JI0JIKHOCTHO# perjiaMeHT
Crapuiero cnieuuajmcra 2 pa3psiia paspsaa
OT1aesa kaMepaJabHBIX POBepPoK Ne 1
HNucnexknun PenepanbHoil HAI0roBoi ciy:k061 Poccuu Ne 25 mo r. Mockse

I. O0mue moJs1o:xeHus

1. TookHOCTH (henepanbHOM TOCYIapCTBEHHOM TPaXkIaHCKOM CITY»OBI (J1ajee - rpakIaHcKas ciyx0a)
Crapuiero cnenuaiucra 2 paspsjaa oTaena KaMmepaibHbIX IpoBepok Ne 1 HMucneknum ®PenepaiibHOM
HastoroBoi ciyx0b1 Ne 25 o r. Mockse (nanee — Crapmuii cnenuaiuct 2 paspsga paspsaa) OTHOCHTCS K
MJIaIIeH rpymnmne J0JKHOCTEN IpaXaaHCKON CIIyKObl KaTeropun «00ecTeunBaloNIne ClelHaaTucTbh).

Perucrparnmonnsiii HoMep (KOJ) JOMKHOCTH B COOTBETCTBUU ¢ PeecTpom momkHoOCTel (enepanbHoit
rocyJapCTBEHHOM TpayKIaHCKOW CITy>KObI, yTBepKIeHHbIM Yka3oM [Ipesunenta Poccuiickoit denepamnuu ot
31.12.2005 Ne 1574 «O Peectpe nmomxHoctel (eaepaqbHONW TOCYJapCTBEHHOM TPaKIAHCKON CIyXObD» -
11-4-5-091.

2. Ob6nactp mpodeccmoHanbHOM ciayxeOHOU nestenpbHOCTH CTapiiero crenuanucra 2 paspsja:
pEryJiupoBaHKe HATOTOBOM JESITEILHOCTH.

3. Bua mnpodeccuoHampHON cimyxeOHOW AestenpbHOCTH Crapmiero crenuamucra 2 paspsaa
OCYILIECTBIICHHE HAJIOrOBOIO KOHTPOJIS TMOCPEACTBOM IMPOBEACHUS KaMepallbHbIX MPOBEPOK HAIOTOBBIX
JeKJIapaluil o HAJIOTy Ha IPUObLIb.

4. Ha3HaueHue Ha JOJDKHOCTb M OCBOOOXKJEHHE OT aospkHocTH Crapiuero crenuanucra 2 paspsaa
OCYIIECTBISIETCS MPUKA30M HadanbHUKa MHcneknnu denepanbHoil HamoroBoit ciyx0br Ne 25 o r. Mockse
(manee - Macnekmms).

5. Crapmuii cienraiuct 2 paspsaa paspsijaa MOJUUHSAETCS HAdadbHUKY OTAeNa, (QYHKIIMOHAIBHO -
3aMECTUTENI0 HaYalbHHUKA OT/ela TI0 COOTBETCTBYIOIIMM HAIIPABJICHUAM JESITEIbHOCTH.

B cayuae cinyxeOHOW HEOOXOIMMOCTH 3aMEUIaeT U 3aMELIAeTCs] TOCYAapCTBEHHBIM CIIyXKaIlUM,
BBITIOJTHSIOLIUM aHAJIOTUYHbBIE (PYHKIIHH.

I1. KpamupukanuoHHbie TpeOOBaHUS I 3aAMELICHHS JO0JKHOCTH IPAKIAHCKOH CJIYKOBI

6. Jlns 3amemenus pomkHocTH CTapiuero crenuanucra 2 paspsia yCTaHaBJIMBAIOTCS CIeNyrollue
TpeOOBaHUS:

6.1. Hanuune npodeccnoHanbHOro o0pa3oBaHus.

6.2. KBamudukanmonusie TpeOOBaHUS K CTaXy TOCYNAapCTBEHHON TPaXKTAHCKOW CITY>KOBI MITH CTaxy

paboThI MO CTIENUaTbHOCTH HE MPEABIBIIAIOTCS.

6.3. Hannune Ga3zoBbix 3HaHuWil: Bkiroudas 3HaHue Koncturynuu Poccwuiickoit ®enepanuu,
(benepanbHbBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (elepalibHbIX 3aKOHOB; Yka3oB Ilpesugenta Poccuiickoit
®enepannn, nocraHosiieHuil [IpasurenscrBa Poccuiickonn denepanuy, WHBIX HOPMAaTUBHBIX MPABOBBIX
AaKTOB TMPUMEHUTEIFHO K HCIOIHEHHUIO JOJDKHOCTHBIX OOSI3aHHOCTEH; MPaBOBBIX OCHOB IPOXOXKIICHUS
denepanbHONH TOCYIAPCTBEHHON TPaKIaHCKON CIY>KOBI; MpaBWJI JEIOBOTO 3THUKETa, MOpsAAKa padoThHI ¢
oOpamieHusIMA TPaKJaH; MPaBWI M HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH U MPOTHBOMOXKAPHOU
3aIUTHI; CIYKEOHOTO pacrhopsaka IeHTpaiabHoro ammapara denepanbHON HAIOTOBOW CIYXKOBI; MOpPSAKA
paboTHI cO CiTy)keOHOU MHpOpMAIIHEH, TTOPsKa PaOdOThHI C IEPCOHATLHBIMU JaHHBIMH M KOH(UICHITUATEHON
uH(popManuel; HMHCTPYKIMH TIO JI€JOMPOU3BOJCTBY; BO3MOXKHOCTH U OCOOCHHOCTH MPUMEHEHHS,
COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHM B TOCYJApPCTBEHHBIX OpraHax, BKIIFOYas
WCIOJIb30BaHNE BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JAOKYMEHTOOOOPOTa; OOIIMX BOMPOCOB B OOIACTH
obecrieueHrss THPOPMAITMOHHOM 0€30MaCHOCTH; TOJPKHOCTHOTO periaMeHTa.

