O0bsiB/IeHHE 0 TPUEMe JOKYMEHTOB /Il Y4aCcTUSl B KOHKYypce NeS
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCcKoM ciry:k0b1 Poccuiickoii
®enepanun B YnpapjieHun MenepajbHoil HAJ0r0BoM c1yk0bl M0 MoCKOBCKOI 001acTH

VYrpasnenne denepanbHOil HAJTOrOBOK CITyKObI T0 MOCKOBCKOH 00siacTu (fayiee - YmpaBlieHue)
B JIMLE pyKoBoauTes YnpasieHus MakapoBoil Ekatepunbl BUKTOpOBHBI, AEHCTBYIOLIENH HA OCHOBAHUU
[Tonoxxenust 06 YmpaBineHuu, yrBepxkaeHHoro pykoBoguteniem ®HC Poccum M.B. MumryctuHbIM
14.05.2015, oOBsBISET O IpUEME JTOKYMEHTOB JJIsI y4acTHs B KOHKypce Ne 5 Ha 3amMeleHne BaKaHTHBIX
TOJDKHOCTEHN (heepaibHONM roCyITapCTBEHHON TPpaKIaHCKOU cTy:k0bI B YTipaBienuu (nanee — Konkypc)

No KomnuectBo
CtpykTypHOE HanmenoBanwne
i/ o BaKaHTHBIX Kpanudukannonnsie TpeOOBaHUs
nozpasieeHue BaKaHTHOM JOJKHOCTH .
Il JOJKHOCTEH
Otnen obecriedeHus o
1 CSITCIEHOCTI Beaymuii cnenuanuct- 1 BhICIIee 00pa3oBaHKe; 6€3 MpeIbsIBICHUI
ke IKCIIEPT TpeGOBaHuii K CTaxy
YOPABJICHUS
Otnen I'maBHBbIiT
o BhICIIee 00pa3oBaHue; 6€3 MpeIbsIBICHUI
HAJIOTO00I0KEHUSI TOCyIapCTBEHHBII 2 N
N TpeGOBaHUH K CTaxXy
2 JIOXOJTOB (PH3UIECKHAX HAaJIOTOBBIM HHCIIEKTOP
" | mMn u Crapuuit
o BBICHICC O6paSOBaHI/IC; 0e3 MNpeaAbABICHUA
aJMUHHUCTPUPOBAHUS roCy/1apCTBEHHBIH 1 o
N TpeOOBaHUH K CTaXy
CTPaxoOBbIX B3HOCOB HAJIOTOBBIF HHCTIEKTOP
Crapumit
o BBICIICC O6p330BaHI/Ie; 0e3 NMpEaABbABICHUA
roCy/1apCTBEHHBIH 1 o
Otnen KOHTPOJIs . TpeGOBaHMUM K CTAXy
3. HAJIOTOBBI HHCTIEKTOP
HAJIOTOBBIX OPTaHOB =
rOC}’Z[apCTBeHHLII/I 1 BBICHICC 06p330BaH1/Ie; 0e3 MNpEeabABICHUA
HAaJIOTOBBIM HHCIIEKTOP TpeGOBaHuUil K CTAKY
Crapuuit
o BBICHICC 06p330BaH1/Ie; oe3 NPEAbABICHUS
rocyJapCTBEHHbIN 1 o
Otnen yperympoBaHus . TpeGOBaHUIA K CTAKY
4. HAaJIOTOBBIM HHCIIEKTOP
3aJI0JDKEHHOCTH -
lNocynapcTBeHHBIN 2 BhICIIEe 00pa3oBaHue; 6e3 MpeIbIBICHU
HAJIOTOBBIM HHCIIEKTOP TpeOOBaHMii K CTaxy
Otmen I'maBHbBIHI
o BhICIIee 00pa3oBaHue; 6€3 MPeIbsIBICHU
5. | HanorooGnoxeHus roCyJ1apCTBEHHBIN 1 -
N TpeGOBaHUH K CTaXy
FOPUINYECKUX JIHII HAJIOTOBBIM HHCIIEKTOP
6 Otnen paboThI € l'ocynapcTBeHHBII 1 BbICIIee 00pa3oBaHue; 0e3 IpeIbSBICHUS
" | HAJIOTOIUIATEJIbIIMKAMU | HAJIOTOBBII UHCIIEKTOP TpeGOBaHuUii K CTAKY
['maBubIN
o BBICHICC 06pa30BaHI/I€; 0e3 NpEAbABICHUS
rocyAapCTBEHHbBIN 1 o
N TpeOOBaHUH K CTAXy
7 OT1es UMYIIECTBEHHBIX | HAJIOTOBBIN HHCIIEKTOP
" | M pecypCHBIX HAJIOTOB Crapmuit
. BBICIIee 0Opa3zoBaHue; 0e3 MpeabsIBICHUS
TOCy/apCTBEHHBII 1 -
N TpeOOBaHUH K CTAXy
HAJIOTOBBIF HHCIIEKTOP
Benymuii cienuanuct- 1 BhICIIee 00pa3oBaHue; 0e3 NpeabsIBICHHS
. e00OBaHMIA K CTaXK
OO0t ornen SKCTeptT P y
8- v CpE€AHEC IPOPECCUOHAIIBHOC
p p
Crapumii cneranuct 1
1 obpazoBaHue 03 NpeIbsIBICHUS
paspsija TpeOOBaHUH K CTAXY
Otnen peructpanuu U Crapmuit
o BBICHICC 06pa30BaHI/IC; 0e3 MNpeabABICHUA
9. | yuera roCy/IapCTBEHHBIN 1 -
o TpeOOBaHUH K CTAXY
HaJIOTOIIATENIBITUKOB HaJIOTOBBIM HHCIIEKTOP
. ['maBHbIN BhICLIEEe 00pa3oBaHue; 6€3 MpeIbABICHHS
10. | KoHTpOnbHBIN OTAECT . 2 P ’ pex
rOCyJAapCTBEHHBIN TpeOOBaHUH K CTAXy




Ne KomnmnuecTtBo
CtpyKTypHOE Hanmenosanue
i/ o BaKaHTHBIX Kpanudukannonnsie TpeOoOBaHU
MOApa3AeICHUE BAKAHTHOU JTOJKHOCTH .
il JOJDKHOCTEU
HAJIOTOBBIM HHCIEKTOP
l'ocynapcTBeHHBIM 1 BEICIIee 00pa3oBaHue; 0e3 MpeabIBICHUSA
HAaJIOTOBBIM HHCIIEKTOP TpeGOBaHMUil K CTAKY
Craprmmmit
. BhICIIEE 00pa3oBaHue; 6€3 MPEABIBICHNS
roCyJ1apCTBEHHBIN 1 o
N TpeOOBaHUH K CTAXy
HAJIOTOBBIM HHCIIEKTOP
['maBHBIN cienuanucT- 1 BBICIIICE 0Opa3oBaHue; 0e3 MPeIbABICHHUS
11 [IpaBoBoii oTaen SKCIIEPT TpeOOBaHUIA K CTAXY
Benymuii cnenuanuct- 2 BEICIIICE 00pa30BaHue; O¢3 MPEABIABICHUSA
JKCIIEPT TpeOOBaHUM K CTaXy
v CpE€AHEC NTPOPCCCUOHAIBHOC
Crapmuii cienyanuct 2 e pod
1 o0pa3zoBaHue 03 MpeIbIBICHU
paspsina TpeOOBaHUH K CTAXKY
I'maBHbIN
o BBICHICC O6p330BaHI/Ie; 0e3 NpeaAbABICHUA
roCy/1apCTBEHHBIH 1 o
N TpeOOBaHHUH K CTaXy
Otnen nocyaeGHOrO HAJIOTOBBIN HHCIIEKTOD
12 YPETYJIMPOBaHUA l'ocynapcTBeHHBIN 1 BEICIICe 00pa3oBaHue; 0e3 IpeAbIBICHUSA
HaJIOI'OBBIX CIIOPOB HAJIOTOBBIN HHCIIEKTOP TpeOOBaHUH K CTAXKY
. cpenHee MpoghecCHOHATBHOE
Crapumii cnenuanuct 1 e po
1 o0OpasoBanue 6e3 mperbABIeHHs
paspina TpeOOBaHUH K CTAXy
['maBHbII
o BhICIIee 00pa3oBaHue; 6€3 MpeIbsIBICHUI
TOCy/IapCTBEHHBII 2 -
. TpeOOBaHU K CTaXy
HAaJIOTOBBIM HHCIIEKTOP
13 Otnen obecnevennst lNocynapcTBeHHBII 5 BbICIIee 00pa3oBaHue; 0e3 IpeIbsBICHUS
mnpooeayp 6aHKp0TCTBa HaJIOTOBBIN HHCIEKTOP Tpe60BaHI/II71 K CTaxXy
v CpE€AHEC NPOPECCCUOHAIBHOC
Crapmnii cnenuaiuct 1 e pod
1 o0pa3zoBaHue 0e3 peIbIBICHU
paspija TpeOOBaHUH K CTAXKY
I'maBubIf
o BBICHICC O6p330BaHI/Ie; 0e3 MNpeabABICHUA
rOCyJapCTBEHHBIN 3 N
N TpeOOBaHUH K CTaXKY
14 OTtxen KkamepaabHOTro HAJIOTOBBIM HHCIIEKTOP
" | KOHTpOJS Crapmmit
o BhICIIee 00pa3oBaHue; 6e3 MpeIbsIBICHUS
rocyAapCTBEHHbBIN 1 o
N TpeOOBaHUH K CTaXKy
HAJIOTOBBIM HHCIIEKTOP
Crapuuit
. BBICIIee 0Opa3zoBaHue; 0e3 MpeabIBICHUS
Otnen aHanuza u TOCy/IapCTBEHHBII 1 N
. TpeOOBaHUH K CTaXy
15. | mmarupoBaHuUs HAJIOTOBBIM HHCIEKTOP
HAJIOTOBBIX MPOBEPOK lNocynapcTBeHHBIN 1 BhICIIEE 00pa3oBaHue; 0€3 NpeAbsIBICHHS
HAJIOTOBBIM HHCIEKTOP TpeGOBaHMUIA K CTAKY
Crapmuit
KonTposnbHo- . BhICIIee 00pa3oBaHue; 0e3 NpeabsIBICHHS
16. rOCYJIapCTBEHHBIN 2

aHAITUTHYCCKHUMN OoTacH

HaJIOTOBBIM MHCIIEKTOP

TpeOOBaHUH K CTAXy




JlenexxHoe cojiepkanue GpeaepanbHbIX TOCYJaPCTBEHHBIX IPAXKIAHCKUX CITY>KaITUX

COCTOMUT H3.

I'naBHBIH
roCcy1apCcTBeHH
bl HAJIOTOBBIH
HHCIIEKTOP

Crapummii
rocy1apcTBeHH
bl HAJIOTOBBIii
HHCIIEKTOP

TI'ocynapcrBen
HBIH
HAJIOT OB Bl
HHCIIEKTOP

I'naBHBIH
CIeHAINCT-
IKCHepT

Benyuuii
CHeuaJIncT-
IKCHepT

Crapumii
CHenHaIn
cerl
paspsia

Crapummii
cnenHaIn
cT 2
paspsiaa

MecsaHoro
OKJIaJa B
COOTBETCTBHUH C
3aMeInaeMoun
OJI’KHOCTBIO
TOCYAApCTBEHHO
U TpaKJaHCKOU
CITY>KOBI
Poccutickoit
denepanuun
(TOIKHOCTHOTO
OK.]'IaILa)

5246 py6.

4723 py6.

4198py6.

4723py6.

4374py6.

4023py6.

3848py6.

MecsyHoro
OKJaja B
COOTBETCTBHUH C
MIPUCBOECHHBIM
KJIACCHBIM
YHHOM

1663
1839,2012py6

1227, 1314,
1576 py0.

1227, 1314,
1576 py0.

1227,
1314,1576

pyo.

1227,
1314,1576

pyo.

1227,
1314,1576

pyo.

1227,
1314,1576

pyo.

Exxemecsunoit
Hag0aBKH 3a
BEICTYTY JIET Ha
TOCYAapCTBEHHO
U Tpak1aHCKOHU
ciyx0e
Poccuiickoit
Denepanun

10 30%
JOJIKHOCTHOT
0 OKJIaza

10 30%
JOJKHOCTHOT
0 OKJIaja

1o 30%
JIOJKHOCTHOT
o
OKJaza

1o 30%
JOJKHOCTHOT
0 OKJIaza

1o 30%
JIOJKHOCTHOT
o}
oKjaaa

10 30%
JOJKHOCTHOT
0 OKJIaJa

1o 30%
JOJKHOCTHOT
0 OKJIajga

Exemecsunon
Ha10aBKU K
JIOJDKHOCTHOMY
OKJIany 3a
0co0OnIe
YCIIOBUS
TOCYAApCTBEHHO
U TpaXkIaHCKOHU
CITyKObI
Poccuiickoit
Denepanun

90-120%
JOJDKHOCTHOT
0 OKJIazia

60-90%
JIOJKHOCTHOT
0
oKJIaz1a

60-90%
JIOJBKHOCTHOT
0
oKJaaa

60-90%
JIOJDKHOCTHOT
0 OKJIaJa

60-90%
JIOJKHOCTHOT
o}
oKJaga

60-90%
JIOJDKHOCTHOT
0 OKJIaJa

60-90%
JIOJDKHOCTHOT
0 OKJIaJa

Exemecsunoit
IIPOLIEHTHON
Hag0aBKH K

JIOJKHOCTHOMY

OKJIany 3a
paboty co

CBEJICHUSIMH,

COCTaBIISIOLLUM
u
TOCYIapCTBEHHY
10 TallHy

1o 45%
JIOJIPKHOCTHOTO
oKJIaja

1o 30%
JIOJIPKHOCTHOTO
oKJIaa

1o 30%
JIOJIKHOCTHOT'O
oKJIa1a

10 30%
JIOJIKHOCTHOT'O
oKJIaja

1o 30%
JIOIZKHOCTHOTO
OKJIaza

10 30%
JIOJPKHOCTHOTO
OKJIazia

1o 30%
JIOJZKHOCTHOTO
OKJIaza




IIpemuu 3a

B COOTBETCTBHHU

B COOTBETCTBHH

B COOTBETCTBHHU

B COOTBETCTBHUHU

B COOTBCTCTBHUHU

B COOTBETCTBHHU

B COOTBECTCTBHHU

BBIITOJTHCHUE C TIOJIOKEHUEM, C TIOJIOKEHUEM, C TIOJIOKEHUEM, C TIOJIOKEHUEM, C TIOJIOKEHUEM, C TIOJIOKEHUEM, C TIOJIOKEHUEM,
0c000 Ba)KHBIX YTBEP)KACHHBIM | YTBEp)KICHHBIM | YTBEPXKACHHBIM | YTBEP)KICHHBIM | YTBEPXKICHHBIM | YTBEPKACHHBIM | YTBEPKICHHBIM
U CIIOKHBIX IIpencrasurene | IlpeacraButene | IlpencraBurene | IlpeacraButene | IlpencraBurene | IlpencraBurene | IlpencraBurene
3a1aHmi M HaHMMATeJst M HaHMUMATeJIst M HaHMMAaTeJst M HaHMMAaTeJIs M HaHUMaTeJst M HaHUMaTeJIst M HaHUMaTeJIst
Exemecsunoro 1 1 1 1 1 1
JIEHEKHOTO IODKHOCTHOHM | JOJDKHOCTHOHM | JOJDKHOCTHOM | HOMKHOCTHOM | IOJDKHOCTHOM . OKJIaJ
TOOLIPEHUS OKJIaZ OKJIaJ OKJIajg OKJIaz OKJIaJg JIOTDKHOCTHON
EnunoBpemenH
. BBIILIATA B BBIIJIATA B BBIIJIATA B BBIIJIATA B BBIILJIATA B BBIIJIATA B BBIIJIATA B
OM BEIILTATET pasMepe IByX | pasMmepe AByX | pasMepe IByX | pasMepe AByX | pasMmepe ABYX | pasMepe IByX | pasMmepe ABYX
1P MECSYHBIX MECSYHBIX MECAYHBIX MECSYHBIX MECSYHBIX MECAYHBIX MECSYHBIX
NPEIOCTaBIEHN
OKJIAZIOB OKJIAZIOB OKJIaJI0B OKJIAZI0B OKJIaJI0B OKJIaI0B OKJIaI0B
11 ©KCTORHOTO JICHE)KHOTO JICHEKHOTO JICHE)KHOTO JICHE)KHOTO JICHE)KHOT'O JICHE)KHOTO JICHE)KHOTO
onni‘;ﬂl;zizloro COJZIEpKAHUS COJZIEpKAHUS COZEPIKAHUSL COLEPKAHUSL COJIEpKAHUS COJIepKaHUSA COJZIEpKAHUS
MarepuanbHoii | B COOTBETCTBHM | B COOTBETCTBUH | B COOTBETCTBMM | B COOTBETCTBHMH | B COOTBETCTBHH | B COOTBETCTBHHM | B COOTBETCTBHUHU
MTOMOIIH TpH C TIOJIOXKCHHEM, | C MOJIOKEHUEM, | C TMOJOXKCHHUEM, | C MOJOKEHHEM, | C IOJIOKCHUEM, | C IOJOKEHHEM, | C IOJIOKCHUEM,
YTBEP)KACHHBIM | YTBEP)KICHHBIM | YTBEPXKACHHBIM | YTBEPXKICHHBIM | YTBEPXKICHHBIM | YTBEP)KACHHBIM | YTBEPKICHHBIM
TIpCAOCTABIICHN IIpencrasurene | IlpeacraButene | Ilpencrasurene | IlpeacraButene | IlpencraBurene | IlpencraBurene | IlpencraBurene
1 OTITyCKa M HaHHMATEJIst M HaHHMATeJIst M HaHMMAaTeJIs M HaHMMAaTeJIs M HaHHUMaTeJIst M HaHHUMaTeJIst M HaHHUMATeJIst

Jpyrux Belmiar,
MIPEAYCMOTPEH
HBIX
COOTBETCTBYIO
IUMHA
(benepaTbHBIMU
3aKOHaMH
Y UHBIMH
HOPMaTHBHBIMH
NPaBOBBIMH
aKTaMH

IIpaBo Ha y4yacTHe B KOHKypCce UMEIOT rpaxzaaHe Poccuiickon denepanuu, JOCTUTIIME BO3pACTa

18 ner, BnageromMe TOCYIapCTBEHHBIM S3bIKOM  Poccuiickoit  denepanuu W OTBEYAlOIIHE
KBATHU(UKAIIMOHHBIM TPEOOBAHUAM ISl 3aMEIICHHUS] BAaKAHTHOW JIOJDKHOCTH TPAKIAHCKOU CITY>KOBI,
YCTaHOBJICHHBIM B COOTBETCTBUU C 3aKOHOJAATEIbCTBOM Poccuiickoil deaepannn 0 rocyaapCcTBEHHOU
IpaX/IaHCKOH CITyK0e».

B cootBerctBuu ¢ m. 11 cr. 16 ®enepansHoro 3akona ot 27 wutons 2004 roma Ne 79-03
«O TOoCcymapcTBEHHOM TpaxaaHCKol ciyxkOe Poccuiickoit ®enepanuuy rpakJIaHMH HE MOXKET OBITh
NPUHAT HAa TPAKIAHCKYIO CIYyKOy B cllyuyae MpH3HAHUS €ro HE MPOIICAIIMM BOEHHYIO CIYXO0y Mo
MIPU3BIBY, HE UMes Ha TO 3aKOHHBIX OCHOBAHHI, B COOTBETCTBUU C 3aKJIIOUEHHUEM MPU3BIBHON KOMHUCCUU
(32 UCKJTFOUEHHUEM TpaXk/iaH, MPOIICIIINX BOCHHYIO CITYKOY MO0 KOHTPAKTY).

JInst ygacTusi B KOHKYpCe IPasKIAHMH MPECTABISET CICTYIONNE JOKYMEHTHI:

- INYHOE 3asIBJICHUE;

- 3aII0JIHEHHYIO U MOJMNHCAHHYIO aHKETY 1o (popme, yrBepkaeHHo [IpaBuTtensctBoM Poccuiickoit
®denepanun, ¢ pororpadueit, pasmepom 3x4 cm;

- KOO TacropTa WM 3aMEHSIOIIETO
MPEIBSABISETCS TUYHO TIO0 MPUOBITHH HA KOHKYPC);

- IOKYMEHTBI, IOATBEPKIAr0IIIEe Heo0X01uMoe TpodeccronanbHoe 00pa3oBaHue, CTax pabOThI U
KBAJTM(PHUKALIHIO:

KOIUIO TPYAOBOM KHIDKKM (32 WCKIIOYEHHEM CIIydaeB, Korjaa ciayxkeOHas (TpyaoBas)
JeSITeIbHOCTh OCYIIECTBIISIETCS BIEPBHIC), 3aBEPEHHYI0 HOTAPHAJIBLHO MJIM KAAPOBOii _Ciy:k00ii 1o
MeECTY padoThl _(cJyKO0bl), WM WHBIC JOKYMEHTBI, IOJTBEP)KIAIOIINE TPYAOBYIO (CIyKEOHYIO)
JeSTeNbHOCTh TPAXKIAHUHA;

KOITUH IOKYMEHTOB 00 00pa30BaHMM M O KBATM(PUKAIHMHK (C TPUIOKEHUEM), a TAK)KE T10 KETAHUIO
rpa)<JIaHWHA KON JOKYMEHTOB, MOATBEPIKAAIONINX TOBBIIICHUE WM MPUCBOCHUE KBATH(PHUKAIUU TIO

€ro JOKyMEHTa (COOTBETCTBYIOIIUNA JIOKYMEHT




pe3yabTaTtaM JIOTOJHUTENIEHOTO MPO(PECCHOHATBFHOTO 00pa30BaHMsl, JOKYMEHTOB O NMPHUCBOCHUH YYEHOMH
CTCIICHH, YYEHOIO 3BaHHW, 3aBEPEHHbIC HOTAPHUAJIbLHO WJIH KAJAPOBOW CJYK00M IO MecTy padorhl
(cayskO0bI);

- JOKYMEHT 00 OTCYTCTBMM Y IpakJaHMHa 3a00JieBaHMs, MPEMATCTBYIOLIET0 MOCTYIUIEHUIO Ha
TPaKIAHCKYIO CITyxO0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOIIHIO U OPUTMHAJ IOKYMEHTA BOMHCKOT'O Y4eTa;

- UHBIE JIOKyMEHTHI, NpenycMoTpeHHble PenepanbHbiM 3akoHOM oT 27 uronst 2004 . Ne 79-03
«O TocymapcTBeHHOM TpaxaaHCcKou ciyxk0e Poccuiickoit ®Deaepanun», apyrumMu (eaepaabHbBIMU
3akoHamu, ykasamu IIpesmnenta Poccuiickoii @epepaunu U nocraHoBiaeHussMH IIpaBurenscTBa
Poccuiickoit @eneparuu.

s ydacTust B KOHKypCE IPAMAAHCKUM CJAYKAIMMNA 3aMEIIAINANA JOHDKHOCTh I'PaXKIaHCKOU
CIIy’KObI B MHOM I'OCYJJapCTBEHHOM OpraHe MpeiCTaBIIsAeT CIeAYIOINe TOKYMEHTHI:

- 3asIBJICHHUE HA UM IPEACTaBUTENS HAHUMATEJIS;

- 3aI10JIHCHHYIO, IOJIMCAaHHYIO0 UM M 3aBEPEHHYIO KaJpoBOH Ci1yk00i rocyaapCTBEHHOIO OpraHa,
B KOTOPOM OH 3aMelIaeT JOJDKHOCTh IPasKJaHCKOM CiIy»KObl, aHKETY (B pazjiene TpyAoBas AESITEIbHOCTb
IPOCHM YKa3blBaTb 4YHCIO, MeECSll M ToJ - A pacyera craxa) o ¢opme, YTBEpP)KICHHON
[TpaButenscTBOM Poccuiickoit denepanuu, ¢ pororpadueii;

- KOIIHIO U OPUTMHAJI JOKYMEHTAa BOUHCKOI'O yUeTa.

s ydacTusi B KOHKypCE IPAMKAAHCKUM CJAYKAIMMA 3aMEIIAINANA JODKHOCTh I'PaXKIaHCKON
cityk0bl B YiipasieHnu PeniepaibHON HaJI0roBo ciry»x0b1 10 MOCKOBCKOI 0071acTH NpeACTaBIIsIeT:

3asiBJICHUE Ha UMl IPEACTABUTENS HAHUMATEJIS.

['ocynapcTBeHHBIN TpakJaHCKMM Cily)Kaluidi BIOpaBe Ha OOIIMX OCHOBAaHUSX Yy4YacTBOBaTbh B
KOHKYpC€ HE3aBHCHMO OT TOr'0, KaKyl0 JOJDKHOCTh OH 3aMEIIAEeT Ha NEepUO/ IPOBENIECHUS KOHKYpCa.

I'paxgaHuH (roCyAapCTBEHHBIM TIpa)KAAHCKUN CIIy)KallMil) He JOIyCKAaeTcsl K YYacTHI B
KOHKYpCE B CBSI3M C €r0 HECOOTBETCTBHEM KBATU(HUKAIMOHHBIM TpPEOOBAaHUSAM Il 3aMEIICHUs
BAaKaHTHON JTOJKHOCTH TPaKIaHCKOM CIyXObl, a TakKe B CBA3M C OIPaHUYEHUSMH, YCTAaHOBJICHHBIMU
3akoHoAarenscTBOM Poccuiickoit ®enepauuu 0 TOCYJAapCTBEHHOM TIpaXkIaHCKOM ciyx0e Juis
MOCTYIUICHUS Ha FPaXIaHCKYIO CITYKOy U €€ MPOXO0XKAECHHS.

JIOKyMeHTBI, yKa3aHHbIE BbIIIE, B TeueHue 21 AHs co AHS pa3MelieHust oObsABICHUS 00 UX IpUeMe
Ha ounmansHoM caiite denepanbHOI HaIOroBO CiTy>kKObI B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOMN
cetu "WHrepHer" M Ha oduuMarbHOM  caiiTe (eaepaabHOM TOCYJapCTBEHHOW HH(POPMAIIMOHHOM
cucremMbl «EnuHas nHpopManMOHHAs CHUCTEMa YIPaBJIEHUS KaJpPOBBIM COCTABOM TOCYAApPCTBEHHOM
rpakaaHcKkon ciyxkO0bl Poccuiickoit ®enepamum» (najgee - eauHas CHUCTEMa) MPEJCTABISIOTCS B
rOCYJapCTBEHHBIM OpraH rpakAaHuHOM (TPaKIAHCKUM CIIY)KaIllUM) JINYHO, TIOCPEJICTBOM HampaBJIeHUsS
I10 T0YTE WJIM B AJIEKTPOHHOM BH/JIE C UCIIOJIb30BAHUEM YKa3aHHOM MH()OPMALIMOHHON CUCTEMBI.

[Topsanok mpencraBieHUs] JOKYMEHTOB B 3JIEKTPOHHOM BHJIE ycTaHaBimBaercs [IpaBurenbcTBoM
Poccuiickoit ®enepanuu.

HecBoeBpemeHHOE TpeCTaBIeHUE JTIOKYMEHTOB, MPEACTABICHUE MX HE B MOJHOM 00BEME WU C
HapylleHueM npaBuil odopmiieHuss 0e3 yBaXMTEIbHOM MPUUYMHBI SBISIOTCS OCHOBaHHEM JUIs OTKasa
rpaxJIaHUHY (TpaXJaHCKOMY CIIYKallleMy) B UX ITpHEMeE.

[Tpu HECBOEBPEMEHHOM IPEICTABICHUH JTOKYMEHTOB, MTPEICTaBICHUH X HE B MTOJIHOM 00beMe HIIN
C HapylIeHUEM MpaBUI O(OPMIIEHHUS MO YBOKUTEIBHOW NMPUYMHE MPEACTAaBUTEIb HAaHUMATENs BIIpaBe
MIEPEHECTU CPOKU UX MpUEMA.

HecBoeBpemeHHOE Tpe/CTaBiIeHUE TOKYMEHTOB, MPEACTaBICHUE UX HE B MOJHOM OObEME HIIU C
HapylieHueM npaBuil odopmiieHus: 0e3 yBaXXMTEIbHOW NMPUYMHBI SABISIOTCA OCHOBAaHUEM JUIsI OTKasa
IpaX1aHUHY B UX IIPUEME.

[Ipn mpoBeneHMM KOHKypca KaHAMIAaTaM TapaHTHPYETCS PaBEHCTBO IpPaB B COOTBETCTBUH C
Koncrurynueit Poccuiickoit @enepannu u peneparbHbIMUA 3aKOHAMHU.

Konkypc 3akimtouaercss B OlLieHKE NPO(ECcCHOHANBHOIO YPOBHS NPETEHACHTOB Ha 3aMElleHHE
BAaKaHTHON JIOJDKHOCTH TPAKIAHCKOHM CIIy>KOBI, ©X COOTBETCTBHS YCTAHOBJICHHBIM KBAaJTH(PHKAIIMOHHBIM
TpeOOBaHUAM K JIOJDKHOCTH TPAXIAHCKOHN CITYKOBI.




IIpn mnpoBeneHMM KOHKypca KOHKYpPCHasi KOMHCCUS OLICHMBAE€T KaHIUJATOB HAa OCHOBAaHUU
IPEJCTABICHHBIX UMM JIOKYMEHTOB 00 0O0pa3oBaHMM, NPOXOXKICHUHM TIpPaKTAHCKOH WIM HHOH
rOCy/lapCTBEHHOM CIIy’KObI, OCYILIECTBJICHUU APYrol TPydOBOW JEATENBHOCTH, a TaKXe Ha OCHOBE
KOHKYPCHBIX IPOLEAYp C HCIOJIb30BaHUEM HE IMPOTHBOpevallux (QelepalbHbIM 3aKOHAM U JAPYrMM
HOPMATHBHBIM MpaBOBbIM akTaMm Poccuiickoii ®dexepanuyd METOAOB OLEHKH NPO(PECCHOHATBHBIX H
JMYHOCTHBIX KauyecTB KaHJUAATOB, METOJOM HHAMBHUIYalbHOIO COOECENOBAaHUS M TECTHUPOBAHUSA IO
BOIIPOCAM, CBSI3aHHBIM C BBIIIOJIHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEM 10 BaKaHTHOM JOJKHOCTH
IpakJaHCKOH CITy>KObl, Ha 3aMelleHHe KOTOPOH MPETEHAYIOT KaHAUIAThI.

[Ipu TeCTUPOBAHUM UCTIOIB3YETCS €UHBIN IIEPEYEHDb BOIIPOCOB.

Kannunaram npenocTaBiisieTcss OHO U TO K€ BPEMs IS IPOXO0KICHUS TECTUPOBAHMSL.

ITogBenenue pe3yabTaToB TECTUPOBAHUS OCHOBBIBACTCS HA KOJIMYECTBE IIPABUIIBHBIX OTBETOB.
TectupoBanue cuntaercs NpOHAEHHBIM, €CIM KaHIUAAT NMPaBUIIbHO OTBETWI Ha 70 U Gojee MpOLEHTOB
3a/IaHHBIX BOIIPOCOB.

PesynbTarhl TECTUpOBaHUS OPOPMIISIOTCS B BUJE KPATKOM CIIPaBKH.

VYupasnenne @enepalbHOW HAJIOrOBOW CIYy)KOBI TI0 MOCKOBCKOH 00JIaCTH  PEKOMEHIYET
KaHIuJaTaM IIPOWTH NPEJBAPUTEIBHBIM TECT BHE paMOK KOHKypca B KaueCTBE CaMOIPOBEPKH
IIPOXO’KJEHUE TECTOB HA COOTBETCTBHE 0a30BbIM KBATU(UKALMOHHBIM TPEOOBAHUSM K 3HAHUSAM H
HaBbIKaM, MOATOTOBIEHHBIM MuHnTpynoM Poccun n pasmeméHHbiM B DenepanbHON rocyAapCcTBEHHOM
uHpopMannoHHOH cucteme «EamHas WHQPOpPMAlMOHHAs CHCTEMa YIPABICHUS KaJApOBBIM COCTABOM
rOCYJapCTBEHHON  rpakaaHckoil  cimyxObl  Poccuiickoit  ®epepaumu: (Ha  cTpaHuue caiita
www.gossluzhba.gov.ru B pybpuke «O0Opa3oBaHHE» Tecter mist  camompoBepku»). Joctym
IPETEHIEHTaM ISl €r0 MPOXO0XKIAECHU MPel0CTaBIsIeTcsi 0€3BO3ME3 THO.

[TpenBapuTENbHBIN TECT BKIOYAET B ceOs 3aJaHusl AJIs OLEHKH YPOBHS BIIAJICHUS IPETEHACHTaMU
roCyJapCTBEHHBIM s13bIkoM Poccuiickoilt denepanun (pyccKkuM s3bIKOM), 3HaHUSIMH 0cHOB KoHcTuTyLmu
Poccuiickoit @enepannn, 3akoHoaaTenbcTBa Poccuiickoit denepanuu 0 rocy1apcTBEHHON CIIy»k0€ U 0
IPOTUBOJCHCTBUN KOPPYIILNHU, 3HAHUSMUA U YMEHUSMH B cdepe MH(POPpMAMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH.

Pe3ynbTaThl MpOX0XKJIEHUS NPETEHJICHTOM IPEIBAPUTEILHOTO TECTa HE MOTYT OBbITh HMPUHATHI BO
BHMMaHUE KOHKYPCHOM KOMMCCHEH M HE MOTYT SIBJISATBCS OCHOBAHMEM Ul OTKa3a €My B IIpUEME
JOKYMEHTOB JJIsl y4aCTHs B KOHKYpCE.

Omnpenenenne noOeauTens KOHKypca 0e3 MPOBENEHUS OYHOTO MHIUBUAYAJIbHOIO COOECEe10BaHUs
KOHKYPCHOM KOMUCCUH C KaHIHUJIaTOM HE JOIIYCKAeTCs.

Pemenne KOHKypcHOM KomHccHHM 00 OIpeneraeHur No0eaAuTens KOHKypca Ha BaKaHTHYIO
JOJDKHOCTh T'PaXKJIaHCKOW CiykObl (KaHAuzaTa (KaHIUAATOB) U BKJIIOUEHHUS B KaJpOBBIH pe3eps)
NPUHUMAETCS  OTKPBITBIM  TOJOCOBAaHMEM  MPOCTHIM  OOJIBIIMHCTBOM  TOJOCOB €€  YJICHOB,
IIPUCYTCTBYIOIMX HA 3aCEJaHUU.

PemieHne KOHKYpCHOM KOMHMCCHM IPUHMMAETCS B OTCYTCTBUE KaHJMJATa M SBISIETCS OCHOBaHUEM
JUIsl HA3HAUEHHsI €T0 Ha BAaKaHTHYIO JI0JDKHOCTh TPAXKAAHCKOM Ci1yKOBl, JINOO 0TKa3a B 3TOM.

B kanpoBelil pe3epB KOHKYPCHOW KOMHUCCHEH MOTYT PEKOMEHIOBAThCSA KaHAUAAThl U3 YHCIA TEX
KaHIUJIaToB, oOIIas cyMMa HaOpaHHBIX OajuloB KOTOPBIX cocTaBiseT He MeHee S50 MPOIEHTOB
MaKCHMaJbHOTo Oaijia He CTaBLIero MnodeauTeseM KOHKypca Ha 3aMelleHHe BaKaHTHOW JOJKHOCTH
IPaXJIaHCKOM CITyKOBbI.

Cornacve KaHAuAaTa Ha €ro BKJIKOYEHHE B KaJIpOBBIM pE3epB IO pe3yibTaTaM KOHKypca Ha
3aMellIeHUe BaKaHTHBIX JOJDKHOCTEH IPaXKAaHCKOM CITy>KObI oopmiIsieTcst B MMCbMEHHOM (opme 6o B
dbopMe DIEKTPOHHOTIO JIOKYMEHTa, MOJNUCAHHOIO YCUJICHHONW KBaJTU(GUIUPOBAHHON 3IEKTPOHHON
MOANMCHIO U3AETCSA BEAOMCTBEHHBIN IIPAaBOBOM aKT O BKJIIFOYEHHUH €r0 B KaJPOBBIN PE3€pB ITOr0 OpraHa
JUIS 3aMEUIeHUs TOJKHOCTEH IpayKIaHCKOM CIIy>KObI TOM e Irpymibl, K KOTOPOH OTHOCHJIACh BaKaHTHAas
JOJDKHOCTB TPAKAAHCKOM CITYKOBI.

Pe3ynpTaThl rosiocoBaHus KOHKYPCHOW KOMHMCCHM IO UTOTaM KOHKYpCa Ha 3aMEIICHUE BAKAaHTHOU
JOJDKHOCTH TPAXKAAHCKOM CITY>KOBI OOPMIISIOTCS] IIPOTOKOJIOM.



http://gossluzhba.gov.ru/
consultantplus://offline/ref=421FCEF8EDE3595FF392B795834DFB726CEDF740A3CB258559EE19t4I6H

[To pe3ynbpTaTamM KOHKypca U3JJaeTCsl IPUKa3 O Ha3HAuYCHHUH MMOOEAUTENsI KOHKypca Ha BAKAHTHYIO
JIOJKHOCTh TOCYIApCTBEHHOM TpaKIaHCKOM CIyXKObl M 3aK/IIO4aeTcsi CIy)KeOHBbIM KOHTPaKT ¢
nobeauTeneM KOHKypca.

[IpueM MOKYMEHTOB Jis ydacTusi B KoHKypce Oyner mpoBoauthes ¢ 31.10.2018 mo 20.11.2018
roga. Bpems mnpuema I0KyMEHTOB: moHeaenabHHK-ueTBepr ¢ 9.00 mo 17.30, marauma c 9.00
1o 16.00. O6enennsiii nepepriB ¢ 13 1o 14.00

He mno3nnee uwem 3a 15 kanmeHAapHBIX THEH [0 Hayajla KOHKypCa TOCYAApCTBEHHBIH Opra
pa3Meniaer Ha cBoeM OpUIUAIbHOM caiiTe U OPUIMATIBLHOM CaliTe rOCyJapCTBEHHON HH(OPMAIIMOHHOM
CHCTEMBI B 0O0JIaCTH TOCYAApCTBEHHOH ciyxObl B cetn "HMHTepHer" mHpopMamuio o nare, Mecre H
BPEMEHH €ro MpPOBEICHHS, CIUCOK TpakJaH (IPa)JIaHCKUX CIY)KalluX), IOMYUICHHBIX K Y4acTUIO B

KOHKypce (nmajsiee - KaHIWJAThl), M HANpaBlseT KaHIUWAATaM COOTBETCTBYIOIIHE COOOIIEHUS B
MMCBbMEHHON (popme, IpH STOM KaHAU1aTaM, KOTOpPbIE MPEACTaBUIN JOKYMEHTHI Ul y4acTusi B KOHKypce
B OJICKTPOHHOM BHAE, - B (QOpME DIEKTPOHHOTO JOKYMEHTa, TOJIMUCAHHOTO YCHJICHHOU

KBUTM(UIIUPOBAHHON D3JIEKTPOHHOM TMOAINHUCHIO, C HCIOJB30BAHUEM YKa3aHHOW HHGOPMAalMOHHON
CUCTEMBI.

KangunaraM, y4acTBOBaBIIMM B KOHKYpCE, COOOIIAeTCsl 0 pe3ylbTaTaX KOHKypca B MUCHhMEHHOU
¢dopme B 7-IHEBHBI CPOK CO THS €r0 3aBEpPUICHHUsS, NMPH ITOM KaHAWAATaM, KOTOPBIE MPEICTABUIH
JOKYMEHTBI JUIsl y4acTHsl B KOHKYpC€ B AJIGKTPOHHOM BHJE, - B (OpME AJIEKTPOHHOIO JOKYMEHTa,
MOJINIMCAHHOTO YCHJICHHOM KBaIM(DUIIMPOBAHHON SJEKTPOHHOW TMOJIMHUCHIO, C HCIOJIH30BAHUEM
rocy/1IapCTBEHHOW HMH(OPMAIIMOHHOM CHCTEMBbI B O0JIACTU TOCYAapCTBEHHOH ciyxObl Mudopmanus o
pe3yibTaTax KOHKypca TakKe pa3MeIllaeTcs B yKa3aHHBIM CPOK Ha O(PHUIIMAIBHOM caiiTe YTpaBJICHHS
OenepanbHOU HaJIOrOBOM CITY>KOBI o MockoBcko# obnacTu B HMH(POPMAIIMOHHO-
TEeNeKOMMYHUKAIIMOHHOU ceTu "MHTepHeT" u Ha oPUIIMaIbHOM CalTe €IUHON CUCTEMBI.

JIoKyMeHTBI NIPETEHACHTOB HA 3aMEIIEHHE BAKAHTHOM JTOJDKHOCTU T'OCYIapCTBEHHON T'PaXaaHCKON
cyk0b1  Poccuiickoit ®epepanmu, He MAONYHICHHBIX K YYacTHIO B KOHKypce, W KaHAHMIATOB,
y4acTBOBABIIMX B KOHKYpPCE, MOTYT OBbITh UM BO3BpAallleHbl UM IO IMHMCbMEHHOMY 3asBJICHHIO B T€UEHUE
TpeX JIET CO JIHA 3aBEpILIEHUS] KOHKYpCa, MOCIIe Yero MOAJIeKaT YHUUTOKEHNIO. JIOKYMEHTBI JUIsl y4acTHsI
B KOHKYpCE, IIPEJICTABICHHBIE B JJIEKTPOHHOM BUJE, XPAaHATCA B TEUEHHE TPEX JIET, OCIE YEro MOAIEKAT
YAQICHHUIO.

Pacxonpbl, cBS3aHHBIE ¢ yYaCTHEM B KOHKypce (Mpoe3]l K MECTY IIPOBEIECHUSI KOHKYpca U 00paTHoO,
HAaeM JKWJIOTO T[IOMEIEHHUs, NpPOXKHUBaHHE, IOJb30BaHUE YCIyraMH CpEeACTB CBSI3U U JIpyTrHe),
OCYILECTBISIOTCS KaHIUAaTaMH 3a CY€T COOCTBEHHBIX CPEJICTB.
Anpec mpuema qokyMeHTOB: 125284, Mocksa, yi. XopomieBckoe mocce, 1.12A, komu.4-035.
KonTakTtabie Tenedonst: (495) 536-14-33.
Konkypc Ha 3amMeleHue BakKaHTHBIX JOJDKHOCTEM TOCYIAapCTBEHHOM TIpa’kJaHCKOM —CiryKObl
rianupyercs npoectd 12 nexadps 2018 roga mo agpecy: 125284, Mocksa, yi. XopolieBckoe 1occe,
n.12A, xomu.4-067.



PykoBoaurento YOHC Poccun no MockoBckoii o0iacTu

E.B. MakapoBoit

oT

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OTACIIA, opraHmauI/m)

(pammmms, ©MsI, OTIECTBO)

Anpec perucrtpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
POKUBAHUS

Anpec s OTIpaBIICHUS
nH(pOpPMaITHOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: pabounii:

JTOMAIITHHNI:

COTOBBII:

3asgBieHne

[Ipomy pomycTuTh MEHSI K YYacTHIO B KOHKypce NeS Ha 3aMellleHHe BaKaHTHOU
JTOJKHOCTH

(HaMMeHOBaHHUE JOJDKHOCTH, OT/IENA)

YOHC Poccun no MockoBckoit o0nacTu.

C OenepanbabiM 3aKk0oHOM OT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOW TpaskJaHCKON
ciyx06e Poccuiickoit ®exepanuu», HMHBIMA HOPMATHBHBIMH  TPABOBBIMH  aKTaMH O
TOCYJApCTBEHHON TpakaaHCckoil ciyx0Oe Poccuiickoit ®denepanun ¥ KBaTH(pUKAITUOHHBIMHU
TpeOOBaHUSAMHU, IPEIBABIAEMbIMU K BAKAHTHON JOHKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM npoueaypbl O(QOpPMIEHHUS [OMyCKa K CBEACHUSAM, COCTABIISIOIIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHsAEMYIO 3aKOHOM TailHy, corjaceH(a).

C OTrpaHUYEHUSIMU U 3alpeTamy, YCTAaHOBJIEHHBIMM  3aKOHOJIaTEJIbCTBOM
Poccuiickoit denepaniii 0 TOCyJIapCTBEHHOM TpakIaHCKOW ciyx0e [uisi NOCTYIUIEHHMsI Ha
IPaXXAaHCKYIO CIIY)KOy U €€ IPOX0KIEHUSI 03HaKOMJIEH(a).

(mara) (moamuce) (pamunus u.o.



PykoBogutento YOHC Poccun mo MockoBckoit o01acTu

E.B. MakapoBoit

oT

(pamumust, MMs1, OTYECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec peructpary o macmnopTy)

Anpec perucrpauuu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
MH(POPMAIIMOHHBIX
n1ceM (C UHAEKCOM)

Tenedonsl: pabounii:

JIOMAIITHHM:

COTOBBII:

3asBieHuE

[Ipomy momycTuTh MEHS K Yy4acTHIO B KOHKypce Ned Ha 3aMellleHHME BaKaHTHOM
TOJKHOCTH

(HauMEHOBaHHUE JIOJDKHOCTH, OTJIeia)
YOHC Poccun mo MockoBcko# o0macTu.

C ®enepanbubiM 3aKkoHOM OT 27.07.2004 Ne79-®3 «O rocynapCTBEHHOM TpaskJaHCKON
cnyx06e Poccuiickoit ®enepanun», UWHBIMA HOPMAaTHBHBIMH  TPAaBOBBIMH  aKTaMH O
rOCyJapCTBEHHOW TIpa)kIaHCKoil cimyxkOe Poccuiickoit ®epepanmu ¢ KBanu(pUKAMOHHBIMH
TpeOOBaHUSAMHU, IPEBSABIIEMbIMU K BAKAHTHOMN JOKHOCTH, O3HAKOMJIICH().

C mnpoBeneHuem mnporenypbl o(opmileHHs JONMyCKa K CBEACHHUSM, COCTaBJISIOUIUM
TOCYJaPCTBEHHYIO U UHYIO OXPaHsAEMYIO 3aKOHOM TalHY, COTJiaceH(a).

C  orpaHu4eHHsIMH M 3alpeTaMiu, YCTAaHOBJICHHBIMM  3aKOHOJIaTE€IbCTBOM
Poccuiickoit denepanii 0 TOCYJAPCTBEHHOW Tpa)XAaHCKOW CIyxkO0e s TOCTYIUICHUS Ha
TPKJIAHCKYIO CITY>KOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (monmuce) (pamunus u.0.)



AHKETA

YTBepxaeHa
pacniopsbxenueM [IpaBurenscrTsa
Poccuiickoit ®enepaiyn
ot 26 mas 2005 . Ne 667-p
(B pen.pacnopsxeHus IllpaBuresbcTBa PO
or 16.10.2007 W1428-p)

(3anoJiHsAeTCsA COOCTBEHHOPYYHO)

1. ®amunus

Mecto
U1

Nms

dboTorpaduun

OT14ecTBO

2. Ecniu usmensmm pamMuiinio, uMs W OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 10 KaKou
MIPUYMHE U3MCHSIIN

3. Hucro, Mecsll, TOJT U MECTO POXKIeHHS (Celo,
JIepEeBHS, TOPOJI, paiioH, 001acTh, Kpaw,
pecny0OiinKa, CTpaHa)

4. T'paxk1aHCTBO (€CJIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
TPAKJAHCTBO APYTOro roCyapcTBa — YKKHUTE)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUST OKOHYMIIH, HOMEpa JIUTLIOMOB)
Hamnpasrenue noAroToBKY WK CHEIUATBHOCTD 110
TUTUIOMY

Kpanudukarnus no aumniaomy

6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHMe: acClIUPaHTypa, aAbIOHKTYpa,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WJIA HAYIHOTO YUPEKIACHHUS, TOJT OKOHYAHUS )
VY4eHas creneHb, yueHOe 3BaHue (Korja
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTAaTOB)

7. KakumMu HHOCTpaHHBIMHU SI3BIKAMH U S3BIKAMU
HaponoB Poccuiickoin denepannu BIaJeeTe U B
KaKoOM CTeneHH (YUTaeTe U MepeBOAUTE CO
CJIOBapeM, YUTAETE U MOXKETE OOBICHSITHCS,
BIIaJIc€TE CBOOOTHO)




8. KimaccHbiit unH ¢eaepanbHON TpaXIaHCKON
CITy’KOBI, TUTUIOMATHYECKHUIA PaHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY)KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTyKObI cyOBhekTa Poccuiickoit
denepanyu, KBaTH(PUKAIIMOHHBIN pa3psit
roCy/1apCTBEHHOM CIIy>KObl, KBAITU(PUKAITMOHHBII
pa3psia WK KJIACCHBIM YMH MYHHUIUMITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

9. bbimu 1 Bel cyaumel, Korja 1 3a 4To
(3anoJsHsAETCS NpU NOCTYIIEHUU Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit denepatinn)

10. lonyck k rocyaapcTBEHHOM TaliHe,

o opMIIeHHBIH 3a Iepuoj paboThl, CIYXKObI, y4eOHbI,

ero ¢opma, HOMep U J1aTa (eciy UMeeTcs)

11. Bemonnsiemast paboTa ¢ Hauana TpyI0BOU AEATeNbHOCTH (BKIIOYas yue0y B BBICIIMX M CPETHUX
CTIEIMANBHBIX YI€OHBIX 3aBEJICHHUSAX, BOCHHYIO CITyKOY, paboTy 110 COBMECTHUTEIBCTRY,

NpeANPUHUMATCIILCKYIO JCATCIbHOCTD U T.H.).

HpI/I 3aIMMOJITHCHUHU JaHHOI'O ITYHKTa H€O6XOI[I/IMO HMCHOBATb OpraHrU3allui TaK, KaK OHU HA3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUECM JOJIKHOCTH U HOMEPA BOWHCKOM YacTH.

Mecsu u ron

MOCTYTI-
JICHUS

yxoaa

JIomKHOCTB C YKa3aHHEM
OpraHu3aIu

Anpec
OpraHu3alu
(B T.4. 3a rpaHULIE)




12. FOCYI[apCTBCHHBIe Harpa/bl, HHbIC Harpaiabl U 3HAKW OTJINYHA

13. Bamu Onu3kuie poJACTBEHHHMKH (OTEll, MaTh, OpaThs, CECTPhI U JIETH), a Takke MyX (’KeHa), B TOM
yucIie ObIBIINE.

Ecnu poacTBeHHUKH W3MEHSUTH (paMUIINIO, UMS1, OTYECTBO, HEOOXOIMMO TAKXKE yKa3aTh UX NPeXHUE HaMUIIuIo,
HMsl, OTYECTBO.

Mecto paboTbl Jomarnuii anpec
CTeneHs Damums, uMa, I'op, uncno, (HaMMEHOBAaHKE U (ampec
pozicTea OTYECTBO MecAI 1 MECTO anpec pEruCTpaluH,
POKACHHS OpraHM3aLuH), (aKTHIECKOrO

JOJIDKHOCTD HpO)KI/IBaHI/IH)




14. Bamu Onu3kue pOJCTBEHHUKH (OTEI, MaTh, OpaThs, CECTPBI M JIETH), a Takke MYX (KeHa), B TOM
qriclie OBIBIINE, ITOCTOSTHHO TIPOKUBAIOIINE 32 TPAHUIICH U (W) OQOPMIISIFOIIINE TOKYMEHTHI JIJIsl BBIe3/1a
Ha TIOCTOSTHHOE MECTO KHUTEIHCTBA B apyroe roCyJ1apCTBO

(pamunus, uMs, OTYECTBO, C KAKOTO BPEMEHU OHM MTPOYKUBAIOT 32 TPAaHULICH )

15. IIpeObiBanme 3a TpaHuIie (Koraa, TIe, ¢ KaKoH IeNbI0)

16. OTHOLIEHNE K BOMHCKOU O0sI3aHHOCTU U BOMHCKOE 3BaHUE

17. NomamHuii agpec (agpec perucrpanuu, pakTHIecKoro MpoKUBaHMs), HOMep TenedoHa (MO0 MHOM
BH/I CBSI3H)

18. [lacriopT Ui JOKYMEHT, €ro 3aMEHSIOIIHIA

(cepusi, HOMEp, KEM U KOI'JIa BbIJIaH)

19. Hanuyue 3arpaHiyHOro nacropra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. HOMep CTPpaxoBOT0 CBUACTCIILCTBA 00513aTENIFHOTO TIEHCHOHHOT'O CTpaxOBaHUA (CCJ'II/I I/IMeeTCH)

21. UHH

22. JlonomHUTEbHBIE CBelNeHHUs (yd4acTHe B BBIOOPHBIX TIPEACTABUTENBHBIX OpraHax, JApyras
uHpopMaIus, KOTOPYIO JKeJlaeTe COOOUUTh 0 cede)

23. MHe U3BECTHO, YTO COOOLIeHHE 0 cebe B aHKETEe 3aBE0OMO JIOKHBIX CBEJICHUI U MOE HECOOTBETCTBHE
KBaJ'II/I(bI/IKaHI/IOHHI)IM Tpe60BaHI/I$IM MOT'YyT IIOBJICYUb OTKa3d B Y4YaCTUM B KOHKYPCE MW IPHEME Ha
JOJDKHOCTB, TIOCTYIUIEHUHU Ha TOCYAApCTBEHHYIO TpakJaHCKylo cinyxO0y Poccuiickoit deaepanuu uimm Ha
MYHHUIMNATIBHYIO c1y*)0y B Poccuiickoii @exneparuim.

Ha npoBeneHne B OTHOLIEHUH MEHS TPOBEPOUYHBIX MEPOIPUSATHI COTIIACEH (HA).

« ” 20 T. IMoxmnuce

®ororpadusi U TaHHBIE O TPYAOBOM JEATENLHOCTH, BOMHCKON ciyk0e u 00 yuere
M.IL oopMIIsIeMOro JHIla COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOIIUM JHUYHOCTb,
3aMmucsIM B TPYJAOBOUM KHIKKE, TOKyMEHTaM 00 00pa30BaHUU U BOMHCKOM CITyXkOe€.
(13 2 20 r.

(moxmuck, pamums pabOTHHUKA KaJIPOBOM CITYKObI)
YTBepxaeHa



pacriopspkerueM [IpaBurenscTBa
Poccuiickoit ®eneparyn
ot 26 mast 2005 T. Ne 667-p

(popma)
AHKETA
(3amonHsAeTCcs COOCTBEHHOPYYHO)
1. ®amuinus HNBanoBa Mecro
JUIs
Nms Huna (ororpadun
OTtyecTBO [TerpoBHa

1)®amunuro, UMsI U OTYECTBO HE U3MEHsIA

2)Dammmuro Ierposa n3menuia Ha Manory 08.11.1980 B cBsizu ¢

2. Ecin u3mensiiu (I)aMI/IJ'II/IIO, UM N peructpanueid Opaka (yka3ate Ne W cepuio CBUA-Ba, KEM M KOTJa

OTYCCTBO, TO YKAXKXUTC HUX, a TAKKEC KOr/jaa, BBITAHO)

I7I€ ¥ 110 KaKOi IPHYHHE H3MEHSIIH 3)Pammmmio MiBanoBa nzmenmia Ha [letposy 10.07.1982 B cBsizu ¢
pacTop>keHHEeM Opaka (yka3aTe Ne W cepuio CBHI-Ba, KEM U KOrja

BbIIaHO). MIMs M 0TUECTBO HE H3MEHsIA.

3. Hucrno, MecsIl, TOI ¥ MECTO POIKIICHHS
(ceno, nepeBHs1, rOpo/l, pailoH, 00JacTb, Kpaid,
pecnyOnuKa, cTpaHa)

4, I'paxxmancTBo (eCJm U3MEHSIN, TO YKaXKUTE, |1)I'paxnanun Poccuiickoii denepanun

KOT'JIa M 0 KaKoi TIPUYNHE, ECITM UMEETE 2)B 1?97 rojy rpaxaancTBo Pecryomuku Kasaxcran cMeHMIa Ha
Poccuiickoe rpakJaHCTBO, B CBS3H C TIEpee310M Ha KHUTEIHCTBO B
rpakIaHCTBO APYroro rocyaapcrsa — Poccuio

YKaXUTE)

31 nexadps 1960 roxa B cenne ManuHoBka KiroueBckoro paiiona
Boponexckoii o61acTn

1) B 2001 roay okoHunia YensOuHCKui
rOCYJapCTBEHHBIN YHUBEPCHUTET, TUTUIOM CEPUU

5. O6paszoBanue (KOT/Ia U KaKue yIeOHbIE BH Ne 106829

3aBeJICHNUs OKOHYMJIIM, HOMEpa AUIIIIOMOB)
HamnpaBnenue noAroToBKY Ui CHENUAIBHOCTD
10 IUILIOMY

KBanuduxkanus no gumniaomy

FOPUCTIIPYACHLINS

FOPHUCT

1)rocneBy30BcKOro 00pa3oBaHus HE HMEIO
6. HOCJ’IGBYSOBCKoe HpO(i)eCCI/IOHaJ'IBHOC 2)Oxkonuma aciupanTypy B 2004 rony B YensOnHCKOM

o0Opa3oBaHMe: aCIUPAHTYPA, aIBIOHKTYPA, [OCYAAPCTBCHHOM YHUBCPCHTETE
JOKTOpaHTypa (HaMMEHOBaHUE
O6p3.30BaTCJ'H:H01"O HJIM HAYYHOT'O YUPCKACHUA,
ro OKOH‘—IaHI/IH) 1)Y4eHoil cTeneHy, yueHOTo 3BaHHs HE HMEIO

2)/mero yueHyro cTeleHb KaHAuaTa IOpUANIEeCKUX HayK, yueHOoe
VYu4eHas creneHb, yueHoe 3BaHHe (Korja BaHIe IOLEHT
MIPUCBOEHBI, HOMEpa JAUIJIOMOB, aTTECTAaTOB)

7. Kaknmu HHOCTPAHHBIMHU A3bIKAMU U .
N . 1)Br1a/ier0 aHTTTMHCKIM SI3BIKOM: YHTAI0 U TIEPEBOXKY CO CIOBApeM
SI3bIKaMH HApOZlOB Poccuiickoit q)eﬂepaHHH (Mory o0BsicHATBCs). SI3bikamu HapooB Poccuiickoit denepannu
BJIaJIC€TE U B KAKOM CTENEeHU (YuTaeTe u He BIIACIO;
TIEpPEBOIUTE CO CIIOBAPEM, YUTACTE U MOJKETE 2) MTHOCTPaHHBIMHU SI3bIKAMU HE Biafiet0, CBOOOAHO BIaCIO
Ka3aXCKHM SI3bIKOM
OOBSICHSITHCS, BIIAJIEETe CBOOOTHO)




8. Kitaccublit unH QenepanbHOI rpaxaaHCKOM
CIIyKObI, TUIJIOMAaTUYECKUI PaHT, BOUHCKOE
WM CIIEHUaIbHOE 3BAHNE, KIACCHBIN YUH
IIPAaBOOXPAHUTEIBHOMN CITIyKOBbI, KJIACCHBIM YMH
Ipa)xIaHCKOU CIIykObI cyObekTa Poccuiickoii
denepanuu, KBaTU(PUKALMOHHBIN pa3psi
roCy/1lapCTBEHHOM C1y>KOBbI (KEM U Korja
MIPUCBOCHBI)

1)MMero KiTacCHBII YHH rOCYJapCTBEHHOTO I'PaXKJaHCKOTO
ciryxaiiero (enepaabHON rocy1apcTBeHHO# cityk0bl: « COBETHHK
rocyIapcTBEHHOM rpaskaaHcKol cimyxO0b1 Poccuiickoii denepannm
3 knacca, npucsoeH npukazoM @HM Poccuu ot 01.09.2005 r. Ne

CAD-3-15/89

2)KmaccHoro  4mHa  (enepa’ibHON — TPaKAAHCKOW  CITYKOBI,
ITMITIOMaTHYECKOTO paHra, BOMHCKOTO MM CIICLHAIBHOTO 3BaHM,
KJIACCHOTO 4YMHA NPAaBOOXPAHUTEIBbHOH CIIy)XOBbI, KJIACCHOTO YHMHA
rpaxkgaHcko — ciayxObl  cyObekta Poccmiickoit  ®Denepanuu,
KBaIM(HUKAIMOHHOTO pa3psiia roCyIapCTBEHHOH CITyKOBI HEe HMEI0

9. beimu  Bel cyaumel (koraa U 3a 4TO)

Cymuma He Obla

10. lomyck K rocy1apCTBEHHOU TaliHe,

o OpMIICHHBIH 3a MepHO]] padOTHI, CITYXKOBHI,
y4aeObl, ero ¢opMa, HoOMep U Jaata (eciu
HMEETCS )

1)omycka kK rocyaapCTBEHHOM TaifHe He UMEI0

2)/IMena OIyCK K TOCyAapCTBEHHOM TaiiHe, 0(pOpMIICHHBIH B IIEPHOL
[PaGOTHI B HAy4YHO-HCCIIEI0BATEbCKOM HHCTUTYTE IPUOOPOCTPOCHHS
bopmbr ¢ 01.09.1982 roga

11. Beinonnsiemass pabota ¢ Hayaja TPYJOBOH JAeATENbHOCTH (BKJIIOYass y4eOy B BBICIIUX U CPEIHHUX
CHEHMAJIbHBIX y4eOHBIX 3aBeACHUSIX (hopma oOyueHHUs (IHEBHas, 3a04YHasi, BEUEPHsS U T.II.) BOCHHYIO
ci1yk0y, paboTy 0 COBMECTUTENbCTBY, IPEANPUHIUMATEIBCKYIO I€ATENbHOCTD U T. 11.).

[Ipu 3amonHEeHUH AAHHOTO MYyHKTAa HEOOXOJMMO MMEHOBAaTh OpraHU3alMU TaK, KaK OHM Ha3bIBAINCH B
CBOE BpPEMs1, BOGHHYIO CIIy:KOY 3allUCBIBAaTh C yKa3aHUEM JO0JDKHOCTH U HOMEpa BOMHCKOM 4acTu.

Mecsa u ron

I[OJ'I)I(HOCTB C YKA3aHUCM OpraHu3aluu

AJipec opraHuzanuu

MIOCTYIUICHUS |  yXOJa (B T. 4. 3a rpaHuILEei)
091981 07.1992 WmxkeHep Hay9YHO-HCCIIEI0BATENLCKOTO HHCTUTYTA YensOunckas 001acTh, T. JHCK,
puOOPOCTPOCHUS yi. Jlenuna, 1.1
08.1992 12.1993 BpemetHo He paGoTan HaXoIACk Ha WA/IMBEHHH r. Yensbunck, yn. Mupa 1om 5, kB. 6
Myxa ( 0TIa, MaTepH)
01.1992 H/Bpems Crapmmii rocyJapcTBEHHBIH HAIOTOBBIA HHCIIEKTOP r. Yensabunck, yin. Mupa, 1. 2

T'ocynapcTBeHHON HAJIOTOBOW MHCTIEKIIUU

o YensOuHCKO# 061acTu




12. 'ocynapcTBeHHbIE HAarpajbl, MHbIE HArpaabl U 3HAKU OTIMYUS

1) 'ocymapcTBeHHBIX Harpaj, HHBIX HArpajg ¥ 3HAKOB OTIMYHUS HE UMEIO;
2) I'ocynapcTBeHHBIX Harpan He uMero. B 2003 romy HarpaxieHa BEZOMCTBEHHBIM 3HaKoM OoTiIH4ns «OTiIMYHHK MHUHHCTEpCTBa
Poccutickoit enepanuy o HajloraM 1 coOopam»

13. Bamu Gin3kue poJCTBEHHUKH (OTEL, MaTh, OpaThs, CECTPBI U JIETH), a TaKkKe MyX (3keHa), B TOM
qucie ObIBLIME.

Ecnu poAcTBEeHHUKH U3MEHSUTH (DaMWIIMIO, UMS, OTYECTBO, HEOOXOAMMO TAaKKe yKa3aTh MX IPEKHHUE
bamunuio, UMs, OTYECTBO.

Crenens |@amuus, uMs,|1 o1, aucito, MecsIr u Mecto paboThl Jomannuii aapec
POICTBA |  OTYECTBO MECTO POXKACHUS | (HAMMEHOBAHHE U ajpec | (aapec perucrpanu,
OpraHU3aINH ), (haKTH4IEeCKOTO
JOJDKHOCTD IPOKUBAHUS)
Orerg Ierpos 10.10.1945, Vmep B 1999 rony IMoxopoHeH B
Mer ¢. ManuHOBKa c. ManunoBKa, yn.Jleanna, 1.23,
P KiroueBckoro paiiona KiiroueBckoro paiioHna
HuxonaeBna Boponexckoit obmacti Boponexckoii obnactu
Oren VBaHoB 10.09.1945 CaeneHusiMu 00 OTIIE HE pacroiarao, T.K. I0cje pa3Boaa
poauteneii B 1981 rony oH mpoxuBaeT OTAEIBHO U OTHOIICHUH ¢
WBan C. ManuHOBKa HaMHM He MOAACPKUBACT
Kirouesckoro paiiona
HBanoBuu N
Boponexckoit obmaacti
Marthb IMerpoBa 01.01.1947, MEHCHOHEPKa r. Boponex,
(SxoBneBa) ¢. ManmHOBKa yi. JlennHa,
Huna KnroueBckoro paifoHa 1. 30, kB. 57
MBanoBHA Boponexckoii o0mactu
Cectpa CumoHoBa 20.06.1972, VYuurtens HauyaIbHBIX r. Boponex,
(ITerpoBa) ¢. ManuHoBka KJIacCOB yi1. JlenuHa,
AnHa KnroueBckoro paifoHa cpenneit obmeobpasoratensHOH 1. 30, xB. 57
mKoItsl Ne 6
[lerpoBHa Boponexckoit oonactu  [r. Boponexa, yin. CoBeTckas 1. 5
Mysx HBaHoB 03.04.1970 npeanpuHUMATENb r. YensOuHck, yin. Mupa,
Uropb r. YensaOuHCK 1. 86 kB. 57
CepreeBud
Bb;g/”;(”“ Coxosos 01.01.1969 Bpax pacroprayt B 1982 rogy Cheneruit 0”6;;?;[161\4 Mysxe He
WBan AHapeeBud CBSI34 C HUM HE MOJJICPKUBAIO
ChbiH HBanos 21.08.1986 Crypent Hensburckoro r. YensouHck, yn. PaounoBas,
rOCYJapCTBEHHOI'O YHHBEPCUTETA
Hukosait Hropesid r. Yensouuck, yn. CriopTUBHAS, 1. 131
1. )
VIpyrux O1M3KUX pOACTBEHHHUKOB cTapiue 14 jer He nMero




14. Bamm 6nu3Kue pOACTBEHHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JIETH), a TAKXKE MyX (’KCHA), B TOM
gucIe ObIBIINE, ITOCTOSTHHO TIPOXKUBAOIIIKE 3a TpaHuIlel 1 (M) 0hOPMIISIOIINE TOKYMEHTHI

AJId BbI€3a Ha ITOCTOAHHOC MECTO JKUTCIJIBCTBA B APYT'O€ IrOoCyaapCTBO
1) Bnu3KkuX pOJCTBEHHHKOB, NMOCTOSIHHO IPOXKMBAIOIIMX 3a TpaHMIeEd, W Oo(QOpMIIOMNX TOKYMEHTHI Ha IIOCTOSHHOE MECTO
JKUTEIBCTBA HE UMEO.

(hamunus, UMsI, OTYECTBO, C KAKOTO BPEMEHH OHH MPOJKHBAIOT 3a TPAHULICH)

2) CeCTpa CumoHOBa AHHA HeTpOBHa 0(1)OpMJ'I${eT JOKYMEHTHI JI BbI€3/1a Ha TOCTOSAHHOC MECTO KUTECIILCTBA B repMaHHIO

15. [IpeObiBanme 3a TpaHuIe (Koraa, TIe, ¢ KaKOH IeNbI0)

1) B 1978 rony no Typuctrueckoii myteBke Obuta B Mramim

2) 3a rpaHuueii He OpUTa

16. OTHOLIEHNE K BOUHCKOM 00S3aHHOCTH U BOMHCKOE 3BAHME 1) HeBoeHHOOG3aHHAS 2) PH3BIBHHK

3) BOeHHOOOSI3aHHBIH, PSIIOBOIA, 3amac 2 pa3psiaa, BoeHHbIH omrer Ne AM 2246504 BYC 837037A, Ogunnosckuii PBK

17. JomamHuii ampec (ampec perucrpaiuu, (aKTHUYECKOro NpOXUBaHUSA), HOMep TenedoHa (b0
WHOH BUJI CB$I3I/I) 454000, Yensbunckas o6mactp 1. YensiOuHck, ya. Mupa, gom 57, k8. 86

DaKTHUECKU MPOKUBAIO [0 TOMY )K€ aJIpecy.

Jlomamawmii Tenedon 2-15-15, pabouwmii 3-55-55

18. ITaciopT Unu JOKYMEHT, €ro 3aMEHSIOIIHMA 74 02 544672 OBJ] Yensouuckoii obiacT

(cepust, HOMEp, KEM U KOT/1a BbIIaH)

xox noapaszaenenus 042-076 seigan 10.01.2004

19. Hanuuue 3arpaHiyHOrO macmnopra 3arpaHHYHOTO MACTOpPTa HE HMEIO

(cepusi, HOMEp, KEM M KOTJIa BBIIaH)

20. Homep cTpaxoBOro CBHIETENBCTBA 0043aTEIbHOIO IEHCUOHHOTO CTPAaXOBaHMsI (€CII UMEEeTCs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JIOoNOJHUTENbHBIC CBEICHHS (y4acTHe B BBIOOPHBIX NPEACTABUTEIBHBIX OpraHax, Ipyras HWH-
dbopMariusi, KOTOPYIO KellaeTe cCoOOUTUTh 0 cebe)

I[OHOJ'[HI/ITGJ'ILHLIX CBeI[eHI/Iﬁ HC UMCHO
23. MHe WU3BECTHO, YTO 3aBEJOMO JIOKHBIE CBEICHHs, COOOIICHHbIE O cebe B aHKeTe, U MOe
HECOOTBETCTBHUEC KBaJ'II/I(bI/IKaHI/IOHHBIM Tpe6OBaHI/I${M MOTYT MOBJICYb OTKAa3 B YYaCTHUHM B KOHKYPCC H
npUeMe Ha JOJDKHOCTb.
Ha npoBeieHre B OTHOIIICHUH MEHSI TPOBEPOYHBIX MEPOIIPHUATHI COTIaceH (COTacHa).

« » 20 T. IToamnuce

®dororpadus U JaHHBIE O TPYAOBOI JIEATENBHOCTH, BOUHCKOM cly:k0e u 00 yuebde
M. IL oopmisieMoro JmIa COOTBETCTBYIOT JAOKYMEHTaM, YIOCTOBEPSIOUIMM JIUYHOCTb,
3aMnucsaM B TPYAOBOM KHIXKKE, TOKyMEHTaM 00 00pa30BaHUU U BOMHCKOH ClTyX0e.

« » 20 I.

(nozanuck, GpamMuans paboTHUKA KaJpoBOH CITyKObI)



Cornacue Ha 00padOTKY MePCOHANBbHBIX JAHHBIX

s, )

(pamusust, UMs1, OTYECTBO)

3aperucTpupoBaHHbIN(as1) MO aapecy:

[acrnopT cepust Ne , BBIIAaH ,
(mata) (xeMm BbIIaH)

CBO6OZ[H0, CBOEH BOJICH U B CBOEM HHTCPCCC Jar0 COrjIaCuc yIoJHOMOYCHHBIM

NOJKHOCTHBIM JTUIAM Ynpasnenuss PenepanbHON HATOrOBOU
(monHOe HamMeHoBaHNEe MHCTIEKITHN)
ciryk0b1 10 MOCKOBCKOM 00acTH (manee — YopapneHue)

PacToJIOKEHHOH 110 aapecy: 125284,r.Mockaa,

(anpec mecta HaxoxaeHUsT THCTIEKITNN)
XopomieBckoe 1mocce, 1.12A.

Ha 00paboTky (mo0oe jeiicTBHe (OmMepamuio) WIH COBOKYIHOCTh JACHCTBHIl (omeparuii),
COBEpPLIAEMBIX C MCIOJIb30BAHUEM CpPEJCTB aBTOMATH3alMU WIM 0€3 HCIOJIb30BAHMS TAKUX
CPEICTB C MEPCOHAIBHBIMU JAHHBIMHU, BKJIOYas cOOp, 3alKCh, CHCTEMATU3allMI0, HAKOIJIEHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), W3BJICUCHHUE, MHCIIOb30BaHUE, Mepenavy
(pactipocTpaHeHue, MPEAOCTABICHUE, JJOCTYM), OOe3JIMYUBaHUE, OJIOKHUPOBAHHE, YJalieHUE,
YHUUYTOXEHHE) CIEAYIOIUX MEPCOHAIbHBIX JaHHBIX:

dbamunusi, UMs, 0OTYECTBO, 1aTa U MECTO POXKICHUS, TPAKIAHCTBO;

npexxHue (amunusi, UMs, OTYECTBO, JaTa, MECTO W NpPUYMHA U3MEHEHUS (B clydae
W3MEHEHUSA);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoAoB Poccuiickoit @eaepanuu;

oOpa3zoBanue (Korja W Kakue oOpa3oBaTeNIbHBIE YUYPEKIEHUs 3aKkoHUYmi(a), HoMmepa
JUIUIOMOB, HaNpaBJICHHE MOJITOTOBKM WM CHEUUANIbHOCTh MO JAMUILNIOMY, KBaIU(pUKALHS MO
TUILIOMY);

MOCJIEBY30BCKOE TIpodeccnoHambHoe 00pa3oBaHue (HaMMEHOBaHHE OOPa30BATEIHHOTO
WM HAy4YHOrO YYpPEXKJEHMs, TOJ OKOHYAaHMs), y4y€Has CTENeHb, y4eHOoe 3BaHue (Koraa
MIPUCBOEHBI, HOMEpa JIUIIJIOMOB, aTTECTATOB);

BBHITIOJIHsIEMast paboTa ¢ Havaja TPYJ0BOM e TEIbHOCTH;

KJIACCHBIM 4YMH (eaepaibHOM TOCYJapCTBEHHOW TPakKAaHCKOW CiykObl u  (Win)
rpaxxaaHcKoi cinyxObl cyobekTa Poccuiickoit ®@enepauuu M (WIM) MYyHUIMNAIBHOW CITyXOBI,
IUTUIOMAaTUYECKUN  paHr, BOMHCKOEe M (WJIM) CHeUuandbHOE 3BaHME, KIACCHBIM YHH
MPABOOXPAHUTEIHHON CITY>KOBI, KJIIACCHBIM YMH FOCTUITUH (KEM M KOTJ]a TIPUCBOEHBI);

TFOCYAApCTBEHHBIE HArpajbl, WHbIE Harpajbl U 3HAKM OTIMYMA (KEM HarpaxieH(a) u
KOrja);

CTENeHb POACTBA, (paMWINU, UMEHA, OTYECTBA, JIaThl POKIEHUS OJIM3KUX POJACTBEHHUKOB
(otma, matepu, OpaTheB, CECTEp U JIETEl), a TAK)KE MykKa (KEHBI);

MecTa POXACHHs, MecTa paboThl M JAOMAallIHUE ajpeca OJU3KUX POACTBEHHHKOB (0TI,
MaTepH, OpaThbeB, cecTep U JIeTell), a TakkKe My»Ka (KeHbl);

dbamMunuu, MMEHa, OTYECTBA, JAaThl POXKICHHS, MECTa POXKICHUS, MecTa paldoThl U
JOMAIIIHUE a/ipeca OBIBIINX MYKel (KeH);

npeObIBaHUE 3a TpaHuliell (Koraa, rie, ¢ Kakoi 1elblo);

ONM3KHUE POJACTBEHHHMKH (OTEIl, MaTh, OpaThs, CECTPHI U JIETH), a TAKKe MYX (P)KEHa), B TOM
qrcie ObIBIINE, TOCTOSHHO MPOKUBAIOIINE 33 TPaHHUIEH U (M) OQOPMIISIONINE JOKYMEHTHI IS



BbI€3/1a HA TIOCTOSIHHOE MECTO KHUTEJIBCTBA B IPYTO€ TOCYAAPCTBO ((hamMuIus, HMs,
OTYECTBO, C KAKOTO BPEMEHHU MPOXKUBAIOT 3a TpaHUIIEH);

a/ipec perucTpanuy u (pakTHYECKOro MPOKUBAHMUS;

JlaTa perucTpaluy Mo MECTY KUTEIbCTBA;

nacropT (cepusi, HOMep, KEM U KOTJa BbIJaH);

CBHJIETENIbCTBA O FOCYJaPCTBEHHON PETUCTPALIMU aKTOB IPAXKIAaHCKOTO COCTOSIHUS;

HOMeEp TenedoHa;

OTHOIICHHE K BOMHCKOM O0OS3aHHOCTH, CBEACHHS IO BOMHCKOMY yueTy (AJig TpaxkiaH,
NpeObIBAIOIINX B 3aMace, U JIUII, MOUIekKAIINX MPU3bIBY Ha BOCHHYIO CIIYyXO0Y);

UACHTH(PUKAINOHHBIA HOMEP HAJIOrOIJIATENbIINKA;

HOMEpP CTPAXOBOI'0 CBUAETEILCTBA 0043aTEIBHOIO IEHCUOHHOIO CTPaXOBaHUS;

Hanuuue (OTCYTCTBHUE) CYAUMOCTH;

JOMYCK K TOCYJapCTBEHHOW TaitHe, 0(OpMIICHHBIN 3a mepuoja paboThl, CIYKObI, yueObl
(¢popma, HOMED M n1aTa);

3aKJIFOYEHHE MEIUIIMHCKOTO VYUpPEXKACHHUS O Hamuuuu (OTCYTCTBUHM) 3a00JeBaHUs,
MPEMSTCTBYIONIETO TMOCTYIUICHHIO Ha TOCYIAapCTBEHHYIO TPaXIAHCKYI0  chnyk0y Poccuiickoii
denepanuu WK ee IPOX0KIACHHIO;

CBEJIEHUS O JI0XOJaX, pacxofax, 00 HMMYIIECTBE U 005S3aTE€IbCTBAX HMYILIECTBEHHOI'O
XapakTepa, a TakkKe O J0X0JlaX, pacxojiax, 00 MMYIIECTBE M 00s3aTeNIbCTBAX WMYIIIECTBEHHOTO
Xapakrepa Cynpyru (Cynpyra) 1 HECOBEPIICHHOIETHUX JCTEH.

BrlieykasanHbple MepCOHANbHBIE JIaHHbIE MPEJOCTaBIsAI0 s O0pabOTKM B ILENAX
obecrieyeHusi cOOJIOJIEHUSI B OTHOIICHUHM MEHS 3aKOHOAaTelbcTBa Poccuiickoit denepanuu B
chepe OTHOIICHUMN, CBA3AHHBIX C MOCTYIUIGHHEM Ha TOCYAApCTBEHHYIO T'PKIAHCKYIO CIYXKOY
Poccuiickoit ®enepanuu, ee MPOXOXKIEHUEM U MPEKpalEHUEM Ui peanu3anuu (yHKUUH,
BO3JIOKEHHBIX HAa MHCTIEKINIO TEMCTBYIOIIMM 3aKOHOIATEIBCTBOM.

51 o3HakoMmIIeH(a), 4TO:

1) cormacue Ha 00pabOTKYy MEPCOHAIBHBIX JaHHBIX JEUCTBYET C JaThl IOIMUCAHUS
HACTOSIILIET0 COTrJIacusi B TE€YEHHME BCEro Cpoka ¢efepaibHOM TroCylapCTBEHHOM IpaKIaHCKOM
ciry0b1 B MIHCTIEKITNH;

2) coriacue Ha 00pabOTKY NMEPCOHAIbHBIX JAHHBIX MOXET ObITh OTO3BAHO Ha OCHOBAaHUHU
MMCBMEHHOTO 3asBJICHNUS B IPOU3BOJILHON (opME;

3) B ciyvae OT3bIBa COrjiacHs Ha 0OpaOOTKY MEPCOHANBHBIX JaHHBIX MHCIEKIHs BIpaBe
MPOJOIIKUTH O0pabOTKY MEPCOHANBHBIX MaHHBIX TMPU HAIMYUU OCHOBAaHWMW, YyKa3aHHBIX B
nyHkTax 2 - 11 gyactu 1 crarbu 6, yactu 2 ctatbu 10 u yactu 2 ctathi 11 DenepanbHOro 3aKOHA
ot 27 utons 2006 r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX);

4) mocnme yBOJBHEHHA C (elepanbHON TOCYJapCTBEHHOW TIPa)KIaHCKOM CITy»KOBI
NIEPCOHAJbHbIE JaHHBIE XpaHATCS B VIHCIEKIMM B TEYEHHE CpPOKA XPaHEHHsS JOKYMEHTOB,
MPEeIYyCMOTPEHHOTO ACUCTBYIOIIMM 3aKOHOAATENbCTBOM Pocculickon @enepanuu;

4) mepcoHalbHBIC JAaHHBIC, MPEJOCTABIAEMbIC B OTHOIICHWH TPETbUX JIMIl, OYAyT
00pabaThIBaThCSl TOJBKO B LEISX OCYIIECTBICHHS M BBINOJIHEHHUS (YHKIHHA, BO3JIOKEHHBIX
3aKoHOaTenbcTBOM Poccuiickon denepanuu Ha YIpasieHuUe.

JlaTa Hauana o6pabOTKHU MEPCOHABHBIX JaHHBIX:

(amcio, Mecsil, Tox) (moamuce)
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JIOJKHOCTHBIE PEryIaMEeHThI TPaXKIAHCKUX CIYXaIUX, YIaCTBYIOIIMX B KOHKypce NeS5 Ha
3aMeIIeHNE BaKaHTHBIX JIOJDKHOCTEH TOCYAapCTBEHHOM rpaxaaHCKOo# ciryk0b1 Poccutickoii deneparuu B
Y®OHC Poccnu mo MockoBckoi o0iacTu

1.1. JIo/KHOCTD — BEYITHH COEIMATHCT-OKCIIEPT OT/IesIa 00eCTIeYeHUs ACATEINbHOCTH YIPABICHHUS.

Hanuuue svicueco obpasosanusi.

Keanugurxayuonnvie mpebosanus x cmazicy roCcyqapCTBEHHON TPAXKAAHCKOW CITYy>KOBI MM CTa)xy
paloTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Ksanughuxayuonnvie mpebosanus k 3HaHUAM:

Hanwune 6a30BbIX 3HaHUWM: (rocymapcTBEHHOTrO si3bika Poccuiickoit denepanuu (pyccKoro si3blka);
ocHoB Koncrtutynuu Poccuiickoit @enepaunu, Penepanbaoro 3akoHa ot 27 mas 2003 r. Ne 58—P3 «O
CHCTEME TOCYyJIapCTBEHHOM ci1y»)0bl Poccutickoit Deneparuny, denepanpHoro 3akoHa ot 27 utois 2004 r.
Ne 79—®3 «O rocymapcTBeHHOM rpaskaaHcKon ciyx0e Poccuiickoii @enepanuny, DepepaibHOro 3aK0HA
ot 25 pexabps 2008 r. Ne 273—®D3 «O mpoTHBOAEHCTBUN KOppYIIUW»; 3HaHW B 00JacTu
MH(POPMAITMOHHO—KOMMYHUKAITHOHHBIX TEXHOJIOTHHA.

Kesanugpurayuonnvie mpebosarnus k npogheccuonanbHbim 3HAHUAM.

Hannuue npoheCCHOHATTEHBIX 3HaHUM, BKJIIOYast 3HAHUS 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu, npuka3oB (pacrnopsbkeHuit), nucbMeHHbIX pasbsicHenuidr DOHC Poccuu u
VYopapiieHuss 10 HampaBleHUIO JesTeslbHOCTH OTnaena M O TPakJIAaHCKOM ciyx0e, a Takke IpaBHII
JIEIIOBOTO AITHKETa, OXpaHbl TPyJAa, TEXHUKH OE30MaCHOCTH U MPOTUBOMOXKAPHOM 3alUTHI, MOPSAIKA
paboTeI co cmy)eOHOW HH(pOpMaIHe, OOpalllCHUSIME TPaXKIaH, CIY)KCOHBIMU JOKYMEHTaAMH W 3HAHHMA
06a30BOro ypoBHs B 001acTH WH(OPMALMOHHO - KOMMYHHUKAIMOHHBIX TEXHOJIOTMH (aIlapaTHOTO U
[IPOrPaMMHOT0  OOECIEYEHHUsl, BO3MOXKHOCTEH! UM  OCOOEHHOCTEH MPUMEHEHHUS COBPEMEHHBIX
MH(OPMALIMOHHO - KOMMYHHUKAIlMOHHBIX TEXHOJOTHMH B TOCYIJapCTBEHHBIX OpraHax, BKJIIOYas
WCIIO0JIb30BaHUE BO3MOYKHOCTEH MEKBEIIOMCTBEHHOI'O0 JOKYMEHTOOOOpPOTa, OOIIMX BOMPOCOB B 00JIACTH
obecriedeHnss MHGOPMAITMOHHONW 0€30MacHOCTH), CIYKEOHOro pacnopsiika YTNpaBieHUS U MHCTPYKIHUH
IO JIEJIONPOU3BOJICTBY Y IpaBJI€HNUs, HACTOSAIIETO JT0JPKHOCTHOTO PETJIAMEHTA.

Hanuuyue npogheccuonanvhvix Hagvikog, HEOOXOAMMBIX I BBINOJHEHUS padoTel B cdepe,
COOTBETCTBYIOLLIEH HANpaBlIEHUIO JeATenbHOCTH OTAena, MpPOBEACHMS] OKCHEPTU3BI  IPOEKTOB
HOPMATUBHBIX TPABOBHIX AKTOB, BBINOJHEHUS MOCTABIEHHBIX 3adad, 3(PQPEKTUBHOTO IUIAHUPOBAHUS
paboThl, BENEHHS JAEJIONPOU3BOACTBA, COCTABIEHHUS JEJIOBOrO MHCbMa, cOopa M CHCTEMAaTH3aluU
aKTyalbHOW HH(OpPMAIMK B YCTAHOBIEHHOU cdepe AesITeNbHOCTH, BIAJACHHUS] COBPEMEHHON OPTTEXHUKON
U MPOrpaMMHBIMH TPOAYKTaMH, MOJTOTOBKU CIYXKEOHBIX JTOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro
ypoBHS B oOjacty HH(DOPMAIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA (C BHYTPEHHUMH H
nepugepruiiHbIMM yCTPOMCTBAMHM KOMITbIOTEpPA, UH(POPMAILIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMH, B
TOM 4HCIIEe CeThI0 VHTepHeT, B OnepalMoOHHON CUCTeMe, TEKCTOBOM pelakTope, Ipu padore ¢ Oazamu
JAHHBIX, C AJNEKTPOHHBIMU TaOJIUI[aMH, MMOATOTOBKH MPE3EHTALUM, YIPABJIEHUS AJIEKTPOHHOM MOYTOM,
UCMOJIb30BaHUE IPahUIeCKNX 0OBEKTOB B 3JEKTPOHHBIX TOKYMEHTAX).

Honoxcnocmusvie obazanHocmu:

- obecrieunBaTh BBHIIOJHEHHE BO3NOXKEHHBIX Ha OTaen QyHKIU B COOTBETCTBUH C TPEOOBAHUSMU
CUCTEMbI JOKYMEHTAIMOHHOTIO oOecrieyeHus] YTpaBieHUs, CTaHIApPTOB YHU(UIIMPOBAHHON CHCTEMBbI
OpPraHMU3alMOHHO-PACHOPSAUTEILHON JOKYMEHTAlMM, HOPMAaTUBHO-METOJNYECKUX JOKYMEHTOB B
o0acTu AeONpON3BOCTBA U apXUBA;

- 3HaTb CTPYKTypy YmnpasineHus, Bunanerby IIK «COJ — Pernon», OprreXHUKONM M ApYyruMHU
CpEICTBaMHU JI€JIONPOU3BOICTBEHHBIX IIPOIIECCOB;

- OCYLIECTBJISITh OPraHU3aLMOHHO-TEXHUYECKOE B3aUMOJICHCTBUE 3aMECTUTENS PYKOBOIUTENS
VYrpasnenus ¢ pabOTHHKaMH HaJOroBbIX opraHoB Poccuiickoit deneparuu, a Takxke ¢ paOOTHUKAMH
WCIIOJTHUTENbHBIX, 3aKOHOAATEIbHBIX U MYHHUIIUIIATHHBIX OPTaHOB BIACTH MOCKOBCKON 00IacCTH, MHBIX
rOCy/IapCTBEHHBIX OPraHOB, MOPUAUYECKUMH U ¢usnueckuMu nunamu Poccwuiickoii denepanuu B
npezaenax kommnerenunn Otaena;

-  OpraHM30BBIBATH  CBOEBPEMEHHYIO  IOATOTOBKY  COOTBETCTBYIOLIMMHU  CTPYKTYPHBIMHU
MOAPA3ACIICHUSIMU Y TIPABJICHUS] MAaTEPUATIOB JUIsl YYaCTHUsl 3aMECTUTENSI pyKOBOIAUTENSI YTPABICHUS B




3aceaHusaX M cosemanusax, npoBoauMbix ®HC Poccun u YrpasineHuem, a TakkKe HMCIOJHUTEIBHBIMM,
3aKOHOJATEIbHBIMM M MYHMLMIAIBHBIMA OpraHaMu BJIAacTH MOCKOBCKOM 00j1acTM U WHBIMHU
roCyAapCTBEHHBIMM OPIaHaMU BJIACTH 110 BOIIPOCAM, BXOAIIMM B KOMIIETCHLIUIO Y IIPABJICHMS;

- obecreunBaTh CBOEBPEMEHHOE JOBEICHHME BXOJISAIIEH KOPPECHOHACHUUH A0 3aMECTHTENs
PYKOBOAMTEISA YIIpaBICHUS;

- OCYWIECTBJISATh IOATOTOBKY IIPOEKTOB PE3OJIIOLUMM K JOKYMEHTaM, IOJIekKAIUUX JOKIaxy
3aMECTUTEIIIO PYKOBOAUTEINS Y IIPABIICHUsS], HA OCHOBAaHUU aHAIU3a CONEPKATEIbHOMN YacTu;

- OCYUIECTBJIATH IPOBEPKY KauecTBa O(OPMIIEHUS JOKYMEHTOB, MpEACTaBIAEMBbIX Ha
PacCMOTpPEHME 3aMECTUTEII0 PYKOBOJUTENSA Y IIPABICHUS;

- 0OopMIIATh IOPYYEHUS 3aMECTUTENs pyKoBoauTeNs YrpasineHus B baze nanubix «llopyuenus»
K «C3/1-Pernony;

- OCYILIECTBJIATH KOHTPOJIb HUCIIOJIHEHUS NOPYYCHHUM 3aMECTUTEIN PyKOBOIUTEN YIIPABICHUS IO
CPOYHBIM BOIIPOCaM, O0CO0O BaXXHBIM JIOKyMEHTaM, HaXOAAIIMMCS HAa JIMYHOM KOHTPOJIE 3aMECTHTENS
PYKOBOIUTENS YIPABIEHUS, a TAK)KE HCIIOJHEHHEM KOHTPOJBHBIX CPOKOB IIO JPYIUM JIOKyMEHTaM H
MEPONPHUATHUAM 10 YKA3aHUIO 3aMECTUTENS] PYKOBOIUTENS Y IIPABJICHHS;

- OpraHu30BbIBaTh IPUEM 3aMECTUTENIEM PYKOBOIUTENS YNpaBI€HUs IpaxJaH U PaOOTHUKOB
HAJIOTOBBIX OPraHOB I10 JINYHBIM BOIpPOCaM;

- y4acTBOBaTb B OpraHM3alMd IPOBEICHUS 3aCElaHUNl KOJJIETUM YTIPaBJICHHMs, ONEPaTHUBHBIX
(anmapaTHbBIX, TEMAaTUYECKUX) U COBMECTHBIX (TEMATUYECKUX) COBELIAHUN Y 3aMECTUTENSI PYKOBOAUTENSA
VYnpasienus, o0ecreyuBaTh CBOEBPEMEHHOCTh U MOJIHOTY MPECTaBICHHUs HEOOXOJUMbIX MaTepHaioB, a
TaKKe BEJCHUE ITPOTOKOJIOB 3aCENaHUM KOJUIETUN U COBEIAHNN C YYAaCTUEM 3aMECTUTENS PYKOBOIUTEISA
VYnpasienus;

- OCYHIECTBJIATH PErMCTPALMIO IPOTOKOJIOB COBELIAHUK I10J IMPEACENATEIbCTBOM 3aMECTUTENSA
pykoBoautens B baze nanubix «lIporokons! coBemanuii» B [IK «C3/I-Pernon»;

- OCYULIECTBJIATH KOHTPOJIb 32 CBOEBPEMEHHBIM BHIIIOJHEHUEM MEPOINPUATHI U pabOT, yKa3aHHbIX B
IIPOTOKOJIAX COBEIIAHUN MO ITPEICEAATEIBCTBOM 3aMECTUTEINSI PYKOBOJAUTENS Y IPABIICHUS;

- OCYILLECTBIISTH PUEM — Ilepeiauy TeaePoHorpaMM U GpakcorpaMm, U CBOEBPEMEHHO JIOBOJIUTH 10
CBEJCHMS COBELIAHWI TIOJ MpPENCENaTeIbCTBOM 3aMECTUTENsl PYKOBOOUTEN YIpaBICHHS HX
COJIepKaHUE;

- BBINOJIHATH MAUIMHOMKMCHBIE PA0OTHI IO MOPYUYEHHIO 3aMECTUTENSI PYKOBOIUTEIS;

- of0ecrieunBaTh IOJIy4€HHE HEOOXOJMMBIX 3aMECTUTENI0 PYKOBOJAMUTENS CBEACHMHM OT
MOJIpa3/ieIeHU il UM UCIIOJHUTENEH; BBI3BIBATH 110 €r0 MOPYYEHUIO PAOOTHHUKOB;

- obecreunBaTh TeJIEPOHHBIE IEPETOBOPHI 3aAMECTUTENS PYKOBOIUTEIS;

- ONOBELaThb YYAaCTHUKOB O MPOBOJUMBIX 3aMECTUTEIEM PYKOBOIUTENS COBEIIAHUAX IOL
MIPEACENATENBCTBOM 3aMECTUTEINSI PYKOBOAUTEINS Y IPABIICHMUS;

- oOecrnieunBaTh pabouee MECTO 3aMECTUTENl PYKOBOAMUTENS YTMPaBICHUS HEOOXOIUMBIMU
CPEICTBAMHM OPraHU3allMOHHOM TEXHHUKH, KAaHLEIIPCKUMH IPUHAJUIEKHOCTAMH, CO3[aBaTh YCIIOBHS,
criocobcTBytoIue ero 3¢ HekTUBHON padoTe;

- oOecrieunBaTh MPOBEACHHUE NPEJICTABUTEIBCKUX MEPONPHUATHI € ydacTHEM 3aMECTHTENs
PYKOBOIMTES;

- y4acTBOBaThb B OpraHM3allMd W TPOBEICHUH MEPOINPHUSATHI MO MOBBIIICHUIO KBaTH(pUKALUU
IPaXJIAHCKUX CIIYXKaIllUX, 3aHATHIX JIOKYMEHTALMOHHBIM OOecreueHHeM AEATENbHOCTH YTMpaBJICHUS U
TEPPUTOPUATBHBIX OPraHOB Y IPaBJICHHUS;

- OpraHU30BBIBATh NIPOBEACHUE 3aHATUI MO TPaKIaHCKOM 000poHe ¢ coTpynHukamu Otaena;

- oOecreynBaTh BEJIEHHWE M CHUCTEMATUYECKYI0 KOPPEKTUPOBKY Tele(OHHOrO CIpPaBOYHHKA
VYpaBiieHUs: U HUKECTOSIILIUX HAJIOTOBBIX MHCIIEKIINI;

- OCYIIECTBIISATh  UCIIOJIb30BAHME CPEACTB KpUOTOrpaduyeckod 3amuThl HUH(OpManuu,
AJIEKTPOHHOW TMOANUCH MU APYrod KIHOYEeBOM WHGOpMAlMK A BBIIOJIHEHUS CBOUX JOJKHOCTHBIX
00s13aHHOCTEH

- BBINIOJHATH MOPYYEHUSI HavyaJbHHUKA OTJAEJA C IeNbI0 BBINOJIHEHUS (DYHKIMHA, BO3JOKECHHBIX Ha
Otnen.



B yenax ucnonnenusi 00INCHOCMHBIX 00A3aHHOCMEN 6e0yWUll CReyuaiucm — 3KCnepm umeem
npaeo:

- Ha o0ecrieuyeHue HaJIeKAIIUX OPraHU3AIMOHHO-TEXHUYECKUX YCIOBUM, HEOOXOAMMBIX IS
UCIIOJIHEHUS IOJKHOCTHBIX 0053aHHOCTEH;

- Ha 03HAKOMJICHHUE C JIOJDKHOCTHBIM PErJIaMEHTOM M MHBIMHM JOKYMEHTaMH, OIPEIEIISIIOIIUMU €r0
npaBa M OOSA3aHHOCTU [0 3aMEIIAEMON JOJDKHOCTH TIPaXJaHCKOH CIYyXKObI, KPUTEPUSIMU OLEHKHU
5(G(GEKTUBHOCTH  HUCIOJIHEHUS JIOJDKHOCTHBIX — OOS3aHHOCTEH, IMOKa3aTesIMH  PE3yJIbTaTUBHOCTH
poeCCHOHATILHOM CITyKEOHOM NesITeIbHOCTH U YCIOBUAMM JJOJPKHOCTHOIO POCTA;

- Ha OTABIX, OOECIEYMBAEMBI YCTAaHOBJICHHEM HOPMAJIBLHOW MPOJOJDKHTEIBHOCTH CIIY)KEOHOTO
BPEMEHH, NPEIOCTABICHUEM BBIXOAHBIX JAHEH M HEpaOOUYMX NPa3THUYHBIX THEH, a TAKKe €XEeroJIHbIX
OIJIAYMBAEMbIX OCHOBHOI'O U JIOIIOJHUTENIBHBIX OTITYCKOB;

- OIUIaTy TpyJa U JPYrue BHIILIATHI B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OoT 27.07.2004 N 79-
@3 "O rocymapcTBEHHOW TpaxkmaHCKou ciyxOe Poccuiickoii denepanuu", MHBIMA HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepannu u co CirykKeOHbIM KOHTPAKTOM;

- Ha IOJIyYCHHE B YCTAHOBJIICHHOM IOpsAJKE HHPOpPMALUMU M MaTe€pHUaroB, HEOOXOAUMBIX IS
HCIIOJIHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKKe Ha BHECEHUE IPENJIOKEHUN O COBEPIIEHCTBOBAHUU
JESTEIbHOCTH FOCYIapCTBEHHOIO OpraHa;

- Ha JOCTYIl B YCTAHOBJIEHHOM IOPSJIKE K CBEJIEHUSM, COCTABISIOLIUM I'OCYIapCTBEHHYIO TalHY,
€CJIM MCIIOJIHEHHUE JOJDKHOCTHBIX 003aHHOCTEH CBA3aHO C UCIOJIb30BAHUEM TaKUX CBEICHMIA;

- Ha O3HAKOMJICHHE C OT3hIBAMHU O €r0 MPOPEeCCHOHATBHON CITYyKEOHOW NEATETLHOCTH U JPYTUMH
JOKYMEHTaMH J10 BHECEHMSI UX B €r0 JIMYHOE JIe]I0, MaTepuaIaMy JIMYHOTO JIeja, a TaKKe Ha IpuoOIieHue
K JJMYHOMY JIeJly €r0 MHUCbMEHHBIX 00BSCHEHUH U APYTUX TIOKYMEHTOB U MaTepUasoB;

- Ha 3aIIUTY CBEICHUI O IPa’kJaHCKOM CIIy’KalleM;

- Ha JJOJDKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;

- Ha JIOMIOJIHUTEIhHOE IPOECCHOHATTbHOE 00pa30BaHUE;

- Ha WIEHCTBO B NPO(ECCHOHATIBHOM COI03€E;

- Ha PaCCMOTPEHNE UHANBHUIYAJIbHBIX CIIYKEOHBIX CIIOpPOB;

- Ha MPOBEJICHHE IO €ro 3asIBJICHUIO CITY>KEOHOM MPOBEPKH;

- Ha 3alIUTy CBOMX MpPaB U 3aKOHHBIX UHTEPECOB Ha IPa)XIaHCKOU ciTyx0e, BKIto4as 00xaloBaHUE
B CyJl UX HapyLICHMUS;

- Ha TOCYapCTBEHHYIO 3alIUTY CBOMX JKU3HU U 3/I0POBbS, KU3HU U 3/JOPOBbs YICHOB CBOEH CEMBH,
a TaKoKe MIPUHAJIEKALIETO €EMY UMYILECTBA;

- Ha TOCY/IapCTBEHHOE IEHCHOHHOE 00€eCIIeYeHHE;

- Ha Ha 3alIUTy CBOUX IEPCOHANIbHBIX JAHHBIX;

- Ha IPO()eCCUOHATIBHYIO MEPETOArOTOBKY, MOBBIIIEHNE KBATN(UKAIUN U CTAXKUPOBKY B MOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccuniickoit denepanuu;

- 3HAKOMHUTBCA CO CBEIEHUSMH, COCTABJIIOIIMMH TOCYJAapCTBEHHYIO TalHy, IpPU HAIWYUHU
0(OpMIIEHHOTO JOITYCKa K TOCYIapCTBEHHON TalHe.

OCYILECTBIISICT MHbIE MpaBa U HCHOJHSET OO0S3aHHOCTH, NMPETYCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickoit ®denepanuu, npukasamu (pacrnopspKeHUSIMHU), TUCbMEHHBIMU pazbsicHeHusMu @HC Poccun
u YrpaBieHus MO HampaBlieHHIo jaesTenbHocTH OThena u o rpaxjaaHckoi ciyxoe, ITomoxenuem o0
VYmupasnenuu, [lonoxennem o6 Otaene.

Beoywuii cneyuanucm-skcnepm o6s3an cobnronate Kojekc 3THKM M CIIy)KeOHOTO IOBEIEHUS
rpaxaaHcKux ciayxkamux deaepanbHON HaJOroBOM CiyXObl, yTBepxaeHHbI npukazom @HC Poccun ot
11.04.2011 Ne MMB-7-4/260@.

Beoywuii cneyuanucm - s3xcnepm Hecém OmeemcmeeHHOCHb 8 COOMBEMCMEUU C OelCMEYIOWUM
3axkonooamenvcmeom Poccuiickoi @edepayuu 3a.

- HecoOMoIeHNe  3aKoHonaTenbcTBa  Poccuiickoit @enepaniy, MpPUKa30B  (paclopsbKeHU),
nuceMeHHBIX paszbsicHeHuil ®HC Poccun u YopasneHus no HampasieHHIO aedrenbHocTd Otnena u o
TPaKIAHCKOU CITy»KOe.

- HEUCIIOJIHEHUE WJIM HEHAJIe)KaIllee CIIOTHEHHE TOJDKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBUU C
HACTOAILIUM JOJKHOCTHBIM PErJIAMEHTOM.
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- HEHCIIOJIHEHUE WJIM HEHaJIeXalllee UCIIOJIHEHNE NTOPYYeHU HavainbHUKa OTaena U 3aMeCTUTENs
HavanbHUKa OT/€1a, KypUPYIOILEro €ro HalpaBJIeHNe AEATEIBHOCTH (3a UCKIIOYEHUEM HE3aKOHHBIX).

