OO0bsB/IEHHE O TIPHEMeE JOKYMEHTOB JIJIsl y4acTUsi B KOHKypce Ne3
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCcKoM ciry:k0b1 Poccuiickoii
®enepanun B YnpapjieHun MenepajbHoil HAJ0r0BoM c1yk0bl M0 MoCKOBCKOI 001acTH

VYrpasnenne denepanbHOil HAJTOrOBOK CITyKObI T0 MOCKOBCKOH 00siacTu (fayiee - YmpaBlieHue)
B JIMLE pyKoBoauTes YnpasieHus MakapoBoil Ekatepunbl BUKTOpOBHBI, AEHCTBYIOLIENH HA OCHOBAHUU
[Tonoxxenust 060 Ympamnenuu, yTBepkaeHHoro pykoBoautenemM DPHC Poccum M.B.MumryctuHbIM
14.05.2015, oOBsBISET O IpUEME JTOKYMEHTOB JJIsI y4acTHs B KOHKypce Ne 3 Ha 3aMelIeHne BaKaHTHBIX
JOJHKHOCTEN (peiepanbHON TOCYIapCTBEHHOM IPpaKIaHCKOM CcTy»KObI B Yipasienuu (nanee — Konkypc):

Nen HaumeHoBaHue oTa€JIA HaumeHoBanue KouauyecTBo KBanudpukanuonHsbie
m BAKAHTHOM 0J’KHOCTH| BAKAHTHBIX TpeGoBaHuA
AOJIFKHOCTEH
1. Otnen obecneueHus Benymuii cnenuanuct- 2 BEICIICe 0Opa3oBaHme; Oe3
HEeSITEIIbHOCTU praBﬂeHI/Iﬂ OKCIIEPT IPEABABICHUS TpC6OBaHI/II\/'I K CTaXy
2. KoHTponwHsIii oTACT I'maBHBII 3 BBICILIEE 00pa3oBaHIe; 0e3
rOCYAapCTBEHHBIN HpebBICHUS TPEOOBAHUH K CTaXKy
HaJIOTOBBIN HHCIIEKTOP
Crapumii 2 BhICIIee 00pa3oBaHue; 6e3
rOCYAapCTBEHHBIN HpeIbBICHUS TPEOOBAHUH K CTaXKy
HaJIOTOBBIN HHCIIEKTOP
I'ocynapcTBeHHBIH 3 BhICIIee 00pa3oBaHue; 6e3
HaJIOTOBBIH HHCIIEKTOP TIPEABSIBICHNS TPEOOBAHHUH K CTaXy
Crapuuii cnenuanuct 1 1 cpenHee IpodeccHOHATBHOE
paspsana o0pa3zoBaHue; 0€3 MPeIbIBICHU
TpeOOBaHUH K CTAXY
3. OTtaen BaIFOTHOT'O KOHTPOJIS I'maBHBII 1 BEICIICe 00Opa3oBaHue; Oe3
TOCYAapCTBEHHBIN TIPEABSIBICHNS TPEOOBAHUHN K CTaXy
HaJIOTOBBIH MHCIIEKTOP
Crapmmii 1 BEICIIee 00Opa3oBaHue; Oe3
rOCyAapCTBEHHBIN HpeabABICHNUSA TPEOOBAHHH K CTaXy
HaJIOTOBbIN MHCIIEKTOP
4, [TpaBoBoii oTaen I'naBHbI# BhICIIee 0Opa3oBaHue; 0e3
rOCyAapCTBEHHBIN 2 MpeIbABICHUS TPEOOBAaHUIH K CTaXy
HaJIOTOBbII MHCIIEKTOPD
Crapumii BhIcIIee 00pa3oBaHue; 6e3
rOCyAapCTBEHHBIN 1 MpeabIBICHUS TPEOOBAaHUI K CTAXY
HaJIOTOBbIN MHCIIEKTOD
Benymmii cnenuanuct- 1 BhIcIIee 0Opa3oBaHue; 6e3
JKCHEpT IPEABSIBICHNS] TPEOOBAHUH K CTaXKY
Crapmmii cnenuanuct 2 cpenHee npodeccnoHaIbHOE
paspsna 1 oOpa3zoBaHue; 03 MpeIbsBICHUS
TpeOOBaHUH K CTAXY
5. Otxen mocyae6HOro I'maBHBIH BEICIIee 00pa3oBaHue; 6e3
yperyIMpoBaHHUs TOCYN1apCTBEHHbIH 1 IPeABSBICHNS TPEOOBAHUH K CTaXKy
HAJIOTOBBIN MHCIEKTOP
HAJIOTOBEBIX CIIOPOB Cra ” 6pa3oBaHmC: 6
PN BhICIIIEE 00pa30 e; 0e3
roCyaapCTBEHHBIN 2 IPEABSBICHNS TPEOOBAHUH K CTaXKy
HaJIOTOBBIH WHCIIEKTOP
I'ocynapcTBeHHBIN 4 BbIcIIee oOpa3oBaHue; 6e3
HAJIOTOBBIH HHCIIEKTOP peabIBICHNUS TPEOOBAHUH K CTAXY
Crapmmuii cneranuct 1 cpenHee mpodecCuoHaTbHOE
paspsina 2 oOpa3oBaHue; 6€3 MPeIbIBICHUS
TpeOOBaHUH K CTAXY
6. OTnen kaMepaabHOTO Crapmmii BEICIIee oOpa3oBaHue; 0e3
KOHTPOJISL TOCYNapCTBEHHBII 1 MpEeABIBICHNS TPEOOBAHUHN K CTaXKy
HAJIOTOBBIN MHCIEKTOP




I'ocynapcTBeHHBIH 1 BhICIIee 0OpazoBaHue; 6e3
HAJIOTOBBIH MHCIIEKTOP NpeAbsIBICHNs] TPEOOBAHHUN K CTAKY
7. OTxen aHanmu3a u I'maBHBII BEIcIIee oOpa3oBaHme; 6e3
[LIaHUPOBAHHS HAJIOTOBBIX TOCY1apCTBCHHEII 1 MpeABSIBICHUS] TPEOOBAHHUIN K CTAKY
IDOBEDOK HAJIOTOBBIH MHCIIEKTOP
POBEp Crapmmii BEIcIIee oOpa3oBaHme; 6e3
rOCYAapCTBEHHBIN 1 NpeABSIBICHUS] TPEOOBAHHUIN K CTAKY
HaJIOrOBBI MHCIIEKTOD
I'ocymapcTBeHHBIN BBICIIIEE 00pa3oBaHue; Oe3
2
HAJIOTOBBIH MHCIIEKTOP MpeAbSIBICHNs] TPEOOBAHHUIN K CTAKY
8. KonTpossHo- I'maBHBbI# BEIcIIee oOpa3oBaHme; 6e3
AHAMTUYECKH OT/IeN TOCy1apCTBEHHEII 1 MpEIbSBICHUS TPSOOBAHUIT K CTaXy
HAJIOTOBBIN HHCIICKTOP
Crapumii BhICIIee 0OpazoBaHue; 0e3
rOCyIapCTBCHHBIH 1 MpEIbSBICHUS TPSOOBAHUIT K CTaXY
HAJIOTOBBIN HHCIICKTOP
T'ocynapcTBEHHEII BEICIIEE 0Opa3zoBanue; 0e3
1
HaJIOTOBBIN HHCIIEKTOP MpebsBIeHNS TPEOOBAHUHN K CTAXKY

HGHG)KHOG COHCPIKAHUC (I)C,I[epaJ'IBHLIX TOCYAApCTBCHHLIX I'PAKIAAHCKUX CIIYKalllUX
COCTOMUT H3.

I'naBHBIH
rocy1apcTBeHH
blii HAJIOTOBBIH
HHCIIEKTOP

Crapumuii
rocy1apcTBeHH
blii HAJIOTOBBIH
HHCIIEKTOP

T'ocynapcrBenH
blii HAJIOTOBBIH
HHCIIEKTOP

Benywmmii
CHenHaJIHuCT-
IKCHEPT

Crapmuii
crenuaIn
cT

1pa3psina

Crapmui
crenuaIn
cT

2pa3psina

Mecsiynoro oknaaa
B COOTBETCTBHH C
3aMelnraeMon
JIOJDKHOCTBIO
roCcyJJapCTBEHHOMH
IpaKJJaHCKOU
CITYKOBI
Poccuiickoit
denepanuu
(TOJDKHOCTHOTO
OKHaJla)

5246 py6.

4723 pyO.

4198py0.

4374py0.

4023py0.

3848 py0.

Mecsunoro oxnanga
B COOTBETCTBHHU C
HpI/ICBoeHHLIM
KJIaCCHBEIM YHHOM

1663,
1839,2012py6.

1227, 1314,
1576 pyo.

1227, 1314,
1576 pyo0.

1227,

1314,1576 pyo.

1227,

1314,1576 py®.

1227,1314,1576
pyo.

Exxemecsranoit
Hag0aBKH 3a
BBICTIYTY JIET Ha
roCyJapCTBEHHOM
TpaXKIaHCKOM
ciyxo0e
Poccwuiickoit
Denepanuu

10 30%
JIOJKHOCTHOIO
OKJIaJ1a

1o 30%
JIOJDKHOCTHOI'O
OKJIaJia

10 30%
JIOJDKHOCTHOT'O
oKJIazia

10 30%
JIOJDKHOCTHOT'O
oKJIazia

10 30%
JIOJDKHOCTHOT'O
oKJIazia

10 30%
JIOJDKHOCTHOTO
OKJIaJa

Exemecsiunoit
Hag0aBKH K
JIOJDKHOCTHOMY
OKJIay 3a 0cOObIe
YCIIOBUS
roCyJapCTBEHHOM
TpaXKIaHCKOM
CITYKOBI
Poccuiickoit
Denepanun

90-120%
JIOJDKHOCTHOT'O
OKJIaz1a

60-90%
JIOJDKHOCTHOT'O
OKJIaJia

60-90%
JIOJDKHOCTHOTO
oKJIazia

60-90%
JIOJDKHOCTHOTO
oKJIazia

60-90%
JIOJDKHOCTHOTO
oKJIazia

60-90%
JIOJDKHOCTHOTO
OKJIaJa




Exxemecsunoi
MPOIIEHTHOM
Hag0aBKH K

JTOIDKHOCTHOMY

OKITamy 3a paboTy
CO CBEIECHUSIMHU,

1o 45%
JIOJDKHOCTHOTO
oKJaza

1o 30%
JIOJDKHOCTHOTO
oKJIaza

1o 30%
JIOJDKHOCTHOTO
OKJIaza

10 30%
JIOJDKHOCTHOTO
OKJIaza

1o 30%
JIOJDKHOCTHOTO
OKJIaza

1o 30%
JIOJDKHOCTHOTO
oKJaza

COCTaBJISTIOIIIAMH
TOCYAapCTBEHHYIO
TalHYy
Mpemmu 3a B COOTBETCTBHH | B COOTBETCTBHH | B COOTBETCTBHHM | B COOTBETCTBHHM | B COOTBETCTBHU | B COOTBETCTBHUU
P C MOJIOKEHHEM, C MMOJIOKCHUEM, | C IOJIOKEHHEM, | C IOJOXKECHHEM, | C IOJOXKEHHUEM, | C IOJIOKECHHEM,
BBITTOJTHEHHE 0C000
BAKHBIX I YTBEPXKACHHBIM | YTBEPXACHHBIM | YTBEPKICHHBIM | YTBEPXKACHHBIM | YTBEPKACHHBIM | YTBEP>KICHHBIM
CIOHEIX 331aHI IIpencraBurene | IlpencraBurene | IlpencraBurene | IlpencraBurene | IlpencraButene | IlpencraBurene
M HaHHUMAaTEJI M HaHUMAaTEJIS M HaHUMaTEIIsI M HaHUMaTEJIsI M HaHUMaTEJIsI M HaHHUMAaTEIIsI
Exxemecsaunoro 1 1 1 1 1 1
IEHEKHOTO JIOJDKHOCTHOM JIOJDKHOCTHOM IO>KHOCTHOM IOKHOCTHOM TOKHOCTHOM TOIKHOCTHOM
MOOUIPEHUS OKJIaJI OKJIaI OKJIa OKJIa OKJIaJI OKJIaJI
. BEIIIJIaTa B BEITIJIaTa B
EnunoBpemeHHoOI BBIIIJIATA B BBIIIJIATA B BHIIIJIaTa B BEIIIJIaTa B
BBIIIJIATHI IPH a3Mepe IBYX azMepe IByX a3Mepe IBYX asMepe 1B PasMepe JIByx PasMepe JIByx
P p P 4 P P 4 p p 4 p P yX MECSYHBIX MECSYHBIX
MIPEIOCTABIECHUN MECSYHBIX MECSIYHBIX MECSYHBIX MECSYHBIX
OKJIaJI0B OKJIaJI0B
€3KETOJTHOTO OKJIaJI0B OKJIaJI0B OKJIaJI0B OKJIaJI0B
JIEHEXKHOTO JIEHEXKHOTO
OILJIAYMBAEMOT0 JIEHE)KHOTO JIEHE)KHOTO JIEHEXKHOTO JIEHEXKHOTO
colepIKaHUs co/iepKaHUs
OTIIyCKa Co/IepKaHUS CoJIepKaHus coJiep KaHus co/iep KaHus
MaTepuaisHoi B COOTBETCTBUH | B COOTBETCTBHH | B COOTBETCTBHM | B COOTBETCTBHHM | B COOTBETCTBHU | B COOTBETCTBHUU
HOME S C TOJIOKEHHUEM, C MOJIO’KEHUEM, | C IOJIOKEHHEM, | C IOJOXKCHHEM, | C IOJOXKEHHEM, | C IOJIOKEHHEM,
. eL[OCTaBneILHH YTBEP)KACHHBIM | YTBEPXKACHHBIM | YTBEPKICHHBIM | YTBEPXKIACHHBIM | YTBEPKACHHBIM | YTBEPKICHHBIM
P OTIIVCKA [IpencraBurene | IlpeacraButene | IlpencraButene | IlpeacrtaButene | IlpeacraButene | IlpencraBurene
Y M HaHHUMaTEIISI M HaHUMaTeIIs

M HaHUMAaTCJIsd

M HaHUMAaTCJIsA

M HaHUMATCJIA

M HaHUMAaTCJIA

Jpyrux Beimiar,
TpeyCMOTPEH
HBIX COOTBETCTBYIO
MIAMH
(henepamsHBIMU
3aKOHAMHU
U UHBIMH
HOPMaTHBHBIMH
NPaBOBBIMHU aKTaMHU

IIpaBo Ha y4yacTHe B KOHKypCce MMEIOT rpaxzaaHe Poccuiickont denepanuu, JOCTUTIIME BO3pACTa

18 ner,

BJIaACIOIINEC

roCylapCTBEHHBIM

S3BIKOM ~ Poccuiickont

Qenepauyun U

OTBCYHAKOIIUEC

KBIN(UKAIIMOHHBIM TpPeOOBaHUSAM Ui 3aMELEHUS BAaKAHTHOM JIOJDKHOCTU TPa)JTaHCKOW CIIy»KOBbI,
YCTaHOBJIEHHBIM B COOTBETCTBMM C 3aKOHOJAATeNbCTBOM Poccuiickoil @enepanuu 0 rocyaapcTBEHHOU
IpaX/IaHCKOH CITyK0e».

B coorBerctBun ¢ m. 11 ct. 16 @enepanpHoro 3akoHa ot 27 wuwons 2004 roma Ne 79-@3
«O TOCYymapCTBEHHOM TpaxmaaHCKOW ciykOe Poccuiickoit ®denepanum» TpakJaHUH HE MOXET OBITh
NPUHAT Ha TPaXIAHCKYI0 CIyXOy B ciydae NPHU3HAHUSA €ro HE MPOIIEAIINM BOEHHYIO CIYXOy IO
MPU3bIBY, HE UMESI Ha TO 3aKOHHBIX OCHOBaHHI, B COOTBETCTBUU C 3aKJIFOUEHUEM MPU3BIBHOW KOMHUCCHH

(38. HUCKIIIOYCHHUEM I'pAKAaH, TPOIICAIINX BOCHHYIO CJ'Iy>K6y o KOHTpaKTY).

Jlns ygacTusi B KOHKypce IPasKAAHMH MPEJCTABISAET CIEIYIOIUE JOKYMEHTBI:
- IMYHOE 3asBIICHUE;
- 3aII0JIHEHHYIO U MOJMHCAHHYIO aHKETYy 1o Gopme, yrBepxkaeHHoi [IpaBurensctBoM Poccuiickoit

®enepanuu, ¢ portorpadueii, pasmepom 3x4 cm;

- KOIMMIKO IacCropra MU

3aMCHAIOIICTO

MPEIBSABISETCS TUYHO TIO0 MPUOBITHH HAa KOHKYPC);
- TOKYMEHTBI, IIOATBEPKAAr0IIIe Heo0X0auMoe TpodeccronanbHOe 00pa3oBaHKe, CTaX PaOOTHI U

KBAJTM(PHUKAIHIO:

€ro JOKyMEHTa (COOTBETCTBYIOIIUN JOKYMEHT




KOTHMIO TPYIOBOM KHIDKKMA (32 MCKJIIOYCHHEM CJydaeB, Korja ciyxeOHas (TpynoBast)
JESTENbHOCTh OCYILIECTBISCTCS BIEPBbIC), 3aBEPEHHYI0O HOTAPMAJIbLHO WM KAJPOBOM CJYy:k00iH 1O
MecTy padoThl (cayx0bl), WIM HHbIE JOKYMEHTHI, IOATBEPKIAIOIINE TPYAOBYIO (CIyKEOHYIO)
JESTEIbHOCTD IPAXKIAHUHA;

KOIHH JOKYMEHTOB 00 00pa30BaHUM U O KBaTH(PUKALNY (C MPUIOKEHUEM), @ TAKXKE MO JKEJIAHUIO
rpakJaHUHA KOIMU JOKYMEHTOB, MOJITBEPKAAIOLUIUX IOBBIIIEHUE WM MPUCBOEHHE KBAIU(UKALMH I10
pe3yabTaTtaM JIOTOJHUTENIEHOTO MPO(PECCHOHATBLHOIO 00pa30BaHus, JOKYMEHTOB O MPUCBOCHUH Y4EHOU
CTCIICHH, YYEHOI'O 3BAHHUs, 3aBEPEHHbIC HOTAPHUAJIbHO WJIH KAJAPOBOW CJYK00H IO MecTy padorsbl
(cayskO0bI);

- JOKYMEHT 00 OTCYTCTBMM Y IpakJaHMHa 3a00JieBaHMs, MPEMATCTBYIOLIET0 MOCTYIUIEHUIO Ha
TPaKIAHCKYIO CITyxO0y mim ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOIIHIO U OPUTHHAJ IOKYMEHTA BOUHCKOT'O Y4eTa;

- UHBIE JIOKYMEHTHI, NpenycMoTpeHHble DenepanbHbiM 3akoHOM oT 27 uronst 2004 . Ne 79-03
«O rocynapcTBeHHON rpaxkaaHckoil cimyxOe Poccuiickoit ®depepauuny», Apyrumu QenepaibHbIMU
3akoHamu, ykasamu IIpesmnenta Poccmiickon ®enepauuu u  nocraHosieHusMmu [IpaBurenbcrBa
Poccuiickoit ®eneparuu.

s ydactusi B KOHKypce IPAMAAHCKUM CJAYKAIMMNA 3aMEIIAINANA JODKHOCTh I'PaXKIaHCKON
CIIy>KObI B MHOM I'OCYJJapCTBEHHOM OpraHe Mpe/CTaBIIsAeT CIeAYIOIINe T0KYMEHTHI:

- 3asIBJICHHUE Ha UM IPEACTABUTENS HAHUMATEJs;

- 3aI10JIHEHHYIO0, OJNMCAaHHYIO UM U 3aBEPEHHYIO KaJpOBOU cIyx’00i rocyaapCTBEHHOI0 OpraHa,
B KOTOPOM OH 3aMelIaeT JOJLKHOCTh IPasKJaHCKOM CIIy»KObl, aHKETY (B pazjiene TpyAoBas AESITEeIbHOCTb
IPOCHM YKa3blBaTb 4YHCIO, MeECSll M ToJ - [ pacyera craxa) no ¢opme, YTBEpPKICHHOH
[TpaButenscTBOM Poccuiickoit denepanuu, ¢ pororpadueii;

- KOIIMIO U OPUTMHAJ JIOKYMEHTAa BOUHCKOI'O yUeTa.

s ydactusi B KOHKypce IPAMKAAHCKUM CJAYKAIMMNA 3aMEIIAINAA JODKHOCTh I'PaXKIaHCKON
ciry>k0bI B YripaneHnu ®enepaibHON HaJI0roBoH ciry»x0bpl 10 MOCKOBCKO# 007acTH NpeACTaBIIsIeT:

3asiBJICHHE Ha UMl IPEJCTaBUTENS] HAHUMATEJIS.

['ocymapcTBeHHBIN TpakJaHCKHM Ciy)KalMii BOpaBe Ha OOIIMX OCHOBAaHUSX Yy4yacTBOBaTh B
KOHKYpCE HE3aBHCHMO OT TOT'0, KaKyl0 JOJDKHOCTh OH 3aMEIaeT Ha NepUOo/ MPOBEIEHUS KOHKYpCa.

I'paxxgaHuH (rOCyZapCTBEHHBIM TpakIaHCKUH CHy)XKalUif) He JOMycKaeTcs K YYacTUIO B
KOHKYpCE B CBS3M C €ro HECOOTBETCTBHEM KBAJIM(UKAIMOHHBIM TPEeOOBAHMUSIM [UIsl 3aMELICHUS
BAaKaHTHON JTOJKHOCTH TPaKIaHCKOM CIyXObl, a TakKe B CBA3M C OIPaHUYEHUSMH, YCTaHOBJICHHBIMU
3akoHoAarenbcTBOM Poccuiickoit ®enepauuu 0 TOCYJapCTBEHHOM TIpa)KJIaHCKOM ciyx0e Juis
MOCTYIUICHUS Ha TPaXIaHCKYIO CITYXKOy U ee MPOX0XKICHHSL.

JIOKyMeHTBI, yKa3aHHbIE BbIIIE, B TeueHue 21 AHs co AHS pa3MelieHust oObsABICHUS 00 UX ImpUeMe
Ha ounmansHoM caiite denepanbHOI HaIOroBOH CiTy>KObI B MH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOMN
cetu "MHrepHer" u Ha oduuMambHOM  caiiTe (denepaabHOW TOCYJapCTBEHHON HH(OpMAalOHHON
cucrembl «EnuHas umHpoOpMalMOHHAs CHUCTEMa YIPaBJIEHHUS KaJpPOBBIM COCTaBOM TI'OCYAApCTBEHHOM
rpakaaHcKon ciyxObl Poccmiickoit ®enepamum» (majgee - eaAWHas CHUCTEMa) MPEJCTABISIOTCS B
rOCYJJapCTBEHHBIM OpraH rpakIaHuHOM (TPaKIaHCKUM CIY)KallUM) JIMYHO, IOCPEJCTBOM HarpaBlICHUS
I10 TOYTE WJIM B AJIEKTPOHHOM BH/JIE C UCIIOJIb30BAHUEM YKa3aHHOM MH()OPMALIMOHHON CUCTEMBI.

[Topsinok mpencraBiaeHMs JOKYMEHTOB B 3JIEKTPOHHOM BHJE ycTaHaBiuBaercsi [IpaBurenbcTBoM
Poccuiickoit ®enepanuu.

HecBoeBpemeHHOE TpeCTaBIeHNUE TOKYMEHTOB, MPEACTaBICHUE WX HE B MOJHOM OO0bEeMe MIIH C
HapylleHueM npaBuil odopmiieHuss 0e3 yBaXMTEIbHOM MPUUYMHBI SBISIOTCS OCHOBaHHEM JUIs OTKasa
rpaxJIaHUHY (TpaXJaHCKOMY CIIYKallleMy) B UX ITpHEMeE.

[Tpu HECBOEBPEMEHHOM IPEACTABICHUH JTOKYMEHTOB, ITPEICTaBICHUH X HE B MTOJIHOM 00BbEME HIIN
C HapylIeHUEeM MpaBUI OGOPMIIEHHUS 0 YBOKUTEIBHOW NPUYMHE MPEACTaBUTEIh HaHUMATENs BIIpaBe
MIEPEHECTU CPOKU UX MpPHUEMA.

HecBoeBpemeHHOE TpeCTaBICHNUE TOKYMEHTOB, MPEACTABICHUE WX HE B MOJHOM O00BEME WU C
HapyleHueM npaBuwil oopMieHus Oe3 YBaXHUTEIbHON NMPUUYMHBI ABISAIOTCS OCHOBAaHMEM JUIsl OTKas3a
IpaXIaHUHY B UX IIPUEME.




IIpu mpoBeneHMM KOHKypca KaHAMAAaTaM TapaHTUPYETCS PaBEHCTBO IIpaB B COOTBETCTBUM C
Koncturymueit Poccutickoit @enepannu u ¢peaepaaibHBIMU 3aKOHAMH.

Konkypc 3akimrodaercss B OICHKE HPOQPECCHOHATBHOTO YPOBHS TNPETCHICHTOB HAa 3aMEIICHUE
BAaKaHTHON JIOJDKHOCTH TPaKJAHCKOHM CIIy’KOBbl, UX COOTBETCTBHS YCTAHOBJIEHHBIM KBAJTH(PHKALIMOHHBIM
TpeOOBAHUAM K JIOJDKHOCTH I'PAXKIAHCKOU CITY>KOBI.

IIpn mnpoBeneHMM KOHKypca KOHKYpPCHasi KOMHCCHUS OLICHMBAET KaHJUJATOB HA OCHOBAaHUU
NPEJCTaBICHHBIX HMH JIOKYMEHTOB 00 OOpa3oBaHHM, NPOXOXKICHUU TPAKIAHCKOH WIM HHOH
rOCYJapCTBEHHON CIyXObl, OCYLIECTBIEHHM APYrod TPYJOBOM [EATEIBHOCTH, a TAK)KE€ HAa OCHOBE
KOHKYPCHBIX TPOLEAYp C HCIOJb30BAHUEM HE MPOTHUBOpEUAIIUX (elepanibHbIM 3aKOHaM U JAPYTHM
HOpPMaTHUBHBIM MpaBOBbIM akTaMm Poccuiickoil ®exnepauuu MeTONOB OLEHKH NPO(ECCHOHANBHBIX U
JMYHOCTHBIX KAaueCTB KaHIUAATOB, METOJOM HWHAMBHIYaTbHOTO COOECEIOBAaHUS M TECTHPOBAHUS IO
BOIPOCAM, CBSI3aHHBIM C BBINOJIHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEM I10 BAKAaHTHOM JOJDKHOCTH
IpaXIaHCKOHN CITy»KObI, Ha 3aMEIIEHHE KOTOPOH NMPETeHAYIOT KaHIUAAThI.

IIpu TecTupOBaHNU UCTIOIB3YETCSA €AUHBIN IEPEUEHB BOIIPOCOB.

Kanaumaram npenoctaBisieTcst OJHO U TO e BPeMS 1JIs IPOXO0KACHUSA TECTUPOBAHMS.

IlonBenenue pe3ynbTaToB TECTUPOBAHMS OCHOBBIBAETCS HA KOJUYECTBE ITPAaBUIIBHBIX OTBETOB.
TectupoBanue cuuTaercs MPOWIECHHBIM, €CJIM KaHIUAAT MpaBWIbHO OTBETUI Ha 70 U Oojee MpoleHTOB
3aJJaHHBIX BOIIPOCOB.

Pesynbrarhel TecTHpOBaHHUS OPOPMIISIOTCS B BUE KPATKOHW CIIPABKH.

Vnpasnenue @PenepanbHOi HaloroBol cimyxk0bl 1Mo MOCKOBCKOM 001acTH peKOMEeHayeT
KaHAWJaTaM [pPONTU IIPEABAPUTEIBHBI TECT BHE paMOK KOHKypca B KadeCTBE CaMOIIPOBEPKH
IIPOXOXKJICHHE TECTOB Ha COOTBETCTBUE 0a30BbIM KBaJM(UKAMOHHBIM TPeOOBaHUAM K 3HAHUSIM U
HaBbIKaM, MOJATrOTOBIEHHBIM Muntpynom Poccun u pasmemiéHHeM B DefepanbHON IOCyAapCTBEHHOU
uHpopMalMoHHOH cucteMe «EauHas MHQpOpPMALMOHHAs CHCTEMa YIPABJICHUS KaJpOBBIM COCTABOM
rOCy/IapCTBEHHOW  TpakJaHCKoW  ciy)kObl  Poccmiickoii  ®Denepanuu: (Ha  CTpaHHWIE —caiiTa
www.gossluzhba.gov.ru B pyOpuke «OOpa3oBaHHE» Tectel 1t camompoBepku»). Jloctyn
MIPETEHICHTaM JUIsl €T0 MPOXOKICHUSI IPEAOCTaBIsIeTC 0€3B03ME3/IHO.

[TpenBapuTenbHbIN TECT BKJIIOYAET B ce0s 3a/aHUs Ul OLIEHKU YPOBHS BIIAQJCHUS MPETEHICHTaMHU
rocy/1lapCTBEHHBIM sI3bIKOM Poccuiickoit denepanuu (pyCcCKUM SI3bIKOM), 3HAaHUSIMU OCHOB KoHcTUTyLIMM
Poccuiickoit @enepannu, 3akoHoaaTenbeTBa Poccuiickoit degepanuu 0 rocy1apcTBEHHOM ciyx0e u o
MIPOTUBOAECUCTBUN KOPPYMIMH, 3HAHUSIMU U YMEHUSAMHU B cepe MHYOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

Pe3ynbTaThl NpoXoKIeHUS NMPETEHIEHTOM IMpPEBapUTEIBLHOIO TECTa HE MOTYT OBbITh MPHUHSTHI BO
BHUMaHHE KOHKYPCHOM KOMHCCHMEH M HE MOTYT SIBIIITBCS OCHOBAHUEM U1 OTKa3a €My B IIpHEME
JIOKYMEHTOB JIJIsl y4aCTHs B KOHKYpCE.

Onpenenenue nodenuTens KOHKypca 0e3 MpOBENEHUs] OYHOTO MHAWBUIYAJIIHOTO coOEce0BaHUs
KOHKYPCHOM KOMHUCCHH C KaHIUJIaTOM HE JIOITyCKaeTCs.

Pemienne KOHKYpCHOM KoMuccHMM 00 oOmpesaeieHHHu moOenuTeNss KOHKypca Ha BaKaHTHYIO
JOJKHOCTh TPaXKAAHCKOW cIykObl (KaHIujaTa (KaHAMIATOB) AJISl BKJIIOUYEHHS B KaJIpOBBIM pE3EpB)
NPUHUMAETCS  OTKPBITBIM  T'OJIOCOBAHMEM  IPOCTHIM  OOJIBIIMHCTBOM  TOJIOCOB €€  YJICHOB,
MIPUCYTCTBYIOIIMNX Ha 3aCEIaHNH.

Pemenne KOHKypCHONM KOMHUCCUU IPUHUMAETCS B OTCYTCTBUE KaHIUAATa U SBISETCS OCHOBAaHUEM
JUIS Ha3HAYEHUS €ro Ha BaKaHTHYIO JI0JDKHOCTD TPaKIAHCKOM Iy Obl, TNOO 0TKa3a B 3TOM.

B kanpoBelil pe3epB KOHKYPCHOM KOMHCCHEW MOTYT PEKOMEHI0BAThCS KaHAWJATHI U3 YMCIIA TEX
KaHJAUIaTOB, OO0mas cymMma HaOpaHHBIX OajuIoB KOTOPBIX COCTaBisieT He MeHee S50 TpoIeHTOB
MaKCHUMaJIbHOrO Oajla He CTaBLIEro MmoOeAuTeneM KOHKypca Ha 3aMelleHHE BaKaHTHOM OKHOCTH
IpaX/IaHCKON CITYKOBI.

Cornacue kaHaujgaTa Ha €ro BKJIKOYEHHE B KAJpPOBBIM pE3EpB IO pe3ysbTaTaM KOHKypca Ha
3aMelIeHNe BaKaHTHBIX JOJKHOCTEH TpaXkIaHCKOM ciayxObl odopMisieTcss B TUCbMEHHOU Gopme 11bo B
dopmMe BIIEKTPOHHOIO JOKYMEHTAa, IOANKUCAHHOTO YCHUJICHHON KBaJU(PHUIMPOBAHHOW 3JIEKTPOHHOM
MOAINCHIO U3JACTCA BEAOMCTBEHHBINM MIPABOBOM aKT O BKJIIOYEHUU €r0 B KaJPOBBIM PE3EPB ITOrO OpPraHa



http://gossluzhba.gov.ru/
consultantplus://offline/ref=421FCEF8EDE3595FF392B795834DFB726CEDF740A3CB258559EE19t4I6H

IUISL 3aMEICHHST JOJDKHOCTEH TpaskJaHCKOM CTyKObI TOH K€ TPYMIIbI, K KOTOPO OTHOCWIJIACh BaKaHTHAs
JOJKHOCTB TPAXKIaHCKOM CITY>KOBI.

Pe3ynbrarhl ro10COBaHNMS KOHKYPCHOM KOMHMCCHUM IO UTOraM KOHKYpCa Ha 3aMEIEHUE BAKAaHTHOMN
JOJKHOCTH TPAKIAHCKOM CTyKObl 0OPMIIIOTCS POTOKOJIOM.

[To pe3ynbpTaraM KOHKypca U3JaeTcsl IPUKa3 O Ha3HaueHHH 1MoOeanTeNs KOHKypca Ha BAKaHTHYIO
JOJKHOCTh TOCYIApCTBEHHON TpaKIAaHCKOM ClIyXKObl M 3aKJII04aeTcs CIy)KeOHBbIM KOHTPakT ¢
nobeauTeneM KOHKypca.

[IpueM NTOKYMEHTOB MJis y4acTusi B KOHKypce Oyner mpoBoauthes ¢ 18.07.2018 mo 07.08.2018
roga. Bpems mnpuema [IOKYMEHTOB: moHeaenabHHK-ueTBepr ¢ 9.00 mo 17.30, marauma c 9.00
10 16.00. O6enennsiii nepepri ¢ 13 1o 14.00

He mno3nnee uwem 3a 15 kanmeHAapHbIX THEH [0 Hayala KOHKypCa TOCYAApCTBEHHBIH Opra
pa3Meniaer Ha cBoeM OGUIMAIBHOM caiiTe U OPUIINAIBEHOM CcaiiTe TOCYJapCTBEHHON MH(POPMAIIMOHHOM
CHCTEMBI B 0O0JIaCTH TOCYIAAapCTBEHHOH ciyxObl B cetn "HMuTepHer" mHpopManuio o nare, Mecre H
BPEMEHH €ro MPOBEICHHS, CIUCOK TpakJaH (IPa)JIaHCKHX CIYKalluX), MOMYIICHHBIX K Y4acTHUIO B

KOHKypce (majee - KaHAWAATHI), W HaNpaBiieT KaHIUWJaTaM COOTBETCTBYIOIIUE COOOIIEHUS B
MUCBbMEHHOM (opme, ITpH STOM KaHAUaTaM, KOTOPbIE MPEACTABUIN TOKYMEHTHI JJIsl y4acTHs B KOHKYpCe
B DJJIGKTPOHHOM BHJAE, - B (QOpMe DOJIEKTPOHHOTO [TOKYMEHTA, IMOAMHCAHHOTO YCHJICHHOU

KBAJIM(HUIUPOBAHHONW 3JEKTPOHHOM NOJMMCHIO, C MCIOJb30BAHUEM YKa3aHHON HH(pOpPMallMOHHOMN
CUCTEMBI.

KanaunataM, yuacTBOBaBIIMM B KOHKYpCE, COOOIIAETCS O pe3ynbTaTaX KOHKypca B MHCbMEHHOMN
¢dopme B 7-IHEBHBI CPOK CO THS €r0 3aBEpPUICHHUsS, NMPH ITOM KaHAWAATaM, KOTOPBIE MPEICTaBUIH
JOKYMEHTBI Ul y4acTHs B KOHKypCE€ B 3JEKTPOHHOM BHJE, - B (hOpME 3JIEKTPOHHOTO JIOKYMEHTA,
MOJINMCAHHOTO YCHJICHHOM KBAIM(UIIMPOBAHHOW SJIEKTPOHHOW TMOIIKMCHIO, C HCIOJIb30BaHUEM
rOCyJJapCTBEHHON MH(QOPMALMOHHOW CHUCTEMbl B 00JAaCTHU rocynapcTBeHHOW ciyxObl MHbpopmauus o
pe3yibTaTax KOHKypca TakKe pa3MeIllaeTcs B yKa3aHHBIM CPOK Ha O(PHUIIMAIBHOM caiTe YTpaBICHHs
@enepanbHOil  HamoroBod  ciyxk06el 1Mo MockoBckoil  obmacth B HMH(pOpPMAIMOHHO-
TEeNIEKOMMYHUKAIIMOHHOU ceTu "MHTepHeT" u Ha OPUIIMATBLHOM CalTe eUHON CUCTEMBI.

JIOKyMEHTBI IPETEHEHTOB Ha 3aMEIEHNE BAKAHTHOW JOJKHOCTH TOCYJapCTBEHHOW I'PaXkIaHCKON
cnyxObl  Poccuiickoit ®denepauuu, He [MONYUIEHHBIX K YYacTHIO B KOHKypCe, M KaHJIUAATOB,
y4acTBOBABIIMX B KOHKYpPCE, MOTYT OBbITh UM BO3BpAallleHbl UM MO MHUCbMEHHOMY 3asBJICHHIO B T€UEHUE
TpeX JIET CO JIHA 3aBEpILIEHUs] KOHKYpCa, MOCIIE Yero MOAIeKaT YHUUTOKEHNIO. JIOKYMEHTBI ISl y4acTHsI
B KOHKYpCE, IIPEJICTABICHHBIE B DJIEKTPOHHOM BUJE, XPAHATCS B TEUEHHUE TPEX JIET, TIOCIIE YEro MOIJIEKaT
YAQICHHUIO.

Pacxonpbl, cBS3aHHBIE ¢ yYaCTHEM B KOHKypce (Mpoe3]l K MECTY IIPOBEIEHUSI KOHKYpca U 00paTHoO,
HAaeM JKUJIOTO TMIOMEILEHHUs, NpPOXKUBaHHE, II0Jb30BAHUE YCIyraMu CpEICTB CBSI3U U JpYyTrue),
OCYILECTBISIOTCS KaHIUAAaTaMH 3a CYET COOCTBEHHBIX CPEJICTB.
Anpec mpuema qokyMeHTOB: 125284, Mocksa, yi. XopomieBckoe mocce, 1.12A, komu.4-035.
KonTakrtasie Tenedonst: (495) 536-14-33.
Konkypc Ha 3amMeleHue BakKaHTHBIX JOJKHOCTEH TOCYAapCTBEHHOW TPaKIaHCKOM CIyX Obl
rianupyercs npoect 04 centsdpst 2018 roga no anpecy: 125284, Mocksa, yi1. XopouieBckoe 1occe,
n.12A, xomu.4-067.



PykoBoaurento YOHC Poccun no MockoBckoii o0iacTu

E.B. MakapoBoit

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTACIIA, OpFaHI/I3aHI/II/I)

(pammmms, ©MsI, OTIECTBO)

Anpec perucrtpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
POKUBAHUS

Anpec s OTIpaBIICHUS
nH(pOpPMaITHOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: pabounii:

JTOMAIITHHNI:

COTOBBII:

3asgBieHne

[Ipomy pomycTuTh MeHSI K Yy4acTHi0O B KOHKypce Ne3 Ha 3aMellleHHe BaKaHTHOMU
JTOJKHOCTH

(HaMMeHOBaHHUE JOJDKHOCTH, OT/IENA)

YOHC Poccun no MockoBckoit o0nacTu.

C OenepanbabiM 3aKk0oHOM OT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOW TpaskJaHCKON
ciyx6e Poccuiickoit ®exepanuu», HWHBIMA HOPMATHBHBIMU  TPABOBBIMH  aKTaMH O
TOCYJAapCTBEHHON TpakaaHCckoil ciyx0Oe Poccuiickoit ®denepanun U KBaTu(pUKAITMOHHBIMHU
TpeOOBaHUSAMHU, IPEIBABIAEMbIMU K BAKAHTHON JOHKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM npoueaypbl O(QOpPMIEHHUS [OMyCKa K CBEICHHSM, COCTAaBIISIOIIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHsAEMYIO 3aKOHOM TailHy, coriaceH(a).

C OTrpaHUYEHUSIMU U 3alpeTamy, YCTAaHOBJIEHHBIMM  3aKOHOJIaTEJIbCTBOM
Poccuiickoit denepaniii 0 TOCyJIapCTBEHHOM TpakIaHCKOW ciyx0e [uisi NOCTYIUIEHHMsI Ha
IPaXAaHCKYIO CIIY)KOy U €€ IPOX0KIEHNsI 03HaKOMJIEH(a).

(mara) (moamuce) (pamunus u.o.



PykoBogutento YOHC Poccun mo MockoBckoit o01acTu

E.B. MakapoBoit

oT

(pamumust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec peructpary o macmnopTy)

Anpec perucrpaunu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
MH(POPMAIIMOHHBIX
n1ceM (C UHAEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asBieHuE

[Ipomy pomycTUTh MEHS K ydacTHIO B KOoHKypce Ne3 Ha 3aMellleHHe BaKaHTHOU
TOJKHOCTH

(HaMMeHOBaHUE JOJKHOCTH, OT/IENA)

YOHC Poccun mo MockoBcko# o0macTu.

C ®enepanbubiM 3aKkoHOM OT 27.07.2004 Ne79-03 «O rocynapCTBEHHOM TpaskJaHCKON
cnyx06e Poccuiickoit ®enepanun», UWHBIMA HOPMAaTHBHBIMH  TPAaBOBBIMH  aKTaMH O
rOCyJapCTBEHHOW TIpa)kIaHCKoil cimyxkOe Poccuiickoit ®epepanmu ¢ KBanu(pUKAMOHHBIMH
TpeOOBaHUSAMHU, PEBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJICH(a).

C mnpoBeneHuem mnporenypbl o(opmileHHs JONMyCKa K CBEACHHUSM, COCTaBJISIOUIUM
TOCYJaPCTBEHHYIO U UHYIO OXPaHsAEMYIO 3aKOHOM TalHY, COTJiaceH(a).

C  orpaHu4eHHsIMH M 3alpeTaMiu, YCTAaHOBJICHHBIMM  3aKOHOJIaTEJIbCTBOM
Poccuiickoit denepaniii 0 TOCYJAPCTBEHHOW TPaXXTAaHCKOW CIIY»Oe Il TOCTYIUICHUS Ha
TPKJIAHCKYIO CITY>KOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (monmuce) (pamunus u.0.)



AHKETA

YTBepxaeHa
pacniopsbxenueM [IpaBurenscrTsa
Poccuiickoit ®enepaiyn
ot 26 mas 2005 r. Ne 667-p
(B pen.pacnopsxeHus IllpaBuresbcTBa PO
or 16.10.2007 W1428-p)

(3anoJiHsAeTCsA COOCTBEHHOPYYHO)

1. ®amunus

Mecto
U1

Nms

dboTorpaduun

OT14ecTBO

2. Ecniu usmensmm pamMuiinio, uMs W OTYECTBO,
TO YKaXXHUTE UX, & TAKXKe KOT/1a, TJI€ U 10 KaKOi
MIPUYMHE U3MCHSIIN

3. Hucro, Mecsll, ToJT ¥ MECTO POXKISHHS (Celo,
JIepEeBHS, TOPOJI, paiioH, 001acTh, Kpaw,
pecny0OiinKa, CTpaHa)

4. T'paxk1aHCTBO (€CJIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
IpakITaHCTBO JIPYTOr0 rOCYIapCTBa — YKAKUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUST OKOHYMIIM, HOMEpa JIUIIJIOMOB)
Hamnpasrenue noAroToBKY WK CHEIUATBHOCTD 110
TUTUIOMY

Kpanudukarnus no aumniaomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHMe: acClIUPaHTypa, aAbIOHKTYpa,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOIO
WJIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS )
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTAaTOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U S3BIKAMU
HaponoB Poccuiickoin denepannu BIaJeeTe U B
KaKoO CTeneH! (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YUTAETE U MOXKETE OOBICHSITHCS,
BIIaJIc€TE CBOOOTHO)




8. KimaccHblit unH ¢eepanbHO TpaxIaHCKON
CITy’KOBI, TUTUIOMATHYECKHUIA PaHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTy»KOBI cyObeKkTa Poccuiickoii
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
roCy/1IapCTBEHHOM C1y>KObl, KBAIU(UKAITIOHHBIH
pa3psia WK KJIACCHBIM YMH MYHHUIUMITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

9. bbimu 1 Bel cyaumel, Korja 1 3a 4To
(3anoJsHsAETCS NpU NOCTYIIEHUU Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit ®enepanun)

10. lonyck k rocyaapcTBEHHOM TaliHe,

o opMIIeHHBIH 3a IeproJ paboThI, CITYKObI, Y4eOBbI,

ero ¢opma, HOMep U J1aTa (eciy UMeeTcs)

11. Bemonnsiemast paboTa ¢ Hauana TpyI0BOU AEATeNbHOCTH (BKIIOYas yue0y B BBICIIMX M CPETHUX
CTIEIMANBHBIX YIeOHBIX 3aBEJICHHSIX, BOCHHYIO CITy’KOY, paboTy 0 COBMECTHTEIBCTBY,

NpeANPUHUMATCIIBCKYIO ACATCIBHOCTD U T.H.).

HpI/I 3aIMMOJITHCHUHU JaHHOI'O ITYHKTa H€O6XOI[I/IMO HMCHOBATb OpraHrU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUECM JOJIKHOCTH U HOMEPA BOMHCKOM YacTH.

Mecsu u ron

MOCTYTI-
JICHUS

yxoaa

JIomKHOCTB C YKa3aHHEM
OpraHu3aIu

Anpec
OpraHu3aIuu
(B T.4. 3a rpaHULIE)




12. FOCYI[apCTBCHHBIe Harpalbl, MHbBIC HarpaJabl U 3HAKW OTJINYHA

13. Bamu Onu3kuie poJACTBEHHHMKH (OTEll, MaTh, OpaThs, CECTPhI U JIETH), a Takke MyX (’KeHa), B TOM
yucIie ObIBIINE.

Ecnu poacTBeHHUKH N3MEHSIIN (DaMUIINIO, UMSI, OTYECTBO, HEOOXOJMMO TAaKXKe yKa3aTh UX NPEKHUE (HPaMIIIHIO,
HMsl, OTYECTBO.

Mecto paboTbl Jomarnuii anpec
CTeneHs Damums, uMa, I'op, uncno, (HaMMEHOBAaHKE U (ampec
pozicTea OTYECTBO MecAI 1 MECTO anpec pEruCTpaluH,
POKACHHS OpraHM3aLuH), (aKTHIECKOrO

JOJIDKHOCTD HpO)KI/IBaHI/IH)




14. Bamm Onu3kue poACTBEHHUKH (OTEI, MaTh, OpaThs, CECTPHl M JIETH), a TaKKe MYX ()KEHa), B TOM
qrclie OBIBIIUE, ITOCTOSTHHO TTPOKUBAIOIINE 32 TPAHUIICH U (W) OPOPMIISIFOIINE JOKYMEHTHI JIJIsl BhIC3/1a
Ha TIOCTOSTHHOE MECTO KHUTEIHCTBA B apyroe roCyJ1apCTBO

(pamunus, ums, OTYECTBO, C KAKOTO BPEMEHU OHM MPOYKUBAIOT 32 TPAaHULIEH )

15. IIpeObiBanme 3a TpaHuIe (Koraa, TIe, ¢ KaKOH IeNIbI0)

16. OTHOLIEHNE K BOMHCKOU O0sI3aHHOCTU U BOMHCKOE 3BaHUE

17. NomamHuii agpec (agpec peructpanuu, GakTHIecKoro MpOKUBaHMS), HOMep TenedoHa (JIubo MHOM
BH/I CBSI3H)

18. [lacriopT Ui JOKYMEHT, €ro 3aMEHSIOIIHIA

(cepusi, HOMEp, KEM U KOI'JIa BbIJIaH)

19. Hanuyue 3arpaHiyHOro nacropra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. HOMep CTpaxoBOT'0 CBUACTCIILCTBA 00513aTENIFHOTO TIEHCHOHHOT'O CTpaxOBaHUA (CCJ'II/I I/IMCCTCH)

21. UHH

22. JlonomHUTEbHBIE CBelNeHHUs (yd4acTHe B BBIOOPHBIX TIPEACTABUTENBHBIX OpraHax, JApyras
uHpopMaIus, KOTOPYIO JKeJlaeTe COOOUUTh 0 cede)

23. MHe U3BECTHO, YTO COOOIIeHHE 0 cebe B aHKETEe 3aBEJ0MO JIOKHBIX CBEJICHUN U MO€ HECOOTBETCTBHE
KBaJ'II/I(bI/IKaHI/IOHHI)IM Tpe6OBaHI/I$IM MOT'YT IIOBJICYb OTKa3 B Y4YaCTHM B KOHKYpPCE M IpHUEMC Ha
JOJDKHOCTB, TIOCTYIUIEHUHU Ha TOCYAApCTBEHHYIO TpakJaHCKylo cinyxO0y Poccuiickoit deaepanuu uimm Ha
MYHHUIMNATIBHYIO c1y*k0y B Poccuiickoit denepanuu.

Ha npoBenieHne B OTHOLIIEHUH MEHS TPOBEPOUHBIX MEPOIIPUATHIL coriaceH (Ha).

« ” 20 T. IMoxmnuce

®ororpadusi U TaHHBIE O TPYAOBOM JEATENLHOCTH, BOMHCKON ciyk0e u 00 yuere
M.IL oopMIsieMOro JHIla COOTBETCTBYIOT JOKYMEHTaM, yJOCTOBEPSIOIIUM JINYHOCTD,
3aMmucsIM B TPYJAOBOM KHMKKE, TOKyMEHTaM 00 00pa30BaHUU M BOMHCKOM CITykO0e€.
(13 2 20 r.

(moxmuck, pamums pabOTHHUKA KaJIPOBOM CITYKObI)
YTBepxaeHa



pacriopspkerueM [IpaBurenscTa
Poccuiickoit ®eneparyn
ot 26 mast 2005 T. Ne 667-p

(popma)
AHKETA
(3amonHsAeTCcs COOCTBEHHOPYYHO)
1. ®amuinus HNBanoBa Mecro
JUIs
Nms Huna (ororpadun
OTtyecTBO [TerpoBHa

1)®amunuro, UMsI U OTYECTBO HE U3MEHsIA

2)Dammmuro Ierposa n3menuia Ha Manory 08.11.1980 B cBsizu ¢

2. Ecin u3mensiiu (I)aMI/IJ'II/IIO, UM N peructpanueid Opaka (yka3ate Ne W cepuio CBUA-Ba, KEM M KOTJa

OTUYCCTBO, TO YKAXHUTC UX, a4 TAKIKEC KOrja, BBITAHO)

I7I€ ¥ 110 KaKOi IPHYHHE H3MEHSIIH 3)Dammmmio BanoBa uzmenmia Ha [letpoBy 10.07.1982 B cBsizu ¢
pacTop>keHHEeM Opaka (yka3aTe Ne W cepuio CBHI-Ba, KEM U KOrja

BbIIaHO). MIMs M 0TUECTBO HE H3MEHsIA.

3. Hucrno, MecsIl, TOI ¥ MECTO POIKIICHHS
(ceno, nepeBHs1, ropo/i, paiioH, 00J1acTh, Kpau,
pecnyOnuKa, cTpaHa)

4, I'paxxmancTBo (eCJm U3MEHSIN, TO YKaXKUTE, |1)I'paxnanun Poccuiickoii denepanun

KOT'JIa M 0 KaKoi TIPUYNHE, ECITM UMEETE 2)B 1?97 rojy rpaxaancTBo Pecryomuku Kasaxcran cMeHMIa Ha
Poccuiickoe rpaxaaHCcTBO, B CBSI3H C TIEpEE30M Ha KHUTEILCTBO B
rpakIaHCTBO APYroro rocyaapcrsa — Poccuio

YKaXUTE)

31 nexadps 1960 roxa B cene ManunoBka KiroueBckoro paiiona
Boponexckoii o61acTn

1) B 2001 roay okoHunia YensOuHCKui
rOCYJapCTBEHHBIN YHHBEPCHUTET, TUTLIOM CEPUN

5. O6paszoBanue (KOT/Ia U KaKue yIeOHbIE BH Ne 106829

3aBeJICHNUs OKOHYMJIIM, HOMEpa AUIIIIOMOB)
HamnpaBnenue noAroToBKY Ui CHENUAIBHOCTD
10 IUILIOMY

KBanuduxkanus no gumniaomy

FOPUCTIIPYACHLINS

FOPHUCT

1)rocneBy30BcKOro 00pa3oBaHus HE HMEIO
6. HOCJ’IGBYSOBCKoe HpO(i)eCCI/IOHaJ'IBHOC 2)Oxkonuma aciupanTypy B 2004 rony B YensOnHCKOM

o0Opa3oBaHMe: aCIUPAHTYPA, aIBIOHKTYPA, [OCYAAPCTBCHHOM YHUBCPCHTETE
JOKTOpaHTypa (HaMMEHOBaHUE
O6p3.30BaTCJ'H:H01"O HJIM HAYYHOT'O YUPCKACHUA,
ro OKOH‘—IaHI/IH) 1)Y4eHoil cTeneHy, yueHOTo 3BaHUs HE HMEIO

2)/mero yueHyro cTeleHb KaHAuaTa IOpUANIEeCKUX HayK, YUeHOe
VY4eHas creneHb, ydeHoe 3BaHHe (Koraa BaHIe IOLEHT
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTAaTOB)

7. Kaknmu HHOCTPAHHBIMHU A3bIKAMU U .
N . 1)Brajier0 aHTTTMHCKUM SI3BIKOM: YHTAI0 M TIEPEBOXKY CO CIIOBAPEM
SI3bIKaMH HApOZlOB Poccuiickoit q)eﬂepaHHH (Mory o0BsicHATBCs). SI3bikamu HapooB Poccuiickoit denepannu
BJIaJIC€TE U B KAKOM CTENEeHU (YuTaeTe u He BIIACIO;
TIEpPEBOIUTE CO CIIOBAPEM, YUTACTE U MOJKETE 2) MTHOCTPaHHBIMHU SI3bIKAMU HE Biafiet0, CBOOOAHO BIaCIO
Ka3aXCKHM SI3bIKOM
OOBSICHSITHCS, BIIAJIEETE CBOOOTHO)




8. Kitaccublit unH QenepanbHOI rpaxaaHCKOM
CIIyKObI, TUIJIOMAaTUYECKUI PaHT, BOUHCKOE
WM CIIELUAaIbHOE 3BAHNE, KIACCHBIN YNH
IIPAaBOOXPAHUTEIBHOMN CITIyKOBbI, KJIACCHBIM YMH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
denepanuu, KBaTU(PUKALMOHHBIN pa3psi
roCy/1lapCTBEHHOM C1y>KOBbI (KEM U Korja
MIPUCBOCHBI)

1)MMero KiTacCHBII YHH roCyJapCTBEHHOTO I'PaXKIaHCKOTO
ciryxaiiero ¢eaepaabHOi rocy1apcTBEHHOM CityKObl: «COBETHHK
rocyIapcTBEHHOM rpaskaaHcKol cimyxO0b1 Poccuiickoii denepannm
3 knacca, npucsoeH npukazoM @HM Poccuu ot 01.09.2005 r. Ne

CAD-3-15/89

2)KmaccHoro  umHa  QeepanbHON  IPaXKTAHCKOH  CIYKOBI,
ITMITIOMaTHYECKOTO paHra, BOMHCKOTO MM CIICLHAIBHOTO 3BaHM,
KJIaCCHOTO 4YMHA INPAaBOOXPAHUTEIBbHOH CIIy)XOBI, KJIACCHOTO YHMHA
rpaxkgaHcko — ciayxObl  cyObekta Poccmiickoit  ®Denepanuu,
KBaIM(HUKAIMOHHOTO pa3psiia roCyIapCTBEHHOH CITyKOBI HEe HMEI0

9. beimu i1 Bel cyaumer (Koraa v 3a 4To)

Cymuma He Obla

10. lomyck K rocy1apCTBEHHOU TaliHe,

o OpMIICHHBIH 3a MePUO]] padOTHI, CITYXKOHI,
y4aeObl, ero ¢opMa, HoOMep U Jaata (eciu
HMEETCS )

1)omycka kK rocyaapCTBEHHOM TaifHe He UMEI0

2)/IMena OIyCK K TOCyAapCTBEHHOM TaiiHe, 0(pOpMIICHHBIH B IIEPHOL
[PaGOTHI B HAy4YHO-HCCIIEI0BATENbCKOM HHCTUTYTE IPUOOPOCTPOCHHS
bopmbr ¢ 01.09.1982 rona

11. Beinonnsiemass pabota ¢ Hayaja TPYJOBOH JAeATENbHOCTH (BKJIIOYass y4eOy B BBICIIUX U CPEIHHUX
CHELMAJIbHBIX y4eOHbIX 3aBeleHUX (popMa oOydeHus (AHEBHasl, 3a04YHasi, BEUEPHSISI U T.Il.) BOCHHYIO
cityk0y, paboTy 10 COBMECTUTENbCTBY, IPEANPUHUMATEIIBCKYIO 1€ TEIbHOCTD U T. I1.).

[Ipu 3amonHEeHUH AAHHOTO MYyHKTAa HEOOXOJMMO MMEHOBAaTh OpraHU3alMU TaK, KaK OHM Ha3bIBAINCH B
CBOE BpEMs1, BOEHHYIO CIIy»K0Y 3aIllMCBIBaTh C yKa3aHHEM JOJKHOCTH U HOMEpa BOMHCKOM 4acTH.

Mecsa u ron

I[OJ'I)I(HOCTB C YKA3aHUCM OpraHu3aluu

AJipec opraHuzanuu

MIOCTYIUICHUS |  yXOJa (B T. 4. 3a rpaHuILEei)
091981 07.1992 WmxkeHep Hay9YHO-HCCIIEI0BATENLCKOTO HHCTUTYTA YensOunckas 001acTh, T. JHCK,
puOOPOCTPOCHUS yi. Jlenuna, 1.1
08.1992 12.1993 BpemetHo He paGoTan HaXoIACk Ha WA/IMBEHHH r. Yensbunck, ya. Mupa aoMm 5, kB. 6
Myxa ( 0TIa, MaTepH)
01.1992 H/Bpems Crapmmii rocyJapcTBEHHBIH HAIOTOBBIA HHCIIEKTOP r. Yensabunck, yin. Mupa, 1. 2

T'ocynapcTBeHHON HAJIOTOBOW MHCTIEKIIUU

o YensOuHCKO# 0b61acT




12. 'ocynapcTBeHHbIE HAarpajbl, MHbIE HArpaabl U 3HAKU OTIMYUS

1) 'ocymapcTBeHHBIX Harpaj, HHBIX HArpajg ¥ 3HAKOB OTIMYHUS HE UMEIO;
2) I'ocynapcTBeHHBIX Harpan He uMero. B 2003 romy HarpacaeHa BeJOMCTBEHHBIM 3HAKOM OTIHUMsA «OTIMIHUK MuHHCTEpCTBa
Poccuiickoit @enepanmu mo Haoram u cbopam»

13. Bamu Gin3kue poJCTBEHHUKH (OTEL, MaTh, OpaThs, CECTPBI U JIETH), a TaKkKe MyX (3keHa), B TOM
qucie ObIBLIME.

Ecnu poAacTBEeHHUKH U3MEHSUIM (DaMUIIMIO, UMS, OTYECTBO, HEOOXOAMMO TaKXKe YKazaTh WX MPEKHUE
bamunuio, UMs, OTYECTBO.

Crenens |@amuus, uMs,|1 o1, aucito, MecsIr u Mecto paboThl Jomannuii aapec
POICTBA |  OTYECTBO MECTO POXKACHUS | (HAMMEHOBAHHE U ajpec | (aapec perucrpanu,
OpraHU3aINH ), (haKTH4IEeCKOTO
JIOJDKHOCTD HPOYKUBAHUS)
Orerg Ierpos 10.10.1945, Vmep B 1999 rony IMoxopoHeH B
Mer ¢. ManuHoBKa c. ManunoBKa, yn.Jleanna, 1.23,
P KiroueBckoro paiiona KiiroueBckoro paiioHna
HuxonaeBna Boponexckoit obmacti Boponexckoii obnactu
Oren VBaHoB 10.09.1945 CaeneHnsiMU 00 OTIIE HE pacroiarao, T.K. Hocie pa3Boza
ponuteneit B 1981 roxy oH mpoxuBaeT OTJAEIBHO U OTHOILIEHHH ¢
WBan C. ManuHOBKa HaMHM He MOAACPKUBACT
Kirouesckoro paiiona
HBanoBuu N
Boponexckoit obmaacti
Marthb IMerpoBa 01.01.1947, MEHCHOHEPKa r. Boponex,
(SxoBneBa) ¢. ManmHOBKa yi. JlennHa,
Huna KnroueBckoro paifoHa 1. 30, kB. 57
MBanoBHA Boponexckoii o0mactu
Cectpa CumoHoBa 20.06.1972, VYuurtens HauyaIbHBIX r. Boponex,
(ITerpoBa) ¢. ManuHoBka KJIacCOB yi1. JlenuHa,
AnHa KnroueBckoro paifoHa cpenneit obmeobpasoratensHOH 1. 30, xB. 57
mKoItsl Ne 6
[lerpoBHa Boponexckoit oonactu  [r. Boponexa, yin. CoBeTckas 1. 5
Mysx HBaHoB 03.04.1970 npeanpuHUMATENb r. YensOuHck, yin. Mupa,
Uropb r. YensaOuHCK 1. 86 kB. 57
CepreeBud
Bb;g/”;(”“ Coxosos 01.01.1969 Bpax pacroprayt B 1982 rony Cheneruit 0”6;;?;[161\4 Mysxe He
WBan AHapeeBud CBSI34 C HUM HE MOJJICPKUBAIO
ChbiH HBanos 21.08.1986 Crypent Hensburckoro r. YensouHck, yn. PaounoBas,
rOCYJapCTBEHHOI'O YHHBEPCUTETA
Hukosait Hropesid r. Yensouuck, yn. CriopTUBHAS, 1. 131
1. )
VIpyrux O1M3KUX pOACTBEHHHUKOB cTapiue 14 jer He nMero




14. Bamm 6nu3Kue pOACTBEHHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKXKE MyX (’KCHA), B TOM
gucIe ObIBIINE, ITOCTOSTHHO TIPOXKUBAOIIIKE 3a TpaHuIlel 1 (M) 0hOPMIISIOIINE TOKYMEHTHI

AJId BbI€3a Ha IMOCTOAHHOC MECTO JKUTCIIBCTBA B APYTI'O€ IroCyaapCTBO
1) Bnu3Kkux pOJCTBEHHHMKOB, HMOCTOSIHHO IPOXKMBAIOIIMX 3a TpaHMIed, W O(GOpPMIIOMNX JOKYMEHTHl Ha ITOCTOSHHOE MECTO
JKUTEIBCTBA HE UMEO.

(hamunus, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH MPOJKHBAIOT 3a TPAHULICH)

2) CeCTpa CumoHOBa AHHA HeTpOBHa O(bOpMJ'[F[eT JOKYMECHTHI JI BbI€3/1a Ha TOCTOAHHOC MECTO JKUTCJIILCTBA B FepMaHmo

15. [IpeObiBanme 3a TpaHuIe (Koraa, TIe, ¢ KaKOH IeNbI0)

1) B 1978 rony no Typuctrueckoii myteBke Obuta B Mramim

2) 3a rpaHuueii He OpUTa

16. OTHOLIEHNE K BOMHCKOM 00S3aHHOCTH ¥ BOMHCKOE 3BAHHE 1) HeBoenH006s3aHHas 2) PH3BIBHIK

3) BOeHHOOOSI3aHHBIH, PSIIOBOIA, 3amac 2 pa3psiaa, BoeHHbIH omrer Ne AM 2246504 BYC 837037A, Ogunnosckuii PBK

17. JomamHuii ampec (ampec perucrpainuu, (HaKTHYECKOro MpPOXKHUBaHMs), HOMep TeinedoHa (JI1udo
WHOH BUJI CB$I3I/I) 454000, Yensounckas o6mactp 1. YenssOuHck, yi. Mupa, mom 57, kB. 86

DaKTHUECKU MPOKUBAIO [0 TOMY )K€ aJIpecy.

Jlomamawmii Tenedon 2-15-15, pabouwmii 3-55-55

18. ITaciopT Unu JOKYMEHT, €ro 3aMEHSIOIIHMA 74 02 544672 OBJ] Yensiouuckoii obactu

(cepust, HOMEp, KEM U KOT/1a BbIIaH)

xox noapaszaenenus 042-076 seigan 10.01.2004

19. Hanuuwre 3arpaHiyHOrO macnopra 3arpaHHYHOTO MACTOpPTa HE HMEIO

(cepusi, HOMEp, KEM M KOTJIa BBIIaH)

20. Homep cTpaxoBOro CBHIETENBCTBA 0043aTEIbHOTO IEHCUOHHOTO CTPAaXOBaHUs (€CIIU UMEETCs])
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JIOoNOJHUTENbHBIC CBEICHHS (y4acTHe B BBIOOPHBIX NPEACTABUTEIBHBIX OpraHax, Ipyras HWH-
dbopMariusi, KOTOPYIO KellaeTe cCoOOUTUTh 0 cebe)

I[OHOJ'[HI/ITGJ'ILHLIX CBeI[eHI/Iﬁ HC UMCHO
23. MHe WU3BECTHO, YTO 3aBEJOMO JIOKHBIC CBEICHUS, COOOIIEHHbIE O ceOe B aHKeTe, W MOe
HECOOTBETCTBHUEC KBaJ'H/I(bI/IKaHI/IOHHBIM Tpe6OBaHI/I${M MOTYT MOBJICYb OTKa3 B YYaCTHUHM B KOHKYPCC H
npUeMe Ha JOJDKHOCTb.
Ha npoBeieHre B OTHOIIICHUH MEHSI TPOBEPOYHBIX MEPOIIPHUATHI COTIaceH (COTacHa).

« » 20 T. IToamnuce

®dororpadus U JaHHBIE O TPYAOBOI EATEIBHOCTH, BOMHCKOM ciyx0e u 00 yuyele
M. IL oopmisieMoro JmIa COOTBETCTBYIOT JAOKYMEHTaM, YIOCTOBEPSIOUIMM JIUYHOCTb,
3aMnucsaM B TPYAOBOM KHIXKKE, TOKyMEHTaM 00 00pa30BaHUU U BOMHCKOH ClTyX0e.

« » 20 I.

(nozanuck, GpamMuans paboTHUKA KaJpoBOH CITyKObI)



JIOJDKHOCTHBIE PETIIAMEHTHI IPaKJaHCKUX CITyXKaIlMX, y4acTBYIOIUX B KOHKypce Ne3 Ha
3aMeIIeHNe BaKaHTHBIX JIOJDKHOCTEH TOCYJapCTBEHHOM rpa)k1aHCKOM ciryk0b1 Poccuiickoii @enepannu B
YOHC Poccuu no MockoBckoii o6actu

1. OTaen obecnieyeHUs esITEJILHOCTH YIIPaBJIeHUsI

1.1. JIo/KHOCTD — BEYIIHH COEIMATHCT-OKCIIEPT OT/IesIa 00eCcTIeYeHUs ACATEINbHOCTH YIPABICHHUS.

Hanuuue svicueco obpasosanus.

Keanugurxayuonnvie mpebosanus x cmadsicy ToCyqapCTBEHHON TPAXKAAHCKOW CITy)KOBI MM CTaXy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Kesanughuxayuonnvie mpebosanus k 3HaHUAM:

Hanwune 6a30BbIX 3HaHUWM: (rocymapcTBEHHOTrO si3bika Poccuiickoit denepanuu (pyccKoro si3blka);
ocHoB Koncrtutynuu Poccuiickoit @enepauuu, PenepanbHoro 3akoHa ot 27 mas 2003 r. Ne 58—P3 «O
crcTeMe TOCYIapCTBeHHO ciryk0b1 Poccuiickoit @eneparumny, @enepanbHoro 3akoHa ot 27 utons 2004 r.
Ne 79-®3 «O rocynapcTBeHHON TrpakaaHckol ciyx6e Poccuiickoit deneparuny», @eaepalbHOro 3aKkoHa
ot 25 pexabps 2008 r. Ne 273—-®D3 «O mpoTHBOAEHCTBUN KOppYIIUUW»; 3HAaHUK B obnactu
MH(POPMAITMOHHO—KOMMYHUKAITHOHHBIX TEXHOJIOTHHA.

Kesanugpurayuonnvie mpebosanus k npogeccuonanbHbim 3HAHUAM:

Hannuue poeCCHOHATTEHBIX 3HaHUM, BKJIIOYAst 3HAHUS 3aKOHOJATEIbCTBA
Poccuiickoit denepanuu, npuka3oB (pacrnopspkeHuit), nucbMeHHbIX pasbsicHenuit DOHC Poccuu wu
VYopapiieHuss 10 HampasleHUIO JesTesbHOCTH OTnaena M O TPpakIAaHCKOM ciyx0e, a Takke IMpaBHII
JIEIIOBOTO AITHKETa, OXPaHbl TPyJAa, TEXHUKU OE30MaCHOCTH U MPOTUBOMOMXKAPHOM 3alUTHI, MOPSAIKA
paboTel co cmyxebHOW HHpOpManmel, OOpalICHUSIMHA TPaKJIaH, CIIYKCOHBIMU JTOKYMEHTAMHU W 3HAHHM
06a30BOro ypoBHS B 001acTH WH(MOPMALMOHHO - KOMMYHHUKAIMOHHBIX TEXHOJIOTMH (aIlapaTHOTO U
[IPOrPaMMHOTO  OOECIEYEHHUsl, BO3MOXKHOCTEH! UM  OCOOEHHOCTEH MPUMEHEHHUS COBPEMEHHBIX
WH(OPMALIMOHHO - KOMMYHHKAIMOHHBIX TEXHOJOTHMH B TOCYAapCTBEHHBIX OpraHax, BKJIIOYas
WCIIOJIb30BaHUE BO3MOYKHOCTEH MEKBEIOMCTBEHHOT'O JOKYMEHTOOOOpOTa, OOIIMX BOMPOCOB B 00JIACTH
obecriedeHnss MHGOPMAITMOHHONW 0€30MacHOCTH), CIYKEOHOro pacnopsiika YTNpaBieHUS U MHCTPYKIUH
IO JIEJIONPOU3BOJICTBY Y IIPaBIIEHHUs, HACTOSIIETO TOJKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvnvix Hagvikos, HEOOXOIUMBIX MJIsl BBINOJHEHUs paboThl B cdepe,
COOTBETCTBYIOLLIEH HANpaBlIEHUIO JeATenbHOCTH OTAena, MpPOBEACHMS] DKCHEPTU3BI  IPOEKTOB
HOPMATUBHBIX TPABOBBIX aKTOB, BBIMOJHEHUS MOCTABIEHHBIX 3adad, d(PQPEKTUBHOTO TIAHUPOBAHUS
paboThl, BeNEHUS JAENONPOM3BOJACTBA, COCTABJIEHHUS JEJIOBOTO MHCbMa, cOopa M CHCTEMAaTHU3allU
aKTyalbHOM MH(OpMaIK B YCTaHOBIIEHHOU cdepe AeITeNbHOCTH, BIaJCHUsI COBPEMEHHON OPTITEXHUKOM
U MPOrpaMMHBIMHM TPOAYKTaMH, MOJITOTOBKU CIYXKEOHBIX JIOKYMEHTOB, a TakK€ HaBBIKOB 0a30BOI0
ypoBHA B o00nacTé HMHGOPMAIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJOTHH (C BHYTPEHHHUMU U
nepugepruiiHbpIMM yCTPOMCTBAMHM KOMITbIOTEpPA, UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMH, B
TOM 4HCIIEe CeThI0 VIHTEpHEeT, B ONepalMoHHON CHUCTeMe, TEKCTOBOM peJakTope, Mpu padore ¢ 0azamu
JAHHBIX, C AJIEKTPOHHBIMU TaOIUIIaMH, MOATOTOBKHM MPE3CHTAllUMM, YIpPaBJIEHUS AJIEKTPOHHOW MOYTOM,
UCMOJIb30BaHUE IPahUIeCKNX 0OBEKTOB B 3JEKTPOHHBIX IOKYMEHTAX).

Honoxcnocmusvie oba3anHocmu:

- obecrieunBaTh BBHIOJHEHHE BO3NOKEHHBIX Ha OTaen GpyHKIU B COOTBETCTBHH C TPEOOBAaHUSIMHU
CUCTEMBI JOKYMEHTAIlMOHHOTO oOecreyeHus] YTpaBleHUs, CTaHAAapTOB YHU(PUIMPOBAHHON CHUCTEMBbI
OpPraHMU3alMOHHO-PACHOPSAUTENLHON JOKYMEHTAlMM, HOPMAaTUBHO-METOJNYECKUX JOKYMEHTOB B
o0acTy AeONpON3BOCTBA U apXUBA;

- 3HaThb CTPYKTypy YmpasieHus, Bianets IIK «COJ[ — Pernon», OprreXHUKOH M ApYyrUMHU
CpeICTBaMHU JI€JIONPOU3BOICTBEHHBIX IIPOIECCOB;

- OCYLIECTBJIITh OPraHU3aLMOHHO-TEXHUYECKOE B3aUMOJICHCTBUE 3aMECTUTENS PYKOBOIUTEINS
VYnpasieHuss ¢ pabOTHUKaMHU HaloroBbIX opraHoB Poccuiickoit dexepannu, a Takke ¢ paOOTHUKaMHU
HCIIOJIHUTENIbHBIX, 3aKOHOAATEIbHBIX U MYHULIUINATBHBIX OPraHOB BJIACTH MOCKOBCKOW 00JaCTH, MHBIX
TOCYJapCTBEHHbIX OpPraHOB, IOPUAMYECKUMH M (QHU3MUecKUMHU junamu Poccuiickoit @enepanuu B
npezaenax kommnerenunu Otaena;




- OpPraHM30BbIBaTh  CBOEBPEMEHHYI0  MOATOTOBKY  COOTBETCTBYIOIIMMH  CTPYKTYPHBIMHU
MOAPA3ACIICHUSIMU Y IPABJICHHUS] MAaTEPUAIIOB JUIsl yJacTUsl 3aMECTUTENs] PYKOBOJAUTENS YIPAaBJICHUS B
3aceaHusX U coBemanusax, npoBoauMsix HC Poccun u Ynopasienuem, a TakkKe HCIOTHUTEIbHBIMU,
3aKOHOAATEIbHBIMU M MYHUIUNAIbHBIMU OpraHaMu BiacTd MOCKOBCKOM 00jJacTM M HHBIMHU
rOCyJ1IapCTBEHHBIMU OpPraHaMHM BJIACTH 110 BOIIPOCAM, BXOJSAIIMUM B KOMIIETEHLIUIO Y ITPABIICHUS;

- olecneunBaThb CBOEBPEMEHHOE JOBEJIEHHUE BXOMSIIEH KOPPECIOHACHLUUU JI0 3aMECTUTEIs
PYKOBOAMTEISA Y IIpaBICHUS;

- OCYUIECTBJATh IOATOTOBKY IIPOEKTOB PE3ONIOLUMNA K JOKYMEHTaM, MOJIEXKAllIUX TOKIamy
3aMECTUTENIO PYKOBOAUTENS Y IPABJIEHUSA, HA OCHOBAHUHU aHAJIN3a COAEPKATEIbHOM YacTu;

- OCYIIECTBISITh IPOBEPKY KauecTBa OGOPMIIECHUS JOKYMEHTOB, MPEJICTaBIsIeMbIX Ha
PacCMOTPEHUE 3AMECTUTEIIO PYKOBOJAUTENS Y IPABIICHUS;

- 0ohopMIISATH MOPYUEHUSI 3aMECTUTENS pykoBoauTeNs Ympasinenus B baze nanusix «llopyduenus»
[IK «C3/1-Pernony;

- OCYILECTBIIATh KOHTPOJIb MCIOJHEHUS NMOPYYEHUH 3aMECTUTENs] PYKOBOAMUTENS YIIPABJICHUS I10
CPOYHBIM BOMpPOCaM, 0CO00 BAKHBIM JOKYMEHTaM, HaXOJAIIMMCS Ha JIMYHOM KOHTPOJIC 3aMECTUTEs
PYKOBOAMTENA YTPABIEHHUS, a TAK)KE HUCIIOJTHEHUEM KOHTPOJIBHBIX CPOKOB IO APYIMM JIOKYMEHTAM U
MEPOIPHUATHUAM IO YKA3aHHUIO 3aMECTUTEIISI PYKOBOJMUTEINS Y ITPABIICHHUS;

- OpPraHM30BBIBATH IMPHUEM 3aMECTUTEIEM PYKOBOIUTENSI YMpaBlIeHUs TpaxAaH U PaOOTHHUKOB
HAJIOTOBBIX OPTraHOB IO JINYHBIM BOTIPOCAM;

- y4acTBOBaTh B OpraHU3allUM MPOBEACHUS 3aceJaHUM KOJUIETMU YTPABICHUS, ONEPATHUBHBIX
(anmapaTHBIX, TEMATUYECKUX) U COBMECTHBIX (TEMAaTHYECKUX) COBEIIAHUIN Y 3aMECTUTEIIS PYKOBOIUTES
VYnpasnenus, obecriedBaTh CBOEBPEMEHHOCTh M TIOJHOTY MPEICTaBICHUS HEOOXOAUMBIX MaTepHAlIOB, a
TAKK€ BEJAECHUE MPOTOKOJIOB 3aCEAAHUN KOJUIETUM U COBEIIAHUN C yYaCTHEM 3aMECTUTENS PYKOBOIUTEIS
VYnpasieHus;

- OCYIIECTBIATh PETMCTPALHMIO MPOTOKOJIOB COBEIIAHWUK MOJ NPEACEHATEIbCTBOM 3aMECTHUTEIS
pykoBoautens B baze nanubix «lIporokonst coemanuii» B [IK «C3I-Pernon»;

- OCYIIECTBJISITH KOHTPOJIb 32 CBOEBPEMEHHBIM BBITOJTHEHUEM MEPONPUATUM U padOT, YKa3aHHBIX B
MPOTOKOJIAX COBEIAHUMN MO MPEACEAaTEIbCTBOM 3aMECTUTENS PYKOBOAUTENS Y IPABIICHHUS;

- OCYUIECTBIISTH IPUEM — Mepeady TeaedoHorpaMM U pakcorpaMm, U CBOEBPEMEHHO JIOBOAUTH 10
CBEJICHUSI COBEIIAHMM TOJ MPEACENaTeIbCTBOM 3aMECTUTENSl PYKOBOAMUTENS YIPAaBICHHUS UX
COJICP/KAHUE;

- BBITIOJHATH MAIIMHOMKUCHBIE PAOOTHI M0 MOPYYCHHUIO 3aMECTHTENS PYKOBOIUTENS;

- ofecreunBaTh TOJYYCHHE HEOOXOIUMBIX 3aMECTUTEII0 PYKOBOIUTENSI CBEIEHUU OT
MO/Ipa3IeICHUi WM UCTIOTHUTEINEH; BBI3bIBATH 110 €r0 MOPYYCHHIO paOOTHHUKOB;

- obecrnieunBaTh TeIEPOHHBIC IEPETOBOPHI 3aMECTUTENS PYKOBOIUTEIS;

- ONOBEUIaTh YYAaCTHUKOB O MPOBOAMMBIX 3aMECTUTENIEM PYKOBOJIMTENS COBELIAHUAX O]
MPECENaTeIbCTBOM 3aMECTUTEIISI PYKOBOJUTENS Y TPABIICHUS;

- oOecreunBaTh pabouee MECTO 3aMECTUTENlss PYKOBOAWTENS YMPaBICHUS HEOOXOAMMBIMU
CpPEACTBAMH OPTraHM3ALMOHHON TEXHUKH, KaHIEISIPCKUMH TPUHAIJICHKHOCTIMH, CO3JaBaTh YCIIOBUS,
criocobcTBytoIue ero 3¢ hekTuBHON padoTe;

- obecneuynBaTh TPOBEACHUE TIPEICTABUTEIBCKUX MEPONMPHUATHNH C ydacTUEeM 3aMeCTUTENs
PYKOBOJMTEIIS;

- y4acTBOBaTh B OpPTraHM3aIlMd W TPOBEJACHHH MEPONMPHUATHN IO TOBBIIIEHUIO KBaTU(HUKAIIAN
IPaXTaHCKUX CIYXKAIllUX, 3aHATHIX JTOKYMEHTAllMOHHBIM 00€CIeYeHHeM NEeSATENIbHOCTH YTIIPaBJICHUS U
TePPUTOPHUATIBHBIX OPTaHOB Y IPABJICHUS;

- OpraHHM30BBIBATH MIPOBEACHHE 3aHITHIA M0 TPAKIAHCKON 000poHe ¢ coTpyanukamu Ot1/ena;

- obOecmeynBaTh BEJIECHHWE W CHUCTEMATHYECKYI0 KOPPEKTHPOBKY Tele(OHHOTO CIpaBOYHHKA
VYrpaBneHus: 1 HUKECTOSIIUX HATOTOBBIX MHCIEKIIHA;

- OCYIIECTBIISATh MCIOJIb30BAaHUE CPEACTB KpUNTOrpaduyueckord 3amuThl  HHGOpMAINH,
ANEKTPOHHOW TOMAMUCH W JPYrod KIIOYeBOW WH(OpMAmMu JUIisi BBIOTHEHUS CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEH



- BBIMOJHATH MOPYUYEHUS] HAYaIbHUKA OTJENA C IeJIbI0 BHIMOTHEHHs (YHKIUI, BO3IOKCHHBIX Ha
Otnen.

B yenax ucnonnenus 001MCHOCMHBIX 00sA3aHHOCMEl GeOYWULL CReYUATUCH — IKCHEePm Uumeem
npaeo:

- Ha o0ecreuyeHue HaJIekKallUX OPraHU3alMOHHO-TEXHUYECKUX YCIOBUM, HEOOXOAMMBIX IS
WCIIOJIHEHUS TOJDKHOCTHBIX 00S3aHHOCTE;

- Ha 03HAKOMJIEHHUE C JIOJDKHOCTHBIM PErJIaMEHTOM M MHBIMHM JOKYMEHTaMH, OIPEAEIISIIOIIUMU €r0
npaBa U OOS3aHHOCTH [0 3aMEIIaeMO JOJKHOCTH TPaKJAHCKON CIY>KObI, KPUTEPUSMHU OLEHKU
5(G(GEKTUBHOCTH  HUCIOJIHEHUS JIOJDKHOCTHBIX  OOS3aHHOCTEH, IMOKa3aTelsIMH  PE3YJIbTaTUBHOCTH
npodeccuoHaNbHOM cy>KeOHON AeSITENFHOCTU U YCIOBUSIMH JTOJKHOCTHOTO POCTA;

- Ha OTABIX, OOECIIEYMBAEMBI YCTAaHOBICHHEM HOPMAJIbHOWU MPOJOJIKHTEIBHOCTH CIY)KEOHOTO
BPEMEHH, MPEJAOCTABICHUEM BBIXOAHBIX THEH M HepabouyMX Mpa3AHUYHBIX JHEH, a TaKKe €XKEeroJHbIX
OIJIAYMBAEMbIX OCHOBHOI'O U JIOIIOJHUTENIBHBIX OTITYCKOB;

- OIUIaTy TpyJa U JpYyrue BbILIATHI B COOTBETCTBUU ¢ DenepaiibHbIM 3akoHOM 0T 27.07.2004 N 79-
®3 "O rocymapCTBEHHOW TpaxaaHcKou cimyxkOe Poccuiickoit denepanuu’, WHBIMH HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepannu u co CirykKeOHbIM KOHTPAKTOM;

- Ha TONy4yeHHE B YCTAHOBICHHOM IMOpsAKe HHQPOPMAIMU U MaTepuaioB, HEOOXOAUMBIX IS
WCTIOJTHEHUS JIOJDKHOCTHBIX 00s3aHHOCTEH, a Takke Ha BHECEHUE MPEIOKCHUN O COBEPIICHCTBOBAHUHU
JEeSATEIbHOCTH OCYJaPCTBEHHOI'O OpraHa;

- Ha JOCTYIl B YCTAHOBJIEHHOM IOPSJIKE K CBEJIEHUSM, COCTABISIOLIUM I'OCY/IapCTBEHHYIO TalHY,
€CJIM UCTIOJTHEHHE JTOKHOCTHBIX 00S3aHHOCTEH CBSI3aHO C UCTIOJIB30BAHUEM TAKHX CBEICHHIA,

- Ha O3HAKOMJICHHE C OT3bIBAMHU O €ro NpOo(PEeCcCCUOHAIBHOMN CIIy>)KEOHOM NeATENbHOCTH U APYTUMU
JOKYMEHTaMHU JI0 BHECEHHSI X B €r0 JINYHOE JeI0, MaTepraIaMy JTUYHOTO Jelia, a TAaK)Ke Ha MPUOOIICHHE
K JJMYHOMY JIeJly €r0 MHUCbMEHHBIX 00BSCHEHUH U APYTUX TOKYMEHTOB U MaTepUAJIOB;

- Ha 3alIUTY CBEJICHUM O TPaXIaHCKOM CIIyXKalleM;

- Ha JJOJDKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;

- Ha JIONMOJIHUTENbHOE TIPodecCuoHaIbHOE 00pa30BaHuUE;

- Ha WIEHCTBO B IPO(ECCHOHATILHOM COI03€E;

- Ha PaCCMOTPEHNE UHANBUIYaJIbHBIX CIIYKEOHBIX CIIOpPOB;

- Ha MPOBEJICHHE IO €ro 3asIBJIECHUIO CITYKEOHOM MPOBEPKH;

- Ha 3alIUTy CBOMX MpPaB U 3aKOHHBIX MHTEPECOB Ha IPa)XIaHCKOU ciTyx0e, BKIto4as 00xaloBaHUE
B CyJ MX HapyllIEHUs;

- Ha TOCYAapCTBEHHYIO 3alIUTY CBOMX JKU3HU U 3/I0POBbS, KU3HU U 3/JOPOBbs YIECHOB CBOEH CEMBH,
a TaKoKe MPUHAJIEKALIETO €EMY UMYILECTBA;

- Ha TOCY/IapCTBEHHOE IEHCHOHHOE 00ECIIeYeHHE;

- Ha Ha 3alIUTy CBOUX IEPCOHAIIBHBIX JAHHBIX;

- Ha MPo(eCCHOHANBHYIO MEPENOINOTOBKY, MOBBIIICHHE KBATU(UKAIIMKA U CTAXKUPOBKY B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon denepannu;

- 3HAKOMHUTBCA CO CBEIEHUSIMH, COCTABJIIOIIMMU TOCYJAapCTBEHHYIO TaliHy, IpH HAIWYUHU
0(OpMIIEHHOTO JIOITYCKa K TOCYIapCTBEHHON TalHe.

OCYILECTBIISICT MHbIE MpaBa U UCHOJHIET 00S3aHHOCTH, MPEIyCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit ®denepanuu, npukasamu (pacrnopspDKeHUSIMHU), MUCbMEHHBIME pazbsicHeHusMu @HC Poccun
u YrpaBieHus MO HampaBlieHHIo jaesTenbHocTH OThena u o rpaxjaaHckoi ciyxoe, ITomoxenuem o0
VYmupasnenuu, [lonoxenunem o6 Otaerne.

Beoywuii cneyuanucm-skcnepm o6s3an codnronate Kojekc 3THKM M CIIy)KeOHOTO IOBEIEHUS
rpaxaaHcKuXx ciayxamux deaepanbHON HAJIOroBOM CIyxObl, yrBepxaeHHbI npukazom @HC Poccun ot
11.04.2011 Ne MMB-7-4/260@.

Beoywuii cneyuanucm - skcnepm Hecém OmeemcmeenHOCmb 6 COOMBEMCmEUU C Oelicm8yIouuM
3axkonooamenvcmeom Poccuiickou @edepayuu 3a.

- HecoOmoiIeHne  3akoHozaTenbcTBa  Poccuiickoit denepanuu, NpUKa3oB  (pacriopsbKeHUH),
nucbMeHHBIX paszbsicHeHuil ®HC Poccun u YopasneHus no HampasieHHUIO aedrenbHocTd OtTnena u o
IPaKIAHCKOU CITy»)KOe.
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- HEUCIIOJIHEHUE WJIM HEHAJIe)KaIllee UCIIOIHEHUE JOJDKHOCTHBIX 005S3aHHOCTEH B COOTBETCTBHH C
HACTOSIIIUM JOJDKHOCTHBIM PETJIaMEHTOM.

- HEHCIIOJIHEHUE WJIM HEHaJJIeXalllee UCIIOJIHEHNE NTOPpYYeHU HavaiabHuKa OTaena U 3aMeCTUTENs
HavaspHUKa OT/IeNa, KypUPYIOIIEro ero HarpaBieHUE ASSITeIbHOCTH (3@ UCKITFOUCHUEM HE3aKOHHBIX ).

- pa3rjameHne TroCyJapCTBEHHOW W HAJOTOBOM TaiHbBI, MHOW WH(OpPMAIMKU OTPAHUYCHHOTO
pacnpoCcTpaHEHUs.

- HEeCOOJII0/ICHHE OTPAHUYEHUH U 3alIPETOB, CBA3AHHBIX C IPOXOKICHUEM TPAXKAAHCKOM CITYKOBI.

- nedicTBus wiu Oe3lelCTBUS, BelylllMe K HApYIICHHIO MpaB U 3aKOHHBIX MHTEPECOB IPaXKIaH U
opranusanuii Poccuiickoit denepanun.

- yiiep0, HaHECEHHBI UMYIIECTBY Y TPaBIICHUSI.

- HapyIllIeHUE UCIOTHUTEIbCKON TUCIUIIMHBI U CIIY>KEOHOTO pacropsika YpaBieHusl.

- CBOEBPEMEHHOE M Kaue€CTBEHHOE BBINOJHEHUE MOpPYyYEeHU HadainbHUKa OTHena v 3aMecTUTesen
HavyanbHUKa OTena.

- KauyeCTBO MOATOTOBKH MPOEKTOB CIYKEOHBIX TOKYMEHTOB.

Dpgpexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
8edyuleco cCneyuanucma-IKCnepma OYeHU8aemcs no c1edyrouumM noKa3amensim.:

- BBINOJHAEMOMY 00beMy pabOThl 1 MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMAIIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUILIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJHEHUS TOPYUECHMUI;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, FOPUIHIECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npoeccuoHaTbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENIBHBIX M MHBIX HOPMAaTUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTAaMU );

- CIOCOOHOCTH YETKO OpPraHW30BHIBAaTh W IUIAHWPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3a/JaHUM,
YMEHHIO pallMOHAIBbHO UCIOIb30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TOJXOJY K PpELICHUIO IOCTABJIEHHBIX 3aJla4y, aKTUBHOCTH WU WHULMATHUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTHUH, CIIOCOOHOCTH  OBICTPO
a/1alITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOMX JEHCTBHI, IPUHUMAEMBIX PEILICHUM.

1.2. JIOIKHOCTD — BEYIIHH COEIHMATHCT-OKCIIEPT OT/IeNIa 00eCTIeYeHHUs ICATENbHOCTH YIPABICHHUS.

Hanuuue svicueco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxy
paboThI MO CHENHUAIBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE MPEIbABISAIOTCS.

Keanugpurayuonnvie mpebosanus k sHanusam:

Hanuyue 6a306vix 3nanuti: (rocyaapcTBEHHOTo sizblka Poccuiickoit denepanuu (pycckoro si3bika);
ocHoB Koncrutynuu Poccuiickoit @enepauun, @enepanbHoro 3akoHa ot 27 mas 2003 r. Ne 58—P3 «O
crcTeMe TOCYIapCTBeHHOM ciry:k0b1 Poccuiickoit @eneparumny, @enepanpHoro 3akoHa ot 27 urons 2004 r.
No 79—®3 «O rocynapcTBeHHO# TpaknaHckou ciyxb6e Poccuiickoit denepanmmy, dOenepansHoro 3akoHa
ot 25 nexabps 2008 r. Ne 273—®3 «O npoTHUBOAEHCTBUU KOppYNIMW»;  3HaHUM B obiactu
nH(pOPMAIIMOHHO—KOMMYHHUKAIIMOHHBIX TEXHOJOTHH.

Kesanughuxayuonnvie mpebosanus k npogheccuonanoHblM 3HAHUAM:

Hannuue npodeccrnoHanIbHbIX 3HAHWM, BKJIIOYAst 3HAHUS 3aKOHOJATEIbCTBA
Poccuiickoit deneparuu, npuka3oB (pacrnopspkeHuit), mucbMeHHBIX pasbsicHeHuid DOHC Poccuu wu
VYnopasrneHnuss 1mo HampasleHUIO aesTenbHOCTH OTnena M O TpaXkJaHCKOM ciyxOe, a Takke IMpaBuil
JIeIOBOTO 3THUKETA, OXPaHbl TPYAa, TEXHUKU OE30MAaCHOCTH M TNPOTUBOINOXKAPHOMN 3aIIMTHI, MOpPsaKa
paboThl co cimykeOHON MHpOpManHe, oOpalIeHUsIMU TPpak/IaH, CIIy>)KEOHBIMUA JOKYMEHTaMH W 3HAHUUN
6a30BOro ypoBHS B 00JacTM HMH(OPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJOTMH (ammapaTHOTO M
IPOrpaMMHOT0  obecreueHusi, BO3MOXXKHOCTEM W OCOOEHHOCTEW NpPUMEHEHHS COBPEMEHHBIX
MH(OPMALIMOHHO - KOMMYHHMKAIlMOHHBIX TEXHOJOTHMM B TOCYAapCTBEHHBIX OpraHax, BKJIIOYas
HCTOJIb30BAaHUE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOT'O JOKYMEHTO000pOTa, OOIIMX BOIPOCOB B 00IACTH




obecrnieueHrss HHPOPMAITMOHHON O€30MacHOCTH), CIY:KEOHOTO pacropsiika YTpaBlIeHUS U UHCTPYKIIUU
I10 JIeJIONPOU3BOICTBY Y IIPaBIEHUS, HACTOSIIETO TOJKHOCTHOTO PETJIaMEHTA.

Hannune npodeccHoHaTbHBIX HABBIKOB, HEOOXOIMMBIX JJIsi BBITIOJHEHHS paboThl B cdepe,
COOTBETCTBYIOIIEH HaIpaBiI€HUIO JeiTenbHOCTH OTAena, MNPOBEACHUS SKCIEPTU3bl  MPOEKTOB
HOPMATUBHBIX TPABOBBIX AaKTOB, BBIMOJHEHUS IOCTABICHHBIX 3a7a4, d(PQGEKTUBHOTO TUIAHUPOBAHUS
paboThl, BeAEHUS JAENONMPOM3BOACTBA, COCTABIEHUS [EJIOBOTO NHChbMa, cOopa W CUCTeMaTH3aluu
aKTyaJlbHOW MH(POPMAIMH B YCTAHOBJIICHHOU cdepe NesATeIIbHOCTH, BIAICHIS COBPEMEHHON OPTTEXHUKON
U TMPOrpaMMHBIMH TPOAYKTaMH, MOJITOTOBKU CIYXKEOHBIX JIOKYMEHTOB, a Tak)K€ HaBBIKOB 0a30BOr0
YpOBHS B 001IacTH HMHPOPMAIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHA (C BHYTPECHHUMH H
nepuepuiHbIME YCTPOMCTBAMH KOMITbIOTEpPA, HMHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMU, B
TOM 4YHCIie ceTbio VIHTEepHEeT, B ONEpPAIlMOHHON CHUCTEME, TEKCTOBOM peaakTope, mpu padbore ¢ Oazamu
JAHHBIX, C AJIEKTPOHHBIMU TaOIUI[AMH, MOATOTOBKH MPE3CHTALUM, YIPABIECHUS AJIEKTPOHHON MOYTOM,
UCIOJIb30BaHUE TpadUIeCKUX 0OBEKTOB B DJIEKTPOHHBIX JOKYMEHTAX).

Honocnocmusvie 0ba3anHoCmu:

- obecrieynBaTh BBHITIOJHEHHE BO3JIOKEHHBIX Ha OTnen (yHKIUH B COOTBETCTBUU C TPEOOBAHUSIMH
CUCTEMbI JOKYMEHTAI[MOHHOTO oOecriedeHusl YTpaBlIeHUs, CTaHIAPTOB YHU(PUIIUPOBAHHON CHUCTEMBI
OpPraHu3alMOHHO-PACTIOPAIUTEIBHON  JOKYMEHTALIMM, HOPMATUBHO-METOJAUYECKUX JOKYMEHTOB B
o0acTu JeNOonpON3BOCTBA U apXUBA;

- 3HaTh CTPyKTypy YmpamieHusi, Biaaaetb [IK «C3J] — Peruon», OprrexHuKod W IpyrumMu
CpelICTBaMHU JIEJIONPOU3BOICTBEHHBIX ITPOLIECCOB;

- OCYIIECTBJIATh OPraHU3alMOHHO-TEXHUYECKOE B3aMMOJICHCTBHE 3aMECTUTENA PYKOBOJMTEINS
VYnopasneHnuss ¢ pabOTHUKaMU HAaJOTOBBIX OpraHoB Poccuiickoit @enepanuu, a Takke ¢ pabOTHUKAMH
WCIIOTHUTEINIbHBIX, 3aKOHOAATEIIbHBIX U MYHHUIIMIIAIBHBIX OPTaHOB BJIacTH MOCKOBCKOW 00JIaCTH, MHBIX
rOCy/IapCTBEHHBIX OpTraHOB, MOPUAUYECKUMH U ¢usnueckumu nunamu Poccuiickoit denepanuu B
npezaenax kommerenuuu Otaena;

- OpraHM30BbIBATb  CBOEBPEMEHHYIO  IIOATOTOBKY  COOTBETCTBYKOIIMMHM  CTPYKTYPHBIMH
MOJpa3IeICHUSIMA Y TIPaBJICHUSI MATE€PUATIOB Il YYacCTHsI 3aMECTUTENSI PYKOBOJIMTENSI YTIPABICHUS B
3aceaHusIX U coBemanusax, npooauMsix @HC Poccun u Yopasnenuem, a Takke HCIOITHUTEIbHBIMU,
3aKOHOJIATETbHBIMU W MYHHUIIMNAIBHBIMH OpraHaMyd BiacTH MOCKOBCKOM 00JaCTU W WHBIMHU
rocyAapCTBEHHBIMHM OpraHaMH BJACTH IO BOIIPOCAM, BXOISIINM B KOMIIETEHLIUIO Y IPABJICHHUS;

- o0OecrieunBaTh CBOCBPEMEHHOE JOBEJCHUE BXOJIAIIECH KOPPECIOHICHIIMU JO 3aMECTUTENs
pyKoBOAMTENSA YTIpaBIEHUS;

- OCYIIECTBJISATh MOATOTOBKY MPOEKTOB PE3OIIONUN K JOKYMEHTaM, IMOJJIEKAIMX TOKIaIy
3aMECTUTEII0 PYKOBOAUTENS Y IIPABJICHUS, HA OCHOBAHUY aHAJIN3a COAECPKATENBHON YacTH;

- OCYILECTBIATH TMPOBEPKY KadecTBa OGOPMIICHHS JIOKYMEHTOB, TMPEJCTaBISEMbIX Ha
PacCMOTPEHUE 3AMECTUTEIIO PYKOBOAUTENS Y IIPABIICHUS;

- opOpMIISITH MOPYUYEHUST 3aMECTUTENSI pyKOBOAUTENs YrpaBieHus: B baze nanueix «llopyuenusy»
[TK «C31-Pernony»;

- OCYHIECTBJIATh KOHTPOJIb HMCIIOJHEHUS MOPYUYEHH 3aMECTUTENS PYKOBOJMTENS Y IpPABICHUS IO
CPOYHBIM BOMpOCcaM, 0C000 BaXKHBIM JOKYMEHTaM, HAXOMAAIIUMCS Ha JIMYHOM KOHTPOJE 3aMECTHUTENs
PYKOBOIUTEINSI YTIPaBICHUS, a TAKKE MCIIOJTHEHUEM KOHTPOJIBHBIX CPOKOB MO APYTUM JTOKYMEHTaM H
MEPONPUSITHAM MO YKA3aHUIO 3aMECTUTENSI PYKOBOJIUTENS Y IpaBICHUS;

- OpraHM3O0BBIBATH TMPHUEM 3aMECTUTENIEM PYKOBOIUTENS YTpaBlIeHUs TpaxkaaH U paOOTHUKOB
HaJIOTOBBIX OPTraHOB IO JINYHBIM BOIPOCaM;

- Y4acTBOBaTh B OpraHu3allMy IPOBEJICHHS 3aCEIaHUN KOJUIErMU YTpPaBJIEHUS, ONEPATHBHBIX
(ammapaTHBIX, TEMATUYECKUX ) U COBMECTHBIX (TEMATHUECKUX) COBEUIAHUH y 3aMECTHTENSI PYKOBOIUTENS
VYnpasnenus, oOecrieunBaTh CBOCBPEMEHHOCTD M TTOJIHOTY TIPEICTABICHHs] HEOOXOAMMBIX MaTepUasoB, a
TAK)K€ BEJAEHUE MPOTOKOJIOB 3aCEIAHUM KOJUIETUN M COBEIIAHUM C YYaCTHEM 3aMECTHUTEINS] PYKOBOAUTEIIA
VYnpasnenus;

- OCYILECTBIATh PETMCTPALMIO MPOTOKOJIOB COBEIIAHUK MOJA NPEACEAATEIBCTBOM 3aMECTUTEIS
pykoBoautens B baze nanubix «lIpotokosnsl coemanuin» B [IK «COJ-Pernony;



- OCYILECTBJIATH KOHTPOJIb 32 CBOCBPEMEHHBIM BBIMIOJTHEHUEM MEPONPUSATHH U paboT, yKa3aHHBIX B
IIPOTOKOJIaX COBELIAHUN IO ITPEICEAATEIBCTBOM 3aMECTUTENS PYKOBOJUTEIS Y IPABIICHUS;

- OCYIIECTBIIATDH MIPUEM — Iiepeaauy TenedoHorpamm u pakcorpamm, ¥ CBOEBPEMEHHO JJOBOAUTH 10
CBEACHHsS COBCLIAHMM IIOJ MpPEACENaTeIbCTBOM 3aMECTUTEN PYKOBOOUTENA YIIPaBICHHA HX
COJIEp’KAHUE;

- BBINOJIHATH MALIMHOIKMCHBIE PA0OTHI 10 MOPYUYCHUIO 3aMECTUTENSI PYKOBOIUTEIS;

- o0ecrieynBaTh TOJTY4YEHHE HEOOXOAMMBIX 3aMECTHTEII0 PYKOBOJUTENS CBEACHUH OT
MOJIpa3/IeIeHU I UM NCIIOJIHUTENE]; BBI3bIBATH 110 €r0 MOPYYEHUIO PAOOTHUKOB;

- o0ecrieunBaTh Tene(OHHBIE IEPErOBOPBI 3aMECTUTEINS PYKOBOIUTEIIS;

- ONOBEWAaThb YYAaCTHUKOB O IPOBOJUMBIX 3aMECTUTEIEM PYKOBOIUTENS COBEILNAHUAX IOJ
IIpe/IceAaTeIbCTBOM 3aMECTUTENS PYKOBOIUTEINS Y IPABIICHUS;

- oOecrnieunBaTh pabouyee MECTO 3aMECTUTENl PYKOBOAMUTENS YTMPaBICHUS HEOOXOIUMBIMU
CpPEICTBAaMH OPraHU3ALMOHHOW TEXHUKH, KAHLEISPCKUMM IPUHAIICKHOCTSIMH, CO3JaBaTh YCIIOBUS,
criocobcTBytomiue ero 3¢ HekTUBHON padoTe;

- oOecrieunBaTh MPOBEACHUE NPEICTABUTEIBCKUX MEPONPUSITUA C Y4acCTHEM 3aMECTUTENs
PYKOBOIMTEIS;

- y4acTBOBaTb B OpraHM3allUd W TIPOBEACHUM MEPOINPHUSATHI 1O MOBBINICHUIO KBaJU(UKALNUN
IPaXJIAHCKUX CIIYXKalllMX, 3aHATBIX JIOKYMEHTALMOHHBIM OOecHeueHHeM AEATENbHOCTH YTNpaBJIECHUs U
TEPPUTOPUATBHBIX OPraHOB Y IIpaBJICHHUS;

- OpraHU30BbIBATh NIPOBEACHUE 3aHATUI IO I'pakIaHCKON 000poHe ¢ coTpyaHukamu Otaena;

- o0ecrieynBaTh BEIEHUE W CUCTEMATHYECKYI0 KOPPEKTHUPOBKY Tele(OHHOTO CIPAaBOYHHKA
YpaBileHUs U HUKECTOSIIIUX HAJIOTOBBIX MHCIIEKIINM;

- OCYILECTBIISATh ~MCTIOJNB30BAHUE CPEACTB KPUNTOTPAPUUECKOW 3amuThl  HH(DOpMAIUH,
3JIEKTPOHHON TMOANUCH U APYrod KIHOYEBOM HHGpOpMalMK A BBIIOJIHEHUS CBOUX JOJKHOCTHBIX
00s3aHHOCTEMN;

- BBINOJHATH MOPYYEHUS! HayaJdbHMKA OTJAENA C LeNbI0 BBINOJIHEHUS (QYHKIMHA, BO3JOKEHHBIX Ha
Otpnen.

OcHOBHBIE TpaBa W OO0S3aHHOCTH BEAYILErO CIEUUATNCTa-IKCIepTa, a TakXKe 3ampeTbl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®epepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1apCTBEHHOM IpakiaHCKoM ciy:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

OcymiecTBiseT MHbIE NpaBa U HCIOJHSAET OOS3aHHOCTH, IMPEIYCMOTPEHHBIE 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu, npukaszamu (pacnopsbKeHUSIMH), TUCbMEHHbIMU pazbsicHeHusaMu ®HC Poccun
u YmpaBieHus MO HampaplieHHIo jaesTenbHocTH OThena M o rpaxjaaHckoi ciyxoe, ITomoxenuem o0
VYupasnenuu, [lonoxennem 06 Otaene.

Benynmmii cneumanuct-skcnept o0s3aH cobmonate Kojekc 3TUKHM M CIy)KeOHOro MOBEAEHUs
rpaXxaIaHCKUX ciayxkamux deaepanbHON HAJIOroBOM CiayxObl, yrBepxaeHHbIN npukazom @HC Poccun ot
11.04.2011 Ne MMB-7-4/260@.

Beoywuii cneyuanucm - s3xcnepm Hecém omeemcmeeHHOCMb 8 COOMBEMCMEUU C OeliCMEYIOUUM
3akonooamenvcmeom Poccuiickoti Pedepayuu 3a:

- HecoOMoIeHNe  3aKoHonaTenbcTBa  Poccuiickoit @enepany, MpPUKa30B  (paclopsbKeHU),
nuceMeHHBIX paszbsicHeHuil ®HC Poccun u YopasneHus no HampasieHHUIO aedrenbHoctd Otnena u o
rpa)aIaHCKoM ciryx0e.

- HEUCIIOJIHEHUE WJIM HEeHAJIeKalllee UCIIOIHEHHE JODKHOCTHBIX 0053aHHOCTEH B COOTBETCTBUH C
HACTOSIIUM JIOJKHOCTHBIM PETJIaMEHTOM.

- HEHCIIOJIHEHUE WJIM HEHaJJIeXKalllee UCIIOJIHEHNE NTOPYYeHUH HadainbHUKa OTaena U 3aMeCTUTEIS
HavyanpHuKa OTAena, Kypupyroulero ero HarpaBjieHHe JesITeIbHOCTH (32 UCKITIOYEHHEM HE3aKOHHBIX).

- pa3rjameHne TroCylapCTBEHHOW W HAJIOrOBOM TaiHbBI, MHOM HMHMOpMAIMM OTPaHMYEHHOTO
pacrnpocTpaHEeHHUsI.

- HEeCOOJII0/ICHNE OTPAHUYEHUH U 3alIPETOB, CBA3AHHBIX C MPOXOKICHUEM IPAXKIAAHCKOM CITYKOBI.

- IeficTBUS WK Oe3AeHCTBUS, BEAyLIMe K HAPYUIEHUIO MPaB M 3aKOHHBIX MHTEPECOB TPAKAAH U
opranu3auuii Poccuiickon @enepaunm.



Dpgexmusnocmv  u  pe3yrbmMamueHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
BEJIYIIETO CIEIUATMCTa-IKCIePTa OLIEHUBACTCS TI0 CIACTYIOIIAM TOKA3aTeIsIM

- BBINIOJIHAEMOMY 00bEeMYy PabOThl U MHTCHCHBHOCTH TPY/Aa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTh B IKCTPEMAJIBHBIX YCIOBUAX, COOTIOICHHIO CITYKEOHON TUCIUILTHHBI,

- CBOCBPEMCHHOCTH U OIICPATHBHOCTH BBIITOJIHECHHSI TOPYUCHHIA;

- KaQueCTBY BBIMOJHEHHON paboThI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJTHOMY H JIOTHYHOMY H3JIOKCHHIO MaTepralia, FOPUINUYCCKH TPAMOTHOMY COCTABJICHUIO
JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHUECKUX U TPAMMATHYECKUX OLIMOOK);

- Tpo(eCCHOHATIBPHON KOMIETCHTHOCTH (3HAHMIO 3aKOHOJATCIbHBIX M HHBIX HOPMATHBHBIX
[PABOBBIX aKTOB, HIUPOTE MPODHECCHOHATBHOTO KPyro3opa, yMEHHIO paboTaTh C TOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpPraHW30BBIBaTh W IUIAHUPOBATh BBIMOJIHEHUE MOPYYCHHBIX 3a/aHUM,
YMEHHIO PallMOHAILHO MCIIOJIb30BaTh pabovee BpeMsi, pacCTaBIIATh IPUOPHUTETHI;

- TBOPYECKOMY IOJXOJY K PCIICHHIO IOCTABJICHHBIX 3aJla4, AKTUBHOCTH M WHHUIMATHBE B
OCBOGHHHM HOBBIX KOMIIBIOTEPHBIX M HH(POPMAIIMOHHBIX TEXHOJOTWH, CHOCOOHOCTH  OBICTPO
alaTHPOBATHCS K HOBBIM YCJIOBHUSM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 IMOCICACTBUS CBOMX JCHCTBUI, IPUHUMAEMBIX PELICHUIA.

2. KoHTpoJIbHBIN 0TaE]

2.1. JIoIDKHOCTB — IIaBHBIM TOCYIAPCTBEHHBIN HAJJOIOBBINM MHCIIEKTOP KOHTPOJIBLHOTO OTAEIA.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpedosanus x cmadzicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI 10 CIIEUATFHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuyue 6azoevbix 3nanuii: BKMo4as 3HaHHMe ocHOB Kouctutynmm Poccuiickoin ®Deneparmu,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnun, noctaHoBieHuit [IpaBurennscTBa
Poccuiickoit ®denepanvy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM ToCyAapCTBEHHOM
IpakAaHCKON CITyOBbI; MpaBHJI JIEIOBOTO ITUKETA, MOpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/1aH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacCHOCTH M MPOTHUBOMNOXAPHOW 3alllUTHI; CIY>KEOHOTo pacropsaka
VYrpapneHus; mopsjika paboThl €O CIy)KeOHOW HH(popMaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAaHHBIMU U KOH(HJEHIMaIbHON HMH(OpMaIueil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HH(OpMAIMOHHONW 0e30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

- Hanuuue npogeccuonanvuovix 3Hanui:

- B cdepe 3akononatenscTBa Poccuiickoit @enepany:

- Hanorossiii koaekc Poccutickont @enepanuu;

- 3akon Poccuiickoit ®enepanun ot 21 mapra 1991 1. Ne943-1 «O HaIOroBBIX OpraHax
Poccutickoit denepanuny;

- ®enepanpabiii 3ak0H oT 27.07.2004 No79-®3 "O rocymapCTBEHHOW TpakIaHCKON CIyx0e
Poccuiickoit @enepanun";

- [locranoBnenue IIpaButensctBa Poccuiickoit ®enepammu ot 30.09.2004 Ne506 "OO6
YTBEPKICHUHU NoJI0keHus: o DenepanbHOil HanoroBou ciryxoe";

- nmpuka3 ot 30 wmrons 2009 r. MBJl Poccum Ned95 m ®HC Poccum NeMM-7-2-347 «O06
YTBEPXKACHUM TOpsAKA B3aUMOJAEWUCTBHMSI OPraHOB BHYTPEHHUX JEJI W HAJIOIOBBIX OPraHoB IIO
MIPeyNPEekICHUIO, BHISIBJICHHUIO U IPECEUEHUIO HAJOTOBBIX [TPaBOHAPYLICHUI U MIPECTYIIICHU»;

- npukaz ®HC Poccuiickoit @eneparun ot 17 ¢espans 2011 r. NeMMB-7-2/168@ «O6
yrBepxkaeHun [lopsaka HampaBieHus TpeOOBaHMS O MpPEACTABICHUM JOKYMEHTOB (MHQpOpManuu) u
MOpsAIKa TIPEJCTABICHUS JOKYMEHTOB (MH(oOpMamwu) 1O TpeOOBAaHHUIO HAJIOTOBOTO OpraHa B
3JIEKTPOHHOM BHJIE 110 TEJIEKOMMYHHUKAIIMOHHBIM KaHajlaM CBS3H»;




- npuka3z @HC Poccun ot 06 mast 2007 r. NeMM-3-06/281(@ «O0 yTBepXI€HHUH PEKOMEHIYEMbIX
(GbopM TOKYyMEHTOB, HCIOJB3YEMbIX HAJIOTOBBIMH OpraHaMHM MpU peali3allid CBOUX IOJHOMOYMM B
OTHOIICHHSX, PETYIUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTrax u cOOpax»;

- npukaz ®HC Poccum ot 30 mas 2007 r. NeMM-3-06/333@ «O6 yrBepxkaeHun Konmenmuu
CUCTEMBI [JIAHUPOBAHNUS BbIE3AHBIX HAJIOTOBBIX IPOBEPOKY;

- npukaz ®HC Poccum or 08 mas 2015r. NeMMB-7-2/189@ «O06 ytBepxkaenun ¢opm
JIOKYMEHTOB, IpeaycMoTpeHHbIXx HanoroBeiM konekcom Poccuiickoit Penepauumu M HUCIOJIb3YEMbIX
HAJIOTOBBIMH OpraHaMd MpH peali3allid CBOUX IIOJIHOMOYUN B OTHOILEHUSX, PETYIUPYEMbBIX
3aKOHOJATEIBCTBOM O HaJorax M cOOpax, OCHOBAaHUN M TOpPSIKA TPOJUICHUS CpPOKAa MPOBEICHUS
BBIC3JJHON HAJIOTOBOW MPOBEPKH, MOPsSAKAa B3aUMOACMCTBHSI HAJIOTOBBIX OPraHOB IO BBITOJIHEHUIO
nopydeHuii 006 ucTpeOOBaHUU JOKYMEHTOB, TPEOOBAHUN K COCTaBICHHIO AKTa HAJOTOBOW IMPOBEPKH,
TpeOoBaHUM K cocTaBleHUI0 AKTa 00 OOHapyKeHUU (PaKTOB, CBUACTEIHCTBYIOIIUX O MPEIyCMOTPEHHBIX
Hanoroseim kopexcom Poccuiickoit @epepaniid HaJIOTOBBIX MPaBOHAPYIICHUSX (32 MCKIIOYCHUEM
HAJIOTOBBIX TPaBOHAPYIICHUH, Jella, O BBIIBICHUM KOTOPBIX pPacCMaTpUBAIOTCA B  MOPAIKE,
ycraHoBiaeHHOM crathedl 101 HamoroBoro koaekca Poccuiickoit ®enepanuu)» (3aperucTpupoBaH
MunucrepcTBoM roctunink Poccuiickoit @enepanuu 28 mast 2015, perucrparmonHsiii Homep 37445).

Hnvie npogheccuonanvrule 3nanus:

- OCHOBBI 9KOHOMUKH, (MHAHCOB U KpeaAuTa, OyXraJlTepcKoro U HaJoroBOrO y4eTa;

- OCHOBBI HAJIOTOO0JIOKEHMS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 001IHe TOJIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- pUHIUIBI GopMUpOBaHUS OI0KEeTHOH crcTeMbl Poccuiickoit denepanuu;

- IpUHLUTIB (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepammu;

- IOPSIIOK TPOBEJCHUS MEPOTIPUSATUI HAIOTOBOTO KOHTPOJIS;

- IPUHIUIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMS,;

- IOHATUE «HAJIOTOBBIM KOHTPOJIbY;

- IOPSIIOK ¥ CPOKHU TIPOBEACHUSI BHIE3THBIX HAJIOTOBBIX IIPOBEPOK;

- MOPSIIOK U CPOKH PACCMOTPEHHs MaTEpPHAIOB HAJIOTOBOM NMPOBEPKH, MOPANOK OCYIIECTBICHUS
MEpPOIPUATHI HaJOTOBOI'O KOHTPOJISI IPU MPOBEACHUN BBIE3JHBIX HAJIOTOBBIX MPOBEPOK;

- ®epnepanpblii 3akoH 0T 02.05.2006 Ne59-D3 «O nopsake paccMOTpeHus: oOpalleHui rpaxiaH
Poccuiickoit ®eneparumy;

BpeMmeHHBIN MOPSIOK OpraHM3allud BHYTpeHHero ayaurta B DenepaibHOW HaJIOroBoil ciyxoe,
yrBepxaeHHbIM Pacniopsikennem @HC Poccun ot 28.02.2017 Ne351CI@);

Knaccugukarop HapylieHu#, BBIIBICHHBIX NPH MPOBEACHUU BHYTPEHHETO ayauTa HaJIOTrOBBIX
OpraHoB, C IMapamMeTpaMu OLIEHKH HaJeXHOCTH cucTteMbl BHyTpeHHero koHTposst (CBK) u Tumnosas
nmporpamMma ayauropckoil nposepku, aeiicryromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
NeAC-4-16/26923@);

- npukaz3 ®HC Poccun ot 14.03.2016 NeMMB-7-16/132(@ «O6 ytBepxaeHun OCHOBHBIX
MOJIOKEHUH 00 OCYIECTBIECHNH BHYTPEHHETO KOHTPOJISI A€ITEIbHOCTHU 110 TEXHOJIOTMYECKUM MPOIeccam
®HC Poccuny;

- mucbMmo @HC Poccum ot 22.12.2016 NeAC-4-16/24748(@ «O HampaBlIieHHH PEKOMEHIAIUNA TI0
(bOopMHPOBAHUIO JJOKYMEHTOB, IPUMEHSEMBIX ITPU OCYIIECTBICHHUH BHYTPEHHETO KOHTPOJIS JeSTEIbHOCTH
o TexHonornyeckum nporeccam ®HC Poccnny;

- mnpukaz PHC Poccum ot 15.01.2015 NeMMB-7-12/6@ «O06 yTBepkIE€HUU TNepeyuHs
texHosorndyeckux mnpoueccoB @HC Poccum m ux BiagenbleB, a TakkKe MOPSIKA BEICHUS IMEpEeUYHS
texHosiornueckux npoueccoB ®HC Poccun n persiamenta pa3paboTKu MacnopToB (GYHKIHMHA U BeAEHUS
peecTtpa macnopToB GyHKIIUNY;

Hanuuue ¢hynxkyuonanvnvix snanuii:

- ()OpMBI CTATUCTHUECKON HAJIOTOBOM OTYETHOCTH O PE3yJIbTaTaX KOHTPOJIbHOM pabOThl HAIOTOBBIX
OpraHoB, IPUHLUIIBI U TOPSAOK UX COCTaBJICHMUS,

- BHYTPEHHHUU KOHTPOJIb;

- BHYyTPEHHUU ayauT;



- MOPAZOK U CPOKH PACCMOTPEHHsI MaTepUAIOB HAJIOTOBOM NMPOBEPKH, MOPAIOK OCYIIECTBICHUS
MEPONPUATHIA HAIOTOBOI'O KOHTPOJIS IPH IPOBEAECHUH BBI€3JHBIX HAJIOTOBBIX ITPOBEPOK.

