J1015KHOCTHOM perjiaMeHT
CIeUAJINCTA (CTapLei) rpynmnbl J0JKHOCTEH
oT/Aes1a 001Iero U X03siiiCTBEHHOr 0 00ecneYeHnst
Me:xpaiionnoit U®OHC Poccuu Ne 30 mo Cankr-Ilerepoypry

|. O01mme nosnoxeHus

1. HomxHoCcTh (henepanbHON rocyAapCTBEHHOM TIpaKIaHCKOM ciyxObl (nanee -
rpaxaaHckas ciyx0a) crenuaiucTta otjena oOlero M Xo3siicTBeHHOro olecreyeHus
Mesxpaitonnoir UOHC Poccun Ne 30 mo Cankt-IletepOypry (manee - CIEIHATHCT)
OTHOCUTCS K CTaplied Tpynne AOHKHOCTEH TpakJaHCKOM CIyKObl KaTeropuu
«CTHEIUATUCTHI.

Perucrpammonnsiiit  Homep (kKoa) JAomKHOCTH 1o PeecTpy  moimKHOCTEH
denepasbHOM TOCYIapCTBEHHOM Tpa)kJAaHCKOM CIYKObI, YTBEPXKJIECHHOMY YKa30M
[Tpesunenta Poccuiickoit ®enepaunu ot 31.12.2005 Ne 1574 «O Peectpe momxHocTER
benepanbHOI rOCYAapCTBEHHOM TPAXKIAHCKOM CITYKOBI»: -.

2. O6nacth mpodecCHOHANBHONW CITY’)KEOHOW JCATCIIBHOCTH — CIICIUAIHCTA:
VYnpasinienue B chepe apXUBHOTO JIeIa U JIeJI0NPOU3BOICTBA.

3. Buag npodeccuoHanbHONH  CIy>KEOHOM  AESITENBHOCTH  CIICIUAIHCTA:
KomruiekToBanue W JOKYMEHTAIIMOHHOE OOECTieYeHUe YIpaBleHUs, YTpaBlieHUE B
cdepe apXUBHOTO Jiej1a U JIeJI0NPOU3BOICTBA.

4. Ha3nayeHue Ha JOJUKHOCTh M OCBOOOXKIEHHE OT AOHKHOCTH CIIELUAINCTa
OCYUIECTBIIETCS Ha4YaJIbHUKOM MexpaiiloOHHOMN NPHC Poccun
Neo 30 mo Cankr-IlerepOypry (nanee - Macnekius).

5. Cnenuanuct HENMOCPEACTBEHHO MOMYUHSIETCS HAaYaJIbHUKY OTHeda OOILIero u
XO35IICTBEHHOTO 00ECTIeUeHUSI.

1. KBanudukanuoHHble TPeOOBAHUS 1JI51 3aMellleHUSs
TOJLKHOCTH TPAKIAHCKOM CIIYKOBI
6. Jlns 3amMenieHuss JTOJDKHOCTH CIEIUAIKNCTa YCTAHABIMBAIOTCS CIEAYIOIINE
TpeOOoBaHUsI.

6.1. Hanmume Bbicmiero o0pa3oBaHUS TI0 CIENHUATBLHOCTH, HAIPABICHUIO
MOATOTOBKHM (YKPYMHEHHBIM TPYyIIaM CICIHAIBHOCTEH W HAMpaBJICHUN MOJITOTOBKH):
HKOHOMMKA U YIIPABJICHHUE, OPUCTIPYIACHIIMS, JOKYMEHTOBEACHUE U apXHUBOBEICHUE.

