Haumenosanue otaena HaumenoBanue Komn-Bo Kanudukanmonnsle TpeOOBaHUS K
BaKaHTHOU BaKaHTHBIX | YPOBHIO npodeccrnoHaILHOTO
JOJDKHOCTH JIOJDKHOCTEH | 00pa3oBaHUs, K CTaxy palOOThI, K
npo(ecCHOHANLHBIM ~ 3HAHUSAM |
HaBbIKaM
Otpen paboTbl € Crapwwni K yposHto npodeccrnoHanbHOTO
HasoronnaTeNblumMKamy; | TOCYAAPCTBEHHbIN 1 00pa3oBaHHusL:
Ha/10rOBbI Bricmiee npodeccuoHaTEHOE
MHCNEKTOP 0Opa3oBaHHUE.
be3 mnpenbsaBineHus TpeOOBaHWHA K
CTaXy paboThI;
K PO eCCUOHATILHBIM 3HAHUSM:
JTOJI’KHBI 3HATH!
OTanen Bble3aHbIX [oCyAapCTBEHHBIA Koncturynuro Poccwuiickoit
nposepoK Ne 1 Ha/IOTOBbIA 1 Denepannm, dbenepaibHbIC
MHCReKTOP KOHCTUTYITHOHHBIE 3aKOHBI,
(henepanbHbIC 3aKOHBI,
yka3bl IIpesunmenra Poccuiickoit
Denepanuu, MIOCTaHOBJICHUS
[IpaBuTENBECTBA Poccniickoit
Otpen Denepanyiyi, HWHBIE  HOPMATUBHBIC
yperyanposaHua ocyaa pCTBeHU'" bl 1 [paBOBbIE AaKTHl I[IPUMEHUTEIBHO K
33[,0/IKEHHOCTU Ha/s0roBbIv MCTIOJTHEHUO JIOJIKHOCTHBIX
MHCNEKTOP 00s13aHHOCTEMN;
MPABOBBIE  OCHOBBI  MPOXOXKJICHUS
(benepanbHOI rocyJ1apCTBEHHOM

IpakTaHCKOM CITy»KOBbI;

IIpaBUjIa JE€JI0BOr0 ITUKETA, MOPSAIOK
paboThI ¢ OOpaIlleHUsIMU TPaXK/IaH;
MpaBWjla M HOPMBI OXpaHbl TpyJa,
TEXHUKHU 6e30macHOCTH u
[TPOTUBOIOKAPHOU 3aIUTHI;
ciyxebHbiii  pacnopsgok  MOHC
IPoccuu o r.benropony;

MOpsiZIOK  paboOThl  CO  CIy>)KeOHOU

mHpOpMaIMell,  MHCTPYKLIUIO  TI0
IeTTOTIPON3BOICTBY;

anmapaTHoe u pOrpaMMHOE
oOecIeyeHue; BO3MOXKHOCTH H
0COOEHHOCTH MIPUMEHEHHS
COBPEMEHHBIX uH(GOPMaIMOHHO-

IKOMMYHHKAIIUOHHBIX  TCXHOJIOT i B
COCYAApCTBEHHBIX OpraHax, BKJIHOYas

MCII0JIb30BAHKE BO3MOXKHOCTEH
MEKBCIOMCTBECHHOT' O
IMOKYMEHTO000pOTa;

o011e BOTMPOCHI B o0Omactu
oOecrieyeHus MH(POPMAIIMOHHOMN
0€30I1aCHOCTH;

JIOJ>KHOCTHOM PETJIAMEHT.

