J1015KHOCTHOM perjiaMeHT
CTapuIero cnenuaJucTa 2 papsaga
0T/eJ1a 001Iero M X03sIiiCTBEHHOI 0 00ecneYeHus
Me:xpaiionnoit UOHC Poccuu Ne 30 mo Cankr-Ilerepoypry

|. O01mme nosnoxeHus

1. HomxHoCcTh (henepanbHON rocyAapCTBEHHOM TIpaKIaHCKOM ciyxObl (nanee -
rpaxaaHckas ciyx0a) crapuiero chemuaiucra 2 paspsga  otTaeia  oOmero u
xo3siicTBeHHOro obOecrieuenus Mexpanionnoin MPHC Poccum Ne 30 mo Cankr-
[TerepOypry (manee - crapmuid cnerquaJucT 2 pa3psaa) OTHOCUTCS K CTapLIeil rpyrire
JOJKHOCTEN TPaXAaHCKOM CITy>KObI KAaTeropuu «00ecredrBaIoue CIIEIIHATUCThI.

Peructpanmonnsiit  Homep (ko) JAOMKHOCTH 1o PeecTpy  moimkHOCTEH
dbenepasibHONM TOCYIapCTBEHHOM TpakAaHCKOW CIY>KObI, YTBEPKIEHHOMY YKa30oM
[Ipesunenta Poccuiickonn ®@enepannn ot 31.12.2005 Ne 1574 «O Peectpe momxHOCTEN
dbeneparbHOM rocy1apCTBEHHOM IpakIaHCKOM CTyKObI», - 11-4-4-089.

2. OO6nactp Tpo¢eCCHOHANBHON  CIYXEOHOW  JeITENPHOCTH  CTAapIIero
cnenuanucra 2 paspsaa; YnpasieHue B cdepe apXUBHOTO Jiea U JeJI0NPOU3BOICTBA.

3. Bun mpodeccronanbHON cay:KeOHOM NeATEeIbHOCTH CTapIero CIenuagIucTa
2 paspsga: KowmrmiektoBaHWe U JIOKYMEHTAIMOHHOE OOECIEYEeHHE YIpPaBIICHUS,
VYnpasinieHue B chepe apXUBHOTO JI€Ia U JIEJI0NPOU3BOICTBA.

4. Ha3nayeHwe Ha JAODKHOCTh U OCBOOOXKAEHHE OT JOJIKHOCTH CTapIIEro
CIelMaNuCTa 2 paspsia OCcyecTBIsAIOTCS mnpukazoM Mexpaiionnoi MOHC Poccun
Neo 30 mo Cankr-IlerepOypry (nanee - Macnekius).

5. Crapmmii cienranuct 2 paspsaa HENOCPEACTBEHHO MOAUMHAETCS HAYalIbHUKY
oTJesna O0IIero U X03UCTBEHHOTO 00eCIeueHUs!.

1. KpanudukanuoHHble TPeOOBAHUS NJIfl 3aMelLEHUS
HOJIKHOCTH TPAKAAHCKON CJIYKObI
6. Jns 3amMeleHuss JOMKHOCTH TOCYJAPCTBEHHOI'O HAJIOTOBOTO HMHCIEKTOpa
YCTaHABJIMBAIOTCS CIENYIOUINE TPEOOBAHMUSL.

6.1. Hamuume Bbicmiero oOpa3oBaHMS MO CHENMAJIBHOCTH, HAMPABICHUIO
NOJArOTOBKM (YKPYIMHEHHBIM TIpYIIaM CHEIUAJIbHOCTEH M HaIlpaBiICHUH MOATOTOBKH):
HDKOHOMUKA U YIIPABIICHHUE, FOPUCTIPYACHIINS.

