HaunMeHoBaHue HaunMeHoBaHue Kon-Bo | KBanuédukaumoHHble TpeboBaHUA K YPOBHIO
oTaena BaKaHTHOWM BaKaHT- | npodeccuoHanbHoro obpasoBaHus, K CTaxy
LOMKHOCTH HbIX paboTbl, K npodeccuoHanbHbiM 3HaAHUAM
LBOJDKHOC | M HaBblKaM
-Tel
OTtpen Crapwui K ypoBHI0 npodeccuoHanbHoro
KaMepanbHbIX | FOCYyAapCTBEHHbIN 1 obpa3zoBaHus:
npoBepok N2 4 HanoroBbIN Bbicwee npodeccmoHanbHoe obpa3oBaHue;
MHCNeKTop bes npeabsiBAEeHUSA TpeboBaHum
K cTaxy pabotbl;
K Npo¢decCUOHaNbHbIM 3HAHUSIM:
LOMKHbI 3HaTb:
[ naBHbI KoHctutyumnio Poccuitckonn  Pepepauun,
OTtpen obuwero cneumManucr- 1 depepanbHble KOHCTUTYLMOHHbIE 3aKOHbI,
obecneueHus aKcnepT denepanbHble 3aKOHbI;
yKa3bl Mpe3npeHTa Poccuitckon
Depepaumn, nocTaHOBNEHUSN

MpaButenbctBa Poccuiickon Pepepauum,
MHble  HOpPMaTUBHble MpaBoOBble  aKThbl

NpUMeHUTEeNbHO K NCMNONHEHWUIo
LO/MKHOCTHbIX 06A3aHHOCTEN;

npaBoBble OCHOBbI NPOXOXAEeHUS
depepanbHoi rocygapcTBeHHOWM

rpaxkpaHckon cnyxbbl; npaBuna [enoBoro
3TMKeTa, nopspok paboTel ¢ obpaweHnsmu
rpa)aaH; npaBuna U HOpMbl OXpaHbl TPyAa,
TeXHUKHM 6esonacHocTH n
NPOTUBOMOXAPHOM 3aLLUTbI;

cnyxebHbli pacnopsapok  MexxpaioHHOM
MOHC Poccun N2 2 no bBenropopckon
obnactu; nopspok pabotbl co cny>xebHoM
nHpopMauuen, WHCTPYKLMIO no
Lenonpov3BOACTBY; annapaTHoe n
nporpaMMHoe obecneyeHue; BO3IMOXHOCTU
N 0CO6EHHOCTM NPUMEHEHUsi COBPEMEHHbIX
MHPOPMaLMOHHO-KOMMYHUKALNOHHbIX
TEXHONIOMMWA B rOCYAApCTBEHHbIX OpraHax,
BK/JOYAs WUCNOJSIb30BaHMe BO3MOXHOCTEWN
MeXXBeAOMCTBEHHOr0  A0oKyMeHToobopoTa,
obwme Bonpocbl B obnactu obecneveHus
nHbopMaumnoHHoM besonacHocTy;
BOJDKHOCTHOMN pernaMeHT.

K npodeccumoHanbHbIM HaBbiKaM:
LOJDKHbI UMeTb HaBbIKK:

pabotbl B cdepe, cooOTBETCTBYlOLLEN
HanpaB/eHUI0 AeATeNbHOCTU CTPYKTYpPHOro

nogpasgeneHus, BbINOHEHUIO
NoCcTaBNEHHbIX 3apavy;
KBanupuLUMpoBaHHOIO NNaHWpOoBaHMUS
paboTsl, 3KCNepTU3bl NpoeKkToB
HOPMAaTMBHbIX NPaBOBbIX aKTOB, MOAFOTOBKM
cny>kebHbIx LOKYMEHTOB; BeAEeHUS

genonpon3BoacTtea, CoCctaBJsieHUA OeJyioBOro




NUCbMa;
cbopa M cucTeMaTUsauum  aKTyanbHoOW
uHpopMauum B  ycTaBleHHon  cdepe
LeATeNbHOCTU, NPUMEHEHUSI KOMNbIOTEPHOW
W Opyron  oprrexHuku; pabotbl: ¢
BHYTPEHHUMM n nepvpepuinHbiMU
ycTponcTBaMm KoMnbloTEpA,
MHPOpPMaLMOHHO-KOMMYHUKALMOHHBIMM
cetamu (B ToM uucne cetbto UHTepHeT), B
onepaunoHHOM cucTeMe, B TeKCTOBOM
pepakTope, C 3NeKTPOHHbIMU Tabnuuamm, c
6asaMu paHHbIX; ynpaBneHUs 3NeKTPOHHOM
noyTomn; NnoAroToBKM npeseHTaUun,
ncnonb3oBaHuUa rpapuyecknx obbLEKTOB B
3JIeKTPOHHbIX JOKYMeHTaX.
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TpeboBaHus K YPOBHIO
npo¢eccMoHanbHoOro obpa3soBaHus-
Bbicliee npodeccmoHanbHoe
obpasoBaHue.

be3 npepbaBneHusa TpeboBaHui K
cTaxy paboThbl.

