JIOJI2KHOCTHO perjiaMeHT
CTapIIero roCHAJIOTHHCIEKTOPA 0T/Aej1a KAMepaJbLHOro KOHTpoJs Ne 3
Yupasienus @egepaibHO HAJTOTOBOM CIIYKObI
no Pecnyosmke Caxa (SAkyrus)

1. O0mue mooKeHus

1. JlomkxHOCTh (eaepanbHOM TOCYJApCTBEHHOW TPa)KTaHCKOM CIyKObl (mamee -
rpakJIaHCKas cly»k0a) cTapiiero rocyJapcTBEHHOI0 HAJIOroBOro uucnekropa Ymnpasienus OHC
Poccuu no Pecnybnuke Caxa (SkyTtus) (nangee — cTapliero roCHaJIOTMHCIIEKTOPA) OTHOCHUTCS K
CTapuIell Tpymie JOJKHOCTEeH IPaXKJaHCKOM CITy:KObl KaTeTrOpHH " CHIEIUATUCThI .

Peructparnmonnsiit Homep (ko) nomxHoct — 09-3-4-047.

2. O6nacth poheCCHOHATBHOM CITY)KEOHOH NEeATETHPHOCTH CTAPIIEro TOCHATOTHHCIICKTOpA!
pETryIMpOBaHUE HAJIOTOBOW JEATEIBHOCTU, pPETYIHpOBaHUE (UHAHCOBOM JEATENBHOCTH U
(bMHAHCOBBIX PHIHKOB.

3. Bua npodeccronanbHON ciy>)keOHOM JEATENBHOCTH CTapIIEr0 IOCHAJIOTMHCIEKTOpa -
BUBI TPOPECCHOHATBHON CITY)KeOHOW AESITeTHHOCTH, BXOIAImMe B oOmacte «PerymmpoBanme
HAJIOTOBOM JIEATENLHOCTH» M B o00nacth «PerymupoBanune (UHAHCOBON NEATETBHOCTH U
(MHAHCOBBIX PHIHKOB» B YacTH, OTHoOcAllelcs K chepe nearenpbHocTH DefepaabHOM HAaI0TOBOM
CITY>KOBI.

4. Ha3nauenue Ha [JOJDKHOCTH W  OCBOOOXIEHHE OT JIOJDKHOCTH  CTapIIero
TOCHAJIOTUHCIIEKTOPA OCYIIECTBIIACTCSA MpukazoM pykoogutens Ymupasienus ®HC Poccuu mo
Pecniy6nuke Caxa (AxyTtus) (nanee — YmpasieHue).

5. Crapmmii TOCHaJOTHHCIIEKTOP HEMOCPEACTBEHHO MOTYMHSACTCS HAYaIbHUKY OT/eNa
Ypasnenus.

II. Kpanu¢pukanuoHHbIe TPEOOBAHUSA
JJIS1 3aMeleHUs JOJIKHOCTH TPAKAAHCKOM CJIYKObI

6. Jlns 3aMerieHusi JTOJKHOCTH CTapIIero TOCHAJIOTHHCIIEKTOpA YCTaHABIMBAIOTCSA
CJIeyIOIIe TPeOOBaHMUS.

6.1. Hanuuwne BoiciIero oOpa3oBaHus MO HAMPABICHUIO MOJTOTOBKH.

6.2. be3 npeabaBieHUS K CTaXXy paOOTHI.

6.3. Hanmuue 06a30BBIX 3HaHWIA: TOCYIApCTBEHHOTO si3bika Poccuiickoit ®Deneparnuu
(pycckoro si3bika); ocHoB Koncturynuu Poccuiickoit denepannn, denepaibHOro 3akoHa ot 27
Masg 2003 r. Ne 58-®3 «O cucreme rocynapcTBeHHOW ciyxObl Poccuiickoit Penepanumny,
®enepanbHoro 3axkoHa or 27 urona 2004 1. Ne 79-03 «O rocynapCTBEHHOW TIpayKJaHCKOU
ciyx0e Poccuiickoit @eneparuny, OenepanbHoro 3akoHa ot 25 aexadbpst 2008 1. Ne 273-D3 «O
MPOTUBOACHCTBUU KOPPYIIUKY»; 3HAHUK B 00jacTy WHOOPMAIIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHIA.

