J0JIZKHOCTHOI perjiaMeHT

IJIABHOI'0 FOCY/IapCTBEHHOI'0 HAJI0TOBOI'0 HHCIIEKTOpa
oT/ies1a yperyJIMpoOBaHus 32/10JKeHHOCTH (pU3NYeCKUX JIMI
Ynpasiaenus @enepajibHON HAJTOroBOM Ci1yx0b1 10 MypMaHCKOi 00J1acTH
(Y®OHC Poccnu mo Mypmanckoii 00J1acTh)

1. O01ue mos10KeHUA

1 JlomxHOCTh (enepanbHOI rocy1apcTBEHHON IpakJaHCKOM CITyOBblI (fajee — rpaxJaHcKast
ci1yx0a) TIJIaBHOIO TOCYJapCTBEHHOI'O HAJOrOBOIO  HMHCIEKTOpa OTAENa  yperyJupoBaHUs
3aJI0JDKEHHOCTH (hU3MYecKuX Juil YnpasieHus denepanbHOM HAIOTOBOM CIIy>kObl o MypMaHCKO#
oOnactu (anee — IJIaBHbBIN rOCYAapCTBEHHBIM HAJIOTOBBIM MHCIEKTOP) OTHOCUTCS K BEAyILEH rpyIe
JOJDKHOCTEH IPaXKAaHCKOM CiTyKObl KATErOpUHU «CHELMATUCThD).

Perucrtpanuonnsiii HoMep (KOJ) JOJDKHOCTH B COOTBETCTBUM ¢ PeecTpoM AomKHOCTEH
denepanbHOM TOCYJAapCTBEHHOM TIpakJaHCKOM CiIy:KObl, yTBEp)KIEHHbIM Yka3zoM Ilpe3unenra
Poccuiickoit ®enepaumu ot 31.12.2005 Ne 1574 «O Peectpe momkHOCTeH (enepaabHOR
roCy/IapCTBEHHOU Tpa)IaHCKOM CiiyO0bl», — 11-3-3-094.

2. OO6nactp TPOQECCHOHATBHON CITy’)KEOHOH AEATeNbHOCTH TJIABHOTO TOCYAApCTBEHHOTO
HAJIOTOBOTO  MHCHEKTOpa: o0ecleyeHue HaJIOrOBOM JIeATENbHOCTH, OTHOCAIIEHCS K cdepe
JeSITEIbHOCTH OT/AENA.

3. Bun mnpodeccuoHanbHOM  CIy)KeOHOM  JEATENbHOCTH TJIABHOTO TOCYAApCTBEHHOTO
HAJIOTOBOT'O MHCIEKTOpA: PEryJIMpoBaHUE B cpepe yperylnupoBaHus 3310 >KEHHOCTH.

4. Ha3HayeHue Ha JODKHOCTb M OCBOOOXKJEHHME OT JOJKHOCTH IVIABHOTO T'OCYJIapCTBEHHOTO
HaJIOTOBOTO HHCIIEKTOpA OCYIIECTBISETCA IPHUKA30M PYKOBOAMTENA YmpasieHHs PenepanbHON
HaJIOTOBOH cITy»ObI 10 MypMaHcKol o0nacTH (fanee — YpaBieHHe).

5. [T'maBHBI rocyJapCTBEHHBIN HaJIOrOBBIM MHCIEKTOP HEMNOCPEACTBEHHO IOAYHUHSAETCS
HayaJbHUKY OTJeNla yperyJlupoBaHUs 33J0JDKEHHOCTH (pu3nueckux jui (nanee — Otnen). B ciydae
CIy)keOHOI ~ HEOoOXOJUMOCTH, HCIOJIHAET O0OS3aHHOCTH  OTCYTCTBYIOIIETO  pabOTHHKAa IO
COOTBETCTBYIOILIEMY HAIIPABJICHUIO I€ATEIBHOCTH.

II. KpanndukaumoHHbie TPpeOOBAHMS ISl 3aMellleHUS 10JIZKHOCTH
TPAXKIAHCKOM CJIYKOBI

6. Jns 3amemeHus JOJDKHOCTH TJIABHOTO TOCYAApCTBEHHOTO HAJIOTOBOTO HMHCIIEKTOpA
YCTaHaBJIMBAIOTCS CIENYIOIINE TPEOOBaHMS:

6.1. Hanmmuwe BeIciero oOpa3oBaHus,

6.2. be3 npenbsBienus TpeOOBaHUN K CTaXY;

6.3. Hanmmume 6a30BBIX 3HaHWI: TOCYAapCTBEHHOTO si3bIka Poccuiickoii denepanuu (pycckoro
a3bika); ocHOB KoHnctutynun Poccuiickoit ®@enepannn, PenepanbHoro 3akoHa ot 27 mast 2003 1. Ne
58-®3 «O cucreMe rocyaapcTBeHHOM ciy:k0bl Poccuiickoit denepanumy, denepabHOTO 3aKOHA OT
27 wnrons 2004 r. Ne 79-03 «O rocynapcTBeHHOH rpaxaaHckol ciayx0e Poccuiickoit ®eneparumny,
®enepanbHoro 3akoHa ot 25 nekadps 2008 r. Ne 273-D3 «O npoTHBOAESHCTBUN KOPPYILIUNY; IPYTUX
(benepanbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (pellepalbHbIX 3aKOHOB, yka3oB IIpesunenra Poccuiickoii
®enepannu u nocraHosieHni IIpaBurenscTBa Poccuiickoit denepanuy, NHBIX HOPMAaTUBHBIX aKTOB U
CIIy’)K€OHBIX JJOKYMEHTOB, PETYIUPYIOIIUX COOTBETCTBYIOIIYIO Cepy IesSTeNbHOCTH MPUMEHHUTEIHHO
K MCIIOJIHEHUIO KOHKPETHBIX JIOJKHOCTHBIX 00S3aHHOCTEH, OCHOB YIIPABJIEHHS M OpraHU3aluK Tpy/a,
npoliecca MPOXO0KACHUS TPaKIAHCKON CITyKObI, HOPM JEJI0BOT0 00LIeH s, (HOPM U METOJIOB pabOTHI C
IPUMEHEHHEM aBTOMATU3UPOBAHHBIX CPEJCTB YIPABICHUS, CIY)KEOHOrO pacrnopsjka YIpaBlIeHHUS,
nopsiika paboTsl co ciy)ke0HOH MH(pOopMannel, OCHOB JeNIONPOU3BO/ICTBA, PABUII OXpaHbl TpyJaa U
IPOTUBOIOXKAPHOW O€30MaCHOCTH; alNapaTHOrO U MPOrpaMMHOI0 00ecHedeHus; BO3MOKHOCTEH U
0COOEHHOCTEH MPUMEHEHHs COBPEMEHHBIX HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.
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6.4. Hanmume npodeccnoHanbHBIX 3HAHHN:

