Jlo/KHOCTHOMH periiaMenT
rocyaapcTBeHHOT0 HAJIOTOBOro HHCIEKTOPa
KOHTPOJILHOTO oTaena Ne2
Yupasiaenus ®enepaibHoii Hanoropoii cayx0nt no Hopocubupcekoii 0dactu

I. O0mue nojlosxkenus

1. JlowkHOCTh  (eflepalbHOM TOCYHapCTBEHHON TIpaXKIaHCKoHM —cmyxGe  (mamee —
rpakaHCcKas Ciyxk06a) roCyJapCTBEHHBI HAIOrOBbIf MHCIIEKTOp KOHTPONBHOrO otrhema Ne2
Vipasinerns ®enepanpHoil Hanorosod ciyxGs mo Hopocubupckoii obmactu (manee —
rocHanoruacnekrop, Otaen u YmpaBieHHE, COOTBETCTBEHHO) OTHOCHTCA K CTapiied rpymmne
JOJDKHOCTEH IpakKIaHCKO# CIIy:KOBI KATETOPMH «CIIELHATHACTHI.

1.1. Peructpanuonnsii Homep (kox) momkHoctd — 11-3-4-071 (mo Peectpy normkHoctei
demepanbHOil TOCYIapCTBEHHOM TIpakHaHCKol ciayxObl cornacHo Ykasy Ilpesumenta PO ot
31.12.2005 Ne 1574).

2. O6nacte  npodeCCHOHANBPHONH  CIy)K€OHOH  NEATENHHOCTH  TOCHATOTHHCIECKTOpa:
PETyIMpOBaHUE HAJOTOBOM JEATENPHOCTH, pEryJIMpoOBaHHe (QUHAHCOBOW [CATEAPHOCTH H
(MHAHCOBBIX PHIHKOB.

3. Bug npodeccHOHAIBHOM CIy)KeOHOH JeATeNbHOCTH TI'OCHAJIOTHHCIIEKTOpa: BHIBI
npodecCHOHANBHON  CIy)KeOHOM AeATENBHOCTH, BXoAdmue B oOnacts «PerymupoBaHHe
HAJIOTOBOM JeATENIbHOCTH», B 00jacTh «PerynupoBaHue (HHAHCOBOW JEATEIPHOCTH H
(HHAHCOBEIX PHIHKOB» U «PerynupoBaHKe BAMIOTHOM cephl» B 4aCTH, OTHOCAWEHCS K cdepe
nesarensHocTH PelepaibHOM HAIOTOBOM CIIyXKOBI.

4. Ha3HaueHne Ha JOJDKHOCTH ¥ OCBOOOXKAEHHME OT JOIDKHOCTH TOCHAJIOTMHCIICKTOpa
OCYILECTBIIIOTCS MPUKA30M PYKOBOJUTENS Y IIPaBIICHUA.

5. T'OCHaAJIOTMHCIIEKTOP HETIOCPECTBEHHO NOAYHHACTCSA HaYaIpHUKY OTaena.

II. KBanndukanuonnwie TpedOBAHUSA
AJIS 3aMELIEHHS TO/KHOCTH IPakKIaHCKOH cITyKO0bI

6. Jia 3aMelieHus JODKHOCTH TOCHAJOTMHCIEKTOpa YCTaHaBJIMBAIOTCSA — CIEyIOLIHE
TpeGoBaHus.

6.1. Hamaue Beicmero o6pasoBanus (6e3 npeqpsaBieHUs TpeGOBaHUM] K CTaxy).

6.2.Hanuune 6a30BBIX 3HAHMI: rOCyAapCTBEHHOro s3pika P® (pycckoro sA3biKa), OCHOB
Koncruryuuu P®, 3akoHOHATeJbCTBa O TPaXIaHCKOH ciyxbe, 3aKOHOJATENhCTBA O
NPOTHBOAEHCTBHA KOPPYIIMK; B 00JacTH MHPOPMAIIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH;
OCHOB HH(POPMALMOHHOH 6e30MaCHOCTH U 3aIIMTHI HH(OpMAaIMy; OOIIMX M YIIPaBIEHIECKUX YMEHUH,
CBHUIETENLCTBYIOMNX O HATMYUN HEOOXOAUMBIX MPOPECCHOHAIBHEIX U JINYHOCTHBIX Ka4eCTB.

