O0bsiB/IeHHE 0 TPUEMe JOKYMEHTOB /Il Y4acTUsl B KOHKYypce Nel
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCcKoM ciry:k0b1 Poccuiickoii
®enepanun B Mexpaiionnoii Uncnekunu ®denepajbHoii HAJIOToBOM C1y:k0b1 Ne 23
mo MocCKOBCKOM 00J1aCcTH

Mexpaitonnas Mucnekus denepanbHoi HamoroBou ciayk0b1 Ne 23 mo MockoBckoi obsactu
(manee - MWHcnekuusi) B June HavanbHuka WMucneknuu Jlapuna Hwukonas HukosaeBuua,
neicTByromero Ha ocHoBanuu [lonoxenus 00 MHcneknuu, yrBepkaeHHoro pykopogutenem Y DHC
Poccun E.B.Makaposoit 01.06.2018 Ne02-04-03/235@, oObBsiBiIIET O MIpHUEME JOKYMEHTOB JIJIS
ydacTusi B KOHKypce Ne 1 Ha 3aMelneHne BaKaHTHBIX JOJDKHOCTEH (efepalibHON ToCyIapCTBEHHOU
rpaxaanckoi ciayx0sl B Uncnekuun (ganee — Konkypc):

Nen HaumeHnoBanue oTaesia HaumenoBanme KoanuecTBo KBanundukanumnonnsie
/m BAKAHTHOM J0/ZKHOCTH| BAKAHTHBIX TpeboBaHUS
HOJIKHOCTel
1. Ortnen obecrieueHus I'maBHBIN crienmammcT- BhICIIee 0Opa3oBaHue; 6e3
3KCHEpT 1 MIPEABSIBICHNS TPEOOBAHUHN K CTaXKy
Benymmii cnenuanuct- BhICIIee 00pa3oBaHue; 6e3
JKCIIEPT 1 HpeIbBICHUS TPEOOBAHUH K CTaXKy
2. IOpunuueckuii omen Nel I'naBHBII BhICIIEE 00pa3oBaHue; Oe3
rOCYAapCTBEHHBIN 2 NpeIbIBICHUS TPEOOBAHUH K CTaXKy

HaJIOTOBBIN HHCIIEKTOP

BEICIICe 00Opa3oBaHue; Oe3
TocynapcTBeHHBbIIH 2 MPEABSIBICHNs TPEOOBAHUIN K CTAXKY
HAJIOTOBBIN HHCIIEKTOP

3. IOpunuueckmii omen Ne2 I'naBHBII BbICIIEE 0Opa3oBaHue; 0e3
rOCyAapCTBEHHbIN 1 HpeabABICHNUSA TPEOOBAHHH K CTaXy
HaJIOTOBbIN MHCIIEKTOD

Benymuii cnenuanuct- BEICIICe 00Opa3oBaHue; Oe3
JKCIEPT 2 TIPeIbSIBIICHIS TPEOOBAaHUH K CTaXY

4, OTes1 NOArOTOBKHU T'naBHbBIN BEICIIIee 0Opa3oBaHue; 6e3
JIOKyMEHTOB rOoCyJ1apCTBEHHBIN 1 npebsIBICHMs TPEOOBAHUHN K CTaXY

HaJOTOBbIN MHCIIEKTOP

5. Otnen o padote ¢ Crapmmii BBICIIEe 0Opa3oBaHue; Oe3
3aSIBUTEIISIMI rOoCyJIapCTBEHHBIH MPEeABABICHUS TPEOOBAHUN K CTAXKY
HaJIOTOBBIH MHCIIEKTOP 1

JleHexxHoe cojiepkaHue GeaepanbHbIX TOCYJaPCTBEHHBIX IPAXKIAHCKUX CITY>KaITUX

COCTOUT H3.
I'naBHbIH Crapmuii TI'ocynapcrBennsnrii | I'maBHbIif Benymmii
TOCYJAPCTBEHHBI | rocy1apcTBeHHbIN | HAJOTOBBIH CIIeMAJINCT- CIenMaJTHuCT-
HAJIOTOBBIH HAJIOTOBBIH HMHCIIEKTOP JIKCIEepPT IKCHEpT
HHCIEKTOP HMHCIEKTOP
MecsiaHoro
OKJIaza B
COOTBCTCTBHIiI’ c 5246 py6. 4723 py6. 4198 py0. 4723 py0. 4374pys.
3aMernraeMon
JTOIDKHOCTBIO
TOCYJIapCTBEHHON




TPpaXKIaHCKOM

CITYXKOBI
Poccuiickoit
denepanun
(mOMmKHOCTHOTO
oKiIana)
Mecstunoro
oKJIaza B
COOTBETCTBUH C 1663, 1227, 1314, 1576 1227, 1314, 1576 1227, 1314,1576 | 1227,1314,1576
TIPUCBOCHHBIM 1839,2012py0. pyo. pyo. pyo. pyo.
KJIACCHBIM YHHOM
Exemecsiunoit
Hag0aBKH 3a
BEICTYTY JIET Ha
Ty . 10 30% 10 30% . . 10 30%
TOCyIapCTBCHHOM 10 30% 10 30%
o JTIOJDKHOCTHOTO JTOIDKHOCTHOTO JOJDKHOCTHOTO
Tpa)xIaHCKOU JTOIDKHOCTHOTO JTOIDKHOCTHOTO
oKJIazia OKJaza oKJana
ciyxoe OKJIaza oKJIaza
Poccuiickoit
Denepaunn
Exemecsunoit
HaJT0aBKHU K
JIOJKHOCTHOMY
OKJIaIy 3a 0cOOBIe
ﬂ}clnomzm 90-120% 60-90% 60-90% 60-90% 60-90%
y . JIOIDKHOCTHOTO JIOJIDKHOCTHOTO JTOJDKHOCTHOTO JTOJDKHOCTHOTO JOJDKHOCTHOTO
TOCyIapCTBCHHOM
. oKJazaa OKJIaza OKJIaza OKJTaza OKJIaza
TpaxIaHCKOU
CITYKOBI
Poccuiickoit
Denepaunn
Exemecsunoit
MIPOLICHTHOU
Ha/T0aBKHU K
JIOJDKHOCTHOMY 1o 45% 1o 30% 1o 30% 10 30% 1o 30%
OKJIay 3a paboTy JIOJKHOCTHOTO JTIOJKHOCTHOTO JTIOJKHOCTHOTO JIOJKHOCTHOTO JIOJKHOCTHOTO
CO CBEJICHUSIMH, oKJIazia OKJIaza OKJIaza okJana oKana
COCTaBIITIOLIIMHA
TOCyapCTBEHHYIO
TallHy
[pemun 3a B COOTBETCTBHH C B COOTBETCTBHH C B COOTBETCTBHH C B COOTBETCTBHH C | B COOTBETCTBHU C
BEITIOJTHEHHE TOJIOKCHHEM, MTOJIOKCHHEM, MTOJIOXKCHHEM, MTOJIOKCHHEM, MTOJIOKCHHEM,
0c000 BaXXHBIX U YTBEPIKICHHBIM YTBEPIKICHHBIM YTBEPIKIICHHBIM YTBEPKICHHBIM YTBEPKICHHBIM
CIIO’KHBIX IIpencraBurenem IIpencraBurenem IIpencraBurenem IIpencraBurenem | IlpencraButenem
3aI[aHHfI HaHUMAaTeJIsL HaHUMAaTeJIsL HaHUMAaTeJIs1 HaHUMaTeJIsd HaHUMAaTeJIs1
Exemecsunoro 1 1 1 1 1
JICHEKHOTO JIOJDKHOCTHOM JOJ>KHOCTHOM JIOKHOCTHOM JIOJDKHOCTHOM JOIKHOCTHOM
TTOOTIPEHUS OKJIaJT OKJIaJ OKJIaJ OKJIaJ OKJIaJI
E}lHHOBpeMeHHOI\/’I BbIIJIaTa B pasMepe BbIIIJIaTa B BbIIIJIaTA B
BBITUIaTa B pa3Mepe | BBIILJIATA B pa3Mepe
BBIIIJIATEI IIPH JIByX MECSYHBIX pasMepe IByX pasMepe IByX
JABYX MECAYHBIX JABYX MECAYHBIX
MMpea0CTABJICHUN OKJIa10B MECSYHBIX MECSYHBIX
OKJIQJIOB OKJTaJIOB
€XKETOHOTO JIEHE)KHOTO OKJIaJIOB OKJIaJIOB
JIEHE)KHOTO JIEHE)KHOTO
OIIAYMBAEMOTO co/iepKaHus JIEHEKHOT0 JIEHE)KHOTO
coJiep KaHus COJIepXKAHUS
OTIYCKa coJiep KaHus CoJIep KaHUs
. B COOTBETCTBUHU C B COOTBETCTBUHU C B COOTBETCTBUHU C B COOTBETCTBUU C | B COOTBETCTBHH C
MartepuanbHoit
HOMOILH TP MI0JIO)KEHUEM, MOJIOKEHHUEM, TOJIOKEHHUEM, TOJIOKEHHUEM, [I0JIO)KEHUEM,
. e,HOCTaBJ'IeI?rII/II/I YTBEPKIACHHBIM YTBEPKACHHBIM YTBEPKACHHBIM YTBEPKICHHBIM YTBEPKACHHBIM
P OTIIVCK IIpencraBurenem IIpencraBurenem IIpencraBurenem [IpencraBurenem | IlpencraButenem
Y HaHUMAaTECJIIsL HaHUMAaTEeJIIsL HaHUMAaTeJIsL HaHUMAaTECJIs1 HaHUMAaTEeJIs1

Hpyrux Belmiar,
IPESyCMOTPEH
HBIX
COOTBETCTBYIO
HIMMHA

(deneparTbHBIMU




3aKOHaMH
1 MHBIMHU
HOPMaTHUBHBIMH
IIpaBOBBIMHA
aKTaMH

IIpaBo Ha yuyacTthe B KOHKypce MMEIOT rpaxnane Poccuiickoin denepanuu, JOCTUTIINE BO3pacTa
18 ner, BiazeoUMe TOCYAAPCTBEHHBIM  s3bIKOM  Poccmiickoii  @enepanmui ¥ OTBEYAIOIIME
KBIM(UKAIIMOHHBIM TpPeOOBaHUSAM JJIsi 3aMELIEHUS BAKaHTHOM MOJKHOCTH TPaKIAHCKOM CIy»KOBbl,
YCTaHOBJICHHBIM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoir depepanuu O rocyaapCTBEHHOMU
IpaxIaHCKOHN CIIyK0e».

B coorBerctBum ¢ m. 11 cr. 16 ®enepanbHoro 3akoHa ot 27 wurons 2004 roma Ne 79-03
«O rocynapcTBeHHOM TpaKaaHCKOU ciny)0e Poccuiickoit Denepanumy rpakjaHuH HE MOXKET ObITh IPHHST
Ha TPaXIAHCKYIO CIYy>KOy B Cllydyae NMpPU3HAHUS €r0 HE MPOUICIIIMM BOSHHYIO CIyXOy MO HpHU3BIBY, HE
UMesT Ha TO 3aKOHHBIX OCHOBAaHMN, B COOTBETCTBHM C 3aKJIIOYEHHEM NPU3BIBHONH KOMHUCCHH (32
WCKJTIOUYEHUEM TPakJiaH, MPOIICIINX BOCHHYIO CITYKOY 110 KOHTPAKTY).

Jns yyacTusi B KOHKypce IPasKIAHMH MPECTABISAET CIECIYIOIUE JOKYMEHThI:

- IMYHOE 3asBJICHUE;

- 3aMO0JHEHHYIO U TOJAMUCAHHYIO0 aHKeTy 1o ¢opme, yrBepxkaeHHoi [IpaButensctBoM Poccuiickoit
®denepanun, ¢ pororpaduei, pasmepom 3x4 cwm;

- KOMMI0 TMacrmopTa WM 3aMEHSAIOIIET0 €ro JOKyMEeHTa (COOTBETCTBYIOIIMM JTOKYMEHT
MIPEIbABISAETCS JIMYHO 1O MPUOBITUHM HA KOHKYPC);

- TOKYMEHTBI, TOJITBEprKIatolue Heooxoaumoe npodeccruonanbHoe 00pa3oBaHue, CTax paboThl U
KB (PUKAIHIO:

KOIUIO TPYJOBON KHIDKKH (32 UCKIIOUEHUEM CIIy4aeB, KOTaa cliy>keOHasi (TpyAoBasi) NesTEIbHOCTh
OCYILIECTBIISIETCSI BIIEPBbIEC), 3aBEPEHHYI0 HOTAPHAJAbLHO MJW KaJAPOBOH cJYy:k00ii 10 MecTy padoThl
(cay:k0bl), WIM WHBIE JOKYMEHTHI, TMOATBEPKIAIOIINE TPYIOBYIO (CIy)XeOHYI0) JAESITeNbHOCTD
TpaKJIaHUHA;

KOIMUU JIOKYMEHTOB 00 00pa30BaHWU M O KBATH(PHUKAIUH (C TIPUITOKEHUEM), a TAKXKE IO KEJIAHUIO
TpaKJaHWHA KOMUA JIOKYMEHTOB, TMOATBEPKIAIOIIUX IOBBIIMICHUE WJIM MPUCBOCHHUE KBATU(PUKAIIUU 10
pe3ynbTaTtaM JOMOJHUTENBHOTO MPOoEeCCHOHATBHOTO 00pa3oBaHUs, TOKYMEHTOB O MPHUCBOCHUU YYEHOMH
CTENEeHH, YYEHOrO 3BaHMs, 3aBepeHHble HOTAPHAJIbLHO MM KAJAPOBOW CJay:k00ii 1m0 MecTy padoThl
(caayKO0bI);

- TOKyMEHT 00 OTCYTCTBMM Y Tpa)<JlaHWHa 3a00JIeBaHMs, MPENSATCTBYIOIIErO IMOCTYIUIEHUIO Ha
IPaXIAHCKYIO CIY)O0y i ee npoxoxaenuto (hopma Ne 001-I'C/y);

- KOTIMIO U OpPUTHHAJ JIOKYMEHTa BOMHCKOTO YUETa;

- UHBbIE JTOKYMEHTHI, npeaycMorpenHble denepanbHbiM 3akoHOM 0T 27 wutonst 2004 r. Ne 79-03
«O rocynapcTBeHHOM rpaxkaaHckoil ciyx6e Poccuiickoit ®enepanuu», Apyrumu  ¢eaepaibHbIMU
3akoHamu, Yykazamu IIpesunenta Poccuiickonn ®enepauuu u nocra”HoBieHusMu lIpaBurenbcTBa
Poccuiickoit ®epeparuu.

Jns yyacTusi B KOHKypce IPAKIAHCKUM CJOYKAIMHA 3aMELIAIONIMN JTOJDKHOCTh TPa)KIaHCKOMU
CIIy>kObl B MHOM TOCYJJapCTBEHHOM OpTaHe MPEeJICTaBISET CAeNyIONINe TOKYMEHTHI:

- 3asIBJICHUE HA UMS MIPEACTaBUTENS] HAHUMATES;

- 3aII0JTHEHHYIO, MTOANKUCAHHYIO UM U 3aBEPEHHYI0 KaJIpOBOH Ci1yk0011 TOCy/1apcCTBEHHOI'O OpraHa, B
KOTOPOM OH 3aMellaeT JOKHOCTh TPaKIAHCKOH CIy:KObI, aHKeTy (B pa3zielie TPyAOBas JEATEIbHOCTh
MIPOCUM yKa3bIBaTh YHUCII0, MECSALl U TOJ - JJIsl pacueTa cTaxka) o gopme, yreepxkaeHHoi [IpaButenscTBoM
Poccuiickoit @enepanuu, ¢ pororpaduei;

- KOIMIO U OPUTHHAJ IOKYMEHTAa BOMHCKOI'O y4eTa.

Jns yyacTusi B KOHKypce IPAKIAAHCKUM CJOYKAIMHA 3aMELIAIONIMN TOJDKHOCTh T'Pa)KIaHCKOMU
cyx0b1 B Mexpaitonnon Mucneknun ®PenepanbHoit HATOToBOU Ciry)0b1 Ne23 o MockoBckoit obmactu
MpeACTaBIISET:

3as1BJICHUE HAa UMS IPEICTABUTEIS] HAHUMATEIIS.

['ocymapcTBeHHBIM TpaKIaHCKUN CIIY)KAaIllMid BIpaBe Ha OOIIMX OCHOBAaHUSAX Y4YacCTBOBAaTh B
KOHKYpCE HE3aBUCUMO OT TOTO, KaKyl0 JIOJDKHOCTh OH 3aMEIAaeT Ha MEPUo/I TPOBEACHUS KOHKYpCa.




I'paxknaHuH (rocy1apCTBEHHBIN IPaKJAHCKUI CIyXKalllMii) HE OIYCKAeTCs K Y4acTHIO B KOHKYpCe
B CBSI3M C €ro HECOOTBETCTBUEM KBAIM(PUKALMOHHBIM TpPeOOBAaHUAM [UIl 3aMELICHHUs BaKaHTHOMN
JIOJDKHOCTH  TPAKJAHCKOM CIyXObl, a Takke B CBS3M C OTrPaHUYCHHUSIMH, YCTAHOBJICHHBIMH
3aKoHOaTenbcTBOM Poccutickoit deneparnuu o rocy1apcTBEHHON IPpaKIaHCKOU CITy>K0€ /TSl TOCTYIUICHUS
Ha TPAXKIAHCKYIO CIYXOy U ee MPOX0KICHHS.

JIOKyMeHTBI, yKa3aHHbIE BbIIIE, B TeUeHHUE 21 1HA cO qHS pa3MeleHus 0ObABICHHs 00 UX pueMe Ha
ounmansHOM caiite @enepanbHON HaJIOrOBOM CIIy>KObI B MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CETH
"UntepHer" m Ha oduIMATILHOM caiTe (enepanbHOM TOCYIapCTBEHHONW WH(OPMAIMOHHON CHCTEMBI
«Enunas mHQOpMalMOHHAS CHCTEMa YNPABJICHUS KaIpOBBIM COCTABOM TOCYAApPCTBEHHOW TpakKIaHCKON
ciyx0b1 Poccuiickoit denepanum» (anee - equHas CUCTEMA) IPEICTABISAIOTCS B TOCY1apCTBEHHBIN OpraH
IpaXJaHUHOM (TPaXJAaHCKUM CIYXallUM) JIMYHO, IIOCPEACTBOM HAIlpaBJIEHHs [0 I[IOYTE€ WM B
3JIEKTPOHHOM BUJIE C UCIIOJIb30BaHUEM YKa3aHHOW MH(MOPMALIMOHHOMN CUCTEMBI.

[Topsimok mpeacTraBieHUs JOKYMEHTOB B JJIEKTPOHHOM BHJE YycTaHasiauBaeTcs I[IpaBUTenbCcTBOM
Poccuiickoit deneparuu.

HecBoeBpemeHHOE MpencTaBiIeHUE AOKYMEHTOB, MPEJCTABICHUE WX HE B IOJHOM OOBEME WM C
HapyleHHeM IpaBuil opopmiieHUs] 0e3 YBaXMTEIbHON NPUYMHBI SBISAIOTCS OCHOBAaHMEM [yl OTKaza
rpaXx1aHuHY (FPaXXAaHCKOMY CIIy>KalllEMY) B UX IIPHUEME.

[Tpu HECBOEBPEMEHHOM IPECTABICHUN JOKYMEHTOB, IPEICTABICHUN UX HE B IIOJTHOM 00bEME UJIH C
HapyImIeHHEeM NpaBWI OQOPMIICHHS IO YBOKUTEIBHOW NPUYMHE IPEICTABUTEIh HAHMUMATENS BIIPaBE
IIEPEHECTU CPOKHU UX IIpUEMA.

HecBoeBpemeHHOE MpencTaBiIeHUE JAOKYMEHTOB, NPEACTABICHUE MX HE B IOJHOM O0OBEME HIIU C
HapyleHUeM IpaBuil OopopMileHHs 0e3 YBaXHUTENbHON NPUYMHBI SIBISIOTCS OCHOBaHMEM Ui OTKasa
IpaXIaHUHY B UX IIPUEME.

IIpn npoBeneHMM KOHKypca KaHAUAATaM TapaHTUPYETCS PaBEHCTBO IIPaB B COOTBETCTBUU C
Koncrurynueit Poccuiickoit @enepannu u peneparbHbIMUA 3aKOHAMU.

Konkypc 3akirodaercss B OLEHKE HPOPECCHOHATBHOIO YpPOBHSA IPETEHICHTOB HA 3aMelleHue
BAaKaHTHOM JOJDKHOCTH TPaXKJIAHCKOM CIIyKObI, MX COOTBETCTBUS YCTAaHOBJIEHHBIM KBaJIH(pUKAIIMOHHBIM
TpeOOBAHUAM K JIOJDKHOCTH I'PAXKJIAHCKOU CITY>KOBI.

[Ipn mnpoBeneHMHM KOHKypca KOHKYpPCHAash KOMMCCHUS OLICHMBAaeT KaHIWJATOB HAa OCHOBaHUU
NPEJCTaBICHHbIX MMM JOKYMEHTOB 00 0Opa3oBaHUM, MPOXOXKICHUHM TPaKIAHCKOH MM HHOU
rOCy/lapCTBEHHON CIIy>KObI, OCYILECTBICHUM JPYrod TPYIOBOM JESATENbHOCTH, a TaK)Ke€ Ha OCHOBE
KOHKYPCHBIX MpOILEIyp C HCIOJb30BAHMEM HE NpOTHBOpevaluX ¢eAepaabHbIM 3aKOHAM U JIPYTUM
HOPMAaTUBHBIM TpaBOBbIM akTaM Poccuiickoii @enepanyii METOJOB OLIEHKH TNPOPECCHOHANBHBIX U
JIMYHOCTHBIX KauyecTB KaHIUIATOB, METOAOM HHIUBUAYAJbHOIO COOECEeJOBaHUS M TECTHPOBAHUS IO
BOIIPOCAM, CBSI3aHHBIM C BBIMOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEM 110 BAKaHTHOW JOJKHOCTH
IpaXJIaHCKOH CITy>Obl, Ha 3aMellleHHe KOTOPOI NMPEeTeHAYIOT KaHIUAAThI.

[Ipy TeCTUPOBAHMM MCTIOIB3YETCS €UHBIN MIEPEYEHBb BOIIPOCOB.

Kannunaram npenocTaBiiseTcss OHO U TO K€ BPEMsI JUIsl IPOXO0KIEHUS TECTUPOBAHHUS.

[TogBenenue pe3yapTaToB TECTUPOBAHUS OCHOBBIBAETCS HA KOJIMYECTBE NMPABUIIBHBIX OTBETOB.
TectupoBanue cunTaercss MPOHAEHHBIM, €CJIM KaHIUAAT MpaBUIbHO OTBeTHI Ha 70 u Gosiee MPOIEHTOB
3a/IaHHBIX BOIPOCOB.

Pe3ynbTaThl TECTHPOBaHUSA OPOPMIISIOTCS B BUJE KPATKOM CIIPABKH.

Vnpasnenne denepanbHO HATOTOBOM CITY)ObI T0 MOCKOBCKON 00JIaCTH PEKOMEHAYET KaHIuaaTam
IIPOUTH IIPEABAPUTEIILHBIN TECT BHE PAMOK KOHKYpCa B Ka4€CTBE CaMOIIPOBEPKU IIPOXOXKICHUE TECTOB HA
COOTBETCTBHE 0a30BbIM KBaJM(UKAIIMOHHBIM TpeOOBaHUSAM K 3HAHHUSAM M HaBbIKaM, MOATOTOBIEHHBIM
Muntpynom Poccun u pasmemiénasiM B DenepanbHO rocynapcTBeHHOW WHGOPMAIMOHHOM cucteme
«Enunas uHpOpMaIMOHHAs CUCTeMa YIpPAaBIIEHUS KaJIpOBBIM COCTAaBOM T'OCYJAapCTBEHHOM TpakJaHCKOM
ciykObl  Poccuiickort  @Deneparuu: (Ha cTpaHuie caita Www.gossluzhba.gov.ru B pyOpuke
«O06pazoBaHue» Tecter nmnst camompoBepku»). JlocTym mpeTeHjaeHTaM ISl €r0  TPOXOXKICHUS
MIPEOCTaBIISACTCS O€3BO3ME3HO.

[TpenBapuTenbHbIil TECT BKIIOYAET B ce€0s 3aJaHMs IJIsl OLIEHKU YPOBHSI BIIAJCHMs NPETCHICHTaMU
rOCyJapCTBEHHBIM si3bIKOM Poccuiickoit @enepaunu (pycCKUM S3BIKOM), 3HaHUSIMH OCHOB KoHCTUTYIMH
Poccuiickoit ®denepanuu, 3akoHoaarenbcTBa Poccuiickoit denepanuu 0 TOCyAapCTBEHHOM CIIy)Oe U O
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MPOTHBOJCHCTBUN KOPPYILUHU, 3HAHUSAMU U yMEHUSIMH B cepe MH(OPMAIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH.

Pe3ynbraThl IPOXOXKICHHUS MPETEHICHTOM INPEABAPUTEIBHOTO TECTa HE MOTYT OBITh HPUHSATHI BO
BHUMAaHHE KOHKYPCHOM KOMHCCHEH M HE MOTYT SBJIATBCA OCHOBAHHMEM i1 OTKa3a €My B IIpueMe
JIOKYMEHTOB JUIsl y4acTHsl B KOHKYpCE.

Onpenenenue nodenuTens KOHKypca 0e3 NMPOBEICHMsSI OYHOI'O MHIUBHUAYAJIBHOIO COOECedOBaHUS
KOHKYPCHOIM KOMHMCCHHU C KaHIU/IaTOM HE JIOMYyCKAEeTCsl.

Pemienne KOHKYpCHOM KOMUCCHM 00 OIpe/IesIeHUH 00eIUTeNs] KOHKYpPCa Ha BAKAHTHYIO JTOJKHOCTb
Ipa)xTaHCKOW CIykObl (kaHaugaTa (KaHIUIATOB) IS BKIIFOUEHHUS B KaJIpOBBI pe3epB) MPUHUMAETCS
OTKPBITBIM I'OJIOCOBAaHUEM IIPOCTHIM OOJIBIIMHCTBOM T'0JIOCOB €€ WIECHOB, IPUCYTCTBYIOLINX Ha 3aCEJaHHH.

Pemenne KOHKYpCHOM KOMHCCHM NPUHMMAETCS B OTCYTCTBUE KaHIUAATa U SIBISETCS OCHOBAHHMEM
JUI HA3HAUEHMsI €r0 Ha BAKaHTHYIO JIOJKHOCTh IPaXIaHCKOM CIIy>KOBbl, TINOO OTKa3a B 3TOM.

B kanpoBblli pe3epB KOHKYPCHOM KOMHCCHUEH MOT'YT PEKOMEHIOBATbCA KaHIMJAThl U3 YHUCHIA TEX
KaHIMJATOB, o0Iias cymMMma HaOpaHHbIX OaylIOB KOTOpBIX cocTaBisieT He MeHee S50 NpOLIEHTOB
MaKCHMaJbHOrO Oajla HE CTaBLIEro IOOEeIUTENeM KOHKypca Ha 3aMELICHHE BaKaHTHON JOJDKHOCTH
IPaXJaHCKOM CITy’KOBbI.

Cornacue KaHauJaTa Ha €ro BKJIIOYEHHE B KaJpOBBIM pe3epB IO pe3yiabTaTaM KOHKypca Ha
3aMellleHUe BaKaHTHBIX JOJDKHOCTEH IpakAaHCKOM ciyxObl odopmisercs B mUcbMeHHON (opme nnbo B
¢dbopmMe DIIEKTPOHHOTO JOKYMEHTa, TMOIMHCAHHOTO YCHJICHHONW KBATM(UIIMPOBAHHOW 3JIEKTPOHHOU
MOJIHUCHIO U3/1a€TCSl BEAOMCTBEHHBINM IIPAaBOBOW aKT O BKJIIOUEHHM €r0 B KaJPOBBI PE3EPB 3TOT0 OpraHa
JUIS 3aMEILEHUs] TOJKHOCTEH I'pa)X/1aHCKOM CIyObl TOM K€ IpyMIbl, K KOTOPOH OTHOCWJIACH BaKaHTHas
JIOJPKHOCTB TPaKAAHCKOM CITyKOBI.

Pe3ynbTarhl rosocoBaHus KOHKYPCHOM KOMHUCCHM 110 MUTOTaM KOHKypca Ha 3aMELICHHE BaKaHTHOMN
JOJPKHOCTH TPAXKAAHCKOM CITy>KO0bI 0OPMIISIOTCS IPOTOKOJIOM.

ITo pe3ynbTaraM KOHKypca M3/1aeTcsl IpUKa3 O Ha3HAYEHUU MOOETUTENsi KOHKYpca Ha BaKaHTHYIO
JOJDKHOCTh  TOCYJApCTBEHHOM Tpa)IaHCKOW CIoyxObl M 3aKJIo4YaeTcss ClIyXKeOHbIH KOHTPakT ¢
nobeauTesneM KOHKypca.

[Tpuem noxkyMeHTOB Juid ydacTHsl B KOHKypce Oyner mposoauthes ¢ 20.02.2019 mo 12.03.2019
roga. Bpems mnpuemMa JOKYMEHTOB: mOHenenbHUK-yeTBepr ¢ 9.00 mo 17.30, msaramma c 9.00
1o 16.00. O6enennslii nepepsis ¢ 13 1o 14.00

He no3nuee yem 3a 15 kaneHIapHbIX JHEW 10 Hadajga KOHKYpCa rOCyJapCTBEHHBIN OpraH pa3MeIaeT
Ha CBOEM O(HUIMAIBHOM CaiiTe W O(UIMAIBLHOM CaiiTe TOCyJapCTBEHHON MH(POPMAlMOHHON CHUCTEMBI B
o0jacTu rocyaapcTBeHHON ciykObl B cetu "HHTepHer" mHpopmanuio o gaTe, MECTe U BPEMEHHU €ro
MIPOBE/ICHUS], CIIUCOK I'pakJaH (TPaKAAHCKUX CIYXKAaIIMX), JTOMYIIEHHBIX K y4acTUIO B KOHKypce (nanee -
KaHJUJaThl), U HAMpaBJIsieT KaHaUuAaTaM COOTBETCTBYIOIIME COOOUICHHS B MMCbMEHHOM (hopMe, pU 3TOM
KaHH1aTaM, KOTOpbIe MPeICTABUIIN TOKYMEHTBI JJISl y4acTUsl B KOHKYPCE B 2JIEKTPOHHOM BUJE, - B hopme
AJIEKTPOHHOTO JJOKYMEHTA, MOAMNCAHHOIO YCHUJIEHHOW KBaJM(UIMPOBAHHON 3JEKTPOHHOM MOANMCHIO, C
HCMOJIb30BAHUEM YKa3aHHON MH(POPMAITMOHHON CHCTEMBI.

KannuaaraM, ydacTBOBaBUIMM B KOHKYpCeE, cOOOLIaeTcs O pe3ysibTaTaX KOHKypca B NMHCbMEHHOM
¢dopme B 7-AHEBHBIM CPOK CO JHS €ro 3aBeplIeHHUs, IpU ITOM KaHAMJIATaM, KOTOpbIE MpeACTaBUIN
JOKYMEHTBI JJI y4yacTHsl B KOHKypCe€ B 3JEKTPOHHOM BHJE, - B (OpMe 3JIEKTPOHHOIO JOKYMEHTa,
MOJIMMCAHHOTO  YCUJICHHON KBaIM(DPUIUPOBAHHON DSJIEKTPOHHOM TMOANHUCHIO, C  HCIOJB30BaHUEM
rocy/lapCTBeHHOM MH(OpPMAlMOHHONW cHUCTeMBbl B 00JacTH rocyiapcTBeHHOHM ciayxObl Mubopmanus o
pe3yabpTaTax KOHKypca TaKKe pa3MeIIaeTcsl B yKa3aHHbBIM CpPOK Ha o(UIMAIbHOM caiiTe YIpaBlieHHS
®denepalibHOI HANIOrOBOM CIy»0bl 10 MOCKOBCKOM 001acTH B HH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu "MHTepHeT" 1 Ha OUIUATIBHOM CalTe €IUHON CHUCTEMBI.

JIOKyMEHTBI NPETEHICHTOB Ha 3aMEIIEHUE BAKAHTHOW JOJDKHOCTH TOCYIApCTBEHHOW TPaKIAHCKOW
cyk0b1  Poccuiickoit ®enepanuu, He [OMYIIEHHBIX K YYacTHIO B KOHKypce, M KaHIHUJATOB,
y4acTBOBABIIMX B KOHKYPCE, MOTYT ObITh UM BO3BpallleHbl UM MO MHCbMEHHOMY 3asBJICHUIO B TE€UECHUE
TPEX JIET CO JHS 3aBEPIICHUs KOHKYpCa, I10CJIE YEr0o NOJIEKaT YHUUTOKEHNIO. JJOKYMEHTHI AJIs y4acTus B
KOHKYpCE, IIPEICTaBICHHBIE B 2JICKTPOHHOM BHUJE, XPAHATCA B TCUEHUE TPEX JIET, IOCIIE YEro MOJUICKAT
YAAJIEHUIO.



Pacxonibl, CBsI3aHHBIE ¢ yU4acTHEM B KOHKypce (Mpoe3]] K MeCTy MPOBENSHHsI KOHKypca U 00paTHO,
HAaeM OKWIOTO TIOMEIICHHS, IPOXKMBAHUE, IIOJb30BAHUE YCIyraMH CpPEICTB CBS3W W JpYyTHE),
OCYIIECTBISIOTCS KaHIUAATaMU 332 CYET COOCTBEHHBIX CPEJICTB.
Anpec npuema nokymenToB: 144000, MockoBckas o0acTh, yia. CoBerckas, 1.26a, komH.312.
Konraktusie Tenedonsr: (496) 571-80-31
KoHnkypc Ha 3aMelieHHME BaKaHTHBIX JIOJDKHOCTEH TOCYJapCTBEHHOM TI'Pa)KTaHCKOW —CITY>KOBI
wianupyercss nposectu 29 mapra 2019 roga mo anpecy: 144000, MockoBckast o6nacts, yin. CoBercka,
I.26a, komH.315.



Havaneuuky MexpaitonHoit UGHC Poccun Ne23
mo MOCKOBCKOM 00JiacT

H.H. Jlapuny

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTACIIA, OpFaHI/I3aHI/II/I)

(pamusust, UMs1, OTYECTBO)

Agnpec perucrpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOXKUBAHUS

Anpec Uit OTIIpaBJICHUS
MH(POPMAIIMOHHBIX
nceM (C UHIEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asBieHue

[Ipomy momyctuth MeHS K ydacTuro B KOHKypce Ne O Ha 3amelnieHue BakaHTHOM
JTOJKHOCTH

(HaMMEHOBaHUE JIOJDKHOCTH, OTZENA)

YOHC Poccun no MockoBckoit o0nacTu.

C @enepanbpabpiM 3akoHOM OT 27.07.2004 Ne79-D3 «O rocymapCTBEHHON TpakIaHCKOU
ciyx0e Poccuiickoit  ®enepanun», HWHBIMM HOPMATUBHBIMM  MPABOBBIMH  aKTaMU O
TOCYJapCTBEHHON TpakaaHckor ciyx0Oe Poccuiickoit ®enepanun U KBanu(pUKAITHOHHBIMHU
TpeOOBaHUSAMHU, PEIBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mnpomeaeHueM mpoueaypbl OGOPMIIEHHUS JOMyCcKa K CBEICHUSM, COCTABISIONUM
TOCYJAPCTBEHHYIO U HHYIO OXPaHsIEeMYIO 3aKOHOM TalHYy, corjaceH(a).

C OTrpaHUYECHUSMHU u 3amnpeTami, YCTaHOBJICHHBIMU 3aKOHO/IaTEeILCTBOM
Poccwuiickoit denepanii 0 TOCYJapCTBEHHOW TPaKIAHCKOM Ciy)0Oe sl TMOCTYIUICHUS Ha
TPKJIAHCKYIO CITY>KOY U €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mata) (moamuce) (pammunus u.o.



Hauvaneauky Mexpaitonnoit UOGHC Poccun Ne23
1m0 MoCKOBCKOM 001acTu

H.H. Jlapuny

oT

(pamuust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec perucrpalyu 1o nacmnopry)

Agnpec perucrpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOKUBAHUS

Anpec U1 OTIpaBICHUS
MH(OPMaLIMOHHBIX
nuceM (C HHAEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asgBieHne

[Ipomy nmomycTuTh MeHs K ydacTuio B KOHKypce Ne O Ha 3amelieHue BaKaHTHOM
JOJKHOCTH

(HaMMeHOBaHME JOJKHOCTH, OT/IENA)

Y®HC Poccun no MockoBckoit 061acTH.

C @enepanbubiM 3akoHOM 0T 27.07.2004 Ne79-d3 «O rocyaapCTBEHHON TIpakIaHCKOU
ciyxx6e Poccmiickoii  ®Denepauuu», WHBIMA  HOPMATUBHBIMH  TPAaBOBBIMH  aKTaMU O
rOCyJapCTBEHHOW Tpa)kAaHCKoi ciyxk0e Poccuiickoit ®epepanmu ¢ KBaau(pUKAUOHHBIMH
TpeOOBaHUAMHU, IPEIBABIAEMbIMU K BAKAHTHON JOKHOCTH, O3HAKOMIICH(a).

C npoBeaeHuem mpouenypbl OQGOpMIEHHUS JOMyCcKa K CBEICHUSM, COCTaBJISIOIIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTrpaHUYECHUSMHU U 3amnpeTamy, YCTaHOBJIEHHBIMHU 3aKOHO/IaTEIbCTBOM
Poccuiickoit denepaniui 0 TOCYAApCTBEHHOW TpakIaHCKOW Ciayk0e I TMOCTYIUICHUS Ha
IPaXAaHCKYIO CIIY)KOy U €€ IPOX0KIEHUSI 03HaKOMJIEH(a).

(mara) (monmucek) (bamunus u.0.)



AHKETA
(3anoJiHsAeTCHA COOCTBEHHOPYYHO)

1. ®amunus

YTBepxaeHa
pacniopsbxenueM [IpaBurenscrTsa
Poccuiickoit ®enepanun
ot 26 mas 2005 . Ne 667-p
(B pen.pacnopsxeHus IllpaBuresbcTBa PO
or 16.10.2007 W1428-p)

Mecto
U1

Nms

dboTorpaduun

OT14ecTBO

2. Ecniu usmensmm pamMuiinio, uMs W OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 10 KaKou
MIPUYMHE U3MCHSIIN

3. Hucro, Mecsll, ToJT ¥ MECTO POXKISHHS (Celo,
JIepEeBHS, TOPOJI, paiioH, 001acTh, Kpaw,
pecny0OiinKa, CTpaHa)

4. T'paxk1aHCTBO (€CIIM U3MEHSIIN, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUST OKOHYMIIM, HOMEpa JIUIIJIOMOB)
Hamnpasrenue noAroToBKY WK CHEIUATBHOCTD 110
TUTUIOMY

Kpanuduxarus mo aumniomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHMe: acClIUPaHTypa, aAbIOHKTYpa,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WJIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS )
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTAaTOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U S3BIKAMU
HaponoB Poccuiickoin denepannu BIaJeeTe U B
KaKoOM CTeneHH (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YUTAETE U MOXKETE OOBICHSITHCS,
BIIaJIc€TE CBOOOTHO)




8. KimaccHblit unH ¢eepanbHO TpaxIaHCKON
CITy’KOBbI, TUTUIOMATHYECKHIA PaHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
roCy/1IapCTBEHHOM C1y>KObl, KBAIU(UKAITIOHHBIH
pa3psia WK KJIACCHBIM YMH MYHHUIUMITAIBHOM
CITyObI (KEM M KOTJja IPHUCBOCHBI)

9. bbimu 1 Bel cyaumel, Korja 1 3a 4To
(3anoJsHsAETCS NpU NOCTYIIEHUU Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit denepatinn)

10. lonyck k rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a IeproJ paboThI, CITYKObI, Y4eOBbI,
ero (opma, HOMep u Jarta (eciau uMeeTcs)

11. Bemonnsiemast paboTa ¢ Hauana TpyI0BOU AEATeNbHOCTH (BKIIOYas yue0y B BBICIIMX M CPETHUX
CTIEIMANBHBIX YI€OHBIX 3aBEJICHHUSAX, BOCHHYIO CITyKOY, paboTy 110 COBMECTHUTEIBCTRY,
IPEANPUHUMATENbCKYIO 1€ATEILHOCTD U T.11.).