6.2. Hanuume 0a30BbIX 3HAHUN: TOCYJapCTBEHHOTO s3blka Poccuiickoii
Oenepanu  (pycckoro si3bika); ocHoB  Konctutrynum Poccuiickoit  ®eneparum,
®enepanpHoro 3akoHa oT 27.05.2003 Ne 58-dD3 «O cucreme rocyaapcTBEHHON CITy>KOBI
Poccuiickoit ®enepanun», DenepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3
«O rocynapcTBEHHOU TpakIaHCKO# ciyx0e Poccuiickoit denepamnumny, deaepaibHOTO
3akoHa oT 25.12.2008 Ne 273-®3 «O mnpoTHBOAEWCTBUU KOPPYyNUUN»; B 00OIacTu
WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

6.3. Hanuune npodeccroHanbHbIX 3HAHUMI:

6.3.1. B cdhepe 3axononmarenbctBa Poccuiickoit @eneparuu: 3akoH Poccuiickoit
®enepanuu ot 21.03.1991 Ne 943-1 «O nanoroBeix opranax Poccuiickoit @eneparmmy;
®enepanbhpiii 3ak0H oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jaene B Poccuiickoit
Oenepannny; denepanpubiii 3akoH oT 27.07.2006 Ne 152-®d3 «O mnepcoHaIBHBIX
naHHBIX»; Oenepanbabiii 3aKk0H 0T 06.04.2011 Ne 63-D3 «OO6 371eKTPOHHOU MOATIHCHY;
®enepanpabiit 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsnke paccCMOTpeHUsT OOparieHnit
rpaxaan  Poccuiickoii ®@enepauuny»; mnocraHoBieHue IIpaBurensctBa Poccuiickon



@enepamn ot 03.11.1994 Ne 1233 «OO0 yTBEep)KIEHHH TOJOXKEHUS O MOPSIKE
oOpamieHuss co ciayxeOHOM HHpopManueld OrpaHMYEHHOTO pACIPOCTPAHEHUS B
(deneparbHBIX OpraHax WCIOJHUTEIHFHON BIIACTH, YITOJIHOMOYEHHOM OpPTraHe YIPaBICHUS
UCTIOJB30BAHUEM AaTOMHOW JHEPTUM M YIOJHOMOUYEHHOM OpTraHe IO KOCMHYECKOW
JeITeNbHOCTIY; TocTaHoBieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 15.06.2009
Ne 477 «O6 yrBepxaenun IlpaBun nenonpou3BoAcTBa B (enepanbHBIX OpraHax
UCTIOJTHUTEIBHON BIacTH»; mpukaz MunkynbTypbl Poccun ot 31.03.2015 Ne 526 «O06
YTBEP)KJICHUU  TpaBUJ  OpraHU3allMd  XpaHEHUs, KOMIUIEKTOBAaHUS, Yy4yeTa U
UCIIOJIb30BaHUs JOKyMEHTOB ApxuBHOro (onma Poccuiickoit ®denepanuu U Apyrux
apXWBHBIX JOKYMEHTOB B OpraHaXx TOCYJapCTBEHHOW BIACTH, OpPraHaX MECTHOTO
caMOympaBJeHHS U oOpraHusanusax»; llepedyerp TOKyMeHTOB, oOpa3yromuxcs B
nesitenbHOCTH DeiepanbHONM HAJOTOBOM CIYKOBI, €€ TEePPUTOPHAIBHBIX OPraHOB U
MOJIBEIOMCTBEHHBIX OpPraHU3allUid, C YKa3aHHEM CpPOKOB XPAaHEHHs, YTBEP)KICHHOTO
npukazoM ®HC Poccuu ot 02.11.2021 Ne EJI-7-10/952@; mnpuka3 MunmrcTEpCTBa
¢unancoB Poccuiickoit ®enepanmu ot 14.01.2014 No MMB-7-6/8@ «O Bpome B
MPOMBIIIJIEHHYIO KCIUTYaTalluI0 MOJACUCTEMBI «JIMUHBIN KaOMHET HaJIOTOIUIATEIbIINKA
IOPUINIECKOTO JTHIIAY.