Hanuune 6a30BbIX yMEHUI:

- YMEHUE MBICIUTh CUCTEMHO (CTPAaTErn4ecKu);

- YMEHHUE IIaHUPOBATh, PAIIMOHAIEHO UCTIOIBb30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKaTHUBHbIC YMEHMUSI,;

- YMEHHUE YIPABIATh U3MEHCHHUSIMU.

Hanuuue npogheccuonanvrvix ymenuii:

— opraHu3alusi ¥ OATrOTOBKA PELIECHHUs O MPOBEICHUN BbIE3AHON HAJIOTOBOM ITPOBEPKH;

— IpPOBEIEHUE BBIE3HOM HAJIOrOBOW MPOBEPKU, TOPSIOK OCYIIECTBICHUS MEpPONPHUATHH
HAJIOTOBOI'0 KOHTPOJIS IIPU IIPOBEACHUH BBIE3JHBIX HAJIOTOBBIX ITPOBEPOK;

— MOPSIIOK U CPOKU PACCMOTPEHUSI MaTEpUAJIOB HAJIOIOBOM IPOBEPKHU;

— paccMoTpeHue u opopMIICHHE PE3yIbTATOB BBHIC3HON HAJOTOBOM MPOBEPKH B COOTBETCTBUH C
MOPSAJIKOM U COOJIFOJIEHUEM CPOKOB;

- MOPAZOK U CPOKH PAaCCMOTPEHHs] MaTepUaloB HAJOTOBOI NPOBEPKH, MOPAIOK OCYILECTBICHUS
MEPOTPUSATHIA HAIOTOBOT'O KOHTPOJIS IIPH MTPOBEACHUH BBIC3THBIX HAIIOTOBBIX IMTPOBEPOK.

Hanuuue ¢hynkyuonanvuvix ymenuii:

- aHanmu3 Y PEKTUBHOCTH KOHTPOJIBHON pabOTHI MOJIBEJOMCTBEHHBIX HAJIOTOBBIX OPTaHOB,

- 0COOEHHOCTHU OTPAXXEHUS PE3YJIbTAaTOB Bble3AHbIX MpoBepok B COO/l u cTaTOTYETHOCTH.

- onieHKa 3(h(PEeKTUBHOCTH NIEATETHHOCTH TEPPUTOPUAIBHBIX HAJIOTOBBIX OPraHOB B YacTH pacueTa
1oKa3aTesel 3aKperuIeHHbIX 3a OTJIEJIOM.

- MOATOTOBKA 3aKJIFOUYEHUS B OTAEI KaJAPOB IO MPOBOAUMBIM CIYKEOHBIM ITPOBEPKAM B OTHOIICHUHU
JOJDKHOCTHBIX JIML] MHCHEKIHH, BHECEHUE NMPEATI0KEHUN MO YCTPAaHEHHIO BBISBICHHBIX HApYIICHUH U
HEJIOCTAaTKOB B JICSATEILHOCTH HAJIOTOBBIX OpraHoB MOCKOBCKO# 00J1acTH.

OcnosHule npasa u 0b6sa3anHOCMY TIABHOTO TOCYJapCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, a TaKKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXK/IaHCKOM CITy»OOM, KOTOpbIE YCTaHOBJIEHHI B €70 OTHOLIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpaxkiaHCKoM ciy:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3adau u @ynkyuu, osnoxcennvix Ha Omoen, 2naguviili 20Cy0apcmeeHHbill
HAN0208blUl UHCNEKMOP 005A3aH.

- OCYILIECTBIATh KOHTPOJb 3a OpraHu3anueil paboThl MOIBEJOMCTBEHHBIX MHCHEKIHMI MO ropogaM
u paifloHaMm MOCKOBCKOI 00JacTH, HalpaBJIEHHOW Ha IMOBbILEHUE 3((EKTUBHOCTU BbIE3/IHBIX HAJIOTOBBIX
IIPOBEPOK;

- y4acTBOBaTh B pa3padOTKe PErjJaMeHTOB, PAaCHOPSKEHUN M METOJWYECKUX YKa3aHWW B 4acTU
IIPOBE/ICHUSI MEPONPUATHI HAJOTOBOrO KOHTPOJS B pPaMKax BbIE3HBIX HAJOTOBBIX MPOBEPOK,
o(opMIIeHHS UX PE3YJIbTaTOB U B3aUMOJIEHCTBUS C IPABOOXPAHUTEIbHBIMU OPraHaMu;

- OKa3bIBaTh MPAKTHUYECKYIO MOMOIIb MHCHEKIUSAM MO BONpOCaM, BXOAALIMM B KOMIIETEHIIHIO
OT/eNa;

- OKa3bIBaTh METOJOJOTHYECKYIO U KOHCYJIbTAaTUBHYIO IMOMOIb TEPPUTOPUATIHLHBIM HAJIOTOBBIM
OpraHam;

- NPUHUMATh B HEOOXOIMMBIX CIydasX Y4JacTHE€ B PACCMOTPEHHMH OTIEIOM J0CYIeOHOrO ayaura
3asBJICHUM M JKajJo0 FOPUIMYECKUX JIMI[ M TPakKAaH, CBS3aHHBIX C BOIPOCAMU MPUMEHEHHS TOJIOKEHUI
JEHCTBYIONIMX 3aKOHOJATENBHBIX W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIMX IPOLETYpPhI
HaJIOTOBBIX MPOBEPOK M MHBIX ()OPM HAJIOT'OBOTO KOHTPOJISI, 0(POPMIIEHUSI M peau3aliii UX pe3yabTaToB;

- OpraHM30BBIBATH M  KOOPAMHUPOBAaTH  BBIC3JHbIE  HAJOTOBBIE  TPOBEPKU B
OTHOIIEHWH  HAJIOTOIUIATEIbIIMKOB  C  MPHUBJICYEHHMEM B  YCTAaHOBJIECHHOM  MOPSIKE
COTPYIHUKOB  CTPYKTYpHBIX  TMOApa3JesleHul  YmpaBieHus W COTpyAHUKOB  MHcnekuumit
K MTPOBE/ICHUIO YKAa3aHHBIX MIPOBEPOK U MEPOTIPUSTHI HAJIOTOBOTO KOHTPOJIS;

- y4acTBOBaTh B IOJTrOTOBKE 3aKIIOYEHHMH [0 MaTepuallaM O pe3yJbTaTax MpPOBEACHHBIX
ayAUTOPCKUX (TEMAaTUYECKHUX) IPOBEPOK BHYTPEHHEro ay[auTa, MOATOTABIMBATH MPEUIOKEHUS I10
YCTPaHEHUIO BBISBJICHHBIX HAPYIICHUH U HEJOCTATKOB B JACATEIBHOCTH HAJIOTOBBIX OPraHOB MOCKOBCKOI
o0acTy;



- paccmarpuBarh MaTepuaibl u NOrOTaBINBAaTh 3aKJIFOUYEHHUS 1o
oOpartieHusIM MIPaBOOXPAHUTENBHBIX " KOHTPOJINPYIOIINX OpraHoB, a TaKXe
[IO/ArOTABIMBATh IPEIOKEHUS 110 UX IPUBJICUEHHIO K IIPOBEPKaM;

- IPUHUMATh YYacTHE€ BO B3aMMOJCHCTBUU C IOPUAUYECKHM OTIEIOM B PACCMOTPEHUH
HAJIOTOBBIX CIIOPOB B CyZIeOHOM MOPSI/IKE;

- y4acTBOBaTb, MPU HEOOXOJMMOCTH, B MPOBEACHUH ayJUTOPCKUX MPOBEPOK  BHYTPEHHETO
ayauTta paboTsl HCIeKnuii o BOIpocaM OpraHu3aluy KOHTPOJIBHOW padoThI;

- pa3zpabarbIBaTh MPOEKThl COBMECTHBIX NMPHUKA30B U UHBIX JOKYMEHTOB, PETIAMEHTHUPYIOLIUX
B3alMO/JICICTBUE C MPABOOXPAHUTENBHBIMU U JPYTUMHU KOHTPOJIUPYIOIIMMH OpraHaMu MocCKOBCKOH
obacTy;

- OCYIIECTBJIATh  IOATOTOBKY 3aKJIIOYEHHH B OTAEN KaJpOB IO MPOBOJUMBIM CIYKEOHBIM
MIPOBEPKaM B OTHOILIEHHUH JTOJKHOCTHBIX JIML MHCIIEKIIHA;

- TOAJCPKUBAaTh YPOBEHb CBOEH KBaJM(pHUKAIUM, HEOOXOJUMBIA JUISl HCIOJHEHHUS CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH;

- B3aUMOJICHCTBOBaTh C OpraHaMM rOCYAAPCTBEHHBIMU BJIACTH JUJISl PELLIEHUS BOIPOCOB, BXOISAIINX
B KOMIIETEHIIUIO OT/EA.

- BBIIOJIHATH JpPYyrue NOpydyeHUs] HayaJllbHUKA OT/IeJa, CBA3aHHbBIE C BBINOJIHEHUEM ITOCTABIEHHBIX
nepes; YpaBiIcHUEM 3aau.

Kpome moeo, enasnuiii cocyoapcmeentblil HA0208blU UHCHEKMOP 00S3AH:!

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yIOCTOBEPECHHUS,

- co0Mr0IaTh CIyXeOHBIN PacOPSAOK Y TIPaBICHUS;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKACHHON WHCTPYKIIMH IO AETIONPOU3BOICTBY B YIIPaBICHUH;

- co0JII0/1aTh KOJEKC ATUKHU U CIYKEOHOTO MOBEACHUS IOCYAaPCTBEHHBIX TPaXJIaHCKHUX CIyXKaIluX
®enepalibHON HAJIOTOBOW CITYXkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOKHOCTHBIX O0S3aHHOCTEN CBeJIeHUS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €000IIaTh NPEJICTAaBUTENI0O HAaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH IpPHU HCIOJHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IINKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxojaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebe u
YjieHaX CBOEHl ceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HHYOPMALMOHHO-
TEJIEeKOMMYHUKaLMOHHOMU ceTH "HTepHet";

- cobmonath TpeboBaHUs 3aKoHojaTenbcTBa Poccuiickoit deaepanyy, HOPMATHBHO IPaBOBBIX
akTtoB Poccuiickoit denepanny, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacropsuKeHU) u
nuceM @PHC Poccun m VYnopasieHus Mo HampaBleHUIO JeArenbHOocTH OTAena U O MPOXOKICHUU
IpaXx/IaHCKOMN CITyKOBblI;

- co0MI0/1aTh OrpaHMYEHHS, BBIOJIHATH 0043aTeNbCTBA M TPEOOBAHUS K CIYKEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanmu;

- HCIIOJIHATH WHBIE TOPYYEHHUS U OCYIIECTBIIATH WHBIE (DYHKIMH MO MOPYYECHUIO HadaJbHUKA
OTtnena v 3amMecTUTENs HAYaJIbHUKA OT/eNa (32 UCKIII0UEHNEM HEPaBOMEPHBIX);

B yenax ucnonnenusi 60310M#CEHHBIX OOIHCHOCMHBIX 00A3AHHOCMEN 2NA8HBII 20CY0APCMEEHHbI
HAJI0208bl1 UHCNEKMOP UMeen npaeo:

- BHOCUTh TPEJIOKEHHsI IO COBEPIICHCTBOBAHUIO PaboThl OTnAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Mpeaesiax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE 1O BOIPOCaM, OTHOCALIMMCS K €ro BEICHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, ONpPENEeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH MO 3aMeIlaeMoil  JOJIKHOCTU
rOCy/IapCTBEHHON TPa)TaHCKOU CITYKObI, Ha OpraHU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBICEHHOM TOPSIKE HEOOXOJMMBIC MaTepUaNbl IO BOIpPOCaM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3bIBAMH O TMPO(ecCHOHANBHON CIyKeOHON IEeATEIBHOCTH W JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JIeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB U MaTEPUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo()eCCUOHATIHFHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBISAIOINIMMHU TOCYJApPCTBEHHYIO TalHy, MpU HAIAYUU
0(OpPMIIEHHOTO JI0NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00€CTICUECHUE C YUETOM CTa)ka TOCYIapCTBEHHOU CITY>KOBI;

- Ha oObenuHeHHE B MpPodecCHOHAIbHBIE COIO3bl (accolMaluu) Uil 3allUThl CBOMX IPaB,
COILMATIFHO - SKOHOMUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHno Otaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYILECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, MPEIyCMOTPEHHbIE 3aKoHOoJaTeNbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
®denepanbHON HAOTOBOM Clly)kO€, yTBEp)KIEHHbIM mocTaHoBleHueM IIpaButenscTBa Poccuiickoit
Oenepaunu ot 30 centsiops 2004 Ne 506 "O6 yrBepxknenun [lonoxenus o ®enepaibHON HATOTOBOU
ciryx6e", Tlomoxxenuem o0 YmpasiieHuu, yrBepx)acHHBIM pykoBoautesneM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopstxenusimu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYYEHUSIMU
PYKOBOJACTBA YTIPABJICHUS.

Inasnoviti  2ocyoapcmeenmuvili. HAlO2068blll UHCHNEKMOp 3d HeUCNnoJHeHue Ul HeHaoedxdcaujee
WCTIOTHEHHUE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIIEYCH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv  u - pe3yrbMamusHOCHb  NPOPECCUOHANbHOU  CIYHCEOHOU  OesmelbHOCIU
21IaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOpd OLIEHUBACTCS TI0 CIIEIYIOIINM MTOKa3aTessiM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, COCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCIIOCOOHOCTD B KCTPEMANIBHBIX YCIOBHSX, COOMIOACHUIO CITYKEOHON AUCIUILITUHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBIECHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKEHHUIO MaTepuaia, OPUINIECKH TPaMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeCCHOHATHPHOM KOMMETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTH YETKO OPraHW30BHIBATH W ITUIAHUPOBATH BBIMIOJTHEHHE MOPYYEHHBIX 3aJaHUMH,
YMEHHIO PAIlMOHATILHO UCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPUYECKOMY IMOAXOJy K PEHIEHWI0 TOCTABJICHHBIX 3a/ad, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX W HH(OPMAIMOHHBIX TEXHOJIOTUM, CIIOCOOHOCTH  OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUM, IPUHUMAEMbBIX PEILICHUM.

dppexmusnocmv  u - pe3yrbmMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesamelbHOCMU
[JIABHOT'O TOCY/IapCTBEHHOI'0 HAJIOTOBOT'O MHCIIEKTOPA OLEHUBAETCS 1O CIEAYIOIINUM MOKa3aTeIsIM

- BBITIOJTHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBITOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBINOJIHEHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaa, IOpuAnIecKd IPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUITUCTHYECKUX U IPAMMATHICCKUX OIIHOOK);



- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO paboTaTh ¢ TIOKYMEHTaMH);

- CIOCOOHOCTH YETKO OpPraHW30BbIBaTh M IUIAHUPOBATHh BBHIMOJHEHUE IMOPYYCHHBIX 3a/1aHUM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY IOAXOJY K pELIECHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/1alTHPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBUSI CBOUX JEHCTBHI, MPUHUMAEMbIX PEILICHUH.

2.2. JIOIDKHOCTB — IVIaBHBIM TOCYIAPCTBEHHBIN HAJIOINOBLII MHCHEKTOP KOHTPOJILHOTO OTAENA.

Hanuuue svicueco obpasosanusi.

Keanugurxayuonnvie mpebosanus x cmadgicy ToCyJapCTBEHHON TPAXKAAHCKOW CITy)KObI MM CTaXy
paloTBhI 0 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuyue 6a3oevbix 3nanuii: BKIOYas 3HaHHMe ocHOB Koucturynum Poccuiickoit ®Penepanmu,
3aKOHOJATENhCTBA O MPOTHUBOJCHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTHTYIIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnum, noctanoBieHuit [IpaBurennpcTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepaibHOW ToCyIapCTBEeHHOU
IpaXIAaHCKOW CITY>KOBI; MPaBUII JEIOBOrO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUsIMU TPaKJaH; MPaBUI U
HOpPM OXpaHbl TPy/a, TEXHUKH O€30IaCHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacnopsiaka
VYnpaBieHus; nopsaka padoTel co ciayxeOHOW wuHbopMaluei, mopsaka padoThl C MEPCOHATBHBIMU
JaHHBIMH W KOH(QUAECHIMAIbHOW HH(OpMaLMel; MHCTPYKIUU IO JEJIONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEH  MEKBEIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnactu obecneueHus HH(POpPMAIMOHHONW 0e30MacHOCTH;
JIOJPKHOCTHOTO PEryiaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanui:

- B cdepe 3akononatennsctBa Poccuiickoit @enepanuu:

- Hanorossiii koaekc Poccutickont @enepanuu;

- 3akoH Poccuiickoit ®enepanuu or 21 mapra 1991 1. Ne943-1 «O HaIOTOBBIX OpraHax
Poccutickoii denepanuny;

- Genepanbhbiii 3ak0oH oT 27.07.2004 No79-®d3 "O rocymapCTBEHHON Tpa)JIaHCKON CIiyx0e
Poccuiickoit ®eneparun';

- [locranoBnenne IlpaBurenscrBa Poccuiickoit ®enepaunn ot  30.09.2004 Ne506 "OO
YTBEPKICHUHU NoJ0keHus o DenepanbHOIl HanoroBou ciryxoe";

- nmpuka3 ot 30 wmrons 2009 r. MBJI Poccum Ned95 u ®HC Poccum NeMM-7-2-347 «O06
YTBEPXKACHUM TOpsIKA B3aUMOJEHUCTBHS OPraHOB BHYTPEHHUX JI€1 M HAJOTOBBIX OpPraHoB IO
MIPENYNPERKACHUIO, BHISIBJICHHUIO M IPECEUYEHUIO HAJOTOBBIX MPAaBOHAPYILIEHUH U MPECTYIUICHUI»;

- npukaz ®HC Poccuiickoit @eneparun ot 17 ¢espans 2011 r. NeMMB-7-2/168@ «O6
yrBepxkaeHun Ilopsnka HampaBieHus TpeOOBaHMS O NPEJICTaBICHUM TOKYMEHTOB (MH(popmanuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(opManuu) 1o TpeOOBAHUIO HAJIOrOBOrO OpraHa B
AJIEKTPOHHOM BHJIE 10 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

- npuka3z @HC Poccun ot 06 mast 2007 r. NeMM-3-06/281(@ «O0 yTBepXI€HHUH PEKOMEHIYEMbIX
(GbopM JTOKYyMEHTOB, HCIOJb3YEMBIX HAJIOrOBBIMH OpraHamMH IpU pealn3alld CBOUX MOJHOMOYHN B
OTHOIIEHMSX, PETYIUPYEMbIX 3aKOHOAATEIHCTBOM O HAJOrax v cOOpax»;

- mpukaz ®HC Poccum ot 30 mas 2007 r. NeMM-3-06/333@ «O06 yrBepxkaenun Konnenmwm
CUCTEMBI TNIAHUPOBAHHUS BBIE3HBIX HAJIOTOBBIX IIPOBEPOKY;

- mpukaz OHC Poccum ot 08 mas 2015 1. NeMMB-7-2/189@ «O6 ytBepxknenun ¢opm
JOKYMEHTOB, IpeaycMoTpeHHbIXx Hanoroeeim konekcom Poccuiickoii @enepan M HMCIOJIb3YEMbIX
HaJOTOBBIMH OpraHaMy MpH pealn3allid CBOUX IIOJIHOMOYMH B OTHOIIEHUSX, PETYJIUPYEMbIX
3aKOHOJATEIBCTBOM O HajJorax M cOOpax, OCHOBAaHUM M TOpSJIKa MPOJICHUS CpOKa MPOBEACHUS
BBIC3JTHOW HAJIOTOBOW MPOBEPKH, MOpsSAKAa B3aUMOAECMCTBHSI HAJIOTOBBIX OPraHOB IO BBITOJIHEHUIO
nopy4yeHuid 00 MUCTpeOOBAaHMM JTOKYMEHTOB, TPEOOBAaHHI K COCTaBICHHIO AKTa HaJOrOBOH MPOBEPKH,




TpeOoBaHUH K cocTaBieHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBUIETENBCTBYIOIIMX O MPEIyCMOTPEHHBIX
Hanoroseim komexcom Poccuiickoit depepanud HaJIOTOBBIX IMPAaBOHAPYIICHUSAX (32 HMCKIIOYCHUEM
HAJIOTOBBIX IIPaBOHAPYIIEHUH, J€Jla, O BBIIBICHUHM KOTOPBIX paccMaTpUBAIOTCA B  IOPAJIKE,
yctanoBieHHoM ctatheld 101 HamoroBoro komekca Poccwmiickoit ®enepamumn)y (3aperucTpupoBaH
MunuctepctBoM roctuninu Poccuiickoit @enepanuu 28 mast 2015, perucrpaimonnsiii Homep 37445).

Hnvie npogheccuonanvrule 3Hanus:

- OCHOBBI 9KOHOMUKH, (PMHAHCOB U KpeIuTa, OyXraJTepCKOro U HaJIoTOBOTO Y4EeTa;

- OCHOBBI HAJIOTOO0JI0KEHUS;

- OCHOBBI ()MHAHCOBBIX M KPEIUTHBIX OTHOIICHUI;

- 001111e TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI (OPMHUPOBaHUS OFOKETHOM cucteMsl Poccuiickoit @enepanuy;

- MPUHIMITBI (HOPMUPOBAHMS HATOTOBOM cucteMbl Poccutickoii deneparmy;

- IOPSIIOK IIPOBEJECHUS MEPOIIPUATUI HAIOTOBOTO KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUS;

- IOHSITUE «HAJIOTOBBIM KOHTPOJIbY;

- IOPSIIOK U CPOKHU IIPOBEACHUSI BHIC3THBIX HAJIOTOBBIX IIPOBEPOK;

- MOPSIIOK U CPOKHU PACCMOTPEHUSI MAaTEpPUAIOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEPOIPHUATHIA HaJIOTOBOT'O KOHTPOJISI TP MPOBEICHUHN BBIE3HBIX HAJOTOBBIX MPOBEPOK;

- @®enepanbHblif 3akoH 0T 02.05.2006 Ne59-®3 «O mnopsiake paccMOTpeHHUsT OOpallleHU TpakIaH
Poccuiickoit deneparuny;

- BpemeHnHblli OpSAAOK OpraHU3aluy BHYTpEHHEro ayauta B denepalibHOM HAJOTOBOW CiryxOe,
ytBepxaeHHbIM Pacropsukerrnem @HC Poccun ot 28.02.2017 Ne35/ICTI@;

- Knaccugukarop HapylieHHi, BBISIBJICHHBIX IPU IPOBEACHUH BHYTPEHHEIO ayJIuTa HaJOTOBBIX
OpraHoB, C IMapamMeTpaMu OLIEHKH HaJeXHOCTH cucteMbl BHyTpeHHero koHTposs (CBK) u Tumosas
porpaMMa ayauTopckoit mposepku, neicteyromue ¢ 01.01.2018 (mucemo ®HC Poccum ot 29.12.2017
NeAC-4-16/26923@);

- npukaz3 ®HC Poccunm or 14.03.2016 NeMMB-7-16/132(@ «O06 ytBepxkaeHur OCHOBHBIX
MOJIOKEHUH 00 OCYIIECTBICHUN BHYTPEHHETO KOHTPOJIS JeSITEIbHOCTH 110 TEXHOJIOTMUYECKUM Mpolieccam
®HC Poccuny;

- muceMo @HC Poccun ot 22.12.2016 NeAC-4-16/24748@ «O HampaBieHUHM PEKOMEHJALMN 110
(OpMHPOBAHUIO TOKYMEHTOB, IPUMEHSEMBIX IIPU OCYIIECTBIEHUN BHYTPEHHETO KOHTPOJIS AESITEIbHOCTU
1o TexHoaoruueckum npoueccam ®HC Poccuny;

- npukaz3 ®HC Poccum ot 15.01.2015 NeMMB-7-12/6@ «OO yTBepKIE€HUU MEPEUHS
texHonoruueckux npouecco MHC Poccun m ux BiajenblieB, a TakKe MOPSAAKA BEIACHMS IEPEUHS
texHonoruueckux npouecco ®HC Poccun u pernamenta pa3paboTKu nacnopToB QyHKUUN U BEACHUS
peecTpa nacrnopToB PyHKIIUN;

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- (popMBI cTAaTUCTHYECKON HAIOTOBOM OTYETHOCTH O pe3yJIbTaTaXx KOHTPOJIBHOM paboThl HAJIOTOBBIX
OpraHoB, IPUHLUIIBI U TOPSAOK UX COCTaBJICHMUS,

- BHYTPEHHUI KOHTPOJIb;

- BHyTPEHHUU ayauT;

- MOPSIIOK U CPOKH PAaCCMOTPEHHsI MAaTEpPHAIOB HAJIOTOBOM NMPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEpPOIPUATHI HaJIOrOBOIO KOHTPOJISI IPU MPOBEACHNUN BbIE3THBIX HAJIOTOBBIX MPOBEPOK.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICITUTH CUCTEMHO (CTpaTeTUUeCKH );

- YMEHHUE IIaHUPOBATh, PAIIMOHAIEHO UCIOJIb30BaTh CIyXeOHOE BpeMs U IOCTUTaTh PE3ylbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHE YIPABIIATH U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

— opraHu3alusl M MOATOTOBKA PELICHHUS O MPOBEIECHNN BbIE3AHON HAJIOTOBOM ITPOBEPKH;

— IIPOBEJECHUE BBIC3JHOM HAJONOBOM IIPOBEPKHU, MOPSAOK OCYIIECTBICHUS MEPOIPUITHI
HaJIOrOBOI'O KOHTPOJISI ITPU NPOBEIEHNUH BBIE3AHBIX HAJOTOBBIX POBEPOK;



— MOPSAOK U CPOKH PaCCMOTPEHUSI MaTEPHAJIOB HAJIOTOBOM MIPOBEPKH;

— paccMoTpeHue u opopmiieHHE pPe3yJabTaTOB BBIE3THOM HAJIOrOBOW MPOBEPKU B COOTBETCTBHUU C
MOPSAIKOM U COOJIFOJIEHUEM CPOKOB;

- IOPSIAOK U CPOKM PACCMOTPEHHS MATEPUAJIOB HAJIOTOBOM IMPOBEPKHU, MOPSAOK OCYIIECTBICHUS
MEPONPHUITHI HAIOTOBOT'O KOHTPOJIS IIPU MPOBEACHUU BbIE3IHBIX HAJOTOBBIX POBEPOK.

Hanuuue ¢ynkyuonanvuvix ymenuii:

- aHanu3 3QQPEeKTUBHOCTU KOHTPOJIbHON pabOTHI MOABEIOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- 0COOEHHOCTH OTPAKECHHSI PE3YJIBTATOB BBIE3IHBIX MTPpoBepok B COO/] u cTaToTUeTHOCTH.

- o1leHKa 3(pPEeKTUBHOCTU EATEIHLHOCTU TEPPUTOPUATHHBIX HAJOTOBBIX OPraHOB B YacTHU pacyeTa
[OKa3aTeJIel 3aKPENVIEHHBIX 32 OTAEIOM.

- MIOJTrOTOBKA 3aKJIFOUEHUS B OT/IEJ KaJpOB MO MPOBOJUMBIM CITY>KEOHBIM MTPOBEPKAM B OTHOILLICHUU
JOJDKHOCTHBIX JIMI] MHCHEKIIMM, BHECEHUE MPEIIOKEHUI MO YCTPAHEHHUIO BBISIBICHHBIX HAPYIICHUU U
HEJOCTaTKOB B I€ATEILHOCTH HAJIOTOBBIX OpraHoB MOCKOBCKOI 0071aCcTH.

OcHosHbie npasa u 00s13aHHOCMU TIIABHOTO TOCYAapCTBEHHOT'O0 HAJIOTOBOTO MHCIIEKTOPA, a TAKXKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXKIAHCKON CIY>KOOW, KOTOPbIE YCTAHOBIIEHBI B €0 OTHOIIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM TpaxkaHCKo# ciy:k0e Poccuiickoit @enepanun” (nanee — OenepanbHbliil 3aK0H).

B yenax peanuzayuu 3aday u @yuxyuti, eoznoxcennvix Ha Omoen, 21a8Hbll 20CYOAPCMBEHHbI
HA0208blll UHCNEKMOP 005A3aH:

- OCYILECTBIISATh KOHTPOJIb 32 OpraHU3aluei paboThl IMOIBEAOMCTBEHHBIX MHCIIEKIIUH 10 TOpoIamM
U paiionaMm MOCKOBCKOI 007acTH, HampaBlIEHHOW Ha MOBbIIICHUE 3((EKTUBHOCTU BBIE3IHBIX HAJIOTOBBIX
MPOBEPOK;

- y4acTBOBaTh B pa3pabOTKe PErjJaMeHTOB, PACIOPSIKEHUN M METOAWYECKUX YKa3aHUW B 4acTU
MPOBEACHUSI MEPOIPUATUNA HAJIOTOBOTO KOHTPOJS B paMKax BBIC3AHBIX HAJIOTOBBIX IPOBEPOK,
odopMmIIeHHs UX PE3YNIbTaTOB U B3aUMOJICHCTBUS C MPABOOXPAHUTEIHHBIMU OPTaHaAMH;

- OKa3bIBaTh MPAKTUYECKYIO MOMOIL WHCHIEKIMsAM MO BOMpPOCaM, BXOASIIMM B KOMIETEHIIUIO
oTnena;

- OKa3bIBaTh METOJIOJIOTUYECKYI0 U KOHCYJBTAaTUBHYIO TIOMOIIb TEPPUTOPHUATIEHBIM HAJIOTOBBIM
oprasaw;

- TMPUHAMATh B HEOOXOIMMBIX CIIydasX y4acTHE B PACCMOTPEHUH OTAEIOM JOCY/eOHOTO ayauTa
3asMBIICHUM M JKaJo0 FOPUIMYECKUX JIMI] M TpaKAaH, CBSI3aHHBIX C BOIMPOCAMH TMPUMEHEHHS TOJOKEHUI
JEUCTBYIOIIMX 3aKOHOJATENIbHBIX W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIMX MPOIETYPhI
HAJIOTOBBIX MPOBEPOK M MHBIX ()OPM HAJIOT'OBOTO KOHTPOJIsI, 0POPMIIEHUSI M peaTi3allii UX Pe3yIbTaToB;

- OpraHM30BBIBATH W  KOOPAMHUPOBATH  BBIE3JIHBIE  HAJOTOBBIE  TPOBEPKH B
OTHOILIEHUHU HaJIOTOIUIATEIbIIUKOB c MIPUBJICYCHUEM B YCTaHOBJICHHOM MOpsIIKE
COTPYJHHKOB  CTPYKTYPHBIX TMOJpa3/JCICHU  YOpaBi€HHUsT H  COTPYAHUKOB  MHcnekuwmit
K MPOBEJCHUIO YKa3aHHBIX MPOBEPOK U MEPOIIPUATUN HATOTOBOTO KOHTPOJIS;

- Y4acTBOBaThb B IMOATOTOBKE 3aKJIIOUEHHM MO MaTepuasaM O pe3yibTaTaXx MNpPOBEIECHHBIX
aAyIUTOPCKUX (TEMAaTHYECKUX) TMPOBEPOK BHYTPEHHETO ayJWTa, MOATOTaBIMBATH TMPEUIOKEHUS I10
YCTPaHEHUIO BBISIBICHHBIX HAPYILICHUN 1 HEIOCTATKOB B JIEATEILHOCTH HAJOTOBBIX OPraHoB MOCKOBCKOM
obacru;

- paccMaTpuBaTh MaTepHuabl u MOATOTaBIUBATH 3aKJIIOYEHUS mno
oOparnieHusM MPaBOOXPAHUTETHHBIX " KOHTPOJIUPYIOIIHX OpTraHoB, a TaKKe
MOATOTABIUBATH MPEUIOKEHUS 110 UX MPUBICYEHUIO K POBEPKAM;

- TpPUHUMATh YYacTHE BO B3aWMOJCHCTBHHM C IOPUIWYECKHM OTAEIOM B PacCMOTPEHUU
HAJIOTOBBIX CIIOPOB B CYyJI€OHOM TIOPSIKE;

- y4acTBOBaTh, MPU HEOOXOJUMOCTH, B TPOBEICHUMU AyJUTOPCKUX TMPOBEPOK  BHYTPEHHETO
aynuta paboTtel MHCIEKINiA 10 BOMIPOCaM OpTaHU3alMd KOHTPOJIBHON paboTHI;

- pa3pabaTbIBaTh MPOEKTHI COBMECTHBIX MPHUKA30B M WHBIX JOKYMEHTOB, PETIaMEHTHPYIOIINX
B3aUMOJICHCTBUE C MPABOOXPAHUTEIBHBIMU U JAPYTUMH KOHTPOJIUPYIOIIMMU OopraHamMu MOCKOBCKOM
o0acTy;



- OCYILECTBJIATH  IOATOTOBKY 3aKJIIOYEHHUH B OTAET KaJpoB IO MIPOBOJUMBIM CIYXKEOHBIM
IIPOBEPKaM B OTHOLIEHHUH JOJLDKHOCTHBIX JINL MHCIICKIUH;

- TOAJCPKUBATh YPOBEHb CBOEH KBadM(pHUKAIUM, HEOOXOJUMBIA JUISI HCIOJHEHHUS CBOUX
JOJDKHOCTHBIX 00s13aHHOCTEH;

- B3aUMOJICHCTBOBaTh C OpPraHAMM rOCYAAPCTBEHHBIMU BIIACTH JUISl PELIEHHSI BOIIPOCOB, BXOASIINX
B KOMIIETEHIIUIO OT/EIIA.

- BBIIOJHATH JApPYyrue NOpy4YeHHUs HayalbHHUKA OT/EJA, CBA3aHHbBIE C BBIIOJIHEHUEM ITOCTABIEHHBIX
nepes YpaBiIcHUEM 3aad.

Kpome moeo, enagnwiii 20cyoapcmeenblil HAI0208blll UHCNEKMOp 00A3aH.:

- o0ecrieunBaTh COXPAHHOCTD CIIY’KEOHOT'0 Y0CTOBEPEHUS;

- co0m01aTh CIyKeOHBIA PacOPSIOK Y IpaBICHUS;

- coOr0/1aTh NMpaBUJIa U HOPMBI OXPaHbl TPY1a U TEXHUKU OE€30I1aCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOICTBY B YIIPaBICHUY;

- cOOMI0AATh KOAEKC 3TUKHU U CITYKEOHOT0 IMOBEIEHUS TOCYAAPCTBEHHBIX TI'PaXKJAHCKHUX CIIYKAIIHUX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWTb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriamarh CTaBIINE EMY U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParuBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOmarh NPEACTABUTENI0 HAHUMATENs O JIMYHOW 3aMHTEPECOBAHHOCTU TPH HWCIOTHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPSIKE MPEAyCMOTPEHHbIE (eiepabHbIM 3aKOHOM CBEJICHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHS O pacxojax o cede u
YjeHaX CBOEHl CceMbHM, a TakXKe CBEAECHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmonath TpeOoBaHUs 3aKoHojAaTesnbcTBa Poccuiickoil deaepanny, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (paclopsuKeHU) u
muceM @HC Poccunm m VYnpasineHuss 1o HampasieHUIO JeaTenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaX/1aHCKOM CITyKOBblI;

- co0II0/1aTh OrpaHUUYEHHMS, BBIIOJIHATH 00s3aTeNbCcTBAa M TPEOOBAHUS K CIYKEOHOMY MOBEIECHUIO,
HE HapylaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- HCIIOJIHATh WHBIE TOPYYEHHUS M OCYILECTBIIATh WHbIE (DYHKIMM IO MOPYYEHHUIO HadyaJbHHUKA
Otnena v 3aMecTUTENs HAYaJIbHHUKA OT/eNa (3a UCKIIIOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonnenusi 603104CeHHbIX OONHCHOCMHBIX 00A3AHHOCMEN 2NA8HBIUL 20CY0APCMEEHHbI
HAN0206blU UHCNEKMOP UMeem npaeo.

- BHOCUTh TPEJIOKEHHsI 0 COBEPIICHCTBOBAaHUIO PaboThl OTAena W MO B3aUMOJEHCTBHIO C
JOPYTUMU NOJIpa3ieNIeHusIMU Y IpaBJICHUS;

- IOKJIaIbIBaTh pyKoBOoACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKaxX B Ipeaenax CBoeH
KOMIIETEHIIHH;

- npeactasiaaTe OTaen U YnpasieHHE MO BONPOCAM, OTHOCALIMMCS K €ro BEACHMIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMH JUIs BBIITOJHEHUS BO3JIOKEHHBIX Ha OTnen 3ajad,
C JOKYMEHTaMH, ONpENeSIIONIMMH €ro TMpaBa M O0OS3aHHOCTH IO 3aMeIlaeMoil  JOJIKHOCTHU
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CITyKObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00s13aHHOCTEH;

- 3aIpallvBaTh U IMOJIy4yaTh B YCTAHOBJICHHOM MOpsAKe HEOOXOIUMBIE MaTepHajbl IO BOMPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPO(PECCHOHATBHONU CIY)KEOHOH IeATeTbHOCTH U JPYTUMH
JOKYMEHTaMHU JI0 BHECEHHS MX B JIMYHOE JIeJI0, C MaTepuaiaMH JJUYHOTO Jelia, a TaKKe Ha MPHUOOILeHne K
JMYHOMY JIEJTy MMChbMEHHBIX OOBSICHEHUH U APYTHX JOKYMEHTOB U MaTE€pPHUaJOB;

- Ha 3aIUTy CBOMX NIEPCOHAJIbHBIX JaHHBIX;



- Ha Tpo¢)eCCUOHATHFHOE PA3BUTHUE B IMOPSJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMH, COCTaBISAIONIMMHU TOCYJApCTBEHHYIO TalHy, MpU HAIAYUU
0 OpMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCMOHHOE 00ECIIEUeHNE C YIETOM CTa)a roCyAapCTBEHHOU CITyXKObI;

- Ha o0beIuHEeHHE B MNPOQecCHOHANIbHBIE COIO3bl (accouualyy) JUid 3allUuThl CBOUX IpaB,
COLIMATIFHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIIAITh UHBIE TOJTHOMOYMS, BXOAAIIME B KOMIeTeHIIMI0 OTaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYILIECTBISET UHBIE IPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, MpPEeIyCMOTpPEHHbIE 3aKoHonaTenbcTBOM Poccuiickoit ®enepauuu, Ilomoxxenuem o
@denepanbHON HAJIOTOBOM Cllyk0Oe, yTBEp>KJIECHHBIM mocTaHoBileHueM I[IpaButenscTtBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkacHuu [lomoxxenus o denepaibHON HATOTOBOK
ciyx6e", ITomoxxennem o0 YmpasiieHuu, yrBepacHHbIM pykoBogutesneM ®HC Poccun, monoxxkeHuem
00 Ortnene, mpukazamu (pacnopsixerusimu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYUYEHHUSIMHU
PYKOBOJACTBA YTIPABIICHMUS.

I naemwiti  20cyoapcmeeHHblll HANO208bIL UHCNEKMOP 34 HEUCNOJHeHue Uiu HeHaonexcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepaimm.

Dpgexmusnocmv  u  pe3yrbMaAmMuBHOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
[JIABHOT'O TOCY/IapPCTBEHHOI'0 HAJIOTOBOI'O MHCIIEKTOPA OLEHUBAETCS MO CIEAYIOIIUM I10Ka3aTeIsIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCHUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJTHEHUS TOPYUCHUH;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBaHUSMU, TIOTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepUalia, IOPUIHMIECKUA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPAMMAaTHYECKHX OIINOOK);

- npo¢eCCHOHATHPHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPTraHW30BbIBATH W ITUTAHHPOBATH BBIMIOJIHEHHE IMOPYUYEHHBIX 3aJaHUH,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEUICHHUI0 TOCTABJICHHBIX 3a/a4, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCIIOBHUSM U TPEOOBAHUSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUSI CBOUX JE€HCTBUN, TPUHUMAEMBIX PEIICHUI.

2.3. JIOIDKHOCTB — IIaBHBIM TOCYIAPCTBEHHBIN HAJTOINOBBI MHCHEKTOP KOHTPOJIBLHOTO OTAEA.

Hanuuue svicuieco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadzicy TOCYNapCTBEHHOW TPaKIAHCKOW CITYXKOBI WM CTaxy
paboTHI MO CIIEIUATEHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanunune 6a3oBbIx 3HaHM: BKIo4ass 3HaHue ocHOB Koncrutymuu Poccuiickoit ®eneparmm,
3aKOHOJATENIhCTBA O TMPOTHBOJCHCTBUU KOPPYNIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmpenta Poccuiickort denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJHKHOCTHBIX ~ OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKIEHUS (deaepaabHO TOCyAapCTBEHHOMN
TPaXIAHCKOW CITY>KOBI; TIPaBUII JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPABHI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH W IMPOTHUBOMOXKAPHOMW 3alMUTHI; CIY)KEOHOTO pacropsiika
VYnpaBieHus; nopsaka padoTel co ciayxeOHOW wuHDopMarmei, mopsaka padoThl C TEPCOHATHHBIMHU
JTAaHHBIMA W KOH(QUICHIMAIHLHOW HH(POpPMAIMEH; MHCTPYKIIMHA IO JIEJOMPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUH B
TOCYIapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJH30BAHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HWH(DOPMAIMOHHONW 0€30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:




- B cepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanorosesiii koaekc Poccutickoit denepanuu;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne943-1 «O HanmoroBeIX opraHax
Poccuiickoit deneparuny;

- ®enepanpHblii 3ak0oH OT 27.07.2004 Ne79-®3 "O rocymapCTBEHHOW Tpa)kIaHCKOH CIykOe
Poccuiickoit ®eneparun';

- [locranoBnenne IlpaButensctBa Poccuiickoit ®enepaumu ot  30.09.2004 Ne506 "O6
YTBEPKICHUH TOJIOKEeHHs 0 DeiepalibHON HAJIOTOBOM ciryx0e";

- mpukaz ot 30 wmronsa 2009 r. MBJI Poccum Ned95 u ®HC Poccun NeMM-7-2-347 «O06
YIBEP)KICHUM TMOpsAJKAa B3aUMOJCHCTBUS OpPraHOB BHYTPEHHMX [l M HAJOIOBBIX OPIaHOB IO
IIPENYNPEKACHUIO, BBISIBICHUIO U IPECEUEHHUIO HAIIOTOBBIX PABOHAPYILIEHUHN U MPECTYIICHUI»;

- mpukaz D®HC Poccumiickoit ®deneparuun ot 17 despans 2011 r. NeMMB-7-2/168@ «O6
yrBepxkaeHun llopsinka HampaBieHus TpeOOBaHMSA O MPEICTABICHHHM OKYMEHTOB (MH(pOpManuu) U
Hopsiika TNPEACTaBICHUS JOKYMEHTOB (MH(opManuu) 1o TpeOOBaHUIO HAJIOrOBOTO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3W»;

- npuka3z @HC Poccun ot 06 mast 2007 r. NeMM-3-06/281(@ «O0 yTBep)XI€HUH PEKOMEHAYEMbIX
(GopM JOKYMEHTOB, HCHOJB3YEMBbIX HAJIOTOBBIMH OpTraHAMH TIPH pPEATH3alUU CBOHUX IOJHOMOYHHA B
OTHOILICHMSIX, PEryJIUPYEMbIX 3aKOHOJATEIbCTBOM O HAJIOrax M cOopax»»;

- nmpukaz ®HC Poccun ot 30 mas 2007 r. NeMM-3-06/333@ «O6 yrBepkaennn Konuemnum
CHCTEMbI IUNIAHUPOBAHUS BbI€3/IHBIX HAJOIOBBIX IIPOBEPOKY;

- npuka3 ®HC Poccum or 08 mas 20151. NeMMB-7-2/189@ «O06 yrtBepxkaeHuu Hopm
JOKYMEHTOB, IpeaycMoTpeHHbIX HamorobeiM konexcoMm Poccuiickoit ®Penepauuu M HCHOIb3YEMBIX
HAJOrOBBIMM OpraHaMy I[IpU pealu3allid CBOUX IIOJIHOMOYMH B OTHOILEHUSX, PETYJIUPYEMbIX
3aKOHOJATEIbCTBOM O HajJorax M cOOpax, OCHOBAaHUN M TOpsAKAa MPOJUICHUS CpPOKa HpPOBEIEHUS
BBIC3/JHOW HAJIOTOBOM MPOBEPKH, MOPSAKAa B3aMMOJIECHCTBHS HAJIOIOBBIX OPraHOB I10 BBINOJHEHHUIO
nopy4yeHuid 00 HMCTpeOOBaHMM JIOKYMEHTOB, TpPeOOBaHMM K COCTaBlIeHHMIO AKTa HaJOrOBOH NMpOBEpKH,
TpeOoBaHUl K cocTaBieHNI0 AKkTa 00 OOHapyXeHUU (aKTOB, CBUAECTEIBCTBYIOIINX O MPETyCMOTPEHHBIX
HanoroeiM kozekcoM Poccuiickoit ®enepannu HaloOroBbIX IPaBOHAPYLIEHHUAX (32 MCKIIOYEHUEM
HAJOTOBBIX TPaBOHApPYIIEHUH, Jiela, O BBIIBICHUHM KOTOPBIX pacCMaTpUBAIOTCI B  MOPAJIKE,
ycraHoBieHHOM ctatheit 101 HamoroBoro konekca Poccuiickoit ®Penepanum)» (3aperucTpupoBaH
MunuctepctBoM roctuninu Poccuiickoit @eneparuu 28 mast 2015, peructpannonssiii Homep 37445).

Huvie npogheccuonanvhule 3nanus:

- OCHOBBI 3KOHOMUKH, (MHAHCOB U KpeANUTa, OyXraJTepcKOro U HaJoroBOIr0 y4yeTa;

- OCHOBBI HaJIOTOOOJIOKEHMS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOLIEHUI;

- 001I1e MOJIOKEHNS O HAJIOTOBOM KOHTPOJIE;

- puHIMNIBI opMUpOoBaHUs 00 KeTHOH cucteMbl Poccuiickoit denepanuu;

- IpUHLUIBI (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSIIOK TPOBEJICHUS] MEPOTIPUSATUI HAJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMSI;

- IOHSITUE «HAJIOTOBBIM KOHTPOJIbY;

- IOPSIIOK ¥ CPOKHU IIPOBEACHHUSI BHIE3THBIX HAJIOTOBBIX IIPOBEPOK;

- TOPSIIOK U CPOKHU PACCMOTPEHHS MaTepHajioB HAJOTOBOM NMPOBEPKH, MOPAIOK OCYILECTBICHHS
MEPOIPUATHI HAaJIOTOBOI'O KOHTPOJIS IPU MPOBEACHUN BBIE3THBIX HAJIOTOBBIX MPOBEPOK;

- ®enepanbHbiif 3akoH 0T 02.05.2006 Ne59-®D3 «O mopsiake paccMOTpeHHUs OOpallleHUi TpakIaH
Poccutickoit ®enepanuny;

- BpeMeHHBIN moOpsiiok opraHU3alMi BHYTpeHHEro ayauta B denepanbHON HAJIOrOBOM ciyxkoe,
yrBepkaeHHbIM Pacnopspkenuem @HC Poccun ot 28.02.2017 Ne351CT@);

- Knaccuduxatop HapyiieHui, BBISIBICHHBIX NPU MPOBEIECHUH BHYTPEHHETO ayAWTa HaJOTOBBIX
OpraHoB, C MapaMeTpaMU OLEHKH HaJeKHOCTU cucTembl BHyTpeHHero koHTposs (CBK) u Tumoas
mporpamma ayautopckoit mposepk, nerictBytomue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
NeAC-4-16/26923@);



- nmpukaz3 ®HC Poccun ot 14.03.2016 NeMMB-7-16/132(@ «O6 yTtBepxaeHurn OCHOBHBIX
MOJIOKEHUH 00 OCYIIECTBIEHUN BHYTPEHHETO KOHTPOJIS JESITEIbHOCTH 110 TEXHOJIOIMUYECKUM Mpolieccam
®HC Poccuny;

- mucbMmo @HC Poccum ot 22.12.2016 NeAC-4-16/24748(@ «O HampaBlIeHHMH PEKOMEHIAIUN 110
(bopMHPOBAHUIO JJOKYMEHTOB, IPUMEHSEMBIX TP OCYIIECTBICHHH BHYTPEHHETO KOHTPOJIS JCSATEILHOCTH
1o TexHosorudeckuM npoueccam ®HC Poccuny;

- mpukaz OPHC Poccum ot 15.01.2015 NeMMB-7-12/6@ «O06 yTBepXIE€HUH TNepeUHs
TtexHonoruueckux mnpouecco HC Poccum m ux BiafenbLeB, a TAaKKe NOPSAAKAa BEICHUS IIEPEUHs
texHosornuyeckux npoueccoB ®HC Poccun u periiamenta pa3paboTKu MacrnopToB (GYHKIMA U BEACHHA
peecTpa nacrnopToB (PyHKIUM.

Hanuuue ¢hynxkyuonanvuvix snanuii:

- (popMBI cTaTUCTUYECKON HAJIOTOBOM OTYETHOCTH O Pe3ysibTaTaX KOHTPOJbHONU pabOThl HAJIOTOBBIX
OpraHoB, IPUHLUIIBI U TOPSAOK UX COCTaBJICHMUS,

- BHYTPEHHHUH KOHTPOJIb;

- BHyTPEHHUU ayauT;

- MOPSIIOK U CPOKH PACCMOTPEHHsI MAaTEPHAIOB HAJIOTOBOM NMPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEpPOIPUATHI HaJIOrOBOI'O KOHTPOJISI IPU MPOBEACHNUHN BbIE3HBIX HAJIOTOBBIX MPOBEPOK.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETN4YECKH );

- YMEHUE IJIaHUPOBATh, PAlIMOHAJILHO UCIOJIb30BaTh CIyXKeOHOE BpeMs U IOCTUTaTh PE3yNIbTaTa;

- KOMMYHUKaTUBHbIE YMEHMUS;

- YMEHHE YIPABIIATH U3MEHEHUSMHU.

Hanuuue npogpeccuonanvrvix ymenuii:

— opraHu3auus M IIOATOTOBKA PEIIECHHUs O NPOBEICHNUN BbIE3HON HAJIOTOBOU ITPOBEPKH;

— IIPOBEJEHUE BBIC3JHOM HAJOTOBOM IPOBEPKH, MOPSINOK OCYILIECTBIECHUS MEPOIPUITHH
HAJIOrOBOT'O KOHTPOJISI IIPU NMPOBEICHNH BbIE3IHBIX HAJOTOBBIX POBEPOK;

— MOPSIIOK ¥ CPOKU PACCMOTPEHUSI MaTEPUAJIOB HAJIOTOBOM IIPOBEPKU;

— paccMoTpeHue U opopMIIeHHE pe3yIbTaTOB BBIC3HON HAJIOTOBOM MPOBEPKH B COOTBETCTBUM C
MOPSAKOM M COOJIOIEHUEM CPOKOB;

- MOPSIIOK U CPOKH PACCMOTPEHHSI MAaTE€pPHaIOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEPONPUATHIA HAJIOTOBOIO KOHTPOJISI IPU MPOBEACHHUH BBIE3THBIX HAJIOTOBBIX IPOBEPOK.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- a”anu3 > PEeKTUBHOCTU KOHTPOJIBHON pabOTHI MOJIBEJOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- 0COOCHHOCTH OTPAXEHHS PE3YIIbTAaTOB BhIE3AHBIX MpoBepok B COO/]  cTaTOTYETHOCTH.

- olleHKa 3(h(PEeKTUBHOCTHU NIEATENBHOCTH TEPPUTOPUAIBHBIX HAJOTOBBIX OPraHOB B YacTH pacyera
MOKa3aresel 3aKperyieHHbIX 3a OT/EJIOM.

- IOATOTOBKA 3aKJII0UYEHHS B OTAEI KaJpPOB M0 MPOBOAUMBIM CIYKEOHBIM IPOBEPKAM B OTHOILIEHUH
JOJKHOCTHBIX JIMI[ MHCHEKIUH, BHECEHHE IMPEAJIOKEHUI MO YCTPAaHEHHMIO BBISIBIEHHBIX HapyLIEHUN U
HE/IOCTAaTKOB B JIEATELHOCTH HAJIOTOBBIX OPraHoB MOCKOBCKON 00J1acTH.

OcHoBHbIE TTpaBa U 0043aHHOCTU TJIaBHOT'O FOCYAApCTBEHHOIO HAJIOIOBOTO MHCIEKTOpA, a TaKkKe
3arpeThl ¥ TpeOOBaHMsI, CBSI3aHHbIE C TPAXKIAHCKOM CIIy>KOOH, KOTOpBIE YCTAHOBJICHBI B €r0 OTHOILICHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B yensax peanuzayuu 3adau u ¢ynxyuil, 603noxcennvix Ha Omoen, 21a8Hbl 20CYOAPCMBEEHHbIU
HA0208blll UHCHEKMOp 005A3aH.!

- OCYIIECTBIISATh KOHTPOJIb 3a OpraHu3alieil paboThl MOJBEIOMCTBEHHBIX MHCHEKIMI [0 ropoaam
U paiioHaM MOCKOBCKOI 001acTH, HanpaBiIeHHON Ha TOBbIIEHHE 3()(HEKTUBHOCTH BBIE3THBIX HAIOTOBBIX
MIPOBEPOK;

- y4acTBOBaTh B pa3pabOTKE PEriaMeHTOB, PACMOPSIKEHUH M METOAMYECKMX YKa3aHUH B 4acTH
IIPOBEJICHUSI MEPOINPUATUN HAJOrOBOIO KOHTPOJII B PaMKax BBIC3JHBIX HAJIOTOBBIX IIPOBEPOK,
oopMieHHs UX PE3yNbTATOB U B3aUMOJICHCTBUS C IPABOOXPAHUTEIBHBIMU OpPraHaMU;



- OKa3blBaTh MPAKTUYECKYIO MOMOIIb WHCHIEKIusM MO BOMpPOCaM, BXOASIIMM B KOMIETEHIUIO
oTaeNa;

- OKa3bIBaTh METOJIOJIOTUYECKYI0 U KOHCYJBTATUBHYIO TOMOIIb TEPPUTOPUATBLHBIM HAJIOTOBBIM
opraHam;

- NPUHUMATh B HEOOXOIMMBIX CIydasX Y4acTUE B PACCMOTPEHHMH OTIEIOM JOCYIeOHOrO ayaura
3asBJICHUM M JKaJ00 FOPUIMYECKUX JIMI[ M TPaKAaH, CBSI3aHHBIX C BOIPOCAMU MPUMEHEHHS IOJIOKEHUN
JEUCTBYIOIIMX 3aKOHOJATENIbHBIX W WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, PErYIUPYIOIIMX MPOLEIYPhI
HAJIOTOBBIX MPOBEPOK M MHBIX ()OPM HAJIOI'OBOTO KOHTPOJISL, 0(POPMIIEHUSI M peai3allii UX pe3yIbTaToB;

- OpraHU30BBIBATH W  KOOPAMHUPOBATH  BBIE3JIHBIC  HAJIOTOBBIE  MPOBEPKU B
OTHOIICHUU HAJIOTOILIATEIIbIINKOB C MIPUBJICYCHHEM B YCTaHOBJICHHOM  TOpSAKE
COTPYJHHUKOB  CTPYKTYPHBIX IOJpa3JCICHU  YOpaBie€HHUs] U  COTPYAHUKOB  MHcnekuwmii
K IIPOBEJICHUIO YKa3aHHBIX TPOBEPOK U MEPOIIPUATHI HaJOTOBOTO KOHTPOJIS;

- y4acTBOBaTh B IIOATOTOBKE 3aKJIIOUEHUI MO MaTepuagamM O pe3ysibTaTaXx IPOBEAECHHBIX
ayTUTOPCKUX (TEMaTHYECKHX) MPOBEPOK BHYTPEHHEro ayJauTa, IMOArOTAaBIMBATH MPEIIOKEHHS I10
YCTPAHEHUIO BBISIBIICHHBIX HAPYIICHUH U HEJOCTATKOB B ICITEIbHOCTH HAJOTOBBIX OPraHOB MOCKOBCKOM
obnacTy;

- paccmarpuBath MaTepuaibl u MOJIFOTaBINBATh 3aKJIFOUYEHHUS o
oOpartieHusM IPaBOOXPaHUTEIbHBIX u KOHTPOJIHUPYIOIIUX OpraHoB, a TaKkKe
MOATOTABIUBATH MPEIIOKEHUS 110 UX MPUBICYCHHUIO K MPOBEPKAM;

- TpPUHUMATh Yy4YyacTHE BO B3aUMOJACWCTBUU C HOPUIUYECKHUM OTIEJIOM B PAacCCMOTPEHUU
HAJIOTOBBIX CIIOPOB B CYJI€OHOM HOPSJIKE;

- y4acTBOBaTb, MPU HEOOXOJMMOCTH, B MPOBEACHUH AyJUTOPCKUX MPOBEPOK  BHYTPEHHETO
ayauTa padbotsl MHcnekuuii mo BopocaM opranu3aliid KOHTPOJIbHON paboThI;

- pa3zpabarbIBaTh MPOEKThl COBMECTHBIX NMPUKA30B U MHBIX JOKYMEHTOB, PETJIaMEHTHPYIOIIUX
B3aUMOJICHCTBUE C MPABOOXPAHUTEIBHBIMU U JAPYTUMH KOHTPOJIUPYIOINIMMHU OopraHamMud MOCKOBCKOM
obacru;

- OCYIIECTBJISAITh  IOATOTOBKY 3aKJIIOYEHHH B OTIEN KaJpoB IO MPOBOJUMBIM CIYXKEOHBIM
MPOBEPKAM B OTHOILIEHHUH JTOJKHOCTHBIX JIMI] MHCIIEKIIHIA;

- TOJAJEpPXKUBATh YPOBEHb CBOEH KBaTU(UKAMKM, HEOOXOJMMBIM JJii HWCIOJHEHHUS CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH;

- B3aMMOJIEWCTBOBAaTh C OpraHaMu TOCYAApCTBEHHBIMHU BIJIACTU [UISI PELIECHHUS BOIPOCOB,
BXOJSIIMX B KOMIIETEHIIUIO OT/IENA.

- BBITIOJTHATH JIPYrUe MOPYUYCHUs] HadalbHUKA OT/IEJa, CBA3aHHBIC C BHITIOJIHEHHEM MOCTaBIEHHBIX
nepes YpaBiaeHUEM 3a7ay.

Kpome moeo, enasnuiii cocyoapcmeennblil HAL0208bIU UHCHEKMOP 00S3AH:

- o0ecrieuuBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOJI0IaTh CIYKEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- cOOMI0IaTh MpaBUiia M HOPMBI OXPaHbI TPYy/Ja U TEXHUKU O€30MaCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 I€JIOTPOU3BOICTBY B YIIpaBJICHUH;

- cO0JII0/1aTh KOJEKC ATUKHU U CTYKeOHOTO MOBEICHUS TOCYIAPCTBEHHBIX TPAKIAHCKUX CITYXKAIIUX
denepanbHOI HATOTOBOU CITYKOBI;

- XpaHWUThb TOCYJApPCTBEHHYIO, HAJOTOBYI0O U HMHYIO OXpaHSEMYIO 3aKOHOM TallHy, a TaKXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00IIaTh MNPEICTAaBUTENI0 HAaHUMATENsd O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOJIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATHh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TMOPSIKE MPEAyCMOTPEHHbBIE (DeIepaabHBIM 3aKOHOM CBEJICHUS O
n0xoax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebe u
qJieHaX CBOEH CEeMbH, a TaKXKe CBEICHUS O pa3MelmeHud WHPopMAuu B HHPOPMAIIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepHer";



- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit deaepanyy, HOPMATHBHO IPABOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATHBHO MPABOBBIX aKTOB, MPHUKA30B (pPaCMOpPSDKCHHM) U
nucem @OHC Poccun u VYmpaBineHuss Mo HampaBICHHIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
Ipax/IaHCKOMN CITyKOBblI,

- cOOI0IaTh OTPAaHUYCHHMS, BBITIONHATH 0053aTeIbCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TIOBEIICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- UCIONHATh WHBIC MOPYYCHHS M OCYIIECTBISATh HMHBIE (DYHKIUU IO TOPYYCHHUIO HaYaIbHHUKA
Otnena v 3amecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIOYEHHEM HEeITPAaBOMEPHBIX );

B yenax ucnonnenusi 60310M#CEHHBIX OOIHCHOCMHBIX 00A3AHHOCMEN 2NAHBII 20CY0APCMEEHHbI
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TIPEUIOKCHHSI 1O COBEPIICHCTBOBaHUIO paboThl OTaena W 1O B3aUMOJICHCTBHUIO C
JPYTUMU NOJIpa3/ieICHUsAMH Y IPaBIICHNUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BceX BBISBICHHBIX HEAOCTATKaxX B Ipejesiax CBOEH
KOMIIETEHIINH;

- npencrapiate Otnen W YmpaBieHuE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOIMMBIMH JIJISl BBIITOJIHEHUST BO3JIOKCHHBIX Ha OTaen 3amad,
C JOKYMEHTaMH, ONpPEINeSIONMMH €ro TMmpaBa M OOS3aHHOCTH MO 3aMellaeMOil  TOMKHOCTH
rOCy/IapCTBEHHON TPa)TaHCKOW CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIIOBUS, HEOOXOIUMBIC JIS
WCIOJTHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3ampairBaTh W MOJy4aTh B YCTAHOBJICHHOM IOPSIKE HEOOXOIMMBIE MaTepuaibl MO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHAIBHOM CIY)KEOHOW IEATeTbHOCTH € JIPYyrUMU
JOKYMEHTaMH JI0 BHECEHHS UX B JJUYHOE JIeJI0, C MaTepuaIaMu JIMYHOTO Jelia, a TaKKe Ha MPHOOIIEeHNE K
JTUYHOMY JeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB H MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha npo¢eCCHOHANBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATENhCTBOM Poccuiickoii
Oenepauny;

- 3HAKOMHUTHCS CO CBEJCHHUSIMH, COCTaBIAIONIMMH TOCYJApCTBEHHYIO TalHy, TMpPH HAIAYUU
0 OpMIIEHHOTO I0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00€CTIEUeHNE C YU€TOM CTaka rOCY/IapCTBEHHOMN CITYXKOBI;

- Ha o0benuHEeHHEe B MPOQPECCHOHATbHBIE COIO3bI (accolMaluu) M 3allUThl CBOHMX TIPaB,
COIMAIBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TIOJTHOMOYMS, BXOAIIME B KoMIeTeHIMo OTaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, TIPEIyCMOTPEHHBIE 3aKoHonaTenbcTBOM Poccuiickoit ®enepanuu, IlomoxkeHuem o
denepanbHON HAJOTOBOM ClIyk0e€, YTBEp)KIECHHBIM TocTaHoBlIeHneM I[IpaButenscTtBa Poccuiickoit
@®enepamnu ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o @enepalbHON HAIOTOBON
cyx6e", Tlonoxxennem o0 Ympasienuu, yrBepkaeHHbIM pykoBoautTenem ®HC Poccun, monoxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYESHUSIMU
PYKOBOJCTBA YTIPABIICHMUS.

Inasnvlii  2ocyoapcmeenmvili  HANO2068bIll UHCNEKMOpP 34 HEUCNOIHeHUue Ulu Henaoexcaujee
WCTIOTHEHHE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

dppexmusnocmv  u - pe3yrbmMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesamelbHOCMU
[JIABHOT'O TOCY/IapCTBEHHOI'0 HAJIOTOBOI'0 MHCIIEKTOPA OLEHMUBAETCS MO CIEAYIOIIUM MOKa3aTeIsIM

- BBITIOJTHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBITOJTHEHUS MMOPYICHUT;

- Ka4eCTBY BBINOJIHEHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSAMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaa, IOpuAnIecKd IPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHIECKUX OINOOK);



- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO paboTaTh ¢ TIOKYMEHTaMH);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh U IUIAHUPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3a/aHUi,
YMEHHIO pallMOHAIBHO HCIIOIBb30BaTh pabodyee BpeMsi, pacCTaBIATh IPUOPUTETHI;

- TBOPYECKOMY IOAXOJY K pELIECHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBUSI CBOUX JEHCTBHI, MPUHUMAEMbIX PEILICHUH.

2.4. JI0IDKHOCTB — CTaplInil TOCYAapCTBEHHBIN HAJIOINOBBII MHCIIEKTOD KOHTPOJILHOIO OTAENA.

Hanuuue svicueco obpasosanusi.

Keanughuxayuonnvie mpedosanus k cmaogicy TOCYTApPCTBEHHON TPaKTAHCKOW CIYXOBI WM CTaxy
paloTBhI 0 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuyue 6a3oevbix 3nanuii: BKIOYas 3HaHHMe ocHOB Koucturynum Poccuiickoit ®Penepanmu,
3aKOHOJATEIbCTBA O MPOTHBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnuu, noctaHoBieHui [IpaBurennbcTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IPaXIAHCKOW CITY>KOBI; TIPaBUIT JEJIOBOTO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUsIMUA TPaXkJaH; MPaBHI U
HOpPM OXpaHbl TPy/a, TEXHUKH O€30IaCHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacnopsiaka
VYnpasienus; nopsaka padoTel co ciayxeOHoi wuHpopmMarumei, mopsaka padoThl C HEPCOHATbHBIMU
JAHHBIMU U KOH(UJEHIMAIbHON HMH(OpManuei; HHCTPYKLIUU IO JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH U
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMNPOCOB B oOiacTu obecneueHus HH(POPMAIMOHHONW Oe30MacHOCTH;
JIOJPKHOCTHOTO PEryiaMeHTa.

Hanuuue npogheccuonanvruix 3Hanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Hanorossiii konekce Poccuiickoit denepanuu

- 3akoH Poccuiickoit ®enepanuu or 21 mapra 1991 1. Ne943-1 «O HaIOTOBBIX OpraHax
Poccutickoii denepanuny;

- Genepanbhbiii 3akoH oT 27.07.2004 Ne 79-®3 "O rocynapcTBEHHOM Tpa)TaHCKON CiIyxOe
Poccuiickoit ®eneparun';

- [locranoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 30.09.2004 Ne 506 "OO0
YTBEPKICHUHU NoJI0keHus1 0 DenepaabHON HAJIOrOBOM ciryx6e";

- mpuka3 ot 30 wmrors 2009 r. MBJ] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPXKACHUM TOpsIKA B3aUMOJEHUCTBHS OPraHOB BHYTPEHHUX JI€1 M HAJOTOBBIX OpPraHoB IO
MPeNyNPEeXIECHUIO, BBISIBJICHHUIO U IPECEUEHUIO HAIIOTOBBIX MTPaBOHAPYIICHUH U MPECTYIUICHUI»;

- npukaz3 @HC Poccuiickoit @enepamun ot 17 ¢espans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxkaeHun Ilopsnka HampaBieHus TpeOOBaHMS O NPEJICTaBICHUM TOKYMEHTOB (MH(popmanuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MHQOpManuu) MO TpeOOBAHMIO HAJIOrOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 10 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

- mpuka3z ®HC Poccun ot 06 mast 2007 r. Ne MM-3-06/281@ «O0 yTBepKI€HUN PEKOMEHIYEMbIX
GbopM TOKYMEHTOB, HCIOJB3YEMbIX HAJIOTOBBIMH OpraHaMHM MpU pealiu3allud CBOUX IOJHOMOYMH B
OTHOIICHMSX, PETYIUPYEMbIX 3aKOHOJATEIBCTBOM O HaJIorax U cOopax»»;

- mpukaz ®HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yrtBepxaennn Kormenmun
CUCTEMBI TNIAHUPOBAHHUS BBIE3HBIX HAJIOTOBBIX IIPOBEPOKY;

- npukaz ®HC Poccum ot 08 wmas 2015r. Ne MMB-7-2/189@ «O06 ytBepxaenun ¢Gopm
JOKYMEHTOB, IpeaycMoTpeHHbIXx Hanoroeeim kozmekcoM Poccuiickoit ®exepanuy M HCHOJIb3YyEMBIX
HaJOTOBBIMH OpraHaMy MpH pealn3allid CBOUX IIOJIHOMOYMH B OTHOIIEHUSX, PETYJIUPYEMbIX
3aKOHOJATEIBCTBOM O HajJorax M cOOpax, OCHOBAaHUN M TOpSIKAa TPOJUICHUS CpPOKa MPOBEICHUS
BBIC3JTHOW HAJIOTOBOWM MPOBEPKH, MOPSAIKA B3aHMMOJCHCTBHUS HAJOTOBBIX OPraHOB IO BBIMOJIHEHUIO
nopy4yeHuid 00 MUCTpeOOBAaHMM JTOKYMEHTOB, TPEOOBAaHHI K COCTaBICHHIO AKTa HaJOrOBOH MPOBEPKH,




TpeOoBaHUH K cocTaBleHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBUIETENBCTBYIOIIMX O MPEAYCMOTPEHHBIX
Hanoroseim komexcom Poccuiickoii Depepanny HaJOTOBBIX IMPABOHAPYIICHUSAX (32 HMCKIIOYECHUEM
HaJIOTOBBIX IIPAaBOHApYLIEHWM, Jela O BbIABIEHUU KOTOPBIX pPAcCMaTpUBAIOTCS B  IOPSJIKE,
yctanoBieHHoM ctaThedt 101 HamoroBoro kogexca Poccuiickoit ®enepamnmn)» (3aperucTpupoBaH
MunuctepctBoM roctuninu Poccuiickoit @enepanuu 28 mast 2015, perucrpanuonusiii Homep 37445).

Crapumii rocyAapCTBEHHBIH HAJIOIOBBIM MHCIIEKTOP JOJIKEH 3HaTh UHbIE HOPMATUBHbIE IIPABOBbIE
aKThl M CIy)K€OHbIE IOKYMEHTBI, PEryJHpPYIOIIHE BOIPOCHL, CBSI3aHHBIE C O0JACTbIO M BHJOM €TO
po¢eCCUOHATILHOM CITY>KEOHOH NesTeTbHOCTH.

Hnvle npogheccuonanvnuvle 3nanusi:

- OCHOBBI 3KOHOMUKH, (PMHAHCOB U KpPeIUTa, OyXraJTepCKOro U HaJIoOrOBOI'0O Y4€eTa;

- OCHOBBI HAJIOTOO0JIOKEHMS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILEHHIA;

- 001IMe MOJI0KEHHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI GOPMHUPOBaHUS OrOIKETHOM cucteMsl Poccuiickoit @enepanuuy;

- IPUHIUTIB (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPAZ0K IIPOBEIECHUS MEPOIIPUATUI HAJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO a/IMUHUCTPUPOBAHMUSL.

- IOHATHE «HAJIOTOBBII KOHTPOJIbY.

- IOPSIIOK ¥ CPOKHU IIPOBEACHMSI BbIE3/IHBIX HAJIOTOBBIX IIPOBEPOK;

- MOPAZOK U CPOKH PAacCCMOTPEHMsI MAaTepUaJIOB HAJOrOBOM MPOBEPKH, MOPSAAOK OCYIIECTBICHHS
MEpPOIPUATHI HaJIOrOBOI'O KOHTPOJISI IIPU MPOBEIECHNHN BbIE3HBIX HAJOTOBBIX POBEPOK.

- ®enepanbubiii 3aKoH 0T 02.05.2006 No 59-03 «O mopsiake paccCMOTpPEHHUs 0OpallleHHid Tpaxaan
Poccuiickoit denepanuny;

- BpeMeHHbII MOpAOK OpraHu3alui BHYTpeHHero aynuta B denepalibHOM HaloroBoit ciyxoe,
yrBepxaeHHbIM Pacniopsikennem @HC Poccum ot 28.02.2017 Ne 35 1CT@);

- Knaccudukarop HapyuieHuid, BbISIBICHHBIX NPH NMPOBEJCHUN BHYTPEHHETO ayJUTa HAJIOTOBBIX
OpraHoB, C IMapamMeTpaMu OLIEHKH HaJeXKHOCTH cucTteMbl BHyTpeHHero koHTposst (CBK) u Tumnosas
nporpamMma ayauTopckoil nposepku, aeicryromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
Ne AC-4-16/26923@);

- npukaz3 @HC Poccumn ot 14.03.2016 Ne MMB-7-16/132@ «O06 ytBepxaeHnH OCHOBHBIX
MIOJIOKEHUH 00 OCYILECTBICHNH BHYTPEHHETO KOHTPOJISI AESITEILHOCTH 110 TEXHOJIOTMUECKHUM IpolieccaM
®HC Poccuny,

- mucbMo HC Poccun ot 22.12.2016 No AC-4-16/24748(@ «O HampaBieHUU PEKOMEHIAIUN TI0
(OopMHPOBAHHUIO JJOKYMEHTOB, IPUMEHSEMBIX ITPH OCYILECTBIEHUH BHYTPEHHETO KOHTPOJIS 1€ TETbHOCTH
1o TexHojorudyeckum npoueccaM ®HC Poccuny,

- npukaz OHC Poccunm or 15.01.2015 Ne MMB-7-12/6@ «OG6 yTBepXICHUU MEPEUHS
texHonoruueckux mnpoueccoB @HC Poccum m ux BiajenblieB, a TakKe MOPSAKAa BEICHMS MEpeyHs
texHosiornueckux npoueccoB ®HC Poccun n persiamenta pa3paboTKu MacnopToB (GYHKIMHA U BeAEHUS
peecTpa macnopToB (HYHKIIHI.

Hanuuue ¢hynxkyuonanvnvix snanuii:

- ()OpMBI CTATUCTHUECKON HAJIOTOBOM OTYETHOCTH O PE3yJIbTaTaX KOHTPOJIbHOM pabOThl HAIOTOBBIX
OpraHoB, IPUHLUIIBI U TOPSAAOK UX COCTaBJICHMUS,

- BHyTPEHHHUU KOHTPOJIb;

- BHYTPEHHUH ayNT;

- MOPSIIOK U CPOKHU PACCMOTPEHHS MaTepHajioB HAJOTOBOM NMPOBEPKH, MOPAIOK OCYILECTBICHHS
MEPOIPUATHIA HaJIOrOBOI'O KOHTPOJISI IIPU MPOBEIECHNN BBIE3HBIX HAJIOTOBBIX IPOBEPOK.

Hanuuune 6a30BbIX yMEHUIA:

- YMEHHME MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KEOHOE BpeMs U JJOCTUTaTh Pe3yJbTaTa;

- KOMMYHUKaTHUBHbIC YMEHHS;

- YMEHUE YIPaBIATh U3MEHEHHUSIMH.

Hanuuue npogeccuonanvhbix ymeHuii:



- IIPOBEIEHUE JUCTaHIIMOHHOTO MOHHUTOPHHIA JIOCTOBEPHOCTH ¢dbopmupoBaHus
MMOABEOMCTBEHHBIMM HAJIOTOBBIMM OpraHaMu OTACJIbHBIX IIOKa3aTesled CTaTUCTHUYECKOW HaJOTOBOM
oruetHOocTH 1O ¢opme Ne2-HK u BII ¢ momompio COOJ m CBOJ — 2000 B coOTBETCTBHH
YTBEPKICHHBIMU KapTaMH BHYTPEHHErO0 KOHTPOJIS;

- MOPSIIOK U CPOKH PACCMOTPEHMsI MaTEpHUAIOB HAJIOTOBOM IPOBEPKH, MOPAIOK OCYILECTBICHUS
MEPONPHUITHI HAIOTOBOI'O KOHTPOJISI IPU MIPOBEACHUU BbIE3JHBIX HAJOTOBBIX IPOBEPOK.

Hanuuue ¢ynkyuonanvuvix ymenuii:

- aHanu3 3QQPEeKTUBHOCTU KOHTPOJIbHON pabOTHI MOABEIOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- 0COOCHHOCTHU OTPAXKEHUS PE3YIIbTATOB BbIe3AHBIX MpoBepok B CIO/l u cTaTOTYETHOCTH.

- o1leHKa 3(hPEeKTUBHOCTU EATEIHLHOCTH TEPPUTOPUATHHBIX HAJOIOBBIX OPraHOB B YAacTHU pacyeTa
[I0Ka3aTesel 3aKperyIeHHbIX 3a OTJEJIOM.

. B nensax peanmzanuu 3ama4 v QyHKIHMHA, BO3JIOKEHHBIX Ha OTelN, cTapiiuii Tocy1apCTBEHHBIN
HAJIOTOBBIN HHCIIEKTOP 00sI3aH:

- OCYHIECTBJIATH KOHTPOJIb 3a OpraHu3aiuei paboThl IMOJBEJOMCTBEHHBIX WHCHEKLUI IO
roposamMm M paiionaM MOCKOBCKOH 00JIacTH, HaNpaBlICHHOM Ha TOBBIMNICHHE A(P(EKTHBHOCTH BBIC3THBIX
HaJIOTOBBIX ITPOBEPOK;

- OKa3blBaTh NMPAKTUYECKYIO MOMOIIb MHCHeKknusaM 1o BOMpocaM, BXOJASIIUM B KOMIIETEHIUIO
oTnena;

- OKa3bIBaTh METOJOJOTUYECKYI0 U KOHCYJIbTATUBHYIO IOMOIb TEPPUTOPHAIIBHBIM HAJIOTOBBIM
oprasaw;

- NPUHUMATh B HEOOXOIMMBIX CIydasX Y4acTHEe B PACCMOTPEHHMH OTIEIOM JOCYAeOHOro aymura
3asBJICHUM M JKaJ00 FOPUIMYECKUX JIMI] M TPaKAaH, CBS3aHHBIX C BOIPOCAMU MPUMEHEHHS TOJIOKEHUI
JEHCTBYIOIIMX 3aKOHOJATENbHBIX M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIMX HPOLETYphI
HAJIOTOBBIX MIPOBEPOK M HHBIX ()OPM HAJIOIOBOTO KOHTPOJIsI, OPOPMIICHUS M PeaTi3alii UX Pe3yJIbTaTOB;

- OpraHu30BbIBaTb U  KOOPJAUHUPOBATH  BBIE3JHBIE  HAJOrOBbIE  IIPOBEPKU B
OTHOIIEHUU HaJIOrOIUIATEIbIINKOB C IIPUBJICYEHUEM B YCTAaHOBJICHHOM  TIOpSAKE
COTPYJHHUKOB  CTPYKTYPHBIX TMOJpa3JCICHUH  YOpaBi€HHUsT HW  COTPYAHUKOB  MHcnekuwmit
K IIPOBEJIEHUIO YKA3aHHBIX ITPOBEPOK M MEPOIIPUATHI HaJIOTOBOTO KOHTPOJIS;

- y4acTBOBaTh B IIOJTOTOBKE 3aKJIOYEHHIl IO MarepuajlaM O pe3yJbTaTaX MpPOBEIECHHBIX
ayAMTOPCKUX (TEeMAaTHYECKHUX) MPOBEPOK BHYTPEHHEro ayauTa, MOATOTAaBIMBATh MPEJIOKEHUS 10
YCTPAaHEHUIO BBISIBICHHBIX HapYIIEHUH U HEJOCTATKOB B JESITEIbHOCTH HAJIOIOBBIX OpraHoB MOCKOBCKOI
obacru;

- paccmarpuBath MaTepuaibl u MOJIFOTaBINBAaTh 3aKJIIOYEHHUS 1o
oOpalieHusIM IIPABOOXPAHUTEIbHBIX " KOHTPOJIMPYIOIIUX OpraHoB, a TaK¥Ke
MOArOTABIMBATh NPEIOKEHUS 110 UX IPUBJICUEHHIO K IIPOBEPKAM;

- TPUHHAMATh Yy4YacTHE BO B3aUMOACUCTBMM C IOPUIMYECKHUM OTIEIOM B PAacCCMOTPEHHUH
HaJIOTOBBIX CIIOPOB B CYJI€OHOM HOPSIKE;

- y4acTBOBaTh, NPU HEOOXOJUMOCTH, B IMPOBEACHUU ayIUTOPCKUX IPOBEPOK BHYTPEHHEIO
aynuTa padbotsel MHcnekuuii mo BompocaM OpraHu3alii KOHTPOJIbHON paboThI;

- TOJNJEPKUBAaTh YPOBEHb CBOEH KBaJM(PHUKAUU, HEOOXOJUMBIA JUISI HCHOJHEHHS CBOHUX
JOJDKHOCTHBIX OOSI3aHHOCTEH;

- B3aUMOJICHCTBOBaTb C OpPraHaMU TOCYJApCTBEHHBIMHU BIJIACTH JJIs PELIEHUS BOIPOCOB,
BXOJIALIMX B KOMIIETEHIIUIO OT/ENa.

- BBINOJHATH JApPYyrue MOpPY4YEHHUs HadaJlbHUKA OTJIEJA, CBA3AHHBIE C BBIIIOJHEHUEM ITOCTABIEHHBIX
nepes YpasiaeHueM 3a1ad.

Kpome mozo, cmapwuii 2ocyoapcmeentbiii HA0208bl UHCNEKMOP 00A3aH:

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,;

- co0MI0/1aTh CIIyXeOHBIH PacopsA0K Y IpaBIeHuUS;

- cOOJI01aTh MpaBUiIa U HOPMBI OXPAHbI TPY/Ja U TEXHUKU OE€30M1aCHOCTH;

- coOmoaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOICTBY B YIIpaBICHUHY;

- co0I0/1aTh KOJIEKC ATUKHU U CIYKEOHOTO MOBEACHUS IOCYAaPCTBEHHBIX TPaXTaHCKHUX CIYXKaIIUX
denepanbHOI HATOTOBOM CITYKOBI;



- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXpaHSEMYIO 3aKOHOM TallHy, a TakKXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEIACHMS,
3aTparvBaoIlle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

- co0o0mIaTh MNPEICTAaBUTENI0 HaHUMATeNlsd O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOJIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABIIATh B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
70X0J1aX, 00 UMYILECTBE U 00s3aTEILCTBAX UMYILECTBEHHOI'O XapaKkTepa, CBEJICHHUS O pacxojax o cebe u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HH(OPMAIIMOHHO-
TeJIEKOMMYHUKalIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepannuy, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @HC Poccun u VYnopasieHuss 1o HampabieHUIO JeaTenbHOCcTH OTaena M 0 IPOXOKACHUU
IpaxJIaHCKON CITYKOBI,

- coOMIOIaTh OTPaHMYCHHS, BBIIOJIHATH 0053aTEIbCTBA M TPEOOBAHMUS K CITYy)KEOHOMY IOBE/ICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHBIE TIOPYYEHHUS W OCYIIECTBIIATH WHBIE (DYHKIMHM IO TOPYYECHHUIO HavyaJbHHUKA
Otnena u 3amecturens HadanbHuKa OTena (3a UCKII0OYEHHUEM HETIPaBOMEPHBIX);

B yensax ucnonnenus 803104CeHHbIX OOIHCHOCMHBIX 00SA3AHHOCHEN CMAPWULL 20CY0apCMEeH bl
HAI0208bl1l UHCNEKMOP UMeem Npago:

- BHOCUTbh NPEUIOKEHHS] 10 COBEPLIEHCTBOBAHMIO padboThl OThena M 1O B3aUMOJIEHCTBUIO C
JOPYTUMU NOAPA3/IeICHUsMH Y IPABIICHHUS;

- IOKJIaJpIBaTh pykKoBoAcTBY Ortnena o000 Bcex BBISBICHHBIX HENOCTaTKaX B IIpelesiax CBOei
KOMIIETECHIINH;

- npeactasiaaTe OTAen u YropasieHUE MO BOIpPOCaM, OTHOCALIMMCS K €ro BEJCHHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMHTBHCS C IOKYMEHTaMU, HEOOXOAUMBIMU JIJISl BBIIIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3ajad,
C JOKyMEHTaMH, OIpEleNIONMMA €ro ImpaBa U OOSI3aHHOCTH MO0 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CIIyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
UCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallrBaTh W MOJy4YaTh B YCTAHOBJIEHHOM MOpPSAKE HEOOXOJMMBbIE MaTepuabl 10 BOIpOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCA C OT3BIBAMH O IMpo(ecCHOHATbHON CIyXKeOHON JeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS MX B JTUYHOE JIeJI0, C MaTepuaiaMy JUYHOTO JeNla, a TaKKe Ha MPHOOIIeHHe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSCHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3aIIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATENhCTBOM Poccuiickoii
denepanny;

- 3HAKOMHUTHCA CO CBEACHHUSAMHU, COCTABISIIOIIMMHU TOCYJApCTBEHHYIO TaiiHy, NpH HaIUYUU
o(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

-Ha oOBenuHEeHHEe B MNpo(ecCHOHANbHBIE COI03bl (accCoLMalMM) Ui 3allUThl CBOUX IIpaB,
COLIMAJILHO - 5KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYILECTBJIATH NHBIE TIOJIHOMOYUS, BXOJAIINME B KoMIeTeHIMio OTena.

Crapunii rocyJapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OCYIIECTBIISIET NHBIC MPABA U UCIOJIHSIET UHbBIE
0053aHHOCTH, TPEAYCMOTPEHHBIE 3aKoHoAaTenbcTBOM Poccuiickoit ®eneparnuu, Ilonoxenuem o
denepanbHON HAOTOBOW CIIy)0Oe€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IIpaButenscTtBa Poccuiickoit
Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxenus o @enepalbHON HAIOTOBON
cyx6e", Tlonoxxennem o0 Ympasienun, yrBepkaeHHbIM pykoBoautenem ®HC Poccun, monoxeHuem
06 Orgene, npukazamu (pacnopsbkenusmMu) ®HC Poccun, mpukazamu YmnpasieHHs, MOPYYEHHUSIMH
PYKOBOJICTBa Y IPaBJICHMUSI.

Cmapwuii  2ocyoapcmeeHublli HAN0208blll UHCNEKMOp 3d HEUCHOJIHeHUue ulu Henaonexcaujee



WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
CTapILIero rocyJapCTBEHHOI'0 HAJOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS I10 CIEIYIOLIUM [TOKa3aTeIsIM

- BBITIOJHSIEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMAIIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJIHEHUS TOPYUCHUI;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUINIECKHA TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- mpodeccCHOHALHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX W WHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIONHEHHWE MMOPYYCHHBIX 3aaHUM,
YMEHHIO PAllMOHATILHO HUCIOJIb30BaTh pabouee BpeMsl, paCCTaBIIATh IPHUOPHUTETHI;

- TBOPYECKOMY IMOAXOJYy K PEHICHUIO TOCTABJICHHBIX 3a/a4, AKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUI.

2.5. JIoMKHOCTD — CTapIIui TOCYIapPCTBEHHBIN HAJIOTOBBIA HHCIIEKTOP KOHTPOJIBLHOTO OT/eA.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpedosanus x cmadzicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI 10 CIIEUATLHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hannuue 6a30Bbix 3HaHmii: BKJIoyas 3HaHue OcHOB Konctutymmm Poccuiickont ®enepanum,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit ®eneparum, nocraHoBieHuil [IpaButenscTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsAAKa paboThl ¢ oOpalleHHsIMUA Tpak[aH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpasieHus; nopsaka padoTel co ciayxeOHoi wuHpopMarmei, mopsaka padoThl C TEPCOHATHHBIMU
JTAaHHBIMA W KOH(QUICHIMAIBLHON HH(pOpMAIEH; MHCTPYKIMH IO AEIOMPOU3BOICTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHIH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B obOmactu obecreueHUs HH(POPMAIMOHHOW Oe30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvruix 3Hanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Hanorosesiii konekc Poccuiickoit denepannu

- 3akon Poccuiickoit ®enepanun ot 21 mapra 1991 1. Ne943-1 «O HaIOroBBIX OpraHax
Poccutickoit denepanuny;

- Genepanpabiii 3akoH oT 27.07.2004 Ne 79-®3 "O rocymapCcTBEHHOW Tpa)KIaHCKON CIIyxOe
Poccuiickoit @enepanun";

- [locranoBnenue IlpaButensctBa Poccuiickoit @enmeparuu ot  30.09.2004 Ne 506 "OO6
yTBEPKJACHUHU MOJI0KEeHUs 0 DefepanbHON HATOTOBOM ciykoOe";

- mpuka3 ot 30 wmrorst 2009 r. MBJ] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPXKJICHUH TIOpsAJIKA B3aUMOJECUCTBUSL OPraHOB BHYTPEHHHMX JIel W HAJIOTOBBIX OpPraHoB IO
MIPEAYIPEKACHUIO, BBIIBICHUIO U MPECEYCHUIO HAJIOTOBBIX MPABOHAPYIIEHUN U TIPECTYIIIICHUN;

- npukaz3 @HC Poccuiickoit ®@enepamun ot 17 ¢espans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxkaeHun Ilopsnka HampaBieHus TpeOOBaHMS O MPEJICTaBICHUM JTOKYMEHTOB (MHpopmanuu) u
MOpsAIKa TIPEJCTABICHUS JOKYMEHTOB (MH(oOpMamwu) 1O TpeOOBAaHHUIO HAJIOTOBOTO OpraHa B
3JIEKTPOHHOM BH/JIE 110 TEJIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBS3W»;




- mpuka3z ®HC Poccun ot 06 mast 2007 r. Ne MM-3-06/281@ «O0 yTBepKI€HUH PEKOMEHIYEMbIX
(GopM JOKYMEHTOB, HCHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH IpU pPEaTU3alUd CBOMUX IOJHOMOYMH B
OTHOIICHHSX, PETYIUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTrax u cOOpax»;

- npukaz3 ®HC Poccum ot 30 mas 2007 r. Noe MM-3-06/333@ «O6 ytBepknenun KoHuemmmm
CUCTEMBI IJIAHUPOBAHHUS BbIE3IHBIX HAJIOTOBBIX IIPOBEPOKY;

- npukaz ®HC Poccum ot 08 mas 2015r1. Ne MMB-7-2/189@ «O06 yrtBepxacHuu (Hopm
JOKYMEHTOB, IpeaycMoTpeHHbIX HanoroBeiM konekcom Pocculickont ®enepaunu M HCHOJIB3YEMBIX
HAJIOrOBBIMM OpPraHaMU IIPU peaJd3allid CBOUX IIOJIHOMOYMH B OTHOIICHUAX, PETYJIHPYEMBIX
3aKOHOJATEIBCTBOM O HaJorax M cOOpax, OCHOBAaHUN M TOpPSIKA TPOJUICHUS CpPOKAa MPOBEICHUS
BBIC3JHOM HAJIOTOBOW IPOBEPKH, MOPsAKAa B3aUMOACUCTBHS HAJIOTOBBIX OPraHOB II0 BBIIIOJHEHHUIO
nopydeHuii 06 ucTpeOOBaHUU JOKYMEHTOB, TPEOOBAHUU K COCTaBICHHIO AKTa HAJIOrOBOW IMPOBEPKH,
TpeOOoBaHUH K cocTaBieHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBHETENBCTBYIOLIMX O IPEAYCMOTPEHHBIX
Hanoroseim kopexcom Poccuiickoit @enepaniud HaJOTOBBIX IPABOHAPYIIEHUAX (32 HCKIIOUYECHHUEM
HAJIOTOBBIX IIPABOHApYLICHWM, Jejla O BbIABIECHUM KOTOPBIX PACCMaTpUBAIOTCS B  IOPAJIKE,
ycraHoBiaeHHOM crtathedl 101 HanoroBoro koapekca Poccuiickoit ®enepanuun)» (3aperucTpupoBaH
MunuctepcTBoM roctuninu Poccuiickoit @eneparuu 28 mas 2015, peructpanmonHsiii Homep 37445).

Crapiuii rocyJapCTBEHHBIN HAJIOrOBbII MHCIEKTOP JOJDKEH 3HATh MHBIE HOPMATUBHBIE IIPABOBbHIE
aKThl M CIIy)K€OHblE JOKYMEHTBI, PEeryJHpYIOLIME BOIPOCHI, CBS3aHHbIE C 00JAcCTbIO M BHUJOM €ro
npodeccCHoHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Huvie npogheccuonanvrule 3nanus:

- OCHOBBI 9KOHOMHUKH, (PMHAHCOB U KPeIUTa, OyXraJTepCKOro U HAJIOTOBOTO YYETa;

- OCHOBBI HaJIOTOOOJIOKEHMS;

- OCHOBbI (PMHAHCOBBIX U KPEAUTHBIX OTHOLIEHUI;

- 001IMEe NOJIOKEHNUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUTIB (OPMHUPOBAHUS OFOKETHOM cucteMbl Poccuiickoit dexepannu;

- IpUHLUIBI (POPMHUPOBAHHUS HAJIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSIIOK TPOBEJICHUS] MEPOTIPUSATUI HAJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO aIMUHUACTPUPOBAHUS.

- ®enepanbHbiii 3aK0H 0T 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHUs 00pallieHui rpakaaH
Poccutickoii denepanuny;

- BpemeHHbIH MOpsIIOK OpraHu3aliii BHYTpEHHEro ayauta B deaepanbHONW HAIOTOBOM cityx0e,
yrBepkaeHHbIM Pacniopspkenuem @HC Poccun ot 28.02.2017 Ne 35 1CI@);

- KnnaccudukaTop HapyleHHi, BbISBIEHHBIX [IPH MPOBEICHUN BHYTPEHHETO ay/IuTa HaJIOTOBBIX
OpPraHoB, C INapaMETpaMU OLIEHKH HaJeKHOCTH cucreMbl BHyTpeHHero KoHTposs (CBK) u Tumnosas
nporpaMma ayauTopckoil nposepku, neictsyromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
Ne AC-4-16/26923@);

- npukaz ®HC Poccuu ot 14.03.2016 Ne MMB-7-16/132@ «O06 ytBepkaeHuu OCHOBHBIX
MOJIOKEHUH 00 OCYIIECTBICHUN BHYTPEHHETO KOHTPOJIS JeSITEIbHOCTH 10 TEXHOJOTMUYECKUM Mpolieccam
®HC Poccuny,

- mucekMo OHC Poccun ot 22.12.2016 Ne AC-4-16/24748@ «O HampaBleHUU PEKOMEHIAINHA 11O
(GbOpMHPOBAHUIO TOKYMEHTOB, IPUMEHSEMbIX IIPU OCYLIECTBIEHUN BHYTPEHHET 0 KOHTPOJIS S TeIbHOCTH
1o TexHojornyeckum npoueccaM PHC Poccuny,

- npuka3 ®OHC Poccun or 15.01.2015 Ne MMB-7-12/6(@ «O06 yTBepXIE€HUU TEPEUHS
texHonoruueckux mnpouecco @HC Poccum m ux BiajenblieB, a TakKe MNOPAAKA BEACHUS MEPEUHS
texHosoruueckux npoueccoB ®HC Poccun u pernamenTta pa3paboTKH MacrnopToB GYHKIUN U BEACHUS
peecTpa nacrnopToB PyHKIIUN;

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- (popMBI CTAaTHCTUYECKON HAIOTOBOM OTYETHOCTH O Pe3y/IbTaTaX KOHTPOJIbHON pabOThl HATOTOBBIX
OpPraHoOB, IPUHLHUIIBI U TOPSOK UX COCTABJICHHUS;

- BHYTPEHHUN KOHTPOJIb;

- BHYTPEHHUM ayJIUT;

- MOPSIIOK U CPOKH PACCMOTPEHHsI MAaTEpPHAIOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS



MEPOTPHUATHIA HaJOTOBOT'O KOHTPOJISI TP MPOBEICHUN BHIC3HBIX HAJOTOBBIX MPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIIUTh CUCTEMHO (CTpaTeruueckH);

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTaTh Pe3yJIbTaTa;

- KOMMYHUKATUBHBIC YMCHUS;

- YMEHHE YIPAaBIIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- MIpOBEICHUE JTUCTaHIIMOHHOTO MOHUTOPUHTA JIOCTOBEPHOCTHU dbopMupoBaHUs
MOJABEOMCTBEHHBIMH HAJIOTOBBIMM OpraHaMu OT/ACJIbHBIX IOKa3aTesied CTaTUCTUYECKOW HaorOBOM
oruetHocTd 10 (opme Ne2-HK wm BII ¢ momompro COOJI m CBOJ[ — 2000 B COOTBETCTBUU
YTBEPKICHHBIMU KapTaMH BHYTPEHHET0 KOHTPOJIS;

- TOPSIIOK U CPOKHU PACCMOTPEHMSI MAaTEpPHAIOB HAJIIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHHS
MEPONPHUSITHI HAIIOTOBOT'O KOHTPOJISI IPU MPOBEACHUU BbIE3THBIX HAJOTOBBIX MPOBEPOK.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- aHamm3 3QPEKTUBHOCTH KOHTPOJIBHON PaOOTHI IMOJABEIOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- 0COOEHHOCTH OTPAKEHUSI PE3YJIBTATOB BbIe3IHBIX MPpoBepok B COO/] u cTaToTueTHOCTH.

- orieHKa d(PPEKTUBHOCTH NEATEIHHOCTH TEPPUTOPUATHHBIX HAJOTOBBIX OPraHOB B YacTH pacyeTa
MOKa3aresei 3aKperieHHbIX 3a OTJEJIOM.

. B yenax peanuzayuu 3aoau u gpyukyuii, eoznodxcennvix Ha Omaoen, cmapuiutl 20Cy0apCcmeeHHblil
HA0208blll UHCNEKMOP 005A3aH:

- OCYIIECTBJISITh KOHTPOJb 3a OpraHu3amueil paboThl TMOABEJOMCTBEHHBIX WHCIICKIIHHM IO
ropogaM M pailoHam MOCKOBCKOIM 001acTy, HampaBlIeHHOW Ha TOBBIIIEHHE 3()(EKTHBHOCTH BBIE3IHBIX
HaJIOTOBBIX IMPOBEPOK;

- OKa3bIBaTh MPAKTUYECKYID MOMOIIb MHCHEKIusIM Mo BOMpPOCAM, BXOMASIIUM B KOMIIETEHIUIO
OTIeNa;

- OKa3bIBaTh METOJOJOTHYECKYIO U KOHCYIbTATHBHYIO MOMOIIb TEPPUTOPHAIBHBIM HAJIOTOBBIM
OpraHam;

- MpUHUMAaTh B HEOOXOIMMBIX CIydasX Yy4acTHEe B PACCMOTPEHHMH OTAEIOM J0CYAeOHOro ayaura
3asBJICHUNA W JKIO00 FOPUIMYECKHX JIMII U TPAKIaH, CBSI3AHHBIX C BOMPOCAMH TPUMEHEHHS TTOJIOKESHUI
JEHCTBYIOIIMX 3aKOHOJATENbHBIX W HWHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, PETYIHPYIOMIUX MPOLETYpPhI
HaJIOTOBBIX POBEPOK M MHBIX ()OPM HAJIOI'OBOTO KOHTPOJISI, OPOPMIIEHUS] M peaTi3aliii UX Pe3YJIbTaToB;

- OpraHu30BbIBaTh U  KOOPJUHUPOBATH  BBIC3JHBIE  HAJOTOBBIE  MPOBEPKU B
OTHOIIIEHWH  HAJIOTOIUIATEIbIUKOB c MPUBJICYCHHEM B YCTAaHOBJICHHOM  TIOPSJKE
COTPYOHUKOB  CTPYKTYPHBIX  MOApa3leieHuil  YIpaBlieHUs ©  COTpyAHHKOB MHcmekuuit
K MPOBEJICHUIO YKa3aHHBIX MPOBEPOK U MEPOIPUATUN HATTOTOBOTO KOHTPOJIS;

- y4acTBOBaTh B TMOATOTOBKE 3aKIIOYEHUI MO MaTepuajgaM O pe3ylbTaTaX MPOBEACHHBIX
ayJIMTOPCKUX (TEeMAaTHYECKUX) TMPOBEPOK BHYTPEHHETO ayJWTa, MOATOTaBIWBATH MPEJIOKEHUS I10
YCTPaAHEHHIO BBISBICHHBIX HAPYIICHUN U HEOCTATKOB B JIEITEILHOCTH HAJIOTOBBIX OpraHOB MOCKOBCKOM
obacru;

- paccmatrpuBath MaTepuabl u MOJIFOTaBINBATh 3aKTFOYCHUS o
oOparnieHusM MPaBOOXPAHUTETHHBIX " KOHTPOJIUPYIOIIHX OpTraHoB, a TaKKe
MOATOTABIUBATE MPEIOKESHHUSI 10 UX MIPUBIICYCHHUIO K TIPOBEPKAM;

- TpPUHUMATh YYacTHE BO B3aWMOJICHCTBHHM C IOPUIAYECKHM OTIEIOM B PacCMOTPEHUU
HAJIOTOBBIX CIIOPOB B CYyJI€OHOM TIOPSIKE;

- y4acTBOBaTh, MPH HEOOXOJUMOCTH, B TMPOBEACHUU ayJUTOPCKUX TMPOBEPOK BHYTPEHHETO
aynuta paboTtel MHCHEKINiA 10 BOMIPOCaM OpTaHU3alMd KOHTPOJIBHON paboTHI;

- TONJEpPXWBAaTh YpPOBEHb CBOEH KBamW(UKAIMU, HEOOXOAWUMBIN JJIsI WMCIOJHEHHUS CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH;

- B3aWMOJICWCTBOBATh C OpraHaMHU TOCYJAapCTBEHHBIMHU BJIACTH JUJIS PEHIEHUS BOIPOCOB,
BXOJSIIIMX B KOMIIETEHIIMIO OT/IENA.

- BBINIOJIHATH JApyrue NOpydeHHUs] HayallbHUKa OTJIeJa, CBA3aHHbBIE C BHIMOJIHEHUEM MOCTABIEHHBIX
nepes YpasieHUEM 3a1ay.



Kpome moeo, cmapwuii 2ocyoapcmeentsiii HA0208bl UHCNEKMOP 00A3aH.:

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHNS,

- co0MI0/1aTh CITYXEeOHBIN PAcOPSA0K Y TIpaBICHUS;

- co0r01aTh MpaBUJla K HOPMBI OXPAHBI TPYZa U TEXHUKH O€3011aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETONPOU3BOICTBY B YIIPaBICHUY;

- cOOIOAATh KOAEKC 3TUKHU U CITyKEOHOT0 IMOBEAECHUS TOCYAAPCTBEHHBIX TI'PaKJAHCKUX CIIYKAIIUX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJIOTOBYIO M HMHYI0 OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBEACHUS,
3aTParuBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- cooOmarh NPEACTABUTENI0 HAHUMATENs O JMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOJHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
J0X07ax, 00 UMYIIECTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O Pacxoaax o cede u
YjeHaX CBOEHl CceMbHM, a TakXe CBEACHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmonath TpeOoBaHus 3akoHojaTenbcTBa Poccuiickoit deaepanyy, HOPMAaTHUBHO INPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX aKTOB, INPUKA30B (paclopsuKeHUM) U
nucem OHC Poccunm u VYnpasieHuss 1o HanpasieHUIO JeaTenbHocTH OTaena M 0 IPOXOKACHHUH
IpaXx/1aHCKOM CI1yKOBblI;

- co0r0/1aTh OrpaHUUYCHUS, BBIIIOJIHATh 003aTeNbCTBA U TPEOOBAHUS K CIIy>KEOHOMY MOBEACHUIO,
HE HapylIaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanmu;

- HCIIOJIHATH WHBIC TOPYYEHHUS M OCYILECTBIIATh WHble (DYHKIMM MO IHOPYYEHHUIO HadyajJbHHUKA
Otnena u 3amecturens HadyanbHUKa OTena (3a UCKII0YEHHEM HETIPaBOMEPHBIX);

B yenax ucnonnenus 6031024ceHHbIX OOIHCHOCMHBIX 00S3AHHOCMEN CMAPWULL 20CY0apPCMEEHHbIl
HAI0208blU UHCNEKMOP UMeen npaego:

- BHOCUTh TPEJIOKEHHsI 0 COBEpIICHCTBOBAaHUIO PaboThl OTnaena M MO B3aUMOJECHCTBUIO C
JIPYTUMU NOJIpa3IesIeHUsIMU Y IPaBIICHUS;

- IOKJIa1bIBaTh pPyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Ipejenax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen u YrpasieHUE MO BONPOCAM, OTHOCALIMMCS K €ro BEIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTbHCA C JOKYMEHTaMH, HEOOXOMMBIMH JUIsl BBIMOJIHEHHS BO3JI0KEHHBIX Ha OTaen 3aj1ad,
C JOKYMEHTaMH, ONpEJIEeISIIOIIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMEIIaeMOil  JOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3aIpalluBaTh U MOJIy4yaThb B YCTAHOBJICHHOM MOpsAKe HEOOXOIUMBbIE MaTepHalibl 110 BOIpOCaM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3BIBAaMH O MPO(PECCHOHATBHONU CIY)XEOHONH NEesATeTbHOCTH U JPYTUMH
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepualaMy JJMYHOTO JIeJia, a TaKKe Ha MPUOOIIeHHe K
JMYHOMY JIeJ1y MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alUTy CBOMX MEPCOHAIbHBIX JaHHbIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCA CO CBEIEHUSMH, COCTABISIIOIIMMU TOCYJAapCTBEHHYIO TaliHy, IpPHU HAJIWYUHU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha TIEHCUOHHOE 00eCIeYeHHe C YUeTOM CTa)ka rOCY1apCTBEHHON CITyKOBI;

- Ha o0benuHEeHHE B MNpodeccCHOHaIbHBIE COI03bl (accolualuu) Ui 3allUThl CBOMX IpaB,
COIIMAIIBHO - 3KOHOMUYECKUX U MPOPECCHOHATHLHBIX HHTEPECOB,;

- OCYIIECTBJIATH MHBIC IIOJIHOMOYUS, BXOAIIKE B KoMmeTeHuo OTaena.

Crapuuii rocy1apCTBEHHbIN HAJIOTOBBIM MHCIIEKTOP OCYILLECTBIISIET UHBIE IPAaBa U UCIIOIHAET UHbBIE



00sI3aHHOCTH, TPENYCMOTPEHHBIE 3aKOHOJaTeNbCcTBOM Poccuiickoit ®enepanuu, I[lomoxxkeHuem o
denepanbHON HAOTOBOW CIIy’)k0Oe€, YTBEp)KICHHBIM TocTaHOBIeHHeM IlpaBuTenscTBa Poccuiickoit
Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaeaun [lonoxkenus o denepalibHON HAIOTOBON
cyx6e", Tlonoxxenuem o0 YmpapiieHun, yrBepkaeHHbIM pykoBogutenem ®HC Poccum, monoxeHuem
06 Orgene, npukazamu (pacnopstkenusmu) @HC Poccun, mpukazamu YnpaBieHHS, MOPYYEHHUSIMH
PYKOBOJCTBA YTPABIICHHUS.

Cmapwuii  20cy0apcmeeHHblll  HANO208bI UHCNEKMOp 34 HeUCNoJIHeHue Uil Hexaonedcaujee
HCIIOJIHEHUE JIOJKHOCTHBIX 00s13aHHOCTEH MOKET ObITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo arenbcTBOM Poccuniickont denepanmu.

dppexmusnocmv  u - pe3yrbMaAmMuBHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OessmelbHOCMU
CTapLIEro rocyAapCTBEHHOI0 HAJIOTOBOIO MHCIIEKTOPA OLIEHUBAETCSI 110 CIEAYIOLIUM II0Ka3aTeNIIM

- BBINOJHSAEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHIX, COOIOACHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- KaQueCTBY BBIMIOJHEHHON pabOThI (MIOJTOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHUIO MaTepuala, IOpUANYECKHA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKUX OMIMOOK);

- mpodeccuoHaNbHOI KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE MPO(HECCUOHATILHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHMW30BbIBATh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3aJaHH,
YMEHHIO pallMOHAJIBHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBIISITh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJQY K PELICHUIO IOCTABJICHHBIX 3a/ay, AKTUBHOCTM W WHHIIMATHBE B
OCBOCHUU HOBBIX KOMIIBIOTCPHBIX U HWH(POPMAIMOHHBIX TEXHOJOTHUH, CIHOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUM.

2.6. JIomKHOCTB —

TOCY/IAPCTBEHHbIN HAJIOTOBBIN MHCIIEKTOP KOHTPOJBHOTO OTAENA.

Hanuyue svicuieco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadsicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WM CTaxy
paboThI MO CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hannune 6a30BbIX 3HaHMil: BKIo4yas 3HaHue OcHOB Konctutymmm Poccuiickoit ®eneparum,
3aKOHOJATENhCTBA O MPOTHBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesuaentra Poccuiickoii deneparuu, mnocraHoieHuit [IpaButenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM TOCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsAKa paboThl ¢ oOpalleHUsIMHA TpaXkIaH; MpaBuI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M MPOTHUBOMOXKAPHOMW 3alMUTHI; CIY>KEOHOTO pacropsiika
VYnpaBieHus; nopsaka padoTel co ciayxkeOHOW wuHbopMarme, mopsaka padoThl ¢ TEPCOHATBHBIMU
TAaHHBIMA W KOH(QUICHIMAIHLHON HWH(pOpPMAIEH; MHCTPYKIIMHA IO JEIOMPON3BOACTBY; BO3MOXKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHUH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJH30BAHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B oOnacTu obecnedueHUs HMH(DOPMAIMOHHOW O€30MacHOCTH;
JOJPKHOCTHOTO PErJiaMeHTa.

Hanuuue npogeccuonanvnvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit @enepanuu:

- Hanorosslii konekce Poccuiickoit denepanuu;

- 3akoH Poccuiickoii ®enepammu ot 21 mapra 1991 r. Ne 943-1 «O HayoroBbIX oOpraHax
Poccutickoit ®enepanuny;

- @®epepanpHbiii 3akoH OT 27.07.2004 No 79-03 «O rocyaapCTBEHHON TpaKTAaHCKOW CIIyxOe
Poccutickoit denepanuny;

- ®enepanibHbIil 3aK0H OT 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBUM KOPPYIILIIY;

- Vka3 Ilpesunenrta Poccuiickoit @enepauun ot 12.08.2002 Ne 885 «OO6 yTBepKAeHHHM OOLIHX




MIPUHITUIIOB CIIY>KEOHOTO MOBEICHUS TOCYIaPCTBEHHBIX CITYXKAIUX);

- @enepanbubiii 3akoH Poccuiickoit @enepanun ot 27 uroiisg 2006 1. Nel52-D3 «O nepcoHAIbHBIX
JTAHHBIX);

- Vka3 Ilpesuaenrta Poccuiickoit @enepanmu ot 11 aBrycra 2016 r. Ne 403 «O6 OcHOBHBIX
HANpaBJICHUSAX PAa3BUTHUSA TOCYAAPCTBEHHOW TpakaaHCKol ciyxkOsl Poccuiickoit ®enepanuu Ha
2016—2018 roxpl»;

- mocranoBienue [IpaBurenscTBa Poccuiickoit @enepamuu ot 30 centsops 2004 r. Ne 506 «O6
yrBepxkaeHuu [lomoxxenus o enepanibHON HATOTOBOM CITyK0e»;

- nmpukaz @HC Poccum ot 08 mas 2015 r. Ne MMB-7-2/189@ «O06 ytBepxkaeHuu ¢Gopm
JIOKYMEHTOB, MpeaycMoTpeHHbIX HanoroBeiMm komekcom Poccuiickort ®denepanuu  (manee - HK P®) u
UCIOJIb3YEMBIX HAJOTOBBIMM OpraHaMd IIpU peaju3alldd CBOMX IIOJHOMOYMII B OTHOILIEHUSX,
PErylupyeMbIX 3aKOHOJATENLCTBOM O Hajorax M cOopax, OCHOBAaHMM U MOPSJKA MPOJJICHHUS CpPOKa
IIPOBEJICHUS] BBIE3AHOM HAJIOrOBOM NPOBEPKH, IOpPsAKAa B3aUMOJEHCTBUS HAJOIOBBIX OPraHoB IO
BBITIOJTHEHUIO MOPYYeHU 00 UCTpeOOBAHUU JOKYMEHTOB, TPEOOBAHUN K COCTABICHUIO AKTa HajIOrOBOU
MIPOBEPKH, TPeOOBaHMN K COCTaBICHHIO AKTa 00 OOHapyXeHWH (aKTOB, CBHJICTEIBCTBYIONIUX O
npenycmorpenabix HK  P®  HamoroBeix mpaBoHapymIeHUSX (32 HCKIIOYEHHEM  HAJIOTOBBIX
IIpaBOHAPYUIEHUM, JIeJ1a O BBISIBIEHUH KOTOPBIX PACCMaTPUBAIOTCS B MOPSIKE, YCTAHOBIEHHOM CTAaTbel
101 HK P®)» (3apeructpupoBan MunuctepctBoM toctuiuu Poccuiickori ®enepanuu 28 mas 2015,
perucTpauMoHHbll HoMep 37445);

- npukaz ®HC Poccun ot 06 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep»A€HUU PEKOMEHTYEMbIX
(GopM JOKYMEHTOB, HCHOJB3YEMBbIX HAJIOTOBBIMH OpTraHAMH TIPH PEATH3AalUU CBOMX IOJHOMOYHHA B
OTHONICHHUSAX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax M cOopax»;

- npukaz ot 30 wmrons 2009 r. MBJl Poccun Ne 495 u ®HC Poccum Ne MM-7-2-347 «O0
YTBEPXKJACHUU TOpPsKAa B3aMMOJCWUCTBUS OPraHoOB BHYTPEHHUX Jie M HAJIOTOBBIX OpPraHoB IO
IIPENYNPEKICHUIO, BBISIBJICHHUIO U IPECEUEHUIO HAIIOTOBbIX [IPAaBOHAPYLICHU I U MPECTYIUICHUI»;

- npukaz3 ®HC Poccuiickoit ®enepaunu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxaeHun Ilopsaka HampaBieHus TpeOOBaHMS O NPEJICTaBICHUM JOKYMEHTOB (MH(popmanuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(oOpManuu) 1o TpeOOBaHUIO HAJIOTOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TENEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

- mpuka3 Munduna Poccuiickoit ®enepanuu Ne 200, MHC Poccuiickoit ®eneparuu Ne I'b-3-04/39
or 10 mapra 1999r1. «O0 yrBepxkneHuun IlonmoxkeHuss o moOpsAKe NPOBEACHHS HHBEHTapU3aLUU
MMYILECTBA HAJIOTOIUIATEIIBIIUKOB IIPY HAJIOTOBOM ITPOBEPKEY;

- npukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxknenun I[lopsiaka
HalpaBJIeHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy MO NMEpeBOAY JIEHEKHBIX CPENICTB) O
HaJIMYUU CYETOB (ClelraIbHbIX OAHKOBCKMX CYETOB) B OaHKE M (MIM) 00 OCTaTKax JIEHEXHBIX CPEICTB
Ha cueTax (CHelHalbHBIX OAHKOBCKUX CYETax), O MPEACTAaBIECHUH BBIMHUCOK MO OMepanusM Ha cyeTax
(cmenanbHBIX OAaHKOBCKMX CYETax), CIPaBOK OO0 OCTaTKaxX »dJEKTPOHHBIX JIEHEXKHBIX CPEICTB H
MepeBoJax dJICKTPOHHBIX ICHEKHBIX CPEICTB OpraHu3anuil (MHAMBUAYAIbHBIX MpEeANpUHUMATENEH,
HOTApUYyCOB, 3aHUMAIOIINXCSl YaCTHOW MPAKTUKOMN, aJBOKATOB, yUPEIUBIINX aJBOKAaTCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIE, a TaKkke (POPM COOTBETCTBYIOIIMUX 3aIIPOCOBY;

- nmpukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/520@ «O6 ytBepxknenun [lopsimka
npejcTaBieHus B OaHKU (omepaTropaM IO MEpeBOAY JEHEKHBIX CPEICTB) JOKYMEHTOB, HCIIOJIb3YeMbIX
HaJOrOBBIMH OpraHaMd IMpH pealn3allid CBOUX IIOJIHOMOYMH B OTHOIIEHUSAX, PETYJIUPYEMbIX
3aKOHOJATEIBCTBOM O Hajlorax M cOopax, M MpeACTaBleHHs OaHKaMHu (OlepaTopamMH IO MEpeBOIY
JICHeXKHBIX CpEeACTB) HMH(OpPMalMM IO 3alpocaM HaJOTOBBIX OPraHOB B 3JIEKTPOHHOM BHAE IO
TENIEKOMMYHUKAIITMOHHBIM KaHAJIaM CBSI3H;

- TIOJIOKEHHE O KOHTPOJILHOM OT/IEJIE.

['ocynpapcTBeHHBIM HAIOTOBBI MHCHEKTOP JOJKEH 3HATh MHBIE HOPMATUBHBIE MPABOBBIE aKThl U
ClIy’)keOHBbIE JIOKYMEHTBI, pPEryJUpYIOLIUMEe BOIPOCHI, CBSI3aHHbIE C OO0JAacTbl0 W BHJIOM €ro
npodeccnoHaNbHOM CITyKeOHO! AEeSITENEHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

-- OCHOBBI 3KOHOMUKH, (PMHAHCOB U KpeIuTa, OyXrajJTepcKOro U HaJIoTOBOTO YY€Ta;



-OCHOBBI HAJIOTOO0JIOKEHHS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 001IHe OJIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- MpUHIHITB (HOPMUPOBaHKS OFOHKETHON cucTeMbl Poccuiickoit denepanuu;

- IpUHLUIBI (POPMHUPOBAHUS HAJIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSAIOK IPOBEIECHUS MEPOIIPUATUI HAJIOTOBOTO KOHTPOJIS;

- IPUHIIMITBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUSL.

- ®enepanbhbiii 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsake pacCMOTpeHHs OOpalIeHU rpakaaH
Poccuiickoit denepanuny;

- BpemeHnHbIil opsIoK OpraHu3aliid BHYTpeHHETo ayauta B DeaepanbHON HAJIOTOBOH CITyxOe,
yrBepxaeHHbIM Pacniopsokennem @HC Poccun ot 28.02.2017 Ne 35xacn(@ (c yuerom HM3MEHEHHUH OT
14.03.2018 Ne 65ncn@);

- Kimaccudukatop HapyiieHuid, BBISIBICHHBIX IPU MPOBEACHUU BHYTPEHHEIO ayJUTa HaJOTOBBIX
OpPraHoB, C IMapaMeTpaMu OILIEHKH HaJeXHOCTH cucteMbl BHyTpeHHero koHTposs (CBK) u Tumosas
IporpaMma ayauTopckoil nposepku, aeictsyromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
Ne AC-4-16/26923@);

- nmpuka3 ®HC Poccum ot 14.03.2016 Ne MMB-7-16/132(@ «O06 yrBepxaennn OCHOBHBIX
MOJIOKEHUH 00 OCYIIIECTBICHNH BHYTPEHHETO KOHTPOJISI AEITEIbHOCTHU M0 TEXHOJOTHUYECKUM TIpolieccam
®HC Poccuny,

- mucbMo ®HC Poccun ot 22.12.2016 Ne AC-4-16/24748(@ «O HanpaBieHUN PEKOMEHIAIUI 1O
(bopMHPOBAHUIO JJOKYMEHTOB, TPUMEHSEMBIX TP OCYIIECTBICHHH BHYTPEHHETO KOHTPOJISI JeSATEIbHOCTH
o TexHonornyeckum nporeccam ®HC Poccuny,

- mpukaz ®HC Poccum ot 15.01.2015 Ne MMB-7-12/6@ «OO6 yTBEp)KICHHH TIEPEUHS
texHosnornueckux npoueccoB @HC Poccum m ux BiadenbleB, a TakKe MOPsSAKAa BEICHUS MEpeyHs
texHosornuaeckux npoueccoB ®HC Poccum n periiamenta pa3paboTKu MacropToB (GYHKIMA U BEACHUS
peectpa macnopToB QyHKIIUNY.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- CPOKH U TOPSATIOK (POPMHPOBAHUS CTATUCTUYECKONW HAJIOTOBOM OTUYETHOCTH M CBEJIEHUH, a TaKkKe
METOJIMYECKUE YKa3aHUsI 110 TOPSAKY UX COCTABJICHHUS 10 BOIIPOCAM, BXOSIIUM B KOMIIETEHIIMIO OTAENA.