6.4. Hanmnuue npodeccuoHanbHbIX 3HAaHUMI:

6.4.1. B cdepe 3akoHOMaTenbCTBA Poccuiickoit denepanun:

e  KouHcrurynus Poccuiickoit @enepannu;

e  Hanorosslii koaekc Poccuiickoit @enepaunu ot 31 nronsa 1998 r. Ne 146-D3;



e bromxkernsiil kogekc Poccutickoit denepanuu;

e 3akoH Poccuiickoii ®enepanmu ot 21 wMapra 1991r. Ne943-1 «O HamoroBwix oOpraHax
Poccuiickoit deneparuny;

o  @enepanbublii 3akoH oT 27 urons 2004r. Ne 79-03 «O rocynapcTBEHHON TI'paxAaHCKOM CIIy»)Oe
Poccuiickoit denepanuny;

o  DenepanbHblii 3akoH OT 25 aexadps 2008r. Ne 273-D3 «O nmpoTHBOACHCTBUU KOPPYIITUN Y,

e @ecnepanpubiii 3akoH oT 2 mas 2005r. Ne 59-®3 «O mopsiake paccMOTpeHHs oOparieHui
rpaxaan Poccuiickoii @enepannn;

o @enepanbubiii 3akoH ot 27 wumions 2010r. Ne 210-®3 «O06 opraHuzanuy MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

e  @enepanbublii 3akoH Poccuiickoit deneparuu ot 27 urons 2006r. Ne 152-03 «O nepcoHaIbHBIX
JTAHHBIX);

e Vxka3 Ilpesunmenta Poccuiickoit ®Penepanmu ot 7 mas 2012r. Ne 601 «O06 OCHOBHBIX
HAIpPAaBIICHUSAX COBEPILIEHCTBOBAHUS CHCTEMbI TOCYAapCTBEHHOTO YIIPABIICHUSY;

e IlocranoBnenust IIpaBurenscTBa Poccuiickoit @eneparu ot 30 centsiops 2004r. Ne 506 «O6
yrBepxxaeHnn [lonoxxenns o @enepanbHON HAIOTOBOH CITy)K0e»;

e [locranosnenue IIpaButensctBa Poccuiickoit ®@enepaunun ot 16 aBrycra 2012r. Ne 840 «O
MOPSAZIKE MOJa4ld M PACCMOTPEHUS Kano0 Ha pelieHus u AeiictBus (Oe3neiicTBue) deaepaibHbBIX OPraHOB
WCIIOJTHUTENIPHOW BJIACTU M WX JOJDKHOCTHBIX JIMI, (efepaibHbIX TOCYAApPCTBEHHBIX CIYyXKaIuX,
JOJHKHOCTHBIX JIMIl TOCYJIAapCTBEHHBIX BHEOIOMKETHBIX (oHIoB Poccuiickoit @enmepanuu, a Tak xKe
rOCyJIapCTBEHHOM KOPIIOpPALMK MO aTOMHOM 3HEprun «Pocatom» 1 €€ TOJKHOCTHBIX JIULY;

e [Ipukaz Munduna Poccum ot 2 wmronsas 2012r. Ne 99H «AIMUHHCTPATUBHBIA pErJIAMEHT
@denepalibHOIl HAOTOBOWM CIYXObl O MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyru Mo OecIIlaTHOMY
MHGOPMHUPOBAHUIO (B TOM YHUCIIE B MHCbMEHHOH (hOpMe) HAIOTOIUIATENBIINKOB, TUIATEIBIIMKOB COOPOB H
HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX Halorax M cOopax, 3aKOHOJATEeNbCTBE O Hajorax u cbOopax
MPUHATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX MPABOBBIX aKTax, MOPSIKE UCUUCICHHUS U YIIJIaThl HAJIOTOB
u cOOpoB, MpaBax W 0O0SI3AHHOCTAX HAIOTOIUIATEIBIIUKOB COOPOB M HAJIOTOBBIX AreHTOB, MOJHOMOYHSIX
HaJIOTOBBIX OPTaHOB U WX JIOJDKHOCTHBIX JIMII, @ TaK e M MPUEeMY HaJIOTOBBIX JEKIIapaluil (pacyeToB);

e Konekc Poccuiickoit denepannu 00 agMUHUCTPATUBHBIX MpaBoHapymieHusx oT 30 mexaOps
2001r. Ne 195-®3

[ ]

Crapmuii crienuanuct 2 pa3psijia J0JDKEH 3HaTh MHbIE HOPMATHUBHBIE MPABOBBIE aKThl U CIy>KeOHBIC
JIOKYMEHTBI, PETYIUPYIOIIUE BOIPOCH], CBA3aHHBIE C O00JIACTBI0O M BHUAOM €ro mnpodeccuoHaIbHON
CITy>K€OHOM e TEIbHOCTH.

