JL015KHOCTHOM perjiaMeHT
rocyJapCTBEHHOI'0 HAJIOTOBOI'0 HHCIIEKTOPa
0T/ies1a OKa3aHUS IOCYyAapCTBEeHHBIX ycayr Nel
Yupasienus @enepajbHOi HAJOTOBOM CJIYKObI
no Pecniyosiuke Caxa (SIkyrus)

1. O0mue moJ10:KeHNs

1. HomwkHOCTh (enepaibHOW TOCYAapCTBEHHOW TpakKIaHCKOW CIIyKObI (jajee - TpakKaaHCKas
ciry’k0a) TOCYHapCTBEHHBIM HAJOTOBBIA HMHCIIEKTOpP OTAENa OKa3aHUs TOCylapCTBEHHBIX yciyr Nel
VYmpasnenus @PHC Poccun mo Pecnybnuke Caxa (SIkytus) (manee - eocyoapcmeeHHblil HAO208bll
uHcnekmop) OTHOCHTCS K cmapwield 2pynne JOIDKHOCTEH TPaXTAHCKOW CIIyKOBbl KaTeropuu
"'CcrieuanucThl .

Perucrpanmonnsiit Homep (Ko1) AOTKHOCTH -

2. Ob6nacte npodecCHOHATBHONU CIIY’)KEOHOW MEATENBHOCTH - 20CYO0apCmEeHHO020 HAL0208020
UHCneKkmopa: perylupoBaHNe HAJOTOBOHM JESTEIbHOCTH, PETYIUPOBaHHE (PHMHAHCOBOM JESTEIBHOCTH H
(bUMHAHCOBBIX PHIHKOB.

3. Bug npodeccronanbHoi cy)XeOHOU AEITETBHOCTH 20CYOAPCMBEHHO20 HANO208020 UHCHEKMOPA
BUJIBI TPO(ECCUOHATILHON CITY:KeOHOU JeATeIbHOCTH, BXOAAIue B 001acTh «PerynupoBanue HajJoroBou
NEeSATEILHOCTH» W B 00yiacTh «PerynmupoBanue (UHAHCOBOW ACSITEILHOCTH W (DMHAHCOBBIX PBIHKOB» B
4yacTu, oTHOcsIeHes K chepe nesrenbHocT DenepanbHO HaJTOTOBOU CITYKOBI.

4. Ha3zHaueHue Ha JOJDKHOCTb M OCBOOOXKIEHHE OT JOJKHOCTH 20CY0apCmEeHH020 HAN0208020
uHcnekmopa ocyuiecTBisiercs npukasoM pykooautens Ymnpasnenus PHC Poccuu o Pecmybnuke Caxa
(Axytus) (nanee — YopaiieHue).

5. I'ocyoapcmeeHnblii HA0208bll UHCNEeKMOp HETIOCPEICTBEHHO MOTYHHICTCS HAYaJbHUKY OT/IeNa,
B CJIy4ae €ro OTCYTCTBMS — 3aMECTUTEIIO0 HaYaJIbHUKA OT/AEeNa.

I1. KpamupukanuoHHbie TpeOOBaHUS
AJI 3aMellleHUsl 10JIKHOCTH I'PasKAaHCKOI C1y:KObI

6. Jlns 3amMeleHus JOJDKHOCTU 20CYO0apCcmeeHH020 HAN0208020 UHCNEKmMOpa YCTaHaBIMBAIOTCA
cienyrome TpeOoBaHMs.

6.1. Hanmuuue BeiciIero oOpa3oBaHus 10 HAMIPABICHHUIO MTOJATOTOBKH.

6.2.Hanmuue 0a30BBIX 3HAHWH: TOCYIAapCTBEHHOTO si3bika Poccuiickoit denepamuu (pyccKoro
a3bIka); ocHOB Koncturynuu Poccuiickoit ®denepaunn, @enepanbHoro 3akoHa ot 27 mas 2003 r. Ne 58-
®3 «O cucreme rocyaapcTBeHHOM ciayxObl Poccuiickoit ®denepanun», denepanbHoro 3akona ot 27
ot 2004 r. Ne 79-03 «O rocynapcTBeHHOH TpakaaHCKoil ciyxxOe Poccuiickoit ®Penepanumny,
®enepanbHoro 3akoHa ot 25 aexadbps 2008 r. Ne 273-03 «O npoTUBOAECUCTBUN KOPPYILIUNY»; 3HAHUH B
o61acTi UH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

6.3.be3 npenbsaBiaeHus: TpeOOBAaHUM K CTaxXYy.

