JLO1’)KHOCTHOM perjiaMeHT
I'ocynapcTBeHHOr0 HAJIOTOBOT0 HHCIIEKTOPA
0T/IeJI1a KaMePaJIbLHBIX MPOBepPoK Ne 3
HNucnexkuuun @enepanbHoii HAI0roBoM ciry:k0b1 Ne 34 o r. MockBe

. O01ue moJ10KeHus

1. lomxHOCTh  (peiepadbHON  TOCYIAapCTBEHHOW TPaXXTAaHCKOH CIIyxObl (mamee —
rpaxkJIaHcKas ciayx0a) rocy1apcTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA OT/AeIa KaMepalbHBIX POBEPOK
No 3 (manee — otnena) Mncneknuu denepanpHoit HastoroBoi ciryx0b1 Ne 34 o r. Mockse (nanee —
WHcnekuust) OTHOCUTCS K CTapuiel rpynne JO0JDKHOCTEW TIpaKAaHCKOW ClyXObl KaTeropuu
«CTICLUATHCTBI.

Perucrpanuonssiii Homep (KOA) OJDKHOCTH B COOTBETCTBUM ¢ PeectpoM nosmkHOCTEH
dbenepalbHONW TOCYJIapCTBEHHON Tpa)kIaHCKOW CIIy»Obl, YTBEpXKIACHHBIM Yka3zoMm I[Ipe3unmenra
Poccuiickoit @eneparuu ot 31.12.2005 Ne 1574 «O Peectpe nomxHOcTed (enepanbHOi
roCyIapCTBEHHOU Ipa)aaHCKON CiryXOb», - 11-3-4-096.

2. O6nacte mpohecCHOHATBHON CITY)KEOHOH JEesITeTbHOCTH TOCYAaPCTBEHHOTO HAJIOTOBOTO
WHCIIEKTOpa OT/eJNa: PeryJIupoBaHre HAIOTOBOM 1eATeIbHOCTH

3. Bux mpodeccronanbHoi  cyxeOHOW JEesTeTbHOCTH TOCYAapCTBEHHOTO HAJOTOBOTO
WHCIIEKTOpa oThena: PerymupoBanme B  cdepe  HMMYIIECTBEHHOTO  HAJOT000JI0KEHHUS.
AJIMUHUCTPpUPOBAaHHE H  KOHTPOJIb 32  TPABWIBHOCTBIO  WCYHCICHHSA, MOJHOTOW U
CBOEBPEMEHHOCTBIO YIUIaThl UMYIIECTBEHHBIX HANOTOB. OCyIeCTBIEHHE HAJIOTOBOTO KOHTPOIIS
MIOCPEICTBOM TPOBEICHHSI KAMEPATIBHBIX ITPOBEPOK

4. HaznaueHue Ha JODKHOCTh U OCBOOOXKJIEHHE OT JODKHOCTH TOCYIapCTBEHHOIO
HAJIOTOBOT'O MHCIIEKTOPA OT/IEa OCYIIECTBIIIOTCS HAYIbHUKOM VHCTIEKITHH.

5. 'ocymapcTBeHHBIN HAJOTOBBI HHCIEKTOP OTAeNa HEMOCPEICTBEHHO MOTYMHSIETCS
HAYaIbHUKY OT/IENa, W JIUITY, HCTIOJHAIONIEMY 00sI3aHHOCTH HadyaIbHUKA OT/eNa.

1. Kanudukanuonusie TpedoBaHus
AJIS1 3aMeleHUs JOJKHOCTH I'PasKAAHCKOM C1yKObI

6. [lns 3aMemieHuss JODKHOCTU TOCYIAapCTBEHHOTO HAJIOTOBOTO MHCIEKTOpa OTAesa
YCTaHaBIIMBAIOTCA CIENYIONINE KBATU(PUKAIIMOHHbIE TPEOOBaHUS:

6.1. Hanuune BeIcIIero oOpa3oBaHUS IO CIELUUAIBHOCTH, HAMpPaBICHHUIO IOJTOTOBKH:
«['ocypapcTBEHHOE W MYHUIUINAIBHOE YIpPABIECHUE», «IDKOHOMHUKa», «DHUHAHCBI M KPEIUT»,
«MenemxmenT», «fOpucnpyneHus» WK UHBIM CIIEHHUAIbHOCTSAM M HalpaBICHUSM MOATOTOBKH,
COJIepKallMCsl B paHee MPUMEHSEMBIX MEPEUHsIX CIEeNHaIbHOCTEH M HalpaBiIeHUM MOJITOTOBKH,
JUI KOTOPBIX 3aKOHOAATENbCTBOM 00 obOpa3zoBanuu Poccuiickoit denepanuu ycTaHOBICHO
COOTBETCTBHUE YKAa3aHHBIM CHEIMATIHOCTSIM U HAallPaBJIEHUAM MOJTOTOBKH.

6.2. Hanmnune 0a30BBIX 3HAHUH: TrocynapcTBeHHOro s3blka Poccuiickoit ®Deneparuu
(pycckoro s3pika); ocHoB Kouctutynuu Poccuiickoii ®epepanuu, 3aKOHOJATENbCTBA O
IpaXXJIaHCKOW CITy’k0e, 3aKOHOJATEeNbCTBA O TMPOTUBOJEHCTBUM KOPPYIIMM; 3HAHUN B 00jacTu
MH(OPMaLMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUI: OCHOB HMH(OPMAIIMOHHOW O€30MacHOCTH U
3alUThl MH(GOpPMAIMK; OCHOBHBIX IIOJIOKEHUH 3aKOHOJATeIbCTBA O IEPCOHANBHBIX JIaHHBIX;
o0UIMX MPUHIMIIOB (QYHKIMOHUPOBAHHS CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTOOOOpOTa; OCHOBHBIX
MOJIOKEHUH  3aKOHOJATENbCTBA 00 DIIEKTPOHHOM  IOJIUCH; 3HaHHUA T1I0 NPHUMEHEHUIO
MEPCOHAIBHOTO KOMIIBIOTEPA.

