METOJIYECKHE PEKOMEH TALUAN
TIO TIOPSIIKY OBMEBA DJIEKTPOHHBIMU JOKYMEHTAMU MEXIY
XO3AHCTBYIOIAMEP CYBLEKTAMY MM OU3NYECKUMI
JIAIAMHA

1. OBIUE I[TOJOXEHHUA

1.1, Hacrogmue MeToquYecKHe peKOMEHAlMM YCTaHABIMBAIOT NPOUELYPHI
B3aMMOZEHCTBHUSA YYAaCTHUKOR DJIEKTPOHHOTO [AOKYMEHTOo000poTa Tipu oOMeHe
3JIEKTPOHHEIME JOKYMEHTaMH C MPHMEHEHUMEM OJNEKTPOHHOM IMOMAMHCH ¥ HOCAT
PEKOMEHIATeNBHEIN XapakTep.

B3auMozelicTBUE YYaCTHUKOB JIEKTPOHHOIO AOKYMEHT0000pOTa MpH oOMeHe
9NEKTPOHHBIMH JOKYMEHTaMH, (POpMUpPYEMEBIMH NPH IIAHHPOBAHUMY, OCYIIECTBICHHH
3aKyIIOK TOBapoB, paboT, ycayr And o0eCHeYeHHA TIOCYJApCTBEHHBIX M
MYHHUIANANEHBIX HYKJ, 3aKyIIOK OTJCABHEIX BUIOB IOPHHYECKIX JHI, 4 TAKKE IIPH
VICIIOJIHEHUH TOCYJAapCTBEHHBIX M MYHHMLIHNANBHBIX KOHTPAaKTOB H JIOTOBOPOB,
OCYILECTBJEIETCA B COOTBETCTBHH C IIOJIOKECHUSIMH 3aKOHOAATENHCTRA POCCHMCKOit
Mdefepalyd 0 KOHTPAKTHOHM CHCTEME B cdepe 3aKyImoK X 3aKOHOAATENHLCTBOM O
3aKyTKaX OTJENBHEIX BUAOR IOPUANYIECKIX JIMIL.

1.2, VYwacrHEKaMHu 3JIEKTPOHHOT O TOKyMEHT0o000poTa SIBIIAFOTCS
Xo3giicTByrole CcyOhexTsl win dusmueckue muna-OTHpaBHTENH 3NEKTPOHHOIO
IOKYMECHTa, XO34HCTBYIOIIME cyOBeKTH unH Gusndeckue uua-Ilomyuarenn
SNEKTPOHHOrO  JOKYMEHTa,  OIEparop  SNEKTPOHHOIO  JIOKyMEHToo0opoTa
OtnpaBuTens 1 oneparop dIeKTPOHHOTO ToKyMeHToobopoTa Ilomyuares.

1.3. OO6men  SNeKTpOHHEIMH  JOKYMEHTaMH  MEXKAY  VYACTHHKAMHU
3JIEKTPOHHOIO JOKYMEHTO000pPOTa MOXKET OCYIECTBJIITHCS Yepes omeparopa
3JIEKTPOHHOIO JOKYMEHTOO00pOTa HIM HHBIM COrNacoBaHHEM OTnpasurelieM U
ITonygareneM cmocoboM, a B ciydyae OOMEHa OSIIEKTPOHHBIMH JOKYMEHTAMH,
(GopMHpYEMBIMH B paMKax 3aKyIOK TOBapoB, pabor, ycuyr mns ofecnedeHus
TOCYApCTBEHHBIX ¥ MYHHIMNANBHBIX HYXKI, 3aKyIOK OTHEJIBHBIX  BHIOB
JIOPUJIHYECKHMX  JIML,  OCYINEeCTBISeTICs B IOpAOKE,  IPEeIyCMOTPEHHOM
3aKOHOMATeNnsCTBOM Poccuiickoil @epepanu 0 KOHTPakTHOH cucremMe B chepe
3aKYIIOK M 3aKOHOJATEeNBCTBOM O 3aKyIKaxX OTHCIBHEIX BUIOR IOPHIHMUCCKHUX JIMII.
Hopsagox ofMeHa 310eKTPOHHBIMH JOKYMEHTaMH MEXy YYaCTHHKaMH SNEKTPOHHOTO
AOKyMeHTo00O0poTa ©e3 yyacTHsa OIlepaTopa 3NIEKTPOHHOTO JOKYMeHToobopoTa
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MOXET OCYIUECTBIATHCS B COOTBETCTBHHU € COINIALUCHHEM |, ECIIM HHOE HE ONPEIENEHO
3aKOHOJATEIHCTBOM MJIM HHEIM HOPMATHBHEIM IIPABOBEIM aKTOM, a B claydae oOMeHa
9IIEKTPOHHBIME JHOKYMeHTaMH, GOpMEpPYEMBIMH B paMKaxX 3aKymoK TOBapoB, paboT,
yeIyr ansa o0ecliedeHHs TOCYIApCTBEHHBIX W MYHHUUMNANBHBIX HY)KI, 3aKyHoOK
OTACABHBIX BHAOB FOPMAMYECKHX JMU, B IOpAIKe, [PeIyCMOTPEHHOM
3aKOHOJAATeIbcTBOM Poccuiickoit Pepepalli O KOHTPaKTHOM cHcTeMe B cdepe
3aKyIOK M 3aKOHOJATENIECTBOM O 3aKyIKaX OTAENBEHBIX BUAOB IOPHIHYECKHX JIHID.
CornatieHHe MOXKET IPeyCMaTpUBaTh:
1.3.1. nepeueHs ¢oOpMaTOB BIEKTPOHHBIX JOKYMEHTOB, IOJIEIKATIIHX
oOMeHy;
1.3.2. cnoco0 HalpaBneHH U IOTYIEHIA MIEKTPOHHBIX JOKYMEHTOB;
1.3.3. BHABl DJICKTPOHHBIX IOANMCEH, MCIONL3YEMBIX UPH CO3JAaHUU
NEKTPOHHEIX JOKYMEHTOB;
1.3.4. TIOpSiIOK TIPOBEPKM BJIEKTPOHHBIX NOJNHCEH, MCHONL3YEMEBIX INpU
CO3JIAHUY 3JIeKTPOHHBIX JJOKYMEHTOR;
1.3.5. mopamoK yBeAOMIEHMSA O pe3ynbTaTax IpPOBEIEHHBIX IIPOBEPOK
BIIEKTPOHHO ITOAMHCH U 3IIEKTPOHHOIO JOKYMEHTA;
1.3.6. mepeueHp NI, OTBEICTBEHHBIX 32 OpPraHM3ALMI0 HAIpaBICHMS U
IOy HIEHHUS BIIEKTPOHHBIX JTOKYMEHTOB;
1.3.7. cnoco® noATBepKAEHUS OTIPABICHUS M ITONYYEHHs 3JIEKTPOHHOTO
JNOKyMEHTa;
1.3.8. TpeboBanma K 00eCleYeHHIO KOH(HICHUHAIBHOCTH NepelaBaeMbIX
3ACKTPOHHBIX JOKYMEHTOR;
1.3.9. paxT [OOCTaBKM BIEKTPOHHBIX JOKYMEHTOB (B TOM 4HCIE C
HPUMEHEHUEM YBEXOMIEHUS O IOy YERUN);
1.3.10. ¢dopc-MaKOpHEIE OOCTOSTENHCTBA.