6.4. Hanuune npodeccuoHanbHbIX 3HAHUA:

6.4.1. B chepe 3akonomarensctBa Poccuiickoit ®@enepanmu: Hamoroseni kozexc Poccuiickoit
Oenepaunn; brogxernsiii kogeke Poccuiickoin @enepanuu; Oenepanbubiii 3akoH oT 08 aBrycra
2001 r. Ne 129-®@3 «O rocynapCTBEHHOW PETUCTPAllMU FOPUIUYECKUX JIUI U UHIAUBUAYATbHBIX
npennpuHuMarenei»; denepanbHplii 3akoH OT 06 OokTAOps 1999 1. Ne 184-03 «O6 o006mux
MIPUHIIMIIAX OPraHU3alMKM 3aKOHOJATENbHBIX (IIPEACTABUTENbHBIX) U HCHOJHUTEIBHBIX OPraHOB
roCyJapCcTBEHHOM BiacTu cyOnekToB Poccuiickoit denepanmny; denepanbHblii 3akoH oT 06
okts0pst 2003 1. Ne 131-P3 «O06 06mux npruHIMIaX OpraHU3ali MECTHOTO CaMOYIPABICHHS B
Poccuiickoit ®enepanuny»; DenepanbHbiii 3akoH oT 29 HosOps 2007 r. Ne 282-03 «O6
opUIIMAaTEHOM CTAaTUCTUYECKOM Y4YeTe M CHUCTEME TOCYAapCTBEHHOM cTaTUCTHKU B Poccuiickoi
Odenepanuny; Oenepanbubiii 3akoH 0T 09 depais 2009 r. Ne 8-D3 «O6 obecrieueHun 10CTyna K
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uHpopMalMM O  JIEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W  OPraHOB  MECTHOTO
camoympasienus»; Denepanbapiii 3akoH oT 27 utons 2010 r. Ne 210-®3 «OO6 opranuzanuu
IIPEAOCTABICHUS] TOCYIAapCTBEHHBIX W MYHULMIIAIBHBIX yCIyr»; DenepanbHbld 3aKOH OT 28
nexabpss 2013 r. Ne 443-03 «O ¢denepanbHOl HMHPOPMAIMOHHOW aAPECHOW CHCTEME H O
BHeceHUU n3MeHeHuil B DenepanbHbiil 3akoH «O0 OOMIKUX MPUHIIMIAX OPTraHU3alMd MECTHOTO
camoymnpasyienusi B Poccuiickoii denepanuny»; 3akon Poccuiickoit @eaepanuu ot 21 mapra 1991
r. Ne 943-1 «O nanoroBeix opranax Poccuiickoit @enepaunny; OenepanbHblii 3aKkoH Poccuiickoit
Oenepanun ot 27 uronast 2006 r. Ne 152-03 «O nepcoHalbHBIX JaHHBIX»; DenepaibHbIN 3aKOH
Poccwuiickoit @enepanun ot 6 ampens 2011 r. Ne 63-®3 «O06 »meKTpoHHOW TOANUCKY»; YKa3
[Ipesunenta Poccuiickoit @enepanuu ot 7 mast 2012 r. No 601 «O6 OCHOBHBIX HaIpaBICHUSIX
COBEPILEHCTBOBAHUS CHUCTEMBI F'OCYJIapCTBEHHOTO yIpaBieHus»; Yka3 [Ipe3suaenrta Poccuiickoi
Oepepatn ot 11 aBrycra 2016 1. Ne 403 «OO0 OCHOBHBIX HaIpaBICHUSX Pa3BUTHUS
rOCYJapCTBEHHOM TpaxkaaHckou ciykOel Poccuiickoit ®denepauun Ha 2016 — 2018 ronbiy;
noctanoBieHue IIpaButensctBa Poccuiickoit @eneparuu ot 30 centsaops 2004 r. Ne 506 «O6
yrBepkaeHuM [lonoxenns o DenepabHON HATOTOBOM ciyx0e»; npuka3 Munduna Poccun ot 2
utonst 2012 r. Ne 99H «AnMuHHMCTpaTUBHBIN periiaMeHT DenepanbHOW HAJIOTOBOW CIYKOBI IO
MIPEAOCTABICHHUIO TOCYAAPCTBEHHOMN YCIyry Mo OecruiaTHOMY MH(GOPMUPOBAHUIO (B TOM YKCIIEC B
MUCBMEHHON (POpMe) HaJOTOIIATENbIIUKOB, TUIATEIBIIMKOB COOPOB M HAJIOTOBBIX areHTOB O
NEHCTBYIOIIUX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax M cOopax M MPUHATHIX B
COOTBETCTBHU C HUM HOPMATHUBHBIX MPABOBBIX AKTAX, MOPSIKE UCUMCICHUS U YIUIAThl HAJIOTOB U
cOopoB, MpaBax U OO0S3aHHOCTSIX HAJOTOIUIATEIBIIUKOB, TIATEIBIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPTaHOB M MX JOJDKHOCTHBIX JIMI], a TaKXe IO IMpUEMY
HAJIOTOBBIX JIEKJIapaluil (pacyeToB)».

Crapmmii TOCHaJOTUHCIIEKTOP JOJDKEH 3HAaTh WHBIE HOPMATHMBHBIC MPABOBBIE aKThl U
ciy)keOHbIE JOKYMEHTBI, PETYJIHUPYIONIME BOMPOCHI, CBSI3aHHBIE C OO0JIACTBIO M BHUJIOM €rO
Mpo¢eCCUOHATBHOM CITYKEOHOM eI TEIIbHOCTH.

6.4.2. Unpie mpodeccrnoHalbHbIE 3HAHUS: OCHOBBI ASKOHOMHUKH, (DMHAHCOB W KpEIWTa,
OyXraaTepCcKOro M HAJOTOBOTO YYETa; OCHOBBI HAJOTOOOJIOKEHHS; OCHOBHI (DPMHAHCOBBIX H
KPEAUTHBIX OTHOIICHHI; OOIIHE TOJIOKEHHUSI O HAIOTOBOM KOHTPOJIE; MPUHITUIBI (POPMUPOBAHUS
OromxeTHOI cuctembl Poccuiickoit @enepanuu; npuHIUIBE (OPMUPOBAHUS HAJIOTOBOM CHCTEMBI
Poccuiickoit @enepannu; MopsA0K TPOBEACHUS MEPONIPUSATUI HAIOTOBOTO KOHTPOJIS; PUHITUITBI
HaJIOTOBOTI'0 aIMUHUCTPUPOBAHMS.

6.5. Hannune QpyHKIMOHANBHBIX 3HAHUIA:

- Hanoroseslii koaekc Poccuiickoit @enepamum yacth nepsas oT 31 utona 1998 r. N 146-
@3 (crateu 271, 272, 333.21, 333.33, rnaBa 8. McnonHeHne o0S3aHHOCTH 10 yIUIaTe HAJIOTOB U
cbopos, rnasa 9. M3MeHeHne cpoka yriaTel Hajora u cOopa, a Takxke neHu u mrpada, riasa 10.
TpeboBanne 00 yruiate HajgoroB u cObopos, rnaBa 11. CmocoObl oOecrieueHus] WCIOTHEHUS
o0s13aHHOCTEN O yIUIaTe HAJIoroB U cOOpoOB, riaBa 12. 3aueT ¥ BO3BpAT M3JIMIIHE YIJIAYEHHBIX
WJIM U3JIMIIHE B3BICKAHHBIX CyMM) M 4acTh BTopas oT 5 aBrycta 2000 r. N 117-®3 (cratbu 25.2,
25.6, 25.12, 46, 59);