6.4. Hanmnuue npodeccuoHanbHbIX 3HAaHUMI:
6.4.1. B cdepe 3akoHomarenmscTBa Poccuiickoii ®Deneparuu: Hamorosenii komekc Poccuiickoit
@Denepaunn; bromxerHelid kogekc Poccuiickont @enepannn; ®enepanpHelil 3akoH ot 08 aBrycra 2001 r.
Ne  129-®3 «O roCymapCTBEHHOM pPErMCTpallMM  FOPUAUYECKUX JIMI W HWHAWBUAYAJIbHBIX
npennpuHuMareneiiy; deaepanbapiii 3akoH 0T 06 okTsIOps 1999 1. Ne 184-03 «O06 00mUX MPUHIIUTIAX
OpraHM3allK 3aKOHOAATEIbHBIX (IIPE/ICTABUTENBHBIX) U HCIOJHUTENIBHBIX OpPraHOB T'OCYJapCTBEHHOMN
BiacTu cyobpekToB Poccuiickoit deneparnuny; denepanbHbiii 3akoH oT 06 oktsiOpst 2003 1. Ne 131-D3
«O06 00muX MNpUHIMIAX OpraHuW3allud MECTHOro camoymnpasieHuss B Poccuiickoit ®Denepaunn»;
@enepanbHblif 3akoH 0T 29 HOA0ps 2007 r. Ne 282-03 «O6 o¢puMaIbHOM CTaTUCTUYECKOM YYeTe U
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CHUCTEME TOCyIapCTBEHHOM cTaTucTHKU B Poccuiickoit denepanuny; Oeaepanbubiii 3akoH oT 09 dheppans
2009 1. Ne 8-@3 «O06 obecnieueHNH 1OCTYyNa K HHPOPMALIMHU O EATEIBHOCTH TOCYAaPCTBEHHBIX OPIaHOB
W OpPraHOB MECTHOTO camoymnpaBieHUs»; DenepanbHbiii 3akoH oT 27 mronsg 2010 r. Ne 210-d3 «O6
OpraHM3alMM NPEAOCTaBIECHUS FOCYIapPCTBEHHBIX U MYHUIIMIIAIIBHBIX yCiIyr»; denepanbHblil 3aK0H OT 28
nexadbpst 2013 r. Ne 443-03 «O denepanbHOl MHGOPMAIIMOHHON aJpEeCHONM CHUCTEME W O BHECCHUU
n3MeHennii B denepanbuplii 3ak0H «O0 00IMX MPUHIUIAX OpPraHU3allMd MECTHOTO CaMOYIPABJICHUS B
Poccuiickoit @enepanun»; 3akoH Poccuiickoit denepannu ot 21 mapra 1991 r. No 943-1 «O HanoroBbix
opranax Poccuiickoit ®enepaunn»; Oenepanbhblil 3akoH Poccuiickoit @enepanun ot 27 urons 2006 r. Ne
152-®3 «O nepcoHanbHBIX JaHHBIXY»; DenepanbHbiil 3ak0H Poccuiickoit @enepanuu ot 6 anpens 2011 r.
Ne 63-®@3 «O06 snexrponHo# oanucky; Ykas Ilpesunenra Poccuiickoit @enepanuu ot 7 mas 2012 1. Ne
601 «OO6 OCHOBHBIX HANpaBICHUSIX COBEPIICHCTBOBAHHS CUCTEMbl TI'OCYIApCTBEHHOTO YIIPABICHUS;
Va3 [Ipesunenta Poccuiickoit @eneparym ot 11 aBrycra 2016 r. Ne 403 «O6 OcHOBHBIX HaIpaBJICHUSAX
pPa3BUTHUSL TOCYJApPCTBEHHON TrpakaaHckon ciykObl Poccuiickoit ®denepanun Ha 2016 — 2018 rombi»;
nocranoBienne [IpaButensctBa Poccuiickoit @enmepammu ot 30 centsops 2004 r. Ne 506 «O6
yrBepxkaeHnu [lonoxxenus o denepanbHoil HamoroBoi ciryxoe»; npukaz ®HC Poccuun ot 08.07.2019
NeMMB-7-19/343@ «O06 ytBepkaeHUH AJIMHHUCTPATUBHOTO periamenta deepaibHON HaJOrOBOM
CIIy>)KOBbI IO TMPEIOCTABICHUIO TOCYIaPCTBEHHOW YCIYTH MO OecruiaTHOMY HH(POPMHUPOBAHUIO (B TOM
quclie B TUCbMEHHON (JOpME) HAJIOTOIUIATENbIINKOB, IJIATENBIIUKOB COOPOB, IUIATENbIINKOB CTPAXOBbIX
B3HOCOB M HAJOTOBBIX AareHTOB O JICHCTBYIOIIMX Hajorax, cOopax M CTPaxoOBBIX B3HOCAX,
3aKOHOJATEIBCTBE O Hajorax M cOOpax U INPUHATHIX B COOTBETCTBMM C HUM HOPMATHUBHBIX MPABOBBIX
aKTax, HOPSAKE UCYUCIICHUS U YIIJIaThl HAJIOTOB, COOPOB M CTPaxXOBBIX B3HOCOB, MPaBax U 00S3aHHOCTSIX
HAJIOTOTIATEIIBIIMKOB, IUIATEIBIIUKOB COOpPOB, IUIATENBIIMKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX
areHTOB, MOJHOMOYHIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIUI[, & TaKXe IO MPUEMy HaJOTOBBIX
JeKJapaiui (pacueToB)y.

T'ocyoapcmeennsiii HA0208bIl UHCNEKMOp AOMKEH 3HATh WHbIE HOPMATHUBHBIC NMPABOBBIC aKThI U
Clly’)KeOHBbIE JIOKYMEHTBI, PETyJHPYIOIIME BOIPOCHI, CBSA3aHHbIE C OOJACTbIO U BHAOM €rO
npodeccnoHanbHOM cy>KeOHON AesITENEHOCTH.

6.4.2. laple mpodeccHoHaNbHBIE 3HAHHS: OCHOBBI JKOHOMHKH, (MHAHCOB U KpenuTa,
OyXraiaTepcKkoro W HaJlOrOBOTO y4Ye€Ta; OCHOBBI HAJIOr000JI0KEHHUS; OCHOBBI (PMHAHCOBBIX M KPEAUTHBIX
OTHOIICHUH; OOIIME TOJOXKEHUS] O HAJIOrOBOM KOHTpPOJE; NPUHLMUIBI (OPMUPOBAHUS OIOIKETHOU
cucrembl Poccuiickoit ®enepanuu; OpUHOUNBL (HOPMUPOBAHMUS HAJIOroBOM cuctemMsl Poccuiickoii
@denepany; MOPAIOK IPOBEIEHUS MEPONPUATUN HAJOTOBOrO KOHTPOJIS; IPUHLHUIIBI HAJIOrOBOTO
aJIMUHHUCTPUPOBAHUSL.

