O0bsiB/IeHHE 0 TPUEMe JOKYMEHTOB VIl Y4aCcTHA B KOHKYypce Nel
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCKoM ciry:k0b1 Poccuiickoii
®enepanun B Mexpaiionnoii Uncnexkunu egepaibHoii HAJIOroBo# ciry:k0b1 NeS o
MockoBcKkoii 001acTn

Mexpaiionnas Uucnekius PenepaibHON HaIOroBo# ciayx0b1 NeS mo MockoBckoit obnactu (nanee -
Wucnekuus) B nuie Havanbuuka Mucneknun A.B. Kom3oBa, aeiictByroreii Ha ocHoBaHuM [looskeHust 00
Wucnekuuu, yrBepxaeHHoro npukasoM pykosoaureiss Y DHC Poccun mo MockoBckoii obnactu MakapoBoid
E.B., 28.05.2021 Nc(02-04/174@, oOBsABASCT O MpHEME JOKYMEHTOB I y4acTuss B KoHKypce Ne 1 Ha
3aMeIIeHUe BaKaHTHBIX JOJDKHOCTEH (epepanbHON roCyJapCTBEHHON TpaKAaHCKOH ciykObl B MHCHeKmu

(manmee — Konkypc):

Nen HaumeHoBaHue oTa€J1a HanmenoBanue | KonudectBo | KBagudukaumonHubie TpeGOBaHUSA
/m BaKaHTHOM BAKaAHTHBIX
J0JKHOCTH HOJIKHOCTe
['maBHBI BhICIIIEE 0Opa3oBaHue; 0e3
1 Otnen perucTpalvu 1 yuetra rocyJIapCTBEHHBI 1 MPEIbABICHUS TPEOOBAHUH K
' HAJIOTOILIATEBIIINKOB 1 HAJIOTOBBII CTaXy
WHCIIEKTOP
Crapuuii BBICIIICE 0Opa3oBaHue; 0e3
2 Otnen perucTpalvu 1 yuetra roCcyIapCTBEHHBI 1 MpeIbABICHUS TPEOOBAHUH K
' HAJIOTOIUIATEBIIINKOB 1 HAJIOTOBBII CTaXy
HWHCIIEKTOP
I'maBubII
BhICIIIEE 0Opa3oBaHue; 0e3
Otnen kaMmepallbHBIX IPOBEPOK | TOCYAAPCTBEHHBI 9
3. . . 1 npeabsIBICHIS TPEOOBaHUH K
Ne3 1 HAJIOTOBBII
CTaXy
WHCIIEKTOP
I'maBHbII
BbIclIee 00pa3oBaHue; 6e3
Otnen kaMepallbHBIX TPOBEPOK | TOCYAAPCTBEHHBI 9
4. . . 1 IpebsBICHUS TPEOOBaHUH K
Ne3 1 HaJIOTOBBII
CTaXy
WHCIIEKTOP
I'maBHbII
BbICILIee OOpa3oBaHue; 0e3
Otnen nHGOPMAITMOHHBIX roCynapCTBCHHBI p e
5. . . . 1 npeabsBieHUs TpeOOBaHUM K
TEXHOJIOTHIt 1 HAJIOTOBBII
CTaXy
WHCIIEKTOP
Otnen (huHAHCOBOTO Benymmii BbIclIee 00pa3oBaHue; 6e3
6. o0ecrnieueHus CIIeHaIUCT- 1 IpeIbsBICHUS TPEOOBaHUH K
IKCTIEPT CTaXy
I'ocynapcTBeHHBI BhICIIIEE 0Opa3oBaHue; 0e3
OTtnen kaMepanbHBIX TPOBEPOK . . 9
7. ¥ HaJIOTOBBIN 1 NpeabIBIEHNS TPEOOBAHNH K
Nel
WHCIIEKTOP CTaXy
I'maBHbII
BbICIIIee 0Opa3oBaHue; 0e3
OTtaen kaMepalbHBIX TPOBEPOK | T'OCYTapCTBCHHBI P o
8. . . 1 npeabsBiIeHUs TpeOOBaHUH K
Nel 1 HAJIOTOBBIN
CTaXy
HWHCIIEKTOP
Crapmmnit
BbICIIIee 0Opa3oBaHue; 0e3
Otaen yperynupoBaHus rocy1apCTBCHHBI P S
9. . . 1 npeabsBiIeHs TPeOOBaHUH K
3aJI0JKEHHOCTH 1 HAJIOTOBBII
CTaXxy
WHCIIEKTOP
l'ocynapcTBeHHBI BbIcIee 00pa3oBaHue; 6e3
Otnen yperyiaupoBaHus . o 9
10. 1 HAJIOTOBBII 1 MpeIbsBICHUS TPEOOBaHUHN K
3a/10J>KEHHOCTH
HUHCIIEKTOP CTaXYy




. l'ocynapcTBeHHBI BbIcIee 00pa3oBaHue; 6e3
KoHTponbHO-aHATUTHYECKH . o 9
11. - 1 HaJIOTOBBIN 1 MpeabsIBICHUST TPEOOBAHMI K
WHCIIEKTOP CTaxy
Otnen npeanpoBepOYHOTro l'ocynapcTBeHHBI BEICIIIEE 0Opa3oBaHume; 0e3
12. aHaM3a U uCTpeOOBaHMs 1 HaJIOTOBBII 1 NpeabsIBICHUS TPEOOBaHMA K
JIOKYMEHTOB HUHCIIEKTOP CTaxy
Crapuuit
BbICIIIeE 0OOpa3oBaHue; 0e3
Otnen kamepaiabHbIX TPOBEPOK | TOCYITapCTBCHHBI P S
13. . . 1 npeabsBIeHIUs TPeOOBaHUH K
Ne4 1 HaJIOTOBBII
CTaXy
MHCIIEKTOP
I'ocynapcTBeHHbI BEICIIIEE 0Opa3oBaHue; 0e3
Otnen paboThl € . . 8
14. 1 HAJIOTOBLIN 1 NpeabsIBIICHUS Tpe60BaHHH K
HAJIOTOIUIaTeIbIIIUKaAMH
WHCIIEKTOP CTaXYy
I'naBHEIH BBICIIICE OOpa3oBaHue; 0e3
15. IIpaBoBo# oTEN CIIELUAJIUCT- 1 npeabsIBICHIS TPEOOBaHUH K
JKCIIEePT CTaXy

JlenexxHoe coziepkanue GpeaepanbHbIX TOCYIapPCTBEHHBIX TPAXKIAHCKUX CITYKAIIHX

COCTOUT U3:
I'naBHbIi Crapmuii .
. . TI'ocynapcrBeHHbIN
rocyiapcTBeHHbII rocy/iapcTBeHHbIH

HAJIOTOBbIii HHCIIEKTOP

HAJIOTOBbIii HHCIIEKTOP

HAJIOTOBBIil HHCIIEKTOP

MecsgHOTO OKJIama B
COOTBETCTBUU C
3aMelaeMon JOKHOCTBIO
roCy/IapCTBEeHHOMN

N 17 842 pyO. 16 063 pyo©. 14 248 pyoO.
TPaXTAHCKOHU CITY>KOBI py py py
Poccuiickoit @enepanuu
(IOMKHOCTHOTO OKJIaJIa)
MecsyHOTO OKJIana B
COOTBETCTBUH C
11 789 py0. 9431, 10 021,11 199 pyo6. 9431, 10021 pyo.
MPUCBOCHHBIM KJIACCHBIM
YUHOM
ExxeMecsauyHoil Ha1O0aBKH 3a
BBICIIYTY JIET Ha 10 30% 10 30% 10 30%
roCy1apCTBEHHOMN JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJDKHOCTHOTO
TPpaXTaHCKOH CITyKOe oKJaza oKJaza oKJ1aza
Poccuiickoii @enepanuu
ExxeMmecssunoi Hag0aBKH K
OJDKHOCTHOMY OKJIay 3a
A Y OIaLy 30-40% 20-30% 20-30%
0coObIe YCIOBUS
N JOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJIDKHOCTHOT'O
roCy1apCTBEHHOMN
N oKJaza oKJIaza oKJ1aza
TPaKIAHCKON CITYKOBI
Poccuiickoit @enepanuu
ExemecsauHOl POIIEHTHOM
HaJa0aBKHU K JTOJKHOCTHOM
A A Y 710 45% 710 30% 710 30%
OKJTajTy 3a paboTty co
JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O JIOJIDKHOCTHOT'O
CBEIECHUSIMH,
OKJaaa OKJIaaa OKJIaaa
COCTAaBJIAIOLIUMH

TOCYIapCTBEHHYIO TAHY

B COOTBCTCTBHU C

B COOTBCTCTBHH C

[Ipemun 3a BEITIOTHEHYE MOJIOKEHHEM, MIOJIOXKEHUEM, B COOTBETCTBHHU C
0c000 BaKHBIX M CIOKHBIX YTBEPKACHHBIM YTBEPKICHHBIM ITOJIO’KEHUEM, YTBEPIKICHHBIM
3aJaHul IIpencraButenem [IpencraBurenem [IpencraBuTeneM HaHUMATEIS
HaHUMAaTEA HaHUMaTes
ExxemecsyHOrO JIE€HEKHOTO 1o 30% 1o 30% 1o 30%
MTOOIIPEHUS JIOIKHOCTHOTO JIOIKHOCTHOTO TIOIKHOCTHOTO




OKJIaza

OKJIaza

OKJ1aza

EnunoBpemenHoi
BBITUIATHI MTPH
MIPEIOCTaBICHUH
€KETOJTHOr'O
OTIJIAYUBAEMOT'0 OTITYCKa

BbIIIJIaTa B pa3Mepe ABYX
MCCAYHBIX OKJIaJI0B
ACHCIKHOI'0 COACPKaAaHUA

BbITIJIaTa B pa3sMepe ABYX
MCCAYHBIX OKJIaJI0B
ACHCIKHOI'0 COACpKaHUA

BbIIIJIaTa B pa3Mepe IBYX

MCCAYHBIX OKJIaJ10B

ACHCIKHOI'0 COACpKaHUA

B COOTBCTCTBHH C

B COOTBCTCTBHH C

(hemepalbHBIMU 3aKOHAMH
Y UHBIMU HOPMAaTHUBHBIMHU

MarepuanbHOM OMOIIH MIOJIOKEHUEM, IOJIOKECHHEM, B COOTBETCTBHU C
MIpU MIPEIOCTaBICHUH YTBEPKAECHHBIM YTBEPKAECHHBIM I0JIO’KEHUEM, YTBEPKACHHBIM
OTITyCKa IIpencraButenem [IpencraButenem [IpencraBuTeneM HaHUMATENA
HaHUMAaTes! HaHUMAaTes!
Hpyrux Beliar,
MIPeyCMOTPEHHBIX
COOTBETCTBYIOILUMHU

ITPaBOBBIMU AKTaMU

[IpaBo Ha yuacTHe B KOHKypce UMEIOT rpaxkiaaHe Poccuiickoit denepanuu, JOCTUTIIME BO3pacTa
18 ner, BuazeromMie TOCYHApCTBEHHBIM  si3bIKOM  Poccuiickoli  ®@exepannd ©  OTBEYAroIue
KBIM(UKAIIMOHHBIM TpPeOOBaHUSAM I 3aMEIEHUS BAaKaHTHOM JIOJDKHOCTU TPa)JTaHCKOW CITyXKOBbI,
YCTAHOBJICHHBIM B COOTBETCTBHUM C 3aKOHOAATENLCTBOM Poccuiickoin denepanuu 0 rocyJapCTBEHHOU
IPaXxIaHCKOHU CIIyK0e».

[Mopsimox mpoBeaenus Konkypca onpenensiercs @exepanbHbiM 3akoHOM 0T 27.07.2004 Ne 79-D3 «O
roCy/IapCTBEHHON TpaxkaaHckoil cinyx0Oe Poccuiickoit @enepannn», Ykazom [Ipesuaenta Poccuiickoii
®enepaunn ot 01.02.2005 Ne 112 «O KOHKypce Ha 3aMellEHUEe BAKaHTHOM JTOJKHOCTH IOCY1apCTBEHHON
rpaxaanckor ciayxOnl Poccuiickoit @enepauuny», [locranoBnenuem [IpaButensctBa PO ot 31.03.2018
Ne 397 "OO yTBep>KIEHUM €IMHOM METOAMKH IPOBENEHUS KOHKYpPCOB Ha 3aMEIICHHE BaKaHTHBIX
JOJDKHOCTEH TOCYAapCTBEHHOM TpakaaHckoil ciyxObl Poccuiickoit denepanyu M BKIIOYEHHE B
KaJpOBBIM pe3epB rocynapctBeHHbIX opraHoB", mpukazom ®HC Poccum ot 01.06.2018 Ne MMB-7-
4/371@ «O0 yTtBepxkaeHuu MeTOAMKH MPOBEIEHUS KOHKYPCOB Ha 3aMellleHHe BAaKaHTHOM JOKHOCTH
roCcyJIapCTBEHHOM TpakaaHcKon ciyxOb1 Poccuiickoit @enepannn B denepanbHO HATOTOBOM CiIyx)0e 1
[Topsiaka U cpoKOB pabOTHI KOHKYPCHBIX KOMUCCHH [T IPOBEIECHUS KOHKYpCa Ha 3aMelleHHe BaKaHTHON
JOJDKHOCTH TOCYJapCTBEHHOM TpaxaaHCKOW ciyxObl Poccuiickoit @enepanuun B DenepanbHON
HaJoroBoi ciyxo6e», mpukazom ®HC Poccun ot 19.03.2021 NeEJ1-7-4/371@ «O BHeceHHH U3MECHEHHI B
npunoxkernd Nel u «2 k npukazy ®HC Poccun ot 01 urons 2018r. NeMMB-7-4/371@».

B coorBerctBun ¢ m. 11 cr.16 ®enepanbHoro 3akona ot 27 wutonsg 2004 roma Ne 79-D3
«O TOCymapCcTBEHHOM TpaxmaaHCKoM ciyxkOe Poccuiickoit ®enepanun» TpakJaHUH HE MOXET OBITh
INPUHAT Ha TPaXIAaHCKYI0 ClIykOy B ciydyae NPHU3HAHUSA €ro He MPOIIEAIINM BOEHHYIO CIYXOy IO
MIPU3bIBY, HE UMESI Ha TO 3aKOHHBIX OCHOBAHMI, B COOTBETCTBUHM C 3aKJIIOYEHHEM IMPU3BIBHON KOMHCCUU
(3a MCKITIOYEHUEM T'paX</iaH, MPOLIEIINX BOCHHYIO CIIY>KOY MO KOHTPAKTY).

Jlyig yyacTusi B KOHKypce rpakKIaHMH MTPEJICTaBISIeT CIeIyIoINe JOKYMEHTHI:

- IMYHOE 3a5IBJICHUE;

- 3all0JIHEHHYIO U MOJNMCAaHHYIO aHKeTy mo ¢opme, yrBepxaeHHoN [IpaButenbctBoM Poccuiickoit
®enepanuu, ¢ portorpadueii, pasmepom 3x4 cm;

- KOTIHIO MAacIopTa WM 3aMEHSIIOIIETO ero JOKyMEHTa (COOTBETCTBYIOIINN JOKYMEHT HPEIbsBISIETCS
JIMYHO O MPUOBITUN HAa KOHKYPC);

- IOKYMEHTBI, MMOJATBEPKIA0IINE Heo0XoauMoe mpodeccruonanbHoe o0pa3oBaHUe, CTaX padOTHl U
KBAJTM(HUKALIHIO:

- KONUIO TPYIOBOM KHIKKM, 3aBEPEHHYIO HOTApHAJIbHO WJIM KaJpOBOM CIy:KO00i MO MecTy
ciyxkObl (pa®oThl), U (MJHM) CBEJCHUS O TPYHAOBOW JAEATEIBHOCTH, OPOPMIICHHBIE B YCTaHOBICHHOM
3aKoHOaTenbCcTBOM Poccuiickoit denepanuu mopsiike, M (WJIM) WHBIE JOKYMEHTBI, MOATBEPKIAIOIINE
CIIy’)keOHYI0 (TPYAOBYIO) NEATEIHHOCTh TPaKIaHWHA (32 HCKIIOYEHUEM CIy4yaeB, KOrjaa CiyxeOHas
(TpyznoBasi) 1eATeIbHOCTh OCYIIECTBIISETCS BIIEPBHIC);

- KOIHHU JIOKYMEHTOB 00 00pa30oBaHMU U O KBaTH(UKAIUKU (C MPUIOKEHUEM), & TAKXKE IO KETAHHIO
rpax/JIaHWHa KOMUU JOKYMEHTOB, MOATBEP)KAAIOIINX MOBBIIICHUE WM MPUCBOCHHE KBATH(PHUKAIUU IO
pe3yabTaTtaM JIOTOJHUTENIEHOTO MPO(ECCHOHATBLHOTO 00pa30BaHus, JOKYMEHTOB O MPHUCBOCHUU yYCHOMH
CTETeHH, YYEHOTO 3BaHMsI, 3aBEPEHHbIC HOTAPHAIbHO WJIM KaJApPOBOM CIy:KOOW MO MecTy paboTh
(cmyx0bI);




- JOKYMEHT 00 OTCYTCTBMH Yy TpaKIaHWHA 3a00JIeBaHUS, MPEMATCTBYIOUIETO IMOCTYIUICHHIO Ha
IPaKIAHCKYIO CITyO0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOTIUIO U OPUTMHAJ JJOKYMEHTa BOMHCKOTO y4eTa;

- HHBIE JIOKYMEHTHI, npenycMoTpeHHble denepanbHbiM 3akoHOM OT 27 wuions 2004 r. Ne 79-03
«O ToCymapcTBeHHOM TpaxaaHCKou ciyxk0e Poccuiickoit ®Denepanmm», ApyrumMu  (eaepaabHbIMU
3akoHamu, ykasamu IIpesunenta Poccuiickoii @epepauuu U nocraHoBiaeHussMH IIpaBurenbcTBa
Poccuiickoit @eneparuu.

Jns ydacTus B KOHKYpCE IPAMKIAHCKUN CJOVKAIMMH 3aMENIAIOIINN JOJDKHOCTh TPAXKIAHCKOM
CIIy>kObl B MHOM TOCYJJapCTBEHHOM OpTaHe MPEeJICTaBISIeT CAeAYIONINe JOKYMEHTHI:

- 3a5BJICHHUE HA UM [IPEICTaBUTEIISI HAHUMATEIIS;

- 3aM0JIHEHHYIO, TIOJMUCAHHYIO UM U 3aBEPEHHYIO KaJpOBOM CiIyk00i1 rocy1apCcTBEHHOTO0 OpraHa, B
KOTOPOM OH 3aM€LIaeT JODKHOCTh I'PaXXAAHCKOW CIIy:KOBbI, aHKETY (B pa3zieie TpyAoBas AESITEIbHOCTb
MIPOCUM  yKa3blBaTh 4YHCIIO, MeCsSIl M TOJ - JUId pacyera craxa) 1o Qopme, YTBEpKIECHHOM
[TpaButenscTBOM Poccuiickoit denepanuu, ¢ pororpadueii,

- KOTIMIO U OPUTMHAJ IOKYMEHTa BOMHCKOI'O y4eTa.

Jns ydacTusi B KOHKYpPCE TOCYJApPCTBEHHBIN TPa)KJAHCKUW CIIYXKaIlW 3aMEIIAOIINN T0JKHOCTh
rpaxaanckor ciayxObl B MexpaiionHoii Wucnekuun PenepanbHOW HanoroBod ciyxkObl Ne5 mo
MockoBcKoi 0051aCTH NpeACTaBIIsET:

3as1BJICHUE HA UMS [IPEACTABUTENS] HAHUMATES.

locynmapcTBeHHBIH TpOKIAHCKUN CIOyXallWid BIOpaBe Ha OOMUX OCHOBAaHUSAX YYacTBOBaTh B
KOHKYpCE€ HE3aBUCUMO OT TOTO, KaKyk0 JIOJGKHOCTh OH 3aMEIIAeT Ha IEPHO]] IPOBEICHUS KOHKYpCA.

I'paxnanuH (rocy1apCcTBEHHBIN IPAKIAHCKUI CIIy’Kalliil) HE JOMyCKAaeTCsl K y4acTUIO B KOHKYpCE B
CBS3M C €ro HECOOTBETCTBHEM KBaTU(UKALMOHHBIM TpeOOBaHUSAM Jid 3aMEIICHHUs BaKaHTHOM
JNOJDKHOCTH TPaKJAHCKOM CHyXObl, a Takke B CBSI3M C OIPAaHUYEHUSMH, YCTAHOBJIEHHBIMU
3akoHOoAaTenbCcTBOM Poccuiickoit ®enepanuu 0 TOCYJApCTBEHHOM Tpa)KJaHCKOW cCiyxOe s
MIOCTYIUIEHHUS HA TPAXKIAHCKYIO CIIYKOY U €€ IPOXOXKICHHUS.

JIoKyMeHTBI, yKa3aHHbIE BbILIE, MPEJICTABISAIOTCS B TeueHHEe 21 KaleHJapHOro AHS CO JHS
pa3MenieHust oObsABICHUS 00 MX MpuemMe Ha OQUIMAIBHOM CalTe roCylapCTBEHHONW MH()OpMallMOHHON
CHCTEMBl B 00JIaCTH TOCYAAPCTBEHHOM CiIy:KObl B ceTH «VIHTEpHET» MNPEeACTaBIAIOTCA TIPaXJIaHUHOM
(Tpa’kJaHCKUM CITY’>KallluM) JIMYHO, ITOCPEICTBOM HAIIpaBJICHUS IO IOYTE WJIK B 3JIEKTPOHHOM BHUJE C
HCIOJIb30BaHUEM YKa3aHHON MH(POPMAIIMOHHON CHCTEMBI.

B 2yIeKTpOHHOM BHJAE JOKYMEHTHl IIPEACTABISIIOTCA B COOTBETCTBMM ¢ IIpaBmimamm
MIPEACTABICHUS TOKYMEHTOB B DJIEKTPOHHOM BUJIE KaHAUAATOM Ul y4acTHs B KOHKYpCE Ha 3aMEILECHUE
BaKaHTHOM JIOJKHOCTHU IpaxaaHCcKol ciyx0bl Poccuiickoit denepanun.

HecBoeBpemeHHOe NpecTaBiIeHNUE JOKYMEHTOB, IIPEICTABICHUE UX HE B MOJIHOM O0bEME MM C
HapylIeHHeM NpaBuil odopmiieHUs 0e3 YBaKUTEIbHOW NPUYMHBI SIBJSIIOTCS OCHOBaHMEM JJI1 OTKasza
rpaxJIaHUHY (FpaXJaHCKOMY CIyXallleMy) B UX IIpHEME.

[Ipn mpoBeaeHMM KOHKypca KaHAWJATaM TapaHTUPYETCS PAaBEHCTBO IIPAB B COOTBETCTBHH C
Koncrurynueit Poccuiickoit denepannu u peaepanbHbIMU 3aKOHAMH.

Konkypc 3akimiouyaercss B OlLleHKe Npo(eCcCHOHAIbHOIO YPOBHSI KAaHIUAATOB HA 3aMeElleHHe
BaKaHTHOH JIOJDKHOCTHU T'PaXJAHCKOM CITY>KOBI, UX COOTBETCTBUS KBATH(PUKAIIMOHHBIM TPEOOBAHUAM JUIS
3aMEIICHUS 3TOH JOJIKHOCTH.

B xone npoBeneHHsI KOHKYpca KOHKYPCHAsE KOMUCCHSI OLIEHMBAET MPO(ecCUOHAIbHBIA YPOBEHb
KaH/JWJATOB HAa OCHOBAaHWM MPEJCTAaBICHHBIX MMM JOKYMEHTOB, a TAaKXE€ Ha OCHOBE KOHKYPCHBIX
IpoIelyp C HCIOJIb30BAaHUEM HE NMPOTUBOpEHAIIMX (eaepaTbHbIM 3aKOHaM M JIPYTMM HOPMaTHBHBIM
mpaBoBbIM akTam Poccuiickoit ®enepanmuyi METONOB OICHKM (MHAMBUAYaTbHOE COOECEIOBaHME,
aHKETHPOBAaHHUE, IPOBEJCHUE TPYIIOBBIX TUCKYCCHH, HamucaHue pedepara HIM TECTUPOBAHHE I1O
BOIIPOCAaM, CBSI3aHHBIM C BBIMOJTHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEW MO JOJKHOCTH, Ha 3aMelleHHe
KOTOPOW MPETEHAYIOT KaHIUAATHI).

B xo11e KOHKYpCHBIX MpOIeayp MPOBOAUTCS UHIUBUAYAIbHOE coOOece0BaHNE U TECTUPOBAHHUE.

Heo6xoauMocTh, a Takke O4epeHOCTh IPUMEHEHUS APYTrUX METOAOB OLIEHKU MPU MPOBEACHUHU
KOHKYpCa ONpeesieTCsi KOHKYPCHOH KOMHCCHEH.

[Tpu onenke nmpodecCHOHATBHBIX M JIMYHOCTHBIX KAauecTB KaHAMIATOB KOHKYpPCHas KOMHCCHUS
HCXOJUT U3 COOTBETCTBYIOIIUX KBATH(PHUKAIIMOHHBIX TpeOOBaHMI /1715 3aMEIIeHNs BAKAHTHOMN JOKHOCTH
IpaXJaHCKOH CITYXObl U JAPYTHX IOJIOKEHUH JOKHOCTHOTO PETJIAMEHTA, CBA3AHHBIX C MCIOJIHEHUEM
00s13aHHOCTEH MO 3TOW JOJKHOCTH, @ TAK)KE€ MHBIX IMOJOXKEHHM, YCTAaHOBJICHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepaninu 0 TOCyAapCTBEHHOM I'PakTaHCKOU CITY»KOe».




B mensix moBbIIEHUS JOCTYHMHOCTH JAJISl NPETEHIEHTOB MH(OpPMAlUU O MPUMEHSEMBIX B XOJe
KOHKYpPCOB ~ METOJax OLIEHKM, a TakXke MOTHBAllUM K CaMOIOJArOTOBKE U  IIOBBIIIECHUIO
npoecCHoHaNBbHOTO YPOBHS MPETEHACHTa OH MOXET MPOUTH MpeaBapUTEIbHBIA KBaIU(DUKAIIMOHHBIH
TECT BHE PaMOK KOHKypca IJIsl CaMOCTOSITEIbHOW OLIGHKH WM CBOETO MpPO(ECCHOHATBHOIO YPOBHS.
[IpenBapuTenbHbIil TeCT BKIOYaeT B ceOsl 3ajaHus Jid OLEHKU YPOBHS BIIQJICHUS IPETEHICHTaMU
rocy/1apCTBEHHBIM sA3bIKOM Poccuiickoii @enepanuu (pyCCKUM SI3bIKOM), 3HAaHUSIMU OCHOB KoHCTUTYLIMM
Poccutickoit @eaepanun, 3akoHoaaTeabCcTBa Poccuiickoit denepanuu 0 rocy1apcTBEHHON CIIyX0€ U O
MPOTHBOJCHCTBUN KOPPYIILNHU, 3HAHUSMH U YMEHUSMHU B cepe HHPOPMALMOHHO-KOMMYHUKAITMOHHBIX
texHonoruii. I[lpenBapuTenbHBIA TecT pasMemniaeTcs Ha oduiuanbHOM caiite (denepanbHOM
rOCyJapCTBeHHON WH(pOpManMOHHOM cuctembl "EnuHas wuWHQOpPMalMOHHAs CHCTEMa yIpaBJICHUS
KaJIpOBBIM COCTaBOM TOCYJIapCTBEHHOW TIpakIaHCKOW ciykObl Poccuiickoit ®enepanuu" (Ha TiIaBHON
crpanuiie caita http://www.gossluzhba.gov.ru B pasnene «IIpodeccronansHoe pazsutue»// «TecTsl ams
CaMOIIPOBEPKU).

Pe3ynbTaThl pOX0XKAEHUS MPETEHACHTOM NPEABAPUTEIBHOTO TECTa HE MOTYT OBITh MPUHSTHI BO
BHUMaHHE KOHKYPCHOM KOMHCCHUEHl U HE MOTYT SIBISITHCS OCHOBAaHMEM [UIsl OTKa3za €My B IpueMme
JIOKYMEHTOB JUIsl y4acTHsl B KOHKYpCE.

Pemenrie KOHKYpPCHON KOMHCCHM MPHHMMAETCs B OTCYTCTBHE KaHAWJATa OTKPBITHIM
TOJIOCOBAaHUEM MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB WICHOB KOHKYPCHON KOMUCCHH, TPUCYTCTBYIOIIUX Ha
3aceqann. KoHKypcHas KOMHUCCHS BIpaBe Takke MPUHATH pEIleHHe, MMEIoIlee PEeKOMEHAATeIbHbIN
XapakTep, O BKJIIOUYEHUHU B KaJIpOBBIM pe3epB rocyAapCTBEHHOrO OopraHa KaHJIuJaTa, KOTOPbIA HE cTal
nobequTeieM KOHKypca Ha 3aMelleHHe BAaKAaHTHOW JOJDKHOCTH TPaXJAaHCKOW  CIYXObI, HO
npodeCCHOHATbHBIC M TMYHOCTHBIE KaUeCTBa KOTOPOT'O MOJTYYHIIN BRICOKYIO OLIEHKY. B KaapoBblii pezeps
KOHKYPCHOHM KOMHCCHEW MOTYT PEKOMEH/I0BAaThCS KaHIUAAThI U3 YMCia T€X KaHAMJIATOB, 00Ias cymMMa
HaOpaHHBIX 0AJTOB KOTOPBIX COCTaBIsIeT HE MeHee 50 MPOIIeHTOB MaKCHMAIBHOTO Oallia.

Eciu KOHKYpCHOM KOMHUCCHEH TMPUHATO pelIeHHe O BKIIOYEHUH B KaJapoOBBI pe3epB
roCy/1lapCTBEHHOI'O OpraHa KaH/u/Jara, He CTaBILIEro modeauTesieM KOHKypca Ha 3aMElleHHE BaKaHTHOU
JOJKHOCTH TPaKIAHCKOM CIy»KOBbI, TO C COIJIacHs YKa3aHHOTO JIMIA M3JAaeTcs akT roCyAapCTBEHHOTO
OpraHa O BKJIOYEHHH €r0 B KaJPOBBI pe3€pB ATOr0 OpraHa sl 3aMEUIEHUS TOJKHOCTEN TPakIaHCKOU
CITy>KOBI TOH K€ TPYMIIBI, K KOTOPOH OTHOCHIJIACh BaKaHTHAs JOHKHOCTh TPAKIAHCKOM CITY>KOBI.

Ecim  KOHKYpCHOM KOMHCCHEW TIPUHATO pEIIEHHE O BKJIOYEHWHM B KaJIpOBBIA PE3EpB
rOCyJJapCTBEHHOTO OpraHa KaHJIuAaTa, He CTaBILIEro MobeauTeseM KOHKypca Ha 3aMelleHHe BaKaHTHOMN
JOJDKHOCTH TPaKJAHCKOM CITy>KOBbI, TO C COIJIacHs YKa3aHHOTO JIMLA U3JaeTcs aKkT IoCyAapCTBEHHOTO
OpraHa o BKJIIOYEHUH €T0 B KaJpOBBIN pE3€pB ATOr0 OpraHa AJIs 3aMELICHMs JOJDKHOCTEN IpaykJaHCKOU
CI1y>kOBbI TOH K€ TPYyMIIbl, K KOTOPOH OTHOCWIJIACh BaKaHTHAs JOJHKHOCTh TPAKJAHCKOM CITy>KOBI.

ITo pesynbTaTam KOHKypca M3JaeTcs Npuka3z MHCHeKIuu o Ha3HaYeHMH MOoOequTesst KOHKypca Ha
BAaKaHTHYIO JOJDKHOCTh TOCY/IapCTBEHHOMN I'Pa)/1aHCKON CITYKObI M 3aKITI0YAETCSI CIYKEOHBIH KOHTPAKT C
noOeauTeNeM KOHKYypCa.

[TpreM DOKYMEHTOB /ISl y9acTusi B KOHKypce OyzaeT mpoBoauThes ¢ 15 dgeBpasisi mo 06 mapra 2024
roga. Bpems mnpuema n0oKyMmMeHTOB: moHenenbHUK-deTBepr ¢ 9.00 mo 17.30, maramma ¢ 9.00
1o 16.15. O6enennsii nepepsis ¢ 13 10 13 4.45MuH.

He nosgnee uem 3a 15 kaneHmapHbIX JHEH 10 Hadajga BTOPOrO dTama KOHKypca pa3MELaeTCs
uHpopmanus (B TeppUTOpHAIbHOM opraHe - MWucnekuuu) B deaepanbHOM TrocyAapCTBEHHOM
uHpopManMoHHON cuctemMe «EnnHas uHQOpMaLMOHHAs cHCTEMa YIPABJICHUS KaJApPOBBIM COCTAaBOM
TOCyIapCTBEHHOW TpaxaaHCKkoW ciaykObl Poccuiickoit ®denepamun» (mamee — EMCYKC) m Ha
opunmansHoM caiite B cetu "MHTepHeT" 0 gare, MecTe M BpEMEHH €ro MpOBEIEHUs, CIHCOK I'pakIaH
(TpaskIaHCKUX CHyXalllMX), JONYHIEHHBIX K YYacTUI0O B KOHKYpCE, W HAaIpaBIISIIOTCS KaHAWJaTam
COOTBETCTBYIOIIME COOOIIEHHUS B MUCBMEHHON (hopMe, MpH 3TOM KaHAMJATaM, KOTOpPbIE MPEICTaBUIH
JOKYMEHTBI JUIsl y4acTHsi B KOHKypc€ B AJIEKTPOHHOM BHJE, - B (OpMe AJIEKTPOHHOIO JOKYMEHTa,
MOJIMMCAHHOTO  YCUJICHHOM KBIM(UIMPOBAHHON D3JEKTPOHHOM MOANMUCHIO, C HCHOJIb30BAHUEM
yKa3aHHOW MH(GOPMAITMOHHONW CHCTEMBI.

Coo01menus o pe3ynbraTaXx KOHKypca B 7-THEBHBIH CPOK CO JIHS €r0 3aBEPIICHUs HANPABIISIOTCS
KaHIuJaTaM B NMUChbMEHHOU (opMe, MpU 3TOM KaHAMJATaM, KOTOpbIE MPEICTaBUIM JOKYMEHTHI JUIs
y4acTHsi B KOHKYpcE B 3JEKTPOHHOM BHZE, - B (OpPME 3IIEKTPOHHOTO JIOKYMEHTA, MOAMHUCAHHOTO
YCUJICHHOW KBaJTM(DHUIIMPOBAHHONW SJIEKTPOHHOW TIOJIUCHI0, C KCIOJIB30BAaHUEM TOCYAapCTBEHHOM
MH(POPMALIMOHHON CHUCTEeMbl B 00JAaCTH TOCYJapCTBEHHOM cnyxObl. MHpopmamus o pesyabTaTax
KOHKypca B 3TOT € CPOK pa3MellaeTrcs Ha OQHUIMaNbHBIX  caiiTax: HHPOPMAIMOHHON CHCTEMBI
EMCVYKC u B undpopmannonHoii cucreme B cetu "MutepHer".


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

JIOKyMEHTBI TPETCHJCHTOB Ha 3aMEIICHHWE BAaKaHTHOW MOJDKHOCTU TPaXIAHCKOW CIyXObI, He
JOMYIIEHHBIX K Yy4acTHIO B KOHKypCe, W KaHIUIATOB, YYAaCTBOBAaBIIUX B KOHKypCE, MOTYT OBITh
BO3BpAIICHBI UM I10 TUCBMEHHOMY 3asBJICHUIO B TEYCHHE TPEX JIET CO JHS 3aBepIIcHHsS KOHKypca. Jlo
UCTEUYCHHUSI 3TOTO CPOKA JTOKYMEHTHI XPaHATCS B apXWBE TOCYIAapPCTBEHHOT'O OpraHa, IOCJE Yero
MOJIISKAT YHUYTOXKECHUIO. JJOKYMEHTHI /I Y4acTHs B KOHKYpPCE, IMPEACTAaBICHHBIC B DJICKTPOHHOM BHJIC,
XPaHATCS B TEUCHUE TPEX JIET, MOCJIC YEeTO MOAJIKAT YAAICHUIO.

Pacxojipl, cBsI3aHHBIC ¢ y4acTHEM B KOHKypce (Ipoe3]l K MeCTy NMpOBEICHUS KOHKypca M 0OpaTHO,
HAaeM JKUJIOTO TIOMEIICHUS, NPOXHBAHHE, I[IOJIb30BAHUE YCIyraMu CpPEICTB CBS3M H JPYTHE),
OCYIIECTBIISIOTCS KaHIUAaTaMH1 32 CYET COOCTBEHHBIX CPEJICTB.

Anpec npuema nokymentoB: 142100, MockoBckast obnacts, r.Ilogonsck, yin. Komcomonbckas, . 7,
Kab. 219 .

Konrtaktaeie Tenedonnl: 8(4967) 69-13-64. Tectuposanust Oyaet npoBoauthes 25 mapra 2024 rona
o anpecy:142100,MockoBckas obnacts, r.Ilogonsck, yi. Komcomonbckas, 1. 7 Mexpaiionnas UOHC
Poccun No5 mo MockoBCcKoM 00J1acTH.

IIpennomaraemas nara nposenenuss Koukypca — 29 mapra 2024 roga B 10 yacoB 00 MuHYT

o ajapecy:142100,MockoBckast obmacth, r.Ilogonsck, yn. Komcomonbekas, a. 7 MexpaiioHHas
HDHC Poccun Ne5 mo MockoBCKOH 001acTH.




[Ipunosxxenue 1
Hauvansauky Mexpaiionnoit UOHC Poccum NeS mo r.
MockoBcKkoit 00acTi

oT

(HaMMeHOBaHHUE JTOKHOCTH, OT/IENa, OPTaHH3AIHH)

(pamuust, Ms1, OTYECTBO)

Agnpec perucrpanuu
(mo macnopry)

Anpec (hakTHUECKOTO
TIPOXKUBAHUS

Anpec Uit OTIIpaBJICHUS
MH(POPMAIIMOHHBIX
nceM (C UHIEKCOM)

Tenedonsl: pabouwmii:

JIOMAaIITHUN:

MOOWIBHBIN:

3asgBieHne

[Ipomy momyCcTUTh MEHS K  y4acTHIO B KOHKypce Ne Ha 3aMmelleHue BaKaHTHOU
JOJHKHOCTHU TOCYIapCTBEHHOM rpaskIaHCKOM ciryk0b1 Poccuiickoii denepanuu

(HauMEHOBaHUE JOHKHOCTH, OT/IENA)

Mexpaiionnas UOHC Poccun NoS5 mo MockoBcKkoi#t 001acTH.

C @enepanbubiM  3akoHOM  OoT 27 wutona 2004 r. Ne 79-®@3  «O rocyaapcTBeHHOM
rpaxaaHckoi ciyxo6e Poccuiickoii @enepanuny», MHBIMH HOPMATUBHBIMU MTPABOBBIMU AKTaMH O
TOCYJapCTBEHHOW Tpa)kAaHCKoil cimyxk0e Poccuiickoit @enepannu ¢ KBaTH(PHUKAIIMOHHBIMU
TpeOOBaHUAMH, TPENBABIAEMBIMU K BAKAHTHOW JJOJKHOCTH, O3HAKOMIIEH(a).

C mnpoBeneHueM mpouenypbl ohopMmIeHUs AONyCKa K CBEICHMSIM, COCTAaBJISIOLUIUM
TOCY/IapCTBEHHYIO M HHYIO OXPaHSIEMYI0 3aKOHOM TailiHy, corjiaceH(a).

C orpaHMYeHMSIMU W 3alpeTaMi, YCTAaHOBJIEHHBIMHM 3aKOHOAATENbCTBOM Poccuiickoi
@denepaul 0 TOCYJapCTBEHHOW TpakIaHCKOW cCiy)x0e Al MOCTYIUIGHHS Ha TPakJIaHCKYIO
CITYO0y U €€ MPOXOXKICHUS, O3HAKOMIICH(a).

(mara) (monmucek) (®HO)



Hauvaneauky Mexpaiionnoid MOHC Poccun NeS o
MockoBcko# 001acTu

oT

(bammiust, ©Mst, OTIECTBO)
MIPOXXUBAOMIETO (e¥f) 1o aapecy

(ampec perucTpammu mo nacriopry)

Anpec peructpanuu

(o macnopry)

Anpec (hakTUuecKoro

IPOKUBAHUS

AJlpec niist OTIpaBIICHUS

UH(GOPMaIMOHHBIX

nuceM (C UHAEKCOM)

Tenedonsl: pabounii:

JOMAaIIHUI1:

MOOVITBHBIN

3asBieHue

[Ipomy nomycTUTh MEHSI K Y4YacTHO B KOHKypce Ne Ha 3aMellleHHME€ BaKaHTHOU
JTOJKHOCTH

(HaMMeHOBaHUE JOJKHOCTH, OT/IENA)

Mexpaitonnoit UOHC Poccun No5 1o

MockoBCKo# 00macTu.

C ®enepanbubiM 3akoHOM OT 27.07.2004 Ne79-®3 «O rocynapcTBEHHOM TrpaskJaHCKON
ciyx0Oe Poccuiickoit ®enepanuu», WHBIMA HOPMAaTHBHBIMH  TPAaBOBBIMU  aKTaMHU O
TOCYJIAapCTBEHHON TpaxkaaHckod ciyx0e Poccuiickoir ®enepanum ¢ KBaTH(PUKAITTOHHBIMHU
TpeOOBaHUSAMH, PEIBSBISIEMbIMU K BAKAHTHOMN JOJIKHOCTH, O3HAKOMJICH(a).

C mpoBeaeHueM mpoueaypsl OoGOpPMIICHHS JOMYyCKa K CBEACHUSM, COCTaBISIOIINM
TOCY/IapCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTrpaHUYECHUSMHU u 3anpeTami, YCTaHOBJICHHBIMU 3aKOHO/IATEJIbCTBOM
Poccuiickoit denepaniii 0 TOCYJAPCTBEHHOW TPaXXTAaHCKOW CIIY»Oe Il TOCTYIUICHHS Ha
TPKJIAHCKYIO CITY>KOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (moamuck) (bamumus u.0.)



AHKETA

1. damunus

IIpunoxenue 2

YTBEPX/IEHA

pacnopsbxenueM [IpaBurenbcTBa
Poccuiickoit @enepanuun
0T 26.05.2005 Ne 667-p

(8 pen. pactiopspxenust [Ipasurenscrea PO
o1 16.10.2007 Ne 1428-p,

[Nocranosnenus IlpaButensctBa PO ot
05.03.2018 Ne 227,

pacnopspkenuit [IpaButenscrBa PO ot
27.03.2019 Ne 543-p, ot 20.09.2019 Ne
2140-p, ot 20.11.2019 Ne 2745-p, ot
22.04.2022 Ne 986-p)

Mecto
st

Nma

dboTorpaduun

OT4ecTBO

2. Ecniu u3mensm pamMuiuio, uMs WId OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 10 KaKOu
MPUYMHE U3MEHSUIIH

3. Yucrno, Mecs1l, To1 U MECTO POXKIEHUs (Ceo,
IEpEBHs, FOpoJ, pailoH, o6nacTs, Kpai,
pecnyOnuKka, cTpaHa)

4. I'paxxnanctBo (oaancTBo). Ecnu nu3mensim,
TO yKa)XUTe, KOrJa 1 1o Kakoi npuuune. Ecnu
MOMHMO rpaxxaaHcTa Poccuiickoit denepannu
UMeeTe TakKe TPa)kIaHCTBO (TIOAIaHCTBO)
WHOCTPAHHOTO TOCYIapCTBa MO0 BU]T

Ha KUTENbCTBO WJIM MHOM TOKYMEHT,

MOATBEPK AN MTPABO HA TIOCTOSIHHOE
MPOKUBAHUE TPAXKAAHNHA HA TEPPUTOPUU
WHOCTPAHHOTO TOCYapCTBA, — YKAKUTE

5. O6pazoBanue (Korja v Kakue ydeOHbIe
3aBe/IeHUs] OKOHUWJIM, HOMEpa JIUIIJIOMOB)
HanpaBneHHe IIOATOTOBKH HUJIU CIICIITUAJIBHOCTH
0 TUTUIOMY

Kpanudukarnus mo aumnomy

6. ITocneBy30Bckoe podeccnoHaIbHOe
oOpa3oBaHMe: acClIUPaHTypa, aAbIOHKTYpA,
JTOKTOpaHTypa (HauMEeHOBaHHE 00Pa30BaTEILHOTO
WM HayYHOTO YUPEXACHUS, TOJ] OKOHYAHHUS)
VY4yenas creneHb, yueHOe 3BaHuE (Koraa
MIPUCBOCHBI, HOMEPa AUIJIOMOB, aTTECTATOB)




7. KaKI/IMI/I I/IHOCTpaHHLIMI/I SA3bIKAMHU U A3BIKAMHAU
HaponoB Poccuiickoii denepannu BIajeeTe v B
KaKo# CTeNeHU (YUTaeTe U MEPEeBOJAUTE CO
CJIOBapeM, YUTAETE M MOXKETE OOBSICHITHCS,
BJIaJIe€TE CBOOOJTHO)

8. KimaccHblit unH (eaepanbHON TpaXK1aHCKON
CITY’KOBbI, TUTUIOMATHYECKHUI PaHT, BOMHCKOE WJIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHOM CITY»KObI, KJTACCHBIN YNH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
®denepanyu, KBaTH(PUKAIMOHHBIN pa3psit
roCy/1apCTBEHHOM CIIy>KObl, KBAIU(PUKAITIOHHBIH
pa3psia WK KJIACCHBI YNH MYHHUIUITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

9. boimu 1 Bel cyaumel, Korja v 3a 4To
(3amoHseTCS MU NOCTYIICHUU Ha
roCyAapCTBEHHYIO TPAXKIAHCKYIO CITYKOyY
Poccutiickoit denepariumn)

10. lonyck k rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a Iepro]] paboThI, CIYkKObI, Y4eOBbI,
ero (opma, HOMep u Jata (ecau UMEeTCs)

11. BeimonuseMass paboTa ¢ Havajga TPYAOBOH AESATENbHOCTH (BKJIIOYas y4eOy B BBICIIUX U CPEIHUX
CIEHMANBHBIX  Y4eOHBIX  3aBEJCHUSAX, BOCHHYIO CIyXO0y, paboTy TI0O COBMECTHTEIBCTBY,
MPeANPUHUMATEIBCKYIO AESITEIbHOCTD U T.1I1.).

[Ipu 3anoaHEeHUH JAaHHOTO MyHKTa HEOOXOAUMO UMEHOBATh OPTraHU3aIUH TaK, KaK OHU Ha3bIBAJIUCH B
CBOE BpEMs1, BOCHHYIO CIIY)KOY 3allMCBIBAaTh C YKa3aHHEM JOJDKHOCTH U HOMEpa BOMHCKOM 4acTH.

Mecsri 1 rox Anpec
JIOJKHOCTB € yKa3aHHEM
HOCTYII- yxoJa OpraHu3aIu
OpTaHu3aIH .
JICHUS (B T.4. 3a rpaHULIE)




12. FOCYZ[apCTBCHHbIe Harpa/bl, MHbBIC Harpajiabl U 3HAKU OTIINYHA

13. Bamm Onu3Kue poACTBEHHHKH (OTEL, MaTh, OpaThs, CECTPHI M JIETH), a TaKxke cynpyra (Cympyr), B
TOM uuciie ObiBIIas (OBIBIINIL), CyIIpYTH OpaTheB U cecTep, OpaThsi U CECTPBI CYNPYTOB.

Ecmu poAaCTBEeHHWKM WM3MEHSUTH (aMHIIMIO, WMsI, OTYECTBO, HEOOXOJMMO TakKe yKa3aTh HX
npexHue GaMUINIo, UM, OTYECTBO.

Lo, uncio Mecto paboTbl Jomarnuii anpec
Crenenn damMuius, UM, Mecsni " MCC”;“O (HammeHOBaHUE U | (aJIpec perucTpalum,
poacTBa OTYECTBO POAICH aJipec opraHu3aium), (akTHUECKOTro

JOJDKHOCTh IIPOXKUBAHUS)




14. Bamu O6im3Kkue pOJACTBEHHUKH (0TI, MaTh, OpaThs, CECTPHI M JCTH), a TaKXkKe cympyra (Cympyr),
B TOM uucie ObiBiIas (ObIBIIMIA), Cynpyru OpaTheB M cecTep, OpaTbsi U CECTPBI CYNPYIOB, NOCTOSTHHO
IPOXKUBAIOLIME 3a TpaHuled u (wiM) opopMisiomre JOKYMEHTHI JUIS Bbl€3[ja HAa MOCTOSHHOE MECTO
KHUTENbCTBA B APYro€ rocyAapcTBO

(bamunmsi, UMsi, OTYECTBO,

C KaKOro BpE€MCHU OHU IIPOKUBAIOT 34 l"paHHI.IefI)

14(1). I'paxxnanctBo (mogmaHcTBO) cynpyru (cympyra). Ecnu cympyra (Cynpyr) He UMeeT IpakIaHCTBa
Poccuiickoit @enepanuu wim TOMUMO rpaxaaHcTBa Poccuiickoit denepanyu MMEET TakKe IPakKJaHCTBO
(mogIaHCTBO) HMHOCTPAHHOTO rocyjaapcTBa JuOO BUA Ha JKUTENBCTBO WJIM MHOM JIOKYMEHT,
MMOATBEPKAOIINN IPAaBO HA IMOCTOSHHOE IPOKMBAaHWE TPpakJIaHWHA HAa TEPPUTOPUHA HHOCTPAHHOIO
roCyJlapcTBa, YKaXWUTE (3aloJIHAETCS TMpH IMOCTYIUIEHMM Ha (enepajbHyl0 TOCYyJapCTBEHHYIO
TPOKIAHCKYIO CIyXOy B cucteMe MUHHCTEPCTBa WHOCTPAaHHBIX el Poccuiickonn ®Depepanmu s
3aMeIIeHUs] JIOJDKHOCTH  (pefiepaibHOM  roCyJapCTBEHHOM TIpa)KAaHCKOM CiaykObl, MO KOTOPOH
MIPEelyCMOTPEHO MPUCBOEHUE TUTIIIOMAaTHYECKOTO PAHra)

15. IIpeGbiBaHMe 3a rpaHulie (KOraa, Tae, ¢ KaKoW HENbIo)

16. OTHOLIEHUE K BOUHCKOU 00I3aHHOCTHA U BOMHCKOE 3BAHUE

17. NomamHuii agpec (agpec perucrpanuu, (pakTH4eckoro MpoKuBaHus), HoMep TenedoHa (Judo MHOM
BH/I CBSI3N)




18. ITacmopT WK JOKYMEHT, €T0 3aMEHSIOTHIA

(cepust, HOMEp, K€M U KOTI'/1a BbIJIaH)

19. Hanuuue 3arpaHM4HOro nacropra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CtpaxoBoii HOMED WHIUBHIyaJIBHOTO JIUIIEBOTO cyeTa (ecm UMEeTCS)

21. HH (ecnu umeeTtcs)

22. JlononHUTENbHBIC CBEJCHUS (y4acTHe B BBIOOPHBIX MPEICTABUTEIBHBIX OpraHax, JApyras
uH(popMaIns, KOTOPYIO KenaeTe COOOIUTE 0 cede)

23. MHe U3BEeCTHO, 4TO COOOIIeHHE 0 ce0e B aHKETEe 3aBEeIOMO JIOKHBIX CBEJICHUI 1 MO€ HECOOTBETCTBUE
KBaJII/I(l)I/IKaIII/IOHHI)IM Tp€6OBaHI/I$IM MOr'yT IIOBJICYb OTKa3 B Y4YaCTHUM B KOHKYpCEC H IpPUEMC Ha
JOJKHOCTh, OCTYIJIEHUU Ha TOCYAApCTBEHHYIO TpaxaaHCKylo ciny:x0y Poccuiickoii denepannu uinu Ha
MYHHULIMNATIBHYIO c1y*)0y B Poccuiickoii @eneparum.

Ha mpoBeneHne B OTHONIEHMHM MEHS NPOBEPOYHBIX MEPONpHUsATHA H 00paboTKy Moux
MEPCOHAJIBHBIX TAHHBIX (B TOM YHCJIE€ aBTOMATHU3WPOBAaHHYIO 00pabOTKY) corjiaceH (coriacHa).

« » 20 T. TToamuce

®ororpadusi U JaHHBIE O TPYIOBOU IEATEILHOCTH, BOMHCKOM ciy:k0e u 00 yuebe
M.IL oopMIIsIeMOro JHIa COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOIIUM JIMYHOCTb,
3aMMcsiM B TPYJAOBOM KHMXKKE, JOKYMEHTaM 00 00pa30BaHUU U BOMHCKOM Ciryk0e.

« » 20 T.

(moamnucek, paMunus pabOTHUKA KapOBOH CITyKObI)



OO0pas3er 3aMmoHEHYSI AaHKETHI

YTBEPX/IEHA
pacrniopsixeHueM [IpaBurenscTBa
Poccuiickoit ®enepanuun

ot 26.05.2005 Ne 667-p

(B pen. pacnopsbxkenus [IpaBurensctsa PO
o1 16.10.2007 Ne 1428-p,

Iocranosnenus IlpaBurensctBa PO ot
05.03.2018 Ne 227,

pacnopsioxenuii IlpaBurensctsa PO ot
27.03.2019 Ne 543-p, ot 20.09.2019 Ne
2140-p, ot 20.11.2019 Ne 2745-p, ot
22.04.2022 Ne 986-p)

AHKETA
Mecto
1. ®amunus HNBanosa oL
¢dororpadun
Nwms Huna
OTtuecTBO ITetpoBHa

2. Ecnu uzmensin pamMuiinio, uMs UM OTYECTBO,
TO YKa)XXUTE UX, & TAKXKE KOI'/1a, I/I€ U 10 KaKou
MPUYUHE U3MEHSIIN

1. ®amuinio, UM, OTYECTBO HE U3MEHsIa

2. ®ammmmio IlerpoBa m3menuna Ha CokosnoBa B
1980 romy B CBS3M C perucrpammei Opaxa.
@amuiuto CokostoBa u3menuia Ha [lerposa B 1982
roy B CBSI3M C pacTop:keHueMm Opaka. damwumnuio
IlerpoBa u3Menuna Ha lBanoBa B 1982 roay B
CBS3M C peructpauuei Opaka (ykasaTb HOMEpa U
CepUH CBUJETEIbCTB, KEM U KOTJ1a BbIIaHBI).

Wmst 1 0TYECTBO HE U3MEHsIa

3. Hucno, Mecsll, TOJ1 ¥ MECTO POXKICHHS (Ceo,
JIEpPEeBHS, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecnyOKa, CTpaHa)

31 nexabps 1969 roga B cene ManuHoBKa
KiroueBckoro paiiona Boponesxckoit o0nactu

4. T'paxxnancTBo (Io1aHCTBO). Eciu n3mensm,
TO YKaXXUTe, KOTJa U 1o kakoi npuunne. Eciun
MOMHMO rpaxaancTBa Poccuiickoit denepannu
HMMeEEeTe TaK)Ke IPaKIaHCTBO (ITO/JIaHCTBO)
WHOCTPAHHOTO TOCYIapCTBa MO0 BU]T

Ha KUTEJIbCTBO WJIM UHOM TOKYMEHT,
MOATBEPKIAIOIIHUMA MTPABO HA TIOCTOSIHHOE
MPOKUBAHUE TPAXKAAHNHA HA TEPPUTOPUU
WHOCTPAHHOT'O TOCYJApPCTBA, — YKAKHUTE

1. I'paxxnanuu Poccwuiickoit denepanuu.
TPaKJaHCTBO (mo11aHCTBO) WHOCTPAHHOT'O
rocyziapcraa 160 BH/]I

Ha JKUTEIBCTBO WIIN HHOU JIOKYMEHT,
TTOATBEP K TAFOTITHI paBo Ha MOCTOSTHHOE
MpOXKUBAaHUE  TpakJaHMHA  HA  TEPPUTOPUHU
WHOCTPAHHOTO TOCY/IapCTBA HE UMEIO.

2. B 1997 romy rpaxaanctBo PecnyOnuku
Kazaxcran cmenuna Ha Poccuiickoe rpak1aHCTBO B
CBS3U C MIEPEE3OM Ha KUTEILCTBO B Poccuio

5. O0pa3oBanue (Korjaa 1 Kakue yuyeOHbIe
3aBeJICHUS] OKOHYIIIH, HOMEpa JTUIIOMOB)

HamnpaBnenue noAroToBKY MM CHEUATBHOCTD 110
TUTIIIOMY

Bricmiee: B 2001 rony okoHunna YensOuHckuit
MOJUTEXHUYECKUI UHCTUTYT, TUILIOM cepun AB
Ne109486

IOpucnpynenuus




Kpanudukarms mo gumnnomy

Opuct

6. [TocneBy3oBcKkoOe PO eCCHOHATBHOE
o0Opa3oBaHmMe: acCIUPAHTYPa, AABIOHKTYPA,
JOKTOpaHTypa (HAMMEHOBaHHE 00Pa30BaTEIHLHOTO
HJIM HAYYHOTI'O YUYPCKACHUA, 'O OKOH‘-IaHI/ISI)
VY4eHas creneHb, yueHoe 3BaHue (Koraa

1. [TocneBy30BCKOTO
o0pa3oBaHMs HE UMEIO

2. Oxonumna acnupantypy B 2004 romy B
YenssOMHCKOM rocy1apCTBEHHOM YHUBEPCUTETE

1. Y4eHoil cTeneHu, y4eHOro 3BaHusl HE UMEIO;

po¢eCCHOHAIBHOTO

MIPUCBOEHBI, HOMEpa JAUIIOMOB, aTTECTATOB) 2. HNmero YUEHYIO CTEIEeHb KaHauaaTa
IOpUJIMYECKUX HAyK, YYEHOE 3BaHUE JIOIEHT
(mumiom cepun AA Ne023457)

7. KakuMH HHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMU 1. Bnagero aHIIMMCKAM SA3BIKOM: YHUTAl® U

HaponoB Pocculickoit denepanuu BiaajeeTe U B
KaKOM CTEIICHH (YUTAETE U TICPEBOIAMUTE CO
CIIOBapeM, YUTACTE U MOXKETE OOBSICHITHCS,
BJIaJIe€Te CBOOOHO)

MEPEeBOKY €O cJoBapeM (MOTY OOBSICHSATHCS).
S3pikamu  HaponoB Poccuiickoit ®enepanun He
BJIAJCIO

2. lHoCcTpaHHBIMU SI3bIKaMH HE Bi1aziero. CBOOOIHO
BJIAJCIO Ka3aXCKUM SI3BIKOM

8. KimaccHbIit unH (eaepanbHON Tpa1aHCKON
CITY>KOBI, TUTNIOMAaTUIECKAN PaHT, BOUHCKOE WIIH
CHelMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIIEHOMN CITY)KOBI, KJIACCHBIN YHH
rpaxaaHcKol ciyxO0bl cyobekTa Poccuiickoit
®denepannu, KBaIM(GUKALIMOHHBIN pa3psij
rOCy/1IapCTBEHHOM CITY>KObI, KBATU(DPHUKAITMOHHBIH
pas3psia WM KJIACCHBIM YNH MYHHUIUITAIBHOM
CIIy>KOBI (KeM U KOTJ1a IPUCBOEHBI)

1. HWmerw KiIacCHBIH YMH TOCYAapCTBEHHOU
rpaxkaanckoi ciayxOsl  Poccuiickoit ®eneparumn
COBETHUK T'OCYIapCTBEHHOW TPaKIaHCKON CIy»KObI
Poccuiickoit ®enepanuu 3 Kkiacca, IPUCBOEH
npukazoM YOHC no Yensbunckoir o6nactéd ot
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa ¢denepanbHOM TpaxkaaHCKON
CI1y>KOBbI, TUIIIOMaTUYECKOI0 paHra, BOMHCKOTO WU
CHELHATIBHOTO 3BaHU, KJIACCHOT'O YuHa
[IPaBOOXPAHUTENIBHON CIIy’KOBbI, KJIACCHOIO YHHA
rpaxaaHckol  ciayxObl cyObekTta Poccuiickoif
denepanuu, KBaJTM(PUKAITTOHHOTO paspsnia
TOCy/IapCTBEHHOM CIIYKObI HE UMEIO

9. bbun 11 Bel cyiuMBl, KOT/1a U 32 4TO
(3anoJiHsAETCS MpHU NOCTYIUIEHUHU Ha
rOCy/IapCTBEHHYIO IPaXKAaHCKYIO CITYKOY
Poccuiickoit deneparun)

Cynuma He Obl1a

10. lonyck k rocyapCcTBEHHOM TaiiHe,
oopmieHHBIH 3a nepuo paboThl, CIykObI, yueOsl,
ero (hopma, HOMep U aarta (eciIu UMEeeTCs)

1. lonmycka K TocyJapCTBEHHOU TailHE HE UMEIO
2./mena JQomyck K TOCYAapCTBEHHOW TaiiHe,
opopMIIeHHBIII B mepuoa paboTbl B HAy4yHO-
HCCIIEI0BATEIbCKOM HHCTUTYTE HPUOOPOCTPOCHHUS
(hopMbI ¢ 01.09.1982

11. Beimonusemass paboTta ¢ Hayajia TPYAOBOW JEATEIbHOCTH (BKJOYas ydeOy B BBICIIUX M CPEIHHUX

CIICUaJIbHBIX y‘-Ie6HBIX 3aBCACHUAX,
NpCANPUHUMATCIIBLCKYIO ACATCIBHOCTD U T.l'[.).

BOEHHYIO

cnyx0y, paboTy TI0 COBMECTUTEILCTBY,

HpI/I 3aIMOJTHCHUHN JAHHOT'O ITYHKTa HGO6XO}II/IMO HMMCHOBATh OpraHU3allui TaK, KaK OHU HAa3bIBAJIMCH B
CBOC BpEMs, BOCHHYIO CJ'Iy)K6y 3alMUCBIBATh C YKA3aHUCM JOJI’KHOCTH U HOMCpPA BOMHCKOM YaCTH.

Mecsn u ron Anpec
JIOJKHOCTB C yKa3aHHEM
MOCTYTI- yxoJa OpraHu3aIu
OpraHu3aIu N
JEHUS (B T.4. 3a rpaHuLIE)
09.1981 07.1992 |Uuxenep Hayuno-uccnemoBarensckoro |YemsOuHCKas 001acTh, T. DHCK,
UHCTUTYTa NPUOOPOCTPOCHUS yi. Mupa, 1om 6
07.1992 | mo u/Bpems | maBHBII rocynapcTBeHHBIN HanoroBbli  |r. YenstOuHck, mpocniekt [Tobenwl,

WHCIIEKTOp OTesa KagpoB MexxpalOHHOU

o.2

NDHC Poccun Ne 14 o YenaOuuckoit

obnactu




12. 'ocynapcTBeHHBIE HAarpajbl, MHbIE HArpajabl U 3HAKU OTINYUS
1. 'ocynapcTBEHHBIX Harpaj, MHbIX HAarpaj 1 3HaKOB OTJINYMS HE HUMEIO

2. T'ocynapcTBeHHbIX Harpaa He uMero. B 2015 roay HarpaxaeHa BEJOMCTBEHHBIM 3HAKOM OTIUYMS
«Otimunuk ®HC Poccun»

13. Bamm Gnm3Kue poACTBEHHHMKH (OTEl, MaTh, OpaThsi, CECTPHI U JETH), a Takke cymnpyra (cympyr), B
TOM yrcie ObiBIIast (OBIBIINIA), CyNIPYTH OpaTheB U cecTep, OpaThsi U CECTPBI CYIPYTOB.

Ecmu poACTBEeHHWKH WM3MEHSUTH (aMHIIMIO, WUMS, OTYECTBO, HEOOXOIMMO TakKXKe yKa3aTh HX
npexHue (aMIINIo, UM, OTYECTBO.

Mecto paboThI

Jlomannuii anpec

I'on, uuncio, (HauMeHoOBaHUE U (ampec
Crenens Damuns, ums, MECSIT 1 MECTO azpec perucTpaimu,
poacTBa OTYECTBO
POXKICHUS OpraHu3aIum), (axTHIecKoro
JIOJPKHOCTh IIPO’KMBAHUA)
Oreny ITetpoB 10.10.1946 Ymep B 1999 rony  (IToxopoHeH B
Iletp c. ManuHOBKa c. ManuHOBKa
KirroueBckoro Kirrouesckoro
parioHa paiioHa
HuxonaeBuu Boposnexckoi Boponexckoi
obnactu obnactu
Oreny ITetpoB 10.10.1946
Ietp c. MasimnoBka  |CBeeHHUAMH 00 OTIIE HE pacroarawm u
KitoueBckoro  |0THOIIEHUH C HAMHU HE MOJIEPKUBAET
parioHa
Hukonaesuu Boponexckoit
obnactu
Martp ITerpoBa 01.01.1947 ITencuonepka r. Boponex,
(AxoBneBa) c. ManuHoBka yi. JleHuHa,
Huna KroueBckoro .30, kB. 57
parioHa
NBanoBHa Boponexckoit
o0nactu
Cectpa CumoHoOBa 20.06.1968 Yuurens cpegHei r. Boponex,
(ITerpoBa) ¢. MaimHOBKa 11KoJIbl Ne 4, yi1. JleHuHa,
AnHa KiroueBckoro r. Boponex, yi. .30, xB. 57
paiioHa Cupenesas,
IlerpoBHa Boposnexckoi n.14
obyacTu
Cynpyr HBanoB 03.04.1970 | IlpeampuHUMATENH r. UensOMHCK,
Uropb r. UensOMHCK yi1. Mupa, 11.86,
Cepreesnu KB.55
beiBIMit CoxkoinoB 02.03.1969 |bpak pactopruyr |CBeneHuii o ObIB-
Cynpyr WBan r. Boponex |B 1982 rogy 1IEM MYKE HE
AHJipeeBnY UMEI0
CoiH HBaHoB 21.08.1986 |Cryment Yensabun- |r. YenssOMHCK, yiI.
Huxkomait CKOTo rocynapctBeH |Psounonsast, 1.2 1
Hropesuu HOT'O YHUBEPCUTETA,
r. YensiOuHck, yo.
CnoptuBHas, 1.2
Jpyrux GIU3KUX [pOACTBEHHUKOB cTapiuie 14|1eT He UMero

14. Bamm Onu3KKHe POACTBEHHUKH (OTEL, MaTh, OpaThsl, CECTPBI M JIETH), a TaKkxke cymnpyra (Cynpyr), B
TOM uucie ObiBInas (OBIBIINI), Cynmpyrd OpaThbeB M CeCTep, OpaThbsi U CECTPHI CYNPYrOB, IMOCTOSHHO
MPOXKUBAIOLIME 3a TpaHULEeH U (W) opOpMISIONMIME JOKYMEHTHI JUIsl BbIe3[ja Ha MOCTOSHHOE MECTO
KHUTEIHCTBA B IPYTOE TOCYIapPCTBO

(bamumust, UM, OTYECTBO,



1. BAM3KuX pOACTBEHHUKOB, IOCTOSHHO MPOKUBAOIINX 32 TPaHULIEH U 0POPMIISIOMINX JOKYMEHTHI JIs
BbI€3/1a HA ITIOCTOSIHHOE MECTO KUTEJIbCTBA B APYrO€ rOCYAapCTBO HE UMEI0

C KaKOT'O BPEMEHHU OHM IIPOYKUBAIOT 33 IPAaHULIEH )

2. Cectpa CumonoBa AuHa [lerpoBHa 0opMIIsieT TOKYMEHTHI JIJIsl BBI€3/1a Ha TIOCTOSTHHOE MECTO
s)xutenbersa B [Isenuro

14(1). I'paxxnanctBo (mogmancTBo) cympyra (cynpyru). Eciu cynpyr (cynpyra) He UMeeT rpa)JIaHcTBa
Poccuiickoit @enepanuu win NoMUMO rpaxaancTBa Poccuiickoit denepanyu MMEET TakKe IpakKJIaHCTBO
(MOTaHCTBO) JPYTOro TOCYIApCTBA, YKAKWUTE (3alONMHSAETCS MPH IMOCTYIUICHHMH Ha (QenepalbHYIo
TrOCYJapCTBEHHYIO TPaXIAHCKYIO CIYy)XOy B cucreMe MHHHCTEpPCTBA MHOCTPAaHHBIX el Poccuiickoi
Odenepanuu TSI 3aMEIIEHUsT JODKHOCTH (eepalibHOM TOCYAapCTBEHHOW TPaKTAHCKOW CIYXKOBI, IO
KOTOPOMH MIPETYCMOTPEHO MIPUCBOEHUE JHAIIOMATHYECKOTO paHra)

15. IIpeOpiBanme 3a TpaHuliei (Koraa, e, ¢ Kakoi 1enbio) 1. 3a rpanurieit He Obuta

2. B 1978 rony no Typuctuueckoil myreBke Obiia B Mramun

16. OTHOMmEHNE K BOMHCKOH 00s13aHHOCTH M BOMHCKOE 3BaHue 1. HeBoeHHOOOs13anHas. 2. [Ipu3bIBHUK

3. BoeHHOOOs3aHHBIN, PSIOBOM, 3ammac 2 pa3psiaa, BoeHHbIH omter Ne AM 2245504, BYC 837037A, OBK
r. XuUMKu

17. Jlomamuuii agpec (agpec peructparuu, GakTHIeCKOro MpoXXuBaHus), Homep Tenedona (mubo mHOU
Buj cBsi3u) 454000, YensOunckast o0nacts, 1. YensaOunck, yin. Mupa, 1. 86, kB. 55

@DakTHYECKH MMPOXKHBAIO IO TOMY ke anpecy. lomamnuii renedon 2-15-15, pabounii 3-55-55

18. ITaciopt nnm 10KyMeHT, ero 3amensitonuii 74 02 544672, seinan OB/l YensiOunckoit obnactu

(cepusi, HOMEp, KEM U KOTJIa BbIJIaH)
10.01.2004, xox moapa3zaenenus 042-050

19. Hamnuaue 3arpaHu4YHoOro macrnopTa 3al"paHI/I‘IHOFO rnacriopra HE UMCHO

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)

20. CrtpaxoBoii HOMED WHIMBUIYaTFHOTO JIUTIEBOTO cyera (ecnu MMEETCS)
023-562-456 01

21. UHH (ecnu umeercsi) 743025846552

22. JlononHUTENbHBIE CBeIeHUs (ydacTHe B BBIOODHBIX IPEACTAaBUTENbHBIX OpraHax, JApyras
nH(popMalrs, KOTOPYIO JKelaeTe COOOIUTh O cede)

Z[OHOJ'IHI/ITCJ'IBHBIX CBEJICHUM HE UMEIO

23. MHe U3BECTHO, YTO COOOIIEHHE O cebe B aHKETE 3aBEJJOMO JIOKHBIX CBEJICHUH U MO€ HECOOTBETCTBUE
KBa.]'II/I(bI/IKaHI/IOHHI)IM Tpe6OBaHI/I$IM MOTYT IIOBJICYb OTKa3 B Y4YaCTHM B KOHKYpPCE M IpHUEMEC Ha
JOJDKHOCTB, TIOCTYIUIEHUHU Ha TOCYAApCTBEHHYIO TpakJaHCKylo cinyx0y Poccuiickoit deaepannu uimm Ha
MYHHUIMIIATIBHYIO cy)0y B Poccuiickoit ®enepanuu.

Ha npoBeneHne B OTHOIIEHMM MEHS IPOBEPOYHBIX MEPONPUATHA U 00paboTKy MOMX
MePCOHAIIBHBIX IAHHBIX (B TOM YHCJIE€ aBTOMATU3UPOBAaHHYIO 00pabOTKY) corjlaceH (coriacHa).

« ” 20 I. IToamuce

®dororpadus U JaHHBIE O TPYIOBOM EATEIHLHOCTH, BOMHCKOM ciyx0e u 00 yuebe
M.IL oopmisieMOoro JuIa COOTBETCTBYIOT JOKYMEHTaM, yJOCTOBEPSIOIIUM JINYHOCTbD,
3aMmucsaM B TPYJIOBOM KHMXKKE, TOKyMEHTaM 00 00pa30BaHUU M BOMHCKOH CITykO0e€.

13 2 20 1_“

(moamucek, paMuus pabOTHUKA KaJPOBOH CITYKObI)



Corsnacue Ha 00padOTKY ePCOHANBbHBIX JAHHbBIX
(penepabHOrO rocy1apCcTBEHHOI0 IPAKIAHCKOIO CJIYKALEro
Me:xpaiionnasgs UPHC Poccuu NeS mo MockoBckoii 00s1acTu

S, )

(pamusust, UMs1, OTYECTBO)

3aperucTpupoBaHHbIN(as1) MO aapecy:

[acmnopT Cepust Ne , BBIIAaH ,
(mata) (xeMm BbIIaH)

CBO6OZ[H0, CBOECH BOJICH U B CBOEM HHTCPCCC Jar0 COrjIaCuc yIoJHOMOYCHHBIM

NOJKHOCTHBIM JTULAM MexpaitonHoit Macneknuu denepanbHON HAJTOTOBOM CITYKObI
(nonHOE HamMeHoBaHUe MHCTIEKITNN)

Ne5 o MockoBckoii 061acT (manee —MHcmekIus)

PaCIONIOAKEHHOMN 1O aJIPECy: 142100,MockoBckasi 00;1aCTh,

(ampec mecta HaxoxaeHUsT HCTIEKIINN)
r. [Togonbck, yn. Komcomornbckas, a. 7.

Ha 00paboTky (mo0oe aeiicTBHe (OmNepaluio) WM COBOKYIMHOCTh JEHCTBUHN (omeparuii),
COBEpPLIAEMBIX C MCIOJIb30BAHUEM CpPEJCTB aBTOMATH3alMU WIM 0€3 HCIOJIb30BAHMS TAKUX
CPEIICTB C MEPCOHAIbHBIMU JAHHBIMH, BKJIOYas cOOp, 3alHCh, CUCTEMATH3ALMIO, HAKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), W3BJCUCHHE, HCIOJIb30BaHUe, Iepeaady
(pactipocTpaHeHue, MPeAOCTaBICHUE, JIOCTYI), oO0e3nuuuBaHue, OJOKUpOBaHUE, yaJeHHeE,
VHUUYTOXKEHHE) u mepemaady B DemepanbHOe Ka3HAYEHCTBO, TEPPUTOPHAIBHBIE OPTaHBI
denepanbHOro KazHauelcTBa U (enepanbHOe KazeHHOe yupexjeHue «Llentp mo obecnedyeHuro
nesitenbHOCTH KasHaueiicTBa Poccum» cOOTBETCTBEHHO CIIEAYIOIINUX NEPCOHATIBHBIX JaHHBIX IS
00paboTKHu:

bamuus, IMs, OTYECTBO, IaTa © MECTO POXKICHUS, TPAKIAHCTBO;

npexHue (paMuiaus, uMs, OTYECTBO, JaTra, MECTO M IpHYMHA H3MEHEeHHs (B clilyyae
WU3MEHEHU);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoAoB Poccuiickoit @enepanuu;

obpazoBanue (Korjga W Kakue OOpa3oBaTeNIbHBIE YUpEXKICHUS 3aKOH4YWiI(a), HoMepa
JWIJIOMOB, HAaNpaBieHHE MOJArOTOBKM WJIM CIEUUANIBHOCTh MO JIUIUIOMY, KBalnupukamus mo
TUILIOMY);

MOCJIEBY30BCKOe TMpodeccuoHalibHOE o0pa3oBaHUE (HAaMMEHOBaHUE O0pPa30BATEILHOIO
WIM HAyYHOTO YYpPEeXJCHHUs, TroJl OKOHYAHHWsS), ydueHas CTeneHb, y4eHOe 3BaHue (Korna
MIPUCBOCHBI, HOMEPA AUIJIOMOB, aTTECTATOB);

BBITIOJIHsIEMas paboTa ¢ Havaia TpyJa0BOM eATeIbHOCTH;

KJIAaCCHBIM 4MH (enepalibHOM TroCyJapCTBEHHOM TIpaXKJAaHCKOW CiykObl u  (WiIn)
rpakIaHCKOM ciy:k0bl cyObekTa Poccuiickoit deneparuun u (MIM) MyHULIUTAIBHON CITYKOBI,
IWIUIOMAaTUYECKHA  paHT, BOWMHCKOe W (WJIM) CHEIHWadbHOE 3BaHHWE, KIACCHBIH YHH
MIPABOOXPAHUTENBHON CITYObI, KITACCHBIN YMH IOCTUIMH (K€M M KOT/1a IPUCBOCHBHI);

rOCYAApCTBEHHBIE HArpajbl, WHbIE Harpajbl U 3HAKM OTIMYMA (KEM HarpaxieH(a) u
Korja);

CTETeHb POACTBA, (haMWJINK, IMEHA, OTYECTBA, TAThl POXKIACHUS OJMU3KHX POJCTBEHHUKOB
(oTa, Matepu, OpaTheB, CECTEP U JIETEH), a TaK)Ke MyXka (KCHBI);

MeCTa pOXKICHHSA, MecTa padOThl M JOMAIIHHE ajpeca ONM3KUX POJICTBEHHHKOB (OTIA,
MatepH, OpaTheB, CECTEP M JIETEH), a TAaKKe MyXka (KCHBI);

dbamunuu, MMEHa, OTYECTBA, JAaThl POXKICHHUS, MECTa POXKIEHUs, MecTa paldoThl U
JIOMaIlIHUE ajipeca ObIBIIMX MYKeH (KeH);

npeObIBaHUE 3a rpaHullel (Korjaa, rae, ¢ Kakou LeJblo);

OJIM3KHME POJACTBEHHHKH (OTEIl, MaTh, OpaThs, CECTPHI U JIETH), a TAKXKE MYX ()KeHa), B TOM



qrclie OBIBIINE, TIOCTOSTHHO MPOKUBAIOIIHE 32 TPaHUIeH U (Win) ohOpMIISFOIIIHE TOKYMEHTBI JIS
BbI€3/1a Ha MOCTOSIHHOE MECTO KUTEJILCTBA B APYroe rocyaapctBo (pamuiusi, uMs, OTUYECTBO, C
KaKoro BPEMEHHU MPOKUBAIOT 3a TpaHUlEeh);

aJipec perucTpanuu u (HakTUUeCKOro MpoKMBaHMUS,

JlaTa PEerUuCTpalliy 1O MECTY )KUTEIbCTBA;

nacnopt (cepusi, HOMEp, KEM U KOTJ1a BbI/IaH);

CBUJIETENIbCTBA O FOCYJaPCTBEHHON PErUCTPALIMU aKTOB IPAKIaHCKOTO COCTOSIHUS;

HOMep TenedoHa;

OTHOILIEHHE K BOWHCKOM OO0SI3aHHOCTH, CBEJCHUSI M0 BOMHCKOMY Yy4eTy (i TpakIaH,
npeObIBAIOIINX B 3aMace, U JUI], MOJIekKAIINX MTPU3bIBY HA BOCHHYIO CIIYKO0Y);

UACHTU(PUKAIMOHHBIA HOMEp HAJIOTOTIATENbIIINKA;

HOMEP CTPAXOBOTO CBUJIETENILCTBA 003aTEILHOTO IEHCUOHHOTO CTPAaXOBaHUS;

Haju4ue (OTCYTCTBUE) CYAUMOCTH;

JOMYCK K TOCYJapCTBEHHOW TaifHe, 0(OpMIICHHBIN 3a mepuoja paboThl, CIyXObl, y4eObl
(¢popma, HOMED M n1aTa);

3aKIIOUYCHUE MEAUIIMHCKOTO YUpPeXKACHUS O Haauduu (OTCYTCTBHHM) 3a00JieBaHU,
MPEMSITCTBYIOMIETO TMOCTYIUICHUIO Ha TOCYAAapCTBEHHYIO TpaXKIaHCKyr  clyxOy Poccuiickoit
denepanviv WIK €€ MPOXO0XKICHUIO;

CBEJICHMSI O JI0XOJlaX, pacxojiax, 00 HMMYIIEeCTBE U 0O0S3aTEIHCTBAX HMYIIECTBEHHOTO
XapakTepa, a Takke 0 JoXOAaX, pacxoaax, 00 MMYIIECTBE M 0053aTebCTBaX UMYIIECTBEHHOTO
XapakTepa Cynpyru (Cynpyra) 1 HeCOBEPIICHHOJIETHUX JIETEH.

Brllieykazanuble TIEpCOHAIBHBIC JIAHHBIC TMPEIOCTAaBISAI0 i O0pabOTKM B  IEIAX
oOecrieueHusi COONIIOACHUSI B OTHOIICHMH MEHsS 3aKkoHoaaTelbcTBa Poccuiickoit denepanun B
chepe OTHOIIECHUMN, CBA3AHHBIX C TMOCTYIUIGHHEM Ha TOCYAApCTBEHHYIO T'PKIAHCKYIO CIYXKOY
Poccuiickoit ®denepanuu, €€ NPOXOKICHHEM MW TPEKpalleHueM IJis peanu3anud (QyHKIIHH,
BO3JIOkeHHBIX Ha Mexpaitonnyro UPHC Poccun NoS mo MockoBCKoi 06J1acT JEHCTBYIOIINIM
3aKOHO/IaTEIILCTBOM.

S o3HakoMmIieH(a), 4TO:

1) cornacue Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX JCHCTBYET C JaThl IOMHACAHHS
HACTOSIIIIET0 COTJIacks B TEUYEHUE BCEro Cpoka (QefepalibHONW TOCyAapCTBEHHON Tpa)KJaHCKOU
cyx0n1 B Mexpaionnor MPHC Poccun No5 o MockoBCKo# 006J1acTH;

2) coryacue Ha 00pabOTKYy NMEPCOHAIBHBIX JTAHHBIX MOXKET OBITh OTO3BAHO Ha OCHOBAHUHU
MMCbMEHHOTO 3asIBJICHUS B MPOU3BOJILHON (hopme;

3) B ciayyae OT3bIBa COTJacHs Ha 0OOpabOTKY MEepPCOHANbHBIX JaHHBIX MekpaioHHas
NDOHC Poccun No5 o MOCKOBCKOW 00JIaCTH BIpaBe MPOJOKUTH 00pabOTKY MEPCOHATBHBIX
JTAHHBIX npu
HaJIMYMU OCHOBAaHMH, yKa3aHHBIX B MyHKTax 2 - 11 wactu 1 ctatbu 6, yactu 2 ctatbu 10 1 yactu
2 crarbu 11 ®@epepanbHoro 3akoHa ot 27 utodist 2006 1. Ne 152-D3 «O nepcoHaIbHBIX JAHHBIXY;

4) mocne yBONBHEHHS C (efepalbHONM TOCYAapCTBEHHOHM TPaKTAHCKOW  CIYXKOBI
nepcoHaibHble JaHHble XpaHsaTcs B_MexpaitonHoit UPHC Poccun NoS mo MockoBckoi 06JacTi
B TEUEHHE CPOKA XPAHEHUS JOKYMEHTOB, TPEAYCMOTPEHHOTO JEHCTBYIOIINM 3aKOHOATEILCTBOM
Poccuiickoit @enepannu;

5) nmepcoHanbHbIC JaHHBIC, PEIOCTABIIEMbIE B OTHOIIIEHUU TPETHUX JIUIL, OYIyT
00pabaThIBaThCS TOIBKO B LIEJIAX OCYIIECTBICHHS U BBIOJHECHHS (YHKIIMM, BO3JIOKEHHBIX
3akoHoaarenbcTBoM Poccutickoii ®enepanuu Ha Mexpaiionnyto UOHC Poccun NoS o
MocKOBCKO# 001acTu.

I[aTa Haydalia O6pa6OTKI/I MCPCOHAJIBHBIX TAHHBIX:

(dmcmo, Mecs1, rom)

(moxmuck)
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Ios10keHM A TOJIKHOCTHBIX PeriaMmeHToB
rocy1apCTBCHHBIX I'PANKIAHCKHX CJIYKAIIUX B OTHOINCHHHU BAKAHTHBIX JOJIZKHOCTEH
rpamancxoﬁ cnymﬁu, Ha 3aMEIICHUE KOTOPbIX 00bSIBJICH KOHKYPC

1.0T1aes perucTpanuy U y4eTa HaJO0rOIJIATe b INKOB

1.1 Toa:KHOCTH — IJIABHBIA IOCYIAPCTBEHHbI HAJIOTOBBI MHCIIEKTOP OT/1€JIa PErHCTPALNN
U Y4eTa HAJIOTOILIATENbIINKOB.

Hanuuue gvicuieco obpasosanus.

Kesanughuxayuonnvie mpebosanusa k cmadgicy TOCYIAPCTBEHHON TI'PaKJaHCKOW CIYXKObl WIIM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKU HE MPEIbIBIISIOTCS.

Hanuyue 6azo6vix 3nanuti; BKitodas 3HaHue ocHOB Koncrutymmm Poccwmiickoit ®deneparium,
3aKOHO/IATENIbCTBA O MPOTHUBOJCHCTBUM KOPPYNIMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3oB IIpesmpenra Poccuiickoii denepanuu, mocraHoBieHuid [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHHUS (elepaabHOM ToCyAapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JICIOBOTO STHKETA, TIOPSAIKa padoThl ¢ 0OpAIICHUSIMUA TPAXKIaH; MPAaBUIT U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30IacHOCTH M MPOTHUBOMOXNKAPHOW 3alUTHI; CIYXKeOHOTo pacmopsiaka
Wucnekim; mopsaka pabdoTel co  ciykeOHOW wH(OpManuel, mopsaka padoThl ¢ IMEpCOHATBHBIMU
JaHHBIMU W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMIOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOyacTu obecnieueHus] HWH(POPMAITMOHHOW OE30MaCHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Hanorossiii koneke Poccmiickoii @eneparuu (dacts nepast — cratbu 11, 23, 83-86 — B wactu
ydeTa HaJororiaTesbIIMKOB 1 0AaHKOBCKUX CYETOB, YaCTh BTOpas- riasa 25.3.);

- Koneke Poccuiickoii @enepany 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- ®enepanbHblil 3ak0H 0T 26 nexadps 1995 r. Ne 208-D3 «O0 akIMOHEpHBIX 00IECTBAX;

- GenepanpHbiii 3akoH OT 8 depama 1998 r. Ne 14-O3 «OO6 obmiecTBax ¢ OTpaHUYEHHOM
OTBETCTBEHHOCTBIO;

- ®epepanpHblii 3akoH OT 9 wmionsgs 1999 1. Ne 160-03 «OO0 WHOCTpAaHHBIX WHBECTHIIHSIX B
Poccutickoii denepanuny;

- ®enepanpHblii 3akoH OT 8 aBrycra 2001 r. Ne 129-®3 «O rocymapCTBEHHOW pETHUCTpAIUH
IOPUINYECKUX JIUI] U MHIUBUAYAIBHBIX MIpeIpPUHUMATENICH»;

- DepnepanbHblii 3akoH OT 11 wmroHs 2003 1. Ne 74-®3 «O KpecTbSIHCKOM ((pepMepcKoMm)
XO3SMCTBEY;

- ®enepanpHbiii 3akoH OT 10 mekabps 2003 r. Ne 173-D3 «O BalIOTHOM pETyIUPOBAaHUH H
BaJIIOTHOM KOHTPOJIE;

- Oenepanbbiii 3akoH OT 24 wmronss 2007 1. Ne 209-®@3 «O pa3BUTHH MaJIOTO M CPEIHETO
npeanpuaumarenscTsa B Poccniickont denepannny;

- @enepanpaoro 3akoHa ot 27 wurons 2010 . Ne 210-03 «O06 opraHM3amuy TPETOCTABICHUS
roCyapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI»;

- DenepanpHbiii 3ak0H OT 28 wmioHs 2014 1. Ne 173-03 «OO06 0COOEHHOCTSX OCYIIECTBICHHS
(UHAHCOBBIX oOmepaluii ¢ MHOCTPAHHBIMH TIpaXKAaHAMH M IOPUAWYECKMMHU JIMLIAMH, O BHECEHUHU
n3menenuit B Kogexc Poccuiickoit @enepanun 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUAX U MPU3HAHUU
YTPaTUBIIMMHU CUITY OTJEIbHBIX ITOJOXKEHUH 3aKOHOAATENbHBIX akToB Poccuiickoit denepannny;

- mocranoBnenue I[lpaBurtenscTBa Poccuiickoit ®@enepammu ot 17 mas 2002 . Ne 319 «O6
YIIOJIHOMOYEHHOM (heZiepalbHOM OpraHe MCIOTHUTEIbHOMN BIACTH, OCYIIECTBIISIONIEM TOCYAaPCTBEHHYIO
PETUCTPALNIO IOPUIUICCKUX JIMII, KPECThIHCKUX ((hepMEPCKUX) XO3SMCTB, (U3UIECKUX JIUII B KAaYECTBE
WHIUBUAYAIBHBIX IPEANPUHUMATEINCIH,;

- nocraHoBienue IlpaBurenscrBa Poccuiickoit @enepanuu ot 22 aekadps 2011 r. Ne 1092 «O
MOPSAJIKE MPEACTABICHUS B PETUCTPUPYIOIINN OpraH MHBIMU T'OCYIapCTBEHHBIMU OpraHAMM CBEJICHUH B
AJIEKTPOHHOHU (popmMe, HEOOXOIUMBIX JJISl OCYILECTBICHUS TOCYIapCTBEHHON PErHCTpalii IOPUINIECKUX
JIUI ¥ UHAUBUIYaJbHBIX MPEeANPUHUMATENEH, a TaKkkKe JJIs1 BECHUS eMHBIX TOCYAapCTBEHHBIX PEECTPOB
IOPUINYECKUX JIUI] U MHIUBUAYAIBHBIX MIPeIIPUHUMATEICHY;
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- noctraHoBieHue lIpaBurensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r. Ne 840 «O
MOpsAKE TOAAYN M PAaCCMOTPEHUS )Kai00 Ha pemeHus 1 aeicTus (Oe3aericTBre) GenepaibHbIX OpraHoB
UCTIOJHUTEJIBHOM BJIACTM W MX JOJDKHOCTHBIX JIML, (pelepaibHbIX TIOCYJapCTBEHHBIX CIYXKAaIIHX,
JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOOMKETHBIX (oHIOB Poccuiickoit ®denepammm, a TaKxke
I'ocynapcTBeHHOM KOpIIOpaluy 10 aTOMHOM 3Hepruu «Pocatom» U €€ JOIKHOCTHBIX JIUID;

- nocra"osiienue [IpaBurtenscTBa Poccuiickoit @enepannn ot 19 mas 2014 r. Ne 462 «O pazmepe
IUIaThl 3@ IPEJOCTABICHUE COAEPKAIUXCS B ENMMHOM roCcyapCTBEHHOM peecTpe FOPHINYECKUX JIUL U
EnvHOM rocyaapcTBEHHOM peecTpe MHAMBHUAYAIbHBIX MpEANpPUHUMATENEH CBEJECHUI U JOKYMEHTOB, U
IIPU3HAHUM YTPAaTUBIIMMH CHITy HEKOTOPBIX akToB [IpaBurenscrBa Poccuiickoit denepanuny;

- moctanoBienue IlpaBurenbctBa Poccuiickoit @enepamuu or 3 wuronst 2014 1. Ne 615 «O06
YCTAQHOBJICHHH Pa3Mepa IUIaThl 3a MPEJOCTaBIEHUE CBEACHUN U3 peecTpa AUCKBATM(DUIUPOBAHHBIX JIMIL,
a Takke 00 M3MEHEHUH U NMPU3HAHUU YTPATUBIIMMHU CHITy HEKOTOPHIX akToB IIpaBurenscTBa Poccuiickoit
denepanuny;

- nmocranoByienue IlpaBurensctBa Poccuiickoit ®denepammu ot 25 nekadbps 2014 r. Ne 1491 «O6
YCTaHOBJICHMM pa3Mepa IUIaThl 3a INPEAOCTaBICHHE CBEICHMM, COAEpXKAIIUXCS B TOCYJAapCTBEHHOM
peecTpe aKKpeAUTOBAHHBIX (PUIMANIOB, MPEACTAaBUTEILCTB WHOCTPAHHBIX HOPUIMYECKUX JIUIL, B BUIE
BBIIUCKU U3 peecTpa 0 KOHKPETHBIX (puimasne, MpeacTaBUTENbCTBE HHOCTPAHHOIO IOPHIMYECKOro JIMIa
WIN CIPaBKH 00 OTCYTCTBHH 3aIlpalliiBaeMoil HH(POpMAIHN»;

- npuka3 Munduna Poccun ot 8 ampens 2005 r. Ne 550 «O mopsiike MOCTAaHOBKM Ha Y4YeT
HaJIOrOILIaTEIbIIMKOB HAJIOTA HA UTOPHBIA OM3HECH;

- mpuka3 Munpuna Poccun ot 5 Hosa6ps 2009 r. Ne 114 «O06 ytBepxknenun Ilopsiika
[IOCTAaHOBKM Ha YYeT, CHATHUS C ydyeTa B HAJOrOBBIX OpraHax POCCHUMCKMX OpraHu3alui 1o MecTy
HaXOXJICHUS HMX O00O0COOJEHHBIX NOJpPA3JeNICHUM, MPUHAUICKALIMX UM HEIBHKHMOIO HMYIIECTBAa M
(W) TPaHCHMOPTHBIX CPEICTB, (U3MUecKux Jul - TrpaxnaaH Poccuiickoit ®enepauuu, a Takke
WH/MBUYAIBHBIX NpeANpUHUMATeNel, MPUMEHSIONMX YIPOIIEHHYI0 CHCTEMY HaJorooOJOXKEeHHs Ha
OCHOBE MaTE€HTay;

- npuka3 Munduna Poccuu ot 30 centsops 2010 r. Ne 1171 «OO6 yrBepxaenun OcobeHHOCTEH
ydyeTa B HaJOTOBBIX OpraHax WHOCTPaHHBIX OpraHu3alui, HE SBJSIONIMXCS HWHBECTOPaMH 11O
COIVIALIEHUIO O pa3felie NPOAYKIIMH NN ONIEPATOPaMU COTJIAILICHUS»;

- npuka3 Munpuna Poccun ot 30 centsiops 2010r. Ne 116 «O6 yrtBepxkaenun [lopsnka
BeJIeHUs! EMHOr0 rocy1apCTBEHHOIO pEECTpa HAJIOTOILUIATEIIBIIIUKOBY;

- npuka3 Munduna Poccun ot 21 oxtsa6psa 2010 r. Ne 1291 «OO0 yrBepxkaeHun OcobeHHOCTeM
yyeTa B HaJOrOBBIX OpraHax (M3MYECKHMX JIMII - HWHOCTPAHHBIX TpaXKAaH, HE SBISIOLIMXCS
MHIUBUAYAIbHBIMH MPEAIPUHUMATEIIIMU;

- npuka3z Mun¢una Poccun ot 22 urons 2012 r. Ne 871 «O06 yrBepxaeHUH AJIMUHUCTPATUBHOTO
pernameHTa mpenocTtaBieHus @PenepasbHONM HAJNOTOBOM CiIyO00H TroCyJapCTBEHHOM YCIyru IO
rOCYJJapCTBEHHON perucTpaluu OpUINYECKUX UL, (U3MYECKUX JMII B KauecTBE HMHIUBUAYaJIbHBIX
MpearpuHUMAaTeNeil U KPeCThIHCKUX ((PepMepCKUX) X03sICTBY;

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r. Ne 177 «OO6 yTBepkIeHUH
AJIMUHUCTpAaTUBHOTO  perjameHTa  npenocraBieHuss — denepalibHOM  HAJIOTOBOM  ciry:k0o0if
rOCy/lapCTBEHHON YCIIYTU IO MPEJOCTaBICHUIO 3aUHTEPECOBAHHBIM JIMIAM CBEJIEHUM, COAEPIKAIINXCS B
peecTpe IUCKBAIU(DUIIMPOBAHHBIX JIUID);

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r. Ne 178 «OO6 yTBepkIeHUH
AJIMUHHUCTPATUBHOTO periamenTa deepanbHON HAIOTOBOM CITY>KOBI TTPEIOCTaBIECHUS TOCYIapCTBEHHON
YCIIyTHU IO MIPEICTABICHUIO BBIMUCKHU U3 ETMHOro rocy1apcTBEHHOIO peecTpa HaJIOTOILIaTENbIIUKOBY;

- npuka3 Munouna Poccun ot 15 suBaps 2015 r. Ne Su «O6 yTBepKaeHUH AJIMUHUCTPATUBHOTO
pernmaMeHTa npenoctaBieHus DenepaqbHONW HAJOTOBOM CiIy’)KOOH TroCylapcTBEHHOW YCIYyTd IO
MIPEIOCTABIICHUIO CBEIECHUH U JIOKYMEHTOB, cojepxkaumxcs B EaMHOM rocymapcTBEHHOM peecTpe
IOPUANYECKUX JIML M EMMHOM rocy1apcTBEHHOM peecTpe MHAMBUYaIbHBIX IPEAIPUHUMATENEHY;

- npuka3z Munduna Poccun ot 18 despans 2015 r. Ne 251 «O06 yrBepxaenuu [lopsiaka Benenus
EauHOro rocynapcTBEHHOro peecTpa HOPUAMYECKMX JuI W EAMHOro rocynapcTBEHHOro peecTpa
WHMBUIYAIBHBIX HpPEANpUHUMATENEH, HCIPABICHUS TEXHUYECKOM OIIMOKM B 3alUCSIX YKa3aHHBIX
rOCyIapCTBEHHBIX PEECTPOB, IPEIOCTABIEHUS COAEPHKALUXCS B HUX CBEJCHHUI M TOKYMEHTOB OpraHam
rOCylapCTBEHHOM  BJIACTH, MHBIM TOCYAAPCTBEHHBIM  OpraHaM, OpraHaM TOCYIapCTBEHHBIX
BHEOIOJKETHBIX (POHIIOB, OpraHaM MECTHOTO CaMOYIPABJICHHUS U CylaM;

- mpukaz Munrocta Poccum ot 12 HosiOps 2010 T. Ne 343 «O mopsiake B3aMMOACHCTBUS
MunucrepcrBa toctuiu Poccuiickoit @enepanuu ¢ @enepanbHOil HAIOroBoi ciayx00i 1O Bompocam
roCyIapCTBEHHON PETUCTPAallii HEKOMMEPYECKUX OpraHu3alui;



- mpukaz MHC Poccun ot 31 nexabps 2003 r. «O06 yrBepxaennn OcobeHHOCTEH MOCTaHOBKH Ha
y4eT B HAJIOTOBOM OpraHe OpraHu3alld WM HHIUBUAYaJbHOTO MpPEAIpUHUMATENS B KadyecTBE
HaJIOTOIJIaTENbIINKA HAJloTa Ha TOObIUY MOJIE3HBIX UCKOMAeMbIX»;

- mpuka3 MHC Poccun ot 3 mapra 2004 r. Ne bI'-3-09/178 «O06 yrBepxknenun Ilopsaka u
YCIIOBUH  NPUCBOEHUS, TMPUMEHEHUs, a TakkKe U3MEHEHUs UACHTHU(PHUKAUOHHOIO HOMepa
HAJIOTOIIATENbINNKA U (POPM JOKYMEHTOB, MCIIOJIb3YEMBIX MPHU MOCTAHOBKE Ha Y4YeT, CHATHM C ydeTa
IOPUANYECKUX U (PU3UUECKUX JIULY;

- npukaz MHC Poccum ot 17 mapra 2004 r. Ne CAD-3-09/207 «O6 yrBepxkiaeHun (opm
JIOKYMEHTOB, MCIOJIb3YEMbIX IIPU YUYETE HAJIOTOILIATEIbIIMKOB MPU BBHIIOJHEHUH COTJIAIICHUH O pasjene
MNPOAYKIMH, a TaKkKe OCOOEHHOCTeH ydeTra WMHOCTPAaHHBIX OpraHU3allMii, BHICTYMAIONIMX B KadecTBE
MHBECTOpA IO COTJIAIICHUIO O pa3/iesie MPOIYKIIMH UITH OIlepaTopa COrjamieHus»;

- mpukaz ®HC Poccun ot 25 suBaps 2012 r. Ne MMB-7-6/25@ «O6 ytBepxxkaeauu GpopMm u
TpeOoBaHUN K O(GOPMIICHHIO JOKYMEHTOB, IHPEJCTABISIEMbIX B PErHCTPUPYIONIMI OpraHn mpu
TOCYJapCTBEHHON PErucTpalud IOPUIMYECKUX JIMI, WHAWBUAYAIBHBIX NpEANpPUHUMATENCH |
KPECThSIHCKUX ((hEePMEPCKUX) XO3AUCTBY;

- npuka3z ®HC Poccuu ot 29 utons 2012 r. Ne MMB-7-6/435@ «O06 yrBepxknenuu [lopsnka u
YCIOBUI  NPUCBOEHUS, TMPUMEHEHHUS, a TakKe M3MEHEHUs WACHTU(UKAIMOHHOTO  HOMepa
HAJIOTOTIATEIBIINKAY;

- npukaz ®HC Poccun ot 13 Hoa6pst 2012 r. Noe MMB-7-6/843@ «O6 ytBepxkaeHuu Gpopmsl u
COJIep’KaHusl JIOKYMEHTa, MOJATBEpXKJAarolero (akT BHECEHMs 3anucu B EnuHbBIN rocynapcTBEHHBIN
peectp  IOpUAMYECKUX  JIML ~ WAM  EJOWHBIA  rocyAapCTBEHHBIH  peecTp  MHAMBHUAYaJIbHBIX
MpEIIPUHUMATENEH»

- mpukaz @HC Poccuu ot 23 mas 2014 r. No MMB-7-14/292@ «O06 ytBepxxkaeHuu ¢GopMm u
¢dopmara cooOmieHnii OaHKa HAJIOTOBOMY OpraHy OO0 OTKPBITUM WJIM O 3aKpBITUM CUeTa, BKJIAJa
(memo3uTa), 00 M3MEHEHUU DPEKBU3UTOB CYETa, BKJIaJAa (IEMO3WTa) OpraHU3allii, WHAWBHIYaJIbHOTO
IpeanpuHIMATeNs, (U3MYECKOro JIMIA, HE SBISIOMICTOCS WHIAMBHIYaJIbHBIM MPEIIPUHUMATEIEM, O
MIPEIOCTAaBIICHUU TpaBa WM MPEKPAIlleHUH MpaBa OpraHU3aly, WHIAUBUAYAIBHOTO MPEIIpPUHUMATEIS
WCTIOJB30BAaTh KOPIOPATUBHBIC JIIEKTPOHHBIE CPENCTBA IIaTeXa Ui TEePEeBOJIOB AJIEKTPOHHBIX
JICHEeXKHBIX CPEJICTB, a TaKke 00 M3MEHEHHM PEKBU3UTOB KOPIOPATUBHOIO 3JIEKTPOHHOTO CpENCTBa
TUIaTexa;

- nmpuka3z ®HC Poccun ot 31 nekabps 2014 r. Ne H/I-7-14/700@ «O06 yTBepkaeHHM MOpsiaKa
MIPEIOCTABIICHUS CBEJICHUH, COJIEPKALINXCSA B PEECTpe AUCKBATU(PUIIMPOBAHHBIX JINILI, POPM BBIMHCKHU U3
peecTpa AMCKBATU(UIIMPOBAHHBIX JIUI] U CIIPABKU 00 OTCYTCTBUH 3allpalllMBaeMoi HHPOPMALIUN»;

- npuka3z ®HC Poccun ot 26 nexadpst 2014 r. Noe MMB-7-14/683(@ «O0 yTBep>KIeHUU TOPSIIKA
CO3JIaHMsl, SKCIUTyaTallud M BEAEHUS TOCYJapCTBEHHOTO pEecTpa aKKPEeJUTOBAHHBIX (HIIMAJIOB,
MIPEJICTABUTEIBCTB WHOCTPAHHBIX FOPUIMYECKUX JIMI M TPEIOCTABICHUS CBEIACHWN W3 HEro, COCTaB
COZIepKALIMXCS B HEM CBEJCHMM, a TakkKe COCTaB CBEJCHMH, MOAJESKAIIUX pa3MEIIeHHI0 B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTn «IHTepHeT»;

- mpukaz ®HC Poccun ot 9 HosiOps 2015 r. Ne MMB-7-14/501@ «O6 ytBepxaeaun (opm
COOOIICHNH MHOCTPAHHBIMH OpPTaHMU3ANUSIMH (HMHAHCOBOTO PBIHKA, PACIOJIOXKECHHBIMH 3a TIpelesiaMu
tepputopun Poccuiickoit ®denepannu, 0 pPeKBU3UTAX, OTKPHITHIX Y HHUX CUETOB (BKJIAJOB) Ipa)/iaH
Poccuiickoit @enepanny M HOPUAMYECKUX JHUL, KOTOPBIE NPSIMO HWIM KOCBEHHO KOHTPOJIMPYHOTCS
rpaxxaanaMu Poccuiickoit @enepanun»;

- mpukaz ®HC Poccum ot 12 aBrycra 2011 r. Ne SIK-7-6/489@ «O06 yrBepxaenun Ilopsiika
HampaBJICHUsT B PETUCTPUPYIOIIMN OpraH MpH TOCYIApPCTBEHHON pPETHUCTpAlMM IOPUAWYECKHUX JIHIL,
KpecThstHCKUX  ((pepMepcknx) XO34MCTB W (PU3MUECKWX JIMII B KA4YeCTBE HWHIWBHIYyaTbHBIX
npeanpuHIMaTenen AIIEKTPOHHBIX JIOKYMEHTOB c UCTIOJIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH 0OIIEeTo MoJIb30BaHMs, B TOM 4rcie ceTd «MHTepHeTy», BKIIoYas eTMHBINH
MOpTaJl TOCYIapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT»;

- mpukaz ®HC Poccun ot 9 uions 2014 r. Ne MMB-7-14/316@ «O6 yTtBepxaeHUU (GOpMBI
3asBJICHUSI O BHECEHHM CBEICHUM O IOpUIMYECKOM JIMIE B EAUHBIA TOCYHapCTBEHHBIN peecTp
IOpUANYECKUX JIUI, TpeOboBaHUN K ero odopMieHHIo, a Takxke (OpMBI U COAEpKAaHUS JOKYMEHTa,
MOJTBEpXKAAONIero (PakT BHECEHHUs 3anmucH B EQMHBIN rocyqapCcTBEHHBIN peecTp IOPUANYECKHX JIMI Ha
OCHOBAHUU TAKOTO 3asIBICHUS;

- [Tonoxeune 00 Mucneknuy;

- [Tonoxenne 06 oTnese perucTpany U yuera HaJloroIIaTelbIIUKOB.