6.4.2. nsle npodeccoHaTbHBIC 3HAHUS:

®  TIOpAJIOK U CPOKHU IIPOBEICHUS KaMEPAIbHBIX IPOBEPOK;

e TpeOoBaHUS K COCTABIEHUIO aKTa KaMepallbHOM MPOBEPKH;

e cyneOHO-apOUTpakHAs MMPAKTUKA B YACTU KaMEPaIbHBIX IPOBEPOK;

e 3HaHME MPUHIMIIOB pacueTa cyMM mmTpada mo ct. 119, 122, 126, 129.1, 129.2 HK PO;

e 3Hanue nonoxeHud HK P® B yactu pacyera cymMM HauMCIEHHBIX aBAaHCOBBIX IIATEXEH 3a

OTYETHBIN (HAJOTOBBIN) MEPHO, pacueTa CyMM €KEMECSYHBIX aBaHCOBBIX MIIATEXKEH, MOIeKAIINX YIIaTe
B KBapTaJie, CIACAYIOMNM 3a TEKYIIIUM OTUYETHBIM TIEPHOJIOM;

e 3Hanue mnonoxeHni HK P® B wactu pacdera cymm Hanora Ha TOpuOBUTE K yIjiaTe
(YMEHBIIICHHUIO) C YIYETOM CYMM HAYMCJICHHBIX aBAaHCOBBIX TUIATEKEW 32 OTUETHBIN (HAJIOTOBBIN) TIEPHO U
CyMM TOProBOTro cOopa, Ha KOTOPYIO YMEHBIICHBI NCUMCICHHBIE aBAaHCOBBIE TUIATEXH (HAJIOT) B OIO/DKET
cyobekTa PO 3a oT4eTHBIH (HaIO0rOBbIN) EPHO;

® OCHOBBI 2KOHOMUKH, (PMHAHCOBBIX M KPEAUTHBIX OTHOIIEHUH, OYXTaaTepCKOro U HaJIOTOBOTO
y4era;

® TIPUHIUITBEI HAJIOTOBOTO aIMUHUCTPHUPOBAHUS;

® COCTaB HAJIOTOIUIATEIBIITUKOB HAJIOTA HA IPUOBLIIHL OPraHU3aIINM;



MOHSATHE YYaCTHUKH KOHCOJIMIUPOBAHHOM TPYIITBI HAJOTOTUIATEIBITUKOB;

MOHSTHE HAJIOTOBBIE pe3uAeHThI Poccuiickoit denepanuu;

MOHSATHE MTPUOBLIN OPraHU3alINH;

OCHOBHBIC HCKJIFOUCHHS UCIIOJIHCHUSI 00S3aHHOCTEH HAJIOTOIUIaTebIIIKa OPTaHU3alllH;

® TIOpPSIOK ONpENeJCHUs JO0XO0JOB, TMOHATHS JOXOAbl OT peau3allid, BHEpEaTU3aIllHOHHBIC

JOXOJIbI;
® T[IOHATHE pacXoAbl W OCHOBHBIE BHJBI PACXOIOB IPH pacueTe Hajora Ha MNPHUOBUIb
OpraHu3aluy;

®  [IOPSIOK IIPOBEEHUS MEPONPUATUI HAJIOTOBOTO KOHTPOJIS;

MpaKTHKa IPUMEHEHUs 3aKoHoaTeabcTBa Poccuiickoii denepaun o HajIorax u coopax;
IPUHIUIB (POPMHUPOBAHUS HAJIOTOBOH cuctembl Poccuiickoit denepanmu;

IIPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHUSI;

[IpaKTUKa IPUMEHEHUs 3aKoHojaTenbcTBa Poccuiickoir Pepepanuu o Hajorax U cOopax B
CITy’)KeOHOM JIeATETbHOCTH;

®  [IPaBONPUMEHMTENbHAS NPAKTUKA U apOUTpakHas MPAKTUKA 10 BOIIPOCAM YCTAHOBJIEHHON c(epbl
NeSITENIbHOCTH;

6.5. Hannuue ¢hyHKIIMOHATBHBIX 3HAHUM:

® [IPUHLUIIBI, METO/Ibl, TEXHOJIOI'MH U MEXAHU3MbI OCYILIECTBICHHUS HAJIOTOBOTO KOHTPOJIS;
e BUJbl, HA3HAUYEHUE U TEXHOJOTUU OPTaHU3alMU [TPOBEPOUYHBIX IPOLIEAYD;
® UHCTUTYT IPEABAPUTEIHHON NPOBEPKU 3Kajdo0bl W MHOW HH(pOpMalWU, MOCTYNUBIIEH B
KOHTPOJIBHO-HA30PHBIA OpraH;
e IpoUEeAypa OpraHu3allid KaMEpaJbHOM IIPOBEPKHU: MOPANOK, JTalbl, HHCTPYMEHTHI
IIPOBEJICHUS;
e OrpaHUYEHUS NPU IPOBEACHUM KaMEpaIbHbIX HAJOTOBBIX IPOBEPOK;
e Mepbl, IPUHUMAaEMbIE 110 Pe3yIbTaTaM KaMepaibHOW HaJIOrOBOM IPOBEPKHU;
® OCHOBaHUS MPOBEJCHUS U OCOOCHHOCTH IIPOBEPOK.
MOHATHE, MPOIEIypa PACCMOTPEHUS K00 (arneIAIMOHHBIX 5Kan00) 1 0OpaleH .
. Hannune 6a30BbIX yMEHMIA:
YMEHHUE MBICJIUTh CUCTEMHO (CTPaTeTUYeCcKH);
YMEHHE MJIaHUPOBaTh, PAllMOHAIBLHO UCIIOJIB30BaTh CIIY)KEOHOE BpEeMS U JOCTUTaTh Pe3yJIbTaTa;
KOMMYHHMKaTHUBHbIE YMEHUS;
YMEHHE YIPaBISATh U3MEHEHUSIMHU.
. Hannune npodeccnoHanbHbIX yMEHUI:
WCIIOJIb30BAaHHUS ONbITA U MHEHUS KOJIJIET;

