J{015KHOCTHOM perjiaMeHT
BeAyLIero CrenuaJnucTa - JKCInepra oTae1a MH(POPMaALMOHHBIX TEXHOJIOT U
Yupasienus @egepanbHOi HAJOroBoOM c1y:k0bI M0 Pecnnydsinke bamkoprocran

I. O0mue mos10xKeHUus

1. lomkHOoCTh  (pemepanbHOM TOCYJApCTBEHHOM Tpa)<AaHCKOW ciayxObl (nmaiee -
rpaxkJIaHckass ciayk0a) BeIyllero CcrHenuaiucra - JKCIepTa oTaela HH()OPMaIMOHHBIX
TexHoJIoTui YmpaBinenus DeaepallbHOW HAJIOTOBOW CiykObl 1o PecmyOnmke bamkopTtoctan
(manmee - BeAymui CHOEUUATUCT - DKCHEPT) OTHOCUTCA K CTaplield Tpymme TOJKHOCTEH
IpaXXAaHCKOM cyKObl KaTeropuu "ceuaIncThl'”.

Perucrparnmonnsiii Homep (kox) nomxHoctr: 11-3-4-061.

2. O6nacte mpodeccHoHAIBPHOW  CIy)KeOHOW jaesaTenpbHOCTH (mamee —  oOJjacTh
JEeSTENIbHOCTH) TOCYJApCTBEHHOTO TPAKJAHCKOTO CIIyXKallero (naiee — TpakIaHCKUN
cinyxamuit): YmpasneHue B cdepe UHDOPMAIMOHHBIX TEXHOJOTUM, CBSI3M, MAacCOBBIX
KOMMYHHUKAIIUN U CPEJICTB MACCOBOM MH(OpMAITUH .

3. Bun mpodeccroHanbHOM CIy’)KEOHON  JEATENBHOCTH TPaXIAHCKOTO  CITYXKAIIero:
PerynupoBanne B oOnactu HMHPOPMAIIMOHHBIX TeXHOJOrui; BHenpenue wuHbOpMaIIMOHHO-
KOMMYHHUKalMOHHbIX ~TexHosoruit (MKT) B opramax BracTv, BKJIIOYas TEXHOJOTHUH
3IIEKTPOHHOTO IIPaBUTEIILCTBA; Pa3Burue UHGPACTPYKTYpPbI uH(OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUM, CETEN U CPEICTB CBA3H.

4. HaznaueHue Ha JOJDKHOCTb U OCBOOOXKJIEHHE OT JOJDKHOCTH BEIYIIETO CIEIHAIINCTA -
sKcriepTa ocymecTBisitorcs pykooauteneM YDOHC Poccun mo Pecnybnuke bamkoproctan
(manee - YopasieHue).

5. Benpymuii cienuanucT - 3KCHEpT HEMOCPEACTBEHHO MOMYUHSACTCS HavyalbHUKY OTIEeNa
MH(pOpPMaIIMOHHBIX TeXHOJOoTUl (Hanee — Otnen) YopasieHusI.

1. KBanudukannonubie TpedGOBaAHMS /151 3aMellleHUsI
JAOJKHOCTH TPAKITAHCKOM CITYKObI

6. Jlna 3amenieHus MOKHOCTH BEAYIIETO CHEIUAINCTa - IKCIEepTa yCTaHABJIMBAKOTCS
CIeIyIoIIe TPEOOBAHMS:

6.1. l'paxxgaHckuil Cay)Kalluid, 3aMEIIaNINi JOJDKHOCTh BEAYIIETO CHICIHAINCTA -
JKCIIepPTa, JOJDKEH UMETh BBICIIIEE 00pa30BaHKE HE HIDKE YPOBHS OakaliaBpuara.

6.2. JInsa 3ameneHus JOJDKHOCTH BEIYIIETO CIEIHAIMCTa - JKCIEpTa HE YCTaHOBIICHO
TpeOOBaHUN K CTaXy TPaX)JTAHCKOW CIYKOBbI WM PabOTHI MO CIEIHATBLHOCTH, HAMPABICHHUIO
ITOJITOTOBKH.

6.3. Benymmii crenuamyMcT - S3KCHEpPT JOKEH 00J1alaTh CICIYIOMUMHA 0a30BBIMU
3HAHUSIMHU.

- 3HAHHWEM TOCYyJIapCTBEHHOTO si3bika Poccuiickoit deneparuu (pyccKkoro si3bika);

- 3HaHusIMM OCHOB: Konctutyiuu Poccuiickoit ®deneparuu; denepaibHOro 3aKOHa OT
27.05.2003 Ne 58-@3 «O cucreme rocynapcTBeHHON ciyx0bl Poccuiickoit ®eneparmm»;
®epnepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOW Tpa)KJaHCKOU ciyx0e
Poccuiickoit  ®@enepanuny»; dDepepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O
MIPOTUBOICUCTBUU KOPPYIILIMK;

- 3HAHUSIMU ¥ YMEHUSIMH B 00J1aCTH MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

6.4. IlpodeccuonanbHbIC 3HAHUS BEAYIIETO CIECIHANIKNCTA — dKCIIEpTa:

6.4.1. B cdepe 3akoHonarenscTBa Poccuiickoit denepannu:

1) Hanorogsiii koaekc Poccuiickoii denepanuu (OTACIbHBIC CTAThH);

2) 3akon Poccuiickoit ®@eneparm ot 21.03.1991 Ne 943-1 «O HaJIOTOBBIX OpraHax
Poccuiickoit @enepanumny;



3) denepanphbiii 3akoH OT 02.05.2006 Ne 59-03 «O mopsike paccMOTPEHUsT 0OpaIeH A
rpaxaald Poccuiickon denepauumy;

4) denepanbHbiid 3ak0H 0T 27.07.2006 Ne 149-@3 «O06 mHpOpManuu, HHPOPMATUOHHBIX
TEXHOJIOTHUSX | O 3alIuTe HHPOpMaIun,

5) ®enepanbubliii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX);

6) ®enepanpubiii 3akoH 0T 18.07.2011 Ne 223-D3 «O 3akymnkax TOBapoB, paboOT, ycayr
OTJICTPHBIMU BUJIAMU IOPUANYCCKHX JIHID;

7) ®enepanpubiii 3ak0oH 0T 5.04.2013 Ne 44-®d3 «O KOHTpakTHOH cucTeMe B cdepe
3aKyTOK TOBapoB, paboT, YCIyT AJsi o0ecredeHus TOCYIapCTBEHHBIX M MYHUIIUTIATBHBIX HYXKID);

8) Yka3 Ilpesunmenta Poccuiickoit ®enepanmu ot 07.05.2012 Ne 601 «O6 OCHOBHBIX
HaIPaBJICHUSX COBEPIICHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABICHUS»;

9) INocranosnenune IlpaButenscTBa Poccuiickoit ®emepanmu ot 01.06.2016 Ne 487
«O mepBOOUYEPEIHBIX MEpPAX, HAMPABICHHBIX HA CO3/IaHHWE TOCYIAapCTBEHHOM MH(GOPMAIMOHHOM
cucteMbl «Enunas wunbopmanuonHas cpena B cdepe cuUCTEeMaTU3AMUM U KOAUPOBAHUS
nHpopMaumy;

10) IMocranosnenue IlpaBurenpctBa Poccuiickoit ®denmepanmu ot 16.11.2015 Ne 1236
«O0 ycTaHOBIIEHUM 3allpeTa Ha JOMYCK MPOrPaMMHOTO OOECTeYeHHs, MPOUCXOAIIECTO U3
WHOCTPAHHBIX TOCYJapCTB, MJs IE€Je OCYHIECTBICHUS 3aKyMOK [l  oOecredyeHus
TOCY/IapCTBEHHBIX U MYHHUIIUIATBHBIX HYX]I»;

11) Pacniopsixenue I[IpaButensctBa Poccuiickoit deneparuu ot 26.07.2016 Ne 1588-p 06
yTBEpKJIeHUU miaHa nepexona B 2016 - 2018 romax ¢enepanbHbIX OPraHOB MCIOJHUTEIbHOU
BJIACTM M TOCYJApPCTBEHHBIX BHEOIOKETHBHIX (DOHIOB HA HCIOJIb30BAHHE OTEYECTBEHHOTO
0(HCHOTO MPOTPAMMHOTO 00ECTICUCHUS;

12) IMpukaz ®HC Poccum ot 15.01.2015 MMB-7-12/6@ «O6 yrBepxkacauu Ilepeuns
texHonornyeckux nporeccoB @HC Poccun m ux BIagenbleB, a TaKKe MNOPSAKA BEICHHS
[lepeuns texHomoruyeckux mporeccoB @HC Poccum u Permamenrta pa3zpaboTku MmacrnopToB
GyHKIUH ¥ BEJICHHS peecTpa MacrnopToB QyHKIIHI»;

13) npukazer  ®HC Poccum 00 yrBepkacHuu ¢GopM u  (HOpMATOB JTOKYMEHTOB,
WCIOJIb3YeMbIX TIPU B3aHUMOJICHCTBUU C HAJOTOIJIATEIbIIIMKAMHI, HAJIOTOBBIMU OpTraHaMH U
OpraHaM# rocyJapCTBEHHOW BIACTH.