HpI/I 3aIMMOJITHCHUHU JaHHOI'O ITYHKTa H€O6XOI[I/IMO HMCHOBATb OpPraHM3alMu TaK, KaK OHHM HAa3bIBAJIUCh B CBOC
BpEMs, BOCHHYIO CJ'Iy>I(6y 3aIIUCbIBATh C YKA3aHUCM NOJIDKHOCTH U HOMEPA BOUMHCKOI 4acCTH.

Mecsi u ron Anpec
JIOIDKHOCTB C yKa3aHUEM
MOCTYII- yxoJa OpraHu3aIuu
OpraHu3aIu .
JICHUS (B T.4. 3a rpaHULIE)




12. FOCY,HapCTBCHHI)Ie Harpajbl, MHBIC HarpaJabl 1 3HAKHW OTJIUYNA

13. Bamm 6sim3kue poACTBEHHUKH (OTell, MaTh, OpaThs, CECTPHI U IETH), a TAK)XKE MYXK (JKEHa), B TOM YHUCIIe
ObIBILIKE.

Ecnu poacTBeHHUKH N3MEHSUTH (paMUIINIO, UMS1, OTYECTBO, HEOOXOJMMO TAKXKe yKa3aTh UX NPEKHUE (HaMUITUIO, UMS,

OTYECTBO.
MecTto paboTsl JomaiHuii anpec
[on, uncno HaNMEHOBaHHE U azmpec
Crenens, Damuins, ams, MCC;IHI,I u MGC";‘O ( azapec erlflcﬂpaunn
pozcTBa OTYECTBO P berucetp ’
POXKICHUS OpraHH3aLuH), (axTHYECKOTO

JIOJDKHOCTh IIPOXKUBAHUS)




14. Bamu 65u3Kue poACTBEHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKXKE MYXK (JKE€Ha), B TOM YHCIIE
OBIBIIIME, TTOCTOSHHO MPOXXKWBAIOIIME 3a TpaHuIed U (W) odopmisionue JOKYMEHTHI NIl BbIe3/a Ha
MTOCTOSTHHOE MECTO KUTEIbCTBA B Ipyroe roCcyJ1apcTBO

(paMumst, UMs1, OTYECTBO, C KAKOTO BPEMEHH OHM IIPOXKUBAIOT 32 TPAHULICH )

15. IIpeOrIiBanue 3a rpanuei (Koraa, rie, ¢ Kakoi eibio)

16. OTHOLIEHNE K BOMHCKON 00sI3aHHOCTHA M BOMHCKOE 3BaHHE

17. lomamuuii aapec (aapec perucrpaiuu, GakKTHUECKOro MPOKUBAHUSA), HOMep Tenedona (imbo WHOM
BH/I CBSI3U)

18. [lacmiopT Ui JOKYMEHT, €ro 3aMEHSIOIIHNMA

(cepusi, HOMEp, KEM U KOI'J1a BbIJIaH)

19. Hayinume 3arpaHuyHOro nacrnopra

(cepusi, HOMEp, KEM U KOT/Ia BbIJIaH)

20. Homep cTpaxoBOrO CBHIETEIHCTBA O0OS3aTEIHHOrO MEHCHOHHOTO CTpPaxXOBaHHS (€CIM HMeEeTcs)

21. UHH

22. JlononHUTENbHBIE CBe/leHUs (y4acThe B BRIOOPHBIX MPEACTaBUTEIBHBIX OpraHax, Apyras HHbopMaus,
KOTOPYIO JKEJIaeTe COOOIIHUTH O cede)

23. MHe U3BECTHO, 4TO COOOIIeHNE 0 ce0e B aHKETE 3aBEJOMO JIOKHBIX CBEJCHUII 1 MOE HECOOTBETCTBHUE
KBAJTM(HUKAIIMOHHBIM TPEOOBaHUSAM MOTYT IOBJIEYb OTKA3 B YYaCTHH B KOHKYpCE U MPHEME Ha JI0JKHOCTb,
MOCTYIUIGHUH Ha TOCYAAapCTBEHHYIO TpaxaaHcKylo cinyx0y Poccuiickoii ®enepanuu wiM Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha npoBenennie B OTHOLIEHUH MEHS TPOBEPOUHBIX MEPONPUSITUIN COTIIACEH (Ha).

« ” 20 T. TTonnuce

®otorpadus U JaHHBIE O TPYAOBOH AEATEIBHOCTH, BOMHCKOH Clly0e u 00 ydere
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aMucsAM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»Ko0e.
13 2 20 r.

(moamucek, paMuus pabOTHUKA KaJpOBOH CITyKObI)



YTBepxIeHa
pacnopspxenueM [IpaButenscrBa
Poccuiickoit ®enepanun
ot 26 mas 2005 r. Ne 667-p

(popma)
AHKETA
(3anonHsAeTcss COOCTBEHHOPYYHO)
1. ®amumus NBanoBa Mecto
JUISt
Vst Huna ¢dororpadpun
OTtuecTBO IlerpoBHa

2. Ecni m3MeHsuH (haMIITUIO, MM WITH
OTUYECTBO, TO YKAKUTE UX, a TAKXKE KOI' 4,
/1€ U 110 KaKOW MPUYNHE U3MEHSIIN

1)®amunio, UM 1 OTIECTBO HE H3MEHsIIA

2)Dammmio [lerpoBa m3mennna Ha MBanoBy 08.11.1980 B cBsi3u ¢
peructpanueii Opaka (ykasate Ne W cepuro CBHA-Ba, KEM M KOTZAA
BEIJIAHO )

3)Pamunuto MBanoBa u3menuna Ha IlerpoBy 10.07.1982 B cBsi3u ¢
pacTopxeHreM Opaxa (yka3aTth Ne M CEepHIO CBHI-Ba, KEM M KOTIa
BbIaHO). MIMS M 0TYECTBO HE U3MEHsIA.

3. Yucno, MecsIl, ToJl U MECTO POKICHUS
(ceno, nepeBHsI, TOpOJI, pailoH, 00IaCTh, Kpai,
pecnyOinKa, CTpaHa)

31 mexabps 1960 roxa B cene MannHoBKka KimtoueBckoro paiiona
Boponexckoii o0nacTu

4. I'pax1aHCcTBO (€CIM U3MEHSUIN, TO YKaXKHUTE,
KOI'JIa ¥ TI0 KaKOW ITPUYUHE, €CIIU UMEETE
IpakJaHCTBO JIPYroro rocynapcrsa —
YKaXUTE)

I)I'paxnanun Poccuiickoit denepanumn

2) B 1997 rony rpaxnanctso PecniyOnuku Kasaxcran cMenuia Ha
Poccuiickoe TpakIaHCTBO, B CBSI3H C TIEPEE3IOM Ha JKUTEIBCTBO B
[Poccuto

5. O0pazoBaHue (Koraa v Kakue yacOHbIe
3aBCACHUA OKOHYMIIM, HOMCpPa I[I/IHJ'IOMOB)
HanpasiieHue moAroToBKY HITH CIICIIHATIBHOCTD

1) B 2001 roxy oxoHunna YensOuuckuii
rOCYIapCTBCHHBIA YHUBEPCUTET, TUILIOM CEPUHU




0 TUTIIIOMY
Kpanudukanws mo auriomy

BH Ne 106829

FOPUCTIPYACHLINS

FOPUCT

6. [TocneBy30BCKOE MPOQECCHOHATHHOE
oOpa3oBaHME: aCIIMPAHTYPa, aIBIOHKTYPA,
JIOKTOPaHTypa (HaMMEHOBaHHE
00pa3oBaTEIHLHOTO WM HAYYHOTO YUPEIKIACHUS,
roJl OKOHYaHMsI)

VYdeHas cTerneHb, y4eHOe 3BaHue (Koraa
MPUCBOCHBI, HOMEPA TUIJIOMOB, aTTECTATOB)

1)nocneBy30BCKOro 00pa3oBaHMs HE HMEIO
2)Oxonumina acnupantypy B 2004 roxy B UenmstOnHCKOM
roCyIapCTBEHHOM YHUBEPCUTETE

1)Y4eHo# cTeneHy, y4eHOro 3BaHHs He UMEIO
2)/Mero y4eHyIO CTeleHb KaHANAaTa IOPUIMYECKIX HayK, YYeHOe
3BaHHE JJOIICHT

7. KakumMu HHOCTpaHHBIMH SI3bIKAMH U
s3bIKaMu HaponoB Poccuiickoit denepanuu
BJIQJICETE M B KAKOW CTETICHH (YUTACTE U
MIEPEBOUTE CO CIOBAPEM, YHTACTE M MOXKETE
O0OBSCHSTBCS, BIaICETe CBOOOTHO)

1)Bragero aHIIHICKUM SI3BIKOM: YHTAI0 M IIEPEBOXKY CO CIOBAPEM
(Mory 00BsIcHATBCs). S3pIKamMu HapoaoB Poccuiickoit deneparmu
HE BIAJCIO;

2) THOCTPaHHBIMH SI3bIKAMU HE Biaeto, CBOOOAHO BIAICIO
Ka3aXCKHM SI3BIKOM




8. Kitaccublit unH QenepanbHOI rpaxaaHCKOM
CIIyKObI, TUIJIOMAaTUYECKUI PaHT, BOUHCKOE
WM CIIELUAaIbHOE 3BAHNE, KIACCHBIN YNH
IIPAaBOOXPAHUTEIBHOMN CITIyKOBbI, KJIACCHBIM YMH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
denepanuu, KBaTU(PUKALMOHHBIN pa3psiz
roCy/1lapCTBEHHOM C1y>KOBbI (KEM U Korja
MIPUCBOCHBI)

1)MMero KiTacCHBII YHH rOCYJapCTBEHHOTO I'PaXKJaHCKOTO
ciryxaiiero ¢eaepaabHOi rocy1apcTBEHHOM CityKObl: «COBETHHK
rocyIapcTBEHHOM rpaskaaHcKol cimyxO0b1 Poccuiickoii denepannm
3 knacca, npucsoeH npukazoM @HM Poccuu ot 01.09.2005 1. Ne

CAD-3-15/89

2)KmaccHoro  4mHa  (enepa’ibHON — TPaKAAHCKOW  CITYKOBI,
ITMITIOMaTHYECKOTO paHra, BOMHCKOTO MM CIICLHAIBHOTO 3BaHM,
KJIaCCHOTO 4YMHA INPAaBOOXPAHUTEIBbHOH CIIy)XOBI, KJIACCHOTO YHMHA
rpakgaHcko — ciayxObl  cyObekta Poccmiickoit  ®Peneparyu,
KBaIM(HUKAIMOHHOTO pa3psiia roCyIapCTBEHHOH CITyKOBI HEe HMEI0

9. beimu  Bel cyaumel (koraa U 3a 4TO)

Cymuma He Obla

10. lomyck K rocy1apCTBEHHOU TaliHe,

o OpMIICHHBIH 3a MePUO]] padOTHI, CITYXKOHI,
y4aeObl, ero ¢opMa, HoOMep U Jaata (eciu
HMEETCS )

1)[lomycka Kk rocyIapCcTBEHHOMH TaliHe HE HMEI0

2)/IMena OIyCK K TOCyAapCTBEHHOM TaiiHe, 0(pOpMIICHHBIH B IIEPHOL
[PaGOTHI B HAy4YHO-HCCIIEI0BATEbCKOM HHCTUTYTE IPUOOPOCTPOCHHS
bopmbr ¢ 01.09.1982 rona

11. Beimonusemas paboTa ¢ Hayaja TPYAOBOM IEATENbHOCTH (BKJIIOYas yyeOy B BBICHIMX U CPEIHUX
CHElMAIbHBIX Y4eOHBbIX 3aBeleHUsAX (opma oOyuyeHUs (IHEBHAs, 3a04yHasi, BEUEPHSAS U T.II.) BOCHHYIO
cityk0y, paboTy 10 COBMECTUTENbCTBY, IPEANPUHUMATEIIBCKYIO 1€ TEIbHOCTD U T. I1.).

[Ipu 3an0JHEHUH TaHHOTO MYHKTa HEOOXO0IMMO UMEHOBATh OPraHU3alMK TaK, KAK OHU Ha3bIBAIUCH B CBOE
BpeMsl, BOCHHYIO CIIyK0y 3aluChIBaTh C YKa3aHUEM JOKHOCTH U HOMEpa BOMHCKOM YacTH.

Mecsa u ron

I[OJ'I)I(HOCTB C YKA3aHUCM OpraHu3aluu

AJipec opraHuzanuu

MIOCTYIUICHUS |  yXOJa (B T. 4. 3a rpaHuILEei)
091981 07.1992 WmkeHep Hay9HO-HCCIIEI0BATEILCKOTO HHCTUTYTA YensOunckas 001acTh, T. JHCK,
puOOPOCTPOCHUS yi. Jlenuna, 1.1
08.1992 12.1993 BpemetHo He paGoTan HaXoIACk Ha WA/IMBEHHH r. Yensbunck, ya. Mupa aoMm 5, kB. 6
Myxa ( 0TIa, MaTepH)
01.1992 H/Bpems Crapmmmii rocyapCTBEHHBIH HAJIOTOBBI HHCIIEKTOD r. Yensabunck, yin. Mupa, 1. 2

T'ocynapcTBeHHON HAJIOTOBOW MHCTIEKIIUU

o YensOuHCKO# 061acTu




12. 'ocynapcTBeHHbBIEC Harpajbl, HHbIE HATPaJibl U 3HAKU OTIAYHUS

1) 'ocyrapcTBEHHBIX Harpaj, HHBIX HArpaj U 3HAKOB OTIMYHS HE UMEIO;

2) T'ocymapcTBeHHBIX Harpan He umero. B 2003 roxy HarpaxaeHa BeJOMCTBEHHBIM 3HaKOM OTIHYHs «OTIMYHUK MUHHCTEpCTBa
Poccuiickoit @enepanuu no Hanoram u coopam»

13. Bamu 6sm3kue poACTBEHHUKH (OTEI, MaTh, OpaThs, CECTPHI U JIETH), a TAKXKE MYXK ()KEHa), B TOM YHUCIIC
OBIBIIIHE.

Ecrmu pojicTBeHHMKHM WM3MEHsUM (DaMWIIMIO, MMsS, OTYECTBO, HEOOXOIMMO TaKXKEe YKa3aTh HX MPEKHHE
(haMuHo, UMsi, OTYECTBO.

Crenenp [@amunus, ums,| [ ox, drcno, Mecsi| u Mecto paboThl Jomamnuii angpec
poJIcTBa OTYECTBO MECTO pOXACHUS | (HAMMEHOBAaHME U ajpec | (aapec perucTpaiuu,
OpraHu3aIlym), (haKTH4YEeCKOTO
JOJDKHOCTB HpO)KI/IBaHI/ISI)
Orteny IMerpos 10.10.1945, Ymep B 1999 rony IMoxopoHeH B
¢. ManuHOBKa c. Manunoska, yi.Jlenuna, n.23,
Ilerp . o
KiroueBckoro paiioHa KiroueBckoro paiioHa
Huxonaesuu Boponexckoii obacti Boponexckoii o6mactu
Oren WBaHOB 10.09.1945 CeneHusIMH 00 OTIIE HE Pacroaraio, T.K. mocje pa3Boja
ponureneii B 1981 rogy oH mpo>KuBaeT OTAEIBFHO M OTHOILICHUH ¢
HBan C. ManuHoBKa HaMH HE NOJIEP)KUBAET
KiroueBckoro paitona
MBanoBuu N
Boponexckoii ob1actu
MaTh ITerpoBa 01.01.1947, TEHCUOHEpKa r. Boponex,
(SIxoBineBa) ¢. ManuHoBka yi1. JlenuHa,
Huna KiroueBckoro paifona 1. 30, xB. 57
HBanoBHa Boponexckoii odnactu
Cectpa CumoHOBa 20.06.1972, Y4uTens HadanbHBIX r. Boporex,
(ITerpoma) ¢. ManmHOBKa KJIacCOB yi. JlennHa,
AHHa KimroueBckoro paitona cpeneii odumeoGpasosatenbHOi 1. 30, kB. 57
mkossl Ne 6
[lerpoBHa Bopounexckoii oonactu  [r. Boponexa, yin. CoBetckas a. 5
Myx WBanoB 03.04.1970 MpeANPHHAMATEIH r. YensOuHCk, yi. Mupa,
Hrops r. YensaOuHCcK . 86 xB. 57
CepreeBua
bripumit CoxouoB 01.01.1969 Bpax pactopruyt B 1982 rony Cheperuii 0 GbiBiem Myxe He
MYXK HMEIO.
VBan AHzpeeBuY CBsI31 C HUM HE MO/IICPKUBAIO
Crynent Yensbuackoro
ChIH MBanoB 21.08.1986 r. YensabuHck, yi. Pabunosas,
rocyJapCTBEHHOTO YHHBEPCHTETA
Huxonait Hropesuu ; Yensabunck, ya. CriopTuBHasi, 1. 131
Ulpyrux 011M3KuX pOACTBEHHUKOB cTapiue 14 et He uMero




14. Bamm 6u3kue poACTBEHHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKKe MyX (’KEHa), B TOM YHUCIIe
OBIBIIIKE, TTOCTOSTHHO MPOKUBAIOIITUE 32 TPAHUIICH U (MiTK) oopMIISIONINEe JOKYMEHTHI

AJId BbI€3a Ha ITOCTOAHHOC MECTO JKUTCIJIBCTBA B APYT'O€ IrOoCyaapCTBO
1) Bnu3Kkux pOJCTBEHHHMKOB, HMOCTOSIHHO IPOXKMBAIOIIMX 3a TpaHMIed, W O(GOpPMIIOMNX JOKYMEHTHl Ha ITOCTOSHHOE MECTO
JKUTEIBCTBA HE HMEIO.

(hamunus, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH MPOJKHBAIOT 3a TPAHULICH)

2) CeCTpa CumoHOBa AHHA HeTpOBHa 0(1)OpMJ'I${eT JOKYMCHTHI JI BbI€3/1a Ha TOCTOSAHHOC MECTO JKUTCJILCTBA B repMaHI/IIO

15. [IpeObiBanme 3a TpaHuIe (Koraa, TIe, ¢ KaKOH IeNbI0)

1) B 1978 roxy no typuctuueckoii myreBke Obl1a B MTamnn

2) 3a rpaHuueii He OpUTa

16. OTHOLIEHNE K BOUHCKOM 0053aHHOCTH U BOMHCKOE 3BAHME 1) HeBoeHHOOG3aHHAS 2) PH3BIBHUK

3) BOeHHOOOSI3aHHBIH, PSIIOBOA, 3amac 2 pa3psiaa, BoeHHbIH omter Ne AM 2246504 BYC 837037A, Onuanosckuii PBK

17. Jlomamuuii anpec (aapec perucrpanud, (aKTHYECKOro IPOKUBaHUA), HOMep Tenedona (mbo
WHOH BUJI CB$I3I/I) 454000, Yensounckas o6mactp 1. YenssOuHck, yi. Mupa, mom 57, kB. 86

DaKTHUECKU MPOKUBAIO [0 TOMY )K€ aJIpecy.

Jlomamawmii Tenedon 2-15-15, pabouwmii 3-55-55

18. ITaciopT Unu JOKYMEHT, €ro 3aMEHSIOIIHMA 74 02 544672 OBJ] Yensouuckoii obiacT

(cepust, HOMEp, KEM U KOT/1a BbIIaH)

xox noapaszaenenus 042-076 seigan 10.01.2004

19. Hanuuue 3arpaHiyHOrO macmnopra 3arpaHHYHOTO MACTOpPTa HE HMEIO

(cepusi, HOMep, KEM M KOT/Ia BBIJIaH)

20. Homep cTpaxoBOro CBHIETENBCTBA 0043aTEIbHOIO IEHCUOHHOTO CTPAaXOBaHMsI (€CII UMEEeTCs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JIOTMOJHUTENbHBIC CBEICHUS (y4acTHEe B BBIOOPHBIX MPEJICTABUTENBHBIX OpraHax, JApyras WH-
dbopMariusi, KOTOPYIO KellaeTe cCoOOUTUTh 0 cebe)

I[OHOJ'[HI/ITGJ'ILHLIX CBeI[eHI/Iﬁ HC UMCHO
23. MHe Wu3BECTHO, 4YTO 3aBEJOMO JIO)KHBIE CBEJICHHs, COOOIIEHHBbIE O cebe B aHKeTe, U MoOe
HECOOTBETCTBHUEC KBaJ'H/I(bI/IKaHI/IOHHBIM Tpe6OBaHI/I${M MOTYT IHOBJICYb OTKAa3 B Y4YaCTHM B KOHKYPCEC H
npueMe Ha JOJDKHOCTb.
Ha npoBeieHre B OTHOIIICHUH MEHSI TPOBEPOYHBIX MEPOIIPHUATHI COTIaceH (COTacHa).

« » 20 T. IToamnuce

®dororpadus U JaHHBIE O TPYAOBOI EATEIBHOCTH, BOMHCKOM ciyx0e u 00 yuyele
M. IL oopmisieMoro JuIa COOTBETCTBYIOT JOKYMEHTaM, YIOCTOBEPSIONIUM JHMYHOCTbD,
3aMnucsaM B TPYAOBOM KHIXKKE, TOKyMEHTaM 00 00pa30BaHUU U BOMHCKOH ClTyX0e.

« » 20 I.

(nozanuck, GpamMuans paboTHUKA KaJpoBOH CITyKObI)

[Tpunoxenne Ne 3



k nuceMy YOHC Poccun
o MOCKOBCKOU 00JiacT
ot 22.07.2015 Ne03-58/37210@

Cornacue Ha 00padOTKY EPCOHATBbHBIX JAHHBIX

(HOHHOG HauMCHOBaHHC I/IHCHGKIII/II/I)

A, )

(pamusust, UMs1, OTYECTBO)

3aperucTPUPOBAHHBIN (as1) 1Mo aapecy:

IacropT CCpus No , BBIIAH 5
(mara) (xeM BbITaH)

CBOOO/IHO, CBOEH BOJIEH M B CBOEM MHTEPECE J1at0 COTJIACUE YITOTHOMOUYEHHBIM
JIOJDKHOCTHBIM JIAIIAM,

(monHOE HamMeHoBaHUE MHCTICKITHN)
(manee — Mucnekius)

PAcCIIOJIOKEHHOH TI0 aJIpecy:

(anpec mecta HaxoxkAeHUsT THCTIEKITNN)

Ha 00paboTKy (JM000e AeiicTBUE (Omepalnio) WK COBOKYIMHOCTh ACHCTBUH (omepariuii),
COBEPIIIAEMBIX C UCIOJb30BAaHUEM CPEJICTB aBTOMATU3AIMK WU 0€3 UCIOIb30BaHUS TaKHX
CpPEICTB C TIEPCOHATBHBIMU JaHHBIMH, BKJIOYas cOOp, 3aluch, CHUCTEMATH3AIUIO,
HaKOIJICHWEe, XpaHEHWEe, YTOYHeHHEe  (OOHOBIIGHHE, W3MEHEHHE), HW3BJICUCHUE,
UCIIOJIb30BaHUE, nepenavy (pacnpocTpaHeHue, MPeIoCTaBIeHUE, 10CTYI), 00e3INYMBAHNE,
0JIOKMpOBaHUE, yIAJIICHUE, YHUUTOXEHHUE) CIACAYIONUX EPCOHAIBHBIX JaHHBIX:

bamuus, uMsi, 0OTYECTBO, 1aTa U MECTO POXKICHUS, IPakTaHCTBO;

npexHue (hamuwins, UMs, OTYECTBO, JlaTa, MECTO M MPUYMHA U3MEHEHHUs (B cliydae
M3MEHEHHUS);

BJIAZICHUE MHOCTPAHHBIMHU SI3bIKAaMU U A3bIKaMU Hapo0B Poccuiickon denepaiuu;

oOpa3oBaHue (Korja M Kakue oOpa3oBaTeNbHBIC YUPEKICHUS 3aKOHUMI(a), HOMEpa
JUTUIOMOB, HaNpaBJIEHNE MOATOTOBKH WIIH CIIEITUATBHOCTD TI0 TUTLIOMY, KBaTu(UKAIUS 110
TUILIIOMY );

IIOCJIEBY30BCKOE npodeccuoHaTbHOE oOpa3oBaHue (HaMMEHOBaHUE
00pa3oBaTEeNBLHOTO WM HAYYHOTO YUYPEKIEHUS, TOJ OKOHUAHHUS), yUeHas CTENeHb, yUCHOe
3BaHUE (KOTJa MPUCBOCHBI, HOMEPA AUILIOMOB, aTTECTATOB);

BBHITIOJIHSIEMas pa0oTa ¢ Hayaisa TPyI0BOH ESITEIbHOCTH;

KJIACCHBIM 4MH (eaepaibHOM TOCYJapCTBEHHOM TPaKIAHCKON CIYyXObl W (WJIH)
rpaXIaHCKON ClyxkObl cyObekTa Poccuiickoit ®enepanuu W (WiIU) MYHUIIMTATLHON
CITyObl, TUIMJIOMATUYECKUNA PaHT, BOMHCKOE U (MJIM) CIIeUaIbHOE 3BaHUE, KJIACCHBIM YUH
IPaBOOXPAHUTENLHOM CITyKObl, KJITACCHBIN YWH FOCTUIIMH (KEM U KOTJIa IPUCBOEHBI);

roCyJapCTBEHHbIE HArpajibl, MHbIE HArpajbl U 3HAKWU OTIMYMS (K€M HarpaxkjaeH(a) u
Korja);



CTeNeHb pOJCTBa, (aMUIUU, HWMEHA, OTYECTBA, JaThl POXKIACHHUS OIM3KHUX
POJICTBEHHHMKOB (0TIIa, MaTepH, OpaTheB, CeCTep U JAeTeH), a TakKe Myxka (5KCHBI);

MeCTa pOXACHHS, MecTa padoThl M JIOMAalIHUE ajpeca OJU3KUX POJCTBEHHUKOB
(otma, maTepu, OpaTheB, CECTep U JACTeH), a TaK)Ke MyXka (’KCHBI);

dbaMunuu, UMeHa, OTYECTBA, JAThl POXKIACHUS, MECTa POXKICHMS, MecTa pabdOThl U
JIOMAaIITHUE ajpeca OBIBIINX MY>KeH (3KEH);

npeObIBaHKE 3a TpaHUIICH (KOT/1a, Te, C KaKOH IeNbl0);

OJIM3KHUE POJICTBEHHUKH (OTEll, MaTh, OpaThsi, CECTPHI U JIETH), a TAKKE MYK (3K€Ha), B
TOM 4YHCJIe OBIBINIUE, TOCTOSHHO IPOKUBAIONINE 3a TpaHuled u (wiam) odopmisionue
JIOKYMEHTBI JUIsl BbI€3/la Ha TIOCTOSHHOE€ MECTO JKUTEIIbCTBA B JPYroe TOCyIapCTBO
(bamumus, uMsl, OTYECTBO, c KaKOro BPEMEHU MPOKUBAIOT
3a rpaHulieil);

aJpec perucTpaluuu U PakTUIECKOro MPOKUBAHMUS;

JlaTa PErucTpaluu o MECTY )KUTENbCTBA;

nacrnopt (cepusi, HOMep, KeM U KOTI'/ia BbIJIaH);

CBUJIETEIILCTBA O TOCYAAPCTBEHHON PErUCTPAllMU aKTOB I'PAKIaHCKOTO COCTOSHUS;

HOMeED TenedoHa;

OTHOIIEHHWE K BOMHCKOM OOSI3aHHOCTH, CBEJICHHS IO BOMHCKOMY YyueTy (aiis
rpakJaH, NpeObIBAIOIIUX B 3aIlace, U JIMII, MOJIeKAITUX MPU3bIBY HA BOCHHYIO CIIYXO0Y);

UJCHTU(UKAIIMOHHBI HOMEP HAJOTOIUIATEIbIINKA;

HOMEpP CTPaxoOBOT'O CBUJIETENBCTBA 00SI13aTEILHOTO MIEHCUOHHOTO CTPAaXOBaHUS;

Hajau4ue (OTCYTCTBUE) CyTUMOCTH;

JOMYCK K TOCYJapCTBEHHOM TaiiHe, O(OpPMIICHHBIM 3a mepuoi padoThl, CIYKOBbI,
yueObI (popMa, HOMEp U JaTa);

3aKJTIOUCHHE MEIUIMHCKOTO YUYPEXKACHUS O HAIMYUMU (OTCYTCTBHM) 3a00JI€BaHMS,
MPENATCTBYIONIET0 TMOCTYIUICHUIO Ha TOCYJApPCTBEHHYIO T'Pa)KIaHCKYHO CILy X0y
Poccutickon ®@enepanuy nim ee NpoX0KICHUIO;

CBEJICHUS O JI0X0JIaX, pacxojax, 00 UMYIIECTBE U 0053aTeNbCTBAX UMYIIECTBEHHOTO
XapakTepa, a Takke O J0XoJaxX, pacxojax, o0 HUMyIIeCTBE M 0053aTeIbCTBaX
MMYIIIECTBEHHOTO XapaKTepa Cynpyru (Cynpyra) 1 HECOBEPIIICHHOJIETHUX JIETEH.

BrleykazanHple TepCOHAIbHBIE JaHHBIE MPEIOCTABISIO NI 00OpabOTKH B IEJSX
obecrieueHus1 COOIOICHHS B OTHOIIIEGHUH MEHS 3aKoHoj1aTtelbcTBa Poccuiickoit denepanym
B chepe OTHOIICHWM, CBA3AHHBIX C IMOCTYIJIEHWEM Ha TOCYJApPCTBEHHYIO TPaKITAHCKYIO
cnyk0y Poccuiickoit ®Denepaiiu, ee MPOXOXKJICHUEM U TPEKpallleHUeM ISl peau3aiuu
(GyHKITUH, BO3JIOKEHHBIX HA HCTIEKIINIO AEHCTBYIOMIMM 3aKOHOAATEIHLCTBOM.

S o3HakomIieH(a), uTo:

1) cornmacue Ha 0OpabOTKY MEPCOHAIBHBIX JAHHBIX JEHCTBYET C JAThl TOITHUCAHHMS
HACTOAIIETO COrJlacusi B TEYEHHWE BCEro Cpoka (QeaepaibHOM TrocynapCTBEHHOMN
rpakIaHCKOM ciayk0bl B MHCTIEeKIuy;

2) cornacre Ha OOpabOOTKY MEPCOHAIBHBIX JAHHBIX MOXKET OBITh OTO3BAHO Ha
OCHOBAaHHH MUCHbMEHHOTO 3asBJICHUS B MPOU3BOJILHOMN opMe;

3) B ciay4ae OT3bIBa corjiacus Ha OOpabOTKY MEPCOHAIBHBIX AaHHBIX MHCHEKIus
BIIPAaBE IMPOJIOJDKATE OOpaOOTKY TMEPCOHANBHBIX JaHHBIX MPU HAJIWYUU OCHOBAHMWA,
yKa3aHHbIX B OyHKTax 2 - 11 yactu 1 crarbu 6, yactu 2 cratbu 10 u yactu 2 cratbu 11
®enepanbroro 3akoHa ot 27 uronst 2006 r. Ne 152-D3 «O nepcoHalbHBIX JAHHBIX);

4) mocne yBONIbHEHHsI C (heAepallbHOW TOCYAapCTBEHHOW TPaKIAHCKON CITyKOBI
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MEPCOHAJIBHBIE TAHHBIE XpaHATCA B MHCIEKMHU B TEYEHHE CPOKA XPAHCHUS JTOKYMEHTOB,
MIPENYCMOTPEHHOI0 JEUCTBYIOIINM 3aKOHOIATENBLCTBOM Poccuiickon denepannu;

5) nepcoHanbHble JaHHBIC, IPEIOCTABIsAEMbIE B OTHOIICHHH TPETHHUX JIMI, OYAyT
00pabaThIBaThCS TOJBKO B IIEJISAX OCYIIECTBIICHUS M BBIMOJHCHUS (PYHKIIMM, BO3JIOKEHHBIX
3aKOHOJATENbCTBOM Poccutickon denepanyu Ha MHCTIeKnto.

JlaTa Hauana 00pabOTKH MEPCOHAIBHBIX JaHHBIX:

(dncio, MecsIl, Tox) (TomuChH)



JIOKHOCTHBIE PETJIAMEHTHI ITPAKIAHCKUX CIYXKaIIUX, y4acTBYOIUX B KOHKypce Nel Ha 3aMmelenue
BAaKaHTHBIX JOJDKHOCTEH TOCYIapCTBEHHON IpayKIaHCKOU ciny»kOb1 Poccuiickoit denepanuu B
Mexpaiionnoit UOHC Poccun Ne23 o MockoBckoii 06acti

1. Otnen obecneyenus

1.1. JIoJKHOCTb — INIaBHBIM COENMATNCT-3KCIEPT OT/iesa o0ecredeHus

Hanuuue gvicuieco 06pazosanus.

Keanuguxayuonnuvie mpedosanus xk cmadicy TOCYTApPCTBEHHOW I'PaKIAHCKOW CIYKObI WJIH CTaxy
paboTHI 1O CHIEHUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKU HE MPEIbABIISIOTCS.

Hanuuyue 6a306vix 3uanuii: BkMo4yas 3HaHWe OcHOB KoHcturymuu Poccuiickoit ®denepanuu,
3aKOHO/IATENbCTBA O IPOTHBOJNCHCTBUM  KOPPYNIHH, (elepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; ykazoB IIpesmpenra Poccuiickort deneparmu, moctaHoBieHui [IpaBuTenbcTBa
Poccuiickoit ®enepanuy, HWHBIX HOPMATMBHBIX IIPABOBBIX AKTOB IIPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ O0Si3aHHOCTEH; IPaBOBBIX OCHOB MPOXOXKIECHUS (erepaabHOM  rocyaapcTBEHHOM
TPaKITAHCKON CITY>KOBI; TIPAaBUII JIETIOBOTO JTHKETA, TOPSAIKA paObOThl ¢ OOpalleHUsIMHU TpakKAaH; MPaBWI U
HOPM OXpaHbl TpPyJa, TEXHUKU O€30MaCHOCTH M IPOTUBOIOXKAPHOM 3allUThI; CIyXKeOHOro pacropsika
Nucnexuuu; nopsigka padoTel co ciiy:keOHOM nH(pOopMaliieH, mopsaaka padboTsl ¢ IEPCOHATLHBIMH JaHHBIMU
U KOH(pUIEHUIMATbHON MH(pOpManueil; HHCTPYKIMU 10 JEIONPOU3BOACTBY; BO3MOXKHOCTH U OCOOEHHOCTH
NPUMEHEHHSI COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B TOCYIApCTBEHHBIX
opraHax, BKJIIOYas MHCIHOJb30BaHME BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTOOOOPOTa; OOLIMX
BOIIPOCOB B 0011acTH 00ecredeHust ”HPOPMALMOHHOM 6€301aCHOCTH; JOJKHOCTHOTO PerjaMeHTa.

Hanuuue npogeccuonanvhvix sHanuii:

B cdepe 3akononarenbctBa Poccuiickoit denepanun:

- Hanorossiii konexe Poccniickoit denepanun;

- I'paxxnanckuii kojieke Poccuiickoit @enepanuu;

- brojuxeTHsIi Koeke Poccuiickon @enepanny;

- 3akoH Poccuiickoii @enepaunuu ot 21 mapra 1991 r. Ne943-1 «O HamoroBelx opraHax
Poccuiickoit deneparumy;

- @enepanbHbiil 3akoH Poccuiickoit @enepaunu ot 27 nroinst 2006 r. Nel52-D3 «O nepcoHanbHBIX
JaHHBIX;

- ®enepanbHblil 3aK0H OT 29 HOsI0pst 2007 1. Ne 282-D3 «O6 opumarbHOM CTATUCTHYECKOM yUeTe
U CHUCTEME roCyAapCTBEHHOM cTaTuCTUKU B Poccuiickoit denepanumny;

- ®enepanpHbIi 3ak0H OT 9 deBpaist 2009 1. Ne 8-03 «O06 obecrieueHnn 10cTyMa K HHPOPMAIIHU O
JEATEIbHOCTH FOCYIapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYIIPABIICHUS;

- @epnepanbHblil 3ak0H Poccuiickoit @eneparnun o1 6 ampenst 2011 r. Ne 63-®3 «O06 31ekTpoHHON
MIOJIIHACH Y,

- nocranoBnenue I[IpaButenbctBa Poccuiickoit ®@enepanuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepkaeHuu Ilonoxenus o @enepanbHOI HATOTOBOM CITy)KOe»;

- npukaz Munouna Poccun ot 16 nexabps 2010 r. Ne 174n «OO0 yTBepkAE€HUU IJIaHA CUETOB
OyXrajaTepcKoro yuera 0I0/PKETHBIX opraHu3auuii 1 MTHCTpYKIUU MO ero mpUuMeHEHHION;

-npuka3 PenepanbHoi HamoroBoil ciyxObl oT 10 oxTabps 2016 r. Ne MMB-7-11/551@ «O6
yTBEp)KICHUU (OPMBI pacueTa MO CTPaXOBBIM B3HOCAM, MOPSAIKA €ro 3arlojHEHHus, a Takxke (opmaTa
MPEJCTaBICHUS pacyeTa Mo CTPaXOBbIM B3HOCAM B 3JIEKTPOHHOM (hopmey;

- moctanoBienue [IpaBurensctBa Poccuiickoit @enepannu ot 30 centsaops 2004 r. Ne 506 «O6
yrBepkaeHnu Ilonoxenus o @enepanbHOI HATOTOBON CITy)KOe»;

- Genepanpubiii 3ak0H 0T 6 Aekadpst 2011 1. Ne 402-D3 «O OyxranTepckoM yuerey;

- npukaz ®HC Poccun ot 14 mapra 2016 r. No MMB-7-16/132@ «O0 yrBepxxaeann OCHOBHBIX
MOJIO)KEHUH 00 OCYIIECTBICHUU BHYTPEHHEr0 KOHTPOJIS AESTEIbHOCTU MO TEXHOJOTHYECKUM IpolieccaM
®HC Poccuny;

- mpuka3z ®HC Poccum ot 20 mapra 2017 r. No MMB-7-16/225(@ «O06 ytBepxaecHuu OCHOBHBIX
MOJIOKEHUH 00 ynpaBieHuu puckamu B esitenbHoctd PHC Poccuny;

-yKazaHue banka Poccun oT 11.03.2014 N 3210-Y
"O mnopsiike BeIEHMsI KacCOBBIX ONEPALMN FOPUIMYECKMMHM JIMLAMU U YIPOIIEHHOM IOPSIIKE BEACHUS




KAacCOBBIX  ONepaluii  MHAUBUAYAJbHBIMH  OPEANPUHUMATEIAMH U CyOBEKTaMH  Majoro
MpeaNpuHUMaTEILCTBA "

-puKa3 Munduna Poccun oT 01.12.2010 N 157u
"O6 yrBepxkaeHun EauHOro miaHa cueToB OyXrajaTepcKoro ydera Jjisi OpraHoB rocyAapCTBEHHOM BIACTH
(rocynapCTBEHHBIX ~ OpPraHoB), OpPraHoB  MECTHOI'O  CaMOYIIPaBJIECHMs, OPraHOB  YIPABICHUS
roCy/1IapCTBEHHBIMU BHEOIOKETHBIMU (POHJIAMHU, TOCYIAPCTBEHHBIX aKaJeMHIl HayK, TOCyAapCTBEHHBIX

(MyHUIMTIIAJIBHBIX ) YUpEeKIACHUN 51 WNHucTpykuun 1o ero IIPUMEHEHUIO";
-IIpuKa3 Munduna Poccun oT 06.12.2010 N 162H
"O6 yrBepxkaenun Ilnmana cyeroB OrokeTHOro ydyera M MHCTpyKIMH 1O €ro NpUMEHEHHIO";
-IIpuKa3 Munduna Poccun oT 30.03.2015 N 52H

"O6 yrBepkaeHHH (HOPM TEPBUYHBIX YYETHBIX JIOKYMEHTOB M PETUCTPOB OyXIaJaTepcKOro yyera,
IIPUMEHSIEMBIX OpraHaMH r'OCYAApCTBEHHOM BJIACTH (FOCYIapCTBEHHBIMU OpraHaMu), OpraHaMu MECTHOTO
CaMOYIIpaBJIE€HHs,  OpraHaMH  YIpPAaBICHHUsS  TIOCYJAapCTBEHHBIMH  BHEOIO/DKETHBIMH  (OHIAMH,
rOCy/lapCTBEHHbIMU  (MYHULIMIIAIbHBIMU)  YUPEKACHUSIMH, M METOAMYECKUX yKa3aHUM MO0 HX
MPUMEHEHUIO";

- nocta”ossienue Komnernu Cuernoit nanatel Poccuiickoit @enepauun ot 7 urons 2013 r. Ne 311K
«Pernament CuetHol nanatel Poccuiickoit denepannny;

- mpuka3 MunucrepcTBa ¢(unancoB Poccuiickoit ®Depepammmu ot 9 nmexabps 2013 r. Ne 117H
«O mopsiike cocTaBlIeHUs M BEJIEHHsI KacCOBOI'O IUIaHA MCIOJIHEHUs (peepanbHOro Oro/pKeTa B TEKYILEM
(UHAHCOBOM TOY;

- mpukaz MunucrepctBa guaancoB Poccuiickoit denepanuu ot 16 centsops 2014 r. Ne 293 «O6
OopraHu3any paboThl IO COCTaBJICHUIO E€XEKBapTaJIbHOM M ToOJOBOH OIOJUKETHOW OTYETHOCTH 00
UCIIOJTHEHUH  (efiepalbHOr0 OOJKEeTa, KOHCOJMIUpOBaHHOTO Oropkera Poccuiickori Denepanuu u
O10JKETOB IOCYJapCTBEHHBIX BHEOIODKETHBIX (DOHJIOB, MEPEUHs TakuxX (opM, a TaKKe peKOMEHJAlUN 110
(bOopMHPOBAHNIO HEKOTOPHIX (HOPM»;

- npuka3 MunucrepctBa ¢uHancoB Poccuiickoiri ®epepaumu ot 11 ampens 2016 . Ne 116
«O0 yTBepxkaeHHN (HOpPM eKEKBapTAJIbHOW H TOJOBOM OIO/KETHOW OTUYETHOCTH OO0 WCIIOJTHECHUN
¢benepanbHOro OlOKETa, KOHCOJMMAMpPOBAaHHOro Oromxkera Poccuiickoit @Penepauuu U OrOIKETOB
roCyJapCTBEHHBIX  BHEOIOKETHBIX  (oHIOB, TmpeacTaBiasiemort B  [IpaBurensctBo  Poccuiickoit
Denepanuny;

- METOAMYECKHE YKa3aHHUsd [0 pACIpeAeNeHUI0 OIO/PKETHBIX aCCUTHOBaHUM (efepanbHOro
OrojKeTa Mo KoJaM Kiaccu(uKaiuy pacxoa0oB 0I0PKETOB Ha oYepeHON (PMHAHCOBBIN IO/l ¥ HA MJIaHOBBIN
nepuoJi, yreepxaéausie Mungpunom Poccun.

