J0JI5KHOCTHOM perjiaMeHT
CIENMATHNCTA «CTapLIei» rPyNnbl JOJKHOCTEN 0Taes1a 10Cy1e0HOr0
YPeryJJMpoOBaHUsA HAJOTOBBIX CIIOPOB MeKpernoHaJIbHOU HHCnekuuu DegepajabHOU
HAJI0T0BOM CJ1y:KObI 0 LleHTpasibHOMY (enepaibHOMY OKPYry

. O01Me moJ10KeHust

1. lookHOCTh (hennepadbHON TOCYAApPCTBEHHOM TPaKIaHCKON CIIyxkObl (manee —
TpaKJaHCKasl CIy»0a) CrenuaiucTa oTieNa JOoCYJAeOHOT0 yperyJupoBaHUs HAJOTOBBIX
criopoB (mamee — Otaen) MexpernoHadbHOW HMHCHEKIHH DenepaibHON HAJIOrOBOM
cnyx60b1 1o IleHTpanbHOMY (enepanbHOMY OKPYry OTHOCHUTCS K CTaplliei Trpyrie
JOJDKHOCTEM TPakIaHCKOM CITY»KObI KaTErOpUM «CHEIUATUCTB) (Jajnee — CHelUaIuCT
CTapIIe TPyIIIbI).

Peructpanronssiii Homep (K0oA) JOJKHOCTH -

2. O6nacth mpodheCcCHOHANBHONU CIY)KEOHOW NEeATeTHHOCTH CHEIUANIKCTAa CTapIIeH
TPYIIbL: PEryJIUPOBAHUE HAJIOTOBOM JAESTEILHOCTH.

3. Bun mpodeccnoHabHON CIY)KEOHOW MEATeTLHOCTH CHEIUAINCTa CTapIeH
TPYIIbL:  AOCYAEOHOE YpETryJIUpOBaHHWE HAJIOTOBBIX CIIOpPOB, KOOpAUHAIUS U
METOJIMYECKOE PYKOBOJCTBO TMPABOBOM pabOThl B HAJOTOBBIX OpraHax B paMKax
komrneTeHuuu OTtaena.

4. HaznaueHue Ha JODKHOCTh M OCBOOOXIEHHE OT JOJDKHOCTH CIIEIHAIACTA
CTapIiiel TPYIIbl OCYIIECTBISIOTCS HAYAIBHUKOM (HM.0. HAaYaJIbHUKA) MexXpernoHaIbHOU
uHcneknn denepaibHON HANIOTOBOU CiTy)0bI 10 LlenTpansHOMY denepalbHOMY OKPYTY
(manee — MexpernoHaiabHass HHCIIEKIIHA ).

5. CenMaliuCcT CcTapiie TPyNIbl HEMOCPEACTBEHHO TMOJYUHACTCS HayajdbHUKY
OTJIeNIa, a B CJTy4ae €ro OTCYTCTBUS - 3aMECTUTENI0 HauaJlbHUKA OT/ea.

1. KasmdukanuonHbie TpeGOBAHUSA 1JIS1 3aMelleHHU S T0JKHOCTH TPaKIaHCKOM
CJIYKOBI

6. Jlist 3aMenieHust JOJKHOCTH CIICIMAINCTA CTapIIe TPYIbl yCTaHABIMBAIOTCS
cienyrome TpeOoBaHMUs.
6.1. Hamuuue BeIcIIero ooGpa3oBaHusI.

6.2. KBanudukanronneie TpeOOBaHUS K CTaXy TOCYIapCTBEHHOW TIpakKIaHCKOM
CITYOBI MU CTaKy PaOOTHI 1O CHEIUATBLHOCTH HE MPEAbSIBIISIIOTCS.

6.3. Hammune 06a30BbIX 3HaHWil: Bkioudas 3HaHue Kouctutyuum Poccuiickoi
Odenepanuu, heaepaTbHbBIX KOHCTUTYIITMOHHBIX 3aKOHOB, (efepalibHbIX 3aKOHOB; YKa30B
[Ipesunenra Poccuitickon Depepanmu, nocraHoBieHur IIpaBurenscrBa Poccuiickon
®denepanid, WHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJIHEHHUIO
JNOJDKHOCTHBIX ~ OOSI3aHHOCTEH;  MPaBOBBIX  OCHOB  MPOXOXKJIEHUs  (deaepalbHON
rocyJapCTBEHHOM TpakJAaHCKOM CIIyObl; MpaBUJI JE€JI0BOr0 3TUKETA, OpsAKa paboThI C
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oOpalieHUsIMU TpaXK[aH; MpaBUI M HOPM OXpaHbl TPyJAa, TEXHUKU OE€30MaCHOCTH U
MIPOTHUBOIIOKAPHOW 3aILUTHI; CIIY>)KEOHOro pacnopsaaka MeXpernoHaJIbHOM WHCHEKIIHH;
mopsiika paboThl cO cIy)keOHOW wWH(popManuen, mopsaka paboThl ¢ MEPCOHATHHBIMU
JAHHBIMM W KOH(UICHIHMATbHONW WHGOpMAaIel; WHCTPYKIMHU IO ACIIONPOU3BOJICTBY;
BO3MOXHOCTM UM OCOOCHHOCTM  TNPUMEHEHHUS  COBPEMEHHBIX  MH(OPMAIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJOTUM B TOCYIAPCTBEHHBIX OpraHax, BKJIIOUYasi UCIIOIb30BAHUE
BO3MOYKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa; OOIIHUX BOMPOCOB B 00JIACTH
obecrieuenns nHGOPMAITMOHHON 0€30TTaCHOCTH; TOHDKHOCTHOTO PerjaMeHTa.

