O0bsiBeHue (MHPOpPManKs) 0 IpHeMe J0KYMEHTOB VISl YYACTHA B KOHKYypce Ha 3aMelleHHe
BAKAHTHBIX J0JKHOCTEN rocy1apCTBEHHOM IPaskIaHCKOMN CJIYKObI

Mexpaiionnass UOHC Poccuu 1o kpynHeWnmuMm HajgoromjaTelblkaM 1o MockoBCcKoil o0nactu
(nanee - MHcniekuys) oOBSIBIAET O IpUEME JTOKYMEHTOB I y4yacTHs B KOHKypCe Ha 3aMelleHue
BaKaHTHBIX JJOJDKHOCTEH rocy1apCTBEHHON TPasKIaHCKOM CITyKOBI:

HanmeHnoBanue HanmenoBaHue BakaHTHOW JOJIKHOCTH Kon-Bo BakaHTHBIX
oTzena JOJDKHOCTEN
Otnen BbIE3AHBIX MPOBEPOK | I'TaBHBIM roCy1apCTBEHHBIN HaJIOTOBBI 2
UHCIIEKTOP
Crapuuii roCyAapCTBEHHBIN HaJIOTOBBII 1
MHCIIEKTOP
I'ocynapcTBeHHBINM HAJIOTOBBIN HHCIIEKTOP 2
Otnen kamepanbHbIX Crapuuit roCyAapCTBEHHBIN HaJIOTOBBIN 2
IIPOBEPOK MHCIEKTOP
I'ocynapcTBeHHBINM HAJIOTOBBIN HHCIIEKTOP 1
Otnen ananuza u Crapuuii rocyJ1apCTBEHHBIN HaJIOrOBbII 1
IUTAHUPOBAHMS HAJIOTOBBIX | MHCIIEKTOP
IIPOBEPOK
Otnen yperynupoBaHust ['maBHbII rOCYIapCTBEHHBIN HaJIOTOBBIN 1
33JI0JDKEHHOCTH U WHCIIEKTOP
oOecrieueHus MpoIeayp
0GaHKpOTCTBA

HaunveHoBaHHE JOKHOCTH, J0KHOCTHBIE
00A3aHHOCTH

KBanunduxanuonusie TpedoBanus

I'y1aBHBIN rocy1apCcTBEHHbINH HAJIOTOBbIH
HHCIICKTOP 0TA€Ja BBIE3AHBIX IPOBEPOK
B JIOJDKHOCTHBIE O0SI3aHHOCTH BXOJIUT:
1). ywactTue B TIPOBEJACHUU  BBIC3THBIX
IIPOBEPOK HAJIOTOILIATENBIIUKOB 10 BOIPOCaM
COOJIIOICHUS MU HaJIOTOBOT'O
3aKOHOJATEIbCTBA, MPOBEACHUE MEPOIPUATUN

1o COOJIIOIEHUTO pe3uIeHTaM#I u
HEpe3uACHTaMU 3aKOHO/IATEILCTBA
Poccuiickoit denepanuu 0 BaJIIOTHOM

PETYJIUPOBAHUH U BaTIOTHOM KOHTPOJIE;
2). y4yacTHEe B PacCMOTPEHUHU BO3PAKEHUU TIO
aKTaM MPOBEJACHHBIX MPOBEPOK;
3). BEITIOJIHEHHE TIJIAHOB PadoT;
4). BeicHHE JENOMPON3BOACTBA U COOIIIO/ICHNE

K YpOo6HI0 npogheccuonanvHozo 00pa3zoeanus: BHICIICE
npodeccuoHaibHOE 00pa3oBaHue.
K cmaxcy pabdompl: HE MeHee JABYX JIeT CTaxka

TOCYJApPCTBEHHOM TPa)kTaHCKOU CIykObl (rocyaapCcTBEHHOM
CIY>KObI WHBIX BHJOB) WM HE MEHEE YETHIPEX JIeT CTaka
paboThI TIO CTIEIMATILHOCTH;

K npogheccuonaibHblM 3HAHUAM:

JTOJKHBI 3HATH!

Konctutymro  Poccuiickoit  @enepanun, (denepaibHbe
KOHCTHUTYIIMOHHBIC 3aKOHBI, (pesiepanbHbie 3aKOHBI,
Hanoroseii1 koaekc poccutickon Penepanny;

ykasbl [Ipe3unenta Poccuiickoit deaepaiuu, NOCTaHOBICHUS
[IpaBuTenscTBa Poccuiickon ®denepanuu, WHBIC
HOpPMATHUBHBIE  TPABOBBIE  AKThl  MNPUMEHUTEIBHO K
WCITOJTHEHHIO JIOJDKHOCTHBIX 00513aHHOCTEH;

ITPaBOBELIC OCHOBBI MMPOXOKIACHUS (bezlepanLHofzi




HaumMeHoBaHMe JOJKHOCTH, JOJKHOCTHBIE
00SI3aHHOCTH

Kpaindukanuonnbie TpedGoBaHUA

COXPaHHOCTH JJOKYMEHTOB;
5). Ilomaua cBegeHuiét o0  COOMIOJEHUU
rpaXIaHHHOM OTPaHUYCHUH, CBS3aHHBIX C
3aMEIIEHUEM TOCYAAPCTBEHHOW JIOJKHOCTH
rOCYJapCTBEHHOM IPa)KIaHCKOM CITY)KOBI;

6). coOmoeHue TPYIOBOW JAMCIUILINHBI,

HaJyIeKalee HCIIOJIHEHUE CITY>KE€OHBIX
00513aHHOCTEH;
7). [IOCTOSIHHOE [TOBLIIIEHHE CBOETO

po(heCCHOHATILHOTO YPOBHS U KBaJIU(UKAIIH,
ydacTue€ B IPOBEICHUM MEPOIPHUATHH 110
MOBBIIEHUIO TPO(ECCUOHATIBHBIX 3HAHUII;

8). coOroieHne YCTaHOBJIEHHOTO B
Nucneknuun  cimy:keOHOrO  pacropsiika U
opsiaKa paboThI co cirykeOHoi
nHpOpMaInuen.

roCy/1apCTBEHHON rpak1aHCKOM CITYKOBI, OCHOBBI
yIpaBJIeHUs], OpraHU3alMK TPYy1a U JeI0NPOU3BO/ICTBA;
IpaBUIIa JAEJI0BOTO 3THKETA;

MpaBWjia U HOPMbI OXpaHbl TPyJa, TEXHUKU 0€30MacHOCTH U
MPOTUBOIIOXKAPHOM 3aINTHI;

ciTykeOHBbIi paciopsiiok MHCTIeK I,

MOPSZIOK pabOTHI CO CITY)eOHOH HHpOpMaIHei;

anmapaTHOE U MPOrpaMMHOE oOecrieueHHe;

BO3MOXXHOCTH W OCOOEHHOCTH MPHUMEHEHHS COBPEMEHHBIX
UH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA B
rOCYJApCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIb30BaHUE
BO3MOXHOCTEH MEKBEJOMCTBEHHOI'O IOKyMEHTO000pOTa;
oOmue BOmpockl B 0o6sacTu obecrieueHust HHHOPMaIMOHHON
0e30MIacHOCTH;

JOJKHOCTHOW perjlaMeHT.

K npogheccuonanvhvim HagvlKam:

JOJKHBI UMETh HaBBIKU:

- paboTel B cdepe, COOTBETCTBYIOIIEH HANpaBICHHUIO
JEeSITeIbHOCTH CTPYKTYPHOTO MOPa3/IeJIeHHsI, OpraHU3aluy U
oOecrieyeHus BHIIIOJHEHUS TIOCTABJICHHBIX 3a/1a4;
KBJIM(UIIUPOBAHHOTO TUIAHUPOBAHUS PAOOTHI, MOATOTOBKHU
CIIy’)K€OHBIX JIOKYMEHTOB, aHaJu3a U IPOTHO3MPOBAHUS
MOCJIEICTBHMA, TOATOTABINBAEMBIX PEIICHUN;

BEJICHUS JICJIOBBIX IE€PErOBOPOB, COCTABJICHHUS JEIOBOTO
MUCHMa;

B3aUMOJICHCTBUSL C OpraHaMH TOCYIapCTBEHHOH BIACTH,
0O0IIECTBEHHBIMH OpPTaHU3AIHAMHU;

cobopa ¥ cHUCTeMaTH3allMM aKTyaJlbHOW HWHPOpPMaLUU B
YCTQHOBJIEHHOW  cdepe  OeATETbHOCTH,  NPUMEHEHUS
KOMIIBIOTEPHOH U JPYTOi OPITEXHUKH;

paboThl: ¢ BHYTPCHHUMH U TepUPEPUHHBIME yCTPOHCTBAMU
KOMITBIOTEPA, UH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIMU
ceTssMU (B TOM 4YHCJE ¢ ceThbio MHTepHeT), B onepanroHHOMI
CUCTeME, B TEKCTOBOM pEIaKTOpe, C JJIEKTPOHHBIMHU
TabauIamMu, ¢ 6a3aMu TaHHBIX;

YIIPaBIEHHS AIIEKTPOHHOH MMOYTOH;

NOJTrOTOBKM TPE3CHTAIMH, HCIOJIb30BAHUS TPaPUUSCKUX
00BEKTOB B 3JIEKTPOHHBIX JJOKYMEHTAaX.

Crapumii rocy1apcTBeHHbIH HAJIOTOBBII
HHCIICKTOP 0TA€Ja BBIE3AHBIX IIPOBEPOK
B JIOJDKHOCTHBIE 00SI3aHHOCTH BXOJIUT:
1). ywactTue B TIPOBEJACHWUU  BBIC3THBIX
IIPOBEPOK HAJIOTOILIATENBIIUKOB 10 BOIIPOCAM
COOJIIOICHUS MU HaJIOTOBOT'O
3aKOHOJATEIbCTBA, IPOBEACHUE MEPOIPUATUN

1o COOJIIOIEHUTO pe3UICHTaMH n
HEpe3uACHTaMU 3aKOHOJATEILCTBA
Poccuiickoit denepanuu 0 BaJIIOTHOM

pETyIupOBaHUH U BAIIOTHOM KOHTPOJIE,

2). y4acTHe B PacCMOTPEHUHU BO3PAKECHUU IO
aKTaM MPOBEJACHHBIX MMPOBEPOK;

3). BBINIOJIHEHHE TJIAHOB PadoT;

K YpO6HIO npogeccuonaivbHozo 00pazosanus:
npodeccroHaabHOe 00pa3oBaHHeE.