Crapmmii crieranucT 2 paspsaa JODKEeH 3HATh WHBIE HOPMATHBHBIC MPABOBBIC
aKThl M CIy’)KeOHBIE JTOKYMEHTBI, PETYIHPYIOIIUE BOMPOCHI, CBSI3aHHBIE C O0JACThIO U
BUJIOM €T0 NMPO(ECCUOHATHEHOM CITy>KeOHOM e TeTbHOCTH.

6.3.2. Unbie npodeccuoHaIbHbIe 3HAHUA: MpaBuiia u OCHOBBI
JOKYMEHTAIIMOHHOTO 00ecleueHus] OpraHu3aliy; MOHSATHE, MpoIeaypa PacCMOTpPEHUs
oOpaimieHuii TpaxaaH; TpeOOBaHUS K MUCHMEHHBIM OOpaIICHUSIM TPaKIaH; TMOHSTHE
HOPMAaTHBHOTO TPAaBOBOTO aKTa, MPABOBOTO aKTa; MpaBWia OpPTraHU3allid U BEACHUS
JICITOTIPOU3BOJICTBA; MpaBWia PadOTHI C JOKYMEHTaMH C MOMETKoW «Jlms ciyxeGHOro
MOJIb30BAHMSIY; TIPUHIIMITBI pa0OThl aBTOMAaTU3HUPOBAHHOW CHUCTEMBI JOKYMEHTOO0OpOTa
U JIeJIONPOU3BOICTBA.

6.4. Hanmuuue (QyHKIMOHATBHBIX 3HAHUW: CHUCTEMBbI B3aUMOJCHCTBUSI B paMKax
BHYTPUBEJIOMCTBEHHOTO M MEXBEJOMCTBEHHOI'O0 JJIEKTPOHHOTO JOKYMEHTO000pOTa,
oOecriedyeHs] BBITIOJHEHUSI TOCTABIICEHHBIX PYKOBOJCTBOM 3anad, d((exTuBHOTO
TUTAHUPOBAHUS CIIY’)KEOHOTO BPEMEHH, aHAIM3a W TPOTHO3HPOBAHHS JESTEIHHOCTH B
NOpY4YeHHOH cdepe, WCIONb30BaHUSI ONbITA W MHEHHUS KOJUIET, TIIOJb30BaHUS
COBPEMEHHOM OpPITEXHUKOM M IPOTPAMMHBIMHM MPOAYKTAMH, IOATOTOBKH JI€JIOBOU
KOPPECIOH/ICHIINH U aKTOB WHCTIEKIIUH.

6.5. Hamuume 0a30BBIX yMEHHI: MBICIUTH CHUCTEMHO (CTpATETHYECKH);
IUTAHUPOBATh, PAIMOHAILHO HCIOJIB30BAaTh CIY>KEOHOE BPEMs U JIOCTUTATh Pe3yJIbTara;
3¢ (HEeKTHBHO IIAHUPOBATH, OPTaHU30BEIBATH PAOOTY U KOHTPOJIMPOBATH €€ BBHIMIOJTHCHICE,
KOMMYHHUKATUBHBIC YMCHHS.

