HauMmeHoBaHue HauMmeHoBaHue | Kon-Bo KBanudukaumoHHole TpeboBaHus K YypoBHIO npodeccuoHanbHOro
oTpena BaKaHTHOW BakKaHTHbIX | obpa3oBaHusl, K cTaxy paboTbl, K MNpopecCUoHaNbHbIM 3HAHUAM M
AOJDKHOCTHU AOJDKHOCTEW | HAaBblKaM
Otpen obuwero Cneuunanucr - K ypoBHi0 npodeccuoHanbHoro obpasoBaHus
obecneueHus akcnepT 1 Bbicwee npodeccmoHanbHoe obpasoBaHue.
be3 npeabaBneHunsa TpeboBaHuM K cTaxy paboTbi;
Benywum 1 K NnpodeccMoHanbHbIM 3HAHUSAM:
cneumanuct - BONKHbI 3HATh:
akcnepT KoHctutyumio Poccuincko @Depepaunn, depepanbHble KOHCTUTYLUOHHbIE

3aKoHbl, defepanbHble 3aKOHbI;

yKa3bl Mpe3npeHTa Poccumnckon Depnepauum, NOCTAHOBJIEHMS
MpaButenbctBa Poccuitickon Pepepaumn, uMHble HOpMaTUBHblE MNpaBOBble
aKTbl NPUMEHUTENIbHO K NCMONIHEHUIO AOJKHOCTHbIX 06513aHHOCTeN;

npaBoBble  OCHOBblI  NpoxoXpaeHus  ¢depepanbHOW  rocyAapCTBEHHOM
rpaXkgaHckon cnyxbbl; npaBuna penoBoro 3TUMKeTa, Nopsfok paboTel ¢
obpalweHMaAMN rpaXkpaH; npaBuaa M HOPMbl OXpaHbl TpyAa, TeXHUKM
6e30MacHOCTM U NPOTMBOMNOXXApPHOM 3aLUNUThI;

cnyxebHbln  pacnopsipok  MexpanonHon WUOPHC Poccum N2 2 no
Benropoackon obnactu; nopsapok paboTbl co cnyxebHon wuHPpopMauuen,
WHCTPYKUMIO N0  [OeNonpovM3BOACTBY; annapatHoe U  nNporpaMMHoe

obecneyeHue; BO3MOXHOCTU U 0COBEHHOCTU MPUMEHEHUS COBPEMEHHbIX
MHPOPMALMNOHHO-KOMMYHUKALMOHHbIX TEXHONOrMA B  FOCY[apPCTBEHHbIX
opraHax, BK/l4Yas WCMNOJib30BaHUE BO3MOXHOCTEN MeXXBefOMCTBEHHOIMO
LOKyMeHToobopoOTa, obwme BOMpoCHI B obnactu obecneueHus
nHpopmaumoHHon besonacHoCTH;

LOJDKHOCTHOWN pernaMeHr.

K npo¢eccMoHanbHbiM HaBblKaM:

LOJKHbI UMEeTb HaBbIKU:
pabotbl B cdepe,

COOTBGTCTBY[OLU,GI?I HanpaBJieHUo nedATesIbHOCTHU




CTPYKTYpHOro  nofpasfeneHus, BbIMOJHEHUIO MOCTaBAEHHbIX  3ajav;
KBanMULUMPOBAHHOIO MNaHWpoBaHUA paboTbl, 3KCNepTU3bl MNPOEKTOB
HOPMaTMBHbIX MpPaBOBbIX aKTOB, MOAFOTOBKU CAY>XEOHbIX [OKYMEHTOB;
BeAeHMA AeNIoNpoM3BOACTBA, COCTAaBIEHUS [,e/1I0BOr0 NUCbMA;

cbopa 1M cucteMaTusauum akTyanbHon MHopMaLUmn B ycTaBrieHHON chepe
LeATEeNbHOCTU, NPUMEHEHUS KOMMNbIOTEPHON U ApPYrov OprrexHuku; pabotbl: ¢
BHYTPEHHUMMU n nepnédepninHbiMU yCTpOMCTBaMM KoMnbloTepa,
MHGOPMaLMOHHO-KOMMYHUKALMOHHLIMKU  ceTaMU (B TOM uucne ceTbio
MHTepHeT), B onepauMoHHON cucTeMe, B TeKCTOBOM pepakTope, C
3NIeKTPOHHbIMKU Tabnuuamu, ¢ 6asamMu AaHHbIX; ynpaBAeHWUS 3NEeKTPOHHOM
MOYTON; NOAMOTOBKWN Npe3eHTauum, UCNoNb30BaHUA rpadumyecknx o6beKToB B
3NeKTPOHHbIX AOKYMEHTAX.

Otpen yyeta m Crapwumn K ypoBHi0 npodeccmoHanbHoro obpasoBaHus
paboTbi rocyfapCcTBeHHbIN 1 Bbicwee npodeccnoHanbHoe obpasoBaHue.
HanoronjaTesbWMUKaMum HaJNIoroBbIN bes3 npepabsaBneHusa tpeboBaHuM K cTaxy paboTbl
MHCNEeKTop K NnpodecCMoHanbHbIM 3HAHUSAM:

[OJMKHbI 3HaTbh: KoHctutyuuio Poccuitickon ®Pepepauuun, depepanbHble
KOHCTUTYLMUOHHble 3aKoHbl, ¢epepanbHble 3aKoHbl; Yykasbl [lpe3upeHTa

MNocypapcTBeHHbIN 2 Poccuinckon @epepaumuun, noctaHoBnenuss [paButenbctBa Poccuitckon
Hanorosbly QPepepauun, uWHble HOPMATUBHbIE MpPaBOBble aKTbl MNPUMEHUTENbHO K
MHCNEeKTop MCMONHEHUI0 J,0JIXKHOCTHbIX 06A3aHHOCTEN;

npaBoBble OCHOBbI MpoOXoXAeHUs denepanbHOW rocyAapCTBEHHOM
rpaXaaHckon cnybbl, OCHOBbI yMnpaBfieHWs, oOpraHus3auuuM Tpyaa u
LEeNonpon3BOACTBA; MNepefoBON OTEeYEeCTBEHHbIN U 3apybeXkHbld onbIT
Hanorosoro afAMMHUCTPUPOBAHUS;

