J0/IKHOCTHO# perjiaMeHT
BeyLIero crnenuajJfucTa-3Kcnepra oT/esna Kaapos
Ynpasiaenus @enepajibHONH HAJIOTOBOH 1y k0bl 10 MypMaHCKO# 00J1acTH
(Y®HC Poccun no MypmaHckoi 00J1aCTH)

. OO01mme moj10KeHU

1.JlomxHOCTh (penepanbHOil rocyJapCTBEHHON TpaKAaHCKOM ciyxObl (manmee - TpakJaHCKas
ciyx0a) BeayIIero crenuanucra-skcnepra otaena kaapoB YDOHC Poccun mo MypmaHckoit obnactu
(manee - BeAymMH CHELUAJINCT-3KCIEPT) OTHOCUTCS K CTapLIed TIpyIIe IOJDKHOCTEH TIpakIaHCKOU
CITYOBI KAaTETOPUH " CIICIIHATUCTHI".
Perucrpanuonnslii Homep (K0J) TOJKHOCTH B COOTBETCTBHH ¢ PeecTpom moimkHOCTEH denepanb-
HOM TOCYJapCTBEHHOM IPaKIaHCKOM CITY»OBbI, YyTBepk)AeHHBIM YKa3oMm [Ipesunenta Poccuiickoit dene-
parmuu ot 31.12.2005 Ne 1574 «O Peectpe momkHOCTel (enepaabHON rocyaapCTBEHHOM TpakIaHCKOM
cyx0b1» — 11-3-4-061.
2.06nacTb mpoecCHOHATBHON CITY>KEOHOM NesITeNbHOCTH BEAYIIEro CIelMaIicTa-3KCIepTa:
PerynupoBanue rocyaapcTBEHHOM TpaXkIaHCKOM CITY>KOBI.
3.Bun npodeccuonanbHOM C1y)eOHOM NeATeTbHOCTH BEAYIIETO CIIeUaTNCTa-IKCIIepTa:
Pa3ButHe kapOBBIX TEXHOJOTHI Ha TOCYIaPCTBEHOM TPaXIAaHCKOM CITykOe.
4. Ha3zHaueHue Ha JOJDKHOCTb M OCBOOOXKIECHHE OT JOJDKHOCTH BEIYLITO CHElMaINCTa-dKcrepra
ocymiectisiercs mpukazom Y ®HC Poccun mo MypmaHnckoii oomactu (nanee - YpaBieHHE).
5. Benymuii cnenuanucT-3KCnepT HENOCPEACTBEHHO NOMYMHSIETCS HaydaJlbHUKY OTHela KaapoB
(mamee — otaen).

1. KBanudukanuonnsie TpeGoBaHus IS 3aMeIeHUS NOJLKHOCTH IPAKIAHCKOM CIIyKObI

6. Jlns 3amenenrs AOMKHOCTH BEIYIIETO CIeNHUaIuCcTa-IKCIepTa yCTaHaBIUBAIOTCS CIIEAYIOIINe
TpeOoBaHUs:

6.1 Hanuuue Boiciiero o6pazoBaHus MO CIEUUaIbHOCTH, HAIPABJIEHUIO TOJTOTOBKU: « DKOHOMHUKA
u ympasieHue», «lOpucnpyneHnus» Ui UHbIe CIENUATbHOCTH U HalpaBiIeHUsS MOJATOTOBKHU, COJAEpKa-
IIMecsl B paHee MPUMEHSEMbIX NEPEUHSAX CIIELHMAIbHOCTEH M HaIlpaBICHUH NOJITOTOBKH, IJS KOTOPBIX
3aKOHO/IaTeNLCTBOM 00 oOpa3zoBanum Poccuiickoii denepannn yCTAaHOBICHO COOTBETCTBHE YKa3aHHBIM
CHEIHAIbHOCTSIM U HaIIPAaBJIEHUSM MOJITOTOBKH.

6.2. be3 npeabsaBaeHust TPeOOBAHUHM K CTaXY.

6.3 Hammune 6a30BBIX 3HAHWI: TOCYIAapCTBEHHOTO s3bika Poccuiickoit deneparuu (pycckoro
a3bika); ocHoB Koncturynuu Poccuiickoit @enepanuu, PenepanbHoro 3akoHa ot 27 mast 2003 r. Ne 58-
®3 «O cucreme rocymapctBeHHOM ciyk0bl Poccuiickoit denepanumny, denepanbHOro 3akoHa ot 27
utost 2004 r. Ne 79-®@3 «O rocynapcTBeHHOM rpaxaaHnckoil cimyx6e Poccuiickoit deneparumn», Dexne-
panbpHOTO 3aK0oHa OT 25 aexadbpst 2008 1. Ne 273-D3 «O npoTUBOAEHCTBUNA KOPPYIIIUNY»; 3HAHUH B 00JI1a-
CTH MH(POPMALIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH.