6.4. Hanuuue npodeccruoHalbHBIX 3HAHMM:

6.4.1. B cepe 3akoHonaTenncTBa Poccutickoit deneparmu:

- Konctutynus Poccuiickoit denepannu;

- Hanorossiit koaekc Poccuiickon denepannu;

- 3akoH Poccuiickoit ®enepanuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIx
opranax Poccuiickoit @enepaunny;

- Menepanbublii 3ak0H OT 27 wmronma 2004 r. Ne 79-03 «O rocynapcTBEHHON
rpaxaanckou cinyxoe Poccuiickoit denepanviny;

- denepanbubiii 3akoH OT 25 nexadbps 2008 1. No 273-D3 «O npoTuBOJAEHCTBUU
KOPPYMIUN»;

- Oepepanbabiii 3ak0oH oT 08 aBrycra 2001 r. Ne 129-®03 «O rocymapcTBEHHOM
pErucCTpalyy PUANYECKUX JUI U UHIUBUAYAJIbHBIX IpEeANPUHIMATEICHY;

- ®enepanbhbiii 3ak0H OT 2 Masg 2006 r. Ne 59-®@3 «O mopsimke paccMOTpPEHUS
obpamenuii rpaxkaan Poccuiickoit deneparuny;

- ®denepanpubiii 3ak0H oT 27 wuronsa 2010 1. Ne 210-®3 «O6 opranuzanuu
PEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

- ®enepanbHblil 3akoH Poccuiickoit @enepaunn ot 27 uronst 2006 r. Ne 152-03 «O
NEPCOHAIBHBIX TAHHBIXY;

- Vka3 Ilpesunenta Poccuiickoit ®eneparuu ot 7 mas 2012r. Ne 601 «O6
OCHOBHBIX  HAIpaBJICHUSX  COBEPIICHCTBOBAHUS  CHUCTEMbl  TOCYJAapCTBEHHOTO
yIpaBJICHUSY;

- [loctanosnenue IlpaButensctBa Poccuiickoit @eaepaunn ot 30 centsiops 2004 r.
Ne 506 «O6 yrBepxxaenuu [lonoxxenus o denepanbHON HAIOTOBOM CITYKOE»;

- Ilocranonenne IIpaButensctBa Poccuiickoit ®enepaunn ot 16 aBrycra 2012 r.
Ne 840 «O mopsake modauv M PacCMOTPEHHUS JKAJIOO0 Ha pelieHuss W JAeHCTBUS
(6e3neiicTBuE) (PenepaabHBIX OPTraHOB UCTIOTHUTEIBHON BIACTH U WX JTOJDKHOCTHBIX JIUII,
denepanbHbIX TOCYNApCTBEHHBIX CIYXKAIMX, JOJDKHOCTHBIX JIUI[ TOCYJAapPCTBEHHBIX
BHEOIODKETHRIX  GoHA0B Poccuiickoit  denmeparuu, a Takke TOCYAapCTBEHHOU
KOpIIOpaluu Mo aToMHo# 3Heprun «Pocatom» 1 ee JOIKHOCTHBIX JIUIDY,;

- Ilpukaz Munduna Poccum ot 2 wutons 2012 1. Ne 99H «AaMUHUCTpATUBHBIMN
pernameHT DenepaabHON HAJIOTOBOM CIY>KOBI IO MPETOCTABICHHUIO TOCYIapCTBEHHOMN
yciIyrd 1o OecrmaTHOoMy HWHGOPMHpPOBaHHIO (B TOM 4YHCIE B MHCHhbMEHHOUW (opme)
HAJIOrOIUIATEIbIINKOB, MIATEIBIIMKOB COOPOB M HAJOTOBBIX areHTOB O JEHCTBYIOIIMX
Hajorax u coopax, 3aKOHOJATENbCTBE O HAJIOrax M cOOpax U MPUHATHIX B COOTBETCTBUU C
HUM HOPMATHBHBIX MPABOBBIX AKTaX, MOPSJIKE UCUMCICHUS U YILJIAThl HAJOTOB U COOPOB,
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npaBax U OOS3aHHOCTSAX HAJIOTOIUIATENIBIIMKOB, IUIATENBIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPraHOB U UX JOJKHOCTHBIX JIHII, @ TAKXKE MO IpUeMy
HaJIOTOBBIX JEKJIapaluii (pacueToB)y;

- Ilpuxkaz ®HC Poccum ot 13 despans 2013 r. Noe MMB-7-9/78 @ «O6
YTBEPKACHUH KOHIEMIINH Pa3BUTHUS AOCYICOHOTO YPETyIUPOBaHUS HAJOTOBBIX CIIOPOB B
cucTeMe HajnoroBbix opraHoB Poccuiickoit denepanuum Ha 2012-2018 rogs».

