YTBEP/XKIAIO
Hauvanpauk Mucnexkunu @enepanbHoi
HaJ0roBo# ciry»0b1 Ne 26 mo T. MockBe

C.B. Cene3uesn

« » 2020

J0J15KHOCTHOH perjiaMeHT
Crapuuero cnenuaaucTta 2 pa3psjaa otaena uHGOpMAUMOHHOH 0e30MaCHOCTH
Nucnekuuu PenepaibHoii HAJIOroBo cayx0b1 Ne 26 mo r. Mockse

. O0mue moj10KeHus

1. lomxkHOCTh  (benepalibHOM  TOCYHApCTBEHHOM TpaKJAaHCKOM CIyKObl (manee —
rpaxaaHcKash cly)k0a) crapuiero crneuManucra 2 paspsaga  otaena  MHGOpPMalMOHHON
6e3omacaoctn Mucneknuu denepanbHOl HanmoroBod ciaykO0er Ne 26 mo r. MockBe (manee —
CTapUINil CHEIHAINCT 2 pa3ps/ia) OTHOCUTCS K MJaJIIed Tpymnme JOHKHOCTEH TpakIaHCKOU
CITY>OBI KATETOPUHU «00ECTICUNBAIOIINE CTICITUATHCTHI.

Perucrpanmonusiii Homep (KO0J) JOJKHOCTH B COOTBETCTBHM ¢ PeecTpoM goikHOCTEH
benepanbHOI TOCYAaPCTBEHHOM I'paKIaHCKOM CIy>KObI, YTBEpKACHHBIM Yka3zoMm IIpesunenra
Poccuiickoit ®enepariuu ot 31.12.2005 Ne 1574 «O Peectpe momkHOCTel denepatbHOM
rOCyJIapCTBEHHOW TPaXTaHCKOH cIy)Ob1», - 11-4-3-091.

2. O6macte TpoecCHOHATBLHOM CITY’)KEOHOW JEATeTLHOCTH CIienuanucTa 1 paspsaa:
pPETYIMpOBAaHUE HAJIOTOBOWM JIEATEIBHOCTU, pEryjIupoBaHue (PUHAHCOBON MESATEIBHOCTH U
(hMHAHCOBBIX PHIHKOB, PETYJIMPOBAHKUE TOCYAAPCTBEHHOM IPaXJaHCKOU CITY>KOBI.

3. Bua mpodeccrnonanbHoil cny:keOHOW ACSITENHHOCTH clienuanucta | paspsga: BUIbI
MpoeCCHOHATBHON  CITY’)KEOHOM JIeATeNIbHOCTH, BXOJASIMHEe B oOmactu «PerymupoBaHue
TOCY/IapCTBEHHON TPaKJAaHCKON CHyX)Obl», «PerynupoBaHue HaJOTOBOM JESTEIBHOCTHY,
«PerynupoBanue B cdepe obOecriedeHuss HWHPOPMAIMOHHOW W CETEBOWM 0€30MacHOCTU» U
«PerynupoBanue pruHAHCOBOU JEATEILHOCTH U (PUHAHCOBBIX PHIHKOBY» B YaCTH, OTHOCSIIEHCS K
chepe nesrenbHOCTH DeiepanbHON HAJTOTOBOM CITYKOBI.

4. HaznaueHue Ha JOKHOCTh U OCBOOOXKICHUE OT TOJDKHOCTH CTIEI[MaIUCTa 1
paspsia OCylIecTBIAI0TCS HavadbHuKoM Mucnekiun denepanbHoil HAIoroBoM ciyk0b1 No 26
o T. Mockge (nayiee — MHCTICKITHS).

5. Cnenuanuct 1 pa3psna HEMOCPEACTBEHHO MOJUUHAETCS Ha4YaJIbHUKY OT/eNa.

Il. KBanupukaunonnsie TpedoBaHus
JJIS 3aMelIeHU TOJIKHOCTH I'PAXKIAHCKOM CJIYKObI

6. Jlna 3amelieHus JOJDKHOCTH CTaplIero crelnuanucta 2 paspsia yCTaHaBIMBAIOTCS
clleAyrole KBan(ruKauoHHbIE TPEOOBAHUS:

6.1. Hanuune cpeanero npodeccuoHalbHOrO 00pa30BaHus.

6.2. Hanmuune 06a30BbIX 3HAaHUN: TOCYAApCTBEHHOTO si3bika Poccuiickoit Penepanuu
(pycckoro s3bika); ocHoB Kouctutynmuu Poccuiickoit ®epepaiuu, 3aKOHOJIATENIbCTBA O
rpakIaHCKOM cy»)0e, 3aKOHOJATEeNIbCTBA O MPOTUBOJICHCTBIH KOPPYIIMU; 3HAHUNA B 00JaCTH
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH.

6.3. Hanuune npodeccuoHanbHbIX 3HAHUMNA:
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6.3.1. B cdepe 3akonomarensctBa Poccuiickoit ®enepanmu: Haoroserii komekc
Poccuiickoit @enepanun; bromxernsiii koneke Poccuiickoit @enepannu; Kogekc Poccuiickon
QOenepanuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX; YTOJIOBHO-TIPOLIECCYAIbHBIN KOJIEKC
Poccuiickoit ®denepaunu (crateu 42,140,141,144,145); VYronoBHsiii konekc Poccuiickoii
Ddenepanuu (ctathu 198-199.2); I'paxnanckuii koneke Poccuiickoit @enepanuu (4acTh neppasi);
®denepanbHblid 3aK0H OT 26 OKTAOps 2002 1. No 127-D3 «O HecocToATEIbHOCTH (0aHKPOTCTBE)»;
Oenepanbabiii 3ak0H oT 08 aBrycta 2001 r. Ne 129-®3 «O rocyaapcTBEHHON perucTpaiuu
IOPUANYECKUX JIMI W WHIWBHIYAJIbHBIX MpEANpPUHUMATENCH» (C HW3MECHCHHSAMH W
nonorHeHusIMH ); Denepanbablii 3aK0H 0T 06 oKTA0pst 1999 1. No 184-D3 «O6 001X mpuHIIATIAX
OpraHu3aliy  3aKOHOJATENbHBIX  (MPEICTAaBUTEIbHBIX) U  HCIHOJHUTENIBHBIX  OpPraHOB
rocyJapcTBEHHOM BiacTu cyobekToB Poccuiickoit denepanuny; denepanbHblil 3aKoH OT 27 Mas
2003 1. Ne58-®d3 «O cucreme rocymapcTBeHHON ciyxObl Poccuiickoir ®Deneparmmy;
®Oenepanbabiii 3akoH 0T 27 utosig 2004 1. Ne 79-03 «O rocynapcTBEHHOM rpakIaHCKON CTyk0e
Poccutickoit ®enepanun»; DeaepaibHbli 3ak0oH oT 25 gekabps 2008 1. Ne 273-03
«O mpoTuBOeiicTBIN KOoppymium»; Oenepanbablii 3aKoH oT 06 oxTs10ps 2003 1. Ne 131-D3 «O6
o0IMX TPHUHIIMIIAX OpTaHU3AIlMM MECTHOTO caMmoympaBieHusi B Poccuiickoit ®deneparumy;
OenepanbHblii 3akoH OT 27 uronst 2006 r. Ne 149-d3 «O06 unbopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTUAX | 0 3amuTe nHpopmanuny»; Oenepanbabiit 3akoH OT 29 HOs0ps 2007 1. Ne 282-D3
«O0 oduIuaTbHOM CTAaTUCTUYECKOM Y4Y€T€ W CHCTEME TOCYIapCTBEHHOW CTAaTHCTHKUA B
Poccuiickoit  @enepanuny; Denepanbubiii 3akoH oT 09 deBpans 2009 1. Ne 8-d3 «O6
oOecreyeHnn J0CTyna K MHGOPMAaIUU O ACSITEIIbHOCTH TOCYIapCTBEHHBIX OPraHOB M OPTaHOB
MECTHOTO camoynpasieHus»; Denepanbubiii 3akoH oT 27 wmromst 2010T. Ne 210-d3 «O6
OpraHu3aluy TMPEJAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyry; DenepanbHbIN
3akoH oT 28 nexadps 2013 1. Ne 443-D3 «O denepanbHO HHHOPMAIIMOHHOMN aJpEeCHOMN cHCTEME
U O BHeceHHWH u3MeHeHud B DenepayibHbli 3ak0oH «OO0 OOMMX MPUHIUIAX OpPraHU3aAIUuU
MeCTHOTO caMoytmpaBiieHus1 B Poccuiickoit @enepanumny»; 3akon Poccuiickoit ®enepanuu ot 21
Mmapta 1991 r. Ne 943-1 «O nanorosix opranax Poccuiickoit @enepannmny; OenepanbHblil 3aKOH
ot 27 utonst 2006 1. Ne 152-®3 «O nepcoHaNnbHbIX TaHHBIX»; DefepanbHblil 3aKOH 0T 6 anpes
2011 r. Ne 63-®3 «OO06 snexTponHoi moanucu»; Yka3 IIpesuaenta Poccuiickoit deaepannu ot
12 aBrycra 2002 r. No 885 «O0 yTBepkACHHH OOIIMX MPUHITUIIOB CIIY>KEOHOTO TOBEICHUS
rOCyIapCTBEHHBIX clyx)amux»; Yka3 Ilpesunenta Poccuiickoit ®enepamnuu ot 19 mas 2008 r.
Ne 815 «O wmepax mno mnportuBoaewcTBUIO Koppynuum»; Yka3z IIpesmaenta Pocculickoit
®enepaunn ot 21 urons 2010 r. Ne 925 «O mMepax mo peanv3alud OTIAEIbHBIX MOJIOKEHUN
®epnepanbHoro 3akoHa «O mpoTuBoAeHcTBUM Koppynuuun»; Yka3 lIpesunenta Poccuiickoi
Oeneparuu ot 7 Mas 2012 1. Ne 601 «O0 OCHOBHBIX HANpaBICHUSX COBEPIICHCTBOBAHUS
CHUCTEMBl T'OCYJAapCTBEHHOro yrpasiieHUs»; IloctanoBnenue IlpaButenscTtBa Poccuiickoi
®eneparuu ot 30 centsadps 2004 r. Ne 506 «O6 yrBepxknenuu llonoxkenus o denepanbHOA
HAJIOTOBOM ciyk0e»; npukas Mundpuna Poccuu ot 2 uronst 2012 1. Ne 991 «A IMUHUCTPATUBHBIHI
pernmamenT denepanbHO HAIOTOBOM CTYKOBI IO TIPEIOCTABICHUIO TOCYIAPCTBEHHOM YCIYTH 110
OecruiaTHOMY UH(QOPMHUPOBAHMIO (B TOM YHKCIIE B MTUCBMEHHON (hOpME) HAJIOTOIUIATEIBITUKOB,
IUTATETBIIIMKOB COOPOB ¥ HAJIOTOBBIX areHTOB O JACHCTBYIOIIMX Hajlorax u cOopax,
3aKOHOJATENILCTBE O HAJOTax W cOOpax M MPUHSATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX
MPaBOBBIX aKTax, MOPSJIKE UCUUCICHHS W YIUIaThl HAJIOTOB U COOPOB, MpaBax M OOSA3aHHOCTAX
HAJIOTOIJIATEINIBIIUKOB, TUIATEIBIIMKOB COOPOB M HAJIOTOBBIX ar€HTOB, MTOJIHOMOYHSX HAJIOTOBBIX
OpPTraHOB U WX JIOJDKHOCTHBIX JIMII, @ TAKXKE 110 TPUEMY HAJIOTOBBIX JIEKJIapaIfil (pacueToB).