6.4.1. B cdepe 3axonomarensctBa Poccuiickoit @enepanuu, KOTOpble HEOOXOIMMBI s
3aMelIeHUs JOHKHOCTH TPaKIaHCKOM CIyObl B paMKax 00JIaCTH U BHJIa JiesTenbHOCTH: HamoroBoro
Konekca Poccuiickoit @epepanuy M IOPUHATBIX B COOTBETCTBMM ¢ HUM DenepabHBIX 3aKOHOB,
Konekca anmunuctpatuBHoro cyaomnpousBojctBa Poccuiickoit @epeparuu, deaepalibHbIX 3aKOHOB
or 02.10.2007 Ne 229-®3 «OO0 HCHOIHUTEIBHOM MPOU3BOACTBE», OT 27.07.2004 Ne79-03 «O
rOCYJIapCTBEHHOM TpakaaHCKoW ciyxkOe Poccuiickoit ®enepanun»; ot 25.12.2008 Ne273-d3 «O
npoTuBoAeHcTBUN Koppynuuny»; oT 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHHsI OOparieHui
rpaxaan Poccuiickoit ®@eneparun»; ot 27.07.2006 Ne 152-®3 «O nepcoHabHBIX JaHHBIX»; 3aKOHOB
Poccuiickoit ®eneparuu or 21 mapra 1991 r. Ne 943-1 «O nHanoroBbix opranax Poccuiickoi
Oenepannn; ot 27 mas 2003r. Ne 58-D3 «O cucreMe rocyaapcTBeHHOW ciykObl Poccuiickoit
Oeneparuny; [locranosnenue IlpaButensctBa PO ot 30 centsiops 2004r. Ne5S06 «OO6 yTBepKAeHUU
[Tonoxenus o denepanbHON HATOTOBOH ciy)0e»; ot 12.08.2002 Ne 885 «OO0 yTBepk)ACHUH OOIINX
IPUHLIUIIOB CIIY>)KEOHOTO TMOBEAEHUS TOCYJApCTBEHHBIX ciyxamux»; oT 18.05.2009 Ne 559 «O
NPEJCTaBICHUH TpakJaHaMHu, TMPETCHAYIONIMMH Ha 3aMelleHHue JOJDKHOCTeH (eaepanbHOU
roCy/1apCTBEHHOMU CIyKObI, ¥ (peiepaJbHbIMU TOCYJaPCTBEHHBIMH CIYXAIIMMU CBEACHUN O JOXO0aX,
00 wumymecTBe M 00s3aTeNbCTBAX MMYIIECTBEHHOTO XxapakTtepa»; oT 18.05.2009 Ne 557 «O06
YTBEP)KICHUH TIEPEUHsl JOJDKHOCTEH (penepaabHOi TOCYJapCTBEHHOH CITy)KOBI, NpPU 3aMENICHUU
KOTOpBIX (peliepalibHble TOCYJAapCTBEHHBIE CIIyXalllhe 00s3aHbl MPEICTaBISTh CBEACHHUS O CBOMX
J0X0Jax, 00 MMYyIIeCTBE M 0053aTeNbCTBAX HMMYIIECTBEHHOTO XapakTepa, a TaKKe CBEIEHHUS O
0Xx0/1ax, 00 UMyIIecTBe U 00sA3aTeIbCTBAX UMYIIECTBEHHOI'O XapaKkTepa CBOMX CYNpPYTH (Cymnpyra) u
HECOBEPIICHHOJIETHHUX JIETEH»; 3aKOHOIATEIFHBIX aKTOB O HAJIOTOBOM CITy)KO€ M HAJIOTOBOM CHCTEME;
3aKOHOJATEIbHBIX W HOPMATUBHO-MHCTPYKIIMOHHBIX MaTE€pHalOB MO HaJIOraM M JAPYruM
00s13aTEIbHBIM TIATeKaM B OIO/DKET U TOCyIapCTBEHHBIE BHEOIOKETHBIE (DOHIBI; TPAXKIAAHCKOTO U
YJrOJIOBHOTO 3aKOHOJATENhCTBA B IMpelenax, HEOOXOIUMBIX [JIsi BBIMIOJHEHUS CIY>KEOHBIX
oOsizanHocTel, Cornmamenne ot 14 ampens 2014 r. Ne 0001/7/MMB-23-8/3@ «O mopsake
B3auMoyeiicTBus denepanbHON HajIoroBou ciyx0bl U denepanbHON CITy>KObI CyqeOHBIX MPHUCTABOB
MIPU UCTIOJIHEHU U UCTIOTHUTENBHBIX JOKYMEHTOBY.

['maBHBIE TOCYZapCTBEHHBIM HAJIOTOBBIA HMHCIEKTOpP JOJKEH 3HAaTh HWHbIE HOPMATHBHBIC
MIPABOBBIE aKThl U CIYXKEOHBIE JOKYMEHTBHI, PETyIUPYIOUINE BOIPOCHI, CBSI3aHHBIE C OOJIACTHIO U
BUJIOM €ro0 Ppo(hecCHOoHANBbHOM CITyKE€OHOM 1eITEeIbHOCTH.

6.4.2. Vuble mnpodeccuoHalbHbIE 3HAHUA: TPUYUHBI 00pa30oBaHUs 3aJ0JDKEHHOCTH I10
o0s3aTeNbHBIM IIJIaTE€XKaM, aHajdu3 €€ JUHAMUKU U CTPYKTYphl, 3(PQEKTHBHOCTH Mep IO
YperyaupoBaHUIO (B3BICKAHHMIO) 3aJ0JDKEHHOCTH;, TOHATUH W Mep MPHUHYAUTEIHLHOTO B3BICKAHUS
3a/10JKEHHOCTH.

6.5. Hannuue QyHKIMOHANBHBIX 3HAHHWA: OCHOB YIPaBICHHS U OpraHU3allud TPYyAa,
npolecca NPOX0XKIEHUS TPaXk1aHCKOM CITy>KObI, HOPM JI€JIOBOTO OOIIeHUs, JOPM B METOAOB pabOTHI €
MPUMEHEHUEM aBTOMAaTU3WPOBAHHBIX CPEICTB YIpPaBIEHUS, CIY)KeOHOTO pacmopsaka YIpaBlCHUs,
nopsiika paboThI co Ciy)eO0HOM MHpOpPMaIIKEeil, OCHOB JIEIONPOU3BOACTBA, TIPABMII OXpaHBI TpyAa U
IPOTHBONOXApHOW 0€30MacHOCTH; anmapaTHOrO W MPOrPaMMHOI0 OoOecredyeHus; BO3MOKHOCTEH U
OCOOEHHOCTE TMPUMEHEHHs] COBPEMEHHBIX HH(OPMalMOHHO-KOMMYHHMKAI[MOHHBIX TEXHOJIOTUH B
TrOCYIapCTBEHHBIX OpraHax, BKJIKOYas MCIOJIB30BAHME BO3MOXHOCTEH  MEKBEIOMCTBEHHOIO
JIOKYMEHTO000pOTa; 00IIMX BOMPOCOB B 00s1acTu o0ecrieueHus: HH(GOPMalMOHHON O€30MaCHOCTH.

6.6. Hanmuue 0a30BBIX YMEHHIl: OCYIIECTBICHHS JKCHEPTHU3Bl MPOEKTOB HOPMATHUBHBIX
MPaBOBBIX AaKTOB, pabOTHl C BHYTPEHHHMMH U Tepu(EepUiHBIMA YCTPOMCTBAMHU KOMIIBIOTEPA,
UH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIMU CETSIMH (B TOM 4HCJE C ceThio IHTEpHET), B ONepalnoOHHON
CHUCTEME, B TEKCTOBOM pEJIAKTOpEe, C 3JIEKTPOHHBIMU Tabmunamu, ¢ 0a3amMHu JaHHBIX; YIpPaBIIEHUS
DIIEKTPOHHOM TOYTOW; TOATOTOBKM TIPE3CHTAllMH, HCIIONb30BaHUS TpadUUecKux OOBEKTOB B
AIEKTPOHHBIX TIOKYMEHTAaX, MOATOTOBKH J1€JI0BOM KOPPECTIOHACHIIMM U aKTOB Y IPaBJICHHUS.