KBanuédpukaumnoHHoie TpeboBaHua K
npodeccuoHanbHbIM 3HAHUAAM

OOJDKHbI 3HaTb:

KoHctutyumio Poccuiickon ®Pepepaumm,
depepanbHble KOHCTUTYLMOHHbIE 3aKOHbI,
depepanbHble 3aKoHbl; yYKkasbl [lpe3unpeHTa
Poccuitckon @epepauunun, nocTaHOBAEHUSA
MpaButenbctBa Poccuiickon Pepepaunn,
MHble  HOPMaTMBHble TMpaBOBble  aKThbl
NPUMEHUTENIbHO K NCNONHEHUIO
LOJDKHOCTHbIX 00s13aHHOCTEN;

npaBoBble OCHOBHbI NpoXoXKAeHuUs
denepanbHomn rocyfgapcTBeHHOWM
rpa>kaaHcKown cnyxb6bl, OCHOBbI
ynpaBneHusl, oOpraHusauuu  Tpyga M
Lenonpon3BOACTBa;

nepepoBou 0TeYeCTBEHHbIN
" 3apybexxHbIi onbIT HanoroBoro
afMUHUCTPUpPOBaHUS;

dopMbl " MeToAbI paboTbl
€O cpeAcTBaMMU MaccoBor MHPopMaLuu,
obpaweHnamu rpakaaH, npaBuna

LenoBoro 3TUKeTa; MpaBuna M HOPMbI
OXpaHbl TpyAa, TexHuku 6HesonacHocTU U
NPOTUBOMOXAPHOW  3aLWMUTbl; CAY>KeOHbIN
pacnopsgok MexpainoHHon UDPHC Poccum
N¢ 2 no Benropopckoin obnactu; nopspok
pabotbl co cnyxebHon wuHbopMauuen;
annapaTHoe U nporpaMMmHoe obecne4yeHue;
BO3MOXHOCTU U 0COBEHHOCTU NMPUMEHEHMUS




COBpeMeHHbIX VIHd)OpMaLI,VIOHHO -

KOMMYHUWKaLUNOHHbIX TeXHOJI0rUM B
rocygapCcTBeHHbIX opraHax, BKNO4Yada
ncnonb3oBaHue BO3MOXHOCTEN

Me>KBeAOMCTBEHHOI0 fOKYMeHTo060poTa;
obwme Bonpocokl B 0bnactv obecneyeHus

nHopmMaumoHHoi besonacHocTy,
LO/DKHOCTHOWN pernaMeHT.

KBanudukaunoHHole TpeboBaHua K
npodeccmoHanbHbIM HaBblKaM:

LODKHbI UMETb HaBbIKU:

paboTbl B cdepe, COOTBETCTBYOLLEN
HanpaBneHWU0 AeATENIbHOCTU CTPYKTYPHOro
nogpaspaeneHus, opraHusauum n
obecneyeHnUss BbINOJSIHEHUS MOCTaBEHHbIX
3apav;

KBanMpuUUMPOBaAHHOrO  NJaHMPOBaHUSA
paboThl, 3KCNepTu3bl NpoeKToB
HOpPMaTUBHbIX NPaBOBbIX akTOB, NOArOTOBKM
cny)XebHbIX [OKYMeHTOB, aHanusa "
NPOrHo3npoBaHuUs nocneacTeui,
noaroTaBnMBaeMbiX pelleHUir; BedeHus
LenoBbIX neperoBopos, cocTaBneHus
LenoBoro nucbMa; B3auMMOAEWCTBUS C
opraHamu rocypapcTBeHHOWM BNacTu,
obLecTBEHHbIMM OpraHU3aLUaMu;

cbopa M cucTteMaTUzauMn aKTyanbHOWM
mHpopMauuMm B YCTaHOBJIEHHOW cdepe
LeaTeNbHOCTU, NPUMEHEHUS KOMMbIOTEPHOWM
N LpYrov oprrexHuKu;

paboTbi: o BHYTPEHHUMMU n
nepudepuinHbIMn ycTpomcTBaMu
KOMMbloTepa, UHPOpPMaLMOHHO-

KOMMYHWUKaLMOHHbLIMKA CeTAMM (B TOM uuncne
c ceTblo MWHTepHeT), B onepauMoHHOW
cucteMe, B TeKCTOBOM pepaktope, ¢
3JIeKTPOHHbIMM  Tabnuuamn, c Oaszamu
LaHHbIX; ynpaB/ieHUs1 31eKTPOHHOM NOYTON;
NoAroTOBKM Npe3eHTauMi, UCNOJIb30BaHUSA
rpadunyecknx ob6bLeKToB B 3JIEKTPOHHbIX

AOKYMeHTaxX.

JleHeXxHoe copepxaHue peaepanbHbIX rocyfapCcTBEHHbIX FPaXKAAHCKUX
cnyxawmnx MexpanoHHori MUOHC Poccum N2 2 no benropopckou obnactu coctout

n3:
naBHbINA Crapwun naBHbIA
cneymanucr- rocypapcTBeHH | rocyAapCcTBEHH
3KcnepT bl HANOroOBbLIN bl HANOroBbIN
MHCNEeKTop MHCNeKTop
Mecsay4Horo oknaga B COOTBETCTBUU C
3aMeLLaeMon JOJKHOCTbIO 4723 py6. 4723 py6. 5246 pyb.