e palboThl C BHYTPEHHUMH U MNEpUPEPUNHBIMH YCTPOWCTBAMU KOMIIbIOTEpPA, HMH(OPMALMOHHO-
KOMMYHMKAI[MOHHBIMH CETAMHU (B TOM 4YHCIie C ceThio VIHTEepHET), B olepallMOHHON cucTeMe, B TEKCTOBOM
penakTope, ¢ 3JIeKTPOHHBIMH TabIUIaMHU, ¢ 6a3aMH JJaHHBIX;

®  yIpaBJICHHS JIEKTPOHHOMW MOYTOM;

MTOJITOTOBKHU JIEJIOBOM KOPPECIIOHIEHLINN;

BEJICHUE JOKYMEHTO000pPOTa;

pPaccMOTpEHHE 3aMPOCOB, X0/1aTaliCTB, YBEIOMJICHHH, 5kajio0;

npoBeieHrne UHHOPMUPOBAHHS HAJIOTOIIATEIbIINKOB,;

WCIIOJIHEHUS TIPUKA30B, PEILIEHUH U IPYTUX PACTIOPSIUTENBHBIX TOKYMEHTOB.

Hannune ¢pyHKIMOHATBHBIX YMEHUI:

MPOBEJICHUE KaMepaIbHBIX MPOBEPOK

paccMOTpeHHe MOCTYIUBIUINX 3alIPOCOB, OOpaIleHHH, )Kano0 U MOATr0TOBKA MPOEKTOB OTBETOB;
MTOATOTOBKA METOAUYECKUX PEKOMEHAALNM, pa3bsICHEHMUII;

MO/ATOTOBKA aHAIMTUYECKUX, MH(OPMALIMOHHBIX U APYTUX MaTepHaIOB
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1. JorxHOCTHBIE 00SI3aHHOCTH, IPAaBa M OTBETCTBEHHOCTh



7. OcHoBHBIE TIpaBa U oOsa3aHHOCTH CrTapiiero crnenualucTa 2 paspsaa, a TakxkKe 3amnpeTsl U
TpeOoBaHUs, CBSI3aHHBIE C TPAXKIAHCKOM CIyXkOOW, KOTOpble YCTAaHOBJEHbI B €ro OTHOILIEHUH,
npenycMoTpenbl cratbsmu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O
rocyJapCTBEHHOM rpakIaHnckoi ciryx6e Poccuiickoit deneparuny (nanee — OenepalibHbIA 3aK0H).

8. B mensax peanuzammu 3ama4 v QyHKIUNA, BO3JIOKCHHBIX Ha OTJET KaMepalbHBIX MpoBepok Ne 1
(manee - Otnen), Ctapmmii cienraIucT 2 pa3psijaa paspsaa o0s3aH:

e  KOHTPOJHUPOBATH COONIOJCHHE HAIOTOIIATENBIIMKAMH, COCTOSAIIMMHU Ha ydere B MHcmeknuw,
3aKOHOJATEIHCTBA O HAJIOTaX W cOOpax M MPUHSATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX MTPABOBBIX AKTOB,
MPABWJIBHOCTHIO MCUUCIICHHUSI, MTOJIHOTOM M CBOEBPEMEHHOCTHIO BHECEHUS B COOTBETCTBYIOIIME OFOKETHI
HAJIOTOB, COOPOB U UHBIX 00S3aTEIBHBIX IIATEIKEH;

® OIICPAaTUBHO BBIABIATH U BBICTABIATH TPEOOBAaHUA O TMPEAOCTABICHUM IMOSICHEHUH B ajpec
HAJIOTOIIATENBIINKOB, JONYCTUBIIMX OMIMOKM B 3allOJIHEHUU HAJIOTOBOM JEKiIapald IO Hajory Ha
npUOBLIH OpraHU3alni;

® OCYIIECTBIIATh KOHTPOJIb 32 MPAaBHJIBHOCTHIO MCUMCICHHUS W YIUIAThl HAJOTa Ha NMPUOBLIb, B TOM
YHCIie C UCIOIb30BaHUEM aHAJTUTHUECKUX BHIOOPOK MPH MPOBEACHUN KaMepallbHBIX HAJIOTOBBIX IIPOBEPOK, &
TaKKe MPHUBJICKATh K OTBETCTBEHHOCTH HAJIOTOILIATENBIIIMKOB, JOMYCTUBIIIUX HAJOTOBBIE MTPaBOHAPYIICHUS,
K HaJIOTOBOW OTBETCTBEHHOCTH B paMKaxX KOMIIETEHIIUH OTJelia KaMepalbHbIX TpoBepok No 1

