JIOIKHOCTHOI perjiaMeHT
IJIABHOT'0 CIEeNMATHUCTA-IKCIEPTAa MPABOBOI0 0T/Ie]1a
Me:xpaiionnoit UOHC Poccuu Ne 30 mo Cankr-Ilerepoypry

I. O01ue MoI0KEeHUS

1. JomxHocTh (enepasibHONM TOCYJapCTBEHHOW TIpaKIaHCKOM ciyxO0bl (manee -
rpaxaaHckasi ciiy0a) TJIaBHOTO CHEIUaNIMCTa-dKCIepTa MpaBoOBOro otnena MexpailoHHON
uHcrekiun denepanpHoit HaoroBou ciryx0b1 Ne 30 mo Cankt-IleTepOypry (nanee — riaaBHBIN
CTEIUATUCT-IKCIIEPT) OTHOCUTCS K CTaplied TPYMIIE JOJDKHOCTEH TPaXKITaHCKOW CITYKOBI
KATETOPUH «CTIEIIUATUCTHDY.

Peructpanmonnsiii Homep (KOJ1) JOJDKHOCTH B COOTBETCTBUHM ¢ PeecTpom moimxHOCTEH
benepanbHON TOCYIapCTBEHHON TPaXKIAHCKOM CITy:KObI, YTBepKIAeHHBIM YKa3oMm [Ipesuaenta
Poccuiickoit ®@enepannu ot 31.12.2005 Nel574 «O Peectpe momxHocTed (enepanbHON
rocyJIapCTBEHHOM TpakIaHCKOM ciyk0bD» - 11-3-4-086.

2. Obnacth mpodeccuoHaNbHONW CIYKEOHOM IEesATENBHOCTH TJIABHOTO CIEIHAINCTA-
AKCIIEPTA: PEryIupoOBaHNUE HAJOTOBOW JAESATEIbHOCTH.

3. Bun mnpodeccuoHalbHON CNy:KeOHOW MEATENHHOCTH TJABHOTO CHEIHAINCTA-
AKCIIEPTA: MPABOBOE OOECIICUEHNE HATIOTOBOW JESTEIHHOCTH.

4. HaznayeHue Ha JOHKHOCTh U OCBOOOXACHHUE OT JIOJKHOCTH TJIABHOTO CIIEUAINCTa-
AKCIEPTa OCYLIECTBISIIOTCS MPUKAa3oM MexpailoHHON mHcnekuuu denepaibHON HaJIO0TrOBOM
ciryx06b1 Ne30 o CankTt-IlerepOypry (nanee - MHCTIEKITHS).

5. T'nmaBHBIN cHeNUANHCT-IKCIIEPT HEMOCPEACTBEHHO TMOAYUHACTCS HAYaIbHUKY
IIPABOBOIO OT/ENA.

1. KBanuduxkanuonubie TpedOBaHUSA
JJIS1 3aMeleHH S T0JKHOCTH I'PasKIAHCKOM CJIyKObI

6. Jlns 3amMerieHus JOJKHOCTH TJIABHOTO CIEIMATUCTa-dKCIIepTa YCTaHABIMBAIOTCS
clenyromne TpeOoBaHus:

6.1. Hanuune BeIciero oOpa3oBaHUs MO CHENUATBHOCTH, HAMPABICHUIO TMOJATOTOBKHU
(YKpyIHEHHBIM TpyINaM CHENHAIBHOCTEH W HaNpaBJICHHWM IOJTOTOBKHM): JKOHOMHUKA U
yIpaBJICHUE, IOPUCTIPYICHITUSA.

6.2. be3 npenbsaBieHust TpeOOBaHUS K CTAXKY.

6.6. Hanmume O0a30BbIX 3HaHMI: TpPeOOBaHHWS K 3HAHMIO TOCYJAPCTBEHHOTO S3bIKA
Poccwuiickoit deneparuu (pycckoro si3pika); TpeOoOBaHUS K 3HAHUSAM OCHOB KoHCTHUTyHH
Poccutiickoit ®deneparuu, 3aK0OHOIATEIBCTBA O TPAXKIAHCKOW CIyk0e, 3aKOHOJATEIbCTBA O
MPOTUBOJICUCTBUU  KOPPYILMKM;, TpeOOBaHUS K 3HAHUSIM H YMEHUSAM B 00JacTH
WH(OPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI; TpeboBaHuUs K oommM u
yIpaBICHYECKUM YMEHUSM, CBHJIETENIbCTBYIOIIUM 0 HAJTAYHAHT HEOOXOIMMBIX
MpoQeCCHOHANBHBIX U JIMYHOCTHBIX KAa4yeCTB; MpaBUIa OXpaHbl TpyJa W MPOTHUBOMOKAPHOU
0E€30ITaCHOCTH.

6.4. Hanmnune nmpogeccuoHanbHbIX 3HAHU:

6.4.1. B cdepe 3akonomatennctBa Poccuiickoii ®denepanuu: HamoroBeiii Koaekc
Poccuiickoit @enepanuu; bromkernsiii kogeke Poccuiickoit @enepanuu; Konexe Poccuiickoit
®enepanuu 00 aJMUHUCTPATUBHBIX NpaBoHapylieHusx; @enepanpHblil 3akoH ot 08.08.2001
Ne 129-®3 «O rocynapCTBEHHOW PETUCTPAMH IOPUAWYECKUX JUI] U WHIUBHIYATHHBIX
npeanpuauMarteneiy; ®enepanbubiii 3akoH  oT  02.05.2006 Ne 59-03 «O mopsake
paccMoTpeHusi oOpameHuid rpaxaaH Poccuiickoit ®enepanmn»; 3akoH Poccuiickoit
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Oenepanun oT 21.03.1991 Ne 943-1 «O nanoroBeix opraHax Poccuiickoit denepanuny;
nocraHoBieHue IIpaBurensctBa Poccuiickoit ®enepaunnu ot 30.09.2004 Ne 506 «O6
yrBepxkaeHuu [lonoxenns o @enepaibHON HAJIOTOBOM CITYK0€».