¢dopMbl M MeTopabl paboTbl co cpeAcTBaMM MaccoBoW MHPpopMauum,
obpaleHnAMM rpaxkaaH, npaBuna fenoBoro 3TUKeTa;

npaBuMna W HOpMbl OXpaHbl TpyAa, TexHUKM OBesonacHocTM U
NPOTMBONOXAapPHOM 3aLUUThI;

cny>xebHbin pacnopapok Ynpasnenus ®HC Poccum no Benropopckon




obnactuy;

nopspok pabotbl co cny)kebHon MHGopMaumnen;

annapaTHoe U nporpaMmHoe obecneyeHue;

BO3MO)KHOCTM n ocobeHHOCTH NpUMeHeHuns COBpPEMEHHbIX
NHGOPMALMOHHO-KOMMYHUKALMUOHHbIX  TEXHONOMMA B  FOCyAapCTBEHHbIX
opraHax, BKJIlOM4af WCMONb30BaHWE BO3MOXHOCTEN MeXBeJOMCTBEHHOIo
LOKyMeHT0o0b0pOTa;

obwme Bonpocbl B obnactm obecneyeHus  MHPOPMALMOHHOM
besonacHocTMm.

[ OMKHOCTHOM pernameHT.

K npo¢decCUuoHaNbHbIM HaBblKaM: [A0/DKHbI MMeTb HaBblkK: paboThbl
B cdepe, COOTBETCTBYIOLLEM HAMpPaBAeHUO [AEATENbHOCTU CTPYKTYpPHOro
noapasfeneHuns, opraHvsaunm M obecneyeHUs BbIMOJIHEHUS MOCTaBAEHHbIX
3apav; KBanMduLUMpPoOBaHHOro niaHUpoBaHua paboTbl, 3KCNEpTU3bl NPOEKTOB
HOPMaTMBHbIX MpPaBOBbIX aKTOB, MOAFOTOBKN CAY>XeEOHbIX [OKYMEHTOB,
aHanun3a v NPorHo3npoBaHMAa NOCeACTBUIA, MOATOTAaBINBAEMbIX peLUeHUN;
BeAeHWA AefIoBblIX NeperoBopoB, COCTaBEHUS AeN0BOro NUCbMa;
B3aUMOJAENCTBUS C OpraHaMu rocypapcTBEHHOM BRacT, obLLeCcTBEHHbIMU
opraHusauusamu;

cbopa 1 cucteMaTusaumMm akTyanbHon MHPopMaLnmM B ycTaHoBNEeHHON chepe
LeATeNbHOCTU, MPUMEHEHUS KOMMbIOTEPHOW U APYrov OPrTexXHUKK;

paboTbl: ¢ BHYTPeHHUMU U nepudpepuinHbIMU YCTPOMCTBAMM KOMMbIOTEPA,
MHGOPMaLMOHHO-KOMMYHUKALMOHHLIMU ceTaMu (B TOM uucne c ceTbio
MHTepHeT), B onepauMoHHON cucTeMe, B TeKCTOBOM pepakTope, C
3NeKTPOHHbIMU TabnuuaMu, c 6asaMun faHHbIX;

yrnpaBfeHUsl 31eKTPOHHOM NoYTOMN;

NOAroTOBKM MNpe3eHTauui, ucnonb3oBaHus rpapuyecknx ob6bLEKTOB B
3NeKTPOHHbIX AOKYMEHTAX.

OTaen KaMepasbHbIX

FnaBHbIN

K ypoBHI0 npodeccuoHanbHOro obpasoBaHua:




npoBepok N2 1

rocyfAapcTBeHHbIN
HaNoroBbly
MHCNEeKTop

Bbicwee npodeccroHanbHoe obpasoBaHue

K cTaxy paboTbl: He MeHee ABYX JieT cTa)ka roCyAapCTBEHHOMW rpaXkAaHCKoM
cnyx6bl (rocysapctBeHHOW cny>Kbbl MHbIX BUAOB] MU He MeHee YeTbipex neT
cTa)ka paboTbl N0 cNeunanbHOCTH;

K NpodecCcCrMoHaNbHbIM 3HAHUAM:

[OJMKHbI 3HaTb: KoHctutyuuio Poccuitickon ®Pepepauuun, depepanbHble
KOHCTUTYUMOHHbIE 3aKoHbl, ¢depepanbHble 3aKoHbl; Yykasbl [lpe3upeHTa
Poccuiickon ®Pepepauumn, noctaHoBneHus [paButenbctBa Poccuiickon
®Pepepaumn, UHble HOPMATMBHblE TMpPaBOBble aKTbl MNPUMEHUTENIbHO K
MCMNOJIHEHMIO JOMKHOCTHbIX 06A3aHHOCTEN;

npaBoBble OCHOBblI MpoOXoXpaeHUs d¢epepanbHON rocyaapCcTBEHHOM
rpaXxgaHckon cnyxbbl, OCHOBblI ynpaBneHusl, OpraHusauuMmM Tpypa W
LenonpousBOACTBA; MNepefoBON  OTeYeCcTBEHHbIW U 3apybeXkHbid  onbIT
HanoroBoro aAMMHUCTPMUPOBAHUS;

dopMbl M MeToabl paboTbl CoO cpeAcTBaMM MaccoBoW WH$opMauum,
obpalieHMAMM rpaXkaaH, NnpaBmna AenoBoro 3TUKETa;

npaBuna W HOPMbl OXpaHbl TpyAa, TexHUkM 6HesonacHocTM w
NPOTUBOMOXXApHOW 3aLUThl;

cnykebHbln pacnopagok Ynpasneuus ®HC Poccum no Benropopgckoi
obnactuy;

nopspok pabotbl co cny>kebHon MHGopMaumnen;

annapaTHoe M nporpammHoe obecneyeHue;

BO3MO>KHOCTM n ocobeHHOCTH npUMeHeHuns COBpPEMEeHHbIX
NHPOPMALMOHHO-KOMMYHUKALMUOHHbIX  TEXHOMOMMA B  FOCyAapCTBEHHbIX
opraHax, BKJlYass MUCMNONb30BaHUE BO3MOXKHOCTEW MEXBELOMCTBEHHOIO
LOKyMeHTo0b60pOTa;

obwme Bonpocbl B obnactm obecnevyeHus  MHPOPMALMOHHOM
6esonacHocTM.