6.7. Hammume mnpodeccHOHANBHBIX YMEHUH: 00€CleYeHHs] BBIMOTHEHHS ITOCTaBICHHBIX
PYKOBOJACTBOM  3ama4, d3(PGEKTUBHOTO IJIAHUPOBAHHUS  CIY)KEOHOTO BpEMEHH, aHauu3a |
MPOTHO3UPOBAHUS ICATEIHHOCTH B MOPYUCHHOH cdepe, UCTIONb30BaHUS OIbITa U MHEHUS KOJIJIET.

6.8. Hammunme QyHKIMOHATBHBIX YMEHUW: TMOATOTOBKH METOJUYECKUX PEKOMEHIAIH,
pa3bsICHEHWH; TMOATOTOBKM  AHATUTHYECKUX, WHDOPMAIMOHHBIX W  JOPYTUX  MaTEpPUAIOB;
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OCYIIECTBJICHUS! KOHTPOJISI HUCIHOJHEHHUS TMpEeANUCAHUN, pPEUIeHHH W APYTUX PpacrnopsIuTeNIbHbBIX
JIOKYMEHTOB.

1. Jo/zKHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTh

7. OcHOBHbIE TIpaBa U 00S3aHHOCTH IVIABHOT'O IOCYAApCTBEHHOTO HAJIOIOBOT'O MHCIIEKTOPA, a
TaKXe 3alpeThl U TpeOOBaHMSA, CBSI3aHHBIC C TPAKIAHCKOH CIyXO00ii, KOTOpbIE yCTAaHOBJECHBI B €r0
OTHOUIIEHUH, TPEAYCMOTPEHbI cTaThaMu 14 — 20.2 denepanbHoro 3akoHa ot 27.07.2004 Ne 79-03 «O
rocy/1apCTBEHHON IpaxaaHcKol ciryx0e Poccuiickoit @enepanum».

['maBHBIN TOCYIapCTBEHHBIN HAJIOTOBBIM HMHCIIEKTOP OCYIIECTBISET MHBIC MpaBa U UCIOJIHSET
00s13aHHOCTH, MPETyCMOTPEHHbIE 3akoHoAarenbcTBoM Poccuiickoit ®enepaunu, Ilomoxenuem o
®denepanbHON HAIOTOBOM ciy)k0e, yTBEpKIACHHBIM TocTaHoBiieHHeM IlpaButenbcTtBa Poccuiickoit
Oeneparuu ot 30 certssops 2004 r. Ne 506, monoxkenueM 00 YmpasiieHuu, nonoxenunem o6 Otnerne,
npuka3zamu (pacnopspxeHusimi) @HC Poccun, nprkazamMu U HOpy4eHUSIMU PYKOBOJICTBA Y IPaBICHUS.

8. B memsx peammsanmu 3amady M QyHKOMA, BO3JMOXKEHHBIX Ha OTmen, TIIaBHBIHA
roCy/IapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP 00sI3aH:

— IpU PEIIEHUU BOIPOCOB, BXOJASIIUX B KOMIIETEHLUIO OT/AEJA, BBIIOIHITH PaCHOPSHKEHUS
HayaJbHUKA OTJIENA;

—  OCYILECTBJIATh MOJATOTOBKY HH(pOpPMAIMii M OTYETOB [0 BOMPOCAM, BXOJSAIIUM B
KOMIIETEHIIUIO OT/eNa,;

—  OCYIIECTBIISATH €KEIHEBHBI MOHUTOPHHI COCTOSIHUS, CTPYKTYPhI, TUHAMHUKA U TPUYUH
o0pa3oBaHUs 33J0JDKEHHOCTH IO Hajoram, cOopam, meHsM, mrTpadaM B OIOIKETHYIO CHCTEMY
Poccuiickoii @deneparuu, a Tak:ke MO CTPAXOBBIM B3HOCAM Ha 00s13aTelIbHOE MIEHCUOHHOE, COLIUaIbHOe
U MEIULIMHCKOE CTPAaXOBaHUE;

— OCYIIECTBJISATh  AHAJIU3 COCTOSIHUS  PAacyeToB C  OIOKETOM 10  OTIEIIbHOMY
HAJIOTOIUIATENIIUKY U B NEPBOOYEPETHOM MOPSIKE HAMNPABIATh HCHOJHUTEIbHBIE JOKYMEHTHI B
aapec paboTtojaTeniel, OTHECEHHBIX K KaTErOPHSAM CTPAaTErMuecKUX MPEANpUATUN U OpraHu3alui, K
OpraHu3aisiM  OOOPOHHO-IIPOMBIIIJICHHOTO  KOMILJIEKCa,  CHUCTEMOOOpAa3yIOIIMX,  Ka3eHHbIX,
OI0/KETHBIX, MyHUITUTIAIBHBIX YUPEKICHUIH;

—  OCYIIECTBJISATh  AHAJIM3 COCTOSIHUS  PAacdeToB C  OIOKETOM IO  OTIEIIbBHOMY
HAJIOrOILIATEbIIMKY Nepe MOArOTOBKOM JOKYMEHTOB JJIsl OTHPAaBKH UX B KPEAUTHBIE YUPEKICHUS U
opranbl OenepanbHON cIy)Obl CyIeOHBIX TPUCTABOB;

—  OCYILECTBIIATH BEICHUE PEECTPA PEIIEHUH O B3bICKaHUH 3a/10JKEHHOCTH;

— o0ecrnieunBaTh CBOEBPEMEHHOE HalpaBiI€HUE JOKYMEHTOB II0 YTOYHEHHUIO CYMM
3a/I0JKEHHOCTH, MOJJIEeXaIell B3bICKaHUIO, pabOTOAATENsIM, B KPEAUTHBIE YUPEKIEHUS, B OPraHbI
®DenepalibHOH CITYKOBI Cy/1€0OHBIX TPUCTABOB;

— o0ecrnieunBaTh KOHTPOJb 3a CBOEBPEMEHHBIM IOJYYEHHEM IOCTAHOBJIEHUN CYyJIeOHbIX
MIPUCTABOB-UCIIOJHUTENEH, MPOBOJUTh CBEPKU IO HEIMOJIYyYEHHBIM IIOCTAaHOBJIEHUSM C OpraHaMu
®denepanbHO c1yKObI Cy/JeOHBIX TPUCTABOB,;

—  OCYILECTBIATh KOHTPOJIb 32 BEJICHHEM MCIOJIHUTEIbHBIX MPOU3BOJACTB B OpraHax
®denepalibHOH CITYKOBI Cy/1€0HBIX MPHUCTABOB;

—  ©XKEHEJEIIBHO OCYILIECTBIISITh YTOYHEHHUE 33J0JDKEHHOCTH, IOJUIEKAIEH B3BICKAHUIO IO
CyneOHBIM aKTaM, HampaBlIeHHBIM Ha NPUHYAWTENIbHOE ucnonHeHue B DenepanbHyi0 CiIyxkO0y
CyJ1eOHBIX PUCTABOB;