I'nasnulii 2ocyoapcmeenmsili HAN0208blU UHCNEKMOp TOIHKEH 3HATh MHbIE HOPMAaTHUBHBIEC TPABOBBIC
aKThl M CIY)KEOHbIe IOKYMEHTHI, PEryJHpPYIOIIHE BOIMPOCHL, CBSI3aHHBIE C OO0JACTbIO M BHJOM €rO
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npodeccroHabHOM CITyKeOHOU AeSITENEHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- MOPSIOK TOCYAAPCTBEHHOM perucTpanuy IOpUAWYECKUX JUL, (U3UYECKUX JIMI[ B KadyecTBe
WHIVUBUAYAIBHBIX MIPEANPUHUMATENEH 1 KPEeCThIHCKUX ((pepMepCKIX) X03sICTB;

- TOPSAOK paboThl HAJIOTOBOTO OpraHa C MaTepualaMd M JOKYMEHTaMH, COAep alluMu
KOH(UICHIMALHBIC CBEJCHHS 00 OpraHm3alusax U (QU3UYEeCKUX JHax, (OpPMUPOBAHUE U XPAHCHHE
JOKYMEHTOB;

- MOPSIOK MOCTAaHOBKM Ha YYeT, BHECEHHS M3MEHEHHMM B y4YETHBIC JaHHBIE U CHATUS C ydeTa
(bu3MYECKUX JIUI U OpraHu3aluil;

- IOpsAZI0K (popMUpOBaHUS U BeAeHUS EAMHOTO rocy1apcTBEHHOTO peecTpa HAIOTOTUIATENbIINKOB
(ET'PH);

- TIOpsI0K (OPMHUPOBAaHUS M BeJeHHUS ENMHOrO rocyaapCTBEHHOTO peecTpa IOPUIMYECKUX JIHIL
(ET'PEOJD);

- TOpsIOK (hopMUpOBaHMS M BeACHUS EQMHOTO TOCYZapCTBEHHOTO peecTpa WHAMBHIYATbHBIX
npeanpunumarenei (EI'PUII);

- TOPSIIOK TpenocTaBienust cenenuii, coxepxammxcs B EI'PHOJI, EI'PUIL, EI'PH, PA®II,
peectpe NUCKBAIU(DUIIMPOBAHHBIX JIHII;

- TIOPSAOK B3aWMOJCHCTBHS HAJIOTOBBIX OpraHoB ¢ bankom Poccum mpum cooOmieHun OaHka B
AIIEKTPOHHOM BHJE HAJIOrOBOMY OpPraHy 00 OTKPBITUU MU O 3aKpBITUU CyeTa, BKIaAa (memnosuta), o0
M3MEHEHHH PEKBU3UTOB CUETA, BKJIA/1a (JIEMO3UTa) OpraHu3anuid 1 (PU3HMYECKHUX JIUIL;

- OCHOBHBIE HAIMPaBJICHUS OPraHU3alUU Pa0OThHI C HATOTOIJIATENbIUKAMH.

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT;

- MOPSA0K, TpeOOBaHUs, ATANbl U INPUHLHUIIBI pa3padOTKU U NMPUMEHEHHUs] aJMUHUCTPATUBHOIO
pernamenTa (B TOM 4YHcClie aAIMUHUCTPATUBHOTO PETJIaMEHTa);

- IOPSAJIOK IIPEOCTABIEHUS TOCYJapPCTBEHHBIX YCIYT B 3JIEKTPOHHOM (opMeE;

- IOHATHE U MPUHIIUIIBI (YHKIIMOHUPOBAHUS, HA3HAUYEHUE TIOPTalia TOCYJaPCTBEHHBIX YCIIYT;

- [IpaBa 3asiBUTEJIEH MPH MOITYYEHUN FOCYIapCTBEHHBIX YCIIYT;

- 00s13aHHOCTHU TOCYJAPCTBEHHBIX OPTraHOB, MPEIOCTABIAIOIINX TOCYAAPCTBEHHBIE YCIYTH;

- CTaHAAPT NPEJOCTaBICHUS TOCYAapCTBEHHON yCIyru: TpeOOBaHUS U MOPSIIOK pa3pabOTKH.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH );

- YMEHHeE MIaHUPOBaTh, PAIMOHAIFHO HUCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTATh Pe3yabTaTa;

- KOMMYHHKAaTUBHBIC YMEHUS;

- YMEHUE YIPABISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- OCYILIECTBIATh T'OCYJApCTBEHHYIO PETUCTPAIMIO U yueT (PU3NYECKHMX JIMII, FOPUAMYECKHUX JIHIL,
MHIUBUAYAJIBHBIX NpeAnpuHuMartene u pepmepckux xo3siicts (KOX);

- BeneHue (enepanbHbIXx HMHPOpManuoHHBIX pecypcoB — EI'PHOJI, EI'PUII, EI'PH, a Takxe
peecTpa IUCKBATH(PUIIMPOBAHHBIX JIUI] U MPEAOCTABICHUS COJIEPKALINXCS B HUX CBEICHUN;

- y4eT CBeJeHMH 0 OaHKOBCKMX CYeTaX M MO KOHTPOJIO 3a COONIOJEHHEM OOSI3aHHOCTH IIO
MPEAOCTABICHUIO CBEICHHM O OAHKOBCKMX CYETaX, a Takxke cBeaeHwi, comepkammxcs B EI'PHOJI,
EI'PUII, EI'PH, peectpe nuckBanuduuupoBaHHBIX JHII.

Hanuuue gpynxyuonanohvix ymenuii:

- IPUEM U COTJIaCOBAaHUE JOKYMEHTAIUH, 3aBOK, 3asBJICHUI;

- TpenocTaBiieHHE HHGOpPMAlUKU M3 peecTpoB, 0a3 JaHHBIX, BbAaya CIPABOK, BBIMHCOK,
JOKYMEHTOB, pa3bsICHEHUI U CBEJICHUM;

- PacCMOTpPEHHE 3aMPOCOB, X0/1aTaliCTB, YBEIOMJICHHH, 5KaJl00;

- IPOBEJICHUE KOHCYJIbTALINN;

- BbljIaya 3aKJIIOYEHHM, CBUAETEILCTB U JPYTUX TOKYMEHTOB IO pe3yjibTaTaM IpeaOoCTaBICHUS
roCyAapCTBEHHOU YCIYTH.

OcHoBHbIE TIPaBa U 00SI3aHHOCTH FOCYAaPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA, & TAKKE 3aMPEThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy*)O0OH, KOTOpbIE YCTaHOBJEHbI B €ro OTHOIICHHH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 denepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn” (nanee — deaepanbHblil 32K0H).

B yenax peanuzayuu 3adau u gynxyuii, 6oznoxcenuvix na Omoen, 21a8Hblll 20CYOAPCMBEHHBI
HA0208blll UHCHEKMOP 005A3aH.!

- OCYIIECTBIIAATh BefeHue (eaepanbHoro napopmannonnoro pecypca — EI'PH u npegocrasnenns



COJIEPIKALLMXCS B HEM CBEJCHHIA;

- OCYIIECTBIIATH YU€T CBEACHHI 0 OAHKOBCKHX CUETaX M KOHTPOJIb 32 COOIIIOIEHUEM O0S3aHHOCTH

M0 TMPEAOCTaBICHUIO CBEeIEHUH O OAaHKOBCKHMX CUETax, a TakKe CBEACHHI, coaepiKaluxcs B
EI'PIOJI, EI'PUIL, EI'PH, peectpe nuckBanuduumupoBaHHBIX JIHIL;

- OCYIICCTBIIATH 00pabOTKy CBeJeHUH, mocTynarmux u3 opranoB 3AI'C, ®MC, Pocpeructpanun
u 'UBJ1/] o ¢pusnyeckum Jmnam;

- aHAJIM3UPOBATh TOJIHOTY M JIOCTOBEPHOCTH BKJIIOUCHHBIX B HMH(popManuoHHbIH pecypc EI'PH
CBCJICHUH;

- OCYUIECTBJIATh KOPPeKTUPOBKY 0a3bl nanueix EI'PH mo ¢usmyeckum nunam npu BbISBICHUU
PacxXoXKIACHUN;

- TOJrOTaBIMBaTh JOKYMEHTHI (CBHETEIbCTBA WM YBEIOMIICHHS) O MOCTAHOBKE M CHATUHU C
HAJIOTOBOTO y4yeTa (PU3NYECKUX JIUII, & TAKKE HHIUBUAYATBHBIX MIPEIIPUHUMATEIICH;

- IOJTrOTaBIMBATh U NepeaaBaTh CBEACHUS 00 M3MEHEHUH aJpeca MecTa KHUTEJIbCTBA (PU3NUecKux
JIUI ¥ UHAUBUYAJIbHBIX MPEIPUHUMATENCH B APYTUe PErUCTPUPYIOIIUE OpraHbl;

- OCYUIECTBIISITh MPUEM JIOKYMEHTOB O MOCTAHOBKE Ha HAJOTOBBIN y4eT (CHATHM C HaJOTOBOTO
ydaera) GU3NICCKUX JIUI] U MHIUBUAYAITBHBIX IPEAPUHIMATEIICH;

- OCYLIECTBISATb IPUEM JOKYMEHTOB Ha IMPEAOCTaBlIeHHE CBeAeHUHd u3 EnumHoro
rOCyJIapCTBEHHOI'O pPEEcTpa IOPUAMYECKUX JIMI] U HHJIMBUIYalIbHBIX INpEANpUHUMATENEH, a TaKkKe M3
peectpa IUCKBAIU(DUIIMPOBAHHBIX JUIL;

- IPOBOJUTH NPEABAPUTEIBHYIO IIPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB U 3asBJICHUI;

- IPOBEPATH MOJHOMOYHMS JIML, MPEJCTABUBIIMX 3asBJICHUE HA MPEIOCTABICHHE CBEICHUU U
MIOJIYYAIOLUX JIOKYMEHTHI, SIBJISIFOIIMECS PEe3yJIbTaTOM IPEJOCTaBICHUSI TOCYJapCTBEHHON YCIyrd IO
MPEAOCTAaBICHUIO CBeAeHUM U3 EOMHOTO TrOCyIapCTBEHHOrO peecTpa HOPUAMYECKUX JIML U
WHIVBUAYAIBHBIX MTPEANPUHUMATEIICH, a TAKXKE U3 peecTpa JUCKBATH(PUIIMPOBAHHBIX JIUIT;

- noarotasnuBath Beimucku u3 EI'PFOJI u EI'PUII, cipaBku U3 peectpa IucKBaIu(UIMPOBAHHBIX
JIMII, CIIPAaBKKA 00 OTCYTCTBHH 3aIlpallIMBaeMOi WH(POPMAIINH;

- BeigaBath ceeienus u3 EI'PYOJI u ET'PUIT u peectpa auckBanuuUIIMpOBaHHBIX JINII,

- BBIJIaBaTh JOKYMEHTHI O TOCYJaPCTBEHHON PErUCTPaAllU FOPUANYECKUX JIUIl U WHAUBUIYaTbHBIX
MpearnpuHUMareneii (CBUAETENbCTBA, PEUICHHs), O IOCTAHOBKE Ha HAJIOTOBBIM yd4eT (CHSATHUU C
HAJIOTOBOTO yueTa) GU3NYECKUX U IOPUINYECKUX JTUIl U UHANBUYATbHBIX PETPUHUMATENICH;

- OCYIIECTBJIATH COOp M aHAIMW3 OTYETHBIX CBEACHMI, a Takke (POpMHpPOBATH yCTAHOBJICHHYIO
Y®OHC Poccun 0T4€THOCTH MO BOIIPOCAM, BXOSIIMM B KOMIIETCHIIMIO OT/IENIa;

- OCYILIECTBIIATH BEJIEHNUE YUETHBIX JI€J1 HaJOrOIIaTeIbIINKOB,

- OCYIIECTBJIATh B3auMozeiicTeue ¢ OTaenaMu HHCTIEKIUU 110 IPEAMETY e TEIbHOCTH OT/elNa

- MOJArOTAaBIMBATh M IEpEeNaBaTh B CTPYKTYPHbIE MOAPA3ACICHHUS WHCIEKUUU MaTepHaibl s
o0OecrieyeHus] MPOU3BOJCTBA MO JieJaM 00 aJMMHHUCTPAaTUBHBIX IPAaBOHAPYLICHUSAX, HapYIICHMSIX
3aKOHOJATENbCTBA O Hajorax M cOOpax IOPUAMYECKHX U, MHAUBUAYAIbHBIX NpEeANpUHUMATENEH U
($u3MYECKUX JIUL, B T.4. 10 UHPOPMAIIUU 00 OTKPHITUH (3aKPHITUH) OAHKOBCKUX CUETOB, NOCTYHAIOLIEH
13 0aHKOB M OT HAJIOTOIJIATENBIIUKOB U B pPaMKaX MPOBEICHUS MEPOMPHUATUI BaTIOTHOTO KOHTPOIS B
OTHOIICHUHU PE3UIECHTOB U HEPE3UICHTOB, B YaCTU KOMIETEHIINY HAJIOTOBBIX OPraHoB;

- y4acTBOBaTh B IIOJNOTOBKE OTBETOB HA MUCBMEHHBIE 3alPOCHI IO BOIIPOCAM I'OCYAApCTBEHHON
perucTpamnum, MOCTaHOBKM Ha HAJOTOBBIM y4YeT M CHATUS C HAJIOTOBOIO ydeTa IOPUAMYECKHX JIHII,
(bU3MYECKUX JIUIl U UHANBUAYATHHBIX IPEIIpPHHIMATENEH

- HCIIOJIb30BaTh  JlaHHBIE  (enepaabHBIX HMH(POPMAIMOHHBIX PECYpCOB U CEPBHCOB,
conpoBokaaeMeix OKY «Hanor-Cepsucy ®HC Poccun, a5 BBINOTHEHUS BO3JIOKEHHBIX (DYHKIIHIA;

- CHCTEMaTHYeCKH 3aHUMAThCSl TOBBIIIEHHEM NPOPECCHOHAIBHOTO YPOBHS, n3y4yaTh
3aKOHOJATEJIbHbIE M HMHCTPYKTUBHBIE MaTepHalibl, HOPMAaTUBHbBIC AKThI;

- BECTU B YCTAHOBJIEHHOM IOPSIIKE JIEIOMPOU3BOJCTBO, XpaHEHUE U CJadyy B apXUB JJOKYMEHTOB
Otnena;

- CTpOro coOio/aTh MpaBWiIa BHYTPEHHETO CIY)KEOHOrO pacrops/ika, YCTAHOBJIEHHBIE B
WHcnekuuu, 1 NopsA0K paboThI CO CiIy:keOHOI nH(pOopMaIeii;

- 10 TMOPYYEHHUIO HayallbHWKA OTJENa, B MEPUOJ BPEMEHHOI'O OTCYTCTBUS paOOTHUKA OTENa,
BBITOJIHATE €0 003aHHOCTH, TPEOYIOIIHE CPOUHOTO UCIIOTHEHHUS;

- y4acTBOBaTh B IIOJIFOTOBKE OTYETOB JESATENILHOCTH OTAeNa B 00bEME CBOMX JOJIKHOCTHBIX
00s13aHHOCTEH;

- HCIOJIb30BaTh CpEACTBA KpuUNTOrpaduyeckod 3auuThl HHPOPMAIMM C OTrpaHUYEHHBIM
JOCTYIIOM, HE€ COAEpXKallledl CBEIEHUM, COCTaBIAIOIIUX TrocynapcrBeHHyro TaiHy, (CK3W) mia
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIUH;



- o0ecrieuynBaTh COONIOICEHUE PEKUMA CEKPETHOCTH MPOBOJUMBIX B OTJENE pabOT, B TOM YHUCIIE
npu o6paboTKe JTOKYMEHTOB, COCTABIIAIOIIMX HAJIOTOBYIO M CIYXeOHYIO TaifHy, ¢ HCHOJIb30BAHUEM
TEXHUYECKUX CPEJICTB.

Kpome moeo, enasnuiii 2ocyoapcmeennviii HAI0208blll UHCNEKMOP 00A3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- coOmoaTh caykeOHbIN pacnopsiok MHcnekuuy;

- coOI0IaTh MPaBUiIa U HOPMBI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- co0II01aTh TPEOOBAHUS YTBEPKIECHHON UHCTPYKIIMH T10 I€JI0NPOU3BOACTBY B MHCHekuy;

- coOyoaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEACHUS TOCYAAPCTBEHHBIX  IPa)KIaHCKHUX
ciyxamux denaepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasmiamarh CTaBIIME EMY U3BECTHBIMU B CBSA3HM C UCIIOJIHEHUEM JIOJKHOCTHBIX 00SI3aHHOCTEN CBEJIEHUS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €O000IIaTh IPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI IO
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOT'O XapakTepa, CBEICHUS O pacxoaax o cede
W 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHuH HHPopMalMd B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceT "UHTepHer";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATHBHO MPABOBBIX
aktoB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpsKEHUH) U
nmucem OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTd OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cOOJI0/IaTh OTPAHUYEHUS, BBIIOIHITh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEJICHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIONIHATh HWHBIC MOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKUMU MO MOPYYEHHUIO HaualbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEUIOKEHUSI 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
OpYTUMU nojpasaeneHnsaMu Mucneknny;

- IOKJIa/IbIBaTh pyKoBOACTBY Otaena 000 BcexX BBIBIEHHBIX HEJAOCTaTKax B Ipenesax CBOEH
KOMIIETECHIIVH;

- npeactaBiaTh Otaen u MHCneKnuo 1o BONpOcaM, OTHOCSIIKMMCS K €r0 BEJEHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C IOKyMEHTaMU, HEOOXOIMMBIMU JUIsI BBITIOJTHEHUS BO3JIO’KEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpEIeISIIOIIMMM €ro MpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JTOJIKHOCTHU
rOCyJJapCTBEHHOM IpaXk1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3alpalInBaTh U MOJy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOAWMBIE MaTepHaibl 110 BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAaKOMHUTbCA C OT3bIBAMH O MNpPO(EeCCHOHAIBHOM CIy)KeOHOH IeATeNbHOCTH U JAPYTrHMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepualaMy JUYHOIO Jea, a TaKKe Ha MPHOOIIeHKE K
JMYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHajoB;

- Ha 3aIlUTYy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEICHUSAMHM, COCTABISAIOIIMMM TIOCYJApPCTBEHHYIO TalHy, IIpU HaJIU4YHUU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00eCIIeYeHNE C YUeTOM CTaXka roCy1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3allUThl CBOMX IpaB,
COIIMAJIBHO - 3KOHOMUYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TOJITHOMOYHS, BXOIAIIME B KOMIIETeHIMIO OTaena.

B yenax ucnonmenuss 80310M4#CEHHbIX OONHCHOCMHBIX 00A3AHHOCMEN  2IABHbIU 20CYOAPCMBEHHbLI
HAI0208bl1 UHCNEKMOP UMeenm NPago:

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboTel OTAena M MO B3aWMOJECHCTBHIO ¢
OpYruMU nojpasaeneHusmMu MHcneknny;

- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEOCTaTKax B IpelesiaX CBOEH
KOMIIETECHIINH;



- npeacraBiath Otaen u MHCIEKnuio mo BOmpocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU sl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpEICISIONMMA €ro ImpaBa U OOS3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1apCTBEHHON I'pa)/1aHCKOMU CITyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHuun Otena;

- 3HAKOMHTHCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIYy:KEOHOW MIEesTeNbHOCTH U JIPYTHMMH
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIeHre K
JTUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHabHOE Pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATeNbcTBOM Poccuiickoii
®denepaunu;

- 3HAKOMUTBCA CO CBEJCHHSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TailiHy, MpH HaJIUYdU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyAapCTBEHHOM CIyXObI;

-Ha oObenuHeHHEe B MPO(EeCCHOHATBHBIE COIO3bI (ACCOLMAIMK) JUISl 3alMThl CBOMUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATh MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena

Inaemnwiti 2ocyoapcmeenmsiii HA0O208bIN UHCNEKMOp OCYIIECTBISET HHBbIC MpaBa U HCIOIHSET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@denepalibHOIl HANOTOBOM Ciyx0e, YTBEp:KIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
Oeneparrm ot 30 centsOps 2004 Ne 506 "O6 yrBepxkaeHuu [lonoxenus o DenaepanbHON HAIOTOBOM
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHussmu) GHC
Poccun, YOHC Poccunm no MockoBckoit obimactu u  MHcnekuuu, NOpYyYEeHUSIMH PYKOBOJCTBA
MNucnexnmn.

I naenviti  2ocyoapcmeennblil HANO206bI UHCNEKMOpP 34 HEUCNOJHEeHue Ulu HeHaonexcaujee
UCTIOJIHEHUE JIOJKHOCTHBIX 00513aHHOCTEH MOKET OBbITh PUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocmv U pe3yIbMAMUEHOCMb  NPODECCUOHANLHOU  CIYHCEOHOU  OesmenbHOCMU
27IaB8HO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCS NO CNIe0YIOUUM NOKA3AMENIM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIINHBI;

- CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTH BBINOJIHEHHS TOPYYCHUIA;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepuala, FOpUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPAaMMaTHYECKUX OIINOOK);

- TpodecCHOHATbHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(ECCHOHATEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CMOCOOHOCTH YETKO OpPraHM30BbIBaTh M IUIAHUPOBATH BBHIMOJHEHUE IMOPYYCHHBIX 3a/aHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY IIOJXOJY K pEIIEHUIO IOCTaBJIEHHBIX 3a/la4, AKTUBHOCTH M HHHUIMATHBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPeOOBaHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAEHCTBUIN, IPUHUMAEMBIX PEILICHHM.

2. Otaen PEruCcTpau 1 yueTa HAJIO0TronjaaTeJbIIIUKOB

2.1, J1oaXKHOCTH __— CTAPIUMH __ TOCYAAPCTBEHHbIN HAJIOTOBBLIN _MHCIEKTOP 0TAeJa
PEerucTPalMy U yYeTa HAJI0IroIJIATEe b IIMKOB.

Hanuuue gvicuieco obpasosanus.

Keanuguxayuonnvie mpebosanusa k cmadgxicy TOCYJAPCTBEHHON I'PaKJaHCKOW CIYKObl WIIM CTaxy
paboTEHI MO CIIEUATLHOCTH, HATIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuyue 6azo6vix 3nanuti: Bkiouas 3HaHue ocHOB Koncrutynmm Poccwuiickoni denepanum,
3aKOHOJATENCTBA O MPOTHBOJCHCTBUU KOPPYHIHMH, (enepalibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmaentra Poccuiickoii denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIIOJIHEHUIO




JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TrocyJapCTBEHHOM
IPaKAAHCKON CITyKOBI; TPaBHJI JIEIOBOTO TUKETA, OpsAIKa padoThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOPM OXpaHbl TPyZa, TEXHUKU OE30IACHOCTH M MPOTHBONOXKAPHOM 3aILUTHI; CIY>KEOHOrO pacropsiika
Wucnekiy; mopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMHU
JAHHBIMM U KOH(UAEHIMAIbHONH HMH(OpMaLUel; MHCTPYKLUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH NPUMEHEHHsS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX ~ OpraHax, BKJIOYas  MCIOJb30BAaHME  BO3MOMKHOCTEH  MEXKBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOiactu obecnieueHus HWH(DOPMAIMOHHONW OE30MaCHOCTH;
JOJKHOCTHOTO periiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Hanorossiii koneke Poccuiickoii @eneparuu (dacts nepsast — crateu 11, 23, 83-86 — B wactu
ydeTa HaJIOrOIUIaTeIbIIHKOB 1 OAHKOBCKHX CUETOB, YacTh BTOpasi- Iiiasa 25.3.);

- Konekc Poccuiickoii @enepanun 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX;

- OenepanbHbIN 3aK0H 0T 26 nekadpst 1995 r. Ne 208-D3 «O06 akIIMOHEPHBIX OOIIECTBAXY;

- O®enepanbHblii 3akoH oT 8 depans 1998 r. Ne 14-®3 «O6 oOmecTBax ¢ OrpaHHYCHHOM
OTBETCTBEHHOCTBIOY;

- OenepanbHblii 3ak0H 0T 9 wmionst 1999 1. Ne 160-®3 «OO0 MHOCTpaHHBIX WHBECTHLUSAX B
Poccuiickoit deneparuny;

- ®enepanbublii 3ak0oH OoT 8 aBrycra 2001 r. Ne 129-®3 «O rocymaapCTBEHHOW pETHUCTpaAINH
IOPUINYECKUX JIUI] U UHIUBUAYAIBHBIX MIpeIIPUHUMATENCHY;

- OenepanbHbiii 3akoH oT 11 wmroHs 2003 1. Ne 74-®3 «O xkpecThsHCKOM ((pepMepcKoM)
XO3SIUCTBEY;

- ®enepanpubiii 3akoH oT 10 mekabps 2003 r. Ne 173-d3 «O BalOTHOM pEryIUpOBAaHUH H
BaJIOTHOM KOHTPOJIE»;

- Oenepanbbiii 3ak0oH OT 24 wmronsg 2007 r. Ne 209-03 «O pa3BUTHM MaJIOTO W CPEIHETO
npeanpuHuMarenscTBa B Poccuiickoit deneparyny;

- @enepanpHoro 3akoHa ot 27 wurons 2010 1. Ne 210-03 «O06 opraHM3anuu MpeIOCTaBICHUS
rOCyapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYI»;

- DenepanpHbiii 3ak0oH OT 28 wmioHs 2014 1. Ne 173-03 «O0 0COOEHHOCTSAX OCYIIECTBICHHS
(UHAHCOBBIX oOmepaluii ¢ MHOCTPAHHBIMU TIpaXKAaHAMH M IOPUAWYECKMMH JMLIAMH, O BHECEHUH
n3menenuit B Kogekc Poccuiickoit @enepanuun 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX U MPU3HAHUU
YTPaTUBIIMMHU CUITY OTJENbHBIX ITOJIOKEHUH 3aKOHOAATENbHBIX akTOB Poccuiickont denepannny;

- nocraHoBieHue [IpaButenbctBa Poccuiickoit @enepauuu ot 17 mas 2002 r. Ne319 «O06
YIIOJIHOMOYEHHOM (heZiepalbHOM OpraHe MCIOJHUTEIbHOMN BIACTH, OCYIIECTBIISIONIEM TOCYAaPCTBEHHYIO
PETUCTpALMIO IOPUINYECKUX JIUL], KPECThIHCKUX ((PepMEepCKUX) XO3SICTB, PU3NUECKUX JIMI B KAaUYECTBE
WHIVBUAYAJIBHBIX IPEANIPUHUMATENEH;

- nocraHoBieHue [IpaButenbctBa Poccuiickoii @enepauuu ot 22 nexadps 2011 r. Ne 1092 «O
MOPSAJIKE MPEACTABIEHUS B PETUCTPUPYIOIINN OpraH MHBIMU I'OCYJapCTBEHHBIMU OpraHAMM CBEJICHUN B
ANEKTPOHHOU QopMe, HEOOXOAUMBIX Ul OCYIIECTBICHHS FOCYIapCTBEHHON perucTpariy I0pUaIndecKux
JUI ¥ MTHAUBUYAJIbHBIX MTPEANPUHUMATENIEH, a TAK)Ke JUIsl BEACHUSI €IMHBIX FOCYIapCTBEHHBIX PEECTPOB
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpeAIpUHUMAaTENIEH»;

- noctraHoBieHue lIpaBurensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r. Ne 840 «O
TIOPSI/IKE TTOJa49M M PACCMOTPEHUS JKallod Ha pemeHus u aencTBus (0e3aeiicTrue) dhenepabHBIX OpPraHOB
UCTIOJHUTENBHOW BIACTU W WX JOJDKHOCTHBIX JIML, (enepalbHbIX TOCyJapCTBEHHBIX CIYXKAaIHX,
JOJDKHOCTHBIX JIMIT TOCYJapCTBEHHBIX BHEOWKETHBIX (oHA0B Poccuiickoit ®denepanmu, a Takke
I'ocynapcTBEeHHON KOpIIOpaluy 0 aTOMHOM 3HEpruM «Pocatom» U €€ TOIKHOCTHBIX JIMIDY;

- mocranoBisieHne [IpaButenscrBa Poccuiickoit @enepannu ot 19 mas 2014 r. Ne 462 «O pasmepe
IUIaThl 3a IMPEJOCTABIEHUE COJAEp)KAIMXCs B EMMHOM TOCyapCTBEHHOM PEECTpe HOPUINYECKUX JIUL U
EnuHOM rocyaapcTBEHHOM peecTpe MHAMBHAYaAJIbHBIX MpeANpUHUMATENel CBEEHUN U TIOKYMEHTOB, U
IIPU3HAHUM YTPATUBIIMMU CUIIYy HEKOTOPBIX akToB IIpaBurenscTBa Pocculickoin denepanumny;

- noctanoBieHue IIpaButenbctBa Poccuiickoit ®Deneparmu ot 3 wutons 2014 r. Ne 615 «O06
YCTQHOBJICHHH pa3Mepa IUIaThl 3a MPEIOCTABICHUE CBEACHUN U3 peecTpa AMCKBATH(PHUIMPOBAHHBIX JIUII,
a Taxke 00 M3MEHEHHUH M TIPU3HAHWUHN YTPATHUBIIUMH CHITY HEKOTOPBIX akToB [IpaButenscTBa Poccuiickoit
Denepanuny;

- mocta"oByienue IIpaButennpcTBa Poccuiickoit ®denepanun ot 25 nexadps 2014 r. Ne 1491 «O6
YCTAaHOBJICHUM pa3Mepa IUIaThl 3a IPEAOCTaBICHUE CBEICHMM, COAEp)KALIUXCSd B TOCYAapCTBEHHOM
peecTpe aKKpeAUTOBAHHBIX (MINAJIOB, NMPEICTABUTENBCTB MHOCTPAHHBIX IOPUAMYECKHUX JIML, B BHJE
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BBINUCKU U3 peecTpa O KOHKPETHBIX (puimasne, MpeicTaBUTeIbCTBE HHOCTPAHHOTO IOPUANYECKOTO JIMLA
WIN CIPaBKU 00 OTCYTCTBHHM 3aIlpallIiBaeMoil HH(pOpMaIn»;

- npuka3 Munduna Poccum ot 8 ampens 2005 r. Ne 55H «O mopsiake MOCTAaHOBKH Ha YYeT
HAJIOTOTIATEIIBIIMKOB HAJIOTa HA UTOPHBINA OH3HEC;

- npuka3 MunduHa Poccum ot 5 HosOps 2009T. Ne 1140 «OO06 yrBepxkaeHuu Ilopsiaka
IIOCTAHOBKM Ha YYET, CHATHS C ydeTa B HAJOrOBBIX OpraHaXx POCCHUMCKMX OpraHu3aluil 10 MECTY
HaXOXJICHUA HMX O00O0COOJEHHBIX NOJPA3JENICHUM, MPUHAUICKALIMX UM HEIBHKMMOIO HMYIIECTBA M
(uM) TPaHCHOPTHBIX CPEACTB, (u3mueckux mnun - rpaxnaH Poccuiickoit @enepanuu, a Takxe
WH/MBUYAJIBHBIX MNpeANpUHUMATENEeH, MPUMEHSIONMX YIPOILEHHYI0 CHUCTEMY HalOrooOJIOKEHHUs Ha
OCHOBE IaTEHTaY;

- npuka3 Munduna Poccun ot 30 centsiops 2010 r. Ne 1170 «O6 yrBepxkaenuun OcoOeHHOCTEH
ydyeTa B HaJOrOBBIX OpraHax WHOCTPAaHHBIX OpraHu3alui, HE SBJSIOLIMXCA HWHBECTOPaMH IIO
COIIALIEHUIO O pa3zelie NPOAYKIIMY UIH ONIEPaTOPaMU COTJIAIICHUSY;

- npuka3 Munpuna Poccun ot 30 cenrsiops 2010r. Ne 1160 «OO6 yrBepxknenun Ilopsiika
BeJIeHUs EIMHOr0 rocy1apCTBEHHOIO peecTpa HaJIOTOIUIATEIIbIIUKOBY;

- npuka3 Mun¢puna Poccun ot 21 oxtsiOpst 2010 r. Ne 1291 «O6 yrBepxkaeann OcobeHHOCTEH
ydyeTa B HaJOrOBbIX OpraHax (U3MUECKUX JIMII - HWHOCTPAHHBIX TpaXKAaH, HE SBIAIOLIUXCS
MHUBUAYAIbHBIMU NPEAIPUHUMATEIIAMUY;

- npuka3z Munduna Poccuu ot 22 urons 2012 r. Ne 871 «O0 yTBepKIeHHH AIMUHUCTPATUBHOTO
pernameHTa mpenoctaBieHus @PenepaJbHON HAJIOrOBOM CIIyXO0OH TroCyJapCTBEHHOM YCIyru IO
rOCYJJapCTBEHHON PpEerucTpaluy HOpUINYECKUX JHL, (U3MYECKUX JMIl B KauecTBe HMHIUBUAYaJIbHBIX
IpealpUHUMATENCH U KPECThIHCKUX ((PepMEPCKUX) XO3SICTBY;

- npuka3 Munpuna Poccum ot 30 gexabps 2014r. Ne 1770 «OO06 yTBepKIACHHUH
AIIMHHHCTPAaTUBHOTO  perjamMeHta  mpenoctaBieHus — DenepanbHON  HAIOTOBOW  CITY»KOOM
roCylapCTBEHHON YCIIYTU IO MPEJOCTaBICHUIO 3aUHTEPECOBAaHHBIM JIMIAM CBEIECHUM, COIAEPIKAIINXCS B
peecTpe AMCKBATU(PUIIMPOBAHHBIX JIUID;

- npuka3 Mundpuna Poccum ot 30 gexabps 2014r. Ne178H «OO06 yTBepKACHHUH
AJIMUHHUCTPATUBHOTO periaMeHTa deepanbHON HAJIOTOBOM CITY>KOBI TIPEIOCTaBICHUS TOCYIaPCTBEHHON
YCIIyTHU IO MIPEICTABICHUIO BBIMUCKHU U3 ETMHOrO rocy1apcTBEHHOTO peecTpa HaJIOrOILIATENbIUKOBY;

- npuka3 Mun¢una Poccun ot 15 suBaps 2015 r. Ne Su «O06 yTBepkKaeHHMH AJIMUHUCTPATUBHOIO
pernmaMeHTa npenoctaBieHuss PenepaqbHONH HAJIOrOBOM CiIy’KOOH TrocylapcTBEHHOW YCIYTH IO
MIPEIOCTABIICHUIO CBEIEHUH M JIOKYMEHTOB, cojepkaumxcs B EAMHOM TrocyaapcTBEHHOM peecTpe
IOPUANYECKHX JIL U EMMHOM rocy1apCTBEHHOM peeCTpe MHANBUIYANIbHBIX IPEIIPUHAMATENICH;

- npuka3z Munduna Poccun ot 18 despans 2015 r. Ne 251 «O06 yrBepxaenun I[lopsiaka Benenus
EavHOro rocynapcTBEHHOro peecTpa HOPUIMYECKMX JuI M EAMHOro rocynapcTBEHHOrO peecTpa
WHIUBUAYAIbHBIX MpPEANpUHUMATENEH, HMCIpaBICHHUS] TEXHUYECKOW OMIMOKM B 3alMCIX YKa3aHHbBIX
rOCylapCTBEHHBIX PEECTPOB, IPEIOCTABIEHUS CONEPKALINXCA B HUX CBEIACHUM M TOKYyMEHTOB OpraHaM
rOCy/lapCTBEHHOM  BJIACTH, MHBIM TOCYAApCTBEHHBIM OpraHaM, OpraHaM TOCYJapCTBEHHBIX
BHEOIO/KETHBIX ()OHOB, OpraHaM MECTHOTO CaMOYIPABJICHUS U CyIam»;

- npukaz3 Muntocta Poccunm ot 12 nHos6ps 2010r. Ne343 «O mopsnke B3auMOAECHCTBUS
MunucrepcrBa toctuiiiu Poccuiickoit @enepanuu ¢ denepanbHoil HaIOroBoi ciayx00i 1o Borpocam
roCy/1IapCTBEHHON PETUCTPALlMi HEKOMMEPUYECKUX OpraHU3aluiiy;

- npukaz MHC Poccun ot 31 nexabps 2003 r. «O6 yrBepxaennn OcobeHHOCTEH MOCTaHOBKU Ha
y4eT B HAJIOrOBOM OpraHe OpraHu3alud WIM WHAUBHUIYaJbHOTO MpeINpUHUMATENs] B KadecTBe
HAJIOTOIIIATEIIbIIMKA HAJIOTa Ha 100bIUY MOJIE3HBIX HCKOMIAeMbIX»;

- nmpukaz3 MHC Poccum ot 3 mapra 2004 r. Ne bI'-3-09/178 «O6 yrBepxknenun Ilopsaka u
YCIOBUH  TPUCBOEHUS, MPUMEHEHMs, a TakXke U3MEHEHHMS HWIACHTH(PHUKAIMOHHOTO HOMepa
HaJIOroIIaTeNbIIMKa U (pOpM TOKYMEHTOB, MCIOJIb3yEeMbIX MPH MOCTAHOBKE Ha y4YeT, CHATHUU C ydeTa
IOPUINYECKUX U (PUBUYECKUX JTUID;

- nmpukaz3 MHC Poccum ot 17 mapra 2004 r. Ne CAD-3-09/207 «O6 yrBepxkaeHun (opm
JOKYMEHTOB, MCIOJIb3YEMBIX IIPU YUETE HAJOTOIIATENIBIIMKOB IIPH BBINOJIHEHUH COTJIAIIEHUH O pa3felie
INPOAYKIMH, a TakkKe OCOOEHHOCTEH ydeTra MHOCTPAaHHBIX OpraHU3alMii, BHICTYMAIOLIMX B KadecTBE
MHBECTOpA IO COTJIAILIEHHUIO O pa3/iese MPOAYKIIMH WU OIlepaTopa COrjallieHus»;

- mpukaz ®HC Poccun ot 25 suBaps 2012 r. Ne MMB-7-6/25@ «O0 yTtBepxacHUu (GopM
TpeOoBaHUH K O(OPMIIEHHIO JOKYMEHTOB, TPEACTaBIIEMBIX B PETUCTPUPYIOIIMHA OpraH IpHU
rOCylapCTBECHHOM PETHCTpPAlMM  IOPUIWYECKUX JIML, WHIUBUAYAIBHBIX IMPECANPUHUMATENCH H
KPECThAHCKUX ((hepMEPCKHX) XO3SIHUCTBY;



- npukaz ®HC Poccum ot 29 utonsa 2012 r. Ne MMB-7-6/435@ «O6 yrBepxkaenuu I[lopsaka u
YCIOBHM  TPUCBOCHUS, MPHUMEHEHHs, a Takke HW3MEHEHHMS WIACHTH(PHUKAIMOHHOTO HOMepa
HaJIOTOIJIAaTEIIbIINKAY;

- npuka3z ®HC Poccum ot 13 Hos6pst 2012 r. Ne MMB-7-6/843@ «O6 yrBepxaeHuu (Hopmsl U
COJZIEpKaHUs JIOKYMEHTa, MOATBEp)KJAroIIero (akT BHECEHMs 3amucu B EQuHBIN rocynapcTBEHHBbIH
peecTp  IOPHUAMYECKMX  JUI Wi EAMHBIA  TOCYZAapCTBEHHBIA  PEECTp  MHIUBUAYAJIBHBIX
IpeapuHIMAaTENen»

- npuka3 ®HC Poccum ot 23 mas 2014 r. Ne MMB-7-14/292@ «O06 ytBepxnaeHuu (opMm u
¢dopmara cooOuieHni OaHKa HaJIOrOBOMY OpraHy 00 OTKPBITUM HJIM O 3aKpbITMM CYeTa, BKJIAJAa
(meno3uta), 06 M3MEHEHUHM PEKBU3HTOB CU€Ta, BKJIAJa (JICMO3MTA) OpraHU3alMM, WHAWBUIYATbHOTO
IpeanpuHUMaTens, (U3MUECKOro JIMLA, HE SBISAIOIIEroCs WHAMBHIYaJIbHBIM MpPEIIPUHUMATEIIEM, O
MPEJOCTABICHUH TpaBa WIM MPEKPalCHUH MpaBa OpraHU3alW{, UHIUBHIYaIbHOTO IMpeIpUHAMATENS]
UCIOJIb30BaTh KOPIOPATUBHBIE AJIEKTPOHHBIE CPEJICTBA IIaTexa [Uil IepeBOJIOB 3JIEKTPOHHBIX
JCHEXKHBIX CPEICTB, a TaKkKe 00 M3MEHEHHHM PEKBU3UTOB KOPIOPATUBHOIO AJIEKTPOHHOTO CPEACTBA
IUIaTeXa;

- nmpukaz ®HC Poccum ot 31 mexabpst 2014 r. Ne HII-7-14/700@ «O0 yTBep»KIACHHUH IMOPSIKA
IIPEOCTABIICHUS CBEICHUH, COAEPIKAIUXCS B PeecTpe JUCKBAIN(UIMPOBAHHBIX JHILI, (OPM BBIITHCKU U3
peecTpa AMCKBATU(UIIMPOBAHHBIX JIUI] U CIIPABKKA 00 OTCYTCTBHH 3aIlpAlIMBAEMON HH(POPMAIIUN;

- mpukaz ®HC Poccun ot 26 gexabps 2014 r. Ne MMB-7-14/683(@ «O06 yTBep>kaeHUH MOpPsiIKa
CO3JIaHMsI, DOKCIUTyaTallud M BEACHUS TOCYJapCTBEHHOTO pEeCcTpa aKKPEIUTOBAHHBIX (DHIIMAJIOB,
IIPEJCTaBUTEIILCTB MHOCTPAHHBIX FOPUIMUYECKUX JIMII M IPEJOCTABICHUS CBEACHUN U3 HEro, COCTaB
COZCpKALINXCS B HEM CBEICHMIA, a TaKXKe COCTaB CBEICHMW, IOMJICKAIMINX pa3MEIICHUIO B
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «IHTepHeT»;

- npukaz ®HC Poccun ot 9 nosiOpst 2015 r. Ne MMB-7-14/501@ «O0 ytBepkaeHuu ¢Gopm
COOOIICHNH MHOCTPAaHHBIMM OpPraHMU3ALUAMHU (UHAHCOBOTO PBIHKA, PACHOJIOXKEHHBIMU 3a HpeesamMu
tepputopun Poccuiickoit denepannu, 0 peKBU3UTAX, OTKPBITBIX y HHUX CYETOB (BKJIAJOB) IpakiaH
Poccuiickoit denepauuu M OPUAMYECKUX JIUL, KOTOpbIE MPSIMO HJIM KOCBEHHO KOHTPOJIHUPYIOTCS
rpaxxaanamu Poccuiickont denepanumny;

- npukaz ®HC Poccun ot 12 aBrycra 2011 r. Ne SK-7-6/489@ «O06 yrBepxnenuu Ilopsaka
HANpaBJICHUST B PETUCTPUPYIOIIMN OpraH MpH TOCYIApPCTBEHHOW PETUCTPAIMH IOPUANYCCKHUX JIHII,
KpPECThIHCKUX  ((hepMepcKkuX) XO3sMMCTB M (U3WYECKUX JIMI B KauyecTBE MHIUBHUIYaJbHBIX
npeanpuHIMaTenen AIIEKTPOHHBIX JOKYMEHTOB c UCTIOJIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEH 00IIEero Moyib30BaHus, B TOM yKcie ceTu «MHTepHeT», BKiItovyas eIMHbII
MOPTaJl TOCYIaPCTBEHHBIX M MYHUITUITATIBHBIX YCIYT»;

- npukaz ®HC Poccun ot 9 utons 2014 r. Ne MMB-7-14/316@ «O6 ytBepxaeHHH (HOpMBI
3asBJICHUS O BHECEHHWHM CBEICHUHW O IOPUAMYECKOM JMIEe B EIWHBIM TOCYAapCTBEHHBIM peecTp
IOPUINYECKUX JIML, TpeOoBaHMM K ero odopMieHHIO, a Takxke (GOpMbI M COAep)KaHUS IOKYMEHTa,
MOJITBEPXKIAOIEeTo (DaKT BHECEHHUs 3anmucH B EJQMHBIN TroCcyIapCTBEHHBIN peecTp IOPUANYECKHX JIUI Ha
OCHOBAHHUU TAKOT'O 3asIBICHUSY;

- [Tonoxxeune 00 Mucnekuuy,

- [Tonoxxenne 00 oTAENIEe PETUCTPALIMH U yUeTa HAJIOTOIIaTeIbIIUKOB.

Cmapwuii  20cy0apcmeeHHblll  HANL0208bIL UHCHeKmOp JIOJDKeH 3HaTh WHBIE HOPMATHUBHBIC
MIPABOBBIE aKThl U CIY>KEOHbIE JOKYMEHTBI, PETyIUPYIOIIME BOIIPOCHI, CBSI3aHHBIE C 00JaCThIO U BUAOM
ero mpoQeCCHOHAIBHON CITY)KEOHOM NeITeTbHOCTH.

Hnvle npogheccuonanvhule 3Hanu:

- TOPSAZOK TOCYIApPCTBEHHOW PETHCTPAMU OPHINYECKUAX JUI, (PU3MUYECKHX JHIl B KadecTBE
WH/IMBUYAJIbHBIX MPEANPUHUMATENEH U KPECThIHCKUX ((epMepCKUX) XO3SUCTB;

- TOpPSAIOK paboThl HAJIIOTOBOTO OpraHa C MaTreprajaMH M JIOKyMEHTaMH, COJCPKAIUMH
KOH(HIEHIIMAJIbHBIE CBEACHUS 00 OpraHm3aiusax M (U3NYECKUX JHIaxX, GOPMHPOBAHUE U XpaHEHHUE
JTOKYMEHTOB;

- MOPSAJOK TOCTAaHOBKM Ha Y4Y€T, BHECEHUS M3MEHECHUN B y4YETHbIC NaHHBIC M CHATHUS C ydera
(GU3NYECKUX JIUI U OpraHU3alMi;

- IOPAZI0K (popMUPOBaHUS U BeAeHHUs EIMHOTO rocy1apcTBEHHOTO peecTpa HaIOTOIUIATEeNbIINKOB
(EI'PH);

- TIOpsAA0K (OPMHUPOBAHUS M BeICHUS ENMHOrO rocyaapCTBEHHOTO peecTpa IOPUIMYECKUX JIHIL
(EI'PYOJD);

- TOpsOK (hopMUpOBaHMS M BeAeHUs EAMHOTO rocyaapCTBEHHOTO peecTpa WHAMBHUIYATbHBIX
npennpuaumareneit (EI'PUII);
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- TOpPSIIOK mpenocTaBieHust cenenuil, coaepxammxcs B EIPHOJI, EI'PUIL, EI'PH, PA®II,
peectpe NUCKBATU(DUIIMPOBAHHBIX JIUII;

- TIOPSJIOK B3aMMOJICUCTBHS HAJOTOBBIX opraHoB ¢ bankom Poccum mpu cooOmenun OaHka B
3JIGKTPOHHOM BHJIE HAJOTOBOMY OpraHy o0 OTKPBITHHM WJIM O 3aKPBITUH CYeTa, BKJIada (nemosura), oo
M3MEHEHUU PEKBU3UTOB CUeTa, BKJIaJa (JIerno3uTa) opraHnu3anuil 1 GU3n4eCcKuX JIMII;

- OCHOBHBIE HAIIPABIICHHSI OPTraHU3aLUU paOOTHI C HAIOTOIIATEIbIINKAMH.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- TpeOOBaHUS K IPEIOCTABIEHUIO TOCYIaPCTBEHHBIX YCIIYT;

- MOPSAOK, TpeOOBaHUs, ATANbl U MPHUHLHUIIBI pa3paOOTKU U MPUMEHEHHUs] aJMUHUCTPATHUBHOIO
periaameHTa (B TOM 4Hclie aAMUHUCTPAaTUBHOTO PETJIaMEHTA);

- IOPSAJIOK IIPEOCTABICHUS TOCYJAPCTBEHHBIX YCIYT B 3JIEKTPOHHOMN opMe;

- IOHATHUE U IPUHIUIBI PYHKIIMOHUPOBAHUS, HA3HAUYEHHE [TOPTaJia TOCYIapCTBEHHBIX YCIIYT;

- IpaBa 3asiBUTEJICH IIPU MOJYYEHUU FOCYAapCTBEHHBIX YCIIYT;

- 00513aHHOCTHU T'OCYJapCTBEHHBIX OPraHOB, IPEIOCTABIIAIOIINX IOCYAAPCTBEHHBIE YCIYTH;

- CTaHAAPT NPEJOCTaBICHUS rOCYAapCTBEHHOM yCIIyTu: TpeOOBaHUS U MOPSIOK pa3pabOTKu.

Hanuuue 6a306v1x ymeHui:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH );

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymeHuil:

- OCYIIECTBISATh TOCYJAPCTBECHHYIO PETUCTPAIMIO U yUeT (PM3WYECKHX JIHII, FOPUAMYESCKHUX JIHII,
WHIUBUAYAIBHBIX MpeanpuHumareneii u pepmepckux xozsiicts (KOX);

- BeneHne (enepanbHbIXx HMHPOpManuoHHBIX pecypcoB — EI'PFOJI, EI'PUII, EI'PH, a Takxe
peecTpa IUCKBATU(DUIIMPOBAHHBIX JTUI] U IPEAOCTABICHUS COIEPIKALNXCSI B HUX CBEJICHUI;

- YYeT CBelIeHH O OaHKOBCKMX CYETaX M IO KOHTPOIIO 33 COONIOEHHEM OOS3aHHOCTU IO
MPEIOCTABICHUIO CBEICHUH O OaHKOBCKMX CyUeTax, a Takxke cBeaeHuid, coxepxkauuxcs B EIPIOJI,
EI'PUIIL, EI'PH, peectpe nuckBanuuuupOBaHHbIX JIHII.

Hanuuue ¢hynxyuonanohvix ymeHu:

- IPUEM U COTJIaCOBaHUE JOKYMEHTAINH, 3asIBOK, 3asIBJICHMUIA;

- TpemocTaBlieHHE HWH(GOpPMAlUKU W3 peecTpoB, 0a3 [aHHBIX, BbIaya CIPABOK, BBIMHCOK,
JOKYMEHTOB, pa3bsICHEHUN U CBEACHUN;

- pacCMOTpEHHUE 3aPOCOB, X0/IaTalCTB, YBEIOMIICHUH, kao0;

- IPOBEJICHUE KOHCYJIBTALNM;

- BblJa4ya 3aKJFOUEHUM, CBUJIETEIBCTB U APYTUX JOKYMEHTOB IO pe3yJbTaTaM MPeAOCTaBICHUS
roCyAapCTBEHHOM YCIYyTH.

OcHOBHBIE IIpaBa U 00513aHHOCTH rOCYIaPCTBEHHOI'O HAJIOTOBOI'O MHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSA3aHHBIE C TPaKIAHCKOM CIy’)KOOW, KOTOpbIE€ YCTaHOBJIEHbl B €ro OTHOIIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3aoay u ¢yuxyuu, 60310dxcennvix Ha Omoen, cmapuiuii 20cy0apcmeeHHblil
HAN0208bll UHCNEKMOP 00SA3aH:

- OCYILIECTBIATH BeieHue (eaepansHoro nupopmaironHoro pecypca — EI'PH u npenocrasnenus
COJIEPIKAIMXCS B HEM CBEJICHHUI;

- OCYILECTBIISATh YUET CBEICHUH 0 OAHKOBCKUX CUETaX U KOHTPOJIb 32 COOII0JICHUEM 00s13aHHOCTH

M0 TPEJOCTaBICHUIO CBEIEHUH O OAaHKOBCKHMX CUETaX, a TakXKe CBEJCHUN, COJepKalluxcs B
EI'PIOJI, EI'PUIL, EI'PH, peectpe nuckBanuduuupoBaHHbBIX JIHIL;

- OCYIIECTBIIATH 00pabOTKy CBeZeHUH, mocTymnatmux u3 opranoB 3AI'C, ®MC, Pocpeructpammu
u I'UBJ1/] o ¢puznyeckum umam;

- aHaJM3UPOBATH IOJIHOTY M JOCTOBEPHOCTh BKJIIOYEHHBIX B MHQOpManuoHHbI pecypc EI'PH
CBEJICHU;

- OCYHIECTBJISITH KOPPEKTHPOBKY 0a3bl gaHHbIX EI'PH mo ¢usnueckum mmam mpu BBISIBICHUH
PacXOXKIACHUN;

- TOJrOTaBIMBaTh JOKYMEHTHI (CBHETENIbCTBA WIIM YBEIOMIICHHUS) O MOCTAHOBKE M CHSTHHU C
HAJIOTOBOTO yueTa (PU3NYECKUX JIHII, a TAKXKE HHIUBUIYaTbHBIX MPEAPUHUMATEICH;

- IOJATrOTaBIMBATh U NepeaBaTh CBEACHHsI 00 U3MEHEHUHU aJipeca MeCTa KUTEJIbCTBAa (PU3NIECKIX
JIUI ¥ UHAUBUYAJIbHBIX MPEIIPUHUMATENECH B JPYTUe PETUCTPUPYIOLINE OPTaHbI;



- OCYLIECTBJIATh MPUEM JOKYMEHTOB O IIOCTAaHOBKE Ha HAJOIOBBIM Y4eT (CHATHM C HaJOrOBOIO
ydera) GU3NYECKUX JUI] U UHANBUAYAIBHBIX PEANPUHIMATENEH;

- OCYWIECTBISATh IPUEM JOKYMEHTOB Ha IPEAOCTaBI€HHWE CBeAeHUNW U3 EnuHOro
rOCyJlapCTBEHHOI'O0 PEECTpa IOPUAMYECKUX JIMI U WHIMBUIYaJIbHBIX INPEANPUHUMATENEH, a TaKXKe U3
peectpa IUCKBAIU(DUIIMPOBAHHBIX JIII;

- IPOBOJUTH NPEABAPUTENBHYIO IIPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB U 3asBJICHU;

- IPOBEPATH MOJHOMOYHS JIMIL, NPEACTABUBIIMUX 3asBJICHUE HA IMPEJOCTABICHHE CBEICHUU M
MIOJIYYAIOLUX JIOKYMEHTHI, SIBJISIFOIIMECS PE3YJIbTaTOM IPEJOCTaBICHUS T'OCYJapCTBEHHON YCIyrd IO
MPEAOCTABICHUIO CBEAEHUM U3 EIMHOrO TrOCyAapCTBEHHOrO peecTpa IOPUAUYECKUX JIML U
WH/IMBUYAJIbHBIX TIPEATIPHHUMATENEH, a TakKe U3 peecTpa JUCKBAIU(UIIMPOBAHHBIX JIUIL;

- noxrorasimBaTh Beinucku u3 EI'PYOJI u EI'PUII, cripaBku u3 peectpa TUCKBaIU(GUIIMPOBAHHBIX
JIII, CIIPAaBKU 00 OTCYTCTBHH 3allpallMBaeMoi HHPOPMALIUY;

- BeigaBath ceeienns u3 EI'PHOJI u ET'PUIT u peectpa auckBanuuIiMmpoBaHHBIX JINIT,

- BBIJAaBaTh JOKYMEHTBI O FOCY1apCTBEHHON PETUCTPALMM IOPUINYECKUX JIML U UHAUBHUIYaJIbHbBIX
npearpuHUMareneil (CBUIETEeNbCTBA, PEHIeHHs), O IIOCTAHOBKE Ha HAJIOTOBBIM ydeT (CHATHH C
HAJIOTOBOTO y4eTa) PU3NUECKUX U IOPUIMYECKUX JIUL M HHANBHIyaTbHBIX PEANPUHIMATEIICH;

- OCYIIECTBJIATH COOp M aHAIMW3 OTYETHBIX CBEACHUN, a Takke (OPMUPOBATH YCTAHOBJICHHYIO
Y®OHC Poccun 0T4€THOCTH MO BOIIPOCAM, BXOSIINMM B KOMIIETCHIIMIO OT/IENIA;

- OCYILIECTBIIATH BEJICHNUE YUETHBIX J€J1 HaJOrOIIaTEbIIUKOB,

- OCYLIECTBJIATh B3auMozeiicTeue ¢ OTaenaMu HHCIIEKIUU 110 IPEAMETY JIeATEIIbHOCTH OT/elNa

- IOJArOTAaBIMBATh U IEpeJaBaTb B CTPYKTYpPHbIE MOAPA3AECICHUS MHCIEKLMH MaTepuaibl AJis
oOecrieueHusl TPOM3BOJACTBA MO JeidaM 00 aJMUHUCTPATHBHBIX IPAaBOHAPYIICHHSX, HapyIICHHUSIX
3aKOHOJATENbCTBA O Hajorax M cOOpax IOPUAMYECKHX UL, MHAUBUAYAIbHBIX IpEeANpUHUMATENEH U
(bU3NYECKHX JUII, B T.4. 10 HH(POPMAITUK 00 OTKPBITHH (3aKPHITHH) OaHKOBCKUX CYETOB, TOCTYIAOICH
13 0AHKOB M OT HAJIOTOIJIATENBIIMKOB U B PaMKax MPOBEICHUS MEPONPHUATUI BaTIOTHOTO KOHTPOIS B
OTHOIIEHUHU PE3UIECHTOB U HEPE3UJCHTOB, B YaCTU KOMIIETEHIIMY HAJIOTOBBIX OPraHoB;

- Y4acTBOBAaTh B IOJATOTOBKE OTBETOB HAa MUCHhMEHHBIE 3aIIPOCHI IO BOMPOCAM IOCYJapCTBEHHOU
perucTpanuy, MOCTaHOBKM HA HAJOTOBBIM y4YeT M CHSATHS C HAJOTOBOTO y4yeTa HOPHUINYECKUX JIUIL,
(bU3MYeCKUX JIUIl U UHANBUAYATbHBIX IpEITpUHIMATENCH ;

- HCIOJIb30BaTh JlaHHBIE  (enepanbHbIX HH(POPMAIMOHHBIX PECYpCOB U  CEPBHUCOB,
conpoBoxkaaeMelx OKY «Hanor-Cepsucy ®HC Poccun, a5 BINOTHEHUS BO3JIOKEHHBIX (DYHKIIMIA;

- CHCTEMaTHYeCKH 3aHUMAThCsl TOBBIIIEHUEM HPOPECCHOHAIBHOTO YPOBHS, n3y4yaTh
3aKOHOJATEJIbHbIE M HMHCTPYKTHUBHBIE MaTepHalibl, HOPMAaTUBHbBIC AKThI;

- BECTU B YCTAHOBJIEHHOM IOPSIKE JI€JIONPOU3BOJCTBO, XPaHEHUE U Cauy B apXHB JIOKYMEHTOB
Otnena;

- CTpOro coOJito/aTh MpaBuia BHYTPEHHETO CIYK€OHOro pacropsijika, YCTaHOBJIEHHBIE B
WHcnekuuu, ¥ NopsA0K paboThl co cily:keOHOI nHpopMaruei;

- 10 TMOPYYEHUIO0 HayaJlbHUKa OTJeNa, B MEpPHUOJ BPEMEHHOIO0 OTCYTCTBHsS paOOTHHKA OTHeNa,
BBINOJIHATE €r0 0053aHHOCTH, TPEOYIOIIHE CPOUHOTO UCIIOTHEHHUS;

- y4acTBOBaTh B IOJFOTOBKE OTYETOB JESATENILHOCTH OTAeNa B 00bEME CBOMX JOJIKHOCTHBIX
00s13aHHOCTEH;

- HCIOJIb30BaTh CpPEACTBA KpuUNTOrpaduyeckol 3amuThl HHPOPMAIMU C OTrPaHUYEHHBIM
JIOCTYIIOM, HE CcoJepXalleil CBeIeHWil, COCTaBIAIIIMX TocyaapcTBeHHylo Tainy, (CK3UW) nmns
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIINH;

- o0ecrieynBaTh COONIOIEHUE PEKUMa CEKPETHOCTH MPOBOJUMBIX B OTJENe paboOT, B TOM YHUCIIE
mpu 00pabOTKe MOKYMEHTOB, COCTAaBIISIONIMX HAJOTOBYIO M CIY)XEOHYIO TaiiHy, C HCIIOJIh30BaHUEM
TEXHUYECKHUX CPEJCTB.

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.

- o0ecrieynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- co0OmoaTh ciy>keOHbIN pacnopsanok MHcnekuy;

- coOI0IaTh MPaBHUJIa U HOPMBI OXPAHBI TPYIa U TEXHUKU OE€30MaCHOCTH;

- co0OmoIaTh TPEOOBaHUS YTBEPKICHHON HHCTPYKIIUHU I10 I€JI0NPOU3BOICTBY B MHCIekmy;

- coOJI0/IaTh KOAEKC ATHKH M CIY)KEOHOrO TIOBEICHUS TOCYJapCTBEHHBIX  TPaKTaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJIOTOBYIO M HMHYI0 OXPaHSEMYI0 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBS3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBaoIKEe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;



- cooOuiath MPEJCTABUTENI0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOIHEHHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peepantbHbIM 3aKOHOM CBEIACHUS
0 J10Xofax, 00 UMyIIecTBe 1 00s3aTeIbCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEJCHHs O pacxojax o cebe
U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MelIeHWd HUHPOpMauuud B HH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmogath TpeboBaHMs 3aKoHOoJAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @OHC Poccum, VYmpasnenus u MHcnekuuu 10 HampaBlieHUIO JesTesnbHOCTH OTnena u o
MIPOXOKICHUH IPAXKAAHCKOU CITYkKOBbI;

- cO0JI0/1aTh OTPAaHUYEHUS, BHIIOIHATH 00s13aTEIbCTBA U TPEOOBAHUS K CITy)KEOHOMY NOBECHHIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIIMM 3aKoHOAaTebecTBOM Poccuniickoit denepanuu;

- UCIIOJIHATh WHBIE TMOPYYEHHUS U OCYLIECTBIATh WHBbIC (PYHKIMH MO TMOPYYECHHUIO HayallbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh HPEJJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBUIO C
OpYruMu nojapasaenenusamu MHcnekuuy;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BCEX BBIBICHHBIX HEIAOCTaTKax B IpeJeliaX CBOEH
KOMIIETECHIINH;

- npeactaiiath Otaen u MHcnekuuoo 1mo Bompocam, OTHOCSIIMMCS K €ro BEJICHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1ad,
C JOKYMEHTaMH, OMNpPElNeSIONMMH €ro TMpaBa M OOS3aHHOCTH MO 3aMeIlaeMOil  OMKHOCTH
rOCYJapCTBEHHOM IPayKIaHCKOM CITyKObI, Ha OpPraHU3aIMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOAUMBIE /IS
WCIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U NOJy4aTh B YCTAHOBJICHHOM IOPSJKE HEOOXOAMMbIE MaTEpUAJIbI 110 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jiefia, a TaKKe Ha MPUOoOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha mpodecCuoHaIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICEHHOM 3aKOHOATEILCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHTHCS CO CBEICHUSAMM, COCTABJISAIOIIMMHM TOCYJAapPCTBEHHYIO TalHy, NpPU HAIUYHUH
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€eCTeYeHHEe C YUETOM CTa)ka roCyAapCTBEHHOM CITyKObI;

- Ha oObenuHEHHe B MpodecCHOHATbHBIE COMO3bl (accoLMaIMM) JUIsl 3alllUThl CBOUX IIPaB,
COLIMAJIBHO - 2KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH MHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHnuo Otaena.

B yenax ucnonnenus 6031024CeHHbIX OONHCHOCMHBIX 00A3AHHOCMEN CMAaPUiUil 20CY0apCmeeH bl
HAN0206blU UHCNEKMOP UMeem npaego.

- BHOCUTh TPEIOKECHHUS TI0 COBEPIICHCTBOBAHWIO paboThl OTAena W MO B3aMMOJCUCTBHUIO C
OpYruMu nojapasaenenusamu MHcnekuuu;

- TOKJIapIBaTh PYKOBOACTBY OTaena 000 BcexX BBISBIECHHBIX HEIOCTAaTKaX B Mpelenax CBOeH
KOMIIETECHIINH;

- peactaBiATh Otnen u MHCHEKIHio 1Mo BOmpocaM, OTHOCSALIUMMCS K €ro BEJAEHHUIO, B OpraHax
rocy/1lapCTBEHHOM BJIacTH;

- 3HAKOMHTBHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU IS BHITTOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa M OO0SM3aHHOCTH IO 3aMellaeMO JOJKHOCTH
roCy/1IapCTBEHHOMN I'pa)</1aHCKOM CITyKObl, Ha OpraHNU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4YaTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMbIE MaT€pHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmniereHIuu Otena;

- 3HAaKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO JeJia, a TaKkKe Ha MPUOOIeHNe K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUHN U IPYTUX JOKYMEHTOB U MaTepHaJIOB;

- Ha 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;



- Ha MpodeccuoHaNbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, MpH HaJIU4uU
o(opMIIEHHOTO JI0TTyCKa K rOCyIapCTBEHHOM TaliHe;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

- Ha oObenuHeHHEe B MpodecCHOHATbHBIE COIO3bI (acCOLUMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYUIECTBJIATh MHBIE [TOJIHOMOYHS, BXOAIIME B KomneTeHuuo Otaena

Cmapwuil 2ocyoapcmeeHnsbili Halo208blli UHCHEKmMOop OCYIIECTBISCT MHbIE MpaBa M HCIOIHSET
WHBIE 0053aHHOCTH, NPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, Ilonoxenuem o
denepanbHON HAJOTOBOM CIIy)kO€, yTBEp)KIEHHBIM TocTaHOBIeHHeM I[IpaBuTenscTBa Poccuiickoi
Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepallbHON HAIOTOBON
cyx6e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otnaene, nmpukazamu (pacriopspkerusimu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obmacté ¥ MHCHEKIMH, TOPYYEHUSIMH PYKOBOJCTBA
Mucnoexuuu.

Cmapwuii 2ocyoapcmeennblii HAN0208blU UHCNEKMOpP 34 HEUCNONIHeHUue Ulu HeHaoaexcaujee
UCIIOJIHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEH MOKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickont denepanuu.

Sghexmusnocmov  u  pezynomamugHocmv  NPOGhECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEHUBAEMC sl NO C1e0VIOWUM NOKA3aMeAM

- BBIMOJHSEMOMY 00beMy paboThl M1 MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOJIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHITIOTHEHUS OPYUCHHI;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepuaa, OpUANUYECKA IPaMOTHOMY COCTABJICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, IIMPOTE MPO(ECCHOHATIBHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BbIBaTh U IIJIAHUPOBATh BBHINOJIHEHUE MOPYYEHHBIX 3a/laHuil,
YMEHHIO pallMOHAIBHO UCII0JIb30BaTh pabodee BpeMsi, pacCTaBIIATh IPHOPUTETHI;

- TBOPYECKOMY IOJXOJY K pEIIECHHIO IOCTAaBJIEHHBIX 3aJla4y, aKTUBHOCTH M HHUIMATHBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEJICTBHSI CBOUX JACHCTBUMN, IPUHUMAEMBIX PEILICHHM.

3.0T1ae1 kKaMepaJbHBIX NPOBEPOK Ne3

3.1__JI01KHOCTH _TJIABHBIH _TOCYIAPCTBEHHbI _HAJIOTOBBI __MHCIEKTOD 0Taeja
KaMepaJbHbIX IPOBepoK Ne3

Hanuuue gvicuieco obpasosanus.

Keanuguxayuonnvie mpedosanusi K CTaxxy roCyJapCTBEHHON Tpa)KAAHCKON CIIy:KObI WM CTaxy
paboTEHI 1O CIIEUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3nanuil: BKMoudass 3HaHue ocHOB Kouctutymum Poccuiickoir deneparyu,
3aKOHOJATEeNhCTBA O TMPOTHBOJCHCTBUU KOPPYHIHMH, (eaepanibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3oB IIpesmpenta Poccuiickoit denepamnuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HWCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPaBOBBIX OCHOB MPOXOXKIEHHUS (eaepalbHOW TOCYAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPaBMII JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpallleHUsIMU TPaKJIaH; MPaBHI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M IMPOTHUBOMOXKAPHOMW 3alMUTHI; CIY)KEOHOTO pacropsiika
WNucneknuu; mopsiaka padoThl co ciaykeOHOW HWHQoOpMalueil, mopsaka padoThl ¢ TEepPCOHATbHBIMU
JTAaHHBIMA W KOH(QUICHIMAIBLHON HH(POpPMAIEH; MHCTPYKIIMHA IO JIEJIOMPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUH B
rOCyIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJB30BAHME  BO3MOYKHOCTEM  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOnactu obecneueHus] HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvhovix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Koncturynus Poccuiickoit @enepanuu;

- Hanoroseiii konekc Poccutickoit @enepanuu;




- brojukeTHslil konekc Poccuiickon @enepanny;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- Konexkc 00 aIMHUHUCTPATUBHBIX MPAaBOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyIICHHE
3aKOHO/IaTeJIbCTBA);

- TamoxeHHbII KoAeKke EBpazniickoro 3kKOHOMHUYECKOT0 COK03a;

- Tpynosoii konekc Poccuniickoit denepanuu;

- ®enepanbHbiid 3aK0H 0T 6 gekadps 2011 1. Ne 402-D3 «O OyxranTepckoM yuerey;

- MepepanbHblid 3aK0H OT 6 OKTAOPs 1999 1. Ne 184-@3 «OO6 00mMX NPUHIMIIAX OPTaHU3ALNH
3aKOHOAATENbHBIX (IPEICTaBUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOHN BiacTu
cyobektoB Poccuiickoit deneparumn» (B 4acTh CTPYKTYphI 3aKOHOAATENBHBIX (IPEACTaBUTENbHBIX) U
HCIIOTHUTEJIBHBIX OPTaHOB rOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoit deneparun);

- @enepanpubiii 3akoH OT 27 mas 2003 r. Ne 58-@3 «O cucreme rocynapCTBEHHON CITYKOBI
Poccuiickoit deneparuny;

- ®enepanpbiii 3aK0H oT 27 uroist 2004 1. Ne 79-@3 «O rocymapcTBEHHON TpaxaaHCKON CTyx0e
Poccuiickoit deneparuny;

- ®enepanbublil 3aKk0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX;

- ®epepanbHblil 3aK0H 0T 25 gexadps 2008 r. Ne 273-03 «O nmpoTUBOACHCTBUM KOPPYIILIHI;

- @enepanbhblii 3akoH oT 7 asrycra 2001 r. Ne 115-®3 «O npotuBoAeicTBUM Jieranu3anuu
(OTMBIBaHHIO) TOXO/I0B, MOJTYYSHHBIX MPECTYIMHBIM ITyTeM, U (PHHAHCUPOBAHUIO TEPPOPUIMAY;

- ®enepanphblii 3akoH OT 28 nmexadbps 2013 r. Ne 443-03 «O denepanbHoil HHPOPMATMOHHON
aJipeCHOM cucreMe M O BHECeHMM H3MeHeHuid B @DenepanbHblii 3akoH «OO0 0OmMX NPUHIUIAX
OpraHM3aly MECTHOTO camoymnpasieHus B Poccuiickoin denepannn;

- 3akoH Poccuiickoit ®enepauuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIX opraHax
Poccuiickoit denepanuny;

- denepanbHblii 3aKk0H Poccuiickoit @eneparuu ot 6 anpenst 2011 r. Ne 63-O3 «O06 31eKTpOHHOM
MOJIITUCH Y,

- Vka3 Ilpesuaenta Poccuiickoit Denepanmu or 7 mas 2012 1. Ne 601 “O0 OCHOBHBIX
HaIpPAaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCY1APCTBEHHOTO YIPaBICHUS

- Vka3 Ilpesunenra Poccuiickoit denepaumu ot 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaIpaBJICHUSAX pa3BUTHUA TOCYJAapCTBEHHOW TIpaxaaHcKoM cinyx0bl Poccuiickoit ®enepanuu Ha
2016—2018 roxpl»;

- nmoctanoBnenue [IpaBurensctBa Poccuiickoit @enepannu ot 30 centsaopst 2004 r. Ne 506 «O6
yrBepkaeHuu Ilonoxenus o @enepanbHOI HATOrOBON CiTy)KOe»;

- mpukaz YOHC Poccun mo Mockosckoit obmactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaeHun [lopsaka npenocTtaBieHuss MHGOpPMAMM O TNPUMEHEHHM MookeHuil denepanbHOTo
3akoHa oT 18.07.2017 Ne 163-®3 mno pe3ynapTaTaM HAJIOTOBBIX MPOBEPOK B YACTU HATUUMS
00CTOSTENBCTB, MpeLycMOTpeHHbIX cT. 54.1 HK P®.

- Pacnopskenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEepKJICHUM TUIaHA MEPONPUATHH («IOPOXKHOM KapThl») Mo peanuzanud OCHOBHBIX HalpaBlICHUH
pa3BUTHA FOCYIapCTBEHHOMN TpaxkaHCcKoM ciy:k0b1 Poccuiickoit denepanuu Ha 2016 - 2018 roas».

- npuka3z Munduna Poccun ot 30 mapta 2001 r. Ne 26 «O6 yrBepxnaenun IlonoxxeHus mo
Oyxraiatrepckomy yueTy «Yder ocHOBHBIX cpeacTB» [IBY 6/01»;

- npuka3 MHC Poccun ot 17 Hos6ps 2003 1. Ne BI'-3-06/627@ «O0 yTBepKIE€HHH €IUHBIX
TpeboBaHul K (POPMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB 10 KaMepaJbHBIM U BBIE3IHBIM HAJIOTOBBIM
IIPOBEPKAM;

- npukaz ot 30 wmions 2009 r. MBJl Poccun Ne 495 u ®HC Poccunn Ne MM-7-2-347 «O06
YTBEPXKACHUM TOpsIKA B3aMMOJEHCTBHS OPraHOB BHYTPEHHUX JI€1 M HAJIOTOBBIX OpPraHoB IO
MIPeyNPEeXACHUIO, BHISIBJICHHUIO M IPECEUEHHUIO HATOTOBBIX MPAaBOHAPYILIEHUHN U MPECTYIUICHUI»;

- npuka3z 29 wmapra 2007 r. N MM-3-25/174@ «O06 yTtBepxkaeHUU (GOPMBI CBEIEHUH O
CPEIHECTTCOYHON YHCIEHHOCTH PaOOTHHUKOB 3a MPeIeCTBYIOMNN KaJleHIapHbIN TOI».
- oJI0’KeHHe 00 OTAeNe KaMepalbHBIX MPOBEpPOK Ne3.

T'ocyoapcmeennsiii HA0208bIl UHCNEKMOp AOMKEH 3HATh UHbIE HOPMATUBHBIE NMPABOBBIE aKThl U
CIIy>)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIME BOIPOCH, CBSI3aHHBIE C OOJACTBIO W BUAOM  €ro
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- OCHOBHbBIE HaITpaBJICHUS HAJIOTOBOM MOJMTUKH B Poccuiickoit denepaunu;

- IPUHIUIBI GOPMHUPOBAHUS OI0JKETHOM cucTeMbl Poccuiickoii @eneparui;

- MPUHIUIIB (POPMHUPOBAHKS HAIOTOBOM cucTeMbl Poccuiickoit Denepanuu;



- IOPSAJIOK IIPOBEAECHMSI MEPOIIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPHUPOBAHMUS.

- IOPAJIOK ¥ CPOKH IPOBEACHHS KaMEPaIbHBIX IPOBEPOK;

- cyaeOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEpaJIbHBIX IPOBEPOK;

- IOPSA0K OIIpeieNieHus Hajoroo0aaraeMoil 0a3bl.

-CIIeLlMaJIbHbIE HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBI HAJIOTO00JI0KEHHUS;

- 0011M€E MOJI0KEHUS O HAJIOTOBOM KOHTpOJIE.

Hanuuue ¢hynxyuonanvuwix snanuii:

- IOHSATHE HOPMBI IIpaBa, HOPMATUBHOI'O IIPABOBOIO aKTa, IPABOOTHOIIEHUH U UX IPU3HAKY;

- IOHATHUE NPOEKTAa HOPMATUBHOI'O IIPABOBOI'0 aKTa, MHCTPYMEHTHI U 3TaIlbl €ro pa3paboTKH;

- IOHATHE O(PUIMATBEHOTO OT3bIBA HA MPOEKTHl HOPMATUBHBIX NMPABOBBIX aKTOB: 3TAIlbl, KIIOUEBbIC
IPUHLUIIBI U TEXHOJIOTUH pa3pabOTKH;

- 3a/1a4M, CPOKH, PECYPCHl U HHCTPYMEHThI TOCYAApPCTBEHHOM MTOJINTUKY;

- IOHATHUE, IIPOLElypa pAaCCMOTPEHHsI 0OpallleHUH Irpak1aH.

Hanuuue 6a306vix ymenuil:

- YMECHHUE MBICIHUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHMKaTHUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- IpaKTHKa NpUMEHEHUs 3aKoHoaTesbeTBa Poccuiickoil denepanuu o Hajlorax u cOopax;

- aHalU3 pe3yJIbTaTOB KOHTPOJIBHOM palboThl, MPOBOAMMON IpU KaMepalbHbIX HAJOIOBBIX
IIPOBEPKAX.

Hanuuue ¢hynkyuonanonvix ymenuii:

- IOArOTOBKA METOJUYECKUX PEKOMEHIAUH, Pa3bsICHEHUN;

- IOJIFOTOBKA aHAJIMTHYECKUX, MH(MOPMAIIMOHHBIX U APYIHX MAaTE€pPHUAJIOB;

- HaBBIKHU JIEJIOBOTO NMHUCHMA;

-paboTa €O  CHEUUMAIN3UPOBAHHBIM  IPOrPaMMHBIM  oOecredeHueM, HHPOPMALUOHHO-
KOMMYHHKAI[MOHHBIMH CETSAMHU, BEJOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYPCaMU;

- IOATOTOBKA MPE3EHTAL[MOHHBIX MaTEpUaJIOB

- OpraHu3aius 1 NpoBeJCHNEe MOHUTOPUHTA IPUMEHEHHS 3aKOHOIaTEJIbCTBA.

OcnosHble npasa u 0653aHHOCMU 2NIABHO20 20CYOAPCMBEHHO20 HAI0208020 UHCNEKMOpd, a TaKXKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXK/IaHCKON CITy»KOOMH, KOTOPbIE YCTaHOBJIEHBI B €70 OTHOLIEHHH,
npenycMoTpesnsl cratbamu 14, 15, 17, 18 ®denepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpaxkiaHCKoM ciy:xk0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B nensx peanuszauuu 3amay U GyHKUMH, BO3JIOKEHHBIX Ha OTHEN, 2n1aeHblil 20Cy0apcmeeHtbiil
HAN0208blUl UHCNEKMOP 005A3aH.

- B COOTBETCTBUU C MHCTPYKLIMEH Ha paboune mecta, yrBepxaeHHoi mnpukazom ®@HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMepajdbHbIE HAJOTOBBIE IMPOBEPKHU
HAJIOTOBBIX JEKJIapaluil OPUINYECKUX JIUL] U NHANBUAYAIBHBIX [TPEANIPUHUMATENEH;

- ucTpeOOoBaTh y HAJOTOIIATENBIIUKOB JIOTIOJHUTENbHBIE CBEACHUS, TOSICHEHNUS U IOKYMEHTHI,
MIOITBEP K IAOIIUE HAJIOTOBBIE BBIUETHI

- MPUHUMATh MEpbl K HAJIOrOMJIaTeNbIIMKaM, HE MPEACTaBUBIINM CBEACHHS O CPEIHECITUCOYHON
YHUCICHHOCTU PaOOTHHUKOB;

- IPUHUAMATh y4acTHE B TOJATOTOBKE HEOOXOIMMOM MHGOpPMAalMU IO 3alpoCy BBIIMIECTOSILETO
HAJIOTOBOT'O OpraHa M TEKYIIeH OTUYETHOCTH IO MPEeaMETy AEATeIbHOCTH OT/AeNa, 00ecneunBas Mpu 3TOM
B3auMO/IeiicTBHE ¢ paOOTHUKAMU IPYrux oTnenoB Mucnekuuu;

- IOATOTABJIMBATh OTBETHI HA MMCbMEHHBIE 3aIPOChl U MPOYHe 00paleHHs HaJTO0rOIUIaTeIbIIUKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIUH OT/AENa;

- COCTaBIISITh U HAIPABJIATH HAJOTOIUIATENBIIMKAM AKTBI M pelIeHus: 00 oOHapyXeHUH (HaKTOB B
cooTBeTcTBMM ¢ mnyHKToM 1 cr. 126  HanoroBoro Komekca, KoTopble HE MNpPEACTABUIN WU
HECBOEBPEMEHHO MPEACTaBUIIN CBEACHUS O CPEAHECTTUCOYHON YHCIEHHOCTH,

Kpome Toro, rocyapcTBeHHBIN HAJIOTOBBIM HHCTICKTOP 00s3aH:

- o0ecrnieunBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- coOrIOaTh CITYKeOHBINH pacniopsiok MHcneknuu;

- co0I01aTh MPaBUJIa M HOPMBI OXPaHbI TPYIa U TEXHUKU O€3011acCHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMH 110 AEI0NPON3BOACTBY B MHCIekuuy;



- coOJI0IaTh KOAEKC ATHKH M CIY)KEOHOTO TIOBEICHUS TOCYJapCTBEHHBIX  IPaXKTaHCKHX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M WHYIO OXPaHAEMYI0 3aKOHOM TaliHYy, a TaKXe HE
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 0OSI3aHHOCTEH CBEICHUS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €O000IIaTh IPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOJHEHHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATh MEPHI 1O
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISATh B YCTAHOBIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J1I0X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEACHUS O pacxoaax o cede
W 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMAILMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHer";

- cobmrogatrh TpeOoBaHMsS 3aKoHOJaTenbcTBa Poccuiickoit ®enepanyivi, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoii denepannn, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (PacHOpsDKEHUH) U
mucem OHC Poccun, VYnpaBnenus u HMHcnekuwu 10 HampaBieHHIO JesTenbHocTH OTaena U o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cO0II0/1aTh OTPAHUYCHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIIY:)KEOHOMY MOBEACHHUIO,
HE HapylaTh 3aIlpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh HWHBIC MOPYYECHUS U OCYIIECTBJIATh MHbIE (DYHKUIMU MO MOPYYEHHUIO HaualbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS IO COBEPIICHCTBOBaHUIO paboTel OThena u Mo B3aUMOJICHCTBUIO C
ApyruMu nojpaszzaenenusmu Mucnexkuuuy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABICHHBIX HENOCTaTKax B Mpeaenax CBOeH
KOMIIETEHIINH;

- npeactaBiATh Otaen u MHCOeKuuio nmo BOOpocaM, OTHOCAIIMMCS K €ro BEIEHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMH s BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, ONpEIeSIIOIIMMM €ro TMpaBa M OOS3aHHOCTH MO 3aMEIIaeMOil  JTOJIKHOCTHU
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3allpalliBaTh U MOJy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOAUMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTbCA C OT3BIBAMH O MpPO(EeCCHOHAIBHOW CIIy)KeOHOH NeATeTbHOCTH M APYTUMH
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha MPHOOILeHne K
JMYHOMY JIeJly MUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTe€pHasoB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoii
denepanuu;

- 3HAKOMMTBCA CO CBEJCHHMSAMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, NpH HaJIU4uu
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIeYeHHE C YUeTOM CTaXka roCy1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHOoHaTbHBIE COMO3bI (AacCOLMAlUU) JUIsl 3alllUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE MOJIHOMOYUS, BXOAIIKEe B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennvlil HAn0208blll UHCHEKMOop OCYUIECTBISIET WHBbIE MpaBa U HCIOIHSET
MHBbIE 00S13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxxenuem o
denepanbHOl HaOroBoil ciykOe, yTBepkIeHHBIM MocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsOps 2004 Ne 506 "O6 yrBepxkaenuu [lomoxenus o denepanbHON HAIOTOBON
ciryx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopstxkenusimu) GHC
Poccun, YOHC Poccunm mno MockoBckoit obrmactu u  WHcnmekuuu, HOpyYEeHUSIMH PYKOBOJCTBA
HNucneknuu.

Inagnwiti  2cocyoapcmeenmusili HANO2068bIN UHCHEKMOp 33 HEUCIOJHEHWE WM HEeHaJulexallee
UCTIOJTHEHHUE JTOJKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJIEYECH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamugHOCMy  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
27IaBHO020 0CYOAPCMBEHHO20 HALO208020 UHCNEKMOPA OYEeHUBAEMC s NO C1edYIOUWUM NOKA3AMENAM

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTH COXPAaHSTH BBICOKYIO
paboTOCITOCOOHOCTH B AKCTPEMAILHBIX YCIOBHSIX, COOTIOICHHUIO CITYKEOHOM TUCIIUTIIINHBL;



- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBIIIOJHEHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBaHMSAMU, TOJTHOMY M JIOTUYHOMY M3JI0’KEHHIO MaTepHaa, JOpUINIECKH TPaMOTHOMY COCTaBIICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTHIIMCTHUECKUX U IPAMMATHYECKUX OIIHOO0K);

- npoeccHOHANBHONW KOMIIETEHTHOCTH (3HAHHIO 3aKOHONATEIbHBIX W HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHM30BBIBATh M IUIAHUPOBATH BBHINOJHEHHWE IMOPYYEHHBIX 3a/aHHH,
YMEHUIO PallMOHATIBHO HCIIONIB30BaTh pabouee BpeMs, PACCTaBIATh IPHOPHUTETHI;

- TBOPYECKOMY HOAXOAY K PEHICHUIO ITOCTABJICHHBIX 33/1a4, aKTHBHOCTH M HWHHUIMATHUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
aJlalITUPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBaHHUSM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 3a IIOCJICICTBUS CBOMX NEHCTBUN, IPUHUMAEMBIX

4.01ae1 KaMepaJbHbIX POBEepPoOK Ne3

4.1 J1oaKHOCTH _TJIABHBIA _TOCYIAPCTBEHHbI HAJIOTOBbINi _HMHCIEKTOP OT/JeJa
KaMepaJbHbIX NPOBepoK Ne3

Hanuuue svicuieco obpazosanus.