6.2. Hanmume 06a30BbIX 3HAHWI: TOCYJApCTBEHHOIO si3blka Poccuiickoi
Oenepanun  (pycckoro s3bika); ocHOB  Konctutymuu Poccuiickoit  depeparuu,
®enepanbHoro 3akoHa ot 27.05.2003 Ne 58-®3 «O cucreme rocyaapCTBEHHOM CIIyKObI
Poccuiickoit  ®epepanun», DenepanpHoro 3akoHa ot 27.07.2004 Ne 79-03
«O rocynapcTBeHHOU TpaxknaHckon ciyx6e Poccuiickoit denepannn», denepanrbHOro
3akoHa oT 25.12.2008 No 273-®3 «O mnpoTUBOJACHCTBUU KOPPYMIUMU»; B 00JIaCTH
WH()OPMaIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH.

6.3. Hanuune mpodeccuoHanbHbIX 3HaHUM:

6.3.1. B cdepe 3axonomarenscrBa Poccuiickoit denepanun: 3akon Poccuiickoit
®enepammu oT 21.03.1991 Ne 943-1 «O nHanoroBsix opranax Poccuiickoii @eneparumy;
Oenepanbubiii 3ak0H oT 22.10.2004 No 125-®3 «O06 apxuBHOM jaene B Poccuiickoit
Genepanuny; Denepanpubiii 3akoH 0T 27.07.2006 Ne 152-d3 «O mnepcoHaIbHBIX
naHHbIX»; Oenepanbubiii 3akoH OT 06.04.2011 Ne 63-®3 «O06 37I€KTPOHHON MOMUCHY;
®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsimke pacCMOTpEHHST OOpalieHui
rpaxknan  Poccuiickon @epnepauuun»; nocraHosieHue lIpasurensctBa Poccuiickon



@enepamn ot 03.11.1994 Ne 1233 «OO0 yTBEep)KIEHHH TOJOXKEHUS O MOPSIKE
oOpamieHuss co ciayxeOHOMl HHpoOpManueld OrpaHHYEHHOTO pACIPOCTPAaHEHUS B
benepaibHBIX OpraHax UCIOIHUTEIBHOM BIIACTH, YIIOJHOMOYEHHOM OPraHe yIpPaBIICHUS
WCIIOJIb30BAHHEM AaTOMHOM SHEPrUU U YIOJHOMOYEHHOM OpraHe IO KOCMUYECKOU
JeITeNbHOCTIY; TocTaHoBieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 15.06.2009
Ne 477 «O6 yrBepxaenun IlpaBun nenonpousBoAcTBa B (pelepalibHBIX OpraHax
VCIIOJIHUTENBHON BIAcTH»; npuka3 MunkyneTypbl Poccun ot 31.03.2015 Ne 526 «O0
YTBEP)KJICHUU  TpaBUJ  OpraHU3allMd  XpaHEHUs, KOMIUIEKTOBAaHUS, Yy4yeTa U
UCIIOJIb30BaHUs JOKyMEHTOB ApxuBHOro (onma Poccuiickoit ®denepanuu U Apyrux
apXMBHBIX JOKYMEHTOB B OpraHax TOCYyJapCTBEHHOW BJIacTH, OpraHax MECTHOTO
CaMOyTpaBJieHUs] W oOpranu3auusx»; llepedyeHb HTOKYMEHTOB, OOpa3yoIuxcs B
nesitenbHOCTH DeiepanbHONM HAJOTOBOM CIYKOBI, €€ TEePPUTOPHAIBHBIX OPraHOB U
MOJIBEIOMCTBEHHBIX OpPraHU3allUii, C YKa3aHHEM CpPOKOB XPAaHEHUs, YTBEP>KICHHOTO
npukazoM ®HC Poccum ot 02.11.2021 Ne EJI-7-10/952@; mnpuka3 MunHHCTEpCTBA
¢unancoB Poccuiickoit ®enepanmu ot 14.01.2014 No MMB-7-6/8@ «O Bpome B
MPOMBIIIJIEHHYIO JKCIUTYaTalluI0 MOJACUCTEMBI «JIMUHBIN KaOMHET HalOTOIUIaTeIbIINKa
IOPUUYECKOTO JTUTIAY.