- OCOOCHHOCTH OTpaXXEHHs pe3yJbTaTOB BBIE3JHBIX HAJIOroBeIX mpoBepok B COOJ wu
CTaTUCTUYECKOW HAJIOTOBOM OTYETHOCTH.

- oneHKa 3¢ (HEeKTUBHOCTH AEATEILHOCTH TEPPUTOPHAIBHBIX HAJIOTOBBIX OPraHOB B YaCTH pacyeTa
MOKazaresel 3aKperyieHHbIX 3a OTJEJIOM.

Hanuuue 6azosvix ymenuii:

- YMEHHME MBICIIUTh CUCTEMHO (CTpaTETNYECKH);

- YMEHHE IIaHUPOBATh, PAIMOHATIFHO HCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTATh Pe3yabTaTa;

- KOMMYHHUKaTUBHBIC YMEHUS,

- YMEHHUE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

— OpraHu3alus U MOJATr0TOBKA PELIEHUs O POBEACHUH BbIE3THON HAJIOIOBOM IPOBEPKHU;

— IIPOBEJEHUE BBIE3IHONM HAJOTOBOM IPOBEPKH, MOPSIOK OCYIIECTBIECHUS MEPOIPUITHH
HAJIOTOBOT'O KOHTPOJIS ITPH NIPOBEIEHUY BBIE3/IHBIX HAJIOTOBBIX ITPOBEPOK.

— MOPSIIOK U CPOKU PAaCCMOTPEHUSI MaTepUaIOB HAJIOTOBOI MPOBEPKH,

— oopmieHne pe3yibTaTOB BBIE3THOW HAJIOTOBOW TNPOBEPKHM B COOTBETCTBUU C IMOPSAKOM U
COOJIIOJIEHHEM CPOKOB.

— MpOBEJEHUE JTUCTaHIIHOHHOTO MOHHMTOpPUHTA JIOCTOBEPHOCTH dbopMupoBaHus
MI0/IBEIOMCTBEHHBIMU HAJIOTOBBIMH OpTraHaMu OTJEJIbHBIX TOKa3aTelled CTaTHCTUYECKOM HaloroBo
OTUETHOCTH, B COOTBETCTBUH YTBEPKACHHBIMH KapTaMU BHYTPEHHETO KOHTPOJIS;

— MOArOTOBKA HWHGOpMAUU U 3aKIIOYEHUM Ha MPOBEIEHHE U pealn3aluio MaTepHalioB
ayIUTOPCKOMN TPOBEPKH.

Hanuuue ¢ynxkyuonanvuvix ymenuii:

- cbOop, ananu3 u GOPMHUPOBAHUE CTATUCTHUYECKOW OTYETHOCTH MO (opMaM, 3aKpEIICHHBIM 3a



KOHTPOJIbHBIM OTIEJIOM;

- OCYILIECTBJICHHE  JUCTAHIIMOHHOTO  MOHUTOPUHTAa  JOCTOBEPHOCTH  (OPMHUPOBAHUS
[10/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpraHaMu OTJEJIbHBIX IIOKa3aTelied CTaTUCTUYECKOM HaloroBou
OTYETHOCTU U O(opMIIeHHE Pe3yIbTaTOB, B COOTBETCTBUU C YTBEP)KICHHBIMH KapTaMH BHYTPEHHEIO
KOHTPOJIS;

- aHanu3 3QPEeKTUBHOCTU KOHTPOIBHON pabOTHI MOABEAOMCTBEHHBIX HAJIOTOBBIX OPIaHOB;

- pacueT U TPOBEpPKAa WHTETPAJbHBIX IIOKa3aTeliell KpUTEpUEeB OLEHKU dS()(HEeKTUBHOCTH
TEPPUTOPUATBHBIX HAJIOTOBBIX OPraHOB, BXOASIIUX B KOMIIETEHIIMIO KOHTPOJIBHOTO OT/AeNa.

OcHoBHbIE NTpaBa ¥ 003aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOT'O MHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTAaHOBIEHBI B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCcTBEHHOM rpakaanckoi ciyxoe Poccuiickoit deneparnun (nanee — denepanbHBINA 3aKOH).

B yenax peanuzayuu 3adau u @yuxyuil, 6osnodxicennvlx Ha Omoen, 20Cy0apCmeeHHblil HAL0208blll
UHCNEeKmMOop 0053aH:

- OCYILECTBJISATh KOHTPOJIb 3@ OpraHu3alreil padoThl MO/IBEIOMCTBEHHbBIX MHCIEKIMN 10 ropojiaM U
paitonaM MoOCKOBCKOI 007acTH, HallpaBICHHOW Ha TOBBIIIEHHE S((PEKTUBHOCTH BBIE3IHBIX HAJOTOBBIX
IIPOBEPOK;

- y4acTBOBaTh B pa3pabOTKe PErjJaMeHTOB, PACHOPSDKEHUNA M METOAMYECKUX yKa3aHUW B 4YacTH
IIPOBEJICHUSI MEPOINPUATUN HAJOrOBOIO KOHTPOJISI B paMKaxX BBIE3JAHBIX HAJIOIOBBIX IPOBEPOK,
odopMIIeHHs UX PE3YIbTATOB U B3aUMOJICHCTBUS C IPABOOXPAHUTEIBHBIMU OPTaHaAMU;

- yd4acTBOBaTh B OOy4YeHMH pPAaOOTHUKOB MHCHEKIMI, MPOBOIUTH COBEIIAHHS, CEMHHAPBHI,
OKa3bIBaTh MPAKTUYECKYIO MOMOIIb MHCIEKIMAM IO BOIIPOCaM, BXOASIIUM B KOMIIETECHITUIO OT/IENA;

- OCYIIECTBIISATh JUCTAHLIMOHHBIN MOHHUTOPHUHT JIOCTOBEPHOCTH dopmupoBaHus
MO/IBEIOMCTBEHHBIMU HAJIOTOBBIMH OpTaHaMu OTHEJIbHBIX TOKa3aTelleld CTAaTHCTUYECKON HaloroBOM
oryetHoctu 1o popme Ne 1-HTK, THII, KH B cooTBeTCTBHH C yTBEpKIECHHBIMH KapTaMHu BHYTPEHHETO
KOHTPOJIS;

- ocymecTBIATh cOop u aHanu3 no gopmam 1-HTK, JHII, KH, ¢popmupoBars aHaauTHUYECKYIO
3alUCKY K OTUYETaM,

- OCYIIECTBJISTh MOATOTOBKY MaTepHasioB 10 3((HEKTUBHOCTU KOHTPOIBHON pabOThI AJIsl KOJUIETUI
U COBEIIAHUIM;

- OKa3bIBaTh METOJIOJIOTMYECKYIO M KOHCYJIBTATUBHYIO IOMOIIb TEPPUTOPUATBHBIM HaJIOTOBBIM
OpraHam, 110 BOIIPOCaM BXOJSIIMM B KOMIIETEHIIMIO OTEIA;

- TOJJIEpXKUBAaTh YpPOBEHb CBOEH KBaJu(UKAUU, HEOOXOAUMBIM IS MCIOJHEHUS CBOMX
JOJDKHOCTHBIX 00sI3aHHOCTEHH;

- B3aMMOJIEIICTBOBATh C OpraHaMH IOCy/JIapCTBEHHBIMU BJIACTHU ISl PELIEHUS] BOIIPOCOB, BXOISAIINX
B KOMIIETEHIIUIO OT/EINA;

- BBINIOJIHATH JpYTrUe MOPY4YEeHUs] HayalbHUKA OT/AEJA, CBS3aHHBIE C BBIIOJHEHHUEM MOCTaBICHHBIX
nepes YpaBieHUEM 3aau.

Kpome moeo, 2ocyoapcmeennviii Hano2ovlii uHCnEKMop 00A3aH:

- o0ecrieyuBaTh COXPAHHOCTH CITY>KEOHOTO YI0CTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PacTIOpsIOK Y IpaBiIeHUS;

- coOJII0/1aTh MpaBUJIa K HOPMBI OXPAHBI TPYIa U TEXHUKU OE€30MaCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 I€TIONPOU3BOICTBY B YIIpaBJICHUH;

- co0M0IaTh KOJIEKC 3THUKHU U CIY)KeOHOT0 MOBEACHUS TOCYIapCTBEHHBIX TPAKAAHCKUX CITY)KAIIUX
denepanbHO HAOTOBOU CITYKOBI;

- XpaHWTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TaliHy, a TakXKe He
pasrianarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINEe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- co00IIaTh NPEICTaBUTENI0 HaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH MpPHU HCIOIHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(PIUKTA;



- IPE/ICTABIIATH B YCTAHOBJICHHOM MOPS/IKE MPETYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
70X0/1aX, 00 UMYIIECTBE U 00s13aTEIbCTBAX UMYILECTBEHHOI'O XapaKkTepa, CBEJCHHS O pacxojax o cebe u
YjieHaX CBOEH CeMbH, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HHGOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepanyuy, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @OHC Poccun u VYmpaBineHuss mo HampaBieHHIO jesTelbHOcTH OTaena U O IPOXOXKICHUU
Ipax/IaHCKOMN CITY>KOBlI,

- co0I0/1aTh OrpaHMYCHHS, BBIOJIHATH 003aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY IOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH WHBIC TOPYYEHHUS W OCYIIECTBIATH WHBIE (DYHKIMH 1O MOPYYCHHUIO HadabHUKA
Otnena v 3amecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIOUEHUEM HEMPaBOMEPHBIX).

Kpome moeo, cocyoapcmeennwiil Han0206biti UHCNEKMOP 00A3aH:

- obecreynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- co0Mr01aTh CIYKEeOHBI PACOPSIOK Y IpaBICHUS;

- cOOMIOIaTh MpaBUiIa U HOPMBI OXpaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMK IO AETIONPOU3BOICTBY B YTIPaBICHUH;

- co0roaaTh KOACKC STUKU U CIIY>KEOHOTO MOBEACHUS TOCYJapPCTBEHHBIX TPAXKIAHCKUX CIYXKAIIUX
®enepalibHOI HAJIOTOBOW CITYXkKOBI;

- XpaHUThb TOCYJApPCTBEHHYIO, HAJOTOBYID U HMHYKO OXPaHSAEMYIO 3aKOHOM TallHy, a TaKXe He
pasriamarh CTaBIINE EMY W3BECTHBIMU B CBSI3HM C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEACHMS,
3aTparuBaroIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO T'PaXaH;

- cooOmaTh TPEACTABUTENI0 HAHUMATENs O JHMYHOW 3aMHTEPECOBAHHOCTH TPH HCIIOJIHEHUH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPSIKE MPETyCMOTPEHHbBIE (hefiepallbHbIM 3aKOHOM CBEJICHUS O
noxojax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cebe u
YjieHaX CBOEHl CceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- cobmonath TpeOoBaHus 3aKoHojaTenbcTBa Poccuiickoit deaepanyy, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacropsuKeHUM) u
nuceM @PHC Poccunm u VYnpasineHus Mo HampasleHUIO JeaTenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaX/1aHCKOM CITyKOBblI;

- co0II0/1aTh OrpaHMYEHHUS, BBIMOJIHATH 00s3aTeNbCTBAa M TPEOOBAHUS K CIYKEOHOMY MOBEIEHHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- HCIIOJIHATh WHBIE TOPYYEHHUS M OCYILECTBIIATh WHbIE (DYHKIMM IO MOPYYEHHUIO HadyaJbHHUKA
OTtnena v 3amMecTUTENsI HAYaJIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonnenuss 8031024#CeHHbIX OONHCHOCHBIX 00A3AHHOCMEN 20CYOAPCMBEHHbLU HAN0208blll
UHCNEeKmop umeem npaso.

- BHOCUTh TPEJIOKEHHsI 0 COBEPIICHCTBOBAaHUIO PaboThl OTAena W HO B3aUMOJEHCTBHIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Mpeaesiax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE MO BONPOCAM, OTHOCSALIMMCS K €ro BEACHMIO, B OpraHax
roCyJIapCTBEHHOM BJIACTH;

- 3HAKOMUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMU IS BBIITOJHEHHS BO3JIOXKEHHBIX Ha OTaen 3aaad,
C JOKYMEHTaMH, ONpENEeSIIONIMMH €ro TMpaBa M O0OS3aHHOCTH 10 3aMeIlaeMoil  OJIKHOCTH
rOCYJJapCTBEHHOM Ipa)K1aHCKOM CITyKObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3aIpallvBaTh U IMOJIy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOIUMBIE MaTepHajbl IO BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;



- 3HAKOMHTHCS C OT3BIBAMH O TMpOo(ecCHOHANBHON CIyXeOHOU MeATENbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B JIMYHOE JIeJI0, C MaTepuaIaMy JJUYHOTO Jiela, a TaKKe Ha MPHOOIIeHHE K
JTUYHOMY JIeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alUTy CBOMX MEPCOHAIbHBIX JaHHbIX;

- Ha TpoeCCUOHATHFHOE PA3BUTHUE B IMOPSJKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu;

- 3HAKOMHUTHCS CO CBEJACHHUSIMH, COCTaBISAIONIMMHU TOCYJApPCTBEHHYIO TalHy, MpU HAIAYUU
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCUOHHOE 00ECIIeUeHNE C YIETOM CTa)a roCydapCTBEHHOU CITyKObI;

- Ha o0beIuHEeHHE B MNPOQecCHOHANIbHBIE COIO3bl (accolMalu) Uil 3allUThl CBOUX IPaB,
COILIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIIATH WHBIE MOJIHOMOYUS, BXOSAIINE B KoMIeTeHIHo OTaena.

['ocynapcTBeHHBIM HAJOTOBBII HMHCHEKTOP OCYIIECTBISET HWHBIE IIpaBa M HCIOJHSAET WHBIC
00s13aHHOCTH, TPEAYCMOTpPEHHbIE 3aKoHonaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
®denepanbHON HAOTOBOM ClIy)kO€, yTBEp)KIEHHBIM mocTaHoBleHueM IlpaButenscTBa Poccuiickoit
Oenepannu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o @enepalbHON HAIOTOBON
ciryx6e", Tlomoxxennem o0 YmpasiieHuu, yrBepacHHBIM pykoogutesieM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopstxenusmu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYyYEHUSIMU
PYKOBOJACTBA YTIPABIICHHUS.

T'ocyoapcmeennsili HAO20BbIN UHCNEKMOP 34 HEUCHOJHeHue UlU HeHaodiedcaujee UCNOIHeHUe
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepaiuu.

Dpghexmusnocmov  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
roCy/1IapCTBEHHOTI'O HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAGTCS 110 CIEIYIOIIUM [T0Ka3aTemsaM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBIEHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepuaia, FOPUIUNIECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npo¢eCCHOHATHHOM KOMMETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHIO PAllMOHATILHO UCIONIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPYECKOMY IMOJXOJy K PEUICHUI0 TOCTABJICHHBIX 3a/a4, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOMX JEHCTBUNA, TPUHUMAEMBIX PEIICHUI.

2.7. JIOMKHOCTB —

TOCY/IAPCTBEHHbBI HAJIOTOBBIN MHCIIEKTOP KOHTPOJBHOTO OTAENA.

Hanuuue evicueco obpazosanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIY)KOBI WIIM CTaxy
paboTHI 1O CHIENHUATBHOCTH, HAIIPABJIEHHUIO MTOJATOTOBKHU HE MPEIbABIISAIOTCS.

Hanuuue 6a3o6vix snanuu: BkIo4as 3HaHWe ocHOB Koucturymum Poccuiickoit ®enepanuu,
3aKOHO/IATENbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesmaenta Poccmiickoit deneparuu, mocranoBieHuit [IpaBuTtenbcTBa
Poccuiickoit ®enepanny, HWHBIX HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB IPUMEHUTEIBHO K MCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHHUS (elepaabHOM ToCyAapCTBEHHOM
IPaKAaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITUKETA, MOPsAKa paboThl ¢ 0OpalIeHUsIMU TPaXKAaH; MPaBUil U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXKEeOHOro pacmopsiaka
VYrpasnenus; mopsiika padOTBl co CiykeOHoW uH(popMaruel, mopsaka padoThl ¢ MEPCOHATBHBIMHU




JaHHBIMH W KOH(HIEHIMAThHON HH(OpMAIUeil; HHCTPYKIUKA TIO AETOMPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYy/IapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOJlacTH oOecriedeHus WHQPOPMAIMOHHONW OE301acHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvruvix snanuii:

B cdepe 3akonomatenscrBa Poccuiickoii @enepanuu:

- Hanorosesiii konekc Poccuiickoit @eneparuu;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIX opraHax
Poccuiickoit deneparuny;

- @enepanpHbiii 3akoH 0T 27.07.2004 Ne 79-®3 «O rocymapCTBEHHOW TpaKTAHCKOW CITy:KOe
Poccuiickoit deneparuny;

- ®enepanbHblil 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTuBOAEHCTBUN KOPPYILIMMY;

- Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 12.08.2002 No 885 «O06 yTBepkaeHUH OOIIHX
MIPUHIIUAIIOB CITY»KEOHOTO TTOBEACHUS TOCYIAPCTBEHHBIX CITYKAIIHX);

- ®enepanbhblii 3akoH Poccuiickont @enepanun ot 27 uroiisg 2006 1. Nel52-D3 «O nepcoHaIbHBIX
JTAHHBIX);

- Vka3 llpesunenta Poccuiickoit @enepaunu ot 11 aBrycra 2016 r. Ne 403 «O6 OcCHOBHBIX
HANpaBJICHUSAX PAa3BUTHS TOCYAAPCTBEHHOW TpakHaHCKoM ciyxObl Poccuiickoiri denepanmu Ha
20162018 roxpl»;

- noctanoBieHue IlpasutenscrBa Poccuiickoit deneparuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxaenuu [lonoxenus o enepanbHON HATOTOBOM CIy:KOe»;

- nmpukaz ®HC Poccum or 08 mas 2015 r. Ne MMB-7-2/189@ «O06 yrtBepxaecHuu ¢Gopm
JOKYMEHTOB, IIpeaycMOoTpeHHbIXx Hanoroseim kogexcom Poccuiickort denepanuu (manee - HK P®) u
WCIIOIB3YEMBIX HAJIOTOBBIMU OpraHaMHM TMpU pealn3alud CBOMX IMOJHOMOYHUN B OTHOIICHHSX,
PEryIUpyeMbIX 3aKOHOJATENLCTBOM O Hajorax M cOopax, OCHOBAaHMU W TOPSAIKa MPOJJICHUS CpOKa
MPOBEACHUST BBIC3THOM HAJOTOBOM MPOBEPKHU, TMOPSAJKA B3aMMOJEWUCTBHS HAJOTOBBIX OPTraHOB IO
BBHITIOJTHEHUIO MOPYYeHU 00 UCTpEeOOBAHUU JOKYMEHTOB, TPEOOBAHUI K COCTAaBICHHIO AKTa HaJOTOBOU
MPOBEPKH, TpeOOBaHUN K cocTaBlieHH0 Akta 00 oOHapykeHHUH (HaKTOB, CBHJIETEILCTBYIOIIUX O
npenycmotpeHHbix  HK  P®  HamoroBeix mpaBoHapymIeHUSX (32 HCKIIOUYEHHEM  HAJIOTOBBIX
MpaBOHAPYIIECHUH, J€lia O BBISBICHUH KOTOPBIX PACCMATPHUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM CTaThel
101 HK P®)» (3apeructpupoBan MunucrepctBoM toctuiuu Poccuiickoit ®enepanuu 28 mas 2015,
perucTpauvoHHblil Homep 37445);

- npukaz ®HC Poccun ot 06 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep»IeHUU PEKOMEHTYEMbIX
($hopM JTOKYMEHTOB, HCIOJIb3YEMBIX HAJIOTOBHIMH OpraHaMH IPH peaTn3alldd CBOMX TMOJHOMOYUN B
OTHOIICHUSX, PETYIHPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax M cOOpax»;

- npukaz ot 30 wmions 2009 r. MBJ Poccunm Ne495 m ®HC Poccunm Ne MM-7-2-347 «O06
YTBEPXKJICHUM TIOpsAJIKA B3aUMOJIECUCTBUSL OPraHOB BHYTPEHHHMX [l W HAJIOTOBBIX OpPraHoB IO
MPEAYNPEKACHHUIO, BBIIBICHUIO U MTPECEYCHHUIO HAJIOTOBBIX MPABOHAPYIICHUN U TIPECTYIIIICHUN;

- npukaz ®HC Poccuiickoit ®Penepaunu ot 17 ¢espans 2011 1. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsnka HampaBieHus: TpeOOBaHMS O MPEJICTaBICHUU JTOKYMEHTOB (MHpopmanuu) u
MOpsIKa TIPEJCTAaBICHUsI JIOKYMEHTOB (MH(popmammuu) 1Mo TpeOOBAaHHIO HAJIOTOBOTO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEJICKOMMYHHUKAITMOHHBIM KaHaJaM CBSI3H;

- npuka3 Munpuna Poccuiickoit deneparnu Ne 200, MHC Poccutickoit @enepanuu Ne I'b-3-04/39
or 10 mapra 1999r1. «O0 yrBepxkneHuun IlonmokeHuss o mMOpsAKE NPOBEACHUS HHBEHTapU3aLUU
HMMYIIIECTBA HAJIOTOIIATENbIIMKOB IIPU HAJIOTOBOU IMPOBEPKEY;

- nmpukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxknenunn [lopsiaka
HaIpaBIIEHUs] HAJIOTOBLIM OPraHOM 3alpocOB B OaHK (OmepaTopy MO MEpPEeBONY AEHEXKHBIX CPENCTB) O
HaJIMYUU CYETOB (CrelraIbHbIX OAHKOBCKMX CYETOB) B OaHKe M (MIM) 00 OCTaTKaxX JIEHEXHBIX CPEICTB
Ha cueTax (CHeHMalbHBIX OAHKOBCKUX CYETax), O MPEACTABICHUHU BBIMHUCOK MO OMEpaIusM Ha cyeTax
(cmenmanbHBIX OAaHKOBCKMX CYETax), CIPaBOK OO0 OCTaTKaxX »SJEKTPOHHBIX JIEHEKHBIX CPEICTB H
nepeBoAax SJEKTPOHHBIX JIEHEKHBIX CPEJCTB OpraHu3auuil (MHAWBUAYaJbHBIX MpEAIpPUHUMATENCH,



HOTapHUyCOB, 3aHUMAIOIINXCS] YACTHON MPAKTHKOM, aIBOKATOB, YUPEAUBIINX a/IBOKATCKHE KaOWHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aIIPOCOBY;

- mpukaz ®HC Poccun ot 25 wmrons 2012 r. Ne MMB-7-2/520@ «O6 yrBepxaenuu [lopsiaka
npejcTaBieHusl B 0aHKU (omeparopaM MO MEPEeBOJY ACHEKHBIX CPEICTB) JOKYMEHTOB, HCIOJIb3YEMBIX
HAJIOIOBBIMM OpraHaMy I[IpU peajld3allid CBOUX IIOJIHOMOYMH B OTHOIIEHUSX, PETYJIUPYEMBIX
3aKOHOAATEIBCTBOM O HaJlorax W cOopax, M MpelcTaBieHHs OaHKaMH (OmepaTopaMu IO IEpPeBOIY
JCHEXHBIX CPEICTB) HMH(OPMAIMHM 10 3alpocaM HAJOTOBBIX OPraHOB B 3JEKTPOHHOM BHJE IIO
TEJIEKOMMYHUKAIIUOHHBIM KaHAJIAM CBSI3H;

- TIOJIOXKEHHUE O KOHTPOJIBLHOM OTJIEJIE.

l'ocypapcTBeHHBIM HAJOrOBBI MHCIEKTOP JOJDKEH 3HATH WHBIE HOPMATHMBHBIE IIPABOBBIE aKThl U
CIIy>)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIMNE BOIPOCH, CBSI3aHHBIE C OOJACTBIO W BUAOM €TI0
npodeccnoHanbHOM cy>KeOHOU AeSITENbHOCTH.

Huvie npogheccuonanvhule 3nanus:

-- OCHOBBI 9KOHOMUKH, (PMHAHCOB U KPEAUTa, OyXralTepcKOro U HAJIOrOBOT'O y4eTa,

-OCHOBBI HaJI0T000JIOKCHUS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 001IHEe OJIOKEHHS O HAJIOTOBOM KOHTPOJIC;

- IpUHIMIB OpMUPOBaHUS OI0KEeTHOH crcteMbl Poccuiickoit denepanuu;

- pUHUUTIB (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSAJIOK IPOBEACHUS MEPOIIPUATUN HAJIOTOBOI'O KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO a/IMUHUCTPUPOBAHMUSL.

- ®epgepanbbiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus: oOpallleHui rpakaaH
Poccuiickoit denepanuny;

- BpemeHHBIH MOPSIOK OpraHu3allii BHYTpEeHHEro ayauta B denepaibHON HAJIOrOBOM CIyxoOe,
yrBepxaeHHbIM Pacriopsokernem @HC Poccum ot 28.02.2017 Ne 35ncn@ (¢ yd4eToM HM3MEHEHHH OT
14.03.2018 Ne 651cn(@);

- Knnaccudukatop HapyleHHid, BBISIBIEHHBIX IIPU MIPOBEJECHUN BHYTPEHHETO ayAUTa HaJIOTOBBIX
OpPraHoB, C IMapaMeTpaMu OLEHKH HAaJEeKHOCTH cucTeMbl BHyTpeHHero KoHTpoisisi (CBK) u Tumosas
porpaMma ayauTopckoil nposepku, aeictsyromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
Ne AC-4-16/26923@);

- npuka3z ®HC Poccun ot 14.03.2016 Noe MMB-7-16/132(@ «O06 yTtBepxkaeHuun OCHOBHBIX
MOJIOKEHUH 00 OCYIIECTBICHUN BHYTPEHHET'0 KOHTPOJIS JIEATEIbHOCTH O TEXHOJIOTUYECKUM Ipolieccam
®HC Poccuny,

- mucbMo ®HC Poccun ot 22.12.2016 Ne AC-4-16/24748(@ «O HampaBieHUU peKOMEHAALUH 110
(OpMHPOBAHUIO TOKYMEHTOB, IPUMEHSAEMBIX IIPU OCYIIECTBIEHUN BHYTPEHHETO KOHTPOJIS AESITEIbHOCTU
1o TexHonorudyeckum npoueccaM @PHC Poccuny,

- npukaz3 ®HC Poccun ot 15.01.2015 Ne MMB-7-12/6@ «O06 yTBepKACHUM NEPEUHS
texHonoruueckux mnpouecco @HC Poccum m ux BiajenblieB, a TakKe MNOPAAKA BEACHUS MEPEUHS
texHonoruueckux npoueccos ®HC Poccun u pernamenTta pa3paboTKH MacropToB (GPYHKIMHA U BEJCHUS
peecTpa nacrnopToB (pyHKIIUI.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- CPOKHU M MOPSAO0K (POPMHUPOBAHUS CTATUCTUUYECKOIN HAJIOrOBOW OTYETHOCTH U CBENICHHI, a TakxkKe
METOJIMYECKUE YKa3aHUsI 110 TOPSAKY UX COCTABJICHHUS 10 BOIIPOCAM, BXOSIIUM B KOMIETEHIIMIO OTAeNa.

- OCOOCHHOCTH OTpaXXeHHs pe3yJbTaTOB BBIE3IHBIX HAJIOroBbIX mpoBepok B COOJ wu
CTaTUCTUYECKON HAJIOTOBOW OTYETHOCTH.

- olleHKa 3((HEeKTUBHOCTH JIEATEIBHOCTH TEPPUTOPHATIBHBIX HAJIOTOBBIX OPraHOB B YaCTH pacueTa
MOKa3aresel 3aKperyieHHbIX 3a OT/IEJIOM.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICTUTH CUCTEMHO (CTpaTeTUUECKH );

- YMEHHUE IIaHUPOBATh, PAIIMOHAIEHO UCIOJIb30BaTh CIyXeOHOE BpeMs U IOCTUTATh PE3ylbTaTa;

- KOMMYHHMKaTHBHbIE YMEHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.



Hanuuue npogeccuonanvhbix ymeHuii:

— OpraHu3anus U NOATr0TOBKA PELICHHs O IIPOBEACHUH BBIE3JHONW HAJIOIOBOM MPOBEPKH;

— IIPOBEJEHUE BBIC3JHOM HAJOTOBOM IIPOBEPKHU, MOPSIAOK OCYLIECTBICHUS MEPOIPUITHI
HAJIOrOBOI'O KOHTPOJIS ITPU IIPOBEICHUY BBIE3/IHBIX HAJIOIOBBIX IIPOBEPOK.

— MOPSIIOK ¥ CPOKU PACCMOTPEHUS MaTEpUaJIOB HAJIOTOBOM NPOBEPKH,

— oopmieHue pe3yiabTaTOB BBIE3HOW HAJIOrOBOM INPOBEPKHM B COOTBETCTBUU C IMOPSAAKOM U
COOJIFOJJICHUEM CPOKOB.

— IIPOBEJECHUE JUCTaHLIMOHHOTO MOHMTOpPUHTA JIOCTOBEPHOCTHU dbopmupoBaHus
[10/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpraHaMu OTJEJIbHBIX IIOKa3aTelied CTaTUCTUYECKOM HaloroBou
OTYETHOCTH, B COOTBETCTBHH YTBEPXKACHHBIMU KapTaMU BHYTPEHHETO KOHTPOJIS;

— TOATOTOBKAa HH(MOpMAIMM M 3aKIIOYEHUI Ha TPOBENEHHE M pPEATH3alUI0 MaTepuanoB
ayJUTOPCKOM MPOBEPKHU.

Hanuuue ¢hynxyuonanvuvix ymenutii:

- cbop, aHaim3 U (HOPMUPOBAHHE CTATUCTHYECKOW OTUETHOCTH MO (opMaM, 3aKpErsICHHBIM 32
KOHTPOJIbHBIM OTIEJIOM;

- OCYHIECTBJICHHME  JHCTAaHIIMOHHOTO  MOHHUTOPHHTA  JIOCTOBEPHOCTH  (HOPMUPOBAHHS
[IO/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpTraHaMU OTHAEJIbHBIX IIOKA3aTENIed CTaTUCTHUYECKOM HaIOrOBOU
OTYETHOCTH U O(GOpPMIICHHE PE3yJbTaTOB, B COOTBETCTBHU C YTBEPXKICHHBIMH KapTaMH BHYTPEHHETO
KOHTPOJIS;

- a"anu3 >QPEeKTUBHOCTH KOHTPOIBHON pabOTHI MMOABEJOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- pacueT U TpPOBEpPKAa UHTErpaJbHBIX IIOKa3aTeslell KpUTEpUEB OLEHKU 3S(P(HEKTHBHOCTH
TEPPUTOPUATBHBIX HAJIOTOBBIX OPraHOB, BXOASILUX B KOMIIETEHIIUIO KOHTPOJIBHOIO OT/IENa.

OcHOBHbIE NpaBa U 00s13aHHOCTH T'OCYJAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, & TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAXKIAHCKOM CIyX)00#, KOTOpBIE YCTaHOBJEHBI B €ro OTHOIICHHH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpakiaHCKoM city:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanusayuu 3a0au u ¢ynxyuii, eoznodxcennvix Ha Omoen, 20Cy0apcmeentblii Hal0208blll
UHCNEKmOop 00A3aH:

- OCYUIECTBJIATh KOHTPOJIb 3a OpraHu3anueil paboThl MMOJBEAOMCTBEHHBIX MHCIIEKIUH O ropojaM U
paiioHaM MocKoBCkoM 007acTH, HAIllpaBICHHOW HAa MOBBIIIEHHE 3((PEKTUBHOCTH BBIE3IHBIX HAJOTOBBIX
IIPOBEPOK;

- y4acTBOBaTh B pa3paOOTKe PErjJaMeHTOB, PaclOpsDKEHUH M METOAMYECKHUX yKa3aHUH B 4YacTH
IIPOBEJEHUS MEPONPUATUN HAJOrOBOIO KOHTPOJII B paMKax BBIE3JHBIX HAJIOTOBBIX IIPOBEPOK,
o(opMIIeHHs UX PE3YJITATOB U B3aUMOJICHCTBUS C IPABOOXPAHUTEIBHBIMU OPraHaMu;

- ydacTBOBaTh B OOy4YyeHMH pPAaOOTHUKOB WMHCHEKIMH, NPOBOIUTH COBELIAHHS, CEMHHApBHI,
OKa3bIBaTh MPAKTUYECKYIO MOMOIIb MHCIIEKIIHUSIM IO BOIIPOCaM, BXOSIIUM B KOMIIETEHIIUIO OT/ENa;

- OCYIIECTBIIATh JUCTAHIIMOHHBIN MOHHUTOPHHT JIOCTOBEPHOCTH dbopmupoBaHus
M0/IBEIOMCTBEHHBIMU HAJIOTOBBIMH OpTraHaMu OTJEJIbHBIX ITOKa3aTelled CTaTHCTUYECKOM HaloroBou
oryetHoctH 1o popme Ne 1-HTK, JIHIIT, KH B cooTBeTCTBHM C yTBEp:K/IEHHBIMH KapTaMHU BHYTPEHHETO
KOHTpOJIS;

- ocymecTBIATh coop u aHanus no gopmam 1-HTK, JJHII, KH, dopmupoBaTh aHanuTudeckyro
3aMHCKy K OTYeTaM,

- OCYILIECTBIATH NOJATOTOBKY MaTeprasoB M0 3()()EKTUBHOCTH KOHTPOJIBHON pabOThI AJIs KOJJIETUi
M COBCIIAHUM;

- OKa3bIBaTb METOJIOJIOTMYECKYI0 M KOHCYJIBTaTUBHYIO IIOMOIIb TE€PPUTOPUAIBHBIM HAJIOTOBBIM
opraHam, o BOIIpOcaM BXOJSIIUM B KOMIIETEHIIHIO OTeNa;

- TOAJCPKUBAaTh YPOBEHb CBOEH KBaJHU(PHUKAIUM, HEOOXOJUMBIA JUISI HCIOJHEHHUS CBOUX
JOJDKHOCTHBIX OOSI3aHHOCTEH;

- B3aMMOJIEIICTBOBATh C OpraHaMH IroCyAapCTBEHHBIMU BJIACTH JJISl PELIEHHs] BOIIPOCOB, BXOAIINX
B KOMIIETEHIIUIO OTIEINA;

- BBINIOJIHATH JPYTU€ MOPYYEHUs HayaJbHHUKA OTAEJA, CBSI3aHHBIE C BBIIIOJHEHUEM IIOCTABIECHHBIX
nepes YpaBiieHUEM 3aj1ay.



Kpome moeo, cocyoapcmeennviil Hano2o6bill UHCHEKMop 005A3aH.

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHNS,

- co0MI0/1aTh CITYXEeOHBIN PAcOPSA0K Y TIpaBICHUS;

- cOOMI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPYyJa U TEXHUKU 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETONPOU3BOICTBY B YIIPaBICHUY;

- co0I0/1aTh KOJEKC ATUKHU U CIYKeOHOTO MOBEICHUS FOCYIapCTBEHHBIX TPAXKIAHCKHUX CITYXKaIluX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJIOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakkKe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C HUCIIOJIHEHHEM JIOJKHOCTHBIX O0S3aHHOCTEW CBEICHMUS,
3aTparvBaoIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO T'PaXK/1aH;

- cooOmarh NPEeACTABUTENI0 HAHUMATENsl O JMYHOW 3aMHTEPECOBAHHOCTU TPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI IO
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJICHHOM MOPSIKE MPEAyCMOTpPEHHbIE (heepaabHbIM 3aKOHOM CBEJICHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHS O pacxojax o cede u
YlieHaX CBOEH CeMbH, a TaKXke CBEIEHUS O pa3MelleHud uHpopManuu B HUHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmogaTh TpeboBaHusl 3akoHonaTenbcTBa Poccuiickoii denepaliiu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX aKTOB, INPUKA30B (paclopsuKeHUM) U
nuceM OHC Poccun u VYnpapineHuss 1Mo HampaBlIeHUIO JeATeNbHOCTH OTAena U 0 MPOXOKIACHHUU
IpaXx/1aHCKOM CI1yKOBblI;

- cOOI0aTh OTPaHUYCHHUSI, BBITIOMHATH 0053aTeNbCTBA U TPEOOBAHUS K CIY>KEOHOMY MOBEIECHHUIO,
HE HapylaTh 3alPEThI, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTebcTBOM Poccuiickoit denepanuu;

- UCHOJHATh WHBIE MOPYYEHHUS M OCYIIECTBISATH HMHbIE (DYHKIUU IO TMOPYYCHHUIO HayallbHHUKA
Otaena v 3aMecTUTENsI HAYaJIbHUKA OT/eNa (32 UCKIIIOUEHUEM HENPaBOMEPHBIX);

B yensax ucnonmnenus 603102CeHHBIX OONNCHOCMHBIX 00A3AHHOCMEL 20CY0APCMEEHHbIU HAI0208bll
UHCNEeKmop umeem npago.

- BHOCUTh TPEJIOKEHHsI 0 COBEpIICHCTBOBAaHUIO PaboThl OTnaena M MO B3aUMOJECHCTBUIO C
JOPYTUMU NOJIpa3ieNieHUus MU Y IpaBJICHUS;

- IOKJIa1bIBaTh pPyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Ipejenax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen u YrpasieHHE IO BONPOCAM, OTHOCALIMMCS K €ro BEACHMIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTbBCA C JOKYMEHTaMH, HEOOXOIMMBIMU ISl BBIITOJIHEHHS BO3JIOXKEHHBIX Ha OTaen 3ajad,
C JOKYMEHTaMH, ONpEJIEeISIIOIIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMEIIaeMOil  JOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3aIpallvBaTh U IMOJIy4yaTh B YCTAHOBJICHHOM MOpsAKEe HEOOXOIUMBIE MaTepHajbl 110 BOMPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3BIBAMH O MpPO(PECCHOHATBHONW CIYKEOHOW JEeATeNbHOCTH U JPYTUMH
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIEJI0, C MaTepuaiaMy JJUYHOTO JeJla, a TaKKe Ha MPHOOILeHne K
JMYHOMY JIeJ1y MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCA CO CBEIEHUSMH, COCTABJIIOIIMMU TOCYJAapCTBEHHYIO TalHy, IpH HAIWYUHU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha TIEHCUOHHOE 00eCIeYeHHe C YIeTOM CTaka TOCYAapCTBEHHOM CITy»KOBI;

- Ha o0benuHEeHHE B MNpodeccCHOHaIbHBIE COI03bl (accolualuu) Ui 3allUThl CBOMX IpaB,
COIIMAIIBHO - 3KOHOMUYECKUX U MPOPECCHOHATHLHBIX HHTEPECOB,;

- OCYIIECTBIIATH WHbIE MOJIHOMOYUS, BXOJAIINE B KoMMeTeHuo OTaena.

I'ocynapCTBEHHBIN HAJOrOBBIM MHCIEKTOP OCYIIECTBIIAET WHbIE IpaBa U MCIOJIHSIET WHBIE



00sI3aHHOCTH, TPENYCMOTPEHHBIE 3aKOHOIATeNbcTBOM Poccuiickoit ®enepanuu, I[lomoxxenuem o
denepanbHON HAOTOBOW CIIy’)k0Oe€, YTBEp)KICHHBIM TocTaHOBIeHHeM IlpaBuTenscTBa Poccuiickoit
@Oenepamru ot 30 centsOps 2004 Ne 506 "O6 yrepxkaenun [lonoxenus o DenepalibHON HATOTOBOU
cyx6e", [lomoxxennem o0 Ympaiienun, yrBepkaeHHbIM pykoBoautesieM @HC Poccuu, momoxxennem
06 Orgene, npukazamu (pacnopstkenusmu) @HC Poccun, mpukazamu YnpaBieHHS, MOPYYEHHUSIMH
PYKOBOJCTBA YTIPABIICHHUS.

Tocyoapcmeennbiii Hano2o8blll UHCNEKMOP 34 HEUCNOJHeHUe UlU HeHallexcaujee UCnOIHeHUe
JOJDKHOCTHBIX  00sSI3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Poccutickon Penepanuu.

dppexmusnocmv  u - pe3yrbMamuHOCHb  NPOPECCUOHANLHOU  CAYHCEOHOU  OessmeNbHOCIU
roCy1apCTBEHHOI'O HAJIOIOBOI'O MHCIIEKTOPA OLIEHUBAETCS 110 CIIEAYIOIIMM I10Ka3aTesaM

- BBINOJHSAEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSX, COOIIOJICHUIO CITY>)KEOHOH TUCIUILTIHEI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBIIIOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY M3JIOKEHHIO MaTepralia, IOpUAUYECKHA TPAMOTHOMY COCTABIICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE MPO(HECCUOHATILHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHMW30BBIBATh M IUJIAHMPOBATH BBIMOJHEHHE IMOPYYECHHBIX 3aJaHUi,
YMEHHIO pallMOHAIBHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBJIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJQY K PELICHUIO IOCTABJICHHBIX 3a/ay, AKTUBHOCTM W WHHIIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX H HH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCJICJICTBHS CBOUX ACHUCTBUM, IPUHUMAEMBIX PEILICHHMN.

2.8. JIOMKHOCTh — TOCY/IAPCTBCHHBIA HAJIOTOBBIM HHCIIEKTOP KOHTPOJIBHOTO OT/IENA.

Hanuyue svicuieco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WM CTaxy
paboTHI MO CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a3o6vix snanuu: BkIo4ass 3HaHue ocHOB Kouctutymum Poccuiickoit ®enepanuu,
3aKOHOJATEeNCTBA O MPOTHBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenta Poccuiickoit denepanuu, moctaHoBieHuil [IpaButenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKIECHUS (eaepalbHOW  TOCYAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TPakKJaH; MPaBUI U
HOpPM OXpaHbl TPy/a, TEXHUKH O€30IacHOCTH U MPOTHUBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYrpapnenus; mopsiika padoOThl CO CiIy)keOHOW HH(popMaren, mopsaka paboThl C MEPCOHATBHBIMU
JAHHBIMU U KOH(HJEHIMaTbHON HMH(OpMaIueil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHUH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpMAIMOHHONW OE30MacHOCTH;
JOJPKHOCTHOTO PErJiaMeHTa.

Hanuuue npogeccuonanvnvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit @enepanuu:

- Hanorossiit konekce Poccutickoit denepanuu;

- 3akoH Poccuiickoii ®enepammu ot 21 mapra 1991 r. Ne 943-1 «O HayoroBbIX oOpraHax
Poccutickoit ®enepanuny;

- @®epepanpHbiii 3akoH OT 27.07.2004 No 79-03 «O rocyaapCTBEHHON TpaKTAaHCKOW CIIyxOe
Poccutickoit denepanuny;

- GenepanpHbii 3aKk0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIIIANY;

- Vka3 Ilpesunenra Poccuiickoit @enepaunn ot 12.08.2002 Ne 885 «OO0 yTBepkaeHUH OOIIMX




MIPUHITUIIOB CIIY>KEOHOTO MOBEICHUS TOCYIaPCTBEHHBIX CITYXKAIUX);

- @enepanbublii 3akoH Poccuiickont @enepanun ot 27 uroisg 2006 1. Nel52-D3 «O nepcoHAIbHBIX
TaHHBIX;

- Vka3 Ilpesuaenrta Poccuiickoit @enepanmu ot 11 aBrycra 2016 r. Ne 403 «O6 OcHOBHBIX
HANpaBJICHUSAX PAa3BUTUS TOCYAAPCTBEHHOW TpakgaHCKoi ciyxObl Poccuiickoii ®enepanuu Ha
2016—2018 roxpl»;

- mocranoBienue [IpaBurenscTBa Poccuiickoit @enepamuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHuu [lomoxxenus o enepanibHON HATOTOBOM CITyK0e»;

- nmpukaz @HC Poccum ot 08 mas 2015 r. Noe MMB-7-2/189@ «O06 ytBepxaeHuu ¢Gopm
JIOKYMEHTOB, MpeaycMoTpeHHbIX HanoroBeiMm komekcom Poccuiickort ®denepanuu  (manee - HK P®) u
UCIOJIb3YEMBIX HAJOTOBBIMM OpraHaMu IpHU peaJu3allid CBOMX IIOJIHOMOYMI B OTHOILIEHUSX,
PEryJIUpyeMbIX 3aKOHOJATENILCTBOM O Hajorax M cOopax, OCHOBAaHUN U TOpsAKAa HPOIJICHUS CPOKa
IIPOBEJICHUS] BBIE3AHOM HAJIOrOBOM NPOBEPKH, IOpPsAKAa B3aUMOJEHCTBUS HAJOIOBBIX OPraHoB IO
BBITIOJTHEHUIO MOPYYeHH 00 UCTpeOOBaHUM JOKYMEHTOB, TpeOOBaHHI K COCTaBIEHUIO AKTa HAaJOTOBOM
MPOBEPKH, TPEOOBAHMN K COCTaBICHHIO AKTa 00 OOHapyXeHUH (AKTOB, CBUICTCIHCTBYIOIIUX O
npenycmorpenabix HK  P®  HamoroBeix mpaBoHapymIeHUSX (32 HCKIIOYEHHEM  HAJIOTOBBIX
[IpaBOHAPYUIEHUM, JIeJla O BBISIBIEHUH KOTOPBIX PAacCCMATPUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM CTaThel
101 HK P®)» (3apeructpupoBan MunucrepctBoM roctuiuu Poccuiickoit ®eneparuun 28 mas 2015,
perucTpauMoHHbll HoMep 37445);

- npukaz ®HC Poccun ot 06 mas 2007 r. Ne MM-3-06/281(@ «O0 yTBep»A€HUU PEKOMEHTYEMbIX
(GopM JTOKYMEHTOB, HCHOJB3YEMbIX HAJIOTOBBIMH OpraHaMH TPU pPEaTH3allid CBOMX IOJHOMOYHHA B
OTHOINICHHUSX, PErYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax M cOopax»;

- npukaz ot 30 wmrons 2009 r. MBJl Poccun Ne 495 u ®HC Poccum Ne MM-7-2-347 «O0
YTBEPXKJACHUM TOPSAKA B3aUMOJEWCTBUS OPraHOB BHYTPEHHUX JEN U HAJIOrOBBIX OPraHoB IIO
MIPENYNPEKICHUIO, BBISIBICHUIO U IPECEUEHUIO HAIIOTOBBIX [IPAaBOHAPYLIEHUI U IPECTYIICHUI»;

- npukaz ®HC Poccuiickoit ®enepaunun ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsaka HampaBiaeHus: TpeOOBaHMS O MPEJICTaBICHUM JOKYMEHTOB (MHQpoOpManuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(OpMaluu) MO TpeOOBAHMIO HAJIOrOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TENEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

- mpuka3 Munduna Poccuiickoit ®enepanuu Ne 200, MHC Poccuiickoit ®eneparuu Ne I'b-3-04/39
or 10 mapra 1999r1. «OO0 yrBepxkneHuun IlonmoxkeHuss o mMoOpsAKE NPOBEACHHS HHBEHTapU3aLUU
MMYILECTBA HAJIOTOIUIATEBIIUKOB ITPH HAJIOTOBOW IIPOBEPKEY;

- npukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxknenun I[lopsiaka
HalpaBJIeHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (oIeparopy MO MEepeBOY ACHEXKHBIX CPEACTB) O
HaJIMYUU CUETOB (ClelralbHbIX OAaHKOBCKMX CYETOB) B OaHke M (MiIM) 00 ocTaTKax JEHEKHBIX CPEICTB
Ha cueTax (CHelHalbHBIX OAHKOBCKUX CYETax), O MPEACTAaBIECHUH BBIMHUCOK MO OMepanusM Ha cyeTax
(cmenuanbHBIX OAHKOBCKMX CYETax), CIPaBOK 00 oOcCTaTKax »JJIEKTPOHHBIX JIEHEKHBIX CPEICTB U
MepeBoJax dJICKTPOHHBIX JACHEKHBIX CPEJICTB OpraHu3anuil (MHIWBUIYATbHBIX MpPEIIPUHUMATEICH,
HOTApUYyCOB, 3aHUMAIOIINXCSl YaCTHOW MPAKTUKOMN, aJBOKATOB, yUPEIUBIINX aJBOKAaTCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEE, a TaKkke (POPM COOTBETCTBYIOIIHMX 3aIPOCOBY;

- nmpukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/520@ «O6 ytBepxknenunn [lopsiaka
npejcTaBieHus B OaHKU (omepaTropaM IO MEpeBOAY JEHEKHBIX CPEICTB) JOKYMEHTOB, HCIIOJIb3YeMbIX
HAJIOTOBBIMH OpraHaMu IMpH pealid3allud CBOMX I[IOJIHOMOYHN B OTHOIICHUSAX, PETryIHPYEMbIX
3aKOHOJATEIbCTBOM O Hajlorax M cOopax, W MpeJcTaBiIeHHs OaHKamMH (OmepaTopaMy IO HEPEeBOIY
JICHeXKHBIX CpEeACTB) HMH(OpPMalMM IO 3alpocaM HaJOTOBBIX OPraHOB B 3JIEKTPOHHOM BHAE IO
TEJICeKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3U»;

- TIOJIOKEHHUE O KOHTPOJILHOM OT/IETIE.

['ocynpapcTBeHHBIM HAIOTOBBI MHCHEKTOP JOJKEH 3HATh MHBIE HOPMATUBHBIE MPABOBBIE aKThl U
ClIy’)keOHBbIE JIOKYMEHTBI, pPEryJUpYIOLIUMEe BOIPOCHI, CBSI3aHHbIE C OO0JAacTbl0 W BHJIOM €ro
npodeccnoHaNbHOM CITyKeOHO! AEeSITENEHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

-- OCHOBBI 3KOHOMUKH, (PMHAHCOB U KpeIuTa, OyXrajJTepcKOro U HaJIoTOBOTO YY€Ta;



-OCHOBBI HAJIOTOO0JIOKEHHS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 001IHe OJIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- MpUHIHITB (HOPMUPOBaHKS OFOHKETHON cucTeMbl Poccuiickoit denepanuu;

- IpUHLUIBI (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit deneparmu;

- IOPSAZIOK IPOBENECHMS MEPOIIPUATUI HAJIOTOBOTO KOHTPOJIS;

- IPUHIIMITBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUSL.

- ®enepanbubiid 3ak0H OT 02.05.2006 Ne 59-D3 «O nmopsake paccMOTpeHUs 0OpaleHui Tpaxaan
Poccuiickoit denepanuny;

- BpeMeHHBIN MOPSAIOK OpraHM3aliid BHYTpEeHHero aynuta B demepanbHOM HAJIOTOBOM CITykOe,
yrBepxkaeHHbIM Pacniopsoxkernem @HC Poccum ot 28.02.2017 Ne 35ncn@ (¢ yd4eToM HM3MEHEHHH OT
14.03.2018 Ne 65ncn@);

- Knaccudukarop HapymeHuii, BbISIBICHHBIX MPH MPOBEJICHUN BHYTPEHHETO ayIUTa HAJIOTOBBIX
OpPraHoB, C IMapaMeTpaMu OILIEHKH HaJeXHOCTH cucteMbl BHyTpeHHero koHTposs (CBK) u Tumosas
IporpaMma ayauTopckoil nposepku, aeictsyromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
Ne AC-4-16/26923@);

- nmpukaz3 ®HC Poccum ot 14.03.2016 Ne MMB-7-16/132@ «O6 yrBepxaennn OCHOBHBIX
MOJIOKEHUH 00 OCYIECTBICHNH BHYTPEHHETO KOHTPOJISI ACSITEIbHOCTH 110 TEXHOJIOTHYECKUM MpoIleccaM
®HC Poccuny,

- mucbMo ®HC Poccun ot 22.12.2016 Ne AC-4-16/24748(@ «O HanpaBieHUN PEKOMEHIAIUI 1O
(bopMHPOBAHUIO JOKYMEHTOB, TPUMEHSEMBIX ITPH OCYIIECTBIICHUH BHYTPEHHETO KOHTPOJIS IS TEIbHOCTH
o TexHonornyeckum nporeccam ®HC Poccuny,

- mpukaz ®HC Poccum ot 15.01.2015 Ne MMB-7-12/6@ «OO6 yTBEp)KICHHH TIEPEUHS
texHonornueckux npoueccoB ®HC Poccum u ux BiafenbleB, a TAaKKe IMOPSAKAa BEACHHS NEPEUHS
texHosornuaeckux npoueccoB ®HC Poccum n periiamenta pa3paboTKu MacropToB (GYHKIMA U BEACHUS
peectpa nacmnopToB HYHKIIUN.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- CPOKH U TOPSATIOK (POPMHPOBAHUS CTATUCTUYECKONW HAJIOTOBOM OTUYETHOCTH M CBEJIEHUH, a TaKkKe
METOJIMYECKUE YKA3aHUs 110 OPSAIAKY UX COCTaBJICHUS I10 BOIIPOCAaM, BXOSIIUM B KOMIIETEHIIUIO OT/ENa.

- OCOOCHHOCTM OTpaXXEHHs pe3yJbTaTOB BBIE3IHBIX HAJIOroBbIX mpoBepok B COOJ wu
CTaTUCTUYECKOW HAJIOTOBOM OTYETHOCTH.

- oneHka 3((HEeKTUBHOCTU AEITEIbHOCTH TEPPUTOPUAIBHBIX HAJOTOBBIX OPTaHOB B YacTH pacyera
MOKazaresel 3aKperyieHHbIX 3a OTJEJIOM.

Hanuuue 6azosvix ymenuii:

- YMEHHME MBICIIUTh CUCTEMHO (CTPaTETUYECKH);

- YMEHHE IIaHUPOBATh, PAIMOHATIFHO HCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTATh Pe3yabTaTa;

- KOMMYHHUKaTUBHBIC YMEHUS,

- YMEHHUE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogpeccuonanvuvix ymenuii:

— OpraHu3anus ¥ MOJAr0TOBKA PELICHMsI O IPOBEACHUH BbIE3JHOW HAJIOIOBOM MPOBEPKHU;

— IIPOBEJEHUE BBIE3IHONM HAJOTOBOM IPOBEPKH, MOPSIOK OCYIIECTBIECHUS MEPOIPUITHH
HaJIOTOBOTO KOHTPOJIS MPU MPOBEICHUN BBIE3IHBIX HAJIOTOBBIX IIPOBEPOK.

— MOPSIIOK U CPOKU PAaCCMOTPEHUSI MaTepUaIOB HAJIOTOBOI MPOBEPKH,

— oopmieHne pe3yiabTaTOB BBIE3THOW HAJIOrOBOM TNPOBEPKHM B COOTBETCTBUU C MOPSAKOM U
COOJIIOJIEHHEM CPOKOB.

— MpOBEJEHUE JTUCTaHIIHOHHOTO MOHHMTOpPUHTA JIOCTOBEPHOCTH dbopMupoBaHus
MI0/IBEIOMCTBEHHBIMU HAJIOTOBBIMH OpIraHaMU OTJAEIbHBIX IOKa3aTelled CTAaTUCTHYECKON HalloroBOM
OTUETHOCTH, B COOTBETCTBHH YTBEPKACHHBIMU KapTaMH BHYTPEHHETO KOHTPOJIS;

— MOArOTOBKA HWHGOpMAUU U 3aKIIOYEHUM Ha MPOBEIEHHE U pealn3aluio MaTepHalioB
ayIUTOPCKOMN TPOBEPKH.

Hanuuue ¢ynxkyuonanvuvix ymenuii:

- cbOop, ananu3 u GOPMHUPOBAHUE CTATUCTHUYECKOW OTYETHOCTH MO (opMaM, 3aKpEIICHHBIM 3a



KOHTPOJIbHBIM OTIEJIOM;

- OCYIIECTBJIEHHE  JTUCTAHIIMOHHOTO  MOHUTOPHUHIA  JOCTOBEPHOCTH  (OPMHUPOBAHUS
[10/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpraHaMu OTIEJIbHBIX IIOKa3aTesled CTaTUCTUYECKOM HaJOroBOM
OTYETHOCTU U O(opMIIeHHE Pe3yIbTaTOB, B COOTBETCTBUU C YTBEP)KICHHBIMH KapTaMH BHYTPEHHEIO
KOHTPOJIS;

- aHanu3 3QPEeKTUBHOCTU KOHTPOIBHON pabOTHI MOABEAOMCTBEHHBIX HAJIOTOBBIX OPIaHOB;

- pacueT M TPOBEpPKAa WHTETPAJIbHBIX TIOKa3aTeslell KpUTepueB OLEHKH 3pdekTuBHOCTH
TEPPUTOPUATBHBIX HAJIOTOBBIX OPraHOB, BXOASIIUX B KOMIIETEHIIMIO KOHTPOJIBHOTO OT/AeNa.

OcHoBHbIE ITpaBa ¥ 003aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOT'O MHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJAapCTBEHHOM rpakaanckon ciyx0e Poccuiickoit deneparun (nanee — denepanbHbINA 3aK0H).

B yenax peanuzayuu 3adau u @yuxyuil, 6osnodxicennvlx Ha Omoen, 20Cy0apCmeeHHblil HAL0208blll
UHCNEeKmMOop 0053aH:

- OCYILECTBJISATh KOHTPOJIb 3@ OpraHu3alrel paboThl MO/IBEIOMCTBEHHbBIX MHCIEKIMN 10 ropojiaM U
paitonaM MoOCKOBCKOI 007acTH, HallpaBICHHOW Ha TOBBIIIEHHE S((PEKTUBHOCTH BBIE3IHBIX HAJOTOBBIX
IIPOBEPOK;

- y4acTBOBaTh B pa3pabOTKe PErjJaMeHTOB, PACHOPSHKEHUA M METOAMYECKUX YKa3aHWW B 4YacTU
IIPOBEJCHUSI MEPOINPUATUN HAJOrOBOIO KOHTPOJII B paMKax BBIE3JHBIX HAJIOTOBBIX IPOBEPOK,
odopMIIeHHs UX PE3YIbTATOB U B3aUMOJICHCTBUS C IPABOOXPAHUTEIBHBIMU OPTaHaAMU;

- ydacTBOBaTh B OOy4YyeHMH pPaOOTHUKOB VHCIEKIUi, MPOBOAUTH COBEIIAHUS, CEMHHAPHI,
OKa3bIBaTh MPAKTUYECKYIO MOMOIIb HCIEKIMIM IO BOIIPOCaM, BXOASIIIMM B KOMIIETCHIIUIO OT/ENa;

- OCYIIECTBIISATh JUCTAHLIMOHHBIN MOHHUTOPHUHT JIOCTOBEPHOCTH dopmupoBaHus
MO/IBEIOMCTBEHHBIMU HAJIOTOBBIMH OpraHaMU OTJENbHBIX IOKa3aTeleld CTaTUCTHYECKOH HalloroBOM
oryetHoctH 1o popme Ne 1-HTK, JHII, KH B cooTBeTCTBHM C YTBEp)KICHHBIMH KapTaMy BHYTPEHHETO
KOHTPOJIS;

- ocymecTBIATh cOop u aHanu3 no gopmam 1-HTK, JHII, KH, ¢popmupoBars aHaauTHUYECKYIO
3alUCKY K OTUYETaM,

- OCYIIECTBJISTH MMOATOTOBKY MaTepHasIoB 10 3()p(PEKTUBHOCTH KOHTPOJIBHON pabOThI AJisl KOJUIETUI
U COBEIIAHUIM;

- OKa3bIBaTh METOJIOJIOTUYECKYI0 M KOHCYJIbTaTUBHYIO IOMOIIb TE€PPUTOPUATBHBIM HAJIOTOBBIM
OpraHam, 110 BOIIPOCaM BXOJSIIMM B KOMIIETEHIIMIO OTEIA;

- TOJJIepXKUBaTh ypOBEHb CBOEH KBalu(dUKauu, HEOOXOAUMBIA JJii HCIOJHEHUS CBOUX
JOJDKHOCTHBIX 00sI3aHHOCTEHH;

- B3aMMOJIEIICTBOBATh C OpraHaMH IoCy/IapCTBEHHBIMU BJIACTH ISl PEIIEHUS BOMPOCOB, BXOISAIINX
B KOMIIETEHIIUIO OT/EINA;

- BBINIOJIHATH JpYTrUe MOPY4YEeHUs] HayalbHUKA OT/AEJA, CBS3aHHBIE C BBIIOJHEHHUEM MOCTaBICHHBIX
nepes YpaBiIeHUEM 3a1ay.

Kpome moeo, enasmwiii 2ocyoapcmeentulil HA10208blll UHCNEKMOP 00A3AH:

- o0ecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PacTIOpsIOK Y IpaBiIeHUS;

- co0IMr0/1aTh MpaBUJia U HOPMBI OXPaHbI TPYJIa U TEXHUKU 0€30IaCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 I€TIONPOU3BOICTBY B YIIpaBJICHUH;

- cOOI0IaTh KOJIEKC 3THUKHU U CIY)KEOHOTO MOBEIEHUS FOCYapCTBEHHBIX IPAXKIAHCKUX CITYXKaIlUX
denepanbHO HAOTOBOU CITYKOBI;

- XpaHWUThb TOCYJApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXpaHSEMYIO 3aKOHOM TailHy, a TakKKe He
pasrianarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAX/1aH;

- co00IIaTh NPEICTaBUTENI0 HaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH MpPHU HCIOIHEHUH
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;



- IPE/ICTABIIATH B YCTAHOBJICHHOM MOPS/IKE MPETYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBeIEHUs O pacxojaax o cede u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HHGOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepanyuy, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @OHC Poccun u VYrmpaBineHuss Mo HampaBICHHIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
Ipax/IaHCKOMN CITY>KOBlI,

- co0MI0/1aTh OrpaHMYCHHS, BBIIOJIHATH 0043aTENbCTBA M TPEOOBAHUS K CIYKEOHOMY IOBEICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH WHBIC TOPYYEHHUS W OCYILECTBIIATH WHBbIE (DYHKIMHM IO TOPYYECHHUIO HavyaJbHHUKA
Otnena v 3amecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIOUEHUEM HEMPaBOMEPHBIX).

Kpome moeo, cocyoapcmeennwiil Hano2o8bviil UHCHEKmMop 005A3aH.

- obecreynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- co0Mr0IaTh CIYXeOHBIN PacOPSAOK Y IPaBICHUS;

- cOOMIOIaTh MpaBUiIa U HOPMBI OXpaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOro1aTh TpeOOBaHMS YTBEPKACHHON MHCTPYKIIMH IO JISJIONPOU3BOACTBY B YTIPaBJICHUU;

- co0JII0/1aTh KOJEKC ATUKHU U CIYKEOHOTO MOBEICHUS FOCYIaPCTBEHHBIX TPAXKIAHCKHUX CITYXKAIIUX
denepalibHOIN HAJIOTOBOMW CITYXKOBI;

- XpaHUThb TOCYJApPCTBEHHYIO, HAJOTOBYID U HMHYKO OXPaHSAEMYIO 3aKOHOM TallHy, a TaKXe He
pasriamarh CTaBIIME EMY U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- cooOmaTh TPEACTABUTENI0 HAHUMATENs O JHMYHOW 3aMHTEPECOBAHHOCTH TPH HCIIOJIHEHUH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxojaax, 00 UMYIIECTBE U 00s3aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJICHHS O pacxojax o cebe u
YjieHaX CBOEHl CceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- cobmonath TpeOoBaHUs 3akoHojaTenbcTBa Poccuiickoit deaepanny, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPABOBBIX aKTOB, MPHUKA30B (PacHopsLKEHUN) U
nuceM @PHC Poccunm u VYnpasineHus Mo HampasleHUIO JeaTenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaX/1aHCKOM CITy>KOBlI;

- co0II0/1aTh OrpaHMYEHHUS, BBIMOJIHATH 00s3aTeNbCTBAa M TPEOOBAHUS K CIYKEOHOMY MOBEIEHHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHbBIE JEHCTBYIOIIUM 3aKOHOAAaTEIbcTBOM Poccuiickoit deaepanuu;

- HCIIOJIHATh WHBIE TOPYYEHHUS M OCYILECTBIIATh WHbIE (DYHKIMM IO MOPYYEHHUIO HadyaJbHHUKA
OTtnena v 3amMecTUTENsI HAYaJIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonnenuss 8031024#CeHHbIX OONHCHOCHBIX 00A3AHHOCMEU 20CYOAPCMBEHHbLI HAN0208blll
UHCNEeKmop umeem npaso.

- BHOCUTh TPEJIOKEHHsI IO COBEpIICHCTBOBAHUIO PaboThl OTnHena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIIbIBaTh PyKoBOACTBY OTzena 000 BceX BBIBIEHHBIX HEIOCTAaTKaX B Ipenenax CBOEH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE MO BONPOCAM, OTHOCSALIMMCS K €ro BEACHMIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMU IS BBIITOJHEHHS BO3JIOXKEHHBIX Ha OTaen 3aaad,
C JOKYMEHTaMH, OIpENeSIIOINIMMH €ro ImpaBa U O0S3aHHOCTM 1O 3aMellaeMON JIOJKHOCTH
rOCYJJapCTBEHHOM Ipa)K1aHCKOM CITyKObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3aIpallvBaTh U IMOJIy4yaTh B YCTAHOBJICHHOM MOPs/IKE HEOOXOAUMBIC MaTepHajbl IO BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;



- 3HAKOMHTHCS C OT3BIBAMH O TMpOo(ecCHOHANBHON CIyXeOHOU MeATENbHOCTH U JAPYTUMU
JOKYMEHTaMH /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILeHne K
JTUYHOMY JIeNTy MTUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB M MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo¢eCCUOHATHFHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEJACHHUSIMH, COCTaBISAIONIMMHU TOCYJApPCTBEHHYIO TalHy, MpU HAIAYUU
0(OpPMIIEHHOTO J10IyCKa K TOCYAapCTBEHHOM TaiiHe;

- Ha ICHCUOHHOE 00ECIIeUeHNE C YIETOM CTa)a roCydapCTBEHHOU CITyKObI;

- Ha oObenuHeHHE B MpodeccCHOHaNIbHBIE COI03bl (accolMaluu) Ui 3allUThl CBOMX IpaB,
COILIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISTh UHBIE TOJTHOMOYUS, BXOASIINE B KomneTeHuo Otaena.

['ocynapcTBeHHBIM HAJOTOBBII HMHCHEKTOP OCYIIECTBISET HWHBIE IIpaBa M HCIOJHSAET WHBIC
00s13aHHOCTH, MPEeIyCMOTpPEHHbIE 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
®denepanbHON HAJIOTOBOM ClIy)kO€, yTBEp)KIEHHBIM MocTaHoBieHueM I[IpaButenscTtBa Poccuiickoit
Oenepannu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o @enepalbHON HAIOTOBON
ciryx6e", Tlomoxxenuem o0 YmpasiieHuu, yrBepxkacHHBIM pykoBogutesneM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopstxenusimu) @HC Poccum, mpukazamu YmpaBieHHs, MOPYUYECHUSIMU
PYKOBOJACTBA YTIPABIICHHUS.

T'ocyoapcmeennsili HAO20BbIN UHCNEKMOP 34 HEUCHOJHeHue UlU HeHaoaedcaujee UCNOTHEeHUe
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit deneparum.

Dpghexmusnocmov  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
rocyAapCTBEHHOI0 HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIHUM 10Ka3aTesIM

- BBITIOJIHSIEMOMY 00BbEeMy paOOThl U MHTEHCHUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBIEHHBIMU
TpeOOBaHUSIMU, TTOJTHOMY U JIOTHYHOMY U3JIOKEHUIO MaTepraia, FOPUINIYECKH TPaMOTHOMY COCTaBJIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npo¢eCCHOHATHHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO padoTaTh C JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IMOJXOJy K PEUICHUI0 TOCTABJICHHBIX 3a/a4, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUM, IPUHUMAEMbBIX PEILICHUM.

2.9. JIoMmKHOCTh — CTapuInii cienuaiuct 1 paspsiga KOHTPOIBHOTO OTAeNa.

Hanuuue cpeoneeo npogheccuonanvroeo oopasosamusi.

Keanugurxayuonnvie mpedosanus x cmadzicy TOCyJapCTBEHHOM TPaXKIAHCKOW CITy>KObI MM CTa)xy
paloTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIOTCS.

Hanuyue 6asoevbix 3nanuii: BKIo4Yas 3HaHHMe ocHOB Kouctutyumm Poccuiickoit ®Peneparmu,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctaHoBineHuit [IpaBurenncTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (elepalbHOH TrocyJapCTBEHHOM
IpakJaHCKOW CITY>KOBI; MPaBUJI JEIOBOr0 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOpPM OXpaHbI TPyJAa, TEXHUKH OE30MacHOCTH M TPOTUBOMOXAPHOW 3aIIUTHI; CIY)KEOHOTO pacropsiaka
VYmpasnenus; mopsaka paboTel co ciykeOHOM uHoOpMaruel, mopsaka padoThl C TMEePCOHATBHBIMU
JaHHBIMH W KOH(HIEHIHMAThHON HH(OpMAIel; HHCTPYKIUU TI0 JEJIOMPOU3BOJICTBY; BO3MOXKHOCTH H




OCOOCHHOCTH TPUMEHEHHsI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIONb30BaHHE  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecnieueHus HWH(DOPMAIMOHHONW OE30MaCHOCTH;
JOKHOCTHOTO PEryiaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarenbctBa Poccuiickoit denepanuu:

- Hanorossiii konekc Poccniickon @enepannn

- 3akon Poccumiickoit ®eneparuu ot 21 mapta 1991 1. Ne 943-1 «O HamoroBhIX OpraHax
Poccuiickoit denepanuny;

- Genepanpbii 3akoH oT 27.07.2004 Ne 79-®3 "O rocynapcTBEHHOW Tpa)kKIaHCKOW CiIyxOe
Poccuiickoit @enepanun";

- [locranoBnenue IlpaButensctBa Poccuiickoii @enepanuu ot  30.09.2004 Ne 506 "OO6
YTBEp)KICHHUH ToJI0KeHus 0 DenepaabHOi HaJIOrOBOM ciyx0e";

- npuka3z ot 30 wutons 2009 r. MBJ] Poccuu Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEP)KACHUM TIOpSAKAa B3aUMOJCIHCTBUSL OpraHOB BHYTPEHHHUX JI€JI W HAJOrOBBIX OPIaHOB IIO
MIPEIYNPEKACHUIO, BHISIBJICHHUIO U PECEUCHUIO HAIOTOBBIX MIPAaBOHAPYIICHUI U MIPECTYIICHUN»;

- npukaz3 PHC Poccuiickoit @enepamun ot 17 ¢espans 2011 1. Ne MMB-7-2/168@ «O06
yrBepxaeHun llopsiaka HampaBieHus TpeOOBaHUS O MPEJICTaBICHUM JOKYMEHTOB (MH(opmanuu) u
MopsiIka TPEACTABICHUS JOKYMEHTOB (MH(pOpMamuu) 1O TpeOOBAHWIO HAJIOTOBOTO OpraHa B
ANEKTPOHHOM BHUJIE MO TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3UY;

- mpuka3z ®HC Poccum ot 06 mast 2007 r. Ne MM-3-06/281@ «O0 yTBepKI€HUH PEKOMEHIYEMBIX
dbopM [TOKYMEHTOB, HCIOJB3YEMbIX HAJIOTOBBIMH OpraHaMH TMpU pealiu3allud CBOUX MOJHOMOYHHA B
OTHOIICHHSX, PETYIHUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTax M cOOpax»;

- npukaz ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O6 ytBepxknenun Konuenuuu
CUCTEMBbI IJIAHUPOBAHNUS BbIE3HBIX HAJIOTOBBIX MPOBEPOK»;

- npukaz ®HC Poccum ot 08 mas 2015r. Ne MMB-7-2/189@ «O06 ytBepxkaeHuu ¢opm
JOKYMEHTOB, TpeaycMoTpeHHbIXx HanoroeeiM konekcom Poccuiickoit dPenepanmu M UCMIOIb3YEMbIX
HAJIOTOBBIMM OpraHaMy IIpU peald3allud CBOUX IIOJIHOMOYMH B OTHOIIEHUSX, PETYIMPYEMBIX
3aKOHOAATEIbCTBOM O Hajorax M cOopax, OCHOBaHMM M TOpsAJKa MPOJJIEHHS CPOKAa MPOBEACHUS
BBIC3JHOM HAJOTOBOW IPOBEPKH, MOpsAKAa B3aUMOACHCTBHSI HAJIOTOBBIX OPraHOB IIO BBIIIOJIHEHUIO
nopydeHuit 00 uUCTpeOOBaHUM JTOKYMEHTOB, TPEOOBaHUN K COCTABJICHHIO AKTa HaJOTOBON MPOBEPKH,
TpeOoBaHUH K cocTaBleHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBUIETENBCTBYIOIIMX O MPEAYCMOTPEHHBIX
HanoroBeim komexcom Poccuiickoit ®Depepaniud HaJIOTOBBIX MPAaBOHAPYIICHUSAX (32 MCKIIOYCHUEM
HAJIOTOBBIX IIPAaBOHApYUICHWM, Jejla O BBIABIEHUU KOTOPBIX pPAacCMaTpUBAalOTCA B  IOPSIIKE,
ycraHoBieHHOM crathedl 101 HamoroBoro koaekca Poccuiickoit ®enepanuu)» (3aperucTprupoBaH
MunucrepcTBoM foctunuu Poccuiickoit @eneparuu 28 mast 2015, peructpannonssiii Homep 37445).

- [Tonoxenue o KOHTPOJIBLHOM OTAEIIE.

Crapumii cienanuct 1 pa3psjia JOJKEH 3HaTh HHbIE HOPMATUBHBIE IPABOBBIE aKThI U CITy)KEOHbIE
JOKYMEHTBI, PEryJIHpYIOIIME BOIPOCH], CBSI3aHHbIE C OO0JACTbI0 M BHUIOM €ro mnpodhecCHOHaTbLHOU
CITy>K€OHOM eI TeTbHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- OCHOBBI KOHOMHUKH, (PMHAHCOB U KpeIuTa, OyXrajaTepcKoro 1 HaJloroBOro y4era;

- OCHOBBI HAJIOTOOOJIOKEHHS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILICHHIA;

- 001111€ TIOJIO’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI (OPMHUPOBaHUS 010 KETHOM cucteMsl Poccuiickoii @enepanuy;

- IpUHIUIBI (POPMUPOBAHUS HAJIOroBoM cucteMbl Poccuiickoit denepanuu;

- IOPSIIOK TPOBEJEHUS MEPOIIPUATUI HATIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUSL.

- @enepanbHblil 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsaake paccMOTpeHHsI 00paleHUi TpaXkaaH
Poccuiickoit ®eneparuny;

- BpeMeHHBII OPSAIOK OpraHW3aluu BHYTpEeHHEro ayauta B denepaabHON HAJIOTOBOU CIIyXOe,



yrBepxxaeHHbIM Pacniopsikennem @HC Poccun ot 28.02.2017 Ne 35 1CIH@);

- Knaccudukarop HapyuieHuil, BBISIBICHHBIX MPU MPOBEICHUN BHYTPEHHEIO ayAMTa HaJOTOBBIX
OpraHoB, C IMapaMeTpaMU OIEHKH HaJIeKHOCTH cucTembl BHyTpeHHero koHtposisi (CBK) u Tumosas
nporpamma ayauTopckoi nposepk, nerictByromue ¢ 01.01.2018 (mucemo ®HC Poccuu ot 29.12.2017
Ne AC-4-16/26923@);

- npukaz ®@HC Poccum ot 14.03.2016 Noe MMB-7-16/132@ «O6 ytBepxkaeanrn OCHOBHBIX
MOJIOKEHHUN 00 OCYIIECTBICHUN BHYTPEHHETO KOHTPOJIS JACSITEIBHOCTH 10 TEXHOJIOTHYECKUM IpoIieccam
®HC Poccuny,

- mucbMo ®HC Poccunm ot 22.12.2016 Ne AC-4-16/24748(@, «O HampaBiIeHUH PEKOMEHAANUN TIO
(bOpMHPOBAHUIO TOKYMEHTOB, IPUMEHSEMBIX IIPU OCYIIECTBICHUU BHYTPEHHETO KOHTPOJIS AEITEIbHOCTH
o Texnonoruyeckum nporeccam ®HC Poccuny,

- nmpukaz ®OHC Poccunm ot 15.01.2015 Ne MMB-7-12/6@ «O06 yTBepX ACHUU TIEPEUHS
texHojoruueckux mnpouecco @HC Poccun m ux BiajenblieB, a TakKe MNOPSAAKA BEICHUS MEPEUHS
texHonoruueckux npoueccoB ®HC Poccuu u pernamenrta pa3paboTKu MacnopToB GYHKIUN U BEACHUS
peectpa macmopToB QYHKIIUN,

Hanuuue ¢ynxyuonanvuvix snanuii:

- (popMBI CTAaTHCTUYECKOI HAJIOTOBOM OTYETHOCTH O PE3y/IbTaTaX KOHTPOJIHHON PabOThI HATOTOBBIX
OpPraHoB, IPUHIUIBI U TOPSAOK UX COCTaBJICHHUS,

- BHyTPEHHUU KOHTPOJIb;

- BHYTPEHHUU ayuT;

- MOPSIIOK U CPOKU PACCMOTPEHHS MaTepHaOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEpPOMPHUATHIA HaJIOTOBOT'O KOHTPOJISI IPU MPOBEICHUHN BBIE3HBIX HAJOTOBBIX MPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTH4YecKH );

- YMEHHE TUIAHUPOBATh, PAIIHOHAIEHO UCTIOIB30BaTh CIY)eOHOE BpeMs U JOCTHTaTh Pe3ysIbTara;

- KOMMYHUKaTUBHbIE YMEHHS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuwix ymenuii:

- MIpOBEICHUE JTUCTaHIIMOHHOTO MOHUTOpPUHTA JIOCTOBEPHOCTHU (dbopMHpOBaHUS
IIO/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpraHaMHu OTJENbHBIX IOKa3aTelell CTaTUCTUYECKOW HaJIOrOBOM
oruetHocTH 10 (opme Ne2-HK u BII ¢ momompro COOJl m CBOJ[ — 2000 B COOTBETCTBUU
YTBEPXKICHHBIMU KapTaMU BHYTPEHHETO KOHTPOJIS;

- MOPSIIOK U CPOKH PACCMOTPEHHSI MAaTE€pPHAIOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEPONPUATHIA HaJIOTOBOI'O KOHTPOJISI IPU MPOBEACHUH BBIE3THBIX HAJIOTOBBIX IPOBEPOK.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- a”anu3 > PEeKTUBHOCTH KOHTPOJIBHON pabOTHl MOJIBEJOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- 0COOCHHOCTHU OTPAXEHHS PE3YIbTAaTOB BbIE3IHBIX poBepok B CIO/]  cTaTOTYETHOCTH.

- olleHKa 3(h(PEeKTUBHOCTU NIEATENBHOCTH TEPPUTOPUATBHBIX HAJOTOBBIX OPraHOB B YacTH pacyuera
MOoKa3aresel 3aKperyieHHbIX 3a OT/IEJIOM.

OcHoBHBIE TIpaBa M OOS3aHHOCTM CTaplIero crenudanucra | paspsga, a TakkKe 3amnpeTsl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIyKOOW, KOTOpBIE YCTAaHOBJIEHbI B €ro OTHOILIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B nemsx peanuzanuu 3a1a4 1 QyHKUIUH, BO3JIOKEHHBIX Ha OTAeN, cTapiiuii cnenuaiuct 1 paspsaa
00s13aH:

- BECTH JJOKYMEHTOOOOPOT OT/EeNa;

- BBINIOJIHATH NOpy4eHus HavuanpHMKa oTena, 3aMecTUTeNel HaYalbHUKA OT/ENA;

- XpaHEeHHUe U nepeaaya aen B apxus (B Tom uucie [CII)

Kpowme Toro, rocyaapcTBeHHBIN HaJOTOBBI HHCIIEKTOP 00s3aH:

- obecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO YI0CTOBEPEHUS;

- COOMIOIaTh CITYKEOHBIM PACTIOPSIIOK Y IPaBIICHNUS,

- co0JII0/1aTh MpaBUIia 1 HOPMBI OXPAHBI TPYIa U TEXHUKU OE€30MIaCHOCTH;



- coOmoaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO JAETONPOU3BOICTBY B Y IPAaBICHHH;

- cOOI0AATh KOAEKC 3TUKHU M CITyKEOHOr0 MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKIAHCKHUX CIIy’KaIlUX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYI0 OXPaHSAEMYIO 3aKOHOM TalHy, a TaKkXKe He
pasmiamarh CTaBIIME EMY U3BECTHBIMU B CBS3M C MCIIOJIHEHUEM JIOJKHOCTHBIX 00SI3aHHOCTEN CBEJIEHUS,
3aTParuBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/IaH;

- cooOmarh NPEACTABUTENI0 HAHUMATENIsl O JMYHOW 3aMHTEPECOBAHHOCTU TPH HCIOIHEHUH
JOJPKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE NPENyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEAEHUS O
J0X07ax, 00 UMYIIECTBE U 0053aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O PacXoaax o cebe u
YjeHax CBOEHl CceMbHM, a TakKe CBEICHHUA O pa3MelleHud HH(popMauuu B HH(OPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceT "MHTepHet";

- cobmonath TpeboBaHus 3aKoHojaTenbcTBa Poccuiickoit deaepanyuy, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKA30B (PacloOpsLKEHUM) U
nucem OHC Poccunm u VYinpasieHuss 1o HanpasieHUIO JeaTenbHocTH OTaena M 0 IPOXOKACHHUH
IpaXx/1aHCKOM CI1yKOBlI;

- co0I0/1aTh OrpaHUUYCHHUS, BBIIOJIHATH 00s3aTeNbCcTBAa U TPEOOBAHUS K CIYyKEOHOMY IOBE/IECHHUIO,
HE HapyLIaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu;

- HCIIOJIHATh WHBIE TOPYYEHHUS M OCYILECTBIIATh WHble (DYHKIMM MO IHOPYYEHHUIO HadyaJbHHUKA
Otaena v 3amMecTUTENs HAYaJIbHUKA OT/eNa (32 UCKIIIOUEHUEM HENPAaBOMEPHBIX);

B yenax ucnonnenus 6031024CeHHbIX OO0NNCHOCMHBIX 00A3aHHOCMeU cmapwull cneyuaiucm [
paspsoa umeem npaeo:

- BHOCUTh NPEJIOKEHHsI 110 COBEpIICHCTBOBAaHUIO PaboThl OTnAena M MO B3aUMOJECHCTBUIO C
JAPYTMMU NIOPA3IeICHUAMH Y IIPABIICHNUS,

- IOKJIa1bIBaTh pPyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Ipefenax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE IO BONPOCAM, OTHOCALIMMCS K €ro BEACHMIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMU Il BBIITOJIHEHHS BO3JIOXKEHHBIX Ha OTaen 3ajad,
C JOKYMEHTaMH, OIpENESIIOIMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMEIIaeMON JIOJKHOCTH
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM Ci1yKObl, Ha OpPraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3aIpallvBaTh U MOJIy4yaTh B YCTAHOBJICHHOM HOpsIKe HEOOXOIUMbIE MaTepHajbl 1O BOMpPOCaM,
OTHOCSIIIMMCA K KoMmrieTeHIun Otriena;

- 3HAKOMHUTBCS C OT3bIBAaMH O MPO(PECCHOHATBHONU CIY)KEOHON JEeATeNTbHOCTH U JPYTUMH
JIOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIEJTI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha IPUOOILeHne K
JMYHOMY JIeJ1y MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3al[UTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCA CO CBEIEHUSMH, COCTABJIIOIIMMU TOCYJAapCTBEHHYIO TalHY, IpH HAIWYUHU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00eCTeueHHe C YIeTOM CTaka TOCYAapCTBEHHOM CITy»KOBI;

- Ha o0benuHEeHHE B MNpodecCHOHAIbHBIE COIO3bl (accoluanuu) Ui 3allUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBLHBIX HHTEPECOB;

- OCYILECTBIISATh UHBIE TIOJTHOMOYHS, BXOAAIINE B KOMIIeTeHIM0 OTaena.

Crapumii crienanuct 1 paspsiia OCyIIECTBIISET MHBbIE IpaBa M HCIOJHSAET MHbIE OOS3aHHOCTH,
MpelyCMOTPEHHbBIE 3aKoHOAATeNbCTBOM Poccuiickoit ®Denepauun, Ilomoxkenuem o DenepanbHOU
HAJIOTOBOHM CITy>k0€e, yTBEp>KICHHBIM MocTaHoBileHueM llpaButensctBa Poccuiickoit @enepauun ot 30
ceHTsiOps 2004 Ne 506 "OO yrBepxknenun Ilomoxxkenuss o DenepaqbHONW HAJIOTOBOHM CiryxkoOe",
[Tonoxenuem 00 YmpasneHuu, yreepkaeHHbIM pykooautereM @HC Poccun, nmonoxxenuem 06 Otnerne,



npukazamu (pacnopspkeHusmu) @HC Poccun, npukazamu VYnpasieHHUs, NOPYYEHHSIMH DPYKOBOJCTBA
YnpasneHus.

Cmapwuii  cneyuanucm 1 paspsda 3a HeucnoiweHue uiu HeHmaoxedxdcawee UCNOJHEHUe
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoarenbcTBOM Poccutickon Penepanuu.

dppexmusnocmv  u - pe3yrbMamusHOCMb  NPOYECCUOHANBHOU  CIYHCEOHOU  OesmeNbHOCIU
cmapwezo cneyuanucma 1 pazpsaoa OCHUBAETCS 110 CIIETYIOIIUM ITOKa3aTeNsIM

- BBIMOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSX, COOIOACHUIO CITY>KEOHON TUCIUILTHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BHITIOJHEHUS OPYUCHHUIA;

- KQ4eCTBY BBIITOJHEHHON pabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHUIO MaTepuala, IOpuANYeCcKyd IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKHX OLIHOOK);

- mpodeccHnoHaNbHOI KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHHOTO KPyro3opa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CINOCOOHOCTH YETKO OPraHU30BbIBaTh W IUIAHUPOBATH BBIMIOJHEHHE IMOPYYEHHBIX 3aJaHH,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh padouee BpeMs, PACCTAaBISATh IIPUOPHUTETHI;

- TBOPYECKOMY TOJAXOJY K pELICHUIO IOCTABJIEHHBIX 3a/lad, aKTUBHOCTH U WHUIMATHBE B
OCBOCHMH HOBBIX KOMIBIOTEPHBIX H HMH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 32 IIOCJICCTBHS CBOUX ACHUCTBUM, IPUHUMAECMBIX PEILICHHMN.

3. OTaes1 BAJIIOTHOTO KOHTPOJISA

3.1. JIOMKHOCTh — TJIaBHBIM TOCY/NapCTBEHHBIA HAJOTOBBIA MHCIEKTOP OTAeNia BalIOTHOTO
KOHTPOJISL.

Hanuyue svicueco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadzicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxy
paboThI MO CHIENHUAIBHOCTH, HAIIPABJIEHHUIO TTOITOTOBKHU HE MPEIbABISAIOTCS.

Hanuuue 6a3o6vix snanuu: Bkodass 3HaHue ocHOB Koucturymum Poccuiickoit @enepanuu,
3aKOHO/IATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoit denepanuu, moctaHoBieHuil [IpaBuTenbcTBa
Poccuiickoit ®enepanny, HWHBIX HOPMAaTHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKACHUS (efepaTbHOM TOCYyAapCTBEHHOM
IpakKAaHCKON CITyOBI; TpaBHJI JIEIOBOTO ITUKETA, MOpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH M MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpapneHus; mopsiika padoThl cO CiIykeOHOW HHGopMaruel, mnopsaka padoThl ¢ MEPCOHAIBHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIuei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(OpPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvuvix sHanuii:

B cdepe 3akonomarensctBa Poccniickoit denepanun:

- Konekc Poccuiickoii @eneparun 06 aAMUHUCTPATUBHBIX PAaBOHAPYIICHUSX;

- ®enepanbHblil 3ak0H 0T 10 gexadpst 2003 Ne 173-03 «O BaOTHOM PETYIHMPOBAHUA U BATFOTHOM
KOHTpOJIE»;

- Wuctpyknms banka Poccum ot 04 wmroms 2012 Ne138-U «O mopsiake TpeAcTaBICHUS
pEe3UICHTaMH M HEPEe3UICHTaMU YIOJIHOMOYEHHBIM OaHKaM JOKYMEHTOB W MH(pOpMAIMM, CBA3aHHBIX C
MIPOBEJICHUEM BAJIIOTHBIX ONEpaluii, mopsake opopmiieHUsI NTacCOPTOB CIENIOK, a TaKXkKe MOpsIKe ydera
YIIOJTHOMOYEHHBIMU OaHKaMU BTIOTHBIX ONEPAIMi U KOHTPOJIS 32 UX MPOBEICHUEM;

- Nuctpyknus banka Poccum ot 16 aBrycra 2017 Ne 181-U «O mopsiake mpeacTaBieHUs
pEe3UICHTAaMH M HEPE3UJACHTAMU YIOJIHOMOYEHHBIM OaHKaM JOKYMEHTOB W MH(pOpMAIMH, CBA3aHHBIX C




MPOBEJICHUEM BATIOTHBIX ONEpalnid, mopsake oGopmIIeHUsT TACTIOPTOB CICNIOK, a TAKXKe MOPSIIKE ydeTa
YIOJTHOMOYEHHBIMU OaHKaMH BAJIIOTHBIX OTEpaIiii 1 KOHTPOJIS 32 UX IPOBEACHUEM);

- IlocranoBnenue IIpaBurenncrBa Poccuiickoii Denepanuu ot 17 depans 2007 Ne 98 «O6
yrBepxkaeHuu [IpaBui npencraBiaeHus pe3uIeHTaMi U Hepe3uAeHTaMy MOATBEPKIA0IINX JOKYMEHTOB U
uHbOpMAlMM TIPU OCYIIECTBICHUM BAJTIOTHBIX ONEpalMid  YIOJIHOMOYEHHBIM [IpaBUTEIHCTBOM
Poccuiickoit denepaium opranam BallOTHOTO KOHTPOJIS;

- IlocranoBnenne IlpaBurensctBa Poccuiickoit ®enepammu ot 28 mekadps 2005 Ne 819 «O6
YTBEPKACHUM MPAaBHJ MPEACTABICHUS IOPUIUUYECKHUMH JIMIAMUA - PE3UIACHTAMU M WHIUBUAYAIbHBIMU
IPEANPUHUMATENSIMU - PE3UACHTAMU HAJIOTOBBIM OpraHaM OTYETOB O JIBUJKEHUHU CPEJCTB IO CUYETaM
(Bkyamam) B OaHKax 3a npejaenamu tepputopun Poccuiickoit @enepamumy;

- IlocranoBnenne IIpaBurensctBa Poccuiickoit @enepammu ot 12 mekadbps 2015 Ne 1365 «O
MOPSAJIKE TMpeICTaBiIeHUsT (PU3UUYECKHUMH JUIAMH - PE3UICHTaMU HAJIOTOBBIM OpraHaM OTYETOB O
IBUKCHHHM CpPEACTB MO cueTaMm (BKJIagaM) B OaHkax 3a mpejelnamMmud TeppuTopuu Poccuiickoii
Oeneparuny;

- IlocranoBnenue IlpaButensctBa Poccuiickoit @eneparuu ot 26 centsops 2017 Ne 1160 «O6
yrBepxkaeHuu [IpaBuil npeacTaBieHuss OpraHaMu U areHTaMu BaJIFOTHOTO KOHTPOJISL B YIIOJTHOMOUYEHHBIE
[IpaButenscTBOM Poccuiickoit @enepanuu opranbl BaTOTHOTO KOHTpouts (DenepanbHyr0 TaMOXKEHHYIO
cnyx0y u DenepanbHyl0 HaJIOTOBYIO CIIyk0y) HEOOXOAMMBIX MJii OCYIIECTBIEHUS HX (YHKIUN
JOKYMEHTOB M WH(pOpMAalMW M BHECEHHMHM W3MeHeHMid B llpaBmia mpeacraBieHus pe3UJCHTaMHU H
HEpEe3UJICHTaMU TMOATBEPKAAIOIIUX JOKYMEHTOB M HMHGOpPMAlUU TpPHU OCYIIECTBICHUH BAIIOTHBIX
onepauuid  ynoaHomodeHHbIM [IpaButensctBom Poccuiickoin ®enepanvii  opraHamM — BallFOTHOTO
KOHTPOJIS;

- [Tocranosnenue IlpaBurenscrBa Poccuiickoit @enepanuu ot 30 centsdps 2004 Ne 506 "O6
yTBEpKACHUU nonoxeHus o GenepanbHoil HaIoroBoi ciryxoe";

- AJIMMHHCTpPAaTHBHBIA  perjamMeHT ucrnoidHeHus  DenepanbHOM  HAIOTOBOM  Ciryk00it
rocy/lapCTBEHHON (DYHKLMU MO KOHTPOJIIO 3a OCYLIECTBICHHEM BAJIOTHBIX OIEpaluil pe3ujeHTaMH U
HEpEe3UJCHTaMH, HE SBISIOMUMUCS KPEIUTHBIMU OpPTaHHM3AIUSIMU WM BAIIOTHBIMH OUp)KaMu
(yrBepxkaeH npukazoM Munpuna P® ot 04 okrsOps 2011 Ne 123n, 3apeructpupoBan Muniocrom PO
19 suBaps 2012 Ne 22978);

- [Tonoxenne 06 YnpasieHuu;

- [Tonoxenue 00 oTAene BAIFOTHOIO KOHTPOJIS.

['maBHBIN rOCyIapCTBEHHBIA HAJIOTOBBIN MHCIIEKTOP JOJKEH 3HATh MHbIE HOPMATHBHBIC MTPABOBBIC
aKThl U CIy)KeOHBIE JOKYMEHTBI, PEryJUpYIOIINEe BOIMPOCHI, CBA3aHHBIE C OOJACTbIO U BUJOM €ro
poeCCUOHAIBHON CITY>KEOHOM NeITeTbHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

- 3HaHHEe MPaBONPUMEHUTENBHOM MPAKTUKU MO BOIIPOCAM, CBsI3aHHBIX ¢ npuMeHeHneM Konekca
Poccuiickoit @eneparuu 00 aIMUHUCTPATUBHBIX IPABOHAPYIIICHHUSIX U BAIFOTHOTO 3aKOHO/IaTEIhCTBA
Poccuiickoit ®eneparuu.

- IEPEI0BOI OTEUYECTBEHHBIN U 3apy0eKHBIN OIMBIT BAIFOTHOTO PETYIUPOBAHUS U KOHTPOJIS;

- IPUHIIUIIBI, METObI, TEXHOJIOTUU U MEXAHU3MBbI OCYIIECTBICHUS BAJIIOTHOTO KOHTPOJIS (Ha130pa).

Hanuuue ¢hynxkyuonanvnvix snanuii:

- BUJIbI, HA3HAYEHUE U TEXHOJIOTMH OpraHU3alluy MPOBEPOUYHBIX MPOLIETYP;

- IpolLIeTypa OPTaHU3alMK TPOBEPKU: MOPSIOK, 3TAbl, HHCTPYMEHTHI IPOBEACHMUS;

- OTPaHUYCHHUSI PU TTPOBEICHUH MPOBEPOUHBIX MPOIIEAYD;

- MEpbl, MPUHUMAEMBIE 110 PE3YJIbTATaM NPOBEPKU;

- OCHOBAHMSI TPOBEAECHUS U OCOOEHHOCTH BHEIUIAHOBBIX IPOBEPOK COONIOACHUS BaJIOTHOTO
3aKOHOJATEIbCTBA.

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIIUTh CUCTEMHO (CTPaTeruyecKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3ysIbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.



Hanuuue npogeccuonanvuvix ymenuii:

- BeJICHUE aIMUHUCTPATUBHOTO IPOU3BOJICTBA,

- BBITMOJIHEHHUE TTOCTABJICHHBIX 33/1a4, 3((EeKTUBHOE TNIAHUPOBaHNUE PaOOTHI,

- BEJCHHE JICTIONPOU3BOJICTBA, COCTABJICHUS [IEJIOBOTO IMChMa, IOJATOTOBKHU CIIY>KEOHBIX
JIOKYMEHTOB,

- cbop u cucremaruzalus aKTyaJbHOM WHGOpMauu B YCTAaHOBIEHHOW cdepe NesTelbHOCTH,
BIIQJICHUE COBPEMEHHOW OPITEXHHKOW W MPOTPAMMHBIMHU IPOIYKTaMH, a Tak)Ke HaBBIKAMH 0a30BOTO
YpOBHS B 00JacTH HMH(POPMAIMOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJIOTHH (C BHYTPEHHUMH H
nepuepuiHbBIME YCTPOMCTBAMH KOMITBIOTEpPA, HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMH, B
TOM 4Hclie ceTbio VIHTepHeT, B OMepaluoOHHON CHUCTEME, TEKCTOBOM peJakTope, nmpu padore ¢ 0azamu
JAHHBIX, C AJCKTPOHHBIMU TAOIHUI[AMHU, MOATOTOBKM IMPE3CHTALMM, YIpaBiICHUS AJEKTPOHHOU IMOYTOM,
UCIOJIb30BaHUE TpaduyecKuX 0OBEKTOB B AJIIEKTPOHHBIX JTOKYMEHTAX).

Hanuuue ¢ynkyuonanvuvix ymenuii:

- OpraHu3aiys ¥ NpoBeJCHNEe MOHUTOPUHTA PUMEHEHHS 3aKOHOIaTEeNIbCTBA;

- IPOBEIEHUE TPOBEPOK COOIIIOCHUS BAIFOTHOI'O 3aKOHO/1aTENbCTBA;

- OCYUIECTBIICHUE KOHTPOJI UCHOIHEHUS MPEANHUCAHUN, PEeHIeHUH W APYTUX PaclopsAUTEIbHBIX
JIOKYMEHTOB.

OcHoBHbIE TIpaBa U 00S43aHHOCTH TJIAaBHOT'O FOCYAApCTBEHHOTO HAJIOTOBOTO MHCIEKTOpA, a TaKkKe
3arpeThl U TPeOOBaHMs, CBSI3aHHBIE C TPAKIAHCKON CITy>KOOH, KOTOpPBIE YCTaHOBJICHBI B €70 OTHOIICHHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciry:xoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B yenax peanuzayuu 3aday u gynxyuil, 6o3noxcennvix na Omoen, 21a6Hblil 20CYOAPCMBEEHHbIl
HAN0208blU UHCNEKMOP 00A3aH:

— o0ecrneunBaTh peanu3anuio QenepalbHbIX 3aKOHOB, HOPMAaTHBHO-TIPABOBBIX akTOB Poccuiickoii
@denepanuu, MpUKa3oB U pacnopstkenuit MunucrepctBa ¢unancoB Poccuiickoit @enepanun, OHC
Poccuu o Bonpocam, OTHOCSIIMMCS K KOMIIETEHIIUH OT/ENa;

— y4acTBOBaTh B PACCMOTPEHUHU 3asBICHHUI M Kano0 IOPUAMYECKUX JIUI, AOJHKHOCTHBIX JIHII,
TPOXKJIAaH U HWHAWUBUAYAJbHBIX  TPEANpPUHUMATENIEH IO  BOMNpOCaM  HApYIIEHUS  BaJIOTHOTO
3aKOHO/IaTE€NbCTBA U MPUMEHEHHUS TIOJIOKEHUH JAEUCTBYIOMIMX 3aKOHOAATENbHBIX U MHBIX HOPMAaTUBHBIX
MIPaBOBBIX AKTOB, PETYJIHMPYIOIIUX IPOLEIYypbl MPOBEACHUS IMPOBEPOK COOJIIONEHUS PE3UJIEHTaMH U
HEPE3UJICHTaMH BAJIFOTHOTO 3aKOHOAATENIbCTBA;

— TOTOBHUTH 3aKJIOUEHHS IO BOIPOCAM TMOJTHOTHI M KadyecTBa MPOBEJACHHBIX MEPONPUATHN
BAJIFOTHOTO KOHTPOJS HAJIOTOBBIMU OpPTraHaMH B OTHOIIEHWW PE3UJCHTOB W HEPE3UIEHTOB s
MOATBEPK/IEHUsT 00OCHOBAHHOCTH JOBOJIOB HAJIOTOBBIX OPraHOB, OTPAXXEHHBIX B MaTepHaliaX MPOBEPOK,
a TaKXXe COOJIIOJIeHUs MpPOLEAYypbl IMPOBEPOK B COOTBETCTBUM C JeHcTByromMMHU HopMmamu Kopgekca
Poccuiickoit ®enepauuu 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUAX W  aIMUHUCTPATUBHBIM
perJamMeHToM;

— paccMaTpuBaTh ~ MaTepWalbl W TOATOTaBIMBATH  3aKIIOUEHUS MO  OOpalieHUsM
MPaBOOXPAHUTEIBHBIX U KOHTPOJIUPYIOIIUX OPTaHOB;

—  OCYIIECTBIATH MOJATrOTOBKY OTBETOB Ha MHUCHhbMa M OOpalIeHHs MO BOIPOCaM, OTHECEHHBIM K
komnerenuu OTaena;

—  OKa3bplBaTh METOJOJIOTMUECKYI0 W KOHCYJIbTAaTUBHYIO IOMOILIb HWXECTOAIIMM HaJIOTOBBIM
opraHam Io BOIpOcaM BaJIFOTHOT'O 3aKOHOAATENIbCTBA,

—  KOHTPOJIMPOBATh PEATU3AIMIO HIDKECTOSIIUMU HAJIOTOBBIMHA OpraHamMH 3aaad W (YHKIIHH,
BO3JIO)KEHHBIX Ha HUX B c(epe BaJlIOTHOIO 3aKOHOJATENbCTBA, B YAaCTU KOMIIETEHIIMHM HAJIOTOBBIX
OpraHoB;

— TPOBOJAWTHh JWCTAHIIMOHHBIA  MOHUTOPHHT  TEPPUTOPHAIBHBIX  HAJOTOBBIX  OpPTaHOB
MockoBCKOM 001aCTH 11O BOITPOCaM, BXOISIINM B KOMITETEHIIUIO OT/IENa;

— y4acTBOBaTh NpPU HEOOXOJUMOCTH B KOMIUIEKCHBIX ayAUTOPCKHX IPOBEPKAX BHYTPEHHETO
ayquTa TEepPPUTOpPUATIbHBIX HAJOTOBBIX OPraHoB MOCKOBCKON 00JacTd MO BOIpPOCaM, BXOMSIIUM B
KOMIIETEHIIMIO OT/IENa;



— IPOBOAMUTH TEMATHYECKHE ayIAUTOPCKHE IMPOBEPKH BHYTPEHHEIO ayauTa TEPPUTOPHAIBHBIX
HAJIOTOBBIX OPraHoB II0 NpeAMETY aearenbHocT OTaena;

— obecrne4rBaTh B3aUMOJICHICTBHE TAMOKEHHBIX U HAJIOTOBBIX OPraHOB IPU OCYIIECTBICHUH UMU
(GyHKIMH OpraHa BaJIOTHOTO KOHTPOJIS;

—  OCYILECTBIATh KOHTPOJb 33 HAJUICKAIIUM IPOBEACHUEM MEPOINPUATUI BaIIOTHOTO KOHTPOJIA
110 NPU3HAKaM HapyLIeHUH, penocTasisieMblx LlenTpansaeiM bankom Poceuy;

— moAroTaBiMBaTh 3ampockl B DenepanbHyl0 HAJIOTOBYIO ciyx0y Poccum u  uHBIe
rocygapcrBeHnsle  opranbl Poccuiickoi @enepanud 110 BOIPOCaM  INPUMEHEHHsI  BAIOTHOIO
3aKOHOZATEIIbCTBA;

— (QopmupoBaTh W TPEACTABIATH B YCTAaHOBJICHHBIE CPOKHM OTUETHOCTh M HMH(OpMAIMiO B
®denepanbHyI0 HAJTOTOBYIO Ciy)0y Poccuu;

— IPEeACTaBJIATh WHTEpEChl YINPaBIEHUS B TOCYJapCTBEHHbIX, OOLIECTBEHHBIX M MHBIX
OpraHM3alLusiX;

— BECTHM B YCTAHOBJIEHHOM IIOpSIKE JEJIONPOU3BOJCTBO, XpaHEHHE JOKyMEeHTOB Ortaena u
neperady uX Ha apXMBHOE XPAHEHUE;

— u3yyaTh 3aKOHOJATEJIbHbIE W WHBIE HOpPMaTuMBHBIE akThl Poccuiickon ®enepauuu u
MockoBckoil oOmacTi, WH(pOpPMAIMOHHBIE MHUChMa M 0030pbI CyAeOHBIX OpPraHoOB IO BOMPOCAM
BaJIOTHOIO PEryJIMpOBaHUSA W BaJIIOTHOIO KOHTPOJS, O3HAKOMIIATH C HUMHU COTpyIHUKOB Otaena B
nopsizike, onpeaensieMom HauanbHukoM oTnena;

—  CHUCTeMAaTH4eCKU MOBBIIATh CBOM MPO(hecCHOHAIBbHBINA YPOBEHb;

— o00yuarp Ha pabouyeM MeCTe BHOBb IPHUHATHIX COTPYIHUKOB, C LEJIbIO ONEPATUBHOIO
BOBJICUEHUS B BBIIIOJHEHHE JOIDKHOCTHBIX 003aHHOCTEH U B 1€ATEILHOCTD OT/EIA;

—  OCYILECTBJISATh MOATOTOBKY MH(OPMALIMOHHBIX MAaTepHaIOB JJIsl PyKOBOJCTBA Y IIpaBJICHUS
10 BOIIPOCAM, BXOJSIIUM B KOMIIETEHIUIO OT/AENA;

— TPUHUMATh y4acTHe B MPOBOJUMBIX CEMHUHApaX M COBELIAHUAX C pabOTHUKAMU YTIpaBIeHUS U
TEPPUTOPHAIBHBIX HAJIOTOBBIX OPraHOB 110 BOIIPOCAM BaJIFOTHOT'O 3aKOHO/ATENIbCTBA;

— BJaJeTh HaBbIKaMHM IIOJb30BaTeNsl MporpamMMHoro kommiekca ''Cucrema D0/1", a Ttaxxke
benepanbHbIMU HH(OpMAIIMOHHBIMU pecypcamu 1 cepBucoM «Hamor-Cepsuc» @®HC Poccun.

Kpome moeo, enasnuiii cocyoapcmeentblil HAI0208bIU UHCHEKMOP 003AH:

- o0ecrieuuBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CIYKEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- coOIMI0/1aTh MpaBUJIa M HOPMBI OXPaHbI TPYJIa U TEXHUKU OE€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKIACHHON HHCTPYKIIMM MO JEIONPOU3BOICTBY B YIIPaBJICHUY;

- co0JI0/1aTh KOJEKC ATUKHU U CIYKEOHOTO MOBEIECHUS FOCYIAPCTBEHHBIX T'PaXXIaHCKUX CITyXKalllux
denepanbHOI HATOrOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXke He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaoIllye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOmarpe NpPEeACTaBUTENI0 HAHUMATeNIsl O JMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET MPUBECTH K KOH(IUKTY HHTEPECOB, IPUHUMATH MEPHI IO
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJIEHHOM MOPS/IKE MPETyCMOTpEeHHbIE (DeepaabHbIM 3aKOHOM CBEJICHUS O
J0X0/ax, 00 UMYIIECTBE U 0053aTeIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cede u
YJieHaX CBOEH CeMbHM, a TakKXkKe CBEIEHUS O pa3MelleHud HuHPopManuu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLlMOHHOM ceTH "HHTepHeT";

- cobmogaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepannyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanuu, APpyrux HOPMAaTHUBHO MPABOBBIX AKTOB, MPUKA30B (pacropsiKeHUH) U
mucem @OHC Poccun u YmpaBieHus 1Mo HampaBleHHIO AesTeabHOCTH OThnena M 0 MNPOXOXKIACHUU
IPaXTaHCKOU CITY>KOBI;

- coOMI0aTh OTPaHUYCHHMS, BHITOJIHATE 00513aTEILCTBA U TPEOOBAaHUSI K CIIYKEOHOMY TTOBEIACHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBIECHHBIEC IEHCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccniickoint denepanuu;



- UCTONHATh WHBIC TMOPYYCHHS M OCYIIECTBISATh HWHBIE (DYHKIMU IO TOPYUYCHHUIO HadaIbHHUKA
Otaena v 3aMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HePaBOMEPHBIX);

B yenax ucnonnenusi 60310M#CEHHBIX OOIHCHOCMHBIX 00A3AHHOCMEN 2NABHBII 20CYOAPCMEEHHbI
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TIPEUIOKCHHSI 10 COBEPIICHCTBOBaHUIO paboThl OThena W 1O B3aUMOJICHCTBHUIO C
JPYTUMU NOJIpa3/IeJICHUsAMH Y IPaBIICHNUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTthena 000 BceX BBISIBICHHBIX HEJOCTATKaxX B IMpejesiax CBOEH
KOMIIETEHIINH;

- npencrapiate Otaen U YmpaBieHuE MO BOIPOCaM, OTHOCSIIUMCS K €ro BEACHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3a1ad,
C JOKYMEHTaMH, ONpPENEeISIONIMMH €ro TIpaBa M O00SI3aHHOCTH IO 3aMEIIaeMON JIOJKHOCTHU
rOCy/IapCTBEHHON TPa)TaHCKOMN CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaiuBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMBIE MaTepHalibl MO BOIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHAIBHOM CIY)KEOHOW IEATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JTUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jella, a TAKKe Ha MPUOOILeHne K
JUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHUH U IPYTrUX JOKYMEHTOB M MaTePHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo()eCCUOHATILHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoit
®Oeneparuu;

- 3HAKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBIIONIMMH TOCYJApPCTBEHHYIO TalHy, MpH HAIAYUU
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TaiiHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCY/IapCTBEHHOM CITYXKOBI;

- Ha oObenuHeHHE B MpodecCHOHATbHBIE COIO3bl (accolMalMu) Ui 3alIUThl CBOMX MpaB,
COIMAIIBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBIISITh MHBIE MOJTHOMOYUS, BXOASIINE B KoMIeTeHII0 OTena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, TPEIyCMOTPEHHbIE 3aKoHOJaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAJOTOBOM CIIyX0e€, YTBEPKICHHBIM TocTaHoBIeHHeM I[IpaButenscTtBa Poccuiickoit
@eneparuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o dexepanbHONH HAJIOTOBOM
cyx6e", Tlonoxxennem o0 Ympapienuu, yreepkaeHHbIM pykoBoautereM @HC Poccuu, monoxxenuem
00 Ortnene, mpukazamu (pacnopstxenusmu) OHC Poccum, mpukaszamu YmpaBieHHs, MOPYYECHUSIMU
PYKOBOJCTBA YTIPABIICHHUS.

Inagnoviti  2ocyoapcmeenmuvili.  HAlO2068blll UHCHNEKMOp 3d HeUCnolHeHue Ul HeHaoredxdcaujee
WCIIOTHEHHUE JTOJHDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

dppexmusnocmv  u - pe3yrbmMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesamelbHOCMU
2NIaBHO20 20CYOAPCMBEHHO20 HAI0208020 UHCHEKMOPA OYEHUBAEMC Sl NO CIe0YIOWUM NOKA3AMETAM

- BBITIOJTHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CMIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBITOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBINOJIHEHHON pabOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBICHHBIMH
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINYECKH TPAMOTHOMY COCTABJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKUX OIHNOOK);

- nmpodeCCHOHATHPHON KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIUPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OPTraHW30BHIBATH W IUIAHUPOBATH BBIMIOJTHEHHE MOPYUYEHHBIX 3aJaHUMH,
YMEHHIO PallMOHAILHO UCIIOJIB30BaTh pabodee BpeMsi, pacCTaBIIATh IPHOPUTETHI;

- TBOPYECKOMY IMOAXOQY K PEHICHUIO IOCTAaBJICHHBIX 3aJa4, aKTUBHOCTH W WHHIIMATUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO



ananTUupoBaTbLCA K HOBBIM YCJIOBUSAM U Tpe60BaHHHM;
- OCO3HaHHIO OTBETCTBCHHOCTH 3a ITOCICACTBHUA CBOUX ,HeﬁCTBPII)’I, IMPUHHUMACMBIX pemeHI/Iﬁ.

3.2. JIOMKHOCTh — CTapuIMil TOCYJApCTBEHHBIN HAJIOTOBBIM HMHCIEKTOP OT/eNa BaJlIOTHOTO
KOHTPOJISL.

Hanuuue svicueco obpasosanusi.

Keanugurxayuonnvie mpedosanus x cmasicy ToCyqapCTBEHHON TPAXKAAHCKOW CITy)KOBI MM CTaXy
paloTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuyue 6a3oevbix 3nanuii: BKIoYas 3HaHHMe ocHOB Koucturynum Poccuiickoit ®Denepanmu,
3aKOHOJATEIbCTBA O MPOTHUBOACUCTBUU KOPPYHIHMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparuu, noctaHoBieHuil [IpaBurenscTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOM
IPaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TPaKJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IaCHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsjaka
VYnpasienus; nopsaka padoTel co ciayxeOHoi wuH]opMaruei, mopsaka padoThl C HEPCOHATbHBIMU
JaHHBIMH W KOH(QUACHIMAIbHOW HH(OpMaNMel; MHCTPYKIUU TI0 JEJONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIOYass  HCIIOJb30BAaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OO0IMX BOMPOCOB B obOnactu oOecneueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuyue npoghpeccuonanvruix 3Hanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Kogexc Poccuiickoit ®enepannu 06 aIMIHUCTPATUBHBIX MPaBOHAPYILICHUSAX;

- ®enepanbHblii 3ak0H 0T 10 gexabdpst 2003 Ne 173-03 «O BalOTHOM PETYIHMPOBAHUN U BATFOTHOM
KOHTpOJIE»;

- Wucrpyknus banka Poccum ot 04 wmrors 2012 Ne138-U «O mopsiake TpeacTaBICHUS
pe3UCHTaMH U HEPE3UJACHTAMHU YIOJHOMOYEHHBIM OaHKaM JOKYMEHTOB U MH(OpPMAIH, CBA3aHHBIX C
IIPOBEJICHUEM BAJIIOTHBIX ONEpaluii, mopsake opopmiIeHUsI NaCHOPTOB CAENIOK, a TaKXKe MOpsIKEe ydera
YIOJTHOMOYEHHBIMH OaHKaMU BaJTIOTHBIX ONEpalii U KOHTPOJIA 3a UX MPOBEIECHUEMY;

- Uncrpykuust banka Poccum ot 16 aBrycra 2017 Ne 181-U «O mopsiake TpeacTaBiIeHUs
pe3UCHTaMH U HEPE3UJACHTAMU YIOJHOMOYEHHBIM OaHKaM JOKYMEHTOB U MH(OpPMAIH, CBA3aHHBIX C
MIPOBEJICHUEM BAJIIOTHBIX ONEpaluid, IopsaKe opOopMIIEHUSI MACIOPTOB CHENOK, a TaKXke MOpsIKEe ydeTa
YIOJTHOMOYEHHBIMH OaHKaMU BaJTIOTHBIX OIMEpaldii U KOHTPOJIISA 3a UX MPOBEICHUEM Y,

- Ilocranosnenue IIpaBurenscrBa Poccuiickoit ®enepanuu ot 17 despans 2007 Ne 98 «O6
yTBepkieHnH [IpaBuil mpeacTaBieHus pe3sueHTaMu U HEPE3UJEHTaMU TOITBEPKAAIOIIUX TOKYMEHTOB U
uH(pOpMallMM TpPU OCYIIECTBIEHUH BAIOTHBIX OINEpaluid ynoJHoMo4yeHHbIM [IpaBuTenbcTBOM
Poccuiickoit deneparum opranam BallOTHOTO KOHTPOJISD;

- IlocranoBnenue IIpaButenbctBa Poccuiickoit ®@enepammu ot 28 mexadbps 2005 Ne 819 «O6
YTBEPKJICHUM TPaBUJ MPEACTABICHUS IOPUAMYECKUMHU JIMLAMH - PE3UIACHTAMU U WHIUBUIYATbHBIMU
MpeNNPUHUMATENSIMU - PE3UICHTAMU HAJIOTOBBIM OpraHaM OTY€TOB O JBMJKEHUU CPEJICTB MO CYEeTaM
(BkamaM) B 6aHKax 3a mpenenamu tepputopun Poccuiickoit denepamumy;

- IlocranoBnenue IIpaButenbctBa Poccuiickoit ®@enepammu ot 12 mexadbps 2015 Ne 1365 «O
MOpSAKE TpEICTaBiICHUS (DU3NYECKHUMH JUIIAMH - PE3UICHTaMU HAJIOTOBBIM OpraHaM OTYEeTOB O
JMBIKEHWHU CPEJICTB TO cueTraMm (BKJIazamM) B OaHKax 3a TmpeaesaMu TeppuTopun Poccuiickoi
Denepauuny;

- IlocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 26 centsops 2017 Ne 1160 «O6
yrBepxkaeHuu [IpaBui npeacTaBieHuss OpraHaMu U areHTaMu BaJIFOTHOTO KOHTPOJISI B YIIOJTHOMOYEHHBIE
[IpaBurenscTBOM Poccuiickoit @enepannn opraibl BaTOTHOTO KOHTpous (DenepanbHyr0 TaMOXKEHHYIO
cyx0y u DenepalibHYI0 HAJIOTOBYIO CIIYkO0y) HEOOXOAMMBIX JISI OCYIIECTBICHUS WX (DYHKITUI
JOKYMEHTOB M HMH(OpMallMM M BHeceHWH u3MeHeHuil B IlpaBuna mnpencraBieHuss pe3uACHTaMU U
HEPEe3UJCHTaMU TMOATBEPKAAIONIUX JOKYMEHTOB M HMH(POPMAIUU TPH OCYIIECTBICHUH BATIOTHBIX




onepanuid  ynoiaHomodeHHbIM [IpaButensctBoM Poccuiickoin  denepanmu  opraHaMm  BaJIFOTHOTO
KOHTPOJIS;

- [locranoBnenue IlpaBurenscrtBa Poccuiickoit ®eneparuu ot 30 centsops 2004 Ne 506 "OO6
YTBEpP)KICHHUH ToJI0KeHus 0 DerepaabHOi HaJIOTOBOM ciryx0e";

- AIMUHHCTPAaTUBHBIA  perlaMeHT  HucmojgHeHus  dDenepanrbHONH  HAJIOTOBOWM  CIIYXKOOM
rOCYJapCTBEHHON (YHKIMHU 1O KOHTPOJIIO 32 OCYHIECTBICHHEM BAIIOTHBIX ONEpALUi pe3uJeHTaMH H
HEpEe3UICHTaMH, HE SBISIOIUMUCS KPEIUTHBIMU OpPraHHM3alUsIMU WM BAIIOTHBIMU OUp)KaMu
(yrBepxneH npukazom Munduna PO ot 04 oxrsabdps 2011 Ne 123H, 3apeructpupoBan Munioctom PO
19 suBapst 2012 Ne 22978);

- [lonoxxenne 00 YnpasneHnuu;

- [Tonoxenue 06 oTxEIEe BAIFOTHOTO KOHTPOJIS.