6.3. Hamuuue npodeccuOHanbHbIX 3HAaHUMN:

6.3.1. B cepe 3akononarenscrsa PO: Hamorosoro xonekca P® (qanee — HK P®); bromkerHoro
kogekca P®; Komekca Poccumiickoit ®epepaii 00 aIMMHUCTPATMBHBIX IPAaBOHAPYINCHUSX,
denepanpHbIX 3aKoHOB OT 08.08.2001 Ne 129-®3 «O rocynapCTBEHHOM PErHCTpallid FOPUANIECKUX
JML ¥ VHIMBUAYAIBHBIX NpeinpuauMaresniein»; ot 06.10.1999 Ne 184-03 «O0 obmmx npuHIMIIaX
OpraHM3aly 3aKOHOAATENBHBIX (MPEICTABUTENBHBIX) ¥ UCTIONHUTEIBHBIX OPTaHOB IOCYIapCTBEHHOM
Biacti cyobekroB Poccuiickoit ®enepanmmy»; ot 06.10.2003 Ne 131-03 «O0 0Oumx NpHHIMIIAX
OpraHu3allii MECTHOTO caMoyIipaBiienus B Poccuiickoi @eneparpny; ot 29.11.2007 Ne 282-03 «O06
oHULMaTbHOM CTaTUCTHYECKOM YYeTe W CHCTeME TOCyJapCTBEHHOH CTaTHCTUKM B Poccuiickon
®enepayn»; ot 09.08.2009 Ne 8-03 «O6 obecneuennu focTyna K HHGOpMaUMKM O NESTETBHOCTH
roCY/JIapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO camoympasiieHus»; oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluK MPEIOCTABIEHH)s TOCYIAPCTBEHHBIX 1 MyHULIMNANBHBIX yCIyr»; oT 28.12.2013 Ne 443-
®3 «O denepatbHoii MHPOPMALIMOHHOW aJpecHOW CHCTEME M O BHECEHMHM W3MCHEHMH B
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®enepanbhbiii 3ak0H «O0 0OMX NPUHLMIAX OpraHM3allMd MECTHOTO CaMOYNpaBIeHUA B
Poccuiickoiit denepatm»; ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX»; oT 06.04.2011 Ne
63-@3 «O6 snexrponHoi nommmcu»; ot 10.12. 2003 r. N 173-03 «O BAOTHOM peryIHpOBaHUA 1
BAIOTHOM KOHTponie»; 3akoHa P@® or 21.03.1991 Ne 943-1 «O nanoroseix opranax Poccuiickoi
denepamym»; Ykasa Ilpesunenra PO or 07.05.2012 Ne 601 «OO6 OCHOBHBIX HaNpaBJICHHAX
COBEpIICHCTBOBAHUS CHCTEMBI TOCYJApCTBEHHOro ynpapneHma»; or 11.08.2016 Ne 403 «06
OCHOBHBIX HANpPABIEHMAX pasBUTUA TOCYJApCTBEHHOM TIpaxiaHCKol cayxOb  Poccniickoi
deneparuu Ha 2016-2018 rompn»y; IocTanosnenus IlpaBurenscTa P® ot 30.09.2004 Ne 506 «O6
yrBepxaenyu Tlonoxkenns o DexepanpHoil HanoroBoil ciyx6e»; npukaza Munduna Poccmm or
02.07.2012 Ne 99H «AAMHHUCTPATHBHBEIH periaMeHT @efepalbHOM HAJOTOBOH CITyXOBI IO
TIPEIOCTABIEHMIO TOCYIAPCTBEHHON YCIyrH Mo GecIuiaTHOMy MHGOPMMPOBAHUIO (B TOM UHCIE B
IHCHMEHHOH (POPME) HAIOTOILIATENBIIKOB, IUIATEIBIMKOB COOPOB W HAJIOTOBBIX areHTOB O
AEHCTBYIONNX Hamorax ¥ c0opax, 3aKOHOIATENBCTBE O Hajorax M cOopax ¥ NpPUHATHIX B
COOTBETCTBMM C HMM HOPMATHUBHBIX IIPABOBBIX aKTaX, NOPANKE MCUKMCICHUS U YIUIaThl HAJOTOB M
c60poB, mpaBax M OOCS3AHHOCTAX HAJOTOIUIATENBIMKOB, IUIATENBIIMKOB COOPOB M HAIOrOBBIX
areHTOB, MOJIHOMOYMIX HAJIOIOBEIX OPraHOB U MX JOJDKHOCTHBIX JIII, a TAKXKE TI0 MpHUeMy HaJJOTOBBIX
mekntapaumit  (pacuetoB)»; Ilpukasa @®HC Poccum or 26.082019 NeMMB-7-17/418¢c «O6
YTBEPIKICHIM AJIMAHUCTPaTHBHOTO PEMIaMeHTa oCyIlecTBIeHMA DenepaibHON HalIOroBOH cmyx0oit
KOHTpPOJIA M Ha;30pa 3a COOMIOJCHHEM DE3HIEHTaMH (33 MCKIIOYEHMEM KPEIWTHBIX OpraHM3allui,
HEKPEIUTHBIX (PMHAHCOBBIX OPraHU3aIMi, IIPEAyCMOTPEHHBIX PenepanbHEM 3aKkoHoM oT 10.07.2002
Ne 86-®3 «O UenrpansHoM Oanke Poccuitckoit ®enepamym (banke Poccum)») U Hepe3HICHTaMH
BAJIOTHOTO 3aKoHomarenscrBa Poccuiickoii @enmeparmy, TpeOOBaHMI aKTOB OPraHOB BaJFOTHOIO
PETyIMpOBaHUs ¥ BATIOTHOrO KOHTPOJ (33 MCKIIOYECHHEM KOHTPOJIA 32 BAIIOTHBHIMH OIEpaLAMH,
CBSI3aHHBIMU C TIEPEMEIIICHUEM TOBapOB Uepe3 TaMOXKECHHYIO TpaHHIly EBpa3suiicKoro 5KOHOMHYECKOTo
CO033, C BBO30OM TOBapoB B Poccmiickyro ®enepainiio u X BbiBO30oM U3 Poccuiickoit Deneparmn),
COOTBETCTBMEM TPOBOIMMBIX BATIOTHBIX ONEpAlLMii, HE CBA3AHHBIX C IIEPEMEINCHIEM TOBApOB 4€PE3
TaMO)KEHHYIO TpaHMIly EBpasuiicKoro 3KOHOMHYECKOTO CO03a, C BBO30OM TOBapoB B PoccuiiCkyro
Denepamnio 1 MX BEIBO30M 13 Poccuiickoii deneparmy, yCIoBHAM JIMIIECH3MM U PaspelleHH i, a TaloKe
3a COONIONEHHEM PE3WCHTAMH, HE SBISIOMIMMICS YIIOMHOMOYCHHBIMH OaHKaMM, OOS3aHHOCTH
YBEJIOMJIATh HAJIOrOBBIE OPraHbl 0 MECTY CBOETO ydeTa 00 OTKPBHITMHM (3aKpBITHH, W3MCHEHUU
PEKBU3HTOB) c4eToB (BKIaI0B) B GaHKAX, PacIONOXEHHBIX 3a MpesielaMi TeEppUTOprr Poccuiickon
denepaiwy, ¥ IPEACTABIATh OTYETHI O JBWKEHUM CPEJICTB 110 TAKUM CYETaM (BKIIaIaM)».