['maBHBIN crenuanucT-3KCNepT JOJKEH 3HAaTh WHbIE HOPMAaTUBHBIE NPABOBBIE aKThl U CIIYXKEOHbIE
JOKYMEHTBI, PEryJIMpYIOIIUe BONPOCHI, CBA3aHHbIE C OOJIACTBIO M BHUJOM €ro MpohecCHOHAIbHON
CITyKEOHOU NIeATeTbHOCTH

Huvie npogheccuonanvhule 3nanus:

-CHCTEMa PETYIUPOBaHUA OyXTranTepcKoro ydera (MIpUHLUIBI, HEpapXHsi HOPMATUBHBIX NPABOBBIX aKTOB,
CYOBEKTHI U UX (YHKIIHN);

- IPaKTUKA IPUMEHEHHUS 3aKOHOAATEIbCTBA O OYXTalITePCKOM YUeTe.

- IpUHLUIBI OPMHUPOBaHUS 010 KETHOM cucteMsl Poccuiickoit @enepannu;

- OCHOBHBIE MOJIEJIM U KOHIENIIMH FOCY1apCTBEHHON I'Pa)/1aHCKON CITyKOBI:

Hanuuue ¢hynxkyuonanvuvix snanuii:

- METO/1bI OOJPKETHOTO TUIAHWPOBAHUS;
- IPUHIUIBI OF0JHDKETHOTO y4eTa U OTYETHOCTH;
- POIIECC TPOXOXKIECHUS TOCYIAPCTBEHHOMN TPaKTaHCKOM CITYKOBI;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIeCcKH ),

- YMEHHE MJIAHUPOBATh, PAllMOHAIBHO UCIIOJIB30BaTh CIYKeOHOE BpeMs U IOCTUTATh PE3ybTaTa;

- KOMMYHHMKaTHUBHBIC YMCHHS,

- YMEHHE YIPABIATh U3MEHEHUSMHU.



Hanuuue npogeccuonanvuvix ymenuii:
- OCYILIECTBIICHHE aHTUBUPYCHOM 3aIIUTHI JIOKAJILHON CETH U OTJCIbHBIX KOMIIBIOTEPOB;
- OCYIIECTBIICHUE BEPCTKU MaKETOB, pa3paboTKa U TECTUPOBAHUE CANTOB;
- YCTaHOBKa, HACTpOiika M paboTa MOIh30BATEIBCKOTO MPOTPaMMHOTO OOecledeHHs, BBOJ B JIOMEH,
pasrpaHu4YeHHe JOCTYIIA;
- OIlpe/IeNIeHNE HEUCTIPABHOCTHU MIPUHTEPA, KCEPOKCA, MOHUTOPA.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- OyXraiatepckuil y4er MMYIIEeCTBa, 00s3aTeNbCTB, (PMHAHCOBBIX M XO3SWCTBEHHBIX ONEpaIuii B
Wucnekuuu, npeacTaBlieHne B YCTAHOBJICHHOM MOpPsAKE OyXralTepcKoW, CTaTUCTUYECKOM M HAJIOroBOI
OTYETHOCTH 00 MMYIIIECTBEHHOM M ()MHAHCOBOM IOJIOKCHHH VHCIIEKIMK M pe3ysibTraTtax e¢ (PMHAHCOBO-
XO3SIICTBEHHOM €SI TEILHOCTH;

- pacyeTsl Mo oIuIaTe TpyAa U MaTepUAIbHOTO CTUMYJIMPOBAHMS, BBITIIATa COLUAIBHBIX TapaHTUH U
KOMIIeHcalMii paboTHukaM WHcIEeKIMM B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu;

- paboTa ¢ MOA0TYETHBIMH JTUI[AMU;

- TPOBEACHUE WHBEHTApH3allMU JACHEXKHBIX CPEJCTB, PACUETOB M MaTE€pPUAIBHBIX IICHHOCTEH,
o0ecreurBaeT CBOEBPEMEHHOE U IMPABUJIBHOE OMpEJeNieHue Pe3ylbTaTOB WHBEHTAPHU3AIUN U OTPaKEHHE
UX B yUYeTe;

- opranu3zais padoThl O OTKPHITHIO U 3aKPBITUIO B YCTAHOBJICHHOM MOPSAKE BCEX BUJIOB CUETOB U
BBITIOJIHCHUIO OaHKOBCKHX OINeEpaluii, oOecreueHrne B3aUMOJACHCTBUS C OpraHamMu (QeaepaibHOTo
Ka3HauelCcTBa U KPeIUTHBIMU OPTaHU3aIUSIMU;

- pacuerbl C OpraHu3alUsIMH, YUPEKICHUSAMH U OTACIBHBIMU JIMIAMU MO MCIOJHEHUIO CMETHI
pacxooB Ha coaepxkanue MHcneknuuy,

- CIMCaHHE B YCTAHOBJICHHOM TOpsIKE OOOpYIOBaHMS, WHBEHTApsS M HWHOTO HMMYIIECTBA, HE
MOJJIEXKAIIETO JallbHEHIIIeMy HCIIOJIb30BAHUIO MO0 MpUYMHE HEdPPEKTUBHOCTH M HElelIecoo0pa3HOCTH,
MOATOTOBKA JIOKYMEHTOB JUIsl CIIMCAHWS B YCTAHOBJIEHHOM TMOPSIIKE MPHIIEINIET0 B HETOAHOCTH WIIH
yTpauye€HHOTo uMyiiectsa Muacnekumm.

- TOArOoTOBKAa OOOCHOBaHMH OIOJKETHBIX AaCCUTHOBaHUM Ha IUIAHUPYEMBIM mepuoa s
roCyIapCTBEHHOI'O OpraHa;

- a”Hanu3 2P(HEeKTUBHOCTH M PE3yIbTATUBHOCTH PACXOJOBaHUS OIO/HKETHBIX CPEJICTB;

- pazpaboTka ¥ (hOpMUpPOBaHHME NPOEKTOB MPOTHO30B IO OpPraHMU3aLMHU OIOJKETHOTO Mpolecca B
rocy/1apCTBEHHOM OpraHe;

B yenax peanusayuu 3a0au u ¢pynxyuii, 603nocennvix Ha Omoen, 21a8Hblil CHeyuarucm-3Kkcnepm 00s3au:

- MPOU3BOANTH €XKEMECSIYHO pacyeT 3apabOTHOM IUIaThl paOOTHUKAM HMHCIEKIMH B MPOTPaMMHOM
koMmiuiekce «IKC» u «Ilapycy;

- pacrieyaThIBaTh CBOJ HAYMCIIEHUH 110 3apab0THOM IJIaTe eXEeMECSIUHO;

- MOJrOTaBIMBATh PEECTPhl Ha MepeyrcieHne 3apadoTHOM IulaThl paOOTHUKOB B OaHK He MeHee
JIBYX pa3 B MECHIILL;

- MOATOTaBIMBAaTh 3asiBKM Ha KAacCCOBBIM pacxXxoj] IO IEPEYUCIICHUIO HAJIOTOB YAEP)KAHHBIX C
3apabOTHOM TIJIATHI B OFO/IKET;

- MPOU3BOJUTH pacueT OTIYCKOB pabOTHUKAM HHCIEKIMH, COIJIACHO IPHUKa30B B TEUEHHUE
(MHAHCOBOTO TO/IA;

- MPOU3BOJIUTH HAYUCIIEHUE JIUCTKOB BPEMEHHON HETPYI0CIIOCOOHOCTH pabOTHUKAM HHCIIEKIIMH B
TedyeHue (PMHAHCOBOT'O roJ1a;

- IPOU3BOJUTH pacueT CpeHEMECSYHOW KOMIEHCAllMu pabOTHUKAM WHCHEKLUU HAaXOIALIMMCS B
OTIIYCKE TI0 YXOAY 3a JAE€TbMH ;

- MPOU3BOAMTH pacyeT MO HAYMCICHHBIM U YIUIAYEHHBIM CTPaxOBBIM B3HOCAM Ha 00s3aTEIbHOE
COILIMAJIFHOE CTPaXxOBaHHE Ha Cllydyal BPEMEHHON HETPYIOCHOCOOHOCTH M B CBS3M C MAaTEPUHCTBOM M I10
00s3aTeTbHOMY  COLMAJIbHOMY CTPaxOBaHUIO OT HECYACTHBIX CIIy4aeB Ha MPOU3BOJCTBE W
npoecCHOHATBHBIX 3a00JIeBaHUSAX, a TAKKE IO pacxoJaM Ha BBIJIATY CTPAaXOBOTO OOECIIEYCHHUS,
IpeAoCTaBlIeHHE pacueToB B DOH/ COLMAIIBHOTO CTPAXOBaHUSI €XKEMECSIYHO;

- coctaBiATh popmy [1-4 «CBeneHust 0 YNCIECHHOCTH, 3apab0THOM TJIaTe M ABUKEHUU PAOOTHUKOBY
U IIPEIOCTABIIATh B CTATUCTUKY €KEMECSUHO;



- 3aMOJIHATH U NpeAocTaBATh B [lencuonnslit pona dpopmy C3B-crax, C3B-M

- 3anOJIHATH | nepenaBath Gopmy 2-HIADJI «Cenenns o moxogax GuU3NUECKUX JTHI)

- ©KEroJHO TIOJrOTaBIUBATh U ciaBaTh popmy «CBeqeHHS O CPETHECTTHCOYHON YHCIEHHOCTH
pabOTHUKOB 32 TOA;

- ©XKEroJHO CJaBaTh M IMOAIOTABIMBATH JOKYMEHTHl B DOHJ COLMAIBHOIO CTPAaxOBaHUA MJIA
MOATBEPKICHNSI OCHOBHOTO BU/JIA ACSTEIBHOCTH;

- pacnieuatsiBaTh JKypHan onepanuii «PacyeTsl 1o 3apabOTHOM T1aTe»;

- pacnieuatsiBath JKypHan onepauuu «Ilo mpourm onepanusm (HaJIOTn);

- 3aMECTUTENIb HAYaJIbHUKA OTZAENIa HECET OTBETCTBEHHOCTb B COOTBETCTBUU C JICUCTBYIOIIMM
3aKoHOJaTeNnbCcTBOM Poccuiickoi denepanni 3a;

- COCTaBJIACT MIPOEKT CMEThI PaCcXOJ0B Ha cojepkaHue VHCIeKknny, NpaBUIbHOCTh PACXOA0BAHMS
MPEJYCMOTPEHHBIX CMETOH acCUrHOBaHUS, (OHAA OIUIaThl TPyAa, OOOCHOBAaHHOCTh M 3aKOHHOCTH
cnucanusi ¢ OajaHca CyMM, HEAOCTad, IOTepb, AeOUTOpCKOM 3amoikeHHOcTH. IlpoBenaenuem u
0000IIeHHEM pe3yabTaTOB HMHBEHTAPH3AallMM OCHOBHBIX CPEICTB, MAaTEpUAIBHBIX 3alPOCOB U
HeMaTepualbHBIX AaKTHBOB, JCHEKHBIX CPEJICTB U CPEACTB B pacueTax, TpeOOBaHUMN U 00513aTENbCTB;

- BEJCHHE YYeTa ONepaluid C MOCTaBIIMKAMHU U HOJAPSAYMKAMHU, JEOUTOpaMU U KpEeIuTopami,
MIPOBOAMT CBEPKY PACUETOB C MOCTABUIMKAMU W MOJAPSAYMKAMU U aHAJIU3 JeOUTOPCKON 3aI0KEHHOCTH,
IIPUHUMAET MEPBI 110 KPEAUTOPCKON 3a10JKEHHOCTH;

- HecoONIo/ICHHEe HOPM MEXIYHApOJIHOTO IpaBa, 3aKoHojaaTenbcTBa Poccuiickoii denepanum,
HOPMAaTUBHBIX IIpaBOBBIX akTOB Pocculickoin @enepanyu, ApyruxX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
npukazoB (pacnopsokenuii) u nuceM OHC Poccum, Ympasiaenuss u HHcneknuu 1o HampaBlIeHUIO
nesitenbHocTH OTIENa U O TPOXOKIACHUN TPaXTaHCKON CITYKOBI.

- HEUCIIOJHEHUE WJIM HEHaJJIeXalllee UCIIOIHEHNE JI0JKHOCTHBIX 00s3aHHOCTE B COOTBETCTBUH C
HACTOSIIUM JOJHKHOCTHBIM PErJIaMEHTOM.

- HEMCIIOJIHEHNE WJIM HeHaJUIexKallee ucroinHenue nopyyennii Hayaneauka Otnena u 3amMecTuTens
HavyallbHUKA (32 UCKIIOYEHHEM HEIIPABOMEPHBIX ).

- pasriameHue TrocyJapCTBEHHOM M HaJoroBoW TalHbBI, WHOM HMH(OpPMAIMM OrPaHUYEHHOTO
pacnpocTpaHEHUs.

- nedcTBUs WM Oe3/eHCTBUS, BEAyLIMEe K HApYIICHHUIO MpPaB U 3aKOHHBIX MHTEPECOB Ipa)JaH U
OpraHu3aLui.

- He cOepekeHue rocy1apCTBEHHOI0 MMYIIECTBA, B TOM YKCJIE MPECTABIEHHOTO AJIsl UCIOJHEHUS
JOJKHOCTHBIX 00SI3aHHOCTEH.

- HApyIIEHUE UCTIOTHUTEIBCKON AUCIIUIUINHBI.

- HapylIeHHue ciykeOHoro pacnopsiaka MHcnekuuu.

- OCYIIECTBIIATH NOJTY4YeHUE B OaHKE HAJMUHBIX JIEHEKHBIX CPEJICTB;

- IPOU3BOJIUTH YYET IMOCTYMAIIMX TOBAPHO — MATEPUAIbHBIX IEHHOCTEN;

- OCYILECTBIIATh KOHTPOJIb 3a L[e1eCO00pa3HbIM HCIIOJIb30BAHUEM  MEXKIYTOPOJAHUX IEPETOBOPOB;

- IPOU3BOJIUTH BBIINCKY JOBEPEHHOCTEN, PETHUCTPALIMIO UX B KypHaJe yyeTa
BBIIaHHBIX JJOBEPEHHOCTEH, KOHTPOJIUPOBATH BHINOIHEHHUE TOPYYEHUH 110
BBIIAHHBIM JIOBEPEHHOCTSIM;

- IPOBOJINTH NHBEHTAPHU3ALMI0 OCHOBHBIX CPEACTB, TOBAPHO-MATEPHUAIbHBIX LIEHHOCTEH, JEHEXKHBIX
CPEICTB, JIEHEKHBIX JOKYMEHTOB; BBINOMHATH yueT M pacxojoBaHHe OIOJKETHBIX CPEACTB B MpOrpamme
«IIapyc».

Kpome moeo, enaenwiii cneyuanucm-sxkcnepm 0043au:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- cobmoaTh ciykeOHbIN pacnopsiok MHcnekuuy;

- coOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPYyJa U TEXHUKU 0€30M1acCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TIO AETIONPON3BOACTBY B MHCHekuuy;

- coOI0AATh KOAEKC ATHUKU U CIIY’KEOHOTO MOBEICHUS TOCYJapCTBEHHBIX TPAXKJIAHCKUX CITY>KaIINX
denepalibHOI HAIOTOBOM CITYXOBHI,

- XpaHUTh TOCYJApCTBEHHYIO, HAJOTOBYKD W HMHYK OXPaHSEMYK) 3aKOHOM TalHy, a TaKXe He
pasriamaTh CTaBIIME €My U3BECTHBIMHU B CBSI3U C MCIIOJHEHHUEM JOJDKHOCTHBIX OOS3aHHOCTEH CBelCHHS,
3aTParuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPAXK/IAH;



- cooOIaTh MPEACTABUTENI0 HAHUMATEIsl O JMYHOW 3aMHTEPECOBAHHOCTU TPH HCIOJIHEHUHU
JOJKHOCTHBIX 00A3aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIUKTY MHTEPECOB, MPUHUMATh MEPHI IO
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPECTABIIATh B YCTAHOBJIEHHOM MOPSIKE MPEAYCMOTPEHHbIE (DeiepaTbHbIM 3aKOHOM CBEJICHHUS O
70X0J1aX, 00 UMYIIECTBE M 00513aTENbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEIACHHS O pacxojax o cede u
YlieHaX CBOEM CeMbH, a TakKe CBEIEHUS O pa3MelleHud uHpopMauud B HHGOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobOmonath TpeOoBaHUS 3aKoHOnaTesnbcTBa Poccuiickoii denepanuu, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepanuu, Ipyrux HOPMATHBHO IPABOBBIX AaKTOB, NPUKA30B (pacHOpSKEHUM) U
nmuceMm OHC Poccun, VYmpaenenuss u HMHcnekuud 1Mo HampaBieHHUIO JearesibHocTH Otnena U o
MPOXOXKICHUN TPAsKIAHCKOHN CITyXKOBbI,

- cOOMI0/IaTh OTPAHMYCHHUS, BBHIOIHATH 0053aTENbCTBA M TPEOOBAHUS K CIYKEOHOMY MOBEICHUIO,
HE HapyIlaTh 3allpeThl, yCTAHOBJIEHHbIE ACHCTBYIOLIUM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- WCIIOJHATH WHBIE TOPYYEHHUS M OCYIIECTBIISATh WHBIE (DYHKIMH IO MOPYYCHHUIO HAaYaJbHUKA
Otaena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh INPEUIOKEHHSI 110 COBEPIICHCTBOBaHUIO paboTel OThena M 1O B3aUMOJIEHCTBUIO C
OpyruMu nojpaszaenenusmu Mucnexnuy;

- IOKJIaIbIBaTh pyKoBoACTBY OTnmenma 000 BcexX BBIABICHHBIX HEIOCTaTKax B MpeAesiaXx CBOECH
KOMIIETCHIIHH;

- npeactasiaaTe Otaen n MHcnekuuio mo Bompocam, OTHOCSIMMCS K €ro BEIEHHIO, B OpraHax
rocy/1apCTBEHHOMU BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMHU, HEOOXOJAUMBIMU ISl BHITIOJTHEHHS BO3JIOKEHHBIX Ha OTAen 3aaad,
C JOKYMEHTaMH, OIpEeAeNsAolMMU €ro MmpaBa M OOA3aHHOCTU 110 3aMEUlaeMOM  JIOJKHOCTHU
rOCy/IapCTBEHHON T'Pa)kIaHCKOW CIIy>KObI, Ha OPraHU3aI[IOHHO-TEXHUYECKHE YCIOBUS, HEOOXOIUMbIE ISt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampallvBaTh W MOJyyaTh B YCTAHOBJICHHOM MOps/KE HEOOXOIUMbIE MaTepHajbl IO BOIpOCaM,
OTHOCSIIUMCA K KomrniereHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAaMH O MPO(PECCHOHATBHONU CIY)XEOHON JesATeTbHOCTH U JPYTUMH
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOTO JIeNla, a TAK)KEe Ha MPHUOOILEeHne K
JMYHOMY JIeJly MUCbMEHHBIX OOBSICHEHUH U APYIUX JTOKYMEHTOB U MaTE€pUasOB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHBIX;

- Ha Mpo¢eCCHOHAIbHOE PAa3BUTHE B MOPsJIKE, YCTAaHOBICHHOM 3aKOHOJATelnbcTBOM Poccuiickoii
denepanuu;

- 3HAaKOMHUTBCS CO CBEICHHUSMHU, COCTABISIONIMMU TOCYJApCTBEHHYIO TaiiHy, TpH HAIUYUU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaMHE;

- Ha TIEHCUOHHOE 00ECIeYeHNE C YUeTOM CTaXka roCy1apCTBEHHOMN CITyKOBbI;

- Ha 0o0beauHEHHEe B MPOQecCHOHANbHbIE COIO3bI (accoluanuu) s 3alldThl CBOMX IIpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATH WHBIE MOJIHOMOYHS, BXOAsIIKE B KomneTeHuo Otaena.

B yenax ucnonnenuss 6031024CEHHbIX OONHCHOCMHBIX 00A3AHHOCMEN 2NIABHbLI CREYUATUCT=-IKCNEPM
umeem npago:

- BHOCUTh TIPEAJIOKEHHUS IO COBEPIIEHCTBOBAHUIO paboThl OTnena W MO B3aUMOJCHCTBUIO C
IpyruMu nospaszaenenusmu Muacnekuuwy,

- IOKJIa/IbIBaTh PyKoBOACTBY OTnena 000 Bcex BBIABIEHHBIX HENOCTAaTKaxX B Mpeaesiax CBoeH
KOMIICTEHIIHH,

- npeactasiaaTe Otaen n MHcnekuuoo mo Bompocam, OTHOCSIIUMMCS K €r0 BEIEHHIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTbHCS C JOKYMEHTaMH, HEOOXOIMMBIMU Il BBIITOJHEHUS BO3JIOKEHHBIX Ha OTxaen 3ajad,
C JOKYMEHTaMH, OIpeAeNsIolMMU €ro TMmpaBa M OOS3aHHOCTH IO 3aMellaeMoil  JOHKHOCTH
TOCYJapCTBEHHOM I'pa)KIaHCKOW CITy>KOBI, HA OPraHU3alMOHHO-TEXHUYECKHUE YCIOBUS, HEOOXOUMBbIE IS
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampallvBaTh U IMOJy4yaTh B YCTAHOBJICHHOM MOPsAKE HEOOXOAMMBbIE MaTepHalbl IO BOIPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;



- 3HAKOMHUTBCS C OT3BIBAMH O MPO(PECCHOHATBHONW CIY)KEOHONH NEeATETbHOCTH U JPYTUMH
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHaliaMu JUYHOTO JeNa, a TaKKe Ha MPHUOOILeHne K
JMYHOMY JIEJTy MUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaT€pPHaJOB;

- Ha 3allUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MpodeCCHOHATBHOE PA3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBCS CO CBEJIEHUSMHU, COCTABJIAIOIIMMU TOCYJApCTBEHHYIO TalHy, IpU HaJIU4uu
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha o0beauHEHHEe B MNPOQecCHOHANbHBIE COIO3bI (accouuanuu) AJis 3allUThl CBOMX IIpaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCUOHATLHBIX HHTEPECOB;

- OCYILIECTBJIATHh UHBIE ITOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIM0 OTaena.

Kpome moeo, enasnulii cneyuanucm-skcnepm 06:a3am:

- obecreynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- co0Mr0IaTh CIYXeOHBIN PacOPSAOK Y IPaBICHUS;

- cOOMI0IaTh MpaBUiIa K HOPMBI OXPaHbl TPYy/Ja U TEXHUKU O€30MMacCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMK IO AETIONPOU3BOICTBY B YTIPaBICHUH;

- co0MI01aTh KOJIEKC STUKU U CIY>KEOHOTO MOBEIACHHS TOCYJapCTBEHHBIX TPAKIAHCKUX CITYKaIlUX
denepalibHOIN HAJIOTOBOMW CITYXKOBI;

- XpaHUTh TOCYIAapCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXPaHSIEMYK 3aKOHOM TalHy, a TakXke He
pasriamarh CTaBIIME €My M3BECTHBIMHU B CBSI3U C MCIIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH CBEICHHS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- Ccoo0IlaTh MPEACTaBUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOJHEHUU
JOJHKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY MHTEPECOB, MPUHUMATh MEPHI IO
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- MIPEJICTABIATh B YCTAHOBJIEHHOM HOPS/IKE MPEIyCMOTPEHHbIE (hefepaibHbIM 3aKOHOM CBEJIEHUS O
noxoaax, 00 UMyIIecTBe U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJACHUSI O pacxojiax o cebe u
YlieHaX CBOEM CeMbH, a TakKe CBEIEHUsS O pa3MelmleHud uHdopManud B HWH(OPMALMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- co0roaTh TpeboBaHMs 3aKoHO1aTeNbCTBa Poccuiickoit denepariyiv, HOPMATUBHO MPABOBBIX AKTOB
Poccuiickoit @denepanuu, Apyrux HOPMATHBHO IPABOBBIX AKTOB, MPUKA30B (pacHOpsKEHWM) U MHCEM
@®HC Poccun u YmpaBiaeHUs: 0 HANPABICHUIO JIEATENbHOCTH OTAeNa U O MPOXOXKACHUH TpakIaHCKOU
CITyKOBI;

- cO0JII01aTh OTPAaHUYEHUS, BHIIOIHATH 0053aTeNbCTBA U TPEOOBaHUSA K CIIyKeOHOMY MOBEICHUIO, HE
HapyuiaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOIaTeNbCTBOM Poccuiickon denepannu;

- UCTIOJHATH UHBIC IOPYYECHHS M OCYIIECTBIATH UHBbIE GYHKIIMH MO MOPYYeHHIO HadanpHuKa OTena
1 3aMEeCTHUTENIsl HauaJIbHUKA OTJeNa (32 UCKIIIOYEHHEM HEITPaBOMEPHBIX);

B yenax ucnonnenus 603100CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN 2IAGHBIL CHeYUANUCTN-OKCHePm
umeem npaeo:

- BHOCHUTB TPEJIOKEHHS I10 COBEPIICHCTBOBAHUIO paboThl OTAENa U O B3aUMOJICHCTBUIO € APYTUMHU
MoJpa3ieICHUsIMUA Y IPABJICHUS,

- TOKJIaJbIBaTh pPyKOBOACTBY OTmena 000 BceX BBISBICHHBIX HENOCTaTKaxX B TMPEJeNax CBOEH
KOMITETCHIIHH;

- npenctaBiaTh OTaen u YOpaBleHUE IO BOIPOCaM, OTHOCSIIMMCS K €ro BEJIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JJOKYMEHTaMH, He0OXOIUMBIMHU JIJIsl BHITIOJTHEHUST BO3JIOKEHHBIX Ha OTHen 3aaad, ¢
JOKYMEHTaMHU, OIpe/IESIOUIMME ero npaBa u 00A3aHHOCTH 10 3aMeIaeMON TOJKHOCTH TOCYIapCTBEHHOMN
Tpa)XTaHCKOW CIIyXObI, Ha OPraHU3AIMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE NIl MCIIOTHEHUS UM
JIOJKHOCTHBIX 00513aHHOCTEI;

- 3HAKOMHUTBCS C OT3bIBAMH O TPO(PECCHOHANBHON CIyKeOHOW IEeATEIBHOCTH W APYTHMH
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajiaMu JUYHOTO JeNa, a TaKkKe Ha MpHUOOILeHne K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3aIIUTYy CBOMX MEPCOHAIBHBIX JaHHBIX;



- Ha MPOQECCHOHATBHOE Pa3BUTHE B TMOPSAKE, YCTAHOBJICHHOM 3aKOHOJATENHCTBOM Poccuiickoii
denepanuu;

- 3HAaKOMUTBCA CO CBEJICHUSMH, COCTABJISIOIIMMU TOCYJAPCTBEHHYIO TalHy, MpU HAJIUYUU
0 OpMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCUOHHOE 00ECTIeYeHHE C YUETOM CTa)ka rOCYIapCTBEHHOMN CITY:KOBI;

- Ha 00beuHEeHNe B MpoeccroHallbHbIE COI03bI (aCCOLMALIUN) JUIS 3aIUTHI CBOMX MPaB, COLIMAIBHO
- S5KOHOMHYECKHX U MPO(ecCHOHANBHBIX HHTEPECOB;

- OCYILECTBIIATH WHbIE MOJIHOMOYUS, BXOAIINE B KoMIeTeHIHo OTaena.

[MaBHBIA CHEIUATMCT-IKCIEPT OCYIIECTBISICT WHBIC TpaBa M HUCIOJHSET HWHBIC OOS3aHHOCTH,
MpeyCMOTPEHHbIE 3aKoHOJaTenbCcTBOM Poccuiickonn  ®enepanuu, Ilonoxkennem o dDenepanbHOr
HAJIOTOBOH CITy’k0e, YTBEpKICHHBIM TocTaHoBiieHHeM llpaBurennsctBa Poccuiickoit @enepanuu ot 30
ceHTsa6pst 2004 Ne 506 "O6 yrepxknenuu [lonoxxenus o denepaibHON HaIOToBOH ciyx0e", [lomoxeHnem
00 Wucnekuuu, monoxxkenneM 06 Otnene, npukazamu (pacnopspkeausimu) @HC Poccun, YOHC Poccun
o MockoBckoii obnactu u MHcnekmu, nopydyeHUus MU pykoBoicTBa MHcnekuu.

['maBHBIN crienUaIMCT-3KCIEPT 32 HEUMCIOJHEHUE WM HEHAJIeXKallee UCIOJHEHHUE JTOJKHOCTHBIX
00s13aHHOCTEl MOKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

Dghexmusnocmv u pesyromamusHoOCmsb NPOGECCUOHATLHOU CIYHCEOHOL 0esIMeNbHOCIU 21A8HO20
cneyuanucma-IKcnepma OYeHu8aemcst no C1e0yiowuM noKazamensim

- BBINOJIHSIEMOMY 00BbeMYy pabOThl M MHTEHCHUBHOCTH TPYAQ, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCT B 3KCTPEMAIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBHIMOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBINIOJHEHHOW pabOThI (MMOATOTOBKE JTOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBAHUSAMH, TTOTHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUANIECKH TPAMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeCCHOHATHHON KOMMETEHTHOCTH (3HAHWIO 3aKOHOJATENBHBIX W HWHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU );

- CIIOCOOHOCTHM YETKO OpPraHW30BBIBATh U TUJIAHUPOBATH BBHITIOJIHEHHE MOPYYCHHBIX 3aJaHUM,
YMEHHIO PAIlMOHATILHO UCIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPUYECKOMY TIOIXOY K PEIICHHIO MTOCTABIECHHBIX 3a/a4, aKTUBHOCTH U WHUIIMATUBE B OCBOECHUU
HOBBIX KOMITBIOTEPHBIX U HH(POPMAITMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aIaTHPOBATHCS K HOBBIM
YCIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCJIEICTBHS CBOMX AEHCTBUNA, IPUHUMAEMBIX PELICHUMN.

1.2. JIOIHKHOCTD — BEJIYIITUH CIISIMATINCT-DKCIEPT OT/IeNa 00ecTIeYeHHs

Hanuyue svicuieco obpasosanus.

Keanuguxayuonnuvie mpebosanus xk cmadgicy TOCYAAPCTBEHHON TPa)XTaHCKOW CIYKObI WM CTaxy
paboTEhI MO CIIEUATEHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6azo6vix 3nanuu:. BKIovas 3HaHue ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATENILCTBA O MPOTUBOJCHCTBUM  KOPPYMUUHU, (enepaabHbIX KOHCTUTYIIHOHHBIX 3aKOHOB,
dbenepanpHBIX 3aKOHOB; ykazoB lIpesmpenta Poccuiickoit denepammu, mocraHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATHBHBIX MPABOBBIX aKTOB MPHUMEHUTENBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPABOBBIX OCHOB TPOXOXKACHHS  (eAepabHOM  TOCYAapCTBEHHOU
TPaXIAHCKOW CITYXObI; TMPaBUJ AETOBOTO ATHKETa, MOPsAKA padOThI C OOpAICHUSMHU Tpa)IaH; MPaBHI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH W MPOTHBOIMOXKAPHOW 3aIlUTHI; CIY)XKEOHOTO pacropsaKa
Wucnekuuu; nopsiika paboTsl co ciy>keOHOI nHpopMmaluel, nopsiika padoThl ¢ TEPCOHAIBHBIMU TaHHBIMU
1 KOH(UICHIIMANBHON MH(pOpMaleil; MHCTPYKIIMH IO JETONPOU3BOJICTBY; BO3MOXXHOCTH U OCOOCHHOCTHU
MIPUMEHEHHSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B TOCYJapCTBEHHBIX
opraHax, BKJIIOYas HCIOJb30BAHHE BO3MOXKHOCTEH MEXBEJIOMCTBEHHOTO JOKYMEHTO00O0pOTa; OOIIHX
BOIIPOCOB B 00J1acTH oOecrnieueHuns HHOPMAIMOHHON OE€30MMaCHOCTH; TOJKHOCTHOTO perjlaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- 'paxnanckuii konekce Poccuniickoit denepanuu;




- 3akon Poccuiickoii @eneparuu ot 21 mapra 1991 1. Ne943-1 «O HamoroBelx opraHax
Poccuiickoit @eneparumy;

- ®enepanbublil 3akoH Poccuiickoit @enepanun ot 27 utoist 2006 r. Nel152-03 «O nepcoHanbHBIX
JTAHHBIX»;
[Tpuka3z PocapxuBa oT 9 oxTsa0ps 2001 1. Ne 75 «OO6 yTBepkIeHUU periameHTa [ ocynapCTBEHHOTO
peecTpa yHUKAJIbHBIX TOKyMeHTOB ApxuBHOTo donna Poccuiickoit denepanuu u opranuzay padoThl Mo
€r0 CO3/1aHUIO».

Benymuii ciennanucT-sKenepT JOJKEH 3HATh MHbIE HOPMATHBHBIC MPABOBBIE aKThl U CIYKEOHbIE
JOKYMEHTBI, PETYJIHPYIOIIUE BOMPOCH], CBA3aHHbIE C OOJIACTBIO M BHUJOM €ro MpohecCHOHAIbHON
CITy>keOHOI 1eATeTbHOCTH

Huvie npogheccuonanvHule 3nanus:

[Topsnox oGecrieueHrs COXPaHHOCTH U FOCYIapCTBEHHOTO y4eTa JOKYMEHTOB;

ITopsanok cocTaBieHMs IJIAHOBO-OTYETHON JOKYMEHTALIUH;

Hayunbie u wmeToguueckue pa3pabOTKH, TEXHUYECKHEe TpeOOBaHMS CTaHIApPTOB B o001acTu
o0ecrnieueHrs COXPaHHOCTH TIOKYMEHTOB;

[lepenoBoii oTe4eCTBEHHbIN U 3apyOexHBIH ONBIT B 00JaCTU IOCYJAapCTBEHHOI'O YIPABICHUS U B
cdepe obecriedeHrsi COXPAaHHOCTH U TOCYJapCTBEHHOTO y4eTa JOKYMEHTOB;

MeToabl MOATOTOBKH METOAMYECKHX ITOCOOMIA; TMPUHIMIIOB OpTaHHU3aluU JIESTEILHOCTH B chepe
o0ecrnieueHrs COXPaHHOCTH U TOCYIapCTBEHHOTO yueTa JJOKYMEHTOB;

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- COCTaB YIPABJICHYECKUX JOKYMEHTOB; oOuue TpeOoBaHus K O(OPMIIEHUIO JIOKYMEHTOB;

- IGHTpaJIM30BaHHAas ¥ cMelaHHasi OpMbl BeICHUS I€JIOMPOU3BOJICTBA;

- cHuCTeMa B3aUMOJICUCTBUS B paMKaX BHYTPUBEJOMCTBEHHOIO U  MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO JIOKYMEHTO000pOTa;
(dbopMupOBaHUE JOKYMEHAIBHOTO (DOH/Ia OpraHU3aIIIH.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpAaTETHYECcKN);

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO UCIIOJIb30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHMKATUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- BKJIIOYas 3HAHUS 3aKoHoAaTenbcTBa Poccuiickoil denepannn, HOPMATUBHBIX IMPABOBBIX AKTOB
Poccuiickoit deneparuu, Apyrux HOPMATHBHBIX MPABOBHIX aKTOB, MPUKA30B (PACMOPSIKEHUN) U MHUCEM
®HC Poccun, Ympasnenus u MHcnekiuu no HampaBieHHIO AestenbHocTH OThena U O NMpPOXOKICHUH
IpaXJaHCKON CIyXObI, a Tak)Ke MpaBUJ JIEJIOBOTO 3THUKETA, OXPaHbl TPYyAd, TEXHUKH O€30MacHOCTH U
MPOTHBOIIOXKAPHOM 3aIUTHI, TOPsAIKa pabOThI cO Ciyx)eOHOM HHpopManuei, oOpaleHUusIMU TPaXKIaH,
CIly’)keOHBIMM ~ JIOKYMEHTaMM M 3HaHUM 0a30BOoro ypoBHS B 00JacTM HUHGPOPMAIMOHHO -
KOMMYHHUKAIIMOHHBIX TEXHOJOTU (ammapaTHOro W MPOrpaMMHOTO OOECIEeYeHHUs, BO3MOXKHOCTEH W
O0COOCHHOCTE NPHUMEHEHHUSI COBPEMEHHBIX HWH(POPMAIMOHHO - KOMMYHHUKAllMOHHBIX TEXHOJIOTUHA B
rOCyJlapCTBEHHBIX ~ OpraHax, BKJIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEKBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa, O0OIIMX BOMPOCOB B 00jacTH olecnedyeHus HHPOPMAIMOHHON 0e30MmacHoCTH),
CITy’)keOHOTo pacropsaaka MHCIEKIMd U MHCTPYKIUHU IO JEJONPOU3BOACTBY MHCHEKIIMH, HACTOSILEro
JOJKHOCTHOTO perjlaMeHTa.