6.3. Hanmnune npodeccnoHaabHbIX 3HAHHMA:

6.3.1. B cdepe 3axonomatenbcrBa Poccuiickoit ®enepanmu: HamoroBwlii  KoJeKc
Poccuiickoit ®enepaunn; brompkerHsiii komekc Poccuiickoin denepannn; 3eMenbHBIA KOJEKC
Poccuiickoit @enepaunu ot 25 okTsa6psa 2001 r. Ne 136-D3 (I'maBa X. «[lnara 3a 3emito U oleHKa
3emuiny); @enepanbubiil 3akoH OT 27 utonst 2004 r. No 79-®03 «O rocyaapCTBEHHOM rpa)kJIaHCKOM
cnyx0e Poccuiickoit denepauuny; denepanbubiii 3akoH ot 08 asrycra 2001 r. Ne 129-@3 “O
rOCy/IapCTBEHHOW pErucTpaluy OPUIANYECKUX JIML U MHIUBUAYAIbHBIX HpeAIpUHUMAaTeNen” (¢
M3MEHEHUsAMHU U JonojHeHusMH); PeaepanbHblii 3akoH 0T 06 okTs0ps 1999 r. Ne 184-03 «O0
o0LIMX MNPUHLIMIIAX OpPraHM3alMM 3aKOHOJATENIbHBIX (IPEACTABUTENBHBIX) U HMCIOJIHUTEIbHBIX
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OpraHOB TOCYAapCTBEHHOU BiacTH cyObekToB Poccuiickoit denepanuny; DeaepanbHblii 3aKOH OT
06 okta6ps 2003 1. Ne 131-®3 «O06 o0mux NpUHIMIIAX OPraHU3alUKd MECTHOTO CaMOYIIPABJICHUS B
Poccuiickoit ®Denepanuny»; DenepanbHblii 3akoH oT 29 Hosa0ps 2007 1. Ne 282-d3 «O06
o(pHUIIMANTBHOM CTaTUCTHMYECKOM YYeTe M CHCTEME T'OCYIapCTBEHHOHM CTaTUCTHKH B Poccuiickoit
Denepannny; Deaepanbupiii 3akoH 0T 09 deBpans 2009 1. Ne 8-D3 «O06 obecrieueHnn J0CTyIA K
UH(POPMALIUU O JEATEIILHOCTH TOCYAapCTBEHHBIX OPIaHOB U OPraHOB MECTHOT'O CAMOYIIPABICHUS;
Oenepanbubiii 3akoH oT 27 uwoig 2010 1. Ne 210-d3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHIMIAIBHBIX YcIyry»; DenepanbHblii 3akoH oT 28 nexabps 2013 r.
No 443-d3 «O denepanbHOil MHPOPMAIIMOHHON aIPECHON CHCTEME MU O BHECEHUH H3MCHCHHH B
@enepanbHblii 3ak0H «O0 OOMMX NPUHIUIIAX OPTraHU3alMK MECTHOIO CaMOYIPAaBJICHUS B
Poccuiickoit @enepaunny; denepanbubiii 3akoH Poccuiickoit @enepaunu ot 27 urons 2006 .
Nel52-®3 «O nepconanbHbIX JaHHBIX»; PenepasibHbIi 3akoH Poccuiickoii @enepanuu ot 6 anpens
2011 1. Ne 63-®3 «O6 »nexrpoHHOM moamucu»; DdenepanpHbii 3aK0H OT 29 wurons 1998 r.
Ne 135-@3 «OO6 ouenounoii nesitensHOocTH B Poccuiickoit denepanum» (B 4acTU ONpeneieHHS
KaJaCTPOBOM CTOMMOCTH uUMYyIecTBa); Penepanbhblii 3akoH oT 29 nexadbps 2006 r. Ne 244-P3 «O
roCy/1apCTBEHHOM PEryJIUpOBaHUU JEATEIBHOCTH MO0 OPTaHU3ALMK U MPOBEACHUIO a3apTHBIX UTP U
O BHECEHHWU HW3MEHEHUH B HEKOTOpbIE 3aKOHOJAATeNbHbe akThl Poccuiickoit Denepauuny;
@®enepanbhbiil 3akoH oT 13 wmrons 2015 1. Ne 218-@3 «O rocynapcTBEHHOH perucTpanuu
HEJBWKUMOCTHY»; Penepanbublii 3akoH OT 3 wutonss 2016 r. Ne 237-03 «O rocyaapcTBEeHHOU
KaJacTpoBoil oueHke»; 3akoH Poccuiickoit @enepamuu ot 21 mapra 1991 r. Ne 943-1 «O
HaJloroBbeIX opraHax Poccuiickoit ®@enepaunn»; Yka3 IIpesunenra Poccuiickoit ®denepanuu Ot
7mas 2012 1. Ne 601 “OO0 OCHOBHBIX HAIpPaBICHUSX COBEPLICHCTBOBAHUS CHCTEMBI
rocygapctBeHHoro ymnpasieHus’; Yka3 llpesunenta Poccuiickoit ®@epepauun ot 11 aBrycra
2016 r. Ne403 «O06 OCHOBHBIX HANpPaBICHUSAX Pa3BUTHUS TOCYAAPCTBEHHOM T'Pa)KITaHCKOU CITYXKOBI
Poccuiickoit @enepanuu Ha 20162018 roabl»; mocraHoBieHue IIpaBurenbctBa Poccuiickoi
Oenepannu ot 30 centsadps 2004 r. Ne 506 «O6 yrBepxaeHuu Ilonoxenuss o denepanbHoit
HAJIOTOBOH ciyx0e»; npuka3z Munpuna Poccun ot 2 utong 2012 r. Ne 991 «A IMUHHCTPATUBHBIN
pernameHT PenepanbHON HAJIOTOBOW CIIy:KOBbI MO MPETOCTABIEHUIO TOCYJAPCTBEHHON YCIYTH 1O
OecrulaTHOMy MH(OPMUPOBaHHIO (B TOM 4YHCIE B MHCbMEHHOW (hOpMe) HAJIOrOMIaTesbIIUKOB,
IUIATEIbIIMKOB COOPOB M  HAIOTOBBIX AareHTOB O JIEHCTBYIOIIMX Hajlorax U coopax,
3aKOHOJATENILCTBE O HAIOrax M cOopaX M MPHUHSITHIX B COOTBETCTBUUM C HHUM HOPMATHUBHBIX
IIPABOBBIX aKTaX, MOPSAKE MCUMUCICHHUS W YIUIaThl HAJIOrOB M COOPOB, MpaBax U OOSI3aHHOCTAX
HAJIOTOIJIATENbIMKOB, MJIaTEIbIIUKOB COOPOB U HAJIOTOBBIX Ar€HTOB, MOJHOMOYHMSAX HAJOTOBBIX
OpraHoOB U UX JOJKHOCTHBIX JIMLI, @ TAK)KE MO MPUEMY HAJIOTOBBIX JAEKIapanuil (pacueToB)y.