K npodeccronanbHbBIM HaBbIKaM:
JTOJI’KHBI UMETh HABBIKH:

paboTel B cdepe, COOTBETCTBYIOMIEH
HATIPABIICHUIO JeATETbHOCTH
CTPYKTYpPHOTO Mo/Ipa3iesieHus,
BBITIOTHEHUIO TIOCTaBJICHHBIX 3a]1aY;

KBJIM(UIIMPOBAHHOTO TUIAHUPOBAHMS




paboTHI, JKCIIEPTU3Bl  IPOECKTOB
HOPMAaTUBHBIX  IIPABOBBIX  aKTOB,
MOJTOTOBKH CIIY>K€OHBIX JOKYMEHTOB;

BEICHHS JETONPOU3BOICTBA,
COCTaBJICHUS IEJIOBOrO MHCHMa,
cbopa u CHCTeMaTH3aluu
aKTyaJIbHOU UHPOpPMALIUU B

YCTaBJIGHHOHN cdepe NesTeNbHOCTH,
MPUMEHEHUS ~ KOMIBIOTEpPHON U
JIPYroil OprTeXHUKH;

paboTBl: ¢  BHYIPEHHHMMH U
nepudepuiHbIMU YCTpPOMCTBaMH
KOMIIbIOTEPA, nH(OPMAIMOHHO-
KOMMYHHUKAI[UOHHBIMH ~ CeTsIMU (B
TOM uuncie cerblo VHTepHeT), B
OTIepaIlMOHHOI CUCTEME, B
TEKCTOBOM penaxTope, C
ANIEKTPOHHBIMU  Tabmumamu, ¢

0a3amMH TaHHBIX;

YIIPABJICHUS IEKTPOHHOW IMOYTOM;
MOJITOTOBKY MPE3EHTALINMH,
MCII0JIb30BaHUs IpauyecKux
00BEKTOB B 2JIEKTPOHHBIX
JOKYMEHTaX.

BJIa/IETh KOMIIBIOTEPHON U IPYron
OPT'TEXHUKOH, HEOOX OTUMBIM
MPOrPaMMHBIM 00eCTIeYeHUEM,
MH(OPMaLIMOHHO-
KOMMYHHKAITHOHHBIMH CETSIMH,
MIPUMEHEHHUE MEXBEIOMCTBEHHOTO
JIOKYMEHT0000poTa, oOecreueHue
H(OPMallMOHHON 6E€30MaCHOCTH.

JlenexxHoe comeprxanue eaepalbHbIX TOCYAapCTBEHHBIX Tpaxkaanckux ciyxanmx MDOHC Poccun
o r. bearopoay coctour u3:

Crapumuit l'ocynapcTBeHHBIN HATOTOBBIN

WHCIEKTOP
roCy1apCTBEHHBIN

HAJIOTOBBIN MHCIIEKTOP

MecsyHOro oKJ1azia B COOTBETCTBUU
C 3aMeIaeMoOl  JTOJDKHOCTBIO
rocy/1apCTBEHHOMN rpaxaaHCKON 4541,00 py®. 4036.00 pyo.
ciyx0bl  Poccuiickoii denepanuun
(IOJHKHOCTHOTO OKJIaja)

Mecsiunoro oknana B coorserctBuu | ot 1179 py6. go 1515 ot 1179 py6.
C IIPUCBOEHHBIM KJIACCHBIM YNHOM pyo.

1o 1263 py6.
Exemecsunoii Haq0aBKu 3a 1o 30% 1o 30%
BBICIIYTY JIET Ha TOCYAapCTBEHHOU
rpaxaaHckoi cimyx6e Poccuiickoit AOJDKHOCTHOTO AOJKHOCTHOTO
denepanun

oKJIa1a oKJIama




Exemecsaunoit Han0aBKU K 60 - 90% 60 - 90%
JOJDKHOCTHOMY OKJIay 3a OCOOBIe

YCJIOBUSA FOCYHapCTBCHHOﬁ JOJDKHOCTHOTO JOJDKHOCTHOTO
rpakIaHCKoN ciyx0b1 Poccuiickoit
Oegepaunn OKJIaga oKJjaga
[Ipemun 3a BBIIOJIHEHHE 0CO00 B COOTBETCTBHH C B COOTBETCTBHH C ITOJIOKECHHEM,
BaXXHBIX U CI0KHBIX 3aJaHUI OJIOKEHUEM, YTBEPKIEHHBIM