14) Tlpuka3 MunkomcBsizu Poccun ot 01.04.2015 Ne 96 «OO6 yTBepKIeHHU II1aHa
MMITIOPTO3aMEIIEHUS POTPaMMHOTO 00ECTICUCHHUS;

15) IIpukaz Munskonompazeutus Poccum ot 02.10.2013 Ne 567 «O0 yTBepkaeHUU
Meroauueckux pPEKOMEHJAUMM MO MNPUMEHEHHIO METOJIOB  OIpPEICICHHUs HadaJlbHOU
(MakcUMabHOM) IIEHBl KOHTpPAKTa, IIEHbl KOHTPAKTa, 3aKI0YaeMoOro C €IMHCTBEHHBIM
MMOCTaBITUKOM (MOAPSIAYMKOM, HCHoJHHUTENEeM)»; oT 27.09.2007 Nell3 «O6 yTBepx)aeHUU
TpeOOBaHUI K OpraHU3allMOHHO-TEXHHYECKOMY 00€CIIeUeHUI0 YCTOMUNBOTO (PYHKIIMOHUPOBAHUS
CETH CBSI3U OOIIETO MOJIb30BAHUSI.

16) HopMaTHUBHBIE W  MPABOBBIC  aKThl, PETYIHUPYIOUIHE BOMPOCHI  MOCTPOCHHS
uHpopmanmonHoro obmectBa B Poccuiickoit ®Dexepainuu, BKIOYAs TOCYIapCTBEHHBIC
cranaaptsl (I'OCT 19, 34 cepuu u np.).

Benymuii cnenuainuct - 3KCIepT JODKEH 3HATh WHBIC HOPMATHBHBIC MPABOBBIC aKThI U
CiIy’)keOHbIE JOKYMEHTBI, PETYIHUPYIOIINE BOMPOCHI, CBSI3aHHBIE C OOJIACTBIO M BHJIOM €ro
npodeccuoHaNbHON CITYyKEOHON eI TEIILHOCTH.

6.4.2. Unple nmpodeccroHaabHbIe 3HaHMS BEIYIIETO CIEIUATNCTA - IKCIIEPTa BKIIOYAIOT:

1) ocHOBHBIE TEHACHIIMH PA3BUTHS M CTPYKTYPBI OTPaACIi HHPOPMAIIMOHHBIX TEXHOJIOTHI.

2) OCOOCHHOCTH  CO3JIaHUS, BHEAPEHUS W  Pa3BUTUS  MPOrPAMMHO-TEXHHYCCKOM,
MH(OPMAIIMOHHO-KOMMYHUKAIIHOHHOHN CPE/IbI;



3) cTtpykTypa pbhIHKa HH(POPMAIMOHHBIX-KOMMYHHKAIIMOHHBIX TEXHOJOTUH, KIFOYEBBIX
YYaCTHUKOB PhIHKA HH(POPMAIITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHH;

4) OCHOBBI YIPaBJICHUS MPOCKTAMH U ONHCAaHUS OU3HEC- IPOIIECCOB;

5) nousiTHe 6a30BBIX HH(POPMALIMOHHBIX PECYPCOB;

6) HIOHMMAaHUE  CHCTEMBl  YIPABJICHUS  TOCYAAPCTBEHHBIMH  HH()OPMAIIMOHHBIMH
pecypcamu;

7) 3nanre WH(POPMAIMOHHO-aHATUTHYSCKUX CUCTEM, 00ECIIEYHBAONINX cOOp, 00paboTKY,
XpaHEHUE U aHaJIu3 TAaHHBIX;

8) 3HaHME CHCTEM YIpaBJICHHS SIEKTPOHHBIMH apXHBAMHU;

9) 3HaHHE CHCTEMBI YIPABJICHUS dKCILTyaTallueH;

10) BO3MOXKHOCTH H  OCOOCHHOCTH TPHMEHCHHS COBPEMEHHBIX HH(POPMAIMOHHO-
KOMMYHHUKAllMOHHBIX TEXHOJOTUH B TOCYAApCTBEHHBIX OpraHax, BKJIIOYas HCIIOJIb30BAHUE
BO3MOXHOCTEH MEXKBEJOMCTBEHHOTO JJOKYMEHTOO00POTa;

11) oburue Bompocsl B 001acTu obecrnieueHuss HHPOPMAIMOHHON 0€301acHOCTH;

12) nopsaok opraHu3andd M O0OecIeYeHHH OC30MacHOCTH XpaHEeHHs, OO0pabOTKH W
neperayu 1o KaHajgaM CBSI3M C HCIOJB30BAHUEM CPEJICTB KPUNTOTpadUUYeCcKON 3alluThl
uHpOpMAIIMK C OTPAaHWYCHHBIM JOCTYIIOM, HE COJEpKalleld CBEeNeHWI, COCTaBISIONINX
rOCYJapCTBEHHYIO TaliHY;

13) anmapaTHoOe 1 MpOrpaMMHOe 00ecIIeueHHE;

14) apxuTekTypa CETH CBSI3U, OCHOBHBIC OJJIEMEHTHI CETH, HX (YHKIMOHAIBHOEC
Ha3HAYCHWE; MPHUHIHUIBI TOCTPOCHHSA, (DYHKIIMOHUPOBAHUS CETEH CBSI3M, NpaBUia MX
MPUCOETUHEHUS; OCHOBHBIE MPOTOKOJIBI B3aUMO/ICHCTBHSI JIEMEHTOB CETEU CBS3H;

15) cTpykTypa  TEIEKOMMYHUKAllMOHHOTO  pBIHKA, TIOHSATHE OIEPaTOPOB  CBsI3W,
MIPOU3BOIUTENIEH 000PYI0OBAHMS;

16) cucremMbl B3aUMOACUCTBHSI C TPAXKIAHAMH U OpPTraHH3alUsIMHU,

17) ydeTtHple cHCTEMBI, O0OECIECUYMBAIOIINE TMOMICPKKY BBIMONHEHUsT DenepaibHOM
HAJIOTOBOM CITYKOO0W OCHOBHBIX 33/1a4 M (PYHKITUH;

18) npaBoBBIE OCHOBBI MPOXOXKACHUS (eAepabHON TOCYJAapCTBEHHOW TIpa)IaHCKON
CITYKOBI;

19) uHble HOPMAaTHBHBIC TPABOBHIC aKThl MPUMEHHUTEIBHO K HUCIOIHEHUIO JIOJDKHOCTHBIX
00s3aHHOCTEN;

20) dpopmbl B MeTOABI PabOTHI CO CPEACTBAMH MacCOBOM HH(OpPMAIUK, OOpaIleHUsIMU
rpaxkJiaH, MpaBuiia AEJI0BOI0 ATUKETA;

21) OCHOBBI yIIpaBJICHUS, OPTraHU3AIUH TPY/Aa U JEIONPOU3BOJICTBA;

22) mpaBWJIa W HOPMBI OXpaHbl TPY/Aa, TEXHUKH OE30MACHOCTH W TMPOTHUBOIOKAPHOM
3aIIUTHI;

23) ciy)KeOHBII pactiopsIOK YTIpaBJICHHUS,

24) NOJDKHOCTHOM perjiaMeHT.

