J10JIKHOCTHOM perjiaMmeHT
CrenuaJncTa (Beayuei) rpynmnbl 0 KHOCTEH
KOHTPOJIbHO-AaHAJIMTHYECKOI0 0T/Ae/1a
Mesxpaiionnoit U®OHC Poccnu Ne 30 mo Cankr-Ilerepoypry

1. O01Iue MoI0KeHus

1. JomxHocTh (enepalbHON TOCYIAPCTBEHHOM TpakIaHCKON CIy»KObI (manee -
rpaxaaHckasi clyk0a) CHelHaTuCT KOHTPOJbHO-aHAIMTUYECKOTo oTAena MexpaloHHON
N®HC Poccuu Ne 30 o Cankt-IlerepOypry (manee — CrienaancT) OTHOCUTCS K BEIYIICH
rpynie J0JKHOCTEHN rpakIaHCKOM CITyKObI KaTeropuu "crenuaiucTsl”.

Peructpannonnsiii Homep (KOA) HOMKHOCTM B COOTBETCTBHM ¢ Peectpom
JOJDKHOCTEN  (pefiepalibHOM TOCYIapCTBEHHON T'paKJaHCKOM CIyKObI, YTBEPKIACHHBIM
VYkazom Ilpesunenta Poccuiickoit ®enepauun ot 31.12.2005 Nel574 «O Peectpe
JOJKHOCTEH (heepalibHOM rocy1apCTBEHHON TPaXKIaHCKOM CITY>KOBD»: -.

2. OOnacts mpodeccHOHANbHOW  CIY>KEOHOM  JNEATETbHOCTH  CHEIHAINCTa
KOHTPOJIbHO-aHAIMTHYECKOIO OT/IENA: YPEryIMPOBaHNE HAOIOBOM JAESITENIbHOCTH.

3. Bun npodeccnoHanbHON CIyKeOHOU AESITENIbHOCTH TPakKJIaHCKOIO CIYXKAIIero:
aIMUHUCTPUPOBAHUE BOIPOCOB MPABWIBHOCTH UCUUCIIEHUS, MTOJHOTHI U CBOEBPEMEHHOCTHU
yILIaThl HAJIOTOB U COOPOB.

4. Ha3naueHue Ha JOJKHOCTH M OCBOOOXKAEHHE OT JOJDKHOCTH CIELHUATNCTa
ocymiecTBisitoTcs: mpukazom Mexpaionnoit UDOHC Poccun Ne 30 mo Cankt-IletepOypry
(manee - Mucniexuus).

5. Crheuuanuct HEMOCPEICTBEHHO IMOAYMHAETCS HAYAJIbHUKY KOHTPOJIBHO-
aHAJIUTUYECKOTO OT/ENA.

Il. Kpanndukannonubie TpedGOBaAHNS AJI51 3aMellleHUS
HOJIKHOCTH IPAXKAAHCKOMN CIIYKObI

6. Jlns 3amMelieHusi JIODKHOCTU CHEIHAINCTa YCTAHABIMBAIOTCS  CIEIYIOLIUE
TpeOOoBaHUs:

6.1. Hanuuue Beiciero o0pa3oBaHusi O CHEIMATILHOCTH, HAPABIEHUIO TIOJTOTOBKU
(YKpYITHEHHbIM TpyIIlaM CHEHUaJIbHOCTEH M HAaNpaBlICHUM MOATOTOBKH): SKOHOMHUKA H
yIpaBJeHue, IOPUCTIPYACHITHUS.

6.2. be3 mpenbsBnenus: TpeOOBaHUS K CTAXKY.

6.3. Hamnumne 6a30BbIX 3HaHMIA: TocyaapcTBeHHOTro si3bika Poccuiickoit denepanumn
(pycckoro si3b1ka); ocHoB Konctutynuu Poccutickoit ®denepanuu, OenepaibHOr0 3aK0Ha OT
27 wmas 2003 1. No 58-@3 «O cucreme TrocyIapCTBEHHOW CiyxkObl Poccuiickoii
Oenepaunny, OenepanbHoro 3akoHa oT 27 urons 2004 r. No 79-d3 «O rocynapcTBeHHOM
rpaxkaanckoil cnyx6e Poccuiickoit denepauun», denepanbHOro 3akoHa oT 25 nexadps
2008 1. No 273-®3 «O mpoTHBOJIEHCTBUM KOPPYMLUMH»; B 00sacTh MHGPOPMAMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

6.4. Hanmnune npogeccuoHanbHbIX 3HAaHU:

6.4.1. B cdepe 3akonomarennctBa Poccuiickoit denepamnuu: Hamoroseiii kojekc
Poccuiickoit ®@enepanuu;

brojuketHsiil kogeke Poccuiickon denepanuu;

3akon Poccuiickoit @enepanun ot 21.03.1991 Ne 943-1 «O HayoroBbIX OpraHax
Poccuiickoit @enepanumny;

@enepanbablii 3ak0oH  OoT  06.10.1999 Ne 184-®3 «O6 o00wmux npUHIMIAX
OpraHu3aluy 3aKOHOJATENbHBIX (MPEICTaBUTENbHBIX) U HUCIOJIHUTEIBHBIX OpPraHoOB
rocyJaapcTBEHHOH BiacTu cyobekToB Poccuiickoit denepanuny;
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®enepanbubiii 3ak0H oT 08.08.2001 Ne 129-D3 «O rocynapcTBEHHOM perucTpanuu
IOPUINYECKHUX JIUL U UHAUBUIYAIbHBIX MIPEAITPUHUMATEIICH»;

®enepanbupiii 3akoH  OoT 06.10.2003 Ne 131-®3 «O06 o0mmMxX NOpUHIUIAX
OpraHu3alMi MECTHOTO camoymnpasieHus B Poccuiickoit @enepannny;

®enepanbublii 3ak0H  OoT 02.05.2006 Ne 59-®3 «O mnopsiike paccMOTPEHUS
obparnenuii rpaxkaan Poccuiickoit deaepamnumy;

®enepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY;

®denepanbubiii 3akoH 0T 29.11.2007 Ne 282-D3 «O06 oduimaarbHOM CTaTUCTUYECKOM
Y4E€T€ U CUCTEME TOCYNAPCTBEHHOM CTATUCTUKU B Poccuiickon denepanunm»;

Oenepanbupiii 3akoH 0T 09.02.2009 Ne 8-®3 «O6 obecrnedyeHHH J0CTyma K
uHpopMauu O JACSATEIBHOCTH TOCYJAPCTBEHHBIX OPraHOB W OPraHOB MECTHOIO
CaMOYTPABJICHUS»;

®enepanbhbiii 3aKk0H 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeIoCTaBICHUS
rOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

Oenepanbubiil 3ak0H 0T 06.04.2011 Ne 63-03 «O06 31€KTPOHHOM MOAMUCHY;

®enepanbhbiit 3aKk0H OT 28.12.2016 Ne 443-D3 «O denepanbHoil nHPOPMAITMOHHOMN
aJpecHol cucreMe W O BHECEHMM wu3MeHeHud B DexepanbHblii 3akoH «O0 0O0mMX
IIPUHIHMIIAX OpraHU3aluyu MECTHOTO camoynpasieHus B Poccuiickon denepanum»;

Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 07.05.2012 Ne 601 «O06 OCHOBHBIX
HaIIPaBJICHUAX COBEPIIEHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABICHUS»;

Vka3 Ilpesunentra Poccuiickoit ®@enepamuu ot 11.08.2016 No 403 «O06 OCHOBHBIX
HaIpaBJIEHUAX Pa3BUTHUA TOCYIAPCTBEHHOM TpakaaHcKoi ciryx0bl Poccuiickoit denepanun
Ha 2016-2018 roaei»;

Vka3 Ilpesupenta P® ot 24.06.2019 No 288 «OO6 OCHOBHBIX HaIlpaBICHHIX
pa3BUTHS TOCYIapCTBEHHOM TpaxkaaHCKou ciyxObl Poccuiickoit ®@eneparuu Ha 2019 -
2021 rogsr»;

noctaHoBieHue [IpaBurenscrBa Poccuiickoit ®enepauuu ot 03.11.1994 Ne 1233
«O0 yTBEepXKIEHUU TOJOXKEHHUS O TOpsAJIKE oOpalleHus co chyxeOHo wuHbopmarmen
OTPAaHUYEHHOTO pacmpocTpaHeHus B ¢enepaibHbIX OpraHax HCIOJHUTEILHON BIIACTH,
YIOJHOMOYEHHOM  OpraHe yIpaBlICHWs  HUCIOJIb30BAHMEM AaTOMHOM DJHEPruu WU
YIOJHOMOYEHHOM OpraHe M0 KOCMUYECKON JEATeIbHOCTIY;

nocranoBieHue [IpasutenscrBa Poccuiickoit @eneparnuu ot 30.09.2004 Ne 506 «O6
yrBepkaeHun [lonoxxenus o denepalibHON HAIOTOBOH CITy)X0e»;

npukaz ®HC Poccuu ot 08.07.2019 No MMB-7-19/343@ «O06 yTBepkaeHun
AJMUHUCTPATUBHOTO periiaMenTa depepaabHOM HAOTOBOM Clly>KObI IO MPEJOCTABIECHUIO
rOCYJapCTBEHHOM YCIyTH MO OecriaTHOMY HHGOPMHUPOBAHUIO (B TOM YHCIIE B MTUCHMEHHOU
¢dbopMe) HaTOTOIUIATENBINUKOB, IIATENBIIUKOB COOPOB, MJIATENBIINKOB CTPAXOBBIX B3HOCOB
U HAJIOTOBBIX AareHTOB O JCHCTBYIOIIMX Hajorax, cOopax M CTPaxoBBIX B3HOCAX,
3aKOHO/IATEJILCTBE O HAJIOTaX M cOOpax W MPUHATHIX B COOTBETCTBHUU C HUM HOPMATHBHBIX
MPaBOBBIX aKTaX, MOPSJIKE UCUMCICHUS U yIUIaThl HAJOTOB, COOPOB U CTPaXOBBIX B3HOCOB,
npaBax W OOS3aHHOCTSX HAJOTOTUIATEIBIIUKOB, TUIATEIBIINKOB COOPOB, TUIATEIBITUKOB
CTPaxoOBBIX B3HOCOB M HAJOTOBBIX areHTOB, MOJHOMOYMSX HAJIOTOBBIX OPTraHOB M WX
JIOJDKHOCTHBIX JIWII, @ TAKXKe M0 TPUEMY HAJIOTOBBIX JEKIapaluii (pacueToB)y.

CrienuanucT JOKEH 3HATh WHBIE HOPMATUBHBIC IPABOBBIC AKThI U CIy)KEOHBIC
JOKYMEHTBI, pETryJIUupYIONIME BOMPOCHI, CBsA3aHHBIE C O0JACThI0O W BHJAOM €r0
podeCCHOHATBHOM CITYKEOHOM eI TEIIbHOCTH.

