J0JIKHOCTHOM periiaMeHT
cTapLiero cnenuajguncra 1 paspsiga
otraesia yperyaupoBanus 3a0/keHHOCTH Y ®HC Poccun nmo Pecnydiiuke
Bbamkoprocran

I. O01mmne mosioKeHUA

1. JlomxHOCTh (efepabHON TOCYIapCTBEHHOM TpakKIaHCKOW clykObl (nmanee -
rpakJaHcKasi ciyx0a) crapmiero cnemuanucra 1 paspsga oTAena yperyjiupoBaHUs
3al0/bKeHHOCTH  Ympasienus ®enepanbHoil HamoroBoi ciyxObl 1o PecrnyOmnmke
BamkopTrocTan (nanee — crapimid criendaiucT 1 paspsiia) OTHOCUTCS K CTapIied rpyIie
JOJKHOCTEH Ipask/IaHCKOM CITY>KObI KATETOPUH «00ECIIEUNBAIOIINE CIICIIUATTUCTHD.

Perucrparnonnsiit Homep (ko) 1oKHOCTH - 11-4-4-065.

2. O6nacTh npodecCUOHATBHOM CIYKEOHOW NEeATeNbHOCTH CTAPIIETro CHEeIUaINCTa
1 pa3pspa:

- PETYJIUPOBAHUE HAIIOTOBOM JIESITETbHOCTH.

3. Bun npodeccuonanbHO ciny:kKeOHOM AEATETLHOCTH CTaplliero creruaiucra 1
paspsna:

- aAMUHUCTPUPOBAHUE BOMPOCOB TMPABWIBHOCTA WCUHUCICHHUS, ITOJHOTBI U
CBOEBPEMEHHOCTH YIUIAThl HAJIOTOB U COOPOB, U CTPAXOBBIX B3HOCOB.

4. HaznaueHue Ha JOJKHOCTH M OCBOOOXKIIEHHE OT JOJDKHOCTH CTapIlero
cnermanucta 1 paspsina ocymectsisiercs: pykoBoaureneM Y ®HC Poccuun o PecniyOnmke
bamkoprocras.

5. Crapmmii crienmanuct 1 paspsiza HEMOCPEICTBEHHO MOMYUHSACTCS HAYaJbHUKY
otaena yperyiaupoBanus 3an0pkeHHOCTH Y DHC Poccun o Pecnybnuke bamkoprocras.

II. Kpasmnpukannonubie Tpe0OBaHUA 1JI 3aMeleHUs J0JKHOCTH
rPAKIAAHCKOH CIIYKOBI

6. Juga 3amenieHus  JOJDKHOCTM — cTapuiero — crneumanucrta 1 paspsna
YCTaHaBJIMBAIOTCS CIIEYIOIINE TPeOOBaHUS.

6.1. Hanuuue npodeccuoHanibHOro o0pa3oBaHusl.

6.2. be3 npenbsaBiaeHuss TPEOOBAHUM K CTaXy IPAKIAHCKOW CITY>KObI MJIM pabOThI IO
CHEUaIbHOCTH, HAITPABJIECHUIO MOATOTOBKHU.

6.3. Hanuuue 6a30BbIX 3HAHUI: TOCYyAapCTBEHHOTO s3bIka Poccuiickoit deneparuu
(pycckoro s3bika); ocHoB Konctutynuu Poccuiickoit @enepanuu, OeaepanbHOTO 3aK0HA
or 27 mas 2003 r. Ne 58-®3 «O cucreme rocynapcTBeHHOU ciyxObl Poccuiickoii
Oenepanuny», OenepanpHoro 3akoHa oT 27 uroist 2004 r. Ne 79-03 «O rocynapcTBeHHON
rpaxaaHckon ciyx6e Poccuiickort ®denepanuny, denepanbHOro 3akoHa oT 25 mekabps
2008 1. Ne 273-®3 «O mpoTHBOASHCTBUU KOPPYHIUN»; B 00JAaCTH HMH(OPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

6.4. Hannuune npodeccuoHanbHbIX 3HAHUI:

6.4.1. B cdhepe 3akoHonaTenncTBa Poccutickoit deneparyu:

1) Hanorogsriit kogekc Poccutickoit deneparmy;

2) bromxketHsiil koaeke Poccuiickoit denepanuu;



3) 3akon Poccuiickoit ®@enepanuu ot 21 mapra 1991r. Ne 943-1 «O HanoroBsIx
opranax Poccuniickon ®@enepanuny;

4) ®enepanbhblil 3akoH 0T 06 oxTs0ps 20031, Ne 131-D3 «OO6 06mux npuHIMIax
OpraHu3alid MECTHOTO camoynpasieHus B Poccuiickon denepanuny;

5) ®enepanbublii 3ak0H OT 2 Mas 2005r. Ne 59-03 «O nopsake paccMOTpPEHHs
obpaienus rpaxiaan Poccuiickoit @enepanuny;

6) IlocranoBnenue IIpaButensctBa Poccuiickoit ®denepammu ot 30 ceHTIOps
2004r. Ne 506 «O6 ytBepxkaeHuu [lonoxenus o denepaibHON HATOTOBOU CITy:KOe»;

7) loctanosnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 12.08.2004 Ne 410
«O mopsiike B3aMMOJICHCTBHSI OPTaHOB TOCYIapCTBEHHON BIACTH CyOBeKTOB Poccuiickoi
denepanui U OPraHOB MECTHOTO CaMOYIPABIEHUS C TEPPUTOPUAIBHBIMH OpraHaMHU
(denepasbHOrO OpraHa HMCHOJHUTEIBHON BJIACTH, YIOJHOMOYEHHOIO IO KOHTPOII M
HaJ30py B 00JIaCTH HAJIOTOB U COOPOBY;

