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J015KHOCTHOH perjiaMeHT
Crapmmnii cnenuaJucT 2 pa3psiia oTaeia y4era u padoThl ¢ HAJOTOIJIATe I bIIHKAMM
Mexpaiionnoi nHcnekunu PegepajbHO HATOT0BOI cJ1y:k0b1 Ne4(

1o Pecny0iinke bamkoprocran

1. O0uIue moJ10KeHus

1. HomxHOocTh (enepanbHOM TOCYAapCTBEHHOM Tpa)xJaHCKOW chyKObl (nanee —
rpakJaHcKas ciyx0a) crapmuil crenuanucta 2 paspsaa oThaena ydeta U paboThl ¢
HajororaTenbiukaMu MexpaiioHHol nHcnekin depepanbHON HaMOroBou ciryk0b1 Ne40 o
Pecniybnuke bamkoproctan (fajee — cTapuiuii cieuaiucT 2 pas3psjaa) OTHOCUTCS K cTapuieit
rpynme J0JKHOCTEN rpaskJaHCKOM CITy>KObl KaTEropuu «00ecreynBaoIne CeuanucTb.

Peructpanuonnsiit Homep (kox) momkHocTH - 11-4-4-090

2. Obnacte npodeccHoHANbHON Cy>KeOHOM AESTeNIbHOCTH CTapIliero CcHeruaiucra 2
paspsana: PerynupoBaHue HaJI0roBOM A€STEIbHOCTH.

3. Bun mpodeccuonanbHOM Ciry:)kKeOHOU IESTEIBHOCTH CTAapIIETO CHEeIHaINCTa 2 pa3psaaa:
Opranuzanus paboThl ¢ HAJIOTOIUIATEIbITUKAMHU.

4. HazHaueHue Ha JOJKHOCTb U OCBOOOXACHHE OT JOJKHOCTH CTapIlIero Crenranaucra 2
paspsna ocymecTBisieTcss HadanbHuKkoM Mexpairionnoit UIOHC Poccun Ne 40 o PecmyGmuke
bamkoprocras.

5. Crapmnii ciequanucT 2 paspsia HENOCPEACTBEHHO MOJUUHAETCS HAYAJIbHUKY OT/AEJa
yuyera W paboTel ¢ HanoromiarensiumkamMu MexpaionHoit MOHC Poccum Ne 40 mo
pecny6nuke bamkoprocTas.



I1. KBaaupukanmoHHbie TPeOOBAHUS VISl 3aMeLIeHNUs T0JIKHOCTH TPaKIAHCKOM
CJIYKOBbI

6. Jlna 3amermieHus] JOJDKHOCTH CTapIIero CIHeIyaanucTa 2 paspsjia yCTaHABIMBAIOTCS
cleyroIue TpeOoBaHUS.

6.1. Hanuuue cpeanero npodeccuoHanibHOTO 00pa3oBaHusl.

6.2. Hanuume 0a30BbIX 3HAaHUU: TOCYJAapCTBEHHOro sA3blka Poccuiickoin denepanuun
(pycckoro s3bika); ocHoB Konctutymuu Poccuiickoit ®eneparuu, @enepanpHoro 3akona ot 27
masgs 2003 1. Ne 58-®@3 «O cucreme rocyaapcTBeHHOH ciyxObl Poccuiickoit denepanum»,
®enepanbHoro 3akoHa or 27 utons 2004 r. Ne 79-@3 «O rocynapcTBEHHOHN TpaKIaHCKOM
cyx0e Poccuiickoit denepanun», denepanpbHoro 3akona ot 25 aexadbps 2008 r. Ne 273-03
«O TMpOTHBOJNEWUCTBUM KOPPYILUU»; B 00JacTH HWHPOPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHUH.

6.3. Hanmnune npodeccuoHanbHbIX 3HAHUIA:
6.3.1. B cdepe 3akononarensctBa Poccuiickoii deneparuu:

1) Hanorossiii kogekc Poccuiickoit deneparuu;

2) ®enepanbbiii 3akoH oT 09 despans 2009 r. Ne §8-03 «OO6 obecrneueHUHn TOCTyMa K
uHpopMallMM O  JIE€ATEIbHOCTH TOCYJApCTBEHHBIX OpPraHOB W  OPraHOB  MECTHOTO
CaMOYTIPaBIICHUSY;

3) ®enepanbubiii 3akoH oT 27 wurong 2010 1. Ne 210-®3 «O06 opranuzanuu
MPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT;

4) 3akon Poccwuiickoit @enepanuu ot 21 mapta 1991 1. Ne 943-1 «O HanoOroBwIx opraHax
Poccuiickoit @enepannny;

5) 3akon Poccuiickoit @enepauuu ot 27.12.1991r. Ne 2124-1 «O cpencrBax maccoBoi
UH(pOpMALIN;

6) denepanbubiii 3akoH Poccuiickoit denepanuu ot 27 utons 2006 1. Nel52-d3 «O
MIEPCOHAJIBHBIX JAHHBIX);

7) ®enepanbHblii 3akoH Poccuiickoit ®@enepanun ot 6 ampens 2011 r. Ne 63-d3 «O6
3JIEKTPOHHOU MOJIHUCH;

8) Iloctanosnenue [IpaBurtennctBa Poccuiickoit @eneparuu ot 30 centsaopst 2004 r. Ne
506 «O0 yrBepxkaeHuu [lonoxenus o OeaepanbHOM HAIOTOBOM CITYKOE»;

9) Ilocranosnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 24.11.2009 r. Ne 953 «O6
obOecnieueHnn Jjaoctyna K wuHpopmanumu o gearenbHocTH IlpaBurtenbctBa Poccuiickoit
®enepanuu 1 penepaabHbIX OPraHOB UCIIOTHUTEIHLHON BIACTIY;

10) TIpukaz ®HC Poccum ot 27.09.2010 Ne MMB-7-10/468@ «O6 uHpopManmoHHOM
B3aumonericteuu  ynpasineHuiit ®HC Poccum mno cyowekram Poccuiickoit  deneparum,
MexpernoHanbHbiXx nHcnekuui @HC Poceun, nacneknuit ®HC Poccun no paiionam, paiioHam
B Topojax, ropogam 0e3 pallOHHOTO JeJeHUs, WHCIEKIHMA MEeXpallOHHOTO YpPOBHS CO
CpelCTBaMU MaccCOBOM HMHQoOpManum» (C y4eTOM H3MEHEHUU, BHECEHHbIX mpukazom OHC
Poccum ot 08.10.2012 NeMMB-7-12/675@).