6.3.2. VIHBIX HOPMATHBHBIX MPABOBEIX aKTOB M CIyX€OHBIX NOKYMEHTOB, PEryIHUPYIOIIAX
BOIIPOCHI, CBS3aHHBIE C OOJACTBIO M BHIOM HPO(ECCHOHAIBHON CIIy)XeOHON AesTEeNBHOCTH
rOCHAJIOTHHCIIEKTOPA.

6.4. lupIX mpo)eCCHOHANBHBIX 3HAHWil: OCHOB OKOHOMMKHM, (MHAHCOB M KpeauTa,
GYXranTepcKOro ¥ HAJIOrOBOrO ydera, ayauTa; OCHOB HAIOTOOOJOXEHHS; OCHOB (PMHAHCOBBIX U
KPEIUTHBIX OTHOLIEHMIA; OOIMX IIONOXEHNH 0 HAIOTOBOM KOHTPOJIE; NPMHIMIIOB (POPMUPOBAHIA
GropkeTHON cucteMsl P®; mnpuHiynoB (OpMHpOBAaHHMS HaJOroBoi cucremsl P®; nopsnxa
IPOBEICHUSA MEpONPUATHI HAITOrOBOro KOHTPOJLA; NPUHIMIIOB HAJOrOBOr0 aJMUHHUCTPUPOBAHMA,
HOpAIKa OpraHM3allii B3aUMOJCHCTBHS C OpraHaMH IIPOKYPaTyphl, CJIEACTBEHHBIMH OpraHaMH,
OpraHamyl BHYTPEHHUX Jell; TIOPAA0K paboThl HAJIOrOBOIO OpraHa ¢ MarepyHaliaMi U JOKyMEHTaMH,
colepKaliMi  KOHGWICHIMANBHBIE CBEACHUA 00 OpraHMsamusaX H  QU3MYECKHX JIHIAX,
¢$opMHpOBaHKE U XpaHEHUE NOKYMEHTOB.

6.5. Hanvune GyHKIMOHAIBHBIX 3HAHWN: 3HaHME (QeNepalbHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
denepanbubix 3aKoHOB, yka3oB Ilpesunenta P u mocranosnenmii IlpapurenscrBa P®, wHbIX
HOPMATHBHBIX TPABOBBIX AKTOB TMPHMEHHTENIBHO K HCIOJHEHMIO JO/DKHOCTHBIX O0sS3aHHOCTEH,
IPaBOBBIX OCHOB TNPOXOXIEHHMA (eAepalbHON TrOCYHApCTBEHHON IPaXKHAHCKOH CIIy)KObl, OCHOB
yropapjieHus, OpraHu3alii TpyZJa M JACJIONpOU3BOJACTBA, IIEPENIOBOrO  OTCYECTBEHHOIO M
3apy0€eXHOTO OfbITa HAJOrOBOrO aIMMHHUCTPUPOBAHMA, GOPM U METONOB pabOThI CO CPEACTBAaMH
MaccoBoi MHGOPMAIMK ¥ OOPAIIEHUSAMU IPaXkK/iaH; NOHITHSA HOPM NpaBa, HOPMAaTUBHOIO MPABOBOTO
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aKTa, NPABOOTHOLIEHNH M WX TPM3HAKOB; MOpsA/Ka BENCHUA JieN B CyJaX PasIMYHON MHCTaHUMM;
TPHHLIIOB, METOJOB, TEXHOIOTMM ¥ MEXaHU3MOB OCYIIECTBJIEHHS KOHTpOIA (Hansopa); BHJIOB,
HA3HAYEHUS M TEXHOJOTMM OpraHM3allii INPOBEPOYHBIX MpOLEXYpP; MPOLUECAYPHl OpPraHM3aluH
NPOBEPKU: MOPSIKA, 3TAllOB, HMHCTPYMEHTOB TNpPOBEJACHWA; OIPAaHWYEHWH IIpM TPOBEICHHH
IIPOBEPOYHBIX TIPOLEAYDP; Mep, NPHHUMAEMBIX IO pe3yibTaraM NpOBEPKH; IMpPaBWI [CIOBOro
STHKeTa, NpaBWl M HOPM OXpaHbl Tpy/Aa, TEXHUKM OE30IaCHOCTH M IPOTUBOMOXAPHOH
6e3zonacHocTy, ITpaBiii BHYTPEHHEro TPYAOBOTO M CITy:KeOHOIrO pacmopsjika Y IpaBJIeHHs, opsaKa
paboTsI co cysKeGHON MH(OpMALHEl, HACTOSIIETO JO/UKHOCTHOTO PETVIAMEHTa; IEHTPATH30BaHHOM
W CcMelnaHHOH (OpM BEIEHHMsA [EJONPOU3BOACTBA; CHCTEMBI B3aMMOJICHCTBHA B paMKax
BHYTPHBEIOMCTBEHHOTO M MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKyMEHTOOOOPOTa; CHCTEMEI
TEXHMYECKOM U IPOTUBOIOKAPHOM 6€301IaCHOCTH; OCHOBHBIX MEPONpPUITHH MOOHIH3AI{HOHHON
MIOATOTOBKH U JPYIHX.