—  KaXIple 2 HEeJeNH OCYIIECTBISATH CBEPKY HCIOIHUTENBHBIX MPOU3BOJCTB, OKOHUYEHHBIX
(aKTHUECKUM HCIIOTHEHUEM M UMEIOIINUX OCTATOK 3a/10JKEHHOCTH;

—  OCYILECTBISATh KOHTPOJb 33 CBOEBPEMEHHBIM BO30YXKIEHHEM  HCIIOJHUTEIbHBIX
IIPOU3BO/JICTB;

—  TPOBOJAUTH aHAJIU3 MPUYUH OKOHYAHMS UCTIOJHUTENBHBIX MPOU3BOACTB 0€3 (haKTHUECKOTOo
UCIIOJTHEHUS TPeOOBAHUN UCTIOJHUTENBLHOTO IOKYMEHTA C IIOBTOPHBIM HAlpaBJIeHUEM Ha UCIIOJHEHHUE,

— TMPOBOJUTH AHAIMW3 MMYIIECTBEHHOTO TMOJOXKEHHUS JOKHUKA, TMOATOTaBIUMBATH U
HampaBlsATh B opranbl DenepanbHON CIyKObI CyJeOHBIX MPHCTABOB YBEIOMIICHUS O HAJIUYUU
MMYILECTBA Y JOKHUKA, 3apErUCTPUPOBAHHOTO HA MTPaBe COOCTBEHHOCTH;
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— HampaBJsATh B opranbel DenepalibHONW CIIyKObl CYJIEOHBIX TMPUCTABOB XOJATalCTBa O
BPEMEHHOM OTPAaHMYEHUHU HA BBIE3] JOJDKHUKOB 3a nipeensl Poccuiickoit @eaepanuu;

— T[pPUHUMATh YYacTHE€ B COBMECTHBIX C opraHamu @DexepanbHON CIIy)KObl CyHeOHBIX
IIPUCTABOB PEUIOBBIX MEPOIPUATHUSAX;

— IPOBOAUTH pabOTy MO BONPOCY IPU3HAHUS OE3HAASKHOM K B3BICKAHHMIO 33J0JKEHHOCTH
¢du3nyeckux aui B cooTBeTcTBUU ¢ Hanorossim kojiekcoM P® 1 HHBIMU IPaBOBBIMM aKTaMH;

—  OCYILECTBIATH CaMOKOHTposib ¢ nomouplo pecypcoB «CKYAJl», «Kontpones u
CTaTHCTUKAY;

— olecneuynBaTh €XEJHEBHOE O3HAKOMIJIEHHWE C IOCTYNAIOUIMMU B OTAENI Ha OyMa)KHOM
HOCUTENIC WM B DJICKTPOHHOM BHJE HWH(POPMALNOHHO-aHAIUTHYECKUMH, Pa3bsICHUTEILHBIMU
MaTepHagamMu, 0030pamMu cy1eOHOHN NMPaKTUKU U JPYTUMH JOKYMEHTaMH, U HHGOopMaLuei;

—  paccMmaTpHBaTh NMMCHbMa, MPEIUIOKECHUS], 3asBICHUS U JKao0bl (PM3UYECKUX JIMILL TIO BOTIPOCAM,
BXOJISIILIMM B Cepy ACSATEILHOCTH OT/IENa;

— olecrieunBaTh COOJIIOZIEHME W HAJUISKAILEe HCIIOJHEHHE HAJIOrOBOTO 3aKOHOJATENIbCTBA, a
TaKXe MIPUKA30B, yKazaHui, pacriopsbkeHni, uHcTpykunid ®HC Poccun, Ynpasnenus;

— obecrieurBaTh COOJIOICHNE HAJIOTOBOW, KOMMEPUYECKON TalHBI XO3SIUCTBYIOMINX CYObEKTOB U
CBEJICHUI, COCTaBISIIOIIMX CIY)KEOHYI0 TailHy, TpeOOBaHMN NPUKA30B W HUHCTPYKUUH IO
UH(POPMAITMOHHOHN O€30I1aCHOCTH;

— ofecneunBarth COOJIOJEHHE HAJIOrOBOM W MHOM OXpaHSIEMOM 3aKOHOM TalHBI B
coorBercTBUM ¢ HanoroBeiM komekcom P®D, denepanbHbIMH 3aKOHAMH M WHBIMA HOPMAaTHBHBIMHU
IPaBOBbIMU aKTaMM; a TakXe He pasrjamaTh CTaBUIME W3BECTHBIMU B CBS3M C HCIOJIHEHUEM
JOJKHOCTHBIX 00sI3aHHOCTEH CBEIECHMS, 3aTparMBarolllMe YacTHYI XKU3Hb, YECTb U JOCTOMHCTBO
rpaxkJiaH, B TOM YHCJIE IOCTe MPEKPAIIEHUs TOCY1apCTBEHHON CITyKOBbI;

— CTpOro  BBINOJHATH  TPeOOBaHUS  HOPMATHUBHO-METOJIMYECKHUX  JOKYMEHTOB IO
o0ecrieyeHnI0 MHQOPMAIIMOHHOM 0e30macHOCTH, B TOM 4MCIEe, NMpU OOpalleHuu cO CIyKeOHOM
uHpopManell OrpaHUYEeHHOTO PAcHpOCTpPaHEHUs, NpU 00pabOTKEe NEepPCOHANBHBIX JAHHBIX, MPHU
pabote co cpeactBamu Kpunrorpaduyeckoit 3amutel nHpopmanuu (CK31) u B cetn MuTepHer;

— o0ecrieunBaTh COXPaHHOCTh MMYIIECTBA M JOKYMEHTAllMOHHOTo (hOHMA, HAXOAAIIErocs B
BEJICHUH OTJIENA, COCTOSHUE TPYAOBOM U MCIIOJHUTENLCKON TUCLUILINHEI,

— obecrieurBaTh BBIOJIHEHHUE [JIAHOB pabOThI;

— 3HaTh MHCTPYKUHUIO Ha paboyMe MecTa OTAeNa YperyJupoBaHHUS 3aJ0JKEHHOCTH H
OINUCAHMsI TEXHOJOTMUYECKUX IMPOLECCOB paboThl YIpPaBIeHUS B YCIOBHUAX HCHOIB30BAHUS CHUCTEMBbI
AUNC «HAJIOI-3» B nensax obecnieueHus: paboThI B mpesenax cQepbl 1eITeTbHOCTH OT/IeNIa B COCTaBe
¢ynkuuit HanoroBoro aaMuHucTpupoBaHus «05.08.09.02 B3bickaHMe 3aJ0JKEHHOCTH 3a CYeT
umymiectsa HIT @JI» (MPM-05.06.03, TPM-05.08.09.01, TPM-05.08.19, UPM-05.08.12) , «05.08.10
Criucanune O€3HAJEKHOW K B3bICKaHHIO 3amoipkeHHocTH» (MPM-05.08.10, MPM-05.08.10.01) u
o0ecreunBaTh CBOEBPEMEHHOCTh M IPABUJILHOCTh BHECEHHSI HEOOXOUMBIX JaHHBIX JJIsi KOPPEKTHOTO
(dopmHpoBaHUs UHPOPMALTMOHHBIX PECYPCOB;

