JIOIKHOCTHOI perjiaMeHT
IJIABHOT0 CHEeNUAJINCTA-IKCIePTa NPaBoBOro oraesaa Nel
Me:xpaiionnoit UOHC Poccuu Ne 30 mo Cankr-Ilerepoypry

I. O01ue MoI0KEeHUS

1. JomxHocTh (enepasibHONM TOCYIapCTBEHHOM TIpaKIaHCKOW ciykObl (manee -
rpaxaaHckas  ciayk0a) TJIaBHOTO  CHENHalMCTa-dKcrepra mpaBoBoro  oraena  Nel
MexpaitonHoit nHcnekiun denepanpHoit HamoroBor cinykO0bl Ne 30 mo Cankt-IleTepOypry
(maymee — TIABHBIM CHEIHMAIHCT-IKCIEPT) OTHOCUTCS K CTaplied Tpymme JTODKHOCTEH
IpaXIaHCKOM CITy>KOBbI KATETOPUU «CIIEITUATUCTBI.

Peructpanmonnsiii Homep (KOJ1) JOJDKHOCTH B COOTBETCTBUHM ¢ PeecTpom moimxHOCTEH
benepanbHOI roCyJapCTBEHHON TPaXKJaHCKOM CITy:KObI, yTBepkKIeHHbIM YKa3oMm [Ipe3uaenta
Poccuiickoit ®eneparun ot 31.12.2005 Nel574 «O Peectpe momkHOocTel (enepaabHOM
rocyJIapCTBEHHOM TpakIaHCKOM ciyk0bD» - 11-3-4-086.

2. Obnacth mpodeccuoHaNbHONW CIYKEOHOM IEesATENBHOCTH TJIABHOTO CIEIHAINCTA-
DKCIIEPTA: PEryJINPOBAHUE HATOTOBOU JEATEIBHOCTH.

3. Bun mnpodeccuoHalbHON CNy:KeOHOW MEATENHHOCTH TJABHOTO CHEIHAINCTA-
AKCIIEPTA: MPABOBOE OOECIICUEHNE HATIOTOBOW JESTEIHHOCTH.

4. HaznayeHue Ha JOHKHOCTh U OCBOOOXACHHUE OT JIOJKHOCTH TJIABHOTO CIIEUAINCTa-
AKCIEPTa OCYLIECTBISIIOTCS MPUKAa3oM MexpailoHHON mHcnekuuu denepaibHON HaJIO0TrOBOM
ciryx06b1 Ne30 o CankTt-IlerepOypry (nanee - MHCTIEKITHS).

5. T'nmaBHBIN cHeNUANHCT-IKCIIEPT HEMOCPEACTBEHHO TMOAYUHACTCS HAYaIbHUKY
npaBoBoro otaena Nel.

1. KBanudukanuonubie TpedOBaHNSA
JJIS1 3aMeleHH S T0JKHOCTH I'PasKIAHCKOM CJIyKObI

6. Jlns 3amemieHus JOJKHOCTH TJABHOTO CIIEHUAIMCTAa-dKCIIEPTa YCTAHABIMBAIOTCS
clenyromne TpeOoBaHus:

6.1. Hanuune BeIciero oOpa3oBaHUs MO CHENUATBHOCTH, HAMPABICHUIO TMOJATOTOBKHU
(YKpyIHEHHBIM I'pyNIaM CIEeNHATIbHOCTEN U HallpaBIEHUM MOATOTOBKH): FOPUCIIPYAECHIUS.

6.2. be3 npenbsBneHus: TpeOOBAHUS K CTAKY.

6.6. Hanuumne Oa30BbIX 3HaHUN: TpeOOBaHUS K 3HAHUIO TOCYAAPCTBEHHOIO s3bIKa
Poccuiickoit ®enepanuu (pycckoro si3bika); TpeOOBaHUS K 3HAHUSM OCHOB KoHCTHUTYyIMU
Poccuiickoit denepannu, 3aKOHOAATENHCTBA O TPAXKIAHCKON CIyk0e, 3aKOHOJATENbCTBA O
NPOTUBOACHCTBUM  KOPPYNUUHU; TpeOOBaHMS K 3HAHMSIM W YMEHUsM B o0iactu
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOrWH;  TpeboBaHMs K  OOmIMM U
YIPaBICHYECKUM  YMEHHUSM,  CBHUJCTEIBCTBYIOIIMM O  HAIMYMM  HEOOXOIMMBIX
npoeCCHOHAIBHBIX U JIMYHOCTHBIX KAauecTB; MPaBHJA OXPaHbl TPyAa U MPOTHUBOMOKAPHOM
0€30MacHOCTH.

6.4. Hanuune npodeccroHanbHbIX 3HAHUMI:

6.4.1. B cdepe 3axonomarennctBa Poccuiickoit ®Penepaunu: Hamorosblili koaekc
Poccuiickoit @enepanuu; bromkernsiii kogeke Poccuiickoit @enepanun; Konexe Poccuiickoit
®enepanun 00 aAMUHUCTPATUBHBIX MpaBoHapylieHusx; deaepanpHbiii 3akon ot 08.08.2001
Ne 129-03 «O rocynapCTBEHHOW perucTpaniy OPUINYECKUX JHI W HHIUBUAYAIbHBIX
npeanpuHumareneii»; @enepanpupiii  3akoH  or  02.05.2006 Ne 59-®3 «O mopsiake
paccMoTpeHusi oOpamieHuid rpaxaaH Poccuiickoit ®enepauun»; 3akoH Poccuiickoi
Oenepanun oT 21.03.1991 Ne 943-1 «O nanoroBwix opranHax Poccuiickoit ®enepauuny;



2
noctanoBieHue IlpaBurensctBa Poccuiickoit ®eneparuun oT 30.09.2004 Ne 506 «OG6
yrBepxkaeHuu lonoxenus o @enepabHON HATOTOBOU CITYkKOeE».