['maBHBIN crieUaNnUCT-3KCNEPT NOHKEH 3HATh WHBIE HOPMATHBHBIE MPABOBBIE aKThl U
CITyeOHbIE JOKYMEHTBI, PEryJupYIOIIUe BOIPOCHI, CBSI3aHHbIE C O0JIACTHIO M BUAOM €rO
npoQeCCHOHATBHOMN CITYKEOHOM NeSITEIbHOCTH.

6.4.2. Nabie mpodecCuoHaNbHbIC 3HAHUS: TMPAaBHI FOPUINYCCKOW TEXHUKH, OCHOBHBIX
MPUHIIMIIOB 0OecTieueHus eMHCTBA MPaBoOBOro NpocTpancTBa Poccuiickoit @epepaiuu; OCHOB
HAJIOTOBOTO KOHTPOJISL, MOPSIAKA OCYIIESCTBICHUSI MEPONPHUSTUNA HAJIOTOBOTO KOHTPOJIS MpHU
MPOBEACHUU BBIC3AHBIX M KaMEpalbHBIX HAJOTOBBIX IIPOBEPOK, TMOPSJIKA U CPOKOB
paccMOTpPEHUsT MaTEpPHAIOB HAJIOTOBBIX IMPOBEPOK; MPUHIIMIIOB U OCHOBHBIX HAIPaBIICHUM
NOCYAeOHOTO yperyJupoBaHHUsl HAJOTOBBIX CIIOPOB; PACCMOTPEHHE HAJIOTOBBIX CIIOPOB
HAJIOTOIJIATENIbIIMKOB B JI0CYJI€OHOM U CyAeOHOM MOpsiiKe; cyAeOHONW MPaKTUKU B 00JACTH
paspelieHns HaJlOTOBBIX CIOpoB (cyneOHas mpaktuka Koncrurynuonnoro Cyna Poccutickoit
®enepanun, BepxoBnoro Cyma Poccuiickoit ®@enepanuu, Boiciiero ApOutpaxsoro Cyna
Poccuiickoit ®enepanuu, cynoB oOImEld IOPUCAUKIIMU 110 HAMpPaBICHUIO JEATETbHOCTU
Nucnekmun).

6.5. Hannuue ¢yHKUMOHAIBHBIX 3HAaHW: 3HaHUS B cdepe 3aKOHOIATEIHCTBA
Poccuiickoii @epnepanuu, MOHATAE HOPMBI IIpaBa, HOPMATUBHOIO MIPaBOBOIO AaKTa,
MPaBOOTHOIIICHUM W MX MPU3HAKHU; TTOHATHE, TPOLIEypa PACCMOTPEHUST OOpaIlieHU rpaxaaH;
MPUHIIUIIBI, METO/IbI, TEXHOJOTHUH U MEXaHU3Mbl OCYILECTBICHHUS KOHTPOJIA (Haa30pa); BUJHI,
Ha3HAUYE€HUE U TEXHOJOTMH OpPraHHu3alliyd IPOBEPOUYHBIX MPOLEAYp; HNpOLEeaypa OpraHu3aluu
MPOBEPKU: TOPAJIOK, ITambl, MHCTPYMEHTHI MPOBEACHHS; OTpPaHUYCHHUS MPU MPOBEACHUU
MIPOBEPOYHBIX MPOIIEAYP; MEPHI, MPUHUMAEMBIE 10 Pe3yJbTaTaM MPOBEPKU; MOPSAOK BEACHUS
JIeN B Cy/IaX Pa3IMYHbIX WHCTAHIUI; TIOPSIOK pabOTHI CO CIyKeOHOUM HHpOopMaIuei.

6.6. Hanuune 6a30BbIX yMEHUI: YMEHHE MBICIUTh CUCTEMHO (CTPATETMYECKH); YMEHHE
IUTAHUPOBATh, PALMOHAIBHO MCIONB30BaTh CIIy)KEOHOE BpeMsl U JOCTUTaTh pPE3yNbTara;
KOMMYHUKATHUBHBIC YMEHUSI; YMEHHE YIIPABIATh U3MEHCHHSIMHU.

6.7. Hanuume mnpodeccHoHaNbHBIX YMEHHI: paboTa cO CHpPaBOYHBIMH IPABOBHIMHU
cucteMaMu Ha NpoecCHOHAIBHOM ypOBHE, paboTa ¢ MHPOPMAIMOHHBIMU pecypcamu IO
HAIPAaBJICHUIO J0CYI€0HOTO YperyJIupoBaHUs CIIOPOB, IpeicTaBIeHUsI nHTepecoB MHcnekuuu
B CyJlax pa3JIMuyHOMN IOPUCAMKINN; TPOBEACHUS MPABOBOM IKCIEPTU3BI TIOKYMEHTOB; OKa3aHUs
MPaBOBOM IMOMOIIM CTPYKTYPHBIM MOAPA3ACICHUSAM HWHCIEKIWU, aHAIUTUYECKas OIICHKAa B
mpoiiecce BBIPAOOTKM W TMPUHITHS PEIICHWH, MPOrHO3UPOBAHUE TIOCIEACTBUN CBOUX
JIEWCTBHM, B3aMMOJICHCTBUE C TOCYJAPCTBCHHBIMH OpPTraHAMH M OpTaHHU3alUsIMU, BEICHUE
JICJIOBBIX TIEPErOBOPOB, IMYOJMYHBIX BBICTYIJICHUH, COCTABJICHUE JIEJIOBOTO MHChMA,
MOJATOTOBKA TMPOEKTOB HOPMATHUBHBIX TMPABOBBIX aKTOB, CIYXEOHBIX JOKYMEHTOB, cOOp,
CHUCTEeMaTH3allus, UCIOIb30BaHUE aKTyaJIbHOW MH(OpMAINK, MPUMEHEHHUE KOMIBIOTEPHOU U
JPYroil OPrTeXHuKH, paboTa ¢ BHYTPEHHUMH U NepU(epHUitHBIMU yCTPOHCTBAMH KOMITBIOTEPA,
paborta ¢ WHGOPMANMOHHO-TEICKOMMYHUKAIIMOHHBIMA CETSMH (B TOM YHCIIE CETHIO
WuTepuer), pabota B onepalmoHHOM cucTeMme, paboTa B TEKCTOBOM pelakTope, padoTa ¢
ANEKTPOHHBIMM TabnuilaMu, ¢ 0Oa3amMu JaHHBIX; YIpaBICHUE OJJICKTPOHHOM TOUYTOM;
MOJITOTOBKOW  MPE3CHTAIMA, WCIOIb30BaHUsA TpaduyecKuXx OOBEKTOB B OIJIEKTPOHHBIX