- Kogekc Poccuiickoit ®enepanuu 00 agMUHUCTPATUBHBIX IPaBOHAPYIICHUSX
ot 30 gexabps 2001 1. Ne 195-03;

Crneunanuct crapiiei Tpynmsl T0OJDKEH 3HaTh MHbIE HOPMATHUBHBIEC MTPABOBBIE AKTHI
U CIIyKEOHbIE JOKYMEHTBI, PETYJIUPYIOUIUE BOIIPOCHI, CBSI3aHHBIE C 00JIaCThIO U BUJIOM €0
npo(eCCUOHATBHOW  CIIy’)KEOHOM  JESATENbHOCTH MPUMEHHUTEIbHO K  HCIHOJIHEHMIO
KOHKPETHBIX JOJKHOCTHBIX 00513aHHOCTEH.

6.4.2. Nnbie npodeccruoHaabHble 3HAHUS:

- OCHOBBI 5KOHOMUKH, (PMHAHCOB U KpeAUTa, OyXralaTepcKOro U HaJOTOBOIO yUeTa;

- OCHOBBI HAJIOTOOOI0KCHMS,

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIIICHUH;

- 00IIME MMOJOXKEHUS O HAIOTOBOM KOHTPOJIE;

- IPUHUUIIBI (POPMUPOBAHUS HAJIOTOBOM cucteMbl Poccuiickoit @enepannu;

- OCHOBBI HAJIOTOBOTO KOHTPOJIS, TIOPSIIOK MPOBEACHUS MEPONPHUATUI HATOTOBOTO
KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMS;

- IOPSJIOK ¥ CPOKU PaCCMOTPEHUSI MaTEpUaIOB HAJIOIOBBIX TPOBEPOK;

- MIPUHIIUIBI U OCHOBHBIE HANPABIIEHUS AOCYIEOHOTO YpEryJIupOBaHUs HAJIOTOBBIX
CIIOpOB;

- PaCCMOTpPEHHE HAJIOTOBBIX CIIOPOB B 10CY/1I€OHOM U CyJI€OHOM HOPSAKE;

- TIEpPEeIOBOM OTEUECTBEHHBIM M 3apyOexHBI OmbIT B cdepe A0CcyAcOHOro
yperyarpoBaHuUsl HAJIOTOBBIX CIIOPOB;

- cyZieOHas MpaKTHKa B 00JIaCTU pa3pelieHHs] HAJIOTOBBIX CIIOPOB.

6.5. Hamumne QpyHKIIMOHATBHBIX 3HAHUIA:

- TIOHSTHE HOPMBI TpaBa, HOPMATUBHOTO MPABOBOTO aKTa, MPABOOTHOIICHUH M HUX
TPU3HAKH;

- TOHSTHE TPOEKTa HOPMATHUBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI M 3Talbl €ro
pa3paboTKy;

- TIOHSTHE, TPOIEAypa PACCMOTPEHUS KANoO (ameUIAIUOHHBIX JKajuo0) W
oOpalieHuit;

- IOPSAJIOK BEACHUS JIEJT B Cy/1aX Pa3IUYHbIX UHCTAHIIHM;

6.6. Hanuuue 6a30BbIX yMEHUI:

- YMEHHE MBICJIIUTh CUCTEMHO (CTPATErU4YECKH);

- yMEHHME I[UJIaHUpPOBaTh, pPAlMOHAIbHO MCIOJIb30BaTh CIIy)KEOHOE BpeMs H
JOCTUTaTh Pe3yJIbTaTa;

- KOMMYHHUKATUBHbIE YMEHUSI;

- YMEHUE yNPaBJIATh U3MEHEHUSAMH.

6.7. Hanuuue npodeccuOHaIbHBIX YMEHUN
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- pabotra ¢ UH(POPMAIMOHHBIMU pECypCaMH [0 HANPABJICHUIO JOCYIEOHOTO
YpEryJIMpOBaHUs HAJOTOBBIX CIIOPOB.

6.8. Hannune GpyHKIIMOHATBHBIX YMEHUM:

- pacCMOTpEeHHE TOCTYNMUBIIUX Kano0 (ameIusaIMOHHBIX XKano0), oOpameHui
3aMpocoB, U MOATOTOBKA MPOEKTOB OTBETOB HA HUX;

- IOATOTOBKA aHATUTUYECKUX, UH()OPMALIMOHHBIX U IPYTUX MaTEPHUAJIOB,;

- IPOBEJEHUE MOHUTOPUHIA PACCMOTPEHHUS CyA€OHBIX CIIOPOB.