11) Ilpuxaz3 Munpuna Poccum ot 8 wmroms 2019 r. Noe MMB-7-19/343@ «O06
YTBEPXKIACHUN AJIMUHUCTpaTHUBHOro perjameHnta OenepalbHONM HAJIOTOBOM CIyKOBI IO
MIPEIOCTABICHUIO TOCYIaPCTBEHHOM YCIyTH M0 OecIiaTHOMY WH()OPMUPOBAHUIO (B TOM YHCIIE



B MHUCBMEHHOW (pOpMe) HANOrOIUIATENBIIUKOB, IJIATEIBIIMKOB COOpOB, IUJIATENBIINKOB
CTPaxOBBIX B3HOCOB M HAJIOTOBBIX areHTOB O JCHMCTBYIOIIMX Hajorax, cOopax M CTPaxOBbIX
B3HOCAaX, 3aKOHOJATENbCTBE O Hajorax M cOOpax W MPUHATHIX B COOTBETCTBUU C HUM
HOPMAaTUBHBIX MIPABOBBIX aKTaX, MOPSAJIKE UCYUCICHUS U YIUIaThl HAJIOTOB, COOPOB U CTPaXOBBIX
B3HOCOB, TMpaBax U OOA3aHHOCTAX HAJOTOIUIATENIBIIUKOB, IUIATEIBIIMKOB  COOpPOB,
IUIATENBIIUKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX ar€HTOB, OJHOMOYHSAX HAJIOIOBBIX OPraHOB
Y UX JIOJDKHOCTHBIX JIMI], a TAKXKE MO0 MPUEMY HaJIOTOBBIX JICKIapalil (pacueToB)y;

12) Ilpukaz ®HC Poccun ot 28.11.2014 NeMMB-7-12/607@ «O0 yTBep>KIeHUHU MUCCUU
¥ OCHOBHBIX HAIPaBJICHU JesiTeNbHOCTH DenepanibHON HAIOTOBOM CITYKObI»;

13) Ilpukaz PHC Poccum ot 02.12.2016 NeMMB-7-1/666(@ «O06 yTBepKIeHUU
Crparerunueckoit kaptel ®HC Poccun va 2017-2021 roasi»;

14) ®enepanpubiii 3ak0H 0T 02.05.2006 Ne59-®d3 (pen. ot 03.11.2015) "O mopsake
paccMoTpeHus obpaieHuii rpaxkaan Poccuiickoit deaepamnuu’;

15) Pacnopsixenue IlpaButensctBa or 30 sauBaps 2014 r. Ne 93-p (YTBepxkneHue
Konmnenuu otkpbiTocTé (heepanbHbIX OpraHOB UCTIOJHUTENBHON BIACTH);

16) Pacniopsixenue [IpaButensctBa oT 09 urons 2014 r. Ne 991-p (YTBepxaenue [lnana
MeponpUsITH («IOPOKHOU KapThl») Mo peanuszanuu KoHuenmuu pa3BUTHS MEXaHU3MOB
MPEAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOM BUJIE);

17) Hamuonaneubiii ctangapt Poccuiickoit ®Depepanuu  CHCTEMBI  MEHEIKMEHTA
kauectBa. Tpebosanus. TOCT P UCO 9001:2015;

18) Hamumonaneueiii cranmapt Poccuiickoit ®enepanuu CucteMbl MeEHEIKMEHTA
kadectBa. OcHOBHBIE nosiokeHus u cinoBaps. 'OCT P UCO 9001:2015;

19) IToctanosnenue IlpaButensctBa Poccuiickoit enepannu ot 27 centsiops 2011 r. Ne
797 «O B3aUMOJIEHUCTBUM MEXKIYy MHOTO(DYHKIMOHAIBHBIMUA LEHTPAMH MPEJOCTaBICHUS
TOCYJApPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYTr U (enepaibHbIMU OpraHaMHU HMCTIOJHUTEITbHOU
BIIACTH, OpPraHaMU TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHIIOB, OpraHaMU TOCYAapCTBEHHOMN
BIAcTH cyObekToB Poccuiickoii deepaliny, opraHaMu MECTHOTO CaMOYIIPaBJICHHUS,;

20) Ilocranosnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 22 nekadbps 2012 r. Ne
1376 «O06 yTBepKI€HUU MPABUI OPTAHU3AIUH ACSITEIbHOCTH MHOTO(YHKITMOHATBHBIX IEHTPOB
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIIAIBHBIX YCIIYT»;

21) TlocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 12 nexadbps 2012 r. Ne
1284 «O6 omnenke rpaxgaHaMd — d(QQPEKTUBHOCTH  JESATENBHOCTH  PYKOBOJUTENEH
TEPPUTOPUATILHBIX OPTaHOB (peIepaTbHBIX OPTaHOB UCIIOIHUTEIBHOM BIACTH (MX CTPYKTYPHBIX
MOAPA3ACIICHUI) C YIETOM KauecTBa MPEJOCTaBICHUSI MU IOCY/IapCTBEHHBIX YCIYT, a TAaKKe O
MPUMEHEHUH PEe3yJbTaTOB YKAa3aHHOW OIICHKM KaK OCHOBAaHMS IS TPUHSATHS PEIICHUS O
JOCPOYHOM  MPEKPAIEHUH HUCIOJIHEHUSI COOTBETCTBYIOLUIMMU PYKOBOJMUTENISMH  CBOMX
JOJKHOCTHBIX 00S13aHHOCTEN»;

22) IlocranoBnenue IlpaBurensctBa Poccuiickoit ®deaepamuu ot 10 ampens 2014 1. Neo
570-p «O6 yTBepKIeHUH TMepeyHel MoKas3aTeneil OleHKH A(P(PEKTUBHOCTH NEATEIBHOCTU U
METOJIUK  ONpEAeNieHUsT I[EJeBhIX 3HAYEHWW ToKa3zarenel oueHku d(PpPeKTUBHOCTH
NEeATETbHOCTH  PYKOBOJMTENEH  OpraHoB  HUCIOJHHUTENIBHOW  BJIACTU MO  CO3JAHUIO
OJIaronpusATHBIX YCIOBUHN BEACHUS MPEIIPUHUMATENbCKON AesTenbHOCTH (10 2018 roga)»;

23) IIpukaz ®HC Poccuu ot 9 centsiopsa 2005 r. N CAD-3-01/444@ «OO0 yTBepKIeHUH
periaMeHTa OpraHu3alliid  pabOThl C HAJOTOIUIATENBINUKAMH, IUIATENBIIUKAME COOPOB,
CTPaxOBBIX B3HOCOB Ha 00513aTeJIbHOE MEHCHOHHOE CTPaXOBAaHUE U HAJIOTOBBIMU areHTaMu»;

24) Ilpukaz ®HC Poccum ot 29.12.2015 N MMB-7-17/610@ "OO6 yTBepxaeHuu
Pernamenta  ocyiliecTBI€HHSS  MOHUTOPUHra  OOpallleHHWW, OT3bIBOB, = KOMMEHTapHUEB



HaJIOrOIJIATENBIIMKOB (00paTHas CBsI3b), OJYUYEHHBIX IIPU OLIEHKE KaueCTBa roCyJapCTBEHHBIX
ycayr, okazbiBaeMbix @®HC Poccun".