Keanuguxayuonnvie mpebosanus K CTaxy roCyJapCTBEHHOH TPaXTaHCKOH CIYKObl WM CTaxy
paboTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a306vix 3nanui: BKIoudas 3HaHue ocHOB Koucturymum Poccuiickoin deneparuu,
3aKOHOJATENbCTBA O MPOTHUBOJCHCTBUU KOPPYHIHMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnuu, nocranoBieHuit [IpaBurenscTBa
Poccuiickoit ®denepauny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (enepalbHOW TroCyJapCTBEHHON
IpaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOrO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUSIMU TPakKJaH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
WHcnekiyuy; mnopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboThl ¢ IMEpPCOHATbHBIMU
JAHHBIMU U KOH(HJEHIMaIbHON HMH(OpMaIuei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncturynns Poccniickon @enepanny;

- Hanorossiii konekce Poccutickoit @enepanuu;

- brojuxeTHsIil Koekc Poccuiickon @enepanny;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- Koznekc 00 aIMUHUCTPATUBHBIX MPaBOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyllIEHHE
3aKOHOJATEILCTBA);

- TamoxxenHbIl Koeke EBpa3uiickoro 3JKOHOMUYECKOTO COH03a;

- Tpynosoii konekc Poccuniickoit denepanuu;

- ®enepanbubiii 3aK0H 0T 6 nexadps 2011 1. Ne 402-D3 «O OyxranTepckom yuerey;

- MenepanpHblil 3aK0H OT 6 OKTAOPs 1999 1. Ne 184-03 «OO6 00mMX NPUHIMIAX OpPTaHU3ALNH
3aKOHOAATENbHBIX (IPEICTAaBUTENIbHBIX) U HCIOJHUTEIBHBIX OpPraHOB TOCYJapCTBEHHOM BJacTH
cyobekToB Poccuiickoit denepanun» (B 4acTU CTPYKTYphl 3aKOHOAATENbHBIX (IPEICTaBUTENBHBIX) U
HCIIOJIHUTENIbHBIX OPraHOB rOCy/AapCTBEHHON BiacTH cyObekToB Poccuiickoii denepaiiuim);

- @enepanpubiii 3akoH 0T 27 mas 2003 r. Ne 58-@3 «O cucreme rocyIapCTBEHHON CIYKOBI
Poccuiickoit ®eneparumy;

- ®enepanbHbiii 3aK0H oT 27 urons 2004 1. Ne 79-@3 «O rocynapcTBEHHOMN Tpa)kIaHCKOH CiTyx0e
Poccuiickoit deneparuny;

- ®enepanbubiii 3aK0H 0T 27 utoist 2006 1. No 152-03 «O nepcoHanbHbIX TaHHBIX»;

- ®enepanbHbIi 3aK0H 0T 25 nexadpst 2008 r. Ne 273-D3 «O nmpoTUBOACHCTBUN KOPPYIIIAN;

- @enepanbHblii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npotuBoAeicTBUM Jeranu3anyu
(OTMBIBaHMIO) TOXO/I0B, MOJIYYEHHBIX MPECTYIMHBIM MTyTeM, U (PMHAHCUPOBAHUIO TEPPOPUIMAN;

- ®enepanbHblii 3ak0H OT 28 nexadbps 2013 r. Ne 443-03 «O ¢enepanbHoil HHPOPMATMOHHON
aJpeCHOW CHUCTeME€ M O BHECCHHMHM HU3MEHEHHH B @DenepanbHbiii 3ak0H «OO0 00mMMX MPUHITUTIAX




OpraHu3alyy MECTHOrO camoynpasieHus B Pocculickoit denepanuny;

- 3akoH Poccuiickoii ®enepaunu ot 21 mapra 1991 r. Ne 943-1 «O HanmoroBsIx opraHax
Poccuiickoit deneparuny;

- ®enepanbHblil 3ak0H Poccuiickoit @enepanuu ot 6 anpens 2011 . Ne 63-D3 «O06 37eKTpOHHOM
MTOATIUCH;

- Vka3 Ilpesugenta Poccuiickoit ®epepaunn or 7 mas 2012 r. Ne 601 “O6 oCHOBHBIX
HaIlpaBJICHUSAX COBEPIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOTO YIIPABIICHUS ;

- Yka3 Ilpesunenta Poccuiickoit @enepanuu or 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaIpaBJIECHUAX PA3BUTHUS TOCYJAPCTBEHHON TpakaaHCKOW ciykObl Poccuiickoit denepanuu Ha
2016—2018 roupl»;

- moctanoBnenue [IpaBurenscrBa Poccuiickoir ®enepamuu ot 30 centsaops 2004 r. Ne 506 «O06
yrBepxxaeHnn [lonoxxenns o @enepanbHON HAIOTOBOM CITy)K0e»;

- nmpukaz YOHC Poccun mo MockoBckoi obmactu ot 29.03.2018 Ne 02-04-12/121acn@ «O06
yrBepkaeHun llopsiaka mpenoctaBieHUss WHPOPMALUMU O NPUMEHEHUHM TNojoxeHuid dDexepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 mno pe3ynbTaTaM HAJOTOBBIX IMPOBEPOK B YacTU HaJIWYUA
00CTOSITENTLCTB, MpeaycMOTpeHHBIX CT. 54.1 HK P®.

- Pacnopspkenue IlpaButensctBa Poccuiickoit deneparuu ot 12 centsaops 2016 r. Ne 1919-p
«O0 yTBepKJIeHUU IIJIaHA MEPOIIPUATUH (IOPOKHON KapThl») 1o peanu3anui OCHOBHBIX HallpaBJICHUN
pa3BUTHA FOCYIaPCTBEHHOMN Tpaxk1aHcKo# ciy:k0bl Poccuiickoit deneparuu Ha 2016 - 2018 roasn».

- npuka3z Munduna Poccum ot 30 mapra 2001 r. Ne 260 «O06 yrBepxaenuu llonoxenus mo
OyXrajaTepcKkoMy y4eTy «YueT oCHOBHBIX cpeacTB» I[IBY 6/01»;

- nmpuka3 MHC Poccun ot 17 Hos6ps 2003 1. Ne BI'-3-06/627@ «O0 yTBEepKIECHHH €IUHBIX
TpeboBaHuil K popMUPOBaAHIIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpPaIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM»;

- mpuka3 ot 30 urons 2009 r. MB/] Poccuu Ne 495 u ®HC Poccun Noe MM-7-2-347 «O06
YTBEP)KACHUM TOpSAKAa B3aUMOJECHCTBHMS OpPraHOB BHYTPEHHUX JEJI W HAJOrOBBIX OPraHoB IIO
MpEeAYNPEXKACHUIO, BBISIBICHUIO U IPECEUEHUIO HAJOTOBBIX PABOHAPYIIEHUN U MTPECTYIIICHUI;

- npuka3z 29 mapra 2007 r. N MM-3-25/174@ «O06 yrBepxkaeHUu (HOPMBI CBEACHHHA O
CPeAHECITMCOYHOM YHCIEHHOCTH PaOOTHUKOB 3a MPE/IIIeCTBYIONUI KaleHIapHbIH ro.
- IOJIOKEHHE 00 OT/IesIe KaMepaibHbIX MPOBEpoK Ne3.

T'ocyoapcmeennsiii HA0208bIl UHCNEKMOp AOMKEH 3HATh WHbIE HOPMATHUBHBIE MPABOBBIC aKThI U
CIly’)keOHBbIE JIOKYMEHTBI, pPEryJHpYIOIIME BOIPOCHI, CBSA3aHHbIE C OOJAacCTb0O U BHAOM €r0
npo¢ecCHOHATIBLHOM CITYKEOHOM NesITeIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- OCHOBHBIE HaITPaBJICHUS HAJIOTOBOM MOJUTUKU B Poccuiickon Penepauny;

- IpUHIMIBI OpMUpPOBaHUS O10/KeTHOM cucteMbl Poccuiickoit denepanuu;

- IPUHLUIBI OPMHUPOBAHUS HANIOTroBOM cuctembl Poccuiickoit denepannu;

- IOPSJIOK IPOBEIEHHSI MEPOTIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHIIMIIBI HAJIOTOBOT'O aIMUHUCTPHUPOBAHHUS.

- IOPSJIOK ¥ CPOKU MPOBEACHUS KaMepalbHBIX MPOBEPOK;

- cyeOHO-apOuTpakHask MPAKTUKA B YaCTH KaMepaJbHBIX IPOBEPOK;

- IOPSJIOK OTIpeieNIEHUs] HajlorooonaraeMon 0a3bl.

-CIIELNaJIbHBIE HAJIOTOBBIE PEKUMBI;

-3]IEMEHTHI HaJIOTO00I0OKCHHS;

- 00111M€e TIOJI0KEHHUS O HAJIOTOBOM KOHTPOJIE.

Hanuuue ¢hynxyuonanvuwix snanuii:

- IOHATHE HOPMBI IpaBa, HOPMATUBHOI'O IIPABOBOI'0 aKTa, IPABOOTHOLIEHUN U UX ITPU3HAKU;

- IOHATHE NMPOEKTa HOPMATUBHOTO TPABOBOT0 aKTa, MHCTPYMEHTHI U 3TaIlbl €ro pa3paboTKu;

- IOHATHE O(PUIMAIBHOTO OT3bIBAa HA MPOEKTHI HOPMATHUBHBIX NPABOBBIX aKTOB: 3TAIlbl, KIIOUEBbIE
MIPUHIIMITBI U TEXHOJIOTHH pa3paboTKu;

- 3a/1a4M, CPOKH, PECYPCHl 1 HHCTPYMEHTBI FTOCYAAPCTBEHHON MOJIUTUKH;

- IOHATHE, MIPOLIEypa PACCMOTPEHHS OOpallleHHH rpaXKaaH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH );

- YMEHUE IJIAaHUPOBATh, PAllMOHAIFHO UCIIOIb30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3yNIbTaTa;

- KOMMYHHMKAaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:



- TpaKTHKa NPUMEHEHUs 3aKoHoaaTenbcTBa Poccuiickoit depepannu o Haorax u coopax;

- aHaNU3 pe3yJbTAaTOB KOHTPOJBHOM paldOThl, MPOBOAMMON IpH KaMEpalbHbIX HAaJOTOBBIX
IIPOBEPKAX.

Hanuyue gynxkyuonanvuwix ymenuii:

- IOATOTOBKA METOIUYECKUX PEKOMEHNALNN, Pa3bICHEHUN;

- IOJITOTOBKA aHAJIMTHYECKUX, HH(POPMAITMOHHBIX U APYTHX MATEPHAJIOB;

- HaBBIKHU JICJIOBOTO ITHCHMA;

-pabota €O CHEUUMAIM3UPOBAHHBIM  IPOTPAMMHBIM  oOecredeHueM, HHPOPMALUOHHO-
KOMMYHHUKAI[MOHHBIMU CETSIMH, BEJOMCTBEHHBIMH HH(OPMALIMOHHBIMH peCypcamy;

- [IOATOTOBKA MIPE3EHTAL[MOHHBIX MaTEpUaoB

- OpraHu3anus 1 NPOBEACHNE MOHUTOPHUHTA IPUMEHEHHS 3aKOHOJATEIIbCTBA.

OcHognble npasa u 003aHHOCMU 21A6HO20 20CYOAPCHBEHHO20 HAN0208020 UHCHEKMOPA, & TAKKe
3aIpeThl U TPeOOBaHMs, CBSI3aHHbBIE C TPaKJAHCKOM CIIy>K00MH, KOTOpBIE YCTaHOBJIEHBI B €70 OTHOLLIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJAapCTBEHHOM rpakaanckon ciryx0e Poccutickoit deneparun (nanee — denepanbHBINA 3aK0H).

B nensx peanuzanuu 3amad U GyHKIHN, BO3JIOXKEHHBIX Ha OTHEN, 2r1a6Hblll 20Cy0apcmeeH bl
HA0208blll UHCNEKMOp 005A3aH.

- B COOTBETCTBUM C MHCTPYKLIMEH Ha paboune mecta, yrBepxaeHHoi mpukazom @HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), npoBoauTh KaMepallbHble€ HAJOTOBHIE MPOBEPKU
HAJIOTOBbIX JEKJIapaluil FOPUINYECKUX JIUI] U HHAUBUAYAIbHBIX [TPEANPUHUMATENCH;

- UCTpeOOBaTh y HAJIOTOIJIATEIBILUKOB JONOJHUTEIbHbBIE CBEICHUS, MTOSICHEHUS U IOKYMEHTHI,
MIO/ITBEP K IAOIIUE HAJIOTOBBIE BBIUETHI;

- INPUHUMAaTh MEPbI K HAJIOrOIIATEIbIIMKAM, HE NPEACTaBUBIINAM CBEACHUS O CPEIHECIIMCOYHON
YHCJIEHHOCTH PaOOTHHUKOB;

- NPUHMMATh y4yacTHE B MOATOTOBKE HEOO0XOAMMOW HMH(OPMAIMM 0 3aIpPOCy BBIIIECTOSIIETO
HAJIOrOBOI'O OpraHa M TEeKYILIeH OTYETHOCTH IO MpEeIMETY AEATEIbHOCTU OTAeNa, 00ecreunBas Ipu 3TOM
B3aUMOJIeHiCTBHE C pabOTHUKAMHU ApYrux oraenos MHcnekuuu;

- IOATOTABJIMBATH OTBETHI HAa MMCbMEHHBIE 3alPOChl U IMPOYHE 0OpaIleHHs] HAJIOTOIIaTENNbIIUKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIUH OTAENA;

- COCTaBJISITh M HAIPABJIATh HAJIOTOIUIATEIbIINKAM AKTHI U pelieHus: 00 0OHapyKeHUU (PaKTOB B
cooTBeTCTBMM ¢  mnyHKTOM 1 cr. 126  HamoroBoro Kopjekca, KoTopble HE MpeICTaBUIN WU
HECBOEBPEMEHHO NMPEACTaBUIIN CBEACHUS O CPEAHECTIUCOYHOMN YHNCIEHHOCTH;

Kpome Toro, rocyapcTBeHHbIH HaJIOTOBbI HHCTIEKTOP 00s3aH:

- obecreunBaTh COXPAaHHOCTD CIYKEOHOTO yIOCTOBEPEHMS,;

- co0moaTh ciyke0HbIN pacniopsiok MHcnekuuwy,

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMH 110 A€JI0NPON3BOCTBY B MHCHIekuuy,

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTo MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)XIaHCKHUX
ciyxkamux degepanbHON HAIOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHHEM JIOJDKHOCTHBIX 0053aHHOCTEW CBEJCHMUS,
3aTparvBarolllle YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOuiath NPEACTABUTENI0O HAHMMATENss O JIMYHOM 3aMHTEPECOBAHHOCTU TNPU HCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(DIUKTY HHTEPECOB, MPUHUMATh MEPHI 1O
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEICHUS O pacxojax o cede
U 4IEHaxX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHuH uHbopManuu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "HHTepHeT",;

- coOmrogath TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanyivi, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, NPUKAa30B (PacHOpsDKEHHUH) U
mucem OHC Poccun, YnpaBnenus u HMHcnekuwu 1O HampaBlIeHHIO nesTenbHocTH OTaena v o
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBI;

- cOOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOLIMM 3aKOHOAaTeIbecTBOM Poccuiickont denepanuu;

- UCIOJIHATh WMHBbIE TMOPYYEHHUS U OCYLIECTBIATh WMHbIE (DYHKIUH MO MOPYYEHHUIO HayaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);



- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAHHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
ApyruMH nozpaszaenenusmu Mucneknuwy,

- IOKJIa/ibIBaTh PyKoBOACTBY Otaena 000 BCEX BBIBIEHHBIX HENOCTaTKax B IIpelesiax CBOEH
KOMIIETEHIINH;

- npeacraBnate Otaen u MHcnekuuoo mo BompocaM, OTHOCSIIMMCS K €ro BEAEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C JOKyMEHTaMU, HEOOXOIUMBIMU IS BBINIOJIHEHUS BO3JIO’KEHHbIX Ha OTaen 3aaay,
C JOKYMEHTaMH, OIpPEICISIIOIIMMM €ro IpaBa M OOS3aHHOCTH IO 3aMEIIaeMON  JTOJKHOCTU
rOCyJJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, HAa OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3allpalliBaTh U M0JIy4yaTh B YCTAHOBJIEHHOM IOpsAAKE HEOOXOAMMbIE MaTepHaibl IO BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(ECCHOHAIBHOM CIIy)KeOHOH IesATeNbHOCTH U APYrMMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIIeHNe K
JMYHOMY JIeJly TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3alIUTY CBOUX NEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaNnbHOE pa3BUTHE B MOPs/IKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMHTBCS CO CBEJCHUSAMH, COCTABISIIOIMMHU TOCYJapCTBEHHYIO TalHy, NpPU HAIUYUU
0(OpMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00eCIeYeHHE C YUeTOM CTaXka roCy1apCTBEHHON CITyKObI;

-Ha oObenuHEHHEe B MPO(GECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alUThl CBOUX IIPaB,
COLIMAJIBHO - 3KOHOMUYECKUX U IPOPECCHOHATIbHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennvlil Han0208blll UHCHEKMOp OCYUIECTBISET UHbIE MpaBa U HCIHOJHSET
UHbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbCcTBOM Poccuiickoit ®enepanuu, [lonoxenunem o
@enepanbHOl HaOroBoil ciyxOe, yTBepKIeHHBbIM IocTtaHoBiIeHHEeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenus o denepaabHONl HATIOTOBOM
ciyx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukazamu (pacnopsbkenusmu) GHC
Poccun, YOHC Poccunm no MockoBckoit obimactu u  MHchmekuuu, NOpYyYEHUSIMH PYKOBOJCTBA
Wucnexuuu.

I naenwiti  2cocyoapcmeennviti HANO2068bIN UHCNEKMOp 34 HEUCIHOJHEHWE WM HEeHaJulexallee
HCTIOJHEHHUE JIOJKHOCTHBIX 00513aHHOCTEH MOKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPDECCUOHANLHOU  CIYHCEOHOU  OesmenbHOCmU
2NIABHO20 0CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCSL NO CNe0YIOWUM NOKA3AMENAM:

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;

- Ka4eCcTBY BBINOJIHEHHOIN paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOpUIHIECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHaTbHOM KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CIOCOOHOCTH YeTKO OpPraHW30BbIBaTh W IIJIAHWPOBATh BBHIMOJIHEHHE MOPYYEHHBIX 3a/1aHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOJAXOJY K PELIEHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIEJICTBUS CBOMX JEHUCTBUN, TPUHUMAEMBIX

5. OTaen nHGOPMAITMOHHBIX TEXHOJIOT Uit
5.1. J0JMKHOCTH- TIJABHBLIM  TOCYIAPCTBEHHbIH  HAJOrOBLIH  HMHCHEKTOP OTHeJaAa
HMHGOPMANMOHHLIX TEXHOJIOT UM

Hanuuue evicueco 06pazosanus.
KBanu¢ukannonueie TpeOOBaHUS K CTaXXy TOCYIAPCTBEHHOM TI'Pa)KIAHCKOW CITYyKObI WMIIM CTa)xy
PaboThI IO CIIENNATLHOCTH, HAIIPABJICHUIO MOATOTOBKH HE MPEIbSBIISIIOTCSL.



Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutynuum Poccuiickoit deneparum,
3aKOHO/IATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanbHBIX 3aKOHOB; yka3zoB IIpesmaentra Poccuiickoit deneparuu, mocraHoBieHuit [IpaBuTtenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHHUS (eaepaabHOM TroCyAapCTBEHHOM
IPaXKAAHCKON CITYKOBI; TIPABHJI JICIOBOTO THKETA, NOPsaKa paboThl ¢ 0OpalIeHUs MU TPaXKAaH; MPaBUil U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOTo pacmopsijaka
Wucnekiu; mopsaaka paboTel co cinykeOHoW uHpOpManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMU
JAHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIUeil; HHCTPYKIUU O AETONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHs COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIONb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecriedyeHUs HH(POPMAIMOHHOW O€30MacHOCTH,
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanuii:

B cgepe 3akonooamenvcmea Poccutickoii @edepayuu:

- Oenepanbablii 3ak0H OT 21 wromst 2003 1. Ne 126-D3 «O cBsizny;

- Gdenepanpubiii 3akoH oT 27 uronsg 2006 r. Ne 149-03 «O6 undopmaiuu, nHGOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3allUTe UHPOPMALIUNY;

- ®enepanbHbiii 3akoH OT 5 Mast 2014 r. Ne 97-03 «O BHeceHun u3MmeHeHUs B DenepaibHbII
3akoH «O0 wmH(popmanuy, WHPOPMAIMOHHBIX TEXHOJIOTHSX M O 3allUTe MHPOPMALUN» U OTACIbHBIC
3aKoHOAaTenbHbIe aKThl Poccuiickoii denepanuu Mo BOMpocaM yopsiioueHuss 00MeHOM HHGOpMaLUU C
HCI0JIb30BaHNEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIUOHHBIX CETEN;

- ®enepanbhbiid 3aK0H 0T 27 urostst 2006 1. Ne 152-03 «O nepcoHaabHbIX TaHHBIX);

-DenepanpHbiii 3akoH 0T 6 anpernst 2011 r. No 63-D3 «O0 371eKTpOHHOMN TOITUCHY,;

-OenepanpHbiii 3akoH 0T 29 nekabpst 2012 r. Ne 273-03 «O6 obpa3oBanuu B Poccuiickoii
denepauuny;

-noctanoBnenue I[IpaButennctBa Poccuiickoit ®@epepamuu ot 18 despans 2005 r. Ne 87 «O6
YTBEPKACHUU MEPEUHs] HAUMEHOBAHUHN YCIYT CBS3H, BHOCUMBIX B JIMIIEH3UH, U EPEUHEH JINLIEH3UOHHBIX
YCIIOBHII»;

-noctaHoBnenue I[IpaBurtenscrBa Poccuiickoit ®enepanun ot 15 ampens 2014 r. Ne 313 «O0
YTBEP)KIEHUH TocyaapcTBeHHON mporpamMmel Poccuiickoit denepaunn «MHpopmannonHoe o0IIeCTBO
(2011-2020 rompr)»;

-nnocta”osnenue [IpaButenscrBa Poccuiickoit @enepanuu ot 10.09.2009 Ne 723 «O mnopsnke
BBOJIa B 9KCIUTYaTallUIO OTAEIbHBIX TOCYJapCTBEHHBIX NH()OPMALIMOHHBIX CUCTEMY;

I'nasnuii 2ocyoapcmeennblil HAN0206bIl UHCNEKMOp TOJKEH 3HaTh MHbIE HOPMATHUBHBIE TPABOBBIE
aKThl U CIIy’)K€OHBIE JOKYMEHTBI, PEryJIHpYyIOIINEe BONPOCHI, CBA3aHHbIE C OOJACTbI0O M BHUJOM €ro
npo¢ecCHOHATILHOM CITYKEOHOM esITeIbHOCTH.

Hnvie npogheccuonanvmvle 3Hanus:

- OCHOBHBIE MHPOBBIE W OTEUECTBEHHBIE TEHACHIMM pa3BUTHUA M CTPYKTYPbl HaIpaBJICHUN
MH(OPMALIMOHHON U CeTeBOM 0€3011acCHOCTH OTPacIi HH()OPMALIMOHHBIX TEXHOJIOTHH;

- oHATHE 0a30BBIX UH(OPMAIIMOHHBIX PECYPCOB;

- 3HaHHWE TMepevHs JIOKyMEHTOB (CBelEHHUI), OOMEH KOTOPbIMH MEXJy OpraHamu u
OpraHu3alMsIMM NIPU OKAa3aHUU TOCYAAPCTBEHHBIX YCIYr M HCIOJHEHUH TOCYNAapCTBEHHBIX (DYHKIHIA
OCYILIECTBIISIETCS B 3JIEKTPOHHOM BH/JIE;

Hanuuue ¢hynxkyuonanvnvix snanuii:

- (pynkuMu otnena nHGOPMALIMOHHBIX TEXHOJIOTUI OpraHu3alllu;

- IpoLecC MPOXOKICHUS TOCYAAPCTBEHHOM I'PakJaHCKON CITY>KOBbI;

- IOHATHE U MPUHIIMIIBI CTPYKTYPbl OpraHU3aIiH;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH );

- YMEHUE IJIaHUPOBATh, PAIIMOHAIFHO UCIOIb30BaTh CIyXeOHOE BpeMs U IOCTUTATh Pe3ylbTaTa;

- KOMMYHHKATHUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- BHEJIPEHHE U CONPOBOXAECHNUE B HCIIEKINAX BEOMCTBEHHBIX MPUKJIIAJAHBIX IPOIPAMM.

Hanuuue ¢pynxyuonanohvix ymenuii:

- obecrieueHue yJaleHHOro J0cTyna K 0a3aM JaHHBIX, OecriepeboitHoe (pyHKIMOHUPOBAHUE ON-
line cepBUCOB;



OcHosHble npasa u 005A3aHHOCMU 2NIABHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOpA, a TAKXKe
3anpeTsl u TPeOOBaHMSI, CBI3aHHBIE C TPAXKTAHCKON CITY>KO0O0M, KOTOPhIE YCTAHOBIIEHBI B €0 OTHOIIICHUH,
npeaycMoTpenbl ctatbsimu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHO rpaxaaHckoi ciyxoe Poccuiickoit denepaunn” (nanee — DeaepanbHblil 3aK0H).

B nensx peanuzarnuu 3ama4 U QyHKIUH, BO3JI0KEHHBIX Ha OTHEN, 21a6Hblll 20CY0apCmeEeHHblll
HAN0208blU UHCNEKMOP 00A3aH:

- BHEAPATH U CONIPOBOKIaTh B HCIIEKIMN MPUKIIAAHBIX [TPOrpamum;

- OCYILIECTBISITh B3aMMOJICHCTBHE C pa3pabOTUYMKAMH IIPOrPAMMHBIX KOMIUIEKCOB;

- OCYILECTBJISITh OPraHU3aLMI0 BBINOJHEHUs TexHosnorudyeckux mnpoueccoB @HC Poccun npu
BHEJPCHUHU MPOTPAMMHOT0 0OecrieueHus (B TOM YHCIIe MPU TECTUPOBAHUH MTPOTPaMMHOTO 00eCIeUeHuUs,
IIpY IPOBEACHUM NWIOTHBIX IHPOEKTOB, MPU MPOBEACHUU OIBITHOW 3KCIUIyaTaluh W BBOJE B
MPOMBIIIJICHHYIO ~ 3KCIUTyaTallul0 TPOrPaMMHOTO OOecliedeHus) W Tpu  OOHOBIICGHUU BEPCHM
MIPOrPaMMHOTO OOecleueHus, OKa3bIBAIOIIEM BIIMSHHE Ha BBIIOJHEHUE TEXHOJIOTMYECKUX MPOLIECCOB
®HC Poccun;

- HMHCTPYKTUPOBAaTh UM KOHCYJIBTHPOBATh Ha pabodyMx MecTax COTpyIHUKOB MHCHEKUuHu, B TOM
qHCIIe IPU CMEHE BEPCHI MPOTPAMMHOTO 00SCIICUCHHUS U TP MOSBICHUH BOIPOCOB B XOJIC BHIMTOTHCHHS
texHoJiornueckux npomeccoB ®HC Poccuu;

- BBINOJHATH HEOOXOAMMBIC NEUCTBHUS I OOCCIICUYECHHS BBITIOJIHCHHUS TEXHOJOTHUYECKUX
npoueccos  ®HC Poccun B 4YacTH TEXHOJOTMYECKUX oOlepauuii (3aJaHuil), BBIIOIHAEMBIX B
MPOrPaMMHOM OOECIIEYeHUH aBTOMATHYECKH, IO COTJACOBAHHIO C COTPYAHHUKOM YTIpaBJICHUs, Ha
KOTOPOTO BO3JIOXKEHBI 00513aHHOCTH OTBETCTBEHHOT'O TEXHOJIOTA;

- OATOTABJIMBATH MPEIOKEHUS COTPYIHUKY VHCIIEKIINY, HAa KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH
OTBETCTBEHHOT'O TEXHOJIOra, MO (YHKIMOHATBHBIM POJSAM (CHUCOK JOCTYIHBIX DPEKUMOB, HMIaOIOHOB
poJieit) st coTpyaHukoB Mucnekmy;

- U3y4aTb  OPUYMHBI  OTKa30B M  cOOEB  MPOrpPaMMHBIX  CPEICTB, MOATOTABIMBATH
MPEAJIOKEHUST 10 WX  YCTPAaHEHUIO M MPEIYNPEKIECHUIO, C IEIbI0 TMOBBIIMICHUS KayecTBa U
HaJIeKHOCTH;

Kpowme Toro, riaBHbIi TOCYJapCTBEHHBIN HAJIOTOBBIA HHCIIEKTOP 00s3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YIOCTOBEPEHHUS;

- coOmoaaTh ciyke0HbIN pacniopsiiok MHcnekuuy,

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPyJa U TEXHUKU 0€3011aCHOCTH;

- co00IaTh TPEOOBAaHNUS YTBEP KIEHHON HMHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHIeKny;

- coOmoIaTh KOJEKC ATHKH W CIY)KeOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxanx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TakXe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3M C MCIIOJHEHUEM JIODKHOCTHBIX 00S3aHHOCTEH CBEJICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €0o00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(DIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABNISATH B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (peIepabHBIM 3aKOHOM CBEJICHUS
0 J10X0/1ax, 00 UMYIIIECTBE U 0053aTEeIbCTBAX UMYIIECTBEHHOTO XapakTepa, CBEJICHUS O pacxoaax o cede
M 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMalUu B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetn "MHTepHer";

- cobmromath TpeOoBaHHS 3aKOHOJaTenbcTBa Poccuiickoit denepanun, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (PacHOpsKEHHH) U
nuceM OHC Poccun, VYmnpaenenus u WHcneknuu 1o HampaBlieHUIo jAesTenbHoctd OTaena U o
MIPOXOXKJICHUH TPAKIaHCKOM CITYKOBI;

- cOOII0/IaTh OTPAHUYEHUS, BBIIOTHITH 0053aTENbCTBA U TPEOOBAHUS K CITY)KEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIE MOPYYCHUS W OCYIIECTBISATh MHBIE (DYHKIMU TO TOPYYCHHUIO HadalbHHUKA
Otnena (3a UCKITIOYECHUEM HEMTPAaBOMEPHBIX );

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBAaHUIO paboThl OThena u MO B3aUMOJICHCTBHUIO C
OpYTUMU nojipaseneHusaMu MHcnekuny;

- TOKJIaJpIBaTh PyKOBOACTBY OTaena 000 BceX BBIABICHHBIX HENOCTaTKaxX B TpeaeNax CBOeH
KOMIIETECHIINH;

- peactaBiaTh Otnen u MHCOEKUHo Mo BONpOcaM, OTHOCAILIMMCS K €ro BEIEHHUIO0, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH TSI BHITIOJIHEHUSI BO3JI0OKEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, OIpEICISIONMMA €ro ImpaBa U OOS3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1apCTBEHHOM I'pa)</1aHCKOMN CITyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE TSI
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCAUIMMCS K KomrereHnu OTrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIy)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3aIUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHabHOE Pa3BUTHE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepaunu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBIISIOIIMMHU TOCYIApCTBEHHYIO TailiHy, MpH HaJIU4dU
0(OpPMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

-Ha oObenuHEeHHEe B MPO(ECCHOHAIBHBIE COIO3bI (accolManuu) sl 3allUThl CBOMX IMIPaB,
COLIMAJIBHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISAATH MHBIE ITOJIHOMOYHS, BXOAAIINE B KoMreTeHInio OTaena.

Inagmnwiti 2cocyoapcmeenmwili HA0208bIN UHCNEKMOp OCYIIECTBISET HHBbIC MpaBa U HCIOIHSIET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@denepalbHOIl HANOTOBOM Ciyx0e, YTBEp:KIEHHBIM TmocTaHOBieHHeM [IpaButenbcTBa Poccuiickoit
@Oeneparrm ot 30 centsOps 2004 Ne 506 "O6 yrBepxkneHuu [lonoxenus o DenepanbHON HAIOTOBOM
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxeHusimu) GHC
Poccun, YOHC Poccunm no MockoBckoit obimactu u  MHcnekuuu, NOpYy4YEHUSIMH PYKOBOJCTBA
MNucnexnmn.

Inagnwviti 2ocyoapcmeentvlil HANO208bIN UHCNEKMOp 3a HEUCIOJHEHHE WIM HEHaJyle)Kallee
UCIIOJIHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEN MOKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

Inaemnwiti 2ocyoapcmeenHulll HAN0208bl UHCNEKMOp B COOTBETCTBHHM CO CBOEH KOMITETEHITUEH
BIIpaB€ y4acTBOBAaTh B IMOJATOTOBKE (0OCY)KJI€HHWH) HOPMATHBHBIX IPABOBBIX AaKTOB U (WJIM) MPOEKTOB
yIpaBIEHYECKUX M HWHBIX peIIeHuH B YacTH METOAOJIOTMYECKOrO, OpraHU3alMOHHOTO U
WHPOPMAIIMOHHOTO  00eCneueHus] IOATOTOBKH COOTBETCTBYIOIIMX JIOKYMEHTOB IO  BOIPOCaM,
OTHOCALIMMCA K KomnereHu OTena.

I nagnwiti 2ocyoapcmeentblii HAN0206bl UHCNEKMOp B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH
00513aH y4acTBOBATh B OJTrOTOBKE (0OCYKI€HUH) HOPMAaTUBHBIX TPOEKTOB JOKYMEHTOB!

- mojioxkenust oo Otaene;

- rpaduka OTIyCKOB rpaKIaHCKUX ciayxamux OTnena;

- UHBIX aKTOB TI0 TIOPYYEHUIO HavampHuKa OTena.

Dpgexmusnocmv  u  pe3yrbmamugHOCmy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
2NIaB8H020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCS NO CILeOVIOUUM NOKA3AMETIM

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B IKCTPEMAIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHHS TOPYYSHUIA;

- Ka4eCTBY BBIITOJTHEHHON PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMH
TpeOOBAHUSAMHU, ITOJIHOMY U JJIOTHYHOMY M3JIOKEHHUIO MaTepuana, FOpUINUYeCKH TPAMOTHOMY COCTaBIICHUIO
JTOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKHX OIITHOOK);

- TpodecCHOHATbHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CIOCOOHOCTH YeTKO OpPraHW30BHIBaTh W IIJIAHUPOBATh BBHIMOJIHEHHE MOPYYEHHBIX 3a/aHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IOJXOJY K pEIICHHIO IOCTAaBJICHHBIX 3a/la4, AKTUBHOCTH M HHUIMATHBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIEACTBHSI CBOUX JIEHCTBUM, IPUHUMAEMbIX PEIICHUN.

6. OTaes (puHAHCOBOTO 0OecIeYeHUs

6.1. J10JI3KHOCTL- BeAVIIUI CHeNHAJTUCT-IKCIEPT 0Taeaa (DHHAHCOBOI0 00ecneyeHus




Hanuuue gvicuieco obpasosanus.

KBanu¢ukanmonueie TpeOOBaHUS K CTaXXy TOCYIAAPCTBEHHOM TI'Pa)KIAHCKOW CITYyKObI WIIM CTa)xy
paboTHI 1O CHIENUAIBHOCTH, HAIIPABJIEHUIO TOATOTOBKU HE NMPEIbABIISAIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutynuu Poccuiickoit deneparum,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBMM KOPPYNLHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit @eneparum, nocranoBieHuil [IpaButenscTBa
Poccuiickoit @Denepanyu, HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB INPUMEHHUTENBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TrocyJapCTBEHHOM
Ipa’kAaHCKON CITyOBbl; IpaBUJI J€JI0OBOTO ITUKETA, OpAIKa paboThl ¢ 0OpALICHUSAMH I'pakKAaH; MPaBUl U
HOPM OXpaHbl TpyZJa, TEXHUKH OE30MAaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacmopsiaka
WHcnekuuy; nopsaaka paboTsl co ciy:keOHoHW HHpopManuel, nopsaka paboThl € MEPCOHAIbHBIMU
JaHHBIMH W KOH(UAECHIMAIbHOW HH(OpMaLMel; MHCTPYKIMU TI0 JIENOMPOU3BOACTBY; BO3MOXKHOCTH W
OCOOCHHOCTH HNPUMEHEHHMsS] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOJlacTH obecriedeHuss HHGPOPMAIMOHHONW OE30MMacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvhvix sHanuii.

B cghepe 3axonooamenvcmesa Poccutickou Dedepayuu:

- brojketnbin kogekc Poccutickon deaepanny;

- [locranoBnenue [IpaButenscrBa Poccuiickoit ®denepanuu ot 15 utons 2009 r;

- ®epepanbublit 3ak0H 0T 27.07.2004 No79-03 «O rocynapcTBEHHOMN rpaskJaHCKOM CIIyx)0e»;

- ®enepanbHblil 3aK0H 0T 6 nexadps 2011 r. Ne 402-D3 «O Oyxranrepckom yderey;

- Ilpuka3z Munduna Poccun ot 01.12.2010 N 1571 "OO6 yrBepxkaenuu EauHoro miuana c4eToB
OyXrajnTepcKoro ydera JUii OpraHOB IOCYJApCTBEHHON BIAacTH (TOCYIapCTBEHHBIX OPTaHOB), OPTaHOB
MECTHOTO CaMOYIIPABJCHHs, OPraHOB YIIPaBJIEHUS T'OCYAAPCTBEHHBIMHM BHEOIOIKETHBIMH (OHIAMHU,
roCy/1IapCTBEHHBIX aKaJIeMUH HayK, FOCYAapCTBEHHBIX (MyHUIMNAIBHBIX) YupexaeHuid u MacTpykuu no
€ro NPUMEHEHHUIO";

- Ilpukaz Munepuna Poccum ot 06.12.2010 N 162 "O6 yrBepxkaenun Ilimana cueroB
O10/KETHOT0 yueTa u IHCTpyKIMu 1O ero mpuMeHeHHuo" ;

- [Ipuka3z Munduna Poccuu ot 31.12.2016 N 256n "OO0 yTBepkaeHuun deaepajbHOro CTaHaapTa
OyXrajaTepckoro ydera JUis OpraHM3alUd TOCyAapCTBEHHOro cekrtopa "KoHuenTyanabHble OCHOBBI
OyXrajaTepckoro y4eTra i OTYETHOCTU OpraHM3aliil rocyAapCTBEHHOTO ceKTopa';

- [Ipuka3 Munduna Poccun ot 31.12.2016 N 2571 "O6 yrBepkaeHHH (enepaabHOro craHaapra
OyXTaJITepCKOro y4eTa JjIsi OpraHu3alyil rocy1apcTBEHHOro cekTopa "OCHOBHBIE cpeicTBa';

- [Ipuka3 Munduna Poccun ot 31.12.2016 N 258u "O6 yrBepkaeHHH (enepaabHOro craHaapra
OyXTaJITepCKOro y4eTa JJIsi OpraHu3aIluii rocy1apcTBEHHOT0 cekTopa "Apena';

- [Ipuka3 Munduna Poccun ot 31.12.2016 N 2591 "O6 yrBepxaeHHH (enepaabHOro cTaHaapTa
OyXTaJITepCKOro y4eTa JjIsi OpraHu3aluii rocy1apcTBEHHOTO cekTopa "O0eciieHeHe aKTUBOB"

- [lpuka3 Munduna Poccun ot 31.12.2016 N 2601 "O6 yrBepxaeHuH (enepaabHOro craHaapra
OyXTalITepCKOro ydera Jyisi OpraHM3aiuii rocymapcTBeHHoro cektopa "lIpencraBienue OyxranTepckoi
(¢puHaHCOBOI) OTUETHOCTH";

- [lpukaz Munduna Poccun ot 28.12.2010 N 1911 "O6 yrBepxkaenun MHCTpyKmu o mopsike
COCTABJICHUS] W MPEJCTABICHHUS TOJOBOW, KBApTAJIbHOW M MECAYHOM OTYETHOCTH OO0 HCIIOIHEHUH
OroxeToB Oro KeTHOM cucteMbl Poccuiickoit denepanun';

- IlocranoBnenne IlpaBurenscrBa Poccuiickoit ®enepaunn ot 16.07.2007 Ne 447 «O
COBEpIICHCTBOBAHUH y4yeTa (eiepalibHOr0 UMYIIECTBAY;

- [Ipuka3z Munduna Poccun ot 13.06.1995 Ne 49 «OO0 ytBepxkaeHnn MeToanyecknx yKa3aHul 1o
MHBEHTapH3allMi UMYILECTBa U (PMHAHCOBBIX 00S3aTEIBCTBY;

- [Ipuka3z Munduna Poccun ot 30.03.2015 N 521 "OG6 yrBepkaeHHH (POPM NMEPBUYHBIX YUETHBIX
JOKYMEHTOB M PErUCTPOB OYXTaJTepCKOIro yuyeTa, MPUMEHSEMbIX OpraHaMH TOCyJapCTBEHHOH BiIacTh
(rocynapcTBEHHBIMM OpraHaMH), OpraHaMM MECTHOIO CaMOYINpaBJIEHMs, OpraHaMU YIpPaBIICHUS
TOCYJapCTBEHHBIMH  BHEOIO/KETHBIMHU dbonmamu, roCcyJapCTBEHHBIMHU (MyHULIMTTATbHBIMU )
YUpEXKAECHUAMHU, 1 METONNYECKUX YKAa3aHUN 110 UX IPUMEHEHUIO";

- Ykazanue banka Poccuu ot 11.03.2014 N 3210-Y "O nopsizke BeneHUs KACCOBBIX OMepanui
IOpUANYECKUMH JIMIIAMM U YIPOILEHHOM IOPSAKE BENEHUSI KaCCOBBIX ONEpaluil MHAWBHUIYAJIbHBIMU
IPEIIPUHUMATENISIMU U CyOBEKTaMU MaJIOro MpeJIpUHUMAaTeNbCcTBa" .

Benymmii crieranicT-3KenepT JA0JDKeH 3HaTh WHbIE HOPMATUBHBIC IPABOBBIC AKThI U CITY)KEOHBIE
JOKYMEHTBI, PETyJIUpPYIOIIHUEe BOMPOCHL, CBA3aHHbIE C OOJACTBIO M BHUJOM €ro HpoQecCHOHATBHOMN



CITy>K€OHOM eI TEebHOCTH.

Huvie npogheccuonanvmvie 3nanus:

- OCHOBHBIE MOJIEJIM ¥ KOHIIETIIMH FOCYIapCTBEHHON I'Pak1aHCKOM CITYKOBI;

- IOHATHUE U MPUHIUIIBI CTPYKTYpbl HCTIEKITNY;

- IOHATHE OpraHu3aluu paboThl ciyK0bl (hrHaHCOBOTO 0OecreueHus MHcneKuy;

- IPUHIUIBI K METOJI0JIOTHS OYXTaJITEpCKOTO Y4eTa M OI0PKETHON OTYETHOCTH B
rOCy/1IapCTBEHHOM yUPEKICHUU;

- IPUHIUIIBI TOKyMEHTO000pOTa U IEIONPOU3BOACTBA B MHCTIEKINY;

Hanuuue ¢pynxyuonanohvix 3nanuii.

- hynkuuu cnyx0b1 pruHAHCOBOTO OOeceueHus: MHCIeKmmy,

- OTpaxxeHHe B yuere (aKTOB X035ICTBeHHOH 13HU MHCcnekuuy;

- IOPSA0K NPEOCTaBICHHS OI0PKETHON OTYETHOCTH;

- IOPSJIOK ¥ YCJIOBUS MTPOBEICHUS KOHTPOJIbHO-PEBU3HOHHBIX MEPONPUATHH.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

- YMEHHE [JIaHUPOBATh, PALIMOHAIILHO HUCII0JIb30BATh CIIY)KEOHOE BpEMs U JOCTUTaTh PE3YJIbTaTa;

- KOMMYHHUKATHUBHBIE YMEHHSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymeHuii:

- OTpakeHHe B yuere (PaKTOB XO3SMCTBCHHOM XU3HU VHCIIeKIHH;

- TOKyMeHTanbHOoe oopmiieHne GaKkToB X03iCTBEHHOM ku3HN VHCIIeKINY;

- (hoopMUpOBaHHE OFOJKETHOW OTYETHOCTH C YUETOM TPeOOBaHUI 3aKOHOIATENIbCTBAa Poccuiickoi
Oenepanuu u DHC Poccuu;

- popMuUpOBaHUE KOHCOTUANPOBAHHON (CBOIHO) OIOKETHONH OTUYETHOCTH C y4ETOM TpeOOBaHUI
3akoHojarenbeTBa Poccuiickoit denepannu u ®HC Poccun.

Hanuuue ¢hynkyuonanonvlx ymeruil:

- paboTa B MPOrpaMMHOM MPOJYKTE aBTOMAaTH3alMu (PMHAHCOBO-XO3AMCTBEHHOMN NEATEIbHOCTH
«ITapyc 8.xx»;

- paboTa B MPOrpaMMHOM HPOAYKTE € IeNbi0 (hOpMUpPOBaHMs OOKETHON oTdeTHocTH «bapc.
OTyeTs».

Ocnoguvie npasa u 0043aHHOCMU 8e0yujec0 CHeyualucma-sKkcnepma, a TaKXKe 3alpeTbl U
TpeOOBaHUs, CBS3aHHBIE C TPAKIAHCKOM CIy>KOOW, KOTOpbIE€ YCTaHOBJIEHbl B €ro OTHOILIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJaapCTBEHHOM rpaxkaanckoil ciyxoe Poccuiickoit denepanun" (nanee — enepanbHbINA 3aKO0H).

B nensx peanuzaruu 3aga4 U GyHKIUH, BO3MOKEHHBIX Ha OTIEN, gedywuti cneyuanucm-3xcnepm
obsazan:

- BECTH y4eT He(DMHAHCOBBIX aKTHBOB, HEITPOU3BEJICHHBIX aKTHBOB;

- BECTH y4eT Ha 3a0aTlaHCOBBIX CYETaX;

- TOATOTOBKA, NPOBEJIEHHE M JOKyMEHTaJbHOE O(QOpPMIIEHHE pe3yJbTaTOB WHBEHTAPHU3AUU
He()MHAHCOBBIX AKTHUBOB, (DMHAHCOBBIX AKTHUBOB, JCHEKHBIX CPEICTB M PACUETOB B COOTBETCTBHH C
npukazoM MuHouna Poccun ot 13.06.1995 Ne 49 «OO6 yrBepkaeHun MeTOAMYECKUX YKa3aHUU I10
MHBEHTapHU3allMi UMYILECTBA U (PUHAHCOBBIX 00S3aTENLCTB» B YCTAHOBJICHHOM IMOPSJIKE;

- ¢opmupoBanue OromkeTHON oryeTHOocTH MHcneknuu no ¢opmam: §.0503168 «Ceenenust o
JBIKEHUH HE(UHAHCOBBIX akTUBOBY, (1.0503125 «CnpaBka mo KOHCOMUAUPYEMBIM pacdeTamy; CrpaBka
K (.0503130 «CrpaBka 0 HAIMYUHU UMYIIECTBA U 0053aTENHCTB Ha 3a0aTaHCOBBIX CUETAX Y,

- B3aumojeiictBoBath ¢ TY PocumyiecTBa mo BceM BOMpocaM ydeTa, CHHUCAHUS (BBIOBITHS)
OCHOBHBIX CpEACTB, B TOM uucie nocpencrsoM MB-nmoprana TY PocumyiiectBa, B COOTBETCTBUH C
[TocranoBnenuem IlpaButensctBa Poccumiickori  ®@enepaunu ot 16.07.2007 Ne 447 «O
COBEPILICHCTBOBAHHUHM yueTa (hefepaibHOrO UMYIIECTBA» B YCTAHOBJICHHOM IOPS/IKE;

- Bectu JKypHau onepanuii o BHIOBITHIO U ITEpEMEIIEHUI0 He()MHAHCOBBIX AKTHBOB;

- (hopMUPOBATh CTATUCTUYECKYIO OTYETHOCTh B YACTH HE()MHAHCOBBIX aKTHBOB;

- BBINIOJIHATH Pa0OTY MO OPraHU3aIMK U YUeTy KaCCOBBIX ONepaluii;

- 3aKIIFOYUTH ¢ MHCIIeKuen JoroBop O MOJHON MaTepUAIbHONM OTBETCTBEHHOCTH;

- cOOI0IaTh MOPSI0K BEICHHUS KACCOBBIX ONEpalnii, HOPSAAOK 0OecTeyeHHs] HATUYHBIMU
JEHbraMU yUpEXJICHHH, TULEBbIE CUETa KOTOPBIM OTKPBITHI B opranax deaepanbHOro Ka3HauencTsa,
KacCOBYIO IMCUUIUIMHY, YCTaHOBIIEHHYIO B MHCTekuy;

- Iepel OTKPHITHEM TOMEILEHHS KacChl U MeTaNTNYecKuX 1mKagos (ceii(oB) npoBepsTh
COXPAaHHOCTh 3aMKOB, JIBEpEil, OKOHHBIX PEIIETOK U NevaTeil, HICIPAaBHOCTh OXPAHHOW CUTHAIU3ALINU;



- IPUHUMATh U BbIIaBaTh HAJMYHBIE IEHE)KHbBIE CPEICTBA, JEHEKHBIE TOKYMEHTHI;

- IPOM3BOAMTH 3AIMCH B KaCCOBYIO KHHUTY IOCJE IOJIyYE€HHUS WJIU BBIIAYU JIEHET 110 KaCCOBOMY
OpZACpy WU IPYrOMY 3aMEHSIOIEMY €r0 JOKYMEHTY;

- HE HMEeT MpaBa JOBEPATH BBHINOJHEHHE MOPYYEHHOH eMmy palboThl APYrHMM JHUIlAaM, KpOMe
CJIy4aeB OTCYTCTBHSI 10 YBaXKUTEJIBHOM IPUUYMHE (KOMaHAUPOBKA, OTIIYCK, OOJIE3Hb U T. I1.) U 110
IIpUKa3y HayalbHUKa MHCnekuuy;

- cO0JII0aTh 3aKOHOAATENbHbIE 1 HOPMATUBHBIE AKTHI, BBIIIOJIHATH padoTy IO MpUEMY, Bbllaue U
XPaHEHUIO HAJIMYHBIX JICHET;

- cocTaByATh (0(pOPMIIATE), IPUHUMATh K Y4€Ty NEepBUYHbBIE JTOKYMEHTHI;

- BBIABIATH CJIy4ad HApYyLICHHWS OTBETCTBEHHBIMU JIMIIAMH TpauKka TOKYMEHTOOOOpOoTa H
Hopsiika TPEACTaBIECHUS B OTAEN IEPBUYHBIX YYETHBIX JOKYMEHTOB, HH(QOPMHUPOBATH 00 3TOM
HayaJlbHUKA OT/IENA,

- IPOBEPATH NIEPBUYHBIE JOKYMEHThI B OTHOILIEHUH (JOPMBI, IOJTHOTHI O()OPMIIEHUS, PEKBU3UTOB;

- PETUCTPUPOBATH B PErHCTpax OyXTraaTepCKOro yueTa JIaHHbIE, COJIEPIKALIUECS B IEPBUYHBIX
YYETHBIX JOKYMEHTaX;

- IOICUUTBIBATH B pErUCTpax OyXTaJaTepCKOro yueTa UTOI'M M OCTAaTKU IO CYETaM CHUHTETHYECKOIO
Y aHAJIMUTUYECKOI'0 Y4eTa, 3aKpbIBaTh 000POTHI 110 cYeTaM OyXIajJTepcKOro yueTa;

- KOHTPOJIMPOBATh TOXKAECTBO JTaHHBIX aHAIUTUYECKOTO yueTa 000pOoTaM U OCTaTKaM I10 cueTam
CUHTETHUYECKOTO YUETa;

- TOTOBUTH UH(POPMAIUIO JJIsl COCTABICHUSI 00OPOTHO-CANIbJOBOM BEOMOCTH, IVIABHON KHUTH;

- TOTOBUTH HOSCHEHHUS, TOAOUPATh HEOOXOUMBIE JOKYMEHTHI JUIsl BHYTPEHHETO KOHTPOJIS, [UIs
PEBU3HIA, HAJIOTOBBIX U IPYTUX IIPOBEPOK;

- IPUHUMATh y4acTUe B IIPOBEACHUM NHBEHTapU3alNii;

- IPUHUMATh y4acTue B pa3pabOTKe U OCYLIECTBIECHUU MEPONPUATUH, HAIIPABICHHBIX Ha
cobutoieHre (PMHAHCOBOW AUCLUIUIMHBI M pallMOHATIBHOE MCIIOJIb30BaHUE PECYPCOB;

- BBIIIOJIHATH JAPYTUe NOPYUYEHHs HayalbHHUKA OT/AEJa U €ro 3aMECTUTENEH.

Kpowme toro, sedywuii cneyuanucm-sxkcnepm o6:a3am:

- o0ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- cobmoaTh ciayxkeOHbIl pacnopsiiok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU O€3011aCHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMU 110 AE€JI0NPON3BOACTBY B MHCHIekuuy,

- co0yoaTh KOJEKC ATHUKUM U CIYXKEOHOro MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxamux denepanbHON HAIOTOBOH CITyXOBI;

- XpaHUTh T'OCY/AapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXPAHSEMYI0 3aKOHOM TaliHy, a TakXe He
pasriamarh CTaBIIME €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHUEM JIOJKHOCTHBIX O0sI3aHHOCTEW CBEJCHMUS,
3aTparvBaoIllye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOuiaTh NPEACTABUTENI0 HAHMMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU INPU HCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATh MEPHI 10
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSJKE MPEAYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoax o cede
U 4IEHaxX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MeuleHMH uHPopManuud B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAaLIMOHHOMU ceT "HHTepHeT",;

- coOmrogath TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanyivi, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoii @enepanuu, APyruX HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (pacropsikKeHUH) U
mucem @OHC Poccun, YnpaBnenus u HMHcnekuwu 1O HampaBlIeHHIO nesTenbHocTH OTaena U o
MIPOXOXKJICHUN TPasKIaHCKOM CITyXKOBbI;

- cO0JII0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY>K€OHOMY MOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE JEMCTBYIOIMM 3aKOHO1aTeNbCTBOM Poccuiickoit denepanumy;

- WCIOJIHATh WHbIE MOPYYEHUS U OCYILECTBJISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEUIOKEHUSI 10 COBEPIIEHCTBOBAaHUIO padoThl OTAena W MO B3aUMOJCHCTBHIO C
ApyruMH nojpaszaenenusmu Muacneknuy,

- IOKJIa/ibIBaTh PyKoBOACTBY Otaena 000 BCeX BBIBIEHHBIX HEJOCTATKax B Ipelesiax CBOEH
KOMIIETEHIINH;

- npenctaBiate Otaen u MHcneknuio mo BompocaM, OTHOCSIIMMCSA K €T0 BEJIEHHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCS C JOKYMEHTaMH, HEOOXOIUMBIMH JJIsI BBITTOJIHEHHUSI BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JOKyMEHTaMH, OMNpPEISISIIONIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeliaeMoi  JTOMKHOCTH
roCy/1apCTBEHHOM I'pa)</1aHCKOMN CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJIEHHOM IMOPSAIKE HEOOXOIMMbIE MaTepUalbl 10 BOPOCAM,
OTHOCSIIMMCA K KoMmriereHuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIy)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOTO Jejia, a TaKKe Ha MPHOOIIEeHne K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allUTY CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha npodeccuoHabHOE pa3BUTHE B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJIAaTeNIbcTBOM Poccuiickoit
denepaunu;

- 3HAKOMHUTBCS CO CBEICHUSMHM, COCTABJISAIOIIMMHM TOCYJapCTBEHHYIO TaliHy, NPU HaJIUIUHU
0(OpPMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

- Ha oObenuHeHHEe B MPO(pECCHOHATBHBIE COIO3bI (ACCOLMAIMM) JUISl 3allUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMUYECKHUX U MPOdECCHOHATIBHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Beoywuii cneyuanucm-sxcnepm OCyUIECTBIIIET MHBIE MpaBa U HCIOJHIET MHbIE O0S3aHHOCTH,
MPEyCMOTPEHHBIE 3aKOHOAATeNnbCTBOM Poccuiickoit ®@enepauun, Ilomoxennem o dDeaepaibHON
HAJIOTOBOM city’k0e, yTBep)KIeHHBIM nocTaHoBieHueM IIpaButennbctBa Poccuiickoit denepauuu ot 30
ceHtsiops 2004 Ne 506 "OG6 yrBepxknenun Ilomoxenus o @DenepaiabHON HAIOroBOW cCiryxoe",
[Tonoxxenuem 06 Wucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHussmu) @HC Poccun,
YOHC Poccun no MockoBckoit oonactu u MHcnekium, nopy4eHussMu pyKoBocTBa MHcneKkuu.

Beoywuii  cneyuanucm-skcnepm 32 HEHWCIONHEHHE WJIM  HEHAJJeKallee HCIOJHEHUE
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoJaTeNbecTBOM Poccuiickoit denepanum.

dppexmusnocmv  u - pe3yrbMamMmuHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCMU
8e0yuleco CReyuanucma-IKCnepma OYeHU8aemcs no c1edyrumum noKazamensim

- BBITIOJIHSIEMOMY 00BEeMy paOOThl U MHTEHCHUBHOCTH TPy, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B KCTPEMANIBHBIX YCIOBHIX, COOMIOACHUIO CITYKEOHON AUCIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJTHEHUS MOPYICHU;

- Ka4eCcTBY BBINOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBaHUSAMU, TIOJTHOMY H JIOTHYHOMY M3JI0KEHHUIO MaTepuala, IOpuAnIecKyd IpPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- npo¢deCCHOHATHHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATETbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTaMH );

- CIIOCOOHOCTHM YETKO OPraHU30BHIBaTH W IUIAHUPOBATH BBINOJIHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IIOAXOAy K pEHICHUI0 TIOCTABJICHHBIX 3a/1ad, AKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOMX JEHCTBUNA, TPUHUMAEMBIX PEIICHUI

7. OTaes kaMepaJibHbIX NpoBepok Nel

7.1._10JaKHOCTH — TOCYIAPCTBEHHBbIH HAJIOTOBbIl MHCIEKTOP 0T/Ae/a KaMepaJbHBbIX
npoBepok Nel

Hanuuue gvicuieco obpasosanus.

Keanughuxayuonnvie mpebosanuss K cTaxxy rocyAapCTBEHHOW TI'paKTaHCKOW CITy:KOBbI WIIM CTaxy
paboTHI 1O CIIENHUANTBHOCTH, HAIIPABJIEHHUIO ITOTOTOBKHU HE NMPEIbIBIISIOTCS.

Hanuuyue 6az06vix 3nanuti; Briodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit Deneparium,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; ykazoB IIpesmpenra Poccuiickoit deneparuu, mocraHoBieHuit [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTEIIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM
IpaKAaHCKON CITYKOBI; TIPaBHJI JICJIOBOTO ITHKETA, MOPsaKa paboThl ¢ 0OpALICHUSIMU TPaXKAaH; MPaBUil U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXKeOHOro pacmopsiaka
Wucnekiy; mopsaaka paboTel co ciykeOHoW uHpopManuel, mopsaka paboThl ¢ MEpCOHATBHBIMHU




JaHHBIMH W KOH(UAECHIMAIbHOW HH(OpMaLuel; MHCTPYKIUU TI0 JENONPOU3BOACTBY; BO3MOKHOCTH U
OCOOCHHOCTH TPUMEHEHHsS] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYJapCTBEHHBIX ~ OpraHax, BKJOYas  HCIIONb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PeryiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Koncturynusa Poccuniickont @enepanuu;

- Hanoroseiii konekce Poccutickoit @eaepanuu;

- brojukeTHslii konekc Poccuiickon @enepanny;

- I'paxnanckuii koaekce Poccuiickoit deneparuu;

- Konexc 00 aqMUHHCTPAaTUBHBIX MPAaBOHAPYIICHUAX (B 4aCTH OTBETCTBEHHOCTH 3a HapyILICHHE
3aKOHOJATEJILCTBA);

- TamoxkeHHBIN KoAeKC EBpa3niickOro 3KOHOMUYECKOT0 COK03a;

- Tpynosoii konekc Poccuiickoit deneparuu;

- @enepanbHblil 3ak0H 0T 6 gexadps 2011 r. Ne 402-03 «O OyxraaTepckoM yuerey;

- ®enepanpHblil 3aK0H OT 6 OKTAOPS 1999 r. Ne 184-03 «OO6 00muX TPUHLKIIAX OPraHU3AHNU
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W MCIOJHUTEIbHBIX OpPraHOB TIOCYAApCTBEHHON BiacTu
cyobexToB Poccuiickoit @enepanum» (B 4acTU CTPYKTYPhl 3aKOHOJATENBHBIX (MPEICTABUTEIBHBIX) U
HCIIOTHUTEJIbHBIX OPTaHOB rOCY/IapCTBEHHOM BiacTu cyonekToB Poccuiickoit denepanun);

- @enepanpubiii 3akoH OT 27 mas 2003 r. Ne 58-®3 «O cucreme rocynapCTBEHHON CIyKObI
Poccuiickoit ®enepanuny;

- ®enepanbblii 3aK0H oT 27 uronsa 2004 r. Ne 79-d3 «O rocynapcTBEHHOMN Ipa)kIaHCKON CiIyx0e
Poccuiickoit denepanuny;

- G®enepanbubiii 3akoH 0T 27 utoiist 2006 r. Ne 152-D3 «O nepcoHaIbHbIX JaHHBIXY;

- ®enepanbHblil 3aK0H 0T 25 nexadps 2008 r. Ne 273-03 «O npoTuBOACHCTBUH KOPPYILIHY;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTHBOJAEHCTBUM JIErajv3aliu
(OTMBIBaHMIO) 1OXO0/10B, OJIYYEHHBIX MPECTYIMHBIM ITyTeM, U (PMHAHCUPOBAHUIO TEPPOPUIMAN;

- ®enepanbhblii 3akoH oT 28 nexadbps 2013 r. Ne 443-03 «O ¢enepanbHoil HHPOPMALTMOHHON
aZipecHO cucTteMe M O BHeceHHMM u3MeHeHuid B denepanbHblii 3akoH «O0 00mUX NOpUHIUIAX
OpraHM3ali MECTHOrO camoytpasieHus B Poccuiickoit denepannny;

- 3akon Poccuiickoit ®eneparuu ot 21 mapra 1991 1. Ne 943-1 «O HanoroBeIX opraHax
Poccutickoii denepanuny;

- ®enepanbHbiil 3akoH Poccuiickoit @eneparuu ot 6 anpens 2011 r. Ne 63-D3 «O0 >11eKTpoHHOM
MIOJIIHACH Y,

- Vka3 Ilpesugenta Poccuiickoit ®epepannu or 7 mas 2012 1. Ne 601 “O06 OCHOBHBIX
HaIpPABJICHUSAX COBEPIIECHCTBOBAHUS CUCTEMBI T'OCYAAPCTBEHHOTO YIIPABICHUS

- Vka3 Ilpesupentra Poccuiickoit ®enepamuu or 11 aBrycra 2016 r. Ned03 «O6 OcCHOBHBIX
HaNpaBJICHUSAX PAa3BUTHUS TOCYAAPCTBEHHOW TpakaaHCKol ciyxObl Poccuiickoit ®enepanuu Ha
20162018 romer»;

- nocraHosnenue [IpaBurenscrBa Poccuiickoit @eneparun ot 30 centsiops 2004 r. Ne 506 «O06
yrBepxkaeHun [lonoxenust o denepanbHOi HaJIOrOBOH CiTyXk0e»;

- nmpukaz YOHC Poccun no Mockosckoit obnactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaeHun Ilopsiaka mnpenoctaBieHus HHPOpMAIMM O NpPUMEHEHUHU mosoxeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ 1enpio GOpMUPOBAHUHU MTPOEKTOB aKTOB IO PE3yJIbTaTaM HAJIOTOBBIX
MIPOBEPOK B YACTH HAJMYMSI 0OCTOSATENBCTB, IPeTycMOTpeHHbIX CT. 54.1 HK PO.

- JloroBop o EBpa3uiickoM skoHOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM HU3MEHEHHH U
JTOTIOJTHEHUIA

- Pacnopsixenue IlpaButensctBa Poccuiickoit @enepaunu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEp)KICHUH TIJIaHA MEPONPHUATUN («ITOPOKHON KapTh») 1o peanu3anun OCHOBHBIX HaIlpaBlIeHUN
Pa3BUTHS FOCYJAPCTBEHHOM IpaXkaaHCKoM ciyx0bl Poccuiickoit @enepanuu Ha 2016 - 2018 roab».

- Ilpukaz Munduna Poccun ot 30 mapra 2001 1. Ne 26H «O6 yrBepkaenuu IlomokeHus 1O
OyXranarepckomy yuery «Yder oCHOBHBIX cpenctB» [IBY 6/01»;

- Ilpukaz MHC Poccun ot 17 HOs16pss 2003 1. No BI'-3-06/627(@ «OO0 yTBEpKICHUH €IMHBIX
TpeOoBaHUi K (POPMUPOBAHHUIO UHPOPMALMOHHBIX PECYPCOB MO KaMEpPAIbHBIM U BHIC3HBIM HAJIOTOBBIM
MIPOBEPKAM»;

- Ilpuka3z ot 30 urons 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TIOpSAKAa B3aMMOJICHCTBHS OpPraHOB BHYTPEHHHUX JeJl W HaJOrOBBIX OPraHoB IIO



IIPENYNPEXKACHUIO, BBISIBICHHUIO U IPECEUEHHUIO HAIIOTOBBIX ITPAaBOHAPYLIEHUI U IPECTYIICHUI»;

- IIpukaz ®HC Poccun ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxaeHnn DopMel
Akta 00 oOHapyxeHHH (HaKTOB, CBUAETEILCTBYIOIIUX O MpeaycMOTpeHHbIX HamoroBsiM Kopekcom
Poccuiickoit ~ ®exepanuu  HAJIOTOBBIX  IIPABOHAPYIIEHMSX (32  MCKJIIOYEHHEM  HAJIOTOBBIX
MpaBOHAPYIICHUH, TPETYCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeboBaHUl K €r0 COCTABICHUIOY;

- IIpukaz ®HC Poccuu ot 25 uronst 2012 r. Ne MMB-7-2/518@ «O6 yrBepxaenun [lopsinka
HaIpaBJIEHUsI HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (OomepaTopy MO MEPEeBONY IEHEXKHBIX CPENCTB) O
HAJIMYUH CYETOB (CHEUUATBbHBIX OAHKOBCKUX CYETOB) B OaHke W (WiM) 00 ocTaTKaxX JCHEXKHBIX CPEICTB
Ha cueTax (CHEeIHUabHBIX OAHKOBCKUX CYETax), O MPEACTAaBICHUHU BBINHCOK IO OMepanusM Ha cyueTax
(criermanbHBIX OAHKOBCKHX CYETaX), CIPABOK 00 OCTAaTKax »dJEKTPOHHBIX JCHEKHBIX CPEICTB H
MepeBoJax dJICKTPOHHBIX JACHEKHBIX CPEJICTB OpraHu3aluil (MHIMBUIYAJIbHBIX MHpPEIIPUHUMATENICH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YaCTHON MPAKTHKOHN, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TaKkKe (JOPM COOTBETCTBYIOLIUX 3aPOCOBY;

- IIpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"O6 ytBepx)kaeHuu ¢hopmbel u (popmara
MIPE/ICTAaBJICHUS] HAJIOTOBOM JIeKJapalMd IO aKUW3aM Ha STHIOBBIM CIHUPT, aJKOTOJIbHYIO U (WJIH)
MOJIAKIIU3HYI0 CHUPTOCOACPIKAIIYIO MPOIYKIMIO B JIEKTPOHHONW (hopMe M TOpsAKa €€ 3aloJHEeHHs, a
Takke ¢opMbl U dopMara MPEACTABICHUS HAJIOTOBOHM JEKJIapaluyd MO aKlHu3aM Ha aBTOMOOMIIBHBIN
O€H3MH, TU3eIbHOE TOTUTMBO, MOTOPHBIE Macia /Ui AU3EIbHBIX U (MITH) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
JBUTATEJICH, NPSAMOTOHHBIA OEH3MH, CpelHHWe ITUCTHIUISATBI, OCH30J, MapaKCHIION, OPTOKCHUIIOMN,
aBUALIMOHHBIA KEPOCHH, MIPUPOTHBIN ra3, aBTOMOOWIN JIETKOBBIE H MOTOILUKJIBI B 3JICKTPOHHOH (opme U
MopsiJiKa ee 3arnojHeHus ",

- [Tpukaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O06 yrBepxkaeHun Gpopmer U hopmara
MIPEJICTABICHHUS] HAJIOrOBOM JeKiIapaluy MO akiu3aM Ha Tabak (Ta0auHble u3aeNus), TabauHyIO
MPOJYKIIMIO, AJIEKTPOHHBIE CUCTEMBl JOCTABKM HUKOTMHA W KUAKOCTU JUISI DJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B AIIEKTPOHHOMN dbopme u nopsiKa ee 3anoiHeHus",

- [Tpukxaz ®HC Poccum ot 29.10.2014 N MMB-7-3/558@ "OO6 yrtBepxaecHUU (HOpMBI HATIOTOBOU
JeKJIapalyy IO Hajory Ha J00aBJICHHYIO CTOMMOCTb, MOpsAKa ee 3alojHeHHs, a Takxke Qopmara
MPEACTABICHUS HAJIOTOBOW JIEKJIapalliy M0 HAJIOTY Ha J00aBJIEHHYIO CTOMMOCTH B JIEKTPOHHOM (hopme";

- IMucemo ®HC Poccuu ot 14.03.2017 Ne EJI-5-15/478acn@ «OO6 ycuneHUM OpraHH3aIUU
KOHTPOJIbHOM paboThl B paMKax KaMepaJbHbIX HaJOTOBBIX IPOBEPOK IO BOMpOCaM OTPAOOTKH
aBTOTpeOOBaHUI»;

- @enepanpHplii 3aK0H «O BATIOTHOM PErYIMPOBAaHUU M BalIOTHOM KoHTpoae» oT 10.12.2003
Nel73-D3;

- HWuctpykuus LentpansHoro Oanka Poccuiickoit @enepanuun ot 4 utons 2012 r. N 138-1 «O
MOPSAJIKE TIPEACTABICHUS PE3UACHTAMU U HEPE3WJACHTAMHU YIOJIHOMOUYEHHBIM OaHKaM JOKYMEHTOB H
uHpOpMallUY, CBA3aHHBIX C TMPOBEJCHHEM BAJIIOTHBIX ONEpaluid, Mopsake OQOpMIIEHHS NaclopTOB
C/IEJIOK, a TAK)KE IMOPSIIKE yUeTa YHOJHOMOYEHHBIMU OaHKaMH BAJIOTHBIX ONEpalvii U KOHTPOJIS 33 UX
IIPOBEJICHUEM;

- Uncrpyknus Lentpansnoro 6anka Poccuiickoit @enepanuu ot 16 aBrycra 2017 r. N 181-1 «O
NOpsiAKE MPEICTABICHUS PE3UICHTaAMU M HEPE3UJCHTaMH YIIOJHOMOYEHHBIM OaHKaM MOATBEPKIAIOIINX
JOKYMEHTOB M MH(GOpMallMu MpH OCYIIECTBICHUHM BAIIOTHBIX OMNEpaluid, 0 eIWHbIX (popmax ydera U
OTYETHOCTH 110 BaJIIOTHBIM OIIEpaLUsAM, MOPSIIKE U CPOKAX UX MPEICTABICHMUS;

- TlocranoBnenne IlpaBurensctBa Poccuiickoit denepanun ot 28 aexadps 2005 r. N 819 «O6
YTBEPKACHUM TPaBUJ MPEICTaBICHUS IOPUANYECKUMHU JUIAMH-PE3UJIEHTAMH U WHAUBUAYAIbHBIMU
IIPEANPUHUMATENSIMU — PE3UJIEHTaMH HAJIOTOBBIM OpPraHaM OTYETOB O JBMXEHHM CPEACTB IO CYETAM
(Bkyamam) B 6aHKax 3a npejaenaMu tTepputopun Poccuiickoit deneparm;

- Ilocranosnenue IlpaButenscrBa Poccuiickoit ®eneparnuu ot 26 centsiops 2017 r. N 1160 «O6
YTBEPKACHUM MPaBUJI MPEJICTABICHUS OpraHaMHi U areHTaMu BAJIOTHOIO KOHTPOJIS B YIOJTHOMOYEHHbIE
IIpaButenscTBOoM Poccuiickoit denepanun opraHsl BAIIOTHOTO KOHTpoud (PenepanbHyl0 TaMOXKEHHYIO
cyx0y u DenepalibHYI0 HAJIOTOBYIO CIYkO0y) HEOOXOAMMBIX MJIS OCYIIECTBICHUS WX (DYHKIUI
JOKYMEHTOB M HMH(OpMalMy W BHECEHMHM HW3MEHEHMH B MpaBUJIa MPEJICTABICHUS DPE3UJICHTAMU U
HEpEe3UJCHTaMU TOATBEP)KJAIOIINUX JOKYMEHTOB M HHGOpPMAalMd HpPU OCYILECTBIECHUH BaJIIOTHBIX
onepauuii  ynosHoMoueHHbIM IIpaBurensctBoM Poccuiickoir ®enepauuu  opraHamM  BaJIFOTHOTO
KOHTPOJIS»;

T'ocyoapcmeennulil Ha0208blU UHCNEKMOp TOIDKEH 3HATh MHBbIE HOPMATHBHbIE NIPABOBBIE AKTHI U
CIIy’)KEOHbIE€ JIOKYMEHTBI, pEryJIHPYIOLIME BOIPOCH], CBSI3aHHBIE C OOJACTBIO W BUAOM  €rO
npodeccnoHaNbHOM CITyKeOHOU ACSITENEHOCTH.

Huvie npogheccuonanvhvie 3nanus:



- OCHOBHBIE HaITPaBJICHUS HAJIOTOBOM NMOJUTUKU B Poccuiickon denepaunu;

- IPUHIUIIB POPMHUPOBAHUS OI0JKETHOM cucteMsl Poccuiickoii @eneparuy;

- MPUHIUIIB (POPMHUPOBAHKS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPAZOK IIPOBEICHUS MEPOIIPUATUI HAJIOTOBOI'O KOHTPOJIS;

- IPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHHUS.

- IOPSAZOK U CPOKH IIPOBEACHUS KAMEPAIIBLHBIX IIPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMEepPaJIbHOM IIPOBEPKH;

- cyaeOHO-apOuTpaXkHask MPAKTUKA B YaCTH KaMEPaJIbHBIX IPOBEPOK;

- IOPSA0K OIpeJieNieHus Hajoroo0aaraeMoil 0a3bl.

-CIIELIMAJIbHBIC HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBI HAJIOT000JI0KEHHUS;

-OCHOBBI 9KOHOMUKH, (PUHAHCOB M KpeaUTa, OyXraaTepcKoro U HaJOrOBOTO Y4eTa;

-OCHOBBI HAJIOT000JI0KEHUS;

- 0011M€E TOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IOHATHE HOPMBI IIpaBa, HOPMATHUBHOI'O IPABOBOI0 AKTA, IIPABOOTHOIICHUN U UX IIPU3HAKHY;

- IOHATHUE NPOEKTAa HOPMATUBHOI'O IIPABOBOI0 aKTa, MHCTPYMEHTHI U 3TAIlbl €ro pa3paboTKH;

- MOHSTHE O(PUIIMAITBHOTO OT3IBA HA TPOEKTH HOPMATHUBHBIX IPABOBBIX aKTOB: 3TAIlbl, KIIOUEBBIC

HOPUHIUIBI U TEXHOJIOTUH pa3pabOTKH;

- KItaccu(uKanus MOJIeNie roCyJapCTBEHHOH ITOJINTHKY;

- 3aJ1a4M, CPOKH, PECYPCHI 1 HHCTPYMEHTBI TOCYAAPCTBEHHOU MTOJINTUKH;

- IOHATHE, IIPOLIEypa pACCMOTPEHUS OOpaLIEHUM rpaXkKaaH.

Hanuuue 6a3z06vix ymeHu:

- YMEHHUE MBICJIUTh CUCTEMHO (CTPaTeTUYECKH);

- YMEHUE IJIaHUPOBATh, PAllMOHAIBHO UCIOJIb30BaTh CIyKeOHOE BpeMs U IOCTUTaTh Pe3yJIbTaTa;

- KOMMYHUKATHUBHBIE YMEHMUS;

- YMEHHE YIPABIATH U3MEHEHUSMU;

Hanuuue npogpeccuonanvrvix ymenuii:

- TpaKTHKa NPUMEHEHUs 3aKkoHoaTenbcTBa Poceuiickoit depepannu o Hamorax u coopax;

- aHalIM3 pe3ylbTaTOB KOHTPOJIbHOM paboThl, MPOBOAMMON NpU KaMepaJbHBIX HaJIOTOBBIX
IIPOBEPKax;

- COCTaBJICHHUE aKTa I10 pe3yJIbTaTaM MPOBEACHUSA KaMEPaJIbHON HAJIOIOBOW IPOBEPKH;

- IPAaKTHKa IPUMEHEHUs BAIIOTHOIO 3aKOHOAaTenscTBa Poccuiickoit @enepanny;

- COCTaBJI€HHE MPOTOKOJOB 00 aJMHUHHCTPATUBHBIX HApPYIIEHUSAX 3a HapyIIEHUS BaJIIOTHOIO
3akoHojarenbcTBa Poccniickon denepannu.

Hanuuue ¢pynxyuonanohvix ymenuii:

- IOATOTOBKA METOIUYECKUX PEKOMEHAALINN, Pa3bICHEHU;

- IOATOTOBKA aHAJIUTUYECKUX, NHOOPMALIMOHHBIX U JPYTUX MaTepUaIOB;

- HaBBIKHU JI€JIOBOTO NMHCHMA;

-paboTa €O  CHEUUAIM3UPOBAHHBIM  NIPOrpaMMHBIM  oOOecredyeHueM, HHPOPMaIMOHHO-
KOMMYHHUKAIIHOHHBIMHU CETSIMH, BEJIOMCTBEHHBIMH HH(OPMAIIMOHHBIMH PECYPCaMH;

- MIOArOTOBKA MPE3EHTAlMOHHBIX MAaTEPUAIIOB

- OpraHu3auus U NpoBEACHNE MOHUTOPUHIA IIPUMEHEHUS 3aKOHO1aTENbCTBA.

OchosHvle npasa u 00A3aHHOCMU 20CYOAPCMBEHHO20 HANO206020 UHCHEKMOopd, @ TAKKe 3aIllpeThl
U TpeOOBaHUS, CBA3aHHBIE C TPAXKAAHCKOM CIIy)KOOH, KOTOpbIE YCTAHOBJIEHBI B €ro OTHOIICHMH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3axkona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOH rpaxaaHckoi ciyxoe Poccuiickoit denepaunn” (nanee — deaepanbHblil 3aK0H).

B nensax peanuszanuu 3a1a4 v GyHKIUH, BO3NOKEHHBIX Ha OTAEN, 20cy0apcmeeHblli HAl0208bll
UHCNEeKmop 003aH.

- B COOTBETCTBUHU C MHCTPYKIIMEH Ha paboune mecta, yrBepxaeHHol mnpukazomM ®HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMmepajbHbIE HAJIOTOBBIE IMPOBEPKHU
HAJIOTOBBIX JEKJIapaluil IOPUIANYECKUX JIUL U NHAVUBUAYAIBHBIX TPEANIPUHUMATEICH;

- BBIABIIATH HApYIICHHUs HAJOrOBOI'O 3aKOHOAATENbCTBA M M3JAHHBIX B COOTBETCTBUM C HUM
APYrUX HOPMATHBHBIX MPABOBBIX JOKYMEHTOB B YacTH HAaJOroOOJOXKEHUS WHAWBUIYAIbHBIX
NpeaNpUHUMATENEH;

- UCcTpeOOBaTh y HAJIOTOIJIATENIBIIUKOB JOMOJHUTEIbHbIE CBEJCHHS, MOSICHEHUS U JOKYMEHTHI,
MTOATBEPKIAIOIUE HAJIOTOBBIC BBIUETHI,

- oopMIIATH pe3ynbTaThl KaMEpaIbHON HAJIOTOBOM MPOBEPKH;



- I[pUHUMAaTh MEphl K HAJOTOIUIATENbIIMKAM, HE NPEACTAaBUBLIMM HAJOTOBBIE ACKJIApALUU IO
HAJIOTy Ha J100aBJICHHYIO CTOUMOCTB;

- IPUOCTAHABIMBATH OIEPAIMU 10 CYETAaM HAJIOrOIUIATENbIIMKOB, B CIy4Yae HENpPEACTaBICHUS
WM OTKAa3a B MIPEICTABICHUH HAJOTOBBIX JEKJIapaLUii;

- IPUHMMATh y4acTHE B TOJATOTOBKE HEOOXOIMMOUM MH(GOpPMAalMU IO 3alpOCy BBIIIECTOSIErO
HAJIOTOBOT'O OpraHa M TEeKYIIEH OTUYETHOCTH IO MPEAMETY ACATEIbHOCTH OT/AeNa, 00ecneunBas mpu 3TOM
B3aMMO/IeiicTBHE ¢ paOOTHUKAMU APYrux oTne’noB MHcnekuuu;

- IOATOTABJIMBATh OTBETHI HA MMCbMEHHBIE 3aIIPOCHl U MPOYHE 0OpalIeHHs HaJIOTrOIUIaTEIbIIUKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIUH OTAENA;

- HCIIONIB30BaTh JaHHbIE QenepaiabHbix HHpopManuoHHbIX pecypcoB PHC Poccum s
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIINA;

- IIPOBOJUTH B XOJ€ KAMEPaJIbHOM HAJOrOBOM IIPOBEPKH, HA OCHOBE HAJIOIOBOM ACKJIApaLUH IO
H/IC, B kOoTOpO# HcuncaeHa CyMMa Hajora K yrjiaTte, MepOIpUsTHs HAJIOrOBOrO KOHTPOJIA B OTHOLIEHUHU
BBISIBIICHHBIX PACX0XKJIEHHH, B TOM YHCIIE C UCIOIb30BaHueM nHpopmannonnoro pecypca ACK HIC-2,
(dbopMHpOBaTh JOKA3aTEIbCTBEHHYIO 0a3y U 0pOPMIIATH Pe3yabTaThl IPOBEICHHBIX MEPOTIPUSTHI;

Kpome mozo, 2ocyoapcmeennbiii Hano2ovlii uHCnEKmMop 005A3aH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0CTOBEPEHHS;

- coOmo1aTh cykeOHbIN pacniopsinok MHcneknuy,

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- 000 1aTh TPEOOBAHNUS YTBEPKIEHHON UHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHekuy;

- coONoIaTh KOJEKC ATHKH W CIY)KeOHOTO TMOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxamux denepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHSEMYIO 3aKOHOM TallHy, a TakXKe He
pasriamarh CTaBIINE EMY W3BECTHBIMU B CBS3H C MCHOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJHKHOCTHBIX 00513aHHOCTEH, KOTOpas MOKET MPUBECTH K KOH(DIUKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MIPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOpPSAKE MPEAYCMOTPEHHbIE (peiepanbHbIM 3aKOHOM CBEICHUS
0 J10X0/1ax, 00 UMYIIECTBE U 0053aTEbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJICHUS O pacxoaax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHud HUHPOpMaluud B HH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOU ceT "MHTepHet";

- cobmoaTth TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKAa30B (pacHoOpsKEHU) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUto jAestenbHoctd OTaena U o
MPOXOKICHUU IPaKAAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPaHUYEHUS, BHIIOIHATh 0053aTeNbCTBA U TPEOOBaHUSA K CIIyKeOHOMY MOBEACHHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIIOJIHATH WMHBIE TMOPYYEHHUS U OCYLIECTBIATh WHBbIE (PYHKIUMH MO MOPYYEHHUIO HayallbHUKA
Otnena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS] 10 COBEPIICHCTBOBAHHIO paboTel OTAena M MO B3aUMOJCHCTBHIO C
OPYTUMU NojipaseneHnsaMu MHcneknny;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEJOCTaTKax B Ipelesiax CBOEH
KOMIIETEHIIHH;

- npeactaBiarh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKyMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHbIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpENEeSIOIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMeIlaeMOil  JOJKHOCTH
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CITy>KObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBHUS, HEOOXOIUMBIE JIJIst
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEN;

- 3alpalInBaTh M MOJIy4yaTh B YCTAHOBJICHHOM MOpPsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHON CIIy)KeOHOH NeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMH /10 BHECEHUS UX B JJUYHOE JIeI0, C MaTepuaIaMH JJUYHOTO Jella, a TAK)Ke Ha MPHOOIIEeHNE K
JMYHOMY JIEJTy MMChbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHajoB;

- Ha 3alUTY CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha MpodecCHOHANTBHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;



- 3HAKOMHTHCS CO CBEJCHHSIMH, COCTaBISIONIMMHU TOCYIApCTBEHHYIO TaliHy, TpPH HaJINYdU
o(hopMIIEHHOT0 JI0TTyCKa K TOCyapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyX Obl;

- Ha oObenuHeHHEe B MpodecCHOHATbHBIE COIO3bI (accolManuM) s 3alIUThl CBOMX IIPaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

T'ocyoapcmeennsiti Hano2o8vlii uHCneKmop OCYUIECTBIIAET WHbIE MpaBa MU MCIOJNHAET HHbBIE
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATeNbCTBOM Poccuiickoit ®enepanuu, I[lomoxxenuem o
denepanbHON HAIOTOBOW CIIy)kO€, YTBEp)KICHHBIM TOocTaHOBIeHHeM IIpaBuTenscTtBa Poccuiickoi
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepallbHON HAIOTOBON
cyx6e", [Tonoxxennem 006 Mucnekuuu, nonoxxenuem o6 Otnaene, nmpukazamu (pacriopspkerusmu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obmactu u  VHCHeKnuu, NOPYYEHUSIMH PYKOBOJCTBA
Nucnoexuuu.

Tocyoapcmeennvlil HAN0206b1l UHCHEKMOp 33 HEUCTIOIHEHUE WM HEHaJUIe)kKallee HCIIOJHEHUE
JNOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBbITh NpPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoarenscTBOM Pocculickon denepanuu.

Sgexmusnocmv  u  pezynomamugHocmv  NPOGhECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
20CY0apcmeeHH020 HAlL0208020 UHCNEKMOpa OLICHUBAETCSI 110 CJICAYIOIIUM IOKa3aTeNsIM

- BBIMOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYHAa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS TOPYUYEHU;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHIO MaTepuaia, IOpUANYECKUA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccnoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(HECCUOHATLHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHIMIOJHEHHE MOPYYEHHBIX 3aJaHHi,
YMEHHIO pallMOHAIbHO UCIIONIb30BaTh paboyee BpeMsi, pacCTaBIISTh IPUOPUTETHI;

- TBOPYECKOMY TIOJAXOJYy K pEIISHUIO IOCTABICHHBIX 3a/lady, aKTUBHOCTH W WHUIMATHBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEJICTBHSI CBOUX JACHCTBUMN, IPUHUMAEMBIX PEILICHHM.

8. OTaes kamepaJibHBIX NPoBepok Nel
8.1. JI0JKHOCTL — IJIABHBIN TI'OCYIAPCTBEHHLIH HAJOIOBLIH HHCIEKTODP OTHeJa
KaMepaJbHBLIX NPoBepok Nel

Hanuuue svicuteco oopazosanus.

Keanughuxayuonnvie mpebosanusi K cTaxxy rocyAapCTBEHHOW TI'paKJaHCKOW CIIYy:KObI WIIM CTaxy
paboThI 1O CIIEIUATEHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3nanuil: BKMoudass 3HaHue ocHOB Koucturymuu Poccuiickoin deneparyu,
3aKOHOJATETIbCTBA O MPOTHUBOJACHCTBUU KOPPYNIMH, (eaepanbHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenta Poccuiickort denepamnum, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HWCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHHUS (eaepaTbHOW  TOCYAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPABHI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUThl; CIYXKeOHOro pacmopsjaka
WNucneknuu; mopsiaka paboThl co ciaykeOHOW HHQoOpMaiueil, mopsaka paboThl ¢ TEepCOHATBHBIMU
JAHHBIMU W KOH(HJEHIMaTbHON HMH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHUH B
rOCYIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAHME  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOnactu obecneueHus] HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Koncturynus Poccuiickoit @enepanuu;

- Hanoroseiii konekc Poccutickoit @enepanuu;

- brouxeTHslil konekc Poccuiickon @enepanny;



- 'paxnanckuii konekce Poccuniickoit denepanuu;

- Konexc 00 aqMUHHMCTPAaTUBHBIX MPAaBOHAPYIICHUAX (B 4aCTH OTBETCTBEHHOCTH 3a HapyIICHHE
3aKOHOJIaTeILCTBA);

- TamoxxeHHbI Koeke EBpa3suiickoro 3kOHOMUYECKOT0O COK032;

- Tpynosoii konekc Poccuiickoit deneparuu;

- @enepanbhblii 3akoH 0T 6 nekadps 2011 r. Ne 402-D3 «O GyxrantepckoM yderey;

- @denepanbHbIil 3aK0H OT 6 OKTAOPS 1999 1. Ne 184-D3 «O06 oOmmMX MpUHIUIIAX OpTraHU3AINH
3aKOHOAATENbHBIX (IPEACTABUTENIBHBIX) U MCIIOJIHUTEIbHBIX OpPraHOB TOCYJAapCTBEHHOM BJIACTH
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTaBUTEIbHBIX) U
HCIIOJTHUTENIBHBIX OPTraHOB FOCYIapCTBEHHOM BIacTH cyObekToB Poccuiickoii Denepariuim);

- Oenepanpubiii 3akoH oT 27 Mas 2003 1. Ne 58-03 «O cucreme rocyaapCTBEHHOM CITY»KOBI
Poccuiickoit denepanuny;

- ®enepanbHblil 3akoH 0T 27 utoiist 2004 r. Ne 79-03 «O rocynapcTBEeHHON IpakIaHCKOM CITyk0e
Poccuiickoit denepanuny;

- ®enepanbubiil 3ak0H 0T 27 utoiist 2006 r. No 152-D3 «O nepcoHaIbHbIX JaHHBIXY;

- ®enepanbHblil 3aK0H 0T 25 nexadps 2008 1. Ne 273-03 «O npoTuBOAEHCTBUY KOPPYILIKY;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTHBOJAEHCTBUM JIErald3aliiu
(OTMBIBaHMIO) 1OXO/10B, IOJIYYEHHBIX PECTYIHBIM ITyTEM, U (PMHAHCUPOBAHUIO TEPPOPUIMAN;

- @enepanbHblil 3akoH oT 28 nexadbpsa 2013 r. Ne 443-03 «O denepanbHoit nHGOPMALIMOHHON
aJipeCHOM CUCTeME M O BHECEHHMH W3MeHeHHi B DenepanbHblii 3akoH «O0 00mMX NpPUHIIHMIIAX
OpraHm3aliii MeCTHOro camoyrtpasienus B Poccuiickoit denepanuny;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanoroBeIX opraHax
Poccuiickoit deneparuny;

- GenepanbHblii 3aKk0H Poccuiickoit @enepanuu ot 6 anpenst 2011 r. Ne 63-03 «O0 31eKTpOHHOM
MIOJITTHCH Y,

- Vka3 Ilpesupenta Poccuiickoit ®epepannu or 7 mas 2012 1. Ne 601 “O6 oCHOBHBIX
HAIPABIICHUSAX COBEPILIEHCTBOBAHUS CHCTEMbI TOCYAapCTBEHHOTO YIIPABICHUS ;

- Vka3 Ilpesunentra Poccuiickoit ®enepamuu ot 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaNpaBJICHUSAX Pa3BUTUS TOCYAAPCTBEHHOW TpakaaHCKoil ciyxObl Poccuiickoit denepanyuu Ha
2016—2018 roani»;

- noctaHosneHue [IpaBurensctBa Poccuiickoit ®@eneparuu ot 30 centsops 2004 r. Ne 506 «O0
yrBepxaeHun [lonoxenust o denepanbHOi HaJIOrOBOHU CiIyXk0e»;

- nmpukaz YOHC Poccun no Mockockoit obnactu ot 29.03.2018 Ne 02-04-12/121necn@ «O06
yrBepxkaeHun Ilopsaka mnpenoctaBieHus HHPOpMALMM O NpPUMEHEHUU mosoxeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ 1enpio GOpMUPOBAHUU MTPOEKTOB aKTOB IO Pe3yabTaTaM HaJIOTOBBIX
IIPOBEPOK B YACTH HAJIMYMSI 0OCTOSATENBCTB, PeycMOTpEeHHbIX cT. 54.1 HK PO.

- JloroBop o EBpa3uiickoM skoHOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM HU3MEHEHHI U
JIOTIOJTHEHUIA

- Pacnopsixenue IlpaButensctBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEp)KIICHUH TIJIaHA MEPONPHUATUH («IOPOKHOU KapThI») Mo peanm3aniuid OCHOBHBIX HaIpaBICHUI
Pa3BUTHS FOCYJApPCTBEHHOM IpaXkaaHCKoM ciyx0bl Poccuiickoit @enepanuu Ha 2016 - 2018 roab».

- IIpuka3 Munduna Poccum ot 30 mapra 2001 r. Ne 26n «O06 yrBepxkaeHuu Ilomoxkenus no
Oyxranarepckomy yueTy «YdeT ocHOBHBIX cpenacTB» [IBY 6/01;

- [Ipuxaz MHC Poccum ot 17 Hos16pst 2003 1. Ne BI'-3-06/627@ «O0 yTBEpX IEHUHM €IUHBIX
TpeGoBaHUi K (HOPMUPOBAHHUIO HHPOPMALMOHHBIX PECYPCOB M0 KAMEPaJIbHBIM U BBIC3THBIM HAJIOTOBBIM
MIPOBEPKAM»;

- Ilpuka3z ot 30 urons 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEP)KACHUM TIOpSAKAa B3aMMOJEHCTBHS OpPraHOB BHYTPEHHHUX Jel W HaJOrOBBIX OPraHoB IIO
IIPENYNPEKICHUIO, BBISIBJICHHUIO U IPECEUEHHUIO HATIOTOBBIX MPABOHAPYILIEHUH U MPECTYIUICHUI»;

- Ilpuka3z ®HC Poccun ot 13 mexabps 2006 r. Ne CAD-3-06/860@ «O06 yrBepx)aecHUN DOpMBI
Akta 00 oOHapyxeHHH (AaKTOB, CBHJIETEIBCTBYIOUIMX O MPEeIyCMOTPEHHBIX HalmoroBbIM Komekcom
Poccuiickoit ~ ®denmepaniii  HAJOTOBBIX ~ NPABOHAPYIICHHWSX (32  WCKIIOYEHHEM  HAJOTOBBIX
NpaBOHAPYLICHUH, TPEAyCMOTpEeHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHMi K €r0 COCTABICHUION;

- Ilpukaz ®HC Poccum ot 25 wmrons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxaeauu Ilopsiaka
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpPEeBOJY JCHEKHBIX CPEACTB) O
HaJUYUH CYETOB (CIENUATBLHBIX OAHKOBCKHMX CYETOB) B OaHKe W (WIH) 00 OCTaTKaxX JIEHEKHBIX CPEICTB
Ha cyerax (CHeUUaNbHbIX OAHKOBCKHX CUETax), O MPEACTABICHUM BBINHMCOK IO OMepalusM Ha cyerax
(cmenmanbHBIX OAHKOBCKHMX CYETaxX), CIpPaBOK OO0 OCTaTKax »JJIEKTPOHHBIX JACHEKHBIX CPEACTB U



NepeBO/IaX dJIEKTPOHHBIX JEHEKHBIX CpPEACTB OpraHM3alui (MHIAMBHIYATbHBIX MpeaIpUHUMATENCH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YAaCTHON MPAKTHKOMN, aIBOKATOB, YUPEAUBIINX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3alIPOCOBY;

- Ilpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"O6 ytBepxkaenun (opmel u ¢opmara
MIPEJICTAaBJICHUS] HAJIOTOBOM JIEKJapaldyd IO AaK[u3aM Ha ATHJIOBBIM CIUPT, aJKOTOJNbHYIO W (WJIH)
MOJAKIIU3HYI0 CHUPTOCOACPIKAIIYIO MPOIYKIMIO B 3JIEKTPOHHONW (hopMe M TOpsiAKa €€ 3alojHEeHHs, a
Takke ¢opMbl U dopMara MPEACTABICHUS HAJIOrOBOM JEKJIapaluyd MO aKlHM3aM Ha aBTOMOOMJIBHBIM
O€H3MH, T13eIbHOE TOTLTUBO, MOTOPHBIE Macia /Ui AU3EIbHBIX U (MIIH) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
JBUTATEC, NPSAMOTOHHBIA OEH3MH, CpelHHUe ITUCTHIUIATBHL, OCEH30JI, MapaKCHIION, OPTOKCHIIOIN,
aBUALIMOHHBIN KEPOCHH, MIPUPOTHBIN ra3, aBTOMOOWIIN JIETKOBBIE U MOTOLIMKJIBI B 3JICKTPOHHOH (opme U
MopsiJiKa ee 3arnojHeHus ",

- [Mpukaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O06 yrBepxkaeHuu Gpopmer U hopmara
MIpe/ICTAaBJICHMs] HAJIOrOBOM JeKiapaluu IO akuuW3aM Ha Tabak (TabauHble wu3Aenus), TabayHyIo
INPOAYKIUIO, SJIEKTPOHHBIE CHUCTEMBl JOCTAaBKM HUKOTWHA M JKUIKOCTH IS AJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B IIEKTPOHHOU dbopme u nopsiIKa ee 3aroyHeHus",

- [Tpukaz ®HC Poccum ot 29.10.2014 N MMB-7-3/558@ "OO6 yTtBepxkaeHuu (GopMbl HAIOTOBOM
JeKJIapalyy IO Hajory Ha J00aBJICHHYIO CTOMMOCTb, MOpsAKa ee 3alojHeHHs, a Takxke Qopmara
MIPEICTaBIICHHUS HAIIOTOBOM JICKJIApaIliH 10 HAJIOTY Ha JI00aBICHHYIO CTOMMOCTb B JIEKTPOHHOHU opme";

- IMucemo ®HC Poccuu ot 14.03.2017 Ne EJI-5-15/478acn@ «OO6 ycuneHUM oOpraHU3aLUU
KOHTPOJBHOH paboThl B paMKax KaMepalbHbIX HaJIOrOBBIX IPOBEPOK IO BOMpPOCaM OTPaOOTKU
aBTOTPEeOOBaAHUIY;

- @enepanpHblil 3ak0H «O BaJIOTHOM pPEryJIMPOBAHMM W BAJIIOTHOM KOHTpoae» ot 10.12.2003
Nel73-D3;

- HWucrpykuus LentpanbHoro 6anka Poccuiickoit ®enepanuu ot 4 utons 2012 r. N 138-U «O
MOPSJIKE TPEACTABICHUS PE3UJACHTAMU W HEPE3UACHTAMU YIIOJTHOMOYCHHBIM OaHKaM JIOKYMEHTOB H
uH(pOpMaLIUY, CBSI3aHHBIX C IPOBEIECHUEM BAIOTHBIX OINEpaluii, mopsake odopmiieHHs NaclopTOB
CHIETIOK, a TAKKE IMOPSIIKEe ydeTa YIMOJHOMOYCHHBIMUA OaHKaMU BAJIOTHBIX ONEpaIuii M KOHTPOJIA 32 MX
MIPOBEICHUEM;

- Uncrpyknus LentpansHoro 6anka Poccuiickoit @enepanun ot 16 aBrycra 2017 r. N 181-1 «O
MOPSAZIKE TPEJICTABICHUS PE3UACHTAMU U HEPE3UJCHTAMH YIIOJTHOMOYEHHBIM OaHKaM IOJITBEP:KIAIOITIX
JIOKYMEHTOB W MH(POPMAIIMHM TPH OCYIIECTBICHUU BAIIOTHBIX OMNEpalii, 0 eNUHBIX (opmax ydyeTa u
OTUETHOCTH IO BAIFOTHBIM ONEPALUAM, IOPAJIKE U CPOKAX UX MPEACTaBICHUS;

- IlocranoBnenne IlpaBurensctBa Poccuiickoii ®denepanun ot 28 aexadps 2005 r. N 819 «O6
YTBEPKJICHUHU TPABUJI TPEACTABICHUS IOPUANYECCKUMHU JIMIAMU-PE3UJICHTAMH W WHIUBUAYATbHBIMHU
MpeANPUHUMATENIMU — PE3UACHTAMU HAJOTOBBIM OpraHaM OTYETOB O JBH)KEHHM CPEJCTB MO CuUeTaM
(BkiazaM) B OaHKax 3a mpenenamu tepputopun Poccuiickoit @enepanny;

- Ilocranosnenue IlpaButenscrBa Poccuiickoit @eneparuun ot 26 centsaopsa 2017 r. N 1160 «O6
YTBEPKICHUH MPABHII TIPEJACTABICHHUS] OPTaHAMH M areéHTaMy BaJIFOTHOTO KOHTPOJISI B YITOJITHOMOYEHHBIE
[IpaBurenscTBOM Poccuiickoit @enepanun opraibl BadOTHOTO KOHTpos (DenepaabHyr0 TaMOXEHHYIO
cyx0y u DenepalibHYI0 HAJIOTOBYIO CIIYXKOY) HEOOXOIUMBIX JUIsl OCYIICCTBICHHS WX (QYHKIIUN
JOKYMEHTOB ¥ WH(GOpMAallMd U BHECEHWU HU3MEHEHUN B TMpaBWiIa MPEACTABICHUS DPE3UJACHTAMU U
HEPE3UJICHTAMH TIOJTBEPKIAONIUX JOKYMEHTOB W HMH(POPMAIMA TIPH OCYIIECTBICHUU BATIOTHBIX
omepauuid  ynoiaHomoueHHbIM [IpaButensctBom Poccuiickoir ®enepanuu  opraHaMm  BaJIFOTHOI'O
KOHTPOJISI»;

I nagmnwiti ocyoapcmeentblil HA0208blll UHCNEKMOp NOJKEH 3HATh UHbIE HOPMATHUBHBIE MPABOBBIC
aKTBl M CIIy’)KEOHBIE JOKYMEHTBHI, PETYJIUPYIOIIHUE BOMPOCHI, CBSI3aHHBIE C OO0JACThIO W BHUIOM €TO
npodeccHoHaANBEHOM CITY)KEOHOH AesITENFHOCTH.