YTBEPKICHHBIM [IpencraBureneM HaHUMATEIIS

[IpencraBurenem

HaHUMaTels
Exemecsunoe JICHE)KHOE | OJHOTO JOHKHOCTHOTO OJIHOTO JOJKHOCTHOT'O
MOOUIPEHUE
OKJIaga oKJama

EnnHoBpemMeHHOM  BBITIATHI  MPU 2 MECSUYHBIX OKJIajia 2 MECSUYHBIX OKJIaJia J€HEKHOIO

HpENOCTaBICHUN CHKEIOTHOIO | neHEe)HOTO COAEPKaHUS coAepKaHus
OIIAYMBAEMOr0 OTITYCKa
MarepuanbHO MOMOITN B COOTBETCTBUHU C B COOTBETCTBUHU C MOJIOKEHUEM,
MI0JIO)KEHUEM, YTBEPKIACHHBIM
YTBEPKIACHHBIM [IpencraBuTeneM HaHUMATENs
[IpencraBurenem
HaHUMATes

Jpyrux BbIILIarT,
MIPEAYCMOTPEHHBIX
COOTBETCTBYIOIIUMHU
¢benepaabHBIMU 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMU IIPaBOBBIMHU
aKTaMH

[IpaBo Ha yuyacTue B KOHKypce uMmeroT rpaxaane Poccuiickoit denepanuu, nocturmmue Bo3pacra 18 mer,
BJIAJICIONIME TOCYJIapCTBEHHBIM sA3bIKOM Poccuiickoil denepanuu U COOTBETCTBYIOIIUE YCTAHOBICHHBIM
3aKOHOAATenbCTBOM  Poccuiickoit  @exepanui 0  TOCYJAapCTBEHHOM — TpaXJAaHCKOW  ciyx0e
KBaJIM(UKAIIMOHHBIM TPeOOBAaHUSAM K BaKAaHTHOM JTOJKHOCTHU T'PaXkIaHCKON CITYKOBI.

21.]'[5[ yY4aCTuAa B KOHKYPCE IrpaXaAaHuH IPCACTAaBIACT CIACAYIOIUE JOKYMCHTHI:

JUYHOE 3asBJICHUE;

COOCTBEHHOPYYHO 3alOJHEHHYI0O U TOANUCAHHYIO aHKeTy, ¢opMa KOTOpPOH YyTBepKIeHa
[IpaButenscTBoM Poccuiickoit denepannu ¢ npuinoxeHuem Gororpaduiu;

KOIIHMIO MacropTa WK 3aMEHSIOLIEr0 ero JOKyMeHTa (MOAJMHHUK COOTBETCTBYIOLIETO JOKYMEHTA
MPEABSIBISETCS JTMIHO TIO MPUOBITHH Ha KOHKYPC);

JOKYMEHTBI, TOJITBEPXKAAIONINEe Heo0X0auMoe MpodeccHoHabHOe 00pa3oBaHue, CTaK padOThHI U
KBaTM(UKAIHIO:

KOMUIO TPYAOBOM KHIKKHU (32 HUCKIIFOUEHUEM CITydaeB, KOr/ia Ciyx)eOHas (TpyaoBasi) IesiTeIbHOCTh
OCYIIIECTBJISIETCS BIIEPBBIC), 3aBEPEHHYI0 HOTAPUAIBLHO WJIM KaJpOBOW CIYKO0W MO MecTy paboThl
(cmyxObl), WIM WHBIE JOKYMEHTBI, TOATBEPXKIAIOMUE TPYIOBYIO (CIIy)KEOHYIO) JesATeNIbHOCTh
rpakJaHUHA;