- pa3rjameHne TroCylapCTBEHHOW W HAJOTOBOM TaiHbBI, MHOW WH(OpPMAIMKU OTPAHUYCHHOTO
pacnpocTpaHEHHUS.

- HEeCOOJII0/ICHHE OTPAaHUYEHUH U 3alIPETOB, CBA3AHHBIX C IPOXOKICHUEM TPAXKAAHCKOM CITYKOBI.

- JeficTBus MM Oe3AeHCTBUS, BeAyIlMe K HapyIICHUIO NpaB U 3aKOHHBIX MHTEPECOB IpaKIaH U
opranusanuii Poccuiickoit denepanun.

- yuep0, HAaHECEHHBIH UMYIIECTBY Y IIpaBICHHUS.

- HapyUIEHUE UCIIOJIHUTENbCKON TUCIUILIMHBL U CIIY>)KEOHOTO pacnopsaka YIpaBiaeHUs.

- CBOEBPEMEHHOE M KauYE€CTBEHHOE BBINOJIHEHHE NOPYYECHU HadanbHUKa OTAena U 3aMecTUTeNen
HayanpHuKa OTAena.

- Ka4yecTBO MOJrOTOBKH ITPOEKTOB CIYKEOHBIX JOKYMEHTOB.

Dpghexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
gedywe2o cCneyuanucma-3Kcnepma OYeHUusaemcs no CleoyIoWUM NOKA3Amensim:

- BBINIOJIHSIEMOMY 00BbEMYy paOOThl U MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAaHSTH BBICOKYIO
paboTOCIIOCOOHOCTH B 3KCTPEMAIIBHBIX YCIIOBHSX, COOIIOACHUIO CIIY>K€OHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BHIIIOJHEHUS IOPYUECHMUI;

- KQ4eCTBY BBIIIOJHEHHOH paboThl (MMOArNOTOBKE JOKYMEHTOB B COOTBETCTBUM C YCTAHOBJICHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, FOPUINIECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX M IPaMMaTUYECKHX OLIMO0K);

- npoeccuoHaTbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMAaTUBHBIX
IIPABOBBIX AKTOB, IIUPOTE NPOPECCUOHATBHOIO KPyro3opa, yMEHUI0 paboTaTh ¢ JOKYMEHTaMH);

- CIOCOOHOCTH YETKO OpPraHW30BHIBAaTh W IUIAHWPOBATH BBHIMOJHEHHE MOPYYCHHBIX 3a/aHUi,
YMEHUIO pallMOHAIBbHO UCIIOJIB30BaTh paboyee BpeMs, pacCTaBIATh IPUOPUTETHI;

- TBOPYECKOMY IIOJAXOJY K pELIEHUIO IOCTABJIECHHBIX 3a/ay, aKTUBHOCTH WU WHULUATHUBE B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJIOTHUH, CIIOCOOHOCTH  OBICTPO
a/1alITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIIEACTBHSI CBOMX JIEHCTBUM, IPUHUMAEMBIX PEIICHUM.

2. OTaesa HAJIOro00/10KeHNUs 10X0/10B (PM3UYECKHUX JIMI[ U ATMHUHHUCTPHPOBAHUS CTPAXOBbIX
B3HOCOB

2.1. JIoJIDKHOCTh — IVIaBHBIA TOCYNApPCTBEHHBIN HAJOTOBBIA MHCHEKTOP OTJENA HAJIOr000I0KEHUS
J0X0JI0B (PU3NYECKUX JIUI] U aIMUHUCTPUPOBAHUS CTPAXOBBIX B3HOCOB

Hanuuue evicuieco obpazosanus.

Keanugurxayuonnuvie mpedosanus x cmadzicy TroCyJapCTBEHHOM T'PaXKIAHCKOW CITy>KObI WM CTaxy
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBIISIIOTCS.

Hanuyue npogeccuonanvuvix 3nanuti, BKIIOYAs 3HAHUS 3aKOHoJaTenbcTBa Poccuiickoit denepamnmu,
HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoin denepanyu, Jpyrux HOPMATHBHBIX IIPABOBBIX aKTOB, IPUKA30B
(pacniopsbxennii) u nucem @OHC Poccum u YmpasneHuss 1o HampasieHHIO JesTenbHOcTH OTnena u o
MPOXOXKICHUM TPaKJAHCKOM CilykObl, a Takke TMpaBWI JEJOBOTO JTHKETa, OXpaHbl TpyHa, TEXHUKH
0€30IaCHOCTH U MPOTHBOIOKAPHOM 3alIUTHI, MOPAIKa paboThl cO CIyKeOHOH MH(OpMaruel, oOopameHusIMU
rpaxaaH, CIyKeOHbIMH JOKYMEHTaMH M 3HaHUW 0a30BOro ypoBHS B 00jacTM HWH(OPMALKMOHHO -
KOMMYHHUKAIIHOHHBIX ~TEXHOJIOTHH (ammapaTHOro M MNPOTPaMMHOrO oOecreueHHusl, BO3MOXKHOCTEH H
OCOOCHHOCTEM TNPUMEHEHUS COBPEMEHHBIX HH(DOPMALIMOHHO - KOMMYHUKALIMOHHBIX TEXHOJIOTUH B
roCy/1apCTBEHHBIX oprasax, BKJIIOUast HCII0JI30BaHNE BO3MO>KHOCTEMN MEXBEJLOMCTBEHHOTO
JOKYMEHTOO0OpoTa, OOLIMX BOMPOCOB B obOiactu oOecredeHUs HMHPOPMAIIMOHHON 0e301acHOCTH),
CIIy>)keOHOTO pacnopsiika YTpaBlieHHss M HHCTPYKIUH IO JEJIONPOU3BOACTBY YIIpaBIEHHs, HACTOSAIIETO
JOJDKHOCTHOTO pErJIaMeHTa.

Hanuuue npogheccuonanvnvix ymenuil, HEOOXOAMMBIX JUIl BBINOJHEHUS paboThl B cdepe,
COOTBETCTBYIOIIEH HampaBlIeHUIO JeaTenbHOocTH OTAena, NPOBEAEHHUS AIKCHEPTU3bl MPOEKTOB
HOPMATHBHBIX TPABOBBIX AKTOB, BBIMOJHEHHS MOCTaBJIEHHBIX 3a1ad, 3(PQEeKTHUBHOTO IIAHUPOBAHUSI
paloThbl, BeJEHUs JEJIONPOU3BOJACTBA, COCTABIEHMS [€JIOBOIO MHUCbMA, cOOpa M CHCTEMaTU3aLUuU
aKTyalbHOM MH(OpMAIK B YCTAaHOBIEHHOU cdepe AeATeIbHOCTH, BIAJJCHUS COBPEMEHHON OPITEXHUKON




U TPOTPaMMHBIMU TPOAYKTaMH, MOJATOTOBKH CIY)KEOHBIX JTOKYMEHTOB, a TaK)Ke HaBBIKOB 0a30BOTr0O
ypOBHS B 00JacCTM HMH(POPMAIMOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJOTMH (C BHYTPEHHUMH H
nepudepuiHbIMU YCTPOMCTBAMHU KOMIIBIOTEPA, UH()OPMAIIIOHHO-TEIIEKOMMYHHKAIIMOHHBIMH CETSIMH, B
TOM 4Hclie ceTbio VIHTepHeT, B ONEepalMOHHON CHUCTEME, TEKCTOBOM pelakTope, mpu padborte ¢ 0azamu
JAHHBIX, C AJIEKTPOHHBIMU TaOJIMI[aMH, ITOATOTOBKH MPE3EHTALUM, YIPABJIEHUS AIEKTPOHHOM INOYTOM,
UCIOJIb30BaHue Tpaduyecknx 00ObEKTOB B JIEKTPOHHBIX JOKYMEHTaxX). Hanuuue 6a306bix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernueck);

- YMEHHeE MJIaHUPOBaTh, PAIlMOHATILHO UCIOJIB30BATh CIIy:)KeOHOE BpeMsl U IOCTUTaTh Pe3yibTara;

- KOMMYHHKATUBHbIC YMEHUS;

- YMEHHUE YIPABISTh U3MEHECHHUSIMU.

Kpome moeo, enasuwiii 2cocyoapcmeentblil HAL0208bLL UHCHEKMOP 003AH:

- obecreynBaTh COXPAHHOCTD CIIYKeOHOTO YJOCTOBEPEHHUS;

- coOMmo1aTh CIyKeOHBIA PacOPsI0K Y IpaBICHUS;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- OO0 1aTh TPEOOBAHNUS YTBEPIKIEHHON UHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B Y IIPaBJICHUN;

-cOOMI0IaTh KOJEKC OTHKU U CIY)KEOHOTO TMOBEIEHUS TOCYAAPCTBEHHBIX  TPa)JTaHCKHUX
ciyxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C HCIIOJIHEHHEM JIOJKHOCTHBIX O0S3aHHOCTEW CBEICHHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €OoO00IIaTh MpPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM TMOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JTIox0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEIEHHUS O pacxoax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEAECHUS O pa3MelleHHH uHpopMauud B HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKalMOHHOU ceTH "MHTepHet";

- cobmoaTth TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanu, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (paclopssKeHUM) u
nuceM @HC Poccum u VYnpasineHus 0 HampasieHUIO JeATenbHOCcTH OTaena M 0 MPOXOKACHHUH
IpaX/1aHCKOM CITyXOBlI;

- cO0JII0/1aTh OTPaHUYEHUS, BHIIOIHATH 0053aTeNbCcTBA U TPEOOBaHMS K CIIyKeOHOMY MOBEICHHUIO,
HE HapylaTh 3alpPEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTebcTBOM Poccuiickoit denepannu;

- WCIOIHATh HWHBIE MOPYYECHUS W OCYIIECTBIATh HMHBbIE (DYHKIMU MO TOPYYEHHUIO HaudalbHHKA
OTtnena v 3amMecTUTENs HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HEPaBOMEPHBIX);

B nensx ucnosHeHHs BO3J0KEHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH cTaplIMii rocyIapCTBEHHBIH
HAJIOTOBBIN MHCIIEKTOP UMEET IIPABO:

- BHOCUTh TPEUIOKEHUS] 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHus MU Y IpaBJIeHUS;

- IOKJIa/IbIBaTh pyKoBOACTBY Otaena 000 BcexX BBIBIEHHBIX HEIOCTaTKax B Ipeaesiax CBOeH
KOMIIETEHIINH;

- mpenctasiATh OTaen n YnpasieHHE MO BOIPOCAaM, OTHOCALIMMCS K €ro BEJIEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKyMEHTaMU, HEOOXOJUMBIMH IS BBITOJIHEHUS BO3JIOKEHHbIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpENIEeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeIlaeMoil  JOJIKHOCTHU
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CiTyKObI, HAa OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
WCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3alpalInBaTh M MOJy4yaTh B YCTAHOBJICHHOM HOps/IKe HEOOXOAUMBIE MaTepUabl 110 BOIPOCAM,
OTHOCSIIMMCA K KoMrieTeHIun Otrena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MNPO(EecCHOHAIBHON CIIy)KeOHOH NeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIETIO, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILeHne K
JMYHOMY JIEJTy MMCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUasOB;



- Ha 3allIUTYy CBOUX MEPCOHAIbHBIX JaHHBIX;

- Ha MpodecCHOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
®denepaunu;

- 3HAKOMHUTHCS CO CBEIEHHUSAMM, COCTABISIOIIMMHM TOCYJAapCTBEHHYI TaliHy, INpPU HaJIU4YHUH
0(OpPMIIEHHOTO JTOITyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleueHe ¢ yUeTOM CTaxa rocyAapCTBEHHOU CIIyx Obl;

- Ha oObenuHEeHHE B Mpo(decCHOHATbHBIE COIO3bI (ACCOLUMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Lonocnocmuvie 00a3anHOCMU, NPABA U ONEEMCMBEHHOCb

OcHOBHBIE TIpaBa M OO0SM3aHHOCTH TJABHOTO T'OCYJApCTBEHHOTO HAJIOTOBOI'O HMHCIEKTOPA, a TaKkKe
3anpeThl, CBA3AHHBIE C TPAXJAHCKON CIyxO00l M TpeOoBaHUS K CIyKEOHOMY MOBEICHHUIO TPa)JIaHCKOTO
CIIy’)KaIero mpemycMorpensl crarbavu 14, 15, 17, 18 ®denepanbHoro 3akona ot 27.07.2004 Ne79-®d3 "O
rocy/1IapCTBEHHOM TpaxkiaHcKo# ciyx0e Poccuiickoit @enepanun.

Honoxcnocmuvie ooazannocmu:

JoBoaut no MHcnekuuii COOTBETCTBYIOLINE HOPMATHUBHBIE TOKYMEHTHI (MHCTPYKIIMH, METOJAUYECKUE
yKa3aHUs U T. [.) IO NPUMEHEHHIO 3aKOHOJATEIbHBIX AaKTOB IO HAJIOTaM C (PU3MYECKUX JIHII, JOBEICHHBIX
Cnyx60i 10 YpaBineHus;

JlaeT pa3bscHEHHs 110 TPUMEHEHUIO 3aKOHOIATENbHBIX U JPYTUX HOPMATHBHBIX aKTOB JJISI (PU3UIECKUX
JIUI] TI0 HAJIOTY Ha JOXOJbI ¢ (PM3MUECKUX JIUII, 10 APYTUM BOIPOCAM, BXOJALIMM B KomreTeHuo Otaena, B
TOM 4YHCIIE dYepe3 CpeIACTBa MacCOoBOM MH(POpPMALWMU BO B3aUMOJCHCTBUU C OTIEIOM paboOTBl C
HaJIOroIuIaTeNbIIuKaMu Y IPaBICHUS;

[TonroraBnuBaer o0030pHBIE NHMCbMa O pe3ysbraTax padoTel MHcnmekuuii 3a NpPaBUIBHOCTBHIO
UCYHCIICHUS, TTOJIHOTON U CBOEBPEMEHHOCTHIO BHECEHHS B COOTBETCTBYIOIIUI OI0/KET HAJIOTOB (PU3UUECKUMHU
JUIAMH, C OTPAaXEHMEM MMEIOIIUX MECTO HEIOCTaTKOB B €€  OpraHM3allMM U IPOBEJECHUHU, a TaKXKe
MOJIOKUTEIBHOTO OTbITA B TPUMEHEHUHU 3aKOHOIATEIbHBIX 1 HOPMATUBHBIX aKTOB;

OcyiecTBisieT B3aMMOJCHCTBHE € OTHEIOM JIOCYAEOHOIO YpEeryJMpOBaHHsS HAJIOTOBBIX CIOpPOB
VYnpaBieHus Mo NOATOTOBKE 3aKIIOUEHUH Ha 3asiBICHHS U jKalo0bl HAJTOTOIUIATENBIIMKOB — (PU3MUYECKUX JIUIY
Ha aKThl HEHOPMATHUBHOTO XapakTepa, nercTBus (OesneiicTBue) MHcnekuuid, NOJYMHEHHBIX YTpPaBICHUIO, a
TaK)K€ HMX JOJDKHOCTHBIX JIMI[ 1O BOIpOcaM IPUMEHEHMs 3akoHojarenbcTBa Poccuiickont denepauuu o
Hajorax M coopax, 1u00 MHBIX aKTOB 3aKOHOJaTenbcTBa Poccuiickoil denepaiiny, KOHTPOJIb 3a UCIOJHEHUEM
KOTOPBIX BO3JIOKEH HAa YIIPABIICHUE;

VYyacTByeT B MPOBEACHUHM ayJAUTOPCKUX MPOBEPOK, OCYIIECTBIEHUU MOCTIPOBEPOYHOTO KOHTPOJS U
JUCTAHIIMOHHOTO MOHHUTOPHMHIA HI)KECTOSIIIUX HAJOTOBBIX OPraHOB B COOTBETCTBUHM C PErVIAMEHTOM
MIPOBEJICHUS] BHYTPEHHETO ayAMTa HAJIOTOBBIX OPraHOB IO HampaBieHHUIO naedrenbHocTd Otaena;

[TpoBoguT mpu  HEOOXOIMMOCTH TeMaTW4YecKue MpoBepku paboTbl MHcmekumii mo Bompocam
NEeSITeIbHOCTY KOMHUCCUN MO JIeTallu3allud OOBEKTOB HAJIOr000JIOKEHUS B YAaCTH JIETallu3allid «TEHEBOW»
3apa0OTHOM MaThl M 00ECIEYEHUIO MOJHOTHI MOCTYIJICHUH Halora Ha JA0XObl (PM3NYECKUX JIUI B OIODKET.
BripaGaTeiBaeT Mepbl IO YCTPAHEHHUIO BBISBICHHBIX HEJOCTATKOB M HAapyIIEHUH, OKa3bIBAE€T MPAKTHYECKYIO
IIOMOMIb 110 IPUMEHEHHUIO HAJIOTOBOT'O 3aKOHO/1aTENbCTBA;

Ocy1ecTBisieT nHble PYHKIMU MO TOPYUYEHUIO PYKOBOJICTBA Y IPaBICHHUS.

2NABHbIL 20CYOAPCMBEHHbII HANI0208bIU UHCNEKMOp Hecém OmeemcmeenHOCmy 6 COOTBETCTBHU C
JNEWCTBYIOIIMM 3aKOHO1aTesIbcTBOM Poccuiickoit denepanum 3a:

Hecobmonenne HOpM  MEXIyHapoOJHOTO MpaBa, 3akoHojaTenscTBa Poccuiickoit denepanyu,
HOPMAaTUBHBIX NPaBOBBIX akTOB Poccuiickoit denepannu, Ipyrux HOPMATUBHBIX IPABOBBIX AKTOB, IMPUKA30B
(pacniopsbxernii) u nucem @OHC Poccunm u YnpaBieHus 1o HampaBieHHIO JesTenbHocT Otaena M o
MIPOXOKICHUU T'PaXTaHCKON CITYKOBI.

Heucnonnenue unu nemaonedxcawjee ucnoinenue OONHCHOCMHBIX 005A3aHHOCMEN B COOTBETCTBHH C
HACTOSIIUM JIOJKHOCTHBIM PErJIaMEHTOM.

Heucnonnenne win HeHaanexaulee UcnoiaHeHue nopydeHuid HawanpHuka Otnena u 3amecTuTens
HavyaJIbHUKA (32 UCKITFOYCHUEM HEMTPABOMEPHBIX ).
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Pasrmamienne rocynapcTBEHHOW M HAJOTOBOM  TallHBI, WMHOM HWHGpOpMANUKM OrPAaHUYECHHOTO
pacripocTpaHEHHUsI.

HeiictBust wnu Oe3neicTBUs, BenylIMe K HApyIICHUIO TPaB M 3aKOHHBIX HMHTEPECOB TPaXIaH WU
OpraHu3aIui.

He cOepexxenne rocyiapCcTBEHHOTO0 HMMYILECTBA, B TOM YHCJE MPEACTABICHHOTO JUIS HCIIOJHEHHS
JOJKHOCTHBIX 00513aHHOCTEH.

Hapymienre ncnoaHUTENbCKON TUCIUITITHHEI.

Hapymenue cinyxebHoro pacrnopsiika Y npaBieHuUs.

Hapymienre ncnoaHUTENbCKON TUCIUITITHHEI.

Hapymenue cinyxebHoro pacropsiika Y mpaBieHuUs.

Dpgexmusnocmv  u  pe3yrbMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
[JIaBHOTO TOCYJJapCTBEHHOT'O HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS MO CIEIYIOIIUM [TOKa3aTesIM

- BBINIOJIHSAEMOMY 00bEMYy PabOThl M MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTLITNHBL

- CBOEBPEMEHHOCTH U ONIEPATHBHOCTH BBIIIOJIHEHUS IOPYYCHHIA;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepralia, FOPUINYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIBHBIX M HWHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYro30pa, yMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh W IUIAHWPOBATH BBHIMOJIHEHHE MOPYYCHHBIX 3a/aHUM,
YMEHHUIO PAIlMOHATILHO HUCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IIOJXOJY K pPEIICHHIO IOCTABJICHHBIX 3a/1a4, AKTUBHOCTH M HHUIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIE/ICTBUS CBOMX J€HCTBUI, MPUHUMAEMBIX PEIICHUH.

2.2. JIOJKHOCTh — TJIaBHBIA TOCY/IaPCTBEHHBIH HAJIOTOBBIA MHCHOEKTOP OTJeNa HaJorooOI0KeHus
JI0X0J10B (PU3NYECKUX JIUI] U ]MUHUCTPUPOBAHHUS CTPAXOBBIX B3HOCOB

Hanuuue svicueco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WM CTaxy
paboTHI MO CHIENHUATBHOCTH, HAIIPABJIEHHUIO TOTOTOBKHU HE MPEIbABISAIOTCS.

Hanuuue npogeccuonanvuvix snanuti, BKIIOYas 3HAHUS 3aKoHoJaTenbcTBa Poccuiickoil denepanuu,
HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoi Penepanuu, Apyrux HOPMAaTUBHBIX MPABOBBIX AKTOB, IPUKA30B
(pactiopsokenuit) u mucem OHC Poccum u VYhpapienuss 1mo HampabiieHHto nearenbHoctd Otnena u o
MPOXOXKJIECHUM TPaXJAaHCKOW CIoykObl, a TakKe NpaBWI JEIOBOTO 3THUKETa, OXPaHbl TPYAd, TEXHUKHU
0€30MacHOCTH M MPOTUBOIIOKAPHOM 3aIIMTHI, MOpPsiIKa paboThl co ciaykeOHOW MH(OpMaluel, oOpaleHusIMU
rpaxJaH, CIy)KEOHbBIMM JOKYMEHTAaMM U 3HaHUH 0a30BOro ypoBHSI B 00JaCTM HMH(POPMAMOHHO -
KOMMYHHMKAIIMOHHBIX ~TEXHOJOTHH (ammapaTHOro W MPOrpaMMHOr0O oOOecreueHus, BO3MOXKHOCTEH H
0COOEHHOCTEH MPUMEHEHHs] COBPEMEHHBIX HWH(POPMAIIMOHHO - KOMMYHUKALIMOHHBIX TEXHOJOTMHA B
roCy/1apCTBEHHBIX oprasax, BKJItOYast HCIIOJIb30BaHKE BO3MO>KHOCTEM MEXBEJOMCTBEHHOTO
JOKYMEHTOO0OpOoTa, OOIIMX BOMPOCOB B obOinactu obecriedeHus HWHPOPMAIIMOHHON Oe30MacHOCTH),
CIIy>)keOHOT0 pacropsijika YTNpaBieHUS W HHCTPYKLHUU IO JEJIONPOU3BOACTBY YIIpaBJIECHUS, HACTOSIIETO
JOJDKHOCTHOTO pErJIaMEHTa.

Hanuuue npogheccuonanvnvix ymenuti, HEOOXOAUMBIX MJI BBINOJHEHUS paboThl B cdepe,
COOTBETCTBYIOLLIEH HANpaBJICHUIO JeATenbHOCTH OTaena, NPOBEACHMS] DKCHEPTU3BI IPOEKTOB
HOPMAaTUBHBIX IPABOBBIX AaKTOB, BBIMOJIHEHMS IOCTABIEHHBIX 3a7ad, 3(P(GEKTUBHOIO IUIAHWPOBAHUS
paloThbl, BeJeHMs JeNONPOU3BOJICTBA, COCTABIEHHS JIEJIOBOIO MHUCbMa, cOOpa M CHCTEeMaTU3aLUU
aKTyaTbHOW MHGOPMAIMH B YCTAaHOBJICHHOU cepe NeaTeTbHOCTH, BIaACHUS COBPEMEHHON OPTTEXHUKOM
U TPOTPaMMHBIMU TPOAYKTaMH, MOJATOTOBKH CIY)KEOHBIX JTOKYMEHTOB, a TaK)Ke€ HaBBIKOB 0a30BOT0O
YpOBHS B 00JacCTM HMH(POPMAIMOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJOTHH (C BHYTPEHHUMH H
nepudepuiHbIMU YCTPOMCTBAMHU KOMIIBIOTEPA, UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMHU CETSIMH, B




TOM YHCIIE€ CeThI0 VIHTEpHET, B ONepalioHHON CHUCTEME, TEKCTOBOM peaakTope, Mmpu padore ¢ 0azamu
JTAHHBIX, C AJNEKTPOHHBIMU TaOJIUI[AMH, MMOATOTOBKH MPE3EHTAIUM, YIPaBIEHUS AJIEKTPOHHOM MOYTOM,
UCTOJIb30BaHUE rpahUIecKrX 0OBEKTOB B SJIEKTPOHHBIX TOKYMEHTAX). Hanuuue 6a3068uix ymeHuu:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHUE [IJIaHUPOBATh, PAllMOHAIBLHO UCII0JIB30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTaTa;

- KOMMYHHKAaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Kpome moeo, enasnuiii cocyoapcmeentblil HAL0206bILL UHCNEKMOP 003aH:

- o0ecrieynBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUS;

- OO0 IaTh CITY>KEOHBIN PACIIOPAIOK Y IpaBICHUS;

- cOOMIOIaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmoIaTh TPEOOBaHUS YTBEPIKICHHON HHCTPYKIIMHU I10 J1€JI0NPOU3BOJICTBY B Y IPABIICHUU;

-cOOMIOaTh KOAEKC ATHKH M CIY)KEOHOrO TOBEJCHHS TOCYJapCTBEHHBIX  TIPaKTAHCKHX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYIAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPaHSEMYI0 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOKHOCTHBIX 00sS3aHHOCTEH CBEICHUS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cOoO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI I10
MPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIISITh B YCTAHOBJIEHHOM HOPSJKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0jax, 00 UMyIIecTBe U 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxojax o cede
W WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MeleHud uHpopManud B HH(DOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- coOmogate TpeboBaHMs 3aKOHOJATeNbCTBa Poccuiickoit denepanui, HOPMATUBHO TPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUN) U
nmuceM @OHC Poccun u VYmpaBieHus 1o HampaBJeHHIO JearenbHOCTH OtTnena W O MPOXOXKIECHUU
Tpa)xIaHCKON CITYKOBI,

- COOI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTENHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu;

- WCHOJIHATh WHbIE NMOPYYEHUS U OCYIIECTBISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HayalbHHKA
Otpnena v 3amMecTUTENs HauyaJdbHUKA OTAeNA (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B nensix McrnonHeHHs BO3JOKEHHBIX JOJKHOCTHBIX O0SI3aHHOCTEN CTaplui roCyJapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET MPaBO:

- BHOCUTh NPEJUIOKEHHUSI IO COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJCHCTBHIO C
JPYTUMU TIO/Ipa3IeNICHUsAMH Y IPaBIICHNUS,

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBISBIEHHBIX HENOCTaTKaX B NpeJesax CBOEH
KOMIIETEeHIINH;

- npenctaaath OTnen u YmpaBieHHE MO BONPOCaM, OTHOCAIIMMCS K €ro BEeIEHHUIO, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU IS BHITIOJIHEHUSI BO3JI0XKEHHBIX Ha OTAen 3a1ad4,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa W OOS3aHHOCTH MO 3aMEIIaeMON JIOJKHOCTH
roCy/1apCTBEHHON I'pa)</1aHCKOMN CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOQPECCHOHAIBHON CIY)KEOHOW MIEesTeNbHOCTH U APYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jella, a TAKKe Ha MPUOOIIeHHE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3allIUTy CBOUX MEPCOHAIBHBIX JAHHBIX;

- Ha MpoecCUOHATBFHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu;



- 3HAKOMHUTHCS CO CBEIEHUSMHM, COCTABJISIOIIMMHU TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIICYeHHE ¢ YI€TOM CTa)ka roCyIapCTBEHHOU CITyKObI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) U 3alUThl CBOMX IpaB,
COLIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE ITIOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

Hondcnocmuvie 06s3anHOCMU, NPABA U OMBENCINEEHHOCb

OcHoBHbIE TpaBa W OO0S3aHHOCTHU TJIABHOTO TOCYIAapPCTBEHHOIO HAJOTOBOTO HMHCIEKTOpAa, a TaKke
3ampeThl, CBSA3aHHBIE C TPAXKMAHCKOH CIyxkO00H W TpeOOBaHUS K CIYKEOHOMY IMOBEICHHUIO TPa)ITaHCKOTO
CITyXaIlero npeaycMorpensl crarbsimu 14, 15, 17, 18 denepanbHoro 3akona ot 27.07.2004 Ne79-d3 "O
rOCYJapCTBEHHOM rpaxaanckoi ciyxoe Poccuiickoit denepanun'.

Honoxcnocmusie 0bsa3auHoOCmuU:

JoBonut no MHCHeKuid COOTBETCTBYIOIIME HOPMATUBHbBIEC JOKYMEHTHI (MHCTPYKLIMH, METOAMYECKUE
yKa3aHUs W T. JI.) 10 TMPUMEHEHUIO0 3aKOHOAATEIbHBIX aKTOB IO HalloraM ¢ (U3MYECKUX JIUI, JOBEICHHBIX
Cayx0o0it 10 YnpasieHus;

JlaeT pa3bscHEHUS MO MPUMEHEHHUIO 3aKOHOAATENbHBIX U APYTUX HOPMATUBHBIX aKTOB AJISl (DU3HUECKUX
JIMI] 110 HAJIOTY HA JOXOJbI ¢ (PM3MYECKUX JIUII, 10 APYTUM BOIPOCAM, BXOJSAIIMM B KomreTeHIuio Otaena, B
TOM 4HCIE€ 4Yepe3 CpeIcTBa MaccoBOW HHQPOpPMAIMM BO B3aHMMOJCHCTBHUM C OTHEIOM pabOThl C
HaJIOTOIUIATEbIIUKAMH Y IPABJICHUS;

[TonroraBnuBaeT o0O030pHBIE THChMa O pe3ylbraTax paboTel HMHchmekuwii 3a MNpPaBUIBHOCTHIO
WCYHUCIICHUS, TIOJTHOTON U CBOEBPEMEHHOCTHIO BHECEHHUS B COOTBETCTBYIOIIUM OOKET HAJIOTOB (PU3MUESCKUMHU
JULAMH, C OTPAKEHHEM HUMEIIIUX MECTO HEJAOCTAaTKOB B €€  OpraHu3allMi W IMPOBEICHUHU, a TaAKXKe
MOJIOKUTEIBHOTO OIbITAa B TPUMEHEHUHN 3aKOHOIATEIbHBIX 1 HOPMATUBHBIX aKTOB;

OcylecTBisieT B3aUMOJCHCTBHE C OTHEIOM JIOCYAEOHOTO YpEeryJlupOBaHHUS HAJIOTOBBIX CIOPOB
YrpaBiieHUs TI0 TTOATOTOBKE 3aKJIFOUCHUHN Ha 3asiBIICHUS U JKaJI00bI HAIOTOIUIATEIBIIUKOB — (DU3HUYSCKUX JTUI]
Ha aKThl HEHOPMATHUBHOTO XapakTepa, nedcTBus (OesneiicTBue) MHCMeKnuii, MOTYMHEHHBIX YTpPaBICHHUIO, a
TaKK€ HX JOJDKHOCTHBIX JIMII MO BOMNPOCAaM NPUMEHEHUs 3akoHojarenbcTBa Poccuiickoir denepanuu o
Hajorax u coopax, 00 MHBIX aKTOB 3aKOHOJaTenbcTBa Poccuiickoit deaeparuu, KOHTPOIb 32 UCIOIHEHUEM
KOTOPBIX BO3JIOKEH Ha YTIpaBJICHUE;

VYyacTByeT B IPOBEACHUN ayJUTOPCKUX MPOBEPOK, OCYIIECTBICHUH MOCTIPOBEPOUHOIO KOHTPOJIA U
JTUCTAHIIMOHHOTO MOHUTOPUHTA HIDKECTOAIIMX HAJIOTOBBIX OpPraHOB B COOTBETCTBHU C PETJIaMEHTOM
MPOBEACHUS BHYTPEHHETO ayAWTa HAJOTOBBIX OPraHOB IO HAINpaBIEHUIO JeATenbHOocTH OTnena;

[IpoBoaut mnpu  HEOOXOAMMOCTH TeMaTHYeCKHE NpoBepku paboTel WHcnekuuid mo Bompocam
JESTeNbHOCTH KOMHUCCUW MO JIeTallM3allid OOBEKTOB HAIOrOOOJOKEHHUS B YacTH JIeTalu3allid «T€HEBOI
3apa0OTHOM TUIATHI U OOECTICYCHHIO MOJTHOTHI MOCTYIUICHUH HaJlora Ha JOXOAbl (PU3MUYECKHUX JIUIl B OIOJIKET.
BripabaTeiBaeT Mepbl IO YCTPAaHEHHUIO BBISBICHHBIX HEJOCTATKOB U HApYIIEHUH, OKAa3bIBAE€T MPAKTHYECKYIO
TTOMOIIIb 110 TPUMEHEHHUIO HAJIOTOBOT'O 3aKOHO/1aTEIhCTBA;

OcymecTBisieT uHble PYHKIIMU MO0 TOPYICHUIO PYKOBOJICTBA Y IPABICHHUS.

2NIABHBIL 20CYOAPCMBEHHbILL HAN0208blll UHCNEKMOp Hecém OmeEemcmeeHHoCmb 6 COOTBETCTBHH C
JEHCTBYIOLIMM 3aKOHO1aTesbcTBOM Poccuiickoit denepanuu 3a:

HecobOmonenne HOpM  MEXIyHAapOIHOTO TIpaBa, 3aKOHOJaTenbCcTBAa Poccuiickoit denepanuu,
HOPMAaTUBHBIX NpaBOBBIX akTOB Poccuiickoit denepanuu, Ipyrux HOPMATUBHBIX MPABOBBIX AKTOB, MPUKA30B
(pactiopsoxenuit) u mucem OHC Poccum m YmpaBnenus mo HampaBieHHio AestenpHoctn Otaena o
MIPOXOKICHUU TPaXTaHCKOU CITYKOBI.

Heucnonnenue unu Hemaonedicawjee ucnonHenue OOJHCHOCMHBIX 0053aHHOCMEl B COOTBETCTBHH C
HACTOSIIIUM JOJHKHOCTHBIM PETJIaMEHTOM.

Heucnonnenve wim HeHamnexaiiee HcnonHeHue nopydeHuid HawansHuka Otaena m 3aMmecTuTens
HavallbHUKA (32 UCKIIOYCHUEM HEIIPABOMEPHBIX ).

Pasrnamienue rocynapcTBEHHONM M HAjJoroBoW TailHbl, HMHOW UWHGOPMAlNUU OTPaAaHHUUYEHHOTO
pacnpocTpaHEHUs.

JeiictBus win Oe3feiicTBUsI, BeoyllMe K HapyUIEHHIO MpaB U 3aKOHHBIX HHTEPECOB TpaxkIaH U
OpraHu3aLui.
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He cOepexenne rocyiapcTBEHHOTO0 HMMYILECTBA, B TOM YHCJE MPEACTaBICHHOTO JUISl HCIIOJHEHHS
JOJKHOCTHBIX 00513aHHOCTEH.

Hapymienre ncnoaHUTeNbCKON TUCIIUILTHHEL.

Hapymenue cinyxebHoro pacrnopsika Y npaBieHuUs.

Hapymienre ncoaHUTENbCKON TUCIUITITHHBI.

Hapymenue cinyxebHoro pacropsiika Y mpaBieHuUs.

Dpgexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
IJIaBHOTO TOCYJJapCTBEHHOI'O HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS MO CIEIYIOIIUM [TOKa3aTesIM

- BBINIOJIHSIEMOMY 00BbEMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCT B 3KCTPEMAIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHHS TIOPYYEHUI;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, yMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OpPraHW30BHIBAaTh W IUIAHUPOBATH BBHINOJHEHHE MOPYYCHHBIX 3a/aHUM,
YMEHHIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMsl, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IIOJXOJY K pPEIICHHIO IOCTABICHHBIX 3a/1a4, AKTUBHOCTH M HHUIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOUX JACUCTBUN, MPUHUMAEMBIX PEIICHUA.

2.3. JIOJIDKHOCTh — CTapuIuii TOCYJAapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OT/IeNIa HaJOr000I0KEeHUS
J0X0J10B (PU3NYECKUX JIUI] U a]MUHIUCTPUPOBAHUS CTPAXOBBIX B3HOCOB

Hanuuue svicuieco obpazosanusi.

Keanugurxayuonnuvie mpedosanus x cmasicy ToCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI MM CTaxy
PabOoTHI TI0 CIIEIUANTBEHOCTH, HAITPABJICHHUIO ITOITOTOBKHU HE MPETbSBIISIOTCS.

Hanuyue npogeccuonanvuvix 3nanuti, BKIIOYAs 3HAHUS 3aKOHoJaTenbcTBa Poccuiickoit denepanuu,
HOPMAaTUBHBIX IPaBOBBIX akTOB Pocculickon denepanyu, Jpyrux HOPMATHBHBIX IIPABOBBIX aKTOB, IPUKA30B
(pacniopsbxkennii) n nucem ®HC Poccun u YmpasneHuss 1o HampasieHHIO JesTenbHocTH OTnena u o
MPOXOXKICHUN TPaXIAHCKOW CIyXKObl, a TakKe NpPaBWI JEIOBOTO JTHUKETa, OXPaHbl TPYAd, TEXHUKH
0€30MacHOCTH U MPOTHBOIOKAPHOM 3aIUTHI, MOPsAIKa paboThl co ClykeOHOH MH(OopMaruel, oOpaleHusIMU
rpax/aaH, CIyKeOHbIMM JOKYMEHTaMH M 3HaHUW 0a30BOro ypoBHS B 00JacTM HH(OPMALMOHHO -
KOMMYHHUKAIIMOHHBIX ~TEXHOJIOTHH (ammapaTHOro M MOpPOTPpaMMHOrO 0OecreueHHsl, BO3MOXKHOCTEH H
0COOEHHOCTEH TPHMEHEHHs] COBPEMEHHBIX HH(MOPMAIIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
roCyJapCTBEHHBIX oprasax, BKJTIOYast UCIIOJIb30BaHHE BO3MOXHOCTEH MEKBEZOMCTBEHHOTO
JOKYMEHTOO0OpOoTa, OOLIMX BOMPOCOB B obOsactu oOecredeHHs HMHPOPMAIIMOHHON 0Oe301acHOCTH),
CIIy>)K€OHOTO pachopsiika YIpaBieHHs M HMHCTPYKIHH IO JEJIONPOU3BOJACTBY YIPaBICHHs, HACTOSAIIETO
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvnvix ymenuil, HEOOXOAMMBIX JUI BBINOJHEHUS paboThl B cdepe,
COOTBETCTBYIOIIEH HAampaBlIeHHIO JnesaTenbHOCTH  OThena, TMPOBENCHHS OSKCIEPTU3bl  MPOEKTOB
HOPMATHBHBIX TPABOBBIX AKTOB, BBIMOJIHEHHs MOCTABJIEHHBIX 3a/ad, 3(QQPEeKTHUBHOTO IJIaHUPOBAHUS
paboThl, BeNEHHS JAEJIONPOM3BOJACTBA, COCTABJIEHHUS JEJIOBOrO MHCbMa, cOopa M CHCTEMAaTH3aluu
aKTyalbHOM MH(OpMaIK B YCTaHOBIIEHHOU cdepe AeATeNbHOCTH, BIaJCHHUsI COBPEMEHHON OPTITEXHUKOM
¥ TPOTPAMMHBIMH TPOAYKTaMH, MOJITOTOBKH CIY)XEOHBIX JTOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOTO
ypOBHA B o00JacTd HHGOPMAIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJOTHH (C BHYTpEHHHUMU U
nepuepuiHBIMA YCTPOWCTBAMH KOMITBIOTEPA, WH()OPMAIIMOHHO-TEIIEKOMMYHHKAIIMOHHBIME CETSIMH, B
TOM 4HCIIEe CeThi0 VIHTEepHET, B ONepalioHHON CHUCTeMe, TEKCTOBOM pelIakTope, npu padore ¢ 0azamu
JTaHHBIX, C AJIEKTPOHHBIMHU TaOJIMIIAMH, TTOJTOTOBKH IPE3CHTAIMH, yIPAaBICHHUS 3JICKTPOHHOW IMOYTOH,
UCIOJIb30BaHUe TpaduIecKuX 00BEKTOB B DNIEKTPOHHBIX JOKYMEHTaX). Hanuuue 6a306bix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTpaTETHUeCKH ),

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCIIOIB30BaTh CIYKEOHOE BpeMs M IOCTUTATh PE3ybTaTa;




- KOMMYHHKATUBHbIC YMEHUS;

- YMEHHUE YIPABJISTh U3MEHEHUSIMHU.

Kpome mozco, cmapwuil 2cocyoapcmeentulii HA0208bli UHCHEKMOP 00A3AH:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHHUS;

- coOmo1aTh CIyKeOHBIA PacOPsI0K Y IpaBICHUS;

- coOI0IaTh MpaBUiIa U HOPMbI OXPaHbl TPyAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBAaHMUS YTBEPKACHHOM MHCTPYKIIMH TI0 ICTONPOU3BOJICTBY B YIIPaBIICHUH;

-cOOMI0/IaTh KOJEKC OTHKU U CIY)XKeOHOTO TMOBEIEHUS TOCYAAPCTBEHHBIX  IPa)JTaHCKHUX
ciyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTrOBYI0 M HMHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHHEM JOJKHOCTHBIX O0S3aHHOCTEW CBEICHHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €O000IIaTh MPEICTAaBUTENI0 HAHUMATENSl O JIMYHOW 3aMHTEPECOBAHHOCTHU IIPU MCIIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JT0x0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEICHHUS O pacxoiax o cede
W 4IEHaX CBOEH CceMbH, a TakkKe CBEIEHUS O pas3MeuleHuH uHbopManuu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "UHTepHeT";

- cobmromath TpeOoBaHHs 3aKOoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKA30B (paclopsuKeHUM) U
nuceM @OHC Poccun u VYmpaBineHuss Mo HaOpaBICHHIO JeATeNbHOCTH OThena M O MNPOXOKIACHUU
IpaXx/1aHCKOM CI1yKOBlI;

- cOOJI0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBENICHUIO,
HE HapylaTh 3alpPEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOAaTebcTBOM Poccuiickoin denepanuu;

- WCIOIHATh HWHBIE MOPYYECHUS U OCYIIECTBIATh MHBbIE (DYHKIMH MO TOPYYEHHUIO HaualbHHKA
Otnena v 3aMecTUTENs HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HEPaBOMEPHBIX);

B nensx ucmonHeHus: BO3JOXKEHHBIX JOJDKHOCTHBIX OO0SI3aHHOCTEH CTaplIvili TrocydapCTBEHHBIH
HaJIOrOBbIN MHCIIEKTOP UMEET IIPABO:

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTAena U MO B3aHMMOJCHCTBHIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- TOKJIaJbIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABIEHHBIX HENOCTaTKaxX B Tpeenax CBoe
KOMITETECHIIHH;

- mpeAcTaBisATh OTaen U YIpaBieHHe M0 BOIpOcaM, OTHOCSIIHMMCS K €ro BEJIEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH IS BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, ONpEJEeSIIOIIMMHM €ro TMpaBa M OOS3aHHOCTH 10 3aMEIlaeMoil JOJKHOCTH
rOCy/IapCTBEHHON TPa)T1aHCKOMN CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM MOPSAKE HEOOXOAMMBIE MaTepPHAIIbI IO BOIIPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAaKOMHUTbCA C OT3bIBAMH O MPO(EeCCHOHAIBHOM CIIy)KeOHOH IeATeNbHOCTH U JAPYTMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO JeJla, a TAKKe Ha MPHOOILeHne K
JTUYHOMY JIeNTy MUCHbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOMX NEPCOHAIbHBIX JaHHbIX;

- Ha MpodeccHoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATEeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHUSMHM, COCTABJISIOIIMMHM TOCYJAapCTBEHHYIO TaliHy, MpU HaIUYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha TIEHCUOHHOE 00ECIIeYeHNE C YUETOM CTaXka rOCYIapCTBEHHON CITYKOBI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3allUThl CBOUX IIpPaB,
COIIMAIIBHO - 3KOHOMUYECKUX U MPOPECCHOHATHLHBIX HHTEPECOB;



- OCYLIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIINE B KomneTeHuuo Otaena.

Honoicnocmuvie obs3anHocmu, npaea u 0meenmcmeeHHOCb

OcHoBHBIE TIpaBa W OOS3aHHOCTH CTAPILEro TOCYAAPCTBEHHOTO HAJOTOBOTO HMHCIIEKTOpA, a TaKXKe
3aIlpeThl, CBA3aHHBIE C TPaKJAHCKOM CIIy:)KOOH M TpeOoBaHMs K CIyKEOHOMY IOBEICHUIO TI'Pa)IaHCKOTO
CITy’Kallero mpeaycMorpensl crarbavu 14, 15, 17, 18 ®enepanbHoro 3akoHa ot 27.07.2004 Ne79-03 "O
rocyJapCTBEHHOM rpakaHckoi ciryx0e Poccutickoit deneparun’.

Honxxcrnocmuvle obazannocmu:

HoBoaut 1o MHcnekuuit coOTBETCTBYIOIINE HOPMATUBHBIE JTOKYMEHTHI (MHCTPYKLIUH, METOJUYECKUE
yKa3aHUs U T. [.) 0 NPUMEHEHHUIO 3aKOHOJATEIbHBIX AaKTOB IO HAJIOraM C (PU3MUECKUX JIMII, JOBEICHHBIX
Cnyx001 10 YrnpaBieHus;

JlaeT pa3bsCHEHHS 110 MPUMEHEHUIO 3aKOHOIATENBbHBIX U JPYTUX HOPMATHBHBIX aKTOB JJIsl (PU3UUECKUX
JIMI TIO HAJIOTY Ha JIOXOJbl C (PU3MUECKUX JIML, 110 IPYTUM BOIIpOCaM, BXOJAIIMM B komnereHuuto Otaena, B
TOM 4YHCIIE dYepe3 CpelACTBa MacCOoBOM HMH(POpPMAaLUMU BO B3aUMOJCHCTBUU C OTIENOM paboOThl C
HaJIOroIlIaTeIbIIMKaMuU Y IPaBJICHMS;

[TonroraBnuBaer o0030pHBIE NHMCbMa O pe3ysbraTax padoTel HMHcnmekuuii 3a MNpPaBUIBHOCTBHIO
VICUUCIIEHUS], IOJTHOTON U CBOEBPEMEHHOCThIO BHECEHUS! B COOTBETCTBYIOLIMH OFO/KET HAJIOTOB (PU3UYECKUMU
JULAMH, C OTPAKEHHEM HUMEIIIMX MECTO HEJOCTaTKOB B €€  OpraHu3allMd W IPOBENCHHMH, a TaKXKe
II0JIOKUTEIBHOTO OIIBITA B IPUMEHEHUH 3aKOHOJATEIIbHBIX 1 HOPMAaTUBHBIX AKTOB;

OcyiecTBisieT B3aMMOJCHCTBHE C€ OTAEIOM JOCYAEOHOTO YpEryJupOBaHHsS HAJIOIOBBIX CIIOpPOB
VYnpaBieHus Mo NOATOTOBKE 3aKIIOUEHHH Ha 3asiBICHHS U jKalo0bl HAJIOTIOIUIATENBIIUKOB — (PU3MUECKUX JIUIL
Ha aKThl HEHOPMATHUBHOI'O XapakTepa, JaedcTBus (OesneiictBue) MHcnekuui, NOJYMHEHHBIX YTPaBICHUIO, a
TaKK€ HUX JOJDKHOCTHBIX JIMI[ 10 BOIpOcCaM IPUMEHEHMs 3akoHojarenbcTBa Poccuiickont denepauuu o
Hajorax 1 coopax, J1u00 UHBIX aKTOB 3aKOHOJaTenbcTBa Poccuiickoil denepaniny, KOHTPOJIb 3a UCIOJHEHUEM
KOTOPBIX BO3JIOKEH HAa YIIPABIICHUE;

VYyacTByeT B IPOBEACHUM AyJUTOPCKUX NPOBEPOK, OCYLIECTBICHUU IOCTIPOBEPOYHOIO KOHTPOJIA U
JUCTAHIIMOHHOTO MOHUTOPHMHIA HIKECTOSIIIUX HAJOTOBBIX OPraHOB B COOTBETCTBUHM C PErVIAMEHTOM
MIPOBEJICHUS] BHYTPEHHETO ayAMTa HAJIOTOBBIX OPraHOB IO HAampaBiIeHUIO nesrenbHocTd Otaena;

[TpoBoguT mpu  HEOOXOIMMOCTH TeMaTW4YecKue MpoBepku paboTbl MHcmekumii mo Bompocam
NEeSITeIbHOCTH KOMHUCCUH MO JIeTajl3allud OOBEKTOB HAJIOr000JIOKEHUS B YAaCTH JIETallu3alluld «TEHEBOW»
3apa0OTHOM MIaThl M 00ECIEYEHUIO MOJHOTHI MOCTYIICHUH Halora Ha JA0XObl (PM3NYECKUX JIUI B OIOJDKET.
BripabaTeiBaeT Mepbl IO YCTPAHEHHUIO BBISBICHHBIX HEJOCTATKOB M HapyIIEHUH, OKa3bIBAE€T MPAKTHYECKYIO
ITOMOMUIb 10 IPUMEHEHHUIO HAJIOrOBOI'O 3aKOHOAATEIbCTBA,

OcyuecTBisieT nHble PYHKIMU MO TOPYUYEHUIO PYKOBOJCTBA Y IPaBJICHHUS.

Cmapwuii  2ocy0apcmeennsiii Hano208bll UHCNEKMOpP Hecém OmeemcmeenHoCmy 6 COOTBETCTBHM C
JNEWCTBYIOIIMM 3aKOHO1aTesIbcTBOM Poccuiickoit denepannm 3a:

Hecobnmonenne HOpPM  MEXIyHapoOJHOro IMpaBa, 3akoHojartenscTBa Poccuiickoit denepanyu,
HOPMAaTHBHBIX NPAaBOBBIX akTOB Poccuiickoit denepannu, Ipyrux HOPMATUBHBIX IPABOBBIX AKTOB, NPUKA30B
(pacniopsbxernii) u nucem @OHC Poccunm u YmpaBieHus 1o HampaBieHHIO JestenbHocT Otaena M o
MIPOXOKICHUN TPaXTaHCKON CITYKOBI.

Heucnonnenue unu nemaonedcaujee ucnoinenue OONICHOCMHBIX 0053aHHOCMel B COOTBETCTBUH C
HACTOSIIUM JIOJKHOCTHBIM PErJIaMEHTOM.

Heucnonnenne winm HeHaanexaiee UcrnojaHeHue nopydeHuid HawanpHuka Otnena u 3amecTuTens
HavyaJbHUKA (32 UCKIIOYEHUEM HEIIPABOMEPHBIX ).

Pasrmamienne rocynapcTBEHHOW M HAJOTOBOM TallHBI, HMHOM uWHpOpMalMKd OrpaHUYEHHOTO
pacnpoCcTpaHEHUs.

HeiictBus unu Oe3neiicTBUs, BenyllMe K HapyIIEHUIO MpaB M 3aKOHHBIX HMHTEPECOB TpaxaaH MU
OpraHu3aIui.

He cOepexenne rocyapcTBEHHOTO HMMYILECTBa, B TOM YHCJE MPEACTaBIEHHOTO JUISl HCIIOJHEHMS
JOJKHOCTHBIX 00513aHHOCTEH.

Hapyienue HCoaHUTEIbCKON AUCLUIUIVHBIL.

Hapymenue cnyxeOHOTO pacniopsika Y mpaBlIeHUS.

Hapyiienne HCoaHUTEIbCKON AUCIUIUIVHBI.
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Hapymenue ciy>xe0HOro pacnopsiika Y npaBieHusl.

dppexmusnocmv  u - pe3yrbMmamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCmU
CTapILEero rocy1apcTBEHHOT0 HAJIOTOBOI'O MHCIIEKTOPA OLIEHUBAETCS 110 CIIEAYIOIIUM OKa3aTelsIM

- BBIIIOJIHAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBINOJIHEHHSI TOPYYCHUIA;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHUIO MaTepualla, FOpUIMYECKU IPAMOTHOMY COCTaBIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKUX M TPAMMATHUECKUX OIINOO0K);

- IpoQecCHOHATbHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OpraHU30BbIBaTh U IUIAHUPOBATh BBHINOJIHEHHE NOPYYECHHBIX 3aJaHUH,
YMEHHUIO PallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, PaCCTaBISATh IPUOPHUTETHI;

- TBOPYECKOMY IOJXOJY K pPEIIEHUIO IOCTaBJICHHBIX 3a/la4, AKTUBHOCTM M WHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
alanTUPOBATHCS K HOBBIM YCIOBUSAM U TPEOOBaHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JECHCTBUN, IPUHUMAEMBIX PELICHUM.

3. OTaen KOHTPOJIsI HAJIOTOBBIX OPraHOB

3.1. JIOMKHOCT — CTapUIMil TOCYJAapCTBEHHBIN HAJIOTOBLIM HMHCIEKTOP OT/eda KOHTPOJs
HAJIOTOBBIX OPraHOB

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpedosanus x cmasicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBISIOTCA.

Keanugpurayuonnvie mpebosanus k sHanuam:

Hanuuue 6a306vix 3nanuil: BKmouass 3HaHWe OcHOB Koucturymmu Poccuiickoit depeparmu,
3aKOHOJATENIbCTBA O TMPOTHUBOACUCTBUM KOPPYIMIUH, (PenepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB [Ipesunmenta Poccuiickoii deneparyu, noctaHoBineHuil [IpaButennbcTBa
Poccuiickoii ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH TOCyAapCTBEHHOM
TPaXTAHCKOU CITYXOBI; TIPABHJI JIETIOBOTO STUKETA, MOPsiIKa paboThl ¢ 0OpaIleHUsIMU TpaXKIaH; MPaBUil U
HOpPM OXpaHbl TPy/Aa, TEXHUKH OE30MacHOCTH M TMPOTHUBOMOXKAPHOW 3aIlUTHI; CIY>KEOHOTO pacropsaka
VYnpasienus; nopsaka paboTel co ciayxeOHoW uHbopMaiuel, mopsaka padoThl C MEPCOHAIBHBIMU
JaHHBIMH W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU TO JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUSI COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTUH B
FOCYJApCTBEHHBIX  OpraHax, BKJKOYas  KCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOI'O
JIOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€301acHOCTH;
JOJKHOCTHOT'O pErjIaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononarennctBa Poccuiickoit denepanuu:

-Hanorossiii kogekc Poccutickoit @enepanuu

-OCHOBHBIE HaINpaBJIEHUs HAJIOTOBOM NMONUTUKHU B Poccuiickoit @enepaiuy;

-Pacniopsikenne ®HC Poccun ot 28.02.2017 Ne 351cn@ «OO6 yrBepkaeHuun BpemeHnHOro
MOpsZIKa OpraHU3allii BHYTPEHHEro aynuta B DeaepanbHOii HaOTOBOM cy)0e» (C yueToM HU3MEHEHHA
U JI0TIOJIHEHUH);

- IIpukaz ®HC Poccum ot 24.04.2017 Ne 02-04-19/175@ «O mpoBeneHHH MEpPOTIPHATHHA IO
(hOpPMHUPOBAHHIO, YTBEPXKICHUIO W aKTyaJdU3allMd KapT BHYTPEHHETO KOHTPOJIS JEATEIbHOCTH II0
texHonornueckum npoueccam ®HC Poccun.

['ocymapcTBeHHBIN HATOTOBBIM MHCIIEKTOP JOJKEH 3HATh MHbIE HOPMATHUBHBIC MPABOBBIE aKThl U
CIIy’)KeOHBIC JIOKYMEHTBI, PETYIUPYIOIIME BOIMPOCHI, CBSI3aHHBIE C OOJACTbIO W BHIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:




- IOPSA0K PabOTHI HAJIOTOBOT'O OpraHa ¢ MaTepHajaMH U JTIOKyMEHTaMH.

-IOPAZIOK ~ OpraHu3alud paboThl IO NPOBEIEHHI0 BHYTPUBEJOMCTBEHHOI'O  KOHTPOJIS
(BHYTpPEHHETO ay/1IUuTa) B CHCTEME HAJIOTOBBIX OPI'aHOB.

- NOpAAOK OTOOpa TEPPUTOPUANBHBIX HAJOIOBBIX OPraHOB Ul IPOBEIEHHS ayIUTOPCKUX
IIPOBEPOK.

- MHbIC IPAaBOBbIE aKThl, 3HAHME KOTOPBIX HEOOXOIMMO JUIsl HAJJIeXkKallero HCIHOJIHEHUs
IPaXIaHCKUM CIIYXKaIllUM JOJIKHOCTHBIX 00s3aHHOCTEM.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- [IpoLIelypa OpraHu3aluy IPOBEPKU: NOPSAJOK, dTallbl, ”THCTPYMEHTHI IPOBEICHUS;

- MEpBI, IPUHUMAEMBIE 110 PE3yJIbTaTaM IIPOBEPKHU;

- OCHOBaHHMS MTPOBEICHUS K OCOOCHHOCTH BHETIJIAHOBBIX MIPOBEPOK.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernueck);

- YMEHUE MJIaHUPOBATh, PallMOHAIIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKATUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvnvix ymeHuii:

- opopMIICHHE PEe3YJIbTATOB ayJUTOPCKUX IPOBEPOK;

- IJJAHUPOBAHHUE AyAUTOPCKUX IIPOBEPOK;

- Ka4YeCTBEHHasl IO/Ir0TOBKA ITPOEKTOB CIYKEOHBIX TOKYMEHTOB.

- IIPOBEJEHUE YIIyOJEHHOrO PUCK - (PAaKTOPHOI'O aHaM3a C LIEJbIO BBISBICHMSI OCHOBHBIX 30H
pHUCKa;

Hanuuue ¢hynkyuonanohvlx ymeruil:

- IPOBEJICHUE OLIEHKH HAJIC)KHOCTH CUCTEMBI BHYTPEHHEIO ayIUTa;

- IOATOTOBKA IOKYMEHTOB B II€JIIX OCYILECTBICHHSI BHYTPEHHETO ay/IUTa HAJIOTOBBIX OPraHoB;

- COCTaBJICHUE AKTOB U CIIPABOK KOMIIEKCHOMN (TeMaTH4YeCKOM) ayTuTOPCKON POBEPKHU;

- IPOBEJIEHUE MPEAIPOBEPOYHOIO aHAIN3A JIEATEIHHOCTH MPOBEPSIEMbIX HAJIOTOBBIX OPTraHOB;

- IPOBE/IEHUE TOCTPOBEPOYHOI0 KOHTPOJISL, OhOpMIIEHHE €T0 PE3YIbTAaTOB U MPUHATHE PELICHHUS;

OcHoBHbIE ITpaBa U 00513aHHOCTH CTAPIIETO TOCYJapPCTBEHHOTO HAJOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl U TpeOOBaHMsI, CBSI3aHHbIE C TPaKIAHCKOM CITy>kK00H, KOTOpBIE YCTaHOBJIEHBI B €T0 OTHOLIEHMUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM TpaxkaIaHCcKo# ciyx0e Poccuiickoit @enepannu” (nanee — OenepanbHblii 3aK0H).

B nemsx peanuzanuu 3anad v QyHKIUH, BO3JOKEHHBIX Ha OTaen, cTaplivid rocyJapCTBEHHbIN
HAJIOTOBBIN MHCIIEKTOP 00sI3aH:

- OCYHUIECTBJISAITh MPEINPOBEPOUYHYIO IMOATOTOBKY M TPUHUMATh YdacTHe B IPOBEACHHE
KOMIUIEKCHBIX ayJUTOPCKHX (TEMaTHYECKHX) IPOBEPOK HAJIOTOBBIX OpraHoB MOCKOBCKOI 06nacTu.

- OCYULIECTBJIATH IPOBEPKY OpPraHu3aluy paboThl HAJIOTOBBIX OpraHoB MOCKOBCKOM 001acTi
110 KOHTPOJIIO HAJl MPaBHIILHOCTHIO UCUUCIICHHS, TOJTHOTON M CBOEBPEMEHHOCTh BHECEHUS B OIO/PKETHYIO
cucremy Poccuiickoit @enepanyy HaJOroB U JPYTUX 00s3aTENbHBIX MIATEXKEHN;

- TIOJrOTaBIMBATh MPOEKTHI CIIY>KEOHBIX JOKYMEHTOB;

- OCYILIECTBJISITh B YCTAHOBJIEHHOM MOPSAKE MOCTIPOBEPOUYHBIH KOHTPOJIb HAJOTOBBIX OpPraHOB
MocKOBCKO# 00J1aCTH;

- OCYIIECTBJISITh B YCTAHOBJICHHOM MOPSAKE TUCTAHIIMOHHBI MOHUTOPUHI HAJIOTOBBIX OPraHOB
MocKOBCKO# 00J1acTH;

- paccMaTpuBaThb M OTBEYaTh COBMECTHO C JPYTUMH CTPYKTYPHBIMH MOJpa3fiesIeHUusIMU
VYnpaBieHuss Ha 3asBlIEHHs, NMHUCbMa, JKAT0Obl W OOpallleHUs TpaKAaH M OpraHu3alMid 1Mo BOMpoOcaM,
OTHOCSIIIIMMCS K OpraHu3aluu paboThl HAJIOTOBBIX OPTaHOB, B TOM 4HKCJEe U Ha jAelcTBUd (Oe3aeicTBr)
JOJDKHOCTHBIX JIMI] HAJIOTOBBIX OpraHOB MOCKOBCKOM 00J1acTH;

- obecrieynBaTh COONIOICHUE PEKMMa CEKPETHOCTU MPOBOAMMBIX B OtTnene paboT, B TOM YHCIe
npu 0O0paboTKe JOKYMEHTOB C HCIOJIb30BAHUEM TEXHHUYECKUX CPEJICTB, JOKYMEHTOB, COCTABISIOIIMX
HaJIOTOBYIO TalHY;

- OKa3bIBaTh MPAKTUYECKYIO MOMOIIb HAJIOTOBBIM OpraHaM MOCKOBCKOH 00JacTu 1Mo BOIpocaMm



OCYILIECTBIIEHUS HAJIOTOBOT'O aIMUHUCTPUPOBAHHSI;

- OCYUIECTBJIATh MHbIE (PYHKLNHU U BBIMOIHITH opyueHus Hauanbuuka Otaena.

Kpome Toro, crapimii rocyapCTBEHHBIH HAIOTOBBI HHCIIEKTOP 00s13aH:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHHUS;

- coOmo1aTh CIyKeOHBIA PacOPsI0K Y IpaBICHUS;

- OO0 IaTh MpaBUjIa U HOPMbI OXpaHbl TpyJa U TEXHUKU 0€3011aCHOCTH;

- coOmo1aTh TpeOOBAaHMUS YTBEPKACHHOM MHCTPYKIIMH TI0 ICTONPOU3BOJICTBY B YIIPaBIICHUH;

-cOOMI0/IaTh KOJEKC OTHKU U CIY)XKeOHOTO TMOBEIEHUS TOCYAAPCTBEHHBIX  IPa)JTaHCKHUX
ciyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHUEM JIOJDKHOCTHBIX 0OS3aHHOCTEH CBEICHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €O000IIaTh MPEICTAaBUTENI0 HAHUMATENSl O JIMYHOW 3aMHTEPECOBAHHOCTHU IIPU MCIIOJIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00S3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxoaax o cede
W 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMd HHPopMaluu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "UHTepHeT";

- cobmromath TpeOoBaHHs 3aKOoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IPABOBBIX aKTOB, MPUKA30B (paclopsuKeHUM) u
nuceM @OHC Poccun u VYmpaBineHuss Mo HaOpaBICHHIO JeATeNbHOCTH OThena M O MNPOXOKIACHUU
IpaXx/1aHCKOM CI1yKOBlI;

- cOOJI0/IaTh OTPAHUYEHUS, BBIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CITYKEOHOMY MOBEICHUIO,
HE HapyLIaTh 3alpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCIIOJIHATh WMHBbIE TMOPYYEHHUS U OCYLIECTBIATh MHbIE (PYHKIUHM MO MOPYYEHHUIO HayaJlbHUKA
Otnena v 3aMecTUTENs HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HEPaBOMEPHBIX);

B nensx ucnonHeHHs BO3JT0KEHHBIX JTOJKHOCTHBIX OOS3aHHOCTEHM cTapliMii rocyaapCTBEHHBIN
HAJIOrOBbII MHCIIEKTOP UMEET IIPABO:

- BHOCUTh MPEUIOKEHUSI 10 COBEPIIEHCTBOBAaHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIa/IbIBaTh PyKoBOACTBY Othena 000 BceX BBIBICHHBIX HEJOCTaTKax B IpejesiaXx CBOEH
KOMIIETEHIINH;

- npeactasiATh OTaen n YnpasieHHE IO BOIPOCAaM, OTHOCAIIUMCS K €ro BEIECHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C IOKyMEHTaMU, HEOOXOIUMBIMU IS BBINIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3aaay,
C JOKYMEHTaMH, ONpENIEeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH MO 3aMEIIaeMOil  JOJIKHOCTH
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CITyKObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3alpalInBaTh M MOJy4yaTh B YCTAHOBJICHHOM IMOPSIAKE HEOOXOAMMbIE MaTepHajbl IO BOIIPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAaKOMHUTBCS C OT3bIBAMH O MNPO(EeCCHOHAIBHOM CIIy)KeOHOH NeATeNTbHOCTH U JAPYTMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO JeJla, a TAKKe Ha MPHOOILeHne K
JMYHOMY JIeJTy MMChbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUaJOB;

- Ha 3alIUTy CBOMX NEPCOHAIBHBIX JaHHBIX;

- Ha MpodeccHoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATEeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHTBCA CO CBEICHHMSAMH, COCTaBISIOIIMMHU TOCYJApCTBEHHYIO TailHy, NpU HAJIUYUH
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha TIEHCUOHHOE 00ECIIEYeHNE C YUETOM CTa)ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3allUThl CBOUX IIpPaB,
COIIMAJIBHO - 3KOHOMUYECKHUX U MPOPECCUOHATBLHBIX HHTEPECOB;



- OCYLIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIINE B KomneTeHuuo Otaena.

Crapmuii rocygapCTBEHHBIM HAJIOTOBBIA MHCIEKTOP OCYLIECTBIISIET WHBIE MpaBa M MCIOIHSET
WHBbIE 0053aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepanuu, [lonoxenuem o
denepanbHON HAIOTOBOM CIIy0Oe€, YTBEp)KICHHBIM TocTaHOBIeHHeM I[IpaBuTenscTtBa Poccuiickoi
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalibHON HAIOTOBON
cyxo6e", [lonmoxxennem o0 Ympapiienun, yrBepkaeHHbIM pykoBoautesieM @HC Poccuu, monoxxennem
06 Orgene, npukazamu (pacnopstkenusmu) @HC Poccun, mpukazamu YnpaBieHHs, MOPYYCHHUSIMH
PYKOBOJCTBA YTPABIICHHUS.

Crapmnii rocyapCTBEHHbII HAJIOTOBBIM HHCIEKTOP 3d HEUCHOIHeHue ulu Henaonexcaujee
ucnonneHue NOMHKHOCTHBIX 00S3aHHOCTEH MOXET ObITh MIPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Poccutickon Penepanuu.

Ippexmusnocmv U pe3yrbMaAmMuHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OesmelbHOCMU
CTapLIEro rocyAapCTBEHHOI0 HAJIOTOBOIO MHCIIEKTOPA OLIEHUBAETCS 110 CIEAYIOLIUM I0Ka3aTeNIsIM

- BBIMOJHSEMOMY 00beMy paboThl 1 MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBIIIOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KEHHIO MaTepuaa, IOpUANYECKUA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIbHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, MIMPOTE MPO(HECCUOHATILHOTO KPYro30pa, YMEHHIO paboTaTh C JOKYMEHTaMN);

- CIOCOOHOCTH YETKO OPraHMW30BbIBATh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3aJaHH,
YMEHHIO pallMOHAIBHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBJIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOAY K PEUICHUIO IIOCTABJICHHBIX 3a/1a4, AKTUBHOCTM W HHHIIMATUBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIEICTBUSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHMN.

3.2. JIOMKHOCTB — FOCYAapCTBEHHBIN HATOTOBBIN HHCTIEKTOP OTJeNa KOHTPOJIS HAJTOTOBBIX OPraHOB

Hanuuue svicuieco oopazosanusi.

Keanugurxayuonnuvie mpedosanus x cmadzicy ToCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI WM CTaxy
paloTBhI 110 CIIEUATILHOCTH, HAIIPABJIEHUIO OJITOTOBKU HE MPEIbSIBIISIIOTCS.

Kesanugpurayuonnvie mpebosanus k 3HaHUAM:

Hanuuue 6a306vix 3nanuil: BKIouyass 3HaHue ocHOB Koucturymum Poccuiickoin ®deneparuu,
3aKOHOJATENhCTBA O MPOTHBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupentra Poccuiickoit deneparuu, mocraHoBieHuit [IpaBuTtenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHHUS (elepaTbHOM TOCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPAaBWII JEIOBOTO 3THUKETA, MOopsaAKa paboThl ¢ oOpaleHUsIMUA TpakJaH; MpaBuI U
HOpPM OXpaHbl TpyZa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUTHI; CIYXKEeOHOro pacmopsiaka
VYnpapnenus; mopsiika padoOThl cO CiykeOHoW uHGpopMarel, mopsaka padoThl ¢ MEPCOHATBHBIMHU
JAaHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIueil; HHCTPYKIHUU 1O AETIONPOU3BOJCTBY; BO3MOKHOCTU M
OCOOCHHOCTH TPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarensctBa Poccuniickoit deneparuu:

- Hanorosesiii konekce Poccuiickoit deneparuu

- OCHOBHbIE HaMpPaBJIEHUS HAJIOTOBOM MOIUTUKHU B Poccuiickoit dexneparnuu;

- Pacnopsikenne ®HC Poccum ot 28.02.2017 Ne 35acn@ «OO6 yrBepkaeHuu BpemeHnHoro
TOpsIIKa OpPTaHMU3aIlMy BHYTpeHHEro ayauTa B denepaibHONM HAIOTOBOM CITy:k0e» (C ydeToM M3MEHEHUH
Y IOTIOJTHEHU );




- Tlpukaz ®HC Poccum ot 24.04.2017 Ne 02-04-19/175@ «O mpoBeacHHH MEPOIPHITHI MO
(GOpMHPOBAHUIO, YTBEPKACHUIO W AaKTYaJIM3allMd KapT BHYTPEHHEro KOHTPOJS JEATEIbHOCTH 110
texHonoruueckum npoueccam ®HC Poccun.

['ocynapcTBEeHHBINH HAJIOTOBBI MHCHEKTOP OJIKEH 3HAaTh MHbIE HOPMATUBHBIE MPABOBBIC AKTHI U
CIIy’)KeOHbIE JIOKYMEHTBI, pETYJIHUPYIOUIHNE BOIPOCH, CBSI3aHHBIE C OOJIACTBIO W BHJAOM €TO
poeCCHOHATILHOM CITYKEOHOM eI TeIbHOCTH.

Hnvle npogheccuonanvhule 3Hanus:

- IOPSAA0K PabOThI HAJIOTOBOI'O OpraHa ¢ MaTepHajaMM U JTI0KyMEHTaMH.

-IOPSAZIOK ~ OpraHu3aluu  paboThl MO NPOBEIEHHIO BHYTPHUBEJOMCTBEHHOTO  KOHTPOJIS
(BHYTpEHHEro ayJuTa) B CHCTEME HaJIOTOBBIX OPraHoOB.

- TOpSAOK O0TOOpa TEPPUTOPUANBHBIX HAJOTOBBIX OPraHOB Ui TPOBEICHHS ayIUTOPCKHX
IIPOBEPOK.

- WHBIC NPAaBOBBIC aKThl, 3HAHWE KOTOPBIX HEOOXOIMMO JUIsl HAJJIEkKAIIEro HWCIOTHEHUS
IPaXJIaHCKUM CIIY>KalUM JOJPKHOCTHBIX 00s13aHHOCTEH.

Hanuuue ¢ynkyuonanbmvix 3HanuiL:

- Ipolielypa OpraHu3aluy IPOBEpKU: OPSIOK, 3Tallbl, HHCTPYMEHTHI IIPOBEICHMS;

- M€pbl, IPUHUMAEMBIE IO PE3yJIbTaTaM POBEPKHU;

- OCHOBaHMs IIPOBEIECHUS U OCOOCHHOCTH BHETIJIAHOBBIX IPOBEPOK.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPAaTETHYECKN);

- YMEHHE IIAHUPOBATH, PAIIHOHAIEHO UCIIOIB30BaTh CIYXeOHOE BpeMs U JIOCTUTATh PE3yNbTaTa;

- KOMMYHUKaTHBHbIC YMEHHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- opopMJIEHHE DPE3YJIbTATOB ayAUTOPCKUX IPOBEPOK;

- IJIJAHUPOBAHUE AyAUTOPCKUX IIPOBEPOK;

- KaueCTBEHHAas MOJrO0TOBKA MPOEKTOB CIYKEOHBIX JTOKYMEHTOB.

- TIpPOBE/IEHUE YIIIYOJEHHOIO PUCK - ()aKTOPHOTO aHAIM3a C LIEbI0 BBISBIEHUS OCHOBHBIX 30H
puCKa;

Hanuuue ¢hynkyuonanonvix ymenuii:

- IPOBEJIEHUE OLIEHKH HAJIeKHOCTH CUCTEMbl BHYTPEHHETO ay/INTa;

- IOATOTOBKA JOKYMEHTOB B II€JIIX OCYILECTBICHUS BHYTPEHHETO ayIUTa HAJIOTOBBIX OPraHoB;

- COCTaBJIEHUE aKTOB M CIIPaBOK KOMILIEKCHOM (TeMaTHUeCKOI) ayAUTOPCKON TPOBEPKU;

- IPOBEJICHUE MPEANPOBEPOYHOIO aHAIN3A IEATEIBHOCTH MPOBEPSIEMBIX HAJIOIOBBIX OPTraHOB;

- IPOBEJIEHUE MTOCTPOBEPOYHOTO KOHTPOJIS, 0QOPMIIEHUE €T0 PE3YJIbTaTOB U MPUHATHE PEILICHUS;

OcHOBHBIE IIpaBa U 00513aHHOCTH FOCYIaPCTBEHHOI'O HAJIOTOBOI'O MHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIyKOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3a0ay u Qynkyui, 603nodcennvix Ha Omoen, 20cy0apCmeeHHblll HA0206bllL
UHCNEKmop 00A3aH:

- OCYUIECTBJISAITh IPEANPOBEPOUYHYIO IOATOTOBKY M IPUHUMATh Y4acTUE B IPOBEACHUE
KOMIUIEKCHBIX ayJAUTOPCKHX (TeMaTUYECKUX) IPOBEPOK HAJIOTOBBIX OPraHOB MOCKOBCKOM 001acTu.

- OCYILIECTBJISAATH MPOBEPKY OpraHU3alMU paObOThl HAJIOTOBBIX OpraHoB MOCKOBCKOI o6macTu
10 KOHTPOJIIO Ha/l PaBUIIBHOCTHIO MCUMCIIEHHUS, TOJTHOTON M CBOEBPEMEHHOCTh BHECEHHS B OIOJIKETHYIO
cucremy Poccuiickoii @enepaniui HaJOrOB U IPYTUX 00s3aTeNbHbIX TUIATeKEH;

- MOJrOTaBIUBATh MPOEKTHI CITYKEOHBIX JOKYMEHTOB;

- OCYILIECTBJIAITh B YCTAHOBJIEHHOM IOPSIIKE MOCTIPOBEPOUYHBIH KOHTPOJIb HAJIOTOBBIX OpPraHOB
MocCKOBCKOI 0051aCcTH;

- OCYIIECTBJISITh B YCTAHOBJIECHHOM MOPSAKE TUCTAHIIMOHHBI MOHHUTOPUHI HAJOI'OBBIX OPraHOB
MoCKOBCKOI 0051aCTH;

- paccMaTpuBaTb M OTBEYaTh COBMECTHO C JPYTMMH CTPYKTYPHBIMHM IOJpa3JelICHUsIMU



VYrupaBieHuss Ha 3asBICHUS, MUChMA, KaTOObI W OOpalleHHs] TpaXKJaH W OpPraHHU3alfil MO BOMPOCAM,
OTHOCSIIMMCS K OpraHU3allui padOThl HAJOTOBBIX OPraHOB, B TOM YHCJIE M Ha JEeWCTBHS (0e31eiCTBUA)
JOJDKHOCTHBIX JIMII HAJIOTOBBIX OpraHOB MOCKOBCKOM 00J1acTH;

- obecrieuynBaTh COONIOICHUE PEKHMMa CEKPETHOCTU MpoBOoAUMBIX B OTnesne paboT, B TOM 4uCIie
npu 0O0paboTKE JOKYMEHTOB C HCIIOJIb30BAHHMEM TEXHHUYECKUX CPENCTB, JOKYMEHTOB, COCTABIISIOMIMX
HAJIOTOBYIO TalHY;

- OKa3bIBaTh MPAKTUYECKYIO IMOMOIIh HAJIOTOBBIM OpraHaM MOCKOBCKOH 00JacTd 1Mo BOIpOcam
OCYILIECTBIICHUS HAJIOTOBOTO aIMUHUCTPUPOBAHHS,

- OCYILECTBJISATh MHBIE (DYHKIMH U BBIIOJIHATH nopyyeHus Hauanpauka OTaena.

Kpome moeo, 2ocyoapcmeennsiii Han10208b11i UHCNEKMOP 00A3AH!

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cOOI0IaTh CITY>KEOHBIN PACTIOPAIOK Y IpaBICHUS;

- cOOMIOIaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmoaTh TPEOOBaHUS YTBEPIKICHHON HHCTPYKIIMH IO 1€JIOMPOU3BOJICTBY B Y IPABICHUU;

- co0yoaTh KOJEKC ATHUKUM U CIYXKEOHOTO IOBEAEHUS TOCYAAPCTBEHHBIX  IPa)XIaHCKHUX
ciyxamux denepaabHON HATOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPAHSEMYI0 3aKOHOM TalHy, a TakXe He
pasruiiamarh CTaBIIME €My U3BECTHBIMHU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaK/1aH;

- coO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIOIHEHUU
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI I10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIISITh B YCTAHOBJIEHHOM MOPSAJKE MPEAYCMOTPEHHBIE (eiepabHbIM 3aKOHOM CBEICHUS
0 J10X0jax, 00 UMyIIecTBe U 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxojax o cede
M WIeHaX CBOCH CEeMbH, a TaKXKe CBEACHUS O pa3MElIeHWd HWHPOpMauud B HH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOM ceTH "HHTepHet";

- coOmonarh TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit @enepanyivi, HOPMAaTUBHO ITPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpssKEHUN) U
muceM @OHC Poccun u VYmpaBineHuss 1Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
TpaxIaHCKON CITYKOBI,

- COOMI0IaTh OTPAHUYEHUS, BBITIOIHATH 00513aTEILCTBA U TPEOOBAHUS K CIIY)KEOHOMY TTOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOMINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCTIOJHATh WHBIC MOPYYEHHUS U OCYIICCTBIIATh WHBIE (DYHKIIMU MO MOPYYCHHUIO HadaIbHHKA
Otnena v 3amMecTUTENs] HAYAIBHHUKA OT/eNa (32 UCKITIOYEHUEM HEMPaBOMEPHBIX );

B yensax ucnonnenus 603109ceHHbIX OONHCHOCMHBIX 00A3AHHOCMEN 20CY0aPCMEEHHbII HATIO208bIl
UHCNEeKmMOop umeem npago.

- BHOCUTh NPEJUIOKEHHUS] IO COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aMMOJCHCTBHIO C
JPYTUMU TIO/Ipa3/ieNIeHUsIMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBIBIEHHBIX HENOCTaTKaxX B Mpeaesnax CBOel
KOMIIETEeHIINH;

- npeactaBadath OTaen u YmpaBieHHE MO BONPOCAaM, OTHOCAIIUMCS K €ro BEeIEeHHI0, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BBITTOJIHEHUSI BO3JIOKEHHBIX Ha OTeN 3a1ad,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa W OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
roCy/1IapCTBEHHOMN I'pa)/1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIy)KEOHOW JIEeSATeNbHOCTH U JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS MX B JTUYHOE JIeJI0, C MaTepUaJaMy JIMIHOTO Jelia, a TAKXKe Ha MPHOOIIEeHNE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3allIUTy CBOUX MEPCOHAIBHBIX JaHHBIX;



- Ha Tipo(ecCHOoHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEJCHHUSMHM, COCTABJISIOIIMMHM TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU
0 OpMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIICYCHHE C YUETOM CTaXka rOCYAapCTBEHHOU CITYKOBI;

- Ha o0benuvHeHue B IMpodeccHoHalbHbIE COIO3bI (accOLMalMU) JUIsl 3allUThl CBOMX IIPaB,
COLIMATIFHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATHh UHBIE TOJIHOMOYMS, BXOAIIME B KOMIIeTeHIM0 OTaena.

['ocynapcTBeHHBINM HAMOTOBBI MHCHEKTOP OCYIIECTBIISIET WMHBIE MpaBa U MCIOJHSAET HWHBIE
00s13aHHOCTH, TPEeIyCMOTPEHHbIE 3aKkoHonaTenbcTBOM Poccuiickoit ®enepauuu, Ilonoxenuem o
@denepanbHON HAJIOTOBOM Cllyk0Oe, yTBEp>KJIECHHBIM mocTaHoBileHueM I[IpaButenscTtBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkacHuu [lomoxxenus o denepaibHON HATOTOBOK
ciyx6e", Tlonoxxennem o0 YmpasieHuu, yrBepkaeHHbIM pykoBogutTerieM @HC Poccun, monmoxxennem
00 Ortnene, mpukazamu (pacnopsixerusimu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYUYEHHUSIMHU
PYKOBOJACTBA YTIPABIICHMUS.

T'ocyoapcmeenusiii Hano208blll UHCHEKMOP 3a HeUCNONHeHUue Uiy HeHaoledxcaujee UCHOTHeHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepaimm.

Dpgexmusnocmv  u  pe3yrbMaAmMuBHOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
rocyAapCTBEHHOI0 HAJIOTOBOT'O MHCIIEKTOPA OLIEHUBAETCS 10 CIAEAYIOIIMM MOKa3aTesIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCHUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBHIOJIHEHUS TOPYUCHHUIA;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepUalia, IOPUIHMIECKUA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npo¢eCCHOHATHPHON KOMMETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M HWHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUMH,
YMEHHIO PAllMOHATIFHO UCIIONIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHOPHUTETHI;

- TBOPYECKOMY IMOJXOJy K PEUICHHUI0 TOCTABJICHHBIX 3a/a4, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCIJIE/ICTBHS CBOMX JE€HCTBUN, TPUHUMAEMBIX PEIICHUI.

4. Otaen yperyJupoBaHMS 3210/ 1KEHHOCTH

4.1. JIoJKHOCTh — CTapIIMi roCcy/lapCTBEHHBIH HAOTOBBIM MHCIEKTOP OTAeNa YPeryJIupoBaHUs
3aJI0J>KEHHOCTH

Hanuuue evicuieco obpazosanus.

Keanuguxayuonuvie mpebosanus k cmadicy TOCYNapCTBEHHOW TPaKIAHCKOW CIY)KOBI WIIM CTaxy
paboTEhI MO CIIEIUATEHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Keanugpurayuonnvie mpebosanus k sHaHuam:

Hanuuue 6a306vix 3nanui: Bkmodas 3HaHMe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHOJATENBCTBA O TMPOTHUBOACUCTBHM KOPPYMIMH, (enepalibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
benepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparuu, noctaHoBineHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TIPOXOXKACHUs (eAepaTbHOM  TOCYAapCTBEHHOM
TPaXTaHCKOU CITYOBI; TIPaBHJI JIETIOBOTO STUKETA, MOPsKa paboThl ¢ OOpaIIeHUsIMH TPaXKIaH; MPaBU U
HOpPM OXpaHbl TPy/Aa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3alIUTHI; CIYXeOHOTo pacropsaka
VYnpasienus; nopsaka paboTel co ciayxeOHOW HH(opMaimel, mopsaka padoThl C MEPCOHAIBHBIMU
JaHHBIMH W KOH(HIEHIMAThHON HH(OpMAIel; HHCTPYKIUU TI0 JEJIOMPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJb30BAaHHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO




JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Koncrurynus Poccuiickoit ®enepanuu;

- Tpynosoii koaekc Poccuiickoit @enepaunu ot 30.12.2011 Ne 197-D3;

- Hanorosoii konekc Poccuiickoit @eneparuu ot 31.07.1998 No 176-D3;

- Komekc Poccuiickoii ®denepanun 00 aIMUHHUCTPATUBHBIX TpaBoHapymeHusx oT 30.12.2001
Ne 195-@3;

- @enepanbHblii 3aKOH OT 6 OKTAOpst 1999 No 184-03 «OO6 o0mMX NpUHIMIAX OPTaHHU3AIUU
3aKOHOAATENbHBIX (IPEICTaBUTENbHBIX) W HCIOJHUTENbHBIX OpPraHOB TOCYAApCTBEHHOHM BiacTu
cyobekToB Poccuiickoit deneparnum» (B 4acTU CTPYKTYphI 3aKOHOAATENBHBIX (IPEICTaBUTEIBHBIX) H
HCIIOTHUTEIIBHBIX OPTaHOB rOCYIapCTBEHHOM BlIacTH cyOBbekTOB Poccuiickoit denepanun);

- @enepanbHblil 3ak0H OT 27 uions 2004 Ne 79-®3 «O rocynapcTBEHHON TPakIaHCKOH CIykOe
Poccuiickoit denepanuny;

- @enepanbhblii 3akoH oT 27 wmass 2003 Ne 58-03 «O cucreMe rocyJapCTBEHHOUM CIIy:KObI
Poccuiickoit denepanuny;

- ®enepanbubiii 3ak0oH 0T 27 utoiist 2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX);

- @enepanbHblil 3aK0H OT 25 nekadps 2008 Ne 273-D3 «O npoTHUBOICHCTBUN KOPPYIILIUNY;

- @enepanbhblii 3ak0H 0T 2 Masg 2005 r. No 59-03 «O nopsike paccMOTpeHus 00palieHus rpaxiaan
Poccuiickoit denepanuny;

- VYka3 Ilpesunenta Poccuiickoit @enepaunu ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepanbHBIX OPraHOB UCIIOTHUTEIHHOM BIACTH;

- VYxas3 IIpe3uaenra Poccuiickoit @eneparu ot 7 mast 2012 Ne 601 «O6 OCHOBHBIX HampaBICHUSIX
COBEpIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOT'O YIIPaBJICHUS;

- IIpuxaz ®HC Poccuu ot 03 oxts6ps 2012 r. Ne MMB-7-8/662@ «O0 yTtBepxkaeHuu (opm
JOKYMEHTA O BbISIBIIEHMM HEOMMKH, TpeOoBaHUs 00 yIuiate Hajora, coopa, eHH, mrpada, MpoLeHTOB, a
TaK)Xe JOKYMEHTOB, UCIOJIb3YEMBIX HAJIOTOBBIMM OpraHamMH NpU MPUMEHEHUU OO0ECIEeUUTENbHBIX MEP U
Mep B3bICKaHMs 3a0JDKEHHOCTH MO 00s3aTeNbHBIM IUIaTeXaM B OHO/KETHYIO cHucTteMy Poccuiickoit
denepanuny;

- Ilpukaz @®HC Poccun ot 27.02.2017 Ne MMB-7-8/200@ «O6 yrBepxaenun Ilopsiaka
HaIpaBJIEHUs] HAJIOrOIJIATENbIINKY TpeOoBaHus 00 yruiate Hajora, cOopa, MeHu, mrpada B 31EKTPOHHOM
¢dbopMe 1o TeTeKOMMYHUKAIIMOHHBIM KaHaTaM CBSI3U»;

- Ilpukaz ®HC Poccum ot 20.03.2015 Ne MMB-7-8/117@ «O6 yrBepxkaenun [lopsiaka
nH(popMHUpOBaHUSI OAHKOB O MPUOCTAHOBJIEHMM (00 OTMEHE NMPHOCTAHOBIIEHUS) ONEpaluil Mo cyeraM
HAJIOTOIJIAaTENbIIMKA - OpPraHu3allud M TEpPEeBOJIOB €ro HJIEKTPOHHBIX JIEHEXHBIX CPEICTB B OaHKe, a
TaKKe IO CcYeTaM JIMI, YyKa3aHHbIX B myHKTe 11 crarbm 76 HanoroBoro koxekca Poccuiickoi
Denepauuny;

- IIpukaz ®HC Poccun ot 19.08.2010 Ne AK-7-8/393@ «O6 yrBepxknenun llopsaka crmcaHus
HEJOMMKH M 3a/I0JDKEHHOCTHM MO TMeHsAM, ImTpadaM U TOpOLEHTaM, MPU3HAHHBIX O€3HaleXKHBIMU K
B3bICKaHMIO M IlepeuHsi JOKYMEHTOB, MOATBEPKIAIOIINX OOCTOSTEILCTBA MPU3HAHUS O€3HA/ICKHBIMU K
B3BICKAHUIO HEJTOMMKH, 3a/I0JDKEHHOCTH 110 MEHM, ITpadam U MPoLEeHTaM»;

- Cornamenune ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mopsake B3auMOJIEHCTBUA
®enepanbHOil HajoroBod ciyx0el U denepanbHON CiIyKObl CyleOHBIX NMPUCTABOB IMPH HCIOJIHEHUU
HCIIOJTHUTENIbHBIX JIOKYMEHTOBY;

- IIpuxa3z ®HC Poccun ot 16.12.2016 Noe MMB-7-8/683(@ «O0 yTBep:K/IeHUU MOPSAIKAa U3MEHEHUS
CpOKa yIjiaThl Hajora, coopa, CTpaxoBBIX B3HOCOB, a TAKXKe IEHU U MITpada HaIOTOBBIMUA OpraHaMK;

- Pacnopsixenue IlpaButenscrBa Poccuiickoit ®eneparuu ot 12 centsiops 2016 Ne 1919-p «O6
YTBEPKACHUM IIJIaHa MEPOnpUITHH (“IOpoKHOM KapThl”) mo peanu3auuu OCHOBHBIX HalpaBICHUU
Pa3BUTHS TOCYIAPCTBEHHOM IpaskiaHCKou ciry:k0b1 Poccuiickoit @enepariu Ha 2016 - 2018 roapiy;

- IlocranoBnenue IlpaBurenscrtBa Poccuiickoit @enepaunu ot 30 centsops 2004 Ne 506 «O6



yrBepxxaeHnu [Tonoxxenus o @enepanbHON HAIOTOBOM CITy)K0e»;

- Ilonoxenue 06 YnpapieHuu;

- IlonoxxeHue 00 OoTAEN yperylaupoBaHus 3a40>KEHHOCTH.

Crapmnii rocyapCTBEHHBIM HAJIOrOBbI MHCIEKTOP JOJKEH 3HATh MHBIE HOPMAaTHUBHBIE IIPABOBHIE
aKThl M CIIy’)K€OHbIE JOKYMEHTBI, PEryJMpYIOLIME BOIPOCHI, CBS3aHHbIE C O0JACTbIO M BHJOM €ro
npodeccnoHaABEHOM CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvhvie 3nanusi:

- TOpPSIOK paboThl HAJOTOBOIO OpraHa C MaTepualaMd M JTOKYMEHTaMH, COACp)KalIuMU
KOH(UICHIMALHBIC CBEJCHHUS 00 OpraHu3anusaXx W (QU3NYECKUX JHIax, (OPMHUPOBAHHE U XPAHCHUE
JOKYMEHTOB;

- KJIaccU(UKAIMs HATOTOB 10 YPOBHSM OIO/KETHOW CHCTEMBIL;

- 3JIEMEHThI HAJIOT000JI0KEHMS;

- OCHOBBI HaJIOTOBOT'O KOHTPOJIS, MTOPSIOK IPOBEACHUS KOHTPOJIBHBIX MEPOIPUATH;

- TOPSAJOK U CPOKH PAaCCMOTPEHMS MATEPHAJIOB HAJIOTOBBIX IIPOBEPOK;

- IPUHLMIIBI U OCHOBHBIE HAIIPABJICHUSI YPETyJIUPOBAaHUS 33 J0JKEHHOCTH;

- TIOHATHE U MOPAJIOK YpEeryJIMpoBaHHs 3aJ0JLKEHHOCTH, U3MEHEHHME CpOKa YIUIaThl HaJora u
cOopa, pecTpyKTypu3auusi 3aJ0JDKEHHOCTH, 3a4€T M BO3BpAT M3JHMINHE YIUIAYEHHBIX W W3JIHIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JDKEHHOCTH, CIIMCAHUE 33J0JKCHHOCTH;

Hanuuue ¢ynkyuonanbmvix 3HaHUlL:

- OCHOBBI 95KOHOMUKH, (PMHAHCOB U KPEIUTA, OyXIraJTepcKOro U HaJlorOBOI'O y4eTa;

- OCHOBBI HAJIOTOOOJIOKEHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILICHUI;

- 0o0IIue MoNI0KEHUs 0 HaJIOTOBOM KOHTPOJIE;

- TpuHIHIE popMupoBaHus OI0IKETHOH cucTembl Poccuiickoit denepannu;

- TpUHIMIBI popMUpPOBaHMS HANOTOBOU cucteMbl Poccuiickoii ®deneparum;

- TOPSAJOK MPOBEACHUS MEPOIIPUATHI HaJIOTOBOIO KOHTPOJIS;

- IPHUHLMIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUS.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPaTEernYecKH);

- yYMEHHME IUIAaHUpOBaTh, pAIMOHAJIBHO UCIOJb30BaTh CIy)XeOHOE€ BpeMs U JIOCTUTaTh
pe3yJipTarta;

- KOMMYHMKaTHBHbIE YMEHUS;

- YMEHHE yNpaBJIATh U3MEHEHUAMM;

- YMEHHE PYKOBOAMTH MOJYMHEHHBIMHU, Y3PPEKTHUBHO IIAHUPOBATh, OPraHU30BHIBATh PabOTy U
KOHTPOJIMPOBATh €€ BBINIOJIHEHHUE;

- yMEHHE ONepaTUBHO MPUHUMATh U PEAIM30BbIBATh YIPABICHYECKUE PEIICHMUS.

Hanuuue npogeccuonanvrvix ymeHuii:

Pa6oTbl ¢ nHDOPMALIMOHHBIMU PECypCaMu IO HAIIPABJICHUIO YPETryJIUPOBaHUS 3a/I0JKEHHOCTH.

Hanuuue gpynxyuonanvuvix ymenui:

- HaBBIKU JIEJIOBOTO MTUCHMA;

- pabota C cCHENUAJM3UPOBAHHBIM MPOTPAMMHBIM  OOecriedeHHeM, HHPOPMAIMOHHO-
KOMMYHHKAI[MOHHBIMH CETSMHU, BEIOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYPCAMHU.

OcHOBHBIE NpaBa U 00S13aHHOCTH TJIABHOTO FOCYJAapCTBEHHOI'O HAJIOIOBOTO MHCIIEKTOPA, a TAKKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXK/IaHCKON CITy»KOOMH, KOTOpbIE YCTaHOBJIEHBI B €T0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpaxiaHcKoi ciyx0e Poccuiickoit @enepannu" (nanee — OenepanbHblil 3aK0H).

B nensx peanuzanuu 3anad M QyHKIMHA, BO3MOKeHHbIX Ha OTen, cTapiiuii rocynapcTBEHHBIN
HaJIOTOBBIN MHCIIEKTOP O0s13aH:

- PaccmarpuBarh kanoObl M 3asBICHHUS NPEANPHUATHNA, OpraHu3aluid W (U3NYECKUX JIHUI Ha
HEIPABOMEPHBIE AEUCTBUS JOKHOCTHBIX ML HCIIEKIIMI U TOATOTABJINBAET OTBETHI HA HUX;

- OcymecTBisATh cOOp M aHanM3 HHQOpPMAUMM O MPHUHATBIX pPEIIEHUSAX, O MPU3HAHUU



3aJJ0JDKEHHOCTH O€3HaJeKHOW K B3BICKAHUIO M €€ CIHCAHUIO B COOTBETCTBUU cO cT. 59 Hamorosoro
Konekca Poccuiickoit ®eneparuu u [Tpukazom ®HC Poccuu ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBonTH paboTy MO MPOBEPKE KAaHAUIATOB HA JODKHOCTH CyZIEH, B COOTBETCTBUU C MIPUKA30M
Y®OHC Poccun mo Mockosckoit oosactu ot 20.03.2012 Ne 02-04-17/68(@ «O06 opranuzanuu pabOThI 11O
IIPOBEJICHUIO IIPOBEPOK KAHIUIATOB Ha JIOJDKHOCTH CYJEH, a Takke IPOBEPOK JIOCTOBEPHOCTHU
IIPEJICTAaBICHHBIX UMU CBEICHUI;

- [IpoBonTE paboTy MO MPOBEPKE COTPYTHUKOB MUHHUCTEPCTB U BEe1OMCTB MOCKOBCKOI 00acTu
Ha Haimuyue (OTCYTCTBHE) 3aJ0JDKEHHOCTH IO Hajmoram, cOopaM M CTpaxoBbIM B3HOCaM B
KOHCOJIMMPOBAaHHBIN Or0keT MOCKOBCKO# 001acTH;

- OGecrieunBath BhINONHEHUsT TpeOoBanuii [lopsaka oomena mupopmanmenn mexny MU OHC
Poccun mo LOJ] m VYmpasnenunem @DenepanbHON HAJIOroBOH ciaykObl mo cyObekTam Poccuiickoii
®enepanyy NpH BBIIOJHEHUU (YHKLIMU BbIJIa4d HAJIOTOBBIMH OpPraHaMHM JOKYMEHTOB 00 OTCYTCTBUM
3aJI0JDKEHHOCTH T10 YIUIATe HAIOroB (U3MYECKUM JIUIAM, BXOJSIIMM W3 TpakaaHcTBa Poccuiickoi
denepanun, yrepxaeaaoro npukazom ®HC Poccun ot 09.07.2007 NeMM-3-13/419;

- OcyliecTBIATh MOJATOTOBKY MAaTEpUaioB 110 B3aUMOJCHCTBUIO C IPABOOXPAHUTEIbHBIMU
OpraHaMy;

- OcymiecTBiATh cO0p M aHamu3 «CBEJCHUH O HAJIOTOBBIX IIATEXAX, CHHCAHHBIX C PaCUETHBIX
CUETOB HAJIOTOIUIATEIbIIMKOB, HAa HE 3aUUCICHHBIX Ha cyeTa MO Y4ETYy J0XOJI0B OHOJKETOB U
rOCYJJapCTBEHHBIX BHEOIOJKETHBIX (POHIO0BY;

- OcymecTBisaTh cOOp M aHamM3 MHGOPMAIMK 1O BOIPOCAM HAJOTOBOTO aJMHUHUCTPHUPOBAHHUS
KpPEAUTHBIX OpraHu3aluii;

- OCyIIeCTBIATh KOHTPOJIb 33 pealu3allield TEPPUTOPUAIBHBIMU HAJIOTOBBIMM OpraHaMU
MEpOTPUSATHIA, HANpPaBICHHBIX HA CHUCAHWE 3aJ0JDKEHHOCTH, YUCIALIeWcs y (U3MYECKHX JIHI, B
coorBercTBuH ¢ IIpukazom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymiecTBiATh COOp M aHANW3 MH(DOPMAIUK TI0 MPOBEACHUIO TEPPUTOPUATBHBIMU HAJIOTOBBIM
OpraHaMy IO CBOEBPEMEHHOMY BO3BpaTy (PM3MUECKUMHU JIMIIAMM Hajlora Ha J0XOJbl (PM3MUECKUX JIUI]
(HaJIOroBOIrO BHIUETA);

- OcymiecTBasATh cOOp M aHaIN3 HH(OPMALIMK B OTHOIIEHUHU HAJOTOIMJIATENbIINKOB, H3MEHUBIINX
MECTO CBOETO HaxOXXJeHUs Ha HMHOU cyObekT Poccuiickoit ®Penepannu (B TOM YHUCJIE€ B CBS3U C
peopranu3zanyeil) ¥ MMEIOUIMX 33J0/DKEHHOCTh IO yIUIaTe OO0S3aTeNIbHBIX IUIaTe)kel B OHOJKETHYIO
cucremy Poccuiickoit @enepanuu u Bo BHeOo1keTHbIE (oHIbI Poccuiickoit denepannu;

- OCylIecTBIATh MOATOTOBKY MAaTEpUalOB 10 B3aUMOACHCTBHIO C IPaBOOXPAHUTEIbHBIMU
OpraHaMy;

- CoOuparb W aHANIM3UPOBATh MHPOPMAIHUIO, O pabOTe TEPPUTOPUATIHLHBIX HAJIOTOBBIX OPTaHOB IO
HAIPaBJICHUIO MaTEpUAIIOB B IIPABOOXPAHUTENIBHBIE OpraHbl Mo crarbe 199.2 YronoBHOro konekca
Poccuiickoit @eneparun (nanee — YK P®D), a takxe o pabote, HanpaBlieHHONW Ha BO3MEIEHUE yiiepoa,
npuyrMHEeHHoro O pkeTy Poccuiickoit deneparuy HaJIOrOBBIMU MpecTyIIeHUsIMHU (CT. ¢T. 198-199.2 VK
PD);

Crapmnii rocyJapCTBEHHBII HAJIOIOBBIM HMHCIEKTOP OCYIIECTBISET HMHBIE IpaBa MU HCIIOIHSET
MHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
denepanbHOl HaOroBoil ciykOe, yTBepKIeHHBIM mocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxaeHuu [lomoxenus o denepanbHON HAIOTOBOK
ciyx6e", [Tonoxenuem 06 Ympasnenuu, yrBepxaeHHbIM pykoBoautesreM OHC Poccuu, nonoxxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, npukazamu YmpapieHHs, NOPYyYEHUSIMU
PYKOBOJCTBa YIIpaBJICHHUS.

Crapmmii TOCyapCTBEHHBI HAJIOIOBBIM HWHCIIEKTOpP 33 HEUCIIOJIHEHWE WM HEHaJJIe)Kalee
WCTIOJTHEHHUE JIOJKHOCTHBIX 0053aHHOCTEH MOKET OBbITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocms U pe3yIbMaAMUEHOCMb  NPOPECCUOHANLHOU  CTYHCEOHOU  OessmenbHOCHU
IJIABHOTO TOCYJaPCTBEHHOI'O HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS 10 CJIETYIOIIUM ITOKa3aTesIM

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAaHSTH BBICOKYIO
paboTOCIIOCOOHOCTH B AKCTPEMAIBHBIX YCIIOBHIX, COOIOCHHUIO CITYKEOHOM TUCIIUTIITUHBI;



- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- Ka4ecTBY BBINOJIHEHHOI paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHUIO MaTepualia, FOPUAMIECKH IPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh W IJIAHWPOBATH BBHITNIOJIHEHUE IMOPYYCHHBIX 3a/1aHUM,
YMEHHIO pallMOHAIbHO UCIIOJIB30BaTh pabouee BpeMsi, pacCTaBIIATh IPHOPUTETHI;

- TBOPYECKOMY IMOJAXOJY K pELIEHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJIOTHM, CIIOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCJIECTBUS CBOUX ACHCTBUM, IPUHUMAEMBIX PEILICHUM.

4.2. JJOJDKHOCTE  —  TOCYIAPCTBEHHBIN  HAJIONOBBI  MHCIEKTOD  OTHENAa  YPEryIHPOBAHHUS
3a/10J>KEHHOCTH

Hanuuue svicuieco obpazoeanusi.