CrnenuanucT AO0HKEH 3HATh MHBIE HOPMATUBHBIC MPABOBBIC aKThI M CIY>KEOHBIE
JTOKYMEHTBI, PEryJIHUPYIOIIHE BOMPOCHl, CBS3aHHbIE C OOJACTBIO M BHUIOM €r0
npodeccuoHANbHON CITYKEOHON JesITEIIbHOCTH.

6.3.2. Unbie npodeccuoHaIbHbIe 3HAHUA: MpaBuiia u OCHOBBI
JOKYMEHTAIIMOHHOTO 00ecleueHus] OpraHu3aly; MOHSITHE, MpOoIeaypa PacCMOTpPEHUs
oOpalieHuii TpaxaaH; TpeOOBaHUS K NMUCHbMEHHBIM OOpalICHUSIM TpaXKIaH; MOHSTUE
HOPMAaTHUBHOT'O TMPABOBOTO aKTa, MPABOBOrO aKTa;, IMpaBW/a OpPraHU3AMU U BEIACHUS
JIEJIOTIPOU3BOJICTBA; MpaBmiia pabOThl C JTOKYMEHTaMH C MOMETKON «Jlyis ciyxeOHoro
MOJIb30BAHMSIY; TIPUHIIMIIBI pabOThl aBTOMATU3UPOBAHHON CHUCTEMBI TOKYMEHTO00OpOTa
U JIETOTIPON3BOICTBA.

6.4. Hanmuuue (QyHKIMOHATBHBIX 3HAHUW: CHUCTEMBbI B3aUMOJCHCTBUSI B paMKax
BHYTPUBEIOMCTBEHHOTO M MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa,
oOecriedeHNs] BBIMOJHEHUSI TIOCTABIEHHBIX PYKOBOJCTBOM 3anad, 3()QeKTUBHOTO
MJIAHUPOBAHUSL CIY’)KEOHOTO BpPEMEHM, aHaJIW3a U TPOTHO3UPOBAHUS JESITEIBHOCTH B
MOPYYEHHON cdepe, HCMOAb30BaHUS OMbITA W MHEHUS KOJIJIET, TMOJIb30BaHMS
COBPEMEHHOM OpPITEXHUKOM M IPOTPAMMHBIMHM MPOAYKTAMH, IOATOTOBKH JI€JIOBOU
KOPPECTIOHICHIIMU U aKTOB MHCIIEKIIUH.

6.5. Hamuume 0a30BBIX YMEHMI: MBICIUTh CHUCTEMHO (CTPAaTETUUYECKH);
IUTAHUPOBATh, PAIMOHAILHO HCIOJIb30BAaTh CIY>KEOHOE BpEeMsi M JIOCTUTATh Pe3yJIbTara;
3¢ (HEeKTHBHO MIIAHUPOBATh, OPTaHU30BLIBATH PAOOTY M KOHTPOJIMPOBATH €€ BBIMOJTHEHHE,
KOMMYHHUKATUBHbBIC YMCHHS.