8) IlocranoBnenue IlpaButenscTBa Poccuiickoit @enepanuu ot 29.12.2007 Ne 995
«O mopsanke ocyuiecTBiaeHUs (QeneparbHbBIMU OpraHaMu TIOCYJAapCTBEHHOM BIACTH
(rocygapCTBEHHBIMM ~ OpraHamMHu)  OpraHaMd  YNPaBJICHUS  TOCYAapCTBEHHBIMU
BHEOIOKEeTHEIMU (oHAamMu Poccuiickoit ®enepanuyn v (WiIM) HaXOASAINIMMUCS B HX
BEJICHUN KAa3€HHBIMH YUpEKIEHUsAMH, a Takxke LleHTpasbHbiM OaHkoM Poccuiickoi
®denepanu OIOJHKETHBIX MOJHOMOYMM TJIaBHBIX aIMUHHCTPATOPOB JOXOJOB OHOIKETOB
OromkeTHOM cucteMbl Poccuiickoit denepanuny;

9) Ilpukaz Munduna Poccum ot 02.07.2012 1. Ne 99H «AIMUHHCTPATHBHBIN
pernamenT denepaibHOM HAJIOTOBOM CIYX OBl MO TPEIOCTABICHUIO TOCYIApCTBEHHOMN
yCIyrd 1o OecriaTHOMy HHGOPMHUpPOBaHWIO (B TOM YHCIE B TMUCBMEHHOU ¢opme)
HAJIOTOTUIATEIBIITUKOB, TUIATEIBITUKOB COOPOB M HAJIOTOBBIX areHTOB O JICHCTBYIOIIMX
Hajorax u coopax, 3aKOHOJATENbCTBE O HAJIOrax U cOOpax U MPUHATHIX B COOTBETCTBUU C
HUM HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSAKE UCUMCICHUS U YIUJIaThl HAJIOTOB U COOPOB,
npaBax U OOS3aHHOCTSIX HAJOrOIUIATEIBIIMKOB, IJIATENBIIUKOB COOPOB M HAJOTOBBIX
areHTOB, MOJTHOMOYHUSX HAJIOTOBBIX OPraHOB U MX JIOJKHOCTHBIX JIMII, @ TAKXKE M0 MPUEMY
HaJIOTOBBIX JEKJIapaluii (pacyeToB)»;

10) ITpuka3 Munduna Poccuun 01.07.2013 Ne 651 “O0 yTBepkaeHUn YKa3zaHUU O
MopsiAKe MpUMEHeHUs OropKeTHOM Kinaccudukaruu Poccuiickoit deaeparun’™;

11) [Ipukaz Mundunra Poccum ot 30.06.2008 Ne 650, PHC Poccun Ne MM-3-
1/295@ “O06 yTBepXKIEeHWU TEPUOJUYHOCTHA, CPOKOB U (POpPMBI MpeACTaBICHUS
uH(popmaIuu B cCOOTBeTCTBUH ¢ [IpaBuinamMu B3auMOEHCTBYS OPraHOB rOCY/IapCTBEHHON
BlacTu cyobekToB Poccuiickoii denmeparun ¥ OpraHoB MECTHOTO CAaMOYIPaBJICHHUS C
TePPUTOPHANTBHBIMA ~ OpraHamMu  (eepasibHOTO oOpraHa HWCIOJHHUTEILHONW  BIIACTH,
YIOJHOMOYEHHOTO MO KOHTPOJIO M HAA30py B 00JacTH HAIOroB M cOOpOB,
YTBEpPKIACHHBIMU TOcTaHoBIeHUEM [IpaBurensctBa Poccuiickorn ®enepaunn ot 12
aBrycta 2004 r. Ne 4107;

12) Ilpukaz MunucrepcrBa ¢unancoB Poccuiickoit ®enepanun ot 12.11.2013
Nel07n «OO0 yTBep>KIeHUHU MPaBWII YKa3aHUS UHPOPMALIMUA B PEKBU3UTAX PACHIOPSIKEHUN
0 MepPEeBOJIE ICHEKHBIX CPEACTB B YIUIATY IJIaTeXKEN B OI0KETHYIO cucTeMy PDy;
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13) IMpuxaz ®HC Poccuu ot 18.01.2012 Ne HAK-7-1/9@ «O6 yTBepxkaeHUn
Enunabix TpeboBaHmil kK IOpsAaKy GpopMupoBaHus HHPOPMAIIMOHHOTO pecypca «Pacuerst ¢
OIOHKETOM» MECTHOTO YPOBHS»;

14) IIpuxkaz ®HC Poccuu ot 02.12.2016 NeMMB-7-1/666(@ «O06 yTBepx’aeHUU
Crpareruueckoit kaptel ®HC Poccuu Ha 2017-2021 rogsi»;

15) IIpukaz ®HC Poccuu ot 09.02.2016 NeMMB-7-1/65@ «O06 opranuzauuu
paboThl MO BeleHUIO PeecTpoB HAYUCIEHHBIX M MOCTYNUBLIUX JIOXOJOB OIOIKETOB,
angmuuauctpupyeMbix ®DHC Poccuny;

16) Ilpukaz ®HC Poccun ot 29.11.2016 Ne MMB-7-1/645@ «O06 yTBepkacHHH
nH(GOPMAIIMOHHOTO pecypca «PacdeTsl ¢ OI0)KETOM» PETHOHAIIBHOTO YPOBHSI;

17) Tlpukaz ®HC Poccum ot 06.10.2017 NeMMB-7-1/789@ «O pa3memnienuu
OTYETHBIX JJAHHBIX MO (hOpPMaM CTATUCTUUECKON HAJIOTOBOM OTYETHOCTH HA OPUIIUATIEHOM
carte ®HC Poccun B cetn HTEpHETY,

18) IIpuka3z ®HC Poccun ot 25.07.2017 Ne MMB-7-22/579@, «O06 yTBEp)1eHUN
MopsiKa pabOThl HAJIOTOBBIX OPTAHOB C HEBBISICHEHHBIMU TLIATEXXaMU»;

19) IIpuka3z ®HC Poccun ot 21.11.2017 Ne MMB-7-22/964(@, «O06 yTBEp)1eHUN
nHpopmarmoHHoro pecypca «IlepcoHnpuuupoBaHHbINA YUETY;

20) Cornamrenrne 00 HHPOPMAITMOHHOM B3auMoeicTBIE DeiepabHOM HAIOTOBOM
cnyk0b1 u Ilencuonnoro ¢onma Poccuiickoit ®enepanuu ot 30.11.2016 NeMMB-23-
11/26@/A0-09-31/cor/79;

21) Cornamenne 06 HHPOPMAIIMOHHOM B3auMoaecTBUU DenepaibHON HaTOTOBOM
cnykO6bl u ®enepanbHoro (QGoHAa 00s3aTEIHLHOT0 METUIIMHCKOTO CTPaxXOBaHHUS OT
30.11.2016 NeMMB-23-11/28@/11-91-2016;

22) Cornamenne 00 HHPOPMAIIMOHHOM B3auMoaeicTBuu DenepaibHON HATOTOBOM
cnyk0b1 1 donna conumanbHoro crpaxoBanusi Poccuiickoit ®enepaunu ot 30.11.2016
NeMMB-23-11/27@/02-11-13/06-52621I1.