Keanuguxayuonnvie mpebosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
PabOoTHI 1O CIIEIUAITBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Kesanugpurayuonnvie mpebosanus k sSHaHusMm:

Hanuuue 6a3o06vix 3nanuu: Bkmouyass 3HaHue ocHOB Koucturymum Poccuiickoit ®epepauuu,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIHMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnum, noctaHoBieHuit [IpaBurennbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IPaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPaBUI U
HOpPM OXpaHbl TPyZa, TEXHUKU O€30IaCHOCTH M NPOTHUBOMNOXAPHOW 3aIMTHI; CIYKEOHOTo pacropsaka
VYrpapnenus; mopsjika paboThl cO CIy)KeOHOW HHGpopmaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HWH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3Hanui:

B cdepe 3akonomatensctBa Poccuiickoit denepanuu:

- Koncturynusa Poccuiickoit denepanuu;

- Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2011 Ne 197-D3;

- Hanorosoit kogekc Poccuiickoit deneparuu ot 31.07.1998 Ne 176-D3;

- Kopnekc Poccuiickoit @eneparuu 006 aIMUHUCTPATUBHBIX TIpaBoHapymeHusx ot 30.12.2001

- Ne 195-d3;

- @epnepanbHblii 3aKk0H OT 6 OKTAOpsA 1999 Ne 184-03 «O6 0o0mUX NpUHLMIAX OpPraHU3ALUH
3aKOHOJATEIbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHHUTEIBHBIX OpPraHOB TOCYJApCTBEHHOH BIACTH
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYPhl 3aKOHOJATENbHBIX (MPEICTaBUTENbHBIX) U
UCTIOJIHUTENIbHBIX OPraHOB TOCYAApCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- ®@enepanpubiii 3ak0H OT 27 utonst 2004 Ne 79-03 «O rocymapCTBEHHOW TPaKIAHCKOU CIyKOe
Poccuiickoit ®eneparumy;

- @enepanbhbiii 3akoH oT 27 wmas 2003 Ne 58-03 «O cucremMe TrocyAapCTBEHHOM CIIYKOBI
Poccuiickoit ®eneparumy;

- ®epnepanbubiit 3aK0H 0T 27 utoist 2006 Ne 152-D3 «O nepcoHaNnbHBIX JaHHBIX»;

- ®epepanbHblii 3ak0H OT 25 aekadpst 2008 Ne 273-03 «O npoTUBOAECHCTBUH KOPPYIILIUNY;

- ®epnepanbHblii 3ak0H OT 2 Mast 2005 1. Ne 59-03 «O nopsizike pacCMOTpEHUs 00palleHus TpakJaH
Poccuiickoit ®eneparuny;

- Vka3 Ilpesunenrta Poccuiickoit @enepanun ot 9 mapra 2004 Ne 314 «O cucreMe u CTpyKType
(benepanbHBIX OPraHOB HCIIOTHUTEIHHON BIACTHY;




- Vxa3 IIpesunenrta Poccuiickoit @eneparuu ot 7 mast 2012 Ne 601 «O6 OCHOBHBIX HampaBIEHUSIX
COBEpIICHCTBOBAHUS CUCTEMbI TOCYJaPCTBEHHOT'O YIIPABJICHUSY;

- IIpukaz ®HC Poccuu ot 03 oxts6ps 2012 r. Ne MMB-7-8/662@ «O06 ytBepxkaeHuu (opm
JOKYMEHTA O BBISIBIICHMH HEIOMMKH, TpeOoBaHus 00 yruiate Hajora, coopa, eHu, mrpada, mpoueHToB, a
TaKk)Xe JOKYMEHTOB, UCIIOJIb3YEMBIX HAJIOTOBBIMH OpraHaMu MpU MPUMEHEHUU 00eCHeUUTEIbHBIX MEp U
Mep B3BICKAaHUS 33J0JKCHHOCTH 10 O0s3aTENIbHBIM TUIaTeXaM B OKOJDKETHYIO cucTeMy Poccuiickoit
denepanuny;

- Ilpukaz ®HC Poccum ot 27.02.2017 Ne MMB-7-8/200@ «O06 yrBepxkacauu Ilopsiika
HaNpaBJICHUs] HAIOTOIUIATEIBINUKY TpeOOBaHMs 00 yruiaTe Hajora, cOopa, eHu, mTpada B AJIEKTPOHHOK
¢dbopMe 1o TeIeKOMMYHHKALMOHHBIM KaHalaM CBSI3U»;

- IIpukaz D®HC Poccum ot 20.03.2015 Ne MMB-7-8/117@ «O06 yrBepxkaenun Ilopsiaka
nH(popMHUpoBaHUsT OAHKOB O MPUOCTAHOBJICHHU (0O OTMEHE MPHOCTAHOBIIEHUS) OMepanuil Mo cueram
HAJIOTOIIATENIbIIMKA - OPraHW3allMd M TEPEBOJOB €ro 3JICKTPOHHBIX JICHEXKHBIX CPEICTB B OaHKe, a
Takke IO cYeTaM JHIl, yKa3aHHbIX B myHKkTe 11 crareu 76 HamoroBoro konekca Poccuiickoii
denepanuny;

- IIpuxaz ®HC Poccuu ot 19.08.2010 Ne AK-7-8/393@ «O06 ytBepxkaenuun llopsaka crucaHus
HEJOMMKH M 3aJI0JDKEHHOCTH MO TMeHsAM, ImTpadamM M MPOIEHTaM, MPU3HAHHBIX O€3HAIeKHBIMU K
B3BICKaHMIO M llepednsi JOKYMEHTOB, MOATBEPKIAIOIINX OOCTOSTEIHCTBA MPU3HAHUS Oe3HA/ICKHBIMUA K
B3BICKAHUIO HEJTOMMKH, 33/I0JDKEHHOCTH TI0 MEHSM, mTpadam U MpoLeHTaM»;

- Cormamenune ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mopsake B3auMOJICHCTBHS
@enepanbHOl HAOTOBOK cinyxObl n DenepanbHON CIy)Obl CyaeOHBIX NMPHUCTABOB IMPH HUCIIOJTHEHUH
UCIOJIHUTENIBHBIX TJOKYMEHTOBY;

- Pacnopsixenue [lpaButensctBa Poccuiickoit @enepauuu ot 12 centsiops 2016 Ne 1919-p «O6
YTBEPXKJACHUM IUTaHa MepOomnpuaATUd (“IOpokHOM KapThl’) mo peanuzanuy OCHOBHBIX HaIlpaBICHUN
Pa3BUTHS TOCYAAPCTBEHHOM IrpaskiaHckou ciy:k0b1 Poccuiickoit @enepannu va 2016 - 2018 roapiy;

- IlocranoBnenue IlpaBurenscrtBa Poccuiickoit ®@enepaunu ot 30 centsops 2004 Ne 506 «O6
yrBepkaeHuu [lonoxenns o @enepanbHOI HaJIOrOBOM CityK0e»;

- Ilonoxxenue o0 YnpapneHuu;

- Ilonoxxenue 06 oTaen yperyiupoBaHHs 3a0KEHHOCTH.

['ocynapcTBEHHBIN HAJOTOBbII MHCHEKTOP JOJDKEH 3HAaTh MHBIE HOPMATHBHBIE NPABOBBIE AKTHI U
CIIy’)KeOHble JIOKYMEHTBI, PpEryJHUpYIOLIMe BOIIPOCHI, CBSi3aHHBIE C OOJACTBIO W BUAOM €ro
poeCCUOHAIBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

- TOpSAJOK paboThl HAJIOTOBOTO OpraHa € MaTepuajaMd U JOKYMEHTaMH, Cojep KallluMu
KOH(HIEHIIMAJIbHbIE CBEACHUS 00 OpraHu3alusax M (U3MYECKUX JMLaxX, (OpMHpPOBaHHME M XpaHEHUE
JIOKYMEHTOB,

- KJIaccU(UKaIMs HATOTOB 10 YPOBHSAM OIO/KETHOU CHCTEMBI;

- DJIEMEHTHI HAJIOTOO0I0KEHHMS;

- OCHOBBI HaJIOTOBOT'O KOHTPOJIS, MIOPSIIOK IPOBEAEHUS KOHTPOJIBHBIX MEPOIPUATHUI;

- TOPSAJOK M CPOKH PACCMOTPEHHS MaTepHalIOB HAJIOTOBBIX TPOBEPOK;

- TPUHLMIIBI U OCHOBHBIE HANPABJICHUS YPETyIUPOBAHUS 33J0JIKEHHOCTH;

- TIOHSTHE U TMOPAIOK YPEeryJIupoBaHMs 3aJ0DKEHHOCTH, U3MEHEHHE CpOKa YIUIaThl Hajora u
cOopa, pecTpyKTypu3alus 3aJ0JDKEHHOCTH, 3au€T M BO3BpAaT M3JIMIIHE YIUIAYEHHBIX W U3JIMIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3aJI0JKEHHOCTH, CIIUCAHUE 33]I0JIKEHHOCTH;

Hanuuue ¢ynxyuonanvuvix snanui:

- OCHOBBI 95KOHOMHKH, (PMHAHCOB U KpeInTa, OyXraJTepcKoro 1 HajJoroBOro y4yeTa;

- OCHOBBI HAJIOT000JIOKEHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILIEHUH;

- 0o0IIue MoNI0XKEeHUsS 0 HaJIOTOBOM KOHTPOJIE;

- TpuHIMIBI popMupoBaHus 010 KETHOM cucteMbl Poccuiickoit denepanmu;

- TpUHIMIBI (OpMUPOBaHHS HANIOTOBOU crcTeMbl Poccuiickoii @eneparum;



- TOPSAJOK NPOBEACHUS MEPOIIPUATHI HAJOTOBOI'O KOHTPOJIS;

- TPUHIMIIBI HAJTOTOBOIO aAMUHUCTPUPOBAHMSL.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTeTUYeCcKH);

- yYMEHHE IUIAaHUPOBaTh, pAIMOHAIBHO WCIONb30BaTh CIY)XeOHOE BpeMsi U JIOCTUTaTh
pe3yibTara;

- KOMMYHHMKATHBHBIC yMEHUS;

- YMEHHE yNpaBJIsATh U3MEHEHUSIMU;

- yYMEHHE PYKOBOAWTH MOMYMHEHHBIMHU, d3PPEKTHUBHO IUIAHUPOBATH, OPraHU30BHIBATh PadbOTy U
KOHTPOJIMPOBATh €€ BHIIIOJIHEHUE;

- YMEHHE OIEpaTUBHO IIPUHUMATh U PEAIN30BbIBATh YIPABICHUECKUE PELLICHMUS.

Hanuuue npogpeccuonanvruix ymenuii:

PaboTh! ¢ HH(OPMALIMOHHBIMY pECYpCaMHU 110 HAIIPABICHUIO YPETyJIMPOBaHUS 3a10JKEHHOCTH.

Hanuuue ¢hynxkyuonanohvlx ymenuil:

- HAaBBIKU JIEJIOBOTO MUCHMA;

- pabota C chOeUUaJU3UPOBAHHBIM IPOrPaMMHBIM  obecrieueHueM, HH(POPMALMOHHO-
KOMMYHMKAI[MOHHBIMH CETSMHU, BEJOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYPCAMHU.

OcHoBHBIE IIpaBa ¥ 00513aHHOCTH FOCYIaPCTBEHHOI'O HAJIOTOBOI'O MHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAXKIAHCKOM CIyXO00#, KOTOpBIE YCTAaHOBJIEHBI B €ro OTHOIICHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciryxoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B yenax peanuzayuu 3a0au u @yukyuil, 03n10cennvix na Omoen, 20Cy0apcmeenHblil HA0208blil
UHCnEKMOop 0053aH:

- PaccmarpuBarh kanoObl M 3asBICHMS NPEANPHUITHN, OpraHu3auuil U (QU3MYECKUX JIHI[ Ha
HEeNpaBOMEPHbIE EHCTBUS JODKHOCTHBIX JHLl HCIEKIMH 1 TOArOTaBIMBAET OTBETHI HAa HUX;

- OcymiecTBasTh cOOp M aHanu3 HUHPOPMAMU O MPHUHATBIX pPEIICHUsX, O NPU3HAHUU
3aJ0/DKEHHOCTA O€3HAAE)KHON K B3BICKAHHUIO M €€ CIHUCAHWI0 B COOTBETCTBHHU cO CT. 59 Hamorosoro
Konexkca Poccwuiickoit ®enepanun u [pukazom ®HC Poccun ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBouTh paboTy 1O MpOBEpKE KaHAMIATOB Ha JOJKHOCTHU CYJEH, B COOTBETCTBUHU C MPUKA30M
Y®HC Poccun o Mockosckoit oomactu ot 20.03.2012 Ne 02-04-17/68@ «O06 opranu3zanuu pabOTHI 110
IIPOBEJEHUIO TIPOBEPOK KAHIUIATOB Ha JOJDKHOCTH CYIEH, a Takke IPOBEPOK JIOCTOBEPHOCTH
MIPE/ICTAaBICHHBIX MU CBEICHUI;

- [IpoBoiTh paboOTy MO MpOBEPKE COTPYTHUKOB MUHHUCTEPCTB U Be1OMCTB MOCKOBCKOI 06sacTu
Ha Hanuuue (OTCYTCTBHE) 3aJ0JDKEHHOCTH [0 Hajoram, cOopaM M CTPaxoBbIM B3HOCAM B
KOHCOJIMMPOBAHHBIN Oro1keT MoCKOBCKOI 001acTH;

- OOecnieunBath BBINONHEHUs TpeboBanuil [lopsaka oOMena unHdopmanueint mexay MU OHC
Poccun mo O u VYmpainenuem PenepanbHON HaNOroBod ciyxObl mo cyobektam Poccuiickoit
denepanyy MpH BBHIIOJHEHWH (YHKIMU BbIJA4YM HAJIOTOBBIMH OpraHaMHM JOKYMEHTOB 00 OTCYTCTBUH
3aJI0JDKEHHOCTH TI0 yIUIaTe HAJIOroB (DU3WYECKUM JIMIAM, BXOSIIMM W3 TpaxkaaHcTBa Poccuiickoit
denepanuu, yreepxkacaaoro nprkazom @HC Poccun ot 09.07.2007 NeMM-3-13/419;

- OcymiecTBIsATh MOJATOTOBKY MaTepuaioB M0 B3aUMOAECHCTBHIO C MPaBOOXPAHUTEIbHBIMU
OpraHamu;

- OcymecTBIATh cO0p M aHanmu3 «CBeJeHUH O HAJIOTOBBIX IJIATEXAaX, CIHCAHHBIX C PacUETHBIX
CUETOB HAJIOTOIUIATEIbIIMKOB, HA HE 3aUUCICHHBIX Ha cyeTa MO Y4€Ty J0XOJ0B OHOJKETOB U
rOCYJapCTBEHHBIX BHEOIOJKETHBIX (POHIOBY;

- OcymiecTBasATh cOOp M aHainM3 HMH(OPMALMK 1O BONPOCaM HAJIOTOBOTO aIMHUHHCTPUPOBAHUS
KpPEAUTHBIX OpraHu3aluii;

- OCyIIeCTBIAT, KOHTPOJISI 32 pealu3allied TeppUTOPUATIBHBIMU HAJIOTOBBIMH OpraHaMHU
MEpONPUATHIA, HANpPaBICHHBIX HA CHUCAHWE 3aJ0JDKEHHOCTH, YUCHALIeWcs y (U3MYECKHX JIMI, B
coorBercTBuH ¢ [Ipukazom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymecTBIATh cOOp M aHANK3 MH()OPMAIIUH 10 MPOBEACHUIO TEPPUTOPUAIBHBIMUA HaJIOTOBBIM



OpraHaMy MO CBOEBPEMEHHOMY BO3BpaTy (h)M3MUECKHMH JIMIIAMH HAJIOTa Ha JOXOIbl (PU3MUECKUX ITUI]
(HAJIOTOBOTO BBHIUETA);

- OcymiecTBIsATh COOp M aHaIM3 WH()OPMAIIMK B OTHOIICHUN HAJOTOIIATENBITMKOB, N3MEHHUBIIIHX
MECTO CBOETO HaxOXXJeHHUS Ha HMHOW cyObekT Poccuiickoii ®Depeparnuu (B TOM YHCIE B CBS3U C
peopraHmu3zanyeil) ¥ MMEIONIMX 33J0DKEHHOCTh IO yIUIaTe OO0S3aTEeNbHBIX IUIATeXKEH B OHOJKETHYIO
cuctemy Poccuiickoit denepanuu u Bo BHeOWKeTHBIE GoHabI Poccuiickoit Denepanuu;

- OCyllecTBISATh MOJTOTOBKY MAaTEpHAIOB IO B3aUMOJCHCTBUIO C MPaBOOXPAHUTEIbHBIMU
opraHamu;

- Cobuparh M aHATM3UPOBATH HHPOPMAIIHIO, O PAOOTE TEPPUTOPHATHHBIX HAJIOTOBBIX OPTraHOB IO
HAMpaBJICHUIO MaTepUalOB B MPABOOXPAHMUTENbHBIE OpraHel Mo cratbe 199.2 YromoBHOro kojaekca
Poccwuiickoit @enepanun (nanee — YK P®), a takke o paboTe, HanpaBlIeHHOW HA BO3MEIICHHE yIepoa,
npudrMHEHHOTO Oro/keTy Poccuiickoit deneparuu HaIOTOBBIMU MpecTyIuieHus MU (cT. ¢T. 198-199.2 YK
PD);

Kpome mozo, 2ocyoapcmeennvlii Hano206wlil UHCNEKMOP 00A3aH:

- oOecrieunBaTh COXPAHHOCTh CITY)KEOHOTO YIOCTOBEPCHHUS,

- cOOMI0IaTh CITY>KEOHBIN PACTIOPSIOK Y IpaBICHUS;

- coOIoAaTh MPaBUJIa U HOPMBI OXPaHbI TPyAa U TEXHUKH 0€30MacHOCTH;

- coOmoaTh TPeOOBaHUS YTBEPIKICHHON HHCTPYKIIMH IO I€JIONPOU3BOJICTBY B YIPABICHUU;

- CcOOJIO/IaTh KOJEKC JSTHUKH U CIY>KEOHOTO TIOBEIEHUS TOCYIapCTBEHHBIX  I'PaKIaHCKUX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSEMYIO 3aKOHOM TailiHy, a TaKXkKe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPAXK/IAH;

- coo0ImaTh MPEJACTAaBUTEII0 HAHMMATENd O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HUCIOJHCHHH
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPAILIEHUIO TAKOTO KOH(DIUKTA;

- TIPE/ICTABJISITh B YCTAHOBJICHHOM TIOPSIZIKE MPETyCMOTPEHHbIE (PeiepaTbHbIM 3aKOHOM CBEICHUS
0 J10X0Jax, 00 UMYyIIecTBe M 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEEHHUS O pacxoax o cede
W YJieHaX CBOEW CEMbH, a TakKXKe CBEJACHUS O pa3MenieHuu HHPopMaluu B WHOOPMAIMOHHO-
TEJIEKOMMYHUKAaMOHHOMU ceTH "HHTepHeT",;

- coOmonarh TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss Mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
Tpa)xIaHCKON CITYKOBI,

- COOI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu;

- WCTIOJHATh WHBIC MOPYYEHUS U OCYIIECTBJIATH WHBIE (PYHKIIMU TIO MOPYYCHUIO HaYaIbHHUKA
Otnena v 3aMecTUTENS HauaJdbHUKA OT/eNa (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B 1iensx ucmogHeHUsT BO3JI0KEHHBIX JOJDKHOCTHBIX 00sS3aHHOCTEH TOCYJIapCTBEHHBIN HAJIOTOBBIN
MHCIIEKTOpP UMEET IPaBo:

- BHOCUTHh TPEIOKECHHS TI0 COBEPIICHCTBOBaHUIO paboThl OTAeNa W MO B3aMMOJCUCTBHUIO C
JPYTUMU TIO/Ipa3ieNIeHUs MU Y IPaBIICHNUS,

- TOKJIaJpIBaTh pyKOBOACTBY OTmena 000 BceX BBISBICHHBIX HEIOCTaTKax B Tpeneiax CBOEH
KOMIICTEHITUY;

- mpeacTaBisaTh OTaen U YIpaBjieHHe MO BOMPOCaM, OTHOCSIIMMCS K €r0 BEJIEHUI0, B OpraHax
rocyJapCTBEHHOU BIACTH;

- 3HAKOMHUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIs1 BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeISIIOINIMMH €ro TMmpaBa M OO0S3aHHOCTH 1O 3aMelaeMoil  TOMKHOCTH
TOCyAapCTBEHHOM TPakTaHCKOM CITyObl, HA OpTraHU3AIMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOIUMBIE /IS
HCIIOJHEHHS UM JIOJKHOCTHBIX 00S3aHHOCTEHH;

- 3aIpalIuBaTh M MOJIy4aTh B YCTAHOBICHHOM TOPSJIKE HEOOXOIMMBIE MaTEPHUAIIbI IO BOIIPOCAM,
OTHOCSIIUMCS K KomiereHnu OTiena;



- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIY>)KEOHOW IEeATENbHOCTH W JPYTUMHU
JOKYMEHTaMH /10 BHECEHUS UX B JIUYHOE JIeJI0, C MaTepuaIaMH JJUYHOTO Jelia, a TaKKe Ha MPHOOIeHre K
JTUYHOMY JIeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3allUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha TIpo(hecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEICHHUSMHM, COCTABJISIOIIMMHU TOCYJAapCTBEHHYIO TalHy, MpU HAIUYUU
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha o0benuHeHue B MpodeccHoHaTbHbIE COO3bI (ACCOLMALMU) JUIsl 3alllUThl CBOMX IpaB,
COILIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATHh UHBIE ITOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIM0 OTaena.

['ocynapcTBeHHBIM HANOTOBBI MHCHEKTOP OCYIISCTBIISIET HMHBIE IpaBa W HCIOJHAET HWHbIC
00s13aHHOCTH, MPEeIyCMOTpPEHHbIE 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
®denepanbHON HAOTOBOM ClIy)kO€, yTBEp)KIEHHBIM mocTaHoBleHueM IlpaButenscTBa Poccuiickoit
Oenepannu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o @enepalbHON HAIOTOBON
ciryx6e", Tlomoxxenuem o0 YmpasiieHuu, yrBepxkacHHBIM pykoBogutesneM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopstxenusmu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYyYEHUSIMU
PYKOBOJACTBA YTIPABIICHHUS.

T'ocyoapcmeenusiii Han0208blll UHCHEKMOP 3a HeUCNONHeHue Uiy HeHaoledxcaujee UCHOTHeHUe
O00IHCHOCMHBIX 00S3aHHOCMEl MoXdcem Oblmb NpueiedeH K OmEemcmeeHHOCMU 6 COOMBEMCmMEUU ¢
3axonodamenscmeom Poccutickoii @edepayuu.

Dpghexmusnocmov  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
rocyAapCTBEHHOI0 HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIHUM 10Ka3aTesIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANBHBIX YCIOBHSIX, COOMIOACHUIO CITYKEOHON AUCIIUTIITMHBL

- CBOEBPEMEHHOCTH U ONIEPATHUBHOCTH BBHIMIOJTHEHUS TOPYICHU;

- Ka4eCTBY BBIMOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBIEHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepuaia, FOPUIUNIECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPAaMMaTHUYECKUX OIINOOK);

- npo¢eCCHOHATHHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHIO PallMOHAIIFHO UCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh TPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEUICHUI0 TOCTABJICHHBIX 3a/a4, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX ACHCTBUM, IPUHUMAEMbBIX PEILICHUM.

4.3. JIOJDKHOCTh _ —  TOCYJAPCTBEHHBIA  HAJOTOBBIA  MHCIIEKTOP  OTIENA  YPEryIUPOBAHHUS
3a/I0J>KEHHOCTH

Hanuuue svicuieco obpasosanusi.

Keanughuxayuonnvie mpedosanus x cmaogicy TOCyTApCTBEHHON TPAXTAHCKOW CIYXKOBI WM CTaxy
paboTHI IO CTIEUATHFHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABIBIISIOTCS.

Kesanughuxayuonnvie mpebosanus Kk 3HaHUAM:

Hanuuue 6a306vix 3nanuil: BKmoudass 3HaHue ocHOB Kouctutymuu Poccuiickoin deneparyu,
3aKOHOJATENhCTBA O MPOTHBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmpenta Poccuiickort denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJHDKHOCTHBIX ~ OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKIEHUs (elepaabHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPAaBUIT JEIIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpaleHUsIMU TPaKIaH; MPABHII U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXKEeOHOro pacmopsiaka
VYrpasnenus; mopsiika padOTBl CO CiIykeOHOW HH(popMaren, mopsaka paboTbl ¢ MEePCOHATBHBIMU




JaHHBIMH W KOH(UAESHIMAIbHONW HH(OpMaLuel; HHCTPYKIUU T0 JeJONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEHl  MEXBEJIOMCTBEHHOI'O
JIOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOJlacTH oOecriedeHuss HHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvuuix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @eneparuu:

- Koncruryuus Poccuiickoit @enepaunu;

- Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2011 Ne 197-D3;

- Hanorosoit kogekc Poccuiickoit ®deneparuu ot 31.07.1998 Ne 176-D3;

- Kopexkc Poccuiickoit @enepanuu 00 aAIMHHHCTPATHBHBIX MpaBoHapymeHusx ot 30.12.2001

- Ne 195-@3;

- @enepanbHblii 3aKOH OT 6 OKTAOps 1999 No 184-03 «OO6 oOmmMX NpUHIMIAX OPTaHHU3AIUU
3aKOHOAATENbHBIX (MPEICTABUTENbHBIX) W HCIOJHUTENbHBIX OpPraHOB TOCYAApCTBEHHOW BIacTu
cyobexToB Poccuiickoit denepauun» (B 4acTU CTPYKTYPbl 3aKOHOJATENIbHBIX (MPEACTaBUTEIbHBIX) U
MCIOJIHUTENIbHBIX OPraHOB rOCYIapCTBEHHOU BiIacTu cyobekToB Poccuiickoii Denepaiiiim);

- @enepanbHblii 3ak0H OT 27 uions 2004 Ne 79-®3 «O rocynapcTBEHHON TPakIaHCKOM CIykOe
Poccuiickoit deneparuny;

- @epnepanbubiii 3akoH oT 27 mas 2003 Ne 58-d3 «O cucreme rocynapCcTBEHHOM CIIYKObI
Poccuiickoit denepanuny;

- ®enepanbubiii 3akoH 0T 27 utoiist 2006 Ne 152-03 «O nepcoHaIbHBIX TaHHBIX);

- @enepanbHblil 3aK0H OT 25 nekadps 2008 Ne 273-D3 «O npoTHBOICHCTBUN KOPPYIILIUNY;

- ®epnepanpHbiii 3ak0H 0T 2 Mast 2005 1. Ne 59-03 «O nopsiake paccMOTpeHUs 00paIIeHus TpakKaaH
Poccuiickoit denepanuny;

- Vka3 IIpesunenra Poccuiickoit @enepanuu ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepaabHBIX OPraHOB HCIIOJHUTEIBHON BIACTHY;

- VYka3 Ilpesunenta Poccuiickoit @enepanun ot 7 mMas 2012 Ne 601 «O0 OCHOBHBIX HaINpaBICHUSIX
COBEpIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOT'O YIIPABJICHUS;

- Ilpukaz ®HC Poccun ot 03 okts6ps 2012 r. Ne MMB-7-8/662@ «O6 ytBepxaeHuu ¢Gopm
JIOKYMEHTA O BBISIBJICHUH HEJIOMMKH, TpeOOBaHus 00 yriaTe Hajora, coopa, eHu, mrpada, mpoLeHToB, a
TaKXe JJOKYMEHTOB, HCIOJIb3yEMbIX HAJOTOBBIMHM OpraHaMH IMPH MPUMEHEHUH 00eCIEeUUTEIbHBIX Mep U
Mep B3bICKaHHUS 3aJ0JDKEHHOCTH IO O0s3aTeNbHBIM IuIaTeXaM B OrOKETHYIO cucteMmy Poccuiickoit
Denepanuny;

- Tlpukaz ®HC Poccum ot 27.02.2017 Ne MMB-7-8/200@ «O6 yrBepxacauu Ilopsiika
HaIpaBJIEHUs] HAJOTOIJIATENbUINKY TpeOOoBaHUs 00 yIuiaTte Hajora, coopa, neHu, mrpada B 3JeKTPOHHOU
¢dopme 10 TeTeKOMMYHUKAIMOHHBIM KaHaJIaM CBSI3U»;

- Ilpukaz ®HC Poccum ot 20.03.2015 Ne MMB-7-8/117@ «O6 yrBepxkaenun Ilopsiaka
nH(popMHUpOBaHUST OAHKOB O MPUOCTAHOBJIEHMM (00 OTMEHE NMPHOCTAHOBIIEHUS) OMepaluil Mo cyeram
HAJIOTOIIATENbIIMKA - OpPraHu3allMd M TEePEeBOJIOB €ro 3JIEKTPOHHBIX JIEHEXHBIX CpeJICTB B OaHKe, a
TaKKe IO CcYeTaM JIMI, YyKa3aHHbIX B IyHKTe 11 crarbm 76 HamoroBoro koxekca Poccuiickoi
Denepauuny;

- IIpukaz ®HC Poccun ot 19.08.2010 Ne AK-7-8/393@ «O6 yrBepxnenun llopsaka crmcaHus
HEJIOMMKH W 33JI0JDKEHHOCTH IO MeHsAM, TpadaM U TNpOLEHTaM, MPU3HAHHBIX O€3HAJEKHBIMH K
B3bICKaHMIO U [lepeuHsi JOKYMEHTOB, MOATBEPKIAIONINX OOCTOSATENbCTBA MPU3HAHUS O€3HAJC)KHBIMHU K
B3BICKAaHHMIO HEJIOMMKH, 3aJI0JDKEHHOCTH T10 TMIEHSAM, ITpadaM U MPOLEHTaM;

- Cormamenne ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mopsake B3auMOJICHCTBHS
®enepanbHOil HajoroBol ciyk0el U denepanbHOi CiIyKObl CyleOHBIX NMPUCTABOB IMPH HCIOJIHEHUU
UCIIOJIHUTENIBHBIX JOKYMEHTOBY;

- Pacnopsixenue IlpaButensctBa Poccuiickoit denepanun ot 12 centsiops 2016 Ne 1919-p «O6
YTBEP)KJICHUH TUIaHa Meponpuatuid (“AopokHON KapThl’) 1o peanu3anuu OCHOBHBIX HaIpaBICHUI
pa3BUTHUS TOCYIaPCTBEHHON TpakiaHCKOM ciry:k0b1 Poccuiickoit @eneparuu Ha 2016 - 2018 roasm»;



- IlocranoBnenue IlpaBurenscrtBa Poccuiickoit ®@enepaunu ot 30 centsops 2004 Ne 506 «O6
yrBepxkaeHuu [lomoxxenus o enepanibHON HATOTOBOM CITyk0e»;

- IlonoxxeHnue o0 YnpasneHuu;

- IlonoxxeHue 06 OTAEN yperyaupoBaHUs 3a40>KEHHOCTH.

["'ocyapcTBEHHBIN HAJOrOBBIII MHCIEKTOP OJDKEH 3HATh MHBIE HOPMATHBHBIE IPABOBBIE AKTHI U
CIIy’)K€OHblE JIOKYMEHTBI, PErYJIUPYIOLUIME BOIPOCH, CBSI3aHHBIE C OOJIACTBIO U BUAOM  €ro
npodecCHoHATEHOM CITY)KEOHOU AeSITETLHOCTH.

Hnvie npogheccuonanvhvie 3nanusi:

- TOpPSIOK paboOThl HAJOTOBOIO OpraHa C MaTepualaMd M JOKYMEHTAaMH, COAEpKaIlluMU
KOH(HIEHIMAJIbHbIE CBEACHUSA 00 OpraHu3auusax M (U3MYECKUX JMLaX, (GOPMHPOBAHUE U XPAHEHUE
JIOKYMEHTOB,

- Kj1accu(UKaIys HaJIOIroB 0 YPOBHAM OIOJKETHOM CUCTEMBI;

- 3JIEMEHThI HAJIOT000JI0KEHMS;

- OCHOBBI HaJIOTOBOT'O KOHTPOJIS, IOPSIIOK IPOBEAEHUS KOHTPOJIBbHBIX MEPOIIPUATHUI;

- TOPSAJOK U CPOKH PaCCMOTPEHMS MaTEPHAJIOB HAJIOTOBBIX IPOBEPOK;

- IPUHLMIIBI U OCHOBHBIE HANIPABJICHUSI YPETyJIUPOBAHUS 33 J0JKEHHOCTH;

- TOHATHE U MOPAJNOK YpPEeryJIMpoBaHHs 3aJ0JDKEHHOCTH, U3MEHEHHME CpOKa YIUIaThl Hajlora U
cOopa, pecTpyKTypu3alus 3aJ0JDKEHHOCTH, 3a4€T M BO3BpAaT U3JMIIHE YIUIAYEHHBIX W U3JIMIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JKEHHOCTH, CIIMCAHUE 33]J0JIKEHHOCTH;

Hanuuue ¢hynkyuonanonvix snanui:

- OCHOBBI 9KOHOMHUKH, (PMHAHCOB U KPEIUTA, OyXraJTepCKOTO U HAJIOTOBOTO YYETa;

- OCHOBBI HAJIOTOOOJIOKEHUS,;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILIEHUM;

- 0o0Iue MoNI0KEHUs 0 HaJIOTOBOM KOHTPOJIE;

- TpuHIMIBI popMupoBaHus Or0pKeTHOM cuctembl Poccuiickoit denepanyu;

- TpUHIMIBI popMUPOBaHM HANOroBoi cucreMsl Poccuiickoit @enepanuy;

- TOPSAJOK NPOBEAECHUS MEPOIIPUATHI HAJIOrOBOIO KOHTPOJIS;

- TPUHILIMIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHHUS.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIUTh CUCTEMHO (CTPaTernYecKH);

- YMEHHME IUIAaHUpOBaTh, palMOHAJIBHO UCIONb30BaTh CIy)XeOHOE BpeMs U JIOCTUTaTh
pe3yJbTarta;

- KOMMYHHKaTHBHBIE YMEHHS;

- YMEHHE yNpaBJIATh U3MEHEHUAMU;

- YMEHHE PYKOBOAWUTH MOJYMHEHHBIMHU, d3PPEKTUBHO IIAHUPOBATh, OPraHU30BLIBaTh PaboOTy U
KOHTPOJIMPOBATh €€ BHINOJIHEHHE;

- YMEHHE ONEpaTUBHO IPUHUMATh U PEAIN30BbIBATh YIIPABICHUYECKUE PEIICHMUS.

Hanuuue npogeccuonanvhvix ymeHuii:

Pabotsl ¢ nHpOpPMALIMOHHBIMU pecypcaMu IO HAIIPaBJICHUIO YPETyJIUPOBaHUS 33 10KEHHOCTH.

Hanuuue gpynxyuonanvuvix ymenui:

- HaBBIKH JIEJIOBOTO MTUCHMA;

- pabota cC cCHENUAJM3UPOBAHHBIM MPOTPAMMHBIM  OOecriedeHHeM, HHPOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIMHU CETSMH, BEJJOMCTBEHHBIMH HH(POPMAIIMOHHBIMH PECYPCaMH.

OcHoBHbIE IIPaBa U 00S13aHHOCTH FOCYAaPCTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA, & TAKXKeE 3alPEThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3a0a4 u Qynkyui, 603n0dcennvix Ha Omoen, 20cy0apCcmeeHHblil HA0206bllL
UHCneKmop 00A3aH:

- PaccmarpuBarh kanoObl M 3asBICHHUS NPEANPHUIATHN, OpraHM3auuil U (QU3UYECKUX JIMIl Ha
HEIPABOMEPHBIE NEUCTBHS JOJDKHOCTHBIX JIML MHCIIEKIIMI ¥ TOATOTABINBAET OTBETHI HA HUX;



- OcymiecTBisATh cOOp W aHanM3 HH(POpPMAIMM O TMPHUHATBIX pEIIEHUSIX, O NPU3HAHUU
3aJI0JKEHHOCTH O€3HAJeKHOM K B3BICKAHMIO M €€ CIIMCAHHUI0O B COOTBETCTBUHU co cT. 59 Hamorosoro
Konekca Poccuiickoit ®eneparuu u [Tpukazom ®HC Poccuu ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBouTh paboTy 1O MPOBEPKE KaHAMIATOB HA JOJKHOCTHU CYZEH, B COOTBETCTBUU C MPUKA30M
Y®HC Poccuun mo Mockosckoit oosmactu ot 20.03.2012 Ne 02-04-17/68@ «O06 opranu3anuu paboThl MO
IIPOBEJICHUIO IIPOBEPOK KAHIUIATOB Ha JIOJDKHOCTU CYJEH, a Takke IPOBEPOK JIOCTOBEPHOCTHU
MIPEJICTABICHHBIX MU CBEICHUI;

- [IpoBonTH paboOTy MO MPOBEPKE COTPYTHIUKOB MUHHUCTEPCTB U BEIOMCTB MOCKOBCKOM 00J1acTH
Ha Haiuyue (OTCYTCTBHE) 3aJ0DKEHHOCTH IO Hajoram, cOopaM UM CTPaxOBBIM B3HOCaM B
KOHCOJIMMPOBAaHHBIN Or0keT MOCKOBCKO# 001acTH;

- OGecrieunBath BhINONHEHUsT TpeOoBanuii [lopsaka oomena mupopmanmenn mexny MU OHC
Poccun mo O/ u VYmnpaenenuem DenepanpHOil HAJIOTOBOW CiIykObl 1Mo cyObektam Poccuiickoi
@enepanyyl MpH BBHIIOJHEHUH (YHKIMU BBIJAYM HAJIOTOBBIMH OpPraHaMHM JOKYMEHTOB 00 OTCYTCTBUH
3aJI0JDKEHHOCTH 0 YIUIaTe HAIOroB (U3MYECKUM JUIAaM, BXOISIIMM M3 TpakaaHcTBa Poccuiickoit
depnepanun, yrepxkaernoro npukazom ®HC Poccun ot 09.07.2007 NeMM-3-13/419;

- OcyliecTBIsATh MOJATOTOBKY MAaTepUaloB IO B3aUMOACHCTBHIO C MPaBOOXPAHUTEIbHBIMU
OpraHamu;

- OcymecTBiATh cO0p M aHanmu3 «CBeJCHUH O HAJIOTOBBIX IIATEXKAX, CHHCAHHBIX C PACUETHBIX
CUETOB HAJIOIOIUIATEIbIIMKOB, HAa HE 3a4MCICHHBIX Ha cueTa IO YYETY JO0XOA0B OIJKETOB H
rOCy/1IapCTBEHHBIX BHEOIOKETHBIX (POHIOBY;

- OcymecTBisaTh cOOp M aHamM3 MHGOPMAIMK 10 BOIPOCAM HAJOTOBOTO aJIMHUHUCTPHUPOBAHUS
KpPEAUTHBIX OpraHu3aluii;

- OCyliecTBIATh KOHTPOJISL 3a pealu3alieldl TeppUTOpUATIbHBIMU HAJIOIOBBIMH OpraHaMu
MEpOTPUSATHIA, HANpPaBICHHBIX Ha CIUCAaHHWE 3aJ0JDKCHHOCTH, YHCIAIIEHCS Yy (U3MYECKHX JIHI, B
coorBercTBuH ¢ IIpukazom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymiecTBasTh cOOp M aHaIU3 MH(OPMAIMU MO MPOBEIECHUIO TEPPUTOPUATHHBIMU HAJIOTOBBIM
OpraHaMy IO CBOEBPEMEHHOMY BO3BpaTy (PM3MUECKMMHM JIHMIIAMHM Hajora Ha JOXOJbl (PU3NYECKUX JIHII
(HaJIOrOBOTrO BHIUETA);

- OcymiecTBasATh cOOp U aHaIU3 HH(OPMALIMK B OTHOIIEHUWHU HAJOTOIJIATENBIINKOB, H3MEHUBIINX
MECTO CBOETO HaxOXJEHUs Ha HMHOU cyObekT Poccuiickoit ®Penepannu (B TOM YHUCJIE€ B CBS3U C
peopraHuszanyeil) ¥ MMEIOUIMX 33J0/DKEHHOCTh MO yImjaTe o0s3aTeNbHbIX IUIaTeXed B OHOIKETHYIO
cuctemy Poccuiickoit @enepanuu u Bo BHEOWKeTHBIE GoHABI Poccuiickoit Denepanni;

- OCylIecTBIATh MOATOTOBKY MAaTEpUalOB 10 B3aUMOACHCTBHIO C IPaBOOXPAHUTEIbHBIMU
OpraHamy;

- CobupaTh W aHATM3UPOBATh HH(POPMAIIHIO, O paboTe TEPPUTOPUATBHBIX HAJIOTOBBIX OPTaHOB I10
HAIPaBJICHUIO MaTEpUaAIIOB B IIPABOOXPAHUTENBHBIE OpraHbl No crtarbe 199.2 VYromoBHoro konekca
Poccutiickoit @eneparuu (manee — YK P®D), a taxxe o paboTe, HanmpaBlieHHONW Ha BO3MeEIEHUE yiiepoa,
npuyrMHEeHHoro O pkeTy Poccuiickoit denepariuy HaIOroBBIMH MpecTyrieHusiMu (cT. cT. 198-199.2 VK
PD);

Kpome mozo, cocyoapcmeennwiil nano2osbviti UHCNeKmop 0053aH:

- obecrnieunBaTh COXPAHHOCTH CITY)KEOHOTO YI0CTOBEPEHUS,

- co0m01aTh CIyKeOHBIA PacopsiI0K YIpaBJIeHus;

- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPYyJa U TEXHUKU 0€30MacCHOCTH;

- coOmo1aTh TpeOOBAaHUS YTBEPKACHHOW HHCTPYKIIMH 110 I€JIOMPOU3BOJICTBY B YIIpaBlICHUH;

- co0noaTh KOJEKC ATHKUM U CIYKeOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)JTaHCKHUX
ciyxkamux degepanbHON HAIOTOBOM CITyXKOBI;

- XpaHUTh TOCYIapCTBEHHYIO, HAJIOTOBYIO W HMHYIO OXpPaHSEMYyI0 3aKOHOM TaiiHy, a TakXXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaroIlye YacTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOuiaTh NPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH MPU HCIIOJHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLCHUIO TAKOTO KOH(IIUKTA;



- IPEJICTABIISITh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10xojax, 00 UMyIIecTBe U 00s3aTeIbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHs O pacxojax o cebe
M 4ICHAaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MEeNIeHHH HHPoOpMauu B HHYOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- cobmogatk TpeboBaHMs 3aKoHOJAaTenbcTBa Poccuiickoit Denepanuu, HOPMATUBHO HPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @OHC Poccun u VYrmpaBineHuss Mo HampaBICHHIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
Ipax/IaHCKOMN CITY>KOBlI,

- cOOJII0/IaTh OTPAHUYCHUS, BBIMIOTHITH 0053aTENbCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIC TMOPYYCHUS W OCYIIECTBIATh MHBIC (DYHKIMU TO TOPYYCHHUIO HadalbHHUKA
Otaena v 3amecTUTeNs HAYAIbHUKA OT/eNa (32 UCKIIOUEHUEM HEITPaBOMEPHBIX);

B nensix ucmonHeHUs BO3J0XKEHHBIX JOHKHOCTHBIX 00s13aHHOCTEH TOCYIapCTBEHHBIN HAIOTOBBII
MHCIIEKTOpP UMEET IIPaBo:

- BHOCUTHh TPEIJIOKEHHSI 0 COBEPIICHCTBOBaHUIO palboThl OTaena W MO B3aMMOJICUCTBHIO C
JPYTUMU NOJIpa3ieICHUsMH Y IPaBIICHNUS,

- TOKJIaJIBaTh PYKOBOACTBY OTaena o000 BceX BBIABICHHBIX HEIOCTaTKaxX B TPEIEiiax CBOCH
KOMIIETECHIINH;

- mpeacTaBisATh OTaen U YIpaBjieHHE MO BOMPOCaM, OTHOCSIIMMCS K €ro BEJIEHUI0, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMH, HEOOXOIMMBIMH TSI BBITTOJIHCHHS BO3JIOKEHHBIX Ha OT/en 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIONMMH €ro TMmpaBa M OO0S3aHHOCTH 1O 3aMellaeMOil  OMKHOCTH
rOCy/IapCTBEHHON TPa)TaHCKOW CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIIOBUS, HEOOXOIUMBIC JIS
UCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalluBaTh U MOJy4aTh B YCTAHOBJICHHOM MOPSIIKE HEOOXOAUMBIE MaTEPHAIIBI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCS C OT3BIBAMH O TMPOGECCHOHATHHON CIIY’)KEOHOW JIEeATETbHOCTH U JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHHS MX B JTUYHOE JIeTI0, C MaTepuaiaMy JTUYHOTO Jelia, a TaKKe Ha MPUOOIIeHHE K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha MpodecCHuOHATbHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHUTHCS CO CBEJEHUSMH, COCTABISIOIMIMMH TOCYJApCTBEHHYIO TalHy, MPU HaJTUYUH
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCOHHOE 00€CTIeYeHHE C YUEeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha o0benuHeHue B TMpodeccHoHalbHbIE COMO3bI (aCCOLMAIMU) JUIS 3allUThl CBOMX MpaB,
COIMAIBHO - 9KOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIno OTaena.

['ocymapcTBeHHBIM HAIOTOBBI HMHCIEKTOP OCYIIECTBIISIET WHBIC TpaBa W MCIOJHSAET HWHBIE
00sI3aHHOCTH, TPENYCMOTPEHHbIE 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuu, IlomokeHuem o
denepanbHON HAJOTOBOW CIIy)0Oe€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IIpaBuTenscTBa Poccuiickoit
Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxenus o @enepalbHON HAIOTOBON
cyx6e", Tlonoxxennem o6 Ympapienun, yrBepkaeHHbIM pykoBoauteneM @HC Poccun, monoxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYECHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

T'ocyoapcmeennvlil HAN0208bI UHCHEKMOP 3a4 HEUCHOIHeHUe UlU HeHaolnexcauee UCHOHEHUe
O00IHCHOCMHBIX 00513aHHOCMeEl MoXcem Oblmb NpueiedeH K OmeemcmeeHHOCMU 8 COOMBEMCmMeUU ¢
3axkonooamenvcmeom Poccutickoii @edepayuu.

dppexmusnocmv  u - pe3yrbmMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCmU
rocyAapCTBEHHOT0 HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS 1O CIAEAYIOIINM MOKa3aTesaM

- BBITNOJHSEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTD B KCTPEMAIIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON NUCIIUTIIIMHBL



- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOIHEHUS TOPYUCHUIA;

- Ka4ecTBY BBINOJIHEHHOI paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJIECHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOPUIMYECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh W IUIAHUPOBATH BBHIMOJIHEHHE MOPYYCHHBIX 3a/aHUi,
YMEHHIO pallMOHAIbHO UCIIOJIB30BaTh pabouee BpeMsi, pacCTaBIIATh IPHOPHUTETHI,

- TBOPYECKOMY IMOJAXOJY K pELIEHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOUX JICHCTBUMN, MPUHUMAEMbIX PEIICHUN.

5. OTaea HaIOro000/10KeHUs OPUAHIECKHX JTHIL

5.1. JIOWKHOCTh — TJIaBHBIM TOCYIAPCTBEHHBIN HAJIOTOBBIM MHCHEKTOP OT/eNia HaJ0r000JI0KEeHUS
FOPUJINYECKHX JIUI]

Hanuuue svicuieco obpazosanusi.

Keanuguxayuonnvie mpebosanus k cmaosicy TOCyTapCTBEHHON TPaKIAHCKOW CIYXObI WM CTaxy
PaboTHI 1O CIIEUAITBHOCTH, HAITPABJICHHUIO ITOJTOTOBKHU HE MPEIbIBIISIOTCS.

Kesanugpuxayuonnvie mpebosanus k sSHaHusMm:

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturymum Poccuiickoin ®deneparuu,
3aKOHOJATENhCTBA O MPOTHUBOJCHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit denepanum, noctaHoBieHuit [IpaBurennscTBa
Poccuiickoit ®denepauny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKACHUS (eAepaJbHOW TOCYdapCTBEHHOMN
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsaAKa paboThl ¢ 0OpallleHUsIMU TPaKJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYnpasienus; nopsaka padoTel co ciayxeOHoW wuHbopMaruei, mopsaka padoThl C MEPCOHATBHBIMU
TaHHBIMA W KOH(QUIACHIMAIBLHON HMH(POpPMAIME; MHCTPYKIIMU IO JEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHI B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecmeueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit denepanyn:

- Hanorossiii konekce Poccutickoit @enepanuu;

- 3akon Poccuiickoit ®enmepanmu ot 21 mapra 1991 1. Ne943-1 «O HaJIOTOBBIX OpraHax
Poccutickoit denepanuny;

- ®enepanbabiii 3ak0H OT 27.07.2004 Ne 79-®3 «O rocymapCTBEHHOW Tpa)KTaHCKOW CiIyxOe
Poccuiickoit denepaumy;

- [TocranoBnenue IlpaButensctBa Poccuiickoit @Pemepanuu ot 30.09.2004 Ne 506 «O6
yTBEPkKJACHUHU MONI0KeHUs 0 DenepanbHOii HATOTOBOM CITyKOe»;

- [Tocranosnenue IlpaButenscTBa Poccuiickoit @eneparuu ot 26 maexadbps 2011 . Ne 1137 «O
dbopMax mpaBuiIax 3amoiMHEHHUS (BEIEHUS) TOKYMEHTOB, MPUMEHSIEMBIX MPH pacderax IO HAJIory Ha
00aBIICHHYIO CTOUMOCTBY;

- IIpuka3z ®HC Poccum ot 16 oktsa6ps 2013 r. Ne MMB-7-3/449@ «O6 ytBepxxaenun [lopsaka
OpraHM3ali  JESTeIbHOCTH  HAJOIOBBIX OpPraHoB MO  BompocaM  (OPMUPOBAHMS — €IUMHOU
METOJIOJIOTUYECKOM MO3UIIMU B 00JaCTH HATOTO0OI0KEHUS FOPUAUUECKUX JTUIDY;

- [Tpuxaz ®HC Poccun ot 29 oxtsa6psa 2014 r. No MMB-7-3/558@ «O0 yrBepxkneHun (GpopMmsl
HAJIOTOBOHM JIeKJIapalMi MO HAJOTY Ha JO0ABICHHYIO CTOMMOCTH, MOPSIKA €€ 3alOoHCHHS, a TaKkKe
dbopMata mpeACTaBlIEHUS HAJIOrOBOM JeKJapaldd IO Halory Ha J100aBJIE€HHYIO CTOMMOCTH B
AJIEKTPOHHOHU (opme»;




- Ilpukaz ®HC Poccun ot 19 okts6ps 2016 r. Ne MMB-7-3/572@ «O0 yTtBepx)aeHuu (HopMsl
HAJIOrOBOM JEKJapallud O HaJOry Ha MpHUObUIb OpraHu3alfii, MOopslKa ee 3aloJHEHUS, a TakKke
¢dopmara npecTaBICHUs HAIOTOBOW JEKJIApalliy 10 HAJIOry Ha MPUOBLIb OpraHU3aluil B 3JIEKTPOHHOM
dhopmey.

- Ilpukaz Munduna Poccum ot 2 wumrons 2012r1. Ne 99H «AOMUHHCTPATUBHBIA PETJIAMEHT
@denepalibHOIl HAJNOTOBOM CiIy»kObl MO MPEAOCTaBICHUIO T'OCYIAPCTBEHHOW YCIYrd MO OecIlaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCHMEHHOU (hOpME) HATOTrOIUIATENBIIMKOB, TUIATENBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACMCTBYIOUIMX Halorax M cOopax, 3aKOHOJATEeNbCTBE O Hajorax u cOopax u
INPUHATBIX B COOTBETCTBHUM C HUM HOPMATHUBHBIX IPABOBBIX AKTaX, MOPSAKE MCUUCICHUS WU YIUIATHI
HAJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSX HAJOrOIJIATENBUINKOB, IUIATEIBIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI], a TaKXXe IO IPUEMY HAJIOIOBBIX
nexyaparuit (pacueToB)»; 3akoH Poccuiickoit @enepanun ot 21 mapra 1991 1. Ne 943-1 «O HanoroBbIx
opranax Poccuiickon @enepanun»;

- [Tonoxxenune 06 YHpaBIeHNH;

- [Tonoxenue 00 oTnene HAIOrOO0I0KEHUSI FOPUIUUECKUX JIULL.

['maBHBIN rocyAapCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP AOKEH 3HATh WHbIE HOPMATHUBHBIE MPABOBBIC
aKThl M CIy)K€OHbIE IOKYMEHTHI, PEryJHPYIOIIHE BOIPOCHL, CBSI3aHHBIE C O0JACTBI0O M BHJOM €T0
npodeccnoHanbHOM CyKEeOHOU AeSITENbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- OCHOBBI OYXTaJITEPCKOTO M HAJIOTOBOTO Y4eTa;

- OCHOBBI HAJIOTO0O0JIOKCHUS;

- 00111Me TIOJI0KEHUS O HATIOTOBOM KOHTPOJIE;

- IpUHLMIBI OPMUPOBaHUS HaNOroBoi cucreMbl Poccuiickoit denepanuu;

- IPUHIIUIIB HAJIOTOBOTO aIMUHUCTPUPOBAHHS,;

- IPUHLHUIBI HAJIOTOBOTO y4Ye€Ta B POCCUMCKUX OpPraHM3alMsX U B MHOCTPAHHBIX OpraHU3alMsiX,
OCYILECTBIAIONINX JEATEIBHOCTh Ha TeppuTopuu Poccuiickon denepannn.

Hanuuue ¢pynxyuonanouvix 3nanuii.

- IOHATHE, IPOLelypa pacCCMOTPEHHsI 0OpallieHUH I0pUINYECKUX JIHIL (TpakaaH), 10 BOIIpocam
MpUMEHEeHUsI 3aKkoHoAaTeNbeTBa Poccuiickoit denepanuu B chepe nestenpbHocTr OTHEmA;

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH ),

- YMEHUE MJIaHUPOBATh, PAllMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yJIbTaTa;

- KOMMYHUKaTHBHBIE YMECHHUS;

- YMEHUE YIPaBIATh U3MEHEHHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- Haluuue Npo(ecCHOHANbHBIX YMEHHUH, HEeOOXOAMMBIX JUIsl BBIMOJHEHHS padoThl B cdepe,
COOTBETCTBYIOLIEH HalpaBiIeHUIO AedaTenbHocTu OTaena,

- cOOp W cHUCTeMaTH3allMM aKTyaJbHOH HH(OpPMAIMM B YCTaHOBIEHHOH cdepe NesTeIbHOCTH
Ortpena.

Hanuuue ¢ynxyuonanvuvix ymenuii:

- IOITOTOBKA Pa3bsICHEHUI, B TOM YHCIIE Ipa)<J1aHaM, 10 BOIIPOCaM MPUMEHEHUs 3aKOHO/1aTeNbCTBa
Poccuiickoit @enepanuu B chepe aedarenbHoctu OTena;

- IOJITOTOBKA aHAJIMTHYECKUX, HH(POPMALIMOHHBIX U APYTHUX MaTepHaJIOB;

- pa3paboTKa, pacCCMOTPEHHE U COTTIACOBAaHHE IPOSKTOB HOPMATHUBHBIX MPABOBBIX aKTOB U JAPYTHX
JIOKYMEHTOB.

OcHOBHBIE NpaBa U 00S13aHHOCTH TJIABHOTO FOCYJApPCTBEHHOI'O HAJOrOBOTO MHCIIEKTOPA, a TaKKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPaXIaHCKON CITY>KOOH, KOTOphIE YCTAHOBJIEHBI B €r0 OTHOLICHUH,
npenycMoTpensl cratbsiMu 14, 15, 17, 18 ®enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O
roCcyJapCTBEHHOM rpakaanckoi ciryxxoe Poccuiickoit deneparuny (nanee — OenepaibHBINA 3aK0H).

B yenax peanuzayuu 3adau u @ynxyuil, 80310xcenHvix Ha Omoen, 21a6uvill 20Cy0apCmMEeH bl
HAN0208bll UHCNEKMOp 00SA3aH:



- OCYIIECTBJIATH MOJrOTOBKY M JIOBEIEHHE [0 HAJOTOBBIX OpPraHoB MOCKOBCKOH o0sacTu
COOTBETCTBYIOLIMX HOPMAaTUBHBIX JOKYMEHTOB II0 IPUMEHEHHIO 3aKOHOAATENbHBIX AaKTOB JJIs
IOPUIMYECKUX JIMI] TI0 BOMNpPOCAaM HCUUCIEHUS Hajora Ha MNpHOBUIL OpraHU3alMii, Hajora Ha
N00aBIEHHYI0 CTOMMOCTb, AKIIM30B Ha IMOAAKIM3HBIC TOBAaphl, CHELMAIbHBIX HAJIOTOBBIX PEXKUMOB
(ECXH, YCH, EHBJ/I mo opuaudecKuM JHIIaM), TOPrOBOro cOopa M YTHUIM3AIMOHHOTO cOopa,
noenenasix PHC Poccnn;

- OCYIIECTBJISITH B3aHMMOJCHUCTBHE C OTIEJIOM J0CYACOHOIO ypEeryJIupoBaHHUs HAJOTOBBIX CIOPOB
VYnpaBieHus 1O MOJArOTOBKE 3aKJIIOYEHMH Ha 3asBJICHUS M KaJoObl HAJIOTOIUIATENBIIMKOB Ha AaKThI
HEHOPMATUBHOTO XapakTepa, AeicTBus (Oe37eiicTBHE) HAJOTOBBIX OPraHoB MOCKOBCKOW oOiacTH, a
TaKXe MX JOJDKHOCTHBIX JIMI[ IO BOIpocaM (OpMUPOBaHMS €JUMHON METOJOJOTMYeCKOW MO3MLMU B
00JIaCTH HAIOTOOOJIOKEHUS FOPUAMYECKHX JIUI] T10 HaJloraM U cOopaw;

- JlaBaTh Pa3bsICHEHUS 10 NPUMEHEHHMIO HaJOrOBOI0 3aKOHOJATENILCTBA U JPYTUX HOPMATHBHBIX
aKTOB JUIsl IOPUAMYECKUX JIMII [T0 Hajoram u cOopam, U JpyrMM BOIpOCaM, BXOJSALIUM B KOMIIETEHIIUIO
Otnena, B TOM 4yHCIIe Yepe3 CpeicTBA MACCOBOM MH(POPMALMU BO B3aUMOJAEHCTBUM C OTJEIIOM PabOTHI C
HaJIOroIIaTebIINKaAMU;

- y4acTBOBaTh IpU HEOOXOJAUMOCTH B NPOBEJIEHUHM AyIUTOPCKUX IPOBEPOK, OCYLIECTBICHUU
MIOCTIIPOBEPOYHOI0 KOHTPOJII U JUCTAHLIMOHHOIO MOHMTOPHHIA HMKECTOSILIMX HAJIOTOBBIX OPraHOB B
COOTBETCTBUM C PErJIAMEHTOM IPOBE/ICHUSI BHYTPEHHEIO ayJIuTa HAJIOTOBBIX OPraHOB I10 HAaIpaBICHUIO
NesTeIbHOCTH OT/ENa;

- IPOBOJUTH TMCTAHIIMOHHBIM MOHUTOPUHT HIXKECTOSIILIMX HAJIOTOBBIX OPTaHOB;

- OCYUIECTBISTh METOJOJIOTHYECKYI0 IOMOILIb I10 COCTAaBJICHUIO, KauyeCTBO COCTABIICHMUS,
KOHTPOJIb 32 JIOCTOBEPHOCTBIO CBEIEHHH, cBox, 00paboTrky u HampaBienue B DOHC dopm
CTaTUCTUYECKON OTYETHOCTH, 3aKPEIUIEHHBIX [IPUKA30M YTIpaBJIEHUs 32 OTAEIOM;

- y4acTBOBAaTh B IIPOBEJACHUH COBEIIAHUN B paMKaX KOMIIETEHIIMH OT/AENIA;

- OCYLIECTBISTh METOAOJIOIMYECKOe CONPOBOXKJIECHHE KaMEpalbHbIX M BBIC3JHBIX HaJOTOBBIX
MIPOBEPOK B paMKax KOMIIETEHIIUU OTJIENa;

- TPOBOJUTH aHaJIM3 HajoroobysaraeMoi 0a3bl MO HajoraM M (PakTOpOB, BIMSIOIIMX Ha ee
U3MEHEHUE;

- obecreunBaTh COOJIIOJICHHE PEKMMa CEKPETHOCTH MPOBOJMMBIX B OT/Aed€ paboT, B TOM 4YHCIIE
nmpu 00pabOTKE TOKYMEHTOB, COCTABISIONMIMX HAJOTOBYIO M CIYKEOHYIO TailHy, ¢ HCIOJb30BaHUEM
TEXHUYECKUX CPEICTB;

- y4acTBOBaTh B 00OYYEHHH COTPYIHUKOB HAJIOTOBBIX OpraHoB MOCKOBCKOW 00JaCTH, TPOBOAUTH
COBEILIaHU, CEMUHApPBI, OKa3bIBaTh IPAKTHUYECKYH NOMOIIb MHCIEKnMsIM 1O BOIpOCaM, BXOIAIIUM B
KOMITETEHIIUIO OT/EINa;

- OCYLLIECTBJISITH M BBINOJHATH HWHBIE IOPYYEHHsS HadaJbHMKA OTHENA, B COOTBETCTBHU C
GYHKIUSAMU U 33/1a4aMU OT/eNa.

Kpome moeo, enasnuiii 2ocyoapcmeennviti HAI0208b1li UHCNEKMOP 00A3AH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- co0m01aTh CIyKeOHBIA PacopsiI0K YpaBiIeHus;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl Tpya U TEXHUKH 0€30MacCHOCTH;

- coOmo1aTh TpeOOBAaHUS YTBEPKACHHOW MHCTPYKIIMH 110 I€JIOMPOU3BOJICTBY B YIIpaBlICHUH;

-cOOI0/IaTh  KOJEKC OTHUKU U CIY)XKeOHOTO TMOBEIEHUS TOCYAAPCTBEHHBIX  IPa)JIaHCKHUX
ciyxkamux degepanbHON HAOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M WHYIO OXpaHSEMYI0O 3aKOHOM TaiiHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaoIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOuiath NPEACTABUTENI0 HAaHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU INPU MCIOTHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IIPEACTaBIIATh B YCTAHOBJICHHOM MOpPSAKE IMPEAYCMOTPEHHBIE (peepalbHbIM 3aKOHOM CBEACHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxoiax o cede



M 4ICHAaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPoOpMaluu B HHYOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT»;

- coOmogatk TpeboBaHMs 3aKoHOoAAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nuceM @OHC Poccun u VYrmpaBineHuss Mo HampaBICHHUIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
IpaXx/IaHCKOMN CITYKOBlI,

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHITH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY TOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIC TMOPYYCHUS W OCYIIECTBIATh MHBIC (DYHKIMU TIO TOPYYCHHUIO HadalbHHUKA
OTtaena v 3amecTUTENs HAYAIbHUKA OT/eNa (32 HCKII0UEHUEM HEMPaBOMEPHBIX);

B yenax ucnonnenus 60310CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEU 2NASHbIU 20CYOAPCMBEHHbIN
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TPEUIOKEHHUS 10 COBEPIIECHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
JPYTUMU TO/Ipa3ieJICHUsAMU Y IPaBIICHNUS,

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BCeX BBIABIEHHBIX HENOCTaTKax B Ipelenax CBOEH
KOMIIETECHIINH;

- npeactasiaTh OTaen u YmpasieHHE MO BOIPOCAaM, OTHOCAILIUMCSI K €ro BEIEHHUI0, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C IOKyMEHTaMH, HEOOXOTUMBIMH IS BBITIOTHEHUS BO3JIOKEHHBIX Ha OTaen 3aaay,
C JOKYMEHTaMH, OMNpPEIeSIOINMMH €ro TMmpaBa M OOS3aHHOCTH MO 3aMellaeMoil  TOMKHOCTH
rOCYJapCTBEHHOM IPayKTaHCKOM CITY>KOBI, HA OPraHU3alMOHHO-TEXHUUYECKUE YCIOBHS, HEOOXOAUMBIE /IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U NOJy4aTh B YCTAHOBJICHHOM IOPsJIKE HEOOXOMMBbIE MaTepuaibl IO BOIpocam,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KEOHOH NeATENTbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU JI0 BHECEHHS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TaKKe Ha MPUOOIIeHHe K
JTUYHOMY JIeJTy TUCbMEHHBIX O0OBSICHEHHUM U JIPYTUX JTIOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHANbHBIX JaHHBIX;

- Ha mpodecCUuOHATbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICEHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
Oenepauny;

- 3HAKOMHUTHCS CO CBEJEHUSMH, COCTABJSIONIUMH TOCYJApPCTBEHHYIO TalHy, NpPU HATUYUU
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCOHHOE 00€CTIeYeHHE C YUEeTOM CTaXka roCyAapCTBEHHON CITYXOBbI;

- Ha o0benuHeHue B TMpodeccHoHalbHbIE COMO3bI (acCOLMANMU) JUIS 3allUThl CBOMX MpaB,
COLIMAJIbHO - PKOHOMUYECKHUX U MPOPECCHOHATbHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYHS, BXOJAIIME B KOMIIeTeHIM0 OTaena.

I'maBHBIA TOCYAAapCTBEHHBIM HAJIOTOBBI MHCIEKTOP OCYLIECTBISET MHBIE IPaBa U HCIIOIHSET
UHBbIE 0053aHHOCTH, MPEAYCMOTpPEHHbIE 3aKOHOAaTeNbCcTBOM Poccuiickoit ®enepanuu, [lonoxxennem o
denepanbHON HAJOTOBOM CIIy’)0O€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IlpaButenscTBa Poccuiickoit
@eneparun ot 30 centsadps 2004 Ne 506 «O6 yrBepxkaenuu [lonoxenus o denepanbHO HaIOroBOM
cyx0e», [lomoxxennem 006 Ymnpasnenuu, yrBepxkaeHHbIM pykoBoguteraem ®HC Poccum, monoxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYESHUSIMHU
PYKOBOJCTBA Y TIPABIICHMUS.

I'nasnulii  2ocyoapcmeenuviti HANO208bIU UHCNEKMOP 34 HEUCHONIHeHUe UIU HeHaodledcauee
ucnonineHue OONHCHOCMHBIX O00A3AHHOCMeEU Modcem Oblmb NpusieyeH K OmeemcmeeHHOCMU 8
coomeemcemauu ¢ 3akoHooamenscmeom Poccutickou @edepayuu.

dppexmusnocmv U  pe3yrbMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCMU
[JIABHOTO TOCY/IapCTBEHHOI'0 HAJIOTOBOTI'O MHCIIEKTOPA OI[EHUBAETCA IO CJIEAYIOIIMM MTOKa3aTeIsIM

- BBIMOJHSEMOMY 00beMy paboOThl 1 MHTEHCHUBHOCTU TPYyZa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIIOJIHEHUS TOPYUYCHUII;

- Ka4eCTBY BBINOJIHEHHON pabOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU



TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KECHHUIO MaTepualia, IOPUANYECKUA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJIATENBHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh U IUIAHWPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3a/aHUM,
YMEHHIO pallMOHAIbHO UCIIOJIB30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY IOJAXOJY K pELIECHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM M TPEOOBAHUSAM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUSI CBOUX JAEHCTBUM, IPUHUMAEMBIX PEIICHUM.

6. OTaes padoThI ¢ HAJOTOIJIATEIbIIUKAMHU

6.1. JIOWKHOCTh  —  TOCYAApPCTBEHHBIM  HAJOTOBBIM  MHCHOEKTOpP  OTAena  paboTel ¢
HaJIOromiaTeJbluKaMu

Hanuuue svicuieco obpazoeanusi.

Keanuguxayuonnvie mpebosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
PabOoTHI 1O CIIEIUAITBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Kesanugpurayuonnvie mpebosanus k sSHaHusMm:

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturymum Poccuiickoin ®deneparuu,
3aKOHOJATENhCTBA O MPOTHUBOJCHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTHTYIIMOHHBIX —3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnum, noctaHoBieHuit [IpaBurennbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHOd TrocynapCTBEHHOU
IPaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPaBUI U
HOpPM OXpaHbl TPyZa, TEXHUKH O€30IaCHOCTH U MPOTHBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsjaka
VYnpapneHus; mopsiika padoThl co CiIykeOHOW HHGpopMaruel, mnopsaka paboTbl C MEPCOHATBbHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOMKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HWH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanyn:

- Hanorossiit Kogekce Poccuiickoit denepanuu;

- ®enepanbubiii 3aK0H 0T 27.07.2004 Ne 79 — @3 «O rocynapCTBEHHOMN TpaxaaHCKOM CITyx0e

Poccuiickoi denepanumny;

- ®epepanbHbli 3aK0H 0T 25.12.2008 Ne 273-®D3 «O npoTuBOAEHCTBUN KOPPYILIUNY;

-IIpukas MunucrepctBa ®PunancoB Poccuiickoii ®enepanun ot 02.07.2012 Ne 99n
«O06 yTBepXKIEHHM aJMHMHHUCTPAaTUBHOIO perjamMeHTa ¢eaepantbHOM HaJOroBOW  CIYX OBl IO
MPEJOCTABIEHUIO TOCYJapCTBEHHON yciayru mo OecrjaTHOMY HHGOPMHPOBAHHIO (B TOM YHCIE B
MUCbMEHHOW (QOopMe) HaJOroIIaTeNbIIUKOB, IUIATEIBIIUKOB COOpPOB M HAJOrOBBIX AareHTOB O
JEeWCTBYIOIUX HaJorax u cOopax, 3aKOHOJATEIbCTBE O HAJOrax U cOOpax M MPHHATHIX B COOTBETCTBUU C
HUM HOPMATHUBHBIX IPABOBBIX aKTaX, MOPSAAKE HMCUHUCIEHUS M YIJIaThl HAJOrOB U COOpOB, MpaBax U
0053aHHOCTSX HAJIOTOIJIATEIbIIUKOB, IUIATENBIIMKOB COOPOB M HAJOTOBBIX AareHTOB, IOJHOMOYHSIX
HAJIOTOBBIX OPTraHOB U UX JOJKHOCTHBIX JIMLI, a TAK)Ke MO MIPUEMY HAJIOTOBBIX JeKiIapanuil (pacueToB)»;

- IIpukaz ®HC Poccum ot 29 nexabps 2015 r. Ne MMB-7-17/610@ «O06 yrBepxIeHHH
periJamMeHTa OCyIIeCTBIEHNUS MOHUTOPUHTA OOpallleHni, OT3bIBOB, KOMMEHTapHUEB HAJIOTOILIaTEbIINKOB
(oOpaTHasi cBs3b), MOJNYYEHHBIX TPH OIEHKE KayecTBa TOCYNAPCTBEHHBIX YCIYT, oka3biBaeMbix ®HC
Poccumy;

- nmocraHosneHue IlpaBurenscrtBa Poccuiickoit @enepamun ot 12 nexabps 2012 r. Ne 1284
«O0 omenke rpaxnaHaMu 3()(PEKTUBHOCTH JEATENBHOCTH PYKOBOJIUTENEH TEPPUTOPHAIBHBIX OPraHOB
(benepanbHBIX OPraHOB UCHOIHHUTENBHOM BIACTH (MX CTPYKTYPHBIX MOAPA3ACICHUI) ¢ yIEeTOM KayecTBa




IIPEIOCTABIIEHUSI UMH FOCYAApCTBEHHBIX YCIIYT, a TAK)KE O IPUMEHEHUH PE3YyJIbTaTOB YKa3aHHOW OLIEHKU
KAaK OCHOBaHUSA Ul MPUHATHUS PEIICHUS O JOCPOYHOM IPEKPAIICHUH HCIIOJIHEHUS COOTBETCTBYIOIIMMHU
PYKOBOJUTENSMHU CBOUX JOKHOCTHBIX 00s13aHHOCTEN »;

- nocranoBnenue IIpaButenbctBa Poccuiickori ®enepammu ot 22 nekabps 2012 1. Ne 1376
«O0  yTBepXKACHWM TPaBWI OpraHU3alMHU  JCSATEIBbHOCTH  MHOTO(QYHKIMOHAIBHBIX  LEHTPOB
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYI»;

- nocraHoByienue IIpaButensctBa Poccuiickoit ®eaepauuu ot 10 ampens 2014 r. Ne 570-p
«O06 yTBep)KIECHHUU IepedyHel IoKa3aTenel OUEeHKH HPPEKTUBHOCTH JEATEIBHOCTH M METOIUK
OTIpeJICJICHUs LIEJIEBbIX 3HAUCHHM TOKa3arenel ONeHKH (PPEKTHBHOCTH NEATEILHOCTH PYKOBOIUTEICH
OpPraHOB  HCHOJHMTENbHOM  BJACTM IO  CO3JaHUI0  OJArompHsTHBIX  YCIOBUM  BEICHMS
MpeAnpUHUMATENIbCKOM aestenibHocTr (10 2018 roma)»;

- npuka3z ®HC Poccuu ot 18.12.2006 Ne CAD-3-10/872(@ «O06 yTBepx)aeHUN HHPOPMAITHOHHOTO
pecypca BEIOMOCTb yueTa PUHATHIX U BBEACHHBIX HAJOTOBBIX JIEKJIapaluiiy;

- npukaz ®HC Poccum ot 25.02.2016 No MMB-7-6/97@ «O06 yTBEep)KICHHUH periaMEeHTa
B3aumoeiicTeus TepputopraibHbix opranoB @®HC Poccun u KV «Hanor-Cepsuc» ®HC Poccun npu
peanu3anuu GyHKIUN 10 00pabOTKe HAJIOTOBBIX JOKYMEHTOB, CIYKAIlUX OCHOBAaHMEM JUIsl HCUUCIICHUS
W yIJaThl HAJOroB, COOPOB M TPOBEIEHHS MEPOINPHITHH B OTHOUICHWH B3aMMO3aBHUCHMBIX JIHIl H
KOHTPOJIMPYEMBIX  C/EJOK, MPEACTABISEMbIX HAJOrOIUIATENbIIMKAMU (MX MPEICTABUTENIAMH) B
tepputopuaibubie opransl @HC Poccun Ha OymMakHBIX HOCUTEIIAX ),

- npukaz @HC Poccum ot 30.06.2015 No MMB-7-17/260@ «Ilopsinka BeaeHUS ITUYHOTO
KaOMHeTa HaJOrOIIaTENIbLINKaY;

- npukazoM ®HC Poccun ot 09.09.2005 Ne CAD-3-01/444(@ «PernamenTta opraHuzainuu padoThI
C HAJIOTOIUIATENbIIUKAMHU, IUIATENIbIIMKaMU COOPOB, CTPaXOBbIX B3HOCOB Ha 00s3aTelbHOE EHCHUOHHOE
CTPaxOBAHHUE U HAJIOTOBBIMH areHTAMHUY;

- Ilocranosnenue IlpaButenbctBa Poccuiickoit @enepanuun ot 30.09.2004 Ne 506
«O06 yrBepxnenun [lonoxenus o PenepanbHON HAIOTOBOM cyxk0e»;

- ®enepanpHblii 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHUs OOpalleHUi IpaxiaH
Poccutickoii denepanuny;

- WHbIE HOPMAaTHUBHBIE INPABOBBIE AKTHl U CIIYXKEOHbIE JTOKYMEHTBI, PErYJIMPYIOIIHE BOIPOCHI,
CBsI3aHHBIE C 00JIACTHIO ¥ BUJIOM €r0 NMpo(ecCHOHANBHOM CITy)KeOHOM AeATeNbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- IOPSA0K OpraHu3alK padoThI 10 OecIIaTHOMY MH(POPMHUPOBAHUIO (B TOM YHCJIE€ B TUCbMEHHOU
(dhopMe) HAJIOTOIUIATENbIIKUKOB, MIJIATEIBIIMKOB COOPOB U HAJIOTOBBIX areHTOB O JIEUCTBYIOIINUX HAJIOIax U
cOopax, 3aKOHOAATENbCTBE O Halorax U cOopax M O MPHUHATHIX B COOTBETCTBUM C HUM HOPMATHUBHBIX
MIPaBOBBIX aKTaxX, MOpPSJKE HCUYUCIEHUS M YIUIAThl HAJOroB M cOOpOB, MpaBaX U OOS3aHHOCTSIX
HAJIOTOIJIATENbIIUKOB, MJIATEIbIIMKOB COOPOB M HAJIOTOBBIX areHTOB, IIOJIHOMOYHSAX HAJOTOBBIX OPIaHOB
1 UX JOJDKHOCTHBIX JIUIL;

- IOPSI0K BEACHUS JINYHOTO KaOWHETa HAJIOTOIJIaTeNbIIUKa,

-TOPSIIOK MTPOBEIEHUS CBEPKH PAaCU€TOB HAJIOTOIIATENbIINKA C HAJIOTOBBIM OPraHOM

- IOPSAJIOK IpUEMa HAJIOTOBBIX JEKIapalui (pacueToB);

-MOPSIIOK U TIEPUOJAUYHOCTh OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK IOJHOTHI M KadecTBa
MPEOCTABIEHUS TOCYIAPCTBEHHOM YCIYTd, B TOM YHCIE MOPAIOK M (OPMBI KOHTPOJIS 3a MOJHOTON M
KauecTBOM IPEJ0CTaBlIeHUs rocyaapcTBeHHOW ycinyru (TaliHblil mokynaTenb MU MOHUTOPUHI KadyecTBa
TeneOHHOro MH(GOPMUPOBAHHUS);

- TOpAJOK B3aMMOJEWCTBUA TIPU OKA3aHWU YCIAYrM 1o OecIulaTHOMY TeleQOHHOMY
MHGOPMHUPOBAHUIO HasoromiaarenbukoB yepe3 Enunpiit Konrakt — nenrp ®HC Poccuy;

- IOPsIIOK (hopMHUPOBaHUSI HHPOPMAIIMOHHOTO pecypca BEAOMOCTb YUeTa MPUHATHIX U BBEJCHHBIX
HAJIOrOBBIX Jiekyapanui u nepenaya B PKY (OKypHan perucrpaiuu CBEA€HUN 0 IPUHSTHIX U BBEJCHHBIX
JeKJIaparui);

- IOPAAOK opraHu3anuy B3auMozeicteus ¢ MOLI.

Hanuuue ¢pynxyuonanohvix 3nanuii.

Hanmnune mnpodeccroHanbHBIX 3HAHWNA, BKIOYAas 3HAHUS 3aKOHOJATENbCTBa Poccuiickoit



®enepanny, HOPMATUBHBIX IIPABOBBIX aKTOB Poccuiickoit denepannu, Apyrux HOPMAaTUBHBIX IIPAaBOBBIX
aKTOB, NMpUKa30B (pacropspkeruit) u mucem ®HC Poccun n YripaBieHus 1Mo HapaBiICHUIO IEATETbHOCTH
Otnena U 0 MPOXOXKIECHUH TPAKAAHCKOHN CIIYy>KOBI, a TaK)K€ OCHOB YIPABICHHS, OpPraHU3alUU TPyAa H
JeNIONPOU3BOCTBA, (HOPM U METOJOB pabOThI CO CPEACTBAMH MacCOBOl MH(OpMaIuu, O0OpalieHUsIMU
rpaxkJaH, MpaBWJI JIEJIOBOTO 3TUKETA, OXpaHbl TPYAd, TEXHUKH O€30MaCHOCTH U IPOTHUBOIIOKAPHOM
3alUThl, TOpsSAKa paboThl cO ClayXeOHON HHOpMAaIHMel, CIy)KeOHbBIMH JOKYMEHTAaMH M 3HAHUU
06a30BOro ypoBHS B 00MacTH HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH (ammapaTHOro |
MPOrpaMMHOTO  OOecCHedeHHus, BO3MOXXHOCTEH! M  OCOOEHHOCTEH MPUMEHEHHUS COBPEMEHHBIX
MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJIOTMH B TOCYJAapCTBEHHBIX  OpraHax, BKJIIOYas
UCIOJIb30BaHNE BO3MOYKHOCTEH MEKBEJOMCTBEHHOTO TOKYMEHTOOOOpOTa, OOIIMX BOIPOCOB B 001acTU
obecriedeHuss MHGOPMAITMOHHOW 0€30MacHOCTH), CIYKEOHOTO pacmopsiika YTpaBICHUS U MHCTPYKIHH
I10 JIeJIONPOU3BOACTBY Y IIPaBICHUS, HACTOSIIETO TOJKHOCTHOTO PETrJIaMEHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTHYecKn);

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BATh CIIYKEOHOE BpEMs U JOCTUTATh PE3YJIbTaTa;

- KOMMYHHKATUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuil:

- IPOBEACHUS] MOHUTOPUHIA KayecTBa IPEJOCTABIICHUSI FOCYAAPCTBEHHBIX YCIYT, OKa3bIBAEMBIX
WHCIEKUUAMU M OOCTY)KMBaHUs HAJIOTOIUIATENbIIMKOB MpU JIMYHOM ITpUEeME B TEPPUTOPUATBHBIX
HayoroBeix opranax (TaiHbIN MOKynarenb) ¥ MOHHTOPHHI KadecTBa Tele()OHHOr0 MHPOPMUPOBAHUS
COCTaBJICHHE AHKET;

- COCTaBJICHHUS OTYETHOCTH, WH(POpPMAIMKA W MUCHMEHHBIX OTBETOB 3asBHTEIIO IO BOIPOCAM
BXOJSIINM B KOMIIETEHLIUH OTAEIIA;

-IIPOBE/ICHUS AHAIUTUYECKOHN paboThl (0030phl),

-OKa3aHUs YCIyr Mo OecrylaTHOMY HH(pOPMHPOBAHUIO HAJIOTOIUIATEIbIIUKOB (ONBIT pabOThI
Enunstit Konrakr [entpom (EKI) u uadpopmarnmonnoe B3aumoseiicraue ¢ EKL),

- opraHusaius pabotsl mo B3aumoneicteuio ¢ @KV B coorBercTBUM ¢ Permamenra BBoja B
aBTOMATHU3HPOBAaHHYI0O HH(GOPMAIMOHHYI0 CHCTEMY HAJIOTOBBIX OPIraHOB JIaHHBIX, MPEACTaBISEMBbIX
HaJIOTrOIlJIaTEIbIIUKAMHU.

Hanuuue ¢pynxyuonanohvix ymenui:

- BBINOJHEHHME 3aJady M (QYHKUMH 1O  OpraHu3aliOHHOMY, HH(OPMAaIMOHHOMY,
JOKYMEHTAllMOHHOMY, (PMHAHCOBO-3KOHOMHYECKOMY, XO3SHCTBEHHOMY M HMHOMY OOECHEYEHHUIO
nestenpHocTH OTAENa,

- peanu3anus ynpaBieHYECKUX PEIICHHUHN, UCITOTHUTENbCKON TUCIUTIIINHBL;

- pabota ¢ BHYTpEHHMMH M HepupepuiHbIMH YCTPOWCTBAMM KOMIIbIOTEpPA (B TOM YHCIIE
TotalCMD), unpopManinoHHO-KOMMYHUKAIIMOHHBIMU ceTsAMU (¢ ceTbio VIHTepHeT, B TOM 4YHCle: CaiT
www.nalog.ru, ®UP, Jluuneiii kabuner Hanororarensimuka, [IO EKI[ — contact.nalog.ru), B
OTIEPAIIMOHHON cUcTeMeE, B TeKCTOBOM pemaktope (Microsoft Word, Microsoft Excel), ¢ anekrpoHHBIMEI
tabmunamu, ¢ 6azamu fgaHHBIX ([IK-Permon, ®UP, AUC-Hanor 3, D0/); ympaBieHus >IeKTPOHHOMN
nourtoif (IBM Lotus Notes).

OcHOBHBIE NpaBa U 00SI3aHHOCTH TOCYAAPCTBEHHOTO HAJIOTOBOI'O MHCHEKTOPA , @ TAKXKE 3aIPEThI
U TpeOOBaHUS, CBSI3aHHBIE C TPAXKAAHCKOU CIIY:KOOM, KOTOpbIE YCTAaHOBIIEHBI B €ro OTHOUICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akoHa ot 27.07.2004 Ne 79-03 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B yenax peanuzayuu 3a0au u @yukyuil, 0310cenHulx na Omaoei, 20Cy0apcmeeH bl HA0208bll
UHCneKmop 0bs3aH:

- BBINONHATH (YHKUMM TO HampaBleHHIO jedrenbHocTH oTaena  NelO  («Pabotel ¢
HaJIOTOTUIATEIIbIIUKAMHU );

- OCYILECTBJIATh JUCTAHLIMOHHBIM KOHTPOJIb, C MOMOLIBIO YAAJIEHHOIO AOCTYINa IO BOIPOCaM:
CBOEBPEMEHHOCTH IPEIOCTABIEHUS YCIyT IPaXklaHaM TePPUTOPUATIbHBIMU HAJIOTOBBIMHM OPTaHAMM;

- COCTaBJISTh CBOAHYIO AHAJTUTHUYECKYIO CIIPaBKy, O030pHOE NMHUCBMO W  HAalpaBisATh €ro B



TepPUTOPHUATILHBIE HAJIOTOBBIE OPTaHbl;

- OCYIIECTBJISITh KOOPAMWHALHUIO pabOThl IMOABEIOMCTBEHHBIX TEPPUTOPUATIBHBIX HAJIOTOBBIX
OpPraHoB IO CBEpPKE pacueTOB HAJOTOIUIATENBIIMKOB C OIO/PKETOM M BBIJAue CIPABOK, NMPUHUMATH
pEIIEeHNUs MO CIIOPHBIM OIPOCaM MO JAaHHOMY HaIlPaBJICHUIO JESTEIbHOCTH;

-OCYIIECTBIIATh KOHTPOJIb M COIPOBOXKAECHHE PabOTOCIIOCOOHOCTH cepBuca «JIMYHBIN KaOUHET
HAJIOTOILIATEIIbIINKAY,;

-y4acTBOBaTh B IIPOBEJCHUM IPOBEPOK IO BOINpPOCAM JEATEIbHOCTH OTAENa, a Takke B
TEMaTUYECKHUX MPOBEPKax;

- IPENOCTaBIATh 3aKJIIOYEHHS B OTHOLIEHMM IUIAHUPYEMBIX M IPOBEICHHBIX ayIUTOPCKHUX
MIPOBEPOK;

- MIPEIOCTABIATh 3aKJIIOYCHUS B MPOQMIbHBIE OTAENBl YIPABICHUS, IO TEMATUKE ACATEIbHOCTU
oTaeNa;

- paboTath ¢ 0OpalIeHUsIMHU TPaXKIaH;

- HCTIOJIHATH PAa30BbIE MOPYUYEHUS HaUaIbHUKA OTIENa;

- OpraHu30BbIBaTh pabOTy IO B3aUMOJIECHCTBUIO TEPPUTOPUAIBHBIX HAJIOIOBBIX OPraHOB C
Enunbim Konrtakt-Lentpom ®HC Poccun (nanee-EKII) B pamkax npukaza @®HC Poccuu ot 30.04.2015
Ne CA-7-17/180@ o mpenocTaBiIeHUH yCIyT MO OecIiaTHOMY Telae(GOHHOMY HH(POPMHUPOBAHHUIO;

- KOOPJAUHUPOBATh pabOTy TePPUTOPUATHHBIX HAJIOTOBBIX OpraHOB MO B3aumoeiicTeuio ¢ OKY
«Hamnor-Cepsuc» ®HC Poccun o peanuszanuu GyHKIUI 10 00paboTKe HATOTOBBIX IOKyMEHTOB;

- exemecauHo ¢opmupoBarb U otnpasiniath B OKY mo r. Mockse NP «Bemomocts yuera
INPUHATBIX M BBEACHHBIX HAJOTOBBIX JEKJIapaluii» M pa3 B KBapTal aHAJIU3UPOBATH JIAaHHYIO
MH(OPMALIUIO TI0O MHCTIEKIHSIM (COCTAaBIATh 0030pbl) U JOBOJUTH UX JO TEPPUTOPUATBHBINA HATOTOBBIX
OpraHoB;

- MPOBOJUTH MOHUTOPUHI KayecTBa MPEAOCTaBICHHS TOCYAAPCTBEHHBIX YCIYT, OKa3bIBa€MBIX
TEPPUTOPUATBHBIMA HHCIEKIMSIMHA , U 00CITY’)KHBaHUS HAJIOTOIIATEIBIUKOB TIPH JIMYHOM MIPUEME U TIPU
TeneoHHOM HHPOPMUpPOBaHUU MeTofoM «TaiiHoro mokynatens» u «KOHTPOIBHOMN 3aKyTIKN».

- OCYHICCTBJISTH WHbIE (YHKIHUHU, MPETyCMOTPEHHBIE 3aKOHAMHU W HWHBIMH HOPMAaTHUBHBIMH
MPABOBBIMU aKTaMU O TOCYIAapCTBEHHOW TPaKIAHCKOM CIy>KO€, B COOTBETCTBUHU C 3aKPEINICHHBIMU
HampaBJICHUSIMU  JIEATEIbHOCTH WJIM KOHKPETHBIMU TpuKa3amMM PykoBoautens  YmpaBieHus,
MOpPYYEHUSIMU HavYaTbHUKA OT/IeNa paboThl C HAIOTOILIATENbIIIUKAMH

- OCYHICCTBJISITH WHbIE (YHKIHUH, MPEAyCMOTPEHHBIE 3aKOHAMH M HWHBIMH HOPMATHBHBIMU
MPABOBBIMU aKTaMU O TOCYIapCTBEHHOW T'PaKIAHCKOM CIy>KO€, B COOTBETCTBUHU C 3aKPEIJICHHBIMU
HalpaBJICHUSIMU  JIEATEJIbBHOCTH WJIM KOHKPETHBIMU TpuKa3amMM PykoBoautens  YmpaBieHus,
MOpPYYEHUSIMU HavyaJIbHUKA OT/Iea paboThl C HAIOTOIUIATEIbIIUKAMH.

Kpome moeo, cocyoapcmeennsiii Hano208biii UHCNEKMOp 00A3aH!

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YI0CTOBEPEHUS;

- OO0 IaTh CITY>KEOHBIN PAaCIIOpsIOK Y IpaBiIeHUS;

- cOOMIOaTh MPaBUiIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MacHOCTH;

- coOI0IaTh TPEOOBAHNUS YTBEPIKIEHHON HHCTPYKIIMH IO J1€JIO0NPOU3BOJICTBY B Y IIPABIICHUU;

-cO0IIOaTh KOJAEKC ATHKH M CIY)KEOHOrO TMOBENCHMS TOCYJapCTBEHHBIX  IPa)KJIAHCKUX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYIO 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATENsl O JIMYHOW 3aMHTEPECOBAHHOCTH IMPH MCIIOIHEHUHU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE MPeAyCMOTpEeHHbIE (peepanbHbIM 3aKOHOM CBEACHUS
0 J10X0/1ax, 00 UMYIIIECTBE U 0053aTEebCTBAX UMYIIECTBEHHOTO XapakTepa, CBEJIEHUS O pacxoaax o cede
M 4ICHAaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPOpMaIHu B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepHer";



- cobmogath TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATHBHO MPABOBBIX aKTOB, MPHUKA30B (pPaCMOpPSDKCHHM) U
nucem @OHC Poccun u VYmpaBineHuss Mo HampaBICHHIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
Ipax/IaHCKOMN CITyKOBblI,

- cOOJII0/1aTh OTPaHUYEHUS, BHIIOIHITH 0053aTeNbCcTBA M TPEOOBaHUSA K CIIyKEOHOMY IOBEACHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;

- UCIIOJIHATH WHBIE TOPYYEHHUS U OCYLIECTBIATh WHBbIC (PYHKIUH MO MOPYYECHUIO HAayallbHUKA
OTtnena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEMPaBOMEPHBIX);

B nensx ucnosHeHus BO3JI0KEHHBIX TOIDKHOCTHBIX 00513aHHOCTEH MMEET MPaBo:

- BHOCUTh NPEIUIOKEHHUS IO COBEPIIEHCTBOBaHUIO paboThl OThena U MO B3aHUMOJICHCTBHIO C
JAPYTUMH NOJIpa3ielICHUsIMU Y IPaBIICHUS;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBIBICHHBIX HEIOCTaTKaxX B Mpeenax CcBoel
KOMIIETEHIIHH;

- npeacTaBisATh OTaen U YIpaBieHHe 0 BOIpOcaM, OTHOCSIIMMCS K €ro BEJIEHHIO0, B opraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMH TSI BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, OIpPEIESIIOIIMMH €ro IpaBa M OOS3aHHOCTH 10 3aMEU[aeMON JIOJKHOCTH
roCy/1IapCTBEHHOMN T'pa)K/1aHCKOMN CITyKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampammBaTh U MOJy4aTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOAMMbIE MaTepHallbl IO BOIPOCAM,
OTHOCSIIMMCA K KoMmrnieTeHuu Otiena;

- 3HAKOMHTBCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEeATENbHOCTH U APYTUMHU
JOKYMEHTaMH /10 BHECEHHS UX B JJUYHOE JIEJI0, C MaTepuaiaMy JUYHOIO JeJla, a TAK)Ke Ha IPUOOILEeHuE K
JUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTY CBOUX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHanbHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHO/ATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCA CO CBEICHHUSAMH, COCTABIIIOIIMMU TOCYJAapCTBEHHYIO TalHy, NpU HAJIU4YHUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha MIEHCUOHHOE 00ECIeYeHNE C YUeTOM CTa)ka roCcy1apCTBEHHOMN CITyKOBbI;

- Ha o0benuHeHue B MpodeccHoHaTbHbIE COMO3bI (accOLManuu) JUIs 3alUThl CBOMX IpaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB,;

- OCYUIECTBJIATH MHBIE MTOJIHOMOYUS, BXOAsIIKE B KomneTeHuuto Otaena.

T'ocyoapcmeenusiii HAN0208bIN UHCHEKMOpP OCYIIECTBISIET WHBbIE MpaBa W HUCIOIHSET HWHBIC
00s13aHHOCTH, TMPETYCMOTPEHHbIE 3aKkoHoAaTenbcTBOM Poccuiickoit ®deneparnuu, I[lonoxenuem o
denepanbHOl HaOroBoi ciyxkOe, yTBepXkJIeHHBIM MocTaHoBieHHeM [IpaBurensctBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu llomoxxenus o denepaabHOl HATIOTOBOM
ciyx6e", [Tonoxenuem 06 Ympasnenuu, yrBepxkaeHHbIM pykoBoautesreM OHC Poccuu, nonoxxeHuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, npukazamu YmnpaBieHHs, NOPYyYEHUSIMU
PYKOBOJCTBa YTIpaBJICHHUS.

T'ocyoapcmeennsiii Hano2o6wlil uHCneKmop 3a HEUCIOIHEHUE WIM HEHaJyIeKallee HCIOIHEHHE
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOXKET OBbITh NPUBJICYEH K OTBETCTBEHHOCTHM B COOTBETCTBHHM C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgpexmusnocmv  u  pezyrbmamugHoOcmy  NPOGECCUOHANbHOU  CIYHCEOHOU — OesmenlbHOCMU
CTapIIEro roCyJapCTBEHHOI'O HAJOTOBOTO MHCIIEKTOPA OLIEHUBAETCS IO CIIETYIOIIUM ITOKa3aTeNsIM

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAaHSTH BBICOKYIO
paboTOCIIOCOOHOCTh B AKCTPEMATIBHBIX YCIOBHSIX, COOIIOICHUIO CITYKEOHON AUCIUIIIINHBL;

- CBOEBPEMEHHOCTH M ONIEPAaTUBHOCTH BBIIIOJHEHUS MIOPYUECHMUI;

- Ka4ecTBY BBINOJHEHHOIN paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualla, IOPUAMYECKH IPAMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M WHBIX HOPMAaTHBHBIX



MIPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATHLHOTO KPYTr030pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTM YETKO OPraHM30BbIBaTh M IUIAHUPOBATH BBHINOJHEHHE MOPYYEHHBIX 3aJaHHil,
YMEHHIO PallMOHAILHO HCIIOJIB30BaTh pabodee BpeMsi, pacCTaBIIATh IPHOPUTETHI;

- TBOPYECKOMY TMOJAXOJY K pELICHUIO IOCTABJIEHHBIX 3a/lay, aKTUBHOCTU W HHUIMATHBE B
OCBOCHUU HOBBIX KOMIIBIOTEPHBIX ¥ HWH(MOPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/1IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 IIOCJICICTBUSI CBOUX JE€HCTBUN, IPUHUMAEMBIX PELICHUM.

7. OTAen MMYIIeCTBEHHBIX M PeCYPCHBIX HAJIOTOB

7.1. JIOMKHOCTb — IVIaBHBLIA  TOCYAAPCTBEHHBIM HAJIOTOBLIA MHCOEKTOD OTAE]a UMVIIECTBEHHBIX U
PECYPCHBIX HAJIOTOB

Hanuuue evicuieco obpazosanus.

Keanuguxayuonnvie mpebosanus k cmaosicy TOCyTapCTBEHHON TIpakKIaHCKOW CIYXKObl WM CTaxy
paboTEHI 1O CIIEUATLHOCTH, HAIIPABJICHUIO TTOJITOTOBKH HE MPEIbSIBISIFOTCS.

Keanugpuxayuonnvie mpebosanus Kk 3HaHUsAM:

Hannuue 06a3zoBbIX 3HaHuii: BkiMovas 3HaHue OcHOB Koncrturymuu Poccwuiickoit deneparmu,
3aKOHOJATEIbCTBA O MPOTHBOACUCTBUU KOPPYHIHMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparuu, noctaHoBieHui [IpaBuTenscTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPABOBBIX OCHOB MPOXOXJIEHHS (elepalbHOW TroCyJapCTBEHHOMN
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsAAKa paboThl ¢ 0OpallleHUsIMUA TPaXkJaH; MpaBuI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M MPOTHUBOMOMKAPHOM 3alUTHI; CIY>KEOHOTO pacropsijika
VYnpasienus; nopsaka padoTel co ciayxeOHoW wuHpopMaiuei, mopsaka padoThl C HEPCOHATbHBIMU
JAaHHBIMH W KOH(HIECHIMATBHON HH(OpMAIUe; HHCTPYKIIUK TI0 JETOMPOU3BOJICTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecmeueHus HWH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

- @enepanbubiid 3aK0H 0T 31.07.1998 Ne 146-®3 "Hanorosslii koaekc Poccuiickoit @enepanun';

- 3akoH Poccutiickoit ®eneparuu ot 21 deBpais 1992 r. Ne 2395-1«0 Hempax»;

- 3emenbHbIN Koqeke Poccniickoii @eneparuu ot 25 oktsaops 2001 r. Ne 136-D3;

- 3akoH MockoBckoit obmactu ot 24.11.2004 Nel151/2004-O3 «O abroTHOM HaJIOr0OOJI0KEHUU B
MoOCKOBCKOM 00aCTHY;

- 3akoH MockoBckoit obmactu ot 16.11.2002 Nel29/2004-O3 «O TpaHCHOPTHOM Hajlore B
MoOCKOBCKOM 00aCcTHY;

- 3akoH MockoBckoit obmactu ot 21.11.2003 Nel50/2003-O3 «O Hamore Ha HMYIIECTBO
opranu3aiuii B MOCKOBCKO# 00acTny;

- ®enepanbhbii 3aK0H 0T 30.12.2001 Ne 197-®3 "Tpynosoit koaeke Poccuniickoit deneparun';

- ®epepanbublii 3akoH 0T 27.07.2004 No 79-03 "O rocymapcTBEHHON TpakIaHCKON ciyx0e
Poccuiickoit ®deneparun';

- ®enepanbhblii 3akoH 0T 02.05.2006 Ne 59-03 "O nopsake paccMOTpEeHUs: 0OpaleHus TpakaH
Poccuiickoit ®deneparun';

- Ilocranosnenue IlpaButensctBa Poccuiickoit ®Penepauuu ot 30.09.2004 Ne 506 "OO6
yTBEpKACHUH nonoxeHust o GenepanbHoil HamoroBoi ciyxoe";

- [Tonoxenne 06 YmpaBieHuu;

- [Tonoxxenne 06 OTaeNe UMYIIIECTBEHHBIX M PECYPCHBIX HAJIOTOB.

JOJIKeH 3HATh MHBIE HOPMATHUBHBIC MPABOBBIC aKThl U CIYXKEOHbIE JOKYMEHTHI, PeryIHpYIOIIHe
BOIIPOCHI, CBI3aHHBIE C 00JIACTHIO M BUJIOM €T0 MPOo(heCCHOHATBLHOMN CITYKEOHOU IeATeThHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- IOHSTHE U BUJbI UMYILIECTBEHHBIX HAJIOTOB;

- IOHATHE HAJIOTOBBIM NEPUOM, OTYETHBIN ITEPUOT;




- IOHATHE HAJIOTOBasl CTAaBKa;

- IOPAIOK IPUMEHEHUS HAJIOTOBBIX JIbIOT U UCYHUCIICHHUS] CYMMBI HMYILIECTBEHHBIX HAJIOTOB;

- MpaKTHKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccuiickoit ®Penepannu o Hamorax u cOopax B
CIIy’K€OHOH N1esITeTbHOCTH.

Hanuvue ¢ynxyuonanbubix 3Hanuii:

- IOHATHE HOPMBI IIPaBa, HOPMaTUBHOTO ITPAaBOBOIO aKTa, IIPABOOTHOLICHUN U UX IIPU3HAKU;

- IOHATHE NTPOEKTa HOPMAaTUBHOT'O IIPABOBOI'0 aKTa, UHCTPYMEHTHI U 3TaIlbl €T0 pa3paboTKu;

- IOHSTHE O(PULMAIBHOIO OT3bIBAa HA MPOEKTHl HOPMAaTUBHBIX IIPABOBBIX AKTOB: 3TaIlbl, KIIOUEBbIE
MPUHIUIIBI ¥ TEXHOJIOTUH Pa3pabOTKH;

- IEHTPAJIM30BaHHAs U CMeIIaHHas pOPMbI BECHHsI JeJIONPOU3BOCTBA;

- CUCTEMa B3aUMOJICHCTBUS B paMKaXx BHYTPHUBEIOMCTBEHHOIO U  MEXBEIOMCTBEHHOI'O
3JIEKTPOHHOI0 IOKYyMEHTO000pOTA.

- IOHATHE, IIPOLIEypa pACCMOTPEHMSI OOpaLIEHUI rpaXkaaH.

- IPUHLUIIBI, METO/Ibl, TEXHOJIOI'MU 1 MEXaHNU3MbI OCYILECTBIEHUS KOHTPOIIA (Haa30pa);

- BU/JIbl, HA3HAYEHHUE U TEXHOJIOI'MH OpraHU3aluy POBEPOUYHBIX POLIETYP;

- IOHATHUE €IUHOI0 peecTpa MPOBEPOK, MPOLEAYpa ero GopMHUpPOBaHUS;

- MHCTUTYT TIPEIBAPUTEIBHON TPOBEPKU KaToOBl M HMHON HWH(POPMAIUH, TOCTYHBIICH B
KOHTPOJIbHO-HA/I30PHBIN OpraH;

- [IpoLIeIypa OpraHu3aluy IPOBEPKU: OPSAIOK, 3TAllbl, ”THCTPYMEHTHI IPOBEACHMUS;

- OTpaHUYEHUs IIPU IPOBEIECHUH NIPOBEPOYHBIX TPOLEAYD;

- M€pbl, IPUHUMAEMBIE 110 Pe3yJIbTaTaM IIPOBEPKHU.