Crapuuii rocyapCTBEHHBIM HAJIOTOBbII HHCIEKTOP JODKEH 3HATh MHBIE HOPMATUBHBIE IIPABOBbHIE
aKThl U CIy)KeOHbIE JOKYMEHTBI, PEryJIHpYyIOIIHe BOIPOCHI, CBA3aHHbIE C O0OJACTbIO M BHUJOM €ro
npodecCHOHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

-TIepeI0BOM OTEUECTBEHHBIN U 3apyOeKHBII ONBIT BAIIOTHOTO PEryJIMPOBAHUS U KOHTPOJIS;

- 3HaHHE [TPAaBONPUMEHUTEIBHON MPAKTUKHU IO BOIIPOCaM, CBSI3aHHBIX ¢ puMeHeHueM Koaekca
Poccuiickoit @enepanuu 00 aIMUHUCTPATUBHBIX IPABOHAPYIIEHUSIX U BAIFOTHOI'O 3aKOHO/1aTENbCTBA
Poccuiickoit ®eneparuu.

- IPUHIIUIIBI, METObI, TEXHOJIOTUU U MEXAHU3MBbI OCYIIECTBIICHHS BAJIIOTHOTO KOHTPOJIA (Ha130pa).

Hanuuue ¢hynxyuonanvuvix snanuii:

- BUJIbl, HA3HAYEHUE U TEXHOJIOIMH OpraHU3aluy NPOBEPOUYHBIX POLIETYP;

- IpoueAypa OpraHu3alMK POBEPKU: MOPSAIAO0K, 3TAllbl, THCTPYMEHThI IPOBECHUS;

- OrpaHUYEHUS [IPU NIPOBEICHUU IIPOBEPOUYHBIX ITPOLIENY;

- MEpbl, IPUHUMAEMBIE 110 PE3YJIbTATAM IIPOBEPKU;

- OCHOBAHMsI TIPOBEAEHUS U OCOOEHHOCTH BHEIUIAHOBBIX IPOBEPOK COONIOCHUS BaJlFOTHOTO
3aKOHOJATEIbCTBA.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETH4eCcKH);

- YMEHHE IJIaHUPOBAaTh, PAllMOHAIILHO HUCIIOJIb30BaTh CIIY)KEOHOE BpeMs U JJOCTUTaTh Pe3yJbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- BECTH B YCTAHOBJIEHHOM IOPSI/IKE JEJIONPOU3BOJICTBO, XpaHEHHE IOKyMEeHTOB OT/ena u nepeaaqy
UX Ha apXUBHOE XPAHEHHUE;

- cOop W cucTeMaru3alusl akTyaJbHOW HHGOpPMAIMM B YCTAaHOBIEHHOW cdepe AesITeIbHOCTH,
BJIaJICHE COBPEMEHHOW OPIrTEeXHUKOW M MPOTrPaMMHBIMHU IMPOAYKTAMH, a TaKkKe HaBbIKaMH 0a30BOTO
YpOBHS B 00JacCTM HMH(POPMAIMOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJOTMH (C BHYTPEHHUMH H
nepupepuiHbIMU YCTPOMCTBAMU KOMIIBIOTEPA, UH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMHU CETSIMH, B
TOM yHclie ceTbio VIHTepHeT, B OMepalMoOHHON CHUCTEME, TEKCTOBOM peNakTope, npu padore ¢ 0azamu
JAHHBIX, C AJIEKTPOHHBIMU TaOJIMIIAMH, MOJATOTOBKM IPE3EHTAIMH, yIpaBlIeHHUs 3JIEKTPOHHOM MOYTOH,
UCI0JIb30BaHKeE TpaduyecKuX 0OBEKTOB B JIEKTPOHHBIX JOKYMEHTAaX).

Hanuuue ¢ynkyuonanvuvix ymenuii:

- IOATOTOBKA METOAMUYECKUX PEKOMEHAAINN, Pa3bsICHEHN;

- IOATOTOBKA AHAJTUTUYECKUX, UH(POPMAIIMOHHBIX U IPYTHX MaTepuasoB;

- OpraHu3alus ¥ NpoBEACHUE MOHUTOPUHTA IPUMEHEHHS 3aKOHOJATENIbCTBA;

- IPOBEJIEHUE TIPOBEPOK COOIIOIEHUS BAIFOTHOTO 3aKOHO/1aTEIbCTBA;

- OCYUIECTBJIEHUE KOHTPOJII MCIOJHEHUS NPEANHUCAHUN, PEHIEHUH U JAPYruX paclopsAUTEIbHBIX
JIOKYMEHTOB.

OcHOBHBIE TIpaBa U 0053aHHOCTH CTapIIEr0 rOCYAapCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHUsI, CBSI3aHHBIE C TPaXIaHCKON CITY>KOOW, KOTOpbIE YCTAaHOBJIEHBI B €0 OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O



rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit @enepauun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu saoau u gyuxkyuil, 6o3nodxcennvix Ha Omoen, cmapuuii 20cyoapCcmeeHHblil
HAN0208blU UHCNEKMOP 00A3aH:

— o0ecneunBaTh peann3anuio GpenepalibHbIX 3aKOHOB, HOPMAaTUBHO-IPABOBBIX akTOB Poccuiickoii
denepanuu, MPUKA30B U pacrnopsbkeHnii MunmcrtepctBa (unancoB Poccuiickoit @eneparmn, OHC
Poccun o Bonpocam, OTHOCAIIMMCS K KOMITIETEHLIUH OT/AEIA;

—  y4acTBOBaTh B PACCMOTPEHUHU 3aSBJIICHUNA M KaJI0O IOPUIUYECKUX JIHI, JOHKHOCTHBIX JIMII,
TpaXJaH U MHAUBUAYAJbHBIX  OpEANpPUHUMATENEH IO  BONpOCaM  HApYIIEHUS  BaJOTHOTO
3aKOHO/IaTEJIbCTBA U NMPUMEHEHHUSI TIOJI0KEHUM JIEUCTBYIOIIMX 3aKOHOAATEIbHBIX U MHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, PETYIHMPYIOIIUX MPOUEIYypPhl MPOBEACHUS MPOBEPOK COOJIIONCHUS PE3UICHTAMH U
HEPE3UJICHTaMH BAJIFOTHOTO 3aKOHOJATENIbCTBA;

— TOTOBHUTH 3aKJIOUEHHS IO BOIPOCAM IMOJHOTHI M KadyecTBa MPOBEACHHBIX MEPONPUATUN
BAJIFOTHOTO KOHTPOJISI HAJIOTOBHIMU OpPraHaMH B OTHOILIEHWW PE3UJCHTOB M HEPE3UICHTOB st
MOATBEPK/IEHUSI 0OOCHOBAHHOCTHU JOBOJOB HAJIOTOBBIX OPraHOB, OTPAXKEHHBIX B MaTepuaiax MPOBEPOK,
a TaKXKe COONIIOACHUS TMPOLEAYypbl MPOBEPOK B COOTBETCTBUU C JeWCTByromuMH HopMamu Komekca
Poccuiickoit ®enepauuu 00 aJAMUHUCTPATUBHBIX MPABOHAPYIICHUAX W  aJMUHUCTPATUBHBIM
peraaMeHToM;

— paccMaTpuBaThb ~ MaTepwalbl W TOATOTaBIMBATH  3aKIIOYEHUs 10  oOpalleHusM
MIPAaBOOXPAHUTEIBHBIX U KOHTPOJIUPYIOIIUX OPTraHOB;

—  OCYIIECTBIISITh TOJTrOTOBKY OTBETOB Ha MHCHMa M OOpAICHHS IO BOIPOCAM, OTHECEHHBIM K
xomnerenuu Oraena;

—  OKa3bplBaTh METOJOJIOTMUECKYIH) W KOHCYJbTAaTUBHYIO IIOMOILIb HWXECTOALIMM HAJIOTOBBIM
opraHam 1o BOIpOcaM BaJIFOTHOI'O 3aKOHO/ATEIbCTBA;

—  KOHTPOJIMPOBATH PEATH3AIUI0 HIDKECTOSANIUMHI HAJIOTOBBIMH OpraHaMH 3aJad W (PYHKIHIA,
BO3JIOKEHHBIX HAa HUX B c(epe BaIIOTHOTO 3aKOHOJATEIbCTBA, B YAaCTU KOMIETCHIIMM HaJIOTOBBIX
OpraHoB;

— TMPOBOJAWTH  JUCTAHIIMOHHBIA  MOHUTOPUHT  TE€PPUTOPHUAIBHBIX  HAJOTOBBIX  OPraHOB
MocKOBCKO# 06JIaCTH 110 BOTIPOCAM, BXOISIIINM B KOMIIETEHITUIO OT/IENA;

—  yYacTBOBaTh MPU HEOOXOJUMOCTH B KOMIUIEKCHBIX ayJUTOPCKUX TMPOBEPKAX BHYTPEHHETO
ayJuTa TEePPUTOPHATBHBIX HAJIOTOBBIX OpraHoB MOCKOBCKOW 00JIacTH IO BOIMPOCAaM, BXOISIINM B
KOMIIETEHIIMIO OT/IENa;

— TPOBOJWTH TEMATHYECKUE AyJUTOPCKHE MPOBEPKHM BHYTPEHHETO ayAuTa TEPPUTOPUATBHBIX
HAJIOTOBBIX OPraHOB I10 MpeAMETY AedarenbHocT OTaena;

— o0ecrnednBaTh B3aUMOJICHCTBHE TAMOKEHHBIX U HAJIOTOBBIX OPTaHOB MPU OCYIIECTBICHUN UMU
GbyHKIUI opraHa BaTrOTHOTO KOHTPOJIS;

—  OCYIIECTBIIATH KOHTPOJIb 32 HAJJICKAIIUM MPOBEICHUEM MEPOIPHUATUNA BATIOTHOTO KOHTPOJIS
0 MIpU3HAKaM HapylieHuH, npeaoctasisaemMsix LlienTpansubiM bankom Poccuuy;

— TONrOTaBiIMBaTH 3ampockl B DenepalbHyr0 HalOTroByH chnyx0y Poccum u wuHbIe
rocygapcTBeHHble opranbl Poccuiickoit @®eaepauuu 1O BOINpPOCAM MPUMEHEHHUS  BaJIOTHOIO
3aKOHOJAATEbCTBA;

— ¢opMUpOBaTh W TPEIACTABIATH B YCTAHOBJICHHBIE CPOKH OTYETHOCTh W HWH(OPMALHIO B
®denepanpHyIO HAJIOTOBYIO Cy)k0y Poccuu;

—  TPENCTaBISATh HWHTEPEChl YTPaABICHHs B TOCYHApCTBEHHBIX, OOIIECTBEHHBIX U HHBIX
OpraHu3aIusx;

— BECTHM B YCTAaHOBJIEHHOM IIOpSJIKE JEJIOMPOU3BOJICTBO, XpaHEHHE JOKyMeHTOB Otaena u
nepeaady uX Ha apXUBHOE XPaHEHUE;

— W3yyaTh 3aKOHOJATENIbHbIE W WHbIE HOpPMAaTUBHBIE akThl Poccuiickoir ®denepanuu u
MockoBckoil ob6mactu, WHGOPMAIMOHHBIE MUChMAa M 0030pBl CYAEOHBIX OpPraHOB IO BOMPOCAM
BAJIFOTHOTO PETYJIMPOBAaHUSA M BAJIKOTHOTO KOHTPOJIA, O3HAKOMJISATH C HUMM COTpyIHHMKOB Otiena B
nopsiike, onpeaensiemom HauansHukoM oTaena;

—  CHCTEMAaTHYeCKH MOBBIIIATH CBOI MpodecCHOHaNbHBIA YPOBEHb;



— oOyuate Ha pabodyeM MecTe BHOBb MPHUHATBIX COTPYAHUKOB, C IEIbIO OMNEPATUBHOTO
BOBJICUCHUS B BHIMOJIHEHHUE JOJKHOCTHBIX 00S3aHHOCTEH U B ACSITEILHOCTD OT/IENA;

—  OCYIIECTBIISITH MOATOTOBKY HH(OPMAIIMOHHBIX MaTEPHAJIOB JUISI pYKOBOACTBA Y TIPaBICHHUS
110 BOIIPOCAM, BXOJISAIIUM B KOMIIETEHIIMIO OT/IENIA;

— IpPUHUMATh y4yacTHE B IPOBOJUMBIX CEMHUHApaX M COBEUIAHUAX C PAOOTHUKAMHU YTIpaBIICHUS U
TEPPUTOPUATBHBIX HAJIOTOBBIX OPTaHOB 10 BOIPOCAM BAIIFOTHOI'O 3aKOHO/IATEIIbCTBA;

— BJAJETh HaBbIKaMM II0Jb30BaTeNs IporpaMMHoro kommiekca ''Cucrema O0O/", a Ttaxxke
benepanbHbIMU HH(DOPMAITMOHHBIMU pecypcamu u cepBucoM «Hamor-Cepsuc» @®HC Poccun.

Kpome moeo, cmapwuii 2ocyoapcmeenmsiii Han0208bl UHCNEKMOP 0053aH.

- o0ecreunBaTh COXPAaHHOCTD CITYKEOHOTO yI0OCTOBEPCHHUS,

- cOOMI0IaTh CITY>KEOHBIN PacTIOpsIIOK Y IpaBIICHUS;

- cOOMI0IaTh MPaBUJIa K HOPMBI OXPaHbI TPYJa U TEXHUKU 0€30MaCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 €JIONPOU3BOJICTBY B YIIpaBJICHUH;

- COOJII0/IaTh KOJIEKC ATUKU M CIIY)KEOHOTO TTOBEACHUS TOCYAAPCTBEHHBIX TPaXKIaHCKUX CITYXKaIIHX
®denepalibHOI HATIOTOBOM CITYXKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYI0O U HMHYIO OXpaHSEMYIO0 3aKOHOM TalHy, a TaKXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEICHMS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00IIaTh MPEICTAaBUTEII0 HAaHUMATENd O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIOIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TIOPSIIKE MTPEIYCMOTPEHHBIE (he/IepallbHbIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEJCHHS O pacxojax o cebe u
qJIeHaX CBOGH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAMu B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKaIlMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHus 3akoHonarenbcTBa Poccuiickoil denepanuy, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss 1Mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
Tpa)xIaHCKON CITYKOBI,

- coOIIOIaTh OTPaHUYCHHUS, BBIMOJIHATE 00s13aTEIHCTBA U TPEOOBAaHUS K CIIYKEOHOMY TTOBEIACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu;

- WCIIONHATh WHBIE TMOPYYEHHUS M OCYIIECTBIATh WHBIE (DYHKIIMU IO TMOPYYEHHUIO HaYaIbHUKA
OTtnena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 HCKIIOUeHUEM HEMPaBOMEPHBIX);

B yenax ucnonnenusi 603104eHHbIX OONHCHOCMHBIX 00A3AHHOCMEL CMAPUIULL 20CYOAPCMBEHHbIN
HAJI0208bl1 UHCNEKMOP UMeem npaso:

- BHOCUTh TPEIJIOKEHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTAena W MO B3aUMOJICHCTBUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- IOKJIaJpIBaTh PYKOBOACTBY OTmena 000 BceX BBISABICHHBIX HEJAOCTATKaxX B TIpeaesiax CBOEH
KOMIIETEeHIINH;

- mpencraBiaTe Otnen W YmpaBiaeHHE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpTraHax
rocyaapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMH JIJIsl BHITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKyMEHTaMH, OMNpPENeISIIONIMMH €ro TMmpaBa M OO0S3aHHOCTH 1O 3aMelaeMoil  JTOMKHOCTH
TOCyAapCTBEHHOM TPakTaHCKOM CITyKObI, HA OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaimrBaTh W MOJy4aTh B YCTAHOBJICHHOM IOPSIIKE HEOOXOIMMBIE MaTepUaibl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O TMPOPECCHOHATHHOM CIY)KEOHOW EATeTbHOCTH € JIPYTUMU
JOKYMEHTaMH JI0 BHECEHUS UX B TUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jelia, a TaKKe Ha IPUOOIIeHne K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;



- Ha Tpo¢eCCUOHATHFHOE PA3BUTHUE B IMOPSJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMH, COCTaBISAIONIMMHU TOCYJApCTBEHHYIO TalHy, MpU HAIAYUU
0 OpMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCUOHHOE 00ECTIeYeHHE C YUETOM CTa)ka rOCYIapCTBEHHOMN CITY:KOBI;

- Ha oO0benuHEeHHE B MNPOQecCHOHANbHBIE COIO3bl (accolMaluu) Uil 3allMThl CBOUX IPaB,
COIIMAIIBHO - 3KOHOMUYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIAITh UHBIE TOJTHOMOYMS, BXOAAIIME B KOMIeTeHIIMI0 OTaena.

Crapuuii rocy1apCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP OCYIIECTBISICT MHBIE IIPaBa U UCIOJIHSICT UHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHOAaTeNbcTBOM Poccuiickoit deneparuu, I[lomoxenueM o
@denepanbHON HAJIOTOBOM Cllyk0Oe, yTBEp>KJIECHHBIM mocTaHoBileHueM I[IpaButenscTtBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkacHuu [lomoxxenus o denepaibHON HATOTOBOK
ciyx6e", Tlomoxxenuem o0 YmpasieHuu, yrBepxkacHHbIM pykoBogutenem OHC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopsixerusimu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYUYEHHUSIMHU
PYKOBOJACTBA YTIPABIICHMUS.

Cmapwuii  20cy0apcmeeHHblll  HANO0208bI UHCNEKMOp 3a HeUCnolHeHue Uiy Hexaonedcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepaimm.

Dpgexmusnocmv  u  pe3yrbMaAmMuBHOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
cmapuie2o 20¢y0apCmeeHH020 HA0208020 UHCNEKMOPA OYEHUBAEMCs NO CLeOVIOWUM NOKA3AMETAM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCHUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJIHEHUS TOPYICHUIA;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepralia, FOPUINIECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKHX OIINOOK);

- npo¢eCCHOHATHPHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHW30BbIBATH W ITUTAHHPOBATH BBIMIOJIHEHHE TMOPYUYEHHBIX 3aJaHUH,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEUICHHUI0 TOCTABJICHHBIX 3a/a4, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUSI CBOUX ACHCTBUMN, IPUHUMAEMbBIX PEILICHUM.

4. IlpaBoBoii oTxeJ

4.1. JIoIKHOCTh — TJIaBHBIN TOCYJIapCTBEHHBIN HAJOTOBBIA HHCIEKTOP MPAaBOBOTO OTAENA.

Hanuuue svicuieco obpazoeanusi.

Keanugurxayuonnuvie mpebosanus x cmadzicy ToCyJapCTBEHHON TPaXKIAHCKOW CITYy>KObI MM CTa)xy
paboTHI IO CTIEIUATBFHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABSIBIISIOTCS.

Hanuyue 6asoevbix 3nanuii: BKIoYas 3HaHHMe ocHOB Kouctutyuum Poccuiickoit ®Deneparuu,
3aKOHOJATENICTBA O TMPOTUBOACUCTBUU KOPPYIIWH, (emepabHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
dbenepanbHBIX 3aKOHOB; yka3oB [Ipesumenta Poccuiickoii deneparuu, noctaHoBineHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHHUS (eAepalbHOd  TOCYAapCTBEHHOM
IpaXJaHCKOW CITY>KOBI; MPaBUII JE€JI0OBOr0 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3alUTHI; CIYXeOHOTo pacmopsaka
VYnpasienus; nopsaka paboTel co ciayxkeOHOW wuHbopMaiuei, mnopsaka padoThl C MNEPCOHATBHBIMU
JAaHHBIMH W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU TO JAEJIOMPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJIOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JIOKYyMEHTOO0OpOTa; OOIMX BOMPOCOB B o00OJlacTH oOecriedeHuss HWHQPOPMAITMOHHON O€3011acCHOCTH;
JOJKHOCTHOTO PEerjiaMeHTa.




Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

Hanorossiit koneke Poccutickoit denepanuun

brokernslii kogekc Poccuiickoit @enepanuu

Koncrurynus Poccuiickoit denepanuu;

ApOuTpaKHBIN TIpoliecCcyanbHbIN Koseke Poccuiickoit denepanuu;

I'paxxnanckuii konexce Poccuiickont @enepanny;

I'paxxmanckuii mporeccyanbHbii Kojeke Poccuiickoin denepanuu;

VYronoBHbI KoAeke Pocculickon Penepanuu;

VYronoBHO-IpolieccyalibHbIN KoJieke Poccuiickoit denepanuu;

Konekc anMuHUCTpaTUBHOTO CyAonpon3BoacTBa Poccuiickont denepannu;

Konekc Poccuiickoit @eneparnu 06 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX

@enepanbhbiii 3akoH oT 08 aBrycra 2001 Nel29-®@3 «O rocynapCTBEHHOW peruCTpaluu
IOPUANYECKUX JIML U UHMBUyaJIbHBIX NPEAIPUHUMATEIICH»;

OenepanbHblii 3ak0H OT 06 OkTA0psa 1999 Nel84-03 «O6 oOuMX NPHUHIMIIAX OPraHU3aluu
3aKOHOJATEIbHBIX (IPEJCTABUTENIBHBIX) M MCIOJHHUTEIbHBIX OpPraHOB TIOCYJApCTBEHHOH BIACTH
cyobekToB Poccuiickoit denepauuny;

Oenepanbhblii 3ak0H 0T 06 okTsa0ps 2003 Nel31-®3 «O6 oOuMX NPUHIMIIAX OPraHU3alWU
MECTHOT0 caMoyIpasiieHus B Poccuiickoit @enepanumny;

®enepanbHblil 3aKoH 0T 29 HOs10ps 2007. Ne282-D3 «O0 odguIMalIbHOM CTaTUCTHUECKOM YUETE U
CHUCTEME IOCYJapCTBEHHOM CTaTUCTUKU B Poccuiickon denepannny;

®enepanbubiii 3akoH oT 09 deBpains 2009 Ne8-D3 «O06 obecnieueHnn A0CTyNa K HHGOpMAIIH O
JESITeIbHOCTH FOCY1apCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYIIPABIICHUS;

@enepanbhblii 3akoH oT 27 wuions 2010 Ne210-®3 «O6 opraHuzauuyd HperoCTaBIECHUS
roCy/lapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI»;

@enepanbHblii 3akoH oT 28 nekabps 2013 Ne443-d3 «O denepanbHOit MHDOPMAITMOHHON
aJipeCHOM cucteMe M O BHECEHMM W3MeHeHMid B @DenepanbHblil 3akoH «O0 0OmMX NpUHIMIIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickoit denepannny;

Vka3z Ilpesunenra Poccuiickoit ®enepaumu ot 11 asrycta 2016 Ned03 «O6 OcCHOBHBIX
HaNpaBJICHUAX PA3BUTHUS TOCYIAPCTBEHHOM TpaskaaHckoil ciyxObl Poccuiickoit denepanun Ha 2016-
2018 roaer»;

ITocranosnenue IlpaButensctBa Poccuiickoit ®enepanuu ot 30 centsiops 2004 Ne5S06 «O6
yrBepkaeHun Ilonoxenus o @enepanbHON HAJIOrOBOM Ciryx0e»;

IIpukaz Munopuna Poccunm ot 2 wuronga 2012 r. Ne 99H «AIMHHHUCTPAaTUBHBIA perjamMeHT
®denepanbHON HAJIOTOBOM CIY>KOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIyTrd MO OeCIuIaTHOMY
MH(OPMHUPOBAHUIO (B TOM YMCIIE B TUCbMEHHON (hopMe) HANIOTOIIaTENbIIMKOB, TUIATENbIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Hajlorax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u
MPUHATBHIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAIKE HCUUCICHMS] U YIIAThl
HaJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOIMJIATENbIINKOB, MIATEIbIIMKOB COOPOB U HAJIOTOBBIX
areHToB, MOJHOMOYMSX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, a TaKXKe MO MPUEMY HaJOTOBBIX
JeKIaparui (pacueTonB)y;

[Mpuka3 ot 30 wmrors 2009 r. MBJ] Poccuum No 495 m ®HC Poccum NeMM-7-2-347 «O06
YTBEPXKACHUM TOPSAKAa B3aUMOJECMCTBHMS OpPraHOB BHYTPEHHHUX JeJ W HaJOrOBBIX OPraHoB HO
MIPeyNPEeXACHUIO, BBISIBJICHHUIO U IPECEUEHUI0 HAIOoroBbiX [IpaBoHapyiieHuit 1 NpecTyIIeHU»;

[Ipukaz ®HC Poccuiickoit @Penepanun ot 17 depans 2011r. Ne MMB-7-2/168@ «O6
yrBepkaeHun Ilopsaka HampaBieHuss TpeOOBAaHUS O MPEJCTABICHUU JIOKYMEHTOB (MH(poOpManuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MHQOpManuu) MO TpeOOBAHUIO HAJIOrOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHHUKAIIMOHHBIM KaHaJlaM CBSI3HW»;

ITpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281@ «O06 yTBEepKJIE€HHH PEKOMEHIYEMBIX
($opM JOKYMEHTOB, HCIHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH IpPH pPEANHU3alUU CBOUX TOJHOMOYMHA B
OTHOIICHUSX, PETYIHUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOIrax v cOOpax»;

[Mpukaz ®HC Poccum ot 08 mas 2015 Ne.MB-7-2/189@, «O6 ytBepxkaeHuu (HopM JOKYMEHTOB,
npeaycMoTpeHHbix HamoroBeim kozmekcoM Poccuiickoin ®depepaniuv W UCHOIB3YyEMbIX HAJIOTOBBIMHU



opraHaMu IpH pealn3aliyd CBOUX IMOJHOMOYHMI B OTHOIICHUSIX, PETYIUPYEMBIX 3aKOHOIATEIHCTBOM O
Hajorax W cOopax, OCHOBAaHWM W TIOpAJKA MPOJJCHHUS CPOKa TPOBEJCHHUS BBIC3THON HAJIOTOBOMH
MIPOBEPKU, TMOPSAJKA B3aUMOJICHCTBUS HAJOTOBBIX OPraHOB IO BBIMOJHEHUIO MOPY4YEHUUH 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAHUN K COCTAaBJIICHHIO AKTa HAJOTOBOW MPOBEPKH, TPeOOBaHHM K
cocraBieHHI0 AkTa 00 oOHapyxeHHH (DaKTOB, CBHAETEIbCTBYIOIIUX O MpeaycMOTpeHHbIX Hajaorosbim
KozekcoM Poccuiickoit @enepalnyii HAJOTOBBIX MPABOHAPYIIECHUSAX (32 MCKIIOYEHHEM HaJIOTOBBIX
MIpaBOHAPYLIECHUH, J€Jia O BBIBIEHUH KOTOPBIX PACCMATPUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM CTaThel
101 Hanorosoro xoxaekca Poccuiickoit ®enepauun)» (3aperucTpupoBaH MHUHHCTEPCTBOM IOCTULIUU
Poccuiickoit ®eneparuu 28 mast 2015, peructpaunoHHbid HOMEp 37445).

[Tpukaz ®HC Poccuu ot 14 oxTsa0ps 2016 . NeMMB-7-18/560@ «O6 opranuzamnuu padOTHI IO
IIPEICTAaBICHUIO MHTEPECOB HAJIOIOBBIX OPraHOB B CyAax)».

['maBHBIN rOCyIapCTBEHHBIA HAJIOIOBBIN MHCIIEKTOP JOJKEH 3HATh MHbIE HOPMATHBHBIE ITPABOBBIC
aKThl U CIIy’)K€OHBIE JOKYMEHTBI, PEryJUpYIOIIHEe BOIPOCHI, CBA3aHHbIE C OOJACTbIO M BHUJOM €ro
npodeccCHoHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

- OCHOBBI HAJIOTOO0JIOKEHHS,

- 001IHE TTOJIOKEHHS O HAJIOTOBOM KOHTPOJIE,

- MPpUHIMITBI (HOPMUPOBAHMS HAIOTOBOM cucTembl Poccuiickoit deneparumy,

- TOpPSJAOK MPOBEACHUS MEpPONPHUSATHH HAJIOTOBOIO KOHTPOJS, IPUHLMUIIBI  HAJIOTOBOIO
aMUHUCTPUPOBAHMS,

- MIOHSTHE «HAJIOTOBBIM KOHTPOJb», OCOOEHHOCTU MPOBEICHUS BBIC3THBIX HAJIOTOBBIX MPOBEPOK, B
TOM YHCJI€ KOHCOJIUANPOBAHHON I'PYIIIbl HAJIOTOIJIATENIbIIUKOB,

- 0COOEHHOCTH TPOBEACHUS KaMepallbHbIX HAJIOTOBBIX MPOBEPOK, MOPSAIOK U CPOKH MPOBEICHUS
BBIE3/IHBIX M KaMEPAIbHBIX HAJIOTOBBIX ITPOBEPOK,

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTEpUaioB HAaJIOrOBON IIPOBEPKH,

- TOPSAOK OCYILECTBICHHUS MEPOIPHUATHI HAJOrOBOTO KOHTPOJIS MPHU MPOBEIECHUU BBIE3THBIX U
KaMepaJIbHbIX HaJOrOBBIX MPOBEPOK,

- pacCMOTpPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILIATEBIIUKOB B TIOCYAEOHOM U Cy/1€0HOM MOPSAIKE,

- cyie0Has MpaKTHKa B 00JIaCTH pa3pelIeHts HaJIOTOBBIX CIIOPOB.

Hanuyue ¢ynxyuonanvuvix snanuii:

- PUEMBI U METOJIbI AHAIUTHYECKOU pabOTHI;

- IPUEMBI U METO bl PA0OTHI C UCIIOJI30BAHUEM KOMIIBIOTEPHON TEXHUKH;

- IPUEMBI U METO bl PA0OTHI C AJIEKTPOHHBIMU TAOIULIAMU U POpMaMHU.

Hanuune 6a30BbIX yMEeHUI:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTHYECKH );

- YMEHHE MJIaHUPOBaTh, PAllMOHAILHO HCII0JIb30BaTh CIIy>)keOHOE BpeMs U JOCTUTATh PE3yJIbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

Hanuuue npogpeccuonanvuvix ymenuii:

- OCYUIECTBJIEHUE TIOJrOTOBKU OTUYETOB (AOKJIAJ0B) IO HAIIPABIIEHUIO AesTeNbHOCTH OTaena;

- COCTaBJIEHHUE JIEJIOBOI'O ITMCbMA U BEJIEHUE JEIIOBBIX IIEPETOBOPOB;

- OCYILIECTBJIEHUE CUCTEMAaTU3aLUH CY/IeOHOM MPAKTHKH C y4aCTUEM HaJOrOBBIX OPTaHOB;

- B3aMMOJIEUCTBHUE C OPTaHAMM rOCY/IapCTBEHHON BIACTH, OpraHaMu MECTHOTO CaMOYIIpaBJIEHUs,
OpraHMu3aIysIMH JIJIs 00ecTIeueHHs BBIMTOJIHEHUS TOCTaBICHHBIX 3a7ad.

Hanuuue ¢hynxyuonanvuvix ymenui:

- NPUMEHEHHE KOMIBIOTEPHOU U IPYroil OPIrTEXHUKU;

- pabora ¢ “HPOPMAIIMOHHO-KOMMYHHKAITMOHHBIMU CETSAMHU (B TOM YHCIE C ceThio IHTepHeT), B
OTIEPAITMOHHOM cHCcTeMe, B TEKCTOBOM PEIAKTOPE, C ANEKTPOHHBIMU TaOIUIIaMH, ¢ 6a3aMH JTaHHBIX;

- yIOpaBJIeHHE 3JEKTPOHHOM MOYTOMH;

- TIOATOTOBKA TMpPE3EHTAIlMii, HMCMOJb30BaHUE IpaduuecKkux OOBEKTOB B JIIEKTPOHHBIX
JIOKyMEHTaXx;

- paboTta ¢ MaccuBaMH 3JEKTPOHHOU WH(pOpMAIINK;

OcHOBHBIE TIpaBa U 00SA3aHHOCTH TJIABHOTO T'OCYAAPCTBEHHOT'O HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPaXAAaHCKON CITY>KO0i, KOTOPbIE YCTAHOBJIEHBI B €r0 OTHOILIEHUH,



npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpakaanckon ciyx0e Poccutickoit deneparun (nanee — denepaabHBINA 3aKO0H).

B yenax peanuzayuu 3aday u @yuxyui, eoznoxcennvlx Ha Omoen, 21a6uvill 20CYOAPCMBEEHHbIN
HA0208blll UHCNEKMOP 00A3aH:

- coomonate Koncrurynuto Poccuiickoii ®enepanmu, ¢enepaibHble KOHCTUTYLIMOHHBIE 3aKOHBI,
denepanbHble 3aKOHBI, WHbIE HOPMATHBHBIE MpPaBOBbIe akThl Poccuiickoit Penepanyiv, KOHCTUTYLIHH
(ycraBbl), 3aKOHBI M WHBIE HOPMATHBHBIC IPAaBOBBIE aKThl CyOBeKTOB Poccuiickoit Deneparmuu u
o0ecrneurBaeT uX UCIOJIHEHUE;

- npeacraBiaTh uHTepechl Y PHC Poccnn mo MockoBckoit 001acTu B apOUTPaKHBIX CyJaX U Cy/1ax
oO011el IOPUCAUKIIUY U IPYTUX OpraHax MpU PaCCMOTPEHUHU IPABOBBIX BOIPOCOB;

- paccMaTpuBaTh JKaTOObl M 3asBJICHUS NPEANPHUATUN, OpraHu3anmuid ¥ (QU3UYECKUX JHIl Ha
HenpaBoMepHbIE JeUcTBUS TOHKHOCTHBIX Jull MDOHC Poccum mo ropomam u paitoHaM MOCKOBCKOM
o0iacty;

- OCYILECTBJIATh MOATOTOBKY MAaTEpUAIOB IO B3aUMOJACIHCTBUIO € IIPABOOXPAHUTEIbHBIMU
OpraHamy;

- KOHCYJIbTUPOBATh U J1aBaTh 3aKJFOUEHHUS MO0 MPABOBBIM BOIIPOCAM CTPYKTYPHBIM IOJIpa3/I€ICHUSM
YOHC Poccun no MockoBckoit obnactu, MHcnekusam no ropojam u pailonam MockoBckoit o0iacty;

- CUCTEMaTHYeCKH MOBBIIIATH CBOU MPO(EeCCHOHANBHBIN YPOBEHB;

- 00y4arbh Ha paboueM MECTE€ BHOBb IPHUHSITBIX COTPYAHUKOB C LEJIbIO ONEPATUBHOIO BOBIICYEHUS
HOBBIX COTPYAHHKOB B BBIITOJIHEHUS JOKHOCTHBIX 00513aHHOCTEN U B I€ATEIHHOCTh OT/ENA;

- Oepedb TOCYAapCTBEHHOE HMYIIECTBO, B TOM YHCJE MPEJOCTABICHHOE €My Ui HCIIOJHEHUS
JOJKHOCTHBIX 00513aHHOCTEH;

- IIPOBOAUTH JUCTAHLIMOHHBIH MOHUTOPUHI TEPPUTOPHAIBHBIX HAJIOTOBBIX OPraHOB MOCKOBCKOM
o0acTu 1o BOIPOcaM, BXOSIIUM B KOMIIETEHIIHIO OTeNa;

- CBOEBPEMEHHO I0JIyyaTb HMH(OPMALMIO O XOJI€ PACCMOTPEHHUS CYIEOHBIX Jel, HCIOJIb3Ys
WNHTtepHeT-caiTel Cy10B,;

- BECTU ayJUO3alKCH 3aceJaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHLIUU apOUTPaKHBIX
CYJAOB OKPYrOB M KacCallMOHHOM HHCTaHUMHU cyneOHoM koiuteruu BepxoBHoro Cyna Poccuiickoii
@Oenepany B 00s3aTEIbHOM TMOpPSAKE, a B MEPBOW M aNeUIIIIMOHHOW MHCTAHUUU — MpPH HAJIUYUH
CITy>kKeOHOI HEOOXOJIMMOCTH B COOTBETCTBUHU C 4acThio 7 cTaTbi 11 ApOUTpa’kHOrO MpoleccyallbHOTo
konekca Poccuiickoit denepanny Ipu pacCCMOTPEHUHU CITIOPOB C YYACTHEM HAJIOTOBBIX OPraHOB, a TaKkKe
XPaHUTB 3aIIMCH 3aCEIaHu;

- BU3UPOBATh IPOEKTHl aKTOB IO PE3yJibTaTaM MOBTOPHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK (10
COCTaBJICHHSI CITPABKH O MPOBEICHHOMN MOBTOPHOI BBIE3HOI MPOBEPKH );

- COCTaBJISTh B CIy4yae HECOIJIACHs C BBIBOJAAMM, COAEPKAIIMMUCSA B MPOEKTE aKTa WM PELICHUS
MOBTOPHOM BBIE3/IHOM HAJIOrOBOM MPOBEPKH, B CBS3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBHIO U
MIPOTUBOPEYUEM CIIOKMBLIEHCS CyneOHOM MpPaKTHKH, TOKJIAJHYIO 3alMCKy Ha HMMsI PYKOBOAMUTENs
(3amecTuTENs PYKOBOAMTENSA) YIPABIEHUS, PACCMOTPEBIIEr0 MaTepHalbl HAJIOTOBOTO KOHTPOJI,
COJIEp>KaIlyI0 BBIBOJBI MPABOBOrO OTJeNa 00 0OOCHOBAHHOCTH BBIBOJOB, COJAEPIKAIIMXCS B IPOEKTaX
aKTOB MOBTOPHBIX BBIE3THBIX IPOBEPOK, O MOJHOTE COOPAHHOM J10Ka3aTeLCTBEHHOM 0a3bl;

- COCTaBJISTh B CIy4yae HECOIJIacHs C BbIBOJIAMH, COJIEPKALIMMHUCS B MMPOEKTE aKTa WM PELICHHUs, B
CBSI3U C MX HE3aKOHHOCTBIO, HEOOOCHOBAHHOCTBIO U IPOTUBOPEUHEM CIIOKUBIIEHCS Cy/1eOHOM MPaKTHKH,
COOTBETCTBYIOIIIME 3aKJIOYEHHUS C BBIBOJAAMU IPaBOBOIO  OTAena 00 OOOCHOBAaHHOCTH BBIBOJOB,
COJIEPIKAIIMXCS B MPOEKTaX aKTOB M PEIIEHUN MHCIEKIUH, IPUHATBHIX IO pe3ysibTaTaM KaMepallbHbIX U
BBIE3IHBIX HAJIOTOBBIX MPOBEPOK, O MOJIHOTE COOPAHHOM TOKa3aTEIbCTBEHHO 0a3bl;

- MPOBOJUTH AHAIU3 U MOHMTOPUHI CYAEOHOW MPaKTHUKHA U TMOATOTOBKY pa3bsCHEHUH MO eé
MPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit denepanu;

- OCYIIECTBIISITb CBOEBPEMEHHOE HANpPABICHUE IPOEKTOB MCKOBBIX 3asBJICHUN O B3bICKAHUU
3a10;KeHHOCTH corytacHo nn.2 1.2 1. 45 HK P® Ha cornacoBanne B @HC Poccun, a Takxke KOHTPOJIb 32
paccMOTpPEHUEM JaHHOTO JIENIa B CY/IE;

- BJIQJIETh HaBBIKAMU TOJIb30BATENS MPOrpaMMHOTo kKoMiuiekca «Cucrtema 30 /1»;
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- BECTH B 3JIEKTpOHHOM BHJIE «OKypHan yueTa 3asBICHUI/MCKOB MO JeJaM C y4acTHEM HaJIOTOBBIX
OpraHoBY;

- (hopmupoBaTh 0TUETHOCTH 110 hopme 6-HCII, 1-CHK;

- CBOEBpEMEHHO M B MoiaHOM oObeMe ucnonHATh [Ipukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYILIECTBJISITh BHYTPEHHHH KOHTPOJIb JEATENIBHOCTH MO TexHosiornueckuMm mponeccam OHC
Poccun, yrBepxkaennbix mnpukazom DHC Poccuum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
dbopMUpOBaHUs KapT BHYTPEHHEr0 KOHTPOJS AEATEeIbHOCTH IO TexHosiormueckuM mpoueccam OHC
Poccun u 3amonHeHus KypHajla ydyeTa pe3yJlbTaTOB BHYTPEHHETO KOHTPOJSA JAESATEIbHOCTU IIO
texHoJornueckum nporeccam @HC Poccun;

- OCYIIECTBJISITh MOATOTOBKY OTBETOB Ha mucbMeHHbIe 3anpocsl DHC Poccuu, Uncnexknui,
HAJIOTOIIATEIIbIIMKOB, OTHOCSIINECS K KOMIIETEHIIUU PAaBOBOTO OT/AENA;

- y4acTBOBAaTh IPU HEOOXOIMMOCTH B KOMIUIEKCHBIX ayJMTOPCKUX IPOBEPKAX BHYTPEHHEIO ayauTa
Wucnexuuii mo Bompocam, BXOJISIIUM B komiieTeHno Otaena;

- y4acTBOBaTh B TEMAaTHUECKUX U JUCTAHIIMOHHBIX IIpoBepkax MHCHEKIMi 0 MpaBOBBIM BOIPOCAM,
BbIpa0aTHIBATh MEPHI M0 YCTPAHEHUIO BBISABICHHBIX HEAOCTATKOB M HAPYILICHUI;

- NpPUHUMATH YyYacTHE B pa3padOTKE NPOEKTOB HOPMATHBHO-IIPABOBBIX AaKTOB, METOJUYECKUX
PEKOMEH/IaIUii, PErJIaMeHTOB, TIMCEM M MHBIX aKTOB IO MPABOBBIM BOIIPOCaM, KOHTPOJIS 32 COOIIOACHUEM
3aKOHOJATENNbCTBA O Hajlorax u cOopax, U MHOTO 3aKOHOAATENILCTBA, KOHTPOJIb 33 MCIIOJIHEHUEM KOTOPOTO
BO3JIOKEH Ha HAJIOTOBBIE OPTaHbl, B COOTBETCTBUHU C MOPYUYEHUEM BBIIIECTOSAIIETO HAJIOTOBOT'O OPraHa;

- OCYLLECTBJIATh NOArOTOBKY HH(OPMALIMOHHBIX MaTEpUaJIOB ISl pYKOBOACTBAa YIpaBJIEHUS IO
BOIIPOCAM, HaXOJSIIUMCS B KOMITETEHIIUU OT/AENa;

- HaTIPaBIISITh B CyI€OHBIE OPTaHbl MaTEPHAJIBI 1e)I 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

- CTpOTO BBINONHATH OOSI3aHHOCTU TPAKIAHCKOTO CIY)KAILEro, OMpeJesieHHble CT. 15
®enepanpHoro 3akoHa “O rocyaapcTBEHHOU rpakianckoit ciyx0e Poccuiickoit deneparun’”;

- MPUHMMATh y4JacThe B MPOBOJMMBIX CEMUHAapax M COBEUIAHUAX C pabOTHHKaMU YTpaBICHUS U
NHcnexknuii 1o mpaBoBBIM BOIIPOCAM;

- BECTHM B YCTAHOBJICHHOM IIOPSIAKE JEJIONPOU3BOJACTBO M XpaHEHHME NOKyMeHTOoB Otnena u
nepeiaBaTh UX Ha apXUBHOE XPAHEHUE;

- TIPEACTaBISATh CBOEBPEMEHHO B OTJEN KaJpOB 3asBIECHUS 00 M3MEHEHUH YUYETHBIX JIAHHBIX C
MIPEIOCTABIIEHUEM KOMHM TOKYMEHTOB;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
CBOMX JI0XO0JlaX, IMpHUHAIJIEKAUMX Ha I[paBe COOCTBEHHOCTH, HUMYIIECTBE U 00sA3aTEIbCTBAX
MMYIIECTBEHHOI'O XapaKTepa, CBEACHUS O J1I0X0JaxX CYNpyru (Cympyra) U HECOBEPLICHHOJIETHUX JEeTeH,
00 wuMyIecTBe, TMPUHAISKANEM UM Ha TpaBe COOCTBEHHOCTH M 00 HX 00s3aTeabCTBax
MMYILECTBEHHOT'O XapaKTepa;

- co00aTh OrpaHUYEHUS, HE HapyIaTh 3alpeThl, KOTOPHIE YCTAaHOBJIEHBI 3aKOHOJATELCTBOM
Poccuiickoit deneparuu a1 rocyJapCTBEHHBIX IPAKIAHCKUX CITYKaIUX;

- YBEIOMJISITH PYKOBOAMTENS YTNpaBieHUs, OpraHbl MPOKypaTyphl WIH JPYTHe TOCyIapCTBEHHbIE
opransl 000 Bcex ciydasx oOOpalleHHs KakuxX-TM0O JIMI[ B IENAX CKJIOHEHUS K COBEPILEHHUIO
KOPPYILIHOHHBIX JIEHCTBH;

- HE COBEpUIaTh MOCTYIKH, TOPOYALINE YECTh U JOCTOMHCTBO I'PaXk/IaHCKOIO CIIYKaIllEro;

- coOMI0IaTh YCTaHOBJIEHHBIE MpaBuia MyOJIUYHBIX BBICTYIUIEHHH M MPEIOCTaBICHUS CIIyKeOHOM
uH(pOpMaINH;

- cobmopaare mnonoxeHuss Kopekca 5STHKM U CIy)keOHOTO TIOBEIEHUS TOCYAapCTBEHHBIX
rpaxaaHCKuX ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- co0mofaTh MpaBuja M HOPMBI OXpaHbl TpyAa U TEXHUKHM OE30MacHOCTH, B TOM YHCIE
@enepanbubiii 3akoH oT 23.02.2013 Nel5-@3  «OO0 oxpaHe 310pOBbSI TpakIaH OT BO3AEHCTBUS
OKpY’KaloIero Ta0a4HOro JbIMa M TIOCIENCTBUN moTpeOsieHus Tabaka», demepanpbHBIA 3aKOH OT
21.12.1994 Ne69-®3 «O moxapHoii Oe3omacHocTH», PenepanbHbiii 3akoH Nel23-D3 ot 22.07.2008
«TexHn4YeCKHil periiaMeHT 0 TpeOOBaHUSX MOKAPHON O€30MaCHOCTHY;



- CTpOro coOyoaaTh BHYTPEHHHE pPErJaMEeHTHI, MPHUKa3bl M PACIOPSHKEHUS PYKOBOJICTBA
VYmpaBneHus 1 BBIIECTOAILETO HAJIOTOBOIO OPraHa;

- obecrneunBaTh PEKUM CEKPETHOCTU MPOBOAUMBIX OTmenoM paboT, B TOM 4YuUCIE MPU 00paboTKe
JOKYMEHTOB, COCTaBIIIOIIMX HAJOTOBYIO U CIY)KEOHYIO TaliHy, C MCIOJb30BaHUEM TEXHUUYECKUX
CPEACTB;

- BBINIOJIHATH UHBIE 0053aHHOCTH B cooTBeTcTBUU C [lonoxkenuem 06 Otaerne.

Kpowme Toro, riaBHbIi TOCYIapCTBEHHBIH HAIOTOBBIA HHCIIEKTOP 00s13aH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0CTOBEPEHHUS,

- co0mo1aTh CIyKeOHBIA PacOPsIOK Y IpaBICHUS;

- co00IIaTh MPEJICTABUTENI0 HaHUMATeNd O JIMYHON 3aMHTEPECOBAHHOCTH IPU HCIIOIHEHUU
JOJHDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TIOPSKE MPEIyCMOTPEHHBIE (DeiepaTbHbIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJCHHS O pacXxojax o cebe u
qJIeHaX CBOEH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAMd B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKaIlMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepanuy, HOPMATUBHO IPAaBOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpsbKEHUN) U
nmucem @OHC Poccun u VYmpaBieHuss Mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
IpaXxIaHCKOMN CITYKOBbI,

- coOMIIOIaTh OTpaHUYCHHUS, BBIMOJIHATE 00s13aTEIBCTBA U TPEOOBAaHUS K CIIYKEOHOMY MOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WUCIOJHATh WHBIC TOPYYCHHS] W OCYIICCTBISATH WHBIE (DYHKIUU IO MOPYYCHUIO HAYaTbHUKA
OTtaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEMPaBOMEPHBIX);

B mensix ucnosHeHUs BO3JIOKEHHBIX JIOJKHOCTHBIX OOS3aHHOCTEM TJIaBHBIM TOCYJapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET MPaBOo:

- BHOCUTh TPEIJIOKEHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTHena W MO B3aUMOICHCTBUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BceX BBISABICHHBIX HEJAOCTATKaxX B Tpeesiax CBOEH
KOMIIETEHIINH;

- npencrapiaTe Otnen W YmpaBieHHE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpTraHax
rocyJapCTBEHHOU BIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMU JIJIsl BHITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3aaad,
C JOKyMEHTaMH, OMNpPENeSIIONIMMH €ro TMmpaBa M OO0S3aHHOCTH 1O 3aMellaeMoil  OMKHOCTH
rOoCyAapCTBEHHOM TPakIaHCKOM CITyObl, HA OpraHU3aIlMOHHO-TEXHUYECKHE YCIIOBUS, HEOOXOIUMBIE /IS
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampairMBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIIKE HEOOXOIMMBIE MaTepUaibl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHATHHOM CIY)KEOHOW eATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIETI0, C MaTepuaIaMy JTUYHOTO Jella, a TAKKe Ha MPHOOIIEeHNE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEAECHUSIMHU, COCTABISIONIMMH TOCYJIAPCTBEHHYIO TallHy, MpPH HATMYHHA
0(OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€CTIEUeHNE C YUE€TOM CTaka TOCYIapCTBEHHOM CITYX OB,

- Ha o0benuHEeHHE B TMPOQeEecCHOHATbHBIE COIO3bI (ACCOLMANMK) JUIS 3allUThl CBOUX TIPaB,
COIMAITBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOAAIIME B KoMIeTeHIN0 OTaena.

['maBHBIN rocyaapCTBEHHBIM HAJOTOBBI MHCIIEKTOP OCYIIECTBIISECT UHBIE MpaBa U UCIOJIHSAET UHBIC
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATeNbcTBOM Poccuiickoit ®enepanuu, I[lonoxxenuem o



denepanbHO HaOroBOH ciykOe, yTBepKIEeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaenuun [lomoxxenus o denepanbHO HAIOTOBOU
ciyx6e", Tlonoxxenuem o0 YmpasieHuu, yrBepxacHHbIM pykoBogutenem OHC Poccun, monoxxeHuem
00 Otnene, nmpukazamu (pacnopsbkenussmu) @HC Poccum, npukazamu YmpaBiaeHUs, HOPYYCHHSAMHU
PYKOBOJACTBA YTIPABIICHHUS.

I nasnvlil  20cyoapcmeeHtblll  HALO20BbIL  UHCNEKMOp 34 HEeUCHONHeHUe Uil HeHaldledxcauee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanuu.

Dhexmusnocms u pe3yrbmamusHOCms NPOPECCUOHATLHOU CILYHCEOHOU 0esIMEbHOCMU 2T1A8HO20
20CY0apcmeeHHo20 Hal0208020 UHCHEKMOPA OYEeHUBAem s NO Ce0YIOWUM NOKA3AMenam

- BBIMOJHIEMOMY 00BEMY pa0dOThI M WHTEHCHUBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTD B IKCTPEMAIBHBIX YCIOBHSIX, COOJIIOICHUIO CIYKEOHON AUCHIUTIIHNHBL,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJHEHUS TOPYUCHUH;

- Ka4eCTBY BBINIOJHEHHOW paboOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepUalia, IOPUIHIECKUA TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTHYECKUX U IPAMMAaTHYECKUX OIIHUOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CHOCOOHOCTH 4YETKO OPTaHHW30BBIBATH M IUTAHHPOBATH BBHITIOJHEHUE MOPYYCHHBIX 3aJaHHU,
YMEHHUIO PAllMOHATILHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATH MPUOPUTETHL;

- TBOPUYECKOMY TMOAXOY K PEIICHHUIO MOCTABIEHHBIX 3aja4, aKTUBHOCTU U UHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO alanTUPOBATHCA K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIIECTBHUS CBOUX JIEUCTBUN M MPUHUMAEMbIX PEIICHUN.

4. 2. JIoJKHOCTb — TJIaBHBINA TOCYJAapCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP MPABOBOTO OT/IENA.

Hanuuue gvicueco 0bpasosanus.

Keanugurxayuonnuvie mpedosanus x cmadsicy TOCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI WM CTaxy
PabOoTHI TI0 CIIEUANTBEHOCTH, HAITPABJICHUIO ITOTOTOBKHU HE MPETbSBIISIOTCS.

Hannune 6a30BbIX 3HaHMil: BKIo4yas 3HaHue OcHOB Konctutymmm Poccuiickoit ®eneparum,
3aKOHOJATEeNCTBA O TMPOTHBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenta Poccuiickoit denepanuu, moctaHoBieHuil [IpaButenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJHKHOCTHBIX ~ OOSI3aHHOCTEH; TMPaBOBBIX OCHOB MPOXOXKIEHUs (elepaqbHOM TroCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TPakKJaH; MPaBUI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M MPOTHUBOMOXKAPHOMW 3alMUTHI; CIY>KEOHOTO pacropsiika
VYnpasieHus; nopsaka padoTel co ciayxeOHOW wH(popMalue, mopsaka padoThl C MEPCOHATBHBIMU
JTAaHHBIMA W KOH(QUICHIMAIHLHOW HH(POpPMAIMEH; MHCTPYKIIMHA IO JIEJOMPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHUH B
FOCYJAapCTBEHHBIX  OpraHax, BKJKOYas  KCIOJb30BAaHUE  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpMAIMOHHONW OE30MacHOCTH;
JIOJKHOCTHOTO perjIaMeHTa.

Hannuune npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akonomarensctBa Poccuiickoit @enepanuu:

Hanorossriit konekc Poccuniickoit denepanuun

brokernslii kogekc Poccuiickoit @enepanuu

Kouncturynus Poccuiickoit deneparuu;

ApOuTpaKHBIN TIpoliecCyanbHBIA Kosieke Poccuiickoit denepanuu;

I'paxxnanckuit konekc Poccuniickoin denepannu;

I'paxxmanckuii mporeccyanbHbii kKojeke Poccniickoin denepanmu;

VYronosHbI Kogeke Poccutickon denepanuu;



VYronoBHO-IpoLiecCyalibHbIN KoJeKe Poccuiickon Penepannu;

Koaekc anMuHUCTpaTUBHOTO CyA0NpOon3BoJicTBa Poccuiickoit denepanuu;

Konekc Poccuiickoii @enepanyu 00 aqMUHUCTPATUBHBIX IIPABOHAPYIICHUSX;

®enepanbubii 3akoH oT 08 aBrycrta 2001 Nel29-®d3 «O rocynapCTBEHHOM perucTpanuu
FOPUJIMYECKUX JIUI] U UHIUBUAYATbHBIX IPEANPUHUMATEICH;

@enepanbubiii 3akoH oT 06 okTsA0Ops 1999 Nel84-@3 «OO6 o0muxX MpUHIMIAX OpraHU3alHud
3aKOHOAATENbHBIX (IPEICTABUTENBHBIX) W MHCIOJHUTENbHBIX OpPraHOB TIOCYAApPCTBEHHOM BilacTu
cyobekToB Poccuiickoit denepannny;

@enepanbubiii 3akoH oT 06 okTsa0ps 2003 Nel31-@3 «O6 o0mux MpUHIMIAX OpraHU3alud
MECTHOTr0 caMoyIpasiieHust B Poccuiickoit @enepaum»;

®denepanbHblii 3akoH 0T 29 HOAOps 2007. Ne282-D3 «O6 oduMaTIbHOM CTAaTUCTUYECKOM YUETE H
CHUCTEME TOCYJapCTBEHHOM cTaTUCTUKU B Poccuiickoit denepannmny;

®denepanbublii 3akoH 0T 09 deBpans 2009 Ne8-D3 «O6 obecneyeHnu gocTyna K nHGopmaIuu o
JesITeIbHOCTH FOCYIapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYIIPABIICHUS;

Oenepanpubiii 3akoH oT 27 wutona 2010 Ne210-d3 «OO06 opraHu3anuud IPeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT;

@enepanbHblii 3akoH oT 28 nexabps 2013 Ne443-d3 «O denepanpHOil MHDOPMAITOHHON
aJipeCHOM CUCTeME M O BHECEHHMHM W3MeHeHWi B DenepanbHblii 3akoH «O0 00mMX MPUHIHIIAX
OpraHM3aly MECTHOTO camoymnpasieHus B Poccuiickoin denepannn;

Vka3 Ilpesunenra Poccuiickoit ®enepammu ot 11 aBrycra 2016 Ned03 «O6 OcHOBHBIX
HaIPaBJICHUSAX DPA3BUTHUS I'OCYJApCTBEHHOW TrpakaaHCKoM ciy:kObl Poccuiickoit ®@enepanuu Ha 2016-
2018 roab»;

[TocranoBnenne IIpaButensctBa Poccuiickoit @enepammu ot 30 centsops 2004 Ne5S06 «O6
yrBepxaeHuu [lonoxenus o @enepanbHoi HaJIOroBOMU Ciryk0e»;

[Ipukaz Mundpuna Poccun ot 2 wutons 2012 r. Ne 99H «AIMUHUCTPATHUBHBINA pErIaMEHT
denepanbHOM HAJIOTOBOM CIyXObl MO MPEJOCTaBIEHUIO T'OCYJApCTBEHHOH YCIyrn mo OecriaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE€ B MUCBbMEHHON (hopMe) HaIOrOIIaTeNNbIINKOB, IUIATEIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEHCTBYIOLIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax u cOopax H
MPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX aKTaxX, MOPSAKE HCUMCICHUS U YIUIAThl
HAJIOTOB U cOOPOB, IpaBax U 005A3aHHOCTAX HAJOTOIUIATENbIINKOB, IJIATEIBIIMKOB COOPOB U HAJTOTOBBIX
areHToB, MOJHOMOYHUSX HAJIOTOBBIX OPraHOB M UX AOJKHOCTHBIX JIMI], @ TAKKE MO MPHUEMY HaJIOTOBBIX
JeKIapanui (pacueToB)»;

ITpuka3 ot 30 wuronsa 2009 r. MBJ] Poccuum Ne 495 m ®HC Poccun NeMM-7-2-347 «O0
YTBEPXKACHUM TOpsIKA B3aMMOJEHUCTBHMS OpPraHOB BHYTPEHHUX J€I M HAJIOTOBBIX OPraHoB HO
IIPEYNPEXKICHUIO, BBISIBJICHUIO U IPECEUEHUIO HANOTOBbIX [IpaBoHapyIIEeHNI 1 IPECTYIUIEHUI»;

[Ipukaz @®HC Poccuiickoit ®enepanuu ot 17 despans 2011r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsaka HampaBiaeHus TpeOOBaHMS O MPEJICTAaBICHUM JOKYMEHTOB (MHpOpManuu) u
MOpsAJIKa TPEICTABICHUS JIOKYMEHTOB (MH(oOpManuu) Mo TpeOOBaHHWIO HAJIOIOBOTO OpraHa B
AJIEKTPOHHOM BHUJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3N»;

[Mpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281(@ «O06 yTBepKIE€HHUH PEKOMEHTYEMbIX
GbopM TOKYMEHTOB, HCIOJb3YEMBIX HAJIOTOBBIMH OpraHaMHM MpU peaii3allud CBOUX IOJHOMOYHMM B
OTHOIICHHUSX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HaJIOTax U cOopax»;

[Tpukaz ®HC Poccuum ot 08 mas 2015 Noe.MB-7-2/189@ «O06 ytBepxkaeHun HopM TOKYMEHTOB,
npeaycMoTpeHHblx HanoroBeim komexkcoM Poccuiickoin dDenepaniui W UCHOJIb3YEMbIX HaJIOTOBBIMU
OpraHaMy IpU peajn3alyd CBOUX MOJHOMOYHI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJATEILCTBOM O
HaJorax M cOOpax, OCHOBAHWUN W TOpSAIKA MPOMJICHHUS CpOKa MPOBEACHUS BBIC3AHON HaOrOBOM
NPOBEPKH, TOpSAKA B3aUMOACWCTBUS HAJOTOBBIX OPraHOB IO  BBIMOJHEHUIO TOpPY4YEeHUH 00
UCTpeOOBaHUM JTIOKYMEHTOB, TPEOOBAaHUH K COCTAaBICHHIO AKTa HAJOTOBOM IMPOBEPKH, TPeOOBaHMN K
COCTaBJIeHHIO AKTa 00 oOHapykeHHH (PaKTOB, CBHJIETEIBCTBYIOUIMX O MPEIyCMOTPeHHbIX HamoroBbiM
KomekcoM Poccuiickoit denepanyy HaJOrOBBIX IPAaBOHAPYIICHUSAX (32 HCKIIOYEHHEM HaJIOTOBBIX
IIpaBOHAPYUIEHUM, [IeJ1a O BBISIBICHUH KOTOPBIX PACCMaTPHUBAIOTCS B MOPSAIKE, YCTAHOBJIEHHOM CTAaTbel
101 Hanorooro koaekca Poccuiickoit ®Denepamnuu)» (3aperucTpupoBaH MHUHUCTEPCTBOM FOCTHIIUU
Poccutiickoit ®eneparuu 28 mast 2015, peructpannornasiii Homep 37445).



ITpuka3z ®HC Poccun ot 14 okta6psa 2016 r. NeMMB-7-18/560@ «O6 opranuzanuu paboTsl 1O
IIPEICTAaBICHUIO MHTEPECOB HAJIOTOBBIX OPraHOB B CYAAX)».

I'maBHBIN rocyAapCTBEHHBIM HAJIOIOBBIM MHCIIEKTOP IOJDKEH 3HAThb MHBIC HOPMATHUBHBIE IIPABOBBIC
aKThl M CIY)KE€OHbIE IOKYMEHTHI, PEryJHpPYIOIIHE BOIMPOCHL, CBSI3aHHBIE C 00JACTbIO M BHJOM €rO
poeCCHOHATILHOM CITYKEOHOM eI TeIbHOCTH.

Wusbie npodeccuonanbHble 3HAHUS:

- OCHOBBI HaJIOTOOOJIOKEHMS,

- 001IME MOJIOKEHHSI O HAJIOTOBOM KOHTPOJIE,

- MPUHIKITBI (HOPMUPOBAHMS HATOTOBOM crcTembl Poccuiickoit deneparumy,

- TOpAAOK IPOBEACHHUS MEPONPHUATHNA HAJOrOBOIO  KOHTPOJIA, IPHUHLMIIBI  HAJIOrOBOIO
aIMMHHCTPUPOBAHUS,

- TIOHATUE «HAJOTOBBIM KOHTPOJIbY», OCOOCHHOCTU TMPOBECHHS BbIE3IHBIX HAJIOTOBBIX MIPOBEPOK, B
TOM 4MCJI€ KOHCOJIUAUPOBAHHOM I'PYIIIBI HAIOTOIIIATENBIIUKOB,

- 0COOEHHOCTU MPOBEACHUS KaMepaJlbHbIX HAJIOTOBBIX IPOBEPOK, MOPSAJOK U CPOKHU IPOBEIACHUS
BBIE3JHBIX U KaMEpaJIbHbIX HAJOTOBBIX POBEPOK,

- IOPSAZIOK ¥ CPOKH PACCMOTPEHUS MAaTEPUAIIOB HAJIOTOBOM IIPOBEPKH,

- HOPSNOK OCYLIECTBJICHUS MEPOIPHUATUN HAJIOTOBOIO KOHTPOJSA NPU NPOBEICHUN BBIC3AHBIX H
KaMepaJIbHbIX HaJOrOBBIX IPOBEPOK,

- pacCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENBIIUKOB B JOCYI€OHOM U CyZeOHOM HOPSIZIKE,

- cy/ieOHas MpaKkTUKa B 00JIACTH pa3pelIeHus] HaJIOTOBBIX CIIOPOB.

Hannuue ¢pyHKIIMOHATBHBIX 3HAHUI:

- IPUEMBI U METO/IbI AaHATUTUIECKOH paboThI;

- IPUEMBI U METOJIbI PabOTHI C UCTIOIB30BaHUEM KOMIIBIOTEPHON TEXHHKH;

- IPUEMBI U METO/IbI PabOTHI C AIIEKTPOHHBIMH TaOIUIIAMH U OpPMAMHU.

Hannuue 6a30BbIX yMeHUit:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

- YMEHUE IJIaHUPOBATh, PAIIMOHAIEHO UCIOJIb30BaTh CIIy>K€OHOE BpeMsl U JOCTUraTh pe3yibTara;

- KOMMYHUKaTUBHbIE YMEHHUS;

Hannune npodeccnoHaabHbIX YMEHUI:

- OCYUIECTBJIEHUE TIOJrOTOBKU OTYETOB (JOKJIAJ0B) IO HAIIPpaBJIEHUIO AesiTenbHocTH OTena;

- COCTaBJICHUE JCJIOBOTO MHChbMa U BEACHUE JIEJIOBBIX IIEPErOBOPOB;

- OCYUIECTBJIEHUE CUCTEMATHU3alUU Cy1IeOHON IPAKTHKHU C Y4aCTHEM HAJIOTOBBIX OPraHoOB;

- B3aMMOJICUCTBHUE C OPTaHAMM I'OCYIapCTBEHHOM BIIACTH, OPraHaMHU MECTHOT'O CaMOYIIPaBJICHUS,
OpraHM3alMsIMH JUIs 0OecTieyeH s BBIOJIHEHUS [TOCTaBIEHHBIX 3aay.

Hannuune pyHKIMOHATBHBIX YMEHUM:

- IPUMEHEHHE KOMIBIOTEPHON U IPYrol OPIrTEXHUKH;

- pabota ¢ nH(HOPMAIIMIOHHO-KOMMYHHMKAIIMOHHBIMH CETSIMU (B TOM YHCIIe ¢ ceThio MIHTepHEeT), B
OIEPALMOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C AIIEKTPOHHBIMHU TaOIUIIaMH, C 6a3aMH JJaHHBIX;

- YIpaBJIEHHE IEKTPOHHON MTOYTOH;

- MOJArOTOBKAa TpPEe3eHTAlUid, HCIOJIb30BaHUE TpapUuecKuX OOBEKTOB B AIIEKTPOHHBIX
JNOKYMEHTaXx;

- pabota c MaccuBaMH 3JEKTPOHHOU MH(OpMaLIUK;

OcHoBHbIE TTpaBa U 0043aHHOCTHU TJIABHOT'O TOCYAApCTBEHHOIO HAJIOIOBOTO MHCIEKTOpA, a TaKkKe
3arpeThl U TpeOOBaHMsI, CBSI3aHHbBIE C TPAXKJAHCKON CITY»KO0O0M, KOTOpbIE YCTaHOBJIEHBI B €T0 OTHOLICHHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B mensx peanmmzanuu 3amad U QyHKIWNA, BO3JOKEHHBIX Ha OTHEN, TIaBHBIM TOCYIapCTBEHHBIN
HAJIOTOBBIN MHCIIEKTOP 00s13aH:

- cobmonate Koncrtutyuuio Poccuiickoit @enepanuu, denepanbHble KOHCTUTYIMOHHBIE 3aKOHBI,
(benepanbHble 3aKOHBI, WHBIE HOPMATUBHBIE MpaBOBbIE aKThl Poccuiickoit dexeparuu, KOHCTUTYIIUU
(ycraBbl), 3aKOHBI W WHBICE HOPMATHUBHBIE MPaBOBBIE aKThl CyOBekTOB Poccuiickoit denepanunm u
00ecIeUnBaeT MX MUCIOJIHEHHUE;



- npenctasnaTh uaTepecsl Y®HC Poccun mo MockoBckoii 001acTi B apOUTpaKHBIX CyJaxX U CyAax
o011el IOpUCANKIIUY U IPYTUX OpraHax MpU PacCMOTPEHUH MPAaBOBBIX BOIPOCOB;

- paccMaTpuBaTh JKaTOObl M 3asBJICHUS TNPEANPHUATUN, OpraHu3andidi ¥ (QU3MYECKUX JIHIl Ha
HenpaBoOMepHbIE JecTBUS TOHKHOCTHBIX Jull MDPHC Poccun mo ropomam u paitoHaM MOCKOBCKOM
o0iactu;

- OCYILECTBJIATH IMOATOTOBKY MAaTEpUAIOB MO B3aUMOJACHCTBUIO C IPaBOOXPAHUTEIbHBIMU
OpraHamy;

- KOHCYJIbTUPOBATh U J1aBaTh 3aKJIFOUEHHUS 10 IMPABOBBIM BOIIPOCAM CTPYKTYPHBIM IOJpa3/I€ICHUSIM
YOHC Poccun no MockoBckoit oonactu, MHcnekusam no ropojgam 1 pailonaM MockoBckoii o0iacTy;

- CHCTEMaTHYECKH MOBBIIIATH CBOW MPO(eCcCHOHANBHBIN YPOBEHb;

- 00yuaTh Ha pabo4eM MecTe BHOBb IMPUHATHIX COTPYAHHMKOB C LIEIbIO ONEPATMBHOTO BOBJICUCHHS
HOBBIX COTPYAHHKOB B BBIITOJIHEHHUS JOKHOCTHBIX 00513aHHOCTEN U B I€ATEIbHOCTh OT/ENA;

- Oepeub TOCYAapCTBEHHOE MMYIIECTBO, B TOM YHCJE MPEJOCTABICHHOE €My JUIS HCIIOJHEHHUS
JOJHKHOCTHBIX 00513aHHOCTEH;

- IIPOBOAUTH JUCTAHLIMOHHBIH MOHUTOPUHI TEPPUTOPHAIBHBIX HAJIOTOBBIX OPraHOB MOCKOBCKOM
o0acTu 1o BOIPOcaM, BXOSIIUM B KOMIIETEHIIHIO OTeNa;

- CBOEBPEMEHHO I0JIyyaTb HMH(OPMALMIO O XOJI€ PACCMOTPEHHUS CYIEOHBIX Jel, HCIOJIb3Ys
WNHTepHeT-cailTsl Cy10B;

- BECTU ayJUO3alMCH 3aceJaHuil B apOUTPaKHbBIX CyJaX KacCallMOHHOW MHCTAHLIUU apOUTPaKHBIX
CYyIOB OKpYrOB W KacCallMOHHOW HWHCTaHIMH cyaeOHoil komerun BepxoBHoro Cyma Poccuiickoit
@enepauy B 00s3aTEIbHOM TMOpPSAKE, a B NEPBOW U aNeUIALIMOHHOW MHCTAHUMU — IPH HAJIUYUU
CIIy>)keOHOM HEO0OXOJMMOCTH B COOTBETCTBHH C 4YacThio 7 cTaThl 11 ApOUTpakHOrO MpoleccyanbHOTO
konekca Poccuiickoit denepanui Ipu pacCCMOTPEHUHN CIIOPOB C YYACTUEM HAJIOTOBBIX OPraHOB, a TAKKE
XPaHUTB 3AIKMCH 3aCEIaHUI;

- BU3UPOBATh IPOEKTHl aKTOB IO pE3yJibTaTaM MOBTOPHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK (10
COCTaBJICHHSI CITPABKH O MPOBEICHHOIN MOBTOPHOI BBIE3HOM MPOBEPKH );

- COCTaBJISATh B CIy4yae HECOIJIacHsl C BBIBOJAAMM, COAEPIKAILMMUCS B MPOEKTE aKTa WM PELICHUS
MOBTOPHOM BBIE3/IHOM HAJIOTOBOM MPOBEPKH, B CBS3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBHIO U
MIPOTUBOPEYUEM CIIOKMBLICHCS CyneOHOW MpaKTHKH, TOKJIAJHYIO 3alMCKy Ha HMMsI PYKOBOAMUTENs
(3amecTUTENs PYKOBOJMUTENS) YIPaBICHHs, PACCMOTPEBILEr0 MaTepHajbl HaJIOrOBOIO KOHTPOJI,
COJIEp’KaIllyl0 BBIBOJBI MPABOBOr0 OTJeNa 00 0OOCHOBAaHHOCTH BBIBOJOB, COAEPIKAILMXCS B IPOEKTaX
aKTOB MOBTOPHBIX BBIE3/JHBIX IPOBEPOK, O MOJHOTE COOpAHHOM J10Ka3aTeNLCTBEHHOM 0a3bl;

- COCTaBJISITh B CIyyae HECOTrjacHs C BbIBOJIAMH, COJIEPXKALMMUCS B MPOEKTE aKTa UM PELIeHUs, B
CBSI3U C MX HE3aKOHHOCTBIO, HEOOOCHOBAHHOCTBIO U IPOTUBOPEUHEM CIIOKUBIIEHCS Cy/1eOHOM MpaKTHKH,
COOTBETCTBYIOIIIME 3aKJIOUEHHUS C BBIBOJAAMU IPaBOBOIO  OTAena 00 OOOCHOBAaHHOCTH BBIBOJOB,
COJZIEPIKAIIMXCS B NIPOEKTaX aKTOB M PEIIEHUI MHCIEKIUH, IPUHATBIX 0 PE3yJbTaTaM KaMepalbHbIX U
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, O MOJIHOTE COOPAHHOM TOKa3aTEIbCTBEHHOM 0a3bl;

- MPOBOJUTH AHAIU3 U MOHMTOPUHI CYAEOHOW MPaKTHUKUA U MOATOTOBKY pa3bsCHEHUH MO eé
MPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit deneparu;

- OCYIIECTBIISITb CBOEBPEMEHHOE HANpPABICHUE IIPOEKTOB MCKOBBIX 3asBJIICEHUN O B3bICKAHUHU
3a10;KeHHOCTH corytacHo nn.2 1.2 1. 45 HK P® Ha cornacoBanune B @HC Poccum, a Takxke KOHTPOIb 32
paccMOTpPEHHEM JaHHOTO JIENIa B CY/IE;

- BJIAJIETh HABBIKAMU I0JIb30BATeENs TporpaMmMHoro komiuiekca «Crucrema 90/1»;

- BECTH B 3JIEKTPOHHOM BHJIe «OKypHan yueTa 3asBICHUI/MCKOB MO JAeJdaM C y4acTHEM HaJIOTOBBIX
OpraHoBY;

- (hopmupoBaTh 0TUETHOCTH 110 popme 6-HCII, 1-CHK;

- CBOEBPEMEHHO U B MOJHOM oO0beMe ucnonHATh [Ipukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYLIECTBIJISITh BHYTPEHHHMH KOHTPOJb JEATENbHOCTH MO TexHosornyeckuM mponeccam ®HC
Poccun, yrBepxkaennbix mnpukazom DHC Poccuum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
(dbopMUpOBaHUS KapT BHYTPEHHEr0 KOHTPOJS AEATEIbHOCTH IO TexHosnorudeckuM mpoueccam OHC
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Poccunm wu 3amonHeHus KypHajla yyeTa pe3ylbTaTOB BHYTPEHHETO KOHTPOJSA JAEATEIBbHOCTU IIO
texHoJornueckum npoueccam @HC Poccun;

- OCYIIECTBJISITh MOATOTOBKY OTBETOB Ha mucbMeHHbIe 3anpocsl DHC Poccuu, Uncnexknui,
HAJIOTOIIATENbIINKOB, OTHOCSIIMECS K KOMIIETEHIIUU IPAaBOBOT'O OT/AENA;

- y4acTBOBAaTh IPU HEOOXOIMMOCTH B KOMIUIEKCHBIX ayJMTOPCKUX MPOBEPKAX BHYTPEHHEIO ayAuTa
Wucnexuuii mo Bompocam, BXOJISAIIUM B KomrieTeHno Otaena;

- y4acTBOBaTh B TEMAaTHUUECKUX U JUCTAHIIMOHHBIX IIpoBepkax MHCHEKIMI 10 MpaBOBBIM BOIPOCAM,
BbIpabAaThIBaTh MEPHI [0 YCTPAHEHUIO BBISABICHHBIX HEAOCTATKOB U HAPYILICHUI;

- NPUHUMATh Y4YacTHE B pPa3pabOTKE MPOEKTOB HOPMATHBHO-TIPABOBBIX aKTOB, METOAMYECKUX
PEKOMEH/IaIUii, PErJIaMeHTOB, MMCEM M MHBIX aKTOB IO MPABOBBIM BOIIPOCAM, KOHTPOJIS 32 COOIIOACHUEM
3aKOHOJIATEIbCTBA O HAJIOrax M cOOpax, ¥ MHOTO 3aKOHOJATENILCTBA, KOHTPOJb 32 UCIIOIHEHUEM KOTOPOTO
BO3JIO’KEH Ha HAJIOTOBBIE OPTaHbl, B COOTBETCTBUHU C MOPYUYEHUEM BBIIIECTOSAIIETO HAJIOTOBOI'O OPraHa;

- OCYIIECTBIISITHh MOATOTOBKY MH(OPMAIIMOHHBIX MaTEPHAJIOB I PYKOBOACTBA YIPaBICHHS I10
BOIIPOCAM, HaXOSAIIUMCS B KOMIIETCHIIUU OT/ENa;

- HaTIPaBIISITh B CyI€OHbIE OPTaHbl MaTEPHAJIBI 1e)I 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

- CTPOTO BBINONHATH OOSI3aHHOCTU TPAKIAHCKOTO  CIYXKAILEro, OMpeJesieHHble CT. 15
®denepanbHoro 3akoHa “O rocyaapCcTBEHHOM rpakIaHCKOM cimy)0e Poccutickoit denepanun’;

- MPUHMMATh y4YacTue B MPOBOJMMBIX CEMUHAapax M COBEUIAHUAX C pabOTHUKaMU YTpaBICHUS U
MHcnexnuii 11o mpaBoBBIM BOIIPOCAM;

- BECTHM B YCTAaHOBIIEHHOM TMOPSAKE JAEJIONPOU3BOJICTBO M XpaHEHHE JTOoKyMeHTOB OTaena u
nepeiaBaTh UX Ha apXMBHOE XPaHEHUE;

- TPENCTaBIsATh CBOEBPEMEHHO B OTIEN KaJapoOB 3asBICHUS 00 M3MEHEHUM YYETHBIX ITaHHBIX C
IIPEIOCTABIIEHUEM KOMHM TOKYMEHTOB;

- IPEJCTABIATh B YCTAHOBJICHHOM MOPSIKE MPEAyCMOTpEHHbIE (heepaabHbIM 3aKOHOM CBEJICHUS O
CBOMX JI0XO0JlaX, IpUHAIJISKAUMX Ha I[paBe COOCTBEHHOCTH, HUMYILIECTBE U 005A3aTEIbCTBAX
MMYIIECTBEHHOI'O XapaKTepa, CBEACHUS O J1I0X0JaxX CYNpyru (Cympyra) U HECOBEPLICHHOJIETHUX JeTeH,
00 wuMylecTBe, TMPUHAISKANEM UM Ha TpaBe COOCTBEHHOCTH M 00 HX 00s3aTeabCTBax
MMYILECTBEHHOT'O XapaKTepa;

- co00aTh OrpaHUYEHUS, HE HapyllaTh 3alpeTbl, KOTOPhIE YCTAHOBJIEHBI 3aKOHOIATEIHCTBOM
Poccuiickoit @eaepanuu 17 roCyJapCTBEHHBIX I'PaXKIaHCKHUX CIIY)KAIHUX;

- YBEAOMJISITh PYKOBOJMTENS YTpaBiIeHUs, OpraHbl MPOKypaTyphl WIH JPYTHe TOCYIapCTBEHHbIE
oprassl 000 Bcex ciydasx oOOpalleHHs KakuxX-TM0o JIMI] B IENSIX CKIOHEHUS K COBEPIICHHIO
KOPPYILHOHHBIX JICHCTBH;

- HE COBEpUIAaTh MOCTYIKH, TOPOYALINE YECTh U JOCTOMHCTBO I'PaXkIaHCKOIO CIIYKAILEro;

- co0MI0/1aTh YCTaHOBJIEHHBIE MpaBuja MyOJIUYHBIX BBICTYIUIEHMH M MPEIOCTaBICHUS CIIyKeOHOMN
uH(pOpMaINH;

- cobmopaare mnonoxeHuss Kopekca 3THKM UM CiIy)kKeOHOTO TIOBEJIEHUS TOCYAAPCTBEHHBIX
rpaXJaHCKHX ciyxkaimux PenepaabHON HAJIOTOBOM CITyKOBI;

- co0mofaTh MpaBuja M HOPMBI OXpaHbl TpyAa U TEXHUKHM OE€30MacHOCTH, B TOM YHCIE
@enepanbhbiii 3akoH oT 23.02.2013 Nel5-®@3  «OO0 oxpaHe 3/0pOBbsl TpPaKAaH OT BO3JIEHCTBUS
OKpY’KaloImero Ta0a4yHOro JbIMa M TIOCIENCTBUN moTpeOsieHns Tabaka», demepanpbHBIA 3aKOH OT
21.12.1994 Ne69-®3 «O moxapHoii Oe3omacHocTH», PenepanbHbiii 3akoH Nel23-D3 ot 22.07.2008
«TexHUUeCcKUil perjJaMeHT o TpeOOBaHUAX MOXKAPHOM 0e30MacHOCTIY;

- CTporo coOmoJaTh BHYTPEHHHE pErJIAMEHTBI, NPUKa3bl U PacIOpPsHKEHUS PYKOBOJCTBA
VYnpaBiieHus U BBILIECTOSALIETO HAIOTOBOTO OPraHa;

- obecneunBaTh PEeXHUM CEKPETHOCTU MPOBOIUMBIX OTAEIoM paboT, B TOM YMcie MpH 0O0paboTke
JOKYMEHTOB, COCTaBIISIOIIMX HAJOTOBYIO U CIY)KEOHYIO TaliHy, C MCIOJb30BaHUEM TEXHUYECKUX
CPEICTB;

- BBIMIOJIHSITE UHBIE 00SI3aHHOCTH B COOTBEeTCTBHH ¢ [lomoxernnem 06 Otrerte.

Kpome moeo, enasnulii 2ocyoapcmeenubvili HAN0208bili UHCNEKMOP 0053aH:

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHUS,

- co0m01aTh CIyKeOHBIA PacOpsI0K YIpaBIeHUS;



- cooOmarh NPEeACTABUTENI0 HAHUMATeNIsl O JMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM MOPSIKE MPEAYCMOTPEHHbIE (peiepaTbHbIM 3aKOHOM CBEICHHUS O
J0X07ax, 00 UMYIIECTBE U 0053aTeNIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O PacXoaax o cede u
YJieHaX CBOEH CeMbH, a TaKXkKe CBEIEHUS O pa3MelleHud HuHPopMauu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceT "HTepHeT",

- cobmogath TpeboBaHusl 3akoHonaTenbcTBa Poccuiickoii denepalnu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoil denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsuKEHUM) U
nmuceM @OHC Poccun u VYmpaBineHuss MO HaOpaBICHHIO JeATeNbHOCTH OThaena M O NPOXOKIACHUU
IPaKTaHCKOU CITY>KOBI;

- cOOJI0IaTh OrPaHUYECHHUSI, BBIIOTHATh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEIECHHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanuu;

- UCIOJHATh WHBIE MOPYYEHHS] M OCYIIECTBISATH HMHbIE (DYHKIUU IO MOPYUYECHUIO HAYaIbHUKA
Otnena v 3aMecTUTENsI HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

B mensix uCHonaHEHHsS BO3JIOKEHHBIX TOJKHOCTHBIX OOS3aHHOCTEH TJIaBHBIA TOCYapCTBEHHBIH
HAJIOTOBBIM MHCIIEKTOP UMEET IIPABO:

- BHOCUTh NPEUIOKEHHsI 10 COBEPIICHCTBOBaHUIO paboThl OThena W MO B3aUMOJEHCTBUIO C
JAPYTMMU NIOJIPA3IeICHUsIMH Y IIPABIICHNUS;

- TOKJIabIBaTh pPykKoBoAcCTBY Otnena o000 Bcex BBISBICHHBIX HEAOCTAaTKaX B TpeJesax CBoei
KOMIIETEHIINH;

- npencraeiate Otaen U YmpaBieHuE MO BONPOCaM, OTHOCSAIIMMCS K €ro BEACHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMU JJIsI BHIIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, ONpPEIEISIIOIIMMHM €ro MpaBa M OOS3aHHOCTH IO 3aMEIlaeMOil  JOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM Ci1yKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3alpallvBaTh U MOJIy4yaThb B YCTAHOBJICHHOM HOpsIKe HEOOXOIUMbIE MaTepHalbl 1O BOMpPOCAM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAaMH O MPO(PECCHOHATBHON CIY)KEOHON IeATeTbHOCTH U JPYTUMH
JOKYMEHTaMHU /10 BHECEHHS UX B JUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha IPUOOILEeHne K
JMYHOMY JIeJly MUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUaJOB;

- Ha 3aIIUTYy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJAATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBCA CO CBEIEHUSMH, COCTABJIIOIIMMU TOCYJApCTBEHHYIO TalHY, IpPHU HAIWYUHU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00eCIeYeHHe C YUeTOM CTa)ka rOCY1apCTBEHHON CITyKOBI;

- Ha oObenuHeHHE B MNpodecCHOHaJIbHbIE COI03bl (acCOLMalMK) JUId 3allUThl CBOUX IPaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISATh UHBIE TIOJTHOMOYHS, BXOAAIINE B KOMIIeTeHIM0 OTaena.

I'maBHBIN rOCy1apCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OCYIIECTBIISAET UHBIE MPABa U UCIIOJIHAET UHBIE
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHoAaTeNnbcTBOM Poccuiickoit ®deneparuu, I[lomoxenuem o
denepanbHOl HaOroBoil ciykOe, yTBepKIeHHBIM MocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu [lomoxxenus o denepanbHON HAIOTOBOK
ciyx6e", [Tonoxenuem 06 Ympasnenuu, yrBepxkaeHHbIM pykoBoautesreM OHC Poccuu, nonoxxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmnpaBieHHs, NOPYyYEHUSIMU
PYKOBOJACTBA YIIPABIICHHUS.

Inasnoviti  2ocyoapcmeenubili  HANO206blU  UHCHEKMOpP 3a HeUCNnoJIHeHue Ul HeHaoexcaujee
MCTIOJIHEHHUE JTOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Ohdpexmusnocmo u pesyrbmamusHocmy NPOGecCUOHANLHOU CYHCEOHOU 0esTMeNbHOCMU 21ABHO20



20¢cy0apCcmeeHHo20 HaN0208020 UHCNEKMOPA OYEHUBAEMC sl NO CIe0YIOWUM NOKA3AMENAM

- BBIIOJHAEMOMY 00beMy paOOThl M MHTEHCHUBHOCTH TPYZA, CIIOCOOHOCTU COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHSX, COOIOACHUIO CITY>KEOHOH TUCIUIITNHBI;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJIHEHUS IIOPYUYEHUH;

- Ka4eCTBY BBIIIOJHEHHOW padOThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUHM C YCTaHOBJIEHHBIMHU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHHIO MaTepualla, FOpUIMYECKU IPAMOTHOMY COCTAaBIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMATHYECKHX OLINOO0K);

- 1podecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTM YETKO OpraHW30BBIBaTh U IUIAHUPOBATH BBHINOJIHEHUE IIOPYYEHHBIX 3aJaHMH,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, IPABUIHHO PACCTABISATH IPHOPUTETHI;

- TBOPYECKOMY IOAXOY K PEIICHHUIO ITOCTABJICHHBIX 3aJa4, aKTHBHOCTH U MHULIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M WH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aqamTHPOBATHCS K
HOBBIM YCIJIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 IOCJIEICTBUS CBOMX JCHCTBUM U NPUHUMAEMBIX PELICHUM.

4. 3. JIoJKHOCTb — CTapIINil roCcy1apCTBEHHbIN HAJIOrOBbI HHCIIEKTOP NPABOBOIO OT/AEIA.

Hanuuue evicuieco obpazosanusl.

Keanuguxayuonnvie mpedosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
PaboTHI 1O CIIEUAITBHOCTH, HAITPABJICHHUIO ITOJTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a3o06vix s3nanuu: BKIoYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATEIbCTBA O MPOTUBOACUCTBUU KOPPYNLMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
¢benepanbHbIX 3aKOHOB; yka3oB [Ipesunenrta Poccuiickoit ®enepauuu, nocraHosienuil IlpaBurenscTBa
Poccuiickoit ®enepanny, MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHHs (eaepalbHOW  TrocynapCTBEHHON
TPaKIAHCKON CITYKOBI; TIPABHJI JICIOBOTO STHKETA, TOPSAIKa padoThl ¢ 0OpAIICHUSIMUA TPAXKIaH; MPABUIT U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M NMPOTHBOIOXKAPHOM 3alUTHI, CIy*KeOHOro pacmopsika
VYnpasienus; nopsaka paboTel co ciayxeOHOW HHpopmanuel, mnopsaka padoThl C MEPCOHAIBHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONW HH(OpMaluel; MHCTPYKIUU IO JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUIl B
rOCyIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIIOJIB30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOIO
JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00OJIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJDKHOCTHOT'O PErJIaMeHTa.

Hanuuue npogeccuonanvhvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparym:

Hanoroseiit kogeke Poccuniickoit denepanun

bromxernsiii konekc Poccniickoint denepanuu

Koncturynus Poccuniickont denepanuy;

ApOutpakHbIil mporieccyanbHbIi koseke Poccuiickoii @enepanuiy;

I'paxxnanckuit konekc Poccuniickoit denepannu;

I'paxxnanckuii nmponeccyanbHbiid kogeke Poccniickoit denepanuu;

VYronoBHbI Koaeke Poccutickoit denepanum;

YronoBHO-poLecCyallbHbIN KoJeKe Poccuniickon Penepaunu;

Konekc anMuHUCTpaTUBHOTO CyA0Npon3BoJicTBa Poccuiickoit denepannu;

Kopnekc Poccuiickoit @enepariun 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSAX;

@®enepanpHbiii 3akoH oT 08 aBrycra 2001 Nel29-®3 «O rocymapCTBEHHOW pErucTpanuu
FOPUJINYECKHX JIUI] U MHINBUAYAIbHBIX IPEANPUHAMATENICH;

Oenepanbhblii 3ak0H 0T 06 OkTAOps 1999 Nel84-®3 «OO6 oOuMX NPUHIMIIAX OPraHU3aLUN
3aKOHOJATENbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHHUTEIbHBIX OpPraHOB TOCYJApCTBEHHOH BIIACTH
cyobekToB Poccuiickoit deneparmny;

@enepanbubiii 3akoH oT 06 okTa0ps 2003 Nel31-®3 «O06 o0mux MpUHIMIAX OpraHU3alud
MECTHOI'O caMoyIpaBiieHus B Poccuiickont @enepanun»;




®enepanbHblif 3ak0H 0T 29 HOsOps 2007. Ne282-D3 «O6 opuIHMaIbLHOM CTaTHCTUYECKOM YUeTe U
CHUCTEME TOCYJapCTBEHHOM cTaTUCTUKU B Poccuiickoit denepanunmny;

®denepanbhblii 3akoH 0T 09 deBpans 2009 Ne8-D3 «O6 obecnieyeHnu gocTyna K uHGopmaIuu o
NEeATEIbHOCTH OCYJaPCTBEHHBIX OPTAHOB U OPraHOB MECTHOT'O CaMOYIIPABIICHUS;

Oenepanpubiii 3akoH 0T 27 wutona 2010 Ne210-d3 «OO6 opraHu3anuud MpeAoCTaBICHUS
roCyJAapCTBEHHBIX U MyHULIMIIATIbHBIX YCIIYI»;

OdenepanpHblii 3ak0H 0T 28 npekadps 2013 Ned43-0d3 «O denepanpHoit MHOOPMAITMOHHON
aJipeCHOM cuUCTeMe M O BHECEHHMH W3MeHeHHid B DenepanbHblii 3akoH «O0 0OmMX NpPUHIMIIAX
OpraHM3ali MECTHOTO camoymnpasieHus B Poccuiickoin denepaunn;

Vka3 Ilpesunenta Poccuiickoit ®epepamumn ot 11 aBrycra 2016 Ne403 «O6 OcHOBHBIX
HANpaBJICHUAX PA3BUTHUS TOCYIAPCTBEHHOM TpakaaHCKoi ciykObl Poccuiickoit denepannu Ha 2016-
2018 roab»;

[TocranoBnenne IIpaButensctBa Poccuiickoit @enepammu ot 30 centsops 2004 Ne506 «O6
yrBepxxaeHnn [lonoxxenus o @enepanbHON HAIOTOBOH CiTyk0e»;

IIpukaz Munpuna Poccun ot 2 wurons 2012 r. Ne 99H «AIMHUHUCTPATHUBHBIA PpErJIAMEHT
@denepalibHOIl HAJIOTOBOM CiIy’)KObI MO MPEAOCTaBICHUIO TOCYIAPCTBEHHOW YCIYrd MO OecrlaTHOMY
MH(OPMUPOBAHUIO (B TOM YHCIIE B TUCbMEHHOU (hOpMe) HATOTOMIATENbITUKOB, TUIATENbIINKOB COOPOB U
HAJIOTOBBIX areHTOB O ACWCTBYIOUIMX HalOrax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u
MIPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSAKE HCUMCICHUS U YIUIAThl
HAJIOTOB M COOPOB, MpaBax U 00S3aHHOCTAX HAJOTOIUIATENBIIUKOB, MIATEIBIIMKOB COOPOB M HATOTOBBIX
areHTOB, MOJHOMOYHMSX HAJIOTOBBIX OPraHOB M UX JOJKHOCTHBIX JIMI], @ TAKKE MO IMPUEMY HaJIOIOBBIX
JeKapamui (pacueToB)y;

IMpukaz ot 30 wurons 2009 r. MBJI Poccuum Ne 495 u ®OHC Poccunm NeMM-7-2-347 «O6
YTBEPXKJIECHUHM TIOpsAJIKA B3aUMOJCHCTBUS OPraHOB BHYTPEHHMX J€J1 MU HAJIOrOBBIX OPraHoB HO
MpEeAYNPEXKACHUIO, BBISIBICHUIO U IPECEUCHUIO HAIOroBbIX [IpaBoHapyieHnid U IpeCTyIIICHUN»;

IMpukaz @®HC Poccuiickoit ®eneparuu ot 17 despans 2011r. Ne MMB-7-2/168@ «O6
yrBepxaeHun llopsiaka HampaBieHus TpeOOBaHUS O TPEICTaBICHUHM IOKYMEHTOB (MH(popmanuu) u
MOpsAJIKa TPEACTABICHUS JIOKYMEHTOB (MH(oOpManuu) Mo TpeOOBaHHWIO HAJIOIOBOTO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

[Tpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281@ «O0 yTBepKIECHHH PEKOMEHTIYEMBIX
(GbOopM TOKYyMEHTOB, HCIOJb3YEMBIX HAJIOIOBBIMH OpraHaMHM NpU peaii3allud CBOUX IOJHOMOYMH B
OTHOIIECHHUSX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;

[Tpukaz ®HC Poccuu ot 08 mas 2015 Noe.MB-7-2/189@ «O06 ytBepxkaeHun GopM TOKYMEHTOB,
npeaycMoTpeHHblx HanoroBeim komexkcom Poccuiickorn deaepanui W UCHOJIb3YyEMbIX HaJIOTOBBIMU
OpraHaMy IpU peaju3alUy CBOUX MOJHOMOYHI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJATEILCTBOM O
Hajorax M cOopax, OCHOBaHMIl W MOpsAKa MPOJUIEHHUS CPOKAa MPOBEACHMS BBIC3JHONW HaAJIOrOBOM
IPOBEPKH, TMOpSAAKAa B3aUMOACWCTBUS HAJIOTOBBIX OPraHOB IO  BBHIMOJHEHUIO TOpY4YeHUH 00
UCTpEOOBaHUM JTIOKYMEHTOB, TPeOOBAaHUH K COCTAaBICHHIO AKTa HaJOTOBOM IMPOBEPKH, TpeOOBaHMN K
COCTaBJIeHHIO AKTa 00 oOHapykeHHH (aKTOB, CBHJIETEIBCTBYIOIIMX O MPEIyCMOTPeHHbIX HamoroBeiM
KonekcoM Poccuiickoit denepanyy HaJIOrOBBIX IPABOHAPYIICHUSAX (32 HCKIIOYEHHEM HaJIOTOBBIX
MpaBOHAPYUIEHUH, Jelia O BBISBIEHUH KOTOPBIX PACCMATPUBAIOTCS B MOPSIKE, YCTAHOBIEHHOM CTaThel
101 HanoroBoro konekca Poccuiickoit @enepanuu)» (3aperucTpupoBaH MHHUCTEPCTBOM FOCTHULIUHU
Poccutickoit ®eneparuu 28 mas 2015, peructpanunonasiii Homep 37445).

[Tpukaz ®HC Poccuun ot 14 okTsi6ps 2016 r. NeMMB-7-18/560@ «O6 opranuzamuu paboThl 1O
MIPE/ICTAaBICHUIO HHTEPECOB HAJIOTOBBIX OPTaHOB B CyAax».

Crapunii rocyapCTBEHHBIM HAJIOTOBBIN MHCIIEKTOP JTOJHKEH 3HATh MHBIE HOPMATHBHBIEC MTPABOBBIE
aKThl M CIy)KeOHble JOKYMEHTBI, PEeryJHpYIOIIHe BOIPOCHL, CBS3aHHbIE C 00JACTbIO M BHJOM €rO
po¢eCCHOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Huvie npogheccuonanvmule 3nanus:

- OCHOBBI HAJIOTOOOJIOKEHHS,

- 00111e TIOJIO’KEHUS O HAJIOTOBOM KOHTPOJIE,

- MpUHIHITB (HOPMUPOBAHUS HATOTOBOM cucTembl Poccuiickoit deneparumy,



- TOpSAAOK TPOBEACHHUS MEPONPUATHH HAJOTOBOIO KOHTPOJISA, MPHUHLMIIBI  HAJIOrOBOTO
aIMHUHHCTPUPOBAHUS,

- IIOHATUE «HAJOTOBBIM KOHTPOJIbY», OCOOEHHOCTU MPOBEICHHSI BbIE3IHBIX HAJIOTOBBIX IIPOBEPOK, B
TOM YHUCJI€ KOHCOJIMJUPOBAHHON IPYIIIBI HAJIOIOIJIATEIbIINKOB,

- 0COOEHHOCTH IPOBEECHUS KaMepaJlbHbIX HAJOTOBBIX NPOBEPOK, MOPSJOK U CPOKH IPOBEIEHUS
BBIC3JIHBIX M KaMEPaJIbHbIX HAJIOTOBBIX IIPOBEPOK,

- IOPSIOK ¥ CPOKU PACCMOTPEHUSI MAaTEPUAIOB HAJIOrOBOM IIPOBEPKH,

- HOPSANOK OCYLIECTBICHUS MEPOIPHUATUN HAJIOTOBOIO KOHTPOJSA IPU NPOBEACHUU BBIC3AHBIX U
KaMepaJIbHBIX HAJIOTOBBIX IIPOBEPOK,

- pacCMOTPEHHE HAJIOTOBHIX CIIOPOB HAJIOTOIIATENBIIUKOB B JOCYICOHOM U CyAeOHOM TOPSIZIKE,

- cyieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HAJIOTOBBIX CIIOPOB.

Hannune ¢pyHKIMOHATBHBIX 3HAHUI:

- IPUEMBI U METO/Ibl AaHAIUTUYECKOH padoThI;

- IPUEMBI U METO/1bl pabOThI C UCIIOJIb30BAHUEM KOMIIBIOTEPHON TEXHUKH;

- IPUEMBI U METO/IbI PabOTHI C AIIEKTPOHHBIMH TaOIUIIAMH U OpPMAMHU.

Hanuune 6a30BbIX yMEeHUI:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETH4eCcKH);

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIIEHO UCTIOIB30BATh CIIY)KEOHOE BpEMsI U JOCTHTaTh Pe3yibTaTa;

- KOMMYHHUKaTUBHBIE YMEHHUS.

Hanuuue npogpeccuonanvrvix ymenuii:

- OCYILIECTBJIEHHUE MTOATOTOBKH OTYETOB (JI0KJIJJ0B) IO HANpaBJIEHUIO JesTenpHocT OTaena;

- COCTaBJICHHUE JIEJIOBOIO IIMChbMA U BEJICHUE JEIIOBBIX IIEPErOBOPOB;

- OCYILIECTBJIEHUE CUCTEMAaTU3aLMK CyIeOHOM IPAKTUKU C YHaCTUEM HAJIOTOBBIX OPraHoOB;

- B3aUMOJICHICTBHE C OPraHaMU I'OCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOI'O CaMOYIIPaBJICHUS,
OpraHu3aLMsAMHU i 00€CTIeYeHUs BBIITOJIHEHHsSI TOCTAaBIEHHBIX 3a/1a4.

Hanuuue ¢hynxkyuonanvuvix ymenuii:

- IPUMEHEHHE KOMIIBIOTEPHOMN U IPYroil OPITEXHUKU;

- pabota ¢ “HGOPMAIIMOHHO-KOMMYHUKAIITMOHHBIMU CETSMHU (B TOM YHCIIE C CeThI0 IHTEpHET), B
OIEPALIMOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C JIEKTPOHHBIMU TaOJIUIIaMH, ¢ 6a3aMH JJaHHBIX;

- YIPABJICHUE DJIEKTPOHHOM IIOYTOM;

- TOJATOTOBKAa TpEe3eHTAllui, HCIOJIb30BaHHE TpapUuecKuX OOBEKTOB B AIIEKTPOHHBIX
JOKYMEHTaX;

- paboTa ¢ MaccuBaMH 3JEKTPOHHOM HH(pOpMaLNH;

OcHOBHbIE TIpaBa U 0053aHHOCTH CTapILIero rocyAapCTBEHHOIO HAJIOIOBOTO MHCIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C IPa)XJIaHCKON CITY>KOOH, KOTOphIE YCTAHOBJIEHBI B €r0 OTHOLICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpakiaHCKoM city:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuszayuu 3aoau u ynxyuu, 6osnodcennvix Ha Omoen, cmapuiuii 20cy0apCmeeHHblll
HAN0208blUl UHCNEKMOP 00A3aH.

- coomonate Koncrurynuuto Poccuiickoit deneparmu, ¢enepaibHble KOHCTUTYLIMOHHBIE 3aKOHBI,
(denepanbHble 3aKOHBI, MHbIE HOPMATHBHBIE MpaBOBbIe akThl Poccuiickoit deaepanuu, KOHCTUTYLUU
(ycraBbl), 3aKOHBI M HHbIE HOPMAaTHBHBIE NPABOBBIE aKThl CyOBekTOB Poccuiickoit ®enepanuun u
obecrieunBaeT NX MCIIOJTHCHHUE;

- mpenctasnaTh uuTepecsl Y®HC Poccun mo MockoBckoii 001acTi B apOUTpaXKHBIX CyJaxX U CyAax
o0u1el IOPUCANKIUY U IPYTUX OpraHax MpU pacCMOTPEHUH MPaBOBBIX BOIPOCOB;

- paccMaTpuBaTh JKaloObl M 3asBJICHUS MNPEANPHUITUH, OpraHu3auuii M (QU3UYECKUX JHIl Ha
HeMpaBOMEPHbIE NeUcTBUS TOHKHOCTHBIX Jull MPHC Poccum mo ropomam u paitoHaM MOCKOBCKOM
oOiacru;

- OCYIIECTBIIATH IOATOTOBKY MAaTEpPHAIOB IO B3aUMOJACHCTBHIO C IPaBOOXPaHUTEIbHBIMU
OpraHaMy;

- KOHCYJIbTUPOBATh U J1aBaTh 3aKJIFOUYEHUS 10 MIPABOBBIM BOIIPOCAM CTPYKTYPHBIM MOJPA3ACICHUAM
Y®HC Poccun no MockoBckoii o0macti, MHCHeKIHsIM 1o ropoaaM U pailonam MoCKOBCKOi o6macTu;

- CUCTEMAaTHUEeCKH MOBBIIIATh CBOM MPO(pECCHOHAIBHBIA YPOBEHB;



- 00y4ath Ha pabodeM MECTEe BHOBb MPHUHATHIX COTPYAHUKOB C IENBIO ONMEPATUBHOTO BOBIICUCHHUS
HOBBIX COTPYAHHKOB B BBIITOJIHEHHUS JOKHOCTHBIX 00513aHHOCTEN U B IEATEIbHOCTh OT/ENA;

- Oepeyb roCyJapCTBEHHOE HMMYIIECTBO, B TOM YHCIIC TPEIOCTABICHHOE €My JJIsi UCIOJHEHUS
JOJHKHOCTHBIX 00513aHHOCTEH;

- MPOBOJUTH JTUCTAHLUHUOHHBIII MOHUTOPUHI TEPPUTOPHAIBHBIX HAJIOTOBBIX OpPraHoB MOCKOBCKOM
o0acTu 1o BOIpOcaM, BXOSIIUM B KOMIIETEHIIUIO OTeNa;

- CBOEBPEMEHHO IMOJlydyaTh HWH()OPMAIIUIO O XOJIE PACCMOTPEHHUsS CYAEOHBIX Jel, HCIOJIb3Ys
HNurtepHeT-calThl Cy0B;

- BECTU ayJUO3aluCH 3aceaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHIIUU apOUTPaKHBIX
CyJIOB OKPYIOB M KAaCCAIlMOHHOW MHCTaHIHMH cyaeOHoW komiernu BepxosHoro Cyma Poccuiickoit
Oenepani B 00s3aTETLHOM TIOPSAKE, @ B TMEPBOM M aNeUISIIMOHHOW WHCTAHIMU — TPH HAIWYUH
ClIy>keOHOM HEO0OXOJMMOCTH B COOTBETCTBHH C 4YacTbio 7 cTaTb 11 ApOUTpakHOrO MpoleccyanbHOTO
konekca Poccuiickoit denepanniy Npu pacCCMOTPEHUHU CIIOPOB C YYAaCTUEM HAJIOTOBBIX OPraHOB, a TAKKE
XPaHUTb 3AIMCH 3aCEIAHUI;

- BU3HMPOBATH MPOEKTHI aKTOB MO Pe3yJbTaTaM MOBTOPHBIX BBIE3JHBIX HAJIOTOBBIX IPOBEPOK (0
COCTaBJICHHS CIIPABKH O MPOBEACHHON MOBTOPHOI BBIE3IHOM MPOBEPKH);

- COCTaBJISITH B ClIy4ae HECOTJIACHsl C BBIBOJAMH, COJIEPKAIIMMHUCS B MPOEKTE aKTa WK pPElICHUs
MOBTOPHOM BBIC3JTHOW HAJOrOBOM NPOBEPKH, B CBSI3U C UX HE3aKOHHOCTHIO, HEOOOCHOBAaHHOCTHIO U
MIPOTUBOPEYUEM CIIOKUBIICHCS CyIeOHOW MPAKTHKH, IOKIAIHYIO 3aliCKy Ha HMs PYKOBOIUTEIS
(3amecTuTenss PYKOBOAMUTENs) YIpPaBIEHUS, PACCMOTPEBIIEr0 MaTepHalbl HAJIOTOBOTO KOHTPOJIA,
COJIep Kalllyt0 BBIBOJBI MPABOBOrO OTHENa 00 0OOCHOBAHHOCTH BBIBOJIOB, COJAEPAIIMXCS B MPOEKTAX
aKTOB MOBTOPHBIX BBIE3THBIX MPOBEPOK, O MOJIHOTE COOpaHHON JOKa3aTEIIbCTBEHHOM 0a3bl;

- COCTaBJISITh B CIIy4ae HECOTJIaCUs C BHIBOJAMH, COACPKAITUMUCS B IMMPOCKTE aKTa UIIM PEIICHUS, B
CBSI3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBIO U MMPOTUBOPEUUEM CIIOKHBILIEHCS Cy1e0HOM MPaKTUKH,
COOTBETCTBYIOIIME 3aKJIIOUECHMs] C BBIBOJIAMU IPABOBOTO  OTAela 00 OOOCHOBAaHHOCTH BBIBOJIOB,
coJiepKalluxcs B MPOEKTaX aKTOB M PEHICHUI MHCIEKINH, IPUHATBIX MO pe3yJbTaTaM KaMepalbHbIX U
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, O MOJTHOTE COOPAHHON JTOKA3aTEeIbCTBEHHOM 0a3bl;

- MPOBOAWUTH AHAIM3 W MOHUTOPUHT CyNEOHOW MPAaKTUKH U TMOATOTOBKY Pa3bsICHEHHMH MO €€
MPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit denepanuu;

- OCYILECTBIIATh CBOEBPEMEHHOE HAIpaBJI€HUE NPOEKTOB HCKOBBIX 3asBJIICHUM O B3bICKAaHUU
3as10iKeHHOCTH cortacHo n.2 1.2 ct. 45 HK P® nHa cornacoanue B @HC Poccun, a Takyke KOHTPOJIb 32
PacCMOTPEHHEM TAHHOTO JIeJia B CYJIE;

- BJIaIETh HaBBIKaMH I10JIb30BaTelIs IporpaMMHOro komiuiekca «Cucrema 30/ »;

- BECTH B 3JIEKTPOHHOM BHJEe «KypHan ydera 3asBICHHI/MCKOB MO JIeaM C Y4acTHEeM HaJIOTOBBIX
OpraHoOBY;

- (hopmupoBaTh 0TUeTHOCTH 10 popme 6-HCII, 1-CHK;

- CBOEBPEMEHHO U B MOJHOM o0beMe ucnonuATh [lpukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYHICCTBJISITh BHYTPEHHHUH KOHTPOJb JEATEIHHOCTH IO TexHoJormueckuMm mporeccam OHC
Poccun, yrBepxkaennbix mnpukazom DHC Poccuum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
dhopMHUpOBaHHS KAapT BHYTPEHHErO KOHTPOJS JCATEIHHOCTH MO TexHoJormdeckum mporeccam OHC
Poccun u 3amonHeHus >KypHala ydeTra pe3yJbTaTOB BHYTPEHHETO KOHTPOJISA JEATEIbHOCTH IO
texHoJornueckum nporeccam @HC Poccun;

- OCYIIECTBIISITh MOATOTOBKY OTBETOB Ha mucbMeHHbIe 3anpocsl ®HC Poccuu, UHcnexkuui,
HAJIOTOILJIATEIBIIIMKOB, OTHOCSIIUECS K KOMIIETEHIIMH TTPABOBOTO OT/IEINA;

- Y4acTBOBAaTh MPU HEOOXOIUMOCTH B KOMIUIEKCHBIX ayJHTOPCKUX MPOBEPKAX BHYTPEHHETO ayauTa
HNHcnekuuii mo BompocaM, BXOISIIMM B KoMIieTeHno OTaena;

- y4acTBOBaTh B TEMAaTHUECKHX M JUCTAHIIMOHHBIX MpoBepKax MHcHekuil mo npaBoBbIM BOIPOCaM,
BBIpa0aTHIBaTh MEPHI IO YCTPAHEHHUIO BHISIBJICHHBIX HEJIOCTATKOB U HAPYIIICHUIA;

- TPUHUMATH Yy49acTHE B pa3padOTKE MPOEKTOB HOPMATHBHO-TIPABOBHIX AaKTOB, METOJIUYECKUX
PEKOMEH/IaIUii, PEerJIaMeHTOB, IMCEM M MHBIX aKTOB IO MPABOBBIM BOIIPOCAM, KOHTPOJIS 32 COOIIOACHUEM
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3aKOHOJIATENIbCTBA O HAJIOrax M cOOpax, M MHOTO 3aKOHOJATENILCTBA, KOHTPOIb 32 UCIIOJTHEHUEM KOTOPOTO
BO3JI0’KECH HAa HAJIOTOBBIE OPTaHbl, B COOTBETCTBUHU C MIOPYYEHUEM BBIIIECTOSALIETO HAJIOTOBOIO OPraHa;

- OCYIIECTBIISITH MOATOTOBKY MH(OPMAIIMOHHBIX MaTEPHAJIOB I PYKOBOJACTBA YT PaBICHHUS I10
BOIIPOCAM, HAXOIAIIMMCS B KOMIIETCHLINU OTAENA;

- HaTIPaBJIATh B CyI€OHbIE OPTaHbl MaTepHAaJIbI 1e)1 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

- CTPOrO BBINOJHATH OOSA3aHHOCTU TPAXKJAHCKOIO CIIy)Kallero, OmnpejaeieHHele cT. 15
®denepanbHoro 3akoHa “O rocyaapCcTBEHHON rpakaaHCKoM cimyx)0e Poccutickoit denepanun’;

- IIPUHUMATh Y4acTHE B IPOBOJMMBIX CEMHHApax M COBELIAHUAX C pPAaOOTHUKAMM YIpaBlIeHUS U
MHcnexnuii 110 paBoOBBIM BOIIPOCAM;

- BECTH B YCTaHOBJICHHOM IIOPSIAKE JEJIONPOU3BOACTBO M XpaHEHHE JNOKyMeHTOB Otnena u
nepelaBaTh UX Ha apXMBHOE XPAHEHHUE;

- IPEACTaBISITh CBOEBPEMEHHO B OTJEN KaJpOB 3asBIECHUS 00 M3MEHEHUHU YUYETHBIX IAHHBIX C
IIPEIOCTABIIEHUEM KOIHM TOKYMEHTOB;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
CBOMX JI0XO0JaX, IpUHAIJISKAUMX Ha IMpaBe COOCTBEHHOCTH, HUMYILIECTBE U 00sA3aTEIbCTBAX
MMYILIECTBEHHOI'O XapaKTepa, CBEACHUS O J10X0JaxX CyHpyru (Cympyra) U HECOBEPLICHHOJIETHUX JETeH,
00 WMyIIecTBe, NpPUHAMICKAIIEM KM Ha TMpaBe COOCTBEHHOCTH U 00 UX 00s3aTenbcTBax
MMYILECTBEHHOT'O XapaKTepa;

- co0I0aTh OrpaHUYEHUS, HE HapyllaTh 3alpeThl, KOTOPhIE YCTAHOBJIEHBI 3aKOHOIATEIbCTBOM
Poccuiickoit @eaepanuu 17 rocyJapCTBEHHBIX I'PaXKIaHCKHUX CIIY)KAIlUX;

- YBEIOMJISITH PYKOBOJMTENS YTpaBICHUs, OpraHbl NPOKypaTyphbl WIH JPYTHe TOCYIapCTBEHHbIE
opraiel 000 Bcex ciydasx oOOpalleHHs KakuxX-TM0o JIMI B ILEISIX CKIOHEHUS K COBEPIICHHIO
KOPPYILHOHHBIX JIEHCTBHI;

- HE COBEpUIATh INOCTYIKH, TOPOYALINE YECTh U JOCTOMHCTBO I'PaXkIaHCKOIO CIIY KalllEro;

- cOOMI0AaTh YCTaHOBJICHHBIC NPaBWIIA IMyOIMYHBIX BBICTYIUIGHUH W TPEAOCTABICHHS CITYKEOHOM
uH(pOpMaINH;

- cobmopaare mnonoxeHuss Kopekca 3THKM U CiIy)kKeOHOTO TIOBEJIEHUS TOCYAAPCTBEHHBIX
rpaXxJIaHCKHX ciyxkaimux PenepaabHON HAJIOTOBOM CITyXOBI;

- co0mofaTh MpaBuja M HOPMBI OXpaHbl TpyAa U TEXHUKHM OE€30MacHOCTH, B TOM YHCIE
@enepanbhbiii 3akoH oT 23.02.2013 Nel5-d3  «OO0 oxpaHe 3/10pOBbsl TpaKAaH OT BO3AEHCTBUS
OKpy’Karolero TabayHOro JAbIMa M TOCIEACTBUM moTpebneHus Ttabaka», denepanbHblii 3aKOH OT
21.12.1994 Ne69-®3 «O moxapHoil Oe3omacHocTH», PenepanbHblii 3akoH Nel23-D3 ot 22.07.2008
«TexHUYeCKHUil peryiaMeHT 0 TpeOOBaHUSX MOKAPHON O€30MaCHOCTHY;

- CTporo coOmoJaTh BHYTPEHHUE pErJIAMEHTBI, MPUKa3bl U PacIOpPsHKEHHUsS PYKOBOJCTBA
VYpaBiieHUs U BBILLIECTOSALIETO HAIOTOBOTO OPraHa;

- obecnieunBaTh PEeXKHUM CEKPETHOCTU MPOBOIUMBIX OTAeIoM paboT, B TOM YMcie MpH 0O0paboTke
JIOKYMEHTOB, COCTaBIISIOIIMX HAJOTOBYI0O WU CIIY)KEOHYIO TaliHy, C MCIOJb30BaHUEM TEXHUYECKUX
CPEICTB;

- BBIMIOJIHSITE UHBIE 00SI3aHHOCTH B COOTBEeTCTBHH ¢ [lomoxernnem 06 Otrerte.

Kpome moeo, cocyoapcmeennuiil Hano2o6wviil UHCHEKmMop 005A3aH.

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,;

- co0m01aTh CIyKeOHBIA pacopsIOK Y IpaBiIeHuUs;

- co0o0maTh NPEICTaBUTENI0 HAaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOJHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPSIKE MPETYCMOTPEHHbBIE (hefiepalbHbIM 3aKOHOM CBEJICHUS O
n0xoax, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cebe u
YjieHaX CBOEH CeMbHM, a TakXke CBEICHUS O pa3MelleHud uHpopMauud B HH(GOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTeprer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepanyy, HOPMATHBHO IPaBOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATHBHO MPABOBBIX AKTOB, MPHUKA30B (PaCMOpPSDKCHHI) U



nuceM @HC Poccun u VYnopasieHuss 1o HampasieHUIO JeATenbHOCTH OTaena M 0 HPOXOKACHHUU
TPaKIAHCKOU CITY>KOBI,

- co0I0/1aTh OrpaHUYCHHS, BBIMOJIHATH 003aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- HCIOJIHATH MHBIC TOPYYEHHUS U OCYILECTBIISATh WHBbIE (DYHKIMHM IO TOPYYECHHUIO HaYaJIbHUKA
OTtnena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHHEM HEMPaBOMEPHBIX);

B mensx ucnomHeHHs BO3JIOKEHHBIX TOJDKHOCTHBIX OOSI3aHHOCTEH CTapIIMil TOCYAapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET IPaABO:

- BHOCUTh TPEIJIOKEHHsI 10 COBEPIICHCTBOBAaHUIO paboThl OTAena W MO B3aWMOJEHCTBHIO C
JPYTUMU NOJIpa3/IeJICHUsMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh pykoBOoACTBY Ortnena o000 Bcex BBISBICHHBIX HENOCTAaTKaX B IIpeJesiax CBOEH
KOMIIETECHIINH;

- npeactasiaaTe OTaen U YnpasieHHE 10 BONPOCAM, OTHOCSALIMMCS K €ro BEACHMIO, B OpraHax
rocyJapCTBEHHOM BJIACTH;

- 3HAKOMUTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMU ISl BHIIIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3aaad,
C JOKYMEHTaMH, ONpPEIeSIONMMH €ro TMmpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
rOCYJapCTBEHHOM IPa)KTaHCKOM CITYKOBI, HA OPraHU3alMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOAUMBIE IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallliBaTh U NOJy4YaThb B YCTAHOBJIEHHOM IOpPSIKE HEOOXOAMMBbIE MaTepuabl [0 BOIpOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCA C OT3bIBAMH O MpOo(ecCHOHAIBHON CIyXKEOHON JeATENbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHUS X B JTUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO Jelia, a TAKKe Ha MPHUOOILEeHNE K
JMYHOMY JIENTy TMChbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo)eCCUOHATHFHOE PA3BUTHUE B IMOPSJKE, YCTAHOBICHHOM 3aKOHOJAATEIbCTBOM Poccuiickoi
Oenepauny;

- 3HAKOMHUTHCA CO CBEIEHUSMHU, COCTABIISIOIIMMU TOCYJApCTBEHHYIO TaliHy, NpHU HAIUYUU
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCUOHHOE 00€eCIeueHe C yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

- Ha oOBenuHEeHHEe B Mpo(decCHOHANbHbIE COI03bl (accoLMaIMM) JUIs 3allUThl CBOMX IIpaB,
COLIMAJIBHO - 2KOHOMHUYECKUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYILLIECTBJIATH NHBIE TIOJIHOMOYUS, BXOJAIIME B KoMIeTeHIMo OTaena.