6.5. Hannune QyHKIIMOHATBHBIX 3HAHUIA:

- TOHSATHE HOPMBI IIPaBa, HOPMATUBHOTO MPABOBOTO aKTa, TPABOOTHOIICHHUH U UX MPU3HAKH;
- TOHATHE MPOEKTa HOPMATUBHOI'O IPABOBOI'0 aKTa, MHCTPYMEHTHI U ATAIlbI €T0 pa3paboTKu;
- MOHATHE O(UIMATHHOTO OT3bIBA HA MPOEKTH HOPMATUBHBIX MPABOBBIX aKTOB: ATAllbl, KIFOYEBHIE

MPUHLIMIIBI U TEXHOJIOTHH pa3paboTKu;

- 3aJa4¥, CPOKU, PECYPChl 1 HHCTPYMEHTHI TOCYJaPCTBEHHOM MOJIUTUKH;

- TOHSATHE, POLIeypa paCCMOTPEHUS OOpallleHUI Tpak/IaH;

- MPUHIUIBI TPEIOCTABIEHUS TOCYJapPCTBEHHBIX YCIYT;

- TpeOOBaHUs K MPEIOCTABIEHUIO FOCY1apPCTBEHHBIX YCIIYT;

- TOpsAOK TpeOOBaHMsI, ITANbl U MPUHIUIBI Pa3pabOTKHM W TPUMEHEHUS aJIMUHUCTPATUBHOTO
perjamenTa (B TOM 4Hciie aIMUHUCTPAaTUBHOIO PETJIAMEHTA);

- NOPSAAOK IMPEJOCTaBIICHHUS FOCYIapCTBEHHBIX YCIYT B AJIEKTPOHHON (hopMme;

- TOHATHE U NMPUHIMIBI GYHKIIMOHUPOBAHMS, HA3HAYEHHE MOpTajga rocyAapCTBEHHBIX YCIYT;

- MpaBa 3asBUTEJICH MPU MOTYYCHHH TOCYAaPCTBEHHBIX YCIIYT;

- 0053aHHOCTHU rOCY/IapCTBEHHBIX OPTraHOB, MPEIOCTABIISIIOIINX TOCYJapCTBEHHbIE YCIIYTH;

- CTaHJApT NPEeAOCTABICHHS FOCYJApPCTBEHHOM YCIIyTu: TpeOOBaHMsS U OPSIOK pa3paboTKH;

- OCHOBHBIE MOJIEJIN CBA3EH C 00IIECTBEHHOCTHIO;

- 0COOEHHOCTH CBSI3€H ¢ OOIIECTBEHHOCTHIO B TOCYJAPCTBEHHBIX OpraHax;

- NoHsATUE pedepeHTHOM TPYIIIIHI,

- TIOHATHME "MEHEIKMEHT KauecTBa';
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NOpSANOK pa3pabOTKM W BHEAPEHUS CUCTEMbl CTAHJAPTOB JEATEIBHOCTH M MEHEIKMEHTa
KauecTBa;

MOPSAIOK OpraHu3anuu paboThl Mo OecriaTHOMY MHGOPMUPOBAHUIO (B TOM YHCIIE B TUCBMEHHOU
dbopMe) HAIOTOIUIATENBINNUKOB, IJIATEIBIIMKOB COOPOB M HAIOTOBBIX areHTOB O JCHCTBYIOIIMX
HaJorax u coopax, 3aKOHOAATEIHCTBE O Hajorax M cOopax M O MPHUHATHIX B COOTBETCTBUU C HUM
HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAJIKE MCUMUCICHUS W YIUIAThl HAJIOTOB U COOpPOB, MpaBax U
00S3aHHOCTSIX ~ HAJIOTOIUIATENBIIMKOB, IUIATEIBIIMKOB CcOOpPOB U  HAJOrOBBIX  areHTOB,
MOJIHOMOYMSIX HAJIOTOBBIX OPIaHOB M UX JOJKHOCTHBIX JIUIL;

nousitue "HMHauBunyanbHOoe uWH(MOpMUpOBaHHWE" - TPU OOpAIIEHWH HAIOTOIUIATEIIbIINKA B
HAJIOTOBBIN OpraH JUYHO (Y4epe3 MpeCTaBUTeN), 10 TeJae(oHy, 0 MoYTe, B 3JEKTPOHHOH (opme;
MOPSIZIOK OpraHu3aluy B3auMoieucTBus ¢ MOILI.

6.6. Hanmane 6a30BBIX YMEHHIA: MBICIHTh CHCTEMHO; TUTAHUPOBATh M PAIlMOHAILHO HCIIOIH30BATh

ciy>)keOHOe BpeMs W JIOCTUTaTh pe3yibTaTa; YHpPaBlIATh W3MEHEHUAMHU; 3(G(EKTHBHO IUIAHUPOBATD,
OpraHU30BbIBATH PA0OTY U KOHTPOJMUPOBAThH €€ BHIIIOJIHEHHUE; ONEPAaTUBHO MPUHUMATh U PEAIN30BbIBATH
yIpaBlIeHYECKHE PEIICHUS; KOMMYHHUKATUBHBIC YMEHHUS.

6.7. Hannune GpyHKIMOHATIBHBIX YMEHUI:

MOArOTOBKA METOIMYECKUX PEKOMEH AU, pa3bsCHEHU;

MOJrOTOBKA aHATMTHYECKUX, HH()OPMAITMOHHBIX U APYTHX MATEPHUAJIOB;

OpraHu3anys 1 IPOBEIEHNE MOHUTOPUHIA IPUMEHEHHS 3aKOHOATENIbCTBA;

opranuzanusi OpuHUHroB, Mpecc-KOH(PEPEHIHA, HHTEPBbI0O U MHBIX MEPONPHUATHH C ydacTHeM
CpeACTB MaccoBOil HMH(OpMaluy, pa3BUTHE M HANOJHEHHWE O(DULMAIBHBIX HHTEPHET-CAlTOB
rOCy/IapCTBEHHBIX OPTaHOB U MPEACTABUTEILCTB B COLUATIBHBIX CETAX U Oyorax;

npefocTaBlieHue HMH(GOpMalMM U3 peecTpoB, 0a3 JaHHBIX, BblAaYa CIPAaBOK, JOKYMEHTOB,
pa3bsACHEHUN U CBEACHUN;

paccMOTpeHHE 3aIPOCOB, X01aTalCTB, yBEAOMIIEHUH, OOpallleHH;

IIPOBEICHNE KOHCYJIbTALU.

