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J0JIZKHOCTHOM perjiaMeHT
CIEeNUAINCTA «BeAyllei» rPynnbl J0LKHOCTEH
KOHTPOJIbHO-AaHAJIUTHYECKOT0 0T/1eJ1a
Y®HC Poccun mo Tam00BcKoOMH 00J1acTH

1. O0uue moJ10KeHusA

1. HomxHocTe (enepanbHOM TOCYIapCTBEHHOW TPaKAAHCKOH Ciy:kObl (manee -
rpaxJaHckas ciayx0a) crenuanucra KOHTposbHO-aHanuTHueckoro otnaena YOHC Poccun mo
TamO0OBCKOM 00JaCTM OTHOCUTCSI K BEAYIIEH TpyIIe JOJDKHOCTEH TIpa)JIaHCKON CIyXKObl
KaTeroOpuu «CIEeLUATUCThI».

Perucrpanuonsslii Homep (Koa) JOIKHOCTH: -

2. OO6nacte npodeccuoHaIbHONU CITyKEOHOM NesITebHOCTH CIIENUaTCcTa KOHTPOJIBHO-
AQHAIMTUYECKOTO OTAENA. PETYIMPOBAHNE HAJIOTOBOH JEATETLHOCTH.

3. Bua npodeccnoHanbHON ciayXKeOHOW AEATeNbHOCTH CHELUATNCTa. OCYIIECTBICHUE
HAJIOTOBOTO KOHTPOJISL.

4. Ha3naueHue Ha JOJDKHOCTh M OCBOOOXAEHHE OT JOJDKHOCTH —CIEeIHalicTa
ocymectisiercs pykoBoautesneM Y ®HC Poccun mo TamOGoBckoit obmacTu.

5. Crenuanuct HENOCPEACTBEHHO MOTUMHAETCS HaYaJIbHUKY OT/eNa.

I1. Kpanudgukannonnbie TpeOOBaAHUSA /151 3aMelIeHUS T10JKHOCTH
TPAKAAHCKOM CIIyKOBI

6. /Jlna 3amemieHuss JODKHOCTH — CHEIMAIMCTAa  YCTaHABIMBAIOTCA — CIENYIOIUE
TpeOOoBaHUS:

6.1 Hanuuue Boiciiero oopa3zoBaHus;

6.2 be3 npenbsiBieHus: TpeOOBaHUHN K CTaXYy,

6.3 Haymume 6a30BbIX 3HAHUIA:

- rocyiapcTBeHHOro sA3blka Poccuiickoit deneparuu (pyccKkoro s3bIKa);

- ocHoB Kouncrurtymuu Poccutickoit ®eneparuu, enepanbroro 3akona PO ot 27.07.2004
Ne 79-®3 «O rocymapcTBeHHOW TpakaaHCKkod cmyxkOe Poccuiickoit ~®Deneparumy,
®enepanbHoro 3akoHa PO ot 25.12.2008 «O npoTHUBOAEHCTBUN KOPPYILIUN»;

- B 0011acTH UH(OPMAITMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHIA:

- 3HaHUE OCHOB MH(POPMALMOHHOM OE€30MaCHOCTH U 3aIIUTHI HHPOPMALIUY;

- 3HaHME OCHOBHBIX IOJIOKEHUI 3aKOHO/IaTENbCTBA O MIEPCOHAIBHBIX JIaHHBIX;

- 3HaHWe OOmUX TNPUHUUNOB  (DYHKUIMOHHPOBAHUS  CUCTEMBI  BJIEKTPOHHOTO
JIOKYMEHTOO000POTa;

- 3HaHME OCHOBHBIX IOJIO’KEHUH 3aKOHO/IaTENbCTBA 00 ANEKTPOHHOM MOAINNCH;

- 3HaHMSI U YMEHHUS 110 IPUMEHEHHIO IEPCOHATILHOTO KOMITBIOTEPA.



6.4 Hannume npodeccroHanbHbIX 3HaHWN, BKIo4as 3HaHue Koncturynun Poccuiickoit
Oenepanyy, ¢eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB, (eepalibHbIX 3aKOHOB, YKAa30B
IIpesunenra Poccuiickon ®enepanuun u  nocraHosieHuii IIpaBurenscTtBa Poccuiickoin
®denepannu, B TOM YUCIIE:

