JL0JIZKHOCTHO# perjiaMeHT
CIelMaIUCTa (CTapieil) rpynnbl J0JKHOCTEH IPAaBOBOI0 0T/Ae/a
Mexpaiionnoit UHC Poccun Ne 30 mo Cankr-Ilerepoypry

|. O0uue moJ10KeHus

1. JlomxHOCTh denepalbHOM TOCYJapCTBEHHON TpaKIaHCKOW CIyKObI (manee -
rpaxIaHckas ciyx0a) creruaiucta HpaBOBOro othaena  MexpalOHHONW HMHCHEKIIUU
denepanproit HanoroBoir ciayx0bl Ne 30 mo Cankrt-IletepOypry (manee — crenuamucr)
OTHOCUTCA K CTapuieil Trpymmne JOJKHOCTEH  TpaXIaHCKOW  CIy>KObl — KaTeropuu
«CTIELHAIIACTBD.

Perucrparnuonnsrii Homep (KoJ1) TOIKHOCTH B COOTBETCTBUU ¢ PeecTpom momxHOCTEH
denepanbHON TOCYAAPCTBEHHOM TPaXKIaHCKOW CITY>KOBI, YTBEPKIEHHBIM YKa3oM [Ipe3unenTa
Poccuiickoit ®@eneparuun ot 31.12.2005 Nel574 «O Peectpe nomkHocTeldt (enepanbHON
TOCYJapCTBEHHOHN TPaKIaHCKON CITY>KObD) -.

2. Ob6nacte mpodeccCHOHATbHOW CIYKEOHOH JESITENbHOCTH  CIEIHAINCTA:
peryJaupoBaHUe HAJIOTOBOM JESTEIbHOCTH.

3. Bux mpodeccuoHanbHON CiTyKeOHOU NESTENPHOCTH CIEIHAMCTa: MPaBOBOE
oOecrieyeHue HaJoroBou AeSITeIbHOCTH.

4. Ha3naueHue Ha JOJDKHOCTh M OCBOOOXKAEHHE OT JOKHOCTH CIELUaTucTa
OCYIIECTBJISIIOTCS  HayaJbHUKOM MexpailoHHOM uHcnekuun PeaepaibHON HAJIOTOBOM
ciryx0b1 Ne30 o Cankr-IlerepOypry (nanee - HHCIEKIUSA).

5. Cneunanuct HEMOCPEACTBEHHO MOAUYMHSIETCS Haua IbHUKY IIPAaBOBOTO OTJIENa.

1. KBanudukauuoHHbIe TPeOOBaHUs
IS 3aMeleHusl T0JIPKHO CTH TPAKIAHCKOM CIIY KO bl

6. Mna 3aMernieHuss AOJDKHOCTH CIEHHMAMCTAa YCTAHABIMBAIOTCS CIEAYIONINE
TpeOOBaHUS:

6.1. Hannuue BhIcIiero o0pa3oBaHus MO CHEIUATBLHOCTH, HAIIPABIECHUIO TTOJITOTOBKH
(YKpYIIHEHHBIM IpyIIaM CIelHalbHOCTEN U HANPABJICHUN MOATOTOBKH): IOPUCIIPYACHIUSL.

6.2. be3 nmpenbsBaeHUs TPEOOBAHUS K CTAXKY.

6.6. Hanmume 6a30BBIX 3HAHUI: TPEOOBAHUS K 3HAHUIO TOCYAAPCTBEHHOTO S3bIKA
Poccuiickoit ®@exnepannu (pycckoro si3pika); TpeOoBaHUs K 3HaHUSAM OCHOB KoHcTuTynuu
Poccuiickoit denepamnyu, 3aKOHOAATENHCTBA O TPAKAAHCKOHN Ciryxk0e, 3aKOHOJATEbCTBA O
NPOTUBOJECHCTBUM  KOppPYHIUMUH; TpeOOBaHUA K 3HAHUSAM U YMEHUSIM B 00JIacTu
UH()OpPMAIIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOrMi;  TpeboBaHMs K  oOmIUM U
YOPaBICHUYECKUM  YMEHUSIM, CBHUJCTEIBCTBYIOIUIMM O  HAIMYMU  HEOOXOIUMBIX
npodeCCHOHANBHBIX M JTUYHOCTHBIX KAaueCTB; MpaBUJIa OXpaHbl TPyJa U MPOTHUBOMOKAPHOU
0€30MacHOCTH.

6.4. Hanuumne npodeccruoHallbHbIX 3HAHU:

6.4.1. B cdepe 3akononmarenbctBa Poccuiickoit ®epepanuu: Hanorosbiii konekc
Poccuiickon ®enepauuu;

bromxeTnpin koneke Poccuiickoit denepaunu;

I'paxxnanckuit konekc Poccuiickont denepaunu;

Konexc Poccuiickoii @enepaniuu 00 aAMUHUCTPATUBHBIX IMPABOHAPYIICHUSX,
ApOuTpakHbIi TIporieccyanbHbIN Kojekc Poccuiickoit deneparuu;

I'paxnanckuii npoueccyalibHbli Kojaekc Poccuiickonn denepanuu;

Konekc agmuuucTparuBHoro cynonpouspojactsa Poccuiickoit denepanuu;

3akoH Poccuiickoit ®@eneparuu ot 21.03.1991 Ne 943-1 «O HanoroBbIX OpraHax
Poccuitickon denepauny;



@enepalibHbIl KOHCTUTYUMOHHBIA 3akoH oT 31.12.1996 Ne 1-®K3 «O cynebHoi
cucreme Poccniickonn ®enepannuny;

®enepanpubii 3ak0H 0T 08.08.2001 Ne 129-®3 «O rocynapCTBEHHON PETHCTPALUU
IOPUIMYECKUX JIUI] U WHAWBUIYAJbHBIX MPEeIIPUHUMATENCH ;

®enepanbhbiii 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsake paccMoTpeHus oOpalieHui
rpaxnaaH Poccuiickon @enepanumn»;