6.6.Hanuure 6a30BBIX YMEHHWH: MBICIHTH CHCTEMHO (CTpaTerMdecKu); IUIAHUPOBATh,
pallMOHAJBHO KCIIONB30BaTh CIY)XEOHOE BpeMs M JOCTUTaTh pe3ylbTaTa; yNpaBiATh
HM3MEHEHHAMH; 00J1a1aTh KOMMYHHUKAaTUBHOM KOMIIETCHIUEH.

6.7. Hammaue npod)eCCHOHANBHBIX YMEHHIT: IPaKTHKH NPUMEHEHM 3aKoHozaTenscrsa PO o
Hajorax ¥ c0opax; OpraHu3alyy, MOATOTOBKHM M IPOBENCHHUS ayIUTOPCKOH IPOBEPKH, @ TaKKe
ohopMIIEHHE ee Pe3yIBTATOB, PaboTH ¢ MHGMOPMALMOHHEIMY pecypcamu i 6a3aMy JaHHBIX, B TOM
yycie IO BHIABIEHHIO PHUCKOB B JEATEIHHOCTH HAJOIOBHIX OPraHOB, MPaKTHUKW NPUMECHECHMA
3aKOHOJATENHCTBA O TOCYJAPCTBEHHOM TPaKIAHCKOH CIIy)KO€ ¥ IPOTUBOACHCTBHU KOPPYIIMIUM,
TPOBENCHNA CIyKeOHEIX TNPOBEPOK, a Takke ODOpMIEHHE HX PpE3YJIBTaroB; paboTHl ¢
MHQOPMAIMOHHEIMU pecypcaMM M 0a3aMy JAHHBIX, B TOM YHCIC IO BBIABJICHHMIO DHCKOB B
JIeITENHHOCTH HAJIOTOBEIX OPTaHOB U IPYTHX.

6.8. Hauurie pyHKIIMOHATBHBIX YMEHMIA: 00€CIIEUeHHE €TUHOr0 METOOIOTMYECKOro IIOAX0Aa
B pabore mucnextmii ®HC Poccum HosocuGupckoit o6mactn Hopocubupckoid obiactd 1o
BOIIPOCaM IUTaHUPOBAHMS M IIPOBEJCHHMS MEPOIPHATHI HATOrOBOrO KOHTPOJA I NpPECEYCHUs
JESTENHPHOCTH IUIOMANOKY, a TAakKe IO BOIPOCaM KOHTPOJIS LieH UL Lieel HalorooOI0KeH s,
OCYIIECTBJIEHHE Pa3pabOTKH TMPOEKTOB NOKYMEHTOB; IIOArOTOBKA METOIMYCCKUX PEKOMEHJALMH,
pa3bACHECHHUH, aHATIUTUYECKUX, HHPOPMALMOHHBIX ¥ IPYTHX MaTEepHAIIOB.

II1. TosskHOCTHBIE 00SI3aHHOCTH, NPABa H OTBETCTBEHHOCTDH

7. OCHOBHBEIE IIpaBa 1 00S3aHHOCTH TOCHAIIOTHHCIIEKTOPA, a TAKOKE CBA3AaHHBIE C TPAKIAHCKO#H
CIy>k00if 3alpeTs, OTPaHHYCHUs M TpeOOBAaHMA, KOTOPhI€ YCTAaHOBJICHHl B €ro OTHOIICHHH,
npexycMoTpeHsl cratbsimMu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 depepanbHOro 3akoHa OT
27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOM rpakIaHCKoM ciry>x0e Poccuiickoit @eneparmm».

8. B memsx peamusanuu 3aga4 ¥ (QYHKUMH, BO3JIOXEHHBIX Ha YIpaBJieHHE,
TOCHAJIOTHHCIIEKTOp 00s3aH:

—CBOEBPEMEHHO, KAYECTBEHHO U B MOJHOM 00BEME BHIIONHATH QYHKIMOHANLHEIE O0S3aHHOCTH U
NpelyCMOTpEHHBIE  JEHCTBYIOIMM  3aKOHOJATENsCTBOM  IpOIENypHl,  obecneurBaTh
JIOCTOBEPHOCTH (JOPMUPYEMOM OTUETHOCTH, @ TAKKE B YCTAHOBICHHOM MOPSJIKE 00eCeynBaTh
cobJIoNeHNe UCIIONHUTENBCKOM IUCUMIUIMHEL, B TOM uucie mpu pabore B COJl M MHBIX
nH(pOpMaIMOHHHIX pecypcax Oraena;

— OCYLIECTBIATH KOHTPOJIb 3a COOMIOIEHMEM MAaTEpPHAIbHBEIX M IIPOLECCYyajbHBIX HOPM IIpH
nposeaennu uHcnexkuusmu ®HC Poccum HoBocubupckoit obnactu (nanee — Hucmekuun)
MEpOTPUATHI HAJIOrOBOrO KOHTPOJIS ISl IPEeCedeHns AEATENBHOCTH «IUIOMANO0K»;

— OCYILIECTBIISITH Y4aCTHE B BEIIBICHUU ¥ OTOOPE YYACTHUKOB «ILIOLIAR0K»;

— OCYLIECTBIIATh Y4acTUe B NPOBEACHUM MEPONPHUATHUN HATIOTOBOr0 KOHTPOJS IUIA NPECEUCHHMs
JIEITENBHOCTH «ILIOHIaL0K);
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—ocCymecTBasTk cbop, ob6obmenue u HanpaBieHue B ®HC Poccum ¢opm cratucTideckoit
OTYETHOCTH O pe3yjbTaTaX KOHTPOJIbHOH paboTHl HAJOrOBHIX OPraHOB B cdepe NpeceucHus
JIEATENBHOCTH «TUIOLIAL0KY;