I11. loszkHOCTHBIE 00SI3AHHOCTH, PABA U OTBETCTBEHHOCThH

7. OCHOBHEBIE npaBa u 0053aHHOCTH eocydapcmeeHHozo HAN10206020 UHCneKkmopda, a TaKKe

3aIpeThl U TpeOOBaHMsI, CBSI3aHHbIE C TPaKJAHCKOHN CITy>KOOH, KOTOpBIE YCTAaHOBIIEHBI B €r0 OTHOLIEHHUH,
peycMOTpeHbl cratbsamu 14, 15, 16, 17, 18, 19, 20, 20.1 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-
@3 «O rocynapcTBeHHOM rpaxkaHckoi ciyx6e Poccuiickoit @enepanum.

8. B memsix peanmzanuu 3amad M (QyHKIHMA, BO3JIOKEHHBIX Ha YTpaBJICHUE, 20CYO0apCmeeHHblll

HAN0208blll UHCHEKMOop 00s3aH:

OpUHMMAEeT ydyacTUe€ B OpraHu3allud W TPOBEJCHUM CEMHUHAPOB CO CTPYKTYPHBIMHU
NOJpa3JeICHUAMH YTIPABIEHUSA 10 HAIPABICHUSAM JEATEIBHOCTH OTAENA, & TAaKK€ U3YYCHHIO
JIEHCTBYIOIIETO HAJIOTOBOIO 3aKOHOAATENbCTBA;

OCYLIECTBJISIET ~ B3aUMOJEWCTBME  C  OTAENaMU  YIPABIEHHSA,  COOTBETCTBYIOLIMMU
MUHUCTEPCTBAMU U BEIOMCTBaMU;

ocymecTBiser B3aumonencteue ¢ 'AY «MO®IL] PC(S)» no npenocTaBieHn0 rocy1apCTBEHHBIX
ycinyr @HC Poccun;

OpraHu3yeT M TPUHUMAET HEMOCPEACTBEHHOE YYacTue B pa3bsICHUTEIbHOH padore ¢
HAJIOTOIJIATENIbIIUKAMA  TI0 HANpaBJIEHUSM JESITENbHOCTH OTHAelda W O0IIMM BOMpocam
HAJIOTO00JIOXKEHUS!, OpPraHU3yeT U MPUHUMAET y4yacTHe B CEMHHApaXxX ¢ HAJOTOIJIaTeIbIIUKAMU;
OpraHNW3yeT MEpONPUATUS IO H3TOTOBJIEHUIO W PACIPOCTPAHEHUIO B CPEACTBAX MAaCCOBOU
uHpOpMaLUU BUIE0-, GOTO- M ayIMOMATEPUAIIOB, CBSI3aHHBIX C JIEITEIbHOCTBIO YIPABICHHS;
OCYIIECTBIISIET MOHUTOPUHT myOnukanuii B CMU;

ocytecTBiseT noArotrosky s CMU npecc-penn30B U HHPOPMALIMOHHBIX COOOIIEHUIA;
obecrieunBaeT moAroToBKy uHpopmaruu 1o 3anpocam ®HC Poccuu;

o0ecrieynBaeT IMOATOTOBKY OTBETOB Ha MHMCbMEHHBIE OOpallleHUs HAJIOTOIUIATENIBIIMKOB I10
MH(OPMHUPOBAHUIO;
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00ecreunTh CBOEBPEMEHHOE PACCMOTPEHHE OOpamleHUud IO JKU3HEHHBIM CHTYallsiM U B
cB0OOIHOM hopMe u3 cepBrca «JINUHBIN KaOMHET HAJOTOIIATENbIUKA AT (PU3HUECKUX JIUIY;

opranmu3yert TeneoHHoe HH()OPMHUPOBAHKE HAJIOTOILIATEIILITUKOB;

OCYIIIECTBIISICTCSI MOHUTOPUHT CBOEBPEMEHHOCTH PETUCTPALIMU U CPOK HCIIOIHEHUS 00palleHuil B
OUP «JInuHbIi KAOMHET HAIOTOIUIATEIBIIHNKA [T PUINICCKOTO JTUTIAY,;

NPUHUMAET y4yacTHUE B AMCTAHIIMOHHOM MOHHUTOPUHIE, OKAa3aHUU NPAKTUYECKOW MOMOIIU IO
HaIPaBJICHUSM JICSITEIBHOCTH OT/IENa;

npoBOAUT aHaimu3 3¢GGeKTUBHOCTH pPaOOThl OTAENa [0 HANpaBICHUIO JACSITENbHOCTH U
MOATOTABIMBACT MPEITI0KEHHS IO COBEPILICHCTBOBAHUIO UX JIEATEIILHOCTH;

OCYIIECTBJISIET KOHTPOJb CBOEBPEMEHHOCTM M KadyecTBa COCTAaBJICHHSI yCTaHOBJICHHOMU
otuetHocTU. [loarorasnusaer u Hanpasisier B ®HC Poccun oT4eThl M aHATUTUYECKUE 3aITUCKHU
K YCTaHOBJIEHHOM OTYETHOCTH;

BEJeT B YCTAaHOBJICHHOM IIOPSAKE pErucrpanuro meponpuatuii Ha TB u paagmo, a Ttakke
nevyatHeIx MatepuanoB B CMU, ceMrUHapOB ¢ HANOrOIUIATEIbIIMKAMU, MUCbMEHHBIX O0palleHui
Hanororuiatensukos B [IK PETMMOH;

dbopMupyeT U BeleT B yCTAHOBJICHHOM MOPsAKE HHPOPMAIIMOHHBIE PECYPCHI OT/EINA;

Y4acTBYET B MOJATOTOBKE MH(OPMAIMOHHBIX M AHATUTHYECKUX MATEPUATIOB IJIi PYKOBOJCTBA
yIpaBlIeHUs MO BOIPOCAM, HAXOIAUIMMCS B KOMIIETEHIIUHU OT/ENa;

BBITIOJIHSIET TOPYYEHHUs, TPEAYCMOTPEHHbIE IUIAHOM padOT OTAela W HHBIX [OPYyYCHUM
HavaJlbHUKA OTJeNa;

BEJIET B YCTAHOBJICHHOM MOPSIIKE JAEIONPOU3BOICTBO U XPAaHEHUE IOKYMEHTOB;

OpraHu3yeT U MPOBOJUT TEXHUYECKYIO yuely B OTIEIIE;

OCYIIECTBIISIET BeJleHue Tabemnsi ydyeTa pabouero BpeMeHu;

ocyniecTBisieT QyHKIIMA HACTaBHHKA (B IIpeJieaxX HAIPaBICHUA paOOTHI OT/eNa) 1O OTHOIICHUIO
K MOJIOJIBIM CIIEIIUATTHCTAM.