6.4 Hanuuue npodeccnoHanbHBIX 3HAHHM !

6.4.1. B cdepe 3akononatenscTBa Poccuiickoit @enepanun, KOTOpble HEOOXOAMMBI TS 3aMe-
HIEHHS] TOJDKHOCTH TPAKIAHCKOM CITy>KOBbI B paMKax 00JIaCTH M BUJAA JEATENbHOCTH: TpynoBoil Koaekc
Poccuiickoit @enepaunn; 3akonbl Poccuiickoit denepanun ot 21 mapra 1991r. Ne 943-1 «O Hasnorosbix
opranax Poccuiickoit @enepanun; ot 6 okTs0pst 1999r. No 184-D3 «O6 oOmux NpUHIIMIIAX OPTaHU3AIIUN
3aKOHOJATEIbHBIX (TPEACTABUTEIbHBIX) U UCIOJHUTEIBHBIX OPraHOB TOCYAAPCTBEHHOM BIACTU CyObEK-
ToB Poccutickoii @eaepanumy (B 9acTH CTPYKTYPHI 3aKOHOAATEIBHBIX (MPEACTABUTEIBHBIX) U HUCTIOTHHU-
TEJNBbHBIX OPraHOB T'OCYJapCTBEHHOM BiacTu cyObekToB Poccuiickoit @eneparun); ot 27 mas 2003r.
No 58-®3 «O cucreme rocymapcTBeHHON ciyx0bl Poccuiickoii ®@eneparuu»;, ot 27 utons 2004r.
0 79-®3 «O rocynapcTBeHHON rpaxaaHckoi cimyxoe Poccuiickoit @eneparun»; ot 27 urons 2006 r.
No 152-03 «O mepcoHanbHBIX JaHHBIX»; OT 25 aexadpst 2008r. Ne 273-®3 «O npoTUBOACHCTBUU KOP-
pynuun»; IlocranoBnenue [IpaBurensctBa PO ot 30 centsiOpst 2004r. Ne506 «O6 yrBepxaenuu [omo-
xeHus o PexepanbHO HATOTOBOM ciyx0e»; Ykassl [Ipesunenta Poccutickoit deneparun ot 1 perpans
2005r. Ne 110 «O npoBeneHNUH aTTECTallMM FOCYAAPCTBEHHBIX IPaXAaHCKUX cayxaimux Poccuiickoi ®e-
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neparmn»; ot 1 despans 2005r. Ne 111 «O mopsake coaum KBaNM(UKALMOHHOTO SK3aMEHa rocyaap-
CTBEHHBIMU TpaXJaHCKUMHU Ciry>kamumu Poccuiickoit @enepanuu U OLEHKW UX 3HAHHM, HABBIKOB U yMe-
Hull (mpodeccnonanbHOro ypoBH:)»; oT 03.12.2012 Ne 230-®3 «O KOHTpOJIE 32 COOTBETCTBUEM PaCXo-
JIOB JIMI], 3aMEILIAIOIIUX TOCYIApCTBEHHBIE NOKHOCTH, U UHBIX JHI UX goxogam»; oT 11.01.1995 Ne 32
«O rocynapcTBeHHbIX NoJKHOCTAX Poccuiickoit ®denepaunn»; ot 15.05.1996 Ne 718 «Bomnpocs! I'ocy-
TApCTBEHHOM HaAJI0roBOM cimyk0bl Poccuiickoit deneparuny»; ot 12.08.2002 Ne 885 «O6 yTBepkaeHUH
OOIIMX TPUHIMIIOB CIYXKEOHOT'O MOBEIEHUS TOCYIapCTBEHHBIX ciyxamux»; or 01.02.2005 Ne 113 «O
TOPSIIKE TIPUCBOCHUS M COXPAHEHUS KJIACCHBIX YMHOB TOCYIapCTBEHHOM TpaKIaHCKOU CiTy)0bl Poccwii-
ckoii denepanuu (eaeparbHbIM TOCYAAPCTBEHHBIM TPAKAAHCKUM ciiyKamumy»; oT 30.05.2005 Ne 609
«O06 ytBepxkaeHuu [lonoxxkeHns o MepcoOHaTBHBIX JAaHHBIX TOCYIAPCTBEHHOIO IPasKJaHCKOTO CITYXKAalllero
Poccuiickoit @enepanyu 1 BeleHUH ero JuyHoro aenay; ot 18.07.2005 Ne 813 «O nopsiake v ycaoBUsIX
KOMaHIUPOBaHUs (eepabHBIX TOCYAaPCTBEHHBIX TPaKIAHCKUX ciyxammx»; oT 31.12.2005 Ne 1574
«O Peectpe nomkHOCTEH (henepanbHOM TOCYyIapCTBEHHON Ipa)IaHCKOW CIykObD»; 0T 25.07.2006 Ne
763 «O pneHeXHOM conepkaHuU (enepanibHBIX TOCYJAPCTBEHHBIX TPAKIAHCKUX CIYXAIIUX»; OT
28.12.2006 Ne 1474 «O nomonHUTENTFHOM NPOQEecCHOHATBHOM O0pa30BaHUM T'OCYAAPCTBEHHBIX TpaXK-
naHckux ciyxammx Poccuiickoit @eneparum»; ot 19.11.2007 Ne 1554 «O nopsnke NpucBOEHUS U CO-
XpaHEHUs KJIACCHBIX YMHOB IOCTUIMH JIUIaM, 3aMELIA0IINM FOCy1apCTBEHHBIE AOKHOCTH Poccuiickoit
denepanuu U JODKHOCTH (eepaabHON TOCYIapCTBEHHON TPaKIAHCKOW CITYOBbI, U yCTaHOBIIEHUU (e-
JEpaIbHBIM TOCYAApPCTBEHHBIM T'PAXJIAHCKUM CIYKAIUM MECSIUHBIX OKJIAJIOB 3a KJIACCHBIM YMH B COOT-
BETCTBHH C MIPUCBOCHHBIMH UM KJIACCHBIMU YHHAMU FOCTUITUN»; 0T 19.11.2007 Ne 1532 «O06 ucuncnenun
CTa)ka TrOCyJIapCTBEHHON TpakAaHCKoi ciayxObl Poccuiickoit ®@enepauuu Ui yCTaHOBICHUS Tocydap-
CTBEHHBIM T'PKIAHCKUM ciryxaniuM Poccuiickoit deneparun exxeMecsyHOl HaJ0aBKH K JJOJDKHOCTHOMY
OKJIaJy 3a BBICIIYTY JIET Ha TOCYAapCTBEHHOM rpaskaaHcKoil ciryxxoe Poccuiickoit @enepannu, onpenerne-
HUS MPOJOJIKUTENFHOCTA €XKETOJAHOI0 JOMOJIHUTEILHOTO OIIAYMBAEMOr0 OTITYCKa 3a BBICIYTY JIET U
pa3Mepa HOOILPEeHUH 3a 0e3ynpeuHyio U 3((EeKTUBHYIO TOCYIapCTBEHHYIO TPaXIaHCKYIO ciy)0y Poc-
cuiickon ®Denepammm»; ot 19.05.2008 Ne 815 «O mepax 1Mo NPOTUBOACUCTBUIO KOPPYIILIHUHY;, OT
18.05.2009 Ne 559 «O mpezacraBieHUHU TpakAaHaMH, MIPETEHAYIOIMMHU Ha 3aMellleHre JOJDKHOCTEH de-
Jepa’ibHON TOCYAapCTBEHHOM CIIyKObI, U (perepalbHbIMU TOCYJapCTBEHHBIMHU CIIYKAIllUMU CBEJEHUHN O
70X0/1aX, 00 MMYIIECTBE U 00s3aTENbCTBAX MMYIIECTBEHHOTO xapaktepay; or 18.05.2009 Ne 557 «O6
YTBEPKACHUH TMEPEUHsl JOJDKHOCTEH (eiepalibHOI TOCyJapCTBEHHOM CITYKObI, IPU 3aMEIEHUH KOTOPBIX
(benepanbHbIe TOCYapCTBEHHBIE CIyXKallue 00s3aHbl MPEACTABIATH CBEICHHS O CBOMX J0X0/aX, 00
HMMYILECTBE U 00s3aTENIbCTBaX UMYLIECTBEHHOIO XapakTepa, a TaKKe CBEACHMs O J10X0/ax, 00 umyie-
CTBE U 0053aTeNbCTBAX UMYIIECTBEHHOI'O XapaKTepa CBOUX CYNpPYTrH (CyNpyra) U HECOBEPIICHHOJIETHUX
JEeTEN.