6.6. Hamuume npodeccuoHaNbHBIX YMEHMH: TMpHeM, Yy4yeT, o0paboTka u
perucTpanusi BXOASIIEH W HMCXOASAUIEH KOPPECHOHACHIMU, B TOM YHCIE JOKYMEHTHI
«/Ins1 cimy>keOHOTO TIOJIb30BaHMsI; TIOJITOTOBKA CITY>KEOHBIX MHUCEM, MPUKA30B, CIPABOK,
AQHAJTUTUYCCKUX 3aMHUCOK, METOJUYECKUX PEKOMEHJAIMM; OpTaHu3alus U MPOBEACHUE
ydera JOKYMEHTOB, HAXOSIIUXCSl HA BPEMEHHOM XPaHEHUU B TEPPUTOPHAILHOM OpraHe,
BHICTYTIAIONIEM B KayeCTBE HMCTOYHMKA KOMIUICKTOBAHHS TOCYJApCTBEHHOTO apXHBa,
MOJIb30BAHUE COBPEMEHHOW OPITEXHUKON M MPOTPAMMHBIMHU MPOIYKTaMH, TOJb30BaHUE
BHYTPCHHUMH U  Nepu(EpUdHBIME  YCTPOHCTBAMHU  KOMIIBIOTEpa,  YIPABJICHHUE
DIIGKTPOHHOW TMMOYTOH, paboTa B TEKCTOBOM pelakTope, paboTa ¢ 3IEKTPOHHBIMU
tabymiiamMu, paboTa ¢ 6a3aMu JaHHBIX.
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6.7. Hanmnune QyHKIMOHATBHBIX YMEHHI: IPUEM, YI€T, 00pab0TKa U perruCTpamys
KOPPECHOHACHIINH;, KOMIUIEKTOBaHHE, XpaHEHHE, y4eT M HCIOJIb30BaHUE APXUBHBIX
JOKYMEHTOB; COCTaBJIEHE HOMEHKIIATypPBI JIeI.

1. JoxHOCTHBIE 00I3aHHOCTH, IPABA U OTBETCTBEHHOCTH

7. OcHOBHBIE TIpaBa U 00SI3aHHOCTH CHEIHAIIUCT, a TAKXKE 3alpPEThl U TpeOOBaHU,
CBSI3aHHBIE C TPAXKTAHCKON CIIy’)KOOW, KOTOpBIE YCTAHOBIEHBI B €r0 OTHOIICHHH,
npeaycMoTpenbl crathamu 14, 15, 17, 18, 19, 20, 20.1, 20.2 deaepaibHOTO 3aK0HA OT
27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM TpakmaHckoi cayxbe Poccuiickoit
denepanuny.

8. B memsax peanmsarnuu 3amad ¥ QYHKIUH, BO3JOKEHHBIX HAa OTIEN OOIIETO
U X03sICTBEHHOTO obOecnieueHus (nanee — OTaen), CrenuaincT o0s3aH:

OcyiecTBisTh MOpueM, y4yeT, (GopMupoBaHHEe U OOECHEYeHHE COXPAHHOCTH
MPUHSITHIX B ADXUB JJOKYMEHTOB.

Ocy1ecTBIsATh BECHUE apXUBa B JJIIEKTPOHHOM BH/IE.

Y4acTBOBaTh B MPOBEACHUH IKCIIEPTU3BI IIEHHOCTU JJOKYMEHTOB.

OcCymiecTBIsATh TOATOTOBKY M COCTaBICHHWE AaKTOB YHHUYTOXKEHHUS [el, He
MIOJIeKAINX XPaHEHUIO.

OcyIecTBIsATh MPOBEPKY MPABMIBHOCTH O0QOPMIICHUS CITY>KEOHBIX JIOKYMEHTOB B
COOTBETCTBUU C TIPABUIIAMH JIEIIONIPOU3BOJICTBA.

OcymiecTBIsATh BBIAAYy apXUBHBIX JI€ BO BPEMEHHOE TOIB30BAHHE IO 3aIMPOCy
pabotHuka MHcnekmu.

OcyiecTBasTh TpueM, O0pabOTKY M PETUCTPALMIO BXOIAMIEH W HUCXOISIICH
KOPPECTIOHICHIINH, B TOM YHUCIIe JOKYMEHTOB «/[11s1 c1y»eOHOT0 MOTh30BaAHUY.

OcCyIecTBaATh B3aUMOJICWCTBHE C BHEITHUMH OpraHU3alMsIMH B PaMKax
JOJKHOCTHOTO PerjiaMeHTa.

OcyIiecTBIsSTh KOHTPOJIb MMPOXOKIEHUS JOKYMEHTOB U CPOKOB UX UCIIOTHEHHUS.