= Y4aCTBOBATh B YCTAHOBJICHHOM IOpPSJKE B paCCMOTPEHUM 3asBIECHUN 1 Xajlo0 HOpHINUECKUX
JIMIL M TpaXk/1aH, CBA3aHHBIX C BOIPOCAMH, OTHECEHHBIMH K KoMIeTeHuuu OTaena;

— y4aCTBOBATh B CyJcOHBIX pa30upaTenscTBax B cdepe NnpecedeHus NeSTelbHOCTH «ILUIOIAT0K»
10 MCKaM, MPEIbABACHHBIM K HaJIOTOBBIM OpraHaM, ¥ [0 iCKaM HaJIOTOBBIX OPI'aHOB;

— y4JacTBOBaTh B IPOBEJECHUM aHAIIM3a pe3yJIbTaTOB KOHTPOJIHHON paboTHl HAJOTOBEIX OPTraHOB
00/1aCTH, BBIABIEHHE TNPOOJIEMHBIX BOMPOCOB M IOArOTOBKE PEKOMEHJALMI IO BOIPOCAM
NOBBIIEHNUS 3(G(PEKTUBHOCTH KOHTPOJBHON paGoTH B chepe IpecedeHus AeSTeNbHOCTH
«IIOMIAZI0K»;

—Y4YacTBOBaTh B IIPOBEJCHUM OLEHKH 3()(PEKTHBHOCTH KOHTPOJIBHON pabOTHl HAJOTOBBIX
OpraHoB 00JacTH IO BOIIPOCaM MPECEYCHU IeATENHLHOCTH «IUIOIAN0K;

—Y4YacCTBOBaTh B MECPONPHATHAX IO BBISIBICHHUIO CXEM, MCIOIB3YEMBIX OpraHU3alUAMUA U
¢bu3MYECKUMHU JIMI[AMH B LIENIX HE3aKOHHOTO BBIBOJA JEHEXKHHIX CPEICTB 3a PyOex, a TaKKe
«OOHANIMYNBAHUA» JECHEXHBIX CPENCTB, B TOM YHCJE IyTeM IPHUMEHEHHS IOCPEIHUKOB,
HMMEIOUIUX IIPU3HAKU QHUPM - «OJTHOTHEBOKY,

—YYaCTBOBaTh B IHPOBEJCHUU ayJUTOPCKUX IIPOBEPOK BHYTPEHHEro ayAWTra, a TakXkKe B
MUCTaHIIMOHHOM MoHuTOpUHIe MHCHIekuii o BorpocaM, BXOJAIIMX B KOMIIETEHIHIO OTAeIa U
IPEACTaBIATh HadalbHUKY OTAena MaTepHaisl NPOBEPOK U MPEIUIOKEHHS MO YCTPAHEHHIO
BBISIBJICHHBIX HEJIOCTATKOB;

—y4acTBOBaTh B OOyYE€HHMH CHELUATHCTOB IIHCHEKIMii Ha MNPOBOAMMEIX COBEIIAHMAX M
CEMMHapaX, OKa3BIBaTh IPAKTHYECKYI0O ¥ METOJOJIOTMYECKYI0 ITOMOINs MHCIEKIHUIM II0
BOIIPOCaM, BXOJAIIMM B komneTeHImo Ot/iena;

—TOTOBHUTh MaTepualibl (CIIPaBOK, 0030pOB, 000OMIEHHI U JIp.) MO BONPOCAaM, OTHECEHHBEIM K
KomnereHuuu OThena, y4acTue B COBELIAHMSX, pabouMX IpyMIIax, KOMHUCCUSX TI0 YKa3aHHUIO
PYKOBOJCTBA YTIpaBJICHHUS;

—paboTaTh CO CBEJCHUAMH M MHGOPMAIMOHHBIMHM PECYPCaMH, COCTABJISIONIMMH HAJOTOBYIO,
CIyXeOHYI0O WM HHYIO OXpaHIeMyIO 3akoHOM Poccuiickoii ®enepauuu TaiiHy, B Ipenenax
JNOJDKHOCTHBIX IIOJIHOMOYMA U o0beMme, omnpeneneHHoM IlomoxenueM o6 Ortnene, ¢
CoOMOEHNEM KOHOUIECHIMAIBHOCTH JIO00M CilyxkeGHOM HHbOpManuu U oOecledeHHEM
3aIlMTEl OT HENPaBOMEPHOT'O UX UCIIOJIB30BaHMA WM YTPATH;

—BECTH B YCTaHOBJICHHOM IIOPAJKE IEIONPOU3BOACTBO M XpaHeHHE HokyMeHToB Otnena, a
TaKoKe Tepellayy UX Ha apXUBHOE XpaHEHHE;

—OCYWECTBIATh HMHBIE (QYHKIMM 110 IIOPYYEHHWIO pPYKOBOACTBA  YIpaBleHHS H
HETIOCPEACTBEHHOI'O PYKOBOIUTEIIS,

—Ka4eCTBEHHO M CBOEBPEMEHHO OCYILIECCTBILITH BHYTPEHHHIA KOHTPOJIB;

~CO0JII0IaTh HAJIOTOBYIO, CITyXKeOHYIO TalfiHy, a TAKXKe NOPAIOK CIELHMAIBHOIO PEXUMa XpaHEHHA
M JI0CTyIa K KOHQUIECHIMaIbHOU HHOopManmmy;

—paboTaTh CO CBENCHHMAMH U HHGOPMALMOHHBIMH PECYPCAMH, COCTABIAIOMIMMH CIIYXeOHYIO
TaiiHy, B 00beMe, onpezenseMoM ITonoxxenneM 06 otaene;