Benymmii crieruanucT-3KenepT A0JDKEeH 3HaTh WHbIE HOPMATUBHBIC IIPABOBBIC AKThI U CITY)KEOHBIC
JOKYMEHTBI, PEryJIupyIOLIUe BOMPOCHI, CBS3aHHBIE C O0JIACTHIO U BUAOM €ro mpodeccHoHaNbHOM Ciy-
XKeOHOU eaTeTbHOCTH.

6.4.2. Vnasie npodeccuoHanbHbIC 3HAHUS: TPABUJ JEIOBOTO 3THKETA; MOPSIAOK PabOThI CO CIy-
xKeOHOW MH(pOpMaLUel; MpaBUI U HOPM OXPaHBI TPYJa; TEXHUKH OE30MAaCHOCTH M MPOTUBOIOKAPHOMN
3alUThI; TPYAOBOTO 3aKOHOJATENIbCTBA; MPOLECC OpraHU3allud Tpyla M MPOXOXKIEHUS TPakKIaHCKOU
CITy>KOBI; OCHOB JIEJIONPOU3BOJICTBA; AIMApaTHOIO M MPOTpaMMHOro oOecreyeHHs; OOIIMX BOIPOCOB B
obnactu obecrieueHrss WHPOPMAITMOHHON O€30MacHOCTH, OCHOBHBIX TMOJIOKEHUN 3aKOHOJATEIHCTBA 00
3JIEKTPOHHOMU IOATIHUCH.

6.5. Hamnune ¢GyHKIMOHATBHBIX 3HAHWH: JODKEH UMETh (DYHKIIMOHAJIBHBIC 3HAHHS, COOTBET-
CTBYIOILIME HAIIPABJICHUIO AEATEIbHOCTH OTAENA; OHITHE HOPMBI IIpaBa, HOPMAaTUBHOI'O IIPABOBOI'0O aKTa
(mpoexTa); MpeaMeThl U METOJbI MPABOBOIO PETYIUPOBAHHUSA; MPOLEAYPHl PAaCCMOTPEHUS OOpalleHHi,
MOPSAJIOK BBIE3/A 3a IPAaHULY IpaKIaH, JOMYIIEHHBIX K FOCYAApCTBEHHOW TaliHE; OTBETCTBEHHOCTH 3a
MpaBOHApyUIeHUs] B O0JACTH 3alUThl TOCYJAapCTBEHHON TalHBI, CUCTEMa B3aHUMOJCIHCTBUS B paMKax
3JIEKTPOHHOTO JIOKyMEHTO000pOTa; 00ecrieueHNe BhIMOJIHEHHUS TOCTABICHHBIX PYKOBOJCTBOM 3a/1ad; pa-
60Ta ¢ JaHHBIMU MH(GOPMAITMOHHBIX PECYPCOB, 0OECTIeYeHE BHIIOJIHEHUS TOCTABIEHHBIX PYKOBOJCTBOM
3azad.