['ocynapcTBEHHBIN HAJIOTOBBIM MHCIEKTOP OTJENa JOJDKEH 3HAaThb WHBIE HOPMATHBHBIC
IIPABOBBIE AKTHI M CIYXKEOHbIE JTOKYMEHTBI, PETyJIHUPYIOIINE BOMPOCHI, CBSI3aHHBIE C 00JIACTBIO U
BUJIOM €ro NpoeCCHOHATLHON CITyKEOHOM NesITeIbHOCTH.

6.3.2. Unpie mpodeccroHabHbIE 3HAHWSA: OCHOBBI HKOHOMHKH, (UHAHCOB W KpEIWTa,
OyXraJTepckoro M HaJOrOBOIO Yy4yeTa; OCHOBBI HAJIOTrOOOJIOKEHHUS; OCHOBBI (DMHAHCOBBIX U
KPEAUTHBIX OTHOILIEHUH; OOIIKEe MOJIOXKEHUS O HAJIOrOBOM KOHTPOJIE; MPUHIMUIBI (POPMUPOBAHUS
OrokeTHOM cuctembl Poccuiickoit @enepanuu; NpUHIUIE (POPMUPOBAHUS HAJIOTOBOM CHCTEMBI
Poccuiickoit @enepannn; MOpsAOK MPOBEACHUS MEPONPHUATHI HAIOTOBOIO KOHTPOJIS; MPHUHIUIIBI
HAJIOTOBOTO aIMUHHUCTPUPOBAHUS; TIOHATHE W BHJbBl Hajlora Ha HMYIIECTBO; OCOOECHHOCTH
HAJIOroo0JIO’)KEHUsI HMYILECTBA, MEPEelaHHOTO B JOBEPUTEIHHOE YIpaBIE€HHE; OCOOEHHOCTH
HAJIOTOOOJIOKEHUsI UMYIIECTBA IPH  HUCIOJIHEHUM KOHIIECCUOHHBIX —COIJIAIIEHUH; IOHATHE
HAJIOTOBBIIl TMEpHOJl, OTYETHBIN MEepUOoJ]; MOHSITHE HAJIOroBas CTaBKa; MOPAIOK MPUMEHEHUS
HAJIOTOBBIX JIIOT M MCUUCIIEHUsI CYMMBI Hajora 1 CyMM aBaHCOBBIX IUIATEXEH 110 HAJIOTY; NOPSAIOK
UCUMCIICHUSI CyMMBbl HajJora M CYMM aBaHCOBBIX IUIaT€XKed IO HaJory; MOpPSIOK U CPOKH
NPOBE/ICHUSI KaMepalbHbIX MPOBEPOK; TPEOOBAHUS K COCTABICHHUIO aKTa KaMepaJlbHOW MPOBEPKHU;
OCHOBBI (DMHAHCOBBIX OTHOIIEHMH M KPEAUTHBIX OTHOILIEHUH; cyneOHO-apOUTpakHasl MpaKTHKa B
4acTH KaMEepaJbHBIX IPOBEPOK; CXEMbl YyXOJa OT HAaJoIOB; MOPSAJOK  OIPEIEIECHHUS
Hasoroo6jaaraeMoii 0asbl.

6.4. Hannmure QpyHKIMOHANBHBIX 3HAHWMA. TPUHIUIBI, METO/IbI, TEXHOJIOTUU U MEXaHU3MBbI
OCYIIECTBIICHUSI KOHTpOJis (Haa30pa); BUAbI, Ha3HAYeHHME M  TEXHOJIOTMHM  OpraHu3aluu
MPOBEPOUHBIX MPOLEAYDP; UHCTUTYT IMPEIBAPUTEILHON MPOBEPKH KANOObI M MHOW WH(pOpMAaINH,
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MOCTYNHBIIEH B KOHTPOJIbHO-HAJ30PHBIA OpraH; mIpoleaypa OpraHu3aluyd MPOBEPKH: MOPSAOK,
3TaIbl, ”HCTPYMEHTHI IPOBEACHHS; OTPAaHUYCHUS ITPU MTPOBEACHUHU IIPOBEPOUYHBIX MPOLEAYP; MEPHI,
[PUHUMAEMBIE 110 pe3ysIbTaTaM MPOBEPKU; IIJIAHOBBIE OCMOTPBHI.

6.5. Hanmnune 0a30BBIX yMEHHWiI: yMEHHE MBICIUTH CHCTEMHO (CTpAaTETMYECKH); YMEHHE
IUIAHUPOBATh, PAllMOHAIBHO HCIOJb30BaTh CIy)KEOHOE BpeMsi U JOCTUTaTh pe3yJbTaTa;
KOMMYHHUKAaTHBHBIE ~ YMEHHS;, YMEHHE YOPABIATh W3MEHEHHUSIMH;, YMEHHE PYKOBOAMTH
NOMYMHEHHbIMU, 3()()EKTUBHO IUIAHUPOBATh, OPTraHMU30BHIBATH PadOTy U KOHTPOJIHMPOBATH €€
BBINIOJIHEHHE; YMEHUE ONEPATHBHO MPUHUMATh M PEAJIM30BHIBATh YIIPABICHYECKHUE PEIICHNUS.

6.6. Hamnune mnpodecCHOHANBHBIX YMEHHMM, HEOOXOAMMBIX IS BBHITIOJHEHHs] pabOTHI B
cdepe, COOTBETCTBYIOIIEH HANPABICHUIO JEATEILHOCTH OTJENa, B TOM YHCIE: pacyeT Hajora Ha
UMYILIECTBO OpraHu3allMii; COCTaBJCHHE aKTa [0 pe3ylibTaTaM MpPOBEACHUS KaMepalbHON
HAJIOTOBOM TPOBEPKHU; AT OOECIeUYEeHUs BBIOJHEHHS ITOCTABJICHHBIX PYKOBOJICTBOM 3ajad,
3¢ (HEeKTUBHOTO TUIAHUPOBAHUS CIYKEOHOrO BPEeMEHH, aHAIKM3a U MIPOTHO3UPOBAHUS EATEILHOCTU
B TMOpyYeHHOU cdepe, HCIONB30BAaHMUS OINbITA MU MHEHHUS KOJUIET, paboThl ¢ BHYTPEHHHUMH H
nepudepuifHpIMU YCTPOUCTBAMU KOMITbIOTEPA, WH(OPMALIMOHHO-KOMMYHHUKAITMOHHBIMH CETSIMU (B
TOM 4YHCIEe C ceTbio VHTepHeT), B OIEpalMOHHOW CHCTEME, B TEKCTOBOM pEIaKTope, C
AIIEKTPOHHBIMU TaONIUIAMU, ¢ 0a3aMU JaHHBIX; YIPABJICHUS SJIEKTPOHHON MOYTOM; MOArOTOBKHU
NPE3CHTAIHiA, UCIIOIB30BAHUS IPaUIECKX OOBEKTOB B AJIEKTPOHHBIX JOKYMEHTaX, MOJArOTOBKH
JIEJIOBOM KOPPECTIOHACHIIUY U aKTOB MHCTIEKIINH.