6.5. ®yHKIIMOHATBHBIC 3HAHMS BEIYIIETO CIEIUAINCTa — IKCIIepTa:

- IOPAZIOK paboTHI CO CIIy>kKeOHON MH(pOpMAIIHEi;

- CpeJICTBa BeIeHUs KI1acCu(UKaTOPOB U KaTaJOroB;

- ceTeBoe 00OpymoBaHWE (POYTEPHI, CETEBBIE KOHIIEHTPATOPHI, CETEBBIE KOMMYTATOPHI,
MapupyTu3aTopsl, VPN-y3mb1), cucrembl nedatu (MpuUHTEpHI, (aKChl, KOMHPHI), UCTOYHUKU
nutanusa (6moku mutanus, UPS, Gartapem), Hocutenn uHpopmauuu (xKectkue nucku, USB-
Hakonutenu, CD/DVD npusossl, floppy);

- OCHOBBI JJICKTPOHHKHU (TIOHSITHE, KOJWYECTBCHHBIC XapaKTEPUCTHKH, HWCTOYHUKHU
AIIEKTPUUECKOTO TOKA, OCHOBHBIE 3aKOHBI JICKTPUUYECKUX ETeH);

- JJOKaJIbHbIE CeTH (TIPOTOKOIIBI, CETEBOE 000pyIOBaHUE, TPUHLIUIIBI TIOCTPOCHUS CeTel);



- IOHATHE KOHTPAKTHOW CHCTeMBI B c(epe 3aKymok TOBapoB, pabOT, yciayr mamis
obecrieyeHus] roCylapCTBEHHbIX M MYHHULHMINANbHBIX HYXJ (Jlajgee — 3aKylKH) MU OCHOBHBIE
MPUHIUTBI OCYIIECTBICHHS 3aKYIIOK;

- IOHATHE peecTpa KOHTPAKTOB, 3aKITIOUYEHHBIX 3aKa34MKaMHM, BKIIIOUYAsl MOHATHE peecTpa
HE00pOCOBECTHBIX MTOCTABIIUKOB (ITOAPSAUYUKOB, UCIIOJHUTEIIEH);

- IOPAZIOK MTOATOTOBKU 0O0OOCHOBAHMS 3aKyTIOK;

- IOPSAZIOK OIPEEICHNs HaYalbHOW (MaKCHMalIbHOM) IIEHBI KOHTpPaKTa, 3aKII0YaeMOTo C
€IMHCTBEHHBIM MOCTABIIMKOM (TIOAPSATINKOM, UCTIOIHUTEIIEM);

- IOPSAZIOK U OCOOEHHOCTU HPOLENYyphl ONpEAENeHUs] IOCTABIIMKOB (IOAPSAYUKOB,
UCIIOJIHUTENEN) MyTeM NPOBEACHUS KOHKYPCOB M ayKIMOHOB/3ampoca KOTHPOBOK/3ampoca
MPEAJIOKEHUN/3aKPBITHIMU CIIOCO0AMH;

- IOPSAZIOK M OCOOEHHOCTU MPOLEAYPbl OCYILECTBICHUS 3aKyNKH Yy €JUHCTBEHHOTO
MOCTaBUIMKA (MOJPSAUNKA, UCIIOTHUTES);

- 9TAIbI ¥ MOPSAIOK UCIIOIHEHUS, U3MEHEHUS M PACTOPKEHUSI KOHTPAKTa;

- IpoLeAypa IPOBEACHUS ayIuTa B chepe 3aKyIoK;

- 3aIUTAa [IPaB U UHTEPECOB YUACTHUKOB 3aKyTIOK;

- IOPSIZIOK 00KaTOBaHUsI IEUCTBUM (O€3eHCTBYS) 3aKa3UNKa,

- OTBETCTBEHHOCTh 3a HApYILIEHUE 3aKOHOJATENbCTBA O KOHTPAKTHOW cucTeMe B cepe
3aKYIOK;

- IpaBUJIa pUEMa, XpaHEHUs, OTITYCKa U y4eTa TOBApHO-MaTepUaIbHbBIX IEHHOCTEH.

6.6. ba3oBbie yMeHHS BEIYIIETO CIICUAINCTA - KCIIEPTa BKIIOYAIOT:

- YMEHHE MBICIUTh CUCTEMHO (CTPaTEeruuecKu);

- yMEHUE IUIAHUPOBATh, PAIOHAIBHO MCIIOJIb30BaTh CIY)KEOHOE BpeMsl U JOCTUIaTh
pe3ysbTara;

- KOMMYHHUKAaTUBHBIC YMECHUS,

- YMEHHUE YNPaBIATh U3MEHEHUSIMHU.

6.7. [IpodeccrnonanpHbie YMEHUS BEIYIIETO CIIEIUATICTA — IKCIIEPTa:

- IPUMEHEHUE COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~TEXHOJIIOTUH B
rOCYyJapCTBEHHBIX OpraHax: HCHOJb30BaHHE MEXBEJOMCTBEHHOTO M  BEJOMCTBEHHOTO
AJIEKTPOHHOTO JOKYMEHT0000pOTa, HH(OPMALITMOHHO-TEJIEKOMMYHHKAI[MOHHBIMU CETEH;

- y4acTHe B TOJTOTOBKE JOKYMEHTOB, HEOOXOJUMBIX ISl MPOBEJCHHS 3aKyIIOK TOBApOB,
pabot, yciayr B cooTBeTCTBUU ¢ DeaepanbHbiM 3akoHOM oT 5 ampens 2013 1. Ne 44-®3
«O KOHTpPaAKTHOM cucTeMe B chepe 3aKyInoK TOBAPOB, PadOT, yCIyI»;

- YMEHHE TMOJIb30BaThCsl IOMCKOBBIMU CUCTEeMaMH B MH(opManmoHHo# cetu «HTEpHET»
U ToiydeHue WHGOpPMAlMM M3 MPaBOBbIX 0a3 JaHHBIX, (eaepalbHOro MopTaja IMPOEKTOB
HOPMAaTUBHBIX  TPABOBBIX akTOB  www.regulation.gov.ru;, 3¢ ¢deKTUBHO  IUTAHUPOBATH,
OpPTraHu30BBIBATh PabOTy U KOHTPOJIMPOBATH €€ BBHIIIOJHEHHUE; YMEHHUE ONEPAaTUBHO MPUHUMATh U
peaTn30BBIBATH YIIPABICHUECKUE PEIICHUSI.

6.8. @yHKIMOHAJIbHBIE YMEHHUS BEAYIIETO CelHalicTa — IKCIepTa:

- oOecrieueHue BBIMIOJIHEHUS] TIOCTABJICHHBIX PYKOBOACTBOM 3amad, dddexTuBHOE
TUTAHUPOBAHUE CITYKEOHOT0 BPEMEHH, aHAINU3 U MPOTHO3UPOBAHUE JIEATEIBHOCTH B MOPYUYEHHOU
cdepe, UCIIOJIb30BaHHE OIbITA U MHEHUS KOJIJIET;

- COCTaBJICHHE JICIOBOTO MUChMA;

-cOOp MW cHUCTeMaTu3alusi aKTyaJlbHOM HWHQOpPMalMd B yCTAaHOBIEHHOW cdepe
JeSITETLHOCTH;

- aHAIUTUYECKAs OIICHKA B MPOIIECCE BHIPAOOTKHU M MIPUHSTHS PEIICHUH, TPOTHO3UPOBAHNE
MOCJICACTBUM CBOUX JCHCTBUM;

- IPOBEICHNE MHBEHTAPU3ALIMU TOBAPHO-MAaTEPHAIBHBIX [IECHHOCTEH;



- OIIpeJIeIICHIEe HEUCIPABHOCTU 000pyAOBaHMs, O(DUCHON, KOMUPOBATHLHO-MHOXHUTEIBHON
Y OPTTEXHUKH, KOMIIBIOTEPOB, MEpUPEPUIHHBIX YCTPOMCTB, TEXHUIECKHX CPEICTB CBS3H.