6.6. Hamuume mnpodeccuoHaNbHBIX YMEHMIA: TMpHeM, Yy4yeT, o0paboTka u
perucTpanys BXOJISIIEH W UCXOJAIICH KOPPECHMOHIIEHIIMH, B TOM YHCIIE JTOKYMEHTHI
«/Ins1 cimy>keOHOTO TIOJIb30BaHMsI; TIOJITOTOBKA CITY>KEOHBIX MHUCEM, MPUKA30B, CIPABOK,
AQHATMTUYECKUX 3alMCOK, METOJUYECKUX PEKOMEHJAIHiA; OPTaHW3alUs W TPOBEICHUE
ydera JOKYMEHTOB, HAXOSIINXCS HA BpEMEHHOM XPaHEHHUH B TEPPUTOPHAILHOM OpraHe,
BHICTYTIAIONIEM B KayeCTBE HMCTOYHMKA KOMIUICKTOBAHHS TOCYJApCTBEHHOTO apXHBa,
M0JIb30BAHUE COBPEMEHHOM OPIrTEXHUKOW U MPOTrPAMMHBIMU MPOIYKTaMH, MOJIb30BaHUE
BHYTPEHHUMU U  nepudepuiiHbIMH  YCTPONMCTBAMHU  KOMIIBIOTEpA,  YIpPABJICHUE
AIIEKTPOHHOW TMOYTOW, paboTa B TEKCTOBOM peHakTope, padoTa ¢ 3IIEKTPOHHBIMU
tabymamu, paboTa ¢ 6a3amMu JaHHBIX.
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6.7. Hanmnune QyHKIMOHATBHBIX YMEHHI: IPUEM, YI€T, 00pab0TKa U perruCTpamys
KOPPECHOHACHIINH;, KOMIUIEKTOBAHUE, XpaHEHHe, y4eT W HCIOIb30BaHUE AapXUBHBIX
JOKYMEHTOB; COCTaBJIEHE HOMEHKIIATypPBI JIeI.

1. JoxHOCTHBIE 00I3aHHOCTH, IPABA U OTBETCTBEHHOCTH

7. OcHOBHBIEC TpaBa U OOS3aHHOCTH CTApUIMN CHEIUANIHUCT 2 pa3psiia, a Takke
3anpeThl U TPeOOBaHUS, CBSI3aHHBIC C TPAKIAHCKON CITy)KO0H, KOTOPhIE YCTAaHOBIICHEI B
€ro OTHOIICHWH, NpeaycMoTpeHbl ctaThsamu 14, 15, 17, 18, 19, 20, 20.1, 20.2
®denepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHON TpakIaHCKON
ciyx0e Poccuiickoit @enepanum.

8. B memsax peanmsarnuu 3amad ¥ QYHKIUH, BO3JIOKEHHBIX Ha OTIEN OOIIETO
U XO3sICTBEHHOTO oOecneueHus (maiee — OTmen), craplivii CHEHUANIUCT 2 paspsia
00s13aH:

OcymiecTBisTh TpUEM, y4deT, (HOpMUpOBaHHE U OOECIEYeHHUE COXPAHHOCTHU
MNPUHSTHIX B ApXUB JJOKYMEHTOB.

OcyIecTBsATh BEJCHUE apXUBa B JJIIEKTPOHHOM BHJIE.

Y4acTBOBaTh B MPOBEACHUH SKCIIEPTU3HI IICHHOCTH JOKYMEHTOB.

OcCyIecTBIATh TMOATOTOBKY W COCTaBJICHHE aKTOB YHHUYTOXKCHWS JeN, HE
MOJIJIKAIUX XPAHSHHIO.

OcyIecTBasATh MPOBEPKY MPABMIBHOCTH O0QOPMIICHUS CIY>KEOHBIX JIOKYMEHTOB B
COOTBETCTBHH C TIPABUIIAMH JICTIONTPOU3BOJICTBA.

OcyIiecTBasATh BhIJIAYy apXUBHBIX JIe] BO BPEMEHHOE MOJIb30BAHHE IO 3aIPOCy
pabotarka MHCTIeKIINH.

OcymiecTBisTh MpueM, OOpadOTKYy M PETHCTPAIMIO BXOJANIEH M HCXOJAIIEH
KOPPECIOH/ICHIIUH, B TOM YHUCJIC IOKYMEHTOB «JIJIs CTy’KEOHOTO MOTh30BAHUS».

OcyiecTBasATh B3aUMOJICUCTBHE C BHEIIHUMHU OpraHU3alMsIMH B PaMKax
JOJKHOCTHOTO PerjaMeHTa.

OcymecTBIsATh KOHTPOJIb MMPOXOXKICHUS JOKYMEHTOB U CPOKOB UX MCTIOJTHEHUSI.