6.4.2. Unbie mpodeccuoHanbHbIE 3HAHUS: OCHOBBI SKOHOMUKH, (PMHAHCOB U KPEANTA,
OyXraJaTepcKoro U HaJIOTOBOTO y4eTa; OCHOBBI HAJIOTOOOJIOKEHHUS, OCHOBBI (DMHAHCOBBIX U
KPEAUTHBIX OTHOIICHWH; OOIIMe TOJOXKEHUS O HaJIOrOBOM KOHTpOJE, MPHUHIIMIIBI
dbopmupoBaHus 0o KeTHON cuctembl Poccuiickoit denepanuu; MpUHIUIE OPMUPOBAHUS
HajgoroBon cucremel Poccuiickonn dPenepanyu; NOPALOK NPOBEACHUS MEPONPHUATHU
HAJIOTOBOT'O KOHTPOJISI; IPUHIUIIBI HAJIOTOBOTO aAMUHUCTPUPOBAHUSL.
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6.5. Hanmnune ¢GyHKIMOHATBHBIX 3HAHWW: TOHSTHE HOPMBI MpaBa, HOPMATHBHOTO
IIPaBOBOI'O aKTa, MPAaBOOTHOIIEHUWH M MX IPU3HAKOB; IMOPSAJOK BEICHHS Jel B CyAax
pa3JIMYHBIX WHCTAHLMI; BUABI, HA3HAYEHWE U TEXHOJIOTMM OpraHU3allU IMPOBEPOUYHBIX
OpoLEeayp; HMHCTUTYT MPEIBAPUTEIBHON TMPOBEPKH KajnoObl W HMHOW UH(OpPMALUH,
MOCTYNIMBUIE B KOHTPOJIBHO-HAA30PHBIM OpraH; mIpoleaypa OpraHu3aluu IPOBEPKHU:
MOPSIIOK, TAlbl, THCTPYMEHTHI POBEICHUS; OTPAHUYEHUS NPY MPOBEACHUH ITPOBEPOUHBIX
IOpOLEYyp; MEpbI, IPUHUMAEMBIE MO PE3YJIbTaTaM IPOBEPKH; OCHOBAHMS IMPOBEACHUS U
O0COOEHHOCTH BHEIUIAHOBBIX IPOBEPOK; NPHHLMIIBI MPEJOCTABIEHUS TOCYIapPCTBEHHBIX
yCIIyT; TpeOOBaHMSI K MTPEIOCTABICHHUIO TOCYIaPCTBEHHBIX YCIIYT; MOPSAOK MPEIOCTABICHUS
rOCY/IapCTBEHHBIX YCIYr B JJIGKTpOHHOU ¢opMe; TpaBa 3asBUTENICd MpPU TMOTYyYECHUHU
TFOCYAAPCTBEHHBIX YCIIYT; OOS3aHHOCTH TOCYJAapCTBEHHBIX OPIaHOB, IPEIOCTABIISIIOIINX
rOCYJapCTBEHHbIE  YCIYIM; CTaHIAapT NPEAOCTABICHHUS TOCYJApCTBEHHOM  YCIIYTH:
TpeOOBaHUs M TOPAOK pa3palbOTKH; LIEHTpaIM30BaHHAs U CMelIaHHas (OpPMbI BelIEHUS
JIEJIONPOU3BOJICTBA; CHUCTEMAa B3aUMOJEHUCTBUA B paMKaX BHYTPUBEIOMCTBEHHOTO U
MEXBEJOMCTBEHHOT'O AJIEKTPOHHOTO IOKYMEHTO0O0POTA.

6.6. Hanuune 6a30BbIX yMEHUIA: MBICTUTh CUCTEMHO (CTPATETUUYECKHU); TUNITAHUPOBATD,
paloHaIbHO HCIOJIb30BaTh CIIY)KEOHOE BpeMs U JOCTUraTh pe3yJbTaTa; YIpaBIsATh
U3MEHEHUAMH; 3P PEKTUBHO TUIAaHUPOBATh, OPraHU30BBIBATh pabOTy U KOHTPOJIMPOBAThH €€
BBINIOJIHEHUE; KOMMYHHKATUBHBIE YMEHUS.

6.7. Hanuune mnpodeccHnoHANbHBIX YMEHMIA: OCYIIECTBICHHE aHalu3a (aKTOpOB,
BIUAIONIMX HAa JUHAMHUKY  TIOKa3aTejedl  HajloroBoil  0a3bl W TOCTYIICHUN
aAMUHUCTPUPYEMBIX JI0XOJOB; TMPOBEJECHUE HAJIOIOBOIO MOHUTOpPUHIA aJIEKBAaTHOCTHU
YILIAaThI HaJIOrOB MOKa3aTeNsiM (UHAHCOBO-3KOHOMUYECKOM NEeSATEIbHOCTU
HAJIOTOIUIATENBIIUKOB MO OCHOBHBIM CEKTOpaM 53KOHOMHKHM M BHAAM JIE€SITEIBHOCTH;
NpOBEJIEHUE CBEPKH pPAcueToOB [0 Hajoram, cOopam, MeHsM, Tpadam, MpPOLEHTaM
COBMECTHO C HaJOromaTeNblIMKamMy; (OpMHUpOBaHME TIUIaHA TPOBENEHUS MPOBEPOK
MIOJIHOTHI MCUMCIIEHUS U YIIJIaThl HAJIOIOB; COCTABIEHHUE aKTa M0 Pe3yJbTaTaM IpPOBEACHUS
KaMepAJIbHOW HaJIOTOBOM ITPOBEPKH.

6.8. Hanmuune (QyHKUMOHAIBHBIX YMEHMH: OCYIIECTBIEHUS aHaliu3a IPOEKTOB
HOPMATHUBHBIX MPABOBBIX aKTOB; OOECIIEUEHHS BBIMOJIHEHUS TOCTABJICHHBIX PYKOBOJCTBOM
3amad; A(h(eKTUBHOE TUIAHUPOBAHUE CIYKEOHOTO BPEMEHH, aHall3 U MPOTHO3UPOBAHUE
JESITENbHOCTU B TIOPYYEHHOU cdepe; HCIOJIb30BaHKME OINbITa U MHEHHUS KoJUIer, pabora ¢
BHYTPEHHUMU M TNepU(PEepUilHBIMU  YCTPOMCTBAMU KOMIIbIOTEpa, HH(POPMAIMOHHO-
KOMMYHHMKAIlMOHHBIMU CETSIMM (B TOM u4ucie C ceTblo VHTepHeT), B omnepanuoHHON
CUCTEME, B TEKCTOBOM pEIaKTOpe, C JJIEKTPOHHbIMU TalJuIlaMu, ¢ 0a3aMu JaHHBIX;
YIIPaBJICHUE DIIEKTPOHHOU MOYTOM.