6.7. Hamnune (QyHKIMOHAIBHBIX yMEHHUH: TMPOBEJCHHE IUIAHOBBIX JIOKYMEHTApPHBIX
(kamepabHBIX ) IPOBEPOK; (OPMUPOBAHKE U BEACHUE PEECTPOB, KaJaCTPOB, PETUCTPOB, MEPEUHEH,
KaTaJIOTOB, JIMIIEBBIX CUETOB JUIsi  OOECIEYeHHsT KOHTPOJIbHO-HAI30PHBIX  ITOJHOMOYHH;
OCYIIECTBIICHUE KOHTPOJIS HCIOJHEHUS NPEINUCAHUN, PElIeHUN U APYTruX pachopsAUTEIbHBIX
JIOKYMEHTOB.

1. JomxHOCTHBIE 005I3AaHHOCTH, PABa U OTBETCTBEHHOCTH

7. OcHOBHBIE TIpaBa M OOS3aHHOCTH T'OCYJAapPCTBEHHOI'O HAJIOrOBOI'O MHCIEKTOpa OT/EeNa, a
TaKXe 3alpeThl, OTPaHUYEHUs U TpeOOBaHMSA, CBA3aHHBIE C TIPaXJAHCKOW CIyx00#, KOoTOphIe
YCTaHOBJICHBI B €r0 OTHOIICHUH, TIPEeIycMOTpeHb! craThsimu 14,15, 16, 17, 18, 19, 20, 20.1 u 20.2
®enepanbHoro 3akoHa ot 27 utonst 2004 r. Ne 79-d3 «O rocynapcTBeHHON IpakJaHCKOH ciyxOe
Poccuiickoit @eaeparumy.

8. B memsax peanusanuu 3anad U (QyHKUUH, BO3JOXKEHHBIX Ha OTJEN, IOCyIapCTBEHHBIN
HAJIOTOBBIIl MHCTIEKTOP OT/eNa 0053aH:

- KOPPEKTHO M BHUMATEJIbHO OTHOCHUTBHCSA K HAJIOTOIUIATENbIINKAM, X MPEACTABUTEISAM H
MHBIM YYaCTHUKaM HaJIOTOBBIX ITPaBOOTHOILIEHUII;

- o0ecrieunBaTh CTPOroe COOJIIOJICHHE 3aKOHHBIX MHTEPECOB I'pakJaH, OpraHu3aluil U ux
JOJIKHOCTHBIX JIULL;

- OCYUIECTBIISAITh MOHHUTOPUHI M TIPOBEJEHHE KaMEPAJIbHBIX HAJIOIOBBIX IIPOBEPOK
HAJIOTOBBIX JIEKJIapalliii, MpeACTaBIEHHBIX HAJOTOIJIAaTeNbIUKaMU 110 TPAHCIOPTHOMY HAJOTY,
HAJIOTy Ha J0OBIYY IOJIE3HBIX HCKOIMAEMbIX, BOJHOMY HAJIOTy, 3€MEIbHOMY HAJIOTy, aKIu3am,
HAJIOT'y Ha UTOPHBIN OU3HEC;

- 0pOpPMIISITH pPE3yNbTaThl KaMEpaJbHBIX HAJIOTOBBIX IPOBEPOK B COOTBETCTBHM CO
cratesimu 100, 101, 101.4 Hanorosoro koaekca Poccutickoit deneparuu (nanee - HK P®D);

- IPEJCTaBJIATh MaTepuajbl KaAMEPAJbHBIX HAJOTOBBIX IIPOBEPOK B IIPABOBOM OTAEN IS
COCTaBJICHUS 3aKJIIOYEHHSI O TIOJTHOTE COOpPaHHOM J10Ka3aTeIbCTBEHHON 0a3bl;

- IPUHHMMATh YYacTHE€ B PACCMOTPEHMM pA3HOIVIACUN [0 MarepuajlaM KaMmepalbHbIX
HAJIOTOBBIX ITPOBEPOK;

- OCYIIECTBIISATH IIPUBJICYEHUE K HAJIOTOBOM OTBETCTBEHHOCTH 3a COBEPILEHUE HAJIOTOBOTO
MPABOHAPYUIEHUs]  HAJIOTOIUIATEIBbIIMKOB,  HE  MPEACTAaBUBIIMX, B  YCTAHOBJICHHBII
3aKOHOJATEIBLCTBOM O HAJIOrax M cOOpax CpOK HAJOrOBOW JeKJapalMM (pacdera MO CTPaXxOBbIM
B3HOCAM) B HAJIOTOBBI OpraH 1O MECTy y4yeTa B COOTBETCTBHMHU co cratbei 119 Hamoromoro
konekca Poccuniickoit denepanuu;

- OCYILECTBJISATh MIPUBJICUYEHUE K HAJIOTOBON OTBETCTBEHHOCTH 3a COBEPLICHHE HAJIOTOBOIO
[IPaBOHAPYUIEHHs HAJIOTOIUIATEIIbIIUKOB HE MPEACTABUBIINX B YCTAHOBIEHHBIH CPOK B HAJIOTOBBIE



OpraHbl JOKYMEHTOB M (WJIM) HHBIX CBEJICHUM, MMPEyCMOTPEHHBIX HacTOSAmMUM KoaekcoM u MHBIMU
aKTaMH 3aKOHOJATEJIbCTBA O HAJOrax M cOopax B COOTBETCTBUHU co cT. 126 HamoroBoro konexca
Poccuiickoit denepannu