—OCYMIECTBIATE 00pabOTKy NEPCOHANBHBIX AAHHBIX C COOMIONEHHEM KOH(UAEHIHMATFHOCTH
mo6oii KafipoBOX HHPOPMALHHU U 00ECIICYCHUEM 3alIUThI IIEPCOHATBHEIX JAHHBIX MPaKIaHCKHX
CITY)KallliX OT HENPaBOMEPHOT'O MX UCIIONB30BaHUA WK YTPAThI;

—0fecneynBaTh B yCTaHOBIEHHOM NOpsAJIKe BefieHue B OT/ene Nelonpor3BOoACTBa, COXPAaHHOCTH
HOMEHKJIATYPHBIX JIEJl M MIEPENady UX Ha apXMBHOE XPaHEHHE;

—obecneunBaTh COOMONEHNE CITY)KCOHOU M WCTIONHUTENLCKOM MMCIUILIMHBL, a Takke IIpaBui
BHYTPEHHETO TPYOBOTO U CITY)KEOHOTO pacriopsika YIIpaBicHus;

—Co0n104aTh NpaBKUiIa ¥ HOPMBI OXPaHbl TPYJIAa M TEXHUKH O€30I1aCHOCTY;



5

—0Oepeub rocyIapcTBEHHOE MMYIIECTBO, B TOM YHMCIE NPENOCTaBACHHOES eMy JUI MCTIOIHEHHUA
IOJKHOCTHBIX 0053aHHOCTEH, 00€CIICUUBaTh €ro 1EJIEBOE HCIIOIE30BaHNE;

—BBINOJIBATH B IpPEJEaX YCTAaHOBIEHHBIX IOJHOMOYMH MHBIE MOPYYEHHS HENOCPESACTBEHHOIO
PYKOBOIUTENS. U PYKOBOACTBa YTPABICHHA, a TaKKEe HMHBIE OOA3aHHOCTH, MPEXyCMOTPECHHBIC
NEiiCTBYIOIIMM  3aKOHONATENHCTBOM,  HOPMATHBHBIMM  IIDaBOBBIMM  aKTaMH M (W)
OpraHU3alMOHHO-PACHIOPA M TENBHEIMU JIOKYMEHTaMH.

9. B nensix HCIIOJHEHHUS BO3JOKEHHBIX TOJKHOCTHBIX OOS3aHHOCTEH TIOCHANOIMHCIIEKTOP
AMeEET NPaBo:

—T0dy4aTh OT CTPYKTYPHBIX MOJIpa3fiefieHuil, paGOTHUKOB anmapara Ynpasinenus v Mucnexuui
BCIO 3ampallliBacMyl0 B TMpenenax cBOeH KOMIIETEHIMH HHQOpMalHIio, B TOM 4YHCIC
ompeeieHHbIC CBe/IeHUs (MaTepHalbl, CIIPaBKH U T.IL.);

—JIOKJIA/ILIBATh HEIOCPEJICTBEHHOMY PYKOBOIMTENIO 000 BCEX BHIABICHHEIX HEJOCTaTKax M
HapylIeHWsAX B MpeleNax YCTaHOBJICHHOH KOMIIETCHUMH, a TAaK)K€ BHOCHTH NPEUIOKCHUA IO
COBEpILIEHCTBOBaHMIO paboTsl OTaena;

—y4acTBOBATH B Pead3alii MEPOTIPUITHIA, HAIIPABJICHHBIX Ha MOBBIIIEHHE 3QPEKTUBHOCTH TPYHa,
¥ OCYIIECTBIISATh MEPHI [0 YKPEIUICHHIO TPYOBOM 1 CITy)KEOHOM NMCIMILIMHEL K OXPAHBI TPY/Ia;

—Ha JOCTyn K pabore ¢ DOKYMEHTaMH M HH(OPMALMOHHBIMH PECYpcaMH I10 HaIpaBJICHHUIO
nestensHocTH OThena, COAEpKaIIMU CBEJCHHUS, COCTaB/LIIONIME CIYKEOHYI0 TaiiHy H
HEOOXOIMMBIE JIIS BHIIIOJHEHHS CITYKE€OHBIX 003aHHOCTEH.

—Ha 3alMTy CBOMX IIEPCOHATBHBIX JAHHBIX;

—BHOCUTH Ha PacCMOTpeHHe pykoBoacTBY OtThena NpeAnoKeHWs IO BOIPOCaM HEATEIBHOCTH
Ortnena;

—peanu30BBIBATh MHBIE [paBa, NPETyCMOTPEHHBIE JIEHCTBYIOIUMM 3aKOHOMIATENILCTBOM,
ITonoxxennem 06 OTaene 1 UHBIMU IIPABOBBIMU aKTaMH.

10. TOCHAJIOTMHCIIEKTOP OCYIIECTBIIET HHBIE IpaBa U HUCIONHAET HHBIE O0A3aHHOCTH,
TpeIycMOTPEHHBIE 3aKoHoxaTenbcTBoM PO, TTonoxenwimu o PDezepanbHoit HAIOTOBOH CiTyx06e,
VYrpasnenuy, npukazamu (pacnopsokenrsivmu) @HC Poccrn ¥ MHBIMH HOPMATHBHBIMHU MPABOBBIMU
aKTaMH.