25) Mpukxaz ®HC PD or 24.10.2006 N CAD-3-25/729@ (c y4eroM H3MEHEHUH,
BHeceHHbIX mnpukazoM ®HC Poccun ot 07.05.2010 Ne IIC-7-3/221@) "OO yrBepKaeHUU
uHGOpMalMOHHBIX pecypcoB: "JKypHan ydeTa MUChMEHHBIX 3alpOCOB HAJIOTOIJIATENbIIUKOB
10 MHGOPMHUPOBAHHMIO M OpPTaHU3alMKM padOTHl ¢ Hayloromiarensiukamu”, "XypHan ydera u
peructpanuu uHGOpPMAMOHHON palboThl" U "PeecTp perucrpanu HaJOTOBBIX JIEKJIapalluii,
UHBIX JOKYMEHTOB, CIIy)KalllMX OCHOBaHUEM I HWCYUCIEHUS U YIUIaThl HAJOroOB, U
OyXTaJITepCKOM OTYETHOCTH";

26) Ilpukaz ®HC Poccum ot 18.01.2012 N AK-7-1/9@ (pen. ot 29.11.2013) "OO6
yTBepKaeHUU EnuHbBIX TpeOoBaHMH K MOpAAKY (GopMUpOBaHHS MH(OPMALMOHHOTO pecypca
"PacueTsl ¢ 6r0KeTOM" MECTHOTO YPOBHS'";

27) Ipukaz ®HC Poccuu ot 13.06.2013 N MMB-7-6/196@ (pen. ot 17.11.2014) "O06
YTBEPKIACHUU MeTtoandeckux PEKOMEHTalu i o OpraHu3aluu 3JIEKTPOHHOT'O
JOKYMEHTOO0OpOTa MEXAYy HAJIOTOBBIMH OpPTaHaMM M HAJIOTOIUIATENBIINKAMU  TPU
MH(OPMAIIMOHHOM OOCITYXKHUBAaHUU U MHGOPMUPOBAHUHU HAJIOTOIUIATEIBITNKOB B AJIEKTPOHHOM
(dhopme Mo TeTeKOMMYHHUKAIIMOHHBIM KaHaJlaM CBs3U";

28) IIpuka3z ®HC Poccuu ot 27 oktsa6pst 2016 r. N MMB-7-17/585@ «O mpoBenenuu
MUJIOTHOTO MPOEKTa Mo anpobanuu HHTEPAKTUBHOTO cepBrca "QR-anketrpoBanue'"»;

29) Ilpukaz ®HC Poccum ot 3 despans 2015 r. N MMB-7-17/51@ «O BHeapeHuu
MEXaHU3MOB OIIEHKM HaJoromjiaTeiabliukaMu 3((HEKTUBHOCTH NEATEIbHOCTH PYKOBOAMUTENECH
TEpPUTOPUATIBHBIX  HAJOTOBBIX OPraHoB C YYETOM KadecTBa MPEJOCTaBICHUS HUMHU
TOCYJAapCTBEHHBIX YCIyT»;

30) ITpuxaz ®HC Poccum ot 25 ¢epans 2016 r. N MMB-7-6/97@ «O06 yTBepxaeHuu
peryiaMeHTa B3auMOACHCTBHs TeppurtopuanbHeix opranoB @HC poccnn u OKY "Haior-
ceppuc" ®HC Poccuu npu peanuzanmu QyHKOH 1Mo 00pabOTKe HAIOTOBBIX JTOKYMEHTOB,
CIIy)KalllUX OCHOBAaHWEM JUIsi WMCUWCICHHS U YIJaThl HAJIoroB, cOOpPOB W MPOBEICHUS
MEpOIPUATUI B OTHOIIEHUH B3aWMO3aBUCHUMBIX JIMI] W KOHTPOJUPYEMBIX  CJIEJIOK,
MPEACTaBISEMbIX HAJIOrOIIIaTENbIIUKAMU (MX MPEICTABUTENIIMHU) B TEPPUTOPHUAIbHBIE OPTaHbl
@OHC poccun Ha OyMaXXHBIX HOCUTEIISX);

31) Ipuxaz ®HC Poccum ot 11 ampenst 2011 r. N MMB-7-4/260@ «O0 yTBepk1eHun
KOZeKCa JSTHUKA U CIYKEOHOTrO TOBEIEHUSI TOCYJApPCTBEHHBIX TPAXTAHCKUX CIIYKAIIUX
(dhenepanbHON HAOTOBOM CITYKOBI»;

32) Ipukaz ®HC Poccun ot 18.12.2015 NeMMB-8-17/65ACIl@ "OO6 yTBepxaeHuu
Pernmamenta pabGoTsl corpynHukoB HajoroBeix opranoB @HC Poccum ¢ mHbopmanmioHHbEIM
pecypcoM "JIMuHBINM KaOWMHET HAJIOTOIUIaTebIIMKa 11 (pu3ndecKux Juir'".

Crapmmii cneruaiuct 2 pas3psijia JODKSH 3HaTh WHbIE HOPMATHMBHBIC MPABOBBIC aKThl U
CIIy’)XeOHBIE JOKYMEHTBI, PETYIHUPYIONIHE BOMPOCHI, CBS3aHHBIE C OOJACTBIO W BHUJIOM €TO
po¢eCCHOHATBHOM CITYKEOHOM eI TEIIbHOCTH.

6.3.2 HWaple mnpodeccHOHaNbHBIC 3HAHUSA: OCHOBBI HAJIOTOOOJIOKECHUS, TPHHIIUITHI
dbopMmupoBaHusi HaIOroBod cuctembl Poccuiickoit @enepanuu; TPHHIMIBI HAJIOTOBOTO
aIMUHUCTPUPOBAHUS;, TPABOBBIE OCHOBBI MPOXOXKIEHUSA (eaepalbHON TOCyIapCTBEHHOU
TPpaXIAHCKOW ciyKObl, OCHOBBI yNpaBleHUs, OPTraHM3AIMU TPyJla U JIEJIONPOU3BOJCTBA;
MEePEeIOBON OTEYECTBEHHBIN W 3apyO0eHBIM OMBIT HAJIOTOBOTO aIMUHUCTPUPOBAHUS; (HOPMBI U
METOAbI pabOThl C OOpalIeHUSMH Tpa)kJaH, MpaBujia JEJIOBOTO ITUKETA; MpaBUiia U HOPMBI



OXpaHbl TPYZa, TEXHUKH O€30MAaCHOCTH W MPOTHBOIOKAPHOHN 3aIIUTHI; CIYXKEOHBIH PacIIOPsIIOK
WHucnexknuy; nopsaok paboTel co ciayxeOHOH uHdopmaiumell; amnmapaTHoe M MPOrpaMMHOE
oOecreyeHre; BO3MOXHOCTH M OCOOEHHOCTH HPUMEHEHMSI COBPEMEHHBIX HH(OPMAIMOHHO-
KOMMYHHUKallMOHHBIX TEXHOJOTMH B TOCYAApCTBEHHBIX OpraHax, BKJIIOYas HCIIOJIb30BAaHUE
BO3MOYKHOCTEHl MEXBEJIOMCTBEHHOTO JOKYMEHTOOOOpoTa; oO0ImMe BOIpOChl B o0jacTu
obecnieueHust THPOPMAILIMOHHON 0€30MacCHOCTH; MOPSI0OK OPraHu3aluy paboThl 0 OECIIaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCJIE B MMCbMEHHOU (POpME) HAJOTOIUIATEIBIIMKOB, MIATEIbIINKOB
cOOpOB U HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX HAJIOTax U cOOpax, 3aKOHOJATENbCTBE O Hajorax
U cOopax M O NPUHATBIX B COOTBETCTBUUM C HUM HOPMATHUBHBIX IPABOBBIX AKTaX, MOPSIKE
WCYMCIIEHUS M YIUIaThl HAJIOTOB M COOpPOB, MpaBax MU OOA3aHHOCTAX HAJIOTOIUIATEIBIINKOB,
IUIATENBIIMKOB COOPOB M HAJOrOBBIX areHTOB, IIOJHOMOYMSX HAaJOTOBBIX OpPraHOB U HUX
JOJDKHOCTHBIX JHL;, moHsATHe «MHauBuayaipHoe HHQOPMHUpOBaHHE» — TpU OOpalleHUH
HaJIOTOIJIATeNIbIIMKa B HAJOTOBBI OpraH JIMYHO (4epe3 MpencTaBuTels), Mo TeinedoHy, IO
10YTE, B AJIEKTPOHHOU (opMe; MOPSAOK IMpHEMa HAJIOIOBBIX JAEKIapaluid (pacdeToB); MOPSAOK
opranu3anuu B3aumojeiicteust ¢ M®ILI; mopsiaok opranuzainuu BzauMoaencTeus co CMU.