K cmajicy pabomet: 6€3 ipebIBICHUS TPEOOBAHUH K CTaXKY.
K npogheccuonanbHbvim 3HAHUAM:

JIOJKEH 3HATh:

Koncturymuto  Poccwmiickoit  Deaepanun, QeaepanbHbie
KOHCTUTYLIMOHHBIE 3aKOHBI, (pesiepabHble 3aKOHBI;
Hanorosslit kogekc poccuiickoit denepanuu;

ykassl [Ipesnnenra Poccniickoit deneparuu, MOCTaHOBICHUS
IIpaBuTenscTBa Poccuiickon Denepanyy, VHEBIE
HOPMATHBHBIE  TIPABOBBIE  aKThl  MNPUMEHHUTEIBHO K
WCTIOJTHEHHIO JTIOJDKHOCTHBIX 00S3aHHOCTEH;
MpPaBOBBIC OCHOBBI MPOXOXKICHUS
roCy/1apCTBEHHON TPaXkJaHCKOM CITykOBbI;

BBICIIICC

dbenepanpHOI
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4). BeJIcHHE JCIIONMPOU3BOICTBA U COOJIIOICHUE
COXPAaHHOCTH JJOKyMEHTOB;

5). Ilomawya cBeaeHudt 0  COOMIOJAEHUU
IPpaXJTaHUHOM OTPAaHUYCHUMN, CBS3aHHBIX C
3aMEIICHUEM TOCYIAapCTBCHHOW  JIOJDKHOCTH
rOCy/IapCTBEHHON TPaXKIaHCKOH CITYKOBI,

6). coOmoJieHue TPYJOBOW  JAMCIMILIAHBI,

HaJyIe)KaIee HCITOJTHCHUE CITY)KEeOHBIX
00513aHHOCTEH;
7). MIOCTOSIHHOE [TOBBILIICHHE CBOETro

npodeccrnoHaNIbHOTO YPOBHS U KBaJIU(DUKAIINH,
ydyacTue€ B MPOBEICHUM MEPONPHUITHH IO
MOBBILIEHUIO TPOGECCHOHATBHBIX 3HAHUIA;

8). coOJroIcHIe YCTaHOBJICHHOTO B
WHucnieknmu ~ ciiy)keOHOTO ~ pacropsiika |
MopsiAKa paboThI co CITy>KeOHOM
nHpopMaIuen.

npaBwjia  JEJIO0BOTO paboTel ¢
00palleHUSIMH TpaXKIaH;

NpaBUiia U HOPMBI OXPaHbl TPYHa, TEXHUKH O€30MacHOCTH M
MPOTHUBOIIOKAPHOMN 3aILUTHI;

ciTykeOHBbIi paciopsiiok MHcekmm;

MOPSZIOK PabOTHI CO CITy)KeOHOH MH(pOpMaIueil, MHCTPYKITHIO
0 JEJIONPOU3BOJICTBY;

anmapaTHOE U MPOrpaMMHOE oOecrieueHHe;

BO3MOXXHOCTH W OCOOEHHOCTH MPHUMEHEHHS COBPEMEHHBIX
UH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA B
TOCYJApCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIb30BAaHUE
BO3MOXHOCTEH MEKBEJOMCTBEHHOI'O IOKyMEHTO000pOTa;
oOmue BOmpockl B 00sacTi obecnieueHust MH(POPMAIIMOHHOM
0e30MIacHOCTH;

JOJKHOCTHOW perjlaMeHT.

K npogheccuonanvhvim HagvlKam:

JOJKEH UMETh HABBIKH:

-OpraHM3alui ¥ O0eCTeYeHus  BBHIMOJHEHHS 33734,
KBaJTM(HULIMPOBAHHOTO IUIAHUPOBAaHUS pabOTHI, aHaiIM3a |
HIPOTHO3UPOBAHUS, IPAMOTHOI'O y4eTa MHEHUS KOJUIeT,
-Oopranu3anuu padoTsl Mo 3GGEKTUBHOMY B3aUMOIEHCTBHIO C
roCy/IapCTBEHHBIMH OpTaHAMH,

-3¢pdexTuBHOrO  MIaHMpoBaHUS ~ pabodero - BpEMEHH,
CHUCTEMATHYECKOTO  TIOBBIICHHS CBOCW  KBaJM(UKALWH,
(P PEKTUBHOTO COTPYAHUYECTBA C KOJIETAaMHU,
-cUCTeMaTu3aluu HHpOpMaIMU, pPadOThl CO CIIYy)KEOHBIMH
JOKYMEHTaMH, aJlaTalldid K HOBOM CUTYyallMd W TPHHATHS
HOBBIX TIOAXOJIOB B pEIIEHHHM TOCTABICHHBIX 3ajad,
KBaJTM(PHUIUPOBAHHOW PabOTHI C JIOABMHU 10 HEIOMYLICHUIO
JTMYHOCTHBIX KOH(IUKTOB,

-paboThI C BHYTPEHHUMH M TEPU(PEPUHHBIMUA YCTPOUCTBAMHU
KOMIIBIOTEDA, paboTHI c UH(POPMALMOHHO-
TEJICKOMMYHHKAIIMOHHBIMU CETSIMH, B TOM 4YHCJIE CETBIO
WuTrepHer,

-paboOTBI B ONEpAlMOHHOM  CHCTEMe,  YIpaBICHHUS
AIIEKTPOHHOM MOYTOH, pabOTBl B TEKCTOBOM pEAAKTOpE,
paboThl ¢  DJEKTPOHHBIMH  TaOJNUIAMHU, TOATOTOBKOMN
NpEe3eHTAlUH, HCIOJIb30BaHUS Trpaduyeckux OOBEKTOB B
DIIEKTPOHHBIX JIOKYMEHTaX, paboThl ¢ 6a3aMu TaHHBIX.

JOTHUKCETA, MOopAI0K

I'ocynapcrBeHHBIN HAJTOTOBBIH HHCIIEKTOP
0T/1eJ1a BbIe3IHbIX POBEPOK
B JIOJDKHOCTHBIE OOSI3aHHOCTH BXOJIUT:
1). ywactTue B TIPOBEJACHWUU  BBIC3THBIX
MPOBEPOK HAJIOTOIUIATENBIIMKOB 110 BOIPOCAM
coOIoACHUS AMH HAJIOTOBOTO
3aKOHOJIaTEIbCTBA, MPOBEIACHUE MEPONPUATUN

1o COOJIIOIEHUTO pe3UICHTaMH n
HEpEe3UICHTaMU 3aKOHOJATEILCTBA
Poccuiickoit denepanuu 0 BaJIIOTHOM

pETyaupOBaHUH U BAIIOTHOM KOHTPOJIE,
2). y4acTHe B PacCMOTPEHUH BO3PAKEHUU IO
aKTaM MPOBEJECHHBIX MMPOBEPOK;

K YPOGHI0 npogheccuonHanibHo20 00pazoeanusn: BhICIIEE
npodeccroHaabHOe 00pa3oBaHHeE.

K cmajicy pabomut: 6€3 IpeabIBICHUS TPEOOBAHUH K CTaXKY.
K npogheccuonanbnblm 3HAHUAM:

JOJDKEH 3HATh:

Koncturymuto  Poccwmiickoit  Deaepanun, QeaepanbHbie
KOHCTUTYITUOHHBIE 3aKOHBI, ()eJiepalibHbIC 3aKOHBI;
Hanorosslit kogekc poccuiickoit denepanuu;

ykasbl [Ipe3unenta Poccuiickoit deaepaiuu, mOCTaHOBICHUS
IIpaBuTenscTBa Poccuiickon Denepanyy, VHEBIE
HOPMATHBHBIE  TIPABOBBIE  aKThl  NMPUMEHHUTEIHLHO K
HCIIOJIHEHHIO TODKHOCTHBIX 00SI3aHHOCTEI;

IIPABOBbIE OCHOBBI MIPOXOXKIECHUS (benepanbHOI
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3). BBINIOJIHEHHE TIJIAHOB PaboT;

4). BeicHHUE JCTOMPON3BOACTBA U COOJIIO/ICHUE
COXPaHHOCTH JJOKYMEHTOB;

5). Ilomaua cBegeHuét 0  COONIOJEHUU
rpaXIaHHHOM OTPaHUYCHUH, CBSI3aHHBIX C
3aMEIIEHUEM TOCYAAPCTBEHHOW JIOJKHOCTH
rOCYJapCTBEHHOHN IPa)KTaHCKOM CITYKOBI;

6). coOmoeHue TPYIOBOW  JAMCIUILINHBI,

HaJyIeKalee HCIIOJIHEHUE CITY>KE€OHBIX
00513aHHOCTEH;
7). [IOCTOSIHHOE [OBLIIIEHHE CBOETO

po(hECCHOHATFHOTO YPOBHS U KBAJIM(UKAIIH,
yd4acTHE€ B IPOBEACHUM MEPOIPHUATUH IO
MOBBIIEHUIO TPO(PECCUOHATIBHBIX 3HAHUII;

8). coOroienne YCTaHOBJICHHOT'O B
Nucneknuun  cimy:keOHOrO  pacropsiika U
nmopsiaKa paboThI co cirykeOHoit
nHpOpMaInuen.

TrOCYAapCTBEHHON IMPaKIAHCKOW CITYXKOBI;
npaBuUiIa  JEJIOBOTO  3THKETa,  MOPAJOK
00palleHUSIMH TpaXKIaH;

IpaBUJIa U HOPMBI OXpPaHbl TPYyZa, TEXHUKH 0€30MaCHOCTH U
MPOTUBOIIOXKAPHOM 3aINTHI;

cirykeOHbIi paciopsiiok MHcekmm;

MOPSIZIOK PAbOTHI CO CITy)KeOHON MH(pOpMaIueil, MHCTPYKITHIO
0 JEJIONPOU3BOJICTBY;

anrapaTHOE U MPOrpaMMHOE oOecrieueHHe;

BO3MOXHOCTH U OCOOEHHOCTH IPHUMEHEHUS COBPEMEHHBIX
MH(GOPMAITMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT U B
TOCYIApCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIb30BaHUE
BO3MOXHOCTEH MEKBEJOMCTBEHHOI'O IOKyMEHTO000pOTa;
oO1mue BOmpockl B 00sacTu obecnieueHuss MH(POPMAIIMOHHOM
0€e30IacHOCTH;

JOJKHOCTHOW perjlaMeHT.

K npogheccuonanvhvim HagvlKam:

JOJKEH UMETh HABBIKH:

-OpraHM3alui ¥ O0ecle4YeHus  BBHINOJHEHUS  3ajad,
KBAJM(ULIUPOBAHHOIO IUIAHUPOBAHUS pPalOThI, aHAIM3a U
HIPOTHO3UPOBAHUS, IPAMOTHOI'O y4eTa MHEHUS KOJUIeT,
-Oopranu3anuu padoTsl Mo 3GGEKTUBHOMY B3aUMOICHCTBHIO C
roCyJapCTBEHHBIMU OpraHaMu,

-3¢pdexTuBHOrO  MIaHMpoBaHUS ~ pabodero  BpEMEHH,
CHUCTEMAaTHYEeCKOTO TIOBBIMICHHS CBOEW  KBaJdM(UKALUH,
(P PEKTHBHOTO COTPYAHUYECTBA C KOJJIETaMH,
-cUCTeMaTu3aluu HHpOpMaIMU, padOThl CO CIIYy)KEOHBIMH
JOKYMEHTaMH, aJaTallid K HOBOM CUTyallMd W TPHHATHS
HOBBIX TIOAXOJIOB B pEIIEHHHM TOCTABICHHBIX 3ajad,
KBAJTM(PUIUPOBAHHON pabOThI C JIOABMHU 10 HEIOMYIIEHHIO
JUYHOCTHBIX KOH(MIMKTOB,

-paboThI C BHYTPEHHUMH U TepU(PEpUHHBIMU YCTPOHCTBAMH
KOMIIBIOTEPA, paboTHhI c MH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIUOHHBIMUA CETSIMM, B TOM YHCJE CEThIO
HNurepner,

-paboOTBI B ONEpAlMOHHOM  CHCTEeMe,  YIpaBICHHUS
JJIEKTPOHHON MOYTOHM, paboThl B TEKCTOBOM PEHAKTOPE,
paboThl €  DJIEKTPOHHBIMM  TaOJMLAMHU, MOATOTOBKOMN
Npe3eHTAlNH, HUCHOJb30BaHUs TIpapuueckux OOBEKTOB B
AJIEKTPOHHBIX JJOKYMEHTaX, paboThI ¢ Oa3aMu TaHHBIX.

paboTel ¢

Crapumii rocy1apcTBeHHbIH HAJIOTOBBII
HHCIIEKTOP 0TAe/1a KaMepaJIbHbIX POBEPOK
B JIOJDKHOCTHBIE O0SI3aHHOCTH BXOJIHT:

1). coOmroneHue OTrpaHMYECHUM M 3ampeToB,
CBSI3aHHBIX €  TPaKIAHCKOH  ciyxOoif,
YCTaHOBJIEHHBIX CTaThAMU 16, 17
®enepanbHoro 3akoHa «O rocynapcTBeHHOU

TPaKIaHCKOU CITy)0e Poccwuiickoii
Oenepanuny;
2). TpoBeNeHUE  KaMepaJbHOrOo  aHajau3a

HAJIOTOBBIX JIEKJIapallii U UHBIX JOKYMEHTOB,
CIyKalllUX OCHOBAaHWEM [UJI1 HWCYHCIIEHUS W

K YPOGHIO npogheccuonHaibHo20 00pazoeanus: BbICIIEE
npodeccroHaabHOe 00pa3oBaHHE.