6.6. Hamuune 6a30BBIX YMEHMIA: MBICIUTh CUCTEMHO; TUIAHUPOBATh, PALIMOHAIBHO HMCIIOJIB30BaTh
CIIy)e0HO€e BpeMs U JOCTUTaTh pe3yibTaTa; o0JagaTh 0a30BEIMU YMEHUSIMU PAOOTHI C DJIICKTPOHHOM MOY-
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TOM; Tpa@UUECKUMH U JIEKTPOHHMH JOKYMEHTaMH; C JEJOBOH KOPpECIOHACHINEeH; HHPOPMAIIMOHHO-
KOMMYHHUKAI[MOHHBIMU CETSIMH (B TOM 4HCIIE C ceThio MIHTEepHeT);

6.7. Hanuuue npodeccuoHanbHbIX YMEHH: CUCTEMHO MBICIHTH; TUIAHUPOBATh M PallMOHAIBHO
UCIOJb30BaTh paboyee BpeMs; NOCTUIaTh pPE3ysbTaTa; COBEPIIEHCTBOBATH CBOW IPOGECCHOHATbHBIN
YDOBEHB.

6.8. Hannuue (yHKIMOHAJIBHBIX YMEHHUH: OCYHIECTBIISATH MOATOTOBKY KaIPOBBIX JOKYMEHTOB,
NPEJCTaBICHUN, OT3BIBOB, 3aKJIIOUYCHUH, Pa3bsICHEHUH, OTYETOB, JOKJIAI0B, aHAJIUTUYECKUX, HHPOpMa-
LUOHHBIX U JPYTUX MAaTepHall 110 NPEAMETY AeATEIbHOCTH OTIEINA.

II1. Jo/zkHOCTHBIE 00SI3AHHOCTH, IPABA U OTBETCTBEHHOCThH

7. OCHOBHBIE MpaBa M 00S3aHHOCTH BEAYIIETO CICHUATNCTA-IKCIEPTa, a TaKXKe 3alpeThl U Tpe-
O0OBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CITy:K00M, KOTOpbIE YCTAHOBJIEHBI B €r0 OTHOIICHUH, [IPETyCMOTpE-
HbI ctaThsaMu 14 — 20.2 ®@enepanbHoro 3akoHa ot 27.07.2004 N 79-®3 "O rocynapcTBEHHOHN IpakJaH-
ckoi cimyx0e Poccuiickoit @enepanmn’.

8. B memsax peanmmzanuu 3a7ad v (YHKIUH, BO3JOKEHHBIX HA OTIEN KaJapoB, BEAYIIUH CIielua-
JIUCT-IKCIIEPT 00s3aH:

BBITIONHSATH 337a4d U (QYHKITHH, BO3JIOKEHHBIC HA OTEIT;

obecrieunBaTh WCIOJHEHUE TMONOXKEHUU (enepanbHOro 3akoHa «O TOCyAapCTBEHHOM TpaXkIaH-
ckoii ciyxx6e B Poccuiickoit @enepaunn», HopMm TpynoBoro koxekca Poccuiickoit denepanun ¥ MHBIX
HOPMAaTUBHBIX aKTOB O MPOXOXKICHUH IPaXKAAHCKON CITyKObI M KaipoBOi padoTe;

obecrneunBaTh eMHBINA OIX0]] K OCYIIECTBICHUIO KaIpOBOil pabOTHI;

OCYILIECTBIATh MOJATOTOBKY Ipaduka OTHYCKOB IOCYAAPCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX pa-
OOTHUKOB;

MPOBOAUTH PA0OTYy MO CBOEBPEMEHHOMY H3BELICHUIO U TMOJTOTOBKE MPOEKTOB IMPHUKA30B IO
MPEIOCTABIICHUIO OTITYCKOB TPAXKIaHCKUM CIYXKAIlUM U paOOTHUKAM;

OCYILIECTBIATh MOATOTOBKY U OOpPMIICHHE JIPYTUX aKTOB, CBSI3aHHBIX C PETYJIUPOBAHUEM CITY-
®KeOHOTO BPEMEHH U BPEMEHH OTAbIXAa TPAKIAHCKUM CIIYKAITUM M paOOTHUKOB, CIIY’)KEOHBIM KOMaHTH-
POBKaM, HCTIOTHEHHEM 003aHHOCTE BPEMEHHO OTCYTCTBYIOIIETO COTPYAHUKA U JP.;

OCYUIECTBJISIET MOATOTOBKY M BbIJIauy CIPABOK M KOMUM JOKYMEHTOB MO 3asBJICHUSIM COTPYIHH-
KOB;

OCYIIIECTBIISIET BEJICHUE JIMYHBIX JIe] TPAKIAHCKUX CIYXKAIIUX U paOOTHUKOB,

ocymiecTBIsATh opopmienue, kaptouek dopmbl Ne T-2 I'C u dhopmer Ne T-2 rocynapcTBEHHBIX
Tpa)XIaHCKHUX CITYXAIIUX U paOOTHUKOB, 10 3aKPETUICHHOMY HAIIPABICHUIO JESITEIbHOCTH;

BECTHU y4eT UCIIOJIb30BaHMs paboyero BpeMeHHU;

obecrieunBaeT popMHpOBaHUE TabeINs yueTa paboyero BpeMeHH;

OCYILIECTBIISATH KOHTPOJIb 32 COOI0OICHIEM MPaBUII CIYKEOHOrO pacropsaka;