Hanuuue 6azo6vix ymeHui:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeruuecK);

- YMEHUE IJIAHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSAMMU.

Hanuuue npogeccuonanvhvix ymenuii:

- TOPSAAOK HMCUUCIIEHHs YIUIAThl HAJOra Ha MMYLIECTBO OPraHW3alldii, TPAHCIIOPTHOTO HAJOra,
3€MEeJIbHOTO HaJIora, Hajora Ha UMYILECTBO (PU3NYECKUX JIMII;

- HaJIM4Ke HaBBIKOB B pabote B nHpopmannoHusix pecypcax IIK AUC «Hamnor-3», ITIK Cucrema
S0.

Hanuuue ¢hynkyuonanonvix ymenuii:

- OpraHu3anus 1 NpoBeeHNEe MOHUTOPUHTAa IPUMEHEHMSI 3aKOHOJAaTENIbCTBA;

- IpUeM, y4eT, 00paboTka U perucTpanus KOppecoHIeHIIMN, KOMIIJIEKTOBaHHE, XpaHEHUE, yUeT U
HCIOJIb30BaHNE apXUBHBIX JOKYMEHTOB, BblJlaya apXUBHBIX CIIPABOK, COCTaBICHUE HOMEHKIJIATYPHI [T,

- TpPOBEJEHME IUIAHOBBIX M BHEIUIAHOBBIX JIOKYMEHTApHBIX (KaMepajbHBIX) IPOBEPOK
(oOcnenoBanmii);

- (opMHUpOBaHNUE U BEICHHUE PEECTPOB, KAJAaCTPOB, PETUCTPOB, MEpPEUHEH, KaTaloroB, JHUIIEBBIX
CUETOB JIJIs1 00ecrieueHNsl KOHTPOIbHO-HAA30PHBIX MTOJTHOMOYH;

- OCYILECTBJICHUE KOHTPOJISI UCIIOJIHEHUS NIPEANNCAHUM, PEIIEHUH U APYTUX PaclopsIUTEIbHbIX
JIOKYMEHTOB,

- pa3paboTKa, paCCMOTPEHHUE U COTIACOBaHHME MTPOSKTOB HOPMATHBHBIX MTPABOBBIX aKTOB U APYIHX
JIOKYMEHTOB;

- IOJITOTOBKA O(HIIMATBHBIX OT3BIBOB Ha MPOEKThl HOPMATHUBHBIX MPABOBBIX AKTOB;

- IOAITOTOBKA METOAUYECKUX PEKOMEH AN, pa3bsICHEHU;

- IOJITOTOBKA aHAJIMTHYECKUX, HH()OPMAITMOHHBIX U APYTHX MaTepHUajoB.

OcHoBHbIE ITpaBa U 0053aHHOCTH CTAPIIETO TOCYJapPCTBEHHOTO HAJOTOBOI'O MHCIIEKTOPA, a TaKkKe
3aIpeThl U TPeOOBaHMs, CBSI3aHHbIE C TPaKIAHCKOM CITy>K00M, KOTOpPBIE YCTaHOBJICHBI B €70 OTHOLICHHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHO rpaxaaHckoi ciyxoe Poccuiickoit @enepann” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3adau u gyuxyuii, 60310%cennvix Ha Omoen, 21asHblll 20Cy0apCmeeHHbl
HAI0206blll UHCHEKMOP 00A3aH.:




- KOOpAMHUPOBATh pabory MHcneknuil no agMUHUCTPUPOBAHUIO UMYILECTBEHHBIX U PECYPCHBIX
HaJIOTOB;

- OCYILECTBJISITh aHAJIW3 MOCTYIJIEHUH B OO/PKETHl MMYLIECTBEHHBIX M PECYpPCHBIX HaJOIOB,
TOTOBUTh  MPEAJIOKEHUS 110 IMOBBIIIEHUIO YPOBHA HUX coOupaeMocTH U 3P (PEeKTUBHOCTU
aJMMUHHUCTPUPOBAHUS;

- OCYLIECTBJIATH IOArOTOBKY W aHAJIW3UPOBATh CTATUCTHUYECKYIO HAJIOTOBYK) OTYETHOCTD,
MaTepuaibl MPOBEPOK, a Takxke nocrynuBiine B OTHen NpPeUIOKEHHS M 3alpochl 0 BOIPOCAM,
OTHOCSIIMMCA K KoMmrieteHuu Otena;

- IIOArOTaBJIMBaTh B YCTAHOBJICHHOM IIOPSIKE Pa3bsICHEHMS 110 BOINPOCAM, OTHOCSIIUMCS K
nestenpHOCTH OTAena, B TOM YHUCIE IO BOIPOCaM O JEHCTBYIOIIMX MMYLIECTBEHHBIX U PECYPCHBIX
HAJIOTaX, O MOPSIKEe UX UCYUCICHHS M YIUIAThl, & TAKXKE 3aIIOJHEHUS U TPeACTaBICHUs (HOPM HAIOTOBBIX
nexapanui (pacuéTon);

- koopauHupoBath B3aumojeictBus ¢ DKV «Hanor-Cepsucy ®HC Poccum mno Bompocam
MaccoBOM I€4aTH M PACChUIKM HAJOTOBBIX JIOKYMEHTOB B YCIOBHUSX LEHTPAJIM30BAaHHON 00pabOTKH
JIOKYMEHTOB, 00pabOTKU CBEAECHMM, MOCTyNaoIMX B paMKax IyHKTa 4 crathu 85 Kojaekca, a Takxke 1o
BezieHnto DenepanbHOi HH(OPMAIIMOHHON aJpeCHON CHCTEMB;

- OpPraHM30BaTh Ha ypOBHE YTpaBJieHUs WH(OPMAIMOHHOE B3aWMOJEHCTBHE, TPEAYCMOTPEHHOE
crarbéil 85 Kopgekca, ¢ opraHamMu M OpraHu3alMsMH, YIOJIHOMOUYEHHBIMH OCYHIECTBIIATH BEJIEHUE
roCy/lapCTBEHHOI'O KaJacTpa HEABM)KMMOCTH, TOCYAAPCTBEHHBIH KaJacTPOBBIM Y4eT HEABMXKMMOIO
HUMYILECTBA, TOCYIaPCTBEHHYIO PETHCTPALMIO [IPaB Ha HEABM)KMMOE UMYILECTBO U CAEJIOK C HUM, YUET U
pEerucTpalmio TPAHCIOPTHBIX CPEACTB, TEXHUYECKUM YUET U TEXHUUYECKYI0 MHBEHTApPHU3aLUI0 OObEKTOB
KaIllUTaJIbHOI'O CTPOUTENIbCTBA, YUET U (MJIM) PETUCTPALIMIO [10JIb30BATEICH IPUPOJHBIMU pECypCaMu;

- OCYILECTBJISATh aHAIMU3 CBEIACHHUM, HEOOXOAMMBIX JJsi HA4YHMCIEHUS HMYILIECTBEHHbIX H
PECYPCHBIX HAJOIOB, IIOCTYNAMOIIMX HA YPOBEHb YIPaBICHUS W3 OpPraHOB M OpraHU3auui,
YIOJHOMOYEHHBIX  OCYHIECTBIIATH  BEJIEHUE  TOCYJAapCTBEHHOIO  KaJgacTpa  HEABMXKMMOCTH,
roCy/lapCTBEHHBIN KaJaCTPOBBIN Y4eT HEABMKMMOIO MMYILECTBA, TOCYJapCTBEHHYIO PETHCTPALUIO MPaB
Ha HEJIBMKMUMOE HMYIIECTBO U CJIEIOK C HUM, Y4€T W PpErucTpalnuio TPAHCIOPTHBIX CPEJACTB,
TEXHUYECKUH YYET M TEXHHUECKYI0O MHBEHTApHU3alHI0 OOBEKTOB KalUTAIBHOTO CTPOUTENIBCTBA, YUET U
(unn) perucTpanuio 1nojib3oBaTeneil MpPUPOJHBIMU PECYpCaMu, a TaKKe JIMLEH3UPOBaHHUE JESTENbHOCTH,
CBSI3aHHOM C ITOJIb30BAaHHEM ITUMH PECypCamy;

- IOpUHMMATh ydyacTHe€ B  I[POBEJIEHUU  AyJUTOPCKUX  IPOBEPOK,  OCYLIECTBICHUU
IIOCTIIPOBEPOYHOTO KOHTPOJII U AUCTAHIMOHHOIO MOHMTOPHMHIA HMKECTOSIIIUX HAJOTOBBIX OpPraHOB B
COOTBETCTBUM C PEriIaMEHTOM IPOBE/IECHUS BHYTPEHHEIO ayJuTa HAJIOrOBBIX OPraHOB IO HAIPABJICHUIO
nestenpHocTH OTAEna;

- y4yacTBOBaTb B OOyYE€HUHU COTPYAHHMKOB WHcmekuuid, NpOBOAWUTH COBELIaHMS, CEMHHAaphbI,
OKa3bIBaTh UM IIPAKTUYECKYIO ITIOMOIIB 10 BOIIPOCAM, BXOAAIIUM B KOMIIETeHIIHIO OTaena;

- paccMmaTpuBaTh OOpalleHMs 10 BOIpPOCaM, OTHOCSIIMMCS K nesrenbHocTd OTaena, rOTOBUTH
OTBETHI 110 YKa3aHHBIM OOpaICHUSM;

- MPOBOJIUTH MOHUTOPUHT UcnofHeHUs MHcnekusamMu rpadrka MaccoBOi IiedaTu U HalpaBJIeHUs
HAJIOTOBBIX YBEJAOMJIEHUH U IPU HEOOXOAUMOCTH PacCMaTPUBATh BOIIPOC O HATMUYUU OCHOBAHUU IS €ro
WU3MEHEHUS;

- OpPraHM30BaTh BBINOJIHEHUE MEPONPUATUNH U MOHUTOPUHI MX PE3YJIbTATUBHOCTH B HAJIOTOBBIX
MHCHEKUHUAX IO JIOTMOJHUTEIbHOMY BOBJICUEHUIO B HAJIOTOBBIH OOOPOT OOBEKTOB JBMKHUMOIO U
HEJBM>KMMOI'0O UMYIIECTBA;

- y4acTBOBaTh B YCTAQHOBJICHHOM TMOpPSAKE B TMOJTOTOBKE 3aKIIOYEHHM M0 amesISUOHHBIM
kanobaM Ha perieHus: MIHCIeKIuil Mo BOIpocaM MCUUCIIEHUS M YIJIaThl UMYIIECTBEHHBIX U PECYPCHBIX
HaJIOTOB;

- OCYIIECTBJISITh METOJI0JIOTHMYECcKoe o0ecrieueHrne MeponpusATHi 1o BepuUKaui U cBepke 0a3
NaHHBIX MHCIEKIMiA, UCTIOIb3YEeMBIX ISl aIMUHUCTPUPOBAHUS UMYIIECTBEHHBIX HAJIOTOB;

- obecrieunBaTh NpeAOCTaBlIeHe HH(OPMAINK, OTHOCSIIEHCS K HAIOro06JaraéMoMy UMYILIECTBY
U €ro BiajenbliaM, [0 3alpocaM H30MpaTelIbHbIX KOMHMCCUH, KBaJU(UKALMOHHBIX KOJUJIETUH CyneH,



BBICIIMX OpraHoB TOCYAAapCTBEHHOM BiacTu cyOwbekToB Poccuiickoir ®enepanuu, CcyaoB U
MIPAaBOOXPAHUTEIBHBIX OPraHOB, a TAKKE UHBIX YIIOJHOMOUYEHHBIX OPTaHOB U OpraHu3aluii;

- y4acTBOBaTh B TPOBEACHUH HH(DOPMAIIMOHHOW KaMIaHUM 1O OOECIEUCHHIO YIUIAThI
MMYILECTBEHHBIX M PECYPCHBIX HAJIOTOB IO BOMPOCAaM, OTHOCSIIUMCS K cepe aesrenbHocTu OTAena;

- OCYLIECTBJISAITb ~ METOJOJOTMYECKOE W OpPraHu3allMOHHOE  OOECIeUYeHUE  BEACHUSA
CHeIHATM3UPOBAHHBIX HH()OPMALIMOHHBIX PECYpPCOB 110 BOMPOCaM, OTHECEHHBIM K KommneTreHuuu OTrena;

- BECTU B YCTaHOBJIEHHOM MOPSAKE JEIONPOU3BOACTBO U XPAaHEHHE JOKYMEHTOB, OTHOCSIIUXCS K
nestenbHocTH OT/esna, OCYIIECTBIISET UX Nepeady Ha apXUBHOE XPAHEHHUE;

- BBINOJIHATH HHBIE (YHKIMM B COOTBETCTBUH C OPraHU3AIMOHHO-PACIIOPSAIUTEIbHBIMU
JOKyMEHTaMH Y IpaBJI€HUS U NOPYYECHUSIMU PYKOBOJCTBA Y IIPaBJICHUS.

Kpome moco, TnaBHBII  roCyJapCTBEHHBIM HaJIOrOBBIA MHCIEKTOP OTAENa UMYILIECTBEHHBIX U
PECYPCHBIX HAJIOTOB 00S3aH:

- o0ecrieynBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PACIIOPAIOK Y IpaBICHUS;

- OO0 1aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- coOmoaTh TPEOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO IETIONPOU3BOJICTBY B YIIPaBJICHUH;

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTO IOBEAEHUS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPAHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSA3H C UCIIOJIHEHUEM JOJIKHOCTHBIX 00sI3aHHOCTEH CBEICHUS,
3aTparvBaoIlle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaK/1aH;

- €coO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHUU
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(DIUKTY HHTEPECOB, MPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIISITh B YCTAHOBJIEHHOM HOPSJIKE MPEAYCMOTPEHHBIE (PeIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEIEHUs O pacxojax o cebde
U 4IEHaXx CBOEH CeMbH, a TaKKe CBEJIEHUS O pa3MEelleHHMH HHPopMaluu B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOM ceTH "HHTepHeT",;

- coOmonarh TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit @enepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoit ®enepannu, APpyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (PaCHOPSIKEHUI) U
nmuceM @OHC Poccun u VYmpaBineHuss 1Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
Tpa)xIaHCKON CITYKOBI,

- COOMI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE JEHCTBYIOIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuy;

- WCHOJIHATh WHbIE TMOPYYEHUS U OCYLIECTBISATh HWHblE (DYHKUMU MO MOPYUYEHHUIO HauyalbHHKA
Otnena v 3amMecTUTENs HauaJdbHUKA OTAeNa (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B yenax ucnonnenus 80310M#CeHHbIX OOAHCHOCMHBIX 00A3AHHOCMEN 2NIABHbBIL  20CY0APCMEEHHbLI
HAN0206blU UHCNEKMOP_UMeem npaego.

- BHOCUTHh TPEJIOKECHHS IO COBEPIICHCTBOBaHUIO paboThl OTaena W MO B3aMMOJICHCTBHIO C
JPYTUMU TIO/Ipa3/ieNIEHUsMU Y IPaBIICHNUS,

- TOKJIapIBaTh PYKOBOACTBY OTaena 000 BcexX BBIBIEHHBIX HENOCTaTKaxX B MpeJenax CBoOel
KOMIIETEHIINH;

- npeactaBadath OTaen u YmpaBieHHE MO BONPOCaM, OTHOCAIIUMCS K €ro BEeIEeHHI0, B OpraHax
rocy/1lapCTBEHHOM BJIAaCTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU ISl BHITIOJIHEHUS BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKyMEHTaMH, OIpEIe/IIONMMA €ro ImpaBa M OOSI3aHHOCTH 10 3aMellaeMoil JOJKHOCTH
roCy/1IapCTBEHHOMU I'pa)</1aHCKOM CITyKObl, Ha OpraHNU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4YaTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaAM,
OTHOCSIIMMCA K KoMmniereHiuu Otnena;



- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHOM CIIy)KeOHOH NeATeTbHOCTH U JAPYTHMMHU
JOKYMEHTaMH /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILeHne K
JMYHOMY JIEJTy MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUaJOB;

- Ha 3allUTy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha Tipo(ecCHOHAILHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATENILCTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBISIOLIMMHU TOCYAApCTBEHHYIO TaliHy, IpPH HaJIU4uu
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha o0benuHeHue B MpodeccuoHalbHbIE COMO3bI (accolManuu) Ui 3allUThl CBOMX IpaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TOJITHOMOYMS, BXOAAIIME B KOMIIETeHIMIO OTena.

['maBHBIM ~ TOCYJApCTBEHHBIM HAJOTOBBIM MHCIIEKTOP OTZAENIA MMYIIECTBEHHBIX M PECYpPCHBIX
HAJIOTOB OCYIIECTBIIIET UWHBIE TIpaBa U UCIHOJHSAET WHbIE OO0S3aHHOCTH, NPEIyCMOTPEHHBIE
3akoHOAaTenbCcTBOM Poccuiickoit ®enepanuu, [lomokennem o DenepanbHO HAIOTOBOW Ciyx0e,
yTBEpPkKJACHHBIM MocTaHoBIeHHeM [IpaBurensctBa Poccuiickoit @enepannu ot 30 centsops 2004 Ne 506
"O6 yrBepxkaenun [lomoxenust o PenepanpHOl Haimorooi ciyxkoe", Tlomoxkenuem o0 YmpasieHuu,
yTBepkaeHHbIM pykoBoautenem @HC Poccun, nonoxenuem 06 Otaene, npukazaMu (pacropssKeHUSIME)
®HC Poccuu, npukazamu YnpasieHus, IOPYUEHUSIMH PYKOBOJCTBA Y IIpaBICHHUS.

['maBHBIA  TOCYJApCTBEHHBI HAJOTOBBI MHCHEKTOP OTAENIa MMYIIECTBEHHBIX U PECYPCHBIX
HAJIOTOB 3a HeUCNOIHeHUe Ul HeHadaedxcaujee UCNOIHeHUe O0IHCHOCIHBIX 00A3aHHOCMeEU Modcem Oblmb
npugieyer K 0meemcmeeHHOCHU 8 COOMEemcmasuu ¢ sakonooamenvcmeom Poccutickoii @edepayuu.

Dpghexmusnocmov  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCMU
CTapIlero rocyJapCTBEHHOI'O HAJOTOBOIO MHCIEKTOPA OLICHUBAETCS MO CIEAYIOIINM MOKa3aTesaM

- BBINIOJIHSEMOMY 00BbEMYy PaOOThl U MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COOTIOACHUIO CITY>K€OHOM TUCIUIUINHEI,

- CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTH BHITIOJHEHUS IOPYUECHMI;

- KQ4eCTBY BBIIIOJHEHHOH paboOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBaHUSAMU, IOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuala, IOpuaudecKyd IpaMOTHOMY COCTABIIEHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mnpodeccnoHalbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENBbHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCHOHATBHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CIOCOOHOCTM YETKO OpraHM30BbIBaTh M IUIAHUPOBATh BBHINIOJHEHHE MOPYYEHHBIX 3aJaHHi,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY TOJAXOJY K pELIEHUIO IOCTABJICHHBIX 3a/ay, aKTUBHOCTH WU WHULUATHUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
a/1alITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOMX JIEHCTBUI, IPUHUMAEMBIX PELICHUM.

7.2. JJoIDKHOCTB — CcTapliuii roCyIapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOD OT/ENIa UMYIIECTBEHHBIX U
PECYPCHBIX HAJIOrOB

Hanuuue svicuieco obpasosanusi.

Keanugurxayuonnvie mpedosanus x cmadzicy TOCyJapCTBEHHOM TPaXKIAHCKOW CITy>KObI MM CTa)xy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIFOTCA.

Kesanughuxayuonnvie mpebosanus Kk 3HaHUAM:

Hanuuue 6a306vix 3nanuil: BKmoudass 3HaHue ocHOB Kouctutymuu Poccuiickoin deneparyu,
3aKOHOJATENhCTBA O MPOTHBOACUCTBUU KOPPYHIHH, (eaepanibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesupenta Poccwuiickoit deneparuu, moctaHoBieHuit [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHHUS (elepaabHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPAaBUIT JEIIOBOTO 3THUKETA, MOpsAKa paboThl ¢ 0OpalleHHsIMUA TpaXkIaH; MPaBII U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXKEeOHOro pacmopsiaka
VYrpasnenus; mopsiika padOTBl co CiykeOHoW uH(popMaruel, mopsaka padoThl ¢ MEPCOHATBHBIMHU




JaHHBIMH W KOH(HIEHIMAThHON HH(OpMAIUel; HHCTPYKIIUKA TIO AETOMPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYy/IapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOsacth obecriedeHus: WHQPOPMAITMOHHON O€30MacHOCTH;
JOJHKHOCTHOTO perjaMeHTa.

Hanuuue npogheccuonanvuuix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @eneparuu:

- ®enepanbubiil 3ak0H OT 31.07.1998 Ne 146-D3 "Hanorossiii koaekc Poccuiickoit @enepaunn’;

- 3akon Poccuiickoit @eneparuu ot 21 depanst 1992 r. Ne 2395-1«0O Henpax»;

- 3emenbHbIN Koaeke Poccutickoit @enepanuu ot 25 okTaops 2001 r. Ne 136-D3;

- 3akoH MockoBckoi obmactu ot 24.11.2004 Nel151/2004-0O3 «O nbroTHOM HAJIOTOOOJIOKEHUU B
MocCKOBCKOI 001acTh,;

- 3akoH MockoBckoit obmactu ot 16.11.2002 Nel29/2004-O3 «O TpaHCHOPTHOM Hajore B
MocCKOBCKOIi 001acTh;

- 3akoH MockoBckoir obmactu ot 21.11.2003 Nel50/2003-O3 «O Hamore Ha HMYIIECTBO
opraHu3anuii B MOCKOBCKOH 00J1acTh»;

- ®epnepanbublil 3ak0H 0T 30.12.2001 Ne 197-®3 "Tpynosoii koaekc Poccuiickoit denepaunn';

- ®epepanbubiii 3akoH 0T 27.07.2004 No 79-03 "O rocymapcTBEHHON TpakIaHCKOHM ciyx0e
Poccuiickoit ®enepanun";

- @enepanbhblil 3akoH oT 02.05.2006 Ne 59-@3 "O nopsiake paccMOTpeHUs: O0paleHus TpaXKaaH
Poccuiickoit ®enepanun';

- IlocranoBnenue IlIpaBurenbctBa Poccuiickoit ®Denepammu ot 30.09.2004 Ne 506 "OO6
yTBEpKAeHUH nonoxeHus o GenepanbHoil HaIoroBoi ciryxoe";

- [Tonoxxenune 006 YHpaBIeHHH;

- [Tonoxxenue 06 OTaeIe UMYIIIECTBEHHBIX U PECYPCHBIX HAJIOTOB.

Cmapwuil 20cy0apcmeeHHblil HA0208bll UHCNEKMOp Omoend UMYWEeCmMBeHHbIX U PecypPCHbIX
HA10206 NOHKEH 3HATh MHbIE HOPMATUBHBIC MTPABOBBIC AKTHI U CIIYKEOHBIE JOKYMEHTBI, PETYIUPYIONINE
BOIPOCHI, CBSI3aHHBIE C 00JACTHIO U BUAOM €r0 MPOPECCUOHANTBHON CITY:KEOHOU e TEIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- IOHATHE U BUJIbl UMYILIECTBEHHBIX HAJIOTOB;

- IOHATHE HAJIOTOBBIN NEPUOJ, OTUYETHBIN MEPUO/T;

- IOHATHE HAJIOTOBasl CTABKa;

- IOPSZIOK TPUMEHEHUST HAJIOTOBBIX JIbIOT U UCYUCIICHUS] CYMMBI UMYIIIECTBEHHBIX HAJIOTOB;

- MpakTUKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccuiickoii depepanuu o Hamorax u cbopax B
CITyK€OHOU NIeATeTbHOCTH.

Hanuuue ¢hynxyuonanvhvix 3nanui.

- IOHATHE HOPMBI MTPaBa, HOPMATUBHOTO MIPABOBOTO AKTA, MPABOOTHOIICHUH U UX TIPU3HAKH;

- IOHATHE MPOEKTa HOPMATUBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI U 3TAIlbI €0 pa3paboTKu;

- TIOHSITHE O(PUITMATHFHOTO OT3hIBA HA TPOCKTHI HOPMATUBHBIX MPABOBBIX aKTOB: ATATIBI, KIIOUYEBbIC
TIPUHIIMITBI ¥ TEXHOJIOTHH pa3paboTKu;

- ICHTPAJIM30BaHHAs 1 CMEIIaHHast OPMBI BEJCHUS JEIOMPOU3BOICTRA;

- cHuCTeMa B3aMMOJICUCTBUS B paMKaX BHYTPUBEJOMCTBEHHOIO U  MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO IOKYMEHTO00O0pOTA.

- IOHSATHE, TIPOLIEypa PACCMOTPEHHS OOpaIleHUI TpaskIaH.

- IPUHIINATIBI, METO/IbI, TEXHOJIOTHU U MEXAHU3MBI OCYIIECTBICHHS KOHTPOJIS (HAA30pa);

- BU/Ibl, HA3HAYEHUE U TEXHOJOTUU OpTraHU3allui MPOBEPOUYHBIX TPOLEYD;

- IOHATHE €TMHOTO PeecTpa MPOBEPOK, MPOIeaypa ero GOpPMHUPOBAHHS;

- HHCTUTYT TMPEABAPUTEIHHON TMPOBEPKH KAIOOBI M WHOW HH(OpMAMH, TMOCTYNMUBIIEH B
KOHTPOJIBHO-HA30PHBIA OPTraH;

- IpoIIeAypa OPraHU3aluy MPOBEPKU: MOPSAO0K, ITAIbl, HHCTPYMEHTHI POBEIACHUS;

- OTpaHUYEHUS MIPU MIPOBEICHUH MPOBEPOUHBIX MTPOLEAYD;

- MEpbI, MPUHUMAEMbIE 110 PE3YJIbTATAM MPOBEPKU.



Hanuyue 6azosvix ymenui:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHUE [JIaHUPOBATh, PAllMOHAJIBLHO UCII0JIb30BATh CIIy>)KEOHOE BpeMs U IOCTUraTh Pe3yibTarTa;

- KOMMYHUKaTHBHbIC YMEHHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvruvix ymenuii.

- HOPSAOK MCUMCIIEHMs YIUIaThl Hajora Ha MMYIIECTBO OpPraHM3allMid, TPaHCIIOPTHOI'O Hajora,
3€MeJIbHOT0 HaJlora, Hajora Ha MMYILECTBO (PM3NYECKUX JIUII;

- HaJIM4Ke HaBBIKOB B pabote B mH(opmanuonHsix pecypcax 11K AUC «Hanor-3», ITIK Cucrema
S0.

Hanuuue ¢pynxkyuonanvuvix ymenuii:

- OpraHu3alus 1 MpOBEACHNE MOHUTOPUHIA IPUMEHEHHS 3aKOHOJATEIbCTBA;

- IpUeM, y4eT, 00paboTKa U perucTpanus KOppecoHIeHIINY, KOMIIJICKTOBAaHHE, XpaHEHUE, YUeT U
HCIOJIb30BAHUE APXUBHBIX IOKYMEHTOB, BblJaua apXHUBHBIX CIIPABOK, COCTaBJIEHUE HOMEHKIIATYPbI JIel1;

- TpPOBEJACHHME IUIAHOBBIX U BHEIUIAHOBBIX JOKYMEHTapHbIX (KamepalbHbIX) IPOBEPOK
(oOcnenoBanmin),

- (opMHUpOBaHHE M BEIACHHUE PEECTPOB, KAJACTPOB, PETUCTPOB, MEPEUHEH, KaTaIOTOB, JHIIEBHIX
CUETOB JJIs1 00ecTeYeHNs: KOHTPOJIbHO-HAI30PHBIX ITOJIHOMOYHH;

- OCYIIECTBJICHUE KOHTPOJISI UCIIOIIHEHUS MIPEANNCAHUM, PEIIEHUH U APYIUX PaclopsAUTENbHbBIX
JOKYMEHTOB,

- pa3paboTKa, pacCCMOTPEHNE U COIIaCOBaHUE IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U IPYTHUX
JOKYMEHTOB;

- IOJITOTOBKA O(HIIMATBHBIX OT3BIBOB Ha MPOEKTHI HOPMATHUBHBIX MPABOBHIX AKTOB;

- IOJITOTOBKA METOAMYECKUX PEKOMEHIAINH, Pa3bsiCHEHUH;

- IOJITOTOBKA aHAJIMTHYECKUX, HH()OPMAITMOHHBIX U APYTHX MAaTEPHAJIOB.

OcHOBHBIE ITpaBa M 0053aHHOCTH CTAPILIEro roCyJapCTBEHHOTO HAJIOTOBOT'O MHCIEKTOPA, a TaKKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXIaHCKON CITy>KOOW, KOTOpbIE YCTAHOBJIEHBI B €T0 OTHOILIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpaxkiaHCKoM city:k0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aday u ¢ynxyui, o3nodxcennvix Ha Omoen, cmapuiuii 20¢y0apcmeenHblil
HAN0208blUl UHCNEKMOP 005A3aH.

- KOOpAMHUPOBaTh paboTy MHcnekuuil no aIMUHUCTPUPOBAHUIO UMYIIECTBEHHBIX U PECYPCHBIX
HaJIOTOB;

- OCYIIECTBJISITh aHAJIN3 TOCTYIUIEHHH B OO/DKEThl MMYIIECTBEHHBIX M PECYPCHBIX HaJIOTOB,
TOTOBUTh MPEIJIOKEHHUS 1O TMOBBILEHUIO YPOBHS HUX coOuMpaeMocTH U 3(PPEKTUBHOCTH
aIMMHHUCTPUPOBAHUS;

- OCYUIECTBJIATh TOJATOTOBKY W aHAJW3UPOBaTh CTATUCTHUYECKYIO HAJIOTOBYI) OTYETHOCTD,
MaTepuaibl MPOBEPOK, a Takke nocTynuBmne B OTaen NpeiIoKEeHHs M 3alpochl MO BOIMPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- IIOArOTaBIMBaTh B YCTAHOBJIIEHHOM IIOPSIKE Pa3bsCHEHMS 110 BONPOCAaM, OTHOCSIIUMCS K
nestensHocT OTAena, B TOM YHUCJIE MO BONpOcaM O JIEHCTBYIOIIMX HMYIIECTBEHHBIX U PECYPCHBIX
HaJIOTax, O MOPSIKE UX UCYUCICHHS M YIUIAThl, @ TAKXKe 3aI0OJIHEHUS U TpeACTaBIeHus (HOpPM HAIOTOBBIX
neKnapanuil (pacuéTon);

- koopauHupoBath B3aumogencTBus ¢ OKVY «Hanor-Cepsucy ®HC Poccum mno Bompocam
MaccoBOW I€YaTH U PACCHUIKM HAJOTOBBIX JIOKYMEHTOB B YCJIOBUSAX LEHTpPaIN30BaHHOW 00pabOTKU
JOKYMEHTOB, 00pa0OTKH CBEIEHUI, MOCTYyNalOMMX B paMKkax myHkTa 4 ctarbu 85 Konekca, a Takxke 1o
BeneHnto denepanbHO HHPOPMAIIMOHHON aJPECHON CUCTEMBI,

- OpPraHM30BaTh Ha ypOBHE YNpaBieHUs MH(OPMAIMOHHOE B3aWMOJIEHCTBHE, PEIYCMOTPEHHOE
crate€il 85 Kopmekca, ¢ opraHamMu W OpraHU3alUsAMH, YIOJHOMOYEHHBIMU OCYIIECTBIIATH BEIACHHUE
roCyJlapCTBEHHOI'O KaJacTpa HEABMKMMOCTH, TOCYAAPCTBEHHBIM KalacTPOBBbIM YYeT HEIBUKMMOIO
HMYIIECTBA, TOCYAAPCTBEHHYIO PETMCTPALIMIO NIPAB HA HEJBM)KMMOE UMYILECTBO U CAEIOK C HUM, YUYET U



PETUCTPALMIO TPAHCIIOPTHBIX CPEACTB, TEXHUYECKUHA yUET U TEXHHUYECKYI0 MHBEHTAPHU3AIUI0 O0BEKTOB
KalUTAITBHOTO CTPOUTENIBCTBA, YIET U (UITH) PETUCTPAIIUIO TTOJIH30BaTEIICH MPUPOIHBIMU PECYPCAMU;

- OCYLIECTBIISITh AaHAIM3 CBEACHUIM, HEOOXOAMMBIX JIJIi HAUUCICHUS HMMYIIECTBEHHBIX U
PECYPCHBIX HAJOroB, IIOCTYNAIOIIMX Ha YPOBEHb YIPABICHUS U3 OpPraHoB W OpraHU3allui,
YIOJIHOMOYEHHBIX  OCYIIECTBIIATh  BEAEHUE  TOCYJAPCTBEHHOIO  KaJacTpa  HEABM)XKHUMOCTH,
rOCyJIapCTBEHHBIN KaJaCTPOBBIM YYET HEABUKMUMOTO UMYIIECTBA, TOCYAAPCTBEHHYIO PETUCTPALIMIO TIPaB
Ha HEABHKUMOE HMYIIECTBO M CIEIOK C HUM, YYET U PETUCTPALUIO TPAHCIOPTHBIX CPEICTB,
TEXHUYECKUHA YUET M TEXHUUYECKYIO WHBEHTAPHU3AIUI0 OOBEKTOB KAlUTAIBLHOTO CTPOUTENIBCTBA, YUET U
(W1M) perucTpanuio Mnojiab30BaTeIeii MPUPOAHBIMU PECYpPCaMU, a TAKXKE JIMIIEH3UPOBAHUE JIEITEIILHOCTH,
CBSI3aHHOM C MOJIb30BAHUEM STUMH PECYPCaAMU;

- [pPUHUMATh Yy4acTH€ B  TMPOBEACHUU  AYJUTOPCKUX  MPOBEPOK,  OCYIIECTBICHUHU
MOCTIPOBEPOYHOTO KOHTPOJIA M AUCTAHIIMOHHOTO MOHHMTOPUHIA HMXKECTOSIIIUX HAJOTOBBIX OPraHOB B
COOTBETCTBUH C PETJIAMEHTOM IPOBEACHUS BHYTPEHHETO ayJUTa HAJIOTOBBIX OPraHOB IO HAMPABICHUIO
nestenbHOCTH OTHEna;

- y4acTBOBaTh B OOyYE€HHMH COTPYAHUKOB WHCHEKuuid, MPOBOIUTH COBEIIAHMS, CEMHHApHI,
OKa3bIBATh UM MPAKTUYECKYIO TOMOILb 10 BOIIPOCAM, BXOAAIIUM B KomneTeHuuto Otnena;

- paccMmaTpuBaTh OOpaIICHHS 1O BOIPOCAM, OTHOCSIIUMCS K JesTenbHOCTH OT/ena, rOTOBUTH
OTBETHI 110 YKa3aHHBIM 00paIlleHUsIM;

- MPOBOJIUTH MOHUTOPHHT UCTIONHEHUsT HCTIeKnsaMu rpadrika MacCOBOM NeYaTH U HAIIPABJICHUS
HAJIOTOBBIX YBEJOMJICHUH U MPH HEOOXOJUMOCTH paccMaTpUBaTh BOMPOC O HAIMYUU OCHOBAHUH Ui €T0
W3MEHEHHUS,

- OpraHU30BaTh BBIIOJIHEHUE MEPONPHUATHI U MOHUTOPUHI HUX PE3YyJIbTATUBHOCTU B HAJOTOBBIX
WHCIEKIUAX TIO0 JOTOJHUTEIFHOMY BOBJICUCHHIO B HAJIOTOBBI O0OpPOT OOBEKTOB JBHIKUMOTO H
HEJIBUKUMOI'O UMYIIECTBA;

- Yy4acTBOBaTh B YCTAHOBJICHHOM TIOPSAJKE B TOJATOTOBKE 3aKIIOYEHHUH IO aneyuIsiuOHHBIM
xanobaMm Ha perieHus VHCIEKIHI Mo BOMpocaM MCYHMCIEHUS M YIUIaThl UMYIIECTBEHHBIX U PECYPCHBIX
HAJIOTOB;

- OCYIIECTBIISITh METOAOJOTHYECKOE 00ecredeHre MepOonpusITUil o BepuduKaluu U cBepke 0a3
naHHbIX MHCTIEKINH, MCTIONB3YyEeMbIX I aIMUHUCTPUPOBAHUS UMYIIIECTBEHHBIX HAJIOTOB;

- obecrieunBaTh MpeaoCTaBiIeHne HH(OpPMAIIMK, OTHOCAIICHCS K HaJoroodiaraeMoMy UMYIIECTBY
W €ro BJAJIeNbIlaM, IO 3arpocaM H30UpaTENbHBIX KOMUCCHN, KBATH(UKAIMOHHBIX KOJUIETHH CyIeH,
BBICIIMX OPraHoOB TOCYIapCTBEHHOH Biactu cyObekToB Poccuiickoit ®enepanuu, cyaoB u
MIPaBOOXPAHUTEIHHBIX OPTaHOB, a TAKKE HHBIX YIIOJHOMOUYEHHBIX OPTaHOB U OpraHU3aIlii;

- y4acTBOBaThb B TPOBEACHHM HH(POPMAIIMOHHON KaMIaHUM TO OOECMeYeHHI0 YIIaThl
MMYIIECTBEHHBIX U PECYPCHBIX HAJIOTOB 10 BOMPOCaM, OTHOCAIIUMCSA K cdepe nesrenbHoctu OTaena;

- OCYHUIECTBIISAITh ~ METOJOJIOTUYECKOE W  OpPraHM3allMOHHOE  OOecreueHue  BEACHUSA
CHeIUaIN3UPOBAHHBIX HHPOPMAIIMOHHBIX PECYPCOB IO BOTIPOCaM, OTHECEHHBIM K KommieTeHuu Otena;

- BECTU B YCTAHOBJICHHOM MOPSIIKE JIEIOMPOU3BOJCTBO U XPAHEHUE IOKYMEHTOB, OTHOCSIIUXCS K
nesitenbHOCTH OT/IeNa, OCYIIECTBISET UX Mepeavdy Ha apXUBHOE XpaHEHHUE;

- BBINONHATH HWHBIE (YHKIMM B COOTBETCTBUM C OPTraHHU3AIMOHHO-PACTIOPSIUTEILHBIMH
JOKYMEHTaMHU YTIpaBJICHUS U IOPYICHUSIMU PYKOBOJICTBA Y TPaBICHUS.

Kpome moeo, Cmapwuii 2ocyoapcmeentblil Hal0208blll UHCHEKMOp 0moeld UMYUWeCmMBeHHbIX U
PeCypCHbIX HAN0208 0053aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- cOOI0IaTh CITY>KEOHBIN PACTIOPAIOK Y IpaBIeHUS;

- cOOMIOaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmroaaTh TPeOOBAHUS YTBEPKICHHONW MHCTPYKIIMHU TI0 IETTOTIPOM3BOJICTBY B YTIpaBJICHUH;

- coOmonaTh KOJEKC ATHKH W CIYKeOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPakITaHCKUX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXkKe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEIICHUS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO I'PAXK/IAH;



- cooOuiath TPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU TPU MCIOTHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISATh B YCTAHOBIEHHOM MOPAJKE MPeIyCMOTPEHHBIE (efepatbHbIM 3aKOHOM CBEICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOIO XapaKkTepa, CBEIEHU O pacxojax o cede
W 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHUH HHPopMaluu B HHYOPMALMOHHO-
TEJIeKOMMYHUKalMOHHOH ceTH "HTepHer";

- cobmrogarh TpeOoBaHMs 3aKoHOHaTenbcTBa Poccuiickoit @enepanyiv, HOPMATUBHO IPABOBBIX
akToB Poccuiickoil denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsuKEHUM) U
nmuceM @OHC Poccun u VYmpaBineHuss MO HaOpaBICHHIO JeATeNbHOCTH OThaena M O NPOXOKIACHUU
IPaXTaHCKOU CITY>KOBI;

- cO0JI0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY IMOBEJICHUIO,
HE HapyLIaTh 3aIlpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanuu;

- UCIOIHATh WHBIE MOPYYEHUS W OCYILECTBIATh MHbIE (PYHKIHMHU MO MOPYUYEHHUIO HayallbHUKA
Otnena v 3aMecTUTENsI HAYaJIbHUKA OT/eNa (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX);

B yenax ucnonnenus 60310i#ceHHbIX Q0NHCHOCMHBIX 00s3aHHocmeli Cmapuuti 20cy0apCcmeeH bl
HAN0208blU UHCNEKMOP 0MOeNa UMYWECMBEHHbIX U PECYPCHBIX HALO208 UMeem NPago:

- BHOCUTh MPEIJIOKEHUSI MO0 COBEPIIEHCTBOBAaHUIO paboThl OThena M Mo B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesIeHUusIMU Y IPaBIICHUS;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBIABICHHBIX HENOCTaTKaxX B Mpeaesiax CBOeH
KOMIIETEHIINH;

- mpeacTaBisATh OTaen U YIpaBieHHe 0 BOIPOCaM, OTHOCSIIUMCS K €r0 BEICHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBCA C JOKYMEHTaMH, HEOOXOIMMBIMH TSI BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, ONpPEIEISIIOIIMMHM €ro MpaBa M OOS3aHHOCTH IO 3aMEIlaeMOil  JOJIKHOCTU
rOCYJJapCTBEHHOM Ipa)k/1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3alpalIiBaTh M MOJyyaTh B YCTAHOBJIEHHOM HOps/IKe HEOOXOAUMBIE MaTepUabl 110 BOIPOCAM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTbCS C OT3bIBAMH O MPO(ECCHOHAIBHOW CIIy)KeOHON NeATeNTbHOCTH U JAPYIrHMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha IPUOOILEeHne K
JMYHOMY JIeJly MUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pPHUaJOB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHO/ATeNbCTBOM Poccuiickoi
denepanuu;

- 3HAKOMMTBCA CO CBEICHHMSAMH, COCTABIIIOIIMMHU TOCYJAapCTBEHHYIO TalHy, NpU HAJIU4YHUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha TIEHCUOHHOE 00ECIIeYeHNE C YUETOM CTa)ka roCy1apCTBEHHON CITy>KOBbI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLMAlUu) JUIs 3alllUThl CBOMX IpaB,
COILIMAJIBHO - SKOHOMUYECKUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATh MHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Crapmmii rocy1apCTBEHHBIM HAJOTOBBIM MHCIEKTOP OTAENAa HMYIIECTBEHHBIX U PECYPCHBIX
HaJOrOB OCYUIECTBJIIET UHBIE TMIpaBa W UCHOJHSET MWHbIE OO0S3aHHOCTH, NPETYCMOTPEHHBIE
3akoHoAarenbcTBOM Poccuiickoit ®denepanuu, [lomoxxkennem o DenepanbHON HaIOroBOW Cciyxoe,
yTBEpKACHHBIM nocTaHoBieHueM [IpaBurensctBa Poccuiickoit @enepanuu ot 30 centsiops 2004 Ne 506
"O6 yrBepxkaenuu [lonoxenus o denepanpHOi HanoroBoi ciyxko6e", Tlomoxkenuem o0 YmpasieHuu,
yrBepxkaeHHbIM pykoBoautenemM OHC Poccun, nonoxennem o6 Otaene, npukazaMu (pacropsKeHUSIMN)
®HC Poccun, npukazaMu YnpasieHus, IOPYYEHUSIMH PYKOBOJCTBA Y IIpaBICHHUS.

Cmapwuil 20cyo0apcmeenHblil HA0208bIl UHCNEKMOp Omoend UMYWEeCmBeHHbIX U pecypPCHbIX
HA0208 34 HeUCNONIHeHUe UU HeHaodaedcaujee UCNOIHeHUe OOIHCHOCMHBIX 0053aHHOCmel Moxcem Oblmb
npugieyeH K 0meemcmeeHHOCMU 8 COOM8emcmasuu ¢ 3akonooamenscmeom Poccutickoii @edepayuu.

Dpgexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU



rOCYJapCTBEHHOTO HAJOIOBOTO MHCIIEKTOPA OLIEHUBACTCSA MO CIEAYIONIMM MOKa3aTesIM

- BBIIIOJIHAEMOMY 00BEMYy PabOTBI M WHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIOCOOHOCTD B 3KCTPEMAIBbHBIX YCIOBUAX, COOIIOICHUIO CIIYyKEOHOH TUCIUILINHBI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIIOJTHEHUS TOPYICHHIA;

- Ka4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMU, TOTHOMY H JIOTUYHOMY H3JI0KEHHIO MaTepHaia, IOpUANIECKA TPAMOTHOMY COCTABJICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- Tpo(heCCHOHANBHONW KOMIIETCHTHOCTH (3HAHHIO 3aKOHOJNATEIbHBIX W HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, IUPOTE NPOPECCUOHATHLHOTO KPyTro30pa, YMEHUIO padoTaTh ¢ JOKYMEHTAMH ),

- CIIOCOOHOCTH YETKO OpPraHM30BBIBAaTh M IUIAHUPOBATH BBINOJHCHHWE IMOPYYEHHBIX 3aJlaHHH,
YMEHHUIO PallMOHATIBHO HCIIONIB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHUTETHI;

- TBOPYECKOMY HOAXOAY K PEIICHUIO ITOCTABJICHHBIX 33/1a4, aKTHBHOCTH WM HWHHIMATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH()OPMAIIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
aJlaliTUPOBATHCS K HOBBIM YCJIOBHSIM M TPEOOBaHHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIEICTBHSI CBOUX JECHCTBUN, IPUHUMAEMBIX PELICHUM.

8. O0mwmii oTae

8.1. JIoMKHOCTh —BEIYIIUN CHEeNHUATUCT — SKCHEPT O0IIero oTaena

Hanuuue svicuieco oopazoeanusi.

Keanuguxayuonnvie mpebosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
PabOoTHI 1O CIIEUAITBEHOCTH, HAITPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Kesanugpurayuonnvie mpebosanus k sSHaHusMm:

Hanuuue 6a3zo06bix 3uanui: Bkmouyas 3HaHue ocHoB Koncrutryuuu Poccuiickoit ®enepanuu,
3aKOHOAATENIhCTBA O MPOTUBOACUCTBUU KOPPYIINH, (efepatbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (heiepabHbIX
3akoHOB; Yyka3oB IlIpesumenra Poccuiickoii ®enepaunu, mnocraHoBieHuld I[IpaButenscTtBa Poccuiickoii
@denepauny, HWHBIX HOPMATHUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K MCHOJHEHHUIO JOJIKHOCTHBIX
00s13aHHOCTEH; TMPaBOBBIX OCHOB MPOXOXKIACHHUS (erepabHOM TroCyIapCTBEHHONW TIpa)XIaHCKOM CIYKOBI;
MpaBWJI JIEJIOBOTO JTHUKETa, MOpsAIKa pabOThl ¢ OOpalleHUsSMH TpakJaH; MPaBHJI W HOPM OXpaHbl TPYyAa,
TEXHUKU O€30MacHOCTH W MPOTHUBOINOXKAPHOM 3allUTHI; CIYKEOHOrO pacnopsiaka YIpaBleHUS; MOpsaKa
paboThl co cinyxebHol nHpopManuen, mopsaaka paboTel ¢ MEPCOHATBHBIMYU JAaHHBIMU U KOH(MUIEHIIMATBEHOMI
nH(popManyen; UHCTPYKLIUHU T10 AETONPOU3BOACTBY; BOZMOXHOCTH U OCOOEHHOCTH ITPUMEHEHUS COBPEMEHHBIX
MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B TOCYAapCTBEHHBIX OpraHax, BKIIIOYash HCIIOJIb30BAHHE
BO3MOXKHOCTEH MEXKBEJOMCTBEHHOTO JOKYMEHTOOOOpOTa; OOIIMX BOIMPOCOB B 00JIACTH OOECIICUECHHS
MH(POPMAIMOHHOM 6€30MacHOCTH; TOHKHOCTHOTO PETJIaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanuii:

B cdepe 3akononatensctBa Poccuiickoii @eneparnuu:

-®enepanbubiii 3akoH oT 30.12.2001 Ne197-03 «Tpynosoit koaekc Poccuiickoit Deaepanuny;

-Denepanpublii 3akoH oT 27 utons 2004 1. Ne 79-03 «O rocynapcTBEHHON TpaskIaHCKOW Ciryx0e
Poccuiickoit deneparumy;

-®enepanpHblii 3ak0H 0T 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUM KOPPYIILIUNY;

-OenepanpHbiii 3akoH 0T 27.05.2003 No 58-®d3 "O cucreme rocymapcTBeHHOU cimykObl Poccuiickoit
®enepanun";

-Vxa3 Ilpesumenta Poccuiickoii ®Pepepanmu ot 12.08.2002 Ne885 «OO6 yTBepkIeHUH OOIIUX
MIPUHIIMIIOB CIIY>KEOHOTO TIOBEICHUS TOCYJAPCTBEHHBIX CITYKAIIUX);

-denepanpupiii 3akoH oT 02.05.2006 Ne 59-03 «O mnopsake paccMOTpeHHsl oOpallleHuM TpaxaaH
Poccutickoit denepanuny;

- Ilocranosnenne I[lpaBurensctBa Poccuiickoii ®eneparun ot 30.09.2004 Ne 506 "O6 yTBepKIeHUH
nonoxkeHus o denepanbHO HAJTOTOBOM CITYKOE.

-Ilonoxenue 06 Ynpasienuu;

-ITonoxxenue 06 obmieM otaene.




Benymmii cnenmanvcT-3KCnepT JODKEH 3HATh WHBbIE HOPMATHUBHBIC TPABOBBIC AKTHI U CIIY)KEOHBIE
JOKYMEHTBI, PETyJIHPYIOIINEe BOMPOCH], CBA3aHHbBIE C 00JIACTHIO U BUJOM €ro MpodeccHoHAIbHON CllyKeOHOM
NS TEIbHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

- HOpPMAaTUBHBIE M METOJMYECKHE JOKYMEHTBI, KacarollMecs OpraHu3alMuM JAeJONpPOU3BOJICTBA,
opranuzanuu padoThl ¢ 0OpalleHUsIMHU, Kano0amu, 3asBICHUSMHU U MPEATIOKEHUSIMU TPaKIaH, OpraHU3aluu
10 KOMIUIEKTOBAHUIO, XPAaHEHUIO, YUETY U MCIOJIb30BAHNIO apXUBHBIX JTIOKYMEHTOB, OOPa30BaBIIUXCS B XOJ€
NeSITeIbHOCTH Y IIPaBJICHUS.

- OCHOBBI JIEJIOTIPOU3BO/ICTBA Y IPaBIICHUS.

Hanuuue ¢hynxyuonanvuvix 3nanuil.

- IEHTpAIM30BaHHAasA (hopMa BeCHHs JeIIONPOU3BOICTBA;

-cCcTeMa B3aMMOJICHCTBHUS B paMKaxX BHYTPUBEIOMCTBEHHOI'O U MEXBEJOMCTBEHHOI'O AJIEKTPOHHOIO
JOKYMEHT0000pOTa;

- IOHSATHE, MIPOLIEypa PACCMOTPEHHS OOpallleHH, kano0, 3asgBIeHUN U MPEATOKEHUN TpaxkIaH;

- TOPSAOK paboThI CO Ciay)eOHOW WH(pOpManueld OTrpaHMYEHHOTO PACIPOCTPAHCHHS B HAJIOTOBBIX
Oprasax;

- MOPSJIOK pabOThI 110 KOMILJIEKTOBAHUIO, XPAaHEHUIO, YUETY U HCIOIb30BAaHUIO apXUBHBIX JIOKYMEHTOB
Ynpasnenus,

- IpaBuUJIa JICJIOBOTO 3TUKETA;

-TpaBujia CIy>KeOHOT0 MOBEICHUS TOCYIapPCTBEHHBIX CITYKAIIHX.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTH4YecKH );

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIIEHO UCIIOJIB30BATh CITY)KEOHOE BpEMsI U JOCTHTATh Pe3yibTaTa;

- KOMMYHUKaTUBHbIE YMEHHS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- IPUHATHE ONEPATUBHBIX PELICHUI;

- 3¢ (eKTUBHOE TUIAHUPOBAHNE M OpTaHU3aLUs pabOThl M KOHTPOJIb UCIIOJHEHMS;

- BEJICHHE JIeIONPOU3BO/ICTBA, BEIEHNE apXUBHOTO JIEJIONPOU3BO/ICTBA.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- cOop U cucTeMaTu3alys akTyaabHON HH(OPMAIIUU B YCTAHOBIIEHHOU cepe AesITeNbHOCTH;

- COCTaBJICHHUS JEJI0OBOTO MMHCHMA;

- HaBBIKM 0a30BOro ypoBHS B 00siacTu WH(GOPMAIMOHHO - KOMMYHMKAI[MOHHBIX TEXHOJOTHH (C
BHYTPEHHUMH U NepU(epuiHbBIMU YCTPOWCTBAMH KOMIIbIOTEPA, MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU
CEeTSIMH, B TOM 4HuCIIe ceThio VIHTEepHET, B ONepaliioHHOM cucTeMe, TEKCTOBOM peAaKkTope, pu padorte ¢ 0azamu
JAHHBIX, C DJEKTPOHHBIMU TaOJIUIAMU, MOJTOTOBKM IPE3CHTALMM, YyNpaBIeHUS HIEKTPOHHOM MOYTOM,
UCIO0JIb30BaHKE TpaduIecKuX 0OBEKTOB B AJIEKTPOHHBIX JOKYMEHTAX );

- KOPPEKTHOCTh B OOILIIEHNUH C HAJIOTOIUIATEeNbIINKAMHU;

- YEeTKO€ U I'PaMOTHOE BBINOJIHEHHUE PACTIOPSKEHUN PYKOBOJICTBA;

- TPAMOTHOCTb PAa3rOBOPHOI peyuH.

OcHoBHbIE TTpaBa U 00S13aHHOCTU BEAYIIETO CIEIHAIMCTa - SKCIEePTa, a TAaKXKE 3alpeThl, CBI3aHHbIE C
IpaXJIaHCKOH CITy»k00i U TpeOOBaHUSA K CIIy>KEOHOMY MOBEJIEHUIO I'PAKJAaHCKOTO CIIY)KAIero MPpeayCMOTPEHbI
cratbsimu 14, 15, 17, 18 ®denepanbHoro 3akoHa ot 27.07.2004 Ne79-03 "O rocyaapcTBEHHOU rpaskJaHCKOM
ciyx0e Poccuiickoii @eneparun’.

B yenax peanusayuu 3adau u ynuxyuil, 6osnoxcenHvix Ha Omoen, 2na8Hbll CNeyuarucm-s3Kcnepm
0053aMH:

- obecrieunBaTh MpUEM, Y4YET M E€AWHYI0 PETHUCTPALMI0 HCXOASIIEH KOPPECHOHJIEHIUU U
BXOJALIEH  KOppecnoHAeHIMM, mnocrynaoomeid no C3OJl, cucTeMaTH3UpOBaTh  BXOZSAILYIO
KOPPECIOHJIEHIIUIO B Pa3pe3e CaMOCTOSATEIbHBIX CTPYKTYPHBIX MMOAPA3/ICICHUNA Y IpaBIeHHUS.

- PErUCTpUPOBaATh MOCTYMNAIOMIME B YIpaBleHUE OOpalieHus, *Kaao0bl U 3asBICHUS TPAXKAaH, B
TOM YHCJIE MTOCTYNAIOUINE 110 HHPOPMAIIMOHHBIM CHCTEMaM OOIIETO MOJIb30BAHMUSL.


garantf1://12036354.14/
garantf1://12036354.15/
garantf1://12036354.17/
garantf1://12036354.18/

- MOArOTOBKa HMH(OPMAIMOHHO-aHAIUTUYECKMX M CTATHCTUYECKUX MATEpUaloB PYKOBOJACTBY
VYnopasnenusi, pa3pabOTKa MPEUIOKEHUH 1O  YIAYYIIEHUIO  HCIOJHUTENbCKOW  JAUCLHUIUIMHBL U
COBEPIICHCTBOBAHHIO OPTaHU3AlUN KOHTPOJILHOW PaOOTHI.

- obecrieynBaTh MOATOTOBKY IHCEM IO 33JaHUI0 HadanbHuKa OTena.

- obecnieunBaTh COOMIOZCHUS PEeKUMa KOH(QUACHIMAILHOCTH, MPOBOAMMBIX B OtTaene pabor, B TOM
quciae npu oOpaboTKe JOKYMEHTOB, COCTABIAIOLIMX HAJOrOBYIO U CIYXKEOHYIO TalHY, C HMCIIOJIb30BaHUEM
TEXHUYECKHUX CPEJICTB.

- obecreynBaTh OKa3aHUE METOANYECKON U MPAKTUYECKON MMOMOIIHU MOIBEOMCTBEHHBIM MHCIeKIusM,
CTPYKTYPHBIM HOJPA3/IeJIEHUsAM Y IIpaBJIEHHs [10 BOIIPOCAM, BXOASIIUM B KOMIIETEHIUIO OT/ENA.

- BECTHM  OCYUIECTBICHHE  KOHTPOIs 32  pabOTOCIOCOOHOCThIO M WH(POPMAIMOHHBIM
aJIMUHUCTPUPOBAHUEM CUCTEMBI 3JICKTPOHHOTO IOKYMEHTOO0O0POTA.

- BECTM Yy4YacTHE€ B ayIUTOPCKUX IIPpOBEpKAX BHYTPEHHEro ayauta MHchnekuuwii mo BoIpocawm,
OTHOCSIIIMMCS K KOMIIETEHIIUH OTAEeNa.

- oOecneuuBaTh OpraHu3alMi0 padOThl MO aJanTalid M HAaCTaBHUYECTBY IOCYIAapPCTBEHHBIX
IpaXkIaHCKUX cinyxamux Otaena.

- ofecreynBaTh IMOATOTOBKY 3aKJIIOUEHUIl HO pe3yibTaTaM IPOBEACHHBIX ayJIUTOPCKHX IPOBEPOK
BHYTpEHHEro ayaurta MHcnekuuit no Borpocam, OTHOCSIIUMCS K KomneTeHuun Otaena.

- olecrmeynBaTh y4yacTHe B IPOBEpPKaxX II0 BONpPOCAM HANW4YUs JOKYMEHTOB «Jljisi ciy:keOHOTO
10JI30BAHUS» CTPYKTYPHBIX MOpPa3IeICHUN YIIpaBIeHUs.

- o0ecnieunBaTh OCYIIECTBICHHE WHBIX (QYHKIUH, MPEIyCMOTPEHHBIX 3aKOHAMH W HWHBIMH
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH O TOCYAApPCTBEHHOM TPa)KTaHCKOW cIyxk0e, B COOTBETCTBHHU C
3aKpEIUICHHBIMU HaIpPaBICHUSAMHU JESATEIbHOCTH WM KOHKPETHBIMU NpHKa3zamMu PykoBoauTens YmpasiieHus,
MOpy4YEHUsIMU HavainpHuKa OTaena.

Kpowme Toro, Beayuuii crenuanucT-3KcrnepT o0s3aH:

- o0ecrieuuBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- coOMI0/1aTh CIIyXeOHBIH PacopsA0K YpaBIeHuUS;

- cOOMI01aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU 0€3011aCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 €JIOTPOU3BOICTBY B YIIpaBJICHUH;

- co0JII0/1aTh KOJEKC ATHKU U CIIY’)KEOHOTO MOBENEHUS T'OCYJAapCTBEHHBIX TI'PaKJAHCKUX CITY>KaIUX
®enepalibHOM HAJIOTOBOMW CITYXKOBI;

- XPaHHTb TOCYJAapCTBEHHYIO, HAJOTOBYI0 M HHYIO OXpPaHSAEMYyH0 3aKOHOM TaliHy, a TaKXke He
pasrijamarh CTaBIIME €MY HM3BECTHBIMH B CBSA3M C HCIIOJIHEHUEM JOJDKHOCTHBIX OOs3aHHOCTEH CBEIeHHS,
3aTparvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- coo0maTh MpPEICTABUTENI0 HAHUMATENsl O JIMYHOM 3aMHTEPECOBAHHOCTU TPU  HCIIOJHEHHH
JOJKHOCTHBIX O0SI3aHHOCTEH, KOTOpasi MOKET MPHUBECTH K KOH(MIMKTY HHTEPECOB, NMPUHUMATh MEPHI IO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTaBISTh B YCTAHOBJICHHOM MOPSAKE MPEIyCMOTpeHHble (efepaibHbIM 3aKOHOM CBEJIEHUS O
noxoaax, 00 MMYIECTBE W 00s3aTeIbCTBAX WMMYIIECTBEHHOTO XapaKTepa, CBEIEHHsI O pacxojax o cebe u
YjieHaX CBOEH CeMbH, a TakKe CBEAEGHUS O pa3MelleHud UHPopMauuu B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKaLIMOHHOM ceTH "HHTepHeT";

- cobmogaTh TpeboBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepannu, HOPMATUBHO NPABOBBIX AKTOB
Poccuiickoit @enepanuu, Apyrux HOPMATUBHO NPABOBBIX AKTOB, MPUKa30B (pacnopsbkenuil) u nucem OHC
Poccun u Ynpasnenus no HampasiieHUIo aesiTebHOCTH OT/eNna U 0 MPOXO0XKACHUN TPaXIaHCKON CITyKOBI;

- coOmo1aTh OrpaHUYCHMS, BBITIOJHATH 00S3aTENhCTBA U TPEOOBAHUSA K CIYy)KEOHOMY TOBEIACHUIO, HE
HapyuiaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTebcTBOM Poccuiickoit denepannu;



- UCIOJIHATH MHbIE MOPYUYECHUS U OCYUIECTBIATH UHbIE (YHKIMH MO MOPYYEHUI0 HadaidbHuKa OTrena u
3aMECTHUTEIISI HauaJbHUKA OT/eNa (32 UCKIIOYEHUEM HEITPaBOMEPHBIX);

B yensax ucnonnenus 603102CEHHBIX OONNCHOCMHBIX 00A3AHHOCMEN 6edVWUll CReYyUaIucm-IKcnepm
umeem npaeo:

- BHOCHUTH MPEJIOKEHUS IO COBEPIICHCTBOBAHUIO paboThl OTAeNna U MO B3aUMOJICHCTBUIO C JPYTHUMHU
MOAPA3ACICHUAMU Y IPABIICHNUS,

- JIOKJaJbIBaTh pyKoBoAcTBY Otaena o000 BceX BBIABICHHBIX HEAOCTaTKaX B Ipelesax CBOeH
KOMITETECHIINH;

- mpenctaBiaaTh Otraen M YIpaBieHHE MO BOMPOCAM, OTHOCSIIMMCSA K €ro BEACHHIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTBCS C JOKYMEHTaMH, HEOOXOIUMBIMU JJIsl BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OThen 3amad,
JOKYMEHTaMH, OIPEAEAIOIMMHU €ro IpaBa M OOA3aHHOCTH IO 3aMEIIaeMOM JTOJKHOCTH TOCYJapCTBEHHOM
IpaXJIaHCKONH CIyXObl, HAa OpPraHU3alMOHHO-TEXHUYECKHE YCJIOBHs, HEOOXOAMMBbIE Ui HCIOJHEHUS WM
JIOJKHOCTHBIX 00S13aHHOCTEI;

- 3alpamivMBaTh M TOJy4YaTh B YCTAaHOBIEHHOM MOpSIKE HEOOXOIMMBbIE MaTepuaibl MO BOIpOCaM,
OTHOCSIIMMCA K KoMmrnieTeHIuu Otena;

- 3HAKOMUTBCS C OT3bIBAMU O MPO(ecCHOHANBHOMN CITyKeOHOH NesSTeNbHOCTH U IPYTUMH JOKYMEHTaMHU
70 BHECEHHsI X B JIMYHOE JEJI0, C MaTepuallaMy JIMYHOTO JIeNia, a TaK)Ke Ha MPUOOIICHUE K JTUIHOMY ACTy
MUCBMEHHBIX OOBSICHEHUN U APYTUX TOKYMEHTOB M MaTE€pPHAJIOB;

- Ha 3allUTYy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mpodeccHOHANbHOE pa3BUTHUE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbcTBOM Poccuiickoii
denepauuu;

- 3HAaKOMHTBCS CO CBEACHHUSMH, COCTABISIONIMMU TOCYJApPCTBEHHYIO TailHy, WpH HaJIU4uU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCIeYeHHEe C YUeTOM CTaXka FOCyAapCTBEHHON CITYkKOBbI;

- Ha 00beIMHEeHNE B MPOPECCUOHAIBHBIC COIO3bI (ACCOLMAIIMK) TSl 3alUTHl CBOMX MPaB, COIUAIBHO -
HKOHOMHUECKUX U MPO(eCcCHOHAIBHBIX HHTEPECOB;

- OCYULIECTBJIATH UHBIE TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Benymuii  cnenuanucT-3KCIepT OCYIIECTBISET HHBIE NpaBa U HUCIOIHSAET HWHBIE OO0s3aHHOCTH,
MpeyCMOTPEHHBIE 3aKOHOaTeNbCcTBOM Poccuiickoit @enepanuu, [lomoxennem o denepalibHOM HaIOTOBOM
ciyx6e, yTBep:kKJIeHHbIM noctaHoBieHreM IIpaBurensctBa Poccuiickoit deneparnyn ot 30 centadps 2004 Ne
506 "O6 yrBepxneHuu llomoxenuss o denepanbHoi Hayoropoil cimyxkoOe", [lonoxenuem 00 YmpaBineHuu,
yTBepxkaeHHbIM pykoBoautereM ®HC Poccun, monoxxkenuem 06 Otaene, npukaszamu (pacnopspkenusmu) GHC
Poccun, npukasamu YnpasiieHHs], TOPYYEHUSIMH PYKOBOJACTBA Y IPABIICHHUS.

Beoywuii  cneyuanucm-sxcnepm 3a HeucnoimeHue uiu Hemaoiedcauee UCHOTHEHUe OO0NHNCHOCTNHBIX
00s13aHHOCTEN MOKET OBITh IPUBJICUYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIaTeIHLCTBOM Poccuiickoii
denepanuu.

Dpgexmusnocmv  u  pe3yrbmamugHOCmy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
BEYLIETo CHeHaTUCTa-dKCIepTa OLEHUBACTCS 110 CIIEAYIONIUM OKa3aTeIsIM

- BBHIMOJHSEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUTIIIMHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS TOPYUCHUIA;

- Ka4eCcTBY BBINOJIHEHHOIN paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJIECHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuala, IOpUANIECKHA TPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENbHBIX W WHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CINOCOOHOCTH YETKO OPraHW30BHIBATH M IUTAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh paboyee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPUYECKOMY IMOAXOJY K PEUICHUIO MOCTABJICHHBIX 3a/ay, AKTUBHOCTH W WHHIIMATHBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;



- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBUSI CBOUX JEHCTBUN, IPUHUMAEMBIX PELICHUM.
8.2. JIoikHOCTh — cTapuinii cnenpanuct 1 paspsaa obuiero oraena
Hanuuue cpednezo npogeccuonanbiozo 0opazosanus
Keanugurxayuonnuvie mpedosanus x cmadzicy TroCyJapCTBEHHOM I'PAXKIAAHCKOW CIIy>KObI WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABICHUIO MTOATOTOBKU HE MPEIbIBIISIOTCS.
Keanughuxayuonnvie mpebosanus Kk sHaHusAM:

Hanuuue 6a306vix 3uanuti: BKItodas 3HaHue ocHOB Konctutynmuu Poccuiickoin ®eneparuu,
3aKOHOJATENbCTBA O MPOTUBOJACHCTBMM KOPPYNLHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnuu, noctaHoBieHuit [IpaBurenscTBa
Poccuiickoii ®enepauny, HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB IIPUMEHHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOM
IpaKAaHCKON CITyOBbl; IpaBHJI JIEJIOBOTO 3TUKETa, OpsKa paboThl ¢ OOpALIEHUSIMU T'paXkKiaH; MIPaBUI U
HOPM OXpaHbl TPyZJa, TEXHUKH OE30MAaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacmopsiaka
VYnpapneHus; nopsika padoThl €O CIy)KeOHOW HH(popMaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JaHHBIMH W KOH(QUACHIMAIbHOW HH(OpManuel; MHCTPYKIUU TI0 JEJONPOU3BOACTBY; BO3MOXKHOCTH M
OCOOCHHOCTH HNPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOinacTu obecnedeHus HH(POPMAIMOHHONW Oe30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvnvix sHanui.

B cdepe 3akononarenscrBa Poccuiickoit deneparuu:

- ®enepanbubiid 3aK0H 0T 30.12.2001 Ne197-®d3 «Tpynooii konekc Poccuiickoit @enepannn»;

- ®enepanbubiil 3akoH 0T 27 utoiist 2004 r. Ne 79-03 «O rocynapcTBEeHHON rpakIaHCKOM CiTyx0e
Poccuiickoit deneparuny;

-OenepanbHbiii 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUN KOPPYILIMMY;

-OenepanbHblit 3akoH oT 27.05.2003 Ne 58-®d3 "O cucremMe TrocylapCTBEHHOM CIyXOBbI
Poccuiickoit ®enepanun’;

-Yka3 Ilpesunenra Poccuiickoit ®@enepaunu ot 12.08.2002 Ne885 «O06 yTBepkKACHHU OOLIMX
MIPUHIIMIIOB CIIY>KEOHOTO MOBEJEHUS IOCYAapCTBEHHBIX CIIYKALUX»;

-Oenepanbblit 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsiike pacCMOTpEHUs! 0OpalleHHi TpakIaH
Poccuiickoit ®eneparumy;

-[TocranoBnenue IlpaBurensctBa Poccuiickoit ®enepamuu ot 30.09.2004 Ne 506 "OO6
yTBEpKACHUH nonoxeHus o denepanbHOi HAJTOTOBOM CITyKOe».

-[Tonosxkxenne o mopsjake oOpalieHuss co  CIykeOHOM uHGopmanueil OrpaHUu4eHHOTro
pacnpocTpaHEeHUs] B HAJIOTOBBIX opraHax», yrBepxaeHHoe mnpukazom ®PHC Poccum ot 31.12.2009
NeMM-7-6/728@;

- Tlopsmox oOMeHa JOKyMEHTaMH, COJAEpXAIIMMH KOH(UICHIHAIBHYI0O HH(OpPMAIIUIO,
yrBepkaeHHbI npukazom @HC Poccum ot 21.07.2011 Ne MMB-7-10/459@ (B penakuuu mpukasza oT
28.03.2013 Ne MMB-7-10/129@);

- IlepedyeHb cBeneHUI, OTPaHMUEHHOTO AOCTYIay», yTBepkaeHHbIH npukazoM ®HC Poccun ot
15.04.2016 NeMMB-8-6/20ncn(@;

- Iopsiiok MCIONb30BaHUS JIEKTPOHHBIX HOCUTENIEH MH(POPMALUU»), YTBEPKIAECHHBIH NMPUKA30M
®HC Poccun ot 31.12.2009 NeMM-7-6/726@.

-[Tonoxxenune 00 Ynpasnenuu;

-ITonoxxenue 06 00IIEM OTHETE.

Crapummii cnemmanuct 1 paspsna J0DKeH 3HATh WHBIE HOPMATHUBHBIE IIPAaBOBBIE AKTHl H
ClIy’)keOHbI€ JIOKYMEHTBI, pPEryJUpYIOLIMEe BOIPOCHI, CBSI3aHHbIE C OO0JAacTbl0 W BHJIOM €ro
npoeCCHOHATILHOM CITYKEOHOM eI TeTbHOCTH.

Hnvie npogpeccuonanvrvie 3nanusi:

- HOPMAaTUBHBIE U METOJUYECKHE JOKYMEHTBI, KACAIOLIUECS OpPraHU3alllU JeIONPOM3BOACTBA,
opraHuzanuu paboTbl ¢ OOpaLIEHUAMH, JKano0aMu, 3asBICHUSMH U MPEUIOKEHUSMHM TpaxkJaH,
OpraHM3alMi 1O KOMIUIEKTOBAaHHWIO, XPAHEHHWIO, YYETy M MCIOJIb30BAaHUIO AapXMUBHBIX JIOKYMEHTOB,




00pa30BaBIIMXCS B XO/€ ACSATEIBHOCTH Y IPABICHHUS.

- OCHOBBI JIEJIONIPOU3BOJICTBA Y IPABIICHHUS.

Hanuvue ¢ynxyuonanbubix 3Hanuii:

- IEHTpaJIn30BaHHasA (hopMa BeIeHHs eJIONPOU3BOJICTBA;

-CUCTeMa B3aUMOJEHCTBUS B paMKax BHYTPHUBEIOMCTBEHHOIO M  MEKBEIOMCTBEHHOI'O
3JIEKTPOHHOIO IOKYMEHTO000pOTA;

- IOHATHE, MIPOLIEYPa PACCMOTPEHHS OOpallleHH, Kan00, 3asiBICHUIN U MPEI0KEHUN IPaK]IaH ;

- IOPAJI0OK paboThI cO CIykKeOHOM MH(pOpMalell OrpaHUYEHHOIO PACIIPOCTPAHEHUS B HAJIOTOBBIX
OpraHax;

- MOPAJOK pPabOThl MO KOMIUIEKTOBAHUIO, XPAHEHUIO, YY€Ty U HCIHOJIb30BAaHMIO APXMBHBIX
JOKYMEHTOB Y IIPABJICHMUS,

- IpaBUJIA JCJIOBOT'O dTUKETA;

- IpaBUJIa CITY)KeOHOTO TIOBEACHHUS TOCYAAPCTBEHHBIX CITyXKAIUX.

Hanuuue 6a3z06vix ymeHu:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE IJIaHUPOBATh, pallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSAMHU.

Hanuuue npogeccuonanvnvix ymeHuii:

- IPUHATHE ONIEPATUBHBIX PEILICHUN;

- 3¢ peKTUBHOE TUIAHMPOBAHNE M OPTaHU3aLUs padOTHl M KOHTPOJIb UCIIOJHEHHS,

- BEJCHME JIEJIONPOU3BOJICTBA, BEICHNE apXUBHOI'O JI€JI0NPOU3BOICTBA.

Hanuuue ¢ynkyuonanbuvix ymeHuii.

- cOOp U cucTeMaTu3alus aKTyallbHOM HH(POPMALUU B YCTAHOBIIEHHOU cdepe e TeNbHOCTH;

- COCTaBJICHUS JEJI0OBOTO MHChMA;

- HaBBIKM 0a30BOT0 YPOBHS B 00JIACTM MH(POPMALMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJOTHH (C
BHYTPEHHUMU u nepudepuiHbIMU ycTpoiicTBamMu KOMIIBIOTEPA, MH(OpPMaIMOHHO-
TEJIEKOMMYHUKALlMOHHBIMU CETSIMU, B TOM 4HCJIE CETbl0 VIHTEpHET, B ONEpalMOHHON CHUCTEME,
TEKCTOBOM pEIaKTope, MpH padore ¢ 0a3aMu JAHHBIX, C 3JEKTPOHHBIMHU TaOIUILAMH, MOATOTOBKH
NPE3CeHTAlMi, YIpaBIE€HUs OJEKTPOHHOW IOYTOM, MHCIOJIb30BaHME TIpaduyeckuX OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX );

- KOPPEKTHOCTH B OOIIEHNH C HAJIOTOIIATeIbIINKAMHY;

- YETKO€ U TPaMOTHOE BBINIOJIHEHNE PACTIOPSKEHUH PYKOBOJICTBA;

- FPaMOTHOCTb Pa3rOBOPHOM peYH.

OcHoBHBIE TIpaBa M O0OSI3aHHOCTH CTapILEro crenuanucra 3 paspsia, a Takke 3alpeTbl U
TpeOOBaHUs, CBsSI3aHHbIE C TPaXKIAHCKOM CIyx00i, KOTOpbIE YCTaHOBJEHbI B €ro OTHOLICHHUHU,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yenax peanusayuu 3adau u @yukyuu, eoznodxcennvix na Omoen, cmapwui cneyuanucm 1
paspsoa o6s3am:

-O0ecnieunBaTh NpHUEM, Y4E€T U EAUHYIO PETUCTpalMIO  BXOJALIEH KOPPECHOHIEHIIUU
nocrynatonii mo COJI, cucreMaTnsannio BXOISIIEH KOPPECHOHJEHIMU B pa3pe3e CaMOCTOSTEIBbHbBIX
CTPYKTYPHBIX MMOJIpa3ICICHUN Y IpaBICHUS.

- YdeT u peructparys MocTynarumx B YpasieHue oopalieHuii, xano0 1 3asaBIeHUNA I'paXx/iaH, B
TOM YHUCJIE MOCTYNAIOUINX 10 UH(POPMAIIMOHHBIM CUCTEMaM OOIEro MOJb30BaHuUs.

- Yyactue B BEACHUU JEJONPOU3BOJACTBA (TOJIyUE€HHE, PETUCTpAlMs, Y4eT MPOXOXKICHUS
JIOKYMEHTOB B OTJIETIE);

- [loaroroBka nuceM no 3alaHNIO0 HAYaJIbHUKA OTHENA.

- ObecrieunBaTh COOMIOEHNE PEKMMa KOH(DHIEHIIMAIBHOCTH, IPOBOAUMBIX B OTaene paboT, B
TOM 4YHCJIE€ TpU OOpadOTKE [OKYMEHTOB, COCTaBISIONIUX HAJOTOBYIO M CIYXKEOHYIO TaifHy, C
HCIOJIb30BAHNEM TEXHUYECKUX CPEJICTB.

- Oxa3blBaTh METOAMYECKYI0O M IPAKTUYECKYIO IIOMOUIb IOABEIOMCTBEHHBIM IMHcHeKIusMm,



CTPYKTYPHBIM MOJPA3ACICHUSAM Y IpaBiIeHUS IO BOIPOCAM, BXOISALIUM B KOMIIETEHIIUIO OT/IENa.

- OcyniecTBIATH KOHTPOJIb 32 pab0TOCIIOCOOHOCTHIO U MH(OPMALIMOHHBIM aIMUHUCTPUPOBAHUEM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

- YyacTBOBaTh B ayJUTOPCKUX IPOBEPKax BHYTPEeHHero ayaurta MHcnekuuii mo Bompocam,
OTHOCSIIUMCS K KOMIIETEHIIUU OT/IeNa.

- OCyIIeCTBIIATh OPraHU3ALMIO U IPOBEJCHUE TEMAaTUYECKUX MPOoBepoK MHcnekuii o Borpocam
obecrieueHus eMHON CUCTEMBI JISJIONPOU3BOJICTBA U JIOKYMEHTO000POTA.

- Ilpunumarp ydacTue B MpPOBEpPKax IO BOMpocaM HalWyus JOKyMeHTOB "/l ciyxeOGHOro
MOJIb30BaHUA" CTPYKTYPHBIX MOApPa3/ieieHUld Y IpaBiIcHUsI.

- OcCymiecTBiIsATh IOATOTOBKY JOKYMEHTOB, XpaHSIIUXCA B OTAENE g CIa4d B apXuB
YnpasneHus.

- OcymecTBisATh WHbIE (YHKIUHU, MPEAYCMOTPEHHBIX 3aKOHAaMU M HWHBIMH HOPMAaTHUBHBIMU
MPAaBOBBIMU aKTaMU O TOCYJApPCTBEHHON T'PaKJAaHCKOW CiIy>)kO€, B COOTBETCTBUU C 3aKPEIUICHHBIMU
HaIlpaBJICHUSMHU JACSATEIBHOCTH U KOHKPETHBIMU MpHUKa3aMu PyKkoBoAWTENs ymnpaBlieHUs, TOPYYCHUSIMU
HavyaJIbHUKA OT/AENA.

Kpome moeco, cmapwuii cneyuanucm 1 paspsoa ooszan:

- oOecrieunBaTh COXPAHHOCTh CITY)KEOHOTO YOCTOBEPCHUS,

- cOOMI0IaTh CITY>KEOHBIN PACTIOPAIOK Y IpaBICHUS;

- coOroAaTh MpaBUJIa U HOPMBI OXPaHbI TPyAa U TEXHUKH 0€30MacHOCTH;

- co0moaTh TPEOOBaHUS YTBEPIKICHHON HHCTPYKIIMH IO I€JIOMPOU3BOJICTBY B Y IPABICHUU;

-COOIIO/IaTh  KOJCKC JTHKU U CIY)KCOHOTO TIOBEICHUS TOCYAAPCTBEHHBIX  TPa)TaHCKHUX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TailiHy, a TaKXkKe He
pasriiamarh CTaBIIME €My W3BECTHBIMHU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €OoO0IIaTh MPEICTABUTENI0 HAHMMATENS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHUU
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOPAsi MOXKET MPUBECTH K KOH(JIMKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- TIPEICTABIISITH B YCTAHOBJICHHOM TIOPSIIKE MPEyCMOTPEHHBIE (peiepaibHbIM 3aKOHOM CBEICHUS
0 J10X0Jax, 00 UMYyIIecTBe M 00s3aTeThCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEEHHUS O pacxoax o cede
W YJieHaX CBOEW CEMbH, a TakKXKe CBEJACHUS O pa3MenieHuu HHPoOpMauu B WHOOPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHOM ceTH "HHTepHet";

- coOmonarh TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepanivi, HOPMaTUBHO IPABOBBIX
akToB Poccuiickoit denepanuu, APYrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpssKeHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss 1Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
Tpa)XIaHCKON CITYKOBI,

- COOI0IaTh OTPAHUYEHUS, BHITIOIHATE 00513aTEILCTBA U TPEOOBAHUS K CIIY)KEOHOMY TTOBEICHUIO,
HE HapyllaTh 3aMlpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOMINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCTIOJHATH WHBIC MOPYYEHHUS U OCYIICCTBIIATh WHBIE (DYHKIIMU MO MOPYYCHHUIO HaYaIbHHKA
Otnena v 3amMecTUTENs] HAYAIBHHUKA OT/ENa (32 UCKIIOYEHHEM HEIPaBOMEPHBIX );

B yenax ucnonnenus 60310%ceHHbIX OONHCHOCMHBIX 0bsA3aHHOCMel cmapuwiui cneyuanucm 1
paspsaoa umeem npago:

- BHOCUTHh TPEIOKECHHS IO COBEPIICHCTBOBaHUIO paboThl OTAena W MO B3aMMOJICHCTBHIO C
JOPYTUMU TO/Ipa3IeNICHUs MU Y IPaBIICHUS;

- TOKJIaJpIBaTh pyKOBOACTBY OTmena 000 BceX BBISBICHHBIX HEIOCTaTKax B Tpelneiax CBOCH
KOMIIETEeHIINH;

- mpeacTaBisaTh OTaen u YIpaBieHHE MO BOMPOCaM, OTHOCSIIMMCS K €ro BEJIEHUI0, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCSI C TOKYMEHTaMU, HEOOXOTMMBIMU JIJTsI BHITIOJTHEHUS BO3JIOKEHHBIX Ha OT/Ien 3a1ad,
C JOKyMEHTaMH, OMNpPEISISIIOIMMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMelaeMoOil  OIKHOCTH
roCy/1apCTBEHHON I'pa)</1aHCKOMN CITyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;



- 3ampammBaTh U MOTy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOAMMBIE MaTepPHAIIbI IO BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CITY’)KEOHOW IEeATEIHHOCTH W JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JI€JI0, C MaTepualaMy JUYHOIO Jeia, a TaKXKe Ha MPHOOIIeHHE K
JTUYHOMY JeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3allUTYy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha TIpo(ecCHOHAILHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOIATENICTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEJICHUSMH, COCTABJISIOIMIUMH TOCYJApPCTBEHHYIO TalHy, MpPU HAIUYUU
0(OpPMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIIEYeHHE C YIETOM CTa)Ka roCy1apCTBEHHOMN CITy>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accolManuu) Ui 3alUThl CBOMX IpaB,
COILIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOJAILME B KOMIIeTeHIM0 OTaena.

Crapuuii cnenmanuct 1 paspsiza OCyIIECTBISIET WHBIE MPaBa W MCIHOJHAET MHBIE 00SI3aHHOCTH,
MpeAYyCMOTPEHHBIE 3aKOHOJaTenbcTBOM Poccuiickoir ®Penepaunu, [lonoxenuem o @enepanbHOU
HAJIOroBOM cily»k0e, yTBep:KJIeHHbIM noctaHoBiaeHueM IIpaBurtenscrBa Poccuiickoit denepauuu ot 30
ceHtsiOps 2004 Ne 506 "OO6 yrBepxkaenuu Ilonoxenus o DenepanbHOl HaIoroBod ciyxoe",
[Tonoxennem 00 Ympasnenun, yreepxkaeHHbIM pykoBogutenem @HC Poccun, monoxxenuem o6 Otnene,
npukazamu (pacnopspkenusmu) @HC Poccum, mpukazamu YnpapieHHs, TOPYYEHHSIMH DPYKOBOJCTBA
VYnpasneHus.

Cmapwuii  cneyuanucm 1 paspsaoa 3a HeucnoiHenue uiu Hewaoiedcawjee UCNOJIHEHUE
O0JIHCHOCMHBIX 0053aHHOCMEN MOodcem Oblmb npusiieder K OMEemcmeeHHOCMU 8 COOMBEmCmeuu ¢
3akonodamenscmeom Poccutickoii @edepayuu.

Dpgpexmusnocmv  u  pe3yrbmMamu8HOCmMy  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
CTapllero crennanucra 1 pa3psiia OUeHUBaeTCs Mo CASAYIOINUM MOKa3aTeIsIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CTYKEOHON AUCIIUTIITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBIMOJHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIEHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINIYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npo¢eCCHOHATHPHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATEHOTO KPYro30pa, YMEHHIO paboTaTh C TIOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHUIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IMOJXOJy K PEIIEHUIO TOCTAaBICHHBIX 3aJa4y, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUS CBOUX JACHCTBUIN, IPUHUMAEMBIX PEIICHH.

9. OTaen perucTpanyu U y4era HAJOTOMJIATEIbIIUKOB

9.1. JIOJDKHOCTE —  CTapIIMil TOCYNApCTBEHHBIM HAJIOTOBBEIN HWHCIEKTOP OTAENA PETHCTPALHUA U
yueTa HaIOroIIaTSIbIINKOB

Hanuuue svicueco oopasosanusi.

Keanughuxayuonnvie mpedosanus x cmaogicy TOCyJApCTBEHHON TPaKTAHCKOW CIYXOBI WIHM CTaxy
paboTHI IO CTIEIUATBHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPEABSBIISIOTCS.

Kesanugpurayuonnvie mpebosanus k 3HaHUAM:




Hanuuue 6a306vix 3nanuil: BKmodas 3HaHHe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHOJATENIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTHUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnuu, nocranoBineHuit [IpaBurennpcTBa
Poccuiickoit ®enepanny, HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB IMPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHO  TrocynapCTBEHHOU
IpaXJaHCKOW CITY>KOBI; MPaBUII JeJI0OBOr0 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUSIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MAaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOrO pacnopsiaka
VYnpasienus; nopsaka padoTel co ciayxeOHoW wuHbopMaluel, mnopsaka padoThl C NEPCOHATbHBIMU
JaHHBIMH W KOH(UASHIMAIbHOW HH(OpMAaLUel; MHCTPYKIUU IO JeJONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYass  HCIIOJb30BAaHME  BO3MOYKHOCTEH  MEKBEIOMCTBEHHOI'O
JOKYyMEHTOO0OpOTa; OOIMMX BOMPOCOB B o0OJlacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acCHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuwix 3Hanui:

B cdepe 3akononarenscrBa Poccuiickoit @eneparuu:

— TI'paxkmanckuii kogekc Poccuiickoit denepanuu (dactb nepsas — cratbu 11, 23, 83-86 — B
4acTH y4yeTa HaJIOrOIUIaTEeNbIIUMKOB U OAHKOBCKUX CUYETOB);

— Hamnoroseiii koaexe Poccuiickoit denepanuu (dactb nepas — ctatbu 11, 23, 83-86 — B
YaCTH y4eTa HaJIOTOIJIATE/IBIINKOB U OAHKOBCKUX CUETOB, YaCTh BTOpasi- riasa 25.3.);

— Konexc Poccuiickoit ®denepanuu 00 agMUHUCTPATUBHBIX MpaBoHapymieHusx ot 30
nexadpst 2001 1. Ne 195-D3 (c u3MEHEHUSAMH | JIOTIOTHCHUSIMH );

— Oepepanbnbiii 3akoH oT 08 aBrycra 2001 r. No 129-03 «O rocynapcTBeHHON perucTpanuu
IOPUANYECKUX JIUI M MHIUBUYaJIbHBIX MpeAIpUHUMAaTENCH»;

— Oenepanbubiii 3akoH 0T 08 derpans 1998 r. Ne 14-03 «O06 obimecTBax ¢ OrpaHUYCHHON
OTBETCTBEHHOCTbHIO;

— ®enepanbHblii 3ak0H 0T 26 aexadpst 1995 r. Ne 208-03 «O06 akMOHEpHBIX 00IIECTBAX»;

— ®@enepanbhblii 3akoH 0T 11 umioHs 2003 r. Ne 74-d3 «O kpecThsiHCKOM ((epmepckom)
XO35MCTBE;

—  ®enepanbroro 3akoHa ot 27 uroist 2010 1. Ne 210-03 «O6 opranuzanuu nperocTaBIeHUs
TOCY/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

— Oenepanbubiit 3akoH oT 09 urons 1999 r. Ne 160-d3 «O06 MHOCTpAaHHBIX WHBECTHUIUSIX B
Poccuiickoit ®eneparumy;

— ®enepanbhblif 3akoH oT 10 nexabps 2003 r. Ne 173-D3 «O BamOTHOM PEryJIMpPOBAHUU U
BaJIFOTHOM KOHTPOJIE;

— ®@enepanbueblii 3akoH oT 28 uroHs 2014 1. Ne 173-D3 «O06 0COOEHHOCTSIX OCYIIECTBICHHUS
(UHAHCOBBIX OIEpallMii ¢ WHOCTPAHHBIMU TpaXIAaHAMU W IOPUIUYECKHUMH JIMIAMH, O BHECEHUU
n3meHennii B Koneke Poccuiickoit @enepannu 06 aIMUHUCTPATUBHBIX MPABOHAPYLICHUAX U MPU3HAHUU
YTPATUBIIMMU CHILY OTJIEJIBHBIX ITOJIOKEHUN 3aKOHOIAaTENbHBIX akTOB Poccuiickont denepannny;

— ®@enepanbhblii 3akoH 0T 24 urons 2007 r. Ne 209-03 «O pa3BUTUM MajoOro M CpeaHEro
npeanpuaumarenscTsa B Poccniickont denepannmny;

— mnocranoBienue [IpaBurensctBa Poccuiickoit ®denepanuu ot 17 mas 2002 . Ne 319 «O6
YIOJTHOMOYEHHOM (heZIepaJIbHOM OpraHe MCIOJHUTENBHOMN BIaCTH, OCYIIECTBIISIONIEM FOCYIapPCTBEHHYIO
PETUCTpAIHIO IOPUANYECKHUX JIUL, KPECThIHCKUX ((pepMepcKux) X03giUCTB, (PU3MUECKUX JIMI B Ka4eCTBE
MHIUBUAYAIbHBIX MTPEANPUHUMATENEI;

— mnoctaHoBienue [IpaButenscrBa Poccuiickoit ®denepauuu ot 22 nexadbpst 2011 r. Ne 1092
«O mopsiiKe MpeCTaBIIEHUs B PErUCTPUPYIOLINI OpraH HHBIMHU TOCYJapCTBEHHBIMU OpraHAMU CBEJIEHUI
B DJEKTPOHHOM (opme, HEOOXOIUMBIX IS OCYIIECTBICHUS T'OCYIapCTBEHHOW perucTpanuu
IOpUANYECKUX JIMI W WHIUBUAYAIbHBIX TMpeANpUHUMATENeHd, a Takke I BeIeHUS eIUHBIX
rOCyIapCTBEHHBIX PEECTPOB IOPUANUYECKUX JIUL U UHIUBUAYAIbHBIX IPEATIPUHUMATENC;

— mnoctaHoByieHue IlpaBurennctBa Poccuiickoit @enepauun ot 19 mas 2014 r. Ne 462 «O
pa3Mepe IUIaThl 3a MpeoCTaBIeHHE coaepKamuxcs B EAMHOM rocy1apcTBEHHOM peecTpe I0pUANYECKUX
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nui M EIMHOM TOCylIapCTBEHHOM pEeCTpe WHIAMBUIYAIbHBIX MpEAIpUHUMATENCH CBEIeHUM u
JOKYMEHTOB, M TPU3HAHWU YTPATUBIIMMHU CUJy HEKOTOphIX akToB IIpaBurenbctBa Poccuiickoit
denepauuny;

— mnocranoBienue IIpaBurenscrBa Poccuiickoit @eaepannu ot 3 uronsg 2014 r. Ne 615 «O6
YCTQHOBJICHHH pa3Mepa IUIaThl 3a MPEJOCTaBICHUE CBEACHUN U3 peecTpa AUCKBATH(PHUINPOBAHHBIX JIUII,
a TaKke 00 U3MEHEHUH U NMPU3HAHUU YTPATUBIIUMU CUITY HEKOTOPBIX akToB IIpaBurenscTBa Poccuiickoit
denepauuny;

— mnocranoBieHue I[lpaBurensctBa Poccuiickoit denepanun ot 16 aBrycra 2012 r. Ne 840
«O mopsake Mmojayd W paccMOTpeHHs kano0 Ha peuleHus u aeicTBus (6e3xaeiictBue) denepanbHbIX
OpTaHOB MCIIOJHUTEIBHOMN BIACTH M UX JOJDKHOCTHBIX JIHI, (DeepalibHBIX TOCYIapCTBEHHBIX CITY)KaIHX,
JOJKHOCTHBIX JIMII TOCYIApCTBEHHBIX BHEOHOMKETHBIX (oHIOB Poccuiickoit ®Denepauuu, a Takxke
l'ocynmapcTBEHHOM KOpIIOpALUK 10 aTOMHOM 3HEprun «Pocatom» U €€ T0IKHOCTHBIX JIMIDY;

— mnocranoBieHue IlpaBurensctBa Poccuiickoit denepanun ot 25 nekadbps 2014 r. Ne 1491
«O0 ycTaHOBJIIEHHH pa3Mepa IUIaThl 3a MPEAOCTaBICHUE CBEICHU, COAEPKAIIUXCSI B TOCYJapCTBEHHOM
peecTpe aKKpeAUTOBAHHBIX (PUIMANOB, NPEICTAaBUTEILCTB MHOCTPAHHBIX HOPUAWYECKUX JIUL, B BUJE
BBIMIICKU U3 pEecTpa O KOHKPETHHIX (uiinaie, MpeacTaBUTEIbCTBE HHOCTPAHHOTO IOPUAUYECKOrO JTUIA
WIN CIPaBKH 00 OTCYTCTBHH 3aIIpalIiBacMOi HH(pOpMAINY;

— npuka3 Munduna Poccun ot 08 ampens 2005 r. Ne 551 «O nopsiike MOCTaHOBKH Ha y4eT
HAJIOTOIUIATENIbIIMKOB HAajora Ha WTOpHBIM Ou3Hecy, mpuka3 MuHduaa Poccum ot 11 wmrons 2005 r.
Ne 851 «O06 yTBepkI€eHUN OCOOCHHOCTEH TTOCTAHOBKM Ha YUET KPYIMHEHIINX HAIOTOTIATENBIINKOBY;

— mnpuka3 Munduna Poccun ot 05 Hos6ps 2009 r. Ne 1140 «O6 yrBepxkaenun Ilopsiaka
IIOCTAHOBKHM Ha Y4Y€T, CHATUS C ydyeTa B HAJOrOBbIX OpraHaXx POCCUMCKUX OpraHU3alMil M0 MeCTy
HaXO0XJEHUA HMX 000COOJEHHBIX MOJpa3feseHUll, NPUHAUIEKAIIUX UM HEIBMKMUMOIO HMMYIIECTBA U
(unu) TpPaHCMOPTHBIX CPENCTB, (U3MUecKux JHI - TpaxaaH Poccuiickoit @enepanuu, a Takxke
UHJUBUAYAJIBHBIX TpEANpUHUMATENEH, NPUMEHSIOIUX YIPOIIEHHYI0 CUCTEMY HalOroo0JIOKEHUs Ha
OCHOBE IaTeHTa;

— mnpuka3 Munpuna Poccum ot 30 centsOps 2010r. Nell7n «OO6 yTBepkaeHuu
OcobeHHocTel ydyeTa B HaJOIOBBIX OpraHax MHOCTPAHHBIX OpraHU3allui, He SBIISIOIINXCS HHBECTOPAMU
II0 COTJIAIICHHUIO O pa3/iesie NPOAYKIUU WIN OllepaTOpaMy COTJIAIICHU;

— npuka3 Munduna Poccun ot 30 centsiOps 2010 r. Ne 1161 «O6 yrBepxkaenun Ilopsaka
BeJleHUs] EIMHOro rocyaapCcTBEHHOIO peecTpa HaJIOTOIUIATENbIIUKOBY (3aperucTpupoBaH MuHIOCTOM
Poccum 21 suBaps2011 Ne 19557);

— mnpuka3 Munpuna Poccum ot 21 okra6ps 2010r. Ne 1291 «OO yrBepkaeHuun
OcoOeHHocTel yueTa B HAJIOTOBBIX OpraHax (pU3MYecKHUX JUI] - MHOCTPAHHBIX TPaKJaH, He SBISIOMINXCS
WHJIMBUIYAIBHBIMU MPEATPUHUMATEISIMI,

— mnpuka3 MuHpuna Poccum ot  30.09.2016 N 1691 «OO6  yTBepkIeHHH
AJIMUHUCTPAaTUBHOTO  periiaMeHTa  mpefnoctaBieHuss — DenepalbHONM  HAJIOTOBOM  CIy:kO0o0i
rOCy/IapCTBEHHON YCIIYTM MO TOCYAapCTBEHHOM PErucTpaluy IOPUANYECKUX JIHI, (PU3NYECKUX JIUI B
KauecTBE WHIUBUAYAIbHBIX MpEANpPUHUMATETICH W  KPECThIHCKHX ((hepMepCKHX) XO3SHCTB»
(3apeructpupoBano B Munrocte Poccuu 05.12.2016 N 44557);

— mnpuka3 MuHpuna Poccunm ot 30 npekabps 2014r. Ne 1771 «OO6 yTBepKIeHHH
AJMUHUCTPAaTUBHOTO  perylaMeHTa  mpenoctaBieHuss — DenepalbHOM  HAJIOTOBOM  CIIy:KOOi
roCy/IapCTBEHHON YCIYTU IO MPEJOCTaBICHUIO 3aUHTEPECOBAaHHBIM JIMIIAM CBEJIEHUHM, COJEpIKAIIUXCS B
peectpe NUCKBAIU(DUIIMPOBAHHBIX JTUID;

— mnpukaz Munpuna Poccum ot 30 pexabps 2014r. Ne178H «OO yTBepkIeHUU
AJMUHHUCTPATUBHOTO periamerTa deepaabHO HAJOTOBOM CITYKOBI TIPEIOCTABICHUS TOCYIaPCTBEHHON
YCIIyTHU IO MPEICTABICHUIO BBIMUCKHU U3 EMMHOr0 rocy1apcTBEHHOIO peecTpa HaJIOrOIIaTENbIIUKOBY;

— mnpukaz Munpuna Poccum ot 15 sguBaps 2015r1r. NeSn «OO0 yrTBepxkaeHuu
AJIMUHUCTPAaTUBHOTO  perjiaMeHta  mnpefoctaBieHuss  DeaepaibHOM  HAJIOTrOBOM CITYX)O0O0M
rOCy/lapCTBEHHON YCIYrd IO NPEJOCTaBICHUIO CBEICHUN M JIOKYMEHTOB, coepxkamuxcs B EnuHoMm
rOCyAapCTBEHHOM PEECTPE IOPUAMYECKUX UL U ENMHOM rocyapCTBEHHOM pEECTpe WHIWBHAYaIbHBIX
[IpeANPUHUMATEIIECH»;



— mnpuka3 Munduna Poccun ot 18 ¢deBpans 2015 r. Ne 250 «O6 yrBepxkaenuun Ilopsiaka
BeZieHUs1 EQMHOro rocy1apcTBEHHOIO peecTpa IopUANYECKUX JIML U EMUHOro rocyaapcTBEHHOro peectpa
WH/IMBUIYAIBHBIX TPEANpPUHUMATENEH, HCIPABICHUS TEXHUYECKOW OIIMOKM B 3alUCIX YKa3aHHBIX
rOCYJapCTBEHHBIX PEECTPOB, NMPEIOCTABICHUS COJAEPKAIIUXCA B HUX CBEACHUH M JIOKYMEHTOB OpraHam
rOCYJapCTBEHHON  BJAaCTH, MHBIM TOCYIApCTBEHHBIM OpraHaMm, OpraHaM TIOCYAapCTBEHHBIX
BHEOIOJKETHBIX (POHJIOB, OpraHaM MECTHOTO CaMOYIPABJICHUS U CylaM»;

— mnpuka3 Muniocta Poccun ot 12 Hos6ps 2010 . Ne 343 «O mopsake B3auMOJEHCTBHS
Munuctepcta octunuu Poccuiickort @enepannu ¢ DenepanbHONM HATOTOBOW CITy)00# MO Bompocam
rOCyJapCTBEHHOM perucTpaiiy HEKOMMEPUECKUX OpraHu3aluiiy;

— «OcoOeHHOCTEW TOCTAaHOBKM Ha Yy4YeT B HAJOrOBOM OpraHe OpraHu3alud WIN
WH/IMBUYAIILHOTO TPEANPUHUMATENSI B KAUeCTBE HAJOTOIJIATEIbIIMKA HAJIOTa HA JOOBIYY MOJE3HBIX
HCKOIIAEMBIX»;

— mpuka3 MHC Poccuu ot 03 mapta 2004 r. Ne BI'-3-09/178 «O0 yTBepkIeHUU MOpsAKa U
YCIIOBHI ~ TPUCBOCHUS, TPHUMEHEHHsS, a Takke HW3MEHEHHS WICHTH(HKAIMOHHOTO HOMEpa
HAJIOTOIJIaTeIbIINKAa U (POPM JTOKYMEHTOB, UCIOJIb3YEMbIX MPU IOCTAHOBKE Ha y4YeT, CHATHU C ydeTa
IOPUINYECKUX U (PU3UIECKUX JTUID;

— mpukaz MHC Poccun ot 17 mapta 2004 r. Ne CAD-3-09/207 «O6 yrBepxkaenuu ¢opm
JOKYMEHTOB, MCIIOJIb3YEMbIX NP y4eTe HaJIOTOIMJIaTebIIMKOB IPU BHIMOJIHEHUHU COMJIALIEHUH O pa3zene
NPOAYKIMH, a TaKkKe OCOOEHHOCTeH ydeTa WHOCTPAaHHBIX OpraHW3allid, BBICTYMAIONIMX B KadecTBE
MHBECTOPA IO COIJIAIIEHHUIO O pa3Jiesie NPOAYKIIMH WIK ONlepaTopa COorameHus»;

— mnpuka3 ®HC Poccun ot 25 sHBaps 2012 r. Ne MMB-7-6/25@ «O0 yrBepxkaeHru GopM u
TpeOOBaHMH K O(OPMIIEHHIO JOKYMEHTOB, TIPEACTABIIEMBIX B PETUCTPUPYIOIIMKA OpraH IpH
rOCYJapCTBEHHON perucTpaluy IOpUIMYECKUX JIMIL, HWHAWBUAYAJIbHBIX NpeANpUHUMATENEH U
KpPECThSIHCKUX ((pepMepCKUX) XO3AUCTBY;

— mnpukaz ®HC Poccun ot 29 wurons 2012 r. Ne MMB-7-6/435@ «OO0 yTBepxkIeHUH
ITopsiaka W yclOBMM NpPHUCBOEHHS, NMPUMEHEHUs, a TaKKe W3MEHEHMs HACHTU(HKAIMOHHOIO HOMepa
HAJIOTOTIATEIBIINKAY;

— mnpukaz @HC Poccun ot 13 Hos6ps 2012 r. Ne MMB-7-6/843(@ «O6 yTBepxJIeHHH
dbopMBl H colepKaHUS JOKYMEHTa, TOATBEp)KIaromero (axkr BHeCeHHs 3anucu B EauHbIiM
rOCYJJapCTBEHHBIN peecTp IOpUANYECKUX JUI Wik ENuHbINA rocynapcTBEHHBIH peecTp MHINBUAYaATbHBIX
MpeANpPUHUMATENICH;

— mnpuka3 @HC Poccun ot 23 mas 2014 r. Ne MMB-7-14/292@ «O0 ytBepxkaeHuu Gopm u
¢dopmara cooOuieHHii OaHKa HAJIOrOBOMY OpraHy 00 OTKPBITHM MM O 3aKpbITUM cueTa, BKJIaja
(mermo3uTa), 00 M3MEHEHUU PEKBU3UTOB CYETa, BKJIaAa (JEMO3UTa) OpraHu3aluM, WHIUBUAYaIbHOTO
npeanpuHUMaTens, (U3HMYECKOro JIMIA, HE SBISAIOIIErOCsS WHAMBHIYaIbHBIM MpPEIIpUHUMATENEM, O
MIPEIOCTABIICHUH TpaBa WIM TPEKPAIICHUH TpaBa OPraHW3alWd, WHAWBHIYAIBHOTO TPEAPHHUMATEIS
UCMOJb30BAaTh KOPIOPATUBHBIE JJIEKTPOHHBIE CpEJICTBA IIaTeXa Uil MEepeBOJIOB AJIEKTPOHHBIX
JCHEKHBIX CPENICTB, a Takke 00 W3MEHEHHH PEKBHU3UTOB KOPIIOPATUBHOTO AJIEKTPOHHOTO CPENCTBA
TUIaTEeXaN;

— mnpukaz ®HC Poccum ot 31 nexabps 2014 r. Ne H/I-7-14/700@ «OG yTBepkaeHuu
MOpsiIKa TIPEOCTABIICHHUS CBEJCHH, CONEPKAIIUXCS B PEECTpe AMCKBATU(GHUIIMPOBAHHBIX JHI, (HOPM
BBIMMUCKM W3 pPEecTpa AUCKBATM(PHUIMPOBAHHBIX JIMII W CIPAaBKU OO0 OTCYTCTBMM 3allpalIdBaeMoOi
nH(pOpMaLUN»;

— mnpukaz @HC Poccun ot 26 nexabps 2014 r. Ne MMB-7-14/683@ «O06 yTBepxaeHHH
MopsiIKa CO3/1aHus, HKCIUTyaTallii U BEJICHUS TOCYAapCTBEHHOTO PEEeCTpa aKKpeIUTOBAHHBIX (DMIIHANIOB,
MIPEJICTABUTEIIBCTB WHOCTPAHHBIX FOPUIMYECKUX JIMI M TPEIOCTABICHUS CBEACHWH W3 HEro, COCTaB
COZIepKALINXCS B HEM CBEJCHMH, a TaKKe COCTaB CBEICHUH, TMONJIESKAIIUX pa3MEIIeHUI0 B
H(}OPMAaLIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTn «HTepHETY,

— mpukaz DHC Poccun ot 09 Hos16ps 2015 r. Ne MMB-7-14/501@ «O06 yTBepxaeHuu ¢hopm
COOOIICHNH MHOCTPAHHBIMHM OpPTaHM3ALUSMH (MHAHCOBOTO PBIHKA, PACHOJIOXKEHHBIMHU 32 MpeelaMH
tepputopun Poccuiickoit denepanuu, 0 PEKBU3UTAX, OTKPBHITHIX y HUX CYETOB (BKJIAJ0B) TpakaaH



Pocculickoit @enepauvy U OPUAUYECKUX JIUL, KOTOPBIE IPSIMO HIM KOCBEHHO KOHTPOJIUPYHOTCS
rpaxxaanamu Poccuiickoit @eneparumy,

— mpuka3 ®HC Poccum ot 12 aBrycra 2011 r. Ne SIK-7-6/489@ «O06 yrBepxnenuu [lopsiaka
HAIPaBJICHUS B PETUCTPUPYIOIIUN OpraH IpHU TOCYAAPCTBEHHOW PpErucTpaluud IOPUAMYECKUX JIMIL,
KpPECThAHCKUX  ((hepMepcKkux) XO3SHCTB M (U3WYECKHMX JIMIl B KadeCcTBE HMHIWBUIAYabHBIX
IIpealpuHUMaTenei AIIEKTPOHHBIX JIOKYMEHTOB c HCII0JIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEH OOIIEro MoiIb30BaHUs, B TOM 4YUCIE CeTH VMHTEpHET, BKJIIoYas eIuHBIN
IIOPTaJl FOCYAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI»;

— mnpuka3 ®PHC Poccun ot 09 urons 2014 r. Ne MMB-7-14/316(@ «O06 yrBepxkneHuu Gpopmel
3asBJICHUS O BHECEHHM CBEICHUW O IOPUIMYECKOM JMLe B ENMHBIA TOCYyIapCTBEHHBI peecTp
IOPUINYECKUX JIML, TpeOoBaHMM K ero o(opMIEHHIO, a Takxke (OpMBbI M COAep)KaHUS IOKYMEHTa,
MOJTBEPXKAAIONIETo (DaKT BHECEHHUs 3amucH B EQMHBIN rocyqapCcTBEHHBIN peecTp IOPUAMYECKUX JIMIl Ha
OCHOBAHUU TAKOTO 3asIBICHU,

— Ilonoxenue 00 YnpapneHuuy;

— TlonoxeHue 06 oTzene perucTpalyu 1 yueTa HaloroIiaTelNbIIUKOB.