OO6ecrieunBaTh JIOCTOBEPHOE W CBOEBPEMEHHOE B IOJIHOM O00BEME OTpakeHUe
Bcell HeoOXoammoil wHopManuu B WH(MOPMAIMOHHBIX pecypcax, MOAKIIOYEHHBIX B
CBSI3U C BBITTOJIHCHUEM JOJKHOCTHBIX OOSI3aHHOCTEH, B TOM YHCIIE IS JIOCTOBEPHOTO U
MOJIHOTO (DOPMHPOBAHUS OTYETHOCTH, JIOTMYCCKHH KOHTPOJb BBEICHHBIX JIaHHBIX,
dbopMupoBaHHE M aHAIU3 MPOTOKOJIOB OIHUOOK, oOecredeHre KOPPEKTHOH BBITPY3KH
(TIpu BO3MOKHOCTH U HEOOXOJUMOCTH) M JPYTHe NEHCTBUS, CBSI3aHHBIE C BHITIOJTHEHUEM
JOJIKHOCTHBIX 00SI3aHHOCTEH COTJIACHO JIOJDKHOCTHOMY PETJIAMEHTY.

bepeur rocymapcTBeHHOE MMYIIECTBO, B TOM YHUCIE MPEAOCTABICHHOE €My IS
WCTIOJTHEHUS JOJHKHOCTHBIX 00S13aHHOCTEH.

OcCyIIecTBIATh BBIMOJIHECHUE B YCTAHOBJICHHBIC CPOKHM IMOPYYCHHH HadaabHUKA
oTena.

Oxka3pIBaTh METOJUYECKYIO TIOMOIh CTPYKTYPHBIM Tozpa3aeneHusM VHcneknun
0 BOIIPOCAM, BXOJIAIIAM B KOMITETEHITHIO OT/IENA.

Cobmtonate TpeOOBaHUS MO OOpAIEHUI0 € WH(OPMALMOHHBIMH pPECypCcaMH,
COJIepKAIIMMU CBEJICHUS, COCTABIISIONIUE CITYKEOHYIO TalHy .

Cobmronath TpeGOBaHHUS 110 3aIUTE U HEPA3TIAIEHHUs CIyKeOHOH nHpOopManuu u
uH(GOpPMALIMK OTPAaHUYEHHOTO JIOCTYIIA, a TAKXKe MHOW MH(OpMAaIIMK, CTaBIlIEH N3BECTHON
B CBS3U C HCIIOJIHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH.

CobOmromate  ciayxkeOHBIM  pacmopsimok  VHCHeKnuy,  MOpPOMyCKHOW |
BHYTPUOOBEKTOBBIN PEIKUM.
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VYBeAOMIIATH MPEACTABUTENS HAHUMATENsl 000 BCeX Cllydasx OOpamieHus K HEMY
KaKuX-TM00 JHUI B LEJIAX CKIOHEHHS €ro K COBEPIICHHIO KOPPYIMIIMOHHBIX
IIPaBOHAPYILEHUN.

Ucnonusate 00513aHHOCTH BpEMEHHO OTCYTCTBYIOIIEro paboTHUKa OTaena.

OcyiecTBiIsATh MHBIE MOJHOMOYHUS B COOTBETCTBHM C OOJACThIO WM BUIOM €rO
npodeccuoHaNbHOW  CIIy’)KeOHOM ~ NIeATeTbHOCTH,  €CIM  Takue  IOJHOMOYUS
IIPEAYCMOTPEHBI IEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickont denepanun.

9. B mensx HCMONHEHUS BO3JIOKEHHBIX JODKHOCTHBIX OOS3aHHOCTEH CTapIIvii
CIIELUATIUCT 2 pa3psiia UMEET IPABO:

OcymiecTBasTh paBa, 3apUKCUPOBAHHBIC B CIIYKEOHOM KOHTPAKTE.