®enepanbHblid 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX TaHHBIXY

®enepanbHblid 3ak0H 0T 26.12.2008 No 294-D3 «O 3amuTe npaB I0OpUAAYECKUX JIUI] U
WH/IMBUIyaJbHbIX NpPEANpPUHUMATENEH IMPHU OCYLIECTBJIEHUU TOCYJApCTBEHHOTO KOHTPOJIS
(Haa30pa) ¥ MYHHITUIIATIEHOTO KOHTPOJIS ;

®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHON MOIMKUCH

noctaHoByieaue IIpaButenscTBa Poccuiickoit @eaepamuu ot 03.11.1994 Ne 1233 «O6
YTBEPXKICHUU TIOJIOKEHHUS O TOpsiake oOpalleHuss co choykeOHoi uHbopManuen
OTPaHWYEHHOIO pAaclpOCTpaHeHUs] B (enepadbHbIX OpraHax HCIHOJHUTEIBHON BIACTH,
YIOJHOMOYEHHOM  OpraHe  YIpaBJEHUsS  HUCIOJIB30BAaHMEM  AaTOMHOM  SHEPIUM U
YIOJHOMOYEHHOM OpraHe 110 KOCMUUYECKON JIEATENbHOCTIY

npuka3z ®HC Poccun ot 17.02.2014 Ne MMB-7-7/53@ «O6 ytBepxaennu Pernamenta
denepalibHON HAJIOTOBOM CITY OB ;

npukas3 Munpuna Poccum ot 17.07.2014 Ne 61l «OO yrBepxkneHun TuUIOBBIX
MOJIOKEHUI O TEPPUTOPUANIBHBIX OpraHax denepaabHON HAIOTOBOU CITY>KOBD».

Cneumnanuct JOKEH 3HaTh MHbIE HOPMATHBHbBIE IIPABOBBIE aKThl U CIY>KEOHbIE
JOKYMEHTBI, PpEeryJUpyIollie BOIPOCHI, CBS3aHHbIE C 00JacTbl0 M  BHJOM  €ro
po¢eCCUOHAIBHON CITY)KEOHOM e TEIHHOCTH.

6.4.2. Vnbie npodeccruoHallbHble 3HAHUS: 3HAHUE MPABUJ IOPUANYECKON TEXHUKH;
OCHOBHBIX TPUHIMIIOB OOEcleueHusl €IUHCTBA MPaBOBOTO MpOCTpaHcTBa Poccuiickoit
@®enepanviy; OCHOB HAJOTOBOTO KOHTPOJIS, IOPSAKAa OCYLIECTBICHUS MEpPONPHUATUN
HaJIOTOBOTO KOHTPOJISI MPU TMPOBEACHUU BBIC3AHBIX U KAMEPAJbHBIX HaJOTOBBIX MPOBEPOK,
NOPS/IKa U CPOKOB PACCMOTPEHMSI MATEPUAJIOB HAJIOTOBBIX MTPOBEPOK; MIPUHLIIMIIOB U OCHOBHBIX
HarpaBJIeHUH J0CyIeOHOro YperyJIupoBaHHs HAJOTOBBIX CIIOPOB; PACCMOTPEHUE HAJIOTOBBIX
CIIOPOB HAJIOTOTUIATEBIIMKOB B JOCY/I€OHOM U CyAeOHOM MOpsiiKe; Cy/neOHONW MPaKTUKHU B
o0yacTu paspelieHus] HaJIOTOBBIX cHOpoB (cyneOHas mpaktuka Koncrutynuonnoro Cyna
Poccuiickoit  ®enepauun, BepxoBHoro Cyma Poccuiickoit ®@enepauuu, Bricuiero
Apb6utpaxknoro Cyna Poccuiickoit @eneparuu, cy 0B 00IIel IOPUCANKIINY TTO HAMTPABICHUIO
nestenbHocTH HCnekuum).

6.5. Hamnume ¢QyHKIMOHANBHBIX 3HAHHWI: 3HaHHS B cdepe 3aKOHOIATEIHCTBA
Poccuiickon @enepanuu, IOHATHE HOPMBI IIpaBa, HOPMAaTHBHOIO IIPaBOBOIO aKTa,
MPAaBOOTHOILIEHUW U UX MPU3HAKU; OHITHE, IPOLIEypa paCCMOTPEHUS 0OpaIleHU I ITpaX/iaH;
MPUHLIMIIBL, METO/IbI, TEXHOJIOITMH M MEXaHM3MBbl OCYLIECTBIECHUS KOHTPOJIA (HaA30pa); BUJIBL,
Ha3HAUYE€HHE W TEXHOJOTHMM OpPraHM3aluy MPOBEPOYHBIX MPOLEAYp; MPOIEAypa OpraHu3aluu
MPOBEPKHU: MOPSAAOK, 3Talbl, MHCTPYMEHTbl IPOBEACHMS; OIPAaHUYEHUS MpPU MPOBEICHUU
IPOBEPOYHBIX POLIEYP; MEPHI, IPUHUMAEMBIE 110 PE3yJIbTaTaM MPOBEPKU; MOPSAOK BEACHUS
JIeJl B CyJlaX pa3iIM4HbIX MHCTAHIIUMI; MOPSAI0K padOThI CO CykeOHOU MH( OpMaluei.

6.6. Hanuume 06a30BbIX YMEHUI: YMEHHUE MBICIUTh CUCTEMHO (CTPATETMYECKH);
yMEHHME IUIAaHUPOBATh, PALMOHAIBHO MCIOJb30BAaTh CIYyKEOHOE€ BpeMs U JOCTUTraTh
pe3yabpTaTa; KOMMYHUKAaTUBHBIE YMEHUS; YMEHHUE YIIPABJIATh U3MEHECHUSMU.