K cmajicy pabomui: 6e3 peIbsBICHAS TPEOOBAHUH K CTaXYy.
K npogheccuonanbHbvim 3HAHUAM:

JIOJIKEH 3HaTh:

Koncturymuto  Poccumiickoit  Denepanuu, (denepanbHbie
KOHCTUTYILIMOHHBIE 3aKOHBI, (pesiepabHble 3aKOHBI;
Hanorosslit kogekc poccuiickoit @enepanuu;

ykassl [Ipesnnenra Poccniickoit deaepanuu, MOCTAHOBICHUS
[IpaBuTenscTBa Poccuiickon ®enepanuy, VHBIE
HOPMAaTUBHBIE  IIPABOBBIE  aKThl  IPUMEHUTEIBHO K
UCTIOJIHEHHIO TOJDKHOCTHBIX 003aHHOCTEH;
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yILUIaThl HAJIOTOB M COOPOB, OCYIIECTBICHHS
aHaJM3a CXEM yXO0Ja OT HaJIOr0OOJIOKEHHS, B
TOM 4YHCIIE KPYMHEHIIMX W  OCHOBHBIX
HaJIOTOILIATEIbIIUKOB u BBIpa0OTKa
MIPEJUIOKEHUH 110 UX MPEIOTBPAICHHIO;

3). ocylecTBIEHHE KOHTPOJISI 32 COOIIOCHUEM
KPYIMTHEHITUMH HAJIOTOILIATEIIbIIUKAMHU
3aKOHOJATEIbCTBA O HAIOrax M cOopax, a
TaKXKe MPHHATBIX B COOTBETCTBHH C HHM
HOPMATUBHBIX MTPABOBBIX aKTOB;

4). mpoBeeHNE Pa3bSICHUTEIBHON PabOTHI 1O
NPUMEHEHHUIO 3aKOHOAATENbCTBA O HAJorax H
cOopax, a TakKe NPUHATHIX B COOTBETCTBHHU C

HHUM HOPMAaTUBHBIX IIpaBOBLIX aKTOB,
OecruilaTHO  MH(OpMUpPOBaTh  KPYHHEHUIIMX
HaJIOrOILIATEIIBIIUKOB 0 JNENCTBYIOIINX
Hajorax MU cOopax, 3aKOHOJATENbCTBE O

Hajorax MW cbopax ©u 00 WHBIX AaKTax
COJIEpKaIllMX HOPMBI 3aKOHOJATENbCTBA O
Hajorax W cOopax, mpaBax U OO0S3aHHOCTSIX
HAJIOTOIJIATENBIINKOB, MTOJIHOMOYHSIX
HaJIOTOBBIX OPraHOB U JOJKHOCTHBIX JIMII,
JaBaTh Pa3bsACHEHUS O MOPSIKE UCYUCICHUS U
yIUIaThl HAJIOrOB U COOPOB;

5). cobOmroieHre HaJIOTOBOM TalHBI;

6). HaIpaBJieHUE KpynHeuiemy
HAJIOTOIJIATENBIINKY KOMHUH aKTOB, PEIIeHUN
M0 pe3yJbTaTaM MPOBEICHHON KaMepaJbHOU
HaJOrOBOM NPOBEPKH, a TaKke B CIydasx,
npeaycMoTpenHblx  HamoroBeim  Komexcom
Poccuiickoi ®enepanny, HaJIOrOBBIE
yBEAOMJIEHUS] U TpeOOBaHHS O BHECEHHH
M3MEHEHUH B HAJIOTOBYIO OTUYETHOCTH;

7). HalpaBJIEHUE HAJIOTOIJIaTEeNbIIINKAM
TpeOOBaHUN O NPEJOCTABICHUH JOKYMEHTOB
(cBeneHuil), HEOOXOAUMBIX JUIS TPOBEICHUS
KaMepalibHbIX HaJIOTOBBIX MIPOBEPOK,
TpeOOBaHUN O BHECEHWHM U3MCHEHUU B
HaJOTOBYI0  OTYETHOCTb, YBEAOMJIEHHH O
BBI30BE ISl Jaud OOBSICHEHWH (TOsSCHEHUH),
MOATBEPKIAIOIMINUX TTPABUIBHOCTh MCUUCIICHUS
Y CBOEBPEMEHHOCTD YIIAThI HAJIOTOB (COOPOB);
8). MIPE/ICTABJICHHE B BBITIIECTOSIIIYIO
WHCTAHIIMIO  HAJIOTOBOM  OTYETHOCTH MO
¢dbopmam, yrepxkieHHpIM DHC Poccuu;

9). ocyliecTBIEHUE KOMILIEKCA MEPOTIPUSITUH B
cucteme S0/1;

10). IlogroroBka M mnepenaya AOKYMEHTOB B
apXuB.

MPaBOBHIE OCHOBBI MIPOXOXKICHUS (dhenepanpHOM
roCYAapCTBEHHOM MPaKIAHCKON CITYKOBI;
mpaBuja  JENOBOTO  3THKETa, TOPAJOK  paboTel ¢

oOpallleHusIMU TPpaXkJaH;

NpaBUiIa U HOPMBI OXPaHBl TPYZa, TEXHUKH 0€30MacHOCTH U
MPOTUBOIIOXKAPHOM 3aILNTHI;

cirykeOHbIi paciopsiiok MHCTIeKumy;

MOPSZIOK PAbOTHI CO CITy)KeOHOU MH(pOpMaIueil, MHCTPYKIIHIO
0 JEJIONPOU3BOJICTBY;

anmnapaTHOE U POrpaMMHOE 00ecIIeueHHE;

BO3MOXHOCTH U OCOOEHHOCTH IPHUMEHEHUS COBPEMEHHBIX
MH(QOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTMH B
rOCYJIAapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BaHUE
BO3MOXHOCTEH MEKBEJOMCTBEHHOI'O IOKYyMEHTO000pOTa;
o0mme Bompockl B obnactu obecnedyeHus: HHHOPMAITHOHHOM
0€e30IacHOCTH;

JOJDKHOCTHOW perjlaMeHT.

K npogheccuonanvhvim HagvlKam:

JOJKEH UMETh HABBIKH:

-OpraHM3alul ¥ o0ecledyeHus  BBINOJIHEHMs  3ajad,
KBAJM(ULIMPOBAHHOIO IUIAHUPOBAHUS pPalOThI, aHANIM3a U
HIPOTHO3UPOBAHUS, IPAMOTHOI'O y4eTa MHEHUS KOJUIeT,
-Oopranu3anuu padoTsl Mo 3GGEKTUBHOMY B3aUMOICHCTBHIO C
roCyJapCTBEHHBIMU OpraHaMu,

-3((eKTUBHOTO  TUIAHUPOBAaHUS  pabovyero  BpEeMEHH,
CHUCTEMaTHYEeCKOTO TIOBBIICHHS CBOEW  KBaJdH(UKALWH,
(P PEKTHBHOTO COTPYAHUYECTBA C KOJJIETaMH,
-cucTeMaTu3aluu HuHpopMalMu, paboThl CO CIIy)KEOHBIMHU
JNOKYMEHTaMH, aJlalTalldid K HOBOM CUTYyallMM W TPHHATHS
HOBBIX TIOAXOJIOB B pEIICHUMM IOCTAaBJIEHHBIX 3ajad,
KBAJTM(PUIUPOBAHHOM pabOThI C JIOABMHU 110 HEIOIYILICHUIO
JMYHOCTHBIX KOH(IUKTOB,

-paboThl C BHYTPEHHUMHU M NepU(PEpUIHBIMUA YCTPOHCTBAMHU
KOMIIBIOTEPA, paboTHhI c UH(POPMALIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIMUA CETSIMH, B TOM YHCJE CEThIO
HNurepner,

-pabOTBI B ONEpPALMOHHOM  cHcTeMe,  YIpaBICHHUs
JJIEKTPOHHOM MOYTOHM, paboThl B TEKCTOBOM pEAAKTOPE,
paboTBl €  D2JEKTPOHHBIMU  TaOJMUIAMHU, IOJrOTOBKOH
NpEe3eHTAalui, WCIOJIb30BAHUS TIpaUIecKux OOBEKTOB B
AIIEKTPOHHBIX JJOKYMEHTaX, padoThl ¢ Oa3aMu TaHHBIX.

I'ocynapcTBeHHbBI HAJIOTOBbI HHCIIEKTOP

K JYPO6HIO npod)eccuouaﬂbuozo 06pa3oeanuﬂ: BEICIICC




HaumMeHoBaHMe JOJKHOCTH, JOJKHOCTHBIE
00SI3aHHOCTH

Kpaindukanuonnbie TpedGoBaHUA

0T/1eJ1a KaMePaJIbHbIX IPOBEPOK
B JIOJDKHOCTHBIE O0SI3aHHOCTH BXOMT:
1). coOmroneHne OrpaHMYCHUM M 3ampeToB,
CBSI3aHHBIX  C  TPWKIAHCKOH  CIyxOo0if,
YCTaHOBJICHHBIX CTaTbsIMU 16, 17
@enepanbHoro 3akoHa «O rocynapcTBEHHOU

rpak1aHCKOM CITy)0e Poccuiickoit
denepauuny;
2). TmpoBeNeHUE  KaMepaJbHOrOo  aHajau3a

HAJIOTOBBIX JEKJIapaliii U WHBIX JOKYMECHTOB,
CIy)KaIllMX OCHOBAaHUEM Il HMCUYUCICHHS W
yIJIaTBl HAJIOTOB M COOPOB, OCYLIECTBICHHS
aHaJM3a CXEM yXO0Jia OT HAJIOr000JIOKEHUS, B
TOM 4YHCIIE KPYIMHEWIIUX W  OCHOBHBIX
HAJIOTOTIATEIIBIIUKOB u BBIpa0OTKa
MIPEITIOKEHUH 110 UX MIPEIOTBPALICHUIO;

3). ocyliecTBICHHE KOHTPOJIS 32 COOII0ICHHEM
KpPYITHEUITUMHU HAJIOTOIUIATEIIBIIIMKAMHI
3aKOHOJATEIbCTBA O HaJOrax W cOopax, a
TakK€ TPHHATBIX B COOTBETCTBUH C HHUM
HOPMATHUBHBIX TPABOBBIX aKTOB;

4). mpoBeJieHUE PaA3bSICHUTEIBHOU pabOTHI MO
NPUMCHCHHIO 3aKOHOJATENIbCTBA O HAJlorax H
cOopax, a Takke MPUHATBIX B COOTBETCTBHH C