Crapmnii rocyaapCTBEHHbIM HaJIOTOBBIM HMHCIEKTOpP  JOJDKEH 3HaThb HMHBbIE HOPMATHBHBIE
[IPaBOBbIE aKThl U CIYKEOHbIE JOKYMEHTHI, PETYIUPYIOLIUE BOIPOCH], CBA3AHHBIE C 00JACTHIO U BUIOM
ero npo(hecCUOHaIbHON CITy’KeOHOH 1€ TeTbHOCTH.

Hnvle npogheccuonanvhule 3Hanus:

— TOpPSIOK FOCYAapCTBEHHOM perucTpaluy IOpUITUeCKUX JUL, PU3MUECKUX JIMI] B KaUeCTBE
MHUBUAYAJIBHBIX MIPEANPUHUMATENEH U KPECThIHCKUX (PepMEPCKUX) X035 CTB;

— TOpsIOK pabOThl HAJIOTOBOIO OpraHa ¢ MaTepualaMd U JTOKyMEHTaMHM, COJEpKalliMHU
KOH(HIEHIIMAJIbHbIE CBEACHUSA 00 OpraHu3auusax M (U3MYECKUX JHLAX, (GOPMHPOBAHUE U XpaHEHUE
JIOKYMEHTOB;

— IOPAJOK IOCTAaHOBKM HA y4€T, BHECEHUS U3MECHEHUN B YUETHBIC JAHHBIC U CHATHUSA C ydeTa
(bU3NYECKUX JIUI U OpraHU3alMi;

— nopanok  ¢opMuUpoBaHHMA W BeAeHMs ~ EQuHOro - rocymapcTBEHHOro — peectpa
Hanoromarensykos (EI'PH);

— TOpsnoK (GopMUpOBaHMS M BeACHUS ENMHOTO rocynapcTBEHHOTO peecTpa FOpUAMYECKUX
mun (EI'PROJT);

— nopanok  ¢opMuUpoBaHHMS W BeAeHMs ~ EquHOro - rocyiapcTBEHHOro — peectpa
MHIAUBUAYaIbHBIX Npeanpunumareneit (EI'PUII);

— TOpSAJOK mpenocTaBieHus ceaeHui, cogepxkamuxcsa B EI'PIOJI, ET'PUIL, EI'PH, PA®II,
peecTpe IUCKBAIN(DUIIMPOBAHHBIX JIHII;

— TIOPsJIOK B3aUMOJIEHCTBUS HAJIOTOBBIX opraHoB ¢ bankom Poccun nmpu coobuiennn 6anka B
3JIEKTPOHHOM BHJI€ HAJOTOBOMY OpraHy o0 OTKPBITMM HJIM O 3aKpBITUU CYeTa, BKIajaa (Jermo3uta), 00
M3MEHEHUHU PEKBU3UTOB CUeTa, BKJIaJa (J1ero3uTa) opranu3aunil 1 GU3ndecKux JIuil;

— OCHOBHBIE HalPaBJICHUs OPraHU3aMK PabOThI ¢ HAJIOTOIIATEIbIIUKAMHU.

Hanuuue ¢ynxyuonanvuvix snanui:

- TpeOOBaHUS K IPEIOCTABIIEHUIO TOCYIaPCTBEHHBIX YCIIYT;

- MOPSAJOK, TpeOOBaHUs, 3TANbl U NPUHIUINBI pPa3pabOTKH M MPUMEHEHHsS aIMHHHCTPATUBHOIO
periaameHTa (B TOM 4yHclie aAIMUHUCTPATUBHOTO PETJIaMEHTa);

- IOPSA0K MPEJOCTABIEHUS] TOCYJapCTBEHHBIX YCIYT B AJIEKTPOHHOU (hopMme;

- IOHATHE U MPUHILIUIIBI PYHKIIMOHUPOBAHUS, HA3HAUYEHUE TIOpTaJia TOCYJapCTBEHHBIX YCIIYT;

- [IpaBa 3asBUTEJIEH ITPH MTOJIYYEHUN TOCYJapCTBEHHBIX YCIIYT;

- 00s13aHHOCTH TOCYJJapPCTBEHHBIX OPraHOB, IPEIOCTABIAIONINX TOCYIAPCTBEHHBIE YCIYTH;

- CTaHJAPT MPEAOCTABICHHUS TOCYAAPCTBEHHOM yCIyr: TpeOOBaHUS U MOPAIOK pa3pabOTKH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernueckH);

- YMEHUE MJIaHUPOBATh, PAallMOHAILHO UCIIOJIb30BaTh CIyKeOHOE BPeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTHUBHbIE YMEHMS;
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- YMEHUE YIIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

- OCYIIECTBIIATh TOCYIAPCTBEHHYIO PETUCTPALHIO U YIeT (GU3HUECKUX JTUTI, FOPUTUICCKIX JIHII,
HMHIMBHIYAIbHBIX TpeAnpUHUMaTeneii u pepmepckux xo3saicT (KD X);

- BeZieHne QenepanbHbIXx nHpopMmannoHubix pecypcos — EI'PIOJI, ET'PUIL, EI'PH, a takke
peecTpa IUCKBATU(PUIIMPOBAHHBIX JIUI] U IPEAOCTABICHUS COJIEPKALINXCS B HUX CBEJICHUI;

- y4eT cBeleHUH O OaHKOBCKMX CYETaX W IO KOHTPOJIO 3a COOIOJIEHHEM OOS3aHHOCTH TIO
MPEAOCTABICHUIO CBEICHH O OAHKOBCKMX CUYETax, a TaKXke cBeaeHuWd, comepkammxcs B EI'PIOJI,
EI'PUII, EI'PH, peectpe nuckBamudpuuupoBaHHBIX JIHII.

Hanuuue ¢pynxyuonanohvix ymenuii:

- IPUEM U COTJIACOBAaHUE TOKYMEHTALMH, 3asBOK, 3asIBJICHU;

-pefocTaBieHue HMHGOpMAIMM U3 peecTpoB, 0a3 JaHHBIX, BblJaya CIPABOK, BBIMHCOK,
JIOKYMEHTOB, Pa3bICHEHUN U CBEIECHUN;

- pacCCMOTpPEHHE 3aMPOCOB, XOAATalCTB, YBEIOMIICHUH, Kalo0;

- IPOBEJICHUE KOHCYJIbTALNM;

-BblJlaya 3aKJIOUYEHUU, CBUAETENICTB M JIPYTUX IJOKYMEHTOB IO PE3yJibTaTaMm IpeaO0CTaBICHUS
rOCyJ1IapCTBEHHOM YCIIYTH.

OcHoBHBIE TIPaBa U 00SI3aHHOCTH FOCYAAPCTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA, & TAKKE 3aIPEThI U
TpeOOBaHUs, CBS3aHHBIC C TPAKIAHCKOW CIYy)KOOW, KOTOpPBIC YCTAaHOBIEHBI B €ro OTHOIICHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM I'paxkiaHCKo# cityx0e Poccuiickoit @enepanun" (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aoay u ¢ynxyui, 6o3nodcennvix Ha Omoen, cmapuiuii 20cy0apCcmeeHHblll
HAN0208blU UHCNEKMOP 00A3aH:

OcCyHIECTBIISATh TOCYTAPCTBEHHYIO PETUCTPALINIO IOPUANIECKUX JIUII B COOTBETCTBUU CO CIIEIIHATBHBIM
MOPSAKOM TOCYJApCTBEHHON PErHCTPALHH.

OcywectBnars Benenue EI'PHOJI B oTHOIIEHUH FOPUIMYECKUX JIUL B COOTBETCTBHUH CO CHEIUATIBHBIM
MOPSIIKOM TOCYJApPCTBEHHON PErHCTPAIIHH.

[MoaroraBnuBaTh pa3bsCHEHUS HIDKECTOSIIMM HAJIOTOBBIM opraHaMm (manee — VHcmeknuu) moOpsaka
NPUMEHEHHUS] 3aKOHOJATENbCTBA: - O Hajlorax M cOopax B YacTH y4yeTa HAJIOTOILIATENbLIMKOB IOPUIMYECKHX H
(¢U3NUeCKUX JHL; - O TOCYAapCTBEHHOM PETUCTpaluy IOPUANYECKUX JHML, (PU3MYECKHX JHI B KauyecTBe
WHIWBUAYaNbHBIX — MpeANpUHUMATENel, KPECThsIHCKUX  ((pepMepcKux)  XOo3siicTB;  BeaeHuss  EamHOTrO
rocylapcTBeHHOro peectpa HamoromiatensiukoB (EI'PH), EaunHoro rocymapcTBeHHOTO peecTpa IOpHUANYECKUX
mun (EI'PHOJI), Enunoro rocymapcTBeHHOro peectpa MHAMBUAYyalbHBIX npeanpunumareneir (EI'PUII), Peectpa
nrckBanuduumpoBanHeix i (PJT).

[MpoBoauTk ananuTHUECKyIO padoty ¢ 6azamu qanueix EI'PH, ETPHOJI, ET'PUIL

Oxa3pIBaTh OPraHMU3aLOHHO-METOANYECKYIO MTOMOIIb VMHCIEKIMsAM 0 BOIPOCAM PErHCTpallMy U ydeTa
HAJIOTOTIJIATENIBIINKOB IOPUANYECKUX U (PU3MUYECKUX JIML, WHAUBUIYAIbHBIX MpEeIIpUHUMATENeH, KPECThbIHCKUX
(bepmepckux) xo3sticTs, Benenus EI'PH, ET'PIOJI, ET'PUII.

OcymiecTBisATs HHPOPMALIMOHHOE B3aMMOJICHCTBUE C OpraHaMH BJIACTH W YIPaBIICHHs, OPTaHU3aLUsIMH U
BEJIOMCTBaMH B COOTBETCTBUHM C TpeOoBaHusmMu Kopekca, IloctanoBnenusimu IlpaButensctBa Poccuiickoit
Oenepanuu, ykazaausmu OHC Poccnm 110 Bompocam, BXoasImuM B KommeteHmnuo OTaena.

VY4acTBOBaTh NMPH HEOOXOIUMOCTH B AyJUTOPCKUX MPOBEpKaX BHYTPEHHEro aynmuta MHcreknuit mo
BOIIPOCaM, OTHOCAIIMMCS K KomnereHmu Otaena.

Y4acTBOBaTh B OpraHU3aIMN U MPOBEJICHUM TEMATHYECKUX MPOBEPOK paboThl MHCHeKIuid 1o BompocaM
COOJTIO/ICHHST 3aKOHO/IATENILCTBA O HAJIOTax M cOOpax B YACTH PETUCTPAIMU M yUeTa HaJOTrOTUIATEIbIIUKOB, MEP IO
YCTPaHEHHUIO BBISBICHHBIX HEJOCTAaTKOB M HApYyLICHWH, OKa3aHHE NPAKTUUYECKOW IOMOLIM MO HPUMEHEHHIO
HAJIOTOBOT'O 3aKOHOJATEIbCTRA.

OcymecTBnare cOOp ¥ aHalM3 OTYETHBIX cBeneHWd oT MHcmekmuii, a Takxke (opMHupoBaHUE
ycranoBinenHoit ®HC Poccun oTueTHOCTH 0 BOmpocam, BXOISIIUM B KomneTeHuo OTaena.

ObecneunBarh COONIONICHUE PEKUMa CEKPETHOCTH TMPOBOIUMBIX B OTAENE padoT, B TOM YHCIE IpH
00paboTKe JOKYMEHTOB, COCTaBJISIFOIUX HAJIOTOBYIO W CITy)KeOHYI0 TaiiHy, ¢ HCIOJb30BAaHHEM TEXHUYECKUX
CpPEZCTB.

VYuacTBoBaTh B 00yueHHHM pabOTHHKOB WHCmekuuii, MpOBEICHWM COBEUIAHWH, CEMUHApPOB, OKa3aHUH
MpakTU4IecKoi noMouy MHCTeKuusIM 1Mo Bonpocam, BXOAALINM B KoMIieTeHIuio OTaena.

Bectu B ycTaHOBJIEHHOM MOPSAIKE JICJIONPOU3BOJICTBO U XpaHEHUE JOKyMeHToB OTxena;



OcymecTBIATh paObOTHI IO IPEIOCTABICHHUIO TOCYIapCTBEHHBIX YCIIYT B paMkax kKoMmitereHun OTaena.

OcCyIIecTBIATh HHBIC PYHKIIMU I10 MMOPYUYCHHIO PYKOBOJACTBA Y ITPaBIICHUS.

Kpome moeo, cmapwuii cocyoapcmeenmwiii Han0208bitl UHCNEKMOP 0053aH.

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cOOI0IaTh CITY>KEOHBIN PACIIOPAIOK Y IpaBICHUS;

- cOOMIOIaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmo1aTh TPEOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JIETIONPOU3BOJICTBY B YIIPaBJICHUH;

- coOmoaTh KOJEKC ATHKH W CIY)KEOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPaKIaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HWHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXke He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSA3H C UCIIOJIHEHHUEM JOJKHOCTHBIX 00sI3aHHOCTEH CBEJICHUS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIOIHEHUU
JOJHDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI T10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEICTABIISITH B YCTAHOBJICHHOM TOPSIJIKE MPEAYyCMOTPEHHBIE (helepaibHbIM 3aKOHOM CBEJICHUS
0 J10X0fax, 00 UMyIIecTBe M 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBECHHUS O pacxoax o cede
M YICHAaX CBOCH CEMbH, a TaKKe CBEICHUS O pa3MelIcHHH WHPOpPMAIMK B HH(POPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- coOmogate TpeboBaHMs 3aKOHOJATeNbCTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit ®enepanun, APyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (PaCIOPSIKEHUI) U
nmuceM @OHC Poccun u VYmpaBineHuss mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
IpaxIaHCKON CITY>KOBI,

- cOOMI0IaTh OTPAHUYEHUS, BBITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>KEOHOMY TTOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKOHOAATENIbCTBOM Poccuiickoit denepanny;

- WCTIOJHATH WHBIC MOPYYEHHUS U OCYIICCTBIIATh WHBIE (DYHKIIMU MO MOPYYCHHUIO HadaIbHHKA
Otnena v 3amMecTUTENs HadyaJdbHUKA OTAeNA (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B nensix ucrnonHeHHs BO3JOKEHHBIX JOJKHOCTHBIX O0sI3aHHOCTEN CTaplIui IOCyJapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP UMEET MPaBO:

- BHOCUTHh TPEJIOKECHHSI 10 COBEPIICHCTBOBaHUIO palboThl OTaeNna W MO B3aMMOJICHCTBHIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh PYKOBOACTBY OTmena 000 BceX BBISBICHHBIX HEIOCTaTKax B Tpeleiax CBOEH
KOMIIETEHIINH;

- mpeacTaBisaTh OTaen U YIpaBieHHE MO BOMPOCaM, OTHOCSIIMMCS K €ro BEJEHHIO0, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIsl BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeSIONMMH €ro TMpaBa M OO0SI3aHHOCTH MO 3aMel[aeMoOd JIOJKHOCTH
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpraHU3aIMOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOUMBIC NSt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpamIuBaTh M MOJIy4aTh B YCTAHOBICHHOM TOPSJIKE HEOOXOIMMBIE MaTEPHUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHunu Otjena;

- 3HAKOMHUTHCS C OT3BIBAMH O TMPOGECCHOHATHHON CIY)KEOHOW IEeATETPHOCTH U JAPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTY CBOUX MEPCOHAIBbHBIX JAaHHBIX;

- Ha mMpodecCHOHATBFHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJIATEILCTBOM Poccuiickoii
denepauny;

- 3HAKOMHUTBCS CO CBEJEHUSMH, COCTABJSIONIMMH TOCYIApPCTBEHHYIO TalHy, TPU HAIHYUU
0(OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00€eCTeYeHNe C yUeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha o0benuHeHHWe B MpodecCHOHATBHBIE COIO3bI (ACCOIMAIMU) JUIS 3al[UThl CBOMX IIPaB,
COLIMAJILHO - PKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;



- OCYILIECTBJIATh UHBIE MOJTHOMOYMS, BXOJAIIME B KOMIIeTeHII0 OTena.

Crapmuii ToCyJJapCTBEHHBIA HAJIOTOBBI MHCIIEKTOP OCYIIECTBISAECT MHBIE MpaBa M UCIOIHSAET
WHBbIE 0053aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepanuu, [lonoxenuem o
denepanbHON HAJOTOBOM CIIy)kO€, yTBEp)KIEHHBIM MocTaHoBIeHHEeM IIpaButenbcTBa Poccuiickoi
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalibHON HAIOTOBON
cyxo6e", [lonmoxxennem o0 Ympapiienun, yrBepkaeHHbIM pykoBoautesieM @HC Poccuu, monoxxennem
06 Orgene, npukasamu (pacnopsbkenusmu) ®@HC Poccum, mpukazamu YmnpaBieHHs, MOPYYECHUSIMHU
PYKOBOJCTBA YTPABIICHHUS.

Cmapwuil 20cy0apcmeeHHblil HAN0208bllL UHCHEKMOp 34 HEUCHOJHeHUe Ulu HeHaoaexcaujee
ucnoniHeHue OO0NHCHOCMHbBIX O00A3aHHOCMeEU Modicem Oblmb  Npugieuer K OMBemCmeeHHOCmU 8
coomeemcmeul ¢ 3aKOHO0AmenbCmeo.

dppexmusnocmv U  pe3yrbMamusHOCMb  NPOPECCUOHANBHOU  CYHCEOHOU  OessmelbHOCHU
OLIEHHUBAETCS 110 CIEAYIOLIUM I10Ka3aTeNsIM

- BBIMOJHSAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINIOJIHEHUS TOPYUECHUH;

- KQ4eCTBY BBIIIOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHUIO MaTepuaa, IOpUANYECKH IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKUX M TPAMMATHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIbHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, MIMPOTE MNPO(ECCUOHATILHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHMW30BbIBATh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3aJaHH,
YMEHMIO pallMOHAIBHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBJIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELICHUIO IOCTABJICHHBIX 3a/ay, AKTUBHOCTM W WHHIIMATHBE B
OCBOCHUU HOBBIX KOMIIBIOTCPHBIX U HWH(GOPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCIIEICTBUSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PEIICHUI

10. KoHTpoabHbIii 0T/1E]T

10.1. JToimKHOCTh — INIaBHBINM IrOCYAAPCTBEHHBIN HAJIOTOBBIM HHCIIEKTOP KOHTPOJIBHOIO OT/IENA.

Hanuuue svicueco obpasosanus.

Keanuguxayuonnuvie mpebosanus x cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxy
paboThI MO CIIEUATEHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCS.

Hanuuue 6a3o6vix snanuu: BkIo4ass 3HaHue ocHOB Koucturymum Poccuiickoit @enepaiuu,
3aKOHOJATENIbCTBA O TMPOTHUBOJCHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTHTYIIMOHHBIX —3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3oB IIpesupenta Poccuiickoit denepanuu, moctaHoBieHuil [IpaButenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHUS (eAepabHOW TOCyJapCTBEHHOMN
TPaXIAHCKOW CITY>KOBI; TIPaBUII JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPABHI U
HOpPM OXpaHbl TpyZa, TEXHUKH O€30IacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUTHI; CIYXKEeOHOro pacmopsiaka
VYnpaBieHus; nopsaka padoTel co ciayxkeOHOW wuHbOpMaIrme, mopsaka padoThl C TEPCOHATBHBIMU
JTAaHHBIMA W KOH(QUICHIMAIHLHOW HH(POpPMAIMEH; MHCTPYKIIMHA IO JIEJOMPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

- Hanuyue npogheccuonanvhvix 3Hanui.

- B cdepe 3akononatennscTBa Poccuiickoit deaepanmm:

- Hanorossiii koaekc Poccutickont @enepanuu;

- 3akon Poccuiickoit ®enepanun or 21 mapra 1991 1. Ne943-1 «O HaMOroBBIX OpraHax
Poccutickoit denepanuny;

- Genepanpabiii 3ak0H oT 27.07.2004 No79-®d3 "O rocymapCTBEHHON TpakJIaHCKON CIIyx0e
Poccuiickoit @enepanun";




- [locranoBnenne IlpaButensctBa Poccuiickoit  ®epepaumu ot 30.09.2004 Ne506 "OO6
YTBEPKICHUH TIOJI0KeHHs 0 DeiepalibHON HAJIOTrOBOM ciryx0e";

- nmpuka3 ot 30 wmrons 2009 r. MBJI Poccuum Ned95 u ®HC Poccun NeMM-7-2-347 «O06
YIBEP)KJICHUM TOpsAJKa B3aUMOJCHCTBUS OpPraHOB BHYTPEHHMX JI€1 M HAJOIOBBIX OPIaHOB IO
IIPENYNPEKACHUIO, BBISIBJICHUIO U IPECEUYEHUIO HAJOTOBBIX IPABOHAPYILIEHUH U PECTYIUICHUI»;

- mpukaz ®HC Poccumiickoit ®deneparuun ot 17 despans 2011 r. NeMMB-7-2/168@ «O6
yrBepxaeHun llopsinka HampaBieHus TpeOOBaHMSA O MPEICTABICHHHM JTOKYMEHTOB (MH(pOpManuu) U
Hopsiika TMPEACTaBIECHUS JOKYMEHTOB (MH(opManuu) 1o TpeOOBAHUIO HAJIOrOBOrO OpraHa B
JIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3W»;

- mpukaz ®HC Poccun ot 06 mast 2007 r. NeMM-3-06/281(@ «O0 yTBEp)XJICHHH PEKOMEHIYEMbIX
(GopM JTOKYMEHTOB, HCIOJb3YEMBIX HAJIOTOBBIMH OpPraHaMH TPH PEANTHU3ALUU CBOUX IOJHOMOYHMHA B
OTHOILICHMSIX, PETYJIUPYEMbIX 3aKOHOAATEIBCTBOM O HAJIOIrax U cOOpax»;

- mpukaz @HC Poccum ot 30 mas 2007 r. NeMM-3-06/333@ «O06 yrBepxknenuu Konnenmwm
CHCTEMbI IUNIAHUPOBAHUS BbI€3/IHBIX HAJOIOBBIX IIPOBEPOKY;

- npuka3 ®HC Poccum or 08 mas 20151. NeMMB-7-2/189@ «O06 yrtBepxkaeHuu Gopm
JOKYMEHTOB, IpeaycMoTpeHHbIX HamoroeiM konexkcoM Poccuiickoit ®Penepaiun M HCHOIb3YEMBbIX
HAJOrOBBIMM OpraHaMy I@pU pealu3allid CBOUX IIOJIHOMOYMH B OTHOIIEHUSX, PETYJIUPYEMbIX
3aKOHOJATEJIbCTBOM O Hajorax M cOOpax, OCHOBAaHUM M TOpsJKa MPOJIEHUs CpOKa IpPOBEIEHUs
BBIC3/JHOM HAJIOTOBOW MPOBEPKH, MOpPsSAKAa B3aUMOAECHCTBHSI HAJIOTOBBIX OPraHOB IO BBIIOJIHEHUIO
nopy4yeHuil 00 HUCTpeOOBaHMM JIOKYMEHTOB, TpPeOOBaHMM K COCTaBlIeHHMIO AKTa HaJOrOBOIl NMpOBEpKHU,
TpeOOBaHUH K cocTaBleHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBHIETEIBCTBYIOIINX O MPEAYCMOTPEHHBIX
HanorosiM kozekcoM Poccuiickoit @enepanuu HaloOroBbIX IPABOHAPYUIEHUAX (32 HCKIHOYEHUEM
HAJIOTOBBIX TPAaBOHApPYIIEHUH, Ji€jla, O BBIIBICHUHM KOTOPBIX pacCMaTpUBAIOTCA B  MOPAJIKE,
ycraHoBieHHOM crtatheit 101 HamoroBoro konekca Poccuiickoit ®Penepanum)» (3aperucTpupoBaH
MunucrtepctBoM rocturinu Poccuiickoit @enepanuu 28 mast 2015, perucrpaimonnsiii Homep 37445).

Huvie npogheccuonanvhule 3nanus:

- OCHOBBI 3KOHOMUKH, (PMHAHCOB U KPeANUTa, OyXraJITepcKOro U HaJoroBOI0 y4yeTa;

- OCHOBBI HAJIOTOOOJIOKEHMS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOLIEHHH;

- 001IMe MOJIOKEHHSI O HAIOTOBOM KOHTPOJIE;

- IpUHIMIB opMUpOBaHUs 00 KeTHOH cucteMbl Poccuiickoit denepanuu;

- IpUHLUIBI (POPMHUPOBAHHUS HAJIOTOBOM cucTeMbl Poccuiickoit denepannu;

- IOPSIIOK TPOBEJICHUS] MEPOTIPUSATUI HAIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUS;

- TIOHSITUE «HAJIOTOBBIM KOHTPOJIbY;

- IOPSIIOK ¥ CPOKHU IIPOBEACHUSI BHIE3THBIX HAJIOTOBBIX IIPOBEPOK;

- MOPSIIOK U CPOKH PACCMOTPEHUSI MAaTEpHaIOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEPOIPUATHIA HAJIOrOBOIO KOHTPOJISI IPU MPOBEIEHNN BBIE3HBIX HAJIOIOBBIX IPOBEPOK;

- ®enepanbHbiif 3akoH 0T 02.05.2006 Ne59-D3 «O mopsiake paccMOTpeHHUs OOpallleHUi TpakIaH
Poccutickoit denepanuny;

Bpemennbili mopsAOK OopraHU3allud BHYTpeHHero ayauta B denepanbHON HaAJIOTOBOM ciyxoOe,
yrBepkaeHHbIM Pacnopspkenuem @HC Poccun ot 28.02.2017 Ne351CT@);

Knaccudukarop HapylieHHH, BBISBICHHBIX INPU MPOBEACHUM BHYTPEHHErO ayJuTa HaJIOTOBBIX
OpraHoB, C IapaMETpaMU OLIEHKH HaJeKHOCTH cucTteMbl BHyTpeHHero koHTposs (CBK) u Tumnosas
nporpaMma ayauTopckoil nposepku, aeictByromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
NeAC-4-16/26923@);

- npukaz3 ®HC Poccunm or 14.03.2016 NeMMB-7-16/132(@ «O06 ytBepxkaeHurn OCHOBHBIX
MOJIOKEHUH 00 OCYIIECTBICHUN BHYTPEHHETO KOHTPOJIS JeSITEIbHOCTH 10 TEXHOJIOTMUYECKUM Mpolieccam
®HC Poccuny;

- mucekMo @HC Poccum ot 22.12.2016 NeAC-4-16/24748(@, «O HampaBIeHUU PEKOMEHIALUN IO
(GOopMHPOBAHUIO JOKYMEHTOB, IPUMEHSAEMBIX IIPU OCYLLECTBIEHUH BHYTPEHHETO KOHTPOJISI JESATEIbHOCTH
1o TexHonoruueckum npoueccam ®HC Poccuny;



- npukaz OPHC Poccum ot 15.01.2015 NeMMB-7-12/6@ «O06 yTBepXIE€HUH TNEepeUHs
texHoJornueckux mnpoueccoB @HC Poccum w1 ux BhajgenblieB, a TAKXKE MOPSAJKA BEACHUS MEPEUHS
texnosornueckux npoueccoB ®HC Poccun n periiamenta pa3paboTKU MacrnopToB (GYHKIMA U BEACHUS
peecTpa nacnopToB PyHKLIUN;

Hanuuue ¢hynxkyuonanvuvix sHanuii:

- (popMBI CTaTUCTUYECKOM HAJIOTOBOM OTYETHOCTH O pPe3yiibTaTaX KOHTPOJIBHOM pabOThl HAJIOTOBBIX
OpraHoOB, IPUHLUIIBI U TOPSAOK UX COCTaBJICHMUS,

- BHYTPEHHHUH KOHTPOJIb;

- BHyTPEHHUU ayauT;

- MOPSIIOK U CPOKH PACCMOTPEHHsT MAaTEPUAIOB HAJIOTOBOM NPOBEPKH, MOPSNOK OCYILECTBICHUS
MEpPOIPUATHI HaJIOrOBOI'O KOHTPOJISI IIPU MPOBEACHNUHN BbIE3HBIX HAJIOTOBBIX IIPOBEPOK.

Hannuune 6a30BbIX yMEHUI:

- YMEHUE MBICIIUTH CUCTEMHO (CTpaTeruuecKH);

- YMEHUE IJIaHUPOBATh, PAlIMOHAJILHO UCIOJIb30BaTh CIyXKeOHOE BpeMs U IOCTUTaTh PE3yNIbTaTa;

- KOMMYHUKaTUBHbIE YMEHMUS;

- YMEHHE YIPABIIATH U3MEHEHUSMHU.

Hanuuue npogpeccuonanvrvix ymenuii.

— opraHu3auusl M IIOATOTOBKA PELICHUs O NIPOBEICHNUN BbIE3HON HAJIOTOBOU ITPOBEPKH;

— IIPOBEJEHUE BBIC3JIHOM HAJOTOBOM IIPOBEPKH, IMOPSAOK OCYILIECTBICHUS MEPOIPHUITHI
HaJIOrOBOI'0 KOHTPOJISI IIPU MPOBEICHNUH BbIE3AHBIX HAJOTOBBIX POBEPOK;

— MOPSIIOK U CPOKU PACCMOTPEHUSI MaTEPUAIOB HAJIOrOBOM IIPOBEPKU;

— paccMoTpeHue U opopMIIeHHE pe3yIbTaTOB BBIC3HON HAJIOrOBOM MPOBEPKHU B COOTBETCTBUM C
HOPSAKOM M COOJIIOIEHUEM CPOKOB;

- MOPSIIOK U CPOKHU PACCMOTPEHUSI MAaTEpPUAIOB HAJIOTOBOM MPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEPOIPUATHIA HaJIOrOBOI'O KOHTPOJIS IIPU MPOBEACHNUHN BBIE3HBIX HAJIOTOBBIX IIPOBEPOK.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- a”anu3 > PEeKTUBHOCTU KOHTPOJIBHON pabOTHI MO/IBEJOMCTBEHHBIX HAJIOTOBBIX OPTaHOB;

- 0COOCHHOCTHU OTPAXEHHS PE3YIIbTATOB BhIE3AHBIX MpoBepok B CIO/]  cTaTOTYETHOCTH.

- olleHKa 3()(PEeKTUBHOCTHU N1EATENBHOCTH TEPPUTOPUABHBIX HAJIOIOBBIX OPIaHOB B YacTH pacueTa
ITOKa3aTeNIel 3aKPEIJIEHHBIX 3 OTACIIOM.

- IOAFOTOBKA 3aKJII0YEHUS B OTAEI KaJPOB M0 MPOBOAUMBIM CIYKEOHBIM IPOBEPKAM B OTHOILIEHUH
JOJKHOCTHBIX JIML[ MHCHEKIUH, BHECEHUE IMPENIOKEHUI MO YCTPAaHEHUIO BbISBICHHBIX HapyLIEHUH U
HE/I0CTAaTKOB B JIETEIbHOCTH HAJIOTOBBIX OpraHoB MOCKOBCKON 001aCTH.

OcHnognvie npasa u 00313aHHOCMY TIABHOTO TOCYJApCTBEHHOTO HAJIOIOBOI'O MHCIEKTOpA, a TaKkKe
3arpeThl ¥ TpeOOBaHMsI, CBSI3aHHbIE C TPAKIAHCKOM CITy>KOOH, KOTOpBIE YCTAHOBIJIEHBI B €T0 OTHOILIEHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yensax peanuzayuu 3adau u ¢ynxyuil, 603noxcennvix Ha Omoen, 21a8Hbll 20CYOAPCMBEEHHbIU
HA0208blll UHCHEKMOp 005A3aH.!

- OCYIIECTBIISATh KOHTPOJIb 3a OpraHu3alieil paboThl MOJBEIOMCTBEHHBIX MHCHEKIMI [0 ropoaam
U paiioHaM MOCKOBCKOI 001acTH, HanpaBiIeHHON Ha TOBbIIEHHE 3()(HEKTUBHOCTH BBIE3THBIX HAJIOTOBBIX
MIPOBEPOK;

- y4acTBOBaTh B pa3pabOTKE PEriaMeHTOB, PACHOPSHKEHUH M METOAMYECKHX YKa3aHUH B YacTH
MIPOBEJICHUSI MEPOINPUATUI HAJOrOBOIO KOHTPOJII B paMKax BBIE3JHBIX HAJIOTOBBIX HPOBEPOK,
oopMiIeHHs UX PE3yIbTATOB U B3aUMOJICHCTBUS C IPABOOXPAHUTEIBHBIMU OpPraHaMU;

- OKa3bIBaTh NMPAKTUYECKYIO MOMOIIb MHCHeKknusaM mo BompocaM, BXOJASIIUM B KOMIIETEHIUIO
OTHENa;

- OKa3bIBaTh METOJOJOTUYECKYI0 U KOHCYJIbTATUBHYIO MOMOIIb TEPPUTOPHAIBHBIM HAJIOTOBBIM
OpraHam;

- NPUHUMAaTh B HEOOXOIMMBIX CIydasX Y4JacTHE B PACCMOTPEHHMH OTIEIOM J0CYAeOHOro ayaura
3asIBJICHUN M Kano0 FOPHIMYECKUX JIMII U TPKHAH, CBA3AHHBIX C BOIPOCAMH IPUMEHEHHUS TOJIOXKEHHN



JENCTBYIOIIMX 3aKOHOJATENbHBIX W MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOIIMX MPOLETYPbI
HAJIOTOBBIX MPOBEPOK M MHBIX ()OPM HAJIOI'OBOTO KOHTPOJISI, OPOPMIIEHUSI M PeaT3allii UX Pe3YJIbTaToB;

- OpraHu3OBbIBaTb M  KOOPAMHHUPOBATb  BBIE3/HbIE  HAJIOIOBbIE  IIPOBEPKU B
OTHOLLIEHUHU HaJIOrOIUIATEIbIIUKOB c [IPUBJICYCHUEM B YCTAQHOBJICHHOM  TOpSJKE
COTPYJHHUKOB  CTPYKTYPHBIX IOJpa3JCICHU  YOpaBi€HHUs U  COTPYAHUKOB  MHcnekuwmit
K POBEJCHUIO YKAa3aHHBIX IPOBEPOK U MEPOIPUATUN HAJTOTOBOTO KOHTPOJIS;

- y4acTBOBaTh B IIOJrOTOBKE 3aKJIOUEHHIl 10 MaTepuajaM O pe3yJbTaTaX IPOBEIECHHBIX
ayTUTOPCKUX (T€MaTHYECKHX) MPOBEPOK BHYTPEHHEIro ayJauTa, IOArOTAaBIMBATH MPEIOKEHHS I10
YCTPAHEHUIO BBISIBICHHBIX HApYLIEHUH U HEJOCTATKOB B A€ATEIbHOCTU HAJOIOBBIX OPraHoB MOCKOBCKOI
obacTy;

- paccmarpuBath MaTepuaibl u [OJIrOTaBIUBAaTh 3aKJIFOUYEHHUS 1o
oOpartleHusM IPaBOOXPAHUTEIbHBIX u KOHTPOJIUPYIOIINX OpraHoB, a TaKXe
MIO/ArOTABJIMBATh IPEUIOKEHUS 110 UX IPUBJICUYEHHIO K IIPOBEPKAM;

- IPUHUMATh YYacTHE€ BO B3aWMOJCHCTBUU C IOPUIUYECKHM OTAEIOM B PACCMOTPEHUU
HAJIOTOBBIX CIIOPOB B CYJI€OHOM HOPSJIKE;

- y4acTBOBaTb, MPU HEOOXOJMMOCTH, B MPOBEACHUH AyJUTOPCKUX MPOBEPOK  BHYTPEHHETO
aynuTa padotel MHcnekuuii mo BorpocaM OpraHu3alii KOHTPOJIbHON paboThI;

- paszpabarbIBaTh MPOEKThl COBMECTHBIX MPUKA30B U HHBIX JOKYMEHTOB, PETrJIaMEHTHUPYIOIIUX
B3alMO/ICIICTBUE C MPABOOXPAHUTENbHBIMU U JPYTUMHU KOHTPOJUPYIOIIMMH OopraHaMu MoCKOBCKOH
obnacTy;

- OCYUIECTBJIATH  IOATOTOBKY 3aKJIOYEHUH B OTHEN KaJpoB IO MPOBOJUMBIM CIIY>KEOHBIM
MIPOBEPKAM B OTHOILLIEHUU JOJKHOCTHBIX JIML] MHCIEKIIHA;

- TOAJECP)KUBAaTh YPOBEHb CBOCH KBadM(pHUKAUN, HEOOXOJUMBIA JUISI HCIOJHEHHUS CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH;

- B3aUMOJICHCTBOBaTh C OpPraHAMM rOCYAAPCTBEHHBIMU BJIACTH JUISl PELIEHUSI BOIIPOCOB, BXOASIINUX
B KOMIIETEHIIUIO OT/EIA.

- BBIIOJIHATH JApyrue NOpy4YeHHUs] HadallbHUKA OT/IENa, CBA3aHHbIE C BHIMOJHEHHUEM MOCTABIEHHBIX
nepes YpaBieHUEM 3aau.

Kpome moeo, enasnuiii cocyoapcmeennblil HAI0208bI UHCHEKMOP 00S3AH:

- o0ecrieuuBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CIYKEOHBIN PAacTIOPsIOK Y IpaBiIeHUs,

- coOIII0/1aTh NMpaBUJIa K HOPMBI OXPaHbI TPYJIa U TEXHUKU OE€30M1aCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 IE€JIOTPOU3BOICTBY B YIIpaBJICHUH;

- cOOI0AATh KOAEKC 3TUKHU U CITyKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAHCKHUX CITYKAIIHUX
®enepalibHOI HAJIOTOBOW CITYXkKOBbI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriianarh CTaBIINE €MY W3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEACHMS,
3aTparvBaroIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAX/1aH;

- co00IIaTh NPEICTAaBUTENI0O HAaHUMATeNlsd O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOJHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPS/IKE MPETyCMOTPEHHbIE (eiepabHBIM 3aKOHOM CBEJICHHS O
n0xoax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cedbe u
YjieHaX CBOEH CeMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauud B HH(GOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTeprer";

- coOmonath TpeOoBaHUs 3aKoHojaTenbcTBa Poccuiickoit dexepanny, HOPMATHBHO IPaBOBBIX
akTtoB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopssKeHU) u
nuceM @PHC Poccun m VYnopasieHus 1o HampasleHUIO JeATenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaXx/IaHCKOMN CITyXOBblI;

- co0MI01aTh OrPaHUUYCHUS, BBIOIHATH 0053aTENbCTBA H TPEOOBAHUS K CIYKEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;



- UCTONHATh WHBIC TMOPYYCHHS M OCYIIECTBISATh HWHBIE (DYHKIMU IO TOPYUYCHHUIO HadaIbHHUKA
OTtaena v 3amMecTUTENs HAYaIbHHUKA OT/eNa (32 UCKIIOUEHUEM HEMPaBOMEPHBIX);

B yenax ucnonnenusi 60310M#CEHHBIX OOIHCHOCMHBIX 00A3AHHOCMEN 2NAHbIL 20CY0APCMEEHHbIl
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TPEUIOKCHHSI 1O COBEPIICHCTBOBaHMIO paboTel OTaena W 1O B3aUMOJICHCTBUIO C
JPYTUMU NOJIpa3/IeJICHUsAMH Y IPaBIICHNUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BceX BBISBICHHBIX HEAOCTATKaxX B Ipejesiax CBOEH
KOMIIETEHIINH;

- npencrapiate Otaen U YmpaBieHuE MO BOIPOCaM, OTHOCSIIUMCS K €ro BEACHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C JOKYMEHTaMH, HEOOXOIMMBIMU JIJIsl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ady,
C JOKYMEHTaMH, ONpPEleSIIOIIMMU €ro TMmpaBa M OOS3aHHOCTH MO 3aMeEIlaeMOil  TOJIKHOCTU
rOCy/IapCTBEHHON TPa)TaHCKOMN CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3ampalvBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMBIE MaTe€puaibl MO BOIMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHAIBHOM CIY)KEOHOW IEATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMH JI0 BHECEHHS MX B JTUYHOE JeJ0, C MaTepuaIaMy JUYHOTO Jella, a TAKKe Ha MPHUOOILeHne K
JTUYHOMY JeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB H MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo()eCCUOHATILHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoit
®Oenepanuu;

- 3HAKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBIIONIMMH TOCYJApPCTBEHHYIO TalHy, MpH HAIAYUU
0(OpMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCY/IapCTBEHHOM CITYXKOBI;

- Ha oO0benuHEeHHEe B MPOQPECCHOHATbHBIE COIO3bI (accolMaluu) A 3allUuThl CBOUX TPaB,
COIMAIIBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIE TIOJTHOMOYMS, BXOAIIME B KOMIeTeHIM0 OTaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, TPEAYCMOTpPEHHBIE 3aKoHOonaTenbcTBOM Poccuiickoit ®enepanuu, I[lomoxkenuem o
denepanbHON HAJIOTOBOM CIIy’k0Oe€, yTBEp)KIECHHBIM TocTaHoBlIeHHeM [IpaBuTenscTtBa Poccuiickoit
@eneparuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o dexepanbHONH HAJIOTOBOM
ciyx6e", Tlonoxxenuem o0 Ymnpasienun, yreepxkaeHHbIM pykoBoauteniem ®HC Poccuu, nmonoxenuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYEHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

Inasnviti  2ocyoapcmeeHmuvill.  HALO206blU UHCHEKMOp 3a HeUCNoIHeHue Uulu Hexaoaedxcauee
WCTIOTHEHHUE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

dppexmusnocmv  u - pe3yrbmMamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesamelbHOCMU
2NIa8HO20 20CYOAPCMBEHHO20 HATI0208020 UHCNEKMOPA OLICHUBACTCS IO CIETYIOLINM MTOKa3aTeNsIM

- BBITIOJTHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATHBHOCTH BBIMIOJTHEHUS TOPYICHUH;

- Ka4eCcTBY BBINOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKUX OIIHUOOK);

- nmpodeCCHOHATHPHON KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIIOCOOHOCTH YETKO OPTraHW30BHIBATH W IUIAHUPOBATH BBIMIOJTHEHHE MOPYUYEHHBIX 3aJaHUMH,
YMEHHIO pallMOHAILHO HCIIOJIB30BaTh pabodee BpeMs, paCCTaBIATh IPHOPUTETHI;

- TBOPYECKOMY IMOAXOQY K PEHICHUIO IOCTABJICHHBIX 3a/1ad, AKTUBHOCTM W WHHIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO



a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCJIEICTBUSI CBOUX ACHCTBUM, IPUHUMAEMBIX PEILICHUM.

Dpgexmusnocmv  u  pe3yrbmamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
[JIABHOT'O TOCYIapCTBEHHOI'O0 HAJIOTOBOI'O MHCIIEKTOPA OL[EHUBAETCS 10 CJIEAYIOLINUM I10Ka3aTeNsIM

- BBINIOJIHSIEMOMY 00BbEMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMAIIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH 1 OIIEPATUBHOCTH BBIIIOJHEHUS IOPYUECHMUI;

- Ka4ecTBY BBINOJIHEHHOI paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIMIECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIBHBIX W HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OpPraHW30BHIBaTh U IUIAHUPOBATH BBHINOJIHEHHE MOPYYCHHBIX 3a/aHUi,
YMEHHUIO PAllMOHATILHO HCIOJIb30BaTh pabouee BpeMsl, pacCTaBIsATh TPHUOPUTETHI;

- TBOPYECKOMY IMOJAXOJY K pELIEHUIO IOCTABJIEHHBIX 3a/lady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/1aliTUPOBATHCA K HOBBIM YCJIOBUSIM U TPEOOBAHUSAM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUI.

10.2. JTo/KHOCTh — IIaBHBINA IrOCYAAPCTBEHHBIN HAJIOTOBBIM HHCIIEKTOD KOHTPOJIBbHOIO OT/IENA.

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpedosanus x cmadzicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboTHI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuyue 6azoevbix 3nanuii: BKMo4as 3HaHHe ocHOB Kouctutynum Poccuiickoir ®Denepanmu,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepabHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparum, nocraHoBieHuid [IpaButenscTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaTbHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsAAKa paboThl ¢ oOpalleHHsIMH TpaXk[IaH; MpaBuI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
VYrpapneHus; mopsjika paboThl €O CIy)KeOHOW HH(popMaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAaHHBIMM W KOH(HJEHIMaIbHON HMH(OpManueil; HHCTPYKIHUU IO JEJONPOU3BOACTBY; BO3MOKHOCTU M
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTO000pOTa; OOIIMX BOMPOCOB B obOnacTu obecnedyeHUs HMH(POPMAIMOHHON O€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanui:

- B cdepe 3akononatensctBa Poccuiickoit @enepanmu:

- Hanorossiii koaekc Poccutickont @enepanuu;

- 3akon Poccuiickoit ®enepanun ot 21 mapra 1991 1. Ne943-1 «O HaIOroBBIX OpraHax
Poccutickoit denepanuny;

- ®enepanpabiii 3ak0H oT 27.07.2004 No79-®3 "O rocymapCTBEHHOW TpakIaHCKON CIyx0e
Poccuiickoit @enepanun";

- [locranoBnenue IIpaButensctBa Poccuiickoit ®enepammu ot 30.09.2004 Ne506 "OO6
YTBEPKICHUHU NoJI0keHus: o DenepanbHOil HanoroBou ciryxoe";

- nmpuka3 ot 30 wmrons 2009 r. MBJl Poccum Ned95 u ®HC Poccum NeMM-7-2-347 «O06
YTBEPXKJICHUH TIOpsAJIKA B3aUMOJECUCTBUSL OPraHOB BHYTPEHHHMX JIel W HAJIOTOBBIX OpPraHoB IO
MIPeyNPEekICHUIO, BHISIBJICHHUIO U IPECEUEHUIO HAJOTOBBIX [TPaBOHAPYLICHUI U MIPECTYIIICHU»;

- npukaz ®HC Poccuiickoit ®@enepauuu ot 17 ¢espans 2011 r. NeMMB-7-2/168@ «O6
yrBepxkaeHun Ilopsnka HampaBieHus TpeOOBaHMS O MPEJICTaBICHUM JTOKYMEHTOB (MHpopmanuu) u
MOpsAIKa TIPEJCTABICHUS JOKYMEHTOB (MH(oOpMamwu) 1O TpeOOBAaHHUIO HAJIOTOBOTO OpraHa B
3JIEKTPOHHOM BH/JIE 110 TEJIEKOMMYHHMKAIIMOHHBIM KaHaJaM CBSI31»;




- npuka3z @HC Poccun ot 06 mast 2007 r. NeMM-3-06/281(@ «O0 yTBepXI€HHUH PEKOMEHIYEMbIX
(GopM JOKYMEHTOB, HCHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH IpU pPEaTU3alUd CBOMUX IOJHOMOYMH B
OTHOIICHHSX, PETYIUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTrax u cOOpax»;

- npukaz ®HC Poccum ot 30 mas 2007 r. NeMM-3-06/333@ «O6 yrBepxkaeHun Konmenmuu
CUCTEMBI IJIAHUPOBAHHUS BbIE3IHBIX HAJIOTOBBIX IIPOBEPOKY;

- npukaz ®HC Poccum or 08 mas 2015r. NeMMB-7-2/189@ «O06 ytBepxkaenun ¢opm
JIOKYMEHTOB, IpeaycMoTpeHHbIXx HanoroBeiM konekcom Poccuiickoit Penepauvu M HCHOJIBb3YEMBIX
HAJIOrOBBIMM OpPraHaMU IIPU peaJd3allid CBOUX IIOJIHOMOYMH B OTHOIICHUAX, PETYJIHPYEMBIX
3aKOHOJATEIBCTBOM O HaJorax M cOOpax, OCHOBAaHUN M TOpPSIKA TPOJUICHUS CpPOKAa MPOBEICHUS
BBIC3JHOW HAJIOTOBOW IPOBEPKH, IMOPsAKAa B3aUMOACHUCTBHS HAJIOTOBBIX OPraHOB IIO BBIIIOJIHEHHIO
nopydeHuii 06 ucTpeOOBaHUU JOKYMEHTOB, TPEOOBAHUU K COCTaBICHHIO AKTa HAJIOrOBOW IMPOBEPKH,
TpeOOoBaHUH K cocTaBieHHIO AKTa 00 0OHapyXeHUHU (HaKTOB, CBHETENBCTBYIOLIMX O IPEAYCMOTPEHHBIX
Hanoroseim kopexcom Poccuiickoit @enepaniud HaJOTOBBIX IMPAaBOHAPYHICHUSAX (32 HUCKIIOUYECHUEM
HAJIOTOBBIX IIPaBOHApPYIUIEHUMW, [€Jla, O BBUIBICHUH KOTOPBIX pacCMaTpUBAIOTCA B  IOPAIKE,
ycraHoBiaeHHOM crtathedl 101 HanoroBoro koapekca Poccuiickoit ®enepanuun)» (3aperucTpupoBaH
MunucrepcTBoM roctummu Poccuiickoit @eneparuu 28 mast 2015, peructpalinoHHbIin HoMep 37445).

Hnvie npogheccuonanvuvie 3nanusi:

- OCHOBBI 3KOHOMHUKH, (PMHAHCOB U KpeIuTa, OyXraJTepcKoro u HaJloroBOIo y4era;

- OCHOBBI HAJIOTOO0JIOKEHMS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILEHHIA;

- 001IHe TOJIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI HOpMHUPOBaHUS Or0IKETHOM cucteMbl Poccuiickoit denepaunu;

- IpUHLUTIB (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepammu;

- IOPSIOK IIPOBEJEHUS MEPONIPUATUI HAJIOTOBOIO KOHTPOJIS;

- IPUHIUIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMS,;

- IOHATUE «HAJIOTOBBIM KOHTPOJIbY;

- IOPSIIOK ¥ CPOKU IIPOBEACHUSI BbIE3THBIX HAJIIOTOBBIX IPOBEPOK;

- MOPSIIOK U CPOKH PACCMOTPEHHSI MAaTEPHAIOB HAJIOTOBOM NMPOBEPKH, MOPSIOK OCYIIECTBICHUS
MEpPOIPUATHI HaJOTOBOI'O KOHTPOJISI IPU MPOBEACHUN BBIE3JHBIX HAJIOTOBBIX MPOBEPOK;

- Mepnepanbublii 3akoH 0T 02.05.2006 Ne59-D3 «O mopsake paccMOTpeHHs: oOpallleHH rpakaaH
Poccuiickoit ®eneparumy;

- BpemeHHBII OpAOK OpraHu3alui BHYTpeHHero aynuta B denepalibHOM HaloroBoit ciyxoe,
yrBepxaeHHbIM Pacniopsikennem @HC Poccun ot 28.02.2017 Ne351CI@);

- Knaccudukarop HapyiieHuil, BbISIBICHHBIX IPU MPOBEICHUM BHYTPEHHEIO ayauTa HAJIOTOBBIX
OpraHoB, C IMapamMeTpaMu OLIEHKH HaJeXHOCTH cucTteMbl BHyTpeHHero koHTposst (CBK) u Tumnosas
nporpamMma ayauTopckoil nposepku, aeicrByromue ¢ 01.01.2018 (mucemo ®HC Poccun ot 29.12.2017
NeAC-4-16/26923@);

- npukaz3 ®HC Poccun ot 14.03.2016 NeMMB-7-16/132@ «O6 ytBepxaeHnrn OCHOBHBIX
MOJIOKEHUH 00 OCYIIECTBICHNH BHYTPEHHETO KOHTPOJIS AESITEIbHOCTH 110 TEXHOJIOTMYECKHUM IMpolieccaM
®HC Poccuny;

- mucbMmo @HC Poccum ot 22.12.2016 NeAC-4-16/24748(@ «O HampaBlIieHHH PEKOMEHIAIUNA TI0
(bopMHPOBAHUIO JOKYMEHTOB, IPUMEHSAEMBIX ITPU OCYILIECTBICHUH BHYTPEHHETO KOHTPOJIS 1€ATEIbHOCTH
o TexHonornyeckum nporeccam ®HC Poccnny;

- mnpukaz PHC Poccum ot 15.01.2015 NeMMB-7-12/6@ «O06 yTBepXkIE€HUU TNepeyuHs
texHosorndyeckux mnpoueccoB @HC Poccum m ux BiagenbleB, a TakkKe MOPSIKA BEICHUS IMEpEeUYHS
texHosiornueckux npoueccoB @HC Poccun u persiamenta pa3paboTKH MacnopToB (YHKIMHA U BEIECHUS
peecTtpa macnopToB GyHKIIUNY;

Hanuuue ¢hynxkyuonanvnvix snanuii:

- ()OpMBI CTATUCTHUECKON HAJIOTOBOM OTYETHOCTH O PE3yJIbTaTaX KOHTPOJIbHOM pabOThl HAIOTOBBIX
OpraHoB, IPUHLUIIBI U TOPSAOK UX COCTaBJICHMUS,

- BHYTPEHHHUU KOHTPOJIb;

- BHYyTPEHHUU ayauT;



- MOPAZOK U CPOKH PACCMOTPEHHSI MaTepHAJIOB HAJOTOBOM MPOBEPKH, MOPSIAOK OCYIIECTBICHHS
MEPONPUATHIA HAIOTOBOI'O KOHTPOJIS IPH IPOBEAECHUH BBI€3JHBIX HAJIOTOBBIX ITPOBEPOK.

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIUTh CUCTEMHO (CTPaTErn4ecKHu);

- YMEHHUE IIaHUPOBATh, PAIIHOHAIEHO UCTIOIb30BaTh CIy)eOHOE BpeMs U IOCTUTATh PE3yNbTaTa;

- KOMMYHUKaTHUBHbIC YMEHMUSI,;

- YMEHHUE YIPABIATh U3MEHCHHUSIMU.

Hanuuue npogheccuonanvrvix ymenuii:

— OpraHu3alusl U NOJTrOTOBKA PEHICHUS O IPOBEICHUH BBIE3HOM HAIOTOBOM MTPOBEPKH;

— IpPOBEIEHHE BBIE3HOM HAJIOrOBOW MPOBEPKU, TOPSIOK OCYIIECTBICHUS MEpPONPHUATHH
HAJIOTOBOI'O KOHTPOJIS IIPU IIPOBEAECHUH BBIE3JHBIX HAJIOTOBBIX ITPOBEPOK;

— MOPSZOK U CPOKH PACCMOTPEHHUSI MAaTEPHAJIOB HAIIOTOBOW IIPOBEPKH;

— paccMoTpeHue u oQpOpMIICHHE Pe3yIbTaTOB BBIE3THOW HAJIOTOBOM MPOBEPKH B COOTBETCTBUU C
MOPSAJIKOM U COOJIFOJIEHUEM CPOKOB;

- MOPAZOK U CPOKH PAaCCMOTPEHMsI MAaTepUaJIOB HAJOrOBOM MPOBEPKH, MOPSAAOK OCYIECTBICHHS
MEPOTPUSATHIA HAIOTOBOT'O KOHTPOJIS IIPH MTPOBEACHUH BBIC3THBIX HAIIOTOBBIX IMTPOBEPOK.

Hanuuue ¢hynkyuonanvuvix ymenuii:

- aHanmu3 Y PEKTUBHOCTH KOHTPOJIBHON pabOTHI MOJIBEJOMCTBEHHBIX HAJIOTOBBIX OPTaHOB,

- 0COOEHHOCTHU OTPAXKEHUS PE3YNIbTAaTOB Bble3AHBIX IMpoBepok B COO/l u cTaTOTYETHOCTH.

- onieHKa 3(h(PEeKTUBHOCTH NIEATETHHOCTH TEPPUTOPUAIBHBIX HAJIOTOBBIX OPraHOB B YacTH pacueTa
NoKa3aTesel 3aKpeIuIeHHbIX 3a OTIEJIOM.

- OATOTOBKA 3aKJIFOYEHUS B OTAEI KaJAPOB IO MPOBOAUMBIM CITYKEOHBIM MPOBEPKAM B OTHOILICHUH
JOJDKHOCTHBIX JIML] MHCHEKIHH, BHECEHUE NMPEATI0KEHUN MO YCTPAaHEHHIO BBISBICHHBIX HApYIICHUH U
HEJIOCTATKOB B JCSATEIHLHOCTH HAJIOTOBBIX OPTraHOB MOCKOBCKOM 00J1acTH.

OcnosHule npasa u 0b6sa3anHOCMY TIABHOTO TOCYJapCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOpA, a TaKKe
3arpeThl ¥ TPeOOBaHMs, CBSI3aHHBIE C TPAKIAHCKOHN CITy>)KOOMH, KOTOpBIE YCTaHOBJICHBI B €70 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM I'paxkiaHCKoM city:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3adau u @ynkyuu, osnoxcennvix Ha Omoen, 2naguviili 20Cy0apcmeeHHbill
HAN0208blUl UHCNEKMOP 005A3aH.

- OCYILIECTBIATh KOHTPOJb 3a OpraHu3anueil paboThl MOIBEJOMCTBEHHBIX MHCHEKIHMI MO ropogaM
u paifloHaMm MOCKOBCKOI 007acTH, HapaB/IEHHON Ha MOBbIIEHUE 3((EKTUBHOCTU BbIE3IHBIX HAJIOTOBBIX
IIPOBEPOK;

- y4acTBOBaTh B pa3pabOTKE PEriaMEeHTOB, PACIOPSIKEHUH M METOAMYECKUX YKa3aHW B 4YacTH
MPOBE/ICHUSI MEPONPUATHI HAJOrOBOrO KOHTPOJS B pPaMKax BbIE3JHBIX HAJIOTOBBIX IPOBEPOK,
oopMIIeHHST UX PE3YNIBTATOB M B3aUMOJICHCTBUS C TPABOOXPAHUTEILHBIMU OpraHAMU;

- OKa3bIBaTh MPAKTHUYECKYIO MOMOIIb MHCHEKIUSAM MO BONpOCaM, BXOAALIMM B KOMIIETEHIIHIO
OT/eNa;

- OKa3bIBaTh METOJOJOTHYECKYIO U KOHCYJIbTAaTUBHYIO IMOMOIb TEPPUTOPUATIHLHBIM HAJIOTOBBIM
OpraHam;

- NPUHUMATh B HEOOXOIMMBIX CIydasX Y4JacTHE€ B PACCMOTPEHHMH OTIEIOM J0CYIeOHOrO ayaura
3asIBJICHAN W KAT00 FOPHIMYECKUX JIMI W TPaKIaH, CBA3AHHBIX C BOMPOCAMH TMPUMEHEHHsS TOJIOKEHHUH
JEHCTBYIONIMX 3aKOHOJATENBHBIX M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLMX IPOLETYpPhI
HaJIOTOBBIX MPOBEPOK M MHBIX ()OPM HAJIOT'OBOTO KOHTPOJISI, 0(POPMIIEHUSI M peau3aliii UX pe3yabTaToB;

- OpraHM30BBIBATH M  KOOPAMHUPOBATH  BBIE3JHbIE  HAJIOTOBBIE  INPOBEPKH B
OTHOIICHWH  HAJOTOIUIATENIBIIMKOB  C  TPUBICYEHHEM B YCTAaHOBICHHOM  IIOPSIIKE
COTPYIHUKOB  CTPYKTYpHBIX  MOApa3feNeHuil  YHOpaBieHHs U COTPYIHUKOB  MHcmekuuit
K MTPOBE/ICHUIO YKAa3aHHBIX MIPOBEPOK U MEPOTIPUSTHI HAJIOTOBOTO KOHTPOJIS;

- y4acTBOBaTh B TOJATOTOBKE 3aKIIOYEHUH IO MaTepuajaM O pe3ysbTaTax IpOBEICHHBIX
ayAUTOPCKUX (TEMAaTUYECKUX) MPOBEPOK BHYTPEHHErO ayquTa, MOATOTABIMBATh HPEUIOKEHUS 10
YCTPaHEHUIO BBISBJICHHBIX HAPYIICHUH U HEJOCTATKOB B JACATEIBHOCTH HAJIOTOBBIX OPraHOB MOCKOBCKOI
o0acTy;



- paccmarpuBarh MaTepuaibl u NOIrOTABINBATh 3aKJIIOUYEHHUS 1o
oOpartieHusIM MIPaBOOXPAHUTENBHBIX " KOHTPOJINPYIOIINX OpraHoB, a TaKXe
MIO/ArOTABJIMBATh IPEUIOKEHUS 110 UX IPUBJICUYEHHIO K IIPOBEPKAM;

- IPUHUMATh YYacTHE€ BO B3aMMOJCHCTBUU C IOPUAUYECKHM OTIEIOM B PACCMOTPEHUH
HAJIOTOBBIX CIIOPOB B CyZIeOHOM MOPSI/IKE;

- y4acTBOBaTb, MpPU HEOOXOJMMOCTH, B MPOBEACHUH ayJUTOPCKUX MPOBEPOK  BHYTPEHHETO
ayauTta paboTsl MHCeKuii o Borpocam OpraHu3aluy KOHTPOJIBHOW padoThI,

- pa3zpabarbIBaTh MPOEKThl COBMECTHBIX NMPHUKA30B U UHBIX JOKYMEHTOB, PETIAMEHTHUPYIOLIUX
B3alMO/JICICTBUE C MPABOOXPAHUTENbHBIMU U JAPYTUMHU KOHTPOJIUPYIOIIMMH OpraHaMu MoCKOBCKOH
obacTy;

- OCYUIECTBJIATH  IOATOTOBKY 3aKJIOUEHUH B OTHEN KaJpoB I0 IPOBOJUMBIM CIIyKEOHBIM
MIPOBEPKaM B OTHOILIEHHUH JTOJKHOCTHBIX JIML MHCIIEKIIHA;

- TOAJCPXKUBATh YPOBEHb CBOEH KBaJM(pHUKAUU, HEOOXOJUMBIA JUISI HCIOJHEHHS CBOHMX
JOJDKHOCTHBIX O0SI3aHHOCTEH;

- B3aUMOJICHCTBOBAaTh C OpPraHAMM rOCYAAPCTBEHHBIMU BJIACTH JUISl PELIEHUSI BOIIPOCOB, BXOASIINUX
B KOMIIETEHIIUIO OT/EA.

- BBIIOJIHATH JpPYyrue NOpydyeHUs] HayaJllbHUKA OT/IeJa, CBA3aHHbBIE C BBINOJIHEHUEM ITOCTABIEHHBIX
nepes; YpaBiIcHUEM 3aau.

Kpome moeo, enasnuiii cocyoapcmeentblil HA0208blU UHCHEKMOP 00S3AH:!

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,

- co0Mr0IaTh CIyXeOHBIN PacOPSAOK Y TIPaBICHUS;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOmro1aTh TpeOOBaHMS YTBEPKACHHON HHCTPYKIIMH IO AETIONPOU3BOICTBY B YIIpaBICHUH;

- co0JII0/1aTh KOJIEKC ATUKHU U CITYKEOHOTO MOBEICHUS FOCYAaPCTBEHHBIX TPAXKIAHCKHUX CITYXKAIUX
®enepalibHON HAJIOTOBOW CITYXkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYID M HMHYI0 OXpaHSAEMYK 3aKOHOM TaliHy, a TaKKe He
pasriianarh CTaBIINE €MY W3BECTHBIMU B CBSI3HM C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEIECHMS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €000IIaTh NPEJICTAaBUTENI0O HAaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH IpPHU HCIOJHEHUH
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxoax, 00 UMYIIECTBE U 00s3aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJECHUS O pacxojiax o cede u
YjieHaX CBOEHl ceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIIMOHHO-
TEJIEeKOMMYHUKaLMOHHOMU ceTH "HTepHet";

- cobmonath TpeboBaHUs 3aKoHojaTenbcTBa Poccuiickoit deaepanyy, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, MPUKA30B (paclopsbKeHU) u
nucem @PHC Poccunm u VYnopasieHuss 1o HampasleHUIO JeATenbHOCTH OTaena M 0 IPOXOKACHUH
IpaXx/IaHCKOMN CITyKOBblI;

- co0MI0/1aTh OrpaHMYEHHS, BBIOJIHATH 0043aTeNbCTBA M TPEOOBAHUS K CIYKEOHOMY MOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH MHBIE TIOPYYEHHUS W OCYILECTBIIATH WHBbIE (DYHKIMM MO TMOPYYEHHUIO HadyaJbHHUKA
OTtnena v 3amMecTUTENs HAYaJIbHUKA OT/eNa (32 UCKIII0UEHNEM HEPaBOMEPHBIX);

B yenax ucnonmnenusi 60310M#CeHHBIX OONNCHOCMHBIX 00A3AHHOCMEN 2NAHBII 20CY0APCMEEHHbI
HAJI0208bl1 UHCNEKMOP UMeen npaeo:

- BHOCUTh TPEJIOKEHHsI IO COBEPIICHCTBOBAHUIO PaboThl OTnAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHUus MU Y IpaBJIeHUS;

- IOKJIa1bIBaTh pyKoBOACTBY OTnena 000 BceX BBIABIEHHBIX HENOCTAaTKaxX B Ipejesiax CBOeH
KOMIIETEHIINH;

- npeactasiaaTe OTAen U YnpasieHHE 1O BONPOCAM, OTHOCSAILIMMCS K €ro BEACHMIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3ajad,
C JOKYMEHTaMH, ONpPENEeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH MO 3aMeIlaeMoil  JOJIKHOCTU
rOCy/IapCTBEHHON TPa)TaHCKOMU CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaiMBaTh W MOJy4aTh B YCTAHOBIIEHHOM MOPSIKE HEOOXOIMMBIC MAaTEPHAIBI IO BOMPOCAM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCA C OT3bIBAMH O MpPO(ecCHOHANBLHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JeJTy MUChbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB U MaTEPHUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo(eCCUOHATHLHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEACHHUSIMH, COCTaBISIONIMMH TOCYJApPCTBEHHYIO TallHy, NpU HAIMYUU
0(OpPMIIEHHOTO JI0NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCYIapCTBEHHOM CITYXKObI;

- Ha oObenuHeHHE B MpPodecCHOHAIbHBIE COIO3bl (accolMaluu) Uil 3allUThl CBOMX IPaB,
COILMAJTILHO - SKOHOMUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHno Otaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYILECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, MPEIyCMOTPEHHbIE 3aKoHOoJaTeNbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAJTIOTOBOM CiIy’0Oe€, yTBEp)KIECHHBIM TocTaHoBiIeHHeM I[IpaButenscTtBa Poccuiickoit
Oenepannu ot 30 centsadps 2004 Ne 506 "O6 yrepxkaenuu [lonoxenus o PenepalibHON HAIOTOBON
ciryx6e", Tlomoxxenuem o0 YmpasiieHuu, yrBepx)acHHBIM pykoBoautesneM ®HC Poccum, monoxxeHuem
00 Ortnene, mpukazamu (pacnopsixerusimu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYyYEHUSIMU
PYKOBOJACTBA YTIPABIICHMUS.

I naemnwiti  20cyoapcmeeHHblll  HANO208bIL UHCNEKMOp 34 HEUCNOJHeHue Uil HeHaoduexcaujee
WCTIOTHEHHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MIPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoarenbeTBoM Pocceniickont denepanuu.

dppexmusnocmv U - pe3yrbMamuBHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OesmelbHOCMU
[JIABHOT'O TOCY/IapCTBEHHOI'0 HAJIOTOBOT'O MHCIIEKTOPA OLEHUBAETCS MO CIEAYIOIINUM MOKa3aTeIsIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, COCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMAIIBHBIX YCIOBHIX, COONIOCHUIO CITYKEOHON AUCIIUTIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITIOJIHEHUS TTOPYICHHUIA;

- Ka4eCcTBY BBINOJIHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBIECHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepraia, FOPUINUYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npo¢deCCHOHATHPHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HWHBIX HOPMATUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTH YETKO OPraHW30BHIBATH W ITUIAHUPOBATH BBIMIOJTHEHHE MOPYYEHHBIX 3aJaHUMH,
YMEHHIO PAIlMOHATILHO UCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOAXOIy K PEHIEHHUI0 TOCTABJICHHBIX 3a/Jad, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCIIEJICTBUSI CBOUX JE€HCTBUM, MPUHUMAEMBIX PEIICHUH.

Y KOHCYJIbTATUBHYIO TIOMOIIb TEPPUTOPHATHEHBIM HAJIOTOBBIM OpraHaM;

- IPUHUMATDH B HEOOXOJIMMBIX

CITy4JasiX y49acTHe B PACCMOTPEHHH OTAEIIOM JIOCYIACOHOTO ay/iTa 3asiBIICHUHN U KaJI00 FOPUINIECKHIX JIUI]
U TpaXIaH, CBA3aHHBIX C BOMPOCAMHU TNPHUMEHEHUS TOJIOKEHUH NEUCTBYIOIIMX 3aKOHOAATEIbHBIX U HMHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, PETYIUPYIONINX MPOIEYPHl HAJIOTOBBIX MPOBEPOK M MHBIX ()OPM HAJIOTOBOTO
KOHTPOJIsL, 0OPMIICHHS ¥ peai3allii UX Pe3yJbTaToB;

- OpraHu30BbIBaTb WM  KOOPAWUHUPOBATH  BBIE3JHBIE  HAJIOIOBBIE  MPOBEPKH B
OTHOLIEHUU HaJIOTOIIATEIbIUKOB c MPUBJICYCHUEM B YCTaHOBJICHHOM MopsiIKe



COTPYIHHUKOB  CTPYKTYPHBIX  NOApPA3JACICHUM  YOpaBlIeHHS U  COTPYAHUKOB  MHcnekuui
K MPOBEJICHUIO YKA3aHHBIX POBEPOK U

MEPOIPUATHIA HaJIOrOBOI'O KOHTPOJIS;

- Y4YaCTBOBaTb B MOJAIOTOBKE 3aKIIOYEHHM IO MarepuajsaMmM O pe3yibTaTax MPOBEICHHBIX
ayIUTOPCKUX (TEMaTHYECKHX) IMPOBEPOK BHYTPEHHEIrO ayJuTa, IOArOTaBIMBATH IPEIOKEHUS 110
YCTPAHEHUIO BBISIBIICHHBIX HAPYILIEHUI U HEOCTATKOB B JIEATEILHOCTH HAJIOTOBBIX OpraHoB MOCKOBCKOM
o0Jacty;

- paccMarpuBaTth MaTepHuabl u MOATOTaBIUBATH 3aKJIIOYEHUS no
oOparnieHusmM [IPaBOOXPAaHUTEIbHBIX U KOHTPOJIMPYIOIIUX OpraHoB, a TaKKe
MOATOTABIUBATH MPEUIOKEHUS 110 UX IPUBICYEHUIO K IIPOBEPKAM;

- NPUHUMATh Y4YacTHE BO B3aUMOJAECUCTBUU C IOPUAUYECKHM OTIEIOM B PacCCMOTPEHHUH
HAJIOTOBBIX CIIOPOB B CYJI€OHOM HOPSIKE;

- y4acTBOBaThb, IPM HEOOXOAWMOCTH, B NPOBEACHUM ayJIUTOPCKUX IPOBEPOK BHYTPEHHETO
aynuta pabotsel MHCHeKuii Mo BOmpocaM OpraHu3alui KOHTPOJIbHON paboThI;

- TOAJCPXKUBAaTh YPOBEHb CBOCH KBadM(pHUKAIUM, HEOOXOJMUMBIA JUISI HCHOJHEHHUS CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH;

- B3aUMOJICHCTBOBaTh C OpPraHaMHU TOCYAAPCTBEHHBIMM BJIACTH JJIi PEILIEHUS BOIPOCOB,
BXOJSIIMX B KOMIIETEHIIUIO OT/IENA.

- BBIIOJIHATH JpPYyrue NOpy4YeHHUsl HayaJlbHUKA OT/IeJa, CBA3aHHbBIE C BBINOJIHEHUEM ITOCTABJIEHHBIX
nepes YpaBiaeHUEM 3a1ay.

Kpome moeo, enasnuiii 2cocyoapcmeentulil HAL0208blll UHCNEKMOP 00A3AH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,

- co0Mr0IaTh CITyXeOHBIN PacOPSA0K Y IPaBICHUS;

- cOOMI0IaTh MpaBUiia U HOPMBI OXpaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- coOro1aTh TpeOOBaHMS YTBEPKACHHON HHCTPYKIIMH IO AEIONPOU3BOICTBY B Y IPABICHHH;

- cOOI0AaTh KOAEKC 3TUKHU U CITyKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAHCKHUX CITYKAIIHUX
®enepalibHOI HAJIOTOBOW CITYkKOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYI0 OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3HM C MCIOJIHEHUEM JOJKHOCTHBIX 00sI3aHHOCTEH CBEJICHMUS,
3aTparuBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

- €000IIaTh NPEJICTAaBUTENI0O HAaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOJHEHUH
JOJDKHOCTHBIX 00S13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHBIM 3aKOHOM CBEACHUS O
noxojaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cebe u
YjieHaX CBOEHl ceMbHM, a TakXe CBEICHHS O pa3MelleHud HHpopManuu B HH(OPMAIMOHHO-
TEJIEeKOMMYHUKalMOHHOMU ceTH "MHTepHet";

- coOmonath TpeboBaHUs 3aKoHojaTenbcTBa Poccuiickoit deaepanny, HOPMATHBHO IPaBOBBIX
akTtoB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (pacrlopssKeHU) u
nuceM @PHC Poccun m VYnopasieHus Mo HampasieHUIO JeATenbHOCTH OTaena M 0 IPOXOKACHHUH
IpaXx/IaHCKOMN CITyXOBblI;

- co0I0/1aTh OrpaHMYEHHUS, BBIOJIHATH 0043aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBE/ICHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE AEHCTBYIONIUM 3aKOHOIaTeNbCTBOM Poccuiickoit deaepanuu;

- HCIIOJIHATH WHBIE TOPYYEHHUS U OCYILECTBIIATH WHBbIE (DYHKIMM IO MOPYYEHHUIO HadyadbHHUKA
Otnena u 3amecturens HadyanbHUKa OTena (3a UCKII0YeHHEM HEelTPaBOMEPHBIX);

B yenax ucnonnenus 60310M#CeHHBIX OONHCHOCIHBIX 00A3AHHOCMEU  2NIABHBIU  20CYOAPCMEEHHbI
HAI0208bl1 UHCNEKMOP UMeen Npaego:

- BHOCUTh TPEJIOKEHHsI IO COBEpIICHCTBOBAHUIO PaboThl OTnAena M MO B3aUMOJCHCTBUIO C
JOPYTUMU NOJIpa3iesieHus MU Y IpaBJIeHUS;

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIBICHHBIX HENOCTAaTKaxX B Ipenenax CBoOeH
KOMIIETECHIINH;



- npencrapiate Otaen U YmpapieHuE MO BONPOCaM, OTHOCSIIUMCS K €ro BEACHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3a1ad,
C JOKYMEHTaMH, OINpPEIeSIONMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMelaeMOd JIOJKHOCTH
rOCy/IapCTBEHHOMN TPa)TaHCKOU CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIOBUS, HEOOXOIUMBIC JIS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBIEHHOM TOPSIKE HEOOXOJMMBIC MaTepUaNbl IO BOIpPOCaM,
OTHOCAIIMMCS K KoMriereHuuu Otnena;

- 3HAKOMHTHCA C OT3BIBAMH O MpPO(ecCHOHANBHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JeJTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo¢eCCUOHATHFHOE PA3BUTHE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
®Oeneparnuu;

- 3HAKOMHUTBCS CO CBEACHHUSIMH, COCTaBIAIONIMMH TOCYJApCTBEHHYIO TalHy, NpH HAIAYUU
0 OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€CTICUEHUE C YUETOM CTaka rOCY/IapCTBEHHOMN CITYXKOBI;

- Ha oObenuHeHHE B MpodecCHOHANIbHBIE COIO3bl (accolMaluu) Ui 3alIUThl CBOMX IpaB,
COILMATIFHO - SKOHOMHUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYUS, BXOASIINE B KoMOeTeHIMI0 OTaena.

10.3. JIo/KHOCTD —

rOCYJapPCTBEHHBIN HAJIOTOBbIA MHCIIEKTOP KOHTPOJIBHOIO OTAEIA.

Hanuuue svicuieco obpazosanusi.

Keanuguxayuonnvie mpebosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
paboTEHI IO CIIEIUATLHOCTH, HATIPABJICHUIO TTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanunune 6a3oBbix 3HaHWU: BKIo4yas 3HaHue ocHOB Konctutymmu Poccuiickoit ®deneparmm,
3aKOHOJATENIbCTBA O TMPOTHUBOACUCTBUM KOPPYIMIUH, (PenepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB [Ipesunmenta Poccuiickoii deneparyu, noctaHoBineHuil [IpaButennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH TOCyAapCTBEHHOM
TPaXTAHCKOU CITYXOBI; TIPABHJI JIETIOBOTO STUKETA, MOPsiIKa paboThl ¢ 0OpaIleHUsIMU TpaXKIaH; MPaBUil U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30MacHOCTH M TPOTHUBOMOXKAPHOW 3aIllUTHI; CIYXeOHOTo pacmopsiaka
VYnpasienus; nopsaka paboTel co ciayxeOHoW uHbopMaiuel, mopsaka padoThl C MEPCOHAIBHBIMU
JaHHBIMH W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU TO JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHUSI COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€301acHOCTH;
JOJKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononatensctBa Poccuiickoii @eneparui:

- Hanorosesiii konekc Poccuiickoit @eneparuu;

- 3akoH Poccuiickoii ®epeparmu ot 21 mapra 1991 r. Ne 943-1 «O HamoroBelx opraHax
Poccuiickoit ®eneparumy;

- @enepanpHbiii 3akoH 0T 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOW Tpa)KTAHCKOW CIy:KOe
Poccuiickoit ®eneparuny;

- ®enepanbHblil 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUH KOPPYILIMMY;

- VYxa3 Ilpesunenra Poccmiickoit @enepamuu ot 12.08.2002 Ne 885 «O06 yTBepkaeHUH OOIIMX
MIPUHIIUIIOB CIIY>KEOHOTO MOBEICHUS TOCYJAPCTBEHHBIX CITYKAIIUX);

- @enepanbubiii 3akoH Poccniickont @enepanun ot 27 urosig 2006 1. Nel52-D3 «O nepcoHAIbHBIX
JTAHHBIX);

- Vka3 Ilpesuaenrta Poccuiickoit @enepanmu ot 11 aBrycra 2016 1. Ne 403 «O6 OcHOBHBIX
HANpaBJICHUSAX PAa3BUTHUS TOCYAAPCTBEHHOW TpakgaHCKoW ciayxObl Poccuiickoit @Penepanmuu Ha




2016—2018 ronapl»;

- nmoctanoBieHue [IpaButenbcTBa Poccuiickoit deneparuu ot 30 centsaops 2004 r. Ne 506 «O6
yrBepxxaeHnn [lonoxxenns o @enepanbHON HAJIOTOBOM CITy)K0e»;

- npukaz ®@HC Poccum or 08 mas 2015 r. Ne MMB-7-2/189@ «O6 yrtBepxuenun ¢Gopm
JIOKYMEHTOB, TpeaycMoTpeHHbIXx HanoroBeiM kogekcoM Poccuiickoit @enepanuu (nanee - HK P®) u
UCIOJb3yEeMbIX HAJIOrOBBIMU OpraHaMM @pHU pealu3allid CBOMX IIOJHOMOYMI B OTHOLICHMSIX,
peryaupyeMbIX 3aKOHOJATEIbCTBOM O Hajorax M cOopax, OCHOBaHMH M TOPSJIKAa HPOAJICHUS CPOKa
IIPOBE/ICHUS] BBIE3THOM HAJIOrOBOM IPOBEPKH, MOPsAIKAa B3aUMOACHCTBUS HAJOIOBBIX OPraHOB IIO
BBITIOJIHEHUIO MTOPYYSHHUH 00 HCTPeOOBaHUH JOKYMEHTOB, TPEOOBAaHHM K COCTaBICHHIO AKTa HaJIOTOBOM
IIPOBEPKH, TpeOOBaHMH K cocTaBiIeHHI0O AKTa 00 OOHapyXeHHH (AKTOB, CBUIETENbCTBYIOIUX O
npenycmorpeHblx  HK P HanoroBelx mnpaBoHapylIeHUsX (32 HCKIIOUEHHUEM  HAJOrOBBIX
[IPaBOHAPYLIEHUH, JIea O BBIABICHUU KOTOPBIX PacCMAaTPUBAIOTCA B MOPSAAKE, YCTAHOBICHHOM CTaThei
101 HK P®)» (3apeructpupoBan MunucrepctBoM roctuiuu Poccuiickoit @enepauun 28 mas 2015,
perucTpaMoHHbIN HoMep 37445);

- npukaz ®HC Poccun ot 06 mast 2007 r. Noe MM-3-06/281(@ «O0 yTBep» I€HUU PEKOMEHTYEMbIX
(GbopM JOKYMEHTOB, HCHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH IpU pPEalTU3alUd CBOUX IOJHOMOYMH B
OTHOIICHHSX, PETYIHUPYEMbIX 3aKOHOAATEIHCTBOM O HAJIOTax H cOOpax»;

- mpuka3z ot 30 wurons 2009 r. MBJ] Poccuu Ne495 u ®HC Poccun Ne MM-7-2-347 «O0
YTBEP)KJICHUH TOPSJKA B3aUMOJCHCTBUS OpPraHOB BHYTPEHHHX [l M HAJOTOBBIX OPraHOB II0
IPENYIPEXKIECHUIO, BHIBICHUIO U IPECEUCHUIO HAJIOTOBBIX ITPABOHAPYIICHUN U MPECTYIIICHUN»;

- npukaz ®HC Poccuiickoit ®Penepannu ot 17 deppans 2011 r. Ne MMB-7-2/168@ «O6
yrBepkaeHun Ilopsaka HanpaBieHus TpeOOBaHUS O MPEICTABICHUM JOKYMEHTOB (MH(pOpMAaLUHU) U
MopsiIka TPEACTaBICHUS JOKYMEHTOB (MH(OpManuu) 1O TpeOOBaHWIO HAJIOTOBOTO OpraHa B
3JIEKTPOHHOM BUJI€ 110 TEJICKOMMYHHMKAIIMOHHBIM KaHaJaM CBS3N»;

- npuka3z Munguna Poccuiickoii ®enepanuun Ne 200, MHC Poccuiickoit @eneparuu Ne I'b-3-04/39
or 10 mapra 1999r. «O6 yrBepxkaeHuu IlonoxeHus o mopsaKe NPOBEIEHHS HWHBEHTapU3aLUH
MMYIIECTBA HAJIOTOILIATEIBITUKOB P HAJIOTOBOW TIPOBEPKEY;

- npukaz3 ®HC Poccun ot 25 wurons 2012 r. Ne MMB-7-2/518@ «O06 ytBepxnaenun Ilopsaka
HaIpaBJICHUs] HAJOTOBBIM OPTaHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpPeBOAY IEHEKHBIX CPEICTB) O
HAJIMYUU CYETOB (CrelraibHbIX OAaHKOBCKHX CYETOB) B OaHke M (WiM) 00 ocTaTkax JAEHEKHBIX CPEICTB
Ha cyeTax (CHenuanbHBIX OAHKOBCKMX CUETax), O MPEJICTABICHHH BBIMHCOK IO OTEpaIysM Ha cYeTax
(criermanpHBIX OAHKOBCKMX CY€Tax), CIPaBOK 00 OCTaTKax »3JEKTPOHHBIX JAEHEXKHBIX CpPEICTB HU
MEepeBO/IaX dJIEKTPOHHBIX JICHEKHBIX CpPEACTB OpraHM3alui (MHIMBHIYATbHBIX MpPEIIpUHUMATENCH,
HOTapHyCOB, 3aHUMAIOIINXCS YaCTHON MPaKTUKOMN, aABOKATOB, YUPEAUBIIUX a/IBOKATCKHE KaOMHETHI) Ha
OyMaXHOM HOCHTEJIE, a TAaKkKe (POPM COOTBETCTBYIOILIUX 3alIPOCOBY;

- npukaz3 ®HC Poccun ot 25 mrons 2012 r. Ne MMB-7-2/520@ «OG06 ytBepxnaenun Ilopsaka
npeacTaBiIeHus B OaHKM (omepaTropaM IO TEPEeBOJY JNEHEKHBIX CPENCTB) JOKYMEHTOB, MCIOIB3YEMBIX
HQJIOTOBBIMH OpraHaMy TpU peaiM3alldi CBOMX TIOJHOMOYMHA B OTHOUICHHUSX, PErYIHPYEMBIX
3aKOHOJATEeLCTBOM O Hajlorax M cOopax, W TpeACTaBlIeHHs OaHKamMH (OmepaTopaMy IO TEPEBOIY
JICHEeXKHBIX CPEJCTB) MH(OpMAIMK 10 3alpocaM HaJOrOBBIX OPraHOB B JJIEKTPOHHOM BHE IO
TEJIEKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3H;

- MIOJIO’KEHHE O KOHTPOJIBLHOM OT/ETIE.

['ocynapcTBeHHBII HAJIOTOBBIN WHCIIEKTOP JOJDKEH 3HATh WHBIE HOPMATHBHBIE MPABOBBIC aKThl U
CIIy>)KeOHbIe JIOKYMEHTBI, PpETryJIUPYIOIIMe BOIPOCHI, CBSI3aHHBIE C OOJACTBIO W BUAOM  €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvruvle 3nanus:

-- OCHOBbI 9KOHOMUKH, (PMHAHCOB U KPEeANTa, OyXraJTepcKOro U HaJIOrOBOT'O yUeTa;

-OCHOBBI HAJIOT000JIOKEHUS;

- OCHOBBI ()MHAHCOBBIX M KPEITUTHBIX OTHOIIICHHIA;

- 001IHe MOJIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- MpUHIHIB (POPMUPOBAHUS OFOHKETHON cucTeMbl Poccuiickoit denepanuu;

- IPUHLUIBI (POPMHUPOBAHHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanmu;



- IOPSZIOK ITPOBEACHUS MEPOIPUSATUN HATTOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHUSI.

- ®enepanbblit 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsiake paccCMOTpEeHUsT 0OpalieHuil rpaxiaH
Poccuiickoit deneparuny;

- BpemeHHbIH MOpsA0K opraHu3aldy BHYTpeHHero ayauTta B denepalibHOM HAIOTOBOM CiryxOe,
yrBepxkaeHHbIM Pacnopspkerrnem @HC Poccum ot 28.02.2017 Ne 35acn(@ (¢ yuyeToM U3MEHEHUH OT
14.03.2018 Ne 651cn@);

- Knaccudukarop HapyiieHuil, BbISIBICHHBIX MPU MPOBEIECHUN BHYTPEHHEIO ayAMTa HaJOTOBBIX
OpraHoB, C IMapaMeTpaMU OLEHKH HaJeKHOCTH cucTembl BHyTpeHHero koHTposs (CBK) u Tumoas
nporpamMma ayauTopckoi nposepku, neictpyromme ¢ 01.01.2018 (mucemo ®HC Poccuu ot 29.12.2017
Ne AC-4-16/26923@);

- mpukaz ®HC Poccun ot 14.03.2016 No MMB-7-16/132(@ «O06 yrBepx)aeaun OCHOBHBIX
MOJIOKEHUI 00 OCYIIECTBICHUN BHYTPEHHETO KOHTPOJIS JESITEIBHOCTH 10 TEXHOJOTHYECKUM Tpolieccam
®HC Poccuny,

- mucbMo @HC Poccum ot 22.12.2016 Ne AC-4-16/24748@ «O HampaBIeHUN PEKOMEHIAIUH 110
(hOpMUPOBAHUIO TOKYMEHTOB, IPUMEHSEMBIX IIPU OCYIIECTBICHUU BHYTPEHHETO KOHTPOJIS AEITEIbHOCTH
o TexHonoruyeckum nporeccam ®HC Poccuny,

- npukaz3 ®HC Poccum ot 15.01.2015 Ne MMB-7-12/6@ «O6 yTBepKACHUH TEPEUHS
texHonoruueckux mnpoueccoB @HC Poccun m ux BiajenblieB, a TakKe MHOPSAAKAa BEICHUS MEPEUHS
texHonoruueckux npoueccoB ®HC Poccun u pernamenrta pa3paboTKu macnopToB GYHKIUN U BEACHUS
peectpa macmopToB QYHKITUN.

Hanuyue ¢ynxyuonanvuvix 3nanuii:

- CPOKH U TIOPSTOK (POPMHPOBAHUS CTATUCTUYCCKONW HAJIIOTOBOM OTYETHOCTH M CBEIICHUH, a TaKXKe
METOJIMYECKUE YKa3aHHUsI 110 TOPSAKY UX COCTABJICHUS MO BOIIPOCAM, BXOSIIUM B KOMIETSHIIMIO OTAeNa.

- OCOOCHHOCTH OTpPaXECHHS pe3yJbTaTOB BBIC3IHBIX HAJIOTOBHIX mpoBepok B COOJ wu
CTaTUCTUYECKON HAJIOTOBOW OTYETHOCTH.

- oneHKa 3((HEKTUBHOCTH JAEATEIbHOCTU TEPPUTOPHAIIBHBIX HAJIOTOBBIX OPraHOB B YaCTH pacyeTa
MOKAa3aTeNel 3aKperICeHHbIX 32 OTAEIIOM.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTHYECKH );

- YMEHHE IJIaHUPOBAaTh, PAllMOHAILHO UCIIOJIb30BATh CIIYKEOHOE BpeMs U JOCTUTATh PE3yJIbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHUE YIIPABISATH U3MEHCHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

— OpraHu3alus U MOJAr0TOBKA PELICHHsI O IPOBEACHUH BbIE3THOW HAJIOIOBOM MPOBEPKHU;

— IPOBEJCHUE BBIC3THOM HAJIOTOBOM IPOBEPKH, IMOPSAOK OCYLIECTBICHUS MEPONPHUITHI
HaJIOTOBOTO KOHTPOJIS MIPU MPOBEICHUN BBIE3IHBIX HAJIOTOBBIX MPOBEPOK.

— MOPSAZOK U CPOKH paCCMOTPEHUSI MAaTEPHAJIOB HAJIOTOBOM MPOBEPKH,

— o¢opMIIEHHE pEe3yNbTAaTOB BBIE3JTHOM HAJIOTOBOM MPOBEPKHM B COOTBETCTBHM C MOPAIKOM H
COOJIIOICHUEM CPOKOB.

— IIPOBEJEHUE JIMCTAaHLIUOHHOTO MOHUTOpPUHTA JIOCTOBEPHOCTHU dbopMupoBaHus
MOABEJOMCTBEHHBIMH HAJIOTOBBIMM OpraHaMu OTAENIbHBIX IOKa3aTejied CTaTUCTUYECKOW HalorOBOM
OTYETHOCTH, B COOTBETCTBHH YTBEPKJACHHBIMHA KapTaMH BHYTPEHHETO KOHTPOJIS;

— TMOATOTOBKA WHGOpPMAIMU M 3aKIIOYEHUH Ha TMPOBEIECHHUE U peajHn3aluio MaTepHalioB
ayJIMTOPCKOM MPOBEPKH.

Hanuuue ¢hynxyuonanvuvix ymenuti:

- cOop, aHanmu3 U GHOPMUPOBAHHE CTATUCTHMUYECKON OTYETHOCTH TO (opmam, 3aKperieHHBIM 3a
KOHTPOJIbHBIM OT/EJIOM;

- OCYIIECTBJICHHE  JUCTAHIIMOHHOTO  MOHUTOPUHTAa  JOCTOBEPHOCTH  (OPMHUPOBAHUS
MO/IBEIOMCTBEHHBIMU HAJIOTOBBIMH OpTraHaMu OTHEJIbHBIX TOKa3aTelled CTaTHCTUYECKOM HaloroBoi
OTYETHOCTH U O(opMIIEHHE PEe3yIbTaTOB, B COOTBETCTBUU C YTBEP)KICHHBIMH KapTaMH BHYTPEHHETO
KOHTPOJIS;



- a”anu3 3QPEeKTUBHOCTH KOHTPOJIBHON paObOTHI MOABEIOMCTBEHHBIX HATIOTOBBIX OPTraHOB;

- pacueT U TpOBEpKa MHTErpajbHBIX I[IOKa3aTejle KpuTepueB OLEHKH 3(P(HEKTUBHOCTH
TEPPUTOPUATIBHBIX HAJIOTOBBIX OPraHOB, BXOASIIUX B KOMIIETEHIIMIO KOHTPOJIBHOTO OTAENA.

OcHoBHbIE NpaBa 1 003aHHOCTU TOCYJAPCTBEHHOT'O HAJIOTOBOTO MHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyX00#, KOTOpBbIE YCTaHOBJIEHBI B €ro OTHOIICHHUHU,
npeaycMoTpensl cratbsamu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®d3 "O
rOCy/IapCTBEHHOMU TpakIaHCKOU ciry:xk0e Poccuiickori @eneparn’ (nanee — OenepanbHbIid 3aKO0H).

B yensax peanuzayuu 3aoau u ¢yuxyuil, o3nodxncenuvix na Omoen, 20Cy0apcmeeH bl HAN0208bll
UHCneKmop 00s3aH:

- OCYILECTBJIATh KOHTPOJIb 32 OpraHu3anueil paboThl MOABEIOMCTBEHHBIX MHCIEKIMNA 0 TopojaM U
paiionaMm MOCKOBCKOM 001acTH, HalpaBJIeHHOW Ha TMOBbIIIEHHE (P(HEKTUBHOCTH BBIE3THBIX HAJOTOBBIX
IIPOBEPOK;

- y4acTBOBaTh B pa3pabOTKEe PErjIaMeHTOB, PAcHOPSDKEHUH M METOAMYECKHUX yKa3aHUM B 4acTH
MIPOBEACHUS MEPOIPUATUN HAJIOrNOBOTO KOHTPOJS B paMKax BbIE3JAHBIX HAJIOIOBBIX IIPOBEPOK,
oopMIIeHHs UX PE3YNIBTATOB U B3aUMOJICHCTBUS C TPABOOXPAHUTEILHBIMU OpPraHAMU;

- y4JacTBOBaTb B OOy4YeHUM paOOTHUKOB HHcCHekiuii, MNPOBOJUTH COBEUIAHHS, CEMHUHApHI,
OKa3bIBaTh MPAKTUYECKYIO MOMOILb MHCIEKIMAM 110 BOIIPOCaM, BXOASIILIUM B KOMIIETEHIIUIO OT/ENA;

- OCYULIECTBIISTh JUCTaHLIMOHHBII MOHUTOPUHT JIOCTOBEPHOCTH dbopmupoBanus
[10/IBEIOMCTBEHHBIMU HAJIOTOBBIMM OpTraHaMu OTJEJIbHBIX IIOKa3aTesied CTaTUCTUYECKOM HaloroBou
otuetHocTu 1o ¢opme Ne 1-HTK, JIHII, KH B cooTBeTcTBHM C YTBEp:KIEHHBIMU KapTaMH BHYTPEHHETO
KOHTPOJIS;

- ocymecTBIATh cObop u ananu3 nmo ¢opmam 1-HTK, JHII, KH, dopmupoBars aHanuTHUYECKYIO
3alHCKY K OTYeTaM,

- OCYIIECTBIISITH MOATOTOBKY MaTepHalioB M0 3((HEKTUBHOCTH KOHTPOIHHON pabOThI AJIsl KOJUIETUI
¥ COBEIIaHUi;

- OKa3bIBaTh METOJOJIOTMYECKYI0 M KOHCYJIBTaTUBHYIO IIOMOIIb TEPPUTOPUATIBHBIM HaJOTOBBIM
OopraHam, o BOIIpOcaM BXOJSIIUM B KOMIIETEHIIUIO OT/ENa;

- TOJAJECP)KUBAaTh YPOBEHb CBOEH KBadM(pHUKAIUM, HEOOXOJUMBIH JUISI HCHOJHEHHUS CBOMUX
JOJDKHOCTHBIX OOSI3aHHOCTEH;

- B3aMMOJEMCTBOBATh C OpraHaMH IOCyIapCTBEHHBIMHU BJIACTH U1l PEIIEHUS BOIPOCOB, BXOISAIINX
B KOMIIETEHIIUIO OT/ENa;

- BBINIOJIHATH JPYTHE NMOPYYECHHs HadaJIbHHUKA OTAEJA, CBSI3aHHBIE C BBIIIOJHEHUEM IOCTABICHHBIX
nepes YpasieHueM 3a1ad.

Kpome moeo, 2ocyoapcmeennbiii Hano2o8wlil UHCHEKMOP 00A3aH:

- obecreunBaTh COXPaHHOCTD CIYKEOHOTO yJIOCTOBEPEHMUS,;

- coOMI0/1aTh CIIyXeOHBIH PacopsA0K Y paBIeHuUs;

- cOOMI01aTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKU 0€3011aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETIONPOU3BOICTBY B YIIpaBIECHUHY;

- co0roAaTh KOACKC STUKU U CIIY’KEOHOT0 MOBEICHUS TOCYJAapPCTBEHHBIX IPaXKIaHCKUX CIY>KaIIUX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXke He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO IPaXKIaH;

- cooOuarhk NpPEeACTaBUTENI0 HAHUMATeNIsl O JMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILCHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJIIEHHOM MOPSAJKE MPEAYCMOTPEHHbIE (peiepaTbHbIM 3aKOHOM CBEICHUS O
J0X0/1ax, 00 UMYIIEeCTBE U 0053aTeIbCTBAX UMYILIECTBEHHOT'O XapaKTepa, CBEACHUS O PacXoaax o cede u
YJieHaX CBOEH CeMbHM, a TaKXkKe CBEIEHUS O pa3MelleHud HHPopManud B HHPOPMAIIMOHHO-
TEJIEeKOMMYHUKalMOHHOH ceTH "HTepHer";

- coOmonaTh TpeOoBaHUsA 3aKoHOmarenbcTBa Poccuiickoit denepanii, HOPMATUBHO MPABOBBIX
akToB Poccuiickoii @enepanuu, APYyruX HOPMATHBHO IMPABOBBIX aKTOB, NMPHKA30B (PacHOPsDKEHUI) U



nuceM @HC Poccun u VYnpasieHuss 1o HanpaBlIeHUIO JeATeNbHOCTH OTaena M 0 IPOXOXKAECHUU
TPaKIAHCKOU CITY)KOBI,

- co0I0/1aTh OrpaHUYCHHS, BBIMOJIHATH 003aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBEICHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBIEHHBIC ACUCTBYIOIUM 3aKOHOATEIbCTBOM Poccunlickoit Denepanny;

- HCIOJIHATH MHBIC TOPYYEHHUS W OCYILECTBIISATH WHBIE (DYHKIMHM IO TMOPYYCHHIO HayaJlbHUKA
Otnena u 3aMecTUTEN HadallbHUKA OT/eNa (32 MCKIIFOUEHUEM HETIPaBOMEPHBIX ).

