JIOJDKHOCTHOM periamMeHT
BEYILEro CreruanicTa-dKcrepTa oTaena 6e30nacHoCTH Y IpaBIICHUS
denepanbHON HaTOTOBOW CykObl 10 PecryOnuke Caxa (SxyTus)

[. OOume monoxeHus

1. JomxHOCTh QeaepallbHOW TOCYJApCTBEHHON TpaKJaHCKOW CIyKObl (mamee -
rpakJIaHCcKasi Cliy0a) BEIyIIero CHeIUaliucTa-dKCIepTa oTaeiaa 0e30MacHOCTH YIpaBiIeHUS
O®HC Poccun mno Pecnybnuke Caxa (Skyrtusi) (masee — Beayuiui cCrHeUaINCT OTAEINA)
OTHOCHTCS K BEIyIlel TpyMIe TOJDKHOCTEH rpaskJaHCKOM CITy>KObl KATETOPUH «CHEIIUATHCTBD).

Perucrparnmonnslit Homep (ko) 0mKHOCTH - 11-3-4-061.

2. Ha3zHaueHue Ha JOJHKHOCTh M OCBOOOXKJIEHHE OT JOJKHOCTH BEAYUIMH CIEUATUCT
oT/eNia OCYIIEeCTBIsIETCs mpukazoM pykoBoautens Ymnpapinenus GHC Poccuu mo PecnyGnuke
Caxa (SIxytus) (nanee — YapaBieHHe).

3. Begymuii crienManCT OTAENA HENOCPEACTBEHHO MOJYMHACTCA HAYAJIBHUKY OT/Ea.

II. KBanudukannoHHbie TpeOOBaHUS
JUTS 3aMEMICHUS JODKHOCTH TPAXKTAHCKOH CITYKOBI

4. Jlns 3aMellieHHs] OJHKHOCTH BEAYLIEro CHEHHAINCTa OTAENAa YCTaHaBIMBAIOTCS
cleyrole TpeOOBaHMUs.

4.1. Hannyue Beiciiero o0pa3oBaHus MO HANPABIECHUIO MOJATOTOBKH.

4.2 Hannune 06a30BBIX 3HAHWI: TOCYIapCTBEHHOTO s3bika Poccuiickoit ®denepanuu
(pycckoro si3bika); ocHoB Koncturyiuu Poccutickoit @eneparuu, OenepanbHOro 3akoHa ot 27
Masg 2003 r. Ne 58-®3 «O cucreme rocynapctBeHHOW ciyk0bl Poccuiickoit ®enepauuny,
®epnepanbHoro 3akoHa oT 27 utons 2004 r. Ne 79-®3 «O rocyaapcTBEHHON TIpaxaaHCKON
ciyx0e Poccuiickoit @eneparuny, OeaepaibHoro 3akoHa ot 25 nexadps 2008 1. Ne 273-D3 «O
MPOTUBOACHCTBUM KOPPYNIMW»; 3HAaHUW B 00J1acTU HMHPOPMAIMOHHO-KOMMYHHKAITUOHHBIX
TEXHOJIOTHUH.

4.3. Hannumne npodecCuoHaNbHBIX 3HAHUIA:

4.3.1.B cdepe 3akonomatennctBa Poccuiickoii ®enepanuu: HanoroBsiii Koaekc
Poccuiickoit @enepannu; bromkeTHoiil koaekc Poccuiickoit @enepannn; denepaibHbIl 3aKOH
or 08.08.2001. Ne 129-®3 «O rocyaapCTBEHHOH  perucTpaluy HOPUIUYECKUX JIAILL U
WHIMBUIyabHBIX TpeAanpuHuMaresein»; deaepanbuplii 3akoH oT 06.10.1999. No 184-D3 «O6
OOUIMX MPUHLHUIIAX OPTraHU3alMU 3aKOHOJATEIbHBIX (IIPEeJICTaBUTENbHBIX) U HCIOIHUTEIbHBIX
OpraHOB TOCYJapCTBEHHOM BIacTu cyObekToB Poccuiickoit denepannny, OenepaibHblid 3aKOH
or 06.03.2006. Ne35-®3 (B pen. or 06.07.2016.) «O nNpoTUBOAEUCTBUM TEPPOPUIMY»,
®enepanbubiii 3ak0oH 0T 06.10.2003. No 131-®3 «O06 o0mmx NpUHIKMIAX OPTaHU3aAlUN
MECTHOTO caMoyImpaBiieHusi B Poccuiickoit @enepanun»; Denepanbubii 3akoH oT 29.11.2007.
Ne 282-®3 «OO0 o¢dunmanbHOM CTaTHCTUYECKOM Y4YeTe U CHUCTEeME TOCyJapCTBEHHOM
cratuctuku B Poccuiickoit denepanun», denepanpubiii 3akoH ot 09.02.2009. Ne 8-03 «0O06
oOecreyeHnH J0CTyna K MHGOPMalMU O ACSITEIbHOCTH TOCYIapCTBEHHBIX OpPraHOB M OpPraHOB
MECTHOTO caMmoympaBieHus», @DenepanbHblii 3akoH oT 27.07.2010. Ne 210-®3 «O6
OpraHu3aluu MPEeJOCTaBICHUS TOCYJApPCTBEHHBIX U MYHHUIUIAIBHBIX yCIyr», DenepalibHblid
3aKk0oH OT 28.12.2013. Ne 443-®3 «O denepanpHO MHPOPMAIIMOHHON aJIPECHON CHCTEME U O
BHeCEeHUHU M3MeHeHui B DeepanbHblil 3aKk0H «O0 00MIMX MPUHIMIIAX OPraHU3alUUd MECTHOTO
camoynpasieHus B Poccuiickoit @enepanun»; 3akon Poccuiickoit ®eneparuu ot 21.03.1991.
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No 943-1 «O nanoroeix opranax Poccuiickoit denepaiuny; @eaepanbHblid 3akoH Poccuiickoit
Oenepauun ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», DeaepaibHbId 3aKOH
Poccuiickoit ®enepannu ot 6 anpens 2011 r. Ne 63-®3 «O6 >1eKTpOHHON MOAMUCH», YKa3
IIpesunenta Poccuiickoii ®@eneparuun ot 07.05.2012. Ne601 «OO OCHOBHBIX HANpPaBICHHUSIX
COBEpPIICHCTBOBAHUS  CHCTEMBl TOCYJApCTBEHHOrO  yIpaBieHus», Yka3 lIpe3unenra
Poccuiickoit ®@enepanun ot 11.08.2016. Ne 403 «O0 OCHOBHBIX HAIpPABICHUSX Pa3BUTHS
roCyJapCTBEHHOM TpakaaHckoil ciyxObl Poccuiickoit ®@enepannu Ha 2016 — 2018 romb»,
noctanoBieHue IIpaButensctBa Poccmiickoii ®enmepanuu ot 30.09.2004. Ne 506 «O6
yrBepxkaeHuu [lomoxkenuss o denepanpHoii HamoroBoi ciyxbe», mpukaz ®HC Poccum ot
08.07.2019 Ne MMB-7-19/343@ «OO0 yTBepkACHUM AJMUHUCTPATUBHOIO pErjJaMeHTa
@OenepanbHOW HAJIOTOBOW CHYXOBl MO TMPEJOCTABICHUIO TOCYJApCTBEHHON YCIyrd IO
OecruiaTHOMY MH()OPMUPOBAHUIO (B TOM YHUCJIE B MUCBMEHHOM (hopMe) HATOTOIUIATENbIIUKOB,
MJIATENBIIMKOB COOpPOB, IUIATENIBIIIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX AareHTOB O
JENUCTBYIOIIUX HaJOrax, cOOpax M CTPaXOBBIX B3HOCAX, 3aKOHOJATEIBCTBE O HAjJorax u cOopax
U IPUHATHIX B COOTBETCTBUU C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAKE HUCUHUCICHUS U
yIJIaThl ~ HAJIOTOB, COOPOB M CTPAaXxOBBIX  B3HOCOB, TMpaBax M  OOS3aHHOCTAX
HaJIOTOIUIATENIBIIMKOB, IJIATEIBIIMKOB COOpPOB, IUIATENBIIMKOB CTPAXOBBIX B3HOCOB W
HaJIOTOBBIX areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPTaHOB M MX JOJKHOCTHBIX JIUI, a TaKXe IO
MpUeMy HaJOTOBBIX Jekiapainuid (pacuetoB)», Iloctanosnenue IlpaBurennctBa Poccuiickoii
Oeneparuu ot 04.05.2008. Ne333 (B pen. ot 22.07.2016.) «O xomnereHIMH (enepanbHbIX
OpraHOB HCIIOJTHUTEIBHON BIACTH, PYKOBOJCTBO JESATEIBHOCTHIO KOTOPBIX OCYIIECTBISET
[IpaBurenbcTBo Poccuiickoit ®eneparnii, B 00JaCTH MPOTHUBOJEHCTBHS TEPPOPUIMY»,
nopydenus HanmonanpHOrO anTUTEppOopucTHdeckoro komurera ot 19.07.2016 Ne 11/11/1-747
JCII .