® IIPOBOJMTH ONEPATHBHBIA CAMOKOHTPOJIH BBITIONHSIEMBIX 00si3aHHOCTEH. CBOEBpPEMEHHO COOOIIAThH
Ha4yaJIbHUKY OTJIEJIa O BBISBICHHBIX HAPYIICHUSX;

® CBOCBPEMEHHO M KAayeCTBEHHO OQOPMIIATH PE3yNbTaThl KaMepalbHBIX HAJIOTOBBIX IMPOBEPOK B
OTHOIICHUH JIEKJIapalliii 10 HAJIOTY Ha MPHOBLIL OpraHu3anuii B cooTBeTcTBUU co ctatheit 100 u 100.1 HK
PO;

e mnoiy4yarb WHGOPMALUIO O ACSITENFHOCTH HAIOTOIUIATENBIIMKOB W3 BHENIHMX HCTOYHHUKOB U
OCYILIECTBIIATH €€ MOCIEAYIOIINIA aHaIU3 AJIsl KAYECTBEHHOT'O U Pe3yIbTATUBHOIO MPOBEIECHUSI KOHTPOJIBHBIX
MEPOIPHUATHH;

e  B3aUMOJICHCTBOBaTh C OpraHaMH, YMOJHOMOYEHHBIMU IUIAMH, OOS3aHHBIMH NPEICTABIATH B
HAJIOTOBBIE OpraHbl HH()OPMAIIHIO, HEOOXOIUMYIO JIJIsi HAJIOTOBOTO KOHTPOJIS;

e obecrneynBaTh COONIOJICHUE HATOTOBOM M MHON OXpaHSEMOW 3aKOHOM TailHBI B COOTBETCTBUU C
Hanoroeeim konekcom Poccuiickoit ®deneparuu, (enepanbHbIMM 3aKOHAMH M WHBIMH HOPMATHBHBIMH
MPaBOBBIMU aKTaMHM, HE pa3rJiallaTh U COXPAHATh CBEJICHUSI OTPAHMYEHHOTO PACIIPOCTPAaHEHNS;

e (OOecnednBaTh COXPAHHOCTH CIY)KEOHOTO YJOCTOBEPEHHMs], CIYXEOHBIX JOKYMEHTOB, OJIaHKOB,
nevarei, IMTaMIoB U COOM0IaTh MpaBUiia UX UCTIOIb30BaAHUS;

e BpImMoONHATH yKa3aHUsT W PACHOPSDKCHUS] HayalbHUKA OT/ENa, 3aMECTUTENeW HadalbHUKA
Mucnexknun 1 Havanpanka MHCTIEKIINY;

e (OOecneuuBaTh BBIMIOJNIHEHUE 33a7a4 U (PYHKIMIA, BO3TMOKEHHBIX Ha OTAen, B COOTBETCTBHH C
[Tonoxxenuem 06 otnene uctpeboBaHus J0KyMeHTOB (nanee — [lonoxxenue 06 otnene);

e (CoOmomaTh TpaBWIa SKCIUTyaTalldd OPTTEXHUKU, HE JOMYCKaTh K paboTe Ha TEXHHUYECKHUX
CpelICTBaxX MOCTOPOHHUX JIMII, COOJII0IaTh MPABHJIa U HOPMBI OXPaHbI TPY/Ia U TEXHUKHU 0€3011aCHOCTH;

e CoOnromath CPOKH UCIIOIHEHUS JOKYMEHTOB, 3aJJaHUH, MOPYYEHUN PYKOBOJICTBA;

e [IpuaepxuBarbcsi ycTaHOBJICHHONW B MHCHIEKIMK cyOOpAMHAIIMN, COOIOAATh MpaBuia JEI0BOTO
OOIIEHHS] U HOPMBI CITY>K€OHOT0 ITHUKETA;

e Paborars B mporpammuom npoaykre uacnekiuu (ITK CO0/1, AUC Haior-3, Lotus Notes,);

e VYyacThe B MOJATOTOBKE OTBETOB Ha MHUCbMEHHBIE 3aMPOCHl HAJIOTOIUIATEIBUIMKOB IO BOIIPOCAM,
BXOJSIIMM B KOMIIETEHIIUIO OT/IENA;

e MeTonuueckas paboTa 1Mo OBJIAJICHHUIO 3HAHUSIMHU HAJIOTOBOTO 3aKOHOIATEIHCTBA,;

e Benenue B yCTaHOBJICHHOM TMOPSIKE JETONPOU3BOJCTBA, TEPEMHUCKU MO OTACNTY, 0OecIeueHne
XPaHEHHS U C/IaYd B apXHB JOKYMEHTOB OT/IEIIA;

e Jlo ycMOTpeHHIO HaYalbHUKA OT/ENa BBHIMOTHEHHE JAPYTUX JJODKHOCTHBIX OO0S3aHHOCTEH B
npenenax kommereHimu CTapiiero coeruanucra 2 paspsiia paspsaga, JUis oOecredeHUs HOPMAallbHOTO
(GYHKIIMOHUPOBAHUS OT/IENA.
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e OcymecTBiarh wuHBIE (QYyHKIMH, TpeaycMoTpeHHble HamoroBeiMm komekcoMm Poccuiickoit
®denepanyu, 3aKOHAMH M1 UHBIMA HOPMAaTUBHBIMM MPABOBBIMU akTamMH Poccuiickoit Denepanun, npuKazamMmu
(pacnopsokenusimu) PHC Poccun, Yrpasnenus.