- OCYILIECTBIIATH MPUBJICYEHUE K HAJIOTOBOM OTBETCTBEHHOCTH 3a COBEPIICHUE HAJIOTOBOTO
MPAaBOHAPYIIECHUSI HAJIOTOIJIATENbIIUKOB, HE YIJIATUBIIMX WJIM HE MOJHOCTBHIO YIIATUBIIUX
TPAHCIOPTHBIN HAJIOT, HAJOT Ha JOOBIYY TOJIE3HBIX HCKOMAEMBIX, BOJHBIM HAJIOT, 3€MEJIbHBIN
HaJIOT, aKIM3bl, HAJIOT Ha WUTOPHBIA OW3HEC, B pe3yJbTaTe 3aHWKCHUS HAJIOTOBOW 0a3bl, MHOTO
HEIMPaBUIBHOTO MCUUCICHUS HAJIOra WM JIPYruX HEMPaBOMEPHBIX JIEUCTBUM B COOTBETCTBUH CO
crarbeil 122 HanmoroBoro konekca Poccuiickoit denepanmu;

- B clly4ae HEOOXOJMMOCTH MPUHUMATh Y4acTHE B CYJEOHBIX 3acCeJIaHMsIX MO BOIPOCaM,
OTHOCSIIUMCS K KomIieTeHInu OTaena;

- OCYIIECTBIIATh MHbIE (DYHKIHMH, TpeaycMoTpeHHble HamoroBeiM konexcom Poccuiickoit
®denepanuy, 3aKOHAMM M MHBIMM HOPMATHMBHBIMHU TPaBOBbIMU akTamu Poccuiickoir dexneparuu,
npukazamu (pacnopspkeHusimu) P®HC Poccun, VYnpasnenus, WHcnekuun 1o HamnpaBiIeHUIO
JIeSITEILHOCTH OTJIeNIa;

- TOTOBUTH OTBETHl Ha IHUCHMEHHBIC 3aMpPOCHl HAJOTOIUIATENIBIIMKOB, a TAaKXKE HMHBIX
OpraHoB, IO BOIIPOCAaM, BXOSAIIUM B KOMIIETEHIIMIO COTPYAHHUKA

- opMupOBaTE YCTAHOBJICHHYIO OTYETHOCTh IO MPEAMETY IEATCILHOCTH OTIeNa, cOop
uH(popManuu U3 HHPOPMAIIMOHHBIX pecypcoB MHcIeknuu 11 COCTaBIEHUSI OTUYETOB MO MPEIMETY
JIeITECIILHOCTH OTJICIIA;

- OCYIIECTBIJIATH MOATOTOBKY MH(OPMALMOHHBIX MaTepHalloB Al pykoBoacTtBa Otaena u
WNHcnekuy u 1o Bompocam, HaXOASIIMMCS B KOMIIETCHIINH OTIENa;

- OCYIIECTBJIATH MOJATOTOBKY MH(OpPMAlMU AJi MPEAOCTaBICHUS B YIpaBlIEHUE, a TaKxKe
WH(OpPMAIIUU TI0 KOHTPOJIBHBIM ITUChMaM Y IIPaBJICHHUS;

- UCTIOJIHATh TMOPYYEHUs HAYaJlbHUKA OT/AENIa, 3aMECTUTENsl HadyaJlbHUKA WHCIEKIUH,
KYPHUPYIOIIETO JIAaHHOE HAIlpaBJICHUE JCSITSIIbHOCTH;

- cOOMIOIaTh CPOKU UCTIOTHEHHS IOKYMEHTOB, 33JJaHUI U IOPYUYEHU;

- OCYIIECTBJIATH  pabOTy B  aBTOMAaTH3UPOBAHHBIX  WH(MOPMAIMOHHBIX  CHUCTEMaX,
pa3paboTaHHBIX ISl HATIOTOBBIX OPTaHOB,

- obecnieynBaTh CBOEBPEMEHHBIN BBOJI JAHHBIX B HH()OPMAIMOHHBINA PECYPC;

- y4acTBOBaTh B OPraHU3allUd U OCYIIECTBICHUU MEPONPHUATUN MO MPoQecCHOHATHHON
MOATOTOBKE U TEPENOATrOTOBKE KaJApOB [IJIi HAJIOTOBBIX OPraHOB, IPOBEJCHHH COBEIIAHHM,
CEMHUHApOB MO BOIPOCAaM, BXOSAIIUM B KOMIIETEHIIUIO OT/IENA;

- Oepeub TOCYIapCTBEHHOE MMYIIECTBO, B TOM UHCJIE TMPEIOCTaBICHHOE €My JJif
HCIIOJIHEHMS JOJDKHOCTHBIX 00S3aHHOCTEH, 00€CIICYMBATh €T0 LIeJIEBOE UCITOIb30BaHNE;

- coOIroIaTh PaBUJIa U HOPMBI OXPaHbI TPyAa U TEXHUKH 0€30TaCHOCTH;

- OEpeKHO OTHOCUTHCS K CBOEMY CIIY)KEOHOMY YIOCTOBEPEHHIO W TMPUHUMATh MEPHI IO
HEJIOMYIIEHUIO €T0 YTPaThI,

- cOOMI0IaTh MIpaBHUIIa SKCILTyaTallid OPTTEXHUKH, HE AOMYCKaTh K padoTe Ha TEXHUYECKUX
CpeIcTBax MOCTOPOHHUX JIUII,

- cOONIIOIaTh YCTAaHOBJIECHHYIO B MHCIEKIIMM CyOOpIMHaINI0, TpaBUja JIEI0OBOTO OOIICHUS
¥ HOPMBI CITYKeOHOTO ITHUKETA;

- obecnieynBaTh COOJIIOJICHUE HAJIOTOBOM M WHOW OXpPaHSIEMOW 3aKOHOM TalHBI B
cooTBeTcTBUU ¢ HamoroBeim kozekcom Poccuiickoit @exneparnuu, denepalbHBIMU 3aKOHAMU U
WHBIMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU;

- lepeaBarh jJena, Haxofsmuecs B paboTe 3aMemlalolieMy COTPYIHUKY TpH yXoje B
OYepeHON OTITYCK, OTITYCK 0€3 COXpaHEHHUsI IEHEKHOTO COJIEP KaHUs, TOMOJHUTEIbHBIN OTITYCK C
COXpaHEHHEM CpEeJIHEro 3apaboTKa;

- coomonate Komekc >THKM W cioy:keOHOTO TOBEIEHUS TOCYAApCTBEHHBIX TPAXKIAHCKHUX
cnyxamux DenepanbHON HATOTOBOU ciy:k0bI, CiIy’)keOHOTO pacropsika UHCIEKIIUU, CITy>KeOHOU
cyOopauHaImu;

-BECTHU B YCTaHOBIIEHHOM TOpPSAKE JEIOMPOU3BOACTBO, OOECIEUYMBATh COXPAHHOCTh
JIOKYMEHTOB ¥ OJIAHKOB CTPOTON OTYETHOCTH;

- oOecrieuynBaTh XpaHEHHE U CAaYy B apXUB JOKYMEHTOB OT/IEJNA.

