JI0JIKHOCTHO# perjiaMeHT
BeAYLIEro CrenuaJucTa — IKCIepTa oTAe/1a KaJpos
Me:xpaiionHoii nHcnekuuu PeepaabHoi HAJIOroBoM ciayxk0b1 Ne 51 no r. Mockse

(HaMMeHOBaHHeE JJOJDKHOCTH, HAUMEHOBaHUE CTPYKTYPHOro Iopas/ieJeHus Hajlorooro oprana Poccuiickoit ®eneparuu,
HaMMEHOBaHue HajoroBoro oprana Poccuiickoit @eneparyn)

1. O0mue moJiokeHust

1. HomxHocTh (enepasbHOM TOCYIapCTBEHHOW TpakIaHCKOH CiyxObl (nanmee -
rpakaaHckas ciy:k0a) BeAyllero ChelnuanucTa - JKCIepra oThena KaapoB MexpaldoHHOU
uHcnekuun DenepanpHoil HajoroBod cimyxObsl Noe 51 mo r. MockBe (mamee — Bemymui
CHEIHMAIIMCT - IKCIEPT) OTHOCUTCS K CTapuied rpymme JOJHKHOCTEH Tpa)XJTaHCKOW CITy>KObI
KaTeropuu "CrieluanucThl .

Perucrpanmonnsiii Homep (ko) goimxHocTH — 11-3-4-061.

2. Ob6nacte mpoecCHOHANBHONW CIY)KEOHOW MESATETbHOCTH BEAYILEro CIEIHaicTa -
JKCIIepPTa: PEryIMpPOBaHKe rOCYAAPCTBEHHOM MPaKAAHCKOW U MYHUIIUTIATBHOMN CITYKOBI.

3. Bux npodeccnoHambHONH CIy)KEOHOW NEATENTPHOCTH BEIyLIETr0 CHEeIHAINCTa -
JKCIIepTa: peryIupoBaHue B chepe mpoxXoxkIeHUs TOCYJapCTBEHHOM IPakJaHCKOM CITY>KOBI.

4. Ha3znaueHue Ha JIOJHKHOCTb M OCBOOOX/IEHUE OT JODKHOCTH BEIYIIETO CIICIUATUCTA -
3KcnepTa ocyuiecTBisiercs HadaibHUKOM MexpaiionHoit MOHC Poccun Ne 51 mo r. Mockse
(manmee — UHCTICKIIUA).

5. Benymuit cnenuanucT - 9KCHepT HEMOCPEACTBEHHO MOJUHHSIETCS HaYallbHUKY OTAeNa.

II. KBaaudgukanuoHubie TpeOOBAHUS 1JIsl 3aMellleHUS TO0JIKHOCTH
TPaXKIAAHCKOM CJIYKObI

6. s 3amerieHus] AOJDKHOCTH BEAYIIETO CIEIHaicTa - JKCIepTa yCTaHaBJIMBAIOTCS
cienyrlire TpeOoBaHuUs.

6.1. Hanmuuue BeIciero oOpa3oBaHusl.

6.2. KanndukannonHple TPEeOOBAHUS K CTaXy TOCYJAAPCTBEHHOW TPAKTAHCKOW CITY)KOBI
WU CTaXKy pabOTHI 10 CHENHUAIBHOCTH HE MPEAbSIBISIOTCS.

6.3. Hammune ©Ga3oBbix 3HaHmit: 3HaHue Koncturynmm Poccuiickoit  ®enepanmmy,
(denepasbHBIX KOHCTUTYL[MOHHBIX 3aKOHOB, (ellepaibHbIX 3aKOHOB; YKa3oB IIpesuneHra
Poccuitckoit  denepannn, nocranosineHui IIpaButenscTtBa Poccmiickoit ®enepanuu, HHBIX
HOPMAaTHBHBIX TPABOBBIX AKTOB NMPHUMEHHUTEILHO K HCIOJHEHHIO JOJDKHOCTHBIX OO0SI3aHHOCTEH;
NPaBOBBIX OCHOB MPOXOXKIEHHS (hemepabHOi rocy1apCTBEHHON TPaKIaHCKOH CITyKOBI; TIpaBUII
JIeTIOBOTO 3THKETa, Mopsaka paboTel ¢ 0OpalleHus MU TpaxkJaH; NMPaBUiI U HOPM OXpaHbl Tpy/a,
TEXHUKH OE€30MaCHOCTH M TPOTHBONOXKAPHOHW 3alIUThI, CIY)KEOHOTO pacropsiika WHCIIEKIIUH;
nopsiika paboThl co cay)eOHOHM nHpopMalyel, mopsiika padoThl ¢ MEPCOHANBHBIMU JaHHBIMHU U
KOH(pUICHIINATBHON WHpOpPMaIel; WHCTPYKIMKA TI0 JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH W
O0COOCHHOCTH NPUMEHEHUSI COBPEMEHHBIX MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI B
TOCYAAapCTBEHHBIX OpraHax, BKJOYas HCIOJIh30BaHHE BO3MOXKHOCTEH MEXKBEIOMCTBEHHOTO
JOKYMEHTO00O0pOTa; OOIIMX BOMPOCOB B 001acTh obecrieueHus: HHPOPMAIIMOHHON O€30MaCHOCTH;
JOJDKHOCTHOTO PerjlaMeHTa.