- Konekc Poccutickoit denepannn 06 aAMUHUCTPATUBHBIX IPABOHAPYIIICHUSX

- YrosoBHO-TIpoIieccyanbHbIi Kojeke Poccuiickoit @eneparuu (crateu 44, 140, 141, 144,
145);

- YronoBHbIii kojeke Poccuiickoit denepanuu (ctatbu 198 - 199.2);

- I'paxnanckuit kogexc Poccuiickoit denepannu (4actb nepas);

- 3akoH Poccuiickoii ®enepauuu ot 21 mapra 1991 r. N 943-1 "O HayoroBbIx opraHax
Poccuiickoit ®enepannn";

- @epepanbHbiii 3akoH OT 26 okTsa0ps 2002 1. N 127-®3 "O HecOCTOATETbHOCTH
(6ankporcTBe)";
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- moctanoBnenue [IpaButenscTBa Poccuiickori @enepannu ot 30 centsadps 2004 r. N 506
"O6 yrBepxaenuu [lonoxenus o denepanbHON HATOTOBOH Ciry)0e";

- npuka3 Munouna Poccum ot 2 urons 2012 r. N 991 "AQMUHUCTPATUBHBIN pErJaMeHT
QdenepanbHOW HAJIOTOBOM CIIY’)KObI 10  TIPEIOCTABICHUIO TOCYAApPCTBEHHOM YCIyrd IO
OecruiaTHOMY MH(QOPMHUPOBAHUIO (B TOM 4YKCJIE B MUCBMEHHOW (POpME) HaAJIOrOIIaTeNbIINKOB,
IUIATENBIIMKOB COOPOB M HAJIOTOBBIX AareHTOB O JIGHCTBYIOIIMX Hajorax u cOopax,
3aKOHOJATENIbCTBE O HaJlorax M cOopax M MPHUHATHIX B COOTBETCTBMM C HUM HOPMATHUBHBIX
MPABOBBIX aKTaX, MOPSAKE MCUUCIICHHS W YIUIaThl HAJIOTOB M COOPOB, MpaBax M OOS3aHHOCTSIX
HaJIOTOIUIATENIBIIMKOB, TUIATENBIIUKOB COOPOB M HAJIOTOBBIX areHTOB, MOJHOMOYHUSX HAJOTOBBIX
OpPraHoOB U UX JIOJKHOCTHBIX JIMII, a TAKXKE 110 IPUEMY HAJIOTOBBIX JIeKJIapaluii (pacueToB)";

- noctaHoByienue [IpaBurenbctBa Poccuiickoin ®deneparuu ot 12 aBrycra 2004 r. N 410
"O mnopsake B3aUMOJEWCTBHSI OpPraHOB TOCYIAapCTBEHHOM BiacTH cyObekToB Poccuiickoi
depepaliii U OpPraHOB MECTHOTO CaMOYIpaBIEHUS C TEPPUTOPUAIBHBIMH OpraHaMu
denepanbHOTr0 OpraHa MCIOJIHUTENbHON BIACTH, YIOJTHOMOYEHHOTO MO KOHTPOIIIO M HA/I30pY B
00J1acTH HAJIOTOB U COOPOB";

- mocta”oByierue [IpaButennbctBa Poccuiickoit deneparnuu ot 25 nekadbps 2009 r. N 1088
"O rocy1apCcTBEHHOW aBTOMaTU3UPOBAHHOW CHCTEME " YIIpaBiieHHE";

- moctaHoByieHue IIpaBurennctBa Poccuiickoit @enepanun ot 26 mas 2010 r. N 367 "O
Enunoit MmexxBe10MCTBEHHOM HHPOPMAITMOHHO-CTATUCTHUECKUI cucTeme";

- noctanoBnenue [IpaButennctBa Poccuiickoit denepanuu ot 29 aexadps 2007 r. N 995
"O mopsake  OCYHIECTBICHHS  (pelepaibHBIMH  OpraHaMH  TOCYIApCTBEHHOM  BJIACTU
(rocymapcTBEHHBIMU OpraHaMu), OpTaHaMH YIPABJICHUS TOCYJAapCTBEHHBIMU BHEOIOKETHBIMU
dbongamu Poccuiickoit ®denepanuu U (WIM) HAXOIANIMMUCS B HUX BEACHUU Ka3eHHBIMU
yupexaeHusmMu, a Takxke llenTpansaeiMm Oankom Poccuiickoit ®enepanuu  O10HKETHBIX
MOJIHOMOYMH  TJaBHBIX aJMHHHUCTPATOPOB  JIOXOJOB OIO/KETOB  OIOKETHOM  CHCTEMBI
Poccuiickoit ®enepannn";

- mocta”oByienue [IpaBurensctBa Poccuiickoit deneparuu ot 12 nexadbps 2012 r. N 1284
"OO6 omeHke rpaxkaaHamMu 3PQPEKTUBHOCTU NEATEIBHOCTH PYKOBOAMTENEH TEPPUTOPHATBHBIX
OpraHoB (eaepaibHBIX OPraHOB MCTIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOJAPA3JCICHUIN) U
TEPPUTOPUATIBHBIX OPTaHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX PETHOHAIBHBIX
OTJIEJICHUI) C Y4YeTOM KadecTBa NPEJOCTABICHHUS MMM TOCYIAapCTBEHHBIX YCIYT, a TaKXe O
MPUMEHEHUH PE3YyJIbTATOB YKa3aHHOW OIIEHKM KaK OCHOBAaHUS MJid MPUHATUS pEUIeHUH O
JOCPOYHOM  TMPEKPAIICHUH  HUCIOJHEHHUS  COOTBETCTBYIOIIMMH  PYKOBOJIUTEISIMU  CBOMX
JOKHOCTHBIX 00s13aHHOCTEH"