6.7. Hanmuuue npodeccuoHanbHBIX YMEHU: paboTa cO CIPaBOYHBIMU MPABOBBIMU
cucTeMamM Ha Tpo(decCHOHANBFHOM ypOBHE, paboTa ¢ MHPOPMAIMOHHBIMH pECypcamMH Io
HaIpaBJICHUIO TOCYACOHOT0 yperyJInpoBaHusi CIIOPOB, NMpeCTaBIeHUs HHTepecoB MHcmekuu
B CyJiaX pa3JIMuHON IOPUCIUKIUN; TPOBEACHUS IPAaBOBOM 3KCIEPTU3bI JOKYMEHTOB; OKa3aHUs
MPAaBOBOIl MOMOIIU CTPYKTYPHBIM MOAPA3IACICHUSAM HHCIEKIINU, aHAIUTHYECKas OLIEHKa B
nporecce BBIPAOOTKM M TPUHSTHS pEIIeHUH, NPOTHO3UPOBAHUE TIOCIEICTBUM CBOUX
NEMCTBUM, B3aUMOJEHCTBUE C TOCYJApCTBEHHBIMM OpPraHaMu W OpraHU3aLUsAMH, BEICHUE



JIEJIOBBIX IE€PErOBOPOB, MYOJMYHBIX BBICTYIUIEHUM, COCTaBJIEHUE JEJOBOIO IHChMA,
MOATOTOBKA IMPOEKTOB HOPMATUBHBIX NPaBOBBIX AaKTOB, CIYKEOHBIX JOKYMEHTOB, cOOD,
cUCTeMaTH3alMsl, UCIOIb30BAaHNUE aKTyalbHOW MH(POPMALUH, IPUMEHEHHE KOMIIBIOTEPHON U
JPYroil OprTeXHUKH, paboTa ¢ BHYTPEHHUMH U Nepu(epuiiHbIMU YCTPONUCTBAMU KOMIIBIOTEPA,
pabota ¢ UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETAMU (B TOM UHCJIE CEThIO
WuTepHer), pabota B omnepanuoHHON cucTteme, paboTa B TEKCTOBOM peaakTope, pabora ¢
ANEKTPOHHBIMU TalOnHIlaMH, C 0a3aMu JaHHBIX; YIOpaBJICHUE HJIEKTPOHHOW MOYTOM;
MOJATOTOBKOM Mpe3eHTalluid, HCIOJIb30BAHUS TpapUUYECKUX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTAaX.

6.8. Hanuune ¢yHKIMOHAIBHBIX YMEHUM: HaBBIKK JEJIOBOrO MUCbMA; paboTa co
CHeLMaIn3UpPOBaHHbBIM IPOrpaMMHBIM obecrieueHueM, uH(OpMaIMOHHO-
KOMMYHHKallUOHHBIMH ~ CETSIMH,  BEIOMCTBEHHBIMH  HH(OPMAIIMOHHBIMU  pECypcaMu;
dbopmupoBaHue U BeAeHHE WH()OPMAIIMOHHBIX PECYpcoB sl 00ecreueHUs KOHTPOIBHBIX
IIOJIHOMOYM I, COITPOBOXKIEHUE KaMEPaIbHBIX U BBIE3HBIX HAJIOTOBBIX IPOBEPOK.

I11. JoszkHOCTHBIE 00A32aHHOCTH, IPAaBa U OTBETCTBEHHOCThH

7. OcHOBHBIE TIpaBa U OOS3aHHOCTH CIICMAINCTA, a TAKXKe 3ampeTsl U TpeOoBaHUS,
CBS3aHHBIE C TPAXIAHCKON CIIy>)kOOH, KOTOphIE YCTAaHOBIEHBI B €r0 OTHOIICHUH,
npeaycMoTpensl cratbsimu 14, 15, 17, 18, 19, 20, 20.1, 20.2 ®enepanpbHOro 3akoHa OT
27.07.2004 Ne 79-®3 «O rocynapCTBEHHOM rpakaaHCKoM ciyk0e Poccuiickoit denepannm .

8. B nensx peanuzanuu 3anad U (yHKIUNA, BO3JIOKEHHBIX Ha MPABOBOW OTAEI
(mamee — oTAEN), CHEMATUCT O0sI3aH:

OcymectBiaATh  (HOPMUPOBAHME YCTAHOBJIEHHOW OTYETHOCTH IO TIPEIMETY
JeSITeNIbHOCTH OT/IeNa,

[Tony4yaTh MOKYMEHTBHI, MOJJIEKAIIME IPABOBOM SKCHEPTH3E M MPOBEPATh HUX
KOMIUIEKTHOCTh, M3y4aTh IMOJYYEHHBIH MPOEKT JOKYMEHTA M aHaJU3UpPOBATh IMOJOKEHUS
IpPOEKTa JOKYMEHTa Ha COOTBETCTBHE HOpPMaM 3aKOHOJIATeNIbCTBA;

BusupoBaTh npeAcTaBiIeHHBI TPOEKT JOKYMEHTa B Cllydae OTCYTCTBHS MO HEMY
3aMeyaHu WJIM BO3BpalaTh B COOTBETCTBYIOUIUN OT/EI MPU HAIMYUU HEJIOCTATKOB;

Ocy1ecTBIIATh MOATOTOBKY K PACCMOTPEHHUIO JIeJa O HAJIOTOBOM IIpaBOHAPYLIEHU U
P TTOJIYYCHU U KOMIUJIEKTA IOKYMEHTOB U3 ()yHKIIMOHAIBLHBIX OT/IENOB;

[Tomy4aTh KOMIUIEKT JAOKYMEHTOB MO aJIMHUHHUCTPATUBHOMY IPaBOHAPYIICHUIO U
MPOBEPSITH MPABUIBHOCTD COCTaBIEHUS MPOTOKOJIA;

CobmrofaTh CpOKH, YCTAaHOBJIEHHBIX IPOLECCYaJbHBIM 3aKOHOJATEIbCTBOM IIpU
nojiave aneJUIIIIHOHHBIX M KACCallMOHHBIX )KaI00, 3asBJICHHUH O IepecMoTpe CyeOHOTO aKTa B
MOpsIIKE HAA30pa,;

OcyiecTBIATh NPOBEPKY MPEACTABISIEMBIX HA PACCMOTPEHHE PYKOBOJICTBY
MHCIEKUUH TMPOEKTOB JOKYMEHTOB, COAEPKALIUX BOIMPOCHI, OTHOCSIIMECS K KOMIETEHIUU
oTnena,