1.4. Onmnepatopsl 5>IEKTPOHHOIO JOKYMEHTOO00pOT2, COOTBETCTBYIOLIHE
TpeGOBaHMAM, YTBEPKACHHEIM (pelepanbHEIM OpraHOM TOCYJapCTBEHHOH BmacTy,
YIOMHOMOYEHHBIM 110 KOHTPOIIO M HAg3opy B OONacTH HamoroB M cOOpOB,
PYKOBOJICTBYIOTCS PasMELICHHOH Ha caiite QeiepallbHOro opraHa HCHOJIHUTENRHOH
BNACTH, YIOJHOMOYEHHOIO [0 KOHTPONIO M Ha/30py B 0o0JacTH Hanoros # cOOpoOB,
TEXHOJOrMeH oO0MeHa HIOPUIMYECKH 3HAYMMEBEIMHM 3IEKTPOHHBIME JOKYMEHTaMHU
MeXIy ollepaTopaMH MEKTPOHHOTO JOKYMEHT0000poTA.

1.5. D2nexTpoHHBIE JOKYMEHTEI, KOTOPHIMH OOMEHMBAIOTCS YYACTHHKH
DNEKTPOHHOTO JOKyMEHTO0DOpOTa B COOTBETCTBHM C HACTOSAIIMMH METOAMISCKHMU
PEKOMEHAIIHAMH, MOTYT OBITH [TOAIUCAHE] JIIOOBIM COINAacOBaHHEIM OTIpaBUTENIEM
u IlomyuaTeneM BUIOM 3JIEKTPOHHON IOAIUCH, NPeXyCMOTPEHHEIM PenepallbHBIM
sakoHOM OT 06.04.2011 Ne 63-®3 «O0 snexTpoHHOH NOANMCHY, 38 MCKIHUYCHHEM

1TIpu HCHOAB30BAHMH YCHACHHOH KBUIMQHLUNPOBAHHOH 3NSKTPOHHOH [IOANHCH 3aKNIOUEHHE COTAalIeHUA HE
Tpebyerca. OGMen AOKYMEHTAMH, NOJNHCAHHBIMH YCHIEHHON KBATH(HIIUPOBaHHOH 3NeKTpOHHOH NOIHCHI0, MOMET
OCYIMECTRIATLCA B HestoM Ge3 3aKHONEH A COrAalleH s
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OTJENLHEIX TUIIOB JOKYMEHTOB, K KOTOPBIM HOPMATHBHBIMH TPAROBBIMH AKTaMH
YCTAHOBJICHEI CIIEIMANBHEIE TPeOOBAHMA.

1.6. B cnydae MOOANMCAHWA TIaKeTa SIEKTPOHHBIX JOKYMEHTOB OJHOM
3JIeKTPOHHOH NOANHUCHIO, NelcTRyeT TpeOoraHMe IMyHKTa 4 cTaTbu 6 DenepansHOro
3aKkoHa oT 06.04.2011 Ne 63-93 «O06 smeKTPOHHOI TOAMIUCI.

1.7. OOMeH  SHEKTPOHHBIMH  AOKYMEHTaMH  MEXKIY  YYaCTHHKaMHU
ANEeKTPOHHOIO AOKYMEHT0000pOTa MOXKET OCYINECTRITECS B 3alIM(POBAHHOM BUAE
WM HE3alTU(pPOBaHHOM BH/IE 32 UCKIIOUEHMEM CIIydaeB, KOIJa 3aKOHOIATEeIBCTBOM
WM HOPMATUBHBIMH NIPABOBLIMU aKTaMH YPEryIMpOBaHO NpHMEHeHHe I(POBaHUA.
IMudpoBanre HE [OMYCKAETCA IIPU HAIMYHK B JOTOBOPE MEXIY OIEPaTopoM
9J1eKTPOHHOI'0 JOKYMeHT0000p0Ta H YUACTHHKOM 3JIEKTPOHHOI'® JOKyMeHT0o000poTa
YCIIOBUH © IIPOBEINGHHUH OIIEPAaTOPOM INIEKTPOHHOIO JOKYMEHTO00OPOTA NPOBEPKH
SNEKTPOHHEBIX JOKYMEHTOR