I11. Jo/zkHOCTHBIE 00A3AaHHOCTH, IPABA U OTBETCTBEHHOCThH

7. OcHOBHBIE TMpaBa W OOA3aHHOCTH CIEHHUAINCTA CTapIIed TPYNMbl, a TaKKe
3ampeThl U TpeOOBaHUs, CBSI3aHHBIC C TPAXKIAHCKOW CITy>KOOM, KOTOPhIE YCTAHOBJICHBI B
€ro OTHOIICHWH, TPEeIXyCMOTpeHbl ctarthsimu 14, 15, 17, 18 denepanpHOro 3aKoHa OT
27.07.2004 Ne 79-®3 «O rocymapCTBEHHOM TrpakaaHckoll  ciyxOe Poccuiickoi
Oenepanun» (nanee — OenepalibHbIN 3aKOH).

8. B nensix peanuzanuu 3a1a4 U (PYHKIUN, BO3JIOKEHHBIX Ha OTAEN JOCYIAEOHOTrO
yperyJMpoBaHuUs HAJIOTOBBIX CIIOPOB, CIIEHUATUCT CTapIleh TPyl 0053aH:

- paccMmaTpuBaTh >KajJoObl (anesuUISIIIMOHHBIE KaloObl) Ha aKThl HEHOPMATHUBHOTO
XapakTepa, nercTBus (0e3neicTBre) YnpaBieHU, BXOAAIIMX B repedeHb cyobekToB PD,
Ha TEPPUTOPUU KOTOPBIX paACIONOKEHBI TeppuTopranbHbie opransl @HC Poccun,
MoJIeKAIlMe TEePeXo/ly Ha JABYXYPOBHEBYIO CHUCTEMY YIPABJICHUS WM YKPYHMHEHUIO,
nevictBust (0e3A€HCTBHS) UX JOKHOCTHBIX JIMI[, @ TaKKe€ HX JIOJDKHOCTHBIX JIMI[ IO
BOIIPOCaM MPUMEHEHUS] HOPM JCHCTBYIOIIETO 3aKOHOJATENIbCTBA, JIUOO MHBIX MPaBOBBIX
aKTOB, KOHTPOJIb 32 UCIIOJTHEHUEM KOTOPBIX BO3JI0’KEH Ha HAJIOTOBBIE OPTaHbI;

- TIOATOTAaBIIUBATh MPOEKTHI PEIICHUN (OTBETOB) MO pe3yJbTaTaM PacCMOTPEHUS
Kanoo;

- moaroraBiuBarh mo 3anpocy DPHC Poccum 3akmrodeHuss mo xamodam
(anmeuIsIMOHHBIM Kano0am);

- TOJrOTaBJIMBATH 3ampockl B DefepalbHYyI0 HAJIOTOBYIO CIyXO0y H WHBIC
rOCy1apCTBEHHBIE OpraHbl BOIIPOCAM MPUMEHEHUS 3aKOHOJATeNbcTBA Poccuiickon
denepanum.

- TPEJICTaBIIATh UHTEPEChl MeKpernoHAIbHONW WHCTICKIIUU B apOUTPaKHBIX CyJax,
cyaax oOIIel I0pUCIUKIIMY, Y MUPOBBIX cyel cyobekToB Poccuiickoii denepanuu;

- MOJrOTaBJIMBAThH U HAIMIPABJIATH MUChMA IO BOTIPOCAM, BXOJISIIIUM B KOMIIETEHIIUIO
Otnena;

- paccMaTpuBaTh O MOPYUYCHHUIO HayajJbHUKA OTJENa 3alpoChl YTpaBJieHUS 10
poIeype PaCCMOTPEHHUS HAJIOTOBBIX CIIOPOB B IOCYI€OHOM MOPSIJIKE;

- y4acTBOBATh B KOOPJAUHAIIUN paOOThl YTIPaBICHUH 1O paCCMOTPEHHUIO HAJIOTOBBIX
CIIOPOB B JIOCYJ€OHOM MOPSIIAKE;

- IOJITOTABJIMBAThH MPOEKTHI 3asIBJICHUI, OT3HIBOB Ha 3asBJICHUS, aAllCIUISIIUOHHBIX U
KAaCCallMOHHBIX JKanob, kanod O mepecMoTpe CyAeOHBIX aKTOB B MOPSAKE Haa30pa U
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JIPYTUX MPOLIECCYaTbHBIX JOKYMEHTOB; MOATOTABIMBATh HEOOXOAUMBIE MaTEpHabl ISt
pPaccMOTpEHUs [ B CyJeOHBIX OpraHax;

- y4acTBOBaTh B CYIEOHBIX 3acEIaHUAX TI0 BOIMPOCAM, OTHOCSIIMMCS K
komneTeHu OTaena;