I11. los1zkHOCTHBIE 00SI3aHHOCTH, PABA M OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa U 00A3aHHOCTH T'PAXAAHCKOIO CIY’KAIEro, a TAKKe 3alpeThl U
TpeOOBaHUs, CBS3aHHBICE C TPAXKIAHCKOW CIYyKOOH, KOTOpHIE YCTAaHOBJIEHBI B €rO
OTHOIIIEHUH, TpEeayCMOTpeHbl ctaThsimu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2
®enepanbHoro 3akoHa ot 27 uronsg 2004 r. Ne 79-d3 "O rocynapcTBEHHOW IpakJJaHCKON
ciyx6e Poccuiickoit ®eneparun’.

8. B memax peammzanuu 3amad ¥ (QYHKIUNA, BO3JOKEHHBIX Ha KOHTPOJBHO-
AQHAJTUTUYCCKUM OT/eN (J1ajee — OTeN), CIeIHATUCT 00s3aH:

- (GopMUpPOBATH C HCIOIH30BAHUEM WH(POPMAIMOHHBIX PECYPCOB, MMEIOIIMXCS Y
HaJIOrOBBIX opraHoB, B ToMm uyucie nocpeactsom K «ACK HIC-2», a Takxe BHEUIHUX
uctounukoB (CITAPK, kaproreka apOUTpa)KHBIX €], CETH MHTEPHET U HMHBIX), LETIOYKU
B3aMMOCBSI3aHHBIX CXEMHBIX OIEpallil C yKa3aHUEM «pOJei» YYaCTHUKOB ILIETIOYKH C
LEJIbI0 YCTAHOBJIEHHUS MOTEHIIMAIBHBIX BBITOJONIPHOOpETaTENEH.



- UHULUUPOBATH MEPOIIPHUSATHSI HAJTOTOBOTO KOHTPOJIS MO BCEM YYAaCTHUKAM LIETIOYKH
B COOTBETCTBMM coO cTatbsimu 31, 82, 86, 88, 90, 92, 93, 93.1 HamoroBoro kojaekca
Poccuiickoit ®@enepanuu, B TOM 4YMUCIE aHAIU3 BBIMUCKH OaHKa C II€JIbI0 YCTaHOBJICHUS
BBITOI0IIpHOOpETaTENEH.

- IPOBOJIUTh MEPONPUATUS HAJTOTOBOIO KOHTPOJIS, HAIIPABJIEHHBIX HA YCTAHOBIICHHE
CyOBEKTUBHOU CTOPOHBI (BUHBI) HapyILICHUS HaJIOTOIUIATENbIIUKOM-
BBITO0IIPHOOpETATENIEM 3aKOHOAATENBCTBA O HAJIOTax U cOopax.

- (QopMmupoBaTh U  paccMaTpuBaTh  3aKJIIOYEHUS 00  YCTAaHOBJIECHHOM
BEITOSIONIpHOOpeTaTene u HampapieHne ux B YOHC Poccun mo Cankr-IlerepOypry (nanee
— Ynpagnenue), TeppuTopralibHble HaoroBbie opranbl Cankt-IlerepOypra.

- aHaM3UPOBATh U CUCTEMATU3UPOBATHh BCEX BBISABICHHBIX C Hcmoib3oBaHueM [1K
«ACK HJAC-2» pacxoxJeHuss Ha OCHOBAaHUM HAJIOTOBBIX JCEKJIApallMid MO HaJOTy Ha
N00aBJIEHHYI0 CTOMMOCTh HAJIOTOIIATENIBIIUKOB, aIMUHUCTPUPYEMBIX TEPPUTOPHATBHBIMU
HanoroBbiMu opraHamu Cankrt-IlerepOypra, nmpuumH uX o00pa3oBaHus, U pa3paboTKa
MPEIIOKEHUHN TI0 UX YCTPAHEHUIO.

- riepefaBaTh MaTepualbl 10 IPOBEICHHBIM MEPONPUATUSAM HaJIOTOBOIO KOHTPOJIS B
TEPPUTOPUATILHBIE HAJIOTOBBIE OPTaHBI 110 MECTY y4eTa BBITOJONPUOOpETATEIS.

- WHUIIMUPOBATH MPOBEACHUE MEPOIIPUATHI ONEPATUBHOTO KOHTPOJIS.

- AQHAJIU3UPOBATh MOJENHM T[OBEJCHUS YYACTHHUKOB CXEM YKIOHEHUs OT
HAJIOT000JI0KEHHUS.

- Y4aCTBOBaTh B KOMHUCCHUSIX B OTHOIICHUU HAJIOTOIIATEIBIINKOB 110 BEJACHUIO UMHU
(MHAHCOBO - XO35UCTBEHHOM IEITEIIBHOCTH C HAJIOTOBBIMU PHUCKaMHU.

- Y4aCTBOBATh B BBIE3JHBIX HAJIOTOBBIX MTPOBEPKAX B CIy4YasX BKIIOUECHHS B COCTaB
MPOBEPSIONIEH TPYIIBl B OTHOLIEHWH HAJIOTOIUIATEIBIIMKOB — IPEANOJaraeMbIX
BBITOJIONIpHOOpETaTeIel B COOTBETCTBUM C  3aKIIOUCHUSIMU, TOJITOTOBJIICHHBIMU
COTPpYJHUKAMU OT/IENa.

- OCYUIECTBJISITh B3aMMOJIEUCTBUE C IMPABOOXPAHUTENIBHBIMM OpraHaMUd U HHBIMU
KOHTPOJIUPYIOLIMMH OPTaHAMH B paMKaX YCTAaHOBJIECHHOU cephl NeATeIbHOCTH.

- B3aMMOJICHCTBOBATh MEXIY CTPYKTYPHBIMH MOJIpa3ieeHusaMu MHcnekiuu.

- pa3pabaThiBaTh TPEJIOKEHUS IO BHECEHHWIO W3MEHEHHH B HAJIOTOBOE
3aKOHOJIATE€NIbCTBO M E€IMHBIM NOAXOJAaM K TMPOBEPKE B pPaMKaX YCTAHOBICHHOU
KOMITETCHITHH.

