HanmeHoBaHne | HanmeHoBaHu Kon-Bo KeanudukaunoHHble TpeboBaHWs K YPOBHIO
oTgena € BakaHTHOW BakaHTHbIX | MpodeccrMoHanbHoOro obpasoBaHus, K cTaxy paboThbl,
AOIMKHOCTHM OOJDKHOCTE K Nnpod)eCCUOoHanbHbIM 3HaHMUAM W HaBblKam
n
Otgen pabotbl | NocyaapcTeeH 1 K yPOBHIO npodeccnoHanbHoro obpasoBaHus:
c HbIN BbiCcLLEE NpodeccuoHanbHoe obpasoBaHume.
Hanoronnartenb | Hanorosbln K cTaxy pabotbl: 6e3 npeabasneHnss TpeboBaHnn K
LLMKaMK NHCNEKTOp CTaxy.

K NpodheccroHanbHbIM 3HAHKSIM:
[AOIMKEH 3HaTb:

KoHcTuTyuuio Poccurickon denepauum,
denepanbHbie KOHCTUTYLIMOHHbIE 3aKOHHb,
degepanbHble 3aKOHbI;

ykasbl [lpesvgeHta  Poccunckon  depepauumu,
NoCcTaHOBIIEHNSA MpaButenbcTBa Poccuinckon

denepauun, MHble HOPMATMBHbIE MPaBOBblE aKThbl
NPUMEHUTENBHO K  UCMOSIHEHUO  [OMMKHOCTHbIX
o6s3aHHOCTEN;

npaBoBLIE OCHOBbI MPOXOXAeHus deaeparbHOn
rocy4apCTBEHHOM rpaXKgaHCKOW CIyxObl;

npaeuna [AenoBoro 3TukeTa, nopsgok paboTel C
obpalleHmaMn rpaxaian;

npaBuna W HOPMbl OXpaHbl Tpyda, TEXHWUKM
6€e30MacHOCTM 1 NPOTUBOMOXAPHOM 3aLUMUTbI;
cnyxebHblh  pacnopsgok  MexpanoHHon UOHC

Poccun Ne 4 no benropoackon obnacrtu;

nopsigok paboTtbl co cnyxebHon wuHdpopmaumen,
WHCTPYKLMIO MO AeNonpon3BoaCTBY;

annapaTtHoe 1 nporpammHoe obecneyeHue;
BO3MOXHOCTU n 0COBEeHHOCTH NpUMeEHeHUs
COBPEMEHHbIX MH(OPMALMOHHO-KOMMYHUKALNOHHbIX
TEXHONOMMN B TOCY4apCTBEHHbIX OpraHax, BKMYas
NCNoNb30BaHNE BO3MOXHOCTEN MEXBEOOMCTBEHHOIO
AOKYMEHTO000poTa;

obwme Bonpocbl B obnactu
MHdOpPMaLMOHHOM 6e30MacHOCTH;
OOIDKHOCTHOW pernamMmeHT.

K npodheccrmoHanbHbIM HaBbIKaM:
OOJKEH NMETb HaBbIKU:

paboTbl B ccepe, COOTBETCTBYHOLLEN HaNpaBfeHUO
OeATenbHOCTH CTPYKTYPHOIO nogpasgeneHus,
BbINMOSIHEHMIO NOCTaBMNEHHbIX 3a4ay;
KBanM@@UUUPOBAHHOrO  MnaHuMpoBaHus  paboThl,
9KCNepTu3bl MPOEKTOB HOPMATMBHbLIX MNPaBOBbIX
aKTOB, MOArOTOBKM CMY>XeOHbIX JOKYMEHTOB;
BeAeHMUSA AEenonpon3BOACTBa, COCTaBrieHns
AenoBoro nNNCbMa;