- COCTaBJISATh CTATUCTUYECKYIO HAJIOTOBYIO OTYETHOCTh M HH(POPMAIIHIO TI0 opMe U
B nopsizike, yreepxaeHHom ®HC Poccuu;

- BeCTH HH(POPMAITMOHHBIE PECYPCHI, OTHOCAIIHECS K KommeTeHInn OTaena;

- BBINOJHATh KAYECTBEHHO M B YCTAHOBJICHHBIE CPOKHM TEKYIIHE MOPYYEHUS
HavyanbHUKa OTaena, pykoBoJcTBa MeXpernoHaabHON HHCIEKINH;

- coOJ0/IaTh YCTaHOBJICHHYI0 B MeEXpernoHaabHOM WMHCIEKIIMU CyOOpIUHAIHIO,
coOJTI0/1aTh MIpaBuJIa IEJIOBOTO OOIIEHUSI U HOPMBI CITYKEOHOU STUKH;

- coOmofaTh MpaBWiia BHYTPEHHETO TPYJIOBOTO U CIYXKEOHOTO pacropsiaka
MexpernoHaabHOW UHCIIEKIINH;

- COXPaHATh FOCYIAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHSEMYIO 3aKOHOM TailHy,
JIOCTYI K KOTOPOW OB TIOJIyY€H MPHU BBITIOJHEHUHU JOJIKHOCTHBIX 00S3aHHOCTEH;

- o0ecreunBaTh COXPAHHOCTh CIIYKEOHOTO YAOCTOBEPEHHUSI.

- BBINOJIHATh MHBIE MOPYYEHUSI PYKOBOACTBAa B cooTBeTCTBUU ¢ [lomoskeHueM 00
Otnene u MexpernoHaIbHON MHCTIEKIIUU.

9. B memsx WCIoJHEHHsI BO3JI0KEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH CIEIUaIUCT
CTapIIeil TPyNIbl UMEET MPaBo Ha:

1) oOecrneueHune  HaUIEKAIUX  OPraHU3AUOHHO-TEXHUYECKUX  YCIIOBHIA,
HEOOXOUMBIX JIJIS1 UCTIOJTHEHUSI IOJDKHOCTHBIX 00s13aHHOCTEH;

2) O3HAaKOMJIEHHE C JOJDKHOCTHBIM PErjJlaMeHTOM M HWHBIMH JOKYMEHTaMH,
OTIPENEIISIONIUMHU €r0 TpaBa U 00SI3aHHOCTHU MO 3aMellaeMON JOKHOCTU TPaKIaHCKOU
CIY)KObI,  KpUTECPUAMH  OICHKH  3(POEKTUBHOCTH  HUCIOITHEHUS  JIOJDKHOCTHBIX
00s3aHHOCTEM, TOKa3aTeNsiIMU PEe3yJIbTAaTUBHOCTU MPOGECCUOHATBHOU  CIIy)KEOHOU
NEATEIIbHOCTU U YCIOBUSIMH JTOJKHOCTHOTO POCTA;

3) oTbIX, OOECHeUYnBACMbI YCTAHOBJICHHEM HOPMAJIBHOW MPOJOIKATEIIEHOCTH
CITy>)K€OHOTO BPEMEHHM, MPEJAOCTABICHUEM BBIXOJHBIX AHEH U HEpaOOUYUX Mpa3IHUYHBIX
JTHEH, a TaK)Ke €XKETOJHBIX OMJIaYMBAEMbIX OCHOBHOIO U JIOMTOJTHUTEIBHBIX OTITYCKOB,;

4) omjaty Tpyda W JPyTHe BBIIUIATHI B COOTBETCTBUU ¢ (DenepanbHBIM 3aKOHOM,
WHBIMU HOPMAaTHUBHBIMHU NPaBOBbIMU akTaMu Poccuiickoit denepanuu M co CIyKeOHBIM
KOHTPAKTOM;

5) TmodyuyeHHe B YCTAHOBJIGHHOM TIOpsAKe HHQpOpMAIlMd UM MaTepHaioB,
HEOOXOAMMBIX ISl WCIIOMHEHHS OJDKHOCTHBIX OOS3aHHOCTEH, a Tak)Ke Ha BHECCHHUE
MPEUIOAKEHUN O COBEPLICHCTBOBAHUH JIESITEILHOCTH MEXPETHOHAIBHON NHCIIEKIINH;

6) JoCTyl B YCTAaHOBJICHHOM TMOPSJAKE K  CBEACHUSIM, COCTaBJISIOIINM
TOCYJapCTBEHHYIO TalHY, €CJIM HWCIIOJIHCHHE JOJDKHOCTHBIX OOS3aHHOCTEH CBSI3aHO C
WCTIOJIb30BAaHUEM TaKUX CBEICHUM;