JIOKYMEHTax.
6.8. Hamuuue QyHKIMOHANBHBIX YMEHUW: HABBIKM JI€JIOBOrO MHChbMA; paboTa co
CHEeUAIN3UPOBAHHBIM IPOrpaMMHbBIM oOecrieueHuem, UH(POPMAIIMOHHO-

KOMMYHUKAIIMOHHBIMU ~ CETSIMHU,  BEIOMCTBEHHBIMH  HUH(POPMAIIMOHHBIMH  PECYpPCAMU;
dbopMupoBaHie U BeJeHUE HHPOPMAIMOHHBIX PECYpCOB IJIsi OO0ECHEYEeHHUS] KOHTPOJIBHBIX
MOJIHOMOYUH, COMTPOBOXKICHHE KaMEPAIBHBIX U BbIE3HBIX HAJIOTOBBIX MPOBEPOK.



I11. JoszkHOCTHBIE 00SI3AaHHOCTH, TPABA U OTBETCTBEHHOCTH

7. OcHOBHBIE MpaBa U 00S3aHHOCTH TJIABHOTO CIIEIUATNCTA-IKCIIEPTa, a TAKXKE 3aIPEThI
U TpeOOBaHHUSA, CBSI3aHHBIE C TPAXKIAHCKON CIIyxkOOH, KOTOpbIE YCTAaHOBIEHBI B €rO
OTHOWIEHWH, MpeaycMoTpenbl cratbsimu 14, 15, 17, 18, 19, 20, 20.1, 20.2 denepanbHOro
3akoHa OT 27.07.2004 Ne 79-®3 «O rocymapCTBEHHON TrpakgaHckou ciryxOe Poccuiickoit
Denepanun».

8. B mensx peanuzanuu 3a1a4 u pyHKIWH, BO3IOKEHHBIX HAa IPABOBOM OTAEN (manee —
OTJIeN), TJABHBIN CIEHATUCT-3KCIEPT 00sI3aH:

OcymiecTBisaTh  (QOPMUPOBAHME  YCTAHOBIEHHOM  OTYETHOCTH MO  MpPEAMETY
JIEATEIbHOCTH OT/IENA,;

[TonmyyaTe OOKYMEHTBHI, MOMJICKAIUE MPABOBOM OKCIEPTH3EC U MPOBEPATH HX
KOMILJIEKTHOCTh, M3y4aTh MOJYYCHHBIA MPOEKT JOKYMEHTAa W aHaJU3UPOBATH IOJOKCHHS
MIPOEKTa JOKYMEHTA HA COOTBETCTBUE HOPMaM 3aKOHOIATENIbCTBA,;

BuzupoBaTh mnpeacTaBieHHBIA MPOEKT JAOKYMEHTa B Cliy4ae OTCYTCTBHS IO HEMY
3aMeYaHUi WM BO3BpaIllaTh B COOTBETCTBYIOIINI OT/IET MPU HAIMYUU HEIOCTATKOB,

Ocy1iecTBasATh NOATOTOBKY K PACCMOTPEHUIO JIeJIa O HaJOTOBOM IPAaBOHAPYIIEHUU MIPU
MOJIYYEHUU KOMIUIEKTa JOKYMEHTOB U3 (DYHKIIMOHAIBHBIX OTACIIOB;

[TonyyaTh KOMIUIEKT JOKYMEHTOB TIO aJMHHUCTPATUBHOMY MIPaBOHAPYIICHUIO U
MPOBEPSITH MPABUIBLHOCTH COCTaBJICHUS MTPOTOKOJIA;

Cobmro1aTh CPOKH, YCTAHOBJIEHHBIX MPOLIECCYAIbHBIM 3aKOHOATEILCTBOM IPH MO/1a4ue
aneJUIILMOHHBIX M KaCCAallMOHHBIX a0, 3asiBJIEHUN O MepecMOTpe CyAeOHOTO aKTa B
MOpsIIKE HA30pa,

Ocy1iecTBAsATh NPOBEPKY MPEICTABIAEMBIX HA PACCMOTPEHUE PYKOBOJICTBY MHCIIEKIIMHT
MIPOEKTOB JOKYMEHTOB, COJIEPKAIIUX BOMPOCHI, OTHOCAIIMECA K KOMIIETCHIINH OT/eNa,;

Ocy1iecTBIsATh MPABOBBIMH CPEACTBAMU peaTU3aIliio MHCIEKIIMEH 3aKOHOIATEeIbCTBA O
Hajorax u coopax, HopM U nosoxxeHuit Kogexca 06 aiMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX,
MHBIX KOJIEKCOB, a TaKXke pa3zbsiCHeHU, nprka3oB, nopyueHuit ®HC Poccun u YOHC Poccuun
no Cankrt-IletepOypry (nanee — YnpasneHue);

Ocy1iecTBIsATh MPECTABUTEIHCTBO U 3AIIUTY 3aKOHHBIX MPAB U UHTEPECOB MHCIEKIIUU
B apOUTPaXKHBIX CyAaX U Cy/lax OOIIeH IOPUCTUKIINU, TPABOOXPAHUTEIBHBIX U MHBIX OpraHax;

Ocy1iecTBasATh IPOBEACHUE MPABOBOM IKCIEPTU3bI TOKYMEHTOB, IOATOTaBINBAEMbBIX B
WHCIICKIIMY, U OKa3bIBaTh MPABOBYIO IMOMOIIL IMOJPA3JCICHUSIM HWHCIEKIIMUA IO BOMPOCaM
MIPUMEHEHUS 3aKOHoAaTeNbcTBa Pocculickon denepanuu;