OCYIIIECTBIISTH MOJATOTOBKA IPOEKTOB CIIY:KEOHOTO pactopsiika Y mpaBlIeHUS,

MPUHUMATh MEPHI M0 BHISBICHUIO U YCTPAHEHUIO MPUYUH U YCIOBUH, CIOCOOCTBYIOIIUX BO3HHUK-
HOBEHHIO KOH(DIIMKTAa HHTEPECOB Ha TPaXJTaHCKOU CITy:KOe, B 4aCTH MpUEMa, PETUCTPALlUU 1 BHECCHUS B
I[IK IKC «Kampei»» yBemoMJIEHUN O BO3HHUKIIEM KOH(IMKTE HHTEPECOB MM O BO3MOXKHOCTH €T0 BO3-
HUKHOBEHUS;

obecrieunBaTh pabOTy M aKTYaJIbHOCTh CBEJICHUN B 3aKPBITON YacTu (penepasbHOM TOCy1apCTBEH-
HOM mHOpMaoHHON cucTteMe «EnnmHas wHPOpPMAIIMOHHAS CUCTEMA YIPABJICHUS KaJIPOBBIM COCTaBaM
roCcyJIapCTBEHHOM rpaxkIaHCcKo# ciryk0b1 Poccutickoit deneparun» (nanee - EUCYKC) ;

(dbopMHUPOBATh KaIPOBHIE JOKYMEHTHI, CBOEBPEMEHHO HAMOIHATh M OCYIIECTBISATH CAMOIIPOBEPKY
u koHTpoJb 0a3 nanubix JIKC «Kaapse», EUCYKC;

- o0ecrieynBaTh COOJIIOJICHUE HAJIOTOBOM W MHOM OXpaHseMOW 3aKOHOM TailHbI B COOTBETCTBUH C
HK P®, dpenepanpubiMu 3aKOHAMU W WHBIMA HOPMATHUBHBIMHU NPABOBBIMU aKTaMH; a TaKXKe HE pasria-
[IaTh CTABIIKE U3BECTHBHIMU B CBSI3U C MCIIOJIHEHUEM JIOJDKHOCTHBIX OOsI3aHHOCTEH CBEICHHUS, 3aTparu-
BAIOIINE YaCTHYIO *HU3Hb, YECTh U JIOCTOMHCTBO Tpa)KJaH, B TOM UHKCJE IOCJe MpEeKpalieHus: rocyaap-
CTBEHHOM CITYXOBI,
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- CTPOTO BBIMOJHATH TPEOOBAHUS HOPMATHUBHO-METOIMYECKUX JOKYMEHTOB MO OOECTICUCHUIO MH-
dhopmarmoHHoOM 6€30MacHOCTH, B TOM YHUCIIE, TPH 0OpaIieH!uu co cayke0HoN nHpopManuei orpaHU4CH-
HOTO PacHpOCTpaHEHUs, MpU 00pabOTKE MEPCOHANBHBIX TAHHBIX, NMPH PadOTE CO CPEIACTBAMU KPHUIITO-
rpaduueckoii 3anutel nHGopManuu (CK3U) u B cetn HTEpHET;

- obecrieunBaTh coOMI0IeHNE TPEOOBAaHH O KOH(PHUICHIIMATBLHOCTH, 3alIUTE TOKYMEHTOB, B T.4. C
OMETKOM «/l71s1 city’keOHOro mojb30BaHUA» U MH(OPMALMM OIPAaHUYEHHOTO PaclpOCTPAHEHUS, UX CO-
XPaHHOCTH, B T. 4. IpU 00pabOTKE CPeICTBAMH BHIYUCIUTEIBHON TEXHUKH;

OCYIIECTBIISITh MPOBEPKY MPOTOKOJIOB 10 BhITpy3kH AaHHBIX W3 EMCYKC, npu HeobxoaumocTu
BHOCHUTb KOPPEKTHUPOBKH;

obecreynBaTh CBOEBPEMEHHOE, ITOJIHOE U 0OBEKTUBHOE PACCMOTPEHHUE MPEUIOKEHUN U 3asiBiie-
HUH 110 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHIIUU OTJIENA;

obecreunBaTh B IpeJesiaX CBOEH KOMIETEHIMM 3alllUTy CBEIEHUH, COCTaBISIOIUX Trocynaap-
CTBEHHYIO TaifHy B OT/eJIe, COOII0IaTh HOPMBI, PEryJIHpyrolue 00paboTKy NepCOHaIbHBIX JAHHBIX;

COCTABJIATh U TNPENOCTABIATh MHPOPMALUIO, OTUYETHOCTh, AHATUTUYECKHE CIIPaBKH, 0030pbI B
YCTaHOBJICHHBIE CPOKH U TI0 YTBEP’KACHHBIM (hOpMaM 110 HAMIPABICHUIO IESTEILHOCTH OT/IEINa;

OCYIIEBJISITh BBOJ CBOEBPEMEHHBIN NaHHBIX MH(pOparmoHHbie nporpammel otaena UIT «/IKCy
«EMCYKC», BHYTpeHHUI KOHTPOJIb AEATENbHOCTH MO TexHojormdyeckum mnpoueccaM ®HC Poccun B
COOTBETCTBUH C KApTaMHU BHYTPEHHETO KOHTPOJIA 10 HAIIPABJICHUSAM ACATEIbHOCTH OT/IENA;

BECTU KaJpoe AEJIONPOU3BOJCTBO B YCTAHOBJIEHHOM MOPSAKE, OCYIIEBCTBIATh NEepenady Jell Ha
XPaHEHUE 10 3aKPEIJICHHOMY Y4aCTKY B YCTaHOBJICHHBIE CPOKU;

coOoaTh MpaBUiIa CIyKeOHOTO pacrlopsIka, KOAEKCa STUKU U CIYKeOHOTO MOBEACHUS rocy-
JNApCTBEHHBIX I'PAaXXIAHCKUX CIIY)KAIlUX;