Kpome moco, eocyoapcmeennulii HAN0206bIU UHCNEKMOP 0053aH.

- o0ecrieunBaTh COXPAHHOCTD CIIY’KEOHOTO Y10CTOBEPEHUS;

- co0MI01aTh CIIYXEeOHBIN PacoOpsA0K Y IpaBICHUS;

- coOr0/1aTh NMpaBUJIa U HOPMBI OXPaHbl TPY1a U TEXHUKU O€30I1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AETONPOU3BOICTBY B YIIPaBICHUY;

- co0JII0JaTh KOJIEKC 3TUKHU U CIY)KEOHOI'0 MOBEIEHUS FOCYJapCTBEHHBIX IPAXIAHCKUX CIIyXKalllUX
denepanbHOI HATOTOBOM CITY>KOBI;

- XpaHWThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M HMHYI0 OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKkXKe He
pasriamarh CTaBIINE EMY U3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOILNE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- cooOmarh NPEACTABUTENI0 HAHUMATENs O JMYHOW 3aMHTEPECOBAHHOCTH TPH HCIOJTHEHUHU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
IIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOpPSAKE MPeayCMOTpEHHbIE (eiepabHbIM 3aKOHOM CBEJIEHHS O
noxoaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHHS O pacxojax o cede u
YjieHaX CBOEHl CceMbHM, a TakXe CBEACHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIMOHHO-
TEJIEeKOMMYHUKaLMOHHOMU ceTH "UHTepHer";

- cobmonath TpeboBaHus 3aKoHojaTenbcTBa Poccuiickoil dexepanyuy, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKA30B (paclopsuKeHUM) U
nuceM @HC Poccun m VYnpasineHuss 1o HampasleHUIO JeaTenbHOCTH OTaena M 0 IPOXOKACHHUH
IpaX/1aHCKOM CITy>KOBblI;

- co0I01aTh OrpaHUYECHHMS, BBIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBEIECHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbecTBOM Poccuiickoit denepanmu;

- HCIIOJIHATh WHBIE TOPYYEHHUS M OCYILECTBIIATh WHbIE (DYHKIMM IO MOPYYEHHUIO HadyaJbHHUKA
OTtnena v 3amMecTUTENs HAYaIbHHUKA OT/eNa (32 UCKIIOUEHNEM HEIPaBOMEPHBIX);

B yenax ucnonnenuss 8031024CeHHbIX OONHCHOCHBIX 00A3AHHOCMEN 20CYOAPCMBEHHbLI HAN0208bll
UHCNEKmMOop umeem npago.

- BHOCUTh TPEJIOKEHHsI IO COBEpIICHCTBOBAaHUIO PaboThl OTnAena M MO B3aUMOJECHCTBUIO C
JOPYTUMHU NOJIpa3iesIeHUus MU Y TIpaBIIeHUS;

- IOKJIa1bIBaTh pPyKoBOACTBY OTnena 000 Bcex BBIBIEHHBIX HENOCTAaTKax B Ipeaenax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE MO BONPOCAM, OTHOCSALIMMCS K €ro BEACHMIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMU IS BBIITOJIHEHHS BO3JIOKEHHBIX Ha OT/aen 3ajad,
C JOKYMEHTaMH, ONpENEeSIIONIMMH €ro TMpaBa M O0OS3aHHOCTH 10 3aMeIlaeMoil  OJIKHOCTH
rOCYJJapCTBEHHOM Ipa)K1aHCKOM CITyKObI, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00s13aHHOCTEH;

- 3aIpallvBaTh U IMOJIy4yaTh B YCTAHOBJICHHOM MOpsAKEe HEOOXOIUMBIE MaTepHajbl 110 BOMPOCAM,
OTHOCSIIMUMCA K KomrieTeHIun Otrena;

- 3HAKOMHUTBCS C OT3BIBAaMH O MPO(PECCHOHATBHONU CIY)KEOHONH IeATeTbHOCTH U JPYTUMH
JOKYMEHTaMH JI0 BHECEHHS MX B JJMYHOE JI€JI0, C MaTepuaIaMH JJUYHOTO Jella, a TAK)Ke Ha MPUOOILEeHne K
JMYHOMY JIeJ1y MMCbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHUasoB;

- Ha 3alUTy CBOMX MEPCOHAIbHBIX JaHHbIX;

- Ha Mpo(ecCHOHAILHOE Pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTHCA CO CBEIEHUSMH, COCTABJISIOIIMMU TOCYJAapCTBEHHYIO TalHy, IpH HAIUYUHU



o(hopMIIEHHOTO JI0TTyCKa K TOCyIapCTBEHHOM TalHE;

- Ha IEHCMOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyaapCTBEHHOM CIIyXKObl;

-Ha oOBbenuHEeHHE B TPO(ECCHOHANbHBIE COIO3bI (acCOUMAIMM) JUI 3allUThl CBOMX IMPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATH UHBIE TIOJIHOMOYUS, BXOJAIIME B KoMIeTeHIMIo OTena.

['ocypapcTBeHHBIM HAJOrOBBII HMHCHEKTOP OCYLIECTBISECT HMHBIE IpaBa M HCIOJHSAET HWHBIC
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATeNbcTBOM Poccuiickoit ®enepanuu, I[lonoxkeHuem o
denepanbHON HAJOTOBOM CIIy)kOe, yTBEp)KIECHHBIM mocTaHoBIeHHeM IlpaButenscTBa Poccuiickoit
@®enepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaeaun [lonoxkenus o DenepalibHON HAIOTOBON
cyx6e", Tlonoxxkenuem o0 YmpapiieHun, yrBepkaeHHbIM pykoBoautenem ®HC Poccun, monoxeHuem
06 Orgene, npukazamu (pacnopstxenusmu) @HC Poccun, mpukazamu YnpaBieHHs, MOPYYEHHUSIMH
PYKOBOJCTBA YTPABIICHHUS.

Tocyoapcmeennbiii Hano2o6blll UHCHEKMOP 34 HEUCNOJHEHUe UAU HeHaoaedcaujee UCNOIHEeHUe
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoarenscTBOM Pocculickon @enepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
roCy/1apCTBEHHOI'0 HAJIOTOBOI'0 MHCIIEKTOPA OLIEHUBAETCS IO CIIEAYIOIIMM M0Ka3aTesIM

- BBIMOJHSAEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIINOJIHEHUS TOPYUCHUIA;

- Ka4eCTBY BBINOJIHEHHON paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJIECHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHUIO MaTepuaa, IOpUANYECKd IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMATUYECKUX OIIMOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX W HWHBIX HOPMATHUBHBIX
[IPaBOBBIX AKTOB, HIMPOTE NPO(HECCUOHATILHOTO KPYTr030pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHMW30BHIBATh M IUTAHUPOBATH BHITIOJHEHHE MOPYYEHHBIX 3aJaHH,
YMEHHIO pallMOHAJIBHO UCII0JIb30BaTh pabodee BpeMsl, pacCTaBIATh IPUOPUTETHI;

- TBOPUYECKOMY IMOAXOJY K PEUIEHUIO IOCTABJICHHBIX 3a/1ay, AKTUBHOCTM W WHHIIMATHBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HWH(GOPMAIIMOHHBIX TEXHOJIOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEJICTBHSI CBOMX JECHCTBUN, IPUHUMAEMBIX PEIICHUM.

11. IIpaBoBoii oTae

11. 1. TomKHOCTh — CTapIIMi TOCYIaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP MPAaBOBOTO OT/IENA.

Hanuyue svicuieco obpasosanus.

Keanuguxayuonuvie mpebosanus k cmadzicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxy
paboTHI MO CTIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a3o6vix snanuu: BkIo4as 3HaHue ocHOB Koucturymum Poccuiickoit ®enepanuu,
3aKOHOJATEeNhCTBA O MPOTHBOACHCTBUU KOPPYHIHH, (eaepanibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmaentra Poccwmiickoit deneparuu, mocranoBieHuit [IpaBuTtenbcTBa
Poccuiickoit ®denepanvy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHHUS (elepaabHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPaBUII JEIOBOTO 3THUKETA, MOpsAKa paboThl ¢ oOpalleHHsIMUA TpaXkJIaH; MPaBHI U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUTHI; CIYXeOHOro pacmopsijaka
VYnpaBieHus; nopsaka padoTel co ciayxkeOHOW wuHbOpMarue, mopsaka padoThl ¢ MEPCOHATBHBIMU
TAaHHBIMA W KOH(QUICHIMAIHLHON HH(pOpPMAITUEH; HHCTPYKIMH IO AEJOMPON3BOICTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHUH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecriedueHUs HH(POPMAIMOHHOW Oe30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

Hanorossriit kogekc Poccuniickoit denepaunun




bromxernsiii konekc Poccniickont denepanun

Koncturynusa Poccutickoit @eneparuu;

ApOuTtpakHbIil mporeccyalbHbIN Koseke Poccuiickoii Denepanum;

I'paxxnanckuit konekc Poccuiickoit denepannu;

['paxxmanckuil nmpoueccyanbHbii Kojeke Poccniickoin denepannu;

VYronoBHbIi kojekc Poccuiickoit denepannu;

VYronoBHO-IpoLiecCyalibHbIN KoJeKC Poccuiickon Penepannu;

Konekc anmMuHuCTpaTUBHOTO CyAonpou3BojicTBa Poccuiickoi denepanuu;

Konekc Poccuiickoii @enepanyy 00 aqMUHUCTPATUBHBIX IIPABOHAPYIICHUSX;

®enepanbubii 3akoH oT 08 aBrycrta 2001 Nel29-®d3 «O rocynapCTBEHHOM perucTpanuu
FOPUJIMYECKUX JIUI] U UHIUBUAYaTbHBIX MIPEANPUHUMATEIICH;

@enepanbubiii 3akoH oT 06 okTAOps 1999 Nel84-@3 «OO6 o0muX MpUHIMIAX OpraHU3alud
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W HCIOJHUTENbHBIX OpPraHOB TIOCYAApPCTBEHHOM BilacTu
cyobexToB Poccuiickoit denepanuny;

@enepanbubiii 3akoH oT 06 okTsa0ps 2003 Nel31-@3 «O06 o0mux MpUHOMIAX OpraHU3aIHH
MECTHOTO caMoyIpasiieHust B Poccuiickoit @enepaum»;

®enepanbHblil 3aK0H 0T 29 HOos10ps 2007. Ne282-D3 «O6 oduIMaIbHOM CTATUCTHUECKOM Y4eTe U
CUCTEME TOCYAapCTBEHHOM cTaTUCTUKU B Poccuiickoit @enepannny;

®enepanbHblii 3ak0H 0T 09 deBpans 2009 No§-D3 «O6 obecnieueHuu A0CTyMa K HHGOPMALIUU O
JEeSATEIbHOCTH TOCYJAPCTBEHHBIX OPTAHOB U OPraHOB MECTHOT'O CaMOYIIPABIICHUS;

Oenepanpubiii 3akoH 0T 27 wutona 2010 Ne210-d3 «OO6 opraHu3anuud IPeAOCTaBICHUS
roCyJAapCTBEHHBIX U MyHULMIIATIBHBIX YCIIYI»;

@enepanbHblii 3akoH oT 28 nexabps 2013 Ne443-d3 «O denepanbHOit HHDOPMAITMOHHON
aJipeCHOM CUCTeME M O BHECEHHMH W3MeHeHHi B DenepanbHblii 3akoH «O0 00mMX MpPUHIHIIAX
OpraHM3ali MECTHOTO camoymnpasieHus B Poccuiickoin denepannn;

Vka3 Ilpesunenta Poccuiickoii ®enepammu ot 11 aBrycra 2016 Ned03 «O6 OcHOBHBIX
HaIpaBJICHUSAX DPAa3BUTHUSl IOCYAAPCTBEHHOW TrpakaaHCKOM ciyxObl Poccuiickoit ®denepanun Ha 2016-
2018 roan»;

[ToctanoBnenune IlpaBurensctBa Poccuiickoit ®enepanmu ot 30 centsadps 2004 Ne5S06 «O6
yrBepxaeHun [lonoxenust o @enepanbHOi HaJIOrOBOH CiIyX0e»;

[Ipukaz Munpuna Poccun ot 2 wmrons 2012 r. Ne 99 «AAMHHHCTPAaTHBHBIA peErjIaMeHT
denepanbHO HAJIOrOBOM CIyXObl MO MPEJOCTaBIEHUIO T'OCYJApCTBEHHOH YCIyrn mo OecriaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE€ B MUCBbMEHHON (hOopMe) HalIOroIIaTeNbIIMKOB, IUIATENBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOLIMX Hajorax M cOOpax, 3aKOHOJATelIbCTBE O Hajorax M coopax u
MPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX aKTaxX, MOPSAKE HCUMCICHUS U YIUIAThl
HAJIOTOB U cOOPOB, IpaBax U 00sA3aHHOCTAX HAJOTOIUIATENBIINKOB, MJIATEIbIIUKOB COOPOB U HATOTOBBIX
areHToOB, MOJHOMOYHMSX HAJIOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIUI, & TAKXKe MO MPUEMY HaJIOrOBBIX
JeKJapanuit (pacyeToB)»;

ITpuka3 ot 30 wurons 2009 r. MBJ] Poccuum Ne 495 u ®HC Poccun NeMM-7-2-347 «O0
YTBEPXKACHUM TOpsIKA B3aUMOJEWUCTBHS OPraHOB BHYTPEHHUX Ji€1 M HAJOTOBBIX OpPraHoB HO
IIPENYNPEXKACHUIO, BBISIBJICHUIO U IPECEUYEHUIO HAJIOroBbIX [IpaBoHapyIIeHNi U PECTYIIIICHUIN»;

ITpukaz D®HC Poccuiickoit ®enepaumu ot 17 ¢espans 2011r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsnka HampaBieHus TpeOoBaHMS O NPEJICTaBICHUM TOKYMEHTOB (MH(popmanuu) u
MOpsAKAa TPEJCTaBICHUs JIOKYMEHTOB (MH(popmanuu) 1O TpeOOBAHHWIO HAJIOrOBOIO OpraHa B
AJIEKTPOHHOM BHJIE 110 TeIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

[Mpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281(@ «O06 yTBepKIE€HHUH PEKOMEHTYEMbIX
GbopM NTOKYMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMHM MpU pealiu3allud CBOUX IOJHOMOYMH B
OTHOIICHHUSX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;

[Tpukaz ®HC Poccuu ot 08 mas 2015 Noe.MB-7-2/189@, «O06 ytBepxkaeHun (HopM TOKYMEHTOB,
npeaycMoTpeHHblx HanoroBeim komexkcoM Poccuiickoit denepanuu U UCMOIB3YyEMbIX HAJIOTOBBIMU
OpraHaMu IpH pealn3alyy CBOUX IMOJHOMOYHMH B OTHOLICHMSX, PETYIHPYEMBIX 3aKOHOJATEIBCTBOM O
HaJorax M cOOpax, OCHOBAHWUN W TOpSAIKA MPOMJICHHS CpPOKa MPOBEACHUS BBIC3AHON HAIOrOBOM
NPOBEPKH, TOpSAKA B3aUMOACUCTBUS HAJOTOBBIX OpPraHOB IO BBIMOJHEHHIO IOPYYEHU 00



UCTpEOOBAaHUM JTOKYMEHTOB, TPeOOBaHUII K COCTaBICHHIO AKTa HAJIOTOBOM IMPOBEPKH, TPeOOBaHMN K
cocraBieHHI0 AkTa 00 oOHapyxeHHH (DaKTOB, CBHAETEIbCTBYIOIIUX O MpeaycMOTpeHHbIX Hajaorosbim
kozekcoM Poccuiickoit @enepaliii HAJIOTOBBIX IPABOHAPYUICHUSIX (32 MCKIIIOUEHHEM HaJOTOBBIX
[IpaBOHAPYLICHU, JIeJia O BBISIBJICHUH KOTOPBIX PACCMATPUBAIOTCS B MOPSJIKE, YCTAHOBICHHOM CTaThe
101 Hamorooro kojaekca Poccuiickoii Denepanmu)» (3aperucTpupoBaH MHUHHCTEPCTBOM FOCTHIIUU
Poccutickoit ®eneparuu 28 mast 2015, peructpanronasiii Homep 37445).

ITpukaz ®HC Poccun ot 14 oktsa6ps 2016 r. NeMMB-7-18/560@ «O6 opranuzanuu paboThl 10
IIPEICTAaBICHUIO MUHTEPECOB HAJIOIOBBIX OPraHOB B CyAax».

Crapuunii rocyjapCTBEHHBIN HAJIOrOBbII MHCIEKTOP JODKEH 3HATh MHBIE HOPMATHUBHBIE ITPABOBbHIE
aKThl U CIy)KeOHBIE JOKYMEHTBI, PEryJUpyIOIIe BOMPOCHL, CBSA3aHHBIE C OOJACTbIO U BHJIOM €rO
npodeccHoHaABEHOM CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

- OCHOBBI HAJIOTOO0JIOKEHHS,

- 001IHE TTOJIOKEHHS O HAJIOTOBOM KOHTPOJIE,

- IPUHIUIIB (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit dexepanuy,

- TOpSAOK TPOBEACHUS MEPONPUATHN HAJOrOBOIO KOHTPOJIA, MPUHLMIIBI HAJIOrOBOIO
aJIMMHHUCTPUPOBAHUS,

- MOHATHE «HAJIOTOBBIM KOHTPOJb», OCOOEHHOCTU MPOBEICHUS BBIC3THBIX HAJIOTOBBIX MPOBEPOK, B
TOM YHUCJI€ KOHCOJIUIUPOBAHHOM IPYMIBl HAJIOTOILUIATEBIIHUKOB,

- 0COOEHHOCTH MPOBEACHUS KaMepallbHbIX HAJOTOBBIX MPOBEPOK, MOPAJOK M CPOKHU MPOBEICHUS
BBIE3IHBIX U KaMEPaIbHBIX HAJIOTOBBIX MPOBEPOK,

- IOPSIIOK U CPOKU PACCMOTPEHUsI MaTepraioB HAaJIOTOBOM IPOBEPKH,

- TOPSAOK OCYIIECTBICHHUS MEPOIPHUITHI HAJOTOBOTO KOHTPOIS MPHU MPOBEACHUH BBIC3AHBIX U
KaMepaJIbHbIX HaJOrOBBIX IPOBEPOK,

- pacCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIIATEIBIIUKOB B TOCYIEOHOM U CyZeOHOM MOPSIJIKE,

- cye0Has MpaKTHKa B 00JIaCTH pa3pelIeHts HaJIOTOBBIX CIIOPOB.

Hanuuune ¢pyHKIIMOHATBHBIX 3HAHUI:

- IPUEMBI U METOIbl AaHATUTUYECKOM PabOTHI;

- IPUEMBI U METO/1bI pabOThI C UCTIOIB30BAHUEM KOMIIBIOTEPHON TEXHUKHU;

- IPUEMBI U METOIbI PAOOTHI C AJCKTPOHHBIMH TAOIUIIAMU U POpPMaMH.

Hanuune 6a30BbIX yMEeHUI:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTeTH4eCcKH);

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HUCII0JIb30BaTh CIIYKEOHOE BpeMs U JJOCTUTaTh Pe3yJbTaTa;

- KOMMYHUKaTUBHBIE YMEHHUSI.

Hanuuue npogpeccuonanvuwix ymenuii:

- OCYILIECTBJIEHHUE MTOJATOTOBKH OTYETOB (JIOKJIaJJ0B) IO HANpaBJIeHUIO JesTenbHocTH OTaena;

- COCTaBJICHHUE JIEJIOBOIO NTMCbMA U BEJICHUE JEIIOBBIX IIEPErOBOPOB;

- OCYILIECTBJIEHUE CUCTEMAaTU3AIMH CyJeOHOM MPAKTUKH C YIaCTHEM HAJIOTOBBIX OPraHoB;

- B3aUMOJIEHICTBHE C OPraHaMy T'OCYJapCTBEHHOH BJIaCTH, OPraHaMU MECTHOT'O CaMOYIIPaBJIEHUS,
OpraHU3aLMsAMH I 00ECTIEUEeHHUs BBITOJHEHHSI TOCTABIEHHBIX 3a/1a4.

Hanuuue ¢ynkyuonanvuvix ymenuii:

- IPUMEHEHHE KOMIIBIOTEPHOU U IPYrof OPITEXHUKH;

- pabota ¢ HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIMU CETSMH (B TOM YHCIIE ¢ ceThio IHTEpHET), B
OTIEPAIIMOHHON CUCTEME, B TEKCTOBOM PEIIaKTOPE, C JIEKTPOHHBIMU TabIuIiaMu, ¢ 6a3aMu JaHHBIX,

- YIPaBJICHUE AJIEKTPOHHOM MOYTOM;

- TOATrOTOBKA IMpE3EHTalMi, HCMoib30BaHHe IpaduyecKux OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaX;

- paboTa ¢ MaccuBaMH 3JEKTPOHHOM HH(pOpMALINH;

OcHOBHBIE TIpaBa U 0053aHHOCTH CTapIIEro rocyAapCTBEHHOIO HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXKIaHCKON CITy»KOOMH, KOTOpbIE YCTaHOBJICHBI B €r0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckoi ciyx0e Poccutickoit deneparun' (nanee — OenepanbHBINA 3aKO0H).



B yenax peanuzayuu 3aoau u gyukyui, 8oznodcennvix Ha Omoen, cmapuiuii 20Cy0apcmeeHHblll
HAN0208blll UHCNEKMOp 00SA3aH:

- coomonats Koncrurynuto Poccuiickoii denepanmu, ¢enepaibHble KOHCTUTYLIMOHHBIE 3aKOHBI,
benepanbHble 3aKOHBI, MHbIE HOPMAaTHUBHBIE MpaBOBbIe akThl Poccuiickoit denepanuu, KOHCTUTYILUU
(ycraBbl), 3aKOHBI M WHBIE HOPMAaTHBHBIC TPABOBBIE akThl CyOBekTOB Poccuiickoir ®Penepaunu u
o0ecreurBaeT UX UCIIOJIHEHUE;

- npeacraBiaTh uHTEpechl Y PHC Poccnn mo MockoBckoit 001acTu B apOUTPaKHBIX Cy/laX U Cy1ax
oO011el IOPUCAUKIIUY U IPYTUX OpraHax MpU PacCMOTPEHUH MPAaBOBBIX BOIPOCOB;

- paccMaTpuBaTh JKAIOObI M 3asBICHHUS MNPEANPUATHH, OpraHu3aluid ¥ (U3UYECKUX JIHMIl Ha
HenpaBoOMepHbIE JeUcTBUS TOHKHOCTHBIX Jull MDOHC Poccun mo ropomam u paitoHaM MOCKOBCKOM
o0Jacty;

- OCYILECTBJIATh MOATOTOBKY MAaTEpUAIOB IO B3aMMOJCHCTBUIO C IPaBOOXPaHUTEIbHBIMU
OpraHamy;

- KOHCYJIbTUPOBATh U J1aBaTh 3aKJIFOUEHHUS 10 MPABOBBIM BOIIPOCAM CTPYKTYPHBIM OJpa3/IEICHUsIM
YOHC Poccun no MockoBckoit oonactu, MHcnekusam no ropojam u pailonam MockoBckoit o0acty;

- CHUCTEMaTHYeCKH IMOBBIIIATH CBOM MPOo(ecCHOHANBbHBIN YPOBEHb;

- 00y4arb Ha paboueM MECTE€ BHOBb IPHUHSATHIX COTPYIHUKOB C I€JIbIO ONEPATUBHOI'O BOBJICUEHUS
HOBBIX COTPYAHHKOB B BBIITOJIHEHUS JOKHOCTHBIX 00513aHHOCTEN U B I€ATEIHHOCTh OT/ENA;

- Oepedb TOCYAapCTBEHHOE HMYIIECTBO, B TOM YHCJE MPEJOCTABICHHOE €My Ui HCIIOJHEHUS
JOJHKHOCTHBIX 00513aHHOCTEH;

- IIPOBOAUTH JUCTAHLIMOHHBIH MOHUTOPUHI TEPPUTOPHAJIBHBIX HAJOIOBBIX OpraHoB MocCKOBCKOM
o0acTu 1o BOIPOcaM, BXOSIIUM B KOMIIETEHIIHIO OTeNa;

- CBOEBPEMEHHO I0JIyyaTb HMH(OPMALMIO O XOJI€ PACCMOTPEHHUsl CYIEOHBIX Jell, HCIOJIb3Ys
WNHTepHeT-cailTsl Cy10B;

- BECTU ayJMO3alMCH 3aceJaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHLIMK apOUTPaKHbBIX
CYJAOB OKPYrOB M KacCallMOHHOM HHCTaHLMHU cyneOHoM koiuteruu BepxoBHoro Cyna Poccuiickoii
@enepanuu B 00s3aTEIbHOM TMOpPSAKE, a B MEPBOW M aNeUIIIIMOHHOW MHCTAHUUU — IpPH HAJIUYUH
CITy’KeOHOIl HEOOXOJIMMOCTH B COOTBETCTBUHU C 4acThio 7 cTaTbu 11 ApOUTpa’kHOTO MpoleccyaibHOro
konekca Poccuiickoilt denepanyi mpyu pacCCMOTPEHUHU CITOPOB C YYAaCTUEM HAJIOTOBBIX OPraHOB, a TaKKe
XPaHUTh 3aIIMCH 3aCEIaHN;

- BU3UPOBATh IPOEKTHl aKTOB IO PE3yJibTaTaM MOBTOPHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK (10
COCTaBJICHHSI CITPABKH O MPOBEICHHOMN MOBTOPHOI BBIE3HOM MPOBEPKH);

- COCTaBJIATh B CIy4yae HECOIJIacHsl C BBIBOJAAMM, COAEPKAILMMUCSA B MPOEKTE aKTa WM PELICHUS
MOBTOPHOM BBIE3/IHOM HAJIOrOBOW NPOBEPKH, B CBSI3U C UX HE3aKOHHOCTbIO, HEOOOCHOBAHHOCTBIO U
MIPOTUBOPEYUEM CIIOKUBLICHCS CyneOHOW MpPaKTHKH, TOKJIAJHYIO 3alMCKy Ha HMMsI PYKOBOAMUTENS
(3amecTUTENs PYKOBOAMTENS) YIpPaBICHHS, PACCMOTPEBIIET0 MaTepHaibl HAJIOTOBOIO KOHTPOJI,
COJIEp’KaIllyl0 BBIBOJBI MPABOBOr0 OTJeNa 00 0OOOCHOBAHHOCTH BBIBOJOB, COAEPXAILMXCS B MPOEKTaxX
aKTOB MOBTOPHBIX BBIE3/IHBIX IPOBEPOK, O MOJIHOTE COOPAHHOM J10Ka3aTeLCTBEHHOM 0a3bl;

- COCTaBJISTh B CIyyae HECOrJacus C BbIBOJIAMH, COJIEPKALIMMUCS B MMPOEKTE aKTa WM PELIeHUs, B
CBSI3U C MX HE3aKOHHOCTbHIO, HEOOOCHOBAHHOCTBIO U MIPOTHUBOPEUHEM CIIOKHBILEHCS Cy1e0HON MPaKTHKH,
COOTBETCTBYIOIIME 3aKJIOUEHHUS C BBIBOJAAMU IPaBOBOIO  OTAena 00 OOOCHOBAHHOCTH BBIBOJOB,
COJIEpIKAIMXCS B NIPOEKTaX aKTOB M PELIEHUI MHCIEKINH, IPUHATBIX IO Pe3yJbTaTaM KaMEPAJIbHBIX U
BBIE3IHBIX HAJIOTOBBIX MPOBEPOK, O MOJHOTE COOPAaHHOM TOKa3aTeNbCTBEHHOM 0a3bl;

- MPOBOJUTH AHAIU3 U MOHMTOPUHI CYAEOHOW MPaKTHUKUA U MOATOTOBKY pa3bsCHEHUH MO eé
MPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit denepanuu;

- OCYIIECTBIISIT CBOEBPEMEHHOE HANpaBICHUE IPOEKTOB HCKOBBIX 3asBICHMM O B3bICKAaHUU
3a10;KeHHOCTH corytacHo nn.2 1.2 1. 45 HK P® Ha cornacoBanne B @HC Poccun, a Takxke KOHTPOJIb 32
paccMOTpPEHHEM JaHHOTO JIENIa B CY/IE;

- BJIAJIETh HABBIKAMU I0JIb30BaTeNs TporpaMmMHoro komiuiekca «Crucrema 90/1»;

- BECTH B 3JIEKTPOHHOM BHJEe «OKypHall yueTa 3asBICHUI/MCKOB MO JeiaM C y4acTHEM HaJlOTOBBIX
OpPraHOBY;

- (hopmupoBaTh 0TUETHOCTH 110 hopme 6-HCII, 1-CHK;
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- CBOEBPEMEHHO U B MOJIHOM 00beMe ucnoiHats Ilpukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYHICCTBJISITh BHYTPEHHUN KOHTPOJb JEATEILHOCTH MO TexHosormdeckum rmpoueccam OHC
Poccuun, yrBepknennpix mpukazom @DOHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
(dbopMUpOBaHHS KapT BHYTPEHHETO KOHTPOJS ACSITEIBbHOCTH IO TeXHOJIOTWYeckuM mporeccam OHC
Poccun wn 3anonHeHus JKypHaja ydera pe3yJbTaTOB BHYTPEHHETO KOHTPOJIS JI€ATEIBHOCTH IIO
texnosnorunueckuM npoueccam ®HC Poccuu;

- OCYIIECTBIISITh MOATOTOBKY OTBETOB Ha mucbMeHHble 3anpocsl DHC Poccun, UHcnexkuui,
HAJIOTOILIATEIBIIMKOB, OTHOCAIIUECS K KOMIIETEHIIMH ITPABOBOTO OT/IEINA;

- y4acTBOBaTh MPU HEOOXOIUMOCTH B KOMIUIEKCHBIX ayJUTOPCKHUX MPOBEPKAX BHYTPEHHETO ayIauTa
Wucnexkuuii o Bompocam, BXOIAIIKUM B KoMmrieTeHIo Otaena;

- y4acTBOBAaTh B TEMAaTMYECKHX M JUCTAHLIMOHHBIX MpOBepKax MHCHeKknuil no npaBoBbIM BOIpOCaM,
BbIPA0aTHIBATh MEPHI IO YCTPAHEHUIO BBISIBJICHHBIX HEJIOCTATKOB U HAPYILICHMUIA;

- TpPUHUMATh YyYacTHE B pa3padOTKE MPOEKTOB HOPMATHBHO-TIPABOBBIX AaKTOB, METOJIUYECKUX
pPEKOMEH1alui, PErJIaMeHTOB, IMMCEM U MHBIX aKTOB IO MIPABOBBIM BOIIPOCaM, KOHTPOJIS 32 COOIIOICHUEM
3aKOHOJIATENIbCTBA O HAoOrax u cOopax, U MHOTO 3aKOHOAATENILCTBA, KOHTPOJIb 33 HCIIOIHEHHEM KOTOPOTO
BO3JIO’KEH Ha HAJIOTOBBIE OPTaHbl, B COOTBETCTBUH C TIOPYUECHHUEM BBIIIECTOSIIIETO HAJIOTOBOT'O OPraHa;

- OCYILECTBIISATh MOATOTOBKY HH(GOPMALIMOHHBIX MaTEpUaioB sl pYKOBOACTBAa YTIpaBICHHUS IO
BOIMpPOCaM, HaXOASIIUMCS B KOMIIETCHIIUH OT/IETa;

- HalpaBJATh B Cy/IeOHbIE OpraHbl MaTEpUAIbI /Il 00 aIMUHUCTPATUBHBIX PABOHAPYIICHUSX;

- CTPOTO BBIIOJHATH OOSI3aHHOCTU TPAXKIAHCKOTO  CIIY)KAILlEro, ONpeJesieHHble CT. 15
®enepanbHoro 3akona “O rocyaapcTBEHHOM rpakaaHckoii ciyxoe Poccuiickoit deneparnun’;

- MPUHUMATh y4acTHE B MPOBOAMMBIX CEMHHApax M COBEHIAHUSAX C paOOTHUKAMU YTIPaBJICHUS U
WNHcnekuuii 1o npaBoBBIM BOIIPOCAM;

- BECTM B YCTAHOBJICHHOM IIOPSAKE JEIONPOU3BOJCTBO M XpaHEHHE JOKyMeHTOB OTaena u
repeaaBaTh UX Ha ApXUBHOE XPAaHEHUE;

- MPEACTABIATH CBOCBPEMEHHO B OT/EN KaapoB 3asBiIeHUsS 00 M3MEHEHUU YYETHBIX ITaHHBIX C
MPEAOCTABICHUEM KOMHI IOKYMEHTOB;

- IPEJICTABIIATh B YCTAHOBJICHHOM TOPSJIKE TPETYCMOTPEHHBIC (PeiepaTbHbIM 3aKOHOM CBEJICHUS O
CBOMX J0XOJlaX, MPHUHAIJSKANMX Ha TMpaBe COOCTBEHHOCTH, HMYIIECTBE M 0053aTeNbCTBAX
MMYILECTBEHHOTO0 XapaKTepa, CBEIEHUsI O JI0XO0Jax CyNpyru (Cympyra) U HECOBEPLIEHHOJETHUX JEeTeH,
00 wuMyIeCTBe, MpUHAANEKAIEM UM Ha TMpaBe COOCTBEHHOCTM U 00 UX 00s3aTenbCcTBax
HMMYIIIECTBEHHOTO XapaKTepa,

- coOMI0aTh OTpaHUYEHHS, HE HAPYIIaTh 3allpPeThl, KOTOPbIE YCTAHOBJICHBI 3aKOHOAATEIHCTBOM
Poccuiickoit deneparuu 1u1si TOCYJaPCTBEHHBIX TPAXIAHCKUX CITYXKAINX;

- YBEIOMJISITH PYKOBOIUTENS YTIPABIEHHUS, OpPraHbl MPOKYpATYpPhl WU JAPYTrUe TOCYAapCTBEHHBIE
opranbl 000 BceX Ciydasx OOpalleHHs KakuxX-TUOO JIMI B LEISIX CKJIOHEHUS K COBEPIIECHUIO
KOpPPYILHUOHHBIX JIEHCTBU;

- HE COBepUIaTh MOCTYNKH, TOPOYAIIUE YECTh U JOCTOMHCTBO IPaXAaHCKOIO CITYXKaIllero;

- COONIIOIaTh YCTAaHOBIIEHHBIC MpaBUiIa MyOJIUYHBIX BBICTYIUICHHA M TPEIOCTaBICHUS CITyKeOHOM
nH(popMaLnu;

- coOmomare mnonoxenuss Kopekca 3THUKM U CIy:)K€OHOTO TIOBEJEHHUS TOCYAapCTBEHHBIX
rpakaaHCKuX cayxkanmx denepanbHON HATOTOBOW CITYXKOBI,

- coOmroiaTh mpaBuja W HOPMBI OXpaHbl TpPyAa W TEXHUKH OE30MacHOCTH, B TOM YHCIE
@enepanbhblii 3akoH 0oT 23.02.2013 Nel5-®3  «O6 oxpaHe 300pOBBS TIpaKAaH OT BO3JAEHCTBUA
OKpyXarolero TabadyHOro AbIMa M TOCTEACTBHI TOTpebneHus Tabaka», denepanbHBIA 3aKOH OT
21.12.1994 Ne69-®3 «O mnoxkapHoil OGezomacHocTu», PenepanbHblii 3akoH Nel23-03 ot 22.07.2008
«TexHUYeCKHIi perJaMeHT 0 TPEOOBaHUSAX MOXKAPHOH 0€30MaCHOCTHY;

- CTPOrO COOJIOJaTh BHYTPEHHHE pErVIAMEHTHI, NPHUKA3bl M PaCIOPSHKCHHUS PYKOBOJCTBA
VYrpaBneHus 1 BBIIIECTOAIIETO HAJIOTOBOI'O OPraHa;



- obecneunBaTh PeXHUM CEKPETHOCTU MPOBOIUMBIX OTAeIoM paboT, B TOM YMCie MpH 00paboTke
JOKYMEHTOB, COCTaBIISIOIIMX HAJOTOBYI0O W CIY)XeOHYIO TaliHy, C MCIOJb30BaHUEM TEXHUYECKHX
CPEICTB;

- BBINIOJIHATH UHBIE 003aHHOCTH B cooTBeTcTBUH C [lonoxkenuem 06 Otaene.

Kpome moeo, cmapwuii 2ocyoapcmeennsiii Han0208bi UHCNEKMOP 00A3aH.!

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0OCTOBEPEHHUS,

- co0MI01aTh CITYXeOHBIN PacOPSA0K Y TIpaBICHUS;

- co00IIaTh MPEICTAaBUTENI0 HaHUMATeNls O JIMYHOM 3aMHTEPECOBAHHOCTH IIPU HCIOIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeIepaTbHbIM 3aKOHOM CBEJICHUS O
70X0J1aX, 00 UMYIIECTBE U 00s13aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBeJIEHUsI 0 pacxojax o cede u
qJieHaX CBOEH CEeMbH, a TaKXKe CBEICHUS O pa3MEmeHHd WHPOpMAMUu B HHQPOPMAIIMOHHO-
TeJIeKOMMYHUKaIMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHus 3akoHonarenbcTBa Poccuiickoit denepanny, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (pacloOpsDKEHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
IpaXxIaHCKON CITY>KOBI,

- coOMroaTh OrpaHUYCHHUS, BBIMOIHATh 00513aTEILCTBA U TPEOOBAHMS K CITY>KEOHOMY IOBEJICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WUCIOJHATh WHBIC TMOPYYCHHS M OCYIICCTBISATh HMHBIC (DYHKIUU IO TIOPYYCHHUIO HAaYaIbHHUKA
OTtaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEMPaBOMEPHBIX);

B nensx wucrosHeHUs: BO3JIO0KEHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH CTapIIMi ToCyAapCTBEHHBIH
HaJIOTOBBII MHCIIEKTOP UMEET MPaBO:

- BHOCUTh NPEUIOKEHHS] 10 COBEPLIEHCTBOBAHMIO padboThl OThena M 1O B3aUMOJIEHCTBUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- TOKJIapIBaTh pykoBoAcTBY Otnena o000 Bcex BBISBICHHBIX HEAOCTaTKaX B Ipeesax CBoei
KOMIIETEHIINH;

- npeactapiaaTh OTAen W YrpapieHUE MO BONpOcaM, OTHOCALIMMCS K €ro BEJEHHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIMMBIMU JIJIsi BBITIOJIHEHUSI BO3JI0KEHHBIX Ha OTaen 3a1ady,
C JOKYMEHTaMH, OMNpPENeSIONMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCy/1apCTBEHHOMN I'pa)/1aHCKOM CIIyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aMpairBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIMMBIE MaTepUaibl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O TMPOPECCHOHAIHHOM CIY)KEOHOW NEATeTbHOCTH € JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeTI0, C MaTepuaiaMy JTUYHOTO JIelia, a TaKKe Ha TPUOOIIEeHHE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
Oenepanny;

- 3HAKOMHUTHCS CO CBEJACHHUSMH, COCTaBISIONIMMH TOCYJApCTBEHHYIO TalHY, NP HATHYUH
0 OpMIIEHHOTO JIONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha IEHCUOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

- Ha o0benuHEeHHE B TNPOQecCHOHATbHBIE COIO3bl (accolMaliu) Ui 3alIUThl CBOUX TMPaB,
COIMATBHO - IKOHOMHYECKUX M MPO(HeCCHOHATBHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOSIIME B KoMNeTeHIno Otaena.

Crapunii rocy1apCTBEHHBIN HAJTOTOBBIM MHCIIEKTOP OCYIIECTBIISIET NHBIC MPABA U UCIOJIHSIET UHbBIE
00sI3aHHOCTH, TPENYCMOTPEHHBIE 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanmu, IlomoxxeHuem o
denepanbHON HAOTOBOW CIIy)k0O€, YTBEp)KICHHBIM TocTaHOBIeHHeM IIpaBuTenscTBa Poccuiickoit
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalbHON HAIOTOBON



ciyx6e", [lonoxenuem o6 YmpasieHuu, yrBepxaeHHbIM pykoBoautenemM @HC Poccun, nonoxenuem
00 Otnene, nmpukaszamu (pacnopsikeHussimu) OHC Poccum, npukazamu YmpaBieHUs, HOPYYCHHSIMHU
PYKOBOJACTBA YTIPABIICHMUS.

Cmapwuii  20cy0apcmeeHHblll  HAN0208bl UHCNEKMOp 3d HeUCnolIHeHue Uiy Henaonedxcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOKET OBITh MPUBIICYECH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Dhexmusnocms U pe3yIbMAMUBHOCIb  NPOPDECCUOHANLHOU  CYAHCEOHOU  0esimelbHOCU
cmapuie2o 20¢y0apCcmeenHo20 HAl0208020 UHCHEKMOPa OYEeHUBAEMCcsl NO C1e0yVIOWUM NOKA3amesim

- BBIMOJHIEMOMY O00BEMY pa0dOThI M WHTEHCHUBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCT B 3KCTPEMAIBHBIX YCIOBHX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITIOJIHEHUS IOPYUYCHUIA;

- Ka4eCTBY BBIIIOJHEHHOW paboThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mpodeccHOHAIbHON KOMITETEHTHOCTH (3HAHWIO 3aKOHOJATEIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, yMEHHIO paboTaTh C TOKYMEHTaMU);

- CHOCOOHOCTH 4YETKO OPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUMH,
YMEHHUIO PAIlMOHATILHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPYECKOMY TIOJIXOTy K PEIICHUIO MTOCTABIICHHBIX 3aJ1a4, aKTHBHOCTH ¥ MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adanmTUPOBATHCS K
HOBBIM YCIIOBHUSIM M TPEOOBaHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIIECTBHUS CBOUX JICUCTBUN M MPUHUMAEMbIX PEIICHUN.

11. 2. JIoMKHOCTD — IIaBHBIN CHOEIHATUCT-IKCIIEPT MPaBOBOTO OTAENA.

Hanuuue svicuieco obpazosanusi.

Keanugurxayuonnuvie mpedosanus x cmadzicy ToCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI MM CTaxy
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJIEHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuuue 6a3o6vix s3nanuu: BkIoYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATEIbCTBA O MPOTHBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoii deneparum, nocraHoBieHuit [IpaButenscTBa
Poccuiickoit ®enepanny, WHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB IIPUMEHHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (erepalbHOM TrocyJapCTBEHHOM
IpakJaHCKOW CIIY>KOBI; IPaBUII JEJI0OBOTO 3TUKETA, MOopsAaAKa paboTsl ¢ 0OpallleHUsIMU T'pak/laH; MpaBu U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIYy)EeOHOro pacmopska
VYnpasienus; nopsaka paboTel co ciayxeOHoW HHpopMaluel, mopsaka padoThl C MEPCOHAIBHBIMU
JAHHBIMM U KOH(UAEHIMAIbHOW HH(pOpMaLuel; HHCTPYKIMU IO JIENONPOU3BOJCTBY; BO3MOXKHOCTH U
0COOEHHOCTH TNPUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUIl B
rOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIIOJIB30BAHME  BO3MOJKHOCTEM  MEKBEIOMCTBEHHOIO
JIOKYyMEHTOO0O0pOTa; OOIHMX BOMPOCOB B 00JacTH oOecnedyeHrus WH(POPMAIMOHHON 0€301acHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit deneparym:

Hanorossriit kogekc Poccuniickoit @enepanyun

bromkernsiii konekc Poccniickon denepanun

Koncturynus Poccniickoit denepanuy;

ApOutpakHblil mporieccyanbHbIi Koseke Poccuiickoit deneparuuy;

I'paxxnanckuit konekc Poccuniickoit denepannu;

I'paxxnanckuii npoueccyanbHbiid kogeke Poccniickoit denepanuu;

VYronoBHbI Koaeke Poccutickon @enepanuu;

VYronoBHO-TIpoLeccyalbHbIi Kojeke Poceniickoit denepanuu;

Konekc anmMuHuCTpaTUBHOTO cyaonpou3BoicTBa Poccuiickoit denepannu;

Kopekc Poccuiickoit @enepanuu 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSAX;




@enepanbHblii 3akoH oT 08 aBrycra 2001 Nel29-®@3 «O rocynapCTBEHHOW peruMcTpanuu
IOPUINYECKUX JIUI] U MHIUBUAYAIBHBIX NIPEeIIPUHUMATENCHY;

Oenepanpubiii 3akoH 0T 06 OkTAOps 1999 Nel84-d3 «O6 o0mMX NPUHIHUIAX OpraHU3AINH
3aKOHOJATEIbHbIX (IIPEJCTABUTENIBHBIX) M MCIOJHHUTEIbHBIX OpPraHOB TIOCYIApCTBEHHOH BIIACTH
cyowrektoB Poccuiickoit denepanuny;

Oenepanpubiii 3akoH 0T 06 okTsa6pst 2003 Nel31-®d3 «O6 o0mMX NPUHIHUIIAX OpraHU3AINH
MECTHOTO caMoyIpaBiieHusi B Poccuiickoit @eneparumy;

®enepanbHblil 3ak0H 0T 29 HOsOps 2007. No282-D3 «O06 opuIHuaIbHOM CTaTHCTUYECKOM yUeTe U
CUCTEME I'OCYJAapCTBEHHOM CTaTUCTUKHU B Poccuiickont Penepauuny;

®enepanbublii 3akoH 0T 09 deBpains 2009 Ne8-D3 «O6 obecnieueHnn JocTyna K HHGOpMauu o
JESITEIbHOCTH FOCY1apCTBEHHBIX OPTaHOB M OPraHOB MECTHOI'O CAMOYIIPABIICHUS;

@enepanbubiii 3akoH oT 27 wumionsgs 2010 Ne210-®@3 «O6 opraHu3anuu IMperoCTaBICHUS
rOCy/1apCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYI»;

OenepanbHblii 3akoH oT 28 gexabps 2013 Ned43-03 «O denepanbHOl MHOOPMALMOHHON
aZipecHOM cucreMe M O BHECeHMM H3MeHeHMi B @DenepanbHblil 3akoH «O0 0O0mMX NpUHIMIIAX
OpraHu3all1 MECTHOTO camoyrpanieHus B Poccuiickoit deneparnyny;

Vka3 Ilpesunenta Poccuiickoit ®epepamuun ot 11 aBrycra 2016 Ne403 «O6 OcHOBHBIX
HAMpPaBIICHUSAX DPA3BUTHUSl TOCYAApCTBEHHOM TpakaaHCKO# ciyxObl Poccuiickoit denepanuu na 2016-
2018 roger»;

[TocranoBnenue IIpaButenbctBa Poccuiickoit ®enepaunu ot 30 centsiops 2004 NeS06 «O6
yrBepkaeHuu Ionoxenus o @enepanbHOI HATOrOBOU CiTy)K0e»;

IIpukaz Munpuna Poccunm ot 2 wutons 2012 r. Ne 99H «AIMUHUCTpPaTHBHBIA pPETIAMEHT
denepalibHOM HAJIOTOBOH CIIY’)KObI TIO0 MPEAOCTABICHHIO TOCYIAPCTBEHHOW YCIYTH IO OECIUIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHKCIIE B MUCBbMEHHOW (DOpME) HAaJIOTrOIUIATENBIINKOB, TUIATENBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Halorax M cOopax, 3aKOHOJATEJILCTBE O Hajorax u coOopax u
INPUHATBHIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAJKE HCUUCICHMSI U YILIAThI
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOIJIATENIBIINKOB, IIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, NOJHOMOYMSX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, @ TakKXKe MO0 IMPHUEMY HaJOTrOBBIX
NeKiIapanui (pacueToB)»;

[Mpuka3 ot 30 wmrors 2009 r. MBJ] Poccuum Ne 495 m ®HC Poccum NeMM-7-2-347 «O06
YTBEP)KACHUM TIOpSAKAa B3aUMOJEHCTBHS OpPraHOB BHYTPEHHHUX JEJl W HAJIOrOBBIX OPraHoB HO
MIPeNYNPEXACHUIO, BHISIBJICHHUIO U ITPECEUEHUI0 HaloroBbiX [IpaBoHapylieHui 1 NPeCTYIIEHUI»;

ITpukaz D®HC Poccuiickoit ®enepauu ot 17 ¢eppans 2011r. Ne MMB-7-2/168@ «O06
yrBepkaeHun Ilopsaka HampaBieHus TpeOOBaHUS O MPEACTABICHUM JOKYMEHTOB (MHpOpMaLuu) M
nopsiika TPEACTaBICHUS JOKYMEHTOB (MH(oOpManuu) 1o TpeOOBaHUIO HAJIOrOBOrO OpraHa B
JIEKTPOHHOM BHJIE 110 TEIEKOMMYHHUKAIIMOHHBIM KaHaJIaM CBSI3H»;

ITpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281@ «O06 yTBEepKJI€HHH PEKOMEHIYEMBIX
(GopM JOKYMEHTOB, HCHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH INpH pPEaTU3aldd CBOMUX IOJHOMOYMHA B
OTHOIICHMSX, PETYIUPYEMbIX 3aKOHOJATEIbCTBOM O HAJIOrax M cOOpax»»;

[Tpukaz ®HC Poccum ot 08 mas 2015 Ne.MB-7-2/189@, «O6 ytBepxkaeHuu (HopM JTOKYMEHTOB,
npenycMoTpeHHbIXx HamoroBeiM konekcom Poccuiickoit @enepanii M HMCIONb3YEMBIX HAaJOTOBBIMU
OpraHaMy IPU peaju3alyy CBOUX IOJHOMOYHMI B OTHOLIEHMSX, PETYJINPYEMBIX 3aKOHOJATEIBCTBOM O
Hajorax M cOopax, OCHOBaHHMI W MOpsiAKa MPOJUIEHHUS CPOKa TMPOBEACHMSI BBIE3JHOW HaAJIOTOBOM
MIPOBEPKH, TMOPSAJIKA B3aUMOJICHCTBUS HAJOrOBBIX OpPraHOB 110 BBIMOJHEHHIO MOpydYeHUH 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAHHUN K COCTaBJIEHHWI0O AKTa HaJOTOBOM MpPOBEpKH, TpeOOBaHUI K
cocraBieHHI0 AkTa 00 oOHapyXeHHH (DaKTOB, CBHAETEIbCTBYIOIIMX O MpeaycMoTpeHHbIX Hamorossim
kogekcoM Poccuiickoit @enepaliii HaJOTOBBIX IPABOHAPYUIEHHUSX (32 MCKIIIOUEHHEM HaJIOTOBBIX
MIpaBOHAPYUIEHUM, JIeJla O BBISIBIEHUH KOTOPBIX PACCMaTPHUBAIOTCS B MOPSAJKE, YCTAHOBICHHOM CTaThel
101 HanoroBoro konekca Poccuiickoit @enepanuu)» (3aperucTpupoBaH MHMHUCTEPCTBOM FOCTHULIUU
Poccuiickoit @enepanuu 28 masa 2015, peructpaunonssiii Homep 37445).

ITpuka3z ®HC Poccun ot 14 oktabpsa 2016 r. NeMMB-7-18/560@ «O6 opranuzanuu paboTsl MO
IIPEICTAaBICHUIO MHTEPECOB HAJIOIOBBIX OPraHOB B CyAax)».

['maBHBIN CHENMATHUCT — 3KCIEPT JOJHKEH 3HATh MHBIC HOPMAaTUBHBIC IPABOBBIC AKThI U CITY)KEOHBIC



JOKYMEHTBI, PEryJupyIOIlie BOMPOCHI, CBA3aHHBIE C O00JAcCThI0O W BUIOM €ro mHpodeccuOoHaTbHOM
CITYyKEOHOU NIeATeTLHOCTH.

Hnvle npogheccuonanvnuvle s3nanus:

- OCHOBBI HaJIOTOOOJIOKEHMS,

- 001IHe MOJIOKEHHS O HATTOTOBOM KOHTPOJIE,

- IpUHLUIBI (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanuu,

- TOpSAAOK NPOBEACHMS MEPONPUATUH HAJOTOBOIO KOHTPOJIA, IPUHLMIIBI  HAJIOrOBOIO
aJIMMHHUCTPUPOBAHUS,

- TIOHATUE «HAJOTOBBIM KOHTPOJIbY», OCOOCHHOCTU TPOBEICHHS BbIE3IHBIX HAJIOTOBBIX MPOBEPOK, B
TOM UHCJIE KOHCOJIMIUPOBAHHON IPYyNIbl HAJIOTOIUIATEbIIHUKOB,

- 0COOEHHOCTH IPOBEECHUS KaMepaJlbHbIX HAJOTIOBBIX NPOBEPOK, MOPAJOK U CPOKHM IPOBEIEHUS
BBIC3HBIX M KaMEPaJIbHBIX HAJIOTOBBIX IPOBEPOK,

- IOPSIOK ¥ CPOKU PACCMOTPEHUSI MAaTEPUAIOB HAJIOrOBOM IIPOBEPKH,

- IOPAAOK OCYILECTBICHUS MEPOIPHUATHH HAJIOTOBOIO KOHTPOJIA NPU IIPOBEACHUM BBIC3IAHBIX U
KaMepaJIbHbIX HaJIOrOBBIX IPOBEPOK,

- pacCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATEIBIIUKOB B 1OCY1I€OHOM U CyZIeOHOM MOpsKe,

- cye0OHas MpaKkTHKa B 00JIaCTH pa3pelIeHts HaJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IPUEMBI U METO/Ibl aHAIUTUYECKOH padoThI;

- IPUEMBI U METO/1bl pabOThI C UCIIOJIb30BAHUEM KOMIIBIOTEPHON TEXHUKH;

- IPUEMBI U METO/IbI pabOTHI € JIEKTPOHHBIMH TaOIUIIAMU U POpMaMHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETN4YECKH );

- YMEHUE IJIaHUPOBATh, PALIMOHAJILHO UCIOJIb30BaTh CIyXKeOHOE BpeMs U IOCTUTaTh PE3yNIbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUSI.

Hanuuue npogpeccuonanvuvix ymenuii:

- OCYIIECTBJIEHUE TIOJrOTOBKU OTUYETOB (JOKJIAJ0B) IO HAIIPaBJICHHUIO JesTeNibHOCTH OTaena;

- COCTaBJIEHHUE JIEJIOBOI'0 MMChMA U BE/IEHUE JIEJIOBBIX MIEPErOBOPOB;

- OCYUIECTBJIEHUE CUCTEMATHU3alUU Cy1I€OHON PAKTUKHU C Y4aCTHEM HAJIOTOBBIX OPraHoOB;

- B3aUMOJICHICTBHE C OPraHaMy T'OCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOTI'O CaMOYIIPABIICHUS,
OpraHu3aLMsAMHU 1 00eCTIeYeHNUs BBITOJIHEHHSI TOCTABIEHHBIX 3a/1a4.

. Hanuuue gpynxyuonanvruix ymenuii:

- IPUMEHEHHE KOMIIBIOTEPHOU U IPYro OPITEXHUKH;

- pabota ¢ “HGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIMU CETSMHU (B TOM YHCIIE C C€ThI0 IHTEpHET), B
OTIEPAIIMOHHOM CHUCTEME, B TEKCTOBOM PEIaKTOpe, C JIEKTPOHHBIMU TabiMiiaMu, ¢ 6a3aMu JaHHBIX;

- YIPaBJICHUE AJIEKTPOHHOM MOYTOM;

- TOArOTOBKA IMpPE3EHTAlMil, HCMoIb30BaHUE IpaduyecKkux OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaXx;

- pabota c MaccuBaMHM 3JEKTPOHHOU MH(pOpMaLIUK;

OcHoBHbIE TIpaBa U OOSI3aHHOCTH BEIYILIEro CHEIUAINCTa — 3KCIepTa, a TakkKe 3alpeThl U
TpeOOBaHUs, CBsSI3aHHbIE C TPAKIAHCKOM CIyx00i, KOTOpbIE YCTaHOBJEHbI B €ro OTHOLICHHUHU,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ghynkyuil, 6o3noxcenuvix na Omoen, 2naguvill Cneyualucm — 3KCnepm
0053aMH:

- cobmonats Koncrurynuuio Poccuiickoit @enepanun, dhenepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI,
¢benepanbHble 3aKOHBI, MHBIE HOPMAaTUBHBIE MpaBoBbIE akThl Poccuiickoit denepanyy, KOHCTUTYLHH
(ycTaBbl), 3aKOHBI W HHbIe HOpPMaTHBHBIE IpPaBOBbIE aKkThl CcyObekTOB Poccuiickoit ®enepanuu u
o0ecrieynBaeT UX UCIIOIHEHUE;

- npenctaiaTh nHTepeckl Y ®HC Poccun mo MockoBckoi 061acTi B apOUTPaKHBIX CyAaxX U Cyaax
o011Ielt FOPUCAMKIIMY U IPYTUX OpraHax MpH pacCMOTPEHUHU MPABOBBIX BOIPOCOB;



- paccMmaTpuBaTh JKAIOOBl W 3asBICHUS MPEANPUATHIA, OpraHu3aiuii U (U3MYECKUX JUI[ Ha
HEMpaBOMEPHbIE NeUCTBUS TOHKHOCTHRIX jul, MPHC Poccum mo ropomam u paitoHaMm MOCKOBCKOM
o0Jacty;

- OCYILECTBJIATh MOATOTOBKY MAaTEpUAIOB IO B3aMMOJCHCTBUIO C IPaBOOXPaHUTEIbHBIMU
OpraHamy;

- KOHCYJIbTUPOBATh U J1aBaTh 3aKJIFOUEHHUS 110 IPABOBBIM BOIIPOCAM CTPYKTYPHBIM MOJApa3aAeICHUSAM
YOHC Poccun no MockoBckoit obnactu, MHcnekusam no ropojgam 1 paiioHaMm MoCKOBCKOM 00J1acTH;

- CHUCTEMaTHYECKH MOBBIIIATH CBOM MPpOo(deccHoHabHBIN YPOBEHb;

- Oepeub TOCYAapCTBEHHOE HMYIIECTBO, B TOM YHCJE MPEJOCTaBICHHOE €My Ul HWCIIOJHEHUS
JOJHKHOCTHBIX 00513aHHOCTEH;

- MPOBOJUTH JTUCTAHLIMOHHBI MOHUTOPUHI TEPPUTOPUATILHBIX HAJOTOBBIX OPraHOB MOCKOBCKOM
o0acTu 1o BOIPOcaM, BXOSIIUM B KOMIIETEHIIUIO OTeNa;

- CBOEBPEMEHHO TOJNy4YaTb WHGPOPMAIMIO O XOJE€ PAcCMOTPEHHs CyAeOHBIX JIeNl, HMCHOIb3Ys
WNHTepHeT-cailTsl Cy10B;

- BECTU ayJMO3alKCH 3aceJaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHLUU apOUTPayKHBIX
CYyIOB OKpYrOB W KacCallMOHHOW HWHCTaHIMH cyaeOHoil komerun BepxoBHoro Cyma Poccuiickoit
@enepauuu B 00s3aTEIbHOM TMOpPSAKE, a B NEPBOW U aNeUIALIMOHHOW MHCTAHUUU — IPH HAJIUYUU
CIIy’)keOHOM HE0OXOJUMOCTH B COOTBETCTBUM C 4YacThio 7 cTaThl 11 ApOHTpa)kHOTO MpoIlecCyallbHOTO
konekca Poccuiickoit denepanui Npyu pacCCMOTPEHUHU CIIOPOB C YYAaCTUEM HAJIOTOBBIX OPraHOB, a TaK¥Ke
XPaHUTb 3AIMCH 3aCEIaAHUI;

- BU3HMPOBATH IMPOEKTHI aKTOB MO Pe3yJbTaTaM MOBTOPHBIX BBIE3JHBIX HAJIOTOBBIX IPOBEPOK (0
COCTaBJICHHS CIIPABKH O MPOBEACHHON MOBTOPHOI BBIE3IHOM MPOBEPKH);

- COCTaBJISTh B CIy4yae HECOIJIacHs C BBIBOJAAMM, COAEPIKAILMMUCSA B MPOEKTE aKTa WM PELICHUS
MOBTOPHOM BBIC3THONM HAJIOrOBOM MPOBEPKH, B CBSI3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAaHHOCTBIO U
MPOTHBOPEYNEM CIIOKUBIICHCS CYNEeOHON MPAaKTHKH, IOKJIAJHYIO 3alHCKy Ha HMMS PYKOBOJHTEIS
(3amecTHuTenss PYKOBOAMTENS) YMpaBIEHUS, PACCMOTPEBIIET0 MaTepHaibl HAJOTOBOTO KOHTPOIS,
COJIEp’KaIllyl0 BBIBOJbI MPABOBOrO OTJeNa 00 OOOCHOBAHHOCTH BBIBOJIOB, COJEPAIIMUXCS B MPOEKTaX
aKTOB MOBTOPHBIX BHIE3THBIX MPOBEPOK, O MOJHOTE COOpaHHOU JOKa3aTEIbCTBEHHOM 0a3bl;

- COCTaBJISITh B CIy4yae HECOIrJIacus C BbIBOJIAMH, COJIEPKALIMUCS B IPOEKTE aKTa WM PELIEHUs, B
CBSI3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAaHHOCTHIO U MPOTUBOPEUUEM CIIOKHBIICHCS Cy1eOHOM MPaKTUKH,
COOTBETCTBYIOIIIME 3aKJIOUEHUS C BBIBOJAAMU IIPaBOBOIO  OTAena 00 OOOCHOBAaHHOCTH BBIBOJOB,
coJiepKalluxcs B MPOEKTaX aKTOB M PEHICHU MHCHEKIHMH, MPUHATBIX MO pe3yJbTaTaM KaMepalbHbIX U
BBIE3IHBIX HAJIOTOBBIX MPOBEPOK, O MOJHOTE COOPaHHOM T0Ka3aTeNbCTBEHHOM 0a3bl;

- MPOBOAWUTH AHAIM3 W MOHUTOPUHT CYyNEOHOW MPAaKTUKH U TOATOTOBKY Pa3bsICHEHHMH MO €€
MPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit denepanuu;

- OCYILECTBIIATh CBOEBPEMEHHOE HAIPaBJICHUE IPOEKTOB HCKOBBIX 3asBJICHUM O B3bICKAHUU
3as10ikeHHOCTH coracHo n.2 1.2 ct. 45 HK P® na cornacoanue B @HC Poccun, a Takyke KOHTPOJIb 32
paccMOTpPEHHEM JaHHOTO JIENIa B CY/IE;

- BJIAJIETh HABBIKAMU I0JIb30BATeENs TporpaMmMHoro komiuiekca «Crucrema 90/1»;

- BECTU B JJIEKTPOHHOM BHe «XKypHan ydera 3asiBICHHI/MCKOB IO JieJaM C Y49aCTHEM HaJOTOBBIX
OpraHoBY;

- (hopmupoBaTh 0TUETHOCTH 110 hopme 6-HCII, 1-CHK;

- CBOEBPEMEHHO U B MOJHOM oObeMe ucnonuATh [lpukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYILIECTBJSATh BHYTPEHHHUM KOHTPOJIb ACATEIBHOCTH MO TexHosorndeckuM mnpoueccam OHC
Poccun, yrBepxkaennbix mnpukazom DHC Poccuum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
(dhopMHUpOBaHKS KapT BHYTPEHHETO KOHTPOJS ACATEIBHOCTH MO TexXHOoJormdeckuMm mporeccam OHC
Poccun u 3amonHeHus O>KypHaja ydeTra pe3yJbTaTOB BHYTPEHHETO KOHTPOJISI JEATEIbHOCTH IO
texHosornyeckum nporeccam @HC Poccun;

- OCYIIECTBJISITh MOATOTOBKY OTBETOB Ha mucbMeHHbIe 3anpocsl ®HC Poccuu, UHcnexkuui,
HaJIOTOIJIaTENIbIIUKOB, OTHOCAIIMECS K KOMIIETEHIIMH ITPABOBOIO OT/IENA;
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- y4acTBOBAaTh MPH HEOOXOJMMOCTH B KOMILJIEKCHBIX ayJUTOPCKUX MPOBEPKaX BHYTPEHHETO ayJHUTa
HNHucnekuuii mo BompocaM, BXOISIIMM B KoMIieTeHno Otaena;

- y4acTBOBaTh B TEMATHUECKHX W JTUCTAHIIMOHHBIX MpoBepkax VHCIEKIMiA O MPpaBOBBIM BOIIPOCAM,
BbIpa0aThIBATh MEPHI 110 YCTPAHEHUIO BBISBIEHHBIX HEIOCTATKOB U HAPYILIECHUIL;

- NpPUHUMATH YYacTHE B pa3padOTKE NPOEKTOB HOPMATHBHO-IIPABOBBIX AaKTOB, METOJIUYECKUX
PEKOMEHALMM, PErIaMEeHTOB, ITMCEM M MHBIX aKTOB IO IPABOBBIM BOIPOCAM, KOHTPOJIS 332 COOJIOAEHUEM
3aKOHOJIATENIbCTBA O HAJIOrax M cOOpax, ¥ MHOTO 3aKOHOJATENILCTBA, KOHTPOIb 332 UCIIOJTHEHUEM KOTOPOTO
BO3JIO’KEH Ha HAJIOTOBBIE OPraHbl, B COOTBETCTBUHU C IOPYYEHUEM BBIIIECTOSIIEI0 HAJIOTOBOTO OPraHa;

- OCYIIECTBIISITH MOATOTOBKY MH(OPMAIIMOHHBIX MaTEPHAJIOB JJI PYKOBOJACTBA YIpaBJICHUS 11O
BOIIPOCAM, HAXOASILIMMCS B KOMIIETCHLIUH OT/ENIa;

- HaTIPaBJIAITh B CyI€OHbIE OPTaHbl MaTepHAJIbI 1eJ 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX;

- CTPOrO BBINOJHATH OOSA3aHHOCTU TPAKJAHCKOIO CIy)Kallero, OnpejaeieHHele cr. 15
®denepanbHoro 3akoHa “O rocyaapcTBEHHOM rpakaaHckoi cinyxoe Poccuiickoit deneparun’”.

- IIPUHUMATh Y4acTHE B IPOBOJMMBIX CEMHMHApaX W COBELIAHUAX C PaOOTHUKAMHU YIpaBIeHUs U
MHcnexnuii 1o mpaBoBBIM BOIIPOCAM;

- BECTM B YCTAHOBJIIGHHOM IIOpSAKE JEJIOMPOU3BOJACTBO M XpaHeHHe JOoKyMeHTOB Otaena u
nepesiaya uxX Ha apXUBHOE XPaHEHMUE;

- IPEACTaBISATh CBOEBPEMEHHO B OTJEN KaJpOB 3asBIECHUS 00 M3MEHEHUHU YUYETHBIX IAHHBIX C
IIPEIOCTABIIEHUEM KOMHI TOKYMEHTOB;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM HOPS/IKE NPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
CBOMX JI0XO0JlaX, IpUHAIIEKAUMX Ha IpaBe COOCTBEHHOCTH, HMYIIECTBE M 00s3aTeNbCTBAX
MMYIIECTBEHHOI'O XapakTepa, CBEIEHUS O J10X0JaX CyNpyru (Cympyra) U HECOBEPLIEHHOJETHUX JETEH,
00 WMyIIecTBe, NpPUHAMICKAIIEM KM Ha TMpaBe COOCTBEHHOCTH U 00 UX 00s3aTenbeTBax
MMYILIECTBEHHOI'O XapaKTepa,

- co00aTh OrpaHUYEHUS, HE HApyLIaTh 3allpeThl, KOTOPbIE YCTAHOBJIEHBI 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanuu 1 rocyJapCTBEHHBIX MPAXKJAHCKHUX CITyXKalllUX;

- YBEIOMJISITH PYKOBOJMTENS YTpaBiIeHUs, OpraHbl NPOKypaTyphl WIH JPYTHe TOCYIapCTBEHHbIE
oprassl 000 Bcex ciydasx oOOpalleHHs KakuxX-TMOO JIMI] B MLEISIX CKJIOHEHUS K COBEPLICHHIO
KOPPYILIHOHHBIX JIEHCTBH;

- HE COBEpUIATh NOCTYIKH, TOPOYALINE YECTh U JOCTOMHCTBO I'PAaXAAHCKOTO CIIYXKaIllEro;

- co0MI0/1aTh YCTaHOBJIEHHBIE MpaBuia MyOJIUYHBIX BBICTYIUIEHMH M MPEIOCTaBICHUS CIIyKeOHOMI
uHpOpMaINH;

- cobmopaare mnonoxeHuss Kopekca 53THUKM M CiIy’)KeOHOTO TIOBEJIEHUS TOCYAAapCTBEHHBIX
rpaxJaHCKHX ciyxkamux PenepaabHON HAIOrOBOH c1yxOBbI;

- co0mofaTh MpaBuja U HOPMBI OXpaHbl TpyAa U TEXHUKHM OE€30MacHOCTH, B TOM YHCIE
@enepanbHbiii 3akoH oT 23.02.2013 Nel5-@3  «OO0 oxpaHe 310pOBbSI TpakJaH OT BO3AEHCTBUS
OKpy’Xarolero TabayHOro JAbIMa M TOCIEACTBUM mNoTpebneHus Ttabaka», denepanbHblii 3aKOH OT
21.12.1994 Ne69-®d3 «O moxapHoi Oe3omacHocTH», PenepanbHbiil 3akoH Nel23-d3 ot 22.07.2008
«TexHUUeCKUil perjJaMeHT 0 TpeOOBaHUAX MOXKAPHOM 0e30MacHOCTIY;

- CTporo coOmoJaTh BHYTPEHHHE pErJIaMEeHTbI, NPUKa3bl U PACIOPSIKEHUS PYKOBOJCTBA
VYnpaBiieHus U BBILIECTOAIIETO HAIOTOBOTO OPraHa;

- obecneunBaTh PEXUM CEKPETHOCTU MPOBOIUMBIX OTAenoM paboT, B TOM YMcie MpH 0O0paboTke
JOKYMEHTOB, COCTaBIISIOIIMX HAJOTOBYIO U CIY)X€OHYIO TaliHy, C HCIOJb30BaHHEM TEXHUYECKHX
CPEICTB;

- BBINIOJIHATH Apyrue o0s3aHHOCTH B cooTBeTcTBUH ¢ [lonoxkenuem o6 Otnene.

Kpome moeo, enagnviii cneyuanucm — sxcnepm 0053am:

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS,;

- co0MI0/1aTh CIIyXeOHBIH PacopsA0K Y IpaBIeHuUS;

- co00IIaTh NPEICTaBUTENI0 HaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH MpPHU HCIOIHEHUH
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOPasi MOXKET MPUBECTU K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLECHHUIO TAKOTO KOH(IIUKTA;



- IPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeIepaTbHBIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS 0 pacxodax o cede u
YjieHaX CBOEH CeMbHM, a TakXKe CBEACHUS O pa3MeleHud uHpopMauud B HHGOPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepanyuy, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannu, APyrux HOPMATUBHO IMPABOBBIX aKTOB, IMPUKA30B (pacloOpsLKEHUN) U
nucem @OHC Poccun u VYrmpaBineHuss Mo HampaBICHHIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
Ipax/IaHCKOMN CITY>KOBlI,

- co0I0/1aTh OrpaHMYCHHS, BBIOJIHATH 003aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY IOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIECHHBIE IEHCTBYIOIIMM 3aKOHOAaTeIbcTBOM Poccuniickoit denepanuu;

- UCIONHATh WHBIC TMOPYYCHHS M OCYIIECTBISATh HMHBIE (DYHKIMU IO TIOPYUYCHHUIO HaYaIbHHUKA
Otaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEMPaBOMEPHBIX);

B yenax ucnonnenus 8031024CEHHbIX OONHCHOCMHBIX O00A3AHHOCMEN 2IABHLIUL  CNeYUAIUcm —
9KCnepm umeem npago:

- BHOCUTbh NPEUIOKEHHS] 10 COBEPLIEHCTBOBAaHMIO padboThl OThena W 1O B3aUMOJIEHCTBUIO C
JPYTUMU NOJIpa3ieICHUsMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh pyKoBOACTBY Otnena o000 Bcex BBISBICHHBIX HENOCTAaTKaX B IIpelesiax CBOei
KOMIIETEHIINH;

- npeactasiaaTe OTaen u YrpasieHUE MO BOIpPOCaM, OTHOCALIMMCS K €ro BEJCHHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMU JIJIsl BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKYMEHTaMH, OMNpPENeSIONMMH €ro TMmpaBa M OOSI3aHHOCTH MO 3aMellaeMOd JIOJDKHOCTH
rOCYJapCTBEHHOM IPa)KTaHCKOM CITYKOBI, HA OPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOUMBIE /IS
UCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallvBaTh U NOJy4YaThb B YCTAHOBJIEHHOM IOpPSIKE HEOOXOJMMBbIE MaTepuabl [0 BOIpOCaM,
OTHOCAIIUMCS K KoMriereHunu Otena;

- 3HAKOMUTHCA C OT3BIBAMH O Mpo(ecCHOHATbHON CIyXeOHON JeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jella, a TaKKe Ha MPUOOIIeHne K
JTUYHOMY JIETY TUCbMEHHBIX OOBSICHEHUI U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHUTBCS CO CBEJCHHUSIMH, COCTaBIAIONIMMH TOCYJApCTBEHHYIO TaWHy, TpPH HAIAYUU
0 OpMIIEHHOTO I0NYCKa K TOCYAapCTBEHHOM TalHe;

- Ha IEHCUOHHOE 00€eCTeueHe C yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

- Ha oObenuHeHHE B MpodecCHOHANbHBIE COIO3bl (accolMalMu) Ui 3alIUThl CBOMX MpaB,
COLIMAJIbHO - 2KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYUS, BXOAsIIME B KomneTeHuto Otena.

['maBHBIA CHENMATMCT — YKCHEPT OCYIIECTBIIICT WHBIC MpaBa W UCIIOJHSIET WHBIE 00S3aHHOCTH,
MPEeyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickonn @enepauunu, [lonoxenuem o DenepanpbHOU
HaJIOTOBOM CiIyx)0e, yTBepX)JAeHHBIM mocTtaHoBiieHneM [IpaBurensctBa Poccmiickoit denepamuu ot 30
ceHtsiOps 2004 Ne 506 "OG6 yrBepxkiaenun Ilonmoxenus o PDenepaiabHON HaloOroBoi ciyxoe",
[TonoxxenueM 06 YnpasneHuu, yreepkieHHbIM pykoBoautenem ®HC Poccun, nonoxenuem o6 Otaene,
npukazamu (pacnopsbkeHusimu) @HC Poccum, npukasamu YmpaBieHusi, MOPYYEHUSIMU PYKOBOJCTBA
VYnpasneHus.

Inasnuvlii cneyuanucm — sKkcnepm 3a HEUCHOTHEHUe Ul HeHaoaedxdcaujee UCnoIHeHue TOIKHOCTHBIX
00s13aHHOCTE MOXKET OBbITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

Dppexmusnocmsv u pe3yrbmamusHOCmMb NPOPECCUOHATLHOU CIYHCEOHOU 0esTMeNbHOCMU 2IABHO20
cneyuanucma — dKCnepma OYeHUusaemcs no Ciledyrowum noKa3amensim

- BBINOJHIEMOMY 00BbEMY pabOThl U MHTEHCHUBHOCTH TPYZAa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTD B KCTPEMAIIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON NUCIIUTIIIMHBL



- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;

- KaueCTBY BBIMOJIHEHHONW paboThI (MIOArOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTaHOBJIEHHBIMHU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOPUIMYECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTHUECKUX U IPAMMaTHYECKUX OLINOO0K);

- 1podeCCHOHATBPHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, LIUPOTE NPOPECCHOHATBHOIO KPyro3opa, yMEHUIO paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH YETKO OpraHM30BBIBATH W IUIAHUPOBATH BBHIMOJHEHHE MOPYYCHHBIX 3aJaHHA,
YMEHUIO PallMOHAIBHO UCIIOIB30BaTh pabouee BpeMsl, IPABUIbHO PACCTABIATh IPHOPUTETHI;

- TBOPYECKOMY MOJXO/Y K PELICHUIO TOCTABJIEHHBIX 3a]]a4, aKTUBHOCTH U MHULIMATHBE B OCBOEHUU
HOBBIX KOMIIBIOTEPHBIX M HH(MOPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJalTUPOBATHCI K
HOBBIM YCJIOBHUSIM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOUX JECUCTBUN U NPUHUMAEMbIX PEILICHUN.

11. 3. JIo:KHOCTD — BEIyIIUH CIICMUATUCT-IKCIEPT MPABOBOTO OT/IENA.

Hanuuue evicueco obpazosanusl.

Keanugurxayuonuvie mpedosanus x cmadgicy rocyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI MO CHIENHUATBHOCTH, HAIIPABJIEHUIO TOTOTOBKHU HE NMPEIbABISAIOTCS.

Hanuyue 0a3oevbix 3nanuii: BKMo4as 3HaHHMe ocHOB Kouctutynum Poccuiickoir ®Penepanmu,
3aKOHO/IATENbCTBA O MPOTHUBOJACHCTBUM KOPPYNUHMH, (eaepabHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit denepanum, nocranoBieHuii [IpaBurennscTBa
Poccuiickoit ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHOd TroCynapCTBEHHOU
IpakKAaHCKON CITyOBbl; IMpaBHUJI JIEJI0OBOTO ITUKETA, HOpsAKa paboThl ¢ OOpALEHUs MU TPaXK/1aH; MIPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IaCHOCTH U MPOTHUBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsijaka
VYnpapneHus; nopsiika padoThl cO Ciy)keOHOW uHGpopMaruel, mnopsaka paboTbl C MEPCOHATbHBIMU
JaHHBIMH W KOH(QUAECHIMAIbHOW HH(OpMAaLMel; MHCTPYKIUU TI0 JEJIONPOU3BOACTBY; BO3MOXKHOCTH M
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOMKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B obOmactu obecneueHus HH(OpPMAIMOHHONW 0e30MacHOCTH;
JOJDKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvuvix snanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

Hanorossriit kogekc Poccuniickon denepannu

bropkeTHsIit koneke Poceniickon @enepannn

Koncturynus Poccuiickoit deneparuu;

ApOutpakHblil poreccyaibHblil Kosieke Poccuiickoii @eneparui;

I'paxxnanckuit konekc Poccniickon denepannu;

I'paxxnanckumii nponeccyanbHbiil kogeke Poccniickoit denepanuu;

VYronoBHbI KoAeKke Poccutickon Denepanuy;

VYronoBHO-TIpoliecCyalibHBIN KoJIeKe Poccuiickoit Denepannu;

Koznekc anmMuHHCTpaTUBHOTO cynonpousBoacTsa Poccuiickoit denepanuuy;

Konekc Poccuiickoit @enepanyu 06 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX;

@enepanbHblii 3akoH oT 08 aBrycra 2001 Nel29-®@3 «O rocynapCTBEHHOW peTMCTpaluu
IOPUANYECKHX JINL U MHIMBUYaJIbHBIX IPEAIPUHUMATENICH»;

@enepanbHblii 3akoH 0T 06 okTA0Ops 1999 Nel84-d3 «OO6 o0muX MpUHLIMIAX OpraHU3aluu
3aKOHOAATENbHBIX (MPEICTAaBUTENbHBIX) W HCIOJHUTENbHBIX OpPraHOB TOCYAApCTBEHHOM BiacTu
cyowrekToB Poccuiickoit deneparuny;

Oenepanbhblii 3ak0oH oT 06 okTA6pst 2003 Nel31-®3 «O06 oOumMxX NPUHIMIIAX OPraHU3aluu
MECTHOTO caMoyIpaBiieHust B Poccuiickoit @enepaumy;

®enepanbHblil 3aK0H 0T 29 HOs10ps 2007. Ne282-D3 «O06 opuIMaIbHOM CTaTUCTHUECKOM Y4eTe U
CHUCTEME TOCYJapCTBEHHOM CTaTUCTUKU B Poccuiickoit denepanuny;

®enepanbublii 3akoH oT 09 deBpains 2009 Ne8-D3 «O6 obecnieueHnn A0CTyNa K MHGOPMAIUH O
JESTENbHOCTH FOCY1apCTBEHHBIX OPTaHOB M OPraHOB MECTHOI'O CAMOYIIPABICHUSY;




@enepanbubiii 3akoH or 27 wumionsas 2010 Ne210-®@3 «OO6 opraHu3anuu IMperoCTaBICHUS
rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIyT»;

OdenepanpHblii 3ak0H oT 28 npekadps 2013 Ned43-d3 «O denepanpHoii MHOOPMAITMOHHON
aJpeCHOM CHUCTeME€ M O BHECEHHMHM HU3MEHEHHH B DenepanbHblii 3aKk0H «OO0 0O0mMMX NPUHITUIIAX
OpraHu3alli MECTHOTO camoymnpasieHus B Poccuiickoii denepannny;

Vka3 Ilpesunmenra Poccuiickoii ®eneparuu ot 11 aBrycra 2016 Ned03 «OO6 OCHOBHBIX
HaIlpaBJICHUSAX Pa3BUTHS TOCYJAPCTBEHHON TIpakIaHCKoW ciyxO0bl Poccuiickoit ®enepanuu Ha 2016-
2018 roger»;

[TocranoBnenne IIpaButensctBa Poccuiickoit @enepammu ot 30 centsops 2004 Ne506 «O6
yrBepxkaeHuu [lonoxenust o @enepanbHoil HaIOTOBOU CILyk0e»;

[Tpukaz Mwunopuna Poccum ot 2 wuronsa 2012 r. Ne 99H «AIMHHHUCTPATHUBHBIA pErjJaMeHT
denepalibHOM HAJIOTOBOH CIIY)KObI TIO MPEAOCTABICHHUIO TOCYIAPCTBEHHOW YCIYTd MO OeCIUIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCHbMEHHOW (hOpME) HAIOTOIUIATENBIIUKOB, TUIATEBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JACHCTBYIOLIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Halorax um cOopax H
INPUHATBHIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAJKE HCUUCICHMSI U YIIAThl
HaJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSAX HAJOrOIJIATENbIINKOB, IUIATEIbIIUKOB COOPOB U HAJIOIOBBIX
areHTOB, IIOJHOMOYMSIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, @ TaKXe IO MPUEMy HaJOTOBBIX
JeKiIapanui (pacueToB)»;

IMpuka3 ot 30 wmroms 2009 r. MBJ] Poccuum Ne 495 m ®HC Poccum NeMM-7-2-347 «O06
YTBEP)KICHUU TMOpsAAKa B3aUMOACWUCTBUS OPraHOB BHYTPEHHUX JIel M HAJOIOBBIX OPIraHOB HO
IPEIYIPEXIECHUIO, BBIBICHUIO U MIPECEUEHUIO HAIOTOBBIX [IpaBoHapyeHni u npecTymieHuii»;

IMpukaz @®HC Poccuiickoit ®eneparuu ot 17 despans 2011r. Ne MMB-7-2/168@ «O6
yrBepkaeHun Ilopsaka HanpaBieHuss TpeOOBaHUSA O NPEJCTABICHUUM JOKYMEHTOB (MH(popManuu) U
Hopsiika TNPEACTaBICHUS JOKYMEHTOB (MH(OpManuu) MO TpeOOBAHUIO HAJIOrOBOIO OpraHa B
3JIEKTPOHHOM BUJI€ IO TEJICKOMMYHHMKAIIMOHHBIM KaHaJIaM CBS3N»;

ITpuka3z ®HC Poccun ot 06 mas 2007 Ne MM-3-06/281@ «O06 yTBEepXKJIE€HHUH PEKOMEHYEMBIX
(GbopM JTOKYMEHTOB, HCIHOJIb3YEMBIX HAJOTOBBIMH OpraHaMH IMpH pPeaTU3alldd CBOUX IOJIHOMOYMH B
OTHOILIECHMSX, PETYIUPYEMbIX 3aKOHOAATEIBCTBOM O HAJOrax v cOopax»;

ITpukaz ®HC Poccun ot 08 mas 2015 Ne.MB-7-2/189@ «O6 yTBepxaeHUH (OpPM JOKYMEHTOB,
npenycMoTpeHHbx HamoroBeiM kogexkcom Poccumiickoin @enepanuu M UCHOJIB3YEMBIX HAJIOTOBBIMH
OpraHaMy IpU peaju3alUy CBOUX MOJHOMOYHMI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJATEIICTBOM O
Hajorax M cOopax, OCHOBaHMI W MOpsAKa MPOJUIEHHUS CPOKa MPOBEACHMS BBIC3JHONW HaJIOrOBOM
IIPOBEPKH, TMOPSAJIKA B3aUMOJICHCTBUS HAJOIOBBIX OpPraHOB [0 BBIMOJHEHUIO MOpPYyYEeHUH 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAHUN K COCTAaBJIIEHHIO AKTa HaJOTrOBOW MPOBEPKH, TpeOOBaHUM K
cocraBieHHI0 AkTa 00 oOHapyXeHHH (DaKTOB, CBHAETEIbCTBYIOIIUX O MpeaycMoTpeHHbIX Hajaorossim
kozekcoM Poccuiickoit @enepalnyiyi HaJOTOBBIX MPABOHAPYLIEHMSIX (32 HCKIIOYEHHEM HaJOrOBBIX
IIPaBOHAPYUIEHUH, J1€J1a O BBISIBICHUN KOTOPBIX PACCMAaTPHUBAIOTCS B MOPSAJKE, YCTAHOBJIEHHOM CTAaThel
101 HanoroBoro kojnekca Poccuiickoit ®enepanum)» (3aperucTpupoBaH MMHUCTEPCTBOM FOCTUIIUH
Poccwuiickoit @enepannu 28 mas 2015, peructpannonssiii Homep 37445).

ITpuka3z ®HC Poccun ot 14 okta6psa 2016 r. NeMMB-7-18/560@ «O6 opranuzanuu padboTsl 1O
IIPEICTAaBICHUIO MHTEPECOB HAJIOIOBBIX OPraHOB B CyAax)».

Benymmii cnenuanuct — SKCnepT AOJDKEH 3HaTh MHbIE HOPMAaTHUBHBIE MIPABOBHIE AKTHI U CITY)KEOHBIE
JOKYMEHTBI, PEryJIHpYIOIIME BOIPOCH], CBSA3aHHBbIE C OOJACTHIO W BHJIOM €ro mnpodeccuoHalIbHOM
CITy>K€OHOM eI TeTbHOCTH.

Hunvie npogheccuonanvrvie 3nanus:

- OCHOBBI HAJIOTOOOIOKEHHUS,

- 001111e TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE,

- IpUHIUNBI (POPMUPOBAHUSI HAJIOTOBOU cucTeMbl Poccuiickoit denepanuu,

- TOpSAOK TPOBEACHHUS MEPONPUSTUNA HAJOTOBOIO KOHTPOJIS, MPHUHIMIIBI HAJIOrOBOTO
aJIMMHHUCTPUPOBAHUS,

- IIOHATUE «HAJOTOBBIM KOHTPOJIb», OCOOEHHOCTU MPOBEICHHSI BBIE3IHBIX HAJIOTOBBIX IIPOBEPOK, B
TOM YHCJI€ KOHCOJIMIMPOBAHHOM IPYIIbI HAJIOr OIUIATEIBIIIUKOB,



- 0COOEHHOCTH TPOBECHUS KaMepaJbHBIX HAJIOTOBBIX MPOBEPOK, MOPSIOK U CPOKH MPOBEACHUS
BBIC3IHBIX M KaMEPaJIbHBIX HAJIOTOBBIX IIPOBEPOK,

- IOPSIOK ¥ CPOKU PACCMOTPEHUSI MAaTEPUaAIOB HAJIOrOBOM IIPOBEPKH,

- IOPAAOK OCYILECTBICHUS MEPOIPHUATHH HAJIOTOBOTO KOHTPOJIA IPU IIPOBEACHUM BBIC3IAHBIX U
KaMepaJIbHBIX HaJOIOBbIX IIPOBEPOK,

- pacCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENbIIUKOB B JOCYI€OHOM U CyZeOHOM HOpSIZIKE,

- cy/leOHas IpaKkTUKa B 00JIACTH Pa3peIIeHUs] HAJIOTOBBIX CIIOPOB.

Hanuuue ¢ynkyuonanbHbix 3HanuiL:

- IPUEMBI U METO/Ibl aHAIUTUYECKOHN padoThI;

- IPUEMBI U METO/1bl pabOTHI C UCIIOJIB30BAHUEM KOMIIBIOTEPHON TEXHUKH;

- IPUEMBI U METO/1bI pabOThI € HJIEKTPOHHBIMU TabIULIAMU U POpPMaMHU.

Hanuuue 6azoevix ymernuii:

- YMEHUE MBICIIUTh CUCTEMHO (CTpaTeruuecKH);

- YMEHUE IJIaHUPOBATh, PAlIMOHAJILHO UCIOJIb30BaTh CIyXKeOHOE BpeMs U IOCTUTaTh PE3yNbTaTa;

- KOMMYHUKaTUBHbIE YMEHUS.

Hanuuue npogpeccuonanvuvix ymenuii:

- OCYUIECTBJIEHUE TIOJrOTOBKU OTYETOB (JOKJIAJ0B) IO HAIIPABJIEHUIO AesiTenbHocTH OTena;

- COCTaBJICHHUE JCJIOBOTO THUCbMa U BEACHUE JIEJIOBBIX IIEPErOBOPOB;

- OCYUIECTBJIEHUE CUCTEMATU3alUU CyIeOHON IPAKTUKYU C Y4aCTUEM HAJIOTOBBIX OPraHOB;

- B3aMMOJIEUCTBHUE C OPTaHAMM I'OCYIapCTBEHHOM BIACTH, OPraHaMU MECTHOI'O CaMOYIIPaBJICHUS,
OpraHu3aLMsAMHU 11 00€CTIeYeHUs BBIITOJIHEHHSI TOCTAaBIEHHBIX 3a/1a4.

. Hanuuue gpynxyuonanvroix ymenuii:

- IPUMEHEHHE KOMIIBIOTEPHOU U IPYro OPITEXHUKH;

- pabora ¢ nHHOPMAITIOHHO-KOMMYHHKAIIMOHHBIMH CETSIMU (B TOM YHCIIE ¢ CEThIO IHTEpHET), B
OTEPAIIMOHHON CUCTEME, B TEKCTOBOM PEIIAaKTOPE, C JIEKTPOHHBIMU TabauiaMu, ¢ 6a3aMu JaHHBIX;

- YIPaBJICHUE AJIEKTPOHHOM MOYTOM;

- TOArOTOBKA IMpE3EHTalMi, HCIOoIb30BaHHE IpaduyecKux OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaXx;

- pabota ¢ MaccuBaMHM 3JEKTPOHHOU MH(OpMaLIUK;

OcHOBHbIE TIpaBa MU O0OSI3aHHOCTH BEIYLIEro CHEUAINCTAa — 3KCIepTa, a TaKKe 3alpeThl U
TpeOOBaHUs, CBsI3aHHbIE C TPaKIAHCKOM CIyx00il, KOTOpbIE YCTaHOBJEHbI B €ro OTHOLICHHUHU,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynxyutl, 6o3n0xcenusvix Ha Omoen, 6e0ywutl CReyuaIucm — 3KCnepm
0053aH:

- coomonats Koncrutyuuio Poccuiickoit @enepanun, denepanbHble KOHCTUTYILMOHHBIE 3aKOHBI,
(benepanbHble 3aKOHBI, MHBIE HOPMATUBHBIE MpaBoBble akThl Poccuiickoit denepanyy, KOHCTUTYLHH
(ycTaBbl), 3aKOHBI W HHbIE HOpPMaTHBHBIE IpPaBOBbIE aKkThl CcyObeKkTOB Poccuiickoit ®enepanuu u
o0ecreynBaeT UX UCIIOIHEHUE;

- npeactaBiaTh nHTepeckl Y ®HC Poccun mo MockoBckoi 0671acTi B apOUTPaKHBIX CyAaxX U CyAax
o011elt FOPUCAMKIIMY U IPYTUX OpraHax MpH pacCMOTPEHUHU MPAaBOBBIX BOIPOCOB;

- paccMmaTpuBaTh KaloObl W 3asBICHUS MPENNPUSATHH, opraHu3auuil ¥ (U3NYECKUX JUI[ Ha
HenpaBoMepHble JeicTBus Jo/kHOCTHRIX Jul MPHC Poccum no ropomam m parioHaM MOCKOBCKOM
obacru;

- OCYHIECTBIATh IOATOTOBKY MAaT€pUaloB IO B3aWMOJAEHUCTBHUIO C IPaBOOXPAHUTEIbHBIMU
OpraHamu;

- KOHCYJIbTUPOBATh U JIaBaTh 3aKJIIOUEHUS 110 MPABOBBIM BOIIPOCAM CTPYKTYPHBIM I10Ipa3AelIEHUsIM
YOHC Poccun no MockoBckoit obmnactu, MHCcnekiusam no ropojam u pailonam MockoBckoit o0acTy;

- CUCTEMAaTHUYEeCKH TMOBBIIATh CBOM MPO(heCCHOHATBHBIA YPOBEHb;

- Oepeub rocyAapCTBEHHOE HMYIIECTBO, B TOM 4YMCIE IMPEJOCTaBIEHHOE €My [Ull HCIIOJHEHUs
MIOKHOCTHBIX 00sI3aHHOCTEI;

- IPOBOAUTH JUCTAHIMOHHBIA MOHUTOPUHI TEPPUTOPHAIBHBIX HAJIOTOBBIX OPraHOB MOCKOBCKOH
00JIaCTH 10 BOIPOCAM, BXOASAIINM B KOMIIETEHIIHIO OT/IEINA;



- CBOEBPEMEHHO TOJNy4YaTb WHGPOPMAIMIO O XOJE pAcCMOTPEHHs CyAeOHBIX JIeNl, HMCHOIb3Ys
HNHTtepHeT-calThl Cy0B;

- BECTH ayJUO3aIMCH 3aceJaHuil B apOUTPaXHBIX CyAaxX KacCAllMOHHOW MHCTAHIIMU apOUTPasKHBIX
CyJIOB OKPYIOB M KAacCAIlMOHHOW MHCTAaHIMHM cyneOHou komieruu BepxosHoro Cyma Poccuiickoit
@enepanyu B 00s13aTETLHOM MOPSAKE, a B MEPBOH M aleUIAIUOHHOW WHCTAHUMU — TPH HATUYUU
ClIy>keOHOM HE0OXOJUMOCTH B COOTBETCTBHH C 4YacThio 7 cTaThbl 11 ApOUTpakHOrO MpolieccyaqbHOTO
konekca Poccuiickoit denepauny Npu pacCCMOTPEHUU CIIOPOB C YYACTUEM HAJIOTOBBIX OPraHOB, a TAKKe
XPAaHUTb 3AIIMCH 3aCEIaHUI;

- BU3UPOBATh IPOEKTHl aKTOB II0 PE3yJbTaTaM MOBTOPHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK (10
COCTaBJICHHSI CTIPABKU O MPOBEACHHON MOBTOPHOI BBIE3IHOM MPOBEPKH );

- COCTaBJIATh B CIy4yae HECOIVIaCUsl C BBIBOJAAMM, COAEPKAILUMMUCSA B MPOEKTE aKTa WM PELICHUS
MIOBTOPHOM BBIC3JTHOW HAJOrOBOM MPOBEPKH, B CBSI3U C MX HE3aKOHHOCTHbIO, HEOOOCHOBAaHHOCTHIO U
MPOTHBOPEYNEM CIIOKUBIICHCS CyNEeOHON MPaKTHKH, IOKJIAJHYIO 3alMCKy Ha HMMS PYKOBOAMTEIS
(3amecTHUTens PYKOBOAMTENS) YMIpaBIEHUS, PACCMOTPEBILEr0 MaTepHalibl HAJIOTOBOTO KOHTPOJIS,
COJIEp’KaIllyl0 BBIBOJbI IPABOBOr0 OTJeNa 00 0OOCHOBAaHHOCTH BBIBOJOB, COAEPIKAILUXCS B IPOEKTAaX
aKTOB MOBTOPHBIX BBIE3THBIX MPOBEPOK, O MOJIHOTE COOpaHHOU JOKa3aTEIbCTBEHHOM 0a3bl;

- COCTaBJISITh B CIIy4yae HECOINIACHs C BBIBOJAMH, COJIEPKALIUMUCS B IPOEKTE aKTa WM PELIEHUs, B
CBSI3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTHIO U MMPOTUBOPEYUEM CIIOKHBILIEHCS Cy1e0HOM MPaKTUKH,
COOTBETCTBYIOILIME 3aKJIOUEHUS C BBIBOJAAMU IPaBOBOIO  OTAena 00 OOOCHOBAaHHOCTH BBIBOJOB,
coJiepKalluxcs B MPOEKTaX aKTOB UM PELICHUN MHCIEKIUHU, IPUHATHIX M0 Pe3yJibTaTaM KaMepalbHbIX U
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK, O MOJIHOTE COOPAaHHOH T0Ka3aTeIbCTBEHHOM 0a3bl;

- MPOBOAWUTH AHAIM3 W MOHUTOPUHT CYyNEOHOW MPAaKTUKH U TMOATOTOBKY pa3bsCHEHHMH MO €&
MPUMEHEHHIO B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoi @enepanuu;

- OCYILECTBIIATh CBOEBPEMEHHOE HAIpaBJICHUE MPOEKTOB HCKOBBIX 3asBJICHUM O B3bICKAaHUU
3a10ikeHHOoCTH coracHo n.2 1.2 cr. 45 HK P® na cornacoBanue B @HC Poccun, a Takke KOHTPOJIb 32
paccMOTPEHHEM JaHHOTO J€NIa B CY/IE;

- BJIaIETh HaBbIKaMH I10JIb30BaTEINs TporpaMMHOro koMmiuiekca «Cucrema 90 /1»;

- BECTH B 3JIEKTPOHHOM BHe «KypHan ydera 3asBICHHI/MCKOB MO JIeaM C Y4acTHEM HaJIOTOBBIX
OpraHoBY;

- (hopmupoBaTh 0TUeTHOCTH 10 popme 6-HCII, 1-CHK;

- CBOEBPEMEHHO U B MOJHOM oObeMe ucnonuATh [lpukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYILIECTBJISITh BHYTPEHHHMH KOHTpPOJb JEATENbHOCTH MO TexHosiornueckuM mpouneccam ®HC
Poccun, yrBepxknaennsix mnpukazom @PHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, mnyrem
(GbopMHpOBaHUS KapT BHYTPEHHErO0 KOHTPOJS AEATEIbHOCTH IO TexHosorndeckuM mpoueccam OHC
Poccun wu 3amonHeHus JKypHala ydeTra pe3yJbTaTOB BHYTPEHHETO KOHTPOJIA JEATEIbHOCTH IO
texHosnorunueckuM npoueccam ®HC Poccuu;

- OCYIIECTBIISITh MOATOTOBKY OTBETOB Ha mucbMeHHbIe 3anpocsl ®HC Poccuu, UHcnexkuui,
HAJIOTOIJIATENbIINKOB, OTHOCSIINECS K KOMIIETEHIIMU PAaBOBOT'O OT/AENA;

- Y4acTBOBAaTh MPU HEOOXOIUMOCTH B KOMIUIEKCHBIX ayJHTOPCKUX MPOBEPKAX BHYTPEHHETO ayauTa
HNHcnekuuii mo BompocaM, BXOISIIMM B KoMIieTeHno OTaena;

- y4acTBOBAaTh B TEMAaTHUECKHX M JUCTAHIIMOHHBIX MpoBepKax MHCHeKuil no npaBoBbIM BOMpPOCaM,
BBIpa0aTHIBaTh MEPHI IO YCTPAHEHHUIO BHISIBJICHHBIX HEIOCTATKOB M HAPYIIICHMUIA;

- TpPUHUMATh yYacTHE B pa3padOTKE MPOEKTOB HOPMATHBHO-TPABOBHIX AaKTOB, METOJIUYECKUX
PEKOMEH/IalUii, PErJIaMEeHTOB, IIMCEM M MHBIX aKTOB IO MPABOBBIM BOIIPOCaM, KOHTPOJIS 3a COOIIOACHUEM
3aKOHOJIATENIbCTBA O HAIOrax M cOopax, 1 MHOTO 3aKOHOJATENILCTBA, KOHTPOJIb 32 UCIIOJTHEHUEM KOTOPOTO
BO3JI0’KEH Ha HAJIOTOBBIE OPTaHbl, B COOTBETCTBUHU C MOPYUYEHUEM BBIIIECTOSAIIETO HAJIOTOBOTO OPraHa;

- OCYIIECTBIATH MOJATOTOBKY HH(GOPMAIIMOHHBIX MaTEpUalioB ISl pYKOBOACTBA YTpaBICHHUS IO
BOIIPOCaM, HaXOSAIIUMCS B KOMIIETEHIINHU OT/AENa;

- HaIpaBIATh B Cy/IeOHBIE OpTaHbl MATEPUAITHI JIe)T 00 aIMUHUCTPATUBHBIX PABOHAPYIIICHUSX;

- CTpOTO BBINOJHATH OOSI3aHHOCTU TPAXKIAHCKOTO  CIIY)KAIllero, OMpeesieHHble CcT. 15
®enepanbHoro 3akona “O rocynapcTBeHHON TpakaaHcKoi cinyx0e Poccuiickoit @enepanun’.
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- NPUHUMATh Y4acTHE B TMPOBOJMMBIX CEMHHApaX M COBELIAHUAX C paOOTHUKAMH YTpaBlICHUS U
HNHcnekuuii o mpaBoBbIM BOIPOCAaM;

- BECTM B YCTAHOBJIGHHOM IOpPSIKE JEJIONPOU3BOJACTBO M XpaHEHHE JOKyMeHTOoB OTxaena u
nepeaaya UX Ha apXUBHOE XPaHEHUE;

- TIPEACTaBIATh CBOEBPEMEHHO B OT/IEN KaJpOB 3asBJICHUS 00 M3MEHEHUH YUYETHBIX NAHHBIX C
IIPEJOCTaBIEHUEM KON TOKYMEHTOB;

- IPE/ICTABIIATh B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
CBOMX JI0XOJaX, MpHUHAUIekKAIUX Ha TMpaBe COOCTBEHHOCTH, HMYIIECTBE U  00s3aTEIbCTBAX
HMMYILECTBEHHOTO0 XapaKTepa, CBEJIEHUS O J0X0Jax CYNpyru (Cynpyra) U1 HECOBEPIIECHHOJETHUX AETEH,
00 MMyIecTBe, IpUHAMIEKAILEM MM Ha MpaBe COOCTBEHHOCTM U 00 uX 00s3arenbcTBax
HMMYILECTBEHHOT'O XapaKTepa;

- coOuro1aTh OrpaHMYEHMsI, HE HapyllaTh 3alpeTbl, KOTOPbIE YCTAHOBJIEHBI 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu a1 rocyJapCTBEHHBIX IPAKIAHCKUX CIIYKAIUX;

- YBEIOMJIATh PYKOBOJUTENS YIpPaBI€HUs, OpraHbl MPOKYypaTypbl WU JPyrue rocyaapcTBEHHbIE
opranel 000 BCEX Ciydasx OOpamleHHs KakuxX-THOO JIMI[ B IENAX CKIOHEHHS K COBEPIICHUIO
KOPPYILMOHHBIX €HCTBUI;

- HE COBepUIaTh MOCTYIKH, TOPOYALIUE YECTh U JOCTOMHCTBO I'PaXk/IaHCKOI0 CIIY)Kalllero;

- cOOMI0AaTh YCTAaHOBJICHHBIE NPaBUIA MyOJIMYHBIX BBICTYIUIEHUH M IPEAOCTAaBICHUS CIyKEOHOM
nH(pOpMAIIHH;

- cobmopaate mnojoxeHus Kogekca OSTUKM M CIOyXKeOHOro TIOBEAECHUS TIOCYAapCTBEHHBIX
IpaXIaHCKUX cinyxamux degaepanbHON HAIOTOBOM CITyKObI;

- coOmoAaTh IMpaBUja M HOPMbI OXpaHbl TPyAa U TEXHUKM O€30MaCHOCTH, B TOM YHCIE
@enepanbubiii 3akoH 0T 23.02.2013 Nel5-@3  «OO0 oxpaHe 310pOBBS TPaKIaH OT BO3ACHCTBUS
OKpY’Karollero TabayHOro JblMa M TOCJIEACTBUHA MOTpebiaeHus Tabakay, PenepaabHbli 3aKOH OT
21.12.1994 Ne69-®3 «O mnoxxapHoil Oe3zonmacHocTu», PenepanbHbiii 3akoH Nel23-®3 ot 22.07.2008
«TexHn4eckuit periraMeHT o TpeOOBaHUAX MOKAPHOU OE30MaCHOCTH;

- CTpOro coOusooiaTh BHYTPEHHHE pErjaMeHThl, IpUKa3bl M PACIOpPSLKEHUS PYKOBOJICTBA
VYnpaBiieHUs U BBILIECTOSALIETO HAIOTOBOIO OPraHa;

- obecrneunBaTh PeXUM CEKPETHOCTU MPOBOAUMBIX OTneroM paboT, B TOM yucie npu oOpaboTke
JOKYMEHTOB, COCTAaBIJIIOIIUX HAJOTOBYI0 M CIIy)K€OHYIO TaliHy, C HCIOJIb30BAaHUEM TEXHUUECKUX
CPEACTB;

- BBIMOJIHATH Apyrue 00s3aHHOCTH B coOoTBeTcTBUU ¢ [lonoxkennem o6 Otaene.