Ocyl1iecTBAATh OPUIUUECKOE COMPOBOKACHUE /1€ O HAJOTOBBIX U aJIMUHUCTPATUBHBIX
MIpaBOHAPYIICHUSIX, HAPYIICHHUIX 3aKOHOATEILCTBA O HAorax u coopax;

OcymiecTBIATh OLIEHKY COOTBETCTBHS MOCTYIUBIIETO MPOEKTa MCKOBOTO 3asBICHUS O
B3BICKAHHUH 33/I0JDKCHHOCTH B Topsiake . 2 1. 2 ¢r. 45 HK P® tpeboBanusM HajIoroBOro u
MPOLECCYAIIbHOTO 3aKOHoaaTenbeTBa Poccuiickon @enepannu;

OcymiecTBIATh CUCTEMATU3UPOBAHHBINA YUET aKTOB 3aKOHO/IaTEeIbCTBA, BEJOMCTBEHHBIX
HopMmaTuBHbIX akToB ®HC Poccum u YmpapineHus, a Takke WHBIX HOPMATHUBHBIX aKTOB,
CBSI3aHHBIX C HAJIOTOOOJIOKEHUEM U JIEATEIbHOCTHIO HAJIOTOBBIX OPTaHOB,;

AHanmu3upoBaTh CYIAEOHYIO TPAKTUKY U TMOJATOTABIMBAThH PA3bICHEHHUS IO €€
IIPUMEHEHUIO B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanny;

[ToarorasnmuBath HHGOPMAITMOHHBIC MATEPUAIIBI TSI HAYATLHUKA OTJIENA 110 BOIIPOCaM,
HaXOJIAIIUMCS B KOMIIETEHIIUHU OT/IENa,;

Ocy1iecTBisATh MPOBEACHUE COBEIIAHUM, CEMUHApPOB C OTAEJaMH HMHCHEKIUH II0
BOITPOCAM, BXOJSIIMM B KOMIIETEHLIMIO OT/EJIA, [10 IOPYUYEHUIO HaYyaJbHUKA OTIENA,;
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Bectu B yCTaHOBJIEHHOM MOpPSAJAKE JI€JIONPOU3BOACTBO, XpAaHEHUE M CHady B apXUB
JOKYMEHTOB OTJIENA,;

Ocy1iecTBIsATh IOPUIAUECKOE COMPOBOXKICHUE BBIE3THON HAJIOrOBOM MPOBEPKH, B TOM
YHUCJIE B COCTaBE MPOBEPSIONICH TPYIIIbI;

BusupoBaTh MpOEKTHl aKTOB, PEIICHUWNA MO pe3yJibTaTaM KaMepaldbHbIX HaJOTOBBIX
MPOBEPOK M BBIC3JIHBIX HAJIOTOBBIX IMPOBEPOK C YUYETOM CYACOHOM MPAaKTUKH IO
COOTBETCTBYIOIIMM BOIPOCAM U aHAJOTMYHOM apryMEHTALINH;

[Ipu BuU3MpPOBaHWU TMPOEKTOB AaKTOB M PEIICHUN MPOBEPATh KaK 3aKOHHOCTh H
000CHOBAaHHOCTb, HW3JIOKEHHBIX B IMPOEKTaX aKTOB W PEIICHWI BBIBOJOB O JOMYIIEHHBIX
HAJIOTOIUIATENIBIIIMKOM HAPYIICHUSX 3aKOHOJATEeNIbCTBA O Hajorax u cOopax yimbo 00 ux
OTCYTCTBHHM, TaK H® TIOJHOTY, 3aKOHHOCTb M OOOCHOBAaHHOCTh apryMEHTAIlUH,
000CHOBBIBarOIICH BBIBOJGI. [Ipn BU3MpOBaHMH MPOEKTOB aKTOB U PELICHUHN IO pe3yibTaTaM
pPacCMOTPEHUSI MATEPUAJIOB HAJIOTOBBIX MPOBEPOK YUYUTHIBATH CIIOKUBIIYIOCS YCTOMYUBYIO
cyneOHYI0 MPaKTUKY, B YACTHOCTH, cyneOHble akThl KoHcTHTynmoHHOro cyaa, BepxoBHOro
cyla, UHBIX CYJOB, BBIHECEHHBIE MO COOTBETCTBYIOIIEMY BOIPOCY C YYETOM aHAJIOTHYHOM
apryMeHTaluu;

B cnydae Hecormacusi ¢ BBIBOJAMH, COJICPKAIIMMUCSA B MIPOEKTE aKTa WM PELICHUS, B
CBSI3U C MX HE3aKOHHOCTHIO, HECOOOCHOBAaHHOCTBIO, TIPOTHBOPEYHEM CIIOKHUBIIEHCS CyneOHOM
MPaKTUKH JTHOO HEJOCTATOUHOM JOKA3aTeIbHOM 0a30i COCTaBIIATh IOPUINICCKOE 3aKITIOUCHNUE,
B KOTOPOM YKa3bIBae€TCsl HA HEOOOCHOBAHHOCTD BBIBOJIOB, COJICPKAIITUXCS B IPOCKTaX aKTOB U
pELICHU WHCHEKIMU, MPHUHATHIX IO pe3yJibTaTaM KaMEPalIbHBIX W BBIE3IHBIX HAJIOTOBBIX
IIPOBEPOK, O TTOJTHOTE COOPAHHOM JT0Ka3aTeIbHON Oa3khl;

OcymiecTBisTh paboTy B paMKax MPOBOJAMMBIX YTPaBICHHEM U HWHCIEKIUEH
MEpONPUATHIH, CIOCOOCTBYIOIITUX dhopmupoBaHuUto MMO3UTHUBHOT'O OTHOIICHUS
HAJIOTOIJIATEBIIUKOB K HAJIOTOBBIM OpraHaMm;