- o0ecrneunBaTh aKTyaqu3aldi0 HHPOPMAIMOHHBIX PECYpPCOB TEPPUTOPUATHLHOTO
HAJIOTOBOT'O OpraHa B paMKaX YCTaHOBIIEHHOU c(epbl AeITeTbHOCTH.

- (hopmupoBaTh ¥ HAMPABIATH B YTPABJICHUE OTYETHOCTH B paMKaX YCTAHOBJICHHOM
KOMITCTCHITHH.

- (hopMupoBaTh HH()OPMAITMOHHBIE PECYPCHI TIO PE3yJIbTaTaM HaJIOTOBOTO KOHTPOJIS,
obecreunBaTh JOCTOBEPHOCTH JIAHHBIX, COIEPKAIIMUXCS B MH(OPMAIIMOHHBIX pecypcax.

- (QopMupoBaTh B aBTOMATHU3MPOBAHHOM pEXKHUME CTAaTUCTHUUYECKON HAJIOTOBOM
OTUETHOCTHU O Pe3yJIbTaTax KOHTPOIbHOU paboThl. OOecreynBaTh Ka4eCTBO aHATUTHYECKHIX
3alMCOK K YKa3aHHBIM (opMaM OTUYETHOCTH, OCTOBEPHOCTHh JAHHBIX, Ha OCHOBaHUU
KOTOPBIX  PAaCCUMUTHIBAIOTCSA  TOKa3aTedd  OIECHKA A(OPEKTUBHOCTH  JIESITEIBHOCTH
TePPUTOPUATILHBIX ~ HAJOTOBBIX  OPraHoB, MPEAYCMOTpPEHHbIE METOIUKOM  OIEHKH
3¢ (EeKTUBHOCTH ACSITETBHOCTH TEPPUTOPUANBbHBIX HanoroBeix opranoB ®HC Poccun u
pacnpeneneHuss CcpeacTB (emepalbHOTO OrOKeTa, HANpaBiIsieMbIX Ha MaTepUATBHOE
CTUMYJIMPOBaHUE henepanbHBIX TrOCYJIapCTBEHHBIX TPaKIaHCKUX CITy>Kalux
tepputopuanbHbix opranoB ®HC Poccun, Ha COOTBETCTBYIOLINIT KBapTaJl.

- OCYHIECTBJISITH  paboTsl B HMHGOPMAIMOHHOM  pPEECTpPE  YYaCTHUKOB
nokymentoobopora 'HUBIL| ®HC Poccum.

- OCYLIECTBJISATh HAJIOTOBBIM KOHTPOJIb 10 BBISABJICHUIO U MPECEUYECHUIO CXEM yXOJa OT
HAJIOro0OJI0KEHUS, B YaCTH YCTAHOBJIEHUS TPYII HAJOTOIUIATEIbIIUKOB («IUIOLIAT0K),
CUCTEMHO YYaCTBYIOIIMX B CXEMHBIX OMNEpalUsAX IyTEM NPEJACTaBICHUS HAJIOTOBBIX



nexnapanuii mo HJC c¢ 3aBenoMo JOXHBIMH TOKa3aTeIsIMA O SIKOObI COBEPIIECHHBIX
orepanusix Mo NpUOOPETEHUIO U Peau3alui ToBapoB (paboT, ycnyr), s MOCIeAYIOEro
NPUMEHEHHSI 10 HUM (HOPMAJIbHOTO JOKYMEHTOO0OpOTa B paMKax 00eCreyeHUs] «YUCTOThI
aIMUHUCTPUPYEMOMN CPEJIbD» HAJIOTOILIATENIBIIINKOB.

- UCHOJNBb30BaTh (enepanbHble WH(OPMAIMOHHBIE PECYpChl TpPH IPOBEICHUU
HaJIOrOBOT'O KOHTPOJISI.

- TIOJITOTaBIMBaTh MH(POPMALIMOHHBIE MAaTepUAIIbl JUIsl PyKoBoACTBa MHCHEKIMH 1O
BOIIpOCaM, HaXOAUMCsl B KoMrieTeHnu OTaena.

- BECTU B YCTAHOBJICHHOM TMOPSAKE JEIONPOU3BOACTBO, 00ECIeYnBaTh COXPAHHOCTh
KOMMEpPUYECKOM U HAJIOrOBOM TaWHbI, HE pa3rjallaTh CBEICHUS, COAEpPKAIIUXCS B
TOKyMeHTax ¢ rpudom «Jljis ciykeOHOro MOJb30BaHUS», XPAHUTh M CllaBaTh B apXWB
JToKyMeHThl OTaena.

- OCYIIECTBIISATh HHbIE (YHKIMU 10 MOPYYEHHIO pPYKOBOACTBa MHcmekuuu B
COOTBETCTBUH C ACUCTBYIOIIHUM 3aKOHOJATEIHCTBOM.

- OCYHIICCTBJISATH HWHBIE (PYHKIUU, TPEAYCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu 1 ”HBIMA HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMHU.

- OO0 1aTh TIPAaBUJIa U HOPMBI OXPaHbI TPY/a U TEXHUKU OE€30MMaCHOCTH.

- 3HaTh W IMIOCTOSHHO TMOBBIIIATH YPOBEHb 3HAHUW MO TMPAKTHKE NTPUMEHEHUS
NEHCTBYIOIIETO 3aKOHOAATENhCTBA B cdepe HaIOrooOJOKEHHUs IO BCEM HAmpaBlICHUSM
paboTHI OTIETIA.

- c00JII0/1aTh KOMMEPUYECKYIO TallHYy HAJIOTOIJIATENIbIIUKOB.

- JIOKJaJbIBaTh HAYAJIbHUKY OT/ENIa U €T0 3aMECTUTEIISIM O BBISIBJICHHBIX pPe3epBax U
BO3MOXXHOCTSIX YJy4IIeHUs] paboThl, BHOCHUTH MPEAJIOKEHUS 110 COBEPIICHCTBOBAHHIO
paboTHI OTIETIA.