7) 03HaKOMJICHHE C OT3bIBAMH O €ro MPOoheCCUOHATBHON CITYKEOHOH ACATEIHHOCTH U
JIPYTUMH JOKYMEHTAMH J0 BHECEHHS UX B €0 JIMYHOE JIeJI0, MaTepuaIaMu JIMYHOTO JieNia,
a TaKXKe Ha MPUOOIIEHHE K JMYHOMY JIeJly €ro MUCbMEHHBIX OOBACHEHMH M APYTrux
NOKYMEHTOB, U MaTEPHUAJIOB;
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8) 3amuTy cBeAeHUI 0 TPaKIaHCKOM CITYyXKaIleM;

9) TOMKHOCTHON POCT HA KOHKYPCHOM OCHOBE;

10) npodeccnonanbHOe pa3BUTHE B TMOpPAIKE, YyCTaHOBIEHHOM ®DenepaibHbIM
3aKOHOM M JIpYTHUMH (peiepaibHbIMU 3aKOHAMU;

11) uneHcTBO B MpodecCHOHAIBHOM COIO3E;

12) paccMoTpeHHE WHIWBUIYaTbHBIX CIIYKEOHBIX CIIOPOB B COOTBETCTBHUH C
denepalibHBIM 3aKOHOM U IPYTUMU (eiepanibHBIMU 3aKOHAMH;

13) mpoBeneHue 1Mo ero 3asBICHUIO CITYKeOHOM MTPOBEPKHU;

14) 3amuTy CBOMX MpaB M 3aKOHHBIX MHTEPECOB HA TPAKTAHCKOU CITy:KOE, BKITIOYAsI
00>kajloBaHUE B CyJIe UX HAPYIICHHUS;

15) MemuIMHCKOE CTpaxOBaHUE B COOTBETCTBUU C DenepalibHbIM 3aKOHOM H
(enepanbHBIM 3aKOHOM O MEIUIMHCKOM CTPaXxOBAHWU TOCYAApCTBEHHBIX CIIy)KalllUX
Poccutickon ®enepanuu;

16) rocygapCcTBEHHYIO 3alllUTy CBOMX KU3HU U 3[J0POBBS, KU3HU U 370POBbsI UJICHOB
CBOEH CEMbH, a TAKXKE MPUHAJIEKAILIETO EMYy UMYIIIECTBA;

17) rocynapcTBEHHOE MEHCMOHHOE O0ECIeYeHUE B COOTBETCTBUM C (efepalibHbIM
3aKOHOM;

18) BbIMOIHEHNE WHOW OTIAYMBAEMON PabOTHI, C MPEABAPUTENBHBIM YBEIOMICHUEM
MPEACTABUTENSI HAHUMATEIIS, €CJIM 3TO HE TIOBJIEUET 32 COOOM KOH(IIMKT HHTEPECOB.

10. Cieumanuct crapiieid Tpymnmbl OCYIIECTBISIET MHBIE MpaBa M HCIONHSIET MHBIC
00sI3aHHOCTH, TPEIYCMOTPEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoit  depeparum,
[Tonoxenuem o dDenepaibHON HAIOTOBOM CIYKOE, YTBEP)KICHHBIM MOCTAaHOBJICHHUEM
[IpaButensctBa Poccuiickoit ®eneparuun ot 30.09.2004 Ne 506 «OO06 yTBepKIACHHUH
[Tonoxenust o denepanbHON HATOTOBOM CiTy»)0e», npukazamu (pacnopspkeHusimu) OHC
Poccun, IlomoxenneM o MexpernoHanbHOW WHCIEKIMU PenepanbHOM HaJOroBOR
cinyx0bl o LleHTpanbHOMY (denepaqbHOMY OKpPYTY, YTBEPXKACHHBIM DPYKOBOAUTEIEM
®HC Poccun 11.05.2021, IlonoxkenueM 00 otTaene AOCYyA€OHOTO YperyJIupOBaHUS
HaJIOTOBBIX CIIOPOB.

11. CneuuanucTt crapiied Trpynmnbl 3a HEHWCIOJHEHWE WM  HEHaJJIexallee
WCIIOJIHEHHE JTOJDKHOCTHBIX O0S3aHHOCTEM MOXKET OBbITh NMPHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccurickon denepanuu.

V. IlepeueHb BONPOCOB, M0 KOTOPHIM CHENUAJMCT CTApPIIEH rPynnbl BIpaBe UJH
00513aH CAMOCTOSITEJIbHO NPUHUMATH yIIPABJIEHYECKHE U HHbIE PellleHUsI

12. Ilpu HCMONHEHUU CIIYKEOHBIX OOS3aHHOCTEH CHELMATUCT CTaplield TPYIIbI
BIIPABE CaMOCTOSITEJIBHO IIPUHUMAThb PEUIEHUS B COOTBETCTBHUM C 3aMeEIaeMOM
JOJHKHOCTBIO TPaXKIaHCKOM CITy>»KObI B rpesieniaX (pyHKIHOHAIbHON KOMIIETEHIIUY.