Hanuuue ¢ynkyuonanvuvix ymenuii:

- BKJIIOYas 3HAHUS 3aKoHoaaTenbcTBa Poccuiickoil denepanyn, HOPMATUBHBIX IMPABOBBIX aKTOB
Poccuiickoit @enepanuu, Ipyrux HOPMATUBHBIX MPABOBBIX AKTOB, MPUKA30B (PacCIOpsHKEHH) U MHCEM
®HC Poccun, Ynpapnenuss 1 MHCHEKIMU MO HAMpaBlICHUIO AesATeNbHOCTH OThena M O MPOXOKICHUU
IpaX/IaHCKON CITy>KOBI, a TaKKe MpPaBUJ JEJIOBOTO STUKETa, OXpaHbl TPyJda, TEXHUKH OE30MACHOCTH U
MIPOTHBOMOXKAPHOW 3aIIUTHI, MOpPsIKa paboThl co ciayxeOHOW HH(OpMaluei, oOpalleHusIMU TpaxkJaH,
CIYyKEOHBIMH JOKYMEHTAMH ¥ 3HaHUK 0a30BOro ypoBHA B o001acTd HWH(POPMAIMOHHO -
KOMMYHHUKAIIHOHHBIX TEXHOJOTUI (ammapaTHOr0 W MPOrpaMMHOTO OOECIEYEHHUs, BO3MOXKHOCTEH W
O0COOCHHOCTEH NPHUMEHEHUSI COBPEMEHHBIX HWH(POPMAIMOHHO - KOMMYHHUKAIMOHHBIX TEXHOJIOTUHA B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEKBEJOMCTBEHHOI'O



JOKYMEHTO00OpOTa, OOImUX BOMPOCOB B 00JacTH oOecmedeHus HHPOPMAIIMOHHON 0e30MacHOCTH),
CIIy’)KeOHOro pacnopsjka MHcnekuuu M MHCTPYKUUH 10 JeJIONPOU3BOJCTBY MHcmekunu, HacTosIIero
JOJDKHOCTHOT'O perjiaMeHTa.

B yensax peanuzayuu 3a0au u ¢hynkyuii, 6oznodicennvix na Omoen, 8edyuuii CReyuaiucm-3Kcnepm o00s3am:

- BBIIOJHATH TEXHUYECKHE (DYHKIHMU MO OOECHEUEHUI0 M OOCITYXKUBAHHIO pabOThl HadalbHUKA U
3aMECTUTEINs] Ha4aJIbHUKA HHCIIEKIINH;

- OCYILECTBIIATH pabOTy 00ECIIEYeHUsI €IMHON CHUCTEMBI JEJIONPOM3BOJCTBA JIOKYMEHTOO0OpOTa B
MHCIEKLNY, BKJII0Yasi €IUHBIA TOPAJOK y4eTa U PETUCTPALUNA  BXOAAIIUX U UCXOISIINX TOKYMEHTOB;

- OCYIIECTBIIATH O0ECIIEYeHHE aBTOMATH3UPOBAHHOTO YU€Ta U KOHTPOJIS 32 MPOX0KIACHUEM,
UCIIOJIHEHUEM JOKYMEHTOB B YCTAHOBJIEHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSAMMU JIEJIONPOU3BOCTBA;
CUCTEMAaTUYECKUI aHAJIU3 UCIIOJHUTEIBCKON JUCIUIIIIMHBL M COCTOSIHUSL JIEJIONIPOU3BO/ICTBA;

- IOJTy4aTh HEOOXOMMbIe HAYaJIbHUKY WHCIICKIIMH CBEJCHUS OT MO/Pa3/AeICHUN WIN UCTIONHUTENEH,
BBI3BIBAThH 110 €0 MOPYUYEHUIO PAOOTHUKOB;

[lpunumate W mepenaBarh TeneOHOTpaMMBI, 3alUCBIBaTh B OTCYTCTBHE HAYaJlbHUKA WHCIICKIIMN
IPUHATBIE COOOIIEHUS U JOBOAUTH UX COAEPIKaHUE JI0 €r0 CBEJICHMS;

- OCYIIECTBIIATH PadOTy MO MOJArOTOBKE COBEUIAHUMN, IIPOBOAMMBIX HAYAJIbHUKOM WHCTICKIINU;

- [1e4aTaTh 10 YKa3aHUIO HavyaJIbHUKA MHCIIEKIIMY Pa3IM4HbIE MaTEpPHUAIbL;

- HECET OTBETCTBEHHOCTHh 3a BEJIEHHUE JICIONMPOM3BOJCTBA, Oecrepe0OHHOe MeYaTaHne CIIy)KeOHBIX
JOKYMEHTOB, 0OecrieueHue MOJHON B3auMO3aMEHAEMOCTH paOOTHUKOB;

- IPUHUMATh MOCTYMAIOLIYI0 Ha UMS HauyaJbHUKAa MHCIEKIUU KOPPECIIOHACHIINIO, OCYIIECTBISATh UX
CUCTEMATU3alMI0 B COOTBETCTBUM C IPHUHATBIM B MHCIEKIMM IOPAAKOM WU IepefaBaTh IIOCIE €€
paccMOTpEHMsI B OTIENbl MCIOIHUTENSAM JJIs MCIIOJIb30BaHMS B IIpolecce UX padoThl JIMOO MOATOTOBKU
OTBETA, CJIEUTH 32 CPOKAMU BBIIOJIHEHUS TOPYUYEHNUN HauadIbHUKA UHCIIEKI[UH, B3ThIX HA KOHTPOJIb;

- IPUEM U PETUCTPALMS BXOAAIIEH U NCXOAIIEH KOPPECIIOHICHIINY;

- paborta ¢ 6azamu COJ] UOHC: xaHuenspusi, KaHIEIAPUS UCXOIAIINX, KaHensspus 317, oOpamenne
IpaXx/iaH;

- MCII0JI30BAaHKE KITIOYEBOW MH(OpMALINN;

- OpraHu3yeT MIPUEM ITOCETUTENEH HaYaIbHUKOM MHCIIEKLINN;

- co0JIt0/1aTh YCTAHOBJICHHbIE B MHCIIEKIIMY NPaBUIa BHYTPEHHETO TPYIOBOrO paclopsiika U MOPsAI0K
paboThI co cayxeOHON HHpopMaLneH;

- BBINOJHATH IpYrHe MOpY4YEHHUs HayallbHHWKA, 3aMECTUTeNs HauyajlbHUKAa WHCIEKIMH, HayalbHHUKA
OTJIeIa, 3aMECTUTEIIS HaYaJIbHUKA OTZENA.

- CTapMi cHenuanucT 2 paspsia HECET OTBETCTBEHHOCTb B COOTBETCTBUU C JIEHCTBYIOIIHUM
3akoHoJaTenbcTBOM Poccuiickoit denepanuu 3a:

- HecoOJIoIeHHE HOPM MEXIYHApOJHOro TpaBa, 3aKkoHojarenbcTBa Poccuiickoit denepanuu,
HOPMAaTUBHBIX NIPAaBOBBIX akTOB Poccuiickoit denepannn, APYyrHX HOPMATUBHBIX IPAaBOBBIX AaKTOB,
npukazoB (pacnopsbkenui) u mucem @OHC Poccun, VYmnpapnenus u MHCHeKIMu Mo HampaBICHHUIO
nesitenbHOCTH OTENa U 0 TPOXOXKACHUN IPaXIaHCKON CITyKOBI.

- HEHCIIOJIHEHHE WM HEHAJIe)Kallee MCIOJHEHHE JOJDKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBHM C
HACTOSIIUM JIOJKHOCTHBIM PETrJIaMEHTOM.

- HEUCIIOJHEHNE WIM HEHaJUlekallee ucnojgHeHue nopydeHuil HauanpHuka Otnena u 3amecTUTens
HavyaJbHUKA (32 UCKIIOYEHUEM HEIPABOMEPHBIX ).

- pasrjamieHue TOCYJapCTBEHHOM M HAJIOroBOM TaWHbI, WHOW WHGOpPMAlUU OrPaHUYEHHOTO
pacripocTpaHEHHUS.

- JeHcTBUS WM Oe3NeiicTBUS, BeAylllMe K HapyUIeHHIO NpaB U 3aKOHHBIX HMHTEPECOB TpaxkIaH U
OpraHu3aLui.

- He cOepekeHHe rocylIapCTBEHHOTO0 MMYIIECTBA, B TOM YHUCJIE NMPEACTABIEHHOTO JJS MCIOJHEHUs
JOJDKHOCTHBIX 00sI3aHHOCTEH.

- HapylIeHUE UCTIOIHUTENbCKOW TUCITUIIINHBL.

- HapyIlIeHue ciIy)xe0Horo pacnopsaka MHcnekuy.

- OCYWIECTBISATb MEPONPUATHS IO OOECHEUEHHIO0 COXPAaHHOCTH CBEJIEHHH, COCTaBISIOIINX
CITy>KeOHYIO TalfHy HaJIOTOBBIX OPTaHOB, BeJeHHE Aenonpou3BoacTBa «ICII»;
- 00ecreuuTh MpHeM, YUeT U perucTpaluio Bxoasmei koppecnonaeHuuu «ICII»;



- obecneunTh Tepefady BXOAAIIUX JOKYMEHTOB B CTPYKTYpHBIE mMojpasneicHus WHcneknuu,
KOHTPOJIb MPOXOKACHUS JOKYMEHTOB «J[CIT»;

- OCYLIECTBIISATH KOHTPOJb MPABHJILHOCTH O(QOPMIICHHUS M PETUCTPAIMU MCXOIAIINX JOKYMEHTOB
«ICII», ux oTnpaBka;

Kpome moeo, eedywuii cneyuanucm-sxcnepm o0sa3an:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHNUS;

- coOmonaTh caykeOHbIN pacnopsiok MHcnekuuny;

- coOI0IaTh MpaBUjIa U HOPMbI OXpaHbl TPYyJa U TEXHUKU 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM MHCTPYKIIMH TI0 I€TIONPOU3BOICTBY B MHCTIEKIINH;

- cOOMIOAATh KOAEKC STHUKU U CIIY:KEOHOTO MOBEACHUS TOCYJapCTBEHHBIX I'PAXIaHCKUX CIYXKAIIUX
denepanbHOM HATOTOBOW CITYKOBI,

- XpaHUTh TOCYJApCTBEHHYIO, HAJOTOBYID M HMHYK OXPaHSEMYK) 3aKOHOM TalHy, a TaKXe He
pasriamarh CTaBIIME €My U3BECTHBIMHU B CBSI3U C HCIOJHEHHEM JOJDKHOCTHBIX OOSI3aHHOCTEH CBEIEHUS,
3aTparuBaoIIKNe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- coo0IaTh NPEICTAaBUTENI0 HAaHUMATeNls O JMYHON 3aMHTEPECOBAHHOCTH IPH HCIOJHEHUU
JOJDKHOCTHBIX O0S3aHHOCTEH, KOTOpas MOXKET MPUBECTH K KOH(IIMKTY HHTEPECOB, MPUHUMATH MEPHI IO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPECTABIIATh B YCTAHOBJIEHHOM TOPSAKE MPELyCMOTPEHHbIE (hefiepaibHbIM 3aKOHOM CBEJIEHUS O
70x0/1aX, 00 UMYIIECTBE M 0053aTeNbCTBAX MMYIIECTBEHHOIO XapaKTepa, CBEICHHS O pacxojax o cebe u
4jieHaX CBOEGW CEeMbH, a TaKKe CBEIACHHS O pa3MmemeHnn wuHpopManun B WHPOPMALMOHHO-
TeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- coOmonate TpeOoBaHUS 3aKoHOnmaTenbcTBa Poccumiickoit depepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanuu, Ipyrux HOPMATUBHO MPABOBBIX AaKTOB, NMPHUKA30B (pacHOpSKEHHM) U
nucem OHC Poccun, VYnpasnenuss u HWHcnekuumu no HampasiieHUIo jestenpHocTd OTaena U o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBbI,

- cOOMI0IaTh OTpaHUYCHHUS, BHITIOTHATH 005S3aTENbCTBA U TPEOOBAHMS K CIY>KEOHOMY MOBEICHHUIO,
HE HapylaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;

- HUCTOJHATh WHBIC MOPYYEHUS M OCYIIECTBISATh WMHbIE (YHKIUU MO TOPYYCHHIO HadalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TIPEAJIOKEHHUS IO COBEPIIEHCTBOBAaHUIO paboThl OTnena U MO B3aUMOJEHCTBUIO C
IpYruMu nojpasaenenusmu MHcneknuu;

- TOKJIaapiBaTh PykKoBOACTBY Otnena o000 BcexX BBISBICHHBIX HEIOCTAaTKaX B TMpeaenax CBoei
KOMITETECHIIHH;

- npencraeiate Otaen u MHCOeknuio mo BONPOcaM, OTHOCSIIMMCS K €ro BEJICHHIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMMTbHCS C IOKYMEHTaMHU, HEOOXOAMMBIMH ISl BHIIOJHEHUS BO3JIOKEHHbIX Ha OThen 3ajad,
C JOKYMEHTaMH, OINpEeACNSIONMMU €ro TmpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  JOHKHOCTH
rOCyJAapCTBEHHOM TPakIaHCKOHM CITyKObI, Ha OPraHU3AIMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIUMBIC IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEH;

- 3alpaluBaTh U MOJy4aTh B YCTAHOBJIEHHOM MOpPSIAKE HEOOXOJMMBbIE MaTepualbl M0 BOIpOCaM,
OTHOCAIIUMCS K KoMmriereHuuu Otena,

- 3HAKOMHUTHCA C OT3bIBAMH O MpodeccHoHaNbHON CIyXeOHON NeATENbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHUaliaMy JMYHOTO JeNia, a TAKKe Ha MPUOOIICHHUE K
JTUYHOMY JIeTy TMCbMEHHBIX O0BSICHEHHUI U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alllUTY CBOMX MEPCOHAIBbHBIX JaHHBIX;

- Ha TIPO(eCCHOHAIIBHOE PAa3BHUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
denepauny;

- 3HAaKOMHUTBCSA CO CBEIEHHUSMH, COCTABIISIIOIIMMU TOCYJApCTBEHHYIO TaiiHy, NpHU HAIUYUHU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyJapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00€ecTeYeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITykKOBbI;

-Ha oObeIUHEHHE B MPO(ecCHOHANbHBIE COIO3bl (AacCOUMAIMM) Ui 3allUThl CBOMUX IIpaB,
COLIMAJILHO - 9KOHOMHUYECKHUX U MPOPECCHOHATbHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIE TOJITHOMOYHS, BXOJIAIKE B KoMIleTeHIno OTaena.



B yenax ucnonnenus 6031024ceHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN 6€0VWUL CReYUATUCT-IKCNEPM
umeem npaeo:

- BHOCUTh TPEMJIOKEHHS IO COBEPIICHCTBOBAHUIO paboThl OTnHena M MO B3aUMOJCHCTBHIO C
JOpYTrUMU nojipasaeneHusamMu MHcnekuny;

- IOKJIaIbIBaTh pykKoBojAcTBY OTnena 000 BcexX BBIABICHHBIX HEIOCTaTKax B MpeesiaXx CBOECH
KOMIIETECHIINH;

- npeactasiaaTe Otaen n MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEIEHHIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTBHCS C JOKYMEHTaMH, HEOOXOIMMBIMU IS BBIITOJHEHHUS BO3JIOKEHHBIX Ha OTxaen 3ajad,
C JOKYMEHTaMH, OIpeAeNsAIOIMMU €ro TMmpaBa M OO0S3aHHOCTH IO 3aMellaeMoil  JOHKHOCTH
TOCYJapCTBEHHOM T'Pa)XIaHCKOW CITy>KOBI, Ha OPraHMU3alMOHHO-TEXHUYECKHUE YCIOBUS, HEOOXOUMBbIE IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aMpallvBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPsAKE HEOOXOIMMBIE MaTepHajbl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTBCA C OT3bIBAMH O Mpo(ecCHOHATbHON CIyXKEOHON IeATENbHOCTH U JAPYTUMU
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIeJI0, C MaTepHallaMy JIMYHOTO Jieja, a TaKXKe Ha MPHUOOIICHHE K
JMYHOMY JIEJTy MMCbMEHHBIX O0BSICHEHUH U APYTHX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3allUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MPo¢eCCHOHATBHOE PA3BUTHE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATENIHLCTBOM Poccuiickoit
®Oenepanuu;

- 3HAaKOMHUTBCA CO CBEIEHUSMHU, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TalHy, IpU HAIUYUU
0(OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCy1apCTBEHHOMN CITY>KOBI;

- Ha o0beauHEHHE B MPOQecCHOHANbHBIE COIO3bl (accolMaluu) JUid 3allUThl CBOUX IIPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYLIECTBJIATH MHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHuo Otaena.

Kpome moeo, edywuii cneyuanucm-sxcnepm obsa3am:

- o0ecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CIYKEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- co0IMI0/1aTh MpaBUJIa U HOPMBI OXPAHbI TPYJIa U TEXHUKU OE€30MIaCHOCTH;

- co0MI01aTh TPeOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 I€JIOTNPOU3BOICTBY B YIIpaBJICHUH;

- cOOMI0AaTh KOAEKC 3THUKU U CIIy>KEOHOTO MOBEACHUS IOCYJapCTBEHHBIX I'PAXIAHCKUX CIyXKaluX
denepalibHOI HAJIOTOBOMW CITYXKOBI;

- XpaHUTh TOCYJApCTBEHHYIO, HAJOIOBYIO M MHYI0 OXPaHAEMYI0 3aKOHOM TallHy, a TakKkXe He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3U C MCIIOJIHEHHEM JOJKHOCTHBIX OOS3aHHOCTEM CBeleHus,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXIaH;

- coo0IaTh MPEACTABUTENI0 HAHMMATENS O JMYHOM 3aMHTEPECOBAHHOCTH MPHU HUCIOJHEHHUH
JOJDKHOCTHBIX 00513aHHOCTEH, KOTOpas MOXKET MPUBECTH K KOH(IMKTY MHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- MIPEJICTABIATh B YCTAHOBJIEHHOM MOPSAKE MPeyCMOTPEHHbIE (peepalbHbIM 3aKOHOM CBEACHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTeNhCTBAX UMYIIECTBEHHOTO XapakTepa, CBEJICHHS O pacxojax o cede u
YjieHaX CBOEW CeMbH, a TaKKe CBEJICHHA O pa3MelleHMH HHpopMaluu B UHPOPMALMOHHO-
TEJIEKOMMYHUKaIMOHHOU cetn "HTepHeT";

- cobOroaTh TpeboBaHMs 3aKOHOAaTeNbCTBa Poccuiickoit denepariii, HOpPMAaTUBHO MPABOBBIX AKTOB
Poccuiickoit ®denepanuu, Apyrux HOPMATHBHO IPABOBBIX AKTOB, MPUKA30B (pacHOpSKEHWM) U MHCEM
®HC Poccun n YrpapieHus 110 HANpaBiICHUIO AeATENbHOCTH OTheNna M O MPOXO0XKAECHUU T'PaXkAaHCKON
CITYKOBI;

- cOOJII01aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCTBA U TPEOOBaHUS K CIy>)KEOHOMY MOBE/ICHUIO, HE
HapyuiaTh 3alpeThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNbCTBOM Poccuiickont denepannu;

- HCTIOJIHATH MHBIE IOPYUYEHUS U OCYIIECTBIIATh MHBIC (DYHKIMH 110 MOPYYEHHUIO HavanbHuka OTaena
Y 3aMEeCTHUTENIs HauaJlbHUKA OT/IeNa (3a UCKITI0YEHHEM HElPaBOMEPHBIX);

B yenax ucnonnenus 6031024CeHHbIX OONHCHOCMHBIX 00A3AHHOCIEN 8e0VWUL CREeYUATUCT-DKCnepm
umeem npaeo:



- BHOCUTH TPEJUIOKECHHSI 10 COBEPIICHCTBOBAHUIO paboThl OTAeNa U M0 B3aUMOACHCTBHIO C IPYTUMHU
MOAPAa3ACICHUSIMH Y IPABIICHNUS;

- IOKJIQAbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEAOCTaTKaX B Ipeiesiax CBOEH
KOMIIETECHIINH;

- npenctaBiaTh OTaen v YopasiieHUE 10 BOIIPOCaM, OTHOCSIIMMCS K €ro BEJIEHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHUTHCA C JIOKyMEHTaMH, HeOOXOAMMBIMH JUUIsI BBITTOJIHEHHSI BO3JIOKEHHBIX Ha OTaen 3a1ad, ¢
JOKYMEHTaMHU, OIpeIeSIOIIMME ero MpaBa u 003aHHOCTH M0 3aMelaeMON JOJKHOCTH TOCYJapCTBEHHOM
IPaXIAaHCKON CITy»ObI, Ha OpPraHU3allMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIMUMBIE IS MCIIOIHEHUS UM
JOJHKHOCTHBIX 00513aHHOCTEH;

- 3HAKOMHUTBCS C OT3bIBAMH O TPO(PECCHOHATBHON CITy)KEOHOW NEeATENbHOCTH U JAPYTHMMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHaliaMu JMYHOTO Jella, a TAKKe Ha MPUOOILEeHne K
JTUYHOMY JIeNTy TUCHhbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB H MaTEPUAJIOB;

- Ha 3aIIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MPOQECCHOHAITBHOE PA3BUTHE B IMOPSJIKE, YCTAHOBJICHHOM 3aKOHOIATEILCTBOM Poccuiickoii
®eneparuu;

- 3HAaKOMHUTBCA CO CBEJICHUSMH, COCTABJISIONIMMU TOCYJAPCTBEHHYIO TalHy, MpPU HAJIWYUHU
0 OpPMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00ECIeUeHUE C YUETOM CTa)a rocyAapCTBEHHOM CIIyX Obl;

- Ha 00beuHEeHe B MpodeccuoHalbHbIe COI03bI (aCCOLMALIUN) JUIS 3aUTHI CBOMX MPaB, COLIMAIBHO
- SKOHOMHMYECKUX U NMPO(PecCrOHAbHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE MOJTHOMOYMS, BXOASIIKME B KomneTeHuto Otena.

Benymuii cnenuanucT-sKCepT OCYLIECTBIIET HHbIE NpaBa U HCIOJIHSIET WHbIE OOS3aHHOCTH,
MpeAyCMOTPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit ®enepauuu, Ilonoxenuem o @DenepanbHO
HaJIOTOBOM cClly’k0e, yTBepKIEeHHBbIM mocTaHoBieHueM l[IpaButenbctBa Poccuiickoit ®eneparuu ot 30
ceHtsa0ps 2004 Ne 506 "O6 yrBepxxaenuu [lonoxenus o denepanbHoiil Hanorosoi ciyx6e", Ilonoxennem
00 UHncnekuuu, nonoxenneM o6 Otnene, npukasamu (pacnopstkenusimu) ®HC Poccun, YOHC Poccun
o MockoBckoit o6mactu 1 MIHCTIeKIH, MOpydeHUs MU pyKoBoicTBa MHCTIEKITNH.

Benynmii cnenuanucT-3KCnepT 3a HEMCIOJHEHHE WM HEHAJIeXKallee UCIIOJHEHNE JOJKHOCTHBIX
00s13aHHOCTEl MOXKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanun.

Dppexmusnocms u pe3y1bmamueHOCMb NPOGHECCUOHAILHOU CTLYHCEOHOU 0esIMeNbHOCIU 8e0YUle20
cneyuanucma-3Kcnepma OYeHU8aemcst no C1edyiouuM noKazamensim

- BBINOJIHSIEMOMY 00BEMY pabOThl U MHTEHCHUBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOCHUIO CITYKEOHON AUCIIUTIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJHEHUS TOPYICHUI;

- Ka4eCTBY BBITIOJHEHHOW pabOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSAMU, MOJTHOMY U JIOTUMYHOMY H3JI0KEHUIO MaTepuaia, IOpUANYECKH TPAMOTHOMY COCTaBIIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPAMMATHYECKUX OIINOOK);

- mpodeCcCHOHATHHON KOMMETEHTHOCTH (3HAHHWIO 3aKOHOJATEIBHBIX W HWHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTr030pa, YMEHHUIO paboTaTh C TOKYMEHTaMU );

- CIIOCOOHOCTHM YETKO OpPraHW30BBIBATh W IIJIAHUPOBATH BBIMIOJHEHHE TOPYUYEHHBIX 3aJ1aHUM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPUYECKOMY MOAXOAY K PEIICHHIO TOCTaBIEHHBIX 3a/a4, aKTUBHOCTH U MHULIMATUBE B OCBOEHUU
HOBBIX KOMITBIOTEPHBIX U HH(POPMAITMOHHBIX TEXHOJIOTHI, CIIOCOOHOCTH OBICTPO aIaITHPOBATHCS K HOBBIM
YCIOBUSIM M TPEOOBaHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCIJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHM.

2. FOpuanuyeckmii oraesn Nel

2.1. JIOJKHOCTE — IIaBHEIH TOCYIapCTBEHHBIN HATONOBBIA MHCIIEKTOP IOPUANYECKOro ormena Nel

Hanuuue svicueco oopasosanusi.

Kesanugurxayuonnvie mpedosanus k cmadxcy TOCYIApCTBEHHOW TPaKTAHCKOW CITY>KOBI WIIH CTaxy
paboTHI IO CTIEIUATBHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABSBIISIOTCS.




Hanuuue 6azoevix 3manuu: BKmoyas 3HaHue ocHOB Koncrtutynuu Poccuiickoit ®epeparyu,
3aKOHOJATENbCTBA O IPOTUBOJACHCTBUM  KOPPYNIMH, (elepalbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepabHBIX 3aKOHOB; yka3oB Ilpesumenta Poccuiickoit ®eneparnmu, mocraHosieHuit IIpaBuTenbcTBa
Poccuiickoit denepaunu, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHHUTEIBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOS3aHHOCTEH; MPaBOBBIX OCHOB TPOXOXKICHUS  (perepabHON  TOCyAapCTBEHHOM
IPaKAAHCKON CITy:KObI; IIPAaBWJI JIEJIOBOTO 3THKETA, MOpsAKa paboThl ¢ OOpallleHUsAMHU I'pakAaH; MpaBuwl U
HOPM OXpaHbl TPYyJa, TEXHUKH OE30MacCHOCTH W MPOTHUBOIOXKAPHOHM 3aIIUTHI; CIY)KEOHOTO pacropsaka
WHcnekuuy; nopsaka padboTel co city:keOHON HH(pOopMaLen, HopsaKa padoThl ¢ NEPCOHAIBHBIMU JIaHHBIMU
¥ KOH(pUICHIMATBHON MH(pOpManueil; HHCTPYKIMU 10 JEJIONPOU3BOICTBY; BO3MOXKHOCTH U OCOOCHHOCTH
IIPUMEHEHHsSI COBPEMEHHBIX MH(OPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTMII B TOCYIapCTBEHHBIX
OpraHax, BKJIIOYas MHCIOJIb30BAaHHE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIMX
BOIIPOCOB B 00J1acTH o0ecriedeHust nHPOPMAITMOHHON 0€30IaCHOCTH; JOJDKHOCTHOTO PeriaMeHTa.

Hanuuue npogheccuonanvrulix snanuii:

B cdepe 3akononarenscrBa Poccuiickoit depepanumu:

- I'paxxnanckuit kopexe Poccuiickori denepanun (yacts nepsas — cratbu 11, 23, 83-86 — B wactu
ydeTa HaJIOTOIUIATEeNbIINKOB U OAHKOBCKUX CUETOB);

- Konekce Poccuiickoii @enepanun 06 aAMUHUCTPATUBHBIX IIPABOHAPYIICHUSX;

- ®epepanbHbIi 3ak0H 0T 26 aekadps 1995 1. Ne 208-03 «O06 akMOHEPHBIX 00IIECTBAX Y,

- @enepanbHblii 3akoH oT 8 despans 1998 r. Ne 14-03 «OO6 obmecTBax ¢ OrpaHUYCHHON
OTBETCTBEHHOCTHIO;

- O®epepanbubiii 3akoH oT 8 aBrycra 2001 r. Ne 129-®3 «O rocynapCTBEHHOW pPErHUCTpaliuu
IOPUANYECKUX JIML M MHIMBUyaJIbHBIX NPEAIpUHUMATENICH»;

- ®epepanbubliit 3akoH 0T 11 utonsa 2003 1. Ne 74-D3 «O kpecTbsiHCKOM ((hepMepCKOM) X035iCTBEY;

- ®enepanpubiii 3akoH OoT 24 wutons 2007 r. Ne 209-®3 «O pa3BUTUM MaJOro W CPEIHETO
npeanpuHuMarenscTBa B Poccuiickoit deneparyny;

- @epepanpHoro 3akoHa oT 27 wmions 2010 r. Ne 210-03 «OO0 opraHwW3ammu MperoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIyT»;

- moctanoBienue IIpaBurenbctBa Poccuiickoit ®eaepanmu ot 17 mas 2002 1. Ne319 «O6
YIIOJIHOMOYEHHOM (pesiepalbHOM OpraHe MCIOJHHUTEIbHON BJIACTH, OCYIIECTBISIONEM T'OCYJapCTBEHHYIO
pEerucTpalmio IPUINIECKUX JINI, KPECThSIHCKUX ((PepMepCKUX) XO3sCTB, (PU3MUECKUX JIUI[ B KauecTBE
WH/IMBUYAJIbHBIX TpeATNpUHUMATENE»;

- moctaHoBienue [IpaBurenscrBa Poccuiickoit ®@enepanuu ot 22 aexadbpst 2011 r. Ne 1092 «O
MOPSAJIKE MPEICTABICHNUS B PETUCTPUPYIOMINNA OpraH MHBIMH TOCYJapCTBEHHBIMH OpPraHaMHU CBEACHHUH B
ANEKTPOHHOU (popMe, HEOOXOAUMBIX JJISi OCYHIECTBJIEHUS TOCYAApCTBEHHOM PErucTpaluu IOpUANYECKUX
T U MHIUBUAYAJIBHBIX NIPEANPUHUMATENEH, a TAaKXKe NI BEACHUS €IUHBIX TOCYAAPCTBEHHBIX PEECTPOB
IOPUANYECKUX JIML U UHJIMBUYaJbHBIX MPEAIpUHUMATENCH;

- nocta"oBieHue [IpasurenscrBa Poccuiickoit denepanun ot 19 mas 2014 r. Ne 462 «O pazmepe
IJIaThl 3a MPEJOCTaBJICHUE cojep)Kaluxcsi B EAMHOM rocynapcTBEHHOM peecTpe HOpPUAWYECKUX JIUI U
EavHOM rocynapCTBEHHOM peecTpe MHIAMBUAYAIbHBIX MPEANPUHUMATENEH CBEJEHUN M JIOKYMEHTOB, U
MIPU3HAHUM YTPATUBIIMMU CHIIY HEKOTOPBIX akTOB IIpaButenscTBa Poccuiickoin @enepannmy;

- npuka3 Munpuna Poccun ot 22 utons 2012 r. Ne 870 «O0 yTBEepKIeHUH AMHHUCTPATHBHOIO
permameHta nmpenocraBieHus @DenepalbHON HajIOroBoW Ciy:k00M TroCylIapCTBEHHOW YCIyTH IO
TOCYJJapCTBEHHON pErucTpanuy IOPUANYECKHX JIML, (U3MUECKUX JHMI B KAayecTBE WHAMBHUIYaTbHBIX
MpearpuHUMaTeNeil 1 KpeCcThIHCKUX ((pepMepCcKuX) X03sICTBY;

- npuka3z Munduna Poccun ot 18 despans 2015 r. Ne 251 «O0 yrBepxxaenun [lopsiaka BeaeHus
Eaunoro rocynapcTBeHHOro peectpa IOpUAMYECKHX JHIl W EAMHOrOo rocynapcTBeHHOro peectpa
WHIMBUYAIBHBIX MNpPEINpUHUMATENCH, HCIpaBIeHUs TEXHUYECKOW OIIMOKM B 3alMCAX YKa3aHHBIX
rOCy/IapCTBEHHBIX PEECTPOB, MPEAOCTABICHUS COJIEPXKALIUXCS B HUX CBEICHUH U JOKYMEHTOB OpraHam
rOCYJapCTBEHHOM BJIACTH, MHBIM IOCYJapCTBEHHBIM OpraHaM, OpraHaM roCyJapCTBEHHbBIX BHEOIOIKETHBIX
(OHII0B, OpraHaM MECTHOT'O CaMOYIIPABJIEHHUS U CyJlaM»;

- mpukaz ®HC Poccun ot 25 suBaps 2012 r. Ne MMB-7-6/25@ «O6 yrtBepxnaeHun GpopMm u
TpeOOBaHUH K OQOPMICHHIO JIOKYMEHTOB, IPEICTAaBISEMbIX B PErUCTPUPYIOUIMH OpraH Ipu
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rOCy/lapCTBEHHOM  pEerucTpalyy IOpPUAWYECKUX JIML, WHIUMBUAYAJIbHBIX IpEAIpUHUMATENEH U
KPECThSIHCKUX ((hePMEPCKHUX) XO3AUCTBY;

- npuka3z ®HC Poccun ot 13 Hos6ps 2012 r. Ne MMB-7-6/843@ «O6 yTtBepxkneHun (HOpMbI U
COJIep KaHUs JOKYMEHTa, NOATBEP K AAoIero (pakT BHECeHUs 3anucu B EnnHbli rocyjapcTBEHHbIH peecTp
IOPUINYECKUX JIUL] WK EQUHBIN roCy1apCTBEHHBIN peeCTp UHAUBUIYAIBHBIX IIPEIIIPUHUMATEIICH

- npukaz ®HC Poccum ot 12 aerycra 2011 r. Ne SIK-7-6/489@ «O6 ytBepxkaenuu I[lopsiaka
HaIpaBJICHUsT B PErMCTPUPYIOIIMM OpraH IpH TOCYJapCTBEHHOM perucTpanuu OpUANYECKUX JIUL,
KpPECThAHCKUX  ((epMepcKkux) XO3siMcTB M (QU3MUYECKMX JIMLl B  KauyecTBE HHAMBMyalbHbIX
IpealpuHUMarenei AIIEKTPOHHBIX JIOKYMEHTOB c HCII0JIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAI[MOHHBIX CETeH OOILEro MoJjib30BaHusl, B TOM 4ucie ceTu «VHTepHeT», BKIIoYas eAUHbINA
[OpTaJl FOCY1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI»;

- nmpuka3 ®HC Poccum ot 9 wmrors 2014 r. Ne MMB-7-14/316@ «O06 yrBep:kacHHH (HOPMBI
3asBJICHUS O BHECEHUM CBEICHUNM O MOPHUIAMYECKOM Juue B EAWHBIA TOCYyIapCTBEHHBI peecTp
IOPUIMYECKUX JIUI, TpeOOBaHMM K ero odopmieHuro, a Takxke (OpPMBI U COACp)KAHUS JIOKYMEHTa,
MOATBEPKAOLIEro (akT BHECEHUs 3anucu B EIuHBIN rocyqapCTBEHHBIN peecTp IOPUAMYECKUX JIUI[ HA
OCHOBAHUU TAKOT'O 3asIBICHUS.

['1aBHBIN rOCYAApCTBEHHBIM HAJIOTOBBIA MHCIEKTOP AOJDKEH 3HATh MHBIE HOPMATHUBHBIC IIPABOBBIC
aKThl U CIIy)KEOHbIE JOKYMEHTBI, PETyJIHPYIOIIUE BOINPOCHI, CBA3aHHBIE C O0JACTBIO U BHUJOM €ro
pohecCHOHATLHOM CITY)KEOHOU JACSITETLHOCTH.

Huvie npogheccuonanvuvie 3nanus:

- 3HaHue rocynapcreeHHbix yeayr ®HC Poccun

- IOPSJIOK TOCYJapCTBEHHOM PErUCTpallui FOPUINYECKUX JIHIL

- TOpsoK (hopMUpOBaHMsS U BeACHUS ENMHOro rocygapCcTBEHHOIO peecTpa HOPUAMYECKUX JIUI]
(ET'PIOJI)

Hanuuue ¢hynkyuonanonvix snanuii:

- IOPSJIOK TOCYTapCTBEHHOM PEruCTpallii FOPUINYECKUX JIHIL

- YyMEHHUE NPHUMEHATh JEHCTBYIOIIEEe 3aKOHOJATEIbCTBO B c(hepe rocyIapCTBEHHON pEerucTparuu
IOPUANYECKUX JIUI

- OCYILECTBJICHHE aHaIW3a JOKYMEHTOB, IPEICTaBISIEMBIX Ha TOCYJAapPCTBEHHYIO PETUCTPALMIO
IOPUANYECKUX JINLL

Hanuuue 6azo6vix ymeHui:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAIIBHO UCIIOJIBb30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yIbTaTa;

- KOMMYHHMKaTHUBHBIE YMEHUSI,

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- OCYUIECTBJIATH FOCYIaPCTBEHHYIO PETUCTPALINIO FOPUINYECKUX JIHILI, HHIAUBUIYaIbHbIX
npeanpuHumarenet u pepmepckux xo3saucTB (KDK);

- BeJieHue genepanbHbix nHopmannoHHsix pecypcos — EI'PIOJI, EI'PH, a taxxe peectpa
JTUCKBaTU(UIIMPOBAHHBIX JIUI] U IPEOCTABIICHUS COJIEPKAIMXCSA B HUX CBEICHUM;

- yuet cBegenuit, conepxkauuxcs B EI'PYOJI, EI'PH, peectpe nuckpanuduinpoBaHHbIX JIHII.

Hanuuue ¢ynxyuonanvuvix ymenuii:

yYMEHHE MPUMEHATH AEHCTBYIOIIEe 3aKOHOJATENBCTBO B c(epe ToCylapCTBEHHON pPEerucTpaluu
IOPUANYECKUX JINLL

- OCYUIECTBJIEHHE aHajau3a JOKYMEHTOB, IPEICTABIIIEMBIX Ha TOCYJIAapCTBEHHYIO PETHUCTPALUIO
IOPUANYECKUX JINLL

B yenax peanuzayuu 3adau u ¢ynxyuii, eoznoxcennvix na Omoen, 21a8HblL 20CYOAPCMEEHHbIU
HA0208blll UHCNEKMOp 00A3aH!

- OcymecTBiasseT B 3-X W 5-AHEBHBIM CPOK MPOLEAYPY TOCYIapCTBEHHOM pEruCTpalny
IOPUANYECKUX JIML ¥ TOATOTOBKA UCXOAAIIUX JOKYMEHTOB 110 TOCYJapCTBEHHON PErMCTpaIiy.

- IIpoBepsieT, mpencTaBiICHHBIE [UISI TOCYAAPCTBEHHOM DPETUCTPAlMM ITOKYMEHTHI Ha IIOJIHOTY,
JOCTOBEPHOCTb CBEJICHUMN, KOPPEKTHOCTD 3aIIOJIHEHUS.

- Ocy11ecTBIsET CBOEBPEMEHHOE U TOYHOE BHECEHUE 3amnucedl B EANHBIN rocy1apCTBEHHBIN peecTp
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FOPUJIMYECKUX JIUII.

- OcymecTBisieT CBOEBPEMEHHOE NPOBEIACHHE B YCTAHOBIEHHOM MOPSAJIKE MEpPONPUATUH, MPHU
repeMeHe MECTOHAX0XKCHUS FOPUIUNUECKUX JIUII, CBSI3aHHBIX C U3MEHEHHUEM HaJIOTrOBOI0 OpraHa.

- OcymiecTBisieT KOppeKTHOE BeaeHne EAMHOro rocynapcTBEHHOTO peecTtpa IOpUAMYECKUX JIUI,
aKTyalM3alus W aHaliu3 cojaepxkammxcs cBeaeHuid. [IpoBoauT MeponpusaTus, HaNpaBJCHHbIE Ha
o0ecrniedyeHre OJHOTHI CBEICHUH, COJIEPKAIIUXCS B peecTpax.

- [IpoBOIUT B yCTAaHOBIIEHHOM TMOPSIKE CBEPKY CBEJCHUM, MPEACTaBICHHBIC MPU TOCYIapCTBEHHON
pErucCTpallMi IOPUIUYECKUX JHUI[ Ha OYMaXHBIX WM OJJIEKTPOHHBIX HOCUTENSIX CO CBEACHUSAMU,
conepxamumucs B ETPHOJI u ETI'PUII B snexTpoHHOM BH[IE.

- Kourponmupyer coOmofeHHe  3aKOHOAATENbCTBA O  TOCYAApPCTBEHHOM — PEerucTpaluu
IOPUINYECKUMH JIUIAMU;

- [IpoBOAUT MEpONPUATHS HAJIOTOBOTO KOHTPOJIS IO MPOBEPKE TOCTOBEPHOCTH CBEICHHI 00 aapece
MECTOHAXOXKJICHUS ropuAndYecKux jaul, coaepxkamuxci B EI'PKOJI, B TomM yucie myrem MNpoBeneHUs
OCMOTpa MOMEIICHUH.

- OcymiecTBiusieT MpHUBJICYCHHE K aIMUHUCTPATUBHOM OTBETCTBEHHOCTHM BHUHOBHBIX JIHII, IMPH
Hapymienun ®enepanbHoro 3akoHa oT 08.08.2001r. Ne 129-®3 «O rocynapCTBEHHOM peruMCTpaluu
IOPUANYECKUX JIMI M MHIUBUYaIbHBIX MpPEAIpUHUMATENCH»;

- B pamkax cepBHUCHOW ciy»Obl OKa3bIBaCT pPa3bsCHEHUS 3aKOHONATEIBCTBA, B IMPEIOCTABICHUN
OpraHaMiy roCy/IapCTBEHHOU BJIACTH YCIYT B DJIGKTPOHHOM BUJE (OHJIAHH - CEPBUCHI).