1.8. OuepemgHOCTE  HampaBIeHHA ¥  TOMNHMCAHEA  MHOTOCTOPOHHHX
DJIEKTPOHHEIX  JIOKYMEHTOB  ONpeJeNseTcss II0  COMVIACOBAHHIO  VUACTHHKOR
QNEKTPOHHOTO  JIOKYMEHTO00OpOTa, 32  HCK/IIOUEHHeM  Clydaep,  Korjma
3aKOHOAATENLCTROM MM HOPMAaTHBHEIMH IIPABOREIMM aKTaMH OIpefleNieHa Takast
0YEePETHOCTE.

1.9. Tlpu obmeHe  MHOTOCTOPOHHHMM  JOKYMGHTaMH  JOIIYCKAaeTcs
HCIIOJIb30BaHIE TOJBKO OJHOIO KaHala B3auMOAeHCTRBIS: ¢ IpuMeHeHHEM OIlepaTopa
AIEKTPOHHOTO JOKYMEHTOO00POTA MM COTTIACOBAHHBIM YUACTHHKaMu criocoboM Ges
yYacTHA oliepaTopa IeKTPOHHOTO JoKyMeHToo0opoTa. [lpu sToM duHanbHas BepCHs
BIEKTPOHHOTO JOKYMEHTa, NOJNHMCAaHHAsd BCEMM YYaCTHHMKaMH, JODKHA OBITh
IIONY4YeHa KaKLOH CTOPOHOH.

2. OCHOBHBIE ITOHATUA

2.1.  OrnpaBurens - xo3sicTBylomMH CyOBEKT WM (DH3HYECKOE JMIIO,
KOTOPHIl HMHMLHUPYET Hayalo AOKYMEHT0000pOTa IMyTeM OTIPaBKM DIIEKTPOHHEIX
doxymeHnToB Ilomyuaresmto.

2.2. llomyuarenme - =Xo3sHcTByOIMH CcyOBEKT WM (QU3UYECKOE JIMIIO,
KOTOPHIH HOIy4aeT IeKTPOHHEIH JOKYMEHT oT OTnpaBuTens.

2.3. OmnepatopoM 3JeKTpoHHOIO JoKyMeHToobopora (OD]]) saeasgercs
poccHiickas OpraHy3alMs M COOTBETCTBYIOINAS TpeOOBaHMAM, YTBEPIKICHHEIM
denepanbHEIM OpraHOM HUCIIONHUTENBHOM BAACTH, YIIOTHOMOYEHHBIM IO KOHTPOIIO U
HAJ130pY B 00JIACTH HAJIOTOB M COOPOB.

2.4. Oneparop B3IIEKTPOHHOro HAoKyMmeHTooOopora Otmpaeurens (OD]]
OTnpagutenss) - OIepaTrop 3IEKTPOHHOTO JOKyMeHTO000pOoTa, 3aKIFOUHBIIHIMA
IOTOBOP I10 0OMEHY 3IeKTPOHHBIMH JOKYMEHTaMu ¢ OTHPaRuTENIEM.,
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2.5. Omnepatop 3nekTpoHHOre mokymeHtoobopora Ilomydatens (O3]
IMoxywarens) - onepaTop NEKTPOHHOTO JOKYMEHTO000pOTa, 3aKIIOUMBIINE JOTOBOD
110 0OMeEHY 3IeKTPOHHEIMU JTJoKyMeHTamu ¢ [lonmyuarenem.

2.6. DOnexTpOoHHEIH TOOKYMEHT - JOKYMEHTHUpPOBaHHas HH(pOpMaIs,
IIPEICTABIICHHAS B 31IEKTPOHHOM JOpMe, TO €CTh B BUAE, IIPUIOJHOM LA BOCHPUATHS
YETOBEKOM C MCHONB30BAHUEM DNEKTPOHHBIX BRIYMCIUTENBHBIX MALIMH, & TAIOKE LI
mepesauy 10 HHQOPMANUOHHO-TEIeKOMMYHHKALMOHHEIM CETSIM X 00paboTKH B
MH(GOPMAIUOHHBIX CHCTEMAaX.

2.7. OmHOCTOPOHHHUI 3HEKTPOHHBIM JOKYMEHT - 3JeKTPOHHBIA NOKYMEHT,
KOTOPBI# IOAIUCHIBAET TONLKO OJMH YYACTHUK MIEKTPOHHOTO JOKYMEHTOO00POTA.

2.8. JIByXCTOPOHHHUH DIIEKTPOHHEBIH JOKYMEHT - DIEKTPOHHBIH IOKYMEHT,
KOTOPBIH [I0/IIUCHIBAIOT JBa YYACTHUKA SNEKIPOHHOIO JOKYMEHTO000pOTA.

2.9. MHOTrOCTOpPOHHHI 3MEKTPOHHBIH JOKYMEHT - 3JIeKTPOHHBIHA AOKYMEHT,
KOTOPEIi IIOJNHCHIBAIOT TPH U H0Jiee YIaCTHHKA 3AEKTPOHHOTO JOKYMEHTO000POTA.

3. OBMEH 3JEKTPOHHBIMHA NOKYMEHTAMM BE3 YUACTHU
OIIEPATOPOB 2JEKTPOHHOI'O IOKYMEHTOOBOPOTA

3.1. Tlpm obmene JoxyMeHTamH 0e3 yuactua O3J] yvacTHUKAM
MH(POPMALMOHHOIO  B3aUMOACHCTBHI ~ pPEKOMEHAYeTCA  IpejycMaTpHUBaTh B
Cornamesny cTagiapTHEIE cTaguK paboTE ¢ JOKYMEHTaMMU.