cbopa n cuctemaTusaumm akTyarnbHOW MHopMaLmm
B YCTaHOBIEHHON chepe OEeATenbHOCTH,
NPUMEHEHUS KOMMLIOTEPHON N OPYro OPrTEXHUKK;
paboTbl: C BHYTPEHHUMW U  NepudepUiHbIMU
yCTponcTeamu KOMrMbloTEpa, NHOPMaLMOHHO-
KOMMYHUKaLUMOHHbIMKU ceTAMU (B TOM YnUCNE C CETbIO
MHTepHEeT), B onepauuoHHON cucteme, B TEKCTOBOM
pefaktope, C 3NeKTPoHHbIMK Tabnuuamu, ¢ 6asamm
OaHHbIX;

yrnpaBrneHns areKTPOHHON NOYTON;

noaroToBKM npeseHTaummn, Ncnonb3oBaHns
rpacomyecknx 06 bEKTOB B ANEKTPOHHbBIX JOKYMEHTAX.

obecneyeHus
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JeHexHoe cogepxaHue  deaepanbHbIX rocyaapCTBEHHbIX rpakaaHCKnx cnyxatumx
MexpanoHHon uHcnekumn degepansHon Hanoroson cnyo6bl Ne 4 no Benropogckon obnactu coctouT
n3:

"ocygapCcTBEHHbIN HAaNorosbIv
NMHCNEKTOop
MecsayHoro oknaga B COOTBETCTBMU C 3aMeLLLlaeMon 4036 py6.
OOJPKHOCTBIO roCcyAapCTBEHHOW rpaXkaaHCKON Cryxobl
Poccuickon ®egepaunm (4OMKHOCTHOrO okrnaga)
Mecsa4yHoro oknaga B COOTBETCTBUN C MPUCBOEHHbBIM oT 1179 go 1263 py6.
KIacCHbIM YMHOM
ExxemecsiyHon HagbaBku 3a BbICNYry neT Ha po 30%
rocyfapcTBEHHOM rpaxaaHckom cnyxbe Poccuiickon [JOIMKHOCTHOrO oKnaga
degepaumm
ExxemecsauHon HagbaBkM K JOMKHOCTHOMY OKnagy 3a 60-90%
ocoOble ycrnoBus rocyaapCTBEHHON rpaXaaHCKoM cryxobl [JOMKHOCTHOro oknaga
Poccuinckon ®egepaunn
Mpemun 3a BbINOSHEHNE 0COBO BaXKHbIX U CIIOXHbIX B cooTBeTCcTBUU C [onoxeHunem,
3agaHui yTBEpPXaeHHbIM [peacraButenem
HaHMMaTens
E>xxemMecs4HOro AeHeXHOro NooLwpeHns 1 OoMmKHOCTHOro oknaaa
EnomHoBpeMeHHON BbiNnaTbl Npy NpeaocTaBeHnn 2 OKJ1agoB MECSYHOro JeHEeXHOoro
€XXerogHoro onsadnMBaemoro oTnycka coepxaHus
MaTtepuanbHoOm NOMOLLIN B COOTBETCTBUM C NonoxeHnewm,
yTBEPXXOEHHbIM [peacTtaBuTtenem
HaHumaTens
Opyrnx BeinnaT, NpeayCcMOTPEHHbIX COOTBETCTBYIOLLMMMN
denepanbHbIMM 3aKOHaMU U UHBIMW HOPMaTUBHbLIMI
NpaBOBbLIMW aKTaMu

lNpaBo Ha y4acTmne B KOHKypce UMEeIT rpaxaaHe Poccuiickon ®epgepaumm, gocTuriume Bospacta
18 net, Bnagewwme rocygapcTBeHHbIM 4A3blkoM Poccuickon ®epgepaumm n  COOTBETCTBYHOLLME
YCTaHOBIIEHHbIM  3akoHogaTtenbcTBOM  Poccuiickon  Pepepauum 0 rpaxgaHckon — cnyxbe
KBanmMuKaLMOHHbIM TpeboBaHNSM K BAKAHTHOW LOIMKHOCTM rpaXgaHCKoW Cnyobl.