—  BJaJIeTh HaBBIKAMH IOJIH30BATENS PA3IMYHBIX UH(POPMALIMOHHBIX PECYPCOB (B TOM UHUCIIE
nporpammuoro cpeactea «30/[», @opym ®HC Poccuu, obpazoBarenpubiii moptan ®HC Poccun,
nopran ®KVY «Hanor-Cepsuc» ®PHC Poccun, nuntpaner-nopran PHC Poccun, PUP, Kontyp-dDokyc,
uHpopmanronusie pecypcbl @CCII Poccun, nnpopmanmonnsie pecypcsl MCY);

—  CBOEBPEMEHHO, NMPAaBUJIbHO, KOPPEKTHO U IIOJHO HCIOJb30BaTh PEXHUMBI, JOCTYIIHBIE K
ucnonb3oBanuio B COOJ, AUC «HAJIOI'-3» u apyrux OporpaMMHBIX cpelcTBax (0popMIIsTh
JIOKYMEHTBI, BHOCUTHh HEOOXOIUMYIO HH(OPMAITUIO U TAHHBIE);

— cobmonate enuHyto noauTuky (konuenuuun) ®HC Poccun mo Bompocam 0e€30macHOCTH
JESATEIILHOCTH HAJIOTOBBIX OPTraHOB;

— coOmomarh TpeOoBaHUS (KOHIEMIIMH, CTpaTerud) HWHGOPMAIIMOHHONW O0€30MacHOCTH
00beKTOB MHGOPMATH3AIIUN HAJIOTOBBIX OPTaHOB;

—  cobmronats Iopsiiok B3auMoecTBUSL YTIpaBIE€HUS C IPABOOXPAHUTEIbHBIMU OpraHaMy U
WHBIMU CUJIOBBIMH CTPYKTYPaMM U BEJJOMCTBAMHM 3aLLIUTHI KU3HU, UMYILECTBA, YECTU U TOCTOMHCTBA
paOOTHUKOB YIIPaBICHMS, a TAKKE YICHOB UX CEMEH, B CBA3M C HUCIOJIHEHHWEM HMMH JOJDKHOCTHBIX
00s13aHHOCTEH;
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— o0ecrnieunBaTth NpOpUIAKTUUYECKHE MEPOIPHUATHs, HAIpaBlI€HHBIE Ha MpeaylnpeKIcHHe
MPOTUBONPABHBIX JEUCTBUN PaOOTHHKOB HAJIOrOBBIX OPTaHOB, BBISBICHHE HAPYIIEHUN MMHU CTaTyca
rOCyJapCTBEHHOTO TpaKAaHCKOTO ciyxkamero Poccuiickoit ®enepanuu, (akToB KOpPpyNUUU U
3710yNOTPeOIeHUS CITyKEOHBIMU MTOJIHOMOYUSIMU,

— He JONycKaTh  KOH()IMKTA  HMHTEPECOB  CUTYyalldd, TMpH  KOTOPOW  JIMYHAA
3aMHTEPECOBAHHOCTh BIHSET WM MOXET IMOBJIHMATh Ha OOBEKTUBHOE HCIOJHEHHE JOJKHOCTHBIX
00s13aHHOCTEN W MPU KOTOPOH BO3HHUKAET WJIM MOXET BO3HUKHYTH MPOTHBOPEUUE MEXAY JTUYHON
3aMHTEPECOBAHHOCTRI0 M 3aKOHHBIMH MHTEpEcaMH TpakJIaH, OpraHM3alui, OoO0IecTBa, CyObeKTa
Poccuiickoiit ®enepanun wim Poccuiickoli denepaiuu, ciocoOHOE MPUBECTH K MPUIMHEHUIO Bpeaa
3THM 3aKOHHBIM HMHTEpecaM TIpa)<JaH, OpraHu3amnuii, odmecTBa, cyobekra Poccuiickoit denepanuu
unu Poccuiickoit dexnepaiuu;

— B Cllyyae BO3HUKHOBEHHS JIMYHON 3aMHTEPECOBAHHOCTH, KOTOpPas IMPUBOAUT WM MOXKET
NPUBECTH K KOH(MJIMKTY HMHTEPEecOB, HWH(GOPMHUPOBATH 00 ASTOM MpEACTABUTENS HAHUMATENs B
NUCbMEHHOU hopme;

— cobOmoaath U 00ecreynBaTh B YCTAHOBICHHOM MOPSJIKE CIIEHUAIbHBIA PEXUM XPaHEHUS U
JIOCTYIIa K CBEIECHMSM OIPAHMYEHHOIO JOCTYyIla, B TOM 4YHMCIIE HAJOrOBOM W HMHOW OXpaHAEeMOH
3aKOHOM TaitHbl B cooTBeTcTBUMU ¢ HanoroesiMm Koaekcom Poccuiickoii denepannu, denepaibHbIMU
3aKOHAMH, HOPMAaTUBHO-PACIOPSAAUTEIbHBIMU aKTaMH OPraHOB MCIOJIHUTEIBHOM BJIACTU B Ipenesax
UX KOMIIETEHIIUH U MTOJIHOMOYHi, B 00beMe, orpeaeneHHoM [lonoxxenuem o0 otaene;

— cobmopare IlpaBuna cayxeOHOro pacrnopsaka YNpaBi€HHs, HPONYCKHOIO H
BHYTPHOOBEKTOBOTO PEXKMMOB Ha 00BEKTaxX YTIpaBJICHUS,

—  HE pasrjaumarbh CBEJICHHUS, CTaBIIME M3BECTHBIMHU B CBSI3M C MCIIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEH, COOTIOIATh MOPSIOK JOMTyCKa K KOMIIBIOTEPHON HH(pOpMaIum;

— HE CO3JaBaTh U HE PaclpOCTPaHATh BpelOHOCHBIE porpammsl Juist [IDBM, He HapymaTh
npaBuia skcrutyatauu [I9BM u npasuna paboTsl B ceTy;

— ofecnieunBath  coOmrofeHue  (elepalbHbIMU  TOCYJApPCTBEHHBIMH  CIY>KalllUMH
OTpaHMYEHUN U 3alpeToB, TPeOOBAaHMHW O NPEJOTBPAIICHUM WM YPETyJIUpPOBAHUU KOH(DIUKTa
MHTEPECOB, UCIIOJHEHNE UMHU 00sS3aHHOCTEH, ycTaHOBIEHHbIX DeaepabHbIM 3aKOHOM OT 25 nexadps
2008 1. Ne 273-@3 «O npoTUBOAECHCTBUM KOPPYIILIUN» U IPYTUMU (eiepanibHbIMU 3aKOHAMU,;

—  co0xroaath 00IMe MPUHIHMITEI CITY’KEOHOT 0 MMOBEACHUS TPAKIAHCKUX CIYXKAIUX;

— TIPeJCTaBIIATh B YCTAHOBJIIEHHOM IOPSJIKE NPEAYCMOTPEHHbIE (elepaJbHbIM 3aKOHOM
CBeleHUsI O cebe W uJeHax CBOeHl ceMbH, a TakXe CBEJCHMsS O IOJIYyYEHHBIX MM JO0XOAax H
IpUHAJUIeKAlEeM €My Ha I1paBeé COOCTBEHHOCTH MMYILECTBE, SBIAIOIIUXCS  OOBEKTaMu
HAJIOr0006J105KeHMsI, 00 00s13aTETBCTBAX UMYILIECTBEHHOT'O XapaKkTepa,

— coolOmaTte 0 BBIXOJE U3 rpaxaaHcTBa Poccuiickoit ®enepanuu win 0 NpUOOPETEHUU
rpakJaHCTBa APYroro rocyAapcTsa B JIEHb BbIXoAa W3 rpaxaaHcTBa Poccuiickon denepanuu win B
JIeHb IPUOOPETEHUS TPaXKAaHCTBA JPYTrOro rocy1apcTBa;

—  OCYILECTBJIATH HHbIE QYHKIMH 110 TOPYUYEHHUIO PYKOBOJICTBA OT/ENA.