3.2. B cnyuae oOMmeHa DAESKTPOHHBIMHM JOKYMeHTaMH 6e3 yuacTus OD]I,
OrnpaBuTells [Py HAIPABICHAHN 3JIEKTPOHHOTO JOKYMEHTA:

3.2.1. dopMupyeT TpoeKT AOKyMEHTa B 3JeKTpoHHOH (opMe coriacHo
yTBEPXKASHHBIM QopMaTraM HIM B HHOM ¢opMare B Clydae
OTCYTCTBHA YTBEpKAEHHOTO (PopMaTa Ha MOMEHT CO3IAHMS IIPOEKTA
JOKYMEHTa,;

3.2.2. nojucepIBa€T TNpOEKT JOKYMEHTa B  3IEKTPOHHOH  (dopme
AAEKTPOHHOH MOANUCHIO YIIONHOMOYEHHOTO Juia OThnpaguTend,;

3.2.3. HanpapiAeT IOATMCAHHBIA 3JEKTPOHHBIH JoxyMeHT Ilomyuarento
COTJIACOBAHHEIM CITOCOO0M.

3.3. Ilomyuyarens, MOXYYMB DNEKTPOHHEIH TOKYMEHT:

3.3.1. mpu  HeOOXOOUMOCTH  OCYLIECTBIIECT  (POPMATHO-TOIMUYECKUil
KOHTpOJIb, OCYHIECTBIACT KOHTPONL COJEPKAHHUA SICKTPOHHOIO
INOKYMEHTa, IIPOBEpSAET COOTBETCTBHE W JNEHCTBHTEILHOCTE
NEKTPOHHON ITOAITUCH, ITOTHOMOUMS TTOATIMCAHTA;

3.3.2. B ciy4ae HONOXUTENBHEIX PE3yNbTATOB IIpoBepoK, Homyuarens s
NOKYMEHTOR C OJHOCTOPOHHE!N NOANUCHI0 QOpMUPYET H3BEIICHHE O
IOIY4YECHUU IEKTPOHHOTO JOKYMEHTa B YTREPKACHHOM (opmare,
MOAIUCHIBAET  €r0  JEHCTBYIOHIEH  VIEKTPOHHOHM  TOMATIHCHIO
yoonHoMouenHoro  quna  Ilonywarens, — HampaBnseT — €ro
OTopaBUTEMO0 COTNACOBAHHBIM CIOCO0OM  (BJEKTPOHHAS 110YTa,
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MECCeH/DKEpPEl M Jp.) MM coobuiaer of OTCYTCTBHM 3aMEuariii
UHBEIM cornacoBaHHEIM B Cornamenun crocodbom. Ilomyuarens
COXpaHseT NOMyYeHHEIH NOANKMCAHHBIN 3JIEKTPOHHEIN TOKYMEHT U
IOANHMCAHHOE U3BELICHHE O NONYYeHHU (TIPY €0 HATHYHH);

B CIy4ae IOMOXKHTENBHEIX PE3yILTaToR NMposepok, IlomyuaTens mis
JOKYMEHTOB C [BYCTOPOHHEM MOIUMCHEI0 INOAMKCEIBAE€T €ro
JelCTBYIOWIEH HIEKTPOHHON MNOMANHCHI0 YHONHOMOUEHHOTO JIHHA
ITonywarens, coxpaHAeT e€ro MW HampapiaieT ero OTHpaBRHTEIN)
COTJIACOBAHHEIM CIIOCO0OM (QJIEKTPOHHAS [TOYTa, MECCEHMKEPHl H
ap.). Ipu Hamuuauu B CorNameHHy COOTBETCTBYIOUIMX MONOMKEHMH
nepes NOANMCAHHEM OOKYMEHTa MOXET (OpPMHpOBATECA W
HaNpasIATECI U3BEIIEHUE O NONYYEHHHM aHATOTUYHO IYHKTY 3.3.2;

B Cjyyae OTPUUATENBHOIO pe3ylkrara IIpoBepok, [lomywarens
coobmaer OTHpaBUTEN0 BEUIBICHHBIE OMMMOKH COrJacOBAHHEIM
crrocoboM (NEKTPOHHAA IIOUTa, MECCEHDKepHl MW Ap.) MIs HX
ycrpanenus.  IlocnenoparensHocTs  gelictBuii B ciydae
hOpPMUPOBAHHS BNEKTPOHHOTO JOKyMEHTa 00 OTpHIATEIbHOM
pe3yNbTATE MPOEKTa BBIIONHACTCSA aHATOTHYHO TTyHKTY 3.3.2.

3.4. OrtnopaBuTens, B ciydae IocTyiuleHHs oT Ilomyuarens 3MeKTpOHHOrO
IOKyMeHTa (IJI1 JOKYMEHTOB C ABYCTOPOHHEH HOIIHCHIO ):

34.1.

342

3.43.