[TonyuyaTh ¥ HampaBISATH B YCTAHOBICHHOM MOPsIKE HHPOPMAIUIO U MaTEpHAIbI,
HE0OXOIMMBIE JIJIs1 UICTIOTHEHUS TOKHOCTHBIX 00s3aHHOCTEH.

Y4acTBOBaTh B OOCYKJIECHUH TEKYIIIUX U MEPCIEKTUBHBIX IJIAHOB paOOTHI.

[lonydyarp gocTynm K JOKyMEHTaM M MarepuanaMm, COJEp)KalluM CBEACHMUS,
OTHOCSIINECS K CITy>KeOHOM TaifHe, B cOcTaBe U 00beMe, HEOOXOAMMOM JIJIsl BBITIOJTHEHUS
CBOMX JIOJIKHOCTHBIX 00sI3aHHOCTEH.

[IpencraBurenscTBOBaTH OT UMEeHHM OTEna MO BOIpPOCaM, BXOJSALIUM B KPYT €ro
00s13aHHOCTEH, B TEPPUTOPUATIBHBIX HAIOTOBBIX OPraHaxX U APYTUX OpraHU3aIMsIX.

[IpyHMaTh ydacTHE B COBEIIAHUAX IO OOCYXKIIEHHIO BOMPOCOB, CBSI3AHHBIX
C HaIpaBJieHUueM JiearesbHocTtu OTrena.

10. Crapmmii crienuaaucT 2 paspsaa OCYIISCTBIISET WHBIC MpaBa W HCIIOTHSICT
WHBIE 00SI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu,
[Tonoxxennem o DenepanbHONl HAJIOTOBOM CIYXKO€, YTBEPKICHHBIM IMOCTAaHOBICHUEM
[TpaButenbctBa Poccuiickoit ®enepamyu ot 30.09.2004 Ne 506 «OO6 yTBepkaeHUU
[Tonoxenuss o denepanvHoit HamoroBoil cmyx0e» (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepaunu, 2004, Ne 40, c1.3961; 2017, Ne 15 (u.1l), c1.2194), npukazamu
(pacnopsixenuamu) PHC Poccun, nonoxennem o Mexpaitonnoit UGHC Poccuun Ne 30
no Caunkt-IletepOypry, monoxenuem o6 Otaene, npukazamu Y DHC Poccun mo CaHkr-
[letepOypry (mamee — VYmpaBinenue), npukazamu WHCHOEKIMH, MOPYYECHUSIMU
pykoBojcTBa MHCcnekuu.

11. Crapmmii cnenmanuct 2 paspsaa 3a HEUCIIOIHEHUE WM HEHAJIeXauee
UCIIOJIHEHUE JOKHOCTHBIX 00513aHHOCTEH MOXKET ObITh PUBJIEUEH K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

IV. IlepeyeHb BONIPOCOB, 10 KOTOPBIM CTAPIINH CHENHMAJINCT 2 pa3psiaa
BIIpaBe WIHN 00513aH CAMOCTOSITeIbHO IPMHUMATH NPaBJeHYecKHe U HHbIe pelleHus

12. Ilpu ucromHEHUH CITYKEOHBIX 005S3aHHOCTEN CTApIIMi CHEIHATUCT 2 pa3psaa
BIIpaBEe CaMOCTOSITEILHO MPUHUMATh PELISHHS 110 BOIIPOCaM:

Bri6opa MeTo10B ciy:ke0HOr0 B3aMMOJECHCTBUS ¢ coTpyAaHUKaMu Otaena, MHBIX
ornenoB MHcnexkuuu, YnpasiaeHUs, HMHBIX OpPraHM3alUid C Y4YETOM YCTaHOBJIEHHOTO
NopsiiKa B3aMMOCHCTBUSA M TPeOOBaHUN K CITYy>KEOHOMY MOBEIECHHIO TOCYIapCTBEHHOTO
IpakJJaHCKOTO CITYyXKallero.