6.4. Hanuure pyHKIIMOHAIBHBIX 3HAHUN:
MPUHLUIBI IPEIOCTABICHUS FOCYIaPCTBEHHBIX YCIYT;
TpeOOBaHUs K MIPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIIYT;

IIOPAIOK, Tpe60BaHI/I}I, OTallbl )51 IMIPUHIOUIIBI pa3pa60TKH n IMIPUMCHCHUA
AIMUHHUCTPATUBHOI'O PCTIIAMCHTA,

MOPSAJIOK TIPEIOCTABJICHHS] TOCYIAPCTBEHHBIX YCIYT B JIEKTPOHHOU (hopme;

MOHATHE U MPUHIUIBI PYHKIIMOHUPOBAHUS, HA3HAUCHUE MTOPTaJia TOCYAAPCTBEHHBIX YCIYT;
IpaBa 3asiBUTEJIEN IIPU NOJYYEHUH TOCYJApPCTBEHHBIX YCIIYT;

00s3aHHOCTH rocyagapCTBCHHLIX OPTraHOB, IPCAOCTABIAIOINX TOCYAAPCTBCHHBLIC YCIIYTH.

6.5. Hanmuune 0a30BbIX YMEHUN: YMEHHE MBICIUTh CUCTEMHO (CTPaTErHYecKH); YMEHUe
IUTAHUPOBAaTh, PALMOHAIBHO MCIIOJIB30BAaTh CIYKEOHOE BpeMs U JOCTUraTh pPE3yJbTaTa;
KOMMYHHUKaTUBHBIE YMEHHUS; YMEHUE YIIPABIATh U3MEHEHUSMHU.

6.6. Hamuuue mnpodeccuoHaibHbIXx yMeHui: Hanmuume npodeccuoHanbHBIX YMEHHI:
o0ecrieueHre BHIMOJIHEHHS MTOCTABICHHBIX PYKOBOJICTBOM 3aj]a4; 3()(PeKTUBHOE MIaHUpPOBAHHE
CIIy’)kKeOHOTO BPEMEHHM; aHaJIM3 M TPOTHO3MPOBAHME JCSATEIBHOCTH B TOPYUYEHHOH cdepe;
WCIIOJIb30BAHME ONbITa M MHEHMsI KOJIJIer; paboTa ¢ BHYTPEHHUMH U THepudepuilHbIMU
yCTpOICTBAaMHU KOMITbIOTEpPA, HH(HOPMALIMOHHO-KOMMYHHUKAIITMOHHBIMU CETSAMU (B TOM YHUCJE C
ceTbto HTEpHET), B ONEpalluOHHOW CHUCTEME, B TEKCTOBOM PENAKTOPE, C 3JIEKTPOHHBIMU
Tabnuamu, ¢ 6a3amMu JTaHHBIX; YIPABICHHUS 3JIEKTPOHHOU MOYTON; MOATOTOBKU NMPE3CHTAIUH,
UCIOJIb30BaHMs Ipauueckux OOBEKTOB B AJEKTPOHHBIX JOKYMEHTaX, MOJITOTOBKH JEJIOBOM
KOPPECIIOHACHIIMY U AKTOB Y IPABJICHHUS.

6.7. Hannuue QyHKIMOHANBHBIX YMEHHH: PUEM U COTJIACOBAHUE JOKYMEHTAIIUHU, 3asBOK,
3asiBJICHMI; TpeAocTaBieHue HHGopMauuMu W3 0a3 JaHHBIX, BblJaya CIPABOK, BBHIIMHUCOK,
JOKYMEHTOB, Pa3bsACHCHUN U CBEICHUU; PaCCMOTPEHHUE 3aIIPOCOB, XOAATaNUCTB, YBEIOMIICHUM,



Xano0; MPOBEJACHUE KOHCYIbTAllMi; BbIJaya JOKYMEHTOB MO pe3yJbTaTaM IMPEeAOCTaBICHUS
TOCY/IapCTBEHHOM yCIIyTH; YMEHHE II0JIb30BaThCsl (eaepanbHbIMU  MH(OPMALIMOHHBIMU
pecypcamu 10 HampaBJIEHUIO paOOThl C HAJIOrOIUIATENbIIUKAMU; POBEAEHUE CBEPKHU PACUETOB
10 HajloraM, coopam, rneHsm, mrpadam, MPoLIEeHTaM COBMECTHO € HAJIOrOIJIATENbIUKAMM.

I11. los:xHOCTHBIE 00SI3AaHHOCTH, MPABA M OTBETCTBEHHOCTH

7. OcHOBHBIE TIpaBa U O0SA3aHHOCTU CTAPUIETO CIELMATIUCTA 2 pa3psAlia, a TaKkKe 3alpeThl
U TpeOOBaHUsl, CBSI3aHHBIE C TPAXKIAHCKON CITYK00M, KOTOpPbIE YCTAHOBJICHBI B €T0 OTHOLICHUH,
npeaycMoTpeHnbl ctatbamu 14, 15, 17, 18 denepansHoro 3akona ot 27.07.2004 N 79-d3 "O
rOCy/apCTBEHHOM rpaxkanckoi ciryxoe Poccuiickoit @enepanun’.

8. B menax peanuzanuu 3ama4 U QYHKIUH, BO3JIOKEHHBIX HA OTIEN y4eTa U paboThl C
HAJIOTOTIATENbIIMKAME, CTAPIINKA CIIEIUATUCT 2 pa3psaa o0s3aH: OCYIIECTBIATh HHbIE TTPaBa U
WCIIONHATh O0OSI3aHHOCTH, TPEAYCMOTpPEHHBIE 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu,
[Tonoxennem o DenepanbHO HAJIOTOBOM CyXk0€, YTBEP)KICHHBIM MOCTaHOBJICHUEM
[IpaButennbctBa Poccuiickoit @enepanuu ot 30 centsops 2004 r. Ne 506, monoxxeHueM o0
WNucnexkuun, Ilonmoxxennem o0 Otaene, mnpukazamu (pacnopspkenusimu) DPHC Poccun,
NpUKa3aMu YTIpaBieHUs, NpuKazamMu MHCHeKuu, MOpydyeHUsIMH pPyKOBOJCTBAa MHcmeknuu.
Ctporo BBIMOJIHATH OCHOBHBIE OOSI3aHHOCTH, OMpenenéHHble cratheil 15 DeaepanbHOrO
3akona ot 27 uronsa 2004 roma Ne 79-03 «O rocymaapCTBEHHOHN TpaKIaHCKOM ciy:kOe
Poccniickoit denepannm».

Ctporo BBITIOJNIHATH OCHOBHBIE OOS3aHHOCTH, OmpenenéHHble ctaThedl 15 denepanbHOTO
3akona ot 27 urons 2004 roma Ne 79-®3 «O rocymapcTBEHHOHN TpaxAaHCKOU CIyx0e
Poccuiickoit @enepannumy.

Cobmoath ciy)eOHbIH pacnopsAoK paboTHUKOB MHCHeKIH.

Cobmo1aTh yCTaHOBIIEHHBIE TPeOOBaHUs 110 MHPOPMAITMOHHON O€30TTaCHOCTH.