- Hcnonp3yer mpu UCHOJHEHHH JIOJDKHOCTHBIX —OOS3aHHOCTEH  yHaleHHOTO JOoCTyna K
benepanbHbIM HHGOPMAITMOHHBIM pecypcam, conpoBoxkaaembiv MU @HC Poccun o LIO/I.

- OcymecTBisieT MUHPOPMALMOHHYIO pabOTy MO MOATOTOBKE OTBETOB Ha MHChbMa U 3alpPOCHI
MIPaBOOXPAHUTEIBHBIX OPraHOB, MUHUCTEPCTB U BEJIOMCTB, OpraHU3aIlNH, YUIPEKIECHUHN, TPAXKIaH C yYETOM
TpeOOBaHUI 3aKOHOIATEIBCTBRA MO 3aIIUTe HHPOPMAIIH.

- TloaroraBnuBaeT MOTHBUPOBAHHBIC 3alPOCHl B OpraHbl TOCYJAPCTBEHHOW BIJIACTH, OpTraHBI
MECTHOT'O CAMOYIPaBJICHUS, B PETUCTPUPYIOLIUE OPTraHbl, IPAaBOOXPAHUTENIbHbIE OPTaHbl, MUHUCTEPCTBA U
BEJIOMCTBA, OpTraHU3AINH, YIPEKICHUS, TPaXKIaHaM B CBSI3U CO CIY)KeOHON HEOOXOAMMOCTHIO.

- OcymiecTBIsIET B YCTAaHOBJIECHHOM MOPSAKE AEIONPOU3BOACTBO U XPAaHEHUE JOKYMEHTOB, B TOM
gucie «J1CII».

- Co0roiaet ATHUECKHE HOPMBI U TIpaBUiia B OOLIEHUH ¢ COTPYIHUKAMU U HAJIOTOILIATEbIIUKAM.

- CoOmrofaeT mpu UCHOJIHEHHM CBOUX OOS3aHHOCTEW MpaBa M 3aKOHHBIE MHTEPECH! T'paxkJIaH U
OpraHu3aIuim.

- Ucnonuser 003aHHOCTH BPEMEHHO OTCYTCTBYIOIINX COTPYJHUKOB OT/ENA.

- BreimonHseT mnepcoHaNbHBIC TMOPYYEHUS] HAYaIbHUKA WHCIICKIIMU, €ro 3aMECTHTENIeH W
HaYallbHUKA OTJIeNa MO CIy>KEOHBIM BOIPOCAM.

- Ucnonuser uHble 00A3aHHOCTH, MPEAYCMOTpEHHbIE CT. 15 DenepabHOrO 3aKoHa OT 27 HIONA
2004 roma Ne 79-®3 «O rocymapcTBeHHOW TpaxkaaHckod ciyxOe Poccuiickoit ®enepammm» s
roCyAapCTBEHHOTO TPAXIAHCKOTO CITYXKaIIETO.

Kpome moeo, enasnulii 2ocyoapcmeenviti HAN0208blli UHCNEKMOP 00A3aH.

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO yIOCTOBEPEHHUS,

- cobmoaaTh cIyKeO0HbIN pacnopsanok MHcnekiuy;

- coOIrIOIaTh IPaBUIJIA U HOPMBI OXPaHbI TPYa U TEXHUKH 0€30TIaCHOCTH;

- cobmoaTh TPEeOOBaHMUS YTBEPIKICHHON HHCTPYKIIMH IO IeTIO0MPOU3BOICTBY B HCIIEKIINH;

- COOMIOAATh KOAEKC dTHUKU U CIIY’KEOHOTO MOBEJACHUS TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIYXKAIIUX
denepanbHON HATOTOBOU CITYKOHI,

- XpaHUThb TOCYJApPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXpaHSEMYI0 3aKOHOM TallHy, a TaKXe He
pasriamarh CTaBIINE €My M3BECTHHIMU B CBS3U C MCITOJIHEHHEM JOKHOCTHBIX OOS3aHHOCTEH CBEICHUS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- coo0mare MPEACTABUTEII0 HAHUMATEIS O JUYHOM 3aMHTEPECOBAHHOCTU TIPH HCIOJHEHUU
JOJHKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOXKET MPHUBECTH K KOH(MIUKTY MHTEPECOB, MPUHUMATH MEPHI IO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- PEACTABIIATh B YCTAHOBJIICHHOM TOPSAKE MPEIyCMOTPEHHBIE (efiepaTbHbIM 3aKOHOM CBEJICHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTENbCTBAX MMYIIECTBEHHOTO XapakTepa, CBEJICHHS O pacxojax o cede u



YjieHaX CBOEW CEeMbH, a TaKKe CBEICHHA O pa3MelleHnH HHGopMaluu B HHPOPMALUOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MHTepHer";

- coOmogate TpeboBaHUS 3aKoHOnmaTenbCcTBa Poccuiickoit depepanny, HOPMATHBHO IPABOBBIX
aktoB Poccuiickoit denepanuu, Ipyrux HOPMATHBHO IPABOBBIX aKTOB, NMPHUKA30B (pacHoOpsKEHHM) U
nucem OHC Poccun, VYmnpasnenuss u HMHcnekuumum 1o HampasieHUo JAestenbHocTH Otaena U o
MIPOXOKICHUH IPAXKAAHCKON CITYkKOBbI;

- coOMI0/IaTh OTPAaHUYCHHUS, BBHIOTHATH 0053aTENbCTBA H TPEOOBAHUS K CIYKeOHOMY MOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu;

- HCIIOJHATh HMHBIC TOPYYEHHUS W OCYIIECTBIATh WHBIE (DYHKIMHM MO MOPYYCHUIO HadaJbHHKA
Otnena (3a UCKIIIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TIPEAJIOKEHHUS IO COBEPIIEHCTBOBAHUIO paboThl OTnmena W MO B3aUMOJCHCTBHUIO C
ApyruMu nojpaszaenenusamu Mucnexkuuy;

- TOKJIaapIBaTh PyKoBOACTBY Otnena o000 BceX BBIIBICHHBIX HEJOCTAaTKaX B Ipelesiax CBOei
KOMIIETEHIINH;

- npencraeiate Otaen u MHCnekuuio mo BOIPOcaM, OTHOCSIIMMCS K €ro BEJIEHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMHU, HEOOXOJAUMBIMU ISl BHITIOJTHEHHS BO3JIOKEHHBIX Ha OTAen 3aaad,
C JIOKyMEHTaMH, ONpEACISAIOIIMMU €ro InpaBa U OOA3aHHOCTH IO 3aMEIIaeMOW  JTOJDKHOCTH
rOCy/IapCTBEHHON T'Pa)kIaHCKOW CIIy>KObI, Ha OPraHU3aI[MIOHHO-TEXHUYECKHE YCIOBUS, HEOOXOIUMBIE ISt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpaliMBaTh U MOJy4YaTh B YCTAHOBIEHHOM MOpPSIKE HEOOXOAWMBbIE MaTepHalbl MO BOIPOCAM,
OTHOCSIIMMCA K KoMrieTeHIun Otrena;

- 3HAKOMHUTBCA C OT3bIBAMH O MpOo(ecCHOHATBHON CIyXKEOHON JeATENbHOCTH U JAPYTUMU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHaliaMu JMYHOTO JeNa, a TaKKe Ha MPHUOOILEeHne K
JMYHOMY JIENTy MMChbMEHHBIX OOBSICHEHUI U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alIUTy CBOMX NIEPCOHAJIBHBIX JaHHBIX;

- Ha TPO(eCCHOHAIIBHOE PAa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanny;

- 3HAaKOMHUTBCA CO CBEIEHHUSMHU, COCTABJISIOIIMMU TOCYJApCTBEHHYIO TaliHy, NpU HAIUYUHU
o(hopMIIEHHOTO JI0MyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€CTIeYeHHE C YUEeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha oObeIuHEeHHe B Mpo(decCHOHANbHBIE COIO3bl (accoUualMM) Ui 3allUThl CBOMX IIpaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH MHBIE IOJIHOMOYMS, BXOJAIINE B KomneTeHnuo Otaena.

B yenax ucnonnenus 60310M#CEHHbIX OOMNCHOCMHBIX 00A3aHHOCMEN 2NABHbBIU 20CY0aPCMEEHHbLU
HAJI0208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TPEUIOKEHHSI 10 COBEpIIEHCTBOBaHUIO paboTel OTAena M MO B3aUMOJCHCTBUIO C
ApyTUMH nozpasaenenusmu MHcneknuwy,

- TOKJIapIBaTh PykKoBOACTBY Otnena o000 Bcex BBISBICHHBIX HEJOCTaTKax B IpejeniaXx CBOeH
KOMIIETEHIINH;

- npeactasnath Otaen n MHcnmekuuio Mo BOmpocaMm, OTHOCSIIMMCS K €ro BEeIEHHI0, B OpraHax
rocy/1lapCTBEHHOM BJIAaCTH;

- 3HAKOMHTbHCS C IOKYMEHTaMHU, HEOOXOAUMBIMH ISl BBIMIOJIHEHHs BO3JI0OKEHHBIX Ha OTxaen 3a1ad,
C JIOKyMEHTaMHM, OINpEACISAIOIMMU €ro ImpaBa U OOS3aHHOCTH IO 3aMeIlaeMoOd  JOJDKHOCTH
roCyJapCTBEHHOM TPa)KJTaHCKOM CITyKObI, HA OpTraHU3AIMOHHO-TEXHUYECKUE YCIIOBHsI, HEOOXOIUMBIE IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallvBaTh U MOJy4YaTh B YCTAHOBJIEHHOM MOpsSAKE HEOOXOIMMBbIE MaTepHalbl MO BOIpOCaM,
OTHOCSIIMMCA K KoMmrieTeHIuun OtJiena;

- 3HAKOMHUTHCA C OT3BIBAMU O TNPOGECCHOHATBHON CIyKeOHON JeATENbHOCTH U JIPYTHMMH
JOKYMEHTaMH JI0 BHECEHHS MX B JINUHOE JIEJI0, C MaTepHallaMH JINYHOTO Jefla, a TAKKe Ha MPHOOIIECHHE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NIEPCOHAIBHBIX JaHHBIX;



- Ha mpodecCUOHAILHOE Pa3BUTHE B TOPSAKE, YCTAHOBIECHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTHCS CO CBEJICHUSIMH, COCTaBIIIONIMMHU TOCYAAPCTBEHHYIO TailHy, MpU HAIHYUU
0 OpMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIICYCHHE C YUETOM CTa)a rOCYAapCTBEHHOM CITYkKOBI;

- Ha o0benuWHeHHWE B IMpodeccuoHallbHbIE COMO3bI (ACCOLMAlMU) JUIsl 3allUThl CBOMX IPaB,
COLIMATIFHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOALIME B KOMIIETeHIIMIO OTaena.

['maBHBIN rOCYy1IapCTBEHHBI HAJIOTOBBIA MHCIIEKTOP OCYILIECTBISET UHBIE IIPaBa U MCIHOJHSIET WHbIE
00s13aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOJATeIbCTBOM Poccuiickoii ®Deneparuu, IlomoxkeHuem o
@denepanbHON HAJIOrOBOM CiIy»X0e€, YTBEpKIACHHBIM MocTaHoBieHUueM IIpaButenncTBa Poccuiickoit
®enepanun ot 30 centsaops 2004 Ne 506 "O6 yrBepxaenuun I[lonoxxenuss o denepanbHON HATOTOBOM
ciyx6e", Ilomoxxennem 00 YmpasieHuu, yreepxacHabM pykoBoguternieM @HC Poccun, monoxkenuem 06
Otnene, mnpuka3zamu (pacnopsokenusimu) @OHC Poccum, mnpukazamu YmopaBlieHus, NOPYYEHUSIMU
PYKOBOJACTBA YTIPABIICHMUS.

Inagnoviti  2ocydapcmeenmusili  HALO2068bIU  UHCHEKMOp 3d HEUCNOJHeHUue Uil HeHaldlexcaujee
WCIIOJTHEHUE JTOJKHOCTHBIX 00S3aHHOCTEH MOXET OBITh MPUBIICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit deneparum.

Dhghexmusnocmv u pe3yrbmamusHOCmb NPOGHECCUOHATLHOU CYHCEOHOU OesIMENbHOCIU 2NABHO20
20CY0apcmeeHH020 HAl0208020 UHCHEKMOPA OYEHUBAENCsl NO C1e0YVIOWUM NOKA3aAMenam

- BBINIOJIHAEMOMY 00beMy paOOThl U MHTEHCHUBHOCTH TpPYZa, CIIOCOOHOCTHU COXPAaHSTH BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBHIOJIHEHUS TOPYUCHHUIA;

- KQ4eCTBY BBINIOJHEHHOW pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY H3JIOKEHUIO MaTepuaia, IOpUIHIECKA TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeCcCHOHATBHON KOMMETEHTHOCTH (3HAHHWIO 3aKOHOJATENbHBIX W WHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO padoTaTh C IOKYMEHTAMU );

- CIIOCOOHOCTHM YETKO OpPraHW30BBIBATh U TIJIAHUPOBATH BBHITIOJIHEHHE TOPYYCHHBIX 3aJaHUM,
YMEHHUIO palliOHAJIFHO UCIIOIB30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPUYECKOMY MOAXOAY K PEIICHHIO MTOCTaBJICHHBIX 3a/1a4, aKTUBHOCTU U UHUIIMATHBE B OCBOCHUHU
HOBBIX KOMIIBIOTEPHBIX U HH(POPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aIaTHPOBATHCS K HOBBIM
YCIOBUSIM U TPEOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCIJICICTBUSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHMN.

2.2. JIoOMmKHOCTh —TOCYAaPCTBEHHBIN HAJTOTOBBIH MHCTIEKTOP Fopuandeckoro otaena Nel

Hanuuue svicuieco obpasoeanusi.

Keanugurayuonnvie mpedosanus xk cmadgicy TOCYTApCTBEHHOM TPa)KIAHCKOM CIyXObl WIIM CTaxy
paboTHI IO CTIEUATBFHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPETBIBIISIOTCS.

Hanuuue 6azoevix 3nanuiu: BkIo4as 3HaHue ocHOB Konctutymmu Poccuiickoii deneparum,
3aKOHOJATENBCTBA O TMPOTUBOJACHCTBUHM  KOPPYMNIHH, (GeAepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumentra Poccuiickoit ®Deneparmu, mocranosineHuit IIpaBurtenbcTBa
Poccuiickoit ®enepanv, HWHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBLHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPAaBOBBIX OCHOB MPOXOXKIEHHS  (eaepanbHOi  rocyaapCcTBEHHON
TPaXXTaHCKOU CITY>KOBI; MPaBWJI JIETIOBOTO ITHUKETA, TOPSAKA PabOThI C OOpaIIeHUsIMHA TPaKIaH; TPaBUI U
HOPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH W MPOTHBOIMOXKAPHOW 3allUTHI; CIYKEOHOTO pacmopska
WNucnexnum; nopsizka paboThl co clty>keOHOM nHpOpMaIeH, mopsaka padoTsl ¢ IEPCOHATBHBIMHU JJaHHBIMU
1 KOH(MUICHIIMATBHON MH(pOpMaleil; MHCTPYKIIMH IO JIETONPOU3BOJICTBY; BO3MOXHOCTH M OCOOCHHOCTH
MIPUMEHEHHSI COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B TOCYJapCTBEHHBIX
opraHax, BKJIIOYas HCIOJb30BAaHHE BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTOO0O0POTa; OOIIHX
BOIIPOCOB B 00J1acTH oOecrnieueHuns HHOPMAIMOHHONW O€301MaCHOCTH; TOJPKHOCTHOTO PErjiaMeHTa.

Hanuuue npogeccuonanvhovix 3nanuii:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:




- I'paxxnanckuii konekc Poccuiickoit deneparnyu (yacts nepsas — ctatbu 11, 23, 83-86 — B wactu
y4eTa HaJIOTOIIIATENIBIIIMKOB M OAHKOBCKHUX CUYETOB);

- Konekc Poccuiickoii @enepanun 06 aAMUHUCTPATUBHBIX IPAaBOHAPYIICHUSX;

- OenepanbHbIN 3aK0H OT 26 nekadpst 1995 r. Ne 208-D3 «O06 akIIMOHEPHBIX OOIIECTBAXY;

- @enepanbHblii 3akoH OoT 8 deBpans 1998 . Ne 14-03 «OO6 obmecTBax ¢ OrpaHUYCHHON
OTBETCTBEHHOCTBIO;

- Qenepanbublii 3akoH oT 8 aBrycra 2001 r. Ne 129-@3 «O rocynapcTBEHHOW pErucTpanuu
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpeAIpUuHUMAaTENIehH»;

- ®enepanbublil 3akoH 0T 11 urons 2003 r. Ne 74-D3 «O kpecTbIHCKOM ((hepMEpPCKOM) X035 CTBEY;

- Oepepanpubiii 3akoH oT 24 wurons 2007 r. Ne 209-@3 «O pa3BUTHM Majoro MU CpPEIHEro
npeanpuaumarenscrsa B Poccuiickoin denepannny;

- O®epnepanbHoro 3akoHa oT 27 wutonsa 2010 r. Ne 210-d3 «OO6 opraHuzanuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT»;

- moctanoBieHue IIpaBurenbctBa Poccuiickoit ®eaepanmu ot 17 mas 2002 1. Ne 319 «O06
YIIOJTHOMOYEHHOM (pe/iepaibHOM OpTraHe MCIIOJHUTENFHON BIACTH, OCYIIECTBISIONIEM TOCYIapCTBEHHYIO
PETUCTPALIMIO FOPUIUUYECKUX JIUI, KPECThIHCKUX ((PepMEpCKUX) XO3sICTB, (PM3MUECKUX JIUI[ B KauecTBE
WH/IMBUYAIBHBIX TIPEATIPHHUMATENEH;

- moctanoBinenue [IpaBurenbctBa Poccuiickoit ®denepammu ot 22 nekadps 2011 1. Ne 1092 «O
MOPS/IKE TIPEJCTABICHHUSI B PETHCTPUPYIOUINA OpraH MHBIMH TOCYJapCTBEHHBIMH OpraHaMU CBEIICHHH B
ANEKTPOHHOU (popme, HEOOXOAUMBIX AJIsi OCYHIECTBICHUS TOCYIApCTBEHHON PETUCTPAllMU IOPUINUECKUX
JWI] ¥ MHIUBUAYAJIBHBIX MPEINPUHUMATENCH, a TaKkKe Uil BEJACHUS CIUHBIX TOCYJapCTBEHHBIX PEECTPOB
IOPUANYECKUX JIUI M MHIUBUYaJIbHBIX MpeAIpUHUMAaTENCH»;

- nocranoBnenue [IpaBurensctBa Poccuiickoit deneparuu ot 19 mas 2014 r. Ne 462 «O pazmepe
IIaThl 3a MPENOCTaBIICHUE colepKalumxcs B ENMHOM TocynapcTBEHHOM peecTpe IOPUAMYECKUX JIUIl U
EnuHOM rocynapCTBEHHOM peecTpe MHIAMBUAYAIbHBIX HpPEJIPUHUMATENEH CBEIEHUH U JOKYMEHTOB, U
MPU3HAHUH YTPATUBIIUMH CUITy HEKOTOpBIX akToB [IpaBurenncrBa Poccuiickoit deneparnuny;

- npuka3 Munduna Poccun ot 22 utong 2012 r. Ne 870 «O0 yTBepkaAeHUH AJMHUHUCTPATUBHOIO
pernaMeHTa mnpenocTaBieHuss @DenepanibHONM HAIOroBoW ciayk00il TOCyZapCTBEHHOM yciayru o
TOCYJapCTBEHHON PETUCTPAlliN FOPUANYECKUX JIUI, (U3MUECKUX JIMII B KAa4eCTBE WH/IWBHIYaTbHBIX
npeanpuHUMaTeneil 1 KpeCThbsIHCKUX ((hepMepCcKuX) X03sHCTBY;

- npuka3 Munduna Poccun ot 18 ¢eBpang 2015 r. Ne 251 «O06 yrBepxkaenuu Ilopsiaka BeneHus
EavHOro rocynapcTBEHHOro peecrpa IOPUAMYECKHX JIMI W EAMHOrO rocynapcTBEHHOrO peecTpa
WH/MBUIYAIBHBIX TPEINPUHAMATENCH, HCIPABICHUS TEXHHYECKOW OIMMOKM B 3alHCSIX YyKa3aHHBIX
TOCYJJapCTBEHHBIX PEECTPOB, MPEJOCTABICHUS COJEPKAIIUXCS B HUX CBEJCHUH M JJOKYMEHTOB OpraHam
roCy/lapCTBEHHOMN BJIACTH, MHBIM T'OCYJIapCTBEHHBIM OpraHaM, OpraHaM roCyJ1apCTBEHHbBIX BHEOIOIKETHBIX
(OHII0B, OpraHaM MECTHOTO CaMOYIPABJICHHUS U CyJlaM»;

- npukaz3 ®HC Poccun ot 25 stBaps 2012 r. Ne MMB-7-6/25@ «O6 ytBepxkaeHun (hopm u
TpeOOBaHUH K OQOPMICHHIO JIOKYMEHTOB, NPEACTABISIEMbIX B PETUCTPUPYIOIIUMH OpraH mpu
TOCYJapCTBEHHON  pPEruCTpaluu  IOPUINYECKUX  JIUI, WHAWBHIYaJbHBIX MpEeINpUHUMATENCH U
KPECThIHCKUX ((hepPMEPCKHX) XO3SHUCTBY;

- npukaz ®HC Poccun ot 13 Hos0ps 2012 r. Ne MMB-7-6/843@ «OG6 ytBepkaeHuu (GHOpMbI U
coJiepKaHusl JOKYMEHTa, MOATBEPKAAoNIero (pakT BHECEHUS 3anucu B EQnHBINA rocyjapcTBEHHBIH peecTp
IOPUINYECKUX JIUI WM EMWHBINA TOCYAapCTBEHHBIN PEECTp MHIANBUAYAIBHBIX MPEATPHHAMATEIICID

- npukaz3 ®HC Poccum ot 12 aBrycra 2011 r. Ne SIK-7-6/489@ «OG6 yrBepxkaenun [lopsinika
HalpaBJIEHUsT B PErHCTPUPYIOIIMI OpraH MpH TOCYJAapCTBEHHON pPETHCTpaluy IOPUAMYECKUX JIMII,
KPECThIHCKUX  ((epMepCcKHX) XO3sMCcTB M (U3MYECKMX JIMI] B  KAuecTBE HWHAMBHUIYaJbHBIX
npearnpuHuMarenei AIIEKTPOHHBIX JIOKYMEHTOB c HCIIOJIb30BaHUEM MH(}OPMAaLIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETel OOILEero Mmojib30BaHMs, B TOM 4ucie ceTu «MHTepHeT», BKIIoYas eJUHbIN
MOPTaJ FrOCYAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

- npukaz3 ®HC Poccum ot 9 wmrons 2014 r. Ne MMB-7-14/316@ «O0 yrBepkaeHuu (Gopmbl
3asBJICHMSI O BHECEHUM CBEIACHUM O OpUANYECKOM JHIle B EIWHBIA TOCYIapCTBEHHBIM peecTp
IOPUINYECKUX JIUI, TpeOOBaHM K ero odopmieHuio, a Takxke (OpPMBI U COJACpKAHUSA JOKYMEHTa,
MOATBEpKaoIEero GakT BHECEHUs 3amucu B EMuHBIA TOCyJapCTBEHHBIN peecTp IOpUIUYECKUX JIUIl Ha
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OCHOBAHUU TAKOT'O 3asiBICHUSI.

['ocynapcTBeHHBIM HAJIOTOBBIM MHCIEKTOP JOJDKEH 3HATh WHbIE HOPMATHUBHBIE IPABOBBIE aKThl U
CIy’)keOHbIE  JJOKYMEHTBI, pPETyJUpPYIOIIME BOIPOCHl, CBSI3aHHbIE C OOJACTBI0O M BHJIOM €ro
npodeccuoHanbHOM cy>KeOHON AeSITENbHOCTH.

Huvie npogheccuonanvmvie 3nanus:

- 3HaHue rocygapctBeHHbIX ycayr ®HC Poccun

- IOPSJIOK TOCYJapCTBEHHOM PErUCTpallui FOPUINYECKUX JIHIL

- mopsanok GopmupoBaHUs U BeAeHUS EAMHOrO rocyaapcTBEHHOrO peecTpa IOpUAMYECKHUX JIUI
(ET'PIOJI)

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IOPSJIOK TOCYJapCTBEHHOM PErUCTpallui FOPUINYECKUX JIHIL

- YMEHHE MPUMEHSTH JIEUCTBYIOIIEEC 3aKOHOIATENHCTBO B chepe rocyIapcTBEHHON perucTpanuu
IOPUANYECKUX JIUL

- OCYUIECTBJICHUE aHajau3a JOKYMEHTOB, MPEJICTABISAEMbIX HA TOCYJAapPCTBEHHYIO PErHCTPALIUIO
IOPUANYECKUX JIULL

Hanuuue 6a3o6vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBaATh, PAIlMOHATILHO UCIIOJIB30BATh CIIY:KeOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHUE YIPABISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvmvix ymenuii:

- OCYILECTBIIATh 'OCYIapPCTBEHHYIO PETUCTPALIUIO FOPUINYECKUX JIULI, NHIUBUTyaIbHBIX
npeanpuHuMarenei u gpepmepckux xo3siucTB (KDK);

- BefieHue QgenepanbHbix nHopmannoHHbix pecypcos — EI'PIOJI, EI'PH, a taike peectpa
TMCKBATM(UIIMPOBAHHBIX JIUI] U IPEIOCTABICHHS COJIEPKAIIUXCS B HUX CBEIICHHIA;

- yuet cBefieHui, copeprkamuxcs B ETPIOJI, EI'PH, peectpe nuckBanupuupoBaHHbIX JIULL.

Hanuuue ¢pynxyuonanohvix ymenui:

- YyMEHHUE NPHUMEHATH JEHCTBYIOIIEE 3aKOHOJATEIbCTBO B cepe rocyAapCTBEHHONW perucTpanuu
IOPUANYECKUX JIUI

- OCYILECTBJICHHME aHaIu3a JOKYMEHTOB, IPEICTABISIEMbIX HAa TOCYJAapCTBEHHYIO PETUCTPALHIO
IOPUANYECKUX JIUI

B yenax peanuzayuu 3adau u ¢ynxyuil, 803n0dcennvix Ha Omoen, 21a6uvili 20CYOapCmMEeHHbll
HAN0208blU UHCNEKMOP 00A3aH:

- Ocyl1ecTBiIseT MOArOTOBKY MOTHBUPOBAHHOTO 3aK/IIOUEHHs B BBILIECTOSIINN OpraH 1o »*ajnodam
HAJIOTOIJIATENBIIMKOB HAa OTKa3 B TOCYJapCTBEHHOW pErucTpauuud JuO0 MPUHATHE PELIeHUs 110
roCylapCTBEHHON PETUCTPALIUH.

- OCYILIECTBIISIET MOATOTOBKY OT3bIBOB B ApOUTpaKHbIE Cy/Ibl, @ TAKXKE€ FOPOJICKHE CY/bl Ha JeJaMm,
B KOTOPbIX MHCTIEK1IMs BBICTYIIAET B KAYeCTBE OTBETUYMKA JIMOO TPETHUX CTOPOH,

- OCYUIECTBJISIET MOJATOTOBKY HMCKOBBIX 3asBIIEHUN B ApOUTpa)xHBIA CyJ IO JejaM, MO0 KOTOPhIM
WNHcneknys BHICTYNAeT UCTLOM,

- MOATOTaBIMBAaET MOTHBHMPOBAHHBIE OTBETHI HA 3alpOChl OPraHOB TOCYJApPCTBEHHOM BIACTH,
OpPraHOB MECTHOTO CaMOYIIPABJIEHUS, PErMCTPUPYIOIIMX OpIraHOB, IPaBOOXPAHUTENIBHBIX OPIaHOB,
MUHUCTEPCTB U BEJOMCTB, OPraHU3allH, YUPEKICHUHN, rpaXkKaaH.

- OcylecTBaseT NPUBJICUYEHUE K aJIMUHHUCTPATUBHOM OTBETCTBEHHOCTH BHMHOBHBIX JIML, NpHU
HapymieHnn ®enepanbHoro 3akoHa ot 08.08.2001r. Ne 129-®3 «O rocynapCTBEHHOM pPErHCTpPallUU
IOPUANYECKUX JIML M MHIMBUyaJIbHBIX NPEAIPUHUMATENICH»;

- B pamkax cepBHCHON ciy»Obl OKa3bIBa€T pa3bsCHEHUS 3aKOHOJATENbCTBA, B IPEIOCTABICHUU
OpraHaMHy roCcy1apCTBEHHON BIACTH YCIYT B 2JIEKTPOHHOM BUJE (OHJIAlH - CEPBUCHI).

- MHcrnonp3yer mnpu MCHOTHEHHHM JOJKHOCTHBIX OOS3aHHOCTEW YyNAJIEHHOIO JOCTyma K
benepanbHBIM HHPOPMAITMOHHBIM pecypcaM, corpoBokaaeMbiM MU ®HC Poccun o LIO/I.

- Ocymectisier MHPOpPMALMOHHYIO PabOTy MO TMOATOTOBKE OTBETOB Ha MHCbMa U 3allpOChI
IIPAaBOOXPAHUTENBHBIX OPIraHOB, MUHUCTEPCTB U BEAOMCTB, OPraHU3alNM, yUpEKIEHUH, TPaKIaH C y4ETOM
TpeOOBaHUH 3aKOHOIATEIHCTBA 110 3aITUTe HHPOPMAIIHH.



- ITloaroraBnuBaeT MOTHBUPOBAHHBIE 3alpPOChl B OpraHbl TOCYJapCTBEHHOW BIJIACTU, OPTaHbI
MECTHOI'O CAMOYIPABJIEHUS, B PETUCTPUPYIOLIME OPTraHbl, IPaBOOXPAHUTEIbHBIE OPTaHbl, MUHUCTEPCTBA U
BEJOMCTBA, OPTaHU3AIUH, YUPEKICHUS, IPaXKIaHaM B CBSI3U CO CIIY)K€OHOH HE0OXOMMOCTHIO.

- OcyliecTBISIET B YCTAaHOBJICHHOM IOPSAKE IEIONPOU3BOACTBO U XPAaHEHHUE JOKYMEHTOB, B TOM
yucie «ICII».

- Co0mroiaet 3THYECKUE HOPMBI U MTpaBuiia B OOLICHUH ¢ COTPYIHUKAMU U HAJIOTOIUIATEbIIUKAM.

- CobnojaeT mpHu MCIOJTHEHUH CBOMX OOS3aHHOCTEH MpaBa M 3aKOHHBIE MHTEPECHI TPaXaaH U
OpraHu3aIui.

- Ucnonnsier 0053aHHOCTH BPEMEHHO OTCYTCTBYIOIIUX COTPYJHHKOB OT/IEINA.

- DBpinonHsAeT mnepcoHalbHBIE MOPYYEHUsT HAYaJIbHUKA WHCIEKLIUU, €ro 3aMEeCTUTENIed W
HaYyaJIbHUKA OTJIENA 10 CIY>KEOHBIM BOIPOCAM.

- Ucnonasier mHBIE 00s13aHHOCTH, MPEaycMOTpeHHbIe cT. 15 denepanbHOro 3akoHa ot 27 HIOJA
2004 roma Ne 79-®3 «O rocymapcTBEHHOUW TpaxkaaHCKOM ciyx0e Poccmiickoit dDeneparun» s
rocyAapCTBEHHOI0 TPaXAaHCKOIO CIYKalIero.

Kpome moeo, cocyoapcmeennulii Hano2o6wlli uncnekmop 00:3aH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yIOCTOBEPEHHS;

- co0moaaTh ciykeOHbIN pacnopsiiok MHcnekuuy,

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- co001aTh TPEOOBaHNUS YTBEP KICHHON MHCTPYKIIMHU I10 JI€J0NPOU3BOJICTBY B MHCHekuy;

- cO0III0/1aTh KOJIEKC ATHKHU U CIIY)KeOHOTO MOBE/ICHUSI TOCYIaPCTBEHHBIX TPAXKIAHCKUX CITY>KAIINX
®denepalibHOI HAJIOTOBOW CITYXkKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJOTOBYID M HMHYK OXPaHSEMYK 3aKOHOM TalHy, a TaKXe He
pasriamarh CTaBIIMNE €My M3BECTHBIMHU B CBSI3U C MCIIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH CBEICHHS,
3aTparuBaroIINe YACTHYIO XKU3Hb, YECTh U JOCTOMHCTBO I'PAXKIAH;

- co00IaTh NPEICTaBUTENI0O HAaHUMATENs O JIMYHON 3aMHTEPECOBAHHOCTH IIPU HCIIOJIHEHUU
JOTHKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET MPHUBECTH K KOH(MIUKTY MHTEPECOB, MPUHUMATh MEPHI MO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- MPECTABIATh B YCTAHOBJICHHOM TOPSAKE MPEAYCMOTPEHHBIE (DeIepaTbHBIM 3aKOHOM CBEJICHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTENbCTBAX UMYIIECTBEHHOTO XapakTepa, CBEJICHHs O pacxojax o cede u
YlieHaX CBOEM CeMbH, a TakKe CBEIEHUsS O pa3MelleHud uHpopMalnud B HWH(OPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOMU ceTH "UHTepHet",;

- cobmonath TpeOoBaHUSI 3aKkoHOHaTenbcTBa Poccuiickoii degepaninu, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit denepanuun, Ipyrux HOPMATUBHO NPABOBBIX AKTOB, NMPUKA30B (paclopsukeHUi) u
nuceM @OHC Poccun, VYnpaBnenus u MHcnekuuu 1O HampaBleHHIO jesTenbHoctd Otaena w0
MPOXOKJICHUH IPAXKIAHCKON CITYkKOBbI;

- cOOMI0IaTh OTpaHUYCHHUS, BBITIOTHATH 005S3aTENbCTBA U TPEOOBAHMS K CIY>KEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbecTBOM Poccuiickoit denepanmu;

- HUCTOJHATh WHBIC MOPYYECHUS M OCYIIECTBISATh HMHbIE (YHKIUU IO TMOPYYEHHUIO HadaIbHHUKA
OTnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TIPEAJIOKEHHUS IO COBEPIIEHCTBOBAHUIO paboThl OTnena M MO B3aUMOJCHCTBUIO C
IpyruMu nospaszaenenusmu Muacnekuuwy,

- TOKJIaapIBaTh PYKoBOACTBY Otaena 000 BceX BBISBICHHBIX HENOCTaTKaX B TpeJeNax CBoei
KOMITETCHIIHH;

- npeactasiaaTe Otaen n MHcnekuuoo mo BompocaMm, OTHOCSIIUMCS K €r0 BEIEHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMHU, HEOOXOAUMBIMU ISl BHITIOTHEHHS BO3NIOKEHHBIX Ha OTAen 3aaad,
C JOKYMEHTaMH, OIpeAeNsiollMMU €ro TMmpaBa M OOA3aHHOCTH [0 3aMellaeMOM  JIOJKHOCTHU
TOCy/IapCTBEHHON TPa)TaHCKOW CITY>KObI, Ha OPTaHU3AI[MOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOIUMBIE IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3alpamiMBaTh U MOTy4aTh B YCTAHOBIEHHOM TOPSAKE HEOOXOIMMBIE MATEpUANIBI MO BOIpPOCaM,
OTHOCAIIMMCS K KoMriereHunu Otaena;



- 3HAKOMHUTBCS C OT3BIBAMH O MPO(PECCHOHATBHONW CIY)KEOHONH NEeATETbHOCTH U JPYTUMH
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHaliaMu JUYHOTO JeNa, a TaKKe Ha MPHUOOILeHne K
JUYHOMY JIEJTy MUCbMEHHBIX OOBSICHEHUH U APYTHX JTOKYMEHTOB U MaTE€PUaJIOB;

- Ha 3allUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MpodeCCHOHATBHOE PA3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEIEHUSMH, COCTABJIIOIIMMU TOCYJApCTBEHHYIO TaliHy, IpU HAIWYUHU
0 OpMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHe;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha o0beauHEHHEe B MNPOQecCHOHANbHBIE COIO3bI (accouuanuu) AJis 3allUThl CBOMX IIpaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TOJITHOMOYMS, BXOAAIIME B KOMIeTeHIMI0 OTaena.

B yensax ucnonnenus 80310M#CEHHBIX OONHCHOCHBIX 00A3AHHOCMEU 20CYOAPCMBEHHbI HAI0208bll
UHCNEeKmop umeem npaso.

- BHOCUTh IPEUIOKEHUSI 10 COBEPIICHCTBOBaHUIO paboThl OTAena M MO B3aUMOACHCTBUIO C
JOpYrUMU nojipasaeneHusamMu Mucnekuny;

- IOKJIQAbIBaTh pyKoBoAcTBY OTnmena 000 BceX BBISBICHHBIX HEJOCTaTKax B Tpejaeiax CBOEH
KOMIIETECHIINH;

- npeacrasiaate Otaen n MHcnekuuio Mo BOIpocaM, OTHOCSILMMCS K €ro BEIECHHI0, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMUTHCA C JOKYMEHTaMH, HEOOXOIUMBIMH ISl BHITIOJHEHHUST BO3JIOKEHHBIX Ha OTaen 3amad,
C JOKYMEHTaMH, OIpEACNsIOIMMU €ro TMmpaBa M OOS3aHHOCTH IO 3aMellaeMoil  JOHKHOCTH
roCyAapCTBEHHOM TPa)KJIaHCKOM CIIyKObl, HA OpraHU3AIMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIUMBIC NIJIst
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpallrBaTh U MOJIy4YaTb B YCTAHOBJIEHHOM MOpPsSAKE HEOOXOJIMMBbIE MaTepUalibl IO BOIpOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCA C OT3BIBAMU O TNPOPECCHOHATIBHOW CIIy’)KEOHOW JAESITETbHOCTH M APYTUMHU
JOKYMEHTaMH J0 BHECEHMsI MX B JINYHOE JIEJI0, C MaTeprallaMH JIMYHOT'O Jiela, a TaKKe Ha MPHOOIIEeHHEe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3allIUTYy CBOMX MEPCOHAIBHBIX JAaHHBIX;

- Ha mpodeccHoHaIbHOE PAa3BUTHE B TOPSIKE, YCTAaHOBIEHHOM 3aKOHOJATeIhCcTBOM Poccuiickoii
Oenepanny;

- 3HAKOMMTHCA CO CBEICHHUSIMH, COCTABIISIOIIMMU TOCYJAapCTBEHHYIO TailHy, NpU HAJIUYUHU
0(hopMIIEHHOT0 JI0TTyCKa K roCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€CIIeYeHHEe C YUETOM CTa)ka rocyAapCTBEHHOM CITy»KObI;

-Ha oObenuHEHHEe B MpoecCHOHANIbHBIE COI03bl (accoLualMM) JUIs 3allUThl CBOMX IIpaB,
COLIMAJIbHO - 2KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYMS, BXOASIIME B KoMIeTeHIIMIO OTaena.

['ocynapcTBeHHBIN HAJOrOBBIM MHCIEKTOP OCYIIECTBIISIET MHBIE IpaBa W MCIOJNHSIET HWHbIE
0053aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit ®eneparun, Ilomoxenuem o
denepanbHON HAJIOTOBOW CIIyX0e€, YTBEp)KICHHBIM TocTaHoBieHHeM [IpaBurenbctBa Poccuiickoit
Oeneparu ot 30 centsops 2004 Ne 506 "O6 yrBepxknenuu [lomoxxkenus o PenepalbHON HAIOTOBOI
ciyx0e", Ilonoxxennem 06 Wucnexkuuu, nonoxenuem o6 Otnene, mpukazamu (pacnopstkenusimu) OHC
Poccun, YOHC Poccun mo MockoBckoit o6mactu 1 MHCHIEKIMH, TOPYYEHUSIMU PYKOBOJICTBA MHCTIEKITHH.