9.B mensx WCIOJHEHUS BO3JIOKCHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH 20CyoapcmeenHulil

HA10206bl1 UHCNEKMOp UMEET TIPABO:

BCCTU NPHUEM TIpaXxIdaH H HpeI[CTaBI/ITeJIef/'I OPUIUYCCKUX JIMI II0 BOIIpOCaM, OTHCCCHHLIM K
KOMIICTEHIIUU OT/IENa;

[IOJIy4aTb B YCTAHOBJICHHOM IIOPSIKE OT CTPYKTYPHBIX TOJIPA3JEICHU  YIIpaBieHUS,
HEOOXOMMbIE JJIsi OCYILIECTBICHHUS CBOEH NEATEIbHOCTH CIIPaBKH, pacyeThbl, UHbIE TOKYMEHTHI U
CBCACHHA, a TaKXKC 3HAKOMUTLBCA C COOTBCTCTBYIOIIMMHU JOKYMCHTAMHW MW MaTCpHallaMu,
HaXOSIIMMUCS B UX MOJIb30BAHUU U HA XPaHEHHH;

BHOCHUTH MPEAIOKCHHA HAYAJIbHUKY OTACIIA MO BOIIpOCaM, OTHECECHHBIM K €TI0 BCACHHUIO, d TAKKC
y4acTBOBATh B COBEIIAHUIX JJI1 PACCMOTPEHHSI TAKUX BOIIPOCOB;

OpPraHru30BBIBATE U MPOBOAWTE B YCTAHOBJIICHHOM IMOPAAKE C HAJIOTOIUIATCIbIIMKAMU U APYTUMU
MUHUCTEPCTBAMU U  BEJAOMCTBAMHU HMHCTPYKTHBHBIC COBEIIAHUS, CEMHHApbl U Jpyrue
MEPOTPUSATHS, HAITPABJICHHBIC HA N3YUEHUE HAIOTOBOTO 3aKOHO/IATEIIbCTBA;

JOKJIaAbIBaTh HAYaJbHUKY OTJENa O BBIABICHHBIX HAPYIIEHUSX HAJIOTOBOTO, TPYIOBOTO
3aKOHOJIATENILCTBA B MpeeIax CBOCH KOMIIETECHIINH;

BHOCHUTH MPEJIOKEHUS TI0 COBEPILICHCTBOBAHUIO CTHIISL U METOJIOB pabOTHI OT/IENA,;

Ha oOecreueHne HaIJIekKaIlIMX OPraHW3alMOHHO-TEXHUYECKUX YCIOBUM, HEOOXOJMMBIX IJIs
WCIMIOJTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH;

Ha O3HAKOMJICHUC C NOJDKHOCTHBIM PETIAMCHTOM U MHBIMHU HOKYMCHTAMH, OIPCACIIAOIINMUA €TO
mpaBa ¥ O0S3aHHOCTH IO 3aMeNIaeMOi JOKHOCTH TPaKIAHCKOM CITY>KOBI, KPUTEPHUSIMHA OIEHKH
3(1)(1)6KTI/IBHOCTI/I HUCITOJJHECHHUSA OOJI)KHOCTHBIX O6$I33HHOCT€I7I, MMOoKa3aTciiAIMU PE3YyJIbTATUBHOCTHU
npodeccHoHaNbHOM cITy>KeOHOU AeSITENFHOCTH U YCIOBHSIMH JTIOJDKHOCTHOTO POCTA;

Ha OTJBIX, OOCCIICYNBAEMBI YCTAHOBJICHHEM HOPMAJIBHOW MPOJOKUTEIHBHOCTH CIYXKeOHOTO
BPEMEHH, TPEIOCTABICHUEM BBIXOJHBIX THEH W HepabOUYMX Npa3JIHUYHBIX THEH, a Takke
CIKETOAHBIX OINIAYMBACMBIX OCHOBHOT'O M JOIIOJHUTEIIBHBIX OTITYCKOB;

Ha OTUIaTy TPyJa U JpyTHe BBILIATH B COOTBETCTBUU ¢ DepepanbHbIM 3akoHOM 0T 27 urons 2004
roma Ne 79-®3 «O rocynapcTBEHHOM rpakmanckoit cimyxkOe Poccuiickoit denepanuny, WHBIMUA
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit denepanuu U co CIyKeOHBIM KOHTPAKTOM;



- Ha TOJlyYeHUE B YCTAHOBJIEHHOM IMOpsAKe HH(POpPMAlUKW M MaTepUajoB, HEOOXOAMMBIX IS
UCTIOJHEHHUS JIOJDKHOCTHBIX OOsI3aHHOCTEH, a Takke Ha BHECEHHE MPEJIOKEHUH O
COBEPILEHCTBOBAHUU JCSITEIIBHOCTHA FOCYAAPCTBEHHOIO OpraHa;

- Ha JIOCTYIl B YCTAaHOBJICHHOM IOPSJKE B CBSI3U C MCIIOJHEHHEM JIOJDKHOCTHBIX OOS3aHHOCTEH B
roCy/1IapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOI'O CaMOYIIPaBIlIeHHUs, OOLIECTBEHHbIE O0OBEAUHEHUS U
UHBIE OpraHu3aluy;