9. B mensx HUCHOJHEHUS BO3JOXKECHHBIX JOJKHOCTHBIX OOs3aHHOCTEH CTapmuid crenuaauct 2
paspsja UMeeT IpaBo Ha:

e o0ecreueHHEe HaAJUICKANIMX OPraHU3AlMOHHO-TEXHUUYECKUX YCIOBUH, HEOOXOAUMBIX s
MCIIOJTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEI;

®  O3HAKOMJICHHE C JIOJDKHOCTHBIM DPETIAMEHTOM U MHBIMU JIOKYMEHTAMH, OIPENCISIOUIMMH €ro
npaBa W OOS3aHHOCTH 10 3aMEMIaeMOM JOJDKHOCTH TPAXKAAHCKOM CIyXKObl, KPUTEPUSIMH OICHKH
3G (HEeKTUBHOCTH  WCIOJHEHUS  JIOJDKHOCTHBIX — OOSI3aHHOCTEW,  IOKa3aTelsiMH  pe3yJbTaTUBHOCTH
npoeCCUOHATILHOMN CITYKEOHOM NesITeTPHOCTH U YCIIOBUSMH JIOJDKHOCTHOTO POCTAa;

® OTAbIX, OOecrneyrMBacMblii YCTAHOBJICHHEM HOPMaJIbHOW MPOJOKUTEILHOCTH —CIIY)KEOHOTO
BPEMEHH, MPEAOCTaBICHUEM BBIXOJIHBIX THEH M HepaOOuuX Mpa3IHUYHBIX JHEH, a TaKKe E€KEeTrOJHbIX
OIJIAYMBAEMbIX OCHOBHOI'O U JIOIIOJHUTENIBHBIX OTITYCKOB;

e oOmUIaTy Tpyda M JApyrHWe BBILIATBI B COOTBETCTBUU ¢ DenepasbHbIM 3aKOHOM, HWHBIMHU
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit denepanuu U co cayKeOHBIM KOHTPAKTOM;

® TIONyYCHHWE B YCTAHOBIIEHHOM TOpsSIKe HH(DOpMAIMM W MaTEpUaNoB, HEOOXOAMMBIX IS
WCTIOJTHEHUS! JTOJDKHOCTHBIX OOS3aHHOCTEH, a Takke Ha BHECEHHE NPEJIOKEHHHA O COBEPIICHCTBOBAHWUHU
nestenbHocTH MHcnekuuy;

®  JIOCTYHI B YCTAaHOBJIEHHOM IOPSAKE K CBEACHUSM, COCTABIISIOIINM IOCYJapCTBEHHYIO TaliHY, €CIIU
MCIIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH CBSI3aHO C MCIOJIb30BAHUEM TaKUX CBEJICHUM;

® JIOCTYI B YCTAHOBJIEHHOM IIOpPSAJIKE B CBSI3U C HCIOJHEHUEM JIOJDKHOCTHBIX O0SI3aHHOCTEH B
rOCYJapCTBEHHbIC OpraHbl, OPTaHbl MECTHOTO CaMOYIIPaBIICHUS, OOIIECTBEHHbIE OOBEAWHEHHUS M HHBIC
OpraHu3ally;

® O3HAaKOMJICHHE C OT3BIBAMH O €ro NPO(ECCHOHATBHON CIY)KEOHOW AEATEIBHOCTH M JPYTUMH
JIOKYMEHTaMH JI0 BHECEHHUS UX B €ro0 JINYHOE JIeJI0, MaTepualaMy JIMYHOIO JIeNa, a TAK)KE Ha MPUOOIIEHNE K
JTUYHOMY JIEJTy €r0 MUCbMEHHBIX O0BSCHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

®  3AIIUTY CBEJIEHUH O IPa)IaHCKOM CIIyKallleM;

®  JIOJDKHOCTHOM POCT HA KOHKYPCHOM OCHOBE;

®  YJIEHCTBO B IPO(ECCHOHATILHOM COI03€E;

®  pacCMOTPEHHE WHIUBUAYAIbHBIX CIYKEOHBIX CIIOPOB B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM
U IpYyTUMH (eiepaabHbIMU 3aKOHAMU;

®  3aIIUTy CBOMX IpPaB M 3aKOHHBIX MHTEPECOB Ha IPakJaHCKOM ciyx0e, BKiltoyas 00XaJloBaHUE B
CyJle UX HapylIeHHUS;

®  MEIUIMHCKOE CTpaxOBaHHE B COOTBETCTBUU ¢ DelepanbHbIM 3aKOHOM U (heZiepalibHbIM 3aKOHOM
0 MEJUIIMHCKOM CTpaxOBaHUM FOCYAApCTBEHHBIX ciykamux Poccuiickoit @enepanuuy;

® TOCYAAapCTBEHHYIO 3alllUTy CBOMX >KM3HH U 370POBbs, KM3HU U 37J0POBbS YWIEHOB CBOEH CEMbH, a
TaK)Xe MPUHAJIEKAIIET0 EMY UMYIIECTBA;

® TOCYJapCTBEHHOE NEHCHOHHOE 00ecreyeHrne B COOTBETCTBUHU C (eiepaIbHbIM 3aKOHOM;