Ipu  HeoOXOZMMOCTH  OCYIIECTBILIET  (HOPMATHO-TOTHYECKHI
KOHTPOJB HOJYYCHHBIX IOKYMEHTOB, IIPOBEPIET COOTBETCTBHE H
JeHCTBUTENIEHOCTE HNEKTPOHHOI IIOJ{IINCH, HIOTTHOMOYHS
NO/(IIMCAHTA;

B CcIy4ae IOJIOKHTENBHBIX Pe3YJIBTATOB IPOREPOK, (QOpMEpYET
M3BEHIEHAE O  TONyueHMM  IEKTPOHHOTO  HOKYMEHTA B
YTBEpXKAEHHOM  ¢opMare, TOAIHCHBAET €ro  JeHCTBYIOMIEH
JIEKIPOHHOH MOJMMCHIO YIOJHOMOUECHHOTO ria OTNpaBuTend Wil
INEKTPOHHOH MOANKCHIO, YKa3aHHON B HOAMYHKTE 5 IMyHKTa | cTaThu
17.2 ®epepanpHoro 3axkoHa ot 06.04.2011 Ne63-03  «06
JNEKTPOHHOH  MOMANMCH»,  Hampapiser  ero  IloaydaTenro
COrNacOBaHHBIM CIIOCO00M (3NEKTPOHHAs MOYTA, MECCEHKEPHI U
Jp.) umH  coobmiaeT 06  OTCYTCTBUM  3aMEUYaHHii  HMHBIM
cornacopanneiM B Cornamenuu crocodoM. OTIpaBHTENs COXPaHACT
[OJIyYeHHBIH DJEKTPOHHBIM  JOKYMEHT WWIM H3BEIleHUe O
MOy YCHHH;

B Cllyyae OTPHLATENBHBIX pPE3yNBTATOB INpoBepok, OTHpaBHUTEND
coobiaer IlomyuaTemo BBHIABIGHHBIE OINHOKH COrNIACOBAHHBIM
criocoboM  (3IEKTPOHHAd II0YTa, MECCEHDKEPBl ¥ ap.) JUls HX
yerpanenns.  IlocnepoBarensHoctTs  HeHCTBHH B cilydae
GopMupoBanysl 3NEKTPOHHOTO JOKYMEHTa 00 OTpPHLIATEBHOM
pesynpTaTe MPOEKTa BBITOIHAESTCS aHalOTHYHO MYHKTY 3.3.2.
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3.5. Toxyyarens (OtmpaBuTens) B ciyuae Tonydyenust or OTOpaBHTENs
(TTomyuaTens) MONMHCAHHOTO W3BEINEHHUA O MONYUCHHH IOKYMEHTa IIPOBEPSIET H
COXPaHIET ero.

3.6. llpu oOMeHe MHOTOCTOPOHHUMH JOKYMEHTAMH MOXKET MCIONL30BATHCH
IIOCAE[0BAaTENbHOCTE NeHCTBUI aHANOrW4YHAsl I[IPUBEJEHHOH BEIIE 41 oOMeHa
IBYCTOPOHHUM JOKYMEHTOB, BHIIIOIHAEMAs! B OYEPEIHOCTH, COTTIACHO MyHKTY 1.8.

4. OBMEH SJEKTPOHHBIMH TOKYMEHTAMHA YEPE3
OIIEPATOPOB 2JIEKTPOHHOI'O JOKYMEHTOOOBOPOTA

4.1. B cixyyac oOMeHa 3IEKTPOHHBIMHU JOKyMeHTaMu uepes O3/, yyacTHHKH
3ME€KTPOHHOI0 JOKYMEHTO000POTA!

4.1.1. sakmouaroT gorosop ¢ OD/];

4.1.2. odpopmiszor ¥ mpegoctaBmoT ODJ] 3ageienHue 00 yUacTHH B
3TEKTPOHHOM JOKYMEHTO000POTE;

4.1.3. nomygaror 'y O3] UACHTHOUKATOP YUACTHHUKA DJICKTPOHHOTO
JOKYMeHTO000pOTa, PEKBM3UIBl [JOCTYIIa H JApYyTHe JaHHEIE,
HEOOXOIHUMEIE s MOKIIOUEHUS K DIIEKTPOHHOMY
IOKYMEHTO000POTY.

4.2. B ciydae U3MeHEHHs YYEeTHBIX NAHHEIX, COAEPIKAMIMUXCS B 3ASBICHUH 06
YYacTHH B BIIEKTPOHHOM JOKyMeHTo0OopoTe depe3 OD]], yIacTHUK 3JeKTPOHHOIO
JOKyMEHT0000pOTa He Io3gHee TpeX padouynx JHEeH cO JHA COOTBETCTBYIOLIEIO
H3MeHEeHUs mpencTapngeT O3] 3agBleHMe O BHECEHHH HM3MeEHEHMH B paHee
3asIBIICHHBIE JIAHHEIE.

4.3. Ornpapurens  IIpYM  HampaBN€HMM  3NEKTPOHHOIO  JAOKYMECHTA
[lonyuarento:

4.3.1. dopMupyeT HPOEKT AOKYMEHTa B JJEKTPOHHON (OopMe COrJIacHO
YTBEPKIAEHHEIM popmaram?;

4.3.2. nOANKCEIBAET TIPOEKT  JOKyMEHTa  DJIEKTPOHHOH  TIOANHCHIO
YIIOJHOMOYEHHOT0 nua OTHpaBUTELT;

4.3.3. 3amupOBKIBACT 3IIEKTPOHHEIH JOKYMEHT (IIpy HEOOXOAUMOCTH);

4.3.4. HampaBIIET SJEKTPOHHBIE JoKyMeHT B axpec Ilomyuarens depes
0O3]1 Ormpasurens.

4.4, OD[ Ornpasurensa npu nomydeHud ot OTOpaRHTENs HICKTPOHHOTO
JIOKYMEHTa B TeUeHHE 2 YacORB:

4.4.1. puxcupyer gaTy U BpeMs MOCTYIUICHHs 9IeKTPOHHOTO JOKYMEHTA OT
Otnpaeurens;