11. I'oCHaJIOrMHCTIEKTOP 32 HEHUCIIOJIHEHUE WM HEHAVIEKALEe UCIIOJIHCHUE TOJDKHOCTHBIX
o0g3aHHOCTEHl MOXKET OBITh IPUBJICYEH K  OTBETCTBEHHOCTM B  COOTBETCTBHM €
3aKoHoHaTebcTBOM P®. KpoMe Toro, rocHaJIOrTMHCIIEKTOP HECET OTBETCTBEHHOCTH:

—3a pasIiallieHue TOCYJapCTBEHHOH M HaJOroBOH TaliHbl, MHOM HHGOPMAalMH, CTaBIICH eMy
M3BECTHOI B CBA3HM C HCIIOJIHCHUEM JOKHOCTHBIX 005S3aHHOCTEH;

—3a HapymeHue Kopekca 3THKM M CIyKeOHOrO IIOBEACHHUA TIOCYNAapCTBEHHBIX TIpaXKTaHCKHX
ciyxanmx ©enepanbHON HaJIOroBo# CIy>KOHI.

IV. IlepedeHs BOnpocoB, N0 KOTOPHIM IOCHAJIOTHHCIIEKTOP BIIpaBe MM 0053aH
CaMOCTOSITEJIbHO NPHHAMATH YHPaBJieHYeCKHe H HHbIe PelleHHs

12. Ilpy  WCHONHEHWUM  CIYy)XeOHBIX  OOS3aHHOCTEH  TOCHAJOrMHCIIEKTOp  BIpaBe
CaMOCTOSTENIFHO IPUHIMATh PEUICHUA 110 BOIIpOCaM:
—-Befenus >(dexTuBHOM paboTHl B TpeAeNaX [OOJDKHOCTHBIX ITOTHOMOYMH, ofecredeHus
BBITIOJIHEHUS BO3JI0JKEHHBIX 3a/1a4;
—IUTAaHUPOBAHUSA W oOpraHuzauuu paborbl OThena COrnacHO METOAMYECKMM W HOPMATHBHBIM
JOKyMEHTaM U IutaHaM padbotsl Otnena;
—II0 WHBIM BOIIPOCAM.
13. Ilpy  ucmonHenuu  COyXeOGHBIX  00s3aHHOCTEHl  TOCHAJIOTMHCIIEKTOp  0043aH
CaMOCTOSTEIPHO MNPUHUMATh pEUICHHs IO BONpPOCaM, OTHECEHHBIM K KOMIIETCHIWH
KOHTpONbHOro oTAena Ne2 B yacTu:
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— opraHu3auun cbopa U 06001eHNs UHPOPMALUM, HEOOXOAUMOH IS aHaNM3a, IAHUPOBAHUS 1
COBEpINEHCTBOBAHMSA KOHTPOJIBHOH paboThl B Ipejiesiax YCTaHOBIEHHBIX HOJDKHOCTHBIX
00g3aHHOCTEH;

—OCYIIECTBIEHMS B3aMMOJIEHCTBHS C HAJOTOBBIMM MHCIEKIMAMHM O00JacTH IO BOIpPOCAM,
BXOJIAIIMM B €r0 KOMITETEHIIMIO;

—HHBIX BOTIPOCOB.

V. Ilepevenb BONPOCOB, 110 KOTOPbIM OCHAJIOTHHCIIEKTOP BIpPaBe HIH 00513aH
y4acTBOBATh NPH NOATOTOBKE POEKTOB HOPMATHBHBLIX HPaBOBBIX AKTOB H (MJIH)
NPOEKTOB YNpaBJeHYeCKHX H HHbIX peleHui

14. ToCHANIOTMHCIIEKTOP B mpeaenax (yHKIMOHAIBHOM KOMIICTEHIUM HE MNPUHUMACT
y4acTHe B IOArOTOBKE MPOEKTOB YNPABICHYECKUX U MHBIX PEIICHUH.

15. T'ocHANOTMHCIIEKTOP B Ipelenax GYHKINOHATFHON KOMIIETEHIMH 0043aH y4acTBOBATh
B IIOJrOTOBKE (00CY>XI€HUH) HOPMAaTHUBHEBIX IIPOEKTOB TOKYMCHTOB!
—rpaduka oTIryckoB paboTHuKOB OT/€ENa;
—HHBIX aKTOB I10 IOPYYEHUIO PYKOBOJCTBA Y IIPABJICHHUS.

V1. Cpokn u nponeaypbl HOAT0TOBKH, PACCMOTPEHHS IPOEKTOB YHPaBJIeHIeCKHX
M HHBIX penIeHuii, OPSJOK COrIacOBAHUA H NPHHATHS AaHHBIX pelleHHi
16. B COOTBETCTBHM CO CBOMMH [JOJDKHOCTHBIMH OOS3aHHOCTSAMH TOCHAJIOTMHCIIEKTOP
IPHHEMACT PEIICHUS B CPOKM, YCTAHOBJCHHBIEC 3aKOHOJATCIBHBIMU U WHBIMH HOPMAaTHBHBIMH
npaBoBeIMH akTaMu P® c¢ cobmoneHuem tpeboBaHuil aeiicTBylomel HHCTpyKnmd 10
JIETIOTIPOU3BOICTBY.