Benyumuii cnenuanuct otaena JOKEH 3HATh WMHBIE HOPMATUMBHbBIE MPABOBBIE aKThl U
ciy)keOHbIE JIOKYMEHTBI, PETyJIUPYIOIINE BOMPOCHI, CBA3aHHBIE C OO0JIACTBIO U BUIOM €r0
po¢eCCHOHATBHOM CITYKEOHOM eI TeIIbHOCTH.

4.4. Hanuuue QpyHKIMOHAIBHBIX 3HAHUI:

- TOHATHE HOPMBI IpaBa, HOPMATUBHOIO IPABOBOIO aKTa, MPABOOTHOIIEHUH M HX
MIPU3HAKU;

- TMOHATHE TMPOEKTa HOPMATHBHOTO TMPABOBOTO aKTa, WHCTPYMEHTHI M JTambl €ro
pa3paboTku;

- MOHATHE OQPUIIMAIBHOTO OT3hIBAa HA MPOEKTHI HOPMATHBHBIX MPABOBBIX aKTOB: AITAIlbl,
KJIFOUEBBIC MPUHIIUIBI U TEXHOJIOTHHU Pa3pabOTKu;

- KnaccuuKaIuys MoJiefiel ToCyJapCTBEHHON TTOJIUTHKY;

- 33]1a4M, CPOKU, PECYPCHI U MHCTPYMEHTHI TOCY/1apCTBEHHOU MOJUTUKHY;

- IOHSITUE, TIPOIIEYPa PACCMOTPEHUST OOpAIICHHH TPask/IaH.

- PUHIIAIIBI, METO I, TEXHOJIOTHH U MEXaHU3MbI OCYIIIECTBICHUS KOHTPOJIS (Haa30pa);

- BUJIbl, HA3HAYEHUE U TEXHOJOTUH OPTaHU3alMK MPOBEPOUHBIX POLIEAYD;

- IOHSITUE €IMHOTO PeecTpa MPOBEPOK, MPOoIleaypa ero GopMUPOBaHHS;

- MHCTUTYT TNPEJABAPUTEIHHON MPOBEPKH KaN00bl U MHON MH(OpMaIMK, MOCTYIUBIICH B
KOHTPOJIbHO-HAI30PHBIN OpraH;

- IpoLEeypa OpraHu3aluy MPOBEPKU: MOPSAIOK, ITAIbl, HHCTPYMEHTBI TPOBEACHUS;

- OFpaHUYEHUS TPU MPOBEJACHUH MPOBEPOUYHBIX MTPOLIEAYD;

- MEpbI, IPUHUMAEMBbIE TI0 pe3yJIbTaTaM MPOBEPKH;

- IJTAHOBBIE (PEWI0BBIE) OCMOTPBHIL;

- OCHOBaHMS MPOBEJCHUS U OCOOCHHOCTH BHEIUIAHOBBIX MTPOBEPOK.

- IPUHIIUIIBI PEIOCTABIEHUS FOCYJAPCTBEHHBIX YCIIYT;

- TpeOOBaHUS K MPEJOCTABICHUIO TOCYIAPCTBEHHBIX YCITYT;
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-  TopsAnoK, TpeOoBaHWsA, OTanbl W NOPUHIMUIB  pa3padOTKM W NPUMEHEHUS
aJIMUHHCTPATUBHOTO PETJIaMEHTa (B TOM YHUCIIEe aIMUHUCTPATUBHOTO PErilaMeHTa);

- IOPSIIOK MPEAOCTABIEHUS TOCYIaPCTBEHHBIX YCIYT B AJIEKTPOHHOU (popMme;

- TOHATHE U TPUHIUIB (YHKIIMOHUPOBAHUS, HAa3HAYEHUE MOpTaia TOCYAapCTBEHHBIX
yCIyr;

- IpaBa 3asBUTENICH IPU MMOITYYEHUHN I'OCYJapPCTBEHHBIX YCIYT;

- 00513aHHOCTH rOCYJJapCTBEHHBIX OPTaHOB, MPEIOCTABIIAIOIINX TOCYIaAPCTBEHHBIE YCIYTH;

- CTaHAapT TMpeAOoCTaBICHUS TOCYIApCTBEHHOM YCIyru: TpeOOBaHUS U MOPAIOK
pa3paboTKu;

- LIGHTPAJIN30BaHHAs U CMEIIaHHas (POpPMbI BEJCHUS JI€TIONPON3BOCTBA;

- cHUCTeMa B3aMMOJICHCTBUS B paMKaxX BHYTPUBEAOMCTBEHHOTO U MEXKBEIOMCTBEHHOTO
ANEKTPOHHOTO IOKYMEHTOOO0pOTA.

- OCHOBBI CEKpPETHOTO JENONPOM3BOACTBA W TMOPSNOK paboTbl CcO Cly)KeOHOM
nHpOpMAIHEH U CBEICHUSIMH, COCTABIIIONIUMH T'OCYAaPCTBEHHYIO TaiHY;

- TIOPSAZIOK OTHECEHHsS! CBEIEHUW K TOCYIapCTBEHHOW TaiiHe, MX 3aceKpeurBaHHE U
pacceKkpevrBaHue;

- METOABl BBIABICHUS BO3MOXKHBIX KaHAJIOB HECAHKIIMOHHPOBAHHOTO JIOCTyHa K
CBEICHHUSIM;

- IOPSIIOK BBIE3/Ia 32 TPAHUILY TPak/iaH, JOMYIICHHBIX K TOCYIapCTBEHHOU TaliHe;

- OTBETCTBEHHOCTb 32 IPABOHAPYILIEHUS B 00JACTH 3aIMTHI TOCY1apCTBEHHOM TallHBI.