6.4.1 ®enepanpHoro 3akoHa ot 27.07.2006 Nel52-®03 «O mepcoHaNbHBIX AAHHBIX,
Vkaza Ilpesumenta PO ot 18.05.2009 NeS559 «O mnpenocTaBieHHM TIpa)KJaHaAMM,
NPETEHAYIOIUMHE Ha 3aMelleHHe JO0DKHOCTEH (enepanbHO rocylapcTBEHHOU CITy»KObI, U
denepanbHBIMU TOCYAApCTBEHHBIMU CIYXKAllUMH CBEACHHUI O J10X0Aax, 00 MMYILECTBE H
00s3aTenbCcTBaX UMYLIECTBEHHOrO XapakTepa»; npukaza @HC Poccun ot 11.04.2011 Ne MMB-
7-4/260 «O6 yrBepkaennn Kojgekca STHKH W CIY)K€OHOTO  IOBEICHHS TOCYAapCTBEHHBIX
rpaXIaHCKuX ciayxamux PenepanbHoOil HamoroBoi cimyxObi», npukaza ®HC Poccum ot
15.03.2011 Ne MMB-7-4/202 «O mopsiake yBEIOMJICHHS TOCYIAPCTBEHHBIMHU TPasKIaHCKHMU
cnyxamumMu DeepanbHON HATOTOBOM CITY>KOBI TIPEICTaBUTEINsI HAaHUMATeNs (paboToaaTens) o
dakrax oOpallleHus B LEIIX CKJIOHEHHUS UX K COBEPUICHHIO KOPPYHIIMOHHBIX MPaBOHAPYILIEHUH,
pPErUCTpaLMU TAaKUX YBEIOMIIEHUI U IIPOBEPKHU COJEPKALINXCA B HUX CBeAeHUI», npukaza PHC
Poccuu ot 13.09.2011 Ne MMB-7-4/570 «O6 yTBepxaeHur METOAMUYSCKUX PEKOMEHIAIMIA 110
aJlanTalyy roCcyJapCTBEHHbIX IPAKIAHCKUX CIYXKAIIMX LEHTpaibHOro amnmnapara denepaibHON
HAJIOroBO# ciy0bl U TeppuTopuanbHbix opranoB ®HC Poccum», mnpukaza ®HC Poccuu ot
13.02.2012 Ne MMB-7-4/6 «O06 ytBepkaenun Konuenun nHPOpPMAIMOHHOW 0€30MacCHOCTH
®DenepalibHON HAIOTOBOM CITYKOBI»,

6.4.2 VlHBIX HOPMATUBHBIX MPABOBBIX AKTOB U CIYKEOHBIX JOKYMEHTOB, PETYIUPYIOMINX
COOTBETCTBYIOIYIO Cdepy [eATeIbHOCTH NPUMEHUTEIIBHO K MCIOIHEHUIO JOJKHOCTHBIX
00s3aHHOCTEN  CHEelMaTUCTa  KOHTPOJIbHO-AHAJIUTHUYECKOIO  OTJEeNa, IPaBOBBIX  OCHOB
npoxoxaeHus (eaepaibHO TOCYJapCTBEHHON TPasKJAaHCKOW CIyXObl; OCHOB YIpPaBIICHUS U
OpraHu3alu TpyJda U JCJONPOU3BOJACTBA; ciiykeOHoro pacnopsinka Y®OHC Poccun mo
Tam0o0BcKoO# 001acTH; JOMKHOCTHOTO PETJIaMEHTa;

6.5 Haimume ¢yHKIIMOHAIBHBIX 3HAHUHA:

- IPUHIIMIIBI, METOBI, TEXHOJIOTUH U MEXaHU3MbI OCYIIECTBICHHS KOHTPOJIS (HA130pa);

- BU/Ibl, HA3HAYE€HHE U TEXHOJIOTMHU OPraHU3alMU IPOBEPOUHBIX POLIEAYD;

- MHCTUTYT MpEIBApUTEIHHON MPOBEPKH Kajdo0bl W MHOW HMH(OPMALUH, TMOCTYNHUBIICH B
KOHTPOJIbHO-HAI30pHBIN OpraH;

- IpOLIeAypa OpraHU3allMy POBEPKU: TIOPSAIOK, dTallbl, THCTPYMEHTHI TPOBEIECHMS;

- OTpaHUYEHUS TIPU NPOBEICHNH ITPOBEPOYHBIX IPOLIEAYD;

- MEpBI, IPUHUMAEMBIE 10 PE3YJIbTaTaM IIPOBEPKHY;

- TUTAaHOBBIE (PEN0BBIE) OCMOTDBI,

- OCHOBaHUsI IPOBE/IEHUSI U1 OCOOEHHOCTH BHETUIAHOBBIX IIPOBEPOK.

6.6 Hammune 0a30BBIX YMEHHUH: YMEHHE MBICIUTh CUCTEMHO (CTPATErMUYECKH); yMEHUE
IUIAHUPOBaTh, PALMOHAIBHO HCIOJIb30BaTh CIIy>)KeOHOE BpeMs U JOCTHraTh pe3yibTara;
KOMMYHHMKATHUBHbIE YMEHUSI, yMEHUE YIIPABISATh U3MEHEHUSIMU.

6.7. Hammume mnpodeccHoHANBHBIX YMEHHWH: IMPOBEACHHWE KaMepalbHBIX HAJIOTOBBIX

IIPOBEPOK HAJIOTOBBIX JEKJIapalluii W WHBIX JOKYMEHTOB IO HajoraM u cOopam (Hajor Ha
npuObLIb OpraHu3alui; aKIU3bl; HAJIOT Ha JOOBIYY IMOJE3HBIX HMCKOMAEMBIX; BOJHBIA HAJIOT;
cOop 3a Mmonb30BaHHE OOBEKTAMHU KHUBOTHOTO MHpa U OOBEKTaMU BOJHBIX OMOJOTHYECKHX
pPECYpCOB; TIATEXKH TPU TMOJB30BAHUM HEAPaMU; YTHIM3AIMOHHBIA cOOp), MepOompUATUN
HaJIOTOBOTO KOHTPOJIS B MPOIECCE KaMepaIbHBIX HAJOTOBBIX MPOBEPOK.