6.4. Hanmnune npodeccnoHanbHbIX 3HAHHMA:

6.4.1. B cdepe 3akoHOomarenbcTBa Poccuiickoit deneparmm:

— Tpynosoii konekc Poccuiickoit @eaeparuu ot 30.12.2001 Ne 197-D3;
- @enepanbublif 3akoH oT 27.05.2003 Ne 58-®3 "O cucreme rocynapcTBEHHOU CITyKObI

Poccuiickoit ®enepanun’;

- Oenepanpubiii 3akoH ot 27.07.2004 Neo 79-®3 "O rocymapCTBEHHOW T'pakIaHCKOM
cimyx06e Poccuiickoit Denepannn";

— ®enepanbHblil 3akoH 0T 27.07.2006 No 152-03 «O nepcoHaAbHBIX JAHHBIX»;

- ®enepanbHblil 3akoH 0T 25.12.2008 Ne 273-03 «O npoTUBOAESHCTBUU KOPPYIILIUN»;
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Oenepanbubii 3akoH 0T 03.12.2012 Ne 230-®3 «O KOHTpoOJIE 32 COOTBETCTBUEM
pPacxo/10B JIMII, 3aMEUIA0IINX TOCYJapCTBEHHBIE TOJKHOCTH, U UHBIX JIMI] UX 10X0AaM»;
Vka3 Ilpesuaenta Poccuiickori ®enepamuu ot 12.08.2002 Ne 885 "OO yTBepkacHUH
OOIIMX MPUHLHUIIOB CIY>KEOHOI0 MOBEACHUS TOCYAAPCTBEHHBIX CITyKalux';

Vxa3 [lpesunenta Poccuiickoit ®enepammu ot 30.05.2005 Ne 609 «O6 yTBepKaeHUU
IIOJIO)KEHUSI O IEPCOHANbHBIX JAHHBIX TOCYAAPCTBEHHOIO TPaKIAHCKOIO CIYXAallero
Poccuiickoit denepaiiny U BEICHUU €ro JIMYHOTO JIeIaY;

Va3 [Ipesunenta Poccuiickoit @eneparyu ot 16.02.2005 Ne 159 «O npumepHoii hopme
CIIy’)KeOHOTO KOHTpakTa O TPOXOXKACHUU TOCYAAPCTBEHHOW TPaXXITaHCKOW CITyXKObI
Poccuiickoit @eaepanuu U 3aMeNICHUU JOJKHOCTA TOCYJAPCTBEHHOM Tpa)aaHCKOMN
cityk0b1 Poccuiickoit ®enepaunn»;

Vka3 Ilpesuaenta Poccuiickoit @enepaunu ot 18.05.2009 Ne 559 «O mpenocraBieHuu
rpaxJaHaMM, NpPeTeHIYIOLMMH  Ha  3aMelleHHe  JOoJDKHocTel  (enepanbHOi
rOCy/1apCTBEHHOW CiIykObl, U (enepasbHbIMU TOCYJAPCTBEHHBIMU  CIIY>KaL[UMHU
CBe/IeHUl 0 10X0/1aX, 00 UMYILECTBE U 0053aTeNIbCTBAX UMYIIECTBEHHOI'O XapaKTepay;
Vka3 Ilpesunenra Poccuiickoit ®enepaunu ot 21.09.2009 Ne 1065 «O mnposepke
JIOCTOBEPHOCTH U TMOJIHOTHI CBEIEHUH, MTPEACTABIAEMBIX IPAXKAaHAMHU, IPETEHAYIOIUMHU
Ha 3aMellleHHe J0JDKHOCTeH (enepaabHON rocyJapCTBEHHOH City:K0bl, U (hesepaibHbIMU
TOCYJapCTBEHHBIMH CITYXKAIIUMH, ¥ COOIIofeHUs (enepatbHbBIMH TOCYJapCTBEHHBIMH
CJIy’KalllUMU TpeOOBaHUM K CIIy’)KeOHOMY [TOBEJICHUION;

Vka3 Ilpesunenta Poccuiickoii @enepanuu ot 23.06.2014 Ne 460 «O06 yTBepkaeHun
dbopMbl CIIpaBKM O J0X0JaX, 00 MMYIIECTBE W 00s3aTeIbCTBAX HMYIIECTBEHHOTO
XapakTepa M BHECEHHMM W3MEHEHMH B HekoTopble akThl [Ipesupenta Poccuiickoii
Denepaununy;

Vxka3 IIpesunenta Poccuiickoit @enepannu ot 11.01.1995 Ne 32 "O rocynapcTBEeHHbBIX
nomxHocTAX Poccuiickoit denepanun';

Vka3 Ilpesunenra Poccuiickoit @enepanun or 01.02.2005 Ne 110 "O mnposeneHun
aTTeCcTallly rOCYIapCTBEHHBIX IPAKIAHCKUX ciayxamux Poccuiickon ®enepannn';

Vka3 [lpesunentra Poccuiickoit ®@enepanuu ot 01.02.2005 Ne 111 "O mopsinke crnauu
KBJIM(UKAIIMOHHOTO 3K3aMeHa TOCYJapCTBEHHBIMH TPaXJAHCKUMHU  CIYyXallUMHU
Poccuiickoii @enepaiinu 1 OLIEHKH WX 3HAHUH, HABBIKOB U YMEHUH (MpodeccuoHanbHOro
ypoiis)'";

Vka3 Ilpesunenta Poccuiickoir ®@enepanuu ot 01.02.2005 Ne 112 "O koHKypce Ha
3aMeIIeHNe BAKAHTHOW  JOJDKHOCTHM  TOCYJAapCTBEHHOW  TpaKIaHCKOH  CITyOBbl
Poccuiickoit ®enepanun';

Vka3 Ilpesunenta Poccuiickoit ®enepanmum ot 01.02.2005 Ne 113 "O mnopsnake
NPUCBOCHUSI M COXPAHEHMs KJIACCHBIX YMHOB TOCYJAPCTBEHHOM T'PaXKAAHCKOM CITy>KOBI
Poccuiickoit @enepanuu GpenepanbHbIM roCyIapCTBEHHBIM MPAXKIAHCKUM CITyKalum'";
Vka3 Ilpesunenta Poccuiickoit ®epeparmu ot 31.12.2005 Ne 1574 "O Peectpe
JOJDKHOCTEH (esiepanbHOi rocy1apcTBEHHON TpaXKAaHCKOM ¢y KObI";