rocyfaapCTBEHHOM rpaXkAaHCcKon cnyxbbl
Poccuitckoin Pefepaumm (LoNKHOCTHOrO
oknapa)
MecsayHoro oknaga B COOTBETCTBUU C
NMPUCBOEHHbIM KNACCHbIM YUHOM o1 1227 py6. ot 1227 py6. 1663 pyb.
1576 py6. 1576 py6.
E>xxeMecsyHou HapbaBKuM 3a Bbicnyry net
Ha rocyaapcTBEHHOM rpaXkaaHCKoM . 10 30% .
cnyx6e Poccuiickoit epepaumn Ro 30% [OMKHOCTHOrO no 30%
AOJDKHOCTHOTIO OOJDKHOCTHOTIO
oknapa
oknaga oknapa
ExxeMecsuyHou HapbaBKK K AOSKHOCTHOMY
oknapy 3a ocobble ycnosus 60 - 90%
rocyfapCTBEHHOMN rpaXAaHCKOM cyXObl 60-90% AOC/DKHOCTHOTO 90 - 120%
Poccuiickoit Desepaumn BOMKHOCTHOTO oknapa BOMKHOCTHOTO
oknaga oknapa
npeMVIVI 3a BbiMNOoJIHEHUe 0C060 Ba>XHbIX U B COOTBETCTBUU C B COOTBETCTBUU B COOTBETCTBUU
CJIODKHbIX 3ap|aHy|[/'| nono>xxeHunewm, C Nono>XXeHuewm, C noslo>XKeHuewm,
YTBEPXOEHHbIM | YTBEPXAEHHbIM | YTBEpPXAEHHbIM
MpencraButenem | lNpepctrasutene | lNpepctaBuTtene
HaHUMaTenqd M HaHUMaTenq M HaHUMaTenqd
E>xeMeCcsAYHOro leHeXXHOro NooLpeHus 1 BoJIXXHOCTHOTrO | 1 AONXKHOCTHOro | 1 BOMXKHOCTHOrO
oknaga oknaga oknapa
EanHoBpeMeHHOM BbiNAaTbl Npu 2 MeCsIYHbIX 2 MeCAYHbIX 2 MecAYHbIX
npepocTtaBiieHUU exXxerogHoro oKknapa oKknapa oKknafa
onnayvMBaeMoro otnycka AeHEeXHOoro AeHeXXHOoro pDeHeXXHOoro
cofiepXXaHus coflepXXaHus cofiepXXaHus
MaTepuanbHoi noMoLm B COOTBETCTBUM C | B COOTBETCTBUM | B COOTBETCTBMU
NnoNo>XeHnewMm, C NOJIO>KeHneM, C noJioXKeHuewMm,
YTBEpPXAEHHbIM yTBEepPXAEeHHbIM yTBEepPXAEHHbIM
MNpepctasutenem | lpepctasutene | llpeacrtaButene
HaHuMaTens M HaHUMaTens M HaHMMaTens
Lpyrux Boinnat, npeaycMoTpeHHbIX
COOTBETCTBYIOLWMMN PefepanbHbIMU
3aKOHaMWn U UHbIMWU HOPMATUBHbIMU
npaBoOBbIMU aKTaMu

MpaBo Ha y4yacTMe B KOHKypce uMelT rpaxpgaHe Poccumnckon

QPepepauunn, pocturiwimne Bospacta 18 net, Bnagerowme rocyaapCcTBeHHbIM
A3blkoM Poccuinckon @Pepepaumm u otBevawwme KBanupuKauUOHHbIM
TpeboBaHUAM [nA 3aMelleHUss BaKaHTHOW [OJHKHOCTU paXAaHCKOWM
cnyXbbl, YCTAaHOBNEHHbIM B COOTBETCTBMM C 3aKOHO[ATENIbCTBOM
Poccuiickon ®epepaumm o rocygapCTBeHHOW rpaXkpaHckom cnyxbe.
CnpaBoyHUK KBanndUKauMOHHbIX TpeboBaHUM K CNeuuanbHOCTAM,
HanpaBfieHUAM MOATOTOBKW, 3HAHMAM M YMEHUSAM, KoTopble HeobxoauMbl
ONS 3aMeLleHns [O0JDKHOCTEN roCyfapCTBEHHOM FpaXKAaHCKoOM cnyXxbbl ¢
yyeToM obnactu u Bupa npodecCcMoHanbHOU Cny>XebHON peaTeNbHOCTH
roCyfapCTBEHHbIX MPaXKAaHCKUX CNy>KalwuMx pa3MeLleH Ha caute MuHTpyaa
(http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1).



http://www.rosmintrud.ru/ministry/programms/gossluzhba/16/1

B cootBeTcTBUMM C n. 7 cT. 12 PepepanbHoro 3akoHa ot 27 utona 2004
roga N 79-®3 «0 rocypapcTBeHHOW rpaxkpaHckon cnyxbe Poccuinckoin
Pepepauun» KBannPuUKauMoHHble TpPebOBaAHUSA K 3HAHUSIM U YMEHUSM,
HeobxoaMMbIM AN MUCNOJHEHUA  [OJDKHOCTHbIX  obsizaHHoCTew,
yCTaHaBNUBAKOTCA B 3aBMCUMOCTU OT obnactv u Bupaa npodeccmoHanbHoOM
cny>kebHOM [eATeNbHOCTUM FPaXKAAHCKOro ciay)kaliero ero Ao0/KHOCTHbIM
pernaMeHToM. [OMKHOCTHbIM pernaMeHTOM TrpPaXAAHCKOro chayxauiero
(nanee - pOMKHOCTHOW pernaMeHT) MoOryT TakXke npeaycMaTpuBaTbCA
KBanudpuKauuoHHble TpeboBaHUA K CNeuuManbHOCTU, HanpaBiIEHUIO
NoAroTOBKW, KOTOpble HeobxoAuMMbl pAnsa  3aMeweHUs  [O0JDKHOCTU
rPa>kAaHCKoOMW CNyXobl.

MoppobHas nHpopMaumsa 06 ycnoBMaX NPOXOXKAEHUA TrPaKAAHCKOWM
cny>xbbl pa3MelleHa Ha canTe QepepanbHon HanoroBon cny>xbbl B paspene
MocypapcTBeHHas rpaxkpaHckas cnyxeba.