6.8. Hanmnune (pyHKIIMOHATBHBIX YMEHHWN: OCYIIECTBICHHE KOHTPOJISI 32 COOJIOJICHHEM
HaJIOTrOoIlIaTCJIbIIIUKaMHU, IIJIaTCJIbIIIMKaAMN C60pOB 1 HAJIOTOBBIMU ar€éHTaMH 3aKOHOAATCJIILCTBA O
HaJiorax Hu C60an, U TPUHATBIX B COOTBCTCTBHMM C HHWM HOPMATHBHBIX ITPABOBBIX A4AKTOB,
MMPaBUJIbHOCTBIO MCUUCIICHUAA, MMOJTHOTOH H CBOCBPEMCHHOCTBIO BHCCCHUSA B COOTBCTCTBYIOIIHE
Oro/KeThl: Hajora Ha MPUObUIb OpraHM3allMii; aKIM30B; HAOra Ha JJ0OBIYY MOJE3HBIX
MCKOMIAaeMbIX; BOJHOTO Haora; cOOpPOB 3a TMOJIb30BaHHE OOBEKTAMHU JKHUBOTHOTO MHUpa U



00BEKTAMU BOAHBIX OHMOJOIMUYECKHX pECYpCOB; IUIATEXKEH IpHU IOJIb30BAaHUM HEIpaMUu;
YTUIM3AIMOHHOTO cOopa.

- OCYILECTBJIICHHE KOHTPOJISI HCIIOJHEHUS NPEANHUCAHUM, PEIICHUWM M IPYrux
pacnopssauTCIbHBIX JOKYMCHTOB; IIPUCM MW COINIACOBAHUC JOKYMCHTAIIWUH, SaﬂBHeHHﬁ;
npefocTaBlieHne HMH(OpMAIMM W3 peecTpoB, 0a3 MaHHBIX, BbIJadya CIPABOK, BBIIHCOK,
JIOKYMEHTOB, pa3bsICHEHUH M CBEIEHMM; aTTecTalys, IpUeM KBaIHM(PHUKAIMOHHBIX 5K3aMEHOB;
paccMOTpeHHE 3aIPOCOB, X01aTalCTB, YBEAOMIIEHUH, Kall00; MpoBeIeHHE KOHCYJIbTallUM.

II1. lo:xkHOCTHBIE 00SI3AHHOCTH

7. OcHOBHBIE OOSI3aHHOCTH CHEIHMAINCTA OT/AENA, a TAKXKE OTPAaHMUYCHHS, 3AIPEThl U
TpeboBaHus, ycTaHOBIeHHbIe ctathsaimu 15-18, 20, 20.1, 20.2, 20.3 ®denepasibHOrO 3aKOHA OT
27.07.2004 r. Ne 79-@3 «O rocyaapCTBeHHOMH rpaxkaHckoi ciryxxoe Poccuiickoit @enepanum».

8. B wmenmsx peanuzauuu 3aad U (QYHKOUH, BO3JOKEHHBIX Ha KOHTPOIBHO-
AQHAIUTUYECKUH OT/ENI, CIELMATIUCT 00s13aH:

- BBIIOJIHATH IOpYYEHHs HavdaibHHUKa OTthena, OTJAaHHBIE B COOTBETCTBUHU C €r0
KOMIICTECHITHEH;

- cOOMI0IaTh 3aKOHOIATENILCTBO O HAJIOrax U cOopax;

- OCYILIECTBJIATh IPOBEJCHUE MEPOIPUITHI HAJIOrOBOTO KOHTPOJS B OTHOILICHUU
YYaCTHUKOB CXEM YKJIOHEHUS OT HAJIOr000I0KEHUS;

- IPOBOJUTH MEPONPUSITHS HAJIOTOBOIO KOHTPOJIS C II€JIbI0 KOPPEKTHOTO YCTaHOBJICHUS
YYaCTHUKOB CXEM YKJIOHEHUS OT HAJIOr000JI0KEHUS;

- OCYIIECTBJIATH COCTABJIECHUE 3aKIHOYEHUN IO MEPONPUSITUSIM HAJIOrOBOIO KOHTPOJS B
OTHOIICHUH YYACTHUKOB CXEM YKJIOHEHUS OT HAJIOT000I0KEHHUS;

- OCYIIECTBJIATH OLICHKY KaueCTBa aKLIEIITOBAaHHBIX 3aKJIIOYEHUH HHBIX PETUOHOB;

- obecrieynBaTh MPOBEACHHE MEPONPUITHI HAJIOrOBOTO KOHTPOJIA B OTHOIICHUU
HaJIOrOIUIATEIBIIUKOB;

- popmupoBaTh mnepedeHb HaNOroBbIX Jeknapauuid mo HJIC ¢ cymmamu Hanora,
UCUYMCICHHBIMU K YyIUlaTe B OmO/KeT W (PaKTUYECKHM He YIUIAYeHHBIMU (COMHMTEIbHBIE
HAYMCIIEHUS) U OCYLIECTBIIIET CBOEBPEMEHHOE, JOCTaTOYHOE M KAaueCTBEHHOE IPOBEIECHUE
MEPONPUITHIA HAJTOTOBOI'O KOHTPOJISI ISl yCTPAHEHUS! YCTAaHOBIIEHHBIX HAPYILIEHUH ;