Crapuuii cienrauct 2 paspsjia T0JDKEH 3HATh MHbIE HOPMATHBHBIC MPABOBBIE aKTHI U
CIy>KeOHBbIE JOKYMEHTBI, PETYIUPYIOIINE BOMPOCHI, CBSI3aHHBIE C OOJACTBIO M BHUIOM €TO0
npohecCHOHANBHON CITYKEOHON JeSTEIBbHOCTH.

6.3.2. Unple mpodeccuoHaibHble 3HAHUS: OCHOBBI SKOHOMMKH, (PMHAHCOB M KPEAWTA,
OyXrajaTepckoro M HaJlOTOBOTO Yy4ye€Ta; OCHOBBI HAJIOr000JIOKEHHS; OCHOBBI (DMHAHCOBBIX U
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KPEIUTHBIX OTHOIICHUH; OOIIME MOJIOKEHHUS O HAJIOTOBOM KOHTPOJIE; MPUHITUITEI (HOPMUPOBAHUS
oromxeTHOH cuctemsl Poccuiickoit deneparuu; npuHIUIIE! (YOPMUPOBAHUS HAJIOTOBOI CUCTEMBI
Poccuiickoit @enepanuu; nopsa0K MPOBEACHUS MEPOIIPUATHI HAJIOTOBOTO KOHTPOJIS; IPUHLIUIIBI
HaJIOrOBOI0 aJIMMUHHMCTPUPOBAHHUS, MOPANOK OpraHu3alMi B3aMMOJEHCTBUS C OpraHaMH
MIPOKYpaTyphl, CIIEACTBEHHBIMU OpraHaMy, OPraHaMH BHYTPEHHHX JI€J; OCHOBBI OyXTaJITEpCKOTO
Y HaJIOTOBOTO y4eTa, ayIUTa: CYIIHOCTh, OCHOBHBIE 33]]a4/, OPraHU3alIMsl BEICHUS; 0COOCHHOCTH
O0aHKOBCKOM cucTeMbl Poccuiickoli denepaliii; OCHOBHBIE KOHIICTIIIUU TPaXKTaHCKOU CITY>KOBI;
Mepbl 110 MPOPMIAKTUKE U MPOTUBOAECHCTBUIO KOPPYILIUK HA TPaKIaHCKOM ciyx0e.

6.4. Hanuune GyHKIMOHAIBHBIX 3HAHUW: TIOHATHE HOPMBI TIpaBa, HOPMATUBHOTO
MIPaBOBOI'O aKTa, IPAaBOOTHOLICHWM W MX MPU3HAKOB; IOHATHE MPOEKTa HOPMATHUBHOIO
IIPaBOBOT'O aKTa, MHCTPYMEHTHI U ATambl €ro pa3paboTKU; MOHATHE O(ULMATBHOTO OT3bIBA HA
MPOEKThl HOPMAaTUBHBIX IIPAaBOBBIX AKTOB: JTallbl, KJIIOUEBbIC MPHUHIMIBI U TEXHOJIOTUU
pa3paboTku; KiaccupUKalrs MOJENeH rocyJapcTBEHHON MONMTHUKY; 3a/1a4, CPOKU, PECYPCHI U
MHCTPYMEHTBI TOCYJapCTBEHHOW IMOJUTHKU; MOHATUE, IPOLEaypa PacCMOTPEHUsI OOpaIlieHus
rpaXkaH; MPUHIUIIBI, METO/IbI, TEXHOJIOTUN U MEXAHU3MbI OCYIIECTBICHHSI KOHTPOJIS (HAa130pa);
BHUJIb, HA3HAYEHHME U TEXHOJIOTMM OpraHU3allid [POBEPOYHBIX MPOLEAYP; HHCTUTYT
MpPeIBApUTEIHHON TMPOBEPKHU KAOOBI W WHOM HH(pOpMAIMU, MOCTYMUBIIEH B KOHTPOJBHO-
HAJ30pHBI OpraH; MpolLeaypa OpraHu3alMd MPOBEPKU: MOPSAOK, 3Tallbl, WHCTPYMEHTHI
MPOBEACHUS; OTPAHUYEHUsS TMPU MPOBEACHUU IPOBEPOUYHBIX MPOUEAYpP; HNPUHLIHUIIBI
MPEIOCTaBICHHUS] TOCYNAapCTBEHHBIX YCIYT; TOPSAIOK, TpeOOBaHUS, ATambl U TMPUHIUIIBI
pa3pabOTKU U NPUMEHEHHUS a]MUHUCTPATUBHOIO perIaMeHTa (B TOM YHCIIe aIMUHUCTPATUBHOTO
periameHTa); TpeOOBaHUS U MOPSIIOK MPEJOCTABIECHUS FTOCYAapCTBEHHBIX YCIYT, B TOM YUCIE B
ANIEKTPOHHOU (opMe; TOHITHE W MPUHIUINB (YHKIMOHUPOBAHUS, HAa3HAUYCHHE TOpTaia
TOCY/IapCTBEHHBIX YCIIYT; IpaBa 3asBUTENECH MpPU TMOJYyYEHUU TOCYIAapCTBEHHBIX YCIYT;
00513aHHOCTU TOCYJAapCTBEHHBIX OpPraHOB, MPENOCTABISIONIMX TOCYIapCTBEHHBIE YCIYTU;
CTaHAapT MPEIOCTaBICHUS TOCYAAPCTBEHHON YCIyrW: TpeOOBaHUS M TOPSIOK pa3paboOTKH;
MpaBWiIa IKCIUTyaTaluy 3JaHUM U COOPYKEHUW; CUCTEMA TEXHUYECKOM U MPOTUBOIOKAPHOM
0€30MacHOCTH; TMpaBWjia NpUEMa, XPAHEHUs, OTIyCKAa W ydeTa TOBAapHO-MAaTE€pUAIbHBIX
LEHHOCTEH; IEeHTpaJu30BaHHas M cMellaHHas (GopMbl BeJCHMS AEJIONPOU3BOJICTBA; CHCTEMa
B3aMMOJICHCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO M MEKBEIOMCTBEHHOI'O AJIEKTPOHHOIO
JIOKyMEHTOO0O0POTa; OCHOBHBIE MOJICIH CBsI3el C OOIIECTBEHHOCTHIO; OCOOCHHOCTH CBSI3EH C
OOLIECTBEHHOCThIO B TOCYJApCTBEHHBIX OpraHax; OCHOBBI CEKPETHOrO JIEJONPOU3BOJACTBA U
MOpSiIOK ~ paboThl  cOo  Ciy)keOHOM wWHpopMarueld ¢ CBEACHUSMH, COCTABIISIONIUMH
TrOCYJapCTBEHHYIO TailHy; METOJbl BBISBICHHS BO3MOXHBIX KaHAJIOB HECAHKI[MOHUPOBAHHOI'O
J0CTyNa K CBEJICHUSAM; OpraHu3alys MPOIYCKHOIO PeXXUMa, HHKEHEPHO-TEXHUYECKHUE CPEICTBA
OXpaHbl PEXKHUMHBIX TEPPUTOPUA U PEKUMHBIX TMOMEIICHUH; OCHOBHBIE MEPONPHUATHS
MOOMIM3AIIMOHHON MOATOTOBKM; (DYHKIIUS KaJpPOBOM CIy OBl OpraHU3al[lH; OCHOBBI JICJIOBOTO
ATHKETA.