B cootBetcTBUM c n. 11 cT. 16 PepgepanbHoro 3akoHa ot 27 nionsa 2004
ropa N2 79-®3 «0 rocypapctBeHHOM rpa)kgaHckon cnyxbe Poccuiickon
Pepepaunm» rpakAaHMH He MOXKET BbITb MPUHAT Ha FPaXKAAHCKY CyXby
B CJly4ae NPM3HAHMUA ero He NpoLweALnM BOEHHYH ciy>Xby no npusbiBy, He
MMess Ha TO 3aKOHHbIX OCHOBaHWW, B COOTBETCTBUM C 3aK/KOYEHUEM
MPU3bIBHOW KOMUCCUM (33 UCKNOYeHMEM TrpaxkaaH, NpowefwmnX BOEHHYH0
cnyxby no koHTpakTy) - B TeyeHue 10 net co OHA MUCTEYEHUS CPOKa,
YCTAHOBNEHHOr0 Ans 06>kanoBaHUA yKa3aHHOM0 3aK/IIOYEHUS B NMPU3bIBHYIO
KoMUcCcuio cooTBeTcTBYlOWero cybbvekrta Poccunickon Pepepaumm, a ecnu
yKa3aHHoe 3akiwuyeHne u (unu) peleHne nNpPU3BIBHON KOMUCCUM
cooTBeTCcTBYlOWeEro cybvekra Poccuinckon @Pepepaunmm no >xanobe
rpa)kgaHuWHa Ha ykasaHHoe 3aknwuyeHue bbinm ob>XkanoBaHbl B cyae, - B
TeyeHne 10 neT co AHA BCTYMJIEHMS B 3aKOHHYIO CWJly pelueHus cyaa,
KOTOPbIM MPU3HAHO, YTO NpaBa rpaXgaHWHa Npu BbIHECEHUMU YKA3aHHOrO
3aknyeHus u (unu) peweHns Npu3bIBHOW KOMUCCUMU COOTBETCTBYHOLLErO
cybbekTa Poccuickon @epepaumm no xanobe rpakgaHnHa Ha ykasaHHoe
3aKn4yeHue He bbln HapyLWweHbl.

pa>kgaHWH, MMEKLWMUA WHBANMAHOCTb, MNPU OTCYTCTBUM Yy HeEro
3aboneBaHusa, NpensaTCTBYOLLEr0 MOCTYMNJEHUIO HA FPaXXAAHCKYH Cnyxby,
NOATBEPXXAEHHOI0 3aKN0YeHUEM MEeAULIMHCKOrO yYpeXkaeHUs, cnocobHbIn
no CBOUM p[enoBbiM KayecTtBaM npodeccMoHanbHo obecneymBaTb
BbINOJIHEHME byHKUMNA, BO3JI0)KEHHbIX Ha COOTBETCTBYHOLLMN
rocyfapCTBEHHbIM OpraH, MOXEeT MNpPUHATb YyyacTMe B KOHKypce pAns
3aMeLLeHNs JOJDKHOCTEN rpaXkAaHCKon ciy>Xbbl HApsAAY C UHBIMKU TNLAMM.

MpaxkpaHCcKni cnyxawmin BnpaBe Ha 06WMX OCHOBAHMAX y4acTBOBaTb
B KOHKYpCe€ He3aBMCMMO OT TOro, Kakyw [AOJDKHOCTb OH 3aMellaeT Ha
nepuop NpoBeAeHMa KOHKypca.



KoHkypc npoBoauTcs B ABa 3Tana.

Ilna yuacTtus B KOHKypce rpaxaaHuH Poccuiickon Pepepauum
npeacraBnseT cneaylowme JOKYMEHTbI:

NNYHOE 3asABNeHue;

3aMONIHEHHYKO M MNOAMNMUCAHHYK aHKeTy no ¢opMe, YTBEpPXKAEHHOW
MpasutenbctBoM Poccuinckon Pepepaumm ot 26.05.2005 N2 667-p, ¢
¢oTorpadueir (B. pea. pacnopsikeHus Mpasutenbctea PO ot 16.10.2007 Ne
1428-p, MocTtaHoBneHus MpaButensctea PP ot 05.03.2018 N2 227)

KOMWIO nacrnopTta WAM 3aMeHALWero ero AoKyMeHTa (MoAfMHHUK
COOTBETCTBYIOLLEr0 AOKYMEHTa npeabaBAseTcs JIMYHO NOo nNpubbiTUM Ha
KOHKypC); LOKYMEHTHI, noaTeBepXaawwme HeobxoguMoe
npodeccnoHanbHoe obpasoBaHue, kKBanupukaumuo n ctaxk paboTbl;

KOMUIO TPYAOBOM KHWMXKM (33 MCKIOYEHUEM cliyyaeB, Korga
cnyxebHas (TpymoBasi) [poeATenbHOCTb  ocyulecTBAsieTCs  BnepBble),
3aBEepeHHYI0 HOTapuanbHO WMAM KagpoBou cnyxbou no MecTty paboTbl
(cnyx6bbl), wnAM  uMHble [OKYMeHTbl, MNoATBepXAawlune TPYAOBYHO
(cny>kebHyl0) peaTenbHOCTb rpaXkaaHWHa;

Konuu foKyMeHTOB 06 obpa3oBaHuMu M 0 KBanupukauuu, a Takxe no
XKENAHUI0 rpaXKAaHUHA KONUU AOKYMEHTOB, MOATBEPXXAAIOLMX NOBbILIEHMWE
WNU npucBoeHue KBanudukaumum no pesynbraTaM [OMNOJHUTENBHOIO
npodeccmoHanbHoro obpasoBaHWusl, AOKYMEHTOB O MPUCBOEHWUM Y4YEHOW
CTEeNeHW, Yy4YeHOro 3BaHWS, 3aBepeHHble HOTapuasbHO WU KaapoBOM
cnyxbor no wMecty pabotbl (cnyxbbl); OoKyMeHT 06 oTcyTCTBUM
3aboneBaHusa, NPenaTCTBYIOLWEro MOCTYNAEHUI0 Ha FPaXKAaHCKYK cnyxby
unu ee npoxoxaeHuio (popma N2 001-ICly);

WHble [OKYMEHTbl, NpeaycMoTpeHHble deaepanbHbIMKM 3aKOHaMMy,
ykazamu [lpesupgeHta Poccuiickon @Pepepaumm M  NOCTAHOBJIEHUAMMU
MpaButenbctBa Poccuinckon Pepepaummn, B TOM Yucne:

cBefeHua 0 poxopax, pacxopax, o6 mmywectse u obaAsaTenbcTBax
MMYyLLLECTBEHHOr0 Xapakrepa, a Takke 0 foxoAax, pacxogax, 06 umyuiectee
n obsizaTenbCcTBax MMYLLECTBEHHOr0 XapaKTepa 4YJIeHOB CBOEW CEMbM,
nogrotossieHHble npu nomowm CMNO “Cnpaeku BK" (.xsb).