- MPOBOJUTH MEPOIIPUATHS HAJIOTOBOIO KOHTPOJS B paMKax KaMEpaJbHBIX HAJIOTOBBIX
MPOBEPOK HAJIOTOBBIX JCKJIapaluii 1Mo HAJIOTy Ha J00aBJIEHHYIO CTOMMOCTh, B KOTOpbIX [TK
«ACK H/IC-2» BbISBIECHBI HECOOTBETCTBUS MEXAY CBEACHHSIMU 00 OIepanusx Mokynareiae u
OpoJaBIOB M IO HUM  HEOOXOAMMO  OCYILECTBISTh  IOUCK  MpeArojaraeMbix
«BBITOZIONPUOOpETATENEIY;

- OCYIIECTBJIATh OTOOP HAJNOIOILIATEIbIIMKOB-TIOTEHIIMAIBHBIX BBITOAONPHOOpETaTENEH,
C TOCJeayIoLe MOArOTOBKOM aHaIMTHYECKON MH(OPMAIIUK 7S 3aciIyIIMBAaHUs Ha 3aceJaHUsIX
KOMHUCCHH IO I00pOBOJIbHOMY YTOYHEHMIO HAJIOTOBBIX 00S3aTENbCTB M MEPECTPOCHUS MOJETH
BejleHus Ou3Heca,

- repefaBaTh MarepHalbl 10 MPOBEACHHBIM MEPONPUSTHUSIM HAJOTOBOIO KOHTPOJS B
TEepPUTOpPUATIbHBIE HAJIOTOBBIE OPraHbl 10 MECTY yueTa BhIr0JI0NpHOOpeTaTess;

- BBISIBIISITH CXEMbI YKJIIOHEHHS] OT HAJIOrooOJ0XeHUs, (OpMHUpPOBaTH U HANpaBIATh B
VYnpasnenus dDenepanpHol HAJIOroBoil ciyxk0bl 1o cyOobekram Poccuiickoii @eneparuu
3aKJIFOUEHUS M0 MPOBEIECHHBIM MEPONPUATUSAM HAJIOTOBOTO KOHTPOJISI B OTHOIIEHUU YYAaCTHUKOB
CXEM YKJIOHEHUS OT HaJOroo0JI0KEHUS;

- o0ecrneunBaTh CBOEBPEMEHHOCTh, JOCTATOYHOCTh M  KAdyeCTBO  IPOBEICHUS
MEPONPUITUA HAJOrOBOIO KOHTPOJS B OTHOLIEHWM YYaCTHUKOB CX€M YKIOHEHHS OT
HAJIOTO00I0KEHMS,



- MPOBOJUTH B YCTAHOBJIICHHOM MOPSJIKE IOTMOJHUTEIbHBIE MEPONPUSITHS HAJIOTOBOIO
KOHTpOJIA,  O3HAaKOMJIEHME  HAJOrOIUIATENBIIMKOB  C  pe3ynbTaTaMud  INPOBEIAEHHBIX
JIOTIOJTHUTEIbHBIX MEPONPUATUI HAJIOTOBOTO KOHTPOJIS;

- OCYIIECTBIISITh MEPONPUATUS HAJOTOBOTO KOHTPOJIA B paMKax oOTpabOTKU
HaJIOrOILIATEIbIIMKOB, B OTHOIIEHWU KOTOPBIX BBISBJIEHBI IIPU3HAKHW HApYLIEHHs] HAJIOTOBOTO
3aKOHOJIaTEIbCTBA C HCIOJB30BAHMEM CXEM B3aMMOCBS3aHHBIX OIE€paluii IMOCPEICTBOM
dyHKIMOHATA «ABTOLETIOUKIY;

- OCYILIECTBJISATh OLIEHKY KOPPEKTHOCTH  OIpeleeHHs]  BBIFOJONpUoOpeTaTens
(GyHKIMOHATIOM «ABTOLEMOYKH», C MOCIEAYIOIIUM COTJIaCOBAaHHMEM/OTKa30M B COTJIACOBAHUU
KOPPEKTHOCTH  OIpENEeieHHUs]  BBIFOJOMpPUOOpETaTensi, BHECEHHEM  COOTBETCTBYIOLIECH
UH(OPMALIMU U B COOTBETCTBYIOIIUE CPOKU CBEICHUH O Iepeakiente B BeTke «KoMMeHTapum» B
IIT «KonTposs HIC»;

- OCYILECTBIISATH MEPOIIPUATHS HAJIOIOBOI'O KOHTPOJISI B paMKax peajli3aliy OTPACIEBBIX
IIPOEKTOB;

- OCYIIECTBJISITh AHAJIU3 MU CUCTEMATHU3aIMIO BBIABICHHBIX ¢ Ucnoiab3oBanueM [1K «ACK
HIAC-2» pacxoxxIeHuid, NPUYMH HUX O0O0pa3oBaHUs M Pa3pabOTKy NPEMIOKEHUH 10 HX
YCTPaHEHHUIO,

- OCYIIECTBIIATh BBISIBICHHE OCHOBHBIX (CYIIECTBEHHBIX) MPU3HAKOB MPUMEHSIEMBIX
HAJIOTOIUIATEIbIIMKAMU CXEM YKJIOHEHHUS OT HaJOroOO0JIOKEHUS C LEIbI0 MNPEayHNpeskKICHUS
noteps OrKeTa U BBIPAOOTKU peKOMEHIAIMii o cOOpy KaueCTBEHHOMU J0Ka3aTeIbHOM 0a3bl B
XO0/1€ IPOBEACHUSI MEPOIIPUATHI HaJIOTOBOIO KOHTPOJIS;

