J10JIKHOCTHOM perjiaMmeHT
creHaJuCcTa (BeayLei) rpynmnsbl J0J1KHOCTEH
0T/1eJ1a MPOEKTHOI0 YIPABJIEHUS 10JIIOM
Me:xpaiionnoit U®OHC Poccnu Ne 30 mo Cankr-Ilerepoypry
I. O01mue noJ1oKeHUus

1. HdomkxHOCTh ¢eaepadbHOM TOCYAAPCTBEHHON TpakJaHCKON CiyXObl (manee -
rpaXkaaHcKas ciryk0a) crneruaincta oTjena NPoeKTHOro0 YIpaBJIeHUs JoJroM MexpalloHHOM
NOHC Poccun Ne30 mo Cankr-IleTepOypry (nanee — cnenManucT) OTHOCUTCS K BeAyIIeH
TpynIne JT0JKHOCTEH rpaskJaHCKOM CITy>KObl KaTeropuu "crenuanucThl'.

Peructpanmonnsiii Homep (KOA) JOKHOCTH B COOTBETCTBUM ¢ PeecTpom momkHOCTEH
(denepanbHOM rocy1apCTBEHHON T'PaXKJAHCKOM CIyKObI, yTBepKAECHHBIM YKazoM [Ipesunenta
Poccuiickoit ®@eneparuun ot 31.12.2005 Ne 1574 «O Peectpe momxHocTel (emepanbHO
rOCY/apCTBEHHOM rpak1aHCKON CITYKOBD» -.

2. OO6nacte  TpodeCcCCHOHATBHON  CIYKEOHOW  JEeATEIHHOCTH  CIICIHAIUCTA!
pEryIMpoBaHUE HAJIOTOBOM JESITENbHOCTH.

3. Bun npodeccuoHanbHOM CIyKeOHOU NeATeNbHOCTH CIEIUANINCTa: MPEICTaBICHUE
untepecoB @HC Poccun, kak yIOJTHOMOYEHHOIO OpraHa W KpeauTopa, B CyAEOHBIX
3aceIaHusAX TMPU PACCMOTPEHUU JIeNT O HECOCTOSITENIBHOCTH (OaHKPOTCTBE), OCYIIECTBICHUE
B3aMMOJICHCTBUS C CaMOPETYJIUPYEMBIMH OpPTaHHU3alUsIMUA apOUTPAKHBIX YIPABISIONIUX U
apOUTPaKHBIMHU YIIPABJISIIOIMIMMHE IO CIY>KEOHBIM BOMPOCAM B IpejiesiaX CBOEH KOMIIETCHIINH,
MOJArOTOBKAa MAaTEpUANIOB [UIsl OCYIIECTBICHHS NpOLEAYypbl OaHKpOTCTBA OpraHU3alMi, B
OTHOIIIEHUU KOTOPBIX TPUMEHEH BECh KOMILJIEKC MEP MPUHYIUTEILHOTO B3bICKAHHUS.

4. Ha3HaueHue Ha JOJDKHOCTh M OCBOOOXKJIEHHE OT JOJKHOCTH CHEI[HAINCTa
OCYIIECTBIIACTCS HavyaIbHUKOM MexpalioHHOM MHCIEeKIn DenepanbHON HAIOTOBOM CITyKObI
No30 mo Canxkrt-IlerepOypry.

5. Cneuuanuct HEMOCPEICTBEHHO IOJUYUHSAETCS HAYaJIbHUKY OTJAENIa MPOEKTHOTO
yIpaBJEHUS JOJITOM.

II. KpanupukanuoHHble TPeOOBAHUSA
JJIS1 3aMeleHH S T0JKHOCTH I'PaKAAHCKOM CJIYKObI

6. Jlng 3aMenieHUs JOJDKHOCTH — CIIELMANIMCTA YCTAHABIMBAKOTCA  CIENYIOLIUE
TpeOoBaHUS.

6.1. Hanuuue BbICIIeTO 0Opa30BaHUS MO CIEHHAIBHOCTH, HAMPABJICHUIO MOIATOTOBKH
(YKpyIHEHHBIM TpyIIIaM CHEUUAIbHOCTEW W HaINpaBiI€HUM MOArOTOBKH): 3KOHOMHMKA U
yIpaBJlIeHUE, OPUCTIPYACHIIMS.

6.2. be3 npenbsaBneHust TpeOOBaHUS K CTAXKY.

6.3. Hannune 0a30BbIX 3HaHMIA: TOCyJapCTBEHHOro si3blka Poccuiickoit denepanuu
(pycckoro si3bika); ocHoB Konctutryuun Poccuiickoit @enepanuu, denepanbHOro 3akoHa OT
27 mas 2003 r. Ne 58-®3 «O cucteme rocygapcTBeHHOM ciyx0bl Poccutickoit denepanumy,
®enepanbHoro 3akoHa ot 27 uronst 2004 r. Ne 79-@3 «O rocyaapCTBEHHON TI'pakIaHCKON
ciysx6e Poccuiickoit @enepannny», eaepanbHoro 3akoHa ot 25 gexadps 2008 r. Ne 273-03
«O TpPOTHUBOACHCTBHHM KOPPYNLIMK»;, B 00JAaCTH HH(POPMALNOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTHUH.