KOINHMU JOKYMEHTOB 00 00pa3oBaHMM M O KBaTU(UKAIMM, a TAKXKe IO JKEIaHUIO TpaKIaHWHA
(rpaXIaHCKOTO  CIIy’Kallero) JOKYMEHTOB, [IOJITBEPXAAIOLIMX  IOBBILICHHE WO  [PUCBOCHUE
KBaJTM(HUKAIMKA TIO0 Pe3yibTaTaM JOMOJHHUTEIBHOTO NMPO(ecCHOHAILHOTO 00pa30BaHUs, JOKYMEHTOB O
IIPUCBOCHUN YYEHOM CTENEHHU, YUYEHOI'O 3BaHUs, 3aBEPEHHbIE HOTApUAJIbHO MIIM KaJIpOBOW CiIy:KOOH 1O



MecTy paboThl (CykOBbI);

JOKYMEHT 00 OTCYTCTBHHM 3a00JIeBaHUs, NPEMATCTBYIOIIErO IOCTYIUICHHIO Ha TPaKIAHCKYIO
ciyk0y wiu ee mpoxokacHuo(hopma Ne 001-I"C/y);

WHBIE JIOKYMEHTBI, TPEAyCMOTpEHHbIC (enepaTbHbIMU 3aKOHaMHu, Yykazamu Ilpesunenra
Poccuiickoit ®enepaiuu u nocranopieHussMu [IpaBurensctBa Poccuiickoit deneparum.

I'ocynapcTBeHHBIM I'pakIaHCKUM CIIyXKalllWil, U3bsBUBIIMM JKEJIAHUE ydacTBOBATb B KOHKYpCE B
NDHC Poccum no r. benropony, B KOTOpOM OH 3aMellaeT JOJKHOCTh MOCYIAPCTBEHHOW TPaKIaHCKOM
CITy>KOBI, ITO/IaeT 3asiBIICHUE HA UMs [TPEICTABUTENS HAHUMATEIIS.

['ocynapcTBeHHBIM TpaKJAHCKUM CIyKallMid HMHOTO TOCYJAapCTBEHHOTO OpraHa, W3bsIBUBLIUMN
xenaHue ydactBoBaTh B KoHKypce B UDHC Poccum no r. benropoay, npeactaBisieT 3asBiICHUE Ha UM
MIPEJICTaBUTENSI HAHUMATENsI 1 COOCTBEHHOPYYHO 3arOJHEHHYIO, MOAMUCAHHYIO U 3aBEPEHHYIO KaJpOBOU
CIIy’)k00¥ TOCYZapCTBEHHOTO OpraHa, B KOTOPOM TOCYIApPCTBCHHBINH TPaKIAHCKUN CITyKalui 3aMeriaet
JOJHDKHOCTh TOCYJApCTBEHHOM TIpakJaHCKOM ciyObl, aHKeTy ¢ npuioxkeHueM ¢ororpapuu. dopma
aHkeTsl yrBepxaaercs IlpaButensctBom Poccuiickoit denepaunn (A1 rocyJapCTBEHHBIX I'Pa)XIaHCKUX
CIIy>KallluX HaJIOTOBBIX OpranoB benropojackoii obmacTh).

JloKyMeHTBl, HEOOXOAMMBIE JUIsl y4acTHUsl B KOHKYpcCe, INpEACTaBISAIOTCA B CIyKOy KaipoB B
TedeHue 21 aHs co AHS 00bABIECHUS 00 UX IPHEME.

HecBoeBpemeHHoOe IpencTaBiIeHUE JOKYMEHTOB, MPEJCTABIEHUE UX HE B IIOJHOM O0OBEME WM C
HapylIeHHeM IpaBuil oopmiieHUs 0e3 YBOKUTEIBHON MPUYMHBI ABISIOTCS OCHOBAHUEM JUISI OTKa3a B UX
IpUeMe.

['paxknanuH (rocyapCTBEHHbBIN TPaXIaHCKHUM CITy>KallHil) He TOMYCKAeTCsA K y4aCTHIO B KOHKYpCE
B CBS3M C €ro HECOOTBETCTBHEM KBAIM(UKAMOHHBIM TpPeOOBaHMUSAM K BaKaHTHOH JOJDKHOCTH
IpaXJTaHCKOW CIyXObl, a TakKe B CBSA3M C OTPAaHUYEHHUSMHU, YCTAHOBJICEHHBIMH 3aKOHOJATEILCTBOM
Poccwuiickoit denepanuu 0 TOCYyIapCTBEHHON TPa)TaHCKOW CITy»0€ Il MOCTYIUICHUS Ha TPAKIAHCKYIO
CIIy>k0y U ee TIPOXOXKICHUS.