Hnvie npogheccuonanvmvle 3Hanus:

- OCHOBHBIE HAITPaBJICHUS HAJIOTOBOM MOJUTUKU B Poccuiickon Penepauny;

- IpUHIMIBI GopMUpPOBaHUS O10/KeTHOH cucteMbl Poccuiickoit denepanuu;

- IPUHIUIBI OPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepannu;

- IOPSAJ0K IPOBEICHUSI MEPOIIPUATUI HAJOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOTO aJIMUHUCTPUPOBAHUS.

- IOPSZIOK ¥ CPOKH MPOBEAECHUS KAMEPAJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABIICHUIO aKTa KaMepalbHOU MMPOBEPKH;

- cyne6Ho-apOuTpaskHas MMPaKTUKa B YaCTU KaMepaJIbHbIX TPOBEPOK;

- IOPSIOK OTIpeieNieHus Hajoroo0aaraeMoii 0a3bl.

-CIEeIMAJIbHBIE HAJIOTOBBIE PEXKUMBI;



-3]IEMEHThI HAJIOTO00JI0KEHHMS;

-OCHOBBI SKOHOMHKH, (PUHAHCOB M KpeAHTa, OyXTraaTepcKoro ¥ HaJOroBOro yueTa,

-OCHOBBI HAJIOTO00JI0KEHH;

- 00111M€e TOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢hynxyuonanvuvix snanuii:

- IOHATHE HOPMBI IIpaBa, HOPMATUBHOI'O IIPABOBOIO aKTa, IPABOOTHOIIEHUH U UX IPU3HAKHY;

- IOHATHUE NTPOEKTAa HOPMATUBHOI'O IIPABOBOI0 aKTa, MHCTPYMEHTHI U ATaIlbl €ro pa3paboTKH;

- MOHATHE O(PUIMAIBHOTO OT3bIBA HA MPOEKTHl HOPMATHUBHBIX MPABOBBIX AKTOB: 3TAIlbl, KIIIOUEBbIC

IPUHIUIBI U TEXHOJOTUH pa3pabOTKH;

- KItaccu(uKanus MoJieNie rocyJapCTBEHHOH MOIMTHKY;

- 3a/1a4M, CPOKH, PECYPCBI U HHCTPYMEHTBI TOCYAAPCTBEHHON ITOJINTUKH;

- IOHATHE, ITPOLIEypa pACCMOTPEHUS OOpaLlIEHUI rpaXKaaH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE IJIaHUPOBATh, PallMOHAJILHO UCIOJIb30BaTh CIyKeOHOE BpeMs U I0CTUTaTh PE3yJIbTaTa;

- KOMMYHHKaTHUBHbIE YMEHUSI,

- YMEHME YIPABIIATH U3MEHEHUSMU;

Hanuuue npogpeccuonanvrvix ymenuii:

- IpaKkTHKa NPUMEHEHUs 3aKoHoaaTenbcTBa Poccuiickoit denepannu o Haorax u coopax;

- aHaJIM3 pe3ylbTaTOB KOHTPOJIbHOM paboThl, IPOBOAMMON INpU KaMEpaJbHBIX HaJIOIOBBIX
IIPOBEPKaXx;

- COCTaBJICHHUE aKTa 10 pe3ybTaTaM MPOBEACHUS KaMepaJbHOU HAaJI0rOBOM IPOBEPKHU;

- IIPAKTHKa IPUMEHEHUs BAIIOTHOIO 3aKOHOAarenscTBa Poccuiickoin @enepanny;

- COCTaBJIEHHE IPOTOKOJOB 00 aJMHUHUCTPATUBHBIX HApPYIIEHUSAX 3a HapyLIEHUS BAJIIOTHOIO
3aKkoHoJiaTenbeTBa Poccuiickoit denepanni.

Hanuuue ¢ynkyuonanbuvix ymeHui.

- IOATOTOBKA METOIUYECKUX PEKOMEHAALINN, Pa3bsICHEHUN;

- IOATOTOBKA aHAJIUTHYECKUX, UH()OPMALIMOHHBIX U IPYTUX MaTepUasoB;

- HaBBIKHU J€JIOBOTO NMHCHMA;

-paboTa €O  CHEUUAIM3UPOBAHHBIM  IPOrpaMMHBIM  OOecredyeHueM, HHPOPMaIMOHHO-
KOMMYHHUKAIIMOHHBIMU CETSIMH, BEZJOMCTBEHHBIMH HH(POPMALIMOHHBIMH PECYpCaMH;

- [IOATOTOBKA MPE3EHTAI[IOHHBIX MaTepUaioB

- OpraHu3anus 1 NpOBEACHNE MOHUTOPUHIA IPUMEHEHUS 3aKOHO1aTENbCTBA.

OcHosHble npasa u 005A3aHHOCMU 2TIABHO20 20CYOAPCMBEHHO20 HAI0208020 UHCNEKMOpAd, a TAKXKe
3aIpeThl U TPeOOBaHUs, CBSI3aHHbIE C TPAKJAHCKOM CIIy>K00M, KOTOpBIE YCTaHOBJIEHBI B €T0 OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCyJapCcTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B nensx peanuzauuu 3amad M QYHKIMM, BO3JIOXKEHHBIX Ha OTAEN, 21a6Hbili 20CY0apCmeEeHHbll
HANI0206blll UHCHEKMOP 00A3aH:

- B COOTBETCTBUHU C MHCTPYKIIMEH Ha paboune mecta, yrBepxaeHHol mnpukazoM ®HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMmepajbHbIE HAJOTOBBIE INPOBEPKHU
HAJIOTOBBIX JIeKJIapaluil FOPUINYECKUX JIUI] U HHIUBUAYAIbHBIX MIPEATNPUHIMATENEH;

- BBIBIIITH HApYIICHHs HAJOTOBOIO 3aKOHOAATENbCTBA M M3JAHHBIX B COOTBETCTBUM C HUM
JAPYTUX HOPMATHBHBIX MPAaBOBBIX JOKYMEHTOB B YacTH HAaJOrooOJOXKEHUS HWHAWBUIYAIbHBIX
MIpEeANPUHUMATEIIEH;

- UCcTpeOOBaTh y HAJOTOIJIATENbIIUKOB JONOJHUTEIbHbBIE CBEJICHUS, MOSICHEHUS U JOKYMEHTHI,
MO/ITBEP K IAIOIIME HAJIOTOBBIE BBIUETHI;

- oopMIIATH pe3ynbTaThl KaMepaIbHOIM HAaJIOrOBOM MPOBEPKH;

- [pPUHUMATh MEphl K HAJOTOIUIaTeNbIIMKAM, HE MPEJCTaBUBIIMM HAJOTOBBIE ACKJIApaluu IO
HAJIOTy Ha JI00aBJIEHHYIO CTOUMOCTb;

- IPHUOCTAHABIIMBATH OINEPALMU IO CYETAM HAJIOTOIUIATEJIBIIMKOB, B CIIy4ae HENPEICTABIICHUS
WM OTKAa3a B MIPEICTABICHUM HAJOTOBBIX JEKJIapaLUi;

- NPUHMMATh y4yacTHE B MOATOTOBKE HEOOXOAMMOW HMH(OPMAIMM IO 3alpOCy BBIIIECTOSIIETO
HAJIOTOBOT'O OpraHa M TEKYIIEH OTYETHOCTHU I10 MPEAMETY ACATEIbHOCTH OT/IeNa, 00ecreunuBas Mpu 3TOM
B3aUMOJIEHCTBHE C paOOTHUKAMHU ApYrux oraenos MHcnekuuu;

- IOATOTABJIMBATh OTBETHI HA MMCbMEHHBIE 3aIIPOCHl U NMPOYHE 0OpalleHHs HaJOTr OILUIaTEIbIIHKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHIIUH OTACIIA;



- HCIIONB30BaTh JaHHbIE QenepanbHbiX HHpopManuoHHbix pecypcoB PHC Poccum s
BBITOJIHEHUS BO3JIOKEHHBIX (PYHKLINH;

- IPOBOAMUTH B XO0JI€ KaMEPAIbHON HAJIOIOBOM MPOBEPKH, HA OCHOBE HAJIOTOBOW JEKJIapalMu I10
HJIC, B KOoTOpOI1 MCUKCIIEHa CyMMa HaJIOTa K yIJjIaTe, MEPONPUATHUS HAJIOIOBOIO KOHTPOJIS B OTHOLIEHUU
BBISIBIICHHBIX PACXOKJIEHUM, B TOM YHCIIE C UCIOJIb30BaHWEeM uHpopmarmornHoro pecypca ACK HIC-2,
(bopMHpOBATh AOKA3aTEILCTBEHHYIO 0a3y 1 0OPMIISATH PE3YIbTAThI TPOBEACHHBIX MEPOIIPUATHH;

Kpome moeo, enasmwiii 2cocyoapcmeerHulil HAL0206bLI UHCHEKMOP 00SA3AH:

- 00ecrieunBaTh COXPAHHOCTD CIYKEOHOIO yI0CTOBEPEHMUS,

- cobOmoaaTh ciyke0HbIN pacnopsiok MHcnekuuu,

- cOOII0IaTh MPaBHJIa K HOPMBI OXPaHBI TPY/Aa U TEXHUKU 0€30MaCHOCTH;

- co0mo1aTh TPEOOBAaHUS YTBEPIKICHHON HHCTPYKIIMHU T10 I€JI0NPOU3BOJICTBY B MHCTIeKINHY;

- co0yolaTh KOJEKC ATHUKM U CIIY)KEOHOTrO IOBEAECHUS TIOCYAAPCTBEHHBIX  IPa)IaHCKHUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTb TI'OCYIApPCTBEHHYIO, HAJOTOBYIO M HHYIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TakXe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIlie YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- coO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOJTHEHUU
JOJDKHOCTHBIX 00SI3aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPHHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIISATh B YCTAHOBJIEHHOM HOPSJKE MPEAYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0jax, 00 UMYIIeCTBEe U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHs O pacXxojax o cebe
W WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MelIeHWd HUHPOpMauuud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetu "UHTepHer";

- coOmogate TpeboBaHMs 3aKoHOJATeNnbcTBa Poccuiickoit denepanui, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit denepanun, Apyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (PACHOPSIKEHUI) U
nuceM @OHC Poccun, VYmpaBnenus u VHcnekuuu 1o HampaBieHUIO JestenbHoctd Otaena U o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBI;

- cO0JII0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITYy’K€OHOMY MOBEJIEHUIO,
HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIATENbCTBOM Poccuniickoit Penepanuy;

- WCIOJIHATh WHbIE MOPYYEHUS] U OCYILECTBISATh MHbIE (PYHKIHMHU MO MOPYYEHUIO HadaJbHHUKA
Otnena (3a UCKITIOYEHUEM HEPAaBOMEPHBIX );

- BHOCUTh NPEJJIOKEHHUS MO COBEPILIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBUIO C
ApyruMH nonpasaenenusmu Muacneknumy,

- IOKJIaJpIBaTh PYKOBOACTBY OTziena 000 BceX BBIABIEHHBIX HENOCTaTKax B IpeJesnax CBOEH
KOMIIETEHIINH;

- npeactaBiiaTh Otaen u MHcnekuuioo mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rocylapCTBEHHOM BIIAaCTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BHITTOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpeleNAIOIMMH €ro ImpaBa U OO0SI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHOMN I'pa)</1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4YaTh B YCTAHOBJIEHHOM MOpPSJIKEe HEOOXOIMMbIE MaTepuaibl IO BOIpOcam,
OTHOCSIIMMCA K KoMmnieTeHiun Otrena;

- 3HAaKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIy)KEOHOW IEeSATeNbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMUHOE JIEJI0, C MaTepHajaMy JUYHOTO Jefia, a TaKKe Ha MPUOOIeHNe K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYrUX JOKYMEHTOB U MaTe€pHaJIOB;

- Ha 3alIUTy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha mMpodecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJIATEILCTBOM Poccuiickoii
denepauny;

- 3HAKOMUTBCS CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, MpH HaJIU4dU
o(opMIIEHHOT0 JI0TTyCKa K FOCyIapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecTeyeHNe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyX Obl;

- Ha oObenuHEeHHEe B MpodecCHOHATbHBIE COIO3bI (AacCOLMAIMM) JUISl 3allMThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHuo Otaena.

I'nasnviti ocyoapcmeennwlll HANO208bIN UHCHEKMOp OCYIIECTBIISIET HWHbIE NpaBa M HCIOJIHSET
UHBIE 0053aHHOCTH, NPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, Ilonoxenuem o
denepanbHON HAJOTOBOW CIIyk0e€, YTBEPKICHHBIM TocTaHOoBIeHHeM I[IpaBurenscTtBa Poccuiickoi



@Oenepamuu ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalbHON HAIOTOBON
ciyx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckoir obmactu u MHCneknuw, MOpyYEeHUSIMH PYKOBOJCTBA
HNucneknuu.

I naemnwiti  2cocyoapcmeenmusvili HANO206bIN UHCNEeKMOp 3a HEUCIHOJHEHHE WM HEeHaJulexallee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHoJaTeNbecTBOM Poccuiickoit denepanum.

Dhpexmusnocmv U pe3yIbMAMUBHOCMb  NPOPDECCUOHATLHOU  CIYHCEOHOU  OessmelbHOCMU
2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOpa OLIEHUBAETCS TI0 CIIEIYIOIIUM [T0Ka3aTessIM

- BBHITIOJHSEMOMY 00BbeMy pabOThl 1 MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMECHHOCTH M ONIEPATUBHOCTH BBITTOJIHEHUS TIOPYUCHUH;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUINIECKUA TPaAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIIHUOOK);

- mpodecCHOHALHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTaMH );

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH M IUIAHUPOBATH BBITIOJHEHHE IMOPYYCHHBIX 3aJaHHM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY TIOJXOJY K PEHICHUIO ITOCTABJICHHBIX 3a/1ad, aKTUBHOCTH W WHUIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSM U TPEOOBAHHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIEACTBHSI CBOUX JIEHCTBUI, MPUHIUMAEMBIX PEILICHUH.

9.011eJ yperyTupoBaHUsA 3a101KEHHOCTH

9.1 JIoJKHOCTH CTAPIIMI TOCYJIAPCTBEHHBbIN HAJOIOBbI HMHCIEKTOP 0TAe]aa
YPEryJaupoBaHHUA 3210 KEHHOCTH

Hanuuue svicuteco oopazosanus.

Keanugpuxayuonnvie mpebosanus x cmadsicy TOCyJapCTBEHHON TPXKIAHCKOW CITYKOBI MU CTaxXy
paboTHI MO CIIEUATFHOCTH, HANIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hannune 06a3zoBbIX 3HaHuii: BKiMovas 3HaHue OcHOB Koncturyrmum Poccuiickoit deneparmu,
3aKOHOJATENCTBA O MPOTHBOACHCTBUU KOPPYHIHMH, (eaepanibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yka3zoB IIpesuaentra Poccuiickoit deneparuu, mnocranoieHuit [IpaButenbcTBa
Poccuiickoit ®denepanyy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (eaepaabHONM TOCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MopsAKa paboThl ¢ oOpalleHHsIMHA TpaXkIaH; MpaBHI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M IMPOTHUBOMOXKAPHOM 3alUTHI; CIY>KEOHOTO pacropsiika
Wucneknuu; mopsiaka paboThl co ciayxeOHOW HHQOpMaiueil, mopsaka padoThl ¢ MEepPCOHATbHBIMU
TAaHHBIMA W KOH(QUICHIMAIHLHON HWH(pOpPMAIMEH; HHCTPYKIIMH IO ACIOMPON3BOICTBY; BO3MOXKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHUH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJH30BAHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecrieueHus HWH(DOPMAIMOHHOW Oe30MacHOCTH;
JOJHKHOCTHOTO PErjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanui.

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Konctutymus Poccuiickoit @eneparuu;

- Tpynosoii konekc Poccuiickoit @enepannu ot 30.12.2011 Ne 197-03;

- Hanorogoit koaekc Poccuiickoit ®@enepanuu ot 31.07.1998 Ne 176-D3;

- Konekc Poccuiickoit @enepanun 06 aJMUHUCTPAaTUBHBIX MpaBoHapymeHusx ot 30.12.2001 Ne
195-@3;

- DenepabHBIA 3aKOH OT 6 OKTAOpss 1999 No 184-03 «O06 oOumumx MpUHIUIIAX OpPTaHU3AINH
3aKOHOJATEIbHBIX (IIPEJCTABUTENIBHBIX) M MCIOJHUTEIbHBIX OPraHOB TOCYJapCTBEHHOM BJIACTH

cyobekToB Poccuiickoit deneparum» (B 4acTU CTPYKTYphl 3aKOHOAATENBHBIX (IPEICTaBUTEIBHBIX) U
UCTIOJTHUTENIBHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- @enepanbHblil 3ak0H OT 27 utonsg 2004 Ne 79-D3 «O rocynapCTBEHHON Tpa)IaHCKON CiryxOe
Poccuiickoit deneparuny;



- ®epepanbHblii 3ak0H oT 27 Mas 2003 Ne 58-@3 «O cucreme TOCyIapCTBEHHOW CITYKOBI
Poccuiickoit deneparumy;

- ®enepanbHblil 3akoH OT 27 utoiist 2006 Ne 152-03 «O nepcoHabHBIX JaHHBIXY;
- ®epepanbHblii 3aKk0H OT 25 gexkadps 2008 Ne 273-D3 «O npoTUBOACHCTBIH KOPPYIIIIUI;

- @enepanbubiii 3akoH oT 2 Mast 2005 1. Ne 59-03 «O mopsimke paccMOTpEHHS OOpalieHHs
rpaxaan Poccuiickoit @enepannun;

- Va3 [Ipesunenra Poccuiickoit @enepanun ot 9 mapra 2004 Ne 314 «O cucteme u CTpyKType
(benepanbHBIX OPTaHOB UCTIOTHUTEILHOM BIACTH;

- Yka3 IIpe3unenta Poccuiickoit @eaepannu ot 7 Mas 2012 Ne 601 «O6 0CHOBHBIX HaIPaBJICHUAIX
COBEpIICHCTBOBAHUS CUCTEMbI TOCYJaPCTBEHHOT'O YIIPABJICHUSY;

- Ilpukaz ®HC Poccun ot 03 oxtsiops 2012 1. Ne MMB-7-8/662@, «O06 ytBepxkaeHun hopm
JOKYMEHTA O BBISIBJICHHH HEJOMMKH, TpeOoBaHus 00 yriaTe Haiora, coopa, meHu, mrpada, mpoleHToB, a
TaKXe JIOKYMEHTOB, UCIIOJIb3YEMbIX HAJIOTOBBIMH OpraHamMH IMpHU MPUMEHEHUH O00ECHEYUTENIbHBIX MEp U
Mep B3bICKaHHUS 3aJ0JKEHHOCTH IO 00s3aTeNIbHBIM IUIaTeXaM B OMOKETHYI0 cucteMy Poccuiickoit
Oenepanuny;

- Ilpukaz ®HC Poccum ot 27.02.2017 No MMB-7-8/200@ «O6 ytBepxkaenuu Ilopsiaka
HaIpaBlIeHUs] HAJOTOIJIATEeNbIINKY TpeOOBaHUs 00 yIuiate Hajora, coopa, neHu, mrpada B 3JEKTPOHHOM
¢dbopMe 1o TeTeKOMMYHHUKAIIMOHHBIM KaHajlaM CBSI3N»;

- Ilpukaz ®HC Poccum ot 20.03.2015 Ne MMB-7-8/117@ «O6 yrBepxaenuu Ilopsiaka
uH(popMUpoBaHUsT OAHKOB O MPUOCTAHOBJICHHH (00 OTMEHE MPHOCTAHOBIICHHUS) ONepaluil Mo cuyeTraM
HAJIOTOIUIATEIbIMKA - OpPraHU3allid W TEPEBOJOB €ro SJICKTPOHHBIX JICHEKHBIX CPEACTB B OaHKe, a
Takke IO cYeTaM JIHIl, yKa3aHHBIX B TyHkTe 11 crtarbum 76 HamoroBoro koxaekca Poccuiickoii
denepauuny;

- [Tpuxaz ®HC Poccuu ot 19.08.2010 Ne SIK-7-8/393(@ «O06 yrBepxkaenun llopsaka crucanus
HEJOMMKH M 3aJI0JDKEHHOCTH MO TMeHsAM, ImrTpadaM M MPOIEHTaM, MPHU3HAHHBIX Oe3HaJeKHBIMU K
B3bICKaHUIO U [lepedHsi TOKyMEHTOB, MOATBEPKIAIOIINX OOCTOSITEILCTBA MTPU3HAHUS O€3HAJCKHBIMUA K
B3BICKAHHUIO HEJTOMMKH, 3a/I0JDKEHHOCTH TI0 TIEHSIM, ITpadam U MpoLeHTaM»;

- Cornamwenne ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mnopsaake B3auMOJIEHCTBUS
®enepanbHOil HaoroBoi ciayxkObl U PenepanbHON caykObl CyJeOHBIX NMPUCTABOB MPH HCIOJTHEHUH
HCIIOJIHUTENIbHBIX JOKYMEHTOBY;

- Ilpukaz ®HC Poccunm or 16.12.2016 Ne MMB-7-8/683@ «O0 yTBepKACHUH MOpsIKa
M3MEHEHMsI CpOKa YyIUIaThl Hajlora, cOopa, CTPaXxOBbIX B3HOCOB, a TAaK)K€ MEHU U wTpada HAJIOTOBBIMHU
OpraHaMm»;

- Pacniopsixenue IpaBurtensctBa Poccuiickoit deneparuu ot 12 centsiops 2016 Ne 1919-p «O6
YTBEPXKACHUM IJIaHa Meponpusituil (“IopokHON KapThl”) mo peanu3anuu OCHOBHBIX HampaBiIeHHM
Pa3BUTHI FOCYJapCTBEHHOM IrpaxkaaHCcKoi ciyx0bl Poccuiickoit @enepanuu Ha 2016 - 2018 roap»;

- IlocranoBnenue I[lpaBurensctBa Poccuiickoit ®enepanuu ot 30 centsiops 2004 Ne 506 «O6
yrBepkaeHuu [lonoxenus o @enepanbHOI HATOTOBON CITy)KOe»;

- [Tonoxxenue 06 YnpaieHuu;

- [Tonoxxenue 06 oTaee yperyaupoBaHus 3a0PKEHHOCTH.

Cmapwuii  2ocyoapcmeenHblll  HAl0206blll  UHCNEeKMOp JOJDKEH 3HATh WHBbIE HOPMATHUBHBIE
MIPaBOBbIE aKThl U CIYKEOHbIE JOKYMEHTHI, PETYIUPYIOLIUE BOMPOCH], CBA3aHHbBIE C 00JACThIO U BUIOM
ero npodeCCHOHATBHON CITY)KEOHOU e TEIbHOCTH.

Hnvie npogpeccuonanvrvie 3nanusi:

- TOpPAJOK paboThl HAJIOTOBOIO OpraHa ¢ MaTepuajaMM M JOKYMEHTaMH, COJEpKalluMH
KOH(MUIEHIMAbHbIE CBEJCHHUS 00 OpraHu3alusax UM (QU3MYECKUX JHLax, (OpMHUpPOBaHHE U XpaHEHUE
JIOKYMEHTOB;

- KJ1accu(hMKaLus HAJIOTOB MO YPOBHAM OIOJKETHOM CHCTEMBI;

- 3JIEMEHTBI HAaJIOTOO0JIOKEHHS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJISL, OPSIIOK MPOBEACHHUS KOHTPOJIBHBIX MEPOIPHUSATHIA;
- IOPSIOK U CPOKH PACCMOTPEHUS MaTEpPHAIOB HATIOTOBBIX IMPOBEPOK;

- IPUHIUIIB ¥ OCHOBHBIC HAIIPABIICHHSI YPETYJINPOBAHUS 3a/10J’KEHHOCTH;



- TMOHSTUE W TOPSAOK YPEryJIUpPOBaHUS 3aJI0JDKEHHOCTH, M3MEHEHHME CpOKa yIUIaThl Hajlora u
cobopa, pecTpyKTypHu3alus 3aJ0JKEHHOCTH, 3a4€éT W BO3BpAT H3JHINHE YIJIAYEHHBIX W U3JIHIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JDKEHHOCTH, CIIMCAHUE 33J0JIKEHHOCTH;

Hanuuue ¢ynxyuonanvuvix snanui:

- OCHOBBI 9KOHOMUKH, (PMHAHCOB U KpeANUTa, OyXraJTepcKoro U HajJoroBOrO y4eTa;

- OCHOBBI HAJIOTOOOJIOKEHHS;

- OCHOBBI (PMHAHCOBBIX U KPEJAUTHBIX OTHOIICHUN;

- 0011Me TOJI0KEHUSI O HAJIOTOBOM KOHTPOJIE;

- MpUHIHUIB HOPMHUPOBaHKS OFOKETHON cucTeMbl Poccuiickoit denepanuu;

- IPUHIUIBI OPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepanuu;

- IOPSAJIOK IIPOBEIECHMSI MEPOIIPUATHI HAJIOTOBOT'O KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

- YMEHUE IJIAaHUPOBATH, PAIIMOHAIFHO UCTIOIB30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3ylIbTaTa;

- KOMMYHHUKATHUBHBIE YMEHHS,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymeHuil:

- PaboTa ¢ mHPOpPMALIMOHHBIMU PECypcaMy MO HAPABJICHUIO YPETyIUPOBAHUS 33 J0ODKEHHOCTH.

Hanuuue ¢hynxyuonanohvix ymeHu:

- HaBBIKHU JIEJIOBOTO NMHCHhMA;

- paboTa C CHENMANIM3UPOBAHHBIM MPOTPAMMHBIM  OOecredeHneM, WH(POPMALUOHHO-
KOMMYHHKAITMOHHBIMH CETSMHU, BEOMCTBEHHBIMH HH()OPMALIMOHHBIMU PECYPCAMHU.

OcHogubie npasa u 00A3aHHOCMU CMAPUe20 20CYO0APCMEEHHO20 HAN0208020 UHCNEKmopd, a
TaKXKe 3amnpeTbl U TPeOOBaHUS, CBA3aHHBIE C TPAKIAHCKOH CIyXO00#, KOTOpBIE YCTaHOBJECHBI B €r0
OTHOLLUEHUH, IPEAYCMOTPEHbI cTaThsiMu 14, 15, 17, 18 denepanbuoro 3akoHa ot 27.07.2004 Ne 79-03 "O
rocy/1lapCTBEHHOM IpaxkaHcKoM ciy:xk0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aoay u ¢ynxyui, 6o3nodcenuvix Ha Omoen, cmapuiuii 20cy0apcmeeHHblll
HAN0208blU UHCNEKMOP 005A3aH:

- PaccmarpuBath kanoObl U 3asBICHUS TPEINPHUATHA, OpraHu3zaluidi U (QU3NYECKUX IHUI[ Ha
HEIpaBOMEpHbIE AEUCTBUS JOIKHOCTHBIX UL HCTIEKIIMI 1 TOATOTaBINBAET OTBETHI HA HUX;

- OcymectBiaaTh cOOp W aHanu3 HUHGOPMALMU O MPHUHATHIX PpEHICHUSX, O MPU3HAHUU
3aJJOJDKEHHOCTH O€3HaJe’KHOW K B3BICKAHUIO M €€ CIHCAHUI0 B COOTBETCTBHU co cT. 59 Hamorosoro
Konekca Poccuiickoit @eneparuu u [Tpukazom ®HC Poccuu ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBouTH paboTy 1O MPOBEPKE KAaHAMIATOB HA JOHKHOCTH CYZEH, B COOTBETCTBUU C MPUKA30M
Y®HC Poccun o MockoBckoit o6sactu ot 20.03.2012 Ne 02-04-17/68@ «O0 opranusanuu paboTsl MO
MIPOBEJICHUIO TPOBEPOK KaHIWJATOB Ha JIOJDKHOCTU CyJed, a TakXe IPOBEPOK JOCTOBEPHOCTU
IIPE/ICTAaBICHHBIX UMU CBEICHUI;

- [IpoBoiuTH paboOTy MO MPOBEPKE COTPYTHUKOB MUHHCTEPCTB U Be1OMCTB MOCKOBCKOI 061acTu
Ha Hanuuue (OTCYTCTBHE) 3aJ0JDKEHHOCTH MO0 HajoraM, cOopaM M CTpaxoBbIM B3HOCAaM B
KOHCOJIUNPOBAHHBIN OrokeT MOCKOBCKOW 001acTH;

- ObGecnieunBath BbIMoNHEHUs TpeboBanuii [lopsaka oomena uHdopmanueit mexxany MU ®HC
Poccun mo O u VYmpainenuem PenepanbHON HaNOroBod ciyxObl mo cyobektam Poccuiickoit
denepanyy MpH BBHIIOJHEHWH (YHKIMU BBIJAYM HAJIOTOBBIMH OpraHaMHM JOKYMEHTOB 00 OTCYTCTBUH
3aJI0JDKEHHOCTH TI0 yIUIaTe HAJIOrOB (DU3WYECKUM JIMIAM, BXOSIIMM W3 TpaKJaHCTBa Poccuiickoit
deneparuu, yreepkacaaoro nprkazom ®HC Poccun ot 09.07.2007 NeMM-3-13/419;

- OcymecTBiIATh MOATOTOBKY MaTEpHaOB IO B3aUMOJEHCTBUIO C IPABOOXPAHUTEIBHBIMU
OpraHamu;

- OcyuiectBiath cOop U aHanu3 «CBeJEHUI O HAJIOTOBBIX IJIATEXAaX, CHUCAHHBIX C PACUETHBIX
CUETOB HAJIOTOIUIATENBIIMKOB, HAa HE 3a4YMCICHHBIX Ha cueTa Mo YYETy J0XOIOB OIOJKETOB H
roCyJAapCTBEHHBIX BHEOIODKETHBIX (POHIOBY;

- OcymiecTBasATh cOOp M aHanU3 MH(GOPMALMK MO BOMPOCAM HAJIOrOBOTO aIMHUHHCTPHUPOBAHUS
KPEIUTHBIX OpraHu3anui;

- OcymecTBIATh KOHTPOJSL 3a pealu3alieldl TeppUTOPUATIbHBIMU HAJIOIOBBIMM OpIraHaMu

MEpOTIPUATHIA, HAMpPaBACHHBIX Ha CIUCAHHWE 3aJ0/DKEHHOCTH, YHCIAMIEHcs y (U3MYECKMX JIMII, B
cootBercTBUH ¢ [Ipukazom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;



- OcymecTBnsaTh cOOp M aHanu3 WHPOPMALUU TIO MPOBEACHUIO TEPPUTOPUATHHBIME HAJOTOBBIM
OpraHamMi MO CBOEBPEMEHHOMY BO3BpaTy (PM3MYECKUMH JHUIIAMU Hajora Ha JTOXOJbl (PU3NYECKUX JIHII
(HAJIOTOBOTO BBIUETA);

- Ocy1ecTBiIATh COOp U aHAIN3 UH(OPMAIMK B OTHOLIEHUH HAJIOTOIIATEIbIINKOB, H3MEHHUBIINX
MECTO CBOETr0 HaxOoXJIeHUs Ha MHOH cyOwbekT Poccuiickoit denepammu (B TOM 4YHCIE B CBS3H C
peopranuszanyeil) ¥ MMEIOUIMX 33J0/DKEHHOCTh M0 yIUlaTe OO0sf3aTeNIbHBIX IUIaTeKeH B OHOKETHYIO
cucremy Poccuiickoii @enepanuu u Bo BHEOIOKeTHBIE (hoHIbI Poccuiickoit @enepanny;

- OcymecTBiIsATh IMOATOTOBKY MaTepHalioB IO B3aMMOJEHCTBHIO C NPABOOXPAHUTEIBbHBIMU
OpraHaMy;

- CoOupath U aHAIM3UPOBATh UHPOPMAIUIO, O pabOTe TEPPUTOPUATHHBIX HAIOTOBBIX OPraHOB MO
HaIIPaBJICHUIO MaTEpUAIOB B IIPABOOXPAHUTENIbHbIE OpraHbl Mo crtarbe 199.2 VYronoBHOro kojekca
Poccutickoit @eneparun (nanee — YK P®D), a taxxe o paboTe, HanmpaBJIeHHOW Ha BO3MEIIEHUE yiepoa,
npuyrHEeHHoro OropkeTy Poccuiickoit denepanuy HaJIOTOBBIMU MpecTyIIeHusIMHU (CT. ¢T. 198-199.2 YK
PD);

Kpome mozo, cmapuuii 2ocyoapcmeenHulil HA10208blil UHCNEKMOP 0053aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHS,

- coOmoaTh ciykeOHbIN pacnopsinok MHcneknuwy,

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- 000 1aTh TPEOOBAHNUS YTBEPKIEHHON UHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHekuy;

- coOnoaTh KOJEKC ATHKUM W CIYKeOHOTO TMOBEIEHUS TOCYAAPCTBEHHBIX  IPAKIAHCKUX
ciyxxamux deepanbHON HATOTOBOU CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasriiamarh CTaBIINE EMY W3BECTHBIMU B CBS3H C MCHOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEICHMUS,
3aTparuBaoIIMe YaCTHYIO KHU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTHU IPU HCIIOJIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATh MEPHI 10
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABNISATh B YCTAHOBIEHHOM TMOPSJIKE MPEAYCMOTPEHHBIE (eepalbHBIM 3aKOHOM CBEJICHUS
0 J10X0/1ax, 00 UMYIIECTBE U 0053aTebCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cede
M 4IeHaX CBOEH CceMbH, a TakKe CBENEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMAIIMOHHO-
TEJIEeKOMMYHUKalMOHHOMU ceTH "MHTepHeT";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit denepanyiv, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKA30B (PacHoOpsKEHHH) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampapiieHUO jAesTenbHoctH Otaena u o
MPOXOKICHUU IPaKAAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CITyKEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIONHATh HWHBIE MOPYYEHUS W OCYIIECTBISATh HHbIE (PYHKIMHM MO TMOPYUYEHHUIO HavalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
IpyruMu nojpaszaenenusmu Mucnekuumy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBISIBIECHHBIX HENOCTaTKaxX B TpeeNnax CBOeH
KOMITETCHIIHH;

- npeactaBiaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH TSl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, ONpENIEeSIOIMMH €ro ImpaBa M O00S3aHHOCTH TIO 3aMeIIaeMON JIOJDKHOCTHU
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CiTyKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampamnmBaTh U MOTy4aTh B YCTAHOBIEHHOM TMOPSIKEe HEOOXOIMMBIE MaTepHUAIIbI 10 BOIIPOCaM,
OTHOCAIIMMCS K KoMIiereHunu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHON CIIy)KEOHOH NeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JTUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO Jelia, a TaKKe Ha MPHOOILeHne K
JTUYHOMY JIeNTy MTUCbMEHHBIX OOBSICHEHUH U IPYTUX TOKYMEHTOB M MaT€pPHAJIOB;

- Ha 3alUTY CBOMX MEPCOHAIBHBIX JAaHHBIX;

- Ha MpodeccHoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEIEHUSMHM, COCTABJISIOIIMMHU TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU



o(opMIIeHHOTO JI0TTyCKa K TOCyIapCTBEHHOH TaliHe;

- Ha ICHCHOHHOE 00ECTIEYeHHE C YUETOM CTa)a rOCYAapCTBEHHOU CITYXKObI;

- Ha 00beIMHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCCOUMAIMM) JUIsl 3aIUThl CBOUX IIPaB,
COLIMAJTILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYULIECTBIIATH UHBIE MOJIHOMOYUS, BXOJAIINE B KoMIeTeHIHo OTaena.

Cmapwuii 20cyoapcmeeHHbll HAl0208blll UHCHEKMOp OCYIIECTBIISIET WHBIE MpaBa M UCIOJHSET
WHBbIE 00S13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoii denepanuu, Ilomoxxenuem o
@denepanbHON HAJOTOBOM Cllyk0Oe, yTBEpKIEHHBIM TocTaHoBlieHueM IlpaBurenscTtBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkacHuu Ilomoxxenus o denepaabHON HATIOTOBOH
ciryx6e", [lonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukazamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckoli obOmactu u MHCneknwu, MOpyYEeHUSIMH PYKOBOJICTBA
Nucneknuu.

Cmapwuil 2ocyoapcmeeHmublli HAlo208blll UHCNEeKmOop 3a HEHUCIOJIHEHHE WM HEHaJulexallee
WCIIOJIHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTesbcTBOM Poccuiickoit deneparum.

Dpghexmusnocmv  u  pe3yrbmamudHOCMb  NPOGHECCUOHATLHOU  CAYHCEOHOU  OessmenlbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEeHUBAEMCsl N0 C1e0VIOWUM NOKA3AMesIM

- BBITIOJIHSIEMOMY 00BEeMYy pabOThl U MHTEHCHUBHOCTH TPY/AA, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS TOPYICHUI;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBaHUSAMU, TIOTHOMY ¥ JIOTHIHOMY H3JIOKCHHIO MaTepuaia, OPUANIECKA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKUX OIIHUOOK);

- npo¢eCCHOHATBHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTaMU );

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUIAHHPOBATH BBITIOJHEHHE IMOPYYCHHBIX 3aaHHM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOAXOJy K pEHICHUI0 TOCTABJICHHBIX 3a/1ay, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCIJIEICTBUS CBOUX JACHCTBUI, IPUHUMAEMBIX PEILICHUM.

10.Ot1nen yperyJupoBaHusi 3210, 1:KEHHOCTH

10.1 JIoMmKHOCTh TOCYAAPCTBEHHBIN HAJOTOBBIM WHCHEKTOP OTeda YPEeryJIupOBAHUS
3aJI0JHKEHHOCTH

Hanuuue svicuieco oopazosanus.

Keanugpurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON I'Pa’kKAaHCKOW CIY)KOBI WIIM CTaxy
paboTHI IO CTIEIUATBFHOCTH, HAPABICHHUIO TIOJITOTOBKH HE MPEABIBIISIOTCS.

Hamuumne 06a30BbIX 3HaHW: BKJIrOYas 3HaHue ocHOB Konctutynmu Poccuiickoii ®epeparmu,
3aKOHOJATENBCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (enepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparun, noctaHoBieHuid [IpaButenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TMPOXOXKACHUS (elepaTbHOH TOCyAapCTBEHHOM
IpakJIaHCKOW CITY>KOBI; IPaBUII JEJI0OBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMUA TpaXk/laH; MpaBml U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3alUTHI; CIYXeOHOTO pacropsaka
Wucnexknuu; mnopsiaka paboThl co ciayxeOHOW HHpopmanueil, mopsiaka padoThl € MEepPCOHATbHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMAIUeil; HHCTPYKIIUK TIO AETOMPOU3BOJICTBY; BO3MOKHOCTU M
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
TrOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKYyMEHTOO0OpOTa; OOIMX BOMPOCOB B o00OJacTH obecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJKHOCTHOTO pEerjiaMeHTa.

Hanuuue npogheccuonanvrulx snanuii.

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncrurynus Poccuiickoit @enepannu;
- Tpynosoii konexc Poccuiickoit @enepanuu ot 30.12.2011 Ne 197-D3;
- Hanorogoit koaexc Poccuiickoit @enepanuu ot 31.07.1998 Ne 176-D3;



- Konekc Poccuiickoii ®@enepanun 06 aJMHUHACTPATUBHBIX NpaBoHapymeHusx ot 30.12.2001 Ne
195-d3;

- DenepanbHBIA 3aKOH OT 6 OKTAOpss 1999 No 184-03 «O06 oOumx MpUHIUIIAX OpPTaHU3AINH
3aKOHOJATENbHBIX (MPEICTABUTEIbHBIX) U HCIOJHUTEIBHBIX OpPraHOB TOCYAAapCTBEHHOW BIIACTH
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTaBUTEIbHBIX) U
HCIIOTHUTEIIBHBIX OPTaHOB rOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoit deneparun);

- @enepanbHblil 3akoH OT 27 utons 2004 Ne 79-D3 «O rocynapCTBEHHON Tpa)IaHCKOW CITyxkOe
Poccuiickoit ®eneparuny;

- MenepanbHbiii 3ak0H 0T 27 mas 2003 Ne 58-D3 «O cucreme TOCyAapCTBEHHOM CITY»KOBI
Poccuiickoit deneparuny;

- ®enepanbHblii 3akoH OT 27 utois 2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIX,

- @enepanbHbIil 3aK0H OT 25 aexadpst 2008 Ne 273-D3 «O npoTUBOAEHCTBUHN KOPPYIIIIHI;

- ®enepanbublii 3akoH OT 2 Mas 2005 1. Ne 59-03 «O mopsake paccMOTpeHHUs OOpamieHHs
rpaxkaan Poccuiickoin @enepaunn;

- Vka3 IIpe3unenta Poccuiickoit @enepaunn ot 9 mapra 2004 Ne 314 «O cucreme U CTpyKType
(benepanbHBIX OPraHOB UCTIOTHUTEIHHOM BIACTHY;

- Va3 [Ipesunenra Poccuiickoit @epeparuu ot 7 mast 2012 Ne 601 «O0 0CHOBHBIX HAIPABICHHIX
COBCPUICHCTBOBAHUSA CUCTCMBI T'OCYAAPCTBCHHOI'O YIIPABJICHU A,

- Ilpukaz ®HC Poccuu ot 03 oxts6psa 2012 r. Ne MMB-7-8/662@ «O0 ytBepxaenuu Ghopm
JOKYMEHTa O BBISIBIICHIUH HEAOUMKH, TpeOoBaHus 00 yruiate Hajora, coopa, eHu, mrpada, mpoueHToB, a
TaKXe JOKYMEHTOB, UCIOJb3yEMbIX HAJOTOBBIMM OpraHaMH MPH MPUMEHEHUH 00eCIeUUTEIbHbIX Mep U
Mep B3BICKaHHs 3aJ0JDKCHHOCTH MO 00s3aTeNbHBIM IUIaTeXaM B OIO/DKETHYIO cucTteMy Poccuiickoit
denepauuny;

- Ilpukaz ®HC Poccum ot 27.02.2017 Ne MMB-7-8/200@ «O6 ytBepxkaenuu Ilopsinka
HaIpaBJIEHUs] HAJOTOIJIATENbUINKY TpeOoBaHUs 00 yIuiate Hajora, coopa, neHu, mrpada B 3JeKTPOHHOU
(dbopme 1o TeITeKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3U;

- Ilpukaz ®HC Poccum ot 20.03.2015 Ne MMB-7-8/117@ «O6 yrBepxkaenun Ilopsaka
nH(popMHUpOBaHUSI OAHKOB O MPUOCTAHOBJIEHMM (00 OTMEHE NMPHOCTAHOBIIEHHUS) ONEpaluil MO cyeTaM
HaAJIOTOIJIaTeNbIMKA - OpPraHU3allid M MEPEeBOJOB €ro 3JIEKTPOHHBIX JIEHEKHBIX CPEICTB B OaHKe, a
TaKKe IO cYeTaM JIMI, yKa3aHHbIX B myHkre 11 crarbum 76 Hanorooro koaekca Poccuiickoit
Denepauuny;

- [Ipukaz ®HC Poccuu ot 19.08.2010 Ne AK-7-8/393@ «O6 yrBepknenuu [lopsinka crimcanus
HEJIOMMKH M 33JI0JDKEHHOCTH IO TeHSM, mTpadaM W TPOIEHTaM, NMPU3HAHHBIX O€3HAJCKHBIMH K
B3bICKaHMIO M IlepeuHsi JOKYMEHTOB, MOATBEPKIAIOIIUX OOCTOSATENbCTBA NMPU3HAHUS O€3HAJIEKHBIMU K
B3BICKAaHHUIO HEJIOMMKH, 3aJI0JDKEHHOCTH TI0 TIEHSM, ITpadaM u MPOIECHTaM;

- Cornamenne ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mopsiake B3auMOJICHCTBHS

@enepanbHOil HajoroBol ciy:k0bl U denepanbHOi Ci1ykObl CyAeOHBIX MPUCTABOB MPU HCIIOTHEHUH
HCIIOJIHUTENIBHBIX JOKYMEHTOBY;

- Ilpukaz ®HC Poccum ot 16.12.2016 Ne MMB-7-8/683@ «OO06 yTBepXaeHHUH MOpsaKa
W3MEHEHHs CpOKa yIUIaThl Hajlora, cOopa, CTPaXOBBIX B3HOCOB, a TAaKKe IMEHU W mTpada HAIOTOBHIMHU
opraHamm»;

- Pacnopsbxenue IlpaButensctBa Poccuiickoit deneparu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEPXKACHUM IUIaHA MeponpuaTuil (“IOpoKHOM KapTel”) 1o peanu3anuu OCHOBHBIX HallpaBJICHUN
pa3BUTHA FOCYIapCTBEHHOMN TpaxkiaHCKOM ciry:k0b1 Poccuiickoit ®eneparuu Ha 2016 - 2018 roasn»;

- Iloctanosnenne IlpaButennbctBa Poccuiickoit @enepammu ot 30 centsops 2004 Ne 506 «O6
yrBepxkaeHun [lonoxenust o denepanbHOi HaJIOTOBOH CiTyX0e»;

- [Tonoxenue 06 YnpasneHuu;

- [TonoxxeHue 006 oTeNe yperyaupoBaHus 3a0DKEHHOCTH.

Tocyoapcmeennvlil Han0206blU UHCHEKMOpP TOIDKEH 3HATh WHBIC HOPMATHBHEIC MTPABOBBIC aKThl H
CIIy>)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIHME BOIPOCH, CBSI3aHHBIE C OOJACThI0O W BUAOM  €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:



- TMOPSANOK paboThl HAJIOTOBOTO OpraHa C MaTepHajaMd W JOKYMEHTAaMH, COAEp KalluMU
KOH(HICHIATIbHBIE CBEJCHUA 00 OpraHM3auusax M (U3NYecKHX JHIax, (GOpMHUPOBAHHE M XpaHEHUE
JOKYMEHTOB;

- KJIaccu(pUKaLUs HAJIOTOB IO YPOBHAM OFOJIKETHOM CUCTEMBI;

- JJIEMEHTHI HaJIOr000I0XKEHNUS;

- OCHOBBI HAJIOTOBOI'O KOHTPOJISI, HOPSII0K MPOBEICHHSI KOHTPOJIBHBIX MEPOIPUATHIA;

- IOPSZI0K U CPOKH PACCMOTPEHMS MaTEpHAIOB HAJIOTOBBIX IIPOBEPOK;

- IPUHLUIIBI 1 OCHOBHBIE HAIIPABIICHUSI YPETyJIMPOBAHUS 3a/10JKEHHOCTH;

- TOHATHE WM TOPSIOK yperyJupoBaHMs 3aJ0JKEHHOCTH, U3MEHEHHE CpOKa yIaThl Hajora u
cOopa, pecTpyKTypu3alusl 3aJ0JDKCHHOCTH, 3au€T M BO3BpAT M3JIMINHE YIUIAYEHHBIX M W3JIHIIHE
B3bICKAHHBIX CYMM, B3bICKaHUE 3a/I0JKEHHOCTH, CIIMCAaHHUE 33]J0JDKEHHOCTH;

Hanuvue ¢ynxkyuonanbubix 3Hanuii:

- OCHOBBI 5KOHOMMKH, (PMHAHCOB U KpeInTa, OyXraJITepCKOro U HAJIOTOBOI'O yYeTa;

- OCHOBBI HAJIOTOOOJIOKEHHS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILICHHIA;

- 001111€e NOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI OPMHUPOBAHUS O10JKETHON cucTeMbl Poccuiickoit @eneparuiy;

- IPUHLMIBI OPMUPOBAaHUS HaNoroBoi cucreMsl Poccuiickoit denepanuu;

- IOPSI0K IPOBEICHUS] MEPOIIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO a]MUHUCTPUPOBAHMUSL.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATETUYECKN);

- YMEHHE IIAaHUPOBATH, PAIIMOHAIFHO UCTIOIB30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3ylIbTaTa;

- KOMMYHUKaTHBHbIC YMEHUS;

- YMEHHUE YIPABIATh U3MECHEHHSIMH.

Hanuuue npogeccuonanvnvix ymenuii:

- PaboTa ¢ mHPOPMAIMOHHBIMU PECypcaMy MO HATPABJICHUIO YPETyIUPOBAHHS 33 J0JKEHHOCTH.

Hanuuue ¢hynkyuonanonvix ymenuii:

- HaBBIKH JIJIOBOTO TIMCHMa;

- paboTa C CHENMAIM3UPOBAHHBIM IPOTPAMMHBIM  OOecredeHneM, HWHPOPMAINOHHO-
KOMMYHHUKAIIHOHHBIMU CETSMH, BEJOMCTBEHHBIMH HH(OPMAIIMOHHBIMH PECYPCaMH.

OcnosHble npasa u 005A3aHHOCMU CMApPUie20 20CYOaApPCMEEHHO20 HAN0208020 UHCNEKMOpd, A
TaK)Ke 3alpeTbl U TpeOOBaHMsSI, CBS3aHHBIE C TPAXKIAHCKON CIIy:KOOM, KOTOpbIE YCTaHOBJIEHBI B €ro
OTHOILIEHUH, IPEyCMOTpeHEI cTaThsaMu 14, 15, 17, 18 ®enepanproro 3akona ot 27.07.2004 Ne 79-03 "O
rocy/lapCTBEHHOM IpaxkaHcKoM ciyxk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u @yukyuil, o3n0dcenHvix na Omaoei, 20cyo0apcmeenHblll HA0208blil
UHCNEKmop 00A3aH:

- PaccmatpuBaTh kanoObl M 3asBICHUSA TNPENNPUATHH, OpraHu3alMii W (uU3MYeCKUX JHIl Ha
HEeNpaBOMEpHbIE AEUCTBUS JOKHOCTHBIX ULl HCTIEKIIMI 1 TOATOTaBINBAET OTBETHI HA HUX;

- OcymecTBnsaTh cOOp W aHanM3 WHPOPMANWMU O TMPHHATHIX PpEHICHUSX, O TNPU3HAHUA
3aJJ0JDKEHHOCTH O€3HaJe’KHOW K B3BICKAHUIO M €€ CIHCAHHI0 B COOTBETCTBHU co cT. 59 Hamorooro
Konekca Poccuiickoit @eneparuu u [Tpukazom ®HC Poccun ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBoIMTH paboTYy 1O MPOBEPKE KAaHAUIATOB HA JTOJDKHOCTH CyJIeH, B COOTBETCTBUH C IPUKA30M
Y®HC Poccun o MockoBckoit oosnactu ot 20.03.2012 Ne 02-04-17/68@ «O0 opranuzanuu paboThl 110
MPOBE/ICHUIO TPOBEPOK KaHAMIATOB Ha JOJDKHOCTH CyIeH, a TakkKe MPOBEPOK TOCTOBEPHOCTH
NPE/ICTaBICHHBIX MU CBEICHHI;

- [IpoBoIuTH paboTy MO MPOBEPKE COTPYAHUKOB MUHHCTEPCTB U BE1OMCTB MOCKOBCKOI 06iacTu
Ha Hamyue (OTCYTCTBHE) 3aJ0JDKEHHOCTH 110 HaioraM, cOopaM W CTpPaxOBBIM B3HOCaM B
KOHCOJIMNPOBAHHBIN OrokeT MOCKOBCKOW 001acTH;

- ObGecrieunBath BbIMONHEHUS TpeboBanmii [lopsaka oomena mHpopmanueit mexny MU OHC
Poccun mo LOJ] u VYmpaenenuem @DenepanbHOM HAIOTOBOM CIyXObl 1o cyObekTam Poccuiickoi
depepauuy Mpu BHIMOJHEHUH (QYHKIMU BBIIAYM HAJOTOBBIMU OpraHAMH JOKYMEHTOB 00 OTCYTCTBHH
3aJ0JDKCHHOCTH T10 YIUIaT€ HAJIOroB (DPM3MYECKUM IJMIaM, BXOIAIIMM M3 TpakaaHcTBa Poccuiickoit
depnepanun, yrepxkaernoro npukazom ®HC Poccuu ot 09.07.2007 NeMM-3-13/419;



- OcymecTBiIsATh MOATOTOBKY MaTEpHaOB IO B3aUMOJEHCTBUIO C IPABOOXPAHUTEIBHBIMU
OpraHamu;

- OcymiectBiath cOop u aHanmu3 «CBeIEHUI O HAJIOTOBBIX IUIATEXAX, COUCAHHBIX C PACUETHBIX
CUETOB HAJIOTOIUIATENBIIMKOB, HAa HE 3a4KMCICHHBIX Ha cuYeTa IO YYETy JIOXOJOB OKJKETOB H
rOCy/IapCTBCHHBIX BHEOIOKETHBIX (DOHIOBY;

- OcymiecTBisATh cOOp W aHanU3 WH(OPMAIMK MO BOMPOCAM HAJIOTOBOTO aIMHUHHCTPUPOBAHUS
KPEAUTHBIX OpraHu3aluii;

- OcCyIiecTBIAT, KOHTPOJS 3a peald3alueldl TEePPUTOPHUATBHBIMH HAJIOTOBBIMH OpraHaMH
MEPOTPUATHIA, HAMPABICHHBIX HAa CIHCAHUE 330JDKCHHOCTH, YHUCIAMICHCS y (U3HYECKHUX JHI], B
coorBercTBuH ¢ [Ipukaszom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymecTBisATh cOOp W aHaTU3 WHGOPMAIIMU TI0 MPOBEIACHUIO TEPPUTOPUATBHBIMH HAJIOTOBBIM
OpraHaMy MO CBOEBPEMEHHOMY BO3BpaTy (DM3MYECKMMH JHUIIAMH HAajora Ha JOXOJbl (DM3MYECKHUX JIUIT
(HAJIOTOBOT'O BBHIUETA);

- OcymiecTBisATh cOOp U aHaIN3 WH(OPMALIMK B OTHOILIEHUU HAJIOTOIIATEIbIIMKOB, H3MEHUBIIINX
MECTO CBOET0 HaXOXKIeHUs Ha HWHOU cyObekT Poccuiickoit ®denepanuu (B TOM 4YHCIE B CBSI3H C
peopranuzanyeii) 1 UMEIIUX 33J0KEHHOCTh MO yIUlaTe 00s3aTeNbHBIX IJIaTekeld B OIOKETHYIO
cucremy Poccuiickoii @enepanuu u Bo BHEOIOKeTHBIE (hoHIbI Poccuiickoit @enepanny;

- OcymiecTBiasATh IMOATOTOBKY MaTepHaOB IO B3aUMOJEHUCTBUIO C IMPABOOXPAHUTEIBHBIMU
opraHamu;

- CoOupath U aHAIM3UPOBATh HHPOPMAIUIO, O padOTe TEPPUTOPUATHHBIX HAIOTOBBIX OPraHOB MO
HaIPaBJICHUIO MaTepUAIOB B IPABOOXpPAHUTENbHbIE OpraHbl Mo crtarbe 199.2 VYronoBHOro kojekca
Poccuiickoit @enepanun (ganee — YK P®), a takke o paboTe, HampaBlIeHHOW Ha BO3MeIlleHUE yiiepoa,
IIpUYKMHEHHOTro Oro1KkeTy Poccuiickoit @enepaiuy HaIOrOBbBIMU IpecTymieHussMu (cT. cT. 198-199.2 YK
PD);

Kpome moeo, cocyoapcmeennuiii Hano2o8wiii UHCNEeKmMop 0053aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJIOCTOBEPEHNUS;

- coOmoaTh ciyke0HbIN pacniopsiiok MHcnekuuy,

- co0III01aTh MpaBHJIa U HOPMBI OXPaHbl TPYJa U TEXHUKU 0€30IaCHOCTH;

- co0I0IaTh TPEOOBAaHNUS YTBEP KICHHON HMHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHIeKInHy;

- co0dI0/1aTh KOJEKC ATHKM M CIY)KEOHOTO TOBEIECHUS TOCYJapCTBEHHBIX  IPakKJaHCKHX
ciyxanux denepabHON HAJIOTOBOM CITYXKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYHIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasrianarh CTaBIINE €MY W3BECTHBIMU B CBS3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €OoO00IIaTh MpPEICTAaBUTENI0 HAHMMATENS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (eiepalbHbIM 3aKOHOM CBEJICHHS
0 J0X0/1ax, 00 UMYIIIECTBE U 0053aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHWd HUHPOpMaluud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogath TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit denepanui, HOPMAaTUBHO MPAaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacHoOpsKEHUH) U
nuceM OHC Poccun, VYmnpaenenus u WHcneknuu 1o HampaBlieHUIo jAesTenbHoctd OTaena U o
MPOXOKICHUU IPaXKTAHCKOU CITYKOBbI,

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBAHUS K CITyKEOHOMY TMOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- WCIONIHATh WHBIC TMOPYYECHUS W OCYIIECTBIATh MHBIE (DYHKIMU TO TOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAaHHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
OpYTUMU nojipaseneHusaMu MHcnekuny;

- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEOCTaTKax B IpelesiaX CBOEH
KOMIIETECHIINH;

- npeactaBiaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpENeSIONMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMEIIaeMON JIOJKHOCTH



rOCy/IapCTBEHHON TPa)IaHCKON CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOTUMBIC IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBarh U MOJy4YaTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCSIIHUMCS K KomrieTeHIun OT1/iena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIY)KEOHOW JEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3aIUTY CBOUX MEPCOHABHBIX TaHHBIX;

- Ha npodeccuoHabHOE pa3BUTHE B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit
®denepaunu;

- 3HAKOMUTBCS CO CBEJCHHSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, MpH HaJIU4dU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecTeyeHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyx Obl;

- Ha oObenuHeHHEe B MpodecCHOHATbHBIE COIO3bI (ACCOLUMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYILECTBIISATH MHBIE ITOJIHOMOYHS, BXOAAIINE B KomreTeHIno OTaena.

T'ocyoapcmeenusiii HAN0206bIN UHCHEKMOp OCYIIECTBISIET WHBbIE MpaBa M HUCIHOIHSET HWHBIE
00sI3aHHOCTH, TPEIYCMOTPCHHBIE 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, I[lonmoxxkenuem o
@denepalbHOIl HANOTOBOM Ciyx0e, YTBEp:KIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@eneparrm ot 30 centsops 2004 Ne 506 "O6 yrepxkaeaun [lonoxxenus o DenepaibHON HAIOTOBOU
ciyx06e", [Tonoxxennem 06 Mucnekuuu, noioxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccum no MockoBckoit obimactu u  MHcnmekuuu, NOpYyYEeHUSIMH PYKOBOJCTBA
Nucnexnun.

T'ocyoapcmeennsiii Hano2o6wvlil uHCneKmop 3a HEUCIOJHEHUE WIM HEHAJUIe)Kallee HCIIOIHEHHE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBbITh NPHUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon denepanuu.

dppexmusnocmv  u  pe3yrbMamusHOCMb  NPOYECCUOHANBHOU  CIYHCEOHOU  OessmeNbHOCIU
20Cy0apcmeenHo20 HalL0208020 UHCHEKMOPA OYEHUBAEMCS NO Ce0YIOWUM NOKA3AMENIM

- BBIMOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYJAa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATIBHBIX YCIOBHSX, COOIIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONEPAaTUBHOCTH BHITIOTHEHUS TOPYUCHHI;

- KQ4eCTBY BBIITOJHEHHOH PabOTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY M3JIOKEHHIO MaTepuania, FOpUINUYEeCKd TPaMOTHOMY COCTaBJICHHIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKIX OIIHOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHHOTO KPyro30pa, YMEHHIO padoTaTh ¢ JOKYMEHTAMH);

- CINOCOOHOCTH YETKO OPraHW30BHIBATh M IUIAHUPOBATH BBITIOJHEHHE MOPYYCHHBIX 3aJaHUi,
YMEHUIO PallMOHATBHO HCIIOIB30BaTh pabouee BpeMs, PACCTaBISATh IPUOPHTETHI;

- TBOPYECKOMY TIOJXOJy K PEIISHUIO IOCTABJICHHBIX 3a/lay, aKTUBHOCTH U WHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX H HWH(MOPMAIMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAECHCTBUIN, IPUHUMAEMBIX PEILICHHM.

11. KoHTpoIbHO-aHATUTHYECKUH 0Tae]

11.1._  JIOJKHOCTb  —TOCYJAPCTBEHHBIM  HAJOTOBBIM  WMHCHEKTOP  KOHTPOJIBHO-
AHAJTUTUYECKOTO OTAeNA.

Hanuuue svicuieco oopazosanus.

Kesanughuxayuonnvie mpebosanus x cmasicy ToCyJapCTBEHHON I'pakJaHCKON CITYXKObI MIIM CTaXy
paboThI MO CreNHaIbHOCTH, HAPABJICHUIO MOATOTOBKHU HE MPEIbABISIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmovas 3HaHHMe ocHOB Konctutynum Poccuiickoit denepanum,
3aKOHOJATENIbCTBA O MPOTHBOACUCTBUU KOPPYHIHMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctaHoBieHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K MCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TrocyJapCTBEHHOM
IpaXJaHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MaCHOCTH M MPOTHBONOXKAPHOM 3aIIUTHI; CIY>KEOHOrO pacropsiika
VYmpasnenus; mopsjaka paboTel co ciykeOHOM uHoOpMaruel, mopsaka padoThl C TMEePCOHATBLHBIMU
JaHHBIMH W KOH(UAESHIMAIbHONW HH(OpMaLUel; HHCTPYKIUU T0 JeJONPOU3BOACTBY; BO3MOXKHOCTH U




OCOOCHHOCTH TPUMEHEHHs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKYyMEHTOO0O0pOTa; OOIMUX BOMPOCOB B o00OJlacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogheccuonanvuuix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @enepanuu:

- Koncturyuus Poccuiickoii ®enepanvu;

- Hanorossiit konexe Pocceniickoit denepanuu;

- bromxeTHsIi koaekc Poccuiickoit denepannu;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- Koznexkc 00 aJIMUHUCTPAaTUBHBIX MPAaBOHAPYIICHUSX (B YAaCTH OTBETCTBEHHOCTH 3a HapyIICHUE
3aKOHO/IaTeJIbCTBA);

- TamoxeHHbII KoAeKke EBpazniickoro 3KOHOMHUYECKOT0 COK03a;

- Tpynosoii konekc Poccuiickoit denepanuu;

- ®enepanbHbiid 3aK0H 0T 6 gekadps 2011 1. Ne 402-D3 «O OyxranTepckom yderey;

- ®enepanpHplil 3ak0H 0T 6 OKTAOPs 1999 r. Ne 184-®3 «OO6 o0umux DpUHLHKIIAX OPraHU3ALUU
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOH BlacTu
cyobekToB Poccuiickoit denepauun» (B 4acTU CTPYKTYPbl 3aKOHOJATENIbHBIX (MPEACTaBUTEIbHBIX) U
MCIIOJHUTENIbHBIX OPraHOB rOCYIapCTBEHHOU BiIacTu cyobekToB Poccuiickoii denepaiiiim);

- Oenepanpubiii 3akoH OT 27 Mas 2003 1. Ne 58-03 «O cucreme rocyaapCTBEHHOM CITYKOBI
Poccuiickoit deneparuny;

- ®enepanbubiil 3akoH oT 27 utoiist 2004 r. Ne 79-03 «O rocynapcTBEeHHON IpaXkIaHCKOM Ciryk0e
Poccuiickoit deneparuny;

- ®enepanbublil 3ak0H 0T 27 utonst 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX;

- ®epepanbublii 3ak0H 0T 25 gexadps 2008 r. Ne 273-03 «O npoTUBOACHCTBUM KOPPYIILIHI;

- ®epnepanbubiii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O npoTUBOAEHCTBUM JIETaA3aI[IN
(OTMBIBaHHIO) TOXO/I0B, MOJYYSHHBIX MPECTYIHBIM ITyTeM, U ((MHAHCUPOBAHUIO TEPPOPUZIMAY;

- @enepanbHblil 3akoH oT 28 nexabpsa 2013 r. Ne 443-03 «O denepanbHoil HHDOPMALIMOHHON
aZipeCcHOM cucteMe M O BHECEHMM H3MeHeHMi B @DenepanbHblil 3akoH «O0 0OmMX MpUHIMIIAX
OpraHu3alyyu MECTHOTO camoynpasieHus B Pocculickoit denepanumny;

- 3akoH Poccuiickoii ®enepaunn or 21 mapra 1991 r. Ne 943-1 «O HanoroBslx opraHax
Poccuiickoit deneparumy;

- ®enepanbHblil 3ak0H Poccuiickoit @enepanuu ot 6 anpens 2011 r. Ne 63-D3 «O06 371eKTpOHHOM
MOJIITUCH Y

- Vka3 Ilpesunenta Poccuiickoit ®enepammu ot 7 mass 2012 r. Ne 601 “O6 OCHOBHBIX
HaIpPaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCY1ApPCTBEHHOTO YIPaBIEHUS

- Vka3 Ilpesunenra Poccuiickoit denepaumun ot 11 aBrycra 2016 r. Ned03 «O6 OcCHOBHBIX
HaIpaBJICHUSX pa3BUTHUA TOCYNAapCTBEHHOW TpaxaaHCKoM cinyx0bl Poccuiickoit ®epepanuu Ha
2016—2018 ronap»;

- Yka3 Ilpesunenra Poccuiickoit @eneparnuu ot 12 aBrycra 2002 r. Ne885 «O0 yrBep)acHHH
O0IIMX MPUHILIUIIOB CIIY’KEOHOT0 MOBEACHUS TOCYAAPCTBEHHBIX CIYXKaIUX ),

- moctanoBnenue [IpaBurensctBa Poccuiickoit @enepammu ot 30 centsadopst 2004 r. Ne 506 «O6
yrBepkaeHuu [lonoxenus o @enepanbHOI HAJTOrOBOM CiTy:KOe»;

- nmpukaz YOHC Poccum mo MockoBckoii obmacta ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaenun Ilopsaka mnpemocTaBieHUss MHQOpPMAMM O TNPUMEHEHHM MookeHuil denepanbHOTo
3akoHa OoT 18.07.2017 Ne 163-®3 ¢ nenpro NOATOTOBKH PEKOMEHAALMMI TEPPUTOPHAIBHBIM HAJIOTOBBIM
opranam Ipu (pOpMUPOBAHUU MPOEKTOB aKTOB MO Pe3yJbTaTaM HAJIOTOBBIX MPOBEPOK B YACTH HAIMYUS
00CTOSATETLCTB, TPeAyCMOTPEeHHBIX CT. 54.1 HK PO.

- HoroBop o EBpa3uiickoM skoHOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM U3MEHEHUU U
JTOTIOJTHEHUIA

- Pacnopsixenune IlpaButensctBa Poccuiickoit @enepauun ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEp)KIICHUH TIJIaHA MEPONPHUATUH («IOPOKHOU KapThI») Mo peaym3anuid OCHOBHBIX HalpaBICHUI
Pa3BUTHS FOCYJAPCTBEHHOM IpaXkaaHCKoM ciyx0bl Poccuiickoit @enepanuu Ha 2016 - 2018 roab».

- npuka3 Munpuna Poccunm ot 30 mapta 2001 1. Ne 260 «O06 yrBepkaenuu I[lomoskeHusi 1o
Oyxranrepckomy yueTy «Yder ocHOBHBIX cpenacTs» [IBY 6/01;

- mpukaz MHC Poccun ot 17 nHos6ps 2003 1. No BI'-3-06/627@ «O06 yTBEep>KIE€HWUU €IUHBIX
TpeOoBaHUi K (HOPMUPOBAHHMIO MHPOPMALIMOHHBIX PECYPCOB MO KaMEpPaIbHBIM U BBIC3HBIM HAJIOTOBBIM
IIPOBEPKAM»;



- npuka3 ot 30 umions 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TOPSAKA B3aMMOACHCTBHMSI OpPraHOB BHYTPEHHUX JEJI W HAJOIOBBIX OPraHoB IIO
MPEAYNPEKACHHIO, BBISIBICHUIO U IPECEYEHUIO HAJOTOBBIX PABOHAPYIIEHNUN U MIPECTYIIICHUN»;

- mpukaz ®HC Poccun ot 13 mexadpst 2006 r. Ne CAD-3-06/860@ «O6 yrBepx)kaeHN DOPMBI
Akta 00 oOHapykeHHH (HAaKTOB, CBUAETEILCTBYIOIIUX O MPEeAyCMOTpeHHBbIX HamoroBeiM Kopekcom
Poccuiickoit ~ @exepanuu  HAJOTOBBIX ~ IPABOHApPYLIEHMSX (32  UCKIIOYEHMEM  HAJOIOBBIX
MpaBOHAPYIICHUH, TPETYCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeboBaHU K €r0 COCTABICHUIOY;

- mpukaz @HC Poccum ot 25 wmronst 2012 r. Ne MMB-7-2/518@ «O6 ytBepxknaenuun [lopsiika
HaIpaBJICHUsI HAJIOTOBBIM OPraHOM 3alpocOoB B OaHK (OMEpaTopy IO MEePEeBOAY JACHEKHBIX CPEACTB) O
HIMYUU CUYETOB (CHEUUATBHBIX OAHKOBCKUX CYETOB) B OaHke W (MiM) 00 ocTaTKaxX JCHEXKHBIX CPEICTB
Ha cueTax (CHelUalbHbIX OAHKOBCKUX CYETax), O MPEACTAaBICHUHU BBINHUCOK IO OMepanusM Ha cyeTax
(criermanpHBIX OAHKOBCKHMX CUY€Tax), CIPaBOK 00 OCTAaTKax OSJIEKTPOHHBIX JCHEXKHBIX CPEICTB H
MepeBoJax dJICKTPOHHBIX JACHEKHBIX CPEJICTB OpraHu3anuil (MHIMBUIYATIbHBIX MpPEIIPUHUMATENCH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YACTHON MPAKTHKOHN, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TaKkKe (POPM COOTBETCTBYIOIIUX 3aIPOCOBY;

- IIpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"006 ytBepxkaeHuu Gopmsl U Gopmara
MIPEJICTABJICHHUS] HAJIOTOBOM JIEKJapalliyd IO aK[u3aM Ha ATHJIOBBIM CIUPT, aJKOTOJNbHYIO W (WJIH)
MOJAKIIU3HYI0 CHUPTOCOACPIKAIIYIO TMPOIYKIMIO B AJIEKTPOHHOW (hopMe M MOpSIKa €€ 3aroJIHEHHs, a
Takke ¢opMbl U dopMara MPEACTABICHUS HAJIOTOBOHM JEKJIapaluyd MO akKlu3aM Ha aBTOMOOMIIBHBIN
O€H3MH, TU3eIbHOE TOTUTUBO, MOTOPHBIE Macia Ui AU3EIbHBIX U (MITH) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
JBUTATEJIC, NPSAMOTOHHBIA OEH3MH, CpelHHUe ITUCTHIUIATBHL, OCEH30J], MapakCUION, OPTOKCUIIOIN,
aBUAIIMOHHBIA KEPOCHH, MIPUPOTHBIN ra3, aBTOMOOWIIN JIETKOBBIE H MOTOILUKJIBI B 3JICKTPOHHOH (opme U
MopsiiKa ee 3arnojaHeHus"

- I[Ipukaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O06 yrBepxaeaun GopMbel U GopmaTa
MPEJICTAaBICHHUS] HAJIOTOBOM JeKiapaluu MO akiu3aM Ha Tabak (TabayHble wu3aenus), TabayHYIO
MIPOJYKIIMIO, AJIEKTPOHHBIE CUCTEMBl JOCTAaBKM HUKOTMHA M KUAKOCTU JUISl DJIEKTPOHHBIX CHCTEM
JIOCTaBKU HUKOTHHA B 3JIEKTPOHHOU bopme u nopsiaKa ee 3aroJHEeHUS "

- [Ipukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "OO6 ytBepxkaeHuu (GpopMbl HAJIOTOBOI
JeKJIapallid M0 HaJory Ha JI00aBJIEHHYIO CTOMMOCTb, MOpsJIKa €€ 3alloJIHEeHHs, a Takke Qopmara
MPEACTABJICHUS HAJIOTOBOM JIEKJIapaIliy M0 HAJIOTY Ha JT00aBIEHHYIO CTOMMOCTh B DJIEKTPOHHOM opme”

- [TonoxxeHne 0 KOHTPOJIBHO-aHATUTUYECKOM OTAEIIE.

T'ocyoapcmeennwiii Hano2owlil uncnekmop HOJDKEH 3HATh MHbIE HOPMATHUBHBIE ITPABOBBIE AKThI U
CITy’)KeOHble JIOKYMEHTBI, pEryJIHUPYIOLIHE BOIpPOCH, CBSI3aHHBIE C OOJACTBIO W BUAOM  €ro
poeCCUOHAIBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

- OCHOBHBIE HAITPaBJICHUS HAJIOTOBOM MOJUTUKH B Poccuiickon denepannu;

- IpUHLUIBI GOPMHUPOBaHUS O10JKEeTHOH cucteMbl Poccuiickoii ®@eneparuiy;

- IPUHIMIBI POPMUPOBAaHUS HaIoroBol cucreMsl Poccuiickoit denepannu;

- IOPSAJIOK IIPOBEIECHMSI MEPOTIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHSL.

- IOPSAJIOK ¥ CPOKH IPOBEACHUSI KAMEPAJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMepaJbHOU MMPOBEPKH;

- cyneOHo-apOuTpaskHas TPAKTUKA B YaCTHU KaMepallbHBIX MTPOBEPOK;

- IOPSJIOK OTIpeieNIEHUs] HajloroooaraeMoin 0a3bl.

-CIIELNaJIbHbIE HAJIOTOBBIE PEXXHUMBI;

-3]IEMEHTBI HAaJIOTO00I0OKCHHS;

-OCHOBBI ’KOHOMHKH, (PUHAHCOB M KpeauTa, OyXTraaTepcKoro ¥ HaJoroBOro yuera;

-OCHOBBI HAJIOTOOOJIOKEHHS;

- 00111M€e TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IOHATHE HOPMBI [IPaBa, HOPMATHUBHOTO MPABOBOI0 aKTa, MPABOOTHOIICHUN U UX MPU3HAKHY;

- IOHATHE NMPOEKTa HOPMATUBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI U 3TaIlbl €r0 pa3paboTKu;

- MOHATUE O(PHUIIMATFHOTO OT3hIBA HA IPOEKTHI HOPMATUBHBIX MMPABOBBIX AKTOB: ATAIbl, KIIFOYCBBIC
MIPUHIIMIIBI U TEXHOJIOTHH pa3paboTKH;

- KJ1accuuKamus MoeNelt ToCyJapCTBEHHOM MOTUTHKH;

- 331441, CPOKH, PECYPCHI U HHCTPYMEHTHI TOCYAAPCTBEHHOM IMOJIUTHKY;

- IOHATHE, MPOIEypa PACCMOTPEHHsI 0OpaIleHHH IrpakIaH.

Hanuuue 6azosvix ymenuii:



- YMEHHE ONIEPATUBHO MPUHUMATh U PEAIN30BbIBATh YIIPABIECHUECKUE PELICHUS.

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTeruyecKH);

- YMEHHeE MJIaHUPOBaTh, PAIMOHATILHO UCIIOJIb30BaTh CIIY)KEOHOE BpeMs U IOCTUTaTh Pe3ysbTara;

- KOMMYHHMKaTUBHBIE YMEHUSI,;

- YMEHHUE YIPABISATh U3MEHEHUSIMU;

Hanuuue npogpeccuonanvruix ymenui:

- TpaKTHKa MpUMEHEHUs 3aKoHoaTenbeTBa Poceuiickoit denepanuu o Hanorax u coopax;

- ymenue 3((eKTHBHO TUIAHUPOBATh, OPraHMU30BBIBATH pabOTy W KOHTPOJIHPOBATH €€
BBIIIOJIHEHHUE;

- aHaJIM3 pe3yNbTaTOB KOHTPOJIBHOM padOThl, IPOBOAMMOM INpU KaMEPAJIbHBIX HaJIOTOBBIX
MIPOBEPKAX.

Hanuuue ¢pynxyuonanvuwix ymenuii:

- IOArOTOBKA METOJUYECKUX PEKOMEHIAIUH, pa3bsICHEHUN;

- IOJITOTOBKA aHAJIMTHYECKUX, HH(POPMAITMOHHBIX U APYTHX MATEPHAJIOB;

- HaBBIKU JICJIOBOTO MTMCHMA;

-paboTa €O  CHEUUAIU3UPOBAHHBIM  IPOrpaMMHBIM  OOecHedYeHHeM, HHPOPMaIMOHHO-
KOMMYHHKAIITMOHHBIMH CETSMHU, BEIOMCTBEHHBIMHU HH()OPMALIMOHHBIMU PECYPCAMH;

- [IOATOTOBKA MPE3EHTAI[MIOHHBIX MaTepUaIoB

- OpraHu3anus U MpoBeACHNE MOHUTOPUHIA IPUMEHEHHS 3aKOHOAATeNIbCTBA.

OcHnosHble npasa u 00A3aHHOCMU CMApuie2o 20CY0apCmeeHH020 HANI0208020 UHCNEKmMopd , a
TaK)Ke 3alpeTbl U TpeOOBaHMs, CBA3aHHBIE C TPAXKIAHCKON CIIyX00#, KOTOpbIE YCTAaHOBIIEHBI B €TrO
OTHOIIIEHUH, TPEAYCMOTpPEeHbI cTaThsiMu 14, 15, 17, 18 denepanbroro 3akoHa ot 27.07.2004 Ne 79-d3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B nensx peanmzanuu 3ama4 U QyHKIUH, BO3IOKEHHBIX HA OTAET, 20Cy0apcmeeH bl HAl0206bill
UHCneKmop 00s3aH:

- OCYUIECTBJIATh PYKOBOJCTBO 3a IOJYMHEHHBIMH €MY CIEHUAINCTaMU [0 BBIIOJIHEHUIO
BO3JIO’KEHHBIX Ha HUX 33734 U PYHKIIHIA.

- OKa3bplBaTb METOJOJIOTUYECKYI0 M KOHCYJIbTaTUBHYIO IIOMOIIb COTPYAHHMKAM OTHAedIa IO
BOIIPOCAM, BXOJSIIUM B KOMIIETEHIIMIO OJEJIA.

- y4acTBOBaTh B POBEJAECHUH CEMUHAPOB 10 BOIIPOCaM, BXOSAIIUM B KOMIIETEHIUIO OT/ENA.

- OpPraHHU30BBIBATH PAOOTY MO CBOEBPEMEHHOMY U KaU€CTBEHHOMY PACCMOTPEHMIO MUCEM, A TAKKE
KaJi00 HaJIOroIJIaTEeNbIIMKOB 10 BOIPOCaM, BXOAIIUM B KOMIIETEHIIMIO OT/IENa.

- B COOTBETCTBUU C MHCTPYKLIMEH Ha paboune mecta, yrBepxaeHHoi mnpukazom @HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMepajbHBbIE HAJOTOBBIE IMPOBEPKHU
HAJIOTOBBIX JEKJIapaluil OPUINYECKUX JIUL U UHAUBUAYAIbHBIX IIPEATNIPUHUMATEIIEH;

- MPOBOJIUTH B XOJI€ KaMEpaJIbHON HAJIOrOoBOM IPOBEPKH, HA OCHOBE HAJIOIOBOH JAEKIapaiuu 1o
HJIC, B KOTOpOI1 MCUKCIIEHa CyMMa HaJIOTa K yIIJIaTe, MEPONIPUATHUS HAJIOTOBOTO KOHTPOJIS B OTHOLIEHUU
BBISIBIICHHBIX PACX0XJIEHHH, B TOM YHCIIE C UCTOIb30BaHneM nH(popmarmoHHoro pecypca ACK H/IC-2,
(bopMHpOBATh JOKA3aTEIbCTBEHHYIO 023y U 0OPMIISTH PE3yabTAThI IPOBEACHHBIX MEPOIIPUATHUH;

- (GopMHUPOBATH «IIEMOYKM» B3aHMMOCBS3aHHBIX «CXEMHBIX» OIEpalHil C yKa3aHUEM «poJiei»
YUYaCTHHKOB <«IIE€TIOYKKW» mocpeAcTBOM cBeaeHuil, coaepxamuxcsi B IIK «ACK HJAC-2» u uHbIX
MH(OPMALIMOHHBIX pecypcax;

- IMPOBOJAUTH MEPOIPUATHS HAJIOTOBOTO KOHTPOJS B OTHOIIEHWH HAJOTOILIATENBIINKA, IO
KOTOpOMY C(OPMHUPOBAHO «CIOXKHOE» pacxoxaeHue 1o Hajmoroou nekiapanuu no HJC, a tak ke ero
KOHTPareHTOB B COOTBETCTBUU co cratbsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Konekca ¢ uenbio
YCTAaHOBJIEHUS]  HUCIOJIb3yeMOW  CXeMbl  yXOJa OT  HaJOrooOJOKEHUS U YCTaHOBJICHMS
«BBITOJIOTIPHOOpETATENCH»,

- MPOBOAUTH MEPOMPUSITHSI HAJTOTOBOI'O KOHTPOJISI B OTHOIIEHUH «BBITOJONIPUOOpETATENS», a TaK
K€ ero KOHTpPareHTOB B COOTBETCTBUMHU cO cTaThbsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Koaekca ¢ 1emnbko
noOyIUTh HaJOTOIUIATENbIIMKA T0OPOBOJIIEHO CKOPPEKTHUPOBATh HAJIOTOBbIE 0053aTENbCTBA U, B Cllydyae
OTKa3a, paCCMOTPETh BOIIPOC O COCTABJIEHUH aKTa KAMEPaJIbHON IPOBEPKH;

- TPOBOJUTH MEPOIPUATHUS HAJIOTOBOIO KOHTPOJII B OTHOLICHUH «BBIFOJOMPHOOpETATENS,
NoBeIEHHOTO 10 MHCIeKuy nMcbMOM YTIpaBlI€HNUs, B CIy4ae €CJIM HAJIOTrOIUIaTeIbIIMK — IOKYIaTeNb, Y
KOTOpPOro c(OPMHUPOBAHO «CIIOKHOE» PacxoklieHue, U HaJoroIaTeNbIlIMK — «BBITOIOIPUOOpETATENb)»
COCTOSIT Ha HAJOrOBOM ydeTe B MOCKOBCKOI 00JacTH, a Tak e ero KOHTPAareHTOB B COOTBETCTBHH CO
crathsimMu 31, 82, 86, 88, 90, 92, 93, 93.1 Kozaekca ¢ 11enpto moOyIuTh HATOTOIIATENNBIIUKA JOOPOBOJIBLHO
CKOPPEKTHPOBATh HAJIIOTOBBIC 0053aTENIbCTBA U, B CIydae OTKa3a, pacCCMOTPETh BOIPOC O COCTABJICHUHU
aKTa KaMepaJIbHOUN ITPOBEPKHU;



- aHaMM3MpoBaTh MH(poOpManMOHHBIE pecypchl, B ToM unciae AWUC, D0/, ®UP IO/, koHTyp
(GoKyC M HMHTEpPHET Ha MpeIMEeT YCTAHOBJIEHMS COIJIACOBAHHOCTH B JCUCTBUSX, a TaK ke (DaKTOB
IOPUANYECKON, JKOHOMUYECKON U MHOM MOJKOHTPOJIBHOCTH YYaCTHUKOB «IICTIOYKW» B3aWMOCBS3aHHBIX
«CXEMHBIX» OIEpaLnii;

- (popMUpPOBATH 3aKIIIOUEHUS MO PE3yJIbTaTaM IMPOBEACHHBIX KaMepaIbHbIX MPOBEPOK JeKIapalnui
o H/IC, B KOTOpBIX YCTaHOBIIEHBI «CIIOKHBIE)» PACXO0XKICHUS;

- OCYILECTBIIATh B3aUMOJEHUCTBUSI C IMPABOOXPAHUTEIbHBIMH, TAMOXEHHBIMU U HWHBIMHU
KOHTPOJIMPYIOIIKUMHU OpraHaMHU 10 BOIIPOCaM, OTHECEHHBIM K YCTaHOBJICHHOU cdepe NesTeIbHOCTH;

- MPUHUMATh Yy4YaCTHE B TMPOBEJACHUU KOMHUCCHM MO pE3yslbTaTaM KaMEpaJbHBIX IMPOBEPOK
nexnapanuit mo HJIC, mpegocTaBieHHBIX MPeaNoyiaraéMbIMU «BBITOJONPHOOPETATENSIMU» Y KOTOPBIX
c(hOPMHUPOBAHBI «CIIOKHBIC» PACXOXKICHUS;

- TIpPUHMMATh Yy4YacTHE B MPOBEACHUM KOMHCCHM IO pe3ylibTaTaM KaMepalbHbIX IPOBEPOK
nexnapanuit no HJAC, npeaocTaBieHHbBIX PEANONIaracMbIMU «BBITOJIONPUOOPETATENSAMU Y,

- NPUHMMATh y4YacTHE B MPOBEACHWU KOMHCCHU IO pe3yiabTaraM KaMepajbHBIX MPOBEPOK
nexnapanuii mo HJIC, mpegocTaBieHHbIX TPEANoIaraeMbIMU «BBITOI0IPUOOpETATENIMIY, TOBEIEHHBIMU
10 MHcnekuuy nucbMOM YIpaBieHHUs, B ClIydyae €CJIM HaJOrOIUIATeNIbUIMK — MOKYINaTellb, Y KOTOPOro
c(OPMHPOBAHO «CIOXKHOE» PacxokaeHne, 1 HAIOTOIUIATEbIINK — «BBITOAONPHOOPETATENb)» COCTOAT HA
HAJIOrOBOM y4eTe B MOCKOBCKO# 00i1acTy;

- COCTaBJATh AaKThl KaMmepalbHBIX TIPOBEPOK, (POpPMHUpOBaHHE pEIICHUIH 10 pe3ylbTaTaM
paccMOTpeHHs MaTepHaioB IIPOBEPKH;

- B3aUMOJICHCTBOBaTh MEXIy OTHeNaMd VIHCIIEKIMM 10 BONpPOCaM, OTHECEHHBIM K
YCTaHOBJICHHOH cepe nesITeaIbHOCTH;

- y4acTBOBaTh B CEMHHapax, COBEHIAHUAX C PaOOTHUKAMH OTJZENa MO BOMPOCAM, BXOISIIMM B
KOMIIETEHIIHIO OT/IENa;

- Y4acTBOBATh B pab0OTe KOMHCCHI MHCIIEKIIMM COBMECTHO C MHBIMU BHEIIHUMH CTPYKTYpaMH IO
KOHTPOJIIO OTPAOOTKHU «CIOXKHBIX» PACXOXKACHUM;

- y4acTBOBaTh B pa0OTe KOMHCCHI YTIpaBJIEHHs] COBMECTHO C MHBIMH BHEITHHUMH CTPYKTYpPaMu
M0 KOHTPOJIIO OTPAOOTKHU «CIIOKHBIX» PACXOXKACHUH;

- TOATOTABJIMBATH TPOEKTH JOKYMEHTOB, C(HOPMHPOBAHHBIX MO pe3yjibTaTaM IPOBEICHHBIX
HQJIOTOBBIX IPOBEPOK HAJIOTOMJIATEIbIINKOB, MO BOIPOCAM, OTHECEHHBIM K YCTaHOBIIEHHOW cdepe
TeSTeTbHOCTH;

- paccMmaTpuBaTh C YYacTHEM IIPaBOBOIO OTJeNa NPEACTABICHHBIX HAJOrOIUIATENbIIMKAMH
BO3pakKeHUH (00BSICHEHHI) IO aKTaM HaJIOTOBBIX ITPOBEPOK.

- y4acTBOBAaTh B IMPOM3BOJCTBE MO JenaM 00 aJMUHUCTPATUBHBIX IPaBOHAPYIICHUSAX
(cocTaBiieHHE TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX [TPABOHAPYIICHUSIX )

- y4acTBOBaTh B IOJTrOTOBKE OTBETOB Ha NHCHbMEHHBIE 3aMpPOCHl HAJOTOIUIATENBLIMKOB IO
BOTIPOCaM, BXOISIIIMX B KomneTeHIuio Otaena.

- y4acTBOBaTh B PAacCMOTpPEHUM OOpallleHHi, Kaja00, MUCKOB, NMPETEH3UH HaJOroIIaTelbIUKOB,
OTHOCATIMXCS K KoMrneTeHuu OT/iena, MoJAroToBKa OTBETOB Ha OOpAaIIeHHs TI0 BOIIPOCAM, BXOJSIIAM B
obs3anHOCTH OTAETA.

- OCYIIECTBIISITh HHBIE (YHKIMH, TIPEIYCMOTPEHHBIE 3aKOHOJATENLCTBOM Poccuiickoi
denepanyy 1 ”HHIMH HOPMATUBHBIMU ITPABOBBIMU aKTaMHU.

Kpome toro, cocyoapcmeennuii Hano2o6wlii uncnekmop 0043aH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- co0OmoaTh ciy>keOHbIN pacnopsanok MHcnekuy;

- coOJI0IaTh MPaBHJIa U HOPMBI OXPaHbI TPYJIa U TEXHUKU O€30IaCHOCTH;

- coOro1aTh TpeOOBAaHMUS YTBEPIKACHHOW WHCTPYKIIMH TI0 JICTIONPOM3BOICTBY B MHCTIeKINH;

- co0JI0/1aTh KOJMEKC ATHKM M CIY)KEOHOTO TIOBEICHHS TOCYJapCTBEHHBIX  IPaXTaHCKHX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYJApCTBEHHYIO, HAJIOTOBYIO M MHYIO OXPaHSEMYIO 3aKOHOM TaifHy, a TakkKe He
pasriamaTh CTaBIINE €My U3BECTHBIMU B CBSI3U C UCIOJIHEHUEM JOJKHOCTHBIX O0S3aHHOCTEH CBEJCHMS,
3aTparuBaroIlie YaCTHYIO KU3Hb, YECTh U JJOCTOMHCTBO I'PaX/IaH;

- cooOuiaTh NPEACTABUTENI0 HAaHMMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU IMPU HCIOJHEHHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY MHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALCHUIO TAKOTO KOH(IIUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peepanibHbIM 3aKOHOM CBEIACHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEIEHUS O pacxojiax o cede



U WIeHaX CBOCH CEMbH, a TAaKKE CBEACHUS O pa3MEIIeHWH HWHPOpMaUuu B HH(GOPMAIIMOHHO-
TEJIEKOMMYHUKaLIMOHHOU ceTH "HMHTepHet";

- coOmomath TpeOOBaHUS 3aKOHOJATENhCTBA Poccuiickoi denepanuvi, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, INPUKA30B (pacHOpsDKEHUM) U
mucem OHC Poccun, YnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTd OTaena U o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI;

- cO0JI0/1aTh OTPAHUYEHUS, BBIIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEJICHUIO,
HE HApyLIaTh 3alIPEThI, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHO1aTelIbcTBOM Poccuiickoit denepanuu;

- BHOCUTh MPEIJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboThl OThena U Mo B3aUMOJCHCTBUIO C
ApYruMu nojapasaeneHusmMu Mucnexknny;

- TOKJIapIBaTh PYKOBOACTBY OTaena 000 Bcex BBIABICHHBIX HEIOCTaTKax B Mpeaenax CBoOel
KOMIIETECHIINH;

- npeactaBiATh Otnen u MHCOEKUHo 1Mo BONpocaM, OTHOCSALIMMCS K €ro BEIEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU s BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPEIESIIOIIMMH €ro TIpaBa M OO0S3aHHOCTH 10 3aMEIIaeMON JOJKHOCTH
roCy/1IapCTBEHHOMN I'pa)1aHCKOMN CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBICHHOM MOPSIKE HEOOXOIMMbIE MaT€pPHAIIbI 110 BOIPOCAM,
OTHOCSIIMMCA K KoMmrniereHuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOQPECCHOHAIBHON CIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJla, a TAK)KE Ha IPUOOILEHUE K
JUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3aIlUTY CBOUX MEPCOHAIBbHBIX JaHHBIX;

- Ha npodeccuoHabHOE pa3BUTHE B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOJIATeNbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMHUTBCS CO CBEICHUSMHM, COCTABJISIOIIMMH TOCYJAapCTBEHHYIO TalHy, NpPU HaJIUYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha MIEHCUOHHOE 00eCIeYeHNE C YUeTOM CTa)ka rOCy/1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHoHaTbHbIE COMO3bI (accOLMAlUu) JUIs 3alUThl CBOMX IpaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- WCIOJIHATH WHbIE MOPYYEHUS U OCYILECTBIATh MHbIE (PYHKIMHM MO MOPYHYEHHIO HaydallbHUKA
Otnena (3a UCKITIOYEHUEM HEIIPABOMEPHBIX ).