- nocranoBieHue IlpaBurenbcrBa Poccuiickoit @enepanuu ot 17 mapra 2014 r. N 193
"OO6 yrBepxaeHuu [IpaBuil OCyIIECTBICHUS TJIABHBIMU PACHOPSIUTESIMHU (PACTIOPSTUTEISIMH )
cpelcTB (henepalibHOrO O0KETa, MIaBHBIMU aIMUHUCTPATOPAMH (aIMUHUCTPATOPAMH) TOXOI0B
dbenepanpbHOTO OMOKETa, TJIABHBIMU aJMUHUCTPATOpaMH (aJIMUHHCTPATOPaMU) HCTOYHHKOB
¢dbunancupoBanus nedunmra QenepasbHOrO OKOKETa BHYTPEHHETO (DMHAHCOBOTO KOHTPOJS U
BHYTpPEHHEro ()MHAHCOBOIO ayJIMTa U O BHECEHUU M3MeHeHus B MyHKT 1 [IpaBui ocymiecTBiaeHus
BEIOMCTBEHHOTO KOHTpOJsi B cdepe 3akymok i obecrnedeHus (enepanbHbIX HYXK]I,
YTBEepKIEHHBIX 1ocTaHoBieHueM [IpaButenbcrBa Poccuiickoit @enepamuu ot 10 ¢espans 2014
r. N 89"

- mocta”oBieHue [IpaButennbctBa Poccuiickoit deneparnuu ot 17 nexabps 2012 r. N 1318
"O mnopsake mipoBeAeHUs (enepaTbHBIMU OpraHaMU HWCIOJTHUTEIBHOM BJIACTH  OIICHKHU
PEryJIupYyIOUIEro BO3ICUCTBUSI IPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB, IPOEKTOB MOMPABOK K
mpoekTaM (QefepallbHbIX 3aKOHOB U MpoeKToB pemeHuii CoBeTa EBpasuiickoit DkoHOMUYECKON
Komuccun, a Takke 0 BHECEHMM WM3MEHEHHUW B HEKOTOpble akThl lIpaBurenscTBa Poccuiickoi
denepanun';
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- noctanoByieHue IIpaButenscrBa Poccuiickoit denepanuu ot 29 anpens 2014 r. N 384
"O6 omnpeneneHnn (GeaepaTbHOTO OpraHa WCHOJHUTEIHHOW BJIACTH, OCYIIECTBISOIIECTO
HOPMAaTUBHO-TIPABOBOE PETYJIMPOBAaHUE B OOJACTH OTHOLIEHUM, BO3HUKAIOIIUX B CBA3U C
BEJICHMEM  TOCYJapCTBEHHOTO  aJpEeCHOTO  peecTpa,  JKCIUTyatanued  QenepaibHOU
MH(OPMALIMOHHON aJpECHON CHCTEMBI U MCIOJIB30BAHUEM COJIEPIKALUXCS B TOCYIapCTBEHHOM
aJIpecHOM peecTpe CBeJeHul 00 ajpecax, a Takxke oneparopa ¢efaepaibHON MHPOPMaLMOHHON
aJpECHOM CUCTEMBI";

- noctanoBnenue [IpaBurenbctBa Poccuiickoit @eneparuu ot 19 Hos6ps 2014 r. N 1221
"O6 yrBepxaeHun [IpaBun nprucBoeHus, ”3MEHEHUS U aHHYJIMPOBAHUS aIpecoB';

- npuka3 MuH¢puna Poccun ot 1 mrong 2013 r. N 651 "OO6 yrBepkaeHUM YKa3zaHUM O
MopsiAKe TpUMEHeHHsI OropKeTHOM Kinaccudukaiuu Poccuiickoit @eaepanun’;

- IpaBUJIa PacKphITUs eepantbHbIMU OpraHaMy UCIIONHUTENBHOM BJIaCTH MH(POpPMALUU O
MOJTOTOBKE IPOEKTOB HOPMATUBHBIX IMPAaBOBBIX AKTOB M pe3yJbTaTaX HX OOIIECTBEHHOTO
obcyxaeHuss (yTBepkaeHbl mocraHoBieHueM IIpaButenscTBa Poccmiickoit ®eneparuu ot 21
aBrycta 2012 r. N 851);

- pacniopspkenue [IpaButensctBa Poccuiickoit ®eneparnuu ot 6 mas 2008 r. N 671-p "O06
yTBep)kaeHnu DenepanbHOro miaHa CTaTUCTUYECKUX padboT";

- npuka3z Munduna Poccuun N 651, ®HC Poccuiickoit @enepanuu N MM-3-1/295@ ot
30 urons 2008 r. "OO yTBEpX ACHUH MNEPUOJUYHOCTH, CPOKOB U (OPMBI MPEACTABICHUS
uH(popMalnu B cOOTBETCTBHHM ¢ [IpaBmiiamu B3auMOeiCTBUSL OPraHOB roCyAapCTBEHHOM BJIACTH
cyorektoB  Poccmiickoit  @emeparuui W OpraHOB ~ MECTHOTO  CaMOYIpAaBIEHUS  C
TEPPUTOPUATIBHBIMH ~ OpraHamMu  (QefepajlbHOr0  OopraHa  HCIOJIHHUTENBHOM  BIJIACTH,
YIOJTHOMOYEHHOTO IO KOHTPOJIIO M HAJA30py B OOJACTH HAJOTOB M COOPOB, YTBEP>KIECHHBIMHU
noctanoBieHueM [IpaBurenscrBa Poccutickoit denepanun ot 12 aBrycra 2004 r. N 410";

- npuka3z ®HC Poccum ot 18 saBaps 2012 r. N AK-7-1/9@ "O6 yrBepxnenun EqmHbix
TpeboBaHUN K MOpAnKYy (popmupoBanus mHbopMannoHHOro pecypca "Pacuersl ¢ Oromxerom"
MECTHOI'O YPOBHA";

- IPUHITUIIBI HOPMHUPOBAHUS CTATUCTHYECKOW HAJOTOBOW OTUYETHOCTH;

- IOPSIIOK TpUMEHEeHHs Or0KeTHOM Kitaccudukaiuu Poccuiickoit denepanuu.