HMM  HOPMAaTUBHBIX  IIPaBOBBIX  aKTOB,
OecrimaTHO  MH(GOPMUPOBATH  KPYMHEHIINX
HaJIOTOIUIATEIIBIIUKOB 0 JNENCTBYIOLIUX

Hajorax M cOopax, 3aKOHOAATEIbCTBE O
Hajorax W cOopax © 00 WHBIX aKTax
COJIepKalllMX HOPMBI 3aKOHOJATENIbCTBA O
Hajorax M cOopax, MpaBaXx U OO0S3aHHOCTSX
HaJIOTOIJIaTEIbIINKOB, TTOJTHOMOYHSIX
HaJIOTOBBIX OPraHOB U JOJKHOCTHBIX JIMII,
JIaBaTh Pa3bACHEHUS O MOPSAIKE UCUUCICHUS U
yIUIaThl HAJIOTOB U COOPOB;

5). coOmroieHre HAJIOTOBOM TalHBI;

6). HaIpaBJieHUE KpynHeniemy
HAJIOTOIUIATENbIIUKY KONUU aKTOB, pElICHUM
M0 pe3ysbTaTaM MPOBEICHHOW KaMepalbHOU
HaJOrOBOM NPOBEPKH, a Takke B CIydasx,
npeaycMoTpenublx  HamoroBeim  Komexcom
Pocculickoi denepanuu, HAJIOrOBBIE
YBEIOMJICHHSI W TpeOOBaHUA O BHECEHUH
W3MEHEHUH B HAJOTOBYIO OTUYETHOCTH;

7). HarpaBJieHUE HaJIOTOTUIATEIbITUKAM
TpeOOBaHUN O TPEJOCTaBICHUH JIOKYMEHTOB
(cBeneHuit), HEOOXOMWMBIX I TPOBEIACHUS
KaMepalbHbIX HaJIOTOBBIX MIPOBEPOK,
TpeOOBaHUN O BHECEHWH M3MCHCHHH B
HaJIOTOBYI0  OTYETHOCTb, YBEJAOMJIEHUH O

npogeccuonaabHOE 00pa3oBaHHUE.

K cmadicy pabomul: 6€3 IpeIbsBICHUS TPEOOBAHUN K CTAXKY.
K npogheccuonanvHbvim 3HAHUAM:

JIOJIKEH 3HaTh:

Koncturymuro  Poccuiickoii  @eneparnmu, (denaepaabHbie
KOHCTUTYIIMOHHBIE 3aKOHBI, ()eiepaIbHbIe 3aKOHBI;
Harnorossrit kogekc poccuiickon denepanuy;

yka3sl [Ipe3nnenta Poccniickoit deaeparuu, MOCTAHOBICHUS

[IpaBuTenscTBa Poccuiickoi ®enepanuy, VHBIE
HOPMATHBHEBIC ITPaBOBLIC aKThI MNPUMCHHUTCIBHO K
HCIIOJIHEHMIO JOJDKHOCTHBIX 00SI3aHHOCTEIH;
IIPaBOBEIE OCHOBEI MPOXOXKICHUSA (benepanbHOI
rOCyJapCTBEHHOM I'PaskJaHCKOM CITyKOBI;
OpaBuia  JEJIOBOTO  3THKETa, MOPAAOK  paboThl ¢

00palIeHNsIMH TPaXkJIaH;

NpaBUiIa U HOPMBI OXPaHBl TPyZa, TEXHUKU OE30IMaCHOCTU U
NPOTHUBOMOXAPHOH 3aIUTHI;

ciry>xe0HbIH pacriopsaok MHcnekuuwy;

HOPSIIOK PabOTHI CO CIy)eOHOW nHpopManneil, HHCTPYKIIHUIO
10 JEJIONIPOU3BOJICTBY;

anrnapaTHOE U IPOrpaMMHOE 0OecIieueHHE;

BO3MOXHOCTH U OCOOEHHOCTH IPHUMEHEHHS COBPEMEHHBIX
MH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U B
rOCYJIAapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJb30BaHUE
BO3MOXXHOCTEW MEKBEJIOMCTBEHHOTO JIOKyMEHTOO000POTa;
o01re Bompockl B 00actu obecriedeHus HHHOPMAITMOHHON
0€30IMacHOCTH;

JOJDKHOCTHOMW perjlaMeHT.

K npogheccuonanbHbvlm HaGbIKAM:

JTOJIKEH UMETh HaBBIKH:

-OpraHM3alul ¥ o0ecledeHus  BBINOJHEHWS 3374,
KBAJM(UIMPOBAHHOTO IUIAHUPOBAHUS pPaOOThHI, aHANIM3a |
MPOTHO3MPOBAHUS, IPAMOTHOTO y4eTa MHEHUS KOJIIET,
-Oopranu3anuu padoThl M0 3PGEKTUBHOMY B3aMMOIEHCTBHIO C
roCyAapCTBEHHBIMU OpraHaMH,

-3¢ (eKTUBHOTO  TUIAHUPOBAaHUS ~ pabdo4yero  BpPEMEHH,
CUCTEMAaTHYECKOTO TIOBBIIICHHS CBOEW  KBaJdH(HUKALIWY,
3¢ (EKTUBHOTO COTPYAHUUYECTBA C KOJUIETaMH,
-cucTeMaTu3auu uHpopMaluu, padoThl €O CIYKEOHBIMHU
JIOKyMEHTaMH, aJanTalud K HOBOW CHUTyallMd W TIPUHSATHS
HOBBIX TIOAXOJOB B pENICHHH TIOCTABICHHBIX 3ajad,
KBAJTM(PHUIUPOBAHHON pabOTHI C JIOABMHU 10 HEIOIMYIICHUIO
JUYIHOCTHBIX KOH(MIMKTOB,

-paboThI C BHYTPEHHUMH U TIepu(PEpUHHBIMUA YCTPOHCTBAMH
KOMIIBIOTEPA, paboThl c MH(POPMAITMOHHO-
TEJIEKOMMYHHUKAIIUOHHBIMU CETSAMH, B TOM YHCJIE CEThbIO
WHrepHer,

-paboTBl B ONEpPALMOHHOM  CUCTEMe,  yIpaBJICHHS
AIIEKTPOHHOM TMOYTOH, pabOThl B TEKCTOBOM pPEIAKTOPE,
paboTBl ¢  DIIEKTPOHHBIMH  TaOJIMIIAMHU, TOATOTOBKOM
MPe3eHTANNH, WCIOIb30BaHUS TpaPuuecKux OOBEKTOB B
AJIEKTPOHHBIX JJOKYMEHTaX, padOThI ¢ Oa3aMu JTaHHBIX.




HaumMeHoBaHMe JOJKHOCTH, JOJKHOCTHBIE
00SI3aHHOCTH

Kpaindukanuonnbie TpedGoBaHUA

BBI3OBE JUISI JIa4M OOBSICHEHUU (TIOSCHEHHH),
MOATBEPKJIAIOIIUX TPABUIBHOCTh UCUUCICHUS
1 CBOEBPEMEHHOCTH YIUIAThl HAJIOTOB (COOpPOB);
8). mpeacrasienne B YDHC Poccum 1o
MocKOBCKO# 00JIaCTH HAJIOrOBOM OTYETHOCTH
no opmawm, yreepxkaeHHsIM PHC Poccuy;

9). ocyIiecTBIeHHE KOMIUIEKCA MEPOTIPUITHI B
cucrteme D0/

10). IlogroroBka m mepedada JTOKYMEHTOB B
apXuB.

Crapmmii rocy1apcTBeHHbII HAJOTOBBIN
HHCIIEKTOP OTJe/Ia aHAJIU3a U
IUIAHHPOBAHNS HAJIOTOBBIX MPOBEPOK
B JOJIDKHOCTHBIC 0053aHHOCTH BXOOUT:

1). oOecneunBaer yd4eT U COXPAaHHOCTh
nHpopManuy, MIOJTyYEHHBIN oT
HAJIOTOIUIATENBIIMKOB ~ Ha  OyMaXHbIX U

AJIEKTPOHHBIX HOCUTEIISX;

2). Ob6paboTka mopydeHud o0 HCTpeOOBAHUU
JOKYMEHTOB,  TOCTYNUBIIMX W3  JAPYTUX
HAJIOTOBBIX OPraHOB, B TOM YHCJIE MO CUCTEME
90[;

3). KonTponupyer cobroieHne
3aKOHOJIATEIBCTBA O HAJIOTax U cOopax B 4yacTh
UCTpeOOBaHMs JOKYMEHTOB (MH(pOpMaluu) B
pamkax ct. 93 HK P®;

4). ObecneunBaer CBOEBPEMEHHOE
uctpeboBaHue JOKYMEHTOB (MH(poOpMaIum),
KacarolMXcsl ACATEIBHOCTH  MPOBEPSEMOTO

HAJIOrOIJIaTEeNbIIMKA II0 3aIpOCy HajIOroBOrO
oprana W  OTHpaBKy uHpoOpMALMU O
JEATEIbHOCTH HAJOTOIUIATEIbIINKA, a TaK XKe
JOKYMEHTOB, MOJIYYEHHBIX oT
HajlororJiaTenabiyka B pamkax cr. 93 HK P®;
5). Iloaroroska Pemiennii o npojyieHUH CPOKOB
MIPEAOCTABIICHUS IOKYMEHTOB;

6). Yyactue B MNpOU3BOACTBE MO JelaM O
HaJIOTOBBIX IPAaBOHAPYLIEHUAX, a4 TaKXKe 10

nenam 00 aJIMUHUCTPATUBHBIX
MpaBOHAPYIICHUSAX, 3a HEMPEJCTABICHUE B
YCTaHOBJIEHHOM 3aKOHO/IaTE€NIbCTBOM 0

Hajorax W cOopax Ccpok OO OTKa3 oOT
NIPEJCTaBICHUS B HAJIOTOBBIN oprax
O(QOpPMIIEHHBIX B YCTaHOBJIEHHOM THOpSIKE
JOKYMEHTOB M MHBIX CBEJICHHH, HEOOXOIUMBIX
JUIS. OCYIIECTBIIEHUSI HAJIOTOBOTO KOHTPOJIS;

7). Benenune wuH(OPMAIIMOHHBIX PECYPCOB,
OTHOCSIIIMUXCS K KOMIIETEHIIMU OT/IeNa;

8). IlogroraBnuBaeT OTBETHI HA KOHTPOJIbHBIE
nmucemMa YOHC Poccun no MockoBckon

K Ypoeénio npogpeccuonanvrhozo o00pazoeanua:
npodeccroHaabHOe 00pa3oBaHHUE.