10. Crapmmii crenuamuct 2 paspsjia OCYIIECTBISET HHbIE IpaBa U HUCIHOJHAET OOS3aHHOCTH,
MpeyCMOTPEHHBIE 3aKOHOIaTeNbcTBOM Poccuiickoit @enepanuu, [lonoxennem o @enepanbHONM HATOTOBON
ciryk0e, yTBep:KIeHHbIM noctanoBieHneM [IpaBurenscrBa Poccuiickoit @eneparun ot 30 centsi0ps 2004 r.
No 506, Ilomoxenumem o0 Wucnekumm @enepanbHoi HaoroBo ciyx0s Ne28 mo 1. Mockse,
yTBepKIeHHbIM pykoBoauteneMm YmpasieHuss ®HC Poccum mo r. Mockse «17» nekabps 2015 r.,
MoJIo)keHHeM o0 otaene ucTpeOoBaHUS JOKyMEHTOB, mnpukazamu (pacnopsbkeHusmu) GHC Poccun,
npukazamu Ynpasienus @HC Poccum mo r. MockBe (manee - ympaBieHue), npukasamu HHcnekuuwu,
MOpy4YEHUsIMU pyKoBocTBa HCIEKIUK.

11. Crapumii cnemmanuctT 2 paspsaa 3a HEHCIOJHEHHE WJIM HEHaJJIeXallee HCIOJIHEHNe
JNOJKHOCTHBIX ~ OOSI3aHHOCTEW MOKET OBbITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbeTBOM Pocceuniickoit denepanmm.



IV. Ilepeyenb BONpocoB, mo KOTOpbIM CTapminii cienuuaaucT 2 pa3psiia BIpaBe WIN 0013aH
CaMOCTOSITE/IbHO IPUHUMATH YNPABJIeHYeCKHEe H MHbIE pellleHus

12. Tlpu wucnonHEeHWH CHyxkeOHbIX o0s3anHOcTel Crapmuii crnenuanuctT 2 paspsijia  BIpaBe
CaMOCTOSITENIbHO MPHHUMATh pEIICHHs TI0 BOMPOCaM, ONPEICICHHBIM HACTOSIIUM JIOJDKHOCTHBIM
pErIaMeHTOM.

13. Ilpu wucnomHeHun ciayxeOHbIX oOs3aHHOCTe Crapmuii crenuamuct 2 paspsjga  o0s3aH
CaMOCTOSITENTLHO MPUHUMATH PEIICHUS 110 BOIIPOCAM:

e oOccrieueHusi COOJIOICHUSI HAJIOTOBOW M HMHOW OXpaHSAEMOW 3aKOHOM TalHBI B COOTBETCTBUH C
denepanbHBIMU 3aKOHAMHU ¥ MHBIMH HOPMATUBHBIMH aKTaMHU;

® UHBIM BOIIPOCaM, OTHOCAIIUMCS K KoMrieTeHnu CTtapliiero cnenuaiucta 2 papsia .

. YeHb BOI B, I TopbiM CTapIIMii CIENHATIUCT siia BIpaBe WJIHM 00s13aH

V. Ilepeue ONPOCOB, 10 KOTO Cra cnenuaJ ucT 2 pa3psajga aBe 00s13a

Y4acTBOBATH NPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB U (MJIH) MPOEKTOB
ylpaBjieHYeCKHX M HHBIX pelleHni

14. Crapummii cnenumamuct 2 paspsiia B COOTBETCTBUM CO CBOEH KOMIIETEHLIMEH BIpaBe BIIPaBe
Y4acTBOBATh B MOATOTOBKE (0OCYKICHUN) CIEIYIOIINX ITPOSKTOB:

- HOPMATUBHBIX IPABOBBIX aKTOB U (WJIM) MIPOEKTOB YIPABICHYECKUX U MHBIX PELICHUH 110 BONpPOCaM B
4acTU METO/0JIOTMYECKOro 00ecreyeHus] MOJArOTOBKHM COOTBETCTBYIOIIMX JOKYMEHTOB IIO BOIPOCam
aJIMUHUCTPUPOBAHUS HAJIOTOOOJIOKEHUSI FOPUINYECKUX JIULI.

15. Crapmmuii cnenuanuct 2 paspsja paspsga B COOTBETCTBUU CO CBOEH KOMIIETEHIIMEW 00s13aH
y4acTBOBaTh B IOATOTOBKE (0OCYKAEHUH) TPOEKTOB:

- IIOJIOKEHHMH 00 oTAene u MHcnekuuy;

- rpaduKa OTIYCKOB I'PaKIAHCKHX CITyXKallluX OT/eNa;

- BHECEHHUs MPEAJIOKEHUN 1O pe3yjbTaTaM H3MEHEHHsS (COBEPLIEHCTBOBAHMS) 3aKOHOJATEIbCTBA O
HaJlorax u coopax;

- IpoecCHOHATBHO SKOHOMUYECKOH ydebe oT/ena;

- oTBeTOB Ha KOHTposibHble mucbMa Y®PHC Poccum mo r. MockBe, B 4acTHM aJIMHUHUCTPUPYEMBIX
HaIlpaBJICHUH;

- HHBIX aKTOB I10 IOPYYEHUIO HENOCPEACTBEHHOTO PYKOBOAUTENS U pyKoBoACTBa MHCIIeKnu.