4.4.2. ocymecTBISIET MPOBEPKY DIEKTPOHHOrO JOKYMEHTa M 3JIeKTPOHHOH
IIOJIMCH B COOTBETCTBMM C YCHOBHAMH JOTOBOpA, 3aKIOUEHHOIO

2 Yepes OB )] MOKET TAKGKE OCYIICCTBIATLCA [1Epeada A0KYMEHTOB, L KOTOPBIX OTCYTCTBYeT YTBEP# ASHHUEII
thopmar. ITepenava Taxux JOKYMEHTOR BOIMOKHA NPH TEXHRUYECKOH BozmoxktocTh O]
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mexgy OtnpasuteneM u O3] Otnoparutend U (MIH) B COOTBETCTBUA
¢ HOpMATHBHEIMH IPAaBOBBIME aKTaMH;
4.43. B ciydae OTCYTCTRMA YCHOBMH pnoropopa o nporeaeHmn O3]
OTnpaBuTeN NPOBEPKH 3INEKTPOHHOTO JOKYMEHTA WM B CIydac
HOJOXKHUTENBHOIO PesybTaTa IPOBEPKHU:
4.4.3.1.nanpanser B anpec Ilomyuatens uepes O] IMomydarens
9JIEKTPOHHBIA  JNOKYMEHT, QUKCUpYyeT JaTy U  BpeMmd
OTIIPABKH;

4.43.2.¢popmupyer moxateepxkiaenue O3]  OrnpaBurens o
NOJYyYEHHH JNEKTPOHHOIO NOKyMeHTa oT OTmpaBHTeNnI ¢
yKa3aHUEM JaThl ¥ BPEMEHHU NOCTYILIIEHHS EMY BIICKTPOHHOTO
noxkyMmeHra or OTIpaBUTENS M PE3YNbTaTOB IPOBEPKH
IEKTPOHHOI'C HOKYMeHTa (IIpH HATHYHK);

4.4.3.3. n000UCHIBAET  MONTBEPKACHHE 3IEKTPOHHOM  HOAMMCHIO
ymnonHoMoueHHoro  numa  O3J]  OrtmpaBurens — win
DNEKTPOHHOH MOANUCHIO, YKA3aHHOM B IOAIYHKTE 5 MMyHKTa 1
crarpd 17.2 Pepepaneroro zakoHa ot 06.04.2011 Ne63-03
«O0 »IeKTpOHHOI NONNHCW» W HAlpaBiseT B afapec
Otnpasurest.

4.44. B ciyuae OTPHLATEIBHEBIX DPEe3yIbTATOB NPOBEPOK, YKA3AHHEIX B
nyHkre 4.4.2., 0O3]] OrnopaBurend, HanpaBisier B ajpec
OtnpaButend coodmenue o0 omubKe, cofepialiee TEpedeHs
BEIBIICHHBIX HECOOTBETCTBHH IO DSICKTPOHHOMY MJOKYMEHTY H
(wm)  SNeKTPOHHOH — NMOANWCH,  KOTOpPOE  IOJIMCHIBACTCS
DIEKTPOHHOM  MOANKCBHI0  yIOIMHOMOUYEHHoro  juma  O2]1

Ornpasurens.
4.5. Ornpasutens Ipu moaydeHud oT O3J[ Otnpaeurens coobmenus ob
omubKe, TpeAyCMOTpeHHOTO NyHKTOM 4.4.4., yCcTpaHSeT  BBIIBIICHHBIE

HECOOTBETCTBUS M OCYUIECTBISIET IIOBTOPHOE HATIPABJICHHE  DIEKTPOHHOLO
JOKYMEHTA B COOTBETCTBHH C MYHKTOM 4.3.

4.6. O3]] IomyuaTensa npu MONy4YCHHH HIEKTPOHHOTO Jokymenta or O3]
OTnpaBUTeNA B TeUeHHE 2 YacOR:

4.6.1. puxcupyeT AaTy M BpeMs HOCTYILICHHA RJICKTPOHHOTO JOKYMEHTA,

4.6.2. OCyIUECTBIIET NPOBEPKY 3NEKTPOHHOIO AOKYMEHTA U 3JIEKTPOHHOMH
NOJUMCH B COOTBETCTBMM C YCIOBHSIMM JOTOBOpa, 3aKIOYEHHOTO
mexay Ilomygarenem m O3] [lomyyarens u (M1M) B COOTBETCTBHH ¢
HOpMaTHBHEIMHM IPAaROBEIMU aKTaMH;

4.6.3. B cnmyuyae OTCYTCTBUA YCJIOBHH JOroBopa © mnporefdeHuu O3]]
[TomyuaTens HpOBEPKH 3IEKTPOHHOTO AOKYMEHTAa WM B Clydae
IOJIOKUTENEHOTO Pe3yIbTaTa IPOBEPKH;
4.6.3.1.nanpaBnAeTr B ajpec llomyuarenda sneKTpOHHBIM AOKYMEHT,

(GHKCHUPYET JaTy ¥ BpeMs OTIIPAaBKH;
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4.6.3.2.0opmupyer  noareepxkiaeHue O3]  [lomywarems o
HAnpapleHuy 3JIeKTPOHHOTO JokyMenra Ilomyuaremo ¢
yKa3aHMeM JaThl M BPEMEHM OTHPaBKH BIEKTPOHHOTO
noxyMmenta [lomydaremso;

4.6.3.3.M0ANMCEIBACT TIOATBEPKACHUE DNEKTPOHHOH IOATIMCHIO
ynonaHoMmoueHHoro jmna O3 /] IomyuaTtesns Ui sneKTpoHHOH
TIOIMHCEHIO0, YKA3aHHOH B MOANYHKTE 5 myHkTa 1 craTem 17.2
Oenepansaoro 3akoHa ot 0060.04.2011 Ne63-O3 «O6
3NEKTPOHHON nofnucu» 1 HanpaeieT O] Ornpasutens u
ITonyyaresmo;