- IPOBOJUTH PabOTy IO BHISBICHHIO, TPECEUCHHUIO U MPEAYIPEKICHUIO CXEM YKIOHEHUS
OT HaJIOro00JI0’KEHNU S, UCTIOIb3YEMbIX HAJOTOIIATENIbIIUKAMU;

- OCYILECTBIISITh KOHTPOJIb M aHAJIU3 MOKa3aTelss «Y JeNbHbIM BEC CYMMBbI PacXOxXACHUN
o nexnapanusm o HJIC B o0mieit cymme HanmoroBsix BeraeToB mo HJC»;

- OCYIIECTBIISITh AHANU3 JACSATEIBHOCTH HAJIOrOIUIATEIbIIMKOB B COOTBETCTBUHU C
3aKoHOAarenbCcTBOM Poccuiickont denepanuy, HOPMATUBHBIMM U MHBIMH IIPABOBBIMM aKTAMH
®DenepalibHON HAIOTOBOM CITYKOBI;

- obecrieunBaTh BeACHHWE WH(MOPMAIMOHHBIX pPECypcoB YTIpaBleHHS B paMKax
YCTaHOBJICHHOU Cepbl 1eATeIbHOCTH;

- OCYILIECTBIIATh B3aUMOJEHCTBHE MEXIy YNPaBIECHUSMHU 10 BOIPOCaM, OTHECEHHBIM K
YCTAHOBJICHHOH cepe nesITeTbHOCTH;

- OCYHIECTBIIATH cOOp, 00paboTKy u (OpPMUPOBAHHE OTYETHOCTH, OTHECEHHOW K
YCTAHOBJICHHOH cepe nesITeTbHOCTH;

- popmupoBaTh W HampaBiATh B MexperuoHanpHylo uHcnekuuto denepanbHOU
HAJIOTOBOM CHY»KOBl MO KaMepalbHOMY KOHTPOIIO OTYETHOCTh B paMKax YCTaHOBJICHHOMU
KOMITIETCHIINH;

- y4acTBOBaTh B MOJMOTOBKE 3aKIIOYEHHH Ha MPOEKTHI JOKYMEHTOB, CPOPMHUPOBAHHBIX
[0 pe3yJabTaTaM IPOBEIEHHBIX HAJOTOBBIX IPOBEPOK HAJOTOILIATENIBLUIMKOB, O BOIpOCaM,
OTHECEHHBIM K YCTaHOBJIEHHOH cepe NesTeTbHOCTH;

- OCYILIECTBIIATH BEJICHHE benepanbHOro peectpa MIpeIoiaraeMbIX
BBITOIONPHOOpETaTENeH, a TaKKe KOHTPOJIb 32 KOPPEKTHOCTHIO U CPOKaMH ero (popMHUpOBaHUS,
MIPOBEJCHUEM MEPONPUITUI HAJIOrOBOTO KOHTPOJIA B LEJISAX YCTAHOBJIEHUS KOPPEKTHOCTHU
cTaTyca «BBITOAONPHOOPETATENS» U MOCIEAYIOIIET0 MPECeUeHUsI CXeM YCTaHOBIICHHBIX ()aKTOB
YKJIOHEHUS OT HaJI0ro00JI0’KEHUsI HAJIOTOM Ha J100aBJIEHHYIO CTOUMOCTb;

- (hopMupOBaATh CTATUCTUYECKYIO OTUETHOCTh, OTHOCSIIYIOCS K J€SITEIbHOCTH OT/IENA,;

- OCYIIECTBJIATH B3aUMOJICHCTBUE CO CTPYKTYPHBIMHU MO/IPA3CICHUSIMU Y TIPaBIEHUS;

- OCYIIECTBIIATh pa3paboTKy W HampaBleHHe B IeHTpaibHbI ammapatr ®HC Poccun
NPEJIOKEHUI 10 BHECEHHI0 H3MEHEHHl B HaJOroBO€ 3aKOHOAATEIbCTBO IO HAJOTy Ha
T00aBICHHYIO CTOMMOCTh M €IUHBIM MTOJIX0JIaM K TIPOBEPKE;

- Pa3bACHATH B YCTAHOBJIEHHOM MOPSAKE HAJIOTOIUIATENbIINKAM BOIPOCH], OTHECEHHBIE K
KOMIIETEHIIMH KOHTPOIBHO-aHATUTHYECKOTO OT/eNa, WH()OPMHUPYET HAIOTOIIATENbIINKOB (B



TOM YHKCJIE€ B MUCHbMEHHON (hopMe) O NMEHCTBYIOIIMX HAJIOTrax M cOopax, 3aKOHONATEIbCTBE O
Hajorax u cOOpax W MPUHATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX MPABOBBIX aKTaX, MOPSAKE
WCYHCIICHUS M YIUIAThI HAJIOTOB U COOPOB, MOPSIKE 3aMOTHEHUS (DOPM HATOTOBBIX JISKIIapallnii;