- IUTAHUPOBAHMUE 3aKYIOK; - KOHTPOJb OCYIIECTBICHHUS 3aKYTIOK;

- OpraHu3anus W TPOBEJCHUE TMPOIECAYP ONPEIACICHHs IMOCTABIINKOB (ITOAPSTINKOB,
UCTIOJTHHUTEJICH) IyTeM TIPOBEICHUS KOHKYPCOB M ayKIIMOHOB/3ampoca KOTHPOBOK/3ampoca
MPEUI0KCHU/3aKPBITBIME CITOCOOAMU;

- OCYIIECTBJICHHUE 3aKYIIKHA Y €IMHCTBEHHOTO MTOCTABINUKA (ITOAPSTINKA, UCTIOTHUTEIIA);

- ICTIOJTHCHHE TOCYIapCTBCHHBIX KOHTPAKTOB; COCTABIICHHE, 3aKJIIOUCHHUE, M3MCHCHUE U
pacTopKeHHE KOHTPAKTOB;

- IPOBEJICHHE ayIUTa 3aKYTIOK;

- MOJITOTOBKA TJIAHOB 3aKYTIOK;

- pa3paboTKa TEXHWYCCKUX 3aJaHWi W3BCIICHUH M JOKYMEHTAUHd 00 OCYIIECTBICHUHU
3aKYIIOK;

- OCYIIECTBJIICHHE KOHTPOJIS B chepe 3aKyIOK;

- TOJITOTOBKA 00OOCHOBAHHS 3aKYIIOK;

- oTIpe/ieTiCHHE HadaJIbHOM (MAaKCHMMalbHOW) IIEHbI KOHTpaKTa, 3aKI4aeMoro ¢
€IMHCTBCHHBIM TTOCTABIIIUKOM (TIOJIPSAIUKOM, UCTIOJTHUTEIIEM ),

- MIOATOTOBKAa METOJMYCCKHX MATECPUAIOB, pAa3bICHCHWA W JAPYTUX MaTEPHAJIOB,
MOJITOTOBKA OTYETOB, JTOKJIAJ0B, TE3UCOB, IPE3CHTAINI; UCTIOIh30BaAHHE TPaPHUECKUX 0OBEKTOB
B DJICKTPOHHBIX JIOKYMCHTaX;

- YIIPABJIEHUE 3JIEKTPOHHOM MTOYTOM;

-pabota: C BHYTpEHHHMH ¥ TCepU(EPUHHBIMH  yCTPOMCTBAMH  KOMIIBIOTEPA,
WHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMU  CETAMU (B TOM 4YHCIIe C ceThio VHTepHeTr), B
OTIEPAIIMOHHON CHUCTEME, B TEKCTOBOM pEOAKTOpE, C DJJICKTPOHHBIMH Tabmumamu, ¢ 0OazaMu
JTAHHBIX;

- paboTa: ¢ cUCTeMaMH YIPaBJICHUS TOCYJIapCTBEHHBIMU HH()OPMAIIMOHHBIMH PECYpCaMH,
¢ uHPOPMAIMOHHO-aHATUTHUYECKHUMH CHCTEMaMH, OOecleunuBaImuMu cOop, 00paboTKy,
XpaHCHUE U aHAJIN3 JTAHHBIX;

- uHble  (QYHKUIMOHAJIbHBIE  yMEHHUS, HeoOxomumble it paboTel B cdepe,
COOTBETCTBYIOIIEH HAMPABIECHUIO JESTEIHHOCTH OT/IENA.

I11. los:kHOCTHBIE 00SI3aHHOCTH, PABA M OTBETCTBEHHOCTH

7. OcHOBHBIE TIpaBa M 00S13aHHOCTH BEAYIIETO CIIEIMATUCTA - IKCIIEPTa, @ TAKXKE 3aIPEThI
U TpeOOBaHUS, CBSA3AHHBIC C TPAXKTAHCKON CIY>KOOMW, KOTOPhIE YCTAHOBJICHBI B €0 OTHOIIICHUH,
npeaycMoTpeHnsl ctathsamu 14, 15, 17, 18 denepansHoro 3akoHa ot 27 utons 2004 r. Ne 79-03
"O rocymapcTBeHHO rpaxkanckoit ciyxo6e Poccuiickoit @eneparun'.

8. B mensx peanmmsanmmm 3amad U QYHKIOWH, BO3IOKEHHBIX Ha Otaen, Bemyui
CHEIMAJIUCT - SKCHepT 00s3aH:

8.1. IIlpu BpeMEHHOM OTCYTCTBHM OTJEIBHOTO TpaxKaaHCKoro ciyxkamero OTtaema, B
cilydae CIIy>)keOHOH HEOOXOAMMOCTH, BBIMOJHATH €ro (YHKIMH, M0 MOPYYECHHUIO HaYaJbHUKA
Ornena;

8.2. ObecnieunBaTh BBHIMOJHEHUE TJIAHOB Meponpustuit Otaena;

8.3. YuacTBOBaTh B COCTABJICHUH U OOCYXICHUM TEMAaTHYECKUX TUIAHOB, TPaUKOB pabOT
OTtnena u rpymnisl;

8.4. KauecTBEHHO ¥ CBOEBPEMEHHO paccMaTpWBaTh MaTepualbl IO  BOIpPOCaM,
OTHOCSIIIMMCS K HalPaBJICHUSM JiesiTeIbHOoCTH OT/CNa B TIpejiesiaX CBOeH KOMITETEHITUY;

8.5. YuacTBOBaTh B pa3pabOTKe KBApTAIbHBIX IUIAHOB paboTel OTnena u obecnedeHue
KOHTPOJIS 32 XOZIOM BBITIOJIHEHUS YTBEPKIEHHBIX TUIAHOB;
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8.6. OcymiecTBIATE METOAOJOTHYECKOEe OOecrnedeHne W KOOPAMHALHUIO JeSITeTbHOCTH
TEPPUTOPUATIBHBIX HAJIOTOBBIX OPraHOB M IMOJBEIOMCTBEHHBIX OpraHU3AIlMil B COOTBETCTBUU C
OCHOBHBIMH 3ajadaMu OTrena;

8.7. OcymiecTBIATh KOOPAMHALMIO MEPOIPHITHNA 10 MCHOIB30BAaHUIO WH(POPMAIIMOHHO-
KoMMyHHUKalmoHHbIX TexHosoruit B ®HC Poccun, B T.4. miuanupoBanue paboT, 000CHOBaHUE
3aTpar, COCTAaBJIEHUE COBMECTHO CO CTPYKTYPHBIMU NOJpAa3JC/ICHUSIMU YIpPaBICHUS, €ro
TEPPUTOPUATILHBIMU OpPraHaMU MPEAJIOKEHUN M0 BKIIOYEHUIO B IiaH MHpopMatuzanun OHC
Poccun, miaHa 3aKkymok B 4acTH pacxoAoB B cdepe HMHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEeXHOJIOTUH;

8.8. OcymiecTBIATh COTIACOBAaHME TEXHUYECKHX IMOPAJKOB B paMKax TEXHOJIOTHUH,
CBSI3aHHBIX C UH(POPMAIIMOHHBIM OOMEHOM U IOKYMEHTOOOOPOTOM;

8.9. Ocy1iecTBIATh ONEPaTUBHOE B3aWMOICHCTBUE C TEPPUTOPUATHLHBIMU HAJIOTOBBIMHU
opranamu Ympasienus, a Takke ¢ ®KY «Hanor-cepsuc»y ®HC Poccun n/mnmu punuamom OKY
«Hanor-cepsucy ®HC Poccun B Pecnybnuke bamkoproctan B 4actu BHEIPECHUS,
skcruryatanuu u yuyeta AUC CryxObl, cCHCTEM TEIEKOMMYHUKAIIUNA U CBSI3U;