[ToBbIIaTh ypoBeHb NpO(dhecCHOHANbHBIX 3HAHUM.

Cobmonate TpeOOBaHUs OXpaHbI TPY/A.

[IpaBuibHO IPUMEHSATH CPEACTBA UHANBUAYAIBHON U KOJUIEKTUBHOW 3aILUTHI.

[TpoxoauTte 00ydeHne 6€30MacHBIM METOAaM U MpHUeMaM BBITIOJHEHHS paboT, HHCTPYKTaXK
M0 OXpaHe TPyJa, CTAKUPOBKY Ha pabouyeM MecTe W MPOBEPKY 3HAHUM TpPeOOBaHHWI OXpaHbI

Tpyna.

HewmenneHHo u3BemaTh CBOETO HEMOCPEICTBEHHOTO MM BBIIIECTOSIIETO PYKOBOJIUTEINS O
m000M CUTyalluM, YTrPOKAIOMIEH U3HU W 3J0POBbIO JIIOJIEH, O Ka)XJOM HECUACTHOM cllydae,
MPOUCILIEANIEM Ha MTPOU3BOACTBE, WIH 00 YXYAUICHUH COCTOSHUS CBOETO 370POBbS, B TOM YHUCIIE
O MPOSIBIICHUU MTPU3HAKOB OCTPOTO NpohecCHOHANBbHOr0 3a00s1eBaHus (OTpaBICHU).



[Ipoxoauts oOs3aTenbHBIE MpeABapUTENbHBIE (MPU TOCTYIUIGHWHM Ha paboTy) u
nepuon4eckue (B TeueHue TpYyJ0BOM 1eATEIbHOCTH) MEAULIMHCKIE OCMOTPHI (00CIIeI0BaHNUS).

ObecneunBath COONIOZACHHE HAJIOrOBOM W HMHOM OXpaHAEMON 3aKOHOM TallHbI B
COOTBETCTBHU ¢ HamoroBsIM KojaekcoM, (eaepanbHBIMH 3aKOHAMH M MHBIMH HOPMATHBHBIMHU
aKTaMu.

ColuroaTh HHCTPYKIIUIO TIO JISJOMPOU3BOJICTRY.

9. B mensax WuCHONHEHUS BO3JIOKEHHBIX JOJDKHOCTHBIX OO0Si3aHHOCTEM —cTapiiui
CIIEIUATIUCT 2 pa3psijia UMEET MPaBo:

9.1.1 mpu BpEeMEHHOM OTCYTCTBHUU OTHAEIBHOIO TIpaxkJaHCKoro ciyxkamero Otaena, B
ciydae ciy:XeOHOM HEOOXOAMMOCTH, BBINOJHATH €ro (PYHKIHMH, 1O MOPYYEHHUIO HayaJbHUKA
OT[eNa;

9.1.2 ocymiecTBiasieT oOecrieueHe BHIMOJHEHUS TUIAHOB MEPOIIPUSATUM OT/ENA;

9.1.3 ocymecTBaseT KadeCTBEHHOE M CBOEBPEMEHHOE pPAaCCMOTPEHHE MaTepHajoB II0
BOIIpOCaM, OTHOCSIIMMCS K HampaBieHUsSIM JesTtenbHocTh OTaena B mpenenax CBOeH
KOMIIETEHIINH,

9.1.4 ydactBOBaTh B pa3pabOTKe KBapTAJIbHBIX IUIAHOB pabOTHI OTAENa U 0OECIeYnBaThH
KOHTPOJIb 32 XOJIOM BBITIOJIHEHUS! YTBEPKICHHBIX TIJIAHOB,;

9.1.5 ocymecTBIATh KOHTPOJb 3a KAYECTBEHHBIM M CBOECBPEMEHHBIM PacCCMOTPEHUEM
TPaXAAaHCKUMHU CIYXallUMH MAaTe€pUalioB 10 BOMNpPOCaM, OTHOCSIIMMCS K HaIpaBJICHUSIM
NESATENBHOCTH OT/ENA;

9.1.6 oCyllIecCTBIAET MPUEM W PETMCTPALMIO0 HAJOTOBBIX JIEKJIapaluil, MOCTYNMHUBIIAX IO
MOYTE U JINYHO;

9.1.7 ocymecTBiseT MOJATOTOBKY W Tepenady AokymMeHToB HbBO Ha neHTpaln30BaHHBIN
BBOJ B DKV

9.1.8 ocymiecTBisieT KOHTPOJIb  MOATOTOBJIEHHBIX JT0KymMeHTOB HBO nns mepenaum B
OKYVY «Hanor —cepBucy;

9.1.9 ocymiecTBasieT IpUEM M PETUCTPALMIO 3asBJIICHHI HAJOTOIJIATEIBIIMKOB Ha 3a4eT,
BO3BparT ( B T.4. rOCYJapCTBEHHAs MOILINHA);

9.1.10 ocymecTBisger mpueM 3asBICHUNA OT HAJIOrOIUIATENBIIMKOB HAa OKa3aHUe
rOCYJapCTBEHHOU YCIIYTH;

9.1.11 unHpoOopMHpOBaHHWE HAJIOTOIUIATEIBITUKOB O JEHCTBYIOIIEM 3aKOHOJATEIbCTBE
(ycTHOE, mMyOnMuYHOE, MUCBMEHHOE, Telle(pOHHOE), a UMEHHO OCYIIECTBIIIET MH(POPMUPOBAHHE
HaJIOTOIUIATENBIINKOB 10 BOIPOCAM OOIIEro XxapakTepa, TaKuxX Kak:

0 TIOPSAZIKE M CPOKaX MPETOCTABIICHUS TOCYAAPCTBEHHBIX YCIyr W ucnoigHeHus GpyHkruit GHC
Poccun, ocymiecTBiasieMbIX CTPYKTYPHBIMU MOAPA3ICICHUSIMU TEPPUTOPUATBHOTO HAJIOTOBOTO
oprasa;

o mpaBwiax pabotel ¢ CYO, o mepeyHe YCIyr ¥ O BO3MOXKHOCTSIX WHTEPAaKTUBHOTO CEepBHCA
«OHnaiiH-3anMch Ha TMpUeM B HHcHekuuio». [Ipu HeoOXoauMOCTH, OKa3bIBAE€T IMOMOIIb
HaJIOroIJIaTeNbIIUKAM;

0 BO3MOKHOCTSAX | nopsake pabotsl ¢ Mutepuer-cepsucamu ®HC Poccuu;



0 MECTOpACIIOJIONKEHUU H Tpaduke padoThl OKOH (KaOWHETOB) mpueMa U OOCITYKUBaHUS
HAJIOTOIJIATENIbIIUKOB, MECTOHAXOKICHUH U rpaduke paboThl BBIIIECTOSALUIUX OPTraHOB;

O pacHoJIO)KEHUH HH(OPMAIMOHHBIX pecypcoB (CTEHNIOB, CTOEK, MH(POPMALMOHHBIX Aok,
MH(OPMALIMOHHBIX KHOCKOB, KOMIIBIOTEPOB OOILEro AOCTYyNA) C AKTyaJbHOM M MCUEPIbIBAIOLIEH
uHdOopMaImei;

O TMPOBOJUMBIX HHCHIEKIUMEH MEpONpHUITHIX (CeMHHapax, KPYIJbIX CTOJIaX, MHBIX aKIUAX) U
MeCTaxX WX MPOBEACHMUS;

0 BO3MOXHOCTSIX PabO0ThI ¢ MHGOPMALIMOHHBIMH KMOCKAaMHU M KOMITBIOTEPAMH OOILIET0 JOCTyIa CO
CIPaBOYHO-MIPABOBBIMH CHCTEMaMH U iporpaMMHbIMU TipoaykTamu @HC Poccuu;

0 BO3MOXHOCTSX opuinanbHoro Uurepuer-caiita ®HC Poccuu;

110 MHBIM OOIIUM BOIIPOCaM.

9.1.12 ocymiecTBisieT oOecriedeHre CBOEBPEMEHHOTO MPECTABICHHS CIIPABOK O COCTOSIHUU
pacdeToB 1O Haioram, coopam, meHsM, mrpadam, MpoleHTaMm, 00 UCIIOTHEHUU 00S3aHHOCTH 110
yIUIaTe€ HajoroB, cOOpOB, NEHEH, WTpagoB, MPOLEHTOB HA OCHOBAaHUH 3aIlIPOCOB B NMHCHMEHHOMN
dopme, o TKC, uepes JIK.