6.6. Hannune 06a30BBIX YMEHHUI: MBICIUTh CHCTEMHO (CTpPaTernMyecku); IUJIAHUPOBATh,
palMOHANILHO HUCIIOJIb30BaTh CIyK€OHOE€ BpeMsl U JOCTUIraTh pe3yJibTara; YIpaBisaTh
W3MEHEHHUSIMH;, PYKOBOJIUTH MOJYMHEHHBIMH, 3(PQGEKTUBHO IUIAHUPOBATh, OPraHU30BBIBATH
paboTy M KOHTPOJUPOBATH €€ BBHINOJHEHUE; OMNEPAaTUBHO NPUHUMATh U PEaJTu30BbIBATh
YIpaBJICHYECKUE PEIICHUS; KOMMYHUKATUBHBIE YMEHUSI.

6.7. Hanuure npodecCuoHanbHBIX YMEHHI:

- IPOBEJICHUE KaMepaIbHbIX MPOBEPOK;
- (popmupoBaHUEe U BeJEHHE PEECTPOB, PETUCTPOB, MEPEUHEN, KaTaJIOroB, JIUIIEBBIX CUETOB
U1 0OecreyeHus: KOHTPOJIbHO-HA30PHbBIX MOJTHOMOYMIA;
- MIOJrOTOBKA 3aKIOYEHUN, CIIPABOK U IPYTUX MaTE€pUaJIOB;
- IpaKTUKa MpUMEHEHUs 3aKkoHoAarenbcTBa Poccuiickoit denepanuu o Hanorax u coopax.

I11. loszkHOCTHBIE 00SI3aHHOCTH, PABA M OTBETCTBEHHOCTh

7. OcHOBHBIE NIpaBa U O0S3aHHOCTH CTAPLIEr0 NOCHAJOTMHCIIEKTOPA, a TAKKE 3alpeThl U
TpeOOBaHUS, CBSA3aHHBIE C I'PaXJAHCKOH CIyKOOH, KOTOpbIE YCTaHOBJECHBI B €r0 OTHOIICHHH,
npeaycMoTpensl ctatbsimu 14, 15, 16, 17, 18, 19, 20, 20.1 ®enepanbHoro 3akoHa ot 27.07.2004
No 79-®3 «O rocynapcTBeHHOM rpaxaaHckoi ciayxoe Poccuiickoit @enepanum.

8. B memsax peanmuzanmuu 3amad M (QYHKIHA, BO3JIOKEHHBIX HAa YTpaBJI€HUE, CTApIIAN
TOCHAJIOTUHCIIEKTOP 00sI3aH:
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- NpUBJEKAaTh K HAJOTOBOM OTBETCTBEHHOCTH 3a HEMpe/CTaBlieHHue (HECBOEBPEMEHHOE
MPEICTaBICHUE) HAJIOTOBOM M OyXTraaTepCcKOH OTYETHOCTH (KpOMe JeKjIapaiil Mo HaJory Ha
J0X0/bl (PU3UYECKUX JIMI[), HECOOIIOJEHUE MOpSAIKa IPEACTABICHUS HAJOTOBOW JEKIapaliu
(pacueTa) B ANEKTPOHHOM QopMe B Ciiydasix, IpeaycMOTpeHHbIX HanoroBsiM Kojekcom;

- oOpMIISITh PE3yJIbTAaThl HAJIOIOBOM MPOBEPKH, C MOCIEAYIOLUIUM BBIHECEHUEM MPOEKTA
Pemenuss o mnpuBiedeHUM (OTKa3e B MPUBJICYEHHWH) K HAJIOTOBOM OTBETCTBEHHOCTU 3a
COBEpIICHUE HAJIOTOBOTO MIPABOHAPYIIICHUS;

- y4acTBOBaTh B TMPOU3BOJCTBE MO JejaM 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUIX
(cocTaBisATh MPOTOKONA 00 aJMMHHMCTPATUBHBIX MPAaBOHAPYIIEHUSAX HA JIOJDKHOCTHBIX JIMI] 3a
HeMpeJcTaBleHne (HECBOCBPEMEHHOE  MPEJCTABICHHWE) HAJOTOBOM W OyXraiaTepckoit
OTYETHOCTH);

- IPOBOJUT €KEHEJENIbHBIH CAMOKOHTPOJb IO COOJIOJEHUIO MPOLEAYpPHBIX U
MPOLIECCYANIBHBIX CPOKOB OTPA’KEHUsSl PE3YJIbTATOB HAJOTOBBIX MPOBEPOK B HMH(DOPMAIMOHHOM
pecypcee;

- ¢opMHUpOBATH 3aMPOCHl B OAHKU O JIBUKEHHUE JCHEKHBIX CPEJCTB MO HEICHCTBYIOIUM
IOPUANYECKUM JINLAM;

- (hopMUPOBATH CIPAaBKH O HAJIMYMUU MPU3HAKOB HEJAEHCTBYIOLIETO IOPUIUYECKOrO JIHIA
JUTS TIPUHSITUS PEIICHUS] PETUCTPUPYIONTNM opranoM o0 uckitoueHuu u3 EI'PIOJI,

- TIPOBOJIUTH MPOBEPKU JAOCTOBEpHOCTH cBeaeHuid, comepxkamuxcs B [T KHII (o cmaue
oryeTHocTh ¥ Hanmuuuu y MWII mareHToB) 1NO  HEACHCTBYIOIIMM  WHAMBUAYAJIbHBIM
MpeANPUHUMATEISIM.