CBepeHnss 0 poxopax NpPeacTaBAAOTCA 3a KaneHAapHblA rog no
coctossHMo Ha 31 pekabpa roga npeplwecTBylOWero rogy nogayu
pokyMeHToB. CBepeHus 06 wuMmywecTBe, nNpuHagnexaweM Ha rnpase
cobcTBEHHOCTH, 0 BK1apgax B baHkax, ueHHbIX bymarax, 06 obssaTenbcrTBax
MMYLLLECTBEHHOr0 XapakTepa no cocToaHMi Ha 1 uucno Mecsaua
npeawecTByOWEro Mecsily nMNogayuM A[OKYMEHTOB [Ansf  3aMeLlleHus
AO/HKHOCTU roCyfapCTBEHHOM FPaXKAaHCKOMN cnyXbbl;




- CeepeHuss o6 appecax cantoB u (unu) cTpaHuy cailToB B
WHPOPMaLMOHHO-TENIeKOMMYHUKALNOHHOMU ceTu “WUHTepHeT” no ¢opme,
yTBepXXaeHHoN pacnopsixeHueM [MpaButenbctBa Poccuitckon Pepgepaunm
ot 28.12.2016 N? 2867-p, Ha KoTOopbiXx pasMewanacb ob6wenocTynHas
nHpopMaums;

- KOMWI W OpWUrMHaN [OKYMEHTa BOMHCKOro ydyeta [(ans
BOEHHOO06A3aHHbIX U UL, NOANEXXALUUX NPU3bIBY Ha BOEHHYI ClyXby).

locynapcTBEeHHbIN rpaXkAaHCKUMU CAYyXalWMMK, NU3bABUBLLUN XenaHue
yyacTtBoBaTb B KOHKypce B YPHC Poccum no bBenropopckoi obnactm, B
KOTOPOM OH 3aMellaeT p[OJ/DKHOCTb roCyfapCTBEHHOM TpaXAaHCKOM
cny>xbbl, nopaeT 3agBneHne Ha UMA NpeacTaBUTENS HAaHUMaTeNs.

paXkpaHCKUWA cnyXawui, U3bABUBLUUKA XeJlaHWe y4yacTBOBaTb B
KOHKypce, npoBogumom B MexpaunoHHon UOHC Poccum N° 2 no
benropopckou obnacTu, npeacraBnsfeT 3agBieHMe Ha UMA NpeacTaBuTens
HaHMMaTeNS U 3anoJIHEHHYIO, NOAMUCAHHYID UM U 3aBEPEHHYH KaapoBOM
cny>kbon rocypapCTBeHHOro opraHa, B KOTOPOM OH 3aMellaeT AO0/KHOCTb
rpakaaHcKomn cny>xbbl, aHkeTy no ¢popme, yTeep>xaeHHon paBuTenbCcTBOM
Poccuinckon ®epepaumn, c potorpaduei.

[lokyMeHTbl, HeobxoguMbie ANs y4acTUs B KOHKypce, B TeyeHue 21
KaneHJapHoOro AHA CO AHA pa3MellieHus obbaBneHusa ob ux npueMe Ha
obuumnanoHoM camte OHC Poccum - www.nalog.ru u Ha cauTe
QepepanbHoM rocypapcTtBeHHOM WHPOPMALMOHHOM cucTeMbl «EpuHas
nHpopMaumoHHasa cucTeMa ynpaBneHuUs KagpoBbIM COCTaBOM
rocyfapCTBEHHOM rpa)kaaHckon cnyxbbl Poccunckon ®Pepepauun»:
www.gossluzhba.gov.ru. npeacraesnsawTcs B oTAen obwero obecneyeHus
MexxparioHHon UPHC Poccum no benropopckon obnactu rpakgaHMHOM
(rpa>kgaHckMM cnyxawuM) NMYHO, MOCPEACTBOM HanpaB/ieHUa Mo nouyTe
WU B 3NEeKTPOHHOM BMAE C WCMNONb30BaHMEM YKa3aHHOW Bbille
depepanbHOM  rocygapCcTtBeHHoOM  UHPOPMALMOHHOM  CUCTEMbI B
COOTBETCTBUM o MopsapkoMm, YTBEP>XXAEHHbIM NOCTaHOBJIEHMEM
MpaButenbctBa Poccuinckon ®Pepepaumm ot 5 mapta 2018 r. N2 227 «0
HEeKoTOpblIX Mepax Mo BHeApeHW WHPOPMALMOHHLIX TEXHONOrMnh B
KagpoByk paboTy Ha rocyaapCTBEHHOW rpaXkgaHckomn cny)kbe Poccuinckon
Qepepaunmn».

HecBoeBpeMeHHOe npepacTtaBneHMe OOKYMEHTOB, MpeAcTaBieHUun WX
He B MONIHOM o0bbeMe WM C HapyweHuMeM npasun odpopmaeHus bes
YBa>XUTENbHOW MPUYUHBI ABASIOTCA OCHOBaHMEM A/ 0TKa3a rpagaHwuHy
(rpa>kgaHckoMy cnyxkalieMy) B X npueme.

Mpu HecBOEBPEMEHHOM NpeacTaBieHUU AOKYMEHTOB, NpeAcTaBieHUM
WX He B MOJIHOM obbeMe unKM C HapyweHueM npasun odpopMsieHUa no
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YBaXXUTENbHOW MpUYMHE NpeAcTaBUTENIb HAHUMaTeNs BrpaBe MepeHecTy
CPOKM UX NpueMa.
JlocToBepHOCTb  CBeAEeHWW, MNpeacTaBNieHHbIX TPaXAAaHWHOM B

rocyfnapCTBEHHbIN OpraH, noaneXxxuT nposepke. CBepeHus,
npeacTaBieHHble B 3JIEKTPOHHOM BUAe, noaBeprawTcs
aBTOMATUM3UPOBAHHOM npoBepke B nopsigke, YCTaHOBNIEHHOM

MpaButenbctBoM Poccuiickon Pepepaunm.