- OpraHm3amnus TMPOMYyCKHOTO pPEXUMa, WHKEHEPHO-TEXHUYECKHE CPEICTBA OXpaHBI
PEXKUMHBIX TEPPUTOPHI U PEKUMHBIX TIOMEIICHUH;

4.5. Hannune 0a30BbIX YMEHHUN: MBICIUTh CHUCTEMHO (CTpATErMYecKH); IUIAHUPOBATh,
palMOHANILHO HKCIIOJIb30BaTh CIy:KeOHOE BpeMs U JIOCTHraTh pe3yjbTaTa; YIpaBisaTh
U3MeHeHUsIMH; 3((EKTUBHO IJIAHUPOBATh, OPraHU30BBIBaTH PAaOOTy U €€ BBHINOJIHEHUE;
OIIEPATUBHO NMPUHUMAThH U PEANU30BbIBATh PEIICHUS; KOMMYHUKATUBHBIC YMEHUSI.

4.6. Hannuue npodeccuoHalIbHbIX YMEHUI:

- TPUMEHEHHE COBPEMEHHBIX HWH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHI B
rOCYJapCTBEHHBIX OpraHax: HCIOJb30BAHUE MEXBEJIOMCTBEHHOIO U BEJOMCTBEHHOIO
3JIEKTPOHHOTO IOKYyMEHTO000pOTa,

- OIICHKA KOPPYMIIMOHHBIX PUCKOB;

- BBIsIBIICHUE (DaKTa HATU4HsI KOHPJIUKTA HHTEPECOB;

- IPOBEJICHNE aHaJIM3a CBEJCHUN O JI0X0/axX, pacxojax, 00 UMyIiecTBe U 0043aTeIbCTBaxX
MMYIIECTBEHHOTO XapaKTepa; YMEHHUE MPOBOAMUTH OINCHKY KOPPYNIIMOHHBIX PHUCKOB, BBISBISATH
KOH(IMKT WHTEPECOB, pa3peniaTh KOH(IMKTHBIC CHUTYaIIHH.

- paboTa ¢ JOKyMEHTaM{ OTPaHUYCHHOTO JIOCTyIa HaAy4YHO-CIIPABOYHOTO amrmapara.

4.7. Hannuue pyHKINOHATBHBIX YMEHHIMA:

- pa3paboTKa, pacCCMOTPEHHE U COTJIaCOBaHHE MPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB U
APYTUX JOKYMEHTOB;

- MOATOTOBKA O()UIIMANBHBIX OT3HIBOB HA MPOEKTH HOPMAaTUBHBIX MPABOBBIX AKTOB;

- MOITOTOBKA METOAMYECKUX PEKOMEH AN, Pa3bsICHEHUH;

- MOITOTOBKA aHATTUTHYECKUX, MHPOPMAITMOHHBIX M JPYTUX MAaTEPHAJIOB;

- OpraHM3anys U NpOoBEACHNE MOHUTOPUHTA IPUMEHEHHSI 3aKOHO1aTeIbCTBRA.

- TPOBEJCHHE TIJIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepajbHBIX) MPOBEPOK
(oOcnenoBaHuit);

- IPOBEJICHHE TUTAHOBBIX M BHETJIAHOBBIX BBIE3IHBIX IPOBEPOK;

- (OpMHpOBaHUE U BEJIEHUE PEECTPOB, KaJaCTPOB, PETUCTPOB, MEPEUHEH, KATaJIOIOB,
JUIEBBIX CYETOB IS 00eCTeueHUsl KOHTPOIbHO-HAI30PHBIX TOJTHOMOYUH;



- OCYIIECTBJIEHUE KOHTPOJS MCHOJHEHWS TNpPEANHCAHUM, PpElEeHud U JIpyTrux
pacropsIANTENBHBIX JOKYMEHTOB.

- IPUEM U COTJIACOBAHUE JOKYMEHTAIIUH, 3aIBOK, 3asBJICHUN;

- MpeaocTaBieHue UHPOpPMAIMU U3 peecTpoB, 0a3 JaHHBIX, BblJaua CIPABOK, BBIMHUCOK,
JOKYMEHTOB, Pa3bsCHEHUN U CBEJCHU;

- aKKpeJuTallusl, aTTecTalus, JOMYyCK, MPUeM KBATU(PUKAIIMOHHBIX YK3aMEHOB;

- IOJIyYEHHE U IPEAOCTABICHUE BHITLIAT, BO3MEIICHUE PACXOI0B;

- perucTtpanus npas, IpeaMETOB;

- IPOCTABJIEHUE ANIOCTUJISA, YIOCTOBEPEHUE MMOJITMHHOCTH;

- YTBEpXKJ€HUE HOPMATUBOB, Tapu(}OB, KBOT;

- paccMOTpeHuE 3aMpoCcoB, XOAATalCTB, YBEOMIICHUH, 5kal00;

- IPOBEJICHUE 3KCIEPTUBL;

- IPOBEJCHUE KOHCYIbTALINN;

- BBIJAYa pa3pelieHUM, 3aKIIOYCHUH, JUICH3UNW, CBUJETENbCTB, CEPTU(DPUKATOB,
YIOCTOBEPEHUW, TMATEHTOB, HAMpaBIE€HUW U JPYrUX JOKYMEHTOB II0 pe3yibTaTam
MPEAOCTABICHUS TOCYJAPCTBEHHOMN yCIIyTH;

- mpueM, YydeT, o0paboTka M pErucTpanus KOPPECIOHACHIIMH, KOMIUIEKTOBAHUE,
XpaHEHUE, y4YeT W UCIOJb30BAHUE AaAPXMBHBIX JOKYMEHTOB, BblJaua ApXUBHBIX CIPaBOK,
COCTaBJIEHUE HOMEHKJIATYpPbI JE.

- paboTa co CBEACHUSIMH, COCTABIIIONIMMHU TOCYJaPCTBEHHYIO TaillHY, BEJICHUE CEKPETHOTO
JETONPOU3BOJICTBA;

- TIOJITOTOBKA JJOKYMEHTOB, CBSI3aHHBIX C BBIE3JOM 3a PAHUILY Ipa)kiaH, AOMYIIEHHBIX K
rOCyJapCTBEHHOM TaliHe, M MPUEMOM MHOCTPAHHBIX IPAXKJAH B OpraHU3alusX, TOMYIIEHHBIX K
MIPOBEACHUIO CEKPETHBIX PabOT;

- IPOBEJICHUE CITY>KEOHBIX paccieoBaHui Mo ¢aKkTaM HAPYIICHUS peKUMa CEKPETHOCTH.

- TOATOTOBKA M TIPOBEICHHE YYEOHBIX U Yy4eOHO-METOJUYECKUX 3aHATUH T10
MOOWJIM3alIMOHHON TTOATOTOBKE.

- TpOBEACHHE  HUHCTPYKTaXed 1o  Oe30MacHOCTH, MPOMYCKHOMY  PEXKUMY,
MOOUITU3AIIMOHHON MOATOTOBKE.