- HampaBlIATh MHQPOPMALMOHHBIE THChMA  HENEHCTBYIOUIMM  HWHIWBUIYATbHBIM
IpeANPUHUMATENAM O Hadalle mpoueaypsl uckimouenns u3 EI'PUIL

- y4acTBOBAaTh B MOJATrOTOBKE OTBETOB Ha MUCHMEHHBIE 3aIIPOCHI IO BOIPOCAM, BXOSLIUM
B KOMIIETCHIIMIO OT/IeNIa, B TOM YMCJIe MOCTYMUBIIUX Yepe3 MHTepHET-cepBUC «JIMUHBIN KaOuHEeT
HaJIOrOIJIaTENbIIUKAY,

- Yy4acTBOBaTh BO B3aWMOJEHCTBUU OTAENa C APYTUMH CTPYKTYPHBIMU MOJApa3IEICHUSIMU
VYnpasnenus;

- paccMarpuBaThb IIMCbMa, OTHOCAIIMECS K KOMIETEHIMH OTIEeNa, M IPEICTaBIATh
MpeaoKeHus HadallbHUKY OT/ena o uxX pacCMOTPEHHIO;

- TOBBIIIATh KBAJIM(HUKAIMIO METOAaMH CaMOOOy4YeHHUs, HW3YYEHUS HOPMATHUBHBIX
JOKYMEHTOB, WHCTPYKIIMI, Y4eOHON JTUTEepaTyphl, a TaKkxke APYyrod nHbopmanuu HEOOX0IUMOM
IUIsl peanu3anuu 3ana4y Otaena;

- Y4aCcTBOBATh B OpPraHM3allMK U MPOBEIEHUN HACTABHUYECKOUN paboThI;

- BBITIOJIHATD MHBIE (PYHKIMH 110 TOPYUCHUIO HauanbHuKa OT/Aena;

- cobmogate TpeboBanus KoHuenuuu mHGOPMAIIMOHHOW 0€30MacHOCTH, YTBEPKICHHON
npukazom @HC Poccun ot 13.01.2012 NeMMB-7-4/6@;

- YBEIOMJISTH paboTodaTelNiss WM YIOJIHOMOYEHHOro paboromaTeneM nuia o (axrax
oOpairieHrs U 000 Bcex ciaydasx oOpalieHus: K HeMy KakKux-1u0o0 JUIl B ESX CKIOHEHHS ero K
COBEPUICHUIO KOPPYIIIMOHHBIX PAaBOHAPYIICHHIA.

9.B wmensix WCHOJHEHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX OOSI3aHHOCTEH  cTapluuit
TOCHAJIOTMHCIIEKTOP UMEET IIPABO:

- II0JIy4aTh B YCTAHOBJIEHHOM HOpPSAJKE OT CTPYKTYPHBIX IOApa3AeieHUNl YTpaBiIeHUS
HE0OXO0/IMMbIe JI OCYIIECTBIICHUSI CBOCH EATEIbHOCTH CIIPABKU, PACUEThI, UHBIE JOKYMEHTHI U
CBEJICHMUS, a TaKXe 3HAKOMHUTHCS C COOTBETCTBYIOIIMMHU JOKYMEHTAaMHU U MaTepuaiami,
HaxOoSIIIIMUMUCS B UX MOJIb30BAHUU U XPAaHEHUH;

- Y4acTBOBaTh B MPOBOJMMBIX B YCTAaHOBJICHHOM MOPSAKE WHCTPYKTHUBHBIX COBEIIAHMSIX,
CeMUHapax M  JIpyTUX  MEpONpUSTHUSX, HANpPaBICHHbIX HAa U3Y4YEHHE  HAJOrOBOTO
3akoHoJaTenbcTBa PO 1 ymyumienne paboTel o KypupyeMmbiM OTenoM Borpocam;



- W Jpyrue mnpaBa B COOTBETCTBUU C (eaepalbHbIM 3akoHOM «O rocyaapCcTBEHHOM
rpaxnaHckoit ciyx6e Poccuiickoit denepanum», a Takke IPYrHMH HOPMATHBHO-TIPABOBBIMH
aKTaMH.

10. Crapuuii rOCHAJIOTMHCIIEKTOP OCYIIECTBIISIET WHBIE IIpaBa M HCIONHSIET HWHBIC
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKkoHOAaTeNLCTBOM Poccuiickoit denepanuu, [lonoxennem o
®denepanbHON HANOroBOM ciyx0e, npukazamu (pacnopspkeHusimu) GHC Poccun, nonoxenuem
00 YnpaBlieHUH U UHBIMH HOPMATUBHBIMU MTPABOBBIMH aKTaMH.

11. Crapuuii TOCHaJIOTUHCIIEKTOP 332 HEUCIOJHEHUE WM HEeHaJJIexKallee HCIOJIHEHUE
JOJDKHOCTHBIX OOSI3aHHOCTEN MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHomarenbeTBoM Pocceniickont denepannu. Kpome Toro, crapmunii rTOCHAIOTMHCIEKTOP HECET
OTBETCTBEHHOCTb.

34 HEKAYECTBEHHOE M HECBOCBPEMEHHOE BBINIOJIHEHUE 3a/a4, BO3JIO)KCHHBIX Ha
VYmpasnenue, 3alaHui, IIPUKA30B, PACHOPSDKEHUM W yKa3aHUM BBIMIECTOSAIIMX B IOPSIKE
MMOAYMHEHHOCTH PYKOBOJUTENEH, 32 UCKIFOYEHUEM HE3aKOHHBIX;

3a HECBOCBPEMEHHOE pPAaCCMOTPEHHE B TMpeEJesiax CBOUX JOJDKHOCTHBIX 0Os3aHHOCTEH
oOpareHu rpakaaH W OOIIECTBEHHBIX OOBEIMHEHHH, a TaKkKe TOCYJApCTBEHHBIX OPTaHOB,
YUPEKICHNN, OPTaHU3ALUNA U OPraHOB MECTHOI'O CaMOYTIPABIICHHUS;

HEUCTIONIHEHUEe  (HEHaJyIeKallee  WCIIOJIHEHHWE)  JIOJDKHOCTHBIX — 00sI3aHHOCTEH B
COOTBETCTBUU C HACTOAIMUM PernameHnTom;

3a UMYIIECTBEHHBIN yIIepO, MPUUMHEHHBIN 110 €r0 BUHE;