ObecneunBaTh JIOCTOBEPHOE M CBOEBPEMEHHOE B IOJIHOM O0BEME OTpakeHUE
Bcell HeoOXoaumoil wHopManuu B WH(MOPMAIMOHHBIX pecypcax, MOAKIIOYEHHBIX B
CBSI3M C BBITIOJIHEHUEM JOJKHOCTHBIX O0SI3aHHOCTEW, B TOM YHUCIE ISl TOCTOBEPHOTO U
MOJIHOTO (DOPMHPOBAHUS OTYETHOCTH, JIOTMYCCKHH KOHTPOJIh BBEIECHHBIX JIaHHBIX,
dbopMHupoBaHKE W aHATU3 MPOTOKOJIOB OIIMOOK, OOEcCTieueHHe KOPPEKTHOH BBITPY3KH
(TIpu BO3MOKHOCTH U HEOOXOJUMOCTH) U JPYTHe NEHCTBUS, CBSI3aHHBIE C BHITIOJTHEHUEM
JOJKHOCTHBIX 00sI3aHHOCTEH COTJIACHO JTIOJDPKHOCTHOMY PETJIAMEHTY.

Bbepeub rocynapcTBeHHOE MMYIIECTBO, B TOM YHMCJE MPEJOCTABICHHOE €My IS
WCTIOJTHEHUS JOJHDKHOCTHBIX 00S3aHHOCTEH.

OcyIecTBasATh BBHIMOJHEHUE B YCTAHOBJIICHHBIE CPOKH TMOPYYCHHH HaudadbHUKA
oTena.

Oxa3pIBaTh METOJUYECKYIO TIOMOIIb CTPYKTYPHBIM ToJIpa3aesicHusM MHcnekun
10 BOIIPOCAM, BXOJIAIIMM B KOMIIETEHIIMIO OT/AENA.

Cobmrogate TpeboBaHuA MO OOpameHu0 ¢ HHOOPMAIMOHHBIMH PECYPCaMH,
COJIepKAIlMMU CBEJICHUS, COCTABJISIOLIUE CIIYKEOHYIO TaliHy.

Cobmronath TpeGOBaHHUS 110 3aIIUTE U HEPA3TIIAIEHHUs CIyKeOHOH nHpOopManuu u
uHpOpMAIMK OTPAHUYEHHOTO JOCTYIIA, a TAK)Ke MHON MH(POPMAIMH, CTaBIIeH N3BECTHON
B CBSI3U C MCIIOJIHEHUEM JTOJKHOCTHBIX 00SI3aHHOCTEH.

CobOmonate  chnykeOHBIM  pacnopsiiok  MHcnekuuu, — MOpOMycKHOM U
BHYTPHOOBEKTOBBIN PEIKUM.
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YBenOMIIATh MPEACTABUTENS HAaHUMATENsI 000 BCEX CIIydasX OOpaiieHusi K HeMy
KaKuX-1M00 JMI B LEJIAX CKIOHEHHMS €ro K COBEpPUICHUIO KOPPYMIIMOHHBIX
IIPaBOHAPYILEHUN.

Ucnonusate 00513aHHOCTH BpEMEHHO OTCYTCTBYIOIIEro paboTHUKa OTaena.

OcyiecTBiIsATh MHBIE MOJHOMOYHUS B COOTBETCTBHM C OOJACThIO WM BUIOM €rO
npodeccuoHabHOW  CIIy)kKeOHOM ~ NIeATEeIbHOCTH,  €ClId ~ Takue  MOJTHOMOYHS
IIPEAYCMOTPEHBI IEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepanun.

9. B mensix UCHOJIHEHUsI BO3JIOKEHHBIX JOJKHOCTHBIX 00S3aHHOCTEH CIeUaIuCT
MMEET IPaBo:

OcymiecTBasTh paBa, 3apUKCUPOBAHHBIC B CIIYKEOHOM KOHTPAKTE.