4.6.4. B ciIydae OTPHULATESIBHBIX PE3YIBTATOB IIPOBEPOK, YKAa3aHHEIX B
nysxTe 4.6.2., OD]] Ilomyyarens, HanparageT B agpec OTIpaBUTE
gepes OBJF Ornpaeurens coobmieHue o0 omubOKe, coieprkallee
IEpedYeHb  BBUIBJICHHEIX  HECOOTBETCTBHH [0 BJIEKTPOHHOMY
TOKYMEHTY U (WIM) 3JIeKTPOHHOM IMOATIHCH, KOTOPOe TONIUCEIBACTCS
JNEKTPOHHOM  MOJNUCHI0  yhmonHoModeHHoro  muma O3]
Ornpagpurens.

4.7. Otnpasurens npu nonydeHun oT OB]] llomyuarens coobmenust o
omubKe, OPeNYCMOTPEHHOro  IIyHKTOM  4.6.4., YyCIpaHSeT  BBIABICHHBIC
HECOOTBETCTBUA M  OCYIIECTBIBIET IIOBTOPHOE HAIpPaBJICHUE DJIIEKTPOHHOTO
JOKYMEHTA B COOTBETCTBUU C ITyHKTOM 4.3.

4.8. Ilomyuarens NpH TONYy4YeHHH OSJIEKIpOHHOrO JAokymeHtra ot O3]
INosyuaresns B cornacoraHHEIN ¢ OTIpaBHTEIEM CPOK:

4.8.1. GUKCHPYET JaTy ¥ BpeMs MONYUEHHS SNEKTPOHHOIO JOKYMEHTA;

4.8.2. popMupyeT U3BELHICHHE O IOIYISHUH JICKTPOHHOTO JOKYMEHTA,

4.8.3. moAnuCHBaET M3BEIGEHHE O IOJYYEHWM 3NIEKTPOHHOTO IOKYMEHTA
3JEKTPOHHON MOANKUCEI0 YIIOIHOMOUeHHOro juua Ilomyuarens umm
3JIEKTPOHHOU ITOAINKCEI0, YKA3aHHOH B IIOANYHKTE 5 IMyHKTa 1 cTraTten
17.2 ®epepansnoro 3akoHa oT 06.04.2011 Ne63-03 «006
BIEKTPOHHOH MOOIICHY;

4.8.4. HanpaBIeT NOANUCAHHOE U3BELIEHUE O IIONYYCHHU 3JIEKTPOHHOTO
JokyMmeHTa B afpec Ornpasurens uepes O/] [Toryuartens.

4.9. Ilomy4yaTens NpU DOIYYEHUM 3EKTPOHHOIO JoKyMeHTa ot O3]
Ilomyqaremi:

4.9.1. ocymiectensier  (GOpMaTHO-IOTHYECKUE  KOHTPOJB, [POBEPSET
cofep)KaHHe  JJEKTPOHHOTO  JOKYMEHTa,  COOTBETCTBHE U
JEHCTBATENBHOCTE DIISKTPOHHON MOJIHCH YIIOJIHOMOYEHHOrO JIAUA
Otnpagurens;

4.92. B ciIydae TOIOKHUTENBHEIX pPE3YJIFTATOB HMPOBEPOK INOIMMCHIBACT
2AIEKTPOHHEBIA TOKYMEHT 2HEKTPOHHOH MOANKCEHIO YTIOTHOMOUEHHOTO
nuua IlomyuyaTens u HanparnseT B agpec Ornpapurens depes O3]
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[osyuyaTens B nopsjKe, aHATOTHYHOM MPUBEJECHHOM B ITYHKTaxX 4.3 .-
4.9.1,4923.

4.93. B cilydae OTPHIATENBHEIX pPE3YABTATOB IIPOBEPOK, YKA3aHHEIX B
nyukTe 4.9.1. GopMupyeT B 37MeKTpOHHOH (opMe YRedoMIIeHHe 00
YTOYHEHUH, MOANUCHIBAET AIEKTPOHHOM HOJIITUCEIO
ynoiaHoMoueHHoro nuna Ilomyuarent, HanpaBnseT B ajpec
Otnpasutens uepes O3/[1 Ilosywaresnst B Iopsyike, aHATOTHYHOM
IIpUBEAECHHOM B yHKkTax 4.3.-4.9.1.

4.10. OtopaButent TOpH MOAYYSHUHM  YBEJOMIEHHR 00  yTOUHEeHWUH,
IpeqyCMOTPEHHOTO IIyHKTOM 4.9.3. ycTpaHSeT BBIABJICHHBIE HECOOTBETCTBHA H
OCYLIECTBISIET MOBTOPHOE HAIPABICHHUE BIEKTPOHHOTO JOKYMEHTA B COOTBETCTBHU
¢ IIyHKTOM 4.3,

4.11.054 Ilomyuarens, mpu mnoaydeHuH OT llomyuarens wu3BelleHHT O
TIOIy4eHUH 3IeKTPOHHOTO AOKYMEHTA, He Mo3Hee CIEAyIOmero pabodero s

4.11.1. duxcupyer gary U BpemMs momydeHus oT [lomygarens H3BEINCHHS O
HOMYUEHUH 3JIEKTPOHHOIO AOKYMEHTA;

4.11.2. nanpasnsger B agpec Ornpasurenst uepes O3] Ornpasutens
U3BEIEHHE O IONYYEHHH HAEKTPOHHOIO NOKYMEHTA, (HKCHPYET
IOaTy U BpeMs OTIPaBKH;