6.5. Hanuune 6a30BBIX yMEHMI: MBICIUTh CHUCTEMHO (CTpPAaTETMYECKH); TUIAaHHUPOBATH,
palMoHAIbHO HUCMOJb30BaTh CIy)kKeOHOE BpeMss M JOCTHraTh pe3yibTaTa; yIpaBiATbh
W3MEHCHHUSIMH, PYKOBOIUTH TOJYMHEHHBIMU, S()()EKTUBHO IUTAHMPOBATh, OPTAHU30BBIBATH
paboTy M KOHTPOJMPOBATH €€ BBHIMOJHEHUE; OMNEPAaTUBHO MPUHUMATh W PEATU30BBIBATH
YIpaBIIEHYECKUE PEILICHUS; KOMMYHUKATUBHBIC YMEHHUS.

6.6. Hanmune mpodeccrnoHanbHbIX yMEHUI, HEOOXOAMMBIX JJISi BBIIOJHEHHUS paboTHI B
cdepe, COOTBETCTBYIOIIEH HaMpaBlIEHUIO AesiTeNbHOCTH MHCTeKny, o0ecnedeH sl BHITOJIHEHUS
MOCTABJICHHBIX PYKOBOJACTBOM 33/ay, 3(G(EKTUBHOTO IUIAHUPOBAHUS CIY>KEOHOrO0 BpPEMEHH,
aHanu3a W TMPOTHO3MPOBAHUS ACSATEIHLHOCTH B MOPYUYEHHOH cdepe, MCHOIb30BaHMS OMBITA U
MHEHUSI KOJUIeT, paboThl C BHYTPEHHUMHU M TepU(PEepUHBIMH YCTPOWCTBAMH KOMIIBIOTEPA,
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIMU  CeTSIMM (B TOM 4Hclie ¢ ceTblo HHTepHeT), B
OTNEpPAIMOHHON CUCTEME, B TEKCTOBOM pEIaKTOpe, C JJIEKTPOHHBIMU TabiulaMu, ¢ Oa3zaMu



JAHHBIX; YMOPABJICHUS JJICKTPOHHOM TMOYTOW; MOJATOTOBKM MPE3EHTAlUM, HCIOJb30BaAHUS
rpaduuecknx 0OBEKTOB B MICKTPOHHBIX TOKYMEHTAX, MOATOTOBKH JIETIOBOW KOPPECTIOHICHIINN U
akToB MHCHIEeKIINH.

6.7. Hanmnune QyHKIMOHATBHBIX YMEHH: pa3paboTKa, pacCMOTPEHHE U COTJIACOBAHHE
MPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB U APYTUX JOKYMEHTOB; MOATOTOBKA O(HUIIHATBHBIX
OT3bIBOB Ha TPOEKThl HOPMATHUBHBIX MPABOBBIX aKTOB; MOArOTOBKA METOAUYECKUX
pEeKOMeHANNM, pa3bICHEHU; TMOATOTOBKA AHAIMTHUYECKUX, WH(GOPMAIMOHHBIX U JAPYTUX
MaTepUaloB; OPraHM3alMs W IPOBEICHWE MOHMTOPHHIA IIPUMEHEHUS 3aKOHOAATENIBLCTBA,
NpPOBEACHUE TIUIAHOBBIX M BHEIUIAHOBBIX JIOKYMEHTApPHBIX (KaMepallbHbIX) MPOBEPOK
(oOcnenoBaHmil); MpOBeEHUE TUTAHOBBIX M BHEIUIAHOBBIX BBIE3AHBIX MIPOBEPOK; (hopMupoBaHue
U BEICHUE PEECTPOB, KaTaCTPOB, PETUCTPOB, NEPEUYHEH, KATAJIOIOB, JULEBBIX CYETOB JUIS
oOecrieyeHs] KOHTPOJIbHO-HA/I30PHBIX IOJHOMOYHUM; OCYIIECTBIEHUE KOHTPOJISI HCIIOJHEHHUS
NpEeANUCaHUN, PEIIEHUN M OPYTUX pPAaCHOPSAIUTEIbHBIX JTOKYMEHTOB; IIPUEM U COIIACOBAHUE
JOKYMEHTAIIUHY, 3asiBOK, 3asBJICHUN; MMpeAocTaBleHue HH(GOPMAIIMU U3 PeecTpoB, 0a3 JaHHBIX,
BbIJIaya CIIPABOK, BBIIIUCOK, TOKYMEHTOB, Pa3bsICHEHUN U CBEJACHUI; AKKPEAUTALIHS, ATTECTALIMA,
JOMYCK, TpHUeM KBATM(PHUKAIMOHHBIX SK3aMEHOB; TOJyYe€HHE M TMPEAOCTaBICHUE BBIILIAT,
BO3MEIIICHUE PACXOJ0B; pErucTpanus Mpas, MPeAMETOB; PACCMOTPEHHUE 3alIPOCOB, XOAATANCTB,
yBEAOMJICHUH, ano0; TNpPOBEJEHUE OSKCHEPTU3bl; NPOBEACHUE KOHCYJbTAllMi; BblIaya
pa3pelieHnid, 3aKJIIOYEHUN, JMUEH3UH, CBUAETENbCTB, CEPTU(UKATOB, YIOCTOBEPEHUH,
NAaTEHTOB, HANpaBICHUNW M JpPYyrux JOKYMEHTOB IO pe3yJjbTaTaM Ipea0CTaBICHUS
TOCYAapCTBEHHON  yCIIyTM; TeXHUYeckoe oOcCimyKMBaHHe OOOpyHOBaHUA, O(QHUCHOM,
KOMUPOBATLHO-MHOXXHUTEIHLHOM M OPITEXHUKH, KOMITBIOTEPOB, TEXHUYECKUX CPEJCTB CBSA3H;
MPOBE/ICHUE WHBEHTAPHU3allMU TOBAapPHO-MAaTEpUATBHBIX [IEHHOCTEH; MprUeM, yueT, o0paboTka u
perucTparus KOppecrnoHAEHIINN, KOMIUIEKTOBAHHUE, XPAaHEHHE, YUET U UCII0Ib30BAHNE APXUBHBIX
JOKYMEHTOB, BblJladya APXUBHBIX CIIPABOK, COCTAaBJICHHWE HOMEHKJATYpHl J€J; HAIOJHEHHE
O(QUIMAIBHBIX HHTEPHET-CAUTOB TOCYJAPCTBEHHBIX OpPraHoB; paboTa €O CBEACHUIMH,
COCTaBJLSIIOIIMMU  TOCYIapCTBEHHYKO TallHy, BEIECHHE CEKPETHOI'O JIEJIONPOU3BOJICTBA;
MOATOTOBKA JOKYMEHTOB, CBSI3aHHBIX C BBIE3JIOM 3a TpaHULy Tpa)xKJaH, JONYIIEHHBIX K
rOCYJapCTBEHHOMW TallHEe, U MPUEMOM WHOCTPAHHBIX TPAXKJIAaH B OpTraHU3AIUAX, TOMYIICHHBIX K
MPOBEACHUIO CEKPETHBIX paloT; NPOBEACHUE CIYKEOHBIX paccleOBaHHK TI0 QaKTam
HapyILICHUs] pEeXUMa CEKPETHOCTH; OpraHu3alus W HOPMHUPOBAHHME TpYJa; IJIAHUPOBAHUE
3aKyIOK; KOHTPOJb OCYIIECTBICHUS 3aKYyIOK; OpraHuW3auus M NPOBEACHUE MPOLEAYDP
ompeieNieHNs MOCTABIIUKOB (TMOAPSIYNKOB, UCTIOJHUTENICH) MyTeM MPOBEACHUS KOHKYPCOB U
ayKIIMOHOB/3ampoca KOTHUPOBOK/3ampoca MPEITI0KEHU/3aKPBITHIMU crocobamu;
OCYILECTBIICHHE 3aKyNKH Yy €JAMHCTBEHHOrO0 TIOCTaBUIMKA (MOAPSAIYMKA, WCIOIHUTENS);
UCIIOJIHEHUE TOCYIAapCTBEHHBIX KOHTPAKTOB; COCTABJICHUE, 3aKIIOUYECHHE, HW3MEHEHHE U
pacTOp>KEHHE KOHTPAKTOB; MPOBEACHHE ayJuTa 3aKyNOK; MOATOTOBKA IIJIJAHOB 3aKYIOK;
pa3paboTka TEeXHHYECKHX 3aJlaHui M3BEIICHUN U JOKYMEHTAlUi 00 OCYIIECTBICHUHU 3aKYIIOK;
OCYIIECTBJICHHE KOHTPOJIS B cepe 3aKyloK; MOArOTOBKAa OOOCHOBAHHUS 3aKYIOK; peanu3anus
MEPOMNpPHUATHIL TO0 OOIIECTBEHHOMY OOCYXXJIEHHIO 3aKyINOK; ONpEeJeieHHe HayalbHOU
(MakcUMaJIbHOM) 1EHBbl KOHTPaKTa, 3aKJII04YaeMoro C €JAWHCTBEHHBIM IOCTaBIIUKOM
(MOpSATYMKOM, HCIOIHUTENEM); TPUMEHEHHE AaHTUACMIIMHIOBBIX MEp MpHU MPOBEACHUHU
3aKyNoOK; BeJeHHEe ydeTa (eaepaJbHOTO HMMYILIECTBA, HaXOSIIErocsi B BEACHHUH
FOCyJapCTBEHHOIO0 OpraHa M €ro MOJBEJOMCTBEHHBIX OpPraHW3alUi; IPOBEICHUE
WHBEHTApU3allMd TOBAPHO-MATEPHUAIbHBIX IIEHHOCTEH M MOJArOTOBKA MaKeTa JOKYMEHTOB Ha
CIIMCAaHMWE JIBIDKMMOTO HWMYIIECTBA; OpraHM3allds W BeJACHHE KOH(EpeHIHi, CeMUHApOB M
JICJIOBBIX BCTPEY; BEJIEHUE MEPEroBOPOB M MEPENHUCKU C 3apyOeKHbIMU MapTHEpaMU; BEACHHE
MCKOBOH ¥ MPETEH3MOHHOW pabOThI; MOArOTOBKa 0OOCHOBAHUI OFOKETHBIX aCCUTHOBAaHWH Ha
IUTAHUPYEMBIA  TEpUoa I TOCYJAapCTBEHHOTO opraHa, aHaimu3 d3(PQPEeKTUBHOCTH U
PE3yNbTATUBHOCTHU PACXOJOBAHUS OI0O/KETHBIX CPEJICTB; pa3paboTka U POPMUPOBAHUE POEKTOB