[OMKHOCTHOM pernameHT.

K _npodeccUuoHanbHbIM HaBblKaM: [AO0/DKHbl MMeTb HaBblkU: paboThbl




B cdepe, COOTBETCTBYIOLLEM HAMpPaBAEHUIO [AEATENbHOCTU CTPYKTYpPHOro
noapasfeneHns, opraHmsaunm M obecneyeHns BbINONIHEHUS MOCTABAEHHbIX
3apav; KBanMduLUUpPOBaAHHOro niaHnpoBaHua paboTbl, 3KCNepTU3bl NPOEKTOB
HOPMaTMBHbIX TMpPaBOBbIX aKTOB, MOAFOTOBKN CAY>XEOHbIX [OKYMEHTOB,
aHanun3a v NPorHo3npoBaHMA NOCNeACTBUNA, MOATOTABINBAEMbIX peLUeHUN;
BeJEeHUS AeNloBbIX NeperoBopoB, COCTaBNEHUS [,eN0BOr0 NUCbM3;
B3aUMOJENCTBUA C OpraHamMu rocyfapCTBeHHOW BRacTu, ob6LWeCTBEHHbIMU
opraHusauuaMmu;

cbopa n cuctemMaTusaummn aKkTyanbHom UHOpPMaL MK B YCTaHOBNIEHHON cdepe
LEeATENbHOCTU, NPUMEHEHUS KOMMbIOTEPHOW U APYrOM OPrTEXHUKMU;

paboTbl: ¢ BHYTPEeHHUMU U nepudpepuinHbIMU YCTPOMCTBAMM KOMMbIOTEPA,
MHGOPMaLMOHHO-KOMMYHUKALMOHHLIMU ceTaMu (B TOM uucne c ceTbio
MHTepHeT), B onepauMoHHON cucTeMe, B TeKCTOBOM pepakTope, C
3NeKTPOHHbIMU Tabnuuamu, c 6asaMn faHHbIX;

ynpaBneHUs 3N1eKTPOHHOW NOYTOMN;

NMOAroTOBKU Mpe3eHTauun, wucnonb3oBaHus rpaduyeckux obbekToB B
3NIeKTPOHHbIX JOKYMEHTaX.

OTpen KaMepanbHbIX
nposepok N2 2

Crapwumn
rocyfAapcTBeHHbIN
HanoroBbIX
MHCNEeKTop

K ypoBHi0 npodeccmoHanbHoro obpasoBaHus
Bbicwee npodeccnoHanbHoe obpasoBaHue.
bes3 npeabsaBneHusa TpeboBaHun K ctaxy paboThbl;
K Npo¢$eCcCrMoHaNbHbIM 3HAHUSAM:
AOJDKHbI 3HaTb: KoHctutyuuto Poccuiickon ®Pepepauuun, depepanbHblie
KOHCTUTYLUMOHHbIE 3aKOHbl, d¢eaepanbHble 3aKoHbl; YKasbl [lpe3upeHTa
Poccuinckon @epepauuun, noctaHoBnenuss [paButenbctBa Poccuitckon
Qepepauun, uWHble HOPMATUBHbIE MpPaBOBble aKTbl MNPUMEHUTENbHO K
NCMONTHEHUIO AOMKHOCTHBIX 06a3aHHOCTEN;

npaBoBble OCHOBbl MPOXOXAEHUS ¢efepanbHOM rocyaapCTBEHHOM




rpaXAaHcKon cnykbbl, OCHOBbI ynpaBJieHUs, oOpraHusauuum Tpyaa W
[EeNonpon3BOACTBa; MNepefoBON OTeYeCTBEHHbIN U 3apybeXkHbld onbIT
HanoroBoro afAMMHNUCTPUPOBAHUS;

dopMbl M MeToabl paboTbl co cpeacTBaMM MaccoBoW WHopMauum,
obpalleHMAMM rpaXkaaH, NnpaBuna AenoBoro 3TUKeTa;

npaBuMna W HOpPMbl OXpaHbl TpyAda, TexHUKM BesonacHocTM U
NPOTMBONOXAapHOM 3aLUUThI;

cny>xebHbin pacnopapok Ynpasnenus ®HC Poccum no Benropopckon
obnactuy;

nopspok paboTbl co cnyxebHon nHpopMaLment;

annapaTtHoe 1 nporpaMMHoe obecneyeHue;

BO3MOXHOCTH n ocobeHHOCTH NpPUMeHeHUs COBpPEMEHHbIX
WHPOPMALMOHHO-KOMMYHUKALMOHHBIX  TEXHOJNIOFMW B rOCYAApPCTBEHHbIX
opraHax, BKJYas MUCMNONb30BaHUE BO3MOXKHOCTEW MeXBEJOMCTBEHHOIO
pBoKyMeHToobopoTa;

obwme Bonpocbl B obnactm obecnevyeHus  MHPOPMALMOHHOM
besonacHocTMm.

JOMKHOCTHOM pernameHT.

K npo¢ecCUoHaNbHbIM HaBblKaM: [AO0/DKHbI MMeTb HaBblkK: paboThbl
B cdepe, COOTBETCTBYIOLLEW HAMpPaBNEHUIO [AEATENbHOCTU CTPYKTYpHOro
nogpaspeneHus, opraHmsaumm u obecneyeHns BbIMONHEHUS MOCTaBAEHHbIX
3aAay; KBanMoULUMPOBAHHOMO NAaHNUpoBaHUs paboTbl, IKCNepTU3bl NPOEKTOB
HOPMaTMBHbIX MNPaBOBbIX aKTOB, MOAFOTOBKU CNY)XeOHbIX [OKYMEHTOB,
aHanu3a v NporHo3MpoBaHUs NOCNEeACTBUN, MOArOTaBAMBAEMbIX PeLUEHUN;
BeAeHWA AefIoBblIX NeperoBopoB, COCTaBAEeHUS AeN0BOro NUCbMa;
B3aMMOAENCTBUS C OpraHaMu rocypapcTBEHHOM BRacT, obLecTBEHHbIMU
opraHusauusaMmu;

cbopa 1 cucteMaTmsaumMm akTyanbHon MHGopMaLnmn B ycTaHoBNeHHON chepe
LeATeNbHOCTU, MPUMEHEHUS KOMMbIOTEPHOW M APYrov OPrTeXHUKK;

paboTbl: C BHYTPEHHUMU U NepudepunHbIMU YCTPOMCTBAMU KOMMbIOTEPA,




MHGOPMALMOHHO-KOMMYHUKAUMOHHbIMU ceTAMU (B TOM uucne C ceTbio
WHTepHeT), B onepauMoHHOW cucTeMe, B TeKCTOBOM pepakTope, C
3NeKTPOHHbIMU Tabnuuamu, c 6asaMun faHHbIX;

ynpaBneHUs 3N1eKTPOHHOM NOYTOMN;