K cmadicy pabompt: 6€3 NIpeIbsBICHNUS TPEOOBAaHUM K CTaxy.
K npogheccuonanvHbvim 3HAHUAM:

JIOJIKEH 3HATh:

Koncturymuro  Poccuiickori  @enepanuu,  (deaepaibHbie
KOHCTUTYIIMOHHBIE 3aKOHBI, ()eiepaIbHbIe 3aKOHBI;
Hanorossrit kogekc poccuiickoit denepanuu;

yka3bl [Ipesnnenta Poccuiickoit deaeparuu, MOCTAHOBICHUS

BBICIIICC

ITpaBurenscTBa Poccuiickoit Denepauun, UHBIE
HOPMAaTUBHBIE  IIPABOBBIE  aKThl  IIPUMEHUTEIBHO K
UCTIOJIHEHHIO TOJDKHOCTHBIX 00s13aHHOCTEI];
IIPABOBbIE OCHOBBI IIPOXOXKICHUS (benepanbHOI
rOCyJapCTBEHHOM I'PaskJaHCKOM CITyXOBbI;
npaBuiIa  JAEJIOBOTO  JTHKETa, MOPSAAOK  paboTel ¢

o0palIeHns MU TpaXkJaH;

NpaBUiIa U HOPMBI OXPaHbl TPYZa, TEXHUKH O€30MacHOCTH M
NPOTHUBOMOKAPHOH 3aIUTHI;

ciry>xeOHbIH pacriopsaok MHcneknumy;

MOPSZIOK PabOTHI CO CITyKeOHON MH(pOpManeil, THCTPYKIIHIO
0 JIEJIONIPOU3BOJICTBY;

anmapaTHOE U IPOrpaMMHOE 00ecIieueHHE;

BO3MOXXHOCTH M OCOOEHHOCTH NPUMEHEHHUS COBPEMEHHBIX
UH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA B
rOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJb30BaHUE
BO3MOXXHOCTEW MEKBEJIOMCTBEHHOTO JIOKyMEHTO000POTA;
oOurre Bompochl B 06JacTH o0ecnieyeHus: HH(HOPMALMOHHOMN
0e30IacHOCTH;

JOJDKHOCTHOU PerjlaMeHT.

K npogheccuonanbivim HaGbIKAM:

JIOJDKEH MMETh HABBIKH:

-OpraHM3alMi ¥ OOECTe4YeHus  BBIMOJHEHHS 33734,
KBAJTM(HUIMPOBAHHOTO IUIAHUPOBAHUS palOThHI, aHanIM3a M
MPOTHO3MPOBAHUS, TPAMOTHOTO y4eTa MHEHUS KOJIIET,
-opranu3anuy padboTsl o 3G HeKTHBHOMY B3aMOICHCTBHIO C
rOCyJapCTBEHHBIMH OpTaHAMH,

-3¢ dexTuBHOrO  MIaHUpoBaHUS ~ paboyero - BpPEMEHH,
CUCTEMAaTHYECKOTO TIOBBIIICHHsS CBOCW  KBaJdH(HUKALIWY,
3P PEKTUBHOTO COTPYAHUYECTBA C KOJUIETAMHU,
-cucTeMaTu3au WHPoOpMaIuu, paboThl €O CIYKEOHBIMHU
JOKYMEHTaMH, aJaNTallid K HOBOM CUTYyalliM U TIPHHSATHUSL
HOBBIX TIOAXOJIOB B pENIICHWM TOCTABJICHHBIX 3ajad,




HaumeHnoBaHue 10JKHOCTH , JOJIZKHOCTHbBIE

Kpaindukanuonnbie TpedGoBaHUA

00513aHHOCTH

obacru; KBaATM(UITUPOBAHHONW PabOTHI C JIOABMHU IO HEAOIYIICHHIO

9). TloproraBnuBaeT OTBETHl HAa 3alPOCHI | JIMYHOCTHBIX KOH(IHUKTOB,

JIPYTUx AHCIIEKIIAI ®HC u | -paboThl C BHYTPECHHUMH W TIEPUPEPUNHBIMA yCTPOHCTBAMU

aJIMUHUCTPAaTUBHBIX  OpPraHoB, a  Takxke | KOMIIBIOTCpa, palboTsI c MH(pOPMALMOHHO-

HAIpAaBJISIET IUCbMA U 3aIIPOCHI B aApeC APYTUX TCJIICKOMMYHUKAITUOHHBIMU CE€TAMH, B TOM YHCIIC CETBIO

MHCIEKIUN OHC, aJIMUHICTPATHBHBIK | VIHTEPHET,

OPraHoB, (DMHAHCOBBIX YUpEIKICHHUI, -paboTBl B ONEpAliOHHON  CHCTeMe,  yIpaBIICHHS

e IIpUATHIL 1 Ap.; AIIEKTPOHHON MOYTOH, pabOTBl B TEKCTOBOM penaktope,
paboThl ¢  DIIEKTPOHHBIMH  TaOJIMIIAMHU, TOATOTOBKOM

10). moaroTaBIMBaET M MEpEIacT Aeiia B apXUB.

Mpe3eHTalnl, HUCMHOJIb30BaHUS TIpapUuecKkux OOBEKTOB B
AJICKTPOHHBIX IOKYMEHTaX, pa00ThI ¢ 0a3aMH JTaHHBIX.

I'naBHBII rocy1apcTBeHHbIN HAJOTOBbIH
HHCIIEKTOP OTAeJIa yperyJIupoBaHUsA
32/10JKEHHOCTH M o0ecrnedeHus1 Mpouexyp
0aHKpoOTCTBA
B JIOJDKHOCTHBIE O0SI3aHHOCTH BXOJIUT:

1). obecrieycHue OCYIIECTBICHHUS
MOHHUTOPHHTA COCTOSIHUS, CTPYKTYPBI, TUHAMU
u JIPYrux NIPUYNH o0Opa3oBaHUs
3aJI0JDKEHHOCTH IO Hajioram, cOopam U Apyrum
aTexam B OroKeTHYIo0 cucteMy Poccuiickoit
Oenepannu, a Takke 3PGHEKTUBHOCTH MEp IO

€€ YperyJupoBaHuUIO;

2). obecrieueHue HaIpaBJICHUS
HaJororuiaTeNnblukaMm TpeOoBaHui 00 yruiare
HQJIOrOB, COOPOB M JPYrMX IUIaTeXed B
OropxeTHYI0 cuctemy Poccuiickoit deneparuun
B COOTBETCTBUH C MoJiokeHUssMH Hasorosoro
konekca Poccniickoit denepanuy;

3). obecrieueHrue MOATOTOBKH pEIICHUH 00
oOpallleHuH B3bICKaHUS Ha JIEHEKHbIE CPEJICTBA
HAJIOTOIIATEeNbIIHKOB;

4). obecrieueHrEe TOATOTOBKH JOKYMEHTOB Ha
NPUHYIUTETHbHOE B3bICKAHUE HAJIOIroB, cOOpOB
U JApYyrux IUlaTexel B OIOUKETHYIO CHUCTEMY
Poccuitckoii @enepanuu 3a CUET JIEHEXKHBIX

CPEICTB, HaXOIAIINAXCS Ha cuerax
HaJ0IrOIIaTEIIbIIIUKOB;

5). obecrieyeHre MOATOTOBKHM JOKYMEHTOB Ha
MPUOCTAHOBIICHUE  ONEpaluid 1Mo  cyeTam
HaJIOTOIIATEILITUKOB IJIg  o0ecrieueHust
B3BICKAHHUS  HAJOTOB, COOpPOB U  JOPYTHX
maTexei B OI0DKEeTHYIO cuctemMy Poccuiickoi
denepanny;

6). oOecrieyeHne MOATOTOBKU MPEITI0KEHUI 110
IIPEIOCTABIICHUIO NIPAaBa HA PECTPYKTYPHU3ALUIO

3aA0JDKCHHOCTH, JIMIICHUIO OTOro  Iipana,
MOHUTOPHUHT HUCIIOJTHCHU A OopraHnu3anusiMu
00513aTEJILCTB ) CBsI3aHHBIX C

PECTPYKTypHU3aluel 3aJ0JI’KEHHOCTH;
7). TOATrOTOBKA M MPOBEPKA MAaTepUalioB O

K YpO6HI0O npogeccuonanbnozo 00pazoeanus: BbICIIEE
npodeccroHaabHOe 00pa3oBaHHUE.
K cmaxcy pabomwi: He MEHee [IBYX JIET CTaxa

rOCYIapCTBEHHOW TI'PakKTaHCKON CIIyKObI (rOCyIapCTBEHHOM
CIIy>)KOBl MHBIX BHJIOB) HJIM HE MEHEE YeThIpeX JIeT CTaxa
paboTHI IO CHEHUATBHOCTH;

K npogheccuonanbHbvim 3HAHUAM:

JTOJI>KHBI 3HATH!

Koucturymuto  Poccuiickoit  ®enepaumu, ¢denepaabHbie
KOHCTHUTYIIMOHHBIE 3aKOHBI, (pesiepanbHble 3aKOHBI,
Hanorosslii koneke poccuiickoit denepanuy;

ykassbl [Ipesunenta Poccuiickoit denepanuu, mocTaHOBICHUS
[IpaBuTenscTBa Poccuiickoit ®denepanuu, WHBIC
HOPMAaTUBHBIE  MPABOBbIE  aKThl  IPUMEHUTEIBHO K
UCTIOJIHEHHIO TOJDKHOCTHBIX 00s13aHHOCTEI;

MIPaBOBbIE OCHOBBI MPOXOXKIECHUS (denepanbHOI
roCyJ1apCTBEHHOMN rpa)KIaHCKON CITyKOBlI, OCHOBBI
YIpaBJICHUs], OpPraHU3aluu TPyAa U JeJI0NPOU3BOJICTBA;
IIPAaBUJIA I€JI0OBOIO ATHKETA;

MpaBWja U HOPMBI OXPaHbI TPYy/Ja, TEXHUKH OE30MacHOCTH U
IIPOTUBOIIOKAPHON 3aIUTHI;

ciryxeOHbIi pacniopsiiok MHCTieKmm,

HOPSIOK paboTHI co ciy)eOHOoW HH(pOopMaIHeii;

anmapaTHOE U MPOrpaMMHOE 0OecrieueHHe;

BO3MOXXHOCTH W OCOOEHHOCTH MPUMEHEHHS COBPEMEHHBIX
MH(POPMAIIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTU B
rOCyIapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIOJIb30BaHUE
BO3MOXXHOCTEH MEKBEJOMCTBEHHOTO JIOKyMEHTO000pOTa;
oOmue BOmpockl B obnactu obecneueHus: HHHOPMAIOHHON
0€30I1acHOCTH;

JIOJKHOCTHOM PETJIAMEHT.

K npogheccuonanbHblM HABLIKAM:

JTOJI’KHBI UMETh HaBbIKU:

- pabotel B cdepe, COOTBETCTBYIOUIEH HAampaBICHUIO
JESATEIIbHOCTH CTPYKTYPHOTO MOAPA3IEIEeHUs, OPraHU3aluu U
oOecrie4eHus BBITIOTHEHHS MTOCTABIICHHBIX 3a/1a4;
KBTM(UITUPOBAHHOTO TIAHUPOBAHUS PaOOTHI, TOIATOTOBKH
CIIy)KeOHBIX JTOKYMEHTOB, aHallM3a W TPOTHO3UPOBAHUSI
MOCTIEACTBHM, MOITOTABIINBAEMBIX PEIICHHUII;

BEJICHUs JEJIOBBIX IE€PErOBOPOB, COCTABJICHUS JIEJIOBOTO
MUChMa;




HaumMeHoBaHMe JOJKHOCTH, JOJKHOCTHBIE
00SI3aHHOCTH

Kpaindukanuonnbie TpedGoBaHUA

COCTOSIHUM pacueToB C OIODKETHOW crcTeMOn
Poccuiickoit denepanuu npu peopraHu3aluy 1
JUKBUAALMU OpPraHU3alui, U3MEHEHUU MecTa
yudeTa HaJIOTOIUIATENbIIHUKOB;

8). moaroTroBka W MpPOBEpKa MaTEpUaoB s
HaJIOXKEHUS apecra Ha MUMYILECTBO
HAJIOTOIIAaTENbIINKA B COOTBETCTBUM CO CT.77
Hanorosoro konekca Poccutickonn ®@enepannu,
B3aUMOJICHCTBHE C OpraHaMu IPOKYypaTyphl;

9). opranu3anus CBEpPKH PacyeToB ¢ OIOHKETOM
10 HaJloram;

10). noaroroBka M MpOBEpKa MATEPUAIOB IS
OCYLIECTBJICHHUsI ~ MpoLeaypbl  OaHKPOTCTBA
OpraHu3alii, B  OTHOUIEHHH  KOTOPBIX
IPUMEHEH  BEChb  KOMIUIEKC  Mep IO
MPUHYIUTEITLHOMY B3BICKAHUIO.