Vka3 Ilpesunmenta Poccuiickoit ®enmeparm ot 19.11.2007 Ne 1554 "O mnopsinke
MPUCBOEHUS M COXPAHEHHUS KIACCHBIX UWHOB IOCTUIMHU JIMIAM, 3aMEIIaloluM
rocyJapCTBEHHbIE JOJKHOCTUH Poccuiickoit ®enepauuu U JODKHOCTH (perepanbHOM
TOCYJApCTBEHHOM  TPaXTAaHCKOW  CIYXObl, W  YCTaHOBJCHHH  (eaepabHBIM
rOCY/IapCTBEHHBIM TPAKJAHCKUM CIY’KAIlllUM MECSYHBIX OKJIAJOB 3a KJIACCHBIM 4YMH B
COOTBETCTBUU C IPUCBOCHHBIMHU MM KJIACCHBIMU YMHAMH FOCTHLINU";

Vka3 Ilpesunenta Poccuiickoit @eneparmu ot 07.05.2012 Ne 601 "OO6 oCHOBHBIX
HaIlpaBJICHUAX COBEPIIEHCTBOBAHUS CUCTEMBI TOCYIapPCTBEHHOTO yIIpaBJIeHUs";

Va3 Ilpesunenra Poccuiickoit @enepanuu ot 16.02.2005 Ne 159 "O npumepnoii hopme
CIIy’)KeOHOTO KOHTpaKTa O TPOXOXKACHUU TOCYIapCTBEHHOW TIPaXTAaHCKOU CITy:KOBI
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Poccuiickoit denepanuu ¥ 3aMEIICHUH JOJDKHOCTU TOCYIAPCTBEHHOW TIpPa)KIaHCKOMN
cnyx0b1 Poccuiickoit denepanun';

- Vka3 Ilpesunenta Poccuiickoit ®enepammu ot 18.07.2005 Ne 813 "O mnopsnke u
YCIIOBUSX KOMaHIUPOBaHUs (heepaabHbIX TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITyKamx";

- Vka3 Ilpesunenra Poccuiickori @enepammm ot 25.07. 2006 Ne 763 "O neHexHOM
coJiepkaHuu (eaepanbHbIX TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITyKalux';

— Vka3 IIpesunenra Poccuiickoit ®@eneparuu ot 19.11.2007 Ne 1532 "OO6 ucuucieHun
CTaka TOCYJApCTBEHHOM TpaxaaHCKoW ciyx0bl Poccuiickoit ®@enepauuu  uis
YCTaHOBJICHHSI TOCYJAapCTBEHHBIM TIpaKIAHCKUM ciyxamuM Poccuiickoit ®enepanumn
eXKeMecsIuYHOW HaI0aBKH K JOHDKHOCTHOMY OKJIQIy 3a BBICIYTY JIET Ha TOCYAapCTBEHHOM
rpakaanckoi ciayx0e Poccuiickoit ®enepamnuu, ompeaeseHUs MPOAOTHKUTEIBHOCTH
€XKETOJJHOTO JOTMOJIHUTEIBHOTO OIUIAYMBAEMOI0 OTIYCKA 3a BBICAYTY JIET M pa3Mepa
noouipeHuit 3a 6e3ynpeunyo u 3¢p(GHEeKTUBHYIO TOCYAAPCTBEHHYIO TPAXKIAHCKYIO CIIYXO0y
Poccuiickoit ®denepanun';

- nocranoBienue IlpaBurensctBa Poccuiickoit ®enepanuu ot 06.09.2007 Ne 562
"O6 yrBepxkaeHuu llpaBunm wucUMCIEHHS JEHEKHOTO cojaepkKaHus (eneparbHbIX
rOCYJapCTBEHHBIX IPAKIAHCKUX CIyKalux'";

- Vka3 [Ipesunenra Poccuiickoit @enepanun ot 16.01.2017 Ne 16 "O kBanupuKamoOHHBIX
TpeOOBaHUSAX K CTaXy TrOCYAapCTBEHHOM TPa)kIaHCKON CIIyKObl WM CTa)Ky paOOTHI IO
CICIUAILHOCTH, HAMNPAaBICHUIO TIOJIOTOBKH, KOTOPBI HEOOXOIUM I 3aMeIICHHUS
JOJKHOCTEN (heiepalibHOM roCyJapCTBEHHOM IpasKIaHCKOM CTy»)Obl";

- Vka3 Ilpesunenta Poccuiickoit ®@enepamuu ot 11.08.2016 Ne 403 "OG6 OCHOBHBIX
HaIpaBJIEHUSAX PA3BUTHUS TOCYNAPCTBEHHOW TpakJaHCKOW cimyxObl Poccuiickoi
Oenepannn Ha 2016 - 2018 roasr";

- pacriopsbxenne IIpaButensctBa Poccuiickoit ®enepanmu ot 12.09.2016 Ne 1919-p
"O0 yTBepkJIeHUH 11aHa MeponpusTuil (" 1oposkHON KapThl'") Mo peanu3anuu OCHOBHBIX
HalpaBlIeHUN pa3sBUTHA TOCYAAPCTBEHHOM TpakJaHCKOM ciyxObl  Poccuiickoit
Oenepannn Ha 2016 - 2018 roasr".

Benymmii crienuanuict - SKCHepT JOJDKSH 3HATh WHBbIE HOPMATHUBHBIC MIPABOBBIC aKTHI U
CIIy’)K€OHbIE JTOKYMEHTBI, PEryJUpYyIOIMe BOIPOCHI, CBS3aHHBIE C O0JACTbIO U BHUAOM €ro
PO eCCHOHAIBHON CITY>KEOHOM eI TeIbHOCTH.

6.4.2. nble npodeccuoHanbHble 3HaHUS:

- OCHOBHBIE MOJICJIH ¥ KOHIIEIIIHH TOCYIapCTBEHHOM IPa)TaHCKOM CITYKOBI;

- OCHOBHBIE (DYHKITH KaJ{pOBOW CTPATETUH U KaJPOBON TOJIUTUKA UHCIICKIINH;

- MPUHIUIIB (POPMHUPOBAHUS KJAPOBOTO COCTABA;

- OCHOBBI 3aKOHO/IATEIbCTBA O TOCYAaPCTBEHHOM TPakIaHCKON CITYKOe.