Crapmmii cnenuanuct 1 paspsiga Otaena AODKEH 3HATh MHBIE HOPMAaTUBHBIC
MPABOBbIC aKThl U CIY)KEOHBbIE JOKYMEHTBI, PETYJIUPYIOIIUE BOMPOCHI, CBSI3aHHBIC C
00J1aCThIO U BUJIOM €70 TPO(PEeCCHOHATBEHON CITY>KEOHOU EeATeIbHOCTH.

6.4.2. Nnbie npodeccruoHanbHble 3HAHMS: NPUHUUIBI (popMupoBaHusl OOIKETHON
cucteMbl Poccuiickoit ®denepanuu; npUHIUIB (OPMUPOBAHUS HAJIOTOBOW CHUCTEMBI
Poccuiickoii  deneparuu; MOpSAOK  TPUMEHEHHS  OIOKETHOM  KiaccCUpUKAIIU
Poccuiickori @enepanun; kiaccudukaius HaJIOTOB MO yYPOBHAM OFOKETHOW CHCTEMBI;
MOHSITUE «HEBBISICHEHHBIE TOCTYIUICHUs»; (OPMBI M METOABI PabOTHI CO CpeACTBAMU
MaccoBOi nH(popMaIuu, OOpaIeHUsIMU TPAK/aH, MPaBUiIa IETOBOTO dTUKETA; MpaBuia 1
HOPMBI OXpaHbl TpyJAa, TEXHUKH OE30MMaCHOCTH U TPOTHUBOIOKAPHOW 3aIUTHI;
CITyKEOHBIN PacTopsIOK YTIpaBICHUS; MOPSIOK pabOThl co ciykeOHOW WHbOpMaInei;
o01111e Bompockl B 00J1acTu o0ecreueHus: nHOOpPMaIMOHHOM 0€30TacHOCTH.

6.5. Hanuuue QyHKIIMOHATBHBIX 3HAHUMN:

1) BeneHue AENONMPOU3BOJACTBA, SJIEKTPOHHOTO JOKYMEHTOOOOPOTa M aPXUBHOTO
nena;

2)IpUHLMUIBI y4eTa MOCTYIUIEHUI HaloroB, COOPOB M CTPAaXOBBIX B3HOCOB Ha
00s3aTeIbHOE COIMAIBHOE CTPaXOBaHUE;

3) npuHIMUIBI GOPMUPOBAHMS CTATUCTUYECKON HAJIOTOBOM OTYETHOCTH;
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4) nowHsATHE, IPOLEIYpPa PACCMOTPEHUS OOpAIICHUH TPaXaaH.

6.6. Hanuume 0a30BbIX yMEHHI: YMEHHWE MBICIUTh CHCTEMHO (CTPATETHYECKH);
YMEHHE I[UJIaHUPOBaTh, PAIIMOHANIBHO HCIOJIB30BaTh CIYKEOHOE BpeMs U JIOCTHTaTh
pe3ynbTaTa; KOMMYHUKAaTUBHBIE YMEHUS;, YMEHHUE YIIPABISTh U3MEHEHUAMU; YPPEKTUBHO
IUTAHUPOBATh, OPTaHU30BBIBATh PAOOTy M KOHTPOJHPOBATH €€ BBINOJIHEHUE; YMEHHE
OMEepPaTUBHO MPUHUMATh U PEATM30BbIBATH YIIPABICHUECKUE PEIICHUS.

6.7. Hanuuue  mpodeccHOoHalbHBIX  yYMEHHUH:  OOECIeUYeHHE  BBIMIOJHECHHS
MIOCTABJICHHBIX PYKOBOJCTBOM 3aja4; 3(G(EKTUBHOE IUIAHUPOBAHUE CIY>KEOHOTO
BPEMEHHU; aHaJIM3 M [POTHO3UPOBAHUE JICSITEIIBHOCTH B TMOPYYEHHOM cdepe;
UCIIOJIb30BAaHUE ONBbITA M MHEHHUS KOJUIEr; paboTa ¢ BHYTPEHHUMH U TepuepUuitHbIMU
yCTPOMCTBAMHU KOMIbIOTEPA, HH(POPMALMOHHO-KOMMYHUKAIIUOHHBIMU CETSIMU (B TOM
quclie ¢ ceThio VIHTepHeT), B OMepalnoOHHOW CHUCTEME, B TEKCTOBOM pEIaKTope, C
AJIIEKTPOHHBIMU TalnuIaMu, ¢ Oa3amMH JaHHBIX; YIPABICHUS OJJICKTPOHHOW TOYTOM;
MOJTOTOBKM TPE3EHTAINi, HCIONb30BaHUS TpapuiecKnx OOBEKTOB B IJIEKTPOHHBIX
JOKYMEHTaX, MOATOTOBKH JEIOBOW KOPPECIOHACHIIMM M aKTOB YTpaBieHUs, padota c
MH(GOPMAIIMOHHBIMU PECYpCaMU IO HAMIPABJICHUIO YUeTa MOCTYIJICHUH HAaJoroB, COOPOB U
CTPaxOBBIX B3HOCOB.