['maBHBIN crienUaNUCT-3KCHEPT MOKEH 3HATHh WHBIE HOPMATHBHBIE MPABOBBIC aKThl U
CITyKeOHbIE JOKYMEHTBI, PEryJupYIOIUe BOIPOCHI, CBSI3aHHBIE C O0JIACTHIO M BUAOM €rO
npodeccuoHaNbHON CITYKEOHON eI TEIbHOCTH.

6.4.2. Nubie mpodeccuoHaNbHbIC 3HAHUS: TMPABWI FOPUIUYCCKOW TEXHUKH, OCHOBHBIX
MPUHIIMIIOB 00ECIIeYeHUsI €IMHCTBA MTPaBOBOTO MpocTpancTBa Poccuiickoit denepaliu; OCHOB
HAJIOTOBOTO KOHTPOJI, MOPSAKA OCYLIECTBICHHUS MEpPONPHUSATUN HAJOTOBOIO KOHTPOJIS MpHU
MPOBEACHUU BBIC3AHBIX M KaMEpPaJbHBIX HAJIOTOBBIX IIPOBEPOK, TMOPSIKA U CPOKOB
PacCMOTPEHHUSI MATEpUAJIOB HAJIOTOBBIX IMPOBEPOK; MPUHIIMIIOB M OCHOBHBIX HampaBiICHUU
NOCYAeOHOTO yperyJupoBaHUsl HAJOTOBBIX CIIOPOB; PACCMOTPEHHE HAJIOTOBBIX CIIOPOB
HAJIOTOIJIATENILIUKOB B JIOCY/I€OHOM U CyAeOHOM Mopsiike; cyAeOHOW MPaKTUKU B 0OJACTH
paspelieHns HaJloroBbIX CropoB (cynaeOHas nmpaktuka Koncruryuunonnoro Cyna Poccuiickoi
®enepannn, BepxoBHoro Cyna Poccuiickoit ®@enepanuu, Bricuiero Apbutpaxknoro Cyna
Poccutickoit ®eneparuu, cyaoB oOmeld IOPUCAUKIIMU [0 HAIpPaBICHUIO JEATEIbHOCTH
Nucnekmun).

6.5. Hanmume QyHKIMOHATBPHBIX 3HAHWW: 3HAHUS B cdepe 3aKOHOMATEITHCTBA
Poccuiickoii ®epnepanuy, NOHATHE HOPMBI IIpaBa, HOPMATUBHOIO TIPABOBOTO  aKTa,
MIPABOOTHOIIEHUN U WX MPHU3HAKH, MTOHATHE, IPOIEypa PACCMOTPEHUsI OOpaIlleHUH Tpak/iaH;
MPUHITUIIBI, METOJIbI, TEXHOJOTUM U MEXAHU3MbI OCYIIECTBICHUS KOHTPOJIS (HaI30pa); BUJHI,
Ha3HA4YCHUE U TEXHOJOTMH OPTraHM3allid MPOBEPOUYHBIX MPOILEAYpP; MpOleaypa OpraHUu3aIluu
MIPOBEPKHU: TOPANIOK, ITalbl, MHCTPYMEHTBHl MPOBEACHUS; OrpaHUYEHHUS NPU IPOBEACHUU
MIPOBEPOYHBIX MPOIIEAYP; MEPHI, IPUHUMAEMBbIE 10 pe3yJbTaTaM MPOBEPKHU; MOPSIIOK BEACHUS
JIeJl B Cy/IaX Pa3IMYHbIX MHCTAHIUI; TOPSAIOK paboThI CO ciay)eOHOoW nHpopmaruei.

6.6. Hanuure 6a30BbIX yMEHUI: YMEHHE MBICIUTH CUCTEMHO (CTPATErMYECKH); YMEHHE
IUTAHUPOBATh, PAIMOHAIILHO HCIIONB30BaTh CIIy)KEOHOE BpeMs U JOCTUTATh PE3YNbTaTa;
KOMMYHUKATHUBHBIC YMEHUSI; YMEHHUE YIIPABIATh H3MEHECHHUSIMU.

6.7. Hanuune npodeccHoHaNbHBIX yMEHMI: paboTa cO CHpaBOYHBIMU IPaBOBBIMU
cucTeMaMu Ha Tpo(ecCHOHAIILHOM ypOBHE, paboTa ¢ MHPOPMAIMOHHBIMU pecypcamu IO
HaIpaBJIEHUIO JOCYAe0HOTO YpPEryaIupoBaHus CIIOPOB, MPECTaBICHUs] HHTepecoB MHCneKInu
B CyJlax pa3IMuyHON HOPUCAUKIINU; TPOBEACHUS IPABOBOM IKCIEPTU3bI JOKYMEHTOB; OKa3aHUS
MPaBOBOM IMOMOIIM CTPYKTYPHBIM MOAPA3ACICHUSAM HWHCIEKIWU, aHAIIUTUYECKas OIIEHKAa B
npolecce BBIPAOOTKM M TPHUHATHS pEUICHUH, TMPOTHO3UPOBAHHME TMOCIEICTBUN CBOHMX
JEUCTBHM, B3aUMOJICHCTBHE C TOCYJApCTBEHHBIMH OpTaHAMHU M OpraHU3alUsSMU, BEJICHUE
JIEJIOBBIX TIEPETOBOPOB, IMYOJMYHBIX BBICTYIJICHUH, COCTABJICHHE JIEJIOBOTO MHChMA,
MOJIFOTOBKA TPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB, CIIY’)KEOHBIX JOKYMEHTOB, cOOp,
CHUCTEMAaTH3allus, UCIIOIb30BAHUE AKTYyaIbHOW MH(OpMAINK, MPUMEHEHHUE KOMIBIOTEPHOU U
JIPYTOil OpTrTeXHUKH, paboTa ¢ BHYTPEHHUMH U MepUPEPUINHBIME YCTPOUCTBAMU KOMIIBIOTEPA,
paborta ¢ WHGOPMANMOHHO-TEICKOMMYHUKAIIMOHHBIMA CETMH (B TOM 4YHCIIE CETHIO
WuTepHer), pabota B ONEpanmoHHONW cucTeMme, paboTa B TEKCTOBOM pelakTtope, pabora ¢
ANEKTPOHHBIMH TabnuiamMu, ¢ 0Oa3amMu JaHHBIX; YIpaBJICHHUE OJJICKTPOHHOM TMOYTOM;
MOJATOTOBKOM TPE3CHTAIMi, WCIOIb30BaHUs TpaduuecKux OOBEKTOB B AJIEKTPOHHBIX