B nensix ucnonHeHHs BO3JOKEHHBIX JOJKHOCTHBIX OO0SI3aHHOCTEN CTaplui IOCyJapCTBEHHBIN
HAJIOrOBbIN MHCIIEKTOP HMMEET MPaBo:

- BHOCUTh NPEJUIOKEHHUS] IO COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aUMOJIECHCTBUIO C
JPYTUMU OT/I€NIaMU UHCIIEKIUH,

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBISBIEHHBIX HENOCTaTKaxX B NpeJenax CBOEH
KOMIIETECHIINH;

- peactaBisATh Otnen u MHCOEKIHio 1Mo BOMpOcaM, OTHOCAIIMMCS K €ro BEIEHUIO, B OpraHax
rocy/1lapCTBEHHOM BJIacTH;

- 3HAKOMHTBHCS C JOKYMEHTaMH, HEOOXOIMMBIMHU /ISl BHITTOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1ad,
C JOKYMEHTaMH, OIpEICNSIONMMA €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
roCy/1IapCTBEHHOMN I'pa)</1aHCKOM CITyKObl, Ha OpraHNU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSJKE HEOOXOIMMbIE MaTepHaIIbl 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmnieTeHiuun Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIy’)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHajaMH JIMYHOTO Jeia, a TaKKe Ha MPUOOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha mpodecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOATEILCTBOM Poccuiickoii
denepaunu;

- 3HAKOMHUTBCS CO CBEICHUSMHM, COCTABJISIOIIMMHM TOCYJAapCTBEHHYIO TalHy, NpPU HAIUYHUU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyXObl;

- Ha oObenuHEHHE B MpodecCHOHATbHBIE COIO3bI (AcCOLMAIMM) JUIsl 3allUThl CBOMX IIpaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;



- OCYILIECTBIIATH UHBIE TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIHI0 OTaena.

Cmapwuil 20cyo0apcmeenHulll HAl0208blll UHCNEeKMOp OCYIIECTBIISICT MHBIE MpaBa U HUCIIOIHSIET
WHBIE 00S3aHHOCTH, MPETYCMOTPEHHBIE 3aKOHOJATENhCTBOM Poccuiickoit denepanun, [lomoxxkennem o
denepanbHO HaNMOroBOH ciykOe, yTBepKIEeHHBIM mocTaHoBiIeHHeM [IpaBurenbctBa Poccuiickoii
Oenepanun ot 30 centsaOps 2004 Ne 506 "O6 yrBepxkaenuu Ilomoxenus o denepaabHON HAIOTOBOK
ciyx6e", Tlonoxxenuem o0 YmpasieHuu, yrBepxacHHbIM pykoBogutenem OHC Poccun, monoxxeHuem
00 Otnene, npukaszamu (pacmnopstkenusmu) @HC Poccum, npukazamu YmpaBieHUs, HOPYYCHHSIMHU
PYKOBOJCTBA YTIPABIICHMUS.

T'ocyoapcmeenusiii HA0208bIN UHCNEKMOP 34 HEUCIONHEHUE WJIM HEHaJJIeXkalllee HCIIOIHEHUE
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBbITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTeNbecTBOM Poccuiickoit denepanmm.

Dhexmusnocms U pe3yrbMaAMUBHOCMbd  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimeNbHOCHU
20Cy0apcmeeHH020 HAl0208020 UHCHEKMOPA OYEeHUBAEMCs NO CLeOVIOUUM NOKA3AMETIAM.

- BBHITIOJHSEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B AKCTPEMATIBHBIX YCIOBHSIX, COOIIOICHUIO CIYKEOHON AUCIUILIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJTHEHUS TOPYICHUIA;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBaHUSAMU, TIOTHOMY U JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUINIECKUA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPAMMATHYECKUX OIIHUOOK);

- npo¢eCCHOHATHHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBITIOJHEHHE IMOPYYCHHBIX 3aJaHUM,
YMEHHIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOAXOJY K PEUICHUIO TOCTABJICHHBIX 3a/a4, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIEACTBHSI CBOUX JICHCTBUI, MPUHIUMAEMBIX PEIICHUH.

12. OTaesa npeAnpoBepPOYHOro aHAJIN3a U UCTPeOOBAHMS JOKYMEHTOB

121 JL015KHOCTD —T0CYAAPCTBEHHBbII HAJIOTOBbIH HHCIIEKTOP oraena
NPeINPOBEPOYHOr0 AHAIN3A U MCTPEOOBAHUS JOKYMEHTOB

Hanuuue svicuteco oopazosanus.

Keanugpuxayuonnvie mpebosanus x cmadsicy TOCyJapCTBEHHON TPAXKIAHCKOW CITYKOBI MU CTaxy
paboTHI MO CHIENHUATBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE NMPEIbIBIISAIOTCS.

Hanuuue 6a306vix 3nanuil: BKMouyas 3HaHue ocHOB Koucturymuu Poccuiickoin deneparyu,
3aKOHO/IATENbCTBA O MPOTHUBOJCHCTBUM KOPPYMNUMH, (eaepaTbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenta Poccuiickoit denepanuu, moctaHoBieHuil [IpaButenbcTBa
Poccuiickoit ®enepauny, HMHBIX HOPMATUBHBIX IIPAaBOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHHUS (eaepaabHOM ToCyAapCTBEHHOM
IpakKIaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITUKETA, OpsAIKa paboThl ¢ 0OpAIEHUsIMU TPaXK/I1aH; MPaBUI U
HOpPM OXpaHbl TpyZa, TEXHUKH O€30IacHOCTH M MPOTUBOMOMXAPHOW 3allUThI; CIYXEOHOro pacmopsiaka
Wucnekiyy; mnopaaka paboTel co cinykeOHoW uHpopManuel, mopsaka paboThl ¢ IMEpCOHATBHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIueil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJiaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanuii:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

-npukaz MBJ[ Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wutons 2009 r. «O06
YTBEPKACHUM TIOpSAKAa B3aUMOJICHCTBHS OpPraHOB BHYTPEHHHUX JeJl W HaJOrOBBIX OPraHoB IIO
IIPEYNPEXKACHUIO, BBISIBICHHUIO U IPECEUEHUIO HAIIOTOBBIX IPABOHAPYILIEHUH U MPECTYIIEHUI»;

-mpuka3 ®HC Poccuun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepkacaun Ilepeuns
JOJDKHOCTHBIX JIMI[ HalOroBelXx opraHoB Poccuiickoir ®enepanuu, yHnoOJIHOMOYEHHBIX COCTaBIATH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

-ipuka3 ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281@ «O0 yTBepKICHUU PEKOMEHIYEMBIX
GbopM [TOKYyMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMH MpU peaii3allud CBOUX IOJHOMOYHMM B
OTHOIICHMSX, PETYIUPYEMbIX 3aKOHOAATEIHCTBOM O HAJOTax M cOOpax»;




-nprka3 ®HC Poccun ot 30 mas 2007 r. No MM-3-06/333@ «O06 yrBepxkacauu Konmemniuu
CUCTEMBI TNIAHUPOBAHUS BBIC3THBIX HAJIOTOBBIX MPOBEPOKY;

-npukaz ®HC Poccuiickoit ®enepanuu ot 17 ¢espans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxkacHun [lopsiaka HampaBieHHs TpeOOBaHHSI O TPEICTABICHUHM ITOKYMEHTOB (MH(popmammu) u
MOpSAKA TPEICTABICHUS JOKYMEHTOB (MH(OpMaluu) MO0 TpeOOBAaHMIO HAJIOrOBOIO OpraHa B
3JIEKTPOHHOM BHJIE 110 TEJIEKOMMYHHUKAIIMOHHBIM KaHajaM CBSI3UY;

-mprika3 ®HC Poccuu ot 25 uroas 2012 r. Ne MMB-7-2/520@ «O6 yrtBepxkaenuu Ilopsaka
Mpe/ICTaBjICHHs] B 0aHKU (omeparopaM MO MEPEeBOY JACHEKHBIX CPEICTB) TOKYMEHTOB, HCIIOIH3yEeMbIX
HAJIOTOBBIMH OpraHaMd IMpH peald3allid CBOUX IIOJIHOMOYMH B OTHOIICHHUSAX, PETYJIUPYEMbIX
3aKOHOAATENILCTBOM O HalloTax W cOopax, W MpelacTaBicHHs OaHKaMu (omepaTopamMul MO TEPEeBOAY
JICHeXKHBIX CpEeACTB) HMH(OpPMAIMKM IO 3alpocaM HAJIOTOBBIX OPraHoOB B DSJEKTPOHHOM BHJE IIO
TEJIEKOMMYHHUKAIITMOHHBIM KaHAJIaM CBSI3HY;

-mprika3 ®HC Poccuu ot 25 uroas 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxkaenuu Ilopsaka
HaNpaBJICHUs HAJIOTOBBIM OPraHOM 3alpPOCOB B OaHK (OmMepaTopy MO MEPEeBONY JIEHEKHBIX CPEICTB) O
HaJUYMH CYETOB (CIEUAbHBIX OAHKOBCKHMX CUETOB) B OaHKe W (WiIM) 00 OCTaTKaxX JCHEKHBIX CPEJICTB
Ha cyeTax (CrenuanbHbIX OAHKOBCKMX CUETax), O MPEACTABICHUH BBIMHCOK MO OMEpalfsM Ha cUeTax
(cmennanbHBIX OAHKOBCKMX CYETax), CHPaBOK 00 OCTaTKax »JJIEKTPOHHBIX JIEHEXKHBIX CPEACTB U
MepeBoJax SJEKTPOHHBIX JIEHEKHBIX CPEICTB OpTraHu3alui (MHIMBHAYAIbHBIX MPEANPUHUMATEICH,
HOTApUYCOB, 3aHIUMAIOIINXCS YACTHOW MPAKTUKOU, aJBOKATOB, yUPEIMBIINX aBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKKe (POPM COOTBETCTBYIOIIMX 3AIIPOCOBY;

-mpukaz ®HC Poccuu ot 8 wmas 2015 r. Ne MMB-7-2/189@ «OG6 ytBepxaeHuu (opm
JOKYMEHTOB, IpeaycMoTpeHHbIXx HanoroBeiM konekcom Poccuiickoit Penepaumu M HUCIOIb3YEMbIX
HAJIOTOBBIMH OpraHaMd TMPH peald3alMd CBOUX IIOJIHOMOYMH B OTHOIICHHUAX, PETYJIUPYEMbIX
3aKOHOJIATEIb,CTBOM O HaJorax W cOOpax, OCHOBAaHMW M TMOPSJKAa MPOJUICHUS CpPOKa IPOBEICHUS
BBIC3JTHOW HAJIOTOBOW MPOBEPKH, MOPSAKAa B3aUMOACHCTBHUS HAJIOTOBBIX OPraHOB IO BBIIOJIHEHUIO
nopy4yeHut 006 uUCTpeOOBaHUM JTOKYMEHTOB, TPEOOBAaHUN K COCTABICHUIO AKTa HaJIOTOBOW MPOBEPKH,
TpeOoBaHUl K cocTaBleHUIO AKTa 00 OOHapy:KeHUU (PAKTOB, CBUJCTEIHLCTBYIOIIMX O MPEAYCMOTPEHHBIX
Hanoroseim komexcom Poccuiickoit ®Denepanuu HaJOTOBBIX IMPAaBOHAPYIICHUSAX (32 HMCKIIOYECHUEM
HAJOTOBBIX MPABOHAPYIICHWM, Jela O BBIABICHUH KOTOPBIX pAcCMAaTPUBAIOTCA B  TOPSJKE,
yctanoBieHHOM ctatbeit 101 Hamorosoro konekca Poccuiickoit @enepanvn)y;

-npuka3 Munduna Poccuiickoit ®enepaunuu Ne 200, MHC Poccuiickoit ®@eneparuu Ne ['b-3-
04/39 ot 10 mapta 1999 r. «O6 yrBepxkaeHuu llomoxkeHuss o MmopsJke MPOBEIEHUS WHBEHTapU3alUU
HMMYIIIECTBA HAJIOTOIIATEbIIMKOB IIPU HAJOTOBOU MPOBEPKEY.

T'ocyoapcmeennsiii HAn0208b11 UHCNEKMOp AOMKEH 3HATh UHbIE HOPMATUBHbBIE NPABOBBIE aKThl U
CIIy’)keOHBbIE JIOKYMEHTBI, PErylHpYIOIIMe BOIMPOCHI, CBSI3aHHBIE C OONACThIO M BHUAOM  €rO
poeCCUOHAIBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

-TIOPSIZIOK M KPUTEPUU OTOOpa HAJIOTOIUIATENBIIUKOB i (POPMUPOBAHUS IUJIaHA BBIC3IHBIX
HaJIOTOBBIX MPOBEPOK.

-TIOHSITHE «HAJIOTOBBIN KOHTPOJIbY;

-MIOPSAJIOK ~ OCYIIECTBJICHUST  MEPONPHUATHM  HAJOrOBOIO  KOHTPOJIA MpPU  NIPOBEIECHUU
MPEIPOBEPOYHOr0 aHATIN3A.

Hanuune ¢pyHKIIMOHATBHBIX 3HAHUI:

-0TOOp HAJIOTOIUIATENBIUKOB JIJIsl ((OPMHUPOBAHMS TJIAHA BHIC3THBIX HAJIOTOBBIX TIPOBEPOK;

-OpraHu3alys U MPOBEACHHE MEPONPHUSATUN HAJIOrOBOTO KOHTPOJS, a TAaKKE PACCMOTPEHHE U
odopmMIIeHHE ee PEe3YIbTaTOB B COOTBETCTBUH C MOPSIAKOM U TPeOOBAHUSIMH;

-MOJITOTOBKA 3aKJIFOYEHHUM pelIeHusl O MPOBEICHNUN BbI€3ITHOM HAJIOTOBOM MPOBEPKH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH);

- YMEHHUE TIJIAHUPOBATh, PAIlMOHAIBFHO UCITIOIB30BaTh CITY)KEOHOE BPEMS M JJOCTUTATh PE3yJIbTATa;

- KOMMYHHUKATUBHBIC YMCHHSI,

- YMEHHE YIPaBIATH U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

Bxirouaror 3HaHuMs 3akoHoAaTenbcTBa Poccuiickoit denepanyiu, HOpMaTUBHBIX MPABOBBIX AKTOB
Poccuiickoit denepannu, Apyrux HOPMaTUBHBIX IIPABOBBIX aKTOB, MPUKA30B (PaCHOPSHKEHUN) U MHCEM
®OHC Poccun u YnpapieHus: Mo HampaBieHUIO AesiTeabHOCTH OTaena u 0 NPOXO0XKIACHUU TPaKIAHCKOU
CIykObl; a TakKe TMpaBWi JEOBOTO JTHKETa, OXPaHbl TpPyAa, TEXHUKA OE30MacHOCTH U
MIPOTHBOIOKAPHOM 3aIIMTHI, TOpsJIKa pabOThl CO CIIy)KeOHOUW MH(OpManUel, 0OpaleHusIMH TPaKIaH,



CITy>KEOHBIMHM JTOKYMEHTaMHU W 3HaHUI 0a30BOro W CHEIMAJIBHOTO YPOBHS B 00JacTH MH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTUH (ammapaTHOro M IMPOrpaMMHOTIO OOECHeYeHHs, BO3MOXKHOCTEH U
0COOEHHOCTEM NPUMEHEHUs, COBPEMEHHBIX HH(POPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH B
TOCYJapCTBEHHbIX  OpraHax, BKJIOYas  HCIOJb30BaHME  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOI'O
JIOKYMEHTO000pOTa, OOITUX BOMPOCOB B 00aCTH oOecrieueHus HHPOpMaIMoOHHON 6€30MacHOCTH, CUCTEM
B3aMMOJICHCTBHS C TpakIaHAMHU M OPraHU3ALUSAMH, YYETHBIX CHCTEM, OOECIEUMBAIOLINX TMOIJEPKKY
BBINOJIHEHUS (peepabHBIMU OpraHaMM IOCyJapCTBEHHOHN BJIACTH OCHOBHBIX 3a7iad M (PYHKLMH, CUCTEM
ME)XBEJJOMCTBEHHOT'O B3aUMOJICHCTBUS, CHCTEM YIPABICHHUS TOCYIApCTBEHHBIMH HH()OPMAIIMOHHBIMU
pecypcamu, UHGOPMALIMOHHO-AHAIUTUYECKUX CUCTEM, oOeclieunBarox coop, 00paboTKy, XpaHeHHe U
aHaTM3 JaHHBIX, CHCTEM YIPABJICHUS OJCKTPOHHBIMH apXHBaMH, CHUCTEM HWH(POPMALMOHHOM
0€30IIaCHOCTH, CHCTE€M YIpPaBICHMs OSKCIUlyaTalueil), ciykeOHOro pacrnopsaka YIpaBlIeHUS W
MHCTPYKLUU IO J€JIONPOU3BOJCTBY YTIPaBIEHUS, HACTOSIIETO JOJKHOCTHOIO perjlaMeHTa.

Hanuuue gpynxyuonanohvix ymenuii:

- Hannuwme ¢(yHKIMOHANBHBIX YMEHHM, HEOOXOIMMBIX JUIsI BBINOJHEHHS paboTel B cdepe,
COOTBETCTBYIOLIEH HapaBIEHUIO JesTeabHOCTH OTnena;

-IIPOBEICHUS DKCIIEPTH3BI IPOSKTOB HOPMATHUBHBIX IPABOBHIX AKTOB;

-BBITNIOJIHEHUS TIOCTABJICHHBIX 33J1ay;

-3()(heKTUBHOTO TUTAHUPOBAHUS PAOOTHI,

-BEJICHMSI JIJIONPOU3BO/ICTBA;

-COCTAaBJICHUS JIEJIOBOIO IIMChbMa, cOOpa W CHUCTeMaTU3alMM aKTyalbHOW HH(pOpMaluuud B
YCTAQHOBJICHHON cdepe AeATeNIbHOCTH, BIAJCHUS COBPEMEHHOH OPITEXHUKOM M NPOrpaMMHBIMU
MPOAYKTaMH, IOJTOTOBKH CITY’)KEOHBIX TOKYMEHTOB, a TAKXKE HaBBIKOB 0A230BOTO U CIIEUAIILHOTO YPOBHS
B ob6nacth HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~TEXHOJOIMH (paboThl C BHYTPEHHUMH U
nepuepuiiHBIMA YCTPOHUCTBAMU KOMIBIOTEpPA, pabOThl ¢ MHPOPMALMOHHO-TEIEKOMMYHUKAIIHOHHBIMU
CeTsSMH, B TOM 4Hcie ceTbio VHTepHeT, paboThl B ONEPALMOHHONW CHCTEME, YIPaBICHUS 3JIEKTPOHHOM
MOYTOH, pabOThl B TEKCTOBOM pEAAKTOpe, pPadOThI C AJIEKTPOHHBIMH TaOJHMIIaMH, TOATOTOBKHU
Ipe3eHTalMH, UCIOIb30BaHNUE IpahuUecKUX OOBEKTOB B JIEKTPOHHBIX JOKYMEHTaX, paboThl ¢ Oazamu
JAHHBIX, Pa0OTHI C CHCTEMaMH B3aUMOJCICTBHS ¢ rpakJaHaMHM U OpraHU3alusMu, paboThl ¢ CUCTEMaMu
MEXBEJJOMCTBEHHOT'O B3aUMOCHCTBUS;

- paboTHI ¢ CHCTEMaMH YIPABJICHUS TOCY/IapCTBEHHBIMU HH(POPMAIIMOHHBIMU PECYPCaMH;

-pa®oThI ¢ UHPOPMALIMOHHO-AHATUTHYECKUMHU CUCTEMaMH, 00eCIIeunBaloLIMMU cOop, 00paboTKYy,
XpaHEeHHE ¥ aHAJIN3 JAaHHBIX, pabOTHI C CUCTEMaMH YIIPABJICHUS dJICKTPOHHBIMH apXUBAMH;

-paboThl ¢ cucteMamMu HH(OpMAIMOHHONW Oe3omacHOCTH; pabOThl C CHUCTEMaMHU YIpaBJICHUS
JKCIUTyaTaIuen).

OchosHble npasa u 0653aHHOCMU 20CYOAPCMBEHHO20 HAL0206020 UHCNEKMOpd, a TaKXKe 3alpeThl
U TpeOOBaHHUS, CBSI3aHHBIE C TPAXTAHCKOW CIIy>KOOHM, KOTOpbIE YCTAaHOBJIEHBI B €ro OTHOUICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpaxkiaHCKoM ciyk0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0ay u ¢pynxyutl, 6osnodcennvix Ha Omoen, 20cy0apCmeeHHblll Hal0206blll
UHCNeKmop 00A3aH:

-[IPOBOJIUTH KOHTPOJb ¢ moMmompio QBE-3ampocoB W aHalIMTHYECKUX BBIOOPOK B IIENSX
COIOCTABJICHUSI JTAaHHBIX HAJOTOBBIX JIEKJIapaluid, OyXTalTepcKOH OTYETHOCTH M WHBIX JaHHBIX,
coziepkauxcss B MH(POpPMAMOHHBIX pecypcax COOJl , B mensiX NOArOTOBKM MaTEpUaANoOB IpU
MIPOBEJICHUN  MPENNPOBEPOYHOr0  aHalM3a  HAJOTOIUIATEbIIMKA IyTeM  MPOBEPKU  MOJIHOTHI
MPEJCTaBICHNS HAJIOTOBBIX JAEKJapanuil (pacyeToB) MO HaJOry Ha J00aBIEHHYIO CTOMMOCTb, HAJIOTy Ha
MMYILECTBO OpTraHU3allu{, TPAHCIOPTHOMY HaJOry, NPAaBWJIBHOCTH HMCUYUCIIEHUS HAJOroBOl 0a3bl,
MPOBEPKH 000CHOBAaHHOCTH HAJIOTOBBIX JIIOT U HAJOTOBBIX CTaBOK M T.J.

-IPOBOJINTH MEPOIIPHATHS ~ HAJOTOBOTO KOHTPOJS C WCIOJIb30BaHUEM HWH(POPMAIIMOHHBIX
PECYpCOB MECTHOTO, PErHOHAJIBHOIO U (heepanbHOrO ypOBHEH, HCIONB3yeT NaHHbIE (eaepabHbIX
nHpopmanroHHbix pecypcoB @HC Poccum nis BBINONHEHUS BO3JOXKEHHBIX (QyHKuui. IIpoBoauts
NOJArOTOBKY 0a3bl naHHBIX g KoHBeprammu B AMC Hanor-3, ucnons3yer WHGOPMALMOHHO —
aHaIMTUYECKYI0 Toacuctemy mnpocMoTp nanHeix LIYH. HMcnonsizyer mporpammy «ACK HIC — 2» ,
CIIAPK Hurepdakc, npumenser ananutuueckue BbiOopku B IIK cucreme DO/l nist BbINONHEHUS
BO3JI0KEHHBIX 00s13aHHOCTEH.

-UCTpeOOBaTh Yy HAJOTOIUIATENBIIMKOB JIOTIOJIHUTENbHBIE CBEICHUS, MOSICHEHUS U JOKYMEHTHI,
MOJTBEPKIAIOLINE HAIOTOBBIE JIBIOTHI.

-IPOBOIUTH BCECTOPOHHUI aHalu3 Bcell MH(poOpMaluy, MOCTYMAONmEeil B HAIOTOBbIE OpPraHbl U3
BHYTPEHHUX U BHEIIHUX UCTOYHUKOB.



-popmupoBaTh TpeOOBaHUS O MPEAOCTABICHUN JOKYMEHTOB.

-popmupoBaTh NopydeHue 00 UcTpeOOBaHUU JOKYMEHTOB Ha ocHOoBaHUH cT. 93.1 HK P®

-OCYILECTBIISATh B3aUMOJICHCTBUS C TPABOOXPAHUTEIBHBIMA W HWHBIMU KOHTPOJIHMPYIOIIUMU
OpraHam# Io MpeaMery aestTensHocty Otaena.

-HaIMpaBJIsITh 3alpOChl Ha IMPOBEIECHUE BCTPEUHBIX IMPOBEPOK MO MPEAIPUSATUAM-KOHTpPAreHTam
MIPOBEPAEMBIX OpPraHU3alMi U HHANBHUIYyaTbHBIX IPEANPUHUMATENICH B IpyTHe HAJIOTOBBIE OPTaHbl.

-MOArOTaBIMBaTh HMH(DOPMALIMOHHBIE MaTepUasbl /Ui PYKOBOJCTBA MHCIEKIMH IO BOIpOCaM,
HaxoAAIMMes B KomrereHmu OTaena.

-y4acTBOBAaTh B OpPraHU3allMd ¥ OCYILECTBICHUH MEPONPUATHII MO mnpodeccuoHaIbHOM
MOJITOTOBKE U MEPENOATrOTOBKE KaJAPOB I HAJIOTOBBIX OPraHOB, POBEJCHUE COBEIIAHMUNA, CEMUHAPOB 110
BOIIPOCaM BXOJSIIUX B KomrieTeHuo Otaena.

-BHOCHT JIaHHBIE 0 KOHTPOJBbHOH pabore B mH(popmarmonusie pecypesl [IK CO0[ , AUC
Hanor 3.

-BECTH B YCTAHOBJICHHOM TOPSJIKE JeONPOU3BOACTBO. XPaHEHHE U Cllauy B apXUB JOKYMEHTOB
Otnena.

-IOATOTaBINBaTh U cBoeBpeMeHHO npenacTaBisith B YOHC Poccun no MockoBckoi obaactu
YCTaHOBJICHHON OTYETHOCTH U BBITIOJHEHUE MMOPYUYCHUI BHIIIECTOSIIIUX OPTaHOB.

-OCYIIECTBIATh  MPEANPOBEPOYHBIA  aHANM3  JACATEIBHOCTH  IOPHIUYECKUX  JHUI U
MpearpuHUMAaTeNeii U TOTOBUTH 3aKIIIOUEHUS O Ielecoo0pa3HocTu mepenayd ux Ha Kommcecuio mo
JIeTaJIN3alnu 00bEKTOB HAJTOT000I0KEHUSI.

-IPOBOJIUTH KOMHUCCHH 10 JIEraqu3alui 00BbEKTOB HAIOTOOOI0KEHHUS.

-IIPOBOJIUTH JOMIPOCH (PU3MUECKUX JIUII, PyKOBOAUTENICH, yUpEAUTENeH OpraHu3anui, COCTOSIINX
Ha HAJIOTOBOM y4ueTe B MIHCIeKIIMU pU MPOBEICHUU MPEANPOBEPOYHOTO aHAIIN3A.

-0(OPMIIATE PE3yJIbTAThI 3aKITFOUEHHS 10 Pe3yIbTaTaM MPEANPOBEPOYHOTO aHAIN3A.

-IPOBOJIUTH aHalu3 (PUHAHCOBO — XO3AWCTBEHHOHN [EATEIBHOCTH HAJIOTOIUIATENbIIUKA IS
OLIEHKU [eJIecO00pa3HOCTH/HE IEJIeCOO00Pa3sHOCTH BKIIIOYEHHS €r0 B IUIAH HPOBEACHUS BBIC3IHBIX
HAJIOTOBBIX MPOBEPOK, C MOCIEAYIOMUM O0(OPMICHUEM PE3YIbTATOB B 3aKIIIOUEHUE U MPEAOCTaBICHHEM
ero B Ynpasnenue ®HC no MockoBckoit o0nactu.

-IPOBOAUTH aHAJIM3 (PUHAHCOBO — XO3AHCTBEHHOM JEATEIBHOCTH HAJIOTOMJIaTesbIINKa,
MOJABIIET0 YBEIOMJICHHE O JUKBUAAIMU (pEOpraHu3alvu) i OLEHKH IeJIeCO00pa3HOCTH/HE
11eJ1IeCO00Pa3HOCTH  BKJIIOUEHHMsSI €ro B IJJaH MPOBEACHUS BBIC3JHBIX HAJIOTOBBIX IPOBEPOK, C
nocyenyromuM opopMiIeHreM pe3yabTaToB B JIOKIIaIHYIO 3aMTUCKY M TIPEAOCTABICHHE €€ B Y IpaBJIeHUE
®HC Poccun mo MockoBckoit o6mactu.

-y4acTBOBAaTh B TMPOW3BOACTBE 10 JenaM 00 aJMUHUCTPATUBHBIX IPaBOHAPYIICHHIX
(cocTaBisieT NTPOTOKOJIBI 00 aJMUHUCTPATUBHBIX IMPABOHAPYIIEHUSX, AOMYIIEHHBIX PYKOBOJUTEISIMU
OpraHu3aIyii).

-1Ipy HeOOXOAMMOCTH MOJTYYEHHUSI JOKYMEHTOB (MH(OpMAIMM) OT OPraHOB I'OCYIapCTBEHHOMN
BJIacTd (B TOM 4YHCJIE: OPraHOB BHYTPEHHHX JIeJl, areHTCTBA KagacTpa OOBEKTOB HEIBMKHUMOCTH H
APYTUX OpPraHoB) M JAPYrMX JIMI, PAcIOJIaTalolIMX CBEACHUSAMH, OTHOCSIIMMHUCS K IPOBEPKE, B
cootBeTcTBUM co cT.31 HK P® nHampasiiser 3ampockl 0 npecTaBlieHnu JOKYMEHTOB (MH(OpMaLnn).

-[IPOBO/IUTh AHAJIM3 IOJHOTHl M JIOCTOBEPHOCTH MAHHBIX CTATUCTUYECKOHM OTYETHOCTH IIO
MPEIMETy NeSTeIFHOCTH OT/IeNa.

-IPUHUMATh y4acTHE B MOJATOTOBKE HEOOXOAMMOW MH(OPMAIMHU MO 3aMPOCY BHIIIECTOSIIETO
HAJIOTOBOTO OpraHa M TEKYIIEH OTUYETHOCTH TI0 MPEIMETY JESITeIbHOCTH OTAeNa, 00eCIIeUnBas IIPH ITOM
B3aUMOJICHCTBHE C paOOTHUKAMHU APYrUX oTAenoB MHCHeKIHH.

-COCTaBJISITh ~ 3aKIIOYCHHUS O HEOOXOAMMOCTH BKJIFOUEHHS HAJOTOIIATEIBIIUKOB B IUIaH
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK MPH MOIy4YeHUH HH(POPMAIUU U3 APYTHX OTAeN0B MHCIEeKIuH, a Tak e
U3 IPYTUX HAJIOTOBBIX OPTaHOB.

-OCYIIECTBIIATh  B3aUMOJICHICTBHE C  NPAaBOOXPAHUTEIbHBIMH  OpraHaMH U HMHBIMH
KOHTPOJHMPYIOIUMH OpTraHaMH B MPeJIeaXx CBOSH KOMIICTCHITHIH.

-y4acTBOBATh B 3aCEIaHUSAX KOMMCCHI, COBEIIAHUSAX, CEMUHApaX, KOH(PEPEHIHUIX, «KPYTIIBIX
CTOJaxX».

-TIOJITOTaBJIMBATh OTBETHl Ha THCHBMEHHbBIE  3aIPOCHI U Tpoure  oOpameHHs
HAJIOTOIJIATENBIINKOB 110 BOPOCAM, OTHECEHHBIM K KOMIIETEHLIUU OT/ela

Kpome mozo, 2ocyoapcmeennbiii Hano208blil UHCNEKMOP 005A3aH:

- obecrneunBaTh COXPAHHOCTh CITYKEOHOTO YI0CTOBEPEHUS,

- coOmoaTh ciaykeOHbIN pacnopsiok MHcnekuuy;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPYyAa U TEXHUKH 0€30MacHOCTH;



- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM MHCTPYKIIMH 110 I€TIONPON3BOACTBY B MHCTIeKuuy,

- co0NI0IaTh KOAEKC ATHKH M CIY)KEOHOTO TOBEICHHSI TOCYNApCTBEHHBIX  I'PaXIaHCKUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSEMYyI0 3aKOHOM TailiHy, a TakKkXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXk/1aH;

- €000IIaTh MPEICTAaBUTEII0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peepanibHbIM 3aKOHOM CBEIACHUS
0 J10Xofax, 00 UMYyIIeCTBEe U 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHHs O pacxoaax o cebe
U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MelIeHWd HUHPOpMauuud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MHTepuer";

- coOmogath TpeboBaHMs 3aKoHOJATeNnbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanuu, Apyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (PaCHOPSKEHUI) U
nuceM @OHC Poccun, VYmpaBnenus u VHcnekuuu 1o HampaBlieHUIo JestenbHoctd Otaena U o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBI;

- cOOJI0/IaTh OTPAaHUYEHUS, BHIIOJIHITE 0053aTeNbCTBA U TPEOOBAHHS K CITyKeOHOMY TOBEICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIINM 3aKOHOAaTebcTBOM Poccuiickoit denepanuu;

- UCTIOJNIHATH WHBIC TIOPYYEHHUS M OCYIIECTBISATh MHBIC (PYHKIMHU IO MOPYYCHHUIO HAdaIbHUKA
Otaena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh HPEJJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBHUIO C
JOpYrUMU nojipasaeneHusamMu MHcnekuuy;

- IOKJIaIbIBaTh pyKoBOACTBY OTaena 000 BceX BBIBICHHBIX HEIOCTATKaxX B IpeJesiaX CBOEH
KOMIIETECHIINH;

- npeactaiiath Otaen u MHcnekuuo mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMMTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BHITTOJIHEHUST BO3JI0KEHHBIX Ha OTAen 3a1ad,
C JOKyMEHTaMH, OIpeleNsiolMMH €ro ImpaBa M OO0SI3aHHOCTH IO 3aMeIIaeMOM JIOJKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4yaTh B YCTAHOBJIEHHOM HOpPSJKE HEOOXOIMMbIE MaTepuaibl 0 BOIpocam,
OTHOCSIIMMCA K KoMmnieTeHiuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIY)KEOHOW JIEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JUYHOTO Jiefia, a TaKKe Ha MPUOOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX OOBSICHEHUN U IPYrUX JOKYMEHTOB U MaTe€pHaJIoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIBHBIX JAHHBIX;

- Ha mpodecCUuOHaTbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoii
denepauny;

- 3HAKOMUTBCS CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, MpH HaJIU4YdU
o(hopMIIEHHOT O JIoTTyCcKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyXObl;

- Ha oObenuHEHHEe B MpodecCHOHATbHBIE COI03bl (acCOLMaIMM) JUIs 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMHUYECKHUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH NHBIE TIOJIHOMOYUS, BXOJAIINE B KoMmneTeHuo OTaena.

T'ocyoapcmeenusiii HAN0206bII UHCNEKMOpP OCYLIECTBISIET WHbIE IMpaBa M HUCIOJHSET HHBIE
0053aHHOCTH, TPEAYCMOTPEHHbIE 3aKoHoAaTeNbCcTBOM Poccuiickoit ®enepauuu, IlonoxeHuem o
denepanbHON HAJOTOBOM CIIy’)0O€, YTBEpKICHHBIM TocTaHoBIeHHEeM IlpaButenscTtBa Poccuiickoi
@®enepamnu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalbHON HAIOTOBON
ciyx0e", [lonoxxennem 06 Mucnekuunu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccunm mo MockoBckoil obmactu u  MHcHeknuu, MNOPYYEHUSIMH PYKOBOJCTBA
Mucnexnuu.

Tocyoapcmeennvlil HAN0206b1 UHCHEKMOp 33 HEUCTIOIHEHUE WM HEHaJyIeXkallee HCIIOIHEHHE
JOJDKHOCTHBIX  00sSI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoarenbcTBOM Poccutickon denepanuu.

dppexmusnocmv  u - pe3yrbMmamusHOCMb  NPOPECCUOHANbHOU  CAYHCEOHOU  OesmeNbHOCmU
20CY0apCcmMBeHHO20 HAl0208020 UHCNEKMOPA OYEeHUBAEMCsl NO CAeOVIOWUM NOKA3AMENAM .

- BBIMOJHSAEMOMY 00beMy paboThl M1 MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSITHh BBICOKYIO



paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHX, COOIOACHHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJIHEHUS TOPYUCHUI;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepuaa, OPUANIECKA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIIHNOOK);

- mpodeccHOHATbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IIMPOTE MPO(ECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C JOKYMEHTAMH);

- CIOCOOHOCTH YEeTKO OpPraHW30BHIBAaTh M IUJIAHUPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3a/1aHUM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOJAXOJY K pEIIEHUIO IIOCTABJIEHHBIX 3a/a4, AKTUBHOCTU W WHMILHMATUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCJIEICTBUSI CBOUX JACHCTBUIN, IPUHUMAEMbBIX PEILICHUM.

13.01ae1 kamMepaabHbIX NPOBepoK Ned

13.1.1012KHOCTh- CTApIINIA TOCYAAPCTBEHHbIH HAJOrOBbIH HHCIEKTOP OTeJa
KaMepaJbHbIX NPoBepok Ned

Hanuuue svicuieco oopazosanus.

Kesanughuxayuonnvie mpebosanus k cmaxcy TOCyJapCTBEHHON TPaKIAHCKON CITYKObI WIIA CTaxy
paboThI MO CIeNUaTbHOCTH, HAIIPABJICHUIO MTOATOTOBKH HE MPEIBSIBISIOTCS.

Hanuuue 6a306vix 3nanui: BKIoudas 3HaHue ocHOB Koucturymuu Poccuiickoir deneparyu,
3aKOHOJATEIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnum, nocranoBieHuit [IpaBurenscTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IpaXJaHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUsIMU TPaKJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IaCHOCTH U MPOTHBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsiaka
WHcnekiyy; mnopsaaka paboTsl co cinykeOHoW HHpopMaluel, mopsaka paboTbl ¢ MEpCOHAIbHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B obOmactu obecmeueHus HH(DOpPMAIMOHHONW 0e30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvuuix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- 3emenbHbIN koneke Poccuiickoit @eneparuu (I'maBa X. «[1naTa 3a 3eMITI0 U OIIEHKA 3eMITH);

- Hanorossiit kogekc Poccuiickoit @enepanuu (dactb Bropasi: I'naBa 28. « TpaHCcnOpTHBIN Hanory;
I'maBa 30. «Hanor Ha umymiectBo opranuzanuii»; ['nasa 31. «3eMenbHbIil Hanmor»; ['naBa 32. «Hamnor Ha
UMYILECTBO (PU3NYECKUX JIUID»);

- npuka3z @HC Poccun ot 22 despanst 2012 r. Noe MMB-7-11/109@ «O06 yTBepxIeHUN COCTaBa
pEeKBU3UTOB HH(pOpMannoHHOro pecypca «CrpaBouHas uHGOpManus O CTaBKaXx M JbroTax IIo
MMYILECTBEHHBIM Hajoram;

- npuka3z ®HC Poccuu ot 18 gexadps 2012 r. Ne MMB-7-11/973(@ «O06 yTBepxkneHun Gopmsl U
¢dopmara mpeacTaBIeHHUsS CBEICHHUH O BO3IYLIHBIX Ccylax M 00 MX Biajenblax, MOpsIKa 3arolHEHHS
(bopMbI, a TakKke 0 BHECEHUH U3MeHeHH B mpuioxkenue 8 k npukazy ®HC Poccuu ot 17 centsidps 2007
r. Ne MM-3-09/536@y;

- mpukaz ®HC Poccun ot 12 Hosi6ps 2014 r. Noe MMB-7-11/578 «O6 ytBepxkaeHuu (Hopmbsl U
¢dopmara mpeicTaBiIeHUsS CBEACHUH O MAJIOMEPHBIX cylax M 00 MX BIaJenbliaX, a TaKkKe Mopsjaka
3arosrHeHHus (popMbl 1 0 BHeceHNH m3MeHeHmi B mpuka3z @HC Poccun ot 17 centsiopst 2007 r. Ne MM-3-
09/536@y;

- npuka3z ®HC Poccun ot 26 HOs16pst 2014 1. Ne MMB-7-11/598@ «O06 yTBepxkaeHru GOpMBI 1
¢dopmara mpencTaBieHHs COOOIICHHS W HAJIMYUM OOBEKTOB HEABWKMMOIO HUMYyIIECTBA W (WJIH)
TPAHCIIOPTHBIX CPENICTB, MPU3HABAEMbIX 00BEKTaMU HAJIOTOOOJIOKEHHSI [0 COOTBETCTBYIOIIMM Hajoram,
yIJIa4MBaeMbIM (PU3NYECKUMU JIULIAMH, a TAKKE TIOPsI/IKA 3aroHEeHUs POPMBI U TIOpsiAKA MPeICTaBICHUS
COOOIIIEHUs B DJIEKTPOHHOHN (pOopME MO TEIEKOMMYHHKAITHOHHBIM KaHAJIaM CBS3H;

- npukaz ®HC Poccun ot 13 wmtonsg 2015 r. Ne MMB-7-11/280@ «O6 ytBepxxaeHun (Gpopmel
YBEJAOMJICHHUSI O BBIOPAHHBIX OOBEKTAaX HAJIOTOOOJIOKEHMS, B OTHOIICHHUU KOTOPBIX IMPEAOCTaBISETCS
HAJIOTOBast JIbIOTA MO HAJIOTY HA UMYILECTBO (PU3NUECKUX JIUIDY;




- mpukaz ®HC Poccun ot 7 centsOps 2016 r. Ne MMB-7-11/477@ «O06 yTtBepxkaeHuu (GpopMel
HaJIOTOBOTO YBEJIOMJIICHUS;

- mpukaz ®HC Poccun ot 10 ampens 2017 r. Ne MMB-7-21/302@ «O06 ytBepxxaeHuu (GOpMHl,
dbopMarta TpenCTaBICHHS CBEACHHNA O HEABM)KMMOM HMYIIECTBE, 3apErHCTPUPOBAHHBIX IpaBax Ha
HEJBM)KMMOE UMYIIECTBO U CIIEIKaX C HUM U O BJIaJeNblaX HEBUKUMOTO UMYIIIECTBA, & TAKXKE MOpsIKa
3armoHeHuss GOpMbI ¥ TIPU3HAHUH YTPATHBIIUMU CHUIYy OTACIBHBIX MOJOXEHUH npuka3za denepanbHOU
HajoroBoi ciryx0b1 oT 13 ssaBaps 2011 r. Ne MMB-7-11/11@»;

- npukaz ®HC Poccum ot 15 mosiOps 2017 r. No MMB-7-21/930@ «OO0 yTBepkIeHHH
Pexomenayemoro opmarta mpescTaBieHHs] YBEAOMIICHHSI O BHIOPAHHBIX O0BEKTaX HAJIOTOOOI0XKEHHUS, B
OTHOIICHUU KOTOPBIX MPEIOCTABISIETCS HAOTOBAs JIbIOTa MO HAJIOTY Ha MMYILECTBO (PU3MUECKUX JIHII, B
AJIEKTPOHHOU (hopMe M 0 mpu3HaHuu yrpatuBmuM crity npukaza @HC Poccun ot 10 centsops 2015 .
Ne MMB-7-6/388@»;

- mpukaz ®HC Poccun ot 27 Hos0ps 2017 r. Noe MMB-7-1/984@ «O6 ytBepxkaeHuu Hopm
CTaTHCTUYECKOM HAIOTOBOM oTueTHOCTH DenepanbHoil HAIOTOBOM ciryk0b1 Ha 2018 roxn, hopmupyemoit
B pa3pese MYHUIIMMAIBHBIX 00pa3oBaHuii cyObekToB Poccuiickoit denepanuny;

- mpukaz ®HC Poccun ot 14 Host6pst 2017 1. Ne MMB-7-21/897@ «O6 ytBepxkaeHun (Gpopmsr
3asBJICHUS O MPEAOCTaBICHUM HAJIOTOBOM JIBFOTHI MO TPAaHCHOPTHOMY HAJIOTY, 3€MEIIbHOMY HAaJory,
HAJIOTY Ha UMYILIECTBO (PU3MUECKUX JIUII, TIOPSIJIKA €€ 3allOJTHEHHU B opMaTa MpeCTaBICHUS 3asiBICHUS
0 MPEIOCTABJICHUN HAJIOTOBOM JILI'OTHI B 3JIEKTPOHHOM (hopme.

Cmapwiuii  20cy0apcmeeHHblll  HAN0206blL UHCHeKmOp JIOJDKEH 3HAaTh HWHBIE HOPMATHUBHBIC
MIPABOBBIC aKThl U CIYKEOHbIE JOKYMEHTBHI, PETyIUPYIOLIUE BOMPOCH], CBA3aHHBIE C 00OJIACTHIO U BUIOM
ero mpo¢eCCHOHATBHON CITY’)KEOHOU JIeATEIIBHOCTH.

Hnvie npogheccuonanvrvie 3HaHUA:

- MpaKTHKa MPUMEHEHHs 3aKoHonaTenbcTBa Poccuiickoit denepanmu o Hamorax u cOopax B
CIIy>KeOHOM J1eATeNbHOCTH;

- TOPSAOK MCUMCIEHMs YIUIaThl TPAHCIOPTHOIO Hajora, 3€MeNbHOI0 Hajora, Hajora Ha
UMYIIECTBO (PU3NYECKUX JIHII.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- OCHOBBI PKOHOMHUKH U TOCYJapCTBEHHOU CIY>KOBI, TIEpEIOBON OTEUECTBEHHBIM U 3apyOeKHBIN
OIIBIT B 00JIACTH HAJIOTOO0I0KEHMS,

-TpaBuJIa JEIOBOTO ITUKETA;

-TpaBUjIa U HOPMbI OXpaHbl TpyZa, TEXHUKU O€30M1aCHOCTH U MPOTUBOIOKAPHOM 3alllUTHI;

-cmy>keOHbIi pacnopsanok Mesxpaitonnoit UGHC Poccuu Ne 5 mo MockoBckoit o0nactu;

-MIOPSZIOK PabOTHI CO CITYKEOHOUM HHPOpMAIIHEH;

-IOJKHOCTHOM periamMeHT.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTu4YecKn);

- YMEHHeE MJIaHUPOBATh, PAllMOHATILHO UCII0JIb30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHUKATUBHBIC YMEHHSI,

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

- HaBBIKK 1O COOpY M CHCTEMaTH3allMM aKTyadbHOW HWH(pOpMalUu B YCTAHOBICHHOW cdepe
NEeSTeIbHOCTH, YMEHUE OIEepaTUBHO TMPHHUMATh M PEaTU30BbIBATh pEIICHUS B paMKaxX CBOeH
KOMITETCHIINH, MPABWJIBHO PACCTABIISITH MIPUOPUTETHI, aIalITUPOBATHCA K HOBOW CHUTYaIlUU U TMPUMEHSTH
HOBBIC TIOJXOJbl K PEUICHHIO BO3HHUKAIOUIMX MpOOIeM, BUIETh, MOAJNEPKUBATH U TMPUMEHSATH HOBOE,
MepeI0BoE;

- OCYIIECTBIIEHHE TMPOBEACHUS PA0OT MO HOPMANHM3alMU 0a3bl JAHHBIX HAJOTOBOTO OpraHa B
LeJISIX TOJATOTOBKU K MacCCOBOMY pacyeTy UMYLIECTBEHHBIX HAJIOTOB (PU3NYECKUX JIHII;

- IpaKTUKa MPUMEHEHUS 3aKOHOAaTenbcTBa Poccuiickoit denepanuu o Hamorax u coopax;

- BEJICHUE JIEJIOBBIX [1EPETOBOPOB;

- COCTaBJIEHUE JIEJIOBOIO MMCHMA;

- B3aUMO/ICHCTBUE C PETUCTPUPYIOIIUMHU OpraHamMu, OpraHaMH roCyAapCTBEHHO BIIaCTH;

- 3¢ deKTUBHOE TUIAHMPOBAaHUE PabOTHI, cOOpa M CHUCTEMATH3AlMM AKTyalbHOH HMH(pOpMAINH B
YCTaHOBJICHHOU cepe NesTeIbHOCTH.

Hanuuue ¢pynxyuonanvuwix ymenuii:

- BJIaJICHHE COBPEMEHHOI OPITEXHUKOW U IPOrpaMMHBIMU MTPOJYKTAMU,

- IOATOTOBKA CIYEOHBIX TOKYMEHTOB, ITHCEM;

- HaBBIKM 0a30BOTO YpOBHS B 00JacTH WHGOPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTHUH (C



BHYTPEHHUMU u nepudepuiHbIMHA yCTpONCTBaMHU KOMIIbIOTEPA, nH(OPMAIMOHHO-
TENIEKOMMYHUKAIIMOHHBIMA CETSIMA, B TOM 4HCIE ceTblo HTepHeT, B oOIlepaluoOHHON cUcTeMe,
TEKCTOBOM pEJaKTope, Mpu paboTe ¢ 0azaMu JAaHHBIX, C O3JEKTPOHHBIMU TaOIUIAMH, MOATOTOBKU
NPE3CHTAIM, YIPABICHUS OJCKTPOHHOW TIIOYTOM, MCIONB30BaHHE Trpaduyeckux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX).

OcHOBHBIE TIpaBa U OOS3aHHOCTH CmMapuie2o 20Cy0apcmeeHH020 HA0208020 UHCNEKMOpd, a
TaK)Ke 3ampeTbl U TpeOOBaHMsI, CBS3aHHBbIE C TPAXKIAHCKON CIIy»k00#, KOTOpbIE YCTAaHOBIIEHBI B €r0
OTHOIIEHUH, TPEAYCMOTpeHbI cTaThsiMu 14, 15, 17, 18 denepanbaoro 3akoHa ot 27.07.2004 Ne 79-03 "O
rocyJapCTBEHHOM rpakaanckon ciyx0e Poccuiickoit deneparun (nanee — denepanbHBINA 3aK0H).

B nemsx peanuszanmu 3ama4 v QyHKIHA, BO3TOXKEHHBIX Ha OTaen, cmapuwiuii 20cy0apcmeentbiil
HA0208blll UHCNEKMOP 005A3aH:

- MIPOBOJUTH KaMepajbHbIE IPOBEPKU JAOKYMEHTOB CIYXKAIllMX OCHOBAHUEM JUJISl HAUUCIIEHUS U
YIUIaThl HAJIOTOB C YYETOM aHajn3a KOCBEHHOW MH(OpPMAIMHU U3 BHYTPEHHUX U BHEIIHUX WCTOYHUKOB C
COOJIIOJICHEM HAJIOTOBOTO 3aKOHOJATENIbCTBA B COOTBETCTBHM C €XKEKBAPTAIbHBIM IUIAHOM pabOThI
otaena u 3amanusmu Y ®HC Poccun mo MockoBCKoi 00J1acTH;

- IOJITOTABIINBATh 0a3y /I HAUMCIICHUS! WMYIIECTBEHHBIX HAJIOTOB (PU3NUECKUX JIHII;

-CBEpATh IMOJIYYCHHYI0 HWH(OPMALMI0O W3 PETUCTPUPYIOLIUX OpPraHOB C  KapTOTEKOH
HAJIOrOIJIATENbIIMKOB TPAHCIIOPTHOTO, 3E€MEJIbHOIO Hajora W Hajora Ha HMYILECTBO, BHOCHUTH
He0oOX0IMMBbIE U3MEHEHHUS B 0a3y JTaHHBIX;

- IPOBOJIUThH AHAJU3 JIOKYMEHTOB (PU3UUYECKUX JIUL, IIPEICTABICHHBIX AJIs IOATBEPAKICHUS IIpaBa
Ha JIbIOTY;

- paccMaTpuBaTh 3asBJIEHUS, IMCbMA, UHTEPHET — 00pallleHUs HaJIOrOIIaTebIINKOB;

- HampaBlsATh 3alpoChl B PETUCTPUPYIOLIME OpraHbl [js YTOYHEHHS UWHGOpMaluuu ¢
nocnenyromuM BHeceHrueMm n3mMenennii B AUC «HAJIOI-3»;

- y4acTBOBaTh B IPO(eCCUOHATBLHOM MOATOTOBKE U MEPENOATOTOBKE KaIPOB;

- UHCTPYKTUPOBATh U KOHCYJIbTUPOBATh Ha pabO4YMX MECTax COTPYAHUKOB OT/Ea, B TOM YHCIIE
IIPH CMEHE BEpPCHIl MPOrpaMMHOr0 OOECTeueHUss U TpPU MOSBICHHH BOIPOCOB B XOJ€ BBIMOJIHEHUS
texHosnorunueckux nporeccoB ®HC Poccuu;

- HCNOJB30BaTh JaHHbIE (eaepaidbHbIX HH(MOPMALMOHHBIX pPECYpCOB U CEPBHUCOB,
conpoBoxaaeMbix compoBoxkaaeMbiM DKV  «Hanor-Cepsucy ®HC Poccuum, 11 BBITOTHEHUS
BO3JIO’KEHHBIX (DYHKITHIA.

Kpome Toro, cmapuwuti 2ocyoapcmeentulil Hai0208blil UHCNEKMOP 003AH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- co0moaaTh ciy>keOHbIN pacnopsanok MHcnekuy;

- cOOMI0aTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- coOI0IaTh TPEOOBAaHNUS YTBEP KICHHON HHCTPYKIIMHU I10 J1€JI0NPOU3BOACTBY B MHCIekmy;

- coOmoaTh KOJEKC ATHKH W CIY)KeOHOTO TOBEIEHHUs TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxanux denepabHON HAJIOTOBOM CITYXKOBI;

- XpaHWUTh TOCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPAHSAEMYIO 3aKOHOM TallHy, a TaKXe He
pasriamarh CTaBIINE €My W3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €oO00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISATh B YCTAHOBIIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (eiepatbHbIM 3aKOHOM CBEICHHUS
0 J0X0/1ax, 00 UMYIIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cede
M 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaIlu B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmromath TpeOoBaHHS 3aKOHOJaTeNnbcTBa Poccuiickoit denepanuy, HOPMATHBHO MPABOBHIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopsbKeHUi) u
nucem OHC Poccun, VYmnpasnenus u HWHcnekiuu 1o HampaBieHUIo jaesTenbHoctd OTaena U o
MPOXOKICHUU TPaXTaHCKON CITyKOBI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CITyKeOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparuu;

- WCIOJIHATh WHBIE MOPYYCHUS W OCYIIECTBISATh MHBIE (DYHKIMK TO TOPYYEHHUIO HadalbHHUKA
Otnena (3a UCKITIOYECHUEM HEMTPAaBOMEPHBIX );

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJCHCTBHIO C
OpYruMU nojpasnaeneHusmMu MHcneknny;



- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BcexX BBIBICHHBIX HEIOCTaTKax B Ipelesiax CBOEH
KOMIIETECHIINH;

- mpenctaBisath Otaen u MHcnekuuio mo BompocaMm, OTHOCSIIMMCS K €ro BEIEHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPEICISIIOIIMMH €ro IpaBa M OOS3aHHOCTH 10 3aMEIIAEMOM JIOJKHOCTH
roCy/1apCTBEHHON I'pa)/1aHCKOMN CITyKObl, Ha OpraHNU3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO JeJia, a TAKKe Ha MPUOOIIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIbHBIX JaHHbIX;

- Ha npodeccuoHalbHOE pa3BUTHE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJIAaTeNIbcTBOM Poccuiickoit
denepauuu;

- 3HAKOMUTBCA CO CBEJCHHSIMH, COCTaBISIOIIMMHU TOCYHApCTBEHHYIO TailiHy, MpH HaJIU4dU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCIeueHe ¢ YUeTOM CTa)a rocyAapCTBEHHOU CIIyXKObI;

-Ha oObenuHeHHEe B MPO(EeCCHOHATBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Cmapwuil 2ocyoapcmeeHublli Halo208blll UHCHEKmMOop OCYIIECTBISICT MHbIE MpaBa M HCIOIHSIET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
OenepalibHOl HANIOTOBOM Cyx0e, YTBEpXKIEHHBIM TocTaHOBieHHeM [IpaButennbctBa Poccuiickoit
@®eneparrm ot 30 centssops 2004 Ne 506 "O6 yrepxkacann [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbxeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u  WHcnekuuu, HOpYyYEHUSIMH PYKOBOJCTBA
Wucnexuuu.

Cmapwuii  20cy0apcmeenHblll  HAN0208bIli UHCNEeKMOop 3a HEUCIIOJNIHEHUWE WIM HEeHaaJexaliee
MCTIOJIHEHUE JIOJKHOCTHBIX 00513aHHOCTEH MOKET OBbITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo arenbcTBOM Poccniickoit denepanmm.

O} PeKTUBHOCTD U PE3yNbTaTUBHOCTHh MPO(HECCHOHATBLHON CITY)KEOHOU AESITENLHOCTH cmapuie2o
20CY0apcmeenHo20 Hal0208020 UHCHEKMOpPAa OLIECHUBAETCSI 110 CIICAYIOIIUM OKa3aTeNsIM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBUSIX, COOIIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH Y ONIEPAaTUBHOCTH BBINIOJHEHUS IOPYUCHMUI;

- Ka4eCTBY BBINOJHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JJIOTHYHOMY U3JIOKEHHIO MaTepuaa, FOpUIMUeCcKd TPaMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaTbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(ECCHOHATLHOTO KPYTr030pa, YMEHHIO paboTaTh C JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATH M IUIAHUPOBATH BBHITIONHEHHE MOPYYCHHBIX 3aJaHH,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PpEUIEHUIO MOCTABJICHHBIX 3a/ay, AKTUBHOCTH W WHUIIMATHBE B
OCBOEGHMM HOBBIX KOMIIBIOTEPHBIX U HH(MOPMAIMOHHBIX TEXHOJIOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAECHCTBUIN, IPUHUMAEMBIX PEILICHHM.

14.0T1aen padoThl ¢ HAJIOTOIJIATEIbIIAKAMHA

14.1 J10JI’KHOCTh _—TOCYJAPCTBEHHBIH HAJIOTOBLIM HMHCIEKTOP O0T/eJa padoThl €
HAJIOrOILIATEJIbITHKAMH

Hanuyue svicuieco 06pasosanus.

Keanugpuxayuonnvie mpebosanus x cmadicy TOCyJapCTBEHHON TPKIAHCKOW CITYKOBI MU CTaxy
paGOTBI 10 CIICNUAaJIbHOCTH, HaHpaBJICHI/IIO IIOATOTOBKU HEC HpG,Z[’bHBJIHIOTCSI.

Hannune 06a30BbIX 3HaHW: BKitoudas 3HaHWe OcHOB Konctutymmm Poccuiickoit ®enepanuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,




denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparyu, noctaHoBieHuit [IpaBurennbcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM
IPaKAaHCKON CITYKOBI; TIPaBHJI JIEIOBOTO THKETA, TOpAIKa paboThl ¢ OOpAIEHUSIMU TPaXKIaH; MPaBUI U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30IacCHOCTH M MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXEeOHOro pacropsiaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW uH(OpManuel, mopsaka paboThl ¢ MEpCOHATBHBIMU
JAaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecnieueHus HWH(DOPMAIMOHHONW OE30MaCcHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui.

B cgpepe 3axonodamenvcmea Poccuiickoii @edepayuu:

— Hanorossii Konekc Poccuiickon ®@enepanny;

— ®epepanbublii 3akoH 0T 27.07.2004 Ne 79 — ®3 «O rocynapCTBEHHOH TI'pa)JIaHCKON
cityx0e Poccuiickoii @eneparun»

— ®enepanbHblil 3ak0H 0T 25.12.2008 Ne 273-03 «O npoTUBOIEHCTBUY KOPPYIILIUN;

— VYka3 llpesunenta Poccuiickoii ®enepauuun ot 12 asrycra 2002 1. No 885
«O0 yTBepkAeHUN OOLIUX MPUHIIUIIOB CIIY>KEOHOTO MOBECHUS TOCYJAPCTBEHHBIX CITYKAIUX ),

— ®epnepanbubiil 3akoH oT 27 urong 2010 r. Ne 210-P3 «O6 opranuzauuu nperocTaBIeHUs
rOCy/IapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT»;

— VYka3 llpesunenta PO or 7 mas 2012 r. Ne 601 «OO6 OCHOBHBIX HAaINpaBICHUIX
COBEPUIEHCTBOBAHUS CUCTEMBI TOCYIaPCTBEHHOI'O YIIPABICHUSIY;

— mnoctanoBnenue [IpaButensctBa Poccuiickoit denepanuu ot 27 centsaops 2011 r. Ne 797
«O  B3aUMOAEWCTBMM  MEXIYy  MHOTOQYHKIMOHAIbHBIMHU  LIEHTPaMU  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX W MYHULIMNAIBHBIX YCIYT U (eAepaqbHbIMU OpraHaMH HCIIOJHUTEIBHON BIACTH,
OpraHaMHM TOCYJapCTBEHHbIX BHEOIO/PKETHBIX (DOHJOB, OpraHaMH TOCYJAapCTBEHHOH BIIACTH
cyowsekToB Poccuiickoit denepanun, opraHaMu MECTHOTO CaMOYTIPABJICHUS Y,

— nocradoBieHue [IpaButenbctBa Poccuiickoit @enepauuu ot 12 nexabps 2012 1.
Ne 1284 «O06 oueHke rpaxkjaHaMu d3PPEKTUBHOCTH JESTETLHOCTH PYKOBOAUTENEH TEPPUTOPHATIBHBIX
OpraHoB (efepalbHbIX OPraHOB HCIOJIHUTENbHOM BIacTH (MX CTPYKTYpPHBIX MOJpa3/eleHuil) u
TEPPUTOPUAIBHBIX OpPraHOB T'OCYJApCTBEHHBIX BHEOIOKETHBIX (POHAOB (MX PETHOHATIBHBIX
OTJENeHN) ¢ Y4€TOM KauecTBa MPENOCTaBICHHUS HMH TOCYJapCTBEHHBIX YCIYI, a Takxke O
IIPUMEHEHNN PE3YJIbTaTOB YKa3aHHON OLIEHKH KaK OCHOBAHUs JJISl IPUHATHS PEIIEHUN O TOCPOYHOM
NPEKPALEHUN  MCIOJHEHUS  COOTBETCTBYIOIIMMM  PYKOBOJAUTENSMU  CBOMX  JOJIKHOCTHBIX
00s3aHHOCTEH;

— mnocra”osienue [IpaButensctBa Poccuiickoit denepanuu ot 22 nexadpst 2012 1.
Ne 1376 «O06 yrBepxkaenun IIpaBuil opraHu3anuu IeSTENTbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
MIPEJIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT»;

— mnocraHosienue IIpaBurtensctBa Poccuiickoit ®eneparuu ot 10 ampens 2014 r. Ne 570-p
«O0 yTBEpXKIEHUHM TEepeuHel ToKaszareyneld ONEeHKH S(PPEeKTUBHOCTH ACATEIHPHOCTH W METOIUK
ONpeNeNIeHns]  IeJIEBBIX  3HAYEHWH  Mokazarenedl  OUeHKH APQPEKTUBHOCTH  JESATEIBHOCTH
PYKOBOJUTENECH OpPraHOB MCHOJIHUTENBHOM BJIACTU MO CO3JAHUIO OJIATONPUSATHBIX YCIOBHH BEICHMS
IpeIpUHUMATEILCKOM nesTenbHocTH (10 2018 roga)»;

— pacnopspkenne ®HC Poccun ot 19 okts6ps 2015 r. Ne 202@ «O6
yrBepxkaeHnn Ilonoxxenus o rpynne no peanuzanuu [lomutuku @HC Poccun B obnactu kauecTBa
IPEJOCTAaBIEHHUS TOCYIaPCTBEHHBIX YCIYT U peaju3alluy TOCyAapCTBeHHBIX GyHKuui Ha 2015-2018
TOJIBI;

— mnpukaz Mundpuna Poccum ot 2 wumrona 2012 1. Ne 991 «OO6 yTBepKIeHUU
AIIMUHHCTpAaTUBHOTO perjameHta @DenepaabHON HAJIOTOBOM CIYXOBl TIO TPEIOCTaBICHHUIO
rOCyJapCTBEHHOHN yCIyru 1o OecriaTHOMY MH()OPMUPOBAHHIO (B TOM YHUCIIE B MMCBMEHHOH (hopme)
HAJIOTOIUIATEIbIINKOB, TJIATEBIIUKOB COOPOB M HAJOIOBBIX areéHTOB O JEWUCTBYIOIIMX HaJlOTax U
cbopax, 3aKOHOAATEIbCTBE O HAJoraXx M cOOpax M MPHUHSITHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX
IIPaBOBBIX aKTaX, MOPSJIKE WCUYMCICHUS W YIUIATHl HAJOTOB M COOpOB, MpaBax W OOS3aHHOCTSX



HAJIOTOIIJIATEIIBIIMKOB, TUIATENIBIIUNKOB COOPOB M HAJOTOBBIX AareHTOB, IMOJHOMOYHSAX HAJIOTOBBIX
OpraHoOB U UX JOJDKHOCTHBIX JIML, a TAK)KE IO MTPUEMY HAJIOTOBBIX AEKiIapanuil (pacuéToB)»;

— npuka3 MunskoHompaszsutusi Poccun ot 20 ampens 2015 r. Ne 245  «OO6 yTBepkaeHUN
Metoandyeckux peKOMEeHJIAlUi 1Mo opraHu3anuu padoThl (enepaabHbIX OPraHOB HCIOJIHMUTEIBHOM
BJIACTH M OPraHOB TOCYAApPCTBEHHBIX BHEOIOKETHBIX (DOHJIOB C OT3bIBAMM IPAXKJaH IO OLEHKE
KauyecTBa T'OCYJAapPCTBEHHBIX YCIYT, pa3MEIIEHHBIMU B 3JIEKTPOHHOM BHUJE Ha CIIELUAIU3UPOBAHHOM
caiire («Bar KOHTPOJIbY) B UH()OPMALIMOHHO-TEIEKOMMYHUKALIMUOHHOH ceTH «VIHTepHeT»;

— npuka3 MunskoHompazButusi Poccun ot 3 wurona 2015 r. Ne 435 «O06
YTBEPKACHUM METOAUYECKUX PEKOMEHJALUMN 110 BHEAPEHUIO CHCTEMBbl OLEHKHM TpakIaHaMU
3P PEKTUBHOCTH JESITEIBHOCTH PYKOBOIMTEICH TEPPUTOPHAIBLHBIX OPraHOB (pelepalbHbIX OPraHOB
UCIIOJHUTENIBHON BiacTU (MX CTPYKTYpHBIX MOApA3JEIE€HUN) M TEPPUTOPUATIBHBIX OPIraHOB
roCyJapCTBEHHbBIX BHEOIOKETHBIX (POHIOB (MX PErNOHATIBHBIX OTJCIICHHUN)»;

— mnpukaz ®HC Poccum ot 31 aBrycra 2015 r. Noe MMB-7-17/371@ «OG0 yTBep>XIeHUU U
peanuzanuu [lomutukn @HC Poccun B 001acTi kKayecTBa MpeoCTaBICHUS TOCYIapCTBEHHBIX YCIIyT
U peasm3aiuy rocyaapcTBeHHbIx Gyakmmid Ha 2015-2018 roas»;

— mnpukaz ®HC Poccun ot 29 nexabps 2015 r. No MMB-7-17/610@ «O06
yTIBEp)KJIeHUM PernmameHra oOCyLIECTBICHMS MOHMTOPUHIA OOpalleHUM, OT3bIBOB, KOMMEHTApHUEB
HAJIOTOIJIATENbILMKOB (0OpaTHasi CBs3b), MOJYYEHHBIX IIPU OLEHKE KauecTBa IOCYIapCTBEHHBIX
yciyr, oka3biBaeMbix @HC Poccum.

T'ocyoapcmeennsiii Han0206b11 UHCNEKMOp AOMKEH 3HATh UHbIE HOPMATUBHbIE NPABOBBIE aKThl U
CITy’)KeOHbIE JTOKYMEHTBI, pETYJIHPYIOUIHNE BOIPOCH, CBSI3aHHBIE C OOJIACTBIO W BUIOM €ro
npodeccCHOHATEHOM CITy)KEOHOU JACSITEITLHOCTH.

Hnvle npogheccuonanvhule 3Hanus:

- 3HaHue rocynapcrseHHbix yeayr @HC Poccuy;

- 3HAHHWE KPUTEPUEB KauecTBa NpeaocTasieHus rocyaapcrseHHblx yeiayr @HC Pocenn;

- 3HAaHHE MOpPsJKAa OpraHu3alMy paboThl O OecrIaTHOMY UH(QOPMHUPOBAHUIO (B TOM
quciae B MUCBMEHHOM (hopMe) HaIOromiaTeIbIIuKOB, MJIATEIbIIMKOB COOPOB M HAJIOTOBBIX areHTOB O
JEeUCTBYIOIUX HAOrax 1 cOopax, 3aKOHOAATENIbCTBE O HAJIOTax U cOOpax M O MPUHATBHIX B COOTBETCTBUU
C HUM HOPMAaTHBHBIX IPABOBBIX aKTaX, MOPSJIKE MCYUCICHHS W YIUIaThl HAJIOTOB W cOOpOB, MpaBax U
00513aHHOCTSIX HAJIOTOIJIATENbIINKOB, IJIATENBUIMKOB COOPOB M HAJIOTOBBIX areHTOB, MOJHOMOYMSX
HAJIOTOBBIX OPTraHOB U UX JOJIKHOCTHBIX JIULL;

- nonsatue «MHauBuayansHoe HHGOPMUPOBAHHE» — ITPHU 0OpaIlleHHMH HAJIOTroIUIaTeNbIINKa B
HAJIOTOBBIN OpraH JUYHO (d4epe3 MpeICTaBUTENs), IO TeJaedoHy, Mo MoYTe, B 3JEKTPOHHOM (opwme;

- 3HaHUE MopsJIKa MpUEMa HAJIOTOBBIX JieKIapanuii (pacyéToB);

— 3HAaHHE NOPSAJKa IPOBEJCHHUS COBMECTHOM CBEPKU PACUETOB;

- MOPSAZIOK OpraHu3anuu B3anmoaerctsuu ¢ MOIL|

Hanuuue ¢pynxyuonanohvix 3nanuii.

3HaHusA  3aKkoHojaarenbcTBa  Poccmiickon Depepanny, HOPMAaTUBHBIX  IIPABOBBIX  aKTOB
Poccuiickoit ®denepanuu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (pacHOpsHKEHUM) U MHCEM
®HC Poccun, Ynpasnenus n MHcneknuu 1o HampaplIeHUIO AesteabHocTH OTaena U 0 IpOXOXKIAECHUU
IpaXJaHCKON CITYy>KOBI, a TaK)Ke OCHOB YIPABJICHHsI, OpraHU3allul TPYyAa U JAEJIONpPOU3BOACTBA, hopM U
METOZOB PabOTHI CO CPEACTBAMH MAacCOBOM HMH(OpMaIuy, oOpaleHHsIMA Tpak[JaH, MPaBUI JIEJIOBOTO
ATHKETa, OXpaHbl TpyJa, TEXHUKU OE30MAaCHOCTH M MPOTUBONOXAPHOW 3alUTHI, MOpsIKa paboOTHl €O
cmyxeOHo wHdOpMarmen, Ciay)KeOHBIMH JTOKyMEHTAaMH M 3HAaHMK 0a30BOTO YpOBHS B 0O0JacTH
MH(POPMALlMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTMH (almapaTHOrO W MPOrpaMMHOI0 oOecredeHus,
BO3MOYKHOCTEM M OCOOEHHOCTEHl HPUMEHEHHsS COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJOTUH B TOCYJAapCTBEHHBIX  OpraHax,  BKJIIOYas  HCIOJb30BaHHE  BO3MOXKHOCTEU
MEXBEJJOMCTBEHHOT'O JTOKyMEHTO000pOTa, OOLIMX BOMIPOCOB B 00IacTH obecnieueHus! nH(GOpMAIIMOHHON
0e30macHOCTH), CIY)XeOHOro pacnopsiika YTpaBiIeHHUS M HHCTPYKIHMHM 1O JAEJIONPOU3BOJICTBY
VYpaiieHus, HACTOSIIETO JOJKHOCTHOTO PErJIaMEHTa.

Hanuuue 6azosvix ymenuii:



- YMEHHUE MBICIUTh CHCTEMHO (CTPaTeTUUYECKH );

- YMEHHeE MJIaHUPOBaTh, PAIMOHATILHO UCIIOJIb30BaTh CIIY)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHKATHUBHBIE YMEHUSI,

- YMEHHE YIPaBIATH U3MEHEHUSMHU.

Hanuuue npogheccuonanvrovlx ymeruii:

- HAaBBIKH JICJIOBOTO MHCHbMA, JIEJIOBOTO OOIIECHUS;

- ymeHnue 5((EKTHBHO U TOCIEIOBATEIBHO BBINOJIHATE PAadOTy MO B3aMMOJCHCTBHIO C
TEPPUTOPUATBHBIMU HAJIOTOBBIMM OpraHamMH U CTpyKTypHbIMU noapasaenenusimu @HC Poccuy;

- IIPOBEJCHUSI MOHUTOPUHIA KAayecTBa MPEAOCTaBICHUS I'OCYIapCTBEHHBIX YCIIYT, OKa3bIBAEMbIX
MHCHEKUUSAMUA M OOCITY)XKUBAaHUS HAJOTOIUIATENBIIUKOB IMPU JUYHOM IpPUEME B TEPPUTOPHAIIBHBIX
HanoroBbix opranax (TaiHblil mokynaTenb) U MOHUTOPHHI KauecTBa TelIePOHHOTO MHGOPMUPOBAHUSA
cocTaBJieHHE AHKET;

- COCTaBJIGHUSI OTYETHOCTH, MH(OpPMAIMM W MUCHBMEHHBIX OTBETOB 3asBUTENIO IO BOIPOCAM
BXOJIAILIMM B KOMIIETEHLIUU OT/EINA;

- IPOBEJICHUS aHAJIMTUYECKON pabOTHI (0030pHI),

- OKa3zaHWs yCIyr 1o OecIulaTHOMY HWH()OPMHUPOBAHUIO HAIOTOILIATEIBIIMKOB (OMBIT PaOOTHI
Enunenii Konrakr Learpom (EKL) u nadopmannonnoe B3anmoaericteue ¢ EKLI),

- opranmzanus pabotel 1mo B3ammojeiictBuio ¢ ®KY B coorBerctBuM ¢ PermamenTta BBOAA B
aBTOMATHU3HPOBAHHYIO HH(DOPMALIMOHHYIO CUCTEMY HAJIOTOBBIX OPTaHOB JIaHHBIX, MPEICTABIIEMbIX

- HaBBIKM MO COOpPY M CHCTEMAaTH3allMM aKTyajdbHOW HH(pOpMAIMM B YCTaHOBIEHHOW cdepe
NeSITeIbHOCTH, YMEHUE MPABUIILHO DPACCTaBIATH MPHOPUTETHI, aJalTHUPOBAThCS K HOBOW CHUTYyallud U
[IPUHUMATh Y4acTUE€ B PEIICHWU BO3HMKAIOIIMX MPOOJIEM, BUJETh, MOJAECPKUBATh U IMPUMEHSATh HOBOE,
[IEPE/IOBOE; HABBIKU BJIAJICHUS KOMIIBIOTEPHOM M JApPYrol OPIrTEXHUKOM, a Takke HEeoOXOIUMBbIM
MIPOrpaMMHBIM 00€CIICUCHUEM;

Hanuuue ¢pynxyuonanohvix ymenui:

- BBIIIOJIHEHUE 33a4 U PYHKIMN 110 OPraHu3allHOHHOMY, HH()OPMallHOHHOMY, TOKYMEHTAllHOHHOMY,
(MHAHCOBO-?KOHOMHUYECKOMY, X034iCTBEHHOMY U MHOMY OOecIiedeHuIo AesrenbHocTu OTaena,

- peanu3anys ynpaBlIeHYeCKUX pelIeHUH, HCTIOTHUTENbCKON TUCIUIUINHBL,

- paboTa ¢ BHYTpEHHUMH U NepupepuiHbIMU ycTpoicTBaMU KoMmbioTepa (B ToM uuciie TotalCMD),
UH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIMU ceTsIMH (¢ ceTbto IHTepHeT, B TOM umcie: caift www.nalog.ru,
OUP, JInunsiii kabunet Hanoromuiarensiuka, [I0 EKL] — contact.nalog.ru), B onepannonHo# cucteme, B
TekcToBOM peaakTope (Microsoft Word, Microsoft Excel), ¢ anexTponnbiMu Tabnnnamu, ¢ 6azaMu
nanHbIX ([IK-Pernon, ®U1P, AVC-Hanor 3, 90/]); ynpasienus snektpoHHo nouroit (IBM Lotus
Notes).

- TpeaocTaBieHHe HHGOPMAIMM M3 PEecTpoB, 0a3 JaHHBIX, BbIAaYa CIPABOK, BBIHUCOK,
JOKYMEHTOB, pa3bsICHEHUI U CBEJICHUM;

. OcHOBHBIE IIpaBa U 00513aHHOCTH TJIABHOT'O FOCYIaPCTBEHHOT'O HAJIOTOBOT'O MHCIIEKTOPA, a TaKXKe
3aIpeThl U TpeOOBaHUsI, CBSI3aHHbBIE C TPAKJAHCKOMN CITY>K00M, KOTOpBIE YCTaHOBJICHBI B €T0 OTHOIIEHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckoi ciyxo0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aK0H).

B yensax peanuzayuu 3aoau u ¢hynkyuii, o3noxcenuvix na Omaoen, 20cy0apcmeeHHblll HA0208bll
UHCNeKmop 00s3aH:

— IlpuHuMaeT u OCyIIeCTBIsIET BU3YalbHbIH KOHTPOJb HAJIOTOBBIX JEKJapaluid, OyXrairepckoi
OTYETHOCTU U UHBIX JOKYMEHTOB, CIyXaIllUX OCHOBAHMEM JUIsl HCUMCIICHUS U YIUIaThl HAJIOTOB,
cOOpPOB OT HAJOTOIIATENBIIMKOB JIMYHO MITM Yepe3 €ro MpeACcTaBuTeNs Ha OYMakKHbIX HOCHUTEISAX
u ( WiaM) B DJEKTPOHHOM BHE, MO IMOYTE C PEECTPOM M3 OTnena oOmero oOecredyeHus B
OIepallMOHHOM 3ajie B I. [To1obCKe B T€UEHUH BCEro pabovero JHs MO MPHHLIUIY CMEHHOCTH .

— Peructpupyer noxkymentsl B « Cucreme D0/» u «AUC-Hayor 3» He mo3aHee Clemyromiero
paboyero JHsS MOCTE €ro MOCTYIUICHHSI U ITepelaeT Ha BBO/I.

— OcymecTBisieT NpUEM OT HAJOTOIJIATEIbIIUKOB CUETOB- (PaKTyp M 3asiBICHUI MO UMIIOPTY O
BBO3€ TOBApa U yIUIaTe KOCBEHHBIX HAJIOT'OB.



— OcymecTBisieT 0OpUeM OT HAJIOrOIUIATENBbIIMKOB- OpraHu3auui U UHAUBUIYaJTbHBIX
npeanpuHUMareneii (B A€Hb IpHEMa) BCEX BUAOB AOKYMEHTOB M perucrpauuu ux B 0/ (
3asBiieHni o0 mepexoge Ha ECXH, na YCH, o 3adyeTe HaJOroBbIX IUIaT€XEHd M BO3BpaTe Ha
pacueTHbI cueT, 3asBJICHUN Ha BBIJAUy CIPABOK O COCTOSHMM PacueToB U 00 OTCYTCTBHHU
3aJI0JKEHHOCTH U T.J.) , OTHOCSIIIUXCSI K KOMIIETEHLIUN HAJIOTOBBIX OPTaHOB.

—  OcymecTBasieT MPOBEACHUE CBEPKU PACUYETOB C HAJOTOIIATENBIIMKOM IO HAJIOraM M cOopam
[P TPOLEAYPE CHATUS HAJOTOIUIATENIbIIMKA C ydeTa IpU IEpexoJieé M3 OJHOW HaJoroBOH
MHCIIEKIUU B JIPYTYIO , IPU JIMKBUJALMU U PEOPTraHru3aluy, 10 MHULIMATUBE HAJIOTOIIaTEIbIINKA
¢ (GopMHpOBaHHEM TaKeTa JOKYMEHTOB ( B COOTBETCTBHM C M. 3 « Periamenra opranuzanuu
paboThI ¢ HAJIOTOILIATEIIBIIIUKAME).

— OcymecTBiser (opMUPOBaHHE CIPABOK 00 MCIOTHEHUH HAJIOTOIIATEIbIIMKAMHU 00s13aHHOCTH 10
yILIaTe HAJIOTOB B COOTBETCTBUM ¢ Mertoanueckumu ykazanusimu DOHC u cpaBok 0 cOCTOSHUU
pacyeToB aKTOB CBEPKH.

— PaccmatpuBaer 3asBiIEHHs, NPEIJIOKEHHs, XKajloObl TPaKIaH W OpraHU3alUi 1O BOIPOCaM
HaJI0r000JI0’KEHUSI U TOTOBUT OTBETHI HA HUX.

— Ilonyyaer eXeAHEBHO M3 BPEMEHHOIO XPAaHWIMINA WHCIEKUUU HAJIOTOBBbIE JEKJIApAlUU U
OyXraiaTepcKyr OTYETHOCTb , MOCTYMAIOIIYIO B DJIGKTPOHHOM BHUJIE MO TEIEKOMMYHHUKAITMOHHBIM
kaHajaMm cBsizu ¢ OLII1.

—  OcymecTBisieT npueM U GopMUPOBaHUE IO TEIEKOMMYHUKAIIMOHHBIM KaHajaM CBSI3U IPUHSTHIE
3anpochl Ha WH(OPMALMOHHOE OOCIyKHMBaHHUE (CIPAaBKH, aKThl CBEPOK, MHCbMa Ha 3a4eT |
BO3BpaT Ha pacyeTHbI CYeT. Jp.) B COOTBETCTBUM C BPEMEHHBIMH METOJIUYECKUMU
PEKOMEHALUAMUA [0 OPraHU3aldd JJIEKTPOHHOTO JOKYMEHTO0OOpOTa MEXIy HaJOTOBBIMU
OpraHaMy M HaJIOTOIUIATEIbIIUKAMH B 3JIEKTPOHHOM BUJIE MO TEJIEKOMMYHHUKAIIMOHHBIM KaHajIam
CBA3HU.

— OcymecTBisier HMHIUBUAYaTbHOE HMHOOPMUPOBAHHE HAJOTOIUIATENBIIMKA HA OCHOBAaHHH
oOpatieHuss B ycTHOM ¢(opme (o TeraeoHy CIpaBOUHOM CIyKObl HAJIOTOBOM HMHCIEKIINH),
KOHTPOJIMPYET  BEJIEHHE J>KypHajla BONPOCOB MO TenedoHy «ropsued muHuu» B D0 oT
HaJIOTOIJIaTEIbIINKOB.

Kpome moeo, 2nasnwiii 20cyoapcmeentblil HAN0208bli UHCHEKMOP 005A3aH:

- o0ecrieuynBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;

- coOoaaTh Cly )keOHbIN pacniopsanok NHcnekuu;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€30M1aCHOCTH;

- coOI0IaTh TPEOOBAHNUS YTBEP KIEHHON HMHCTPYKIIMHU I10 1€J0NPOU3BOACTBY B MHCIekmy;

-cOOI0/IaTh KOJEKC ATHKU U CIY)KEOHOTO IOBEAECHUS TOCYAAPCTBEHHBIX  IPa)JTaHCKHUX
ciyxaimux denepanbHON HAIOTOBOH CITyXOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TaKkXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEACHUS,
3aTparuBarOIINEe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- €oO00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATh MEPHI MO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (eIepaIbHbIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEICHUS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHWd HUHPOpMaluuud B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "HHTepHeT",;

- cobmogath TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopsbKeHUi) u
mucem OHC Poccun, YnpaBnenus u HMHcnekuuw 10 HampabBlieHHMIO AesTenbHocTH OTiaena u o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBbI;

- cOOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparuu;

- UCIIOJIHATH WMHBIE TOPYYEHHUS M OCYLIECTBIATh HMHBIE (YHKUIMHU IO MOPYUYCHUIO HayalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);



- BHOCUTh NPEUIOKEHUSI 10 COBEPIIEHCTBOBAaHUIO padoThl OTAena M MO B3aUMOJCHCTBHIO C
IpyruMH nonpasaenenusamu Mucnexnumy;

- IOKJIaibIBaTh pyKoBOoACTBY Otaena 000 BceX BBIABIEHHBIX HEINOCTaTKax B IpelesiaXx CBOEH
KOMIIETCHIINH;

- npenctaBiArh Otaen u MHCneknuo mo BONpPOCaM, OTHOCSIIMMCS K €r0 BEJCHHIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCSA C IOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1a4,
C JOKYMEHTaMH, OIpPEICIAIONMME €ro ImpaBa © OOSI3aHHOCTH 10 3aMEIIaeMOW JIOJDKHOCTH
rOCYJapCTBEHHOM IPa)K1aHCKOM CITyKOBI, HA OPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalliBaTh U M0JIy4yaTh B YCTAHOBJIEHHOM IOpsAAKE HEOOXOAUMbIE MaTepHallbl IO BOIPOCaM,
OTHOCSIIMMCA K KoMmrieTeHuu Otrena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(EeCCHOHAIBHOM CIIy)KeOHOH IesATeNbHOCTH U JAPYIrMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJia, a TAK)KE Ha IPUOOILEHUE K
JMYHOMY JIENTy MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHUAJIOB;

- Ha 3alIUTYy CBOUX IIEPCOHAJIbHBIX JaHHBIX;

- Ha TIpo(hecCHOHAILHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoi
®Oeneparuu;

- 3HAKOMMTBCA CO CBEICHMSAMH, COCTaBIIOIIMMHU TOCYHAPCTBEHHYIO TaliHy, IPU HaJIU4uU
0(hopMIIEHHOTr0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha MIEHCUOHHOE 00eCIeYeHHE C YUeTOM CTa)ka roCy1apCTBEHHON CITyKObI;

-Ha oObenuHeHHE B MPO(ECCHOHATBHBIE COIO3bI (AaCCOUMAIMM) JUISl 3allUThl CBOUX IIPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

T'ocyoapcmeennbiii HAN0206bII UHCNEKMOpP OCYLIECTBISIET WHBbIE MpaBa M HUCIOJHSET HHBIE
00s13aHHOCTH, TPETYCMOTPEHHbIE 3aKoHoAaTeNbcTBOM Poccuiickoit ®deneparuu, I[lomoxenueMm o
denepanbHOl HalmoroBoil ciyxOe, yTBepXkKJIEeHHBIM MocTaHoBleHHeM [IpaBurenbctBa Poccuiickoii
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o depepanbHONW HAJIOrOBOM
ciyx6e", [Tonoxxennem 00 Nucnekuuu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopstxkenusimu) OHC
Poccun, YOHC Poccun mno MockoBckoil ob6nactu u  MHcnekuuu, NOPYYEHUSIMH PYKOBOJICTBA
Wnacnexun.

T'ocyoapcmeennulii HAN0206b1l UHCNEKMOpP 33 HEUCIIONHEHUE WM HEHaJUIeXKallee HCIOJHEHHE
JOJDKHOCTHBIX  00sI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTesbecTBOM Poccuniickoit denepanum.

[Tpu ucnonHeHuM ciaykeOHBIX 00SI3aHHOCTEH 20cy0apcmeeHtbill HA0208bll UHCHEeKMOp BIPaBe
CaMOCTOSITEJIbHO TPUHUMATh PEIIEHHUS B COOTBETCTBUHM C 3aMEIIAEMOM JOJDKHOCTBIO TI'Pa)kIaHCKOU
CITy>KOBI B Tpesienax (pyHKIMOHAIbHON KOMIETEHIIUH.

[Tpu ucronHeHNH CITyKEOHBIX 00SI3aHHOCTEHN 21asHblll 20CYOaPCMBEHHbI HATIO208bIU UHCNEKMOD
00si3aH  CaMOCTOSITENIbHO MPUHUMATh PEUIEHUs] B COOTBETCTBHHM C 3aMellaeMO JOKHOCTHIO
IpaXx/JIaHCKOM CIIy>KObI B npezienax (pyHKINOHAIbHON KOMITETEHIUH.

Dpgexmusnocmv  u  pe3yrbmamugHOCMb  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
20CY0apCcmeEeHH020 HaN0208020 UHCNEKNMOpPA OIEHUBACTCS MO CIIETYIONINM MOKa3aTeIIsIM:

- BBINIOJIHAEMOMY 00BbEeMYy PabOThl U MHTCHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTh B KCTPEMAJIBHBIX YCIOBHSX, COOIOICHHIO CITY)KEOHON TUCIUTUINHBI;

- CBOCBPEMCHHOCTHU U ONICPATUBHOCTH BBIIMOJIHECHHSI TOPYUCHHIA;

- KaQueCTBY BBIMIOJHEHHOH paboThI (IIOATOTOBKE TOKYMEHTOB B COOTBETCTBUH C YCTAHOBICHHBIMHU
TpeOOBaHUSAMHU, TOJTHOMY U JIOTHYHOMY U3JI0KCHUIO MaTepHalia, FOPUINICCKH IPAMOTHOMY COCTABIICHHIO

JOKYMEHTa, OTCYTCTBHIO CTHJIMCTUYCCKIX U IPAMMATUYECKUX OIIHOOK);

- Tpo(eCCHOHATPHON KOMIETCHTHOCTH (3HAHMIO 3aKOHOJATCIBHBIX W HHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BBIBATh W IIJIAHUPOBATh BBITIOJHEHUE IMOPYYCHHBIX 3a/IaHUM,
YMEHHIO PallMOHAILHO MCIIOJIb30BaTh pabovee BpeMsi, pacCTaBIIATh IPUOPHUTETHI;



- TBOPYECKOMY NOAXOAY K PEUICHUIO IOCTABJIEHHBIX 3a7a4, AKTUBHOCTHU W HWHULMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOMX ACHUCTBHUM, IPUHUMAEMBIX PELICHUMN.

15.11paBoBoii oTaen

15.1 J1012KHOCTH —TJIaBHBI CHEeNHAJTUCT-IKCIEPT MPABOBOI0 OT/AE/1a

Hanuuue gvicuieco obpazosanusi.

Keanuguxayuonnvie mpeboeanus K CTaxy rocyJapCTBEHHOH I'pa)IaHCKOH CIyXKObl WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO TOATOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuyue 6azoevix 3umanuu: BKirodas 3HaHHMe ocHOB Konctutymmm Poccuiickoit ®epeparum,
3aKOHO/ATEIbCTBA O MPOTHUBOJACHCTBUM KOPPYNIHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoii denepanuu, mocrtaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, MHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB HPOXOXJAEHHsS (enepalbHOW TrocyJapCTBEHHOMN
TPaKIAHCKON CITYKOBI; TIPABHJI JIEIOBOTO STHKETA, TOPSAIKa padoThl ¢ OOpAIICHUSIMUA TPAXK/IaH; MPAaBUIT U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alLUTHI, CIYy*)EOHOro pacnopsika
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpopmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JAHHBIMM U KOH(UAESHIMAIbHONH HH(OpMaLuel; MHCTPYKUUU IO JEJONpPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HWH(DOPMAIMOHHOW OE30MaCHOCTH;
JOJKHOCTHOTO PErVIaMEHTA.

Hanuuue npogeccuonanvhvix sHanuii:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.:

Hanorossiit koneke Poccuiickoit denepanumn

bromxernsiii konekc Poceniickon denepanun

Koncturynus Poccniickont denepanuy;

ApOuTpaxxHslil mporeccyanbHblil Kojeke Poccuiickoit deneparuu;

I'paxxnanckuit konekc Poccuniickoit denepannu;

I'paxxnanckuii mpoueccyanbHsiid kogeke Poccuniickoit Penepanuu;

VYronoBHbI Koaeke Poccutickon @enepanuu;

YronoBHO-IpoLiecCyallbHbIN KoJeKe Poccuniickon Penepannu;

Konekc amMuHUCTpaTUBHOTO CyA0Npon3BoJicTBa Poccuiickon denepannu;

Konekc Poccuiickoit @enepariun 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHHUSX;

@enepanbhbiii 3akoH oT 08 aBrycra 2001 Nel29-®3 «O rocynapCTBEHHOW perucTpanuu
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpeAIpUHUMAaTENIEH»;

OenepanbHblii 3ak0H 0T 06 OkTAOps 1999 Nel84-®3 «OO6 oOuMX NPUHIMIIAX OPraHU3aLUN
3aKOHOAATENbHBIX (MPEICTAaBUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYAApPCTBEHHOM BIACTH
cyowsekToB Poccuiickoit deneparuny;

@enepanbhbiii 3akoH oT 06 okTa06ps 2003 Nel31-®3 «OO6 o0mux MpUHLIMIAX OpraHU3aluu
MECTHOI'O caMoyIpaBiieHus B Poccuiickon denepanuny;

®enepanbHblif 3ak0H 0T 29 HOs0ps 2007. Ne282-D3 «O6 opHUIHMAILHOM CTATHCTUYECKOM yUeTe U
CUCTEME TOCYAAPCTBEHHOM cTaTUCTUKU B Pocculickoit Menepanuny;

®enepanbHblif 3akoH oT 09 depains 2009 Ne8-D3 «O6 obecnieueHnH A0CTyNa K MHGOpMAIIH O
JESATEIBHOCTH FOCYIapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CAMOYIIPABIICHUS;

Oenepanbublii 3akoH oT 27 wmions 2010 Ne210-d3 «O6 opraHu3anuu MperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

Odenepanpublii 3ak0H 0T 28 nmekadps 2013 Ned43-03 «O denepanpHoit mHOOPMAITMOHHON
aJpeCHOM CHUCTeME€ M O BHECCHHMM HU3MEHEHHH B DenepanbHbiii 3ak0H «OO0 00mMMX NPUHITUTIAX
OpraHM3alli MECTHOTO camoymnpasieHus B Poccuiickoit denepamuny;

Vka3 Ilpesunmenra Poccuiickoii ®enepammu ot 11 aBrycra 2016 Ned03 «O6 OcHOBHBIX
HaIpaBJICHUSAX Pa3BUTHS TOCYJAPCTBEHHON TIpakIaHCKou ciyxkO0bl Poccuiickoit ®enepanuu Ha 2016-
2018 ronpl»;

ITocranosnenue IlpaButensctBa Poccuiickoir ®eneparuu ot 30 centsiops 2004 Ne506 «O6
yrBepxxaeHnu [lonoxxenus o @enepaabHON HAIOTOBOM CITy)K0e»;



[Ipukaz Munduna Poccum ot 2 wuromsa 2012 1. No 99H «AIMUHHCTPATUBHBIA pETJIAMEHT
denepanbHOM HAJOTOBOM CIYXObl MO MPEJOCTaBICHUIO TOCYJAPCTBEHHOH YCIyrd Mo OecruiaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MMCbMEHHOM (pOpME) HAJIOTOIUIATENbITNKOB, TUIATEIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACWCTBYIOLIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax U cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMATUBHBIX MPAaBOBBIX aKTaX, MOPSAJIKE HCUMCICHMSI U YIJIAThl
HAJIOTOB U COOPOB, MPaBax U 00S3aHHOCTAX HAJOTOILUIATENIBIINKOB, IJIATEIBIIUKOB COOPOB U HAJTOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIUI[, @ TaKXe II0 MPUEMY HaJIOTOBBIX
JeKJapaiui (pacueToB)y;

[Tpuka3 ot 30 wurons 2009 r. MBJ] Poccum Ne 495 u ®HC Poccun NeMM-7-2-347 «O06
YTBEPKACHUM TIOpSAKAa B3aMMOJECHCTBHMSI OpPraHOB BHYTPEHHUX JEJ M HAJOIOBBIX OPraHoB HO
IIPENYNPEKACHUIO, BBISIBJICHUIO U IPECEUEHUIO HANOTroBbIX [IpaBoHapyllIeHUI U IPECTYIUIEHUI»;

[Tpukaz D®HC Poccuiickoit ®eneparmu ot 17 ¢espans 2011r. Ne MMB-7-2/168@ «O06
yrBepkaeHun llopsinka HampaBieHHs TpeOOBaHHMS O MPEICTaBICHHH JIOKYMEHTOB (MH(poOpManuu) U
Hopsiika TMPEACTaBICHUS JOKYMEHTOB (MH(OpManuu) 1o TpeOOBAHUIO HAJIOrOBOrO OpraHa B
3JIEKTPOHHOM BUJI€ 110 TEJIEKOMMYHHMKAIIMOHHBIM KaHaJIaM CBSI3N»;

ITpuka3z ®HC Poccun or 06 mas 2007 Ne MM-3-06/281@ «O06 yTBep:KICHHH PEKOMEHIYEMBIX
(GopM JOKYMEHTOB, HCIHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH IMpU pPEaTU3alUd CBOUX IOJHOMOYMHA B
OTHOILICHMSIX, PETyIUPYEMbIX 3aKOHOAATEIbCTBOM O HAJOrax v cOopax»;

[Tpukaz ®HC Poccuun ot 08 mas 2015 Ne.MB-7-2/189@, «O6 yTtBepxkaeHuu (HopM JOKYMEHTOB,
npenycMoTpeHHblx HamoroBeiM kojekcoM Poccuiickoit @enepaliuu M HUCHOJIb3YEMBIX HaJOTOBBIMU
OpraHamMM IpU peaju3alii CBOMX IOJHOMOYHUI B OTHOUICHUSX, PEryJIUPYEMbIX 3aKOHOJATEIbCTBOM O
HaJorax M cOOpax, OCHOBAaHUH W MOpsAIKa MNPOAJEHHUS CpOKa IPOBEIEHUS BBIE3JHOM HaJIOrOBOM
IIPOBEPKH, IMOPSAJKA B3aUMOJEHCTBUS HAJOrOBBIX OpPraHOB 110 BBINOJHEHHIO IOpy4YeHUH 00
UCTPEOOBAaHUH JTOKYMEHTOB, TPEOOBAaHWI K COCTAaBICHHIO AKTa HAJIOTOBOW IMPOBEPKH, TPeOOBaHMN K
COCTaBIICHHIO AKTa 00 oOHapykeHHH ()aKTOB, CBHJIETEIHCTBYIOUIMX O MPEIyCMOTPEHHBIX HamoroBbiM
kogekcoM Poccuiickoit @enepaliii HaJIOTOBBIX IPaBOHAPYUIEHUSX (32 MCKIIIOUEHHUEM HaJIOrOBBIX
IIpaBOHAPYUIEHUM, JIeJ1a O BBISIBIEHUH KOTOPBIX PACCMAaTPUBAIOTCS B MOPSJIKE, YCTAHOBJIEHHOM CTAaTbel
101 Hanorosoro kozaekca Poccuiickoit ®denepanun)» (3aperucTpupoBaH MUHHCTEPCTBOM IOCTHULIUU
Poccuiickoit @enepanuu 28 mas 2015, perucrpannoHsslii Homep 37445).