6.4. Hanuune npodeccuoHanbHbIX 3HAHUMA:

6.4.1 B cdepe 3akonomarenbctBa Poccuiickoit ®epepanuu: Hamorossii Koaekc
Poccuiickoit @enepanuu, Kogexkc 00 aaMHUHUCTPATUBHBIX MpaBOHApYUIEHUSX (B YacTH
OTBETCTBEHHOCTH 3a HapyllIEeHUE 3aKOHOAATeNIbCTBa), 3akoH Poccuiickoit ®enepauuun ot 21
Mapta 1991 r. Ne 943-1 "O nanoroBsix opranax Poccuiickoit denepannu', mocTaHOBICHUE
[IpaBurennscrBa Poccuiickoit denepanuu ot 30 centsiops 2004 r. Ne 506 "O6 yrBepkaeHUN
[Tonoxxenust o DeaepanbHON HaTOroBoM ciyk0e", Yka3 [Ipesunenta Poccuiickoit @eaeparuu
or 30 Hos0ps 1995 r. Ne 1203 "OO6 yrBepxkaeHuu IlepeunHs cBeneHWN, OTHECEHHBIX K
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rocyJapcTBeHHOH TaitHe"; cornamenue ot 14 anpens 2014 . Ne 0001/7/MMB-23-8/3@
«O mopsiake B3aumojaercTBus DeaepalbHOM HAJIOTOBON ClyXObl M DemepanbHOM CIyKObI
CyIeOHBIX TPHUCTABOB IMPU HCIOJHEHUU HCIONHUTEIbHBIX JTOKyMEHTOB»; mpukaz OHC
Poccun ot 19 asrycra 2010 r. Ne SK-7-8/393(@ «OO0 yrBepxaenun Ilopsanka crnucanus
HEJIOMMKH U 33J0JDKEHHOCTH TI0 MEeHsIM, mTpadam U MpoieHTam, NpU3HaHHBIX 0e3Ha1eKHBIMU
K B3bicKaHUI0O U [lepedHs MOKYMEHTOB, MOJTBEPKIAIOIIUX OOCTOATENHCTBA MPU3HAHUS
O0€3HaJC)KHBIMU K B3BICKAHUIO HEJOMMKH, 3aJ0JDKEHHOCTH IO IeHsAM, wmTpadam u
npoueHntam».; npukaz PHC Poccun ot 12 masg 2015 r. Ne MMB-7-8/190@ «O6 yTBepxkaeHUN
MepeyHsi JOKYMEHTOB, MpPHU HAJIMYUH KOTOPBIX IPUHUMAETCS PEIICHHE O IPU3HAHUU
yKa3aHHBIX B cTaThe 4 deaepanbHOro 3akoHa oT 4 Hosi0pst 2014 romga Ne 347-03 «O BHeceHUHU
W3MEHEHUN B 4YacTU IepByr0 W Bropyro HanoroBoro konekca Poccuiickont ®enepannm»
HEJIOMMKH, 3aJ0JKEHHOCTU IO TMeHAM M ITpadaM Oe3HaIeKHBIMH K B3BICKAHUIO U 00 UX
CIIMCAaHUM, W TIOpAJIKAa CHUCAHUS YKa3aHHBIX HEJOMMKH U 3a0JDKEHHOCTH»; npukaz OHC
Poccun ot 28 centsa6ps 2010 r. Ne MMB-7-8/469@ «O6 yrBepxnenuu llopsiaka namMeHeHus
CpOKa YyIUlaThl Hajora W cOopa, a Takke IeHM W wTpada HAIOTOBHIMU OpraHaMmu»,
®denepanbHblit 3ak0H OT 26.10.2002 No127-D3 «O HecocTosATeNbHOCTH (0aHKPOTCTBE)».

CrienpaincT JOJDKEH 3HAaTh HMHBIE HOPMATHUBHBIE TIPAaBOBBIE aKThl M CIIY)KEOHBIE
JOKYMEHTBI, pEryJMpyIOIIHe BOMPOCHl, CBSI3aHHbIE C O00JIACTBIO M BHUJOM  €rO
npodeccuoHanbHON CITYKEOHON e TeIbHOCTHIO.

6.4. Unble podeccroHaabHble 3HAHUS: TIOPSAIOK OpraHu3alu padboThl 0 U3MEHEHUIO
CPOKOB yIUIaThl HAJIOrOB, MPUMEHEHHIO KOMIUIEKCA MEp MPUHYIUTEIBHOTO B3bICKAHUSA,
OCYIIIECTBJICHUIO 3a4eTa (BO3BpaTa) M3JHUIIHE YIUIAYEHHBIX (B3BICKAHHBIX) CYMM, IPU3HAHUIO
0e3HaIe)KHON K B3BICKAHHUIO M CIIMCAHUIO 33J0JKEHHOCTH, OCHOBHBIE MPUYMHBI 00pa30BaHUs
3aJI0JDKEHHOCTH 10 O00s3aTelbHBIM IUIaTeXaM, aHaIU3y €€ JWUHAMHKH W CTPYKTYPBHI,
3¢ PeKTUBHOCTH Mep MO YPEeryJIupoOBaHUIO (B3BICKAHMIO) 3a0JDKEHHOCTH, TMOPSIOK
IIPEIOCTaBIEHHUs] OTCPOUYKH WIIM PACCPOUKH MO YIIIATE 3aJ0JKEHHOCTH, MOPSII0K NIPUMEHEHHUS
o0eCeuuTeNbHBIX MEp, TMOPSAJOK OpraHu3aluu  padoThl  HAJOTOBOIO  OpraHa  Io
npecTaBiIeHuI0 nHTepecoB Poccuiickoilt Penepanuu Kak KpeauTopa B Jiene 0 0aHKPOTCTBE U
B MpoLEaypax, NMPUMEHAEMbIX B JieJie 0 OaHKPOTCTBE, MOPSAOK OpraHu3anuu padoThl IO
IIPUBJICUEHUIO K aJMHUHUCTPAaTUBHOW M YTOJIOBHOM OTBETCTBEHHOCTH, OCHOBHBIE METObI
NpOBEACHUSA aHalu3a (UHAHCOBO-XO3SHUCTBEHHOM JIEATENBHOCTM U HMMYIIECTBEHHOTO
MOJIOXKEHUSI HAJIOTOTIATENbIIIUKOB.