IIPOrHO30B IO OPraHU3alUu OOJKETHOIO MPOLEcca B FOCYJapCTBEHHOM OPraHe; IMPOBEJCHHE
WHBEHTAapU3allMl JEHEXHBIX CPEACTB, TOBAPHO-MATEPUAIbHBIX IIEHHOCTEH, pacyeToB C
MOCTaBUIMKaMH U NOJPSIIYMKAMK; BeJIEHUE TeJIe(POHHBIX pa3roBOPOB; OpraHU3alys MOArOTOBKU
pPa3bsSCHEHUM TpaXKJaHaM M  OpPraHM3alMsIM; PpPACCMOTPEHHE 3alpoCOB, XOAATaUCTB,
YBEJOMJICHUH, ’Kajo0; IpPOBEJECHHUE OKCIEPTU3bl; (YHKUUU U TIOJHOMOYHS YUYPEIUTENS
IIOJIBEIOMCTBEHHBIX OpraHU3aLUi.

I11. lokHOCTHBIE 00A3aHHOCTH, NMPAaBa U OTBETCTBEHHOCTh

7. OCHOBHBIC TTpaBa M 00S3aHHOCTH CTApPIIETO CIEIUAINCTa 2 pa3psaaa, a TAKKe 3aMpeThl,
OTrpaHUYECHUS U TPEOOBAHUS, CBI3AHHBIC C TPAXKAAHCKOM CITY»KO00M, KOTOphIE YCTAHOBJICHBI B €T0
OTHOIICHHUH, TpeaycMOTpeHbl crathsimu 14,15, 16, 17, 18, 19, 20, 20.1 u 20.2 denepanbHOTO
3akoHa oT 27 urosst 2004 1. Ne 79-03 «O rocynapcTBeHHOU TpakaaHCKOM ciry»)0e Poccuiickoit
denepauuny.

8. B mensax peanmzanuu 3a1a4 M GYHKIIUH, BO3JIOKEHHBIX Ha VHCIIEKIHIO, crieHaicT 1
paspsizia 00s13aH:

- HWCTOJHATH OCHOBHBIE OOS3aHHOCTH (helepaTbHOTO TPAXKIAHCKOTO CIIYKaIlero,
yCTaHOBJIEHHBIE cTaThel 15 denepanbHOro 3akoHa «O rocyIapCTBEHHON IpaXaaHCKON CIyx0e
Poccuiickoit @enepannn', a MUMEHHO:

- coomogate Koncrurynuto Poccutickoit ®denepanuu, penepaabHble KOHCTUTYIIMOHHBIC
3aKOHBI, (heepaabHble 3aKOHBI, HHbIE HOPMATHBHBIC MTPaBOBBIEe akThl Poccuiickoit denepanuu,
KOHCTUTYLIUU (YCTaBbl), 3aKOHBI U MHBIE HOPMATHUBHBIC MPABOBBIE aKThl CYOBbEKTOB Poccuiickoii
denepanuu 1 00eCIeuYnBaTh UX UCIIOJHEHNUCE,

- UCTIOJTHATD JOJDKHOCTHBIE 00S3aHHOCTH B COOTBETCTBUU C JOKHOCTHBIM PErIIAMEHTOM;

- HCHOJIHATH MOPYYEHHUS COOTBETCTBYIOUIUMX PYKOBOAMWTENECH, JAHHBIE B MPEAENIaX HX
MMOJTHOMOYMH, YCTAHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepannu;

- cO0JII0TaTh MPH UCTIOJIHEHUH JOJDKHOCTHBIX 00sI3aHHOCTEH TIpaBa M 3aKOHHBIC HHTEPECHI
rpaXkJIaH U OpraHU3aI1i;

- co0MI0IaTh CY>KEOHBIN PacToOpsAIOK FOCYITapCTBEHHOT'O OpraHa;

- MOJJICP’)KUBATh YPOBEHD KBATM(PUKAIIMK, HEOOXOIMMBIN IS HAJIC)KAIIET0 HCTIOTHSHUS
JIOJKHOCTHBIX 00513aHHOCTEH;

- HE pas3rijamarh CBEICHHUS, COCTABISAIONIME TOCYAAPCTBEHHYID W HHYH) OXPaHIEMYIO
dbenepanbHBIM 3aKOHOM TaiHy, a TaKXe€ CBEJCHHS, CTaBIIME €My H3BECTHBIMH B CBSI3U C
HCIOJHEHHUEM JIOJDKHOCTHBIX OOSI3aHHOCTEH, B TOM YHCJIC CBEJCHHSA, Kacalolluecsl 4acTHOM
YKW3HU U 37I0pPOBbS IpaXkJaH WM 3aTparuBarolie UX 4eCTh U JOCTOMHCTBO;

- Oepeub TOCYTApPCTBEHHOE HMMYIIECTBO, B TOM YHCJE MPEJOCTABICHHOE €My IS
HCIIOJIHEHMS TOJKHOCTHBIX 00sS3aHHOCTEH;

- TIPEACTABIATh B YCTAHOBJICHHOM TIOPSJIKE MPETyCMOTPEHHBIC (eepalbHBIM 3aKOHOM
cBelleHUsT 0 ce0e M YieHaX CBOEW CeMbH, a TaKKe CBEJEHHUS O IMOJYYCHHBIX UM J0XOJax U
MpUHAJUICKAIIEM €My Ha TIpaBe€ COOCTBEHHOCTH UMYIIECTBE, SIBISIOMUXCA OOBEKTaMU
HAJIOr000JIOKEeHHsI, 00 00s3aTeNbcTBAX WMYIINECTBEHHOTO Xapakrepa (Janee - CBEACHHS O
710X0/1aX, 00 UMYIIIECTBE M 005S3aTeITBCTBAX UMYIIIECTBEHHOTO XapaKkTepa);

- coo0IaTh O BBIXOJIe M3 TpaxkaaHcTBa Poccuiickoit denepanuu win 0 NPUOOPETCHUH
IpaKIaHCTBA APYroro rocyaapcTsa B ACHb BbIX01a U3 rpaxkaancTsa Poccniickon Penepanuu uinn
B JICHb PUOOPETEHUS TPAXKITAHCTBA JIPYTOro rocy1apcTBa;