- obecnieynBaTh Hepas3TJallleHue CBEACHHUHM, COCTABIISAIONINX CIYKEOHYIO TailHy, KOTOPBIE
OyIyT MOBEpPEHBI WM CTaHYT HW3BECTHHI JOJKHOCTHOMY IJUIly TIPH TPOBEICHHUH IPOBEPOK
HAJIOTOIUIATEIIUKOB, W3 HMH(OpMalUM, IOCTYMAOIIEH W3 TEPPUTOPUATBHBIX HAJIOTOBBIX
OpraHoB, u npu padore ¢ ['ocpeecTpom;

- neiictBoBaTh B cTporoMm cooTBerctBuu ¢ HanoroBeim Kogexkcom Poccuiickoit
Oenepanyy 1 UHBIME (peiepaTbHBIMHA 3aKOHAMH,

- peau30BbIBaTh B MpeEJeiiax CBOCH KOMIIETEHIIMHU TpaBa M OOS3aHHOCTH HAJIOTOBBIX
OpTraHoB;

- KOPPEKTHO ¥ BHUMATEJIBHO OTHOCHUTHCS K HAJIOTOILIATENIBIIIUKAM, UX MPEACTABUTEIISAM 1
WHBIM YYaCTHUKAM OTHOIICHUMN, PETYIUPYEMBIX 3aKOHOIATEIILCTBOM O HAJIOTrax u cOopax;

- 0ECIIPEKOCIOBHO M AKKypaTHO COOIOJATh YCTAHOBJICHHBIH B YTPaBICHUHU TOPSIIOK
paboTel co ciuyxeOHOH wuHpopmanuel, TpeOoBaHMS TPHKA30B M HMHCTPYKIHUH IO
nHpopMmanmoHHOW Oe30macHOCTH, oOOecleunBaTh HAACKHOE XpaHCHHE H  IPaBHIIBHOE
WCIIOJIb30BaHUE TIOTYICHHBIX JIJIS pa0OThI IOKYMEHTOB C HH(OpPMAIIMECH, COoIepKaIIei CBeICHUS,
COCTaBIISIFOLIUE CITY>KEOHYIO TaliHY;

- OCYIIECTBIISATh MHBIE 00S3aHHOCTH, BHITEKAIOIINE U3 JIOJDKHOCTHOTO PErjlaMeHTa, 3a1a4
u (yHKIUH, Bo3i0xkeHHBIX HAa OTaen u crnenuanucta [lonoxennem 06 OTAene U KOHKPETHBIE
MOPYYCHUS] HAaYAJIbHUKA OT/IETIa.

9. Coeumanuct OTAena  MCIOJHSAET  HMHbIE  OOSI3aHHOCTH,  IPEJYCMOTPEHHBIE
3akoHomarenbcTBOM  Poccuiickonn ®enepanuu, I[lonoxennem o PenepanbHONM HaIOroBOM
ciyx0e, yTBEp)KICHHbIM IMocTaHoBleHHeM IlpaButensctBa Poccuiickoit ®epepauuu oT
30.09.2004 Ne 506 «OO6 yrBepxkaenuu Ilonmoxenus o DenepanbHON HAIOTOBOH CIyx)0Oe»
(Cobpanue 3akoHomarenscTBa Poccuiickoit @enepamuu, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u.
1), cr. 2194), npukazamu, pacnopsokeHusimu, nucbMamMu ©OHC Poccum, npukazamuy,
pacniopspkenusasmu Y ®HC Poccun no TambOoBckoit o6nactu, nopydeHusmu pykooactsa Y OHC
Poccuu o TambGosckoit obnactu, moaoxkenueM 00 YOHC Poccum mo TamOoBcko#i o0iacTw,
yrBepkaeHHbIM pykoBoauteneM PHC Poccun «24» okra6ps 2022 ropa, mojoxeHueM 00
KOHTPOJIbHO-aHAJIMTUYECKOM OTJIEJE.

IV. Ilepeyenb BONPOCOB, 110 KOTOPBLIM CHEIHAINCT
BIIPaBe WJIH 00513aH CAMOCTOSAITE/IbHO IPUHUMATH YIIPaBJIeHYECKHE U HHbIE pellIeHus

10. Ilpu wucnonHeHUH CiIyKeOHBIX OOS3aHHOCTEH CHEIUaJUCT OTJeNa BIIpaBe
CaMOCTOSITEJIEHO IPUHUMATh PELICHHUS 10 BOIIPOCaM:

- NH)OPMHUPOBAHUS BBIIIECTOSIIETO PYKOBOIAUTENS AJISl IPUHATUS UM COOTBETCTBYIOIIETO
peleHus;

- BHECEHHMs Ha pPACCMOTPEHHME PYKOBOJACTBA MPEATIOKEHUH I0 YIYYIIEHHIO DPAOOTHI
KOHTPOJIbHO-aHAJIUTUYECKOT 0 OT/IeJIa, COBEPIICHCTBOBAHUS (POPM U METOJI0B pabOThI OT/IENA.