Ocy1iecTBIATh MPaBOBBIMU CpelaCcTBaMu peanu3zanuio MHCIIEKIHEH
3aKOHOJIaTENbCTBA O HajJorax u coopax, HoOpM U nojoxxeHuid Konekca 00 aAMUHUCTPATUBHBIX
IIPaBOHAPYUICHUSX, MHBIX KOJEKCOB, a TAaKK€ Pa3bsCHEHWI, Npuka3zoB, nopyueHuin OHC
Poccun u YOHC Poccuu no Cankt-IletepOypry (nanee — Yupasnenue);

OcymiecTBIATh MPEACTABUTEIBCTBO M 3alUTY 3aKOHHBIX MpaB M HHTEPECOB
MHCIIEKIIUU B apOUTPaXKHBIX CyJax M cyJax oOmIied HOpUCIMKIMU, MPaBOOXPAHUTENbHBIX U
UHBIX OpraHax;

Ocy1iecTBIATh pOBEACHUE paBOBOM AKCIIEPTU3BI JOKYMEHTOB,
MOJArOTABIMBAEMBIX B MHCHEKIIMU, W OKa3bIBaTh MPABOBYIO IOMOIIL MOAPA3ICICHHUSIM
MHCIIEKI[UU 110 BOIIpOcaM NMpUMEHEHU 3aKoHonaTenbeTBa Poccutickoit denepanuu;

OcylecTBIATh  IOPUAMYECKOE  CONPOBOXKIEHUE JIed1 O  HAJIOTOBBIX U
aJIMUHHUCTPATUBHBIX TPABOHAPYIIIEHUSX, HAPYIICHUSIX 3aKOHOJIATENILCTBA O HAJIOTaX U cOopax;



OcyniecTBIATH OIIEHKY COOTBETCTBUSI OCTYIHUBILIETO MTPOEKTA HCKOBOTO 3asBJIICHUS
0 B3bICKAHHMH 33JJ0JDKEHHOCTHU B mopsiaike nil. 2 1. 2 cT. 45 HK P® tpebGoBaHusM HajaoroBoro u
MpOoLIECCYyaTbHOr0 3aKOHOAaTeNnbCcTBa Poccuiickon denepanuu;

OcymiecTBIATh ~ CUCTEMATU3UPOBAHHBIA  y4€T  aKTOB  3aKOHOJATENIbCTBA,
BEJOMCTBEHHbIX HOpMAaTHUBHBIX akToB @®OHC Poccum u VYmnpaBiieHus, a Takke HHBIX
HOPMATHUBHBIX AaKTOB, CBS3aHHBIX C HAJOTOOOJOKEHUEM U JIeATeIbHOCTHIO HaJOTOBBIX
OpraHoB;

AHanu3upoBaTh CyJCOHYIO TPAKTUKy W TOATOTaBIMBATh PAa3bsICHEHHS IO €e
MPUMEHEHUIO B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepannu;

[TogroraBnuBaTh WHGOPMAIIMOHHBIE MaTepHaibl JJis HadaJlbHUKA OTAENa IO
BOIPOCaM, HaXOAAIIMMCS B KOMIIETEHIIUM OTJIENa;

OcylecTBIATh TPOBEACHUE COBEIIAHUM, CEMHUHAPOB C OT/AEIAMH MHCIEKIIUM T10
BOIIPOCaM, BXOSIIUM B KOMIIETEHIIMIO OTJENa, 0 TOPYUYCHUIO HayallbHUKa OT/ENa;

BecTu B yCTaHOBJIEHHOM MOPSIIKE J€TONPOU3BOJICTBO, XPAaHEHHUE U C/Iauy B apXUB
JOKYMEHTOB OTJIENA,;

OcyniecTBIATh IOPUINYECKOE COMPOBOXKICHUE BBIE3THON HAJIOTOBOW MPOBEPKHU, B
TOM YHCJI€ B COCTaBE€ MPOBEPSIONICH TPYIIIIbI;

BusupoBaTh NpoeKkThl aKTOB, PEUICHUN MO pe3yJbTaTaM KamMepalbHbIX HAJOTOBBIX
MPOBEPOK M BBIC3JHBIX HAJIOTOBBIX MPOBEPOK C YUYETOM CYJAECOHOM NpPaKkTHKH MO
COOTBETCTBYIOIINM BOIPOCAM U aHAJOTUYHON apryMEHTAIlUH;

[Ipu BU3MPOBAHMU MPOEKTOB AKTOB M PEIICHUN MPOBEPSATh KaK 3aKOHHOCTh U
000CHOBaHHOCTb, H3JI0KEHHBIX B MPOEKTaX aKTOB W PEHIEHWH BBIBOJAOB O JOMYIIEHHBIX
HAJIOTOTJIATEIBIIIMKOM HapyIICHUSX 3aKOHOJATENhCTBA O Hajorax M cobopax jaubo o0 ux
OTCYTCTBUHM, TaK M TOJHOTY, 3aKOHHOCTh M OOOCHOBAaHHOCTh AapryMEHTAIlWH,
obocHoBBIBarolel BeIBOABL. [Ipyu BU3MPOBAHUHM MPOEKTOB aKTOB W PELICHUH IO pe3ybTaTaM
pacCMOTPEHUSI MaTEpUATIOB HAJOTOBBIX IMPOBEPOK YUYUTHIBATH CIOKHUBIIYIOCS YCTOMYUBYIO
Cy1eOHYI0 MPAKTUKY, B YaCTHOCTH, CyaeOHble akThl KOHCTUTYIIMOHHOTO cyaa, BepxoBHOrO
CcyJa, MHBIX CYJ0OB, BBIHECEHHBIC MO COOTBETCTBYIOIIEMY BOIPOCY C YUYETOM AHAJOTUYHOM
apryMeHTalllu;

B ciydae Hecornacusi ¢ BBIBOJAaMU, COAEPKAIMMUCS B MPOCKTE aKTa UJIN PEIICHUS,
B CBSI3M C MX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBIO, IPOTHBOPEUHEM CIIOKUBIIEHCS Cy1e0HOM
MPaKTUKH JIHOO HEJIOCTATOYHOM JOKa3aTelIbHOW 0a30i COCTABIIATH IOPUAMICCKOES 3aKIIOUEHHE,
B KOTOPOM YKa3bIBaeTCSI HA HEOOOCHOBAaHHOCTH BBIBOJIOB, COJIEPIKAIIIUXCS B TIPOEKTAX aKTOB U
peuIeHU WHCHEKU UM, MPUHATHIX MO pe3yibTaTaM KaMEpaJbHBIX W BBIC3JHBIX HaJOTOBBIX
MIPOBEPOK, O MOJHOTE COOPAHHOM J0Ka3aTENbHOM 0a3bl;