- coOJMIOIaTh OTPAHUUYCHHUS, BBITIONHATH 00s3aTENbCTBA M TPEOOBAHUSA K CIIyKEOHOMY
MOBE/ICHUIO, HE HAPYIIATh 3aMPEThI, KOTOPbIE YCTAHOBJIEHBI HACTOSIIUM DenepaibHbIM 3aKOHOM
U Apyrumu (eneparbHBIMU 3aKOHAMU;



- coo0IaTh MPEJACTaBUTENIO HAHUMATENsl O JIMYHOM 3aMHTEPECOBAHHOCTH IPU
WCTIOJTHEHUH JIOJDKHOCTHBIX 005I3aHHOCTEH, KOTOPasi MOYKET MPUBECTH K KOH(DIUKTY HHTEPECOB,
IPUHUMATH MEPHI [0 MPETOTBPALICHUIO TAKOTO KOH(DIUKTA;

- coOirofaTh OTPaHUYEHHMS], CBSA3aHHBIE C TOCYJAPCTBEHHOM TI'pa)KJaHCKOM CIyx OOH,
yCTaHOBJIEHHBIE cTaThel 16 DenepanbHOro 3akoHa «O rocy1apCTBEHHON rpaxaaHCKON Cclyx0e
Poccuiickoit @enepanuny;

- HE HapylaTh 3alpeThl, CBSA3aHHBIE C TOCYAAPCTBEHHON TpakIaHCKOW CIyx00ii,
yCTaHOBJIEHHBIE cTaThel 17 DenepanbHOro 3akoHa «O rocy1apcTBEHHOM TpaXIaHCKOU CIykOe
Poccuiickoit @enepannu;

- cobmo1aTh TpeOOBaHUS K CIIYKEOHOMY MOBEJIEHUIO TOCYAAPCTBEHHOTO TPaXkIaHCKOTO
CIIy’Kalllero, YCTaHOBJIEHHbIE cTaThell 18 @enepanbHoro 3akoHa «O rocynapcTBEHHOU
rpaxkJianckoil ciyx6e Poccuiickoit @enepanuu;

- YBEJIOMJIAITh B COOTBETCTBUU CO cTaThe 9 dhenepanbHoro 3akona «O MpOTUBOACHCTBUU
KOPPYILHUW» MPEACTABUTEII HAHUMATENS], OpraHbl IPOKYpaTyphl WIN APYTHE TOCYAAPCTBEHHBIE
opranbsl 000 BceX cllydasx OOpalleHHs K HEMY KaKUX-THOO JIMI] B LENSAX CKJIOHEHHS €ro K
COBEPIICHUIO KOPPYNIIMOHHBIX ITPAaBOHAPYILICHUIA;

- B cooTBeTrcTBUU co cratbeil 11 @DepepanbHoro 3akoHa «O MOPOTUBOAEHCTBUU
KOPPYILIUW»: TPUHUMATh MEPHI MO HEAOMYIIEHUIO 000N BO3MOXXHOCTH BO3HHMKHOBEHHS
KOH(JIMKTa HHTEPECOB, a TaKXKe, B MUCbMEHHON (pOpMe yBETOMUTH CBOETO HEMOCPEACTBEHHOIO
HaYaJIbHUKA O BO3HUKIIEM KOH(MIUKTE MHTEPECOB WJIM BO3MOXKHOCTH €r0 BOSHHMKHOBEHUS, KaK
TOJILKO €My cTaHeT o0 STOM H3BeCTHO. B memnsx mnpenorBpamieHusi KOH(MIUKTa HHTEPECOB
nepeAaTh MpUHAJICKAIINE €My ILIeHHbIe OyMaru, akiuu (IO0JM yd4acTHs, Mah B YCTaBHBIX
(CKJIaIOYHBIX) KaluTajaxX OpraHu3aluil) B JOBEPUTEIBHOE YIIPaBJICHHE B COOTBETCTBHE C
3aKOHOAAaTeNIbCcTBOM Poccuiickoit denepanuu.

Ucxons u3 3amau u pyHkuumii, onpeneneHubix [lonoxxenuem o6 otaene nHPOPMaIIMOHHON
0€30MacHOCTH (Janee — OTJeN), Ha CTApUIETo CHeHaIucTa 2 pa3psaa BO3JIaraeTcs cleayolee:

- BBINOJIHATh YKa3aHUs U PACHOPSIKEHUs] HAUYallbHUKA OTJIENa, B CJIy4ae €ro OTCYTCTBHS —
3aMEIIAIONIero €ro Jula, 3aMeCTUTENsi HayalbHUKA WHCIEKUUHU, KYpPUPYIOIIETO OTIeN
uH(popmanmoHHOM G6e3onacHocTH MHcnekuun PepepanbHO HanoroBon ciyxO0b1 Ne 26 1o T.
MockBe, HauaJIbHUKA WHCIIEKIINH;

- paccMaTpuBaTh 3asBIICHUS, MUChMa W KAIOOBl IOPUAMYECKHX, (DU3UYECKUX IHUI] U
WHJMBUIyaTbHBIX MIPEIIPUHUMATENICH;

- TPOBOJUTH HKCIEPTU3Y AOTOBOPOB MHCHEKIMU CO CTOPOHHUMHU OPraHU3aMSIMU IO
BOIpocam oOecrieueHus: 6€30MacHOCTH Mpu oOMeHe HHPOpMaIIUEH;

- TMPOBOJUTH JKCHEPTHU3Y 3alPOCOB CTOPOHHUX OpraHu3aluidi W (U3MYECKHUX JIMIl Ha
MPaBOMEPHOCTH MOJyYeHUSI KOHPHUACHITNATBHON HHDOPMAIUK;

- obecreunBaTh KpUNTorpadhuyecKyro 3amuTy nadopmanmu B MHCTIEKINY;

- OpPraHM30BHIBATh HA3HAYEHUE TPaB JOCTYIA K HH()OPMAIIMOHHBIM pecypcam;

- COXpaHATh KOH(MUICHIIMAIBHOCTh CIY>KeOHOW HWHGOpPMAIMU, a TaKKe MePCOHATBHBIX
JTAHHBIX;

-BBIIONHATH PpyHKIMK OnepaTtopa Y gocrosepstomiero Llentpa :

Perucrpanus nons3osarenen Y nrocrosepstoero Lienrpa;

Benenue peectpa 3aperucTprupoBaHHBIX MOJIb30BaTeNeH Y 10CTOBEPSIONIETO LIEHTPA;
PacnipocTpanenue cpecTB JICKTPOHHON MOANMUCH U UG POBAHUS;

Wnentudukanus mob30BaTels yI0CTOBEPSIONIETO IEHTPA;

[IpoBeaeHue MPOBEPKU JOKYMEHTOB MPEAOCTABICHHBIX 3asBUTEIIEM;

WsrotoBneHue ¥  MpeAOCTaBIeHUE KIIOYEH 1O  OOpallleHHuI0  IOIbh30BaTeNeH
Y 1OCTOBEPSIOMIETO LEHTPA,

o0k whE



7. W3roroBrneHWe W TPEJOCTABICHHUE CEPTU(PUKATOB OTKPBITHIX KIIOYEH B AIIEKTPOHHOM
(dopme 1o oOpaieHuto nosib3osarenei Y1I;

8. MsroroBineHue U TMpeAOCTaBICHUE KOMUNA CepTU(UKATOB OTKPBITHIX KIIOYEeH Ha
OyMa)XHOM HOCHUTEJIE 10 OOPAIEHUIO UX BIIAJIEIIBIEB;

9. AHHynMpOBaHHE CEPTHU(PHUKATOB OTKPBITHIX KIIOYEH 1O O0OpalleHuio BiaAenbla
cepTru(uKaTa OTKPHITOrO KIII0Ya;

10. IIprocTtanoBieHHEe UM BO30OHOBIIEHUE JIEUCTBUSA CEPTU(PUKATOB OTKPBITHIX KIIOUEH IO
oOpallleHHIO UX BJIAJIETIbIEB;

11.TIpenoctaBnenne  modb3oBaTensM Y  cBemeHwii 00  aHHYJIMPOBAHHBIX |
MIPUOCTAHOBJIEHHBIX CEPTU(PUKATAX OTKPBITHIX KIHOYEH;

12.TlpenocTaBienne KOMUN CEPTH(PHUKATOB OTKPBHITHIX KIIOYEH, HAXOJIIIUXCS B PEECTpe
U3TrOTOBJICHHBIX cepTU(UKATOB, MO 3ampocaM mnoJib3oBareneit Y1

13. Texuuueckoe obecrnieueHue mpoueaypsl noarBepxkaeHus Il B mokymeHTax,
MIPEICTAaBIEHHBIX B AJIEKTPOHHOU (popme, 1o oOpaleHusaM nonb3oBaTenei Y1I;

14. Texuuueckoe  oOecreyeHUE  MPOLEAYpbl  MOATBEPXKACHHS  moamuHHocTH  OII
ynojaHoMouyeHHoro juna YII, B u3roroBiaeHHBIX cepTU(PUKATAX OTKPBITHIX KIIIOYEH, MO
oOpareHusM mojas3oBaTeneit Y1I;

15. TIpunsatre mep mo 3ammre KoHGUACHIHAIbHON nHpopmaru, odpadbareiBaemoit B V11,
BKJIFOYAs TalHY 3aKpbIThIX Kitouel D11, usroraBnuBaembix B Y1I;

16. Pa360p KOH(MIMKTHBIX CUTYyalNi;

17. HacTpoiika cucteMbl pe3epBHOTO KonupoBanus Y]

18. KonTpo:is 3a MaTepuaabHO-TEXHUYECKUM oOecriedeHneM nesreabHoctu Y11,

19. TTomoms none3oBarensiM YL nmpu BOSHUKHOBEHUHU TpoOIiieM MpH paboTe ¢ HOCUTEISIMHU
KJIF0UEBOM MH(POpMaLIUU;

20. [Tomos ipu padote ¢ cepruduxatamu nposepku 1.