B3aUMOJICMCTBUSI C OpraHaMU TIOCYJAapCTBEHHON BIIACTH,
00IIECTBEHHBIMU OpPTraHU3alUsIMU;

cobopa ® cucTeMaTH3alMM aKTyaJdbHOW uWHGOpMaLuu B
YCTaHOBJICHHOW  cdepe  JEITCIbHOCTH,  NPUMCHCHHUS
KOMIIBIOTEPHOU U IPYTOW OPTTEXHUKH;

paboThI: C BHYTPEHHUMH U MEPUPEPUNHBIMH yCTPOHCTBAMHU
KOMIIBIOTEPA, MH(POPMAMOHHO-KOMMYHHKAIIMOHHBIMA
ceTsiMu (B TOM 4HUCIE ¢ ceThio MHTEpHET), B onepannoHHOM
CUCTEME, B TEKCTOBOM pEOAKTOpE, C AJIEKTPOHHBIMHU
TabIuIamu, ¢ 0a3aMu JaHHBIX;

yIpaBIICEHUs 3JIEKTPOHHON MOYTOM;

MOJTOTOBKM TMpE3eHTAlMH, HUCIOIb30BaHUS TpaduuecKux
00BEKTOB B 3JIEKTPOHHBIX TOKYMEHTaX.

JeHexxHoe conepkanue (eJepalbHBIX TOCYJAPCTBEHHBIX TIPAXKIAHCKHX —CIYXKAIIMX, 3aMEIIAr0IIuX
JOJDKHOCTH TJIABHOTO TOCYJApPCTBEHHOTO HAJIOTOBOTO HWHCIEKTOPA, CTapIIer0 TOCYIAapCTBEHHOTO HAJIOTOBOTO
WHCIEKTOpa, FOCY1apCTBEHHOT0 HAJIOTOBOT'O MHCIIEKTOPA COCTOUT 3!

I'naBubIi Crapumii TI'ocynapcrBeHHbIit
rocyJ1apcTBeHHbIH rocy1apcTBeHHbIH HAJIOTOBBIit
HAJIOTOBBIii HHCIIEKTOP HAJIOTOBBIH HHCIIEKTOP
HHCIEKTOP
MecsYHOTO OKJIaZia B COOTBETCTBHHU C 5044 pyO®. 4541 pyo. 4036 pyo®.
3aMeIaeMON JOJKHOCTBIO
rOCY/IapCTBEHHOM IPayKIAHCKOH CITY>KOBI
Poccwuiickoit denepanuu (IOIKHOCTHOTO
OKJIa/1a)
Mecs4yHOro OKJIa/1a B COOTBETCTBUHU C B cooTBeTCcTBHU C B cooTBeTcTBHU C B cooTBeTcTBHU C
MIPUCBOEHHBIM KIIACCHBIM YHHOM TIPUCBOCHHBIM MIPUCBOEHHBIM MTPUCBOESHHBIM
KJIACCHBIM YHHOM KJIACCHBIM YHHOM KJIACCHBIM YHHOM
ExemecsuHol Ha0aBKU 32 BBICIYTY JIET 1o 30% 10 30% 10 30%
Ha TOCYIapCTBEHHOM TPakTaHCKOU JTIOJKHOCTHOT'O OKJIaZia | JOJDKHOCTHOTO OKJIaZa | JOKHOCTHOTO OKJIazia
ciryx0e Poccuiickoii @enepanun
ExxeMmecssuHol Hai0aBKH K 90-120% 60-90% 60-90%
JIOJDKHOCTHOMY OKJIay 32 0COOBIe JTIOJDKHOCTHOTO OKJIaZia | JOJHDKHOCTHOTO OKJIaAa | JOKHOCTHOTO OKJIazia
YCIIOBUS TOCYAaPCTBEHHOMN IPaskKJaHCKON
ciyx0b1 Poccuiickoii @enepanyu
[Ipemuu 3a BBINIOJHEHHE 0CO00 Ba)KHBIX U B COOTBETCTBHH C B COOTBETCTBUHU C B COOTBETCTBHH C
CJIOKHBIX 3aJTaHUH TTOJIOKEHUEM, TIOJIOKEHHUEM, TTOJIOKEHHUEM,
YTBEPKICHHBIM YTBEPXICHHBIM YTBEPKICHHBIM
[IpencraButenem [IpencraBurenem [IpencraBurenem
HaHAMATETIS HaHUMATEJIS HaHUMAaTEs
Exxemecs4HOTO JEHEKHOTO TTOOIPEHIS Omuaoro momwkHOCTHOTO | OMHOTO AOMKHOCTHOTO | OMHOTO AOHKHOCTHOTO
OKJIaJia OKJIaja OKJIaJia
EnnHOBpEeMEeHHOI BHITLIATHI TIPU 2 MECSYHBIX OKJIaJa 2 MECSYHBIX OKJIaJa 2 MECSYHBIX OKJIaJa
MIPEIOCTABIICHUN €KETOTHOTO JEHEKHOTO JIEHE)KHOTO JIEHEKHOTO
OIIAYMBAEMOT'0 OTITyCKa COJICpIKaAHUS COJICpPIKaHUs COJICpPIKaHUs
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I'iaBubIf Crapumii I'ocynapcTBeHHBbIH
rocyaapcTBeHHbIH rocyaapcTBeHHbIH HAJIOTOBBIi
HAJIOTOBBIIl HHCIIEKTOP HAJIOTOBBIH HHCIEKTOP
HHCIIEKTOP
MarepuaibHON TTOMOIITH B COOTBETCTBMHU C B COOTBETCTBMH C B COOTBETCTBMH C
MTOJIOKEHHEM, M0JIOYKEHHUEM, MOJIOKEHUEM,
YTBEPKICHHBIM YTBEP>KICHHBIM YTBEPKICHHBIM
[IpeacraButenem IIpencraButenem IIpencraButenem
HaHUMAaTes HaHUMaTeIs HaHUMaTeIs
Jpyrux BBITUIAT, TPEAYCMOTPEHHBIX
COOTBETCTBYIOIIUMH (heepaibHBIMU
3aKOHAMHU ¥ MHBIMA HOPMAaTHBHBIMU
MIPaBOBBIMH aKTaMHU

B coorBerctBun co cT. 45 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®d3 «O
rOCyJapCTBEHHOM T'pa)xaaHckon ciyxbe Poccuiickoit denepamuuy» ajisi rpak1aHCKOTO CIYXKaIlIero
WNHcneknuu ycTaHaBIMBaeTcs MATUAHEBHas pabouas Helens MNPOJOJDKHTEIbHOCTHIO 40 4acoB ¢
JNBYMsI BBIXOJHBIMHU THSIMH (Cy000Ta M BOCKPECEHBE).

B Wucnexkuuu [ JOMKHOCTEH TOCYNapCTBEHHON TIpaXAaHCKON CcHyxXObl YCTaHOBIEH
HEHOPMHUPOBAHHBIN CITy>K€OHBIN JICHbD.

[IpogomKUTENBHOCTD CAYKEOHOTO BPEMEHU:

c nmoHeAenbHUKA 1o yeTBepr ¢ 9 yacoB 00 munyT 10 18 wacos 00 MuHyT,
B nATHUIY ¢ 9 yacoB 00 MunyT 10 16 yacoB 45 MUHYT.
[IpoomKUTENbHOCTD TIEpEePHIBA ISl OTABIXA U MUTAHUS !

¢ 13 yacoB 00 Munyt 10 13 yacoB 45 MUHYT

®denepadbHBIM TOCYAAPCTBEHHBIM TPAXKIAHCKUM CIYKAIUM TPEIOCTABISETCA €XKEro HbIN
OIJIaUMBAEMBIA  OTIYCK, KOTOpPBIH COCTOMT U3 OCHOBHOIO OIUIAYMBAEMOr0 OTHyCKa U
JOTIOJTHUTENbHBIX OTJIAYMBAEMBIX OTITYCKOB:

1. ExxeroaHblii OCHOBHOHM OIIAYMBAEMBbI OTIYCK MPEAOCTABISIETCS MPOJIOIKUTEIbHOCTHIO
30 xaneHmapHBIX JHEH.

2.  EXerogHbld  JOMOJHUTEIbHBIA  ONJAYUBAEMbId  OTIYCK 3@  BBICAYLY  JIET,
MPOJOJIKUTEIBHOCTh KOTOPOTO HMCUMCISIETCAd M3 pacueTa | KalleHOapHbId J€Hb 3a KaXKAbld TOJ
rpaxaaHCKOM cimyxObl, HO He Oonee 10 gHEH.

3. EXXerogHplii  TOMOJHUTENbHBIA OTIMYCK 32 HEHOPMHUPOBAHHBIM CIIYKEOHBIH JICHb
MpPEeIOCTaBIsAETCS MPOAOJDKUTENBHOCThIO 6-7 KaleHZapHbIX IHEH (B 3aBUCHMOCTH OT 3aMellaeMoi
JOJIKHOCTH).

IIpaBo Ha ywyacTtue B KOHKypce MMEIT rpaxnane Poccuiickoin denepanunu, TOCTUTIINE
Bo3pacTta 18 jer, Biajgewmme TOCYJapCcTBEHHBIM sA3bIkoM Poccuiickonn ®enepanun u
COOTBETCTBYIOIIME  YCTAaHOBJEHHBIM  3aKOHoAarenbCcTBOM  Poccuiickoit  denmepaumu o
rOCyIapCTBEHHON TPaXIaHCKOW cayxk0e KBanu(pUKAIMOHHBIM TpeOOBaHUSIM K BaKaHTHOM
JOJXKHOCTH TPaXKJaHCKON CITYXKOBI.