Kpome mozo, eedywuii cneyuanucm — sxcnepm o0053au.:

- o0ecrieuuBaTh COXPAHHOCTD CITYy>KEOHOTO Y10CTOBEPEHUS;

- cOOJI0IaTh CIYKEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- cooOuarhk NpPeACTAaBUTENI0 HAHUMATeNds O JIMYHOW 3aMHTEPECOBAHHOCTH TPU HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEHN, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJIIEHHOM MOPSIKE MPeAyCMOTpEeHHbIE (DeepaabHbIM 3aKOHOM CBEJICHUS O
J0X07ax, 00 UMYIIEeCTBE U 0053aTeNbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O pacXxoaax o cebe
YJieHaX CBOEH CeMbHM, a TaKkKe CBEIEHUS O pa3MelleHud HHPopManuu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLIMOHHOM ceTH "HHTepHeT";

- cobmonaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepannyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanum, APYyruX HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) H
mucem @OHC Poccun w YmpaBieHus 1Mo HampaBieHHIO AesTeabHOCTH OThnena M 0 MNPOXOXKIACHUU
IPaXJaHCKOU CITY>KOBI;

- cOOJII0IaTh OTPaHUYEHHMS], BBIIOIHATh 005S3aTeIbCTBA U TPEOOBAHUS K CIIy)KEOHOMY IOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuniickoit denepanuy;

- UCHOJHATh WHBIE MOPYYEHHUS M OCYIIECTBIATh HMHbIE (YHKIUU IO TMOPYYEHHUIO HayaJlbHUKA
Otnena v 3amecTUTENs HAYaJIbHUKA OTAENA (32 UCKIOYEHUEM HENTPABOMEPHBIX );

B yenax ucnonnenus 60310CEHHBIX OONICHOCMHBIX 00SA3aHHOCMEN Ge0YWULl CReYuanucm —
9KChepm umeem npaso:



- BHOCUTh TPEUIOKECHHSI 1O COBEPIICHCTBOBaHUIO paboThl OThena W 1O B3aUMOJICHCTBHUIO C
OPYTUMU NOJIpa3IeICHUsAMH Y IPABIICHNUS;

- IOKJIabIBaTh PyKoBOACTBY Otmena 000 BceX BBISBICHHBIX HEIOCTAaTKaX B Tpeaesiax CBOEH
KOMIIETECHIINH;

- npencrapiate Otaen W YmpaBieHUE MO BOIPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAUMBIMH ISl BRIIOJTHEHUS BO3JIOKEHHBIX Ha OTaen 3amad,
C JOKYMEHTaMH, ONpPEIeSIOINIMMU €ro TMpaBa M OOS3aHHOCTH MO 3aMEIIaeMOil  OJIKHOCTH
rOCy/IapCTBEHHOMN TPa)TaHCKOMU CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOAMMBIE MaTEpHasbl IO BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHTHCA C OT3bIBAMH O MPO(ecCHOHANLHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS MX B JTUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO Jelia, a TaKKe Ha MPUOOIeHn e K
JUYHOMY JeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB M MaTEpUaJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo()eCCUOHATILHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoi
®Oenepauu;

- 3HAKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBIAIONIMMHU TOCYJapCTBEHHYIO TalHY, MpU HAIHUYUU
0 OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCYIapCTBEHHOMN CITYXKObI;

- Ha oObenuHeHHE B MpodecCHOHANIbHBIE COIO3bl (accoLMalMu) Ui 3alIUThl CBOMX IpaB,
COIMATILHO - dKOHOMUYECKHX U TPOPECCUOHATLHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHno Otaena.

Benymuit crenuanuct — 3KCIEpPT OCYIIECTBISET WHBIC MpaBa U HMCIOJIHSET WHbIE 00SI3aHHOCTH,
MPEyCMOTPEHHBIE 3aKoHOAATenbCcTBOM Poccuiickonn @enepaunu, [lonoxenuem o denepanbHOU
HaJIOTOBOM CiIy»x0€, yTBepXIeHHBIM mocTtaHoBiieHueM IIpaBurensctBa Poccuiickoit ®denepannu ot 30
ceHtsOps 2004 Ne 506 "OG6 yrBepxkiaeHun Ilonmoxkenus o @DenepaiabHON HaloroBou ciyxoe",
[TonoxxenneM 06 YnpasneHuu, yreepxkieHHbIM pykoBoauteneM @HC Poccun, nonoxenuem o6 Otaene,
npukazamu (pacnopsokenusmu) @HC Poccun, mpukazamu YmpaBieHHs, MOPYYSHHSIMH PYKOBOJICTBA
VYnpasneHus.

Beoywuii cneyuanucm — sxcnepm 3a Heucnoinenue uiu HeHaoexcaujee UCnoaHeHue TOIKHOCTHBIX
00s13aHHOCTEN MOJKET OBITh TPHUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

Dppexmusnocmo u pe3yrbmamusHOCMb NPOPECCUOHATLHOU CLYHCEOHOU 0esIMeNlbHOCIU 8e0YUe20
cneyuanucma — 3KCnepma oYyeHu8aemcs no ciedyruum noKa3amenam

- BBITIOJIHIEMOMY 00BeMYy pabOThl U MHTEHCHUBHOCTH TpPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHSIX, COONIOACHUIO CITYKEOHON AUCIUILIINHBL

- CBOCBPEMEHHOCTH M OTIEPATHBHOCTH BBITIOJTHEHUS MMOPYICHUH;

- Ka4eCTBY BBITIOJHEHHOW pabOThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHIHOMY U3JIOKCHHUIO MaTepraia, FOPUINIECKH TPaMOTHOMY COCTaBIIECHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCHOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, MIUPOTE MPO(HECCHOHATBLHOTO KPYTo30pa, YMEHHIO pad0TaTh C TIOKYMEHTAMH);

- CIMOCOOHOCTHM YETKO OpPraHW30BBIBATh M IUIAHUPOBATH BBINOJHEHUE TOPYYEHHBIX 3aJIaHUM,
YMEHHIO PAIlMOHATILHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TTOAXOY K PEIICHHUIO MOCTABIECHHBIX 3a7a4, aKTHBHOCTH U WHUIIMATUBE B OCBOCHHUH
HOBBIX KOMITBPIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHHUIO OTBETCTBEHHOCTH 32 MOCIEACTBUS CBOUX JCUCTBUI U MPUHUMAEMBIX PELICHUM.

11. 4. JIomKHOCTb — BeIyIUH CHEIHATUCT-3KCIEePT MPaBOBOTO OTAeA.

Hanuuue evicuieco obpazosanus.




Keanugurxayuonnvie mpedosanus x cmasicy ToCyJapCTBEHHOM TPaXKAAHCKOW CITYy)KObI MM CTaxXy
paboTHI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOJATOTOBKU HE NMPEIbABIISAIOTCS.

Hanuyue 6a3oevbix 3nanuii: BKIo4Yas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Deneparmy,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBMM KOPPYNLHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnyu, nocranoBieHuit [IpaBurennbcTBa
Poccuiickoii ®enepanny, HMHBIX HOPMATUBHBIX IPAaBOBBIX AKTOB IPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOMN
IpaKAaHCKON CITyOBbl; MpaBUJI JEJI0OBOTO ITUKETA, IOpsAIKa paboThl ¢ OOpALEHUSMU TPaXKIaH; IPaBUI U
HOPM OXpaHbl TPyJa, TEXHUKH OE30MACHOCTH M MPOTHBONOXKAPHOM 3aIUTHI; CIIyKEOHOTO pacropsiika
VYnpapneHus; nopsiika padoThl €O CIy)KeOHOW HHGpopMaluen, mopsaka padoTbl C MEPCOHATbHBIMU
JaHHBIMH W KOH(UAESHIMAIbHONW HH(OpMAaLMel; MHCTPYKIUU T0 JEJONPOU3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH HNPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnactu obecneueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepannu:

Hanorogsriit kogekc Poccuiickoii denepanyu

brojkernsiii koaeke Poccuiickoit @eneparun

Koncrurynus Poccuiickoit deneparuu;

ApOuTpaXHBIN TIpolieccyalbHbIN Kojieke Poccuiickoit denepanuu;

I'paxxnanckuit konekc Poccuiickoit denepannu;

['paxxmanckuil mpoueccyanbHbii Kojekce Poccniickoin denepanmu;

YronosHbIl koAekc Poccuiickon denepannuy;

VYronoBHO-IpoLiecCyalibHbIN KoJeKC Poccuiickon Denepannu;

Koznekc anmMuHHCTpaTHBHOTO cynonpousBoacTsa Poccuiickoit denepanuuy;

Konekc Poccuiickoit @enepanyu 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX;

@enepanbHbiii 3akoH oT 08 aBrycra 2001 Nel29-®3 «O rocynapCTBEHHOW peruMcTpanuu
IOPUANYECKHX JINL ¥ MHMBUyaIbHBIX NPEAIPUHUMATEICH»;

OenepanbHblii 3ak0H 0T 06 okTA0ps 1999 Nel84-®3 «OO0 oOuMX NPUHLIMIIAX OpraHU3alun
3aKOHOAATENbHBIX (MPEACTABUTENbHBIX) W HCIOJHUTENbHBIX OpPraHOB TOCYJAapCTBEHHOM BIIACTH
cyowrekToB Poccuiickoit deneparnuny;

OenepanbHblii 3akoH 0T 06 okTsa0ps 2003 Nel31-®3 «O0 oOumMX NPUHLMIIAX OpraHU3aluu
MECTHOT'O caMoyTpaBiieHHs B Poccuiickoit @enepannny;

®OenepanbHblil 3aK0H 0T 29 HOos10ps 2007. Ne282-D3 «O0 opuIMalbHOM CTaTUCTHUECKOM Y4eTe U
CUCTEME IOCYJapCTBEHHOM CTaTUCTUKHU B Poccuiickon denepauuny;

®enepanbHblif 3akoH 0T 09 deBpains 2009 Ne8-D3 «O6 obecnieueHnu A0cTyna K MHGOpMaIuu o
JESATENIbHOCTH FOCY1apCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYIIPABIICHUS;

@enepanbublii 3akoH or 27 wumions 2010 Ne210-®@3 «OO6 opraHu3anuu IMperoCTaBICHUS
roCyapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI»;

@enepanbHblii 3akoH oT 28 nekabps 2013 Ne443-®3 «O denepanbHOit MHDOPMAITMOHHON
aZipecHOW cucteMe M O BHeceHHMM H3MeHeHui B DenepanbHblii 3akoH «OO0 OOMIMX MPHHIIMIIAX
OpraHu3alyu MECTHOTO camoynpasieHus B Poccniickoit denepanuny;

Vka3 Ilpesunmenta Poccuiickoii ®enepammu ot 11 aBrycra 2016 Ned03 «O6 OcHOBHBIX
HaIpaBJIEHUSAX DPA3BUTHUS TOCYAApCTBEHHOW TrpaskaaHCKoil ciyxkObl Poccuiickoit ®denepanun Ha 2016-
2018 roger»;

[Toctanosnenune IlpaButensctBa Poccuiickoit @epepanmu ot 30 centsdps 2004 NeS06 «O6
yrBepxkaeHun [lonoxenust o GenepanbHoi HaJIOrOBOH CiTyX0e»;

[Ipukaz Munpuna Poccun ot 2 wmtons 2012 r. Ne 99H «AIMUHUCTPATUBHBINA pErJIaMEHT
denepanbHON HAJIOTOBOM CIY)KOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIYyTrd MO OeCIuIaTHOMY
MH(GOPMHUPOBAHHUIO (B TOM YHCIIE B MMCBbMEHHOM (pOopMe) HaJIOTrOIUIaTENIbIINKOB, TUIATENIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACUCTBYIOLIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Halorax u cOopax H
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTHBHBIX NPABOBBIX aKTaX, MOPSAJKE HCUUCICHMS U YIIAThl



HAJIOTOB M COOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOILIATENBITUKOB, MIATEIBIIMKOB COOPOB M HAJOTOBBIX
areHToB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, a TaKXXe MO MpPUEMY HaJOTOBBIX
JeKapaiui (pacueToB)y;

IIpuka3z ot 30 wmrons 2009 r. MBJI Poccum Ne 495 u ®HC Poccum NeMM-7-2-347 «O6
YTBEPXKACHUM TIOPSAKA B3aUMOICHCTBHS OPraHOB BHYTPEHHHUX JeJl U HaJOrOBBIX OPraHoB HO
MIPeIyNPEXACHUIO, BHISIBJICHHUIO U IPECEUEHUI0 HAIOroBbIX [IpaBoHapyiieHu 1 NPeCTYIUICHU»;

[Ipukaz ®HC Poccuiickori ®Penepanun ot 17 depans 2011r. Ne MMB-7-2/168@ «O6
yrBepxkaeHun Ilopsnka HampaBiaeHuss TpeOOBaHHS O MPEICTaBICHUM IOKYMEHTOB (MHpopmanuu) u
MOpSAKAa TPEJCTaBICHUS JIOKYMEHTOB (MH(oOpMamnuu) Mo TpeOOBAHHWIO HAJIOIOBOTO OpraHa B
AJIEKTPOHHOM BHUJIE 1O TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

[Tpukaz ®HC Poccun ot 06 mas 2007 No MM-3-06/281(@ «O0 yTBEp)IECHUU PEKOMEHIYEMBIX
(GbopM [TOKYyMEHTOB, HCIOJB3YEMbIX HAJIOTOBHIMH OpraHaMHM MpU peali3allud CBOUX IOJHOMOYHMH B
OTHOIICHHUSX, PErYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;

[Tpukaz ®HC Poccuu ot 08 mas 2015 Ne.MB-7-2/189@, «O6 yrBepxkaeHuu (HopM TOKYMEHTOB,
npenycMoTpeHHblx HanoroBeim komexcoM Poccuiickorn ®denepanuu U UCHOIB3YyEMbIX HAJIOTOBBIMHU
OpraHaMy IpU peajn3alud CBOUX IMOJHOMOYHMI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJATEIILCTBOM O
Hajorax M cOopax, OCHOBaHMM W MOpsKa MpPOJUIEHUS CpOKa IMPOBEACHUS BbIE3AHONM HAJIOTOBOM
IIPOBEPKH, IMOPSAJKA B3aUMOJEHCTBUS HAJOrOBBIX OpPraHOB 110 BBINOJHEHHIO IOpy4YeHUH 00
UCTpEOOBAaHUH JTOKYMEHTOB, TPEOOBAaHWH K COCTABICHHIO AKTa HAJIOTOBOM IMPOBEPKH, TPeOOBaHHN K
cocTaBieHHI0 AkTa 00 oOHapyxeHHH (DaKTOB, CBHAETEIbCTBYIOIIUX O MPEAyCMOTPEHHbIX HanoroBeiM
KogekcoM Poccuiickoit @enepalii HAJIOTOBBIX IPABOHAPYUICHHUSIX (32 MCKIIIOUEHHEM HaJIOTOBBIX
MIPaBOHAPYUICHU, JIeia O BBISIBICHUH KOTOPBIX PACCMATPHUBAIOTCS B MOPSAIKE, YCTAHOBJIEHHOM CTaThel
101 Hanorosoro kozexca Poccuiickoit ®enepanun)» (3aperucTpupoBaH MUHUCTEPCTBOM FOCTHIIMH
Poccutickoit ®eneparuu 28 mas 2015, peructpanronasiii Homep 37445).

[Tpukaz ®HC Poccuu ot 14 oxtsa6psa 2016 . NeMMB-7-18/560@ «O6 opranuzamnuu paboThl MO
IIPE/ICTAaBICHUIO HHTEPECOB HAJIOIOBBIX OPraHOB B CyAax».

Benymuii cnenuanucT — 3KCIepT A0JKEH 3HaTh MHbIE HOPMAaTUBHBIE IPABOBBIE aKThI U CITy)KEOHbIE
JOKYMEHTBI, PEryJupylollie BONPOCHl, CBA3aHHBIE C O0JACTBI0O W BUAOM €ro NpoQeccHoHaNTbHOM
CITyK€OHOU NIeATeTLHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

- OCHOBBI HaJI0T000JIOKEHYS,

- 001111€ TI0JI0’KEHUS O HAJIOTOBOM KOHTPOJIE,

- IpUHIMIBI (GOPMUPOBAHUS HAJIOroBo cucteMbl Poccuiickoit denepannu,

- TOpSAOK TPOBEJACHHUS MEPONPUSITUNA HAJOTOBOIO KOHTPOJIA, MPHUHIMIIBI HAJIOrOBOTIO
aJIMHHHUCTPUPOBAHUS,

- TIOHSTHE «HAJIOTOBBIM KOHTPOJb», OCOOEHHOCTU MPOBECHHS BBIC3THBIX HAJIOTOBBIX MPOBEPOK, B
TOM YHCJI€ KOHCOJIUIUPOBAHHOM Pyl HATOTOILIATEIBIIINKOB,

- 0COOEHHOCTH TPOBECHUS KaMepaJlbHbIX HAJIOTOBBIX MPOBEPOK, MOPSJOK U CPOKH HMPOBEIEHUS
BBIE3THBIX M KaMEPATbHBIX HAJIOTOBBIX MPOBEPOK,

- IOPSIIOK M CPOKU PACCMOTPEHUSI MaTEpUaIOB HAaJOrOBOM IIPOBEPKH,

- TIOPSIIOK OCYUIIECTBJIEHUS MEPONPHUSATUN HAJOrOBOIO KOHTPOJSL MPU MPOBEAECHUU BBIC3AHBIX U
KaMepaJIbHbIX HaJOrOBBIX MPOBEPOK,

- pacCMOTpPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILIATEIBIIUKOB B IOCYAEOHOM U Cy/1€0HOM MOPSIKE,

- cyne0OHas MpaKTHKa B 00JIaCTH pa3pelIeHts] HaJOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IPUEMBI U METOJIbI AaHATUTUYECKON PabOTHI;

- IPUEMBI U METOIbI PAOOTHI C UCIIOJIH30BAHUEM KOMIBIOTEPHON TEXHUKH;

- IPUEMBI U METOIbI PAOOTHI C AJCKTPOHHBIMH TAOIUIIAMU U POpPMaMH.

Hanuuue 6azoevix ymenuii:

- YMEHUE MBICIIUTh CUCTEMHO (CTpaTeruyecKH);

- YMEHHE IIaHUPOBATh, PAIMOHATIFHO UCIIOJIB30BATh CITY)KeOHOE BpEeMs U JIOCTUTATh Pe3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUSI.

Hanuuue npogeccuonanvuvix ymenuii:



- OCYUIECTBJIEHUE TIOJTOTOBKU OTUETOB (JAOKJIAJ0B) IO HAIIPABJIEHUIO AesTenbHOoCTH OTaemna;

- COCTaBJICHHUE JI€JIOBOIO ITMCbMA U BEICHUE JEIIOBBIX IIEPErOBOPOB;

- OCYILIECTBJIEHUE CUCTEMATU3aLMK CyJeOHOM MIPAKTUKU C Y4aCTUEM HAJIOTOBBIX OPraHoOB;

- B3aUMOJICHCTBHE C OPraHaMy I'OCYJapCTBEHHOH BJIACTH, OPraHaMU MECTHOI'O CaMOYIIPaBJICHUS,
OpraHu3alMsAMHU 11 00eCIIeYeHUs BBIITOJHEHHSI TOCTAaBIEHHBIX 3a/1a4.

. Hanuuue pynkyuonanvHolx ymeruil.

- INPUMEHEHHE KOMIIBIOTEPHOU U IPYro OPITEXHUKH;

- pabota ¢ nH(HOPMAITIOHHO-KOMMYHHUKAIIMOHHBIMH CETSIMU (B TOM YHCIIE ¢ ceThio IHTEpHET), B
OIEPALMOHHOM CUCTEME, B TEKCTOBOM PEIAKTOPE, C IIEKTPOHHBIMHU TaOIUIIaMH, C 0a3aMH JJaHHBIX;

- YIIPaBIICHUE AJIEKTPOHHOM MOYTOM;

- TOATOTOBKA TPE3EHTAlWi, HCIOJIb30BAaHUE TPaQUUECKUX OOBEKTOB B AIICKTPOHHBIX
JNOKYMEHTaXx;

- paboTa ¢ MaccuBaMH 3JIEKTPOHHOM MH(pOpMaLUH;

OcHOBHbIE TIpaBa M OOS3aHHOCTH BEIYIIErO CHENMaINCTa — HKCHEepTa, a TaKXKe 3alpeTbl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOW CITy)KOOH, KOTOpBIE YCTAaHOBJICHBI B €ro OTHOIICHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciry:xoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynkyui, 6o3nodxcennvix na Omoen, 8e0yuwuii Cneyuanucm — 9KCnepm
obsazan:

- coomonate Koncruryuuto Poccuiickoit denepanuu, ¢enepaibHble KOHCTUTYLIMOHHBIE 3aKOHBI,
(benepanbHBIe 3aKOHBI, WHBIE HOPMATHUBHBIC MpPaBOBBIE aKThl Poccuiickoit denepanuu, KOHCTUTYIHH
(ycraBbl), 3aKOHBl M MHble HOpPMAaTHBHBIC IPAaBOBBIE aKThl CcyOBekTOB Poccuiickoit denepanuu u
00ecreYnBaeT MX UCIOJIHEHHUE;

- npeactaBiaTh nHTepecsl Y OPHC Poccun no MockoBckoit 001acTu B apOUTPasKHBIX CyJaX U Cy/1ax
o01Ieli FOPUCANKIIMY U IPYTUX OpraHax MMPH PacCCMOTPEHHUHU IPABOBBIX BOIPOCOB;

- paccMaTpuBaTh JKaloObl M 3asBJICHUS MNPEANPHUITUN, OpraHu3aluidi M (QU3MYECKUX JIMIl Ha
HenpaBoMepHble JeicTBus aokHOCTHRIX Jul UOHC Poccum mno ropomam u paiioHam MoCKOBCKOMH
obacru;

- OCYIIECTBIIATH IOATOTOBKY MAaTEpHAIOB IO B3aWMOJICHCTBHUIO C IIPaBOOXPaHUTEIbHBIMU
opraHamu;

- KOHCYJIbTUPOBATh U J1aBaTh 3aKJIFOUEHUS 110 MPABOBBIM BOIIPOCAM CTPYKTYPHBIM MOAPA3AEIECHUAM
YOHC Poccun no MockoBckoit obnactu, MHcnekiusam no ropojam u pailonam MockoBckoit o0iacTy;

- CUCTEMAaTHUYEeCKH TMOBBILATh CBOM MPpOo(hecCHOHABHBIA YPOBEHb;

- Oepeuyb rocyJapCTBEHHOE HMMYILECTBO, B TOM YHUCIJIE€ IPEIOCTABIECHHOE €My Uil HCIOJHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH;

- MPOBOAUTH JUCTAHLIMOHHBIH MOHUTOPUHI TEPPUTOPHAIBHBIX HAJOTOBBIX OPraHOB MOCKOBCKOI
00JIaCTH 10 BOIPOCAM, BXOASAIINM B KOMIIETEHIIMIO OT/IENa;

- CBOEBPEMEHHO IMOJlydyaTb HH(MOPMAILMIO O XOJIeé PACCMOTPEHHUS CYIEOHBIX [N, HUCIONb3Ys
WHTepHeT-cailThl Cy10B;

- BECTU ayJuO3alKCH 3aceaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHLIMU apOUTPaKHBIX
CYJAOB OKPYrOB M KacCallMOHHOM HHCTaHUMHU cyneOHoM koyuterun BepxoBHoro Cyna Poccuiickoii
@Oenepanuu B 00s3aTeIbHOM TOpPSAKE, @ B MEPBOM M ameUBSIIMOHHOM MHCTaHUMU — MPH HAJIUYUH
CITy>keOHOI HEOOXOMMOCTH B COOTBETCTBUHU € 4acThio 7 cTaTbi 11 ApOUTpa’kHOrO MpoleccyalbHOTo
konekca Poccuiickoit denepanui mpy pacCCMOTPEHUU CIIOPOB C YYaCTUEM HAJIOTOBBIX OPraHOB, a TaKKe
XPaHUTh 3aIIUCH 3aCEIaHu;

- BU3UPOBATh MPOEKTHl aKTOB IO pe3yJibTaTaM MOBTOPHBIX BBIE3JHBIX HAJIOTOBBIX MPOBEPOK (10
COCTaBJICHUSI CIIPABKH O MPOBEICHHOIN MOBTOPHOM BBIE3THOM MPOBEPKH);

- COCTABJIAITh B CIIy4ae HECOTJIACUsl C BBIBOJIAMM, COJEPKAIIMMUCS B MPOEKTE aKTa WIN pElICHUs
MOBTOPHOM BBIE3IHOM HAJIOTOBON MPOBEPKH, B CBA3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTBHIO U
IPOTHUBOPEUUEM CIIOKUBIIEHCS CyleOHOM MNpaKTHKH, IOKIAJHYIO 3allUCKy HAa UM PYKOBOJIUTENS
(3amecTuTENs PYKOBOAMTENS) YIpPABIEHUS, PACCMOTPEBLIETO MAaTEpHaabl HAJIOTOBOIO KOHTPOJIS,
COJIEPKALIYI0 BBIBOJIBI NPABOBOTO OTAeNa 00 0OOCHOBAHHOCTU BBIBOJOB, COJEpXAIUXCA B MPOEKTaxX
aKTOB MOBTOPHBIX BBIC3JHBIX IPOBEPOK, O MOJIHOTE COOPAHHOH J10Ka3aTeIbCTBEHHOM 0a3bl,
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- COCTaBJIATh B CIy4yae HECOIJIACHsl C BBIBOJIAMH, COJIEPKALIMMUCS B IPOEKTE aKTa WM PELIEHUS, B
CBSI3U C MX HE3aKOHHOCTBIO, HEOOOCHOBAHHOCTBIO U IIPOTUBOPEUMEM CIIOKUBIIEHCA Cy1eOHOM MPaKTHKH,
COOTBETCTBYIOILIME 3aKIIOYCHHUS C BBIBOJAMH IPABOBOTO  OTAena 00 OOOCHOBAaHHOCTH BBIBOJOB,
COJIEPKALINXCS B IMPOEKTAX aKTOB U PELICHUN MHCIEKLUH, NPUHATHIX MO pe3yibTaTaM KaMepaJbHbIX U
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK, O MOJIHOTE COOPAHHOH /10Ka3aTeIbCTBEHHOM 0a3bl;

- NPOBOJUTH AHAJIU3 U MOHMUTOPUHI CYAEOHOW MPaKTHUKH M IOATOTOBKY Ppa3bsACHEHHH Mo eé
MPUMEHEHHIO B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccuiickoi Penepanuu;

- OCYILIECTBIISITh CBOEBPEMEHHOE HAlpaBIIEHUE IPOEKTOB MCKOBBIX 3asBICHUM O B3BICKAHUU
3a10JKeHHOCTH coracHo ni.2 1.2 cr. 45 HK P® na cornacoBanue B @HC Poccun, a Takke KOHTpOJIb 32
paccMOTpPEHHEM JaHHOTO JIeJia B CYJIE;

- BJIaJIETh HaBbIKaMH I10JIb30BaTEls IpOorpaMMHOro komiuiekca «Cucrema 90/ »;

- BECTH B 3JIEKTPOHHOM BHJIe «OKypHas yueTa 3asBICHUI/MCKOB MO A€jdaM C y4acTHEM HaJIOTOBBIX
OpraHoBY;

- (hopmupoBaTh 0TUETHOCTH 110 popme 6-HCII, 1-CHK;

- CBOEBPEMEHHO U B MOJHOM o0beMe ucnonHATh [lpukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYILIECTBJISITh BHYTPEHHMH KOHTpPOJb JEATENBHOCTH MO TexHosiornueckuM mpoueccam ®HC
Poccun, yrBepxnennsix mnpukazom @PHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
dbopMHUpOBaHUA KapT BHYTPEHHETO KOHTPOJISA AEATENBHOCTH MO TexHosorudeckuM mporeccam OHC
Poccun u 3amonHeHMs JKypHaJa ydeTa pe3ysbTaTOB BHYTPEHHErO KOHTPOJIA JEATEIbHOCTH 10
texnosornueckuM npoueccam ®HC Poccuuy;

- OCYILIECTBJIATH MOJArOTOBKY OTBETOB Ha nucbMeHHble 3anpocsl PHC Poccun, Uucnekuui,
HAJIOTOIJIATENbIINKOB, OTHOCSIINECS K KOMIIETEHLIMU IPAaBOBOT'0 OT/ENA;

- y4acTBOBAaTh NPU HEOOXOJMMOCTH B KOMILJIEKCHBIX ayJUTOPCKUX HMPOBEPKAaX BHYTPEHHErO ayauTa
Wucnexuuii o Bonpocam, BXOJIAIIUM B KoMmrieTeHIuo Otaena;

- y4acTBOBaTh B TEMAaTHYECKUX M JTUCTAHIMOHHBIX MTpoBepkax MHcneKnuil Mo npaBoBbIM BOIIPOCAM,
BbIpa0aTHIBATh MEPHI 10 YCTPAHEHUIO BBISBIEHHBIX HEJOCTATKOB U HAPYILIEHUI;

- TNPUHUMATh Y4YacTHE B pPa3pabOTKEe IMPOEKTOB HOPMATHBHO-TIPABOBBIX AKTOB, METOAWYECKUX
PEKOMEH/IalUii, PErJIaMEHTOB, IIMCEM M MHBIX aKTOB IO MPABOBBIM BOIPOCaM, KOHTPOJIS 3a COOIIOAECHUEM
3aKOHOJIATENNbCTBA O HAlorax M cOopax, 1 MHOTO 3aKOHOJATEeNILCTBA, KOHTPOJIb 32 UCIIOJTHEHUEM KOTOPOTO
BO3JI0’KEH Ha HAJIOTOBBIE OPTraHbl, B COOTBETCTBUHU C MOPYUYEHUEM BBIIIECTOSAIIETO HAJIOTOBOIO OPraHa;

- OCYIIECTBIATH MOATOTOBKY MH(OPMAIIMOHHBIX MaTepHAaJIOB JAJI PYKOBOJACTBA YIpaBJieHUs IO
BOIIpOCaM, HaXOSAIIUMCS B KOMIIETEHIINHU OT/AENa;

- HaMpaBJIATh B CyI€OHbIE OpraHbl MaTepHaIbl 1eJ1 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

- CTpOTO BBINOJHATH OOSI3aHHOCTU TPAKJAHCKOTO CIIy)Kalllero, OmpeneleHHble cT. 15
®enepanbHoro 3akoHa “O rocynapcTBeHHON rpakaaHckoi cinyx0e Poccuiickoit deneparun’.

- NPUHMMATh y4yacTue B IMPOBOJUMBIX CEMUHAapax M COBEUIAHUAX C pabOTHUKaMU YTpaBICHUS U
WMHucnexumii 1o npaBoBbIM BOIIPOCAM;

- BECTHM B YCTAaHOBJIEHHOM TMOpSAKE JEJONPOU3BOJACTBO M XpaHeHHe JoKymMeHToB Ortaena u
nepeiaya uX Ha apXUBHOE XPaHEHHUE;

- IPEJCTaBIsATh CBOEBPEMEHHO B OTJIEN KaJIpOB 3asBJIEHUS 00 HM3MEHEHUM YYETHBIX IaHHBIX C
IIPEIOCTABIIEHUEM KO JOKYMEHTOB;

- IPEJICTABIIATh B YCTAHOBJIIEHHOM MOPSIKE MPe1yCMOTpEeHHbIE (hefiepaabHbIM 3aKOHOM CBEJICHUS O
CBOMX JIOXOJaX, MpHUHAUIeKAIIUX Ha TMpaBe COOCTBEHHOCTH, HMYIIECTBE M 00s3aTeNbCcTBaX
HMMYILECTBEHHOTO0 XapaKTepa, CBEJIEHUsI O J0X0Jax CYNpYyru (Cynpyra) U HECOBEpIIEHHOJETHUX AETEH,
00 WMyIIecTBe, NpUHAAIESKAIIEM KM Ha TMpaBe COOCTBEHHOCTM U 00 uX 00s3arenbcTBax
MMYILECTBEHHOTO XapaKTepa;

- coOyro1aTh OrpaHUYEHHsI, HE HapyllaTh 3alpeTbl, KOTOPbIE YCTAaHOBJIEHBI 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu 11t TOCYAAPCTBEHHBIX TPAXKAAHCKUX CITYXKaAIIUX;

- YBEAOMJIITh PYKOBOAMTENS YIPaBICHUs, OpraHbl NPOKYypaTyphbl WIM JPYTHE TOCYIapCTBEHHbIE
opraiel 000 Bcex ciydasx oOpalleHHs Kakux-TM0o JIMI] B LEISIX CKJIOHEHUS K COBEPLICHMIO
KOPPYILUOHHBIX JIEHCTBU;



- HE COBEpULIaTh MOCTYIKH, TOPOYALIUE YECTh U JOCTOMHCTBO I'PaXk/IaHCKOIO CIIY)Kalllero;

- COOJIOAATh YCTaHOBJICHHBIE NPaBUiA IyOJIMUYHBIX BBICTYIUIEHUH U MPEJOCTaBJICHUS CIyKeOHOU
uHpOpMaINH;

- cobmopare mnonoxeHus Kogekca 3STUKM M CioyXeOHOro IOBEIEHHUS TOCYAapCTBEHHBIX
rpaXJaHCKHX ciryxkamux PenepaabHON HaJIOTOBOM CITYKOBI;

- coOmoAaTh IpaBWja M HOPMbI OXpaHbl TPyAa M TEXHUKM O€30MaCHOCTH, B TOM 4HCIE
@enepanbubiii 3akoH 0T 23.02.2013 Nel5-@3  «OO0 oxpaHe 310pOBBbS TPakIaH OT BO3ACHCTBUS
OKpY’Karollero TabayHOro JbplMa M IOCIEACTBUH MOTpebiaeHus Tabakay, DenepanbHbI 3aKOH OT
21.12.1994 Ne69-®3 «O moxapHoii Oe3omacHocTH», DenepanbHbiii 3akoH Nel23-03 ot 22.07.2008
«TexHu4eckuil peraaMeHT o TpeOOBaHUAX MOKAPHOHU OE30MaCHOCTHY;

- CTporo coOmoJaTh BHYTPEHHHE pEIrJIaMEHTBHI, TPUKa3bl M PACIOPSIKCHUS PYKOBOJCTBA
VYnpaBieHus U BbILIECTOAIIETO HAJIOTOBOI'O OPraHa;

- obecneunBaTh PEXKUM CEKPETHOCTU MPOBOIUMBIX OTAenoM paboT, B TOM YMCie MpH 0O0paboTke
JOKYMEHTOB, COCTAaBJIIOIIMX HAJOTOBYID M CIY)KEOHYIO TaliHYy, C HCIHOJb30BAHUEM TEXHUYECKUX
CpPEICTB;

- BBIMOJIHATH ApYyrue o0s3aHHOCTH B cooTBeTcTBUU C [lonoxxenuem o6 Otaerne.

Kpome moeo, sedywuii cneyuanucm — sxcnepm 00s3au:

- o0ecrieunBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;

- coOMr0IaTh CIYKEOHBINA PACIOPSIOK Y IpaBICHUS;

- cooOuare NpPEeACTABUTEN0 HAHUMATENs O JMYHONM 3aMHTEPECOBAHHOCTH IPH HCIOJIHEHUH
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI I10
IPEJOTBPALLCHUIO TAKOTO KOH(IIUKTA;

- IPE/CTABIIATh B YCTAHOBJIEHHOM MOPSAJKE NIPEAYCMOTPEHHbIE (peIepabHBIM 3aKOHOM CBEJIEHHUS O
70X0/ax, 00 UMYIIECTBE U 0053aTeIbCTBAX UMYILIECTBEHHOI'O XapaKTepa, CBEACHUS O PacXoAax o cede u
YjieHaX CBOEH CEeMbH, a TakXe CBEACHUS O pa3MemeHud uHpopManud B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKaMOHHON ceTH "HHTepHeT";

- cobmogaTh TpeboBaHUs 3akoHonaTenbcTBa Poccuiickoil denepanuyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit @enepanum, APYyruX HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) H
mucem @OHC Poccun u VYmpaBineHus 1O HampaBJICHHIO JeaTenbHOCTH OTnena W O MPOXOXKICHUH
IPaXJaHCKOU CITy>KOBbI;

- cOOJII0IaTh OIPaHUYEHMSI, BBIIOJIHATh 005S3aTeNbCTBA U TPEOOBAHUS K CIYy:KEOHOMY MOBEIEHHUIO,
HE HapyllaTh 3allpeThl, yCTAaHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENbCTBOM Poccniickoit denepanny;

- UCHOJHATh WHBIE MOPYYEHHUS] M OCYIIECTBIATh HMHbIE (DYHKIHMU IO MOPYYEHHIO HaydadbHHUKA
Otnena v 3amMecTUTENS] HAYAJIbHUKA OTAENA (32 UCKIIFOUEHUEM HENPABOMEPHBIX );

B yensax ucnonnenus 60310C€HHbIX OOIICHOCMHBIX 00SA3AHHOCMEN GeOYWUll CReYuanucm —
9KCnepm umeem npago:

- BHOCUTh NPEUIOKEHHSI 10 COBEpIICHCTBOBaHUIO paboTel OTAena U MO B3aUMOJEHCTBUIO C
JAPYTUMH NOJIpa3elIeHUsIMU Y IPaBIICHUS;

- TOKJIa/pIBaTh pykoBoACTBY Otnena o000 Bcex BBISBICHHBIX HEJOCTaTKaX B Ipeesiax CBoei
KOMIIETEHIINH;

- npeactapnaTh OTAen U YrpapieHHE MO BONpPOcaM, OTHOCALIMMCS K €ro BEJEHHUIO, B OpraHax
rocylapCTBEHHOM BJIACTH;

- 3HAKOMHTbHCS C IOKYMEHTaMU, HEOOXOAUMBIMU ISl BHIIOJTHEHUS BO3JIOXKEHHBIX Ha OTAen 3ajad,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa W OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
roCy/1IapCTBEHHOMN I'pa)/1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallvBaTh U MOJy4YaTh B YCTAHOBJIEHHOM MOpPSIAKE HEOOXOJMMBbIE MaTepualbl 10 BOIpOcaMm,
OTHOCSIIMMCA K KoMmrieTeHIun OtJiena;

- 3HAKOMUTHCA C OT3bIBAMH O Mpo(ecCHoHANbHON CIyXKeOHON NeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JINYHOE JIEJI0, C MaTepHajJaMy JMYHOTO Jefia, a TaKKe Ha MPHOOIEeHHE K
JMYHOMY JIeJ1y MUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTE€pHUasOB;

- Ha 3alUTy CBOMX NIEPCOHAIbHBIX JaHHbIX;



- Ha Tpo¢eCCUOHATHFHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCS CO CBEJACHHUSIMH, COCTaBISAIONIMMHU TOCYJApCTBEHHYIO TalHy, MpU HAIAYUU
0 OpMIIEHHOTO 10IyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha TICHCUOHHOE 00ECTIeYeHHE C YUETOM CTa)ka rOCYIapCTBEHHOMN CITY:KOBI;

- Ha o0benuHEeHHE B MNPOQecCHOHANbHBIE COIO3bl (accolMaluu) Uil 3allUThl CBOUX IpaB,
COLIMATIFHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIIATH WHbIE MOJIHOMOYUS, BXOAIINE B KoMIeTeHIHo OTaena.

Benymuii cnenuaiuct — 3KCHepT OCYIIECTBISICT MHBIC MpaBa M HCIIONHIET WHBIC OOS3aHHOCTH,
MpeyCMOTPEHHbIE 3aKoHOJaTenbCcTBOM Poccuiickoit ®enepauun, Ilomoxenuem o denepanbHOi
HAJIOTOBOH CITy>K0€, yTBEp)KICHHBIM MoctaHoBieHueM llpaButensctBa Poccuiickoit @enepaunu ot 30
ceHTsi6ps 2004 Ne 506 "OO6 yrBepxknenun Ilonmoxxenuss o DenepaqbHONW HAJIOTOBOM Ciryxoe",
[Tonoxenunem 06 YmpasneHuu, yreepxkaeHHbIM pykoBogutenem @HC Poccun, nonoxxenuem 06 Otrene,
npukazamu (pacnopspkenusmu) @HC Poccum, mpukazamu YnpapieHHs, TOPYYEHHSIMH PYKOBOJCTBA
YnpasneHus.

Beoywuii cneyuanucm — sxkcnepm 3a Heucnonnenue uiu HeHaolexcaujee UCNoaHeHue TOJKHOCTHBIX
00sI3aHHOCTEH MOXKET OBITh IMPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu.

Dhexmusnocms u pe3yrbmamusHocms NPOPecCUOHANbHOU CLYAHCEOHOU 0esTMeIbHOCIU 8e0YUe20
cneyuanucma — 3KCnepma OYeHu8aemcs no cedyrouum noKa3amenam

- BBINIOJIHSIEMOMY 00BeMYy pabOThl U MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUTIITNHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJHEHUS TOPYUCHUH;

- Ka4eCTBY BBIMIOJHEHHOW paboOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBaHUSMU, TIOTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepUalia, IOPUIHMIECKUA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCHOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTM YETKO OpPraHM30BBIBATh M IUIAHUPOBATH BBIIOJHEHUE MOPYYEHHBIX 3aJIaHUM,
YMEHHIO PAIlMOHATILHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TOAXOY K PEIICHUIO MOCTaBJIEHHBIX 3aj[a4, AKTUBHOCTH U UHHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH()OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUN.

11. 5. JIomKHOCTB — cTapiinii CHENUATIUCT 2 pa3psja MpaBOBOrO OT/ENA.

Hanuyue cpeonezo npogeccuonanvnozo obpazosanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxXy
paboTHI MO CIIEIUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a3o6vix snanuu: BkIo4as 3HaHWe ocHOB Koucturymum Poccuiickoit ®enepanuu,
3aKOHOJATEeNhCTBA O MPOTHBOACHCTBUU KOPPYHIHH, (eaepanibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(benepanpHBIX 3aKOHOB; yka3zoB IIpesmaentra Poccwuiickoii deneparuu, mocraHoBieHuil [IpaBuTenpcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPaBOBBIX OCHOB MPOXOXKIEHHUS (eaepalbHOW TOCYAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPAaBUIT JEIOBOTO 3THUKETA, MOpsaAKa paboThl ¢ 0OpalleHUsIMUA TpaXk/iaH; MpaBuI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH W IMPOTHUBOMOXKAPHOMW 3alMUTHI; CIY)KEOHOTO pacropsiika
VYnpaBieHus; nopsaka padoTel co ciayxkeOHOW wuHbOpMaIrme, mopsaka padoThl ¢ TEPCOHATBHBIMU
TAaHHBIMA W KOH(QUICHIMAILHON HWH(pOpPMAIMEH; MHCTPYKIIMH IO JEJONPOU3BOJICTBY; BO3MOXXHOCTH H
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUH B
TOCYIapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJH30BAHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HWH(DOPMAIMOHHONW 0€30MacHOCTH;
JOJKHOCTHOTO PErJiaMeHTa.

Hanuuue npogeccuonanvmvix sHanuii:




B cdepe 3akononatenscrBa Poccniickoii @enepanuu:

Hanorossrit kogekc Poccuiickoit denepanyun

brookernslii koaeke Poccuiickoit @enepanuu

Konctutynusa Poccuiickoit @enepaiuu;

ApOutpakHbIil mporeccyalibHbIi Koneke Poccuiickoit eneparuu;

I'paxxnanckuit konekc Poccuiickoit denepannu;

['paxxmanckuil nmpoueccyanbHbii kKojeke Poccniickoin enepanmu;

VYronoBHbIi kojeke Poccuiickoit denepannu;

VYronoBHO-IpoLiecCyallbHbIN KoJeKC Poccuiickon Denepanunu;

Konekc anMuHuCTpaTUBHOTO CyAonpou3BojicTBa Poccuiickoi denepannu;

Konekc Poccuniickoii @enepanyy 00 afMUHUCTPATUBHBIX IIPABOHAPYIICHUSX;

®enepanbubii 3akoH oT 08 aBrycrta 2001 Nel29-®d3 «O rocynapCTBEHHOM perucrpanuu
FOPUJIMYECKUX JIUI] U UHIUBUAYaTbHBIX MIPEANPUHUMATEIICH;

@enepanbublii 3akoH oT 06 OkTsAOps 1999 Nel84-@3 «O06 o0muX MpUHOMIAX OpraHU3alUd
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W MCIOJHUTENbHBIX OpPraHOB TIOCYAApCTBEHHOM BiacTu
cyobekToB Poccuiickoit denepanuny;

@enepanbubiii 3akoH oT 06 okTsa0ps 2003 Nel31-®3 «O06 o0mux MpUHOMNAX OpraHU3alud
MECTHOTO caMoyIpaBiieHus: B Poccuiickont @enepanun»;

®enepanbHblil 3aK0H 0T 29 HOs10ps 2007. Ne282-D3 «O6 opuIMaTIbHOM CTATUCTHUECKOM Y4eTe U
CHCTEeMeE ToCyIapCTBEHHOU cTaTUCTUKH B Poccuiickoit denepanuny;

Oenepanbhblil 3ak0H 0T 09 gespans 2009 Ne§-D3 «O6 obecnieueHnn A0CTyMa K HHGOpMALUU 0
JesITeIbHOCTH FOCYIapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CAMOYIIPABICHUS;

Oenepanpubiii 3akoH oT 27 wutona 2010 Ne210-d3 «OO6 opraHu3anuud PeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

@enepanbHblii 3akoH OT 28 nexabps 2013 Ne443-d3 «O denepanpHOit MHDOPMAITMOHHON
aZipecHOW cucTteMe M O BHeceHHMM u3MeHeHui B DenepanbHblii 3akoH «OO0 0OHmIMX NPUHIMIIAX
OpraHu3alyu MECTHOTO camoynpasieHus B Poccuiickoit denepanumny;

Vka3 Ilpesunenta Poccuiickoii ®enepammu ot 11 aBrycra 2016 Ned03 «O6 OcHOBHBIX
HaIpaBJICHUSAX DPA3BUTHUS TOCYJApCTBEHHOW TrpaskaaHCcKoi ciyxkObl Poccuiickoit denepauun Ha 2016-
2018 roan»;

[ToctanoBnenune IlpaButennctBa Poccuiickoit ®enepanmu ot 30 centsadps 2004 Ne5S06 «O6
yrBepxaeHun [lonoxenust o denepanbHOi HaJIOrOBOH CiIyX0e»;

IIpukaz Munpuna Poccun ot 2 wutons 2012 r. Ne 99H «AIMUHUCTPATHBHBINA PpErJIaMEHT
denepanbHO HAIOTOBOM CIyXObl MO MPEJOCTaBIEHUIO T'OCYJApCTBEHHOH YCIyrn Mo OecriaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCBbMEHHON (hopMe) HalIO0roIIaTeNbIIMKOB, IUIATENIBIIUKOB COOPOB U
HQJIOTOBBIX areHTOB O JAEUCTBYIOLIMX Hajorax M cOopax, 3aKOHOJATENIbCTBE O Halorax u cbopax u
MPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX IPABOBBIX aKTaxX, MOPSAKE HCUMCICHUS U YIUIAThl
HAJIOTOB U COOPOB, IpaBax U 00S3aHHOCTAX HAJOTOIUIATENBIINKOB, MJIATEIbIIUKOB COOPOB U HATOTOBBIX
areHTOB, MOJHOMOYHUSIX HAJIOTOBBIX OPraHOB M MX JOJKHOCTHBIX JIMI], @ TAK)KE IO MPUEMY HaJIOTOBBIX
JeKIapanuil (pacueToB)»;

ITpuka3 ot 30 wurons 2009 r. MBJ] Poccum Ne 495 u ®HC Poccun NeMM-7-2-347 «O0
YTBEPXKJICHUM TIOpsAJIKA B3aUMOJICUCTBUSL OPraHOB BHYTPEHHHMX JIe1 W HAJIOTOBBIX OpPraHoB HO
IIPEYNPEXKICHUIO, BBISIBJICHHUIO U IPECEUEHUIO HAOTOBBIX [IpaBoHapymeHNI U IPECTYIIEHUI»;

ITpukaz D®HC Poccuiickoit ®enepaumu ot 17 ¢espans 2011r. Ne MMB-7-2/168@ «O06
yrBepxkaeHun Ilopsnka HampaBieHus TpeOOBaHMS O MPEJICTaBICHUU TOKYMEHTOB (MHpopmanuu) u
MOpsAJKAa TPEJCTABICHUS JIOKYMEHTOB (MH(oOpMmamnuu) Mo TpeOOBaHHWIO HAJIOIOBOTO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

[Mpuka3z ®HC Poccum ot 06 mas 2007 Ne MM-3-06/281(@ «O0 yTBepKIEHHUH PEKOMEHIYEMbIX
GbopM [TOKYMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMHM MpU pealii3allud CBOUX IOJHOMOYHMH B
OTHOIICHHUSAX, PETYIUPYEMbIX 3aKOHOAATEILCTBOM O HAJIOTax U cOopax»;

[Tpukaz ®HC Poccuum ot 08 mas 2015 Noe.MB-7-2/189@ «O06 ytBepxaeHun HopM JTOKYMEHTOB,
npeaycMoTpeHHbix HanoroBeim komexkcoM Poccuiickoit dexnepanuu U MCMONIB3YyEMbIX HAJIOTOBBIMU
OpraHaMy IpU peaju3aldy CBOUX IMOJIHOMOYHMII B OTHOIICHHUSAX, PETYIUPYEMBIX 3aKOHOAATEIHLCTBOM O



HaJorax M cOOpax, OCHOBAHWUN W TOpSAIKA MPOMJICHHS CpPOKa MPOBEACHUS BBIC3AHON HaIOrOBOM
IIPOBEPKH, TMOpsAKa B3aUMOACHCTBUS HAJOTOBBIX OpPraHOB IO BBINOJHEHUIO IOPYyYeHUl 00
UCTpeOOBaHUM JIOKYMEHTOB, TPeOOBaHUI K COCTABICHHMIO AKTa HaJOrOBOM IPOBEPKH, TPeOOBaHUM K
cocTaBlIeHHI0 AKTa 00 oOHapykeHHM (aKTOB, CBHJETEIbCTBYIOUIMX O MPEeIyCMOTpeHHbIX HamoroBeiM
konekcoM Poccuiickoii denepanuy HaJOrOBBIX IPABOHAPYIIEHUSAX (32 HCKIIOYEHHEM HaJIOTOBBIX
IIPaBOHAPYLIEHUH, Jlea O BBIBICHUU KOTOPBIX PACCMATPUBAIOTCA B MOPSAKE, YCTAHOBJIEHHOM CTAaTbel
101 Hamorooro kojaekca Poccuiickoii denepanmu)» (3aperucTpupoBaH MHUHHCTEPCTBOM FOCTHIIUU
Poccuiickoit ®eneparuu 28 mas 2015, peructpannonusii Homep 37445).

[Tpukaz ®HC Poccuu ot 14 oxtsa0ps 2016 . NeMMB-7-18/560@ «O6 opranuzamnuu padOTHI IO
IIPE/ICTAaBICHUIO HHTEPECOB HAJIOIOBBIX OPraHOB B CyAax).

Crapmmii cienaauct 2 pa3psjia JOJDKEH 3HaTh HHbIE HOPMATUBHBIC IPABOBBIC aKThI U CITYy)KEOHbIE
JOKYMEHTBI, PEryJUpyloIlue BOINPOCHl, CBA3aHHBIE C OOJACTBIO W BUAOM €ro MNpoQeccHoHaNIbHOM
CITy’)KEOHOM NI TEIIbHOCTH.

Huvie npogheccuonanvhule 3nanus:

- OCHOBBI HAJIOTOO0JIOKEHHS,

- 001IHE TTOJIOKEHHS O HATIOTOBOM KOHTPOJIE,

- IPUHLUIIB (POPMHUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanny,

- TOpPAJOK IPOBEICHHUS MEPONPUATHI HAJIOroBOrO KOHTPOJIA, NPUHIMUIBI HAJOTOBOIO
aJIMUHUCTPUPOBAHHUS,

- IOHATUE «HAJOTOBBIM KOHTPOJIbY», OCOOCHHOCTH MPOBEIEHHS BbIE3/IHBIX HAJIOIOBBIX IIPOBEPOK, B
TOM 4MCJI€ KOHCOJIMIMPOBAHHOM IPYIIIbI HAJTOTr OIUIATEIBIIIUKOB,

- 0COOEHHOCTH IPOBEECHUSI KaMepaJlbHbIX HAJIOTOBBIX MPOBEPOK, MOPSJOK U CPOKHM IPOBEICHUS
BBIE3/IHBIX M KAMEPAJIbHBIX HAJIOTOBBIX ITPOBEPOK,

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTEpHaIoB HAaJIOrOBON IPOBEPKH,

- HOPSAAOK OCYILECTBICHUS MEPOIPUITHI HAJIOTOBOTO KOHTPOJIS NPHU IMPOBEACHUHU BBIE3AHBIX U
KaMepaJIbHbIX HaJOrOBBIX MPOBEPOK,

- pacCMOTpEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILIATEIBIINKOB B TOCYAEOHOM U Cy/1€0HOM MOPSAIKE,

- cyne0OHas MpaKTHKa B 00JIaCTH pa3pellieHtsl HaJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IPUEMBI U METO/Ibl aHATUTUYECKOH padoThI;

- IPUEMBI U METO bl PA0OTHI C UCIIOJIB30BAHUEM KOMIIBIOTEPHON TEXHUKH;

- IPUEMBI U METOIbI PA0OTHI C AJEKTPOHHBIMU TaOIULIAMU U POpMaMHU.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETH4eCcKH);

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HUCII0JIb30BaTh CIIY)KEOHOE BpeMs U JJOCTUTaTh Pe3yJIbTaTa;

- KOMMYHUKaTUBHBIE YMEHUS.

Hanuuue npogpeccuonanvuvix ymenuii:

- OCYUIECTBJIEHUE TIOJrOTOBKU OTUETOB (AOKJIAJ0B) IO HAIIPABJIEHUIO esATeNbHOCTH OTena;

- COCTaBJICHHUE JIEJIOBOTIO ITMChbMA U BEJIEHUE JEIIOBBIX IIEPETOBOPOB;

- OCYILIECTBJIEHUE CUCTEMAaTU3AIMH CyJeOHOM MPAKTUKH C YIaCTHEM HAJIOTOBBIX OPraHoB;

- B3aUMOJIEHICTBHE C OPraHaMy I'OCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOI'O CaMOYIPaBJIEHUS,
OpraHU3aLMAMH I 00€CTIEUeHHU s BBITOJHEHHSI TOCTABIEHHBIX 3a/1a4.

Hanuuue ¢ynkyuonanvuvix ymenuii:

- IPUMEHEHHE KOMIIBIOTEPHOU U IPYrof OPITEXHUKH;

- pabota ¢ nH(HOPMAIIIOHHO-KOMMYHHUKAIIMOHHBIMH CETSIMU (B TOM YHCIIE ¢ ceThio IHTepHET), B
OIEPALMOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C AJIEKTPOHHBIMHU TaOIUIaMH, ¢ 6a3aMH JJaHHBIX;

- YIpaBJIECHHE IEKTPOHHON MTOYTO;

- TOJArOTOBKAa TpPEe3eHTAllMi, HCIOJIb30BAaHHE TpapUUecKuX OOBEKTOB B AIIEKTPOHHBIX
JOKYMEHTaX;

- paboTta ¢ MaccuBaMH 3JEKTPOHHOU WH(pOpMAIINK;

OcHoBHBIE TIpaBa M OOS3aHHOCTH CTapLIero CHEUUANuCcTa 2 pas3psaa, a TakkKe 3amnpeTbl U
TpeOOBaHUsA, CBSI3aHHbIE C TPAXKIAHCKOM CIyx00#, KOTOpbIE YCTaHOBJIEHbI B €ro OTHOLICHHHU,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O



roCy/IapCTBEHHOMN TpakIaHCKo# ciry:k0e Poccuiickori @eneparun’ (nanee — OenepanbHbIii 3aKO0H).

B yensax peanuzayuu 3a0au u pynxyutl, 603n0xcennvix Ha Omoen, cmapuwiuti cneyuaiucm 2 pazpaoa
0053aH:

- coomoaate Koncturynuio Poccuiickoit denepanuu, dhenepaibHble KOHCTUTYIIMOHHBIC 3aKOHBI,
(benepanbHbIe 3aKOHBI, WHBIE HOPMAaTHUBHBIC NpaBOBBIE akThl Poccuiickoit denepanuu, KOHCTUTYIHH
(ycTaBbl), 3aKOHBI W HHbIe HOpPMaTHBHBIE IPaBOBbIE aKkThl CcyObekTOB Poccuiickoit ®exepanuu u
00€eCcIeYnBaeT MX MUCIOJIHEHHUE;

- npeactaiaTh nHTepeckl Y ®HC Poccun mo MockoBckoi 0071acTH B apOMTPaKHBIX CyAaxX U Cyaax
o01Ielt FOPUCAMKIIMY U IPYTUX OpraHax MPH PACCMOTPEHUH MPABOBBIX BOIPOCOB;

- paccMmaTpuBaTh KAIoOObl W 3asBICHUS MNPENNPHUATHHA, opraHu3auuil ¥ (U3NYECKUX UL Ha
HenpaBoMepHble JeicTBus Ho/kHOCTHRIX Jul MPHC Poccun no ropomam u palioHam MOCKOBCKOM
obnacTy;

- OCYHIECTBIATh IOATOTOBKY MAaTEpUAlOB IO B3aUMOAECUCTBUIO C IPAaBOOXPAHUTEIbHBIMU
opraHamu;

- KOHCYJIbTUPOBATh U JIaBaTh 3aKJIFOUEHUS 10 MPABOBBIM BOIIPOCAM CTPYKTYPHBIM MOJPa3AeICHUSIM
Y®OHC Poccun mo MockoBckoit oomactu, MHCTIEKITUAM 10 TOpoiaM U paiioHaM MOCKOBCKOH 00J1acTH;

- CHCTEMaTHYECKH TOBBIIIATh CBOH MPO()ECCHOHAIBHBIA yPOBEHB;

- Oepeyb rocyJapCTBEHHOE HMMYIIECTBO, B TOM YHUCIIE MPEIOCTABIEHHOE €My Ui WCIOIHEHUS
JIOJKHOCTHBIX 00S13aHHOCTEI;

- MPOBOJMUTH JUCTAHLUHWOHHBIII MOHUTOPHHI TEPPUTOPHAIBHBIX HAJOTOBBIX OpPraHoB MOCKOBCKOM
00JIaCTH 10 BOIPOCAaM, BXOASIINM B KOMIIETEHIIHIO OT/IENa;

- CBOEBPEMEHHO IMOJlydyaTb HH(OPMAIUIO O XOJIeé PACCMOTPEHHUS CyAeOHBIX Jel, HCIOJIb3Ys
NHTepHeT-cailTsl Cy10B;

- BECTU ayJUO3alKCH 3aceaHuil B apOUTPaKHBIX CyJaX KacCallMOHHOW MHCTAHLIUU apOUTPaKHBIX
CylIOB OKPYIOB M KAaCCAIlMOHHOW MHCTAaHIMH cyneOHoM koiuiernun BepxoBHoro Cyma Poccuiickoi
@enepanuu B 00s13aTEIbHOM MOpPSAKE, a B MEPBOM M aneuIAUOHHOW WHCTAHUMU — NPU HAJTUYUU
Cl1y’)keOHOM HEO0OXOJUMOCTH B COOTBETCTBHM C 4acTbio 7 cTaTbi 11 ApOUTpakHOrO MpoleccyanbHOTO
koznekca Poccuiickoit denepanuu npu pacCMOTPEHUH CIIOPOB C yYaCTHEM HAJOTOBBIX OPraHOB, a TAKKe
XPAaHWUTB 3AIIACH 3aCEIaHNM;

- BHU3MPOBAThH NMPOEKTHI AKTOB 10 Pe3yJbTaTaM MOBTOPHBIX BBIE3JHBIX HAJOTOBBIX MPOBEPOK (10
COCTaBJICHUSI CTIPABKH O MPOBEACHHON MOBTOPHOI BBIE3IHOM MPOBEPKH);

- COCTaBJIATh B CIy4yac HECOIIACUS C BBIBOAAMM, COACPIKAILMMUCS B MPOEKTE aKTa WM PELICHUS
MTOBTOPHOM BBIE3THOW HAJIOrOBOM NPOBEPKH, B CBSI3U C UX HE3aKOHHOCTbIO, HEOOOCHOBAHHOCTHIO U
MPOTHUBOPEYHEM CIIOKUBIICHCS CyleOHON MpaKTUKH, IOKJIAJHYI 3alMCKy Ha MM PYKOBOAMTEIS
(3amecTuTENns PYKOBOAMTENS) YIpaBlIEHUS, PACCMOTPEBIIET0 MaTepHUaabl HAJIOTOBOTO KOHTPOJIS,
COJIEp’KALIYI0 BBIBOJIBI MPABOBOTO OTAeNa 00 00OCHOBAaHHOCTH BBIBOJIOB, COJIEPKAIIUXCS B MPOEKTaxX
aKTOB MOBTOPHBIX BBIE3THBIX MPOBEPOK, O MOJIHOTE COOpaHHON JOKa3aTeIbCTBEHHOM 0a3bl;

- COCTaBJIATh B CIy4ae HECOIJIACHs C BBIBOJIAMH, COJIEPKALIMIMUCS B IPOEKTE aKTa WM PELIEHU, B
CBSI3M C UX HE3aKOHHOCTHIO, HEOOOCHOBAHHOCTHIO U MMPOTUBOPEYHEM CIIOKUBILEHCS CyAeOHOM MPaKTUKH,
COOTBETCTBYIOIIME 3aKJIIOYEHHUS C BBIBOJAMHM IIPAaBOBOrO0  OT/Aeda 00 OOOCHOBAHHOCTH BBIBOJIOB,
COJIEp KaIIMXCs B NMPOEKTaX aKTOB U PELIEHUI MHCIEKIMH, MPUHATHIX MO pe3yJbTaTaM KaMepajJbHBIX U
BBIE3/IHBIX HAJIOTOBBIX IPOBEPOK, O MMOJHOTE COOPAaHHOH J10Ka3aTeIbCTBEHHOM 0a3bl;

- MPOBOAWUTH AHAIM3 W MOHUTOPUHI CyNeOHOW MPAKTUKU U MOATOTOBKY Ppa3bsICHEHMH MO €€
IIPUMEHEHHIO B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit denepanuy;

- OCYIIECTBIISITh CBOEBPEMEHHOE HAaNpaBiIeHHE IPOEKTOB MCKOBBIX 3asBICHUNH O B3bICKAHUU
3aJ10JDKEHHOCTH cortacHo nm.2 1.2 ct. 45 HK P® nHa cornacoBanue B @HC Poccun, a Takke KOHTpOJIb 3a
paccMOTpEeHHEM JaHHOTO JeNia B CY/IE;

- BJIaZIETh HaBbIKaMM I10JIb30BaTEINs IPOrpaMMHOro komiuiekca «Cucrema 90/ »;

- BECTU B 3JIEKTPOHHOM BHje «KypHan ydera 3asiBIECHHI/MCKOB IO JielaM C y4acTHEM HaJOTOBBIX
OpraHoBY;

- popmuposath otyeTHOCTH IO (hopme 6-HCII, 1-CHK;
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- CBOEBPEMEHHO U B MOJIHOM 00beMe ucnoiHats Ilpukaz ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@;

- OCYHIECTBJISITh BHYTPEHHUH KOHTPOJb JEATEIBHOCTH IO TexHojornueckum mpoueccam GHC
Poccuun, yrBepkaennnix mpukazom DPHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, nyrem
(dbopMUpOBaHHS KapT BHYTPEHHETO KOHTPOJS ACSITEIBbHOCTH IO TeXHOJIOTWYeckuM mporeccam OHC
Poccun wu 3amonHeHus JKypHajla y4yeTa pe3yJlbTaTOB BHYTPEHHETO KOHTPOJS JAESITEIbHOCTH IO
texnosnorunueckuM npoueccam ®HC Poccuu;

- OCYIIECTBIISITh MOATOTOBKY OTBETOB Ha mucbMeHHble 3anpocsl DHC Poccun, UHcnexkuui,
HAJIOTOILIATEIBIIMKOB, OTHOCAIIUECS K KOMIIETEHIIMH ITPABOBOTO OT/IEINA;

- Yy4acTBOBaTh MPU HEOOXOJIUMOCTH B KOMIUIEKCHBIX ayJAMTOPCKUX MPOBEPKAX BHYTPEHHEIO ayauTa
Wucnexkuuii o Bornpocam, BXOIAIIUM B KoMmrieTeHIMo Otaena;

- y4acTBOBaTh B TEMAaTHUECKUX U TUCTAHIIMOHHBIX MpoBepkax MHCHEeKIuil Mo mpaBoBbIM BOIPOCAM,
BbIPA0aTHIBATh MEPHI IO YCTPAHEHUIO BBISIBJICHHBIX HEJIOCTATKOB U HAPYILICHMUIA;

- TpPUHUMATh YyYacTHE B pa3padOTKE MPOEKTOB HOPMATHBHO-TIPABOBBIX AaKTOB, METOJIUYECKUX
pPEKOMEH1alui, PErJIaMeHTOB, IMMCEM U MHBIX aKTOB IO MIPABOBBIM BOIIPOCaM, KOHTPOJIS 32 COOIIOICHUEM
3aKOHOJIATEIbCTBA O HAorax u cOopax, U MHOTO 3aKOHOAATENILCTBA, KOHTPOJIb 33 HCIIOIHEHHEM KOTOPOTO
BO3JIO’KEH Ha HAJIOTOBBIE OPTaHbl, B COOTBETCTBUH C TIOPYUECHHUEM BBIIIECTOSIIIETO HAJIOTOBOTO OPraHa;

- OCYIIECTBJISITh BHYTPEHHHH KOHTPOJIb JEATENbHOCTH MO TexHosornueckuMm mporeccam OHC
Poccun, yrBepxkaennbix mnpukazom DHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, mnyrem
(dbopMUpOBaHUS KapT BHYTPEHHEr0 KOHTPOJS AEATEIbHOCTH IO TeXHonorumdeckuM rmpoueccam OHC
Poccun wu 3amonmHeHus >KypHaja ydeTra pe3yJbTaTOB BHYTPEHHETO KOHTPOJISA JEATEIbHOCTH IO
texHoJornaeckum nporeccam @HC Poccun;

- OCYUIECTBIISATH MOATOTOBKY MH(GOPMAIIMOHHBIX MAaTEPUAJIOB JIJIsI PYKOBOJICTBA YIIPaBJICHUS 11O
BOIIPOCAM, HaXOSIIUMCS B KOMITETCHIINU OT/AENIa;

- HaIlIpaBJISITh B Cy/ICOHBIC OpraHbl MATEPUAITHI JIe)T 00 aIMUHUCTPATUBHBIX TIPABOHAPYIICHHUSX;

- CTpOTO BBINIONHATH OOSI3aHHOCTH TPAKIAHCKOTO CIYXKAIlEro, OMpeJesieHHble CT. 15
®denepanpHoro 3akoHa “O rocyaapcTBEHHOM rpakianckoi ciyxkoe Poccutickoit deneparnun’;

- MPUHMMATh y4JacThe B MPOBOJMMBIX CEMUHAapax M COBEUIAHUAX C pabOTHHKaMU YTIpaBICHUS U
MHcnexknuii 1o mpaBoBBIM BOIIPOCAM;

- BECTM B YCTAHOBJIEHHOM IOPSAKE JEIONPOU3BOJCTBO M XpaHEHHE JOKyMeHTOB OTaena u
repeaBaTh X Ha ApXUBHOE XPAHEHUE;

- TPEACTaBIATh CBOEBPEMEHHO B OTHEN KaapOB 3asBICHHS OO0 W3MEHEHHWHM YYETHBIX [aHHBIX C
TIPEIOCTABIIEHUEM KOITUI IOKYMEHTOB;

- IPEJICTaBIIATh B YCTAHOBJICHHOM MOPSIKE MPEAyCMOTpEHHbBIE (heiepaTbHBIM 3aKOHOM CBEJICHUS O
CBOMX JIOXOJax, NpHUHAIIEKANIMX Ha TpaBe COOCTBEHHOCTH, HMYIIECTBE M 00s3aTelbCTBaxX
UMYIIECTBEHHOTO XapaKTepa, CBEJIEHUsI O J0XO0Jax CYNpyru (Cympyra) ¥ HECOBEPIICHHOJETHUX ACTEH,
00 wuMylecTBe, TMpPHUHAISKANEM UM Ha TpaBe COOCTBEHHOCTH M 00 HX 00s3aTeabCTBax
HMMYIIECTBEHHOT'O XapaKTepa;

- cOOJIFOIaTh OTPAaHWYECHUS, HE HAPYIIATh 3aIllPEThl, KOTOPHIE YCTAHOBIICHBI 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparuu a1 rocyJapCTBEHHBIX TPAKIAHCKUX CIYKaIUX;

- YBEIOMJISITH PYKOBOIUTENSI YTIPaBICHUS, OPTraHbl MPOKYPATYphl WIH APYTHe TOCYAapCTBEHHBIC
Oopranbl 000 BCEX CIydYasx OOpamieHus KaKuX-TUOO IMI[ B LEISX CKJIOHEHHS K COBEPIICHUIO
KOPPYILIHOHHBIX JIEHCTBH;

- HE COBEpIIaTh NOCTYIKH, IOPOYALIUE YECTh U JIOCTOMHCTBO IPa’kIaHCKOTO CIIY>KallleTo;

- coO01aTh YCTAHOBJIEHHBIE TPaBUJIa MyOJWYHBIX BBICTYIUICHUN M TPEIOCTaBICHUS CITy)KEOHON
uH(pOpMaINH;

- cobmomate monokeHus: Komekca OSTUKM W CIYy)KEOHOTO TOBEACHHUS TOCYJIapCTBEHHBIX
rpa)xIaHCKuX ciyxamux degepanbHON HATOTOBOM CITYKOBI;

- coOmroaTh TpaBWIa W HOPMBI OXpaHbl TPyJa M TEXHUKH OE30MacCHOCTH, B TOM YHCIIE
@enepanbhbiii 3akoH oT 23.02.2013 Nel5-@3  «OO0 oxpaHe 310pOBbSI TpakIaH OT BO3ACHCTBUS
OKpY’KaloIero Ta0a4HOTo JbIMa W TIOCJIEACTBUN moOTpeOsieHus Tabaka», demepanbHBIA 3aKOH OT



21.12.1994 Ne69-®3 «O moxapHoii Oe3omacHocTH», DenepanbHbiii 3akoH Nel23-03 ot 22.07.2008
«TexHUYeCKHi periiaMeHT 0 TpeOOBaHUSX MOKAPHON O€30TaCHOCTHY;

- CTpPOro coOJroaTh BHYTPEHHHE PETJIaMEHTHI, MPHKa3bl M PACIOPSIKEHUS PYKOBOJCTBA
VYrpaBiieHUs U BBILIECTOALIETO HAIOTOBOTO OPraHa;

- o0ecrneunBaTh PEKUM CEKPETHOCTU MPOBOAUMBIX OTmenoM paboT, B TOM 4YHUCIE MPU 00paboTKe
JOKYMEHTOB, COCTaBIISIOIIMX HAJOTOBYIO U CIY)XK€OHYIO TaliHy, C HCIOJb30BaHUEM TEXHUYECKHX
CPEICTB;

- BBINIOJIHATH ApPyrue o0s3aHHOCTH B cooTBeTcTBUH ¢ [lonmoxkenuem 06 Otnerne.

Kpome moeo, cmapwuii cneyuanucm 2 pazpsoa o6a3an:

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yI0OCTOBEPECHHUS,

- co0MI01aTh CITYXeOHBIN PacoOpsAA0K Y IpaBICHUS;

- co00IIaTh MNPEICTAaBUTENI0 HaHUMATeNlsd O JMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOJIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeepaTbHbIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILECTBEHHOT'O XapaKTepa, CBEJICHUS O pacxojax o cebe u
qJIeHaX CBOEH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAMUu B HHPOPMAIIMOHHO-
TeJIeKOMMYHUKaIMOHHOU cetu "UHTepuer";

- cobmonaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepanny, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (paclopsbKeHUN) U
nmuceM @OHC Poccun u VYmpaBieHuss Mo HampaBJICHHIO JeATeNbHOCTH OThena W O MPOXOXKICHUU
IpaxIaHCKON CITYKOBI,

- cOOMIOaTh OTpaHUYCHHUS, BHIMOJIHATE 00513aTEIBCTBA U TPEOOBAHUS K CIY)KEOHOMY MOBEICHUIO,
HE HapyIaTh 3allpeThl, YCTAHOBJIEHHBIC ACHCTBYIOLIUM 3aKOHOIaTeIbCTBOM Poccuiickoit denepannu;

- UCIOJHATh WHBIC TMOPYYCHHS M OCYIICCTBISATh HMHBIC (DYHKIUU IO TIOPYUYCHHUIO HAaYaIbHHUKA
Otnena v 3amMecTUTENs HauaJdbHUKA OT/eNa (3a UCKIIOUEHUEM HETIPABOMEPHBIX );

B yenax ucnonnenus 6031001CeHHbIX OONHCHOCMHBIX 00A3aAHHOCMEU cmapuwiui cneyuanucm 2
paspsoa umeem npago:

- BHOCUTh TPEIJIOKEHHSI TI0 COBEPIICHCTBOBaHMIO paboThl OTAena W MO B3aUMOJCUCTBHUIO C
JPYTUMU TO/Ipa3IeNICHUsMH Y IPaBIICHNUS,

- IOKJIaJpIBaTh PYKOBOACTBY Otnena 000 BCeX BBISBIECHHBIX HEJOCTATKaxX B Tpe/esiax CBOEH
KOMIIETEHIINH;

- npencrapiaTe Otnen W YmpaBieHuE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpTraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIUMBIMU JIJIs1 BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTaen 3aaady,
C JOKyMEHTaMH, OMNpPENeSIIONIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, Ha OpraHU3aIIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC NSt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampairBaTh W MOJy4aTh B YCTAHOBJIECHHOM MOPSIKE HEOOXOIMMBIE MaTepUaibl TI0O BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHATHHOM CIY)KEOHOW IEATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jella, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIETy TMCbMEHHBIX OOBSICHEHHUH U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEJACHHUSMH, COCTaBISIONIMMH TOCYJAPCTBEHHYIO TalHY, MpPU HATHYUHA
0(OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha IEHCUOHHOE 00ecIeueHne ¢ yUeTOM CTa)a rocyapCTBEHHOU CIIyx Obl;

-Ha o0benuHEeHHE B TNPOQECCHOHATbHBIE COIO3bl (AcCOLMAIlMK) Ui 3alIUTHl CBOUX TIPaB,
COLIMAJILHO - 2KOHOMUYECKHUX U MPOdECCHOHATbHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIE TOJTHOMOYHS, BXOASIIME B KoMIeTeHIN0 OTaena.



Crapmuii crienuanuct 2 paspsjaa OCYIISCTBISCT WHBIC MpaBa U HCIOJIHSACT WHBIE OOS3aHHOCTH,
MpEeyCMOTPEHHbIE 3aKoHOAATenbLCTBOM Poccuiickoit ®Denepanuu, Ilonoxkenuem o DenepanbHOU
HAJIOTOBOH Ciry’k0e, yTBepKIeHHBIM mocTanoBleHueM l[IpaBurtenscrBa Poccuiickoit ®enepanuu ot 30
ceHTsiOps 2004 Ne 506 "OO6 yrBepxknenun Ilonmoxxenuss o DenepanbHONW HAJIOTOBOHM Ciryxoe",
[Tonoxenuem 06 Ympasnenuu, yreepkaeHHbIM pykooauterem @HC Poccun, nmonoxxennem 06 Otnerne,
npukazamu (pacnopspkenusmu) @HC Poccun, npukazamu YnpaBieHHs, NOPYYEHHSIMH PYKOBOJICTBA
YnpasneHus.

Cmapwuii  cneyuanucm 2 pa3pada 3a HeUcCnolHeHue Ul HeHaoiedcaujee UCNOTIHEHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBITh NPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoJaTeNbcTBOM Poccuiickoit deneparum.

Dhexmusnocms U pe3yIbMAMUBHOCIb  NPOPDECCUOHANLHOU  CYHCEOHOU — 0esimelbHOCU
cmapuie2o cneyuanucma 2 paspaoa oyeHusaemcs no ciedyrouum noKa3amenim

- BBIMOJHIEMOMY O00BEMY pa0dOThI M WHTEHCHUBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B SKCTPEMAIBHBIX YCIOBHSX, COOTIOACHUIO CITYKEOHON AUCIUILITUHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJIHEHUS TOPYUCHUH;

- Ka4eCTBY BBINIOJHEHHOW paboOThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOTHOMY | JIOTHIHOMY H3JIOKCHHIO MaTepuaia, OPUINIESCKA TPAMOTHOMY COCTABJICHHIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO padoTaTh C TIOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUH,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TMOAXOY K PEIICHHUIO MOCTABIEHHBIX 3aj[a4, aKTUBHOCTU U UHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO aZanmTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

12. Otpes focyaeGHOro yperyiupoBaHHus HAJOTOBBIX CIIOPOB

12.1. IoKHOCTh — TJIABHBIK T'OCYJAPCTBEHHBIN HAJIOTOBBI HMHCIIEKTOP OT/eNa JOCYIeOHOTOo
YPEryJIMPOBaHUs HAJOTOBBIX CIIOPOB.

Hanuuue svicuieco oopasosanusi.

Keanugurxayuonnuvie mpedosanus x cmazicy ToCyJapCTBEHHOM T'PaXKAAHCKOW CITy>KObI MM CTaxy
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuuue 6a3o6vix snanuu: BkIoYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATEIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoii deneparun, noctaHoBieHuid [IpaButenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPHUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyJapCTBEHHOM
IpakJaHCKOW CITY>KOBI; MPaBUII JEJI0OBOTO 3TUKETA, MopsAaKa paboThl ¢ 0OpallleHUsIMH TpaXk/iaH; MpaBul U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3aIlUTHI; CIYX)eOHOTO pacropsaka
VYnpasienus; nopsaka paboTel co ciayxkeOHOW wuHbopMaiuel, mopsaka padoThl C MEPCOHAIBHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMAIMeil; HHCTPYKIUK TIO0 AETOMPOU3BOACTBY; BO3MOKHOCTH M
0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO0OpOTa; OOIHMX BOMPOCOB B 00JacTH oOecnedeHrus WH(POpMAIMOHHON 0e30MacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit deneparym:

- Konctutynus Poccniickon @enepanny;

- Tpynosoii konekc Poccuiickoii @eneparun ot 30 nexadps 2001 Ne 197-03;

- Hanorosesiii koaekc Poccutickoit @enepanuu ot 31 utonsa 1998 Ne 146-D3;

- Konekc Poccuiickoit deaepannu 06 afMUHUCTPAaTUBHBIX MpaBoHapymieHusx ot 30 gexabps 2001




Ne 195-@3;

- MdenepanpHblid 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX MPUHIIUIIAX OpPraHU3AINA
3aKOHOJIATENbHBIX (MPEICTABUTENbHBIX) W MCIOJHUTEIBHBIX OPraHOB TOCYJAapCTBEHHOM BIIACTU
cyobexToB Poccuiickoit ®enepauun» (B 4acTU CTPYKTYPhl 3aKOHOJATENIbHBIX (MPEACTaBUTEIBHBIX) U
HCIIOTHUTENIbHBIX OPTaHOB rOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- ®enepanbHblii 3akoH OoT 27 mas 2003 Ne 58-®3 «O cucremMe rocynapCTBEHHOH CIYKOBI
Poccuiickoit ®eneparuny;

- ®enepanbHblii 3aK0H OT 27 uronst 2004 Ne 79-D3 «O rocynapCTBEHHOW TpayKIaHCKOW CIIykOe
Poccuiickoit ®eneparuny;

- ®enepanpHbiii 3ak0H 0T 27 uronst 2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®enepanbHbIi 3aK0H 0T 25 nexadps 2008 Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILIHNY;

- OepnepanbHbii 3akoH oT 08 aBrycra 2001 Neo 129-®3 «O rocygapCTBEHHON perucTpaiuu
FOPUJIMYECKUX JIUI] U UHIUBUAYaTbHBIX MIPEANPUHUMATEICH;

- VYka3 [lpesunenra Poccuiickoit ®enepanun ot 9 mapra 2004 Ne 314 «O cucreMe u CTpyKType
(benepanbHBIX OPTaHOB UCIIOTHUTEIHLHOM BIACTH;

- Yka3 IIpe3unenra Poccutickoit @eneparuu ot 7 mast 2012 Ne 601 «O0 0CHOBHBIX HampaBJICHHUIX
COBEPILIEHCTBOBAHUS CUCTEMBI TOCYIAPCTBEHHOT'O YIIPABJICHHUS Y

- Vka3 Ilpesupenta Poccuiickoit ®epeparmuu ot 11 aBrycra 2016 Ne 403 «O06 OcHOBHBIX
HAIPaBIICHUSAX PA3BUTUS TOCYIAPCTBCHHON TpakIaHCKOH ciy)Obl Poccuiickoii ®enepanuu Ha 2016 -
2018 roapr»;

- Pacniopsxenue [IpaButenbctBa Poccuiickoit ®denepaunu ot 12 cenrabpss 2016 Ne 1919-p «O0
YTBEPXKJACHUU IJIaHA MEPONPUATUI («IOPOKHON KapTel») 1o peanu3anuu OCHOBHBIX HampaBICHHUM
Pa3BUTHS TOCYAaPCTBEHHOM IrpaskiaHCcKou ciyk0b1 Poccuiickoit @enepannn va 2016 - 2018 roapiy;

- IlocranoBnenue IlpaButensctBa Poccuiickoii ®enepanuu ot 30.09.2004 Ne 506 «O6
YTBEPKACHUU NosoxkeHus o denepanbHON HATOrOBOM CITyKOe»;

- IIpuxaz MBJ] Poccun Ne 317, ®HC Poccun Ne MMB-7-2/481@ ot 29.05.2017 «O mopsake
MIPEACTABICHUS PE3YJIbTaTOB ONIEPATUBHO-PO3BICKHON JEATEIFHOCTH HAJIOTOBOMY OpPTaHy»;

- IIpukaz ®HC Poccun ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBepkXaeHUM KOHUEHIUU
Pa3BUTHS JOCYACOHOTO YPETryJIUPOBAHHS HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX OpraHoB Poccuiickoit
®enepaunn Ha 2012-2018 roapr»;

- [Mucemo ®HC Poccun ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusix Mo MpOBEIECHUIO
KaMepaJIbHbIX HAJIOTOBBIX IPOBEPOK;

- IIucemo ®HC Poccun ot 25.07.2013 Ne AC-4-2/13622 «O pexkoMeHIanusx MO MPOBEICHUIO
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOKY;

- [Tucemo ®HC Poccun ot 08.04.2015 Ne EJ1-5-2/5751*I1(@ «OO6 opranuzanusx HOBOTO MOPsIKa
B3aMMOJICHCTBUS CTPYKTYPHBIX MOpa3/Ie]IeHH HATOTOBBIX OPTaHOB B paMKax KOHTPOIBHOU paboThI»;

- IMucemo ®HC Poccum ot 26.12.2013 No CA-4-9/23437@ «PexkoMeHanMuu O TPSIKE
B3aUMO/ICHCTBUS HAJIOTOBBIX OPTaHOB U UX CTPYKTYPHBIX MOJpa3IeiIeHUI;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJ/I-5-9/547(@  «O BBIABICHHH OOCTOSATEIHCTB
Heo0OCHOBaHHOW HanoroBoil Bbironsl (C ykazanHoro mucbMa cHsta nomerka «J{CII» ITucemom @HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJ1-4-2/17747 «O BHeceHnn n3meHeHuid B mucbmo OHC
Poccun ot 27.06.2017 Ne EN-4-2/12216(@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHHsl kano0 Ha pelieHus O TMPHUBICYSHUH JHUIAa K OTBETCTBEHHOCTH 3a  HAJIOTOBOTO
MpaBOHAPYIIICHUE Y,

- [Tonoxenne 06 YmpaBieHuu;

- [lonoxenne 06 oTaesne 10Ccy1eOHOTO YperyIupOBaHUS HAIOTOBBIX CTIOPOB.

['aBHBINM rocygapCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHbBIE IIPABOBBIC
aKThl W CIIy’)KCOHBIE JOKYMEHTBHI, PETYJIHUPYIOIINE BOMPOCHI, CBSI3aHHBIE C OO0JACThIO W BUIOM €TO
npodeccnoHaNbHOM CITyKeOHO! AEeSITENEHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- MOpsiIoK paboThl HAJIOrOBOTO OpraHa ¢ MaTepuajaMu H JOKYMEHTaMH, COJEpKalluMu



KOH(HICHIMATIbHBIE CBEACHUS 00 OpraHmM3auusax U (usnyeckux numax, GOpMUpOBaHHE M XpaHEHUE
JIOKYMEHTOB;

- KJIaccu(pUKalMs HAJIOTOB MO YPOBHSAM OIO/IKETHOM CUCTEMBI,

- 3JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOI'O KOHTPOJIS, HOPSAA0K IIPOBEIEHUS KOHTPOJIBHBIX MEPOIPUSITHIA;

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HAJIOTOBBIX IPOBEPOK;

- IPUHIUIBI 1 OCHOBHBIE HAIPaBJIEHUS 10CYI€OHOI0 yperyIMpOBaHHs HAJIOTOBBIX CIIOPOB;

- pacCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILUIATEIBIIUKOB B TOCYI€0HOM MOPSIIIKE;

- cyeOHas MpakTUKa B 00JIACTH pa3pelIeHus] HAJIOTOBBIX CIIOPOB.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- coOroieHue TpeOOBAHUHN K COCTABICHHIO MPOLECCYATBHBIX IOKYMEHTOB;

- cyneOHOo-apOUTpakHas MIPAKTUKA B YACTU yPETryJIHUPOBAaHUS HAJIOTOBBIX CIIOPOB;

- BBISIBJICHUE CXEM MOJIYyYEHHUs] HEOOOCHOBAaHHON HAJIOTOBOM BBINO/IBI;

- TOPSAIOK ONpeNeNieHus HaloroodnaraeMoil 0a3bl, a Takke HHble (DYHKIMOHAIBHBIC 3HAHUS,
KOTOpblE€ HEOOXOIMMBI JUIsl HAJJIEKAIIEro HCHOJHEHUS TIPakJaHCKUM CIIY)KAalUM JIOJDKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTH4YecKH );

- YMEHHUE TUIAaHUPOBATh, PAIIHOHAIEHO UCTIOIB30BaTh CIIy)KeOHOE BpEMsI U JOCTHTaTh Pe3ysIbTara;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ WH(GOPMAIHMOHHBIMH pECypcaMH IO HAIPABICHUIO AOCYAEOHOTO yperyIupOBaHHUS
CIIOpOB.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- HaBBIKHU JIEIOBOTO MHUCHMA;

-pabota coO  CHEUUAIM3UPOBAHHBIM  IPOrpaMMHBIM  oOecrieueHueM, HHEGOPMAaLMOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMU NH()OPMALIMOHHBIMU PECYpCaMu;

- IOAATOTOBKA MPE3EeHTA[MOHHBIX MaTEpUaOB.

OcHOBHbIE TTpaBa U 00S3aHHOCTH TJIABHOTO T'OCYAAPCTBEHHOI'O HAJOTOBOTO MHCIIEKTOPA, a TaKXkKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXK/IaHCKOM CITy»)OOM, KOTOPbIE YCTaHOBJIEHBI B €70 OTHOLIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM I'pakiaHCKoM city:xk0e Poccuiickoit @enepanun" (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aday u gyuxyuil, 6o3noxcennvix na Omoen, 21a6Hblll 20CYOAPCMBEEHHbIl
HAN0208blU UHCNEKMOP 00A3aH:

[TonroraBnuBaTh MPOEKTHI PELIEHUH (OTBETOB) MO PE3yJIbTaTaM PACCMOTPEHUS CIEAYIOMINX Kajioo
(ameyuIsIIMOHHBIX kayio0), OOpalleHWi HaJoromIaTeNbUIMKOB (TUIATENbIIMKOB COOpPOB, HaJIOTOBBIX
areHTOB), OTBETCTBEHHBIX YYACTHUKOB (YUaCTHUKOB) KOHCOJIHINPOBAHHBIX TPYII HAJIOTOILIATENBIUKOB,
OpraHM3alyi, HHAWBUIYAJTbHBIX NMpeANpUHUMAaTeNel U GU3NYECKUX JIMLI, 3aWHTEPECOBAHHBIX JIULI, JIHUII,
YYaCTBYIOIIMX B Jieax 0 OAHKPOTCTBE (J1ajiee — HaJIOT OIUIATEeNbIIUKH )

- TOANAJAIOIINX MO/ ONpeeTeHne, MpeaycMoTpeHHoe B ctathe 138 Koaekca, Ha akThl HAJIOTOBBIX
opranoB Poccuiickoii deaepanuu HEHOPMATUBHOTO XapaKTepa, a TakKe Ha JeUCTBUS WM Oe3eiCTBUS
UX JOJDKHOCTHBIX JIMI[, KOTOpBIE, [0 MHEHHUIO HAJOTOIUIATEeNbIIMKOB, HApYUIAlOT HUX IpaBa, a TaKke
oOpallleHnii HaJIOTOIJIATENbIIUKOB, B KOTOPBIX COACPXKUTCS YyKa3aHWE Ha aKT HaJOroBOTrO OpraHa
HEHOPMATUBHOTO XapakTepa, NeHCTBUS WM Oe3/eHCTBUE €ro JOHKHOCTHBIX JIMII M OCHOBAHHS, IO
KOTOPBIM HAJIOTOTIATENbIINK CYUTALT, YTO €ro MPaBa HAPYIICHBI;

- CBSI3aHHBIX C BHECEHHMEM B IOCYJAapCTBEHHBIE PEECTPhI CBEJCHHI O CO3/1aHUU, PEOpraHU3aluu 1
JTUKBHUJIAIUU IOPUAWYECKUX JUI, MPUOOpeTeHnHd (U3MUYECKUMH JTUIAMH CTaTyca WHIUBUIYaTbHOTO
MpeaNpUHUMATENS, MPeKpalleHnd (U3NUYEeCKUMU JUIAMH JESTEJIbHOCTH B KaueCTBE WHIMBUAYAIbHBIX
MpearpuHUMATeNei, WHBIX CBEIGHUH O IOPUAMYECKUX JHMIaX ©W 00  UWHAMBUIYAIbHBIX
MpeANPUHUMATENIX, 00 aKKpeauTanuu (TPEeKpalleHnd aKKpeauTanuu) (UiINaioB, MPEACTaBUTEIHCTB
WHOCTPAaHHBIX IOpUJMYECKUX JIMIL, HA AaKThl HaJoroBelXx opraHoB Poccuiickoii ®Denepaunu



HEHOPMATUBHOTO XapakTepa, a TaKKe Ha IeHCTBUS WiK 0e31eCTBIE UX TOJDKHOCTHBIX JIUIL], KOTOPBIE, 110
MHEHHMIO HAJIOTOIUIATENIBIIMKOB, HAapYyIIAlOT MX MpaBa, B YaCTHOCTU HA PELIEHHWE O TOCYIapCTBEHHOU
peructpanuy, o0 OTKa3e B TOCYJapCTBEHHOM perucTpanud, o0 OTKa3ze B aKKpeOuTauuu Quiuana
(mpeacTaBUTENLCTBA) MHOCTPAHHOM OpraHU3aIuy;

- CBSI3aHHBIX C IMPOLEAYpOH TNPOBEPKHM HAJOTOBBIMU OpraHaMu COOJIOJCHHUS TpeOOBaHHNA K
KOHTPOJIbHO-KACCOBOM TEXHHUKE, MOPSAAKA M YCIOBUM €€ pPEerucTpauud W NPUMEHEHUs, Ha aKThbl
HaJIOTOBBIX OpraHoB Pocculickoin @denepany HEHOPMATUBHOIO XapaKTeEpa, a TaKKe Ha JCUCTBUS WIN
0e3zeiicTBUE UX TOMKHOCTHBIX JIULI, KOTOPBIE, 10 MHEHHIO HAJIOTOIUIATENIbIIMKOB, HAPYILIAIOT UX [PaBa;

- Ha aKThl HAJIOrOBbIX OpraHoB Poccuiickoi denepaunyi HEHOPMATUBHOTO XapakTepa, a TAKXKe Ha
neictBusl WM Oe3[eiiCTBHE JOJDKHOCTHBIX JIMI[ HAJIOTOBBIX OPraHoB, KOTOpPbIE, MO MHEHUIO
HaJIOTrOIJIaTENbIINKOB, HApYIIAIOT UX IIPaBa IIPU Y4aCTUHU B JejIaX 0 OAHKPOTCTBE;

- O0600marp, aHaTU3UPOBATHh MPAKTUKY PACCMOTPEHHUS CIOPOB B JOCYACOHOM TMOpSAIKE B
HIDKECTOSIIIMX HAJOIOBBIX OpraHax W BHeceHue HauanbHMKy oOTAena MNOpeUIoKEHUH 10 ee
COBEpIICHCTBOBAHUIO, a TAKXKE MPEAJIOKEHUN 110 U3MEHEHUI0 METOANYECKUX yKazaHui Ciy:KObl M UHBIX
pPEKOMEHIalliii TI0 YPEryJIMpOBaHUIO CIIOPOB B 10CYAEOHOM MOPSIKE;

- BpiABIATH TUNWYHBIE NPUYMHBI BO3HUKHOBEHHUS CIIOPOB, PAacCMaTPUBAEMBIX B JIOCYJEOHOM
MOPSAJIKE HA YPOBHE YIIpaBJICHUS, U YIaCTUE B IPUHIATUU MEp 110 UX HEAOMYILIEHUIO;

- PaccmarpuBarh 3ampochl HUKECTOSIIIMX HAJOTOBBIX OPraHOB MO MPOLEAYPE PACCMOTPEHUs
CIIOPOB B JTIOCYJCOHOM TOPSIIKE;

- OcyliecTBIsATh MOHUTOPUHT CYAEOHON MPAaKTHKU MO CIIOpaM B LIEISIX yuyeTa MHEHHS CyIeOHOro
cooOmiecTBa Mpy OCYIIECTBICHUH B TMOCIEAYIONIEM MPOLEAYP J0CYAeOHOTO YPEryJIHupOBaHUs CIOPOB B
VYnpasneHuuy;

- YuactBoBaTh B oOyueHuu pabotHukoB Ymparieanus ®HC Poccum mo MockoBckoii oGmactw,
HUKECTOSIIIMX HAJIOTOBBIX OPraHOB, INPOBEJIEHUE COBEIIAHWM, CEMUHAPOB, OKAa3aHUE MPAKTUYECKOU
MOMOIIIY TOpa3IeNICHIsIM KOHTPOJIBHOTO OJI0Ka;

- TloBblmare ypoBeHb KBalU(UKAMM, HEOOXOAUMBIA Il UCIOJHEHHUS CBOUX JIOJDKHOCTHBIX
00s3aHHOCTEMN;

- 3anonHATh UHPOPMALMOHHBIAN pecypc <«OKypHanm ydera palGoTel 1o jgocyaeOHOMY
YPEryJIupOBaHUION.

Kpome moeo, enasmwiii 2ocyoapcmeentblii HAnN0208blll UHCNEKMOP 00SA3aH:

- obecreynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHMUS,;

- coOMI0/1aTh CIIyXeOHBIH PacopsA0K Y IpaBIeHuUs;

- OO0 1aTh MpaBUiIa U HOPMbI OXpaHbl Tpy/Ja U TEXHUKU O€30MacHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU 1O AETIONPOU3BOICTBY B YIIpaBIE€HUHY;

- co0JII0/1aTh KOJEKC ATUKHU U CIYKEOHOTO MOBEIECHUS FOCYIApPCTBEHHBIX T'PaXKIaHCKUX CITyXKalllux
denepanbHOI HATOrOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSEMYyI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOuaTh NPEACTABUTENI0 HAHUMATENIs O JIMYHOW 3aMHTEPECOBAHHOCTU IPU HCIIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIIATh B YCTAHOBJIEHHOM MOPS/IKE MPEAyCMOTpEeHHbIE (DeIepaabHbIM 3aKOHOM CBEJICHUS O
J0X07ax, 00 UMYIIEeCTBE U 0053aTeIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O PacXoaax o cede u
YJieHaX CBOEH CeMbHM, a TakKXkKe CBEIEHUS O pa3MelleHud HHPopManud B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLlMOHHOM ceTH "HHTepHeT";

- cobmogaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepannyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanuu, APYyrux HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) U
mucem @OHC Poccun u YmpaBieHus 1Mo HampaBleHHIO AesTeabHOCTH OThnena M 0 MNPOXOXKIACHUU
IPaXTaHCKOU CITY>KOBI;

- coOMoIaTh OTPaHUYCHHUS, BHIMIOJIHATE 00513aTEILCTBA U TPEOOBAHMS K CITY>KEOHOMY IOBEJICHHUIO,
HE HapyLIaTh 3aIIpEThI, YCTAHOBJIIEHHBIE JEHCTBYOLIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;



- UCTONHATh WHBIC TMOPYYCHHS M OCYIIECTBISATh HWHBIE (DYHKIMU IO TOPYUYCHHUIO HadaIbHHUKA
OTtaena v 3aMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HePaBOMEPHBIX);

B yenax ucnonnenusi 60310M#CEHHBIX OOIHCHOCMHBIX 00A3AHHOCMEN 2NAHbIL 20CY0APCMEEHHbIl
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TIPEUIOKCHHSI 10 COBEPIICHCTBOBaHUIO paboThl OThena W 1O B3aUMOJICHCTBHUIO C
JPYTUMU NOJIpa3/IeJICHUsAMH Y IPaBIICHNUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTtnena 000 BceX BBISABICHHBIX HEJAOCTATKaxX B Ipejesiax CBOEH
KOMIIETEHIINH;

- npencrapiate Otaen U YmpaBieHuE MO BOIPOCaM, OTHOCSIIUMCS K €ro BEACHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMU, HEOOXOAUMBIMH ISl BRITIOJTHEHHS BO3JIOKEHHBIX Ha OTaen 3anad,
C JOKYMEHTaMH, ONpPEleSIIOIIMMU €ro TMmpaBa M OOS3aHHOCTH MO 3aMeEIlaeMOil  TOJIKHOCTU
rOCy/IapCTBEHHON TPa)TaHCKOMN CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaivBaTh W MOJy4aTh B YCTAHOBJICHHOM IOPSIKE HEOOXOJAMMBIE MaTEpHasbl IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHAIBHOM CIY)KEOHOW IEATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMH JI0 BHECEHHS UX B JTUYHOE JIeJI0, C MaTepuaiaMy JTUYHOTO Jelia, a TaKKe Ha MPUOOIIeHHE K
JTUYHOMY JeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB H MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo()eCCUOHATILHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoit
®Oeneparuu;

- 3HAKOMHUTBCS CO CBEJACHHUSMH, COCTaBIAIONIMMHU TOCYJApCTBEHHYIO TalHY, NP HAIHMYUU
0(OpMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00€CTIEUEHUE C YUETOM CTaka rOCY/IapCTBEHHOM CITYXKOBI;

- Ha oObenuHeHHE B MpodecCHOHATbHBIE COIO3bl (accolMalMu) Ui 3alIUThl CBOMX MpaB,
COIMAIBHO - IKOHOMHYECKUX U MPO(HeCCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIISITh UHBIE TIOJTHOMOYMS, BXOAIIME B KOMIeTeHIM0 OTaena.

['maBHBIN rocyaapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP OCYIIECTBISET UHBIE MPAaBa U UCIIOJIHSAET UHBIC
00s13aHHOCTH, TPENyCMOTPEHHbIE 3aKOHOJaTeNbCcTBOM Poccuiickoit ®enepauuu, Ilomokenuem o
denepanbHON HAJIOTOBOM CIIy’k0Oe€, yTBEp)KIECHHBIM TocTaHoBlIeHHeM [IpaBuTenscTtBa Poccuiickoit
@eneparuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o dexepanbHONH HAJIOTOBOM
ciyx6e", Tlonoxxennem o0 Ympasienuu, yrBepxkaeHHbIM pykoBoauteniem @HC Poccun, monoxennem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYEHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

Inagnoviti  2ocyoapcmeenmuvili.  HAlO2068blll UHCHNEKMOp 3d HeUCnolHeHue Ul HeHaoredxdcaujee
WCTIOTHEHHUE JIOJDKHOCTHBIX 0053aHHOCTEH MOYKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

Dppexmusnocmov u pe3yromamusHOCmMb NPOPECCUOHATLHOU CTYHCEOHOU 0esiMeNbHOCMU 2/IABHO20
20CY0apcmeenHo20 Halo208020 UHCNEKMOPA OYeHUBAeMCs NO CIeOVIOWUM NOKA3AMENAM

- BBITIOJIHSIEMOMY 00BeMYy PabOThl U MHTEHCHBHOCTH TPYZAa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOEBPEMEHHOCTH M OTIEPATHBHOCTH BBIMIOJHEHHUS MOPYICHUH;

- Ka4eCTBY BBITIOJHEHHOW pa0oOThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINYECKH TPAMOTHOMY COCTABJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKUX OIHNOOK);

- mpodecCHOHATBPHON KOMMETEHTHOCTH (3HAHUIO 3aKOHOJATEIhHBIX W HWHBIX HOPMaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIMOCOOHOCTHM YETKO OpPraHW30BBIBATh M IUIAHUPOBATH BBIOJHEHUE MOPYYEHHBIX 3aJIaHUM,
YMEHHIO pallMOHAILHO HCIIOJIB30BaTh pabodee BpeMs, MPaBUIBLHO PAaCCTABIISATh IPUOPHUTETHI,

- TBOPYECKOMY MTOAXOAY K PEIICHUIO IMOCTABJIEHHBIX 3a/a4, AKTUBHOCTU U MHUIIMATUBE B OCBOCHUH
HOBBIX KOMITBPIOTEPHBIX W HMH(DOPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K



HOBBIM YCIIOBHSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEHCTBUA U MPUHUMAEMBIX PELHICHUM.