Ona ydactua B KOHKypce rpaxgaHuH Poccuinckon ®depepaumm npegctaBnseT creayrowme
OOKYMEHTbI:

NNYHOE 3asBneHNE;

COBCTBEHHOPYYHO 3aMOfIHEHHYKD U MOAMNUCAHHYID aHKeTy, no opme yTBEPXOEHHON
pacnopsbkeHmeM [Npasutensctsa Poccuiickon depepaumm ot 26.05.2006 Ne 667-p ¢ npunoxeHuem
yeTblpex doTorpaduin, pasmepom 3 X 4 cm;

KONWIO nacrnopta WM  3aMeHdAlLWero ero AoKymeHTa (COOTBETCTBYHOLUMA  AOKYMEHT
NpeabABNSAETCS NIMYHO NO NPUOLITUN Ha KOHKYPC);

AOKYMEHTHbI, noareepXxaatoLmne Heobxognmoe npodeccmnoHansHoe obpasoBaHue,
KBanmdukaumio n ctax paboThbi:

KOMUIO TPYOOBOWM KHWXKKM (3@ WUCKIOYEHMEM cny4yaeB, korga cnyxebHasa (TpygoBas)
OeATeNbHOCTb OCYLLECTBSIETCS BMNEPBbIE), 3aBEPEHHYH HOTapuanbHO WU KagpoBow criykbon no
MecTy paboTtbl (cnyx0bl) WM  WHble [OKYMEHTbl, MOATBEpXOawowmue TpyaoByk (CrnyxebHyio)
AEATENbHOCTb rpaXxaaHunHa;

Konun AokymeHTOB 06 o6pasoBaHWM M O KBanudukauuu, a Takke Mo KenaHuo rpaxgaHuHa
KOMUM OOKYMEHTOB, MOATBEPXAAOLLMX NOBbILLEHME WNN MPUCBOEHME KBanudukaumm no pesynbtatam
AONOMHUTENBHOrO NpodeccnoHanbHOro 06pa3oBaHUsA, AOKYMEHTOB O MPUCBOEHUN YYEHOW CTEMeEHMW,
YYEHOro 3BaHUS, 3aBEpPEHHbIE HOTapUarnbHO UK KagpoBon crnyx6om No mecty paboTbl (CNyx0bl);

AOKYMEHT 06 OTCyTCTBUM Yy rpaxaaHuHa 3aboneBaHus, NPenaTCTBYIOLLEro MOCTYMNMEHUI0 Ha
rpaXkaaHcKyto cnyxoy nnm ee NpoxXoXxaeHuio;

KONUN peLleHnn O HarpaxaeHuu rocygapCTBEHHbIMM Harpagamu, MPUCBOEHMM MOYETHbIX,
BOMHCKMX K creyunanbHbIX 3BaHWI, NPUCY>KAEHUN FOCY4apCTBEHHbLIX NPEMUIA (€Cnn TakoBble MMEKTCS);

KONUU OOKYMEHTOB BOMHCKOrO yyeTa (4nsi BOEHHOOOA3aHHbIX M NuL, noanexawmx npusbiBy Ha
BOEHHYO Cryx0y);

KONUW cBMAETENbCTB O rOCYyAapCTBEHHON perncTpaumm akToB rpaxgaHCKoro COCTOSHNS,
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Konuu OOKYMEHTOB o] NPUCBOEHUN TrOCYOapCTBEHHOMY  rpaXQaHCKOMYy  chnyxallemy
KNacCHOro YmHa rocygapCTBEHHOM rpaxgaHckonm cnyxobl Poccuickon degepauumn (MHOMO KacCHOro
4ynHa, KBanMUKaLMOHHOIo paspsaga, AUnIomMaTUYeckoro paHra);

KOMUM peLleHnn O NOOLUPEHUN FPakOaHCKOro cryXalero, a Takke O HaroXeHUW Ha Hero
ONCUMNNANHAPHOIO B3bICKAHUSA 00 €ro CHATUS UM OTMEHbI;

cBefeHusa 0 goxodax, umyliectse M obsa3aTenbCTBax MMYLLECTBEHHOrO xapaktepa no dopme,
ycTaHoBneHHou ykasoM lMNpesmaeHta Poccuiickom ot 18.05.2009r. Ne 559;

KONus CTPaxoBOro cBuaeTenbcTBa 06513aTeNbHOr0 NEHCUOHHOTO CTPaXOBaHUS;