NOAroTOBKM MNpe3eHTauui, ucnonb3oBaHus rpapumyecknx ob6bLeKToB B
3NIeKTPOHHbIX JOKYMEHTaX.

OTpen KaMepanbHbIX
npoBepok N2 3

Crapwui
rocyAapcTBEHHbIN
HaNoroBbIN
MHCNeKTop

K ypoBHI0 npodeccuoHanbHoro obpasoBaHus
Bbicwee npodeccMoHanbHoe obpa3oBaHue.
be3 npeabaBneHua TpeboBaHui K cTaxy paboTbi;
K Npo¢deCcCcCrMoHaNbHbIM 3HAHUSAM:
BOMKHbI 3HaTb: KoHctutyumw Poccuinckon @Depepaunn, depepanbHble
KOHCTUTYLMOHHble 3aKOHbl, ¢epepanbHble 3aKoHbl; Yykasbl [lpe3upeHTa
Poccuiickon @epepauun, noctaHoBneHus [lpaButenbctBa Poccuinckon
DPepepaunu, uWHble HOPMATUBHbIE TMpPaBOBble aKTbl MNPUMEHUTENIbHO K
NCNONHEHUI0 AO0JKHOCTHbIX 06513aHHOCTeN;

npaBoBble OCHOBblI MPOXOXAeHUs d¢eaepanbHON rocyaapCcTBEHHOM
rpaXxaaHckon cnyxbbl, OCHOBbI ynpaBneHus, oOpraHusauuMmM Tpyaa w
[enonpou3BOACTBA; MNepefoBON OTeYeCTBEHHbIW U 3apybBeXHbiM  onbIT
HanoroBoro aAMMHUCTPUPOBAHUS;

dopMbl M MeToabl paboTbl co cpeAcTBaMM MaccoBoW WHopMauum,
obpaleHnAMM rpaxkaaH, NnpaBuna fenoBoro 3TUKeTa;

npaBuMna W HOpMbl OXpaHbl TpyAa, TexHUKM 6GesonacHocTM U
NMPOTMBONOXXAPHOWM 3aLUUThI;

cnyxebHbln pacnopapok Ynpasnenus ®HC Poccum no Benropopckon
obnactuy;

nopspok paboTbl co cnykebHon nHpopMaLment;

annapaTHoe M nporpaMmHoe obecneyeHue;

BO3MOXXHOCTHM n ocobeHHOCTH NpUMeHeHUs COBpPEMEHHbIX
MHOPMALMOHHO-KOMMYHUKALMOHHbIX  TEXHONOMMA B  roCyAapCTBEHHbIX




opraHax, BKJIlOY4asi UCMNONAb30BaHWE BO3MOXHOCTEN MeXBeAOMCTBEHHOI0
BOKyMeHToob0opoTa;

obwme Bonpocbl B obnactm obecneyeHus  MHPoOpMaLMOHHOM
6e3onacHoOCTH.

[ ON>KHOCTHOW pernameHT.
K npodeccuoHanbHbIM HaBblKaM: [0JDKHbl WMeTb HaBblkU: paboThbl
B cdepe, COOTBETCTBYWOLIEN HaMNpaBNeHUIO [eATENbHOCTU CTPYKTYPHOrO
noapasfeneHusi, opraHusaumMm m obecnevyeHus BbIMNONHEHUSA MOCTABAEHHbIX
3ajay; KBanupuumMpoBaHHOro naaHMpoBaHua paboTbl, aKCNepTU3bl NPOEKTOB
HOPMaTUBHbIX MNPaBOBbIX aKTOB, MNOAFOTOBKM CNY>XXeBHbIX [OKYMEHTOB,
aHanun3a v NPoOrHo3npoBaHMA NOCAEeACTBUIA, MOATOTABINBAEMbIX peLUEeHUN;
BeAeHWA AeNIoBblX NeperoBopoB, COCTaBAEHUS feN0BOro NUCbMa;
B3aMMOAENCTBUS C OpraHaMu rocyfapcTBEHHOM BnacTu, obuiecTBeHHbIMU
opraHusauusaMmu;
cbopa n cucTteMaTM3aumm akTyanbHoM MHOpMaLUmM B yCTaHOBNEHHOM chepe
LEeATENbHOCTU, NPUMEHEHUS KOMMbIOTEPHOW U APYrOM OPrTEXHUKMU;
paboTbl: C BHYTPEHHUMU U NepudpepurHbIMKU YCTPONCTBAMU KOMMblOTEPa,
MHGOPMaLMOHHO-KOMMYHUKALMOHHLIMU ceTaMu (B TOM uucne c ceTbio
MHTepHeT), B onepauMoHHON cucTeMe, B TeKCTOBOM pepakTope, C
3N1eKTPOHHbIMU Tabnuuamu, c 6asaMu AaHHbIX;
ynpaBneHUs 35N1eKTPOHHOM NOYTOMN;
MOArOTOBKM Npe3eHTauui, ucnonb3oBaHus rpaduyeckux ob6bLeKToB B
3NeKTPOHHbIX AOKYMEHTAX.