13. IIpu ucnosHEHUH CIyKEOHBIX 00513aHHOCTEN CTapIInii CIEHHUATUCT 2 paspsiaa
0053aH CaMOCTOSITENIbHO IPUHUMATD PELIEHUS 110 BOPOCAM:

[InaHupoBaHus U OpraHU3aLUU CBOEH CIY)KEOHOW NESATeNbHOCTU IO pealn3aluu
BO3JIOKEHHBIX Ha Hero 3ajgad ¥ QyHkuuil B coorBerctBuu ¢ Ilnanom pabotsl Otaena,
pacrnopsiKEHUSIMU HauyaJlbHUKA OT/IEJ1a, YCTAHOBJIEHHBIMU JJI1 UCIIOJIHEHUS CPOKaMHU.



V. IlepeyeHb BONPOCOB, 10 KOTOPBIM CTAPIIMA CHIEIUAJUCT 2 pa3psaaa
BIpaBe WM 00513aH y4aCTBOBATH NMPH NMOAT0TOBKE MPOEKTOB 1 HOPMATHBHBIX
NPABOBbIX AKTOB M (MJ1M) NPOEKTOB YNPABJIEHYECKUX M MHBIX pelieHui

14. Crapmmii cnenuanuct 2 paspsjia B COOTBETCTBHM CO CBOEW KOMIIETEHLIMEH
BIIPAaBE YyYacTBOBAaTh B IOATOTOBKE (OOCYXIEHMHM) HOPMAaTUBHBIX aKTOB U (WIN)
IPOEKTOB YIPABICHUECKUX U MHBIX PEIICHUH 0 BOIPOCAM:

®opmupoBanus apxuBa MHcnekumm.

Benenust nenonpousBonactea B Otrene.

15. Crapummii cnenuanuct 2 paspsjia B COOTBETCTBUU CO CBOEH KOMIETEHLIHEH
00s3aH y4acTBOBaTh B OJArOTOBKE (0OCYK/IEHNN) CIEIYIOIINX TPOEKTOB:

[Tonoxenust 06 Otnene.

I'paduka oTIycKOB IpaxIaHCKuX ciayxkamux Otaena.

WHBIX aKTOB IO MOpY4YEHUIO HauanbHUKa OTena.

VI. Cpoku u npoueaypbl NOAr0TOBKU, PACCMOTPEHUS MPOEKTOB
yHnpaBJIeHYeCKUX U HHBIX pellleHNid, MOPSI/IOK COrJIACOBAHMS M MPUHATHS JAHHBIX
peueHu

16. B COOTBETCTBMHM CO CBOMMH JIODKHOCTHBIMH OOSI3aHHOCTSIMH CTapIIHMA
ClielMaIucT 2  paspsga INpPUHUMAET  pEHIeHHUs B CPOKH, YCTaHOBJICHHBIC
3aKOHO/ATEIbHBIMM W HWHBIMA HOPMAaTHBHBIMH TIPaBOBBIMU akTaMu Poccuiickoi
denepanuu.

VII. lopsaaok ciayke0HOro B3auMoOAeCTBHS

17. BzaumojeicTBUE cTapiiero crenudaiucta 2 paspsaa ¢ (enepanbHbIMU
roCyJapCTBEHHBIMU TpaxxJaHCKUMU chyxamumu Wucnexkuuu, Ynpaiaenus u OHC
Poccun, rocyaapcTBEHHBIMHU CIYKallUMU HHBIX TOCYJApPCTBEHHBIX OPraHOB, a TaKxke
C IPYTUMH TpakJIaHaMU U OpPTaHU3AlMSIMU CTPOUTCS B paMKaxX JEJIOBBIX OTHOIICHUN Ha
OCHOBE OOINMX TPUHIIUIOB TMOBEACHUS TPAKAAHCKUX CHYXKAIIMX, YTBEPKICHHBIX
VYkazom Ilpesunenta Poccuiickoit @eneparuu ot 12.08.2002 No 885 «O06 yTBepkaeHUN
o0LIMX MPUHILIUIIOB CIYKEOHOTO MOBEACHUS rOCYAapCTBEHHBIX ciyxamux» (CoOpanue
3akoHojaTeNbcTBa Poccuiickoit deneparuu, 2002, Ne33, c1.3196; 2007, Ne 13, cT.1531;
2009, Ne 29, ct.3658), u TpeboBaHUU K CIy’)KEOHOMY TOBEJICHUIO, YCTaHOBJICHHBIX
cratbeil 18 ®enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocyaapcTBEeHHOH
rpaxaaHckoit cimyx6e Poccuiickoit denepannn», a TakkKe B COOTBETCTBUU C HWHBIMHU
HOPMATUBHBIMU INPaBOBbIMM akTamMu Poccuiickonn ®enepauuu U NpUKa3aMu
(pacnopsxenusimu) @PHC Poccun.