- 1O pe3ynbTaTaM BBINOJHEHUS CBOEM MpodecCHOHATbHON  JesTeNbHOCTh
YCTaHOBJIEHHOW HACTOSIIIIUM PETJIAMEHTOM, IPAKIAHCKUN CIyKaluid 00s13aH He JOMyCKaTh
COBEpIICHUS! aJMUHUCTPATUBHBIX IPABOHAPYIICHUH, CBS3aHHBIX C HEBBINOJHEHUEM
3aKOHHBIX TPEOOBAaHUU MPOKYypopa, clefoBaTels, JO3HABATeNls WM JTOJKHOCTHOIO JIMIIA,
OCYIIECTBIISIFOIIETO MPOU3BOJCTBO MO ey 00 aAMHUHUCTPATUBHOM HapylieHuu. B cinyuae
COBEpIICHUS JaHHBIX AJMUHUCTPATUBHBIX HAPYLIEHUW TPaKIaHCKUU CIy>Kallluid HeceT
MEPCOHAIBHYIO OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO CT.5.59 1 c1.17.7 KoAIl P®.

- YBEJOMJIATH IMpPEACTAaBUTENsl HaHUMATENsl 000 BCeX Cilydasx oOpalleHus K HEeMY
KakuX-TM00 JHIl B IeNIX CKIOHEHHs €ro K COBEPIICHHUIO KOPPYMNIIMOHHBIX
IIPaBOHAPYILLICHUM.

- HCIIOJIHATH 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIEro paboTHuka OTrena.

- TPOSABJISITH KOPPEKTHOCTh B oOOpamieHuu ¢ rpaxkaaHamMu u padotHukamu OHC
Poccun, Ynpasnenus, Uacneknuu;

- He JI0NyCKaTh KOH(IMKTHBIX CHTYaIlHii, CTIOCOOHBIX HAaHECTH yliepOd coOCTBEHHOU
penytamuu unu aproputety ®HC Poccun, Ynpasnenus, Uucnekuuu;

- Oepedb TOCYIapCTBEHHOE WUMYIIECTBO, B TOM YHUCJE TPEIOCTABICHHOE €MY IS
WCTIOJTHEHUS JOJDKHOCTHBIX 00s13aHHOCTEH, 00eCIIeYrBaTh €To IEJIEBOE UCIIOJIb30BAHNCE;

- coOmoaaTh CIyKeOHBI pacmopsgok MexpaiionHoN uHcneknuu dDenepanbHOM
HanoroBoi cinyx0bl Ne 30 mo Cankt-IletepOypry, NpomyckHOW M BHYTPUOOBEKTOBBIN
PEXKUM.

- OCYIIECTBISITh WHBIE (YHKIUU, TPEIyCMOTpeHHBbIE HamoroBeiM KoAeKCcOM
Poccuiickoit ®denepannu, 3aKOHAMH ¥ WHBIMH HOPMATHUBHBIMH TPAaBOBBIMU aKTaMU
Poccuniickon @enepanyu.

9. B mensix MCHOJHEHUS! BO3JIOKEHHBIX JTOJDKHOCTHBIX OOS3aHHOCTEH CHEIUATUCT
MMEET IPaBo:

- OCYILECTBIATH MPaBa, 3aUKCUPOBAHHBIE B CIYKEOHOM KOHTPAKTE;
- TIOJIy4aTh W HAMPABIATH B YCTAHOBICHHOM MOPSJIKE WH(DOPMAIIMIO I MaTEePHAIIHI,
HEOOXOIUMBIE 711 UICTIOJTHEHUS JIOJDKHOCTHBIX O0S3aHHOCTEH;



- JIOKJIaJIbIBaTh HAYAJIbHUKY OTJieJla O BBISBJICHHBIX PE3EpPBaX U BO3MOXKHOCTAX
yly4diieHus: paboThl; BHOCUTH MPEJIOKEHHUS M0 COBEPIICHCTBOBAHUIO pabOTHI OT/ENa;

- TpeOOBaTh B YCTAHOBJIEHHOM TIOpSAJKE OT HauyaJbHUKAa OTHENAa M JPYrHX
JOJDKHOCTHBIX JIMI[ YIPaBICHUS W HWHCIEKUUH PAMOHHOIO W MEKPAaHOHHOTO YpPOBHEU
NPEJICTABJICHUSI MAaTEepPUANIOB, CBEICHUMN, 3aKIIOYCHHUI, HEOOXOMUMBIX HJsl peanu3aluu
BO3JIO’KEHHBIX Ha HETO 00S3aHHOCTEH;

- Y4aCTBOBATh B OOCYXICHUU TEKYIIUX U MEPCIEKTUBHBIX MJIaHOB PaOOTHI;

- TOJIy4aThb JOCTYI K JOKYMEHTaM M MaTepualaM, COJAEpXkKalluM CBEACHMS,
OTHOCSIINECS K CIIy>)keOHOH TaliHe, B cOcTaBe U 00beMe, HEOOXOIUMOM JUIsl BHITIOJTHEHUS
CBOMX JIOJIPKHOCTHBIX 00s13aHHOCTEHH;

- MPEICTABUTEIBCTBOBATh OT UMEHHM OTJAENA MO BOMPOCAaM, BXOISAIIUM B KPYI €ro
00s13aHHOCTEH, B TEPPUTOPUATBHBIX HAJIOTOBBIX OpraHax U JPYruX OpraHU3alusix;

- CTaBUTb N€pe]] PyKOBOJACTBOM MHCIIEKIIMU BOIIPOCHI O IEPEHOCE B YCTAHOBIEHHOM
MOPSIIKE CPOKOB BBHITIOJIHEHUS PabOT;

- MPUHUMATH YYacCTHE B COBEHIAHUSAX MO OOCYXIEHHUIO BOIPOCOB, CBSA3AHHBIX C
HaIlpaBJICHUEM JIEATEIIbHOCTU OT/EIA;

- IPEACTABIATh HAYAJIbHUKY OT/eJIa MPEJIOKEHUS 110 COBEPILICHCTBOBAHUIO TPY/A,
PalMOHATIBHOTO UCIIOIB30BAHUS KaIPOBOTO COCTaBa, TEXHUKH;

- IPUHUMATh Y4aCTHE B COBEIIAHUSAX, IPOBOJUMBIX B OTJEIIE.