VII. [opsipok ciryxke0HOro B3aHMOAEHCTBHS

17. B3aumogelicTBHe TOCHAJIOTHHCIEKTOpa ¢ rpaxmanckumu ciyxkamumu ®HC Poccuny,
TOCYIapCTBEHHBIMU CIIY’KallUMM MHBIX TOCYJapCTBEHHBIX OPraHoB, a Takke C JPYIMMH
TpaKJaHAMH ¥ OPraHM3alMsAMH CTPOMICH B DaMKax MNENOBBIX OTHOIIEGHMH HA OCHOBE OOIIMX
IPUHIMIOB CITy)XeOHOTO MOBEICHHS TIOCYHApCTBEHHBIX CIY)KAIIMX, YTBEPKIEHHBIX YKa3oM
I[Ipesunenta P® or 12.08.2002 Ne 885 «OG yTBepKAcHHWM OOIMX TNPMHIMIOB CIyXeOGHOTrO
HOBENCHUA TOCYJIApCTBEHHBIX ~ CIYXalmX», TpeOOBaHMN K CIy)XKeOHOMY  IOBEIEHHIO,
yCTaHOBJIEHHHIX cTaThell 18 MenepanpHoro 3akoHa o 27.07.2004 Ne 79-@3 «O rocynapcTBeHHON
rpaxaaHckoil ciyx0e Poccuiickoit ®enepammn», Komekca 3THKM M CIy:eOHOTO MOBeICHUA
roCyJapCTBEHHBIX TPAXKIAHCKHMX Ciyxamux OenepanbHON HaJIOroBOH CIy>KOBI, YTBEPKIECHHOTO
nprkazom ®HC Poccruu ot 11.04.2011 Ne MMB-7-4/260@, a Taroke B COOTBETCTBMH C HMHBIMU
HOPMAaTMBHBEIMM IPaBOBEIMH akTamu P® m mpuxazamu (pacnopsxenwimu) ®HC Poccun u
VYpagneHus.

VIII. IlepeyeHb rocysapcTBEeHHBIX YCJIYT, 0Ka3bIBAEMbIX IPakJaHaM H OPraHH3alHAM
B COOTBETCTBHH ¢ 2AMHHHCTPATHBHLIM periaMenToM MenepanbHoii HAIOroOBoOMH CIYKObI
18. B COOTBETCTBHH C 3aMEIaeMoOi NOJDKHOCTBIO TPaKIaHCKOW ciaykOBl M B npejenax
(YHKIMOHAILHOM KOMIIETEHIIUY TOCHAJIOTHHCIIEKTOP IOCY JapCTBEHHBIX YCIIYT HE OKa3hIBaCT.

IX. IHoka3zaresn 3¢ PpeKTHBHOCTH B Pe3y1bTATHBHOCTH
npogecCHOHANIBbHOM C1yKeOHOH e TeIbHOCTH
19. D¢ dexTHBHOCTP M PE3YNBTATUBHOCTH MpPO(ECCHOHATBHON CITy:KE€OHOH IeATeNbHOCTH
FOCHAJIOTMHCIIEKTOpa YTIpaBJICHHs! OLIEHUBAETCS 1O CIIEAYIOIMM TNOKa3aTe/LIM:
—BBINOJIHAEMOMY 00BEMy pabOTBI M MHTEHCHBHOCTH TpYyHa, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
PpaboTOCNIOCOOHOCTD B 9KCTPEMAJIBHBIX YCIOBUAX, coOMoAcHIIO IIpaBuil BHYTPEHHETO TPY IOBOTO
¥ CJIy>)keOHOTO pacnopsiika Y IpaBJiCHUs;
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—CBOEBPEMEHHOCTH U OTIEPAaTUBHOCTH BBINOIHEHMS NIOPYYEHUIA,

—KauyeCTBY BHINOJHEHHOM paboTHl (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUM € YCTaHOBJICHHBIMH
TpeOOBaHMAMHU, TOJHOMY W JIOTUMHOMY M3IIOKEHMIO Marepuaia, IOpHINYECKH IPaMOTHOMY
COCTaBJICHHIO JJOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKIX U IPaMMATHYECKIX OLIHO0K);

—CBOEBPEMEHHOCTH ¥ KaYeCTBY IOATOTOBKH MaTepHaloB I pa3sMEICHUs Ha oQUIMAIBHOM caifTe
1 B CMU cooGIeHnii 0 HopMax JAeHCTBYIOIET0 3aKOHOJATeNbCTBA, HHPOPMALH U1 IPOBEACHMSA
nyOIMUHBIX OOCYXKINEHH M MaTepuaioB, MOATOTOBIEHHBIX IO pe3ylbTaTaM IPOBEICHHSA
Iy OJIMIHBIX 00CYKICHHH;

—CBOEBPEMEHHOCTH M TOJHOTE NPENOCTABICHUS Pa3hiACHEHMH M MH(OpMAlMH [UIA IPOBEACHHUS
IyOJIMYHBIX 00CYKIEHWIA;

—1npoeCCHOHANBHOM KOMIIETCHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M MHBIX HOPMAaTHBHBIX
IPABOBEIX aKTOB, IHPOTE NPO(ECCHOHATEHOTO KPyro30pa, YMEHHIO paboTaTh C JOKYMEHTaMH);

—CIIOCOOHOCTH YETKO OpPraHW30BHIBATH W IUIAaHMPOBATh BBIIIOJIHEHUE IIOPYYEHHBIX 3aJaHuif,
YMEHHIO PaIllMOHATHHO UCIOIh30BaTh pabouee BpeMs, pacCTaBlIATh IPHOPUTETHI;

—TBOPYECKOMY ITOJXONY K pEIIEHHIO IIOCTAaBIEHHBIX 3aa4, aKTUBHOCTH M MHHIMATHBE B
OCBOEHMH HOBBIX KOMITBIOTEPHBIX W HH(OPMAIMOHHEIX TEXHOJOTHi, CIOCOOGHOCTU OBICTPO
aJIalITHPOBAThCSA K HOBBIM YCIIOBUAM U TpeOOBaHUIM;

—OCO3HaHMIO OTBETCTBEHHOCTH 32 MOCIIEACTBYS CBOMX JCHCTBUIA.

C NOMKHOCTHBIM PEriIaMCHTOM O3HAaKOMJICHA, KOIHUA JOJDKHOCTHOI'O pE€rilaMCeHTa II0JIy4YCHaA:

(dpamunus mMs oT4ECTBO) (moxmmuce) (nara)

CornacoBaHo.
N.o. HayanpbHMKA KOHTPOABHOIO oTAena No2 O.1O. 3aiineB