OTaen onepaTUBHOIO
KOHTpons

Crapwui
rocyfaapcTBeHHbIN
HaNoroBbIN
MHCNEeKTop

K ypoBHio npodpeccuoHanbHoro obpasoBaHus

Bbicwee npodeccnoHanbHoe obpasoBaHue.

be3 npeabaBneHua TpeboBaHUi K cTaxy paboTbi;

K NpodeccMoHaNbHbIM 3HAHUSAM:

[OJMKHbI 3HaTbh: KoHctutyuuio Poccuitickon ®Pepepauuun, depepanbHble
KOHCTUTYLMOHHble 3aKOoHbl, ¢epepanbHble 3aKoHbl; Yykasbl [lpe3upeHTa




Poccuinckon @epepaumumn, noctaHoBnenuss [paButenbctBa Poccuitickon
QPepepaunn, uWHble HOPMATUBHbIE TMpPaBOBble aKTbl MNPUMEHUTENIbHO K
NCNONHEHUI0 AOJKHOCTHbIX 06513aHHOCTeN;

npaBoBble OCHOBblI MpPOXoXAeHUs d¢epepanbHON rocyaapCTBEHHOM
rpaXxgaHckon cnyXbbl, OCHOBbI ynpaBneHus, oOpraHusauuMmM Tpyaa W
[enonpousBOACTBa; MNepefoBON OTeYeCTBEHHbIMW U 3apybeXHbiM onbIT
HaNoroBoro aAMMHUCTPUPOBAHUS;

dopMbl 1 MeTopbl paboTbl co cpeacTBaMM MaccoBoM WHGOpMaLuu,
obpaleHnAMM rpaxkaaH, npaBuna fenoBoro 3TUKeTa;

npaBuna W HOPMbl OXpaHbl TpyAa, TexHUKM bHesonacHocTM M
NPOTMBONOXXAapPHOWM 3aLUUThI;

cny>kebHbin pacnopsagok YnpasneHusa ®HC Poccum no Benropopckou
obnactu;

nopspok pabotbl co cny>kebHon MHGopMaumnen;

annapaTHoe M nporpammHoe obecneyeHue;

BO3MO>KHOCTM " ocobeHHOCTH npUMeHeHuns COBpPEMEeHHbIX
NHPOPMALMNOHHO-KOMMYHUKALMOHHbIX  TEXHOMOrMM B  FOCYAAPCTBEHHbIX
opraHax, BKJIlOY4af UCMONAb30BaHWE BO3MOXHOCTEN MeXBeAOMCTBEHHOI0
BOKYMeHTo0bopoTa;

obwme Bonpocbl B obnactm obecnevyeHus  MHPOPMALMOHHOM
6e3onacHoCTH.

L oN>KHOCTHOW pernameHT.

K _npo¢deccCuoHaNibHbIM HaBblKaM: [A0/DKHbI MMeTb HaBblkK: paboThbl
B cdepe, COOTBETCTBYIOLLEM HAMpaBAEHUIO [eATENbHOCTU CTPYKTYpPHOro
noppasfeneHusi, opraHMsaumMm m obecneyeHus BbIMONHEHUSA MOCTABAEHHbIX
3apay; KBannduLMpoBaHHOro NaaHMpoBaHMA paboTbl, 3KCMEpPTU3bl NPOEKTOB
HOPMATUBHbIX MNPaBOBbIX aKTOB, MNOAFOTOBKM CNY>XebHbIX [OKYMEHTOB,
aHanun3a v NPorHo3npoBaHMA NOCNeACTBUIA, MOATOTABNBAEMbIX peLUEHUN;
BeAeHWA AeNIoBblIX NeperoBopoB, COCTaBNAEHUS feN0BOro MUCbMa;
B3aMMOJENCTBUS C OpraHaMu rocyfapcTBEHHOW BNacTU, 06LLeCTBEHHbIMU




opraHn3auunsamu;

cbopa n cucTeMaTM3aumMmn akTyanbHoM MHoOpMaLUmM B yCTaHOBNEHHOMU chepe

LREeATeNbHOCTU, MPUMEHEHUS KOMMbIOTEPHOW U APYroi OprTexHUKu;

paboTbl: ¢ BHYTPeHHUMU U NepudepUnHLIMU YCTPOMUCTBAMM KOMMblOTEpa,

NHPOPMaALUOHHO-KOMMYHUKALUOHHBIMU  CETAMU

MHTepHeT), B onepauMoHHON cucTeMe, B

3NIeKTPOHHbIMU Tabnuuamu, c 6asaMu AaHHbIX;
yrnpaBfeHUs 31IeKTPOHHOM NoYTOM;

TEeKCTOBOM  pepakTtope,

NnoAroToBKU

npeseHTauuu,
3NeKTPOHHbIX AOKYMEHTAX.

NUCMnoJyib30BaHUA

rpapumyecknx obbekToB

(B ToM uucne c ceTbio

C

B

JeHeXxxHoe copepXxaHue pepepanbHbIX FOCYAAPCTBEHHbIX FPAXAAHCKMX CY>XKaLLMX
YnpaBneHus ®epgepanbHol HanoroBon cnyXx6bl COCTOUT U3:

Cneuwmanucrt - akcnepT | Bepywuii cneyuanucr - locypapcTBeHHbIN Crapwwmn FnaBHbIN
3KkcnepT HaNoroBbIH rocynapcTBeHHbIN rocynapcTBeHHbIN
MHCNeKTop HaNoroBbIH HaNoroBbIH
MHCNEeKTop MHCNEeKTop
MecsuHoro oknapna B COOTBETCTBUU C
3aMeLL,aeMoi JOMKHOCTbIO
rocyfapcTBeHHOM rpa>kpaHckon cnyxobl 3868 pyb. 4205 py6. 4036 pyb. 4541 py6. 5044 pyb.

Poccuitckon ®epepauunm (gomxHocTHoOro
oknapa)

MecsuHoro oknaga B COOTBETCTBUU C
MPUCBOEHHBIM KNaCCHbIM YUHOM

o1 1179 po 1263 py6.

oT 1179 po 1515 py6.

oT 1179 no 1263 py6.

oT 1179 po 1515 py6.

oT 1179 po 1599 pyb6.