3a pasrialnieHrne rocy1IapCTBEHHOW M HAJIOTOBOM TaifHbI, HHOW MH(GOpPMAIUH, CTABIICH eMy
W3BECTHOM B CBS3U C UCIIOJTHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

3a AeiicTBue wiM Oe3AeiicTBHe, MpUBEIIee K HAPYUICHUIO NMPaB M 3aKOHHBIX MHTEPECOB
IPaK]JIaH;

3a HECOOINIOJICHWE OTPAaHUYCHMM, CBSI3aHHBIX C MPOXOXKJIEHHEM TOCYAapCTBEHHOMN
TPaKIAHCKOM CITYKOBI;

3a Hapymenue Kopexkca OSTUKM U CIyKeOHOro TIOBEIEHHUS TOCYIapCTBEHHBIX
rpaxxaaHCcKuX ciyxamux denepanbHOil HATOTOBOM CITYKOBI;

3a HEeCOOJII0/IEHHE 3aKOHO/1aTeNIbCTBA O MIPOTUBOICHCTBUH KOPPYIILIHNH;

3a HecoOtoJeHne (peepaibHbIX 3aKOHOB M HOPMAaTUBHBIX MPaBOBBIX aKTOB Poccuiickoii
depepanyii, HOPMATUBHBIX TMPaBOBbIX akTOoB MuHduna Poccuu, axkroB ®HC Poccun,
VrpaBiaeHuss M HMHBIX JOJDKHOCTHBIX — OOSI3aHHOCTEH, MpPEeIyCMOTPEHHBIX  HACTOSIIUM
PernameHTOM B COOTBETCTBMM C  YIOJIOBHBIM, aJMHHUCTPATUBHBIM, TIPAXKIaHCKUM
3aKOHOJATENIbCTBOM, a TAK)KE 3aKOHOJATEIbCTBOM O TPAXKIaHCKOMU CITyXkO0e.

V. IlepedyeHsb BONPOCOB, 10 KOTOPBIM CTAPIIMI FOCHAJOTHHCIIEKTOP
BIIPaBe WM 00513aH CAMOCTOSAITEIbHO IPUHUMAThH
ylpaBjieHYeCKHe U NHbIE PelieHust

12. TIpy MCHOMHEHUU CIYXKEOHBIX O0A3aHHOCTEN CTapIIMi TOCHAJIOTMHCIIEKTOp BIIpaBe
CaMOCTOSITEJIBHO IPUHUMATh PEUICHUSA IO CIEAYIOIIMM BOIIPOCAM. JaBaTh PEKOMEHIALMUU II0
MIpEAMETY ACSATEIBbHOCTH OT/AEJA, IPUHUMATh Y4aCTHE B PACCMOTPEHHUH MPOEKTOB JOKYMEHTOB;
COCTaBJIISATh MPOEKTHI CIYKEOHBIX 3aMMCOK, METOJIMYECKUX MHCEM, OTYETOB, IIJIAHOB, JTOKJIAaJ0B U
T.J.; 3alpalvBaTh JTOMOJHUTENbHYI0 WH(GOpPMAIMIO; MPUHUMATh DPEIICHHE O COOTBETCTBHUH
MPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHMUAM 3aKOHOJATENbCTBA, UX JOCTOBEPHOCTH U TOJTHOTHI;
B3aMMO/JICHCTBUSA C APYTHUMH OTAENIaMU Y TIPABJICHUS U COOTBETCTBYIOIIMMU CIIYKOAMH 10 POAY

13. Ilpu ucnosHeHUU CIyKeOHBIX 00A3aHHOCTEW CTApUIMII TOCHAJOTMHCIEKTOp 00s3aH
CaMOCTOSITEJIBHO INPUHHUMATh PELICHUsS II0 BOIPOCAM PACCMOTPEHHUs IPOEKTOB JOKYMEHTOB;
WCIIOJTHEHUSI COOTBETCTBYIOIIMX JIOKYMEHTOB, IPUHMMaThb pEIIEHWE O COOTBETCTBUU



MpEeACTaBICHHBIX JTOKYMEHTOB TPEOOBAHUAM 3aKOHOJATEIhCTBA, UX JOCTOBEPHOCTH U TIOJHOTHI,
coryacoBaB ¢ HayaJbHUKOM OTaena.

V. IlepeyeHb BONMPOCOB, 10 KOTOPBIM CTAPIINIA FOCHAJIOTHHCIIEKTOP BIPaBe WJIH
00s13aH YYacTBOBATh NPH NMOJATOTOBKE NPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB M (MJIH)
NPOEKTOB YNPaBJIeHYECKUX U UHBIX peleHuii

14. Crapumii rocHaJOTMHCIEKTOP B Ipenenax (YHKIMOHAJIbHOM KOMIETEHIIMH BIPABE
y4acTBOBATh B MOATOTOBKE (0OCY)KIEHHHM) HOPMAaTHUBHBIX IPABOBBIX AKTOB U (MJIM) MPOEKTOB
yIIpaBJIEHYECKUX, MHBIX PEIIEHUI 110 BOIIpocam:

B noaroroBke HOpPMAaTHBHBIX AKTOB M (WJIM) NIPOEKTOB YIPAaBICHYECKHMX U HMHBIX
PELICHUH B YaCTH METOJOJIOTHYECKOT0, TEXHUYECKOT 0, OpraHN3alluOHHOTO0 U NH(POPMALIMOHHOTO
obecrieyeHusl MOATOTOBKUM COOTBETCTBYIOIIMX JIOKYMEHTOB II0 BOIPOCaM, OTHOCSIIUMCS K
komnereHuu Otaena.

15. Crapumuii rocCHaJIOTUHCIIEKTOP B Ipeaenax (yHKIMOHAJIBHON KOMIETEHIUU 00s3aH
y4acTBOBATh B MOJATOTOBKE (00CYKIEHIH) HOPMATUBHBIX IPOEKTOB IOKYMEHTOB!

- rpauKa OTIYCKOB IPAXKAAHCKUX CIY>KaIlUX OTIeNa,

- UHBIX aKTOB I10 MOPYYEHUIO HadaJlbHUKA OTJENa.