13. Ilpu ucnoaHeHHH CIYXKEOHBIX OOSI3aHHOCTEW CHEIUAIMCT CTaplIied TpyHIbl
00si3aH CaMOCTOSITEIbHO TNPUHUMATh pEHIeHHS B COOTBETCTBUU C 3aMellaeMoid
JOJDKHOCTBIO T'PaXK/IaHCKOM Ci1y>KOBbI B IpesiesiaX (pyHKIHOHAIbHON KOMIIETEHIIUY.
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V. IlepeyeHb BONPOCOB, 10 KOTOPBIM CIIEIHAJHUCT CTapLIeH IPyNnbl BIpaBe WiId
00s13aH y4aCTBOBATh IPH NMOAT0TOBKE NMPOEKTOB HOPMATHBHBIX PABOBBIX AKTOB U
(MJIM) MPOEKTOB YNPABJICHYECKUX M UHBIX pPellIeHU

14. Cneuuanuct cTapuei rpymnibl B COOTBETCTBUU CO CBOEH KOMIIETEHIIMEN BIIpaBe
Y4acTBOBaTh B IOATOTOBKE (OOCYKICHUN) CIEIYIONTUX MPOEKTOB:

JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB W (WJIM) YNPABICHYECKUX W HHBIX PEIICHHUI B
4acTu METOI0JIOTUYECKOTO, nH()OPMAITMOHHOTO obecrieueHus MOJATOTOBKU
COOTBETCTBYIOIIMX IOKYMEHTOB.

15. CnenuanucT cTapiiuei rpyIibl B COOTBETCTBUM CO CBOCH KOMIIETEHIIMEH 00s13aH
y4acTBOBATh B MOJITOTOBKE (OOCYKIEHUH) CIEIYIONUX MPOEKTOB:

nosioxkeHnit 06 Otnene u MexpernoHaIbHON MHCIICKITUH;

noJIokeHu 00 YrmpaBieHUsX, BXOIAIIUMX B TepedyeHb CyOBbeKToB Poccuiickoit
denepanuu, HA TEPPUTOPUU KOTOPBIX PACHOJIONKEHBI TeppUTOpUaiibHble opranbl OHC
Poccun, mnomnexamme mnepexoqy Ha JBYXYPOBHEBYIO CHUCTEMY VYIOPAaBICHUA U
YKPYITHEHHUIO;

rpaduka OTHYCKOB IpakAaHCKHUX CITy>KallluX OTIeNa;

VHBIX aKTOB I10 MOPYYEHUIO PYKOBOACTBA MeEXpErnoHaIbHON MHCIEKIIUU.

V1. Cpoxku 1 npoueaypsbl NOAT0OTOBKH, PACCMOTPEHHS NPOEKTOB YIIPABJICHYECKNUX 1
HHBIX pellleHUi, MOPSAAOK COrJIACOBAHUS M MPUHATHA JAHHBIX pPelleHui

16. B cooTBeTrcTBMH CO CBOUMH HJOJDKHOCTHBIMUA OOS3aHHOCTSAMH CIELAAIHUCT
CTapIieii Tpynnbl MPUHUMAET PEIICHUS B CPOKH, YCTaHOBJICHHBIC 3aKOHOJATCIbLHBIMU U
VHBIMU HOPMAaTUBHBIMU IIPABOBBIMU akTamu Poccuiickon Penepanuu.

VII. [lopsiiok ciay:xe0HOT0 B3auMOo/1eiicTBUA

17. BzaumoaeicTBue  creuMagucTa  cTrapuieid rpymmbl ¢ (eaepalbHbIMU
rOCy1apCTBEHHBIMU TPAXKIAHCKUMU ClIy)amumu MexpernonanbHoil nacnekuuu 1 @HC
Poccun, rocygapCTBEHHBIMM CITy>KalllMMU HMHBIX TOCYAApPCTBEHHBIX OPTraHOB, a TaKXKeE C
JIPYTUMH TPaKJaHAMH W OPTaHU3AIMSIMU CTPOUTCS B paMKax JEJOBBIX OTHOIICHUM Ha
OCHOBE OOIIMX TMPHUHIMIOB CIYy)XKEOHOTO TMOBEACHHUS TpaxIaHCKUX CITYXKalluX,
yTBepkIeHHbIX Yka3zom [Ipesunenta Poccuiickoit deneparuu ot 12.08.2002 Ne 885 «O6
VTBEPXKICHUH  OOIMMUX  NPHUHIMIIOB  CIY>KEOHOTO  TIOBEACHHUS  T'OCY/IapCTBEHHBIX
CIIyXalux», U TPeOOBaHWI K CIIy’KECOHOMY IOBEICHHUIO, YCTAHOBICHHBIX CTaThel 18
®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rTOCYmapCTBEHHOW TpakKIaHCKOU
ciyx6e Poccuiickoit ®eneparuny», Komekca OSTUKM U CIy)KEOHOTO TOBEICHUS
TOCYJapCTBEHHBIX TpaxJAaHCKuX chyxkamux DenepanbHON  HAJIOTOBOW  CITY>KOBI,
yrBepskaenHoro npukazoMm ®HC Poccuun ot 11.04.2011 Ne MMB-7-4/260@,a Takxe B
COOTBETCTBUM C MHBIMM HOPMATHBHBIMU NPABOBBIMU akTaMu Poccuiickoit denepauuu u
npukazamu (pacropsbkenusimu) ®HC Poccun.
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VIII. IlepeyeHb rocyiapcTBeHHbIX YCJIYT, OKa3bIBA€MbIX IPaKaaHaAM U
OpPraHu3auusiM B COOTBETCTBHMH € A IMMHUCTPATUBHBIM perjiaMmeHToM PeepaibLHOM
HAJIOTOBOM CJIyKOBI