8.10. OcymiecTBNsATh YIpaBICHHE DPACIPECICHUEM aNlapaTHO-TPOTPAMMHBIX CpPEJICTB,
CPEACTB TEIICKOMMYHHUKAIUI;

8.11. OcymecTBISATh yNpaBICHNE CUCTEMHO-TEXHUYECKHM OOCITY)KMBaHUEM Y TPaBICHUS
Y €ro TEpPUTOPUAIIbHBIX HAJIOTOBBIX OPTraHOB;

8.12. OcymiecTBIATh OpraHU3AMOHHOE OOecreYeHrue BeAeHUS HHGPOPMAITMOHHBIX
PECYPCOB 10 BOIPOCaM, OTHECEHHBIM K KomneTeHuu Otaena;

8.13. OcymiecTBasATh OPraHU3alUI0 MATEPUATBLHOTO Y4YeTa, XPaHEHUS MaTepUaTbHBIX
LEHHOCTEN YTpPaBJIEHUS B YaCTH CPEACTB BBIUMCIUTEIBHON TEXHUKHU U CPEJCTB CTAllMOHAPHOU
Teae(OHHON CBSI3U (MOOMIIBHBIX CPEICTB Tese(OHHOUN CBA3M), JMIEH3UN Ha OOIIECHCTEMHOE
IporpaMMHOe oOecleyeHHe M MaTepUalbHBIX 3allacoB B YacTH PACXOAHBIX MaTepUajoB U
3aMacHbIX YacTel CPeICTB BHIUMCIUTEIbHON TEXHUKH U TEIEPOHHOTO 000PYI0BaHUSI.

8.14. OGecrieunBaTh  BEJEHUE CTATUCTUYECKOM  OTYETHOCTH IO  HAIPaBJICHHUSIM
nesarenbHocT OTaena.

8.15.1. Opranu3oBsiBaTh, nMpu HeoOxomumocTu ¢ npusieueHueM OKY «Hamor-cepBucy»
®HC Poccun w/unu ¢uwmana DKY «Hanor-ceppucy @OHC Poccum B Pecnybnuke
bamkoprocran:

8.15.2. paboThl TO  aHaIM3y W  KOJMUYECTBEHHOM  OILIEHKE  HUH(POPMAIIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX TTOTPEOHOCTEN TEPPUTOPUATBLHBIX HAJOTOBBIX OPTraHOB, CTPYKTYPHBIX
nojipa3fieliecHnii  YTpaBieHus, pa3paboTKy MpeIOKEHH M0 KOMIUIEKCHOW aBTOMAaTHU3aIluu
BBITIOJTHSIEMBIX UMH 337124 ¥ (yHKIIHIH;

8.15.3. 3akynku ToBapoB, paboT W yciayr YmpapieHus B chepe uHPOpMAIMOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTUM, KOHTPOJIUPYET UX BBIOIHEHUE;

8.15.4. okazanue nmomouy pabOTHUKAM YTPaBIEHUS U €ro TEPPUTOPHUAIBHBIX HAJTOTOBBIX
OpraHoB B Mporiecce BHeapeHus u ucnoias3oBanus AUC CnyxObr;

8.16. YuacTBOBaTh B OMpECIICHUH TOTPEOHOCTEH IO TOJArOTOBKE M IEPENOJTOTOBKE
KaJpoOB B COOTBETCTBUU C I1aHamu BHeApeHus u pa3putus AUC CoyxOsr;

8.17. OcymiecTBasATh IPOBEIEHUE AUCTAHIIMOHHOTO MOHUTOpUHTAa B oTHOmeHun THO 1o
HanpaBieHUsAM AesTtenbHocTd Otaena. [IlpuHuMarh yyacTue B IPOBEIEHUU NMPEANPOBEPOYHOrO
aHaJM3a B paMKax npexacrosiei ayauropckoid nposepku THO mo BompocaMm, oTHOCSIIUMCS K
KOMITIETEHIIUHU OT]IeNa;

8.18. IIpunumars yyacTtue B ayautopckux mposepkax THO mo Bompocam, OTHOCSIIUMCS K
KOMIIETEHIIMU OT[ena, B 0000IIeHWHM W aHanmu3e HuX pe3ynpTaToB. [lpum HeobxommmocTu
MHULMUPOBATh TeMaTu4yeckue ayauropckue nposepku THO;



8.19. Ananmm3upoBarb, 0000maTh, TOTOBUTH OTBETHI Ha moctynuBmue B OTmen
MIPEJIOKEHNUs, 3asBJICHUS M 3alpoChl HAJOrOBBIX OPraHOB IO BOIPOCaM, OTHOCAIIUMCS K
koMnereHnuu Ortaena;

8.20.B  ycraHOBIEHHOM  TIOpSiIKE  paccMaTpuWBaTh  OOpaIleHWs,  3asBIICHUS
HAJIOTOIJIATENIBIIMKOB U TOTOBUT OTBETHI MO BOIIPOCAaM, OTHECEHHBIM K KomneTeHInu OTena;

8.21. OGecnieunBaTh B Tpeeinax CBOCH KOMIIETEHIIMH 3alllUTy HAJOTOBOM TalHBI U
CBEJICHUI, OTHECEHHBIX K CIIY’KEOHOH TailHe, IepCOHAIBHBIX JaHHbBIX;

8.22. O6ecnieunBaTh KOHTPOJIb UCIIOJIHEHUS 3aKOHOIATEIHCTBA M HOPMATUBHBIX MTPABOBBIX
aKTOB MO TMPOTHBOJEUCTBUIO KOPPYIIIHMH, COOJIOJIEHUIO TOCYJApPCTBEHHBIMU TPaXKIaHCKUMU
CIy’KalllIMH 3alpETOB, OTPAHUYCHHN, 005S3aTENbCTB U MPABHI CIIY>)KEOHOTO MOBEACHUS B YaCTH
nestenbHOCcTH OTHENA;

8.23. Bect B YCTaHOBJICHHOM MOpPSIKE ACIONPOU3BOJCTBO M XpaHEHHE JIOKYMEHTOB
Otaena, OCyIIECTBISATh UX MEepeaady Ha apXUBHOE XPAHEHUE;

8.24. BEIMONHATE  COOTBETCTBYIOIIME TexHojormdeckue mporeccet DHC  Poccun,
3aKkperieHHbIe 32 OTaenoM (B TOM YHCIIE MPU TECTUPOBAHUU MPOTPAMMHOTO OOECIICUEeHHUs], TIPH
MPOBEJICHUU TMHJIOTHBIX MPOEKTOB, NpPHU TPOBEIECHUU OMNBITHONW OKCIUIyaTallid W B XOJE
MPOMBIIUIEHHON KCIUTYaTalluy IPOTPAMMHOTO OOECTICUEHHS );

8.25. Isyyatp M mpHUMEHATH B paboTe WHCTPYKIMH Ha pabodnme MecTa COTPYIHUKOB
Otnena, pyKOBOJCTBA IOJIb30BATENI COOTBETCTBYIONIMX IMPOTPAMMHBIX MPOAYKTOB, IPYrou
TEXHOJIOTUYECKON U HOPMATUBHOW JTOKYMEHTAIIMHU, B TOM YMCJIe UHCTPYKIUNA MPU CMEHE BEpCUit
MIPOrPaMMHOT0 00ECIICUCHNS;

8.26. BITOIHATE HEOOXOUMBIE  NEUCTBUA  JUIA oOecrieueHus BBIMIOJTHEHUS
texHojorudeckux mnpoiueccoB ®HC Poccun B 4acTu TEXHOJOTHMYECKHX oOIepanuil (3amaHuii),
BBITIOJTHSIEMBIX B IPOTPAMMHOM 00ECIICUEHUN aBTOMATHYCCKH,

8.27.1lo BompocaM HWCHOTHEHHS TEXHOJIOTHYECKUX TIPOILECCOB B3aWMOJICHCTBOBATH C
TEXHOJIOTaMH TI0 COOTBETCTBYIOIIUM HAIPABJICHHSIM;

8.28. Cobmronath MOPSA0K pabOThI MOIB30BATENCH C CAaTaMU TEXHHYECKOW IMOICPIKKU
OKYVY «Hanor-Cepsuc» ®HC Poccun u AO «I'HUBIL»;

8.29. IloaroraBnuBatrh MpenyioKeHUs COTpyaHUKy OTaena, Ha KOTOPOTO BO3JIOKEHBI
00s13aHHOCTH TEXHOJIOTa MO HAMPABIEHUIO, MO (YHKIIMOHATBHBIM POJISIM cOTpynHukoB OTnena,
1o JI0pabOTKe MPOrpaMMHOT0 oOecredeH sl 1 MHCTPYKIMI Ha paboyue MecTa.