11. Ilpu ucnomHeHUM CIyKEOHBIX O0S3aHHOCTEW CIEHUATUCT 00s3aH CaMOCTOSATEIbHO
INPUHUMATD PELIEHUS 110 BOIIPOCaM:

- OCYHIECTBATE MPOBEPKU JOKYMECHTOB H IIPpU HCO6X0)II/IMOCTI/I BO3BpalllaTb HX Ha
nepeodopmiIeHHe WK MPEICTaBICHUS TOMOTHUTEIbHOW HHPOPMALINY;

- Iep€aape€COBLIBATE JOKYMCHTBI, YCTAHOBJICHUC WNJIM U3MCHCHUC (HpO)IJ'IeHI/Ie) CPOKOB HX
VCIIOJTHEHMS;

- UCITIOJIHATH COOTBETCTBYIOIUEC JOKYMCHTEI WJIM HAITIPABJIATH UX APYTOMY UCIIOJTHUTEIIO,

- IPUHUMATh pPELIEHUsI O COOTBETCTBUU IPEACTABICHHBIX JIOKYMEHTOB TpPeOOBaHUSIM
3aKOHOJATEIbCTBA, UX JIOCTOBEPHOCTHU U MOJIHOTHI;
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- MOATOTABIIMBATH WH(OPMAIMOHHBIE MIIChMa, TPUKA3bI, IPOTOKOJIBI, TAMSTKH,
- BBIMIOJIHATH YCJIOBHS CITYKEOHOTO KOHTPAKTA.

V. IlepeyeHb BONIPOCOB, 10 KOTOPHIM I'PAXKAAHCKHUI CIYKAINMH BIIPpaBe UM 00513aH
y4acTBOBATH NPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB U (MJIH)
NPOEKTOB YIPABJEeHYECKUX U UHBIX pelieHuii

12. CnenuanmucT B COOTBETCTBUM CO CBOEH KOMIIETEHLIMEH BIpPaBe Yy4acTBOBaTh B
MOATOTOBKE (00CYXICHUM) CIEAYIOMINX MPOESKTOB:

- MPUKa3bl, MPOTOKOJBI COBELIAHUM, MUChMa, TAMATKU, METOJUYECKIE PEKOMEHAAINH 110
BOIIPOCaM OTHOCAIIHUMCA K ACATCIbHOCTU KOHTPOJIbHO-aHAJIUTUICCKOTO OTACIIA.

13. CnenuianucT B COOTBETCTBHM CO CBOEH KOMIETEHLIMEH oOO0s3aH y4acTBOBAaTh B
MOATrOTOBKE (00CYKICHHUH) CAEAYIOMUX TPOCKTOB:

- IIOJI0KEHHE 00 OTAEIE;

- rpaHK OTITYCKOB IPAKIAHCKUX CIYXKAIIUX OTIEINA;

- MHBIE aKThl IO MOPYYEHHIO HEMOCPEACTBEHHOIO PYKOBOJUTENS W PYKOBOJACTBA
Ynpasnenus.

VI. Cpoku u nipoueaypsl NOAr0TOBKH, PACCMOTPEHNSI
NPOEKTOB YIPAaBJeHYeCKUX U UHBIX pPellleHHil, MOPIA0K
COrJIACOBAHMS U MPUHATHSA JAHHBIX pellleHn i

14. Cpoku u mpoueaypsl HOJATOTOBKU, pACCMOTPEHUS IIPOEKTOB YIPABIEHYECKUX U MHBIX
peLIeHUH, TMOpPAJOK COIVIACOBAHUS U TMPUHATHUS JAaHHBIX pPELIEHUH TroCylapCTBEHHOIO
HAJIOTOBOTO MHCIIEKTOpa ONPENENAIOTCS B COOTBETCTBUM C THIIOBBIM  pErIaMEHTOM
B3aUMOJIeHiCTBUA  (efepalbHbIX ~ OPraHOB — MCHOJHUTEIbHOM  BIACTH,  YTBEP)KJIECHHBIM
nocradoBieHueM [lIpaButenbctBa Poccuiickoit ®enepanuu ot 19.01.2005 Ne30, TumnoBbim
perjiaMeHTOM BHYTPEHHEH opraHuzalMu ¢enepaibHbIX OpPraHOB MCIOJHUTENbHON BIIACTH,
YTBEpXACHHbIM THocTaHoBieHueM llpaBurensctBa Poccuiickoit ®enepauun ot 28.07.2005
Ne452, TlpaBuiiamMu JA€JIONpPOU3BOACTBA B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTrO
CaMOYIpPAaBJIEHUS, YTBEPXKJACHHbIMH TpukazoM dDenepaabHOro apXMBHOIO areHTCTBa OT
22.05.2019 Ne71 (3apeructpupoBaH MunucrepctBom roctuuuu Poccuiickoit ®denepannn
27.12.2019, peructpaunonusiit Ne 57023), a Tak:ke UHBIMH HOPMaTUBHBIMU MPAaBOBBIMHU aKTaMH
Poccuiickoit denepanuu.

VII. llopsiok ciiyxe0HOro B3auMoelicTBUS IPakIaAHCKOI0 CJIYKAlero B CBSI3M €
HCIIOJITHEHHEM UM J0JIKHOCTHBIX 00SI3aHHOCTEH € IPakIaHCKMMH CJIY’KAIMMH TOT'0 Ke
rocy/1apCTBEHHOI0 OPraHa, rPAXKIAHCKUMHU CJIYKAIIMMH HHBIX rOCy1apCcTBEeHHbIX
OpPraHoB, IPYTHMH I'Pa)KIaHAMH, a TAK:Ke ¢ OPraHu3anusaMu