JIOKyMEHTax.
6.8. Hanmnuue QyHKIMOHANBHBIX YMEHHUW: HABBIKM JI€JIOBOIO MHUChbMA; paboTa co
CHeUaIU3UPOBAHHBIM MPOrpaMMHbBIM o0ecrieyeHnem, MH(OPMAIIMOHHO-

KOMMYHHUKAITMOHHBIMUA ~ CETSIMHM,  BEJOMCTBCHHBIMH  HMH(QOPMAIMOHHBIMU  PECypCaMU;
dbopMupoBaHue U BeJAeHUE HHPOPMAIMOHHBIX PECYpCOB HJisi OO0ECNEYEeHHs] KOHTPOIbHBIX
MOJTHOMOYMH, COTPOBOXKICHUE KaMEPAIbHBIX U BbIE3HBIX HAJIOTOBBIX ITPOBEPOK.
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I11. JoszkHOCTHBIE 00513aHHOCTH, IPABA U OTBETCTBEHHOCTh

7. OCHOBHBIE TIpaBa U 00S3aHHOCTH TJIABHOTO CIELUANMCTA-IKCIIePTa, a TAKKE 3aMPETh
U TpeOOBaHUs, CBSA3aHHBIE C TPAKIAHCKOM CIIY)KOOHW, KOTOpBIC YCTAaHOBICHBI B €TI0
OTHOIIIEHUHU, TIpeaycCMOTpeHbl ctatbsaimu 14, 15, 17, 18, 19, 20, 20.1, 20.2 denepanbHOro
3akoHa OT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOW TpakHaHCKoW ciyx0e Poccuiickoii
denepanuny.

8. B nensax peanuzanuu 3a1a4d U GyHKIHUHA, BO3JT0KCHHBIX Ha MPABOBOM oTnen (Janee —
OTJieN), TJIABHBIN CIEHATUCT-3KCIEPT 00sI3aH:

OcymiecTBasTh  (GOpMUpPOBAaHUE  YCTAHOBJICHHOM  OTYETHOCTH MO  MPEAMETY
JIeSITEeILHOCTH OTJIECIIA,

[TonydyaTh JOKYMEHTBI, MOJJICKAIME MPABOBOM HSKCIEPTU3E M MPOBEPSITH HX
KOMIUIEKTHOCTb, W3Yy4aTh IOJYYECHHBIM MNPOEKT JOKYMEHTA W AHAIU3HPOBATH IOJOKEHUSA
MPOEKTA JOKYMEHTA HA COOTBETCTBME HOPMAM 3aKOHOJATEIbCTBA;

BusupoBaTh npeAcTaBICHHBIN MPOEKT JOKYMEHTAa B Clydae OTCYTCTBHSI IO HEMY
3aMEUYaHMi WM BO3BpAIllaTh B COOTBETCTBYIOIINI OTAEN NPHU HATUYUU HETOCTATKOB;

OcyniecTBisTh NOATOTOBKY K PACCMOTPEHHUIO JI€JIa O HAJIOTOBOM MPAaBOHAPYIIEHUH TTPU
MOJTYYCHUH KOMILICKTa JOKYMEHTOB U3 (DYHKITMOHAIBHBIX OT/ICIIOB;

[Tony4aTh KOMIUIEKT JOKYMEHTOB I10 aJMHHUCTPATUBHOMY IIPAaBOHAPYIICHUIO H
MPOBEPATH NPABUIIBHOCTH COCTABJIEHUS MPOTOKOJIA;

Cob6mroaTh CpOKH, YCTAHOBIICHHBIX MPOIIECCYAbHBIM 3aKOHOJATEILCTBOM IPH MOJ1a4e
aNeJUIAIIMOHHBIX M KAaCCAallMOHHBIX >KaJIo0, 3asBICHUN O MEepecCMOTpe CyaeOHOro akTa B
MOPSIIKE HAZ30PA;

OcynmiecTBasTh NPOBEPKY MPEACTABIISIEMBIX HA PACCMOTPEHHUE PYKOBOJICTBY MHCHEKIIUU
MIPOEKTOB JOKYMEHTOB, COJICPKAIMX BOIIPOCHI, OTHOCSIIIMECS K KOMIIETCHIIMHU OT/Aea,;

Ocy1iecTBIsATh TPAaBOBBIMU CPEJICTBAMU PeaTU3aIlMI0 MHCIIEKIIMENH 3aKOHOAATEIbCTBA O
Hajorax u cobopax, HopM u nosioxxkenuit Kogexca 06 aAMUHUCTPATUBHBIX MPABOHAPYIIECHUSX,
MHBIX KOJIEKCOB, a TAKX€E pazbsiCHeHUH, npuka3oB, nopydeHuit ®HC Poccun 1 YOHC Poccun
no Cankr-IletepOypry (nanee — YnpasieHue);

OcyuiecTBasTh NPEACTABUTEILCTBO U 3ALIUTY 3aKOHHBIX MTPAaB U HHTEPECOB MHCIICKIINHU
B apOUTPAXKHBIX CyJIaX U CyAax O0IIel IPUCAUKIIUU, TPABOOXPAHUTEIIBHBIX U MHBIX OpraHax;

Ocy1iecTBIATh MPOBEICHUE TPABOBOM SKCIEPTU3BI IOKYMEHTOB, MOJTOTABINBAEMbIX B
WHCTEKIIMU, U OKa3bIBaTh IPABOBYIO MOMOIIb IMOJPA3ACICHUAM HHCIICKIIUM IO BOMpPOCaM
MpUMEHEHUs 3aKoHOAaTeNnbCcTBa Poccuiickoit denepanny;