6.5. Hamuune ¢yHKIMOHAIBHBIX 3HAHWM: 3HAHUS allapaTHOr0 W MPOTPAMMHOIO
obecrieueHust, BO3SMOXKHOCTEH 1 0COOEHHOCTEH MPUMEHEHHsI COBPEMEHHBIX HH(OPMAITMOHHBIX
TEXHOJIOTUH B TOCYJapCTBEHHBIX OpraHax, BKJIIOYas HCIOJb30BAHME BO3MOXKHOCTEH
MEXBEJOMCTBEHHOTO JIOKYMEHTOO0OpOTa M OOLIMX BOMPOCOB B 00JAacTH oOOecredeHUs
UH(POPMAIIMOHHON OE€30MacHOCTH.

6.6. Hamnumne 6a30BBIX YMEHHI: YMEHHE MBICIUTh CUCTEMHO (CTPATETHUUYECKH), YMECHHE
IUIAHUPOBATh, PALMOHAIBHO MCIOJIb30BaTh CIYXKeOHOE BpeMsi M JOCTUraTh pe3ysbTaTa,
KOMMYHUKAaTUBHBIE YMEHHUS, YMEHHE Pa0OTaTh B CTPECCOBBIX YCIOBHUSX, COBEPIICHCTBOBATH
CBOW MpOo(ecCHOHANbHBI YPOBEHb, BECTH JIEJOBBIC IIEPETOBOPHI C MPEICTABUTEIIMU
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBIEHUS, OpraHu3aluii, cobo1aTh
ATHUKY JI€JI0BOI'O OOIIEHUSI.

6.7. Hanmure mpodecCHOHANBHBIX YMEHHUH: OCYIIECTBIEHHE aHamu3a (HaKkTopoB,
BIIMSIIOIINX HA TUHAMHKY TIOKa3aTeNel HalIoroBoil 6aspl M MOCTYIUICHUH aAMUHUACTPUPYEMBIX
JI0XO0JI0B; OCYILECTBJICHUE HAJIOrOBOIO MOHUTOPWMHIA M aHallM3a MOKa3aTese MOCTYIUICHUs
aMUHHCTPUPYEMBIX JIOXOJOB II0 CEKTOpaM »JKOHOMHUKM U BHUAAM HKOHOMMYECKOU
NESATEIbHOCTH B yBSI3KE € IOKa3aTeJsIMM WX  Pa3BUTHS; MPAKTUKA IPUMEHEHMS
3akoHoarenbcTBa Poccuiickoit @enepanuu 0 Hajmorax M cOopax; MpOBEIEHHWE CBEPKU
pacueToB 1o HaimoraMm, cOopamM, TmeHsM, mITpadaM, MPOLIEHTaM COBMECTHO C
HaJIOrOIJIaTENIbIIUKAMH.



6.8. Hamune  (QyHKIMOHANBHBIX YMEHHMH: OCYIIECTBICHHS aHalu3a IPOEKTOB
HOPMATUBHBIX MPAaBOBBIX AKTOB; OOECHEYEHMs BBINOJHEHUS IOCTABICHHBIX PYKOBOJCTBOM
3aga4y; d(QQeKTHBHOE IUIAHUPOBAHUE CIY)KEOHOTO BpPEMEHH, aHaJIM3 M NPOTHO3UPOBAHHE
AESITETFHOCTH B MOPYYEHHOHW cdepe; HCIOIb30BaHUE OIMbITA W MHEHHS KOJUIET, paboTa ¢
BHYTPEHHUMH U  mnepudepuiiHbIMH  YCTpOWCTBAMH  KOMIbIOTEpa, HH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIMHU CETSAMH (B TOM YHCIIE C CeThio MIHTEepHET), B ONEpaliioHHOM cucTeMe, B
TEKCTOBOM pEAAKTOpE, C OJIIEKTPOHHBIMU TaONWIaMHu, ¢ 0a3aMu JaHHBIX, YIpPaBJICHHE
AJEKTPOHHOM MOYTOM.

I11. TonskHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTH

7. OcHOBHBIE NpaBa U O0SI3aHHOCTHU T'PAKIAHCKOIO CIIYXKAIIEero, a TAKKe 3alpeThl U
TpeOOBaHUs, CBA3aHHBIE C TPAKIAHCKOMN CcIyK00i1, KOTOpbIEe YCTAHOBIIEHBI B €0 OTHOIICHHH,
npeaycMoTpensl ctatbsimu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 ®enepanbHoro 3akoHa ot 27
uonss 2004 1. Ne 79-®3 "O rocynapcTBEHHOW TrpaxkgaHCKol ciyxx0e Poccuiickoit
Oenepannn’.