- Ha O3HAKOMJICHHE C OT3bIBAMHU O €ro MPO(EeCCHOHATBHON CIIYKeOHOH AeATeIbHOCTH U APYTUMU
JOKYMEHTaMH /10 BHECEHHUS UX B €ro JIMYHOE [EJI0, MaTepuajllaMy JMYHOIO Jea, a TAKKe Ha
MpHOOIIeHNEe K JIMYHOMY Jelly €ro MUChMEHHBIX OOBSCHEHHH U JPYTUX JOKYMEHTOB U
MaTepuasos;

- Ha 3al0UTYy CBEJCHMI O IPAKJAHCKOM CIIyKalleM;

- Ha JOJDKHOCTHOM POCT HAa KOHKYPCHOM OCHOBE;

- Ha npo(eCCHOHATBFHYIO MEPENOArOTOBKY, MOBHIIICHNE KBATHU(PUKAIIUU U CTAKUPOBKY B MOPSIIIKE,
ycraHoBieHHOM denepanbHpiM 3akoHOM 0T 27 utons 2004 roga Ne 79-@3 «O rocynapcTBEHHON
rpakaaHcKkon cinyxoe Poccuiickort @enepanuu» U ApyrumMu GeaepalbHbIMUA 3aKOHAMU;

- Ha WICHCTBO B IPO(ECCHOHATLHOM COI03€;

- Ha pPacCMOTpPEHUE HWHAMBUAYAIbHBIX CIYKEOHBIX CHOpPOB B cooTBeTcTBUU ¢ DenepanbHbiM
3aKOHOM M JIpYTMMH (peliepabHbIMU 3aKOHAMU;

- Ha [IPOBEJICHUE MO €ro 3asBICHUIO CITYKeOHOI MPOBEPKH;

- Ha 3alIUTy CBOMX MPaB U 3aKOHHBIX MHTEPECOB HA IPaXIAHCKOH ciryx0e, BKIItoyasi 00)kajoBaHUE
B CyJl UX HapyIlIEHUS;

- Ha MEJWIIMHCKOE CTPaXxOBaHHE B COOTBETCTBHU C DenepanbHBIM 3aKOHOM M  (hereparbHBIM
3aKOHOM O MEIUILIMHCKOM CTPaXxOBaHUH I'OCYIapCTBEHHbIX cilykamux Pocculickoin @enepanuuy;

- Ha rocyAapCTBEHHYIO 3aIIMUTY CBOUX KU3HU U 370POBbs; )KU3HHU U 3J0POBbS YJICHOB CBOEH CEMbH,
a TaK)Ke NPUHAAJIEKAIIETO EMY UMYIIECTBA;

- HaToCyAapCTBEHHOE NEHCHOHHOE 00ecreueHe B COOTBETCTBUH C (heaepaTbHBIM 3aKOHOM

- OCYWIECTBJISITH HHBIE TIpaBa, mpeaycMorpeHHble I[lomoxkenuem 00 VYmpaBieHUH, WHBIMU
HOPMAaTUBHBIMH aKTaMH.

10. I'ocyoapcmeennulil Han0206b1l UHCNEKMOp OCYIIECTBISICT WHbIC MpaBa U HCIOJIHSIET UHBIC
00s13aHHOCTH, TPETyCMOTPEHHBbIE 3akoHomaTenbcTBOM Poccuiickoit ®deneparuu, I[lonoxenuem o
denepanbHOil HanoroBoil ciyxOe, nmpukasamu (pacnopsbkeHusimu) @HC Poccun, nonoxkeHueM o0
VYpaBiieHUU ¥ UHBIMH HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH.

11. I'ocyoapcmeennviiti Hano2oswiti uHcnekmop 3a HEUCIIOIHEHUE WM HeHaJyIexKalllee UCIIOJTHEHHE
JOJDKHOCTHBIX  00s13aHHOCTEH MOXKET OBbIThb NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHojaTenbcTBOM Poccuiickoit denepanmuu. Kpome toro, ecocyoapcmeennulii Hano2o8wuili uHCHEKmMop
HECET OTBETCTBEHHOCTH!

3a HEKAaYeCTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHUE 3a]a4, BO3JIO)KEHHBIX Ha YIIpaBJICHHE,
3aJlaHuM, TIPUKA30B, PACIOPSHKEHUHM M YKa3aHWM BBIIIECTOSIIMX B TOPSAAKE MOJYMHEHHOCTH
PYKOBOJUTENEH, 38 HCKIIIOUEHUEM HE3aKOHHBIX;

32 HECBOEBPEMEHHOE PAaCCMOTPEHME B MpEJeNax CBOMX JIOJKHOCTHBIX 00si3aHHOCTEN oOpalieHuit
rpaxJaH U OOLIECTBEHHBIX OOBEAMHEHHH, a TaKkKe TOCYAAPCTBEHHBIX OpPraHoB, YUPEKICHUH,
OpraHM3alyil 1 OpraHOB MECTHOTO CaMOYIIpaBJICHHUS;

HEHCIIOJIHEHHE (HEeHaJyIeXkallee MCIOJHEHHE) IODKHOCTHBIX OO0s3aHHOCTEH B COOTBETCTBUHU C
HacTosmuM PermamenTom;

32 UMYIIECTBEHHBIH yI1epO, MPUUUHEHHBIH 110 €ro BUHE;

3a pasrjalleHue TOCyJapCTBEHHOM M HaJOroBOW TailHbI, MHOM HH(OpPMAalMM, CTaBIIEH emy
M3BECTHOM B CBSI3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH;

3a fieiicTBue Uiy Oe3eicTBUe, IPUBEIIee K HapYIICHUIO NPaB U 3aKOHHBIX HHTEPECOB IPaXIaH;

3a HECOOJIOJICHNE OrpaHMYCHM, CBSI3aHHBIX C MPOXOXKJICHHEM TOCYJapCTBEHHOW TpaskJaHCKOMH
CITYyKOBI;

3a HapymeHue Kojekca 3THKM M CIIy>)KEOHOTO MOBEJEHMS TOCYAAPCTBEHHBIX TIPaKJaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