OcymiecTBasTh FOPUINUECKOE COMPOBOKICHHUE JIET O HAIOTOBBIX U aIMUHUCTPATUBHBIX
MpaBOHAPYIICHUSX, HAPYIICHUAX 3aKOHOJATEILCTBA O HAorax u coopax;

OcymecTBisTh OIEHKY COOTBETCTBHSI MOCTYNUBIIETO MPOEKTA MCKOBOTO 3asBJIEHUS O
B3BICKAHUU 33J0JKEHHOCTH B mopsake mm. 2 1. 2 c¢1. 45 HK P® tpeGoBanusiM HalIoOroBoro u
MPOLECCYAIIbHOTO 3aKOHOaaTenbeTBa Poccuiickont @enepannu;

Ocy1iecTBAsATh CUCTEMAaTU3UPOBAHHBIA YUET aKTOB 3aKOHOJIATEIbCTBA, BEJJOMCTBEHHBIX
HopMmaTuBHbIX akToB ®HC Poccum u YmpaBneHus, a Takke HWHBIX HOPMATHBHBIX aKTOB,
CBSI3aHHBIX C HAJIOTOOOI0KEHUEM U JICITEIbHOCThIO HAJIOTOBBIX OPTaHOB,;

AHanu3upoBath CyneOHYH TPAKTUKYy W TOJATOTaBIMBATH Pa3bsICHCHHS IO €€
IIPUMEHEHUIO B COOTBETCTBUHU C 3aKOHOATENBCTBOM Poccurickon ®denepanuu;

[ToaroraBnuBaTh MHPOPMALIMOHHBIE MaTEPUAIIbI TSl HAYaIbHUKA OT/IEJIa IO BOMPOCaM,
HaXOJAIIUMCS B KOMIICTCHITUH OTJIEIIa,

OcyliecTBaAsATh MPOBEJCHUE COBEIIAHWM, CEMUHApPOB C OTAETaMH HWHCHEKIUH IO
BOIIPOCaM, BXOJSIIIIMM B KOMIIETEHIIUIO OT/AENa, IO TOPYUYCHHUIO HAYaJIbHUKA OT/IEINA,;
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Bectu B yCTaHOBJIEHHOM MOpPSAJAKE JI€JIONPOU3BOACTBO, XpAaHEHUE M CHady B apXUB
JOKYMEHTOB OTJIENA,;

Ocy1iecTBIsATh IOPUIAUECKOE COMPOBOXKICHUE BBIE3THON HAJIOrOBOM MPOBEPKH, B TOM
YHUCJIE B COCTaBE MPOBEPSIONICH TPYIIIbI;

BusupoBaTh MpOEKTHl aKTOB, PEIICHUWNA MO pe3yJibTaTaM KaMepaldbHbIX HaJOTOBBIX
MPOBEPOK M BBIC3JIHBIX HAJIOTOBBIX IMPOBEPOK C YUYETOM CYACOHOM MPAaKTUKH IO
COOTBETCTBYIOIIMM BOIPOCAM U aHAJOTMYHOM apryMEHTALINH;

[Ipu BuU3MpOBaHWMU TPOEKTOB AaKTOB M PEIICHUH NPOBEPSATh KaK 3aKOHHOCTh U
000CHOBAaHHOCTb, HW3JIOKEHHBIX B IMPOEKTaX aKTOB M PEIICHUH BBIBOJIOB O JOMYIIEHHBIX
HAJIOTOIUIATENIBIIIMKOM HAPYIICHUSX 3aKOHOJATEeNIbCTBA O Hajorax u cOopax yimbo 00 ux
OTCYTCTBHHM, TaK H® TIOJHOTY, 3aKOHHOCTb M OOOCHOBAaHHOCTh apryMEHTAIlUH,
000CHOBBIBaOIICH BBIBOGI. [Ipu BU3MpPOBAaHUM MPOEKTOB aKTOB W PEIICHUH IO pe3ysibTaTam
PacCCMOTPEHUSI MATEPUAJIOB HAJIOTOBBIX MPOBEPOK YUYUTHIBATH CIIOKUBIIYIOCS YCTOMYUBYIO
cyneOHYI0 MPAKTUKY, B YACTHOCTH, cyneOHble akThl KoHcTuTynmonHoro cyaa, BepxoBHoro
cyla, UHBIX CYIOB, BBIHECEHHBIE MO COOTBETCTBYIOIIEMY BOIPOCY C Y4ETOM aHAJIOTHYHOU
apryMeHTaluu;

B cnydae Hecormacusi ¢ BBIBOJAMH, COAEPKAIMIMMUCS B MPOEKTE aKTa WM PELICHHUS, B
CBSI3U C MX HE3aKOHHOCTHIO, HECOOOCHOBAaHHOCTBIO, TIPOTHBOPEYHEM CIIOKHUBIIEHCS CyneOHOM
MPaKTUKH JTHOO HEJOCTATOUHOM JOKA3aTeIbHOW 0a30i COCTaBIATh IOPUINICCKOE 3aKITIOUEHUE,
B KOTOPOM YKa3bIBae€TCsl HA HEOOOCHOBAHHOCTH BBIBOJIOB, COJICPIKAIITUXCS B TPOCKTaX aKTOB U
pelIeHUN WHCIEKIUU, TMPUHATHIX IO pe3yibTaTaM KaMEpaJbHBIX U BBIC3JHBIX HAJIOTOBBIX
IIPOBEPOK, O TTOJTHOTE COOPAHHOM JT0Ka3aTeIbHON Oa3khl;

OcymiecTBisTh paboTy B paMKax MPOBOJAMMBIX YTPaBICHHEM U HWHCIEKIUEH
MEpOMPUATHH, CIOCOOCTBYIOITUX hopmMupOBaHUIO MMO3UTHBHOTO OTHOIIICHUS
HaJIOTOIUIATENBIIIMKOB K HAJIOTOBBIM OpraHam,