HE pasrjamarh CBEICHUS, CTaBIINE U3BECTHHIMHU B CBSI3U C MCIIOJHEHHEM JIOJKHOCTHBIX 00sI3aH-
HocTel, co0Mr01aTh MOPSIOK I0MyCKa K KOMbIOTEPHON MH(OpMaIUK, HE CO3JaBaTh U HE paclpOCTPaHATh
BpeIOHOCHBIE TporpaMMel st [IDBM, He Hapymiate npasuia skcruryaraiuu [19BM u npaBuia paboTbl
B CETH;

y4acTBOBaTh B 00€CMEYeHHH MOOWIM3AIMOHHON MOATOTOBKU YTIpaBJICHHS K padoTe B BOCHHOE
BpEMS, U B YCIIOBUSAX BOCHHOTO M YPE3BBIYAaHOTO MTOJIOKCHHUS;

BBIIIOJIHSIET NPENYyCMOTPEHHBIE 3aKOHOIATenbCTBOM Poccuiickont denepanuu MEpOnpUsATUS 110
BOIPOCaM MOAJIEPKaHHUsI TOTOBHOCTH OTJI€JIa K BEICHUIO TPAKAAHCKON 000pOHBI;

NPUHUMATh y4acTue B KaJPOBBIX MPOEKTaX M B BBHIMOJHEHUH BOCIUTATEIbHON pabOThI rpakaaH-
CKHUX CITy’Kalll¥X;

co0JIr0IaTh MPOMYCKHOM, BHYTPHOOBEKTOBBIN M MPOTUBONOXKAPHBIN PEXXUMBI B aJIMUHUCTPATHB-
HOM 37aHWU Y TIpABJICHUS;

co0JroIaTh MpaBuiIa 1 HOPMbI OXpaHbl TpyZa, TPeOOBaHUS TEXHUKH 0€30MacHOCTH;

OCYILLECTBIIATh UHbIE (DYHKIMH 10 TOPYUEHHUIO PYKOBOJICTBA Y IPABIICHHUS.

9. B wmemsx HUCHONHEHUS BO3JIOKEHHBIX OJKHOCTHBIX OOS3aHHOCTEH BeIyIIUil CrenuaInCT-
JKCIIEPT UMEET IPaBO:

3arpamuBaTh B yCTAHOBJICHHOM HOPsIKE HEOOXOIMMbIE MaTepHUaiIbl O BOIPOCaM, OTHOCSIIUMCS
K KOMIIETEHIIUH OTIEIIa;

Ha obecrieueHHe HaAJIeKaIlUX OPraHW3aLMOHHO-TEXHUYECKUX YCIOBHUN, HEOOXOJUMBIX IJIS HC-
MIOJTHEHHUS JOJKHOCTHBIX 00s3aHHOCTEH;

Ha OTIBIX, OOECIEYMBAEMBIH YCTAHOBJIEHUEM HOPMAJIbHOM MPOAOKUTEIBHOCTH CIIYKEOHOTO
BPEMCHH, €KETOMHBIN U TOTIOJHUTEIBHBIA OTITYCK;

3HAKOMUTBCA C OT3BIBAMHU O NMPO(ECCHOHAIBHON CITY)KEOHON JeSITEIbHOCTH U IPYTUMH JTOKYMEHTaMH
70 BHECEHUs UX B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOIO JeNla, a TaKKe Ha MpUOOIIeHNEe K JIUYHOMY ey
MUCHMEHHBIX O0BSICHECHUN U IPYTUX TOKYMEHTOB U MaTEPUAJIOB,;

HAa 3alIUTy CBOUX IIEPCOHAIBHBIX JAHHBIX;

Ha npodeCCHOHATFHOE Pa3BUTHE B MOPSIJIKE, YCTAHOBIECHHOM 3aKOHOJATeIbcTBOM Poccuiickoii dene-
pauuu;

Ha JIOJ>KHOCTHOM POCT, HA KOKYPCHOM OCHOBE;

Ha MEJIUIIMHCKOE 00CITy)KHUBaHUE B COOTBETCTBUU C (peIepaHbIM 3aHOM O MEIUIIMHCKOM CTPaXOBaHUU
rOCyIapCTBEHHBIX IPAKIAHCKUX CITY)KAIINX;



Ha TOCYJapCTBEHHYIO 3aIUTy CBOMX YXH3HU U 3[0POBbS, )KU3HU U 3/I0POBBS WIEHOB CEMbBH, a TAKXKE
MPUHAJIEKAIIET0 €My UMYIIECTBa, IEHCHOHHOE 00ecIeYeHue;

Ha YAaJCHHBIH OCTyN K (enepanbHbIM MH(OPMAIMOHHBIM pecypcaM (0a3aM JaHHBIX MOBEIOM-
CTBEHHBIX HAJIOTOBBIX OPraHOB) B COTBETCTBUU ¢ IlopsakoM moakirodeHus mosib3oBaTesel K yciayram yaa-
JICHHOTO JIOCTYIa K MHPOPMALMOHHBIM pecypcaM (peepanbHOro 1 MECTHOTO YPOBHEH;

Ha BBINIOJHEHHE MHOM OIJIauuBaeMoil paboThl, C MPEeIBAPUTEIbHBIM YBEOMIEHUEM HaHUMATES, €CIIN
3TO HE BJIEUeT 3a 000 KOH(IUKT HHTEPECOB;

IIPOBE/IEHUE MHBIX MEPONPUATHI MO COBEPIICHCTBOBAHUIO KaPOBOW paObOThl M PA3BUTHIO KaJPOBOIO
COCTaBa.