ExxeMecsiuHol HapbaBKK 3a BbICNYry neT no 30% no 30% no 30% no 30% no 30%

Ha rocyfapcTBeHHOM rpakAaHCKon LOJI)KHOCTHOIO LOJIKHOCTHOTO LOJIPKHOCTHOTO LOJI)KHOCTHOIO LOJI)KHOCTHOIO
cny>x6e Poccuinickon Gegepaumm oknaga oknaga oknaga okJlaga okJlaga
E>xxeMecsiuHol Hap6aBKU K LOJKHOCTHOMY 60 - 90% 60 - 90% 60 - 90% 60 - 90% 90 - 120%
oknapy 3a ocobble ycnoBusi LOJI)XHOCTHOIO LOMKHOCTHOTO LOJIKHOCTHOTO LOJI)KHOCTHOIO LOJI)KHOCTHOIO
roCyLapCTBEHHOM rpaXkaaHCKon ciy>6bl okJlaga oknaga oknaga oknaga oknaga




Poccuitckon ®epepauun

HPEMMM 3a BbiNosHeHUe 0060 BaXKHbIX U

B COOTBETCTBUM C

B COOTBEeTCTBUU C

B COOTBETCTBUU C

B COOTBETCTBUU C

B COOTBETCTBUU C

CNOXHBIX 3afaHUI nosio>KeHuewM, noNo>KeHuewMm, noNo>KeHuewm, noJio>KeHueMm, noJio>KeHueMm,
yTBEepP>XAEeHHbIM yTBEepPXAEHHbIM yTBEepP>XXAEeHHbIM yTBepXAEHHbIM yTBEepP>XXAEeHHbIM
npeﬂ,CTaBMTeﬂF.‘M I'Ipep,CTa BuTenem npeﬂ,CTaBVITeﬂG.‘M npeﬂ,CTaBVITeﬂG.‘M npeﬂ,CTaBVITeﬂG.‘M
HaHMMaTenq HaHMMaTenqd HaHMMaTenq HaHMMaTenq HaHMMaTenq
E>xeMecsiyHOro feHeXXHOro noowipeHus 1 BOSKHOCTHOrO 1 BOMKHOCTHOrO 1 BOMXKHOCTHOrO 1 BOMKHOCTHOro 1 BOMKHOCTHOro
oKnapga oKnapa oKnapa oKnapa oKJnapa
EJJ,MHOBPEMEHHOVI BbiNfaTbl NpU 2 MecsiYHbIX OKnaga 2 MeCsiYHbIX OKNlaga 2 MecsiYHbIX OKnaga 2 MecCsiYHbIX OKnaga 2 MecCsiYHbIX OKnaga
npefocTtaByieHUU eXXxerogHoro AEeHEeXHOoro AEeHEeXHOoro AEHEXHOoro AEHEXHOoro AEHEXHOoro
onja4vynBaeMoro oTnycka cogep>XaHuna copepXaHua copgep>XaHuna copep>kaHunga copep>kaHunga
MaTepMaanon nomMoLiu B COOTBETCTBUU C B COOTBETCTBUU C B COOTBETCTBUUN C B COOTBETCTBUUN C B COOTBETCTBUUN C
NosIo>KeHUeM, noJsIoXKeHUEM, noJsIoXKeHUEM, noJsIo>KeHUeM, noJIo>KeHUeM,
yTBepPXXAEeHHbIM yTBEepPXAEHHbIM yTBEepP>XXAEeHHbIM yTBepPXAEHHbIM yTBepPXAEHHbIM
npeﬂ,CTaBMTeﬂeM I'Ipep,CTa Butenem npeﬂ,CTaBMTeﬂeM npeﬂ,CTaBMTeﬂeM npeﬂ,CTaBMTeﬂeM
HaHMMaTenq HaHUMaTenqd HaHMMaTenq HaHMMaTenq HaHMMaTenq

ﬂ,perIX BbinnaT, NpeAyCcCMOTpPEHHbIX

COOTBETCTBYHOLWNMHU ¢ep,epaanb|MM
3aKOHaMn " NHbIMWU HOPMAaTUBHbIMHU

MNpaBOBbIMU aKTaMU

MpaBo Ha yyacTue B KOHKypce uMelT rpaxgaHe Poccuiickon ®epepaumn, pocturwme Bospacta 18 neT, Bnagewouwme
rocyfaapcTBeHHbIM A3blkoM Poccuitickor Pepepaumm n cooTBeTCTBYOLME YCTaHOBEHHbIM 3aKoHoAaTeNbcTBOM Poccuiickom
Qepepaumm o rocyfapCTBeHHON rpaXkpaHckon cnyxbe KkKBanMUKAUMOHHBLIM TpeboBaHUSIM K BaKaHTHOM [OMKHOCTM

rpa>kaaHCcKom cny>obobl.

Ona y4yacTus B KOHKypcCe rpa>xaaHuH Poccunckon (Den,epauuu npeacrtaBiasgeT cneaywoume AOKYMEHTbI:

JIN4HOEe 3aaBlieHne;




cO6CTBEHHOPYYHO 3amMoJIHEHHYID W NOAMUCaHHYl aHKeTy no ¢opMe, yTBepxaeHHoh [lpaButenbctBoM Poccuitickoin
Gepepauun c npunoxenuveMm dotorpadun;  KOMUIO MacrnopTa WM 3aMeHsOLWero ero AokymMeHta [(MoAnvMHHMK
COOTBETCTBYIOLLEr0 LOKYMEHTa NpeAbABASAeTCA IMYHO M0 NpMBLITUM Ha KOHKYpC);

OOKYMEHThI, noarBep>Xaawwue HeobxoguMoe I'IpO(I)eCCVIOHaJ'IbHoe Oﬁp&BOBaHMe, KBaHMd)VIKaLI,VIlO N CTaX pa60Tb|;

Konuio TPYAOBOW KHUXKM (32 ucknoueHneM ciiyyaes, Koraa cnyxebHasa (TpypoBas) fesaTelbHOCTb OCYLLEeCTBASIETCS
BrepBble), 3aBepeHHyld HOTapuanbHO WAM KagpoBoil cnyboir no MecTy pabotbl (cnyx6bl), AU WHble [OKYMEHTHI,
noaTBepXAatLme Tpyaosyio (cnyxebHyio) nedaTenbHOCTb rpaXKAaHUHA;