6.8. Hainuue QpyHKUMOHATBHBIX YMEHUI: IpUEM, YUET, 00pabOTKa U perucTparus
KOPPECHOHJICHIIMN; KOMIUIEKTOBAaHUE, XpPAaHEHHE, YYEeT M HCIIOJIb30BAHUE APXUBHBIX
JOKYMEHTOB;  COCTaBJIECHME  HOMEHKJATyphl  JieJ; IOJArOTOBKAa  METOJWYECKUX
peKOMEHIalui, Pa3bsICHEHUH; MOATrOTOBKAa WH(OPMALMOHHBIX M APYTUX MaTepUasos;
BEJICHUE yuyeTa MOCTYIUIEHUH HaJIOoroB, cCOOPOB M CTPAXOBBIX B3HOCOB Ha 00s3aTeNIbHOE
COLIMaJIbHOE CTpaxoBaHUE; (OPMUPOBAHHE CTATUCTHUUECKOM HAJIOrOBOM OTUYETHOCTH;
OCYIIECTBJICHUE KOHTPOJIA MCIOJHEHUS  PEUIeHUWH U JAPYTuX pacrnopsauTesIbHbIX
JOKYMEHTOB.

II1. Jo1sKHOCTHBIE 003aHHOCTH, IPABA U OTBETCTBEHHOCTh

7. OcHOBHBIC TIpaBa W OOS3aHHOCTH CTapIIero crenuanucta 1 paspsma, a Takke
3ampeThl U TPeOOBaHUs, CBA3aHHBIC C TPaKIaHCKOW CITY»OOW, KOTOpPHIE YCTAaHOBJICHBI B
€ro OTHOIIEHUH, MPeayCMOTpeHbl ctatbsimu 14, 15, 17, 18 denepasbHOro 3akoHa OT
27.07.2004 N 79-®3 "O rocygapcTBEHHOM TrpaxkaaHckoill ciyxbe Poccuiickoi
Oenepanun’.

8. B memsax peamuzamuu 3amad W (YHKIUH, BO3JIOKEHHBIX Ha OTACI
YpETyJIUpOBaHUS 33/I0JDKCHHOCTH, CTapIInid crienuanucT 1 paspsna oOs3aH:

8.1. mpu BpeMEHHOM OTCYTCTBUH OTHEJIBHOTO TPAXKIAHCKOTO ciyxaniero Otaena, B
cIydae CiIy)KeOHOW HEOOXOIUMOCTH, BBITIOJHATh €ro (PYHKIUH, MO0 TOPYUYCHHIO
HadanbHuka OTHena;

8.2.  OCyWIeCTBISATh MOATOTOBKY  aHAJIMTUYECKOM  (MHOM)  umH(pOpManuu,
METO/I0JIOTHYECKUX MaTepUuaioB, 0030pHBIX TUCEM IO BOIpocaMm aestenbHocTu OTaena;

8.3. olecreunBaTh KAYECTBEHHOE M CBOEBPEMEHHOE PACCMOTPEHHUE MaTepUaloB
(mucemM, oOparieHui, »amo0 U 3asABJICHUM HAJOTOIUIATEIBIIUKOB), JIOKYMEHTOB H
NOJATOTABIMBATh 3aKIIOYEHUs (OTBEThI, pPAa3bSCHEHHUS) IO HUM, OTHOCSIIUMCS K
HanpaBJieHUsM AesTesnbHocTH OT/ena B npejenax cBoed KOMIIETEHIINH;
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8.4. ydacTBOBaTh B pa3padOTKe KBApTAIbHBIX IUIAHOB paboTel Otnmena u
o0ecreuynBaTh KOHTPOJIb 3@ XOJAOM BBIITOJHEHHS YTBEPKIACHHBIX IJIAHOB;

8.5.00ecneunBath popmupoBanre u HamnpasieHne B ®HC Poccun cratuctryeckoin
HAJIOTOBOM oT4eTHOCTH 10 popme Nel-HOM;

8.6. ydactBoBaTh BO B3aumoaeiictBuu ¢ Mexpernonansaeivu UOHC Poccun no
KPYIHEUIIIUM HAJIOTOIUIATENbIIUKAM, €KEMECAYHO IIPOBOJUTH CBEPKY pacy€TOB IIO
TIaTexaM B OIOJIKET ¢ 0OpMIICHMEM aKTOB CBEPOK PACUETOB;

8.7. OCYyIIECTBISATh BEICHHUE YYETa PEIICHHH O KOPPEKTUPOBKE CYMM CallbJ0
pacyeToB 10 CTPaxoBBIM B3HOCAM, nieHel 1 mTpadoB 1o coctosHuto Ha 01.01.2017;

8.8. paccmarpuBaTh NHCbMAa O KOPPEKTHPOBKE CYMM CajlbJl0 pPacyeToB IO
CTpaxOBbIM B3HOCaM, IieHeH u mTpadoB 1o cocrosiuuto Ha 01.01.2017;

8.9. OoCyLIeCTBIATh NOATOTOBKY W TNPEACTABICHHE CBEIEHUH IO CTPaxOBbIM
B3HOCAM JJisi OCYILIECTBJIEHUs BO3BpaTa IUIATEIbIIMKAM CTPaXOBBIX B3HOCOB H3JIMIIHE
yIUIa4€HHBIX (B3bICKAHHBIX) CTPaXOBBIX B3HOCOB, MEHEHW u mTpadoB, 00pa30BaBIIMXCS 3a
pacueTHble (oTueTHBIC) nepuonl, uctekmmue a0 01.01.2017, B I'Y-Otnenenue I[1OP no Pb
u I'Y-PernonansHoe otaeneaue ®CC no Phb;

8.10. paccmarpuBaTh JOKYMEHTHI M0 TEXHHYECKOM KOPPEKTHUPOBKE OIEpalHil B
KapTOYKax «Pacuetbl C OIOHKETOM» HaJIOTOIUIATEbIIUKOB o
HAYMCJICHHBIM/YMEHBIIIEHHBIM CYMMaM HAaJIOTOB; [0 KOPPEKTHUPOBKE CANIbJI0 B KapTOUKax
«Pacuerpl ¢ OIO/DKETOM»;, 1O  TEXHUYECKOM  KOPPEKTUPOBKE B  YacTH
cusiHus/niepenoquunenns KPChb mo umyniecTBeHHBIM HajoraM (GU3MYECKHX JIUIl B
cooTBeTCTBUM C yTBepkaeHHbIMU PHC Poccuun nopsiakamu;