9. B mensx WCIONMHEHUS BO3JIOKEHHBIX JOKHOCTHBIX OOS3aHHOCTEH TOCYIapCTBEHHBIN
HAJIOTOBBIM MHCTIIEKTOP OTAENIa UMEET MPaBo:
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- 3arpamyBaTh W IOJIY4aTh B YCTAaHOBJIEHHOM MOpsAAKE HEOOXOAMMbIE MaTepHalbl IO
BOIIPOCAaM, OTHOCSALIUMCS K KOMIIETEHIIUN OT/IENA;

- BHOCUTB IPEJIOKEHHS HAYaJIbHUKY OTZeJIa 10 COBEPLUICHCTBOBAHUIO Pa0OThI OT/IENa,;

- I0JIy4aTh B YCTAHOBJIEHHOM IMOPSAKE OT OTAEN0B MHCHeKun HEO0X0UMbIe MaTepraibl
10 BOIIPOCAM, OTHOCSIIUMCS K KOMIIETCHIIMM OTAENA,

- 3HAKOMMTBCSI CO CBEJEHUSIMHU, COCTABIIAIOIIMMU TOCYJAapCTBEHHYIO TaliHy, IIPU HaJIU4UU
0(OpPMIICHHOTO JI0ITyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha 3alUTy CBOMX NIEPCOHAIbHBIX JJaHHbIX;

- Ha 1po(ecCHOHAIBHOE pa3BUTHE B MOPSAJIKE, YCTAaHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu;

- Ha YAAJIEHHbIN J0CTyl K (eaepaabHbIM MH(MOPMAMOHHBIM PECypcaM, COIPOBOKIAEMbIM
OKVY «Hanor-Cepsuc» ®PHC Poccuu (rmpu Hanuuun);

- 3HAKOMHUTBCSA C OT3bIBAMHU O NMPO(ECCHOHAIBHON CIIY)KEOHOM AEATENbHOCTH U JIPYTUMHU
JOKyMEHTaMHU [0 BHECEHHMS UX B JIMYHOE [€JI0, C MaTepuajamMH JIMYHOIO Jejla, a TaKkKe Ha
IpUOOLIEHNE K INYHOMY /1€y MTUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUaJIOB;

10. F'ocymapCTBEHHBIN HAJOTOBBIM WHCIIEKTOP OT/IENa OCYIIECTBISIET HWHBIE IpaBa H
UCIIOJIHAET MHbIe 0053aHHOCTH, MPEAYCMOTPEHHbIE 3aKoHOaTeabcTBOM Poccuiickoit denepannu,
[Tonoxennem 06 Mucnekuuu, Ilomoxxennem o6 oraene, npukazamu (pacnopsbkeHusmu) OHC
Poccumn, Ynpasnenus u Mucnekiuu.

11. T'ocynapcTBeHHBII ~ HAJIOTOBBIM  MHCIEKTOp  OTJA€da 3a  HEUCIIOJIHEHUWE WU
HEHaJyIeXallee MCIOJHEHHE JODKHOCTHBIX  OO0SI3aHHOCTEH MOXeT ObITh HIpPUBJIEUEH K
OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKoHOAaTeiabcTBoM Poccuiickoir denepamuu. Kpome Ttoro,
rOCyIapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OT/IEIa HECET OTBETCTBEHHOCTD!

- 32 HEHCIIOJIHEHUE 3aJaHUM, NPUKA30B, PACIOPSIKEHUN M yKa3aHUM, BBIIECTOSALIMX B
NOPSIIKE NOTYMHEHHOCTH PYKOBOJUTEIIEH, 3a NCKIIFOUEHUEM HE3aKOHHBIX;

- 32 HECBOEBPEMEHHOE PACCMOTpPEHHE, B IpeliejaX CBOMX JOJKHOCTHBIX OOS3aHHOCTEH,
oOpamieHuii rpaxaaH U OOIIECTBEHHBIX OOBEIMHEHUH, a TaKKe TIOCYlapCTBEHHBIX OPraHOB,
YUpEXKJIEHUH, OpraHu3alnii ¥ OPraHOB MECTHOT'O CaMOYTPaBIICHUS;

- 32 UMYIIECTBEHHBIH yI1epO, MPUUYUHEHHBIH 110 €ro BUHE;

- 3a pasrialleHue ToCyJapCTBEHHON U HAJIOrOBOM TailHbl, MHOW MH(OpMalLKHY, CTaBIIEH eMy
U3BECTHOM B CBSI3U C UCTIOJIHEHUEM JJOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3a JeiicTBue M Oe3ielcTBUE, NMPUBEAIIEe K HApPYIICHUIO MpaB U 3aKOHHBIX MHTEPECOB
IpaXkaaH;

- 32 HEZJIOCTOBEPHBIE JIAHHBIE, KOTOPBIE UCIIOJIB3YIOTCS I COCTaBICHUS OTYETHOCTH;

- 32 HECOOJTIOJICHNE CITY>KEOHOM U UCTIONHUTENBCKON TUCIUIUINHBI,

- 3a He o0ecIeyeHne COXPaAaHHOCTH CIIY>KEOHOTO YI0CTOBEPEHUS;

- 33 HEKOPPEKTHOE M HE BHUMATEIIBHOE OTHOIIEHHWE K HaJOroIIaTelblIuKaM, HX
MPEJICTAaBUTENISIM U UHBIM YYaCTHHUKaM HAJIOTOBBIX IPABOOTHOLICHHM

-3a HecOOJII0JIeHHE OrpaHWYEeHUH, CBS3aHHBIX C TMPOXOXKICHHUEM TOCYAApPCTBEHHOM
IpaXXTaHCKOU CITYKOBbI;

- 3a Hapymenue Konekca 3THKHM M CITy»KeOHOTO MOBEAECHUS TOCYJapCTBEHHBIX TPasKIaHCKUX
cyxanux denepanbHONM HATOTOBOM CITYXKOBI;