[TonyuyaTh U HampaBIsATh B YCTAHOBICHHOM MOPsiAKE MHGOPMAIMIO U MaTEepUaJIbI,
HE0OXOIMMBIE JIJIs1 UICTIOTHEHUS TOKHOCTHBIX 00s3aHHOCTEH.

Y4acTBOBaTh B O0CYKIECHUH TEKYIIIUX U MEPCIEKTUBHBIX IJIAHOB paOOTHI.

[TonyuaTe gocTym K JOKyMEHTaM W MaTepuaiaMm, COJCPXKAIlUM CBEJCHHUS,
OTHOCSIINECS K CITy>KeOHOM TaifHe, B cOcTaBe U 00beMe, HEOOXOAUMOM JIJIsl BHITIOJTHEHUS
CBOMX JIOJIKHOCTHBIX 00sI3aHHOCTEH.

[IpencraBurenbcTBOBaThH OT UMeHU OTena MO BOMPOCaM, BXOIAIIUM B KPYT €T0
00s13aHHOCTEH, B TEPPUTOPUATIBHBIX HAIOTOBBIX OPraHaxX U APYTUX OpraHU3aIMsIX.

[IpyHuMaTh ydacTME B COBEIIAHUSAX IO OOCYKIEHHIO BOIMPOCOB, CBS3AHHBIX
C HaIpaBJieHueM JiearesbHocTtu OTrena.

10. CrenpaiucT OCYIIECTBISICT WHBIC TpaBa W HCIIONHICT WHBIC OOS3aHHOCTH,
MpEeIyCMOTPEHHBbIE 3aKoHOAATeNIbCTBOM Poccuiickonn ®epepaunu, I[lonoxkenuem o
@enepaibHON HAIOTOBOM cIly’k0e, YTBEp)KACHHBIM MOcTaHOBiIeHHEeM [IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 30.09.2004 Ne 506 «O6 yrBepxaeHuun Ilomoxenus o
OenepanbHoit  HamoroBoil cimyxk0e» (CoOpanue 3akoHOmarenbcTBa Poccuiickoit
Oenepanmm, 2004, Ne 40, cr.3961; 2017, Ne 15 (u.1), c1.2194), npuxazamu
(pacniopspxenusimu) ®HC Poccun, nonoxxenuem o MexpaitonHoit UOHC Poccuu Ne 30
no Caunkt-IletepOypry, monoxenuem o6 Otaene, npukazamu Y DHC Poccun mo CaHkr-
[letepOypry (mamee — VYmpaBinenue), npukazamu WHCHOEKIMH, MOPYYECHUSIMU
pykoBojcTBa MHCcnekuu.

11. ChoeumamucT 3a HEUCIOJHEHHE WM  HEHAJUIeXKAllee HCIOJHECHHE
JIOJDKHOCTHBIX ~ O0SI3aHHOCTEM MOXET ObITh TPUBICYEH K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

IV. IlepeyeHb BONPOCOB, N0 KOTOPHIM CHEHUAJNCT BIIpaBe UM 00s13aH
CaMOCTOAITEJIbHO IPUHUMATH NpaBJieHYeCKHe U HHbIe pelleHns

12. Ilpu ucnomHEHMM CIY)XEOHBIX OOS3aHHOCTEH  CIEHUANNUCT  BIpaBe
CaMOCTOSTEIHbHO MPUHUMATh PELICHHS 10 BOIIPOCAM:

Bri6opa MeTo10B ciy:ke0HOro B3auUMOJECHCTBUS ¢ coTpyAHHKaMu OTaena, UHbIX
otaenoB HWMHcnekuuu, YmpaBlIeHUs, WHBIX OpPraHM3allMid C Y4YE€TOM YCTaHOBJIEHHOTO
HopsiKa B3aMMOCHCTBUA U TPeOOBaHMA K CITy>KEOHOMY MOBEICHUIO TOCYAapCTBEHHOTO
IPa)XIaHCKOTO CITYKAIEro.