MpakpaHUH  (rocymapCTBeHHbIW  TFpaXkpaHCKWMW  cayXawwui)  He
LOMNyCKaeTCcsa K yyaCTUIO B KOHKypCce B CBfi3W C €ro HecoOTBEeTCTBUEM
KBanu$uKauMoHHbIM TpeboBaHMAM K BaKaHTHOW JOJDKHOCTU rpaXkaaHCKoWn
cnyxbbl, a TakkKe B CBA3U C OFpaHUYEHUSIMU, YCTaAHOBJIEHHbIMU
3akoHopgaTtenbcTBOM  Poccuiickon @epepaumm 0 rocygapcTBEHHOWM
rpakgaHckon cnyxbe ans NoOCTynieHUS Ha rpaxKpaHckyr cnyxby un ee
NPOXOXAEHMUS.

Mpu yCTaHOBNEHUM B xone NPoOBEpPKM obcToATENLCTB,
NpenaTCTBYOLWMUX B COOTBETCTBUU C defepanbHbIMU 3aKOHaMU U ApPYrMMHU
HOPMaTUBHbLIMU NpaBOBbIMU aKTaMu Poccuinckon QPepepaunu
MNOCTYMAEHUIO FPaKAaHWHA Ha rpakaaHcKyw cnyxby, oH nHdopMupyeTcs
npeacTaBuTeNneM HaHUMaTens o0 NPUYMHAX 0TKasa B Y4aCTUM B KOHKYypcCe B
nucbMeHHo popMe. B cnyyae ecnm rpaXkaaHCcKuin cnyxxawmim (rpaxkaaHuH)
npeacTaBun AOKYMeHTbl AN Y4acTUa B KOHKypCe B 3/1IeKTPOHHOM Bupe,
n3BeLLeHMe 0 NMPUYMHAX 0TKa3a B y4acTUM B KOHKYpCe HanpaBasieTca eMy B
¢dopme 3/1eKTPOHHOro AOKYMEHTa, NoAMUCaHHOro yCUSIeHHOM
KBanMPUUUPOBAHHON INEKTPOHHOW MNOAMUCBLIO, C  WCMOJIb30BaHMEM
rocypapcTBeHHOM MHPOPMALMOHHOM CUCTEMBI B 0611aCTU rocyaapCcTBEHHOMN
Cnyxo6bl.

MpeTeHaeHT Ha 3aMelleHNe BaKaHTHOW AO/KHOCTM rocyfapCTBEHHOM
rpaXkaaHCKon cny>xbbl, He AONyLWeHHbIM K y4acTUI B KOHKypcCe, Bnpase
obxanosaTb 3TO pelleHMe B COOTBETCTBUM C 3aKOHO[ATENbCTBOM
Poccuiickon ®epepauun.

Ecnu B pesynbTate npoBefeHUss KOHKypca He 6yayT BbiiBAEHbI
KaHaupaTbl, oTBevyawwue KBanuPUKaUMOHHLIM TpeboBaHuaAM and
3aMeLlleHNs BaKaHTHOM A0JIKHOCTU FpaXkaaHCKon cnyXxbbl, npeactaBuTenb
HaHMMaTeNs MOXeT TPUHATb pelleHMe O MNpPOoBeAEeHUU TMOBTOPHOro
KOHKypca.

PeweHne o paTe, MecTe u BpeMeHU MpoBeAeHUA BTOPOro 3Tana
KOHKypca MNpPUHUMaeTCsa MpeAcTaBUTeNIeM HaHMMaTens nocse MpoBepKu
LOCTOBEPHOCTU  CBeAEHUW, TMpeacTaBfieHHbIX  MNpeTeHAeHTaMu  Ha
3aMelleHne BakaHTHOM JOMKHOCTM FPaXKAaHCKON CnyXobl.



BTopon 3Tan KoHKypca npoBoguTca He no3gHee 4eM 4epes 30
KaneHAapHbIX AHEW nocjsle AHA 3aBeplleHUs npuveMa [O0KYMEHTOB AN
y4yacTusa B KOHKypce.

MexxparioHHas WDOHC Poccum no Benropopckon obnactu He nosgHee
yeM 3a 15 KaneHpapHbIX AHEW [0 Hayana BTOPOro 3Tana KOHKypca
pa3MellaeT Ha cauTe HanoroBoro opraHa - www.nalog.ru n Ha caute
QPepepanbHoW rocygapCcTBEHHONM WHPOPMaUMOHHOW cucteMbl «EpuHas
nHpopMauMoHHaA cucTeMa ynpaBneHus KappoBbIM COCTaBOM
rocyfapCTBEHHOM rpaxpaHckon cnyxbbl Poccuiickon @epepauunm»:
www.gossluzhba.gov.ru. MHpopmauuio o paTte, MecTe U BpPEMEHU e€ro
NpoBeAeHUsi, CNUCOK rpaxkaaH (rpaXkgaHckux cayXawmx), AonyweHHbIX K
yyacTuio B KOHKypce (manee - kaHgupatbl), M HanpaBnseT KaHAuAaTam
cooTBeTCTByWOWME coobweHMs B NUCbMeHHOW d¢opMe, nNpu  3TOM
KaHgupaTaM, KoTopble NpeacTaBuan AOKYMEHTbI A1 y4acTua B KOHKypce B
3NIeKTPOHHOM BupAe, - B $opMe 3/1eKTPOHHOro JOKYMEeHTa, NoANUCaHHOro
YCUNEeHHOM KBannpumumMpoBaHHOM 3NEKTPOHHOM NOANUCHIO.