YyacTBOBaTh B PACCMOTPEHUM BO3paKEHUN (pa3HOrJacuil) HaJIOrOIUIATENbIIUKOB
(HAJIOTOBBIX ~AareHTOB, IUIATEIBIIMKOB COOpPOB) MO aKkTaM, JIOMOJHEHHSM K akKTam,
COCTaBJICHHBIM [0 pe3yJIbTaTaM OCYIIECTBICHHBIX MEpPONPHUATHI HAJIOTOBOTO KOHTPOJI,
JIOTIOJTHUTEILHBIX MEPOTPHUITHI HAJOTOBOI'O KOHTPOJISA, a TaKXKe IO akTaM 00 OOHapyXeHUHU
(GakToOB, CBUIETEILCTBYIOIIMX O MpeaycMOTpeHHbIX HamoroBeiM koaekcoM Poccuiickoi
denepal HAJTOTOBBIX MMPABOHAPYIICHUSX;

[ToaroraBnuBaTh MOTHBHPOBAHHBIC 3aKIIFOUYCHHUS IO JKajmobam, aneuISIHOHHBIM B
BBIIIECTOSIINI HAJOTOBBIM opraH B cooTBeTcTBUU ¢ pekoMmeHpauusmMu OHC Poccuu ot
17.03.2016 Ne CA-4-9/4455@.

OObecrnieyeHne TPABOBOTO COMPOBOXKIACHUS PaOOThl HWHCIEKIIMU TIPU  BBISBICHUU
HapyLIEHWH BaTIOTHOTO 3aKOHOIAaTEJIbCTBA.

Beimonuste TpeboBanus mnpukaza ®HC Poccum ot 14.10.2016 NeMMB-7-7/560@,
npukaza YmpasiaeHus oT 20.05.2021 Ne07-15/79@ «O6 opranuzanuu pabOThl IO
IIPEJCTABICHUIO HHTEPECOB HAJIOTOBBIX OPTAHOB B CYIax)»;

B coorBercTBUM ¢ ApOUTpakHBIM TporeccyalbHbIM KogekcoM P® u I'paxnmanckum
npoueccyalbHbiM Kojgekcom P®, KoaekcoM agMUHHCTPATHBHOTO CYyAONPOU3BOJCTBA PD
TOTOBUTh MAaTEpHaIbl IO TEPECMOTPY CYIACOHBIX aKTOB CYyIOB OOIICH IOPUCAUKIIMU U
apOUTPAKHBIX CY/I0B;

OcyliecTBIsTh yU4€T, aHAJIU3 U IPUHUMATh MEPbI IO COXPAHEHUIO J1€JI, HAXOSIIINXCS B
MIPOU3BOJACTBE U PACCMOTPEHHBIX CyAaMHU;

[TpuHUMAaTE MEPHI TIO HEJIOMYIIEHUO JTF000H BO3MOKHOCTH BOZHUKHOBEHHS KOH(IIHKTA
WHTEPECOB, B MUCHbMEHHOW (pOpME yBEIOMHUTH O BO3HHUKIIEM KOH(IUKTE WHTEPECOB HIU O
BO3MOYKHOCTH €TI0 BO3HHMKHOBEHHS, KaK TOJBbKO 3aMECTUTEII0 HayaJIbHUKa OTAEa CTaHET 00
TOM HM3BECTHO,
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HcnonHATe mnpukasbl, pacnopspKEHUsT W yKa3aHMsl HayaJlbHUKA  WHCIEKLUU,
3aMECTUTENEeN HadaJlbHUKA WHCIEKIHMM, HadajlbHUKA OTHEeJa, OTJAaHHbIE B IHpelenax ux
JOKHOCTHBIX IOJTHOMOYHM

Cobmonate nojoxxenuss Komekca 3TUKU U CIIy>)keOHOTO TOBEJIEHUSI TOCYTapPCTBEHHBIX
IPpaXIAHCKUX CITyKanux denepalbHOM HAJIOTOBOM CyKObI, yTBEpkaeHHOTo pukazom ®HC
Poccun ot 11.04.2011 Ne MMB-7-4/260@;

BemmonasaTe  TpeOoBanus mpukaza YmpasieHus ot 30.04.2020 Ne07-07/85@ «O6
OpraHu3aluy B3aMMOACHCTBUSL CTPYKTYpHbIX mnojapazjaencHuii YOHC Poccun no Cankr-
[TerepOypry u Mexpaiionasix WMPHC Poccun no Cankr-IletepOypry mo Bompocam
HaIpaBJIEHU MaTeprasioB (MH(POpMalLMK) B IPABOOXPAHUTENBHBIE U CIIEICTBEHHBIE OPTraHbl»;

Breimonasate TpeboBanus nprukaza ®HC Poccun ot 12.12.2006 Ne CAD3-3-08/844(@ «O6
yTBEpKIeHUU HHPOopManmoHHoro pecypca <« KypHan ydera paboThl 1O AocyaeOHOMY
YPETYIUPOBAHUIOY (C U3MEHEHUSIMU U JOTIOJHEHUSIMHU );

Boimonuare tpeboBanust npukaza @HC Poccun ot 05.08.2020 Ne EJI-7-9/534@ «O
BBOJIC B NPOMBIIIJIEHHYIO JKCILTyaTallUi0 MPHUKIAJAHOTO mporpammHoro obecrneuenuss ANC
«Hauor-3», peann3yromero aBToMaTU3aluio TexHosorndeckoro npouecca 115.01.01.00.0010
«/locynebHoe yperyiaupoBaHHE CIOPOB C HAJOroIIaTeNlbIIUKaMi (3aMHTEPECOBAHHBIMU
JUIAaMH) 10 ’kamobaMm  (ameUIAIMOHHBIM jkamo0aM) Ha akKThl HAJIOTOBBIX OpPTaHOB
HEHOPMATUBHOTO XapakTepa, Ha JeicTBUs (Oe3neicTBHE) MOJDKHOCTHBIX JIUI[ HAJIOTOBBIX
(perucTpupymoIlrx) OpraHoB» B 4acTH IpremMa U o0paboTKH ka0l (aneuIaLuOHHBIX Kayo0),
NOCTYNUBLIMX B DSJEKTPOHHOM (opMe MO TEIEKOMMYHHMKAI[MOHHBIM KaHallaM CBSI3U, U
OTIPABKHU pEIEHUsl MO0 kanobe (ameyuIaIHOHHON jkanmobe) B 3IEKTPOHHON (opme 1o
TEJIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBSI31»;