ITpuka3z ®HC Poccun ot 14 okta6psa 2016 r. NeMMB-7-18/560@ «O6 opranuzanuu paboTsl 1O
IIPEICTAaBICHUIO MHTEPECOB HAJIOTOBBIX OPTaHOB B CYAAaX)».

Inasnwiii cneyuanucm — sxkcnepm JOJIKEH 3HATh MHbIE HOPMaTHBHbIE MPABOBbIE aKThI U CITY)KEOHbIE
JOKYMEHTBI, PEryJIMpYyIOIIMe BOIPOCH], CBSA3aHHbIE C O00JAcCTbi0 M BHUJIOM €ro mnpodecCuOoHaIbHOU
CITy>K€OHOH eI TeTbHOCTH.

Hunvie npogheccuonanvuvie 3nanus:

- OCHOBBI HaJIOTOOOJIOKEHMS,

- 001IMe MOJIOKEHHSI O HAJIOTOBOM KOHTpOJIE,

- IpUHLUIBI (POPMHUPOBAHHUS HAJIOTOBOM cucTeMbl Poccuiickoit deneparyu,

- TOpSAAOK TPOBEJACHHUS MEPONPUSTUNA HAJOTOBOIO KOHTPOJISA, MPHUHLIMIIBI HAJIOrOBOTO
aJIMMHHUCTPUPOBAHUS,

- MOHSTHE «HAJIOTOBBIM KOHTPOJb», OCOOEHHOCTH MPOBEAEHUS BBIE3THBIX HAJIOTOBBIX MPOBEPOK, B
TOM YHMCJI€ KOHCOJIUUPOBAHHOM IPYIIIBI HAJOTOIIATENbIINKOB,

- 0COOEHHOCTH MPOBEACHUS KaMepallbHbIX HAJIOTOBBIX MPOBEPOK, MOPSAIOK U CPOKH MPOBEICHHS
BBIE3IHBIX M KaMepaJIbHBIX HAJIOTOBBIX MPOBEPOK,

- IOPSIIOK ¥ CPOKU PACCMOTPEHUSI MaTEpUajioB HaJOrOBON IIPOBEPKH,

- TOPSAAOK OCYILECTBIEHUS MEPOIPHUATHI HAJIOrOBOTO KOHTPOJISI IPU NPOBENEHUU BBIE3THBIX U
KaMepaJIbHbIX HaJOrOBBIX IPOBEPOK,

- pacCMOTpEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENBIIUKOB B TOCYICOHOM U CyZeOHOM HOPSIZIKE,

- cy/ieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HaJIOTOBBIX CIIOPOB.

Hanuuue ¢ynkyuonanbHbix 3HAHUlL:

- IPUEMBI U METOIbl AaHATUTUYECKOHN paboTHI;

- IPUEMBI U METOJIbI pabOTHI C UCIIOIb30BaHUEM KOMIIBIOTEPHON TEXHHKH;

- IPUEMBI U METO/IbI pabOTHI € ANIEKTPOHHBIMHU TaOIUIIAMU U POpPMAMHU.

Hannune 6a30BbIX yMeHUi:

- YMEHHE MBICTUTh CUCTEMHO (CTPaTeTHUECKH ),

- YMEHHUE IIaHUPOBATh, PAIIHOHAIEHO UCTIOIb30BATh CITYy>KEOHOE BpeMsI U JOCTHraTh pe3yibTara;

- KOMMYHUKaTHBHbBIC YMEHHUS.

. Hanuuue npogpeccuonanvhuix ymenuii:

- OCYILIECTBJIEHUE MTOATOTOBKH OTYETOB (JI0KJIa0B) IO HaNpaBJIEHUIO esTenpHocT OTaena;



- COCTaBJIEHUE JIEJIOBOIO TMCbMa U BEJICHHE JIEJIOBBIX [IEPErOBOPOB;

- OCYILIECTBJIEHUE CUCTEMAaTU3aINH CyIcOHOM MPAKTUKH C YIaCTHEM HAIOTOBBIX OPTraHoOB;

- B3aUMOJIEHICTBUE C OPraHaMy I'OCYJapCTBEHHOH BJIaCTH, OPraHaMU MECTHOT'O CaMOYIIPaBJICHUS,
OpraHU3aLMAMH i1 00ECTICUCHHUS BBITOJHEHHSI TOCTABICHHBIX 3a/1a4.

Hanuuue ¢ynkyuonanbuvix ymeHuii:

- TPUMEHEHUE KOMIIBIOTEPHOM U IPYTroil OprTeXHUKY;

- pabota ¢ uH(HOPMALIMOHHO-KOMMYHHUKALIMOHHBIMU CETSIMU (B TOM 4HCIIe ¢ ceTbio MIHTepHeT), B
OIEPALMOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C JIEKTPOHHBIMU TaOJIMIaMH, ¢ 6a3aMH JaHHBIX;

- YIpaBJICHUE AJIEKTPOHHOM MMOYTOM;

- IIOArOTOBKAa IPE3EHTALUM, HCIOJIb30BaHUE I'papUUecKuX OOBEKTOB B AIIEKTPOHHBIX
JOKYMEHTaX;

- paboTa ¢ MaccuBaMH 3JIEKTPOHHOM HH(pOpMaLUH;

B yenax peanusayuu 3a0ay u @hynkyuil, 60310xcennvix Ha Omoen, 21agHblil Cneyuaiucm-3KkCnepm
npagosozo omoena 00s3am:

BbisiBiATE mpaBoBble NPOOJIEMBI B JAEATENBHOCTH WHCHEKIHUH, MOTPEOHOCTH B IPABOBOM
00€CTIeYeHNH ITOH NeSATETHHOCTH.

AnanusupoBaTh ¥ 0000IIaTh JOTOBOPHYIO M IPETEH3MOHHO-HCKOBYIO paboTy, CylneOHyro
[IPaKTHUKY.

[TpencraBiasTh HHCHEKIMIO B apOUTPAXKHBIX CYAaX U Cyaax oOIIel IOPUCIUKIIHIH.

['oToBUTH MpaBOBYIO Mo3uIHKI0 MHCIEKIMU W HOpMAaTHBHOE OOOCHOBAaHHME K PacCMaTPHUBAEMBIM
kKajmobaM, 3asBJIEHUSM W HHBIM OOpallleHUsIM HaJOroIUIaTeNbIIUKOB, B KOTOPBIX YKa3bIBaeTCs Ha
HapylIeHUE 3aKOHHOCTH B JI€ATEIIbHOCTH UHCIIEKIIUH.

ConpoBoxaTh MO MPOLECCyaIbHBIM BOIIPOCaM MPOU3BOJCTBO CYACOHBIX M aIMUHHUCTPATUBHBIX
JieJl TI0 HAJIOTOBBIM IIPaBOHAPYLIEHUSM M CIOpaM, BO3HMKAIOUIMM II0 MPEAMETY JESATEIbHOCTH
HAJIOTOBOI'O OpraHa.

Bectu aynuo3zanucu 3aceianui.

OcymiecTBiATh cOOp, XpaHEHHWE W CUCTEMaTH3alMI0 ayJauo3anuceil cyaeOHBIX 3aceiaHuil,
IIPOU3BEIECHHBIX COTPYJHUKAMHU OTJIENA.

Bectu B yCTaHOBJIEHHOM TOpSJIKE JEJIONPOM3BOJICTBO M OOECHeYrBaThb COXPAaHHOCTh
HOMEHKJIATYpHhI JIeI.

CBoeBpeMEHHO U B MOJIHOM 00beMe ucnoiHATh TpedboBanus [Ipukaza ®HC Poccum ot 14.10.2016
Ne MMB-7-18/560@

Cobmnroarh yCTaHOBJIEHHBIN MOPSI0K  pabOThI cO CiIy)keOHON MHpOpMaLuei.

BoinonHATe npyrue mopydyeHus HadallbHHKa IPaBOBOTO OTZEda MO BOMPOCAM OCYILECTBICHHS
3a7a4 ¥ (PyHKIMI, BO3IO)KEHHBIX Ha IPABOBOM OT/AEN.

BbINOMHATE MHCTPYKLUMU IO HUCHOJIb30BAaHUIO M PadOTe € MPOrpaMMHBIMU KOMIUIEKCAMH B
COOTBETCTBHUH C MPEAOCTABICHHBIMH (DYHKIIMOHATBHBIMA BO3MOKHOCTSIMH U POJISIMU T1OJIb30BATEIIS.

VYyacTBOBaTh B PacCCMOTPEHUHM aKTOB M DPELIEHUI MO pe3yjabTaTaM MPOBEIEHUS KOHTPOJIbHBIX
MEpONPUATHI U MOATOTABINBATD 3aKJIIOYEHUS U TOKJIQJHbIE 3aMIUCKHU 10 Pe3yJIbTaTaM pacCMOTPEHUS.

OdopMnsaTe U TPeabsIBISATH B CyIAbl OOLIEH IOPUCAMKIMM U apOUTpa’kHblE CYAbl HCKOBBIE
3asBJICHMS, aJMUHUCTPATUBHBIC HCKOBbIE 3asIBIICHUS U 3asBJICHUS O BblJaue CyZeOHOro MpHKa3a o BceM
OCHOBAHUSIM.

®opMupOBaTh YCTAHOBJIEHHYIO OTYETHOCTH IO IIPEIMETY AesTeNbHOCTH OTaena.

[TonroraBnuBath M cBoeBpeMeHHO HampasisiTh B YOHC Poccun mo MockoBckoil obnactu
OTBETHI HA KOHTPOJIbHBIE TUChbMA 10 IPEAMETY AESITEIBHOCTH OTAENA.

VYyacTBOBaTh B MOJATOTOBKE OTBETOB HA MMCHhbMEHHBIE 3aIIPOCHI HAJIOTOIIATENbIINKOB.

VYyacTBOBaTh B  PAacCMOTPEHHM TPEACTABICHHBIX  HAJOTrOIUIATENIBIIMKAMU  BO3pPAXKEHUH
(0OBsICHEHMIT) IO aKTaM BbIE3AHBIX U KAMEPAJIbHBIX HAJIOTOBBIX ITPOBEPOK.

[TonroraBnuBaTh B  YCTAHOBJIEHHBIE CPOKM MOTHUBHUPOBAHHOE INHCbMEHHOE JKCIEPTHOE
3aKoueHne 00 O00OCHOBaHHOCTH (HEOOOCHOBAHHOCTH) JOBOJIOB HAJIOTOIIATENBIIUKA IO KaXIOMY
IIYHKTY BO3pa)KEHUI HAJIOTOIUIATENbIINKA 110 aKTY HAJIOIOBOM IIPOBEPKHU.

[ToaroraBnuBaTh 3aKJIIOYEHHS IO >kKajgob0aM B COOTBETCTBMM C 3allpOCaMH  BBIIIECTOSIIETO
HaJIOrOBOI'0 OpraHa.

OOecneunBaTh ONEPAaTHBHOE IMOJYyYEHHE U3 CYyA0B MH(OpMAIMH, CBA3aHHBIX C PACCMOTPEHHEM
CyAeOHBIX €] C y4acTHEM HaJIOTOBOT'O OpPraHa, B YaCTHOCTH, MH(POPMALIUHU O J1aTaX MpeIBaPUTEIbHBIX U
CyAeOHBIX 3acelaHul, NPUHATHM CYAOM K IPOU3BOJICTBY 3asBICHUN (HUCKOB), aleJISLHOHHBIX U
KaCCallMOHHBIX JKano0, 3asBJICHUI 0 MepecMOTpe CyAeOHbIX aKTOB B MOpsIke Hag3zopa. ObecneunBaer
He3aMeUIUTEIbHOE MOJIy4YeHHE CyJeOHBIX aKTOB.



OcymiecTBIATh CBOCBPEMEHHBIN BBOJ| CBEJCHMA W HMH(POPMALMHU MO TPEAMETY IESITEIbHOCTH
ornena B P «OKypHan yuera 3adBiieHuil (MCKOB) IO A€jIaM € y4acTUEM HAJOTOBBIX OpraHoBy, «OKypHan
ydaera paboTel mo npocynedHomy yperynupoBanuto» I[IK «COO», P «Yder cymeOHBIX HCKOBY,
«docynebnoe yperynuposanue» AUC «Hanor-3».

OcylecTBiIATh BU3MPOBAaHUE IIPOEKTOB AKTOB IO PE3yNbTaTaM KaMEPAJIbHBIX M BBIE3JIHBIX
HAJIOIOBBIX POBEPOK, BUSHPOBAHUS IPOEKTOB PELICHUH, BBIHOCUMbBIX PYKOBOJIUTENISMHU (3aMECTUTENSIMU
pykoBojuTeneil) MHcnekuuu 1o pe3yiabTaTaM pacCMOTPEHMs] MaTepHalioB HAJOTOBBIX IPOBEPOK,
COCTABJISIET B CIIy4ae HECOIJIacHsl C BIBOAAMM, COAEPIKALMMUCS B IIPOEKTE aKTa UM PELICHMs], B CBSI3U C
UX HE3aKOHHOCThIO, HEOOOCHOBAaHHOCTBIO M IIPOTUBOPEUYMEM CIIOKMBILICHCA CyneOHOM NpPaKTUKH,
JOKJIQJIHOM 3amMCKM Ha HMMS PYKOBOJIUTENS HAJIOTOBOTO OpraHa, cojaepskamieil BbBoAbsl Otaena o0
00OCHOBAHHOCTH BBIBOJIOB, COJEPIKAIIMXCSI B IMPOEKTOB aKTOB U pelleHui VHcnekuuu, NpUHATHIX 110
pe3yabTaTaM  KaMepajdbHBIX M  BBIE3JHBIX HAJIOTOBBIX IPOBEPOK, O TIOJTHOTE COOpaHHOMH
JI0Ka3aTeIbCTBEHHOMN 0a3bl.

[IpoBOoAMTH MEpONpPUATHS, HANpPaBICHHbIE Ha pPEATU3ALMI0 IIPaB HAJIOIOBBIX OpPraHOB IIO
B3bICKaHHIO 3a/I0JKEHHOCTH 110 HAJIOTaM B CyJI€OHOM MOPSAJKE MPEAYCMOTPEHHBIX MOAIYHKTOM 2 IyHKTa
2 cratpu 45 HK PO.

[TpoBOIUTH MEPOIPUATHS, HAIIPABJICHHBIE HA MOBBILIEHUE KBATU(PHUKALIMUA COTPYIHUKOB OT/IENa U
JOBEJCHUE U3MEHEHUM IEHCTBYIOIIETO 3aKOHOAATENIbCTBA.

Kpome moeo, enasnulii cneyuanucm-skcnepm 06:a3am:

- obecreunBaTh COXPAHHOCTD CIIYKEOHOTO YJJOCTOBEPEHHUS;

- cobmo1aTh ciayeOHbIl pacnopsiok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- coOumo1aTh TpeOOBAHUS YTBEPKACHHON HHCTPYKIIMH 110 AEJI0NPOU3BOJICTBY B MHCIeKny;

- co0yolaTh KOJEKC ATHKUM U CIY)KEOHOTO IIOBEIEHHUS TOCYAAapCTBEHHBIX  IPa)KIaHCKHUX
ciyxaimux degepanbHOi HAIOTOBOH CITyXOBI;

- XpaHUTbh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPaHSEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEACHUS,
3aTparvBaoIlIle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOuiath NPEACTABUTENI0 HAaHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU IPU HCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEMN, KOTOpasi MOKET MPUBECTH K KOH(IUKTY HHTEPECOB, IPUHUMATH MEPHI 110
MPEJOTBPAILLEHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBJIEHHOM HOPSJKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEACHUS O pacxoaax o cede
U 4IEHaXx CBOEH CceMbH, a TaKKe CBEJIEHUS O pa3MelleHUH HHPopMaluu B HH(YOpPMAMOHHO-
TEJIEKOMMYHUKalMOHHOMU ceT "HHTepHet",;

- coOmonarh TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit ®denepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoii ®denepanum, APyruX HOPMAaTHUBHO NPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUM) U
nucem @OHC Poccun, VYmpasnenus u MHcnekuuu 1o HampasiieHUIo JesitenbHocTH OTnena u o
MPOXOXKJICHUN TPasKIAHCKOM CITyXKOBbI;

- cO0JII0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY>K€OHOMY MOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE AEHCTBYIOIMM 3aKOHOIAaTENbCTBOM Poccniickoit denepanuy;

- UCIOJIHATh WHbIE NMOPYYEHUS U OCYIIECTBJISATh MHblE (DYHKUMH MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

B nensix ucrnonHeHus BO3JI0KEHHBIX JOKHOCTHBIX 00SI3aHHOCTEH 2n1asHblll cneyuanucm-axcnepm
npasoeozo omoena UMeeT paBo:

- BHOCUTh NPEIJIOKEHHUS IO COBEPIIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBUIO C
ApyruMu nojpasaenenusmu Mucneknuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBISBIEHHBIX HEIOCTaTKaxX B TpeJesiax CBOEH
KOMIIETEHIINH;

- mpenactaBisaTh Otaen u MHcneknuio mo BompocaM, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCA C JOKYMEHTaMU, HEOOXOJUMBIMH JUIs BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1ad,
C JOKyMEHTaMH, OIpEIC/AIONMMA €ro ImpaBa © OO0SI3aHHOCTH IO 3aMel[aeMOil JOJKHOCTH
rOCyJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUUYECKUE YCIOBHS, HEOOXOAUMBIE TS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalliBaTh U MOJIy4yaTh B YCTAHOBJICHHOM HOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIPOCAM,
OTHOCSIIMMCA K KomrniereHuu Otrena;



- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHON CIIy)KeOHOH IeATeNbHOCTH U JAPYTHMMHU
AOKYMCHTAaMH 10 BHCCCHUS UX B JIMYHOC [ACJIO, C MAaTCPpUAJIaMHU JIMYHOI'O ACJIa, 4 TAKKC Ha npno6meHHe K
JUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3alllUTy CBOUX MCPCOHAJIbHBIX TAHHBIX]

- Ha npodeccuoHalbHOE pa3BUTHE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJIAaTeNIbcTBOM Poccuiickoit
®denepaunu;

- 3HAKOMHUTBCS CO CBEICHUSMHM, COCTABJISIOIIMMH TOCYJAapCTBEHHYHO TalHy, NpPU HaJIUYUU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

- Ha o0benuHEeHHWE B Mpo(decCHOHATBHBIC COIO3bI (ACCOIMAIMU) JUIS 3alUThl CBOMX IPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC MOJTHOMOYMS, BXOJIAIIME B KOMIIeTeHII0 OT/iena.

O} PeKTUBHOCTh M PE3yIbTATUBHOCTh MPO(HECCHOHATBLHON CITY>KEOHOU NEATEIBbHOCTH 21d68H020
cneyuanucma-3Kcnepma npagoso2o omoeia OUEHUBACTCS MO CIEAYIOIINUM MTOKa3aTessIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCHUBHOCTH TPY/Aa, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B KCTPEMAIBHBIX YCIOBHIX, COOMIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHEHUS TOPYYCHU;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBaHUSAMU, TIOTHOMY ¥ JIOTHIHOMY H3JIOKEHHUIO MaTepraia, OPUIANIECKHA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIIHUOOK);

- npodeccuoHaTbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATEJIbHBIX M MHBIX HOPMAaTUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATBEHOTO KPYTro30pa, YMEHHIO padoTaTh C JOKYMEHTAMH);

- CHOCO6HOCTI/I YCTKO OPraHMU30BbLIBATL U IIJIAHUPOBATH BBINIOJHCHUC IMOPYUCHHBIX 3aIIaHI/H\/JI,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYCCKOMY IOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3ada4, AKTHUBHOCTU W HWHUIUATHBC B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJIOTUH, CHOCOOHOCTH OBICTPO
aaanTUupoOBaTbCA K HOBBIM YCJIOBUAM U Tp€6OBaHI/I$[M;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCIJIEJICTBUS CBOUX ACHCTBUI, IPUHUMAEMBIX PEILICHUM.



Hanuuue svicueco obpazosanus.

Keanugurxayuonnvie mpebosanus k cmadzicy TOCyJapCTBEHHON T'PaXXIAHCKOM CITY:KObI UM CTaXy
PaboTHI 1O CIIEUAITBEHOCTH, HAITPABJICHUIO TOJTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKIouYas 3HaHue ocHoB Kouctutrymum Poccuiickoin deneparyu,
3aKOHOJATENbCTBA O MPOTHUBOJACHCTBUU KOPPYHNLUH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
¢benepanbHbIX 3aKOHOB; yka3oB [Ipesunenrta Poccuiickoit ®enepauuu, nocraHosienuil IlpaBurenscTBa
Poccuiickoit ®enepanny, MHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB HPOXOXJAEHHsS (erepallbHOW TrocyJapCTBEHHOM
IpakJaHCKOW CITy>KOBI; MPaBUJI JEJIOBOIO 3TUKETA, MopsaKa padoThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M NMPOTHBOIOXKAPHOM 3alIUTHI, CIy)EeOHOro pacmopska
WNucnexkuuu; mnopsiaka paboTel co cinyxeOHOW HHpopmanueil, mopsiaika padoThl € MEPCOHATbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONW HH(OpMaLuel; MHCTPYKIUU IO JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH TPUMEHEHHs] COBPEMEHHBIX HWH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  MCIOJb30BAaHME  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOI'O
JIOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJDKHOCTHOTO perjiiaMeHTa.

Hanuuue npogeccuonanvrvix sHanui.

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

-npuka3 MBJ[ Poccun Ne 495 m ®HC Poccunm Ne MM-7-2-347 ot 30 wutons 2009 r. «O06
YTBEP)KICHUM TOpSAAKA B3aUMOACUCTBUS OPraHOB BHYTPEHHMX J€Jd M HAJIOTOBBIX OPraHoOB IIO
MIPeyNPEekACHUIO, BHISIBJICHHUIO U IPECEUEHUIO HAJIOTOBBIX [TPAaBOHAPYUIEHUI U MIPECTYIICHU»;

-mpukaz ®HC Poccun ot 2 aBrycra 2005 r. No CAD-3-06/354@ «O6 yrBepxkaenun Ilepeuns
JOJDKHOCTHBIX JIMI[ HAaJIOroBbeIX opraHoB Poccuiickoit ®enepanuu, yHOJHOMOYEHHBIX COCTaBIATH
MPOTOKOJIBI 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSIX);

-mpuka3 ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281@ «O06 yTBepKIeHUN PEKOMEHIYEMbIX
(GopM JTOKYMEHTOB, HCIOJb3YEMbIX HAJIOTOBBIMH OpraHaMH IMpH pPeaTu3alldd CBOUX IOJHOMOYHMHA B
OTHOIICHHUSX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax M cOopax»;

-nprka3 ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 yrBepxkaenun Konmemniuu
CHCTEMBI TUTAHUPOBAHHS BBIE3THBIX HAJIOTOBBIX TIPOBEPOKY;

-npukaz3 ®HC Poccuiickoit ®eneparu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsaka HampaBieHus TpeOOBaHMS O MPEJICTaBICHUM JTOKYMEHTOB (MH(popmanuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(oOpMamuu) 1o TpeOOBaHUIO HAJIOTOBOTO OpraHa B
3JIEKTPOHHOM BUJIE IO TEICKOMMYHHMKAIIMOHHBIM KaHaIaM CBS3N»;

-mpuka3 ®HC Poccum ot 25 mrons 2012 r. Ne MMB-7-2/520@ «O6 yrtepxkaenun [lopsaka
IpeJcTaBiIeHus B OaHKU (omepaTropaM IO MEPEBOAY JEHEKHBIX CPEICTB) AOKYMEHTOB, HCIIOJIb3YEMbIX
HQJIOTOBBIMH OpraHaMW TIPU peaM3aldd CBOMX IIOJHOMOYMHA B OTHOUICHHUSX, PETYIUPYEMBIX
3aKOHOJIaTeILCTBOM O Hajorax WM coOopax, W TpeAcTaBiIcHUsS OaHKaMu (orepaTopaMy IO TIEPEBOIY
JCHEXKHBIX CPEICTB) MH(OPMAIMM 10 3alpocaM HAJOTOBBIX OPraHOB B DJEKTPOHHOM BHJE IIO
TEJIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3U»;



-mpuka3 ®HC Poccum ot 25 mrons 2012 r. Ne MMB-7-2/518@ «O6 yrBepxkaenuun [lopsaka
HaIpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO NMEpPEeBOAY JIEHEKHBIX CPENCTB) O
HaJU4YUHU CYETOB (CIENUaTbHBIX OAHKOBCKHUX CYETOB) B OaHKe W (WIM) 00 OcTaTKaxX JIEHEKHBIX CPEIICTB
Ha cueTax (CHeIHUalbHBIX OAHKOBCKUX CYETax), O MPEACTABICHUHU BBIMHUCOK MO OMEparusM Ha cyeTax
(ciennanbHBIX OAHKOBCKHX CYETax), CHPaBOK 00 OCTaTKax »JJIEKTPOHHBIX JIEHEXKHBIX CPEACTB U
IIEpeBOJaX JJIEKTPOHHBIX JCHEKHBIX CPEICTB OpraHu3alui (MHAMBUIYaJbHBIX HpeIllpUHUMATEINEH,
HOTApUYyCOB, 3aHUMAIOIINXCS YACTHOU MPAKTUKOU, aJBOKATOB, yUPEIUBIINX aJBOKATCKUE KaOWHEThI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKkKe (POPM COOTBETCTBYIOIIMX 3AIIPOCOBY;

-mpuka3 ®HC Poccum or 8 mas 2015 r. Ne MMB-7-2/189@ «OG6 yrBepkacHun ¢Gopm
JIOKYMEHTOB, IpeaycMoTpeHHbIX HamoroBeim konekcoM Poccuiickoit @enepauuu M HUCIOJIb3yEMBIX
HaJOrOBBIMM OpraHaMy IIpd peaJIn3aluyd CBOUX IIOJIHOMOYMM B OTHOLUEHUSAX, PETyJIUPYEMbIX
3aKOHOJATEIbCTBOM O Hajorax M cOopax, OCHOBaHMM M NOpsAJKa MPOJJIEHHS CPOKAa MPOBEACHUS
BBIC3/IHOM HAJIOTOBOM MPOBEPKH, MOPsAJIKA B3aUMOJECUCTBUS HAJIOTOBBIX OPraHOB IO BBIIOJIHEHUIO
nopydeHuii 006 ucTpeOOBaHUU JOKYMEHTOB, TPEOOBAHMU K COCTaBICHHIO AKTa HAJOrOBOW IMPOBEPKH,
TpeOoBaHUM K cocTaBleHUI0 AKTa 00 OOHapyKeHUU (PaKTOB, CBUACTEIBCTBYIOIIUX O MPEIYCMOTPEHHBIX
Hanoroseim komexcom Poccuiickori @Depepanny HaJOTOBBIX IMPABOHAPYIICHUSAX (32 HCKIIOYECHUEM
HaJOTOBbIX IPABOHAPYILIEHUN, Je€la O BBISIBICHUUM KOTOPBIX pAacCMaTpUBAIOTCS B  MOPSJIKE,
ycraHoBieHHOM ctatbeil 101 Hanorosoro xonekca Poccuiickoit @enepanun)y;

-npuka3 Munduna Poccutickoit ®eneparun Ne 200, MHC Poccuiickoit denepanun Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepx)aenuu llonokeHus: O MOPsIAKE MPOBEACHUS MHBEHTApU3ALUU
HMMYIIECTBA HAJIOTOIIATEIbLIMKOB IIPY HAJIOTOBOU IMPOBEPKEY.

T'ocyoapcmeennbiii Hano206b1tl uHCnNeKmMop AOHKEH 3HATh MHbIE HOPMATUBHbBIE MPABOBbIE AKThHI U
CIIy’)keOHBIE JIOKYMEHTBI, PEryJlHpYIOIIME BOIPOCHI, CBSI3aHHBIE C OONACTBIO M BHAOM €rO
npodeccCHOHATEHOM CITy)KEOHOU JACSITEITLHOCTH.

Hnvie npogheccuonanvrvlie 3HaHUA:

-IOPSAZIOK U KPUTEPHUH OTOOpa HAIOTOIUIATENBINMKOB Il (POPMHPOBAHUS TUIAHA BBIE3IHBIX
HaJIOTOBBIX IPOBEPOK.

-TIOHSITUE «HAJIOTOBBIM KOHTPOJIbY;

-IOPSIIOK ~ OCYILECTBICHUS ~ MEPOINPHUATHI  HAJIOrOBOIO  KOHTPOJSA IpU  INPOBENECHUU
MIPEIPOBEPOUHOr0 aHAIN3A.

Hannune ¢pyHKIMOHATBHBIX 3HAHUM:

-0TOOpP HAJIOTOIIATENIBIIUKOB AJ1s1 (POPMUPOBAHUS IJIaHA BHIE3THBIX HAJIOTOBBIX IPOBEPOK;

-OpraHu3anys U NPOBEACHUE MEPONPUATHH HAJIOTOBOTO KOHTPOJSA, a TaKKE pPAacCMOTPEHHE U
odopmileHHE €€ pe3ysIbTaTOB B COOTBETCTBUHU C OPSAJIKOM U TPEOOBAaHUSMU,;

-IIOATOTOBKA 3aKJIIOYEHUN PEIIECHNUS O POBEIECHNH BBIE3AHON HAJIOTOBOM ITPOBEPKH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETH4YECKH);

- YMEHHeE MJIaHUPOBATh, PAllMOHATILHO UCII0JIb30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

Bxnrouaror 3HaHWA 3aKkoHOJaTenbcTBa Poccuiickont denepanny, HOPMAaTUBHBIX IIPABOBBIX aKTOB
Poccuiickoit denepanuu, Apyrux HOPMATHUBHBIX MPABOBBIX aKTOB, MPUKA30B (PACHOPSHKEHUI) U MHCEM
®OHC Poccun m YnpapieHus: o HanmpaBiIEHUIO AesTeNbHOCTH OTaena u 0 NMPOXO0KIACHUU TPaKIAHCKOU
CIykObl; a TakKe TMpaBuUi JENOBOTO JTHKETa, OXPaHbl TpyAd, TEXHUKH O€30MacHOCTH W
MIPOTUBOMNOXKAPHOM 3aIUTHI, MOPsIKa paboThl cO Clay)eOHON HMHpopMalueil, oOpalleHUsIMH TpaXaaH,
CITy>K€OHBIMHM JTOKYMEHTaMHU W 3HaHUI 0a30BOro W CHEIMAIbHOIO YpOBHS B 00JacTH MH(POPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJOTUI (ammapaTHOTO M MIPOrpaMMHOr0 0OecHedeHHs, BO3MOKHOCTEH H
0CcOOEHHOCTeM NpPUMEHEHHUs, COBPEMEHHBIX HWH(POPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH B
rOCy/IapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJIb30BAHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTO000pOTa, OOIIMX BOIMPOCOB B 00JIACTH 0OecreueHusT HHPOPMAITMOHHOHN 0€30MIaCHOCTH, CUCTEM
B3aMMOJICHCTBUS € TpakJaHAaMU M OpPraHU3aIUSIMHU, YUYETHBIX CHCTEM, OOECIEeUMBAIOLIUX MOAJEPKKY
BBHITIONTHEHUS (peiepalibHBIME OpraHaMH TOCYAApCTBEHHOUW BIIACTH OCHOBHBIX 33/1a4 M (DYHKIUU, CHCTEM
MEXXBEJIOMCTBEHHOTO B3aWMOJIEUCTBUSA, CUCTEM YIPABJICHUS TOCYAAPCTBEHHBIMH HH(POPMAIMOHHBIMU
pecypcamu, HH(HOPMAIMOHHO-aHATUTHIECKUX CUCTEM, oOecreunBarommx cOop, o0paboTKy, XpaHEHUE U
aHaJlu3 JaHHBIX, CHUCTEM YIpPaBJICHUS HJICKTPOHHBIMU apXHWBAMU, CHCTEM HWH(OPMalMOHHON
0€30IacHOCTH, CHCTEM YIpPaBJICHHUS OKCIUTyaTalueil), CiIyKeOHOro pacrnopsaka YHOpaBiIeHUS U
MHCTPYKLUU IO IEJTONPOU3BOICTBY Y IPaBICHUS, HACTOSIIETO JOKHOCTHOTO PErJIaMEHTa.



Hanuuue ¢pynxyuonanvuwix ymenuii:

- Hannuwme ¢GyHKIMOHANBHBIX YMEHHH, HEOOXOIMMBIX JUIS BBIOJNHEHHS paboThl B cdepe,
COOTBETCTBYIOIIEH HAMpaBJIEHUIO AesiTebHOCTH OTaena;

-IIPOBENIEHUS FKCIIEPTU3bI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB;

-BBINIOJIHEHUS TOCTABJICHHBIX 33/1a4;

-3()(heKTUBHOTO TUTAHUPOBAHUS PaOOTHI;

-BeJIeHUs JeJIONPON3BOCTBRA;

-COCTaBJCHUS JENIOBOrO THCbMa, cOoOpa M CHCTEMaTH3allMd aKTyalbHOH wWH(pOpManuu B
YCTaHOBJICHHOW cdepe IesTeNbHOCTH, BIAJCHUS COBPEMEHHOM OPITEeXHUKOM U MPOrpaMMHBIMU
MPOAYKTaMH, OJTOTOBKU CITY’)KEOHBIX TOKYMEHTOB, a TAKXKe HaBBIKOB 0a30BOT0 U CIIEHUAILHOTO YPOBHS
B oOnactu WHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEeXHOJOrud (pabOoThl C BHYTPEHHUMH H
nepupepuiHbIMU YCTPOHCTBAMU KOMIBIOTEpPA, paboOTHl ¢ MH(POPMALNOHHO-TEIEKOMMYHUKAITHOHHBIMU
CEeTSIMH, B TOM 4HUCJIE CeThl0 VHTEepHET, pabOThl B ONEPAIMOHHON CHUCTEMe, YIpaBJICHUS JIEKTPOHHON
MoYTOH, paboOThl B TEKCTOBOM pEHAAKTOpe, pPadOThI C JJIEKTPOHHBIMU TaOJHMIIaMH, TOATOTOBKU
Mpe3eHTAalNi, UCOIb30BaHHe IpaduyecKuX OOBEKTOB B AJIEKTPOHHBIX TOKYMEHTaX, paboThl ¢ Oazamu
JaHHBIX, Pa0OTHI C CHCTEMaMH B3aMMOJACWUCTBUS C IpaXkJIaHAMH M OpPTraHU3aIMsIMU, PaOOTHI C CHCTEMaMH
MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS;

- pabOTHI ¢ CHCTEMaMH YIPABJICHUS TOCYIapCTBEHHBIMU HH(POPMAIIMOHHBIMU PECYpPCaMH;

-paboThl ¢ HHGOPMAITMOHHO-aHATUTUYECKIMH CUCTEMaMHU, 00eCTIeYynBaOMMU cOOp, 00padoTKYy,
XpaHEHUE U aHaJIU3 JAHHBIX, pa0OTHI C CUCTEMaMH YIIPaBJICHUS AIEKTPOHHBIMU apXUBaMU;

-paboThl ¢ cucTeMaMu HHQPOPMAIIMOHHOM 0€30MacHOCTH; pabOThl C CHCTEMaMU YIpPaBIICHUS
IKCILTyaTaIlen).

OcHogubie npasa u 00:A3aHHOCIU 20CYOAPCMBEHHO20 HANLO208020 UHCNEKMOopd, a TaKKe 3alpeThl
U TpeOOBaHUS, CBSI3aHHBIE C TPAXTAHCKOW CIIy>)KOOM, KOTOpbIE YCTAaHOBJIEHBI B €ro OTHOLICHHH,
npenycMoTpennl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciryxoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B yenax peanuzayuu 3a0au u ¢pyukyui, 60310xcennvix Ha Omoen, 20cy0apcmeerHblll Halo208bll
UHCneKmop 0bs3am:

-IPOBO/IUTh KOHTPOJb C moMouiplo QBE-3anmpocoB M aHalIMTHYECKUX BBIOOPOK B IIENAX
COIOCTABJICHNS JAHHBIX HAJOTOBBIX JEKJIapaluii, OyXraaTepckoil OTYETHOCTM U MWHBIX JAaHHBIX,
cofiepKauxcss B MHQOpPMaMoOHHBIX pecypcax COOJl , B mensiX MHOATOTOBKM MAaTepHANIOB MpH
MIPOBEJICHUU  MPEINPOBEPOYHOrO0  aHalu3a  HaJOroIUIaTEIbIIMKa IyTeM IPOBEPKU  MOJIHOTHI
IPEJCTaBICHNS HAJIOTOBBIX AEKJIapaluil (pacyeToB) MO HAJIOTy Ha J0OaBJIEHHYIO CTOMMOCTb, HAJIOTY Ha
MMYILECTBO OpTraHU3alli{, TPAHCIOPTHOMY HAJIOTy, IPaBUJIBHOCTH MCUYHUCIIEHUS HaJIOroBod Oas3bl,
MPOBEPKH 00OCHOBAaHHOCTH HAJIOTOBBIX JIIOT U HAJOTOBBIX CTABOK U T.]I.

-IPOBOJIUTh MEPONPUATHS  HAJIOrOBOI'O KOHTPOJII € MCIHOJIB30BaHUEM HH(POPMAIIMOHHBIX
pPECYpCcOB MECTHOT'O, PErHMOHAJIBHOIO U (heepanbHOrO YpOBHEH, HCIONB3yeT NaHHblE (eaepabHbIX
nHpopmanroHHsix pecypcoB ®HC Poccun 11s1 BBINOJNHEHUS BO3JIOXKEHHbIX (pyHKUuH. IIpoBoauTtsb
NOJArOTOBKY 0a3bl JaHHBIX g KoHBeptammu B AMC Hanor-3, ucnons3yer WHGOPMAMOHHO —
aHaAMTHYECKYI0 Toacuctemy mnpocMoTp nanHeix LIYH. HMcnonszyer mporpammy «ACK HIC — 2» ,
CIIAPK Hurepdakc, npumenser ananutuueckue BbiOopku B IIK cucteme D0J] 11 BBITOTHEHHS
BO3JIO’KEHHBIX 00S3aHHOCTEH.

-UCcTpeOOBaTh Yy HAJOTOIUIATENBIIMKOB JIOMOJIHUTENbHBIE CBEIECHUS, MOSICHEHUS U JOKYMEHTHI,
MOATBEP:KIA0II1E HAJIOTOBBIE JIHTOTHI.

-IPOBOIUTH BCECTOPOHHUM aHalu3 Bceil MH(oOpMaluu, MOCTYNAOUIEH B HAJIOTOBBIE OPraHbl M3
BHYTPEHHUX W BHEITHUX UCTOYHUKOB.

-(opmupoBaTh TpeGOBaHUS O MPEAOCTABICHUH JOKYMEHTOB.

-opMupoBaTh MopydeHue 00 NCTpeOOBaHNM TOKYMEHTOB Ha ocHOBaHuU CT. 93.1 HK PO

-OCYIIECTBIIATh B3aUMOJICHCTBHS C TPABOOXPAHUTENBHBIMA M HHBIMH KOHTPOJIMPYIOLUIMMU
OpraHamMu 1o npeaMeTy aeareiabHoctu OTaena.

-HaIlpaBJISITh 3alpoChl HAa IPOBEIEHUE BCTPEYHBIX IPOBEPOK MO MNPEAIPUATHAM-KOHTpPAreHTam
MIPOBEPSEMBIX OPTaHU3AIMNA U UHAUBUAYAIbHBIX IPEANPUHUMATEICH B IPYrHe HaJOrOBbIE OPTaHbI.

-IOATOTABIMBATh HMH()OPMAIIMOHHBIE MaTEepPHAaJbl JJISi PYKOBOACTBAa MHCIIEKIHMU IO BOIPOCAM,
HaxoJAMMMcs B KoMreTeHIu Otaena.

-y4acTBOBAaTh B OpraHU3allMd U OCYLIECTBICHUU MEPOINPHUIATUH 1O NpodecCHOHATBHOM
MOATOTOBKE U MEPETOATrOTOBKE KaJPOB JJIsl HAJIOTOBBIX OPraHOB, IPOBECHIE COBEIIaHHM, CEMUHAPOB IO
BOIIPOCAM BXOZSIIMX B KoMmrereHuuto Otaena.

-BHOCUT JIaHHBIE 1O KOHTPOJBHOH pabore B mHbopmarmonasie pecypebl [IK COOJ , AUC



Hamnor 3.

-BECTU B YCTAaHOBJIEHHOM IOPSAJKE JEJIONPOU3BOACTBO. XpaHEHUE U cady B apXUB JOKYMEHTOB
Otnena.

-[IO/ITOTABINBAaTh M cBoeBpeMeHHO mpexactaBiath B YOHC Poccun mo MockoBckoil o0mactu
YCTQHOBJIEHHOM OTYETHOCTH U BBIIOJIHEHHE OPYUYEHUH BBILIECTOSIIIIUX OPIaHOB.

-OCYLECTBJIATh  NPEAIPOBEPOUYHBIM  aHaIM3  JEATEIIBHOCTH  IOPUAMYECKUX  JIML U
IpenpuHUMaTeneil 1 TOTOBUTh 3aKIIIOYEHUs O LienecooOpazHocTH nepefaud ux Ha Komuccuio 1o
JIeTaJIn3alnu 00bEKTOB HAJOT000I0KEHUSI.

-[IPOBO/IUTH KOMUCCHH I10 JIETAIN3ALUN 00BEKTOB HAJI0r000I0KEHUS.

-IIPOBOJIUTH JOMPOCH! (PU3HUECKUX JIUI, PyKOBOAUTENEH, yUpeaAUTEeIeld OpraHu3auid, COCTOSIINX
Ha HaJIoroBoM yuete B MHCeKIIMK Ipu MPOBEIEHUH IPEAIPOBEPOYHOIO aHAIM3a.

-0(OpPMIISATh Pe3yJbTaThl 3aKIIOUEHUS 110 Pe3yabTaTaM MPEANPOBEPOUHOTO aHAIN3A.

-[IPOBO/IUTh AaHAIM3 (PUHAHCOBO — XO3SMCTBEHHOW JAEATENBHOCTH HAJOrOIUIATENbIINKA IS
OIICHKH IIeJIeCO00Pa3HOCTH/HE 11e1eco00pa3HOCTH BKIIIOYCHHSI €r0 B TUIAH IPOBEICHUS BBIC3IHBIX
HAQJIOTOBBIX IIPOBEPOK, C NOCIETYIOIUM O(POPMICHHEM PE3yIbTaTOB B 3aKIIOYEHUE U NPEIOCTABICHUEM
ero B Ynpasienue PHC no MockoBckoii odnacrtu.

-IPOBOAUTh aHAJIM3 (PUHAHCOBO — XO3AHCTBEHHOM JEATEIbHOCTH HAJIOrOMJIaTesbIIUKA,
MOJIABIIETO YBEAOMJICHWEC O JIMKBUJAUWK (peopraHu3anvu) Ui OIEHKHA IeJIecO00pa3HOCTH/HE
11eJ1IeCO00Pa3HOCTH  BKJIIOUEHMSI €ro B IUJJaH MPOBEACHUS BBIC3THBIX HAJIOTOBBIX IPOBEPOK, C
nocyenyomuM opopMiIeHreM pe3yabTaToB B JJOKIaIHYIO 3alIUCKY M TIPEAOCTABICHHE €€ B YIpaBJIeHUE
®HC Poccuu mo MockoBckoit o6actu.

-y4acTBOBAaTh B IIPOM3BOJACTBE IO JejJaM 00 aJMUHUCTPATUBHBIX IPABOHAPYLICHUSIX
(cocTaBisieT NIPOTOKOJIBI 00 aJMUHUCTPATUBHBIX IMPABOHAPYLIEHMSX, AOMYIIEHHBIX PYKOBOJIUTEISIMU
OpraHu3aIuii).

-1Ipy HEOOXOAMMOCTH HOJIYYEHUsI JTOKYMEHTOB (MH(OpMaIiu) OT OPraHOB rOCYJapCTBEHHON
BJaCTH (B TOM YHUCIJIE: OpPraHOB BHYTPEHHHUX J€JI, areéHTCTBa KajacTpa OObEKTOB HEIBMKHUMOCTH U
ApYyTUX OpraHoB) M JAPYIMX JIMI, pPAcloJIaralolIMX CBEACHUSAMH, OTHOCSIIMMHUCS K IIPOBEPKE, B
cooTtBeTcTBUM co cT.31 HK P® Hampasinser 3ampockl 0 npeacTaBlIeHu JOKYMEHTOB (MHpOpMAIUN).

-IPOBOJUTH AHAJIU3 IOJHOTHl M JOCTOBEPHOCTH JAHHBIX CTaTUCTUYECKOW OTYETHOCTH IIO
MpeIMeTy AesITENbHOCTH OTAENA.

-IPUHUMATh y4acTHE B MOJATOTOBKE HEOOXOAMMOW MH(OPMAILMHU MO 3aMpPOCYy BBIIIECTOSIIETO
HaJIOrOBOT'O OpraHa M TEeKyLIeH OTYETHOCTH IO MpeIMETY AESITEeIbHOCTH OT/elNa, 00ecreunBas pu TOM
B3aUMOJIEHCTBHE C paOOTHUKAMHU APYruX oTAenoB HCHeKIHH.

-COCTaBJIATh  3aKJIIOYEHHUS O HEOOXOJUMOCTH BKJIIOYEHMSI HAJIOTOIUIATEIbIIMKOB B IUIAH
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK MPH MOIy4YEeHUH HH(OPMAIMU U3 APYTHX OTAeN0B MHCHeKIH, a Tak ke
U3 IpYTUX HAJIOTOBBIX OPraHOB.

-OCYIIECTBIIATh ~ B3aMMOJICHICTBHE C  NIPAaBOOXPAHUTEIbHBIMH  OpraHaMHM U HMHBIMH
KOHTPOJIMPYIOIIMMHU OpraHaMH B IIpeiesaX CBOeH KOMITETEHINH.

-y4acTBOBATh B 3aC€IAHUAX KOMMCCHUH, COBEIIAHUAX, CEMUHApaX, KOH(MEPEHIUAX, «KPYTIBIX
CTOJax».

-[IO/ATOTaBJIMBATh OTBETHl Ha IHCbMEHHBIE  3alpOCHI U 1poune oOpalieHus
HaJIOTOIJIATENBIINKOB 110 BOPOCAM, OTHECEHHBIM K KOMIIETEHLIUU OT/ela

Kpome mozo, cocyoapcmeennulii Hano2oewbiil uHCneKmop 00A3am:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- coOmoaTh caykeOHbIl pacniopsiiok MHcnekuuu;

- coOI01aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAaHMUS YTBEPKACHHOW MHCTPYKIIMH 110 A€JI0NPON3BOACTBY B MHCTIeKkuy,

- co0noaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxkamux degepanbHON HAIOTOBOM CITYXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 0OSI3aHHOCTEH CBEICHUS,
3aTparuBaroIlie YaCTHYIO )KU3Hb, YECTh U JJOCTOMHCTBO I'PaX/aH;

- cooOuiath NPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU TPU HCIIOJHEHHU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpHI 10
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IIPEACTaBIIATh B YCTAHOBJICHHOM IMOPSAKE MPEAYCMOTPEHHBIE (eliepanibHbIM 3aKOHOM CBEIECHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoax o cede



U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MeIIeHWd HUHPOpMauuud B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKaLIMOHHOU ceTH "HMHTepHet";

- coOmomath TpeOoBaHUSI 3aKOHOJATEIhCTBA Poccuiickoit denepanuy, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, NPUKA30B (PacHOpsDKEHUN) U
nmucem OHC Poccun, YnpaBnenus u HMHcnekuwu 10 HampaBieHHIO JesTenbHocTH OTaena U o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI;

- cO0JII0/IaTh OTPAHUYEHUS, BBIIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY TMOBEJICHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbBIC MOPYYEHUS U OCYIIECTBJISATh HHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPABOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS 0 COBEPILIEHCTBOBaHUIO paboThl OThena U Mo B3aUMOJCHCTBHUIO C
ApyruMu nojpaszaenenusmu Mucnexkuumy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBIBICHHBIX HENOCTaTKaxX B Mpeaenax CBOeH
KOMIIETEHIIMH;

- npeactaBiATh Otnen u MHCOEKUHio 1mo BONpocaM, OTHOCSALIMMCS K €ro BEIEHHUI0, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMH IS BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, OIpPEIEISIIOIIMMHM €ro IpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JTOJIKHOCTU
roCy/1apCTBEHHOMU I'pa)1aHCKOMN CITyKObI, Ha OpraHNU3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEN;

- 3ampammBarh U MOJy4aTh B YCTAHOBICHHOM MOPSIKE HEOOXOIMMbIE MaT€pPHAIIbI 110 BOIPOCAM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHANBHON CIIY:KEOHOM IEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJia, a TAK)KE Ha IPUOOILEHUE K
JTUYHOMY JIeNly MUCbMEHHBIX 00BSCHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOUX NIEPCOHAJIbHBIX JaHHbIX;

- Ha npodeccuoHabHOE pa3BUTHE B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOJIATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEJCHMSIMH, COCTaBIIIOIIMMHU TOCYAAPCTBEHHYIO TalHy, NpPH HaJIU4nuU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha MIEHCUOHHOE 00EeCIIeYeHHE C YUETOM CTa)ka rOCY1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHOoHaTbHbIE COMO3bI (accOLMalUu) JUIs 3alUThl CBOMX IpaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

T'ocyoapcmeenusiii HAN0208bIN UHCHEKMOpP OCYIIECTBISIET WHBbIE MpaBa M HUCIOIHSET HWHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHOoAaTeNbcTBOM Poccuiickoit ®deneparuu, I[lomoxenueM o
®enepanbHOl HalmoroBoil ciyxOe, yTBepkKIEeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenuss o denepaabHON HAIOTOBOK
ciyxx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopspkenusimu) GHC
Poccun, YOHC Poccunm mno MockoBckoit obmactu u  WHcnmekuuu, HOpYyYEHUSIMH PYKOBOJCTBA
HNucneknuu.

T'ocyoapcmeennsiii Hano2o6wlil uHCneKmMop 3a HEUCIIOJHEHUE WIM HEHaJyIeKallee HCIOTHEHHE
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUHM C
3akoHo aTenbcTBOM Poccuiickoit deneparnmy.

Dpghexmusnocmov  u  pe3yrbmamugHOCMb  NPOGHECCUOHANBHOU — CIYHCEOHOU — OesmenlbHOCmU
20CY0apcmeeHH020 HAl0208020 UHCNEKMOPA OYEeHUBAeM s NO Ce0YIOUWUM NOKA3AMENIM:

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTh B IKCTPEMATIBHBIX YCIOBHSIX, COOTIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBINIOJHEHUS IOPYUECHMUI;

- Ka4eCcTBY BBINOJIHEHHOIN paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOPUIMIECKH TPAMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATBHONH KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMAaTHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YeTKO OPraHW30BHIBATh W IIJIAHWPOBATH BBHINIOJHEHUE IMOPYYCHHBIX 33/1aHUM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K pELIEHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTMH, CIIOCOOHOCTH OBICTPO



a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;
- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOMX AECHUCTBHUM, IPUHUMAEMBIX PELICHUMN.

2. OtTaes kamepaibHBIX MPOBepPoK Nel

2.1. JIOMKHOCTh — TOCYIAPCTBEHHBIN HAJOTOBBIM HHCIIEKTOpP OTJeda KaMepalbHBIX
mpoBepok Nel

Hanuuue gvicuieco obpasosanus.

Keanughuxayuonnvie mpebosanus K CTaxxy rocyAapCTBEHHOW TI'paKTAaHCKOW CITY:KObI WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOJATOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuyue 6azo6vix 3nanuti: BKIouas 3HaHue ocHOB Koncrutynmu Poccuiickori dDenepanmw,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUIMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoii denepanuu, mocrtaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHHUS (eaepaabHOM TroCyAapCTBEHHOM
IPaXKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpalIEeHUsIMU TPaXKIaH; MPaBUI U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30IMacCHOCTH M MPOTUBOMOXKAPHOW 3aIlUTHI; CIY>KEOHOTO pacropsiaka
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpoOpmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCyIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HH(DOPMAIMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO PerjaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.:

- Koncturynus Poccuniickont @enepannu;

- Hamorosslii kosiekc Poccuiickoit @enepanuu;

- brojuxeTHslil konekc Poccuiickon @enepanny;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- Koznekc 00 aIMUHUCTPAaTUBHBIX MPAaBOHAPYIIEHUSX (B YaCTH OTBETCTBEHHOCTHU 3a HapyIllIEHHE
3aKOHOJATEILCTBA);

- TamoxkeHHBIN KoAeKe EBpa3niickoro 3KOHOMUYECKOTO COK03a;

- Tpynosoi konekc Poccuiickoit denepanuu;

- ®enepanbHblii 3aK0H OT 6 nekadps 2011 r. Ne 402-D3 «O OyxraaTepckom ydeTe;

- MenepanbHblil 3aK0H OT 6 OKTAOPs 1999 1. Ne 184-d3 «OO6 o0mMX NPUHIMIIAX OpPTaHU3ALUH
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W MCIOJHUTENbHBIX OpPraHOB TIOCYAapCTBEHHOHN BilacTu
cyobekToB Poccuiickoit denepanun» (B 4acTU CTPYKTYphl 3aKOHOAATENBHBIX (IPEICTaBUTENBHBIX) U
HCIIOTHUTENIBHBIX OPTaHOB rOCY/IapCTBEHHOM BIacTu cyOnekToB Poccuiickoit deneparun);

- Gepepanpublii 3akoH 0T 27 Mast 2003 1. Ne 58-®3 «O cucreme rocyJapCTBEHHOH CIIy:KObI
Poccuiickoit ®eneparuny;

- ®enepanbHbiii 3aK0H oT 27 uroinsa 2004 1. Ne 79-@3 «O rocynapcTBEHHOHN Tpa)kIaHCKOH CiTyx0e
Poccuiickoit ®eneparumy;

- @enepanbubiid 3aK0H 0T 27 uronst 2006 1. Ne 152-03 «O nepcoHanbHbIX TaHHBIX);

- ®enepanbHbIi 3aK0H 0T 25 nekadpst 2008 r. Ne 273-D3 «O nmpoTHBOACHCTBUN KOPPYIIIAN;

- @enepanbHblii 3akoH oT 7 asrycra 2001 r. Ne 115-®3 «O npotuBOAeicTBUM Jeralu3aliu
(OTMBIBaHMIO) TOXO/I0B, MOJIYYEHHBIX MPECTYIHBIM ITyTeM, U ((MHAHCUPOBAHUIO TEPPOPUIMAY;

- ®enepanbhblii 3akoH oT 28 nexadbps 2013 r. Ne 443-03 «O ¢enepanbHoil HHPOPMATMOHHON
aZpecHOW cucteMe M O BHeceHHMM H3MeHeHuid B DenepanbHblii 3akoH «OO0 OOHIMX MPHHIIMIIAX
OpraHM3ali MECTHOTO caMmoympasieHus B Poccuiickoit denepanuny;

- 3akoH Poccuiickoii @enepanuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIx oOpraHax
Poccutickoit denepanuny;

- ®enepanbHbIi 3ak0oH Poccuiickoit deneparuu ot 6 anpens 2011 . Ne 63-D3 «O06 >1meKTpoHHOM
MOJINCH Y

- Vka3 Ilpesuaenta Poccuiickoit ®epepanmu or 7 mas 2012 r. Ne 601 “O06 OCHOBHBIX
HaIPABJICHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI T'OCYAAPCTBEHHOTO YIIPABJICHUS

- Vka3 Ilpesunenra Poccuiickoit ®enepamuun ot 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HANpaBJICHUAX PAa3BUTHUSA TOCYAAPCTBEHHOW TpakJaHCKoM ciayxkObl Poccuiickoit denepanuu Ha
20162018 rompl»;

- nocranosnenue [IpaBurenscrBa Poccuiickoit @enepanuu ot 30 centsops 2004 r. Ne 506 «O06




yrBepxxaeHnu [Tonoxxennus o @enepanbHON HAIOTOBOM CITy)K0e»;

- nmpukaz YOHC Poccun no Mockockoit obmactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O06
yrBepxkaeHun Ilopsnka mnpenoctaBieHus HHPoOpMAMK O TpUMeHeHuW mnosoxeHud denepambHOro
3akoHa oT 18.07.2017 Ne 163-D3 ¢ 1enpio GOpMUPOBAHUU MTPOEKTOB aKTOB IO PE3yIbTaTaM HAJIOTOBBIX
MIPOBEPOK B YaCTHU HATTMYHS 00CTOSATEILCTB, IPEAyCMOTPEeHHBIX CT. 54.1 HK P®.

- loroBop o EBpasuiickoM skoHOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueTroM M3MEHEHHH U
JIOTIOJTHEHUM

- Pacnopsixenune IlpaButensctBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBepKJIeHUU ILJIaHA MEPOIPHUATHI («IOPOKHOMN KapThl») Mo peannzanuu OCHOBHBIX HAIPaBIICHUN
pa3BHUTHUS TOCYIAPCTBEHHON TpaxkaaHCKol ciryk0bl Poccuiickoit @eneparnun Ha 2016 - 2018 roasm.

- Ilpukaz Munduna Poccun ot 30 mapra 2001 1. Ne 26H «O6 yrBepkaeHuu IlomokeHus 10
Oyxranrepckomy yueTy «Yder ocHOBHBIX cpenacTs» [IBY 6/01;

- Ilpukaz MHC Poccum ot 17 HOs16pss 2003 1. No BI'-3-06/627(@ «OO0 yTBEpKICHUH €IMHBIX
TpeOoBaHui K (HOPMUPOBAHHUIO UHPOPMALMOHHBIX PECYPCOB MO KaMEpPAIbHBIM U BBIC3HBIM HAJIOTOBBIM
MIPOBEPKAM);

- Ilpukasz ot 30 urors 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPXKJACHUM TOPSAKA B3aUMOJCWCTBUS OPraHOB BHYTPEHHUX Jell W HaJOrOBBIX OPraHoOB IIO
MIPENYNPEKICHUIO, BBISIBICHUIO U IPECEUEHUIO HAJIOTOBBIX [IPAaBOHAPYLIEHUI U IPECTYIICHU»;

- IIpukaz ®HC Poccuu ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxkaeHun Dopmbl
Akta 00 OOHapyxeHHM (PAKTOB, CBUAETEILCTBYIOIIUX O MPEAYyCMOTpEHHBIX HasloroBbiM Kojexkcom
Poccuiickoit ~ ®epepanuu  HAJOTOBBIX  IPAaBOHAPYIICHHSX (32  HCKIIOYEHHEM  HAJIOTOBBIX
MpaBOHAPYUICHUH, TPETYCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeGoBaHU K €r0 COCTABICHUIOY;

- IIpukaz ®HC Poccuu ot 25 wuronst 2012 r. Ne MMB-7-2/518@ «OG6 ytBepxaenuu [lopsnka
HaIPaBJIEHUSI HAJIOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO MEPEBONY JIEHEXKHBIX CPENCTB) O
HaJUYUHU CYETOB (CIEHUATbHBIX OAHKOBCKHMX CYETOB) B OaHKe W (WJIHM) 00 OCTaTKaxX JCHEKHBIX CPEICTB
Ha cueTax (CHelUalbHbIX OAHKOBCKUX CYETax), O MPEACTAaBICHUH BBIIHMCOK IO ONEpPALUsIM Ha cueTax
(cmennanbHBIX OAHKOBCKHX CYETax), CHPaBOK OO0 OCTaTKax »JIIEKTPOHHBIX JIEHEXKHBIX CPEACTB U
MepeBo/iaX dJIEKTPOHHBIX JICHEKHBIX CpPEACTB OpraHM3alui (MHIMBHIYATbHBIX MpPEIIpUHUMATENICH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YaCTHON MPaKTUKOM, aIBOKATOB, YUPEAUBIINX a/IBOKATCKUE KaOMHETHI) Ha
OyMaXHOM HOCHTEJIE, a TAaKkKe (POPM COOTBETCTBYIOLIUX 3aIPOCOBY;

- Ilpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"O6 ytBepxkaenuu (opmel u ¢opmara
MIPE/ICTAaBICHNUS] HAJIOTOBOM JIeKJapalldy IO aK[u3aM Ha ATHJIOBBIM CIHPT, aJKOTOJNbHYIO U (WJIH)
MOJAKIU3HYI0 CHUPTOCOAEPIKAILYI0 MPOJIYKIMIO B JEKTPOHHONW (hopMe M MopsiaKa ee 3alojHEHHus, a
Takke ¢GopMbl U ¢GopMara NPEACTABICHUS HAJIOTOBOM JeKjIapaldy MO akUW3aM Ha aBTOMOOWIIBHBIN
O€H3MH, 1M3eIbHOE TOIIUBO, MOTOPHBIE Macia /Ui AU3ENbHBIX U (MJIH) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
JBUTATeNe, NpPSIMOTOHHBIA OEH3MH, CpelHHE JTUCTWUIATBI, OEH30Jl, NapaKCHJION, OpPTOKCHUIION,
aBUALIMOHHBIN KEPOCHH, IPUPOJIHBIN ra3, aBTOMOOMIIN JIETKOBbIE U MOTOLMKJIBI B 3JIEKTPOHHOH (opme U
MOpsI/IKa €€ 3aroaHeHus ",

- Ilpukaz ®HC Poccun ot 15.02.2018 N MMB-7-3/95@ "OO6 ytBepxneHun ¢popmsl u Gopmara
MIPEACTABICHUST HAJIOTOBOM JEKJIapallud TO0 akmu3aM Ha Tabak (TabauHble wu3aenus), TabavyHyIO
IPOAYKIUIO, DJEKTPOHHbIE CHCTEMBbl JOCTABKM HUKOTHHA M JKUJKOCTH IS AJIEKTPOHHBIX CHCTEM
JIOCTABKH HHUKOTHHA B 3JIEKTPOHHOU dopme nu TopsIAKa ee 3arnoJHeHus " ;

- [Tpukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "OO6 yTtBepxkaeHUu (HOpMbl HATOTOBON
JeKJIapaluy 0 Hajory Ha J00aBJICHHYIO CTOMMOCTb, MOpsjKa €€ 3alojHEeHHs, a Takxke Qopmara
MIPEICTaBICHNUS HAJIOTOBOM JEKJIapalliy [0 HAJIOTy Ha J100aBJICHHYIO CTOMMOCTb B JIEKTPOHHOU (opme";

- IImcemo ®HC Poccum ot 14.03.2017 Neo EJI-5-15/478ncn@ «O0 ycuineHWM OpraHU3aIiuu
KOHTPOJBHOM paboThl B paMKax KaMepalbHbIX HaJOrOBBIX IPOBEPOK IO BOMpOCaM OTPaOOTKU
aBTOTpeOOBaHUI»;

- @enepanpHblil 3aKk0H «O BaJIOTHOM pETrYJIMPOBAHUM W BAIOTHOM KOHTpoJsie» oT 10.12.2003
Nel73-®3;

- Wucrpykmus LentpansHoro 6anka Poccuiickoit ®@enepanuu ot 4 utons 2012 r. N 138-1 «O
MOpSAKE TIPE/ICTABICHUS PE3UJCHTAMU M HEPE3UJCHTAMU YIOJHOMOYEHHBIM OaHKaM TOKYMEHTOB M
nH(pOpMaLIUK, CBSI3aHHBIX C MPOBEIECHUEM BAIOTHBIX OIEpaluii, Mopsake OQOpMICHHUS NACHOPTOB
CHIEJIOK, a TAaKKe MOPSJIKE ydeTa YIMOJHOMOUYEHHBIMH OaHKaMH BAJIOTHBIX ONEpPAIMii U KOHTPOJS 32 UX
MIPOBEJICHUEM;

- HWucrpyknus Llentpansnoro 6anka Poccuiickoit @enepanun ot 16 asrycra 2017 r. N 181-U «O
MOPSAJIKE MPECTaBICHUS PE3UACHTAMU U HEPe3UIeHTaMH YIOJHOMOYEHHBIM OaHKaM IMOJTBEP:KIAIOIINX
JOKYMEHTOB M HMH(OpMaIMy MpH OCYLIECTBICHUM BAJIOTHBIX ONEpanuid, 0 €IUHbIX (opMax ydera H



OTYETHOCTH 110 BaJIIOTHBIM OIIEpaLUsAM, OPSIIKE U CPOKAX MX MPEJICTABICHHUS;

- Tlocranosnenue IlpaButenscrBa Poccuiickoit @epepauun ot 28 nexadps 2005 r. N 819 «O6
YTBEPKJACHUHU TMPaBUJ MPEACTABICHUS IOPUAMYECKUMHU JULIAMU-PE3UJICHTAMH W WHIUBUAYaTbHBIMHU
MpeNNPUHUMATENSIMU — PE3UJIEHTAaMH HAJIOTOBBIM OpraHaM OTYETOB O JBMKEHHH CPEACTB MO CYETaM
(Bximagam) B OaHkax 3a mpenenamu tepputopun Poccuiickoit @enepanuy;

- IlocranoBnenue IIpaBurennctBa Poccuiickoit @enepamuu ot 26 centsaops 2017 r. N 1160 «O6
YTBEPKACHUM ITPaBUJI [IPEJICTABICHNUS OpraHaMM U areHTaMu BAJIIOTHOI'O KOHTPOJISL B YIIOJTHOMOUYEHHBIE
[IpaButenscTBOM Poccuiickoit deaepanuu opraHbl BATIOTHOTO KOHTPOs (PenepaabHyr0 TaMOKXEHHYIO
cyx0y u @DenepanbHyl0 HAJIOTOBYIO CIIYkO0y) HEOOXOAMMBIX I OCYIIECTBICHUS HX (QYHKIUH
JOKYMEHTOB M HWHGOpMaluu U BHECEHUU HU3MEHEHUN B IMpaBWia MPEACTABICHUS DPE3UACHTAMU U
HEPE3UJCHTaMHU TOATBEP)KIAIOIINX JIOKYMEHTOB W WH(OpPMAlMU MPH OCYIIECTBICHUU BAITIOTHBIX
onepanuii  ynoiaHomoueHHbIM [IpaButensctBom Poccuiickoii  ®enepanvu  opraHam — BalllOTHOTO
KOHTPOJIS;

T'ocyoapcmeennsiii HAN0208bIl UHCNEKMOp AOMKEH 3HAaTh UHbIE HOPMATUBHBIC NPABOBBIC aKThl U
CITy’)KeOHbIE JIOKYMEHTBI, PpETrYJIHPYIOUIHME BOMPOCHI, CBSI3aHHBIE C OOJACTBIO W BUAOM €TI0
npodeccnoHanbHOM cy>KeOHOU AesITENbHOCTH.

Hnvie npogheccuonanvrvle 3nanus:

- OCHOBHBIE HAINpaBJICHHsI HAJIOTOBOW MONUTUKU B Poccuiickoii @exnepanuiy;

- IpUHIMIBI opMUpOBaHUS O10/KeTHOH cucteMbl Poccuiickoit denepanuu;

- IpUHIUIBI POPMUPOBAHUS HATOTOBOM cucteMbl Poccuiickoit denepanuu;

- IOPSAJIOK IIPOBEICHMSI MEPOTIPUATHI HAJIOTOBOT'O KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

- IOPSJIOK ¥ CPOKH IPOBEACHUSI KaMepaIbHBIX POBEPOK;

- TpeOOBaHUS K COCTABICHUIO aKTa KaMepalbHOU MPOBEPKH;

- cyneOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEPaJIbHBIX IPOBEPOK;

- IOPSAJIOK OTIpeIeNICHUs] HallorooomaraeMon 0a3sbl.

-CIIeLlMaIbHbIE HAJIOTOBbIE PEKUMBI;

-3JIEMEHTBI HaJIOTO00I0KEHHUS;

-OCHOBBI ’KOHOMHUKH, (DMHAHCOB U KpEIUTa, OyXTraaTepCKOro U HaJIOrOBOTO Y4€Ta;

-OCHOBBI HAJIOTO00JIOKEHUS;

- 00111Me TIOJI0’KEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuyue ¢ynxyuonanvuvix snanuii:

- IOHSTHE HOPMBI paBa, HOPMATUBHOI'O IIPABOBOI0 aKTa, IPABOOTHOIIEHUH U UX PU3HAKY;

- IOHATHUE NMPOEKTAa HOPMATUBHOI'O IIPABOBOT0 aKTa, MHCTPYMEHTHI U ATAIIbl €ro pa3paboTKH;

- IOHATUE OPUIIMATLHOTO OT3bIBA HA IPOEKThl HOPMATUBHBIX MPABOBBIX aKTOB: 3TAllbl, KIIIOUEBbIE

MIPUHIIMITBI ¥ TEXHOJIOTHH pa3paboTKu;

- KJ1accuuKanus Mojieieil rocyAapCTBEHHOM MOIUTUKY;

- 3a/1a4M, CPOKH, PECYPCBI U HHCTPYMEHTBI TOCYAAPCTBEHHOM MTOJINTUKH;

- IOHATHE, TPOLIEypa PACCMOTPEHHS O0pallleHUI rpakIaH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH );

- YMEHHE IJIaHUPOBATh, PAllMOHAFHO UCIIOJIb30BaTh CIyKeOHOE BpeMs U IOCTUTATh Pe3ylIbTaTa;

- KOMMYHHKAaTHBHBIC YMEHUS;

- YMEHHUE YIPABISATH U3MEHEHUSIMU;

Hanuuue npogpeccuonanvuuix ymenuii.

- TpaKTHKa NPUMEHEHUs 3aKoHoaTenbcTBa Poccuiickoit denepannu o Hamorax u coopax;

- aHaJIM3 pe3ylbTaTOB KOHTPOJIbHON paboThl, MPOBOAMMON NpU KaMepaJbHBIX HaJIOTOBBIX
IIPOBEPKax;

- COCTaBJICHHUE aKTa M0 pe3yibTaTaM MPOBEICHUS KaMepaabHOU HAaJIOrOBOM MPOBEPKHU;

- IPaKTHKa IPUMEHEHUs BAIIOTHOTO 3aKOHOAaTenscTBa Poccuiickoit @enepanny;

- COCTaBJICHHE MPOTOKOJOB 00 aJMHUHHCTPATUBHBIX HApPYIICHUSAX 3a HApPYIIEHUS BAJIIOTHOTO
3akoHojarenbeTBa Poccuiickon denepann.

Hanuuue ¢pynxyuonanohvix ymenuii:

- IOArOTOBKA METOJUYECKUX PEKOMEHIALUH, PA3bsICHEHUN;

- IOATOTOBKA aHAJIUTHYECKUX, UHOOPMALIMOHHBIX U IPYTUX MATEPUAIOB;

- HaBBIKHU JI€JIOBOTO NMHCHhMA;

-pabora CcO CHCIUATM3UPOBAHHBIM  TMPOTPaMMHBIM  OO€CIeueHHeM, HH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIMHU CETSIMH, BEZJOMCTBEHHBIMH WH(OPMALIMOHHBIMH PECYPCaMH;



- IOATOTOBKA NPE3EHTAL[MOHHBIX MaTEPHajIOB

- OpraHu3anus 1 NpoBEACHNE MOHUTOPUHIA IIPUMEHEHUS 3aKOHO1aTENbCTBA.

Ocnogubie npasa u 006:A3aHHOCIU 20CYOAPCMBEHHO20 HANIO208020 UHCHEKMOopd, a TaKKe 3arpeThl
U TpeOOBaHUs, CBSA3aHHBIE C TPAXKIAHCKOM CIIy)KOOH, KOTOpbIE YCTAHOBJIEHBI B €ro OTHOIICHHH,
npeaycMoTpensl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®d3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit @epepanun” (nanee — DeaepanbHblil 3aK0H).

B nensx peanuzanuu 3amad ¥ QyHKIUNA, BO3JIOKEHHBIX Ha OTIEN, 20Cy0apcmeenblil Han0208bll
UHCneKmop 00s3aH:

- B COOTBETCTBHH C MHCTPYKIIMEH Ha paboune mecta, yrBepxkaeHHoi mpukazom ®HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMepajbHbIE HAJIOTOBBIE IMPOBEPKH
HAJIOTOBBIX JEKJIapaluii IOPUAUYECKUX JIUI] U UHIUBUAYAIbHBIX [IPEANPUHIMATENEH;

- BBIABIIATh HApYIICHHs HAJOrOBOI'O 3aKOHOAATENbCTBA M M3JAHHBIX B COOTBETCTBUM C HUM
OPYTUX HOPMATUBHBIX IPaBOBBIX JOKYMEHTOB B 4YacTH HAJIOrOOOJOXKEHUS HHIUBUAYATbHbBIX
IIpEeANPUHUMATEIICH;

- UCTpeOOBaTh Y HAJOrOIJIATENBIIUKOB JIOMOJHUTEIbHBIE CBEICHUS, MOSICHEHHUS U JJOKYMEHTHI,
MIO/ITBEP K IAOLIUE HAJIOTOBBIE BBIUETHI;

- 0OpMIISITH PE3yabTaThl KAMEPAIBHON HAJIOTOBOM MPOBEPKH;

- [PUHUMATh MEphl K HAJOTOIUIATENbIIMKAM, HE MPEICTABUBIINM HAJOTOBBIC ACKIApalluu IO
HaJIOT'y Ha JI00aBJIEHHYIO CTOUMOCTb;

- IPUOCTAHABIIMBATH OMNEPALUU MO CYETaM HAJIOTOIUIATEJIBIIUKOB, B CIy4ae HEMpeICTaBIICHUS
WM OTKa3a B MIPEICTAaBICHUH HAJOTOBBIX JIEKJIapaLuii;

- IPUHMMATh y4acTUE€ B MOJTOTOBKE HEOOXOAMMOH WHGOpPMAIMU IO 3alpOCy BBIIIECTOSIIErO
HAJIOTOBOT'O OPraHa M TEKYIIEH OTUYETHOCTH IO MPEIMETY JESITeIbHOCTH OTAea, 00eCIeurnBas MPu ITOM
B3aMMOJICIICTBHE ¢ paOOTHUKAMU APYruX OoTne’a0B MHcnekuuu;

- IOATOTABJIUBATh OTBETHI HAa MMCbMEHHBIE 3aPOChl U MPOYHE 0OpaleHHs] HAJIOTOILUIATEIbIIUKOB
0 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIUH OTAeNa;

- HCIIONIb30BaTh JaHHbIE ¢enepanbHbix uHGopManuoHHbIX pecypcoB PHC Poccum s
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIINH;

- MPOBOJIUTH B X0JI€ KaMEpaJIbHON HAJIOroBOM IPOBEPKH, HA OCHOBE HAJIOIOBOH JAEKIapaiuu 1o
HJIC, B KOTOpOi1 MCUKCIIEHAa CyMMa HaJIOTa K YIIJIaTe, MEPONIPUATHUS HAJIOTOBOTO KOHTPOJISI B OTHOLIEHUH
BBISIBIICHHBIX PACX0XKJIEHHH, B TOM YHCIIE C UCTOIb30BaHuEM nHpopMmannorHoro pecypca ACK HIC-2,
(bopMHpOBATh JOKA3aTEIbCTBEHHYIO 0a3y U 0OPMIISAThH PE3yabTaThl IPOBEACHHBIX MEPOIIPUATUH;

Kpome moeo, 2ocyoapcmeennviii Hano2ovlii uHcneKmop o065a3am:

- o0ecrieunBaTh COXPAHHOCTh CIYKEOHOTO yI0CTOBEPEHMUS;

- co0moaaTh ciyke0HbIN pacniopsiiok MHcnekuuy,

- co0I01aTh MpaBHJIa U HOPMBI OXPaHbl TPYyJla U TEXHUKU 0€30MaCHOCTH;

- coO0IaTh TPEOOBAaHNUS YTBEP KICHHON HHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHeKkny;

- co0dI0/1aTh KOJMEKC ATHKM M CIY)KEOHOrO TOBEIECHUS TOCYJapCTBEHHBIX  IPakKJaHCKHX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSAEMYI0 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOJIKHOCTHBIX 00sI3aHHOCTEHN CBEJEHUS,
3aTparuBaroINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €o00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOpPSAKE MPEAyCMOTPEHHBIE (peepanibHbIM 3aKOHOM CBEICHUS
0 J0X0/1ax, 00 UMYIIECTBE U 0053aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cede
U WiIeHaX CBOEW CeMbH, a TaKKe CBEACHUS O pa3MelleHHu uHpopMauuu B HH(OPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogath TpeboBaHMs 3akoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoii deneparuu, Apyrux HOPMATHBHO MPABOBBIX aKTOB, MPHUKA30B (PacHoOpsDKCHHI) U
nucem OHC Poccuu, VYmnpaenenus u WHcneknuu 1o HampaBlieHUIo jAestenbHoctd OTaena U o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CITyKeOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE AEHCTBYIOIIMM 3aKOHOIaTeNbcTBOM Poccuiickoit deneparuu;

- UCIIOJIHATH WHBIE TMOPYYEHHUS U OCYLIECTBIATh WHBbIC (PYHKIMH MO MOPYYECHHUIO HayallbHUKA
Otnena (3a UCKITIOYECHUEM HEMTPAaBOMEPHBIX );



- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAHHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
ApyruMH nozpaszaenenusmu Mucneknuwy,

- IOKJIa/ibIBaTh PyKoBOACTBY Otaena 000 BCeX BBIBIEHHBIX HENOCTATKax B Ipelesiax CBOEH
KOMIIETEHIINH;

- npeacraBnate Otaen u MHcnekuuoo mo BompocaM, OTHOCSIIMMCS K €ro BEAEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C JOKyMEHTaMU, HEOOXOIUMBIMU IS BBINIOJIHEHUS BO3JIOKEHHBIX HAa OTaen 3a1ay,
C JOKYMEHTaMH, OIpPEICISIIOIIMMM €ro IpaBa M OOS3aHHOCTH IO 3aMEIIaeMON  JTOJKHOCTU
rOCyJJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, HAa OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3allpalliBaTh U M0JIy4yaTh B YCTAHOBJIEHHOM MOpPsAKE HEOOXOAMMBIE MaTepHasbl 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(ECCHOHAIBHOM CIIy)KeOHOH IesATeNbHOCTH U APYrMMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOTO Jeja, a TaKKe Ha MpruoOIIeHne K
JMYHOMY JIeJly TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3alIUTY CBOUX NEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaNnbHOE pa3BUTHE B MOPs/IKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMHTBHCS CO CBEJCHUSMH, COCTABISIOIIMMHU TOCYJapCTBEHHYIO TaliHy, NpH HAJIWYUU
0(OpMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00eCIeYeHHE C YUeTOM CTaXka roCy1apCTBEHHON CITyKObI;

-Ha oObenuHEHHEe B MPO(GECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alUThl CBOUX IIPaB,
COLIMAJIBHO - 3KOHOMUYECKUX U ITPOPECCHOHATIBHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

TI'ocyoapcmeennulii Hano206blll UHCNEKmMOp OCYIIECTBISIET WHbIE IpaBa U HCIIOJIHSAET HHbIE
00sI3aHHOCTH, TPEIYCMOTPCHHBIE 3aKOHOJATENLCTBOM Poccuiickoit ®enepanmm, IlomokeHuem o
@enepanbHOl HaOroBoil ciyxOe, yTBepKIeHHBbIM IocTtaHoBiIeHHEeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenus o denepaabHONl HATIOTOBOM
ciyx6e", [Tonoxxennem 00 Nucnekuuu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopstxkenusmu) OHC
Poccun, YOHC Poccunm no MockoBckoit obimactu u  MHchmekuuu, NOpYyYEHUSIMH PYKOBOJCTBA
Wucnexuuu.

T'ocyoapcmeennsiii Hano2o6wvlil uHCneKmMop 3a HEUCIOJIHEHUE WIM HEHaJJIeKallee HCIOIHEHNE
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBbITh NpPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPDECCUOHANLHOU  CIYHCEOHOU  OesmenbHOCmU
20CY0apcmeeHHo20 Hal0208020 UHCHEKMOpAa OLIECHUBAETCSI 110 CIICAYIOIIUM IOKa3aTeNsIM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl U MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;

- Ka4eCTBY BBINOJIHEHHOIN paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOpUIHIECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATbHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CIOCOOHOCTH YeTKO OpPraHW30BbIBaTh W IIJIAHWPOBATh BBHIMOJIHEHHE MOPYYEHHBIX 3a/1aHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOQY K PELIECHUIO IIOCTABJIECHHBIX 3a/lay, aKTUBHOCTH W WHULAATUBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIEJICTBUS CBOMX JEHUCTBUN, TPUHUMAEMBIX PEIIECHUMN.

3. Oraen kamepaJbHBIX poBepok Nel

3.1. Jlo/pKHOCTH — CTapIIMi  TOCYAAPCTBEHHBIM HAJOIOBBIA MHCIEKTOD OTEJa
KaMepaJIbHbIX TpoBepok Nol

Hanuuue evicueco 06pazosanus.

Kesanugurayuonnvie mpebosanus X CTaxy rocyIapCTBEHHOM TI'paKTAHCKOW CITYyKObI WJIM CTaXy
PaboThI N0 CIIENNATLHOCTH, HAIIPABJICHUIO MOATOTOBKH HE MPEIbSBIISIIOTCSL.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Koncturynmu Poccuiickoit deneparum,




3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit @eneparum, mocranoBieHuil [IpaBurenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyqapCTBEHHOM
IpaXIaHCKOW CITY>KOBI; MPaBUII JEJIOBOrO 3TUKETA, MopsaKa paboThl ¢ 0OpalleHUsIMUA Tpak[aH; MPaBHl U
HOPM OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYKEOHOrO pacmopsiaka
Wucneknuu; mnopsiaka paboThl co ciayxeOHOW HHpOpmanueil, mopsiaka padoThl € MEpPCOHATbHBIMU
JaHHBIMH W KOH(UASHIMAIbHONW HH(OpMaLUel; MHCTPYKIUU IO JEJONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B o0OJlacTH oOecriedeHus WHQPOPMAIMOHHONW O€301acHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvruix snanuii:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncturyuus Poccuiickoii ®enepanvu;

- Hanmorossiit konexc Pocceniickoit denepanuu;

- brojiketHbIN Kogeke Poccutickoit @enepanuu;

- 'paxnanckuii konekce Poccuiickoit denepanuu;

- Komekc 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyIICHUE
3aKOHO/IaTeJIbCTBA);

- TamoxxeHHbI Koeke EBpa3suiickoro 3JKOHOMHUYECKOTO COO3a;

- Tpynosoii konekc Poccuiickoit denepanuu;

- @enepanbHblii 3ak0H OT 6 Aexadps 2011 r. Ne 402-03 «O OyxranTepckoM yuerey;

- ®enepanpHplil 3ak0H 0T 6 OKTAOPS 1999 r. Ne 184-®3 «OO6 00umux DpUHLHKIIAX OPraHU3ALUU
3aKOHOAATENbHBIX (IMPEICTABUTENbHBIX) W HCIOJHUTEIBHBIX OpPraHOB TOCYAApCTBEHHOHN BiacTu
cyobexToB Poccuiickoit @enepanun» (B 4acTU CTPYKTYPhl 3aKOHOJATENbHBIX (MPEICTABUTENBHBIX) U
MCIOJIHUTENIbHBIX OPraHOB rOCYAapCTBEHHON BIacTH cyObekToB Poccuiickoii denepaiiiim);

- Oenepanpubiii 3akoH OT 27 Mas 2003 1. Ne 58-@3 «O cucreme rocyaapCTBEHHOM CITYKOBI
Poccutickoii denepanuny;

- ®enepanbHbiil 3akoH oT 27 utoiist 2004 r. Ne 79-03 «O rocynapcTBEeHHON rpakIaHCKOU CiTyxk0e
Poccutickoii denepanuny;

- ®enepanbHblil 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX;

- ®enepanbHblil 3akoH 0T 25 nexadps 2008 r. Ne 273-D3 «O npoTHBOACHCTBUN KOPPYILIMNY;

- ®enepanbubiii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O npoTUBOIEHCTBUH JIETaTU3aIIN
(OTMBIBaHHIO) JJOXOIOB, MOJYYEHHBIX ITPECTYIHBIM TyTeM, U (PMHAHCUPOBAHUIO TEPPOPU3MAY;

- @enepanbHblil 3akoH oT 28 nekabps 2013 r. Ne 443-03 «O denepanbHoil HHGOPMALIMOHHON
aZipecHOM cucteMe M O BHECeHMM W3MeHeHMi B @DenepanbHblil 3akoH «O0 0OmMX NpPUHIMIIAX
OpraHu3alyy MECTHOTO camoynpasieHus B Poccuiickoit denepanumny;

- 3akoH Poccuiickoii ®enepaunn ot 21 mapra 1991 r. Ne 943-1 «O HanoroBsIx opraHax
Poccuiickoit ®eneparumy;

- ®enepanbHblil 3ak0H Poccuiickoit @enepannu ot 6 anpens 2011 r. Ne 63-D3 «O06 37eKTpOHHOM
MOJNHCHY;

- Vka3 llpesunenta Poccuiickoit ®enmepammu ot 7 mas 2012 1. Ne 601 “O6 OCHOBHBIX
HaIpPaBIIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCY1apCTBEHHOTO YIPaBIEHUS

- VYka3 Ilpesunenta Poccuiickoii denepanun ot 11 aBrycra 2016 r. Ne403 «O6 OCHOBHBIX
HaIpaBJIEHUSAX Pa3BUTHUA TOCYNApPCTBEHHONW TpaxkIaHCKOM ciyx0bl Poccuiickoit ®enepanuu Ha
2016—2018 roapl»;

- moctanoBnenue [IpaBurensctBa Poccuiickoit @enepammu ot 30 centsadopst 2004 r. Ne 506 «O6
yrBepkaeHuu Ilonoxenus o @enepanbHON HAJIOTOBOM CiTyx0e»;

- nmpukaz YOHC Poccum mo MockoBckoii obmacta ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepkaeHun llopsiaka mpemocraBieHuss WHPOPMALMKM O TPUMEHEHUH TNoJjoxeHud PenepaabHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenpio GopMUPOBAHUH MMPOCKTOB AKTOB IO PE3yJIbTaTaM HaJOTOBBIX
MIPOBEPOK B YACTHU HAINYHS OOCTOATENBCTB, MPeaycMOTpeHHBIX CT. 54.1 HK PO®.

- HoroBop o EBpasuiickoM 3k0OHOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM M3MEHEHUH U
JIOTIOJTHCHUIA;

- Pacnopspkenne IlpaButensctBa Poccuiickoit deneparuu ot 12 centsiops 2016 . Ne 1919-p
«O0 yTBEep)KJICHHH TUIaHA MEPONPUATHH («IOPOKHOM KapTh») mo peanu3anud OCHOBHBIX HalpaBlICHUH
Pa3BUTHS TOCYIAPCTBEHHOM IpakIaHCKoM cyk0b1 Poccuiickoit @enepanuu Ha 2016 - 2018 roabiy.



- IIpuka3z Mungpuna Poccun ot 30 mapra 2001 r. Ne 26H «OO6 yrBepkaenuu IlomoxxkeHus 1o
Oyxrantepckomy yueTy «Yder ocHOBHBIX cpenacTB» [IBY 6/01y;

- Ilpukaz MHC Poccum ot 17 HOs16pss 2003 1. No BI'-3-06/627(@ «OO0 yTBEpKICHUH €IMHBIX
TpeOoBaHUi K (HOPMUPOBAHHUIO UHPOPMALMOHHBIX PECYPCOB MO KaMEpPaIbHBIM U BBIC3HBIM HAJIOTOBBIM
IIPOBEPKAM»;

- Ilpukasz ot 30 umrors 2009 r. MBJ] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YIBEP)KJICHUM TOpsAJKa B3aUMOJCHCTBUS OpPraHOB BHYTPEHHMX JIe1 M HAJOIOBBIX OPIaHOB IO
NPEIYIPEXTCHUIO, BHISIBICHUIO U MPECEUCHUIO HAIOTOBBIX MTPABOHAPYIICHUN U MPECTYIIICHUI»;

- ITpuka3z ®HC Poccuu ot 13 gexadps 2006 r. Ne CAD-3-06/860@ «O6 yrBepkaennn dopmsr
Akta 00 oOHapyxeHHH ()AaKTOB, CBHJIETEIBCTBYIOUIMX O IPEIyCMOTPEHHBIX HaloroBbIM KoaeKcom
Poccuiickoit ~ denepanuu  HAJIOTOBBIX  IPAaBOHAPYLIEHUAX (32  HUCKIIOYEHHEM  HAJIOTOBBIX
MIPaBOHAPYIICHHH, TPETyCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHUI K €70 COCTABICHUION;

- Ilpukaz ®HC Poccum ot 25 wmronsg 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxaenuu Ilopsiaka
HaIpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO NMEPEeBOAY JIEHEKHBIX CPENCTB) O
HaJMYMH CYETOB (CIENHaIbHBIX 0AaHKOBCKHUX CYETOB) B OaHKe W (WiIM) 00 OCTaTKaxX JICHEKHBIX CPEICTB
Ha cyerax (CHenUaNTbHBIX OAHKOBCKMX CUETax), O MPEICTABICHHM BBIHMCOK IO ONEpalysM Ha cYeTax
(crienuanbHbBIX OAaHKOBCKMX CYeTax), CIPaBOK 00 OCTAaTKax »3JEKTPOHHBIX JCHEXKHBIX CPEICTB H
NEePeBO/IaX dJIEKTPOHHBIX JICHE)KHBIX CPEACTB OpraHM3aluil (MHIMBHIYaTbHBIX MPEINpUHUMATENCH,
HOTapHUyCOB, 3aHUMAIOIINXCS YaCTHON MPaKTUKOM, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKKe (POPM COOTBETCTBYIOIIMX 3AIIPOCOBY;

- IIpukaz ®HC Poccuu ot 12.01.2016 N MMB-7-3/1@"0O6 ytBepxkaeuuu ¢opmbl u (opmara
[IPEJICTABICHNUS] HAJIOTOBOM JIEKJapalldy [0 aKIu3aM Ha ATHJIOBBIM CIHUPT, aJKOTOJbHYIO U (WIH)
MOJIAKIU3HYI0 CHUPTOCOAEPIKAILYI0 MPOIYKIHMIO B 3JIEKTPOHHONW (hopMe M MopsaKa ee 3alojJHEeHHUs, a
takxke (opMbel U (opMarta MpeaCTaBICHHsS HAIOTOBOW JMEKJIapal MO aKIu3aM Ha aBTOMOOWJIbHBIN
O€H3MH, 13€eIbHOE TOIIMBO, MOTOPHBIE Macia /Ui AU3EJIbHBIX U (MJIM) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
JBUTATeNe, TNPSAMOTOHHBIA OCH3WMH, CpEJAHHWE JUCTHILUIATHI, OEH30J, IapaKCHIION, OPTOKCHIIOIN,
aBUALIMOHHBIN KEPOCHH, IPUPOIHBIN a3, aBTOMOOWIIN JIETKOBbIE U MOTOLIMKJIIBI B 3JIEKTPOHHOM (hopme U
MOpsi/IKa ee 3aroaHeHus ",

- Ilpukaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "OG ytBepxneHun ¢opmsl U Gopmara
MPEACTABICHUST HAJIIOTOBOM JIeKJIapallud TO akmu3aM Ha Tabak (TabauHble wu3Aenus), TabavyHyIO
INPOAYKIUIO, 3JEKTPOHHbIE CHUCTEMbl JOCTABKM HUKOTHHA M JKMJIKOCTU Ui AJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B AIIEKTPOHHOMN dopme u nopsiJKa ee 3arnojaHeHus";

- Ilpukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "O6 ytBepxaeHun (GpopMmbl HaJlOTOBOM
JEKJIapallii M0 HaJoTy Ha J00aBJIEHHYIO CTOMMOCTH, TOpSJIKa €€ 3aloJHEHHUs, a Takke Qopmara
IIPEJICTaBICHNS HAJIOTOBOM JI€KJIapalliy 10 HAJIOTy Ha J100aBICHHYI0 CTOMMOCTb B JIEKTPOHHOU dopme";

- IIucemo ®HC Poccum ot 14.03.2017 No EJI-5-15/478ncn@ «O06 ycuieHUM OpraHU3aIlluu
KOHTPOJBHOM paboThl B paMKax KaMepalbHBIX HAJOTOBBIX IPOBEPOK IO BOMPOCAM OTPAOOTKH
aBTOTpeOOBaHUIN»;

- @enepanpHblil 3ak0H «O BaJIOTHOM pPETYIMPOBAHMM W BAIOTHOM KOHTpoae» ot 10.12.2003
Nel73-@3;

- Wucrpykuus LlentpanbHoro 6anka Poccuiickoit ®@enepanuun ot 4 urons 2012 r. N 138-U «O
MOpSiIKE TIPE/ICTABICHUS PE3UJCHTAMU M HEPE3UJICHTAaMM YIOJIHOMOYEHHBIM OaHKaM JIOKYMEHTOB U
WHPOpPMAIINY, CBS3aHHBIX C TIPOBEJICHHEM BATIOTHBIX OIEpAlNi, MOPSAKE OPOPMIICHHS MacIOpTOB
CHIEJIOK, a TAaK)Ke MOPS/IKE ydeTa YIMOJHOMOUYEHHBIMH OaHKAaMH BAJIOTHBIX ONEpPAMii U KOHTPOJS 3a UX
MIPOBE/ICHUEM;

-  HWucrpyknus LentpansHoro 6anka Poccuiickoit @enepanun ot 16 asrycra 2017 r. N 181-U «O
MOPSIIKE TIPEJCTABIICHHUS PE3UICHTAMU W HEPE3UICHTAMH YIIOJIHOMOYEHHBIM OaHKaM TTOATBEPIKIAFOIINX
JOKYMEHTOB M HMH(OpManuy MpH OCYLIECTBICHUM BAJIIOTHBIX ONepauuii, 0 €AMHbIX (opMmMax yueTa U
OTYETHOCTH TI0 BATFOTHBIM OTIEPAIUSIM, TTOPSAKE U CPOKAX UX MPEICTABICHHUS;

- Tlocranosnenue IlpaButenscrBa Poccuiickoit ®@enepaunn ot 28 nexabpst 2005 r. N 819 «O6
YTBEp)KACHUHM TPaBWJI TMPEJCTABICHUA IOPUAMYECKHUMU JUIIAMU-PE3UICHTAMU W WHAWBUIYAJIbHBIMU
HIPEINPUHUMATEISIMA — PE3UACHTaMH HAJOrOBBIM OpraHaM OTYETOB O JBW)KEHUHU CPEJACTB IO CYeTaM
(Bximagam) B OaHkax 3a mpenenamu tepputopun Poccuiickoit @eneparui;

- IlocranoBnenue IlpaBurennctBa Poccuiickoit @enepammu ot 26 centsaops 2017 r. N 1160 «O6
YTBEP)KACHUH MPABUJ MPEACTABICHUS OpraHaMH U areHTaMy BaJIIOTHOTO KOHTPOJIS B YITOJTHOMOUYEHHBIE
[IpaButenscTBOM Poccuiickoit denepamnuu opranbl BadOTHOTO KOHTpos (DenepaabHyr0 TaMOKXEHHYIO
cny:k0y u @DenepaiabHyl0 HAJIOTOBYIO CIYKOY) HEOOXOAMMBIX JUIsl OCYILECTBICHUS HX (DYHKIUI
JOKYMEHTOB M HMH(OpManuu M BHECEHMM W3MEHEHWH B IpaBWja IMPEACTaBICHUS PE3UJCHTaMU U



HEPEe3UJCHTaMU TOATBEPKIAIONIUX JOKYMEHTOB M HWH(POpPMAIUU TPH OCYIIECTBICHUH BATIOTHBIX
onepauuii  ynosHoMoueHHbIM IIpaBurensctBoM Poccuiickoir ®@enepanuu  opraHamM  BaJFOTHOTO
KOHTPOJIS;

Cmapwuil  20cy0apcmeeHHblll  HAl0208blll UHCHeKmop JOIDKEH 3HAaTh WHBIE HOPMATHBHBIC
MIPABOBbIC aKThl U CIYKEOHbIEC JOKYMEHTHI, PETYIUPYIOLIUE BOMPOCH], CBS3aHHbBIE C 00JACTHIO U BUIOM
ero mpo¢eCCHOHATBHON CITY’)KEOHOU IS TEIIBHOCTH.