['ocynapcTBeHHBI HAJIOrOBBIM WHCIEKTOpP 3a HEUCIOJHEHHE WM HEHAJJIeKallee HCIOJHEHHE
JOJDKHOCTHBIX ~ O0SI3aHHOCTEH MOXET OBbITh TPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Dpghexmusnocmv U pe3yrbMamueHOCmMs  NPOPECCUOHATLHOU  CILYAHCEOHOU  OesimelbHOCHU
20Cy0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMC s NO Ce0YIOWUM NOKA3AMEeNIM

- BBINOJHJEMOMY 00BbeMy paOOThl M MHTEHCHBHOCTH TPYAA, CIOCOOHOCTH COXPAHATH BBICOKYIO
PpaboTOCITOCOOHOCTH B AKCTPEMAIBLHBIX YCIIOBUSIX, COOTIOICHHUIO CITYKEOHOM TUCIIUTIITNHBI;

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;

- Ka4eCTBY BBINIOJHEHHOW pabOThl (MMOATOTOBKE JTOKYMEHTOB B COOTBETCTBHH C YCTAHOBJIEHHBIMHU



TpeOOBAHUSAMH, MTOJTHOMY U JIOTHYHOMY H3JIOKEHUIO MaTepuaa, IOPUANYECKH IPaMOTHOMY COCTaBIICHUIO
TOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX U TPAMMATHYECKUX OLIHOOK);

- TpodecCHOHaTbHON KOMIETEHTHOCTH (3HAHMWIO 3aKOHOJATENbHBIX M WHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, MINPOTE MPO(HECCHOHATBHOTO KPYyro3opa, yMEeHHUI0 paboTaTh ¢ JOKYMEHTaMN);

- CIIOCOOHOCTH YETKO OpraHW30BBIBaTh W IIJIAHUPOBATH BBHIMOJIHEHHE IMOPYYEHHBIX 3aJaHUH,
YMEHHIO PallMOHAILHO MCIOJIb30BaTh pabodee BpeMs, pacCTaBIIsATh IPUOPUTETHI;

- TBOPYECKOMY IOJIXO/Ty K PEIICHUIO TIOCTaBICHHBIX 3a/1a4, aKTUBHOCTH M MHUIIUATHBE B OCBOCHUH
HOBBIX KOMIBIOTEPHBIX U MH()OPMAMOHHBIX TEXHOJIOTHH, CHOCOOHOCTH OBICTPO a1aNTHPOBATHCS K HOBBIM
YCIIOBHSIM U TPEOOBAHMSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 IOCJIEICTBUS CBOMX JICHCTBUI, IPUHUMAEMBIX PELICHUI.

3. Opuanyecknii oraesa Ne2

3.1. JIoIDKHOCTB — IVIaBHBIM IOCYIApCTBEHHBIN HAJTONOBLIN MHCIEKTOP IOPUANYECKOTO oTaea No2:

Hanuuue svicuieco obpazosanusi.

Kesanughuxayuonnvie mpebosanus k cmadicy TOCYNapCTBEHHOW TPAXKTAHCKON CITY>)KOBI WM CTaXKy
paboThI MO CHIENHUATBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE NMPEIbABISAIOTCS.

Hanuuue 6a3o6vix 3uanuii: Bkaovas 3HaHue ocHoB Koncrtutyuuu Poccuiickoit ®enepanuu,
3aKOHO/IATENbCTBA O IPOTUBOJACHCTBUM  KOPPYHIMH, (elepabHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepabHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii ®eneparnmu, mocraHosieHuit IIpaBuTtenbcTBa
Poccuiickoit ®enepanuy, HHBIX HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB IPUMEHUTEIBHO K HCIIOJIHEHUIO
TOJDKHOCTHBIX ~ OOS3aHHOCTEH; TMPaBOBBIX OCHOB TPOXOXKICHUS (emaepaabHON  ToCyaapCTBEHHOM
IPaKAAHCKON CITy>KObI; PaBWJI JIEJIOBOTO 3THKETa, MOpsAKa paboThl ¢ OOpallleHUsMHU I'pakaaH; MpaBWl U
HOpPM OXpaHbl TpyZJa, TEXHUKH O€30MacCHOCTM M IPOTHBOIOXKAPHOW 3aIlMTHI; CIYXKEOHOro pacrhopsika
Wucnekiyy; nopsaka padboTel co ciry>keOHoN nHpopMaren, HopsaKa padoThl ¢ NEPCOHAIBHBIMU JIaHHBIMU
¥ KOH(QHICHIMATBHON MH(pOpManueil; HHCTPYKIMH 10 JEJIONPOU3BOICTBY; BO3ZMOXKHOCTH M OCOOCHHOCTH
NPUMEHEHHUsSI COBPEMEHHBIX MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMI B TOCYIapCTBEHHBIX
opraHax, BKJIIOYas HCIOJb30BaHHE BO3MOXKHOCTEH MEXBEJIOMCTBEHHOIO JOKYMEHTOO0OpOTa; OOIMX
BOIIPOCOB B 001acTH o0ecreyeHust ”HPOPMAIIMOHHOM 6€30acCHOCTH; JOJKHOCTHOTO periiaMeHTa.

Hanuuue npogeccuonanvrvix sHanui:

B cdepe 3akononatensctBa Poccuiickoit @eneparnuu:

Hamorosenii komekc Poccuiickoii denepanun (4acte mepBas — cratbl 83-85 — B wactu ydera
HAJIOTOTLIATENBIINKOB, YacTh BTOpasi — cTaThs 333.33);

['paxxnanckwuii kogeke Poccuiickont deneparuu (4acThb repsasi — riiasa 3);

Konexkc 00 agMHUHUCTPAaTHUBHBIX NpaBOHAPYLIEHUAX (B YacCTH OTBETCTBEHHOCTH 3a HapyllEHHE
3aKOHOJATEIbCTBA O TOCYIAPCTBEHHON PErucTpalii HHANBUYaIbHBIX MIPEeIIpUHUMAaTENIeH);

®enepanbHbiii 3akoH oT 08 asrycra 2001 1. Ne129-03 «O rocymapcTBEHHOW perucTpanuu
IOPUINYECKUX JIMI U UHAWBUYAIbHBIX TPEANPUHUMATENICH;

Oenepanbubiii 3akoH oT 27 wmrons 2010T. Ne 210-03 «OO6 opraHuzanuy MperoCTaBlICHUS
rOCYJapCTBEHHBIX U MYHULMIIAIbHBIX YCIYI»;

OenepanbHblii 3akoH oT 28 gexadbps 2013 1. Ned43-d3 «O denepanpHOi UHPOPMAMOHHON
aJIpecHOi cucTeMe U 0 BHECEHUH u3MeHeHul B DenepanbHbli 3akoH «O0 0o0MmMX MPUHLUIAX OpraHu3aluu
MECTHOI0 caMoyImpasieHus B Poccuiickoit denepanuny;

Oenepanprblii 3akoH Poccutickoit ®eaeparmu ot 6 ampens 2011 . Ne 63-®3 «O0 31eKTpOHHOM
MOJITUCHY;

Oenepanbupiii 3akoH oT 24 wmronsg 2007 1. Ne 209-03 «O pa3BUTHUM MalloTO W CPEIAHETO
npearnpuHuMarenscTBa B Poceniickont @enepanumny;

®enepanbhblil 3ak0H 0T 02 Mmast 2006 r. Ne 59-03 «O nopsake paccMOTpeHHs 0OpaleHuil rpaskaan
Poccuiickoit denepanuny;

[Tocranosnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 30 centsiops 2004 r. Ne 506 «O06
yrBepkaeHuu [lonoxenus o enepanbHON HATOTOBOM CITYKOE;

[Tocranosnenue IlpaBurensctBa Poccuiickoit ®epepaun or 17 mas 2002r. Ne319 «O6
YIIOJIHOMOYEHHOM (peZiepaibHOM OpraHe HMCIOJHMTENIBHOM BJIACTH, OCYILECTBISIOIIEM I'OCYAApPCTBEHHYIO
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PETHCTPALNIO IOPUIMYECKUX JIMI, KPECThIHCKUX ((epMEepCKUX) XO3MHCTB, (PU3NUYECKUX JIUI B KAa4ECTBE
WHAWBUYaIbHBIX IPEANPUHUMATEIICH;

[TocranoBnenue IIpaBurensctBa Poccuiickoit @enepaunu ot 22 npekadbps 2011 r. Ne 1092 «O
MOPSAKE MPEICTABICHHUS B PErMCTPUPYIOLIMI OpraH MHBIMH TIOCYJAapCTBEHHBIMH OpraHaMU CBEICHHUN B
AIIEKTPOHHOU (hopMme, HEOOXOIUMBIX Ui OCYILECTBICHHUS T'OCYIApPCTBEHHOW PETUCTPALUH FOPUANIECKUX
JMI ¥ MHIVBHUIYaJIbHBIX NPEANPUHUMATENIEH, a TAaKkKe Ul BENCHUS €IUHBIX I'OCYIAAPCTBEHHBIX PEECTPOB
IOPUINYECKUX JIML U MHAUBUYAIbHBIX IPEANPUHUMATENICH;

IToctanoBnenue IlpaBurenscrBa Poccuiickoir @enepanuu ot 19 mas 2014 r. Ne462 «O pasmepe
IUIaThl 332 NPEJOCTaBJIEHUE COJEpKalMXcsl B EAMHOM rocynapcTBEHHOM pPEECTpe HOPUIUYECKUX JIUL U
EnvHOM rocynapCTBEHHOM peecTpe MHIMBUAYAJIBHBIX MPEANPUHUMATENIEH CBEICHUM U JOKYMEHTOB, U
IIPU3HAHUU YTPATUBILIMMU CUILy HEKOTOPBIX akToB IIpaBurenscTBa Poccuiickon ®denepanumny;

[Tocranoenenue IlpaButensctBa Poccuiickort @emepaumu or 3 wumrona 2014r1. Ne 615 «O06
YCTAQHOBJIEHMM pa3Mepa IJIaThl 33 MPEJOCTaBICHUE CBEIECHUHN M3 peecTpa JUCKBATU(UIMPOBAHHBIX JIMII, &
TaKke 00 M3MEHEHHH W MPU3HAHWW YTPATHBIIMMHU CHITy HEKOTOpBIX akToB IIpaBurtenmbcTBa Poccuiickoii
Oenepanuny;

ITocranosnenue [IpaBurenscrBa Poccuiickoit @enepauuu ot 16 aBrycra 2012 r. Ne 840 «O nopsinke
NoJJaYl M pPAcCMOTpeHMs >kajo0 Ha pemeHus M jeiictBus (Oe3nelicTBue) (enepanbHBIX OpPraHOB
UCIIOJHUTENBHOM BIACTM W MX JOJDKHOCTHBIX JIML, (PeAepalibHbIX TOCYIAapPCTBEHHBIX —CIY)KAlLUX,
JOJDKHOCTHBIX JIMIl TOCYIApCTBEHHBIX BHEOIOUKeTHbIX (oHAoB Poccuiickoit dDenepaunu, a Takxke
l'ocynapcTBeHHOM KOpOpauuuy 1o aTOMHOM 3HEprun «PocaTom» U €€ JOHKHOCTHBIX JIUID);

[Tpuka3z Munduna Poccun ot 22.06.2017 Ne99n «O6 yrBepxnenun Ilopsinka Bemenust Enunoro
rOCYyJapCTBEHHOTO pPEECTpa HAJIOrOIUIATENIBIIMKOB M O IPU3HAHUM YTPATUBIIMMM CHIIy IIPHUKA30B
MunucrepcerBa ¢unancoB Poccutickoit @enepanuu ot 30 centsadpst 2010 r. Nel16n u ot 7 centsiops 2011 r.
Nel06ny;

[Ipukaz Mundpuna Poccum ot 30.09.2016 Ne 169 «OO0 yrBepkaeHUH AIMUHUCTPATHBHOTO
pernameHta npepoctaBieHus dDenepanbHON  HANOrOBOW  CIy)XOOH TrocyIapCTBEHHOM yCIyrM IO
rOCYJapCTBEHHON PpEerucTpaluu OpUINYECKUX JHI, (U3MYECKHX JHMIl B KayeCTBE WHAMBUIYaJIbHBIX
npeArpUHUMaTeNeil U KpeCTbIHCKUX ((hepMepCKuX) X03sIMCTBY;

[Tpuka3z Munduna Poccun ot 15 sHBaps 2015 . Ne5SH «OO0 yTBepkaeHHMH AIMHUHHCTPATUBHOTO
pernamenta npeznoctaBieHus @DenepanbHON  HaMOroBoW  CiIyXO00H TroCyJapcTBEHHOH yciIyru 1o
MIPEIOCTABIEHUIO CBEICHUH M JIOKYyMEHTOB, cojepxkamuxcsi B EanHOM rocynapcTBeHHOM peecTpe
IOPUINYECKUX JIUI U ENMHOM rocyapCTBEHHOM peecTpe MHANBUIYaTbHbBIX IPEANPUHIMATENEH»;

[Tpukaz Munduna Poccun ot 30.10.2017 Nel65H «OO6 yrBepkaenun Ilopsinka Benenus Enqunoro
rOCYJapCTBEHHOTO peecTpa HOpUINYECKUX JHUI U EAMHOro rocynapcTBEHHOIO peecTpa MHIMBUAYAIbHBIX
NpEeANpUHUMATENeld, BHECEHUS MWCIPABIECHUM B  CBEACHUSA, BKIIOYEHHbIE B 3amucu  EauHOro
rOCYJapCTBEHHOTO peecTpa IOpUINUYECKUX JUI U EAMHOro rocynapcTBEHHOrO peecTpa MHIAMBUIAYAIbHBIX
IIPEANpUHUMATENE Ha JJIEKTPOHHBIX HOCHUTEINSIX, HE COOTBETCTBYIOIIME CBEICHHSAM, COJEpPXKAILIMMCS B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHECEHBI TAaKHE 3alUCH (HCIpaBlIeHUE TEXHUYECKOM OIIMOKM), U O
NPU3HAHUM YTPATUBIIMM CHITY NpHKa3a MunucrepctBa ¢puHancoB Poccuiickoit denepauun ot 18 despans
2015 1. Ne25n».

['maBHBIN rocy1apCTBEHHBIH HAJIOTOBBIM MHCIIEKTOP JOJIKEH 3HaTh MHbIE HOPMATHUBHBIE NIPAaBOBBIE
aKThl M CIYy)XeOHBbIE JOKYMEHTBI, DPETYIUPYIOLIUME BONPOCHI, CBSI3aHHBIE C OOJACTBIO U BUIOM €rO
npoeCCHOHATILHOMN CITYKEOHOM eI TeTbHOCTH.

Hnvie npogheccuonanvrvie 3nanusi:

- 3HaHMe rocynapcrBeHHsIx yeayr @HC Poccun,

- IOPSJIOK TOCYJapCTBEHHOM pEerucTpalui MHANBUIYaTIbHBIX IPEITPUHUMATENEH,

- TOpAIOK (OPMHUPOBAHUS W BeJeHHMS EIMHOrO rocyJapcTBEHHOTO peecTpa WHAMBHUIYaIbHBIX
npeanpunumareneit (EI'PUIT).

Hanuuue gynxyuonanbubix 3Hanuil:

- IOPAIOK TOCYJapCTBEHHOM PErucTpalui WHIMBUALYaIbHBIX IPEAIPUHUMATEIICH,

- yMEHHE MpPHUMEHATh JeHCTByIOIIee 3aKoHOAaTenbCcTBO Poccuiickoir ®enepamuu B chepe
roCyapCTBEHHON PETUCTPAllMi MHANBHIyaIbHBIX IIPEAIPUHAMATENCH,

- OCYILECTBJICHHE aHaIu3a JOKYMEHTOB, IPEJACTABISIEMbIX Ha TOCYJApPCTBEHHYIO PETUCTPALIUIO



WHJMBHUIYaJIbHBIX IPEANPUHUMATEIICH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecK);

- YMEHHeE MJIaHUPOBaATh, PAIMOHATILHO UCIIOJIL30BATh CIIY>)KEOHOE BpeMsl M IOCTUTaTh Pe3yibTara;

- KOMMYHHKATUBHbIC YMEHUS;

- YMEHHUE YIPABISTh U3MEHEHUSIMU.

Hanuuue npogpeccuonanvruix ymenui:

- OCYILECTBJIATh TOCYJApCTBEHHYIO PETHCTPALUI0 HWHAUBUAYAIBHBIX MpEAIpUHUMATENEH U
KpecThsiHCKHX (hepmepckux xo3siicTB (KD X);

- BegeHue GdenepanbHbIXx HHPOpManuoHHBIX pecypcoB — EI'PUII, EI'PH u mnpenocraBieHus
COZIEPIKAILMXCS B HUX CBEJICHUU.

Hanuuue gpynxyuonanohvix ymenuii:

- yMEHHE MpPHUMEHATh JEHCTBYIOIIEE 3aKOoHOIATeNnbCTBO Poccuiickoit Denepamun B cdepe
rOCy/IapCTBEHHOW pErucTpalvi HHAWBUIYaIbHBIX MPEANPUHUMATENICH U KpPECThIHCKUX (epMepCKux
x03s1iicTB (KDX),

- OCYUIECTBJICHUE aHaju3a JOKYMEHTOB, MPEJICTABISEMbIX HA TOCYJApCTBEHHYIO PErHCTPALIUIO
WHIUBUIyIbHBIX IPEANPUHUMATEINICH U KPECThSIHCKUX (pepMepckux xo3siucTB (KDX).

B yenax peanuzayuu 3adau u ynxyuil, 80310dcennvix Ha Omoen, 21a6uvili 20CYOapCmMEeHHbll
HAN0208blU UHCNEKMOP 00A3aH:

- OCYUIECTBJISIET B 3-X U 5-JHEBHBIN CPOK MPOLEYyPY IOCYIAPCTBEHHONW PErUCTpaluy IOPUANYECKUX JTHI]
Y TIOJIFOTOBKA CBUAETEILCTBA O TOCYIaPCTBEHHON PErUCTpaLUu.

- TpoOBepsAeT, MPEACTaBICHHbIE M1 TOCYJAapCTBEHHOW pErucTpalMd JOKYMEHTBl Ha IIOJHOTY,
JIOCTOBEPHOCTb CBEJIEHUHN, KOPPEKTHOCTh 3aII0JIHEHUSI.

- OCYILECTBIISIET CBOEBPEMEHHOE M TOYHOE BHECeHHE 3amuced B EQuHBIN rocyqapCTBEHHBIN peecTp
IOPUANYECKHX JIULL.

- OCYIIECTBISIET KOPPEKTHOE BeleHHE EIMHOro rocynapCTBEHHOTO peecTpa HOPUAUYECKHX JIUL,
aKTyalnu3alusg M aHalu3 cojepxkamuxcs cBeAeHui. [IpoBoauT MeponpusTvs, HalpaBlI€HHbIE Ha
obecriedeHre MOTHOTHI CBEJICHHH, COJepKALINXCS B peecTpax.

- KOHTPOJHUPYET COOJI0JEHNE 3aKOHOJATENbCTBA O TOCYJApPCTBEHHOW PETUCTPALUU OPUANYECKUMU
JIULaMU;

- OCYUIECTBJIIET B YCTAHOBJIEHHOM IOPSJIKE JEIONPOU3BOACTBO M XPAHEHUE JIOKYMEHTOB, B TOM UHCIE
«J1CII».

- cOOJII0JaeT ATUYECKHE HOPMBI U MpaBUjia B OOILEHUHU C COTPYAHUKAMH U HaJIOrOIMJIaTeNbLINKAM.

- coOJrofaeT NpU HUCIOJIHEHUH CBOUX OOS3aHHOCTEH IIpaBa M 3aKOHHbIE HHTEPEChl TpaKAaH U
OpraHu3aIui.

- UCTHOJHSIET 0053aHHOCTH BPEMEHHO OTCYTCTBYIOIIUX COTPYIHUKOB OT/ENA.

- BBIMIOJIHSET [IEPCOHAIbHBIEC TOPYUEHUS HAaYaJIbHUKA UHCIEKIINHY, €r0 3aMECTUTENIel U HadaJlbHUKA OT/eNa
IO CITY>K€OHBIM BOIIPOCAM.

Kpome moeo, enagmnwiii 2ocyoapcmeeHnubiii HaL0208blli UHCHEKMOP 00A3aH.

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- co0OmoaTh ciy>keOHbIN pacnopsanok Mucneknuy;

- coOJII0IaTh MPaBHJIa U HOPMBI OXPaHBI TPYIa U TEXHUKU OE€30MaCHOCTH;

- co0m0IaTh TPEOOBaHNUS YTBEP KICHHON MHCTPYKIUU 110 JIETIONPOU3BOACTBY B MHCHEeKINHY;

- cOOJII01aTh KOJIEKC 3TUKHU U CITyKEOHOTO MOBEIECHUS TOCYAAPCTBEHHBIX TPAKJAHCKHUX CITYKAIIUX
denepanbHON HATOTOBOU CITY>KOHI,

- XpaHWUTb TOCYJAPCTBEHHYIO, HAJOTOBYIO U HMHYI0 OXPaHSIEMYI0 3aKOHOM TaliHy, a TakXke He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3U C MCIOJIHEHHEM JOJKHOCTHBIX OOS3aHHOCTEH CBEIEHUS,
3aTparvBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAX/1aH;

- cooOlare MPEeACTAaBUTEN0 HAaHUMATEdsl O JIMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOJIHEHUH
JOJKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOKET MPHUBECTH K KOH(IUKTY WHTEPECOB, MPUHUMATh MEPHI 10
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEACTAaBIIATh B YCTAHOBJIEHHOM MOPSAKE MPEeIyCMOTpEeHHbIE (efiepaibHbIM 3aKOHOM CBEJICHUS O
70X07ax, 00 UMyIIecTBE M 00s3aTeNbCTBAX MMYIIECTBEHHOIO XapaKTepa, CBEICHUS O pacxojaax o cebe u



YjieHaX CBOEW CeMbH, a TaKKe CBEICHHA O pa3MelleHnH HHGOpMalMl B HHPOPMALUOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- coOmogate TpeboBaHUS 3aKoHOnmaTenbCcTBa Poccuiickoit depepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanuu, Ipyrux HOPMATHBHO IPABOBBIX aKTOB, NPHUKA30B (pacHOpsDKEHUM) U
nucem OHC Poccun, VYmnpasnenuss u HWHcnekuumu 1o HampasiieHUIo jesrtenpHocTd Otaena U o
IIPOXO0KJICHUN TPaKIAHCKOH CIIykKOBbI;

- coOMI0/IaTh OTPAaHUYCHHUS, BBHIOTHATH 0053aTENbCTBA H TPEOOBAHUS K CIYKeOHOMY MOBEICHUIO,
HE HapyIlaTh 3allpeThl, yCTAHOBJIEHHBIE JEHCTBYIOINM 3aKOHOAATeNnbCTBOM Poccuiickoit Penepanuy;

- HCIIOJHATH HMHBIC TOPYYEHHUS U OCYIIECTBIIATh WHBbIE (DYHKIMM IO TOPYYECHHUIO HavaIbHHUKA
Otnena (3a UCKIIFOYEHUEM HEIIPAaBOMEPHBIX );

- BHOCUTh TIPEAJIOKEHHUS IO COBEPIIEHCTBOBAHUIO paboThl OTnmena W MO B3aUMOJCHCTBHUIO C
ApyruMu nojpaszaenenusmu Mucnexknuy;

- IOKJIa/IbIBaTh pykKoBoAcTBY Otnena 000 Bcex BBIABICHHBIX HEIOCTaTKaxX B Ipeiesax CBOEH
KOMIIETEHIINH;

- npeacrasiaaTe Otaen n MHcneknuoo mo BompocaMm, OTHOCSIIMMCS K €r0 BEIEHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCS C JOKYMEHTaMH, HEOOXOIMMBIMU Ul BBIIIOJHEHUS BO3JIOKEHHBIX Ha OTxen 3ajad,
C JOKYMEHTaMH, OIpEeAeNsIOlMMU €ro TMmpaBa U OOS3aHHOCTM 10 3aMEIlaeMoil  JOHKHOCTH
rOCYJapCTBEHHOM I'pa)1IaHCKOM Ci1y>KObl, Ha OPraHU3aLMOHHO-TEXHUYECKHUE YCIOBUS, HEOOXOAUMBIE IS
WCIIOJIHEHUS UM JIOJKHOCTHBIX 00s13aHHOCTEH;

- 3aMpallvBaTh U MOJy4yaTh B YCTAHOBJICHHOM HOpsKE HEOOXOIUMbIE MaTepHajbl 110 BOIpOCaM,
OTHOCSIIMMCA K KoMrieTeHIun Otrena;

- 3HAKOMHUTBCA C OT3bIBAMH O MpOo(ecCHOHATBHON CIyXKEOHON JeATENbHOCTH U JAPYTUMU
JOKYMEHTaMH J0 BHECEHMsI MX B JINYHOE JIEJI0, C MaTepualaMu JUYHOIO Jiesla, a TaKXKe Ha MPUOOIIEeHUE K
JMYHOMY JIEJTy MMCbMEHHBIX O0BSICHEHUH U APYTHX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alIUTy CBOMX NIEPCOHAJIBHBIX JaHHBIX;

- Ha TPO(eCCHOHAIIBHOE PAa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanny;

- 3HAaKOMHUTBCA CO CBEIEHHUSMHU, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TaliHy, NpU HAIUYUHU
0(hopMIIEHHOT0 JI0TTyCKa K roCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€CTIeYeHHE C YUEeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha oObeIuHEeHHe B MNpo(decCHOHANbHBIE COI03bl (acCoLMalMM) Ui 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH NHBIE IOJIHOMOYMS, BXOJAIINE B KomneTeHuuo Otaena.

I'1aBHBIN rOCYJapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBIISIET UHBIC NPAaBa U UCIIOJIHSET UHBIC
0053aHHOCTH, TPEAYCMOTPEHHBbIE 3aKoHOAaTenbcTBOM Poccuiickoit ®Denepanuu, Ilonoxenuem o
denepanbHON HAJIOTOBOW CIIy»0e€, YTBEpKICHHBIM TocTaHoBieHneM IIpaBurenbctBa Poccuiickoit
@enepanu ot 30 centsaops 2004 Ne 506 "O6 yrepxknaenun Ilonoxenuss o denepanbHON HaATIOTOBOM
ciyx0e", Ilonoxxennem 06 Wucnekuuu, nojgoxenuem o6 Otnaene, mpukazamu (pacnopstkenusimu) OHC
Poccun, YOHC Poccun mo MockoBckoit o6mactu 1 MHCHIEKIMH, TOPYYEHUSIMU PYKOBOJICTBA MHCTIEKITHH.

['maBHBIA TOCYZApCTBEHHBIM HAJIOIOBBIM HHCIEKTOP 3a HEWCIIOJHEHWE WIM HEHaJIexallee
WCTIOJHEHUE JOJDKHOCTHBIX 00s3aHHOCTEH MOXKET OBITh MPUBIICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dppexmusnocms u pe3yrbmamueHocms npoheccuoHaIbHOU CYHCEOHOU 0esmeNbHOCIU 2lIAGHO20
20CY0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMCs NO CIe0VIOWUM NOKA3AMENAM

- BBINOJH’EMOMY 00BbeMy pabOThl M MHTEHCHUBHOCTH TPYAA, CIOCOOHOCTH COXPAHATh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- KQ4eCTBY BBHINIOJHEHHOW pabOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJIEHHBIMU
TpeOOBAHUSAMH, MTOTHOMY U JIOTHMHOMY H3JIOKEHHUIO MaTepuaia, IOpUIMUECKH TPaAMOTHOMY COCTABIICHHIO
JOKYMEHTA, OTCYTCTBHIO CTHIIMCTUYECKUX M IPaMMaTHYECKHX OLIMOOK);

- TpodecCuOHaTbHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M WHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO paboTaTh C TOKYMEHTaAMU);



- CIIOCOOHOCTH YETKO OpraHU30BBIBaTh U IUJTAHUPOBATH BBINOJIHEHHE IMOPYYEHHBIX 3aaHUH,
YMEHUIO PALlMOHATIBHO UCIIOIb30BaTh pabouee BpeMsl, PacCTaBIATh IPUOPUTETHI;

- TBOPYECKOMY MOJXOAY K PELICHUIO TOCTABJIEHHBIX 3a]a4, aKTUBHOCTH U MHUIIMATHBE B OCBOEHUU
HOBBIX KOMIIBIOTEPHBIX U HHPOPMALMOHHBIX TEXHOJIOIUH, CIIOCOOHOCTH OBICTPO aaNTUPOBATHCS K HOBBIM
YCIIOBHSIM U TPEOOBAHMSIM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIIEACTBUS CBOUX J€HCTBUI, IPUHUMAEMBbIX PELICHUH.

3.2. JIOIOKHOCTD — BEIYIIUH CIICMUATUCT-9KCOEPT FIOPUAMYECKOr0o oTaena No2:

Hanuuue svicuieco obpazosanusi.

Kesanugurxayuonnvie mpebosanus x cmadxcy TOCYAAPCTBEHHOW TPAKTAHCKON CITY>)KOBI WM CTaXy
paboThI 1O CHIENUAIBHOCTH, HAIIPABJIEHUIO TOATOTOBKHU HE MPEbABIISAIOTCS.

Hanuuue 6a306vix 3nanuu: BKitouyass 3HaHue ocHOB Koncrutynum Poccuiickoin ®enepannu,
3aKOHO/ATENbCTBA O IPOTHBOJACHCTBUM  KOPPYHIMH, (elepabHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii ®deneparmu, mocranoBieHuii [IpaBurenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IPABOBBIX AKTOB IPUMEHHUTEIBHO K HCHOJHEHUIO
TOJDKHOCTHBIX ~ OOS3aHHOCTEH; TMPaBOBBIX OCHOB TPOXOXKICHUS  (eepaabHON  TOoCyAapCTBEHHOM
IPaKAaHCKON CITy:KObI; IIPAaBUJI JEJIOBOTO 3THKETa, MOPsIKa paboThl ¢ OOpaIlleHUsIMU IpaKJaH; MPaBUI U
HOpPM OXpaHbl TpyZJa, TEXHUKH O€30MacCHOCTM M IPOTHBOIOXKAPHOW 3alllUThI; CIYKEOHOrO pacropsaka
Wucnekiuy; nopsaka padboTel co city>keOHoN nHpopMaren, HopsaKa padoThl ¢ NEPCOHAIBHBIMU JIaHHBIMU
¥ KOH(QHICHIMATBHON MH(pOpMaIMeil; HHCTPYKIUH 10 JeTIONPOU3BOACTBY; BO3MOYKHOCTH M OCOOCHHOCTH
IPUMEHEHHsSI COBPEMEHHBIX HH(OPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUIl B TOCYIapCTBEHHBIX
Opranax, BKIJIIOYas HCIOJBb30BAaHHE BO3MOKHOCTEH MEXBEIOMCTBEHHOTO JTOKYMEHTOOOOPOTa; OOIIMX
BOIIPOCOB B 0071acTH 00ecreyeHnst ”HPOPMAIIMOHHOM 6€301aCHOCTH; JOJKHOCTHOTO periiaMeHTa.

Hanuuue npogheccuonanvrvix 3nanuii:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

Hanoroseiii konekc Poccuiickoit denepanmu (4acte mepBas — cratb 83-85 — B yactu ydera
HAJIOTOTLIATETBIIMKOB, YacTh BTOpasi — cTaThs 333.33);

['paxxnanckwuii koaeke Poccuiickont deneparuu (4acthb repsasi — riiasa 3);

Konexkc 00 agMHUHUCTPAaTHUBHBIX NpPAaBOHAPYLIEHUSAX (B 4YacCTH OTBETCTBEHHOCTH 3a HapyllEHHE
3aKOHOJATEIbCTBA O FOCYIAPCTBEHHON PErucTpalui MHAMBUAYAJIbHBIX MIpEeIIpUHUMATENCH);

@enepanbHbiii 3akoH oT 08 asrycra 2001 1. Ne129-03 «O rocymapcTBEHHOW perucTparuu
IOPUINYECKUX JIMI U UHAWBUYAIbHBIX IPEANPUHUMATENIEH

Oenepanbubiii 3akoH oT 27 wmrona 2010r. Ne 210-03 «OO6 opraHuzaiuu MpeaOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUILIMIIATbHBIX YCIYT»;

OenepanbHblii 3akoH oT 28 gexadbps 2013 1. Ned43-d3 «O denepanpHOi UHPOPMALMOHHON
aJIpeCHOI cucTeMe U O BHECEHUM M3MeHeHul B PenepanbHbli 3aKkoH «O0 00MmKX MpUHLUIAX OpraHu3aluu
MECTHOI0 caMoyImpasieHus B Poccuiickoit denepanuny;

Oenepanbhbiii 3akoH Poccuiickoit @eneparym ot 6 ampenst 2011 . Ne 63-D3 «O0 »rekTpoHHOU
MOJITUCHY;

Oenepanpablii 3akoH 0T 24 wronms 2007 1. Ne 209-03 «O pa3BUTHH MaJIOTO W CPETHETO
npearnpuHuMarenscTBa B Poceniickont @enepanumny;

®enepanbhblil 3ak0H 0T 02 mast 2006 r. Ne 59-03 «O nopsake paccMOTpeHHs 0OpalieHuil rpaskaan
Poccuiickoit denepanuny;

[Tocranosnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 30 centsiops 2004 r. Ne 506 «O06
yrBepxkeHnu [lonoxxenus o denepaibHON HAIOTOBOM CITYX)Oe»;

[Tocranosnenue IlpaBurensctBa Poccuiickoit ®emepanun or 17 mas 2002r. Ne319 «O6
YIIOJTHOMOYEHHOM (heZiepallbHOM OpraHe HCHOJIHHUTENbHOM BJIACTH, OCYIIECTBIISIONIEM TOCYIapCTBEHHYIO
PETHCTPAINIO IOPUIMUYECKUX JIMI, KPEeCThbIHCKUX ((hepMepCKuX) XO3dHCTB, (PU3MYECKUX JIUI] B KayecTBE
MHAMBUYaTbHBIX PEANPUHUMATENEI;

[Tocranosnenue IlpaBurensctBa Poccuiickoit @enepamu ot 22 gekabps 2011 r. Ne 1092 «O
MOPSAKE MPEJCTABICHHUSI B PErMCTPUPYIOLIUII OpraH MHBIMH TI'OCYJAapCTBEHHBIMH OpraHaMU CBEIEHHUH B
ANIEKTPOHHOU (hopMme, HEOOXOIUMBIX Ul OCYILECTBIECHHUS I'OCYAapCTBEHHOM PErMCTpalUM HOPUANYECKUX
JMI ¥ MHAVBUYaJIbHBIX NPEANPUHUMATENEH, a TakKe Ul BEIECHUS €IUHBIX T'OCYAAPCTBEHHBIX PEECTPOB
IOPUIMUYECKUX JIMLL ¥ HHAWBUAYAIBbHBIX NpeIIpUHUMATEICH»;
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ITocranosnenue IlpaBurensbcrBa Poccuiickoit ®enepamuu ot 19 mas 2014 r. Ne462 «O pazmepe
IUIaThl 332 NPEIOCTAaBICHUE COIEPKAIMXCS B EAMHOM rocylnapCTBEHHOM pEecTpe HOPUIMYECKUX JIMI U
EnvHOM rocynapCTBEHHOM peecTpe MHIUBUAYAJIbHBIX MPEANPUHUMATENIEH CBEAECHUN M JOKYMEHTOB, U
IIPU3HAHNM YTPATUBIIMMU CHIIy HEKOTOPBIX akToB lIpaButensctBa Poccuiickon denepanuny;

[Tocranosnenue IlpaButensctBa Poccuiickort @epepaumu or 3 wumiona 2014r1. Ne 615 «O06
YCTAQHOBJIEHMM pa3Mepa IJIaThl 3a MPEJOCTaBICHUE CBEIECHUH M3 peecTpa JUCKBATU(UIMPOBAHHBIX JIMII, &
TaKke 00 M3MEHEHHM W MPU3HAHWM YTPATHBIIMMH CHIIy HEKOTOpBIX akToB IIpaBurenscrBa Poccuiickoit
denepanuny;

ITocranosnenue [IpaBurenscrBa Poccuiickoit @enepauuu ot 16 aBrycra 2012 r. Ne 840 «O nopsinke
MOoJIa4Yl M PACCMOTPEHHS >Kajlo0 Ha pemieHus U JeucTBus (Oe3neiicTBue) (denepaabHBIX OpPraHOB
UCTIOJIHUTEIBHOW BJIACTM M WX JOJDKHOCTHBIX JIML, (hefepalbHBIX TOCYAAPCTBEHHBIX CIY)KAIIHX,
JOJDKHOCTHBIX JIMII TOCYIApPCTBEHHBIX BHEOIOKETHBIX (oHmoB Poccuiickoir ®epepauumn, a Takxe
I'ocynapcTBEeHHOM KOpIOpaLuu 110 arTOMHOM sHeprun «Pocarom» U ee TOJKHOCTHBIX JIUIDY;

[Tpuka3z Munduna Poccun ot 22.06.2017 Ne99n «O6 yrBepxnaenuu Ilopsaka Benenuss Exnnoro
rOCYyJapCTBEHHOIO PEECTpa HAJIOrOIUIATENBIIMKOB M O NPHU3HAHUM YTPaTUBIIMMM CHIIy IIPHUKA30B
MunucrepcrBa ¢unancoB Poccutickoit @enepanuu ot 30 centsadpst 2010 r. Nel16n u ot 7 centsops 2011 r.
Nel06ny;

[Tpukaz Munduna Poccuu ot 30.09.2016 No 169 «OO0 yTBepKaeHUHM AJTIMUHHCTPATHBHOTO
pernamenta npepoctaBieHus @DenepaabHOM  HaJOroBoW  CiIyXOOH TroCyZapcTBEHHOH yCiIyru 1o
rOCYJapCTBEHHON PpErucTpaluy OPUIUYECKUX JHL, (U3UYECKUX JIMI B KayeCTBE WHAMBUIYaJIbHBIX
IpeArpUHUMATeNeil U KpeCTbIHCKUX ((pepMepcKuX) X03sMCTBY;

[Tpuka3z Munduna Poccun ot 15 suBaps 2015 . Ne5u «OO0 yTBepkaeHHH ATMHUHHCTPATUBHOTO
pernamenTa npenocraBieHuss denepasbHOM  HAJIOrOBOM  CIyXO0OH TroCylapCTBEHHOM YCIYIM IO
IIPEIOCTABIICHUIO CBEICHUN M JIOKYMEHTOB, COAepKamuxcsi B EIMHOM rocynapcTBEHHOM peecTpe
IOPUINYECKUX JIMI U ENMHOM rocyjapCTBEHHOM peecTpe MHANBUYaIbHbBIX IPEANPUHUMATENEH»;

[Tpukaz Munduna Poccun ot 30.10.2017 Nel65H «OO6 yrBepkaenun Ilopsinka Benenuss Enqunoro
rOCYJapCTBEHHOTO peecTpa IOpUINYECKUX JUI U EAMHOro rocynapcTBEHHOrO peecTpa MHAMBUIYaTbHBIX
NpEeANpUHUMATENeld, BHECEHUS MWCIPABICHUM B  CBEACHUSA, BKIIOYEHHbIE B 3amucu  EauHOro
rOCYJapCTBEHHOTO peecTpa IOpUINYECKUX JHUI U EAMHOro rocynapcTBEHHOIO peecTpa MHIMBUAYAIbHBIX
IIPEANPUHUMATENEN HA JJIEKTPOHHBIX HOCUTEINSX, HE COOTBETCTBYIOIIME CBEACHUSM, COIEpPXKAILIUMCS B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHECEHBI TAKHE 3allUCH (HCIpaBJI€HUE TEXHUYECKOM OIIMOKM), U O
NPU3HAHUM YTPATUBIIMM CHITY NpuKa3a MunucrepctBa ¢puHancoB Poccuiickoit denepanun ot 18 deBpans
2015 r. Ne25n».

Benymmuii cnennanuct-3KcnepT AOJKEH 3HATh MHbIE HOPMATHUBHBIE MIPABOBbIE aKThl U CIIY)KEOHBIE
JOKYMEHTBI, PEryJIHpYIOIUe BONPOCHl, CBSA3aHHBIE C OOJACTBIO U BHJIOM €ro MnpogecCHOHaIbHOU
CITy>K€OHOH eI TeTbHOCTH.

Hnvie npogheccuonanvrvie 3nanusi:

- 3HaHMe rocynapcreeHHbIx yeiyr @HC Poccun,

- IOPSJIOK TOCYTapCTBEHHOM pEerucTpallui MHANBUIYaTIbHBIX IPEITPUHUMATENEH,

- MOpAIOK (OPMHUPOBAHUS U BeJeHHMS EIMHOTO ToCyZapCTBEHHOTO peecTpa WHAMBHIYAIbHBIX
npeanpunumareneit (EI'PUIT).