ObecneunBaeT NOpAIOK yuera, o0palleHus, XpaHEeHUs U C1avy B apXUB,;

Brocute B P «Kypnan ropucra», npenycMorpeHsslii [lpukaszom YmnpasieHus ot
12.02.2015 Ne 04-06/30@ «O BBOJE B MPOMBIIUICHHYIO SKCIUTyaTallMI0 MPOrPaMMHOIO
obecrieueHus, peanusyromero ¢GopMUpoBaHUE U BeAcHHE HHGOPMAIMOHHOTO pecypca
«Kypnan ropucta»» (B AecTByIOLIEH pelakiim), nHGOpMaLMK HE MO3/IHEE CIEeNYIOLIEro 3a
3aceaHueM (OnmyoOJIMKOBaHUEM, pa3MeleHreM) pabodero JIHs;

OcyiecTBisATh BeIEHUE ayAuo3amuceil 3acelaHuil B apOUTpakHBIX Cylax, Cylaax
obmeii ropucaukiuu, BC PO npu paccMoTpeHnn COpoB ¢ y4acTHEM HAJIOTOBOTO OpraHa U MX
BHECEHME HE MO3JHEee OJHOT0 paboyero IHs ¢ JaThl cyaeOHoro 3acenanus B P «Aynuorekay;

Beimonuate tpeboBanust npukaza @HC Poccun ot 12.04.2021 Ne EJI-7-9/310@ «O
BBOJIE B MPOMBIIUICHHYIO OSKCIUTyaTalMl0 MPUKIAAHOTO MPOrpaMMHOI0 obOecreueHus
TpPaH3aKLIMOHHBIX  TOJICUCTEM  HajmoroBoro aamuHuctpupoBanus AUC  «Hamor-3»,
peaii3yIolero  aBTOMAaTU3alMI0  TexHojormdeckoro  mpomecca  115.01.01.00.0040
«DopmupoBaHue HHGOPMaLIMOHHOTO pecypca «Hasorossie ciopb»;

Cobmonath cnyxeOHbI pacnopsiaok MHcnekunu, nponyckHOW U BHYTPUOOBEKTOBBIIN
PEXKHM.

VYBeAOMIIATD MpeICTaBUTENsI HAHUMATEN sl 000 BCEX Cllydasix OOpalleHns K HeMy KaKHux-
100 JIUIL B LEJSAX CKIOHEHUS €ro K COBEPILIEHUIO KOPPYIIMOHHBIX MPaBOHAPYIICHUH.

Hcnonuath 00s13aHHOCTH BpEMEHHO OTCYTCTBYIOLIEro paboTHuka Otaena.

OcymiecTBisATh WHBIE TOJHOMOYHMS B COOTBETCTBUM C OOJIACTBIO WU BHUJIOM €ro
npodeccuoHaNbHON CIYy)KEOHOW AESTeNIbHOCTH, €CIM TaKue IMOJHOMOYHS MPEeayCMOTPEHBI
JIEUCTBYIOIIMM 3aKOHOAaTeNbCTBOM Poccuiickon denepaunmu.

9. B memsiXx UCHOMHEHHWS BO3JIOKEHHBIX JIOJDKHOCTHBIX OO0S3aHHOCTEH TJIAaBHBIN
CHEUAIHNCT-IKCIIEPT UMEET MPaABO:

OCYIIECTBJIATH MpaBa, 3a(pUKCUPOBAHHBIE B CIIY:)KEOHOM KOHTPAKTE;
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[lony4yath W HampaBisATh B YCTAHOBJICHHOM MOpSAKE HHPOPMALMIO W MaTepUabl,
HEOOXOIUMBIE JIJIS1 UICTIOJTHEHUS JIOJDKHOCTHBIX O0S3aHHOCTEH;

[TocemaTe B yCTaHOBIIEHHOM TOPSJIKE N7l UCIIOJHEHUS TOHKHOCTHBIX O0S3aHHOCTEH
NPEANPUITHS, YUPEKACHUS U OpraHNU3alUu;

TpeGoBaTh B yCTaHOBIEHHOM TMOPSAKE OT JODKHOCTHBIX JIMI] HWHCHIEKIUU
MpEACTaBICHUSI MaTEpUalOB, CBEACHHUM, 3aKIIOUEHHM, HEOOXOIUMBIX [JIs pealu3aluu
BO3JI0KCHHBIX Ha HETO 00S3aHHOCTEH;

[TonyyaTh OCTyn K AOKyMEHTaM M MaTepuaiaM OIPaHMYE€HHOrO PAacIpOCTpPaHEHUs, B
TOM YHCJIE COCTABJISIONIUM HAJOTOBYIO, CIYKEOHYI0, KOMMEPUYECKYIO TalHY U MEPCOHANbHbBIC
JTAHHBIE HAJIOTOIUIATENBIIUKOB B COCTaBe U 00beMe, HEOOXOIMMOM JUIsl BBIMIOJHEHHUS CBOUX
JOJKHOCTHBIX 00S3aHHOCTEH;

[IpencraButenbCcTBOBaTh OT MMEHU OTAENa IO BOIPOCAaM, BXOJSAIIMM B KpPYyr €ro
00s13aHHOCTEM, B TEPPUTOPUATIBHBIX HAJIOTOBBIX OpPraHax U APYTUX OpraHU3alusiX;

[IpuHuMaTh y4yacTMe B COBEIIAHMSIX IO OOCYXXJIEHHUIO BOIIPOCOB, CBSI3aHHBIX C
HaIlpaBJICHUEM JI€ATEIbHOCTU OTAENA.