[IpeTenaeHT HaA 3aMelIeHUEe BaKaHTHON JTOJDKHOCTH TOCYJApCTBEHHON T'paskIaHCKOM CITYXObI, HE
JONMYUIEHHbI K Yy4YyacTHIO B KOHKYpce, BIIpaBe O0O0KaJoBaTb 3TO pEIHIEHHE B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

[Ipn mpoBeneHMM KOHKypca KaHAWAATaM TapaHTUPYETCs PaBEHCTBO IpPaB B COOTBETCTBUU C
Konctutynueit Poccuiickoit @enepaunu u ¢peaepaibHbIMU 3aKOHAMHU.

Konkypc 3axitouaercs B OLIEHKE MNpPOQPECCHOHATIBHOIO YPOBHS KaHAWJATOB Ha 3aMelleHue
BAaKaHTHOM JOJKHOCTH TOCY/AApCTBEHHOW IpayKIAHCKOW CIyXObl, MX COOTBETCTBUS KBaJIM(PUKAIIMIOHHBIM
TpeOOBAHUAM K 3TOM JOKHOCTH.

[Ipy mnpoBeneHMH KOHKypca KOHKYpPCHas KOMHCCHUSI OIICHMBAe€T KaHIUJATOB HAa OCHOBAaHUU
NPEJCTaBICHHbIX MMH JIOKyMEHTOB 00 0Opa30BaHUM, TPOXOXKAECHUU TPAXIAHCKOW MM WHON
rOCy/lapCTBEHHON CITy>KOBbI, OCYIIECTBIEHUU JPYrod TPYJOBOW [€ATEIbHOCTH, a TaK)K€ Ha OCHOBE
KOHKYPCHBIX MpOLEAYp C HCIIOJb30BaHHMEM HE NPOTHBOpEYalUX (enepalbHbIM 3aKOHAM U JIPYTUM
HOPMAaTUBHBIM MpaBOBbIM akTaM Poccuiickoii denepannu MeTOAOB OLIEHKH MPO(ecCHOHANBHBIX H
JUYHOCTHBIX KauyecTB KaHAUAATOB IO BOMPOCAM, CBS3aHHBIM C BBIIOJHEHUEM JOJKHOCTHBIX
00s13aHHOCTEH 10 BAKaHTHOM JOJDKHOCTH TOCYJAapPCTBEHHON T'PaKIaHCKOW CIIyXObl, Ha 3aMEIICHHE
KOTOpO MPETEHIYIOT KaHAUIATHI.

[Ipu oueHke mnpodeccHoHANbHBIX W JUYHOCTHBIX KAdyeCTB KaHAWJIATOB KOHKYpPCHash KOMHCCHUS
UCXOJUT W3 COOTBETCTBYIOIIMX KBAJU(PHUKAIMOHHBIX TpeOOBaHMI K BaKaHTHOM  JOJDKHOCTH
TrOCYJAapCTBEHHOW TPa)XXAAHCKOW CIY>KObI M APYTHX TOJOKEHUHM JOHKHOCTHOTO pErjiaMeHTa IO JTOM
JOJDKHOCTH, a TaK)KE€ MHBIX MOJIOKEHHUH, YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoin denepanuu o
roCy/1apCTBEHHON I'pa)k/I1aHCKOH Ciryx0e.

Pemenne KOHKYpCHON KOMHMCCHU NPUHHUMAETCS B OTCYTCTBUE KaHAWJATa U SIBJISETCS OCHOBAaHHEM
JUI Ha3HAUEHUS €ro Ha BaKaHTHYIO JOJKHOCTh IOCYIapCTBEHHOW I'pa)XIaHCKOW CIIykObl MO0 OTKa3a B
TaKOM Ha3HAYECHUHU.