Hnvie npogheccuonanvuvle 3Hanus:

- OCHOBHBIE HaITPaBJICHUS HAJIOTOBOM NOJMTUKH B Poccuiickon denepauny;

- MpUHIHUIB (OPMHUPOBaHMS OFOKETHON cucTeMbl Poccuiickoit denepanuu;

- IPUHIUIBI POPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepanuu;

- IOPSAJIOK IPOBEICHHS MEPOTIPUSATHI HAIOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOTO aJIMUHUCTPUPOBAHMUSL.

- IOPSJIOK ¥ CPOKHU MPOBEACHUS KaMepalbHBIX POBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMEPAJIbHOU ITPOBEPKH;

- cyneOHo-apOuTpaskHas MIPAKTUKA B YaCTU KaMepaJlbHbIX TPOBEPOK;

- IOPSAJIOK OTIpesiesIEHUs] HajloroodnaraeMoin 0a3sl.

-cliellMaibHbIe HAJIOTOBbIE PEKUMBI;

-3JIEMEHTBI HAJIOr000JIOKECHUS;

-OCHOBBI IKOHOMHUKH, (DMHAHCOB U KpeuTa, OyXraaTepcKoro U HaJloroBOro y4era;

-OCHOBBI HAJIOTOO0JIOKEHMS;

- 00111Me TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IOHSATHE HOPMBI TpaBa, HOPMATUBHOIO MTPABOBOI0O aKTa, MPABOOTHOIICHUN U UX MTPU3HAKY;

- IOHATHE MTPOEKTAa HOPMATUBHOTO MPABOBOTO AKTa, HHCTPYMEHTHI M 3TaIlbl €r0 Pa3paboTKH;

- MOHATUE O(PUIIMATFHOTO OT3bIBA HA MPOEKTHI HOPMATHUBHBIX MPABOBBIX aKTOB: ATAIbl, KIIFOYEBbIC

MPUHIUITBI ¥ TEXHOJIOTHH pa3pabOTKu;

- KiaccuuKanus MojelNeil rocyJapCTBEHHOM MOIUTHUKH;

- 3a/1a4M, CPOKH, PECYPChl U HHCTPYMEHThI TOCYAapCTBEHHOM MOJIUTUKH;

- IOHSATHE, TIPOLIEypa PACCMOTPEHHS OOpaIleHHUH TpaXKaaH.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH );

- YMEHHeE MJIaHUPOBaTh, PAllMOHAJIBLHO UCIIOJIB30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3ysbTarTa;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABISITH U3MEHCHHUSIMU;

Hanuuue npogpeccuonanvuuix ymenuii:

- TIpaKTHUKa IPUMEHEHHs 3aKoHoJaTeabcTBa Poccutickoit Mdenepanuu o Hajorax u coopax;

- aHaluM3 pPe3ylbTaTOB KOHTPOJBHON paboOThl, MPOBOAMMON MpPHU KaMEpaIbHBIX HAJIOTOBBIX
MIPOBEPKax;

- COCTaBJICHUE aKTa M0 pe3yJbTaTaM MPOBEACHUS KaMepaIbHON HAJIOTOBOW MPOBEPKU;

- MpaKTHKa IPUMEHEHUS BAIFOTHOTO 3aKOHoAaTeNnbeTBa Poceniickont @enepannu;

- COCTaBJICHHE MPOTOKOIOB 00 aJMUHUCTPATUBHBIX HAPYIICHUSAX 32 HAPYIICHHs BaJIIOTHOTO
3akoHojJarenbeTBa Poccuiickon denepann.

Hanuuue ¢pynxyuonanvuvix ymenuii:

- IOJITOTOBKA METOAUYECKUX PEKOMEH AN, pa3bsICHEHU;

- IOATOTOBKA aHATUTHYECKUX, UHOOPMAIIMOHHBIX U IPYTUX MATEPUAIIOB;

- HaBBIKH JICJIOBOTO MHCHMA;

-paboTa CcO  CHEMUANTM3HPOBAHHBIM MPOTPaMMHBIM  oOecriedeHueM, HHQPOPMAIMOHHO-
KOMMYHUKAITMOHHBIMH CETSIMH, BEIOMCTBEHHBIMHU MH(GOPMAITMOHHBIMU PECYPCAMU;

- MIOJrOTOBKA MPE3EHTAIMOHHBIX MAaTEPUAIIOB

- OpraHu3auus ¥ NpoBeIeHe MOHUTOPUHTA IPUMEHEHUS 3aKOHO1aTeIbCTBA.

OcHnosHble npasa u 005A3aHHOCMU CMApuie2o 20CY0apPCMEEHHO20 HAN0208020 UHCNEKMOpd, 2
TaK)Ke 3ampeThl U TpeOOoBaHMsI, CBS3aHHBbIE C TPAXIAHCKON CIIy»k00#, KOTOpbIE YCTAaHOBJIEHBI B €TrO
OTHOILLIEHUH, TPEAYCMOTpeHbI cTaThsiMu 14, 15, 17, 18 denepanbuoro 3akoHa ot 27.07.2004 Ne 79-03 "O
roCyJapCTBEHHOM rpakaanckoi ciyxo6e Poccuiickoit deneparnun (nanee — denepaabHBINA 3aKO0H).

B nensax peanuzanuu 3a1a4 U QyHKIUH, BO3JIOKEHHBIX Ha OTAEH, 20Cy0apcmeeHtbill Hal0206bill
UHCNeKmop 0053aH:



- B COOTBETCTBUU C MHCTPYKIIMEH Ha paboune mecrta, yrBepxaeHHord mnpukazom @HC Poccum ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMepallbHbIC HAJIOTOBHIE MPOBEPKH
HaJIOTOBBIX JIEKJIapalui IOpUANYECKUX JIUL U NHIUBUIYAIbHBIX IIPEANPUHUMATEIEH;

- BBIABJIATH HApyLICHHUs HAJIOIOBOIO 3aKOHOJATENICTBA M M3JAHHBIX B COOTBETCTBHUHM C HHUM
JIPYTUX HOPMATUBHBIX IPaBOBBIX JOKYMEHTOB B 4YacTH HAJOrOOOJOKEHUS HHIUBUAYATbHBIX
IIpEeANPUHUMATEIICH;

- UCTpeOOBaTh Y HAJOrOIJIATENBIIMKOB JIOMOJHUTEIbHBIE CBEICHUS, MOSICHEHUSI U JOKYMEHTHI,
ITOATBEPKIAIOIINAE HAJIOTOBBIE BBIYETHI;

- 0OpMIISITH PE3yNabTaThl KAMEPAIbHON HAJIOTOBOIl MPOBEPKH;

- IMPUHUMATh MEpbl K HAJIOrOILIATEIbIIMKAM, HE NPEACTaBUBIINM HAJIOTOBBIE ACKIapanuu IO
HaJIOTy Ha JI00aBIEHHYIO CTOMMOCTb;

- IIPUOCTAHABJIMBATL OIEPALlMU II0 CYETAaM HAJIOIOILIATENBIIMKOB, B CIy4ae HENpEICTaBICHUS
WJIM OTKa3a B MPEJCTABICHUN HAJIOTOBBIX JIEKJIapaluil;

- MPUHUMATH y4acTHE B TMOATOTOBKE HEOOXOAWMOW HMH(OpPMAIMH IO 3alpOCy BBIIIECTOSIIETO
HAJIOrOBOI'O OpraHa M TEeKyIIel OTYETHOCTH M0 MpeIMeTy AEATeIbHOCTH OTAeNa, o0ecrneunBas Mpu 3TOM
B3aUMOJIeIiCTBHE ¢ paOOTHUKAMU IPYrux otnaenoB MHcnekuuu;

- MOATOTABINUBATH OTBETHI HAa MMCHMEHHBIE 3aPOCHl U POYHE OOpaIleHHs] HAIOTOTIATENNbIIUKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIUU OTAENA;

- WCIIONIb30BaTh JaHHBIE QenepaiabHbix HHpopManuoHHBIX pecypcoB PHC Poccum s
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIINH;

- IIPOBOJUTH B XOJI€ KaMEPaJIbHOM HAJOTrOBOM IIPOBEPKH, HA OCHOBE HAJOIOBOM ACKJIApALMH IO
H/IC, B koTOpO# HcuncaeHa cyMMma Hajora K yiiate, MeponpUsITHs HaJOTOBOTO KOHTPOJIS B OTHOLIEHUHU
BBISIBIICHHBIX PACX0XKJIEHHH, B TOM YHCIIE C UCIOIb30BaHnEeM nHpopmannonnoro pecypca ACK HIC-2,
(dbopMHUpOBaTh JOKA3aTEIbCTBEHHYIO 06a3y U 0pOpPMIIATH Pe3yabTaThl IPOBEACHHBIX MEPOTIPUSATHUH;

Kpome mozo, cmapwiuii 2ocyoapcmeentulii Han0208blil UHCNEKMOP 00A3aH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0CTOBEPEHHS;

- coOmoaTh ciykeOHbIN pacnopsinok MHcneknuwy,

- co0I01aTh MpaBHJIa U HOPMBI OXPaHbl TPYyJla U TEXHUKU 0€30IaCHOCTH;

- coOI01aTh TPEOOBAHNUS YTBEP KICHHON HMHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHeKkny;

- co0NI0/1aTh KOJMEKC ATHKM M CIY)KEOHOrO TOBEIECHUS TOCYJapCTBEHHBIX  IPakKJaHCKHX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TakKXe He
pasriianarh CTaBIINE €MY W3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParuBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €Oo00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MIPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEICTaBIIATh B YCTAHOBJICHHOM MOPSAKE NPEAYCMOTPEHHBIE (e/iepalbHbIM 3aKOHOM CBEIEHUS
0 J0X0/1ax, 00 UMYIIECTBE U 0053aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MelleHWd HUHPOpMaluuud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmoath TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akTtoB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (pPacHOpsKEHUH) U
nuceM OHC Poccuu, VYmnpaenenus u HWHcneknuu 1o HampaBieHUto jAesTenbHoctd OTaena U o
MPOXOKICHUH IPaXKAAHCKOU CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOIHATH 0053aTeNbCcTBA U TPEOOBAHUS K CITyKEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparnuu;

- UCIIOJIHATH WMHBIE TMOPYYEHHUS U OCYLIECTBIATh WHBbIE (PYHKIUH MO MOPYYEHHUIO HayallbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
OpYTUMU nojipaseneHusaMu MHcnekuny;

- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEOCTaTKax B IpelesiaX CBOEH
KOMIIETECHIINH;

- npeactaBiaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpPENEeSIIONIMMH €ro TMpaBa M O0O0S3aHHOCTH IO 3aMeEIIaeMOil  OJIKHOCTHU



rOCYJapCTBEHHOM IpayKIaHCKOM CiTyKObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4YaTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHANBHON CIIY:KEOHOM HEATENBHOCTH U JIPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIbHBIX JaHHbIX;

- Ha npodeccuoHabHOE pa3BUTHE B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit
®denepaunu;

- 3HAKOMUTBCS CO CBEJCHHSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, MpH HaJIU4dU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ yUeTOM CTa)a rocydapCTBEHHOM CIIyKObl;

- Ha oObenuHeHHEe B MpodecCHOHATbHBIE COIO3bI (ACCOLUMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYULIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Cmapwuii 2ocyoapcmeenHblll Han0208blll UHCNEKmMOop OCYILECTBISET WHbIE MpaBa U HCIOIHSIET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@denepalbHOIl HANOTOBOM Ciyx0e, YTBEp:KIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@®enepamum ot 30 certsOps 2004 Ne 506 "O6 yrepxkaenun [lonoxxenus o DenepaibHON HATIOTOBOU
ciyx06e", [Tonoxxennem 06 Mucnekuuu, noioxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccum no MockoBckoit obimactu u  MHcnmekuuu, NOpYyYEeHUSIMH PYKOBOJCTBA
MNucnexnmn.

Cmapwuii 2ocyoapcmeennblli HANo208blll UHCHEeKmMOop 3a HEHUCIIOJIHEHHWE WIM HEHaJuIexallee
UCIIOJIHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEH MOKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickon denepanuu.

dppexmusnocmv  u  pe3yrbMamuHOCHb  NPOPECCUOHANBHOU  CIYHCEOHOU  OessmeNbHOCIU
cmapuie2o 20Cy0apcmeenHo20 HAl0208020 UHCHEKmMOopa OLICHUBAETCS 0 CIEAYIOUINM MOKa3aTesaM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIBHBIX YCIOBHSIX, COOIIOICHUIO CITYKEOHON AUCHIUIIIINHBL;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJIHEHUS TOPYUEHHUIA;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JJIOTHYHOMY U3JIOKEHHUIO MaTepualla, FOpUaMYeCcKd TPaMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBbHBIX W HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, MIMPOTE MPO(HECCHOHATBHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CIOCOOHOCTH YETKO OpraHW30BbIBaTh U IIJIAHWPOBATh BBHIMOJIHEHUE MOPYYEHHBIX 3a/1aHuil,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IIOJXOJY K pEIIEHHIO IOCTaBJIEHHBIX 3a/la4, AKTUBHOCTH M HHHUIMATHBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAECHCTBUIN, IPUHUMAEMBIX PEILICHHM.

4. Otaen kamepaJbHbIX NpoBepok Nel

4.1. JIOJDKHOCTb — TJIaBHBIA TOCYIAPCTBEHHBIM HAJIOTOBBIM HMHCIEKTOD OTIENa
KaMepaabHBIX IPoBepoK Nel

Hanuuue svicuieco oopazosanus.

Kesanugurxayuonnvie mpebosanus X cTaxxy roCyAapCTBEHHOM TI'pa’kTaHCKOW CITYXObl WIIM CTaxy
paloTBhI 10 CIIEUATLHOCTH, HAIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHMe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparyu, noctaHoBieHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K MCIOJHEHHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyJapCTBEHHOM
IpaXJaHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBU U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M MPOTHUBOMOXKAPHOM 3aIUTHI; CIY>KEOHOTO pacropsika
WNucnexknuu; mopsimka paboTel co ciaykeOHOW uHMOpManuen, mopsaka paboThl C IMEePCOHATbLHBIMU
JaHHBIMH W KOH(UAECHIMAIbHONW HH(OpMaLUel; HHCTPYKIUU T0 JeJONPOU3BOACTBY; BO3MOXKHOCTH U




OCOOCHHOCTH NPUMEHEHHsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKYyMEHTOO0O0pOTa; OOIMUX BOMPOCOB B o00OJlacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogheccuonanvruix snanui:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncturyuus Poccuiickoit ®enepanvu;

- Hanorossiit konexe Pocceniickoit denepanuu;

- bromxeTHsIi koaekc Poccuiickoit denepannu;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- Koznexkc 00 aJIMUHUCTPAaTUBHBIX MPAaBOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyIIECHHE
3aKOHO/IaTeJIbCTBA);

- TamoxeHHbII KoAeKke EBpazniickoro 3KOHOMHUYECKOT0 COK03a;

- Tpynosoii konekc Poccuiickoit denepanuu;

- ®enepanbHblil 3aK0H OT 6 nekadps 2011 r. Ne 402-D3 «O OyXraaTepckom ydeTe;

- ®enepanpHplil 3ak0H OT 6 OKTAOPs 1999 r. Ne 184-®3 «OO6 00X DpUHLHKIIAX OPraHU3ALUU
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOH BlacTu
cyobekToB Poccuiickoit denepauun» (B 4acTU CTPYKTYPbl 3aKOHOJATENIbHBIX (MPEACTaBUTEIbHBIX) U
HCIOJIHUTENBHBIX OPraHOB rOCYAapCTBEHHOM BIacTH cyObekToB Poccuiickoii @enepanum);

- Oenepanpubiii 3akoH OT 27 Mas 2003 1. Ne 58-03 «O cucreme rocyaapCTBEHHOM CITYKOBI
Poccuiickoit deneparuny;

- ®enepanbubiil 3akoH oT 27 utoiist 2004 r. Ne 79-03 «O rocynapcTBEeHHON IpaXkIaHCKOM Ciryk0e
Poccuiickoit @eneparumy;

- ®enepanbHblil 3aK0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX;

- ®epepanbublii 3ak0H 0T 25 gexadps 2008 r. Ne 273-03 «O npoTUBOACHCTBUM KOPPYIILIHI;

- ®epnepanbubiii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O npoTUBOAEHCTBUM JIETaA3aI[IN
(OTMBIBaHHIO) TOXO/I0B, MOJYYEHHBIX MPECTYIMHBIM ITyTeM, U (PHHAHCUPOBAHUIO TEPPOPUIMAY;

- @enepanbHblil 3akoH oT 28 nexabpsa 2013 r. Ne 443-03 «O denepanbHoil HHDOPMALIMOHHON
aZipeCcHOM cucteMe M O BHECEHMM H3MeHeHMi B @DenepanbHblil 3akoH «O0 0OmMX MpUHIMIIAX
OpraHM3ali MECTHOTO caMmoynpasieHus B Poccuiickoin denepanmny;

- 3akoH Poccuiickoii ®enepaunn or 21 mapra 1991 r. Ne 943-1 «O HanoroBslx opraHax
Poccuiickoit deneparumy;

- ®enepanbHblil 3ak0H Poccuiickoit @enepanuu ot 6 anpens 2011 r. Ne 63-D3 «O06 371eKTpOHHOM
MOJIITUCH Y

- Vka3 Ilpesunentra Poccuiickoii ®enepamuu ot 7 masg 2012 r. Ne 601 “O6 oCHOBHBIX
HaIpPaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCY1ApPCTBEHHOTO YIPaBIEHUS

- Vka3 Ilpesunenra Poccuiickoit denepaumun ot 11 aBrycra 2016 r. Ned03 «O6 OcCHOBHBIX
HaIpaBJIEHUSAX pa3BUTHUA TOCYNApPCTBEHHOM TpaxkaaHCKod ciyxObl Poccuiickoii ®enepanuu Ha
2016—2018 ronap»;

- moctanoBnenue [IpaBurensctBa Poccuiickoit @enepamuu ot 30 centsadopst 2004 r. Ne 506 «O6
yrBepkaeHuu [lonoxenus o @enepanbHOI HATOTOBON CITy)KOe»;

- mpukaz YOHC Poccun mo MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121acn@ «O06
yrBepxkaenun Ilopsaka mnpenocTtaBieHUss MHQOpPMAMM O TNPUMEHEHHM MoNokeHuil denepanbHOTo
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenpio GopMHpOBaHUH MTPOEKTOB aKTOB MO Pe3yJbTaTaM HaJIOTOBBIX
MIPOBEPOK B YACTH HAINYHS OOCTOATENBCTB, MPeaycMOTpeHHBbIX cT. 54.1 HK P®.

- HoroBop o EBpasuiickoM 3k0HOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM M3MEHEHUH U
JIOTIOJIHECHUIA;

- Pacnopsukenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEepKJICHUM TUIaHA MEPONPHUATHH («IOPOKHOM KapThl») no peanu3annn OCHOBHBIX HaNpaBICHUN
pa3BUTHA FOCYIapCTBEHHOMN IpaxkaHcKoM ciy:k0b1 Poccuiickoit ®enepanuu Ha 2016 - 2018 roas».

- IIpuka3z Mun¢puna Poccun ot 30 mapra 2001 r. Ne 261 «OO6 yrBepkaenuu Ilomoxenus mo
OyXTalTepCKOMY yueTy «Y4eT OCHOBHBIX cpencTB» [IBY 6/01x;

- [Ipukaz MHC Poccun ot 17 nostOpst 2003 1. Ne BI'-3-06/627@ «O0 yTBEpX IE€HUU €TUHBIX
TpeboBaHull K pOpMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpaIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- IIpuka3 ot 30 wurons 2009 r. MBJI Poccuun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TOpSAKAa B3aUMOJACIHCTBHS OpPraHOB BHYTPEHHHUX JEJl W HAJOIOBBIX OPraHoB IIO
MPEAYNPEXKICHUIO, BBISIBICHUIO U IPECEUEHUIO HAJOTOBBIX PABOHAPYIIEHUN U MIPECTYIIICHUN;



- IIpukaz ®HC Poccun ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxaeHnu Popmbl
Akta 00 oOHapyxeHHH (AaKTOB, CBHJICTEIBCTBYIOLUIMX O INPEAyCMOTPEHHBIX HaloroBbIM KomekcoM
Poccuiickoit ~ denmepanui  HAJOTOBBIX ~ IPABOHAPYIICHUSAX (32  HCKIIOYCHHEM  HAJIOTOBBIX
NpaBOHAPYLICHUH, TPEAyCMOTPEeHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHMi K €r0 COCTABICHUION;

- IIpukaz ®HC Poccum ot 25 urons 2012 r. Ne MMB-7-2/518@ «O6 yrBepkacaun Ilopsaka
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO MEPEeBOAY JIEHEKHBIX CPENCTB) O
HaJUYMH CYETOB (CIENUATbHBIX OAHKOBCKHMX CYETOB) B OaHKe W (WIHM) 00 OCTaTKaxX JIEHEKHBIX CPEICTB
Ha cyerax (CHelUalTbHBIX OAHKOBCKMX CUETax), O MPEJCTABICHUH BBIMHCOK IO ONEpalUsM Ha CUeTax
(ciennanbHBIX OAHKOBCKMX CYETax), CHPaBOK 00 OCTaTKax »JJIEKTPOHHBIX JIEHEXKHBIX CPEACTB U
NEpeBO/IaX dJIEKTPOHHBIX JICHEKHBIX CpPEACTB OpraHM3alui (MHIAMBHIYATbHBIX MpEANpUHUMATENCH,
HOTApUYCOB, 3aHUMAIOIINXCSl YACTHOW MPAKTUKOM, aJIBOKATOB, YUPEIUBIIUX aJBOKATCKUE KaOWHETHI) HA
OyMa)KHOM HOCHUTEIIE, a TaKKe (POPM COOTBETCTBYIOIIMX 3AIPOCOBY;

- IIpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"O6 ytBepx)aeuuu ¢opmbl u dopmara
MPEACTABJICHUS HAJOTOBOM JEKJIapaluy MO akKlu3aM Ha STUJIOBBIM CIHUPT, aJKOTOJbHYIO M (WIJIH)
MOJIaKIM3HYI0 CIIUPTOCOAEPIKALIYI0 NPOAYKIHMIO B JIEKTPOHHON (opMe U Mopsijaka ee 3arojHEeHHs, a
takxke (GopMbel M (popmarta MpeaCTaBICHHS HAIOTOBOW JAEKJIApaliy MO aKIU3aM Ha aBTOMOOMIBHBIN
OCH3UH, TU3eTbHOE TOILTUBO, MOTOPHBIC Macia i U3ETIbHBIX U (W) KapOIOPaTOPHBIX (MHKEKTOPHBIX)
JBUTATeNe, TNPSAMOTOHHBIA OCH3WMH, CpEJAHHE JUCTHILIATHI, OEH30J, IapaKCHIION, OPTOKCHIIOIN,
aBUAIIMOHHBIN KEPOCHH, IPUPOAHBIN ra3, aBTOMOOMIIH JIETKOBBIE M MOTOIUKJIIBI B AJIEKTPOHHOU (opme U
MOpsiIKa €€ 3aroaHeHus ",

- [Ipuxaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O06 ytBepxknaenuu ¢popmsl u hopmara
NPEJCTaBICHUS HAJOTOBOW JEKJapali IO akimu3aM Ha Tabak (TaGauHble wu3aenus), TabadyHYIO
MPOJYKIIMIO, JJIGKTPOHHBIE CUCTEMBbl TOCTAaBKM HUKOTHHA W IKUAKOCTU [UISl DJIEKTPOHHBIX CHCTEM
JIOCTaBKU HUKOTHHA B AJIEKTPOHHOMN bopme U nopsiJKa ee 3aroyiHeHus",

- [Tpuxaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558(@ "OO6 yTtBepxxaeHuu (HopMbl HAIOTOBON
JEKJIapallid 0 HaJory Ha J00aBICHHYIO CTOMMOCTH, TOpSJIKa €€ 3aloJHeHHs, a Takke Qopmara
MIpeJICTaBJICHHS HAJIOTOBOW JEKIapalliy 10 HAJIOTY Ha JOOABJICHHYIO CTOMMOCTh B DJIEKTPOHHOM dopme";

- Iucemo ®HC Poccum ot 14.03.2017 No EJI-5-15/478ncn@ «O0 ycuieHUM OpraHU3aIluu
KOHTPOJIBHOM paboThl B paMKax KaMepalbHbIX HaJOrOBBIX IIPOBEPOK IO BOMpPOCaM OTPaOOTKU
aBTOTpeOOBaHUI»;

- ®enepanpHplii 3aKk0H «O BaTIOTHOM PEryJIMpPOBAaHUU U BaJOTHOM KoHTpose» oT 10.12.2003
Nel73-D3;

- Wucrpykuus LlentpansHoro 6anka Poccuiickoit ®@enepanuun ot 4 urons 2012 r. N 138-U «O
NOpsiAKE TPEICTABICHUS] PE3UJCHTAaMU M HEpEe3UJIEHTaMU YIOJHOMOYEHHBIM OaHKaM OKYMEHTOB M
nH(pOpMaLIMY, CBSI3aHHBIX C IPOBEJCHHWEM BAIIOTHBIX ONeEpalui, Mopsake OQPOPMIICHHS NacHOPTOB
CHIEJIOK, a TAaK)Ke MOpPs/IKEe ydeTa YIMOJHOMOUYEHHBIMU OaHKaMHU BAJIIOTHBIX OINEpaluil ¥ KOHTPOJIA 32 UX
MIPOBEJICHUEM;

- HMucrpyknus LentpansHoro 6anka Poccuiickoit @enepanun ot 16 asrycra 2017 r. N 181-U «O
MOPSAJIKE MPEJICTABICHUS PE3UACHTAMU U HEPE3UJEHTaMH YIIOJTHOMOYEHHBIM OaHKaM IOJITBEP K IAOLINX
JOKYMEHTOB M HMH(OpMaIy MpH OCYLIECTBICHUM BAJIOTHBIX ONepanuid, 0 €IUHbIX (opMax ydera H
OTYETHOCTH 10 BaJIOTHBIM OIIE€pAIUsIM, MOPSIIKE U CPOKAX MX MPEJICTABICHHUS;

- Tlocranosnenue IlpaButenscrBa Poccuiickoit @enepauun ot 28 nexabpst 2005 r. N 819 «O6
YTBEPXKACHUM TPABUJI NPEICTABICHUS IOPUINYECKUMH JIMIAMU-PE3UJCHTAMU W HWHAWBHUIYAJIbHBIMU
MpeNNPUHUMATENSIMU — PE3UJIEHTAaMH HAJIOTOBBIM OpraHaM OTYETOB O JBMKEHHH CPEACTB MO CUYETaM
(Bximagam) B OaHKax 3a npenenamu Tepputopun Poccuiickoii @eneparuy;

- IlocranoBnenne IlpaBurennctBa Poccuiickoit @enepamuu ot 26 centsaops 2017 r. N 1160 «O6
YTBEPKACHUU ITPABWJI NIPEJCTABICHNS OpraHaMM U ar€éHTaMu BAJIIOTHOI'O KOHTPOJIS B YIIOJIHOMOUYEHHBIE
[IpaButenscTBOM Poccuiickoit deneparnuu opranbl BaTOTHOTO KOHTPOs (DenepanbHyO0 TaMOKXEHHYIO
cnyk0y u @DenepaabHyl0 HAJIOTOBYIO CHYXO0Y) HEOOXOAMMBIX JUIsl OCYILECTBICHUS HX (DYHKIHUiA
JOKYMEHTOB M HWH(GOpMaluu U BHECEHUU HU3MEHEHUN B IMpaBWia MPEACTABICHUS pPE3UACHTAMU U
HEPe3UJCHTaMHU TOATBEP)KIAIOIIUX JOKYMEHTOB M HWH(GOpPMAIMA MpPU OCYIIECTBICHUH BAIIOTHBIX
onepanuid  ynoaHomMoueHHbIM [IpaButensctBom Poccuiickoii ®enepanvii  opraHam — BalllOTHOTO
KOHTPOJIS;

I'nasnulii 2ocyoapcmeennbili HAN0206bll UHCNEKMOp TOJKEH 3HaTh MHbIE HOPMATHUBHBIE ITPABOBBIE
aKThl M CIY)XEOHbIE JOKYMEHTBI, PEryJIMPYIOLIHe BOMPOCHI, CBSI3aHHBIE C OOJACTbIO W BHJIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.

Hnvle npogheccuonanvrvle 3nanus:
- OCHOBHbBIE HaIlpaBJICHUSI HAJIOTOBOM MOJUTHKU B Poccuiickon denepanuu;



- IPUHIUIBI GOPMHUPOBAHUS OI0KETHOM cucteMsl Poccuiickoit @enepannu;

- IPUHIUIBI OPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepannu;

- IOPAIOK IIPOBEICHMS MEPOIIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMUSL.

- IOPAJIOK ¥ CPOKH IIPOBEACHUS KaMEPaJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMEpaJIbHOM IIPOBEPKH;

- Cy1eOHO-apOuTpaXkHasl IPAKTUKA B YaCTH KaMepaJIbHbIX IIPOBEPOK;

- IOPSIOK OTIpeieNIeHus Hajoroo0aaraeMoii 0a3bl.

-CIIELINaJIbHBIC HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBI HaJIOTOOOI0KEHHUS;

-OCHOBBI 5KOHOMUKH, (PUHAHCOB U KpeauTa, OyXraaTepcKoro U HaJoroBOro y4era;

-OCHOBBI HAJIOTOOOJIOKEHMS;

- 0011M€ NOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢ynkyuonanbHbix 3HanuiL:

- IOHATHE HOPMBI IIPaBa, HOPMATHBHOI'O IIPABOBOI0O aKTa, IPABOOTHOIIECHUN U X IIPU3HAKY;

- IOHATHE MTPOEKTa HOPMATUBHOT'O MPABOBOI'0 AKTa, MHCTPYMEHTHI U 3Tallbl €0 pa3paboTKu;

- IOHSTHE O(PULIMAIBHOTO OT3bIBAa HA MPOEKTHl HOPMAaTUBHBIX IIPABOBBIX AKTOB: 3TaIlbl, KIIOUEBbIE

IPUHLIMIIBI U TEXHOJIOTMH pa3paboTKu;

- KJlaccu(uKanus Mojiesie rocyJapCTBEHHOH MOJINTHKY;

- 3aJ1a4M, CPOKH, PECYPChl U HHCTPYMEHThI TOCYAapCTBEHHOM MOJINTUKY;

- IOHATHUE, MIPOLIEypa pAaCCMOTPEHHsI 0OpallleHUH IrpakIaH.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATETUYECKN);

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHMKaTHUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMU;

Hanuuue npogpeccuonanvuvix ymenuii:

- TpaKTHKa MpUMEHEHUs 3akoHojaTenbecTBa Poceuiickoit deneparnuu o Haorax u coopax;

- aHaU3 pe3yJIbTaTOB KOHTPOJIBHOM paldoThl, MPOBOJMMON MpH KaMepaJbHBIX HAJIOTOBBIX
MIPOBEPKax;

- COCTaBJICHHUE aKTa 10 pe3yJbTaTaM IPOBEAEHUS KaMEPAIbHOM HAJIOTOBOW ITPOBEPKU;

- MpaKTHKa IPUMEHEHUS BAIFOTHOTO 3aKOHoAarenbeTBa Poceniickon @enepannu;

- COCTaBJICHHE INPOTOKOJOB 00 aJMHUHHUCTPATUBHBIX HApYyIIEHUSIX 3a HApYILIEHHsS BaJIOTHOTO
3akoHojarenbcTBa Poccuiickon denepann.

Hanuuue ¢hynkyuonanonvix ymenuii:

- IOArOTOBKA METOJUYECKUX PEKOMEHIAUM, Pa3bsICHEHUN;

- IOJITOTOBKA aHAJIMTHYECKUX, HH(POPMAITMOHHBIX U APYIHX MaTEpPHUAJIOB;

- HaBBIKHU JIEJIOBOTO NMHUCHhMA;

-pabota €O CHEUUMAIM3UPOBAHHBIM  IPOrPAMMHBIM  oOecredeHueM, HHPOPMALUOHHO-
KOMMYHHKAI[MOHHBIMH CETSAMHU, BEJOMCTBEHHBIMH HH()OPMAIIMOHHBIMU PECYPCAMU;

- IOATOTOBKA MPE3EHTAL[MOHHBIX MaTEpUaJIOB

- OpraHu3auus ¥ NpoBeJeHe MOHUTOPUHTA IIPUMEHEHUS 3aKOHO/1aTeNIbCTBA.

OcHogHble npasa u 0053aHHOCMU 20CYOAPCMEEHHO20 HAI0206020 UHCNEKMOPA, a TAKKeE 3alpPeThI
U TpeOOBaHHUS, CBSI3aHHBIE C TPAXKIAHCKOW CiIyk00#, KOTOpbIE YCTAHOBJIEHBI B €ro OTHOILICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyxo0e Poccuiickoit deneparun (nanee — OenepanbHBINA 3aKO0H).

B nensx peanuzanuu 3agay ¥ QyHKIMHA, BO3JOXKEHHBIX Ha OTHAEN, 21a6Hblll 20Cy0apcmeeH bl
HAN0208blUl UHCNEKMOP 00A3aH.

- B COOTBETCTBUM C MHCTPYKLIMEH Ha paboune mecta, yrBepxaeHHoi mnpukazom @HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMepajdbHbIE HAJIOTOBBIC IPOBEPKHU
HAJIOTOBBIX JEKJIapaluil OPUINYECKUX JIUL] U NHAUBUAYAIBHBIX [TPEANIPUHUMATENEH;

- BBIABJIATH HApYILICHHs HAJIOrOBOIO 3aKOHOAATENBCTBA M M3/IaHHBIX B COOTBETCTBUM C HUM
JIPYTUX HOPMATUBHBIX MPaBOBBIX JOKYMEHTOB B 4YacTH HAJOrOOOJOXKEHUS HHIUBUAYATbHBIX
MpEeaIPUHUMATEIIEH;

- UCTpeOOBaTh Y HAJOrOMJIATENBUIMKOB JIOTOJHUTEIbHBIE CBEICHUS, MOSICHEHUSI U JOKYMEHTHI,
MOATBEPIKIAIOIINE HAJIOTOBBIE BBIUETHI;

- 0hOpMIIATH pe3yIbTaThl KAMEPAIBHOW HAJIOTOBOM ITPOBEPKH;



- I[pPUHUMAaTh MEpbl K HAJOrOIUIATENbIIMKAM, HE MPEICTABUBIIMM HAJOrOBBIE JEKJIapaluu IO
HAJIOTy Ha J100aBJICHHYIO CTOUMOCTB;

- IPUOCTAHABIMBATH OIEPAIMU 10 CYETAaM HAJIOrOIUIATENbIIMKOB, B CIy4Yae HENpPEACTaBICHUS
WM OTKAa3a B MIPEICTABICHUH HAJOTOBBIX JEKJIapaLUii;

- IPUHUMATh y4acTHE B TOJATOTOBKE HEOOXOIMMOUW MHGOpPMAIUU MO 3aMpoCy BBHIIIECTOSAIIETO
HAJIOTOBOT'O OpraHa M TEeKYIIEH OTUYETHOCTH IO MPEAMETY ACATEIbHOCTH OT/AeNa, 00ecneunBas mpu 3TOM
B3aMMO/IeiicTBHE ¢ paOOTHUKAMU APYrux oTne’noB MHcnekuuu;

- IOATOTABJIMBATH OTBETHI HA MMCbMEHHBIE 3aIIPOCHl U MPOYHE 0OpalIeHHs HaJOrOILUIaTEIbIIKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIUH OTAENA;

- HCIIONIB30BaTh JaHHbIE QenepaiabHbix HHpopManuoHHbIX pecypcoB PHC Poccum s
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIINA;

- IIPOBOJUTH B XOJ€ KAMEPaJIbHOM HAJOrOBOM IIPOBEPKH, HA OCHOBE HAJIOIOBOM ACKJIApaLUH IO
H/IC, B kOoTOpO# HcuuciaeHa CyMMa Hajlora K ymjiare, MEpOIpUITHS HaJIOTOBOTO KOHTPOJISI B OTHOLUEHUHU
BBISIBIICHHBIX PACX0XKJIEHHH, B TOM YHCIIE C UCIOIb30BaHueM nHpopmannonnoro pecypca ACK HIC-2,
(dbopMHpOBaTh JOKA3aTEIbCTBEHHYIO 0a3y U 0pOPMIIATH Pe3yabTaThl IPOBEICHHBIX MEPOTIPUSTHI;

Kpome moeo, 2nasuwiii 2ocyoapcmeenbiii Han0208blil UHCHEKMOP 00A3AH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0CTOBEPEHHS;

- coOmo1aTh cykeOHbIN pacniopsinok MHcneknuy,

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- 000 1aTh TPEOOBAaHNUS YTBEPKIEHHON UHCTPYKIIMH T10 JI€JI0NPOU3BOACTBY B MHCHekuy;

- coONoIaTh KOJEKC ATHKH W CIY)KeOHOTO TMOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxamux denepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATH MEPHI IO
MIPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOpPSAKE MPEAYCMOTPEHHbIE (peiepanbHbIM 3aKOHOM CBEICHUS
0 J10X0/1ax, 00 UMYIIIECTBE U 0053aTEeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHud HUHPOpMaluud B HH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOU ceT "MHTepHet";

- cobmoaTth TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IPABOBBIX aKTOB, MPHUKA30B (PacHoOpsKEHH) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUto jAestenbHoctd OTaena U o
MPOXOKICHUU IPaKAAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CITyKEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHbIE JEHCTBYIOIIMM 3aKOHO1aTeIbcTBOM Poccuiickoit denepanuu;

- UCIIOJIHATH WMHBIE TMOPYYEHHUS U OCYLIECTBIATh WHBbIE (PYHKIUMH MO MOPYYEHHUIO HayallbHUKA
Otnena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS] 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJICHCTBHIO ¢
OPYTUMU NojipaseneHnsaMu MHcneknny;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEJOCTaTKax B Ipelesiax CBOEH
KOMIIETEHIIHH;

- npeactaBiarh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTbCSA C IOKyMEHTaMU, HEOOXOJUMBIMH IS BBITMIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, ONpENEeSIOIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMeIlaeMOil  JOJKHOCTH
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CiTyKObl, HAa OpPraHU3allMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00s13aHHOCTEH;

- 3alpalInBaTh M MOJIy4yaTh B YCTAHOBJICHHOM MOpPsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHON CIIy)KeOHOH NeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU /10 BHECEHHS MX B JUYHOE JEJ0, C MaTepualaMH JJUYHOTO Jella, a TAKKe Ha MPHOOILEeHue K
JMYHOMY JIEJTy MMChbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHajoB;

- Ha 3alUTY CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha MpodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;



- 3HAKOMMTBCA CO CBEICHMSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, IpH HaJIU4uu
o(hopMIIEHHOT0 JI0TTyCKa K TOCyapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyX Obl;

- Ha oObenuHEHHEe B MpOo(decCHOHATBHBIE COIO3bI (acCOLMAIMM) S 3allUThl CBOMX IIpasB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

I nasnwiti 2ocyoapcmeenHblil HALO206bIU UHCNEKMOp OCYIIECTBIISIET MHBbIE MpaBa U HCIIOIHSET
WHBbIE 0053aHHOCTH, NMPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanunu, Ilonoxenunem o
denepanbHON HAIOTOBOW CIIy)kO€, YTBEp)KICHHBIM TOocTaHOBIeHHeM IIpaBuTenscTtBa Poccuiickoi
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepallbHON HAIOTOBON
cyx6e", [Tonoxxennem 06 Mucnekuuwu, nonoxxenuem o6 Otaene, nmpukazamu (pacriopspkerusmu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obmactu u  VHCHeKnuu, NOPYYEHUSIMH PYKOBOJCTBA
Nucnoexuuu.

I naenwiti 2ocyoapcmeennubvii HANO206bIN UHCNEKMOp 34 HEUCIOJHEHUE WM HEHaJyIeXkKallee
HCIIOJIHEHUE JIOJDKHOCTHBIX 00s13aHHOCTEH MOKET ObITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKkoHoarenscTBOM Pocculickon denepanuu.

Sgexmusnocmv  u  pezynomamugHocmv  NPOGhECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
2NIaBHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOpa OLIEHNUBAETCS 110 CIIEIYIOIIUM [T0Ka3aTesIM

- BBIMOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYHAa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS TOPYUYEHUH;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHIO MaTepuaia, IOpUANYECKUA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(HECCUOHATLHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHIMIOJHEHHE MOPYYEHHBIX 3aJaHHi,
YMEHHIO pallMOHAILHO MCIIONIb30BaTh paboyee BpeMsl, pacCTaBISATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JACHCTBUIN, IPUHUMAEMBIX PEILICHHM.

5. KoHTpo/IbHO-aHATUTHYECKHU I 0T

5.1._ JIOIKHOCTh — CTapliMil TOCYJAPCTBEHHBIM HAJOTOBBIM HMHCIEKTOP KOHTPOJbHO-
AHAJIMTUYECKOI0 OTAEIA.

Hanuuue svicuteco oopazosanus.

Kesanuguxayuonnvie mpebosarnus k cmasicy rocy1apCTBEHHON TPaXTAHCKON CITY>KOBI HIIH CTaXKy
paboTHI 1O CTIeNUaTbHOCTH, HAPABICHHUIO MOATOTOBKHU HE MPEIbSBISIOTCS.

Hanuuue 6a306vix 3nanuil: BKMoudass 3HaHue ocHOB Koucturymuu Poccuiickoin deneparyu,
3aKOHOJATENIbCTBA O TMPOTHUBOJCHCTBUU KOPPYHIUH, (eaepanbHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenta Poccuiickort denepamnum, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HWCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKIEHUS (elepaTbHOM TroCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPABHI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M IMPOTHUBOMOXKAPHOMW 3alMUTHI; CIY)KEOHOTO pacropsika
VYnpasieHus; nopsaka padoTel co ciayxkeOHOW wuHbOpMaIuei, mopsaka padoThl C MEPCOHATBHBIMU
JTAaHHBIMA W KOH(QUICHIMAILHON HH(POpPMAIMEH; MHCTPYKIIMHA IO JIEJIOMPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUH B
rOCyIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJB30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOnactu obecneueHus] HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarensctBa Poccuniickoit deneparuu:

- Koncturyuus Poccuiickoit @enepanuu;

- Hanoroseiii konekc Poccutickoit @eaepanuu;

- brouxeTHslil konekc Poccuiickon @enepanny;




- 'paxnanckuii konekce Poccuniickoit denepanuu;

- Konexc 00 aqMUHHMCTPAaTUBHBIX MPAaBOHAPYIICHUAX (B 4aCTH OTBETCTBEHHOCTH 3a HapyIICHHE
3aKOHOJIaTeILCTBA);

- TamoxxenHbIl Koeke EBpa3suiickoro 3kOHOMUYECKOT0O COI032;

- Tpynosoii konekc Poccuiickoit deneparuu;

- ®enepanbHblil 3aKoH 0T 6 Aexadpst 2011 1. Ne 402-D3 «O OyXranTepckoM ydeTe;

- @denepanbHbIil 3aK0H OT 6 OKTAOPS 1999 1. Ne 184-D3 «O06 oOmmMX MpUHIUIIAX OpTraHU3AINH
3aKOHOAATENbHBIX (IPEICTABUTENIBHBIX) M MCIIOJIHUTEIbHBIX OpPraHOB TOCYJAapCTBEHHOM BIIACTH
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTaBUTEIbHBIX) U
HCIIOJTHUTENIBHBIX OPTraHOB FOCYIapCTBEHHOM BIacTH cyObekToB Poccuiickoii Denepariuim);

- Oenepanpubiii 3akoH oT 27 Mas 2003 1. Ne 58-®3 «O cucreme rocyaapCTBEHHOM CITY»KOBI
Poccuiickoit ®eneparuny;

- ®enepanbHblil 3akoH 0T 27 utoiist 2004 r. Ne 79-03 «O rocynapcTBEeHHON IpakIaHCKOM CITyk0e
Poccuiickoit ®eneparumy;

- ®enepanbubiil 3ak0H 0T 27 utoiist 2006 r. No 152-D3 «O nepcoHaIbHbIX JaHHBIXY;

- ®enepanbHbli 3aK0H 0T 25 nexadps 2008 1. Ne 273-03 «O npoTuBOAEHCTBUY KOPPYILIUHY;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTHBOJAEHCTBUM JIErald3aliiu
(OTMBIBaHMIO) 1OXO/10B, IOJIYYEHHBIX PECTYIHBIM ITyTEM, U (PMHAHCUPOBAHUIO TEPPOPUIMAN;

- @enepanbHblil 3akoH oT 28 nexadps 2013 r. Ne 443-03 «O denepanbHoit nHGOPMALIMOHHON
aJipeCHOM CUCTeME M O BHECEHHMH W3MeHeHHi B DenepanbHblii 3akoH «O0 00mMX NpPUHIIHMIIAX
OpraHu3aly MECTHOro camoynpanieHus: B Poccuiickoit denepanumny;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanoroBbIX opraHax
Poccuiickoit deneparuny;

- GenepanbHblii 3aKk0H Poccuiickoit @enepanuu ot 6 anpenst 2011 r. Ne 63-03 «O0 31eKTpOHHOM
MOATIHCHY;

- Vka3 Ilpesupenta Poccuiickoit ®epepannu or 7 mas 2012 1. Ne 601 “O6 oCHOBHBIX
HaIlpaBJIEHUSAX COBEPLICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOI'O YIIPABICHUS ;

- Vka3 Ilpesunentra Poccuiickoit ®enepamuu ot 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaNpaBJICHUSAX Pa3BUTUS TOCYAAPCTBEHHOW TpakaaHCKoil ciyxObl Poccuiickoit denepanyuu Ha
2016—2018 roani»;

- Va3 Ilpesunenrta Poccuiickoit @enepauuu ot 12 aBrycra 2002 r. Ne885 «O6 yrBepkJIeHHH
OOIIMX MPUHIIMIIOB CIIY’KEOHOTO NMOBEACHUSI TOCYAAPCTBEHHBIX CITYKaINX);

- noctraHosneHue [IpaBurensctBa Poccuiickoit @enepanuun ot 30 centsops 2004 r. Ne 506 «O0
yrBepxaeHun [lonoxenust o @enepanbHOi HaJIOrOBOH CiIyk0e»;

- nmpukaz YOHC Poccun no Mockosckoit obnactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaeHun Ilopsaka mnpenoctaBieHus HHPOpMALMM O NpPUMEHEHUHU mosoxeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenpro NOATOTOBKM PEKOMEHJALMM TEPPUTOPUAIBHBIM HAJIOTOBBIM
opraHam Ipu (pOpMUPOBAHUU MPOEKTOB aKTOB IO pEe3yJIbTaTaM HAJIOTOBHIX MPOBEPOK B YACTHU HAJIMYUA
00CTOSITENLCTB, MpeaycMOTpeHHBIX cT. 54.1 HK P®.

- HoroBop o EBpasuiickoM 3k0HOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM M3MEHEHUH U
JIOTIOJIHECHUIA;

- Pacnopsukenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEepKJICHUM IUIaHA MEPONPUATHH («IOPOXKHOM KapTh») Mo peanuzanud OCHOBHBIX HalpaBlICHUH
Pa3BUTHS TOCYIAPCTBEHHON IpaskIaHCKOM cy:k0bl Poccuiickoit @enepanuu Ha 2016 - 2018 roabiy».

- npuka3z Munduna Poccun ot 30 mapta 2001 r. Ne 260 «O6 yrBepxaenuu Ilomoxenus mo
Oyxraiatrepckomy yueTy «Yuer ocHOBHBIX cpeacTB» [IBY 6/01»;

- npuka3 MHC Poccun ot 17 Hos6ps 2003 1. Ne BI'-3-06/627@ «O0 yTBepKIE€HHUH €IUHBIX
TpeOoBaHUl K (POPMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEepaJIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- npukaz ot 30 wmions 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TOPSiAKAa B3aMMOACHCTBHMS OpPraHOB BHYTPEHHUX JEJ W HAJOIOBBIX OPraHoB IIO
MPEAYNPEKIACHUIO, BBISIBICHUIO U IPECEUEHUIO HAJOTOBBIX IPABOHAPYIIEHUN U MIPECTYIIICHUN;

- npukaz ®HC Poccun ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «O6 yrBepxxkaeHnu DopMel
Akta 00 oOHapyxeHHH (AaKTOB, CBUAETEILCTBYIOIIUX O MpeAycCMOTpeHHbIX HamoroBsiM Kopekcom
Poccuiickoit ~ ®exepanuu  HAJIOTOBBIX  IIPABOHAPYIIEHMSX (32  MCKJIIOYEHHEM  HAJIOTOBBIX
MpaBOHAPYIICHUH, TPETYCMOTPEeHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHMIA K €T0 COCTABICHHIO,

- npukaz3 ®HC Poccum ot 25 utong 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxaenuun Ilopsaka
HaINpaBJIEHUs] HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTopy MO MEPEeBONY IEHEXKHBIX CPENCTB) O



HAJIMYUU CYETOB (CIelraTIbHBIX OAHKOBCKUX CUYETOB) B OaHKE M (MJIM) 00 OCTaTKaxX JIEHEKHBIX CPEJICTB
Ha cyerax (CHeUUaNbHbIX OAHKOBCKHX CU€Tax), O MPEACTABICHUM BBINHMCOK IO OMepalusM Ha cyeTax
(cmenuanbHBIX OAaHKOBCKHMX CYETaxX), CIPaBOK OO0 OCTaTKaxX »SJEKTPOHHBIX JICHEKHBIX CPEICTB |
NEpeBO/IaX JJIEKTPOHHBIX JICHEKHBIX CPEACTB OpraHM3aluil (MHAMBHIYAIbHBIX MpPEANpUHUMATENEH,
HOTApUYyCOB, 3aHUMAIOIINXCS YACTHOU MPAKTUKOU, aJBOKATOB, yUPEIUBIINX aBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKKe (POPM COOTBETCTBYIOIIMX 3AIPOCOBY;

- IIpuka3z ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"06 yrBepskacauu (opmbl u (hopmaTa
IIPEJICTABICHNUS] HAJIOTOBOM JIEKJapalliyd [0 aKu3aM Ha ATWIOBBIM CIHPT, aJKOTOJbHYIO U (WIH)
MOJIaKIM3HYI0 CIIUPTOCOAEPKALIYIO MPOAYKIIHMIO B JIEKTPOHHON (opMe U Mopsijaka ee 3arojHEeHHs, a
Takke ¢GopMbl U dopMara MPEACTABICHUS HAJIOTOBOHM JEKIapaluy IO aKiu3aM Ha aBTOMOOWIBHBIN
OCH3MH, JU3EIbHOE TOILUTMBO, MOTOPHBIE Maciia JUIsl TU3EIbHBIX U (MIIH) KapOIOpaTOPHBIX (MHKEKTOPHBIX )
ABUraTeneil, NPsSMOTOHHBIA O€H3MH, CpEeJAHHWE AUCTHILIATHI, OEH30J, MapaKCHIION, OPTOKCHIIOIN,
aBUAIIMOHHBIN KEPOCHUH, MPUPOAHBIN ra3, aBTOMOOMIIM JIETKOBBIE U MOTOLIMKIIBI B 3JIEKTPOHHOI (hopme U
nopsijika ee 3arnoaHeHus"

- [Ipuxaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O6 yrBepxaeHuu dhopmbl U hopmaTa
NPEJCTaBICHUS HAJOTOBOW JEKJapali IO akinu3aM Ha Tabak (TaGauHble wu3aenus), TabadyHYIO
MPOJYKIIMIO, AJIGKTPOHHBIE CUCTEMBI JIOCTAaBKM HHUKOTMHA W JKUIKOCTH IJISl AJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B AJIEKTPOHHOMU bopme u nopsIKa ee 3arnonHeHus"

- [Tpuxaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558(@ "OG yTtBepxxaeHuu (HOopMbl HAIOTOBON
JEKJIapallii 0 HaJoTy Ha J00aBJICHHYIO CTOMMOCTH, MOpsAKAa €€ 3aloJHEHHUs, a Takxke Qopmara
MIpeJICTaBJICHMS HAJIOTOBOW JEKIapalliy 10 HAJIOTY Ha JOOABJICHHYIO CTOMMOCTh B 3JIEKTPOHHOI (opme"

- [Jonoxxerne 0 KOHTPOIBHO-AaHATTUTUYECKOM OTHETIE.

Cmapwuil 20cy0apcmeenHvlli HAl0208blll UHCNeKmop  JOJDKEH 3HaTh HWHBbIE HOpPMaTHBHBIC
MIPABOBBIC aKThl U CIy)KEOHbIE JOKYMEHTHI, PETyIUPYIOIINE BOIIPOCHI, CBSI3aHHBIE C 00JACThIO U BUIOM
ero npodecCHoHaNbHON CITY>KEOHOM e TEIbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- OCHOBHBIE HAINpaBJICHHsI HAJIOTOBOW MONUTUKU B Poccuiickoii @exneparumy;

- IpUHIMIBI GopMUpPOBaHUS 00/ KeTHOH cucteMbl Poccuiickoit denepanuu;

- IPUHLUIBI OPMHUPOBAHUS HaJIOroBOM cuctembl Poccuiickoit denepannu;

- IOPSIOK TIPOBEICHUSI MEPONIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOT'O a]IMUHUCTPUPOBAHMUSL.

- IOPSIZIOK ¥ CPOKH MTPOBEICHUS] KaMEePaAIbHBIX MPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMepaJbHOM MPOBEPKH;

- cyne6Ho-apOuTpaskHas IpaKkTUKa B YaCTU KaMepaJIbHbIX TPOBEPOK;

- IOPSA0K OTIpeieNieHus Hajoroo0aaraeMoil 0a3bl.

-CIIeIalIbHbIE HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBI HaJIOT000I0KEHHUS;

-OCHOBBI ’KOHOMHUKH, (DUHAHCOB U KpeauTa, OyXIrajaTepCKOro U HaJIOTOBOTO YUEeTa;

-OCHOBBI HAJIOTO00JIOKEHUS;

- 00IIIHe TIOJIOKEHHS O HAJIOTOBOM KOHTPOJIE,

Hanuuue ¢ynkyuonanvuvix snanui:

- IOHATHE HOPMBI TTPaBa, HOPMATHBHOTO MPABOBOTO aKTa, IPABOOTHOIICHUH U UX IPU3HAKH;

- IOHATHUE NMPOEKTAa HOPMATUBHOI'O TIPABOBOIO aKTa, MHCTPYMEHTHI U ATAIIbI €ro pa3paboTKH;

- MOHSITHE O(PHUIIMAITEHOTO OT3BIBA HA TIPOEKTH HOPMATHBHBIX IPABOBBIX aKTOB: 3TAIlbl, KIFOUEBbIC
MPUHIUIIBI U TEXHOJIOTUH pa3pabOTKH;

- Ki1accuuKanus Mojieieil rocy1apCTBEHHOM MONUTUKY;

- 3a]1a4, CPOKH, PECYPCHl U1 HHCTPYMEHTHI TOCYJapCTBEHHO MOJINTHKHY;

- IOHATHE, TIPOIEYpa PACCMOTPEHHSI OOpaIEHI TpakIaH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE ONEPAaTHBHO MPUHIMATE M PEaTN30BBIBATH YIIPABICHYCCKHE PEIICHHS.

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTerUYeCcKH);

- YMEHHeE MJIaHUPOBaTh, PAIMOHATILHO HUCIIOJIb30BATh CIIYKeOHOE BpeMs U JOCTUTaTh Pe3yJIbTaTa;

- KOMMYHHUKATUBHBIC YMCHHSI,

- YMEHHE YIPaBIATh U3MEHEHUSIMU;

Hanuuue npogpeccuonanvruix ymenuii:

- TIpaKTHUKa IPUMEHEHUS 3aKOoHOJaTeabcTBa Poccutickoit Mdenepamuu o Hajorax u coopax;

- ymenue 3((eKTHBHO TIUIAHUPOBATh, OPraHU30BbIBaTH pabOTy U KOHTPOJIUPOBATH €€
BBITIOJTHEHHUE;



- aHalmM3 pPe3ylbTaTOB KOHTPOJBHON paboOThl, MPOBOAMMON TPHU KaMEpaTbHBIX HAJIOTOBBIX
MPOBEPKaX.

Hanuuue ¢pynxyuonanohvix ymenuii:

- IOArOTOBKA METOAUYECKUX PEKOMEHIALUN, Pa3bsCHEHUN;

- IOAATOTOBKA aHAJIUTHYECKUX, UH(POPMALIMOHHBIX U IPYTUX MaTepUasoB;

- HaBBIKH JICJIOBOTO MHUCHMA;

-pabota €O CHEUUAIM3UPOBAHHBIM  MIPOrpaMMHBIM  oOecredyeHueM, HHPOPMAIMOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMH WH()OPMAIIMOHHBIMU PECYpCaMu;

- IOATOTOBKA MPE3EHTAI[MIOHHBIX MaTepUaioB

- OpraHu3aius 1 MpoBeACHNE MOHUTOPUHTA MPUMEHEHHS 3aKOHOIaTEeIbCTRA.

Ocnogubie npasa u 00A3aHHOCMU CMApuie20 20CYOAPCMBEHHO20 HAN0208020 UHCHEKmopa , a
TaKXKe 3amnpeTbl U TPeOOBaHUS, CBS3aHHBIE C TPAKIAHCKOH CIyx)00#, KOTOpBIE YCTaHOBJIEHBI B €ro
OTHOIIIEHUH, TPEyCMOTPEHBI cTaThamu 14, 15, 17, 18 denepanbHoro 3akoHa oT 27.07.2004 Ne 79-03 "O
rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit @epepanun” (nanee — DeaepanbHblil 3aK0H).

B nemsx peanuzanuu 3amad U QyHKIUH, BO3JIOKEHHBIX Ha OTHCH, cmapuuil 20cyoapcmeeHHblil
HA0208bIlL UHCNEKMOp O00S3aH:

- OCYUIECTBIIATh PYKOBOJACTBO 3a MOJYMHEHHBIMH €My CIEHUAINCTAMU [0 BBIOJIHEHHUIO
BO3JIOKEHHBIX Ha HUX 337134 U QYHKIIHA.

- OKa3bplBaThb METOJOJIOTUYECKYI0 U KOHCYJIbTaTUBHYIO IOMOIIL COTPYAHHMKAM OTHAeda IO
BOIIPOCAaM, BXO/SILIUM B KOMIIETEHIIMIO OJIEIa.

- y4acTBOBAaTh B IPOBEACHUH CEMUHAPOB IO BOIIPOCaM, BXOSIIUM B KOMIIETEHIUIO OT/ENA.

- OPraHU30BbIBaTh pabOTy 110 CBOEBPEMEHHOMY U KaYECTBEHHOMY PaCCMOTPEHUIO [TUCEM, a TAKXKe
XKaso0 HaJIOrOIMIATEeNbIIMKOB IO BOIPOCAM, BXOSAIIUM B KOMIIETEHIIUIO OT/IENa.

- B COOTBETCTBUU C MHCTPYKLIKEH Ha paboune mecta, yrBepxaeHHoi mpukazom ®HC Poccum ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), npoBoauTh KaMepalibHblE€ HAJOTOBHIE MPOBEPKU
HaJIOTOBBIX JIEKJIapalluii IOPUIUICCKUX JIUIl U UHIUBUIYAIbHBIX TIPEANPUHUMATEIICH;

- MPOBOJIUTH B XOJI¢ KaMepaJbHON HAJIOrOBOM MPOBEPKH, HA OCHOBE HAJOTOBOH JAEKJIapaiiu 1Mo
HJIC, B koTOpOi1 McuKciIeHa cyMMa HaJIoTa K yIjiaTe, MEpONIPUSATUS HAJIOTOBOI'O KOHTPOJISI B OTHOIIEHUU
BBISIBJICHHBIX PAcXOKJIEHUI, B TOM YHCIIE ¢ HCMOiIb30BaHueM nHpopmannonHoro pecypca ACK H/IC-2,
(hopMHUpPOBATH JTI0KA3ATEIHCTBEHHYIO 0a3y 1 0POPMIISTE PE3yJIbTaThl IPOBEICHHBIX MEPOIIPUSITHI;

- (GopMHUPOBATh «IIEMOYKH» B3aHMMOCBS3aHHBIX «CXEMHBIX» OIEpallii C yKa3aHUEM «pOoJiei»
YYaCTHUKOB <«IICTIOYKH» TocpencTBoM cBeaeHud, conepxkamuxcsi B [IK «ACK HAC-2» u wuHBIX
MH(OPMALIMOHHBIX pecypcax;

- MPOBOAUTH MEPOIPHUSATHS HAJOTOBOTO KOHTPOJIA B OTHONICHHMH HAJIOTOIJIATENBIINKA, IO
KOTOpOMY C(OPMHUPOBAHO «CIOXKHOE» pacXOoxAeHHE Mo HamoroBoi nekiapanuu no HIC, a Tak ke ero
KOHTPareHTOB B COOTBETCTBUU cO crarthsamu 31, 82, 86, 88, 90, 92, 93, 93.1 Komekca c¢ 1uemnbio
YCTAaHOBJICHHMS] ~ HCMOJB3YEeMOW  CXeMbl  yXO0/Ja  OT  HAJIOroOoOJMOXKEHUS W yYCTaHOBJICHHS
«BBITOJIOTIpHOOpETATENEI;

- MIPOBOAHUTH MEPOMPHSITHSI HAJTOTOBOTO KOHTPOJISI B OTHOIIEHUH «BBITOJONPUOOpETATENS», a TaK
K€ €ro KOHTPAreHTOB B COOTBETCTBUM co cTaThsiMu 31, 82, 86, 88, 90, 92, 93, 93.1 Koxekca ¢ uenbio
noOyIUTh HaJOTOIIATENbIIMKa TOOPOBOIBHO CKOPPEKTUPOBATh HAJIOTOBBIE 00513aTENbCTBA U, B Cllydae
0TKa3a, paCCMOTPEThH BOIIPOC O COCTABJICHUH aKTa KaMepaJbHON IIPOBEPKH;

- TMPOBOJWTH MEPONPHUATHS HAJIOTOBOTO KOHTPOJS B OTHOIICHHH «BBITOJOMPUOOpETATEIISN,
noBenEéHHOro 10 MHcnekuu nucbMoM YTpaBlieHus, B Cy4yae €clid HaJIOroIlaTebIINK — OKYIaTeNlb, Y
KOTOpPOTO COPMHUPOBAHO «CIIOKHOE» PacxosklieHne, U HaJIOTOIJIATENBIINK — «BBITOIOTPUOOpETATENh)
COCTOSIT Ha HAJIOTOBOM ydeTe B MOCKOBCKOH 00jacTd, a Tak e €ro KOHTPAareHTOB B COOTBETCTBUHU CO
ctatbsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Koznekca ¢ 1enpto0 moOYAUTh HAJIOTOILIATENbIUKA JOOPOBOIBHO
CKOPPEKTUPOBATh HAJIOTOBBIE 00s53aTENbCTBA U, B Cllydyae OTKa3a, paCCMOTPETh BOMPOC O COCTABJIEHUU
aKTa KaMepaJIbHOM MPOBEPKHU;

- a”anM3upoBaTh MHGOpMANMOHHBIE pecypchl, B ToM uucie AUC, D01, ®UP LO/I, koHTyp
(GOKyCc W HMHTEpPHET Ha MPEAMET YCTAHOBJIICHHUS COTJIACOBAHHOCTH B JCWCTBUSAX, a TaK ke (aKTOB
IOPUJINYECKON, SIKOHOMUYECKON W MHOW MOJKOHTPOJbHOCTH YYACTHUKOB «IEMOYKH» B3aUMOCBSI3aHHBIX
«CXEMHBIX)» OTlepaluii;

- (opMUPOBATH 3aKIIIOUEHUS IO PE3yJIbTaTaM MPOBEIACHHBIX KaMEpaIbHBIX MPOBEPOK JIeKIapainui
o H/IC, B KOTOPBIX YCTaHOBJIEHBI «CJI0KHBIEY» PACXOKICHUS;

- OCYILECTBIIATH B3aUMOJEHCTBUS C IMPABOOXPAHUTEIBHBIMH, TaMOXEHHBIMH ¢ HMHBIMU
KOHTPOJIMPYIOIIKMMHU OpraHaMH IO BOIIPOCaM, OTHECEHHBIM K YCTaHOBIIEHHOM cepe NesTeIbHOCTH;



- IPUHHMMATh Y4acTU€ B IPOBEJCHUM KOMHUCCUM 10 pe3yJabTaTaM KaMEpaJbHbBIX IPOBEPOK
nexnapauuit mo HJIC, mpenocTaBieHHBIX NPEeanojaracMbIMH «BBITOAONPUOOPETATENIIMU» Y KOTOPBIX
C(POPMHUPOBAHBI «CIIOKHBIEY» PACXOMKICHUS;

- IPUHHMMATh Yy4YacTUE B IMPOBEACHMM KOMHCCUM IO pe3ysibTaTaM KaMepalbHbIX IPOBEPOK
nexsapauuit no HJIC, npenoctaBieHHbIX IpeAnonaraeMbIMU «BbIFOAOIPUOOPETATENAMUY;

- IPUHHMMATh Yy4YacTUE B MPOBEACHUHM KOMHCCUM IO pe3ysibTaTaM KaMepalbHbIX IPOBEPOK
nexnapauuit mo HJIC, mpepocTaBiaeHHbBIX TPEANoNaraeMbIMU «BBITOAOIPUOOpETATENIMIY, TOBEIEHHBIMU
1o MHcnekuuy nmucbMoM YIIpaBlIEHHs, B CIydae €CIM HaJOrOILIAaTENIBIIMK — IOKYIaTelnb, y KOTOPOro
c(OpPMHPOBAHO «CIIOXKHOE» PacxokaeHne, n HAJIOTOIIATEbIIUK — «BBITOAONPUOOPETATENb)» COCTOSAT Ha
HAJIOOBOM y4eTe B MOCKOBCKOH 00iacTy;

- COCTaBJISTh AaKThl KaMepalbHBIX TIPOBEPOK, (POpMHUpOBaHME pEIIEHUH 10 pe3ylbTaTaM
PacCMOTPEHMSI MATEPUAIIOB IIPOBEPKHU;

- B3aUMOJICHCTBOBAaTb MEXJy oOTAenamMu VHcneknuu 1o BOIpocaM, OTHECEHHBIM K
YCTAHOBJIEHHOH cepe nesITeIbHOCTH;

- y4acTBOBaTh B CEMHHapax, COBEHIAHUAX C PaOOTHUKAMH OT/ENa MO BOMPOCaM, BXOJISALIMNM B
KOMIIETEHIINIO OTIEINA;

- y4yacTBOBaTh B pab0OTE KOMUCCUI MHCIEKIUU COBMECTHO C MHBIMHM BHEIIHUMHU CTPYKTYPAMHU IO
KOHTPOJIIO OTPAOOTKHU «CIOXKHBIX» PACXOXKACHUM;

- y4acTBOBaTh B paboTe KOMHUCCHI YTpaBiI€HHsS] COBMECTHO C MHBIMH BHEIIHUMHU CTPYKTypaMu
10 KOHTPOJIIO OTPAOOTKHU «CIIOKHBIX» PACXOXKACHUM;

- TOATOTABJIMBATH MPOEKTH JOKYMEHTOB, C(HOPMHPOBAHHBIX MO pe3yjibTaTaM IPOBEICHHBIX
HAQJIOTOBBIX IPOBEPOK HAJIOTOIJIATEIbIIMKOB, 10 BOINPOCAM, OTHECEHHBIM K YCTAHOBIEHHOH cdepe
NeSITENIbHOCTH;

- paccMaTpuBaTh C Y4YacTHEM IIPaBOBOIO OTHE€dAa MPEACTABICHHBIX HAJIOTOIUIATEIbIIUKAMHU
BO3pakeHUH (00BSACHEHMI) IO aKTaM HaJIOTOBBIX ITPOBEPOK.

- y4acTBOBAaTh B IIPOM3BOJCTBE MO JenaM 00 aJMUHUCTPATUBHBIX IPAaBOHAPYIICHUSAX
(cocTaBiieHHE TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX )

- Y4acTBOBaTh B IOATOTOBKE OTBETOB Ha IMCBMEHHBIE 3aIIPOCHl HAJOTOILIATENIBIIUKOB IO
BOIIPOCaM, BXOJASIIUX B KoMiieTeHIuio OTaena.

- y4acTBOBaThb B PAacCCMOTPEHUM OOpallleHHi, Kaja00, MUCKOB, NMPETEH3UH HaOroNIaTelbIUKOB,
OTHOCSIIUXCS K KomneTreHuun OTzena, MoAroToBKa OTBETOB Ha OOpaIleHHs 110 BONPOCAM, BXOJSIINM B
obs3anHOCTH OTAETA.

- OCYILIECTBJIATh HWHblE (QYHKIMHM, MPEIyCMOTPEHHbIE 3aKOHOJATENbCTBOM Poccuiickoit
denepauyy 1 UHBIMA HOPMaTUBHBIMH IIPaBOBBIMU aKTaMHU.

Kpome toro, cmapuwiuii cocyoapcmeennwiil Hano2o6bitli UHCNEKMop 00A3aH:

- 00ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- cobmoaTh ciaykeOHbIl pacnopsiiok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBAaHUS YTBEPKACHHOW HHCTPYKIIMU 110 I€TONPOU3BOJICTBY B MHCIIEKIINY;

- co0yoaTh KOJEKC ATHKH U CIYKeOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)JIaHCKHX
ciyxkamux degepanbHON HAOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEN CBEICHMS,
3aTparvBaoIllye YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOuath NPEACTABUTENI0 HAHMMATENss O JIMYHOM 3aMHTEPECOBAHHOCTU TPU HCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MIUKTY HHTEPECOB, MPUHUMATh MEPHI 1O
MPEJOTBPAILICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISTh B YCTAHOBJIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEACHUS O pacxoax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "MHTepHeT";

- coOmomath TpeOoBaHUSI 3aKOHOJATENhCTBA Poccuiickoi denepanuv, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPAaBOBBIX aKTOB, IPUKA30B (pacloOpsuKEHUN) U
mucem OHC Poccun, VYnpaBnenus u HMHcnekuwu 1O HampaBieHHUIO JesTenbHocTH OTaena U o
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBbI;

- COOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;



- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAHHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
ApyruMH nozpaszaenenusmu Mucneknuwy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBIBIEHHBIX HENOCTaTKax B Mpeaenax CBoOel
KOMIIETEHIINH;

- npeactaBiATh Otnen u MHCOEKUHo Mo BOIpOcaM, OTHOCAIIMMCS K €ro BEIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU IS BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPEICISIIOIIMMM €ro IpaBa M OOS3aHHOCTH IO 3aMEIIaeMON  JTOJKHOCTU
roCy/1apCTBEHHON I'Pa)/1aHCKOMN CITyKObl, HA OpraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JUIs
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMbIE MaT€pHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTBCS C OT3bIBAaMU O MPO(PECcCCHOHAIBHON CIIy:)KEOHOM IEeATENIbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTY CBOUX NEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHabHOE Pa3BUTHE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJIAaTeNbCTBOM Poccuiickoi
denepauuu;

- 3HAKOMHUTBCS CO CBEIEHUSMHM, COCTABJISIOIIMMH TOCYJAapCTBEHHYIO TaliHy, NpU HAIUYUU
0(OpMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyAapCTBEHHOM CITy»KObI;

-Ha oObenuHEHHEe B MPO(GECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- UCHOJIHATh WHbIE MOPYYEHUS U OCYLLIECTBJISATh MHbIE (DYHKUMU MO HOPYYEHHUIO HayalbHHUKA
Otnena (3a UCKIIIOUEHUEM HETPABOMEPHBIX).

B nensix ucnonHeHHs BO3JIOKEHHBIX JOJKHOCTHBIX OO0SI3aHHOCTEN CTaplUuii IOCyJapCTBEHHBIN
HaJIOTOBbII MHCIIEKTOP HMMEET IIPaBo:

- BHOCUTh NPEJJIOKEHUS O COBEPILIEHCTBOBaHUIO paboThl OThena M MO B3aUMOJCHCTBUIO C
JPYTUMU OT/I€IaMU UHCIIEKIUH,;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBIBIEHHBIX HENOCTaTKax B MpeJeNnax CBOEH
KOMIIETEHIINH;

- npeactaBiiaTh Otaen u MHcnekuuio mo BompocaMm, OTHOCSIIIMMCS K €r0 BEJIEHHUIO, B OpraHax
rocylapCTBEHHOM BJIAacTH;

- 3HAKOMMTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBIITOJIHEHUSI BO3JI0’KEHHBIX Ha OTaen 3az1ad,
C JOKyMEHTaMH, OIpele/SIONMMA €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHOMU I'pa)/1aHCKOMN CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
UCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJIEHHOM IMOPSAIKE HEOOXOJMMbIE MaTepHalbl 110 BOIPOCAM,
OTHOCSIIMMCA K KoMmnieTeHiuun Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIIy’)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHajJaMy JMYHOIO Jejia, a TaKkKe Ha MPUOOIIeHne K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTYy CBOMX NIEPCOHAJIBHBIX JaHHBIX;

- Ha mpodecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepauny;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYJAapCTBEHHYIO TailHy, NpU HATUYUU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TaliHe;

- Ha IEHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyXObl;

- Ha oObenuHEHHEe B MpodecCHOHATbHBIE COI03bl (AacCOLMAIMM) JUIS 3allMThl CBOMUX IIPaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U PO(ECCHOHATIbHBIX HHTEPECOB;

- OCYULIECTBJIATH NHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Cmapwuil 20cyoapcmeenHblil HAl0208blll UHCNEKMOp OCYIIECTBISIET UHbIE MpaBa U HUCIOJIHSET
WHBbIE 0053aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepanmu, Ilonoxenuem o
®denepanbHON HAOTOBOW CIIy’)kOe€, yTBEp)KICHHBIM TocTaHoBIeHHeM I[IpaBuTenscTtBa Poccuiickoi
@®enepamuu ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalbHON HATOTOBON
cyx6e", Tlonoxxennem o0 Ympasienun, yrBepkaeHHbIM pykoBoautenemM OHC Poccum, monoxennem
06 Orgene, npukazamu (pacnopsbkenusmMu) ®@HC Poccun, mpukazamu YnpasieHHs, MOPYUYEHHUSIMH
PYKOBOJICTBa Y IIpaBJICHMUSI.



Cmapwutl 20cy0apcmeeHublll HAlo208blll UHCNeKmop 34 HEUCIIONIHEHWE WM HEHaJJIekKallee
UCTIOJIHEHUE JTOJKHOCTHBIX 0053aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Dhexmusnocmsv U pe3yrbmamugHOCmMb  NPOGECCUOHANLHOU — CAYHCEOHOU  OesmenrbHOCmU
cmapuie2o 20Cy0apCcmeenHo020 Halo208020 UHCNEKMOPA  OYEHUBAENICsL NO CLe0YIOWUM NOKA3AMETM.

- BBINOJIHAEMOMY 00bEeMYy PabOThl U MHTCHCHBHOCTH TPY/A, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY)KEOHOM TUCIIUILIHHEI,

- CBOCBPEMCHHOCTH U OIICPATUBHOCTH BBIIMTOJIHECHHS TOPYUCHHIA;

- KQ4eCTBY BBIITOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY M JIOTHYHOMY H3JIOKCHHIO MaTepralia, FOPUIHNUYECKU TPAMOTHOMY COCTABIICHHUIO
JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKHX OIITHOOK);

- Tpo(eCCHOHATBHON KOMIIETCHTHOCTH (3HAHHIO 3aKOHOJATCNILHBIX W HMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BBIBATh W IJIAHUPOBATh BBIMOJIHEHUE MOPYYCHHBIX 3a/aHUM,
YMEHUIO PAllMOHATIBHO HCIIOB30BaTh pabouee BpeMs, pacCTaBJIATh IPUOPUTETHI,

- TBOPYECKOMY IIOJXOJY K PCIICHHIO IOCTABJICHHBIX 3a/1a4, AKTUBHOCTH M WHHUIMATHBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX ¥ HMH(MOPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
aIaTHPOBATHCS K HOBBIM YCJIOBHUSM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCIIE/ICTBUS CBOUX JICHCTBUI, TPUHUMACMBIX PEIICHUH.

6. KoHTpoJIbHO-aHAJIUTHYECKHUI 0T/He]

6.1._JI0JKHOCTh —TOCY/IapCTBEHHBIN HAJIOTOBBI MHCIIEKTOP KOHTPOJIbHO-aHATUTHUYECKOTO
orxaena.

Hanuuue svicuteco oopazosanus.

Kesanughuxayuonnvie mpebosanus k cmaxcy TOCyJapCTBEHHON TPaKIAHCKOW CITYKObI WIIM CTaxy
paboThI MO CreruaIbHOCTH, HAPABICHUIO MOATOTOBKHU HE MPEIbABISIOTCS.

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturymuu Poccuiickoin deneparuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3zoB IIpesupentra Poccuiickoit denepanuu, moctaHoBieHuit [IpaButenbcTBa
Poccuiickoit ®enepauny, HWHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM TOCyAapCTBEHHOM
IpakKAaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITHKETA, OpsKa paboThl ¢ OOpALEHUSIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHWKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYrpapnenus; nopsjika paboThl €O CIy)KeOHOW HH(popmaiel, mopsaka paboTbl C MEepPCOHATbHBIMU
JAHHBIMU U KOH(HJEHIMaIbHON HMH(OpMaIei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHUs] COBPEMEHHBIX HH(POPMAIIMIOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnactu obecneueHUs HMH(POpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJiaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Koncturyuus Poccuniickoit @enepanuu;

- Hanorossiit konekce Poccniickoit denepanuu;

- brojukeTHsiii konekc Poccuiickon @enepanny;

- I'paxxtanckuit koneke Poccutickon @enepanuu;

- Konexc 00 aqMUHHMCTPAaTUBHBIX MPAaBOHAPYIICHUAX (B 4aCTH OTBETCTBEHHOCTH 3a HapyILICHHE
3aKOHO/IaTeIHCTBA);

- TamoxkeHHBIN KOACKC EBpa3niickoro 3KOHOMUYECKOI0 COK03a;

- Tpynosoi konekc Poccuiickoit denepanmm;

- ®enepanbHblil 3akoH 0T 6 aexkaldpst 2011 r. Ne 402-D3 «O OyXraaTepckoM ydeTe;

- @enepanbHbIil 3aK0H OT 6 OKTAOPS 1999 1. Ne 184-D3 «O06 oOmMX MPUHIUIIAX OpTaHU3AINH
3aKOHOAATENbHBIX (IPEACTABUTEIBHBIX) W HCIOJHUTENbHBIX OpPraHOB TIOCYAAPCTBEHHOM BIIACTH
cyowrekToB Poccuiickoit deaepanun» (B 4acTH CTPYKTYPBI 3aKOHOJATEIBHBIX (MPEICTABUTEIBHBIX) U
UCTIOJTHUTENIBHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- Oenepanpubiii 3akoH oT 27 Mas 2003 1. Ne 58-D3 «O cucreme rocyaapCTBEHHOM CITYXKOBI
Poccutickoit denepanuny;

- ®enepanbHbIi 3ak0H 0T 27 utonist 2004 r. Ne 79-03 «O rocynapcTBEeHHON IpakIaHCKOM CITyk0e
Poccutickoit denepanuny;




- @enepanbubiii 3aK0H 0T 27 uroist 2006 1. Ne 152-03 «O nepcoHanbHbIX TaHHBIX);

- ®enepanbHblil 3aKoH 0T 25 nexadps 2008 r. Ne 273-D3 «O npoTUBOICHCTBUN KOPPYIILIHNY;

- ®enepanbubiii 3akoH OoT 7 aBrycta 2001 r. Ne 115-®3 «O npoTHBOAEHCTBUU Jieralu3alyuu
(OTMBIBAHHIO) JIOXOIOB, MIOJIYYEHHBIX MIPECTYIHBIM MyTeM, U (PUHAHCUPOBAHHUIO TEPPOPUIMAY;

- ®enepanbHbiil 3akoH oT 28 gekadbpst 2013 r. No 443-D3 «O denepanbHO MHPOPMAITMOHHOM
aJipeCHOM cuUcTeMe M O BHECEHHMHM W3MeHeHHi B DenepanbHblii 3akoH «O0 0O0mMX NpPUHIMIIAX
OpraHM3ally MECTHOTo camoymnpasieHus B Poccuiickoin denepannn;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanoroBeIX opraHax
Poccuiickoit deneparuny;

- ®enepanbHblii 3ak0H Poccuniickoit @enepanuu ot 6 anpenst 2011 r. Ne 63-O3 «O0 31eKTpOHHOM
MIOJITIHCH Y,

- Vka3 Ilpesugenta Poccuiickoit ®epepaunn or 7 mas 2012 r. Ne 601 “O6 oCHOBHBIX
HAIPAaBIICHUSAX COBEPILICHCTBOBAHUS CUCTEMbI TOCYAapPCTBEHHOTO YIPaBICHUS

- Yka3 Ilpesunenta Poccuiickoit ®enepanuu ot 11 aBrycra 2016 r. Ne403 «O6 OcHOBHBIX
HaIpaBJIEHUSAX PA3BUTHUS TOCYJAPCTBEHHON TpakaaHCKOW ciykObl Poccuiickoit denepanuu Ha
2016—2018 roupl»;

- VYka3 IIpesunenta Poccuiickoit @enepanuu ot 12 aBrycra 2002 r. Ne885 «O06 yrBepx)aeHun
OOIIMX MPUHIUIIOB CITY>KEOHOTO TTOBEACHHUS TOCYAAPCTBEHHBIX CITYKAIIUX»,

- noctanoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 30 centsiops 2004 r. Ne 506 «O06
yrBepxxaeHnn [lonoxxenns o @enepanbHON HATIOTOBOM CITy)KO0e»;

- npuka3 YOHC Poccun no MockoBckoii obmactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepkaeHnn llopsinika mpemocraBieHuss WHPOPMALMK O TPUMEHEHUH NoJoxeHud DenepaabHOro
3akoHa oT 18.07.2017 No 163-D3 ¢ 1enblo NOATOTOBKA PEKOMEHAAIMN TEPPUTOPUATILHBIM HAJIOTOBBIM
opraHam Ipu (OpMUPOBAHUU MPOEKTOB aKTOB IO PE3yJbTaTaM HAJIOTOBBIX MPOBEPOK B YACTU HAJIUYMUS
00CTOSITENLCTB, MpeaycMoTpeHHBIX cT. 54.1 HK P®.

- oroBop o EBpasuiickoM sxoHOMHUYECKOM coto3e oT 29 mas 2014 r. ¢ yueroM HU3MEHEHHH U
JIOTIOJIHCHUI;

- Pacnopsukenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBep)KJIeHUU ILJIaHA MEPOIIPHUATHI («TIOPOKHOMN KapThl») Mo peanuszanur OCHOBHBIX HANpPaBIICHUH
Pa3BUTHS TOCYIAPCTBEHHOM IpaskIaHCKOM ciyk0b1 Poccuiickoit @enepanuu Ha 2016 - 2018 roabi».

- npukaz Munduna Poccun ot 30 maprta 2001 r. Ne 260 «O6 yrtBepxaenuu llonoxeHnus mo
Oyxraiarepckomy ydery «Yuer ocHOBHBIX cpencTB» [IBY 6/01»;

- npuka3 MHC Poccun ot 17 Hosa6psa 2003 1. Ne BI'-3-06/627@ «OO0 yTBepKIe€HHUH €IUHBIX
TpeboBaHul K (pOpMUPOBAHNIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpaJIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- npukaz ot 30 wmions 2009 r. MBJl Poccun Ne 495 u ®HC Poccuu Ne MM-7-2-347 «O06
YTBEPXKACHUH TOpsIKA B3aMMOJEWUCTBHS OPraHOB BHYTPEHHUX JI€1 M HAJIOTOBBIX OpPraHoB IO
MIPEeNYNPEXIECHUIO, BBISIBICHHUIO U IPECEUEHUIO HAJIOTOBBIX [TPaBOHAPYLIEHUH U MPECTYIICHU»;

- npuka3z ®HC Poccum ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxkaeHnu Dopmbl
Akta 00 oOOHapyXeHHH (AaKTOB, CBHUAETEILCTBYIOIIUX O MNpeaycMOTpeHHbIX HamoroBsiM Kopekcom
Poccuiickoit ~ denepanuy  HAJIOTOBBIX  MPAaBOHAPYLIEHHUAX (32  MCKIIOYEHHUEM  HAJIOTOBBIX
IIpaBOHAPYUICHUH, TpeycCMOTpeHHbIX cTaThsiMu 120, 122, 123), u TpeGoBaHMii K €r0 COCTaBICHUION;

- npukaz3 ®HC Poccum ot 25 utong 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxaenuun Ilopsaka
HaIpaBJIEHUs] HAJIOTOBBIM OPraHOM 3allpocoB B OaHK (omepaTopy MO MEpPEeBONY JIEHEXKHBIX CPENCTB) O
HJIMYMU CUYETOB (CHEeUHATbHBIX OAHKOBCKUX CYETOB) B OaHKe M (MJIM) 00 OCTaTKaX JEHEKHBIX CPE/ICTB
Ha cueTax (CHelHalbHbIX OAHKOBCKUX CYETax), O MPEACTAaBIECHUH BBINHCOK MO OMepanusM Ha cyeTax
(criermanbHBIX OAHKOBCKMX CyYeTax), CIPaBOK 00 OCTAaTKax »dJEKTPOHHBIX JCHEXKHBIX CPEICTB H
NepeBoJax dJEKTPOHHBIX IEHEKHBIX CPEJCTB OpraHu3aluil (MHAWBUIYaJbHBIX MpeANpUHUMATENEH,
HOTApUYCOB, 3aHIUMAIOIINXCS YACTHOW MPAKTUKON, aJBOKATOB, YUPEIUBIIUX aJBOKATCKUE KaOWHETHI) HA
OyMa)KHOM HOCHTEIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aPOCOBY;

- Ilpukaz ®HC Poccun ot 12.01.2016 N MMB-7-3/1@"0O6 ytBepxxaenuu ¢opmsl 1 hopmaTa
MpPE/ICTAaBICHHUs] HAJIOTOBOM JIeKJapallud IO aK[W3aM Ha JSTWJIOBBIM CIHUPT, aJKOTOJbHYI0 U (WIJIH)
MOJAKIIU3HYI0 CHUPTOCOAEPIKAILYIO MPOIYKIMIO B 3JIEKTPOHHONW (hopMe M TOopsiAKa ee 3alojHEeHHs, a
Takke ¢opMbl U ¢dopMara MpEeACTaBICHUS HAJIOTOBOM [eKjIapalyyd MO aklW3aM Ha aBTOMOOMIIBHBIN
O€H3MH, T13eIbHOE TOITUBO, MOTOPHBIE Macia Ui AU3ENbHBIX U (MIIH) KapOIOpaTOpHBIX (MHKEKTOPHBIX)
JBUTATese, NPSIMOTOHHBIA OEH3MH, CpelHHWe ITUCTHIUIATHI, OEH30J, MapaKCHJION, OPTOKCHIIOMN,
aBHALIMOHHBIA KEPOCHH, MIPUPOIHBIN ra3, aBTOMOOMIIN JIETKOBBIE U MOTOIIMKIIBI B 3JIEKTPOHHOU (opme U
MopsiJiKa ee 3arnojJHeHus "



- [Ipuxa3z ®HC Poccun ot 15.02.2018 N MMB-7-3/95@ "O6 yrtBepxaenuu Gopmsl u hopmaTa
MPEJICTABICHUS] HAJOTOBOM JCKIapaly MO akiu3aM Ha Tabak (Ta0auHple u3menws), Ta0adHYIO
MPOJYKIIMIO, 3JIEKTPOHHBIE CUCTEMBbl JOCTaBKM HUKOTHHA U KUAKOCTU [UIsl DJIEKTPOHHBIX CHUCTEM
JOCTaBKH HUKOTHHA B AIIEKTPOHHOU dhopme u MopsIKa ee 3aroTHeHus"

- [Ipukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "OO6 ytBepkaeHuu (GpopMbl HAJIOTOBOM
JeKJIapaluy M0 Hajory Ha J00aBICHHYIO CTOMMOCTb, TMOpsAKAa €€ 3arlojHeHHs, a Takke Qopmara
MIpeJICTaBJICHMs HAJIOTOBOW JEKIapalliy 10 HAJIOTY Ha JOOABJICHHYIO CTOMMOCTh B 3JIEKTPOHHOM (Gopme"

- [TososkeHne 0 KOHTPOIBLHO-AaHATUTHYECKOM OT/ECIIE.

T'ocyoapcmeennsiii Han0206blll UHCHeKmMop IOJDKEH 3HATh MHbIE HOPMATHUBHbBIE MTPABOBBIE aKThI U
CIIy’)KeOHBIC JIOKYMEHTBI, PETYJIHUPYIOIIME BOIPOCH], CBSI3aHHBIE C OOJAcThIO W BHJIOM €ro
npodeccnoHanbHOM cIy>KeOHOU AesITENbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- OCHOBHBIE HaIpaBJICHHs HAJIOrOBOU MoinuTHKU B Poccuiickoit denepanuu;

- IPUHIUIIBI OPMHUPOBAHUS OI0JKETHOM cucTeMbl Poccuiickoii @enepannu;

- MPUHIUIIB (POPMHUPOBAHKS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSIJIOK TIPOBECHISI MEPOIIPUSTUI HAJIOTOBOTO KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

- IOPSIJIOK ¥ CPOKH TIPOBEACHHS KaMEPATbHBIX MPOBEPOK;

- TpeOOBaHUS K COCTABICHUIO aKTa KaMepalbHOM MPOBEPKH;

- cyneOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEPAJIbHBIX POBEPOK;

- IOPSAJIOK OTIpeIeNICHUs] HallorooomaraeMon 0assbl.

-CIIelIMaTbHBIC HAJIOTOBBIC PEKUMEI;

-3JIEMEHTBI HAJIOT000I0KEHHUS;

-OCHOBBI DKOHOMUKH, (DMHAHCOB M KPEIUTa, OyXTaaTepCKOrO U HAJIOTOBOTO YYETa;

-OCHOBBI HAJIOT000JIOKEHUS;

- 00IIIME MOJ0KEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢hynxyuonanohvix snanuii.

- OHATHE HOPMEI TIpaBa, HOPMATHBHOTO ITPABOBOTO aKTa, IPABOOTHOIICHUH U MX TIPU3HAKHY;

- IOHATHE MPOEKTa HOPMATUBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI U ITaIlbl €r0 pa3paboTKu;

- MOHATHE O(PHUIIMATLHOTO OT3hIBA HA TIPOSKTHI HOPMATUBHBIX IMMPABOBBIX aKTOB: ATAIbI, KIIFOYCBBIC
MIPUHIIMITBI ¥ TEXHOJIOTHH pa3paboTKu;

- KJ1accuuKanus Mojiesieil rocy1apCTBEHHOM MONIUTUKY;

- 3aJ1a4M, CPOKH, PECYPCHl U HHCTPYMEHTHI TOCYAapCTBEHHOM MOJIUTHKH;

- IOHATHE, TIPOLIEYpa PACCMOTPEHUS O0pANCHUH IPaKIaH.

Hanuuue 6azo6vix ymenuii:

- YMEHHE ONIEPATUBHO MPUHUMATh M PEATM30BBIBATh YITPABICHUECKUE PEIICHUS.

- YMEHHE MBICIIUTh CUCTEMHO (CTPATeTUYECKH );

- YMEHHE IIaHUPOBATh, PAITMOHATILHO UCIOJIF30BaTh CIIY)KEOHOE BpEMs U JIOCTUTATh PE3y/IbTaTa;

- KOMMYHHUKATUBHBIC YMEHHSI,

- YMEHHE YIPABIIATH U3MECHECHUSIMU;

Hanuuue npogpeccuonanvruix ymenuii:

- TIpaKTHUKa IPUMEHEHUs 3aKoHOaTeabcTBa Poccuiickoit denepanuu o Hajorax u coopax;

- ymeHue d(PPEKTUBHO I[UIAHUPOBATh, OPraHHU30BBIBATH pabOTy W KOHTPOJHPOBATH €€
BBITIOJTHEHHUE;

- aHaluM3 pPe3ylbTaTOB KOHTPOJBHOM paboOThl, MPOBOAMMON TpPU KaMepalbHBIX HAJIOTOBBIX
MIPOBEPKAX.

Hanuuue ¢ynxyuonanvuvix ymenuii:

- IOATOTOBKA METOAUYECKUX PEKOMEH AN, pa3bsICHEHU;

- IOATOTOBKA aHATUTHYECKUX, UHOOPMAIIMOHHBIX U IPYTUX MATEPUATIOB;

- HaBBIKH JICJIOBOTO IMHCHMA;

-pabota €O CHEUUMAIM3UPOBAHHBIM  IPOTPAMMHBIM  oOecredeHueM, HHPOPMALUOHHO-
KOMMYHHKAI[MOHHBIMH CETSAMH, BEIOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYpCaMU;

- IOATOTOBKA MPE3EHTAI[MOHHBIX MaTepUaIOB

- OpraHu3aius ¥ NpoBeJIeHe MOHUTOPUHTA PUMEHEHHS 3aKOHOIaTEIbCTBRA.

OcHnosHble npasa u 00A3aHHOCMU CMApuie2o 20Cy0apCmeeHHO20 HAI0208020 UHCNEKmMopd , a
TaK)Ke 3ampeThl U TpeOOoBaHMsI, CBS3aHHBbIE C TPAXIAHCKON CIIy»k00#, KOTOpbIE YCTAaHOBJIEHBI B €TrO
OTHOILLIEHUH, TPEAYCMOTpeHbI cTaThsiMu 14, 15, 17, 18 denepanbroro 3akona ot 27.07.2004 Ne 79-03 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccutickoit deneparun (nanee — enepanbHBINA 3aK0H).



B nensax peanuzanuu 3a1a4 U QyHKIUH, BO3JIOKEHHBIX Ha OTAEH, 20Cy0apcmeeHtblll Han0206bill
UHCneKmop 0053aH:

- OCYUIECTBIIATh PYKOBOJCTBO 3a MOJYMHEHHBIMH €MYy CIHEIUAINCTAaMU 110 BBIIOJHEHUIO
BO3JIO’KEHHBIX Ha HUX 33734 U PYHKIIHA.

- OKa3bplBaThb METOJOJIOTUYECKYI0 W KOHCYJIbTaTUBHYIO IIOMOLIb COTPYAHHMKAM OTHAeda IO
BOIIPOCAM, BXOJSIIIUM B KOMIIETEHIIMIO OJIENIa.

- y4acTBOBaTh B MPOBEACHUH CEMUHAPOB IO BOIIPOCaM, BXOSIIUM B KOMIIETEHIIUIO OT/ENA.

- OPraHM30BBIBATH PA0OTY MO CBOEBPEMEHHOMY U Ka4€CTBEHHOMY PACCMOTPEHHIO MUCEM, A TAKKE
XKaJi00 HaJIOTrOIJIATEeNLIIMKOB 10 BOIPOCAM, BXOAAILIUM B KOMIIETEHLIUIO OT/IENa.