10. T'nmaBHBI CHENMHATUCT-DKCIEPT OCYIISCTBISICT WHBIE TpaBa W HCIOJTHICT
00s13aHHOCTH, MPEyCMOTPEHHBIE 3aKoHOAaTeILCcTBOM Poccuiickoit deneparuu, [lonoxxenuem
o ®DenepanbHOW HAJOTOBOM CiyX)0e, YTBEPKIECHHBIM IOCTaHOBIeHHWEM [IpaBuTenbcTBa
Poccutickoit ®enmepammm ot  30.09.2004 Ne 506 «O6 yrBepknaenuu IlomoxkeHus o
®denepanbHOi HamoroBou ciyxo6e» (CoOpanue 3akoHomatenbcTBa Poccuiickoit denepanuu,
2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), [Tonoxxenuem o Mexpaiionnoit UOHC
Poccun Ne 30 mo Cankr-IletepOypry, yrBepxkaeHHbiM pykoBomutenem YDPHC Poccun mo
Cankr-IletepOypry, mnpukazamu (pacnopsikeHusimu) OHC Poccun, VupasneHus u
Nucnexnun.

11. I'maBHBIN CcIELUATUCT-3KCIEPT 32 HEUCIIOJHEHUE UM HEHAJJIeXkKalllee UCIOJIHEHHE
JOJKHOCTHBIX O0SI3aHHOCTEH MOKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAaTesbcTBOM Poccuiickoit denepannn.

IV. IlepeyeHs BONPOCOB, 110 KOTOPBHIM IVIABHBIH CHEUAJNCT-IKCIEPT BIIPaBe WJIH
00s13aH CAaMOCTOSITEIbHO IPUHUMATH YNIPaBJIeHYEeCKHE H HHbIE PeLIeHUs!

12. Tlpu ucnioTHEeHUU CIY>KEOHBIX 00S13aHHOCTEH TTIABHBIN CHEIIHAMCT-IKCIIEPT BIPABE
CaMOCTOSTENBHO IPUHUMATh PELIEHHS 110 BOIIPOCAM:

[IpyHuMaTh yuyacTue B PACCMOTPEHHMH, COIJIACOBAHWHW, BHU3UPOBAHMM JIOKYMEHTOB:
BBIC3[THBIX U KaMEPAJIbHBIX HAJIOTOBBIX MPOBEPOK, CIYKEOHBIX 3aITUCOK B OTJEJbl MHCIIEKIIUH,
METOJINYECKUX ITHCEM, OTUETOB;

HcnonHaTh COOTBETCTBYIOUIMI JOKYMEHT WJIM CTaBUTh BOIPOC MEpe]l HayalbHUKOM
OTJIeJIa O HAIPABJIEHUU €r0 IPYyroMy MCHOJHUTEIO;

[TpyHMMaTh peleHrue 0 COOTBETCTBMM NPEICTABICHHBIX JOKYMEHTOB TPEOOBAHMIM
3aKOHOJATENbCTBA, UX IOCTOBEPHOCTH U MOJIHOTHI.

13. Tlpu ucnionHeHUU ciy:KeOHBIX 00513aHHOCTEH TJIaBHBIN CHEUANIUCT-IKCIIEPT 00s3aH
CaMOCTOSTEIbHO MPUHUMATh PEUICHHS 10 BOIIPOCAM:

Peasmzaums  3akonHomarensctBa  Poccuiickor  @enepaumu, I[lomoxenus o
Mexpaitonnoit UOHC Poccuu Ne 30 no Caukr-IlerepOypry;

ObecrieueHre coONIOACHNS HAJIOrOBOM M HMHOM OXpaHAEMOH 3aKOHOM TailiHBI B
cooTtBeTcTBUU ¢ HamorossiM kozexcom Poccuiickoit denepannu, dheaepanbHBIMU 3aKOHAMH,
MHBIMM HOPMATHBHBIMU ITPAaBOBBIMU aKTAMH;

HNudpopmupoBaHre HadajdbHMKAa OTHEJ]a O pe3yslbTaTaXx paboThl, O BBIABICHHBIX
HE/IOCTAaTKaxX B paboTe, UIsl IPUHITHUS UM COOTBETCTBYIOIIETO PELLIECHUS;
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;

OcCymiecTBIATh TPOBEPKY JOKYMEHTOB, IMPEJICTABISIEMbIX I1a BH3UPOBAHHE W IPH
HEOOXOJIMMOCTH BO3BpaIlaTh MX Ha TNepeoOpMIICHUE HCIIOTHUTEI0 WM 3alpaiiuBaTh
JIOTIOJIHUTENbHYI0 HH(GOPMAITHUIO.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IIABHBIH CHENUAJUCT-IKCIIEPT BIPaBe UK
00513aH YYacTBOBATh NPH NMOJATOTOBKE NPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB U
(WIH) NPOEKTOB yNPABJeHYECKUX U HHBIX pelleHui

14. I'maBHBII creNUANUCT-3KCIIEPT B COOTBETCTBUM CO CBOEW KOMIIETEHIMEHN BIIpaBe
y4acTBOBATH B MOJTOTOBKE (00CYX ACHUH) CIIEIYIOIIUX ITPOCKTOB:
Pa3paboTka u oOIleHKa BO3MOXHBIX BapUAHTOB, BBIOOp Hauboyiee TPUEMIIEMOTO
BAapUaHTAa UCIIOJIHEHUS MTOCTABJICHHBIX 3a/1a4; BU3UPOBAHUE;
VY4yactue B 00CYXJIEHUU MPOEKTa, BHECEHUE MPEJIOKEHUHN MO MPOEKTY HOPMATUBHOIO
IIPABOBOIO aKTa, COTJIACOBAHHUE.
15. I'maBHBINA CHENHUATUCT-IKCIEPT B COOTBETCTBHUHM CO CBOEW KOMIIETEHIIMEH 00s3aH
y4acTBOBATH B MOJTOTOBKE (00CYX ACHUH) CICAYIOMIUX TPOCKTOB:
['paduka OTIyCKOB rpak/IaHCKHUX CIIYXaIIUX OTJENa;
WHBIX aKTOB MO MOPYYEHUIO PYKOBOACTBA UHCIIEKIUU.