Crapuuii rocy1apCTBEHHbIN HAJIOTOBbIM MHCIIEKTOP OCYILECTBIISIET UHbIE PaBa U UCIOJIHSAET UHbIE
0053aHHOCTH, TPEAYCMOTPEHHbIE 3aKoHOoAaTenbcTBOM Poccuiickoit ®enepanuu, Ilonoxenuem o
®denepanbHON HAJOTOBOM ClIy’k0O€, yTBEp)KIEHHBIM TocTaHoBiIeHneM I[IpaBuTenscTtBa Poccuiickoit
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o depepanbHONW HAJIOTOBOM
ciyx6e", Tlonoxxennem o0 Ympasienun, yrBepxkaeHHbIM pykoBogautenem ®HC Poccun, monoxeHuem
06 Orgene, npukazamu (pacnopsbkenusmMu) ®@HC Poccun, mpukazamu YnpapieHHs, NMOPYYEHHUSIMH
PYKOBOJCTBA YTIPABIICHHUS.

Cmapwuii  2ocyoapcmeeHubili HAN0208blll UHCNEKMOp 3d HEUCHOIHeHUue ulu Henaonexcaujee
WCIIOJIHEHUE JTIOJKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbcTBOM Poccuniickoit denepanum.

dppexmusnocmv  u  pe3yrbmamueHOCmMb  NPOPECCUOHANbHOU  CNYIHCEOHOU — OessmelbHOCmU
cmapuezo 20¢y0apcmeenHo20 Haulo208020 UHCNEKMOPa OYeHUBAemcs no C1e0yIouUM NOKA3amensim

- BBINOJHIEMOMY 00BbEMY pabOThl U MHTEHCHUBHOCTU TPYZa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSX, COOTIOACHUIO CITY>KEOHOM TUCIUIUIMHEI,

- CBO€BPEMEHHOCTHU M ONIEPAaTUBHOCTH BBITIOJHEHUS IOPYUYEHUII;

- KauecCTBY BBIMIOJIHEHHOW paboThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJIEHHBIMHU
TpeOOBaHUSAMU, TIOJTHOMY H JIOTHYHOMY M3JI0KEHHUIO MaTepuala, IOpuandecKyd IpaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- mnpodeccuoHaIbHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M WHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO paboTaTh ¢ JOKYMEHTAMH);



- CHOCOOHOCTH YETKO OpPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3a/IaHUH,
YMEHHIO pallMOHAIBHO UCIIONIB30BaTh pabodee BpeMs, MPaBUILHO PAaCcCTaBIIATh MPUOPUTETHI,

- TBOPUECKOMY MOAXO/Y K PEIICHUIO MOCTABJICHHBIX 3aj[a4, aKTUBHOCTU U UHUIIMATHUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH()OPMAIIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJanTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3 MOCIIEJCTBHS CBOUX JICUCTBUN U MPUHUMAEMbIX PEIICHUN.

4. 4. JIoJKHOCTh — BELyIIUH clIeNUaIUCT-9KCIEepPT NPaBOBOTO OT/IENA.

Hanuuue gvicuieco 06pazosanus.

Keanugurxayuonnuvie mpedosanus x cmadzicy TroCyJapCTBEHHOM I'PaXKIAAHCKOW CIIy»KObI WM CTaxy
paboTHI 1O CIIEUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6azo6vix 3nanuti: BKIOYas 3HaHWe OCHOB Koncturymmm Poccmiickoit denepanym,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanbHbIX 3akoHOB; yka3oB IIpesunmenta Poccuiickoii deneparyu, noctaHoBieHuit [IpaBurenbcTBa
Poccuiickoit ®enepanny, MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB HPOXOXJIEHHsS (elepallbHOM TrocCyJapCTBEHHOM
TPaKIAHCKON CITYKOBI; TIPABHJI JICJIOBOTO STHKETA, MOPSIKa paboThl ¢ 0OpalICHUSIMH TPaXKAaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M NPOTHBOIOXKAPHOM 3aIUTHI, CIy*KEOHOro pacnopsika
VYrpasnenus; mopsiika padOThl €O CIy)KeOHOW wuH(pOpMaen, mopsaka paboTbl C TMEepPCOHATBHBIMU
JAHHBIMM U KOH(UAEHIMAIbHOW HH(OpMaLuel; MHCTPYKLUUU IO JEJONpPOM3BOACTBY; BO3MOXKHOCTH M
OCOOCHHOCTH TPUMEHEHHsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOJlacTH obecriedueHUs HH(DOPMAITMOHHOW OE30MacHOCTH,
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvhvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparym:

Hanoroseiit koneke Poccuiickoit denepanumn

bromxernsiii konekc Poccniickoint denepanuu

Koncturynus Poccuniickont ®enepanuu;

ApOuTpaxHslil mporeccyanbHblil Kosieke Poccuiickoit deneparuu;

I'paxxnanckuii konexce Poccuiickont @enepanny;

I'paxxnanckuii mponeccyanbHbiid kogeke Poccniickoit denepanuu;

VYronoBHbI KoAeke Poccutickon @enepanuu;

YronoBHO-ipoLiecCyalbHbIN KoJeKke Poccuniickon Penepanny;

Konekc amMuHUCTpaTUBHOTO CyA0Npon3BoJicTBa Poccuiickon denepannu;

Konekc Poccuiickoit @enepariun 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

Oenepanbhblii 3akoH oT 08 aBrycra 2001 Nel29-®@3 «O rocynapCTBEHHOW perucTpaluu
IOPUANYECKUX JIMI M MHIUBUYaIbHBIX MpeANpUHUMATENCH»;

Oenepanbhblii 3ak0H 0T 06 OkTA0ps 1999 Nel84-®3 «OO6 oOuMX NPUHIMIIAX OPraHU3aluu
3aKOHOJATEIbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHHUTEIBHBIX OpPraHOB TOCYJApCTBEHHOH BIACTH
cyobekToB Poccuiickoit denepanuny;

@enepanbubiii 3akoH oT 06 okTa6ps 2003 Nel31-®3 «O06 oO0mux MpUHLIMIAX OpraHU3alUU
MECTHOI'O caMoyIpaBiieHus B Poccuiickon @enepanun»;

®enepanbHblif 3ak0H 0T 29 HOs0ps 2007. Ne282-D3 «O6 opHuIHMaILHOM CTATUCTUYECKOM yueTe U
CUCTEME TOCYAAPCTBEHHOU CTaTUCTUKU B Pocculickont Denepannny;

®enepanbHblil 3ak0H 0T 09 gespans 2009 Ne§-D3 «O6 obecnieueHnn A0CTya K HHGOpMAaLMU O
NEATENbHOCTH TOCYJaPCTBEHHBIX OPTAHOB U OPTaHOB MECTHOTO CaMOYIIPABIICHUS;

Oenepanbublii 3akoH oT 27 wuions 2010 Ne210-d3 «O6 opraHu3anuu MpeloCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

®denepanpHblii 3ak0H 0T 28 nmekadps 2013 Ned443-d3 «O denepanpHoit MHOOPMAITMOHHON
aJpeCHOM CHUCTeME€ M O BHECEHHMM W3MEHEHHH B @DenepanbHbiii 3ak0H «OO0 0O0mMMX MPUHITUATIAX
OpraHu3alyy MECTHOrO camoynpasieHus B Pocculickoit denepanuny;




Vka3 Ilpesunenta Poccuiickoit ®emepamuu ot 11 aBrycra 2016 Ne403 «O6 OcHOBHBIX
HaIpaBJICHUSAX Pa3BUTHSI TOCYJAPCTBEHHON TIpakIaHCKoW ciyxkO0bl Poccuiickoit ®enepanuu Ha 2016-
2018 rogpr»;

[Toctanosnenue IlpaBurenscTtBa Poccmiickoit ®enepanmu ot 30 ceHtsaops 2004 Ne5S06 «O6
yrBepxkaeHuu [lomoxxenus: o eaepanibHON HAJTOTOBOM CITyK0e»;

[Ipukaz Munduna Poccum ot 2 wuromst 2012 1. Ne 99H «AIMHHUCTPATUBHBIM pETJIAMEHT
@denepalibHOIl HAJNOTOBOM CiIy»kObl MO MPEAOCTaBICHUIO T'OCYIAPCTBEHHOW YCIYrd MO OecIlaTHOMY
nH(OPMUPOBAHUIO (B TOM YHCIIE B TUCEMEHHON (POpME) HATOTOIIATENbIINKOB, MIATEIBIUKOB COOPOB U
HAJIOTOBBIX areHTOB O ACMCTBYIOUIMX Hajorax M cOopax, 3aKOHOAATEIbCTBE O Hajorax MW cbopax u
MPUHATBHIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAIKE HCUMCICHHS U YIIAThl
HAJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOILIATENBIINKOB, IIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYHIX HAJIOTOBBIX OPTaHOB M MX JIOJDKHOCTHBIX JIUI], a TaKXe MO MpPUEMYy HaJIOTOBBIX
JeKiIapanui (pacueToB)»;

[Tpuka3 ot 30 wurons 2009 r. MBJ] Poccum Ne 495 u ®HC Poccun NeMM-7-2-347 «O06
YTBEPKACHUM TOpSAKAa B3aUMOJECHCTBHUS OpPraHOB BHYTPEHHUX JEJl U HAJOrOBBIX OPraHoB HO
IIPENYNPEXACHNIO, BHISIBICHHUIO U IPECEUEHUIO HaloroBbix [IpaBoHapylieHni U NpecTyIIEHUI»;

[Mpukaz D®HC Poccuiickoit ®eneparmu ot 17 ¢eppans 2011r. Noe MMB-7-2/168@ «O06
yrBepkaeHnn llopsinka HampaBieHHs TpeOOBaHHMS O MPEICTABICHHH JOKYMEHTOB (MH(pOpManuu) U
NOpsAJIKa TPEJCTABICHUS JIOKYMEHTOB (MHQOpMaluu) @O0 TpeOOBAaHMIO HAJIOrOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3W»;

[Tpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281@ «O06 yTBEep)KIECHHH PEKOMEHYEMBIX
(GopM JOKYMEHTOB, HCIHOJB3YEMBIX HAJIOTOBBIMH OpTaHAMH TIPH PEANTHU3ALUU CBOUX MOJHOMOYHUI B
OTHOIICHHSX, PETYIHUPYEMbIX 3aKOHOAATEIHCTBOM O HAJOTaxX M cOOpax»;

[Tpukaz ®HC Poccum ot 08 mas 2015 Ne.MB-7-2/189@, «O06 yrBep)kacHuN (HOpM JTOKYMEHTOB,
npeaycMoTpeHHbIX HamoroBeiM koaexkcom Poccuiickoit ®enepaliii ¥ HMCMONb3YyEMbIX HaJOTOBBIMHU
OpraHaMy IpU peaju3allii CBOUX IMOJHOMOYHI B OTHOIICHUSX, PETYIUPYEMBIX 3aKOHOJATEIHCTBOM O
HaJorax M cOOpax, OCHOBAHUH W TOpAKAa MPOMJICHHS CpOKa MPOBEACHUS BBIC3AHON HaOrOBOM
NPOBEPKH, TMOpsSAKa B3aUMOACHUCTBUS HAJOTOBBIX OpPraHOB IO BBIMOJHEHUIO TOpYyYeHUil 00
UCTpEOOBaHUM JTOKYMEHTOB, TPeOOBAaHMI K COCTAaBIEHHIO AKTa HaJOTOBOM MpPOBEPKH, TPeOOBaHUU K
coCTaBlIeHHI0 AKTa 00 oOHapykeHHM (haKTOB, CBHJIETEIBCTBYIOIIMX O MPEeIyCMOTpPeHHbIX HamoroBbiM
kogekcoM Poccuiickoit @enepanii HaAJIOTOBBIX IPaBOHAPYUIEHUSX (32 MCKIIIOYEHHUEM HaJIOrOBbIX
[IpaBOHAPYUIEHUH, JIela O BBISIBICHUH KOTOPBIX PacCMaTPUBAIOTCS B MOPSAJKE, YCTAHOBIEHHOM CTaThel
101 Hanorosoro kozaexca Poccuiickoit ®enepanun)» (3aperucTpupoBaH MUHHCTEPCTBOM IOCTULIUU
Poccutiickoit ®eneparuum 28 mas 2015, peructpannonasiii Homep 37445).

[Tpukaz ®HC Poccuu ot 14 okTsi6pst 2016 . NeMMB-7-18/560@ «O06 opranuzamuu paboThl 1O
MPE/ICTaBICHUIO HHTEPECOB HAJIOTOBBIX OPTaHOB B CyAax».

Benymmii cnenuanmuct — sKCnepT AOJDKEH 3HaTh MHbIE HOPMAaTHUBHBIE MPABOBBIE AKTHI U CITY)KEOHBIE
JOKYMEHTBI, PEryJIMpYIOIINE BOIPOCHI, CBSI3aHHbIE C OO0JACTbI0 M BUIAOM €ro Npo¢eCCHOHAIbHOM
CITy>K€OHOM eI TeTbHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- OCHOBBI HAJIOTOOOIOKEHHUS,

- 001IMe MOJIOKEHHS O HAJIOTOBOM KOHTpOJIE,

- IpUHLUIBI (POPMHUPOBAHUS HAIOTOBOM cucteMbl Poccuiickoit dexepanuu,

- TOpPSAAOK TPOBEACHMS MEPONPUATHN HAJOrOBOIO KOHTPOJSA, HPHUHLMIIBI HAJIOrOBOIO
aIMMHHUCTPUPOBAHUS,

- TIOHATUE «HAJOTOBBIM KOHTPOJIbY», OCOOCHHOCTH MPOBEICHHSI BbIE3IHBIX HAJIOTOBBIX MIPOBEPOK, B
TOM YHUCJI€ KOHCOJIMIUPOBAHHOM IPYMIbl HAJIOTOILUIATEIBIIUKOB,

- 0COOEHHOCTH MPOBEACHUS KaMepallbHbIX HAJOTOBBIX MPOBEPOK, MOPSIOK U CPOKHU IPOBEICHUS
BBIE3IHBIX M KaMepaJIbHBIX HAJIOTOBBIX MPOBEPOK,

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HaJOrOBOM IPOBEPKH,

- TOPSAOK OCYIIECTBICHUS MEPOIPHUITHI HAJOTOBOTO KOHTPOJIS NMPHU MPOBEACHUH BBIC3AHBIX U
KaMepaJIbHbIX HaJOTOBBIX MPOBEPOK,

- pacCMOTpEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIIATEIBIIUKOB B IOCYIEOHOM U CyeOHOM MOpSAKE,



- cy/ieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HaJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IPUEMBI U METOIbl AaHAIIUTUYECKON PabOThI;

- IPUEMBI U METOJIbI PabOTHI C UCIIOIb30BaHUEM KOMIIBIOTEPHON TEXHHKH;

- IPUEMBI U METOJIbI pabOTHI € ANIEKTPOHHBIMH TabIUIIAMU U (popMamu.

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIUTh CUCTEMHO (CTPAaTErn4ecKH);

- YMEHHUE IIaHUPOBATh, PAIIMOHAIEHO UCTIOIb30BaTh CIyXeOHOE BpeMs U JIOCTUTATh PE3ylbTaTa;

- KOMMYHUKaTUBHBIC YMEHHUS.

Hanuuue npogeccuonanbnblx ymeHuii:

- OCYILIECTBJIEHHUE MTOJATOTOBKH OTYETOB (JI0KJIaJ0B) IO HANpaBJIEHUIO JesTenpHocT OTaena;

- COCTABJICHHUE JIEJIOBOIO IIMChbMA U BEJICHUE JEIIOBBIX IIEPErOBOPOB;

- OCYILIECTBJIEHUE CUCTEMATU3aLMK CyJ1eOHOM IPAKTUKU C Y4aCTUEM HAJIOTOBBIX OPraHoOB;

- B3aUMOJICHICTBUE C OPraHaMy I'OCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOT'O CaMOYIIPaBJIECHUS,
OpraHM3alMsIMU JUIsl 0OECIIeYeHHs BBIIIOJIHEHUS [TOCTABJIECHHBIX 3aau.

. Hanuyue pynkyuonanvHolx ymeHui.

- IPUMEHEHHE KOMIIBIOTEPHOM U IPYrOd OPITEXHUKU;

- pabota ¢ UH(HOPMAIMOHHO-KOMMYHHMKAIIMOHHBIMU CETSIMU (B TOM YHCIIe ¢ ceThlo MIHTepHET), B
OIEPALMOHHOM CUCTEME, B TEKCTOBOM PEIAKTOPE, C JIEKTPOHHBIMU TaOJIMI[aMH, ¢ 6a3aMH JJaHHBIX;

- YIIPaBJICHUE AJIEKTPOHHOM I1OYTOM;

- IOArOTOBKAa IPE3eHTALUM, HCIOJIb30BaHUE TpapUUecKuX OOBEKTOB B 3IIEKTPOHHBIX
JOKYMEHTaX;

- paboTa ¢ MaccuBaMU 3JEKTPOHHOM HH(pOpMaLUH;

OcHOBHbIE TIpaBa M OO0S3aHHOCTH BEIYIIErO CHEHMaIMCTa — HKCHEepTa, a TaKKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyX)00#H, KOTOpBIE YCTAaHOBJIEHBI B €ro OTHOIICHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpakiaHCKoM city:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynxyuii, 6o3nodxcennvix na Omoen, 6e0ywuii cneyuaiucm — 9Kcnepm
obsazan:

- coomonats Koncruryuuto Poccuiickoit denepanuu, ¢enepaabHble KOHCTUTYLIMOHHBIE 3aKOHBI,
(denepanbHble 3aKOHBI, MHbIE HOPMAaTHBHBIE MpaBOBbIe akThl Poccuiickoit denepanuu, KOHCTUTYLUU
(ycraBbl), 3aKOHBI M HHbIE HOPMAaTHBHBIE NPaBOBBIE aKThl CyOBekTOB Poccuiickoit ®enepanuun u
o0ecIieunBaeT UX HCIOIHECHUE,

- npenctasnaTh uHTepecsl Y OHC Poccun no MockoBckoii 001acTu B apOUTpaXKHBIX CyJax U CyAax
oO11el IOpUCANKIUMY U IPYTUX OpraHax MpU pacCMOTPEHUH MPAaBOBBIX BOIPOCOB;

- paccMaTpuBaTh JKal0Obl M 3asBJICHUS MNPEANPUATUH, OpraHu3auuidi M (QU3MYECKUX JHIl Ha
HenpaBoMepHble JeicTBus noykHOCTHRIX Jul MOHC Poccun mo ropomam u paiioHam MoOCKOBCKOM
oOiacru;

- OCYHIECTBIISITh MOATOTOBKY MAaTepUaloB IO B3aWMOJAEWUCTBHUIO C IPaBOOXPAHUTEIbHBIMU
OpraHaMy;

- KOHCYJIbTUPOBATh U JIaBaTh 3aKJIFOUEHUS 10 MPABOBBIM BOIIPOCAM CTPYKTYPHBIM MOJpa3AeIeHUSIM
Y®HC Poccun no MockoBckoii o0mactu, MHCHEKIHsIM 1o ropofaM U paiilonaM MocKoBCKoO# 061acTu;

- CHCTEMaTHYECKH MOBBIIIATH CBOM MPOo(ecCHOHABbHBIN YPOBEHb;

- Oepeub ToOCyAapCTBEHHOE HMYIIECTBO, B TOM YHCJE MPEJOCTaBIEHHOE €My Ul HWCIIOJHEHUs
JIOJKHOCTHBIX 00513aHHOCTEI;

- IIPOBOAUTH JUCTAHLMOHHBIH MOHUTOPUHI TEPPUTOPUANIBHBIX HAJIOTOBBIX OpraHOB MOCKOBCKOM
o0yacTy 1o BOIMPOCaM, BXOSIIUM B KOMIIETEHIIUIO OTeNa;

- CBOEBPEMEHHO TOJyyaTb HHGPOPMAIMIO O XOJE€ pacCMOTPEHHs CyAeOHBIX JIeNl, HMCHOIb3YS
NHTepHeT-cailTsl Cy10B;

- BECTH ayJMO3aIlMCH 3aceJaHuil B apOUTPaXHBIX CyAax KacCAllMOHHOM MHCTAHIUHM apOUTPaKHbBIX
CyJIOB OKPYIOB M KAaCCAIlMOHHOW HMHCTAaHIHMH cyneOHou komteruu BepxoBHoro Cyma Poccuiickoit
@enepani B 00s13aTETLHOM TOpPSAKE, a B MEPBOH M aneUIAUOHHOW WHCTAHUMU — NPH HAJTUYUU
CITyKeOHOW HEOOXOAMMOCTH B COOTBETCTBHH C 4acThl0 7 cTaThil 11 ApOUTpakHOTO MPOIECCyaTbHOTO



konekca Poccuiickoit denepanuu Npyu pacCMOTPEHUHN CIIOPOB € YYaCTHEM HAJIOIOBBIX OPraHOB, a TaK¥Ke
XPaHUTh 3aIMUCH 3aCEIaHMI;

- BU3UPOBATh IPOEKTHl aKTOB IO PE3yJbTaTaM MOBTOPHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK (10
COCTaBJICHHs CIIPABKH O MPOBEICHHON MOBTOPHOI BBIE3HOM IPOBEPKH);

- COCTaBJIATh B CIy4yae HECOIVIaCUsl C BBIBOJAAMM, COACPIKAILMMUCS B MPOEKTE aKTa WM PELICHUs
IIOBTOPHOM BBIE3IHOM HAJIOrOBOM MPOBEPKU, B CBSA3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBHIO U
MPOTHBOPEYNEM CIIOKUBIICHCS CyNEeOHON MPaKTHKH, IOKJIAJHYIO 3alHCKy Ha HMMS PYKOBOAMTEIS
(3amecTUTENsT PYKOBOAMTENS) YIpPaBICHHS, PACCMOTPEBLIET0 MaTepHajbl HAJIOrOBOIO KOHTPOJI,
COJIEPIKaIllyl0 BBIBOJbI IPABOBOrO OTJENa 00 0OOCHOBAaHHOCTH BBIBOJOB, COAEPIXAILUXCS B IPOEKTAaX
aKTOB MTOBTOPHBIX BBIE3JHBIX IPOBEPOK, O MOJHOTE COOPAaHHOM J10Ka3aTeIbCTBEHHOM 0a3bl;

- COCTaBJISTh B CIIy4yae HECOIVIACHs C BBIBOJAMHU, COJIEPKALLIMMHUCS B IIPOEKTE aKTa WM PELICHMS, B
CBSI3U C MX HE3aKOHHOCTBIO, HEOOOCHOBAHHOCTBIO U IIPOTUBOPEUMEM CIIOKUBIIEHCA Cy1eOHOM MpaKTHKH,
COOTBETCTBYIOIIME 3aKJIIOYCHHUS C BBIBOJAMH IIPABOBOrO  OT/Aeda 00 OOOCHOBAHHOCTH BBIBOJIOB,
COJIEPIKAIMXCS B NPOEKTaX aKTOB U PEIIEHUN WHCIEKLUH, IPUHATBIX IO PE3yJIbTaTaM KaMepalbHbIX U
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK, O MOJIHOTE COOPAaHHOH JT0Ka3aTeIbCTBEHHOH 0a3bl;

- MPOBOJUTH AHAIU3 U MOHMTOPUHI CYyAECOHOM MPaKTHUKU U IHOArOTOBKY pa3bsCHEHUH MO eé
MPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit denepanuu;

- OCYLIECTBIISITb CBOEBPEMEHHOE HAIpPAaBICHUE IIPOEKTOB MCKOBBIX 3asBJICHUNA O B3bICKAHUU
3a10JKeHHOCTH coracHo ni.2 1.2 ct. 45 HK P® na cornacoBanue B @HC Poccun, a Takke KOHTPOJIb 32
paccMOTPEHUEM JaHHOTO J€NIa B CYJIE;

- BJIaJIETh HaBbIKaMH I10JIb30BaTelIs IporpaMMHOro komiuiekca «Cucrema 30/ »;

- BECTH B 3JIEKTPOHHOM BHJIe «OKypHas yueTa 3asBICHUI/MCKOB MO AejdaM C y4acTHEM HaJIOTOBBIX
OpraHoBY;

- (hopmupoBaTh 0TUETHOCTH 110 popme 6-HCII, 1-CHK;

- CBOEBPEMEHHO U B MONHOM o0beMe ucnonHATh lpuka3 ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYILIECTBJISITh BHYTPEHHHH KOHTPOJb JEATEIbHOCTH MO TexHosoruueckuM mpoueccam OHC
Poccun, yrBepxknaennsix mnpukazom @PHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, mnyrem
(GbopMUpOBaHUST KapT BHYTPEHHErO0 KOHTPOJS AESITEIBbHOCTHU IO TeXHoyiorndeckuM mpoueccam OHC
Poccun wu 3amonHeHus KypHajla ydyeTa pe3yJbTaTOB BHYTPEHHETO KOHTPOJIA JESATEIBHOCTH 11O
texHnosnornueckuM npoueccam @HC Poccuu;

- OCYILIECTBIIATh NOATOTOBKY OTBETOB Ha nucbMeHHble 3anpocel PHC Poccun, UHcnekuuii,
HAJIOTOIJIATENbIINKOB, OTHOCSIINECS K KOMIIETEHIIUU IPAaBOBOT'0 OT/ENA;

- y4acTBOBAaTh NMPH HEOOXOJMMOCTH B KOMILJIEKCHBIX ayJIUTOPCKUX MPOBEPKaX BHYTPEHHETO ayauTa
Nucnexnuii mo BompocaM, BXOSIIUM B KoMrieTeHIuio OT/iena;

- y4acTBOBaTh B TEMAaTHYECKUX M JUCTAHIMOHHBIX MpoBepkax MHCHEKIMil 0 IpaBoOBBIM BOIIPOCAM,
BbIpa0aThIBATh MEPHI [0 YCTPAHEHUIO BBISBIEHHBIX HEAOCTATKOB M HAPYILIEHUH;

- TNPUHUMATh Y4YyacTHE B pPa3pabOTKEe MPOEKTOB HOPMATHBHO-TIPABOBBIX AaKTOB, METOAMYECKUX
PEKOMEH/IalUii, PErJIaMEeHTOB, IIMCEM M MHBIX aKTOB IO MPABOBBIM BOIIPOCaM, KOHTPOJIS 3a COOIIOACHUEM
3aKOHOJIATENIbCTBA O HAIOrax M cOOpax, M MHOTO 3aKOHOJATENILCTBA, KOHTPOJIb 3a UCIIOJTHEHUEM KOTOPOTO
BO3JI0’KEH Ha HAJIOTOBBIE OPTaHbl, B COOTBETCTBUHU C MOPYUYEHUEM BBIIIECTOSAIIETO HAJIOTOBOTO OPraHa;

- OCYIIECTBIIATH MOATOTOBKY MH(OPMAIIMOHHBIX MaTEpHAJIOB JJI1 PYKOBOJACTBA YIpaBJieHUs IO
BOIIPOCaM, HaXOSAIIUMCS B KOMITETEHIINHU OT/AENa;

- HaTpaBJIATh B CyI€OHbIE OpTraHbl MaTepHaIb 1e)1 00 aAMUHUCTPATUBHBIX MPaBOHAPYIICHUSX;

- CTPOTO BBIMONHATH OOS3aHHOCTH TPAXKIAHCKOTO CIYXKAIero, OMNpeAeeHHble CT. 15
®enepanbHoro 3akona “O rocynapcTBeHHON TpakaaHcKoi cinyx0e Poccuiickoit @eneparun’.

- MPUHMMATh y4dacTue B IPOBOJUMBIX CEMUHApax M COBELIAHMUAX C pabOTHHKaMM YTpaBiIeHUS U
WMHucnexumii 1o npaBoBbIM BOIIPOCAM;

- BECTHM B YCTAHOBJIEHHOM TMOpSAKE JEJONPOU3BOJCTBO M XpaHeHHE JOoKyMeHToB OTxaena u
nepeaya uX Ha apXUBHOE XPaHEHMUE;

- IPEACTaBIATh CBOEBPEMEHHO B OTIEN KaJpOB 3asBICHUS 00 M3MEHEHHMU YYETHBIX JAHHBIX C
IIPEIOCTABIIEHUEM KOIHM JTOKYMEHTOB;
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- IPE/ICTABIIATH B YCTAHOBJICHHOM MOPS/IKE MPETYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
CBOMX JIOXOJaX, IpHUHAUIekKAIUX Ha TMpaBe COOCTBEHHOCTH, HUMYIIECTBE M 00s3aTenbCcTBaX
HMMYILECTBEHHOTO XapaKTepa, CBEAECHUS O JOXO0/JaxX CyNpyru (Cymnpyra) ¥ HECOBEPLICHHOJETHUX JETEH,
00 MMyIecTBe, IpUHAIIEKAILEM MM Ha MpaBe COOCTBEHHOCTM U 00 uX 00s3arenbcTBax
MMYILECTBEHHOT'O XapaKTepa;

- coOur01aTh OrpaHUYEHMsI, HE HapyllaTh 3alpeTbl, KOTOpPble YCTAHOBJIEHbI 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu a1 rocyJapCTBEHHBIX IPAKIAHCKUX CIIYKAIUX;

- YBEIOMJIATh PYKOBOJUTENS YIpPaBI€HUS, OpraHbl MPOKYypaTypbl WU JPyrue rocyaapcTBEHHbIE
opransl 000 BceX Ciydasx OOpalleHHs KaKuX-TMOO JIMI] B MEISIX CKIOHEHUS K COBEPIICHHIO
KOPPYHIIMOHHBIX ACHCTBUI;

- HE COBEpUIaTh MOCTYIKH, TOPOYALIUE YECTh U JOCTOMHCTBO I'PaXk/IaHCKOI0 CIIY)KalllEro;

- COOJIOAATh YCTAaHOBJICHHBIE IPaBUIA MyOJIMYHBIX BBICTYIUIEHUH M IPEAOCTABICHUS CITyKEOHOM
uH(pOpMaINH;

- cobmoxate mnojoxeHus Kogekca OSTUKM M CIoyXKeOHOro IOBEIEHUS TOCYAapCTBEHHBIX
rpaxaaHCcKuX ciyxamux denepanbHON HATOTOBOM CITYKOBI;

- coOmofaTh MpaBUja M HOPMbI OXpaHbl TPyAa M TEXHUKM O€30MaCHOCTH, B TOM 4HCIE
@enepanbubiii 3akoH 0T 23.02.2013 Nel5-@3  «OO0 oxpaHe 310pOBBS TPaKIaH OT BO3ACHCTBUS
OKpY’Kalollero TabayHoro JbpiMa M IOCIEACTBUN MOTpeOneHus Tabaka», denepainbHbIi 3aKOH OT
21.12.1994 Ne69-®3 «O mnoxxapHoil Oe3zonmacHocTu», PenepanbHbiii 3akoH Nel23-®3 ot 22.07.2008
«TexHu4yeckuit periaMeHT o TpeOOBaHUAX MOKAPHOU OE30MaCHOCTHY;

- CTporo coOmoJaTh BHYTPEHHHE pETrJIAMEHTBHI, TPUKa3bl W PACIOPSHKCHUS PYKOBOJCTBA
VYnpaBileHUs U BBILLECTOALLETO HAJIOTOBOT'O OPraHa;

- obecnieunBaTh PEXKUM CEKPETHOCTH MPOBOIUMBIX OTAEIoM paboT, B TOM YMCIe MpH 00paboTke
JOKYMEHTOB, COCTAaBJIIOIIUMX HAJOTOBYI0 M CIIy)KEOHYIO TaliHy, C MCIIOJIb30BAHUEM TEXHUYECKUX
CpPEICTB;

- BBIMOJIHATH ApYyrue 00s3aHHOCTH B cOOTBETCTBHHU ¢ [Tonoxxenuem 06 Otnene.

Kpome mozo, eedywuii cneyuanucm — sxcnepm 0053au.:

- o0ecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CIYKEOHBIN PACTIOPSIOK Y IPaBIEHUS;

- cooOuare NpPEeACTAaBUTENI0 HAHUMATeds O JMYHONW 3aMHTEPECOBAHHOCTH MPH HCIOJIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJICTABIIATh B YCTAHOBJIEHHOM MOPSIKE MPEAyCMOTPEHHbIE (DeIepaJbHbIM 3aKOHOM CBEJICHUS O
70X0/ax, 00 UMYIIEeCTBE U 0053aTeIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEJICHUs O pacxojax o cede u
YJleHaX CBOEH CEeMbHM, a TaKXKe CBEIEHUS O pa3MelleHun HHPopMauu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAaMOHHOMU ceTH "HHTepHeT",;

- cobmonaTh TpeboBaHUs 3akoHonaTenbcTBa Poccuiickoil denepanny, HOPMATHUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanuu, APyrux HOPMATHUBHO MPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) H
muceMm @OHC Poccun w YmpaBieHus 1Mo HampaBleHHIO AesTeabHOCTH OThnena M 0 MNPOXOXKIACHUU
IpaXJaHCKOU CITY>KOBI;

- cOOJI0IaTh OTpaHUYEHHUsI, BBIIOIHATH 0053aTeNbCTBA U TPEOOBaHMS K CITYy>KEOHOMY IOBEJEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuniickoit denepanuy;

- UCHOJHATh WHBIE MOPYYEHHUS] M OCYIIECTBIATh HMHbIE (DYHKIUU IO TMOPYYEHHUIO HayaJbHUKA
Otnena v 3amMecTUTENS HAYAJIbHUKA OTAENA (32 UCKIIIOUEHUEM HENPABOMEPHBIX );

B yenax ucnonHenus G0310M4CEHHLIX OONICHOCMHBIX O00A3AHHOCMEN 6e0YWUl CReYuanucm —
9KChepm umeem npaso:

- BHOCUTh NPEUIOKEHHS] 10 COBEpPUIEHCTBOBaHMIO paboThl OThena W MO B3aUMOJIEHCTBHUIO C
JOPYTUMH NOJIpa3elIeHUsIMU Y IPaBIICHUS;

- TOKJIaJbIBaTh pykoBOoACTBY Otnena o000 Bcex BBISBICHHBIX HENOCTATKaX B Ipeneiax CBoen
KOMIIETEHIINH;

- npenacTasiaaTh OTaen u YmpasieHHE IO BOIPOCAaM, OTHOCSIIMMCS K €ro BEJEHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, ONpPENeSIIONIMMH €ro IpaBa M O00S3aHHOCTH TIO0 3aMeIIaeMON JIOJKHOCTHU
rOCy/IapCTBEHHON TPa)TaHCKOMU CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBIICHHOM MOPSIKE HEOOXOJMMBIE MaTepuaibl MO BOMPOCAM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCA C OT3bIBAMH O MpPO(ecCHOHANBLHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JIeNTy MTUCbMEHHBIX OOBSICHEHUH U IPYTrUX JOKYMEHTOB M MaTEePHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo(eCCUOHATHLHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBISAIOINIMMHU TOCYJApPCTBEHHYIO TalHy, MpU HAIAYUU
0(OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCYIapCTBEHHOM CITYXKObI;

- Ha oObenuHeHHE B MpPodecCHOHAIbHBIE COIO3bl (accolMaluu) Uil 3allUThl CBOMX IPaB,
COILMATIFHO - SKOHOMUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIE MOJTHOMOYMS, BXOASIINE B KoMneTeHuo OT1aena.

Benymuit cenuanuct — 3KCIEPT OCYIIECTBISECT WHBIC MpaBa U HMCIOJHSAET WHbIE 00SI3aHHOCTH,
MpeAYyCMOTPEHHBIE 3aKOHOJaTenbCcTBOM Poccuiickoit @enepauuu, Ilonoxenuem o PenepanbHOl
HaJIOroBOM city»k0e, yTBep:KIeHHbIM nocTtaHoBieHueM lIpaBurensctBa Poccuiickoit ®@enepaunu ot 30
ceHtsiOpss 2004 Ne 506 "OO6 yrBepxkaenuun Ilonoxenus o DenepanbHOl HaIoOroBoW ciyxoe",
[Tonoxennem 00 Ympasnenun, yreepkaeHHbIM pykooauterem DHC Poccun, monoxxennem 06 Otnerne,
npukazamu (pacnopspkenusmu) @HC Poccun, mpukazamu YnpapiieHus, NOPYyYEHUSIMU PYKOBOJACTBA
YnpasneHus.

Beoywuii cneyuanucm — sxkcnepm 3a Heucnonnenue uiu HeHaolexcaujee UCnoaHeHue TOIKHOCTHBIX
00s13aHHOCTEN MOJKET OBITh TPHUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun.

Dppexmusnocms u pe3yromamusHOCMb NPOPeCCUOHANLHOU CLYHCEOHOU 0esIMeNbHOCIU 8e0YUe20
cneyuanucma — 3KCnepma OYeHu8aemcs no cedyruum noKa3amenam

- BBITIOJIHIEMOMY 00BeMYy PabOThl U MHTEHCHUBHOCTH TpPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMATBHBIX YCIOBHSIX, COOIOICHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BBIMIOJTHEHUS TOPYICHU;

- Ka4eCTBY BBITIOJIHEHHOW paboOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepraia, FOPUINUYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTHM YETKO OpPraHMW30BBIBAThH W IJIAHUPOBATH BBIMOJHEHUE IMOPYUYEHHBIX 3a/JIaHHMH,
YMEHHIO PAIlMOHATIFHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIAThH MPUOPUTETHL;

- TBOPUYECKOMY TOAXOY K PEIICHHUIO MOCTAaBIEHHBIX 3aa4, aKTUBHOCTH U WHHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO aJanTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

4. 5. JIoJKHOCTb — CTApIINM cenuaaicT 2 pa3psaa OpaBOBOrO OTAeNIA.

Hanuuue cpeoneco npogeccuonanvnozo obpazosarusi.

Keanugurxayuonnvie mpedosanus x cmadzicy TOCyJapCTBEHHOM TPaXKIAHCKOW CITy>KObI MM CTa)xy
paloTBhI 10 CIIEUATIELHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuyue 6a3o6vbix 3nanuii: BKIo4Yas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Deneparuu,
3aKOHOJATENIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctaHoBieHuit [IpaBurennpcTBa




Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB MPOXOXJAEHHsS (elepalbHOW TroCyJapCTBEHHOM
IPaXKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpalEHUsIMU TPaXKIaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alLUTHI, CIYyXkEeOHOro pacnopsika
VYrpapnenus; mopsiika padoOTBl cO CiykeOHoW uH(popMaruel, mopsaka paboThl ¢ MEPCOHATBHBIMHU
JAHHBIMM U KOH(UAESHIMAIbHONH HMH(OpMaLuUel; MHCTPYKLUUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH NPUMEHEHHsS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOiactu obecnieueHus HWH(DOPMAIMOHHONW OE30MaCHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvnvix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

Hanorossiit koaeke Poccutickoit denepanuun

brokernslii koaeke Poccuiickoit @eneparuu

Koncturynus Poccuniickont denepanuu;

ApOutpakHblil mpoieccyanbHblil kosieke Poccuiickoii @enepanui;

I'paxxnanckuii konexce Poccuiickont @enepanny;

I'paxxnanckuil npoueccyanbublii kKogekc Poccuiickoit denepanuu;

VYronoBHbI KoAeke Pocculickon @enepanuu;

YronosHo-nponieccyalbHbii Koaeke Poccuiickoit @enepanuy;

Konekc anMuHuCTpaTUBHOTO CyA0npon3BocTBa Poccuiickont denepannu;

Kopekc Poccuiickoit @enepanun 06 aAMUHUCTPATUBHBIX IPABOHAPYLICHUSX;

@enepanbhbiii 3akoH oT 08 aBrycra 2001 Nel29-®3 «O rocynapcTBEHHOW perucTpauuu
IOPUANYECKUX JIML M UHJIMBUyaJIbHBIX NPEAIpUHUMATENICH»;

OenepanbHblii 3ak0H OT 06 OkTsA0psa 1999 Nel84-®03 «OO6 oOuMX NPHUHIMIIAX OPraHU3alUN
3aKOHOJATEIbHBIX (IIPEJCTAaBUTENIBHBIX) M MCHOJHUTENbHBIX OpPraHOB TOCYAApCTBEHHOH BIIACTH
cyobekToB Poccuiickoit denepanuny;

@enepanbubiii 3akoH oT 06 okTa0ps 2003 Nel31-@3 «O06 o0mux MpUHLMIAX OpraHu3aluu
MECTHOIO caMoyIpaBiieHus B Poccuiickon @enepanun»;

®enepanbHblif 3ak0H 0T 29 HOs0ps 2007. Ne282-D3 «O6 opuIMaIbHOM CTaTUCTUYECKOM yueTe U
CUCTEME TOCYAAPCTBEHHOM cTaTUCTUKU B Pocculickon denepanumny;

®enepanpublil 3akoH 0T 09 deBpans 2009 Ne§-D3 «O6 obecnieyennu goctyna K nHGopmMaIuu o
JEeSITeIbHOCTH FOCY1apCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYTIPABIICHUS;

@enepanbhblii 3akoH oT 27 wutons 2010 Ne210-d3 «O6 opraHu3zanuu MperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT»;

@enepanbHblii 3akoH oT 28 pgexabps 2013 Ned43-03 «O denepanbHOl HHGOPMALMOHHON
aZipeCHOM cucteMe M O BHECEHMM W3MeHeHMid B @DenepanbHblil 3akoH «O0 0OmMX NpUHIMIIAX
OpraHM3ali MECTHOTO caMoympaBieHus B Poccuiickoit denepannny;

VYka3 Ilpesunenta Poccuiickoit ®emepamuu ot 11 aBrycra 2016 Ne403 «O6 OcHOBHBIX
HaNpaBJICHUSAX PA3BUTHUS TOCYIAPCTBEHHOM TpakaaHckoil ciyxObl Poccuiickoit denepanun Ha 2016-
2018 roapr»;

ITocranosnenue IIpaButensctBa Poccuiickoit ®enepanuu ot 30 centsiOps 2004 Ne5S06 «O06
yrBepkaeHuu [lonoxenus o @enepanbHOI HATOTOBON CITy)KOe»;

IIpukaz Munouna Poccunm ot 2 wurona 2012 r. Ne 99H «AIMHHHUCTPATHUBHBIA perjaMeHT
®denepanbHON HAJIOTOBOM CIYKOBI TIO TPEJIOCTABICHUIO TOCYAAPCTBEHHOM YCIYyTd MO OeCIuiaTHOMY
MH(OPMHUPOBAHMIO (B TOM YHCIIE B MHCbMEHHOM (pOpME) HaJIOrOMIaTeNbIUKOB, TUIaTENbIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Hajlorax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u
MPUHATBHIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAIKE HCUUCICHMS U YIIAThl
HaJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOIUIATENIBIIUKOB, MJIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMI], @ TAKXKE IO NPUEMY HAIOTOBBIX
JeKJaparui (pacueTon)y;



ITpuka3 ot 30 wurons 2009 r. MBJ] Poccuum Ne 495 u ®HC Poccun NeMM-7-2-347 «O06
YTBEPXKACHUHM TIOpSAKAa B3aUMOJICHCTBHS OPraHOB BHYTPEHHUX JeJl U HaJOrOBBIX OPraHoB HO
MIPeIyNPEXACHUIO, BHISIBJICHHUIO U IPECEUEHUI0 HAMOroBbIX [IpaBoHapyilieHu 1 NPECTYIUICHUI»;

[Ipukaz ®HC Poccuiickoii ®Penepanun ot 17 depans 2011r. Ne MMB-7-2/168@ «O6
yrBepxkaeHun [lopsnka HampaBiaeHuss TpeOOBaHHS O MPEJICTaBICHUM JOKYMEHTOB (MH(OpManuu) u
MOpSAKAa TPEJCTaBICHUS JIOKYMEHTOB (MH(oOpMamuu) Mo TpeOOBaHHWIO HAJIOIOBOTO OpraHa B
AJIEKTPOHHOM BHUJIE MO TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

[Tpukaz ®HC Poccun ot 06 mas 2007 Noe MM-3-06/281(@ «O0 yTBEep>KIECHUU PEKOMEHIYEMBIX
(GbopM [TOKYyMEHTOB, HCIOJB3YEMbIX HAJIOTOBHIMH OpraHaMHM MpU peali3allud CBOUX IOJHOMOYHMM B
OTHOIICHHUSX, PErYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;

[Ipukaz ®HC Poccum ot 08 mas 2015 Noe.MB-7-2/189@ «O06 ytBepxkaeHun HopM TOKYMEHTOB,
npenycMoTpeHHbIX HamoroBeiM kojekcom Poccuiickoit @enepanii M HCMONb3YEMbIX HaJOTOBBIMU
OpraHaMy IpU peaju3alUy CBOUX IOJHOMOYMI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJATEILCTBOM O
HaJorax M cOOpax, OCHOBAHWUN W TOpSAAKA MPOMJICHHS CpPOKa MPOBEACHUS BBIC3AHON HAOTOBOM
IIPOBEPKH, MOPSAJIKA B3aUMOJICHCTBUS HAJOrOBBIX OpPraHOB 110 BBINOJHEHHIO MOpy4YeHUH 00
UCTpEOOBAaHUH JTOKYMEHTOB, TPEOOBAaHWH K COCTABICHHIO AKTa HAJIOTOBOM IMPOBEPKH, TPeOOBaHHN K
COCTaBIICHHIO AKTa 00 oOHapykeHHH ()aKTOB, CBHIETEIHCTBYIOUIMX O MPEIyCMOTPEHHBIX HamoroBbiM
kogekcoM Poccuiickoit @enepali HAJIOTOBBIX IPaBOHAPYLIECHUSX (32 MCKIIOYEHHUEM HaJIOTOBBIX
MIPaBOHAPYUICHH, JIe/ia O BBISIBICHUH KOTOPBIX PACCMATPHUBAIOTCS B MOPSAIKE, YCTAHOBJIEHHOM CTaThel
101 Hanorosoro kozaekca Poccuiickoit ®denepanun)» (3apeructpupoBan MUHUCTEPCTBOM IOCTHUIIMU
Poccutickoit ®eneparuun 28 mas 2015, peructpanronasiii Homep 37445).

[Tpukaz ®HC Poccuu ot 14 oxtsa6psa 2016 . NeMMB-7-18/560@ «O6 opranuzanuu paboThl MO
MPE/ICTABJICHUIO HHTEPECOB HAJOTOBBIX OPTaHOB B CYAax).

Crapumuii cienuanuct 2 paspsiaa J0JDKEH 3HaTh HHbIE HOPMATHUBHBIE MPABOBbIE aKThl U CIYKEOHbBIE
JOKYMEHTBI, PETyJUpPYIOIINE BOMPOCHL, CBA3aHHBIE C O0JACTBI0O W BUAOM €ro NpoQecCHOHATBHOM
CITy>KeOHOM e TEIbHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- OCHOBBI HaJIOTOOOJIOKEHMS,

- 001111€ TIOJI0’KEHUS O HAJIOTOBOM KOHTPOJIE,

- IpUHIMIBI (GOPMUPOBAHUS HAJIOroBoM cucteMmsl Poccuiickoit denepanuu,

- TOpSAOK TPOBEACHHUS MEPONPUITUNA HAJOTOBOIO KOHTPOJISA, MPHUHIMIIBI HAJIOrOBOTO
aJIMUHUCTPUPOBAHHUS,

- MOHSTHE «HAJIOTOBBIM KOHTPOJb», OCOOEHHOCTH MPOBEACHUS BBIE3THBIX HAJIOTOBBIX MPOBEPOK, B
TOM YHCJI€ KOHCOJIMUPOBAHHOM IPYIIbI HAJIOTOILIATENbIIUKOB,

- 0COOEHHOCTH TPOBEJCHUS KaMepaJlbHbIX HAJIOTOBBIX MPOBEPOK, MOPSJOK U CPOKH HMPOBEIEHUS
BBIE3/IHBIX M KAMEPAJIbHBIX HAJIOTOBBIX TPOBEPOK,

- IOPAZIOK U CPOKH PaCCMOTPEHMs MaTepHalioB HAJIOTOBOM MIPOBEPKH,

- TOPSJIOK OCYLIECTBICHHUS MEPOINPHUIATUN HAJIOTOBOTO KOHTPOJS MpPU NMPOBEJCHUU BBIC3AHBIX U
KaMepaJbHBIX HAJIOTOBBIX ITPOBEPOK,

- pacCMOTpEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENBIIUKOB B TOCYIE€OHOM U CyZeOHOM HOPSIZIKE,

- cyne0OHas paKTHKa B 00JIaCTH pa3pelieHts] HaJOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IPUEMBI U METO/Ibl AaHAIUTUYECKOI paboThI;

- IPUEMBI U METO/IbI pabOThI C UCIIOJIB30BaHUEM KOMIBIOTEPHON TEXHHUKH;

- IPUEMBI U METO/IbI pabOTHI € ANIEKTPOHHBIMHU TaOIUIIAMU U POpPMaMHU.

Hanuuue 6azo6vix ymenuii:

- YMEHHE MBICITUTH CUCTEMHO (CTpaTeTUUeCKH );

- YMEHHUE IJIaHUPOBATh, PAIIHOHAIHO UCIOIb30BaTh CIYKEOHOE BpEMsI U JOCTUraTh pe3ysbTara;

- KOMMYHUKaTHBHBIE YMECHUSI.

Hanuuue npogeccuonanvuvix ymenuii:

- OCYIIECTBIIEHUE TIOJTOTOBKU OTYETOB (JOKJIAJ0B) IO HAMpaBlIeHUIO AesTenbHoctr OTaena;

- COCTaBJICHHUE JIEJIOBOT'O MMChMA U BE/IEHUE JETIOBBIX MIEPErOBOPOB;

- OCYIIECTBIIEHUE CHCTEMATHU3alH Cy1IeOHON MPAKTUKHU C Y4aCTHEM HAJIOTOBBIX OPraHoB;



- B3aUMOJIEHCTBHE C OPraHaMy I'OCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOI'O CaMOYIPaBJIEHUS,
OpraHu3alMsAMHU 11 00€CIIeYeHNs BBITOJHEHMSI TOCTAaBIEHHBIX 3a/1a4.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- INPUMEHEHME KOMIIBIOTEPHOMN U IPyroil OPIrTEXHUKH;

- pabota ¢ nH(HOPMAITIOHHO-KOMMYHHUKAIIMOHHBIMH CETSIMHU (B TOM YHCIIE ¢ ceThio IHTEpHET), B
OIIEPALMOHHOM CUCTEME, B TEKCTOBOM PEIAKTOPE, C IIEKTPOHHBIMU TaOIUIIaMH, ¢ 0a3aMH JJaHHBIX;

- YIIPaBIICHUE AJIEKTPOHHOM MOYTOM;

- TOJATOTOBKA TPE3EHTALUH, HCIOIb30BaHUE TpapUuecKuX OOBEKTOB B AIIEKTPOHHBIX
JOKYMEHTaXx;

- paboTa ¢ MaccuBaMH 3JICKTPOHHOU WH(pOpMAIINH;

OcHoBHBIE TIpaBa M OOS3aHHOCTH CTApUIETO CIEHUAIMCTa 2 paspsaa, a TakkKe 3ampeTbl U
TpeOOBaHUsA, CBSI3aHHbIE C TPAXKIAHCKOM CIyx00#, KOTOpbIE YCTAaHOBJIEHBI B €ro OTHOLUCHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoin ciyx0e Poccutickoit deneparun (nanee — denepaibHbINA 3aK0H).

B yensx peanuzayuu 3a0ay u ¢hynxyuil, 8oznoxcennvix na Omoen, cmapuwiuti cneyuaiucm 2 paspsoa
00s3an:

- coomonate Koncrurynuto Poccuiickoii denepanmu, ¢enepaibHble KOHCTUTYIMOHHBIE 3aKOHBHI,
¢benepanbHble 3aKOHBI, MHbIE HOPMATUBHBIE IpaBoBble akThl Poccuiickoit denepanyy, KOHCTUTYLHH
(ycTaBbl), 3aKOHBI W HHbIE HOpPMAaTHBHBIE IpaBOBble akThl cyObekTOB Poccuiickoit denepauuu u
o0ecreyrBaeT UX UCIOIHEHUE;

- npeacrapiaTh uHTEpechl Y PHC Poccun no MockoBckoit o01acTu B apOUTpasKHBIX CyJax U Cyax
o011el FOPUCAMKIIMY U IPYTUX OpraHax MpH pacCMOTPEHUHU IPABOBBIX BOIIPOCOB;

- paccMaTpuBaTh JKAIOOBI W 3asBICHUS TNPENNPHUATHH, OpraHu3almuid ¥ (QU3UYECKUX JIMI Ha
HenpaBoMepHbIe JecTBUS TOHKHOCTHRIX Jull MPHC Poccun mo ropomam u paitoHaM MOCKOBCKOM
o0Jacty;

- OCYHIECTBIIATH IOATOTOBKY MAaT€pUaJOB IO B3aUMOJAEHCTBHUIO C IPaBOOXPAHUTEIBHBIMU
OpraHamy;

- KOHCYJIbTUPOBATh U JIaBaTh 3aKJIIOUEHUS 10 MIPABOBBIM BOIIPOCAM CTPYKTYPHBIM HOIPA3ACIECHUAM
YOHC Poccun no MockoBckoit oonactu, MHcnekiusam no ropojam u pailonam MockoBckoit o0acTy;

- CUCTEMAaTHUYEeCKH MOBBIIATh CBOM MPOo(hecCHOHATBHBIA YPOBEHb;

- Oepeuyb rocyJapCTBEHHOE HMMYILIECTBO, B TOM YHCII€ NPEJOCTABICHHOE €My JJIsI WCIOJIHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH;

- MIPOBOAUTH JUCTAHLIMOHHBIH MOHUTOPUHI TEPPUTOPHAIBHBIX HAJOTOBBIX OPraHOB MOCKOBCKOI
00J1aCTH 10 BOIPOCAM, BXOASAIIMM B KOMIIETEHIIMIO OT/IENa;

- CBOEBPEMEHHO I0JyyaTb HMH(OPMAIMI0O O XOJI€ PACCMOTPEHHUs CYIeOHBIX Jel, HCIOJIb3YsS
HHTepHeT-cailTsl Cy10B;

- BECTU ayJUO3alKCH 3aceJaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHLIUU apOUTPaKHBIX
CYJAOB OKPYrOB M KacCallMOHHOM HHCTaHUMHU cyneOHoM koiutermn BepxoBHoro Cyna Poccuiickoii
@Oenepan B 00s3aTEILHOM TOpPSAKE, a B MEPBOW M aneuUIIIMOHHOW MHCTAHUUU — MPH HAJIUYUH
CITy>keOHOI HEOOXOIMMOCTH B COOTBETCTBUHU € 4acThio 7 cTaTbu 11 ApOUTpa’kHOrO MpoleccyalbHOTo
konekca Poccuiickoilt denepanyiu mpu pacCCMOTPEHUHN CITOPOB C YYACTUEM HAJIOTOBBIX OPraHOB, a TaKKe
XPaHUTh 3aIIUCH 3aCEIaHu;

- BU3UPOBATh MPOEKTHl aKTOB IO pe3yJibTaTaM MOBTOPHBIX BBIE3JHBIX HAJIOTOBBIX MPOBEPOK (10
COCTaBJICHHSI CIIPABKH O MPOBEICHHOMN MOBTOPHOI BBIE3HOM IPOBEPKH );

- COCTaBJISATh B Cy4yae HECOIJIacHsl C BBIBOJAAMHM, COAEPKAIIMMUCSA B MPOEKTE aKTa WM PELICHUS
MOBTOPHOM BBIE3IHOM HAJIOTOBON MPOBEPKH, B CBA3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBHIO U
MIPOTUBOPEYUEM CIIOKUBLICHCS CyneOHOW MpaKTHKH, MOKIAJHYIO 3aliCKy Ha HMMsI PYKOBOAMUTENS
(3amecTUTENs PYKOBOAMUTENS) YIPaBICHHS, PACCMOTPEBILET0 MaTepHajbl HAJIOTOBOIO KOHTPOJI,
COJIEp’KaIlyl0 BBIBOJBI MPABOBOrO OTJeNa 00 0OOCHOBAHHOCTH BBIBOJOB, COAEPIAIMXCS B NPOEKTaX
aKTOB MOBTOPHBIX BBIC3JJHBIX IPOBEPOK, O IMOJHOTE COOPAHHOM J10Ka3aTeILCTBEHHOM 0a3bl;

- COCTaBJIATh B CIIy4ae HECOITIACHs C BBIBOJAMH, CONEPIKALIMMUCS B POCKTE aKTa WM PEIICHUS, B
CBSI3U C MX HE3aKOHHOCTBIO, HEOOOCHOBAHHOCTHIO U IPOTUBOPEUHEM CIIOKUBIIEHCS Cy1eOHOM MPaKTHKH,
COOTBETCTBYIOILIME 3aKJIIOYEHHUs C BBIBOJAMM IIPaBOBOrO  OTAeda 00 OOOCHOBAHHOCTU BBIBOJIOB,
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coJiepKalluxcs B MPOEKTaX aKTOB M PEHICHU WHCHEKINH, MPUHSTHIX MO pe3yJbTaTaM KaMepaJbHbIX U
BBIE3IHBIX HAJIOTOBBIX MPOBEPOK, O MOJIHOTE COOPAHHOM TOKa3aTEIbCTBEHHOI 0a3bl;

- MPOBOJWTH AHAJIU3 U MOHHUTOPUHT CYAECOHOW MPAKTHUKHA U TOATOTOBKY pa3bsCHEHUH MO eé
IIPUMEHEHHIO B COOTBETCTBUH C 3aKOHO1aTebcTBOM Poccuiickoit denepanuu;

- OCYIIECTBJISIT CBOEBPEMEHHOE HANpPaBICHUE IIPOEKTOB MCKOBBIX 3asBJICHUN O B3bICKAHUU
3a70JKEHHOCTH corjiacHo 1.2 1.2 ¢T. 45 HK P® na cornacoBanue B ®HC Poccuu, a Takxke KOHTPOJIb 3a
paccMOTpEHHEM JaHHOIO JEN1a B CY/IE;

- BJIAJIETh HABbIKaMU I0JIb30BaTeNsl TporpaMmMHoro komiuiekca «Cucrema 90/1»;

- BECTH B 3JIEKTPOHHOM BHJIE «OKypHan yueTa 3asBICHUI/MCKOB 1O J€JaM C y4acTHEM HaJIOTOBBIX
OpPraHOBY;

- (hopmupoBaTh 0TUETHOCTH 110 hopme 6-HCII, 1-CHK;

- CBOEBpEMEHHO M B moiHOM oObeMe ucnoHATh [Ipukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYLIECTBJISITh BHYTPEHHUI KOHTPOJb AEATENBHOCTH IO TexHoJoruueckum npoueccam GHC
Poccun, yrBepxkaenabix mnpukazom DHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, mnyrem
dbopMUpOBaHUS KapT BHYTPEHHEr0 KOHTPOJS AEATEIBHOCTH IO TeXHoJornudeckuM rmpoueccam OHC
Poccun u 3amonHeHus JKypHajla ydyeTa pe3yJlbTaTOB BHYTPEHHETO KOHTPOJSA JAESITEIbHOCTU IIO
texHoJornaeckum npoieccam PHC Poccun;

- OCYIIECTBJISITh MOATOTOBKY OTBETOB Ha mucbMeHHbIe 3anpocsl DHC Poccuu, Uucnexnui,
HaJIOTrOIJIaTEeNbIIMKOB, OTHOCAIIMECS K KOMIIETEHIIMH [TPAaBOBOIO OT/IENA;

- y4acTBOBAaTh MPU HEOOXOIMMOCTH B KOMIUIEKCHBIX ayJUTOPCKUX MPOBEPKAX BHYTPEHHEIO ayauTa
WNHcnekuuii mo Bompocam, BXOASAIIUM B KoMiieTeHI o Otaena;

- y4acTBOBaTh B TEMAaTHUECKUX U JUCTAHIMOHHBIX IpoBepkax MHCHEKIM 0 IpaBOBbBIM BOIPOCAM,
BbIpa0AaTHIBATh MEPHI M0 YCTPAHEHUIO BBISABICHHBIX HEAOCTATKOB M HAPYILICHUI;

- NpPUHUMATH YyYacTHE B pa3padOTKE NPOEKTOB HOPMATHBHO-IIPABOBBIX AaKTOB, METOJIUYECKUX
PEKOMEH/IAINi, PETJIAaMEHTOB, TIHCEM M MHBIX aKTOB IO MPABOBBIM BOIIPOCaM, KOHTPOJS 32 COOIIOACHHUEM
3aKOHOJATENIbCTBA O Hajorax u cOopax, U MHOTO 3aKOHOAATENILCTBA, KOHTPOJIb 33 MCIIOJHEHHUEM KOTOPOTO
BO3JI0’KEH HAa HAJIOTOBBIE OPTaHbl, B COOTBETCTBUHU C MIOPYYEHUEM BBIIIECTOSALIETO HAJIOTOBOIO OPraHa;

- OCYILIECTBJISITh BHYTPEHHHUH KOHTPOJb JEATENbHOCTH MO TexHoyiornyeckuM mpoueccam OHC
Poccun, yrBepxknaennsix mnpukazoMm @PHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
(GbopMHpOBaHMSI KapT BHYTPEHHErO0 KOHTPOJS AESITEIbHOCTH IO TeXHoyiornyeckuM mpoueccam OHC
Poccun w 3amonHeHus JKypHajna ydeTra pe3yJbTaTOB BHYTPEHHETO KOHTPOJs JEATEIbHOCTH IO
texHosnornueckuM npoueccam @HC Poccuu;

- OCYILIECTBIATH MOATOTOBKY HH(GOPMALIMOHHBIX MaTEpUaloB sl pYKOBOACTBA YTpaBICHHUS IO
BOIIPOCaM, HaXOSAIIMMCS B KOMIIETEHIINHU OT/AENA;

- HalpaBIATh B Cy/IeOHBIE OpTaHbl MaTEPUAIBI JIeN 00 aIMUHUCTPATUBHBIX PABOHAPYIICHUSX;

- CTPOTO BBINOJHATH OOSI3aHHOCTU TPAXKIAHCKOTO  CIIY)KAlllero, ONpeJesieHHble CcT. 15
®enepanbHoro 3akoHa “O rocynapcTBEHHON rpakaaHcKoil ciyx0e Poccuiickoit deneparyn’;

- NPUHMMATh y4dacTue B MPOBOJUMBIX CEMUHAapax M COBEUIAHUAX C pabOTHUKaMU YTpaBlE€HUS U
WNHucnekuuii mo npaBoBBIM BOITPOCAM;

- BECTHM B YCTAaHOBJIEHHOM TMOpSIKE JEJONPOU3BOJCTBO M XpaHEHHE JOKyMeHToB OTaena u
nepeaaBaTh UX Ha ApXUBHOE XPAaHEHUE;

- TPEACTaBIATh CBOEBPEMEHHO B OTHEN KaapOB 3asBICHHS OO0 W3MEHEHHMM YYETHBIX [[aHHBIX C
IPEJOCTABIIEHNEM KON JOKYMEHTOB;

- IPEJCTABIIATh B YCTAHOBJIEHHOM MOPSJIKE MPEAyCMOTpEeHHbIE (DeIepaabHbIM 3aKOHOM CBEJICHUS O
CBOMX J0XOJlaX, MPHUHAIJISKANMX Ha TMpaBe COOCTBEHHOCTH, HMYIIECTBE M 00S3aTENbCTBAX
HMMYILECTBEHHOTO0 XapaKTepa, CBEJIEHUs O J0X0Jax CYNpyru (Cynpyra) U HECOBEpIIEHHOJETHUX AETEH,
00 WMyIIecTBe, NpPUHAAIESKAIIEM KM Ha TMpaBe COOCTBEHHOCTM U 00 HUX 00s3arenbeTBax
HMMYILECTBEHHOTO XapaKTepa;

- coOI0aTh OTpaHUYCHHS, HE HAPYIIATh 3alPEThl, KOTOPHIE YCTAHOBJICHBI 3aKOHOAATEIHLCTBOM
Poccuiickoit denepanuu 11t TOCYJAPCTBEHHBIX TPAXKAAHCKUX CITYXKaAUIUX;



- YBEAOMJIITh PYKOBOAMTENS YIpAaBICHUs, OpraHbl NPOKYypaTyphbl WIM JPYTHE TOCYIapCTBEHHbIE
opranbl 000 BceX Clydasx OOpalleHHs KaKuX-THOO JIMI[ B LEISIX CKJIOHEHUS K COBEPILIEHUIO
KOPPYILHOHHBIX JIEHCTBH;

- HE COBepUIaTh MOCTYIKH, TOPOYALINE YECTh U JOCTOMHCTBO I'PaXk/IaHCKOI0 CIIYKAaIllero;

- cOONIOAaTh YCTaHOBJICHHBIC NPaBWIa MyOJIMYHBIX BBICTYIUIGHUH M MPEAOCTABICHHS CIYKEOHOM
nHpopManuu;

- cobmopare nonoxeHuss Kopekca 3TUKM M CiIy)KEOHOTO TIOBEJIEHUS TOCYAAapCTBEHHBIX
rpaKIaHCKHUX ciaykamux denepanbHON HATOTOBOW CITY)KOBI,

- cobmofaTh MpaBWja M HOPMBI OXpaHbl TPyAa H TEXHUKH O€30IacHOCTH, B TOM 4YHCIE
®enepanpubiii 3ak0oH oT 23.02.2013 Nel5-®d3  «O6 oxpaHe 370pOBbA TpaxkaaH OT BO3ICUCTBUS
OKpY’Kalolero TabayHOro JbIMa M TOCIEACTBUN MOTpediaeHus Ttabakay, DenepaiabHBbI 3aKOH OT
21.12.1994 Ne69-d3 «O moxapHoit O6e3omacHocTH», DenepanbHbiii 3akoH Nel23-D3 ot 22.07.2008
«TexHn4ecKkuil periaMeHT o TpeOOBaHUAX MOKAPHOU OE30MaCHOCTHY;

- CTpOro coOuooaaTh BHYTPEHHHE PErJIaMeHTHI, MPHKa3bl W PACHOPSIKEHUS PYKOBOJICTBA
VYpaBiieHUs U BBILLIECTOSALIETO HAIOTOBOIO OPraHa;

- obecrneunBaTh PEKUM CEKPETHOCTU MPOBOAUMBIX OTaenoM paboT, B TOM 4uCie MpU 00paboTKe
JOKYMEHTOB, COCTAaBIIIOIIUX HAJOTOBYI0 M CIIY)KEOHYIO TaiiHy, C HCIIOJIb30BaHUEM TEXHUYECKUX
CpPEICTB;

- BBIIOJIHATH Apyrue o0s3aHHOCTH B cooTBeTcTBUH ¢ [lonoxxkenuem 06 Otnene.

Kpome moeo, cmapwuii cneyuanucm 2 pazpsoa 00s3amu:

- obecrieynBaTh COXPAHHOCTH CITY)KEOHOTO YIOCTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PACTIOPSIOK Y TIPaBICHUS;

- cooOmaTh TPEACTABUTENI0 HAHUMATENs O JHMYHOW 3aMHTEPECOBAHHOCTH TPH HCIIOJIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATH MEPHI IO
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxojax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cebe u
YjieHaX CBOEHl ceMbHM, a TakXe CBEICHHS O pa3MelleHud HHpopManuu B HH(OPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- cobmonath TpeOoBaHUs 3akoHojaTenbcTBa Poccuiickoit deaepanny, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacropsuKeHUM) u
nuceM @PHC Poccunm u VYnpasineHus Mo HampasleHUIO JeaTenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaX/1aHCKOM CITy>KOBlI;

- co0II0/1aTh OrpaHMYEHHUS, BBIMOJIHATH 00s3aTeNbCTBAa M TPEOOBAHUS K CIYKEOHOMY MOBEIEHHUIO,
HE HapylaTh 3alPEThl, YCTAHOBJIEHHBIE AEHCTBYIOIIMM 3aKOHOAaTEeNbCTBOM Poccuiickoit denepanuu;

- HCIIOJIHATh WHBIE TOPYYEHHUS M OCYILECTBIIATh WHbIE (DYHKIMM IO MOPYYEHHUIO HadyaJbHHUKA
OTtnena v 3amMecTUTENsI HAYaJIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonmenus 603104CeHHBIX OONNCHOCMHBIX 00A3aHHOCMEN cmapuull cneyuaiucm 2
paspso0a umeem npago.

- BHOCUTh TPEJIOKEHHsI IO COBEpIICHCTBOBAHUIO PaboThl OTnHena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Mpeaesiax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE MO BOIPOCaM, OTHOCALIMMCS K €ro BEIEHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMU IS BBIITOJHEHHS BO3JIOXKEHHBIX Ha OTaen 3aaad,
C JOKYMEHTaMH, ONpENEeSIIONIMMH €ro TMpaBa M O0OS3aHHOCTH 10 3aMeIlaeMoil  OJIKHOCTH
rOCYJIapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3aIpallvBaTh U IMOJIy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOIUMBIE MaTepHajbl IO BOIPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;



- 3HAKOMHTHCA C OT3bIBAMH O TMpOo(ecCHOHANBHON CIyKeOHOU MeATENBbHOCTH W JAPYTUMHU
JOKYMEHTaMH /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILeHne K
JTUYHOMY JIeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo()eCCUOHATIHFHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCS CO CBEAECHHUSMH, COCTABISIOLIMMH TIOCYJIAPCTBEHHYKO TallHy, NpPH HAIMYHHU
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCMOHHOE 00ECIIeUeHUE C YIETOM CTa)ka TOCYJapCTBEHHOH CITY>KOBI;

- Ha oObenuHeHHE B MpodeccCHOHaNIbHBIE COI03bl (accolMaluu) Ui 3allUThl CBOMX IpaB,
COILIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISATh UHBIE TOJTHOMOYMS, BXOAAIIME B KoMIeTeHIo OTaena.

Crapmuii crienuanuct 2 paspsja OCYIISCTBISCT WHBIC TpaBa U HCIIOJIHSACT WHBIC OOS3aHHOCTH,
MpeAYyCMOTPEHHBIE 3aKOHOJaTenbCcTBOM Poccuiickoit @enepauuu, Ilonoxenuem o PenepanbHOU
HAJIOroBOM cily»k0e, yTBep:KJIeHHbIM noctaHoBiaeHueM IIpaBurtenbcrBa Poccuiickoit ®enepauuu ot 30
ceHtsiOps 2004 No 506 "OO6 yrBepxaenuun Ilonmoxenuss o DenepanbHOl HaIoOroBod ciyxoe",
[Tonoxenunem 00 YmnpasneHnun, yreepkaeHHbIM pykooauterem @HC Poccun, monoxxennem 06 Otrerne,
npukazamu (pacnopspkenusmu) @HC Poccun, mpukazamu YnpapieHHs, TOPYYEHHSIMH PYKOBOJCTBA
VYnpasneHus.

Cmapwuii  cneyuanucm 2 pa3pada 3a HeUCNnolHeHue Ul HeHaojedcawjee UCNOTHEHUe
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepaiuu.

Dphexmusnocms U pe3yIbMAMUBHOCIb  NPOPECCUOHANLHOU  CYHCEOHOU  0esimelbHOCIU
cmapuie2o cneyuanucma 2 paspaoa oyeHusaemcs no ciedyrouum noKa3amenim

- BBINOJHIEMOMY 00BEMY pa0dOThl M WHTECHCHBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITMHBL

- CBOEBPEMEHHOCTHU U ONEPATUBHOCTH BBIIIOJHEHHS TOPYUCHUI;

- Ka4eCTBY BBITIOJIHEHHOW paboOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepuaia, FOPUIUNIECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTM YETKO OpPraHM30BBIBATh M IUJIAHUPOBATH BBIIOJHEHUE MOPYYEHHBIX 3aJIaHUN,
YMEHHIO PAIlMOHATIFHO UCIIOJIb30BaTh pabouee BpeMmsl, MPaBUIIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPYECKOMY MOJXOAY K PEIICHUIO MOCTaBJICHHbBIX 3a/a4, aKTHBHOCTA U UHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTUPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

5. OTaen nocy1e0HOr0 yperyJupoBaHus HAJIOTOBBIX CIIOPOB

5.1. JIOMKHOCTh —  TJaBHBIA TOCYJAapCTBEHHBIM HAJIOTOBBIM WHCHEKTOp OT[eNna J0CcyAeOHOro
YPETYIAUPOBaHKS HAJIOTOBBIX CIIOPOB.

Hanuuue svicuieco obpasosanusi.

Keanugurxayuonnvie mpedosanus x cmadsicy TOCyJapCTBEHHOM TPaXKIAHCKOW CITYy>KObI MM CTa)xy
paboTHI IO CTIEIUATBFHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABSIBIISIOTCS.

Hanuyue 6asoevbix 3nanuii: BKIto4Yas 3HaHHMe ocHOB Kouctutyuum Poccuiickoit ®Peneparuu,
3aKOHOJATENBCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (PenepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
dbenepanbHBIX 3aKOHOB; yka3oB [Ipesumenta Poccuiickoii deneparuu, noctaHoBineHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJAEHHS (enepalbHOH TrocyJapCTBEHHOMN
IpaXJaHCKOW CITY>KOBI; MPaBUII JEJIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TPy/a, TEXHUKH OE30MacHOCTH M TPOTHUBOMOXKAPHOW 3aIlIUTHI; CIYXKeOHOTO pacropsaka




VYrpapnenus; mopsiika padoOThl co CiykeOHOW uH(popMarel, mopsaka paboThl ¢ MEPCOHATBHBIMHU
JAaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOECHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTUH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecnieueHus HWH(DOPMAIMOHHOW OE30MaCHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Koncturynus Poccuniickon ®@enepanny;

- TpynoBoii kogekc Poccuiickoit @eneparuu ot 30 nexadbps 2001 Ne 197-D3;

- Hanorossiii kogekc Poccuiickoit @enepanun ot 31 utonst 1998 Ne 146-03;

- Konekc Poccuiickoit deneparnun 06 aqMUHUCTPATUBHBIX IpaBoHapymieHusx ot 30 mekabps 2001
Ne 195-@3;

- MdenepanpHblii 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX MPUHIUIIAX OpPraHU3ALNH
3aKOHOJIATENbHBIX (MPEICTAaBUTEIbHBIX) W HCIOJHUTEIBHBIX OpPraHOB TOCYAApCTBEHHON BIIACTH
cyobexToB Poccuiickoit @enepanun» (B 4acTU CTPYKTYPhI 3aKOHOJATENbHBIX (MPEICTABUTENBHBIX) U
HCIIOJIHUTEJIbHBIX OpPraHOB rOCY/IapCTBEHHON BiIacTH cyObekToB Poccuiickoit Penepainun);

- DepnepanbHblii 3akoH 0T 27 mas 2003 Ne 58-03 «O cucrteMe TocylapCTBEHHOW CITyKObI
Poccuiickoit ®eneparumy;

- Oenepanbubliit 3akoH 0T 27 urons 2004 Ne 79-O3 «O rocynapcTBEHHOHN IpaKIaHCKOM ciryx0e
Poccuiickoit ®eneparumy;

- ®enepanphblii 3aK0H 0T 27 uronst 2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®epnepanbHbli 3aK0H 0T 25 aexadps 2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYILIUKY;

- ®enepanbubiii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapcTBEHHOW pPErHMCTpaLUU
FOPUJIMYECKUX JIUI] ¥ MHIUBUAYATbHBIX MIPEANPUHUMATEIICH;

- Vka3 [lpesunenra Poccuiickoit ®enepanun ot 9 mapra 2004 Ne 314 «O cucreMe U CTpyKType
(benepanbHBIX OPraHOB UCTIOTHUTEIbHONU BIACTHY;

- Yka3 [Ipe3unenta Poccuiickoit @eneparun ot 7 mast 2012 Ne 601 «O6 OCHOBHBIX HaIrpaBJIECHHIX
COBEPILIEHCTBOBAHUSI CUCTEMBI TOCY/IAPCTBEHHOTO YIIPABJICHHS Y,

- Vka3 Ilpesunenta Poccuiickoit @enepauuu ot 11 aBrycra 2016 Ne 403 «O6 OcCHOBHBIX
HaIpaBJIEHUSAX Pa3BUTHSA TOCYAAPCTBEHHOW rpaknaHckoit cimyxkObl Poccuiickoit denepanuu Ha 2016 -
2018 roaer»;

- Pacniopsixenue IpaButensctBa Poccuiickoit ®@eneparuu ot 12 centsadps 2016 Ne 1919-p «O6
YTBEPKJACHUU TIaHA MEPONPUATUI («IOPOKHON KapThl») mo peanusaiiud OCHOBHBIX HaIlpaBICHUN
Pa3BUTHS TOCYAAPCTBEHHOM IrpaskiaHCcKou ciy:k0b1 Poccuiickoit @enepannu Ha 2016 - 2018 roapiy;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit ®eneparuu ot 30.09.2004 Ne 506 «O6
YTBEPKACHUM NosioxkeHus o denepanbHON HATOTOBOM CITy)K0e»;

- IIpukaz MBJI Poccuu Ne 317, ®HC Poccuun Ne MMB-7-2/481(@ ot 29.05.2017 «O mopsiake
MIPEACTABIICHUS PE3yJIbTaTOB ONIEPATHBHO-PO3BICKHON JEATETFHOCTH HAIOTOBOMY OpPTaHy»;

- IIpukaz ®HC Poccuu ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBepkaeHHHM KOHUEHIIUN
Pa3BUTHS JOCYACOHOTO YPETYJIUPOBAHMS HAJIOTOBBIX CIIOPOB B CUCTEME HAJIOTOBBIX OpraHoB Poccuiickoii
®enepaunn Ha 2012-2018 roapry;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusx Mo MPOBEICHUIO
KaMepaJIbHbIX HAJIOTOBBIX TPOBEPOKY;

- IIucemo ®HC Poccum ot 25.07.2013 Ne AC-4-2/13622 «O pekOMEHIanusX MO MPOBEICHUIO
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOKY;

- [Tucemo ®HC Poccunm ot 08.04.2015 Ne EJI-5-2/575 1*11(@ «OO6 opraHuzamnusx HOBOTO MOPSIKA
B3aMMOJICHCTBUS CTPYKTYPHBIX MOpa3/IeJICHII HATOTOBBIX OPTaHOB B paMKax KOHTPOJIBHOU paboThI»;

- IMucemo ®HC Poccum ot 26.12.2013 No CA-4-9/23437@ «PexoMeHanuu O TPSIKE
B3aUMO/ICHCTBUS HAJIOTOBBIX OPTaHOB U UX CTPYKTYPHBIX MOJpa3IeICHUI;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJ/I-5-9/547(@  «O BBIABICHHH OOCTOSATEIHCTB
He00OCHOBaHHOM HanoroBoil Bbironsl (C ykazanHoro mucbMa cHsAta nomerka «JCII» ITucemom ®HC



Poccun ot 28.03.2017 Ne EJI-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJI-4-2/17747 «O BHecennu m3MeHeHui B mucbmo OHC
Poccum ot 27.06.2017 Ne EJI-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «lIlo Bompocy
paccMOTpeHHsl kao0 Ha pelleHdus O MPHUBJICYEHUM JIHMIAa K OTBETCTBEHHOCTH 3a  HAaJOrOBOIO
[IPaBOHAPYLICHUEY;

- [lonoxxenne 006 YnpaBiieHHH;

- [onoxxenne 00 oTAene 10Cy1eOHOTO YPEryIMpOBaHUs HAJIOTOBBIX CIIOPOB.

['maBHBIN rocynapcTBEHHBINM HAJOTOBBII MHCIIEKTOP JIOJDKEH 3HATh MHBIE HOPMATHUBHBIE NIPAaBOBBIC
aKThl M CIy)KE€OHbIE IOKYMEHTHI, PEryJHpYIOIIHE BOIPOCHL, CBSI3aHHBIE C 00JACTbIO M BHJOM €rO
npodeccnoHanbHOM CyKEOHO! AeITeTbHOCTH.

Huvie npogheccuonanvhule 3nanus:

- mopsok paboThl HAJIOrOBOIO OpraHa € MaTepuajaMd M JIOKYMEHTaMH, COJAEpKalluMu
KOH(UICHIMALHBIC CBEJCHHS 00 OpraHu3anusax W (QU3NYECKUX JHIax, (OPMHUPOBAHHE U XPAHCHUE
JIOKYMEHTOB;

- KJTaccu(hUKanys HaJIOTOB MO YPOBHSIM OIO/KETHON CHCTEMBI;

- 3JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOT'O KOHTPOJISI, HOPSIOK TPOBEICHHUSI KOHTPOJIBHBIX MEPOTIPHUSITHIA;

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepUaioB HAJIOTOBBIX MPOBEPOK;

- IPUHLUIIBI 1 OCHOBHBIC HAIIPABIICHHS TOCYIEOHOTO YPEryJIMPOBaHUS HAJIOTOBBIX CIIOPOB;

- PaCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIUIATEIBIIUKOB B TOCYI€OHOM MOPSIIIKE;

- cye0OHas IpaKkTHKa B 00JIaCTH pa3pelleHts HaJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix snanuii:

- coOroieHue TpeOOBaHUH K COCTABICHHIO MPOLECCYATBHBIX IOKYyMEHTOB;

- cyieOHO-apOUTpakHas MIPAKTUKA B YACTU YPEryJIUPOBAHUS HAIOTOBBIX CIIOPOB;

- BBISIBJIGHUE CXEM MOJyYeHHs HEOOOCHOBAHHOW HAJIOTOBOM BBITOMBI;

- TIOPSAZOK ONpEeeNeHUs HaloroodnaraeMoil 0as3pl, a Takke HWHbIe (YHKIIMOHAIbHBIC 3HAHUS,
KOTOpbIE HEOOXOAMMBI IS HAJJIeKANIET0 HCIOMHEHUS TPaXIAHCKUM CIYXKAIIUM JOJDKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTHYECKH );

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BaTh CIy)eOHOE BpeMs U JIOCTUTATh PE3yNIbTaTa;

- KOMMYHUKaTUBHbIE YMEHHS;

- YMEHHUE YIPaBIATh N3MEHEHHSIMH.

Hanuuue npogpeccuonanvruvix ymenuii.

- pabora ¢ WHGOPMAIMOHHBIMH peCypcaMH IO HAIpPaBICHUIO AOCYACOHOTO yperyIupOBaHHUS
CIIOPOB.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- HaBBIKHU JIEIOBOTO MHUCHMA;

-paboTa CcO  CHEUMANTM3UPOBAHHBIM  MPOTPAMMHBIM  OOecriedeHrneM,  HH()OPMaIMOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMH HH()OPMAIIMOHHBIMU PECYPCAMU;

- MOJITOTOBKA MPE3CHTAIMOHHBIX MaTEPHUAIIOB.

OcHOBHBIE TIpaBa U 00SA3aHHOCTH TJIIABHOTO T'OCYAAPCTBEHHOT'O HAJOTOBOTO MHCIIEKTOPA, a TaKXkKe
3arpeThl U TPeOOBaHMsI, CBSI3aHHBIE C TPAKIAHCKOHN CITy’)KOOU, KOTOPBIE YCTAHOBJICHBI B €70 OTHOIIICHHH,
npenycMoTpesnsl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3adau u @ymkyuu, 6osnoxcenuvix Ha Omoen, 2naeuviil 20Cy0apcmeeH bl
HAN0208blU UHCNEKMOP 00A3aH:

[TonroraBnuBaTh MPOEKTHI PELICHUN (OTBETOB) MO PE3yJIbTaTaM PACCMOTPEHUS CIEIYIONINX Kalo0
(anmennmAMOHHBIX Kallo0), OOpalIeHuii HaJIOTOIUIATEIBITUKOB (IUIATEIBIINKOB COOPOB, HAJIOTOBBIX
areHTOB), OTBETCTBECHHBIX YYACTHUKOB (Y4aCTHUKOB) KOHCOJIHJAUPOBAHHBIX TPYII HAIOTOILUIATEIIINKOB,
OpraHu3alyii, THANBUYaJIbHBIX MpeAnpuHUMaTeNnell U GU3NYECKUX JIMI, 3aUHTEPECOBAHHBIX JIULI, JIMII,
YUYaCTBYIOLIHX B Jielax 0 OaHKPOTCTBE (J1aj1ee — HaJIOT OIUIATEIbIIUKH )



- TOJAMNAJAIOIINX MO ONpeAesieHHe, MpeaycMoTpeHHoe B ctatbe 138 Koaekca, Ha akThl HaJOTOBBIX
opranoB Poccuiickoii denepanyii HEHOPMATUBHOTO XapaKTepa, a Tak)Ke Ha JEHCTBHS WM 0€31eUCTBUS
UX JOJDKHOCTHBIX JIML, KOTOpBIE, [0 MHEHHUIO HAJIOrOIUIATENbIIMKOB, HapyUIalOT WX IpaBa, a TaKkKe
oOpallleHuil HaJOroIUIaTeIbIIMKOB, B KOTOPBIX COJIEPKUTCSA YKa3aHME Ha aKT HaJIOrOBOTO OpraHa
HEHOPMAaTUBHOI'O XapakTepa, NCHCTBUS WM Oe3/1eHCTBUE €ro JOJKHOCTHBIX JIMII M OCHOBAHMS, IO
KOTOPBIM HaJIOTOILIATENIBIIUK CUATAET, YTO €ro MpaBa HapyILIEHBI;

- CBSI3aHHBIX C BHECEHMEM B IOCYJAPCTBEHHBIE PEECTPBI CBEIECHUN O CO3JaHUM, PEOPraHU3ALUU U
JUKBUJIALUU IOPUIWYECKUX JUIL, NpUoOpeTeHu:d (U3NUYECKUMH JUIAMH CTaTyca WHIUBUIYaIbHOTO
IpeaNpUHIMATENS, TPeKpalieHn (QU3NIECKUMHU JIMIAMH JICSITeIbHOCTH B Ka4eCTBE MHIUBUAYaJbHBIX
NpealpuHUMaTeseii, UWHBIX CBEIEGHMH O IOPUIMYECKUX JHMIAX M 00 HWHIAUBUAYAJIbHbBIX
NpeaNpUHIMATENIX, 00 aKkKpeauTanuu (MPEKpalIeHud aKKpeIuTaluuu) (UIMajoB, MPEACTABUTEILCTB
WHOCTPAHHBIX IOPUIMYECKUX JIML, HA aKThl HaJIOroBblX opraHoB Pocculickoin ®enepauun
HEHOPMAaTUBHOTI'O XapakTepa, a TAK)Ke Ha AEUCTBUS WU O€3/1eCTBUE UX JOJKHOCTHBIX JIUL, KOTOPBIE, 110
MHEHHMIO HAJIOTOIUIATENIbIIMKOB, HAapylIalOT MX MpaBa, B YaCTHOCTU HA PELIEHHE O TOCYIapCTBEHHOMU
peructpauum, o0 OTKa3e B TOCYIJapCTBEHHOH perucrpanuu, o0 OTKa3e B akKKpeAuTauuu Quiauana
(mpeacTaBUTENLCTBA) MHOCTPAHHOM OpraHU3aIny;

- CBSI3aHHBIX C MPOLEAYPOH NPOBEPKHM HAJOTOBBIMHA OpraHaMH COOJIOJCHHS TpPEOOBaHMA K
KOHTPOJIbHO-KACCOBOM TEXHUKE, MOpSAAKAa M YCJIOBUH €€ pEerucrpaudud M NPUMEHEHHUS, Ha aKThbl
HaJIOTOBBIX OpraHoB Pocculickoin @denepannyi HEHOPMATUBHOIO XapaKTEpa, a TaKKEe Ha JECUCTBUS WIN
0e3/eiicTBHE UX OJKHOCTHBIX JIII, KOTOPBIE, IO MHEHUIO HAJIOTOIUIATENbIIMKOB, HAPYILIAIOT UX MPaBa;

- Ha aKThl HAJIOroBbIX OpraHoB Poccuiickoi denepanny HEHOPMATUBHOTO XapakTepa, a TAKKe Ha
necTBus Wi Oe3[eiiCTBHE JOJDKHOCTHBIX JIMI[ HAJIOTOBBIX OPraHoB, KOTOpPbIE, MO MHEHUIO
HaJIOTrOILIaTENIbIINKOB, HAPYLIAIOT X IIpaBa IIPU YYaCcTUHU B JiejlaX 0 OAHKPOTCTBE;

- O0o00marp, aHaTU3UPOBATHh MPAKTUKY PACCMOTPEHUS CIOPOB B JOCYACOHOM TMOpSAIKE B
HIDKECTOSIIIMX ~HAJIOrOBBIX oOpraHax W BHeceHHMe HawanbHMKy oTzaena MNpeayioKeHUH 1o ee
COBEpPILIEHCTBOBAHMIO, a TAK)KE MPEIJIOKEHUH M0 U3MEHEHHIO METOANYEeCKUX yka3zaHui Ciry>KObl U MHBIX
pEKOMEHIalluii IO YPEryJIupOBaHUIO CIIOPOB B 10CYAEOHOM MOPSIIKE;

- BbIBIATE THUNHMYHBIE NPUYMHBI BO3HHUKHOBEHHUS CIIOPOB, pacCMaTpUBAEMbIX B J0CYIeOHOM
MOPSAJIKE HA YPOBHE YIIpaBJIEHUS, U YIaCTHE B IPUHIATUU MEp 110 UX HEAOMYIIEHUIO;

- PaccmarpuBaTh 3ampochl HMKECTOSILIMX HAJIOrOBBIX OPraHOB IO MPOLEAYPE PAaCCMOTPEHHS
CIIOPOB B JIOCY/IEOHOM TOPSIIKE;

- OcylIecTBISATh MOHUTOPUHT CyJeOHOM MPaKTHKH IO CIIOpaM B LEJSAX y4eTa MHEHMs CyJ1eOHOTO
cO0011IeCTBa IPHU OCYLIECTBICHUH B MOCJIEAYIOIIEM MPOLENyp A0CYACOHOTO yperyaupoBaHusi CIIOPOB B
VYnpasnenuu;

- YyactBoBaTh B oOyueHun pabotHukoB YmpasieHus ®HC Poccum mo MockoBckoit ob6nactu,
HIDKECTOSIMX HAJIOTOBBIX OpPraHOB, IIPOBEJCHHUE COBEIIAHMM, CEMHHApOB, OKAa3aHUE IPAKTUYECKOU
MTOMOLIH MOPa3IeICHUSIM KOHTPOJIBHOTO OJI0Ka;

- IloBbimare ypoBeHb KBalU(UKAIMHM, HEOOXOAWMBIA Ui MCIOJIHEHHUS CBOUX JIOJDKHOCTHBIX
0053aHHOCTEMN;

- 3anonHATh UHPOPMALMOHHBIN pecypc «OKypHanm yuera pa®oThl 1O AOCyAeOHOMY
YpEryJIupOBaHUION.

Kpome moeo, enasnulii 2ocyoapcmeeHnmviti HAN0206bili UHCNEKMOP 005A3aH:

- obecreynBaTh COXPAHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,

- coOMI0/1aTh CIIYXeOHBIH PacopsA0K Y IpaBIeHuUS;

- cOOMI01aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOICTBY B YIIpaBIECHUHY;

- co0II0/1aTh KOJIEKC ATUKHU U CIYKEOHOTO MOBEACHUS IOCYIapCTBEHHBIX T'Pa)KJIaHCKHUX CITYyXKalllux
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXke He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBS3H C UCIIOJIHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEW CBEICHMS,
3aTparuBaroINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;



- cooOmarh NPEeACTABUTENI0 HAHUMATeNIsl O JMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJICHHOM MOPSIKE MPEAyCMOTpPEHHbIE (DeIepaabHbIM 3aKOHOM CBEJICHUS O
J0X07ax, 00 UMYIIECTBE U 0053aTeNIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O PacXoaax o cede u
YjieHaX CBOEH CeMbH, a TaKXkKe CBEIEHUS O pa3MmelleHud uHdopMauud B UHGOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobmogath TpeboBaHusl 3akoHonaTenbcTBa Poccuiickoii denepalnu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoil denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsuKEHUM) U
nmuceM @OHC Poccun u VYrpaBineHus 1O HampaBlIeHHUIO JeATelbHOCTH OtTnena M O NPOXOKIACHUU
IPaXTaHCKOU CITY>KOBI;

- cOOJI0IaTh OrPaHUYECHHUSI, BBIIOTHATh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEIECHHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanuu;

- UCHOJHATh WHBIE MOPYYEHHUS M OCYIIECTBISATh HMHbIE (DYHKIUU IO MOPYYEHHUIO HayalbHHUKA
Otnena v 3aMecTUTENsI HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

B yensax ucnonnenus 603103CeHHbIX OONHCHOCMHBIX 00SA3AHHOCMEN 2IABHbIN 20CYOAPCMBEHHbI
HAN0208blU UHCNEKMOP UMeem npago.

- BHOCUTh NPEUIOKEHHS] 1O COBEpIICHCTBOBaHUIO paboThl OThena W MO B3aUMOJICHCTBHUIO C
JAPYTMMU NIOJIPA3IeICHUsIMH Y IIPABIICHNUS;

- TOKJIabIBaTh pPykKoBoAcCTBY Otnena o000 Bcex BBISBICHHBIX HEAOCTAaTKaX B TpeJesax CBoei
KOMIIETEHIINH;

- npencraeiAate Otaen W YmpapieHuE MO BOIPOCAaM, OTHOCSIIMMCS K €ro BEIAEHHUIO0, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMU JJIsI BHIIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, ONpPEIEISIIOIIMMHM €ro MpaBa M OOS3aHHOCTH IO 3aMEIlaeMOil  JOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3alpallvBaTh U MOJIy4yaThb B YCTAHOBJICHHOM HOpsIKe HEOOXOIUMbIE MaTepHalbl 1O BOMpPOCAM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAMH O MpPO(ECCHOHATBHONW CIyXKEeOHOW JeATeNbHOCTH U JPYTUMH
JOKYMEHTaMHU /10 BHECEHHS UX B JUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha IPUOOILEeHne K
JMYHOMY JIeJly MUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUaJOB;

- Ha 3alIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSJAKE, YCTAaHOBJIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoil
denepanuu;

- 3HAKOMHUTBCA CO CBEIEHUSMH, COCTABJIIOIIMMU TOCYJApCTBEHHYIO TalHY, IpPHU HAIWYUHU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00eCIeueHHe C YIETOM CTa)ka TOCYAapCTBEHHOM CITyKOBI;

- Ha o0benuHEeHHE B MNpodecCHOHAIbHBIE COIO3bl (accoluanuu) Ui 3allUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISATh UHBIE TIOJTHOMOYHS, BXOAAIINE B KOMIIeTeHIM0 OTaena.

I'maBHBIN roCyJapCTBEHHBII HAJIOTOBBIM MHCIIEKTOP OCYILECTBISET UHBIE NIPAaBa U UCIOJHSAET UHBIE
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHoAaTeNnbcTBOM Poccuiickoit ®deneparuu, I[lomoxenuem o
denepanbHOl HaOroBoil ciykOe, yTBepKIeHHBIM MocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu llomoxxenus o denepaabHON HATOTOBON
ciyx6e", [Tonoxenuem 06 Ympasnenuu, yrBepxkaeHHbIM pykoBoautesreM OHC Poccuu, nonoxxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmnpaBieHHs, NOPYyYEHUSIMU
PYKOBOJACTBA Y IIPABIICHHUS.

Inagnviti  2ocyoapcmeenuvili  HANO2068bIN  UHCNEKMOp 3a HeUCNnoJIHeHue Uiy HeHaoexcaujee
MCTIOJIHEHHUE JTOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Ohdpexmusnocmo u pesyrbmamusHocmy NPOGECCUOHANLHOU CYHCEOHOU 0esAMeNbHOCIU 2NIABHO20



20¢cy0apCcmeeHHo20 HaN0208020 UHCNEKMOPA OYEHUBAEMC sl NO CIe0YIOWUM NOKA3AMENAM

- BBIIOJHAEMOMY 00beMy paOOThl M MHTEHCHUBHOCTH TPYZA, CIIOCOOHOCTU COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBbHBIX YCIOBUAX, COOIIOICHUIO CIIyKEOHOH TUCIUILINHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS TOPYUYEHHIA;

- KQ4eCTBY BBINIOJIHEHHOW paboThI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMHU
TpeOOBAHUAMHU, [TOJIHOMY U JJOTMYHOMY U3JIOKEHUIO MaTepuana, FOpUINUeCKH I'PaMOTHOMY COCTaBIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- 1podecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IUPOTE NPOPECCUOHATHLHOTO KPyro30pa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH ),

- CIIOCOOHOCTH YETKO OpIraHM30BbIBaTh U IIJIAHUPOBATh BBINOJIHEHUE MOPYYEHHBIX 3aJaHMH,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, IPABUIHHO PACCTABISATH IPHOPUTETHI;

- TBOPUYECKOMY IOJAXOy K PELICHHUIO IOCTaBJIEHHBIX 3a/1a4, aKTUBHOCTU M MHULIMATUBE B OCBOCHUHU
HOBBIX KOMITBIOTEPHBIX M WH(OPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aAJaNTHPOBATHCA K
HOBBIM YCIJIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 IOCJIEICTBUS CBOMX JCHCTBUM U NPUHUMAEMBIX PELICHUM.

5. 2. JIOIKHOCTD —

CTapIIUK TOCYJapCTBEHHbIN HAJOrOBBI MHCHIEKTOp OT/AeNa JI0CYAeOHOr0 YperylnupoBaHUsS
HaJIOTOBbIX CIIOPOB.

Hanuuue evicueco obpazosanusl.

Keanugurxayuonnvie mpedosanus x cmadzicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE MPEIbABIISAIOTCS.

Hanuuyue 6a3o6vbix 3nanuii: BKio4Yas 3HaHHMe ocHOB Koucturynum Poccuiickoit ®Penepanmu,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnun, noctaHoBieHuit [IpaBurennscTBa
Poccuiickoit ®enepauny, HMHBIX HOPMATHUBHBIX IPaBOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM ToCyAapCTBEHHOM
IpakAaHCKON CITyOBbI; MpaBHJI JIEIOBOTO ITUKETA, MOpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/1aH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IMaCHOCTH M MPOTUBONOXKAPHOW 3alllMTHI; CIYKEOHOro pacropsaka
VYrpapneHus; mopsjika paboThl €O CIy)KeOHOW HH(popMaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAaHHBIMU U KOH(HJEHIMaIbHON HMH(OpMaIueil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH NPUMEHEHHs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HH(OpMAIMOHHONW 0e30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvuvix snanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Koncturyuus Poccuiickoit ®@enepanuu;

- Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30 gexadbps 2001 Ne 197-03;

- Hanorosslii koaekc Poccuiickoit @enepaunu ot 31 utons 1998 Ne 146-D3;

- Konexc Poccuiickoii denepannn 06 aAMUHUCTPATUBHBIX MpaBoHapyleHusx ot 30 nexadbps 2001
Ne 195-@3;

- QepnepanbHbll 3aKOH OT 6 OKTAOps 1999 Ne 184-03 «OO0 oOmMX HpUHLIMIIAX OpPraHU3aluu
3aKOHOJATENIbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHHUTEIbHBIX OpPraHOB TOCYJApCTBEHHOH BIACTH
cyobexToB Poccuiickoit @enepanun» (B 4acTU CTPYKTYPhl 3aKOHOJATENbHBIX (MPEICTABUTEIbHBIX) U
UCTIOJIHUTENIbHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- ®enepanbubiii 3akoH OoT 27 mass 2003 Ne 58-®3 «O cucreMe rocyaapCTBEHHOH CITYKOBI
Poccutickoit ®enepanuny;

- ®enepanbabiii 3aKk0H OT 27 uronst 2004 No 79-D3 «O rocynapCTBEHHOW TPaKIaHCKOW CIIyxkOe
Poccutickoit denepanuny;

- ®enepanpHbiii 3ak0H 0T 27 uronst 2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®enepanbHbIi 3aK0H 0T 25 nexadps 2008 Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILIUNY;




- ®epepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErMcCTpanuu
IOPUANYECKUX JIUI M MHIUBUYaJIbHBIX MpEAIpUHUMAaTENCH»;

- Vxka3 Ilpesunenta Poccuiickoit ®enepaunn ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepanbHBIX OPraHOB UCIIOTHUTEIHHOM BIACTH;

- Va3 IIpesunenra Poccuiickoit @enepamuu ot 7 mast 2012 Ne 601 «O6 OCHOBHBIX HAIPABIICHUSIX
COBEpIICHCTBOBAHUS CUCTEMbI TOCYJaPCTBEHHOT'O YIIPABICHU;

- Vka3 IIpesunenra Poccuiickoii ®eneparuu ot 11 aBrycra 2016 Ne 403 «O6 OcCHOBHBIX
HaIlpaBJICHUSAX Pa3BUTHS TOCYAAPCTBEHHOW TpakIaHCKOM ciryx0b1 Poccuiickoii ®denepanun Ha 2016 -
2018 roab»;

- Pacniopsixenue IlpaButensctBa Poccuiickoit ®@eneparuu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEPKICHUM IIJIJaHA MEPONPUSTUN («IOPOKHOU KapThl») Mo peanu3zanuu OCHOBHBIX HalpaBleHUN
Pa3BUTHS TOCYIAPCTBEHHOM IpakIaHCKOM ciry»k0b1 Poccutickort @enepanuu Ha 2016 - 2018 roapi»;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit ®eneparmu ot 30.09.2004 Ne 506 «O6
yTBEPKACHUHU OJI0KeHUs 0 DefiepanbHON HATOTOBOM CITy:KOe;

- IIpukaz MBJI Poccuu Ne 317, ®HC Poccuun Ne MMB-7-2/481(@, ot 29.05.2017 «O mopsinke
MIPEJICTaBJICHHSI PE3YJIbTaTOB OMEPATUBHO-PO3BICKHOM J1€ATEIbHOCTH HAIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccun ot 13 despans 2013 Ne MMB-7-9/78@ «OO0 yTBepkIeHHH KOHUEIIIUN
pa3BUTHUA JOCYA€OHOTO YPEryIupOBaHUS HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX opraHoB Poccuiickoit
Oenepanun Ha 2012-2018 roapy;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusX Mo MPOBEICHUIO
KaMepaJIbHBIX HAJIOTOBBIX TIPOBEPOKY;

- IIucemo ®HC Poccum ot 25.07.2013 Ne AC-4-2/13622 «O peKOMEHIaMsIX MO MPOBEICHUIO
BBIE3/IHBIX HAJIOTOBBIX TIPOBEPOK);

- [Tucemo ®HC Poccunu ot 08.04.2015 Ne EJ1-5-2/5751*I1(@ «O06 opraHu3anusx HOBOrO MOPsIKa
B3alMO/JICHCTBUS CTPYKTYPHBIX MOAPAa3/I€JIC€HUI HATOIOBbIX OPraHOB B paMKax KOHTPOJIbHOU paboThI»;

- Iucemo @®HC Poccunm ot 26.12.2013 Ne CA-4-9/23437@ «PexomeHmauuu o MpsJKe
B3aUMO/ICHCTBUS HAJIOTOBBIX OPTaHOB U WX CTPYKTYPHBIX MOJIpa3IeICHUN,;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJI-5-9/547(@  «O BBIABICHUU OOCTOSTENHCTB
HEe00OCHOBaHHOW HanoroBoi BwIronbl (C ykazanHoro mucbMa cHsita mometka «/ICII» I[Mucemom ®HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

-ITucemo ®HC Poccun ot 06.09.2017 Ne EJ1-4-2/17747 «O BHecenun nzmeHeHnuit B nucbmo OHC
Poccun ot 27.06.2017 Ne EJ/I-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHMsl kKajo0 Ha pelleHHs O MPHUBJICYEHUHM JIMIa K OTBETCTBEHHOCTH 3a  HAaJOTOBOIO
MIpaBOHAPYIICHUEY;

- [lonoxenne 06 YnpasieHnuu;

- [Tonoxenue o0 oTaene 10cy1e0HOr0 yperyIupoBaHUs HAJIOTOBBIX CIIOPOB.

Crapmuii rocy1apCTBEHHBIN HAJIOTOBBIA WHCIIEKTOP JIODKEH 3HATh MHBIE HOPMATHUBHBIC TTPABOBBIC
aKThl U CIy)KeOHBIE JOKYMEHTBI, PEryJIHpYIOIIFEe BOMPOCHI, CBS3aHHBIE C OOJACTHIO M BHUJOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Huvie npogheccuonanvhule 3nanus:

- Nopsiiok paboThl HAJIOrOBOIO OpraHa € MaTepuajaMu M JIOKYMEHTaMH, COJepKalliMHu
KOH(UICHIMANbHBIE CBEJCHHUS 00 OpraHu3anusaXx W (QU3NYECKUX JHIax, (OpMUPOBAHHE U XpaHEHHUE
JIOKYMEHTOB;

- KIaccu((UKaIys HaJOTOB IO YPOBHSIM OIOJIKETHON CHCTEMBI;

- 3JIEMEHTHI HAJIOTO00IOKCHHS;

- OCHOBBI HAJIOTOBOTO KOHTPOJIS, TOPSAOK MPOBEICHUSI KOHTPOJIBHBIX MEPOPHSITHIA;

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HAJIOTOBBIX MPOBEPOK;

- IPUHIIUIIBI ¥ OCHOBHBIC HAMPaBIEHUS TOCYEOHOTO YPETyIUPOBAHHSI HAJIOTOBBIX CIIOPOB;

- PaCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILUIATEIBIIUKOB B JOCY1€0HOM IMOPSIIIKE;

- cy/ieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HaJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- coOmoieHne TpeOOBAHUHM K COCTABICHHIO MPOLECCYATBHBIX IOKYMEHTOB;



- cyneOHO-apOUuTpaskHas IPAKTUKA B YaCTH YPETYIHUPOBAHUS HAIOTOBBIX CIIOPOB;

- BBISIBJICHHE CXEM MOJIy4YeHHUs] HEOOOCHOBAaHHOW HAJIOTOBOIl BHITO/IBI;

- TIOPSIOK ONpEIENICHUs HallorooOnaraeMoii 0a3bl, a Takke HWHbIC (YHKIIMOHAJIbHBIC 3HAHUS,
KOTOpblE€ HEOOXOIMMBI JUIsl HAJUIeKAIIErO0 HWCHOJHEHUS TPaKIAHCKUM CIIYKAllUM JIOJKHOCTHBIX
00513aHHOCTE.

Hanuuue 6azoevix ymernuii:

- YMEHUE MBICIIUTh CUCTEMHO (CTpaTeruuecKkH);

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HCII0JIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTaTh Pe3ysbTarTa;

- KOMMYHHUKaTUBHbIC YMEHUS,

- YMEHHUE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

- pabora ¢ HMH(POPMALMOHHBIMH pECypcaMH IO HAMpPABICHHUIO JIOCYJEOHOTrO yperyirupoBaHUs
CIIOpOB.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- HaBBIKY JICJIOBOTO NMHUCHhMA;

-pabota cO  CHENUATM3UPOBAHHBIM  MPOTPAaMMHBIM  oOOecnedyeHueM, HH(OpPMAIMOHHO-
KOMMYHUKAIITMOHHBIMH CETSIMH, BEIOMCTBEHHBIMH MH(GOPMAIIMOHHBIMU PECYPCAMU;

- IOJrOTOBKA MPE3EHTAlMOHHBIX MAaTEPUAIIOB.

OcHOBHBIE TIpaBa U 00SI3aHHOCTH CTAPIIETO TOCYJAPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA, & TAKXKE
3anpeTsl U TpeOoBaHMsI, CBSI3aHHBIE C TPAXKIAHCKON CITY>KOOU, KOTOPbIE YCTaHOBJICHBI B €r0 OTHOUICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepannn” (nanee — OenepanbHblii 3aK0H).

B yenax peanuzayuu 3aoau u gynxkyui, 6o3nodxcennvix Ha Omoen, cmapuuii 20Cy0apCcmeeHHbli
HA0208blll UHCNEKMOP 005A3aH:

[ToaroraBnuBaTh MPOEKTHI PEIICHUN (OTBETOB) MO pe3yabTaTaM PACCMOTPEHUS CIETYIOIINX 5Kall00
(amemIsIMOHHBIX Kayo0), oOpalleHui HaJOTOMIATEeNbIIUKOB (TUIATEIbIIUKOB COOPOB, HAJIOTOBBIX
areHTOB), OTBETCTBEHHBIX YYACTHUKOB (YYACTHHUKOB) KOHCOJHJIUPOBAHHBIX TPYIIN HAJIOTOIIATENBIIUKOB,
OpraHu3alyii, THAUBUIYAIbHBIX MpeANpUHUMaTeNnell U GU3NUECKUX JIHI, 3aUHTEPECOBAHHBIX JUII, JIMII,
YYaCTBYIOIIUX B JieJIaX 0 OAaHKPOTCTBE (J1ajiee — HAJIOTOTLIATENBIINKN )

- TOJAMNAJAIIINX MO ONpeAesIeHHe, peaycMoTpeHHoe B ctatbe 138 Konmekca, Ha akThl HAJTOTOBBIX
opranoB Poccuiickoii denepanyii HEHOPMATUBHOTO XapaKTepa, a TakyKe Ha JMEeHCTBUS WM O€31eUCTBUS
UX JIOJDKHOCTHBIX JIMII, KOTOpBIE, [0 MHEHHUIO HAJIOrOILIATENbUIMKOB, HapylIalOT MX IpaBa, a Takke
oOpanieH’uil HaJoroIUIaTeNbIIMKOB, B KOTOPBIX COJEPKHUTCS YKa3aHWE Ha aKT HaJIOrOBOIO oOpraHa
HEHOPMATUBHOTO XapakTepa, NEHCTBUS WM Oe3/IeHCTBHE ero JOJKHOCTHBIX JIMII M OCHOBAHHS, IO
KOTOPBIM HAJIOTOIUIATEINBIINK CUATAET, YTO €ro MpaBa HAPYIICHBI;

- CBSI3aHHBIX C BHECEHHMEM B T'OCYJApCTBEHHBIE PEECTPhl CBEJICHUN O CO3JaHUU, PEOPraHU3aLUU U
JTUKBUJAIUN FOPUIUYECKUX JIMI], MPUOOPETEHUH (PU3NUYECKUMHU JIMI[AMH CTaTyca HWHAUBUAYaTbHOTO
MpeaNpUHUMATENS, MPEKPaIIeHnd (QU3MUECKUMHU JIMIAMU JESITeTFHOCTH B KaueCTBE WHIUBUIYATHHBIX
MpeANpUHUMATENIeH, WHBIX CBEICHHH O IOPUAMYECKUX JIHIaX W 00  HMHIUBUAYATbHBIX
MpeaNpUHUMATENAX, 00 akkpeauTaruu (MPEeKpalieHnH aKKpeAuTaruu) (puiuanoB, MpeacTaBUTEILCTB
WHOCTPAHHBIX IOPUJMYECKUX JIMI, HA aKThl HAJOrOBBIX oOpraHoB Poccuiickoii ®Denepanuu
HEHOPMATUBHOTO XapakTepa, a TAKKe Ha ACUCTBUS WU Oe3/1eiCTBHE UX JOHKHOCTHBIX JIUII, KOTOPBIE, IO
MHEHHIO HaJIOTOIUIATENIBIIMKOB, HAPYIIAIOT WX TpaBa, B YaCTHOCTH Ha PEIIEHHWE O TOCYIapCTBEHHOU
peructpanuu, 00 OTKa3e B TOCYJapCTBEHHOH perucrpanuu, o0 OTKa3e B akKKpeauTanuu (uiamana
(mpeacTaBUTENHCTBA) MHOCTPAHHOM OpraHU3aluy;

- CBS3aHHBIX C TPOIEAYpOl MPOBEPKH HAIOTOBBHIMH OpraHamMH COONOJeHUS TpeOOoBaHUN K
KOHTPOJIbHO-KaCCOBOM TEXHHUKE, TOpSAIKa W YCJIOBHH €€ pPEerucTpallid W TPUMEHEHHS, Ha aKThl
HaJIOrOBbIX opraHoB Poccuiickoii ®denepalini HEHOPMATUBHOIO XapakTepa, a TakKe Ha JEUCTBUS WU
0e31eiicTBUE UX JOKHOCTHBIX JIMII, KOTOPBIE, IO MHCHHIO HAIOTOIUIATEIIBIIMKOB, HAPYIIAIOT UX TIPaBa;

- Ha aKThl HAJIOrOBBIX OpraHoB Pocculickoi denepanu HEHOPMATUBHOIO XapaKTepa, a TaKyKe Ha
neictBust Wi Oe3fefiCTBHE JOJDKHOCTHBIX JIMI[ HAJOTOBBIX OPraHoB, KOTOpbIE, IO MHEHHUIO
HAJIOTOIIATENBIINKOB, HAPYIIAIOT MX MIPaBa MPHU Y9aCcTUU B JeliaX 0 OaHKPOTCTBE;



- OO6o0mare, aHAIM3UPOBATh NPAKTUKY PACCMOTPEHHUS CIOPOB B JOCYJCOHOM TOpSIKE B
HIDKECTOSINIMX ~HAJIOTOBBIX OpraHax W BHeceHMEe HawalbHHMKY oOTzxena NpeUIOKEHMH 10  €e
COBEPILICHCTBOBAHMIO, a TAK)KE MPEJIOKEHUH TI0 N3MEHEHHIO METOINYECKUX yKka3aHui Ciry>KObl U MHBIX
pEeKOMEeHAaLuH 110 YPEryJIMpPOBAHUIO CIIOPOB B 10CY1€0HOM MOPSIIIKE;

- BBIBIATH THUNHMYHBIE NPUYMHBI BO3HHUKHOBEHHUS CIIOPOB, PacCMaTpUBAEMBIX B JOCYICOHOM
IIOPSAJIKE HA YPOBHE YIIPABJICHUS, U Y4aCTHE B IPUHATHH MEP 110 UX HEAOIYIIEHUIO;

- PaccmarpuBaTh 3ampochl HHMKECTOSALIMX HAJIOrOBBIX OPraHoB IO IPOLEAYPE PAaCCMOTPEHHS
CIIOPOB B 10CYA€OHOM MOPSIIIKE;

- OCyIIeCcTBISATh MOHUTOPUHT CyJeOHOM MPAaKTHKH 10 CIIOpaM B LEJSAX y4eTa MHEHHS CyIeOHOTO
cooO1iecTBa IpU OCYILECTBIEHUH B MOCJIEAYIOLIEM MIPOLEAYpP JOCYIeOHOr0 yperyjaupoBaHus CIOPOB B
VYnpasneHuu;

- YyactBoBaTh B oOyueHun pabotHukoB YmpasiaeHus ®HC Poccum mo MockoBckoit o0Oisactu,
HUKECTOSIIMX HAJIOTOBBIX OpPraHOB, IPOBEJICHHE COBEIIAHWN, CEMHHApPOB, OKa3aHHE MPAKTHUUYECKOU
MIOMOIIY MOPa3esIeHUsIM KOHTPOJIBHOIO OJI0Ka;

- TloBpimare ypoBeHb KBalU(UKAIMH, HEOOXOIWMBIA i WCIIOIHEHUS CBOMX JIOJDKHOCTHBIX
00513aHHOCTEN;

- 3amonmHAT, WHPOPMALMOHHBIA pecypc <«OKypHam ydera paboTel 10 gocyaeOHOMY
YPETrYIUpPOBaHUIO».

Kpowme Toro, crapuinii rocy1apcTBEHHbBIN HAJIOTOBBIM HHCIEKTOP 00sI3aH:

- o0ecrieyuBaTh COXPAHHOCTD CIIY>KEOHOTO Y10CTOBEPEHUS;

- co0Mr0IaTh CIyXeOHBIN PacOPSAOK Y TIPaBICHUS;

- co0Mr0/1aTh NMpaBUJIa U HOPMbI OXPaHbl TPYJIa U TEXHUKU OE€30I1aCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKIACHHON HHCTPYKIIMH MO JETONPOU3BOICTBY B YTIPaBICHUH;

- cOOI0AATh KOAEKC 3TUKHU U CITYKEOHOT0 IMOBEIEHUS TOCYAAPCTBEHHBIX TI'PaKJAHCKHUX CIIYKAIIHUX
®enepalibHON HAJIOTOBOW CITYXkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriianarh CTaBIIME €MY U3BECTHBIMU B CBSI3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €000IIaTh NPEJICTAaBUTENI0O HAaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH IpPHU HCIOJHEHUH
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxojax, 00 UMYIIECTBE U 00s3aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJCHHS O pacxoiax o cebe u
YjieHaX CBOEHl ceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIIMOHHO-
TEJIEeKOMMYHUKaLMOHHOMU ceTH "HTepHet";

- cobmonath TpeboBaHUs 3aKoHojaTenbcTBa Poccuiickoit deaepanyy, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX aKTOB, MPHUKA30B (paclopsLKEHUN) U
nucem @PHC Poccunm u VYnopasieHuss 1o HampasleHUIO JeATenbHOCTH OTaena M 0 IPOXOKACHUH
IpaXx/IaHCKOMN CITyKOBblI;

- co0MI0/1aTh OrpaHMYEHHS, BBIOJIHATH 0043aTeNbCTBA M TPEOOBAHUS K CIYKEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHbBIE JEHCTBYIOIIUM 3aKOHOAATeIbcTBOM Poccuiickoit dexnepanuu;

- HCIIOJIHATH MHBIE TIOPYYEHHUS W OCYILECTBIIATH WHBbIE (DYHKIMM MO TMOPYYEHHUIO HadyaJbHHUKA
OTtnena v 3amMecTUTENs HAYaJIbHUKA OT/eNa (32 UCKIII0UEHNEM HEPaBOMEPHBIX);

B yenax ucnonnenus 6037102CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEU CMAPUIULL 20CY0apPCHEEHHbII
HAN0206blU UHCNEKMOP UMeem npaeo.

- BHOCUTh TPEJIOKEHHsI IO COBEPIICHCTBOBAHUIO PaboThl OTnAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIIbIBaTh PyKoBOACTBY OTnena 000 BceX BBIABIEHHBIX HEAOCTATKaX B Ipelenax CBOeH
KOMIIETEHIINH;

- npeactasiaaTe OTAen U YnpasieHHE 1O BONPOCAM, OTHOCSAILIMMCS K €ro BEACHMIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, ONpPENEeSIONIMMH €ro TpaBa M O00s3aHHOCTH TIO0 3aMeIIaeMON JIOJKHOCTHU
rOCy/IapCTBEHHON TPa)TaHCKOMU CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaimvBarh W MOJy4aTh B YCTAHOBIIEHHOM MOPSIKE HEOOXOJHMMBIE MaTepUabl IO BOMPOCAM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCA C OT3bIBAMH O MpPO(ecCHOHANBLHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JIeNTy MTUCbMEHHBIX OOBSICHEHUH U IPYTrUX JOKYMEHTOB M MaTePHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo(eCCUOHATHLHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBISAIOINIMMHU TOCYJApPCTBEHHYIO TalHy, MpU HAIAYUU
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCYIapCTBEHHOM CITYXKObI;

- Ha oObenuHeHHE B MpPodecCHOHAIbHBIE COIO3bl (accolMaluu) Uil 3allUThl CBOMX IPaB,
COILMATIFHO - SKOHOMUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIE IOJTHOMOYMS, BXOASIIINE B KoMmneTeHuo Otaena.