13. Ilpu wucnomHeHHH CHYXEOHBIX O0sS3aHHOCTEH cHenuaiucT o00s3aH
CaMOCTOSTENBHO IPUHUMATh PELIEHHS 10 BOIIPOCAM:

[1nanupoBaHusl U OpraHU3alUU CBOEH CIYKEOHOW NEeATENbHOCTH MO peaau3aluu
BO3JIO’)KEHHBIX Ha Hero 3ajnay u ¢yHKUuid B cooTBeTcTBUU C [lmanom pabotel Otaena,
pacrnopsKEHUSIMU Ha4yaJIbHUKA OT/EJA, YCTAHOBJICHHBIMU JJIs1 UCIIOJIHEHUS CPOKaMH.



V. IlepeyeHb BONPOCOB, 110 KOTOPBHIM CHEIHATIMCT
BIIPaBe WIHN 00513aH Y4aCTBOBATH MPHU MOATOTOBKE MPOEKTOB U HOPMATHBHBIX

NMPaBOBBIX AKTOB U (WJIH) NPOEKTOB YNPABJIeHYECKUX U HHBIX peleHuit

14. Cnenuanuct B COOTBETCTBUM CO CBOEH KOMIIETEHLIMEN BIPABE y4acTBOBAThH B
MOJAroTOBKe (0OCYXKJIEHWH) HOPMATUBHBIX aKTOB U (MJIM) MPOEKTOB YNPABICHUYECKUX U
WHBIX PEIIEHUH TI0 BOMIPOCaM:

®opmupoBanus apxuBa MHcnekumm.

Benenus nenonpousBojicta B Oterne.

15. Cnenuanuct B COOTBETCTBUM CO CBOEH KOMIIETEHIIMEH 00s3aH y4acTBOBATh B
MOATOTOBKE (0OCYKJIEHUH) CIEAYIOIIUX MPOEKTOB:

[Tonoxenust 06 Otnene.

I'paduka oTIycKoB TpaxaaHckux ciayxkammx Otaena.

NHbIX akTOB 10 MOpYy4YeHUIO HavanbHuKa OTena.

VI. Cpoku u npouenypsl NOATOTOBKH, PACCMOTPEHHUS IPOEKTOB
yYIPaBJEHYECKUX M HHBIX PeLICHUMH, IOPSAA0K COTIACOBAHMSA Y NPUHATHA JAHHBIX
peueHu

16. B cooTBeTcTBUU CO CBOMMH JODKHOCTHBIMH OOS3aHHOCTSMHU CIIELUATHUCT
IPUHMMAET PEIIEHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOJNATEIbHBIMA M HHBIMHU
HOPMAaTUBHBIMU ITpaBOBBIMU akTaMu Poccuiickoit denepannu.

VII. [Topsiaok ci1y:ke0HOTr0 B3aUMOACHCTBUS

17. BzaumopeiicTBue crnenuanucra c¢ (QeaepalbHbIMU TOCYAapCTBEHHBIMU
rpaxaaHckuMu  cayxamMmu — Mucnekuuu, YnopaBiaenus u OHC  Poccuwm,
rOCyJapCTBEHHBIMU  CIY)KalllUMH HHBIX TOCYAapCTBEHHBIX OpraHoB, a TaKxke
C IPYTUMH TpakJIaHaMU U OpPTaHU3alMSIMU CTPOUTCS B paMKaxX JEJIOBBIX OTHOIICHUN Ha
OCHOBE OOIIMX TMPHUHLMUIOB TOBEACHUS TPAXKIAHCKUX CIHYXKaIUX, YTBEPKICHHBIX
VYkazom Ilpesunenra Poccuiickoit @enepanun ot 12.08.2002 Ne 885 «O06 yTBep)aecHUN
00X TPUHIIUIIOB CIY>KEOHOTO MOBEJCHUSI TOCYAapCTBEHHBIX ciyxamux» (Cobpanue
3akoHojarenbcTBa Poccuiickoit @enepanuu, 2002, Ne33, ¢1.3196; 2007, Ne 13, c1.1531;
2009, Ne 29, ct.3658), u TpeboBaHUN K CIy’)KEOHOMY TOBEJICHUIO, YCTaHOBJICHHBIX
cratbeit 18 denepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocynapcTBeHHOMN
rpaxkaanckoil cimyxoe Poccuiickoit denepanuuy, a TakKe B COOTBETCTBUU C HWHBIMHU
HOPMATUBHBIMH MNpPaBOBbIMU  akTaMu Poccuiickoii @enepaun ©  NpPUKaA3aMHU
(pacnopsixenusamu) ®HC Poccun.