- TpeOoBaHMs K 0Aa30BBIM 3HAHUSM M YMEHUSM (BHE 3aBHCHMOCTH OT 0OJacTeil U BHUIIOB
npodeccruoHanbHON CIIyKEOHON AESITEIbHOCTH):

- TpeOOBaHUS K 3HAHHUIO T'OCYJIApPCTBEHHOTrO s3bIka Poccuiickoii denepanmu (pyccKoro
SA3bIKA);

- TpeboBaHus K 3HaHuUAM ocHOB Konctutymuum  Poccuiickoii  ®epepauuu,
3aKOHOJATENIbCTBA O TPAXITAHCKOW CiIyk0e, 3aKOHOJATeNhCTBA O MPOTHBOJACUCTBUU
KOppYyILHH,

- TpeOOBaHUS K 3HAHUSAM M YMEHHUSM B 00JacTH HWH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOT UM,

II1. JomxHOCTHBIE 005S3aHHOCTH, MPaBa U OTBETCTBEHHOCTh

5. OcHOBHBIE TIpaBa M O053aHHOCTH BEAYIIETO CIECHUATNCTA OTAENA, a TAaKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIYy>KOOMH, KOTOpbIE YCTAHOBJIEHBI B €r0 OTHOLICHUH,
npeaycMoTpensl cratbamu 14, 15, 16, 17, 18, 19, 20, 20.1 deaepansHoro 3akona ot 27.07.2004
Ne 79-@3 «O rocynapcTBeHHOI rpakaaHckoi ciry:xoe Poccuiickoit @enepannn.

6. B memsix peanmzanuu 3amad M (QyHKIMIA, BO3JOKEHHBIX HAa YTpaBIIGHWE, BEIYIIUN
CHeLMAINCT OTAeNa 00s3aH:

- Bo ucnonHenne npukaza @HC Poccun ot 16.07.2012 Ne MMB-7-4/502(@ mpoBoauTh
MEpPOIPUATHS 1O MpoTUBOAEHCTBUIO Koppynuuu B Ynpasienun @HC Poccun no Pecniybnnke
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Caxa (Sxytms), B coorBercTBMM Ykaza I[Ipesumenta PD ot 01.07.2010 N 821 (pem. ot
22.12.2015) "O xoMmmccHsX TIO COOJIOCHUIO TpeOOBaHWN K CIY)KCOHOMY ITOBEJICHHUIO
(denepanbHBIX TOCYJIApCTBEHHBIX CIYKalIMX U YPETyJIUPOBAHHMIO KOH(IMKTAa HHTEPECOB", a
takxke Ykaza [Ipesunenta PO ot 21.09.2009 N 1065 "O npoBepke TO0CTOBEPHOCTH M MOJIHOTHI
CBEJICHUW, MPEJCTaBIISIEMBbIX TpaXJIaHAMH, MPETEHAYIONIMMU Ha 3aMEIICHHE JOJIKHOCTEH
(denepanbHO TOCYIapCTBEHHOM CIIyKObI, U (heiepaIbHBIMU FOCYAAPCTBEHHBIMU CIYKaIIUMHU,
U coOmrofeHus QenepaibHbIMU TOCYIAPCTBEHHBIMHU CIYKalllUMU TpeOOBaHUI K Clly)keOHOMY
HOBEJIEHUIO".

- OCYLIECTBJISATh MEPONPHUSTHS 10 NPEAYIPEXKICHUIO U MPECEUECHNUIO PABOHAPYIIEHUH CO
CTOPOHBI TOCYJAPCTBEHHBIX T'PAXKIAHCKUX CIYKAIUX, MPOTUBOJACUCTBUIO M MPOPUIAKTHKU
KOppPYNUMH B  YIpaBIE€HUU U KOHTPOJUPOBATH HCIIOIHEHUE AHTUKOPPYMIIMOHHBIX MEpP B
YnpasneHuu;

- OpraHu3oBaTh NMPODUIAKTUYECKUE MEPOINPUITHS, HAMPABICHHbIC HA MPEAYIPEKICHUE
MIPOTUBOIPABHBIX JEHUCTBUIM paOOTHHKOB HAJIOTOBBIX OPraHOB, BBISBICHHE HAPYIICHUH UMHU
cTaTyca TrOCyAapCTBEHHOTO TpaxJaHCKoro ciuyxkamero P®, ¢dakToB koppynuuu u
370YMOTPEOICHUS CITYKEOHBIMH TOJTHOMOYHSIMHU;

- o0ecneuynBaTh MPOBEPKY COOMIOJICHUS TpaKIaHAMH, 3aMEIIaBIIUMU JOJHKHOCTH
rOCY/IapCTBEHHOM TPa)TaHCKOW CIY>KOBI, OTpaHUYEHUI MpU 3aKIIOUYEHUH WMU TOCIE YXOJa C
rOCY/IapCTBEHHOM I'Ppa)KIaHCKOM CIY>KOBI TPYIOBOTO JIOTOBOPA U (MJIHM) TPaXkKIaHCKO-TIPABOBOTO
JIOTOBOpA B CIIy4asiX, MPeIyCMOTPEHHBIX (heJiepabHBIMU 3aKOHAMHU.

- OCYHIECTBJISITb ~ KOHTPOJIb 32  COOJIOJEHHUEM  OrpaHUYEHHUN, YCTAHOBJIEHHBIX
3akoHoAaTenbcTBOM Poccmiickoit  ®enepanuu, npu nOpueMe TpakJaH Ha JIOJKHOCTH
rOCy/IapCTBEHHOM IpaXk/1IaHCKOMN CITYKObI B Y IPAaBIICHUU.

- obecrieynuBaTh JEATEIHLHOCTh KOMHCCHHM YTIPaBIIEHUS MO COOIIOJIEHUI0 TPEOOBaHHUM K
ciry’)keOHOMY TIOBE/ICHHIO TOCYAAPCTBEHHBIX TPa)XaaHCKuX ciyxamux Poccuiickoit denepamnmu
U YperyJupoBaHUIO KOH(JIMKTA HHTEPECOB, SBISIETCS OTBETCTBEHHBIM CEKpeTapeM JTaHHOU
KOMHUCCHH;

- HampaBJATh UH(MOPMAIUIO O AEITEIbHOCTH KOMHUCCHU IO COOJIIOJICHUIO TpeOOBaHUHN K
CIy’)kKeOHOMY TOBEACHUIO TOCYAAapPCTBEHHBIX IPaKAaHCKUX cly)amux Poccuiickon deaepanmu
1 yPETyJIUPOBaHUIO KOH(IUKTa HHTEepecoB I pa3MenieHus Ha caiite DHC Poccuwn;

- ocymecTBIiaTh MoHuTOopuHr CMMU, rnoGanpHOU cetun «MHTEpHET» C 1ENIBIO
BBISIBJICHUSI KOPPYHNLUOHHBIX TPABOHAPYIIEHUN COTPYAHUKOB HAJIOTOBBIX OPTaHOB;

- TIPOBOJUTH aHAJIMU3 JOCTOBEPHOCTU U TMOJHOTHI CBEACHHUHN O 0XOAaX, 00 MMYIIECTBE U
00s13aTeNbCTBAX UMYIIECTBEHHOTO Xapakxrepa, MpeACTaBISEMbIX rpakJIaHaMH,
MPETEHAYIONIMMIA Ha 3aMEIICHHE JIODKHOCTEH TOCYAapCTBEHHOW TpaxXIaHCKOW CIyKOBI,
npenycMoTpeHHbIX IlepeyHeM AOMKHOCTEH TOCYJapCTBEHHOM TpaKJAHCKOM CIyXObl, NpHU
Ha3HAYeHUU Ha KOTOpblE TpakJaHe W TPU 3aMEUIEHUU KOTOPBIX  TOCYJapCTBEHHbIE
rpaXKAaHCKUE CITyKal[ue 00s13aHbl MPEICTABIATh CBEICHHUS O CBOMX J0X0J]1aX, 00 UMYIIECTBE U
00s13aTeNbCTBAX UMYILECTBEHHOTO XapakTepa, a TakKe CBEJICHUS O J0X0JaX, 00 UMYIIECTBE U
00s3aTeNbCTBaX  HMMYIIECTBEHHOTO  XapakTepa  CBOMX  cymnpyru  (cympyra) u
HECOBEPLICHHOJIETHUX JI€TE€H, YTBEpKIACHHBIM YKa3oM [Ipe3uaenta Pocculickoit denepannu ot
18 mast 2009 r. Ne 557 (nanee - [Tepeuens);