10. Benymmii crienuanucT-3KCHepT OT[eNa OCYILECTBISAET MHbIE MpaBa U UCIIOJIHSAET MHbIE 00s-
3aHHOCTH, INpPEAYCMOTPEHHBIE 3aKoHoAarenbcTBOM Poccuiickoit denepanun, Ilonoxenusmu o Pene-
panbpHOU HajoroBoi ciayxoe, YOHC Poccun mo MypmaHckoii 067acTi 1 00 OTAeNe KaapoB, MPUKa3aMHu
(pacnopsixerusimu) @HC Poccun 1 YOHC Poccun mo MypmaHckoii 001acTi, MOPYICHUSIMA PYKOBO/I-
CTBa YTpaBJIEHUS.

11. Beaymuii cnenuaaucT-3KCIEpT 3a HEMCIIOIHEHHWE WM HEHaJJIeXkalllee HCIIOJIHEHUE JOJIK-
HOCTHBIX OO0S13aHHOCTEH MOXKET ObITh INPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEIIb-
ctBoM Pocculickon denepanuu.

IV. IlepeyeHb BONPOCOB, 10 KOTOPHIM BeAyIIMA CIIENUATUCT-IKCIIEPT BIPaBe WIH
00513aH CAMOCTOSITEJIbHO MIPUHUMATH YNIPABJeHYECKNE U MHbIE pPellleHu s

12. Tlpu WCTOMHEHUU CITY>KEOHBIX OO0S3aHHOCTEW BEAYIIUH CIEIUATUCT-IKCIEPT BIIpaBe CaMo-
CTOATEIBHO IPUHUMATD PELLEHUS 110 BOIIPOCAM:

OTHOCSIIMMCSA K JESITEIbHOCTH OT/IEJIA 110 3aKPETJICHHBIM HAIPaBJICHUM KaJpoBOil paboThI;

OopraHu3zaiy paboThl 10 peanu3auy 3a1a4 U GYHKIUN Ha 3aKPEIVIEHHOM Y4acTKe;

oopMieHHE KaAPOBBIX JOKYMEHTOB U CIIy’KE€OHOM JOKYMEHTaluy;

OKa3aHUs MPAaKTUYECKON NOMOIIM CTPYKTYpPHBIM IOJpa3AcieHUsIM Y IIpaBI€HU 110 NPEAMETY Je-
ATENBHOCTH OT/IeJIa, UHBIM BOIIPOCaM;

13. IIpu ucnoiaHEeHnH cIy)eOHBIX 0053aHHOCTEH BEIYLIHH CIICIIUATUCT-IKCIIEPT 00513aH CaMOCTO-
ATEJHO IPUHUMATh PEILIEHU 110 BOIIPOCAM:

ObecneueHust cOOMIOICHUS HAJIOTOBOM M MHOW OXpaHAEMOW 3aKOHOM TailHBI B COOTBETCTBUHU C
(benepanbHbIMU 3aKOHAMU M HHBIMH HOPMATUBHBIMH IIPAaBOBBIMH aKTaMH;

WupiM Bompocam, npenycMoTpeHHbIM [lonoxxennem o0 YmpasneHus, 06 oTaene KaapoB, HHBIMU
HopMmatuBHbIMU akTamu PHC Poccun u YOHC Poccuu mo MypmaHckoii 001acTu.

V. IlepedyeHb BONPOCOB, 0 KOTOPBIM BeAYUIMi CNIEUATHCT-IKCIIEPT BIIPpaBe UM 00s13aH
y4acTBOBAaTh NPH MOATOTOBKE NPOCKTOB HOPMATUBHBIX NPABOBBIX AKTOB M (MJIM) MPOEKTOB
yIpaBJeHYeCKHUX U HHBIX pelleHn il

14. Benymmii cierManicT-3KCIePT B COOTBETCTBUHU CO CBOCH KOMITETEHIIMEH BIIPABE y4aCTBOBATH
B MTOATOTOBKE (0OCYKICHUH) CIEIYIOIINX TPOSKTOB:

MIPOEKTOB MPUKA30B, PACIOPSHKEHUN PYKOBOACTBA YTIpaBJeHMs, U3aBaeMbIX Ha OCHOBE M BO HC-
MOJIHEHHUE HOPMATUBHBIBX aKTOB IO BOMPOCAM, KaCaIOIIEUCsl BOMPOCOB TOCYAAPCTBEHHON I'Pak/IaHCKOM
CITYXOBI,

MPOTOKOJIOB, IHUPKYJISAPHBIX MUCEM, MaTEPHUaIOB K KOJIJIETUU, OT3BIBOB, OTYETOB, CIIYKEOHBIX
KOHTPAKTOB (JJOTOBOPOB), 3aKJIIOUEHUN U JAPYTUX CIIY>KEOHBIX JOKYMEHTOB IO BOIIPOCaM JAESTebHOCTH
oTIena.

15. Benymmii crienuaincT-3KCIepT B COOTBETCTBHH CO CBOCH KOMIIETEHIIMEH 00s3aH y4acTBOBATh
B IMOJTOTOBKE (0OCYXIECHUH) CICTYIONTUX TPOSKTOB:

MOJIOKEHUN 00 oTnene; rpaduka OTIYCKOB IPAKIAHCKUX CITYKAIIUX OTENa; WHBIX aKTOB IO TO-
PYUYEHHIO HEMOCPEICTBEHHOTO PYKOBOJMTEIS U PYKOBOJICTBA Y IPABIICHHUS.
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VI. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHS IPOEKTOB YNPABJICHYECKUX H HHBIX
pelLIeHHI, IOPSII0K COIJIACOBAHUS Y MPUHATHUS JAHHBIX peleHuil

16. B COOTBETCTBUU CO CBOMMH JOJDKHOCTHBIMU OOSI3aHHOCTSIMH BEIYIIUH CIIEIUATHCT-IKCIIEPT
MIPUHUMAET PEIIEHUs B CPOKH, YCTAHOBIICHHBIE 3aKOHOAATEIbHBIMA U NHBIMA HOPMAaTHBHBIMH ITPaBOBBI-
MHu aktamu Poccuiickoi @enepannu.