- B COOTBETCTBUH C MHCTPYKLKEH Ha paboune mecta, yrBepxkaeHHoi npukazom GHC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), nmpoBoAuTh KaMepalbHbI€ HAJOTOBBIC IMPOBEPKU
HaJIOTOBBIX JIEKJIapaluil IOPUIUIYECKUX JIUIl U UHIUBUIYAIbHBIX TIPEANPUHUMATEIICH;

- MPOBOJIUTH B XOJI¢ KaMepaJIbHON HAJIOrOBOM MPOBEPKH, HA OCHOBE HAJIOIOBOI JAeKiIapaluu Mo
HJIC, B koTOpOi1 HcUnCiIeHa cyMMa HaJIOTa K YIJIaTe, MEPONIPUATHUS HAJIOTOBOI'O KOHTPOJIS B OTHOLIEHUU
BBISIBIICHHBIX PACXO’KJEHUI, B TOM YHCIIEC C HCToJb3oBaHuEM HHpopmarronHoro pecypca ACK HJIC-2,
(bopMHpOBATH JOKA3aTEIbCTBEHHYIO 0a3y B OOPMIISATH PE3yIbTaThl IPOBEJICHHBIX MEPOTPUSATHIA;

- (GopMHUPOBATh «IIEMOYKH» B3aHMMOCBS3aHHBIX «CXEMHBIX» OIEpallii C yKa3aHUEM «pOoJiei»
YYaCTHUKOB <«IICTIOYKH» TocpencTBoM cBeaeHud, conepxkammuxcsi B [IK «ACK HIC-2» u wunbIX
MH(OPMALIMOHHBIX pecypcax;

- MPOBOJUTH MEPOIPUATUS HAJIOTOBOTO KOHTPOJS B OTHOILIEHUMM HaJIOTOIUIATENbIIMKA, IO
KOTOpOMY C(OPMHUPOBAHO «CIOXKHOE» pacXoxAeHHEe Mo HamoroBoi nekiapanuu no HIC, a tak ke ero
KOHTPareHTOB B COOTBETCTBUU coO crtathsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Komekca ¢ uemnbio
YCTAaHOBJICHHMSI ~ MCIOJB3YEeMOH  CXeMbl  yXoJa  OT  HAJIOTOOOJOXEHHS U YCTaHOBJICHHS
«BBITOJIOTIpHOOpETATENEI Y,

- MPOBOAUTH MEPOMPUITHS HAJTOTOBOI'O KOHTPOJISI B OTHOIICHUH «BBITOJONPUOOpETATENS», a TaK
K€ ero KOHTpareHTOB B COOTBETCTBUU cO cTaThsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Koxaekca ¢ 1enbio
noOyIUTh HAJOTOIUIATENBIINKA TOOPOBOJIIEHO CKOPPEKTUPOBATh HAJIOTOBBIE 00S3aTENbCTBA U, B CIlydae
0TKa3a, paCCMOTPETH BOIIPOC O COCTABJIEHNU aKTa KAMEPAJIBLHOU ITPOBEPKH;

- IPOBOAMTH MEPONPUATHS HAJIOTOBOTO KOHTPOJISI B OTHOLUEHUH «BBITOJONPUOOpETATENs»,
noBeAEHHOro A0 MHcnekuuu nucbMoM YTPABIECHUS, B CIy4ae €CIM HaJOroIulaTeNbIIUK — MOKYINaTelb, y
KOTOpPOro c(OPMHUPOBAHO «CIIOKHOE» Pacxok/ieHue, U HaJoroIyaTeNbluK — «BBIFOIONPUOOpETaTeNb)»
COCTOSIT Ha HAJOroBOM ydeTe B MOCKOBCKOW 00JacTH, a Tak e ero KOHTPAareHTOB B COOTBETCTBHU CO
crathsimu 31, 82, 86, 88, 90, 92, 93, 93.1 Koznekca ¢ 1enpi0 noOyauTh HAJIOTOILIATEIBINKA TOOPOBOIBHO
CKOPPEKTHPOBATh HAJIOTOBBIE 0053aTENIbCTBA U, B CIydae OTKa3a, pacCMOTPETh BOIPOC O COCTAaBJIEHUU
aKTa KaMepaJIbHON MPOBEPKHU;

- a”anm3upoBaTh MHGOpMANMOHHBIE pecypchl, B ToM uucie AUC, D01, ®UP 11O/, koHTyp
(boKyc W HMHTEpPHET Ha MpEeAMET YCTAaHOBJICHUS COTJIACOBAHHOCTH B JCWUCTBUAX, a TaK ke (aKTOB
IOPUANYECKON, IKOHOMUYECKOH U MHON MOJKOHTPOJIBHOCTH YYACTHUKOB «IIETIOYKH» B3aMMOCBSI3aHHBIX
«CXEMHBIX» OTEPALIHii;

- (hopMUPOBATH 3aKJIIOUEHUS IO pe3yJibTaTaM MPOBEACHHBIX KaMepaIbHbIX IPOBEPOK JIeKJIapaluii
o H/IC, B KOTOPBIX YCTaHOBJIEHBI «CI0KHBIEY» PACXOKICHUS;

- OCYILECTBIIATb B3aUMOJEHCTBUS C MPABOOXPAHUTEIbHBIMH, TAMOXEHHBIMH U HMHBIMU
KOHTPOJIMPYIOIIKUMHU OpraHaMHM 0 BONIPOCaM, OTHECEHHBIM K YCTaHOBJIEHHOU cepe NesTeIbHOCTH;

- NPUHUMATh Yy4YacTHUE B MPOBEJCHUHM KOMHUCCHU MO pE3ylbTaTaM KaMEPaJIbHBIX IMPOBEPOK
nexnapanuit mo H/IC, npengocTaBieHHBIX MpeanoyiaraéMbIMU «BBITOJONPHOOPETATENSIMU» Y KOTOPBIX
c(hOPMHUPOBAHBI «CIOKHBIE» PACXOXKICHUS;

- TpUHMMATh YydyacTHE B MPOBEACHUHM KOMHCCHH IO pe3ylbTaTaM KaMepalbHbIX MPOBEPOK
nexnapanuit no HAC, npeaocTaBieHHbBIX IPEANONIaraeMbIMU «BBITOJIONPUOOpETATENIMU Y,

- IPUHUMAThb Y4YaCTHE B IIPOBEACHUM KOMHMCCUH II0 pe3ylbTaTaM KaMepalbHBIX IIPOBEPOK
nexnapauuit mo HJIC, mpepocTaBieHHbIX TPEANoIaraeMbIMU «BBITOI0IPUOOpETATENIMIY, T0BEIEHHBIMU
1o MHcneknuy nmucbMoM YIIpaBJICHHs, B ClIydae €CIU HAJOTOILIATENIBINUK — IOKYIATeNlb, y KOTOPOTO
c(OPMHPOBAHO «CIIOKHOE» PacxokaeHne, u HAJIOTrOIIaTENbIIUK — «BBITOAONPUOOPETATENb» COCTOSAT Ha
HaJIOTOBOM y4yeTe B MOCKOBCKOI 00J1acTH;

- COCTaBJATh AaKThl KaMepalbHBIX IPOBEPOK, (HOpMUPOBAHHE pEIICHUH 10 pe3ylbTaTaM
PacCMOTPEHMSI MATEPUAIIOB IIPOBEPKHU;

- B3aMMOJEHCTBOBATH MeXAy oTAcnamMu MHcnekuuum 1o BOmpocaM, OTHECEHHBIM K
YCTAHOBJICHHOH c(pepe NesITeIbHOCTH;



- y4acCTBOBaTh B CEMHHapax, COBEHIAHUAX C PAOOTHUKAMH OTZENa MO BOMPOCaM, BXOIAIIMM B
KOMIIETEHIIMIO OT/ENa;

- Y4acTBOBaTbh B pab0OTe KOMHCCUI MHCIIEKIIUU COBMECTHO C MHBIMU BHEIIHUMH CTPYKTYpaMH IO
KOHTPOJIIO OTPAOOTKHU «CIOXKHBIX» PACXOXKIACHUH;

- y4acTBOBaTh B paboTe KOMHUCCUI YIIpaBlIeHHs] COBMECTHO C MHBIMU BHEIIHUMH CTPYKTypamu
10 KOHTPOJIIO OTPAOOTKHU «CIIOXKHBIX» PACXOKICHUM;

- IOArOTaBJIMBATh IPOEKTHl JOKYMEHTOB, C(HOPMHPOBAHHBIX IO pe3yjibTaTaM IPOBEICHHBIX
HAJIOTOBBIX IPOBEPOK HAJIOTOIUIATEIIBIIMKOB, IO BOMPOCAM, OTHECEHHBIM K YCTAHOBIEHHOH cdepe
NesTeNbHOCTH;

- paccMarpuBaTh C Y4YacTHEM I[IPaBOBOIO OTJE€jda MPEACTABICHHBIX HAJIOTOIUIATEIbIIUKAMU
BO3paKeHUH (0OBACHEHMI) 110 aKTaM HaJIOTOBBIX IPOBEPOK.

- y4acTBOBaTb B IIPOM3BOJACTBE MO JejlaM 00 aJIMHUHUCTPAaTUBHBIX IPAaBOHAPYLIECHUSIX
(cocTaBieHHEe IPOTOKOJIOB 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX )

- Yy4acTBOBaTh B IIOJATOTOBKE OTBETOB HAa IMCbMEHHBIE 3alIpOChl HAJIOTOIUIATENbIIHUKOB I10
BOIIPOCaM, BXOJAIIMX B KomnereHuuto Otaena.

- y4acTBOBaThb B PAaCCMOTPEHHUU OOpaIleHUH, kajlo0, MCKOB, MPETEH3UNH HAJIOrOILUIaTEIbIINKOB,
OTHOCALIMXCS K KomnereHuu OTzena, NOAroTOBKa OTBETOB Ha OOpAIeHUs IO BOIPOCaM, BXOJSIIUM B
o6s13anHOCTH OTHENA.

- OCYILECTBJIATh MHble (YHKIMM, TNPEAYCMOTPEHHbIE 3aKOHOJAATENbCTBOM Poccuiickoit
®denepaiv 1 UHBIMU HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMHU.

Kpome toro, cocyoapcmeennulii Hano2o6wuiii unchekmop 0043aH:

- obecreunBaTh COXPAHHOCTD CIIYKEOHOTO YJJOCTOBEPEHHUS;

- cobmo1aTh ciaykeOHbli pacnopsiok MHcnekuny;

- OO0 1aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- co0umo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMH 110 AE€JI0NPOU3BOJCTBY B MHCIeKuy;

- co0yoaTh KOJEKC ATHKUM U CIY)KEOHOTO IOBEIEHHUS TOCYAAapCTBEHHBIX  IPa)KIaHCKHUX
ciyxamux deaepanbHON HAIOTOBOM CIIyXOBI;

- XpaHUTh T'OCYJAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPAHSEMYI0 3aKOHOM TaliHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEACHUS,
3aTparvBaoIle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXaH;

- cooOuiaTh NPEACTABUTENI0 HAaHMMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU TNPU HCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATh MEPHI 10
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISITh B YCTAHOBJIEHHOM MOPSAJKE MPEAYCMOTPEHHBIE (efiepaibHbIM 3aKOHOM CBEACHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapakTepa, CBEIEHUS O pacxoaax o cede
U 4IEHaxX CBOEH CeMbH, a TaKKe CBEJIEHUS O pa3MElIeHUH HHPopMaluu B HH(YOpPMaIMOHHO-
TEJIEKOMMYHUKaIMOHHOMU ceT "HHTepHet",;

- coOmonath TpeOoBaHMsS 3aKoHoJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoii @enepanuu, APYyruX HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) H
mucem OHC Poccun, YmnpaBnenus u HHcnekuuu 1O HampaBlIeHHIO nesTenbHocTH OTaena U o
MIPOXOXKJICHUN TPasKJaHCKOM CITyXKOBbI,

- cO0JII0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY>K€OHOMY MOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAaHOBJIEHHBIE AEHCTBYIOIMM 3aKOHOIAaTENbCTBOM Poccuniickoit Penepanuy;

- BHOCUTh NPEJUIOKEHHUS IO COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aMMOJIEHCTBUIO C
ApyTuMH nozpaszaenenusmu Muacneknumy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBIBIEHHBIX HENOCTaTKaxX B Ipeaenax CBOen
KOMIIETEHIINH;

- npenctaBnath Otaen u MHcneknuioo mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
rocy/1lapCTBEHHOH BIIacTH;

- 3HAKOMHTBHCS € JOKYMEHTaMH, HEOOXOIMMBIMHU /ISl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1ad,
C JOKyMEHTaMH, OIpEICIAIONMMA €ro ImpaBa U OOS3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
rOCyJapCTBEHHOM Ipa)1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpalliBaTh U MOJIy4yaTh B YCTAHOBJICHHOM HOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHuun Otena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(ECCHOHAIBHOM CIIy)KEOHOH NesATENbHOCTH U JAPYIrMMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHajaMH JJMYHOTO Jefia, a TaKKe Ha MPUOOIEeHHe K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSICHEHUH U APYIUX JOKYMEHTOB U MaTE€pHUasOB;



- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha MpodeccHoHaNbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMMTBCA CO CBEICHHMSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, NpH HaJIU4uu
0(hopMIIEHHOTr0 I0TIyCKa K roCy1apCTBEHHOM TaiiHe;

- Ha TIEHCUOHHOE 00ECTIEYeHNE C YUETOM CTa)Ka rOCY1apCTBEHHON CITYKOBI;

- Ha oObenuHEeHHe B Mpo(decCHOHAIbHBIE COO3bl (accoLMAnMM) A 3allUThl CBOMX IIpaB,
COIIMAIIBHO - S3KOHOMUYECKUX U MPOPECCHOHATHLHBIX HHTEPECOB;

- UCIOJIHATh WMHBIE MOPYYEHHUS U OCYLIECTBIATh WMHbIE (PYHKIUHM IO MOPYYEHHUIO HayaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPABOMEPHBIX ).

B nensx ucnosHeHHs BO3JI0KEHHBIX JTOJDKHOCTHBIX OOS3aHHOCTEHM cTapliMii rocynapCTBEHHbBIN
HAJIOTOBBIM MHCIIEKTOP HMMEET IIPaBo:

- BHOCUTh MPEUIOKEHUS 10 COBEPILIEHCTBOBAHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO C
JOPYTUMHU OTZI€JaMU UHCIIEKIIUH;

- IOKJIa/ibIBaTh pyKoBOACTBY Otaena 000 BceX BBIABIEHHBIX HEAOCTATKAX B IpeJenax CBOEH
KOMIIETEHIIMH;

- npenctaBiarh Otaen u MHcneknuoo mo BompocaMm, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C JOKyMEHTaMU, HEOOXOJUMBIMH IS BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, OIpEIeSIOIIMMH €ro TIpaBa M OO0S3aHHOCTM IO 3aMeUlaeMOM JIOJKHOCTH
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEN;

- 3alpallMBaTh U MOJIy4yaTh B YCTAHOBJICHHOM HOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCSIIIMMCA K KoMmrniereHuu Otriena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNpPO(EeCCHOHAIBHOM CIIy)KeOHOH IeATeNbHOCTH U JAPYrMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJia, a TAK)KE Ha IPUOOILEHNE K
JIMYHOMY JIeJ1y MMCbMEHHBIX OObSCHEHUH U APYrUX TOKYMEHTOB U MaTe€pHasIoB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPsIKE, YCTAaHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEICHMSIMH, COCTaBIIIOIIMMHU TOCYAApPCTBEHHYIO TalHy, IpPH HaJIU4uU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00ECIIeYeHNE C YUETOM CTa)ka roCcy1apCTBEHHON CITyKOBbI;

- Ha o0benuHeHue B IMpodeccHoHaTbHbIE COMO3bI (accOLMalUu) Ul 3allUThl CBOMX IpaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIINE B KoMIeTeHIuo OTena.

Cmapwuii 2ocyoapcmeentbiii Han0206blll UHCNeKmMop OCYUIECTBISIET MHbIE MpaBa U UCHOJIHSET
UHBbIE 00S13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
denepanbHOl HaOroBOi ciy)kOe, yTBepkKIEHHBIM MocTaHoBieHHeM [IpaBurensctBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu [lomoxxenus o denepaabHON HATOTOBON
ciyx6e", [Tonoxenuem o6 Ympasnenuu, yrBepxaeHHbIM pykoBoautesneM OHC Poccuu, nonoxenuem
00 Ortnene, mpukazamu (pacnopstxenussmu) ®HC Poccum, mpuxazamu YnpapieHHUs, MOPYYECHUSIMU
PYKOBOJCTBa YIIpaBJICHHUS.

T'ocyoapcmeennsiii HAN0208bI UHCNEKMOp 34 HEUCIOJHEHUE WJIM HEHaJJexkalllee UCIOIHEHNE
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3akoHoJaTenbcTBOM Poccuiickoit denepanum.

Dghexmusnocmsv  u  pe3yromamugHOCmb  NPOGECCUOHANLHOU — CLYHCEOHOU  OesmenlbHOCmU
20CY0apcmeeHHo20 HAl0208020 UHCNEKMOPA OYEHUBAEMCs NO CLeOVIOUUM NOKA3AMETIAM:

- BBINIOJIHSEMOMY 00beMy PabOThl M1 MHTEHCHBHOCTH TPY/Aa, CIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- KQ4eCTBY BBIIIOJHEHHOH pabOThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBJIECHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepuala, IOpUIHUECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBHIO CTHIIMCTUUECKUX U TPAMMaTHYECKUX OLIMOO0K);

- TpodecCHOHATBHONH KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MIUPOTE MPOGECCHOHATHHOTO KPYro30pa, YMEHUIO paboTaTh ¢ TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh W IJIAHUPOBAThH BBHIMOJIHEHHE MOPYYCHHBIX 3a/1aHuil,
YMEHUIO PAallMOHATIBHO UCIIOIB30BaTh pabouee BpeMsl, PacCTaBIATh IPUOPUTETHI;



- TBOPYECKOMY NOAXOIY K PEUICHHUIO MOCTABJIEHHBIX 3a7a4, AKTUBHOCTM W WHHULMATUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX W HWH(GOPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOMX ACHUCTBHUM, IPUHUMAEMBIX PELICHUMN.

7. OTaen KaMepaJbHBIX MPOBEPoOK Ne2

7.1__ JIOJKHOCTb _— CTAPIIWii  TOCYJIAPCTBEHHbIN HAJIOIOBBIH HMHCHEKTOP OTjena
KaMepaJbHBIX NPOBePOK Ne2

Hanuuue guvicuezo obpazosanus.

Keanugurxayuonnvlie mpebosanus k cmadicy TOCYJAPCTBEHHON T'PaXIAHCKOW CITY)KOBI MM CTaXy
paloTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3uanuti: BKItodas 3HaHue ocHOB Konctutymuu Poccuiickoin ®eneparyu,
3aKOHOJATEIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (eaepaibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPAaBOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyqapCTBEHHOMN
IPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3TUKETA, MOpsAKa paboThl ¢ 0OpallleHUsIMUA TPaXk[aH; MPaBuI U
HOpPM OXpaHbl Tpy/a, TEXHUKH O€30IaCHOCTH U MPOTHBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsijaka
Wucneknuu; mopsiaka paboThl co cinyxeOHOW HHQOpMalueil, mopsaka padoThl € MEePCOHATBHBIMU
JaHHBIMH W KOH(QUACHIMAIbHOW HH(OpMaNWel; MHCTPYKIUU TI0 JEJONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHI B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OO0IIMX BOMPOCOB B obOnactu obecneueHus HUH(POpPMAIMOHHONW 0€30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Koncturyuus Poccuiickoit @enepannu;

- Hanmorossiit konexe Poccniickoit denepanuu;

- brookeTHeii konekc Poccuiickon @enepanny;

- I'paxnanckuii koneke Poccuiickoit denepanmu;

- Konexc 00 aqMUHMCTPAaTUBHBIX MPAaBOHAPYIIEHUAX (B 4aCTH OTBETCTBEHHOCTH 3a HapylICHHE
3aKOHOJIaTEIhCTBA);

- TamoxxeHHbI Koeke EBpa3suiickoro 5JKOHOMHUYECKOTO COHO3a;

- Tpynosoii konekc Poccuiickoit deneparuu;

- ®enepanbHblil 3akoH 0T 6 aexkaldpst 2011 r. Ne 402-D3 «O OyXrajiTepckom ydere;

- ®enepanpHplil 3ak0H OT 6 OKTAOPs 1999 r. Ne 184-®3 «OO6 0o0mux NpUHLHKIIAX OpPraHU3ALUU
3aKOHOJATENIbHBIX (IIPEJCTABUTENIBHBIX) M MCIOJHHUTEIbHBIX OpPraHOB TOCYJapCTBEHHON BIACTH
cyobexToB Poccuiickoit @enepauyn» (B 4acTU CTPYKTYPhl 3aKOHOJATENbHBIX (MPEICTAaBUTENbHbBIX) U
UCTIOJIHUTENIbHBIX OPraHOB TOCYAapCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- Oenepanpubiii 3akoH OT 27 Masg 2003 1. Ne 58-03 «O cucreme rocyaapCTBEHHOM CITYKOBI
Poccutickoit denepanuny;

- ®enepanbHbiil 3ak0H 0T 27 utoiisg 2004 r. Ne 79-03 «O rocynapCcTBEHHON TPaXkIaHCKOH CITyx)0e
Poccutickoit denepanuny;

- ®enepanbubiil 3ak0H 0T 27 uroiist 2006 r. No 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

- ®enepanbHblil 3akoH 0T 25 nexadps 2008 r. Ne 273-D3 «O npoTUBOICHCTBUN KOPPYILINY;

- ®enepanbubiii 3akoH OoT 7 aBrycta 2001 r. Ne 115-®3 «O npoTHBOAEHCTBUU JieTalv3aluu
(OTMBIBaAHHIO) JJOXOIOB, MOJIYYEHHBIX ITPECTYIHBIM MyTeM, U (PMHAHCUPOBAHHUIO TEPPOPUIMAY;

- @enepanbHblil 3akoH oT 28 nekabpsa 2013 r. Ne 443-d3 «O denepanbHoil nHGOPMALIMOHHON
aJipeCHOM cucteMe M O BHECEHHMM H3MeHeHHid B @DenepanbHblii 3akoH «O0 00IMX NPUHIUIAX
OpraHu3alMy MECTHOTO camoynpasieHus B Poccuiickoit denepanumny;

- 3akoH Poccuiickoii ®enepaunn ot 21 mapra 1991 r. Ne 943-1 «O HanoroBslx opraHax
Poccuiickoit deneparuny;

- ®enepanbHblil 3ak0H Poccuiickoit @enepanuu ot 6 anpens 2011 . Ne 63-D3 «O06 37eKTPOHHOI
MTOATIUCH;

- Vka3 llpesunmenta Poccuiickoit ®enmepammu ot 7 mas 2012 1. Ne 601 “O6 OCHOBHBIX
HaIlpaBJICHUSAX COBEPIICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOI'O YIIPABJICHUS

- VYka3 Ilpesunenta Poccuiickoii @enepanuu or 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaIpaBJIEHUSAX PA3BUTHS TOCYIApCTBEHHOW TpaKTaHCKOW ciykObl Poccuiickoit denepanuu Ha




2016—2018 roupl»;

- nocranosnenue [IpaBurenscrBa Poccuiickoit @enepanuu ot 30 centsops 2004 r. Ne 506 «O06
yrBepxkaeHuu [lomoxxenns o DeaepanibHON HATOTOBOM CITyK0e»;

- nmpukaz YOHC Poccun no MockoBckoit obnactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O06
yrBepxkaeHun Ilopsaka mnpenoctaBieHus HHGOpMAIMM O NpUMEHEHUHU mosoxeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbro MOArOTOBKM PEKOMEHIALMI TEPPUTOPUAIBLHBIM HaJIOTOBBIM
opranam Ipu (pOpMUPOBAHUU MPOEKTOB aKTOB IO PE3yJIbTaTaM HAJIOTOBHIX NMPOBEPOK B YACTHU HAJIUYUA
00CTOSTENLCTB, MpeaycMOTpeHHBIX cT. 54.1 HK P®.

- Pacnopspkenue IlpaButensctBa Poccuiickoit deneparuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEep)KJICHHH TUIaHA MEPOTIPUATHH («IOPOKHOM KapThl») Mo peanu3annd OCHOBHBIX HAIpaBICHUN
Pa3BUTHS TOCYIAPCTBEHHOM IpakIaHCKoM ciyk0b1 Poccuiickoit @enepanuu Ha 2016 - 2018 romabi».

- npuka3z Munduna Poccun ot 30 maprta 2001 r. Ne 260 «O6 yrBepxaenuu llonoxenus mo
OyXTalITepCKOMY yUueTy «Y4eT OCHOBHBIX cpencTB» [IBY 6/01x;

- npuka3 MHC Poccun ot 17 noa6ps 2003 r. Ne BI'-3-06/627@ «O0 yTBepKIEeHHH €IUHBIX
TpeboBaHuil K popMUPOBaAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpPaIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- mpuka3 ot 30 wuroHs 2009 r. MBJ] Poccuu Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKACHUM TOpSAKAa B3aUMOJCHCTBUS OpPraHOB BHYTPEHHHUX JEJI W HAJOrOBBIX OPraHoB IIO
MIPEIYNPEkACHUIO, BHISIBJICHHUIO U IPECEUEHUIO HANOTOBBIX MIPAaBOHAPYIICHUI U MIPECTYIICHUN»;

- mpukaz ®HC Poccum ot 25 wmromst 2012 r. Ne MMB-7-2/518@ «O6 ytBepxknenun [lopsika
HaIpaBJIEHUs] HAJIOTOBBIM OPraHOM 3alpocOB B OaHK (OMEpaTropy MO MEepeBOAY ACHEKHBIX CPEACTB) O
HAIMYUH CYETOB (CIEHMATBHBIX OAHKOBCKUX CYETOB) B OaHKe W (WiM) 00 ocTaTKaxX JCHEXKHBIX CPEICTB
Ha cueTax (CHelHUalbHBIX OAHKOBCKUX CYETax), O MPEACTAaBICHUHU BBINHUCOK MO OMepanusM Ha cyeTax
(criermanpHBIX OAHKOBCKMX CYETaxX), CIPaBOK 00 OCTAaTKax OJJIEKTPOHHBIX JEHEXKHBIX CPEICTB U
NepeBoJax dJICKTPOHHBIX JACHEKHBIX CPEJICTB OpraHu3anuil (MHIMBUIYATIbHBIX MpPEIIPUHUMATENICH,
HOTapHyCOB, 3aHUMAIOIINXCS] YaCTHON MPAKTHKOHN, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TaKKe (JOPM COOTBETCTBYIOIIUX 3aPOCOBY;

- IIpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"06 ytBepxkaenuu ¢hopmsl u hopmata
NPEJCTaBICHUS HAJOTOBOW JEKJIapallid MO aKI{3aM Ha STHIOBBIM CIUPT, AJIKOTOJBbHYIO MU (WIN)
MOJIaKIM3HYIO0 CIIUPTOCOAEPIKALLYIO MPOAYKIHIO B 3JEKTPOHHON (opMe U MOopsaKa €€ 3aloJHEHUs, a
Takxke (opMbel U (popMaTta MpeaCTaBIEHHs HAJIOTOBOW JEKJIapalMy MO akKIU3aM Ha aBTOMOOMJIBHBIN
OEH3UH, TU3€eIbHOE TOIINBO, MOTOPHBIE Maciia JAJis JU3eIbHBIX U (M) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
ABUraTeneil, NpsIMOTOHHBIA O€H3MH, CpeAHHE AUCTHWILIATHI, OEH30JI, NapakCWION, OPTOKCHIION,
aBUALMOHHBIN KEPOCHH, IPUPOAHBIN ra3, aBTOMOOMIIN JIETKOBBIE M MOTOLIMKJIBI B AJIEKTPOHHOU (opme U
MopsiiKa ee 3arnoaHeHus"

- [lpuxaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O06 yrBepxkaeHuu ¢hopmsl U hopmaTa
NpPEJCTaBICHUS HAJOrOBOM JieKjapaluu MO akuu3aM Ha Tabak (TaGauHble wH37enMs), TabauHyIo
MPOJYKIINIO, JJIEKTPOHHBIE CUCTEMBI JOCTAaBKM HUKOTMHA W KUAKOCTU JUISI DJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B IIEKTPOHHOMU ¢bopme " HopsAIKa ee 3aroJHeHus"

- Tlpukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "O6 yrBepkacHunu (GOpMbI HAIOTOBOM
JeKJIapallid M0 HaJiory Ha JI00aBJIEHHYIO CTOMMOCTh, TOpsJIKa €€ 3aloJIHeHHs, a Takke Qopmara
MPEACTABICHNS HAJIOTOBOM JIEKJIapaIliy 10 HAJIOTY Ha JT00aBIEHHYIO CTOMMOCTh B DJIEKTPOHHOM dopme"”

- [Incemo ®HC Poccum ot 14.03.2017 Ne EJI-5-15/478 necn@ «OO6 ycuneHun opraHu3anuu
KOHTPOJIBHOM paboThl B paMKax KaMepalbHbIX HaJOrOBBIX IPOBEPOK IO BOMpOCaM OTPaOOTKU
aBTOTPeOOBaHUIN.

- [Tonoxxenue 00 otnene kamepaibHbIX MPOBEPOK Ne2.

Cmapwuii  20cyoapcmeeHHblil  Hal0208bll  UHCNeKmop JIOJKeH 3HaTh WHbIE HOPMATHUBHBIE
MIPaBOBbIE aKThl U CIYKEOHbIE JOKYMEHTHI, PETYIUPYIOLIUE BOMPOCH], CBA3aHHbBIE C 00JACThIO U BUIOM
ero mpodeCCHOHATBHON CITY)KEOHOU e TEIbHOCTH.

Huvie npogheccuonanvrvle 3HaHus:

- OCHOBHBIE HAITPaBJICHUS HAJIOTOBOM NMOJUTUKU B Poccuiickon denepauny;

- MpUHIHUIIB (POPMHUPOBAHMS OFOHKETHON cucTeMbl Poccuiickoit denepanuu;

- IPUHIUIBI OPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepannu;

- IOPSAJIOK IPOBEICHUS MEPOTIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPHUPOBAHMUSL.

- IOPSJIOK ¥ CPOKHU MPOBEACHUS KaMepalbHBIX MPOBEPOK;

- cyaeOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEpaJIbHBIX IPOBEPOK;

- IOPSIZIOK OTIpEIETICHHS HaoroooiaraeMom O6a3bl.



- CIIeLIMaJIbHbIE HAJIOTOBBIE PEKHMBI;

- 3JIEMEHTBI HAJIOTOO0JIOKEHHS;

- 0011M€e NOJ0XKEHHS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ynxyuonanbubix 3Hanuii:

- IOHATHE HOPMBI IIPaBa, HOPMATUBHOIO ITPABOBOIO aKTa, IIPABOOTHOLICHUN U UX IIPU3HAKU;

- IOHATHUE NMPOEKTAa HOPMATUBHOT'O TIPABOBOTO aKTa, MHCTPYMEHTHI U ATAIIbI €ro pa3paboTKH;

- IOHSTHE O(PULUAIBHOIO OT3bIBAa HA MPOEKTHl HOPMAaTUBHBIX IIPABOBBIX AKTOB: 3TaIlbl, KIIOUEBbIE
IIPUHLIMIIBI U TEXHOJIOTUH pa3pabOoTKH;

- 3a/1a4M, CPOKH, PECYPCBI U HHCTPYMEHTBI TOCYAAPCTBEHHON ITOJINTUKH;

- IOHATHE, IIPOLIEypa pACCMOTPEHUS OOpaLIEHUI rpaXkaaH.

Hanuuue b6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPaTerUYeCcKH);

- YMEHUE IJIaHUPOBATh, PAllMOHAJILHO UCIOJIb30BaTh CIyXKeOHOE BpeMs U JOCTUraTh pe3yibTara;

- KOMMYHHKaTUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvnvix ymeHuii:

- IOHATHE HOPMBI IIpaBa, HOPMATUBHOI'O IIPABOBOI0O aKTa, IPABOOTHOIIECHUN U X IIPU3HAKY;

- IOHATHUE MPOEKTa HOPMATUBHOT'O IIPABOBOT'O aKTa, MHCTPYMEHTHI M ATAIIBI €T0 Pa3paboTKH;

- IOHSTHE O(PULMAIBHOTO OT3bIBAa HA MPOEKTHl HOPMAaTUBHBIX IIPABOBBIX AKTOB: 3TaIlbl, KIIOUEBbIE
MIPUHIUIIBI ¥ TEXHOJIOTUH Pa3pabOTKH;

- 3aJ1a4M, CPOKH, PECYPCBI U HHCTPYMEHTBI TOCYAAPCTBEHHOM MTOJINTUKH;

- IOHATHE, IPOLEAYpa PACCMOTPEHUSI OOpaIIEHUH IpaXkKaaH.

Hanuuue ¢hynkyuonanonvix ymenuii:

IIOATOTOBKA METOANYECKUX PEKOMEHIALNN, Pa3bsICHEHHUI;

- IOJIFOTOBKA AaHAJIMTHYECKUX, MH(POPMAIIMOHHBIX U APYIHX MAaTEpPHUAJIOB;

- HaBBIKHU JIEJIOBOTO NMHUCHMA;

- paboTa co crenualIn3upOBaHHBIM IPOTrPAMMHBIM 00ECTIEUEHUEM;

- pabota ¢ nHPOPMAITMOHHO-KOMMYHUKAIIUOHHBIMU CETSIMU;

- paboTa ¢ BeJOMCTBEHHBIMH HH(OPMAILIMOHHBIMH PECYpCaMH;

- [IOATOTOBKA MPE3EHTAI[MIOHHBIX MaTepUaioB

- OpraHu3aunus 1 NpoBEACHNE MOHUTOPHUHTA IPUMEHEHHS 3aKOHOJATENIbCTBA.

OcHoBHblEe TIpaBa U OOS3aHHOCTH CMApuieco 20CY0apCmMEeHH020 HAN0208020 UHCHEKmopd, a
TaKXe 3amnpeTbl U TpeOOBaHUS, CBS3aHHbIE C TPAKIAHCKOH CIyx00#, KOTOpBIE YCTaHOBJIEHBI B €ro
OTHOIIIEHUH, IPETYCMOTpPEHbI cTaThsiMu 14, 15, 17, 18 denepanbroro 3akoHa ot 27.07.2004 Ne 79-d3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyx6e Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B nensx peanuzanuu 3ana4 v QyHKIUHM, BO3JI0KEHHbIX Ha OTnen, cmapuiuii 20cyoapcmeeHnHbiti
HAN02086blll UHCHEKMOop 00s3aH:

- B COOTBETCTBUHU C MHCTPYKIIMEH Ha paboune mecta, yrBepxaeHHol mnpukazoM ®HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMepajbHbIE HAJIOTOBBIE INPOBEPKHU
HAJIOTOBBIX JEKJIapaluil FOPUINYECKUX JIUI] U UHAUBUAYAIbHBIX MTPEANPUHUMATENCH;

- UCTpeOOBaTh y HAJOTOIJIATENbIIUKOB JOMOJHUTEIbHbIE CBECHUS, MOSICHEHUS U JOKYMEHTHI,
MO/ITBEP K IAIOIIME HAJIOTOBBIE BBIUETHI;

- 0OPMIISTH pe3yIbTAThl KAMEPAJIHLHON HAJIOTOBOI MPOBEPKHU;

- IPUHMMATh MEphbl K HAJIOTOIUIATEJIbIIMKaM, HE IMPEICTAaBUBIIUM HAJOrOBBIE JIEKJIApalud IO
CIELIMAJIbHBIM HAJIOTOBBIM PEKUMAaM;

- IPUOCTAHABIIMBATH OMNEpPALMU MO CYETaM HaJIOTOIUIATENbIIMKOB, B ClIydae HENpeACTaBICHUS
WM OTKAa3a B [IPEICTABICHUH HAJIOTOBBIX JEKJIApaluii;

- IPUHMMATh y4acTHUE€ B MOJTOTOBKE HEOOXOIMMOHM MH(pOpPMalUMU MO 3alpoCy BBIIIECTOSIErO
HAJIOTOBOT'O OpraHa M TEKYyIIeH OTUYETHOCTH IO MPEeaMETy AEATeIbHOCTH OT/AeNa, 00ecneunBas Mpu 3TOM
B3aNMOJIeiicTBHE ¢ paOOTHUKAMU ApYyrux oTaenaos MHcnekuuy;

- IOATOTABJIMBATh OTBETHI HA MMCbMEHHBIE 3aIIPOCHl U NMPOYHE 0OpalleHHs HaJOrOILUIaTEIbIIHKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIUH OTACIIA;

- IPOBOAUTH B XOJI€ KaMepaJIbHOW HAJIOTOBOM IIPOBEPKHU, HA OCHOBE HAJIOIOBBIX ACKJIAPALMMU 110
CHECLIMAJIBHBIM HAJIOIOBBIM PEKHMMaM, B KOTOPBIX MCYMCIEHA CyMMa Hajlora K yIjaTe, MEpONPHUATHA
HAJIOTOBOTO KOHTPOJS B OTHOLIEHUM BBISBICHHBIX PACXOXACHWH, B TOM YHUCIE C HCIIOJIb30BaHHEM
dbenepabHBIX WH(POPMAIMOHHBIX PECYpcoB, (OPMHUPOBATH TOKA3aTEIbCTBEHHYIO 0a3zy W o(QOpMILITH
PE3yJIbTaThl IPOBEIEHHBIX MEPOIPUATU;



- COCTaBJISITh W HAIPaBJIATh HAJOTOIUIATENbIIMKAM AKTHI M PELICHUs 3a HAPYIICHUS] HAJIOTOBOTO
3aKkoHoAarenbcTBa mo cr. 119, c1.122 Kogekca, KOTOphle HE MPEACTaBUIM HIM HECBOEBPEMEHHO
MIPEACTABUIIM HAJIOTOBBIE JEKIAPALMU 1O CIIEHUATBHBIM HAJIOTOBBIM PEXKUMAM.

Kpome mozco, cmapwuii 2ocyoapcmeentbiii HA0208blll UHCNEKMOP 00A3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- coOmoaTh caykeOHbIN pacnopsiok MHcnekuuy;

- coOI0IaTh MPaBUiIa U HOPMBI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- co0I01aTh TPEOOBAHNUS YTBEPKIECHHON MHCTPYKIIUH 110 JI€JI0NPOU3BOACTBY B MHCnekuy;

- coOyoaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEACHUS TOCYAAPCTBEHHBIX  IPa)KIaHCKHUX
ciyxamux denaepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasriamarh CTaBIINE €My W3BECTHBIMHU B CBSI3U C MCIIOJIHEHUEM JOJDKHOCTHBIX O0SI3aHHOCTEW CBEICHMUS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €O000IIaTh IPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(IJIUKTY UHTEPECOB, MPUHUMATH MEPHI O
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOT'O XapakTepa, CBEICHUS O pacxoaax o cede
W 4ICHAaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHMH HHPopMalu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceT "UHTepHer";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATHBHO MPABOBBIX
aktoB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPHUKA30B (pacHopsLKEHUM) U
nmucem OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTd OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cOOJI0/IaTh OTPAHUYEHUS, BBIIOIHITh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEJICHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIIEHHbBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- UCIONIHATh HWHBIC MOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKUMU MO MOPYYEHHUIO HaualbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- IOKJIa/IbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBIEHHBIX HEJOCTaTKax B Ipenesax CBOEH
KOMIIETEHIIHH;

- 3HAKOMUTHCS C IOKyMEHTaMU, HEOOXOJUMBIMH IS BBITMOJIHEHUS BO3JIOKEHHBbIX Ha OT/aen 3a1ad4,
C JOKYMEHTaMH, OIpEIEeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JTOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM CiTyKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE AJIs
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3alpalliBaTh U MOJIy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIPOCAM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAaKOMHUTbCA C OT3bIBAaMH O MNpPO(EeCCHOHAIBHOM CIIy)KeOHOH NeATeNbHOCTH U JAPYTrMMHU
JOKYMEHTaMHU /10 BHECEHUS UX B JJUYHOE JIEJI0, C MaTepuaIaMH JUYHOTO JeJia, a TAK)Ke Ha MPUOOILEeHNE K
JMYHOMY JIeJTy TUChbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3alIUTy CBOUX NEPCOHABHBIX JaHHBIX;

- Ha MpodeccHoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHO/ATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMMTBCA CO CBEICHHMSAMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, IpH HaJIU4uu
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00ECIIeYeHHE C YUeTOM CTaXka roCy/1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHOoHATbHBIE COO3bI (ACCOLMALMK) JUIsl 3alllUThl CBOMX IIpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIIATHh UHBIE ITOJITHOMOYHS, BXOIAIIME B KOMIIETeHIMIO OTaena.

Cmapwuii eocyoapcmeentblil Han0208blli UHCNEKMOp OCYIIECTBIISIET UHbIE MpaBa M HUCIOIHSET
WHBbIE 00S13aHHOCTHU, MPEIYCMOTpPEHHBIE 3aKoHOAaTeabcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@enepanbHO HANIOroBOM ciy)kOe, yTBepKIEeHHBIM mocTaHoBiIeHHeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkacHuu [lomoxxerus o denepaabHON HATOTOBOH
ciryx6e", [Tonoxxennem 06 Mucnekuunu, nonoxxenuem o6 Otaene, npukaszamu (pacnopspkenusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckor obOmacth u  MHCHEKnuH, MOPYYEHUSIMH PYKOBOJACTBA
HNucneknuu.

Cmapwuii 20cyoapcmeenHulll HAl0208blll UHCNEeKmMOop 3a HEHUCIOIHEHHE WIM HeHaJleKaliee
UCTIOJIHEHHUE JTOJKHOCTHBIX 0053aHHOCTEH MOKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.



Dpgpexmusnocmv  u  pe3yrbmamugHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapuie2o 20¢y0apCcmeenHo20 Hal0206020 UHCHEKMOpa OLIEHUBAETCS 110 CIEAYIOLIUM IOKa3aTeNsAM:

- BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOTIOACHHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHITIOJHEHUS OPYUCHHUIA;

- Ka4eCTBY BBIIIOJHEHHOH PabOTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, IOJTHOMY U JIOTUYHOMY H3JI0KEHUIO MaTepHala, FOpUIUYeCKH IPaMOTHOMY COCTaBJICHHIO

JTOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKUX M TPAMMATHYECKUX OIINOOK);

- mnpodeccuoHaNbHOI KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHHOTO KPyro3opa, yMEHHUIO paboTaTh ¢ JOKYMEHTAMH);

- CINOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHINIOJHEHHE IMOPYYEHHBIX 3aJaHHi,
YMEHHUIO PallMOHATIBHO HCIIONB30BaTh pabouee BpeMs, pacCTaBIATh IPUOPUTETHI,

- TBOPYECKOMY TOJAXOJY K pEIIECHUIO IOCTABJICHHBIX 3a/lay, aKTUBHOCTH W WHHUIMATHBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUM.

8. Otnes obecnieyeHus Mpoueayp 6aHKPOTCTBA

8.1. JIomKHOCTH — IJIaBHBIM TOCYIApPCTBEHHBIM HAJOTOBBIM HWHCIEKTOD OTHEJa
oOecrieueHust mporeyp 0aHKPOTCTBA

Hanuuue svicuieco oopazosanus.

Kesanughuxayuonnvie mpebosanus k cmadxicy TOCYIAPCTBCHHON TPaXKTAHCKOW CITYXKOBI WJIH CTaxy
paboThI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturymuu Poccuiickoir deneparuu,
3aKOHOJATENhCTBA O MPOTHUBOJACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit deneparnum, nocraHoBieHuit [IpaBurennscTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHOd TrocyaapCTBEeHHOU
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsaAKa paboThl ¢ 00pallleHUsIMU TPakKJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsijaka
WHcnekiuy; mopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboThl ¢ MepPCOHATbHBIMU
JAaHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIei; HHCTPYKIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecneueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

- O®enepanbHblil 3aK0H OT 26 oKTsI0pst 2002 Ne 127-D3 «O HecocToSITeNsHOCTH (OaHKPOTCTBE)»;

- IlocranoBnenue IlpaButennctBa Poccmiickoit deneparun ot 29 mas 2004 r. Ne 257 «O6
obecrieyeHnn uHTepecoB Poccuiickoii denepanuu Kak Kpeautopa B Jene o OaHKPOTCTBE M B
npoueaypax, IpUMEHSEMbIX B Jiejie 0 0aHKPOTCTBEY;

- Hanorosslii konekce Poccutickont @enepannu;

- IlocranoBnenue IlpaButennctBa Poccuiickoit ®eneparuu ot 21 okTsiops 2004 r. Ne 573 «O
MOpS/IKE U YCIOBUSAX (DMHAHCUPOBAHUS MPOLEAYp OAHKPOTCTBA M OTCYTCTBYIOIIUX JOKHUKOBY;

- Ilpuka3 MunskoHompazButuss Poccun ot 19 oxtsabps 2007 r. Ne351 «OO yrBepxaeHUU
nopsiika BbIOOpa OpraHoM, YIMOJHOMOUYEHHBIM IPEJICTAaBIATh B Jeiax O 0aHKPOTCTBE M B INpOLEAypax
0aHKpOTCTBa TpeboBaHMsI 00 yriaTe 00sf3aTeIbHBIX IUIaTeXel U TpeboBaHMs poccuiickol (enepanuu mno
JICHEeXKHBIM 0053aTEJIbCTBAM, CAMOPETYJINPYEeMONH OpraHu3aluu apOUTPAKHBIX YIPABIAIOIINX IPU
rojiaye B apOUTPaKHbBIN CYJ 3asBJICHUS O MPU3HAHUM JOJIKHUKA OAaHKPOTOMY;

- IIpuka3 Munskonompazsutus Poccun ot 3 aBrycra 2004 r. Ne 219 «O mnopsiike rojgoCOBaHUS
opraHa, YMOJHOMOYEHHOTO TIPEACTaBIATh B Jenax O OaHKPOTCTBE M B IMpoleaypax OaHKPOTCTBA
TpeboBaHusl 00 yrurate 00s3aTeNbHBIX IJIaTexel u TpedoBanus Poccuiickort denepanuu mo ACHEKHBIM
00513aTeNbCTBAM P YYACTUU B COOPAHHSIX KPETUTOPOBY;

- IIpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O6 yrBepxknenun Ilopsiaka
pasrpaHUyeHys] MOJHOMOUYUIN YIIOJIHOMOYEHHOIO OpraHa IO IpeACTaBICHUI0 MHTepecoB Poccuiickoit
Qenepan  Kak KpeauTopa B Jele O OaHKpPOTCTBE W B MPOLEAYypax, MPUMEHSIEMbIX B Jele
0 OaHKpOTCTBE, MeXay LeHTpaibHbIM anmapatoM ®HC Poccum U TeppUTOpUAIBHBIMU HaJOTOBBIMH
opraHamMu» (C U3MEHEHHUSMH U JIOTIOJTHEHUSIMH ),




- Konekc Poccuiickoit @enepanuu 006 aJMUHUCTPATUBHBIX ITPABOHAPYIICHUSX;

- YronoBHO-TIponieccyanbHblid Koneke Poccniickoit denepanuu;

- YronoBHbii kojekce Poccuiickoit denepanuy;

- 'paxnanckuii konekce Poccuniickoit denepanuy;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HamoroBeIX oOpraHax
Poccuiickoit denepanuny;

- IlocranoBnenue IIpaButenbctBa Poccuiickori @enepamuu ot 30 centsaops 2004 r. Ne 506 «O06
yrBepxxaeHnn [lonoxxenus o @epepanbHON HAIOTOBOH CiTyk0e»;

- Ilpukaz Munduna Poccum ot 2 wurons 2012 1. Noe 99H «AIMHUHHCTPAaTUBHBIA pErIaMEHT
DdenepalibHON HAIOTOBOH CIIYXObI IO TPEJOCTABICHHUIO TOCYIAPCTBEHHOW YCIYTH MO OECIUIATHOMY
nH(OPMHUPOBAHHIO (B TOM YHCIIE B TUCbMEHHON (popMe) HaloromaaTeabuIMKOB, IATENbIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JCWCTBYIONIMX Halorax M cOopax, 3aKOHOJATENhCTBE O Hajorax u cbOopax u
MPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX AaKTaX, MOPSJAKE HCUYMCICHUS MU YIUIAThl
HAJIOTOB M COOPOB, MpaBax U 00S3aHHOCTSX HAJOTOILIATENIBITUKOB, IIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYHSX HAJIOTOBBIX OPraHOB U MX JOJDKHOCTHBIX JIMI[, @ TAK)KE MO MPHUEMY HaJIOTOBBIX
JeKJapaiuil (pacueToB)y.

I nasmwiti 20cyoapcmeeHubill HAL0208bll UHCHEKMOp NOJKEH 3HaTh WHbIE HOPMATUBHBIE ITPABOBBIE
aKTbhl M CIIY’)KCOHbIE JOKYMEHTBHI, PETYIHUPYIOUIME BOMPOCHI, CBSI3aHHBIE C OOJACTBIO M BHUJIOM €r0
npodeccnoHanbHOM CIyKEOHO! AeITeTbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- apOuTtpakHas u cyJeOHas MpaKkTUKa MO BOIIPOCAM HECOCTOATEIbHOCTH (OaHKPOTCTBA);

- TIOPSAZIOK KOHTPOJISI 32 METOAOJIOTHIECKIM U OpPraHU3allMOHHBIM 00€CIIeYeHIEM, KOOPAHHAINCH
paboThl HAJIOTOBBIX OPraHOB IO MpeJCTaBIeHUIO HHTepecoB Poccuiickoit Menepanuu Kak KpeaAUToOpa B
nese 0 OaHKPOTCTBE U B IPOLIEypax, MPUMEHSEMBIX B JieJie 0 0aHKPOTCTBE;

- MOHATUE W TOPSAOK YpPEryJMpOBaHUS 33JI0JDKEHHOCTH, M3MEHEHHME CpOKa yIUIaThl Hajlora U
cObopa, pecTpyKTypHu3alus 3aJ0JDKCHHOCTH, 3a4€éT W BO3BpAT H3JIMINHE YIUIAYCHHBIX W W3JIUIITHE
B3BICKAHHBIX CYMM, B3bICKaHUE 33]I0JKEHHOCTH, CIIUCAHUE 33]I0JDKEHHOCTH;

- IOPSIZIOK OPTaHHU3aIlMK B3aMMOJICUCTBHS ¢ OpraHaMU MPOKYpaTyphl, CIEACTBEHHBIMH OpTaHaMH,
opraHaMu BHYTPEHHHX JIET;

- aHamu3 (PUHAHCOBO - XO3AMCTBEHHOM JEATEILHOCTH OpPTraHU3alUi-TO0JDKHUKOB, OTYETOB
apOUTPAXKHBIX YIPABIISIONINX;

- 3apyOCKHBIN OMBIT J1e7T 0 OAHKPOTCTBE.

Hanuuue ¢hynxyuonanvhvix 3nanuii.

- OpraHU3aIMOHHBIE OCHOBBI MPOIEAYPHI OAHKPOTCTBA;

- TOPAOK OpraHu3allid ¥ KOOPJAWHAIIMK BBIOOpAa CaMOPETYIHMPYIOIIUX OpraHu3alui
apOUTpaXHBIX YIPABISIOMIUX TP HAMPABICHUH B apOUTPaKHBIM CyJ 3asBJICHUA O NPU3HAHUU
JOJHKHHUKA OaHKPOTOM;

- TMIOPSZIOK Yy4YacTHsl B Cy/I€OHBIX 3aCeIaHMsIX IO JiejlaM 0 OaHKPOTCTBE JOJKHUKOB, B COOpaHMSIX
KpEeAUTOPOB (KOMHTETaX KPEAUTOPOB) HA OCHOBAHHWHM MMUCHMEHHBIX MO3UIUH, 1HO0 pemeHuil o
roJI0COBaHUHU.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICJIUTh CHCTEMHO (CTPaTeTUUYECKH );

- YMEHHeE MIaHUPOBATh, PAIMOHATFHO UCIIOJIL30BaTh CIIY)KEOHOE BpeMs U JIOCTUTaTh Pe3ysbTarTa;

- KOMMYHHKAaTHBHBIC YMEHUS;

- YMEHUE YIPABISITh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- BEJICHUSI JIEJIOBBIX NTEPETOBOPOB;

- COCTaBJIEHUS JAEIOBOTO MHUChMA,;

- B3aUMO/ICHCTBHUE C OpraHaMH rOCYAapCTBEHHOM BIACTH, OOIIECTBEHHBIMH OPTaHU3AIUSIMU;

- MPOBEJICHUE IKCIIEPTU3HI TPOCKTOB HOPMATHUBHBIX TIPABOBBIX AKTOB.

Hanuuue ¢pynxyuonanvuwvix ymenuii:

- BBIMIOJIHEHHWE TIOCTABICHHBIX 3a1ad, 3(P(EKTUBHOTO TIUIAHUPOBAaHUSA paboThl, cOopa W
CUCTEMAaTH3alNH aKTyaJIbHON HHPOPMAINH B YCTAHOBIEHHOU cepe NesTeIbHOCTH,

- BJIaJICHUE COBPEMEHHOI OPITEXHUKON U MPOTrPaAMMHBIMHU MPOAYKTAMHU, MTOATOTOBKH CITYKEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpoBHS B o0nacTu MH(DOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTUH (C BHYTPEHHUMH W NepUQEepuiiHBIMU YCTPOMCTBAMM KOMIIbIOTEpA, HH(POPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHBIMA CETSIMA, B TOM 4MHCIe ceTblo HTepHeT, B oOIlepalluOHHON cucTeMe,
TEKCTOBOM pEAaKTope, Mpu padboTe ¢ 0azaMu JAHHBIX, C O3JEKTPOHHBIMHU TaOIHUIIaMH, MOJATOTOBKHU



NPE3CHTAIM, YIPaABICHUS OJEKTPOHHOW IIOYTOW, WCIOJb30BaHHWE TIpaduiyeckux OOBEKTOB B
AJIEKTPOHHBIX JOKYMEHTAX).

B yenax peanuzayuu 3adau u gynxyutl, 6oznoxcennvix Ha Omoen, 21a8Hblll 20CYOaAPCMBEHHbI
HA0208blll UHCHEKMOP 005A3aH.

- moAarotaBiMBaTh B YycraHoBJeHHbIe cpokn B Y®HC Poccum mo MockoBckoit o0iacTu
nH(pOpMaINH, Kacaroleics Xoaa nporenyp 0aHKPOTCTBAa B OTHOILIEHUH MPEANIPUSTHIA — TOTDKHUKOB;

- TOArOTaBIMBaTh JOKYMEHTBI IJIsl MpPEACTaBICHHUS B Jeje O OaHKpOTCTBE M MpoLeAypax
O0aHKpOTCTBa TpeboBaHWU 00 Yyruiare oO0sA3aTEeNbHBIX IUIATEXKEeW B OMOKET W TOCYAapCTBEHHBIC
BHEOIOKeTHBIE (DOHIBI M TpeOoBaHuii Poccuiickoit depepanuu mo IEHEKHBIM 00s3aTeNbCTBAM (B TOM
Yucie M0 BBHIUIATE KAaNUTAJIM3MPOBAHHBIX IUIATEXKEH, a Takke MpaB TpeOOBaHMSA, NEpEIICAIINX K
l'ocynapcTBeHHON KOpHopanuu «ATEHTCTBO 110 CTPAaxOBaHHUIO BKIJIAJIOB» B pe3yibTaTe BBIILIAT
BO3MEIICHHS 10 BKJIAJIaM);

- OCYIIECTBISITh CONPOBOXKJEHUE Jeia O OaHKpOTCTBE NPEANPUSITHH, HAXONAIIUXCA Ha
COIIPOBOXAECHUU OTJIENa, B COOTBETCTBUU C [lopsiaikoM pa3rpaHudeHHsl TOJIHOMOYHUI YIIOJHOMOYEHHOIO
oprasa 1o mnpejcTaBiieHnto uHTepecoB Poccuiickoii denepannn Kak KpeaAUTopa B Jese 0 OaHKPOTCTBE U
B IIpOLEAYypax, IPUMEHSAEMBIX B Jieje 0 OaHKpPOTCTBE, MKy LeHTpaidbHbIM annapatom ®HC Poccun u
tepputopuaibabiMu opranamMu @HC Poccun, yrBepxaéunoro npukazom ®HC Poccun ot 18.01.2017 Ne
MMB-8-18/3/ICTI@ (c u3MEHEHHUSIMH U JOTIOTHEHUSIMH );

- OCYILIECTBJIATH KOHTPOJIb 32 YIJIATON TEKYIIMX IJIaTeKel B Jieinax 0 OaHKPOTCTBE MPEANPHUSITH,
HaxXOJMIIUXCS Ha COINPOBOXKJIEHUU OTHENa, B COOTBETCTBUU ¢ OCHOBHBIMH TOJXOJaMH  BO
BHyTpuOpranu3anuonHoii aesreabHoctd ®HC Poccun u ee TeppUTOpUATBEHBIX OPTaHOB 110 COOTIOACHUIO
OYEpEeHOCTH YIUIAThl TEKYIIUX O0s3aTeNbHBIX IUIaTeXel, 3P(HEeKTUBHOMY B3BICKAHHIO 33J[0JDKEHHOCTH
M0 TAaKUM IUIaTekKaM U HEAOMNYIIEHUI0 ee 00pa3oBaHHsA B Jelax O OaHKPOTCTBE U IMpoleaypax,
IIPUMEHSIEMBIX B Jiejie 0 OaHKPOTCTBE, yTBepkAeHHBIX npukazoM ®HC Poccuu ot 06.04.2018 Ne KY-5-
18/735/1CI1@;

- ©XEKBapTAJIbHO BHOCUTh HH(POpMALMIO (C y4EeTOM H3MEHEHUH OOCTOATEIBLCTB JI€Na) IO
nepecMoTpy KoHIenmuu conpoBoXKIeHUs Aena o OaHKPOTCTBE [UIsl YTBEPXKICHUS 3aMECTUTEIEeM
pykoBoaurens Mucnekunu;

- IPUHUMATh B YCTAHOBJIEHHOM MOPSJIKE y4acTHE B MOJATOTOBKE TOKYMEHTOB IIPU PACCMOTPEHUH
JIeT 0 HECOCTOSTENHHOCTH (OAaHKPOTCTBE) apOUTPAKHBIM CYJIOM, CYIOM areUISIIMOHHOM, KacCallMOHHON
nHctanuuu, Komnernu no sxoHomuueckuM criopam BepxosHoro cyaa P®;

- npezacrasiate uHTepechl Mexpaiionnot UOHC Poccuu Ne 5 mo MockoBckoi 0071acTH Kak
YIIOJTHOMOYEHHOTO OpraHa Ha COOpaHusAX KPeIUTOPOB U B CyIeOHBIX 3aCeIaHMsIX;

- IOJIFOTABJIUBATh JIOKYMEHTHI, B TOM YMCJI€ ITPOEKTHI HanpasisieMble Ha cornacoBanue B YOHC
Poccun mo MockoBCKO# B 3aBUCUMOCTH OT YPOBHSI COIPOBOX/IEHUS, KaJl00 B Cy/I, B CAMOPETYIHPYEMYIO
OpraHM3alyio apOUTPAXKHBIX YIPABISIIOIMIMX, OpraH IO KOHTPOIIO (Haa30py), IPOEKTOB Kajod
amneJIIUOHHBIX, KaccalmoHHbIX Ha cornacoBanue B Y®HC Poccum mo MockoBckoii obnactu, B
MIPaBOOXPAHUTENIbHBIE OPraHbl;

- MOAJICP’)KUBATh YPOBEHb CBOCH KBalM(pUKAINU, HEOOXOAUMBIN IJI UCIOTHEHUS HOKHOCTHBIX
00s3aHHOCTEH;

- cobmoaate ycranoBieHHble B YDOHC Poccun mo MockoBCKkoi 00s1acTH NMpaBuil BHYTPEHHETO
pacrnopsiika ¥ opsiika paboThI CO CykeOHOH nHpOpMaITUEH;

- BBINIOJIHATH MOPYYEHUs] HauyaJbHUKA OTJAENIa U €ro 3aMECTUTEJNIEH, CBI3aHHBIX C BBIIOJHEHUEM
MOCTABJIEHHBIX TIEpe]] OTAEIOM 3a/1a4.

Kpome moeo, enasnuiii 2ocyoapcmeenviii HAI0208blll UHCNEKMOP 00A3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- coOmo1aTh cykeOHbIN pacnopsiiok MHcneknuy,

- coOI0IaTh MpaBUiIa U HOPMbI OXpaHbl Tpya U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAaHMUS YTBEPKACHHOW MHCTPYKIIMH 110 A€JI0NPOU3BOACTBY B MHCTIeKkuy,

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTO TMOBEAEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxkamux degepanbHON HATOTOBOM CITY»KOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a Takke He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJIHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEICHUS,
3aTparvBaroIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pa)/1aH;

- €OoO0IIaTh TPEICTABUTEII0 HAHMMATEIS O JIMYHOW 3aMHTEPECOBAHHOCTH MPHU HCIIOTHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(DIUKTY HHTEPECOB, MPUHUMATh MEPHI 1O
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;



- TIPEICTABIIATh B YCTAHOBJICHHOM IMOPSAKE MPEAYCMOTPEHHBIE (e/iepalbHbIM 3aKOHOM CBEICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoax o cede
U 4IEHaX CBOEHl CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHYOPMAILMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "MHTepHeT";

- cobmromatrh TpeOoBaHMsS 3aKOoHOJaTesbcTBa Poccuiickoit @enepanyivi, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpsDKEHUH) U
mucem OHC Poccun, VYnpaBnenus u HMHcnekuwd 10 HampaBieHHIO JesTenbHocTd OThena U o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI;

- cO0JII0/1aTh OTPAHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIY>KEOHOMY MOBEJICHUIO,
HE HapyLIaTh 3aIIpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbIC MOPYYEHUS U OCYIIECTBJISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otaena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBUIO C
ApyruMu nojpaszzaenenusamu Mucnexkuuuy,

- TOKJIaJbpIBaTh PYKOBOACTBY OTaena 000 Bcex BBIABICHHBIX HENOCTaTKax B Ipeaenax CBOeH
KOMIIETEHIIMH;

- npeactaBiATh Otnen U MHCOEKUHIo Mo BOIpPOcaM, OTHOCALIMMCSA K €ro BEIEHHUIO0, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMH ISl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPEIEISIIOIIMMM €ro MpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JOJIKHOCTU
roCy/1IapCTBEHHOU I'pa)<1aHCKOU CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOIMMbIE MaTEpPUAIIbI 110 BOIPOCAM,
OTHOCSIIUMCA K KoMmriereHIuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHANBHON CIIY)KEOHOM HEATENBHOCTH W JIPYTUMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepuaiaMy JUYHOIO JeJia, a TAK)KE Ha IPUOOILEHNE K
JUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHbIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPsIKE, YCTAaHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEICHMSIMH, COCTaBIIIOIIMMHU TOCYAApPCTBEHHYIO TalHy, IpPH HaJIU4uU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha MIEHCUOHHOE 00ECIeYeHNEe C YUETOM CTa)ka FOCY1apCTBEHHON CITy»KOBI;

- Ha o0benuHeHue B IMpodeccHoHaTbHbIE COMO3bI (accOLMalUu) Ul 3allUThl CBOMX IpaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYUIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennvlil HAl0208blll UHCHEKMOp OCYUIECTBISET UHbIE MpaBa U HCHOJHSET
UHBbIE 00S13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
denepanbHOl HaOroBoil ciyxOe, yTBepkIeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxaeHuu llomoxxenus o dexepaabHON HATOTOBOK
ciyx6e", [Tonoxxennem 00 Mucnekuuu, nonoxxenuem o6 Otaene, npukaszamu (pacnopstxkenusimu) GHC
Poccun, YOHC Poccunm mno MockoBckoit obimactu u  WHcmekuuu, HOpyYEeHUSIMH PYKOBOJCTBA
HNucneknun.

Inaenviti  2cocyoapcmeenmusvili HANO206bIN UHCNEKMOp 34 HEUCIOJHEHWE WM HEeHaJulexallee
MCTIOJIHEHHUE JIOJKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgpexmusnocmov  u  pe3yrbmamusHOCmMyb  NPOGDECCUOHANbHOU — CIYHCEOHOU  OesmelbHOCmU
27IaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCS NO CTLeOVIOUUM NOKA3AMETIM

- BBINIOJIHSEMOMY 00bEeMYy pPabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATIBHBIX YCIOBHSIX, COOIOICHUIO CITYKEOHON AUCHIUIIIIHHBL;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHHUIO MaTepralla, IOPUIUUYECKU TPAMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATBHONH KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh W IJIAHUPOBAThH BBHIMOJIHEHHE MOPYYCHHBIX 3a/1aHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;



- TBOPYECKOMY NOAXOAY K PEUICHUIO IOCTABJIEHHBIX 3a7a4, AKTUBHOCTHU W HWHULMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX W HWHMOPMAIMOHHBIX TEXHOJIOTUW, CIIOCOOHOCTH  OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOMX ACHUCTBHUM, IPUHUMAEMBIX PELICHUMN.

9. OTtaeJ BbIe3THBIX MPOBEPOK.

9.1. JIomKHOCTh —TJIaBHBIM T'OCYIAPCTBEHHBI HAJIOTOBBI MHCIEKTOP OTIENa BBIC3IHBIX
IIPOBEPOK

Hanuuue gvicuieco obpasosanus.

Keanughuxayuonnvie mpebosanusa k cmadxicy TOCYIApCTBEHHON TI'PaKJAaHCKOW CIYXKObl WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOATOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuyue 6azo6vix 3nanuti: BKIouas 3HaHue ocHOB Koncrutynmm Poccuiickori denepanmw,
3aKOHO/IATENIbCTBA O MPOTHUBOJCHCTBUM KOPPYNIMH, (eaeparbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
dbenepanbHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoii denepanuu, mocrtaHoBineHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (elepaabHOH ToCyAapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JICIOBOTO STHKETA, TIOPSAIKa padoThl ¢ 0OpalICHUsIMUA TPAXKIaH; MPAaBUIT U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30IMacCHOCTH M MPOTHUBOMOMXKAPHOW 3aIIUTHI; CIY>KEOHOTO pacropsaka
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpopmauueil, nopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
0COOEHHOCTH TPUMEHEHHS, COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOIMHA B
TOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHUs HH(DOPMAIMOHHOW OE30MacHOCTH;
JOJKHOCTHOTO PeryiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- GenepanbHoro 3akona ot 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOM TpakIaHCKOW cCiryx0e
Poccutickoii denepanuny;

- @epnepanbubii 3akoH oT 27.05.2003 No 58-@3 «O cucreMe TOCYAapCTBEHHOM CITY>KOBI
Poccutickoii denepanuny;

- ®enepanbHbii 3ak0H 0T 27 utons 2006 1. Ne 152-D3 «O nepcoHaNBHBIX TaHHBIX Y,

- ®enepanbHblil 3aK0H 0T 25 nexadps 2008 r. Ne 273-D3 «O npoTUBOACHCTBUN KOPPYILIMNY;

- Hanorossiii konekc Poccniickont ®denepanny;

- Kogexc 00 anMuHUCTpaTUBHBIX IpaBoHapylieHusx Poccuiickoit ®enepannu;

- npukaz MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wumtons 2009 r. «O6
YTBEP)KACHUM TIOpSAKAa B3aUMOJEHCTBHSI OpPraHOB BHYTPEHHHUX JEJ W HaJOrOBBIX OPraHoB IIO
IIPEYNPEXKICHUIO, BBISIBJICHUIO U IPECEUEHUIO HAJIOTOBBIX ITPAaBOHAPYLIEHUI U IPECTYIUICHUIN»;

- mpukaz ®HC Poccum ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxaenuu [lepeuns
JOJDKHOCTHBIX JIMI] HAJIOTOBBIX oOpraHoB Poccuiickoil ®exnepanuu, YIOJIHOMOUYEHHBIX COCTABIIATH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX Y,

- npuka3z ®HC Poccum ot 6 mas 2007 r. Ne MM-3-06/281@ «OO0 yTBep:KACHUHN PEKOMEHTyEeMBIX
GbopM TOKYMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMHM MpU peaii3allud CBOUX IOJHOMOYHMH B
OTHOIIECHMSX, PETYIUPYEMbIX 3aKOHOAATEIbCTBOM O HAJOrax v cOOpax»;

- mpuka3z ®HC Poccun ot 30 mas 2007 r. Ne MM-3-06/333@ «O0 yrBepkacaun Konmemniwm
CHCTEMBI INIAHUPOBAHNUS BBIE3HBIX HAJIOTOBBIX MPOBEPOKY;

- npukaz PHC Poccwuiickoit ®eneparuu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06
yrBepkaeHun Ilopsaka HampaBieHus TpeOOBaHMS O MPEACTABICHUM JTOKYMEHTOB (MHGpOpManuu) U
MOpSAKAa TPEJCTABICHUS JOKYMEHTOB (MHQOpMalMu) MO TpeOOBAaHMIO HAJIOrOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHHUKAIIMOHHBIM KaHaJIaM CBSI3N»;

- npukaz ®HC Poccuum ot 25 mrons 2012 r. No MMB-7-2/520@ «O6 ytBepxknenun Ilopsinka
npeacTaBieHus B OaHKU (orepaTropaM IO MEpPEeBOAY JICHEKHBIX CPEICTB) JOKYMEHTOB, MCIOIb3YEMBIX
HAJOTOBBIMH OpraHaMd MpH pealn3allid CBOUX IIOJIHOMOYMH B OTHOIIEHHUSAX, PETYJIUPYEMbIX
3aKOHOJATEIbCTBOM O Hajorax M cOopax, M MpeACTaBlIeHHs OaHKaMH (OmepaTopaMy IO TMEPEeBOIY
JCHEeXKHBIX CpEeACTB) HMH(OpPMAIMK IO 3ampocaM HaJOTOBBIX OPraHoOB B DSJEKTPOHHOM BHJE IO
TENIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3HY;

- npukaz ®HC Poccuu ot 25 wmrons 2012 r. Noe MMB-7-2/518@ «O6 yrtBepxxnenun Ilopsnka
HaIpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO NMEpPEeBOAY JIEHEKHBIX CPENCTB) O
HaJUYUHU CUYETOB (CIENUATBLHBIX OAHKOBCKHX CUETOB) B OaHKe M (MJIM) 00 OCTaTKax JCHEKHBIX CPEJICTB




Ha cueTax (CHeIHMalbHBIX OAHKOBCKUX CYETax), O MPEACTABICHUHU BBIMHUCOK MO OMEparusM Ha cueTax
(cienManbHBIX OAHKOBCKMX CUETaX), CHPaBOK OO0 OCTaTKax »JIIEKTPOHHBIX JIEHEKHBIX CPEACTB U
nepeBoJax dJIEKTPOHHBIX JCHEKHBIX CPEJICTB OpraHu3auuil (MHAWBHUIYaJbHBIX MpeIlpUHUMATENCH,
HOTApUYCOB, 3aHIUMAIOIINXCSl YACTHOW MPAKTUKOU, aJBOKATOB, yUPEIUBIINX aBOKATCKUE KaOWHETHI) HA
OyMaXHOM HOCHTEJIE, a TaKkKe (POPM COOTBETCTBYIOLIUX 3aPOCOBY;

- mpukaz ®HC Poccum ot 8§ mas 2015r. Noe MMB-7-2/189@ «O06 yrBepxkacaun Hopm
JOKYMEHTOB, IpeaycMoTpeHHbIXx HanoroBeim konekcom Poccuiickoii ®epepani M HCIOIb3yEeMbIX
HAJIOTOBBIMH OpraHaMd TMPH pEAM3allMd CBOUX IIOJIHOMOYMH B OTHOIICHUSAX, PETYIHPYEMBIX
3aKOHOAATEIBCTBOM O Hajorax W cOopax, OCHOBaHMM M TOpSAKa MPOJAJICHHUS CpPOKa MPOBEACHUS
BBIE3/IHOM HAJIOTOBOM MPOBEPKH, MOPSAJIKA B3aMMOJCUCTBUS HAJIOTOBBIX OPraHOB I10 BBINOJIHEHUIO
nopyueHuii 006 ucTpeOOBaHUU JOKYMEHTOB, TpPEOOBAHUN K COCTaBJICHHIO AKTa HaJOrOBOW MPOBEPKH,
TpeOoBaHUH K cocTaBleHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBHICTEIBCTBYIONINX O MPEIyCMOTPEHHBIX
Hanoroeeim konexkcom Poccuiickoit denepanny HalOroOBBIX MPaBOHAPYIICHUSAX (32 HCKIIOYEHHUEM
HAJIOTOBBIX MPAaBOHAPYIIEHUW, Jejla O BBISIBICHUUM KOTOPBIX pacCMaTpPHUBAIOTCS B  IMOPSIKE,
yctanoBieHHoM ctatbeit 101 Hamorosoro koaekca Poccuiickoit denepariun)y;

- mpuka3z Munguna Poccuiickoit @eneparnu Ne 200, MHC Poccuiickoit @enepannn Ne I'b-3-
04/39 or 10 mapta 1999 r. «O6 yrBepxaenuu [lonoxkeHus O MOpPsAKE MPOBEICHUS MHBEHTApU3ALIUU
HMMYIIIECTBA HAJIOTOIIATEIbITMKOB IIPU HAJIOTOBOU MPOBEPKEY.

['maBHBIN rocyaapCTBEHHBINM HAJOTOBBIA HHCIEKTOP AOKEH 3HATh WHbIE HOPMATHUBHBIE MPABOBBIE
aKThl M CIIY’)KCOHbIE JOKYMEHTBHI, PETYIHUPYIOUIME BOMPOCHI, CBSI3aHHBIE C OOJACTBIO M BHUJIOM €r0
npodeccnoHanbHOM cy>KeOHON AeSITENEHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- TOPSAOK M KPUTEPUU OTOOpa HAJOTOILIATENIBUIMKOB JUisi (POPMUPOBAHUS IJIaHA BBIE3JIHBIX
HaJIOTOBBIX MMPOBEPOK;

- IOHSTHE «HAJIOTOBBIM KOHTPOJIbY;

- 0COOEHHOCTH MTPOBE/ICHUS BHIC3IHBIX HAJIOTOBBIX MPOBEPOK, B T.4. KOHCOJIUIUPOBAHHON TPYIIIIHI
HAJIOTOIJIATEINbIHKOB;

- IOPSIJTIOK ¥ CPOKH TIPOBEJICHUS BBIC3THBIX HAJIOTOBBIX TIPOBEPOK;

- IOPSJIOK ¥ CPOKU PACCMOTPEHUSI MAaTEpUAIOB HATIOTOBOM MPOBEPKHU;

- TOPSIZIOK OCYIIECTBJICHHUS MEPONPUSITHI HAJIOTOBOTO KOHTPOJISI TPU TMPOBEIACHUU BBIE3THBIX
HAJIOTOBBIX MTPOBEPOK.

Hanvuuue ¢pynxyuonanohvix 3nanuii.

- IPUHITUIIBI, METOBI, BUABI U CIIOCOOBI KOHTPOJIS;

- TMpoIeaypa OpraHU3aluy MPOBEPKU: MOPIAO0K, dTAIbI, HHCTPYMEHTHI IPOBEICHUS;

- Mepbl, IPUHUMAaEMBbIE 110 pe3yIbTaTaM MPOBEPKHU.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATeTUYECKH );

- YMEHHeE MJIaHUPOBaTh, PallMOHAJIBHO UCIIOJB30BaTh CIIY:KEOHOE BpeMS U IOCTUraTh pe3yJIbTaTa;

- KOMMYHHUKATUBHBIC YMEHHSI,

- YMEHHUE YIPABJISITh N3MEHCHHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

- OpraHu3anys W TPOBEJIEHHE BBIC3THOM HAJIOTOBOM MPOBEPKH, a TaKXKE pPACCMOTPEHUE H
odopmIleHHE ee Pe3yIbTaTOB B COOTBETCTBHH C MTOPSIKOM M COOIIOJICHUEM CPOKOB;

Hanuuue ¢pynxyuonanohvix ymenuii:

- MPOBEACHUE BHIE3HBIX TPOBEPOK;

- POBEJICHUE MEPOTIPUATHI HAJIOTOBOTO KOHTPOJIA.

OcHoBHBIE TTpaBa U 00S3aHHOCTH CTAPIIETO TOCYJAPCTBEHHOTO HAJOTOBOT'O HHCIIEKTOPA, & TaKkKe
3ampeThl U TpeOOBaHUs, CBA3aHHBIE C TPAKIAHCKOM CITyKO00M, KOTOPhIE YCTAHOBJIEHBI B €T0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepanbHBINA 3aK0H).

B yenax peanuzayuu 3aoau u @yukyuil, 6o3nodxicennvix Ha Omoen, 2nasHblil 20Cy0apCmeeH bl
HAN0208blll UHCNEKMOp 005A3aH:

- IPOBOJUTH MOATOTOBKY K BBIE3THBIM HAJIOTOBBIM MPOBEPKAM;

- MPOBOJUTH BBIE3JHBIE HAJIOTOBBIE MPOBEPKHU HAJOTOILIATENIBIIUKOB, MJIATENbIINKOB COOPOB,
IJIATETBIIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, oOecredmBasi MPH dTOM B3aUMOJCHUCTBUE C
paboTHUKaMu Apyrux oTaenoB MHcnekuuu.

- OCYIIECTBJIATh PYKOBOJICTBO TPYMION CHEIHMAIMCTOB, 3aKPETUICHHBIX 32 HUM, MPHU MPOBEIACHUN
HauboJIee CI0KHBIX MPOBEPOK MIIH MPOBEPOK KPYIMHBIX HAIOTOILIATEIbIIUKOB;



- 0ohopMIIATH pe3yibTaThl BBIC3HBIX HAJIOTOBBIX IPOBEPOK, COIJIACOBBIBATH MAaTepHAIIBI
IIPOBEPOK C IOpUANYECKUM OoTAenoM MHcnekuuu, paccMaTpuBaTh ¢ KOMUCCUEN MaTepHalibl IPOBEPKU U
BO3PDAXKEHHUA IO aKTaM O HapyIIEHWH 3aKOHOJATEIbCTBA O Hajorax M cOopax, MpenCTaBIEHHBIX
HaJIOroIIaTeNbIIMKAaMU, TIPEACTABIATh pyKOBOACTBY MHcneknuu u HayanpHuky OTAena mo uToram Mx
PacCMOTPEHMSI CBOUX ITPENIIOKEHUMN;

- TOJATOTAaBJIMBAaTH TPOEKTHl pEIIeHHH O TMpuBIeYeHUH (00 OTKa3e B MPUBICUYCHUH
HAJIOTOIIATEIbIIUKOB, IUIATEIbIIMKOB COOpPOB, IUIATENBLIMKOB CTPAXOBBIX B3HOCOB M HAaJOrOBBIX
areHTOB K OTBETCTBEHHOCTH 3a HApYLIEHUE HaAJIOTOBOIO 3aKOHOJATENbCTBA, COIJIACOBBIBATH JaHHbBIC
IIPOEKTHI C FOPUINYECKUM OTAEIOM MHCIEKIIUU;

- COCTaBJIATH IPOTOKOJIBI 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSAX, a TAKXKe MPEACTABIATH 110
HUM TIPOEKTBHl PYKOBOAMTEN MHCIEKIMU 11 NPUHATHS COOTBETCTBYIOUIETO PEIICHUS HAa OCHOBAHWMH
yCcTaHOBJIEHHBIX TpeboBanuii HanoroBoro komekca PD, KoAIl P® u BegOMCTBEHHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB;

- OCYLIECTBJIATH Iiepesiady B IOPUAMYECKUN OTIEN MAaTEPUaIOB BbIE3THBIX HAJIOTOBBIX IIPOBEPOK
11 oOecredeHns: IPOM3BOJICTBA 110 JIeJIaM O HAJIOTOBBIX IIPABOHAPYLICHHUS;

- HaIlpaBJIATh B BBIILIECTOSIIUN HAJIOTOBBIM opraH (XajoObl) aneuIAlUOHHBbIE XKajJoObl Ha
peleHus o mpuBiedYeHUH (00 OTKa3ze B MPHUBJICYEHUH) K OTBETCTBEHHOCTH 33 COBEPIIEHUE HAJIOTOBOIO
[IpaBOHAPYLIEHMsI, BBIHECEHHBIX 110 aKTaM BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, BMECTE MPHJIOKEHHBIMH K
Hel TOKyMEHTaMy;

- COCTaBJISTh MOTHUBUPOBAHHBIE 3aKJIIOUEHUS IO JOBOJAM, M3JI0XKEHHBIM 3asBUTEJIEM B XKajnooOe
(amenIAMOHHOMN jKanobe) W HalpaBisATh €€ BMECTE C NMPHJIOKEHHBIMH K HEMY KONMSMM JOKYMEHTOB,
MIO/ITBEP K IAOLIUX [TO3UIIMIO HAJIOTOBOT'O OPIaHa, B BHILIECTOALMI HAJIOTOBBINM OpraH;

- IIepeiaBaTh B OTAE] YPEryJIUpOBaHUs 3a/10JKEHHOCTU M oOecrieueHusl mpouenyp 0aHKpOTCTBa
uHGOpPMAIMK O BBISBICHHBIX Ha dTare IMPOBEICHHs BBIC3IHBIX HAIOTOBBIX MPOBEPOK M PACCMOTPEHUS
MaTepHaioB BbIE3AHBIX HAJIOTOBBIX IPOBEPOK OCHOBAHUSAX ISl IPUHATHUS 00ECIIEUUTEIbHBIX MED;

- OCYLIECTBJISITH ~ B3aUMOJICHCTBUE C  IMPABOOXPAHUTEIbHBIMU OpraHaMU U  HHBIMH
KOHTPOJMPYIOIUMH OpraHaMy IO NpeAMEeTy JesTeabHocTH oTraena. OdopMisiTe M HanpaBisaTh B
[IPAaBOOXPAHUTENIbHbIE OpPraHbl MaTepuabl BBIE3JHBIX HAJOTOBBIX IPOBEPOK JUIsl  HPUHSTUA
COOTBETCTBYIOIIMX PEIICHUN B YCTAHOBIEHHOM 3aKOHOM IOPSIKE;

- IlepeaaBaTh B IPAaBOBOM OTJIE] MaTepUallbl BbIE3AHBIX HAJIOTOBBIX IPOBEPOK JJIS MIEpelaul UX B
CIIEACTBEHHBIE OPraHbl, YIOJHOMOYEHHBIE NPOU3BOAUTH NPEABAPUTEIBHOE CIEJCTBUE IO YTOJOBHBIM
JenaM O TPEeCTYIUICHUSIX, MPEAYCMOTPEHHBIX cTaThsiMu 198-199.2 VronosHoro koaekca Poccuiickoii
denepanu, 1 peLIeHUs BONpPoca O BO30YKJIEHUH YTOJIOBHOIO Jieia (COOOLIeHne O MPeCcTYIUIeHNN) B
CBSI3M C YKJIOHEHUEM OT YIUIaThl HAJIOTOB;

- MPOBOJUTH AHAJIU3 MATEPHUAJIOB BBIE3IHBIX HAJIOTOBBIX IIPOBEPOK HA MPEAMET HAIWYHUSA CXEM
YKJIOHEHUSI OT HaJOrooOJIO)KEHUs, B T.4. KPYNHEWIIMX M OCHOBHBIX HAJOIOIJIATEbIINKOB,
BbIpabaThIBATh MPEAJIOKEHHUH MO UX MPEIOTBPALLCHHIO;

- IPOBOJUTH B XOJI€ BBIE3THBIX HAJOTOBBIX NMPOBEPOK aHAJIN3: BBHIIMCOK [0 PACUETHBIM CUETaM B
0aHKax HaJOrOIUIATENbIIMKA-TODKHUKA, €ro JOYEPHUX M OCHOBHBIX OOIIECTB, a TAaKXKe OpraHU3aluy,
KOTOpBIE MOTYT OBITh MPHU3HAHBI 3aBUCUMBIMHU C HAJIOTOILIATENIBITUKOM -T0JKHUKOM B CyZIE€OHOM

-nopsAaKe (BKJIIOYash MEpUoJl C MOMEHTa, KOIJa HaJOroljaTesbIIMK Y3Hal O HpPOBEICHUH B
OTHOIIEHWH HEro HaJIOTOBOM NMPOBEPKH) C IEJIbI0 YCTAHOBJIEHUS OOCTOSTENBCTB IMEpeladd JIEHEKHbBIX
CpeACTB U (MJIM) MOCTYIJICHHS BBIPYUKH 3a pealu3yeMble ToBaphl (paboThl, YCIYrH) HAIOTOIIATEebIINKA
— JIOJDKHUKAa Ha CYeTa ero OCHOBHBIX M (WJIM) JOYEpHUX OOIIECTB; PErHCTPOB OYyXTajdTepCKOro M
HAJIOTOBOTO y4yeTa HaJOrOIUIAaTEeNbIINKA, a TAKXKe MHBIX JOKYMEHTOB C LI€JIbI0 YCTaHOBJECHUS (DAKTOB U
0OCTOSITENTLCTB YMEHBIIICHUS €T0 aKTHBOB; JEATEIbHOCTH OCHOBHBIX KOHTPAareHTOB HAJOTOIIATENIbIIUKA
— JIOJDKHHMKA, C LEJbI0 BBIABICHUS OOCTOSITEIBCTB 3aKIIOUEHHUS XapPaKTEPHBIX JIOTOBOPOB C HHBIMU
JUI[aMH, KOTOPBIE MOTYT OBITh MPU3HAHBI 3aBUCUMBIMH C HAJIOTOIUIATEIbIIMKOM — JOKHUKOM C LENbI0
BBISIBICHUS] OCHOBHBIX WJIM 3aBUCHUMBIX JIMI] JJIsl B3bICKaHUS 3aJOJDKEHHOCTH, 0oOpa3oBaBIIeHcs 110
UTOTaM MPOBEJEHHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK, B CYIAEOHOM MOPSAJIKE B COOTBETCTBUU CO
crarbeit 45 HK PO;

- IIepeAaBaTh B MIPABOBOM OTHEN JTOKYMEHTHI, HEOOXOAUMBIE AJISl B3BICKAHUS 3aJI0JDKEHHOCTH C
OCHOBHBIX HJIM 3aBHCHMBIX OOILIECTB HAJIOTOIUIATEJIbIIMKA B CYIEOHOM IOPSIKE B COOTBETCTBUHU CO
cratbeii 45 HK PO;

- IPOBOJIUTH aHaMK3a 3PPEKTUBHOCTH MTPOBEACHNUS BBIE3THBIX HATOTOBBIX POBEPOK;

- IPEJCTABIATh UHTEPECHl HAJIOTOBOTO OpraHa B apOMTPa)kKHOM M MHBIX Cy/ax B KauecTBE UCTLA
WM OTBETYHKA 10 pPe3y/IbTaTaM IPOBEJEHHBIX UM BBIE3JHBIX HAJIOTOBBIX IIPOBEPOK;



- [OATOTABIMBAaTH TOpy4YeHUs 00  HcTpeOOBaHMM  JOKYMEHTOB (MH(pOpManmMu) O
HaJIOrOIJIaTENbIINKE Y KOHTPAareHTOB, COCTOSIIIUX HA YUETE B IPYTUX HAJIOTOBBIX OPTaHOB;

- ucTpeboBaTh JOKYMEHTHI (MH(POPMAIIMIO) O HAJIOTOIUIATEIBITUKE Y KOHTPAreHTOB, COCTOSIIINX
Ha yuere B Mexpaitonnoit UOHC Poccun Ne 5 mo MockoBckoii o01acTu.

- MPOBOJUTH B XOJI€ BBIE3JHBIX HAJIOIOBBIX MPOBEPOK MEPOIPHUATUS HAJIOTOBOTO KOHTPOJIS,
npeaycMoTpeHHblx HanoroseiM kogexcoM Pocculickoit denepanvu: BBIEMKY JTOKYMEHTOB U IPEIMETOB,
MHBEHTapU3alUI0 UMYILIECTBA, AONPOCHI CBUIETENEH U Ap.;

- IPEJCTABIISATh B YCTAHOBJIEHHOM IOPSAJIKE U B Ha/JJIEXalllMe CPOKM HadalbHUKY OTJena oT4eThl
0 MPOJIEIAaHHOM paboTe 32 COOTBETCTBYIOIIUN OTUETHBINA MEPUOS;

- TPOBOAUTH KOHTPOJBHBIE MEpPONPUATHS B OTHOUIEHMM OpPraHOB U  OpraHU3alUi,
OCYUIECTBJISIOIINX FOPUIMYECKA 3HAYMMbIE JIEWCTBHS, 3a KOTOPBIE YIUIAUMBAETCS TOCYAAPCTBEHHAs
MOILINHA;

- UCIOJHATh KBapTaJlbHbIE IUIaHBI pabOThHI OTheNa, rpadUKu MPOBEACHHS BbIE3IHBIX HAJIOTOBBIX
IIPOBEPOK B COOTBETCTBUM C YTBEP)KJIEHHBIM PeriiaMeHTOM, IUIAaHOB 3KOHOMUYECKOW yueObl
CHELUATUCTOB;

- IPUHHMATh HEINOCPEICTBEHHOE Yy4acTUE€ B BEICHMM M COCTaBJICHUM OIEPAaTUBHOM,
aHAJIMTUYECKON U CTATUCTUYECKOM OTUETHOCTHU MO UTOTaM KOHTPOJIbHOM paboTel OTaena;

- UCHOJHATH 3anpochl YnpasieHus, ®HC P®, apyrux HaloroBbIX U IPaBOOXPAHUTEIIbHBIX
OpraHoB, a TaK)Xe OpPraHoB TOCYAApPCTBEHHOM U HCIIOJIHUTEIbHOM BJIAacTH O NPEIOCTaBICHUU
uHpOpMaIMK, a TAaKKe CBOCBPEMEHHO HAINPABIATH OTYETHOCTh B YTPaBICHHE I10 HAIpaBJICHUSM
KOHTpPOJIbHOU paboThl OTaena, B mpeaeinax CBoe KOMIETEHITHH.

- IPUHUMATh y4acTUe B OJ00pE, pacCTaHOBKE, O0YUYEHUHU U BOCIIUTAHUU CIIELUAINCTOB;

- OKa3blBaThb METOJUYECKYI0 M KOHCYJIbTAMOHHYIO MOMOUIb HEMOCPEACTBEHHO MOJYMHEHHBIM
€My CIeUMaINCTaM, a TaKKe€ MAJOONBITHBIM M MOJIOABIM COTPYJHUKAM IpPU HCIOJIHEHUU HUMHU
(YHKIIMOHATIBHBIX 00S3aHHOCTEHH;

- IPUHMMATh HENOCPEICTBEHHOE YYacTHE B BBIE3JHBIX HAJIOIOBBIX IMPOBEPKAX COBMECTHO C
JIPYTUMHU HAJOTOBBIMU MHCHEKIUAMU 10 3aaanuto Ympasnenus PHC Poccun mo MockoBckoii 061acTu 1
®HC Poccun, npu He0OX0IUMOCTH BBIE3KaTh B KOMaHAUPOBKH;

- CHCTEMAaTHYeCKH IOBBIIIATh CBOIO KBAIM(UKALWIO U  NpOPecCHOHATbHBIN ypOBEHb [UIf
WCIIOJIHEHUS! JOJDKHOCTHBIX OOS3aHHOCTEW IMyTeM Y4acTus B IMPOBEAECHUU CEMHUHApPOB IO H3YYEHHUIO
3aKOHOJATEJIbHBIX HOPMATUBHBIX AaKTOB M MHCTPYKTHBHBIX MAaTe€pHaJOB, 3KOHOMMYECKOH y4eOsl
COBMECTHO C 3aMHTEPECOBAaHHBIMU IMOJAPA3JECICHUSMH, MPOBEPOK KPYIMHBIX HAJIOTrOIIATEIBIINKOB B
COCTaBe TPYMNIbl CIENHATUCTOB, IIOKA3aTEJIBHBIX IIPOBEPOK € IPHUBICYEHHEM MAJIOOIBITHBIX
COTPYJHUKOB U MOJIOJBIX CIELIMAIUCTOB;

- BBINIOJIHATH ApYyTHUE 3a7aHus HadyaubHUKa OTaena u pykoBoacTsa MHcnekuuu.

Kpome moeo, enasnuiii cocyoapcmeentblil HA0208blU UHCHEKMOP 003AH:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- coOmoaaTh ciy>keOHbIN pacnopsanok MHcnekuy;

- coOJII0IaTh MpaBHJIa U HOPMBI OXPaHBI TPYJIa U TEXHUKU O€30IaCHOCTH;

- co00IaTh TPEOOBAHNS YTBEPKICHHON HHCTPYKIIMH I10 1€JI0NPOU3BOJICTBY B MHCHIeKkny;

- co0noaTh KOJEKC ATHKU U CIY)KEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX  I'PAKIAHCKUX
ciyxkaimux degepanbHON HAIOTOBOH CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00s3aHHOCTEN CBEACHUS,
3aTparuBaolllye YacTHYIO )KU3Hb, YECTh M JIOCTOMHCTBO IPaXKIaH;

- cooOuarh NPEACTABUTENI0 HAHMMATENss O JIMYHOM 3aMHTEPECOBAHHOCTU TNPU HCIIOJHEHHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATh MEPHI MO
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABISATh B YCTAHOBIIEHHOM MOPAJKE MPEIyCMOTPEHHBIE (efiepaibHbIM 3aKOHOM CBEICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoax o cede
U YiIeHaX CBOEH CeMbH, a TaKK€ CBEAECHUS O pa3MElIeHud HUHPOpMauuud B HH(POPMALMOHHO-
TEJIEKOMMYHUKalMOHHOM ceTH "HTepHet";

- coOmomath TpeOoBaHUSI 3aKOHOJATENhCTBA Poccuiickoi denepanuv, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, NPUKA30B (PacHOpsDKEHUM) U
mucem OHC Poccun, YnpaBnenus u HMHcnekuud 1O HampaBleHHIO aesTenbHocTd OTaena u o
MIPOXOXKJICHUN TPasKIAHCKOHN CITyXKOBbI;



- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATD 0053aTeNbCTBA U TPEOOBAHMS K CITyKeOHOMY TMOBEICHHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIAaTeIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh WMHBbIE MOPYYEHUS U OCYLIECTBIATh MHbIE (YHKLIHU MO MOPYYEHHUIO HadalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

B yensax ucnonnenusi 80310M4CEHHBIX OONICHOCMHBIX 00A3AHHOCMEN 21AGHbI 20CYO0APCMBEEHHbI
HA0206blll UHCNEKIOP UMeen npaego.

- BHOCUTh HPEUIOKEHUS] 10 COBEPLIEHCTBOBaHHIO paboThl OTAena M MO B3aUMOJIEHCTBHIO C
ApyruMu nojpaszaenenusamu Mucnekuumy,

- IOKJIaipIBaTh pyKoBoACTBY Otaena 000 BceX BBIABIEHHBIX HEOCTaTKax B IIpelesiax CBOEH
KOMIIETEHIIMH;

- npencraBiATs Otaen u MHcneknuoo mo BompocaM, OTHOCSIIMMCSA K €r0 BEJIEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCA C JOKyMEHTaMH, HEOOXOIUMBIMH IS BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1ad,
C JOKYMEHTaMH, OIpPEICISIIOIIMMM €ro IpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JTOJIKHOCTU
rOCyJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, HAa OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE IS
WCTIOJTHEHUS M JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3allpalliBaTh U MOJIy4yaTh B YCTAHOBJICHHOM HOpsAKE HEOOXOAUMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHIuu Otrena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNpPO(ECCHOHAIBHOM CIIy)KeOHOH IesATeNbHOCTH U JAPYrMMHU
JIOKYMEHTaMHU J10 BHECEHHS UX B JJUYHOE JEJI0, C MaTepraIaMH JMYHOIO JeJIa, a TAK)KE Ha IPUOOILEHNE K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSICHEHUH U APYIUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alIUTYy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPs/IKE, YCTAHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMUTBCA CO CBEICHMSIMH, COCTaBISIOIIMMHU TOCYAAPCTBEHHYIO TalHy, IPU HaJIU4uU
0(OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00eCIeYeHHE C YUeTOM CTa)Kka roCy1apCTBEHHON CITyKObI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accolMaluu) JUIsl 3allUThl CBOMX IIPaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYULIECTBJIATH MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennblil HAn0208blll UHCHEKMOp OCYLIECTBISET WHBbIE MpaBa U HCIHOJHSET
UHBbIE 00S13aHHOCTHU, MPEIYCMOTpPEHHBIE 3aKoHOAaTeabcTBOM Poccuiickoit denepaunu, [lonoxenuem o
denepanbHOl HalmoroBoil ciyxOe, yTBepkKIeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenus o denepaabHONl HATIOTOBOM
ciyx6e", [Tonoxxennem 06 MHcnekuunu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopstkenusimu) OHC
Poccun, YOHC Poccun no MockoBckoit obrmactu u  MHchmekuuu, NOpYyYEHUSIMH PYKOBOJCTBA
HWucnexnuu.

T'ocyoapcmeennulii HA0206bl1 UHCNEKMOP 3a HEUCNOJHEeHUe UNU HeHaoaedxdcaujee VCIIOIHEHUE
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3akoHo aTenbcTBOM Poccniickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamugHOCmMyL  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
2NIABHbILL 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAEMCS NO Ce0YIOWUM NOKA3AMENIM

- BBINIOJIHAEMOMY 00beMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH 1 ONIEPATUBHOCTH BBITIOJHEHUS IOPYUECHUII;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOpUIHIECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMAaTHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh W IJIAHUPOBAThH BBHIMOJIHEHHE MOPYYCHHBIX 3a/1aHuil,
YMEHUIO PAallMOHATIBHO UCIIOIb30BaTh pabouee BpeMs, pacCTaBIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K pELIEHUIO IIOCTABJIEHHBIX 3a/ady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHMH HOBBIX KOMIIBIOTEPHBIX M HMH(OPMALMOHHBIX TEXHOJIOTHMH, CIIOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPeOOBAHUAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 34 MOCIIEACTBUS.