KONus cBMAeTenbCTBa O NOCTAHOBKE Ha y4eT B HANOroBOM opraHe n3nyecKkoro nuua no mecry
XuTenbcTea Ha Tepputopun Poccuiickon ®egepaumnm;

KONUsA CTPaxoBOro MeAMUMHCKOro nonmca o6s3artenbHOro MeANLMHCKOro CTpaxoBaHus rpaxaaH;

Npyv HanuUuMM — [JOKYMEHT, MOATBepXdawwmi [ONycKk K CBeAeHUsIM, COCTaBnsAloLWwmM
rocy4apCTBEHHYIO UMW NHYIO OXPaHAeMYyo 3aKOHOM TauHy;

WHble [OKYMEHTbl, npeaycMOTpeHHble deadepanbHbiMW 3akoHamMu, Yykasamu [lpeaugeHTa
Poccuiickon ®enepaunn n noctaHoeneHnamm MNpasutensctea Poccunckon ®eagepaumm.

[locyoapCTBEHHbIN MpaXgaHCKNMA CryKallunin, N3bABUBLLMIA XeNaHue y4acTBoBaTb B KOHKypce B
MexpanoHHon MOPHC Poccum Ne 4 no benropoackon obnactu, roe OH 3amellaeT [OOMMKHOCTb
rpakgaHckom cnyxkbbl, npeacrtaeBnseTr B OTAen KagpoB M 6e30nacHOCTM 3asiBfieHMe Ha uMms
npeacTaBuTeNsa HaHUMaTens.

[locyoapCTBEHHbLIA TpaX4aHCKUM chnyXawuih MHOro0 rocygapCTBEHHOro opraHa, W3bABUBLLNIN
KenaHue yyacTtBoBaTb B kOHKypce B MexpanoHHon MPHC Poccun Ne 4 no Benropoackon obnactw,
npeAacTaBnsieT 3asBreHNe Ha MMs nNpeactaBUTens HaHMMaTens u CoOBCTBEHHOPYYHO 3anOSTHEHHYHO,
NoanuUCaHHy 1 3aBEPEHHYHO KadpoBOW CNy>60M rocyqapCTBEHHONO opraHa, B KOTOPOM FpaXKOQaHCKUN
crnyXalumi 3amellaeT OOIMKHOCTb rpaXKaaHCKOW Cnyx0Obl, aHKeTy ¢ npunoxeHnem cotorpacdumm. Popma
aHkeTbl yTBepxaaetcs lNpaBuTtensctBoM Poccunckon ®enepaumm (418 rocyaapCTBEHHbIX rpaXXgaHCKUX
CcnyXalmx Hanoroeblx opraHoB benropogckon obnacTn).

[lokymeHTbI, HeobxoauMble ONS y4acTUA B KOHKypce, MpeAcTaBnsioTcs B cCryxby kagpoB B
TeyeHue 21 OHS co AHS pa3melleHns oobsaBneHns ob nx npneme Ha oduumansHom cante PHC Poccumn
B MHGPOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTU « IHTEepHET».

HecBoeBpemeHHOe npeacTaBneHe JOKYMEHTOB, NpeacTaBneHne nx He B NOHOM obbeme unu ¢
HapyLweHnemM npasun odopMmneHua 6e3 yBaXXuUTenbHOW MPUYUHBI SBASIOTCA OCHOBaHWEM AfS OTKasa
rpakgaHvHy B UX npueme.

paxgaHuH (rocyaapCTBEHHbIN FPaXKAaHCKUI CRy>XKaLLMin) He O0MYCKaeTCs K y4acTuo B KOHKypce
B CBAI3W C €ro HeCcoOTBETCTBMEM KBANMUKALUUOHHBbIM TpebOBaHMAM K BakKaHTHOW LOMMKHOCTU
rpaxkgaHckon cnyxObl, a Takke B CBA3N C OrPaHUYEHUAMU, YCTAHOBMEHHbLIMWM 3aKOHOAATENbCTBOM
Poccunckon ®egepaumm o rocyqapCTBEHHON rpaXaaHCKon crnyxbe Ans NOCTYNfeHUs Ha rpakaaHCKyro
Cnyx0y 1 ee NPOXOXAEeHUS.

lMpeTeHOeHT Ha 3amMeLLeHne BakaHTHOM OOMMKHOCTU roCy4apCTBEHHOW MpaXXa4aHCKoN Criyx0bl, He
OOMYLLEHHbIN K Y4acTMIO B KOHKypce, BrpaBe obxanoBaTb 3TO pelleHve B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurickon degepaunn.