8.11. ydactBoBaTh B paboTe MO KOHTPOJIO 3a JAESITEIBHOCTHIO TEPPUTOPUATHLHBIX
opranoB ®HC Poccuu no PecnyOmmke bamkopToctaH, B TOM 4YHCJIE NPOBEICHUE
KOMIUIEKCHBIX ~ M TEMaTUYECKUX  MPOBEPOK,  MPEANPOBEPOYHOrO  aHAJIU3a,
MOCTHPOBEPOYHOIO KOHTPOJS M AUCTAHIIMOHHOIO MOHUTOpUHTa 0a3 JaHHBIX
tepputopuanbHbix opranoB @HC Poccun no PecnyOnuke bamkoproctan mo mpeamery
nesatenpHocTy OTea;

8.12. oCyIlIeCTBIAT, BHYTPEHHUW KOHTPOJIb NIESITEIBHOCTH MO TEXHOJIOTUYECKUM
npoueccaM ®HC Poccuu;

8.13. BBINOJIHATH COOTBETCTBYIOIIME TexHosoruueckue nponeccsl @HC Poccun,
3akperyieHHble 3a OtaenoMm (B TOM 4HCIE TMPU  TECTUPOBAHUM MPOTPAMMHOTO
oOecrieueHrs, TPU TPOBEIACHUM MMWJIOTHBIX MPOEKTOB, MPHU TMPOBEACHUU OMBITHON
AKCIUTyaTallii U B XOJI€ MPOMBINIJICHHOW IKCILTyaTallui IPOTrPAaMMHOTO 00ECTICUEeHHSI) TI0
COTJIACOBAaHUIO € coTpynHUKOM OTaena, Ha KOTOPOTO BO3JIOKEHBI O0S3aHHOCTU
OTBETCTBEHHOI'O TEXHOJIOTA;

8.14. u3yyath ¥ MPUMEHATH B padOTEe MHCTPYKIIMH HA pabOYne MECTa COTPYTHUKOB
Otpena, pyKOBOJACTBA TIOJIb30BATENIl COOTBETCTBYIOLUIMX MPOrPAMMHBIX MPOAYKTOB,
IPYrof TEXHOJIOTUYECKOW M HOPMATHUBHOM JTOKYMEHTAMU, B TOM YHCII€ HHCTPYKUUN NPH
CMEHE BEepCUl POrpaMMHOT0 00ECIICUEHHUS;

8.15. BBINOJHATH HEOOXOAMMBIE JEHUCTBUSA JUIsl OOECIEYEHMs] BBIMOJTHEHUS
texHonornyeckux mnpoueccoB @HC Poccum B 4YacTH TEXHOJOTMYECKUX ONEpALUN
(3aaHuit), BHIMOIHIEMBIX B TPOTPAMMHOM O0ECIIEYeHUH aBTOMATHYECKU;



8.16. Mo BompocaM HUCTOJHEHUS TEXHOJOTMUYECKUX MPOILIECCOB B3aUMOJICHCTBOBATh
C TEXHOJIOTaMU 10 COOTBETCTBYIOIINM HAIPaBICHUSIM;

8.17. cobmomaTh TOPSAIOK paOOTHI TOJB30BATENEH € calTaMu TEXHUYECKOU
noanepxku PKY «Hanor-Cepsuc» ®HC Poccnn u AO «I'HUBL»;

8.18. moAroTaBIMBaTh NPEMIOKEHHS COTPYIHUKY OTa€ena, Ha KOTOPOro BO3JI0KEHBI
00S3aHHOCTH OTBETCTBEHHOT'O TEXHOJOra, MO (YHKIMOHAIBHBIM POJSM (CHHCOK
JOCTYITHBIX PEKUMOB, IA0JIOHOB poJiei) sl coTpyaHukoB OTaena;

8.19 cBOEBpEeMEHHO M KA4YECTBEHHO WCIOJHATh TOPYUYEHUS] PYKOBOJMUTENS
VYrpaBiieHHsI U HENOCPEACTBEHHOTO PYKOBOJIUTENISA, JAHHBIE B MpEAEiIax UX MOJTHOMOYMH,
YCTaHOBJIEHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepaunu;

8.20 B mensix obecneueHus: »hHeKTUBHON pabOTHl YNpaBlieHUS CBOCBPEMEHHO U
N0OpOCOBECTHO, HAa BBICOKOM MPO(ECCHOHAIBHOM YPOBHE MCHOJHSITH JIOKHOCTHBIC
00s13aHHOCTH B COOTBETCTBHUM C HACTOSIIUM PernmaMmeHTom;

8.21 pu MCIIOTHEHUH JOJKHOCTHBIX O0sI3aHHOCTEH COOIOAATh IIpaBa M 3aKOHHBIC
MHTEPECHl TPAXKJIaH U OpraHu3aIni;

8.22 He pasriamarh CBEJCHHS, CTaBIINE W3BECTHBIMH B CBSI3M C HCIIOJHECHUEM
JOJDKHOCTHBIX 00SI3aHHOCTEH, B TOM YHCJE CBEJEHHUS, Kacaroluecs 4aCTHOM JKU3HU U
3I0POBbS TPaXkJaH WIM 3aTPAaruBaroOIIUe UX Y€CTh U JIOCTOUHCTRBO;

8.23 cobmofarh OrpaHUYEHUs, HE HApylIaTh 3alpeThl, KOTOPHIC YCTAaHOBJICHBI
3akoHomarenbCcTBOM Poccuiickonn @enepauuu il TOCYAAPCTBEHHBIX TPAXKIAHCKUX
CITy’KalllHX;

8.24 coo0maTe MpeCTaBUTENI0 HAHUMATENSL O JIMYHOW 3aUHTEPECOBAHHOCTH TPHU
WCIIOJIHEHUH JIOJDKHOCTHBIX OO0S3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IUKTY
MHTEPECOB, MPUHUMATH MEPHI 110 TTPEIOTBPAIICHUIO TAKOTO KOH(DINKTA,

8.25 moanmepxxuBaTh ypoBeHb KBaIM(UKAIMM, HEOOXOTUMBIA ISl HAJJICKAIIETO
BBITIOJIHEHHUS JAHHBIX 00S13aHHOCTEH;