8. B mensx peanuzanuu 3amad v (QyHKIUNA, BO3JOXKEHHBIX HA OTAET MPOEKTHOTO
yIpaBieHUs JOJITOM, CHIEITHAIUCT 00s3aH:

- HUCIIOJIb30BaTh MH(POPMALIMOHHBIE PECYPCHI HAJIOTOBBIX OPraHOB PA3JIMYHBIX YPOBHEH
(uH(pOpMAIIMOHHBIE PECYpPChl HMHCIEKIUH, YIpaBieHUs, ¢eaepanbHble HHPOPMaIMOHHBIC
PECYPCHI) JJIs BBITIOJIHEHUS CBOUX CITY>K€OHBIX 00s3aHHOCTEH;

- IPEICTaBUTENbCTBOBATh OT UMEHM OTJeNa (MHCIEKIMU) MO0 BOMpPOCcaM, BXOJSALIUM B
KpYT ero o0s3aHHOCTEN, B TEPPUTOPUATBHBIX HAJIIOTOBBIX OpraHax U IpyruX OpraHu3alusx;

- 3ampaliMBaTh B YCTAaHOBJIEHHOM TOpPSJAKE OT HaYaJbHUKA OTIAEIa U JPYTUX
JNOJDKHOCTHBIX JIMI[ HWHCIEKUMU MPEACTABICHUS MaTepHalIOB, CBEACHUM, 3aKIIOYCHUH,
HEOOXOJIMMBIX JJIsi pealu3aldy BO3JIO)KEHHBIX Ha HEro OO0S3aHHOCTEH U  BBITOJIHEHUS
BO3JIO’KEHHBIX Ha OTJIEN 3a/ad4;

- y4acTBOBATh B OOCYKJICHUU TEKYIIUX U NEPCIEKTUBHBIX IJIAHOB PabOTHI;

- NPUHMMATh Yy4YacTHE B COBELIAHUAX M0 OOCYXKIEHHIO BOINPOCOB, CBA3AHHBIX C
HaIIpaBIICHUEM JIEATEIIBHOCTH OT/EINA;

- OCYIIECTBIIATH COOp M 00pabOTKy MHGPOpPMAIUH, HEOOXOIUMOM ISl OCYIIECTBICHHS
KOHTpOJII 3a COOJIIOJICHMEM 3aKOHOJATeNbCTBA IO HajoraM M cOopaM, BBIMOJIHEHUS
COOTBETCTBYIOIIMX NocCTaHOBIeHUN I[IpaBurenbcTBa, mpukaszoB, nmuceM u ykazanud DOHC
Poccun, MunucrepctBa @unancoB P®, pemenuit Agmunuctpanuu Caskt-IletepOypra,
TpeboBanuii kosuieruit u pykooactBa YOHC  P® mo Cankrt-IletepOypry, HayanbpHHKA
(3amecTuTeNd HaYaIbHUKA) MHCTICKIIMH, Ha4aJIbHUKA (3aMECTUTENs HaualbHUKA) OT/IENa;

- OCYUIECTBJICHME B3aUMOJICUCTBUA C CAMOPETYIHPYEMBIMH  OpraHU3alUsSIMU
apOUTPaKHBIX YIPABISIOUINX U apOUTPAKHBIMH YIIPABIAIOMIMME IO CITY>KEOHBIM BOIIPOCAM B
MpeJenax CBOe KOMIIETEHLINH;

- OCYILECTBJICHWE Ha TMOCTOSIHHOW OCHOBE MOHHUTOPUHIA DJIEKTPOHHBIX BEPCHIl
ciaeAyrmux nepuoanyeckux wusganuii: «Kommepcant», «l'oCynapCTBEHHBI BECTHHK», a
TaKkKe OQHUIMATBHBIX HWHTEpHET-callToB ApOutpaxHoro cyaa Cankr-IletepOypra u
Jlenunrpaackoit obnactu, Tpunaamaroro Apourpaxsoro anemiauuonHoro cygaa, ®AC C30,
«EnuHoro ¢enepanbHOro peecTpa CBeIeHUN 0 0aHKPOTCTBEY;

- HoAroTaBnuMBaTh OTBEeTHl Ha 3ampockl YmpasineHus PHC Poccunm no CaHkr-
[TetepOypry, wuncnexkuuii DPHC Poccum, IIpoxypatypsr P®, OCCII PD, croponHux
OpraHu3anui, apOUTPa>KHbBIX YIPABISIONINX;

- OCYLIECTBJIATh  B3aUMOJEHCTBME C  OpPraHaMd  HMCIOJHUTENbHOW  BJIACTH,
[IPaBOOXPAaHUTEIbHBIMUA OpraHaMu, MHBIMU OpraHaMH B paMKaX KOMIIETEHIIMU OTJIENa;

- NPUHUMATh Yy4YacTHE B BBIC3JHBIX HAJIOTOBBIX IPOBEpKaX B LEISAX IOBBIIICHUS
3(G(HEeKTUBHOCTH  KOHTPOJBHOW pabOThl MO YCTAHOBJIEHHWIO HMCTOYHHKOB  IOTALICHHUS
3aJJ0JDKEHHOCTH, MTPENoIaraeMon/JOHAYNCIEHHON IO Pe3yiIbTaTaM MPOBEPKHU;