Mpyn npoBedeHUN KOHKypca KaHauvaaTam rapaHTMpyeTCd paBeHCTBO MNpaB B COOTBETCTBUM C
KoHcTutyumnen Poccunckon ®egepaunm n begepanbHbIMU 3aKOHaAMU.

KoHKypC 3aknoyaetca B OLeHKe NpodeCCMOHAnbHOro YPOBHS KaHAMOATOB Ha 3amelleHue
BaKaHTHOW AOMMKHOCTU rpaXK4aHCKOW Cry0bbl, MX COOTBETCTBUSA KBanM@PUKaUMOHHbIM TpeboBaHUSaM K
3TOW JOIMKHOCTH.

lMpn npoBegeHUM KOHKypCa KOHKYPCHasi KOMWUCCUMS OLEeHMBaeT KaHAMOATOB Ha OCHOBaHWMU
NPeACTaBfEHHbIX MMW  OOKyMeHTOB 06 00pa3oBaHuK, MPOXOXAEHUN T[PaKOAHCKONW WM UHOW
rocyJapCTBEHHON CHyXObl, OCYLLECTBNEHUN OPYron TPYAOBOW AEATENbHOCTW, a TakKe Ha OCHOBE
KOHKYPCHbIX Mpoueayp C UCMofb30BaHWMEM He MpoTuBopedvalmx depeparnbHbiM 3akoHam U ApYrnm
HOpMaTMBHbLIM MNpaBoBbIM akTam Poccunckon ®Pegepauun MeTOOOB OLEHKM MPOeCcCUMOoHarnbHbIX U
NINYHOCTHBIX KayeCTB KaHOMAATOB MO BOMPOCaM, CBSI3@aHHbIM C  BbIMNOMHEHWEM  OOIMKHOCTHbIX
00513aHHOCTEN NO BaKaHTHOW LOSMKHOCTM IPaXOaHCKOM CryXObl, Ha 3aMeLleHMe KOTOPOW NpeTeHayoT
KaHavaaThbl.

Mpn oueHke npodeccroHanbHbIX U FIMYHOCTHBIX KayecTB KaHAMAATOB KOHKYpPCHas KOMMUCCUS
MCXOOUT M3  COOTBETCTBYHOLIMX  KBanMPUKaUMOHHbIX TpeboBaHWM K BakKaHTHOW  LOSMKHOCTU
rocy4apCTBEHHOW TpaXKOaAHCKOW CrykObl M ApYrMx MNOMOXEHWM AOSMKHOCTHOrO perfiameHta no 3Toun
OOJDKHOCTU, a TakKe MHbIX MOMNOXeHUN, YCTaHOBMNEHHbIX 3akoHoAaTenscTBoM Poccuiickon ®enepaumm o
rocyqapCTBEHHON rpakgaHCcKom crnyxbe.
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PeweHwne KOHKYPCHOWM KOMUCCUN NPUHUMAaETCH B OTCYTCTBME KaHOuaaTa u aBnseTcs
OCHOBaHVEM [f15 Has3Ha4YeHUs1 ero Ha BakaHTHYK AOMMKHOCTb FOCy4apCTBEHHOW rPaXKAaHCKOM CryXObl
nnbo oTKasa B TAKOM Ha3HAYeHUN.

MobeanTtenb onpenenserca no pesynbTataM NPOBEAEHUSA KOHKypCa OTKPbITbIM rOfI0COBaAHUEM
NPOCTbIM 6OMbLMHCTBOM FOSIOCOB YITEHOB KOHKYPCHOWM KOMUCCUW, NMPUCYTCTBYIOLLNX Ha 3acedaHnn.