9.1.13 ocymecTBiser TMpoBeAeHHE HHPOPMAIIMOHHO-PA3BSICHUTENILHON  PabOThl ¢
HaJOrOIJIATENbIIMKAMU O BO3MOKHOCTSIX OLIEHKM KayecTBa IOJIYYEHHBIX TOCYJapCTBEHHBIX
YCIYT ¢ IOMOIIBIO caiTa «Bam KOHTponb», cepBUCa «AHKETUPOBAHUE», CMC-OLICHKH, CEpBHUCA
«QR-ankeTupoBaHuey, TEepMUHANA;

9.1.14 ocymectBusier coomoaenue [Ipukaza Munduna Poccum ot 8 wurons 2019 r. Ne
MMB-7-19/343@;

9.1.15 ocymiecTBisieT BIOTHEHUE PYHKIIUN aJIMUHUCTPATOPa ONEPAIMOHHOTO 3aJ1a;

9.1.16 ocymecTBIsSET MOAKIIOUEHUE HAIOTOIIATENITUKOB K MHTepHEeT-cepBUCY «JIMUHBIN
KaOMHET HaJIOroIIaTeNbIuKa Uil PU3NYECKUX JIUI;

9.1.17 ocymecTBiaseT BBINOJHEHUE PpA3IMYHBIX IOPYYEHUHM HAYAJIbHMKA OT/AENa,
3aMECTUTENs HadaJlbHUKA OTJENa, KypUpYyIOLero 3amecturens MHcnekuuy;

9.1.18 ocymiecTBIsIET TPENOCTABICHUE YCIYrd MO OecriaTHOMY HH(POPMUPOBAHHUIO
HaJIOrOIJIATENbIIMKOB, MJIATEIBIIUKOB COOPOB U HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX HAJIOrax
cOopax, 3aKOHOAATEIbCTBE O Hajorax M cOopax W O MPUHATHIX B COOTBETCTBUHM C HUM
HOpPMAaTHBHBIX MPABOBBIX aKTaxX, MOpPsIKE UCUMUCICHUS M YIJIaThl HAJIOTOB U cOOpPOB, MpaBax U
00s13aHHOCTAX  HAJOTOIUIATEbIIMKOB, IJIATEJNBIIMKOB COOPOB M  HAJOrOBBIX areHTOB,
MOJIHOMOYHSX HAJIOTOBBIX OPraHOB U MX JOJKHOCTHBIX JIUIL 110 TeJeOHY;

9.1.19 BpImoOnAHSET HEOOXOAUMBIE  OEUCTBUS i1 OOECIEYEeHHS  BBIIOJIHEHUS
texHonornyeckux mnpoueccoB @HC Poccum B 4acTH TEXHOJIOTMYECKHUX omepanuil (3agaHuil),
BBITIOJIHSIEMBIX B IPOTPAMMHOM 00€CII€UeHUN aBTOMATHYECKH, [0 COTJIACOBAHUIO C COTPYIHUKOM
WHcnekmyu, Ha KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH OTBETCTBEHHOT'O TEXHOJIOTa;

9.1.20 moaroTaBnMBaeT MPEAJIOKEHUS COTPYAHUKY MHCIEKIMU, HA KOTOPOTO BO3JI0KEHBI
00s13aHHOCTU OTBETCTBEHHOTO TEXHOJIOTa, MO (PYHKIMOHAIBHBIM POJIAM (CIHUCOK JOCTYIHBIX
PEXXUMOB, IAOJIOHOB poJiel) aJst coTpyaHukoB OtTena;

9.1.21 AmnanusupyeT M CHCTEMaTH3UPYET MpPOOJEeMbl B OpraHU3alMH BBIMOJIHEHUS
texHonorudeckux TnporeccoB  ®HC Poccum u  uwHbopMupyer o0 dTuX mnpodieMax ¢
MPEAJIOKEHUAMHU IO HX YCTPAHEHUIO COTpyAHMKa WHCHeKkIuu, Ha KOTOPOTO BO3JIOKEHBI
0053aHHOCTH OTBETCTBEHHOT'O TEXHOJIOTA;

9.1.22 .ObecneunBaeT KOHTPOJIb HCIOJHEHHsS 3aKOHOJATEIhCTBA M HOPMATHUBHBIX
MPaBOBBIX AaKTOB IO MPOTHUBOJCHCTBUIO KOPPYIIUUHU, COOMIOACHUIO TOCYAapCTBEHHBIMU
IpaXIAHCKUMHU CIYXKAIIUMH 3alpeToB, OTpaHUYEHUM, 00A3aTeNbCTB W MPABHI CIY>KEOHOTO
MOBEACHMS B 4aCTH AesTenbHocTH OTena.



9.1.23 ywactByer B oOOecne4eHHMH MOOWIM3AMOHHOW mOATOTOBKM OTaena U
HQJIOTOIIATENIBIIUKOB K JEATEIBHOCTH B BOEHHOE BPEMS M B YCIOBUSAX BOEHHOIO U
Ype3BBIUAHHOTO MOJI0KEHHUS;

9.1.24 ygyacTByeT B OpraHu3allid TMPETYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
Denepan  MEPONPUATHIX IO BOIPOCAM IOAJEPKAHHUA TOTOBHOCTH OTAENA K BBEIEHUIO
IpakIaHCKOM 000POHBI;

9.1.25 cBOEBpeMEHHO W KAa4eCTBEHHO HCIIONHSACT MOpPYdYEHUs pykoBoauTens MHcmekuwuw,
KYpPUPYIOLIETO 3aMECTUTENs] M HENOCPEACTBEHHOIO HadaJbHMKA OTHEla B Ipelenax Hux
IIOJTHOMOYMH, YCTAaHOBJICHHBIX 3aKOHOATENbCTBOM Poccuiickon denepanuu;

9.126 8 memsax obecreuenuss >PQexTuBHON paboThl WHCHEKIIMU CBOEBPEMEHHO U
N00pOCOBECTHO, HA BBICOKOM NPOPECCUOHAIBHOM YPOBHE HCIIOJNHSET JOJKHOCTHBIE
00513aHHOCTH B COOTBETCTBUU C HACTOSIIIUM PernamenTom;

9.1.27 nmpu UCHOJIHEHHUU MAOJDKHOCTHBIX OO0s3aHHOCTEH COOJI0OJaeT IpaBa U 3aKOHHbBIE
MHTEPECHI TPaK/laH U OpraHU3alu;