- TPOBOAMUTH AHAJM3 JIOCTOBEPHOCTH M TMOJHOTHI CBEACHHM O JOXO0Jax U pacxojax, o0
UMYIIECTBE M 00s3aTeNbCTBaX  HMMYIIECTBEHHOIO  XapakTepa,  MPeJICTaBIISIEMBbIX
roCcyJIapCTBEHHBIMU TpaKJIaHCKUMU CITyKalllUMH, 3aMelalIUMU JOJIKHOCTH
TOCY/IapCTBEHHOM TIpa)XAaHCKOM ClykObl, mpenycMoTpeHHble [lepeuneM, a Takke CBEICHUN O
710X0/1aX, 00 UMYIIIECTBE M 0053aTeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa UX CYNpyTH (Cynpyra)
Y HECOBEPIIECHHOJIETHUX JIETEH;

- M0 YKa3aHUIO HayaJlbHUKa OTJeJIa MPOBOJUTH CIIy)KeOHbIE pacciefoBaHUs MO (akTaMm
MPABOHAPYILIEHUHN, CBS3aHHBIX C JOJDKHOCTHBIMHM TMPECTYIUIEHUSAMH M JIPYTUX TpeOOBaHMiA
pexuMa B YTpaBlieHUH, a TaKxkKe 1Mo (hakTaMm pasrialieHus KOHPUICHIIHATLHOW HHPOpMAIIUH,
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yTpaTtbl  JOKYMEHTOB M  MaTepuajoB, COJAEpXKallMX TaKHe€  CBEACHMS,  IOIBITOK
HECAaHKIIMOHUPOBAHHOTO JIOCTYMa K CIYXEOHBIM JOKYMEHTaM M 00pal0aThIBAIOIIUM HUX
CpeACTBaM BBIYUCIUTEIBLHON TEXHUKHU, XUIICHUS TaKUX CPEJCTB, a TAKXKE JIPYTUX HAPYIICHUI
pexrmMa 1 6€301acHOCTU B Y IPaBJICHHUS,

- MpoBOAUTH B cooTBeTCTBHH ¢ prukazoM ®HC Poccun ot 22.08.2011 Ne MMB-7-4/507@
«O0 yrBepxkaeHuun WHcTpykuuu o0 opraHu3aluy IPOBENEHUS CIYKEOHOW INpPOBEPKU B
®denepanbHON HAJIOTOBOM ciyx0e» cily>)keOHble NPOBEPKH B OTHOIIEHWH TOCYAapCTBEHHBIX
TPAXKIAHCKUX CIIyXKalluX;

- paccmaTpuBaTh OOpalleHUs U 3asBICHHUS TPaXKJaH IO BOIPOCAM, OTHOCSIIUMCS K
KOMIIETEHIINU OTJeNia B cOOTBeTCTBUU ¢ DenepanbHbiM 3ak0oHOM 0T 02.05.2006 Ne 59-D3 «O
MOPSIKE pacCMOTPEHUs oOpamieHuii rpaxkaad Poccuiickoit denepamuny;

- MPOBOIUTH OO0S3aTENIbHYI0 TOCYAAPCTBEHHYIO NAKTHUJIOCKOMHMYECKYIO PErHCTPaIUIo
rOCyapCTBEHHBIX TPAXKIAHCKUX CIYXKAIIUX;

- OCYIIECTBJISATH HAIPABICHUE 3alpOCOB M NPENOCTABICHHE XapaKTECpU3YIOLIEH
uHpOpMAIUK APYTUM HAJIOTOBBIM OpraHamM, a TakK)Ke 3aMHTEPECOBAHHBIM IOJIpa3AeIeHUSIM
Yupasnenus;

- B YCTaHOBJEHHOM IOpSJKE OTBE€YaThb Ha MHUCbMa CTPYKTYPHBIX MOApa3aeleHU
VYrpaBneHus, OpraHu3aluii U rpaxkaaH,

- B YCTAHOBJICHHOM IMOPAAKE MOJIYy4aTh OT CTPYKTYPHBIX MOApPA3/I€I€HUN YIpaBiICHUS
MaTepuanbl U JOKYMEHTBI, HEOOXOUMBbIE JIJIsl IEITEIbHOCTH OTAena O€30MacHOCTH;

- OCYILIECTBIIATH MOJTOTOBKY OTBETOB Ha MMCHhbMEHHBIE 3aIIPOCHI OTAETIOB Y IPABJICHMUS;

- OKa3bIBaTh METOJMWYECKYID M MPAKTUYECKYIO TOMOIIb Pa0OTHUKAM CTPYKTYPHBIX
nojipas/ieIecHuit  YNpaBlIeHUsl MO BOMpocaM O€30MacHOCTU, OTHOCAIIUMCS K KOMIETEHIIUU
oTAeaa 0€30IacHOCTH;

- y4acTBOBaTh B OOyUYE€HHH PAaOOTHHKOB HAJIOTOBBIX OPTaHOB, OKa3aHUE MPAKTUYECKOU
TIOMOIIIM HAJIOTOBBIM OPTaHOM TI0 BOIIPOCAM, BXOSIINM B KOMITETEHIIHIO OT/Iea 6€30MacHOCTH;

- obecrnieurBaTh B Ipejenax CBOEW KOMIETEHIMU 3alUTy CBEACHUMN, COCTABISIOLINX
rOCy/IapCTBEHHYIO, CIIY>KEOHYIO U HAJIOTOBYIO TaliHY;

- U3y4aTh HOPMATUBHBIE aKThI JIJIsl HA/IJICIKAIIETO UCTIOHEHUSI JJOJDKHOCTHBIX 00SI3aHHOCTEIH;.

- OCYHIECTBIISITh MHBIC (PYHKITUH IO TIOPYUEHHIO HaYaIbHUKA OT/IeNIa 0€30MacCHOCTH.