15. B3aumoneiicTBre crenpanicta ¢ gperepaibHbIMU FOCYJapCTBEHHBIMH IPaX1aHCKUMU
cinyxamumu @HC Poccun, rocyiapcTBEHHBIMU CITYKaIllIUMH UHBIX TOCYJapCTBEHHBIX OPTraHOB,
a TaKXe C IPYrUMH I'pakJlaHaMu ¥ OpraHU3alMsIMU CTPOUTCS B paMKax JEJOBBIX OTHOIIEHUHN Ha
OCHOBE OOIIMX NPUHLHUIIOB CIY)KEOHOTO TMOBEACHUS TOCYJApPCTBEHHBIX  CIIYXKallUX,
yTBepKIeHHbIX Yka3zoMm Ilpesunenta Poccuiickoit ®enepamuu ot 12.08.2002 N 885 «O6
YTBEPKACHUM OOIIMX MPHUHIMIIOB CIIY)KEOHOTO TOBEAEHUS TOCYAAPCTBEHHBIX CIIY)KaL[UX»
(Cobpanme 3akonomarenscTBa Poccuiickoit @enepammu, 2002, N 33, ct. 3196; 2009, N 29, cr.
3658), u TpeboBaHMI K CIIy)KEOHOMY IMOBEICHHUIO, YCTAaHOBJICHHBIX cTaTtheil 18 denepanpHOrO
3akoHa oT 27.07.2004 N 79-®3 «O rocymapcTBEHHOM TpaxxaaHCKOM ciyxxOe Poccuiickoii
Qenepaniny», a TakkKe B COOTBETCTBHM C HHBIMH HOPMATUBHBIMH IPaBOBBIMH aKTaMH
Poccuiickoit ®denepanun u npukasamu (pacnopspkenusmn) @HC Poceunn.



VIII. IlepeyeHb rocy1apcTBEHHbIX YCJIYT, 0Ka3bIBAEMBbIX
rpakIaHaM H OPraHHU3alUsIM B COOTBETCTBHH C AIMUHHCTPATHBHBIM
periiamenTOM PerepajibHOM HAJOTOBOM CJIYKOBI

16. B cooTBeTCTBHM C 3aMeIIaeMOl rOCYIapCTBEHHOW TPaKIAHCKOH JOJKHOCTBIO U B
npenenax (yHKIMOHAIbHOW KOMIETEHIIMU CHEIHAIUCT KOHTPOJbHO-aHAIUTHYECKOTO OTAela
y4acTBYeT B OpraHM3AalMOHHOM, HH()OPMAIMOHHOM U JOKYMEHTAIMOHHOM OOECIICYCHUU
OKa3aHMs TOCYIapCTBEHHBIX yciyrT, ocymiecTBasieMbix Y ®HC Poccun mo TamOGoBcKko# 00s1acTH.

IX. IlokazaTesn 3 GpeKTHUBHOCTH M Pe3yJIbTATHBHOCTH
npodeccHoHATIBLHOM CIIyKeOHOM 1eATeILHOCTH

17. DddhekTuBHOCT U PE3yIBTATUBHOCTH MPO(ECCHOHAIBHON CITY>)KEOHOU NIeATEITBHOCTH
CHEIHAIHNCTA OIEHUBACTCS 110 CIICIYIOIIUM ITOKa3aTEeIsIM:

BEITIOJTHSAEMOMY O00BEeMY pPaOOTBl M HMHTCHCHBHOCTH TpPYAA, CIOCOOHOCTH COXPAaHSAThH
BBICOKYIO Pa0OTOCIIOCOOHOCTh B OJKCTPEMAIBHBIX YCIOBHSX, COOJIIOJICHUIO CITy)KEOHOM
JICITUTIIAHBI,

CBOEBPEMEHHOCTH M OTIEPATUBHOCTHU BBIITOJHEHUS IOPYICHUH;

KAaueCTBY BBITIOJHEHHOW pabOThl (IMMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPEOOBAHUSMH, TIOJTHOMY U JIOTUYHOMY U3JIOKCHHUIO MaTepuaa, IOpHINIeCKA
rPaMOTHOMY COCTaBJICHUIO JIOKYMEHTa, OTCYTCTBUIO CTHJIMCTHYECKUX MW TPaMMaTHYCCKHX
OImHMO0K);

npodecCHOHATEHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJIATEIIbHBIX U MHBIX HOPMATHUBHBIX
NPaBOBBIX AKTOB, IUPOTE MPOPECCHOHATBHOTO KPyro3opa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

CIIOCOOHOCTH YETKO OpraHW30BBIBATh W TUIAHUPOBATH BBIMOJIHCHUE TIOPYYCHHBIX
3aJ]aHU{, YMCHHIO PAllMOHATIBLHO KCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIATh IPUOPUTETHI,

TBOPYECKOMY IOAXOAY K PEIICHUIO MOCTABJIICHHBIX 3a/1a4, aKTUBHOCTH W WHUIIMATHBE B
OCBOCHHH HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJaNTHPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a TIOCIEACTBUS CBOUX JCHCTBUI, NPUHUMAEMbBIX
peLeHui.

(IOMMKHOCTH HEMOCPEACTBEHHOT'O PYKOBOIHTEIS (ToIIHCh) (MHUTHATEI, HhaMUITHS)
TPaXXJAHCKOTO CITYXAIeTo)

o 2025 r.

(TOMKHOCTH TPaXKIAHCKOTO CITYXKAIIETO) (moxmmuce) (MHUTHANTEI, haMUITHS)

" " 2025 r.