6.5. Hanmnune GpyHKIIMOHATBHBIX 3HAHUI:

- rporiecca MPOX0oXKAEHUS TOCYIapCTBEHHOM IPaskIaHCKOU CITYKOBI;

- HOpPM  JIeJloBoro  oOmieHusi, ¢GopM W  METOJOB paboOThl ¢  NPUMEHEHHEM
aBTOMATH3MPOBAHHBIX CPEJCTB WHCICKIIWU, CIIY’)KEOHOTO pacropsiika WHCIICKIINH,
nopsaka paboThl €O ChHykeOHOM HHQOpMalmel, anmapaTHOrO M MPOrPaMMHOTO
obecreueHUs;

- BO3MOXKHOCTEH M OCOOCHHOCTEH TNPUMEHEHUS COBPEMEHHBIX HH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJOIMH B  TOCYyJapCTBEHHBIX  OpraHax,  BKJIIOYas
MCTIOJIh30BaHUE BO3MOKHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTO000POTa;

- 00IIKX BOIPOCOB B 00s1acTH obecnieueHust nH(HOpMAIIMOHHON 0€30MacHOCTH;

- OCHOB JICJIOTIPOU3BO/ICTBA, MPABMJI OXPAHBI TPYZa U MIPOTHUBOIIOKAPHOM 6€3011acHOCTH;

- MOHATUE HOPMBI TIpaBa, HOPMATHBHOTO IPaBOBOTO aKTa, IPABOOTHOIICHUH, UX
NPU3HAKHY,

- MOHATUE U MPUHIUIBI CTPYKTYPHBIX MTOJIpa3/1eICHUI HHCIICKITUH.

6.6. Hanuune 6a30BBIX YMEHUI:
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- YMEHHE MBICJIUTh CUCTEMHO (CTPaTeTUUECKH ),

- yYMEHHUE IUJIaHUPOBATh, PAIIMOHAIBLHO HCIOJIb30BATh CIy)KEOHOE BpeMsl M JOCTUTaTh
pe3yibTara;

- KOMMYHHUKATHUBHBIE YMEHUS,

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

6.7. Hanmnuue npodecCuoHaIbHBIX YMECHHM:

— OCYIIECTBICHHSI SKCIIEPTU3bI IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB;

- o0ecrieyeHrs BBIIOJIHEHHS TOCTABJICHHBIX PYKOBOACTBOM 3a/1a4;

— 3¢ HEKTUBHOTO TIIAHUPOBAHUS CITYKEOHOTO BPEMEHU;

- paboTel ¢ BHYTPEHHUMH M  MNepUPEpUHHBIMU  YCTPOMCTBAMU  KOMIIBIOTEPA,
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIMH CETSIMU (B TOM uucie ceTbio HMHTepHer), B
OTEPALIMOHHOM CHUCTEME, B TEKCTOBOM pEHAKTOpe, C DJIEKTPOHHBIMH TaOMUIAMHU, C
0a3amMu J1aHHBIX;

- YIIPABJICHUS JEKTPOHHOM MMOYTOM;

- MOJITOTOBKH TIPE3EHTALNH, HCIOJIB30BaHUA TIpadudecknx OOBEKTOB B 3JIEKTPOHHBIX
JTOKYMEHTaX;

— MOATOTOBKHU JICJIOBOM KOPPECIIOHACHIIUU U aKTOB UHCIIEKIIHH.

6.8. Hannuue GyHKIIMOHATBHBIX YMEHUH:
- BEJICHHE Ka/IPOBOTO JICJIOTPOU3BOJICTBA;
- pabota B mporpammHo-uHpopManmoHHoM komiuiekce AUC «Kampbiy.

II1. Tos:kHOCTHBIE 00I3AHHOCTH, IPABA U OTBETCTBEHHOCTH

7. OCHOBHBIE TIpaBa W OOS3aHHOCTH BEIYIIETO CIENHAINCTAa - JKCIEpPTa, a TaKKe
3anpeTbl M TpeOOBaHUs, CBS3aHHbIE C TPAKAAHCKOH CiIy:KOOH, KOTOpbIE YCTaHOBJIEHBI B €ro
OTHOLIEHUH, PeycMOTpeHbl cratbimu 14, 15, 17, 18 denepansHoro 3akoHa ot 27.07.2004
Ne 79-®@3 «O rocynapcTBeHHOM rpaxkaHckoi ciyx6e Poccuiickoii @eneparumy».

8. B mensx peanuzanuu 3ama4 U (QyHKIUH, BO3TOKEHHBIX Ha OTAEN KaJpoB (maiee —
OTJIeJT) BEAYILINH CHeIHaICT - SKCIEepT 00s13aH:!

o0ecrieunBaTh  WCIOJHEHUE  TOJIOKEHHM  3aKOHOAATENbCTBA O  (peiepalibHOMN
TOCYIapCTBEHHOW TpaKAAaHCKOW Clayx0e U TPYyJOBOrO 3aKOHOAATeNbCTBAa Poccuiickoit
®denepanny;

KOHCYJIbTUPOBaTh TPaXKIAHCKUX CIyXallUX VHCIEeKIMM 10 MpaBOBBIM M HHBIM
BOIIPOCAM TOCYJIaPCTBEHHON TPaXKIAHCKON CITYXKOBI,

OCYILIECTBIATH BeJleHHe nHpopmannonHoro pecypca AVC «Kaapsi»;

OCYILIECTBIIATh NpPUEM, IEpeMElIeHHE, YBOJbHEHHE TOCYAApCTBEHHBIX TI'PakIaHCKUX
CIIy’KaIuX 1 pabOoTHUKOB MHCIIEKIINH B COOTBETCTBUH C JACHCTBYIOLINM 3aKOHO/IaTEIbCTBOM;

opopMIIATh  cIyKeOHble KOHTPAKThl (TPyIOBBIE JOTOBOPHI) HA MPUHHUMAEMBIX
COTPYIHUKOB U JIONOJHUTEIbHBIE COTJAIIEHUS COTPYIHUKOB, Yy KOTOPBIX IIPOU3OILIN
WU3MEHEHUS;