Crapuuii Tocy1apCTBEHHBIM HAJIOTOBBINA MHCIIEKTOP OCYIIECTBIISICT UHBIE TTPaBa U UCIIOJIHIET UHBIC
00s13aHHOCTH, MPEIyCMOTPEHHbIE 3aKoHOoJaTeNbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAJOTOBOM ClIyx0€, YTBEpKICHHBIM TocTaHoBlieHueM I[IpaButenscTtBa Poccuiickoi
Oenepannu ot 30 centsadps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o PenepalibHON HAIOTOBON
ciryx6e", Tlomoxxenuem o0 YmpasiieHuu, yrBepx)acHHBIM pykoBoautesneM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopstxeHusimu) OHC Poccun, mpukazamu YmpaBieHHs, MOPYYECHUSIMU
PYKOBOJACTBA YTIPABIICHMUS.

Cmapwuii  20cy0apcmeeHHblll  HANO0208bl UHCNEKMOp 3d HeUCNnoIHeHue Uiy Hexaonedcaujee
WCTIOTHEHHUE JTOJHDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv U pe3yrbmMamu8HOCmMb  NPOPECCUOHANLHOU  CLYIHCEOHOU  OesamelbHOCMU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCHEKMOPA OYEeHUBAeMcsl NO C1e0YVIOWUM NOKA3amesim

- BBITIOJIHSIEMOMY 00BeMYy PabOThl U MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMAIIBHBIX YCIOBHIX, COONIOCHUIO CITYKEOHON AUCIIUTIIIMHBL

- CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BBIMIOJTHEHUS TOPYICHU;

- Ka4eCTBY BBITIOJIHEHHOW paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepraia, FOPUINUYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIUPOTE MPO(HECCHOHATHLHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH);

- CIMOCOOHOCTHM YETKO OpPraHW30BBIBATh M IUIAHUPOBATH BBIMIOJHEHUE TOPYYEHHBIX 3aJIaHUM,
YMEHHIO PAIlMOHATIFHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIAThH MPUOPUTETHL;

- TBOPUYECKOMY TTOAXOY K PEIICHUIO MMOCTABJIEHHBIX 3aj[a4, AKTUBHOCTH U UHHUIIMATHBE B OCBOCHUH
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUN.

5.3. IOIDKHOCTh — CTapiiuid TOCYIAPCTBEHHBIN HAJIOTOBBIM HMHCIEKTOP OTJ/eda JIOCYICOHOTO
YPEryJIMPOBaHUs HAJOTOBBIX CIIOPOB.

Hanuuue svicuieco obpasosanusi.

Keanughuxayuonnvie mpedosanus x cmagicy TOCyTApCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
paboTHI IO CTIEIUATBFHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABIBIISIOTCS.

Hanmvume 06a30BbIX 3HaHWi: BKIOYas 3HaHue ocHOB Koucrutymmm Poccwiickoit ®deneparmm,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparuu, nocraHoBieHuil [IpaButenscTBa




Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM
TPaKAAHCKON CITYKOBI; TIPaBHJI JICJIOBOTO STHKETA, MOPSIKa paboThl ¢ 0OpaleHUsIMH TPaskKAaH; MPaBUi U
HOPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH U MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOro pacmopsiaka
VYrpasnenus; mopsiika padOTHl CO Ciy)keOHOW uHGpopMaruel, mopsaka paboThl ¢ MEPCOHATBHBIMHU
JaHHBIMU W KOH(HIEHIMaIbHON HH(OpMaIueil; HHCTPYKIUKA MO AEJONPOU3BOICTBY; BO3MOKHOCTH M
OCOOCHHOCTH NPUMEHEHHsS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIIOIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B o0OJacTH obecnedeHUs HH(POPMAIMOHHOW O€30MacHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Koncturynus Poccuiickon ®@enepanny;

- Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30 gexadbps 2001 Ne 197-03;

- Hanorossiii konekc Poccuiickoit @enepannn ot 31 utonss 1998 Ne 146-03;

- Konexc Poccuiickoii denepanuu 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusax ot 30 gexabps 2001
Ne 195-@3;

- MdenepanpHblid 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX NPUHIUIIAX OpPraHU3ALNH
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W MCIOJIHUTEIbHBIX OpPraHOB TOCYJAapCTBEHHOM BIIACTH
cyobexToB Poccuiickoit ®enepauun» (B 4acTU CTPYKTYPHl 3aKOHOJATENBHBIX (MPEACTaBUTEIBHBIX) U
HCIIOJIHUTEJIbHBIX OpPraHOB rOCY/IapCTBEHHON BiacTH cyObekToB Poccuiickoit Penepanun);

- DenepanbHblii 3akoH 0T 27 mas 2003 Ne 58-03 «O cucrteMe ToCynapCTBEHHOW CITyKObI
Poccuiickoit denepanuny;

- Oenepanbubiii 3akoH 0T 27 uronsg 2004 No 79-@3 «O rocygapCcTBEHHOU Tpa)KAaHCKOU ciy:k0e
Poccuiickoit denepanuny;

- ®enepanbHblit 3ak0H 0T 27 utonst 2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX;

- ®enepanbHbli 3aK0H 0T 25 aexadps 2008 Ne 273-D3 «O npoTUBOAECHCTBUN KOPPYILIUNY;

- ®epepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErucTpanuu
IOPUANYECKUX JIML M MHIMBUYaJIbHBIX MpEAIpUHUMATENIEH»;

- Yka3 Ilpesunenta Poccuiickoit ®enepannn ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKkType
(benepanbHBIX OPraHOB UCTIOTHUTEIbLHONU BIACTHY;

- Yka3 [Ipe3unenta Poccuiickoit @eneparuu ot 7 Mast 2012 Ne 601 «O06 OCHOBHBIX HapaBICHUAX
COBEpIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOT'O YIIPABJICHUS;

- Vka3 Ilpesunenta Poccuiickoit ®enepauuu ot 11 aBrycra 2016 Ne 403 «O6 OcHOBHBIX
HaIpaBJIEHUSAX Pa3BUTHS TOCYAAPCTBEHHOW rpaknaHckoit cimyxk0bl Poccuiickoit ®denepanuu Ha 2016 -
2018 roapr»;

- Pacniopsixenue IpaButensctBa Poccuiickoit @eneparuu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEP)KICHUU TIJIaHa MEPONpPUATUH («IOPOXKHOM KapThl») Mo peanu3auuud OCHOBHBIX HampaBiIeHUH
pa3BUTHA FOCYIapCTBEHHOMN Tpak1aHCKOM ciy:k0b1 Poccuiickoit ®eneparnuu Ha 2016 - 2018 roasn»;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit ®eneparmu ot 30.09.2004 Ne 506 «O6
YTBEPKACHUH nosoxeHus o denepanbHON HATOTOBOH CITyKOe»;

- IIpukaz MBJI Poccuu Ne 317, ®HC Poccuun Ne MMB-7-2/481(@, ot 29.05.2017 «O mopsiake
MIpe/ICTaBICHUSI PE3YJIbTaTOB OMEPATUBHO-PO3BICKHOM 1€ATEIHHOCTH HAJIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccuu ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBep>kaeHUM KOHUEHIIUN
pa3BUTHA JOCYI€OHOTO YpEryJInpOBaHUs HAaJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX opraHoB Poccuiickoii
®enepaunn Ha 2012-2018 roapry;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusix Mo MPOBEICHUIO
KaMepaJIbHbIX HaJOTOBBIX IPOBEPOKY;

- IIucemo ®HC Poccum ot 25.07.2013 Ne AC-4-2/13622 «O pekoMeHAANUsX 1O MPOBEIACHUIO
BBIE3JHBIX HAJIOTOBBIX IIPOBEPOKY;

- [Tucemo ®HC Poccunm ot 08.04.2015 Ne EJ1-5-2/5751*11(@ «OO6 opraHuzanusix HOBOTO MOPSIKA
B3aUMOJICHCTBHS CTPYKTYPHBIX HOJpa3/ICIEHUI HAIOTOBBIX OPraHOB B paMKaX KOHTPOJIBHON pabOThI»;



- Ilmcemo ®HC Poccum ot 26.12.2013 Neo CA-4-9/23437@ «PexomMeHmaluu o TPsIKe
B3aMMO/ICHICTBHS HAJIOTOBBIX OPTaHOB M X CTPYKTYPHBIX MOAPA3ACICHUID;

- IMucemo ®HC Poccum ot 23.03.2017 Ne EJN-5-9/547@  «O BbIABICHUH OOCTOSTEIIHLCTB
He00OCHOBaHHOW HanoroBoi BwIronbl (C yka3zaHHoro mucbMa cHsATa nomerka «JICIT» ITucemom ®HC
Poccun ot 28.03.2017 Ne EJI-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJI-4-2/17747 «O BHecennu m3MeHeHul B mucbmo ®HC
Poccum ot 27.06.2017 Ne EJ-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «lIlo Bompocy
paccMoTpeHHsi kano0 Ha pelleHHs O TMPUBJICUECHUU JHIAa K OTBETCTBEHHOCTH 3a  HAJIOTOBOTO
MIPaBOHAPYLICHUEY;

- [lonoxxenne 006 YnpaBiieHHH;

- [Tonoxenne 06 oTaene TOCYACOHOTO YPETYyIUPOBAHHS HAIOTOBBIX CIIOPOB.

Crapumuii rocyapCTBEHHBIN HAIOTOBBII MHCIEKTOP JOHKEH 3HATh MHBIE HOPMATHUBHBIE ITPAaBOBBIC
aKThl M CIy)KEOHbIE IOKYMEHTHI, PEeryJMpYIOIIHE BOIPOCHL, CBSI3aHHBIE C 00JACTbIO M BHJOM €rO
npodeccnoHanbHOM cy>KeOHOU AesITENbHOCTH.

Hnvie npogheccuonanvrule 3nanus:

- mopsiiok paboThl HAJIOTOBOrO OpraHa ¢ MaTepuajaMd M JIOKYMEHTaMH, COJAEpKalluMU
KOH(HIECHIMATbHBIE CBEJCHHUA 00 OpraHM3auusax M (U3nYecKux IHIax, (GOPMHUPOBAHWE M XpPaHEHUE
JIOKYMEHTOB;

- KJ1accu(hUKaIys HaJIOTOB MO YPOBHSAM OFO/IKETHOM CHCTEMBI,

- 3JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOTO KOHTPOJIS, TIOPSAOK ITPOBEICHUSI KOHTPOJIEHBIX MEPOIPHSITHIA,

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepUajIoB HAJIOTOBBIX MPOBEPOK;

- IPUHLUIIBI 1 OCHOBHBIC HAIIPABIICHUS TOCYIEOHOTO YPEryIMPOBaHUS HAJOTOBBIX CIIOPOB;

- PaCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILUIATEIBIIUKOB B TOCYI€OHOM MOPSIIIKE;

- cye0OHas IpaKkTHKa B 00JIaCTH pa3pelIeHHs HaJIOTOBBIX CIIOPOB.

Hanuyue ¢ynxyuonanvuvix snanuii:

- co00IeHNe TPeOOBAaHUMN K COCTABIEHUIO IIPOLECCYATbHBIX IOKYMEHTOB;

- cyneOHO-apOuTpakHas MIPAKTUKA B YaCTH yPETYIHUPOBAHUS HAIOTOBBIX CIIOPOB;

- BBISIBJIGHUE CXEM MOJyYeHHsI HEOOOCHOBAHHOW HAJIOTOBOM BBITOBI;

- TIOPSAZOK ONpeeNeHus HalorooOiaraeMoil 0a3pl, a TakXke HHblE (YHKIIMOHANBHBIE 3HAHUS,
KOTOpbIE HEOOXOAMMBI ISl HAJUIeKANIETO WCIOJTHEHUS TPAXKTAHCKAM CIYXAIUM JOJKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BATh CITY)KEOHOE BpEMsI U JJOCTHTATh Pe3yiIbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHE YIPABIIATH U3MECHECHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ WHGOPMAIMOHHBIMH peCypcaMH IO HAIpPaBICHUIO JOCYACOHOTO yperyIupOBaHHUS
CIIOpOB.

Hanuuue ¢hynxyuonanvuvix ymenuti:

- HaBBIKHU JIEIOBOTO MHUCHMa;

-paboTa CcO  CHEUMANTM3UPOBAHHBIM  MPOTPAMMHBIM  OOecriedeHrueM,  HH()OpPMaIMOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMU HH()OPMAIIMOHHBIMU PECYpCaMu;

- MOJITOTOBKA MPE3CHTAIMOHHBIX MaTEPHAIIOB.

OcHOBHBIE TIpaBa U 00SI3aHHOCTU CTapIEro roCyAapCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3arpeThl M TPeOOBaHMSI, CBSI3aHHBIE C TPAKIAHCKON CITY)KOOH, KOTOPBIE YCTaHOBIICHBI B €70 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoil ciryxo6e Poccuiickoit denepanun” (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuszayuu 3aoay u ¢hynkyuil, o3znodxcennvix Ha Omoen, cmapuwiuti 20cy0apcmeeHHblll
HAN0208bll UHCNEKMOp 00SA3aH:

[ToaroraBnuBaTh MPOEKTHI PEIICHUN (OTBETOB) IO PE3yIbTaTaM PACCMOTPEHHUSI CICIYIOIINUX KAI00



(amenIAIMOHHBIX JKano0), oOpalleHui HaJOroIUIATeNbIIUKOB (IUIATENBIIMKOB COOPOB, HAJIOTOBBIX
areHTOB), OTBETCTBEHHBIX YYACTHUKOB (Yy4aCTHUKOB) KOHCOJIHMIMPOBAHHBIX IPYMI HAJIOTOIIATENbIIUKOB,
OpraHu3alyii, MHANBUIYAJIbHBIX TPEANPHHAMATENEH U (PU3NYECKHX JIML, 3aWHTEPECOBAHHBIX JIUII, JIUI,
Y4acTBYIOUIMX B JieJIax 0 OAHKPOTCTBE (Jjajiee — HaJOTOIIATENIbIUKHI )

- TOJMNAJAI0IINX MO ONpeesieHne, npeaycMorpentoe B cratbe 138 Komekca, Ha akThl HAJTOTOBBIX
opranoB Poccuiickoii @eaepanyyi HECHOPMATUBHOTO XapaKTepa, a TaKyKe Ha JEHCTBUS WM Oe3eiCTBUS
UX JOJDKHOCTHBIX JIML, KOTOPbIE, [0 MHEHHUIO HAJOrOIUIATENbIIMKOB, HapyUIalOT WX IpaBa, a TaKkKe
oOpallleHuil HaJIOroIUIaTeIbIIMKOB, B KOTOPBIX COJEPXKUTCS yKa3aHHWE Ha aKT HaJoroBOrO0 OpraHa
HEHOPMAaTUBHOI'O XapakTepa, JNEHCTBUS WM Oe31eHCTBUE €ro JODKHOCTHBIX JIMI] M OCHOBaHUS, IO
KOTOPBIM HaJIOTOILIATENIBIIMK CUATAET, YTO €ro MpaBa HapyILIEHBI;

- CBSI3aHHBIX C BHECEHMEM B I'OCYAAPCTBEHHBIE PEECTPBI CBEJECHUI O CO3AAHUM, PEOPraHU3aALUN U
JUKBUJIALUU IOPUAWYECKUX JUL, NpUoOpeTeHurd (U3MUECKUMH JUIAMH CTaTyca WHIUBUIYaTIbHOTO
peaNpUHIMATENS, TpeKpameHn (U3NIECKUMHU JIMIAMH JEeSTeIbHOCTH B KadeCTBE MHIMBUIYAIbHBIX
NpearpuHUMaTeneii, WHBIX CBEIGHMH O IOPUAMYECKUX JHMIaX ©H 00  UHAMBUAYAIbHBIX
NpEINpUHIMATENAX, 00 aKkKpeauTanuu (MPEKpalIeHUH aKKpeIuTaluuu) (GUINajgoB, MPEICTABUTEIHCTB
WHOCTPAHHBIX IOPUJIMYECKUX JIML, HAa akKThl HaJOroBblX opraHoB Pocculickoii ®enepanuu
HEHOPMAaTUBHOTI'O XapaKTepa, a TAK)Ke Ha AeUCTBUS UM 0e3/1eliCTBUE UX JOJLKHOCTHBIX JIUL, KOTOPBIE, 110
MHEHHMIO HAJIOTOIUIATENIbIIMKOB, HApylIalOT MX MpaBa, B YaCTHOCTU HA PELIEHHE O TOCYIapCTBEHHOMU
peructpanuy, o0 OTKa3e B TOCYJApCTBEHHOH pErucTpamud, o0 OTKase B aKKpeOWTaluu Qrinana
(mpeacTaBUTENHCTBA) MHOCTPAHHOM OpraHU3aIUy;

- CBSI3aHHBIX C MPOIENYypON TNPOBEPKHM HAJOTOBBIMH OpraHaMH COOJIOACHUS TpeOOBaHMU K
KOHTPOJIbHO-KACCOBOM TEXHUKE, MOPSAAKA M YCIOBUM €€ pPEerucTpauud U HIPUMEHEHHUs, Ha aKThl
HaJIOTOBBIX OopraHoB Pocculickoin @denepanyi HEHOPMATUBHOIO XapaKTEpa, a TAKKEe Ha JECUCTBUS WIN
0e3zeiicTBUE UX OMKHOCTHBIX JIULI, KOTOPBIE, I0 MHEHHIO HAJIOTOIUIATENbIIUKOB, HAPYILIAIOT UX MPaBa;

- Ha aKThl HAJIOroBbIX opraHoB Poccuiickoii denepanii HEHOPMATUBHOIO XapaKTepa, a TaKkKe Ha
AecTBus winm  Oe3leificTBUE JOJDKHOCTHBIX JIMII HAJIOTOBBIX OpraHoOB, KOTOpPbIE, IO MHEHMIO
HaJIOTOIJIaTENbIINKOB, HAPYIIAIOT X IIpaBa MPH Y4acTUH B JeflaX 0 OAHKPOTCTBE;

- OO6o0mare, aHAIM3UPOBAaTh NPAKTUKY PACCMOTPEHHUsI CIOPOB B JOCYJEOHOM TOpSIKE B
HIDKECTOSIIIMX ~HAJIOrOBBIX oOpraHax W BHeceHHMe HawanbHMKY oOTzAena MNpeasioKeHHH 1o ee
COBEpPILLIEHCTBOBAHMIO, a TAK)KE MPEIOKEHUH 10 N3MEHEHUIO METOINYECKUX yKka3aHui Ciry>KObl U MHBIX
pEKOMEH1alluii IO YPEeryJIupOBaHUIO CIIOPOB B 10CYAEOHOM MOPSIIKE;

- BpiABnATH TUMUYHBIE TPUYMHBI BO3HUKHOBEHHUS CIIOPOB, pPacCMaTPUBAEMBIX B J0CyAeOHOM
MOPSAJIKE HAa YPOBHE YIIpaBJIEHUS, U Y4aCTHE B IPUHIATUU MEp 110 UX HEAOMYLIEHUIO;

- PaccmarpuBaTh 3ampochl HMKECTOSAILIMX HAJIOrOBBIX OPraHOB IO MPOLEAYPE PaCCMOTPEHHS
CIIOPOB B JIOCY/IEOHOM TOPSIIKE;

- OcylIecTBISATh MOHUTOPUHT CyJeOHOM MPaKTHKH IO CIIOpaM B LEJSIX ydeTa MHEHMs CyJIeOHOro
CO0011IeCTBA IPU OCYLIECTBICHUH B MOCJIEAYIOIIEM MPOLENYp A0CYAEOHOT0 yperylIupoBaHHs CIIOPOB B
VYpasnenuu;

- YyactBoBath B oOyueHun pabotHukoB YmpasieHus ®HC Poccum mo MockoBckoit ob6nactu,
HIDKECTOSIIMX HAJIOTOBBIX OpPraHOB, IIPOBEJEHUE COBELIAHMM, CEMUHApOB, OKa3aHUE MPAKTUYECKOU
MTOMOLIH MOPa3IeIeHUsIM KOHTPOJIBHOTO 0JI0Ka;

- IloBbImate ypoBeHb KBaTU(DHUKAIMK, HEOOXOAWMBIN Al WMCHONHEHUS CBOMX JOJKHOCTHBIX
0053aHHOCTEMN;

- 3anonHATh UMHPOPMALMOHHBIA pecypc <«OKypHanm ydera paboTel 10  JocyneOHOMY
YpEryJIupOoBaHUION.

Kpome mozo, cmapwuii 2ocyoapcmeennsiii HA0208bl1i UHCNEKMOP 005A3aH.

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,;

- co0MI0/1aTh CIIyXeOHBIH PacopsA0K Y IpaBIeHuUS;

- cOOMI0IaTh MpaBUiIa U HOPMbI OXPAHbI TPYy/Ia U TEXHUKU OE€3011aCHOCTH;

- coOmoaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOICTBY B YIIpaBICHUHY;

- co0I0/1aTh KOJIEKC ATUKHU U CIYKEOHOTO MOBEACHUS IOCYAaPCTBEHHBIX TPaXTaHCKHUX CIYXKaIIUX
denepanbHOI HATOTOBOM CITYKOBI;



- XpaHWUThb TOCYAAPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXpaHSAEMYI0 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEIACHMS,
3aTparvBaoIlle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

- co00IIaTh MPEICTAaBUTENI0 HaHUMATeNs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIIOJIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABIIATh B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
70X0J1aX, 00 UMYIIECTBE U 00513aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS 0 pacxojiax o cede u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HH(OPMAIIMOHHO-
TeJIEKOMMYHUKalIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUS 3aKoHOmaTenbcTBa Poccuiickoit depepannn, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @HC Poccun u VYnopasieHuss 1o HampabieHUIO JeaTenbHOCcTH OTaena M 0 IPOXOKACHUU
IpaxJIaHCKON CITYKOBI,

- cOOJII01aTh OIPaHUYEHUS, BBIIOJIHATh 0053aTeNbCTBA U TPEOOBAHUS K CIIy>)KEOHOMY IOBEJIEHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHBIE TIOPYYEHHUS W OCYIIECTBIIATH WHBIE (DYHKIMHM IO TOPYYECHHUIO HavyaJbHHUKA
Otnena v 3amecTUTENs HAYAIbHHUKA OT/eNa (32 HCKIIOYEHUEM HElPaBOMEPHBIX );

B nensx ucrosiHEHUs: BO3J0XKEHHBIX JIOJKHOCTHBIX OOS3aHHOCTEH CTapIIMil rocyaapCTBEHHBIN
HaJIOTOBbII MHCIIEKTOP UMEET MPaBO:

- BHOCUTbh NPEUIOKEHHS] 10 COBEPLIEHCTBOBAHMIO padboThl OThena M 1O B3aUMOJIEHCTBUIO C
JOPYTUMU NOAPA3IeIEHUAMH Y IPABIICHHUS;

- IOKJIaJpIBaTh pykKoBoAcTBY Ortnena o000 Bcex BBISBICHHBIX HENOCTaTKaX B IIpelesiax CBOei
KOMIIETECHIINH;

- npeactasiaaTe OTAen u YropasieHUE MO BOIpPOCaM, OTHOCALIMMCS K €ro BEJCHHUIO, B OpraHax
rocylapCTBEHHOM BJIAaCTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMH JIJIs1 BHIIIOJIHEHUS! BO3JIOKEHHBIX Ha OTaen 3ajad,
C JOKyMEHTaMH, OIpEleNIONMMA €ro ImpaBa U OOSI3aHHOCTH MO0 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CIIyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
UCTIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallvBaTh U MOJy4YaTh B YCTAHOBJIEHHOM IOpPSIKE HEOOXOAMMBbIE MaTepuaibl 10 BOIPOCaM,
OTHOCSIIMMCA K KoMmnieTeHiuu Otena;

- 3HAKOMUTHCA C OT3BIBAMH O IMpo(ecCHOHATbHON CIyXKeOHON JeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHajaMy JUYHOIO JeJia, a TaKXkKe Ha MPUOOIIeHne K
JUYHOMY JIeJly MUCbMEHHBIX 00BSCHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NIEPCOHAILHBIX JaHHbIX;

- Ha npo¢eCCHOHANBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATENhCTBOM Poccuiickoii
denepanny;

- 3HAKOMHUTBCA CO CBEIEHUSMHU, COCTABISIIOIIMMU TOCYJApCTBEHHYIO TaliHy, NpHU HAJIUYUHU
o(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

-Ha oOBenuHEeHHEe B MNpo(ecCHOHANbHBIE COI03bl (accCoLMalMM) Ui 3allUThl CBOUX IIpaB,
COLIMAJIBHO - 5KOHOMHUYECKHUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYILECTBJIATH NHBIE TIOJIHOMOYUS, BXOJAIINME B KoMIeTeHIMio OTena.

Crapunii TocyJapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBIISET UHBIC MPABA U UCIOJHSIET UHbBIE
0053aHHOCTH, TPEAYCMOTPEHHBIE 3aKoHoaaTenbCcTBOM Poccuiickoit ®enepanuu, Ilonoxenuem o
denepanbHON HAOTOBOW CIIy)0Oe€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IIpaButenscTtBa Poccuiickoit
Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxenus o @enepalbHON HAIOTOBON
cyx6e", Tlonoxxennem o0 Ympasienun, yrBepkaeHHbIM pykoBoautenem ®HC Poccun, monoxeHuem
06 Orgene, npukazamu (pacnopsbkenusmMu) ®HC Poccun, mpukazamu YmnpasieHHs, MOPYYEHHUSIMH
PYKOBOJICTBa Y IPaBJICHMUSI.

Cmapwuii  2ocy0apcmeeHublll HAN0208blll UHCNEKMOp 3d HEUCHOIHeHUue ulu Henaonexcaujee



WCIIOJTHEHUE JTIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dhexmusnocmsv U pe3yIbMAMUBHOCIb  NPOPDECCUOHANLHOU  CYHCEOHOU — 0esimelbHOCU
cmapue2o 20Cy0apcmeenHo20 Haulo208020 UHCHEKMOPA OYEeHUBACMCs NO CLeOVIOUWUM NOKA3AMENAM

- BBIMOJHIEMOMY O00BEMY pa0OOThI M WHTEHCHUBHOCTH TPYZQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIILHBIX YCIIOBHSIX, COOIOACHUIO CITY)KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITIOJIHEHUS TIOPYUYCHUIA;

- Ka4eCTBY BBITIOJHEHHOW paboTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOTHOMY U JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUINIECKHA TPAMOTHOMY COCTABIICHUIO
JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLIHOOK);

- mnpodeccHoOHAIbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CHOCOOHOCTH YETKO OPTraHHW30BBIBATh M IUIAHHPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3a/IaHUMH,
YMEHUIO PallMOHAIBHO UCIIOJIh30BaTh pabouee BpeMs, IPABUIBHO PACCTABISAThH IPHOPUTETHI;

- TBOPYECKOMY TIOJIXOTy K PEUICHUIO MTOCTABIICHHBIX 3a1a4, aKTHBHOCTH ¥ MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W WH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJalTHPOBATHCA K
HOBBIM YCIIOBHUSIM M TPEOOBaHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a IMOCIICACTBUS CBOUX JCHCTBUN U TIPUHUMACMBIX PEIICHUH.

5.4. JIoMKHOCTB — FOCY/IapCTBEHHBINA HAJIIOTOBBIM MHCIIEKTOP OT/IeNa JIOCYeOHOr0 YPEerylIupoBaHus
HAJIOIOBbIX CIIOPOB.

Hanuuue svicuezo obpasosanus.

Keanughuxayuonnvie mpedosanus k cmagicy TOCYTApPCTBEHHON TPAKIAHCKOW CIYXKOBI WM CTaxy
paboTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuyue 6a3o6vbix 3nanuii: BKimo4as 3HaHHe ocHOB Koucturynum Poccuiickoit ®Penepanmu,
3aKOHO/IATENbCTBA O MPOTHUBOJACHCTBUM KOPPYNUHMH, (eaepabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickort denepanuu, moctaHoBieHuil [IpaBuTenbcTBa
Poccuiickoii ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHONM TOCYyAapCTBEHHOM
IpakAaHCKON CITyOBI; IpaBHJI JIEIOBOTO ITUKETA, OpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHUBOMOXKAPHOW 3alllUThI; CIYXKEOHOro pacmopsiaka
VYnpapneHus; mopsiika padoOThl co CiykeOHOW uHGopMaruel, mopsaka padoThl ¢ MEpPCOHATbHBIMU
JAHHBIMU U KOH(MJEHIMaIbHON HMH(OpMaIei; HHCTPYKLIMUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B obOnactu obecneueHus HH(POpPMAIMOHHONW 0e30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvnvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit @enepanuu:

- Koncturyuus Poccuiickoit ®@enepanuu;

- Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30 nexadps 2001 Ne 197-03;

- Hanorosslii koaekc Poccuiickoit @enepaunu ot 31 urons 1998 Ne 146-D3;

- Konexc Poccuiickoii denepanun 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusax ot 30 gexadps 2001
Ne 195-@3;

- denepanbHbId 3aKOH OT 6 OKTAOPs 1999 Ne 184-®3 «O06 00mMX MPUHIIUAINIAX OpPTaHU3AINH
3aKOHOJATENbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHHUTEIbHBIX OpPraHOB TOCYJApCTBEHHOH BIACTH
cyobexToB Poccuiickoit denepanun» (B 4acTU CTPYKTYPhl 3aKOHOJATENIbHBIX (MPEACTaBUTEIbHBIX) U
MCTIOJHUTENIbHBIX OPraHOB T'OCYAapCTBEHHOM BiacTu cyobekToB Poccuiickoit deneparum);

- ®enepanpubiii 3akoH OoT 27 mas 2003 Ne 58-®d3 «O cucreMe roCyaapCTBEHHOH CITYKOBI
Poccutickoit denepanuny;

- ®enepanbHbiid 3aKk0H OT 27 uromst 2004 No 79-03 «O rocynapCTBEHHOW TPaKIaHCKOW CITyxkOe
Poccuiickoit denepanuny;




- ®enepanbHblil 3ak0H 0T 27 utonst 2006 Ne 152-D3 «O nepcoHaNIbHBIX JaHHBIX;

- GenepanbHbIil 3aK0H 0T 25 nekadps 2008 Ne 273-D3 «O mpoTHBOICHCTBUN KOPPYIIITUNY,

- ®epepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErucTpanuu
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpEAIpUHUMAaTENICH»;

- Va3 Ilpesunenta Poccuiickoit ®enepaunn ot 9 mapra 2004 Ne 314 «O cucreme u CTpykType
(benepanbHBIX OPraHOB UCIIOTHUTEIBHOM BIACTH;

- Va3 Ilpesunenrta Poccuiickoit @enepamuu ot 7 mast 2012 Ne 601 «O06 OCHOBHBIX HAIMPABIICHUSIX
COBEpIICHCTBOBAHUS CUCTEMbI TOCYJaPCTBEHHOTO YIIPABICHUSY;

- Vka3 IIpesunenra Poccuiickoii @eneparuu ot 11 aBrycra 2016 Ne 403 «O6 OcHOBHBIX
HaIlpaBJICHUSAX Pa3BUTHS TOCYAAPCTBEHHOW rpakaaHckou ciyxObl Poccuiickoit ®denepanuu Ha 2016 -
2018 roab»;

- Pacniopsbxenue IlpaButensctBa Poccuiickoit ®@eneparuu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEPKICHUM IIJIaHA MEPONPUSTUN («IOPOKHOU KapThl») 1Mo peanu3anud OCHOBHBIX HalpaBleHUN
pa3BUTHA FOCYIaPCTBEHHOMN TpakiaHCKOM ciyk0b1 Poccuiickoit @eneparuu Ha 2016 - 2018 roasn»;

- IlocranoBnenue IlpaBurensctBa Poccuiickoii ®epeparuu ot 30.09.2004 Ne 506 «O6
yTBEPKACHUHU TOJI0keHUs 0 DesepaibHON HATOTOBOM CITy:KOe»;

- IIpukaz MBJI Poccun Ne 317, ®HC Poccuun Ne MMB-7-2/481(@, ot 29.05.2017 «O mopsiake
MIPEJICTaBJICHHSI PE3YJIbTaTOB OMEPATUBHO-PO3BICKHOM J1€ATEIbHOCTH HAIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccun ot 13 despans 2013 Ne MMB-7-9/78@ «O0 yTBepkKIeHHH KOHUEIIIHN
pa3BUTHA JOCYA€OHOTO YpEeryInpOBaHUS HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX opraHoB Poccuiickoii
®enepanun Ha 2012-2018 roapry;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekOoMeHIanusX Mo MPOBEICHUIO
KaMepaJibHBIX HAJIOTOBBIX TIPOBEPOKY;

- IIucemo ®HC Poccum ot 25.07.2013 Ne AC-4-2/13622 «O peKOMEHIAMsIX MO MPOBEICHUIO
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOKY;

- [Tucemo ®HC Poccun ot 08.04.2015 Ne EJI-5-2/575 1*I1@ «OO0 opranu3anusx HOBOTO MOPSIKa
B3aMMOJICHCTBUS CTPYKTYPHBIX MOJPa3/Ie€JIeHUI HaJOrOBBIX OPTaHOB B paMKaX KOHTPOJIbHON paboThI»;

- IMucemo @®HC Poccunm ot 26.12.2013 Ne CA-4-9/23437@ «PexomeHmanuu o MpsJKe
B3aUMO/ICHCTBUS HAJIOTOBBIX OPTaHOB U UX CTPYKTYPHBIX MOIpa3IeICHUIN;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJI-5-9/547@  «O BBIABICHUU OOCTOSTENHCTB
HEe0O0OCHOBaHHOW HajoroBoil BwIronbl (C yka3zaHHoro mucbMa cHsta mometka «/ICII» I[MTucemom ®HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

- [Tucemo ®HC Poccuu ot 06.09.2017 Ne EJI-4-2/17747 «O BHecenun uzmeneHuit B mucbmo OHC
Poccun ot 27.06.2017 Ne EJ/I-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHMsl kKajo0 Ha pelleHds O MPHUBJICYEHUH JIMIa K OTBETCTBEHHOCTH 3a  HAaJOTOBOIO
MIpaBOHAPYIICHHEY;

- [lonoxenne 06 YnpasieHnuu;

- [Tonoxxenue o0 oTaene 10cy1e0HOr0 yperyIupoBaHUs HAJIOTOBBIX CIIOPOB.

['ocynapcTBeHHBIM HAMOTOBBIN HMHCIEKTOP OJDKEH 3HATh WHBIE HOPMATHUBHBIE TMPABOBBIC aKTHI H
CIIy’)kKeOHBIE JIOKYMEHTBI, PETYIUPYIOIIME BOIMPOCHI, CBSI3aHHBIE C OOJAcTbIO W BHJIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Huvie npogheccuonanvmule 3nanus:

- mopsiiok paboOThl HAJIOrOBOIO OpraHa € MaTepuajaMd M JIOKYMEHTaMH, COJEpKalluMu
KOH(UICHIMABLHBIE CBEJCHHUS 00 OpraHu3alusaXx U (QU3NYECKUX JHIax, (OpPMHUPOBAHHE U XpaHEHUE
JIOKYMEHTOB;

- KJIaccu((UKaIys HaJOTOB 10 YPOBHSIM OIOJIKETHON CHCTEMBI;

- 3JIEMEHTHI HAJIOTO00IOKCHHS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJISI, MOPSAOK MIPOBEACHUSI KOHTPOIBHBIX MEPOIIPUATH;

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HAJIOTOBBIX MPOBEPOK;

- IPUHITUIIBI ¥ OCHOBHBIC HAPABIECHUS TOCYICOHOTO YPETYIMPOBAHHS HAJIOTOBBIX CIIOPOB;

- pacCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIUIATEIBIIUKOB B JOCYI€0HOM MOPSIIIKE;

- cyieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HaJIOTOBBIX CIIOPOB.



Hanuuue ¢hynkyuonanvuvix snanuii:

- cobmoieHue TpeOOBaHUN K COCTABIICHUIO IPOLECCYATbHBIX IOKYMEHTOB;

- cyieOHO-apOUTpakHas IIPaKTUKA B YaCTU YPETryJIMPOBAaHUS HAJIOTOBBIX CIIOPOB;

- BBISIBJICHHE CXEM MOJIy4YeHHUs] HEOOOCHOBAaHHOW HAJIOIOBOM BBITO/JIBI;

- TIOPSIIOK OmpeAesieHus HajorooOnaraeMoil 0as3bl, a Takke HWHbIC (DYHKIMOHAJIbHBIC 3HAHUS,
KOTOpble HEOOXOIUMBI JUIsl HAJJIeKAIIErO0 HCIOJHEHUS TPaKJAHCKUM CIIY)KAallUM JIOJDKHOCTHBIX
00513aHHOCTEH.

Hanuuue 6azoevix ymernuii:

- YMEHHME MBICIIUTh CUCTEMHO (CTPATETNYECKH);

- YMEHHE IIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTaTh Pe3ysIbTarTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHUE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

- pabora ¢ HMH(POPMALMOHHBIMH pECypcaMH IO HAMPABICHUIO JOCYIAEOHOTO yperyaupoBaHUs
CIIOPOB.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- HaBBIKHU JIEJIOBOTO MHCHhMA;

-pabota cO  CHENUATM3UPOBAHHBIM  MPOTPaMMHBIM  oOecrieueHueM, HHEGOPMALUOHHO-
KOMMYHUKAITMOHHBIMH CETSIMH, BEIOMCTBEHHBIMH MH(GOPMAIIMOHHBIMU PECYPCAMU;

- IOJrOTOBKA MPE3E€HTAlMOHHBIX MAaTEPUAIIOB.

OcHoBHbIE NTpaBa ¥ 003aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOTO MHCIEKTOPA, a TAaKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy)KOOW, KOTOpBIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepannn” (nanee — OenepanbHblil 3aK0H).

B yensax peanuzayuu 3adau u @yuxyuil, 6osnodxicennvix Ha Omoen, 20Cy0apCmeeHHblil HAL0208blll
UHCNEeKmMOop 0053aH:

[ToaroraBnuBaTh NMPOEKTHI pEIIEHUN (OTBETOB) MO PE3yJbTaTaM PACCMOTPEHHUS CIIEAYIOLIUX Kajlo0
(amennsAIMOHHBIX kKayob), oOpalleHUi HaJOTOMIATENbIINKOB (TIATENbIIMKOB COOpPOB, HAIOTOBBIX
areHTOB), OTBETCTBEHHBIX YYACTHUKOB (YYACTHUKOB) KOHCOJHJIUPOBAHHBIX TPYIIN HAJIOTOILIATENIBIIUKOB,
OpraHu3alyii, HHANBUIYaTbHBIX MpPEANpUHUMaTENel U (U3NUECKUX JIHI, 3aUHTEPECOBAHHBIX JUII, JIMII,
YYaCTBYIOIIUX B JieJIaX 0 OAaHKPOTCTBE (J1ajiee — HAJIOTOTLIATENBIINKN )

- TOJMNAJAIIINX MO ONpeAeNIeHHe, peaycMoTpeHHoe B ctatbe 138 Konmekca, Ha akThl HAJTOTOBBIX
opranoB Poccuiickoii denepanrii HEHOPMAaTUBHOTO XapaKTepa, a TakKe Ha JIEUCTBHS WM 0€31eUCTBUS
UX JIOJDKHOCTHBIX JIMI[, KOTOpbIE, 10 MHEHHUIO HaJOrOIUIaTEIbIIMKOB, HApYIIAIOT MX IpaBa, a Takke
oOpallleHuil HaJOroIIaTeabIIMKOB, B KOTOPBIX COJEP)KUTCS YKa3aHWE Ha aKT HaJoroBOro OpraHa
HEHOPMATUBHOTO XapakTepa, NEHCTBUS WM O€3leiicTBHE €ro JOJDKHOCTHBIX JIUI] U OCHOBaHUS, IO
KOTOPBIM HaJOTOIJIATENbIINK CUUTAET, YTO €r0 IIPaBa HapyUIEHbI;

- CBSI3aHHBIX C BHECEHHMEM B T'OCYJApCTBEHHbIE PEECTPbl CBEJICHUNM O CO3JaHUU, PEOPraHU3aLUU U
JTUKBUJAIUN FOPUIUYCCKUX JIUI], MPUOOPETeHNH (PU3MUYECKUMHU JHI[AMU CTaTyca WHIUBUIYAIHHOTO
MpeaNpUHUMATENS, MPEKPaAIeHn (HU3MUYECKUMHU JIMIIAMU JEeSITeIbHOCTH B KaueCTBE WHAMBHUAYaTIbHBIX
MpeANpUHUMATENIeH, WHBIX CBEICHHM O IOPUAMYECKUX JHIaX W 00  HMHIAUBUAYATbHBIX
MpearpuHUMATENIX, 00 akkpeauTaruu (MPEeKpalieHuH aKKpeauTaruu) (pUiIuanoB, MpeICTaBUTEIbCTB
WHOCTPAHHBIX IOPUJMYECKUX JIMI, HA aKThl HAJOrOBBIX oOpraHoB Poccuiickoii ®Denepanuu
HEHOPMATUBHOTO XapakTepa, a TaKKe Ha JAeWCTBUS U 0e3/1elCTBHE UX JOHKHOCTHBIX JIUIl, KOTOPBIE, 110
MHEHUIO HAaJIOTOIIATEeNIbIIMKOB, HapyIIaloT MX IpaBa, B YACTHOCTU Ha pEIIEHHWE O TOCYAapCTBEHHOM
peructpanuu, 00 OTKa3e B TOCYIapCTBEHHOH perucrpanuu, o0 OTkKa3e B akKpeauTanuu Quiauana
(mpeacTaBUTENLCTBA) MHOCTPAHHOM OpraHU3aluy;

- CBS3aHHBIX C TPOIEAYpOl TMPOBEPKH HAIOTOBBLIMH OpraHamMH COONOJeHUS TpeOOBaHUN K
KOHTPOJIbHO-KaCCOBOW TEXHHMKE, IMOpSAKAa M YCJIOBUA €€ pEerucTpallud W MPUMEHEHHs, Ha aKThl
HaJIOrOBbIX OopraHoB Pocculickonn @enepany HEHOPMATUBHOIO XapaKTEpa, a TAKXKE Ha JECUCTBUS WIU
0e3zeiicTBUE UX TOJKHOCTHBIX JIUL, KOTOPBIE, I0 MHEHHIO HAJIOTOIIATENNbIIUKOB, HAPYILIAIOT UX MPaBa;

- Ha aKThl HAJIOrOBBIX OopraHoB Poccuiickoii denepanun HEHOPMATUBHOIO XAapaKTepa, a TAKKe Ha



AeicTBus WM Oe3leiicTBUE JODKHOCTHBIX JIMII HAJIOTOBBIX OPraHoOB, KOTOpbIE, IO MHEHHIO
HAJIOTOIJIATENBIINKOB, HAPYIIAIOT X IIPpaBa MPH y4acTUU B JeflaX 0 OaHKPOTCTBE;

- O06o00mare, aHAIM3UPOBATh NPAKTUKY PACCMOTPEHHS CIOPOB B JOCYJCOHOM TIOpSIKE B
HIKECTOSIIIMX HAJIOTOBBIX oOpraHax M BHeceHne HauanpHuKy oOTAena mnpeyioKeHHd 1Mo ee
COBEPILICHCTBOBAHHIO, a TAK)KE MPEIOKEHUH TI0 N3MEHEHHIO METOANYECKUX yka3aHui Ciry>KObI U WHBIX
pEKOMEHIalUi IO YPEryJIupOBaHUIO CIIOPOB B 10CYACOHOM MOPSIKE;

- BbIBIATH THUNHMYHBIE NPUYMHBI BO3HUKHOBEHHUS CIIOPOB, PacCMaTpUBAEMBIX B JOCYICOHOM
MOPSIIKE HA YPOBHE YIIPABJICHUS, U YHaCTUE B IPUHATUU MEP MO UX HEAOIYIIECHHIO;

- PaccmarpuBaTh 3ampochl HHMIKECTOSALIMX HAJIOrOBBIX OPraHoOB IO IPOLEAYPE PACCMOTPEHHS
CIIOPOB B J10CYZI€OHOM MOPSAKE;

- OCyIIeCcTBISATh MOHUTOPUHT CyJeOHOM MPAaKTHKH IO CIIOpaM B LEJSAX y4eTa MHEHHS CyJIeOHOTO
CO0011IeCTBA IPU OCYLIECTBICHUH B MOCJEAYIOIIEM MPOLEIyp A0CYAeOHOT0 yperylIupoBaHHs CIOPOB B
VYnpasnenuu;

- YuactBoBaTh B oOyueHuu paboTHukoB Ympasinenus ®HC Poccum mo MockoBckoil oOnactu,
HUKECTOSIIIMX HAJIOIOBBIX OpPraHOB, IPOBEJCHUE COBEIIAHMM, CEMHUHApOB, OKa3aHHE IPaKTUYECKOU
MTOMOIIH MOpa3IeJICHUsIM KOHTPOJIBHOTO 0JI0Ka;

- TloBpimare ypoBeHb KBaNU(UKAIMH, HEOOXOIWMBIA i WCIIOIHEHHUS CBOMX JIOJDKHOCTHBIX
00513aHHOCTEN;

- 3amomHATh WHPOPMALMOHHBIA pecypc <«OKypHam ydera paboTel 1o JocyneOHOMY
YPETYJIIUPOBAHUION.

Kpome moeo, cocyoapcmeennuiii Hano2o6wlii uHCneKmop 00513au.:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,

- co0Mr0IaTh CITyXeOHBIN PacOPSA0K Y IPaBICHUS;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEP)KACHHON WHCTPYKIIMK IO AETIONPOU3BOICTBY B YIIpaBICHUH;

- cOOI0AaTh KOAEKC 3TUKHU U CITyKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAHCKHUX CITYKAIIHUX
®enepalibHOI HAJIOTOBOW CITYkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYI0 OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasrianarh CTaBIINE €MY W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

- €000IIaTh NPEJICTAaBUTENI0 HAHUMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOJHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOpPSAKE MPEAyCMOTPEHHbIE (eiepabHbIM 3aKOHOM CBEJIEHUS O
noxojaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cebe u
YjieHaX CBOEHl ceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIIMOHHO-
TEJIEeKOMMYHUKalMOHHOMU ceTH "MHTepHet";

- coOmonaTh TpeOoBaHUs 3aKoHojaTenbcTBa Poccuiickoit dexepanyuy, HOPMATHBHO IPaBOBBIX
akTtoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (pacrlopssKeHU) u
nuceM @PHC Poccun m VYnopasieHus Mo HampasieHUIO JeATenbHOCTH OTaena M 0 IPOXOKACHHUH
IpaXx/IaHCKOMN CITyXOBblI;

- co0MI0/1aTh OrPaHMYCHHUS, BBIIOJIHATH 00s3aTeNbCTBA M TPEOOBAHUS K CIYKEOHOMY MOBEIECHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH WHBIE TOPYYEHHUS U OCYILECTBIIATH WHBbIE (DYHKIMM IO MOPYYEHHUIO HadyadbHHUKA
OTtnena u 3amecTUTENs HAYaIbHHUKA OT/ENa (32 UCKIIOYEHUEM HEeITPABOMEPHBIX );

B yenax ucnonnenuss 8031024#CeHHbIX OONHCHOCHBIX 00A3AHHOCMEN 20CYOAPCMBEHHbLU HAN0208bll
UHCNEeKmop umeem npaso.

- BHOCUTh TPEJIOKEHHsI IO COBEpIICHCTBOBAHUIO PaboThl OTnAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3JIeIeHUsIMU Y IPaBIEeHUS;

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIBICHHBIX HENOCTAaTKaxX B Ipenenax CBoOeH
KOMIIETEHIINH;



- npencrapiate Otaen U YmpapieHuE MO BONPOCaM, OTHOCSIIUMCS K €ro BEACHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOIMMBIMH JIJISl BBIITOJIHEHHUST BO3JIOKEHHBIX Ha OTaen 3amad,
C JOKYMEHTaMH, OINpPEIeSIONMMA €ro TMpaBa M OOS3aHHOCTH MO 3aMeEIlaeMOil  OJIKHOCTHU
rOCy/IapCTBEHHOMN TPa)TaHCKOU CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBIEHHOM TOPSIKE HEOOXOJMMBIC MaTepUaNbl IO BOIpPOCaM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCA C OT3BIBAMH O MpPO(ecCHOHANBHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMH JI0 BHECEHHS MX B JIMYHOE JIeJI0, C MaTepuajJaMH JIMYHOIO JeJia, a TaKKe Ha MPHOOIIeHrE K
JTUYHOMY JeJTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo¢eCCUOHATHFHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
®Oeneparnuu;

- 3HAKOMHUTBCS CO CBEACHHUSIMH, COCTaBIAIONIMMHU TOCYJAPCTBEHHYIO TalHy, MpH HAIAYUHU
0 OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCYIapCTBEHHOMN CITYXKObI;

- Ha o0benuHEeHHEe B MPOQECCHOHANbHBIE COIO3bI (accoluanuu) A 3allUThl CBOHMX IIPaB,
COILMATIFHO - SKOHOMHUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHno Otaena.

['ocynapcTBeHHBIM HAJOTOBBIN HMHCIEKTOP OCYIIECTBISET HWHBIE IIpaBa M HCIOJHSAET WHBIC
00s13aHHOCTH, TPEIyCMOTPEHHbIE 3aKoHoJaTenbcTBOM Poccuiickoit ®enepauuu, Ilomoxxkenuem o
®denepanbHON HAOTOBOM Clly)k0O€, yTBEp)KIEHHbIM mocTaHoBleHueM IlpaButenscTBa Poccuiickoit
@Oenepannu ot 30 centsadps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o @enepalibHON HAIOTOBON
ciryx6e", Tlomoxxennem o0 YmpasiieHuu, yrBepaeHHbIM pykoBogutesrieM @HC Poccun, monmoxkennem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYEHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

T'ocyoapcmeenusiti HAO20BbIN UHCNEKMOpP 34 HEUCHONHeHue UlU HeHaoaedcaujee UCNOIHEeHUe
JOJDKHOCTHBIX O0SI3aHHOCTEM MOXXET OBITh TPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv U pe3yrbmamueHOCMb  NPOPECCUOHANLHOU  CILYIHCEOHOU  OesamelbHOCMU
20CY0apcmeeHH020 Hal0208020 UHCNEKMOPA OYeHUBAem s NO Cle0YIOWUM NOKA3AMenaM

- BBITIOJIHSIEMOMY 00BeMYy pabOThl U MHTEHCHUBHOCTH TpPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATHBHOCTH BBIMIOJHEHUS TOPYICHUH;

- Ka4eCTBY BBITIOJIHEHHOW paboOThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINIYECKH TPAMOTHOMY COCTABJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mpodecCHOHATBPHON KOMMETEHTHOCTH (3HAHUIO 3aKOHOMATEThHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTr030pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIMOCOOHOCTHM YETKO OpPraHMW30BBIBATh M IUIAHUPOBATH BBIIOJHEHUE MOPYYEHHBIX 3aJIaHUM,
YMEHHIO PAIlMOHATIFHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TTOAXOY K PEIICHHUIO MOCTAaBJIEHHBIX 3aa4, aKTUBHOCTH W WHHUIIMATHBE B OCBOCHUH
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

5.5. JIOKHOCTh — TOCY/IAPCTBEHHBINA HAJIOTOBBIN MHCIIEKTOP OT/IeNa JIOCY/IE0HOTO YPETyIUPOBAHUS
HaJIOTOBBIX CIIOPOB.

Hanuuue svicuieco obpasosanusi.

Keanughuxayuonnvie mpedosanus x cmaogicy TOCyTApCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
paloThI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MOJTOTOBKH HE MPEIbSIBISIIOTCS.

Hanuyue 6a3o6vbix 3nanuii: BKIo4Yas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Deneparuu,




3aKOHO/ATENbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoit deneparuu, moctaHoBineHuid [IpaBuTenbcTBa
Poccuiickoit denepanny, MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB HPOXOXJAEHHsS (elepallbHOM TroCyJapCTBEHHOM
IPaKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, MOPAIKa padoThl ¢ 0OpalIEeHUsIMUA TPaXKAaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIy*)EeOHOro pacnopsika
VYrpapnenus; mopsiika padOTBl cO CiykeOHoW uHGpopMaruel, mopsaka paboThl ¢ MEPCOHATBHBIMHU
JAHHBIMM U KOH(UAEHIMAIBbHONW HH(OpMaLUel; MHCTPYKUUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  MCHOJb30BAaHME  BO3MOXKHOCTEH  MEXKBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOiactu obecnieueHus HWH(POPMAIMOHHOW O€30MacHOCTH;
JOJKHOCTHOTO periiaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Koncturynus Poccuiickon ®@enepanny;

- Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30 gexadps 2001 Ne 197-03;

- Hanorossiii kogekc Poccuiickoit @enepanuu ot 31 utonst 1998 Ne 146-03;

- Konexc Poccuiickoii denepanuu 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusx ot 30 gexabps 2001
Ne 195-@3;

- MdenepanbHblid 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX NPUHIUIIAX OPraHU3AIMH
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W MCIOJHUTENbHBIX OpPraHOB TIOCYAApCTBEHHOM BiacTu
cyobekToB Poccuiickoit denepanun» (B 4acTU CTPYKTYphl 3aKOHOAATENBHBIX (IPEICTaBUTENIBHBIX) U
HCIIOJIHUTEJIbHBIX OpPraHOB rOCY/apCTBEHHON BiIacTH cyObekToB Poccuiickoit Penepainun);

- DenepanbHblii 3akoH 0T 27 mas 2003 Ne 58-03 «O cucrteMe ToCynapCTBEHHOW CITyKObI
Poccuiickoit denepanuny;

- @enepanbHblil 3akoH 0T 27 utonst 2004 Ne 79-d3 «O rocyaapCTBEHHOM IpakJaHCKOM ciyx0e
Poccuiickoit deneparumy;

- ®enepanbHblit 3ak0H 0T 27 utonst 2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX;

- ®enepanbHbIi 3aK0H 0T 25 aexadps 2008 Ne 273-D3 «O npoTUBOAECHCTBUN KOPPYILINY;

- ®epepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErMCTpaluu
IOPUANYECKUX JIML M MHIMBUYaJIbHBIX MpEAIpUHUMATENEH»;

- Yka3 Ilpesunenta Poccuiickoit @enepannu ot 9 mapra 2004 Ne 314 «O cucreme u CTpykType
(benepanbHBIX OPraHOB UCTIOTHUTEIbLHONU BIACTHY;

- Yka3 [Ipe3unenta Poccuiickoit @eneparuu ot 7 Mast 2012 Ne 601 «O06 OCHOBHBIX HapaBICHUAX
COBEpIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOT'O YIIPaBJICHUS;

- Vka3 Ilpesunenta Poccuiickoit @enepauuu ot 11 aBrycra 2016 Ne 403 «O06 OCHOBHBIX
HaIpaBJIEHUSAX Pa3BUTHSA TOCYAAPCTBEHHOW rpaknaHckoit cimyxkObl Poccuiickoit denepanuu Ha 2016 -
2018 roapr»;

- Pacniopsixenue IlpaButensctBa Poccuiickoit @eneparuu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEP)KJICHUU IIJIaHA MEPONpPUATUH («IOPOXKHOM KapTh») mo peanu3anui OCHOBHBIX HalpaBlICHUI
Pa3BUTHS FOCYIapCTBEHHOMN Tpak1aHCKOM ciy:k0b1 Poccuiickoit ®eneparnuu Ha 2016 - 2018 roasn»;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit ®eneparuu ot 30.09.2004 Ne 506 «O6
yTBEpKACHUH nosnoxeHust o0 GenepanbHO HaJOroBOH Ciryx0e»;

- IIpukaz MBJI Poccuu Ne 317, ®HC Poccuun Ne MMB-7-2/481(@ ot 29.05.2017 «O mopsiake
MIpe/ICTaBJICHMSI PE3YJIbTaTOB ONEPATUBHO-PO3BICKHOM 1€ATEIHbHOCTH HAJIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccunu ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBepkaeHUH KOHUEHIIUU
pa3BUTHA JOCYI€OHOTO YPETyInpOBaHUs HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX opraHoB Poccuiickoii
®enepaunn Ha 2012-2018 roapry;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusix Mo MPOBEICHUIO
KaMepaJIbHbIX HaJOrOBBIX IPOBEPOKY;

- IIucemo ®HC Poccum ot 25.07.2013 Ne AC-4-2/13622 «O peKOMEHIanMsIX MO MPOBEICHUIO
BBIE3JHBIX HAJIOTOBBIX IIPOBEPOKY;



- [Tucemo ®HC Poccun ot 08.04.2015 Ne EJI-5-2/5751*I1(@ «OO0 opraHu3anusx HOBOTO MOPSIKA
B3aMMOJICHCTBUS CTPYKTYPHBIX MOJpa3/ieJIeHUI HaJOrOBBIX OPraHOB B paMKaX KOHTPOJIBHON paboThI»;

- IImcemo ®HC Poccum ot 26.12.2013 Ne CA-4-9/23437@ «PexomMeHmaluu O TMPsIKe
B3aMMO/ICHCTBHS HAJIOTOBBIX OPTaHOB M X CTPYKTYPHBIX MOAPA3ACICHUID;

- IMucemo ®HC Poccum ot 23.03.2017 Ne EJN-5-9/547@  «O BbIsABICHUH OOCTOSTEIHLCTB
HE0OOCHOBaHHOW HajoroBoi BwIronbl (C yka3zaHHoro mucbMa cHsAta mometka «/ICIT» ITucemom ®HC
Poccun ot 28.03.2017 Ne EJI-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJI-4-2/17747 «O BHecennu m3MeHeHul B mucbmo ®HC
Poccun ot 27.06.2017 Ne EJI-4-2/12216(@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHHsl kao0 Ha pelleHds O MPHUBJICYEHUHM JHMIAa K OTBETCTBEHHOCTH 3a  HAaJOrOBOIO
[IPaBOHAPYLICHUEY;

- [lonoxxenne 006 YnpaBiieHHH;

- [Tonoxenne 06 oTHeNe TOCYACOHOTO YPETYIUPOBAHHS HAIOTOBBIX CIIOPOB.

I'ocynapcTBeHHBIN HANOTOBBIM MHCIEKTOP JMOJDKEH 3HaTh WHBIE HOPMATHBHBIC MPABOBbIE aKThHI U
CITy’)KeOHbIE JTOKyMEHTBI, pETYJIHPYIOUINE BOIMPOCH, CBSI3aHHBIE C OOJIACTBIO W BUAOM €TO
npodeccnoHanbHOM cy>KeOHOU AesITENEHOCTH.

Hnvie npogheccuonanvrule 3nanus:

- MOpsimoK paboThl HAJIOrOBOrO OpraHa ¢ MaTepuajaMi H JTOKYMEHTaMH, COJAEp KalluMu
KOH(HICHINATIbHBIE CBEACHUS 00 OpraHm3anmusax M (U3NYECKUX JHIaxX, (OPMHPOBAHUE U XpaHEHUE
JIOKYMEHTOB;

- KJ1accu(hUKanus HaJIOTOB MO YPOBHSAM OFO/IKETHOM CHCTEMB,

- 3JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOTO KOHTPOJIS, IOPSAOK ITPOBEICHUS KOHTPOJIBHBIX MEPOIIPHSTHIA,

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepUaioB HAJIOTOBBIX MPOBEPOK;

- IPUHLUIIBI ¥ OCHOBHBIC HANIPABIICHUS TOCYIEOHOTO YPEryIMPOBaHUS HAJIOTOBBIX CIIOPOB;

- paCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIUIATEIBIIUKOB B TOCYAEOHOM MOPSIIIKE;

- cye0Has MpaKTHKa B 00JIaCTH pa3pelIeHHs] HAJIOTOBBIX CIIOPOB.

Hanuyue ¢ynxyuonanvuvix snanui:

- co00IeHNe TpeOOBaHUMN K COCTABIEHUIO IIPOLIECCYATbHBIX IOKYMEHTOB;

- cyeOHO-apOuTpaskHas MIPAKTUKA B YaCTH yPETYIHUPOBAHUS HAIOTOBBIX CIIOPOB;

- BBISIBJIGHUE CXEM MOJTyYeHHSI HEOOOCHOBAHHOW HAJIOTOBOW BBITOJIBI;

- TIOPSAZOK ONpEeNeNeHUs HaloroodnaraeMoil 0as3pl, a Takke HWHble (YHKIIMOHATIbHBIC 3HAHUS,
KOTOpbIE HEOOXOAMMBI ISl HAJUIeKANIETO WCIOJIHEHUS TPAXKTAHCKAM CIYXAIUM JOJKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BaTh CIy)eOHOE BpeMs U JIOCTUTATh PE3yNbTaTa;

- KOMMYHUKAaTUBHBIE YMEHHS;

- YMEHHUE YIPaBIATh N3MECHEHHSIMH.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ WHGOPMAIMOHHBIMH peCypcaMH IO HAIPaBICHUIO JOCYACOHOTO yperyIupOBaHHUS
CIIOpOB.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- HaBBIKHU JIEIOBOTO MHUCHMA;

-paboTa CcO  CHENMANTM3UPOBAHHBIM  MPOTPAMMHBEIM  OOecriedeHrneM,  HH()OpPMaIMOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMU HH()OPMAIIMOHHBIMU PECYpCaMu;

- MOJITOTOBKA MPE3CHTAIMOHHBIX MaTEPHAIIOB.

OcHoBHbBIE MpaBa U 00S13aHHOCTH TOCYJAPCTBEHHOTO HAJIOTOBOTO WHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHMUs, CBSI3aHHBIE C TPAKIAHCKOM CIy)00#, KOTOpBIE YCTaHOBJIEHBHI B €ro OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckoi ciyx0e Poccutickoit deneparun' (nanee — OenepanbHBINA 3aKO0H).

B yenax peanusayuu 3a0au u ¢ynxkyuil, 6o310dcenHvix Ha Omoen, 20Cy0apCmeenHblil HAN0208blll



UHCneKmop 00s3aH:

[ToaroraBnuBaTh NMPOEKTHI PEIICHUN (OTBETOB) MO PE3yJbTaTaM PACCMOTPEHHUS CIEAYIOIIUX Kalo0
(amemISIMOHHBIX kKaJl00), OOpalleHul HAJOTOIIATENBITNKOB (TUIATENBIUKOB COOpPOB, HAJIOTOBBIX
areHToB), OTBETCTBEHHBIX YYACTHUKOB (Yy4aCTHUKOB) KOHCOJIHMIMPOBAHHBIX IPYII HAJIOTOILIATEIbIIUKOB,
OpraHu3alMi, MHANBUAYAJbHBIX TpEANPHHUMATENEH U (PU3MUECKUX JIUL], 3aWHTEPECOBAHHBIX JIULL, JIMII,
Y4acTBYIOUIMX B JieJIax 0 OAHKPOTCTBE (Jjajiee — HaJOTOIIATENIbIIUKHI )

- TOJMNAJAI0IINX MO ONpeesieHne, npeaycMorpentoe B cratbe 138 Konekca, Ha akThl HAJIOTOBBIX
opranoB Poccuiickoii denepanuyi HECHOPMATUBHOTO XapaKTepa, a TakKe Ha JIEUCTBHS WM 0e31erCTBUS
UX JOJDKHOCTHBIX JIML, KOTOPBIE, [0 MHEHHUIO HAJOrOIUIATENbIIMKOB, HapyUIalOT WX IpaBa, a TaKkKe
oOpallleHuil HaJIOroIUIaTeIbIIMKOB, B KOTOPBIX COJCPXKUTCS yKa3aHHWE Ha aKT HaJoroBOrO0 OpraHa
HEHOPMAaTUBHOI'O XapakTepa, ACHCTBUS WM O€3/1elCTBHE €ro JOJDKHOCTHBIX JIMI M OCHOBaHUSA, IIO
KOTOPBIM HAJIOTOIIATENbIINK CUUTAET, YTO €ro IIPaBa HapyUICHbI;

- CBSI3aHHBIX C BHECEHMEM B I'OCYAAPCTBEHHBIE PEECTPBI CBEJECHUI O CO3AAHUM, PEOPraHU3aALUU U
JUKBUJIALUU IOPUIWYECKUX JUIL, NpUoOpeTeHUr (U3HMUECKUMU JHUI[AMH CTaTyca WHIUBHIYalbHOTO
NpeINpUHIMATEINS, TPEeKpaeHn QU3NIECKUMHU JIMIAMH JICSITEIbHOCTH B Ka4eCTBE HHIUBUAYAIbHBIX
NpearpuHUMaTeneii, WHBIX CBEIGHMH O IOPUAWYECKUX JHMIaX ©H 00  UHAMBUAYAIbHBIX
NpEINpUHIMATENAX, 00 aKKpeauTanuu (MPEeKpalieHny aKKpeauTauuu) (UIHaioB, MPEICTaBUTEIHCTB
WHOCTPAaHHBIX IOPUAWYECKUX JIMI[, Ha AaKThl HAJOroBbIX opraHoB Poccuiickoit ®enepanuu
HEHOPMAaTUBHOI'O XapaKTepa, a TAK)Ke Ha AEUCTBUS UM 0e3/1eliCTBUE UX JOJHKHOCTHBIX JIUL, KOTOPbIE, 110
MHEHUIO HAaJIOTOIIATENbIIMKOB, HApYIIAlOT MX IpaBa, B YACTHOCTU Ha PEIIEHHWE O TOCYIapCTBEHHOU
peructpauuy, o0 OTKa3e B TOCYIJapCTBEHHOH perucrpanuu, o0 OTKa3e B akKKpeAuTauuu Quiauana
(mpeacTaBUTENHCTBA) MHOCTPAHHOM OpraHU3aIuy;

- CBSI3aHHBIX C MPOIENYypON TMPOBEPKHM HAJOTOBBIMH OpraHaMH COOJIOACHUS TpeOOBaHMU K
KOHTPOJIbHO-KAaCCOBOWM TEXHHMKE, MOpsAKa M YCJIOBHA €€ pPEerucTpalud W MPUMEHEHUS, Ha aKThl
HaJIOTOBBIX OpraHoB Pocculickoin @enepanyi HEHOPMATUBHOIO XapaKTEpa, a TAKKE Ha JECUCTBUS WIN
Oe3/eficTBHE UX JOJKHOCTHBIX JIMII, KOTOPbIE, IO MHEHUIO HAJIOTOIJIATENbIIMKOB, HAPYIIAIOT UX MpaBa;

- Ha aKThl HAJIOroBbIX OpraHoB Poccuiickoii denepaniu HEHOPMATUBHOI'O XapaKTepa, a TaKKe Ha
AaedcTBus WM Oe3leiicTBUE JOJDKHOCTHBIX JIMII HAJIOTOBBIX OPraHoOB, KOTOpPbIE, IO MHEHMIO
HaJIOTrOIJIaTENbIINKOB, HAPYIIAIOT X IIpaBa MIPH Y4acTUH B JeflaX 0 OaHKPOTCTBE;

- OO6o0marp, aHAIM3UPOBAaTh NPAKTUKY PACCMOTPEHHUSI CIOPOB B JOCYIEOHOM TMOpsAKe B
HIOKECTOSIIIMX ~HAJIOrOBBIX oOpraHax W BHeceHHMe HawanbHMKY oTzaena MNpeasioKeHHH 1o ee
COBEpPILIEHCTBOBAHMIO, a TAK)KE MPEIOKEHUH 10 N3MEHEHUIO METOINYECKUX yka3aHui Ciry>KObl U MHBIX
pEKOMEH1alluii IO YPEeryJIupOBaHUIO CIIOPOB B 10CYAEOHOM MOPSIIKE;

- BbIBIATE THUNHMYHBIE NPUYMHBI BO3HUKHOBEHHUS CIIOPOB, paccMaTpUBAaEMbIX B JIOCYJIEOHOM
MOPSAJIKE HA YPOBHE YIIpaBJIEHUS, U YIaCTHE B IPUHITUU MEp 110 UX HEAOMYIIEHUIO;

- PaccmarpuBaTh 3ampochl HMKECTOSAILIMX HAJIOrOBBIX OPraHOB IO MPOLEAYPE PaCCMOTPEHHS
CIIOPOB B JIOCY/IEOHOM TOPSIIKE;

- OcyIIecTBISATh MOHUTOPUHT CyJeOHOM MPaKTHKH 10 CIIOpaM B LEJSAX y4eTa MHEHHs CyJeOHOTO
cO0011[eCTBa IPU OCYLIECTBICHUH B MOCJIEAYIOIIEM MPOLENyp A0CYAeOHOT0 yperylIupoBaHHs CIOPOB B
VYpasnenuu;

- YyactBoBaTh B oOyuenun pabotHukoB YmpaieHus ®HC Poccum mo MockoBckoii obmacTw,
HIDKECTOSIMX HAJIOTOBBIX OpPraHOB, IPOBEIEHUE COBELIAHWM, CEMHUHApOB, OKAa3aHUE IPAKTUYECKOU
MTOMOLIH MOPa3IeIeHUsIM KOHTPOJIBHOTO 0JI0Ka;

- IloBbimare ypoBeHb KBaNU(UKALMH, HEOOXOAWMBIA Il UCIOJHEHHUS CBOUX JIOJDKHOCTHBIX
0053aHHOCTEMN;

- 3anonHATh UMHPOPMALMOHHBIA pecypc <« KypHan ydera paboTel 10 JocyaeOHOMY
YpEryJIupOBaHUION.

Kpome moeo, cocyoapcmeennviil Hano2o6wviil UHCHEKmMop 0053aH.

- obecreynBaTh COXPAHHOCTD CIYKEOHOTO yJIOCTOBEPEHHUS,;

- co0MI01aTh CIIyXeOHBIN PacopsSA0K Y IpaBICHUS;

- cOOMI0IaTh MpaBUiIa K HOPMBI OXPaHbl TPy/Ja U TEXHUKU OE€30MaCHOCTH;

- coOmoaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOICTBY B YIIpaBICHUY;



- cO0JII0/IaTh KOJEKC ATUKHU U CITY)KEOHOTO MOBEICHUS TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITYXKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TaliHy, a TaKkKe He
pasriiamarb CTaBIIME €My U3BECTHBIMU B CBSI3H C UCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

- co00IIaTh MNPEICTAaBUTENI0 HaHUMATeNlsd O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABIIATH B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
710X0J1aX, 00 UMYIIECTBE U 00s13aTEIbCTBAX UMYILECTBEHHOI'O XapaKkTepa, CBEJCHHUS O pacxojax o cebe u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HHGOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pacloOpsDKEHUN) U
nuceM @OHC Poccun u VYmpaBineHuss 1Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
IpaxJIaHCKOMN CITY>KOBI,

- cOoOMIOIaTh OTPaHMYCHHUS, BBIIOIHATH 00S3aTENbCTBA M TPEOOBAHMUS K CIYy)KEOHOMY IOBE/ICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIOJIHATH WHBIE TIOPYYEHHUS W OCYIIECTBIIATH WHBIE (DYHKIMHM IO TOPYYECHHUIO HavdaJbHHUKA
OTtnena v 3amecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIOYEHHEM HEIPaBOMEPHBIX );

B yenax ucnonmenuss 8031024#CeHHbIX OONHCHOCIHBIX 00A3AHHOCMEN 20CYOAPCMBEHHbLIL HANO208bll
UHCNEeKmop umeem npaso.

- BHOCUTh HPEUIOKEHHSI 10 COBEpPLIEHCTBOBAaHMIO padboThl OThena W 1O B3aUMOJIEHCTBUIO C
OPYTUMU NOAPA3IeICHUAMH Y IPABIICHHUS;

- IOKJIaJpIBaTh pyKoBOACTBY Otnena o000 Bcex BBISBICHHBIX HENOCTaTKaX B Ipelesiax CBOei
KOMIIETEHIINH;

- npeactapiaaTe OTAen U YropapieHUE MO BOIpOcaM, OTHOCALIMMCS K €ro BEJEHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAMMBIMU JIJISl BBIIIOJIHEHUS BO3JIOKEHHBIX Ha OThen 3ajad,
C JOKYMEHTaMH, OMNpPEIeSIIONIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CITy>KObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCTMIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallvBaTh W MOJy4YaTh B YCTAHOBJIEHHOM MOpPSIKE HEOOXOAMMBbIE MaTepualbl 10 BOIpOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCA C OT3BIBAMH O MpOo(ecCHOHATbHON CIyXKeOHON JeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS MX B JTUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO JIeNa, a TaKXKe Ha MPUOOIIeHHEe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCA CO CBEICHHUSAMHU, COCTABIISIOIMIMMU TOCYJApCTBEHHYIO TaliHy, NpU HAJIUYUHU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00ecIeueHne ¢ yUeTOM CTa)a rocyapCTBEHHOU Iy Obl;

-Ha oOBenuHEeHHEe B MNpo(ecCHOHANbHBIE COI03bl (accoLMalMM) Ui 3allUThl CBOUX IIpaB,
COLIMAJIBHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYILECTBJIATH NHBIE TIOJIHOMOUUS, BXOJAIINE B KoMIeTeHIMo OTena.

l'ocynapcTBeHHBIN HAaJOTOBBIH HMHCIEKTOP OCYIIECTBIIIET HHbIE IpaBa W HCIOJHSIET WHbBIE
0053aHHOCTH, TPEAYCMOTPEHHBIE 3aKoHoAaTeNbCcTBOM Poccuiickoit ®enepanuu, Ilonoxenuem o
denepanbHON HAJOTOBOW CIIy’)k0O€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IIpaButenscTBa Poccuiickoit
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalbHON HAIOTOBON
cyx6e", Tlonoxxennem o0 Ympasienun, yrBepkaeHHbIM pykoBoautenem ®HC Poccun, monoxenuem
06 Orgene, npukazamu (pacnopsbkenusmMu) ®@HC Poccun, mpukazamu YnpasieHHs, MOPYYCHHUSIMH



PYKOBOJACTBA Y IIPABIICHUS.

T'ocyoapcmeennulii. HAn0206bl UHCNEKMOP 34 HEUCHONHeHue Uy HeHaonedxcaujee UCHOIHeHUe
JOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITb.

Dppexmusnocmv  u  pe3yrbmamueHOCmMb  NPOPECCUOHANbHOU  CLYIHCEOHOU — OessmelbHOCmU
20¢cy0apCcmeenHo20 HaN0208020 UHCNEKMOPA OYEHUBAEMC S NO CIeOYIOWUM NOKA3AMENIM

- BBIIOJHAEMOMY 00beMy paOOThl M MHTEHCHUBHOCTH TpYJa, CIIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS IOPYUYEHHIA;

- KQ4eCTBY BBIMIOJIHEHHOW paboThI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMHU
TpeOOBAHUAMHU, [TOJIHOMY U JIOTHYHOMY H3JI0’KEHHUIO MaTepuala, FOpUIMUeCKH TPAaMOTHOMY COCTaBJIEHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- 1podecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE NPOPECCUOHATHBHOTO KPYTro30pa, YMEHHIO paboTaTh C JOKYMEHTAMH );

- CIIOCOOHOCTH YETKO OpraHM30BBbIBaTh W IIJIAHUPOBATh BBINOJHEHHE MOPYYEHHBIX 3aJaHUH,
YMEHHUIO PallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, IPABUIBHO PACCTABISATH PHOPUTETHI;

- TBOPYECKOMY IOJAXOy K PEIICHHUIO IOCTaBIEHHBIX 33/1a4, aKTUBHOCTU U MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M WH(POPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K
HOBBIM YCIJIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCJIEICTBUS CBOMX JECUCTBUM U NPUHUMAEMBIX PELICHUM.

IPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuiickoi denepanui.

5.6. JIOJKHOCTb — TOCY/IaPCTBEHHBIN HAJIOTOBBIN MHCOEKTOP OT/IeNa JOCYIeOHOr0 yperyJinpoBaHus
HAJIOIOBbIX CIIOPOB.

Hanuuue evicuieco obpazosanusl.

Keanughuxayuonnvie mpedosanus k cmaogicy TOCYTApCTBEHHON TPaKTAHCKOW CIYXOBI WJIN CTaXy
paboTHI MO CHIENHUAIBHOCTH, HAIIPABJIEHHUIO TTOITOTOBKHU HE MPEIbABISAIOTCS.

Hanuuue 6a3o6vix snanuu: BkIo4as 3HaHue ocHOB Koucturymum Poccuiickoit @enepanuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoii denepanuu, moctaHoBieHuit [IpaButenbcTBa
Poccuiickoii ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHUS (eepaTbHOM  TOCYAapCTBEHHOM
IpakKAaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITHKETA, MOpsIKa paboThl ¢ OOpALEHUSIMU TPaXKaaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpapnenus; mopsjika paboThl CO CIy)KeOHOW HH(popmaiel, mopsaka paboTbl C MEPCOHATBHBIMU
JAHHBIMU U KOH(UJEHIMATbHON HMH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
rOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B obOnacTu obecredyeHUs] HH(POPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO PErjIaMeHTa.

Hanuuue npogeccuonanvhvix 3HaHui:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Koncturyuus Poccuiickoit ®@enepanuu;

- Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30 gexadbps 2001 Ne 197-03;

- Hanorosslii konekc Poccuiickoit ®@enepaunu ot 31 urons 1998 Ne 146-D3;

- Konexc Poccuiickoii denepanuu 06 aIMUHUCTPATUBHBIX MpaBoHapyeHusax ot 30 gexadps 2001
Ne 195-@3;

- QepnepanbHbll 3aKOH OT 6 OKTAOps 1999 Ne 184-03 «OO0 oOmMX NpUHLIMIIAX OpraHU3aluu
3aKOHOJATENbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHHUTEIbHBIX OpPraHOB TOCYJApCTBEHHOH BIIACTH
cyobexToB Poccuiickoit denepanun» (B 4acTU CTPYKTYPhl 3aKOHOJATENIbHBIX (MPEACTaBUTEIbHBIX) U
UCTIOJIHUTENIbHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- ®enepanpHbiii 3akoH oT 27 mas 2003 Ne 58-®3 «O cucremMe rocyaapCTBEHHOH CITYKOBI
Poccuiickoit denepanuny;




- Oenepanbubiit 3akoH 0T 27 mrons 2004 Ne 79-@3 «O rocyqapCcTBEHHOUN Tpa)XTaHCKOU CITy:kOe
Poccuiickoit deneparuny;

- ®enepanbHblil 3aK0oH 0T 27 uroist 2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

- GdenepanbHblid 3aK0H 0T 25 nekadps 2008 Ne 273-D3 «O npoTHBOICHCTBUH KOPPYIIITUNY,

- ®epnepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErucTpaluu
IOPUANYECKUX JIMI M UHIUBUYaJIbHBIX MpEAIpUHUMAaTENICH»;

- Va3 Ilpesunenta Poccuiickoit ®enepauuu ot 9 mapra 2004 Ne 314 «O cucreme u CTpykType
(benepanbHBIX OPraHOB UCIIOTHUTEIBHOM BIACTH;

- Va3 Ilpesunenra Poccuiickoit @enepamuu ot 7 mast 2012 Ne 601 «O06 OCHOBHBIX HAINPABIICHUSIX
COBEpIICHCTBOBAHUS CUCTEMbI TOCYJaPCTBEHHOT'O YIIPABICHUY;

- Vka3 Ilpesunenra Poccmiickoit ®@epeparuu ot 11 aBrycra 2016 Ne 403 «O6 OcHOBHBIX
HaIlpaBJICHUSAX Pa3BUTHS TOCYAAPCTBEHHOW rpakaaHckou ciyxObl Poccuiickoit ®denepanuu Ha 2016 -
2018 roab»;

- Pacniopstxenue [IpaButenbctBa Poccuiickoit ®denepanuu ot 12 centabps 2016 Ne 1919-p «O6
YTBEPKACHUM IUITAHA MEPONPUATUN («IOPOKHOM KapTh») Mo peanu3zauud OCHOBHBIX HalpaBiIeHUH
pa3BUTHUA FOCYIaPCTBEHHOMN TpakiaHCKOM ciyk0b1 Poccuiickoit @eneparuu Ha 2016 - 2018 roasn»;

- IlocranoBnenue IlpaBurensctBa Poccuiickoii ®epeparmuu ot 30.09.2004 Ne 506 «O6
yTBEPKACHUHU ONIoKeHus 0 DenepaabHOii HATOTOBOH CITYKOe»;

- IIpukaz MBJI Poccun Ne 317, ®HC Poccuun Ne MMB-7-2/481(@, ot 29.05.2017 «O mopsiake
MIPEJICTaBJICHHSI PE3YJIbTaTOB OMEPATUBHO-PO3BICKHOM J1€ATEIbHOCTH HAIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccun ot 13 despans 2013 Ne MMB-7-9/78@ «OO0 yTBepkIeHUH KOHUEHIIHA
pa3BUTHUA JOCYA€OHOTO YpEryInpOBaHUS HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX opraHoB Poccuiickoii
®enepanun Ha 2012-2018 roapry;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekOMeHIanusX MO MPOBEICHUIO
KaMepaJIbHbIX HaJOIOBBIX IPOBEPOKY;

- IInceMo ®HC Poccun ot 25.07.2013 Ne AC-4-2/13622 «O pexoMeHAalUUsAX MO MPOBEAECHUIO
BBIE3JHBIX HAJIOTOBBIX IIPOBEPOKY;

- [Tucemo ®HC Poccun ot 08.04.2015 Ne EJI-5-2/5751*I1@ «OO0 opraHu3anusx HOBOTO MOPSIKa
B3aMMO/JICHCTBUS CTPYKTYPHBIX MOJpPa3/IeIeHUI HaJOrOBBIX OPraHOB B paMKaX KOHTPOJIBHON pabOoThI»;

- IMucemo @®HC Poccunm ot 26.12.2013 Ne CA-4-9/23437@ «PexomeHgauuu o MpsJKe
B3aMMO/ICHCTBUS HAJIOTOBBIX OPTaHOB M X CTPYKTYPHBIX MOJAPA3ACICHUID;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJI-5-9/547(@  «O BBIABICHUU OOCTOSTENHCTB
HEe00OCHOBaHHOW HanoroBoil BeIronbl (C yka3zanHoro mucbMa cHsata nmometka «ICIT» IMucemom ®HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

-ITucemo ®HC Poccun ot 06.09.2017 Ne EJ1-4-2/17747 «O BHecenun uzmeHeHuit B nucbmo OHC
Poccun ot 27.06.2017 Ne EJ/I-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHMsl kajo0 Ha pelleHHs O TMPHUBJICYEHUH JIMIa K OTBETCTBEHHOCTH 3a  HAaJOTOBOIO
MIpaBOHAPYIICHHEY;

- [Tonoxenne 06 YnpasieHnuu;

- [onoxxenue o0 oTaene 10Ccy1e0HOr0 yperyIupOBaHUs HAJIOTOBBIX CIIOPOB.

l'ocynapcTBeHHBIN HAJOTOBBIM MHCHEKTOP JOJKEH 3HaThb WHbIE HOPMATHBHBIE MPAaBOBbIE aKThl U
CIIy’)KeOHbIE JIOKYMEHTBI, pETrYJIHUPYIOUIHME BOIPOCH, CBSI3aHHBIE C OOJACTBIO W BUAOM  €ro
poeCCUOHAITBHON CITYKEOHOM JESITEIIBHOCTH.

Huvie npogheccuonanvhule 3nanus:

- MopsiioKk paboThl HAJIOrOBOIO OpraHa € MaTepuajaMu M JIOKyMEHTamH, COjAep KallliMu
KOH(UICHIMAbHBIE CBEJCHHUS 00 OpraHu3anusaXx W (QU3NYECKUX JHIax, (OPMHUPOBAHHE U XpaHEHUE
JIOKYMEHTOB;

- KJ1accu(pMKalKs HAJIOTOB MO YPOBHSAM OIO/IKETHOM CUCTEMBI,

- 3JIEMEHTHI HAJIOTO00IOKCHHS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, IOPSAO0K IIPOBEIEHUS KOHTPOJIBHBIX MEPOIPUATHIA;

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepUaioB HAJIOTOBBIX MPOBEPOK;

- IPUHLUIIBI 1 OCHOBHBIE HANIPABIICHUS TOCYIEOHOTO YPEryIUpPOBaHUS HAJIOTOBBIX CIIOPOB;



- pacCMOTpEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATEIBIIUKOB B TOCYICOHOM MOPSTIKE;

- cyneOHas mpakTHUKa B 00JIaCTH pa3pelIeHNs] HAJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxkyuonanvuvix sHanuii:

- cobmoIeHne TpeOOBaHUN K COCTABICHUIO IPOLECCYATbHBIX IOKYMEHTOB;

- cyeOHO-apOUTpakHas IIPaKTUKaA B YaCTU YPETryJIMPOBAaHUS HAJIOTOBBIX CIIOPOB;

- BBISIBJICHUE CXEM MOJy4YeHHUs] HEOOOCHOBAaHHOW HAJIOTOBOM BBITOJIBI;

- TIOPSIIOK OmpeAesieHus HajorooOnaraeMoil 0as3bl, a Takxke HWHbIC (YHKIMOHAJIbHBIC 3HAHUS,
KOTOpble HEOOXOIUMBI JUIs HAJJIeKAIIETO0 HCIOJHEHUS TPaKIAHCKUM CIIY)KAllUM JIOJDKHOCTHBIX
00513aHHOCTEH.

Hanuuue 6azoevix ymernuii:

- YMEHHUE MBICIIUTH CUCTEMHO (CTpaTeruuecKH);

- YMEHHE IIaHUPOBATh, PAllMOHAIILHO HUCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JOCTUTaTh Pe3yJIbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS,

- YMEHHUE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogpeccuonanvuuix ymenuii:

- pabora ¢ HMH(POPMALMOHHBIMH pECypcaMH IO HAMPABICHHUIO JOCYAEOHOTrO yperyinpoBaHUS
CIIOpOB.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- HaBBIKHU JIEJIOBOTO NMHCHMa;

-pabota cO  CHENUATM3UPOBAHHBIM  MPOTPaMMHBIM  oOecrieueHueM, HHGOPMALUOHHO-
KOMMYHMKAIIMOHHBIMU CETSMHU, BEJOMCTBEHHBIMU NH(OPMALIMOHHBIMU PECYPCaMU;

- IOJrOTOBKA MPE3EHTAlMOHHBIX MAaTEPUAIIOB.

OcHoBHbIE NTpaBa ¥ 003aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOTO MHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIY»KOOW, KOTOpBIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJJapCTBEHHOM rpaxaaHckoi ciyx6e Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yensax peanuzayuu 3aoau u @yuxkyui, oznodxcennvix na Omoen, 20Cy0apcmeeH bl HAN0208bll
UHCNEeKmMOop 0053aH:

[ToaroraBnuBaTh NMPOEKTHI PEIIEHUN (OTBETOB) MO PE3yJIbTaTaM PACCMOTPEHHUSI CIEAYIOLIUX Kalo0
(amenIAIMOHHBIX JKano0), oOpalleHud HaJOToIUIATENbIIUKOB (IUIATENbIIMKOB COOPOB, HAJIOTOBBIX
areHTOB), OTBETCTBEHHBIX YYACTHUKOB (Yy4aCTHUKOB) KOHCOJIMIMPOBAHHBIX IPYII HAJIOTOIIATENIbIIUKOB,
OpraHu3alyii, HHAWBUIYaTbHBIX MpEANpPUHUMATENeH U (U3HMUECKUX JIUI, 3aMHTEPECOBAHHBIX JIUII, JIHII,
YYaCTBYIOIIUX B JieJIaX 0 OAaHKPOTCTBE (J1ajiee — HAJIOTOTLIATENBIINKN )

- MOANANALIUX M0J ONpEneIcHHE, TPENyCMOTpeHHOE B cTaThe 138 Konekca, Ha akThl HaJIOTOBBIX
opranoB Poccuiickoii denepanrii HEHOPMATUBHOTO XapakTepa, a TaKyKe Ha JIEUCTBUS WM Oe31erCcTBuUs
UX JIOJDKHOCTHBIX JIMI[, KOTOpbIE, 10 MHEHHUIO HaJOrOIUIaTEeIbIIMKOB, HApYIIAIOT MX IpaBa, a Takke
oOpallleHuil HaJoroIIaTeIbIIMKOB, B KOTOPBIX COJEPKUTCS YKa3aHWE Ha aKT HaJoroBOro OpraHa
HEHOPMATUBHOTO XapakTepa, JEHCTBHS MM Oe3leficTBHE ero JOKHOCTHBIX JIMI M OCHOBAHUS, IO
KOTOPBIM HAJIOTOIIATENbIINK CUUTAET, YTO €r0 IIPaBa HapyUICHbI;

- CBSI3aHHBIX C BHECEHMEM B IOCYAAPCTBEHHBIE PEECTPBI CBEJEHUI O CO3AAHMM, PEOPraHU3ALUN U
JUKBUJIALUU OPUINYECKUX JUL, NpUoOpeTeHurn (U3HMUECKUMU JHUI[AMH CTaTyca WHIUBUAYalTbHOTO
MpeaNpUHUMATENS, MPEKPaIIeHnd (HU3MUYECKUMHU JIMIIAMU JeSITeIbHOCTH B KaueCTBE WHAMBHUAYaTIbHBIX
NpealpuHUMaTeneii, UWHBIX CBEIEHMH O IOPUAMYECKUX JHMIaXx HM 00  HMHAMBUAYaJIbHBIX
MpeaNpUHUMATENAX, 00 akKpeauTaruu (MPEeKpalieHn: aKKpeAuTanuu) (puiuanoB, MpeacTaBUTEILCTB
WHOCTPAHHBIX IOPUJIMYECKUX JIMI, Ha AakThl HaJOrOBBIX oOpraHoB Poccuiickoii ®Denepanuu
HEHOPMATUBHOTO XapakTepa, a TakKe Ha JIeHCTBUS WiK 0e31eCTBIE UX JTODKHOCTHBIX JIUIL, KOTOPBIE, 110
MHEHUIO HAaJIOTOIIATEeNIbIIMKOB, HapyIIaloT MX IMpaBa, B YACTHOCTU Ha pEIIEHHE O TOCYIapCTBEHHOU
peructpanuu, o0 OTKa3e B TOCYJapCTBEHHOH perucrtpanuu, o0 OTKa3e B aKKpeAuTanuu Quinaia
(mpeacTaBUTENHCTBA) MHOCTPAHHOM OpraHU3aluy;

- CBSI3aHHBIX C IMPOLENYpON TNPOBEPKHM HAJOTOBBIMU OpraHaMu COOJIOJCHHUS TpeOOBaHMNA K
KOHTPOJIBHO-KACCOBOM TEXHHUKE, MOPSAAKA M YCIOBUM €€ PpEerucTpalvi M NPUMEHEHUs, Ha aKThl
HaJIOrOBbIX OopraHoB Pocculickoin @enepany HEHOPMATUBHOIO XapaKTEpa, a TAKXKE Ha JCUCTBUS WIU



Oe3neiicTBe UX JOJDKHOCTHBIX JIMII, KOTOPbIE, IO MHEHUIO HAJIOTOIJIATEIbIIMKOB, HAPYIIAIOT UX MPaBa;

- Ha aKThl HAJIOroBbIX OpraHoB Poccuiickoii denepaniy HEHOPMATUBHOIO XapaKTepa, a TakKe Ha
AeicTBus WM Oe3leiicTBUE JODKHOCTHBIX JIMII HAJIOTOBBIX OPraHoOB, KOTOpbIE, IO MHEHHIO
HAJIOTOILIATENBIINKOB, HAPYIIAIOT X IIPaBa MPH y4acTUH B JeflaX 0 OaHKPOTCTBE;

- O0o00mare, aHATU3UPOBATh TPAKTUKY PACCMOTPEHHUS CIIOPOB B JOCYACOHOM TMOPSAIKE B
HIKECTOSIIIMX HAJIOTOBBIX oOpraHax M BHeceHne HauanpHuKy oOTAena mnpefyioKeHWd 1o ee
COBEPILIECHCTBOBAHHIO, a TAK)KE MPEJIOKEHUH 110 N3MEHEHHIO METOINYECKUX yKka3aHui Ciry>KObl U MHBIX
pPEKOMEHIalluii TI0 YPEeryJIMpOBaHUIO CIIOPOB B 10CYACOHOM MOPSIKE;

- BbIBIATE TUNHMYHBIE TPUYMHBI BO3HHUKHOBEHHUS CIIOPOB, PacCMaTpUBAEMBIX B JOCYIECOHOM
MOPSIIKE HA YPOBHE YIIPAaBJICHUS, M YHaCTUE B IPUHATUU MEP MO UX HEAOIYIIECHHIO;

- PaccmarpuBaTh 3ampochl HHMKECTOSALIMX HAJIOrOBBIX OPraHoOB IO IPOLEAYPE PACCMOTPEHHS
CIIOPOB B J10CYZI€OHOM MOPSIKE;

- OCyIIecTBISATh MOHUTOPUHT CyJeOHOM MPAaKTHKH IO CIIOpaM B LEISIX y4eTa MHEHUs CyaeOHOro
COO0O0I1IIeCTBA IPU OCYIIECTBICHUH B MOCJEAYIOIIEM MPOIEIyp A0CYACOHOTO yperylIupoBaHus CIOPOB B
VYnpasneHuu;

- YuactBoBaTh B oOyueHuu paboTHukoB Ympasienus ®HC Poccum mo MockoBckoi obnactu,
HUKECTOSIIIMX HAJIOTOBBIX OpPraHOB, IPOBEJCHHE COBEIIAHMM, CEMHUHApOB, OKa3aHUE IPAKTUYECKOU
MTOMOLIH MOpa3IeJICHUsIM KOHTPOJIBHOTO 0JI0Ka;

- IloBpimare ypoBeHb KBaTU(UKAIMH, HEOOXOIWMBIA i WCIIOIHEHUS CBOMX JIOJDKHOCTHBIX
00513aHHOCTEH;

- 3anonHaTh UHPOpMaUMOHHBIA pecypc <« KypHanm ywera paboTel 1o  JgocyneOHOMY
YPETYJIUPOBAHUION.

Kpowme Toro, rocyaapcTBeHHbIM HaJOrOBbI MHCIIEKTOP 00s3aH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0CTOBEPEHHUS,

- co0ro1aTh CIyXeOHBIN PacOPSA0K Y IPaBICHUS;

- co0r0/1aTh MpaBUJia 1 HOPMBI OXPAHBI TPYZa M TEXHUKH O€3011aCHOCTH;

- co001aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 E€JIONPOU3BOICTBY B YIIpaBICHUH;

- cOOIOAATh KOAEKC 3TUKHU U CITyKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAHCKHUX CITYKAIIHUX
®enepalibHOI HAJIOTOBOMW CITYkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXPAHAEMYI0 3aKOHOM TaliHy, a TaKXKe He
pasrianarh CTaBIINE €MY W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparvBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €o00IIaTh MPEICTAaBUTENI0 HAaHUMATeNss O JIMYHOM 3aMHTEPECOBAHHOCTH MPH MCIIOJIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojiax o cede u
YjieHaX CBOEH CeMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauud B HH(GOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTeprer";

- coOmonaTh TpeOoBaHUs 3aKoHojaTenbcTBa Poccuiickoit dexepannuy, HOPMATHBHO IPABOBBIX
akTtoB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopssKeHU) u
nuceM @PHC Poccun m VYnopasieHus 1o HampasleHUIO JeATenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaXx/IaHCKOMN CITyKOBblI;

- co0MI0/1aTh OrPaHMYCHHUS, BBIOIHATH 003aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBEIECHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH MHBIE TIOPYYEHHUS M OCYILECTBIIATH WHBbIE (DYHKIMM MO TMOPYYEHHUIO HadyaJbHHKA
OTtnena u 3amecTUTENs HAYAIbHHUKA OT/eNa (32 HCKII0YEHUEM HEITPaBOMEPHBIX );

B nensx ucrnonHeHUs BO3JIOKEHHBIX JOJKHOCTHBIX OOS3aHHOCTEH rOCylapCTBEHHBIN HATIOTOBBIN
MHCIEKTOpP UMEET MPaBo:

- BHOCUTh TPEIJIOKEHHSI IO COBEPIICHCTBOBAHUIO pPaboThl OTnHena W MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpA3/IeICHUsAMH Y IPaBIICHHUS;



- OKJIabIBaTh PyKoBOACTBY Otnena o000 BcexX BBISBICHHBIX HEAOCTAaTKaX B TpeJesiax CBOei
KOMIIETECHIINH;

- npencrapiate Otnen U YmpaBieHuE MO BOIPOCaM, OTHOCSIIUMCS K €ro BEACHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOUMBIMH ISl BHITTOJIHEHUST BO3JIOKEHHBIX Ha OTaen 3amad,
C JOKYMEHTaMH, ONpPEIeSIONIMMU €ro TMpaBa M OO0S3aHHOCTH IO 3aMeEIlaeMOil  OJIKHOCTH
rOCy/IapCTBEHHON TPa)TaHCKOU CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOTUMBIC JUIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aMpalvBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMBbIE MaTepHalbl IO BOMpPOCAM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCA C OT3bIBAMH O MpPO(ecCHOHANBHON CIyKEOHOU EeATENBbHOCTH W JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS MX B JUYHOE JIEJTIO, C MaTepuaiaMy JUYHOTO Jefia, a TaKXkKe Ha MPUOOIIeHHEe K
JTUYHOMY JeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3aIIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo()eCCUOHATLHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoit
®eneparuu;

- 3HAKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBIISIONIMMHU TOCYIAapCTBEHHYIO TalHy, NpPU HAIMYUU
0 OpPMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00ECIeUeHUE C YUETOM CTa)a rocyAapCTBEHHOM CIIyX Obl;

- Ha oObenuHeHHE B MpPodecCHOHAIbHBIE COIO3bl (accoLMalMu) Ui 3alIUThl CBOMX IPaB,
COILMATILHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHIo Otaena.

['ocynapcTBeHHBIM HAJOTOBBIN HMHCIEKTOP OCYIIECTBISET HWHBIC IIpaBa M HCIOJHSAET WHBIC
00s13aHHOCTH, TPEIyCMOTPEHHbIE 3aKOHOJaTeNbcTBOM Poccuiickoit ®enepauuu, Ilomoskenuem o
®denepanbHON HAJOTOBOM ClIy)kO€, yTBEp)KIEHHBIM mocTaHoBleHueM IlpaButensctBa Poccuiickoit
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o depepanbHONH HAJIOrOBOM
cyx6e", Tlonoxxennem o0 Ympasienuu, yrBepxkaeHHbIM pykoBoautenem ®HC Poccun, monoxenuem
00 Ortnene, mpukazamu (pacnopsixerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYEHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

T'ocyoapcmeennsili HAO20BbIN UHCNEKMOpP 34 HEUCHONHeHue UlU HeHaoaedcaujee UCNOTHeHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEM MOKET OBITh TPUBIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHHM C
3akoHogarenbeTBoM Pocceniickont denepanuu.

Dppexmusnocmv U pe3yrbmMamu8HOCMb  NPOPECCUOHANLHOU  CLYIHCEOHOU  OesmelbHOCmU
20CY0apcmeeHH020 Hal0208020 UHCNEKMOPA OYeHUBAem s NO Ce0YIOWUM NOKA3AMeNIM

- BBITIOJIHSIEMOMY 00BeMYy PabOThl U MHTEHCHUBHOCTH TpPYZJa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COOMIOACHUIO CITYKEOHON AUCIIUTIIIMHBL

- CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BBIMIOJHEHUS TOPYICHUH;

- Ka4eCTBY BBITIOJHEHHOW paboTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINYECKH TPAMOTHOMY COCTABJICHHUIO
JTOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- npodecCHOHATBPHON KOMMETEHTHOCTH (3HAHWIO 3aKOHOJATENBbHBIX W WHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIMOCOOHOCTHM YETKO OpPraHW30BBIBATh WM IUIAHUPOBATH BBINIOJHEHUE MOPYYEHHBIX 3aJIaHUM,
YMEHHIO PAIlMOHATILHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIIHLHO PACCTABISATh MPUOPUTETHI;

- TBOPUYECKOMY TTOAXO/Y K PEIICHHUIO MOCTABIEHHBIX 3aa4, aKTUBHOCTH U WHUIIMATHBE B OCBOCHUH
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEACTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUH.

5.7. JIOMKHOCTh — TOCY/IAPCTBEHHBINA HAJIOTOBBIN MHCIIEKTOP OT/IeNa JIOCY/IE0HOTO YPETyIUPOBAHUS
HaJIOTOBBIX CIIOPOB.

Hanuuue svicuieco obpasosanus.

Keanugurxayuonnvie mpebosanus x cmasicy ToCyJapCTBEHHOM TPAXKAAHCKOW CITYy>KObI MM CTaxy




paboTEhI MO CIIEUATTLHOCTH, HATIPABJICHUIO TTOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuuue 6azoevix 3nanuti: BrIouyass 3HaHWe OCHOB Konctutymmm Poccwmiickoit deneparym,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; ykazoB IIpesuaenra Poccuiickoit deneparuu, mocraHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHHUS (elepaabHOM TroCyAapCTBEHHOM
TPaKAAHCKON CITYKOBI; TIPaBHJI JICJIOBOTO STHKETA, MOPsAKa paboThl ¢ 0OpalICeHUsIMH TPaXKAaH; MPaBUil U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH U MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOTo pacmopsiaka
VYrpasnenusi; mopsiika padOTBl CO CiykeOHoW uHGpopMaruel, mopsaka paboThl ¢ MEPCOHATBHBIMHU
JAHHBIMU W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU MO AEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOECHHOCTH TPHMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTUH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOyacTk obecniedyeHUs HH(DOPMAIMOHHOW OE30MacHOCTH,
JOJKHOCTHOTO PeryiaMeHTa.

Hanuuue npogpeccuonanvruix 3Hanu:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Koncturynus Poccniickon ®@enepanny;

- Tpynosoii koaekc Poccuiickoit @enepaunu ot 30 gexadbps 2001 Ne 197-03;

- Hanorossiii kogekc Poccuiickoit @enepanuu ot 31 utonst 1998 Ne 146-03;

- Konexc Poccuiickoii denepanuu 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusax ot 30 gexabps 2001
Ne 195-@3;

- denepanbHblid 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX MPUHIUIIAX OpPraHU3aALHUH
3aKOHOAATENbHBIX (IPEICTAaBUTENIbHBIX) U MCIOJHUTEIbHBIX OpPraHOB TIOCYJapCTBEHHOH BJacTu
cyobexToB Poccuiickoit @enepaunn» (B 4acTU CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTaBUTEIBHBIX) U
HCIIOJIHUTEJIbHBIX OpPraHOB rOCY/1apCTBEHHON BiacTH cyObekToB Poccuiickoit Penepanuim);

- DenepanbHblii 3ak0H OT 27 mas 2003 No 58-03 «O cucrteMe TocynapCTBEHHOW CITyKObI
Poccuiickoit deneparumy;

- @enepanbHblil 3akoH 0T 27 utonst 2004 Ne 79-d3 «O rocyaapCTBEHHOM IpakJaHCKOM ciyx0e
Poccuiickoit deneparumy;

- ®enepanbHblit 3ak0H 0T 27 utonst 2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX;

- ®enepanbHbIi 3aK0H 0T 25 aexadps 2008 Ne 273-D3 «O npoTUBOAECHCTBUN KOPPYILIUNY;

- ®epnepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®d3 «O rocynapCTBEHHOM pErMCTpanuu
FOPUTMYECKUX JIUI] ¥ MHIUBUIYATbHBIX IPEANPUHUMATEIICH;

- Vka3 Ilpesunenra Poccuiickoii ®enepanuun ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepanbHBIX OPraHOB UCTIOTHUTEIbLHOU BIACTHY;

- Yka3 [Ipe3unenta Poccuiickoit @eneparuu ot 7 Mast 2012 Ne 601 «O06 OCHOBHBIX HapaBICHUAX
COBEpIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOT'O YIIPABJICHUS;

- Vka3 Ilpesunenta Poccuiickoii ®enepanmu ot 11 aBrycra 2016 Ne 403 «O6 OcHOBHBIX
HaIpaBJIEHUSAX PAa3BUTHS TOCYAAPCTBEHHOW rpakmaHckou cimyxkObl Poccuiickoit ®denepanuu Ha 2016 -
2018 roap»;

- Pacniopsixenue IlpaButensctBa Poccuiickoit @eneparuu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEPXKJICHUH IJIaHA MEpPONpPUSATUH («IOPOKHOW KapThl») Mo peanu3zanu OCHOBHBIX HalpaBlIeHUN
pa3BUTHA FOCYIapCTBEHHOMN Tpak1aHCKOM ciy:k0b1 Poccuiickoit ®eneparuu Ha 2016 - 2018 roasn»;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit ®eneparuu ot 30.09.2004 Ne 506 «O6
yTBEpKACHUH nosnoxeHus o GenepanbHOi HaJIOroBOH CityXk0e»;

- IIpukaz MBJI Poccun Ne 317, ®HC Poccun Ne MMB-7-2/481(@ ot 29.05.2017 «O mopsiake
MIpe/ICTaBJICHHSI PE3YJIbTaTOB ONEPATUBHO-PO3BICKHOM 1€ATEIHHOCTH HAJIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccun ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBep>kaeHUHM KOHLEHINU
pa3BUTHA JOCYI€OHOTO YPETyInpOBaHUs HAJOTOBBIX CIIOPOB B CHUCTEME HAJIOTOBBIX opraHoB Poccuiickoii
Oenepauun Ha 2012-2018 roapry;

- IIucemo ®HC Poccum ot 16.07.2013 Ne AC-4-2/12705 «O pekOMeHIanusx Mo MPOBEICHUIO
KaMepaJIbHbIX HAJIOTOBBIX TPOBEPOKY;



- IIucekmo ®HC Poccum ot 25.07.2013 Ne AC-4-2/13622 «O pekoMeHAANusIX MO0 MPOBEICHHUIO
BBIC3IHBIX HAJIOTOBBIX IPOBEPOKY;

- [Tucemo ®HC Poccunm ot 08.04.2015 Ne EJI-5-2/5751*11(@ «O06 opranmu3anusx HOBOTO MOPSIKA
B3aMMOJICHCTBUS CTPYKTYPHBIX MOJpa3/ieJIeHUI HaJOrOBBIX OPraHOB B paMKaX KOHTPOJIbHON paboThI»;

- IImcemo ®HC Poccum ot 26.12.2013 Ne CA-4-9/23437@ «PexomMeHmanuu o TPsIKe
B3aMMO/ICHCTBUS HAJIOTOBBIX OPTaHOB M X CTPYKTYPHBIX MOAPA3ACICHUID;

- IMucemo ®HC Poccum ot 23.03.2017 Ne EJN-5-9/547@  «O BbIABICHUH OOCTOSTEIHLCTB
He00O0CHOBaHHOW HanoroBoi BwIronbl (C yka3zaHHoro mucbMa cHsata nometka «JICIT» ITucemom ®HC
Poccun ot 28.03.2017 Ne EJI-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJI-4-2/17747 «O BHecennu m3MeHeHul B mucbmo ®HC
Poccum ot 27.06.2017 Ne EJ/I-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «lIlo Bompocy
paccMOTpeHHsl kao0 Ha pelleHdus O MPHUBJICYEHUHM JIHMIAa K OTBETCTBEHHOCTH 3a  HAaJOTOBOIO
MpaBOHAPYIICHUEY;

- [Tonoxenne 06 YnpasieHuu;

- [onmosxenne 00 oTaene 10Ccyne0HOr0 YperyIMpOBaHUs HAJIOTOBBIX CIIOPOB.

l'ocynapcTBeHHBIN HANOTOBBIM MHCIEKTOP JOJDKEH 3HATh WHBIE HOPMATHUBHBIE MPABOBHIE aKTHI U
Cly’)KeOHBbIE JIOKYMEHTBI, pPETyJUPYIOLIME BOIPOCHI, CBSI3aHHbIE C O0O0JAacTbl0 W BHUJIOM €r0
npodeccnoHanbHOM cy>KeOHOU AesITENEHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- MopsimoK paboThl HAJIOrOBOIO OpraHa ¢ MaTepuajaMd H  JIOKYMEHTaMH, COJEp KalluMu
KOH(UICHIMALHBIC CBEJCHHUS 00 OpraHu3anusXx W (QU3NYECKUX JIHIAxX, (OPMHUPOBAHHE U XPAHCHUE
JIOKYMEHTOB;

- KJIaccu(hUKaus HaJIOTOB MO YPOBHSAM OFO/IKETHOM CUCTEMB,

- 3JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, MOPSIOK TPOBEICHUSI KOHTPOJIBHBIX MEPOIIPHUATHIA;

- IOPSIJIOK U CPOKU PACCMOTPEHUSI MaTepUaioB HAJIOTOBBIX MPOBEPOK;

- IPUHIIMITBI 1 OCHOBHBIC HAIIPABJIEHUS JOCYIACOHOTO YPETyIHpPOBaHMS HAJIOTOBBIX CIIOPOB;

- paCCMOTPEHHE HAJOTOBBIX CIIOPOB HAJIOTOIUIATEIBIIUKOB B JOCYAEOHOM MOPSIIIKE;

- cye0Has mpaKTHKa B 00JIaCTH pa3pelIeHHs] HAJIOTOBBIX CIIOPOB.

Hanuyue ¢ynxyuonanvuvix snanui:

- co00IeHNe TPeOOBAaHUN K COCTABIEHUIO IIPOLECCYATbHBIX IOKYMEHTOB;

- cyneOHO-apOuTpakHas MPAKTUKA B YaCTH yPETYIHUPOBAHUS HAIOTOBBIX CIIOPOB;

- BBISIBJICHHE CXEM MOJIy4YeHHUs] HEOOOCHOBAaHHON HAJIOTOBO BBITO/IBI;

- TIOPSAZOK ONpeeNeHus HaloroodnaraeMoil 0as3pl, a Takke HWHble (YHKIMOHAIbHBIC 3HAHUS,
KOTOpblE€ HEOOXOIUMBI JUIsl HAJJIekKAIIEero HCIOJHEHUS TPakJaHCKUM CIIY)KAallUM JIOJDKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTHYECKH );

- YMEHHE IJIaHUPOBATh, PallMOHAIILHO UCIIOJIb30BATh CITYKeOHOE BpeMs U JOCTUTaTh Pe3yJIbTaTa;

- KOMMYHUKATUBHBIE YMEHHS;

- YMEHHE YIPABISATH U3MEHCHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ HMH(OPMALIMOHHBIMHM pECypcaMH IO HAIMpPABICHHUIO JIOCYJEOHOIrO YyperyinupoBaHUs
CIIOpOB.

Hanuuue ¢hynxyuonanvuvix ymenuti:

- HaBBIKHU JIEIOBOTO MHUCHMA;

-pabota cO  cCHeUUaIM3UPOBAHHBIM  MPOrpaMMHBIM  oOecrieueHueM, HHEGOPMALUOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMU HH()OPMAIIMOHHBIMU PECYpCaMu;

- IOATOTOBKA MPE3EHTAI[MOHHBIX MaTepUasoB.

OcHoBHbBIE MpaBa ¥ 00S3aHHOCTH TOCYJAPCTBEHHOTO HAJIOTOBOTO WHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHBI B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O



rOCYJapCTBEHHOM rpaxaaHckoi ciyx6e Poccuiickoit denepanun” (nanee — DeaepanbHblil 3aK0H).

B yensax peanuzayuu 3aoau u ¢ynxkyuil, oznodxicenuvix na Omoen, 20Cy0apcmeeHHblll HAN0208bll
UHCneKmop 00s3aH:

[ToaroraBnuBaTh MPOEKTHI PEIICHUN (OTBETOB) IO PE3yJIbTaTaM PACCMOTPEHHUSI CIEIYIOIIUX KaJI00
(amemISAIMOHHBIX kKaJi00), OOpalleHul HAaJOTOIIATENBITNKOB (TUIATEIBIUKOB COOpPOB, HAJIOTOBBIX
areHToB), OTBETCTBEHHBIX YYACTHUKOB (Yy4aCTHUKOB) KOHCOJIHMIMPOBAHHBIX IPYII HAJIOTOIIATEIbIIUKOB,
OpraHu3alii, MHINBUIYAJIbHBIX TPEANPHHAMATENEH U (PU3NYECKHUX JIUI], 3aWHTEPECOBAHHBIX JIUII, JIUII,
Y4acTBYIOUIMX B JieJIax 0 OAHKPOTCTBE (Jjajiee — HaJOTOIIATEIbIUKHI )

- TOJMNAJAI0IINX MO ONpeesieHne, npeaycMorpentoe B cratbe 138 Konekca, Ha akThl HAJIOTOBBIX
opranoB Poccuiickoii @enepanyyi HECHOPMATUBHOTO XapaKTepa, a TaKyKe Ha JEHCTBHS WM Oe3AeiCTBUS
UX JOJDKHOCTHBIX JIML, KOTOPBIE, [0 MHEHHUIO HAJOrOIUIATENbIIMKOB, HapyUIalOT WX IpaBa, a TaKke
oOpallleHuil HaJIOroIUIaTeIbIIMKOB, B KOTOPBIX COJCPXKUTCS yKa3aHHWE Ha aKT HaJoroBOro OpraHa
HEHOPMAaTUBHOI'O XapakTepa, NEHCTBUS WM Oe3eHCTBUE €ro JODKHOCTHBIX JIMI] M OCHOBaHUS, IO
KOTOPBIM HaJIOTOILIATENBIIUK CUATAET, YTO €0 MpaBa HapyILIEHBI;

- CBSI3aHHBIX C BHECEHMEM B IOCYAApCTBEHHBIE PEECTPhl CBEJECHUI O CO3AaHUU, PEOPraHU3aALUN U
JUKBUJIALUU IOPUAWYECKUX JUI, MpuoOpeTeHud (U3MUYECKUMH JHUIAMH CTaTyca WHIUBUIYaTbHOTO
IpealpUHUMATENS], MPEKpaIleHny (PU3HMUYECKUMHU JIMIIAMU JESTEIbHOCTH B KaueCTBE MHAMBHUAYaJIbHBIX
NpearpuHUMaTeneii, WHBIX CBEIGHMH O IOPUAMYECKUX JHMIaX ©H 00  UHAMBUAYAIbHBIX
OpEINpPUHIMATENAX, 00 aKkKpeauTanuu (MPEKpalIeHUH aKKpeIuTalnuu) (UINajioB, MPEICTABUTEILCTB
WHOCTPAHHBIX IOPHUIMYECKUX JIML, HAa akKThl HaJIOroBelX opraHoB Poccuiickoii ®enepanuu
HEHOPMAaTUBHOTI'O XapaKTepa, a TAK)KE Ha AEUCTBUS UK 0e3/1eliCTBUE UX JOLKHOCTHBIX JIUL, KOTOPbIE, 110
MHEHHMIO HAJIOTOIUIATENIbIIMKOB, HAapylIalOT MX MpaBa, B YaCTHOCTU HA PELIEHHE O TOCYIapCTBEHHOMU
peructpanuy, o0 OTKa3e B TOCYJApCTBEHHOH pErucTpanmud, o0 OTKase B aKKpeOWTaluuu Quinana
(mpeacTaBUTENHCTBA) MHOCTPAHHOM OpraHU3aIUy;

- CBSI3aHHBIX C MPOIENYypON TPOBEPKHM HAJOTOBBIMH OpraHaMH COOJIOACHUS TpeOOBaHMU K
KOHTPOJIbHO-KACCOBOM TEXHUKE, MOPSAAKA M YCIOBUM €€ pPEerucTpallii ¥ TPUMEHEHHUs, Ha aKThl
HaJIOTOBBIX opraHoB Pocculickoin @enepanyi HEHOPMATUBHOIO XapaKTEpa, a TAKKEe Ha JECUCTBUS WIN
0e3zeiicTBHE UX TOMKHOCTHBIX JIULI, KOTOPBIE, IO MHEHHIO HAJIOTOTIATENNbIIMKOB, HAPYIIAIOT UX MPaBa;

- Ha aKThl HAJIOroBbIX OpraHoB Poccuiickoii denepanii HEHOPMATUBHOTO XapaKTepa, a TaKkKe Ha
OecTBUS Wi Oe3[eiiCTBHE MOJDKHOCTHBIX JIMI[ HAJOTOBBIX OPraHoB, KOTOpPbIE, MO MHEHUIO
HaJIOTrOIJIaTENbIINKOB, HAPYIIAIOT X IIPpaBa MPH Y4acTUHU B JeflaX 0 OaHKPOTCTBE;

- OO6o0marp, aHAIM3UPOBAaTh NPAKTUKY PACCMOTPEHHUSI CIOPOB B JOCYJEOHOM TOpSAKE B
HIDKECTOSIIIIMX ~HAJIOrOBBIX oOpraHax W BHeceHHMe HawanbHMKY oOTzaena MNpeasioKeHHH 1o ee
COBEpPIICHCTBOBAHUIO, a TAKXKE MPEAJIOKEHUN 10 U3MEHEHUI0 METOANYECKUX yKazaHui Ciy:KObl M UHBIX
pEeKOMEHIalluii IO YPEeryJIupOBaHUIO CIIOPOB B 10CYAEOHOM MOPSIIKE;

- BpiABIATH TUMWYHBIE TPUYUHBI BO3HUKHOBEHHUS CIIOPOB, pacCMaTpUBAEMBIX B J0CYAeOHOM
MOPSAJIKE HAa YPOBHE YIIpaBJIEHUS, U YIaCTHE B IPUHITUU MEp 110 UX HEAOMYIIEHUIO;

- PaccmarpuBaTh 3ampochl HMKECTOSAILIMX HAJIOrOBBIX OPraHOB IO MPOLEAYPE PAaCCMOTPEHHS
CIIOPOB B JIOCY/ICOHOM TTOPSIIKE;

- OcylIecTBISATh MOHUTOPUHT CyJeOHOM MPaKTHKH IO CIIOpaM B LIEISAX ydeTa MHEHUS CyIeOHOro
cOo0011[eCTBa IPU OCYLIECTBICHUH B MOCJIEAYIOIIEM MPOLENyp A0CYAeOHOT0 yperylIupoBaHus CIOPOB B
VYpasnenuu;

- YyactBoBaTh B oOyueHun pabotHukoB YmpasieHus ®HC Poccum mo MockoBckoit o6nactu,
HIDKECTOSIIMX HAJIOTOBBIX OpPraHOB, IIPOBEJEHUE COBELIAHWM, CEMUHApOB, OKa3aHUE NPAKTUYECKOU
MTOMOLIH MOPa3IeIeHUsIM KOHTPOJIBHOTO 0JI0Ka;

- IloBbImate ypoBeHb KBaTU(DHUKAIMK, HEOOXOMWMBIM Al MCHONHEHUS CBOMX JOJKHOCTHBIX
0053aHHOCTEMN;

- 3anonHsaTh wuHPOpPMANMOHHBIA pecypc <«OKypHanm yuera paboTel 1O  Jg0CyAeOHOMY
YpEryJIupOBaHUION.

Kpome moeo, cocyoapcmeennwiil Hano2o6bvill UHCHEKmMop 005A3aH.