Y4yacTBOBaTh B PACCMOTPEHHH BO3paXeHUU (pa3HOTJAcHil) HAJIOTOIUIATEIbIINKOB
(HAJIOTOBBIX AareHTOB, IUIATEIBIIMKOB COOpPOB) MO aKTaM, JIOMOJHEHHSM K aKTawm,
COCTaBJICHHBIM [0 pe3yJIbTaTaM OCYIIECTBICHHBIX MEPOINPHUITUNA HAIOTOBOIO KOHTPOJIS,
JIOTIOJTHUTEILHBIX MEPOTPHUITHI HAJOTOBOI'O KOHTPOJISA, a TaKXKe IO akTaM 00 OOHapyXeHUHU
(GakToOB, CBUIETEILCTBYIOIIMX O MPEeayCMOTpeHHbIX HamoroBeiM kojaekcom Poccuiickoit
denepal HAJTOTOBBIX MMPABOHAPYIICHUSX;

[ToaroraBnuBaTh MOTHUBHPOBAHHBIEC 3aKIIOUYCHHUS 110 JKajloOaMm, aneJUIIIHOHHBIM B
BBIIIECTOSIINI HAJOTOBBIM opraH B cooTBeTcTBUU ¢ pekoMmeHpauusmMu OHC Poccuu ot
17.03.2016 Ne CA-4-9/4455@.

OObecrnieyeHne TPABOBOTO COMPOBOXKIEHUS pPaOOTHl HWHCIEKIMU TIPU  BBISBICHUU
HapyIIEHUH BaTIOTHOTO 3aKOHO/IaTEJIbCTBA.

Bemmonusate TpeboBanus npukaza ®HC Poccum ot 14.10.2016 NeMMB-7-7/560@,
npukaza YnopasiaeHus oT 20.05.2021 Ne07-15/79@ «O6 opranuzanmuu pabOThl IO
IIPEJCTABIEHUIO HUHTEPECOB HAJIOTOBBIX OPTaHOB B CYIax)»;

B coorBercTBUM ¢ ApOUTpakHBIM TporeccyalbHbIM KogekcoM P® u I'paxnmanckum
npoueccyalbHbiM KojekcoM P®, KoaekcoM aaMUHHCTPATUBHOTO CYyAONpPOU3BOJCTBA PD
TOTOBUTh MAaTEpHaIbl IO TEPECMOTPY CYIACOHBIX aKTOB CYyIOB OOIICH IOPUCAUKIIMU U
apOUTPAKHBIX CY/I0B;

OcyliecTBIsTh yU4€T, aHAJIU3 U IPUHUMATh MEPbI IO COXPAHEHUIO J1€JI, HAXOSIIINXCS B
MPOU3BOJCTBE U PACCMOTPEHHBIX Cy/IaMHU;

[TpuHUMATE MEPHI IO HEJIOMYIIEHUO JTF000H BO3MOKHOCTH BOZHUKHOBEHHS KOH(IIMKTA
WHTEPECOB, B MUCHbMEHHOW (OpME yBEIOMHUTH O BO3HHUKIIEM KOH(JIUKTE MHTEPECOB WIH O
BO3MOYKHOCTH €TI0 BO3HHMKHOBEHHS, KaK TOJHKO 3aMECTUTEII0 HayaJIbHUKa OTAEa CTaHEeT 00
TOM HM3BECTHO,
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HcnonHATe mnpukasbl, pacnopspKEHUsT W yKa3aHMsl HayaJlbHUKA  WHCIEKLUU,
3aMECTUTENIel HaualbHMKA WHCIEKIMH, HaudalbHUKA OTJEeJa, OTJAHHbIE B Mpeaenax Hx
JOKHOCTHBIX ITOJTHOMOYHM

Cobmonate nojoxxenuss Kogekca 3TUKU U CIIy)K€OHOTO MOBEJIEHUSI TOCYIapCTBEHHBIX
IPpaXIAHCKUX CITyKanux denepalbHOM HAJIOTOBOM CyKObI, yTBEpkaeHHOTo pukazom ®HC
Poccun ot 11.04.2011 Ne MMB-7-4/260@;

BemmonasaTe  TpeOoBanus mpukaza YmpasieHus ot 30.04.2020 Ne07-07/85@ «O6
OpTraHu3aluy B3aUMOJACHUCTBUS CTPYKTYypHbIX mnoapazaeneHuii YOHC Poccun mo CaHKT-
[TerepOypry u Mexpaiionasix WMPHC Poccun no Cankr-IletepOypry mo Bompocam
HaIpaBJIEHU MaTeprasioB (MH(POpMalLMK) B IPABOOXPAHUTENBHBIE U CIIEICTBEHHBIE OPTraHbl»;

Brimoaasate TpeboBanus npukaza ®HC Poccun ot 12.12.2006 Ne CAD-3-08/844@ «O6
yTBEpKIeHUU HHPOopManmoHHoro pecypca <« KypHan ydera paboThl 1O AocyaeOHOMY
YPETYIUPOBAHUIOY (C U3MEHEHUSIMU U JOTIOJHEHUSIMU );

Beimonuare tpebosanust npukaza PHC Poccun ot 05.08.2020 Ne EJI-7-9/534@ «O
BBOJIC B NPOMBIIIJIEHHYIO SKCIUTyaTallUi0 MPUKIAAHOTO TporpaMmHoro obecnedenus AUC
«Hauor-3», peann3yromero aBToMaTU3aluio TexHosorndeckoro npouecca 115.01.01.00.0010
«/locynebHoe yperyiaupoBaHHE CIOPOB C HAJOroIIaTeNlbIIUKaMi (3aMHTEPECOBAHHBIMU
JUIAMHU) 10 kanobaMm  (ameuIAIMOHHBIM JkKajo0aM) Ha aKThl HAJOTOBBIX OpPTaHOB
HEHOPMATUBHOTO XapakTepa, Ha JeicTBUs (Oe3neicTBHE) MOJDKHOCTHBIX JIUI[ HAJIOTOBBIX
(perucTpupymoIlrx) OpraHoB» B 4acTH IpremMa U o0paboTKH ka0l (aneuIaLuOHHBIX Kayo0),
MOCTYNUBIIUX B JJICKTPOHHOW (opMe MO TEICKOMMYHUKAIMOHHBIM KaHallaM CBS3U, U
OTIPABKHU pEIIEHUsI MO0 Xajobe (aneusiiMOHHON jkamobe) B SIEeKTpOHHON (opme 1o
TEJIEKOMMYHHUKAIIMOHHBIM KaHallaM CBSI3HY;