V1. Cpoku u npoueaypsbl NOATOTOBKH, PACCMOTPEHUS POEKTOB
yIpaBjieHYeCKUX W HHBIX PelleHuii, OPSII0K COTJIacOBaHus 1
NPUHSTHS TaHHBIX pelleHni

16. B cCcOOTBETCTBHMHM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMH TIJIaBHBIN
CIICIIUATUCT-IKCIIEPT MPUHUMAET PEIICHUS B CPOKHU, YCTAHOBJICHHBIC 3aKOHOJATEIbHBIMU U
VHBIMM HOPMaTHUBHBIMU MPaBOBbIMU akTamMu Poccuiickont denepanuu.

IV. Ilopsignok ciry:ke0HOr0 B3aUMOAeCTBUS

17.  BsaumopnelicTBHE  TIJIaBHOTO  CIELMANUCTa-3Kcnepra ¢ ¢eaepaabHbIMU
rOCY/IapCTBEHHBIMU TpaKIaHCKUMU ciyxamuMu Macnekuuu, Ynpasnenus u @HC Poccun,
roCyJapCTBEHHBIMU CIY>KAIlIUMH HMHBIX TOCYJAapCTBEHHBIX OpPraHOB, a TAaKXe C JAPYTUMHU
rpaXxJaHaMH ¥ OpPTaHHU3alUsIMU CTPOUTCS B pamMKax JCIOBBIX OTHOIIEHWH Ha OCHOBE OOIIMX
MPUHIIMIIOB CITY)KEOHOTO TIOBEACHHUS TPAXKIAHCKUX CIIYXKaIUX, YTBEPKIACHHBIX YKazoM
[Ipesunenta Poccuiickoit ®eneparuu ot 12.08.2002 Ne 885 «OO6 yTBepkAcHHUU OOIIUX
NPUHIIMIIOB  CIY’)KEOHOTO  TOBENEHUsT  TOCyNapcTBEHHBIX  ciyxkamux»  (CoOpanue
3akoHoJiateNbcTBa Poccniickoit @enepanun, 2002, Ne33, c¢1.3196; 2007, Ne 13, c1.1531; 2009,
No 29, ¢1.3658), u TpeboBaHUU K CIy>KEOHOMY TOBEJCHUIO, YCTAHOBJICHHBIX CTaThed 18
®enepanpHoro 3akoHa oT 27.07.2004 Ne 79-D3 «O rocynapCTBEHHOU Tpa)JTaHCKON CITyxkOe
Poccuiickoit @enepanun», a TakKe B COOTBETCTBUM C MHBIMH HOPMAaTHMBHBIMM IIPABOBBIMU
aktamu Poccuiickoit @eneparuu u npukazamu (pacnopspkenusimu) @HC Poccun.

V.IlepeyeHb rocyapcTBEHHBIX YCIYT,
OKa3bIBAEMbIX I'PAXKIAHAM M OPTraHHU3ALMAM B COOTBETCTBUH € AAMUHUCTPATUBHBIM

persiaMmenToM PegepaibHOM HAJOTOBOM CJIYAKOBI

18. I'maBHBIN cIeIUATNCT-IKCIEPT TOCYJAPCTBEHHBIEC YCIYTH HE OKA3bIBACT.
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IX. Iloka3zatenu 3¢ peKTHBHOCTH U Pe3yIbTATUBHOCTH
npodeccHOHAIBLHOM CJIY:KeOHOH 1eITeJIbHOCTH

19. DddexTuBHOCTE U  pe3yAbTaTUBHOCTh  MPOQECCHOHATBHON  CIy)KeOHOMU
JeSITEIbHOCTH TJIaBHOI'O CHEIMATIUCTA-IKCIePTa OLIEHUBAETCS 110 CASAYIOLIUM ITOKA3aTEeNsIM:

BBINIOJIHAAEMOMY 00beMY pPaOOThl U MHTEHCUBHOCTH TPYJa, CIHOCOOHOCTU COXPaHSITh
BBICOKYIO pPa0OTOCIIOCOOHOCTh B 3KCTPEMAJbHBIX YCIOBUAX, COOJIOJEHUIO CIYKEOHOM
JUCLUIIINHBI;

CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BHITIOJTHEHHS MTOPYUYCHHI;

Ka4ecTBY BBINIOJIHEHHOW pPa0OTHl (MOJTOTOBKE JIOKYMEHTOB B COOTBETCTBHUH C
YCTAHOBJIGHHBIMU ~TpE€OOBAaHUSMH, TIIOJIHOMY U JIOTHYHOMY U3JIOKEHHIO Marepuaa,
IOPUIMYECKH TI'PAMOTHOMY COCTaBJICHHIO JIOKYMEHTA, OTCYTCTBUIO CTHJIUCTHUYECKUX U
rpaMMaTUYECKHUX OLINOOK);

npo(eCCHOHANBHON  KOMIIETEHTHOCTH  (3HAHWIO  3aKOHOJATENbHBIX W HWHBIX
HOPMAaTHUBHBIX [IPABOBBIX aKTOB, IIUPOTE MPO(PECCUOHATILHOTO KPYyro3opa, yMeHHI0 paboTaTh ¢
JOKYMEHTaMH);

CHOCOOHOCTH YETKO OpPTaHW30BHIBATh W IUIAHUPOBATHh BBHIMIOTHEHWE TOPYYECHHBIX
3aJJaHUI, YMEHUIO PallMOHAIBLHO UCIOIb30BaTh pabouee BpeMs, pacCTaBIATh IPUOPUTETHI;

TBOPYECKOMY MOJXOAY K PELICHUIO TIOCTaBICHHBIX 3a/]1a4, aKTUBHOCTH M MHULIMATHBE B
OCBOEHHH HOBBIX KOMITBIOTEPHBIX M WH(POPMAIIMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH OBICTPO
aIaTITUPOBATHCS K HOBBIM YCIIOBHUSM H TPEOOBAHHSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOMX JACHCTBUH.