9. B memax WCHONHEHHS  BO3JOXKEHHBIX JOJDKHOCTHBIX  OOS3aHHOCTEH  TJIaBHBIN
rOCYJapCTBEHHBIN HAJIOIOBBIA HHCIIEKTOP UMEET MPaBO:

— pealdu30BBIBaTh IMpaBa M TOJHOMOYHUS JIOJDKHOCTHOIO JIMI]a HAJIOTOBOTO OpraHa,
IpeyCMOTPEHHBIE 3aKOHOJATENCTBOM O Hajlorax M cOopax, BaJIOTHBIM 3aKOHOAATEIbCTBOM U
UHBIMH (eepalbHBIMU 3aKOHAMHU 1 HOPMaTUBHBIMU aKTaMH, HEOOXOIMMBbIE JJI BBIOJTHEHHUS CBOUX
JOJDKHOCTHBIX 00s13aHHOCTEH;

—  y4acTBOBaTh B IPOBEIEHUHU MTPOU3BOJCTBEHHBIX COBEIIAHUII;

— TOJydaTh B TIEPBOOYEPEIHOM IMOpSAKE s O3HAKOMIJICHHS, HCIIOJIb30BaHHA B palote
MOCTYMAaoIIKe B YTIpaBiIeHNEe 3aKOHOIaTeNIbHbIE U MHbIE HOPMAaTUBHBIEC aKThl U JOKYMEHTBI;

—  BECTH IEPENHCKY U OCYIIECTBIATH ApyTrue CocoObl nepeaadn nHGOopMaluy 1Mo BOIpocam
BXOJSIIMM B KOMIICTCHIIMIO OTJE€Na, B COOTBETCTBUM C [JEHUCTBYIOLECH MHCTPYKLUHUEH IO
JIETIOTIPOU3BOJICTBY B Y IIPaBJICHUU;

— 3ampamuBaTh M TOJydYaTh CBEACHHMS W MaTepuainbl, HEOOXOAMMBIC ISl MPUHATHS
pelieHuii mo BompocaMm, oTHocAuMcs K chepe aesrensHoctu OTaena;
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— paboTaTh ¢ JOKYMEHTaMU MOApa3AeieHU YpaBieHus AJisl BHIIOJHEHUS BO3JIOKEHHBIX
Ha OTJeN 3a1a49 ¥ P YHKIUH;

— 3ampamuBaTh M TOJIYydYaTh OT MOJpa3[eieHuil YmpaBieHus WHPOpPMALHIO, CBEICHUS
MPEIOKECHUS U 3aKITI0YEHUS 110 BOIIpocaM, OTHocsImuMcs K cepe nesarenbHoctu OTaena;

—  BHOCHTbH MPEJJIOKEHHS 110 COBEPUICHCTBOBAHUIO pabOThI IO BOIPOCAM, OTHOCSIIIUMCS K
chepe nesTeIbHOCTH OTIENa;

— B IeJsAX NOBBIIICHHS 3P (EKTUBHOCTH PabOTHI OT/E]a BHOCUTD 110 MEpe HEOOXOAMMOCTH
MPEJI0KEHUSI O COBEPIICHCTBOBAHUU €T0 OPTaHU3AIMOHHON CTPYKTYPHI;

— Ha JOMYCK K JaHHBIM CTAaTUCTHUYECKOW OTYETHOCTH, (opMHUpyeMoil YipaBieHHeM, U
MOJIHOMOYHMSL TI0 00paboTKe €€ Ha CpPeICTBAaX KOMIBIOTEPHOW TEXHUKH: MPOCMOTP, IIeYaTh,
KOIMPOBAHUE HA 3apErUCTPUPOBAHHBIE MATHUTHBIE HOCUTEIIH;

—  MOJIb30BATHCA HWHBIMU npaBaMu, MPeAYCMOTPEHHBIMU 3aKOHO/1aTEIbHBIMH,
HOPMAaTHUBHBIMU ITPAaBOBBIMHU aKkTamu Poccuiickoi ®denepanuu, HOpPMaTUBHBIMU U UHBIMU ITPABOBBIMU
akramu ®HC Poccun.

I'paxxnanckuii  cioykamuid BIpaBe C MPEABAPUTEIBHBIM YBEIOMJICHUEM IIPEICTABUTEIS
HAaHUMATeNs BBINOJHITh UHYIO OIUIAYMBAEMyl0 paboTy, eclii 3TO He MOBIEYET 3a CO00i KOH(IUKT
HWHTEPECOB.

10. ['maBHBIA TOCYJAapCTBEHHBI HAJIOTOBBI MHCIEKTOP OCYIIECTBISET HHBbIE MpaBa M
WCIIOHSAET WHBbIE OOS3aHHOCTH, MPEIyCMOTPEHHBIE 3aKOHOJaTeabcTBOM Poccuiickoit deneparuu,
[Tonoxxenuem o DenepanbHON HATOTOBOW CIy>K0e, YTBEP)KIEHHBIM MocTaHoBIIeHHeM [IpaBuTenbcTBa
Poccuiickoit ®@enepanmu ot 30.09.2004 Ne 506 "OO6 yrBepxnenuu Ilomoxenus o dexepanpHOi
HanoroBoi ciyx0e" (Cobpanue 3akoHonarenbctBa Poccuiickoit ®@enepanuu, 2004, Ne 40, ct. 3961;
2017, Ne 15 (u. 1), ct. 2194), npukazamu (pacnopspkenusmu) ®PHC Poccun, nonoxxenueM o6 otaene
yperyaupoBaHusl 3aJ0KEHHOCTH (uznueckux nul, npukazamu YOHC Poccun mo MypmaHckoit
obnactu, nopydenusimu pykoBojictea Y ®HC Poccun mo MypmaHckoi 06J1acTu.

11. T'maBHBII TOCYIApPCTBEHHBIN HAIOTOBBIM MHCIIEKTOP 32 HEUCIIOTHEHUE WIIM HEeHaAIexKalee
WCIIOJTHEHUE JIOJDKHOCTHBIX OOSI3aHHOCTEH MOXET OBITh TMPUBJIIEUYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATenbCTBOM Poccuiickon denepannu:

—  HEKa4YeCTBEHHOE U HECBOECBPEMEHHOE BBHINMOJTHEHUE 3a]1a4, BO3JIOKEHHBIX Ha OT/ICII;

— HecoOmonaeHne 3akoHOB Poccuiickoil ®enepanuy, HOPMATUBHBIX IPAaBOBBIX aKTOB
Munpuna Poccun, npukas3oB, pacnopsiKeHHH, MHCTpYKUMM 1 Metoaundeckux ykasanuit @HC Poccun,
Yupasnenus;

—  pasrialieHue CBEICHUN, COCTABIISIONINX HAJIOTOBYIO, TOCYAAPCTBEHHYIO, CIYKEOHYIO U
KOMMEPYECKYIO TaliHY;

—  HapyuleHHe TPYJOBOW U UCHIOJHUTENIbCKON JUCIUILIIUHBL,

— HEHaJJIexalllee XpaHEHHUE U UCIOJIb30BaHNE UMYILECTBA U IOKYMEHTOB, HaXOISIINXCS B
BEJICHUU OTJENa;

—  HHBIX JIOJDKHOCTHBIX 00513aHHOCTEH, IPETyCMOTPEHHBIX HACTOSIIIUM PETIIaMEHTOM.