- COCTaBJICHUE MPOEKTOB PEIICHHM O MPUHATUM U OTMEHE OOECHEUUTENbHBIX MEp B
cootBercTBuH ¢ 11. 10 ct. 101 HK P®;

- OCYHIECTBJIISATh MEPOIIPUATHS IO PETUCTPALIMU TIPaBa 3aJlora B COOTBETCTBUH CO CT. 73
HK PO;

- IOATOTABIMBATH MHPOPMAIIMOHHBIE MATEPUAITBI 110 33JJaHUI0 HAYalIbHUKA OTeNa;

- OCYUIECTBJISITh BEAECHUE MEJIONPOU3BOJICTBA, XPAHEHHE HOMEHKJIATYPHBIX AENI U
nepeaavy B apxuB JOKyMeHTOB Otena;

- y4acTBOBAaTh B 0OCYKJICHHH TEKYIIHNX U MEPCIIEKTUBHBIX IJIAHOB Pa0OTHI;

- coOJI0aTh HOPMBI CITY)KEOHOU ATHKU;

- TMOATOTaBIMBATH MaTepuaabl HAa HHHUIMHUPOBAHUE (OTJIOXKEHUE) MPOIEAYp
OaHKpPOTCTBA M HaINpaBIICHWE Ha COIJIaCOBAaHUWE IPOEKTOB pelIeHWH B YTMpaBieHUE B
OTHOIIEHUH NOJKHUKOB 1,2,3,4 rpynn (cormacHo [lpukaza Munskonompazsutus Poccun ot
19.10.2007 Ne351);

- COCTaBJISITh KOHLEMIIMU COMpPOBOXAeHUA WMHcnekuueil nen o OaHKpPOTCTBE U
MepecMaTpUBaTh KOHIIEIIIUU 110 Mepe HEOOXOAMMOCTH, HO HE PEXE OJTHOTO pa3a B KBapTaj

- IPOSIBJIATH KOPPEKTHOCTH B oOpareHnu ¢ rpaxaanamu u pabotaukamu ®HC Poccun,
Yupasnenus, Macnekuny;

- HE JOMYyCKaTh KOH(MIUKTHBIX CUTYyaIlMd, CIIOCOOHBIX HAHECTH yIIEepO COOCTBEHHOM
penyranuu uin aproputety ®HC Poccun, Ynpasnenus, Uncnexkunu;

- Oepeub TOCYIAapCTBEHHOE HMYIIECTBO, B TOM YHCIIE MPEIOCTABICHHOE €My IS
WCIIOTHEHUS JOJDKHOCTHBIX 00513aHHOCTEH, 00eCIeuynBaTh €ro 1eJIEBOE UCIOJIb30BaAHNUE;

- cobmoaaTh chnyXeOHbIM pacnopsanok Mexparionnoit wuHcnekuun dDenepanbHOM
HanoroBoi ciryx0b1 Ne 30 mo CankT-IletepOypry, NponycKHONH U BHYTPUOOBEKTOBBINA PEIKUM;

- YBEIOMJISITH TPEJICTAaBUTESl HaHUMaTeds 000 Bcex ciydasx oOpalleHuss K Hemy
KaKUX-JTHOO JIUI] B IEJISX CKJIOHEHHS €ro K COBEPIICHUIO KOPPYIIIMOHHBIX MPaBOHAPYIIICHUI;

- UCTIOJHATH 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO paOOTHUKA OTEINA;

- OCYHIIECTBIIATh WHBIE (DYyHKIMH, TPeAyCMOTpeHHble HanoroBeiM KOJEKCOM
Poccuiickoit ®denepanuu, 3aKOHAMM W HWHBIMA HOPMATHUBHBIMU TPAaBOBBIMU aKTaMU
Poccuiickoit @enepanuu.

9. B mensx WCHONHEHUs BO3JIOKCHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEW CIEIHUATUCT
HMMEET IPaBo:

- OCYUIIECTBIISITH MpaBa, 3a(pUKCUPOBAHHBIE B CIIY)KEOHOM KOHTPAKTE;

- ToJydaTh JOCTYyH K JOKYMEHTaM U MaTepuaiaMm, COJACpKallluM CBEJICHUS,
OTHOCSIHUECS K CIIY)KEOHOW TaliHe, B COCTaBe M 00BbeMe, HECOOXOAMMOM JIJIsi BBHITIOJIHCHUS
CBOMX JIOJDKHOCTHBIX O0SI3aHHOCTEH,

- TI0Jly4aTh W HAMpaBJISATh B YCTAHOBJIEHHOM MOpPSAKE WHOOpPMALUIO U MaTepUalbl,
HE0OXO0TMMBIE JIJIsi UICTIOTHEHUS JIOJPKHOCTHBIX 00SI3aHHOCTEH,

- JIOKJIaJIbIBaTh HAUYaJIbHUKY OTJE€Ja O BBISBICHHBIX pe3epBaX M BO3MOMXKHOCTSIX
yIIy4IIeHUs: paOO0Thl, BHOCUTH MPEAJIOKEHHUS 110 COBEPIICHCTBOBAHUIO PabOTHI OTea.