BECTH YPHAJI PETUCTPALIUH CIY)KEOHBIX KOHTPAKTOB (TPYIOBBIX IOTOBOPOB);

OCYILIECTBIISATh MOJATOTOBKY K YTBEPKACHHUIO IIPOEKTOB PACIOPSAIUTENBHBIX TOKYMEHTOB
10 BOIIPOCaM JI€ATEIbHOCTH OTJIENA;

OCYILIECTBIISATH MOATOTOBKY K YTBEP)KJIEHUIO MPOEKTOB MPUKA30B M0 JUYHOMY COCTaBY, O
IIPEIOCTABIEHUH OTIIYCKOB, O KOMAaHIMPOBAHUH;

OCYILIECTBIIATh BbIJJauy, yY€T B YCTAHOBJIIEHHOM IOPSJIKE CIIYy>KEOHBIX YAOCTOBEpEHUMN
roCy1apCTBEHHBIM I'PAXKIaHCKUM ciayxaiuM MHcnekunu;

BECTH JKYPHAJI pETUCTPALlUU CITY>KEOHBIX YIOCTOBEPEHUN;

OCYIIECTBIATh PabOTy MO HAIMPABICHHUIO 3alIPOCOB B MH(OpMaLMOHHBIE LeHTpbl MBI,
I'VBJ u YBJ/I cyobexToB Poccuiickoit deaepanuu mpu opopMICHUN KaHIUIATOB Ha padoTy B
HNHucneknmio;

OCYILIECTBIATh PAaOOTy IO MOATOTOBKE TOKYMEHTOB MJIsi IPOBEIACHHS 00sS3aTelbHON



TOCYIapCTBEHHONW  JAaKTHJIOCKOIIMYECKOM  PErMCTpalud  TOCYNApCTBEHHBIX  IPaXITAHCKHUX
cinyxamux MHcnekuun B coorBeTcTBUM ¢ HopMaTtuBHbIMU akTamu @HC Poccun u ykazanusmu
YOHC Poccunm 1o r. Mockse;

IIPOBOAUTH pabOTy IO TNPUCBOCHUIO TOCYJApPCTBEHHBIM TIPaKJAHCKUM CIIyKallluM
MHcnekuun K1acCHbIX YMHOB (COCTaBISATh IpadUK MPOBEIEHUs KBaIU(UKALIMOHHOIO 3K3aMEHa
[I0 BOINPOCY IPUCBOEHUS KIACCHBIX YHHOB TOCYAAPCTBEHHBIM TPAXKIAHCKUM  CIIY)KAllUM,
IOPUHATBIM 110 CPOYHOMY CIIy’KEOHOMY KOHTPAaKTy, oGOpMIISITH M HAIpPaBIATh JOKYMEHTHI B
YOHC Poccun mno 1. MockBe i MNPUCBOEHUS KIACCHBIX YWHOB TI'OCYIAapCTBEHHBIM
IPaXXIaHCKUM CIIYXKallUM);

IIPOBOAUTH pabOTy IO AaTTECTAllUd TOCYJAapPCTBEHHBIX TIPAXAAHCKUX CIIY)Kal[UX
WNucnekuun (cocraBieHue rpaduKoOB IPOBEIACHUS AaTTECTAallud, OpraHU3alusl 3aceldaHuit
aTTECTAIlMOHHON KOMUCCHH U 0()OPMIICHUE PE3YIbTATOB 3aCEIaHHA);

IIPOBOJIUTH pabOTy IO KOMIUIEKCHOM OIIEHKE rOCyIapCTBEHHBIX MPAaXIaHCKUX CITY)KaIlMX
WNucniekunn  (cocTaBiieHHe TpauKOB MPOBEACHUS KOMIUIEKCHOW OIICHKH, OpTaHMU3alus
3ace/laHuil rPyMIIbI 3KCIEPTOB U 0POPMIICHUE PE3YJIbTATOB 3ace/laHuil);

IPOBOAUTH pabOTy IO BCECTOPOHHEW OLIEHKE TIOCYJapCTBEHHBIX TI'PAKIAHCKUX
cinyxamux Mucnekuuy;

OCYILIECTBIIATh OPraHU3aLHUI0 MMPOXOXKICHUS MPAKTUKU CTYJEHTAMM BBICIIUX U CPEAHMX
CHeLMaNbHbIX Y4YeOHBIX 3aBEJCHUH, HampaBlIeHHbIX B VHCHEKIMIO B COOTBETCTBUM C
JIOTOBOpPaMH O COBMECTHOM J1€ATEIbHOCTH;

OCYLLIECTBIIATh IpOBeJeHHEe pabOThl MO HACTaBHUYECTBY W aJalTallud MOJIOJBIX
CHEHUATHMCTOB € TIOCIEAYIOMIM 0(pOPMIIEHUEM JJOKYMEHTOB;

OCYILLIECTBIIATh KOHTPOJIb 3@ COCTOSIHUEM TPYJOBOH IUCLMIUIMHBL U COONIOEHUEM
rOCy/IapCTBEHHBIMU TPAXXJaHCKUMU CiyxamuMu U paboTtHukamu HMucneknuu Ciy:xeOHOro
pacnopsiaka MHcneknuy;

COCTaBJIATh M BECTH Tabelb YydeTa MCIOJIb30BaHUS pabodyero BpEeMEHHM U pacyueTa
3apabOTHOI MIaThI;

0(QOpPMIIATH JTUCTKU HETPYJOCTIOCOOHOCTH;