Jns ydgacTusi B KOHKypCe rpa)kJaHUH MPECTAaBISIET CAEAYIOMNE TOKYMEHTHI:

JIMYHOE 3asIBJICHHUE;

COOCTBEHHOPYYHO 3allOJHEHHYI0 W TOJANHUCAHHYIO aHKeTy 1o ¢Qopme,
[IpaButenbctBOM Poccuiickoit denepanuu, ¢ npuioxenuem pororpaduii;

KONHUIO TNAacnopra WIM 3aMEHSIONEro €ro JOKYMEHTa (IMOJJIMHHUK COOTBETCTBYIOIIETO
JOKYMEHTA MPEAbIBISIETCS JIMYHO MO0 MPUOBITUN Ha KOHKYPC);

JOKYMEHTBI, MOATBEpKAaloUIe HeoO0xoaumoe mnpodeccuoHalbHOe oO0pa3oBaHUE, CTax
paboThl M KBAUTH(DUKAITHIO:

YTBEPKIECHHON
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KOTHIO TPYNOBOM KHWKKHK (32 HCKIIYEHHEM CIlydaeB, Koraa ciyxeOHas (TpymoBas)
NeATEIbHOCTh OCYIIECTBJISICTCS BIEPBbIC) WM HHbIE AOKYMEHTBI, MOATBEPXKAAIOIIHUE CIYXKEOHYIO
(TpyZlOBYIO) I€ATEIBHOCTD, 3aBEPEHHBIE B YCTAaHOBIEHHOM IOPSJIKE;

KOIMM JOKYMEHTOB O Mpo(decCHOHaIbHOM 00pa30BaHMM, a TaKXKe M0 JKEeJIaHUI0 I'PakJaHUHA
(TpaXXJaHCKOTO  CIyXKamero) — O JOMOJHUTEIbHOM MNpo(hecCHOHAILHOM O00pa3oBaHUH, O
IPUCBOECHUM YYEHOM CTENEHH, YUYEHOI'0 3BaHHUs, 3aBEPEHHbIC HOTAPUAJIBHO WM KaIpOBOM ciyx00i
0 MeCTy paboThI (CIIYkKOHBI);

JOKYMEHT 00 OTCYTCTBHMM 3a00JI€BaHUs, NPEMATCTBYIOLIEI0 MOCTYIUICHUIO HA IPakJaHCKYIO
CIIYKO0y HIIM ee TTPOXO0KICHHIO;

CHpaBKy O J0xoAax, o0 uMyllecTBe M 00s3aTeNbCTBAX HMYIIECTBEHHOIO XapakTepa I10
dopme, yctanoBineHHON Yka3zoMm [Ipesunenra Poccuiickoit @enepanun ot 18 mas 2009 roma Ne 559
«O mpencTaBiIeHUU TIpakJaHaMM, NPETEHAYIOIIMMH Ha 3aMelleHHe AO0JKHOCTeH (enepaibHOR
rOCYJapCTBEHHOM CIyXObl, M (¢enepaJbHbIMU TOCYAapCTBEHHBIMU  CIYXKAUIUMU CBEACHUH O
noxoaax, 00 UMyIIecTBe U 0043aTeIbCTBAX UMYILIECTBEHHOI'O XapaKTepa

WHBIE JIOKYMEHTBI, IpPEeIyCMOTpeHHbIe (enepaqbHBIMU 3aKOHaMHU, ykazamu lIpe3ujeHra
Poccuiickoii @eaepanuu u nmocraHoBieHusMu IIpaBurensctBa Poccuiickoit @epepanuu (CBeIeHHS
0 Joxodax, 00 UWMyIIecTBE U 00s3aTeIbCTBaX HUMYIIECTBEHHOI'O0 Xapakrtepa 1o ¢dopwme,
ycTaHoBieHHOU Yyka3om IIpesmnenra Poccuiickoit Penepauuu, KONUMU JOKYMEHTOB BOHHCKOIO
ydyeTa (A1 BOCHHOOOSI3aHHBIX M JIML, MOMJIEKAIIUX IPU3BIBY Ha BOEHHYIO CIYXO0y, KONUU
CBHUJETEIBCTB O TOCYIapPCTBEHHON PErMCTPalMM aKTOB I'PaXAAaHCKOT'O COCTOSIHUSA; XapaKTEPUCTHUKA
C OCJIEIHETO MecTa padoThI (y4eOsl), cripaBKa 00 OTCYTCTBHUU CYAUMOCTH).

I'paxxpaHckuii  ciy)KalllMii, W3BABUBIIMM  JKEJAHME yd4acTBOBaTb B  KOHKypce B
roCyJapCTBEHHOM OpraHe, B KOTOPOM OH 3aMelaeT AOKHOCTh TPaXJAHCKOW CIyXObI, momaer
3asBJICHUE HA UMl IPEJCTABUTEIISI HAHUMATEI.

I'paxanCKui ciyKalui, HW3bABUBIIMKM JKEJIIAHWE YyYacTBOBAaTbh B KOHKYpCE B HHOM
rOCyJapCTBEHHOM OpraHe, IPEACTABIAET B OTOT TIOCYJAapCTBEHHBIM OpraH 3asBJICHHE HA UM
Npe/ICTaBUTENSl HAaHUMATeNlsl U COOCTBEHHOPYYHO 3alOJIHEHHYIO0, TMOAMUCAHHYI0 U 3aBEPEHHYIO
KaJpoBON ciyX00i rocyIapCTBEHHOTO OpraHa, B KOTOPOM Tpa)KJaHCKHUH CiyKallui 3ameniaer
JOJDKHOCTh TPaKIAHCKOM cHyXObl, aHKETy C MpuiiokeHueM ¢otorpapun. Popma aHKETHI
yrBepxkaaercs I[IpasurensctBom Poccuiickonn denepanuu.

['paxganuH (TOCyAapCTBEHHBIM TPaKJAAHCKHUHM CIY)KAallui) HE JOMyCKAeTCcs K Y4YacTHUIO B
KOHKYpCE€ B CBSI3M C €ro HECOOTBETCTBHMEM KBaJU(UKAIMOHHBIM TpeOOBaHMSIM K BaKaHTHOMN
JOJDKHOCTH TPAKIAHCKOM cCHyXObl, a TakXke B CBSI3M C OrPAaHUYEHMUSIMU, YCTAHOBJIEHHBIMU
3aKoHoAaTenbCcTBOM Poccuiickoit @Penepanuu 0 TOCyAapCTBEHHOW TIpa)kJaHCKOM ciyx0e s
MOCTYIJIEHUS Ha TPAXKIAHCKYIO CIY KOy U €€ MPOXO0KICHUS.

HecBoeBpeMeHHOE MpeCTaBleHHE TOKYMEHTOB, NMpEJICTAaBICHHUE WX HE B MOJIHOM 00ObeMme
UM C HapylLIeHUeM IpaBuil oopmiieHUs: 0€3 YBaXXKUTEIbHOW MPUUYMHBI SIBISIOTCS OCHOBAHHMEM IS
OTKa3a TPaXKJIaHUHY B UX IIPUEME.

IIpn npoBeneHUM KOHKypCa KaHIHWJaTaM apaHTUPYETCs PaBEHCTBO IPaB B COOTBETCTBUH C
Koncrurynueit Poccuiickoit ®enepaunu u ¢penepaibHbIMU 3aKOHAMU.

Konkypc 3akitoyaercss B olleHKe Npo¢decCHOHAIbHOTO YPOBHS KaHAWJATOB Ha 3aMelleHue
BAKAHTHOM  JIOJDKHOCTH TpaXJaHCKOM  CIyKObl, HMX COOTBETCTBUS  KBaTU()UKALUOHHBIM
TpeOOBaHUSIM K 3TOH JOJKHOCTH.

ITpn nmpoBeaeHNH KOHKypca KOHKYPCHasi KOMHMCCHS OLIEHMBAeT KaHJWUJIATOB HAa OCHOBAHUHU
MpPECTaBICHHBIX UMM JOKYMEHTOB 00 0Opa3oBaHUHU, MNPOXOXKACHUU TpaxJaHCKOW WIM HHOU
rOCYJJapCTBEHHOM CIY>KObI, OCYIIECTBICHUU JIPYroi TPYyAOBOM NEATENBHOCTH, a TaKXKE Ha OCHOBE
KOHKYPCHBIX MpPOIEAYp C MCIOJIb30BAaHUEM HE NMPOTUBOpeHalIux (erepalbHbIM 3aKOHAM U APYTUM
HOPMaTUBHBIM NPaBOBBIM akTaM Poccuiickoit denepanuu MeTO10B OLIEHKH MPO(ecCHOHATBHBIX U
JAYHOCTHBIX KAauyeCTB KAaHAUJIATOB IO BONPOCAM, CBS3aHHBIM C BBIINOJHEHUEM JOJHKHOCTHBIX
00s3aHHOCTEH 1O BAaKAHTHOW JOJKHOCTH TPaXJaHCKOH CHIyXObl, Ha 3aMelleHHe KOTOpOi
INPETCHAYIOT KaHIUIATHI.

Pemenne KOHKYpCHOM KOMUCCHUM IIPUHUMAETCS B OTCYTCTBUE KaHAUATA.
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[Tobenutens ompexpenseTcs MO  pe3yabTaTaM  IPOBEACHHS  KOHKYpCa  OTKPBITHIM
roJIOCOBaHUEM  MPOCTHIM  OOJIBIIMHCTBOM  TOJIOCOB  YJEHOB  KOHKYPCHOW  KOMHCCHH,
IIPUCYTCTBYIOIMX HA 3aCEIaHUU.

[To pesynbTaram KOHKypca u3gaercs mnpukaz WHcneknuu o Ha3zHauYeHUUW MNoOeauTens
KOHKypCa Ha BaKaHTHYIO JOJDKHOCTh TOCYAApPCTBEHHOW T'PaKIaHCKON CIy)KOBl M 3aKJII0YaeTCs
Cy>KeOHBII KOHTPAKT C mobeauTeseM KOHKYpca.

Kangupnaram, ydacTBOBaBIIMM B KOHKYpce, cOOOLIaeTcs O pe3yjbTraTax KOHKypca B
MUCbMEHHON Qopme B 7-MH THEBHOM CpPOK cO JHS ero 3aBepuieHus. Mudopmanusa o pesynbraTax
KOHKypca pa3MmemiaeTcs Ha caite @PenepanbHOW HaJIOroBOM cinyXO0bl B HWH(DOPMaMOHHO-
TEJIEKOMMYHHUKAIMOHHOW CETH OOIIEro MoJb30BaHuUs.

JIOKyMEHTbI TPETEHJAEHTOB Ha 3aMELIEHUE BaKAaHTHOM JOJDKHOCTH TIOCYIapCTBEHHOMN
rpaxkaaHckod ciyx0bsl Poccuiickoit ®enmepamuu, HE IOMYIMIEHHBIX K Y4YacTUIO B KOHKypce, H
KaHJAUJaTOB, YYaCTBOBAaBIIMX B KOHKYpPCE, MOTYT OBITh WM BO3BpPAIlCHbl MO NHCHMEHHOMY
3asBJICHUIO B TEUEHHE TpeX JEeT CO [JHA 3aBepIIeHUs KOHKypca, IMOCJIEe Yero MoAlexar
YHUUTOXKEHHUIO.

Pacxonpl, cBI3aHHBIE ¢ ydyacTHeM B KOHKypce (Mpoe3] K MECTy MpPOBEJEHHS KOHKypca U
0o0paTHO, HAaeM JKUJIOrO IOMEIIEHUs, NPOXKUBAHUE, MOJIb30BAHUE YCIYyramMu CpPEACTB CBSI3U U
Ipyrue), OCYIIECTBISIOTCS KaHIUIaTaMU 3a CUeT COOCTBEHHBIX CPEICTB.

[To pesynbTaram KOHKypca H3JaeTcs INMpUKa3 O Ha3HAYeHUM NoOeauTeNss KOHKypca Ha
BAKAHTHYIO JOJDKHOCTH TPaXJAAaHCKOM CHoyXkObl M 3aKIIOYAeTCs CIYKEOHBI KOHTPAaKT C
nobeauteneM KoHKypca. Mupopmanus o pe3ynbTaTax KOHKypca pa3Mellaercss Ha caiite
www.nalog.ru.

He mnosgnee, wem 3a 15 nHell oo Hadanma KOHKypca, rpaxjaaHaM (TOCyJapCTBEHHBIM
rpaXJAaHCKUM CIIYXalllUM), JAOMYIIEHHBIM K Y4YacTHIO B KOHKYpCE, HAmpaBlAeTCi COOOLIEHHE O
JlaTe, MECTE€ U BPEMEHHU €T0 NMPOBEACHUS.