10. Cnemnmanuct OCYIIECTBIISIET HMHBIE TpaBa M HCIIOJHSET WHbIE OO0S3aHHOCTH,
IPEAYCMOTPEHHBIE  3aKOHOAATenbcTBOM Poccuiickon  @Pepepauuu, Ilomoxenunem o
®denepalbHOW HAJIOTOBOM  CIy)0e, YTBEpkKACHHBIM TOcTaHOBIeHHEM [IpaBuTennCcTBa
Poccuiickoit ®enepaniun ot 30.09.2004 Ne 506 «OO6 yrBepxkaeHuu IlomoxxkeHus o
®denepanbpHON HaoroBoi ciyxkoe» (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit denepanuu,
2004, Ne 40, c1.3961; 2017, Ne 15 (u.1), c1.2194), npukazamu (pacnopsoxkerusimu) OHC
Poccun, monoxxennem o MexpanionHoi U®HC Poccum Ne 30 mo Cankrt-IletepOypry,
nosioxkeHueMm 06 Otaene, nmpukazaMu YTIpaBiIeHHs, IpUKa3aMu MHCIEKIUY, MOPYyYEHUSIMU
pykoBojacTBa MHCcnieknuu.

11. Cnenuanuct 3a HEUMCHOJHEHUE WIM HEHaAJeXalllee UCIOJHEHNUE JTOJKHOCTHBIX
o0s3aHHOCTE MOXKET OBbITh TPHUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKkoHOAaTeNbcTBOM Poccuiickoit Denepanuu.

IV. IlepeyeHb BOPOCOB, 110 KOTOPHIM CIENUAJNCT BIPaBe WIH 00s13aH
CaMOCTOSITEJIbHO IPMHUMATH yIIPaBJICHYECKUe
U MHbIE peleHus

12. Tlpu ucnosHeHuu CIyKeOHbIX 00513aHHOCTEN CIEIMAINUCT BIIPaBE CaMOCTOSATEIbHO
NPUHUMATh PEIICHUS TI0 BOIPOCAM:
pemieHnusT O  COOTBETCTBUHM  IPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHHIM
3aKOHOJIATENIbCTBA, WX JOCTOBEPHOCTH W TOJHOTH; HMH()DOPMHUPOBATH BBIIIECTOSIIETO
PYKOBOJMTEIS IS IPUHSITHS UM COOTBETCTBYIOIIETO PEIICHHUSI.
13. [Ipu ucnomHeHNH CIy)eOHBIX 00S3aHHOCTEN CHEIMATUCT 00s13aH CAMOCTOSATEIILHO
NPUHUMATh PEIICHUS TI0 BOIPOCAM:
HE BIpaBe MPUHUMAThH YIIPABICHUSCKUE PEIIICHUS.

V. IlepedyeHb BONPOCOB, N0 KOTOPBIM CIEHMATUCT BIPaBe WM 00513aH
y4acTBOBATh MPHU NOATOTOBKE NPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB U (WJIN)
MPOEKTOB YNPABJECHYECKUX M MHBIX pelleHn i

14. Cneunanuct B npeaenax (GyHKIMOHAIBHONH KOMIIETESHIIMH BIPAaBE YY4aCTBOBATH B
MOATOTOBKE (OOCYXJICHHMH) HOPMATHUBHBIX TMPABOBBIX aKTOB W (WJH) TMPOEKTOB
YIPaBIEHYECKUX, UHBIX PEIICHHUI 1O BOIPOCAM:
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- CO3MaHMsI  YCIIOBUS IS TIOBBIIIEHUS  MPOQPECCHOHATBHOW  MOATOTOBKHU
rOCYJapCTBEHHBIX TPAXKJIAHCKUX ciaykamux OtTaena v BHEIAPEHUs MEPEIOBBIX MPUEMOB H
METOJIOB pabOTHI;

- TIPE/ICTAaBJICHUS] UHTEpecOB MHCIEKIMU B TOCYAapCTBEHHBIX OpraHax M pa3lUyHBbIX
OpraHu3aIMsgXx ITI0 BOMpPOCaM, BXOMAIIMM B KoMmreTeHIuio Otnaena, B COOTBETCTBUHU C
YCTaHOBJICHHBIM TIOPSJIKOM;

- OpraHHU3aluy JIeTOoNpor3BoACcTBa B OTIEIE;

15. Cnenmanuct B npenenax (GyHKIIMOHAIBHOM KOMIETEHIIMM 00sI3aH Yy4acTBOBAaTh B
MOATOTOBKE (0OCYK/ICHUH ) HOPMATUBHBIX MPOEKTOB TOKYMEHTOB:

IIOJIOJKEHUI 00 OTHEIIE;
rpaduka OTIYCKOB Ipa)JIaHCKUX CIY>KAIIUX OTENa;
HHBIX aKTOB T10 MIOPYYCHHUIO PYKOBOJCTBA MHCIICKITHH.

V1. Cpoku u npoueaypbl NOAr0TOBKH, PACCMOTPEHUs MPOEKTOB
yHpaBJIeHYeCKUX M MHBIX PellieHNH, MOPSAT0K COTJIACOBAHMS U
NPUHSATHS JAHHBIX pelleHuit
16. B cooTBETCTBHMH €O CBOMMH JOKHOCTHBIMH OOSI3aHHOCTSAMH CIIELUAIHCT
MPUHUMAET PEIICHHS B CPOKH, YCTAHOBJICHHBIC 3aKOHOJATEIbHBIMU UM  HWHBIMU
HOPMAaTUBHBIMM ITPaBOBbIMU akTamu Poccuiickoint Denepanuu.