3a HECOOJII0/IEHHE 3aKOHOAATENIbCTBA O MPOTUBOACHCTBUH KOPPYIILIHIH;
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3a HecoOmoaeHue ¢eaepalbHbIX 3aKOHOB W HOPMAaTHBHBIX TIPABOBBIX aKTOB Poccuiickoit
denepary, HOPMATUBHBIX NPaBOBBIX akToB MuHpuua Poccun, akroB ®HC Poccun, Ynpasnenus u
UHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, MPEeIyCMOTPEHHBIX HACTOSALIMM PeriiaMeHToM B COOTBETCTBHU C
YTOJIOBHBIM, aJIMMHHUCTPATUBHBIM, IPAKIAHCKUM 3aKOHOJATEIBCTBOM, a TaKK€ 3aKOHOJATEIBLCTBOM O
rpakJaHCKOH ciryxko0e.

V. IlepeyeHb BONIPOCOB, IO KOTOPBIM 20CY0aApCH8eHHbLIL HAI0208blil UHCHEKMOP
BIIpaBe WM 00513aH CAMOCTOSITEIbHO IPUHUMATDH
ylpaBJjieH4YeCKHe U UHbIEe PelIeHusI

12. Tlpu WCMONHEHUU CIYXEOHBIX OOSI3aHHOCTEH 20Cy0apCcmeenHblll HAN0208bll UHCHEKMOp
BIIPaBE CaMOCTOSITEIILHO TPUHUMATh PEIICHHS 110 BOIIPOCAM:
- J1aBaTh PEKOMEHJAINH, YKa3aHHUSI, TOPYUEHUS IO BOIIPOCAM, OTHOCSIIIUMCS K KOMITETCHITHH;
- NPUHUAMATh YYACTHE B PACCMOTPEHUU JIOKYyMEHTOB;
- uHQOPMUPOBATH HAYATHHUKA OT/IENA JUIS IPUHATHSI UM COOTBETCTBYIOIIETO PEIICHUS;
- paccMmarpuBaTh IMUCbMA, 3alPOChI, OOpaIlEHHs HAJIOTOILIATEIIBIIHKOB;
- 3ampamuBaTh JOMOJHUTEIEHYIO HHPOPMAIUIO, HEOOXOAMMYIO JJIS UCTIOTHEHUS JIOKYMEHTA.

13. Ilpu wuCMONHEHUHU CIYXEOHBIX OOSI3aHHOCTEH 20Cy0apcmeenHblll HAN0208bIl UHCHEKMOop
00s13aH CaMOCTOSATEIIFHO IPUHUMATH PEIICHUS 110 BOIIPOCAM:
- TEeXHUYECKOW y4eObl pAOOTHHKOB U IPYTUX MEPOIIPHUITUHN OT/IEINA;
- B3aUMOJICHCTBHSI C  HAJIOTOIUIATCNBIIMKAMH,  CPEACTBAMH  MaccoBOoW  HH(pOpMAIuH,
COOTBETCTBYIOIIIMMH MUHUCTEPCTBAMH U BEIIOMCTBAMH.
- COCTaBIICHHS OTYCTHOCTH, aHAJIM3a U CBEACHHUI I10 BOIPOCAM, OTHECCHHBIM K BEICHUIO OT/IEIA.

V. IlepedyeHb BONMPOCOB, 10 KOTOPBIM 20Cy0apCmeeH bl HA10208blil UHCHEKmMOp BIIPaBe WIH
00s13aH y4acTBOBATH NPHU NOATOTOBKE MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB M (MJIH)
NMPOEKTOB YNPAaBJIeHYECKHUX U HHBIX pelIeHu i

14. T'ocyoapcmeennwiti nanozowlii uncnekmop B TpeAenax (YyHKIMOHAILHONW KOMIIETEHIIMU
BIIpaB€ YYacTBOBAaTh B MOATOTOBKE (OOCY)KJI€HHMM) HOPMAaTHUBHBIX aKTOB U (WJIM) IPOEKTOB
YNpaBICHUYECKUX M HMHBIX PELICHUH B 4acTH METOJ0JIOTMYECKOr0, TEXHUYECKOro, OpraHu3alllOHHOTO,
WHPOPMAIIMOHHOTO ~ O0ECHEeUeHHs]  MOATOTOBKM  TNPOEKTOB  COOTBETCTBYIOIIMX  JOKYMEHTOB B
YCTaHOBJIEHHOM TOPSIIKE.

15. Tocyoapcmeennviti Hano2oswili uHcnekmop B Tpenenax (YHKIMOHAIBHON KOMIIETCHIIMH
00513aH y4acTBOBATh B MOJATOTOBKE (0OCYKICHUN) HOPMAaTUBHBIX TPOEKTOB JJOKYMEHTOB:

- TMOJOXEHUs 00 YTpaBieHUH;

- TOJIOKEeHMs 00 oTJerne;

- TpaduKa OTIYCKOB IPAXKAAHCKUX CIYKALINX OT/ENa,
- UHBIX aKTOB IO MOPYYEHHUIO HaYaJIbHUKA OT/eNa.

V1. Cpoku u npoueaypbl HOATOTOBKH, PACCMOTPEHHsI IPOEKTOB
yIPaBJIEeHYECKHX U HHBIX PelIeHUH, OPAI0K COIJIACOBAHUSA U
NPUHATHS JTAHHBIX peleHuit

16. B COOTBETCTBMM €O CBOHMMHM JOJ/DKHOCTHBIMH OOS3aHHOCTSIMM UM ITOJHOMOYHSIMU
20CY0apCmeeHHbll HAL0208bILL UHCNEKMOp OCYIIECTBIISET MOJATOTOBKY H PACCMOTPEHUE YITPABICHUECKUX
Y WHBIX PEILIEHUN B CPOKU U B MOPAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbHBIMA U UHBIMU HOPMAaTUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit @eneparumu.