9.1.28 He pa3mamiaeT CBEAEHUS, CTaBLIME HW3BECTHBIMU B CBSI3U C HCIOJHEHHEM
JOJPKHOCTHBIX 00sI3aHHOCTEH, B TOM YHCJIE€ CBEACHHUS, Kacarolluecs YacCTHOW KU3HU U 3/10POBbS
rpaXkAaH UM 3aTParuBaroIINe X YECTh U JOCTOMHCTBO;

9.1.29 cobnromaer oOrpaHUuY€HHUs, HE HapyllaeT 3alpeTbl, KOTOPbIE YCTAHOBJIECHBI
3aKoHozaTesbcTBOM Poccuiickoit denepanyn 1 rOCy1apCTBEHHBIX TPAXKIAHCKUX CIIYKAIIHX;

9.1.30 cooOmiaer mnpeACTaBUTENIO HAHUMATENs O JIMYHOM 3aMHTEPEeCOBAHHOCTH INpHU
WCIIOJIHEHUHU JOJHKHOCTHBIX 00s3aHHOCTEN, KOTOpask MOKET MPUBECTH K KOH(QIMKTY UHTEPECOB,
IPUHUMATh MEPHI IO MPETOTBPAIICHUIO TAKOTO KOH(IHUKTA;

9.1.31 nmognepxuBaeT ypOBEHb KBaTM(UKAIIMH, HEOOXOAMMBIA IS  HAJJICKAIIETO
BBINTOJIHEHUS JAHHBIX 00SI3aHHOCTEH.

10. Crapmmii cneuwanuct 2 pas3psja OCYIIECTBISET HMHBIC MpaBa W HUCIOJIHSIET HHBIE
00s13aHHOCTH, TIPEAYCMOTPEHHBIE 3aKOHOAaTeILCTBOM Poccuiickoit denepanuu, [lonoxxennem o
QdenepanbHOW  HAJIOTOBOWM  CHyKOe, YTBEPXKIACHHBIM TIOCTaHOBIEHHEM [IpaBuTenbcTBa
Poccuiickoit @eaeparuu ot 30.09.2004 N 506 "O6 yrBepxacHuu [lonoxenus o deaepaibHOU
HanoroBoi ciyxo6e" (CoOpanue 3akoHonatenbcTtBa Poccuiickoit denepanuu, 2004, N 40, cr.
3961; 2017, N 15 (u. 1), ct. 2194), npukazamu (pacniopspkeHusimu) ®HC Poccuu, 3akoHamu u
VHBIMM HOPMAaTHBHBIMHM NpaBOBbIMM akTamu Poccuiickoii @Penepaunv, HOPMaTUBHBIMU
MpaBOBbIMU akTamMu MuHpuHa Poccuu, npuxazamu, pacrnopsDKEHUSMH, WHCTPYKIUSIMHU U
Metoandyeckumu ykazanusimu @HC Poccun, YOHC Poccun mo Pecnybnuke BbamkopTocrtas,
Mexpaiionnoit UGHC Poccun Ne 40 o Pecriybnuke bamkoproctas.

11. Crapmmuii ciennanuct 2 pa3psaa 3a HEMCIOJHEHHE WIM HEHAJIEKallee UCIIOIHEHUE
JOJKHOCTHBIX O0s13aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJaTesbcTBOM Poccutickon denepannu.

IV. IlepeyeHb BONPOCOB, 10 KOTOPBIM CTAPIINH CHENHMAJINCT 2 pa3psiia BIpaBe WK
00513aH CaMOCTOSITEIbHO IPMHUMATH YIIPaBJIeHYeCKHEe U MHbIE PeleHus!

12. ITpu ucrionHeHUN CayKeOHBIX 00sI3aHHOCTEH CTapIIMiA CIIEHUANINCT 2 pa3psiia BIpaBe
CaMOCTOSITEIbHO TPUHUMATh PELISHHS 10 BOIIPOCaM:
- BBITIOJTHEHUS PELICHHH 10 peann3anud GyHKIUI HaJOrOBOTO aIMUHUCTPUPOBAHUS;



- peanuzanuu 3akoHogatenbcTBa Poccuiickoit @enepanuu, [lonoxenus o ®HC Poccuu,
[Tonoxxennem 06 YOHC Poccun no Pecnybnuke bamkoprocran, nopyueruit Y ®HC Poccun no
Pecniybnuke bamkoprocran, [Tonoxenust 06 MHcneknuu.

13. IIpu ucnoIHEHUHU CITY>KEOHBIX 00S3aHHOCTEN CTapIIUi CIeIHAIUCT 2 pa3psiaa o0s13aH
CaMOCTOSITEIbHO TPUHUMATH PEIISHHS 10 BOIIPOCaM:

- oOecreyeHus: COOJIIO/ICHUS HAJIOTOBOM MM HMHOM OXpaHAeMON 3aKOHOM TailHBI B
cooTBeTcTBUU C HamoroBeiM konekcoM, deaepaabHbIMH 3aKOHAMH, WHBIMH HOPMAaTHBHBIMU
IIPaBOBBIMHU aKTaMU;

- BO3HUKAIOUIMM I[P PACCMOTPEHUU 3asBJICHUM, MNPEMIOKEHHUM, Xalo0 TpaxaaH U
IOPUINYECKUX JIULL;

- HHBIM BOIIpocaM, NpeaycMoTpeHHbIM [lonoxenneM 06 oTaene.

V. IlepeyeHb BONIPOCOB, 110 KOTOPBLIM CTAPIIMI CIIEMAJTUCT 2 pa3psiia BIpaBe WIH 0053aH
Y4aCTBOBATh IIPH NOAT0TOBKE NIPOCKTOB HOPMATHBHBIX NPABOBLIX AKTOB H (MJIH)
NPOEKTOB YNPaBJIeHYECKHUX U HHBIX peleHuii

14. Crapmmii cnenuaiucT 2 pa3psia B COOTBETCTBUHU CO CBOEH KOMIIETCHIMEW BIIpaBe
y4acTBOBATH B MOJATOTOBKE (0OCYXACHHUH) CIEAYIONIUX MPOCKTOB:

- HOPMATHBHBIX  aKTOB M YIPABICHYECKUX M HHBIX  PCIIEHHH B  YacTH
METO0JIOTHYECKOTO, UH(OPMAIIMOHHOTO U JApyroro oOecreueHus MTOATOTOBKH
COOTBETCTBYIOIIMX JOKYMEHTOB IO BOIpOCaM B COOTBETCTBHM C  JIOJDKHOCTHBIMH
00513aHHOCTSIMU,

- UHBIM BOIIPpOCaM.

15. Crapmuii cnenuaiuct 2 pas3psjia B COOTBETCTBUU CO CBOEH KOMIIETEHIMEH 00s3aH
y4acTBOBATH B MOATOTOBKE (OOCYXIACHHUH) CIEAYIONIUX MPOCKTOB:

- TIOJIOJKEHMS 00 OT/AeJIe M MHCICKIINY,
- rpad)MKa OTITYCKOB TPAKIAHCKHUX CIY)KAIIUX OTJIEIA;

- HHBIX AaKTOB II0 MOPYYEHHUIO HENOCPEACTBEHHOIO PYKOBOIAWUTENIS U PYKOBOACTBA
WHCTIEKIIUU.