VIII. IlepeyeHb rocyiapcTBeHHbIX YCJIYI, 0Ka3bIBAEMbIX
rpa>KAaHaM M OPraHM3alusAM B COOTBETCTBUM € AAMHUHHUCTPATHBHBIM
persiiamenToM PenepabHOM HAJIOTOBOM CJIYKOBI
18. CnenpianucT rocy1apcTBEHHBIE YCIYTH HE OKa3bIBAET.

IX. IToka3zaresan 3(p(peKTUBHOCTH U Pe3yJbTATHBHOCTH NPO¢ecCHOHANLHON
CJ1yKeOHOM 1eATeJIbHOCTH

19. D¢pdexTuBHOCTF W  Pe3yAbTATHBHOCTH MPO(ECCHOHATBHON  CIyKeOHOI
JESATENBHOCTU CHEUAIINCTA OLIEHUBAETCS 10 CIIEAYIOLIUM OKa3aTesM:

Boinonusemomy 00beMy pabOThl M HMHTEHCUBHOCTH TpyJa, CIOCOOHOCTH
COXpaHATh BBICOKYIO PabOTOCIMOCOOHOCTh B IKCTPEMAJBHBIX YCIOBHUSX, COOIIOACHUIO
CITyKeOHOU JTUCIUILTUHBI.

CBOEBPEMEHHOCTH U ONIEPATUBHOCTHU BBITIOJHEHUS TOPYUEHUH.



6

KauecTBy BBINOJHEHHOW pabOTHI (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTQHOBJIEHHBIMU TpPEOOBaHUSAMH, IOJHOMY M JIOTUMHOMY H3JI0KEHHIO MaTepuana,
IPAMOTHOMY  COCTaBJICHMIO  JOKYMEHTa,  OTCYTCTBHIO  CTHJIMCTHYECKMX W
rpaMMaTUYECKUX OLINOOK).

[IpodeccronanbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENIBHBIX UM HMHBIX
HOPMATHUBHBIX IPAaBOBBIX AaKTOB, LIMPOTE HPOPECCHOHAIBHOIO KPYyro3opa, YMEHHIO
paboTaTh C TOKYMEHTAMH).

CriocoOHOCTH YeTKO OPraHU30BBIBATH U IJIAHUPOBATH BHIIOJHEHHUE MOPYYEHHBIX
3aJJaHUi, YMEHMIO pALUOHAJIBHO HCIOJB30BaTh paldouee BpeMs, PpaccTaBiIATh
IIPUOPUTETHI.

TBOpueckOMy NOAXOAY K PpELIECHUIO IIOCTaBJICHHBIX 3a/1ad, AKTUBHOCTH U
UHUIMATUBE B OCBOEGHUU HOBBIX KOMIIBIOTEPHBIX M HH(MOPMAIMOHHBIX TEXHOJIOTUH,
CHOCOOHOCTHU OBICTPO aJaNTUPOBATHCSA K HOBBIM YCIOBUSIM U TPEOOBAHUSM.

OcCo3HaHUIO OTBETCTBEHHOCTH 3a IOCJIEACTBHS CBOMX ACHCTBUI, MPUHUMAEMBbIX
pelIEeHUI.