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHUS,

- co0MI01aTh CIIyXeOHBIN PacopsA0K Y IpaBICHUS;



- cOOMI0IaTh MpaBUJIa K HOPMBI OXPaHbI TPYy/a M TEXHUKU OE30MMaCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 AE€JIONPOU3BOICTBY B YIIPaBJICHUH;

- co0MI0AaTh KOAEKC STUKHU M CITYKEOHOTO IMOBEICHUS TOCYAAPCTBEHHBIX TPAKJAHCKHUX CITY)KAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TaliHy, a TakXke He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- co00IIaTh MPEICTAaBUTENI0 HaHUMATeNs O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIIOJIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABIIATH B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaaIbHbIM 3aKOHOM CBEACHUS O
70X0J1aX, 00 UMYIIECTBE U 00s513aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEJIEHUSI 0 pacxojax o cede u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HH(OPMAIIMOHHO-
TeJIeKOMMYHUKaIMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHus 3akoHonarenbcTBa Poccuiickoit denepanny, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpsDKEHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
IpaXxIaHCKON CITY>KOBI,

- cOOJII0JaTh OIPaHUYEHMUS, BBIIOJIHATh 0053aTeNbCTBA U TPEOOBAHUS K CIIy’)KEOHOMY IOBEJIEHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WUCIOJHATh WHBIC TMOPYYCHHS M OCYIICCTBISATh HMHBIC (DYHKIUU IO TIOPYYCHHUIO HAaYaIbHHUKA
Otnena v 3amecTUTENs HAYAIbHUKA OTeNA (32 HCKIIOYEHUEM HEMPaBOMEPHBIX );

B yenax ucnonmenuss 8031024#CeHHbIX OOJHCHOCIHBIX 00A3AHHOCMEN 20CYOAPCMBEHHbLIL HANO208bll
UHCNEeKmop umeem npaso.

- BHOCUTh NPEUIOKEHHS] 10 COBEPLIEHCTBOBAHMIO padboThl OThena M 1O B3aUMOJIEHCTBUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh pyKoBOoACTBY Otnena o000 Bcex BBISBICHHBIX HEAOCTaTKaX B Ipeesiax CBoei
KOMIIETEHIINH;

- npeactapiaaTh OTAen W YrpapieHUE MO BONpOcaM, OTHOCALIMMCS K €ro BEJEHHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMH ISl BHIIOJTHEHUST BO3JIOKEHHBIX Ha OTaen 3ajad,
C JOKYMEHTaMH, OMNpPENeSIONMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CIIyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallrBaTh W MOJy4yaTh B YCTAHOBJIEHHOM MOpPSAJIKE HEOOXOAMMbIE MaTepuaibl 1O BOIPOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCA C OT3BIBAMH O Mpo(ecCHOHATbHON CIyXKeOHON JeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeTI0, C MaTepuaiaMy JTUYHOTO JIelia, a TaKKe Ha MPUOOIIEHHE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCA CO CBEIEHUSMH, COCTABJIAIOIMIMMU TOCYJApCTBEHHYIO TaliHy, NpHU HAIUYUU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

- Ha o0benuHEeHHE B TNPOQecCHOHATbHBIE COIO3bl (accolMaliu) Ui 3alIUThl CBOUX TMPaB,
COLIMAJILHO - 2KOHOMUYECKHUX U PO(ECCHOHATbHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOSIIME B KoMNeTeHIno Otaena.

['ocymapcTBeHHBII HAJOTOBBIN HMHCIEKTOP OCYIIECTBISIET HWHBIE IpaBa W HWCIOJHSACT WHBIC
00sI3aHHOCTH, TPENYCMOTPEHHBIE 3aKOHOJATeNbcTBOM Poccuiickoit ®enepamuu, I[lomokeHuem o
denepanbHON HAOTOBOW CIIy)k0O€, YTBEp)KICHHBIM TocTaHOBIeHHeM IIpaBuTenscTBa Poccuiickoit
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalbHON HAIOTOBON



ciyx6e", [lonoxenuem 06 Ympasnenuu, yrBepxaeHHbIM pykoBoauteneM @HC Poccun, nonoxenuem
00 Otnene, nmpukaszamu (pacnopsikeHussimu) OHC Poccum, npukazamu YmpaBieHUs, HOPYYCHHSIMHU
PYKOBOJACTBA YTIPABIICHMUS.

L'ocyoapcmeennsiti HAO208bIN UHCNEKMOP 34 HEUCHONHeHue Ulu HeHaoaedcaujee UCNOTIHEeHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBITh MPHBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Dhexmusnocms U pe3yIbMAMUBHOCIb  NPOPDECCUOHANLHOU  CYAHCEOHOU  0esimelbHOCU
20CY0apcmeeHH020 Hal0208020 UHCHEKMOPA OYEeHUBAem sl NO Ce0YIOWUM NOKA3amMenam

- BBIMOJHIEMOMY O00BEMY pa0dOThI M WHTEHCHUBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCT B 3KCTPEMAIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITIOJIHEHUS IOPYUYCHUIA;

- Ka4eCTBY BBIIIOJHEHHONW paboOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJICHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mnpodeccHOHAIBHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATCIbHBIX W WHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, yMEHHIO paboTaTh C TOKYMEHTaMU);

- CHOCOOHOCTH 4YETKO OPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUMH,
YMEHHUIO PAllMOHATILHO HUCIOJIb30BaTh pabouee BpeMsl, MPaBUIHLHO PACCTABISATh IPUOPUTETHI;

- TBOPYECKOMY TIOJIXOTy K PEIICHUIO MTOCTABIICHHBIX 3aJ1a4, aKTHBHOCTH ¥ MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adanmTUPOBATHCS K
HOBBIM YCIIOBHUSIM M TPEOOBaHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIIEJCTBUS CBOUX JCUCTBUN U MPUHUMAEMbIX PEIICHUN.

5.8. JIOJDKHOCTh — cTapuivii crenuanuct 1 paspsaa  oTena JIocyAeOHOro yperyJupoBaHMs
HaJIOTOBbIX CIIOPOB.

Hanuuue cpednezo npogheccuonanvnozo obpazoeanus.

Keanuguxayuonnvie mpebosanus k cmadzicy TOCyIapCTBEHHOW TPaKIAHCKOW CIYXKOBI WU CTaXy
paboThI MO CHIENHUAIBHOCTH, HAIIPABJIEHHUIO TTOITOTOBKHU HE MPEIbABISAIOTCS.

Hanuuue 6a3o6vix snanuu: Bkodass 3HaHue ocHOB Koucturymum Poccuiickoit @enepanuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoit denepanuu, mocraHoBieHuit [IpaButenbcTBa
Poccuiickoit ®enepanny, HWHBIX HOPMAaTHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHHUS (elepaTbHOM TOCYyAapCTBEHHOM
IpakKAaHCKON CITyOBI; IPaBHJI JIEJIOBOTO 3THKETa, NOpsaKa paboThl ¢ 0OpALICHUSIMU TpaXkKAaH; MPaBUl U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH M MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpapnenus; mopsjika padoThl €O CIy)KeOHOW HHGpopmaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAHHBIMU U KOH(HJEHIMAIbHON HH(OpMauei; HHCTPYKIUU MO JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOinacTu obecnedeHus HH(POPMAIMOHHONW Oe30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvuvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Koncturyuus Poccuiickoit ®@enepanuu;

- Tpynogoii koxekc Poccuiickoit @eneparun ot 30 gexadps 2001 Ne 197-D3;

- Hanorosslii koaekc Poccuiickoit @enepaunu ot 31 utons 1998 Ne 146-D3;

- Konexc Poccuiickoii denepanun 06 aIMUHUCTPATUBHBIX MpaBoHapyeHusax ot 30 gexadps 2001
Ne 195-@3;

- QepnepanbHbll 3aKOH OT 6 OKTAOps 1999 Ne 184-03 «OO0 oOmMX HpUHLIMIIAX OpraHU3aluu
3aKOHOAATENBHBIX (IPEICTAaBUTENIBHBIX) W MCIOJHUTEIBHBIX OpPraHOB TIOCYJApCTBEHHOH BIacTH
cyowrektoB Poccuiickoit deaepanun» (B 4acTH CTPYKTYPHI 3aKOHOJATEIBHBIX (MPEICTABUTEIBHBIX) U
UCTIOJTHUTENIbHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);




- DenepanbHblii 3ak0H OT 27 mas 2003 No 58-03 «O cumcreMe TOCYyIapCTBEHHOW CITyKObI
Poccuiickoit deneparuny;

- ®enepanbublid 3ak0H OT 27 utonst 2004 No 79-03 «O rocynapCTBEHHOW Tpa)KIaHCKOW CiIykOe
Poccuiickoit deneparuny;

- ®enepanbHblil 3aKoH 0T 27 uroist 2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

- GenepanbHbIid 3aK0H 0T 25 nekadps 2008 Ne 273-D3 «O nmpoTHBOICHCTBUH KOPPYIIITUNY,

- ®epnepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErucTpaluu
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpeAIpUuHUMAaTENIehH»;

- Va3 Ilpesunenta Poccuiickoit ®enepaunn ot 9 mapra 2004 Ne 314 «O cucreme U CTpykType
(benepanbHBIX OPraHOB UCTIOTHUTEIHLHOM BIACTHY;

- Va3 Ilpesunenra Poccuiickoit @enepamuu ot 7 mast 2012 Ne 601 «O06 OCHOBHBIX HAINPABIICHUSIX
COBEPIICHCTBOBAHUS CUCTEMbI TOCYJaPCTBEHHOT'O YIIPABICHU;

- Vka3 Ilpesunenra Poccuiickoit @enepanmu ot 11 aBrycra 2016 Ne 403 «O6 OcHOBHBIX
HAMpPaBIICHUSAX PA3BUTUS TOCYJAPCTBEHHON TpakIaHCKOM cimyx0bl Poccuiickoii @enepanuu Ha 2016 -
2018 roab»;

- Pacniopstxenue [IpaButenbctBa Poccuiickoit ®denepanuu ot 12 centabps 2016 Ne 1919-p «O06
YTBEPKACHUM IUIAHA MEPONPUATUN («IOPOKHOW KapTh») Mo peanu3auud OCHOBHBIX HalpaBiIeHHUH
pa3BUTHUA FOCYIaPCTBEHHOMN TpakiaHCKo# ciyk0b1 Poccuiickoit @eneparuu Ha 2016 - 2018 roasn»;

- IlocranoBnenue IlpaBurensctBa Poccuiickoii ®epeparmuu ot 30.09.2004 Ne 506 «O6
YTBEPXKACHUHU TOJI0KeHUs1 0 DefepaibHON HATOTOBOM CIy:KOe»;

- IIpukaz MBJI Poccun Ne 317, ®HC Poccuun Ne MMB-7-2/481@, ot 29.05.2017 «O mopsiake
MIPEJICTaBJICHHSI PE3YJIbTaTOB OMEPATUBHO-PO3BICKHOM J1€ATEIbHOCTH HAIOTOBOMY OPTaHy»;

- IIpukaz ®HC Poccun ot 13 despans 2013 Ne MMB-7-9/78@ «O0 yTBepXIeHHH KOHLEHIIHN
pa3BUTHUA JOCYA€OHOTO YPEryInpOBaHUS HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX opraHoB Poccuiickoii
®enepanun Ha 2012-2018 roapry;

- IInceMo ®HC Poccun ot 16.07.2013 Ne AC-4-2/12705 «O pexoMeHAaUUsAX MO MPOBEAECHUIO
KaMepaJIbHbIX HaJOTOBBIX MIPOBEPOKY;

- IInceMo ®HC Poccun ot 25.07.2013 Ne AC-4-2/13622 «O pexoMeHAalUUsAX MO HPOBEIAECHUIO
BBIE3THBIX HAJIOTOBBIX IIPOBEPOKY;

- [Tucemo ®HC Poccun ot 08.04.2015 Ne EJI-5-2/5751*I1@ «OO0 opranu3anusx HOBOTO MOPSJIKa
B3aMMO/JICHCTBUS CTPYKTYPHBIX MOJpPa3/IeICHUI HaJOrOBBIX OPraHOB B paMKaX KOHTPOJIbHOM paboThI»;

- Iucemo @®HC Poccunm ot 26.12.2013 Ne CA-4-9/23437@ «PexomeHgauuu o MpsJKe
B3aMMO/ICHCTBHS HAJIOTOBBIX OPTaHOB M X CTPYKTYPHBIX MOJAPA3ACICHUID;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJI-5-9/547(@  «O BBIABICHUU OOCTOSTENHCTB
Heo0OoCHOBaHHOW HanoroBoil BwIronbl (C ykazanHoro mucbMa cHsata nometka «JICIT» ITucemom OHC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

-ITucemo ®HC Poccun ot 06.09.2017 Ne EJ1-4-2/17747 «O BHecenun nzmeHeHuit B nucbmo OHC
Poccun ot 27.06.2017 Ne EJ/I-4-2/12216@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHHsl kajo0 Ha pelleHHs O TMPHUBJICYEHUH JHMIa K OTBETCTBEHHOCTH 3a  HAaJOTOBOIO
[IPaBOHAPYILICHUEY;

- [Tonoxenue 06 YnpasieHnuu;

- [lonoxxenue o0 oTaene 10Ccy1e0HOr0 yperyIupoBaHUs HAJIOTOBBIX CIIOPOB.

Crapmuii cienuanuct 1 paspsiga A0JKEH 3HaTh UHbIe HOPMAaTUBHbBIE IPABOBHIE aKThl U CIY>KEOHbIE
JOKYMEHTBI, PEryJupylolllie BONPOCHI, CBA3aHHBIE C O00JAcThIO W BUIOM €ro mHpodeccuoHaIbHOM
CITyKEOHOU NIeATeTLHOCTH.

Huvie npogheccuonanvmule 3nanus:

- MopsiioK paboThl HAJIOrOBOIO OpraHa € MaTrepuajaMu M JIOKYMEHTaMH, COJEpKaluMu
KOH(HIEHIIMATIbHBIE CBEACHUS 00 OpraHm3aiusax M (U3NYECKUX JHIaX, GOPMHPOBAHUE U XpaHEHHUE
JIOKYMEHTOB;

- KJ1accu(UKaIys HaJOTOB 10 YPOBHSIM OIOJIKETHON CHCTEMBI;

- 3JIEMEHTHI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, IOPSAO0K IIPOBEIEHUS KOHTPOJIBHBIX MEPOIPUSITHIA;



- IOPSZIOK U CPOKH PACCMOTPEHUSI MAaTEPUAJIOB HAJIOTOBBIX IMPOBEPOK;

- IPUHIUIIBI ¥ OCHOBHBIE HAMPaBIEHUS JOCYICOHOTr0 YPETryIHMpPOBaHHS HAJIOTOBBIX CIIOPOB;

- pacCMOTpEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIIATEIBIIUKOB B TOCYICOHOM MOPSIIIKE;

- cyneOHas MpaKTHKa B 00JIaCTH pa3pelieHts] HAJIOTOBBIX CIIOPOB.

Hannune ¢pyHKIMOHATBHBIX 3HAHUI:

- cobmoIeHne TpeOOBaHUN K COCTABICHUIO IPOLECCYATbHBIX IOKYMEHTOB;

- cyie0HO-apOUTpakHas IPaKTUKA B YaCTU YPETyJIMPOBAaHUS HAJIOTOBBIX CIIOPOB;

- BBISIBJICHHE CXEM MOJIy4YeHHUs] HEOOOCHOBAaHHON HAJIOTOBOIl BHITO/IBI;

- TIOPSIIOK OmpezAesieHus HajorooOnaraeMoil 0as3bl, a Takxke HWHbIC (DYHKIMOHAJIbHBIC 3HAHUS,
KOTOpble HEOOXOIUMBI JUIS HAJJIeKAIIEr0 HCIOJHEHUS TPakJAHCKUM CIIY)KallUM JIOJDKHOCTHBIX
00513aHHOCTE.

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIIUTH CUCTEMHO (CTpaTeruuecKH);

- YMEHHE IIaHUPOBATh, PAllMOHAIILHO UCIIOJIB30BATh CITYKeOHOE BpeMs U JOCTUTATh PEe3ybTaTa;

- KOMMYHHUKaTUBHBIC YMEHUS;

- YMEHHUE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ HMH(POPMALMOHHBIMH pECypcaMH IO HAMPABICHHUIO JOCYAEOHOTrO yperyirupoBaHUS
CIIOPOB.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- HaBBIKY JICJIOBOTO MMHUCHhMA;

-pabota cO  CHENUATM3UPOBAHHBIM  MPOTPpaMMHBIM  oOecrieueHueM, HHEGOPMAIUOHHO-
KOMMYHUKAIITMOHHBIMH CETSIMH, BEIOMCTBEHHBIMH MH(GOPMAIIMOHHBIMU PECYPCAMU;

- IOJrOTOBKA MPE3E€HTAlMOHHBIX MAaTEPUAIIOB.

OcHoBHblE TIpaBa M OOA3aHHOCTH CTaplIero coenuanucra 1 paspsaa, a Takke 3amperbl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOW CIY»KOOW, KOTOpBIE YCTaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/IapCTBEHHOM TpaxkaHCKoi ciyx0e Poccuiickoit @enepanun" (nanee — OenepanbHblii 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynxyutl, 603n0xcennvix na Omoen, cmapwuii cneyuanucm 1 paspsaoa
00s13aH:

-paccMaTpuBaTh 3asBIICHUS M JKaJoObl Ha AaKThl HEHOPMATHBHOTO XapakTepa, JCHCTBUSA
(6e3neticTBus) MHCneknuid, MOAYMHEHHBIX YTIPABJICHUIO, a TaKXKe MOJKHOCTHBIX Jull MHcnekiuen mo
BOIIpOCaM IpPUMEHEHHUs 3akoHonarenbcTBa Poccuiickoit denepanum o Hajgorax u Oopax, JMOO HMHBIX
aKTOB 3aKOoHojarenbcTBa Poccuiickoin ®denepanniv, KOHTPOJIb 3a MCIOJHEHUEM KOTOPBIX BO3JIOXKEH Ha
VYnpasnenue;

-000011aTh, aHATHU3UPOBATH MPAKTUKY PACCMOTPEHUS HAJIOTOBBIX CIIOPOB B OCYI€OHOM IMOPSIIKE B
HIDKECTOSIIIINX HaJIOTOBBIX OpraHax;

-BBISIBJISITh TUIHMYHBIE MPUYMHBI BO3HHWKHOBEHHUS HAJIOTOBBIX CIOpPOB, pacCMaTpUBAaEMbIX B
nocyneoHom mopsinke Ha ypoBHe ympasieHus @HC Poccum mo MockoBckoit o0iactu, M ydacTue B
MPUHATHAN MEP M0 UX YCTPAHEHUIO;

- paccMaTpuBaTh 3alpPOChl HMXKECTOSAIIMX HAJIOrOBBIX OPraHoOB IO MPOLEAYPE PACCMOTPEHUS
HAJIOTOBBIX CIIOPOB B J0CYZOHOM MOPSJIKE;

- OCYIIECTBIISATh MOHUTOPUHT CyI€OHON MPAaKTHUKUA MO0 HAJOTOBBIM CIIOPAM B IEJSAX y4eTa MO3UIIUH
CyAeOHBIX OPraHOB NPU OCYLIECTBICHUM B TOCIEIYIOUIEM MpPOLENyp H0CYAEOHOIO yperyaupoBaHH
HajoroBbix criopo B Yrpasieann @HC Poccun mo MockoBckoit 001acT;

- y4yacTBOBaTh B 00ydeHuu paboTHMkOB YmpapieHuss ®PHC Poccun mo MockoBckoit obnactw,
HIDKECTOSIIIIMX HAJIOTOBBIX OPTaHOB, MPOBOJUTH COBEUIAHHWS, CEMHHAPHI, OKa3bIBaTh MPAKTHYCCKYIO
MTOMOIIb TOPAa3AeTICHISIM KOHTPOJIBHOTO OJI0Ka;

- TOBBIIATh YPOBEHb KBaTU(UKAIMK, HEOOXOMAMMOTO JJIsi HWCIIOJHEHHS CBOUX JIOKHOCTHBIX
00s13aHHOCTEH;

- 3anmonHATH, uHpOpMmamumoHHBI pecypc «XKypnanm yu€ra paboTel TO  mocyneOHOMY
YPETyIHUPOBAHUION.



Kpome moeo, cmapwuii cneyuanucm 1 paspsioa obszan:

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHNS,

- co0MI0/1aTh CITYXEeOHBIN PAcOPSA0K Y TIpaBICHUS;

- cOOMI01aTh MpaBUiIa U HOPMBI OXPaHbl TPy/Ja U TEXHUKU O€30MMacCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETONPOU3BOICTBY B YIIPaBICHUY;

- co0I0/1aTh KOJEKC ATUKHU U CIYKeOHOTO MOBEICHUS FOCYIapCTBEHHBIX TPAXKIAHCKHUX CITYXKaIluX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXpaHSEMYyIO 3aKOHOM TalHy, a TakXke He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBEACHUS,
3aTparvBaoIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO T'PaXK/1aH;

- cooOmaTh NPEACTABUTENI0 HAHUMATENIs O JMYHOW 3aMHTEPECOBAHHOCTH NPU HCIIOTHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJICHHOM MOPSIKE MPEAyCMOTpPEHHbIE (heepaabHbIM 3aKOHOM CBEJICHUS O
noxojaax, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIIECTBEHHOTO XapaKkTepa, CBEJACHUS O pacxoiax o cede u
YlieHaX CBOEH CeMbH, a TaKXKe CBEIEHUS O pa3MelleHud HuHPopMauu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmogath TpeboBaHus 3akoHonarenbcTBa Poccuiickoit denepanny, HOPMATHUBHO MPAaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX aKTOB, INPUKA30B (paclopsuKeHUM) U
nuceM OHC Poccun u VYnpapineHuss 1Mo HampaBlIeHUIO JeATeNbHOCTH OTAena U 0 MPOXOKIACHHUU
IpaXx/1aHCKOM CI1yKOBblI;

- cOOMI0IaTh OTPaHUYCHHUS, BBITIOTHATH 0053aTENbCTBA U TPEOOBAHMS K CIIy>)KEOHOMY TOBEJICHUIO,
HE HapylIaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanmu;

- UCHOJHATh WHBIE MOPYYEHHUS M OCYIIECTBISATH HMHbIE (DYHKIUU IO TMOPYYCHHUIO HayallbHHUKA
Otnena v 3amecTUTENs HAYaJIbHUKA OT/ENA (32 UCKIFOUEHUEM HENPaBOMEPHBIX );

B nensax ucnonHeHus BO3JI0KEHHBIX JODKHOCTHBIX 00s13aHHOCTEH cTapliuii crienuanuct 1 paspsnaa
HMEEeT MpaBo:

- BHOCUTh TPEJIOKEHHsI 0 COBEpIICHCTBOBAaHUIO PaboThl OTnaena M MO B3aUMOJECHCTBUIO C
JOPYTUMU NOJIpa3ieNieHUus MU Y IpaBJICHUS;

- IOKJIa1bIBaTh PyKoBOACTBY OTnena 000 BceX BBIABIEHHBIX HENOCTAaTKaxX B Ipeaesiax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen u YrpasieHUE MO BONPOCAM, OTHOCALIMMCS K €ro BEIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMH Ul BBIITOJHEHHS BO3JIOKEHHBIX Ha OTen 3az1ad,
C JOKYMEHTaMH, ONpEJIEeISIIOIIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMEIIaeMOil  JOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3aIpalluBaTh U IMOJIy4yaThb B YCTAHOBIIEHHOM MOpPSAKE HEOOXOAMMBbIE MaTepHallbl MO BOIPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3BIBAaMH O MPO(PECCHOHATBHONU CIY)XEOHONH NEesATeTbHOCTH U JPYTUMH
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIEJI0, C MaTepuaiaMy JJUYHOTO JeJla, a TaKKe Ha MPHOOILeHne K
JMYHOMY JIeJ1y MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alUTy CBOMX MEPCOHAIbHBIX JaHHbIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCA CO CBEIEHUSMHU, COCTABIIAIOIIMMHU TOCYJApCTBEHHYIO TalHy, IpPH HAIUYUU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha TIEHCUOHHOE 00eCIeYeHHe C YUeTOM CTa)ka rOCY1apCTBEHHON CITyKOBI;

- Ha o0benuHEeHHE B MNpodeccCHOHaIbHBIE COI03bl (accolualuu) Ui 3allUThl CBOMX IpaB,
COIIMAJIBHO - 3KOHOMUYECKHUX U MPOPECCHOHATILHBIX HHTEPECOB;

- OCYIIECTBIIATH WHbIE MOJIHOMOYUS, BXOJAIINE B KoMMeTeHuo OTaena.

Crapummii crienanuct 1 paspsiia OCYIIECTBIISET MHBIC IpaBa M HCIOJHSAET MHbIE OOS3aHHOCTH,



MPEeyCMOTPEHHBIE 3aKoHOoAaTenbcTBOoM Poccuiickonn @enepauuu, Ilomoxennem o denepaibHOR
HaJIOTOBOM CiTy»x)0e, YyTBepKIeHHBIM mocTtaHoBieHueM [IpaBurenbcTBa Poccmiickoit ®deaepannu ot 30
centsiops 2004 Ne 506 "OG6 yrBepxknenun Ilomoxenus o @DenepaidbHOH HAIOroBOW ciryxoe",
[Tonoxxennem 06 Ymnpasnenuu, yrBepxkacHHbIM pykooauteraemM OHC Poccuu, monoxxennem o6 Otaene,
npukazamu (pacnopspkenusmu) @HC Poccum, npukazamu YopaBiaeHUs, MOPYYSHHUSIMU PYKOBOJACTBA
VYnpasneHus.

Cmapwuii  cneyuanucm 1 paspsda 3a HeucnoineHue uiu HeHmaoxedxdcawee UCNOJIHeHUe
JOJDKHOCTHBIX  00sI3aHHOCTEH MOXKET OBbITh NpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Poccutickon Penepanuu.

Dppexmusnocmv  u - pe3yrbmamueHOCMb  NPOPECCUOHANbHOU  CLYIHCEOHOU — OessmelbHOCMU
cmapwezo cneyuanucma 1 paspsaoa oyenusaemcs no ciedyrouwum HoKa3amensim

- BBINOJHIEMOMY 00BbeMYy pabOThl M MHTEHCHUBHOCTH TPYAA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHIX, COOIOACHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS IOPYUYECHUIA;

- KQueCTBY BBIIOJIHEHHOW PabOTHl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuaa, IOpUANIECKA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMAaTUYECKUX OMIMOOK);

- mnpodeccruoHabHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M HHBIX HOPMATHBHBIX
[IPaBOBBIX AKTOB, HIMPOTE NPO(HECCUOHATILHOTO KPYro30pa, YMEHHIO padOTaTh C IOKYMEHTAMN);

- CHOCOOHOCTHM 4YETKO OpPTraHH30BBIBATH M IUIAHUPOBATH BBHINIOJHEHHE MOPYUYEHHBIX 3a/IaHuH,
YMEHHUIO palliOHAJIBLHO UCIIOIB30BaTh pabouee BpeMs, MPABUIbHO PACCTABISATh TPUOPUTETHI,

- TBOPUYECKOMY TMOJXO/Y K PELICHUIO MOCTABIEHHBIX 3a/1a4, aKTUBHOCTU U WHUIIUATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HH(DOPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adalTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCJIEICTBUS CBOMX JECUCTBUM U NMPUHUMAEMBIX PELICHUM.

5.9. JIOIDKHOCTh — CTapuivii crenuamucT |1 paspsga  oTaena JIocyAeOHOTrO yperyJlnpoBaHHUS
HAJIOTOBbIX CIIOPOB.

Hanuuue cpeoneco npogheccuonanvrozo oopasosanus.

Keanugurxayuonnuvie mpedosanus x cmadzicy ToCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI WM CTaxy
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJIEHUIO OJITOTOBKU HE MPEIbSIBISIFOTCS.

Hanuuue 6a3o6vix s3nanuu: BKIoYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATEIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKoHOB; yka3oB IIpesumenta Poccuiickoii deneparun, noctaHoBieHuit [IpaButenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPHUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHsS (elepalbHOM TrocyJapCTBEHHOM
IpaXJaHCKOW CIIy>KOBI; IPaBUII JE€JIOBOTO 3TUKETA, MopsAaAKa paboThl ¢ 0OpallleHUsIMUA TpakJaH; NMpaBwl U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyXKEeOHOro pacmopsaka
VYnpasienus; nopsaka paboTel co ciayxeOHOW wuHbopMaiuel, mopsaka padoThl C MEPCOHAIBHBIMU
JaHHBIMH U KOH(UAECHIMAIbHOW HH(OpMaLuel; MHCTPYKIMU T0 JEIONPOU3BOACTBY; BO3MOXKHOCTH MU
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJb30BAaHME  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€301acHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparym:

- Konctutynus Poccniickon @enepanny;

- Tpynosoii konekc Poccuiickoii @eneparun ot 30 nexadps 2001 Ne 197-D3;

- Hanorosesiii koaekc Poccutickoit @enepanuu ot 31 urona 1998 Ne 146-D3;

- Konekc Poccuiickoit deaepannu 06 afMUHUCTPAaTUBHBIX MpaBoHapymieHusx ot 30 gexabps 2001
Ne 195-@3;

- @enepanbHblil 3ak0H OT 6 OKTAOpA 1999 Ne 184-D3 «OO0 0o0muUX MPUHIUNAX OpraHU3aluu




3aKOHOJATENbHbIX (MPEICTABUTENbHBIX) U HCIOJHUTEIBHBIX OPraHOB TOCYJAPCTBEHHOM BIIACTH
cyowrekToB Poccuiickoit deaepanun» (B 4acTH CTPYKTYPHI 3aKOHOJATEIBHBIX (MPEICTABUTEIBHBIX) U
HCIIOJTHUTENIbHBIX OPraHOB rOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- ®enepanbubiii 3akoH OoT 27 Mmas 2003 Neo 58-®3 «O cucremMe rocyaapCTBEHHOW CITY»KOBI
Poccuiickoit ®eneparuny;

- ®enepanbabiii 3aKk0H OT 27 uronst 2004 Ne 79-D3 «O rocynapCTBEHHOW TpayKIaHCKOW CIIykOe
Poccuiickoit ®eneparuny;

- ®enepanbHbiii 3ak0H 0T 27 uronst 2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®enepanbHbIi 3aK0H 0T 25 nexadps 2008 Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILIMNY;

- OepnepanbHbii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocygapCTBEHHON perucTpaiuu
FOPUJIMYECKUX JIUI] U UHIUBUAYATbHBIX MIPEANPUHUMATEIICH;

- Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepanbHBIX OPTaHOB UCTIOTHUTEIHLHOM BIACTH;

- Yka3 IIpe3unenra Poccuiickoit @eneparuu ot 7 mast 2012 Ne 601 «O0 0CHOBHBIX HampaBJICHHUIX
COBEPILIEHCTBOBAHUS CUCTEMBI TOCYIAPCTBEHHOT'O YIIPABJICHHUS Y

- Vka3 IIpesunenta Poccuiickoii ®enepamuu ot 11 aBrycra 2016 Ne 403 «O6 OcHOBHBIX
HaIPaBJICHUSAX Pa3BUTUS TOCYIAPCTBEHHOW TpakIaHCKOH ciykObl Poccmiickoit ®deneparuu Ha 2016 -
2018 rogpr»;

- Pacniopsxenue [IpaButenbctBa Poccuiickoit ®enepaunu ot 12 cenrabpss 2016 Ne 1919-p «O0
YTBEPXKJACHUU TJIaHA MEPOTNPUATUI («IOPOKHON KapTel») mo peanu3anuu OCHOBHBIX HaIlpaBICHHM
Pa3BUTHS TOCYAAPCTBEHHOM IrpaskiaHckou ciy:k0b1 Poccuiickoit @enepannu va 2016 - 2018 roapiy;

- IlocranoBnenue IlpaButensctBa Poccmiickoii ®enepanuu ot 30.09.2004 Ne 506 «O6
YTBEPKACHUU NosoxkeHus o denepanbHON HATOrOBOM CITyKOe»;

- IIpukaz MBJI Poccuu Ne 317, ®HC Poccuun Ne MMB-7-2/481(@ ot 29.05.2017 «O mopsiake
MIPEACTABJICHUS PE3YJIbTaTOB ONEPATUBHO-PO3BICKHON JESATEILHOCTH HAJIOTOBOMY OpPTraHy»;

- IIpukaz ®HC Poccun ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBep)kaeHUM KOHUEMIUU
Pa3BUTHS JOCYACOHOTO YPETryJIUpPOBaHHS HAJTOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX OpraHoB Poccuiickoit
®enepaunn Ha 2012-2018 roapr»;

- I[Mucemo ®HC Poccun ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusix Mo MpOBEICHUIO
KaMepaJIbHbIX HAJIOTOBBIX IPOBEPOK»;

- I[Iucemo ®HC Poccun ot 25.07.2013 Ne AC-4-2/13622 «O pexkoMeHJaIlUgX IO MPOBEICHUIO
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOKY;

- [Tucemo ®HC Poccun ot 08.04.2015 Ne E/1-5-2/5751*11(@ «OO6 opranuzanusx HOBOTO MOPsIKa
B3aMMOJICHCTBUS CTPYKTYPHBIX MOApPa3/IeJIeHH HATOTOBBIX OPTaHOB B paMKax KOHTPOIBHOU paboThI»;

- IImcemo ®HC Poccum ot 26.12.2013 Ne CA-4-9/23437@ «PexoMeHmaluu O TPsIKe
B3aUMO/ICHCTBUS HAJIOTOBBIX OPTaHOB U UX CTPYKTYPHBIX MOJpa3ACICHUI;

- IMucemo ®HC Poccum ot 23.03.2017 Ne EJ/I-5-9/547(@  «O BBIABICHHH OOCTOSATEIHCTB
HeoO0OCHOBaHHOW HanoroBoil Bbironsl (C ykazanHoro mucbMa cHsta nomerka «J{CII» ITucemom ®HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJ1-4-2/17747 «O BHeceHnn n3meHeHuid B mucbmo OHC
Poccun ot 27.06.2017 Ne EN-4-2/12216(@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHHsl kKano0 Ha pelieHdus O TMPHUBJICYCHUH JIHIA K OTBETCTBEHHOCTH 3a  HAJIOTOBOTO
MpaBOHAPYIIICHUEY,

- [Tonoxenne 06 YmpasieHuu;

- [lonoxxenne 06 oTaese 10CyIeOHOTO YPETyIUPOBAaHUS HAJIOTOBBIX CTIOPOB.

Crapmuii criermanuct 1 paspsiga I0bKeH 3HaTh WHbIE HOPMATUBHBIE TIPABOBHIE aKThI U CIYKEOHbBIE
JIOKYMEHTBI, PETyJIUPYIONIHE BOIPOCH, CBS3aHHBIE C OOJACTBIO M BHJIOM €ro MpoQecCHOHATBHON
CITy’>KeOHOM IS TEIIbHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- MOpsioK paboThl HAJIOrOBOTO OpraHa ¢ MaTepuajaMu H JOKYMEHTaMH, COJEpKalluMI
KOH(HUICHIIMAIbHBIC CBEICHUA 00 opraHu3anusax u (Gpu3mdeckux auiax, GOpMHPOBAHHE W XPaHCHHE
JIOKYMEHTOB;



- KJIaccu((UKaIKs HaJOTOB 110 YPOBHSIM OOJIKETHON CHCTEMBI;

- 3JIEMEHTbI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOI'O KOHTPOJIS, HOPSA0K IIPOBEIEHUS KOHTPOJIBHBIX MEPOIPUSITHIA;

- IOPSAJOK U CPOKH paCCMOTPEHUSI MAaTEPUAJIOB HAJIOTOBBIX IPOBEPOK;

- IPUHIUIIBI 1 OCHOBHBIE HAIPaBJIEHUS 10CYI€OHOI0 ypEryIMpOBaHHs HAJIOTOBBIX CIIOPOB;

- pacCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIUIATEIBIIUKOB B TOCYI€OHOM MOPSIIIKE;

- cy/ieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HaJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- coOroieHue TpeOOBAHUH K COCTABICHHIO MPOLECCYATBHBIX IOKYMEHTOB;

- cyeOHO-apOUTpakHas MIPAKTUKA B YACTU yPETryJIHMPOBAaHUS HAJIOTOBBIX CIIOPOB;

- BBISIBJICHUE CXEM MOJIYyYEHHUs] HEOOOCHOBAaHHON HAJIOTOBOM BBINOJIBI;

- TOPSAIOK OmIpeneNeHus HallorooOnaraeMoil 6a3pl, a Takke HHble (YHKIUMOHAIbHBIE 3HAHUS,
KOTOpbIE HEOOXOAMMBI ISl HAJUIeKAIIET0 HWCIHOJIHEHUS TPAXKAAHCKAM CIYXKAIlUM JOJKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTH4YeCcKH );

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yibTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ WHGOPMAIHMOHHBIMH pECypcaMH IO HAIPAaBICHUIO AOCYACOHOTO yperyIupOoBaHHS
CIIOPOB.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- HaBBIKU JI€JIOBOTO NMHCHhMa;

-paboTa CcO  CHEUMANM3UPOBAHHBIM  MPOTPAMMHBIM  OOecriedeHueM,  HH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIMU CETSMH, BEZJOMCTBEHHBIMHU HH(POPMALIMOHHBIMH PECYpCaMH;

- IOATOTOBKA MPE3EeHTAI[MOHHBIX MaTEpUaJOB.

OcHoBHbIE TIpaBa M OOSA3aHHOCTM CTaplIero creuuanucra | paspsga, a Takke 3amnpeTsl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpakiaHCKoM city:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B nemsax peanuzanuu 3a1a4 1 GyHKIUH, BO3JI0KEHHBIX Ha OTAeN, cTapiuii cnenuaiuct 1 paspsaa
00s13aH:

-paccMaTpUBaTh 3asBJIEHUS U OKaIoObl Ha aKThl HEHOPMATHBHOIO XapakTepa, JelcTBUS
(6e3neiicTBus) MHCNekmii, TOAYMHEHHBIX YTIPaBJICHUIO, a TAKKe JOJDKHOCTHBIX Jinil MHCmekiuen mo
BOIpoOcaM MpHUMEHEHMs 3akoHoaarenbcTBa Poccuiickoit denepanyu o Hamorax M 60opax, JTuOO MHBIX
aKTOB 3aKkoHonarenscTBa Poccuiickoin denepanuy, KOHTPOJIb 3a MCIOJHEHUEM KOTOPBIX BO3JIOKEH Ha
VYmpasnenue;

-000011aTh, aHATU3UPOBATH MIPAKTUKY PAaCCMOTPEHHUS HAJOTOBBIX CIIOPOB B OCYI€OHOM IMOPSIJIKE B
HUKECTOSIIMX HAJIOTOBBIX OPraHax;

-BBIABIIATh TUIWYHBIE MPUYMHBI BO3HUKHOBEHMSI HAJIOTOBBIX CIIOPOB, pPAacCMaTpUBAaeMbIX B
nocyneoHoMm mopsinke Ha ypoBHe ympasieHus ®HC Poccun mo MockoBckoit 00iacTv, U ydacTHe B
MPUHITHUA MEP 10 UX YCTPAHEHHUIO;

- paccMaTpuBaTh 3alpochl HW)KECTOSIIMX HAJIOTOBBIX OpPraHOB IO IPOLEAYPE PACCMOTPEHMS
HAJIOTOBBIX CIIOPOB B A0CY1€OHOM MOPSIKE;

- OCYILIECTBISATH MOHUTOPHUHT CyJeOHOM MPAaKTUKHU MO HAJIOTOBBIM CIIOPaM B IIEISAX ydeTa MO3UIUH
CyIeOHBIX OpPraHoB MPHU OCYIIECTBIECHUH B MOCIEAYIOUIEM MPOIEayp AOCYAeOHOro YperylupoBaHUS
HastoroBsIX criopoB B Ynpasienun ®HC Poccun no MockoBckoit o6nacTy;

- y4JacTBOBaTh B oOydeHHu paboTHukoB YmpasneHus ®HC Poccum mo MockoBckoit obnactu,
HIDKECTOSIIMX HAJIOIOBBIX OPraHOB, MPOBOJUTH COBELAHUS, CEMHHAPBI, OKAa3bIBaTh IPAKTUYECKYIO
MOMOIIb MOJPa3AeTICHUSIM KOHTPOJIBHOTO OJI0Ka;

- TIOBBIIATh YPOBEHb KBAIM(UKAIMH, HEOOXOTUMOIO JJsl WCIOJHEHUS CBOUX JOJDKHOCTHBIX



00s13aHHOCTEH;

- 3anmonHATh uHpOpMarmoHHBI pecypc «KypHam yu€ra pabGoTel MO  JOCYIACOHOMY
YPETyJIHUPOBAHUION.

Kpome moeo, cmapwuii cneyuanucm 1 pazpsoa oos3amu:

- o0ecreynBaTh COXPAaHHOCTD CITYKEOHOTO yI0OCTOBEPCHHUS,

- OO0 IaTh CITY>KEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- cOOMIOIaTh TPaBUJIa K HOPMBI OXPaHbI TPYJa U TEXHUKU 0€30MaCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 I€TIONPOU3BOJICTBY B YIIPaBJICHUH;

- cOOJIFO/IaTh KOJIEKC ATUKHU U CITY)KEOHOTO MOBEICHUS TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITYXKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYI0O U HMHYIO OXpaHSEMYIO0 3aKOHOM TalHy, a TakXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co0o0mIaTh MPEICTAaBUTENII0 HAaHUMATeNd O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00s3aHHOCTEM, KOTOPasi MOXKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATh MEPHI 1O
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeIepaTbHBIM 3aKOHOM CBEJICHUS O
70X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS 0 pacxonax o cede u
qJIeHaX CBOEH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAMu B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKaIlMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepanuyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepanuu, APpyrux HOPMATUBHO IMPABOBBIX AaKTOB, MPHUKA30B (PacHoOpsHKEHUI) U
nmuceM @OHC Poccun u VYmpaBineHuss mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
IpaxJIaHCKON CITY>KOBI,

- coOMIOaTh OTpaHUYCHHUS, BBIMOJIHATH 00s13aTEILCTBA U TPEOOBAaHUS K CIIYKEOHOMY MOBEACHUIO,
HE HapyIlaTh 3alpeThl, YCTAHOBJIEHHBIE IEUCTBYIOIIMM 3aKOHOAaTeIbcTBOM Poccuiickoit denepanuu;

- WCIIONHATh WHBIE TMOPYYEHHUS M OCYIIECTBIATh WHBIE (DYHKIIMU IO TMOPYYEHHUIO HaYaIbHUKA
Otnena v 3amMecTUTENs HauaJdbHUKA OT/JeNa (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B yenax ucnonnenus 60310CeHHbIX OONHCHOCMHBIX 00A3aHHOCMel cmapuwiui cneyuanucm 1
paspsoa umeem npago:

- BHOCUTh TPEIJIOKEHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTAena W MO B3aUMOJCUCTBHUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- IOKJIaJbIBaTh PYKOBOACTBY OTaena 000 BceX BBISIBICHHBIX HEAOCTATKaX B Tpelesiax CBOEH
KOMIIETEHIINH;

- npencrapiaTe Otnen W YmpaBieHuE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpTraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIUMBIMU JIJIsl BHITIOJIHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKyMEHTaMH, OMNpPENeJSIIONIMMH €ro TMpaBa U OO0S3aHHOCTH TIO 3aMellaeMOd JIOJDKHOCTH
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpraHU3aIMOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOUMBIC NSt
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaimrBaTh W MOJy4aTh B YCTAHOBJICHHOM IOPSIIKE HEOOXOIMMBIE MaTepUaibl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHATHHOM CIY)KEOHOW IeATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPHOOIIeHHe K
JTUYHOMY JIETY TUCbMEHHBIX OOBSICHEHUI U IPYTUX TOKYMEHTOB U MaT€PHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEJCHHUSIMH, COCTaBISIONIMMH TOCYJApCTBEHHYIO TalHy, TpH HAIAYUU
o(opMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHON TaiiHe;

- Ha IEHCMOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyaapCTBEHHOM CIIyXKObl;

-Ha oO0benuHEeHHE B TNPOQECCHOHATBHBIE COIO3bl (ACCOLMAIMK) Ui 3alIUTHl CBOUX IPaB,



COLIMAJTILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOASIINE B KoMneTeHuo Otaena.

Crapmmii criermanuct 1 paspsjga OCYIIECTBISICT WHBIC MpaBa M HCIIOJIHSACT WHBIC OOS3aHHOCTH,
MpelyCMOTPEHHbIE 3aKoHOAAaTeIbLCTBOM Poccuiickoit ®enepanuu, I[lonoxkenuem o DenepanbHOU
HAJIOTOBOH CITy>k0€, yTBEp)KICHHBIM moctaHoBieHneM IIpaBurensctBa Poccuiickoit ®eneparnuu ot 30
ceHTsiops 2004 Ne 506 "OO6 yrBepxknenun Ilonmoxxenuss o DenepaqbHONW HAJIOTOBOM Ciryxoe",
[Tonoxenuem 00 YmpasneHuu, yreepkaeHHbIM pykooauterem @HC Poccun, nmonoxxennem 06 Otnerne,
npukazamu (pacnopspkenusmMu) @HC Poccun, npukaszamu YmopabiieHusi, NOpYyYEHUSIMH PYKOBOJACTBA
YnpasneHus.

Cmapwuii  cneyuanucm 1 paspsada 3a HeucnoimeHue Ulu HeHaonedcawjee UCNOTHEHUE
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOJaTeNbcTBOM Poccuiickoi denepanuu.

Dhexmusnocms U pe3yILMAMUBHOCIb  NPOPDECCUOHANLHOU  CYHCEOHOU  0esimelbHOCU
cmapuiezo cneyuanucma 1 paspaoa oyenugaemcs no ciedyrouum noKa3amenim

- BBINOJHICEMOMY 00BEMY pa0dOThI M WHTECHCHUBHOCTH TPYZQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboToCIOCOOHOCT B AKCTPEMANIbHBIX YCIOBHSIX, COOIOICHUIO CITYKEOHON NUCIUTIIHHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJHEHUS TOPYUCHUH;

- Ka4eCTBY BBINIOJHEHHOW paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOTHOMY ¥ JIOTHYHOMY H3JIOKCHHIO MaTepralia, IOPUINYECKHA TPAMOTHOMY COCTaBJICHHIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPTaHW30BBIBATh M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUMH,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TMOAXOY K PEIICHUIO MOCTABIEHHBIX 3aj[a4, aKTUBHOCTU U UHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIIMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO aJanmTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELHICHUM.

6. OTaes kaMepaJbHOr0 KOHTPOJIS

6.1. JIOWKHOCTh — CTapIIMid TOCYAAPCTBEHHBIM HAJIOTOBBIM WHCHEKTOP OTJ/IeNa KaMepaabHOro
KOHTPOJI .

Hanuuue svicuieco npogpeccuonanvriozo obpasoearusi.

Keanugurxayuonnuvie mpedosanus x cmadzicy TroCyJapCTBEHHOM T'PaXKIAHCKOW CITy>KObI WM CTaxy
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBIISIIOTCS.

Hanuuue 6azoevbix 3manuti: BKIOYas 3HAHHUA 3aKoHoJaTenbcTBa Poccwuiickoii deneparnumy,
HOPMAaTUBHBIX IIpaBOBBIX akTOB Poccuiickoi denepanuu, Ipyrux HOPMATHUBHBIX IPABOBBIX aKTOB,
npuka3oB (pacnopsbkenuil) u nucem ®HC Poccunm u YmpaBneHHs MO HampaBiIeHUIO JAEATEIbHOCTH
Otnena u 0 MIPOXOKIACHUH TPAKIAHCKOW CIYKOBI, a Tak)Ke TPaBUII JCJIOBOTO ITHKETA, OXPaHbI TPY/a,
TEeXHUKU O€30MacCHOCTH M MPOTHUBOMOKAPHOM 3aIMTHI, MOpsAAKa pabOThl co ciayxeOHOW MH(pOpMaIHeH,
oOpameHusIMA TpaXKJIaH, CIYy)KeOHBIMH JOKYMEHTaMH | 3HaHUW 0a30BOro ypoBHS B 0O0JacTH
MH(POPMAIIMOHHO - KOMMYHMKAIIMOHHBIX TEXHOJOTHH (ammapaTHOro W MpPOrpaMMHOr0 oOecredeHus,
BO3MOXXHOCTEHl W OCOOEHHOCTEW NMPUMEHEHHUS COBPEMEHHBIX HMH(POPMAIMOHHO - KOMMYHUKALMOHHBIX
TEXHOJOTUH B TOCYJAapCTBEHHBIX  OpraHax,  BKJIOYas  HCIIOJb30BAHHE  BO3MOXKHOCTEU
MEXBEJIOMCTBEHHOT'O JJOKYMEHTOO0OPOTa, OOIIHUX BOMPOCOB B 001acTH oOecniedeHus: HHGOPMAITMOHHON
0€30macHOCTH), CIY)XeOHOro pacHopsiika YTpaBiIeHUs M HHCTPYKIMHM 1O JAEJIONPOU3BOJICTBY
VYpaieHus, HACTOSIIETO JOJKHOCTHOTO perjiaMeHTa.

Hanuuue npogheccuonanbnuix Hagvikos. HEOOXOTUMBIX JUIS BBINOJHEHUs paboThl B cdepe,
COOTBETCTBYIOLIIEH HANpaBlIEHUIO JeATenbHOCTH OTaena, MpPOBEACHHS] DKCHEPTU3BI MPOEKTOB
HOPMATHBHBIX TPABOBBIX AKTOB, BBIMOJHEHHS MOCTaBJIEHHBIX 3a1ad, 3(PQEeKTHUBHOTO IIAHUPOBAHUSI
paboThl, BeNEHHUS JAETONPOM3BOJACTBA, COCTABIECHHUS JEJIOBOrO MHCbMa, cOopa M CHCTEMAaTH3aluu
aKTyalbHON MH(OpPMAIK B YCTAaHOBIIEHHON cdepe AeATeNbHOCTH, BIAaJICHUS COBPEMEHHOIN OpPrTeXHUKOM




U TPOTrPaMMHBIMH TPOAYKTAMH, MOJITOTOBKU CIYKEOHBIX JTOKYMEHTOB, a TaK)Ke HABBIKOB 0a30BOTO
ypOBHS B 00JacCTM HMH(POPMAIMOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJOTMH (C BHYTPEHHUMH H
nepudepuiHbIMUA YCTPOMCTBAMU KOMITBIOTEPA, MH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHBIMH CETSIMH, B
TOM 4Hclie ceTbio VIHTepHeT, B ONEepalMOHHON CHUCTEME, TEKCTOBOM pelakTope, mpu padborte ¢ 0azamu
JAHHBIX, C AJIEKTPOHHBIMU TaOIMIAMH, MOATOTOBKHM MPE3EHTALUM, YIPaBJICHUS 3JIEKTPOHHOW IOYTOMH,
UCIOJIb30BaHue TpaduyecKuX 0OBEKTOB B JIEKTPOHHBIX JOKYMEHTAX).

OcHOBHBIE TIpaBa ¥ O053aHHOCTH CTapILIET0 rOCYIapPCTBEHHOIO HAJIOTOBOTO MHCIIEKTOPA, a TAKXKe
3arpeThl, CBSI3aHHBIE C TPaXJIaHCKON CITy>K00i U TpeOOBaHUS K CIyKEOHOMY MOBEICHUIO TPaXkKIaHCKOTO
CIy’KaIlleTo MPeaycMOTpeHbl ctathsmu 14, 15, 17, 18 denepanshoro 3akona ot 27.07.2004 Ne79-d3 "O
rocyJaapCcTBEHHOM rpakIaHcKou ciryxo6e Poccuiickoit deneparun’.

Honocnocmuvie 06sa3aHHOCIIU:

[Tonyuenue, oOpaborka wuHpopManuu ¢ QenepanpHoro ypoBHs 1o 3amade ACK «HIC-2»,
coptupoBka u nosenenue uHpopmanmu o 3amave ACK «HIAC-2» nmo mucnekuuii ®HC Poccum 1o
MockoBCKO# 0651acTH.

VYyacTByeT B pacCMOTPEHMM MAaTepUaloB U MOATOTABIMBAET 3aKIIOUYEHUS [0 OOpalleHUsIM
MIPABOOXPAHUTENBHBIX U KOHTPOJIUPYIOUIUX OPraHoB IO BOMPOCaM, OTHOCAIIMMCS K KOMIETCHIIUU
OTJIeJ1a KAMEPAJIbHOIO KOHTPOJISL.

[TpuHrMaeT B HEOOXOAMMBIX CIydasiX y4acTHE B pACCMOTPEHUU 3asBICHUH U a0l IOPUIHUYECKUX
JIUI] ¥ TPaKJaH, CBSI3aHHBIX C BOIIPOCAMHU IPUMEHEHUS MOJIOKEHUHN JAEUCTBYIOUIMX 3aKOHOAATEIbHBIX U
WHBIX HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOIIUX NPOUEAYPY MPOBEACHUS KaMepallbHbIX
HAJIOTOBBIX ITPOBEPOK, OPOPMIICHHUS U pealn3allii X pe3yJIbTaToB.

Oxka3plBaeT MPAKTUYECKYIO TOMOIIb HAJIOTOBBHIM MHCIEKIMSIM II0 BOIPOCaM, BXOMSIIUM B
KOMIIETEHIIUIO OT/ea.

OcymectBiger cOop, o0oOmeHne W aHanu3 HHQOpPMANMKU MO BOIPOCAM, OTHOCSIIMMCS K
KOMIIETEHIIUM OT/Ie]a KaMepaJIbHOIO0 KOHTPOJISL.

BeinonHser apyrue nopydeHHsl HayalbHUKA WM 3aMECTUTENIC HA4aJlbHUKA OTJIENa, CBSI3aHHBIX C
BBITIOJTHEHUEM MTOCTABJIEHHBIX NIEPE] OTJEJIOM 33/1a4.

Cmapwuii 20cyoapcmeenHulil Halo208blll UHCNEeKMOp Hecém OmeemcmeeHHOCMb 8 COOMBEenCmeul
¢ delicmeytowum 3akoHooamenvcmeom Poccutickoii @edepayuu 3a:

Hecobniooenue 3axkonooamenvcmea Poccuiickoii @edepayuu, HOPMATUBHBIX TPABOBBIX aKTOB
Poccuiickoit @enepanuu, Apyrux HOPMATHUBHBIX IPABOBBIX aKTOB, MPUKA30B (PacHOPSHKEHUN) U NMHCEM
@OHC Poccun 1 YnpasiieHus: IO HANpPaBJICHUIO IeATENbHOCTH OTaena U 0 MPOX0XKIAECHUN T'PaXKIaHCKON
CITYXKOBI.

Heucnonnenne uian HeHaaexallee UCIOIHEHNE JOJDKHOCTHBIX 0053aHHOCTEW B COOTBETCTBHUHU C
HACTOSIIUM JI0JPKHOCTHBIM PErJIaMEHTOM.

Heucnonnenue nnm HeHaayexallee UcronHeHne nopydennii Hauansauka Otaena u 3amecTuTens
HavyaJIbHUKA (32 UCKIIOYEHUEM HEIIPABOMEPHBIX ).

Pasrinamienne rocyaapcTBEHHOW W HAJlOrOBOM TalHBI, WHOM HMH(POpPMALUU OTPaHUUYEHHOTO
pacrnpocTpaHEeHHUsI.

JleicTBus win Oe3/eHCTBHS, BEAyIIME K HapyIICHUIO MPaB U 3aKOHHBIX MHTEPECOB Tpa)Ki1aH U
OpraHu3aIui.

He cOepexeHne rocy1apcTBEHHOIO UMYIIECTBA, B TOM YHCJIE MPEACTaBIEHHOTO Ul UCIOIHEHUS
JOJKHOCTHBIX O0S3aHHOCTEH.

Cmapwuii  2ocyoapcmeeHubili HAN0208blll UHCNEKMOp 3d HEUCHOIHeHUue Ulu Henaonexcaujee
ucnoneHue NOHKHOCTHBIX 00S3aHHOCTEH MOXET ObITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Pocceniickont denepanmu.

Dppexmusnocmv  u  pe3yrbmamueHOCmMb  NPOPECCUOHANLHOU  CILYIHCEOHOU  OesmeNbHOCMU
cmapuezo 20¢y0apcmeenHo20 Haulo208020 UHCNEKMOPA OYeHUBAemcs NO C1e0VIOWUM NOKA3AMENAM

- BBINOJHIEMOMY 00BbEMY pabOThl U MHTEHCHUBHOCTU TPYZAa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS IOPYUYEHUII;

- KQueCTBY BBIMOJIHEHHOW paboThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMHU
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TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KECHHUIO MaTepualia, IOPUANYECKUA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- 1podeCCHOHATBLHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OpraHM30BBIBATH W IUIAHUPOBATH BBHIMOJHEHHE MOPYYCHHBIX 3aJlaHH,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUILHO PACCTaBIISATh TPUOPUTETHI,

- TBOPYECKOMY IOJXO/Y K PELICHUIO TOCTABJIEHHBIX 3a]]a4, aKTUBHOCTH M MHULIMATHBE B OCBOEHUU
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHI, CIOCOOHOCTH OBICTPO aJanTUPOBATHCA K
HOBBIM YCJIOBHUSIM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUM.

6.2. JIOMKHOCTB — FOCY/IapCTBEHHBINA HAJIOTOBBIM MHCIIEKTOP OT/ie]a KaMepaabHOTO0 KOHTPOJIS .

Hanuuue npogeccuonanvrnoeo obpazosanus.

Keanuguxayuonnvie mpebosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
PabOoTHI 1O CIIEUAITBEHOCTH, HAIIPABJICHHUIO ITOJTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a3o6vix snanuu: BKIoYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATENbCTBA O MPOTUBOACUCTBUU KOPPYHNLMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
dbenepanbHbIX 3akoHOB; yka3oB IIpesunmenta Poccuiickoii deneparuu, noctanoBineHuil [IpaBurennbcTBa
Poccuiickoii ®enepannn, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB TMPOXOXKACHUS ¢eaepaabHOH TOCYAapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JICIOBOTO THKETA, TIOPSAIKa padoThl ¢ 0OpaIIEHUsIMUA TPAXKIaH; MPAaBUIT U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXNKAPHOW 3alUTHI; CIYXKeOHOTo pacmopsiaka
VYrpapnenus; mopsiika padOTBl CO CIIy)keOHOW wuH(popMaIen, mopsaka paboTbl C MEePCOHATBHBIMU
JaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEM  MEXKBEJLOMCTBEHHOIO
JIOKYMEHTOO0O0pOTa; OOIMUX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAIIMOHHON O€3011acHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix snanui:

B cdepe 3akononatensctBa Poccuiickoii @eneparuiu:

- Hanorossiii kogekc Poccniickon @enepanny;

- brojukeTHsIil koaeke Poccuiickon @enepanny;

- 'paxxnanckuii koaekc Poccuiickoit @eneparuu;

- Konexc 006 aIMUHHCTpAaTUBHBIX MPAaBOHAPYIICHUSAX (B YaCTH OTBETCTBEHHOCTH 3a HapylleHHE
3aKOHO/IaTEIhCTBA);

- TamoxkeHHBIN KoJeKC TaMOXEHHOT'O COr03a;

- Tpynosoii konekc Poccuiickoit deneparnuu;

- ®enepanbublii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O mpoTHBOAEWCTBUM JE€Taau3aluu
(OTMBIBaHMIO) JOXO/I0B, MOJTYYEHHBIX PECTYIHBIM MTyTeM, U (GUHAHCHUPOBAHUIO TEPPOPUIMAY;

- ®enepanbHblil 3aK0H 0T 6 fexalbpst 2011 1. Ne 402-03 «O OyXraaTepckoM yueTe;

- JloroBop o EBpa3uniickoM 3KOHOMUYECKOM cOro3€ oT 29 mas 2014 r.;

- npuka3 Munduna Poccun ot 30 mapra 2001 r. Ne 26H «OO6 yrBepkaenun IlonoxxeHust mo
Oyxraiarepckomy yueTy «Yder ocHOBHBIX cpelacTB» [IBY 6/01»;

- npukaz3 MHC Poccun ot 17 nosiops 2003 r. Ne BI'-3-06/627@ «OO0 yTBEep:KACHUH €IUHBIX
TpeboBaHul K (pOpMHUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpaJIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- mpuka3 ot 30 wmroHs 2009 r. MBJl Poccum Ne 495 m ®HC Poccum Ne MM-7-2-347 «O6
YTBEPXKACHUM TOpsIKAa B3aUMOJEWUCTBHUS OPraHOB BHYTPEHHUX JI€ U HAaJOrOBBIX OPIaHOB IIO
MIPeyNPEeXICHUIO, BHISIBJICHHUIO U IPECEUEHUIO HATIOTOBBIX MTPaBOHAPYUICHUI U MPECTYIIICHU»;

- mpukaz ®HC Poccun ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxkaeHuun dopmbl
Akta 00 oOHapyXeHHH (HAaKTOB, CBHUAETEIbCTBYIOLUIUX O MPEAyCMOTpeHHbIX HajaoroBeiM Kojekcom
Poccuiickoit ~ ®exepanuu  HAJIOTOBBIX  IIPABOHAPYIIEHMSX (32  MCKJIIOYEHHEM  HAJIOTOBBIX




NpaBOHAPYLICHUH, IPEAyCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeOoBaHUi K €r0 COCTABICHUION;

- [lonoxxenne 06 YnpaBiieHHUH;

- [lonoxxenne 00 oTAENIe KaMepaTbHOTO KOHTPOJISL.

I'ocynapcTBEHHBIM HaJOrOBBI MHCIEKTOP JOJDKEH 3HAaTh MHbIE HOPMATHBHBIE IIPABOBBIE aKThl U
CIIy>)KeOHbIE JIOKYMEHTBI, pETYJIHUPYIOUIME BOIPOCH, CBSI3aHHBIE C OOJIACTBIO W BUAOM  €r0
poeCCHOHATILHOM CITYKEOHOM eI TeIbHOCTH.

Hnvle npogheccuonanvnuvle 3nanusi:

- IOPAZIOK U CPOKH ITPOBEICHUS KaMepaJIbHBIX POBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMEepaIbHOM MPOBEPKH;

- OCHOBBI ()MHAHCOBBIX OTHOIIEHUI U KPEIUTHBIX OTHOILIECHHIA;

- cyneOHO-apOUTpakHas IPaKTUKA B YaCTU KaMEPaJIbHBIX [TPOBEPOK;

- CXEMBbI yX0/1a OT HAJIOT'OB;

- IOPSIIOK OIpeiesIeHusl HaJloroo0aaraeMoi 0asbl.

Hanuuue ¢hynxkyuonanvnvix snanuii:

- NPUHLUIBI, METOJbl, TEXHOJOIMH W MEXAHU3Mbl OCYIIECTBIEHHUS KOHTPOJIA 3a IMPOBEIECHUEM
KaMepaJbHbIX HAJIOTOBBIX ITPOBEPOK;

- IIpolieTypa OpraHu3aly KaMepalbHON HAJIOTOBOM MPOBEPKU: MOPSIIOK, 3TAIlbl, HHCTPYMEHTHI

- Mepbl, IPUHUMAEMBbIE 10 pe3yIbTaTaM KaMepaJbHOM HalIOroBOW MPOBEPKU

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIUTh CUCTEMHO (CTPAaTETH4eCcKH);

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BaTh CIYXeOHOE BpeMs U JIOCTUTATh PE3yNbTaTa;

- KOMMYHUKaTHUBHbIE YMEHMUS;

- YMEHHE YIPaBIIATH U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- BBIIOJHEHWE 3a7a4 ©W  (QYHKOMH 10  OpraHu3allMOHHOMY, HH(POPMAIMOHHOMY,
JOKYMEHTAI[MOHHOMY U MHOMY o0ecreueHHIo aesteabHocTr OTaena

- IOATOTOBKA CIYKEOHBIX IOKYMEHTOB, JI€JI0BOI0 MUChMa

- BJIAZICHHE OPITEXHUKON U MPOrpaMMHBIMU IIPOAYKTaMU

- BJAJICHHE HaBbIKaMM 0a30BOro ypoBHS B 00JacTH HH(OPMAaLHOHHO-KOMMYHHMKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH U nepupepuilHbBIMU YCTPOWCTBAMH KOMIIBIOTEpa, HH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIMU CETAMHU, B TOM uHciIe ceTbio VIHTEepHET, B ONEpalMOHHON CHUCTEME,
TEKCTOBOM peJlakTope, Mpu pabdore ¢ 0a3aMu JaHHBIX, C 3JIEKTPOHHBIMU TaOJMIAMM, MOATOTOBKU
MPE3CHTAIMM, YIPABJICHHUS DJIEKTPOHHOM TIOYTOW, WCIONb30BaHWE Tpaduueckux OOBEKTOB B
JIEKTPOHHBIX TOKYMEHTaX).

Hanuuue ¢hynxyuonanvuvix ymenuii:

- cOop, 00001IeHne U aHaTu3 UHPOPMALIMHU 110 BOIIPOCAM, OTHOCSIIUMCS K KOMIIETEHIIMM OT/erna
KaMepaJIbHOT'O KOHTPOJIS

- OCYIIECTBJIEHUE MOHUTOPHHIA IE€ATEIBHOCTH HUKECTOSALINX HAJIOTOBBIX OPraHOB I10 BBISBICHUIO
noJyiyyateneii HeoOOCHOBAHHON HAaJIOTOBOM BBITOJIbI, CBSI3AHHON C HENPaBOMEPHBIM IPUMEHEHHEM
HasoroBsIX BeraeToB 1o HJIC ¢ ucnonp3oBanuem nnpopmarronHoro pecypca [10 «ACK HIC-2»,

- MOHHUTOPHHI MHCIEKIHH B 4YacTH OTpaOOTKM pacxoXkJEeHUH B CBEIEHHUSX 00 omepanusx,
cojiep Kaluxcsi B HanoroBeIx Aexiapanusax no HJC ¢ ucnonszoBanueM nHpopmanoHHoro pecypcea 110
«ACK HJIC-2»,

OcHOBHBIE NpaBa U 00S13aHHOCTH TOCYJAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, & TAaKXKE 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILIEHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepanbHBINA 3aKO0H).

B nemsx peanuszanuu 3amad U QyHKIUH, BO3JOXKEHHbIX Ha OT/eN, roCy1apCTBEHHBIH HAIOTOBBIN
WHCIIEKTOp 00s13aH:

- moiy4arb, oOpabaTbiBaTh HMH(popMamuio ¢ (enepanbHoro yposHsa mo 3anaue ACK «HIC-2»,
coptupoBaTh U aA0BoauTh mHPopmMammio mo 3agade ACK «HIAC-2» no wncnekmuit ®HC Poccun mo
MockoBcKoii 001acTu.



- Yy4acTBOBaTh B PACCMOTPEHHHM MATEPHAIOB M TMOATOTABIMBATH 3aKIIOUYCHUS IO OOpAIECHUSM
MIPAaBOOXPAHUTENBHBIX M KOHTPOJIMPYIOIIMX OPIraHOB IO BOIPOCAM, OTHOCSIIMMCS K KOMIIETEHIUU
oTJieJIa KaMepalbHOTO KOHTPOJISL.

- TIpPUHUMATh B HEOOXOAMMBIX CIIydasgX ydacTHUE€ B PAaCCMOTPEHUU 3asBICHUH U Kajaod
IOpUJIMYECKUX JIMI[ W TPaXJaH, CBA3aHHBIX C BONPOCAMH NPUMEHEHUs IMOJO0KEHUM JIeUCTBYIOIINX
3aKOHOJIATENIbHBIX W WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, PETYIHMPYIOLIUX MNPOUEAYPY MPOBEACHUS
KaMepaJIbHBIX HAJOTOBBIX MPOBEPOK, OPOPMIICHUS U peaTH3alliy UX Pe3yIbTaToB.

- OKa3pIBaTh MPAKTUYECKYIO IOMOILb HAJOTOBBIM MHCHEKLUHAM II0 BONPOCaM, BXOIALIUM B
KOMIIETEHIIUIO OT/Iea.

- OCYyWIECTBJATH cOop, 0000IIeHne H aHanu3 WH(OPMALMU IO BOMPOCAM, OTHOCSIIMMCS K
KOMIIETCHIIMM OT/IeJIa KaMepaIbHOIO KOHTPOJISL.

- BBIIOJIHATh JPYrUe NOPYYECHHS HAaYaJIbHUKA WM 3aMECTUTENICH HadaJIbHUKA OT/IEJIa, CBA3aHHBIX C
BBITIOJIHEHUEM TOCTABIICHHBIX MEPE]] OT/IETIOM 3a/au.

Kpome moeo, 2ocyoapcmeennbiii Hano2o8vlil UHCHEKMOP 00A3aH:

- o0ecreynBaTh COXPAHHOCTD CITYKEOHOTO yI0OCTOBEPCHHS,

- cOOMI0IaTh CITY>KEOHBIN PACTIOPSIOK Y TIPaBIEHUS;

- cOOTIOIaTh TPaBUJIa K HOPMBI OXPaHbI TPYJa U TEXHUKU 0€3011aCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH 10 JAETONPOU3BOICTBY B YIIPaBICHHH;

- cOOJII0/IaTh KOJEKC ATUKU U CIIY)KEOHOTO TTOBEACHUS TOCYAAPCTBEHHBIX TPaXKIaHCKUX CITYXKaIINX
®denepalibHOI HATIOTOBOMW CITYXKOBI;

- XpaHUTb TOCYJAPCTBEHHYIO, HAJOTOBYIO U HMHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TaKXe HE
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX OOS3aHHOCTEH CBEICHHS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00mIaTh MPEICTABUTEII0 HAaHUMATENs O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOPast MOKET IMPUBECTU K KOH(DIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABIIATh B YCTAHOBJICHHOM TOPSJIKE TPETYCMOTPEHHBIC (PeiepaTbHBIM 3aKOHOM CBEJIEHUS O
70X0J1aX, 00 UMYIIECTBE U 00s3aTENbCTBAX UMYIIIECTBEHHOTO XapaKkTepa, CBEIEHUS O pacxoAax o cebe u
YJIeHaX CBOEH CEeMbHM, a TaKXKe CBEIEHUS O pa3MelleHun HHPopMauuu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAaMOHHOMU ceTH "HHTepHet";

- cobmogaTh TpeboBaHUs 3akoHonaTenbcTBa Poccuiickoil denepanny, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepanuu, APYrux HOPMATHUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss 1Mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
Tpa)xaaHCKON CITYKOBI,

- coOMIOIaTh OTPaHUYCHHUS, BBIMOJIHATE 00s13aTEIHCTBA U TPEOOBAaHUS K CIIYKEOHOMY TTOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIIMM 3aKoHOAaTebecTBoM Poccuiickoit denepanuu;

- WCIIONHATh WHBIE MOPYYEHHUS M OCYIIECTBIATh WHbIE (DYHKIIMU IO TMOPYYEHHUIO HaYaIbHHUKA
Otaena v 3aMecTUTENS HauaJdbHUKA OT/eNa (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B yensax ucnonmenus 8031024CeHHbIX OOJIHCHOCMHBIX 00A3AHHOCMEU 20CYOAPCMBEHHbIN HANO0208bll
UHCNEeKmop umeem npago.

- BHOCHTh TPEIJIOKECHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTaena W MO B3aUMOJCUCTBHUIO C
JPYTUMU TIO/Ipa3ieNIeHUs MU Y IPaBIICHNUS,

- IOKJIaJbIBaTh PYKOBOACTBY OTaena 000 Bcex BBIIBICHHBIX HEJOCTAaTKaxX B Tpeaesiax CBOEH
KOMIIETEeHIINH;

- mpencraBiaTh Otnen W YmpaBiaeHHE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpTaHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMH JIJIsl BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3a7ad,
C JOKyMEHTaMH, OMNpPENeSIONIMMH €ro TpaBa M O0O0sI3aHHOCTH TIO 3aMeIIaeMON JIOJKHOCTHU
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpraHU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC NSt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpallvBaTh U MOJy4YaTh B YCTAHOBJIEHHOM MOpPSIKE HEOOXOAMMBbIE MaTepHalibl IO BOIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;



- 3HAKOMHTHCS C OT3BIBAMH O TMpOo(ecCHOHANBHON CIyXeOHOU MeATENbHOCTH U JAPYTUMU
JOKYMEHTaMH /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILeHne K
JTUYHOMY JIeNTy MTUCbMEHHBIX OOBSICHEHU U IPYTrUX JOKYMEHTOB M MaTEePHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo¢eCCUOHATHFHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEJACHHUSIMH, COCTaBISAIONIMMHU TOCYJApPCTBEHHYIO TalHy, MpU HAIAYUU
0(OpPMIIEHHOTO JI0IyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCUOHHOE 00ECIIeUeHNE C YIETOM CTa)a roCydapCTBEHHOU CITyKObI;

- Ha oObenuHeHHE B MpodeccCHOHaNIbHBIE COI03bl (accolMaluu) Ui 3allUThl CBOMX IpaB,
COILIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TIOJTHOMOYUS, BXOASIINE B KoMIeTeHIUI0 OTaena.

['ocynapcTBeHHBIM HAJOTOBBII HMHCHEKTOP OCYIIECTBISET HWHBIE IIpaBa M HCIOJHSAET WHBIC
00s13aHHOCTH, MPEeIyCMOTpPEHHbIE 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAJIOTOBOM ClIy’)k0Oe€, YTBEp)KICHHBIM TocTaHoBlieHueM I[lpaBurtenscTtBa Poccuiickoi
Oenepannu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o @enepalbHON HAIOTOBON
ciryx6e", Tlomoxxenuem o0 YmpasiieHuu, yrBepxkacHHBIM pykoBogutesneM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopstxerusmu) OHC Poccun, mpukazamu YmpaBieHHs, MOPYYEHUSIMU
PYKOBOJACTBA YTIPABIICHHUS.

T'ocyoapcmeennsili HAO20BbIN UHCNEKMOP 34 HEUCHOJHeHue UlU HeHaoaedcaujee UCNOTHEeHUe
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepaiuu.

Dphexmusnocms U pe3yIbMAMUBHOCIb  NPOPECCUOHANLHOU  CYHCEOHOU  0esimelbHOCIU
20CY0apcmeeHH020 HA0208020 UHCHEKMOPA OYEHUBAENCsl NO C1e0YVIOWUM NOKA3AMenam

- BBINOJHICEMOMY 00BEMYy pabOThl M WHTCHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITMHBL

- CBOEBPEMEHHOCTH U ONIEPATHBHOCTH BBIMIOJHEHUS TOPYICHUH;

- Ka4eCTBY BBITIOJIHEHHOW paboOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepuaia, FOPUINIECKH TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCHOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTaMH );

- CIOCOOHOCTM YETKO OpPraHM30BBIBATh M IUJIAHUPOBATH BBIIOJHEHUE MOPYYEHHBIX 3aJIaHUN,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMsl, MPaBUIIHLHO PACCTABISATh MPUOPUTETHL;

- TBOPUYECKOMY TMOAXO/Y K PEIICHHUIO MOCTABJICHHBIX 3a/1a4, AKTUBHOCTH W UHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTUPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

7. OTaen anajm3a ¥ IJIAHUPOBAHUS HAJIOTOBBIX NPOBEPOK

7.1. JIOmKHOCTh — TJABHBIA T'OCYIAPCTBEHHBIM HAJIOIOBBIA HMHCIEKTOD OTJENa aHaiau3a H
ILIAHUPOBAHHUS

Hanuuue npogheccuonanvroeo oopasosanusi.

Keanughuxayuonnvie mpedosanus x cmaogicy TOCyTaApCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
paboTHI IO CTIEIUATHLHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABIBIISIOTCS.

Hanuuue npogheccuonanvrvix 3uanuii: Briarodas 3Hanue Koncrurymum Poccuiickoit Deneparum,
(dbenepalbHBIX KOHCTUTYIIMOHHBIX 3aKOHOB, (eaepalbHBIX 3aKOHOB, yka3oB [Ipesmaenta Poccwuiickoit
Oenepaunu U nocraHosieHui [IpaBurenscrBa Poccuiickonn denepanuy, UHBIX HOPMATUBHBIX aKTOB U
CITy)KEOHBIX JOKYMEHTOB, PETYJIHPYIOUIUX COOTBETCTBYIOUIYIO Chepy ACATETHHOCTH MPUMEHUTEIHHO K
WCIIOJTHEHUIO KOHKPETHBIX JOKHOCTHBIX OOS3aHHOCTEH, OCHOB YIPABIICHUS W OpraHU3alliu TPYyAa,
rporiecca MPOXO0XKICHUS TPAXKITAHCKON CIyKOBbI, HOPM JIeJIOBOTO 0OIIeHus, GOpM B METOJIOB PabOTHI C
MPUMEHEHHEM aBTOMATHU3MPOBAHHBIX CPEJICTB YIIPABJICHUS, CIIY)KEOHOTO paclopsiika WHCICKIIHH,




nopsiika paboThl cO CIIy)KeOHOH WH(popManuel, OCHOB AETIONPOU3BOICTBA, MPAaBWI OXpaHbl TPyAa H
IPOTHBOIIOKAapHOH O€30IacHOCTH; aNapaTHOrO M IPOTPAMMHOTO OOeCTedeHUs, BO3MOXHOCTEH U
0COOEHHOCTEH MPUMEHEHUS COBPEMEHHBIX HWH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHHA B
TOCY/IapCTBCHHBIX ~ OpraHax, BKJIOYas  KCIIOJb30BaHHE  BO3MOXKHOCTEH  MEKBEJIOMCTBEHHOTO
JOKYMEHT0000pOTa; 00X BOIPOCOB B 00acTh obecniedueHrs nH(HOPMAIMOHHON 0€30MMacCHOCTH;

Hanuuue npogpeccuonanvmvix ymenuil: HEOOXOAWMBIX MU BBHINONHEHUS paboTel B cdepe,
COOTBETCTBYIOLICH HANpaBJICHUIO JESATEIBHOCTH CTPYKTYPHOTO TIOAPA3JCNICHUs, OCYLICCTBICHHS
OKCIIEPTU3bl TPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB, OOECICUCHMS BBIMOJHEHUS IOCTABICHHBIX
PYKOBOJICTBOM  3a1a4, A(PQPEKTUBHOIO IJJAHUPOBAHUS  CIY)KEOHOrO  BpPEMEHHM, aHalmM3a |
IPOTHO3UPOBAHUS JICSATENBHOCTH B TOPYYEHHOW cdepe, MCIONb30BaHMS ONBITA M MHEHHUS KOJUIET,
paboTBl C BHYTPEHHUMH U TepUPEpUIHBIMU  YCTPOMCTBAMH KOMIBIOTEPA, HH(POPMALMOHHO-
KOMMYHUKAI[HOHHBIMU CETAMH (B TOM 4HCIE C ceTblo VIHTepHeT), B OIEpaloOHHOW cucreme, B
TEKCTOBOM PEAAKTOpEe, C DJIEKTPOHHBIMH TaOiuIamu, ¢ 0a3aMy JaHHBIX; YIPABJICHUS AIIEKTPOHHOMN
MOYTOH; TOJArOTOBKM IPE3CHTALMi, HCIIONB30BaHUS TIpaUuecKMX OOBEKTOB B  AJIEKTPOHHBIX
JTOKYMEHTaX, IOJrOTOBKHU JEJI0BOI KOPPECTIOHACHIINH U aKTOB WHCIICKIINH.

OcHOBHBIE ITpaBa M OOSI3aHHOCTH TJIABHOTO T'OCYAapPCTBEHHOT'O HAJIOTOBOTO MHCIIEKTOpA, a TaKKe
3aIlpeThl, CBSI3aHHBIE C TPAXKIAHCKON CITy)00# M TpeOOBaHUS K CIIy>)KEOHOMY MOBEICHUIO TPAXKIAHCKOTO
CIIy’Kalllero mpeaycMoTpensl cratbsivu 14, 15, 17, 18 ®enepanbrHoro 3akoHa ot 27.07.2004 Ne79-d3 "O
rocy/1lapCTBEHHOM Ipaxk1aHCKoH city»x0e Poccuiickoit @enepanun.

Honscrnocmuvlie obazannocmu:

OcymiecTBiseT pa3padOTKy KOMIUICKCHBIX CTaHAAPTHBIX MPOLEAYpP IUIAHUPOBAHUS BBIE3IHBIX
HaJIOTOBBIX MIPOBEPOK, MOPSAAKA U KPUTEPHUEB O0TOOpa HAJIOTOIUIATEIBIINKOB sl IPOBEJCHUS BBIC3IHBIX
HAJIOTOBBIX TIPOBEPOK, OIMPEICIICHUS] TPUOPUTETHOCTH KaTErOPU HAJIOTOIUIATENBIIMKOB JUISI BKIFOUEHUS
B IUIaHBI [TPOBEJICHUS BBIC3THBIX HAJIOTOBBIX MPOBEPOK.

OcymecTBisier  pa3pabOTKy  NPEAIOKEHHA MO  MOJEPHU3AlUMM  aBTOMAaTHU3WPOBAHHOH
MH(GOPMALIMOHHOM CHCTEMBbl HAJOTOBBIX OPraHoB Juid obOecreueHHs >(PQPEKTUBHOIO IIAHUPOBAHUS
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK.

OcymiecTBiseT aHAIN3 MPAKTUKU IUIAHUPOBAHMS HAJIOTOBBIMU OpraHaMHU BbIE3/IHBIX HAJIOTOBBIX
MIPOBEPOK, €€ MPOOIIEMHBIX BOTIPOCOB U HA €T0 OCHOBE TOJTOTABIUBACT MPEAIOKEHHSI U PEKOMEHIAIINT
1o BornpocaM 3(pPEeKTUBHOCTH IJIAHUPOBAHHUS BbI€3/IHBIX HAJOTOBBIX MPOBEPOK.

OcymecTBisier cOOp W TNPOBOAWT AaHAIM3 BBHIMOJHEHHUS  YTBEP)KIEHHBIX IUIAHOB BBIC3ITHBIX
HAJIOTOBBIX MTpoBepok (oTuer BHIT).

[IpoBomuT pPaboOTy IO COTIACOBAHMIO TIPEACTABICHHBIX MOJIBEIOMCTBEHHBIMUA HAaJIOTOBBIMU
OpraHamMM KOppeKTHPOBOK (BKIIOUEHUE/MCKIIIOUSHNE) B IJIaHbI BHIE3HBIX HAJIOTOBBIX IPOBEPOK.

OcymiecTBisier aHam3 MIOJTHOTBI " KadecTBa MIPOBOTUMBIX IPOBEPOK
Ha TpeAMET COOTBETCTBUS 3asBJICHHBIX B IUIAHAX M IMPEANojaraeMbIX K HAYUCICHHIO CYMM C
(aKTUIECKUMU TaHHBIMH.

[TonroraBnuBaeT 0030pHbIE MUChbMa O pe3ybTaTax IJIAHUPOBAHUS BBIC3THBIX HAIOTOBBIX IPOBEPOK
TEPPUTOPHUATHHBIMA HAJIOTOBBIMH OpPTaHAMH C OTPAKCHHEM HEJOCTaTKOB, a TaKXKe MOJOXHTEIHHOTO
OIbITA B OPraHU3aIMU U OCYIIECTBICHUH Mpoliecca ITaHUPOBAHUSL.

[TpoBoguT aHau3 uHpOpMaIn 0 BBISIBIICHHBIX cxeMax YKJIOHECHUS
OT HAJIOTOO0O0JIOKEHUS C LIENbI0 BKJIIOUEHHUS] COOTBETCTBYIOIIMX HAJIOTOIIATENbIIUKOB (IIaTEIbIIIKOB
cOOpOB, HAJIOTOBBIX ar€HTOB) B TUIAH BBIC3THBIX HAIOTOBBIX MTPOBEPOK.

@opmupyer  MHPOPMALMOHHBIH  pecypc O  (UHAHCOBO-XO3SMCTBEHHOH  JEATENbHOCTU
KPYITHEHIITNX HAJIOTOTIJIATEIHIIUKOB 17§ 1704 OCHOBHBIX KOHTPAareHTOB
U TIepeIaeT ero Ha (eaepanbHbli YpOBEHb M OCYIIECTBISIET OTOOP OpraHU3aIMi 10 KPUTEPUSM B CITUCOK
KpYIHENIINX HAJIOTOILIATENBIIAKOB.

VYdacTByeT NmpH HEOOXOJMMOCTH B IMPOBEACHUU AyJUTOPCKUX IMPOBEPOK BHYTPEHHETO ayauTa
paboOTHl HIDKECTOSIIMX HAJIOTOBBIX OpPraHoB MOCKOBCKOH 00JacTH MO BOIPOCaM IUIAHHUPOBAHUS
BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK.

Bener " aKTyaJIM3UpyeT CIINCOK KPYIMHEHIINX HaJIOTOTUIATEIBIIIKOB
o MoCKOBCKOi o0nacTu.
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[Mpuanmaer ydacTue B paspaboTke MIPOEKTOB COBMECTHBIX MIPUKA30B
U UHBIX  JIOKYMEHTOB, pErIaMEHTUPYIOIIMX  B3aUMOAEHMCTBHE €  IPABOOXPAHUTEIbHBIMU
U IPYTUMU KOHTPOJIMPYIOMIMMHU opranaMu MOCKOBCKOW 00acTH.

OcymectBiisier oOMeH wuHpopManuei ¢ cyobekramu Poccuiickoit ®Depepanuu MO  BOIPOCY
IJITAHUPOBAHUS BBIE3/THBIX HAJIOTOBBIX MPOBEPOK.

Ocy1iecTBiIeT KOHTPOJIb 32 COONIIOIGHUEM MOPSIKA 3alOTHEHUS U3BEIICHUNH O KOHTPOJIUPYEMBIX
CIEeTIKaxX M OpPraHU3allii CUCTEMHOMN pa0OThI M0 0OECTICUCHHUIO MTOJIHOTHI, KOPPEKTHOCTH U IOCTOBEPHOCTH
MIPEIOCTABIIIEMbIX B YTIPaBIIEHUE CBEICHU.

OcymiecTBisieT  KOHTpoJib  3a  paboroit  MHcmekuwif, 0poBOAMMONW B OTHOIICHUU
HAJIOTOILJIATENBIINKOB MPUHSABIINX pelleHrne 00 U3MEHEHNH MECTa HaX0XKICHUS (MUTPALIUN).

OcymecTBiser aHaJIN3 MOCTYIUBIINX JOKJIaTHBIX 3aIMCcOK 0
nenecoo0pa3zHocTH/HelenecooOpazHocTy BitoueHus B ian BHIT opranu3zanuii, npuHSABIINX pelIeHue O
TUKBHIAIMY/ ~peopraHu3zanud. [IpyHMMaeT MOTHUBHPOBAHHOE pEIICHHWE O BKIIOYECHUH B IUIaH
JTUKBUIMPYEMBIX/PEOPTaHU3yEMBIX OPTaHU3AIHIA.

Ocymectpisier ananu3 uHpopmanronnoro pecypca ACK-H/IC 2 B oTHOIIEHUH IPETEHACHTOB IS
BKutoueHus B 1iadn BHII ¢ nienbio BIBIIEHUS! HE3aKOHHOM MUHUMU3ALIMU HAJIOTOBOM 0a3bl.

OcyrecTriser coop 1 00paboTKy uH(popmanuu 1o 3anpocam B b1 «Bureau van Dijk».

PaccmaTpuBaet noctynusiie o0paieHus Tpax/iaH B COOTBETCTBUU C ®denepalbHBIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O nopske paccMoTpeHus: oopanieHuit rpaxxaan Poccuiickoit @enepannmy.

OcyiiecTBiseT  MEPEenucKy C  MPaBOOXPAHUTENbHBIMH  OpPraHaMHd, TOCYJapCTBEHHBIMU
YUPEKICHUSMU, a TaK)Ke B3aMMOJICUCTBYET C JAPYTMMH TOCYIapCTBEHHBIMHU OpraHaMu ISl pelIeHUs
BOIIPOCOB, BXOJAIIUX B JOHKHOCTHYIO KOMIIETEHITHIO.

OcyliecTBiIsSIET TMEPEenucKy C TaMOXXEHHBIMH OpraHaMd H OpraHu3aluio MO IMPOBEIACHUIO
CKOOPAMHUPOBAHHBIX KOHTPOJBHBIX MEPONPUATHI M MEPONPHUITHA TaMOXXEHHOTO U HAJIOTOBOTO
KOHTPOJISL.

OcyIiecTBisieT MOHUTOPUHI KauecTBa MPOBEJCHHUS BBHIC3HBIX HAJOTOBBIX MPOBEPOK, C LEIBIO
OTpeNIeTICHUST «IPOOJIEMHBIX» ACMEKTOB MPH TUIAHUPOBAHWHM WJIM TPOBEICHUH BBIC3JHBIX HAJIOTOBBIX
IIPOBEPOK.

Ocy1iecTBIISIET KOHTPOJIb 32 TTPOBEICHUEM MEPONPHUATHI B paMKax MPEANpOBEPOYHOTO aHAIIN3a, a
TaKk)ke IOJHOTOW M KadyeCTBOM COOpPaHHOW HaJIOTOBBHIMH OpraHaMH JI0Ka3aTeIbCTBEHHOW Oasbl O
BBISIBIICHHBIM HapYIIEHUSM C LEJbIO BBISIBJICHUS CXEM YKIIOHEHUS OT HAJIOTOOOJIOKEHUS.

[TpuHMMaeT y4acTus B COBEIIAHMSIX C TMOJBEJOMCTBEHHBIMH HAJIOTOBBLIMH OpraHaMH MO BOMPOCY
WCTIOTHEHUST 3aIUIAHUPOBAHHBIX MEPONPHUATUM HAJIOTOBOTO KOHTPOJISA Ui OOECHeYeHUs: TMOJTHOTHI
OTpaXEHUS HaApYIICHWH, yCTaHOBJICHHBIX B paMKaxX MPEANPOBEPOYHOTO aHAU3a, a TaKKe OICHKHU
KadecTBa (hopMUpOBaHUS JOKa3aTEIbHON 0a3bl M MOBBIICHUS (PGEKTUBHOCTH MPOBEACHUS BBIE3THBIX
HaJIOTOBBIX NPOBEPOK.

[IpoBoaAUT MEPOIPUATHS HATTOTOBOTO KOHTPOJISI, B COOTBETCTBUM ¢ HOpMamu Hanorosoro Koaekca
Poccwuiickoit denepanuu (B TOM YHUCIE JTOMPOCH! JODKHOCTHBIX JIUI[ M COTPYIHHKOB OpraHU3aIUi,
OCMOTPBI TEPPUTOPHUH, 3aNMPOCHl B KPEAUTHBIE YUYPESKICHHUS O TMPEIOCTABICHUN PACIIUPEHHBIX
0AHKOBCKHUX BBIMIMCOK IO PAaCUETHBIM CUYETaM HAJIOTOIUIATEIIBIIMKOB 3a MPOBEPSEMBIA TIEPUOA U MHBIS
MEPOTIPUSITHS ), KaK B XOJI€ MPOBEACHUS BBIC3THBIX HAJOTOBBIX MPOBEPOK, TAK U BHE PAMOK MPOBEPOK, C
L[ETbI0 YCUJICHHSI IOKA3aTeIbHON 0a3bl.

ObecnieunBaeT coOIII0/IEHNE peXMMa CEKPETHOCTU MPOBOAUMBIX B OTaene padoT, B TOM YUCIIE TPU
00paboTKe MOKYMEHTOB, COCTaBJISIONIMX HAJIOTOBYI0O M WHYIO TaifHy, OXpaHsSEeMYyI 3aKOHOM, C
WCIIOJIb30BAaHUEM TEXHUYECKUX CPE/ICTB.

[Tpuaumaer ydacTue B o0yueHuun paboOTHUKOB HAJIOTOBBIX OpTaHoB,
B COBEIIAHUIX, CEMUHAPaX, OKAa3bIBACT MPAKTUUECKYIO TTOMOIIb TEPPUTOPHATBHBIM HAJOTOBBIM OpraHaM
10 BOMpPOCaM, BXOJSIIUM B KomneTeHuio Ot1aena.

OcyiiecTBiIsSeT B YyCTAHOBICHHOM MOPSAKE JEIONPON3BOACTBO U XpaHeHHEe JokyMeHToB Otjena, a
Tak)Ke UX Mepenady Ha apXUBHOE XpaHEHUE.



OcymiecTBiseT UHbIE (YHKIMH N0 TOPYUYEHUIO PYKOBOACTBA YTIpaBlieHUs B cepe AeATeNbHOCTH,
CBA3aHHOM C IUIAaHUPOBAaHUEM BBIC3IHBIX HAJIOIOBBIX IIPOBEPOK M MOHUTOPHUHIOM KPYIHEHIIHX
HaJIOTrOILIaTEIIbIINKOB.

AHnanusupyer IIPAKTUKY IIPUMEHEHHUS JEHCTBYIOLETO 3aKOHOJATEIbCTBA
110 BOIIPOCaM, BXOZSIIUM B KOMIIETEHIIUIO Y IPABJICHMUSL.

BeinonHser npyrue Nnopyd4eHHs HadajlbHUKA W 3aMECTUTENs HAadalbHMKA OTAEA, CBS3aHHBIE C
BBITIIOJTHEHUEM ITOCTAaBJICHHBIX IIepe]l Y IpaBIeHUEM 3a/1a4.

CoOnromaer obOmue TpeOOBaHUS K CIIy)KEOHOMY MOBEIEHHIO TOCYAApPCTBEHHBIX TI'PaKIaHCKHUX
CIIy>KallluX, YCTaHOBJIEHHbIE denepalibHbIM 3aKOHOM
ot 27.07.2004r. Ne 79-®3 «O rocynapcCTBEHHOH TpakaaHCKOH cimyx0e Poccuiickoit denepanumy.

HcnonHseT cBOEBPEMEHHO U KAUYECTBEHHO NIOPYUYEHUS PYKOBOJIUTEINS Y IIpaBICHMUSL.

HcnonHser MOJKHOCTHbIE OOS3aHHOCTH CBOEBPEMEHHO M JOOPOCOBECTHO, Ha BBICOKOM
poeCCHOHATLHOM YPOBHE B COOTBETCTBUHU C HACTOSIIMM PETJIAMEHTOM.

Cobnronaer pu VCIIOJIHEHUH JOJKHOCTHBIX o0s13aHHOCTEH paBa
Y 3aKOHHBIE HHTEPECHI IPa’KJaH U OpraHu3aluil.

He pasriamaer cBeneHMs, CTaBIIME W3BECTHBIMM B CBSI3M C HCIOJHEHUEM JOJDKHOCTHBIX
00513aHHOCTEHH, B TOM quclie CBEJICHMUS, Kacaroluecs YacTHOM AKU3HU
U 30pOBBS T'PakJlaH WIN 3aTParuBaroINe UX Y€CTh U JOCTOMHCTBO.

[IpencraBisier CBOEBPEMEHHO B OTHEN KaJpoB 3asBlICHMS 00 M3MEHEHWM YUYETHBIX JAHHBIX C
IIPEJOCTABIICHUEM KOIUIA JOKYMEHTOB.

[pencraBnsieTr B YCTAaHOBICHHOM TIOPSZIKE TPEAYCMOTPEHHBIE (helepabHbIM 3aKOHOM CBEJICHUSI O CBOMX
J0X01ax, NPUHAJISKAILX Ha 1paBe COOCTBEHHOCTH, MMYLIECTBE
M o0sBarelbCTBaX — WMMYIIECTBEHHOTO — XapakTepa, CBEACHMS O  JIOXOAAX  Cympyru  (Cympyra)
U HECOBEPLICHHONETHUX JieTell, 00 MMyIlecTBe, MpUHAVISKAIlEeM MM Ha IpaBe COOCTBEHHOCTH
1 00 X 00513aTeNbCTBAX UMYILIECTBEHHOT'O XapaKTepa.

CoburofiaeT orpaHMYeHMs, HE HapyllaeT 3alpeThl, KOTOpPbIE YCTAaHOBJEHBI 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparum 1u1si TOCYJaPCTBEHHBIX TPAXIAHCKUX CITYKAIIHUX.

Coo0maer pykoBOIUTENO YHOpPaBlI€HHUS O JMYHONH 3aMHTEPECOBAHHOCTH IIPU HCHOJIHEHUHU
JOJKHOCTHBIX 00s13aHHOCTEHN, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIMKTA.

YBenommsier PYKOBOJUTENS VYnpasnenus, OpraHbl MIPOKYPATYpPbI
WIA Jpyrde TOCYyAapCTBEHHBbIE OpraHbl 000 BcCeX Ciydasx OOpalleHUs KakKux-IH0o JIUIY
B LIEJISIX CKJIOHEHHUS K COBEPIICHUIO KOPPYINLIMOHHBIX PAaBOHAPYILIEHUH.

He cosepmiaer noctynku, nopoyaiine 4ecTb U JOCTOMHCTBO TPaKJAHCKOTO CITY’KaIIero.

[lonnepxuBaeT ypoBEeHb KBAIM(PHUKAIMK, HEOOXOAUMBIA JUIsl HAAJEKALEro HCIOJHEHUsS
JOJDKHOCTHBIX 00s3aHHOCTel. [1OCTOSIHHO MOBBIIaeT CBOW MpoQecCHOHaNbHBIN YpOBEHb, M3y4yaeT U
00s13yeTcsl 3HaThb HOPMAaTHBHBIE MPABOBBIE AKThI IO BOINPOCAM OPraHU3alUK KOHTPOJIBHOW pabdOThl U
HaJIOrOBOMY aIMUHUCTPHUPOBAHHUIO.

Cobmoiaet YCTaHOBJICHHBIE IpaBuia MyOJIMYHBIX BBICTYIUICHUN
U TIPEIOCTABIICHUS CITY>KeOHOH HH(pOpMaIUy.

[IposiBsieT KOPPEKTHOCTh B OOpalleHWHd C TpaxJaaHaMd U pabOTHUKaMU YTIpaBICHUS H
I10/IBEIOMCTBEHHBIX NHCIEKIINN.

He nomyckaeT KOH(QIUKTHBIX CUTyallUi, CIOCOOHBIX HAaHECTU yIepO pemyTaluu WId aBTOPUTETY
VYmpasneHus.

Cobmonaer mnonoxenuss Konmekca ATHKM W coyKeOHOTO TMOBEAECHUS TOCYAapCTBEHHBIX
rpaxIaHCKHUX cirykamux PenepaabHON HAJIOTOBOM CTyKOBI.

CobmrotaeT npaBuia TPYJI0BOIO BHYTPEHHET O paclopsika Y paBiIeHuUs.

CoO:roieT mpaBuiia 1 HOPMbI OXPaHBI TPyZla U TEXHUKU 0€30MacHOCTH.

YMeeT monb30BaThCsl KOMIIBIOTEPOM M MHOW OPTTEXHUKOM.

Obeperaer rocyJapCTBEHHOE MMYIIECTBO, B TOM YHCJE IMPEIOCTABICHHOE €My JAJISl MCIIOJHEHHS
JOJPKHOCTHBIX 00sI3aHHOCTEH.



I’ nasnulii 20cyoapcmeennblil Han0206blll UHCNEKMOP HeCém OMmEemcmeeHHOCHb 6 COOMBEMCmeUU ¢
Oeticmayowum 3akonooamenvemeom Poccutickoii @edepayuu 3a:

HecoOmrogerre HOpM MEXKIyHapOJHOTO TpaBa, 3aKOHOAATeIhCTBa Poccuiickoit Denepanum,
HOpPMATHUBHBIX IPaBOBBIX akToB Poccuiickoit denepanuu, Ipyrux HOPMATUBHBIX IIPABOBBIX AaKTOB,
npuka3zoB (pacnopspkeHuil) u nuceM ®OHC Poccum u YihpaBieHusi N0 HaNpaBiICHUIO AESTEIBHOCTU
Otnena ¥ 0 NPOXOKACHUU IPAXKAAHCKOM CITYKOBI.

Hewncnonnenne uiny HeHaAJIEKaIlee UCIOIHEHUE JOJDKHOCTHBIX OOSI3aHHOCTEH B COOTBETCTBUU C
HACTOSIIUM JIOJIKHOCTHBIM PETJIAMEHTOM.

Heucnonnenue win HeHajyiexkaiee ucnojinenue nopydenuit Hauaneuuka Otaena u 3aMecturens
HayalbHUKA (32 UCKIIIOYEHUEM HEIIPABOMEPHBIX ).

Dhhexmusnocms u pe3yrbmamusHOCmMsb NPOPECCUOHATLHOU CYHCEOHOU 0esIMeTbHOCIU 2/IABHO20
20CY0apcmeenHo20 Haulo0208020 UHCNEKMOPA OYEeHUBAeMcs RO CLeOVIOWUM NOKA3AMENAM

- BBINIOJHAEMOMY 00BeMy pabOThl M MHTEHCHBHOCTH TPYZAA, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTH B 3KCTPEMAIIBHBIX YCIOBHSX, COOIIOACHUIO CIIY>K€OHOM TUCIUIIIMHEI,

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUII;

- KaueCTBY BBINOJIHEHHONW paOoThl (MIOArOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTaHOBJIEHHBIMHU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepralia, FOPUINYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX M IPaMMaTUYECKHX OLIMO0K);

- npodeccHOHAIIbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMAaTHUBHBIX
[IPABOBBIX AKTOB, IIUPOTE NPOPECCUOHATBHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OpraHM30BBIBATH W IUIAHWPOBATH BBHIMOJHEHHE TMOPYYCHHBIX 3aJaHHH,
YMEHUIO pallMOHAIBHO UCIIOIb30BaTh pabouee BpeMsl, IPaBUIbHO PACCTABIATh IPHOPUTETHI;

- TBOPYECKOMY MOJXO/Y K PELICHUIO TOCTABJIEHHBIX 3a/]a4, aKTUBHOCTH Y MHULIMATHBE B OCBOEHUU
HOBBIX KOMIIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJIOTHI, CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCA K
HOBBIM YCJIOBHUSIM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3 MOCJIEACTBHUS CBOUX JEHCTBUN U NPUHUMAEMbIX PEIICHUN.

7.2. JIOWKHOCTh — CTapIIM{ TOCYAAPCTBEHHBIM HAJIOTOBBIA MHCIEKTOp OTJeNa aHajiu3a W
IJIAHUPOBAHMS HAJIOTOBBIX POBEPOK.

Hanuuue evicuieco npogheccuonanbno2o 0o6pazoeanus.

Keanugurxayuonnuvie mpedosanus x cmasicy ToCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI WM CTaxy
paloTBhI 110 CIIEUATILHOCTH, HAIIPABJIEHUIO OJITOTOBKU HE MPEIbSIBIISIIOTCS.

Hanuune npo¢ecCHOHATBHBIX 3HAHUH, BKJIIOUast 3HAHHUSA 3aKOHOJATEIbCTBA
Poccuiickoit denepanuy, HOPMAaTUMBHBIX  IPAaBOBBIX  akTOB  Poccuiickon Penepanyu,  Ipyrux
HOPMATHBHBIX NPABOBBIX aKTOB, MpHKa30B (pacnopsbkenuit) u mucem ®HC Poccun u Ynpasnenus mo
HampaBlieHUIo gestenbHocTH OTnena W O NPOXOXKAECHUM TpakJaHCKOM CiIyObl, a TaKKe OCHOB
yIIpaBJIEHUs, OpPTraHU3alMM TpyJda U JEIONpPOM3BOJCTBA, (OPM M METOJOB PabOTHI CO CpelCTBaMHU
MaccoBOoi MH(popMauu, oOpalleHUus MU TpakJaH, MpaBuJl JEJIOBOTO0 ITHUKETa, OXpaHbl TPyJa, TEXHUKU
0€30MacHOCTH M NPOTHUBOMOXKAPHOM 3alllUTHI, TOpsAKa paboThl €O Ciy)keOHOH uHpopManuei,
CIIy’)keOHBIMM ~ JIOKYMEHTaMH U 3HaHMM 0a30BOro ypoBHS B oOjactTu HH(OpPMaMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJOTWH (ammapaTHOr0 M TNPOrpaMMHOIO OOecreueHHs, BO3MOXKHOCTEH U
O0COOCHHOCTEM NPUMEHEHUSI COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHIl B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BAHHE  BO3MOJKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTO00OpOTa, OOIIMX BOMNPOCOB B obOiacTtu obecriedeHHs: MHGOPMAMOHHON O€30IacHOCTH),
CITy>K€OHOTO pacropsi/ika YTIpaBieHUs U MHCTPYKIUH I10 JETONPOU3BOJICTBY YTpaBJIEHUs, HACTOSAIIETO
JOJKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvnvix Hagvikos, HEOOXOIUMBIX IS BBINOJHEHUS paboThl B cdepe,
COOTBETCTBYIOIIEH HANpaBlieHUIO JesTenbHocTH OTaena, BeJeHUs AENOBBIX IEPEroBOPOB, COCTABIECHUS
JIeIOBOTO  MHCHbMA, B3aMMOJAEHCTBUS C OpraHaMH TOCYJAapCTBEHHOM BJIACTH, OOIIECTBEHHBIMHU
OpraHM3alysIMH, MPOBEACHUS OSKCIEPTH3bl MPOEKTOB HOPMATHUBHBIX IPABOBBIX AaKTOB, BBIIOJHEHUS
MOCTaBJICHHBIX 3a1a4, 3()()EeKTUBHOrO IUIAHUPOBAaHUS PabOTHl, cOOpa M CHUCTEMATH3AIlMM aKTYyaJbHOM
uHbOpMallUd B YCTaHOBJIEHHOW c¢epe AeATeNbHOCTH, BIIAJCHHUS COBPEMEHHOM OpPITEXHUKOH U
POrPaMMHBIMU MTPOAYKTAMH, TIOATOTOBKH CITYKEOHBIX JOKYMEHTOB, & TAaK)K€ HaBBIKOB 0a30BOT'0 YPOBHS




B o0Oyacté MH(OPMANMOHHO-KOMMYHHKAITMOHHBIX TEXHOJOTUH (C BHYTPEHHUMH U TNepUPEpUHHBIMU
yCTpOMCTBaMH KOMIIBIOTEPA, UH(POPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIMU CETSIMHU, B TOM YHCII€ CEThIO
WHTepHeT, B ONEpallMOHHOM CHCTEME, TEKCTOBOM peEAaKkTope, MpHu padboTe ¢ 0Oa3amMH JaHHBIX, C
ANEKTPOHHBIMU  TaOJIMIIAMM, TOATOTOBKM MpPE3CHTALMH, YyIpaBICHUS  OSJICKTPOHHOW  MOYTOM,
UCTOJIb30BaHUE IPahUIECKHX 0OBEKTOB B 3JIEKTPOHHBIX TOKYMEHTAX).

OcHoBHbIE TIpaBa U 005I3aHHOCTU CTapPILIEro roCyAapCTBEHHOrO0 HAJOTOBOTO MHCIIEKTOPA, a TaK¥Ke
3aIlpeThl, CBSI3aHHbBIE C TPAXIAHCKON CITy)00i 1 TpeOOBaHMUs K CIIy’)kKeOHOMY TMOBEACHUIO TPAKIAHCKOTO
CITyXaIlero mpeaycMoTpeHsl cratbsivu 14, 15, 17, 18 denepanpHoro 3akona ot 27.07.2004 Ne79-03 "O
rOCYJapCTBEHHOH rpaxaaHckoi ciyxoe Poccuiickoit denepanun’.

Honocnocmusie oba3anHocmu:

OcymiecTBiseT pa3padOTKy KOMILUICKCHBIX CTAaHAAPTHBIX MPOLEAYpP IUIAHUPOBAHUS BBIE3IHBIX
HAJIOTOBBIX MPOBEPOK, MOPsIIKa U KPUTEpUEB 0TOOpa HAIOTOIUIATEIBIIIUKOB ISl IPOBEICHUS BbIE3HBIX
HaJIOIOBBIX IIPOBEPOK, ONPENEICHHS] IPUOPUTETHOCTH KaTErOpU HAJIOTOIUIATENbIINUKOB JJIsl BKIFOUYEHHUS
B IJIAaHBI IPOBEJICHUS BbIE3/IHBIX HAJIOTOBBIX IIPOBEPOK.

OcymectBisger  pa3paboOTKy  NpPEMJIOKEHUH [0  MOJEPHM3AlMM  aBTOMAaTHU3WPOBAHHOMN
MH(OPMALIMOHHOW CHCTEMbI HAJOrOBBIX OpraHoB Mg obecriedeHus 3((HEKTUBHOrO IUIAHUPOBAHUS
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK.

OcylecTBisIeT aHaIU3 NPAKTUKHU IUIAHUPOBAHMSI HAJOTOBBIMU OPraHAMM BBIE3JIHBIX HAJIOTOBBIX
IIPOBEPOK, €€ MPOOJIEMHBIX BOIIPOCOB U HA €0 OCHOBE MOATOTABIMBATH NPEJJIOKEHUS U PEKOMEH AU
1o BorpocaM 3PGEeKTUBHOCTH TJIAHUPOBAHUS BBIE3IHBIX HATIOTOBBIX ITPOBEPOK.

Ananmusupyer u 000011aeT MpeaCTaBICHHYI0 HIDKECTOSAIIMMH HAJIOTOBBIMU OpTaHAaMH HAJIOTOBYIO
OTUETHOCTh M TOTOBUT aHAIMTHUYECKUE MaTepuaibl sl PYKOBOJCTBA YIIpaBJICHUS M MPEACTaBJICHUS B
®denepanbHyIO HAJOTOBYIO CIYKOY.

OcymecTBisger cOOp W MPOBOAUT AaHANU3 BBHIMOJIHEHUS  YTBEP)KICHHBIX IJIAHOB BBIC3THBIX
HaJIOIOBbIX [TPOBEPOK.

[IpoBomuT paboTy MO MOATOTOBKE MPOEKTOB IHCEM IO COTJACOBAHHUIO IPEICTABICHHBIX
[10/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpraHaMH KOPPEKTUPOBOK (BKJIIOUCHHE/MCKIIIOYEHNE) B ILJIAHBI
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK.

OcyiecTBiseT aHalu3 MOJHOTHI M KAaueCcTBa MPOBOAMMBIX MPOBEPOK HA MPEIMET COOTBETCTBHS
3asBJICHHBIX B IJIaHAX M NPEANONaraeMbIX K HAYUCICHHUIO CyMM C  (aKTHYECKUMH JTaHHBIMHU, Ha
OCHOBaHUU MPEJCTABICHHOTO MOHUTOPUHIA KaU€CTBA MPOBEACHHBIX BbIE3THBIX HAJIOTOBBIX IIPOBEPOK.

[ToaroraBnuBaeT 0030pHBIE MIChMA O PE3ybTaTax MIAHUPOBAHUS BbIE3HBIX HAJIOTOBBIX MPOBEPOK
TEPPUTOPUATBHBIMU HAJIOTOBBIMU OpraHaAMHM C OTPAKEHHEM HEJOCTaTKOB, a TAKXKE IMOJIOXKUTEIbHOTO
OMbITA B OPraHU3aliy U OCYIIECTBICHUH MPOLecca ITaHUPOBAHMUSL.

[IpoBoauT aHanu3 MHGOPMAIUU O BBISIBJICHHBIX CX€MaX YKJIOHEHHUS OT HAJOTOOOJI0KEHHUS C LEIbI0
BKJIFOUEHUSI COOTBETCTBYIOIIUX HAJIOTOIIATENBIINKOB (TUIATENbIIMKOB COOPOB, HATIOTOBHIX areHTOB) B
IJTaH BBIE3THBIX HAJIOTOBBIX MPOBEPOK.

Hcnonb3yer HHPOPMAIMOHHBIA  pecypc O  (PMHAHCOBO-XO3SHCTBEHHOW  JEATEIbHOCTU
KPYNHEHWIINX HaJOTrOIUIATEIbIIMKOB U MX OCHOBHBIX KOHTPAareHTOB U Ha (eliepalibHOM YpPOBHE.

VYdacTByeT mpu HEOOXOJUMOCTH B IMPOBEACHUU AyJUTOPCKUX IMPOBEPOK BHYTPEHHETO ayauTa
paboThl HIKECTOSIIIMX HAJIOTOBBIX OPraHOB MOCKOBCKOM 00JacTH MO BOMpOCaM IUIAHUPOBAHMS
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK.

Ocy1iecTBisieT KOHTPOJIb OpraHU3alil 0 KPUTEPUSIM BKIIIOUEHHS B IJIaH BBIE3IHBIX HAJIOTOBBIX
MIPOBEPOK IO CIUCKY KPYIMHEHIITNX HATOTOIJIATENIbIIUKOB.

ConpoBokJ1aeT CIUCOK KPYMHEUIINX HAJIOrOMIaTeNbIIMKOB 10 MOCKOBCKON 00IacTH.

OcymectBisger conpoBoxacHue JKypHana NOCTYNMBIIMX CIPAaBOK O PACIPEAEICHUH CYyMM
JIOTIOJTHUTENBHO HAYUCICHHBIX IJIaTeKeH B paMKaX BbIE3JAHBIX HAJOTOBBIX IMPOBEPOK KPYMHEHUIINX
HaJIOTOIIATEIbIUKOB.

Hanpasnger mnpuka3pl VYmpaBieHHs O KOMAaHIUPOBAHWU COTPYAHUKOB TOJBEJOMCTBEHHBIX
MHCHEKUMH JUId ydacTus B BBIE3JHBIX HaNOroBbix mpoBepkax mno 3anpocam @OHC Poccun u
MeKpernoHanbHbIX HHCeKi @HC Poccrn o KpynmHENIIMM HaJlOTOTUIATEIIbIIIMKAM.
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[IpuauMaer ydactue B pa3pabOTKE MPOEKTOB COBMECTHBIX MPHKA30B U  HWHBIX JOKYMEHTOB,
pPErJIaMEeHTHPYIOMIUX B3aUMOJECHCTBUE C MPABOOXPAHUTENBHBIMH W JPYTUMHU KOHTPOJIUPYIOIIUMHU
opranamu MoCKOBCKO# 00iacTu.

OcymectBiisier oOMeH wuHpopManuei ¢ cyobekramu Poccuiickoit ®Depepanuu MO  BOIPOCY
nokasaresneil (MHaHCOBO-9KOHOMHUYECKOH eATEeIHbHOCTH KPYIMHEHIIINX HAJIOTOILUIATEIIBIIIUKOB.

OcymectBisger cOop © 1mepegadyy B IMOJBEJOMCTBEHHbIE HWHCHEKIUU HHG(OpPMALUK IO
TpancpeptHomy wneHoobOpazoBanuio u B PHC Poccunm wunHdopMamum mo Murpauuud KpymHEHIIHX
HAJIOTOIJIATEIbIIUKOB.

OOecnieunBaeT COONIOJICHHE pEXUMA CEKPETHOCTH MpoBOoAuMbIX B Otaene paboT, B TOM
yucie mnpu o00paboTKe [JIOKYMEHTOB, COCTaBIIAIOIIMX HAJIOTOBYI0 U UHYIO TaliHy, OXpaHAEMYIO
3aKOHOM, C UCIIOJIb30BAHUEM TEXHUYECKHUX CPE/ICTB.

[Ipuaumaer yyactue B 0OyuyeHUM PaOOTHHUKOB HAJOTOBBIX OPraHOB, B COBEIIAHUAX, CEMHHApax,
OKa3bIBACT MPAKTUYECKYIO0 TTOMOIIh TEPPUTOPHAIBHBIM HAJOTOBBIM OpTraHaM IO BOMPOCaM, BXOISIIUM B
koMmmeTeHuo Otaena.

OcymiecTBisieT CBOIO pabOTy B COOTBETCTBUU C YCTAHOBJIICHHBIM TOPSAJKOM JIEIOMPOU3BOACTBA U
XpaHeHus JokyMeHToB OT/ena, a TakKe UX Mepeady Ha apXUBHOE XpaHEHHe.

OcymecTBisier uWHbIE (YHKIMM 10 TOPYYEHHIO PYKOBOJACTBA  YTpaBieHus B  cdepe
NEeSTeNIbHOCTH, CBSI3aHHOW C IUTAHUPOBAHHEM BBIC3IHBIX HAJIOTOBBIX IPOBEPOK W MOHHTOPUHIOM
KPYIHEHIINX HAJIOTOIIATENIbIIUKOB.

AHanu3upyeT MpakTUKY MPUMEHEHUS ACHCTBYIOUIETO 3aKOHOAATENHCTBA 0 BOMPOCAM, BXOISIIUM
B KOMITICTCHITHIO Y IPABJICHHSI,

YyacTByeT B MOATrOTOBKE MH(pOpMaIMU HE0OXoauMou ajsi popMHpOBaHUS OTYETOB, BXOMASIIUX B
komrereHmuio Otaena.

Cobmoaer oOme TpeOOBaHUA K CIy)XKeOHOMY MOBEACHHIO TOCYJApPCTBEHHBIX TI'PaKIAHCKUX
CIIyXalux, yctaHoBieHHble DenepanbHbiM 3aKk0HOM 0T 27.07.2004r. Ne 79-®3 «O rocynapcTBeHHOU
rpaxaanckoi ciyx0e Poccuiickoii @enepanumny;

HcnonnasieT CBOEBpEMEHHO M KAYECTBEHHO MOPYUCHUSI PYKOBOJAUTENS Y IPaBICHUS;

HcnonuseT MOMKHOCTHBIE OO0S3aHHOCTH CBOEBPEMEHHO M JIOOPOCOBECTHO, HA BBICOKOM
po¢eCCHOHAIIBHOM YPOBHE B COOTBETCTBUHM C HACTOSIIUM PETIAMEHTOM;

Cobmro1aeT mpH MCTIOTHEHUHN JTOMDKHOCTHBIX 00sI3aHHOCTEH MpaBa M 3aKOHHBIE HHTEPECHI TPaXKIaH
Y OpraHU3alNi;

He pasrmamaer cBeieHus, CTaBIIME W3BECTHBIMH B CBA3M C HCIIOJHEHHUEM JOJIKHOCTHBIX
00s13aHHOCTEH, B TOM YHCJI€ CBEJCHHUS, KACaIOIIMECs YacCTHOW >XWU3HM W 3J0pOBbS TPaXKIaH WU
3aTparuBaroIlIye UX YeCTh U JOCTOMHCTBO;

B3aumojielicTByeT ¢ IpyruMu TOCyIapCTBEHHBIMU OpraHaMHU JJIsSi PEIICHUS BOIPOCOB, BXOISAIIUX B
JOJHKHOCTHYIO KOMITETEHITHIO;

[IpeacraBisieT CBOEBPEMEHHO B OT/AEN KaJapOB 3asBJICHUS 00 W3MEHEHUH YYETHBIX JTAHHBIX C
MPEIOCTaBIEHUEM KOTHI TOKYMEHTOB;

[IpeacraBnsieT B yCTaHOBIEHHOM MOPSIKE MPETyCMOTPEHHBIE (DeepatbHbIM 3aKOHOM HUMEIOIHECS
CBEICHHS O CBOMX J0XOJIaX, MPUHAANEKAIIUX Ha MpaBe COOCTBEHHOCTH, UMYIIIECTBE M 00S3aTENbCTBAX
MMYIIIECTBEHHOTO XapaKTepa, CBEICHUsI O J0XO0JaX CYNPYyru (Cympyra) U HECOBEPIICHHOJIETHUX JICTEH,
00 uMyIeCTBE, MPUHAAISKANIEM UM Ha TMpaBe COOCTBEHHOCTM U 00 UX 00s3aTenbCcTBax
HMMYIIIECTBEHHOTO XapaKTepa,

Cobnromaer orpaHWYeHHs, HE HApYIIAeT 3alpeThl, KOTOpPbIe YCTAHOBIEHBI 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 11t TOCYAAPCTBEHHBIX TPAXKAAHCKUX CITYXKaIIUX;

Coo01iaer pyKkoBOIUTENIO YTPaBICHHUS O JWYHOW 3aMHTEPECOBAHHOCTH TIPU HCIIOIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATHh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

VYBenomisieT pyKOBOAUTENS YTpaBJICHUs, OpraHbl MPOKypaTypbl WX JAPYTHE TOCYIapCTBEHHBIC
opranbel 000 BCEX CIy4asx OOpalieHus KaKuX-TUOO IUI[ B LEISIX CKIOHEHUS K COBEPIICHUIO
KOPPYNIHMOHHBIX MPaBOHAPYILIEHUH;

He coBepiraer moctTymnku, mopoyaiine 4ecTh U JOCTOMHCTBO TPAXKIAHCKOTO CITYKAIIETO;



[MonnepxuBaeT ypOBEHb KBATU(PHUKAIMHU, HEOOXOAUMBIA Ui HAAJEKAIIETO HCIOIHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH. [lOCTOSSHHO TOBBIMIaeT CBOM TMPOQECCHOHAIBHBIA YPOBEHb, M3ydaeT W
00s13yeTcsi 3HaTh HOPMATHBHBIC IPABOBBIE AKThI 1O BOMPOCAM OPraHU3ALUU KOHTPOJIBHOW paboThl U
HAJIOrOBOMY aJIMUHUCTPUPOBAHUIO;

Co0bnroaer yCcTaHOBJIEHHBIE NpaBWiIa MyOJIMYHBIX BBICTYIUICHHH M MPEJOCTABICHUS CIYKEOHOM
nHpopManuu;

[IposiBiIsieT KOPPEKTHOCTh B OOpalleHMH ¢ TpakJaHaMd U paOOTHUKaMH YTpaBlICHHUS U
M10/IBEIOMCTBEHHbBIX MHCIIEKIIHA;

He nomyckaer KOH(IMKTHBIX CHTyallld, CIIOCOOHBIX HAHECTH YIIEpO peryTalnuu Wi aBTOPUTETY
VYnpasnenus;

Cobnromaer monoxkenust Kopekca 53THKM W CIy)KeOHOTO TOBEACHHUS TOCYAApPCTBEHHBIX
rpaKIaHCKHUX ciaykamux denepanbHON HATOTOBOW CITY>KOBI,

CobunrogaeT npaBuiia TPYI0BOTO BHYTPEHHETO pacropsiika Y mpaBiieHuUs.