7.B 1mensx WCHOJHEHHWS BO3JIOKEHHBIX JIOJDKHOCTHBIX —OOSI3aHHOCTEW — BEAYIIHMA
CIELUATIUCT OT/IeJIa UMEET MPaBOo:

- OCYILECTBIIATh ONEPATUBHBIN JTOKJIA] U BEJECHUE MEPENUCKUA IO BHYTPUBEIOMCTBEHHOMY
KOHTYpy 0€30MacHOCTH HEMOCPEACTBEHHO C YNPaBJIEHHEM IO BOMPOCAM, OTHOCSUIMMCS K
KOMIIETEHIIUHU OT]IeNa;

- 3ampammMBaTh M IMOJy4aTh B YCTAaHOBIIGHHOM TOPSAKE HEOOXOIUMBIE MaTEpHAIIbI T10
BOIIPOCAaM, OTHOCSAIIUMCS K KOMIIETEHIIUN Y IPaBICHNUS;

- Ha 3alIUTy CBOMX MEPCOHATBHBIX JAHHBIX;

- Ha TpodeCCHOHATLHOE pA3BUTHE B TOPAIKE, YCTAaHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu;

- Ha yHoaleHHbIH JocTyn K  deAepa’dbHbIM  MH(GOPMALMOHHBIM  pecypcam,
conpoBoxkgaeMbiM MM ®HC Poccun no 1O/ B coorBercTBUUM ¢ [lopsiakoM MOAKIHOUECHUS
MOJIb30BaTeNel K yClIyraMm yJIajJeHHOTo A0CTyna K HHPOPMAIMOHHBIM pecypcaM ¢eaepaabHOro
Y MECTHOI'O YPOBHEM;

- 3HAKOMUTBCS CO CBEJICHUSMHU, COCTABIIAIOIIMMH FOCYAapCTBEHHYIO TallHY, IPU HAIMYUHU
oopmIeHHOTO TOMyCcKa K TOCYIapCTBEHHOM TalfHe;

- TPaXJAHCKUM CIyKalluil BIpaBe C MPEABAPUTEIBHBIM YBEJOMIICHHUEM IMpPEACTaBUTENS
HAaHUMATENsI BBIOJIHATh WHYIO OIUIAYMBAaEMyl paboTy, €clii 3TO HE MOBJEYeT 3a coOoi
KOH(IIUKT HHTEPECOB.
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8. Benyumuii crnenManucT OTheda OCYIIECTBISIET HWHbIE IIpaBa U HCIOJHSAET WHbIE
00s13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKkoHOAaTeNbcTBOM Poccuiickoit denepanuu, Ilonoxenuem
o @egepanbHOl HaloroBoil cmyxOe, mnpuxazamu (pacnopsbkenusmu) OHC Poccun,
MOJIOKEHHEM 00 YTpaBiIeHUU U MHBIMU HOPMATHUBHBIMU MPAaBOBBIMU aKTAMHU.

9. Begymuii crnenyanucT OTAeNa 3a HEUCHOJHEHHE WIM HEHAJJIeKalllee HCIIOJHEHUE
JOJDKHOCTHBIX OO0SI3aHHOCTEM MOXET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTesibcTBOM Poccuiickon @enepannu. Kpome Toro, Benymuii CHENHAIKUCT OTAENIA HECET
OTBETCTBEHHOCTb:

- 3a HEKAaYeCTBEHHOE M HECBOEBPEMEHHOE BBINIOJIHEHUE 3aJa4d, BO3JIOKEHHBIX Ha
VYipasneHue, 3aJaHui, NPUKA30B, PACIOPSIKEHWM W YKAa3aHUW BBIIIECTOAIIMX B IOPSAKE
MMOAYMHEHHOCTH PYKOBOJUTENEH, 32 UCKIFOYEHUEM HE3aKOHHBIX;

- 32 HECBOEBPEMEHHOE PAacCMOTpPEHHE B TpeJeiax CBOUX JOJDKHOCTHBIX 0Os3aHHOCTEH
oOpareHui TpaxxaH M OOIIECTBEHHBIX OOBEIUHEHHI, a TaK)Ke TOCYJAapCTBEHHBIX OPTaHOB,
YUPEKACHUN, OPraHU3allil 1 OPraHOB MECTHOTO CaMOYITPABIICHUS;

- HeWCHoJHEHWe (HEeHa/Jexaliee WCIOJHEHNE) JOKHOCTHBIX O0O0sI3aHHOCTEH B
COOTBETCTBUU C HACTOSALIUM PernmaMeHToM;

- 32 UMYIIECTBEHHBIN yIIepO, MPUUYMHEHHBIH 110 €ro BUHE;

- 3a pasrjalieHrue TOCyJAapCTBEHHON M HaJOTOBOW TalHBI, MHOW WH(OpMAIIUU, CTaBIIEH
€My U3BECTHOM B CBSI3U C UCTIOJTHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3a JIeCcTBUE WK Oe3/1eiCTBUE, MPUBEIIICe K HAPYIICHUIO MPaB M 3aKOHHBIX UHTEPECOB
rpaxkaaH;

- 3a HecoOmoieHue (peepalibHbIX 3aKOHOB M HOPMATUBHBIX MTPABOBBIX akTOB Poccuiickoit
Qdenepanuy, HOPMATHUBHBIX TMpaBoBbIX akToB MuHbpuna Poccuu, aktoB D®HC Poccun,
VYmpaBneHus W HMHBIX JIOJDKHOCTHBIX — OOS3aHHOCTEH, MPEAYCMOTPEHHBIX  HACTOSIIUM
PernameHToM B  COOTBETCTBUM C  YrOJIOBHBIM, aJMHHUCTPATUBHBIM, TPaKIaHCKUM
3aKOHOJATENIbCTBOM, & TAK)KE 3aKOHOJIATEIHLCTBOM O TPAXKIAaHCKOU CITykKOe.

IV. Ilepeuens BONPOCOB, MO KOTOPBIM BEAYIINI CIIEIIUATUCT OTAEHA
BIIPaBE WJIK 0053aH CAaMOCTOSATEIIBHO IPUHUMATH
YIIPABJICHUYECKUE U UHBIC PEIICHUS

10. Ilpu ucnoMHEHUH CIYKEOHBIX O00SI3aHHOCTEH BEAYNIUH CHEIUAIHMCT OT/eNa BIPaBe
CaMOCTOSITEJIBHO IPUHUMATh PELICHUS 10 BOIIPOCaM:

- OIUIATHI TPY/AA U IPYTUX BBIILIAT B COOTBETCTBUM C HAacTOAIMUM DenepanbHbIM 3aKOHOM,
MHBIMM HOPMATHBHBIMU MpaBOBbIMU akTamu Poccuiickoir @exnepanuu M cO CIIy>KeOHBIM
KOHTPAKTOM,;

- YWIGHCTBA B MPO(ECcCHOHATEHOM COI03€;

- paccMOTpPEHUS] MHJMBHUIYAJIbHBIX CIYKEOHBIX CIIOPOB B COOTBETCTBMM C HACTOSLIUM
denepaabHBIM 3aKOHOM U IpYTUMH (heaepaibHBIMU 3aKOHAMU;

- IPOBEJICHUIO CIIY>KEOHOI MPOBEPKU;

- 3aIIMTHl CBOMX IpaB W 3aKOHHBIX MHTEPECOB Ha TpakJaHCKOW ciyx0Oe, BKIOYas
o0XaJioBaHUE B Cy/l UX HApYIICHHUS,

- MEIULMHCKOIO CTPAXOBAHMS B COOTBETCTBUM C HacrosmuM dDenepanbHbIM 3aKOHOM U
denepalbHBIM  3aKOHOM O MEAWLIMHCKOM CTPaXxOBaHUHM TOCYJApCTBEHHBIX  CIIY)KaIIHX
Poccuiickoit @enepanuu;

- JOoCTyna B YCTAHOBJICHHOM IIOPSAKE B CBSA3M C MHCIOJHEHHMEM JIOJLKHOCTHBIX
00si3aHHOCTEd B  TOCYHApCTBEHHBIE OpraHbl, OpTraHbl MECTHOTO  CaMOYIpaBJICHHS,
o011ecTBEHHbIE 00BEIMHEHNS U NHBIE OpraHU3aluH;



- TOCYIapCTBEHHOM 3aIUThl CBOCH KU3HU M 3J0POBbsI, )KU3HU U 37I0POBbSI WICHOB CBOMX
CEMbH, a TaK)Ke MPUHAIIICKAIIETO eMY UMYIIECTBA;

- TOCYIapCTBEHHOTO TIEHCMOHHOTO OOECIeYeHUs] B COOTBETCTBUU C (pemepabHbIM
3aKOHOM;

- TIpaBa C TIpPEeABAPUTEIBHBIM YBEIOMJICHHEM TPEICTaBUTES HAHUMATENS BBIMOIHATH
MHYIO OIJIJAYMBAEMYI0 paboTy, €CIIM 3TO HE MOBJIEUET 32 COO0N KOHPIUKT UHTEPECOB.