ObecneunBaeT NOpAIOK yuera, oOpalleHus, XpaHEeHUs U C1avy B apXUB,;

Braocuts B P «XKypnan ropucra», npeaycmorpeHHbiil [Ipukazom VYmnpapienus oT
12.02.2015 Ne 04-06/30@ «O BBOJAE B MPOMBIIUICHHYIO 3KCIUIyaTaIlMI0 MPOTrPaMMHOTO
obecrieueHus, peanusyromero ¢GopMUpoBaHUE U BeAcHHE HHGOPMAIMOHHOTO pecypca
«Kypnan ropucta»» (B AecTByIOLIEH pelakiim), nHGOpMaLMK HE MO3/IHEE CIEeNYIOLIEro 3a
3aceanueM (OnmyOJIMKOBaHUEM, pa3MeElIeHHeM) pabodero IHs;

OcyiecTBisATh BeIEHUE ayAuo3amuceil 3acelaHuil B apOUTpakHBIX Cylax, Cylaax
obmeii ropucaukiuu, BC PO npu paccMoTpeHnn COpoB ¢ y4acTHEM HAJIOTOBOTO OpraHa U MX
BHECEHME HE MO3JHEee OJHOT0 pabovero JHS ¢ JaThl cyaeOHoro 3acenanus B UP «Aynunorekay;

Beimonuate tpeboBanust npukaza @HC Poccun ot 12.04.2021 Ne EJI-7-9/310@ «O
BBOJIE B TMPOMBILIUICHHYIO OSKCIUTyaTallMl0 MPUKIAAHOTO MPOrpaMMHOI0 obOecreueHus
TPaH3aKIMOHHBIX  MOJCHUCTEM  HaloroBoro agMuHuctpupoBanuss AUNC  «Hamor-3»,
peanu3ymollero  aBTOMATH3alui0  TeXHoJiormdeckoro  mporecca  115.01.01.00.0040
«DopmupoBaHue HHPOPMaLIMOHHOTO pecypca «Hasioroseie ciopb»;

Cobmonath cnyxeOHbI pacnopsiniok MHcnekunu, nponyckHOW U BHYTPUOOBEKTOBBII
PEXKHM.

YBenoMIIATh MPEACTaBUTEISI HAHUMATENS 000 BCEX CIIydasix 0OparieHus: K HeMy KaKuX-
100 JIUIL B LEJISAX CKIOHEHUS €ro K COBEPIIEHUIO KOPPYILIUOHHBIX PaBOHAPYIIECHUH.

Hcnonuath 00s13aHHOCTH BpEMEHHO OTCYTCTBYIOLIEro paboTHuka Otaena.

OcCyIecTBNSATh HMHBIE TOTHOMOYHST B COOTBETCTBHHM C OOJIACTBIO W BHUJOM €T0
npodeccuoHaNbHON CIY:KEOHOM AEsITeIbHOCTH, €CIM TaKue IMOTHOMOYMS MPeayCMOTPEHbI
JIEUCTBYIOIINM 3aKOHOIAaTeNbCTBOM Poccuiickon denepaunmu.

9. B memsaX HCHOJHEHUS BO3JIOKEHHBIX HJO/DKHOCTHBIX OOSI3aHHOCTEH TJIaBHBIN
CHEUAINCT-IKCIIEPT UMEET MPaABO:

OCYIIECTBJIATH MpaBa, 3a(pUKCUPOBAHHBIE B CIIY’)KEOHOM KOHTPAKTE;
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[Tonyyath W HampaBisATh B YCTAHOBJICHHOM TNOpsAke WHGOPMALMIO U MaTepUalbl,
HEOOXOIUMBIE JIJIS1 UICTIOJTHEHUS JIOJDKHOCTHBIX O0S3aHHOCTEH;

[TocemaTe B yCTaHOBIIEHHOM TOPSJIKE N7l UCIIOJHEHUS TOHKHOCTHBIX O0S3aHHOCTEH
NPEANPUITHS, YUPEKACHUS U OpraHNU3alUu;

TpeGoBaTh B yCTaHOBJIECHHOM TMOPSIAKE OT JODKHOCTHBIX JIUI] HMHCHEKIUU
MpEACTaBICHUSI MaTEpUalOB, CBEACHHUM, 3aKIIOUEHHM, HEOOXOIUMBIX [JIs pealu3aluu
BO3JI0KCHHBIX Ha HETO 00S3aHHOCTEH;

[TonyyaTh OCTyn K AOKyMEHTaM M MaTepuaiaM OIPaHMYE€HHOrO PAacIpOCTpPaHEHUs, B
TOM YHCJIE COCTABJISIONIUM HAJOTOBYIO, CIY>KEOHYIO0, KOMMEPUECKYIO TallHy U MIEPCOHANIbHbBIC
JTAHHBIE HAJIOTOIUIATENBIIUKOB B COCTaBe U 00beMe, HEOOXOIMMOM JUIsl BBIMIOJHEHHUS CBOUX
JOJKHOCTHBIX 00S3aHHOCTEH;

[IpencraButenbCcTBOBaTh OT MMEHU OTAENa IO BOIPOCAaM, BXOJSAIIMM B KpPYyr €ro
00s13aHHOCTEMN, B TEPPUTOPUATIBHBIX HAJIOTOBBIX OpraHax U JPYTUX OpraHu3aiusix;

[IpuHuMaTh y4yacTMe€ B COBEIIAHMSIX IO OOCYXJIEHHUIO BOIPOCOB, CBSI3AHHBIX C
HaIlpaBJICHUEM JI€ATEIbHOCTU OTAENA.