Hanuuue ynxyuonanbubix 3Hanuil:

- IOPSJIOK TOCYJapCTBEHHOM perucTpalui HHIMBUYaIbHBIX IPeITpUHUMATENEH,

- yMEHHEe IMpHUMEHATh JeicTBymomee 3akoHonaTenbcTBO Poccuiickoit denepaunnu B chepe
roCy/1apCTBEHHON PETUCTPAllMU UHAWBUIYaJbHBIX IPEIIPUHUMATENCH,

- OCYILECTBJICHHE aHaIu3a JOKYMEHTOB, IPEJACTABISIEMbIX Ha TOCYJApPCTBEHHYIO PETUCTPALIUIO
WHUBUAYAJIBHBIX MIpeANpUHUMATENEH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIeCcKH ),

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOJIB30BaTh CIYKEOHOE BpeMs M IOCTUTATh PE3yIbTaTa;

- KOMMYHHMKAaTHUBHBIE YMCHHS,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvhvix ymenui:



- OCYHIECTBJISAITh TOCYJApPCTBEHHYIO PpErHMCTPALlMI0 HWHAMBUAYAJIbHBIX NpPEAIpPUHUMATENEH U
KpeCThIHCKUX (pepmepckux xo3siicTB (KDX);

- BeneHue ¢exnepanbHbix HHPOpManuoHHblx pecypcoB — EIPUIL, ET'PH u mnpenocraBienus
COJIEPIKAIIMXCS B HUX CBEICHUM.

- yuet cBefienuid, copepskammxcs B ETPIOJI, EI'PH, peectpe nuckBanuduimpoBaHHbIX JIAL.

Hanuuue gpynxyuonanohvix ymenuii:

- yMEHHE IMpPHUMEHATh JEHCTBYIOIIEE 3aKOoHOIATeNbCTBO Poccuiickoit @enepamun B cdepe
rOCYJapCTBEHHON pEerucTpaluy HHIMBUAYAJIbHBIX MpPEANPUHUMATENCH U KPECThIHCKUX (PepMepCKux
x03s1icTB (KDX),

- OCYILECTBJICHHME aHaIu3a JOKYMEHTOB, IPEIACTaBISIEMBIX HAa T'OCYJApPCTBEHHYIO PETUCTPALHIO
WHIUBHUIyIbHBIX IPEANPUHUMATEIICH U KPECThIHCKUX (epMepckux xo3iucTB (KDX).

B yensax peanuzayuu 3adau u gyukyuil, 8o3znodxcenuvix na Omaoen, 20Cy0apcmeeHHbll HAN0208bll
UHCNEeKmop 00a3aH.

- IpPOBOJUTH aHAJIN3 JOKYMEHTOB, IPEIACTaBJICHHbIX B IHcHmekumMio a8 rocyIapCTBEHHOM
peructpanuu (pU3MIECKOro JHIA B KAUEeCTBE MHINBUIYAIHHOTO MPEIIPUHIUMATEIS; [UTS TOCY1apCTBEHHON
perucTpanyy U3MEHEHUl cBeAeHUN 00 MHIMBUAYaJIbHOM NpeANpHHUMATeNe, cojepxaimuxcs B Equnom
roCy/lapCTBEHHOM PEECTpPe MHAUBUAYAJIbHBIX MPEINPUHUMATENEH; Ui TOCYIapCTBEHHOM perucTpanuu
IpeKpalieHus: GU3NYEeCKUM JIMLIOM JIeATeIbHOCTH B KaueCTBE MHAMBUYAIBHOIO MpEANPUHUMATENS; A
TOCY/IapCTBEHHOW PErHCTpPAlliU KPECThIHCKOTO ((pepMepckoro) Xo3siicTBa; JUIsi TOCYIapCTBEHHOU
perucTpainyy U3MEHEHUH CBeIeHUI 0 KpecTbIHCKOM ((epmepckom) xo3siicTBe, coaepkamuxcs B Ennnom
roCy/lapCTBEHHOM PEECTPE UHIMBUIYAJIbHBIX MpEANpPUHUMATENIEH; Ul FOCYIapCTBEHHOW PETUCTpaluu
MIPEKPAIEHUST KPECThIHCKOTO ((epMEepCKOro) Xo3sWCTBa; I BHeCeHUS B EWHBIA rocynapCTBEHHBIN
peecTp MHIAMBHAYaJIbHBIX IpeIIpUHUMATENEeH CBEIEHUH O KpECTbIHCKOM ((hepMepcKoM) XO3sHCTBe,
co3nanHoMm 110 1 saBaps 1995 rona;

- IpUHUMAaThb U YTBEP)KIAaTh PELICHUs O TOCYIapCTBEHHOW PEerucTpaluu/oTKaze B rocyJapCTBEHHON
perucTpalny HHIUBUAYAIbHBIX PEANPUHUMATENEH U KpeCcThIHCKUX (PpepMepckux) xo3siicTs (KDX);

- KOHCYJIbTUPOBATh 3asBUTENIEH II0 BOMNPOCAM TOCYIJApCTBEHHOH PpErucTpanuy WHAWBHIYAIbHBIX
MpealpuHUMaTeneil U KpecThbSIHCKUX ((epMepCcKUX) XO3AHUCTB M MHBIM BOIpPOCaM, OTHOCSIIUMCS K
npeaMery aestenbHocTy Otaena;

- TNPOBOJUTH MEPOINPUATUS IO AaKTyalu3alud U KOPPEKTUPOBKE CBEIACHHI, COIAEp)KaluXcs B
EanHOM rocyzapcTBEHHOM peecTpe MHAMBUAYAIBHBIX IIPEIITPUHUMATENIECH IIPA COIIOCTABIEHUN CBEIECHUN
Ha OyMaXXHBIX U 3JIEKTPOHHBIX HOCUTENSX;

- B ciyyae CilyXeOHOM HEoOXOAMMOCTH, HalpaBiAThb MOTHBHpPOBaHHbIE  3alpochl B
[IPaBOOXPAHUTEIbHBIE OPraHbl, MMHHUCTEPCTBA U BEAOMCTBA C y4Y€TOM TpeOOBaHHMM 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu no 3amute MHPOpPMAaLHH;

- BECTH B YCTAaHOBJIEHHOM IOPSIIKE EJIONPOU3BOJICTBO U XPaHEHHE JOKYMEHTOB, B ToM uncie JICII,
OTHOCSIIUXCS K IpeaMeTy AestenbHoctu OTaena;

- coO0/1aTh 3TUYECKHE HOPMBI U TIPaBUIIa B OOIIEHUH C COTPYIHUKAMHU M HAJIOTOIIATEIIbIIUKAMH,

- coOmo/laTh MpH KCIOJIHEHWH CBOMX OOS3aHHOCTEW IpaBa M 3aKOHHBIE MHTEPEChl TpaKAaH M
OpraHM3alni,

- HCIOJIHATH 00S3aHHOCTH BPEMEHHO OTCYTCTBYIOUINX COTpYIHUKOB OTHena,

- BBIIOJIHATH NIEPCOHANIBHBIE IOPYUYEHUS HaYalbHUKA MHCIIEKIINY, €ro 3aMECTUTENEN U HauaJIbHUKA
Otnena no city>ke0HbIM BOITPOCaM.

- HUCIOJHATH WHBbIE O0S3aHHOCTH, MpPeAyCMOTpeHHbIe cT. 15 denepanbHOro 3akoHa OT 27 HIOJA
2004 roma Ne 79-@3 «O rocymapcTBeHHOW TpakaaHckol ciyxOe Poccuiickoit ®eneparum» s
roCy/1apCTBEHHOI'O I'Pa)AaHCKOI0 CITYKAaIlEero.

Kpome moco, eedywuii cneyuanucm-sxcnepm obs3au.

- obecrneynuBaTh COXPAHHOCTH CIYKEOHOIO yI0CTOBEPEHMUS;

- coOmonaTh cayxeOHbIl pacnopsiok MHcnekuuy;

- co0moaTh MpaBUJia M HOPMBI OXPaHbl TPY1a U TEXHUKH O€30I1aCHOCTH;

- coOmonaTh TpeOOBaHUS YTBEPKACHHOM HHCTPYKIIMHU TI0 ATIONPOU3BOACTBY B MHCIekny;

- co0moaTh KOJEKC 3TUKU U CIIy’KEOHOTO MOBEAEHUS T'OCYAAPCTBEHHBIX I'PAKIAHCKUX CIIyXKaIlUX
denepanbHOI HATOTOBOM CITYKOBI;



- XpaHWUTb TOCYJAPCTBEHHYIO, HAJOTOBYID M MHYIO OXpaHSIEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriiamarb CTaBIIME €My W3BECTHBIMU B CBSI3M C HCIIOJIHEHHEM JOJIKHOCTHBIX OOS3aHHOCTEH CBeleHUs,
3aTparvBaoIlle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

- coo0IIaTh NOPEICTAaBUTENI0 HAaHUMATeNls O JMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOJIHEHUU
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpast MOXKET MPUBECTH K KOH(IMKTY HHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIIATh B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
70X0/1aX, 00 MMYILECTBE M 00513aTeNbCTBaX UMYIIECTBEHHOIO XapaKTepa, CBEICHHS O pacxojax o cebe u
YjieHaX CBOEGW CEeMbH, a TaKKe CBEJACHHUA O pasMelmleHnH uHpopMaluu B WHPOPMALMOHHO-
TeJIEKOMMYHUKalIMOHHOU ceTu "MuTepuer";

- coOmogate TpeboBaHUS 3aKoHOnaTenbCcTBa Poccuiickoit dexepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanuu, Ipyrux HOPMATUBHO MPABOBBIX AaKTOB, MPUKA30B (paclopsukeHuid) u
nucem OHC Poccun, VYnpasnenus u HMHcnekuuu 1o HampaBleHHIO JesitenibHOCTH Othena u o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBI;

- cOOMIOIaTh OTPAHMYCHHUS, BBIOJIHATH 003aTENbCTBA M TPEOOBAHUS K CITYyKEOHOMY IOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIOJHATH HMHBIC TIOPYYEHHUS W OCYIIECTBIIATh WHBbIE (DYHKIMM IO TOPYYECHHUIO HavaIbHHUKA
Otaena (3a UCKIIIOUEHUEM HETIPABOMEPHBIX);

- BHOCUTh IPEUIOKEHHSI 110 COBEPIICHCTBOBaHUIO paboTel OThena M IO B3aUMOJEHCTBUIO C
JApYrUMU nojipasaeneHusamMu MHcnekuny;

- IOKJIAIbIBaTh pyKoBoACTBY OTnmenma 000 BcexX BBIABICHHBIX HEIOCTaTKaxX B MpeAesiaXx CBOECH
KOMIIETECHIINH;

- npeactaeiaTe Otaen n MHcnekuuio mo Bompocam, OTHOCSILMMCS K €ro BEAEHHIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHUTBHCS C JOKYMEHTaMH, HEOOXOIMMBIMU IS BBIITOJHEHHUS BO3JIOKEHHBIX Ha OTaen 3ajad,
C JIOKyMEHTaMHM, OINpeAeSAIOIMMU €ro ImpaBa MU OOS3aHHOCTHM IO 3aMellaeMoOd  JODKHOCTH
roCyAapCTBEHHOM TPa)KJTaHCKOM CITy»XObl, HA OpPTraHU3AIMOHHO-TEXHUYECKHE YCIIOBUS, HEOOXOIUMBIE NIJIst
WCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalliuBaTh U MOJy4YaThb B YCTAHOBJIEHHOM MOpPSAKE HEOOXOIMMBbIE MaTepUalbl MO BOIpOCaM,
OTHOCSIIMMCA K KoMmnieTeHiuu Otena;

- 3HAKOMHUTBCA C OT3BIBAMH O MpOo(ecCHOHAIbHON CIyXKeOHON IeATENbHOCTH U JAPYrUMHU
JOKYMEHTaMH J0 BHECEHMsI MX B JINYHOE JEJI0, C MaTepuallaMH JIMYHOTO JIela, a TaKKe Ha MPHOOILEeHHe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha TPOQeCCHOHAIBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
Oenepauny;

- 3HAaKOMHUTBCA CO CBEIEHHUSMHU, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TaliHy, NpU HAIWYUU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00ecTeyeHNe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CITy»KObI;

-Ha oObeIUHEeHHE B Mpo(decCHOHANbHBIE COI03bl (acCoUMalMM) Ui 3allUThl CBOMUX TIpaB,
COLIMAJIBHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYMS, BXOAAIINE B KomneTeHuo Otaena.

- OCYUIECTBJIATH WHBIE MOJIHOMOYHS, BXOAsIIKE B KomneTeHuo Otaena.

Benymmii crnienmanucT-sKenepT OCYIIECTBIsET HHbIE NpaBa M MCIOIHSAET HHbIE O0S3aHHOCTH,
MpeyCMOTPEHHBIE 3aKoHOJaTenbCcTBOM Poccuiickoir  ®Denepanuu, Ilonoxennem o dDenepanbHOU
HAJIOTOBON ciyx0e, yTBepxkJaeHHbIM noctaHoBieHueM IlpaBurtensctBa Poccuiickoit ®@enepauuu ot 30
ceHTs0pst 2004 Ne 506 "O6 yrBepxknenuu [lonoxenus o denepanbHON HaIoroBoi ciyxoe", [Tonoxxennem
06 Mucnekuuu, nonoxenueM o6 Otnene, npukasamu (pacnopspkenusimu) @HC Pocecun, YOHC Poccun
o MockoBckoii oonactu 1 MHcnekyu, nopydeHussMu pykoBojacTsa MHcneknuy.

Benymuii cnenuanucT-3KCHepT 3a HEMCIIOIHEHUE WM HEHAJIEKAIEe UCIIOHEHNE JTOKHOCTHBIX
00s13aHHOCTEl MOKET OBITh TNPHUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

Dppexmusnocms u pe3yrbmamusHOCMsb NPOGHeCCUOHATLHOU CILYHCEOHOU 0esimelbHOCIU 8e0yUle2o



cheyuanucma-sKkcnepma OYeHUs8aemcsl no C1eoylouwum noKa3amenim

- BBINOJIHSAEMOMY 00BeMy PabOTBHI M MHTECHCUBHOCTH TpPYyJa, CHOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAJIbHBIX YCIOBUAX, COOIIOAECHHIO CIIyKEOHON TUCIUIUINHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIITOJHEHUS TOPYICHUI;

- KaueCTBY BBINOJHEHHON palOoThI (MMOATOTOBKE JTOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMHU
TpeOOBaHUSAMHU, TIOJTHOMY M JOTMYHOMY H3JI0)KEHUIO MaTepHaia, IOPHINUYECKH TPAMOTHOMY COCTABICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- TpoecCHOHANBHONW KOMIIETCHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHM30BBIBaTh M IUIAHUPOBATH BBHIITOJHEHUE ITOPYYCHHBIX 3a/aHHH,
YMEHHUIO PallMOHATIBHO HCIIONIB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHUTETHI;

- TBOPYECKOMY MOJXO/y K PEIICHUIO IOCTABICHHBIX 3a]a4, aKTUBHOCTH U MHUIMATHBE B OCBOCHUU
HOBBIX KOMIBIOTEPHBIX U MHPOPMALMOHHBIX TEXHOJIOTHHA, CIIOCOOHOCTH OBICTPO aJanTUPOBATHCS K HOBBIM
YCIIOBUSIM U TPEOOBAHHSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICICTBHS CBOUX ACHUCTBUM, IPUHUMAECMBIX PEILICHUMN.

4. Otaen NoAroTOBKM 10KYMEHTOB

4.1 JIoJKHOCTD — TIaBHBINA TOCY/IAPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP

Hanuuue svicueco oopazosanus.

Keanugurxayuonnvie mpebosanus x cmadxcy TOCYAapCTBEHHOM TPa)KAAHCKOM CIIY>KObI MM CTaXy
paboTEHI IO CIIEIUATLHOCTH, HAIIPABJICHUIO TTOJITOTOBKH HE MPEIBSIBIISIFOTCS.

Hanuuue 6a306vix 3nanuii: BkIodas 3HaHue ocHOB Koucturymuu Poccuiickoit ®deneparuu,
3aKOHOJATEICTBA O IPOTHUBOJCHCTBUM  KOPPYIIUHU, (eNepalbHbIX KOHCTUTYIIHOHHBIX 3aKOHOB,
dbenepanpHbIX 3akOHOB; yka3oB IIpesumenta Poccuiickoit ®epeparnmu, nocranosneHuit IlpaBurtenbcTBa
Poccuiickoii ®enepaunu, HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB MPUMEHHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPAaBOBBIX OCHOB MPOXOXKIEHHS  (enepanbHOM  rocynapcTBEHHON
TPaXTaHCKOU CITYKOBI; MPaBWJI JETOBOTO 3TUKETA, MOPsAKa paboThl ¢ OOpalleHusMUA TPakIaH; MpaBUl U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH W MPOTHBOIMOKAPHOM 3aIlUTHI; CIYXKeOHOTO pacrhopsika
Wucnexkuuu; nopsijika paboThl co ciy>keOHOI nHpopMaluel, nopsiika padoTsl ¢ IEPCOHAIBHBIMU TaHHBIMU
1 KOH(UICHIMANBHON MH(pOpMalKeil; HHCTPYKIIMKU IO JIETONPOU3BOJICTBY; BO3MOXKHOCTH M OCOOCHHOCTH
MPUMEHEHHS] COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTH B TOCYIapCTBEHHBIX
OpraHax, BKJIIOYas HCIOJIb30BaHHE BO3MOXKHOCTEM MEXBEJOMCTBEHHOTO JIOKYMEHTOO00OpOTa; OOIIHX
BOMPOCOB B 0611acTu o0ecrieueHnss HHPOPMAIIMOHHOMN 0€30MacHOCTH; TOHKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanui:

B cdepe 3akononatenscTBa Poccuiickoit @eneparu:

- Hanmorossiit konexce Poccniickoit denepanuu;

- MepepanpHblii 3akoH oT 08 aBrycra 2001 r. Ne 129-®3 «O rocynapcTBeHHON perucTpanuu
IOPUINYECKHX JIMI] U MHIABUAYAIbHBIX MTPEIIPUHUMATENCH) (C M3MEHEHUSIMH U JIOTIOJTHEHUSIMH )

- @enepanbHblil 3akoH Poccuiickoit ®eneparun ot 6 ampenst 2011 r. Ne 63-@3 «O06 snekTpoHHON
TTOATIHCH,;

- @enepanbhbliii 3akoH oT 30 maprta 2015 1. Ne 67-®3 «O BHECEHUM W3MEHEHUW B OT/IEIbHBIC
3aKoHO/aTenbHble akThl Poccuiickoit deneparn B 4YacTh 0OECIIEUEHUs] JTOCTOBEPHOCTH CBEICHHM,
MPEACTABISIEMBIX TPU TOCYJIAPCTBEHHOM PErucTpalvy IOPUAUYECKUX JIMI W WHIUBHUIYaJIbHBIX
MpeANPUHAMATENICH;

- @epnepanbHblil 3ak0oH OT 29 uroHsA 2015 1. Ne209-®3 «O BHeceHMM M3MEHEHHM B OTIEIbHBIC
3aKOHOJaTeNbHbIe aKThl Poccuiickoit depepaluv B YacTUB BEJICHHS BO3MOKHOCTH HCIIOJIb30BaHUS
IOPUJIMYECKUMH JIMLIAMU TUTIOBBIX YCTAaBOBY;

- Ilocranosnenue IlpaButenbctBa Poccuiickoit ®enepaunn ot 22 nexadpst 2011 r. Ne 1092 «O
MOPSIIKE TPEICTABICHUS] B PETUCTPUPYIOLIMNA OpraH MHBIMU TOCYIapCTBEHHBIMU OpPraHaMH CBEICHHI B
ANEKTPOHHOU (popme, HEOOXOAUMBIX AJII OCYIIECTBICHHS TOCYJapCTBEHHON PETUCTpallii IOPUIUIECKUX
JUL ¥ UHAUBUIYAJIbHBIX MPEINpUHUMATENCH, a TaKKe I BEACHUSI €UHBIX TOCYAapCTBEHHBIX PEECTPOB
FOPUJINYECKHX JIUI] U MHIMBUAYAIbHBIX IPEANPUHUMATENICH;




- IlocranoBnenue IlpaButensctBa Poccuiickoit @enepaunu ot 19 mas 2014 r. Ne 462 «O pazmepe
IJIaThl 3a MPEAOCTaBJICHUE colep)Kalmxcss B EAMHOM rocynapcTBEHHOM peecTpe IOPUAWYECKUX JIUI[ U
EnvHOM rocynapcTBEHHOM peecTpe MHIAUBUAYAIbHBIX NPEIIPUHHUMATENEH CBEIEHUN U JOKYMEHTOB, U
MPU3HAHUM YTPATUBLUIMMH CUITy HEKOTOPBIX akToB [IpaButenscTBa Poccuiickoit denepannny;

- IIpukaz ®HC Poccum ot 13 wmrons 2012 r. NeMMB-8-6/37ncn «O0 opranuzanuu pabOThI
HAJOTOBBIX OpPraHoB IMpH TMepedauye JOKYMEHTOB POCCHUHCKHUX OpraHM3aluii, HWHIUBUIYaTbHBIX
npeanpuHIMaTeNnel, GU3NIEeCKUX JIUI, HE SBISIIOIUXCA WHANBUYAIbHBIMU MPEATPHHAMATENSIMH, B UHOU
HAJIOTOBBII Oprany;

- Ilpukaz Munduna Poccum ot 2 wmions 2012r1. Ne99H «AOMUHHCTPATUBHBIA pEriaMeHT
@DenepalibHOIl HAJIOTOBOM CIY>KOBI MO TPEJOCTABICHUIO TOCYIAapCTBEHHOW YCIYyTH IO OecIIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YMCIIE B MHCBMEHHOH (hopMe) HAJIOTOIUIATENBIIUKOB, IJIATEIBIIUKOB COOPOB H
HAJIOTOBBIX areHTOB O JIEHCTBYIOIIMX Hajorax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cOopax u
IPUHATBIX B COOTBETCTBUM C HMM HOPMATHBHBIX IIPAaBOBBIX AaKTaxX, IOPSAKE HCUYHUCIEHUS U YIUIAThI
HAJIOrOB U cOOpOB, MpaBax U OOS3aHHOCTSIX HAJOTOIIATENBIINKOB, TUIATENBIIUKOB COOPOB U HAJIOTOBBIX
areHTOB, MOJHOMOUHUSAX HAJOTOBBIX OPTaHOB M UX JIOJDKHOCTHBIX JIMIL, @ TAK)KE IO MPUEMY HaJIOrOBBIX
JeKapamui (pacueToB)y;

- IIpukaz ®HC Poccum ot 28 suBaps 2013 r. No MMB-7-6/43 «O06 yrBepxknenun [lopsaka
B3aMMOJICHCTBUS PETUCTPUPYIOIINX OPTaHOB IO MECTY HaXOXKJIEHUS PEOPraHU3yEeMbIX U CO3/1aBa€MbIX B
pe3yJibTaTe peopraHu3alui IPUINIECKUX JTHID;

- Ilpukaz Mundpuna Poccun ot 30 npexabps 2014r. Nel78H «OO6 yTBepxkaeHUU
AnmvuHHECTpaTuBHOTO perjamenta denepaibHON HATOTOBOM CIYXObI MPEIOCTaBICHUS TOCYAapCTBEHHOM
yCIyTU IO MPEICTaBICHHUIO BRIMUCKHU U3 EMUHOr0 rocy1apcTBEHHOTO peecTpa HallOrOIIaTeNbIIUKOBY;

- [lpuka3 Munduna Poccun ot 15 stHBaps 2015 r. Ne S «O0 yTBepk)IeHUN AJMHHUACTPATHBHOTO
pernmamenta mpenocraBieHus @DenepalbHON HAJIOroBOW CIy)KOOM TOCyIapCTBEHHOW YCIyrd IO
MIPEIOCTABIICHUIO CBEJIEHUN U JOKYMEHTOB, cojepxkamuxcsi B EaMHOM rocynapcTBEHHOM peecTpe
IOPUANYECKHX JIML M EMMHOM rocy1apcTBEHHOM peecTpe HHAUBUYaIbHBIX IPEAIPUHUMATEICHY;

- [Ipuka3z Munduna Poccun ot 30.10.2017 N 1651 "O06 yrBepxaenuu [lopsiaka Begenus Exunroro
roCylapCTBEHHOI'O peecTpa IOPUANUYECKUX JIML U ENMHOTO rocyapCTBEHHOTO peecTpa MHIANBUIYAIbHBIX
NpearpuHUMaTeseii, BHECEHHS HCIpaBJIEHUNH B CBEJCHMs, BKJIIOYEHHbIE B 3anucu EnuHoro
roCylapCTBEHHOI'O peecTpa IOPUANYECKUX JIML U ENMHOrO rocyapCTBEHHOTO peecTpa MHAMBHIYaIbHBIX
MpealpUHUMAaTeIel Ha AJIEKTPOHHBIX HOCUTENSIX, HE COOTBETCTBYIOIIME CBEACHHUSAM, COJAEpXKAIUMCS B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHECEHbI TaKHUE€ 3alUCH (MCIpPABICHNUE TEXHUYECKOW OIMOKH), U O
MPU3HAHUM YTPATUBIIUM CHIIy puKa3a MunucrepcTBa puHancoB Poccuiickoit @enepaunu ot 18 peBpans
2015 . N 258";

- Ilpukaz Munduna Poccun ot 30.09.2016 r. Ne 1691 «OO0 yTBep)kIeHUM AJIMHUHUCTPATHBHOTO
pernaMeHTa mnpenocTaBieHuss @DeneparbHONM HAIOroBoW ciayx00il ToOCyZapCTBEHHOM yciayru o
rOCy/IapCTBEHHOM PETUCTPALUU IOPUIAMYECKUX JINI, (PU3NYECKUX JIMI] B KadeCTBE WHJIMBUIYaTbHBIX
npeanpuHUMaTeNnell 1 KpeCThbsIHCKUX ((hepMepCKuX) X03sHCTBY.

I'maBHBINA TOCYapCTBEHHBIA HAJTOTOBBIM MHCIIEKTOP JOJKEH 3HATh WHbIE HOPMATHBHBIE MTPABOBHIC
aKThl U CIY)K€OHbIE JOKYMEHTHI, PEryJIHpYIOIIUE BOIPOCHI, CBSA3aHHBIE C O0OJACTbIO M BHJOM €rO
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Huvie npogheccuonanvrvle 3HaHus:

- IPUHLMUIIOB HAJIONOBOTO aAMHUHUCTPUPOBAHMUS,

- IpaBuUJI JEJI0BOI0 DTUKETA;

- TIOpsiiKa paboThI C OOpAIIEHUSIMHU TPAXKIaH;

- TIPaBIJI M1 HOPM OXPAHBI TPY/Ia, TEXHUKH 0€30TTACHOCTH U TIPOTHBOIIOKAPHOM 3aIUTHI;

- TIOpsiZIKa pabOTHI C TIEPCOHATILHBIMU JJAHHBIMH U KOHPUICHITUAIBHON HH(pOpMaInei;

- UHCTPYKIIUY I10 JEJIOIPOU3BOJICTBY;

- TIOpsAJIKa TOCYJapPCTBEHHON PEruCTpaIK IOPUINYECKHUX JINII, PU3MUECKUX JIUI] B KAYECTBE
WHIUBUAYaTbHBIX TPEIITPUHUMATENEH U KPECThIHCKUX ((PepMEpPCKHX) XO3SUCTB;



- TopsiiKa paboThl HAJIOTOBOTO OpPTraHa ¢ MaTepuajaMu W JOKYMEHTaMH, COJEPKaluMU
KOH(pUACHIIMATbHBIE CBEIeHUs 00 opraHu3anusax W (Qu3WYeckux Juiax, (GopMUpoBaHUE H
XpaHEHHE TOKYMEHTOB;

- TOPSIAKA TOCTAHOBKU HA Y4€ET, BHECEHUSI U3MEHEHUM B YUETHBIC JAHHBIE U CHATHUSA C ydeTa
(DUBUYECKUX JIUI] M OpTaHU3AIIHi;

- opsika (hopMUpOBaHUS M BeleHUs] EAMHOTO TocyIapCTBEHHOTO peecTpa IOPUIUICCKUX
mu (ETPYOJ);

- mopsanka (GopMUpOBaHHMA M BeleHHMS EQMHOTO  TOCYJapCTBEHHOIO  peecTpa
WHIWBHAYaIbHBIX npeanpuauMareneii (EI'PUIT);

- TmopsiAka mpenocraBiieHus cBeaeHud, conepxkammxcs B EIPKOJI, EI'PUIL, peectpe
TUCKBATU(UIIUPOBAHHBIX JIHII;

- OCHOBHBIC HaIlpaBJIEHUs OPTaHU3AINH Pa0OThI C HAJOTOIIATEbIIIMKAMH.

Hanuuue prHKZ/;MOHCl]ZbelX SHAHUIL:

- IPUHUHUIIBI PEJIOCTABIEHUS TOCYAAPCTBEHHBIX YCIIYT;

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIIYT;

- MOPSZIOK TIPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOH (hopme;

- TOHSTHE W TPUHUHUNBI (PYHKIIMOHUPOBAHUS, Ha3HAUCHUE MOPTala TOCYAAPCTBEHHBIX
YCayT,

- TIpaBa 3asiBUTEJIEH TIPU MOJIYUYEHUH I'OCYIAPCTBEHHBIX YCIIYT;

- 00513aHHOCTH TOCY/IapPCTBEHHBIX OPTaHOB, MPEIOCTABISAIONINX TOCYAAPCTBEHHBIE YCIIYTH;

- CTaHJapT TMPEAOCTAaBICHUS TOCYJapCTBEHHOM yCIyru: TpeOOBaHMUS U TMOPSAIOK
pa3paboTKHU.

Hanuuue 6azoevix ymernuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE IJIAHUPOBATH, PAIIMOHAIEHO UCTIOIB30BaTh CIIYKeOHOE BpeMs U JIOCTUTAaTh PE3yNbTaTa,

- KOMMYHUKaTHBHBIE YMEHUS;

- YMEHHUE YIIPABIATh U3MEHEHUSMU.

Hanuuue npogeccuonanvuvix ymenuil:

- OCYIIECTBIISATh TOCYJAAPCTBEHHYIO PETHUCTPAIUIO M y4eT (PU3MUECKUX JIHI], IOPUTUIECKUX
JIUI, UHIMBUTYAIIbHBIX NpeAnpuHuMaresneii u pepmepckux xo3siicts (KDOX);

- BeneHue (denepanbHbix uHpopManuoHHBIX pecypcoB — EI'PIOJI, ET'PUIL, a Ttakxke
peecTpa TUCKBATU(PUITMPOBAHHBIX JUIL U TIPEAOCTABJICHHS COJICPKAITUXCS B HUX CBEJICHUI;

- HEOOXOJUMBIX JUIA BBINOJTHEHUST paboThl B cdepe, COOTBETCTBYIOIICH HAIpPaBICHUIO
NEATENBHOCTH ~ OTJeNa, OCYIIECTBICHUS OKCIEPTU3bl IMPOSKTOB HOPMATHBHBIX IPAaBOBBIX aKTOB,
o0OecrieueHusl BBIIIOJIHEHUSI IIOCTABJIEHHBIX PYKOBOACTBOM 3a/ay, 3(P(GEKTUBHOTO IIJIaHUPOBAHUS
CITyKeOHOTO BpEMEHH, aHalli3a ¥ MPOTHO3UPOBAHUS AEATEIBHOCTH B MIOPYYCHHOU c(epe, UCIOIb30BaHMUs
ONbITA U MHEHHUS KOJUIET, paOOThl ¢ BHYTPEHHHUMH U MNepUPEpUHHBIMU YCTPONCTBAMHU KOMIIbIOTEpA,
UH(POPMAIIMOHHO-KOMMYHHUKAIIHOHHBIMU CETSIMU (B TOM 4YHCIIE C CEeThI0 MHTEepHET), B OmepanuoHHON
CHCTeMe, B TEKCTOBOM pEIaKTOpe, C JJICKTPOHHBIMH TaOJHWIAMH, C 0a3aMH JaHHBIX; YIIPaBJICHUS
ANIEKTPOHHON MOYTOM; MOrOTOBKY MPE3CHTAINH, HCIIOIb30BaHHS IPaUUeCKHX 00BEKTOB B AJIEKTPOHHBIX
AOKYMCHTAaX, MOATOTOBKHU HGHOBOﬁ KOPpPECIMOHACHINN U AKTOB UWHCIICKIIUH.

Hanuuue ¢pynxyuonanvuvix ymenuii:

- TIpeJOoCTaBJICHHE MH(POpPMAIIMK U3 PEeCTPOB, 0a3 JaHHBIX, BblJada CIPABOK, BBIMHUCOK,
JOKYMEHTOB, Pa3bsiCHEHUM U CBEJCHUN;

- pacCMOTpEHUE 3aMPOCOB, XOATalCTB, YBEIOMJICHUH, KaJ00;

- IPOBEJICHNE KOHCYJIbTALUM;

- BBIJAYa CBUAETEIBCTB M JPYTMX JOKYMEHTOB II0 pe3yibTaramM MpPeIOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH.

B yensax peanuzayuu 3adau u ¢ynxyuii, 6oznoxcenuvix na Omoen, 21a8Hbll 20CYOAPCMEEHHbI
Hano2708blll UHCNEKMOp 00A3aH:

- IIeYaTh JOKYMEHTOB FOCYAaPCTBEHHOM PETUCTPALMU IOPUINUECCKUX JIUIL;



- [1e4aTh JOKYMEHTOB IOCY1apCTBEHHON PETUCTPALUH NHIMBUIYAJIbHBIX IIPEAIPUHUMATEIICH;

- (hopMupOBaHME NAKETa JOKYMEHTOB O TOCYAAPCTBEHHOM pErucTpaluy AJs BbIAAYM 3asIBUTENIO;

- mepenaya cOPMHPOBAHHBIX MAKETOB JOKYMEHTOB O TOCYJAapCTBEHHOW PETUCTpPAllH B OTHAEN IO
paloTe C 3asiBUTEISIMM I BbIJJa4d 3asBUTEIISIM;

- mepenavya chopMUPOBAHHBIX MMAKETOB JOKYMEHTOB O FOCYIAapPCTBEHHOW PETUCTPAIMH IO TOYTOBBIM
OIUCSM B OTZieN oOecrieueH st Ul OTIIPABKY 3asIBUTEIIM;

- mevyarb U opopmiieHre BhIICOK 1Mo 3ampocam, MOCTYMUBIIUM U3 OT/ENa M0 paboTe ¢ 3asiBUTEIISMU;

- iepenada o(hOpMIICHHBIX BBIMHMCOK 0 3ampocaM B OTET 1O padoTe ¢ 3asBUTEIISIMU;

- WU3BATUE PETUCTPALMOHHBIX JEJI FOPUINYECKHUX JIMI M HHJIWBUAYAIbHBIX MpEANpPUHUMATENCH,
M3MEHUBIIUX MECTOHAXOXKJEHUE Ha JPYrol PEeruoH, 1Mo Hayajay PeopraHu3aliHd Yy>KOTO HOPHUAMYECKOTO
JIMIA U TPEKPALLCHUIO JACSITEIBHOCTH IIPU PEOPraHU3alMy 4yXOoro opuandeckoro jguna uz PKY «Hamor-
CepBuc» ®HC Poccun B MocKOBCKOH 00J1aCTH;

- (opMupoOBaHUE PErHCTPAIIMOHHOTO JieJia FOPUIUICCKOTO JIHIIA,

- (opmupoBaHUE PErHCTPAIIMIOHHOTO Jieja UHIUBUIYATbHOTO MPEeANPHHIUMATEIIS;

- COCTaBJICHHUE OMUCEN JOKYMEHTOB, COACPKAIIUXCS B PETUCTPALIMOHHBIX JIelaX IPUANYECKUX JIUIl U
WHJMBU1yaJIbHBIX TIPEANPUHUMATENECH;

- TIOATOTOBKA COMPOBOAUTEIIBHBIX MUCEM ISl EPECHUTKH PETHUCTPALIMOHHBIX JEJ IOPUIUISCKUX JTUIT
Y MHAUBUAYAIBHBIX NpeAnpuHUMaTesed B MHCIEeKIMU N0 MECTy ydeTa HajloroIuIaTeIblIIMKOB [P CMEHE
azpeca Ha JPYrou peruoH;

- MOATOTOBKA CONPOBOAMUTENIbHBIX IMHCEM W PETUCTPALMOHHBIX JOKYMEHTOB [UIsl IE€PEChUIKU
WNHcnekuuy no MecTy ydeTa HaJoroIaTelbIMKOB PYU PEOPraHU3aALNH FOPUIUYECKHUX JTHLL;

- mepenucka otaena ¢ wuHcnekuusmMu DHC Poccum u HanororuiatenplIMKaMH IO BOIMPOCY
roCyAapCTBEHHOM PEruCTPALMH IOPUANYECKUX JIML U UHAUBUIYAIbHBIX PEIIPUHUMATENCH;

- oOecrieyeHre B3auMO3aMEHIEMOCTH COTPYTHUKOB B OT/IEIIC;

- BBIIOJIHEHUE YKa3aHUW W PACHOPSHKEHUN HadalbHMKAa MHCHEKIMM M 3aMecTUTENs] HadalbHUKa
NHcnekuu, Kypupyronero JaHHOe HapaBJIeHHe paOOoThI;

- o0ecreueHne COXPaHHOCTH CIYKEOHBIX TOKYMEHTOB, OJaHKOB, MeyaTeil, MTaMIOB, UMYIIECTBA U
coOJTI0/IEHNE TTPABUIT UX UCTIOJIb30BAHMS;

- KOHTPOJIb U OpraHu3anus paboThl ¢ JTOKYMEHTaMH, UMEIOIIMMH OTPAHUYUTEIBHYIO MOMETKY «Jlms
CITYy’K€OHOTO TI0JIb30BaHU Y,

- BEJICHHE JKypHaJIa PETUCTPALIMK BXOSIINX TOKYMEHTOB ¢ TprudoM «JlJ1s c1y:keOHOTO TOJIb30BaHUs»;

- cO0JII0/IeHrE TTPaBUII SKCILTyaTallii OPITEXHUKHU, HE JOMYCKaTh K paboTe Ha TEXHUYECKUX CPEICTBAX
MMOCTOPOHHUX JIUII,

- COOMI0/IEHNE CPOKOB MCIIOTHEHUS JOKYMEHTOB, 3a/IaHUH, OPYYEHUI PYKOBOJCTBA,

- COXpaHHOCTh KOH(UACHIIMATBHOCTH CIIykeOHOI nHpopManuy;

- cOOMI0IeHUE MPABUJI JIEJIOBOTO OOIIEHHSI U HOPM CIIY)KeOHOTO ITHUKETA;

- OCYIIECTBJICHHE HHBIX QYHKITUN, TPETYCMOTPEHHBIX HHBIMH HOPMAaTHBHBIMHU MTPABOBBIMU aKTaMH
Poccuiickoit ®eneparuu, PHC Poccun, YOHC Poccun mo MockoBckoi 001acTH, a TakKe periiaMeHTaMu
Y UHBIMU BHYTPEHHUMH JIOKYMEHTAMH HHCTICKIIHH.