OcymecTBiATh paboTy B paMKax NPOBOJUMBIX YTIPABICHUEM W HWHCICKIIHEH
MEpOMPUSITU, CIIOCOOCTBYIOIIUX (dhopMUPOBaAHHIO ITO3UTHBHOTO OTHOIIICHHUS
HAJIOTOIJIATEIBIIMKOB K HaJIOTOBBIM OpraHam;

VYyacTBOBaTh B pacCMOTPEHUM BO3paXKCHUH (pa3HOTIACUii) HAOTOMIATEIbIINKOB
(HAJOTOBBIX areHTOB, IJATEIBIIMKOB COOpPOB) MO aKTaM, [JOMOJHEHUSM K aKTam,
COCTaBJICHHBIM MO pe3yjJbTaTaM OCYIIECTBICHHBIX MEPONPUITHH HAJIOTOBOTO KOHTPOJIS,
JIOTIOJTHUTEILHBIX MEPONPUSITHH HAJOTOBOTO KOHTPOJISA, a TaKXke MO akTaM 00 oOHapyXeHUU
($haKTOB, CBHACTEIBCTBYIONIUX O MPeIyCMOTpeHHBIX HamoroBeiM kogekcom Poccuiickoi
®denepanii HAIOTOBBIX MPABOHAPYIICHUSX;

[ToaroraBnMBaTh MOTHBHPOBAHHBIC 3aKJIFOUCHHS IO KajloOaM, ameuISIIMOHHBIM B
BBIIIECTOSIIIIMMA HAJIOTOBBIA OpraH B cOOTBETCTBUU ¢ pexkoMmeHaanusmu PHC Poccum ot
17.03.2016 Ne CA-4-9/4455@.

OOGecrieueHne TMPABOBOTO COMPOBOXKACHUS PabOThl MHCIEKIIMU TIPH BBISBJICHUU
HapyIICHUH BAIFOTHOTO 3aKOHOJAATEIbCTBA.

Bemonusate TpeboBanus npukaza ®HC Poccun ot 14.10.2016 NeMMB-7-7/560@,
npukaza YmnpasieHus oT 20.05.2021 Ne07-15/79@ «O06 opranuszanuu paboThl 10
MPEJICTAaBJICHUIO HMHTEPECOB HAJIOTOBBIX OPTaHOB B CYy/Iax»;



B cooTrBercTBHM ¢ ApOMTpaXHBIM IMpoIecCyanbHbIM KojiekcoM P® u ['paxxnanckum
npoueccyainbHbiM KojaekcoM P®, KoaekcoM aiMHHHUCTPaTHBHOIO Cyaonpou3BojactBa P®
TOTOBUTH MaTepHalbl MO MEPECMOTPY CYyAEOHBIX aKTOB CYJOB OOIIEH IOPUCAUKLIHUM U
apOUTpaXHbIX CY/OB;

OcyliecTBiATh y4yeT, aHaJIW3 M MPUHUMATh MeEphl [0 COXPAaHEHUIO Jied,
HaXOJAUIUXCSA B MPOU3BOJCTBE U PACCMOTPEHHBIX CyJIaMH ;

[IpyHuMaTh Mepbl MO HEAONMYIICHHUIO JII00OW BO3MOXHOCTH BO3HUKHOBEHUS
KOH(JIMKTa HMHTEpPECOB, B NUCBMEHHON ¢GopMe yBEIOMUTh O BO3HHUKIIEM KOH(IHKTE
MHTEPECOB WJIM O BO3MOKHOCTH €r0 BOBHMKHOBEHMS, KaK TOJBKO 3aMECTUTEIN0 HadaJlbHUKa
oTJiea CTaHeT 00 TOM M3BECTHO);

HcnonHsaTh TpHUKa3bl, paCHOPSDKEHUS M yKa3aHWs HayalbHHKAa WHCIEKIUH,
3aMecTUTeNell HauaJbHUKA HWHCIEKIWH, HadalbHUKA OTHENa, OTIJaHHBIE B TMpelenax HX
JOJKHOCTHBIX TMTOJTHOMOYHIA;

CoOmionats  monoxeHust Koxmekca 3TUKM U CIOyXeOHOrO  TMOBEACHUS
TOCYJapCTBEHHBIX  TpPaXJAHCKUX  ciayxammx  DenepalibHOW  HAJIOTOBOM  CITYKOBI,
yrBepxkaeHHoro npukazomM ®HC Poccun ot 11.04.2011 Ne MMB-7-4/260@;

BeimonHsaTe TpeOoBaHus mpukaza YmpasieHus ot 30.04.2020 Ne07-07/85@ «O6
OpraHM3alluM B3aUMOAECUCTBUS CTPYKTypHbIX nozapazaeneHuniit YOHC Poccum mo CaHKT-
[letepOypry m Mexpaiionapix MPHC Poccum mno Cankr-IlerepOypry mo Bompocam
HaIpaBJIEHUsI MaTepraioB (MH(OpMAaLMK) B IPABOOXPAHUTENbHBIE U CIEACTBEHHbBIE OPTaHbD»;

BeimonasaTe TpeboBanus npukaza ®HC Poccun ot 12.12.2006 Ne CAD-3-08/844@
«O0 yTBepxkIeHHnu UHPOPMAIIMOHHOTO pecypca «XypHan ydera paboThl MO J10CyneOHOMY
ypEryJIUpOBaHUIO» (C U3MEHEHUSIMH U JOTIOTHEHUSIMHU );