- CBOCBPEMEHHO M Ka4yeCTBEHHO BBIMOJHATh 3a/laHUs, TOPYYEHUS, VYKa3aHWs U
pacropspKeHUs HadyallbHUKA OTJIeNa U pyKoBoACTBa HCHEKInY;

- coOJII01aTh CPOKHU MCIIOHEHUS JOKYMEHTOB, 3aJaHU/, TOPYYESHUN PYKOBO/ICTBA;

- COXpaHATh KOHPUACHIIMAIBHOCTH CIY:KeOHOW MH(OpMaIUu, a TakkKe MEpCOHATBHBIX
JTAaHHBIX;

- obecneunBaTh COXPAaHHOCTH CIY’)KEOHOTO YIOCTOBEPEHUS, CIy>KEOHBIX IOKYMEHTOB,
OJIaHKOB, TIEYATEeH, IITAMIIOB U COOJIOIATh MPABUIIa UX UCIIOIH30BAHUS;

- cOOII0IaTh MpaBHJIA IKCIUTYyaTAIlUU OPTTEXHUKH, HE IONMYCKAaTh K paboTe HA TEXHUYECKUX
CpeICTBax MOCTOPOHHUX JIUII;

- NMPUICPKUBATHCA YCTAHOBJIICHHON B WHCIEKIMH CYOOpIMHAIMH, COOJIIO/IATh IMpaBuia
OOIIICHHS 1 HOPMBI CITY)KEOHOTO ITUKETA;

- TIPU YXOJ€ B OTIYCK, NMEPEBOJIC Ha WHYIO JOJDKHOCTh TOCYAAPCTBECHHON T'PaXKTaHCKON
CITy’KOBI, YBOJTbHEHHH ¥ OCBOOOKICHUH OT 3aMEIIAeMON TOJHKHOCTH TPa)KITaHCKUN CITyKallnui
00s13aH TIepeIaTh BCe UMEIOIINECS y HEro Ha MCIIOJIHEHUH MMMCbMEHHBIC 00paIeH s, 3asiBICHUS,
MOPYYEHHUS HEMOCPEACTBEHHOMY PYKOBOAUTENO CTpyKTypHOro noapaszaenenns MOHC Poccun
Ne 26 mo r. MockBe, a B ciiydae ero OTCYTCTBHS — 3aMEMIAIOIIEMy €ro JIMIy, JU00 Mo ero
MOPYYEHHUIO IPyroMy pabOTHUKY.

- PYKOBOJICTBOBAaThCSl B pabore u coOmonars Ilomoxxenne o6 otnene nHOpMAIIMOHHON
0€301MacHOCTH.

Hcxons w3 ycTaHOBIEHHBIX TIOJTHOMOYMH W B Tpeaenax (pyHKIMOHATBLHOW KOMIETCHIIUN
CTapIIero CrenuaniucTa 2 paspsaa otraena nHHOpMaIMOHHONW Oe30MMacHOCTH UMEET MPABO:



- 3aIpallIuBaTh B YCTAHOBIICHHOM NOPSAKE OT nojapasaeneHnid Mucnekunu, opraHu3anui,
HE3aBUCUMO OT UX OPraHMU3alMOHHO-TIPABOBOM (POPMBI MaTEpHAIIbl, HEOOXOIMMBIE JUIS PEIICHHUS
BOIIPOCOB, BXOJSIIUX B €70 KOMIIETEHIIHIO;

- Ha O3HAKOMJICHME C JOJDKHOCTHBIM pEIJIAMEHTOM W WHBIMM JOKYMEHTaMH,
ONpEEIIAIOIIMMHU €ro IpaBa U 0053aHHOCTH T10 3aMeIIaeMOM JOKHOCTH IPAKIAHCKOM CI1yKOBI,
KPUTEPHUSIMH OLIEHKH 3()(HEKTHUBHOCTHU UCTIOTHEHMS JOJKHOCTHBIX 0053aHHOCTEH, TOKa3aTeNsIMU
Pe3yIbTaTUBHOCTH NMPO(ECCHOHATIBHON CITY)KEOHON JEsITEIbHOCTH U YCIOBUSIMH JIOJKHOCTHOTO
pocrTa;

- I3TOTABJIMBATh KOIIMH JOKYMEHTOB II0 3aIIpOocaM HaJIOTOIUIATEIIBIIUKOB U HAPABIIATH UX
B YCTAaHOBJIEHHOM IIOPSIIKE;

- TOTOBUTH OTBETHI HA 3asBJICHUS U IMCbMa HAJIOTOILJIATEIIbIINKOB;

- TOTOBUTbH OTBETHI Ha CIIYKEOHBIE 3aIIUCKH JIPYTUX OT/AEIIOB;

- Ha IOJATOTOBKY M OTIPaBKY IIOYTOBOM KOPPECTIOHAEHIUH;

- OCYIECTBIATh HHBIE IIpaBa, IIPELYCMOTPEHHBIE 3aKOHOAATENbCTBOM Pocculickon
®enepanuy, 3aKOHOAATENLCTBOM CcyOBbekTOB Poccuiickoit ®enepanuu, HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMHU IPEICTAaBUTENIBHBIX OPraHOB MECTHOIO camoympasieHus, akramu OHC
Poccun, YOHC Poccuu no r. Mockse 1 MOHC Poccun Ne 26 1o r. Mockae.

- UCIIOJIHATH JOJKHOCTHBIE 00SI3aHHOCTH B COOTBETCTBUU C KAPTOW BHYTPEHHETO KOHTPOJIS
NEeATEIBbHOCTHU 10 TexHoJornyeckum npoueccam @HC Poccun.

9.B mensx WHCIOJHEHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX —O0sI3aHHOCTEH  crapiiuit
CHELUAINCT 2 pa3psia UMEET IIPaBo Ha:

- o0ecrieyeHne HauIeKaluX OPraHu3aMOHHO-TEXHUYECKUX YCIOBUM, HEOOXOAUMBIX JIIs
UCTIOJHEHUS JOJDKHOCTHBIX 00513aHHOCTEH;

- O3HAaKOMJIEHME C JODKHOCTHBIM  DPETJaMEHTOM U HMHBIMH  JIOKYMEHTaMy,
OTNpeeIAIOIMMHU €ro IpaBa U 00S3aHHOCTH T10 3aMellaeMO JOKHOCTH IPaKJAHCKOM CITyKOBI,
KPUTEPUAMH OLIEHKU 3((HEKTUBHOCTH UCIIOJHEHUS JOKHOCTHBIX 00s3aHHOCTEN, MMOKAa3aTEIsIMU
pe3yIbTAaTUBHOCTH MPO(HECCHOHATBHOM CITY>KEOHOM JEATEIbHOCTH U YCIOBUSIMHU JJODKHOCTHOTO
pocra;

- OTHbIX, oO0ecrieunBaeMblii YCTAaHOBJICHHMEM HOPMAJbHOM MPOJOIKUTEIbHOCTH
CIIy’>keOHOT'O BpEMEHH, IPEJOCTABICHUEM BBIXOJHBIX JHEH U HEpabOUMX Mpa3AHUYHBIX JHEH, a
TaK)KE €KErOAHBIX OIUIAYMBAEMBIX OCHOBHOI'O U JOIIOJIHUTEIBHBIX OTIIYCKOB;

- OIUIAaTy TPYAa ¥ APYTHUE BBIILIATHI B COOTBETCTBUH C HACTOSAIMM DeiepanbHbIM 3aKOHOM,
UHBIMM HOPMATHBHBIMU NPaBOBbIMU akTamMu Poccuiickoit ®enepauuu U co CIyKeOHBIM
KOHTPAaKTOM,;