- 32 HecoOumoieHNe (eepalbHbIX 3aKOHOB M HOPMATHBHBIX MPAaBOBBIX akTOB Poccuiickoii
®enepannn, HOpMaTUBHBIX MpaBoBbiX akToB D®HC Poccum, YnpaBnenus, MHCHEKIMH, WHBIX
JIOJDKHOCTHBIX  O0SI3aHHOCTEH, MPEAyCMOTPEHHBIX HACTOALUIMM PeriiaMeHToM B COOTBETCTBHU C
YTOJIOBHBIM, aIMUHUCTPATUBHBIM, IPaXTaHCKUM 3aKOHOJATEIbCTBOM, a TAaK)K€ 3aKOHO/1aTeIbCTBOM
0 IpakJIaHCKOH cIyK0e.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM I'OCY1aPCTBEHHbIN HAJTOTOBbIN
HHCIIEKTOP 0T/Je/I1a BIIpaBe MK 00513aH CAaMOCTOATEIbHO
NPUHUMATH YIIPaBJIeHYeCKHe U UHbIE PeLIeHUs
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12. Tlpu ucrionHEHUU CITYy>)KEOHBIX 00S3aHHOCTEH TOCYIapCTBEHHBIN HAIOTOBBIN MHCIIEKTOP
OTJIeJ1a BIIPABE CaMOCTOSITENIbHO IPUHUMATh PELIEHHMS 110 BOIIPOCAM:

- BBIMIOJIHEHUS pEIeHUH 1o peann3auuu (QyHKIUI HaJIOroBOro aJIMUHMCTPUPOBAHUS B
IpeJienax yCTaHOBJIEHHON KOMIIETEHIIUY;

- peanu3aumu 3akoHojarenbcTBa Poccuiickoit ®enepanun, nopydenuit @HC Poccum,
VYrpasneHus u pykoBojacTsa MHcnexkuuy,

- OUCHKM IPaBWJIBHOCTH IPUMEHEHHS MEp OTBETCTBEHHOCTH, IIPEJyCMOTPEHHBIX
3aKoHoAarenbecTBOM Pocculickoit denepanuy, 3a COBEPIICHNUE HAJIOTOBBIX HAPYILICHUH;

- oOecrieueHust COOJIIOJIEHHUsS HAJIOrOBOM M HHOW OXpaHsIEeMOM 3aKOHOM TalHBl B
coorBercTBUM ¢ HamoroBeiM kogekcom Poccuiickoit ®@enepauuu, ¢enepaabHbIMH 3aKOHAMH,
VMHBIMA HOPMAaTUBHBIMH [TPAaBOBBIMHU aKTaMU;

- peayin3alMM MOJHOMOYMH B paMKaX COOTBETCTBYIOLIEH KOMIIETEHLIMH, B COOTBETCTBUHU C
nojoxeHueM o0 VHcnekuuu, mosoxkeHHeM o0 oTAene, 3aKOHOAATeNbCTBOM Poccuiickoi
denepaunu;

- HH(OPMHUPOBAHUS BBILIECTOSIILET0 PYKOBOJIUTENS JUIsl IPUHATUS UM COOTBETCTBYIOLIETO
pelieHus;

- COOTBETCTBHUS IIPEICTAaBICHHBIX JOKYMEHTOB TpeOOBaHUAM JEHCTBYIOILErO
3aKOHO/IaTENIbCTBA;

- BO3HUKAIOUIMM IIPU PAcCMOTPEHMM 3asBJICHHUM, MPEUIOKEHUH, >ajlo0 TrpaxiaH Hu
IOPUAMYECKUX JIULL;

- HHBIM BOINpOCaM, MPEAyCMOTPEHHBIM HojoXxeHueM o0 MHcnekunu, mnojoxeHueM o0
OTJieJie, UHBIMU HOPMAaTUBHBIMH aKTaMH.

13. Ilpu ucronHeHUH CITyKEOHBIX 00s13aHHOCTEN TOCYAAPCTBEHHBINH HAJIOTOBBIN MHCIIEKTOP
oTJiena 00s13aH CaMOCTOATEIbHO IPUHUMATD PEILIEHUS 110 BOIIPOCaM:

- IpUMEHEeHMs 3akoHojaTenbcTBa Poccuiickoil ®exepauuu o Hamorax u cbopax B
COOTBETCTBUU C JOJKHOCTHBIMH 00SI3aHHOCTSIMU U YCTAHOBJIEHHBIMU ITOJIHOMOYUSIMU;

- o0ecrieueHHst COOJIOAECHUS HAJIOTOBOM M HMHOM OXpaHSAEeMOM 3aKOHOM TalHBI B
cootBercTBUU ¢ HamoroBeiM koaekcoMm Poccuiickoir ®denepaunu, ¢enepajbHBIMU 3aKOHAMH,
WHBIMA HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMU;

- UHBIM BOIIPOCAM.

V. Hepeqeﬂb BOIIPOCOB, 10 KOTOPbLIM l"O(ZyIlapCTBeHHI)Iﬁ HAJIOTOBBIH HHCIIEKTOP
oTaeJa BlpaBe HJIn 00513aH Y4acTBOBATH NPU NMOATOTOBKE NMPOCKTOB HOPMATUBHBIX
MMpPaBOBLIX AaKTOB U (I/IJ'II/I) IMPOCKTOB YIIPABJICHYECCKUX U UHBIX peHIeHl/Iﬁ

14. TocynapcTBeHHBIN HAJOTOBBI MHCIEKTOP OTAeNa B Mpefenax (QYHKIMOHAIbHON
KOMIIETEHIIMM BIPaBEe y4yacTBOBATh B MOArOTOBKE (0OCYXIECHUH) HOPMATUBHBIX MTPABOBBIX aKTOB U
(unM) MPOEKTOB YNPaBIEHUYECKUX, MHBIX PEIICHUH IO BOIIPOCaM:

- OpraHu3anuy paboThl OT/ENa, TI0 PeATN3alliy BO3JIOKEHHBIX HA HETO 33/1a4 U (QYHKIIMH;

- BeinotHeHus1 nopydyeHnit  ®HC Poccum, VYmnpasnenwusa, pykoBoactsa HWHcnekuuw,
pean3aluy MHBIX MTOJHOMOYMM, YCTAaHOBJIEHHBIX JE€HCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
denepannu;

- IPUHATHS PELICHUH, KaCaIOLUECs 1eATENbHOCTH OTIEINA;

- HHBIM BOIIPOCAaM.