11. [Ipu ucnoaHEHUHU CIYXEOHBIX O0SI3aHHOCTEW BEAYIIMM CHEIUATUCT OT/AeNia BIIpaBe
CaMOCTOSITEIFHO MPUHUMATh PEIICHHS TI0 BOTIPOCAM:

- TIPEJOCTaBJICHHS PEKOMCHJAINM, YKa3aHUs CTPYKTYPHBIM MOAPA3JCICHUSIM B YacTH
Kacarolerncs padboThl;

- y4acTHsi B PAacCMOTPEHHMHM NPOTOKOJA, aKTa, CIY)KeOHOH 3amuCKH, METOJAMYECKOTO
MMChbMa, OTYETa, TUIaHa, TOKIaaa u T..1.;

- WHQOPMUPOBAHMS HAYAJbHUKA OT/ENAa W BBIIICCTOSAIICTO PYKOBOJCTBA IS MPUHSATHUS
UMU COOTBETCTBYIOIIETO PEIICHUS;

- OCYIIECTBJICHHUS TIPOBEPKH JTOKYMEHTOB M TIpH HEOOXOJAMMOCTH BO3BpaTa HX Ha
nepeodopmiieHne MO0  3ampoca  JOTOJHUTENbHOHM — MHPOpPMAIMd MO0  JIMHHUH
AHTUKOPPYNIIHOHHOH JIeITeTLHOCTH,

- OTKa3a B MMpHUeMe IOKYMEHTOB, 0(hOPMIICHHBIX HEHA IJISKAIIM 00pa3oM;

- TPUHATUS pPEIICHUS O COOTBETCTBHUU IMPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM
3aKOHOJATENIbCTBA, UX IOCTOBEPHOCTH U TTOJTHOTHI;

- 3aBEPEHUSI HA/IJIeKAITUM 00pa30M KOIHUIO0 KaKOro-In00 JOKyMEeHTa U JIp.

- MOJYyYEHUsI B YCTAHOBICHHOM TOPsIIKEe MH(OPMAIIUA U MaTepUAIOB, HEOOXOIUMBIX JIJIst
WCIIOHEHUSI JIOJDKHOCTHBIX OOSI3aHHOCTEHM, a TakKe Ha BHECCHHS MPEIJIOKCHHH O
COBEPIICHCTBOBAHUH JICITCILHOCTH FOCYAapPCTBEHHOT'O OpraHa;

- JIOCTyra B YCTaHOBJICHHOM TIOPSJIKE K CBEJCHHSAM, COCTABJISIOIIMM TOCYJIapCTBECHHYO
TaliHy, €CJIH HMCIOJIHCHHE JOJDKHOCTHBIX OOS3aHHOCTEHW CBS3aHO C HCIIOJIb30BAHHEM TaKHX
CBEJICHUH;

- obecrieueHs HAJICKANUX OPraHU3aMOHHO-TEXHUYECKUX YCIOBUH, HEOOXOIUMBIX JIJIS
WCITOTHEHUS JTOJDKHOCTHBIX 00sS3aHHOCTEH;

- O3HAKOMJICHHS C JIOJDKHOCTHBIM  PErVIAMEHTOM H  HWHBIMH  JOKYMEHTaMH,
OTIPEICIIAIONIMMHA €ro TpaBa W OOS3aHHOCTH TI0 3aMellaeMON JODKHOCTH TPakIaHCKOU
CITY)KOBI, KPUTEPHSIMH OIECHKH 3((OEKTUBHOCTH HCIOJHEHUS JOHKHOCTHBIX O0OS3aHHOCTEH,
MOKa3aTeIIMU PE3yJIbTATUBHOCTH MPO(ECCHOHAILHON CITYKEOHOUM JMeATeIbHOCTH M YCIOBHSMU
JIOJDKHOCTHOTO POCTa;

- 03HAKOMJICHHMSI C OT3BIBAMHU COTPYJIHUKOB OT/CNa 00 UX MPo(ecCHOHATBHON CITY)KeOHOM
JESTEIIBHOCTH M JIPYTUMHU JIOKYMEHTaMHU JI0 BHECEHUS UX B €r0 JIMYHOE JIENI0, MaTepuaIaMu
JUYHOTO JIea, a TaKXKe Ha MPHOOIICHHS K JTUYHOMY JIeNy €ro MUCHhMEHHBIX OOBSICHCHUH U
JPYTHX JOKYMEHTOB U MaTepUAJIOB;

- mpodecCHOHAIPHON TEepPENnOATrOTOBKH, TOBBIIIECHUS! KBATH(PUKAIUA W CTAKUPOBKH B
MOPSAJIKE, YCTAHOBIIEHHOM (peiepaTbHBIMU 3aKOHAMH.

V. IlepedeHpb BOMpOCOB, MO KOTOPBIM BEAYIIUN CIEIUAIUCT OT/e]Ia BIPaBE WK
00s13aH y4acTBOBATH MPU MOATOTOBKE MPOEKTOB HOPMATHUBHBIX MTPABOBBIX AKTOB U (WJIH)
MPOEKTOB YIIPABJICHUYECKUX U UHBIX PELICHUI

12. Benymuii cnenuanuct oTnaena B mpeaenax (yHKIMOHATHHONH KOMIIETEHIIMH BIIPaBE
y4acTBOBATh B IOJTOTOBKE (0OCYKIEHUU) HOPMATHUBHBIX MPABOBBIX aKTOB MU (WJIM) MPOEKTOB
YIIPABIEHYECKUX, UHBIX PEIIECHUI 110 BOIIPOCAM:

- IPUKA30B;



- PacropsKEHUM;

- peleHus KOJIJIETvH.

- rpaduKa OTIIYCKOB IpayKJAaHCKUX CIYKalllUX OTIEINa;

- UHBIX aKTOB I10 TOPYYEHUIO HAYAJIbHUKA OTAEIA.

13. Benymuii cnenuanuct otfena B npeaeniax (pyHKIMOHATIHHOW KOMIETEHIIMH 00s3aH
Y4acTBOBAThH B MOATOTOBKE (0OCYKIEHNN) HOPMATUBHBIX POEKTOB JOKYMEHTOB:

- IOJIOXEHUS 00 YTpaBIICHUN;

- TIOJIOXKEHUS 00 OTIIeIIE;

- rpaduKa OTIYCKOB IpayKIaHCKUX CIY>KallUX OT/AENa;

- UHBIX aKTOB I10 MOPYYEHUIO HaYaJIbHUKA OTJENA.

VI. Cpoku u nponieaypbl HOATOTOBKH, PACCMOTPEHHS IPOESKTOB
YIPaBJIEHYECKUX U UHBIX PELICHHUH, MOPSIOK COTJIACOBAHUS U
MIPUHSATUS TAHHBIX PEIICHUN

14. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMHU OOS3aHHOCTAMH M ITOJIHOMOYHSIMHU
BEAYIIUN CHEHHAIUCT OTAENa OCYIIECTBIISIET MOATOTOBKY U PACCMOTPEHUE YIPABICHYECKUX U
WHBIX pEIICHWH B CPOKM U B TMOPSAJKE, YCTAHOBJICHHOM 3aKOHOJATEIBHBIMM W WHBIMHU
HOpPMAaTHWBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepannm.