VIII. IlepeyeHb rocyiapcTBEHHBIX YCJIYT, 0Ka3bIBaeMbIX
rpa<AaHaM M OPraHM3alusM B COOTBETCTBUM ¢ AAMUHHUCTPATUBHBLIM
periiameHTOM PeepanbHON HAJOTOBOM CIIYKObI
18. Crapmuii cienmanuct 2 paspsaa rocyaapCTBEHHBIE YCIYTH HE OKa3bIBAET.

IX. IToka3zarean 3(p(peKTUBHOCTH U Pe3yJbTATHBHOCTH NPO¢ecCHOHANLHOI
CJIY:KeOHOM /1eITeJIbHOCTH
19. D¢pdexTuBHOCTF W  Pe3yNbTATHBHOCTH MPO(ECCHOHATBHON  CIY)eOHOM
JEATENBHOCTU  CTapIIero CHenuanucra 2 paspsaa  OLCHMBACTCS 10 CIEAYIOLUM
NOKa3aTessM:



Bremonnasemomy o00beMy paOoThl M HWHTEHCHBHOCTH TpyJda, CHOCOOHOCTH
COXpaHATh BBICOKYIO PabOTOCIOCOOHOCTh B 3KCTPEMAJIbHBIX YCIIOBUSX, COOIIOAECHUIO
CIy>KeOHOM AUCIUTIITUHBI.

CBOEBPEMEHHOCTH U ONIEPATUBHOCTHU BBIIIOJHEHUS IOPYUEHUH.

KauecTBy BBINONHEHHOW pabOTHl (HOATOTOBKE TOKYMEHTOB B COOTBETCTBUU C
YCTQHOBJIEHHBIMU TpPeOOBaHUSAMH, IOJHOMY M JIOTUMHOMY H3JI0KEHHIO MaTepuana,
IPAMOTHOMY  COCTaBJICHMIO  JOKYMEHTa,  OTCYTCTBHIO  CTHJIMCTUYECKMX W
rpaMMaTHYECKUX OIIUOO0K).

[IpodeccronanbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENIBHBIX M HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, IIMPOTE MPO(PECCHOHATBHOTO KpPYro3opa, YMEHHIO
paboTaTh C TOKYMEHTAMH).

CriocoOHOCTH YETKO OpPraHU30BBIBATH U IJIAHUPOBATH BBIOJHEHHE MOPYUYEHHBIX
3aJJaHUi, YMEHMIO PpAalUOHAJIBHO HCIOJB30BaTh pabouee BpeMs, paccTaBiIATh
IIPUOPUTETHI.

TBopueckOoMy MNOAXOAY K PEIICHHUIO IIOCTABIEHHBIX 3aJad, AKTUBHOCTU U
UHHUIMATUBE B OCBOEGHUU HOBBIX KOMIIBIOTEPHBIX M HH(GOPMAIIMOHHBIX TEXHOJIOTHUH,
CIOCOOHOCTHU OBICTPO aJANTHUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBaHUSIM.

OcCO03HaHMIO OTBETCTBEHHOCTH 3a IOCIEACTBHS CBOUX JIECUCTBUM, MPUHUMAEMBIX
pELICHUI.