VI CpOKl/I H npoueaypbl NOATOTOBKU, PACCMOTPECHUSA IMPOCKTOB YIIPABJACHYCCKHUX U HHBIX
pemeﬂm”l, MOPAIOK COrJIaCOBaAHUA U NIPUHATHUA JTAHHBIX pemeHm”d

16. B COOTBETCTBUM CO CBOMMHU JOJKHOCTHBIMHU OOSI3aHHOCTSIMH CTApIIUN CHEIUATUCT 2
paspsia NOPUHUMAET pPEIICHUS B CPOKU, YCTAHOBJICHHBIE 3aKOHOAATEIbHBIMU U HWHBIMU
HOpPMAaTHUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepannmu.

VII. llopsaaok ci1y:ke0HOTr0 B3aUMO1eiiCTBHUS



17. BszaumopeiicTBue crapiiero coemuanucra 2 paspsga ¢ peaepanbHbIMU
rOCy/apCTBEHHBIMH Irpaxkaanckumu ciyxammumMu @HC Poccun, rocy1apcTBEHHBIMU CITYKaTUMHU
MHBIX TOCYJIaPCTBEHHBIX OPTaHOB, a TAKXKE C APYTMMH I'pakAaHaAMH U OPraHU3aLUsSMU CTPOUTCS
B paMKax JICJIOBbIX OTHOIIEHWH Ha OCHOBE OOIIMX TIPUHIIUIIOB CIYKEOHOTO TMOBEACHHUS
FOCYJApPCTBEHHBIX CIYKalllUX, YTBEPKIACHHBIX Yka3om IIpe3unenta Poccuiickon denepaunu oT
12.08.2002 N 885 "OO yTBepkAeHWM OOIMMX MPHHIMIIOB CIY)KEOHOTO TOBEICHHS
rocynapcTBeHHbIX chyxamux" (Cobpanue 3akoHomatenbcTBa Poccuiickoit ®eneparu, 2002,
N 33, ct.3196; 2009, N29, ct.3658), u TpeboBaHHI K CIy)KEOHOMY TIOBEJICHHUIO,
yCcTaHOBIIEHHBIX cTaThell 18 denepanpHoro 3akona ot 27.07.2004 N 79-®3 "O rocynapcTBeHHOM
rpaxaanckoil ciyx6e Poccuiickoit ®enepanuu", a Takke B COOTBETCTBUM C HHBIMH
HOPMAaTUBHBIMHU NPaBOBbIMU akTamu Poccuiickoit @enepanun U npukazaMu (pacriopsHKeHUSIME)
®HC Poccun.

VIII. IlepeyeHb rocyiapcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX I'PAKIAHAM U OPraHU3aLUAM B
COOTBETCTBHMH C A/IMAHUCTPATUBHBIM perjiaMmeHToM PegepaibHON HAJTOT0BOM CIIYKObI

18. Crapmmii cienuaincT 2 paspsaa oTiaena ydyeTa U paboThl ¢ HaJOTOIUIATEIbIIIMKAMU
BBITIONIHSIET MH(GOpPMAIMOHHOE oOecrieueHrne (MPUHUMAET Y4acTHE B OOECIEUYECHUU) OKA3aHUS
CJIETYIOIINX BUIOB TOCYaPCTBEHHBIX YCIYT:

18.1.1. ©OecruiatHoe wuHpopMUpoBaHHE (B TOM 4YHCIE B MHUCHBMEHHOW (opme)
HAJIOTOIJIATENBIUKOB, MJIATEIBITUKOB COOPOB U HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX HAJIOTaxX U
cobopax, 3aKOHOJATEIhCTBE O HAJIOrax M cOopax W TPUHATHIX B COOTBETCTBUU C HHUM
HOPMAaTUBHBIX MPABOBBIX aKTax, MOPSIAKE MCUUCICHHUS M YIUIAThl HAJIOTOB M cOOPOB, MpaBax U
00SI3aHHOCTSAX  HAJOTOIUIATENBIIUKOB, IUIATENBIIUKOB COOPOB W  HAJOTOBBIX areHTOB,
MOJITHOMOYUSIX HAJOTOBBIX OPTAHOB U UX JOJKHOCTHBIX JIUII.

IX. [Toka3atenn 3(p(peKTUBHOCTH U Pe3yJIbTATUBHOCTH NPO(ecCHOHATBHOM C1yKeOHOM
NesATeIbHOCTH

19. D dhexTuBHOCTh U Pe3yabTaTUBHOCTh MPO(PECCHOHAIBHON CIYKEOHOU NESITEIHbHOCTH
CTaplIEero crelurairncTa 2 pa3psia OLUEHUBAETCS M0 CIEAYIOIIUM MMOKa3aTeIsIM:

BBHITIONTHSIEMOMY 00BeMy paboOThl M HMHTCHCHUBHOCTU TpPYyAa, CIHOCOOHOCTU COXPAHSThH
BBICOKYIO PabOTOCIIOCOOHOCTh B  OKCTPEMAJbHBIX YCIOBHSIX, COOJIIOJICHUIO CIIyKeOHOMH
JUCITUTUIAHBI;

CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS MTOPYUCHHIA,

KAauecCTBY BBITIOJIHEHHONH paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMH TPEOOBAHUSAMH, IMIOJTHOMY M JIOTUYHOMY H3JIOKCHHIO MaTepHUaia, IOPUINYCCKH
TPaMOTHOMY COCTaBJICHHUIO JIOKYMEHTA, OTCYTCTBHUIO CTHJIMCTHYCCKMX U TPaMMaTHYCCKUX
OIIHUO0K);

npodeccuoHaNbHONW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOMATEIBHBIX U WHBIX HOPMATUBHBIX
MPaBOBBIX aKTOB, ITUPOTE MPOPECCUOHATEHOTO KPYTro30pa, YMEHUIO padoTaTh C JOKYMEHTAMH);

CIIOCOOHOCTH YETKO OPTaHU30BHIBAThH U IUIAHUPOBATH BHITIOJHEHUE TOPYIYCHHBIX 3aaHHH,
YMEHUIO PAIlMOHATBHO HUCIIOIB30BaTh pabouee BpeMsi, paCCTaBISATh IPUOPHUTETHI;

TBOPYECKOMY IOJXOAY K PEIICHUIO IMOCTABJICHHBIX 3aja4, aKTUBHOCTH W WHHUIIMATHBE B
OCBOCHHUU HOBBIX KOMIIBIOTEPHBIX M HWH(GOPMAIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH OBICTPO
aJIaTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBaHUSM;
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OCO3HAHUIO OTBETCTBEHHOCTH 34 IOCIEACTBUSI CBOMX JEHCTBUM, IPUHUMAEMBIX PELICHUN.

HauanpHuk otaesna O.®.I'unbdanona



JIucT o3HakoOMJIeHUs
C IOJDKHOCTHBIM PETJIaMEHTOM 3aMECTUTENs HauallbHUKa
oTzieNa yyeTa ¥ paboThl ¢ HAJIOTOIIaTEeIbIIMKAMU
Mexpaitonnoit UOHC Poccuu Ne40 o Pecniy6nmke bamkoprocran

Ne damMunus, ums, JlaTta u pocniuch B Jlata u HoMep Jlata u HOMEp

1/ OTYECTBO O03HAKOMJICHUH C MpUKa3a o nmpukasa oo

I JIOJKHOCTHBIM Ha3HA4YCHMH Ha OCBOOOXKICHUHU
PErIaMEHTOM U B JIOJDKHOCTD
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