Mo pesynbTatam KoHKypca wu3gaetcda npukad MexpanoHHonm uHenekumn degepanbHOn
Hanoroson cnyx6bl Ne 4 no Benropoackon obnactn o HazHadeHun nobeanTens KOHKypca Ha BakaHTHYHO
OOIMDKHOCTb  FOCYJAapCTBEHHOM TPaXK4aHCKOM CrnyXObl W 3aKnNio4aeTcs CNyXeOHbI  KOHTPaKT C
nobegumrenem KoHKypca.

KoHKypCcHasi KoMmuccus BripaBe TaK Xe MNPUHATb pelleHve, umerollee pekoMmeHaaTenbHbIN
Xapaktep, O BKMOYEHMUM B KagpoBbiM pe3epB MexpanoHHoOM uHcnekuun PepepanbHOM Hanorosown
cnyxbbl Ne 4 no Benropoackon obrnactn kaHgugarta, KOTOpbIA He cTan nobegutenem KOHKypca Ha
3aMelleHne BaKaHTHOW AOSMKHOCTU rpaK4aHCKOW CnyxObl, HO npodeccuoHanbHble M JIMYHOCTHbIE
KayecTBa KOTOPOro NosTy4usiv BbICOKYHO OLIEHKY.

Ecnn KOHKYpPCHON KOMUCCUEN NPUHATO pelleHne O BKMYEHUM B KaApOBLIN pe3epsB KaHauaarta,
He cTaBlwero nobeguTenem KOHKypca Ha 3aMmelleHne BakaHTHOW AOMMKHOCTU rpaXKgaHCKoOW Criyx0bl, TO
nsgaetcs npukas MexparoHHon nHenekumn ®egepanbHon HanoroBon cnyxobl Ne 4 no Benropoackon
o6nacTi 0 BKIIOYEHMMN €ro B KaApOBbI pe3epB A5l 3aMeLLeHNs OOMKHOCTEN rpaXaaHCKOM Cny»0Obl Town
XXe rpynnbl AOMKHOCTEN, K KOTOPOW OTHOCUACh BakaHTHAsA AOMKHOCTb rpaXaaHCKOW CyX0bl.

Kangugatam, yy4acTBOBaBLUMM B KOHKypce, coobLiaeTcs O pesynbTaTax KOHKypca B MUCbMEHHOM
dopMe B 7-OHEBHbLIN CPOK CO OHA ero 3aBeplueHus. VIHopmauus o pesynbTatax KOHKypca Takke
pasMmeLLlaeTcs B YKa3aHHbIM CPOK Ha cante YnpaeneHus ®PenepanbHOM HanoroBon crnyxbbl no
Benropoackon obnactv B MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «AHTEepHET».

[JOKyMeHTbl MpPeTeHAEHTOB Ha 3aMelleHMe BakKaHTHOM  OOSMKHOCTU  rocygapCTBEHHOM
rpaxkgaHckom cnyx6bl Poccunckon depepauun, He AONYLEHHbIX K y4acTU0 B KOHKYpPCe, U KaHOMAaToB,
y4acTBOBaBLLMX B KOHKypce, MOryT ObiTb MM BO3BpaLLEHbl NO MMCbMEHHOMY 3asiBIIEHUIO B TEYEHUE Tpex
neT CO AHA 3aBepLUEeHMs KOHKypca, Nocre Yero nognexaT YHUUTOXEHUIO.

Pacxogbl, cBA3aHHbIE C y4acTMeM B KOHKypce (Npoe3n K MecTy NpoBeAeHMs KOHKypca u obpaTtHo,
HaeM >KUNoro rmnoMeLleHns, MNPOXMBaHWE, MOSfb30BaHNE YycryramMy CpeacTB CBA3WM WU Apyrue),
OCYLLECTBNATCA KaHanaaTamun 3a cHeT COOCTBEHHbIX CPeACTB.

Kangmpat BnpaBe oOxanoBaTb pelleHne KOHKYPCHOW KOMUCCUM B  COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuiickon degepaunn.