KOMMM OOKYMeHToB 06 obpa3oBaHuMM U 0 KBanudpuKaLumK, a TakKe MO XKeNaHWUK rpaxkKAaHWHa KOMuU LOKYMEHTOB,
MOATBEPXKAAKLIMX MOBbILEHUE WKW NPUCBOEHUe KBanuduKauuu no pesynbTaTaM AOMOJHUTENIbHOro NpodeccUoHanbHOro
obpasoBaHMsi, JOKYMEHTOB O MPUCBOEHMM YYEHOW CTereHW, YUeHOro 3BaHWsA, 3aBepeHHble HOoTapuaslbHO MM KaLpoBOM
cny>k6oi no MecTy paboThbl (cnyxo6sbi);

OOKYMeHT 06 oTcyTcTBuUM 3aboneBaHus, NpensaTCTBYIOLWEro MOCTYMAEHWI0 Ha rpaXgaHckylw cnyxby wunm ee
npoxoxaeHuto(dopma N2 001-ICly);

WHble QOKYMEHTbl, NpeAycMoTpeHHble depepanbHbIMU 3aKoHaMu, ykasamu lMpesupeHTta Poccuitckon ®epepauunn v
noctaHoeneHuamu MNpaeutenbsctBa Poccuiickon Pepnepaumm.

FocyaapcTBeHHbIM FpaXKAaHCKUM CiyXalwMi, U3bSBUBLLUMIA XKenaHue y4yacTBoBaTb B KOHKypce B YnpaBneHun OHC
Poccum no Benropoackon obnactn, B KOTOPOM OH 3aMellaeT AO/MKHOCTb roCyAapCTBEHHOM rpaXkaaHckown cnyxbbl, nopaet
3asBNeHne Ha UMA NpeacTaBUTeNs HaHUMaTens.

MocypapCcTBeHHbIW rpaXAAHCKUM CAy>XKaLW MM MHOFO FrOCYyAapPCTBEHHOr0 OpraHa, UsbsaBUBLLWIN XXeflaHWe y4acTBoBaTb
B KoHKypce B YnpaBneuHun ®HC Poccum no Benropopckoin obnactu, npepctaBnseT 3asiBieHWe Ha UMSA NpepctaButens
HaHUMaTens n cobCTBEHHOPYYHO 3aMONIHEHHYIO, NOANUCAHHYIO U 3aBEpPEHHYI0 KafpoBoun ciy>Xboi rocyaapcTBeHHOro opraHa,
B KOTOPOM roCyAapCTBEHHbIM FPaXAAHCKUW CAYXalUK 3aMellaeT [O/KHOCTb rocyfapCTBEHHOM FpPaXAAHCKOW cnyxbbl,



aHKeTy C npunoxeHueM doTorpadun. ®opma aHkeTbl yTBepxpaetcsa [lpaeButenbctBoM Poccuiickoin ®Pepepauun (ansa
rocyAapCcTBEHHbIX FpaXKAaHCKMX CNyXKalmx HaoroBbix opraHoB Benropoackoi obnactu).

JloKyMeHTbl, HeobxoanMble ANs yyacTusa B KOHKypce, NpeAcTaBasoTca B cny)Kby kaapoB B TeyeHne 21 fHA co AHSA
pa3MelleHua obbaBneHns o6 nx npueme Ha opuumnanbHom camte PHC Poccum B nHpopMaLMOHHO-TeNeKOMMYHUKALLMOHHOM
ceTn «MHTepHeT».

HeCBOEBpeMEHHOG npeancrtaBieHne oOKyMeHTOB, npeacrtaBjieHne X He B NoJIHOM obbeMe unun c HapyweHuneM npasun
oq)opMneva bes YBa)KMTeﬂbHOVI NMPUYUHDBI ABNAKOTCA OCHOBaHMEM A1 0TKa3a B ux npuneme.

MpakpaHuH (rocymapcTBeHHbIA rpaXkKpaHCKMI CAyXXalmil]l He AonyckaeTcs K y4yacTUio B KOHKypce B CBfI3U C €ro
HecooTBETCTBMEM KBaNUPUKALMOHHLIM TpeboBaHMAM K BaKaHTHON AOMKHOCTU rpaXkAaHCKon cnybbl, a Takxke B CBA3U C
OrpaHWYeHUsIMU, YCTAHOBNIEHHbIMU 3aKoHoAaTenbcTBoM Poccuitckon Pefepauumn o rocyfapcTBeHHON rpaxkaaHckon cnyxbe
ANS NOCTYNNEHMS Ha FPaXXAAHCKY0 cy>Kby U ee NPOXOXKAEHUS.

MpeTeHAEHT Ha 3aMeLLeHMe BaKaHTHOM AOJKHOCTU rOCYyAapCTBEHHON rpaXkAaHCKon cny>Xbbl, He AONyLEHHbIWA K y4acTUio
B KOHKYpcCe, BnpaBe 06>kanoBaTh 3TO pelleHMe B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickon Qepepaunm.

Mpu npoBefeHMM KOHKYpca KaHAMAATaAM rapaHTUpYeTCs paBeHCTBO npaB B cooTBeTcTBMM ¢ KoHcTuTyumen Poccuiickom
Pepepauunu n pepepanbHbIMU 3aKOHAMMU.

KoHKypc 3aknioyaeTcsi B oueHKe MpodpeccCMoHaNbHOro ypoBHSI KaHAMAATOB Ha 3aMelleHMe BaKaHTHOM [OJKHOCTU
rocypapcTBEHHOM rpaXXAaHCKoM cny>bbl, MX cOoTBETCTBUS KBAaNUPUKALMUOHHBIM TpeboBaHUAM K 3TOWU JOMKHOCTH.