- TIOJIy4€HHUE B YCTAaHOBJIEHHOM MOPsAKE MHPOPMAIMH U MAaTEPUAIOB, HEOOXOIUMBIX IS
UCIIOJIHEHUSI JIOJUKHOCTHBIX OO0SI3aHHOCTEH, a TakkKe Ha BHECEHHE MPEUIOKEHUH O
COBEPILIECHCTBOBAHUU IE€ATEIILHOCTHA I'OCYJapCTBEHHOI'O OpraHa;

- JOCTYIl B YCTAHOBJICHHOM IIOPSIIKE K CBEIECHMAM, COCTABJIIOLIUM IOCYJapCTBEHHYIO
TallHy, €ClId MCIOJHEHHE IOHKHOCTHBIX OOS3aHHOCTEH CBS3aHO C HCIOJIb30BAHMEM TaKUX
CBEICHUM;

- IOCTYH B YCTAaHOBJIEHHOM TOPSIIKE B CBSI3U C UCIIOJTHEHUEM JIOJKHOCTHBIX 00513aHHOCTEH
B TOCYJJapCTBEHHBIEC OPTaHbl, OPTaHbl MECTHOTO CaMOYIIPaBIICHHs, OOIIECTBEHHbIE 00 bEAMHEHNUS
Y UHbIE OpraHU3alNH;

- O3HAKOMJICHHE C OT3BIBAMHU O €ro Mpo(ecCHOHAIBHON CIyXKeOHOW AEATEeTHHOCTH U
JIPYTMMH JOKYMEHTAaMH 1O BHECEHHUS UX B €ro JIMYHOE €0, MaTepuajaMy JIMYHOIO Jena, a
TaK)Ke Ha MPUOOILEHNE K IMYHOMY JIeNly €r0 MUCbMEHHBIX OOBSICHEHUH U IPYTUX TOKYMEHTOB U
MaTepHaoB;

- 3ALIUTY CBEACHUM O IPakAAHCKOM CIIy’>KallEM;

- IOJDKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;



- TIpo(heCCHOHANIBHYIO TIEPENOATOTOBKY, MOBHINICHHE KBaTU(UKAIMA U CTAXKHPOBKY B
MOPSAJIKE, YCTAHOBJICHHOM HacTosimmM DenepanbHbIM 3aKOHOM W APYTUMH (eaepaTbHbIMUA
3aKOHAMU;

- YIEHCTBO B MPO(eCCUOHATEHOM COIO3E;

- paccMOTpEHUE WHJUBUAYAIBHBIX CIIYKEOHBIX CIIOPOB B COOTBETCTBUM C HACTOSIIHUM
denepanbHBIM 3aKOHOM U IPYTUMHU (he/lepaibHBIMU 3aKOHAMU;

- IPOBEJICHUE TI0 €T0 3asBJICHUIO CIYKEOHOU MPOBEPKH;

- 3allUTy CBOUX MpPaB U 3aKOHHBIX WHTEPECOB Ha TpakJIaHCKOM cCiyk0e, BKIIOYast
00aJlOBaHUE B CyJl UX HApYIICHHUS;

- MEIUIIMHCKOE CTPaXOBaHUE B COOTBETCTBUM ¢ HacTosmuM DenepaibHbIM 3aKOHOM U
(dbenepanbHBIM 3aKOHOM O MEIUIMHCKOM CTPaXOBaHUU TOCYAAPCTBEHHBIX CIIY>KaIlUX
Poccuiickoit @enepannu;

- TOCYIApPCTBEHHYIO 3alIUTy CBOMX >KU3HU U 3JI0POBBS, )KU3HU U 30POBbs WICHOB CBOEH
CEMbH, a TAK)KE MPUHAIIEKALIETO EMY UMYIIECTBA;

- TOCYJIapCTBEHHOE MMEHCHOHHOE 00ECIIeYeHNE B COOTBETCTBUH C (peJIepaIbHBIM 3aKOHOM;

- BIIpaB€ C MPE/IBAPUTEIILHBIM YBEIOMJICHUEM MPEICTABUTENS] HAHUMATEIIS BBIIOJIHATD
MHYIO OIJIAYMBAEMYyI0 paboTy, €CIIM 3TO HE TIOBJICUYET 3a CO00I KOH(IMKT HHTEPECOB.

10. Crapmmit crienuaaucT 2 paspsia OCYIISCTBISECT WHBIC MpaBa W HCIIONHSICT WHBIC
00s13aHHOCTH, MPETYCMOTPEHHBIE 3aKOHOaTenbCcTBOM Poccuiickoit denepanuu, [lonoxeHuem
QdenepanbHOW  HAJIOTOBOM  CiIyx0€, yTBEpXKIEHHBIM IMOCTaHoOBIeHHeM [IpaBuTenbcTBa
Poccutiickoit @eaepamuu ot 30.09.2004 Ne 506 «O6 yrBepxkaeauu [lonoxenus o denepanpHoit
HajoroBoi ciyx0e» (CoOpanue 3akoHomatenscTBa Poccuiickoit @eneparuu, 2004, Ne 40, cr.
3961; 2017, Ne 15 (u. 1), ct. 2194), Ilonoxxennem 06 Nucnekunn denepanbHON HAJIOTOBOM
ciyx0b1 No 26 mo r. MockBe, yrBepkaeHHbIM PykoBoautenem Ympasienus DenepanbHoit
HaJIoroBo ciyxo0bl 1o r. Mockse, [lonoxenuem o0 otaene HHPOPMATMOHHON OE30MACHOCTH,
npukazamu (pacnopsbkeHusmu) ®HC Poccum, npukazamu (pacnopsKeHUsIMU) Y TIpaBieHUS
®HC Poccun no r. Mockse, npuka3zamu MHCTIeKInu, NOpy4eHUsIMUA pyKoBoACTBa HCIEKIINH.

11. Crapmmii crienuanuct 2 paspsjia HECEeT OTBETCTBEHHOCTh 3a HEHCIOJHEHHE WIH
HEHAJJIC)KAIICE HCIOJHCHUE IOJDKHOCTHBIX OOSI3aHHOCTECH, 3a JCHUCTBHUS WM O€3JCHCTBUS,
BEIYIIME K HapYUIECHUSIM MPaB U 3aKOHHBIX MHTEPECOB TpaKJaH; 3a pasrjalleHhue CBEICHUH,
CTaBIINX €MY U3BECTHBIMH B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH, MOXKET OBITH
MIPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU € 3aKOHOJIaTeIbCTBOM Poccuiickon @enepanuu

V. IlepedyeHnb BOPOCOB, 10 KOTOPBIM CTAPIIMI CHIENUAIUCT 2 pa3psjia BIpaBe UM
00513aH CaMOCTOATEIbHO IPUHUMATH
ylpaB/ieHYecKHe U HHbIe pelleHus

12. Tlpu ucnoTHeHUH CIY>KEOHBIX 00S3aHHOCTEN CTAPIINIl CIICIIUATUCT 2 pa3psi/ia BIpaBe
CaMOCTOSTEILHO MPUHUMATh PEIICHUS TTO BOMPOCAM:

-BHECEHUE NPEMIOKEHUN PYKOBOJACTBY OTJENa MO BOIPOCAaM, OTHOCSIIMMCS K €ro
KOMIIETCHIIUY;

- O3HaKOMJICHHE B TojpasjaeieHusx MHcmekuuu ¢ JOKyMeHTaMH, HEOOXOAUMBIMU s
BBITOJIHEHUSI BO3JI0’KEHHBIX HA HETO 3a]1ay;

- OCYILIECTBJICHMS HHBIX IIpaB, IPELYCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoi
denepany, 3aKOHOJAATETBLCTBOM CyOBekTOB Poccuiickoii denepannn, HOPMAaTUBHBIMHU
MPAaBOBBIMU AKTaMH MPEICTABUTEIIBHBIX OPraHOB MECTHOTO camoymnpasieHus, akramu OHC
Poccun, YOHC Poccuu o r. Mocke u UOHC Poccun Ne 26 mo r. Mockse;

- MPUHUMATh PEIICHHE O COOTBETCTBUU TNPEICTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM
3aKOHOJIaTEJIbCTBA, UX JIOCTOBEPHOCTH U TOJHOTHI.



13. [lpu wucmonHeHuu CiIyXeOHBIX OO0sS3aHHOCTEH crenuanucT 1 paspspa o0s3aH
CaMOCTOATENbHO TNPUHUMATHh PEIIEHHS IO BOMPOCAaM B COOTBETCTBHH C JODKHOCTHBIMH
00513aHHOCTSAMH.

V. IlepevyeHb BONPOCOB, 10 KOTOPHIM CTAPIINIA CIeNHAJNCT 2 pa3psiaa
BIIpaBe WU 00513aH Y4acTBOBATH NMPHU MOAT0TOBKE NMPOEKTOB HOPMATHBHBIX
NMPaBOBBIX AKTOB H(UJIH) MPOEKTOB YNPABJIEeHYECKUX U HHBIX peleHuii

14. Crapumii ciennanuct 2 pa3pszia B npejaenax (pyHKINOHAIBHON KOMIETEHIIMH BIPaBe
y4acTBOBATh B MOJATOTOBKE (0OCYKICHUM) CIETYIOIUX TPOEKTOB!