10. T'nmaBHBI CHENMHATUCT-DKCIEPT OCYIISCTBISICT WHBIE TpaBa W HCIOJTHICT
00s13aHHOCTH, MPEyCMOTPEHHBIE 3aKOHOAaTeICTBOM Poccuiickoit @enepanuu, [lonoxxenuem
o ®DenepanbHOW HAJOTOBOM CiyX)0e, YTBEPKIECHHBIM IOCTaHOBIeHHWEM [IpaBuTenbcTBa
Poccutickoit ®enmepammm ot  30.09.2004 Ne 506 «O6 yrBepknaenuu IlomoxkeHus o
®denepanbHOit HamoroBou ciyx6e» (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepariumy,
2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), [Tlonoxxenuem o Mexpaiionnoit UOHC
Poccun Ne 30 mo Cankr-IletepOypry, yrBepxkaeHHbiM pykoBomutenem YDPHC Poccun mo
Cankr-IletepOypry, mnpukazamu (pacnopsikeHusimu) OHC Poccun, VupasneHus u
Nucneknun.

11. I'maBHBINA cIEUATUCT-3KCIIEPT 32 HEUCIOJHEHNE WIIM HEHAJIekKallee UCIOIHEHUE
JOJKHOCTHBIX O0sI3aHHOCTEH MOYKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAaTesbcTBOM Poccuiickoit denepannn.

IV. IlepeyeHs BONPOCOB, 110 KOTOPBHIM IVIABHBIH CHEUAJNCT-IKCIEPT BIIPaBe WJIH
00s13aH CAaMOCTOSITEIbHO IPUHUMATH YNIPaBJIeHYEeCKHE H HHbIE PeLIeHUs!

12. Tlpu ucnioTHEeHUU CIY>KEOHBIX 00S13aHHOCTEH TTIABHBIN CHEIIHAMCT-IKCIIEPT BIPABE
CaMOCTOSTENBHO IPUHUMATh PELIEHHS 110 BOIIPOCAM:

[IpyHuMmaTh ydyacTue B PACCMOTPEHHMH, COIJIACOBAHMM, BU3WPOBAHUM JOKYMEHTOB:
BBIE3JIHBIX U KaMEPAJIbHBIX HAJIOTOBBIX MPOBEPOK, CIYKEOHBIX 3aIIUCOK B OTJENbl MHCIIEKIIUH,
METOJINYECKUX ITHCEM, OTUETOB;

WcnonHaTh COOTBETCTBYIOUIMI JOKYMEHT WJIM CTaBUTh BOIPOC MEpe]l HavyaIbHUKOM
OTJieJa O HalpaBJIEHUHU €ro APYroMy MCIIOTHUTEIIO;

[TpyHMMaTh peleHrue 0 COOTBETCTBMM NPEICTABICHHBIX JOKYMEHTOB TPEOOBAHMIM
3aKOHOJATENbCTBA, UX IOCTOBEPHOCTH U MOJIHOTHI.

13. Tlpu ucnionHeHUU ciy:KeOHBIX 00513aHHOCTEH TJIaBHBIN CHEUANIUCT-IKCIIEPT 00s3aH
CaMOCTOSTEIbHO MPUHUMATh PEUICHHS 0 BOIIPOCAM:

Peanmzaumss  3axkonHomarensctBa  Poccuiickor — @enepaumu, [lomoxkenus o
Mexpaitonnoit UOHC Poccuu Ne 30 no Caukr-IlerepOypry;

OOGecrneuenre COOMIOICHUS] HAJOTOBOM M HWHOM OXpaHSIEMOW 3aKOHOM TaWHBI B
cooTtBeTcTBUU ¢ HamorossiM kozexcom Poccuiickoit denepannu, dheaepaibHBIME 3aKOHAMH,
MHBIMM HOPMATHBHBIMU [TPaBOBBIMU aKTAMM;

UudopmupoBanue HauyajdbHUKa OTIENAa O pe3ylbTarax paboThl, O BbBISBIECHHBIX
HeJ0CTaTKax B paboTe, ISl IPUHATUS UM COOTBETCTBYIOLIETO PELICHUS;
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;

OcymiecTBIsATh MPOBEPKY TOKYMEHTOB, IMPEICTABISEMbIX A BU3MPOBAHWE W TIPU
HEOOXOJIMMOCTH BO3BpaIlaTh WX Ha TNepeoOpMIICHUE HWCIIOTHUTEI0 WM 3alpaiiuBaTh
JIOTIOJIHUTENbHYI0 HH(GOPMAITHUIO.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IIABHBIH CHENUAJUCT-IKCIIEPT BIPaBe UK
00513aH YYaCTBOBATh NPH NMOJATOTOBKE MPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
(WIH) NPOEKTOB yNPaBJeHYECKUX U UHBIX pelleHuil

14. I'maBHBII creNUANUCT-3KCIIEPT B COOTBETCTBUM CO CBOEW KOMIIETEHIMEHN BIIpaBe
y4acTBOBATH B MOJTOTOBKE (00CYX ACHUH) CIIEIYIOIIUX ITPOCKTOB:
Pa3paboTka M OIleHKa BO3MOXHBIX BapUaHTOB, BBIOOp Hauboyiee MPUEMIIEMOTO
BAapUaHTAa UCIIOJIHEHUS MOCTABIICHHBIX 3a]1a4; BU3UPOBAHUE;
VYyactue B 00CYXJI€HUU MPOEKTa, BHECEHUE NPEJIOKEHUHN M0 IPOEKTY HOPMAaTUBHOIO
IIPABOBOIO aKTa, COTJIACOBAHHUE.
15. I'maBHBINA CHENHUATUCT-IKCIEPT B COOTBETCTBHUHM CO CBOEW KOMIIETEHIIMEH 00s3aH
y4acTBOBATH B MOJTOTOBKE (00CYX ACHUH) CICAYIOMIUX TPOCKTOB:
['paduka OTIyCKOB rpak/IaHCKHUX CIIYXaIIUX OTJENa;
WHBIX aKTOB MO MOPYYEHUIO PYKOBOACTBA UHCIIEKIUU.