Mpn npoBepeHMM KOHKypca KaHAMAATaM rapaHTUpPYeTCs pPaBEeHCTBO
npae B cooTBeTcTBUM C KoHcTuTyumen Poccuinckon OPepepaumm wu
depepanbHbIMKU 3aKOHaAMMU.

KoHkypc 3aknw4yaetca B oueHKe nNpodpecCuoHanbHOro YpOBHSA
KaHAMOATOB Ha 3aMelleHMe BaKaHTHOW [OJ/DKHOCTUM roCyAapCTBEHHOM
rpa>kaaHCKoOM cny>bbl, MX  COOTBETCTBUSA KBanudukauMuoHHbIM
TpeboBaHUAM K 3TON AO/IKHOCTU.

Mpn npoBeaeHMM KOHKypCa KOHKYpPCHasi KOMUCCUA oueHuBaeT
KaHAMOATOB Ha OCHOBaHWM MNpPeAcTaBfieHHbIX MMM OOKYMeHTOB 06
obpasoBaHMK, NPOXOXXAEHMU TPAXKAAHCKOW MU MHOW FOCYyfapCTBEHHOMU
cny>xbbl, ocywecTBAeHUN [ApYroM TPYAOBOW [AeATENbHOCTM, a TakKXe Ha
OCHOBE KOHKYPCHbIX npoueayp C UCNojb30BaHWEM He MPOTUBOpevaLmx
denepanbHbiM 3aKOHaM W ApPYrMM HOPMaTUBHbIM MNPaBOBbIM aKTaM
Poccuiickon @Pepgepaumm MeTogoB OLEHKM nNpodecCUOHANbHbIX U
NIMYHOCTHbIX  KayeCcTB  KaHAMAATOB,  BKJ/AKYaA  WMHAMBUAYAJIbHOE
cobecepoBaHue, TeCTUpOBaHMeE MO BOMpPocaM, CBA3aHHbIM C BbINOJHEHUEM
LOJDKHOCTHbIX 06A3aHHOCTEM MO BaKAHTHOM [AOMMKHOCTM TPaXKAaHCKOW
cny>xbbl, Ha 3aMeLLeHne KOTOPON NpeTeHAYT KaHAMAAThI.

MocpencTtsoM TecTMpOBaHUA  OCYLLECTBNSAETCA OLUEHKa YPOBHSA
BNajeHUs  KaHampaTa Ha  3aMelleHne  BaKaHTHOM  [OJKHOCTM
rocygapCTBEHHOM rpaxpaHckonm cnyxbbl Poccuiickon @epepaumm u
BK/IIOYEHME B KagpoOBbli pe3epB rocyfapCTBeHHbIM A3blKOM Poccuinckon
®epepaummn  [pycckuMm  a3bikoM), 3HaHMAMM  ocHOoB  KoHcTutyuumm
Poccuinckon @epepaunun, 3akoHopatenbctBa Poccuiickon ®Pepepaumm o
rocyfapcTBeHHOM cny>kbe M 0 NpoTMBOAENUCTBUU KOPPYNLMUU, 3HAHUAMU U
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yMeHusiMu B cbepe MHPOPMaALMOHHO-KOMMYHUKALMOHHBIX TEXHOIOMUK, a
TaKXKe 3HaHUAMU U YMEeHUSIMU B 3aBUCUMOCTU OT obnactm u BuAaa
npodeccnoHanbHoM  cny>kebHoM  OeATeNbHOCTW,  YCTAHOBJIEHHbIMMU
LAOJDKHOCTHBIM pernaMeHToM.

B uenax noBblWeHUA AOCTYMHOCTU ANSA NpeTeHAEeHTOB UHPopMaLumm o
NPMMeHsAeMbIX B X0A4e KOHKYpPCOB MeTOAaX OUEHKM, a Talkoke MOTUBALUUU K
caMonoAroToBKe U MoBbIWEHUIO NPpo¢deCcCUOHaNbHOIo YPOBHSA NpeTeHAeHTa
OH MOXXeT MPOUTU NpeaBapuUTeNibHbIN KBaNNPUKALMUOHHbIA TeCT BHE paMoK
KOHKypca Ana CaMOCTOATESIbHOM OLEeHKM UM cBoero npodeccuoHanbHoOro
YPOBHS (nanee - npepBapuUTenbHbIN TecT) no agpecy:
www.gqossluzhba.gov.ru B pybpuke «0ObpasoBaHmue» «TecTbl Ans
caMmorpoBepKku» NN Ha opuumanbHoM cante MuHTpyaa Poccum no agpecy:
https://rosmintrud.ru/ministry/govserv/vacancy. [locTyn npeTeHAeHTaM
ANS ero NpoxXoXaeHus npepoctasnsaeTca bessosmesgHo.

MpepBapuTenbHbIn TecT BKAYaeT B cebs 3apaHuA pns OLEHKM
YPOBHSl BNlageHUs npeTeHAeHTaMn rocyfapCcTBeHHbIM 3bIKOM Poccuickon
®epepaunn  (pycckum  A3bIkoM), 3HaHMAMM  ocHOB  KoHcTuUTyuumu
Poccuinckon @epepauunun, 3akoHopaTtenbctBa Poccuiickon ®Pepepauum o
rocyfapCcTBeHHOM cny>kbe M 0 NPOTMBOAENCTBUU KOPPYNLMKU, 3HAHUSAMU U
yMeHuUsiMu B cdepe MHGOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHONTOTUMN.

Pe3ynbTaTbhl nNpoxoXaeHUa nNpeTeHQEeHTOM MNpeaBapuUTeNibHOro TecTa
He MOryT 6biTb NPUHATLI BO BHUMaHME KOHKYPCHOW KOMUCCUEN U HEe MOryT
ABNATLCA OCHOBaHMEM A1 0TKa3a eMy B nNpueMe JOKYMEHTOB AN y4acTUs
B KOHKYypce.