Beimonusts Tpeboanus npukaza ®HC Poccun ot 05.08.2020 Ne EJI-7-9/534@ «O
BBOJIC B IPOMBINIJICHHYIO 3KCIUTyaTallui0 MPHUKIATHOTO mporpammuoro obecrneuenuss ANUC
«Hanor-3», peanu3yronero aBToOMaTu3aiuio TexHoyornyeckoro npomecca 115.01.01.00.0010
«JlocyneGHoe yperyaupoBaHUE CHOPOB C HAJOTOIUIATENBIINKAMU (3aMHTEPECOBAHHBIMU
JUnaMu) 1o  kajmoOaM  (ameJUIAMOHHBIM  jkajo0aM) Ha aKThl HAJOTOBBIX OPraHOB
HEHOPMAaTHBHOTO XapakTepa, Ha JAelcTBus (0e3aelicTBUE) IOHKHOCTHBIX JIMI[ HaJOTOBBIX
(perucTpupyroOIINX) OPraHOB» B YacCTH MpHeMa U 00pabOTKH KaJlo0 (ameuIsIIIuOHHBIX kKaio0),
MOCTYMHUBIIUX B JJEKTPOHHOU (OpMe MO TEICKOMMYHUKAIMOHHBIM KaHallaM CBSI3U, U
OTIPaBKH peHIeHHS 10 anoOe (ame/uIAIMOHHOW jkajoOe) B IJEKTpOHHOUW (opMe 1o
TEJIEKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3U»;

OOGecrneunBaeT MOPAIOK y4yeTa, OOpallleHH s, XpaHEHUs U clady B apXuB;

Bnrocuts B P «KypHai ropucra», npexycmMorpeHHsli [Ipukazom Ypasienus ot
12.02.2015 Ne 04-06/30@ «O BBOJAE B TPOMBIIIICHHYIO 3KCILTyaTalMIO ITPOrPAMMHOTO
obecrieueHus, peanu3yromero ¢GopMHUpoBaHWE U BelICHHE HHPOPMALIMOHHOTO pecypca
«XypHan ropucta»» (B IeHCTBYIOLIEH pelakiuu), NH(GOpMaLlMU HE MO3/IHEE CIAEAYIOLIETO 3a
3aceaHueM (OmyOIMKOBaHUEM, pa3MellleHUEeM) pabodero JIHs;

OcyliecTBIIATh BEICHUE ayJuO3alucedl 3acelaHuil B apOMTPaKHBIX CyJax, Cyaax
obmelt ropucaukiun, BC P® npu paccMoTpeHU# CIOPOB ¢ y4aCTHEM HAJIOTOBOTO OpraHa U MX
BHECEHUE He M03/IHee OJTHOTO pabouero AHs ¢ AaThl cynedHoro 3acenanus B UP « Ayanorekay;

Boimonusts TpeboBanus npukaza ®HC Poccun ot 12.04.2021 Ne EJI-7-9/310@ «O
BBOJIE B IMPOMBIIUIEHHYIO JKCIUTyaTallUli0 MPUKIAJHOTO MPOrpaMMHOTO OOecredyeHus
TPaH3aKIMOHHBIX ToJAcCHMCTeM HaimoroBoro aamuHuctpupoBanuss AMWC  «Hamor-3»,
peaTn3yIoIIEero aBTOMAaTU3AIIHAIO TEXHOJIOTHYECKOTO nporecca 115.01.01.00.0040
«DopmupoBaHue HHPOPMAITMOHHOTO pecypca « Harnorossie criopb»;

CobmoaTh ciykeOHBIN pacropsaok MHCneKIu, mpormycKHOM 1 BHYTPUOOBEKTOBBIHN
PEXKUM.

YBenoMIIATh TPEACTaBUTENSI HaHUMaTels 000 BCeX Clydasx OoOpalieHus K HeMy
KaKUX-JTHOO0 JIHI] B TEJISIX CKJIOHEHHS €r0 K COBEPIICHUIO KOPPYIIIMOHHBIX MPABOHAPYIIICHUH.

HcnonusATh 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIEro padoTHuka Otaena.



OcymiecTBIATh HWHBIE TOJTHOMOYUS B COOTBETCTBUM C OOJNACTbIO W BHUIOM €ro
npodeCCHOHANBHON CITy)KeOHOM MNESITebHOCTH, €CIU TaKHUe IMOJHOMOYHUS IMPETyCMOTPEHBI
JNENCTBYIOIINM 3aKOHOAATENbCTBOM Pocculickont denepanun.

9. B uensax ucrnonHeHUs BO3JOKEHHBIX JOKHOCTHBIX OOSI3aHHOCTEH CIIEIUAIUCT
MMeeT MPaBo:

OCYILIECTBJIATH MpaBa, 3aUKCUPOBAHHBIE B CIIY)KEOHOM KOHTPAKTE;

[TonyuyaTh ¥ HampaBJsATh B YCTAaHOBJICHHOM MOpPSAKEe WHGOPMAIUIO U MaTepUallbI,
HEO0OXOAUMBIE ISl UICIIOJIHEHHS JOJKHOCTHBIX 00s13aHHOCTEI;

[locemaTe B  yCTAHOBJIEHHOM IIOPSAKE Ui MCIOJHEHMS  JIOJDKHOCTHBIX
00s13aHHOCTEN MPEAPUATHS, YUPEXKIECHUS U OPraHU3aI1u;

TpeboBaTh B YCTAaHOBJIEHHOM TMOPSAKE OT JOJDKHOCTHBIX JUIl WHCIEKIHUH
MpEICTABICHUS] MaTepualioB, CBEICHUM, 3aKIIOYCHUN, HEOOXOAMMBIX [UIsl pealn3aluu
BO3JIO’KEHHBIX HA HETO 00s13aHHOCTEI;

[TomyyaTh JOCTYI K TOKYMEHTAM M MaTepuajgaM OrpaHUYE€HHOTO PacIpoCTPaHEHUS,
B TOM WYHCIE COCTAaBJSIONIMM HAJIOTOBYIO, CIy)KEOHYIO, KOMMEpPYECKYyI0 TailHy u
NEPCOHANIbHBIC JaHHBIC HAJOTOIIATENBIIUKOB B COCTAaBE U 00bEeMe, HEOOXOIUMOM IS
BBITIOJIHEHUS] CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEIH;

[IpeacraBuTeNnbCTBOBATh OT UMEHU OTJIE]a MO BOIMPOCaM, BXOJSIIUM B KPYT €ro
00s13aHHOCTEN, B TEPPUTOPUATILHBIX HAJIOTOBBIX OPraHax U JPYTUX OpraHu3alusx;

[IpuHuMaTh ydacThe B COBEIIAHHUSX MO OOCYXICHUIO BOIMPOCOB, CBS3aHHBIX C
HaIpaBJICHUEM JICATEILHOCTH OT/IeTa.