8.30. Cobntoath ciaykeOHbIN pacnopsioK paOOTHUKOB Y TIpaBiICHHUS.

8.31. Cobmoath ycTaHOBIIEHHBIE TPEOOBaHUS 110 MHPOPMAITMOHHOW 0€30MaCHOCTH.

8.32. CBOEBpEeMEHHO U KaueCTBEHHO UCTIONHSAThH MOPYUYCHHS PYKOBOAUTEINS Y IPaBICHUS U
HETIOCPEJICTBEHHOTO PYKOBOJIMWTEINSA, JAaHHBIE B TpeAesax WX TIOJHOMOYHH, YCTaHOBJICHHBIX
3akoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

8.33. B mensx obecrneuenuss »¢hGeKTHBHOM paboThl YIpaBieHUS CBOCBPEMEHHO U
T0OpOCOBECTHO, Ha BBICOKOM MPO(ECCHOHAIIBHOM YPOBHE UCIHOJHATH  JOTKHOCTHBIC
00513aHHOCTH B COOTBETCTBUH C HACTOSIIIUM PeriameHTom;

8.34. Ilpn WCHOTHEHUM MODKHOCTHBIX OOsS3aHHOCTEW COOM0/IaTh TMpaBa W 3aKOHHBIE
WHTEPECHI TPaXK/IaH U OpTaHU3aAIU;

8.35. He pasrmamarpe cBeneHUs, CTaBIIME W3BECTHBIMH B CBS3M C WCIIOJTHEHHUEM
JOJKHOCTHBIX OOSI3aHHOCTEH, B TOM YHCJIE CBEICHUS, KacaloIIuecs YaCTHON JKU3HU U 3JI0POBbS
TpaXKJIaH WU 3aTPAruBarOIINE UX YECTh U JIOCTOMHCTBO;

8.36. Cobnmoath OrpaHMuYEHHUs, HE HapyllaTh 3alpeThl, KOTOPbIE YCTAHOBJICHBI
3aKoHOJaTesbcTBOM Poccuiickon denepanuu Uit TOCYIapCTBEHHBIX IPAXKIAHCKUX CITYKAILNX;

8.37. CooOmaTh MNpeACTaBUTENI0 HAaHUMATENs O JMYHOW 3aMHTEPECOBAHHOCTH IIPHU
WCIIOJIHEHUHU JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpask MOKET MPHUBECTH K KOH(IMKTY UHTEPECOB,
MPUHUMATh MEPBI 110 PETOTBPAIIECHUIO TAKOT'O0 KOH(MDIIUKTA;



8.38. IlomnepxxuBath ypOBEHb KBATH(PHUKAIMK, HEOOXOAUMBIA JUISI  HAJJICKAIIETO
BBITIOJIHEHUS JJAHHBIX 00S3aHHOCTEH;

8.39. ColGumroiaTs mpaBuiIa 1 HOPMBI OXPAHBI TPYAA U TEXHUKHA OE€3011aCHOCTH;

8.40. bepeub TOCYIapCTBEHHOE WMYIIECTBO, B TOM YHCJIEC TPEIOCTABICHHOE €My JIJIst
MCIIOJIHEHUS JOJKHOCTHBIX 00s13aHHOCTEH, 00ecreuynBaTh €ro IeJIeBOe UCIIOJIb30BAHME,

8.41. ObecnieunBaTh COOJIOICHUE HAJIOTOBOM M WHON OXpaHsIEMOM 3aKOHOM TaWHBI B
cootBercTBUU ¢ HanorossiM kogexkcom Poccuiickoit denepaunu, (enepalbHbIMU 3aKOHAMH U
WHBIMH HOPMATHUBHBIMH ITPABOBBIMH aKTaMU;

8.42. OcymiecTBnsATh HHBbIE (PYHKIMM, TMpeaycMOTpeHHble HamoroBeiM Kojexkcom
Poccuiickoit @enepannn, 3aKOHAMH 1 UHBIMA HOPMATHUBHBIMHM ITPABOBBIMHU aKTaMu Poccuiickoin
Oenepannu.

9.B wmensix WCHONHEHUS BO3JOXKEHHBIX JOHKHOCTHBIX OOS3aHHOCTEW HCXOIs U3
YCTAaHOBJICHHBIX TMOJHOMOYMM W B TMpefenax (QYHKIMOHAJIbHOM KOMIETEHIIMU BEAYIIHiA
CHEIUAHCT - KCIIEPT UMEET IPaBo Ha!

9.1. o3HaKOMJIEHUE C  JOJDKHOCTHBIM  PErJaMEHTOM ¢  HMHBIMH  JIOKYMEHTaMH,
OTIPEICNIAIONIUMHU €T0 TIpaBa U 00sI3aHHOCTH TI0 3aMEIIaeMON TOJKHOCTH TPaXKIaHCKON CITY>KOBI,
KPUTEPHUSIMH OIeHKH 3(H()EKTUBHOCTH UCIIOJIHCHUS JOJKHOCTHBIX 00S3aHHOCTEH, TIOKa3aTeIsIMU
PE3YJIBTATUBHOCTH TIPO(DECCHOHAIBHON CITY)KEOHOU JEATETHPHOCTH U YCIOBUSMHU JOHKHOCTHOTO
pocrta;

9.2. oTpIX, oObOecrieunBaeMblii  YCTAaHOBJIEHHEM HOPMAJbHON  MPOJOJIKUTEIbHOCTH
CIIy’)keOHOTO BpEMEHH, MPEIOCTABICHUEM BBIXOJHBIX JHEH W HEpaOOUYUX MPa3IHUYHBIX THEH, a
TaK)Ke €XKETOAHBIX OMIAYUBAEMbBIX OCHOBHOTO U JIOTIOJTHUTENBHBIX OTIYCKOB;

9.3. orutaty Tpyza M Ipyrue BBIILIATHI B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM, HHBIMHU
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepauu v co C1yKeOHBIM KOHTPAKTOM;

9.4. 03HaKOMJIEHUE C OT3BIBAMH O €r0 NMPO(ECCHOHANBHON CITYKEOHOW IEATEIBPHOCTH U
JIPYTUMH TOKYMEHTaMH JI0 BHECEHUS UX B TUYHOE JIeNI0, MaTepUAIaMH JTIMYHOTO JIeNa, a TaKKe Ha
NpUOOIICHHE K JIMYHOMY JIeIy €ro MUCBMEHHBIX OOBSICHEHMHA M JPYrUX JTOKYMEHTOB U
MaTEPHAJIOB;

9.5. 3amuTy nepcoOHANbHBIX TAHHBIX;

9.6. TOHKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;

9.7. npodeccroHaIbHYyI0 NMEPENOrOTOBKY, MOBBIIIEHHE KBATM(UKAIMU U CTaXKUPOBKY B
TOpsIJIKE, YCTaHOBIICHHOM DeiepaibHbIM 3aKOHOM H IPYTUMH (QeiepaabHbIMUA 3aKOHAMH,

9.8. uneHcTBO B poeccrHoHaIbHOM COIO3E;

9.9. 3amuTy CBOMX MpaB M 3aKOHHBIX HHTEPECOB HA TPAXKIAHCKON CiIyx0Oe, BKIHOYas
00»aJloBaHUE B Cy/l UX HapYyIICHHUS,

9.10. MmeguIIMHCKOE CTpaxoBaHWE B COOTBEeTCTBUU ¢ DenepanbHBIM 3aKOHOM U
denepanbHBIM  3aKOHOM O MEIUIIMHCKOM CTPAaXOBAaHMM TOCYIAPCTBEHHBIX  CIIYKAIUX
Poccuiickoit @enepannu;

9.11. rocy1apCTBEHHYIO 3aIUTy CBOMX JXU3HHU M 370POBbS, )KM3HU W 3JI0POBbS UYJICHOB
CBOCH CeMbH, a TAaKXKE TIPUHAJJICIKAIIETO EMY UMYIIECTBA,;

9.12. rocynapcTBeHHOE TICHCHOHHOE OOECIIEYCHHE B COOTBETCTBUU C 3aKOHO/IATEIHLCTBOM
Poccuiickoit @enepauum.