B YCTaHOBJIEHHOM MOpsJAKE MPOBOJIUTH pabOTy IO YTBEPXKICHHIO Ipaduka OTIYCKOB
rOCY/IapCTBEHHBIX TPAXIAHCKUX CIYXaluX M paboTHUKOB MHcnekuuu, oOcCyliecTBIsATh
KOHTPOJIb €r0 UCIIOJHEHUS;

BECTU JKypHaJbl ydeTa TOCYIapCTBEHHBIX TPaXKJAHCKUX CIyXalluX YyOBbIBAIOUIMX H
IpUe3KaroIInX B CIIy)KeOHbIE KOMaHAUPOBKH B MHCTIEK1INIO;

B3alMO/ICIICTBOBATh C APYTUMHU CTPYKTYpPHBIMM MojpasfeneHusMu MHcnekuuu, B CBsI3U
C BBIIIOJIHEHUEM BO3JI0KEHHBIX HA OTZEN 3a/1a4;

BECTU B YCTAaHOBJIEHHOM IOPSAKE JAETONPOU3BOACTBO U XPaHEHUE JOKYMEHTOB OTJElNa,
OCYIIECTBIIATh UX II€pelady Ha apXUBHOE XPAHEHHUE,

[0 TOPYYEHHUIO HadallbHUKA OT/AeNa TOTOBUTh HWH(GOPMALMOHHBIE MaTepuaibl JUIs
IIPEJICTaBICHNs HAYaJIbHUKY VHCIIEKIIMY U B BBILIECTOSIIYIO OpraHU3alHUIoO.

9. B mensx WUCHONHEHHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX OOsS3aHHOCTEH Beaymuit

CHEIHMAIIUCT - SKCIIEPT UMEET MPaBo Ha!

— obecrieueHue HaJISKAIIUX OPraHU3AIMOHHO-TEXHUYECKUX YCIOBHUM, HEOOXOJUMBIX JUIS
UCTIOJIHEHUS TOJKHOCTHBIX 00513aHHOCTEH;

- O3HAaKOMIJICHHUE C OOJDKHOCTHBIM PEIrJIaMCHTOM W HHBIMH JOKYMCHTAMH, OIIPCACIIAIOIINMUA
€ro Inpasa U 00s13aHHOCTH IO 3aMeIIaeMOi JOKHOCTH I'PaXAaHCKON CIyX Obl, KpUTEPUIMU
OLIEHKH A(PQPEKTUBHOCTH HCIHOJIHEHUS JOJDKHOCTHBIX O0O0s3aHHOCTEH, IOKa3aTensIMH
pE3yIbTaTUBHOCTH  NPOQECCHOHATBHON  CIY)KEOHOM  JNEATEIbHOCTH M YCIOBUSMH
JOJKHOCTHOTO pOCTa;

—  OTABIX, 0OecneunBaeMblii YCTaHOBIEHMEM HOPMAJIbHON NMPOJOKUTENIBHOCTH CIIy>KEOHOTO
BPEMEHH, IIPEJOCTaBICHUEM BBIXOJHBIX JHEH M HEpabO4MX IMpa3JAHUYHBIX JIHEH, a Takxke
CIKCTOJHBIX OIMIIAYNBACMBIX OCHOBHOI'O U NOMMOJIHUTCIIbHBIX OTITYCKOB;



— OoIuUIaTy TpyAa M Jpyrue BBILIATHI B COOTBETCTBUM ¢ DeneparbHbIM 3aKOHOM, HHBIMU
HOPMAaTUBHBIMUA TIPaBOBBIMH akTamu Poccuiickoii @enepamui U €O CIIY)KEOHBIM
KOHTPaKTOM;

— TOJy4eHHE B YCTAHOBJIEHHOM MOpsAIKE WH(POpPMALMKM M MaTEPHUATIOB, HEOOXOAWMBIX IS
UCTIOJIHEHUST JTOJDKHOCTHBIX OOS3aHHOCTEW, a Takke Ha BHECCHHE NPEJIOKEHUH O
COBEpPILEHCTBOBAHUM JESTEIbHOCTH HHCIIEKIIUH;

—  JIOCTYIl B YCTAHOBJIEHHOM MOPSAKE K CBEJEHUSAM, COCTaBIISIIOIIMM IOCYJapCTBEHHYIO TaliHy,
€CJIM HCIIOJIHEHHE JOJDKHOCTHBIX OOS3aHHOCTEM CBSI3aHO C MHCIIOJIB30BAaHMEM TaKHX
CBEJICHUII;

—  JIOCTYII B YCTQHOBJICHHOM MOPSAKE B CBS3H C MCIIOJHEHHEM JIOJDKHOCTHBIX O053aHHOCTEH B
rOCy/1lapCTBEHHBIE  OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJIECHUs, OOILECTBEHHBIE
00bEeIMHEHNS U UHbIE OpraHU3alH;

—  O3HAaKOMJICHHE C OT3BIBAMH O €T0 IPOPECCUOHATBHOMN CITyKeOHOU NesITeIbHOCTH U APYTHMU
JIOKYMEHTaMU JI0 BHECEHUS UX B €r0 JIMYHOE JIeJ10, MaTepuaIaMy JINYHOTO JIeNa, a TAaKKe Ha
npuoOLIeHne K JMYHOMY JeNy €ro NUChbMEHHBIX OOBSACHEHMH M APYruX JOKYMEHTOB MU
MaTepUasos;

—  3AIIUTY CBEJIEHU O IPa)K1aHCKOM CIIy’KallleM;

—  JIOJDKHOCTHOH pOCT Ha KOHKYPCHOM OCHOBE;

— npo(ecCHOHANBHYIO IEPENoArOTOBKY, IOBBbIIIEHHE KBAIU(GUKAMM U CTaKUPOBKY B
nopsiike, ycraHoBiieHHOM denepaabHbIM 3aKOHOM U IPYTUMH (e/iepalibHbIMHU 3aKOHAMM;

—  WIGHCTBO B IPO(ECCHOHATIBHOM COI03€E;