CobmroieT mpaBuiia 1 HOPMbI OXpaHbl TPYAa W TEXHUKH 0€30MacHOCTH;

YMeeT nosb30BaThCs KOMIIBIOTEPOM M MHOW OPITEXHUKOM;

Obeperaer rocy1apcTBEHHOE MMYIIECTBO, B TOM YHUCIE MPEAOCTABICHHOE €My JJIsi MCIOTHEHUS
JOJDKHOCTHBIX 00S13aHHOCTEH.

Cmapwuii 20cyoapcmeenHblll Halo208blil UHCHEKMOpP Hecém OmeemcmeeHHOCHb 8 COOMBemcmaul
¢ delicmeyrowum 3akoHooamenvcmeom Poccutickoii @edepayuu 3a:

HecoOnrogenrie HOpM MEXIyHapoOJHOTO TMpaBa, 3aKoHoAaTeldbcTBa Poccuiickoit @exepanum,
HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickon @enepanny, APYTHX HOPMATHUBHBIX IIPABOBBIX aKTOB,
npuka3zoB (pacnopspkenui) u nucem ®OHC Poccum u YmpamieHuss Mo HamnpaBiICHHUIO AESITENbHOCTU
OTnena 1 0 MPOXOXKACHUH TPAXKITAHCKON CITYKOBI.

Heucnonnenue wim HeHajiexallee UCIOIHEHUE JOHKHOCTHBIX OOS3aHHOCTEH B COOTBETCTBHUH C
HACTOSIIUM JI0JKHOCTHBIM PErJIaMEHTOM.

Heucnonnenue unu nenaonesicawee ucnonnenHue HanpasienHolx nopydenutl Hauanonuxa Omoena n
3amecTuTeNsl HayaJbHHKA KOOPAMHHUPYIOIIETO 3aKpelyIeHHOE HalpaBiIeHHe JesATeNbHOCTH (3a
UCKJIFOYE€HHEM HEMPAaBOMEPHBIX).

dppexmusnocmv U pe3yrbmamueHOCmb  NPOPECCUOHANLHOU  CLYHCEOHOU — OesamelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCHEKMOPA OYEeHUBAeMcsl NO C1e0YVIOWUM NOKA3amesim

- BBINOJHIEMOMY 00BbEMY pabOThl U MHTEHCHUBHOCTU TPYZAa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTH B 3KCTPEMANIBHBIX YCIOBHSX, COOIIOJICHUIO CITY>)KEOHOM TUCIUIIITHBI;

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUII;

- KauecCTBY BBIMIOJHEHHOW paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTaHOBJIEHHBIMHU
TpeOOBaHUSAMU, IOJTHOMY U JIOTHYHOMY M3JI0KEHHIO MaTepualla, IOpUAUYECKd TPaMOTHOMY COCTaBJICHHIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX M TPaMMaTUYECKHX OLIHOOK);

- mnpodeccHOHaIbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCHOHATBLHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CHOCOOHOCTH 4YETKO OpraHU30BBIBaTh U IJIAHUPOBATh BBINOJHEHUE MOPYUYEHHBIX 3aJaHUH,
YMEHUIO pallMOHAIBHO UCIIOIB30BaTh paboyee BpeMs, IPaBUIbHO PAaCCTABIATh IPHOPUTETHI;

- TBOPUYECKOMY TMOJXO/Y K PELICHUIO TOCTABIEHHBIX 3a/]]a4, aKTUBHOCTH M MHUIIMATHBE B OCBOEHUU
HOBBIX KOMITBIOTEPHBIX M WH(OPMAIMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH OBICTPO aanTUPOBAThCS K
HOBBIM YCIIOBHSIM U TPEOOBAHMUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOMX JEHCTBUN U NPUHUMAEMBIX PEIICHUH.

7.3. JIOJIDKHOCTb — TOCY/IapCTBEHHBIH HAJOTOBBIM WHCIEKTOP OT/eNia aHaiu3a W IUIAHUPOBAHUS
HAJIOTOBBIX [TPOBEPOK.

Hanuuue evicueco npogheccuonanbnozo 0o6pazoeanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNApCTBEHHOW TPaKIAHCKOW CIY)KOBI WIIM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHUIO TOATOTOBKHU HE MPEIbABIISAIOTCS.

Hannuue npodeccroHanIbHbBIX 3HAHW, BKJIFOYAst 3HaHUSA 3aKOHOJIaTEIbCTBA
Poccuiickoit denepanuy, HOPMAaTUBHBIX  IIPaBOBBIX  akTOB  Poccuiickon Penepauuu,  Ipyrux




HOPMAaTUBHBIX MPAaBOBBIX akTOB, IpHKa30B (pacnopsbkeHuil) u nucem ®HC Poccun u Yinpasnenus no
HampaBJIeHUIO JearenbHocTH OTnena M 0 HPOXOXKICHUH TPaKJAaHCKOM CIyKObI, a TakXkKe IpaBHI
JIETIOBOTO JITHUKETa, OXPaHbl TPYAa, TEXHUKU OE30MACHOCTH M TMPOTHUBOIMOXKAPHOHN 3aIIMTHI, MOpPsAKa
paboThl co ciykeOHOH MHpOpManKel, oOpalIeHHsIMU Tpak/IaH, CIY)KCOHbIMU JOKYMEHTaMH W 3HAHUH
06a30BOro ypoBHS B 00JacTH HMH()OPMAIIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJOTHH (ammapaTHOTO M
IIPOrpaMMHOI0  oOecreueHusl, BO3MOXKHOCTEM U OCOOEHHOCTEH IPUMEHEHHS COBPEMEHHBIX
MHPOPMALIMOHHO - KOMMYHUKALMOHHBIX TEXHOJIOTUH B TOCYJapCTBEHHBIX OpraHax, BKIJIOYas
UCIOJIb30BAaHUE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOI'O JOKYMEHTO000pOTa, OOLIMX BOIPOCOB B OOJIACTH
obecriedeHuss MHGOPMAITMOHHON 0€30MacHOCTH), CIYKEOHOTO pacmopsiika YTpaBIeHUS U MHCTPYKIHH
0 JIeJIONPOU3BOACTBY Y IIPABICHUS, HACTOSIILETO TOJDKHOCTHOTO perjIaMeHTa.

Hannuue npodeccHoHanbHBIX HABBIKOB, HEOOXOIMMBIX JJIs BBIIOJHEHHS paboThl B cdepe,
COOTBETCTBYIOLIEH HampaBieHHIO JesTenbHocTH OtThena, MNPOBENEHMsS SKCIEPTU3bl  MIPOEKTOB
HOPMATHBHBIX TPABOBBIX AKTOB, BBIMOJHEHHS MOCTABJICHHBIX 3a1a4, 3(PQEKTHUBHOTO IIAHUPOBAHUSI
paloThbl, BeJeHMs JENONPOU3BOJCTBA, COCTABIEHHUS JIEIOBOrO IUChbMa, cOOpa M cHCTEMaTU3aluu
aKTyalbHOM MH(OpMAIK B YCTAaHOBJICHHOU cdepe AeITeTbHOCTH, BIaICHHIsI COBPEMEHHON OPTTEXHUKOM
U IPOrpaMMHBIMU IPOAYKTaMH, HOJATOTOBKM CIY)KEOHBIX JIOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro
ypoBHS B oOmactu HMHOOPMAIIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJIOTHH (C BHYTPEHHHUMH U
nepupepuiHbIMU YCTPOMCTBAMU KOMIIBIOTEPA, MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIUOHHBIMU CETSIMH, B
TOM YHCIIE CEeThI0 VIHTEpHET, B ONEepallMOHHON CHUCTEME, TeKCTOBOM pPEIaKTope, MpH padore ¢ Oazamu
JAHHBIX, C JIEKTPOHHBIMU TaOJIMLIAMH, MOJArOTOBKM IPE3EHTALMM, yIpaBlieHUs 3JIEKTPOHHOM MOYTOH,
WCIIO0JIB30BaHUE IPAPUIECKUX OOBEKTOB B SJIEKTPOHHBIX JJOKYMEHTAX).

OcHOBHbIE ITpaBa U 00513aHHOCTH T'OCYAAPCTBEHHOI'0 HAJIOTOBOI'O MHCIEKTOPA, a TaKXke 3ampeTsl,
CBSI3aHHBIE C TPAXKIAHCKOW CHyk00i u TpeOoBaHHS K CIY)KEOHOMY TIOBEACHUIO TPAXKTAHCKOTO
CIIy’>Kalllero mpeaycMoTpensl cratbsivu 14, 15, 17, 18 ®enepanbrHoro 3akona ot 27.07.2004 Ne79-d3 "O
rOCYJapCTBEHHOM rpaxaanckoi ciryxoe Poccuiickoit denepanmn’.

Honocnocmuvie obszannocmu:

OcymiecTBisieT pa3padOTKy KOMIUIEKCHBIX CTaHAAPTHBIX MPOILEAYpP IUIAHWPOBAHUS BBIC3IHBIX
HAJIOTOBBIX MTPOBEPOK, MOPSAIKA U KPUTEPHEB O0TOOpa HAJIOTrOIUIATENIBIIMKOB AJISl POBEJCHUS BbIE3IHBIX
HAJIOTOBBIX TIPOBEPOK, OMPEEeNICHHs] IPUOPUTETHOCTH KATETOPUi HAIOTOILIATEbIIIMKOB JIUTsI BKIFOUCHUS
B IUIaHbl IPOBE/ICHUS BBIE3HBIX HAJIOTOBBIX TPOBEPOK.

OcymecTBisier  pa3pabOTKy  TPEMIOKEHHA MO  MOJEPHU3AIMM  aBTOMAaTHU3WPOBAHHOH
MH(POPMALIMOHHOM CHCTEMBbl HAJOTOBBIX OPraHoB Uil  obecnedeHUs 3(PGEKTUBHOIO IJIAaHUPOBAHUS
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK.

OcymiecTBiseT aHAIN3 MPAKTUKU IUIAHUPOBAHMS HAJIOTOBBIMU OpraHaMHU BbIE3/IHBIX HAJIOTOBBIX
MIPOBEPOK, €€ MPOOIIEMHBIX BOTIPOCOB U HA €T0 OCHOBE TOJTOTABIMBATH NPEAIOKEHHSI U PEKOMEHIAIINU
1o BornpocaM 3(pPEeKTUBHOCTH TJIAHUPOBAHUS BbIE3THBIX HAJIOTOBBIX TPOBEPOK.

AHnanusupyeT U 0000IIaeT MPEACTABIEHHYI0 HM)KECTOSIIMMH HAJOTOBBIMU OpraHaMH HaJIOTOBYIO
OTYETHOCTh (oTuer KH) u aHATTUTHYECKYIO 3aIUCKy K HEMY, Ha
€e  OCHOBE  TOTOBUT  aHAIATHYECKHWE  MaTepuanbl  JUIs  PYKOBOJCTBA  YTIPaBICHHS
u npezacraBienus B GegepanbHy0 HAIOTOBYIO CIIYXOYy.

OcymiecTBisier cOOp W TPOBOAWT AaHAIHW3 BBHIMOJHEHUS  YTBEPXKICHHBIX IUIAHOB BBIC3IHBIX
HaJIOroBbIX NpoBepok (otuer BHII).

[TpoBomuT pPabOTy IO COTIACOBAHMIO TIPEICTABICHHBIX MOJIBEIOMCTBEHHBIMUA HAaJIOTOBBIMU
OpraHamMH KOppeKTHUPOBOK (BKJIIOUEHUE/UCKIIIOUEHNE) B IIJIaHbI BHIE3AHBIX HAJIOTOBBIX TPOBEPOK.

OcymecTBiser aHau3 MIOJTHOTBI 171 KadyecTBa MIPOBOTUMBIX TIPOBEPOK
Ha TpeAMET COOTBETCTBUS 3asBJCHHBIX B IUIAHAX M IMpeANojaraeMbIX K HAYUCICHHIO CYMM C
(aKTUIECKUMU TaHHBIMH.

[TonroraBnuBaeT 0030pHbIE MUChbMA O pe3yJIbTaTax MJIAHUPOBAHUS BBIE3HBIX HAJIOTOBBIX TPOBEPOK
TEPPUTOPHUATHHBIMA HAJIOTOBHIMH OpPraHaMHU C OTPAKEHHEM HEIOCTAaTKOB, a TaKXKe MOJOXKHTEIHHOTO
OIbITA B OPraHU3aIMU U OCYIIECTBICHUH MPOLIecca ITAHUPOBAHUSL.
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[IpoBoaut aHaIu3 uH(popManuu 0 BBISIBIICHHBIX cxemax YKJIOHEHHS
OT HAaJIOTOOOJIOXKEHUSI C LIENBI0 BKJIIOYEHHS COOTBETCTBYIOIIMX HAJOTOIJIATENbIIMKOB (IIATENIbIIMKOB
cOOpOB, HAJIOTOBBIX ar€HTOB) B IUIAH BBIC3THBIX HAJIIOTOBBIX MTPOBEPOK.

@opmupyer  uHGOPMALMOHHBIA  pecypc 0  (PUHAHCOBO-XO3AWCTBEHHOW  JAEATEIHLHOCTU
KpYNHENUIINX HaJIOTrOILIaTEbIINKOB u ux OCHOBHBIX KOHTpPareHTOB
U TiepeqaeT ero Ha deepaibHbId YPOBEHb.

VYyacTByeT Nmpu HEOOXOJUMOCTH B IPOBEIEHUHU ayJAUTOPCKUX IPOBEPOK BHYTPEHHETO ayJuTa
paboThl HIDKECTOSIIMX HAJIOTOBBIX OpPraHoB MOCKOBCKOM 00JacTH 1O BOMpPOCAM IUIAHUPOBAHUS
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK.

OcymecTBisgeT 0TOOp OpraHU3aIHil 10 KPUTEPHUSAM B CIHCOK KPYIMHEHIIINX HAOTOIIATENbIINKOB.

Bectn u COIMPOBOXK/IATh CITUCOK KpyIHEHIINX HAJIOTOIIJIATEIBIINKOB
110 MOCKOBCKOI 00/1aCTH.
[Ipunumaer y4dacrtue B pa3paboTke MIPOEKTOB COBMECTHBIX MIPUKA30B

M MHBIX  JIOKyMEHTOB,  pErJIaMEHTHPYIOIIMX  B3aUMOJEHCTBHE C  IPAaBOOXPAHUTEIbHBIMU
U APYTUMHU KOHTPOJIUPYIOIMMU opranaMu MocKoBCKOW 001aCcTH.

OcymectBisger oOMeH uHpopmauuedn ¢ cyobekramu Poccuiickoit denepanuu 1o Bompocy
nokasaresneil (PUHAHCOBO-9KOHOMHYECKOU IS TeIHbHOCTH KPYIMHEHIITNX HAJIOTOIJIATEIbIIUKOB.

OcymectBisger mnpueMm, o00paboTky u ananu3 otuera 1-J{PJLyrBepkaenHoro Ilpuxazom
Vnpasnenuss ot 18.01.2010r. NeO1-04-12/4nci «O6  yrBepxknenun Ilopsiaka dopmupoBanus u
UCIOJb30BaHUSI B paboTe HaJOroBbIX OpraHoB MOCKOBCKOM o6sactu otueta «Jlompocs! cBuaerenen —
(GU3NYECKUX UL, OTPUIAIOIINX CBOIO IPUYACTHOCTD K YUPEKIACHUIO U (MIIN) YIaCTHIO B JIEATEILHOCTH
OpraHu3alMii», MPeICTaBIEHHOI0 HUKECTOSIMMHI HAJTOIOBBIMU OpPraHaMH.

OcymectBiisier 00MeH nH(pOpMAaIHEi 110 ToIpocaM CBUACTENCH — (PU3UYECKHUX JIUII, OTPHUIIAOIINX
CBOIO  NPUYACTHOCTh K  YUYPeXKJIEHHIO M (MJIM) YYacTHUIO B  JIEATENBHOCTH  OpraHMU3alui,
MPEJCTaBICHHYIO HIDKECTOSIIMMH HAJIOTOBBIMH OpPraHaMH W HAJIOTOBBIMH OpraHaMH IO CyOBeKTam
Poccuiickoit denepanun.

OcymectBisger npueM, odopabotky otuera 1-3KO, yrBepxknenHoro I[lpukasom YmpasneHus ot
04.02.2010 Ne01-04-12/19xcn «O6 ytBepxkaenuun I[lopsaka (GpopMHUpOBaHUS HAJOTOBBIMH OpraHaMH
MockoBckoii obnactu oTyeTa
«3anpocel B KpenuTHble opranuzanuu (1-3KO)», u HampaBisgeT WHGOpPMALKIO B HHKECTOSIUE
HAJIOTOBBIE OPTaHBbI.

OcymecTBisger cO0p M aHaIU3 WH(POPMALMU MO0 TpaHCHEPTHOMY LIEHOOOPA30BAHUIO M MUIPAILIUH
HAJIOTOTIATEIBIINKOB.

Ob6ecnieunBaeT coOMI0IEHUE PEKUMA CEKPETHOCTU MPOBOAUMBIX B OTiene paboT, B TOM YHCIIe MPH
00paboTKe JOKYMEHTOB, COCTABISIONIMX HAJOTOBYI0 W HHYIO TaiiHy, OXpaHSIEMYI 3aKOHOM, C
UCIOJIb30BAHUEM TEXHUYECKUX CPEJICTB.

[Tpuanmaet ydacTue B o0y4YeHnH pabOTHHUKOB HAJIOTOBBIX OpTaHoB,
B COBEILAHUAX, CEMUHApaX, OKA3bIBAET NMPAKTHUECKYIO TTOMOIIb TEPPUTOPUAIBHBIM HAJIOTOBBIM OpraHam
10 BOTIPOCaM, BXOJISIIAM B KoMIteTeHIni0 OT/aena.

Ocy1iecTBisSeT B yCTAaHOBJICHHOM MOPSIJIKE JICIONPOU3BOJCTBO U XpaHeHHe ToKyMeHToB Otrena, a
TaKXKe WX Mepeaady Ha apXHUBHOE XpaHEHHE.

OcymiecTBisgeT UHbIE (YHKIUU MO MOPYYEHHUIO PYKOBOJICTBA YTIpaBJIEHUs B cpepe AeATeIbHOCTH,

CBA3aHHOMN c IIJIAHUPOBAHUEM BBIE3]IHBIX HaJIOTOBBIX IIPOBEPOK
Y MOHUTOPHUHIOM KPYIHEHUIIHNX HAJIOTOIUIATEIIBIIUKOB.
AHanu3upyet MIPAaKTUKY MIPUMEHEHUS JENCTBYIOIETO 3aKOHO/IaTEIbCTBA

10 BOTIPOCaM, BXOJISIINM B KOMIIETEHIIMIO Y IPABIICHHUS;

BremomasaeT APYyruc MnopydcHuss Ha4dYaJIbHUKA W 3aMCCTUTCIIA HadYaJlbHUKA OTACIIA, CBA3AHHBIC C
BBITOJIHEHUEM MTOCTABJICHHBIX Mepe]] Y IpaBlieHHEeM 3ajay.

Cobmotaer oOmiye TpeOOBaHHA K CIIy)KEOHOMY IOBEACHHIO TOCYIApPCTBEHHBIX TI'Pa)TaHCKHUX
CJIy’Kallux, YCTAaHOBJICHHBIC q)ellepaHBHBIM 3aKOHOM
ot 27.07.2004r. Ne 79-®3 «O rocymapcTBEHHOH TpaxaaHCKoM ciryx0e Poccuiickoit denepanuny;

HcnonHser CBOEBPEMEHHO U KAYECTBEHHO IIOPYYEHHUs PYKOBOAUTEIS Y IIPABIICHUS;



VcnonHseT MOJDKHOCTHbIE OOS3aHHOCTH CBOEBPEMEHHO U J1OOPOCOBECTHO, Ha BBICOKOM
po¢eCCHOHATILHOM YPOBHE B COOTBETCTBUU C HACTOSIIUM PErJIAMEHTOM;

Cobmroiaet pu HCIIOJTHEHUH JOJKHOCTHBIX 00s13aHHOCTEH npaBa
Y 3aKOHHBIE NHTEPECHI IPAKIAH U OpraHu3alui;

He pasramaer cBeaeHMs, CTaBIIME W3BECTHBIMU B CBA3M C HCIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEH, B TOM qucie CBEICHMS, KaCaroluecs YaCTHOMN KU3HU
U 3I0pOBBS T'PakK/laH WIN 3aTParuBarollnie UX 4YeCTh U JOCTOMHCTBO;

B3aumonencTByeT ¢ IpyruMu rocy1apCTBEHHBIMU OpraHaMH AJIs PEIICHHs BOIIPOCOB, BXOAAIIUX B
JOJDKHOCTHYIO KOMITETEHIIHUIO;

IlpencraBisier CBOEBPEMEHHO B OTHEN KaJpoB 3asBIEHUS OO0 W3MEHEHWM YYETHBIX JaHHBIX C
IIPEIOCTABIICHUEM KOITUI IOKYMEHTOB;

[IpencraBisieT B YCTaHOBIIEHHOM INOPSZIKE MPEIYCMOTPEHHbIE (helepabHbIM 3aKOHOM CBEJCHUSI O CBOMX
JOXOJ1AX, NPUHAYICKALIX Ha IpaBe COOCTBEHHOCTH, HMYILECTBE
U oOsBarenpCTBaX  WMMYINECTBEHHOIO — XapakTepa, CBEIGHUS O  JIOXOAax  Cympyru  (cympyra)
M HECOBEPIICHHONIETHHX JIeTe, 00 WMYIIECTBE, TpPUHAJISKAIIEM KM Ha TMpaBe COOCTBEHHOCTH
1 00 X 00513aTeNbCTBAX UMYILIECTBEHHOTO XapaKTepa;

CoOnrofaeT OrpaHMYeHHs, HE HApyLIAeT 3alpeTbl, KOTOPbIE YCTAHOBJIEHBI 3aKOHOJIATEILCTBOM
Poccuiickoit @eaepanuu 17 rocyJapCTBEHHBIX I'PaXKIaHCKHUX CIIY)KAIlUX;

CooOmiaer pyKoBOOUTENIO YTPaBICHUS O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJDKHOCTHBIX 00S13aHHOCTEH, KOTOpasi MOKET NMPUBECTU K KOH(QIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

YBenomiser PYKOBOJUTENS VYnpasinenus, OpraHbl IIPOKYPATYPbI
WIM Jpyrue TOCYJapCTBEHHbIE OpraHbl 000 BcexX ciydasX OOpalleHus KakuX-Iubo JHIl
B LIEJISIX CKJIOHEHHUS K COBEPIIECHUIO KOPPYNLIMOHHBIX IPaBOHAPYILIECHUM;

He cosepmiaer noctynku, nopoyaiiyue 4ecTb U JOCTOMHCTBO TPaXKJAHCKOTO CITY’Kallero;

[TonnepxuBaeT ypoBEeHb KBATU(PHUKAIMM, HEOOXOAUMBIH Ui HAAJEKAIIET0 HCIOIHEHUS
JOJDKHOCTHBIX 00si3aHHOCTEN. [1oCTOSSHHO mMOBBIIAET CBOM NPO(ECCHOHANBHBIM YpOBEHb, M3y4daeT U
00s13yeTcsi 3HaTh HOPMAaTHBHBIE MPABOBBIE AKThI IO BONPOCAM OPraHMU3ALMU KOHTPOJBHOM palbOThI U
HaJIOrOBOMY aIMUHUCTPUPOBAHUIO;

Cobnronaer YCTaHOBJICHHBIE IpaBuIIa yOINYHBIX BBICTYIUICHUI
U TIPEIOCTaBIIEHUS CITy>KeOHOW nH(pOopMaLnu;

[IposiBisieT KOPPEKTHOCTh B OOpallleHMM ¢ TpakJaHaMH U pabOTHUKaMM YIIpaBlIeHHs U
10/IBEIOMCTBEHHBIX MHCIIEKIINH;

He nomyckaer KOH(IMKTHBIX CUTyallUd, CIIOCOOHBIX HAHECTH YIIEPO penyTaluu W aBTOPUTETY
Ynpasnenus;

Cobmromaer monoxxkenust Kopekca 53THKM M CIy)KeOHOTO TOBEAEHUS TOCYAApPCTBEHHBIX
IpaXx/IaHCKUX cinyxamux degepanbHON HAIOTOBOM CITYKOBI;

CobroaeT npaBuiia TpyI0BOr0 BHYTPEHHETO pacropska Y paBlieHus..

ColnroneT mpaBmiIa 1 HOPMBI OXPaHbI TPy/Ia U TEXHUKH 0€3011aCHOCTH;

YMeeT nonb30BaThCsl KOMIIBIOTEPOM U NHOM OPITEXHUKOM;

Obeperaer rocyapCTBEHHOE MMYIIECTBO, B TOM YHUCIE MPEIOCTABICHHOE €My JJIsi MCIOJHEHUS
JOJDKHOCTHBIX 00sI3aHHOCTEH.

T'ocyoapcmeennulii.  HANO208bIU  UHCNEKMOpP HeCeém OMmEenmcmeeHHOCMb 6 COOMBEMCMEUU  C
Oeticmeyrowum 3akonooamenvcmeom Poccutickoti @edepayuu 3a:

HecobOmonenne HOpM MEXIYHApOJIHOTO TMpaBa, 3akoHozaaTenbcTBa Poccuiickont deneparum,
HOPMAaTUBHBIX IPaBOBBIX aKkTOB Poccuiickoi denepanuy, APYyrux HOPMAaTHBHBIX IIPABOBBIX aKTOB,
npuka3zoB (pacnopspkenuil) u nuceM ®OHC Poccum u YmpaBieHuss Mo HanpaBi€HHUIO AESTENbHOCTU
OTnena ¥ 0 MPOXOXKACHUU TPAXKAAHCKON CITYKOBI.

Heucnonnenue iy HeHajiexalllee UCIOJIHEHUE JOHKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBUU C
HACTOSIIUM J0JKHOCTHBIM PErJIaMEHTOM.

Hewucnonnenue nnu HeHasexaniee ucrnoiaHenre nopydeHnid Hauaneauka Otnena u 3aMmecTUTENs
HavyaJbHUKA (32 UCKITIOYEHUEM HEMTPABOMEPHBIX ).



Pasrmamnienne TOCyZapCTBEHHOM W HAJIOTOBOM TaWHBI, WHOW HMH(POPMALMU OrPAaHMYEHHOTO
pacrnpocTpaHeHUsI.

JlevicTBus win Oe3leHCTBHA, BEAyIIME K HAapYIICHUIO MPaB U 3aKOHHBIX MHTEPECOB Tpa)xaaH U
OpraHu3aIui.

He cOepexenne rocyjapcTBEHHOTO UMYILECTBA, B TOM YHCJE MPEJCTABIECHHOTO AJI UCIIOJIHEHUS
JOJKHOCTHBIX 00513aHHOCTEH.

Hapymienue ncnoiHuTeNbCKONW JUCIUITIIMHBIL.

Hapymenue cinyxebHoro pacrnopsiika Y mpaBieHuUs.

Dhexmusnocms U pe3yIbMAMUBHOCIb  NPOPDECCUOHANLHOU  CYAHCEOHOU  0esimelbHOCU
20CY0apcmeeHHo20 Hal0208020 UHCHEKMOPA OYEeHUBAem s NO Ce0YIOWUM NOKA3AMenam

- BBINOJHSEMOMY 00BbeMy pabOThl M MHTEHCHUBHOCTH TPYZA, CIIOCOOHOCTH COXPAaHSTH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMAIBHBIX YCIOBHX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTHU M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUII;

- Ka4eCTBY BBINIOJHEHHOW paboOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, FOPUIHIECKH TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeccHOHAIIbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTAMU );

- CIIOCOOHOCTH YETKO OpraHW30BBIBATh W IUIAHUPOBATH BBHIMOJHEHHE TMOPYYCHHBIX 3aJaHHH,
YMEHHUIO PAllMOHATILHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATH MPUOPUTETHL;

- TBOPYECKOMY IOJXO/Y K PELICHUIO TOCTABJIEHHBIX 3a/1a4, AKTUBHOCTU U MHUIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTUPOBATHCS K
HOBBIM YCIIOBHSIM U TPEOOBAHHSIM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIIECTBHUS CBOUX JIEUCTBUN M MPUHUMAEMbIX PEIICHUN.

7.4. IoJKHOCTh — TIOCY/IapCTBEHHbIM HAJIOTOBBIM HMHCHIEKTOP OT/€ja aHajdu3a U IJIAHUPOBAHUS
HaJIOTOBBIX ITPOBEPOK.

Hanuuue svicuieco npogpeccuonanvriozo obpasosarusi.

Keanugurxayuonnuvie mpebosanus x cmazicy ToCyJapCTBEHHOM I'PaXKAAHCKOW CITy>KObI WM CTaxy
paloTBhI 110 CIIEUATILHOCTH, HAIIPABJICHUIO OJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuuue npogeccuonanbHbix SHAHULL BKJTIOYast 3HaHUS 3aKOHOJIaTeIbCTBA
Poccuiickoit denepanuy, HOPMAaTHMBHBIX — IPABOBBIX  akTOB  Poccuiickon Penepanuu,  Ipyrux
HOPMATHBHBIX NPABOBBIX aKTOB, MpHKa30B (pacnopsokenuit) u mucem ®HC Poccun u Ynpasnenus mo
HaIpaBJIEHUIO JeATenbHOCTH OTnena M O NPOXOXKACHUU TPaXAaHCKOW CIyXKObl, a TaKkKe MpaBuil
JIeIOBOTO 3THUKETa, OXPaHbl TPYAa, TEXHUKU OE30MaCHOCTH M IMPOTUBOINOXKAPHOMN 3aIIMTHI, MOpsaKa
paboThl co cimykeOHON MH(pOopMalKe, oOpalleHUsIMU Tpak/laH, CIIY>)KEOHBIMU JOKYMEHTaMH W 3HAHUUN
6a30BOro ypoBHS B 00JaCTM HMH(OPMAIIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJOIMH (ammapaTHOro |
MIPOrpaMMHOTO  OOecCHedeHus, BO3MOXXHOCTEH! M  OCOOEHHOCTEH MPUMEHEHHUS COBPEMEHHBIX
MH(POPMAIIMOHHO - KOMMYHHUKALIMOHHBIX TEXHOJIOTUH B TOCYJapCTBEHHBIX OpraHax, BKIJIIOYas
WCIIOTH30BaHUE BO3MOYKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa, OOIIMX BOMPOCOB B 00JACTH
obecriedeHnss MHGOPMAITMOHHONW 0€30MacHOCTH), CIYKEOHOTo pacmopsiika YTNpaBieHUS U MHCTPYKIUH
IO JIeJIONPOU3BOJICTBY Y IIpaBJI€HNUs, HACTOSALIETO JTOJPKHOCTHOTO PErjiaMeHTa.

Hanuuue npogheccuonanbnuix Hagvikos. HEOOXOTUMBIX JUIS BBIIOJHEHUs paboThl B cdepe,
COOTBETCTBYIOLIEH HAmpaBlIeHUIO JeATenbHOCTH OTaena, MPOBEACHHS] DKCHEPTU3BI  MPOEKTOB
HOPMATHBHBIX TPABOBBIX AKTOB, BBINOJHEHHMS MOCTaBJIEHHBIX 3a]ad4, 3(PQEeKTHUBHOTO IIAHUPOBAHUSI
paboThl, BeNEHHS JAEJIONPOM3BOJACTBA, COCTABJIEHHS [EJIOBOTO NHChbMa, cOopa W CHUCTeMaTHU3allu
aKTyalbHOM MH(OpMaIK B YCTaHOBIIEHHOU cdepe AeATeNbHOCTH, BIaJCHHUsI COBPEMEHHON OPTITEXHUKOM
U TMPOrpaMMHBIMH TPOAYKTAMH, MOJTOTOBKU CIYXKEOHBIX JTOKYMEHTOB, a TakK€ HaBBIKOB 0a30BOI0
YpOBHA B o00JacTH HHGOPMAIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJOTHH (C BHYTPEHHHUMH U
nepuepuiHBIMA YCTPOWCTBAMHU KOMITBIOTEPA, WH()OPMAIIMOHHO-TEIIEKOMMYHHKAIIMOHHBIME CETSIMH, B
TOM 4HCIIE CeThI0 VMIHTEepHET, B ONepalioHHON CHUCTeMe, TeKCTOBOM peJakTope, mpu padore ¢ 0azamu
JaHHBIX, C AJNEKTPOHHBIMU TaOJIUIIaMH, MOATOTOBKH MpPE3EHTALUN, YIMPaBICHUS 3JEKTPOHHOW IMOYTOM,
UCTOJIb30BaHUE IPahUIECcKNX 0OBEKTOB B 3JIEKTPOHHBIX TOKYMEHTAX ).




OcHOBHBIE TTpaBa M 0053aHHOCTH T'OCYAAPCTBEHHOT'0 HAJIOTOBOT'O MHCIIEKTOPA, a TaKXkKe 3ampeTsl,
CBSA3aHHBIC C TPAXIAHCKOH CIy)kOOH u TpeOOBaHHS K CIY)KCOHOMY TIOBEACHHUIO TPaXTAHCKOTO
CITy’KaIllero mpeycMoTpeHsl ctatbsimu 14, 15, 17, 18 denepanbraoro 3akona ot 27.07.2004 Ne79-d3 "O
rocyJaapCcTBEHHOM rpakaanckoi ciyx0e Poccutickoit deneparun’.

Honocnocmuvie 06s3anHOCIIU:

OcymecTBiseT pa3padOTKy KOMIUIEKCHBIX CTaHAAPTHBIX MPOLEAYp IUIAHUPOBAHHUS BBIC3THBIX
HAJIOTOBBIX MTPOBEPOK, MOPSAIKA U KPUTEPHEB OTOOpa HAIOTOIUIATENBIIIMKOB JJISl IPOBEJCHUS BbIE3/IHBIX
HAJIOTOBBIX IIPOBEPOK, OIMpeeIeHHs] MIPUOPUTETHOCTH KaTErOpHil HAJIOTOIUIATENbIIUKOB JJIsl BKIIOUEHUS
B IUTaHbI IIPOBEACHUSI BBIE3IHBIX HAJIOTOBBIX IIPOBEPOK.

OcymectBisger  pa3paboTKy  NPEAJIOKEHUH [0  MOJEPHM3AIMH  aBTOMATHU3WPOBAHHOMN
MH(POPMALIMOHHON CHCTEMBl HAJOTOBBIX OPraHoB Juisi  obOecriedeHUs 3(P(GEKTUBHOTO IIAHUPOBAHUS
BBIC3IHBIX HAJIOTOBBIX MPOBEPOK.

OcyiiecTBiseT aHauu3 MPAKTUKU IUIAHWPOBAHMS HAJIOTOBBIMM OpPraHAMU BBIE3/IHBIX HAJIOTOBBIX
MIPOBEPOK, €¢ MPOOIEMHBIX BOIIPOCOB U HA €r0 OCHOBE MOATOTABIUBATH MPEIOKEHHS U PEKOMEHIAINH
1o BornpocaM 3(pPEeKTUBHOCTH TUIAHUPOBAHUS BBIC3THBIX HAIOTOBBIX MPOBEPOK.

AHnanu3upyeT U 0000IIaeT MpeACTaBICHHYIO HIDKECTOSIIMMU HaJOTOBBIMU OpraHamMH HalIOTOBYIO
OTYETHOCTh (otuer KH) u AHAJIMTUYECKYIO 3aIACKY K HEMY, Ha
ee OCHOBE TOTOBUT AHAIUTUYECKUE MaTepuabl TUISE PYKOBOJCTBa YnpasieHus
U npeacTaBieHus B @eepabHyI0 HAJIOTOBYIO CIIyXKOy.

OcymecTBisger cOOp W MPOBOAUT AaHANU3 BBHINOJTHEHUS  YTBEP)KICHHBIX IIJIAHOB BBIC3IHBIX
HaJoroBbIx rposepok (otuer BHII).

[IpoBoguT paboTy MO COTJACOBAHMIO MPEACTABICHHBIX MOJIBEJOMCTBEHHBIMU HAaJOTOBBIMU
OpraHamM# KOPpEKTHPOBOK (BKIFOUEHUE/MCKIIIOYCHNE) B TUTAHBI BBIE3IHBIX HAJIOTOBBIX IPOBEPOK.

OcymecTBiser aHanu3 MOJTHOTHI u KauecTBa MIPOBOUMBIX IPOBEPOK
Ha I[peIMET COOTBETCTBUS 3asBJICHHBIX B IUIAHAX W MpeANoyiaraéMblX K HAYUCIEHHIO CYMM C
(haKTUYECKUMU TaHHBIMH.

[ToaroraBnuBaeT 0030pHbIE MUCbMA O Pe3ybTaTax MIAHUPOBAHUS BbIE3HBIX HAJIOTOBBIX MPOBEPOK
TEPPUTOPUATBHBIMU HAJIOTOBBIMU OpraHAMU C OTPAaXEHUEM HEJOCTATKOB, a TAKXE IOJOKUTEIBbHOIO
OTbITa B OPraHU3alMU U OCYILECTBICHUH MTpoLiecca MIIAHUPOBAHUS.

[IpoBoaut aHaIu3 uH(popManuu 0 BBISIBIICHHBIX cxemax YKIIOHEHUS
OT HAJIOTOOOJIOXKEHUSI C LIEJbI0 BKJIIOUYEHHS COOTBETCTBYIOIIMX HAJOrOIJIATENBIINKOB (TIATENbIIUKOB
cOOpOB, HAJIOTOBBIX ar€HTOB) B IJIaH BBIE3IHBIX HAJIOTOBBIX MTPOBEPOK.

®opmupyer  MHGOPMALMOHHBIH  pecypc O  (PMHAHCOBO-XO3AHWCTBEHHOW  JAEATEIBbHOCTU
KpyIHEHIINX HaJIOTOIIATENbIUKOB u ux OCHOBHBIX KOHTPareHTOB
U TIepesaeT ero Ha eiepanbHbIii YPOBEHbD.

VYdacTByeT NmpH HEOOXOJUMOCTH B IMPOBEACHUU AyJUTOPCKUX IPOBEPOK BHYTPEHHETO ayauTa
paboOThl HIKECTOSIIIMX HAJIOTOBBIX OpPraHoB MOCKOBCKOM 00JacT 1O BOMpPOCAM IUIAHUPOBAHUS
BBIE3JHBIX HAJIOTOBBIX MPOBEPOK.

OcymecTBisgeT 0TOOp OpraHU3aIHil 10 KPUTEPUSAM B CIIMCOK KPYITHEUIITUX HAJIOTOMIaTeIbIINKOB.

Bectu u COIPOBOXKIATh CIIUCOK KpPYIHEUIITNX HAJIOTOIUIATENIBIINKOB
10 MOCKOBCKO# 00J1aCTH.
[Tpuaumaer y4dacTue B paspaboTke MPOEKTOB COBMECTHBIX MIPUKA30B

U HHBIX  JIOKyMEHTOB, pETJaMEHTHUPYIOIIUX  B3aWMOJEHCTBHE C  IMPAaBOOXPAHUTEIHHBIMHU
U IPYTMMHU KOHTPOJIMPYIOLUMMH OpranaMiu MOCKOBCKO# 06acTu.

OcymectBisier obMmeH wuH(popManueir ¢ cyobektamu Poccuiickoli @Denepaniu 1O BOIMPOCY
nokasaresnei (UHaAHCOBO-IKOHOMHUYECKOH e TeIbHOCTH KPYITHEHIITNX HAJIOTOIIaTeNbIIUKOB.

OcymectBisier mnpueM, o00paboTky u a”anmu3 otdera 1-JIDJI,yrBepxkaenHoro Ilpukazom
Vnpasnenuss ot 18.01.2010r. Ne01-04-12/4acn «O6  yrBepxknenun Ilopsaka dopmupoBanus u
WCIIONB30BaHUsI B PaboOTe HAJIOTOBBIX OpraHoB MOCKOBCKO# o0siacTu otyeTa «Jlompockl cBUmeTenei —
(bU3NYECKUX UL, OTPULAIOIINX CBOIO MPUYACTHOCTD K YUPEKACHUIO U (UJIM) YyYaCTUIO B JESATEIBHOCTH
OpraHu3aluii», MPeCTaBIEHHOT0 HIYKECTOSIUMHU HAJIOTOBBIMU OpraHaMH.
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OcymecTBisger oOMeH HH(OpMAIMei o JoIpocaM CBUAETENeH — GU3NUYECKUX JIUI, OTPHIIAIOLINX
CBOIO  MPUYACTHOCTh K  YYpPeXKJCHHI0O W (WIM) YYacTUIO B  JIEATEIbHOCTH  OpTaHU3aLUM,
MPEJCTABICHHYIO HIDKECTOSAIIMMU HAJIOTOBBIMH OpraHaMH W HAJOTOBBIMH OpraHaMH IO CyOBbeKTam
Poccuiickoit @eneparuu.

OcymectBisger npueM, obpadorky oryera 1-3KO, yrBepxnenHoro Ilpukazom YmpasieHus ot
04.02.2010 Ne01-04-12/19act «O6 ytBepxkaenuu I[lopsiaka (GopMupoBaHUS HAJOTOBBIMH OpraHaMHU
MockoBckoit obnacTu oTyera
«3ampocsl B kpenutHble opranmzanuu (1-3KO)», u HampaBiser WHOOpPMAIMIO B HIDKECTOSIINE
HAJIOTOBBIE OPTaHBbI.

OcymectBiger cOop u aHanu3 UHGOPMALUMU 1O TpaHCHEpTHOMY LEHOOOPAa30BAHUIO U MUTPALIUU
HaJIOTrOILIaTEIbIIUKOB.

ObecnieunBaeT coOIII0/IEHNE PeXUMa CEKPETHOCTU MPOBOAUMBIX B OTrene paboT, B TOM UKcie pU
00paboTKe JOKYMEHTOB, COCTABISIONIMX HAJOrOBYI0 W HHYIO TaiiHy, OXpaHIEMYI0 3aKOHOM, C
HCIOJIb30BaHUEM TEXHUYECKUX CPEJICTB.

[Tpunumaer ydacTue B o0y4YeHHH pabOTHHUKOB HAJIOTOBBIX OpTaHoB,
B COBEILIAHMIX, CEMHHAPaX, OKAa3bIBAECT MPAKTUUYECKYIO MOMOIIb TEPPUTOPUATIHLHBIM HAIOTOBBIM OpraHaM
10 BOIIpOCaM, BXOSIIUM B KomneTeHuuo Otaena.

OcyIiecTBISeT B YCTAHOBICHHOM MOPSAKE JAEIONPOU3BOJCTBO M XpaHEeHHe AJoKyMeHToB OTaena, a
TaKXe WX Mepeaady Ha apXHUBHOE XpaHEHHE.

OcyiecTBiseT HWHbIE (YHKIMH IO MOPYUYEHUIO0 PYKOBOJCTBA YTpaBieHUs B chepe NesaTeIbHOCTH,

CBA3aHHOMN c IIJJAHUPOBAHUEM BBIE3/IHBIX HaJIOTOBBIX IIPOBEPOK
Y MOHUTOPHUHIOM KPYIHEHWIINX HAJIOrOILIATENIBIINKOB.
AHanu3upyer MIPAKTUKY [IPUMEHECHUS JENCTBYIOIErO 3aKOHOJaTEIbCTBA

0 BOIIPOCaM, BXOSIIUM B KOMIETSHIINIO Y IPABJICHHUS,

Bremomaser APyruc IMnopy4dycHus Ha4dYaJIbHUKA W 3aMCCTUTCIIA HadYaJlbHUKA OTACJIA, CBA3AHHLIC C
BBINOJIHEHUEM [TOCTABJICHHBIX Nepe]l YIpaBlieHUeM 3a/1au.

Cobmoiaer oOmye TpeOOBaHHSA K CIIy)KEOHOMY IOBEACHHMIO TOCYJAapPCTBEHHBIX TI'PakKJIaHCKUX
CITy>KaIluX, YCTaHOBJICHHbIE denepanbHbIM 3aKOHOM
ot 27.07.2004r. Ne 79-®3 «O rocynapcTBEHHOM TpaxaaHCcKol ciryx06e Poccuiickoit denepanuny;

HcnonHsieT CBOEBPEMEHHO U KaUe€CTBEHHO MOPYUYEHUS] pyKOBOIUTENS Y IpaBIICHUS;

VcnonHsieT MOJDKHOCTHBIE OOS3aHHOCTH CBOEBPEMEHHO M JOOPOCOBECTHO, Ha BBICOKOM
npo¢eCCHOHATLHOM YPOBHE B COOTBETCTBUU C HACTOSIIUM PETJIAMEHTOM;

Cobmromaer npu WCTIOJTHEHUH JOKHOCTHBIX 00s13aHHOCTEH npaBa
Y 3aKOHHbIE HHTEPECHI IPaX/1aH 1 OpraHu3aluii;

He pasrjiamact CBCACHUA, CTaBIIUMC HW3BCCTHBIMU B CBA3HM C HCIHOJHCHUCM JOJDKHOCTHBIX
00s13aHHOCTEH, B TOM qucie CBEJICHUS, Kacaromuecs YacTHOU KHU3HU
1 300POBbA I'pa’XJiaH WK 3aTparuBaromre nx 4€CTb 1 JOCTOUHCTBO,

B3aumMoneicTByeT ¢ ApYyruMH rocy1apcTBEHHBIMU OpraHaMu JUIsl pelleHHs BOIIPOCOB, BXOJISIINX B
JOJDKHOCTHYIO KOMITETEHITHIO;

[pencraBnsieT CBOEBpEMEHHO B OTIEN KaJpoB 3asBIEHUS OO0 W3MEHEHWM YYeTHBIX JIaHHBIX C
TIPEIOCTABIIEHUEM KOITUI IOKYMEHTOB;

[pencraBnser B YCTAaHOBJIEHHOM TOPSIIKE MPETYCMOTPEHHbIE (heepaTbHBIM 3aKOHOM CBEJICHUSI O CBOMX
TI0XO/Iax, TIPUHA]UTCKAIIX Ha TpaBe COOCTBEHHOCTH, MMYIIIECTBE
U oOsBarenbCcTBaX ~ MMYIIECTBEHHOTO — XapakTepa, CBEAGHHS O  JIOXOAax  Cympyrd  (cympyra)
M HECOBEPIICHHONIETHUX JIeTel, 00 WMYIIeCTBe, TMpUHAUISKAIIEeM WM Ha TpaBe COOCTBEHHOCTH
1 00 X 00513aTeNbCTBAX UMYILIECTBEHHOTO XapaKTepa;

CoGumrotaeT orpaHWYeHHsI, HE HApyIIaeT 3alpeThl, KOTOPBIE YCTAHOBJIECHBI 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanuu Uit rocyJapCTBEHHBIX IPAXKJAHCKHUX CITYXKalllnX;

Coo0maer pyKOBOAUTENIO YTpaBlIeHUS O JHYHONW 3aWHTEPECOBAHHOCTH TIPH HCIIOJHCHHUH
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;



YBenomiser PYKOBOIUTENS VYupasnenus, OpraHbl IIPOKYpPATYpPbI
WIA Jpyrue TOCYAapCTBEHHbIE OpraHbl 000 BCeX Ciydasx OOpalleHus Kakux-JIuOo JIUIY
B LIEJISIX CKJIOHEHHUS K COBEPILIEHUIO KOPPYNLIMOHHBIX IPAaBOHAPYILIEHUM;

He cosepmiaer noctynku, nopodaiiye 4eCTb U JOCTOMHCTBO TPaKIaHCKOTO CIIYKAILETO;

[MonnepxuBaeT ypoOBEeHb KBaTHU(PHUKAIMHU, HEOOXOAMMBIA I HAAJIEKAIIETO HCIOJHEHHUS
JOJDKHOCTHBIX 00s3aHHOCTel. [1OCTOSIHHO MOBBIIAET CBOW NPO(ECCHOHATIBHBIA YpPOBEHb, U3ydaeT U
00s13yeTcsi 3HaTh HOPMATHBHBIE MPABOBBIE AKThI 110 BOMPOCAM OPraHU3ALMU KOHTPOJIHHOW pabOTHI M
HAJIOrOBOMY aJMUHUCTPUPOBAHUIO;

Cobmroiaet YCTaHOBJIEHHbIE IpaBuiIa yOIMYHBIX BBICTYIUICHUI
U TIPEI0CTaBIICHUS CIIy’)KEOHOH MH(popMaIuy;

[IposiBiIsieT KOPPEKTHOCTh B OOpallleHMH ¢ TpaXJaHaMd U paOOTHUKaMH YTIpaBlICHHUS U
IIO/IBEIOMCTBEHHBIX HHCIIEKIINH;

He nomyckaer KOH(IMKTHBIX CHTyalUd, CIIOCOOHBIX HAHECTH YIIEPO peryTaluu WU aBTOPUTETY
Yupagienus;

CobOmonaer mnonoxenuss Konxekca ASTMKM U CIyKEOHOrO IMOBEACHMSI TOCYAAPCTBEHHBIX
rpaxJaHCKUX ciryxkaiux PenepaabHON HAJIOrOBOM CIIyXObI;

CobnroaeT npaBuiia TPYI0BOTO BHYTPEHHETO pacrlopsiika Y mpaBiieHuUs.

CoO:roer npaBuiia ¥ HOPMbI OXPaHbl TPyZla U TEXHUKU 0€30IaCHOCTH;

YMeeT nosb30BaThCs KOMIIBIOTEPOM M MIHOW OPITEXHUKOM;

ObGeperaer rocyJapcTBEHHOE MMYILECTBO, B TOM YHCJE NPEIOCTABICHHOE €My Ui UCIIOJHEHUS
JOJDKHOCTHBIX 00S13aHHOCTEH.

I'ocynapCTBEHHBIN  HAJOrOBBIA  HMHCIEKTOpP HECET OTBETCTBEHHOCTH B  COOTBETCTBHUM C
JEHCTBYIOLIMM 3aKOHO1aTesIbcTBOM Poccuiickoit denepannu 3a:

Hecobmronenne HOpM MeXIyHApOJHOrO IpaBa, 3akoHojaresnbcTBa Poccuiickoit denepanum,
HOPMAaTHBHBIX IIPAaBOBBIX akTOB Poccuiickoil denepannun, APYrHX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
npuka3oB (pacnopsbkenuit) u muceM ®HC Poccum u VYmpaBieHuss 1Mo HampaBiICHHUIO JEATEIbHOCTH
OTtnena v 0 MPOXOXKIEHUU TPAXKTAHCKOM CITYKOBI.

Heucnonnenue unu nenaonestcawjee ucnoinenue 0OIHCHOCMHBIX 005A3aHHOCMEl B COOTBETCTBUU C
HACTOSIIUM JI0JKHOCTHBIM PErJIaMEHTOM.

Heucnonnenue nnm HeHaanexalee UcronHeHne nopydennii Hauansauka Otaena u 3amecTurens
HavyaJIbHUKA (32 UCKIIOYEHUEM HEIIPABOMEPHBIX ).

PasrnamnieHne rocygapcTBEHHOM W HaJlOroBOM TaWHBI, WHOM HMH(OpPMAIMM OrpaHUYEHHOTO
pacrnpocTpaHEeHHUs!.

JlevicTBus win Oe3/eHCTBUS, BEAyIIMe K HapyIICHUIO MpPaB U 3aKOHHBIX MHTEPECOB IpaxJaH U
OpraHu3aIui.

He cOepexeHnne rocy1apcTBEHHOIO UMYIIECTBA, B TOM YMCJE MPEICTaBIEHHOIO Ul UCHOIHEHUS
JOJKHOCTHBIX 00S13aHHOCTEH.

Hapymienne ncnoiHUTENbCKONW JUCIUIIIINHBI.

Hapymenue cinyxebHOro pacrnopsijika Y mpaBieHus.

Oggexmusnocmsv U pe3yrbMamu8HOCmMs  NPOPDECCUOHANLHOU — CYHCEOHOU  0esimelbHOCU
20CY0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAeMCsl NO CIeOVIOWUM NOKA3AMENAM

- BBINOJHSEMOMY 00BbeMYy pabOThbl M MHTEHCHUBHOCTH TPYZAd, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B IKCTPEMAIIBHBIX YCIOBHSX, COOIIOACHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTHU M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;

- Ka4eCTBY BBIIIOJHEHHOW paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJIEHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOpUIMYECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- 1podecCHOHATBLHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIIOCOOHOCTH YETKO OpraHM30BBIBATH W IUIAHUPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3aJaHUH,
YMEHUIO PAallMOHAIBHO UCIIOJIB30BaTh pabouee BpeMsl, IPABUIbHO PACCTABIATh IPHOPUTETHI;

- TBOPYECKOMY MOJAXO/Y K PELICHUIO TOCTABJIEHHBIX 3a]a4, aKTUBHOCTH U MHULIMATHBE B OCBOEHUU



HOBBIX KOMITBIOTEPHBIX M WH(OPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO AJaNTHPOBATHCS K
HOBBIM YCJIOBHSIM U TPEOOBaHUSIM;
- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCJIEICTBUS CBOMX JECUCTBUM U NTPUHUMAEMBIX PELICHUMN.

8. KoHTpoJ/IbHO-aHATUTHYECKU I 0T/Ae]T

8.1. JIOJUKHOCTh _ —  IJIaBHBIA  TOCY/JapCTBEHHBIM  HAJOTOBBIM  MHCIEKTOP  KOHTPOJIBHO-
AHAJIMTUYECKOTO OT/AENA.

Hanuuue evicuieco obpazosanusl.

Keanugurxayuonnvie mpebosanus k cmasicy 2ocyoapcmeeHHOU SpanrcOanHCKol CIyHcObl Ul cmaicy
pabomul no cneyuanrbHOCMuU, HanPasIeHuIo NOO20MOBKU He NPEObABIAIOMCS.

Hanuyue 6a3oevbix 3nanuii: BKIOYas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Penepanuu,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNLMH, (efepaabHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii denepanuu, nocranoBieHuii [IpaBurennscTBa
Poccuiickoit ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHOd TrocyaapCTBEHHOU
Ipa’KAaHCKON CITyOBbI; IpaBHUJI IEIOBOTO ITUKETA, HOpsAKa paboThl ¢ OOpALEHUSIMU TPaXK/1aH; MIPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IaCHOCTH U MPOTHUBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsijaka
VYnpapneHus; nopsiika padoThl cO Ciy)keOHOW uHGpopMaruel, mnopsaka padoThl C MEPCOHATbHBIMU
JaHHBIMH W KOH(QUAECHIMAIbHOW HH(OpMaLMel; MHCTPYKIUU TI0 JEJIONPOU3BOACTBY; BO3MOXKHOCTH M
OCOOCHHOCTH HNPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HH(POpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PEryIaMeHTa.

Hanuuue npogpeccuonanvuvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanorossiii koaeke Pocculickoit @enepanuu

- bromkeTHbI koqekc Poccuniickoi denepaunun

- ®enepanbHblil 3ak0H OT 28 nexadbps 2013 r. Ne 443-03 «O denepanbHoil MHGOpMAITMOHHON
aZipecHO cucTteMe M O BHeceHHMM H3MeHeHuid B DenepanbHblii 3akoH «OO0 OOHIMX MPUHIIMIIAX
OpraHM3alyi MECTHOTO camoytpasieHus B Poccuiickoit denepannny;

- 3akon Poccwuiickoii ®eneparuu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIX opraHax
Poccutickoii denepanuny;

- ®enepanbHbiil 3akoH Poccuiickoit @eneparuu ot 27 utonst 2006 1. Nel52-D3 «O nepcoHambHbIX
JaHHBIX»;

- ®enepanbHbIi 3aK0H 0T 6 nexadpst 2011 1. Ne 402-D3 «O Oyxrantepckom ydere;

- ®enepanbHblil 3akoH Poccuiickoit @enepanun ot 6 ampenst 2011 r. Ne 63-03 «O06 smeKTpoHHON
MOJIITUCH Y

- Vka3 IIpesupenta Poccuiickoit @Deneparu ot 7 Mas 2012 1. Ne 601 “O06 OCHOBHBIX
HaIpPAaBIIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI FTOCY/1ApPCTBEHHOTO YIPaBIEHUS

- Vxa3 Ilpesunenta Poccuiickoit @enepammu ot 11 aBrycra 2016 r. Ned03 «OO6 OcHOBHBIX
HAIpaBJIEHUSAX pa3BUTHUA TOCYNApPCTBEHHOM TpaxkIaHCKOM ciyx0bl Poccuiickoit @Penepanuu Ha
2016—2018 roapl»;

- nmoctanoBieHue [IpaButensctBa Poccuiickoit deneparuu ot 30 centsiops 2004 r. Ne 506 «O06
yrBepkaeHuu Ilonoxenus o @enepanbHOI HAJIOrOBOM CiIyK0e»;

- npukaz3 Munopuna Poccun ot 2 wmrong 2012 r. Ne 99H «AIMUHUCTPATUBHBIM periiaMeHT
denepanbHO HAJOTOBOM CIYXObl MO MPEJOCTaBIEHUIO TOCYJApCTBEHHOH YCIyrn Mo OecriaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHOU (hopMe) HAIOTOIIaTEeNbIIUKOB, TUIATENbIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEUCTBYIOLIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax u cOopax H
MPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAIAKE HCUUCICHMSI U YIIAThI
HAJIOTOB U cOOPOB, IpaBax U 00sA3aHHOCTSAX HAJOTOIUIATENIbIINKOB, IJIATEIBIIMKOB COOPOB U HATOTOBBIX
areHTOB, IIOJHOMOYMSX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMI], @ TAKXKE IO NPUEMY HAIOTOBBIX
JeKJapaiui (pacueToB)y;




- nmpukaz ®HC Poccun ot 29 okrtabpsa 2014 r. No MMB-7-3/558@ «O0 ytBepxkaeHun (Hopmsbl
HAJIOrOBOM JIeKJIapallud MO HAJOry Ha JOOaBJICHHYIO CTOMMOCTb, MOPSAJIKAa €€ 3arlOojHEHMs, a TaKxKe
¢dopmara mpeACTaBICHUS HAJOTOBOM JCKJIApallid 10 HAJIOTy Ha J00aBIEHHYIO CTOMMOCTh B
ANIEKTPOHHOU opMey;

- THUCBMO ®HC Poccum ot 11.08.2017 NeE-5-15/2221ncn@ «BpeMeHHBIH MOPSIOK
B3aUMOJICHCTBUSL TEPPUTOPUAIIBHBIX HAJIOTOBBIX OpPraHOB, ympaBieHU PenepaqbHON HAIOTOBOU
ciyk0bl 1o cyobektam Poccuiickoit @eneparun, mexpernoHanbHbix uHcnekuuii ®HC Poccun mo
KPYIHEHIITMM HaJIOTOIIaTeNIbIIuKaM, MexpernoHaabHbix uHcneknnii @HC Poccuu mo denepanbHbIM
okpyram u MexperuonanbHoi uwHcnekun @HC Poccuu mo kamepaibHOMY KOHTPOJIIO TpH OTpaboTKe
«CIOXHBIX» PacxoxaeHuiny;

- npuka3 YOHC Poccun no MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaeHun Ilopsiaka mnpenoctaBieHus HHPOpMAIMM O NpUMEHEHUHU mosoxeHud denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbro MNOArOTOBKM PEKOMEHJAIMM TEPPUTOPUAIBLHBIM HAJIOTOBBIM
opranam IpHu (pOopMUPOBAHUU MPOEKTOB aKTOB MO pe3yJabTaTaM HAJOTOBBIX MPOBEPOK B YACTH HAIUYUS
00CTOSITENTLCTB, MPeAyCcMOTpeHHBIX CT. 54.1 HK P®.

['1aBHBIN rocyqapCTBEHHBIN HAJIOIOBBIA MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHbBIEC IIPABOBBIC
aKThl M CIy)K€OHbIE IOKYMEHTHI, PEryJHPYIOIIHE BOIPOCHL, CBSI3aHHBIE C O0JACTBI0O M BHJOM €T0
npodeccnoHanbHOM cy>KeOHOU AesITENEHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

-OCHOBHBIE HaIlpaBJIEHUs HAJIOTOBOM NOAUTUKH B Poccuiickoit @enepannu;

-CIIeLIMaJIbHbIE HAJIOTOBBIE PEXKUMBI;

-3JIEMEHTBI HAJIOTOO0I0KECHHS;

-OCHOBBI 9KOHOMUKH, (PUHAHCOB U KPEIHTa, OyXTraaTepCcKOro U HaJOrOBOTO YUETa,

-OCHOBBI HAJIOTOO0JI0KEHUS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOLIEHUI;

- 001IMe MOJIOKEHNS O HAJIOTOBOM KOHTPOJIE;

- IpuHIMNIB opMUpOBaHUs 00 KeTHOH cucteMbl Poccuiickoit denepanuu;

- IpUHLUIBI (POPMHUPOBAHHUS HAJIOTOBOM cucTeMbl Poccuiickoit denepannu;

- IOPSIIOK TPOBEJCHUS] MEPOTIPUSATUI HAIOTOBOTO KOHTPOJIS;

- MPUHLMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHHUS.

Hanuuue ¢hynxyuonanvuoix snanuii:

- IOHATUE HOPMBI IIpaBa, HOPMATUBHOTO ITPAaBOBOIO aKTa, IPAaBOOTHOIIEHUH U UX IPU3HAKU;

- IOHATHE MPOEKTa HOPMATUBHOI'O IIPABOBOT'0 aKTa, UHCTPYMEHTHI U 3TAIIbl €r0 pa3paboTKu;

- IOHATHE O(QUIMATIBHOIO OT3bIBA HA MPOEKThl HOPMATUBHBIX MPABOBBIX aKTOB: 3TAllbl, KIIFOUEBbIE
MIPUHIIMIIBI U TEXHOJIOTUH pa3paboTKH;

- KJ1accu(uKanus MoJenei rocy1apcTBeHHOM MOIUTHKY;

- 33/1a4M, CPOKH, PECYPChl U HHCTPYMEHTHI TOCYAapCTBEHHOM MMOJIUTUKY;

- IOHATHE, MPOLEAYpa PACCMOTPEHHS 0OpaIlleHUH rpaxkIaH.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTErnYeCcKn);

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KEOHOE BpeMs U JJOCTUTaTh Pe3yJbTaTa;

- KOMMYHUKaTUBHbIE YMEHMUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pacueTHO-3KOHOMHYECKas AESITebHOCTD B chepe Hajora Ha 100aBIEHHYI0 CTOUMOCTb.

- IpaKTHKa MIPUMEHEHMs 3aKOHoaTenbcTBa Poccuiickoii @enepanuu o HajJorax u coopax;

- IPOBEICHNE HAJOTOBOIO MOHUTOPUHTA aJIeKBATHOCTH YIUIAThl HAJIOTOB MOKa3aTeIsiM (PMHAHCOBO-
SKOHOMMYECKOM NEATEIbHOCTH HAJIOTrOIUIATEIBIIUKOB 110 OCHOBHBIM CEKTOpaM SKOHOMHMKH M BHAAM
NeSITeIbHOCTH.

Hanuuue ¢ynxkyuonanvuvix ymenuii:

- IOATOTOBKA METOJUYECKUX PEKOMEHIAIUH, Pa3bICHEHUI;

- MOJITOTOBKA aHAINTUYECKUX, THPOPMALMOHHBIX U APYTUX MaTepPHAaJIOB;



- OpraHu3aLus U MPOBEACHNE MOHUTOPUHTa IPUMEHEHHUS 3aKOHOATEIbCTBA.

OcHoBHbIE TTpaBa U 0043aHHOCTU TJIABHOT'O FOCYAApCTBEHHOTO HAJIOTOBOTO MHCIEKTOpA, a TaKKe
3arpeThl U TPeOOBaHMsI, CBSI3aHHbBIE C TPAXKIAHCKOHN CITy>KOOH, KOTOpBIE YCTaHOBJICHBI B €T0 OTHOILICHHUH,
npeaycMoTpensl cratbsamu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit depepaunn” (nanee — DeaepanbHblil 3aK0H).

B nenax peanuzaumu 3agad U QyHKIUMHM, BO3JI0XKEHHBIX Ha OTAeN, IIaBHBIA rocydapCTBEHHBIH
HAJIOTOBBIN HHCIIEKTOP 00s3aH:

- OCYIIECTBJISTh KOHTPOJb 32 CBOEBPEMEHHOCTBHIO, JIOCTATOYHOCTHIO M KaueCTBOM IPOBEIACHUS
WMHCcekuusiMi  MEpONpPUSATHI HAJOTOBOTO KOHTPOJS, MPOBOJMMBIX B OTHOLICHHHM BO3MOKHBIX
BBITOIONIpHOOpETaTeNel - YYaCTHUKOB CXEM YKJIOHEHHUS OT HaJorooOJIOKEHHUS, BBISIBICHHBIX IIO
pesyabTatam aHanusa [Iporpammuoro kommiekca «ACK HJC-2»;

- NOpoBOAUTH aHamu3 HPGEKTUBHOCTH M Pe3yIbTATUBHOCTU MpOBEACHHBbIX MHCHeknusmu
MEpONPUATHI HAJOrOBOTO KOHTPOJIS B OTHOLICHWH BO3MOXKHBIX BBITOAONpUOOpeTaTeneil - y4aCTHUKOB
CXeM YKIOHEHHS OT HaJorooOJIOKEHUs, BBISIBICHHBIX MO0 pe3yiabTaTaMm aHanuza l[IporpammHOro
komriuiekca «ACK HJC-2»;

- OCYHIECTBIIATH cOOp, 00pabOTKy ¥ (OPMUPOBAHUE CTATUCTHUYECKONW HAJIOTOBOM OTUETHOCTH,
OTHECEHHOW K YCTaHOBJICHHOH c(hepe IesITebHOCTH;

- (opmupoBaTh W HampaBIATh B MeXperuoHanpHyl HHcHeknuio dDeaepanbHOW HAJIOTOBOM
CITY>KOBI TI0 KaMEepaITbHOMY KOHTPOJIIO OTYETHOCTh B PAMKAX YCTaHOBJIEHHOW KOMIIETEHIINH;

- OCYUIECTBIIATh BEACHHE HH(POPMAIIMOHHBIX PECypCOB YIpaBJICHUS B pPaMKaX yCTaHOBJICHHOMN
cdepbl 1eATeIbHOCTH;

- OCYUIECTBIIAITh B3aUMOJACWCTBHE C MPAaBOOXPAHUTEIbHBIMU, TAaMOXEHHBIMH U  HMHBIMHU
KOHTPOJIMPYIOIIUMHU OpraHaMH 110 BOIIPOCAaM, OTHECEHHBIM K YCTaHOBJIEHHOU c(epe NesTeIbHOCTH;

- OKa3bIBaTh METOJMYECKYIO MOMOIIb MHCTIEKIHMSIM MO BOMPOCaM, OTHECEHHBIM K YCTaHOBJICHHON
cdepe AeATeIbHOCTH, TIOCPEACTBOM OpPTraHU3aIMK U TPOBEICHUS CEMUHAPOB, COBEIAHHNA ¢ PAOOTHUKAMHU
TEPPUTOPUATBHBIX HAJIOTOBBIX OPTaHOB 110 BOIPOCAM, BXOJSALIMM B KOMIIETEHIIHIO OT/IENa;

- TIPUHUMATh YYacTBOBAaTh B paboTe pPabOYMX TPYII COBMECTHO C VHCIEKIMSMH ¥ WHBIMH
BHEIIHUMHU CTPYKTYpaMH 110 KOHTPOJIIO YCTPAaHEHUs PACXOXKJCHHUH, BBIIBICHHBIMH C IOMOIIbIO
[Iporpammuoro kommiekca «ACK HIAC-2»;

- y4acTBOBaTb B IOJIOTOBKE 3aKIIOYEHUH Ha MPOEKTHl JOKYMEHTOB, C(HOPMHPOBAHHBIX I10
pe3ysibTaTaM MPOBEJCHHBIX HAJIOTOBHIX MPOBEPOK HAJOTOIUIATENBIINKOB, IO BOIPOCAM, OTHECEHHBIM K
YCTaHOBJICHHOH c(epe nesTeabHOCTH;

- TNPUHMMATh YYacTHE B paMKaxX YCTaHOBIICHHOW KOMIIETEHIIMM B PACCMOTPEHHU Kallod
(amennsAIMOHHBIX Kano0) Ha aKThl HEHOPMATHBHOTO XapakTepa HaJIOTOBOTO OpraHa, JeHCTBUS
(6e3neiicTBME) €ro MODKHOCTHBIX JUIl (B 4YacTH BOIPOCOB, OTHOCSIIMMCS K KOMIIETEHIIMU OT/ela),
BO3PAKEHUH Ha AaKThl HAJIOTOBBIX MPOBEPOK, B JOCYJEOHBIX M, NMPH HEOOXOIUMOCTH, B CYyIEOHBIX
pazOupaTenbCTBax;

- QHAJIM3MPOBAaTh W CHUCTEMAaTU3MPOBATh  BBIABJIEHHBIE C HCHosb30BaHHeM [Iporpammuoro
koMmiuiekca «ACK HJIC-2» cloXHBIX pacXoXKIeHHH, NMpUYMH UX OOpa3oBaHMs, M pa3padaThIBaTh
NPEUIOKEHHUS 0 UX YCTPAHEHHUIO.

Kpome moeo, enasnuiii cocyoapcmeentblil HAI0208blL UHCHEKMOP 00s3aH:

- o0ecrieyuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CIY>KEOHBIN PacTIOpsIOK Y IpaBIeHUS;

- coOJII0/1aTh MPaBUJIa K HOPMBI OXPAHBI TPYIa U TEXHUKH OE€30MIaCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIUH 10 AE€JIONPOU3BOICTBY B YIIpaBICHUH;

- coOI0AaTh KOAEKC 3TUKHU M CITyKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAaHCKHUX CITYKAIIHUX
denepanbHOI HATOTOBOU CITYKOBI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXpaHSEMYIO0 3aKOHOM TaifHy, a Takke He
pasriianarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaroIlye YaCTHYIO KU3Hb, YECTh U JIOCTOMHCTBO I'PaX/aH;



- cooOmarh NPEeACTABUTENI0 HAHUMATeNIsl O JMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpask MOKET MPUBECTH K KOH(DIUKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJICHHOM MOPSIKE MPEAyCMOTpPEHHbIE (DeIepaabHbIM 3aKOHOM CBEJICHUS O
J0X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHUS O pacxoaax o cede u
YJieHaX CBOEH CeMbH, a TaKXkKe CBEIEHUS O pa3MelleHud HuHPopMauu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTn "MHTepHet";

- cobmogath TpeboBaHusl 3akoHonaTenbcTBa Poccuiickoii denepalnu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKA30B (paclopsbKEHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss MO HaOpaBICHHIO JeATeNbHOCTH OThaena M O NPOXOKIACHUU
IPaXTaHCKOU CITY>KOBI;

- cOOJI0IaTh OrPaHUYECHHUSI, BBIIOTHATh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEIECHHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIAaTeIbcTBOM Poccuiickoit denepanuu;

- UCHOJHATh WHBIE MOPYYEHHUS M OCYIIECTBISATH HMHbIE (DYHKIUU IO TOPYYCHHUIO HayalbHHUKA
Otnena v 3aMecTUTENsI HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

B yensax ucnonnenus 603103CeHHbIX OONHCHOCMHBIX 00SA3AHHOCMEN 2IABHBIN 20CYOAPCMBEHHbI
HAN0208blU UHCNEKMOP UMeem npago.

- BHOCUTh NPEUIOKEHHS] 1O COBEpIICHCTBOBaHUIO paboThl OThena W MO B3aUMOJICHCTBHUIO C
JOPYTUMU NOJIpa3iesIeHUusIMU Y IPaBIICHUS;

- TOKJIabIBaTh pyKoBoACTBY Otnena o000 Bcex BBISBICHHBIX HENOCTAaTKaXx B IpeleNnax CBOeH
KOMIIETEHIINH;

- npencraeiate Otaen U YmpaBieHuE MO BONPOCaM, OTHOCSAIIMMCS K €ro BEACHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMU JJIsI BHIIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, OIpEIeSIONIMMH €ro IpaBa M OOS3aHHOCTH 1O 3aMEIaeMOil JTOJKHOCTU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampallvBaTh U MOJIy4yaTh B YCTAHOBJICHHOM MOps/IKE HEOOXOAMMBbIE MaTepHallbl 110 BOMPOCaM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3bIBAaMH O MPO(PECCHOHATBHON CIY)KEOHON IeATeTbHOCTH U JPYTUMH
JOKYMEHTaMHU /10 BHECEHHS UX B JUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha IPUOOILEeHne K
JTUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUH U IPYrUX JOKYMEHTOB M MaTEePHUAJIOB;

- Ha 3alUTy CBOMX NEPCOHAIbHBIX JaHHbIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSJAKE, YCTAaHOBJIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoil
denepanuu;

- 3HAaKOMHUTBCS CO CBEACHHMSIMH, COCTaBISIIOIIMMH TOCYJApPCTBEHHYIO TallHy, NpPU HAJIWYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00eCIeYeHHe C YUeTOM CTa)ka rOCY1apCTBEHHON CITyKOBI;

- Ha o0benuHEeHHE B MNpodecCHOHAIbHBIE COIO3bl (accoluanuu) Ui 3allUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYIIECTBIIATH WHbIE OJIHOMOYHS, BXOJAIINE B KoMIeTeHIuo OTaena.

['1aBHBINM rOCy1apCTBEHHBIN HAJOTOBBIN MHCIIEKTOP OCYILECTBIISIET MHBIE MPaBa U UCIIOIHIET UHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHoAaTeNnbcTBOM Poccuiickoit ®deneparuu, I[lomoxenuem o
denepanbHOl HaOroBoi ciykOe, yTBepkKIeHHBIM MocTaHoBlIeHHeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu [lomoxxerus o denepaabHON HATOTOBOH
ciyx6e", [Tonoxenuem 06 Ympasnenuu, yrBepxkaeHHbIM pykoBoautesreM OHC Poccuu, nonoxxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, npukazamu YmpaBieHHs, NOPYyYEHUSIMU
PYKOBOJCTBa YIIpaBJIECHHUS.

Inagnviti  2ocyoapcmeenuvili  HANO2068bIN  UHCNEKMOp 3a HeUCNnoJIHeHue Uiy HeHaoexcaujee
UCTIOJIHEHUE JTOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh IPUBJIEUCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Ohdpexmusnocmo u pesyrbmamusHocmy NPOGDECCUOHANLHOU CYHCEOHOU 0esAmMeNbHOCIU 2NIABHO20



20¢cy0apCcmeeHHo20 HaN0208020 UHCNEKMOPA OYEHUBAEMC sl NO CIe0YIOWUM NOKA3AMENAM

- BBIINOJHAEMOMY 00beMy paOOThl M MHTEHCHUBHOCTH TPYZA, CIIOCOOHOCTU COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJIHEHUS IIOPYUYEHUH;

- Ka4eCTBY BBIIIOJHEHHOW padOThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHHIO MaTepualla, FOpUIMYECKU IPAMOTHOMY COCTAaBIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- 1podeCCHOHATBPHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpIraHM30BbIBaTh U IIJIAHUPOBATh BBINOJIHEHUE MOPYYEHHBIX 3aJaHMH,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, IPABUIHHO PACCTABISATH IPHOPUTETHI;

- TBOPYECKOMY MOAXOY K PEIIEHHUIO ITOCTABJIECHHBIX 3aJa4, aKTUBHOCTH U MHULIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M WH(OPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aAJaNTHPOBATHCA K
HOBBIM YCIJIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 IOCJIEICTBUS CBOMX JCHCTBUM U NPUHUMAEMBIX PELICHUM.

8.2. JIOJUKHOCTb _—  CTapIIMP  rOCYJApCTBEHHbI  HAJOTOBBIH  MHCIEKTOP  KOHTPOJIBHO-
AHAJIMTUYECKOTO OT/EeA.

Hanuuue evicuieco obpazosanusl.

Keanugurxayuonnuvie mpedosanus x cmadzicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI 1O CHIENHUATBHOCTH, HAIIPABJIECHUIO IOATOTOBKY HE NPEIbIBIISAIOTCS.

Hanuyue 6a3o6vbix 3nanuii: BKo4yas 3HaHHMEe ocHOB Koucturynum Poccuiickoit ®Penepanmu,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparum, nmocraHoBieHuid [IpaButenscTBa
Poccuiickoit ®enepauny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB NPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOMN
IpakAaHCKON CITyOBI; TPaBHJI JIEIOBOTO ITHKETA, MOpsKa paboThl ¢ 0OpallleHusIMHU TpaskaaH; MpaBuil U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpapneHus; mopsjika padoThl €O CIy)KeOHOW HH(popmaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAaHHBIMM U KOH(HJEHIMaIbHON HMH(OpMaIeil; HHCTPYKIHUU MO JEJONPOU3BOCTBY; BO3MOKHOCTU M
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTO000pOTa; OOIIMX BOMPOCOB B obOnacTu obecneueHUs HMH(POPMAIMOHHON 0€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvuvix snanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Hanorossiii koneke Pocculickoit @enepanuu

- brojukeTHsIi koaeke Poceuiickont @enepannn

- ®enepanbHblit 3ak0H OT 28 nexadbps 2013 r. Ne 443-03 «O denepanbHoil MHGOpMAITMOHHON
aZipecHOM cucTteMe M O BHeceHHMM H3MeHeHuid B DenepanbHblii 3akoH «OO0 OOMIMX MPHUHIIMIIAX
OpraHM3ali MECTHOTO caMmoytpasieHus B Poccuiickoit denepannny;

- 3akoH Poccuiickoii ®enepammu ot 21 mapra 1991 r. Ne 943-1 «O HayoroBbIX oOpraHax
Poccutickoit enepanun»;

- @enepanbublii 3akoH Poccniickont @enepanun ot 27 urosig 2006 1. Nel52-D3 «O nepcoHAIbHBIX
JaHHBIX»;

- ®enepanbHbIi 3aK0H 0T 6 nekadpst 2011 1. Ne 402-D3 «O Oyxrantepckom ydere;

- @enepanbHblil 3akoH Poccuiickoit @enepanun ot 6 ampenst 2011 r. Ne 63-03 «O06 smeKTpoHHON
MOJNHCHY;

- Vka3 IIpesunenta Poccuiickoit @Deneparmu ot 7 Mas 2012 1. Ne 601 “O06 OCHOBHBIX
HaIpPAaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMBI FTOCY1ApPCTBEHHOTO YIPaBIEHUS

- Vxa3 Ilpesunenta Poccuiickoit @enepammu ot 11 aBrycra 2016 r. Ned03 «O6 OcCHOBHBIX

HaIpaBJICHUSAX PA3BUTHS TOCYIApCTBEHHOW TpaKaaHCKOW ciykOel Poccuiickoit denepanuu Ha
2016—2018 ronapl»;




- nocra”oBienue [IpaBurenscrBa Poccuiickoit @enepanuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHun [lomoxxenns o DeaepanibHON HATOTOBOM CITyK0e»;

- npuka3 Munduna Poccum ot 2 wmrons 2012 r. Noe 99H «AAMHUHUCTPATHBHBIH periaMeHT
denepanbHOM HAJIOrOBOM CIyXObl MO IMPEJOCTaBIECHUIO TI'OCYJAPCTBEHHOM YCIyrn Mo OecrulaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCHbMEHHOU (hOpME) HATOTrOIUIATENBIIMKOB, TUIATENBIIMKOB COOPOB U
HQJIOTOBBIX areHTOB O ACHCTBYIOLIMX Hajorax M cOOpax, 3aKOHOJATENbCTBE O Hajorax M cbopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMATUBHBIX MPABOBBIX aKTaX, MOPSAJKE HCUUCIEHMS U YIIAThl
HAJIOTOB U COOPOB, IIpaBax U 00sA3aHHOCTAX HAJIOrOIUIATENBLINKOB, MJIATEIbIIUKOB COOPOB U HATOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMI], a TaKXe IO MPHUEMY HaJIOTOBBIX
JeKapamui (pacueToB)y;

- npukaz ®HC Poccun ot 29 oktabpsa 2014 r. No MMB-7-3/558@ «O0 ytBepxxaenun (Hopmsbl
HAJIOTOBOM JIeKJapalii 1O HaJory Ha J00aBJIEHHYIO CTOMMOCTb, NOpsAKA €€ 3alloJIHEHUs, a TakxkKe
dopmara mTpeACTaBICHUS HAJOTOBOM JEKJIAapallid 10 HAJIOTy Ha J00aBIEHHYIO CTOMMOCTh B
3JIEKTPOHHOHU opme»;

- TIHUCBMO ®HC Poccum ot 11.08.2017 NeE-5-15/2221ncn@ «BpeMeHHBIH MOPSIOK
B3aMMOJCICTBUS TEPPUTOPUAIBHBIX HAJIOTOBBIX OpraHoB, ymnpasieHuid @DenepanbHO HAIOroBOU
ciyk0bl 10 cyOobektam Poccwuiickoit @enepanun, mexpernoHanbHbix uHcnekuuiik ®HC Poccun mo
KpYIHEHIIUM Hajloromnjarenbikam, MexxpernoHanbHeix uHcnekunii @HC Poccuun no ¢enepaibHbIM
okpyram u MexpernonainbHoil uncnekiuu @HC Poccun 1o kamepalbHOMY KOHTPOJIIO MPU OTPabOTKE
«CIOXKHBIX» PacxoxxneHuin;

- npuka3 YOHC Poccun mo MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121necn@ «O6
yrBepxkaeHun Ilopsaka npenocTtaBieHuss MHGOpPMaUMM O TMPUMEHEHHM MonokeHuil denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbo MOArOTOBKM PEKOMEHAALMNA TEPPUTOPHUATIbHBIM HAJIOTOBBIM
opraHam npu (popMHUpPOBaHUM MPOEKTOB AKTOB IO PE3y/bTaTaM HAJIOIOBBIX IMPOBEPOK B YACTHU HAIUYMS
00CTOSITETTLCTB, MpeAyCcMOTpeHHBIX CT. 54.1 HK P®.

Crapumnii rocyJapCTBEHHBIM HaJIOTOBBII HHCIEKTOP JOJDKEH 3HATh MHBIE HOPMATHUBHBIE ITPABOBbIE
aKThl U CIIy’)KEOHBIE JOKYMEHTBI, PEryJUpYIOLIHMEe BOIPOCHI, CBA3aHHbIE C O00JACTbI0 U BHUJOM €ro
npo¢eCcCHOHATILHOM CITYKEOHOM esITeIbHOCTH.

Hunvie npogheccuonanvuvie 3nanus:

-CIIELINAJIbHBIE HAJIOTOBBIE PEXXHUMBI;

-3JIEMEHTEI HAJIOTOOOJIOKEHHS;

-OCHOBbI 9KOHOMUKH, (PUHAHCOB U KPEUTa, OyXIraaTepcKoro u HaJIoTOBOIO YYeTa;

-OCHOBBI HaJI0T000JIOKECHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILEHHIA;

- 00111e TI0JIO’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI GOPMHUPOBaHUS Or0KETHOM cucteMsl Poccuiickoit @eneparuy;

- IpUHIMIBI OPMUPOBAHUS HAJIOroBoM cucteMbl Poccuiickoit denepannu;

- IOPSIIOK ITPOBEJEHHS MEPOIIPUATUI HAIOTOBOTO KOHTPOJIS;

- MPUHIMIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

Hanuuue ¢hynxkyuonanvnvix snanuii:

- IOHSATHE HOPMBI IIpaBa, HOPMATHBHOIO MTPaBOBOIO aKTa, IPABOOTHOIICHUN U UX MPU3HAKY;

- IOHATHE MPOEKTa HOPMATUBHOI'O IIPABOBOI'O aKTa, HHCTPYMEHTHI M 3TAllbl €0 Pa3paboTKy;

- MOHATHE O(QUIIMAIBHOIO OT3bIBAa Ha MPOEKTHl HOPMATUBHBIX [IPABOBBIX aKTOB: ATAlbl, KIIOUYEBbIE
MPUHIUIIBI U TEXHOJIOTUH pa3pabOTKH;

- KaccuduKaims MoJesiel TOCy1apCTBEHHON TTOTUTHKY;

- 3a/1a4M, CPOKH, PECYPCBI U HHCTPYMEHTHI FOCY1apCTBEHHOM MTOJIMTUKY;

- IOHSATHE, MTPOLIETypa pACCMOTPEHUS O0palIeHUH rpakKaaH.

Hanuuue 6azo6vix ymenuii:

- YMEHHE MBICTUTH CUCTEMHO (CTpaTeTUUECKH );

- YMEHHUE IIaHUPOBATh, PAIIMOHAIEHO UCIOJIb30BaTh CIyXeOHOE BpeMs U IOCTUTATh PE3ylbTaTa;

- KOMMYHUKaTUBHBIE YMCHMS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.



Hanuuue npogeccuonanvuvix ymenuii:

- pacueTHO-3KOHOMHYECKas AESITeNbHOCTD B chepe Hajora Ha 10OaBICHHYIO CTOMMOCTb.

- MpaKTUKa MPUMEHEHUS 3aKOHOAaTenbcTBa Poccuiickoit denepanuu o Hamorax u coopax;

- IPOBEJICHHE HAJIOTOBOIO MOHUTOPUHTA aJIEKBATHOCTH YIUIAThl HAJIOTOB MOKa3aTessiM (PMHAHCOBO-
SKOHOMMYECKON N€ATEIbHOCTU HAJIOIrOIUIATEIbIIUKOB 110 OCHOBHBIM CEKTOpaM 3KOHOMUKHM M BHJAM
NEeSATENbHOCTH.

Hanuuue ¢ynkyuonanvuvix ymenuii:

- IOJrOTOBKA METOJINYECKUX PEKOMEHALUMI, Pa3bsICHEHUN;

- MOATOTOBKA aHATTUTHYECKUX, HH(POPMAIIMOHHBIX U IPYTHX MaTepUaJIOB;

- OpraHu3alys U IPOBEACHUE MOHUTOPUHIA IPUMEHEHHS 3aKOHOJATENIbCTBA.

OcHoOBHBIE TIpaBa U 00S3aHHOCTH CTAPIIETO TOCYAAPCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKXkKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXAAHCKON CITY>K00i, KOTOPbIE YCTAaHOBJICHBI B €r0 OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:x0e Poccuiickoit @enepannn” (nanee — OenepanbHbliil 3aK0H).

B memsix peanmzanuu 3amad v QyHKIWH, BO3JIOKEHHBIX HAa OTAeN, CTapIuil TOCYAapCTBEHHBIN
HAJIOTOBBII HHCIIEKTOP 00sI3aH:

- OCYILECTBJISTh KOHTPOJb 33 CBOEBPEMEHHOCTBIO, JIOCTATOYHOCTHIO U Kaue€CTBOM IIPOBEICHUS
NHcnekuusaMu  MEpONpUSTHIL  HAJIOTOBOI'O  KOHTPOJI, NPOBOJUMBIX B OTHOLUEHHWHU BO3MOXHBIX
BBITOJIOTIPHOOpETAaTENe - YYAaCTHHKOB CXEM YKJIOHEHHS OT HaJOTOOOJOXEHHS, BBISIBICHHBIX II0
pe3ynbTatam aHanusa [Iporpammuoro kommiekca « ACK HIC-2»;

- TpoBOAUTH aHaMM3 JPPEKTHBHOCTH U PE3yIbTATHBHOCTH MPOBEIACHHBIX MHCTIEKIUAMU
MEpPOIPHUATHI HAIOTOBOTO KOHTPOJISI B OTHOLICHHH BO3MOKHBIX BBITOJONPHOOpETATENeH - YIAaCTHUKOB
CXEM YKIIOHEHHMS OT HaJoroo0JIO)KEHHUs, BBISABIEHHBIX IO pe3yibTaraMm aHanu3a IIporpamMmHoro
komiuiekca «ACK HIC-2»;

- OCYWIECTBJIATH cOOp, 00paboTKy M (HOPMHUPOBAHHME CTATUCTUYECKOW HAJIOTOBOW OTYETHOCTH,
OTHECEHHOM K YyCTaHOBJICHHOH cepe NesTeIbHOCTH;

- QopMupoBaTh U HaNpaBsATh B MeXpernoHanpbHyI0 HHCHeknunio DenepanbHONl HAJIOTOBON
CIIy>KOBI 110 KaMepaTbHOMY KOHTPOJIIO OTYETHOCTh B paMKaxX YCTaHOBIEHHOW KOMITETEHIIHH;

- OCYUIECTBIIATh BEAECHHE MH(POPMALMOHHBIX PECypcoB YIpaBlIEHHS B paMKaX YCTaHOBJIEHHOM
cepbl 1eATeNbHOCTH;

- OCYHIECTBJISITh B3aMMOJICUCTBHE C TMPABOOXPAHUTEIBHBIMH, TaMOXEHHBIMH ¥ HHBIMU
KOHTPOJIHMPYIOIIKMMHU OpraHaMHU O BOIIPOCaM, OTHECEHHBIM K YCTAaHOBJICHHOMU cdepe NesITeNbHOCTH;

- OKa3bIBaThb METOJMYECKYIO IMOMOIIb MHCIEKIMSIM 0 BONPOCaM, OTHECEHHBIM K YCTAaHOBJIEHHON
cdepe nesTeNbHOCTH, TOCPECTBOM OpPraHU3allii U IPOBEJICHHUSI CEMHUHAPOB, COBEIIAHUI ¢ pabOTHHUKAMU
TEPPUTOPHUATFHBIX HAJOTOBBIX OPTraHOB O BOMPOCAM, BXOISAIIUM B KOMIIETCHITUIO OT/IENa;

- IpUHUMATh YyYacTBOBaTh B paboTe pabo4yux Tpymnn coBMECTHO ¢ WMHcmekuusMu ¥ UHBIMU
BHEIIHUMH CTPYKTYpaMH I10 KOHTPOJIO YCTPAHEHUsI PACXOXKIEHUMN, BBISIBICHHBIMH C ITOMOIIBIO
[Iporpammuoro kommiekca «ACK HIC-2»;

- y4acTBOBaThb B IIOJFOTOBKE 3aKJIOYEHUII Ha MPOEKTHl JTOKYMEHTOB, C(POPMHUPOBAHHBIX I10
pe3yibTaTaM MPOBEACHHBIX HAJIOTOBBIX MPOBEPOK HAJOTOIUIATENBIIMKOB, MO BOMPOCAaM, OTHECEHHBIM K
YCTaHOBJIEHHOM c(epe NesTeIbHOCTH;

- TpUHUMATh Yy4YacTHE B paMKaxX YCTAaHOBIEHHOW KOMIIETCHIIMM B PACCMOTPEHHH Kajiod
(ameyuISIMOHHBIX Kano0) Ha aKThl HEHOPMAaTHMBHOTO XapakTepa HaJIOrOBOTO OpraHa, JeHCTBUS
(Ge3nelicTBME) €ro JOJDKHOCTHBIX JHUI] (B YacTH BOMPOCOB, OTHOCAIIMMCS K KOMIETCHIIMHM OT/AeNa),
BO3PXEHUN HA aKThl HAJOTOBBIX IPOBEPOK, B JOCYACOHBIX M, TPH HEOOXOAUMOCTH, B CYyIeOHBIX
pa3buparenbCcTBax;

- aHaJM3UpOBAaTh M CHCTEMATHU3UPOBATh BBISBJICHHBIE C HCIHOJBb30BaHUEM IIporpammHoro
kommiekca «ACK HJIC-2» cHOXHBIX pacxXokICHHWH, NPUYMH HMX O0Opa3oBaHMs, M pa3padaTbIBaTh
MIPEJIOKEHUS 110 UX YCTPaHEHHUIO.

Kpome mozo, cmapuuii 2ocyoapcmeenHulil HAI0208blil UHCNEKMOP 0053AH:

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHUS,

- coOMI01aTh CIIyXeOHBIN PacopsA0K YIpaBICHUS;



- cOOMIOIaTh MpaBUJIa K HOPMBI OXPaHbI TPYyJa U TEXHUKU 0€30MacCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 AE€JIONPOU3BOICTBY B YIIPaBJICHUH;

- cOOJIFO/IaTh KOJEKC ATUKHU U CIY)KEOHOTO MOBEICHUS TOCYAAPCTBEHHBIX TPAXKJAHCKUX CITYKaIIHX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYI0O U HMHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXe He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBarOIIME YaCTHYIO )KU3Hb, YECTh U JOCTOUMHCTBO I'PAK/IAH;

- co00IIaTh MPEICTAaBUTENI0 HaHUMATENd O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJIICHHOM TIOPSIIKE MPEAYCMOTPEHHBIE (DeIepaTbHBIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYILECTBEHHOI'O XapaKkTepa, CBEJCHHS O pacXxojax o cebe u
qJieHaX CBOEH CEeMbH, a TaKXKe CBEICHUS O pa3MEmeHHd WHPOpMAMUu B HHQPOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "MHTepHet";

- cobmonaTh TpeboBaHuUsl 3akoHonaTenbcTBa Poccuiickoil denepanuyu, HOPMATUBHO IPAaBOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpsDKEHUN) U
nmucem @OHC Poccun u VYrmpaBieHus 1Mo HampaBJICHHIO JeaTelbHOCTH OTnena W O MPOXOXKICHUH
IpaXxIaHCKON CITY>KOBI,

- coOMIOaTh OTpaHUYCHHUS, BBIMOJIHATE 00s13aTEIBCTBA U TPEOOBAHUS K CIIYKEOHOMY TOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WUCIOJHATh WHBIC TOPYYCHHS] W OCYIICCTBISATH WHbIE (DYHKIUU IO MOPYYCHHIO HAYabHUKA
OTtaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHHEM HEMPaBOMEPHBIX);

B yenax ucnonnenus 6037102CeHHbIX OONHCHOCMHBIX 00A3AHHOCMEN CMAPUIULL 20CYOAPCHMEEHHbI
HAJI0208bl1l UHCNEKMOP UMeem npago:

- BHOCUTh TIPEUIOKCHHS 0 COBEPIICHCTBOBAHUIO paboThl OThena W 1O B3aUMOJICHCTBUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BCeX BBISABICHHBIX HEAOCTATKaxX B Tpeesiax CBOEH
KOMIIETEHIINH;

- npencrapiate Otnen W YmpaBieHuE MO BOMPOCaM, OTHOCAIIMMCS K €ro BEJACHHIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIUMBIMU JIJIsl BHITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3aaad,
C JOKYMEHTaMH, OMNpPENeSIONMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, Ha OpraHU3AIIMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIUMBIE JIJIst
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampairBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMBIE MaTepUaibl MO0 BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3BIBAMH O TMPOPECCHOHAIBHOU CIYKEOHOM MeATeTbHOCTH W JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPHOOIIeHHe K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANIBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATENHLCTBOM Poccuiickoii
denepauny;

- 3HAKOMHUTBCS CO CBEJACHHUSIMH, COCTaBISIONIMMH TOCYJApCTBEHHYIO TalHy, TpPH HAIAYUU
0 OpMIIEHHOTO JIONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€CTIEUeHNE C YUE€TOM CTaka TOCYIapCTBEHHOM CITYXKOBI,

-Ha oObenuHEeHHE B TPOoQEeCcCHOHAIbHBIC COIO3Bl (ACCOLMANMK) JUIS 3allUThl CBOUX TIPaB,
COIMATBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOSIIME B KoMNeTeHIno Otaena.

Crapumii rocyJapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBIISIET UHBIE MPABa U UCTIOJIHIET UHbBIE
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATeNbcTBOM Poccuiickoit ®enepanuu, I[lomoxxenuem o
denepanbHON HAOTOBOW CIIy)k0O€, YTBEp)KICHHBIM TocTaHOBIeHHeM IIpaBuTenscTBa Poccuiickoit
@enepamu ot 30 centsops 2004 Ne 506 "O6 yrBepxkaenun [lonoxenus o denaepanbHON HAIOTOBOM



ciyx6e", [Tonoxenuem 06 Ympasnenuu, yrBepxaeHHbIM pykoBoautesreM OHC Poccuu, nonoxxeHuem
00 Otnene, nmpukaszamu (pacnopsikeHussimu) OHC Poccum, npukazamu YmpaBieHUs, HOPYYCHHSIMHU
PYKOBOJACTBA YTIPABIICHMUS.

Cmapwuii  20cy0apcmeeHHblil  HAN0208blll UHCNEeKMOp 3d HeUCNnolHeHue Uiy Henaonedxcaujee
WCTIOJTHEHUE JTOJKHOCTHBIX 0053aHHOCTEH MOKET OBITh IIPUBJIEYECH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Dhexmusnocms U pe3yrbMamu6HOCmMs  NPODECCUOHATLHOU  CYHCEOHOU  OesimelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPa OYEeHUBAeMCcsl NO C1e0yVIOWUM NOKA3amesim

- BBINOJHAEMOMY 00BeMy pabOThl M MHTEHCHUBHOCTH TPYZA, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMATIbHBIX YCIOBHSIX, COOIIOICHUIO CIYKEOHON AUCIUILIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJHEHUS TOPYUCHUM;

- Ka4eCTBY BBIIIOJHEHHONW paboOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTaHOBJICHHBIMHU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, yMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OpraHW30BBIBATH W IUIAHUPOBATH BBHIMOJIHEHUE TOPYYECHHBIX 3aJaHHH,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPYECKOMY MOJXO/Y K PELICHUIO TOCTABJIEHHBIX 3a/]]a4, aKTUBHOCTH U UHULIMATHBE B OCBOEHUU
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJanTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JIEUCTBUM U MPUHUMAEMBbIX PELIECHUN

8.3. JIoJKHOCTB — rOCYIaPCTBEHHBINM HAIOTOBBIN HHCIIEKTOP KOHTPOIbHO-aHATUTHYECKOTO OTACIA.

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpedosanus x cmasicy roCcyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI MO CIIEUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a3o6vix snanuu: BkIo4as 3HaHue ocHOB Koucturymum Poccuiickoit @enepanuu,
3aKOHOJATEeNCTBA O TMPOTHBOJCHCTBUU KOPPYIIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3oB IIpesupenta Poccuiickort denepanuu, moctaHoBieHuil [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKAECHUS (eaepalbHOW  TOCYAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEOBOTO 3THUKETA, MOpsaKa paboThl ¢ 0OpallleHUsIMU TPakKJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpasienus; nopsaka padoThl co ciayxeOHoW wuHpopMarmei, mopsaka padoThl C MEPCOHATBHBIMU
TAaHHBIMA W KOH(QUICHIMAIBLHON HMH(OpPMAIME; MHCTPYKIIMU IO JEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHI B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Hanorossiii koaekce Poccutickoint @enepanuu

- bromkeTHbI kKonekce Poccuiickoi @enepannn

- ®enepanbHblii 3ak0H OT 28 nexadbps 2013 r. Ne 443-03 «O denepanbHoil nHGOpMAITMOHHON
aZipecHOM cucTteMe M O BHeceHHMM H3MeHeHuid B DenepanbHblii 3akoH «OO0 OOMIMX MPHUHIIMIIAX
OopraHu3alli MECTHOTO camoynpasienus B Poccuiickoit denepanumny;

- 3akoH Poccuiickoii ®enepammu ot 21 mapra 1991 r. Ne 943-1 «O HayoroBbIX oOpraHax
Poccutickoit ®enepanuny;

- @enepanbubiii 3akoH Poccniickont @enepanun ot 27 urosig 2006 1. Nel52-D3 «O nepcoHAIbHBIX
JTAHHBIX);

- GenepanpHbiii 3ak0H 0T 6 gekadpst 2011 . No 402-D3 «O OyxranTepckoM yderey;

- @enepanbHblil 3akoH Poccuiickoit @enepanun ot 6 ampenst 2011 r. Ne 63-03 «O06 seKTpoHHON




MOJIINCH Y,

- Vxa3 Ilpesunenta Poccuiickori ®eneparmu or 7 mas 2012 r. Ne 601 “O6 oOCHOBHBIX
HAIPaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCYAAPCTBEHHOTO YIIPABJICHUS ;

- Vka3 Ilpesuaenta Poccuiickoit ®denepannu ot 11 aBrycra 2016 1. Ned03 «O6 OcHOBHBIX
HANpaBJICHUSAX PAa3BUTUS TOCYAAPCTBEHHOW TpakgaHCKoi ciyxObl Poccuiickoii ®enepanuu Ha
2016—2018 roxpl»;

- mocranoBienue [IpaBurenscTBa Poccuiickoit @enepamuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHuu [lomoxxenus o enepanibHON HATOTOBOM CITyK0e»;

- npuka3 Munduna Poccum ot 2 wmrons 2012 r. Ne 99H «AIMUHUCTPATHBHBIA pErIaMeHT
@denepalibHOIl HAJNOTOBOM CiIy’KObl MO MPEAOCTaBICHUIO T'OCYIAPCTBEHHOW YCIYrd MO OecIlaTHOMY
MH(GOPMHUPOBAHHUIO (B TOM YHCIIE B MMCBbMEHHOM (popMe) HAJIOTrOIUIaTENIbIINKOB, TUIATENIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O ACMCTBYIOUIMX Halorax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTUBHBIX MPABOBBIX aKTaX, MOPSAJKE HCUUCIEHMS U YIIAThl
HAJIOTOB M COOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOILIATENIIUKOB, MIATEILIIMKOB COOPOB M HATOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, @ TaKXe IO MpPUEMy HaJIOTOBBIX
JeKapamui (pacueToB)y;

- npukaz ®HC Poccuu ot 29 oktsa6ps 2014 r. Noe MMB-7-3/558@ «O0 ytBepkacHun (GpopMbI
HAJIOTOBOM JIeKJIapallMd MO HAJIOTy Ha J00aBICHHYIO CTOMMOCTb, MOPSJKA €€ 3alOoJHEHMs, a TakKke
dopmara mTpeACTaBICHUS HAJOTOBOM JCKJIApallid 10 HAJIOTy Ha J00aBICHHYIO CTOMMOCTh B
ANIEKTPOHHOU opMey;

- IIHACBMO ®HC Poccun ot 11.08.2017 NeEJI-5-15/2221xacn@ «BpeMeHHBIH MOPAI0K
B3aUMOJICHCTBUSL TEPPUTOPUATIBHBIX HAJIOTOBBIX OpraHoB, YympaBiieHUd @DenepanbHON HAIOTOBOM
ciyk0bl 10 cyOobekTtam Poccuiickoit @eneparun, mexperunoHanbHbix uHcnekuuii ®HC Poccun mo
KpPYIMHEUIINM HaloroIiaTeabIinkam, MexpernoHanbubix uHcneknuii ®HC Poccun mo ¢enepanbHbIM
okpyram u MexperunonanbHoil nncnekiuu @HC Poccun 1o kamepaibHOMY KOHTPOJIIO MPU OTPabOTKE
«CIIOXKHBIX» PacxoxaeHuin»;

- npukaz YOHC Poccun mo MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121necn@ «O6
yrBepxkaeHun Ilopsaka mnpenocTaBieHUs MHPOpPMAMU O NPUMEHEHUH NoJjoxeHud PenepaabHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbro MOArOTOBKM PEKOMEHIAIMH TEPPUTOPUATILHBIM HAJIOTOBBIM
oprasam npu (popMHpPOBaHUM MPOEKTOB aKTOB MO PE3yJbTaTaM HAJIOrOBBIX MPOBEPOK B YACTHU HAIUYMS
00CTOSTETLCTB, TPenyCMOTpEeHHBIX CT. 54.1 HK PO.

I'ocynapCTBEHHBIN HAJOTOBBIM MHCIEKTOP JIOJDKEH 3HaThb MHBIE HOPMAaTHBHBIE IPABOBBIE AKTHI U
ClIy’)keOHBbIE JIOKYMEHTBI, pPETyJUpYIOLIME BOIPOCHI, CBSI3aHHbIE C O00JAacTbl0 W BHUJIOM €ro
npo¢eCcCHOHATILHOM CITYKEOHOM esITebHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

-OCHOBHBIE HaIIPaBJICHUSI HAJIONOBOM NONMUTUKU B Poccuniickor denepannu;

-CIIeLIMaJIbHbIE HAJIOTOBbIE PEXKUMBIL;

-3JIEMEHTHI HaJIOTO0OI0KEHHUS;

-OCHOBBI ’KOHOMHUKH, (PUHAHCOB U KpeauTa, OyXIraaTepcKoro U HaJIOrOBOrO Y4eTa;

-OCHOBBI HAJIOT000JIOKEHUS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOLICHHH;

- 00111e MOJIOKEHNS O HAJIOTOBOM KOHTPOJIE;

- IpuHIMIB opMUpoBaHUs Or0KeTHOH cucteMbl Poccuiickoit denepannu;

- IpUHLUIBI (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;

- IOPSIIOK TPOBEJICHUS] MEPOTIPUSATUI HAJIOTOBOTO KOHTPOJIS;

- MPUHLMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMUSL.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IOHATUE HOPMBI IIpaBa, HOPMATHBHOIO ITPAaBOBOIO aKTa, IPABOOTHOIIEHUH U UX IPU3HAKU;

- IOHATHE NMPOEKTa HOPMATUBHOI'O IIPABOBOT'0 aKTa, UHCTPYMEHTHI U 3TAIlbl €r0 pa3paboTKu;

- IOHATHE O(PUIMATIBHOTO OT3bIBA HAa MPOEKTHl HOPMATUBHBIX MPABOBBIX AKTOB: 3TAIlbl, KIIFOUEBBIC
MIPUHIIMIIBI U TEXHOJIOTHH pa3paboTKH;

- KaccuuKamnus MofeNiel ToCyJapCTBEHHOM MOUTUKH;



- 3a]1a4u, CPOKH, PECYpChl 1 UHCTPYMEHTHI TOCYAapCTBEHHOM MOTUTHKH;

- IOHSITHUE, MTPOLIEypa PACCMOTPEHHS O0palIeHUH rpakaaH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTU4YecKH );

- YMEHHUE IIaHUPOBATh, PAIIHOHAIEHO UCTIOIb30BaTh CIy)eOHOE BpeMs U IOCTUTATh PE3yNbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHUE YIPABIATh U3MEHCHHUSIMU.

Hanuuue npogheccuonanvrvix ymenuii:

- PacYeTHO-3KOHOMHUYECKasl JIeATENLHOCTh B c(pepe Haora Ha JOOABIEHHYIO CTOUMOCTb.

- IpaKTUKa MPUMEHEHUs 3aKoHoAaTenbcTBa Poccuiickoit denepannu o Hajmorax u coopax;

- IPOBEJICHUE HAJIOTOBOTO MOHMTOPUHTA a/ICKBATHOCTH YILIAThI HAJOTOB MOKa3aTeNsiM (PMHAHCOBO-
HSKOHOMMYECKOH /eATeIbHOCTH HAJIOTrOIJIATENBIINKOB MO OCHOBHBIM CEKTOpaM SKOHOMHUKH M BHAAM
NESITEIbHOCTH.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- IOJArOTOBKA METOINYECKUX PEKOMEHIALUHI, PA3bsICHEHUN;

- MOATOTOBKA aHATTUTHYECKUX, UH(POPMAILIMOHHBIX U IPYTHX MaTepUasoB;

- OpraHu3anys ¥ IpoBEACHUE MOHUTOPUHTA IPUMEHEHUS 3aKOHO/1aTENbCTBA.

OcHoBHbIE MpaBa ¥ 003aHHOCTH TOCYJAPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»00#, KOTOpBIE YCTaHOBJIEHBI B €ro OTHOIICHHH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciry:xoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B nensx peanuzanuu 3ana4d U QyHKIUH, BO3TOKEHHBIX HA OTAEN, rocyAapCTBEHHBINH HAOTOBBIN
WHCIIEKTOp 00s13aH:

- OCYIIECTBJSITH KOHTPOJb 32 CBOEBPEMEHHOCTBHIO, JIOCTATOYHOCTHIO U KaueCTBOM IPOBEICHUS
WMHCcieknusiMi  MEpONPUATHI  HAJOTOBOTO KOHTPOJS, MPOBOJMMBIX B OTHOLICHHH BO3MOKHBIX
BBIFOJIONIpHOOpeTaTenel - YYaCTHMKOB CXEM YKJIOHEHHMS OT HaJoroOOJOXEeHHs, BBISBIECHHBIX I10
pesynbTaTam ananu3sa [Iporpammuoro komriekca « ACK HJIC-2»;

- TpoBOAUTh aHamu3 A(P(GEKTUBHOCTH U Pe3yJIbTATUBHOCTU MPOBEACHHBIX MHCHeKusaMu
MEPOTIPHUSATHIA HAJOTOBOTO KOHTPOJISI B OTHOLICHWH BO3MOYKHBIX BBITOAONpUOOpeTaTenieil - y4aCTHUKOB
CXeM YKIOHEHHS OT HaJorooOJIOKEeHUS, BBISBICHHBIX IO pe3yiabTaTaMm aHanmu3a [IporpamMmHOro
komruiekca «ACK HJIC-2»;

- OCYILECTBIIATH CcOOp, 00paboTKy M (popMUpOBaHHE CTATUCTMUYECKOW HAJOrOBOM OTYETHOCTH,
OTHECEHHOM K YCTaHOBJIEHHOM c(epe NesTeIbHOCTH;

- (opmupoBaTh W HampaBIATh B MeXpernoHalbHyI0 HHcHekiuio denepanbHO HATOTOBOM
CIIy>kOBI 110 KaMepaJIlbHOMY KOHTPOJIIO OTYETHOCTh B paMKaxX YCTaHOBJIEHHOW KOMITETEHIINH;

- OCYILECTBJISAITh BE€JCHHWE WH(POPMALMOHHBIX PECYPCOB YIPABICHHUS B paMKaxX yCTaHOBJIEHHOM
cdepsl 1eATeTbHOCTH;

- OCYHIIECTBIIATh B3aUMOJACWCTBHE C MPAaBOOXPAHUTEIbHBIMH, TaMOXXEHHBIMH W HWHBIMU
KOHTPOJIMPYIOIIMMHU OpraHaMHU O BOIIPOCaM, OTHECEHHBIM K YCTAaHOBJICHHOM cdepe NesTeIbHOCTH;

- OKa3bIBaTh METOJMUYECKYI0 NOMOIIb MHCHEeKIHSIM 1O BOMpPOCcaM, OTHECEHHBIM K YCTaHOBJICHHOM
cdepe nesTeNbHOCTH, IOCPECTBOM OpPraHU3alUU U MIPOBEECHUSI CEMUHAPOB, COBELIAHUM ¢ paOOTHUKaMHU
TEePPUTOPUATHHBIX HAJIOTOBBIX OPTaHOB IO BOTIPOCAM, BXOISIINM B KOMIIETEHIUIO OT/IENa;

- TPUHUMATh YYacTBOBAaTh B paboOTe pabOYMX TPYIIl COBMECTHO C VHCIEKIUSMH ¥ WHBIMH
BHEITHUMH CTPYKTYpaMH TI0O KOHTPOJIIO YCTPAaHEHHS PacCXOXKIEHUH, BBIIBJICHHBIMU C TOMOIIBIO
[Iporpammuoro kommiekca «ACK HJC-2»;

- y4acTBOBaTb B IMOJTIOTOBKE 3aKIIOYEHUH Ha MPOEKTHl JOKYMEHTOB, C(HOPMHPOBAHHBIX I10
pe3ylbTaTaM MPOBEJEHHBIX HAJIOTOBHIX MPOBEPOK HAJOTOIUIATENBIINKOB, IO BOIPOCAM, OTHECEHHBIM K
YCTaHOBJICHHOH c(epe nesITebHOCTH;

- NpUHUMATh y4YyacTHE B paMKax YCTAHOBJIIEHHOM KOMIIETEHLIMH B PACCMOTPEHHH >Kajo0
(amemISIMOHHBIX JKalM00) Ha aKThl HEHOPMATHBHOTO XapakTepa HAJIOTOBOTO OpraHa, JeHCTBUS
(6e3neiicTBHE) €ro MOJDKHOCTHBIX JIUI[ (B YacTH BOIPOCOB, OTHOCSIIMMCS K KOMIIETEHIIMH OT/EIa),



BO3pXCHUU HAa aKThl HAJIOTOBBIX MPOBEPOK, B JOCYNEOHBIX U, MPH HEOOXOIUMOCTH, B CYyIEOHBIX
pazOupaTenbCTBax;

- QHAJIU3UPOBATh M CHCTEMAaTHU3UPOBATh BBIBIEHHBIE C HCHOJb30BaHUeM I[Iporpammuoro
komruiekca «ACK HJIC-2» ClOXKHBIX pacxXxOKIeHWM, TPUYMH HX oOpa3oBaHMs, W pa3pabaThIBaTh
MPEAJIOKEHUST TI0 UX YCTPAHEHHUIO.

Kpome moeo, 2ocyoapcmeennbiii Hano2o8vlii UHCHEKMOP 00A3AH:

- o0ecreynBaTh COXPAHHOCTD CITYKEOHOTO yI0CTOBEPCHHUS,

- cOOMI0IaTh CITY>KEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- cOOMIOIaTh MpaBUJIa K HOPMBI OXPaHbI TPYJa U TEXHUKU 0€30MaCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 E€TIONPOU3BOICTBY B YIIpaBJICHUH;

- COOJIFO/IaTh KOJIEKC ATUKHU U CITY)KEOHOTO MOBEICHUS TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITYXKAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYIO U HMHYIO OXpaHSEMYI0 3aKOHOM TaiiHy, a TaKXe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHHS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00mIaTh MPEICTAaBUTENII0 HAaHUMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00513aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TIOPSIKE MPEIYCMOTPEHHBIE (DeIepaTbHbIM 3aKOHOM CBEJICHUS O
70X0J1aX, 00 UMYIIECTBE U 00s13aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUs O pacxoaax o cede u
qJIeHaX CBOEH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAMUd B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHuUs 3akoHonaTenbcTBa Poccuiickoil denepanuy, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pacloOpsDKEHUN) U
nmucem @OHC Poccun u VYmpaBineHuss mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
Tpa)xIaHCKON CITYKOBI,

- coOMIOIaTh OTPaHUYCHHS, BBIMOJIHATE 00s13aTEIHCTBA U TPEOOBAaHUSI K CIIYKEOHOMY TTOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIONHATh WHBIC TMOPYYEHUS M OCYIIECTBIATh WHBIE (DYHKIIMU IO TMOPYYEHHUIO HaYaIbHUKA
Otnena 1 3amMecTUTENs HauaJdbHUKA OTJeNa (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B nensx ucnongHeHUsT BO3JIOKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEW TOCYAapCTBEHHBIM HAJIOTOBBIM
MHCIIEKTOpP UMEET IIPaBo:

- BHOCUTh TPEIJIOKEHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTAena W MO B3aUMOJCUCTBHUIO C
JPYTUMU TO/Ipa3ieNICHUsMH Y IPaBIICHNUS,

- IOKJIaJbIBaTh PYKOBOACTBY OTaena 000 BceX BBISBICHHBIX HEAOCTAaTKaxX B Tpelesiax CBOEH
KOMIIETEHIINH;

- npencrapiaTe Otnen W YmpaBieHHE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpTraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMH JIJIsl BBITIOJTHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKyMEHTaMH, OMNpPENeSIONMMH €ro TpaBa M OO0SI3aHHOCTH TO 3aMeliaeMoi JTOMKHOCTH
TrOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, Ha OpraHU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaivBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOAUMBIE MAaTepUalbl IO BOIMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHATHHOM CIY)KEOHOW eATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUH U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha po¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepaunu;

- 3HAaKOMHUTBCS CO CBEACHMSIMH, COCTaBISIIOIIMMHU TOCYJAapCTBEHHYIO TalHy, IpPU HAJIMYHAH
o(hopMIIEHHOT0 JI0TTyCKa K FOCyIapCTBEHHOM TalHE;



- Ha ICHCMOHHOE 00ECIIeUeHNE ¢ YUETOM CTa)xa roCyAapCTBEHHOU CITyKObI;

- Ha oObenMHEeHHEe B TPO(ECCHOHATBHBIE COIO3BI (acCOMAIMM) IS 3allUTHl CBOMX IIPaB,
COLIMATILHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIIATH WHbIE TOJIHOMOYUS, BXOAIINE B KoMIeTeHIHo OTaena.

['ocynapcTBeHHBIM HAJOTOBBIM HMHCHEKTOP OCYIIECTBISET HWHBIE IpaBa M HCIOJHSAET WHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHOAaTeNbcTBOM Poccuiickoit deneparuu, I[lomoxenueM o
@enepanbHOl HANOTOBOM City)kOe, yTBepkKIEHHBIM MoctaHoBleHHeM [IpaBurenbctBa Poccuiickoii
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkacHuu [lomoxxenus o denepaabHON HATOTOBOK
ciyx6e", Tlonoxxenuem o0 YmpasieHuu, yrBepxacHHbIM pykoBogutenem OHC Poccun, monoxxeHuem
00 Otnene, npukazamu (pacnopsbkenusmu) OHC Poccum, nmpukazamu YmpaBieHUs, HTOPYYCHHUSAMU
PYKOBOJCTBA YTIPaBIICHMUS.

l'ocynapcTBeHHBIN HAJOrOBBIM HMHCIEKTOP 3a HEHCIIOJHEHHWE WM HEeHaJJiexallee HCIOJHEHUE
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOKeT OBITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

Dphexmusnocmsv U pe3yIbMAMUBHOCIb  NPOPECCUOHANLHOU  CYAHCEOHOU  0esimelbHOCIU
20CY0apcmeeHH020 HAl0208020 UHCHEKMOPA OYEHUBAENCsl NO C1e0YVIOWUM NOKA3AMeNam

- BBINOJHICEMOMY 00BEMY pa0bOThIl M WHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMAIIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUILIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJHEHUS TOPYUCHUH;

- Ka4eCTBY BBITIOJHEHHOW paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBaHUSMU, TIOTHOMY | JIOTUHYHOMY H3JI0KCHHIO MaTepUalia, IOPUIMIECKUA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTaMu);

- CHOCOOHOCTH YETKO OPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUH,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TOAXO/Y K PEIICHUIO MOCTABJICHHBIX 3a/1a4, AKTUBHOCTH U MHUIIMATUBE B OCBOCHUH
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.