[ToGenutens ompenensieTcs MO pe3ylibTaTaM MPOBEIEHUS KOHKYPCAa OTKPBITHIM T'OJOCOBAaHUEM
MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB YWICHOB KOHKYPCHOM KOMUCCHHU, IPUCYTCTBYIOIIMX HA 3aCETaHUMU.

[To pe3ynpraTamM KOHKypca W3AaeTcs NpHKa3 MHCHEKnuu PenepaabHON HAJIOTOBOW CITYXKOBI IO
r. berropony o HazHaueHuHM mnoOeauTeNns KOHKypca Ha BaKaHTHYIO JOJDKHOCTh TOCYIAapCTBEHHON
TPKIAHCKON CITY>KOBI M 3aKITI0YAETCS CIY)KEOHBIH KOHTPAKT ¢ MOOeIuTeIeM KOHKYpCa.

Eciyn KOHKYpCHOM KOMUCCHEN IPUHATO PELICHUE O BKIIOYEHHUH B KaJIPOBBIM pe3epB KaHAUAATA, HE
CTaBILIErO MOOEIUTENEeM KOHKypca Ha 3aMellleHHe BaKaHTHOM JOKHOCTH TPaKIAHCKOM CIy:KOBI, TO C
COrJIacHsl yKa3aHHOTO JIMLA HW3JaeTcs MNpHuKa3 HHCHekuun DenepanbHOl HAOrOBOM CIIYyXOBI 110
r.bearopoy o BKIIOUEHHUH €r0 B KaIpOBBIA PE3EPB IS 3aMEIICHUS JTOJDKHOCTEH TPaKIaHCKOW CITY>KOBI




TOM e IPYIIbL, K KOTOPOH OTHOCHJIACh BAKAHTHAS TOJKHOCTD I'PAKTAHCKON CITyKOBI.

KanaunataM, yuyacTBOBaBIIMM B KOHKYpCE, COOOINAETCs O pe3yibTaTaXx KOHKypca B IMCbMEHHON
¢dopme B 7-IHEBHBIN CPOK €O AHA ero 3aBepuieHus. MHpopmaius o pe3yiabTarax KOHKYpca pa3MeliaeTcs
Ha o¢punmansHOM caiite denepanbHO HanOroBol ciyx0bl B MHGOPMALMOHHO-TEIEKOMMYHHUKALIMOHHOM
cetu «HTEpHETY.

JIOKyMEHTBI IPETCHIEHTOB Ha 3aMELICHUE BAKAHTHOW JOJDKHOCTHU IOCYIapCTBEHHOM I'PaXIaHCKON
ciyk0b1  Poccmiickoit ®enepaunu, He [OMYIIEHHBIX K Y4YacTHIO B KOHKYpce, M KaHAWIATOB,
Y4acCTBOBABILIMX B KOHKYpPCE, MOT'YT OBbITh UM BO3BPALIECHbI 10 IMCbMEHHOMY 3asBJICHUIO B TEUEHHUE TPEX
JIET CO JIHS 3aBEPILUCHUs KOHKYPCA, IIOCJIE YEro IOUIEKAT YHUYTOKEHUIO.

Pacxonpl, cBsI3aHHBIE C yYacTHEM B KOHKypce (Ipoe3]l K MeCTy IPOBEACHUs KOHKypca U 00paTHO,
HAaeM OKWIOIO IIOMEIIEHUs, IIPOKMBAaHUE, II0Jb30BaHUE YCIyraMH CpEACTB CBSI3M M JApYyrue),
OCYILLIECTBIISIOTCS KaHIUAATaMH 3a CYET COOCTBEHHBIX CPE/ICTB.

Kanaunar BrpaBe o00KaioBaTh pelICHHE KOHKYPCHOH KOMHCCHM B COOTBETCTBUU  C
3aKoHoJaTeNnbCcTBOM Poccuiickoi denepannu.