VII. Iopsaaok ciay:ke0HOT0 B3auMoIeiicTBHSI

17. BzauMOJIeliCTBHE  20CYOApCMBEHHO20  HAN0208020  UHCHekmopa ¢  (enepalbHbIMUA
rOCyJapCTBEHHBIMH  TPaXJAHCKUMHU  CIYXAIIUMU  CTPYKTYPHBIX  MOJpa3jeieHuil  YmpaBlieHuUs,
TrOCYAapCTBEHHBIMH CITYXKAIIMMHU WHBIX TOCYJapCTBEHHBIX OPraHOB, a TAKXKE C APYTHMMH TpaKIaHaAMHU U
OpraHMU3aIysIMH CTPOUTCS B paMKaXxX JEJOBBIX OTHOIICHWA HAa OCHOBE OOMIMX MPUHITUIIOB CITYKEOHOTO
MOBE/ICHUS TOCYAapPCTBEHHBIX CIIY’KalllUX, YTBEPKACHHBIX YKa3zoM [Ipesunenta Poccuiickoit @enepanun
ot 12.08.2002 Ne 885 «O06 yTBep»AeHUU OOMIMX MPUHIUIIOB CIYKEOHOTO MOBEACHUS TOCYIapCTBEHHBIX
cyxanux» (Cobpanue 3akoHoarenscTBa Poccuiickoit @denepamuu, 2002, Ne 33, ct. 3196; 2009, Ne 29,
CT. 3658), TpeboBaHMl K CIyKEeOHOMY MMOBEJCHHUIO, YCTAHOBJICHHBIX cTaTheil 18 demepanbHOro 3akoHa
ot 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM rpaxk1anckoi ciryx6e Poccuiickoit @eaepannn», Kogekca
STUKU U CIIY’)KEOHOTO MOBEJCHHS TOCYJapCTBEHHBIX IPaXTAHCKUX ciayxamux denepanbHOi HAIOrOBON
ciyk0b1, yrBepkaeHHoro mpukazom ®HC Poccum ot 11.04.2011 Ne MMB-7-4/260@, a Takke B
COOTBETCTBUM C HMHBIMH HOPMATHBHBIMHU IIPaBOBBIMH akTamu Poccuiickoi Penepanyu U IMpUKa3aMu
(pactiopsoxenusimu) @PHC Poccun.

VIII. IlepedyeHb rocy1apcTBEHHBIX YCIYT, 0Ka3bIBa€MbIX IPaKIaHAM M OPraHU3al UM B
COOTBETCTBHY € A/IMUHUCTPATHBHBIM PerjiaMeHToOM
DegepaIbHON HAJIOTOBOM CJIYKObI

18. B cooTBeTcTBUH € 3aMelaeMOil JOKHOCTBIO U B Ipeenax (yHKIMOHAIbHOM KOMIIETEHIINH,
20CY0apCmEenHblll  HAl0206bll  UHCNEKMOp BBIIOIHIAET OPraHU3ALUOHHOE O0ECHEYEHUE OKa3aHUs
CJIELYIOIINX BUAOB FOCYIapCTBEHHBIX YCIIYT, OCYLIECTBIIAEMBIX Y IIPABICHUEM:!

- WMHAMBHIyalbHOE MH()OPMUPOBAaHHE HAJOTOILUIATENHIIMKOB HA OCHOBAHWU OOpAIICHUN B YCTHOU
hopme;
- WHJIUMBUJYyaJbHOE WH(MOPMHUPOBAHUE HAJIOIOIUIATEIBIIMKOB HAa OCHOBAaHMM OOpallleHud B

MUCbMEHHOMN (hopMe, B TOM YHCIIE B JIEKTPOHHOM BHJIE;

- nyoauyHoe MHPOPMHUPOBAHNE HAJIOTOILIATEIbIIUKOB.

IX. Iloka3aTenun 3¢p¢eKTUBHOCTH U Pe3yJIbTATHBHOCTH
npo¢ecCHOHATBHOM CJIyKeOHOI 1eATeJTbHOCTH

19. D¢pdexTuBHOCTE UM Pe3yIbTaTUBHOCTh MNPO(PECCHOHANBHON CIyXKeOHOW JedTelnbHOCTH
20¢cy0apCcmeenHo20 HAN0208020 UHCNEKMOpAd OLIEHUBACTCS MO CIIETYIONINM OKa3aTeIIsIM:

BBINOJIHAEMOMY 00bEeMY paOOThl MU MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAaHATH BBICOKYIO
paboTOCIIOCOOHOCTH B 3KCTPEMAIBHBIX YCIOBHUSX, COOTIOICHUIO CITYKEOHOH TUCIUILIHHEI,

CBOEBPEMEHHOCTHU M ONIEPAaTUBHOCTHU BBINIOJIHEHHS TOPYUYESHUH;

Ka4eCTBY BBIMTOJHEHHON Pa0OTHI (ITOJrOTOBKE JOKYMEHTOB B COOTBETCTBUH C yCTaHOBIICHHBIMH
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepualla, FOpUIMYECKH TPAMOTHOMY COCTaBIICHUIO
JTOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMaTHYECKHX OIIHOOK);

npoeCCHOHATBPHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOAATENbHBIX M HMHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHFHOTO KPyro30pa, YMEHHIO padoTaTh ¢ JOKYMEHTaMH);

CIOCOOHOCTH YETKO OpraHU30BbIBaTh W IUIAHUPOBATh BBINIOJIHEHHWE TMOPYYEHHBIX 33JaHuUM,
YMEHUIO PallMOHATBHO HCIIOB30BaTh pabouee BpeMs, PACCTaBIISATh IPUOPHTETHI;

TBOPYECKOMY IMOJXOY K PEIICHHUIO MOCTABICHHBIX 3a/1a4, aKTUBHOCTH U MHULIMATHBE B OCBOCHUH
HOBBIX KOMITBIOTEPHBIX W WH(POPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K
HOBBIM YCIIOBHSIM U TPeOOBaHUSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCIEACTBUS CBOUX JIEUCTBUH, IPUHUMAEMBIX PEIICHUMN.