VII. llopsanok ci1y:keOHOro B3auMoaeiicTBHs

17. B3aumojeicTBHE BEAYIIETO CIEHUANNCTa-IKCIepTa ¢ (eAepatbHbIMUA TOCYIapPCTBCHHBIMU
FpaXXIAaHCKUMU CIY>KaIlllUMU Y IPaBJIEHUS, MMOJBEIOMCTBEHHbIMH HanoroBbiMu opranamMu u ®HC Poc-
CUH, TOCYJITapPCTBEHHBIMHU CIIYXAIIUMHU UHBIX TOCYIapCTBEHHBIX OPTaHOB, a TAKXKE C APYTUMU TpaxaaHa-
MU ¥ OpraHu3alusSIMU CTPOUTCS B paMKaX JEJIOBBIX OTHOIIEHHWH Ha OCHOBE OOLIMX MPHUHIIUIIOB CITyKeO-
HOT'O IOBEACHMS IPakKIaHCKUX CIyXKallluX, YTBEpKICHHbIX YKa3zoM lIpesunenrta Poccuiickont denepa-
nun ot 12.08.2002 Ne 885 «O06 yTBepkIeHWM OOIIMX MPHUHIIUIIOB CIY>KEOHOTO TMOBEJCHUS ToCyAap-
CTBEHHBIX CIYXaIlllUX», U TPEOOBaHMI K CIIy>)keOHOMY IMOBEJCHHIO, YCTAHOBICHHBIX cTaTheil 18 dene-
panpHOTO 3aKkoHa oT 27.07.2004 Ne 79-®3 "O rocymapcTBeHHOU TpaxaaHCKo# ciryxbe Poccutickoit De-
nepanun”, a TakKke B COOTBETCTBUM C MHBIMM HOPMaTUBHBIMM IIPaBOBbIMM akTaMu Poccuiickoit denepa-
nuu 1 npukazamu (pacrnopspkerusmu) @PHC Poccun.

VIII. IlepedyeHb rocy1apcTBEHHbIX YCJIYT, 0KA3bIBAEMBIX I'PA’KIaHAM U OPraHU3alUAM B CO-
OTBETCTBHUH C AIMUHHCTPATHUBHLIM perjiaMmeHToM PDeepajibHOM HAJOTOBOH CIIYKObI

18. Benymwuii crienuanucT-3KCHepT rocy1apcTBEHHBIE YCIYTH HE OKa3bIBaeT.

IX. IToka3aTenn 3(ppeKTHBHOCTH H Pe3yJIbTATHBHOCTH NPOdecCHOHANBHON cJIyKeOHOH ae-
ATEJbHOCTH

19. DddexTuBHOCTE TIPOPECCHOHATLHON CITYKEOHOW MEATeTLHOCTH BEAYIIETO CIEIUaINCTa-
JKCIIEPTa OI[CHUBAETCS 10 CIEAYIONUM MTOKA3aTEISIM:

BBITTOJTHIEMOMY 00bEMY pabOThl 1 MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAaHSITh BBICOKYIO pa-
00TOCTIOCOOHOCTH B AKCTPEMAITLHBIX YCIOBUSX, COOTIOICHUIO CITY:KEOHOM TUCITUTLIINHEI,

CBOEBPEMEHHOCTH M ONIEPATHBHOCTH BBITIOJIHEHUS TOPYUCHHIA;

KauCCTBY BBIIIOJIHEHHOH paGOTBI (HO,Z[I‘OTOBKC JAOKYMCHTOB B COOTBCTCTBHU C YCTAHOBJICHHBIMU
TpeOOBAHUSMHU, ITOJIHOMY H JIOTHYHOMY HM3JIOKEHHIO MaTepraa, FOpUINIEeCKH TPAMOTHOMY COCTaBJICHHUIO
JIOKYMEHTA, OTCYTCTBHIO CTHJIMCTHUECKUX U TPAMMATHUECKUX OINOO0K);

npoeCCHOHATHFHON KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX IPaBO-
BBIX aKTOB, IIUPOTE POPECCHOHATFHOTO KPYro30pa, yMEHUIO paboTaTh C TOKYMEHTaMU );

CIOCOOHOCTH YE€TKO OPraHMW30BBIBATH M TUIAHHUPOBATH BHIIIOJHEHHUE MOPYUYCHHBIX 3aJaHUH, yMe-
HUIO PallOHAIBHO UCIOIB30BaTh paboyee BpeMs, pPacCTaBIsATh IPUOPHUTETHL;

TBOPYECKOMY IMOJIXOJY K PEIICHHUIO TIOCTABICHHBIX 3a/1a4, aKTUBHOCTH U MHHUIIMATHBE B OCBOCHUU
HOBBIX KOMIIBIOTCPHBIX U I/IH(bOpMaI_[I/IOHHBIX TGXHOHOFHﬁ, CHOCOGHOCTI/I GBICTpO AIalITUPOBATHCA K HO-
BBIM YCIIOBHSIM U TPEOOBAHHSIM.
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