Kpome moeo, enasnulii 2ocyoapcmeennsili HAN0206b1li UHCNEKMOP 0053aH:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHNUS;

- co0moaTh ciykeOHbIN pacnopsanok MHcneknuy;

- coOJII01aTh MPaBHUJIa U HOPMBI OXPaHBI TPYIa U TEXHUKU OE€30MaCHOCTH;

- coOro1aTh TpeOOBAHMUS YTBEPKACHHOW HHCTPYKIIMHU TI0 JIETIONPON3BOACTBY B MHCTIeKny;

- cOOI0IaTh KOJIEKC 3THUKHU U CIYKEOHOTO MOBEICHUS FOCYJapCTBEHHBIX TPAXKAAHCKUX CITYXKAIIHUX
denepanbHON HATOTOBOU CITYKOHI,

- XpaHUTh TOCYJapCTBEHHYIO, HAJOTOBYI0 M MHYIO OXpaHJIEMYI0 3aKOHOM TaiiHy, a TaKke He
pasriiamiaTh CTaBIINE €My M3BECTHBIMHU B CBS3M C MCIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH CBENCHHS,
3aTparuBarOme 4YaCTHYIO JXU3Hb, YCCTh U JOCTOMHCTBO I'paKaaH;



- coO0IIaTh TPEACTABUTENI0 HAHUMATENs O JHYHOM 3aMHTEPECOBAHHOCTH TMPH HCIIOJTHEHUU
JOJKHOCTHBIX 00A3aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIUKTY MHTEPECOB, MPUHUMATh MEPHI IO
MIPEIOTBPALICHUIO TAKOTO KOH(DIUKTA;

- IPEACTABIIATh B YCTAHOBJIEHHOM MOPSAKE MPeIyCMOTpeHHbIE (efiepaibHbIM 3aKOHOM CBEJICHUS O
70X0J1aX, 00 MMYIIECTBE M 00513aTeNhCTBAX UMYIIECTBEHHOTO XapaKTepa, CBECHUS O pacxojax o cebe u
YlieHaX CBOEM CeMbH, a TakKe CBEIEHUS O pa3MelleHud uHpopMauud B HHGOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobOmonath TpeOoBaHUS 3aKoHoOnaTesnbcTBa Poccuiickoii denepanuy, HOPMATHBHO MPAaBOBBIX
akToB Poccuiickoit denepanuu, Ipyrux HOPMATHBHO IPABOBBIX AaKTOB, NPUKA30B (pacHOpSKEHUM) U
nmuceMm OHC Poccun, VYmpaenenuss u HMHcnekuud 1Mo HampaBieHHUIO JearesibHocTH Otnena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYXKOBI;

- cOOMIOIaTh OTPaHUYCHHUS, BHITIOTHATH 0053aTeIbCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- WUCTIOJHATh WHBIC MOPYYCHHUS M OCYIICCTBISATH HMHBIC (YHKIIUU 10 TIOPYYCHHIO HaYaIbHUKA
Otnena (3a UCKIIIOUEHUEM HETPAaBOMEPHBIX);

- BHOCUTHh TNPEIJIOKEHUSI TI0 COBEPIICHCTBOBaHUIO pPaboThl OTaena W MO B3aUMOJCUCTBHUIO C
ApYruMu nojapasaeneHusamu Mucnekuuy;

- TOKJIaJbIBaTh PYKOBOACTBY Otnena 000 BceX BBISBICHHBIX HEIOCTAaTKaX B TPEIEiiax CBOESH
KOMIIETEHIINH;

- npencrapiate Otaen u MHCHeknuio mo BOMpOcaM, OTHOCSIIMMCS K €ro BEJACHHUIO, B OpraHax
rocyJAapCTBEHHOM BIIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMHU, HEOOXOJAUMBIMU ISl BHITIOJTHEHHS BO3JIOKEHHBIX Ha OTAen 3aaad,
C JIOKYMEHTaMH, OIpEACISIIONMMA €ro TMpaBa W OOS3aHHOCTH IO 3aMEIIaeMOM  JOJIKHOCTH
rOCy/IapCTBEHHON TPa)kIaHCKOW CIIy>KObI, Ha OpraHU3alMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOIUMBIE ISt
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEHH;

- 3alpalmiMBaTh U MOTy4aTh B YCTAHOBIEHHOM TOpPSAKE HEOOXOJMMBbIE MaTepUaNbl MO BOMpPOCaM,
OTHOCAIIUMCS K KomriereHuu Otena,

- 3HAKOMHUTHCA C OT3BIBAMH O TMPO(EecCHOHANBHON CIyKEOHON MeATENbHOCTH U JAPYTUMHU
JIOKYMEHTaMH JI0 BHECEHUS MX B JIMYHOE JEJIO0, C MaTepuajiaMu JIMYHOTO Jiefa, a TAKXKE Ha TMPUOOIICHUE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allIUTy CBOUX MEPCOHATBHBIX JAaHHBIX;

- Ha mpodeccCHoHaIbHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEACHHUSIMHU, COCTaBISIOIMIMMHU TOCYJApCTBEHHYIO TalHy, NpU HAJIAYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha IEHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a roCyAapCTBEHHOM CITyKOBI;

- Ha oObenuHeHHWe B MNPOodecCHOHATBHBIE COIO3BI (acCOLMAlMM) IS 3allUThl CBOUX IIPaB,
COLIMAJTIFHO - PKOHOMHUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIIECTBJISITh MHBIEC TIOJTHOMOYHS, BXOIAIIME B KOMITeTeHIHI0 OTaena.

B yenax ucnonmeHuss 80310HCEHHBIX OOIHCHOCMHBIX 00A3AHHOCMEU 2IA6HbIU 20CYOapPCMEEHHbI
HAI0208bl1 UHCNEKMOP UMeenm Npago:

- BHOCHUTb TIPEIOKECHHSI TI0O COBEPIICHCTBOBAHUIO PaboThl OT/Iena U 10 B3aUMOJICHCTBHIO C
OpYTrUMU noapaszaeneHussMu Mucneknnu;

- TOKJIaJpIBaTh PyKoBOJCTBY OTaena 000 BcCeX BBIABJICHHBIX HEAOCTATKax B Tpejesiax
CBOEH KOMIICTCHIIMH;

- npenacrabnar Otaen u MHcnekuuio mo BompocaM, OTHOCSIIMMCS K €r0 BEJICHHUIO, B
OpraHax rocyJapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMH, HEOOXOIMMBIMU JIJIs BHITIOJTHEHHS BO3JIOKEHHBIX Ha OTaen
3a/1a4, ¢ JOKYMEHTaMH, ONPEACIISIONIUMH €ro TpaBa U 00sI3aHHOCTH IO 3aMENIaeMOi JTOKHOCTH
TrOCYJapCTBEHHOM  Tpa¥JaHCKOW  CIIyXObl, Ha OpPraHU3alMOHHO-TEXHUYECKHE  YCJIOBHUS,
HEO0OXOUMBIE IS UCTIOTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampamuBaTh M TOJy4aTh B YCTAHOBJICHHOM TOpSAJIKE HEOOXOIWMBIE MaTepHaNbl IO



BOIIPOCAM, OTHOCSIIIIUMCS K KomneTeHuu OTaena;

- 3HAKOMHUTHCA C OT3bIBAMU O TNPOGECCHOHATBHOW CIIy)KEOHOW MAESITeTbHOCTH W APYTUMHU
JOKYMEHTaMH J0 BHECEHHSI MX B JINYHOE JEJI0, C MaTepuallaMy JIMYHOTO JeJia, a TaKKe Ha MPHUOOLICHNE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allIUTY CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHAIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepaunu;

- 3HAKOMUTBCS CO CBEACHHUSIMH, COCTABISIOUIMMH FOCYIapCTBEHHYIO TailHy, MPU HATUYUU OPOPMIIEHHOTO
JIOITyCKa K TOCYAApCTBEHHOM TaliHE;

- Ha IEHCMOHHOE 00eCcIeueHne ¢ yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

- Ha O0beqUHEHHE B MPO(eCcCHOHANbHBIE COIO3bI (acCONMAIMM) Ul 3alIUThl CBOMX MpPaB, COLMHUAIBHO -
SKOHOMMYECKUX U MPO(ecCHOHATBHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOASIIME B KoMIeTeHIno OTaena.

['1aBHBINA rOCYJapCTBEHHBIN HAJOTOBbII MHCIIEKTOP OCYILECTBIISIET UHBIE PAaBa U UCIIOJIHIET UHBIC
00sI3aHHOCTH, TPEAYCMOTPEHHBIE 3aKOHOIATeIbcTBOM Poccmiickoii ®Deneparuu, [lonokenuem o
@DenepalibHOIl HANIOrOBOM ciyx0e, yTBEpKIEGHHBIM MocTaHoBiIeHHeM lIlpaBurensctBa Poccuiickoii
@eneparu ot 30 centTsaops 2004 Ne 506 "O6 yrBepxkaeHun Ilomoxxenuss o denepalbHON HATOTOBOM
ciyx06e", Ilonoxxennem 06 Wucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopstkenusmu) OHC
Poccun, YOHC Poccun o MockoBckoit o6nactu 1 MHCcniekuu, nopydyeHusiMu pykoBoicTBa MHcnekuuu.

['aBHBIA TOCYJapCTBEHHBI HAJIOrOBBIM HHCIEKTOP 3a HEHUCIIOJHEHUE WIM HEHaJJexallee
WCIIOJTHEHUE JTOJKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh NIPHUBIICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepaiuu.

Sgexmusnocmv U pezyrbmamusHOCms  NPOPECCUOHANLHOU  CIYHCEOHOU  0esmenbHOCU
cmapuie2o 20¢y0apCcmeenHo20 HA0208020 UHCHEKMOPA OYEHUBAEMC sl N0 C1e0VIOWUM NOKA3aMesIM

- BBINOJIHSIEMOMY 00BbeMYy pabOThl M MHTEHCHUBHOCTH TPYAQ, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIOJIHEHUS TOPYUCHUIA;

- KaueCTBY BBITIOJTHEHHOW PaOOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUM C YCTAHOBIICHHBIMU
TpeOOBaHUSMU, MOTHOMY U JIOTHYHOMY H3JIOKEHUIO MaTepuania, IOpUANYECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKHUX OMINOOK);

- mpodeccnoHaTbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M WHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CHOCOOHOCTH YETKO OpPTraHM30BBIBATH M IUIAHUPOBATH BBHIMOJHEHHE TMOPYYCHHBIX 3a/laHuH,
YMEHHIO pallMOHAJIBHO UCII0JIb30BaTh pabodee BpeMsl, pacCTaBIsITh IPUOPUTETHI;

- TBOPUYECKOMY TTOIXOY K PEIICHHIO MTOCTAaBIECHHBIX 3a/1a4, aKTUBHOCTH U WHUIIMATUBE B OCBOCHUU
HOBBIX KOMIBIOTEPHBIX U HH(OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO a1alTUPOBATHCS K HOBBIM
YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOMX JEHCTBUN, TPUHUMAEMBIX PEIICHUI.

5. Otnen mo padore ¢ 3asiBUTEIAMU

5.1 JI0JKHOCTE — CTapIlii TOCYIapPCTBEHHBIN HAJTOTOBBIM MHCHEKTOD

Hanuuue gvicuieco obpasosanus.

Keanuguxayuonnuvie mpebosanus x cmadgicy TOCYAAPCTBEHHON TPa)XXTaHCKOW CIYKObI WM CTaxy
paboTEhI 1O CIIEIUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a306vix 3nanuii: Hanuune 0a30BbIX 3HaHWM: BKIOYas 3HaHUE OCHOB KoHcTuTylmn
Poccuiickoit ~ ®enepanuu, 3aKOHONATENbCTBA O  MPOTHBOJCHCTBUU  KOPPYIMUUH,  (heJepalbHbBIX
KOHCTUTYLIMOHHBIX 3aKOHOB, (QenepaibHbIX 3aKoHOB; Yyka3oB Ilpesugenra Poccuiickoit ®eneparum,
noctanoBineHul IIpaBurensctBa Poccuiickoii ®denepauny, HWHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB
MPUMEHUTEIFHO K HWCIOJHEHUIO JOJKHOCTHBIX OOS3aHHOCTEH; TMPABOBBIX OCHOB TPOXOXKICHUS
denepabHON TOCYJAPCTBEHHON TPa)KTaHCKOW CIyXObI, MpaBUII JCTOBOTO 3THUKETa, MOpsAAKa pabOThI C
oOpamieHusAMU TpakKAaH; MpaBUI U HOPM OXpaHbl TPyJa, TEXHUKH OE30IMaCHOCTH U MPOTUBOMOKAPHOMN
3aIUTHI;, CITY)eOHOTO pacnopsnka MHcneknuu; mopsiaka paboTel co Ciy)keOHOM MH(pOpManmeid, mopsaka
paboOTBl C TMEepPCOHATLHBIMHA JAHHBIMH W KOHQUACHIMAIBHOW WHpOpMalMel; WHCTPYKIHUU IO




JEeTONPOU3BO/ICTBY; BO3MOXKHOCTH M OCOOEHHOCTH MPUMEHEHHS COBPEMEHHBIX HH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B TOCYIapCTBEHHBIX OpraHax, BKIIOYas HCIOJIb30BAHHWE BO3MOXKHOCTEN
MEXBEJIOMCTBEHHOTO JIOKYMEHTO000pOTa; OOIIMX BOIMPOCOB B 0OOJacTH obecrieueHus] WHGOPMAIIMOHHON
0€30MacHOCTH; JOJKHOCTHOTO perjlaMeHTa.

Hanuuue npogeccuonanvuvix sHanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

I'paxxnanckuii konekce Poccuiickont @enepanuu;

Tpynosoii koaekc Poccuiickoit denepaiuu;

@enepanbubiii 3akoH oT 08 aBrycra 2001 r. Ne 129-03 «O rocymapCTBEHHOW peTrUCTpaIiy
IOPUANYECKUX JIMI M UHUBUYaIbHBIX MpeANpUHUMAaTeNei» (C U3MEHEHUSIMHU U TOTIOJTHEHUSIMHU );

@enepanbublii 3akoH oT 28 ngekadps 2013 r. Ne 443-03 «O ¢enepanbHoil HHPOPMATMOHHON
aIpeCHOM CUCTEME U O BHECEHUU W3MeHeHul B DenepaibHblil 3aKk0H «O0 00IIKX MPUHIMIIAX OpraHU3aINH
MECTHOTr0 caMoyIpasiieHus: B Poccuiickoit @enepaum»;

3akon Poccuiickoit @enepannu ot 21 mapta 1991 r. Ne 943-1 «O Hanorossix opranax Poccuiickoit
denepanuny;

®enepanbublii 3akoH Poccuiickoit denepanuu ot 27 utong 2006 r. Ne52-O3 «O nepcoHAIbHBIX
TaHHBIX;

Oenepanbhblil 3akoH Poccuiickoit @enepannu ot 6 ampens 2011 r. Ne 63-O3 «O06 31eKTpOHHOM
MTOJIITHACH Y

O®enepanbhblil 3ak0H 0T 02.05.2006 Ne 59-@3 «O mopsiake paccMOTpeHHs OOpalleHuil TpaxaaH
Poccuiickoit denepanuny;

Oenepanbhbiii 3akoH oT 08 despans 1998 r. Ne 14-®3 «O6 olmiectBax ¢ OrpaHUYEHHOU
OTBETCTBEHHOCTbHIO;

®denepanbHbIi 3aK0H OT 26 Aekadps 1995 r. Ne 208-D3 «O06 akMOHEPHBIX 00IIECTBAX»;

[Tpukaz Mwundpuna Poccum ot 30.09.2016 Nel69m «OO6 yTBepkIeHUH AJIMHHHACTPATHBHOTO
pernaMeHTa mnpenocTaBieHuss @DenepanibHONM HAIOroBoW ciayk00il TOCyZapCTBEHHOM yciayru o
rOCy/lapCTBEHHOM PETUCTPALUU IOPUIANYECKUX JIHI, (PU3MUECKUX JHIl B KAueCTBE WHIUBUIYaTbHBIX
MpeanpuHUMAaTeNei U KPeCThIHCKHUX (PepMEpPCKUX) XO3SIICTBY;

npuka3 Munduna Poccun ot 18 despans 2015 r. Ne 2580 «O6 yrtBepxknenun Ilopsinka BeneHus
EavHOro rocynapcTBEHHOro peecrpa IOPUAMYECKHX JIMI W EAMHOrO rocynapcTBEHHOro peectpa
WHIUBUAYAIBHBIX TMpeANpUHUMATENeH, HCIpPaBICHUS TEXHUUYECKON OMMOKM B 3aMUCAX YyKa3aHHBIX
rOCy/IapCTBEHHBIX PEECTPOB, MPEAOCTABICHUS COJEPXKALIUXCS B HUX CBEACHUH U JOKYMEHTOB OpraHam
rOCy/IapCTBEHHON BIIACTH, HHBIM TOCYapPCTBEHHBIM OpraHaM, OpraHaM TOCyIapCTBEHHBIX BHEOIOIKETHBIX
(hOHI0B, OpraHaM MECTHOT'O CaMOYIPABIEHUS U Cy1aM»;

npuka3 Munduna Poccun ot 15 suBaps 2015 r. Ne 5 «O0 yTBepkaeHUU AJIMUHHCTPATUBHOTO
pernmameHta mpenocraBiieHus @DenepalibHON HaJOroBoW Ciy’k00il TrocylapCTBEHHOW yCIayru IO
IIPEIOCTABIICHUIO CBEJIEHUH W JOKYMEHTOB, cojepXkamuxcsi B EIMHOM rocylapCTBEHHOM peecTpe
IOPUANYECKUX JIML U EMUHOM rocy1apcTBEHHOM peecTpe UHIUBUIYaTbHBIX MpEAIpUHUMATEICH».

Crapmuii TOCyJapCTBEHHBIN HATOTOBBIN MHCIIEKTOP JOJKEH 3HATh WHBIE HOPMATHUBHBIE MMPABOBBIC
aKThl U CIYXeOHbIEe JTOKYMEHTBI, PEryJIHpYyIOIIHe BOIPOCHI, CBS3aHHBbIE C O0JAacThIO U BUAOM €0
npodeccuoHaNbHON CITYyKEOHOMN JEeSITEIIbHOCTH.

Unvle npogheccuonanvrvle 3Hanus:

- IpaBUJI JEJI0BOI0 DTUKETA;

- IOpsiJiKa 1Mo paboTe ¢ 0OpaIICHUSIMU TPaXK/IaH;

- TIPaBIJI M1 HOPM OXPAHBI TPY/Ia, TEXHUKH 0€30TTACHOCTH U TIPOTHBOIIOKAPHOH 3aIUTHI;

- IOpsIZIKA TI0 paboTe ¢ MePCOHATBFHBIMHU JAHHBIMH U KOH(UACHIINATBLHON HH(pOpMaIIUEH;

- UHCTPYKIIUU I10 JIEJIONPOU3BOJICTBY

- TIOPSAJIOK TOCY/IapCTBEHHOM PETUCTPAIIMU FOPUANUCCKUX JIUI, (PU3UUYECKUX JIUI] B KAUECTBE
WHIVBUIYaTbHBIX IPEAIPUHUMATENCH U KPECThIHCKUX ((epMEpPCKHX) XO3SIHCTB;

- MOPSJIOK MO0 paboTe HAJIOTOBOTO OpraHa ¢ MaTepualaMu U JOKYMEHTaMU, COAEPKAIUMU
KOH(UACHIIMATbHBIE CBeIeHUs 00 opraHu3anusax W (Qu3Wyeckux Junax, (GopMUpoBaHUE H
XpaHEeHue TOKYMEHTOB;



- TopsAJoK B3aumojeincTBus TeppuropuanbHbix opraHoB @HC Poccunm n OKVY «Hanor-CepBuc»
®HC Poccun npu peanmsamuu ¢ ucnoib3oBanueM AWNC «Hamor-3» ¢GyHKnuii meHTpaan3oBaHHON
00pabOTKM JOKYMEHTOB, MpPEACTAaBIseMbIX B Tepputopuanbubie opransl @®HC Poccum npu
rocyAapCTBEHHOM PEruCTPALMH FOPUANYECKUX JIUL U UHAUBUIYAJIbHBIX PEAIPUHUMATEIICH.

Hanuuue ¢pynxyuonanvuvix snanui:

- IOHATHE HOPMBI [IPaBa, HOPMATUBHOTO IIPABOBOI'0 AKTA, IPABOOTHOIIEHUN 1 UX IPU3HAKHU;

- IOHATHUE MPOEKTAa HOPMATUBHOTO TIPABOBOTO aKTa, MHCTPYMEHTHI U ATAITbI €ro pa3paboTKH;

- IOHATHE, IPOLIEypa PACCMOTPEHHS OOpallleHUM rpaXKaaH.

- IPUHLMIIBI IPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIYT;

- TpeOOBaHUS K MIPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT;

- TOPSOK, TpeOOBaHMA, 3Tanbl M NPHHLUIBI Pa3pabOTKH U NPUMEHEHHs aJIMUHUCTPATUBHOTO
periiaMeHTa;

- IOPSAOK MPEOCTABIICHHUS TOCYIapCTBEHHBIX YCIYT B 3JIEKTPOHHOM (hopme;

- IOHATHE U MPUHLIUIIBI (PYHKIIMOHUPOBAHUS, HA3HAYCHHE MTOpTaia roCy1apCTBEHHBIX YCIIYT;

- [IpaBa 3asBUTEJIEH MIPH MOITYYEHUU FOCY1apCTBEHHBIX YCIIYT;

- 00513aHHOCTHU T'OCYJapPCTBEHHBIX OPraHOB, IPEIOCTABISAIOIIMX IOCYAAPCTBEHHBIE YCIYTH;

- CTaHAAPT NPEJOCTaBICHUS TOCYAapCTBEHHOM yCIyTru: TpeOOBaHUS U MOPSIIOK Pa3pabOTKu.

Hanuuue npogeccuonanvmvix ymenuii:

- OCYILIECTBJISATh TOCYIapCTBEHHYIO PErMCTPAIMI0 U Y4eT (PU3NYECKUX I, IOPUAWYECKUX JIUII,
MHIUBUAYAJIbHBIX ITpearnpuHuMaresneii u pepmepckux xossiicts (KOX);

- BeneHue QenepanbHbix uHMopmanuoHHbIX pecypcoB — EI'PIOJI, EI'PUIl u mpenocraBneHus
COJIEPIKAILMXCS B HUX CBEJACHUI;

- YMEHHsI HeOOXOAUMBIE ISl BBHITIONHEHUS M0 paboTe B cdepe, COOTBETCTBYIONIEH HAMpaBICHUIO
NESTEIbHOCTH  OTJIeNa, OCYLIECTBIEHMUSI HKCIEPTU3bl IPOEKTOB HOPMATHUBHBIX IIPABOBHIX aKTOB,
o0OecrieueHrs BBIMIOJIHEHUSI TIOCTABJICHHBIX PYKOBOACTBOM 3a4ay, A((HEeKTUBHOTO IUIAHUPOBAHUS
CIIy>keOHOTO BpEMEHH, aHAJIM3a U NMPOTHO3UPOBAHUS JIEATENBHOCTH B IOPYUEHHOU cdepe, UCIIOIb30BAHUS
OIbITa U MHEHMs KOJUIET, IO paboTe C BHYTPEHHUMH M NepU(EpUIHBIMU YCTPOUCTBAMHM KOMIIBIOTEDA,
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIMU CETSIMU (B TOM 4uCle ¢ ceThlo VHTepHeT), B onepalnoOHHON
cucTeMe, B TEKCTOBOM pEIaKTOpe, C 3JEKTPOHHBIMHU TaONMLAMH, C 0a3aMM JaHHBIX; YIPaBJICHUS
AJIEKTPOHHOM MOYTOH; MOJrOTOBKU NMPE3EHTALM, UCIIOIb30BaHUS IpauuecKuX 0OBEKTOB B AIEKTPOHHBIX
JOKYMEHTaX, MOATOTOBKHU JIEJIOBOM KOPPECIIOHICHIINN U aKTOB MHCIIEKIINN.

Hanuuue ¢hynxyuonanorvix ymeHui:

- pa3zpaboTKa, paCCMOTPEHHUE U COTIIACOBAHNE IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB U IPYTHX
JOKYMEHTOB;

- IOATOTOBKA O(UIIMAIBHBIX OT3bIBOB HAa IPOEKTHl HOPMATHUBHBIX [TPABOBBIX AKTOB;

- IOATOTOBKA aHAJTUTHYECKUX, UH(POPMAIIMOHHBIX U IPYTHX MaTepUasoB;

- IPUEM U COTJIaCOBaHUE JOKYMEHTAIINH, 3asIBOK, 3asIBJICHMIA;

- BbIJ1a4a JIOKYMEHTOB, Pa3bsICHEHUN U CBEACHUI;

- aTTecTalusl, JOMYyCK, IprUeM KBaJu(UKAIIMOHHBIX 3K3aMEHOB;

- perucTpanus 1npas, IPeAMETOB;

- PacCMOTpEHHE 3aMPOCOB, X0/IaTallCTB, YBEOMIICHHH, 5Kaj00;

- IPOBEJICHUE KOHCYJIbTALINN;

- BbljIaya pa3pelleHMi, 3aKII0YeHUH, JIMIEeH3UH, CBUAETENbCTB, CEPTU(PHUKATOB, YAOCTOBEPEHUH,
MaTEeHTOB, HANpaBJIE€HUN M JPYruX AOKYMEHTOB IO pe3ylbTaTaM NpPeJOCTaBIEHUS TOCYJapCTBEHHOMN
YCIIyTH.

B yenax peanuzayuu 3adau u gynxkyui, 6o3nosxcennvix Ha Omoen, cmapuuii 20Cy0apCmeeHHblil
HA0208blll UHCNEKMOp 00SA3aH.!

— OCYILECTBJIATH JEATEIBHOCTh OT/ENa MO paboTe C 3asABUTENSIMHU IO BOIIpOCaM NMpuéma U BbIaYU
JOKYMEHTOB IOPUJIMYECKUX JMII W UWHAMBUIYaJIbHBIX NpEINpPUHUMATENEH, NPEICTaBICHHbIX Ha
rOCy/1apCTBEHHYIO PETUCTPALIHIO;

— OCYILECTBJIATH JEATEIBHOCTh OT/ENa MO paboTe ¢ 3aiBUTEISIMHU 10 PACCMOTPEHHIO 3asIBICHUIA,
oOpallleHu#, 3ampocoB, MPEAJIOKEHUH, Kano0 IpaXJAaH U IOPUIUYECKHUX JIMIl U MOATOTOBKE OTBETOB U
3aKJII0UYCHUH;




— OCYHWICCTBJIATH ACATCIBHOCTL OTJCJIa_I10 pa60Te C 3a4BUTCIIAMU IO NTPOBCACHUTIO MCpOHpI/ISITI/Iﬁ JJISL
BBISIBJICHUS M YCTPAHCHUIO ONIMOOK, JOMYLICHHBIX Ha TpHEME, IYTEM COIMOCTABICHHUS CBEICHH,
BHCCCHHBIX B Ea3y AAaHHBIX Ha 3JICKTPOHHBLIX HOCUTCIIAAX CO CBCACHUSIMU Ha 6YMa)KHbIX HOCHUTCIIAIX,
COACPIKAINXCS B PETUCTPALIMOHHBIX ACIaX HOPUANICCKUX JIUII;

— OCYLIECTBIIATH KOHTPOJb 332 COOJIOACHNEM 3aKOHOJATEIbCTBA O TOCYJApCTBEHHON PEruCTpanuu
IOPUMYECKUX JIMI M HWHIUBHAYAJIBHBIX HpEANPUHHMATENCH NPH HX CO3JaHUHU, DPEOPraHU3aluu u
JIMKBUJAIlMHU, a TAKKC IMPU BHCCCHHUU N3MEHECHHUH B YUpCAUTCIBHLIC JOKYMCHTBHI HOPHAWYCCKUX JIMI W
BHECEHNHM W3MeHeHMH B EaWHBIA TrocyqapCTBEHHBIM peecTp IOPHAMYECKHX JIMIl, HE CBA3aHHBIX C
BHECEHHEM HW3MCHCHHII B YUpPCAUTCIBbHBIC JOKYMCHTBHI IOPUANYCCKUX JIMILI, B EI[HHBIﬁ I‘OCYI[apCTBCHHBIfI
peecTp MHAMBUAYAJIbHBIX MpEINpUHAMATENC B YacTH COOJIOACHHUS CPOKOB TOCYIapCTBEHHON
perucTpaumy PUIRYECKUX JIUL U UHAMBUAYAJIBHBIX MIPEAITPUHUMATEIEH;

— y4acTBOBaTh B MPOBEICHUH MPO(ECCHOHATBHON MOArOTOBKH COTPYAHUKOB OT/eNa_Io paboTe ¢
3aJBUTEISIMU, X MIEPEIIOATOTOBKH, MTOBBIIICHHUS KBATN(UKAINN U CTAXKUPOBKY;

— KOHCYJBTUPOBATh 3asBUTEJICH MO BOMPOCAM 3aKOHOATEILCTBA O TOCYIAPCTBEHHOW PErHCTpaIMU
FOPUIAYECKUX JIULL;

— OCYLIECTBIISATH PACCMOTPEHUE 3asBIICHUI, 00OpaIleH!i, 3aIpOCOB, PEIT0KEHHH, )Kano0 rpakaaH
Y FOPUINYECKHX JIUII U TTOJITOTOBKA OTBETOB U 3aKITIOYCHHIA;

— OCYLICCTBIIATH MOJTOTOBKY IHCEM, 3alPOCOB M TPEIUIOKEHHIA, HANMPABIAEMbIX TPaXKIaHaM U B
OpraHM3aluH;

— OCYyHIECTBIIATh  paboTy Mo mpHeMy TeleOHHBIX OOpalleHHH  HaJOTrOIUIaTebIIUKOB,
nocrynaroumx u3 KoHTakT-1eHTpa;

— OCYHIECTBISITh paboOTy C JOKYMEHTaMH, HMMEIOIIMMHA OTPAHUYUTEIBHYI0 TIOMETKY «Jlis
CITyEeOHOTO MMOJIb30BAHUS;

— paboTath € JOKYMEHTaMH, HMEIOIIMMU OTPAaHUYUTEIBHYI0 NOMETKY «[lma cmyxeOHOTO
MIOJIb30BaHU;

— HOATO0TaBJIMBATH NPOCKTHI JOKYMCHTOB W CIIPABOYHBLIX MATCPHAIIOB IO MPEAMETY ACATCIIbBHOCTU
oTJena o paboTe C 3asiBUTENISAMU;

—  BBINIOJHATH ()OPMUPOBAHUE YCTAHOBJICHHON OTYETHOCTH MO MPEAMETY JESATEIbHOCTH OTJeNa 110
paboTe ¢ 3asIBUTEIISIMH;

— OpraHM30BbIBaTh OOECIEUEHUE COXPAHHOCTH CIYXKEOHBIX JOKYMEHTOB, OJaHKOB, Medyared u
IITaMIIOB;

— COoOMIoAaTh TMpH HCIOJHEHHH JOJDKHOCTHBIX OOS3aHHOCTEW TpaBa M 3aKOHHBIE HHTEPECHI
rpakiaH M OPTraHU3aLHi;

— BBITNIOJIHATE YKa3aHUd W IOPYYCHUSA HadaJlbHHMKAa HWHCICKOWU U 3aMeCTHTeNe HadJalbHUKA
HWHCIICKIINH, Ha4YaJIbHHUKA OTACIAa,

OCYIIECTBIISITh MHBIE (DYHKIMH, TMPEITYCMOTPEHHBIE HOPMATHBHBIMHU IPABOBBIMH aKTaMU
Poccwuiickoit ®@enepanuu, ®HC Poccun, YOHC Poccunm mo MocCKOBCKoi 0o0macT, a Takke
periaMeHTaMy U MHBIMU BHYTPEHHUMH JOKyMeHTaMu MHCnekuuu

Kpome moeco, cmapwuii 2cocyoapcmeennwiii 0653am.

- o0ecrieuynBaTh COXPAHHOCTH CIYKEOHOTO YI0CTOBEPEHUS;

- co0moaTh ciy>keOHbIN pacnopsanok Mucneknuy;

- coOJII0IaTh MPaBHJIa U HOPMBI OXPaHBI TPYIa U TEXHUKU O€30MTaCHOCTH;

- coOro1aTh TPeOOBAHMUS YTBEPKACHHOW WHCTPYKIIMH TI0 I€TIONMPON3BOICTBY B MHCIIeKIny;

- cOOI0IaTh KOJIEKC STHUKHU U CIY)KEOHOTO MOBEIECHUS FOCYJapCTBEHHBIX TPAXKAAHCKUX CITYXKAIIUX
denepanbHON HATOTOBOU CITYKOHI,

- XpaHUTh TOCYJApPCTBEHHYIO, HAJOTOBYK) W HMHYK OXPaHSAEMYK) 3aKOHOM TalHy, a TaKXe He
pasriamaTh CTaBIIME €My M3BECTHBIMHU B CBSI3U C MCIIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH CBeleHHUS,
3aTparuBaroIye YacTHYIO KU3Hb, YeCTh U IOCTOMHCTBO I'PaK/IaH;

- COO6H_[aTb NpeACTABUTCIIIO HAHUMATCIIA O JIMYHOM 3aMHTCPCCOBAHHOCTU HPHU HCIIOJIHCHHUU
JOJDKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOKET NMPHUBECTH K KOH(MIMKTY WHTEPECOB, IPUHUMATH MEPHI TI0
MPEJOTBPAILLCHUIO TAKOTO KOH(IIUKTA;



- IPEJICTABIIATh B YCTAHOBJICHHOM HOPSIKE MPETYCMOTPEHHBIE (eiepabHbIM 3aKOHOM CBEICHUS O
noxoaax, 00 UMyIIecTBE U 00s3aTeNhCTBAX UMYIIECTBEHHOTO XapaKkTepa, CBEACHHUS O pacxoaax o cebe u
4jieHaX CBOEGW CEeMbH, a TaKKe CBEJACHHUA O pa3MelmleHnH HH(opMaluu B WHPOPMALMUOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmogate TpeboBaHUS 3aKoHOnaTenbCcTBa Poccuiickoit depepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoil denepanuu, Ipyrux HOPMATHBHO IPAaBOBBIX aKTOB, NPHKA30B (pacnopsuKeHW) u
nucem ®OHC Poccun, VYmnpasnenuss u HWHcnekuumum 1o HampasiieHUIo jesrtenpHocTh Otaena w0
IIPOXO0KJICHUN TPaKIAHCKOH CIIykKOBbI;

- cOoOII0/IaTh OTPAHUYCHHUS, BBHIOIHATH 0053aTENbCTBA H TPEOOBAHUS K CIYKEOHOMY MOBEICHUIO,
HE HapyllaTh 3allpPEThl, yCTAaHOBJIEHHBIC JEHCTBYIOIMM 3aKOHOATENbCTBOM Poccuniickont Penepanuy;

- HCIIOJHATh HMHBIC TOPYYEHHUS U OCYIIECTBIIATh WHBbIE (DYHKIMM IO TOPYYECHHUIO HavaIbHHUKA
Otnena

B yenax ucnonnenus 6037100CEHHbIX OONHCHOCMHBIX 00SA3AHHOCMEN CMAPUWiul 20Cy0apCcmeeH bl
HAN0208blU UHCNEKMOP UMeem npago.

- BHOCUTh MPEUIOKEHHsI 10 COBEPLICHCTBOBAaHHIO paboThl OTAena M MO B3aUMOACHUCTBUIO C
ApyrumMu nojpaszzaenenusmu Mucnexkuuy;

- IOKJIa/ibIBaTh pykKoBoACTBY Otaena 000 BceX BBISBIEHHBIX HEAOCTaTKaXx B Ipezenax CBoeH
KOMIIETEHIINH;

- npeacrasiATe Otnen u MHCHEKnuio 1mo BompocaMm, OTHOCSIIMMCSA K €ro BEJIEHUIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C IOKyMEHTaMU, HEOOXOIMMBIMU ISl BBIIOJIHEHUS BO3JIOXKEHHBIX Ha OTzen 3a1ady, ¢
JOKYMEHTaMHU, OIPEIESIOLUIMMU €ro MpaBa u 003aHHOCTHU O 3aMEIaeMOM 10JIKHOCTH rOCy1apCTBEHHON
IpaXJaHCKON CITyObl, Ha OpPraHU3allMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE Ul UCIOJIHEHUS UM
JIOJKHOCTHBIX 00S13aHHOCTEI;

- 3alpaliMBaTh M MOJY4YaTh B YCTAHOBJICHHOM IOPsAJKE HEOOXOAMMBIE MaTepHajbl 110 BOIPOCAM,
OTHOCSIIIMMCA K KoMmrnieTeHIuu Otriena;

- 3HAKOMHUTBCS C OT3BIBAMH O HPOPECCHOHATBHOM CIIY)KEOHOH JesITeIbHOCTH M JAPYTMMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajlaMi JIMYHOTO JIeNa, a TAKKe Ha IPUOOILEeHNe K
JMYHOMY JIeJly MUCbMEHHBIX OObSCHEHUH U APYrUX JOKYMEHTOB U MaTe€pHasoB;

- Ha 3alIUTYy CBOMX NEPCOHAIBbHBIX JaHHbIX;

- Ha IpodeccuoHaNbHOE pa3BUTHE B IMOPAIKE, YCTaHOBIEHHOM 3aKOHOZAATenbcTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCS CO CBEACHUSMH, COCTABIIIONMMH TOCYAAPCTBEHHYIO TailHy, IpU HAJIWYMU O()OPMIIEHHOTO
JOIyCKa K TOCYAapCTBEHHOW TaliHE;

- Ha MIEHCUOHHOE 00eCIeUeHHe C YUeTOM CTa)ka OCY1apCTBEHHON CITyKOBI;

- Ha o0beAuHEeHue B MPOdeCcCHOHATBHBIE COIO3bI (aCCOIMALMM) ISl 3allUTHl CBOMX TPaB, COLMAIBHO -
HKOHOMHYECKUX U MPO(eCcCHOHAIBHBIX HHTEPECOB;

- OCYIIECTBIIATH WHbIE TOJIHOMOYHS, BXOJAIINE B KoMIeTeHuo OTaena.

Crapinii rocy1apCTBEHHBIN HAJIOTOBBII MHCIIEKTOP OCYILECTBISET UHbIE IIPAaBa U UCIIOJHSAET UHBIE
00s13aHHOCTH, TIPEIYyCMOTPEHHBIE 3aKOHONATeIhCTBOM Poccuiickoii ®Deneparuu, I[lomoxenuem o
denepanbHOl  HaMOroBOM ciyx0e, YTBEpXKAECHHBIM MocTaHoBieHHeM IlpaButensctBa Poccuiickoit
®enepanun ot 30 centsaops 2004 Ne 506 "O6 yrBepxaenuu I[lonoxxenuss o denepanbHON HATOTOBOM
ciyx6e", [Tonoxennem 06 MHcnekuuu, nonoxenueM o6 Otnene, npukazamu (pacnopspkeHusimu) @HC
Poccun, YOHC Poccun no MockoBckoit o0nactu u MHcnekium, nopydeHusMu pykoBoacTea MHcnekuuu.

Crapmmii TOCYIapCTBEHHBI HAJIOIOBBIM HWHCIEKTOP 3a HEUCIHOJHEHHE WM HEHAJJexallee
UCTIOJIHEHUE JIOJDKHOCTHBIX 00s3aHHOCTEH MOXKET ObITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickont denepanmu

Dghexmusnocms u  pezyrvmamugHocmy npogeccuoHanbHol  CAYHCeOHOL  OessmenbHOCU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEeHUBAEn sl N0 C1e0YIOWUM NOKA3AMENAM:

- BBINOJHJEMOMY 00BbeMy paOOThl M MHTEHCHUBHOCTH TPYZd, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCITOCOOHOCTH B AKCTPEMAJILHBIX YCIOBHIX, COOIOICHHUIO CITYKEOHOM TUCIIUTITNHBI;

- CBOEBPEMEHHOCTH 1 ONIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- KauecCTBY BBINOJIHEHHON palOoThI (MMOArOTOBKE JTOKYMEHTOB B COOTBETCTBUU C YCTaHOBJIEHHBIMU



TpeOOBAHUSAMH, TOTHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOpUANIECKH TPAaMOTHOMY COCTaBJICHUIO
TOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX U TPAMMATHYECKUX OLIHOOK);

- TpodecCHOHaTbHON KOMIETEHTHOCTH (3HAHMWIO 3aKOHOJATENbHBIX M HWHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBHOTO KPYyro3opa, yMeHHUI0 paboTaTh ¢ JOKYMEHTaMN);

- CIIOCOOHOCTH YETKO OpraHW30BBIBaTh W IUIAHUPOBATH BBHINOJIHEHHE IMOPYYEHHBIX 3aaHUH,
YMEHHIO PallMOHAILHO MCIOJIb30BaTh pabodee BpeMs, pacCTaBIIsATh IPUOPUTETHI;

- TBOPYECKOMY IOJIXOY K PEIICHHUIO MOCTABICHHBIX 33/1a4, aKTUBHOCTU U MHULIMATHBE B OCBOCHUU
HOBBIX KOMIBIOTEPHBIX U MH()OPMAIMOHHBIX TEXHOIOTHH, CHOCOOHOCTH OBICTPO aIalITUPOBATHCS K HOBBIM
YCIIOBHSIM U TPEOOBAHMSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MTOCJIECTBUS CBOUX JICHCTBHIA, IPHHUMAEMBIX PEIICH