V1. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHUS NIPOEKTOB
ylpaBJ/ieHYeCKUX M HHBIX PellleHUi, MOPAI0K COTJIACOBAHUS U
NPUHATHSA JAHHBIX PellleHni

16. B COOTBETCTBUM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSAMH M ITOJIHOMOYHSIMHU
CTapIIMK TOCHAJOTUHCIIEKTOP OCYILIECTBISAET MOJATOTOBKY M PACCMOTPEHHUE YIIPABICHYECKUX H
WHBIX PENIEHUA B CPOKM W B TMOPANKE, YCTAHOBJICHHOM 3aKOHOJATEIbHBIMU W WHBIMH
HOpPMAaTHUBHBIMU ITPaBOBbIMU akTamMu Poccuiickon denepanumu.

VII. Iopsaaok ciayxke0HOTro B3auMoOAeHCTBUS

17. BzanmopaeiictBue CTapILIEro TOCHAJIOTUHCIIEKTOpA c benepanbHBIMU
TOCYJApCTBEHHBIMU TPaXAAaHCKUMH CIYKAIIUMH, TOCYAApPCTBEHHBIMU CIIY)KAIlllUMU  HMHBIX
TrOCYJApCTBEHHBIX OPTaHOB, a TAKXK€ C JPYTHMMM TpakJIaHAMU M OPTraHM3aLUsMH CTPOUTCS B
paMKax JeJOBBIX OTHOIICHWH Ha OCHOBE OOIIMX MPHUHLHUIIOB CIYXEOHOTro IOBEACHUS
rOCYIApCTBEHHBIX CIY>XalluX, YTBEPKACHHbIX YKa3oM [Ipesuaenta Poccuiickoit denepanuu ot
12.08.2002 Ne 885 «OO6 yTBepkIeHUU OOIIMX TMPUHIMIIOB CIY)KEOHOTO  TMOBEACHUS
rocyaapcTBeHHbIX ciyxanmx» (Cobpanue 3akoHonatenbeTBa Poccniickoit denepammm, 2002, No
33, c1. 3196; 2009, Ne 29, ct. 3658), TpebOBaHM K CITyKEOHOMY TOBEICHUIO, YCTAHOBIICHHBIX
crateeil 18 denepanpHoro 3akoHa ot 27.07.2004 Ne 79-D3 «O rocymaapcTBEHHOM Tpa)KaaHCKOM
ciyx0e Poccuiickoit @enepanumn», Kogekca 3TUKH U ciy:KeOHOTO MOBEACHUS FOCYAapCTBEHHbIX
rpakIaHcKkux ciayxamux denepanbHON HAIOroBOM CiyKObI, yTBepkIeHHoro mpukazom OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260@, a Takke B COOTBETCTBHM C WHBIMH HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit @enepanuu u npukazamu (pacnopsbxkenusmu) PHC Poccun.

VIII. Ilepeyensb rocy1apcTBEeHHBIX YCJIYT, OKa3bIBAEMBbIX IPaKIaHAM M
OpraHu3anusiM B COOTBETCTBHH € A AMUHMCTPATHBHBIM perjiaMeHTOM
denepabHOM HATIOTOBOM CJIYKOBI



18. B cootBeTcTBMM C 3aMellaeMol JOJDKHOCTBIO W B Tpeaenax (PyHKIHMOHAIbHOMN
KOMIIETEHI[UU TOCYJaPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. Iloka3aTenu 3¢p(peKTHBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHOHAIBbHOMN CJIyKeOHOH eI TeJIbHOCTH

19. D dexkTHBHOCTS U PE3yIBTATHBHOCTH MPO(ECCHOHATBLHON CIYKEOHOW JesATEeILHOCTH
CTapIIero TOCHAIIOTUHCIIEKTOPA OLEHUBAETCS MO CISIYIOIINM MOKa3aTeIsIM:

BBHITOJIHAEMOMY 00beMy paOOThl M WHTCHCUBHOCTH TPYJZa, CIOCOOHOCTH COXPaHSTh
BBICOKYIO Pa0OTOCTIOCOOHOCTh B  JKCTPEMAIBHBIX  YCIOBHSIX, COOJIFOJICHUIO  CIIY)KEOHOMU
JTUCITUTUTHHEI;

CBOCBPEMEHHOCTH Y OTIEPATUBHOCTH BBHITTOJIHCHHUS IOPYICHHUI;

Ka4eCTBY BBINIOJHCHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIICHHBIMU TPEOOBAaHUSAMH, TIOJTHOMY U JIOTHIHOMY H3JIOKCHUIO MaTepualia, FOpUIHIECKU
IPaMOTHOMY COCTaBIICHHUIO JIOKYMEHTA, OTCYTCTBHUIO CTHJIUCTHYECKHMX W TPaAMMaTHUYECKUX
OImHO0K);

poeCCHOHAIEHON KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX U WHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, IMIUPOTE MPO(HECCHOHATBHOTO KPYro3opa, YMEHHUIO paboTaTh C TOKYMEHTaMH ),

CIIOCOOHOCTH YETKO OPTaHW30BBIBATH M TUIAHUPOBATH BHITIOJIHEHUE MMOPYUYCHHBIX 3a/IaHUM,
YMEHUIO PAIlMOHAIEHO UCIOJIb30BaTh pabodee BpeMs, pacCTaBIsTh IIPUOPUTETHI;

TBOPUYECKOMY IOAXOAY K PEHICHUIO TOCTABICHHBIX 3a7a4, aKTUBHOCTH W WHUIIMATUBE B
OCBOCHHUU HOBBIX KOMITBIOTEPHBIX M HWH(GOPMAIMOHHBIX TEXHOJIOTHUH, CIMOCOOHOCTH OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBAHUSM;

OCO3HAHUIO OTBETCTBEHHOCTH 3@ MOCIICACTBHSI CBOUX JCHCTBUMN, IPUHUMACMBIX PCIICHUH.