18. B COOTBETCTBUMU C 3aMelIaeMOl JODKHOCTBIO TIPAKIAHCKOW CIIyKObl M B
npenenax (PyHKIMOHATLHOM KOMIIETEHIIMU CIEUUATUCT CTAapUIed TPYyNIMbl BHITOJIHSIET
OpraHu3alMoHHOE, NH(GOPMAIIMOHHOE obecrieueHre (MPUHUMAET y4acThe B 00ECTICUeHNUHN )
OKa3aHusd  CJHEAYIOUIMX  BHUAOB  TIOCYJApCTBEHHBIX  YCIYTr,  OCYIIECTBISIEMBIX
MexpernoHanpbHOM WHCHEKIMEH: OecriatHoe WHGOpPMHUpPOBaHWE (B TOM 4YHCIE B
MUCbMEHHOM (OpME) HAJIOrOIUIATENBIIIMKOB O JEHUCTBYIONIMX Hajorax U cOopax,
3aKOHOJATEILCTBE O Hajgorax W cOopax, M TMPUHIATBIX B COOTBETCTBUU C HUM
HOPMATUBHBIX MPABOBBIX aKTaX, MOPSJAKE HMCUMUCICHHS WU YIUIaThl HAJIOTOB U COOPOB,
npaBax U O00SI3aHHOCTSIX HAJIOTOIUIATEIBIIMKOB, MOJHOMOYHUSAX HAJIOTOBBIX OPTaHOB U UX
JTOJ>KHOCTHBIX JIUII.

IX. [lokazaTean 3¢¢PeKTUBHOCTH M Pe3yabTATUBHOCTH MNPodecCHOHATBHOM
CJIy:Ke0OHOM 1esiTeJIbHOCTH

19. DbhexTUBHOCT, U PE3YNbTATUBHOCTh  MPO(ECCHOHATBHON  CiIy)KeOHOM
AESTENIbHOCTH CIIEIUAINCTA CTapIIe TPyl OIICHUBAETCS O CIASAYIOUTNM MOKa3aTeIsIM:

- BBITIONIHSAIEMOMY 00BeMy paboThl W HMHTCHCHBHOCTH TpyJa, CIOCOOHOCTH
COXpaHATh BBICOKYIO pabOTOCIOCOOHOCTh B 3KCTPEMANbHBIX YCIOBHUSAX, COOIIOACHUIO
CITy>K€OHOU TUCIUIUINHBI,

- CBOCBPEMEHHOCTH W OTICPATUBHOCTH BBITIOJIHCHUS TIOPYUYEHUT;

- KQ4eCTBY BBITIOJIHEHHON pa0OTHl (IMOATOTOBKE JOKYMEHTOB B COOTBETCTBHHU C
YCTaHOBJICHHBIMU TPEOOBAHUSAMH, TOJHOMY W JIOTHYHOMY H3JIOKEHHIO MaTepHaa,
IOPUINYECKH TPAMOTHOMY COCTAaBJICHHUIO JOKYMEHTAa, OTCYTCTBHIO CTHJIMCTHUYECKUX U
IrpaMMaTHYECKUX OMINOO0K);

- MpoeCCUOHANBHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M  HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, MIMPOTE MPOGECCHOHAIBHOTO KpPYyro3opa, yMEHUIO
paboTath ¢ JOKyMEHTaMHu);

- CIIOCOOHOCTH YE€TKO OPTaHM30BBIBATH M IUIAHUPOBAThH BBHIMOJHEHUE TOPYUYCHHBIX
3aJlaHuii, YMEHHWIO palMOHAIFHO WCIOJB30BaTh pabouee BpeMs, pPacCTaBIsATh
IPHOPHUTETHI;

- TBOPYECKOMY TIOAXOAY K PCIICHUIO IIOCTaBJICHHBIX 3aJlad, aKTUBHOCTH W
WHUIIMATUBE B OCBOCHHWU HOBBIX KOMITBIOTEPHBIX M HWH(OPMAIIMOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH OBICTPO aIaNTHPOBATHCS K HOBBIM YCIIOBHSIM M TPSOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJICJICTBUS CBOUX JCUCTBUM.
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