10. Coemuanuct OCYHIECTBIISIET HWHBIE IpaBa W HCIHOJHSET OOSI3aHHOCTH,
IpPEAYyCMOTPEHHBIE  3aKOHOMaTenbCcTBOM  Poccuiickoit  ®enepanum, Ilomoxenuem o
®denepanbHOl  HAJOTOBOM  CiIyxk0e, YTBEPXKICHHBIM TIOCTaHOBJICeHHWEM [IpaBuTenbcTBa
Poccutickoit ®eneparuu ot 30.09.2004 Ne 506 «O06 ytBepxkaenuu IlomoxeHus o
®denepanpHOlt HasoroBou cimyx0e» (Cobpanme 3akoHomaTenbcTBa Poccuiickoit deneparuu,
2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), [Tonoxxenunem o MexpaitonHoit UOHC
Poccun Ne 30 mo Cankrt-IlerepOypry, yrBepkaeHHbIM pykoBogutTeneM Y ®HC Poccuu mo
Cankrt-IletepOypry, mnpukazamu (pacnopsokeHusimu) OHC Poccuu, VYmnpaBnenus u
Nucnexuuu.

11. CoeumanucTt 3a HEUCIIOJHEHHE WM HEHAJJIE)Kalllee MCIIOJHEHUE NOJDKHOCTHBIX
0o0si3aHHOCTE MOXET OBITh TMPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOoHOJaTeIbcTBOM Poccuiickoit denepannu.

IV. IlepeyeHb BONPOCOB, N0 KOTOPHIM CHNENUATUCT BIPaBe WU 00513aH
CaMOCTOSITEJIbHO MPUHUMATH YNPABJeHYeCKHE W UHbIE PelleHus!

12. I1pu ucnomHEeHNH CITyKeOHBIX 0053aHHOCTEH CIEIUANNCT BIPABE CAMOCTOSTEIHLHO
MPUHUMATh PEIICHUS IO BOMPOCAM:

[IpuHuMaTh yyacTue B paCCMOTPEHUH, COTJIACOBAHUU, BUSUPOBAHUH JOKYMEHTOB:
BBIC3/IHBIX U KaMepaJIbHBIX HAJOTOBBIX MMPOBEPOK, CIYKEOHBIX 3aMMUCOK B OT/AEIIBI HHCIIEKIIUH,
METOINYECKHUX ITHUCEM, OTUCTOB;

HcnonHaTh COOTBETCTBYIOMIMHN JOKYMEHT UJIM CTAaBUTH BOIIPOC MEepe]l HaualbHUKOM
OT/ieJla O HAMPABJIEHUH €r0 JPYTroMYy UCTIOJHHUTEINIO;

[IpuHHMaTh pelieHne 0 COOTBETCTBUH MPEACTaBICHHBIX JOKYMEHTOB TPeOOBaHU M
3aKOHOJIATEJILCTBA, UX JOCTOBEPHOCTHU U MOJHOTHI.

13. Ilpu UCTIOJTHEHUH CITYKEOHBIX 00SI3aHHOCTEH CIEIUAIUCT 00s3aH CaMOCTOSTEIHHO
MPUHUMATH PEUICHUS 110 BOMPOCAM:
Peanmmzaumsa  3akonoparensctBa  Poccuiickon  @epepauun, [losnoxkenuss o
Mexpaitonnoit UGHC Poccuu Ne 30 mo Canxkr-IlerepOypry;


garantf1://12036354.57/

ObecrieueHre CcoOONIOECHUS] HAJOTOBOM W HHOW OXpaHsIEMON 3aKOHOM TailHbl B
cooTBeTcTBUU ¢ HanoroesiM kogekcom Poccuiickoit @eaepanuu, ¢peaepaibHbIMUA 3aKOHAMH,
MHBIMU HOPMaTHBHBIMU IIPABOBBIMH aKTaMU;

NudopmupoBanne HauajdbHUKa OTHAEIa O pe3yibTrarax paldoThl, O BBISBICHHBIX
HeJl0CcTaTKax B paboTe, /Uil MPUHSTHS UM COOTBETCTBYIOIIETO PEIICHUS;

OcyiiecTBIATh MPOBEPKY JTOKYMEHTOB, MPEICTABISEMbIX Ma BU3HPOBAHHE U TPHU
HEOOXOJMMOCTH BO3BpallaTh UX Ha MepeopopMICHUE MCIOJHUTEI0 WM 3ampalinBaTh
JIONOJIHUTEIBbHYIO HH(OpMAIUIO.

V. IlepeyeHb BONIPOCOB, N0 KOTOPHIM CHENUAINCT BIIPaBe WIM 00s13aH
Y4acTBOBATH NPHU MOJAT0TOBKE MPOEKTOB HOPMATHBHBIX MPABOBBHIX AKTOB U (WJIN)
NMPOEKTOB yNPaBJeHYECKUX H MHbIX pelleHui

14. CneunanucTt B COOTBETCTBHHU CO CBOEH KOMIIETEHI[MEH BIIpaBE y4acTBOBATh B
NOATOTOBKE (00CYX IEHUU) CIAEAYIOMINX TPOCKTOB:

Pa3paboTka u oOlleHKa BO3MOXHBIX BAapUaHTOB, BBIOOp Hamboliee MPUEMIIEMOTO
BapUaHTa UCIIOJHEHUSI MTOCTABJICHHBIX 33/1a4; BU3UPOBAHUE;

Yyactue B 0OCYXIEHHUM TMPOCKTA, BHECCHUE NPEIIOKEHUNW IO IMPOEKTY
HOPMAaTHBHOTO TIPABOBOTO aKTa, COTJIACOBAHUE.