VII. Iopsiaok ciay:ke0HOT0 B3auMOeiCTBUSI

17. BzaumopeiictBue  crnenuanucta ¢ (eaepalbHBIMH  TOCYAapCTBEHHBIMU
rpaXJIaHCKUMH CIIY>KallUMU HMHucnekuuu, Ynpasienus u dHC Poccun,
TOCYJapPCTBEHHBIMU CITYXKAIlMMHU WHBIX TOCYJAapPCTBEHHBIX OPraHOB, a TAaKXKE C JIPYyTUMH
rpaxJaaHaMH U OPTaHU3aIUsIMU CTPOUTCS B PaMKaXx JIEJIOBBIX OTHOIICHW Ha OCHOBE OOIITNX
NPUHIIMIIOB CIIY’)KEOHOTO TMOBEJCHUS TPAKIAHCKUX CIYXKalIUX, YTBEP)KICHHBIX YKa3oM
[Tpesunenta Poccuiickoit ®@enepauun ot 12.08.2002 No 885 «OO6 yTBepkKIeHUU OOIMIMX
MPUHIIMIIOB  CIIY’)KEOHOTO  TOBEJEHUS TOCyAapCcTBeHHBIX ciayxammux» (CobOpaHue
3akoHojatTesbecTBa Poccuiickont @enepamuu, 2002, Ne33, c1.3196; 2007, Ne 13, c1.1531;
2009, Ne 29, ¢1.3658), u TpeboBaHUll K CIy:)Ke€OHOMY TOBEJIEHUIO, YCTAHOBJICHHBIX CTAaThel
18 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOHN TIpaskIaHCKON
cmyx6e Poccuiickoit @enepanuu», a TakKe B COOTBETCTBUM C WHBIMU HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepauuu u npukazamu (pacnopspkenusimu) OHC
Poccun.

VI1Il. Ilepeyens rocy1apcTBEHHBIX YCJIYT, OKa3bIBA€MbIX IPaKIAHAM U
OpPraHu3anusiM B COOTBETCTBUU € A AMUHUCTPATUBHBIM perjiaMeHTOM
®egepaibHOM HAJIOTOBOM CIIyKOBI

18. B cooTBeTcTBHM € 3aMeIIaeMOi JODKHOCTBIO M B Tpezenax (yHKIIMOHAIBHOM
KOMIIETEHI[MH, CIEHHAIUCT BBIMOJHSAET OpraHU3alMOHHOE o0ecreyeHnue OKa3aHus
CJEAYIOIIMX BUJIOB T'OCYJapCTBEHHBIX YCIIYT:

OecrutatHoe  wHGoOpMUpOBaHME (B TOM YWCiIe B  THCbMEHHOH  (opme)
HAJIOTOTIATEJIBIINKOB, IUIATENBITUKOB COOPOB M HAJOTOBBIX areHTOB O JACHCTBYIOMIMX
Hajorax u cbopax, 3aKOHOJATEIHCTBE O Hajorax M cOopax W MPUHATHIX B COOTBETCTBUU C
HUM HOPMAaTHBHBIX NPABOBBIX AKTaX, MOPSAKE MCUUCIEHMS M YIUIAThl HAJOroB U cOOpOB,
npaBaXx M O0O0S3aHHOCTSX HaJIOTOIUIATENbUIMKOB, IJIATENBIIMKOB COOPOB M HAaJOTOBBIX
areHTOB, IIOJTHOMOYMSX HAJOTOBBIX OPTaHOB U MX JOJDKHOCTHBIX JIMIL, & TAKXKE 110 IPUEMY
HAJIOTOBBIX JIeKJIapaluil (pacueToB).

IX. lloka3aTeun 3(p(peKTUBHOCTH U Pe3yJIbTATUBHOCTH
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npodeccuoHAIBbHON CJIy:KeOHOH eI TeJIbHOCTH

19. DOddexkTuBHOCTF ©  pe3yJbTaTHBHOCTh  MPOQPECCHOHATBHON  CIy)KeOHOM
JESTEIPHOCTH CIEITUAIMCTA OTICHUBACTCS TI0 CIISAYIONUM TTOKa3aTesIM:

BBITTOJTHIEMOMY 00beMy pabOThl U MHTCHCUBHOCTH TPYZQ, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO Pa0OTOCTIOCOOHOCTh B JKCTPEMAJBHBIX YCJIOBUSAX, COOJIFOJICHUIO CITY)KEOHOM
JUCITUTUTAHEI;

CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBHITTOJIHCHHUS IOPYICHHUI;

Ka4eCTBY BBINMIOJIHEHHOW paboThl (MOATOTOBKE ITOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJICHHBIMHA TpPeOOBaHUSAMH, IIOJIHOMY | JIOTHYHOMY H3JI0KCHHIO MaTepuaa,
IOPUNYECKH TPAMOTHOMY COCTAaBJICHHUIO JOKYMEHTa, OTCYTCTBUIO CTUJIUCTHYCCKUX U
rpaMMaTHYECKUX OIMHUOOK);

npodeCCHOHAIBHON  KOMIETCHTHOCTH  (3HAHHMIO 3aKOHOJATCIBHBIX W WHBIX
HOPMATUBHBIX TIPABOBBIX AaKTOB, IIHPOTE MNPOPECCHOHATHLHOTO KpPYro3opa, YMEHHIO
paboTath C JOKYMEHTaMHu);

CIOCOOHOCTH YETKO OPraHMW30BHIBATh W IIAHHPOBATH BBIMOJHEHUE MOPYYCHHBIX
3aJJaHMii, YMEHUIO PAllMOHAILHO UCTIOIh30BaTh paboyuee BpeMsi, PaCCTaBIISITh IPHOPHUTETHL;

TBOPYECKOMY TIOIXOMYy K PEIICHWIO TIOCTABJICHHBIX 3aJad, aKTHBHOCTH W
WHUIIMATUBE B OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJIOTHH,
CHOCOOHOCTH OBICTPO aTaNTHPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSM;

OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIIE/ICTBUS CBOUX JACHCTBUM.