IV. Ilepeyensb BOPOCOB, N0 KOTOPBIM IVIABHBIN IOCYAapPCTBEHHbIH HAJIOTOBbIH
HHCIIEKTOP BIpaBe UM 00513aH CAMOCTOSITEJIbHO IPUHUMATH yIIPaBJICHYECCKUE U
HHbIE PelIeHUsA

12. Tlpu uCHONHEHUM CIYXEOHBIX OOS3aHHOCTEH TJAaBHBIM TOCYNAapCTBEHHBIH HAJOTOBBIH
MHCIIEKTOpP BIIPABE CAMOCTOSITEIBHO IPUHUMATD PEIICHHMS 10 BOIIPOCAM:

—  opraHuzanuy paboThl O peaiu3aluy 3a7a4 U QYHKIHUNA Ha 3aKpEIJICHHOM Y4acTKe;

— HHBIM BoOmpocaMm, npeaycMoTpeHHbIM [lomoskeHuem 00  YmpaBieHuu, oOTAene
YPETryJIUpOBaHUs  3aJ0JDKEHHOCTH  (PU3UYECKUX  JIML, HMHBIMM  HOPMATHBHBIMH  aKTaMH,
agMUHUCTpaTUBHBIM periamenToM @HC Poccuu u YnpaBneHus.

13. Ilpu ucHoNHEHUH CIYyXEOHBIX OOA3aHHOCTEH TJAaBHBIM TOCYIApCTBEHHBIN HAaJOTOBBIH
MHCIIEKTOP 0053aH CAaMOCTOSITEIbHO IPUHUMATD PEIIEHUS 110 BOIIPOCAM:

—  yYperyiaupoBaHMs 3aJI0JDKEHHOCTH (PU3UYECKUX JUI] B COOTBETCTBUU C HOPMATHBHBIMHU
aKTamH, aiMUHUCTpaTUBHBIM perinameHToM @HC Poccun u Ynpasienus;
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—  OKa3aHWs MPAKTUYECKOW MOMOIIM COTPYIHUKAM IO IPEAMETY JAEATCIPHOCTH OT/AeNa;

— oOecrieueHHs COOJIIOJCHUS HAJOTOBOM M WHOW OXpaHsIeMON 3aKOHOM TaWHBI B
coorBeTcTBUU ¢ HamoroBeiM kogekcom P®D, dbenepasbHbIMU 3aKOHAMH U WHBIMH HOPMATHUBHBIMH
MIPAaBOBBIMU aKTaMU;

— COOTBETCTBUSI  MPEACTABICHHBIX  WH(OpMAIUA,  CTAaTHCTUYECKONW  OTUYETHOCTH
TpeboBaHusAM MeToandYeckuX pekomenaanuii ®HC Poccuu, ux 10CTOBEPHOCTH U MOJHOTHI;

— HHBIM BoIlpocaMm, mnpeaycMorpeHHbiM [lomokenuem 00  YmpaBineHuu, oOTaese
YperyJaupoBaHusl  3aJ0JDKEHHOCTH  (DM3MYECKUX  JIMI, WHBIMA  HOPMATHUBHBIMH  aKTaMH,
agMUHUCTpaTUBHBIM pernamenToM @HC Poccuu u YnpasieHus.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IVIABHBINA FOCYapPCTBEHHBINA HAJIOTOBbIU
HHCIIEKTOP BIpPaBe UJIM 00513aH Y4aCTBOBATh NIPH NMOAT0TOBKE MPOEKTOB
HOPMATHBHBIX NIPABOBbIX AKTOB U (MJIM) MPOEKTOB YIPABJICHYECKUX U HHBIX
peleHni

14. I'naBHBII TOCYAApCTBEHHBIM HAJOrOBBIH HHCIIEKTOpP B COOTBETCTBUHM CO CBOEil
KOMIIETEHIIMEH BIIPaBE y4acTBOBATh B MOJATOTOBKE (0OCYKICHHH) CIEAYIOIINUX TPOEKTOB:

— IPHUKA30B U PACHOPSIKEHUN PYKOBOIAUTEJNA YIpaBiICHUS, U3JaBAEMBIX HAa OCHOBE U BO
UcHojHEeHUe (enepalbHBIX 3aKOHOB, YyKa3oB M pacnopsbkeHuil Ilpesunenta Poccuiickoit
®enepannu, IOCTAaHOBICHUN U pacnopskenuid [IpasurenscTBa Poceniickonn denepanuu, NpruKasos,
pacnopspkeHui, MHCTpyKuuid u ykazaHusmu PHC Poccum, CBSI3aHHBIX C pPELIEHHEM BOIPOCOB
JeSATEIbHOCTU YIIpaBJiIeHUs M0 IPEIMETY JeATEIbHOCTH OTAEINA;

— YKa3aHuM 10 BOIpOCaM, CBA3aHHBIM C OpraHU3allMed HUCIOJHEHUS IIPUKA30B,
pacnopsLKEHUH U APYTUX aKTOB YIIPABIICHUS B 4aCTU IIPEIMETA IEATENbHOCTH OTIEIA;

—  NPOTOKOJIOB IO BOIPOCAM JIEATEILHOCTH OTAENA;

—  LUPKYJSPHBIX [TUCEM, COAEPKAIINX BOIPOCHI I€ATEIBLHOCTH OT/EIA;

—  KOHTPAaKTOB, JJOrOBOPOB U COIVIALIEHUH 110 BOIIPOCY IEATENBHOCTH OTEINA;

—  3aKJIIOYEHUI 110 BONPOCAM KOMIIETEHIINH OT/ENA;

—  IJIaHOB pabOThI IO BONPOCAM JIEATETbHOCTH OT/IENa;

— OTYETOB O BBINOJIHEHWM IUIAHOB, 3aJaHUW IOPYYEHUH, IOJATOTOBKE W IPOBEICHHUU
MEPOIPUITHH IO MPEAMETY IEATENBHOCTH OTIEINA;

—  JIOKJIQJHBIX 3aMCOK aIpeCOBAHHBIX PYKOBOJUTENIO, COAEP AKX BOMPOCH! ACITEIbHOCTH
oTeNna;

— CIPaBOK, OO030pOB, [OKJIAJ0B, TMPEIIOKEHNUH, TMOSICHUTENBHBIX 3alMCOK, OT3BIBOB,
HepevHel, Te3UCOB, JOKIIAIHBIX 3alIUCOK, aJPECOBAHHBIX PYKOBOIUTEIIO;

— mpaBui (y4acTue B IMOJATOTOBKE) — CIY)XEOHBIX JOKYMEHTOB, PETIaMEHTHPYIOUUX WIIH
NPENMHUCHIBAIOIINX KaKUe-JIN0O AEHCTBHS, BHITEKAIONINE U3 KAKUX-JINO0 HOPM;

— TOArOTaBIMBATh MPEJIOKEHHUS OTBETCTBEHHOMY TEXHOJOrY  YMpaBlIeHHS IO
(GYHKIHMOHAJIBHBIM POJISIM (CHUCOK JIOCTYIHBIX PEXUMOB, HIA0JIOHOB poJiel) I COTPYIHHUKOB
Yupasnenus.