15. l'ocynapcTBEHHBIN HAJIOTOBBIM HMHCIEKTOp OTAena B mpeaenax (yHKIHOHAIBLHON
KOMITETCHIINH 0053aH Y4aCTBOBATh B MOATOTOBKE (0OCYXACHUH) MPOEKTOB JOKYMEHTOB:

- rpaduKa OTIYCKOB IPAXKAAHCKUX CIYKALIMX U paOOTHUKOB OT/eNa,

- HHBIX aKTOB T10 MOPYUYEHHUIO HaYaJIbHUKA OT/IENIa.

V1. Cpoku u npoiueaypsl NOATOTOBKH, PACCMOTPEHNSI MPOEKTOB
yIpaBJieHYeCKUX U UHBIX PellleHU i, MOPSA0K COrIaCOBAHUS
U MIPUHSATHS TAHHBIX PeleHuit



16. B cooTBeTcTBHM CO CBOMMH JODKHOCTHBIMH OOS3aHHOCTSIMH TOCY/apCTBEHHBIN
HAJIOTOBBIM MHCIIEKTOP OT/eJIa MPUHUMAET PEIICHUs B CPOKH, YCTAHOBJIECHHBIE 3aKOHOIaTEIbHBIMU
Y UHBIMM HOPMAaTUBHBIMH MIPAaBOBBIMU aKkTaMu Poccuiickoi denepanum.

VII. Iopsaok ciay:keGHOT0 B3auMO/IeiiCTBHSI

17. BzaumoneiicTBUE rocyapCTBEHHOTO HAJIOTOBOIO MHCIEKTOpa OTAena ¢ deaepaibHbIMU
rOCy/IapCTBEHHBIMU TPaXXIAHCKUMU CIy)KallUMU M paboTHuKamMu MHcnekuuu, YnpasiieHus u
OHC Poccun, rocy1apcTBEHHBIMU CITYXKAIIUMUA U paOOTHUKAMH MHBIX FOCY/IapCTBEHHBIX OPraHOB,
a TaKXe C APYTMMH I'paKAaHaMU U OpPraHU3alUsMU CTPOUTCS B paMKax JEJIOBBIX OTHOIIEHUH Ha
OCHOBE OOIIMX HPUHLHUIIOB CIY)KEOHOTO MOBEACHUS TPAKIAHCKUX CIYXKAIUX, YTBEPKICHHBIX
VYkazom Ilpesunenta Poccuiickoit @eneparuu ot 12 aBrycra 2002 r. Ne 885 «O06 yrBepkaeHun
o0LIMX MPHUHIMIIOB CIYEOHOTO MOBEIEHUS TOCYIApPCTBEHHBIX CIYXKAIIMX» (C U3BMEHEHUSAMU U
JIOTIOJTHEHUSAMHU), W TpeOOBaHMH K CIy)XKeOHOMY IIOBEIEHUIO, YCTaHOBJIEHHBIX cTaTbed 18
®enepanbHoro 3akoHa otT 27 uronst 2004 r. Ne 79-@3 "O rocynapcTBeHHON T'pa)KIaHCKOW ClIyk0e
Poccuiickoit @enepanun', a Takke B COOTBETCTBUU C UHBIMU HOPMAaTUBHBIMU MPAaBOBBIMHM aKTaMU
Poccuiickoit ®enepanun u npukazamu (pacnopsbkenusmu) DOHC Poccun, VYmpamnenus u
HNucnexuun.

VIII. IlepedyeHsb rocy1apcTBeHHbBIX YCJIYT, 0Ka3bIBaeMbIX IPakIaHaM
U OPraHU3alMsAM B COOTBETCTBHHU € A/IMUHMCTPATHBHBIM pPerjiaMeHTOM
®egepanbHON HAJIOTOBOM CJIIYKOBI

18. 'ocynapCTBEHHBIE YCIYTH HE OKA3BIBAIOTCS

IX. Iloka3aTtenun 3¢ppeKTUBHOCTH U Pe3yJIbTATHBHOCTH
npo¢ecCHOHATBHOM CIyKeOHOM 1eATeJTbHOCTH

19. D¢pdexTuBHOCTE TpOGECCHOHATBLHON CIIY>KEOHOH eATeNIbHOCTH TOCYapCTBEHHOTO
HAJIOFOBOI'0 MHCIIEKTOPA OT/IEJ1a OLIEHUBAETCA MO CIEAYIOLINM MTOKa3aTelsM:

- BBIMOJIHAEMOMY 00BeMy paOOThl W HMHTEHCHUBHOCTH TpyJa, CIOCOOHOCTH COXPaHATh
BBICOKYIO  pabOTOCIIOCOOHOCTh B AKCTPEMAJbHBIX  YCIOBUSAX, COOJIIOJIEHUIO  CIYKeOHOM
JUCLUIUIMHBI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUCHU;

- KAYeCTBY BBINMOJIHEHHONH paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTAaHOBJICHHBIMU Tp€6OBaHI/I$[MI/I, IMMOJIHOMY H JIOTUYHOMY H3JIOKCHUIO MaT€puajia, IOPUIUYCCKH
IPaMOTHOMY COCTaBJIGHUIO JIOKYMEHTA, OTCYTCTBUIO CTWJIMCTMYECKMX M TI'pPaMMaTHYECKUX
OIIN00K);

- IpoeCCUOHATTBHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOATENbHBIX U MHBIX HOPMAaTHBHBIX
MPaBOBBIX aKTOB, IIUPOTE MPOPECCHOHATHHOTO KPYro30opa, yMEHHUIO padoTaTh ¢ JOKyMEHTaMH);

- COCOOHOCTH YE€TKO OPTaHMW30BBIBAThH U IJIAHUPOBATH BBINOJIHEHUE TOPYUYEHHBIX 3aJJaHUH,
YMEHUIO PallMOHAIBHO HCIIOB30BaTh paboyee BpeMsi, pacCTaBISTh PUOPHUTETHL;

- TBOPUYECKOMY MOAXO0JY K PELICHUIO MOCTABJICHHBIX 3ajay, aKTUBHOCTH W MHUIMATHBE B
OCBOEGHUU HOBBIX KOMIIBIOTEPHBIX M HWH(OPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBAThCS K HOBBIM YCIIOBHUSAM U TPEOOBaHMSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IOCJIEICTBHSI CBOMX JE€HCTBUN, IPUHUMAEMBIX PEIICHUM.