4.11.3. popmupyer nogreepxaerre OD]] [TomyyaTens o MOCTYIIIEHHH OT
[Tonywareist SIAEKTPOHHOrO HOKYMEHTa C YKa3zaHueM JaTel H
BpEMEHH  IIOCTYIUICHH® €My  HM3BEHIEHMS O  IOJNyYEHHH
SHEKTPOHHOTO JOKYMEHTA;

4.11.4. mognuceiBaeT IOATBEpIXKAEHHE, YKazaHHoe B myHkTe 4.11.3.
HACTOSIEro IYyHKTA, 3NEKTPOHHOH NOANMCHIO YIIOMHOMOYEHHOTO
mua OB/ IomydaTens uay 3IeKTPOHHOH MOAIMCEHIO, YKA3aHHON B
nonnyukre 5 myHkra | cratem 17.2 (DepepansHOro 3aKoHa OT
06.04.2011 Ne63-D3 «OO6 nneKTpOHHOH MOANNUCH, H HANPARIIET B
agpec Ilomyaarensd.

4.12.03]1 Otupagutens npu noayueHun ot OO/ IToryuarens ussernerus o
TMOyUeHHH 3JIEKTPOHHOTO JOKyMEHTa He TI03/[Hee CIeAyIoNIero padbouero JHA:

4.12.1. puKcUpyeT AaTy M BpeMs IOCTYIUICHHS HM3BEHICHHA O IOMyYeHHH
BIEKTPOHHOI'O JOKYMEHTa;

4.12.2. ganpasiisier B agpec OTHOpaBUTENs H3BEUIEHHE O IIOJYYEHHH
JNEKTPOHHOTO NOKYMEHTa, QUKCHUPYeT JaTy ¥ BpeMs OTHpPaBKY;

4.12.3. popmupyer B anekrpoHHOH dopMe mnoaTeepkaeHue O3]]
OTnpaBuTenss © HANOpPaBJCHUM  H3BEINEHHS O IIONYYeHHU
JIEKTpOHHOTO AoKyMmenta OTHpapuTessi ¢ yKazaHHEM [AaTel H
BPEMEHH OTIPABKH M3BCLICHHSI O IIOJNYUYEHHH BIEKTPOHHOTO
JOKyMeHTa B afpec OTrpaBuTess;

4.12.4. noANMUCHIBAET OATBEPKJICHNE ANEXTPOHHON NOJITHCHIO
VIONHOMOYeHHOTO nuia ODJ] OtTopasutens WIH 3MEKTPOHHOH



10

IIOAIIACHI0, YKa3aHHOH B IOJIYyHKTEe 5 mymkta 1 cratem 17.2
@enepanpHoro 3axoHa or 06.04.2011 Ne63-®3 «OO6 anekTpoHHOH
roAnucK» 1 HanpaeseT Otnpaputento u O3 /] IHonyaares.

4.13. B cuyuae, ecan O3] 3akmo4eHEl JOTOBOPH Kak ¢ OTIpaBUTeENIeM, TaK U
¢ [IlomywareneMm, ITpHd OCYIUECTBICHHH 3JCKTPOHHOIO JOKYMEHTooOOopoTa
ykazaHHEIM O3 /1:

4.13.1.

4.13.2.

NMeHCTBHs,  CRA3aHHEIE C  Xepelayedl  WIM  IOIYYEHHUEM
IpenyCMOTPEHHBIX HACTOSIIIHMHU METOAUYSCKUMHU
PEKOMEHIAUMAMY  JJIEKTPOHHBIX  JOKYMEHTOB Mexay ODJ,
IIpeAyCMOTpEHHBIE MOANYHKTOM 4.4.3.1. myHKTa 4.4., IOIIMYHKTOM
4.6.1. nmynkra 4.6., mognyHkToM 4.9.2. nymxra 4.9., a Takke
moanyHkToM 4.10.1. myskTa 4.10. HacrosmuMX  METOIHYECKHX
peKOMeHJanu#, He BRITOIHAIOTCS;

MOATBEP KACHUSA, NPEeIyCMOTPEHHBIE MOAIYHKTOM 4.6.3. IYHKTa
4.6. v nognyuxroMm 4.10.3. nynxra 4.10. HACTOANX METOIMUCCKHX
PeKOMeHJaIMi, HalpaBILIIOTCd COOTBETCTBEHHO [loiyuaTtenmo wu
Ornpagrurento,

4.14.brnok-cxema o0OMeHa SIEKTPOHHBIMH JIOKyMeHTamH uepes OD][
npuBegeHa B [Ipunosxkennu Nel.

4.15.27eKTPOHHBIA JOKYMEHT CUWTAeTCs OTHOpaBieHHLIM OTNpaBHUTEIEM
II0C]e HalpaBlleH¥s IOATBEPKIAEHUA, NPENYCMOTPEHHOro IyHKTOM 4.4.3.3,
HACTOSIUK METOAUIECKUX PEKOMEHIAlHH.

4.16.DnexTpOHHBIN TOKYMEHT CuMTaeTcs nonyueHuHeslM [lonyuaTeneM mocie
nmonydenns OTnpaBUTENEM NOATBEPKICHUS, NPEeXyCMOTPEHHOre MyHKTOM 4.6.3.2
HACTOSIINX METOAUYECKIX PEKOMEHIAHH.

4.17.OneXTpOHHBI JOKYMEHT IPH3HAeTCHd HEACHCTBUTE/IBHEIM B Ciydae
nojgyderun OTIpaBHTENEM YBEXOMIIEHHS 00 YTOYHEHHH, TIPEAYCMOTPEHHOTO

MyHKTOM 4.9.3.
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