8.26 cobmtonaTh nmpaBuiIa 1 HOPMBI OXpaHbl TPYAA U TEXHUKH 0€30MaCHOCTH;

8.27 6epeub TOCYTapCTBEHHOE UMYIIIECTBO, B TOM YHCJIE TIPEIOCTABICHHOE MY JIJIs
WCTIOJTHEHUSI TOJIKHOCTHBIX 00s13aHHOCTEHN, 00ecTieYnBaTh €ro 1eJIeBOE UCIOIb30BaHuUE;

8.28 obecrneunBaTh COOIOJICHNE HAJIOTOBOM U MHOM OXpaHsSIeMOM 3aKOHOM TalHbBI B
cootBercTBUM ¢ HamoroBeiMm koaexcom Poccuiickoit @enepauuu, ¢eaepanbHbIMU
3aKOHAMH Y UTHBIMU HOPMATUBHBIMHU IMPABOBBIMU aKTaAMU;

8.29 ocymiecTBiAT, MHBbIE (QPYHKIMU, MpPeAyCMOTpeHHble HamoroBbiM Kkojaekcom
Poccuiickonn ®enepanuu, 3aKOHaMM W WHBIMM HOPMATUBHBIMU IPABOBBIMH aKTaMHU
Poccuiickont denepanum.

9. B memsx MCHOJIHEHHSI BO3JIOKCHHBIX JTOJDKHOCTHBIX OOS3aHHOCTEW CTapIiivid
crenuauct 1 pa3psia UMeeT npaso:

- Ha 3alIUTy CBOUX MEPCOHAIBHBIX JTAHHBIX;

- Ha MPOQECCUOHANIBHOE PA3BUTHE B MOPSAJIKE, YCTAHOBIECHHOM 3aKOHOATEIBCTBOM
Poccuitckon denepanumy;

- Ha YyJaJeHHbIM JocTyn K (QenepanbHbiM HHGOPMALMOHHBIM pecypcam,
conpoBoxkaemMbiM MU ®HC Poccuu no [{O/I, a Takke Ha ynajleHHBIA JTOCTYyI K 0a3zam
JAHHBIX HUKECTOSIIMX HAJOTOBBIX OPraHOB B COOTBETCTBUM C [lopsAakoM MOAKIHOYEHUS
MOJIb30BaTeJIe K ycllyram YIaJeHHOro JocTyna K WH(GOPMAIMOHHBIM pecypcam



benepaibHOrO U MECTHOTO YPOBHEH.

10. Crapmmii cienmanucT 1 pa3psiia OCymecTBIseT WHEIE TIPaBa M UCTIOTHSICT UHBIC
00sI3aHHOCTH,  MPETyCMOTPEHHBIE  3aKoHOJaTeNnbcTBOM  Poccuiickoit ~ denepainuu,
[Tonoxxennem o denepanbHONW HAIOTOBOM CiIy)kO€, YTBEP)KIEHHBIM IMOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit @expepamuu ot 30.09.2004 N 506 "OO6 yTBepkIeHUU
[Tonoxenuss o @DenepanbHoil HajoroBoil ciyxk6e" (CobpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanun, 2004, N 40, ct. 3961; 2017, N 15 (u. 1), ct. 2194), npukazamu
(pacnopspxkenusimu) ®HC Poccuu, npuxazamu (pacnopstkenusmu) YDOHC Poccun 1o
PecniyOmke Bamkoprocran).

11. Crapmuii cneuuanuct 1 paspsga 3a HEUCNOJHEHHE WM HEHaJJexKaliee
UCIIOJIHEHUE JOJKHOCTHBIX 00513aHHOCTEW MOKET OBbITh IIPHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickonn Penepanuu. Kpome toro, crapmmi
cnenquaiucT 1 pa3psiaa HeECeT OTBETCTBEHHOCTb:

- 32 HEKAQYeCTBEHHOE M HECBOEBPEMEHHOE BBINIOJIHEHHE 3aJ]a4, BO3JI0KEHHBIX Ha
VYrpasienue, 3aJaHul, TPUKA30B, PACIOPSKEHUN M YKa3aHUM BBILIECTOSIIUX B IOPSAIKE
MOJYMHEHHOCTH PYKOBOJUTENEH, 38 HCKIIOUEHUEM HE3aKOHHBIX;

- 32 HECBOEBPEMEHHOE pPACCMOTPEHHME B IMpelerax CBOUX JOJDKHOCTHBIX
o0si3aHHOCTEW oOpalieHuii TpaxkgaH U OOLIECTBEHHBIX OOBEAUHEHMM, a TaKxKe
rOCyJapCTBEHHBIX OpraHOB, YYpPEKICHUM, OpraHu3alluid H OpPraHoB MECTHOTO
CaMOYIIPaBJICHUS;

- 32 IMYILECTBEHHBIN yI11ep0O, MPUUNHEHHBIN IO €r0 BUHE;

- 3a pasrjaiieHue ToCyJapCTBEHHOM W HAJOTOBOW TaiiHbI, WHOW HH(OpMaIuy,
CTaBIIIEH €My U3BECTHOM B CBSA3U C UCTIOJHEHUEM JOJIKHOCTHBIX O0S3aHHOCTEH;

- 3a JeiicTBUe WM Oe3leHCTBUE, MpUBEAIIEe K HApYIICHUIO MpaB M 3aKOHHBIX
MHTEPECOB IPaXk/1aH;

- 32 HECOOJIOJIEHUE OTPAaHUYEHHI, CBSI3aHHBIX C MPOXO0KJIEHUEM TOCYJapCTBEHHOM
IPaKIAHCKOM CITYXOBbI;

- 3a HapymeHue Kojekca 3TUKM U CIIy’)KE€OHOTO MOBEIEHUSI TOCYAAPCTBEHHBIX
IPpXIAHCKUX ciyxamux denepaibHON HAIOTOBOU CITY>KOBI;

- 3a HecoOmogeHue (QeaepaibHBIX 3aKOHOB U HOPMATHUBHBIX IPABOBBIX AKTOB
Poccuiickoii denepanuu, HOpMaTUBHBIX MPAaBOBbIX akTOoB MuHpuna Poccun, akroB ®HC
Poccun, VYmpaBnenus, WHBIX JODKHOCTHBIX OOSI3aHHOCTEH, MPEAyCMOTPEHHBIX
HacTosiMM  PernamMeHTOM B COOTBETCTBHM C  YTOJOBHBIM, aJMHHHUCTPATHBHBIM,
rpa)XIaHCKUM 3aKOHOATEbCTBOM, a TaKXKe 3aKOHOATEILCTBOM O I'Pa)kIaHCKOM CIry:k0e.