15. I'maBHBI TOCYIapCTBEHHBIH HAJOTOBBIH HHCHEKTOpP B COOTBETCTBUM CO CBOEH
KOMIIeTEeHIMEeN 0053aH Y4acTBOBATh B MOATOTOBKE (0OCYKICHUN) CAETYIOIUX TPOSKTOB:

—  3aKJIIOYEHUH U JOKJIAIHBIX 3alMCOK Ha MUChMA, KaJI00bl HAJIOTOIJIATEIbIINKOB;

— TpaduKa OTIIYCKOB I'PaXIaHCKHUX CIIY)KaILUX OT/EeNa;

—  HMHBIX aKTOB I10 TOPYYEHUIO PYKOBOJICTBA Y IPaBJICHUS.

VI. Cpoxu 1 npoueaypsl NOATOTOBKH, PACCMOTPEHHS NIPOEKTOB YIPABJICHYECKHUX
U MHBIX pPelleHUH, MOPAJAOK COIrIACOBAHMS U NMPUHATHS JaHHBIX PelleHuil

16. B coOTBETCTBUM CO CBOMMH JOKHOCTHBIMU OOSI3aHHOCTSIMH TJIaBHBIM TOCYJIapCTBEHHBIH
HAJIOTOBBIM MHCIIEKTOP NMPUHUMAET PEIICHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATCIBHBIMU U UHBIMU
HOPMATHBHBIMH IIPaBOBBIMU akTaMu Pocculickon @enepanun.



VII. llopsignok ciryxe0HOT0 B3aMMO/1eiicTBUSA

17. BsaumojeicTBUE TJIaBHOTO TOCYJApPCTBEHHOI'O HAJIOTOBOI'O MHCIEKTOpa ¢ (heepaabHbIMU
rOCYJapCTBEHHBIMHU TpaxAaHCKUMU chyxkamuMu YrpasieHus 1 @HC Poccun, rocygapcTBeHHBIMU
CIIy’)KalllMMU HMHBIX TOCYJapCTBEHHBIX OPraHOB, a TAKXKe C JPYTUMHU TpakJaHAMH U OpraHU3alusIMU
CTPOUTCS B paMKax JEJOBBIX OTHOIICHWI Ha OCHOBE OOIIMX MPUHIUIIOB CIIY’)KEOHOTO TMOBEICHUS
TPKIAHCKUX CIIYXKallluX, YTBEpXKACHHbIX YKazoM IIpesumenta Poccuiickoit ®Pepepanum ot 12
asrycta 2002 1. No 885 «OO0 yTBepKIeHUU OOIIMUX TMPUHIUIOB CIYKEOHOTO TIOBEICHUS
rocynapcTBeHHbIX ciyxamux» (CoOpanue 3akoHomaTenbcTBa Poccuiickoit deneparuu, 2002, Ne 33,
cT.3196; 2009, Ne 29, c1.3658), 1 TpeOoBaHMII K CIIy’)keOHOMY MOBEICHUIO, YCTAHOBJICHHBIX CTAThel
18 denepanpHOro 3akona ot 27 utoisg 2004 . Ne 79-03 «O rocynapCcTBEHHON TpaKIaHCKOH CITykOe
Poccuiickoit denepanum», a Takke B COOTBETCTBUM C MHBIMA HOPMATHUBHBIMHM MPABOBBIMHU aKTaMHU
Poccuiickoii @eneparuu u npukazamu (pacnopspkenusmu) ®HC Pocceun.

VIII. [lepeyeHsb rocy1apCcTBEHHBIX YCIYI, OKa3bIBaeMbIX IPAKIAAHAM U
OPraHU3alusAM B COOTBETCTBHHU C aAMHUHUCTPATUBHBIM perjiaMeHToOM
DenepajibHON HAJTOTOBOM CJIYKOBI

18. I'maBHBII TOCYJapCTBEHHBI HAJIOTOBBIH HMHCIEKTOP BBINOJHIET OpraHU3alMOHHOE,
UHPOPMALIMOHHOE, TEXHHUYecKoe obOecrieyeHue (IPUHUMAET ydacTue B OOECIEUEHMH) OKazaHUs
CJIEYIOIINX BUJIOB TOCYAAPCTBEHHBIX YCIIYT, OCYIECTBISIEMBIX Y IIPABICHUEM:

—  pazbsAcHeHus GU3NYECKUM JIMLaM BOIPOCOB, OTHECEHHBIX K KOMIIETEHIIUU OT/IeNa.

IX. IToka3aTenu 3(pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH NPOodecCHOHAIBLHOM
CJIy:KeOHO 1esITeJIbHOCTH

19. D¢pdexkTuBHOCTE M PE3YNBTaTUBHOCTh MPO(ECCHOHANBHONU CIyXeOHOW AeaTenbHOCTH
IJIAaBHOTO IOCYAAPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS 110 CIIETYIOIINM ITOKa3aTeIIsIM:

—  BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTH TPYJa, CIOCOOHOCTH COXPAaHAThH
BBICOKYI0O  pabOTOCIOCOOHOCTh B  OKCTPEMAJbHBIX  YCIOBUAX, COOJIOACHHUIO  CIYyXeOHOU
JVCITUTUTAHBL,

—  CBOEBPEMEHHOCTHU U ONEPATUBHOCTH BBIIIOJIHEHUS TOPYUYECHHUIA;

— KauecTBY BBINOJHEHHOM paboThl (MOJATOTOBKE JOKYMEHTOB B COOTBETCTBHHM C
YCTaHOBJIEHHBIMU TPEOOBAHUSAMM, MOJHOMY U JIOTUYHOMY H3JI0)KEHHUIO MaTepuaja, IOpHUANYECKU
IPaMOTHOMY COCTaBIIEHHUIO JJOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX M TPAMMATHYECKUX OIIHOOK);

— mnpodeccHOHATbHOW  KOMIETEHTHOCTHM  (3HAHUIO  3aKOHOJATENbHBIX W HHBIX
HOPMATHUBHBIX MPAaBOBBIX aKTOB, IIHPOTE MPO(ecCHOHANIBHOIO KpPyrozopa, yMEHHIO paboTaTh ¢
JOKYMEHTaMH);

— CIIOCOOHOCTH YETKO OpraHU30BBIBaTh M IUIAHUPOBATH BBHIMOJIHEHHE MOPYYEHHBIX
3aJJaHUi, YMEHHUIO PAIlOHAJIBHO HUCIIOJIB30BaTh padouee BpeMsi, pACCTaBIISATh IPUOPUTETHI,

— TBOPYECKOMY MOAXOAY K PELICHHIO NMOCTaBJICHHBIX 3aja4, aKTUBHOCTH U MHHUIIMATHBE B
OCBOGHHUU HOBBIX KOMIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJOTHM, CIOCOOHOCTH OBICTPO
aJIaNTUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

— OCO3HaHHMIO OTBETCTBEHHOCTH 3a IIOCIEACTBUS CBOMX JCHCTBHM, NPUHUMAEMBIX
pEeLIeHUN.
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