V1. Cpoku u npoueaypsbl NOATOTOBKH, PACCMOTPEHUS POEKTOB
yIpaBjieHYeCKUX W HHBIX PelleHuii, OPSII0K COTJIacOBaHus 1
NPUHSTHS TaHHBIX pelleHni

16. B cOOTBETCTBHM CO CBOWUMHM JOJDKHOCTHBIMHA OOS3aHHOCTAMH TJIaBHBIA
CIIEIIUATUCT-IKCIIEPT MPUHUMAET PEIICHUS B CPOKHU, YCTAHOBJICHHBIC 3aKOHOJATEJIbHBIMU U
MHBIMYA HOPMATHUBHBIMU MPABOBBIMU akTaMu Pocculickorn denepamuu.

IV. Ilopsignok ciry:ke0HOr0 B3aUMOAeCTBUS

17.  BsaumopnelicTBHE  TIJIaBHOTO  CIELMANUCTa-3Kcnepra ¢ ¢eaepaabHbIMU
rOCY/IapCTBEHHBIMU TpaKIaHCKUMU ciyxamuMu Macnekuuu, Ynpasnenus u @HC Poccun,
rOCY/IapCTBEHHBIMM CIIy’KalllUMU HMHBIX TOCYJAapCTBEHHBIX OpPraHOB, a TaKXe C JPYyTUMHU
rpaxJaHaMH M OpraHU3allUMsIMU CTPOUTCSA B paMKax JEJIOBBIX OTHOUIEHWH Ha OCHOBE OOIIMX
NPUHIIMIIOB CIIY)KEOHOTO TMOBEIEHUS TPaXJAHCKUX CIYKalUX, YTBEPKACHHBIX YKa3oM
[Tpesunenta Poccuiickoit @enepanuu ot 12.08.2002 Ne 885 «O0 yTBepkIeHUH OOLIUX
OPUHIUIIOB  CIY)KEOHOTO  MOBENEHUS  ToCyNapcTBeHHBIX  ciayxamux»  (CoOpanue
3akoHoj1atesbcTBa Poccniickoin @enepanun, 2002, Ne33, c¢1.3196; 2007, Ne 13, c1.1531; 2009,
Ne 29, ¢1.3658), u TpeboBaHMil K CIyKEOHOMY MOBEIECHUIO, YCTAHOBJIEHHBIX CTaTheil 18
®enepanpHoro 3akoHa oT 27.07.2004 Ne 79-D3 «O rocynapCTBEHHOU Tpa)JTaHCKON CITyxkOe
Poccuiickoit @enepanun», a TakKe B COOTBETCTBUM C MHBIMH HOPMAaTHMBHBIMM IIPABOBBIMU
aktamu Poccuiickoit @eneparuu u npukazamu (pacnopspkenusimu) @HC Poccun.

V.IlepeyeHb rocyapcTBEHHBIX YCIYT,
OKa3bIBAEMbIX I'PAXKIAHAM M OPTraHHU3ALMAM B COOTBETCTBUH € AAMUHUCTPATUBHBIM

persiaMmeHToM PegepaibHOM HAJOTOBO CJIYKOBI

18. I'maBHBIN cieHATUCT-IKCIEPT TOCYJAPCTBEHHBIEC YCIYTH HE OKa3bIBAET.
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IX. Iloka3zatenu 3¢ peKTHBHOCTH U Pe3yIbTATUBHOCTH
npodeccHOHAIBLHOM CJIY:KeOHOH 1eITeJIbHOCTH

19. DddexTuBHOCTE U  pe3yAbTaTUBHOCTh  MPOQECCHOHATBHON  CIy)KeOHOMU
JeSITEIbHOCTH TJIaBHOI'O CHEIMATIUCTA-IKCIePTa OLIEHUBAETCS 110 CASAYIOLIUM ITOKA3aTEeNsIM:

BBINIOJIHAAEMOMY 00beMY pPaOOThl U MHTEHCUBHOCTH TPYJa, CIHOCOOHOCTU COXPaHSITh
BBICOKYIO pPa0OTOCIIOCOOHOCTh B 3KCTPEMAJbHBIX YCIOBUAX, COOJIOJEHUIO CIYKEOHOM
JUCLUIIINHBI;

CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BHITIOJTHEHHS MTOPYUYCHHI;

Ka4ecTBY BBINIOJIHEHHOW pPa0OTHl (MOJTOTOBKE JIOKYMEHTOB B COOTBETCTBHUH C
YCTAHOBJIGHHBIMU ~TpE€OOBAaHUSMH, TIIOJIHOMY U JIOTHYHOMY U3JIOKEHHIO Marepuaa,
IOPUIMYECKH TI'PAMOTHOMY COCTaBJICHHIO JIOKYMEHTA, OTCYTCTBUIO CTHJIUCTHUYECKUX U
rpaMMAaTUYECKHUX OLINOOK);

npo(eCCHOHANBHON  KOMIIETEHTHOCTH  (3HAHHWIO  3aKOHOJATENBHBIX M HMHBIX
HOPMAaTHUBHBIX [IPABOBBIX aKTOB, IIUPOTE MPO(PECCUOHATILHOTO KPYyro3opa, yMeHHI0 paboTaTh ¢
JOKYMEHTaMH);

CHOCOOHOCTH YETKO OpPTaHW30BHIBATh W IUIAHUPOBATHh BBHIMIOTHEHWE TOPYYECHHBIX
3aJJaHUI, YMEHUIO PallMOHAIBLHO UCIOIb30BaTh pabouee BpeMs, pacCTaBIATh IPUOPUTETHI;

TBOPYECKOMY MOJXOAY K PELICHUIO TIOCTaBICHHBIX 3a/]1a4, aKTUBHOCTH M MHULIMATHBE B
OCBOEHHH HOBBIX KOMITBIOTEPHBIX M WH(POPMAIIMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH OBICTPO
aIaTITUPOBATHCS K HOBBIM YCIIOBHUSM H TPEOOBAHHSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOMX JACHCTBUH.