VI. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHUSI IPOCKTOB YNPABJICHYECKHX U HHBIX PeIICHHUH,
MOPS/I0K COIJIACOBAHMSA M NPUHSATHUSA JAHHBIX pPelleHuil

16. B cooTBeTCcTBHM CO CBOMMH JOJKHOCTHBIMU O0si3aHHOCTAMH CTapiiuii crenuaiuct 2 paspsaa
pa3psla IPUHUMAET PELICHUS B CPOKU, YCTAHOBIIEHHBIE 3aKOHOJATEIbHBIMH M HMHBIMH HOPMAaTHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit denepanun.

VIL. Iopsaaok ci1y:ke0HOro B3auMoaeicTBUSs

17. BzaumoneiictBue Crapuiero crnemnuanucta 2 paspsga ¢ (eaepaabHbIMU TOCYAapCTBEHHBIMU
IpaXIaHCKUMM ClyKaluMu uHcnekuuy, ynpasieHusd 1 @HC Poccun, rocynapCTBEHHBIMU CIyXKalllUMU
MHBIX TOCYJApCTBEHHBIX OPraHOB, a TaKXXe C APYTMMHU I'pa)<IaHaMU U OpPTaHU3ALMSIMH CTPOUTCS B paMKax
JITIOBBIX OTHOIIEHHWH Ha OCHOBE OOIIMX MPUHIUIIOB CIY)XKEOHOT'O IMOBEAEHUS TPAXKIAHCKHX CIYXKAIIHX,
yTBepkAeHHbIX YKazoMm I[lpesupenta Poccuiickoit ®denepauuu ot 12 aBrycra 2002 r. Ne 885 «0O6
YTBEP)KICHUM OOLIMX TNPHUHIMIIOB CIYXeOHOro TIOBEIEHUS TOCYAapCTBEHHBIX ciyxamux» (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2002, Ne 33, ct. 3196; 2009, Ne 29, ct. 3658), u TpeboBaHui K
CITy>keOHOMY TIOBEJICHUIO, YCTAaHOBJIEHHBIX cTaThell 18 denepanbHoro 3akona ot 27 utonst 2004 r. Ne 79-D3
«O rocynmapcTBeHHOW TpakaaHCKou ciyk0e Poccuiickoit denepamumy, a Takke B COOTBETCTBHH C MHBIMHU



HOPMATHBHBIMU TIpaBOBbIMU akTamu Poccuiickoit ®denmeparuu u npukazamu (pacrnopsukeHusimu) OHC
Poccun, YOHC Poccuu o r. Mockse.

VIII. [lepeyeHb rocy1apcTBEHHBIX YCIYT, 0Ka3bIBA€MbIX IPAKIAHAM M OPTaHU3ALMUSAM B
COOTBETCTBHMHU € AAMUHUCTPATUBHBIM perjiaMeHToM PDeepajibHOH HAJIOTOBOM CIYKObI

18. B cooTBeTCTBUM € 3aMEIIaeMOl TOCYJApCTBEHHON T'PaKIAHCKOW OJDKHOCTBIO M B Ipeaeax
GbyHKIIMOHATBHOW KommeTeHinud, Crapmuii choenualucT 2 paspsaa BBIIOJTHSIET OpPraHU3aIllMOHHOE,
nH(pOpMAIIMOHHOE U TEXHHYECKoe obecrieueHue (MPUHUMAET y4acTHEe B OOECIICUCHHHM) OKa3aHUs BUIOB
roCyJAapCTBEHHBIX YCIYT B COOTBETCTBHH C aIMUHHCTPATUBHBIM periiaMeHToM MHCIeKIuu.

IX. Ioka3areaun 3¢ PeKTUBHOCTH U Pe3yJIbTATUBHOCTH NMPOGecCHOHAIBLHOM C1YyKeOHOI 1esITeJIbHOCTH

19. DddexTuBHOCT, MPOPECCHOHATBHOW CIy)KeOHON JnesTenbHOCTH CTapiiero crnenuaimcra 2
paspsaa paspsizia OLlEHUBAETCS IO CIIEAYIOLIUM I10Ka3aTelsaM:

® BBHINOJIHIEMOMY 00BEMY pPaOOTHI MU MHTEHCHUBHOCTH TPYy[a, CIIOCOOHOCTHU COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

® CBOEBPEMEHHOCTH U OTIEPATUBHOCTHU BHITIOJHEHHUSI TOPYUCHHUIA;

® KayecTBY BBIMIOJHEHHOW paboOThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMH, MOJHOMY M JIOTHYHOMY U3JIOKEHUIO MaTepuaia, IOpHUIUYECKHd TPAMOTHOMY COCTABJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKHUX U TPAaMMAaTHUYECKUX OIITHOOK);

¢ 1pohecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

® CIOCOOHOCTH YETKO OPTaHU30BBIBAThH U MNIAHUPOBATH BBHINOTHEHUE MTOPYYCHHBIX 3aJaHUN, YMEHHUIO
paloHaIbHO UCIIOJIb30BaTh pabouee BpeMsl, PacCTaBIsATh IPUOPUTETHI;

® TBOPYECKOMY MOJXOJY K PEIICHUIO MOCTABIECHHBIX 3a7a4, aKTUBHOCTH U MHUIIUATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX ¥ UH()OPMALIMOHHBIX TEXHOJOTHH, CTOCOOHOCTU OBICTPO aJanTUPOBATHCS K HOBBIM
YCIIOBUSIM U TPEOOBAHUSAM;

® OCO3HaHHUIO OTBETCTBEHHOCTH 3a MOCIEJCTBUS CBOUX ACHCTBUI.