—  paccMOTpeHHe HMHIUBHIyaJbHbIX CIYXEOHBIX CIIOPOB B COOTBETCTBUM C¢ DenepanbHbIM
3aKOHOM U JIpYTUMH (eliepaibHbIMU 3aKOHAMH;

—  TIPOBEJEHHE I10 €ro 3asBJICHUIO CIIY>KEOHOW ITPOBEPKH;

— 3allUTy CBOMX IpaB M 3aKOHHBIX HMHTEPECOB Ha TIpakJaHCKOM ciyx0e, BKIOUas
00>aJloBaHUE B CyJI€ UX HapyILIECHUS;

—  MEIUIIMHCKOE CTpaxOBaHHE B COOTBETCTBMM ¢ (DenepaibHbIM 3aKOHOM U (peaepaibHbIM
3aKOHOM O MEIUIMHCKOM CTpPaXxOBaHWU TOCYIJApCTBEHHBIX ClyXamux Poccuiickoin
denepannu;

— TOCYJIapCTBEHHYIO 3alllUTy CBOMX XXU3HU U 3/I0pPOBbS, KU3HU U 3/10POBbs UYICHOB CBOEH
CEMbH, a TAaKXKe MPUHAJIeKAILET0 EMy UMYILECTBA;

— TrocylapCTBEHHOE EHCHOHHOE 0OecreueHre B COOTBETCTBUU ¢ (pesiepalbHbIM 3aKOHOM;

— BBINOJHEHHME MHOM oOmiaunBaeMoi paboThl, C TPEABAPUTEIBHBIM  YBEIOMJICHHEM
IpeCTaBUTEIIsl HAHUMATEIsl, €CIIM 9TO He MOBJICYET 32 COO0H KOH(DIUKT UHTEPECOB.

10. Begymmii crienuamicT - SKCHEPT OCYIICCTBISIET WHBIC NMpaBa W HCIIOJNHSET WHBIE
00513aHHOCTH, TPETyCMOTPEHHBIE 3aKOHOaTeIbcTBOM Poccuiickoit ®@eneparun, [lonoxenuem o
®denepanbHON  HAJIOTOBOWM  CIIyk0€, yTBEP)KIEHHBIM TOCTaHOBIeHHWEM [IpaBuTenbCcTBa
Poccuiickoit @eneparuu ot 30.09.2004 Ne 506 «O06 yrBepxxkaenuu Ilonoxenus o @enepanbHoi
HasnoroBoit ciyx6e» (CoOpanue 3akoHonatenbcTBa Poccuiickoit ®denepaunu, 2004, Ne 40,
ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), mpukazamu (pacnopsixerusmu) OHC Poccun,
[TonoxxenneM 00 WMHcmekuuu, yTBEp>KICHHBIM pyKoBoauTeneM YmpasieHus denepanbHOU
HaoroBoi cmyx0bl mo r. Mockse 15.02.2019, monoxenwem o0 OTAeNe KaJApOB HUHCIEKIIHH,
npukazaMu Y®HC Poccun mo r. MockBe (nanee - ympapiieHHE), NMpUKa3aMH HHCIEKIIUH,
MOPYYEHUSIMU PYKOBOJICTBA NHCIEKIINU.

11. Benymuii cnenuanucT - 3KCIEpPT 3a HEUCIOJIHEHHE WM HeHaJJexallee UCIOJHEHUE
JIOJDKHOCTHBIX O0SI3aHHOCTEH MOJKET OBITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepanum.

IV. IlepeyeHnb BONPOCOB, 10 KOTOPHIM BeAYIIMH CIIEIMATHUCT - IKCIEPT
BIIPaBe WJIM 00513aH CAMOCTOSITEIbHO NPUHUMATH yIIPaBJIEeHYECKHE
U HHbIE pelleHust
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12. TIpu UCTIONTHEHUU CITY>KEOHBIX 00S3aHHOCTEH BEIYIIUI CIICUATICT - SKCIEPT BIPABE
CaMOCTOSITENIbHO TMPUHUMATh pEHIeHHs] IO BOMpPOCaM B COOTBETCTBHM C 3aMeliaeMoin
JOJKHOCTBIO TPAXKTAHCKOW CITYKOBI B Mpeenax (pyHKIHOHATBHON KOMITIETEHITUH.

13. Ilpu ucronHEHUU CITy’)KEOHBIX 00S3aHHOCTEH BEAYNIUH CHEIUATUCT - IKCIEPT 00s3aH
CaMOCTOSITENILHO TMPUHUMATh PEHICHHWs] [0 BOMPOCAM B COOTBETCTBHHM C 3aMellacMOu
JOJIKHOCTBIO TPaXKIaHCKOM CITy>KOBbI B Ipeenax (pyHKIHOHAIBHON KOMIIETEHIUH.

V. IlepeyeHb BONPOCOB, N0 KOTOPbIM BeYIIHi CHIEHUAIUCT - IKCHEPT
BIIPpaBe WM 00513aH y4aCTBOBATh MPHU MOAT0TOBKE MPOEKTOB HOPMATHUBHBIX MPAaBOBbIX
AKTOB U (MJIM) MPOEKTOB YNPABJIeHYECKUX U MHBIX pelieHui

14. Begymuii cnienuanucT - SKCHEPT B COOTBETCTBUU CO CBOEH KOMIIETEHLIMEH BIIpaBe
y4acTBOBAaTh B IOJArOTOBKE (0OCYXAEHUN) CIETYIOIINUX POEKTOB!

IpUMEHEHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanu U MHBIX BOIPOCOB B Mpeienax
CBOEM KOMIIETEHIIMM U JEJErMpOBaHHbIX HAYaJIbHUKOM HHCIEKIUHN (HA4aJbHUKOM OT/ENa)
[IOJIHOMOYHH.