Mpu npoBepeHMU KOHKypca KOHKYpPCHasi KOMWUCCUA OLEHMBaeT KaHAMAATOB Ha OCHOBaHUMM NpeAcTaBlieHHbIX UMM
[OKYMeHTOB 06 obGpa3oBaHWM, MPOXOXAEHWUW TFPaKAAHCKOM MAM MHOW rocyAapCTBEHHOW cnyXbbl, OCyWLeCTBNEHUN [ApYrou
TPYAOBON AeATENbHOCTU, @ TAKXKe Ha OCHOBE KOHKYPCHbIX Mpoueayp C MCNOJb30BaHWEM He NpoTuBopeyvawmx depepanbHbIM
3aKoHaM W [ApyruM HOpPMaTUBHbLIM MpaBoBbiM akTaM Poccuitckon @epepaumm MeTofOB OULEHKM NpodeccuoHanbHbiX WU
NIMYHOCTHbIX KayecTB KaHAWAATOB MO BOMpOCaM, CBAI3aHHbIM C BbINOJIHEHMEM [OMKHOCTHbIX 00§i3aHHOCTENW MO BaKaHTHOM
BONMKHOCTN rocyfapCTBEHHOM rpaXXaaHCKom cny>bbl, Ha 3aMeLl,eHne KOTOPON NpeTeHAYIOT KaHANAATHI.

Mpw oueHke NpodeccmoHaNnbHbIX U IMYHOCTHBIX Ka4yeCTB KaHAUAATOB KOHKYPCHasi KOMUCCUS UCXOAUT U3 COOTBETCTBYHOLLNX
KBaNNPUKaALMUOHHBIX TpeboBaHMN K BaKaHTHOM [AONKHOCTM FOCYAAPCTBEHHOW TPaXKAaHCKOW cny>bbl U Apyrux MnosioXKeHUn



AOJDKHOCTHOMO persiaMeHTa no 3ToM JOJ/DKHOCTM, a Tak)Ke MHbIX MOJSI0XKEHUIN, YCTaHOBJIEHHbIX 3aKoHoAaTelbcTBOM Poccuinckon
Pepepaumm o rocygapcTBeHHON rpaxxaaHckon cnyxbe.

PewweHne KOHKYpPCHOM KOMUCCUM NPUHMMAETCSA B OTCYTCTBUE KaHAMAATa U ABASIETCA OCHOBAHMEM A1 Ha3HAYeHMUs ero Ha
BaKaHTHYI0 AOJKHOCTb rOCyAapCTBEHHON rpaXXAaHcKon cny>kbbl nnbo oTkasa B TaKOM Ha3HaYeHUW.

Mobeputenb onpepensieTca Nno pesynbTaTaM NpoBefeHUS KOHKYpca OTKPbITbIM FoJIoCOBaHMEM MPOCTbIM 60NbLUMHCTBOM
ros10COB YJIeHOB KOHKYPCHON KOMUCCUM, MPUCYTCTBYIOLLMX Ha 3acefaHUM.

Mo pesynbTaTaM KOHKypca uspaetcs npukas YnpasneHuss ®epepanbHoit Hanoroson cny6bl no Benropoackoin obnactu o
HasHayeHMU nobeauTens KOHKypca Ha BaKaHTHYK [AONHKHOCTb FOCYAApPCTBEHHOM TrpaXAaHCKoOW cnyxbbl U 3aknoyvaeTcs
cny>XebHbI KOHTPaKT c NnobeanTeneM KoHKypca.

KoHKypcHasa KoMuccus BrnpaBe TakXKe MPUHATb pelleHne, UMelollee peKOMeHAaTesbHbI XapakTep, 0 BKJIIOYEHUU B
KaapoBbi pe3epB YNpaBieHUs KaHAMAaTa, KOTopbiA He cTan nobeauTeneM KOHKypca Ha 3aMelleHMe BaKaHTHOW [OMKHOCTU
rpaXkaaHckom cnyxbbl, Ho NnpodeccMoHanbHblie U TIMYHOCTHbIE KAa4YeCcTBa KOTOPOro MoJly4uSiv BbICOKYHO OLLEHKY.

Ecnv KOHKypCHOM KOMUCCMEN MNPUHATO pelleHMe O BKJKYEHUM B KAfApPOBbIN pe3epB KaHAMAaTa, He CTaBLUEro
nobeanTeneM KOHKypca Ha 3aMelleHMe BaKaHTHOW [OMMKHOCTU FpaXkAaHCKon cnyxbbl, To uM3paetca npukas YnpasneHus
QepepanbHoi HanoroBou cnyxbbl no Benropoackor obnactv o BKAKYEHUW ero B KaApoBbiM pe3epB YnpaBneHus Ans
3aMeLLeHns JOJDKHOCTEN rpaXKpaHCcKor cny>bbl TOW XXe rpynnbl AOMKHOCTEN, K KOTOPOW OTHOCMMAChb BakKaHTHas AOJKHOCTb
rpa>kpaHCcKoun cnyxobbil.

KanpmpaTtaM, yyacTBoBaBLUMM B KOHKypce, coobLiaeTcs o pesynbTaTax KOHKYpca B NMCbMeHHON ¢opMe B 7-AHEBHbIN CPOK CO AHSA
ero 3aBepweHus. MHpopMaumusa o pesynbTaTax KOHKypca pasMellaeTcs Ha oduumanbHoMm cante PepepanbHon Hanorosow
cny>x6bl B UHGOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT».

[ oKyMeHTbl NpeTeHAEHTOB Ha 3aMelleHMe BaKaHTHOM AO0JIKHOCTU FroCyfapCTBEHHOM rpaXkaaHckon cnybbl Poccuimckon
DPepepaumu, He gonyLEHHbIX K y4acTUIO B KOHKYpCe, U KAHAUAATOB, Y4aCcTBOBABLUMX B KOHKYpce, MOryT BbiTb UM BO3BpaLLEHbI MO
NMUCbMEHHOMY 3asIBJIEHUIO B TeYEeHMe TpeX JIeT CO AHS 3aBepLUeHMsa KOHKYpCca, Nocjie Yero nopanexxaTt yHUUTOXKEHMIO.

Pacxopbl, CBfi3aHHble C yyacTMeM B KOHKypce (npoesp K MecTy npoBefeHUs KOHKypca M obBpaTHO, HaeM XWUNoro
noMelleHUs, MpoXKusaHue, MNonb3oBaHWe YCAyraMu CpPeAcTB CBA3W W Apyrue), OCyLWeCTBAAKTCA KaHAuMAaTaMu 3a cuet
cobCcTBEHHbIX CPeACTB.

KaHaupat BnpaBe o6>kanoBaTb pelueHne KOHKYPCHOM KOMUCCUM B COOTBETCTBUM C 3aKOHoAaTeNbCcTBOM Poccuinckon @epepaumm.