IIpuem noxkymenToB ais yuyactus B Konkypce Oyaer npoBoguThCst
¢ 07.05.2015 mo 27.05.2015 ¢ 10.00 x0 16.00 (eskeqHeBHO, KPOME BBIXOIHBIX).
MecTo npuema 10KyMeHTOB: MexpaiionHass uHcnekius deaepaibHOM HATOTOBON CITYKOBI O
KpYIMHEUIINM HajororiaTenbinukam mo MockoBckoit oomactu, yin. CuBaiickas 1.3,
r. Mocksa,117149, kom.325.
Tenedon (499)619-53-85, (499)794-18-09; daxc (499)317-82-44;
IIpennoaaraemas nata npopenenusi Konkypca — 11 urons 2015 roaa
B 10 yacoB 00 MUHYT
o axpecy yia. Cuaunickas 1.3, r.Mocksa, 117149, kom.325.



http://www.nalog.ru/
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Mpunoxkenune 1

HavanpHuky MexpaiioHHON
NOHC Poccun no kpynmHEHmmm
HaJIOTOIJIaTEIbIIUKAM
o MocKoBCKOi 001acTu
O.M. CxkpunHUKOBOH
oT

(bamumust, UM, OTYECTBO)

(HaUMEHOBaHUE 3aHMMaeMoi I[OJ'DKHOCTI/I)

HaunmMeHoBaHue HAIOTOBOI'O OopraHa

T'on poxnenus

OO6pazoBanue
IIpoxwuBato
Teun. (pabouwnii, ToMalIHU)
3asBJICHUE
[Ipoury momycTuTh MEHS K YYacTHIO B KOHKYpPCE€ HAa 3aMEIICHHWE BaKaHTHOU
JOJKHOCTH rOoCyJIapCTBEHHON rpaxaaHCKol ciayxObl Poccuiickoit  ®denepanuu

(HaMMEeHOBaHUE JI0JIKHOCTH)

(HaMeHOBaHUE OT/AENA)

C ®enepanbabiM 3akoHOM Poccuiickoit @eneparu ot 27 utonst 2004 r. Ne 79-D3
«O rocymapcTBEHHOM TpakaaHCkoul ciyxbe Poccuiickoii ®Denepanun», HWHBIMH
HOPMATHBHBIMH TPABOBBIMH aKTaMHU O TOCYJAapCTBEHHOM TpaKJaHCKOW  CIyk0e
Poccuiickonn ®epepaunn», ¢ MeTOaMKOM TMPOBEAEHUS KOHKYpCAa Ha 3aMELICHUE
BAKaHTHOW JIOJDKHOCTHM TOCYJApPCTBEHHON TPaXXTAHCKOW CIyX)Obl (BKIIOYCHHE B
KaJpoBeId pe3epB B DenepanbHON HAIOTOBOM Ciyxk0e), B  TOM  4YHCIE€  C
KBATH(UKAIMOHHBIMU TPEOOBAHUSIMHU, TIPEIBABIAEMBIMA K BaKaHTHOW JOHKHOCTH,
03HAKOMJIEH.

C mpoBeneHueM mporeaypbl opopMiieHUsT JOMyCKa K CBEICHHUSIM, COCTABIISIOIIUM
TrOCYy/IapCTBEHHYI0O U HHYIO OXPaHSIEMYI0 3aKOHOM TailHy, COTJIaCcEH.

K 3asBnenuto npumiararo: (IepeyuciInTh NpuaaraémMble JOKyMEHTHI).

JlaTa Iloamuce (PacumdpoBka moanucu)

HpHMC‘-IaHI/ICZ 3a8BJICHUC Oq)OpMJ'IﬂeTCS{ B PYKOIIUCHOM BHJE.



AHKETA
(3amosiHsieTCsi COOCTBEHHOPYYHO)

1. ®amunus
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MpnnoxxeHue 2

Nmsa

OT4ecTBO

Mecto
IS
¢dororpadun

2. Ecnin u3mensm pamMuiinio, uMs U OTYECTBO,
TO YKaXXHUTE UX, a TAKXKE KOT/Ia, TJI€ U 10 KaKOU
MIPUYMHE U3MCHSIIN

3. Yucrno, mecsI, o1 1 MECTO POXKIeHUs (ceo,
JIEPEeBHS, TOPO/I, PaiOH, 00J1aCTh, Kpau,
pecnyOnuKa, cTpaHa)

4. I'pax1aHCTBO (€CIM U3MEHSUIN, TO YKAXKHUTE,
KOT/JIa ¥ 10 KaKO# MpUYrHE, €CIIM UMEETE
IPa)XIaHCTBO JPYroro rocyaapcTBa — YKaxuTe)

5. O06pasoBanue (Korja u Kakue ydeOHbIe
3aBeJ/ICHHsI OKOHYMIIN, HOMEPA TUTLIIOMOB)
HaHpaBJ’IeHHC IIOATOTOBKH HUJIU CIICIIUAJIBHOCTH I10
TUTLIIOMY

KBanuduxarus no guniaomy

6. ITocneBy30BcKkoe MpodeccnoHaIbHOe
oOpa3oBaHHe: aCIUPAHTYPa, aTBIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaATEIbHOTO
WJIA HAYYHOTO YUPEKACHHUS, TOJT OKOHYAHUS)
VYdeHas creneHb, ydeHoe 3BaHHe (Koraa
MIPUCBOCHBI, HOMEPA JUIJIOMOB, aTTECTATOB)

7. KakuMu MHOCTPaHHBIMHU SI3bIKAMH U S3bIKAMU
HaponoB Poccuiickoit deneparuu BiajeeTe U B
KAaKOW CTENEHU (YUTAETE U IIEPEBOAUTE CO
CIIOBapeM, YUTAETE U MOXKETE OOBICHATHCA,
BIIaJIc€TE CBOOOTHO)

8. KitaccHblit unH QenepanbHO rpaxaaHCKOM
CITy>KOBbI, TUTIOMaTHYECKUN paHTr, BOMHCKOE WIH
CIELMAJIbHOE 3BAHKE, KJIIACCHBIN YMH
MPaBOOXPAHUTETHHOU CITY>KObI, KITACCHBIA YUH
rpaxJIaHCKOH ciry»0bI cyObekTa Poccuiickoit
®denepannu, KBaTM(OUKAIIMOHHBIN pa3psij
rOCYJapCTBEHHOM C1yXObl, KBaTH(PHUKAIIMOHHBIH
pas3psia WM KJIACCHBIM YAH MYHHUITUTTAIBHOM
CIIy’KOBI (KeM U KOTJIa IPUCBOEHBI)

9. beu i1 Bl cyaumel, Koraa v 3a 4To
(3amosHseTCs IpH MOCTYIUICHUH Ha
rOCyJapCTBEHHYIO TPAKIAHCKYIO CITYXOY
Poccuiickoit @eneparun)
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10. Jomyck k rocy1apCTBEHHOM TalHe,
oopmIieHHBIH 3a Iepruo paboThl, CIyXKObI, yueOsbI,
ero (hopma, HOMep U aara (eCciau UMEeeTCs)

11. Bemonasiemast paboTa ¢ Hadana TPyIOBOU JAEATENbHOCTH (BKIIOYas yueOy B BBICIIMX M CPETHUX
CIICIMATIbHBIX YUEOHBIX 3aBEACHUIX, BOCHHYIO CIIyKOY, pabOTy 110 COBMECTHTEIILCTBY,
MPEINPUHIMATENbCKYIO IeATEIbHOCTD | T.11.).

HpI/I 3allOJTHCHUU JAHHOT'O IIYHKTa HCOGXO,HI/IMO HMMCHOBATh OpraHu3allvy TaK, KaKk OHU Ha3bIBAJIUCh B CBOC BPEMsI, BOCHHYIO
CJ'Iy)K6y 3allMCbIBATH C YKAa3aHUEM JOJLKHOCTU U HOMEpPaA BOMHCKOM 4acTH.

Mecsn u ron Anpec
JIOJDKHOCTB C yKa3aHUEM
MOCTYTI- yxo/na OpraHH3aIiH
OpraHu3aIu .
JICHUS (B T.4. 3a TpaHMIICH)

12. FOCYI[apCTBeHHI)IG Harpajbl, MHBIC HarpaJabl U 3HAKW OTJIUYHA

13. Bamn Onu3kuie pOJACTBEHHHMKH (OTEll, MaTh, OpaThs, CECTPHI U JIETH), a Takke MyX (KeHa), B TOM

yucIie OBIBIIIME.

Ecnu poACTBEHHUKH M3MEHSUIM (aMHINIO, UMs, OTYECTBO, HEOOXOOMMO TakXKe yKa3aTb HX
npexxkHue GaMuInio, UMs, OTYECTBO.

Mecto paboThI

CremeHn P R— I'on, unco, (HaMMEHOBaHUE U (ampec
MECSII] U MECTO anpec perucTpanum,
poactsa OTHECTBO POXKICHUS OpTraHM3aIlHH ), (akTHUECKOro
JIOJDKHOCTh IPOKUBAHUS)

Jomamnuii aapec

14. Bamn Onu3kuie pOJCTBEHHHKH (OTEl, MaTh, OpaThs, CECTPBl M JECTH), a TaKXkKe MY (JK€Ha), B TOM
yucIe ObIBIINE, TOCTOSTHHO MPOXKUBAIOIIME 3a TpaHuIel 1 (Wir) oopMILSFOIITE JOKYMEHTHI JUTsl BbIe3/1a

Ha MOCTOAHHOC MCCTO KUTCIILCTBA B APYTOC roCyaapCTBO

(bamunums, UMs1, OTYECTBO,

C KaKOTro BpEMCHHU OHU MPOKUBAIOT 3a I‘paHHHCﬁ)
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15. [IpeOpiBanme 3a TpaHuIie (Koraa, TIe, ¢ KaKOH IeNbI0)

16. OTHOLIEHNE K BOMHCKON 00513aHHOCTH I BOMHCKOE 3BaHUE

17. Jlomamuuii agpec (agpec peructpamuu, GakTHIecKoro MmpoXuBaHus ), Homep Tenedona (ubo uHOM
BH/I CBSI3U)

18. [lactiopT Uinu JOKYMEHT, €r0 3aMEHSIOIIHMA

(cepust, HoMep, K€M U KOTJa BbIJIaH)

19. Hayinuue 3arpaHuyHOro nacropra

(cepusi, HOMep, KeM U KOT/Jja BBIIaH)

20. Homep cTpaxoBOTO CBUJETEIHCTBA OOS3aTEIBHOTO IEHCHOHHOTO CTPaxOBaHUS (€C HMeeTcs)

21. UHH (ecnu nmeercs)

22. JlononHUTENbHBIE CBeIEHUs (ydacTHe B BBIOODHBIX IPEACTAaBUTENbHBIX OpraHax, JApyras
nH(popMalrs, KOTOPYIO KejlaeTe COOOIUTh O cede)

23. MHe u3BECTHO, YTO COOOIIEHNE 0 cebe B aHKETEe 3aBEOMO JIOKHBIX CBEJICHUI U MOE HECOOTBETCTBHE
KBAJM(HUKAIMOHHBIM TPeOOBAaHUSM MOTYT IIOBJ€Yb OTKa3 B YYaCTMM B KOHKypce M IIpueMe Ha
JOJDKHOCTH, TTOCTYIIJIEHUU Ha TOCYAapCTBEHHYIO IPaKIaHCKYIO ciyk0y Poccuiickoit denepanun win Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha npoBeznennie B OTHOLIEHUH MEHS TPOBEPOUHBIX MEPONPUITUIN COTIIACEH (COTIacHa).

« ” 20 T. TTonnuce

®otorpadusi U AaHHBIE O TPYAOBOM NEATEILHOCTH, BOMHCKON CiIyx0e u 00 yuebe
ML.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JAOKYMEHTaM, YAOCTOBEPSIOLIUM JINYHOCTD,
3aMucsM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»KO0e.

13 2 20 r.

(moanuck, pamumus pabOTHHUKA KaIpOBOM CITYKOBI)