15. Begymmii criemuaucT - SKCIEPT B COOTBETCTBUU CO CBOCH KOMIIETEHIMEW 00s3aH
y4acTBOBaTh B MOATOTOBKE (0OCYKIEHHUHN) CIETYIOIUX TPOEKTOB:

IIOJIOXKEHUIH 00 OTJIeIe M MHCIICKIIUH,

rpaduka OTIYCKOB IPaXKAaHCKUX CIY)KalIUX OTAea;

UHBIX aKTOB II0 IOPYYEHHUIO HEMOCPEICTBEHHOIO PYKOBOJUTENS M PYKOBOJCTBA
UHCIIEKLIUH.

VI. Cpoxku u npoueaypsl NOATOTOBKH, PACCMOTPEHHS IIPOCKTOB
yIPpaBJIeHYECKMX M HHBIX PelIeHH i, OPAJI0K COIJIACOBAHUA
U NIPUHATHUA JAHHBIX peleHui

16.B cooTBeTcTBMM €O CBOMMH JOJDKHOCTHBIMU  OOSI3aHHOCTSIMH — BEIYILIUI
CHELMAIUCT - SKCIEPT MPUHUMAET PELICHHS B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIbHBIMU H
VHBIMM HOPMAaTUBHBIMM IIPaBOBBIMU akTamMu Poccuiickon denepannu.

VII. Iopsaaok ciay:ke0HOro B3anMoAeHCTBHUS

17. BzaumopneiicTBue  Benyllero cCoenuMaigucra - OKclepra ¢ QelnepaibHbIMU
rOCYJAapCTBEHHBIMU T'PaXXJTaHCKUMHU CIIyKallMMU HHcnekuuu, ynpasieHus u @HC Poccun,
TrOCY/IapCTBEHHBIMU CIIYXAIlUMHU HHBIX TOCYJapCTBEHHBIX OPraHOB, a TaKXkKe C APYTHMHU
rpaXJAaHaMd U OpraHU3alUsSMU CTPOUTCS B paMKaxX J€JIOBBIX OTHOIIEHUH Ha OCHOBE OOIIMX
IOPUHIUIOB CIYXKEOHOTO0 TMOBEACHHUS TPAXKIAHCKUX CIYXallUX, YTBEPKACHHBIX YKa30M
[Mpesunenta Poccmiickort @Denmepammm ot 12.08.2002 Ne 885 «OO6 yTBepxkaeHUH OOITHX
OPUHIUIIOB  CIIY’)KEOHOTO  TOBEAEHUS  TrocylapcTBeHHBIX  ciayxanmx»  (CoOpanue
3akoHogatenbeTBa Poccniickon ®enepannu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009,
Ne 29, cr. 3658), u TpeboBaHUl K CIyXKeOHOMY IOBEACHUIO, YCTAaHOBJIEHHBIX cTaThei 18
®enepanpHoro 3aKk0Ha OT 27.07.2004 No 79-D3 «O TOCYIapCTBEHHOM Tpa)KHaHCKOM ciryxOe
Poccuiickoit denepaunn», a Takke B COOTBETCTBUM C HWHBIMM HOPMAaTHBHBIMU IPaBOBBIMU
aktamu Poccuiickoit @enepanuu u npukazamu (pacnopsoxerusimu) @HC Poccun.

VIII. IlepedyeHb rocy1apCTBEHHbIX YCJIYT, 0Ka3bIBAEMbIX
rpakIaHaM H OPraHU3alUsIM B COOTBETCTBHH C AIMUHHCTPATHBHBIM
periiaMmenToM PeepajibHOM HAJOTOBOM CJIYKOBI



8
18. BenymuMm crnenuairucToM - 3KCIEPTOM rOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCSI.

IX. IToka3arean 3¢ PeKTUBHOCTH U Pe3yIbTATUBHOCTH
npo¢ecCHOHATBHOM CTyKeOHOI 1eATeJTbHOCTH

19. D¢ddexTrBHOCTD U PE3YIBTATUBHOCTH MPO(PECCHOHATBHON CITyKeOHOW eI TeIbHOCTH
BEIYIIETO CIEHUAIIICTA - SKCIIEPTa OLIEHUBAETCS MO CIIETYIONINM ITOKa3aTeIIsIM:

BBINOJIHAEMOMY 00BeMY pabOThl M WHTCHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAaHSThH
BBICOKYI0 Pa0OTOCIOCOOHOCTE B OKCTPEMAJbHBIX YCIOBHUSX, COOJIOACHHIO CIY)KEeOHOM
JVCLUTUIMHEI,

CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIITOJHEHUS TOPYYCHHIA;

Ka4yeCTBY BBIMOJIHEHHOW paboThl (IMOArOTOBKE JIOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMU TPEOOBAHUSMH, IOJTHOMY M JJOTHYHOMY HM3JIOKECHUIO MaTepHaa, IOpUANIeCKU
IPaMOTHOMY COCTaBJICHHIO JOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKHX M T'PaMMaTHYECKUX
OImHMO0K);

npoeCCHOHATFHON KOMIIETEHTHOCTH (3HAHHUIO 3aKOHOAATEIBHBIX M HHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB, MIUPOTE MPO(HECCHOHANTBEHOTO KPYyro3opa, yMEHHUI0 paboTaTh C JOKYMEHTaMH);

CMOCOOHOCTH YETKO OpPraHM30BbIBATH M IUIAHUPOBATH BBIOJHEHHE IOPYYEHHBIX
3a/1aHU, YMEHUIO PAIllMOHAIBHO UCIIONIL30BaTh pabouee BpeMsi, pacCTaBISTh IPUOPHUTETEI,

TBOPYECKOMY IMOJIXOAY K PEUICHUIO MOCTABJICHHBIX 33/1a4, aKTUBHOCTU M MHUIIMATHUBE B
OCBOGHUHM HOBBIX KOMITBIOTEPHBIX M HMH(MOPMAIMOHHBIX TEXHOJOTHWH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHSM U TPEOOBAHMSM;

OCO3HAaHMIO OTBETCTBEHHOCTH 3a IIOCJIEJCTBUS CBOMX JCHUCTBHH, NPHHUMAEMBIX
peLeHui.