IV. IlepeueHsb BONPOCOB, 10 KOTOPHIM CTAPIIUIl cienuaauct 1 paspsiga
BIIPaBe WJIH 00513aH CAMOCTOSITEJIbHO IPUHUMATH YIIPABJIEHYECKNE U NHbIE PellleHus]

12. Tlpu ucnonHeHUU CIIy)KeOHBIX 00SI3aHHOCTEH cTapiuuil crienuanucT 1 paspsiaa
BIIPaBE CAMOCTOSITEJIbHO MPUHUMATh PEILICHUS 110 BONPOCaM:

12.1. BBINOJHEHUS  PEIICHUH 10  peanu3anuud  (QYHKIHUM  HAJIOTOBOIO
aIMUHUCTPUPOBAHUS,

12.2. peanu3zanuu 3akoHonatenbcTBa Poccuiickoit denepanuu, [lonoxenus o DHC
Poccun, nopyuenuit ®HC Poccuu, [Tonoxenus 06 YnpapieHuu;
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12.3. obecnieueHus: coOMIOACHHS HAJIOTOBOM M MHOM OXpaHsIeMON 3aKOHOM TailHbI B
cooTBeTcTBUM ¢ HamnoroBeim koaekcom Poccuiickoit ®epepanuu, (enepanabHbIMU
3aKOHaMH, HHBIMA HOPMAaTHUBHBIMU IPABOBBIMU aKTAMH;

12.4. uapIM BOIIpOCaM, IpeaycMOTpeHHbIM [lonoxkenuem o0 otaene, MmoyioKeHneM
00 VYmpaBieHUM, MHBIMA HOPMATHBHBIMHM AaKTaMH, aJMHHHCTPATUBHBIM PErIAMEHTOM
®HC Poccuu u YnpapieHus;

13. Ilpu ucnonHeHnu ciayx’eOHBIX 00si3aHHOCTEW cTapiiuii crenuanuct 1 paspsiga
00s13aH CaMOCTOSATENBHO IPUHUMATh PELICHUS 110 BOIIPOCAM:

13.1. opranuzanuuu padotsl OTAeNa Npy UCIIOIHEHUN BO3JIOKEHHBIX Ha HETrO 3ajad
1 QyHKIMH, npenycMoTpeHHbIX [lonoxennem o0 otnesne.

13.2. uHBIM BOmpoCam.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM CTapIIMii cniequaJncT 1 pa3psaa Bnpase
WK 00513aH y4aCTBOBATH IPU MOAT0TOBKE IPOCKTOB HOPMATHBHBIX IIPABOBBIX
aKTOB M (WJIH) IPOEKTOB YIIPABJICHYECKUX M HHBIX PeLICHUH

14. Crapummii crnenmanuct 1 paspsiza B COOTBETCTBHM CO CBOEM KOMITETCHIIMEH
BIIPABE y4aCTBOBATH B MOJATOTOBKE (0OCYKICHUM) CIICTYIOIMINX MTPOEKTOB:

- HOPMATHBHBIX aKTOB M YIOPABICHYECKMX W HMHBIX PEIICHHWA B  4YacTH
METOJIOJIOTUYECKOTO, HMH(POPMAIMOHHOTO U  JpPYroro o0ecrneueHusi MOATOTOBKH
COOTBETCTBYIOIIUX JOKYMEHTOB II0O BONPOCAM B COOTBETCTBHHM C JIOJDKHOCTHBIMH
00513aHHOCTSIMH;

- UHBIM BOMPOCAM.

15. Crapmmii cnenuanuct 1 paspsiga B COOTBETCTBHM CO CBOEH KOMIIETECHIIHEH
00s3aH y4acTBOBAThH B MOATOTOBKE (0OCYX ACHUH) CIAEAYIOMINX MPOECKTOB:

- moJioxkeHust 00 otnene, [lonoxxenus o0 YnpapieHuu;

- MNoJoXeHH 00 uHcnekiusax PenepasbHOM HAJIOrOBOW CIIy:KObI MO paioHYy,
palioHy B ropojie, ropoay 0e3 pailoHHOTO JeieHusl, HHCneKIusax denepaibHON HATOrOBOM
CITyObl MEKPailOHHOT'O YPOBHS;

- rpaduKa OTIMYCKOB I'paxAaHCKuX ciyxamux Otaena;

- UHBIX aKTOB MO MOPYYEHUIO PYKOBOJICTBA Y IPABICHUS.

VI. Cpoku u npoueaypbl NOArOTOBKH, PACCMOTPEHMSI POEKTOB
yInpaBJ/IeHYEeCKHX U HHBIX pellleHuil, MOPAJA0K COrIACOBAHUA U MPUHSATHS JAHHBIX
peleHum

16. B cooTBeTcTBHM CO CBOWMH JOJKHOCTHBIMU OOS3aHHOCTSMH CTapIInN
cnermmanicT 1 paspsga  TpPUHMMACT — pPEIIEHUS B CPOKH,  yYCTAaHOBJICHHBIE
3aKOHOJIATEIbHBIMM M HMHBIMA HOPMAaTHUBHBIMM TIPaBOBbIMH akTamMu Poccuiickoi
denepauum.