15. Cnenuanuct B COOTBETCTBHU CO CBOCH KOMIIETEHIIMEW 0053aH ydacTBOBAaTh B

NOAroToBKe (00CYKIEHUM) CIEIyIOIINX TPOEKTOB:

['padmka OTIYCKOB TpaXKIaHCKUX CITYXKAIUX OTCIA;

WHBIX aKTOB MO MOPYYEHUIO PYKOBOACTBA HWHCIICKITHUH.

V1. Cpoku u npoueaypsl NoAroTOBKH, PACCMOTPEHUs MPOEKTOB
ynpaBJIeHYeCKHX ¥ WHBIX PelleHui, MOPSII0K COTJIACOBAHU U
MPUHSITUS TAHHBIX PerIeHHi

16. B cooTBEeTCTBMM CO CBOMMH JODKHOCTHBIMH OOS3aHHOCTSIMH CHEI[UATUCT
NPUHUMAET PELICHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOIATEIbHBIMU U MHBIMU HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickoint denepanuu.

IV. Ilopsinok ciay:ke0HOT0 B3aMMO AeHCTBHUS

17.  BzaumopeiicTBue cmnenuamucrta ¢ (¢eAepalbHBIMA  TOCYAapCTBEHHBIMU
rpaxnanckumu ciayxkamumu WHcnekuuu, Ynpasinenus 1 @HC Poccun, rocygapcTBeHHbIMU
CIIyXAalllMMUA MHBIX TOCYJAapCTBEHHBIX OpPraHOB, a TaKXe C JPYIMMH TpaKAaHAMU U
OpraHM3allUsIMA CTPOMTCS B paMKax JEJIOBBIX OTHOILIEHHMIl Ha OCHOBE OOIIMX HPUHIMIIOB
CIIy’KeOHOTO TOBEJCHUS TPAXKIAHCKUX CIyXalllUX, YTBEpXKIECHHbIX YKa3oM Ilpe3unenra
Poccuiickoit @eneparun ot 12.08.2002 Ne 885 «OO0 yTBep)KACHUHM OOLIMX MPUHIIUIIOB
CIyKeOHOTO TOBEJEHUS TOCYAApCTBEHHBIX ciyxkamux» (CoOpaHue 3aKOHOJATENIbCTBA
Poccutickoit @eaeparuu, 2002, No33, c1.3196; 2007, Ne 13, cT.1531; 2009, Ne 29, c1.3658),
TpeOOBaHMI K CIyKeOHOMY MOBEIEHUIO, YCTaHOBJIEHHBIX cTaTheil 18 denepanbHOro 3aKkoHa
or 27.07.2004 Ne 79-®3 «O rocyaapcTBEHHOW TrpaxkaaHCkoW ciyx0e Poccuiickoit
@enepanun», a TakkKe B COOTBETCTBUM C MHBIMM HOPMAaTHMBHBIMU IIPABOBBIMM AaKTaMU
Poccutickoit deneparnuu u npukazamu (pacnopsbkenusimu) @HC Poccun.

V.IlepeyeHb rocy1apcTBeHHbIX YCJIYT,
0KAa3bIBaeMbIX I'PAXKIAHAM U OPraHU3alUsIM B COOTBETCTBHM C IMUHUCTPATUBHBIM

periiameHnToM PegepabHOl HAJIOTOBOM CJIYKO bI

18. Cnenmanuct rocyjapcTBEHHBIE YCIYTH HE OKA3bIBAET.
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IX. Iloka3zarenu 3¢ ¢peKTUBHOCTH U Pe3yJIbTATUBHOCTH
npo ¢ eccuoHAJIBHO M CJIYKeOHO W AesiTeJIbHOCTH

19. Dd¢dexTuBHOCTE U pe3yJIbTATUBHOCTH MPOQPECCHOHAIBHONH  CIyKeOHOU
JeSITeNIbHOCTH CIEMAINCTA OLIEHUBAETCA MO CISAYIONUINM MTOKa3aTeNsIM:

BBIINOJHSIEMOMY 00bEMYy pabOThl U MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTH
BBICOKYI0 pPa0OTOCIOCOOHOCTh B OIKCTPEMAJbHBIX YCIOBUSX, COOJIOJCHHUIO CIy>KeOHOM
JUCLUIUINHBI;

CBOEBPEMEHHOCTH M ONEPAaTUBHOCTH BBINOJIHEHUS MOPYUYCHUII;

KayecTBY BBIIOJHEHHOW paldOThl (HOJArOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJCHHBIMH TpeOOBAaHUSAMH, TIOJHOMY U JIOTHYHOMY H3JIOKEHHUIO Marepuaia,
IOPUIMYECKH TPaMOTHOMY COCTAaBJIEHUIO JOKYMEHTAa, OTCYTCTBHUIO CTHJIMCTHYECKUX H
rpaMMaTHYEeCKUX OIINOOK);

npo(hecCHOHATBHOW ~ KOMIIETEHTHOCTH  (3HAHUIO  3aKOHOAATEIBHBIX W HHBIX
HOPMATHUBHBIX NMPABOBBIX aKTOB, IIMPOTE MPOHECCHOHATBHOTO KPyro3opa, yMeHuIo paboTarts ¢
JOKYMEHTaMH );

CIIOCOOHOCTH YETKO OpraHM30BbIBaTh W IJIAHUPOBATH BBIIOJIHEHUE MOPYYEHHBIX
3aJlaHUi, YMEHHIO PallMOHAIIHO UCII0JIb30BaTh pabouee BpeMs, pacCTaBJIsATh IPUOPUTETHI;

TBOPYECKOMY MOJIXO/ly K PEUICHUIO MOCTAaBJIEHHbIX 33/1a4, aKTUBHOCTH U UHUI[MATHBE
B OCBOCHHMHM HOBBIX KOMIBIOTEPHBIX U MH(DOPMALIMOHHBIX TEXHOJIOTUM, CIIOCOOHOCTU OBICTPO
aJIalITUPOBATHCS K HOBBIM YCIIOBUSM U TPEOOBAHUSIM;

OCO3HAaHMIO OTBETCTBEHHOCTH 3a IOCJIEICTBUS CBOUX JICHCTBUM.