- B mpegenax (YHKIMOHAIBHON KOMIETEHLIMHM NPUHUMAET y4yacTHE B IOATOTOBKE
HOPMAaTUBHBIX AaKTOB W (WJM) MPOEKTOB YIPABICHUYECKMX M MHBIX pPEHIEHHWH B YacTH
METOJIOJIOTMYECKOIO0 ¥  OPraHU3allMOHHOTO 00€cleueHuss MOATOTOBKH COOTBETCTBYIOLIUX
JOKYMEHTOB II0 BOIIPOCaM COIVIACHO JOJDKHOCTHOMY PpEIVIAMEHTY, B COOTBETCTBUHU C
YCTaHOBJIEHHBIMH ITOJTHOMOYHSIMH.

15. Crapmmii cnenuanuct 2 paspsiia B npeaenax (pyHKIHMOHAILHOM KOMIIETEHUUN 00s3aH
y4acTBOBATh B MOJTOTOBKE (00CYXI€HIH) HOPMATUBHBIX IPOEKTOB JTOKYMEHTOB:
- TIoJ10%KeHni 00 MHCIIEKIINY U OTHEIIE,
- rpaduKa OTIYCKOB IPaKIaHCKUX CITyKallluX U paOOTHUKOB OT/ENA;
- UHBIX aKTOB [0 MOPYYEHUIO pyKoBocTBa MHCcHeKkuy.

V1. Cpoku u npoueaypsl NOArOTOBKH, PACCMOTPEHU MPOEKTOB
yIpaBJieHYeCKUX U HHBIX PellleH, MOPSI0K COTJIACOBAHUS U
NPUHSTHS JAHHBIX pPellleHn i

16.B cooTBETCTBMHM €O CBOMMH HJOKHOCTHBIMH OOS3aHHOCTSIMH  CIIEIHMAJIUCT
1 pa3psiia mpUHMMAEeT pEIICHHS B CPOKH, YCTAaHOBJICHHBIE 3aKOHOJATEIbHBIMU W WHBIMU
HOPMAaTHUBHBIMHU NPABOBBIMU akTamu Poccuiickoit denepanuu.

VII. Ilopsinok ci1y:ke0HOT0 B3aUMOAeHCTBUA

17. B3aumopneiicTBue  cTapmiero croenuaiucra 2  paspsga ¢ deaeparbHbIMU
rOCYIapCTBEHHBIMU TpaKIaHCKUMU ciyxkammmu Macnekiuu, Ynpasinenus @HC Poccun o .
Mockse 1 @®HC Poccum, rocyjapCTBEHHBIMHU CITYXKAIlMMHA UHBIX TOCYAAapPCTBEHHBIX OPraHoB, a
TaK)Ke C APYTMMHM I'pakAaHAMH U OpPraHU3alUsIMU CTPOUTCA B paMKax JIEJOBBIX OTHOIIEHUN Ha
OCHOBE OOIIMX MPHUHIMIIOB CIIY)KEOHOTO MOBEACHUS I'PAXIAHCKUX CIYXKAIIUX, YTBEPKIACHHBIX
VYkazom Ilpesunenta Poccuiickoit denepannu ot 12 aBrycra 2002 r. Ne 885 «OO0 yrBepkKaeHUU
Oo0IMMX TPHUHLHUIOB CIYKEOHOTO TOBEACHHA TOCYAApCTBEHHBIX ciyxammx» (Cobpanue
3akoHonarenbcTBa Poccuiickoit ®enepanuu, 2002, Ne 33, ¢1.3196; 2007, Ne 13, c1.1531; 2009,
No 29, ¢1.3658), u TpeGoBaHMII K CIIyKEOHOMY IIOBEJICHHIO, YCTAHOBJICHHBIX CTaThel 18
®enepanbHOro 3akoHa ot 27 utoss 2004 r. Ne 79-03 "O rocynapcTBEHHOM IrpaXkAaHCKOM Cityxk0e
Poccuiickoit ®@eaepanuun”, a Takke B COOTBETCTBUM C MHBIMM HOPMATUBHBIMU NPaBOBHIMU
aktamu Poccuiickoit @enepanuu u npukasamu (pacnopsikenussmu) @PHC Poccun.
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VIl [lepeyenn rocy1apcTBeHHbBIX YCJIYT, 0Ka3bIBA€MbIX FPaKIaHaM U
OpPraHu3amnusiM B COOTBETCTBHU ¢ AIMUHUCTPATUBHBIM pPerjiaMeHTOM
denepajbHOI HAJIOTOBOM CIYKOBI

18. B cooTBEeTCTBUM C 3aMelIaeMoOl TOCYAapCTBEHHON TpakIaHCKOW JODKHOCTHIO U B
npeaenax (YHKIIMOHATHPHOW KOMIETEHIIUM, CTApPIIUN CIENHAIUCT 2 pa3psia OCYIIECTBISACT
OpraHU3aIMOHHOE 0OeCIIeueHne OKa3aHus CISAYIOITUX BUIOB TOCYIapCTBEHHBIX YCIIYT:

- TpoBeAeHHE pabOT MO BbIJAY€ DJIEKTPOHHOW TMOJNUCH HOPUAMYECKUM JIUIIAM,
WHMBHUIYaJIbHBIM MPEANPUHUMATENSAM U HOTapuycam yaoctosepsitoiuM neHtpoM ®HC Poccun
B COOTBETCTBHH C 3aKOHOJaTEIILCTBOM;

- MPOBEICHUE IKCNIEPTU3bI JOTOBOPOB MHCHEKIIMU CO CTOPOHHUMH OpPraHU3aALUSIMU T10
BomIpocaM oOecriedeHus: 6€30MacHOCTH pu 0OMeHe nH(popMalLKei;

- TIPOBEJCHHUE DKCIEPTU3BI 3alPOCOB CTOPOHHUX OPTaHM3alMi M (U3UYECKUX JIUI[ HA
MIPaBOMEPHOCTH MOJIYIeHUSI KOHPUACHITMATLHON HH()OPMAITUH.

IX. Iloka3atenu 3¢ peKTHBHOCTH U Pe3yIbTATUBHOCTH
npodeccuoHAIbHOM CJIyKeOHOH 1esITeJIbHOCTH

19. DddexTuBHOCTF  TMpOdeccHOHANBPHOW  CIYXKEOHOW  JEATENPHOCTH  CTAapIIeTo
crienMaincTa 2 paspsjia OLEHUBACTCS M0 CIASAYIOIINM ITOKa3aTeNIsAM:

- KAUECTBEHHOE IJIAHUPOBaHHE MEPONPUATUN IO HHPOPMAIIMOHHON 6€3011acHOCTH;

- BBINIOJIHAEMOMY 00BEeMYy pabOTBI M MHTEHCHBHOCTH TPYyJa, CIHOCOOHOCTH COXPaHSThH
BBICOKYIO Pa0OTOCIIOCOOHOCTh B OKCTPEMAlbHBIX YCIOBUSAX, COONIOACHHUIO CIyXeOHOU
JTUCLUIUIMHBI,

- CBOEBPEMEHHOCTHU M ONIEPATUBHOCTHU BBIIOJIHEHUS TIOPYUCHUI;

- KauecTBa BBIMOJHEHHOH pabOThl (MOJTOTOBKE JOKYMEHTOB B COOTBETCTBHUHU C
YCTaHOBJIEHHBIMU TPEOOBAHUSMU, TTOJIHOMY M JIOTHYHOMY H3JI0KEHUIO MaTepuaia, IOpHInIecKH
I'PaMOTHOMY COCTABJICHUIO JOKYMEHTa, OTCYTCTBHUIO CTHJIMCTHUYECKUX W TpPaMMaTHYECKUX
OmuO0K);

- CHOCOOHOCTH YETKO OpPraHW30BBIBATH M IUTAHUPOBATH BBIMIOJHEHHE TOPYYCHHBIX
3aJJaHHi, YMEHUIO PAllMOHAILHO UCTIOIB30BaTh pabouee BpeMs, pacCTaBISITh TPUOPUTETHI;

- TBOPUECKOMY IMOJIXOJY K PELICHHUIO MOCTaBICHHBIX 33a]a4, aKTUBHOCTHU U UHUIMATHBE B
OCBOCHHH HOBBIX KOMIBIOTEPHBIX W WH(OPMAIMOHHBIX TEXHOJIOTHUH, CHOCOOHOCTH OBICTPO
a/lafTUPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a TIIOCJIEJCTBHSI CBOUX JCHCTBUN, NPUHUMAEMBIX
pELICHUN.

W naganpHMKA oTHETIA
UHPOPMAIIMOHHON 0€30MacCHOCTH