VII. [Hopsinok ciayxeOHOro B3auMoIeCTBUS

15. BzaumopeiictBue BEJIyIIETO CHeUaINCTa oTnena c benepanbHBIMU
TOCYJAPCTBEHHBIMU  TPAXIJAHCKUMH  CIY)KAIlMMH  YTPABJICHHUS,  TOCYJapCTBEHHBIMU
CIYXallUMU HWHBIX TOCYJapCTBEHHBIX OpPraHoOB, a TakKXke C JPYyrUMH TpaxaaHaMud U
OpraHM3aIUsIMA CTPOUTCS B paMKax JIE€JOBBIX OTHOIIEHWH HAa OCHOBE OOIIUX TPHHIIUIIOB
CITY»K€OHOTO MOBEACHUSI TOCYAAPCTBEHHBIX CIYXKaIUX, YTBEPkKACHHBIX Yka3zom [IpesmaeHta
Poccuiickoit ®enepauuu ot 12.08.2002 Ne 885 «OO6 yTBepkaeHUU OOIIMX MPUHIUIIOB
CIy’)keOHOTO TOBENEHUs TOCyIapCTBEHHBIX chyxkamux» (CoOpaHue 3aKOHOJIATENIHCTBA
Poccuiickoit ®@eneparun, 2002, Ne 33, cr. 3196; 2009, No 29, cr. 3658), TpeOoBaHMH K
CITy>KeOHOMY TIOBEJICHUIO, YCTAaHOBJEHHBIX cTaThell 18 denepanpHoro 3akona ot 27.07.2004
No 79-®3 «O rocymapcTBeHHOM TpakaaHCKoW ciyxkOe Poccuiickoii denepanumn», Koaekca
TUKU M CIIYKEOHOT0 TOBEICHUS TOCYAApCTBEHHBIX TPaXkKIaHCKHUX ciyxamux DenepanbHOi
HAJOrOBOM CiyObI, yTBepx)aeHHOro mpukazom PHC Poccum ot 11.04.2011 Ne MMB-7-
4/260@, a Taxke B COOTBETCTBUU C MHBIMH HOPMAaTHUBHBIMU MPABOBBIMHU akTaMu Poccuiickoi
®enepanuu 1 npukazamu (pacnopskenusmu) PHC Poccun.

VIII. Ilepeuens rocyqapCTBEHHBIX YCIYT, OKa3bIBAEMbIX I'PAXKIaHAM U OPraHU3ALUAM B
COOTBETCTBUHU C aIMUHUCTPATHUBHBIM periiaMmeHToM DenepaabHON HAJIOTOBOM CITYKObI

16. B cooTBeTcTBUM € 3aMelIaeMOM JOJDKHOCTbIO M B Mpenenax (yHKIMOHATIbHON
KOMIIETEHIIUU, BEAYIIMI CIELMATUCT OTJeNa BBIMOJHAECT OpraHU3alMoOHHOE obecreyeHue
OKa3aHUs CJIENYIOIUX BUI0B FOCYIAPCTBEHHBIX YCIIYT, OCYIECTBISEMbIX Y IPABICHUEM:

- CO3JaHMs YCIIOBUM IJsl pealu3aluu MpaB TPaXJaHCKUX ciayxamux (PenepanbHbIi
3akoH OoT 27.07.2004r Ne79-®3 «O rocyaapcTBeHHOH TrpaxaaHckoil ciyx0e», TpymoBoit
KoJiekc PO);

- CO3JaHusl CUCTEMBbI oOecriedeHus] MHPpopMaluend I'pa)XJIaHCKUX CIYyXallUuX U OKa3aHue
UM KOHCYJIbTallMil 10 BompocaM (YHKIMOHUPOBAHHUS M PAa3BUTUS HAJIOTOBOW CHCTEMBI B
COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickon denepanun.
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IX. ITokazaTenu 3peKTUBHOCTH U PE3yIHTATUBHOCTH
poQeCCHOHATBHOM CITyKEOHOM eI TeIbHOCTH

17. b dexTuBHOCTh U PE3yNbTaTUBHOCTH MPOQPECCHOHATIBLHOM CIIYKEOHON NesSTENbHOCTH
BEJYILEro CIEHUAINCTa OT/AEIa OLIEHUBAETCS MO CIEIYIOUIMM MOKa3aTesIM:

- BBINOJIHSIEMOMY O0BEMY pPabOThl M MHTEHCUBHOCTH TPY[Ad, CIIOCOOHOCTH COXpPaHSITh
BBICOKYIO Pa0OTOCIIOCOOHOCTh B OKCTPEMAJbHBIX YCIOBUAX, COOJIOJEHUIO CIY:KeOHOM
TUCLUTIINHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJIHEHUS IOPYUEHUH;

- KauecTBY BBIMOJIHEHHOW pabOThl (TOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C
YCTAaHOBJICHHBIMH TPEOOBAHUSIMH, TIOJHOMY M JIOTHYHOMY H3JIOKCHHIO MaTepuala,
IOPUAMYECKH TPaMOTHOMY COCTaBJICHHUIO JOKYMEHTa, OTCYTCTBUIO CTHJIMCTUYECKUX H
IrpaMMaTUYECKUX OLIMOOK);

- MpOoeCCUOHATILHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX M MHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCUOHATHHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OpPraHuW30BbIBaTh M IUIAHUPOBATH BBHINOJHEHUE MOPYYEHHBIX
3aJlaHui, YMEHHUIO PallMOHAILHO UCTIOIB30BaTh pabodee BpeMsi, pacCTaBISTh IPUOPUTETHI,

- TBOPYECKOMY IMOAXOJY K PEIICHHIO OCTaBJIEHHBIX 3aJa4, aKTUBHOCTU U UHULIUATHBE B
OCBOCHHUU HOBBIX KOMIBIOTEPHBIX M HH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO
aJIanTUPOBATHCS K HOBBIM YCIIOBUSIM U TPeOOBaHUSM;

- OCO3HAaHHUIO OTBETCTBEHHOCTH 3a IIOCIEACTBUS CBOUX JEWUCTBUM, NPUHUMAEMBIX
peLICHUI.

- CBOEBPEMEHHOCTh M KaueCTBO MOJTOTOBKHM M pa3MEIlleHUs Ha OpUIIMATIbHOM caiiTe U B
CMMU matepuanoB, COOOIIEHUH O HOpMaxX JEUCTBYIOIIETO 3aKOHOJIATEIhCTBA, HH(POPMAIIMH O
MPOBEJIEHUU MYOIMYHBIX OOCYXIEHHH M MAaTepUalioB, TMOJTOTOBICHHBIX IO pe3yibTaTam
MPOBEJICHUsI MyOJIUYHBIX 00CYXKACHMUIA;

- CBOEBPEMEHHOCTh M TMOJHOTA MpPEACTaBIEHUS pa3bsiCHEHUN M MHPOpMALMU B pamMKax
MIPOBEACHUS MYOJIMYHBIX 00CYKICHHM.

(HauMeHOBaHHE OT/elNa YIPaBICHNU) (oamucs) (®HO)