9.13. ynanennsli  nmoctyn K (QenepasbHbIM  MHGOpPMAIMOHHBIM  pecypcam,
conpoBoxkaaembiM MU ®HC Poccun o 1O/, a Taxke Ha ymaleHHBIN JOCTYyN K 0a3aM JTaHHBIX
HUKECTOSIIUX HAJOTOBBIX OPTaHOB B COOTBETCTBHM C [TOpSIIKOM MOAKITIOYCHHS MOJIB30BATEICH
K yCJIyraM YAQJEHHOTO JO0CTyna K HH(QOPMAIMOHHBIM pecypcaMm (eaepasbHOr0O U MECTHOTO
YPOBHE;



9.14 noctyn B YyCTQHOBJIIEHHOM TIOPSJKE B CBA3M C HCIIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEN B rOCYJapCTBEHHbIE OpraHbl, OPIaHbl MECTHOTO CaMOYIPABJICHUsI, OOIIECTBEHHbIE
00OBEAMHEHMSI U UHBIE OPTaHU3allHY;

9.15. momydeHue B yCTaHOBICHHOM MOPSAKE MHPOPMALUN U MATEPHAIOB, HEOOXOIUMBIX
U1l UCTIOJIHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

10. Benyumit crnenmanucT - 3KCHEPT OCYLIECTBISET HWHBIE IIpaBa M UCHOJHSET
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKOoHOAaTENLCTBOM Poccuiickoit denepanuu, [lonoxennem o
@enepanbHO  HaAJMOrOBOW  ciiy)k0e,  YTBEpXAECHHBIM  IOCTaHOBiIeHHWEM [IpaBuTenbcTBa
Poccuiickoit @enepamuu ot 30 centadps 2004 r. Ne 506, npukaszamu (pacrnopsixeHusmu) OHC
Poccumn, 1 MHBIMH HOPMAaTHBHBIMHM IPABOBBIMHU akTaMu, nonoxeHueM o6 YOHC Poccum mo
Pecnybnuke bamkoprocran (nanee - [lonoxxenue o0 Ynpasienun), nojgoxenueM oo Otaerne.

11. Benyumii cenuanuct - 3KCHEPT 3a HEUCIIOJHEHUE WM HEHaJIeXallee MCIIOJIHEHUE
JOJDKHOCTHBIX 00SI3aHHOCTEH MOXET ObITh NPUBJIEYEH K OTBETCTBEHHOCTU B COOTBETCTBHUHU C
3akoHomarenbeTBOM Poccuiickonn ®enepanmu. Kpome TOro, BeIymui CHOENUAIUCT - 3KCIEPT
HECET OTBETCTBEHHOCTH:!

-3a HEKAaYeCTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHUE 3a7ad, BO3JIOKEHHBIX Ha
VYrpasnenue, 3alaHui, NPUKA30B, PACHOPSIKCHUM M yKa3aHUM BBIIIECTOSIIMX B IOPSAKE
MOJYMHEHHOCTH PYKOBOJUTENEH, 32 UCKIIFOUEHUEM HE3aKOHHBIX;

- 32 HECBOEBPEMEHHOE PACCMOTPEHHE B Ipeleiax CBOUX JODKHOCTHBIX OOsS3aHHOCTEH
oOpalieHnii rpaXkaaH U OOLIECTBEHHbIX OOBEAMHEHUM, a TAaKKe TrOCYIapCTBEHHBIX OPIaHOB,
YUpeXJACHUN, OpraHU3aluii ¥ OPraHOB MECTHOTO CAMOYIPABIICHUS;

- 32 UMYILECTBEHHBIH yI1epO, IPUYNHEHHBIH 110 €ro BUHE;

- 32 paslIalleHUe HaJIOrOBOM TalHbBI, MHOW WHGOpMAIIMH, CTaBIICH €My H3BECTHOW B
CBSI3M C UCIIOJIHEHUEM JOJIKHOCTHBIX 00SI3aHHOCTENH;

- 3a JleficTBUE WK Oe3eiicTBUE, MPUBEIIEE K HAPYIIEHUIO NIPAB U 3aKOHHBIX MHTEPECOB
IpaX/1aH;

-3a HECOONIO/ICHWE OrPaHUYEHUH, CBS3aHHBIX C MPOXOXKJACHUEM TOCYIApCTBEHHOMN
IpaXXAaHCKOU CITyKOBI;

-3a Hapymenue Konekca 3STHKM U ClIyKeOHOTO TIOBEAEHHS TOCYJapCTBEHHBIX
rpaxxaaHCcKuX ciyxamux denepanbHOil HATOTOBOM CITYKOBI;

- 3a HecoOmMroeHne ¢eepaabHbIX 3aKOHOB M HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickoit
depepanyiyi, HOPMATUBHBIX TMPaBOBbIX akTOoB MuHduna Poccuu, axkroB ®HC Poccun,
VYnpaBieHHs, UHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH, MPeAyCMOTPEHHBIX HAacTosIuM PernamMenToM
B COOTBETCTBHUM C YTOJIOBHBIM, aIMUHUCTPATUBHBIM, IPAKJAHCKUM 3aKOHO/IaTEIbCTBOM, a TAKXKE
3aKOHOJATENIbCTBOM O IPaKJaHCKOM Ciryx0e.

IV. Ilepeyens BOnpocoB, 10 KOTOPHIM BeAYILIUH CIHEHUAJNCT - IKCIIEPT BIpaBe
HJIHM 00513aH CAMOCTOSITEIbHO NPUHUMATDH yIIPaBJeHYeCKUE U HHbIE PellleHus

12. Tlpu ucnoaHEHUU CIY>KeOHBIX 0053aHHOCTEW BEAYIIUN CIEIUATUCT - SKCIIEPT BIPaBE
CaMOCTOSITEJIbHO MPUHUMATh PEIICHHS IO BOIPOCAM:

12.1. BeIMOTHEHUS pEUISHUH 0 peann3anuy (PyHKIMI HaTOTOBOTO aIMUHUCTPUPOBAHNS,

12.2. peanuzanun 3akoHomarenbcTBa Poccuiickort ®denepanuu, [lonmoxenus o DHC
Poccun, nopyuenunit ®HC Poccun, [Tonoxenus 06 YnpasneHuu;

12.3. obecnieuennss coOMIOACHUSA HAJIOrOBOM M HMHOM OXpaHsAEMOW 3aKOHOM TaWHBI B
COOTBETCTBMU ¢ HamoroBeiM KojekcoMm, (eaepanbHBIMH 3aKOHAMH, WHBIMH HOPMATHBHBIMU
MPaBOBBIMU aKTaMHU;

12.4 BO3HUKAOMINM TIPU PACCMOTPEHUM 3asBIICHUMN, TPEJIOKEHUHN, Kalmod TpaxaaH |
FOPUIAYECKUX JTUIL;



12.6. mpenycMOTpEHHBIM HMHBIMH HOPMATHBHBIMH aKTaMHd W aJIMUHUCTPATHBHBIMU
pernamentamu ®HC Poccuu;

13. Ilpu ucrionHeHUU CIy)eOHBIX 0053aHHOCTEH BEIYIIUI CIEIHAIUCT - KCIEPT 00s3aH
CaMOCTOSITENIbHO IPUHUMATh PELIEHMSI 10 BOIIPOCaM:

13.1. BO3HUKAIOIUM IpU MCIIOJIHEHUU BO3JIOKEHHBIX Ha HEro 3agad M (QyHKIMH,
npenycMoTpeHHbIX [lonoxkeHnem 06 oTaene, B peienax cBoel KOMIETEHIINH;

13.2. opraam3anmu padOTHI 1O peaTn3auy BO3JI0KEHHBIX Ha HETO 33a7a4 U (PyHKIIHH.