10. CrmenuanucT OCYIIECTBISET HWHBIE TpaBa M HCIOJHSAECT WHBIE OO0S3aHHOCTH,
IIpeAyCMOTpEHHbIE  3akoHojaTensCcTBOM  Poccuiickot  ®enepaumu, IlomoxxkeHuem o
denepanbHON  HAJIOrOBOM Ciryk0e, yTBEpXkKAEHHBIM TIOCTaHoBIeHHEeM IIpaBurtenbcTBa
Poccuiickoit ®enepammu ot 30.09.2004 Ne 506 «O6 yrBepxknaenuu IlomoxkeHus o
denepanbpHON HanoroBoi cimyxkoOe» (CobOpanue 3akoHomaTenbcTBa Poccuiickoit denepanmn,
2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), [lonoxxenuem o Mexpaiionnoit UOHC
Poccun Ne 30 mo Cankt-IlerepOypry, yrBepxkaeHHbIM pykoBoautenem Y DHC Poccun mo
Cankrt-IlerepOypry (manmee - Ympapnenue), npukaszamu (pacnopsikeHusmu) ®HC Poccun,
VYupasnenusa u Mucneknuu.

11. Conenuanuct 3a HEUCIIOJHEHHE WM HEHAJUIE)KAIllee HCIIOJHEHHE HOIKHOCTHBIX
oOsi3aHHOCTE MOKET OBbITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKoHOmarenbcTBOM Poccuiickon denepanun.



IV. IlepedyeHs BONPOCOB, 0 KOTOPBIM
CIEeNUATUCT BIPaBe WIH 00S13aH CAMOCTOSITEIbHO IPUHUMATH YIIPaBJIeHYECKHE U
HHbIE peleHus

12. Ilpu UCMONHEHUH  CIYKEOHBIX  OOS3aHHOCTEH  CICIHAINCT  BIpPaBE
CaMOCTOSTEIHHO TPUHUMATh PEUICHUS MO CISAYIOIIUM BOIIPOCaM:

- WHQOPMUPOBATh HAUYaJIbHUKA OTAENA JUIS TPUHATAS WM COOTBETCTBYIOIIETO
peIIICHNS;

- NMPUHUMATh y4YacTH€ B IOATOTOBKE OTBETOB Ha 3ampoChl, MHCbMa, CIy>KEOHBIC
3aMuCKU, (POPMUPOBAHUM CTATUCTHYECKOW OTUYETHOCTHU, OTHOCSIICHCS K TpeaMeTy
NeSITETFHOCTH OT/IETIA;

- HCHOJHATh JOKYMEHTBI, HaxXoJsIIuecs B KOMIIETEHIIMM OTHeja, 3allpaliuBaTh
HEOOXOUMYI0 HWH(GOPMALMIO JJIsi HWCIOJHEHUS TMOPYYEHHH OT OTpaciieBbIX OTIEJIOB
WHCTICKIINH.

- [pUHUMATh Yy4aCTHE B PACCMOTPCHHH METOJMYECKHX PEKOMEHJAIUH,
HOPMATUBHBIX JOKYMEHTOB, TUIAHOB PaOOTHI OTAENA;

13. Ilpum UWCHOTHEHWHM  CIY)KEOHBIX  OOS3aHHOCTEH  CHEIUAIMCT  00s3aH
CaMOCTOSATEIHHO MPUHUMATH PEIICHUS TI0 CICTYIOIINM BOIIPOCAM:

- OKa3bIBaTh TOCYJIAPCTBEHHYIO YCIYTY MO OecIlaTHOMY HH(POPMUPOBAHHIO (B TOM
quclie B MUCbMEHHOU (opMe) HAJIOTOIUIATENbITUKOB, MIATEIBIIMKOB COOPOB U HAJOTOBBIX
areHTOB O JCWCTBYIONIMX Hajorax W cOOpax, 3aKOHOJATENIbCTBE O Hajorax W cOOpax u
TPHUHSITHIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, IMOPSIKE UCUUCICHUS U
yIUIaThl HAJIOTOB U COOPOB, MpaBax M OOs3aHHOCTSIX HAJOTOIUIATEIBIIUKOB, MJIATEIBITUKOB
cOOPOB U HAJIOTOBBIX ar€HTOB, TTOJHOMOYHSX HAJIOTOBBIX OPTaHOB M UX JOJKHOCTHBIX JIUIL;

- IOITOTaBJIMBATh OTBETHI HA 3aMPOCHI, MUCbMa, CITY)KEOHBIE 3aMUCKH, (POPMUPOBATH
CTAaTUCTUYECKYIO OTYETHOCTb, 110 HAPABJICHUIO IEATEILHOCTH OT/IETIA;

- HCIONHITH JIOKYMEHTBI, HAXOJSIIMECs B KOMIETCHIIMH OTJeNa, 3alpaliuBaTh
HEOOXOAMMYI0 WHGOpPMAIMIO IS WUCTOJTHEHHS TMOPYYEHUH OT OTpACIEBBIX OT/AEIOB
WHCTIEKIINH.

V. IlepeyeHb BONPOCOB, 10 KOTOPbIM CHEIUAJTHUCT BIPaBe UM 0013aH
yY4aCTBOBATh NIPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX PABOBBIX AKTOB H (MJIN)
NPOEKTOB YNPaBJIeHYeCKUX U HHBIX pelleHuil.