VII. llopsigok ciry:keG0HOT0 B3aMMO/1€iiCTBUSA

17. B3aumopneiicTBue crapmuid crnenraniucT 1 paspsaga ¢ QeaepaibHbIMU
rocyJapcTBeHHbIMU rpaxaaHckumu ciayxamuvmu @OHC Poccun, rocyaapCTBEHHBIMU



CIY’KalllUMU WHBIX TOCYJAapCTBEHHBIX OpPraHOB, a TaKXe C APYTUMH TpaxigaHaMHU U
OpraHU3alUsIMU CTPOUTCS B paMKaX JEJIOBBIX OTHOIICHUN HA OCHOBE OOIIMX MPUHIIUIIOB
CIIy’)KEOHOTO TIOBEJEHUS TOCYJAAPCTBEHHBIX CIYXKAIUX, YTBEPXKICHHBIX Y Ka30M
[Ipesunenta Poccuiickoit @eneparuu ot 12.08.2002 N 885 "OO6 yTBep)AeHUH OOIIHUX
MPUHIUIIOB  CIIy’)KEOHOro  MOBENEHUs1 TrocyAapcTBeHHbIX ciyxamux" (CoOpanue
3akoHoaarenabcTBa Poccuiickoit ®enepanmu, 2002, N 33, cr. 3196; 2009, N 29, cr. 3658),
U TpeOOBaHUU K CIIy’KEOHOMY MOBEACHUIO, YCTAHOBIIEHHBIX cTaThell 18 denepaibHOro
3akoHa otT 27.07.2004 N 79-®3 "O rocynapcTBEHHOI rpaxkaaHckoil ciyx0e Poccuiickoi
Oenepanuu”, a TakkKe B COOTBETCTBUM C MHBIMA HOPMATHBHBIMU TPABOBBIMH aKTAMHU
Poccuiickoit @eaepanuu u npukazamu (pacnopspkenusimu) GHC Poccun.

VIII. IlepeyeHb rocy1apCcTBEHHBIX YCJIYT, 0Ka3bIBA€MbIX I'PAKIAHAM U
OPraHM3alUsAM B COOTBETCTBUM € AIMUHUCTPATHBHBIM perjiaMmeHToM DenepaibHOM
HAJIOTOBOM CJIY:KOBI

18. B cooTrBeTcTBUU ¢ EquHBIM cTaHIapTOM OOCTY>KMBAHUS HAJOTOILIATENIBITUKOB,
yrBepxkAcHHbIM  mpukazom  @®HC  Poccum ot  28.04.2016 NCA-7-17/310@;
aIMUHUCTPATUBHBIM periameHToM DenepanbHO HAOTOBOM CIYXKOBI M B Tpejaesiax
(GyHKIMOHATBFHOM KOMIIETEHIIMH cTapimuii crnenuanuct 1 paspsima Otaena okasbIBaeT
CJIEIYIOIIME TOCYAaPCTBEHHBIC YCIIYTH:

18.1. OecmatHoe uH(OpMuUpoBaHMEe (B TOM 4YHCJIE€ B MHCHMEHHOW (Qopme)
HAJIOTOTUTIATEIIBIITUKOB, TUIATEIIBITUKOB COOPOB M HAJIOTOBBIX arcHTOB O JICHCTBYIOIIMX
Hajorax u cOopax, 3aKOHOJATEIhCTBE O HAJOrax M cOOpax M MPUHATHIX B COOTBETCTBUU C
HUM HOPMATHBHBIX TPABOBBIX aKTaX, MOPSIKE MCUNUCICHUS U YILJIAThl HAJOTOB M COOPOB,
mpaBax W OOS3aHHOCTSX HAJIOTOIUIATEIBIIUKOB, IIATSIBIIUKOB COOPOB M HAJOTOBBIX
areHTOB, ITOJJTHOMOYHSIX HAJIOTOBBIX OPTaHOB U UX JTOJDKHOCTHBIX JIHII.

IX. IToka3aTenu 3pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH NPO(pecCHOHATBLHOMI
CJIY:Ke0HOI1 1esITeJIbHOCTH

19. DOddextuBHOCT W  pe3ydbTaTUBHOCTH NPO(ECCHOHATBLHON  CITyKeOHOMU
ACSTENIPHOCTH CTapIiero crenuanucra 1 paspsga  OIEHUBAETCS IO  CIEAYIOUUM
MOKa3aTeIsIM:

BBITIOJHSIEMOMY 00beMy paOOThl U MHTEHCUBHOCTH TPY/1a, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO PabOTOCIIOCOOHOCTh B IKCTPEMATBHBIX YCIOBUAX, COOJIOJECHUIO CITy>KEOHOM
JOUCLUILTUHBL;

CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BBINOJIHEHUS TOPYUEHUH;

KauecTBY BBINOJIHEHHON paOOThl (MOJATOTOBKE [OKYMEHTOB B COOTBETCTBUHU C
YCTAaHOBJICHHBIMU TPEOOBAHUSAMHU, TOJHOMY U JIOTMYHOMY M3JIOKEHHIO MaTepHaa,
IOPUINYECKA TPAMOTHOMY COCTaBJICHHIO JIOKYMEHTA, OTCYTCTBHIO CTUIMCTHYECKHX U
rpaMMaTUYECKUX OIIHNOO0K);

npo(heCCUOHATBLHOW KOMIETEHTHOCTH (3HAHHUI0 3aKOHOMATENBHBIX M WHBIX
HOPMATHBHBIX MPABOBBIX AaKTOB, IIMPOTE NPOPECCHOHATBHOTO KPYyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMM);

CIIOCOOHOCTH YE€TKO OpPTraHW30BBIBATh W IUIAHUPOBATH BBIMOJHEHHUE TOPYYEHHBIX
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3alaHdld, YMEHHIO pAlMOHAJIBHO HCIIOJb30BaTh pabouee BpeMs, pacCTaBiIsATh
MIPUOPHUTETHI,

TBOPYECKOMY IMOJAXOAY K PEHICHUI0 IIOCTaBJICHHBIX 3aJa4, AaKTUBHOCTH U
WHUIIAATHBE B OCBOCHUM HOBBIX KOMITBIOTEPHBIX W HWH(GOPMAIMOHHBIX TEXHOJOTHUH,
CIIOCOOHOCTH OBICTPO aaNTHPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBAHUSM;

OCO3HAHHMIO OTBETCTBEHHOCTH 3a TMOCIEICTBUS CBOMX JIEUCTBUN, NPUHUMAEMBIX
pELIEHUM.