V. IlepevyeHb BONPOCOB, 10 KOTOPBIM BeAYIIUH CHIENHAJINCT — IKCIEPT
BIIpaBe WU 00513aH y4aCTBOBAThH NIPH NMOATO0TOBKE MNPOEKTOB HOPMATHBHBIX
NPABOBbIX AKTOB M (MJ1M) NPOEKTOB YNPABJICHYECKNX U MHBIX pelleHnii

14. Benyumii cenuaiuct - 3KCHEPT B COOTBETCTBUU CO CBOEH KOMIETEHLIMEH BIIpaBe
y4acTBOBATbh B OJATOTOBKE (0OCYKICHUH) CIEAYIOIUX IPOEKTOB:

14.1. HOpMaTUBHBIX AaKTOB M  YIPABIEHYECKUX M HUHBIX pEHIeHHMHd B  YacTH
METOJI0JIOTHYECKOTr0,  MHGOpPMAIMOHHOIO M Jpyroro  oOecrnedyeHuss  MOATOTOBKU
COOTBETCTBYIOIIMX JOKYMEHTOB IO BOIpPOCaM B  COOTBETCTBUU C  JIOJDKHOCTHBIMHU
00s13aHHOCTSIMU,

14.2. 10 UHBIM BOIIPOCAM.

15. Beayumii cienuaiuct - 3KCHEpT B COOTBETCTBUM CO CBOEH KOMIIETEHIMEH 00s3aH
y4acTBOBATb B OJATOTOBKE (0OCYKICHUH) CIIEAYIOIUX TPOSKTOB!

15.1. ITomoxxenwnst 06 oTaere;

15.2. opranuszanuu paboTHl OTAENIa MO pealn3aldd BO3JIOKEHHBIX Ha HEro 3ajxad Hu
GyHKIMII;

15.3. rpaduka OTIyCKOB rpaskaaHCKHUX ciyxammx OTaena;

15.4. uHBIX aKTOB MO NOPYUYECHUIO PYKOBOJCTBA YIIpaBJICHHUS.

VI. Cpoku u npoueaypbl NOAr0TOBKH, PACCMOTPEHHs NPOEKTOB YIIPABJICHYECKHUX
U UHBIX PelIeHUH, MOPSA0K COrIACOBAHMS U NPUHATHSA TaHHBIX pPelIeHU
16. B COOTBETCTBHM CO CBOMMH JIOJDKHOCTHBIMH OOSI3aHHOCTSMHU BEIYIITUH CIEIUAIIUCT -
SKCIEPT MOJATOTABIMBAECT, PACCMATPUBACT IMPOCKTHl YIPABICHUYECKUX W HHBIX PEIICHUM,
COTJIACOBBIBAECT JAHHBIE TMPOEKTbl W MPHUHUMAET PEUICHHS B CPOKH, YCTAHOBJICHHBIC
3aKOHOJIaTEJIbHBIMU U MHBIMU HOPMAaTHBHBIMU MPaBOBbIMU akTamMu Poccuiickoin denepanuu.

VII. Iopsaok ciayxke0HOro B3auMoAeiicTBUS

17. BzaumopelicTBue  BEIyLIEro  CHEIUalucTa - OJKcmepra ¢ ¢enepalbHbIMU
roCy/apCTBEHHBIMU rpaxkaaHckumu cayxamumu @HC Poccun, rocy1apcTBEHHBIMU CITYKaIMMU
MHBIX TOCYJapCTBEHHBIX OPTraHOB, a TAKXKe C APYTUMHU T'pa)xTaHAMH U OPTaHU3ALUSIMU CTPOUTCS
B paMKax [IeJOBbIX OTHOIICHWH HAa OCHOBE OOIIMX MPHUHIIMUIIOB CIYKEOHOTO TOBEACHHUS
rOCYJAapCTBEHHBIX CIIyXKallUX, yTBEPKACHHBIX YKa3oM [Ipesuaenta Poccuiickon Penepanuu ot
12.08.2002 Ne 885 "OO6 yrTBepkAE€HMH OOLIMX TPHUHIMIIOB CIYKEOHOTO TMOBEIEHUS
rocynapcTBeHHbIX cinyxanux" (Cobpanne 3akoHomaTenbcTBa Poccuiickoit ®deneparuu, 2002,
Ne 33, ct.3196; 2009, Ne29, ct.3658), u TpeOoBaHUi K CIy)KEOHOMY IOBEJIECHUIO,
yCTaHOBIIEHHBIX cratbeil 18  denepanpHoro 3akoHa ot 27.07.2004 Ne 79-03 "O
rOCYJapCTBEHHOM TpakaaHCKoW ciykOe Poccuiickoit deneparuu', a Takke B COOTBETCTBUU C
WHBIMM HOPMAaTHBHBIMM TpaBOBbIMM akTamMu Poccuiickoit ®denepauuu ©  HOpUKa3aMu
(pacniopstxenussmu) PHC Poccun.



VIII. IlepeyeHb rocyiapCcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX I'PAKIAHAM M OPraHU3ALUAM B
COOTBETCTBHH C A/IMUHUCTPATUBHBIM perjiaMmeHToM PegepaibHOH HAJTOTOBOI CJIYKObI
18. Begymmm crienuaincToM — 3KCIEPTOM FOCYIAPCTBEHHBIE YCIIYTH HE OKa3bIBAKOTCHL.

IX. IToxa3zarean 3p(PpeKTUBHOCTH U Pe3yJbTATHBHOCTH
npo¢eccHoOHAIBLHOM CJIy:KeOHOH 1eATeILHOCTH

19. D¢ dexTHBHOCTE U PE3YABTATUBHOCTH MPOPECCUOHATBFHON CIY>KEOHON esTENFHOCTH
BEJIYLIETO CIEHUATINCTA — HKCIIEPTA OLIEHUBAETCS O CIEAYIOLIIUM [TOKA3aTEISAM:

19.1. BeIMOTHSIEMOMY 00BbEMY pabOThl U MHTEHCHUBHOCTH TPYJa, CIOCOOHOCTH COXPAHSThH
BBICOKYIO PabOTOCIIOCOOHOCTh B JKCTPEMAIbHBIX YCIOBUAX, COOIIOJCHUIO CIyKEOHOMU
JTUCIUTLITAHBI;

19.2. cBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIMIOJHEHHS IOPYUYCHUII;

19.3. kayecTBY BBIMOJIHEHHOW paboThl (MOJTOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJIEHHBIMH TPEOOBaHUSAMM, TIOJTHOMY M JIOTUYHOMY M3JIOKEHHUIO MaTepuaia, opuIndecKu
IPAMOTHOMY COCTaBJIEHHUIO JOKYMEHTAa, OTCYTCTBHIO CTHUJIMCTHYECKHX W TIPaMMATHUYECKUX
OIHO0K);

19.4. npodeccnOHAIBHOM ~ KOMIIETEHTHOCTH  (3HAHUIO  3aKOHOJATENbHBIX M HHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, IIKPOTE MPO(ECCHOHATBHOIO KPYro3opa, YMEHHIO padoTath C
JIOKYMEHTaMH);

19.5. cHOCOOHOCTH YETKO OpPraHW30BHIBATH U IUIAHUPOBATH BBIIIOJIHEHHE IMOPYYCHHBIX
3aJlaHui, YMEHUIO pallMOHAJILHO MCIOJIb30BaTh paboyee BpeMs, pacCTaBIATh IPUOPUTETHI;

19.6. TBOpUYECKOMY NOJAXOAY K PEIICHHIO TOCTABICHHBIX 3a/1a4, aKTUBHOCTH U HTHUIIUATHBE
B OCBOCHHUU HOBBIX KOMITBIOTEPHBIX W HH(POPMAIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH OBICTPO
aJIanTUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBaHUSAM;

19.7. OCO3HAHUIO OTBETCTBEHHOCTH 3a TMOCJIEACTBHS CBOUX JCHCTBUW, MNPUHUMAEMBIX
peLICHUI.

Hauvannank oTnena
WH()OPMAIIMOHHBIX TEXHOJIOTUN