14. CpneuuanucT B COOTBETCTBUM CO CBOEM KOMIIETEHLIMEW BIpaBE y4acTBOBATh B
MOATOTOBKE (0OCYKJICHUH) CIAEAYIOIINX MPOEKTOB:

- YIpaBJI€HUYECKUX U MHBIX PEHICHUH B YaCTU OPTaHU3AIMOHHOTO U MH()OPMAIIMOHHOTO
oOecrieueHs] TOATOTOBKM COOTBETCTBYIOUIMX JIOKYMEHTOB IO BOIPOCAaM MPHUMEHEHUS
3akoHoaTenbcTBa Poccuniickoit deaeparyn o Hajmorax u cOopax;

- CIyXeOHbIX M JOKJIAaJHBIX 3aMUCOK, METOJAUYECKHUX IHCEM, OTYETOB, IUIAHOB,
JIOKJIaJIOB TI0 BOIIPOCAM JESATEIBHOCTH OTIENA;

- TOATOTOBKE MH(pOpMAIUH TS pyKoBOACcTBa HCTIeKINHY;

- UHBIX PELICHUMN.

15. Cneumanuct B COOTBETCTBUM CO CBOEH KOMIETEHIMEH 00si3aH y4acTBOBaTh B
MOJITOTOBKE (0OCYKICHUH) CIETYIOIIUX MTPOEKTOB:

- BHOCHTb NPEJIOKEHUS IPU MTOATOTOBKE IJIAHOB PabOT OTHEINA;
- TpaduKa OTIYCKOB IPakJIaHCKHUX CIYXaIIUX OTJeNa;
- MHBIX PELIEHUI N0 NOPYUYECHHIO Ha4YaJIbHUKA OT/E]a U pyKoBoAcTBa HCTIEKIMHY.

VI. Cpoku u npoueaypsl NOAr0TOBKU, PACCMOTPEHHS NPOEKTOB
YIPaBJEeHYEeCKUX U UHBIX PelleHHi, MOPSAIO0K COIJIACOBAHMS U MPUHATHS JAHHBIX
peuieHum



16. B cooTBeTCTBUM CO CBOMMH JOJDKHOCTHBIMHA OOS3aHHOCTSIMH CIIELIHAIHCT
NPUHUMAET PEIICHUST B CPOKH, YCTAHOBJEHHBIC 3aKOHOAATEIbHBIMHU U  HHBIMHU
HOPMAaTUMBHBIMM ITPaBOBbIMU akTamu Poccuiickon denepanuu.

VII. Hopsaok cayxke0HOr0 B3auMoeiicTBUS

17. BzaumopeiictBue  chnemuanucrta ¢ (eaepalbHBIMH  TOCYIApPCTBEHHBIMU
rpaxaanckumu  cayxkamumu  @HC  Poccun, roOCyIapCTBEHHBIMU —CIYKAIIUMH  HHBIX
TrOCYJapCTBEHHBIX OPTaHOB, a TAKXK€ C JPYTMMHU TPaXJaHAMU M OPraHU3alUSIMHU CTPOUTCS B
pamMKax JeJIOBBIX OTHOIICHWA Ha OCHOBE OOMIMX TMPUHIUIIOB CIY>KEOHOTO MOBEACHUS
FOCYJApPCTBEHHBIX CIYXAaIlUX, YTBEPKAEHHBIX YKa3oMm lIpesuaenra Poccuiickoit denepaunun
ot 12 aBrycra 2002r. Ne 885 «O0 yTBepx)AeHUU OOIMUX MPUHIUIIOB CIY>KEOHOTO MOBEICHUS
rocyaapcTBeHHbIX ciyxamux» (CoOpanue 3akoHonaTenbeTBa Poccuiickoit @enepanuu, 2002,
No 33, ¢1.3196; 2007, Ne 13, c1.1531; 2009, Ne 29, c1.3658), u TpeboBaHU# K CIy>KCOHOMY
MOBEJICHHIO, YCTAaHOBJIEHHBIX cTaTbel 18 denepanbHoro 3akoHa ot 27 urosg 2004 r. Ne 79-03
"O rocymapcTBeHHOU Trpaxkaanckoil cimyx0e Poccuiickort ®enepanun", Komekca sTuku u
CIIy’)keOHOTO  TIOBEJICHUS TOCYJApCTBEHHBIX TPAKIAHCKUX ciayxamux DenepanbHON
HaAJIOroBOM CiIyxO0bl, yTBepxkaeHHoro mnpukazoM P®HC Poccum ot 11.04.2011Ne MMB-7-
4/260@, a Taxxe B COOTBETCTBUU C MHBIMH HOPMAaTUBHBIMU IPABOBBIMU akTaMu Poccuiickoi
®epnepaunn 1 npukazamu (pacnopsixenusamu) GHC Poccun.

VIII. IlepeyeHb rocyiapCcTBEeHHbIX YCIYT, 0Ka3bIBAEMbIX I'PAKIAHAM U
OPraHM3alusM B COOTBETCTBUM C AAMUHUCTPATHBHBIM PerjiaMeHTOM
denepanbHON HAJIOTOBOM CJIYKOBI
18. Cnenmanuct rocy1apcTBEHHBIE YCIYT'H HE OKa3bIBaeT.