PeweHne KOHKypCHOM KOMWUCCUM MNPUHUMAETCA B OTCYTCTBUE
KaHAnpaTa M aBNSeTCA OCHOBAHMEM AN HAa3HAYEHUS ero Ha BaKaHTHYHO
LOJDKHOCTb FOCYAapCTBEHHOMW rpa)kaaHCKomn cny)Xbbl 1Mbo oTkasa B TakoMm
Ha3Ha4YeHUMW.

UToroBbin bann kaHaupata onpepenseTcs Kak CcyMMa cpepHero
apudmeTnyeckoro 6annoB, BbICTaBAEHHbIX  KaHAWAATY  YJieHaMu
KOHKYPCHOM KOMWCCMM MO WMTOram TEeCTUPOBAHUA UM MHAUBUAYANIbHOIO
cobecepoBaHus.

Mobeputenb onpepensieTrca No pesynbTataM NPOBeAEHUA KOHKypca
OTKPbITbIM [0/0COBAaHMEM MNPOCTbIM 6ONBWMHCTBOM TrOJIOCOB YJ€HOB
KOHKYPCHOM KOMUCCUU, MPUCYTCTBYIOLLMX HA 3aCefaHunu.

Mo pesynbTataM KOHKypca u3pgaetcs npukas MexpanoHHon UOPHC
Poccum no benropoackoin obnactn o Ha3HavyeHUM nobepuTenss KOHKypca Ha
BaKaHTHYIO [OOJDKHOCTb rOCYAapCTBEHHOM TrpaXAaHCKon cnyXbbl U
3aKJoyaeTcs cny>xebHbI KOHTPaAKT c nobeguTeneM KOHKypca.

KoHKypcHasa koMmuccus BrpaBe MPUHATb pelueHuMe O BKJIIYEHUU B
KappoBblK pe3epB MHCcnekuMn KaHaupaTta, KOTopbii He cTan nobegutenem
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KOHKYpCa Ha 3aMelleHne BaKaHTHOM AO0JHKHOCTU rpaXKpaHCKon cnyXbbl, HO
npodeccnoHanbHble N IMYHOCTHbIE KayeCcTBa KOTOPOro NoJly4uan BbliCOKYH
OLLeHKY.

EcnmM KOHKypcHOW KOMMUCCMEN NPUHATO pelueHne 0 BKIKYEHUU B
KappoBbin pe3epB MHcnekuun kaHaupaTta, He cTaBwero nobegutenem
KOHKYypCa Ha 3aMeLleHMe BaKaHTHOM A0/HKHOCTU rpaXKpaHCKon cnyXbbl, To
C cornacusa ykasaHHoro nuua uspgaetcs npukas MHcnekunu o BKIOYEHUU
ero B KagpoBbli pe3epB ANs 3aMeleHUs [OO0/HKHOCTEN rpakaaHCKOU
cny)Xbbl TOM >Ke rpynnbl, K KOTOPOW OTHOCUNACb BakKaHTHAs AOJIKHOCTb
rPa>kAaHCKoOMW CNyXobl.

CoobuweHua o pesynbraTtax KOHKypca B 7-AHEBHbI CPOK CO OHS €ro
3aBepLUeHMs HanpaBnawTCA KaHaupaTaM B NUCbMeHHOU ¢dopMe, NMpu 3TOM
KaHaupaTaM, KoTopblie NpeacTaBuan AOKYMEHTbI A1 y4acTua B KOHKypce B
3/IeKTPOHHOM BuUpAe, - B popMe 3NeKTPOHHOro AO0KYMeHTa, NOAMUCAaHHOro
YCUNEHHON KBaNUPUKALMOHHOM I/IEKTPOHHOM NOANMUCHIO.

NHdopmaumsa o pesynbTaTax KOHKYpca B 3TOT XXe CPOK pa3MelliaeTcs
Ha calTe HaNoOroBoro opraHa - www.nalog.ru n Ha caunte ®epgepanbHoun
rocyaapcTBeHHoM MHPOPMaLMOHHOM cucTeMbl «EaMHas nHpopmaumnoHHas
CUCTeMa ynpaBfieHUs KagpOoBbIM COCTaBOM rocyaapCTBEHHON rpa>kaaHCKoMn
cny>xbbl Poccuninckon @Pepepaummn»: www.gossluzhba.gov.ru.

JloKyMeHTbl NpeTeHAEHTOB Ha 3aMelleHMe BaKaHTHOM [AO0KHOCTU
rocyfapCTBEHHOM rpaxpaHckon cnyxbbl Poccuiickon ®Pepepauum, He
AOMNYLEHHbIX K y4acTMO B KOHKYpCe, U KaHAMAATOB, yyacTBOBaBLIMX B
KOHKypce, MOryT bObiTb MM BO3BpalleHbl MO MUCbMEHHOMY 3asiBAEHUIO B
TeyeHWe Tpex NeT CO AHA 3aBeplieHUs KoHKypca. [lo ucteyeHusa 3Toro
CpoKa AOKYMeHTbl xpaHaTca B apxuBe MexpanoHHon UPHC Poccum no
Benropoackon obnactu, nocne yero nognexaT YHUYTOXKEHUIO. [JOKYMEHTbI
LON1S1 y4aCTUS B KOHKYpCe, NpeAcTaB/ieHHble B 3/IEKTPOHHOM BUAE, XPaHATCA
B TeYeHUe Tpex NeT, Nocsie Yero noanexar yaaneHuto.

Pacxogbl, cBA3aHHble C yyacTueM B KOHKypce (mpoesmp k MecTty
npoBefeHnsa KOHKypca u 0bpaTHO, HaeM XXUJI0ro NoMeLLeHUs, NPoXXMBaHMe,
nonb3oBaHMe YycJiyraMM CpeAcTB CBA3M M Apyrue), ocywecTBAsoTCS
KaHAnpaTaMu 3a cyeT coO6CTBEHHbIX CPeAaCTB.
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