IX. IToxa3zaresn 3¢ PpekTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccuoHAIbHOM CJIyKeOHOH 1eITeJIbHOCTH

19. DddexTuBHOCT, NPOPECCHOHATBEHON CHYXKEOHON NEATeTbHOCTH CIEeUUaInCcTa
OLICHMBAETCSI 110 CJIEAYIOUIUM MOKa3aTeNsIM:

- BBINOJIHAEMOMY 00beMy pabOoThl M MHTEHCHUBHOCTH TPYAd, CIIOCOOHOCTU COXPAaHSTh
BBICOKYIO Pa0OTOCIIOCOOHOCTh B OSKCTPEMATbHBIX YCIIOBUAX, COOJIONEHUIO CIY>KeOHOM
JVCIIUTUTHHEI,

- CBOEBPEMEHHOCTHU M ONEPATUBHOCTH BBHIITOJHEHUS MOPYUYECHUH;

- KauecTBY BBINIOJHEHHOM pPabOThl (IMOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJIEHHBIMH  TPEOOBAHUSMH, T[OJHOMY M JIOTHYHOMY HW3JIOKEHHIO MaTepuara,
IOpUAMYECKH TPaMOTHOMY COCTAaBJICHHIO JOKYMEHTa, OTCYTCTBUIO CTUJIMCTHUYECKHX U
rpaMMaTHYECKUX OIMNOOK);

- mpoecCHOHATBHONH KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATEIbHBIX U WHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, MIMPOTE MPOPECCUOHATBHOTO KPYro3opa, yMeHHIO paboTaTth ¢
JOKYMEHTaMHN);

- CHOCOOHOCTH YETKO OpPraHM30BBIBATh W IUIAHUPOBATH BBIMOJHEHHE IMOPYUYEHHBIX
3aJlaHui, YMEHHUIO pallMOHAJILHO MCIOIb30BaTh pabouee BpeMsl, pacCTaBIATh MPUOPUTETHI;

- TBOPYECKOMY TOJIXO/Iy K PEIICHUIO0 TTOCTABIIEHHBIX 3a]]a4, aKTUBHOCTH U MHUIIMATHBE
B OCBOGHUHM HOBBIX KOMIBIOTEPHBIX U WH(POPMAIIMOHHBIX TEXHOJOTHUI, CIIOCOOHOCTH OBICTPO
aIaliTUPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJICICTBUS CBOUX JCHCTBUU;

- COOJNIOZCHUIO CPOKOB M KAauyeCTBY BeJACHHS HH(POPMALMOHHOTO pecypca KypHaia
pabOThI HAJIOTOBBIX OPTAHOB IO OOECTIEYCHHIO TIPOIEAYp OaHKPOTCTBA;

- CBOEBPEMEHHOCTH W KayeCTBY BBIMIOJIHEHUS KOHTPOJBHBIX 3aJaHUM, OTBETOB Ha
3anpochl YTpaBlieHus, pyKoBOJACTBa MHcneknu mo Bomnpocam J1eaTeIbHOCTU OT/AeNa;

- KauecTBy INpOBEJIEHUs aHaiu3a (PUHAHCOBO-XO3AWCTBEHHOM JESTEIbHOCTH
OpraHu3alui, B LEJIX HEAONYILEHUS IPEAHAMEPEHHOT0 OAHKPOTCTBA;



- Y4aCTHIO B COCTaBE€ IIPOBEPSIOIIEH I'PYNIbl B BBIE3JHBIX HAJOTOBBIX IPOBEPKAX C
1eJIbI0 MOBBIMIEHUSI 3()(PEKTUBHOCTH KOHTPOJIBHON pabOThl B 4acTU 0OecreyeHus! B3bICKaHUS
MPeNoIaraeMbIX/JOHAUYMCICHHBIX HAJIOTOBBIX 00SI3aTENbCTB;

- CBOEBPEMEHHOMY BBIHECEHHUIO PEIIEHUN O NMPUHATUU U OTMEHE 00ECIIEUUTENIbHBIX
Mep B cootrBeTcTBUU ¢ 1. 10 cT. 101 HK P®;

- KOJIMYECTBY BBISIBIICHHBIX M HAINpPABICHHBIX B TMPABOOXPAHUTEIbHBIE OpPTaHbI
MaTepUAIOB COJAEPKALINX IMPHU3HAKK MPECTYIUICHUH HpeaycMOTpeHHbIX cT. 195-197, 199.2
VYronoBHoro kojaekca P®;

- CHIDKEHHUIO 33JI0JDKEHHOCTH 10 HajioraM W cOopam, MEeHSM M HallOTOBBIM
CaHKIIUAM;

- 3 (HEeKTUBHOCTHU MOTALIEHUS 33J0OJKEHHOCTHU Ha BCEX CTAUAX B3bICKAHUS;

- 3¢ (}EeKTUBHOCTH MOTAIICHUS 33]I0JPKEHHOCTH B MPOIIeypax OaHKPOTCTBA;

- KOJIMYECTBY JKalloO Ha JEHCTBUS apOMTPaXKHBIX YIPABIAIONIMX Ha TMPEIMET
COOTBETCTBUS 3aKOHOJATENIbCTBY O OAHKPOTCTBE;

- KOJMYECTBY HAIlPaBJICHHBIX M COIJIACOBAHHBIX 3asBJICHUI O MPHUBICYEHUU K
cyOcuaapHoOi OTBETCTBEHHOCTH M B3bICKAHUS 3a/I0JKEHHOCTH;

- KOJIMYECTBY HAIPABJICHHBIX YBEJIOMJICHUI IO MPHUBJICUEHUIO K OTBETCTBEHHOCTH,
peaycMOTpeHHOM yacTsamu 5, 5.1, 8 crateu 14.13 KoAll PO;