12.2. IOWKHOCTh _—  TOCYAApPCTBEHHBIM  HAJIOTOBBIA  MHCIEKTOpP  OTJAeNa  J0CyaeOHOro
YPEryJIMpPOBaHUsI HAJIOTOBBIX CIIOPOB.

Hanuuue evicuieco obpazosanus.

Keanuguxayuonnvie mpebosanus k cmaosicy TOCyTapCTBEHHON TIPakKIAHCKOW CIYXObl WIH CTaxy
paboTHI 1O CIIEUANTBHOCTH, HAIIPABJICHHUIO MTOTOTOBKHU HE MPEIbABIISIOTCS.

Hanuuue 6azo6vix 3nanuti: BKIOYas 3HaHWe OCHOB Konctutymmm Poccwmiickoit deneparym,
3aKOHO/ATEIbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB;, yka3zoB IIpesupentra Poccuiickoii denepanuu, mocraHoBineHuid [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (elepaabHOM TroCyAapCTBEHHOM
IPaXKAAHCKON CITYKOBI; TIPAaBHJI JICIIOBOTO ITHKETA, OPAIKa padoThl ¢ 0OpaleHUsIMUA TPaXK/AaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXKAPHOW 3alUTHI; CIYXKeOHOTo pacmopsiaka
VYrpasnenus; mopsiika padOThl CO CIy)KeOHOW wuH(pOpMaIen, mopsaka paboTbl C MEepPCOHATBHBIMU
JaHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKIUU 1O AEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJb30BAHME  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOyiacTh obecnieueHUs] HWH(POPMAITMOHHOW OE30MacHOCTH;
JOJDKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvruix 3Hanuu:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Koncturynus Poccniickon ®@enepanny;

- Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30 gexadbps 2001 Ne 197-03;

- Hanorosesiii kogekc Poccuiickoit @enepanuu ot 31 utonst 1998 Ne 146-D3;

- Konekc Poccuiickoit deaepannn 06 afMUHUCTPAaTUBHBIX MpaBoHapymieHusx ot 30 gexabps 2001
Ne 195-@3;

- @enepanbHblil 3ak0H OT 6 OKTAOpA 1999 Ne 184-D3 «OO0 o0muX HMpUHIUNAX OpraHU3aluu
3aKOHOAATENbHBIX (IPEICTAaBUTENbHBIX) W MCIOJHUTENbHBIX OpPraHOB TOCYAApCTBEHHOM BiacTu
cyobekToB Poccuiickoit denepanun» (B 4acTU CTPYKTYphl 3aKOHOAATENBHBIX (IPEICTaBUTENBHBIX) U
HCIIOJIHUTENIbHBIX OpPraHOB rOCy/apCTBEHHON BiacTH cyObekToB Poccuiickoit denepaiuim);

- DenepanbHblii 3akoH OoT 27 mas 2003 Ne 58-03 «O cucreMe ToOCyIapCTBEHHOW CITyKObI
Poccuiickoit ®eneparumy;

- @enepanbHblil 3akoH 0T 27 utonst 2004 Ne 79-d3 «O rocyaapCTBEHHOM IpakJaHCKON ciyx0e
Poccuiickoit deneparumy;

- ®enepanbHblit 3ak0H 0T 27 utonst 2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY;

- ®enepanbHbIi 3aK0H 0T 25 aexadps 2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYILIUNY;

- ®epepanbublii 3akoH oT 08 aBrycra 2001 Ne 129-®3 «O rocynapCTBEHHOM pErMCTpaluu
IOPUANYECKUX JIMI M MHIUBUYaJIbHBIX MpeAIpuHUMAaTENE»;

- Vka3 Ilpesunenra Poccuiickoit ®enepanuu ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepanbHBIX OPraHOB UCTIOTHUTEIBLHOU BIACTHY;

- Yka3 [Ipesunenta Poccuiickoit @eneparuu ot 7 Mast 2012 Ne 601 «O6 OCHOBHBIX HaIpaBICHUAX
COBEpIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOT'O YIIPABICHU;

- Vka3 Ilpesunenta Poccuiickoit ®eneparuu ot 11 aBrycra 2016 Ne 403 «O06 OcHOBHBIX
HaIpaBJIEHUSAX PAa3BUTHS TOCYAAPCTBEHHOW rpakmaHckou cimyxkObl Poccuiickoit ®denepanuu Ha 2016 -
2018 roap»;

- Pacniopsixenue IlpaButensctBa Poccuiickoit @eneparuu ot 12 centsaops 2016 Ne 1919-p «O6
YTBEP)KICHUM IIJIaHA MEPOIPHUATUH («IOPOXKHOM KapTh») Mo peann3zauud OCHOBHBIX HampaBiIeHUM
Pa3BUTHS FOCYIapCTBEHHOMN Tpak1aHCKOM ciy:k0b1 Poccuiickoit ®eneparnuu Ha 2016 - 2018 roasn»;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit ®enepamu ot 30.09.2004 Ne 506 «O6
YTBEPKICHUH TIOJIOKEeHHS 0 DeiepaibHON HAJIOTOBOM CITyX0e»;

- IIpukaz MBJI Poccun Ne 317, ®HC Poccuun Ne MMB-7-2/481(@, ot 29.05.2017 «O mopsiake




MPEACTABICHUS PE3YJIbTATOB ONEPATUBHO-PO3BICKHON JEATEILHOCTH HAJIOTOBOMY OpPTraHy»;

- [Ipuka3z ®HC Poccun ot 13 deBpans 2013 Noe MMB-7-9/78@ «O06 yTBepKICHHH KOHIICTIIIHHA
pa3BUTHUS JOCYACOHOTO YPETyIUPOBAHUS HAJOTOBBIX CIIOPOB B CHCTEME HAJIOTOBBIX OpraHoB Poccuiickoii
®enepanuu Ha 2012-2018 roasiy;

- IIucemo ®HC Poccuu ot 16.07.2013 Ne AC-4-2/12705 «O pexkoMeHIanusIX MO0 MPOBEICHHUIO
KaMepaJIbHbIX HaJOTOBBIX MPOBEPOKY;

- IIucemo ®HC Poccun ot 25.07.2013 Ne AC-4-2/13622 «O pekoMeHAANusIX MO0 MPOBEICHHUIO
BBIC3IHBIX HAJIOTOBBIX IPOBEPOKY;

- [Mucemo ®HC Poccunm ot 08.04.2015 Ne EJI-5-2/5751*11(@ «O06 opranu3anusx HOBOTO MOPSIKA
B3aMMOJICHCTBUS CTPYKTYPHBIX MOJpa3/IeJCHII HaJTOrOBbIX OPraHOB B paMKaX KOHTPOJIbHON pabOThI»;

- Ilmcemo ®HC Poccum ot 26.12.2013 Ne CA-4-9/23437@ «PexomMeHmanuu o TPsIKe
B3aMMO/ICHCTBHS HAJIOTOBBIX OPTaHOB M MX CTPYKTYPHBIX MOAPA3ACICHHUID;

- IMucemo ®HC Poccum ot 23.03.2017 Ne EJN-5-9/547@  «O BbIABICHUH OOCTOSTEIHLCTB
Heo00oCHOBaHHOU HajoroBoi BeIronbl (C yka3zanHoro nucbMa cHsta nometka «/ICII» ITucemom ®HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

- [Tucemo ®HC Poccuu ot 06.09.2017 Ne EJI-4-2/17747 «O BHecennu usmMmeHeHuit B mucbmo OHC
Poccun ot 27.06.2017 Ne EJI-4-2/12216(@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHHsl kano0 Ha pelleHds O MPHUBJICYEHUH JHIAa K OTBETCTBEHHOCTH 3a  HAaJOTOBOIO
MpaBOHAPYIICHUEY;

- [Tonoxenne 06 YmpasieHuu;

- [Tonoxenne 06 oTHeIe TOCYACOHOTO YPETYINPOBAHHS HAJIOTOBBIX CIIOPOB.

l'ocynapcTBeHHBIN HANOTOBBIM MHCIEKTOP JIOJDKEH 3HaTh WHBIE HOPMATHBHBIC MPAaBOBbIE aKThHI U
CIIy)KEOHBIE JOKYMEHTBI, PETyJHUPYIONIME BOIMPOCHl, CBS3aHHBIE C OO0JIACTBIO M BHJIOM €r0
npodeccnoHanbHOM cy>KeOHON AesITENEHOCTH.

Hnvie npogheccuonanvrule 3nanus:

- TOpsimoK paboThl HAJIOTOBOTO OpraHa ¢ MaTepuajaMd H  JIOKYMEHTaMH, COJAepKalluMu
KOH(PHUICHIIMAIbHBIC CBEIECHUA 00 OpraHu3anusx v (pU3MdecKux Juiax, GOpMHUpPOBAHHUE U XpaHEHUE
JIOKYMEHTOB;

- K1accuduKaIus HaJOTOB 10 YPOBHSIM OIO)KETHOW CUCTEMBI;

- 9JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, MOPSIOK TPOBEICHUSI KOHTPOJIBHBIX MEPOTIPHUATHIA;

- IOPSZIOK U CPOKH PACCMOTPEHUSI MAaTEPUAIIOB HAJIOTOBBIX MPOBEPOK;

- IPUHIIMITBI 1 OCHOBHBIE HAIIPABJIEHUS JOCYJACOHOTO YPETyIHPOBaHUS HAJIOTOBBIX CIIOPOB;

- paCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIUIATEIBIIUKOB B JOCYAEOHOM MOPSIIIKE;

- cye0Has MpaKTHKa B 00JIaCTH pa3pelIeHts] HAJIOTOBBIX CIIOPOB.

Hanuyue ¢ynxyuonanvuvix snanuii:

- co00IeHNe TPeOOBAHUN K COCTABIEHUIO IIPOLECCYATbHBIX IOKYMEHTOB;

- cyneOHO-apOuTpaskHas IPAKTUKA B YaCTH YPETYIHUPOBAHUS HAIOTOBBIX CIIOPOB;

- BBISIBJICHHE CXEM IOTy4eHNsI HEOOOCHOBAHHOW HAJIOTOBOM BBITOJIBI;

- TIOPSZOK ONpEIeNeHUs HaloroodnaraeMoil 0a3bl, a Takke HWHbIE (YHKIIMOHAIbHBIC 3HAHUS,
KOTOpbIE HEOOXOAMMBI [IJISl HAIJICKAIIETO HCIOJHEHUS TPAXTAHCKAM CIYKAIIAM  JTOJDKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernyecKH);

- YMEHHE TIaHUPOBATh, PAllUOHATIFHO MCTIOIB30BATh CITY)KEOHOE BPEMS U JOCTUTATh PE3YJIbTATa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPABISATH U3MEHCHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabota ¢ WHGOPMANMOHHBIMUA PECypCaMU IO HAIMpPaBICHUIO TOCYAeOHOTO YyperyaupoBaHUs
CIIOpPOB.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- HaBBIKU JIEJIOBOTO NMHUCHhMA;



-paboTa cO  CHEUMANTU3UPOBAHHBIM  MPOrPAaMMHBIM  OOecredeHueM,  HMH(OPMAIMOHHO-
KOMMYHHKAI[MOHHBIMH CETSMH, BEIOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYpCaMU;

- IOATOTOBKA MPE3EHTAMOHHBIX MAaTEPUATIOB.

OcHoBHbIE NpaBa U 00s13aHHOCTH TOCYJAPCTBEHHOT'O HAJIOTOBOTO MHCIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyX00#, KOTOpBbIE YCTaHOBJIEHBI B €ro OTHOIICHHUHU,
npeaycMoTpensl cratbsamu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®d3 "O
rOCYJapCTBEHHOM rpaxaaHckoii ciyxoe Poccuiickoit @epepauun” (nanee — DeaepanbHblil 3aK0H).

B yensax peanuzayuu 3aoau u ¢yuxyuil, o3nodxncenuvix na Omoen, 20Cy0apcmeeH bl HAN0208bll
UHCneKmop 00s3aH:

[ToaroraBnuBaTh NMPOEKTHI PEIICHUN (OTBETOB) MO Pe3yJbTaTaM PACCMOTPEHHUS CIEAYIOIIUX Kalo0
(amemISAIMOHHBIX XKaJi00), OOpalIeHHul HAaJOTOIJIATENBITNKOB (TUIATENBIIUKOB COOpPOB, HAJIOTOBBIX
areHTOB), OTBETCTBEHHBIX YYACTHUKOB (Yy4aCTHUKOB) KOHCOJIHMIMPOBAHHBIX IPYII HAJIOTOILIATEIbIIUKOB,
OpraHu3aIMi, MHAUBUAYAJIbHBIX MpEANPUHUMATENCH U (U3MUECKUX JIUL], 3aWHTEPECOBAHHBIX JIMLI, JIMII,
YYaCTBYIOIIMX B JefiaX 0 0aHKPOTCTBE (Jaiee — HAJIOTOIJIATENbIINKH):

- TIOJMAJAIOIINX O ONpeesieHne, mpeaycMoTpentoe B cratbe 138 Komekca, Ha akThl HAJIOTOBBIX
opranoB Poccuiickoit deaepanuu HEHOPMATHUBHOIO XapaKTepa, a TakKe Ha JAeHCTBHUS WK Oe3aeicTBUS
UX JOJDKHOCTHBIX JIML, KOTOpBIE, [0 MHEHHUIO HAJOrOIUIATENbIIMKOB, HApYyUIalOT WX IpaBa, a TaKke
oOpallleHuil HaJIOroIIaTEeNbIINKOB, B KOTOPBIX COJEP)KUTCS YKa3aHWE Ha aKT HaJOroBOr0 OpraHa
HEHOPMAaTUBHOI'O XapakTepa, ACHCTBUS WM Oe3/1elCTBHUE €ro JOJDKHOCTHBIX JIMI M OCHOBAHUSA, IO
KOTOPBIM HAaJIOTOIIATENbIINK CUUTALT, YTO €ro IIPaBa HApPYIICHbI;

- CBSI3aHHBIX C BHECEHMEM B IOCYAApCTBEHHBIE PEECTPhl CBEJECHUI O CO3AaHUU, PEOPraHU3aLUU U
JUKBUJIALUU IOPUAWYECKUX JUIL, NpUoOpeTeHUrd (U3HMUECKUMU JHUI[AMH CTaTyca WHIUBUAYaJTIbHOTO
OpeINpUHIMATEINS, TPEeKpaeHn QU3NIECKUMHU JIMIAMH JICSITEIbHOCTH B Ka4eCTBE HHIUBUAYAIbHBIX
NpearpuHUMaTeneii, WHBIX CBEIGHUH O IOPUAMYECKUX JHMIaX ©H 00  UHAMBUAYAIbHBIX
NpEINpUHIMATENAX, 00 aKKpeauTanuu (MPEKpalIeHUH aKKpeIuTaluuu) (GUINajioB, MPEICTABUTEIHCTB
WHOCTPAaHHBIX IOPUAMYECKUX JIML, Ha akThl HaJOroBblx opraHoB Poccuiickoit denepaunn
HEHOPMAaTUBHOT'O XapakTepa, a TAK)Ke Ha JAeWCTBUS UM 0e3/1efiCTBUE UX JOHKHOCTHBIX JIUL, KOTOPbIE, 110
MHEHHUIO HAJIOTOILIATENIBIIMKOB, HApyIIalOT MX IpaBa, B YACTHOCTH HAa PEIIEHHE O IOCYNapCTBEHHOU
peructpauum, o0 OTKa3e B TOCYJapCTBEHHOM perucrpanuu, o0 OTKa3e B akKKpeAuTauuu Quiauana
(mpencTaBUTENBCTBA) MHOCTPAHHOM OpraHU3aluy;

- CBA3aHHBIX C MPOLENYypOl MPOBEPKH HAJIOIOBBIMH OpraHamMH COOJIOJEHUS TpeOOBaHUM K
KOHTPOJIbHO-KaCCOBOW TEXHMKE, IOpsKAa M YCIOBUM €€ PETUCTpalUd W IPUMEHEHHs, Ha aKThl
HaJIOTOBBIX OopraHoB Pocculickoin @enepanyi HEHOPMATUBHOIO XapaKTEpa, a TAKKEe Ha JECUCTBUS WIN
Oe3neficTBHE UX JOJKHOCTHBIX JIMII, KOTOPbIE, IO MHEHUIO HAJIOTOIJIATENbIIMKOB, HAPYIIAIOT UX MpaBa;

- Ha aKThl HAJIOroBbIX OpraHoB Poccuiickoii denepanin HECHOPMATUBHOIO XapaKTepa, a TaKKe Ha
AecTBus Wi Oe3leificTBUE JOJDKHOCTHBIX JIMII HAJOTOBBIX OpraHoOB, KOTOpPbIE, IO MHEHMIO
HaJIOTOIJIaTENbIINKOB, HAPYIIAIOT X IIpaBa IIPH Y4acTUHU B JeflaX 0 OAHKPOTCTBE;

- OO6o0marp, aHAIM3UPOBAaTh NPAKTUKY PACCMOTPEHHUS CIOPOB B JOCYIEOHOM TMOpsAKEe B
HIDKECTOSIIIMX ~HAJOTOBBIX oOpraHax W BHeceHHMe HawanbHMKY oTzaena MNpeasioKeHHH 1o ee
COBEPILIEHCTBOBAHHIO, a TAK)KE MPEIOKEHUH 10 N3MEHEHHIO METOINYECKUX yKa3aHui Ciry>KObI U MHBIX
pPEKOMEHIalluii IO YPEeryJIMpOBaHUIO CIIOPOB B 10CYAEOHOM MOPSIIKE;

- BbIBIATH THUNHMYHBIE NPUYMHBI BO3HUKHOBEHHUS CIIOPOB, PacCMaTpUBAEMBIX B JIOCYIEOHOM
MOPSAJIKE HAa YPOBHE YTIpaBJICHHUS, U YIacTHE B IPUHITUU MEP 10 UX HEAOMYIIEHUIO;

- PaccmarpuBaTh 3ampochl HMKECTOSAILIMX HAJIOrOBBIX OPraHOB IO MPOLEAYPE PAaCCMOTPEHHS
CIIOPOB B JIOCY/ICOHOM TTOPSIIKE;

- OCyIIecTBISATh MOHUTOPUHT CyJeOHOM MPaKTHKH 10 CIIOpaM B LIEJSAX ydeTa MHEHHs CyJeOHOTO
cOo0011[eCTBa IPU OCYLIECTBICHUH B MOCJIEAYIOIIEM MPOLENyp A0CYAeOHOT0 yperylIupoBaHus CIOPOB B
VYpasnenuu;

- YyactBoBaTh B oOyuenun pabotHukoB YmpaieHus ®HC Poccum mo MockoBckoit o6macTw,
HIDKECTOSIIMX HAJIOTOBBIX OpPraHOB, IPOBEJEHUE COBELIAHWM, CEMUHApOB, OKa3aHUE IMPAKTUYECKOU
MTOMOLIH MOpPa3IeIeHUsIM KOHTPOJIBHOTO 0JI0Ka;

- IloBbimare ypoBeHb KBaNU(UKAIMH, HEOOXOIWMBIA i UCIOJIHEHUS CBOMX JIOJDKHOCTHBIX



00s13aHHOCTEH;

- 3BamonHsate wuHOOpMamoHHBIA pecypc <« KypHanm ydera paboThl O  JOCyaeOHOMY
YPEryJIupOBaHUION.

Kpome moeo, 2ocyoapcmeennbiii Hano2o8vlil UHCHEKMOP 00A3aH:

- obecrieunBaTh COXPAHHOCTH CITY>KEOHOTO YI0CTOBEPEHUS;

- OO0 IaTh CITY>KEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- co0I0/1aTh MPaBUJIa 1 HOPMBI OXPAHBI TPYZla M TEXHUKH O€3011aCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH T10 AEJIONPOU3BOJICTBY B YIIPaBJICHUH;

- co0MI0AaTh KOAEKC STUKHU M CITYKEOHOTO IMOBEICHUS TOCYAAPCTBEHHBIX T'PAKJAHCKHUX CITY)KAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHUTb TOCYJApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXpaHSEMYIO 3aKOHOM TailHy, a TakXe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co00IIaTh MPEICTAaBUTENI0 HaHUMATeNls O JIMYHON 3aMHTEPECOBAHHOCTH IPH HCIOIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEJICTABIIATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (DeIepaTbHBIM 3aKOHOM CBEJICHUS O
70X0J1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYILECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxojax o cede u
qJIeHaX CBOEH CEMbH, a TaKXKe CBEICHUS O pa3MEIeHHd WHPOpMAMu B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKaIlMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepanuyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (PacloOpsDKEHUN) U
nmuceM @OHC Poccun u VYmpaBineHuss mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
IpaxJIaHCKON CITY>KOBI,

- coOIOIaTh OTPaHMYCHHUS, BBIIOJIHATH 0053aTENbCTBA M TPEOOBAHMUS K CITYy)KEOHOMY IOBE/ICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIIONHATh WHBIE TMOPYYEHHUS M OCYIIECTBIATh WHBIE (DYHKIIMU IO TMOPYYEHHUIO HaYaIbHUKA
Otnena v 3amMecTUTENs HauaJdbHUKA OT/eNa (3a UCKIFOUEHUEM HETPABOMEPHBIX );

B yensax ucnonnenus 603100ceHHbIX OONHCHOCMHBIX 00A3AHHOCMEN 20CY0APCMEEHHbIU HAI0208bll
UHCNEeKmop umeem npaso.

- BHOCUTh NPEUIOKEHHS] 10 COBEpPLIEHCTBOBaHMIO paboThl OThena W 1O B3aUMOJIEHCTBUIO C
JOPYTUMU TOAPA3IENEHUAMH Y IPABIICHHUS;

- TOKIabIBaTh pykKoBoAcTBY Otnena o000 Bcex BBISBICHHBIX HEAOCTaTKaX B Ipelesiax CBoei
KOMIIETEHIINH;

- npeactapiaaTe OTAen W YrpapieHUE MO BOIpOcaM, OTHOCALIMMCS K €ro BEJEHHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOIUMBIMU JJIS BBHITTOJIHEHHS BO3JI0KEHHBIX Ha OTAen 3anady,
C JOKyMEHTaMH, OMNpPENeISIIONIMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMelaeMoil  JOMKHOCTH
roCy/1IapCTBEHHOMN I'pa)/1aHCKOM CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIs
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampalmrBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMBIE MaTepHaNIbl IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHATHHOM CIY)KEOHOW IeATeTbHOCTH W JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIeTI0, C MaTepualaMy JTUYHOTO JIesia, a TAaKXKe Ha MPUOOIIeHHEe K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHUH U IPYTUX TIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTHCS CO CBEJACHHUSIMHU, COCTaBIISIONIMMHU TOCYIApCTBEHHYIO TalHy, MpPH HAIHMYUAU
o(hopMIIEHHOT0 JI0TTyCKa K rOCyIapCTBEHHOM TalHE;

- Ha IEHCMOHHOE 00ecIeueHe ¢ yUeTOM CTa)a rocyaapCTBEHHOM CIIyXKObl;

-Ha oO0benuHEeHHE B TNPOQECCHOHATBHBIE COIO3bl (ACCOLMAIMK) Ui 3alIUTHl CBOUX IPaB,



COLIMAJTILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TIOJTHOMOYMS, BXOAAIIME B KoMNeTeHIo Otaena.

['ocynapcTBeHHBIM HAJOTOBBII HMHCHEKTOP OCYIIECTBISET HWHBIE IpaBa M HCHOJHSAET WHBIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoii ®Denepanum, [lojgoxxkeHuem o
@denepanbHON HAJOTOBOM Cllyk0Oe, yTBEp>KJIECHHBIM mocTaHoBieHueM I[IpaButenscTtBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkacHuu Ilomokenus o denepaibHON HATOTOBOH
ciyx6e", Tlonoxxennem o0 YmpasieHuu, yrBepxacHHbIM pykoBogutenem ®HC Poccuu, monoxkeHueM
00 Otnene, npukaszamu (pacmnopstkenussmu) @HC Poccum, npukazamu YmpaBieHUs, HOPYYCHHSAMHU
PYKOBOJACTBA YTIPABIICHMUS.

L'ocyoapcmeennsiti HAO208bIN UHCNEKMOP 34 HEUCHONHeHue Ulu HeHaoaedcaujee UCNOIHEeHUe
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKeT OBITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

Dhexmusnocms U pe3yILMAMUBHOCIb  NPOPDECCUOHANLHOU  CYHCEOHOU  0esimelbHOCU
20CY0apcmeeHH020 Hal0208020 UHCNEKMOPA OYeHUBAem s NO Ce0YIoWUM NOKA3AMeNIM

- BBINOJHICEMOMY 00BEMY pa0dOThI M WHTECHCHUBHOCTH TPYZQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHSIX, COONIOACHUIO CITYKEOHON AUCIUIIITMHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJHEHUS TOPYUCHUH;

- Ka4eCTBY BBINIOJHEHHOW paboThl (IOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepUalia, IOPUIHMIECKHA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodeCcCUOHATBHON KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATENbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUH,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TMOAXOY K PEIICHUIO MOCTABIEHHBIX 3aj[a4, aKTUBHOCTU U UHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

12.3. IOJOKHOCTh — CTapuivii cHenyanucT 1 paspsna  oTaena AOCYAeOHOTo yperyIupoBaHHS
HaJIOTOBBIX CIIOPOB.

Hanuuue cpeoneco npogheccuonanvrozo oopasosamus.

Keanugurxayuonnuvie mpedosanus x cmadzicy TrocyJapCTBEHHOM T'PaXKAaHCKOW CITY>KObI MM CTaxy
paboTHI 0 CTIEUATBHOCTH, HAMPABICHHUIO TIOJITOTOBKU HE MPEAbIBIISIOTCS.

Hanuuue 6a3o6vix snanuu: BkIoYas 3HaHWe ocHOB Koucturymmm Poccuiickoit ®enepanuu,
3aKOHOJATENIbCTBA O TMPOTHUBOACUCTBUM KOPPYIMIUH, (PenepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesunmenta Poccuiickoii deneparuu, noctaHoBneHuil [IpaBurennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPHUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHHUS (eaepaTbHOH TOCyAapCTBEHHOM
TPaXTaHCKOU CITY»OBI; TIPABHJI JICIIOBOTO STUKETA, MOPsIKa paboThl ¢ OOpaIIeHUsIMH TPaXKIaH; MPaBUI U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3aIlUTHI; CIYX)eOHOTO pacropsaka
VYnpasienus; nopsaka paboTel co ciayxkeOHOW wuHbopMaiuel, mopsaka padoThl C MEPCOHAIBHBIMU
JAaHHBIMH W KOH(HIEHIMATbHON HH(OpMAIMei; HHCTPYKIIUU TIO AEJOMPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMUX BOMPOCOB B oOsacTH obecriedeHuss HHQPOPMAITMOHHON O€30MacHOCTH;
JOJKHOCTHOTO pEerjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononatensctBa Poccuiickoii @eneparu:

- Konctutynus Poccniickon @enepanny;

- Tpynosoii konekc Poccuiickoii @eneparun ot 30 nexadpst 2001 Ne 197-D3;

- Hanorosesiii koaekc Poccutickoit @enepanuu ot 31 uronst 1998 Ne 146-D3;

- Konekc Poccuiickoit deaepannu 06 afMUHUCTPAaTUBHBIX MpaBoHapymieHusx ot 30 gexabps 2001




Ne 195-@3;

- MdenepanpHblid 3aKOH OT 6 OKTAOPS 1999 Ne 184-®3 «O06 0o0mMX MPUHIIUIIAX OpPraHU3AIMH
3aKOHOJIATENbHBIX (MPEICTABUTEIbHBIX) W HCIOJHUTEIBHBIX OpPraHOB TOCYAAapCTBEHHOM BIIACTH
cyobexToB Poccuiickoit ®enepauun» (B 4acTU CTPYKTYPhl 3aKOHOJATENIbHBIX (MPEACTaBUTEIBHBIX) U
HCIIOTHUTENIbHBIX OPTaHOB rOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoit denepanun);

- ®enepanbHblii 3akoH OoT 27 mas 2003 Ne 58-®d3 «O cucremMe rocynapCTBEHHOH CITY»KOBI
Poccuiickoit ®eneparuny;

- ®enepanbHblii 3aK0H OT 27 uronst 2004 Ne 79-D3 «O rocynapCTBEHHOW TpayKIaHCKOW CIIykOe
Poccuiickoit ®eneparuny;

- ®enepanpHbiii 3ak0H 0T 27 uronst 2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX);

- ®enepanbHbIi 3aK0H 0T 25 nexadps 2008 Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILIHNY;

- OepnepanbHbii 3akoH oT 08 aBrycra 2001 Neo 129-®3 «O rocygapCTBEHHON perucTpaiuu
FOPUJIMYECKUX JIUI] U UHIUBUAYaTbHBIX MIPEANPUHUMATEICH;

- Vka3 [lpesunenra Poccuiickoit ®enepanuu ot 9 mapra 2004 Ne 314 «O cucreme u CTpyKType
(benepanbHBIX OPraHOB MCIIOTHATEIHLHOM BIIACTH;

- Yka3 IIpe3unenra Poccutickoit @eneparuu ot 7 mast 2012 Ne 601 «O0 0CHOBHBIX HampaBJICHHUIX
COBEPILIEHCTBOBAHUS CUCTEMBI TOCYIAPCTBEHHOT'O YIIPABJICHHUS Y

- Vka3 IIpesupenta Poccuiickoii @epeparuun ot 11 aBrycra 2016 Ne 403 «OO6 OcHOBHBIX
HAIPaBIICHUSAX PA3BUTUS TOCYIAPCTBCHHON TpakIaHCKOH ciy)Obl Poccuiickoii ®enepanuu Ha 2016 -
2018 roapr»;

- Pacniopsxenue [IpaButenbctBa Poccuiickoit ®denepaunu ot 12 cenrabpss 2016 Ne 1919-p «O0
YTBEPXKJACHUM TUIaHA MEPONPUATUN («IOPOKHON KapThl») Mo peanusanud OCHOBHBIX HaIlpaBICHUN
Pa3BUTHS TOCYAaPCTBEHHOM IrpaskiaHCcKou ciyk0b1 Poccuiickoit @enepannn va 2016 - 2018 roapiy;

- IlocranoBnenue IlpaButensctBa Poccuiickoii ®enepanuu ot 30.09.2004 Ne 506 «O6
YTBEPKACHUM NosoxeHus 0 DenepanbHOi HaJIOroBoOM Ciryx0e»;

- IIpuxaz MBJ] Poccun Ne 317, ®HC Poccun Ne MMB-7-2/481@ ot 29.05.2017 «O nopsake
MIPEACTABICHUS PE3YJIbTaTOB ONIEPATUBHO-PO3BICKHON JEATEIFHOCTH HAJIOTOBOMY OpPTaHy»;

- IIpukaz ®HC Poccun ot 13 despang 2013 Ne MMB-7-9/78@ «OO0 yTBepkKIeHHUH KOHLEHIIUU
Pa3BUTHS JOCYACOHOTO YPETryJIUPOBAHHS HAJOTOBBIX CIIOPOB B CUCTEME HAJIOTOBBIX OpraHoB Poccuiickoii
®enepaunn Ha 2012-2018 roapr»;

- [Mucemo ®HC Poccun ot 16.07.2013 Ne AC-4-2/12705 «O pekoMeHIanusix Mo MpOBEIECHUIO
KaMepaJIbHbIX HAJIOTOBBIX IPOBEPOK;

- [Iucemo ®HC Poccun ot 25.07.2013 Ne AC-4-2/13622 «O pekoMeHIanusx Mo MPOBEIECHUIO
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOKY;

- [Tucemo ®HC Poccun ot 08.04.2015 Ne EJ1-5-2/5751*I1(@ «OO6 opranuzanusx HOBOTO MOPsIKa
B3aMMOJICHCTBUS CTPYKTYPHBIX MOJpa3/ieJICHII HaJOTOBBIX OPTaHOB B paMKaX KOHTPOJIBHON paboThI»;

- IMucemo ®HC Poccum ot 26.12.2013 No CA-4-9/23437@ «PexoMeHanuu O TPSIKE
B3aUMO/ICHCTBUS HAJIOTOBBIX OPTaHOB U UX CTPYKTYPHBIX MOJpa3IeiIeHUI;

- IIucemo ®HC Poccum ot 23.03.2017 Ne EJ/I-5-9/547(@  «O BBIABICHHH OOCTOSATEIHCTB
HE00OCHOBaHHOW HayoroBoi BbIroabl (C ykazanHoro nucbMa cHsta momerka «JICII» ITucemom ®HC
Poccun ot 28.03.2017 Ne EJ1-4-9/5738@);

-ITucemo ®HC Poccum ot 06.09.2017 Ne EJ1-4-2/17747 «O BHeceHnn n3meHeHuid B mucbmo OHC
Poccun ot 27.06.2017 Ne EJI-4-2/12216(@, ot 27.06.2017 Ne CA-4-9/12220@ «Ilo Bompocy
paccMOTpeHHsl kano0 Ha pelieHHs O TMPHUBJICYEHUHM JIHIa K OTBETCTBEHHOCTH 3a  HAJOTOBOTO
MpaBOHAPYIIICHUE Y,

- [Tonoxenne 06 YmpaBieHuu;

- [lonoxenne 06 oTaesne 10Ccy1eOHOTO YperyIupOBaHUS HAIOTOBBIX CTIOPOB.

Crapmuii criermanuct 1 paspsiga I0bKeH 3HaTh WHbIE HOPMATHUBHBIE TIPABOBHIE aKThI U CIYKEOHbBIE
JIOKYMEHTBI, PETyJUPYIOIINE BOIPOCH, CBSI3aHHBIE C OOJACThI0O M BHUJOM €ro MpodecCHOHATbHON
CITy>K€OHOM eI TeTbHOCTH.

Hnvie npogheccuonanvrule 3Hanus:

- mopsioK paboThl HAJIOTOBOTO OpraHa ¢ MaTepuajaMd H  JIOKYMEHTaMH, COJAEpKAIluMU



KOH(HIECHIIMATIbHBIE CBEACHUS 00 OpraHm3almusax M (U3NYECKUX JHIAX, (GOPMHPOBAHUE U XpaHEHHUE
JIOKYMEHTOB;

- KJIaccu(pUKalMs HAJIOTOB MO YPOBHSAM OIO/IKETHOM CUCTEMBI,

- 3JIEMEHTBI HaJIOTOO0JI0KEHHUS,

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, HOPSAA0K IIPOBEIEHUS KOHTPOJIBHBIX MEPOIIPUATHIA;

- IOPSIIOK U CPOKU PACCMOTPEHUSI MaTepraioB HAJIOTOBBIX MPOBEPOK;

- IPUHIUIBI 1 OCHOBHBIE HAIPaBJIEHUS 10CYI€OHOI0 yperyIMpOBaHHs HAJIOTOBBIX CIIOPOB;

- pacCCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOILUIATEIBIIUKOB B TOCYI€0HOM MOPSIIIKE;

- cynieOHas MpakTUKa B 00JIACTH pa3pelIeHus] HAJIOTOBBIX CIIOPOB.

Hannune ¢pyHKIIMOHATBHBIX 3HAHHM:

- coOroieHue TpeOOBAHUHN K COCTABICHHIO MPOLECCYATBHBIX IOKYMEHTOB;

- cyneOHOo-apOUTpakHas MIPAKTUKA B YACTU yPETryJIHUPOBAaHUS HAJIOTOBBIX CIIOPOB;

- BBISIBJICHUE CXEM MOJIyYEHHUs] HEOOOCHOBAaHHOW HAJIOIOBOM BBITOJIbI;

- TOPSAIOK ONpeNeNieHus HalorooOnaraeMoil 0as3pl, a Takke HHble (YHKIMOHAJIbHBIC 3HAHUS,
KOTOpblE€ HEOOXOIMMBI JUIsl HAJJIEKAIIEro HCHOJHEHUS TIPakJaHCKUM CIIY)KAalUM JIOJDKHOCTHBIX
00s13aHHOCTEH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTH4YecKH );

- YMEHHE IJIAaHUPOBATh, PAllMOHAIILHO UCII0JIb30BATh CIIYKEOHOE BpEMs U JOCTUTATh PE3YyJIbTaTa;

- KOMMYHUKaTUBHbIE YMEHHUS;

- YMEHHE YIPABIIATh U3MEHEHUSMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pabora ¢ WH(GOPMAIHMOHHBIMH pECypcaMH IO HAIPABICHUIO AOCYAEOHOTO yperyIupOBaHHUS
CIIOpOB.

Hanuuue ¢hynxyuonanvuvix ymenuii:

- HaBBIKH JIEJIOBOTO NTHCHMA;

-pabota coO  CHEUUAIM3UPOBAHHBIM  IPOrpaMMHBIM  oOecrieueHueM, HHEGOPMAaLMOHHO-
KOMMYHHKAITMOHHBIMH CETSMH, BEIOMCTBEHHBIMU NH()OPMALIMOHHBIMU PECYpCaMu;

- IOAATOTOBKA MPE3EeHTA[MOHHBIX MaTEpUaOB.

OcHoBHbIE TpaBa M O0O0SA3aHHOCTH CcTaplIero creuuanucra | paspsga, a Takke 3amnpeTsl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyKOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM Ipax1aHCKoM cityx0e Poccuiickoit @enepaunn" (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0ay u ¢hynxyuil, 8oznoxcennvix Ha Omoen, cmapwutl cneyuanucm 1 paspsaoa
obsazan:

-paccMaTpuBaTh 3aABIEHUS U JKaJloO0bl HA aKThl HEHOPMATHBHOIO XapakTepa, IeWCTBUS
(6e3neiicTBus) MHCNekMii, TOMYMHEHHBIX YTIPaBJICHUIO, a TaKKe JOJKHOCTHBIX NIl MHCcnekuue mo
BONpOcaM MpHUMEHEHHs 3aKoHozaarenbcTBa Poccuiickoit denepanun o Hamorax u O60opax, JMOO WMHBIX
aKTOB 3akoHoAaTenbcTBa Poccuiickoit depepaiuy, KOHTPOJIb 32 MCIOJHEHUEM KOTOPBIX BO3JIOKEH HA
VYmpasnenue;

-000011aTh, aHATU3UPOBATH MPAKTUKY PACCMOTPEHHUS HAJIOTOBBIX CIIOPOB B AOCYI€OHOM IMOPSIIKE B
HIKECTOSIIINX HAJIOTOBBIX OpraHax;

-BBIABIIATh TUIUYHBIE MPUYMHBI BO3HUKHOBEHMSI HAJIOTOBBIX CIIOPOB, pPAacCMaTpUBAaeMbIX B
nocyneoHoMm mopsinke Ha ypoBHe ympasieHus ®HC Poccum mo MockoBckoi 005acTé, U ydacTHE B
MPUHITHUA MEP T10 UX YCTPaHEHHUIO;

- paccMaTpuBaTh 3alpochl HW)KECTOSIIMX HAJIOTOBBIX OpPraHOB IO IPOLEAYPE PACCMOTPEHMS
HAJIOTOBBIX CIIOPOB B A0CY1€OHOM MOPSIKE;

- OCYILIECTBISATH MOHUTOPHUHT CyJ€OHOM MPAaKTUKHU [0 HAJIOTOBBIM CIIOpaM B LIEJSIX yueTa MO3HUIIUU
CyIeOHBIX OpPraHoB IMPHU OCYIIECTBICHUH B IOCIEIYIOIIEM IPOLEIYp AOCYIeOHOr0 YperyaupoBaHUs
HasloroBsIX cropoB B Ynpasienun ®HC Poccun o MockoBckoii o6nacTy;

- y4JacTBOBaTh B oOydeHuU paboTHHKOB YmpasieHus ®HC Poccum mo MockoBckoit o0macTw,
HIDKECTOSIIMX HAJIOIOBBIX OPraHoOB, MPOBOJIUTH COBELIAHMWS, CEMHUHAPBI, OKa3bIBaThb IPAKTHUYECKYIO



MOMOIIb TIOPa3ICIICHUsIM KOHTPOJIBHOTO OJI0Ka;

- TOBBIIIATh YPOBEHb KBATH(HUKAIMH, HEOOXOTUMOTO [UIsl MCIONHEHHS CBOMX JOJKHOCTHBIX
00513aHHOCTEH;

- 3anojHATh HMHQOpMAIMOHHBIM pecypc «Kypuan yuéra paboTsl 1O JocyAeOHOMY
YPEryJIupOBaHUION.

Kpome moeo, cmapwuii cneyuanucm 1 pazpsoa oos3amu:

- obecrieunBaTh COXPAHHOCTH CITY>KEOHOTO YI0CTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PACTIOPSIOK Y IpaBIEHUS;

- co0r0/1aTh MPaBUIIa ¥ HOPMBI OXPAHBI TPYZa U TEXHUKH O€3011aCHOCTH;

- co0M01aTh TPEOOBAHUS YTBEPKACHHON MHCTPYKIIUH 10 AEJIONPOU3BOJICTBY B YIIpaBJICHUH;

- cOOMI0AaTh KOAEKC STUKHU M CITYKEOHOTO IMOBEICHUS TOCYAAPCTBEHHBIX T'PAKJAHCKHUX CITY)KAIIUX
denepanbHON HAOTOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXpaHSIEMYIO 3aKOHOM TaliHy, a TakXe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHHS,
3aTparvBaoIlKe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- co00IIaTh MPEICTAaBUTENI0O HaHUMATeNls O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOJIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI I10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIIATH B YCTAHOBICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
70X0J1aX, 00 UMYIIECTBE U 00s13aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEICHUS 0 pacxojiax o cede u
YjieHaX CBOEH CeMbH, a TakXKe CBEICHUS O pa3MemeHud uHpopManud B HHGOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- cobmonaTh TpeboBaHUs 3akoHonaTenbcTBa Poccuiickoil denepanuyu, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pacloOpsDKEHUN) U
nmucem @OHC Poccun u VYmpaBineHuss mo HampaBJICHHIO JeATenbHOCTH OThena W O MPOXOXKICHUU
Tpa)xIaHCKON CITYKOBI,

- cOOJII0IaTh OTPaHUYEHMSI, BBIIOJIHATh 0053aTeNbCTBA U TPEOOBAHUS K CIIy’)KEOHOMY IOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIATENbCTBOM Poccniickoit denepanny;

- UCHOJHATh WHBIE MOPYYEHHUS M OCYIIECTBIATh MHbIE (DYHKIUU IO MOPYYEHHUIO HayaJlbHHUKA
Otnena v 3amMecTUTENs HAYAIbHHUKA OT/eNa (32 HCKIIOYEHUEM HElTPaBOMEPHBIX );

B nensix ucnomHeHus BO3JIOKEHHBIX JIOJDKHOCTHBIX 00SI3aHHOCTEN CTapiiuii crienuanuct 1 paspsga
UMEET MPaBo:

- BHOCUTh NPEUIOKEHHS] 10 COBEpPLIEHCTBOBAaHMIO paboThl OThena W 1O B3aUMOJIEHCTBUIO C
JPYTUMU TO/Ipa3ieNICHUsMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh pykoBoAcTBY Otnena o000 Bcex BBISBICHHBIX HEAOCTaTKaX B Ipelesiax CBoei
KOMIIETEHIINH;

- npeactapiaaTe OTAen U YrpasieHHE MO BOIpOcaM, OTHOCALIMMCS K €ro BEJEHHUIO, B OpraHax
rocy/1lapCTBEHHOM BJIAacTH;

- 3HAKOMHTbBCS C IOKYMEHTaMU, HEOOXOAUMBIMH ISl BHIIOJTHEHHS BO3JIOKEHHBIX Ha OThen 3ajad,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa W OOS3aHHOCTH M0 3aMEIIaeMON JIOJKHOCTH
roCy/1IapCTBEHHOMU I'pa)</1aHCKOM CITyKObl, Ha OpraHNU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallirBaTh U MOJy4YaTh B YCTAHOBJIEHHOM MOpPSAIKE HEOOXOAMMBIE MaTepuajbl IO BOIPOCaM,
OTHOCSIIMMCA K KoMmrieTeHIuun OtJiena;

- 3HAKOMUTHCA C OT3BIBAMH O Mpo(ecCHOHANbHON CIyXeOHON NeATEeNbHOCTH U JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS MX B TUYHOE JIeTI0, C MaTepuaiaMy JTUYHOTO JIelia, a TAKKe Ha MPUOOIIEHHE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha po¢eCCHOHANTBHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHUTHCS CO CBEACHHUSMH, COCTaBIIIONIMMHU TOCYJApCTBEHHYIO TalHY, IpU HAJIWYHAH
o(hopMIIEHHOT0 JI0TTyCKa K FOCyIapCTBEHHOM TalHE;



- Ha ICHCMOHHOE 00ECIIeUeHNE ¢ YUETOM CTa)xa roCyAapCTBEHHOU CITyKObI;

- Ha oObenMHEeHHEe B TPO(ECCHOHATBHBIE COIO3BI (acCOMAIMM) IS 3allUTHl CBOMX IIPaB,
COILIMATIFHO - dKOHOMUYECKHX U IPOPECCUOHATBLHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHIIM0 OTaena.

Crapmmii crieruanuct 1 paspsja OCYIIECTBISICT WHBIC MpaBa W HCIOJIHSACT WHBIC OOS3aHHOCTH,
MPElyCMOTPEHHbIE 3aKoHOAaTeabCTBOM Poccuiickont ®enepanun, Ilomoxennem o DeaepaibHOM
HAJIOTOBOM CITy>kK0€, yTBEp)KICHHBIM moctaHoBieHueM llpaButensctBa Poccuiickoit @enepaunu ot 30
ceHTsiOps 2004 Ne 506 "OO6 yrBepxknenun Ilonmoxxenuss o DenepaqbHONW HAJIOTOBOHM Ciryxoe",
[Tonoxenunem 06 YmpasneHuu, yreepkaeHHbIM pykooauterem @HC Poccun, nmonoxenuem o6 Otaerne,
npukazamu (pacnopspkenusmu) @HC Poccum, npukazamu YnpapieHHs, MOPYYEHHUSIMH PYKOBOJCTBA
YnpasneHus.

Cmapwuii  cneyuanucm 1 paspsada 3a HeucnoimeHue Ul HeHaojedcawjee UCNOTHEHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOKeT OBITh TPHUBICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepaimu.

Dphexmusnocmsv U pe3yIbMAMUBHOCIb  NPOPECCUOHANLHOU  CYAHCEOHOU  0esimelbHOCIU
cmapuezo cneyuanucma 1 paspaoa oyenugaemcs no ciedyrouum noKa3amenim

- BBINOJHICEMOMY 00BEMYy pabOThl M WHTCHCHBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMAIIBHBIX YCIOBHIX, COOIOACHUIO CITYKEOHON AUCIUILIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJHEHUS TOPYUCHUH;

- Ka4eCTBY BBITIOJHEHHOW paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY | JIOTUHYHOMY H3JI0KCHHIO MaTepUalia, IOPUIMIECKUA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C IOKYMEHTaMU);

- CHOCOOHOCTH YETKO OPTaHW30BBIBATH M IUIAHHPOBATH BBHITIOJHEHHE TOPYUYCHHBIX 3aJIaHUH,
YMEHHIO PAIlMOHATIFHO UCIOJIb30BaTh pabouee BpeMsi, MPaBUIIHLHO PACCTABIATh MPUOPUTETHL;

- TBOPUYECKOMY TMOAXOY K PEIICHHUIO MOCTABJIEHHBIX 3a/1a4, AKTUBHOCTH U UHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUMN.

13. Otnen obecnmeueHus Mpoueayp 6aHKPOTCTBA

13.1. JIo/mKHOCTh — TJIaBHBIA TOCYAAPCTBEHHBIM HAIOTOBBIA MHCIEKTOP OTAeNna obecrneueHus
npouenayp OaHKpOTCTBa

Hanuyue svicuieco obpasosanus.

Keanuguxayuonuvie mpebosanus k cmadzicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxy
paboThI MO CTIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Keanugpuxayuonnvie mpebosanus k sHaHuam:

Hanuuue 6azo6vix snanuii: exmovas 3Hanue ocHoB Koucrtutymum Poccuiickoit deneparum,
3aKOHOJATENICTBA O TMPOTUBOACUCTBUU KOPPYIIWH, (emepaTbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnuu, noctaHoBineHuit [IpaBurennpcTBa
Poccuiickoii ®enepannu, HHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TMPOXOXKACHHUS (eaepaTbHOH ToCyAapCTBEHHOM
TPaXTAHCKOU CITY»OBI; TIPABHJI JIETIOBOTO STUKETA, MOPsAKa paboThl ¢ OOpaIIeHUsMH TPaXKIaH, MPaBUI U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3allUTHI; CIYXeOHOTo pacmopsaka
VYnpasienus; nopsaka paboTel co ciayxeOHoW uHdopMaruei, mopsaka padoThl C MHEPCOHATbHBIMHU
JAaHHBIMH W KOH(HIEHIMATbHON HH(OpMAaIeil; HHCTPYKIUU TO JAEJIOMPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIJapCTBEHHBIX  OpraHax, BKIJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMUX BOMPOCOB B o0OJacTH obecriedeHuss HHQPOPMAITMOHHON O€30MacHOCTH;
JOJKHOCTHOTO PEerjiaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:




- OenepanbHbIil 3aK0H OT 26 oKTsI0pst 2002 Ne 127-D3 «O HecocTosITeNsHOCTH (OaHKPOTCTBE)»;

- IlocranoBnenue IlpaButennbctBa Poccmiickoit ®deneparuun ot 29 mas 2004 r. Ne 257 «O06
obecrieyenun uHTepecoB Poccuiickoii denepanuu Kak Kpeautopa B Jene o OaHKPOTCTBE MU B
npoueaypax, IpUMEHSEMbIX B Jiejie 0 0aHKPOTCTBEY;

- Hanorossiit konexce Pocceniickoit @enepanuu;

- IlocranoBnenue IlpaButennpctBa Poccuiickoit ®enepamuu ot 21 oktsiops 2004 r. Ne 573 «O
MOPS/IKE U YCIOBUSAX (DMHAHCUPOBAHUS MPOLEAYP OAHKPOTCTBA M OTCYTCTBYIOIIUX JOKHUKOBY;

- Ilpukaz Munskonompazputusi Poccum ot 19 oktsa6ps 2007 r. Ne 351 «OO6 yTBepkIeHUH
Iops/IKa BbIOOpa OpPraHoM, YIOJIHOMOYEHHBIM IPEACTaBIATh B Jeax O OAaHKPOTCTBE U B IpoLeAypax
OaHkpoTcTBa TpeOoBaHMs 00 yriaTe 00s3aTENbHBIX IUIATEXKEH U TPEOOBAHUS POCCHICKON (hemepaluu mo
JCHEeKHBIM 0053aTENIbCTBAM, CAMOPETYJIUPYEMON OpraHM3aluy apOUTPAKHBIX YIPABIAIONUX TPU
rojiaye B apOUTPaKHbBIN CyJI 3asBJICHUS O MPU3HAHUH JOJIKHUKA OAaHKPOTOMY;

- Ilpuka3z MunskonompaszButusi Poccun ot 3 aBrycra 2004 r. Ne 219 «O mnopsike rosiocoBaHUs
OpraHa, yIOJHOMOYEHHOTO MpPEJCTaBIsATh B Jelax O OaHKPOTCTBE M B MpOIEAypax OaHKPOTCTBA
TpeboBaHus 00 yruaTe 00s3aTeNbHBIX IUIaTeXei n TpedoBanus Poccuiickoii denepanuu 1Mo JeHEKHBIM
00s13aTeNLCTBAM MPU YYACTHH B COOPAHUSIX KPETUTOPOBY;

- IIpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3ICI1@ «O6 yrBepxkacanu [lopska
pasrpaHuyeHusl MOJHOMOYMM YIOJIHOMOYEHHOIO OpraHa Mo MpeACTaBlIeHUI0 MHTepecoB Poccuiickoit
@enepauy Kak KpeauTopa B Jene O OaHKPOTCTBE M B IpoLEAypax, IPUMEHSEMBbIX B Je€le O
0aHKpOTCTBE, MEeXAy LeHTpanbHbIM anmnapatoM @HC Poccun u teppuropuansubiMu opranamu OHC
Poccuny;

- Koneke Poccuiickoii @enepannu 06 aIMUHUCTPATUBHBIX TPABOHAPYIICHHSIX;

- YronoBHoO-TIponieccyanbHblii Koneke Poccuiickoit denepanmu;

- YronoBHbi kojekce Poccuiickoit denepaiuy;

- I'paxnanckuii konekce Poccuniickoit denepanuy;

- 3akoH Poccuiickoit ®eneparuu ot 21 mapra 1991 r. Ne943-1 «O HanoroBeIXx oprasax
Poccuiickoit deneparumy;

- [locranosnenue IlpaBurenscrBa Poccuiickoit ®@enepanuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHun [lonoxenust o @enepanbHoi HaIOrOBOU Ciryk0e»;

- Ilpuxaz Munduna Poccun ot 2 wuronst 2012r. Ne 99H «AIMUHMCTPATUBHBIA pPErJIAMEHT
®denepanbHON HAIOTOBOM CIY>KOBI TIO TPEJIOCTABICHUIO TOCYAApPCTBEHHON YCIyrM 1O OECIUIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE€ B MUCBbMEHHON (hOopMe) HalIOroIuIaTeNbIIMKOB, TUIATENBIIMKOB COOPOB U
HaJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Halorax M cOopax, 3aKOHOJATEeNbCTBE O Hajorax u cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMATUBHBIX IIPABOBBIX AaKTax, MOPSAJIKE HCUYMCICHUS W YIUIATHI
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSIX HAJOrOIJIATENIBIINKOB, IIATEIbIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIUI[, @ TAKXE IO MPUEMY HAJIOTOBBIX
NeKIapanui (pacueToB)».

['aBHBIN rocyAapCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP AOKEH 3HATh HHBIE HOPMATHUBHBIE IPABOBBIE
aKThl U CIIy’)K€OHBbIE JOKYMEHTBI, PEryJHpYyIOIINe BOIPOCHI, CBA3aHHbIE C O00JACTbI0 U BHUJOM €ro
npoecCHOHATILHOMN CITYKEOHOM eI TeTbHOCTH.

Huvie npogheccuonanvrvle 3Hanus:

- apOuTpaxkHas M cyieOHas MPaKTHUKa MO BOIPOCAM HECOCTOSITEIbHOCTH (OaHKPOTCTBA);

- IOPSAZIOK KOHTPOJISI 32 METOAOJIOTHYECKUM U OpraHU3allMOHHBIM OOecriedyeHreM, KOOpAHALuen
paboThI HAJIOTOBBIX OPraHOB IO MpPEACTaBICHUIO MHTepecoB Poccuiickoit denepanun kak KpeauTopa B
nene o 0aHKPOTCTBE U B MPOIIelypax, IPUMEHSIEMBIX B JieJie 0 OAHKPOTCTBE;

- TIOHATHE W NOPSAJOK YpEryJIMpOBaHUsS 3aJ0JDKEHHOCTH, U3MEHEHHME CPOKa YIUIAThl Hajora u
cbopa, pecTpyKTypHu3alusi 3aJ0JDKEHHOCTH, 3a4€T M BO3BpaT H3JIMIIHE YIUIAYEHHBIX M H3JIUIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JPKEHHOCTH, CIIMCAHUE 33]I0JKEHHOCTH;

- IOPSAJIOK OpPraHu3allii B3aUMOJIEUCTBUS C OpraHaMH MPOKYpPaTyphl, CIEICTBEHHBIMU OpraHaMU,
OpraHaMy BHYTPEHHUX [EII;

- aHamuM3 (UHAHCOBO - XO3SMCTBEHHOW [EATEILHOCTH OpraHU3allUi-T0JDKHUKOB, OTYETOB
apOUTPAKHBIX YIIPABIISIFOIINX;



- 3apyOE’KHBIN OIBIT JeN 0 OAHKPOTCTBE.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- OpraHU3alMOHHBIE OCHOBBI MPOLIEAYPHI OAHKPOTCTBA;

- TOpSAJOK OpraHu3allid M  KOOpJIWHAIMM BHIOOpA CaMOPEryJIHpYIOIIMX OpTraHu3alui
apOMTPaXXHBIX YIPABISIONIMX NpPU HANPABICHUU B apOUTPAXHBIM Cy[d 3asBICHUN O MPHU3HAHUU
JOJKHUKA OaHKPOTOM;

- TIOPSIOK YYacTUsl B CyIeOHBIX 3ace/laHMsIX 1O JielaM O OaHKPOTCTBE AOKHUKOB, B COOpaHHSIX
KpeAUTOPOB (KOMHUTETaX KPEAUTOPOB) HA OCHOBAHMHU MOPYYEHHH 00 yyacTHH B CyIeOHOM 3acelaHuH,
00 MPUKA30B O TOJIOCOBAHHH,

Hannune 6a30BbIX yMEHUI:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecK);

- YMEHHeE MJIaHUPOBaTh, PAllMOHAJILHO UCIIOJIB30BATh CIIY:)KeOHOE BpeMsl U IOCTUTaTh Pe3yibTara;

- KOMMYHHKATUBHbIC YMEHUS;

- YMEHHE YIPABIATH U3MEHECHUSMHU.

Hanuuue npogeccuonanvmvix ymenuii:

- BEJICHUS JIETIOBBIX IIEPETOBOPOB;

- COCTaBJICHUS JEJIOBOTO MHUChMA,

- B3aUMO/ICHCTBUE C OpraHaMH roCyJapCTBEHHOM BIIACTH, O0IIECTBEHHBIMH OpPraHU3allUsIMU;

- IPOBEJIEHUE SKCIEPTU3bI IPOEKTOB HOPMATHUBHBIX [IPABOBBIX AKTOB.

Hanuuue ¢hynxyuonanohvix ymeHu:

- BBINIOJIHEHUE TIOCTABICHHBIX 3a7ad, d5((EeKTUBHOrO IJIAHUPOBAaHUS paboThl, cOopa
CUCTEMAaTH3allMM aKTyaJIbHON HHPOPMAIIH B YCTAaHOBIECHHOU cepe NesTeIbHOCTH,

- BJIaJICHUE COBPEMEHHOM OPITEXHUKON U MPOrpaMMHBIMHU IPOAYKTAMHU, MTOATOTOBKH CITYKEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpoBHs B 001acT HH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH W Tepu(EepUHHBIMU YCTPOWCTBAMH KOMIIBIOTEpA, HH()OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIMA CETSIMHA, B TOM 4HCIE CeTbi0 VHTepHEeT, B ONepalnoHHON cucremMe,
TEKCTOBOM pEJaKTOpe, MpH padore ¢ 0a3aMu AAHHBIX, C 3JEKTPOHHBIMU TaOIUILAMH, IMOATOTOBKU
NPE3CHTAlMi, YIpaBIE€HUS OJEKTPOHHOW TIOYTOW, HCHOJb30BaHHWE TIpaduuecKux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX).

OcHOBHBIE NpaBa U 00S13aHHOCTH TJIABHOT'O FOCYJapCTBEHHOI'O HAJIOIOBOTO MHCIIEKTOpA, a TAKKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAaXAAHCKOW CITYy>KOOM, KOTOPbIE YCTAHOBJIEHBI B €r0 OTHOILLIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpakiaHCKoM city:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B nemsix peanuzanuu 3amad v QyHKIMA, BO37I0XKEHHBIX Ha OT/AeN, TIaBHBIA TOCYJapCTBEHHBIN
HaJIOTOBBIN MHCIIEKTOP 00s13aH:

- MOArOTaBNUBaTh B ycTaHoBlIeHHbIe cpoku B OHC Poccun mHpopMmaiuio, Kacarouryrocs xoja
npoueayp 0aHKpOTCTBA B OTHOLIEHUH MPEANPUATHI — JOTKHUKOB;

- paccMaTpuBaTh NUChMa IOPUIMYECKUX JIUI] HA JAeiicTBUA MHCHEeKnii Mo BOIIpocam, BXOISAIIUM B
KOMITETEHIINIO OT/ENA;

- KOHTPOJHMPOBaTh coOyoaeHre HMHcneKkuusMu Cpoka, YCTaHOBJIEHHOTO TI. 2 TIOJIOKEHUS,
yTBEpKJIeHHOro noctaHoBiieHreM [IpaButensctBa PO Ne 257 ot 29.05.2004, myist npuHATHS pEIEHUS O
rojiaye B apOUTPaKHBIN CYJ] 3asBICHUS O MIPU3HAHUY JTOTDKHIUKA OAHKPOTOM;

- OCYHIECTBJISITh KOHTPOJb 3a paboroil MHCnekuwii B 9acTHM TOATOTOBKH JOKYMEHTOB JIJIS
NpEeJCTaBICHU B Jiesie 0 OaHKPOTCTBE U Mpollelypax OaHKpoTcTBa TpeOoBaHUN 00 yruiaTe 00s13aTeIbHBIX
mIaTexel B OIOHKET W TOCYIapCTBEHHBbIE BHEOIOMKEeTHBIEe (OHABI U TpeboBaHuii Poccuiickoi
denepanuu MO ACHEKHBIM 0053aTeIHCTBAM (B TOM YHKCIIE TIO BBHIIUIATE KAMUTATU3UPOBAHHBIX TIIATEXKEH,
a TaKke npaB TpeOoBaHUs, nepemenux K ['ocynapcTBeHHON Kopropanuu «ATEeHTCTBO MO CTPaXOBaHHUIO
BKJIQJIOB» B PE3YJIbTATE BBIIJIAT BO3MEILIEHHUS 110 BKJIaJIaM);

- OCYUIIECTBJIATh KOHTPOJIb [0 HEYKOCHUTEIbHOMY MCIOJHEHHI0 VHCcmeknusMu (3aKperuieHHbIX
10 MOpY4YEHUIO0 HaualbHUKa oTAena) [lopsaka pasrpaHnyeHus: MOJTHOMOYUN YIOJHOMOYEHHOIO OpraHa
M0 TIPEJICTaBIeHNI0 MHTEepecoB Poccuiickoit denepanuu Kak KpeauTopa B Jeine O OaHKPOTCTBE U B
mpoleaypax, MpUMEHsIEMBIX B Jielie 0 0aHKpOTCTBe, MeKAy IeHTpanbHbIM ammapatoM ®HC Poccuu u



teppuropuanbabiMu opranamu @HC Poccun, yrBep:xkaéanoro npukazom ®HC Poccun ot 18.01.2017
No MMB-8-18/3ICI1@ (¢ u3MeHEHUSMH U TOTIOJTHEHUSIMH );

- npexacrasiaaTe uHTepechl YnpasineHuss PHC Poccum no MockoBckodt oOnactu  Kak
YIIOJIHOMOYEHHOI'0 OpraHa Ha COOpaHUsAX KPEAUTOPOB U B CyACOHBIX OpraHax;

- TNPUHMMATh y4yacThe B pa3pabOTKe TMpPeIOKEHUH 10 TPOBEACHUIO MEPONPUATHH IO
(MHAHCOBOMY 0370POBJICHUIO HEIJIATEKECIIOCOOHBIX OpraHN3aLuii;

- aHAIM3HMPOBATh, 0000maTs M obecrneunBath npencrasienne B PHC Poccun mndopmanuu o
HapyLEHUsIX, JONYIIEHHbIX apOUTpa)KHBIMHM YIPABISIOIIMMU B JIelax O OaHKPOTCTBE U B NpoLeEaypax
0aHKpPOTCTBA B OTHOIIEHUH JOJDKHHUKOB BCEX TPYIIl M KAaTETOPHH Ui MPUHSATHUS PEIICHUS O HEeyudeTe
CaMOPEryJIMpyeMOl OpraHu3alMd apOUTPAXKHBIX  YHPABIAIOIIMX; HHGOPMALMIO B  OTHOILEHHUH
JOJLDKHUKOB BCEX Ipyln M Kateropuid, no koropsiM ®HC Poccuu omnpeneneHa B MOpsAKE OYEPETHOCTH
caMmoperynupyemMasi OpraHu3arysi apOUTPaXKHbIX YIPaBJIAIOLIMX [IPU COTIACOBAHUY MTPOEKTOB PEIEHHUH O
nojaue B apOUTPaXKHBIA CyHA 3asBICHHUS O NMPHU3HAHUHU JOJHDKHUKOB OaHKPOTAaMH, a TaKXKe IMPOEKTOB
pelLeHH 0 roJIOCOBAaHUM Ha COOpaHUM KPEIUTOPOB 32 HHYIO CAMOPETYJIUPYEMYI0 OPraHU3aLUIO B JeJIe O
0aHKpOTCTBE;

- aHAJIW3MPOBaTh, 00001aTh U oOecrneyrBaTh CBOEBPEMEHHOE, JOCTOBEPHOE M KAauyeCTBEHHOE
npencrasienne B @HC Poccun B ycTaHOBIIEHHBIE CPOKM MOHUTOPUHIA 00 HCIIOJIHEHWU HAJIOTOBBIMU
opraHamu (pyHKIMI yIIOJTHOMOYEHHOr'0 OpraHa B JiejlaXx 0 0aHKpOTCTBE U B IIPOLEAYpaX, IPUMEHIEMbIX B
nene o 6ankpotctBe ([Ipunoxenue Ne 2, 7);

- OPraHU30BBIBaTh pPabOTy U OKa3blBaThb METOJOJOTHMYECKYI0 IIOMOIIb TEPPUTOPUATBHBIM
HAJIOTOBBIM OpraHaM MOCKOBCKOH O0O0JacTH IO BOMPOCaM, BXOAAIIMM B KOMIICTCHIHIO OTHENa M
KOHCYJIbTallMOHHYIO TIOMOIlb COTPYAHHUKAM OTAENIA;

- noBouTh 10 MIOHC Poccun no roposiam MockoBckoit 0071acT HOPMATHUBHBIE IOKYMEHTHI;

- OpPraHU30BBIBATH €KETOAHYIO IIEpelady B apXUB JOKYMEHTALMHU OTACIIA;

Kpome moeo, enasuviii 2ocyoapcmeenHblil HAN0206blil UHCNEKMOp 0053aH.

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- OO0 IaTh CITY>KEOHBIN PACIIOPsAIOK Y IpaBIeHUS;

- co0I01aTh MpaBHJIa U HOPMBI OXPaHbl TPYyJIa U TEXHUKU 0€30IaCHOCTH;

- co0I01aTh TPEOOBAaHNUS YTBEPIKIEHHON HHCTPYKIIMHU I10 J1€J0NPOU3BOJICTBY B YIIPaBJICHUN;

- co0JI0/1aTh KOJAEKC ATHKM M CIY)KEOHOrO MOBEJEHMS TOCYJapCTBEHHBIX  I'Pa)KJIaHCKUX
cyxanx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJApPCTBEHHYIO, HAJOTOBYIO M HHYI0 OXPAHSAEMYIO 3aKOHOM TaliHy, a TakXe He
pasriianarh CTaBIINE €MY W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €0o00IIaTh MpPEICTAaBUTENI0 HAHMMATENsl O JIMYHOW 3aMHTEPECOBAHHOCTHU IPH MCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peiepaabHbIM 3aKOHOM CBEJICHHS
0 J10X0jax, 00 UMyIIecTBe 1 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJEHHUS O pacxojax o cede
U WIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHWd HUHPOpMaluud B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogath TpeboBaHUs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopsbKeHU) u
nucem @PHC Poccunm u VYnopasieHuss 1o HampasleHUIO JeATenbHOCTH OTaena M 0 IPOXOKACHUH
IpaXx/IaHCKOMN CITyKOBblI;

- c00JII0/1aTh OTPaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY IMOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCIIOJIHATh WMHBIE TMOPYYEHHUS U OCYLIECTBIATh WMHBbIE (PYHKIUH MO MOPYYEHHUIO HayallbHUKA
OTtxena v 3amMecTUTENs] HAYaJIbHHUKA OT/eNa (32 UCKIII0UEHUEM HEPaBOMEPHBIX);

B yensax ucnonnenus 80310J4CEHHLIX OONHCHOCMHBIX 00A3AHHOCMEN 2NA8HbIU 20CYOAPCHEEHHbLI
HAN0206blU UHCNEKMOP UMeem npaeo.



- BHOCUTh TPEUIOKEHHUS TI0 COBEPIICHCTBOBaHHWIO paboThl OTAena W MO B3aUMOJEHCTBUIO C
OPYTUMU NOJIpa3IeICHUsAMH Y IPABIICHNUS;

- TOKJIaJbIBaTh PyKOBOACTBY OTaena o000 BceX BBIABICHHBIX HEIOCTaTKaX B MpEIeiax CBOCH
KOMIIETECHIINH;

- mpeacTaBisATh OTaen U YIpaBieHHE M0 BOMPOCcaM, OTHOCSIIHUMCS K €ro BEJIEHHIO0, B opraHax
rocyJapCTBEHHOU BJIACTH;

- 3HAKOMHTHCSA C JJOKYMEHTaMH, HEOOXOIMMBIMH [T BHITIOJIHEHUST BO3JI0OKEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIOINIMMU €ro TMpaBa M OOS3aHHOCTH MO 3aMEIIaeMOil  OJIKHOCTH
rOCy/IapCTBEHHOMN TPa)TaHCKOMU CITY)KObI, Ha OpraHNU3aIMOHHO-TEXHUYCCKUE YCIOBUS, HEOOXOIUMBIC IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBICHHOM TOPSIKE HEOOXOAMMBIE MaTEPHAIIBI IO BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHTBCS C OT3BIBAMU O MPOPECCHOHAIBHON CIY’)KEOHOUW IEeATEIHHOCTH W JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B IMYHOE JIENI0, C MaTepuaIaMy JJUYHOTO Jella, a TaKKe Ha MPHOOIIEeHHe K
JUYHOMY JeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB M MaTEpUaJIOB;

- Ha 3allUTy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha TIpo(heCcCHOHAILHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoit
®Oenepauu;

- 3HAKOMHUTHCSI CO CBEIEHUSMH, COCTABISIOMIMMH TOCYJAapPCTBEHHYIO TaWHy, MPU HaJTUYHH
0 OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIICYCHHE C YUETOM CTaXka FOCYAapCTBEHHOU CITYXKOBI;

- Ha o0benuHeHue B TMpodeccHoHalbHBIE COIO3bI (acCOLMAlMM) IS 3allUThl CBOMX IIPaB,
COILMATILHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHbIE TOJIHOMOYMS, BXOJALIME B KOMIIeTeHIMo OTaena.

I';1aBHBIA TOCYZApCTBEHHBIM HAJIOTOBBI WHCIEKTOP OCYLIECTBISET WHBIE IIPaBA U HCIIOIHSET
WHBbIE 00s13aHHOCTH, MPEAYCMOTPEHHBIE 3aKOoHOAaTenbCcTBOM Poccuiickoit denepanuu, [lomoxxenuem o
denepanbHON HAJOTOBOM CiIyk0Oe€, yTBEp)KIECHHBIM TocTaHoBIeHneM [IpaButenscTtBa Poccuiickoit
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenuu Ilonoxenus o denepanbHONW HAJIOTOBOM
ciyx6e", Tlonoxxennem o0 Ympasienun, yreepkaeHHbIM pykoBoautenem ®HC Poccuu, nmonmoxxkennem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYEHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

I naemnwiti  20cyoapcmeeHHblll  HANO208bIL UHCNEKMOp 34 HEUCNOJHeHue Ulu HeHaodnexcaujee
WCTIOTHEHHUE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHoarenbeTBoM Pocceniickont denepanmm.

dppexmusnocmv U pe3yrbMaAmMuBHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OesmelbHOCMU
[JIABHOT'O TOCY/IapCTBEHHOI'0 HAJIOTOBOT'O MHCIIEKTOPA OLEHUBAETCS MO CIEAYIOIINUM MOKa3aTeIsIM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCHUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMANIBHBIX YCIOBHSIX, COOIOICHUIO CITYKEOHON AUCIIUTIITNHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJTHEHUS TTOPYICHUIA;

- Ka4eCcTBY BBINOJIHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINIECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMAaTHYECKUX OIIHUOOK);

- nmpodeCCHOHATHPHOM KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIbHBIX W HWHBIX HOPMaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTH YETKO OPTraHW30BHIBATH W ITUTAHHPOBATH BBIMIOJIHEHHE IMOPYUYEHHBIX 3aJaHUH,
YMEHHIO PAIlMOHATILHO UCIIONIL30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPUYECKOMY IMIOAXOJy K PEHIEHWI0 TOCTABJICHHBIX 3a/ad, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUS CBOMX JACHUCTBUM, IPUHUMAEMbBIX PELIEHUMN.

13.2. JIoJKHOCTh — TJIaBHBIA TOCYAAPCTBEHHBIM HAJIOTOBBIA MHCIEKTOP OTHena obecrneyeHus
nportenyp 6aHKpOTCTBa




Hanuuue gvicuieco 06pazosanusi.

Keanugurxayuonnvie mpedosanus x cmadsicy TroCyJapCTBEHHON I'PAXKAAHCKOW CIIy»KObI WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO TTOTOTOBKU HE MPEIbABIISIOTCS.

Keanughuxayuonnvie mpebosanus Kk sHaHusAM:

Hanuuue 6a306vix 3uanuti: BKItodas 3HaHue ocHOB Konctutynuu Poccuiickoin ®eneparuu,
3aKOHOJATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNLMH, (eaepaabHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctaHoBineHuii [IpaBurennscTBa
Poccuiickoii ®enepauny, HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB IPUMEHHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJAEHHS (elepalbHOW TroCyJapCTBEHHOMN
IpaKAaHCKON CITyOBbl; IpaBUJI JEJI0OBOTO ITUKETA, IOpsAaKa paboThl ¢ OOpALEHUSMU TPaXK/IaH; MIPaBUI U
HOPM OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYKEOHOrO pacmopsiaka
VYnpasnenus; nopsiika padoThl CO Ciy)keOHOW HHGpopMaruel, mnopsaka padoThl ¢ NEPCOHAIBHBIMU
JaHHBIMH W KOH(UASHIMAIbHOW HH(OpMaLMel; MHCTPYKIUU IO JeJONPOU3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HH(POpPMAIMOHHONW 0€30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akononarenscrBa Poccuiickoit @eneparuu:

- @enepanbHblil 3aK0H OT 26 okTsI0ps 2002 No 127-D3 «O HecocTosTeNnbHOCTH (OAHKPOTCTBE)»;

- IlocranoBnenue IlpaBurensctBa Poccuiickoii ®enepanmuu ot 29 mas 2004 r. Ne 257 «O0
obecrieyennn uHTepecoB Poccuiickoil denepanuu Kak Kpeautopa B Jene o OaHKPOTCTBE U B
npoueaypax, IpUMEHSIEMbIX B Jiesie 0 0aHKPOTCTBEY;

- Hamorossiii kosiekc Poccuiickoit enepanuu;

- Ilocranosnenue IlpaButennctBa Poccuiickoit ®enepamuu ot 21 oktsiops 2004 r. Ne 573 «O
MOpS/IKE U YCIOBUSAX (DMHAHCUPOBAHUS MpOLEAYyp OaHKPOTCTBA U OTCYTCTBYIOIIUX JOKHUKOBY;

- I[lpuka3 MunskoHompazButus Poccun ot 19 oxtsabps 2007 r. Ne 351 «OO yrBepxaeHuu
nopsiika BbIOOpa OpraHoM, YIMOJHOMOUYEHHBIM IPEJICTAaBIATh B JAedaxX O 0aHKPOTCTBE M B INpoLEaAypax
0aHKpOTCTBa TpeOoBaHUs 00 yryiaTe 00sS3aTelbHBIX IUIaTeXe 1 TpeboBaHUs poccuiickol (enepanuu mno
JICHEeXKHBIM 0053aTeNIbCTBAM, CAMOPETrYIUPYEeMOW OpraHu3aluy apOUTPaKHBIX YHPABISIIOMUX MPU
1ojiaye B apOUTPaKHbBIN CyJ 3asBJICHUS O IPU3HAHUM JOJKHUKA OaHKPOTOMY;

- IIpuka3z MunskonomMpaszsutus Poccun ot 3 aBrycra 2004 r. Ne 219 «O nopske rosocoBaHus
OpraHa, yIHOJHOMOYEHHOIO MpEJICTaBisATh B Jenax O OaHKpOTCTBE M B HpoleAypax OaHKpPOTCTBa
TpeboBaHus 00 ymiaTe o0s3aTeNbHBIX MIaTexeil n TpedoBanus Poccuiickoit denepaiuul Mo JeHEKHBIM
00s13aTeIbCTBAM MPU YYACTHH B COOPAHUSIX KPETUTOPOBY;

- ITpukaz ®HC Poccun ot 18.01.2017 Ne MMB-8-18/3ACII@ «O6 yrtBepxxaenuu Ilopsaka
pasrpaHu4eHus] MOJHOMOYMM YIOJHOMOYEHHOIO OpraHa IO HpeACTaBICHUIO HHTEepecoB Poccuiickoin
denepan Kak KpeauTopa B Jiene O OaHKPOTCTBE M B Hpolenypax, NPUMEHSEMBbIX B Jele O
0aHKpOTCTBE, MEeXAy LeHTpanbHbIM anmapatoM ®@HC Poccum u teppuropuansubiMu opranamMu @HC
Poccuny;

- Koneke Poccuiickoit @enepanyu 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- YronoBHO-TIponieccyanbHblid Kojneke Poccniickont denepannu;

- YronoBHbii kojekce Poccuiickoit denepanuy;

- 'paxnanckuii konekce Poccniickoit denepanuy;

- 3akon Poccuiickoit ®enepanmm ot 21 mapra 1991 1. Ne943-1 «O HaIOTOBBIX OpraHax
Poccutickoit ®enepanuny;

- IlocranoBnenue IIpaButensctBa Poccuiickoit @enepamuu ot 30 centsaops 2004 r. Ne 506 «O6
yrBepkaeHuu [lonoxenus o @enepanbHOI HAJIOrOBOM CiTyx0e»;

- Ilpukaz Munouna Poccum ot 2 wuronsg 2012r. Ne 99H «AAMHHHCTpPaTHBHBIA perjamMeHT
denepanbHOM HAJOTOBOM CIYXObI MO MPEJOCTaBICHUIO TOCYJApCTBEHHOH YCIyrH Mo OecriaTHOMY
nH(pOPMHUPOBAHUIO (B TOM YHUCJIE B MUCBMEHHOM (popMe) HATOTOTUIATEIBITUKOB, IUIATEIBITMKOB COOPOB U
HAJIOTOBBIX areHTOB O JCUCTBYIOLIMX Hajorax M cOopax, 3aKOHOIATeNbCTBE O Hajorax M cOopax u



MPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSAKE HCUMCICHUS U YIUIAThI
HAJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSX HAJOrOIJIATENLUIMKOB, IIATEIBIIUKOB COOPOB M HAIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOTOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMIL, a TAaKXKe€ 10 IPUEMY HaJIOIOBBIX
JeKJIaparui (pacueToB)y.

['maBHBIN rOCY1apCTBEHHBIN HAJIOTOBBIA MHCIEKTOP JOJDKEH 3HATh MHBIE HOPMATHUBHBIE TPABOBbBIC
aKThl U CIIy’)KeOHBIE JOKYMEHTBI, PEryJupyIOIIHe BOIPOCHI, CBA3aHHbIE C O0JACTbIO U BUJOM €ro
npodeccnoHaABEHOM CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- apOuTpakHas U cyJeOHas MPaKTUKa MO BOIIPOCAM HECOCTOATEIbHOCTH (OaHKPOTCTBA);

- IOPSAZIOK KOHTPOJISI 33 METOAOJIOTHYECKUM U OpraHU3allMOHHBIM OOecreyeHreM, KOOpAUHaLen
paboThI HAJIOTOBBIX OPTaHOB IO IMPEJICTaBICHUIO HHTEpecoB Poccuiickoit denepanuy Kak KpeauTopa B
nene o 6aHKPOTCTBE U B MPOIIeIypax, IPUMEHSIEMBIX B JieJie 0 OAaHKPOTCTBE;

- HOHSATHE U NOPSAJOK YpPEryJIMpOBaHUS 3a/J0JDKEHHOCTH, U3MEHEHME CPOKa YIUIAThl Hajora u
cbopa, pecTpyKTypHu3alusi 3aJ0JDKEHHOCTH, 3a4€T W BO3BpAT M3JMIIHE YIJIAYEHHBIX W U3JIHIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JKEHHOCTH, CIIMCAHUE 33]I0JIKEHHOCTH;

- IOPSAJOK OPraHM3alMU B3aUMOJICHCTBHS C OpraHaMu IPOKYpaTyphl, CIEACTBEHHBIMU OpPraHaMH,
OpraHaMy BHYTPEHHUX JIEJI;

- aHanu3 (PUHAHCOBO - XO3SMCTBEHHON NEATENbHOCTH OpraHu3alui-I0KHUKOB, OTYETOB
apOUTPaKHBIX YIPABJISIOMINX;

- 3apyOeKHBII OMBIT €T 0 OAHKPOTCTBE.

Hanuuue ¢hynkyuonanohvix sHanui:

- OpraHu3alMOHHBIE OCHOBBI IPOLEAYPbI OAHKPOTCTBA,

- TOpAJOK OpraHu3aldd M KOOPJIMHAIMM BbIOOpA CaMOPEryJIMPYIOIIMX OpraHu3alui
apOUTPaXHBIX YIPABISIONUX TPU HAMpPaBICHUU B apOUTPaXHBIA Cyd 3asiBICHUN O MNpPU3HAHUH
JOJKHUKA OaHKPOTOM;

- TIOPS/IOK Y4acTUsl B CyJIEOHBIX 3ace/laHMsX MO JielaM O OaHKPOTCTBE JAOKHUKOB, B COOpaHHIX
KpeAUTOPOB (KOMHUTETaX KPEAUTOPOB) HAa OCHOBAHMU MOPYYEHHM 00 yyacTHMU B CyAeOHOM 3acellaHuH,
7100 MPHUKA30B O FOJIOCOBAHUMY;

Hanuumne 6a30BbIX yMEHUM:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKN);

- YMEHHE MJIaHUPOBaTh, PAl[MOHAIBLHO UCIOJIb30BATh CIIY)KEOHOE BpeMs U IOCTUTaTh pPe3yibTara;

- KOMMYHHKATUBHbIE YMEHUS;

- YMEHHE YIPaBISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuil:

- BEJICHUS JIEJIOBBIX IEPETOBOPOB;

- COCTaBJICHUS JAEJIOBOTO MUCHMA,

- B3aUMO/ICHCTBUE C OpraHaMH roCyJapCTBEHHO BJIaCTH, OOIIECTBEHHBIMH OpPraHU3alUsIMU;

- IPOBEJIEHUE DKCIIEPTU3BI IPOEKTOB HOPMATHUBHBIX ITPABOBBIX AKTOB.

Hanuuue ¢pynxyuonanohvix ymenuii:

- BBIMOJIHEHUE TIIOCTABJICHHBIX 3a7ay, 3((EeKTUBHOro IUIAHUPOBaHUS paboThl, cOopa u
CHUCTEMAaTH3alluM aKTyaJIbHON HHQOPMAIK B YCTAaHOBJIEHHOU cepe NesTeNbHOCTH,

- BJIQJICHUE COBPEMEHHOM OPITEXHUKOM M MPOrpaMMHBIMU MPOAYKTaMHM, MOJTOTOBKH CITY>KE€OHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpoBHsS B 001acTU HMH(DOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH U HepuepuiiHBIMH YCTPOWCTBAMH KOMIIBIOTEPA, HH(OPMAIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIMU CETSAMH, B TOM 4HClIe ceTbio VIHTepHET, B OINEpaloHHON CHuCTeMe,
TEKCTOBOM pelakTope, Mpu pabdore ¢ 0a3aMu JNaHHBIX, C AJIEKTPOHHBIMH TaOIUIAMM, MOATOTOBKH
MPE3CHTAINM, YIPABJICHHUS DJIEKTPOHHOW TIMOYTOW, WCIIONb30BaHWE Tpaduueckux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTAX).

OcHoBHbIE NpaBa 1 003aHHOCTHU TJIABHOTO TOCYJAapPCTBEHHOI'O HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3arpeThl U TPeOOBaHUs, CBSI3aHHbBIE C TPAKIAHCKOHN CITy>kKOOH, KOTOpPBIE YCTaHOBJICHBI B €T0 OTHOILICHHUH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepann” (nanee — deaepanbHblil 3aK0H).



B nensx peanuzanuu 3agad U GyHKUMN, BO3JIOXKEHHBIX Ha OTaeln, TIaBHBIN rocyaapCTBEHHBIN
HaJIOTOBBIN MHCIIEKTOP O0s13aH:

- MOATOTaBIWBaTh B ycTaHoBIeHHBIC cpokun B OHC Poccum mH(poOpMaIunio, Kacaroulyrocs Xoja
npoueayp 0aHKpOTCTBAa B OTHOLICHUH MPEATPUATHI — JOTKHUKOB;

- paccMaTpuBaTh NMUChMa IOPUINYECKUX JIUI] HA JAeiicTBUs MHCHEKUiA 10 BOIIpocaM, BXOISIIUM B
KOMIIETEHIIMIO OT/IENa,;

- KOHTPOJHMPOBaTh coOyoaeHre HHCIeKunusMu CpoKa, YCTaHOBJIIGHHOTO TI. 2 TIOJIOKEHUS,
yTBepkJIeHHOro noctaHoBiieHueM [IpaButensctBa PO No 257 ot 29.05.2004, myis npuHATHS pELICHUS O
noJjiaue B apOUTPaKHBIN Cy/ 3asBICHHS O MPU3HAHUU JOJDKHUKA OaHKPOTOM;

- OCYILIECTBJISITH KOHTPOJbh 3a paboToi MHcmekuui B YacTh MOATOTOBKH JTOKYMEHTOB MJIs
NPEJCTaBICHUSA B JieJie 0 OAHKPOTCTBE U MpoIeypax 0aHKPOTCTBA TpeOOBaHMIA 00 yryiaTte 00s3aTeIbHBIX
IaTekel B OIOHKET M TOCYNapCTBEHHBbIC BHEOMOKEeTHBIE (OHABI M TpeboaHuii Poccuiickoi
®denepauyy 10 ACHEKHBIM 0053aTE€ILCTBAM (B TOM UHMCIIE IO BBIILIATE KAUTAIN3UPOBAHHBIX IUIATEXKEH,
a TaKke mpaB TpeOOBaHUs, MepelenX K ['ocyaapcTBeHHOM KOpHopaul «ATeHTCTBO MO CTPaXOBaHUIO
BKJIaJIOB» B PE3yJIbTaTe BBIILIAT BOZMELICHHUS 110 BKJIAJAaM);

- OCYUIIECTBIIATh KOHTPOJIb M0 HEYKOCHUTEIHLHOMY HCIOJHEHHI0 VHCHeKnusMu (3aKperieHHbIX
10 TIOPYYEHUIO HavyallbHUKa otjena) [lopsaka pasrpaHuyeHus] MOJHOMOYMM YIIOJIHOMOYEHHOTO OpraHa
Mo MpejAcTaBiIeHUI0 HHTepecoB Poccuiickoii Denepanuu Kak KpeauTopa B Jene o OaHKPOTCTBE U B
npoueaypax, NpUMEHsEMBIX B Jiejie 0 0aHKpOTCTBe, MKy LeHTpanbHbIM anmnapatoM ®HC Poccuu u
tepputopuanbabiMu opranamu @HC Poccun, yrBepxkaéunoro mpukazom ®HC Poccun ot 18.01.2017
Ne MMB-8-18/3 ACII@ (¢ n3MEHEHUSIMHU U JOTIOTHEHUSIMH );

- mnpeacraBnaTe uHTepechl Ymnpaeinenus OHC Poccum mno MockoBckoit o0nactu  Kak
YIOJTHOMOYEHHOI'O OpraHa Ha COOpaHUAX KPEIUTOPOB U B CYAA€OHBIX OpraHax;

- TpPUHMMATh YydYacTue B pPa3pabOTKe NPEIIOKEHUN [0 MPOBEACHUIO MEPOIPHUATHI IO
(bUHAHCOBOMY 0370POBJICHUIO HETIATEKECTIOCOOHBIX OpraHU3aIlHii;

- aHaTU3UpOoBaTh, 0000maTe u obecrneunBath npenacrasienne B ®HC Poccun undopmanmm o
HapyLICHUSX, JOMYIIEHHbIX apOUTPaXHbIMU YIPABIAIOIIMMU B Jieflax 0 OaHKPOTCTBE U B MpoLEAypax
0aHKPOTCTBA B OTHOILIEHUU JOJDKHUKOB BCEX TPYINI M KaTeTOPUN AJIsi MPHUHSITHUS PEIICHUS O HeydeTe
CaMOpETYJIUPYEMON  OpraHM3allid  apOUTPAXKHBIX  YIPABIAIONINX, HWHPOPMAIMIO B OTHOLICHUHU
JOJDKHMKOB BCEX Ipynn M Kareropuid, nmo koropsiM @HC Poccun omnpeneneHa B MOPSAKE OYEPETHOCTH
camoperyJupyeMas opraHu3alus apOUTpakHbIX YIPABJISIOUINX MIPH COIVIACOBAHUM MPOEKTOB PELICHUN O
nojaye B apOUTPaKHBIA CyJ 3asBICHHUS O MPU3HAHUM JOJKHUKOB OaHKpOTaMM, a TaKXe MPOEKTOB
pelIeHni 0 TOJIOCOBAHUU Ha COOpaHUM KPETUTOPOB 32 UHYIO CAMOPETYJIUPYEMYIO OpraHU3alHIo B JIEJE O
0aHKpOTCTBE;

- aHaJIU3MpoBaTh, 00001IaTh M OOECHeurnBaTh CBOEBPEMEHHOE, JIOCTOBEPHOE U KAayeCTBEHHOE
npencrasienne B @HC Poccuu B ycTaHOBIIEHHBIE CPOKM MOHUTOPUHTA 00 HCIIOJIHEHUWU HAJIOTOBBIMH
opraHaMy (yHKIUH yIIOJTHOMOUYEHHOT'O OpraHa B Jiejlax 0 OaHKPOTCTBE U B IPOLEAYPaX, IPUMEHSIEMBIX B
nene o 6ankporctse ([Ipunoxenue Ne 2, 7);

- OpraHu30BbIBaTh pabOTy M OKa3blBaTh METOJOJIOTMYECKYI0 TIOMOIIb TEPPUTOPHUATIBEHBIM
HAJIOTOBBIM OpraHaM MOCKOBCKOH 00JacTH MO BOIPOCaM, BXOJISAIIMM B KOMIIETEHIIMIO OTIEna |
KOHCYJIbTAIlMOHHYIO TIOMOIIIb COTPYAHUKAM OT/AEeNa;

- noBoauTh 10 MOHC Poccun o ropogam MocKoBCKO# 0071acTH HOPMAaTUBHBIE TOKYMEHTHI;

- OpPraHU30BBIBATh €KETOAHYIO NIepe/lady B apXUB JOKYMEHTAIMH OTAeNa;

Kpome moeo, enasnuiii 2ocyoapcmeenviti HAN0208blll UHCNEKMOP 00A3aH:

- obecrnieunBaTh COXPAHHOCTH CITY)KEOHOTO YI0CTOBEPEHNS,

- cOOMI0aTh CITYKEOHBIN PACTIOPAIOK Y TIpaBIeHUS;

- coOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TpyAa U TEXHUKH 0€30MacCHOCTH;

- cobmoaTh TPeOOBaHUS YTBEPKICHHON HHCTPYKIIMH 0 I€JIOMPOU3BOJICTBY B YIPABICHUU;

-cOOJI0/IaTh KOJEKC JTHKH U CIY)KEOHOTO TMOBEAEHUS TOCYAAPCTBEHHBIX  IPa)JIaHCKHX
ciyxkamux degepanbHON HAIOTOBOH CITyXKOBI;



- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriiamarh CTaBIIME €My W3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOKHOCTHBIX O0S3aHHOCTEH CBeAeHUs,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJICTABIISTh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10Xojax, 00 UMyIIecTBe 1 00s3aTeIbCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEJCHHUS O pacxojax o cede
M 4ICHAaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MENIeHHMH HHPoOpMaluu B HHGOPMAIMOHHO-
TeJIEKOMMYHUKalIMOHHOU ceTu "MuTepuer";

- coOmogath TpeboBaHMs 3aKoHOoJAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @OHC Poccun u VYmpaBneHuss mo HampaBieHHIO jaedresnbHocTH OtTnena U O NPOXOXKICHUU
IpaxJIaHCKON CITYKOBI,

- cOOMI0IaTh OTPAHUYECHUS, BBHITIOHATH 00513aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY MTOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIC MOPYYCHHS] U OCYIICCTBISTh WHBIC (PYHKIIMH O MOPYYCHUIO HaYaIbHUKA
OTtaena v 3amMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHHEM HeMPaBOMEPHBIX);

B mensx ucnosiHeHUsT BO3JI0KEHHBIX JOHKHOCTHBIX OOS3aHHOCTEH TJIaBHBIM TOCYIApCTBEHHBIN
HaJIOTOBbII MHCIIEKTOP UMEET MPaBO:

- BHOCUTbh HPEJUIOKEHHUS II0 COBEPLICHCTBOBaHUIO paboThl OThena U MO B3aUMOJCHCTBHIO C
JPYTUMU NOJIpa3/ieJICHUsAMH Y IPaBIICHNUS;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BCeX BBISBICHHBIX HEHAOCTaTKAax B IpeaeNiaXx CBOCH
KOMIIETECHIINH;

- npeactasiath OTaen u YmpasieHHE O BONPOCAM, OTHOCAIIUMCS K €ro BEIECHHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIsl BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeSIIONIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, HA OpraHU3AIIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3amIpaliuBaTh W MOJy4YaTh B YCTAHOBIEHHOM TOPSJIKE HEOOXOIMMBIE MaTEpUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCS C OT3BIBAaMH O TMPOGECCHOHATBHON CIIy)KEOHOW JeATEeNBbHOCTH W JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jella, a TaKKe Ha MPUOOIIeHne K
JTUYHOMY JIEJTy TUCbMEHHBIX OOBSICHEHUM U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOMX MEPCOHANbHBIX JAaHHBIX;

- Ha npodeccuoHaIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepauny;

- 3HAKOMHUTBCS CO CBEICHUSMH, COCTABJISIONIMMH TOCYIApPCTBEHHYIO TalHy, TPU HAIHYUU
0 OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCUOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyJapCTBEHHOM CITyKObI;

- Ha o0benuHeHue B TMpodeccHoHATbHBIE COIO3bI (ACCOLMAIMU) JUIS 3allUThl CBOMX MPaB,
COIMAITBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIno OTaena.

I'maBHBIA TOCYZapCTBEHHBIN HAJIOTOBBIM WHCIIEKTOP OCYHIECTBISET WHBIE NPAaBA U HCIIOIHSET
WHBIE 00SI3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOoHOAAaTeIbCTBOM Poccuiickoit denepanuu, [lomoxxenuem o
denepanbHON HAOTOBOW CIIy)0Oe€, yTBEp)KIECHHBIM TocTaHoBIeHHeM IIpaButenscTtBa Poccuiickoit
Oenepamnu ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaenun [lonoxenus o denepalbHON HATOTOBOU
cyx6e", Tlomoxxennem o0 Ympasinenun, yrBepkaeHHbIM pykoBoauteneM @HC Poccuu, monoxkennem
06 Orgene, npukazamu (pacnopsbkenusmMu) ®HC Poccun, mpukazamu YmnpasieHHs, MOPYYEHHUSIMH
PYKOBOJICTBa Y IpaBIICHUS.

I'nasnulii  2ocyoapcmeenuviti HANO208bIU UHCNEKMOP 3d HEUCNONHeHUe UIU HeHaodlexdcauee



WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dhpexmusnocmv U pe3yIbMAMUBHOCI  NPODECCUOHANLHOU  CLYHCEOHOU  OesamenbHOCmU
[JIABHOT'O TOCYIapCTBEHHOI'O0 HAJIOTOBOI'O MHCIIEKTOPA OLEHUBAETCS M0 CIEAYIOIINUM I10Ka3aTesIM

- BBITIOJHSIEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B SKCTPEMAIbHBIX YCIOBHSIX, COOTIOACHUIO CITYKEOHON AUCIUILIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJIHEHUS TOPYUCHUI;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJIECHHBIMU
TpeOOBaHUSMU, TIOTHOMY ¥ JIOTHYHOMY H3JIOKCHHIO MaTepualia, IOPUINIYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- mpodeccHoHAbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIONHEHHWE MMOPYYCHHBIX 3aaHUM,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOAXOJYy K PEHICHUIO TOCTABJICHHBIX 3a/a4, AKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX W HH(MOPMALMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH  OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 IOCJIEICTBUSI CBOUX ACHCTBUM, IPUHUMAEMbBIX PEILICHUM.

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JECHCTBUN, IPUHUMAEMBIX PEILICHUM.

13.3. JIOJKHOCTh — TOCYNApPCTBEHHbBIH HAJOTOBBIA HHCIEKTOP OTAeNa oOecrneyeHus Mpouenyp
OAaHKPOTCTBA

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpedosanus x cmasicy ToCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBISIFOTCA.

Keanugpurayuonnvie mpebosanus k sHanusm.

Hanuuue 6a3o6vix snanuti: Bkioudas 3HaHue ocHoB Kouctutynuu Poccuiickoit denepanuu,
3aKOHOJIATENILCTBA O TMPOTHUBOJACUCTBUU KOPPYIMUUH, (eAepaTbHbIX KOHCTUTYIHUOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesugenta Poccuiickoii denepanun, noctanoBneHuit [IpaButenbcraa
Poccuiickoit @enepanun, WHBIX HOPMATHMBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ 00sI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXKIEHUS (QenepalbHOil TrocyaapCTBEHHOM
TPaKIAHCKOU CITY>KOBI; TTpaBUJI JAEJIOBOTO ATUKETA, MOPsIKa pabOThI ¢ OOpaIIeHUsIMU TPaXKJIaH; MPABUI U
HOPM OXpaHbI TPyJa, TEXHUKU OE30MacHOCTH M MPOTUBOMOMXKAPHOM 3allUTHI, CIYKEOHOTO pacmopsaKa
VYnopasnenus; nopsaka paboTel co ciykeOHOM uH(popMaluel, mopsjaka padoThl ¢ MEPCOHATBLHBIMU
JaHHBIMU ¥ KOH(HUACHIUATHHOH WHGOpMaIMel; HHCTPYKIUU TI0 JENOMPOU3BOACTBY; BO3MOXKHOCTH H
OCOOEHHOCTH TPUMEHEHHSI COBPEMEHHBIX HWH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUMA B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJb30BAHME  BO3MOXXHOCTEH  MEXBEIOMCTBEHHOIO
JIOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B 00JlacTH obOecrieueHus: WH(OpPMAIMOHHON O0€30MacHOCTH;
JOJKHOCTHOTO perjiaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B codepe 3akonomarensctBa Poccuiickoit ®enepanun:6.4.1. B cdepe 3akoHOmarenbcTBa
Poccuiickoit ®eneparuu:

- @enepanbHblil 3aK0H OT 26 oKTsI0pst 2002 Ne 127-D3 «O HecocToSITeNnsHOCTH (OaHKPOTCTBE)»;

- IlocranoBnenue IlpaButensctBa Poccmiickoit ®deneparun ot 29 mas 2004 r. Ne 257 «O6
obecnieueHnn wuHTEepecoB Poccuiickoit ®Denepanuu Kak KpeauTopa B Jeine O OaHKPOTCTBE U B
mporeaypax, IpUMEHsEMbIX B JieJie 0 0aHKPOTCTBEY;

- Hanoroseslii konekce Poccutickont @enepannu;

- IlocranoBnenue IlpaButensctBa Poccuiickoit denepamuu ot 21 okTsiops 2004 r. Ne 573 «O
MOPSAZIKE U YCIOBUSIX (PMHAHCUPOBAHUS MPOIEAYp OaHKPOTCTBA M OTCYTCTBYIOIINX JOKHUKOBY;

- IIpuka3 MunskoHompazButuss Poccun ot 19 oxtsabps 2007 r. Ne 351 «OO0 yrBepxaeHUU
MOpsiIKa BIOOpa OPraHOM, YIIOJTHOMOYEHHBIM IMPEACTaBIATh B JeNax O OAaHKPOTCTBE M B MpPOIEAYypax
OaHkpoTcTBa TpeOoBaHMs 00 yriaTe 00s3aTENbHBIX IUIATEXKEN U TPeOOBaHUS POCCHICKOH (hemeparuu mo




JICHEX)KHBIM  00s13aTeNIbCTBAM, CaMOPETYJIHPYeMOW OpTraHU3alud apOUTPaXKHBIX YIPABISIOIMNX IIPH
nojiaye B apOUTPaKHBIN CyJI 3asBJICHUS O MPU3HAHUH JOJIKHUKA OaHKPOTOMY;

- Ilpuka3z MunskonompaszButusi Poccun ot 3 asrycra 2004 r. Ne 219 «O mnopsike rosiocoBaHUs
OpraHa, yIOJHOMOYEHHOTO MpPEJICTaBIsATh B Jellax O OaHKPOTCTBE M B MpoIleaypax OaHKPOTCTBA
TpeGoBaHus 00 yruiaTe 00s3aTeNbHBIX IUIaTexei u TpedoBanus Poccuiickoir denepauu 1Mo JeHEKHBIM
00s13aTeIbCTBAM MPU YYACTHH B COOPAHUSIX KPETUTOPOBY;

- Ipuxaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O6 yrBepxkaenun Ilopsaka
pasrpaHuyeHusl MOJIHOMOYMM YIOJIHOMOYEHHOIO OpraHa Mo IpeJICTaBICHUI0 MHTepecoB Poccuiickoit
@enepan  Kak KpeauTopa B Jene O 0aHKPOTCTBE W B MPOLEAYpax, NPUMEHSAEMBIX B Jele
0 OaHKpoTCcTBe, MEXIy LeHTpaibHbIM anmapatom ®HC Poccum u TeppUTOpHATBHBIMU HaJOTOBBIMU
opraHaMm» (C U3MEHEHUSMU U JIOTIOJIHEHUSIMH );

- Konexc Poccuiickoit @enepanun 00 aAIMUHUCTPATUBHBIX ITPABOHAPYIIICHUSX;

- YronoBHoO-TIponieccyanbHblid Koneke Poccniickoin denepanuu;

- YronoBHbi kojekce Poccuiickoit denepanuy;

- I'paxnanckuii konekce Poccuniickoit denepanuy;

- 3akon Poccuiickoit ®denepauuu ot 21 mapra 1991 1. Ne943-1 «O HamoroBbIx opraHax
Poccuiickoit denepanuny;

- IloctanoBnenue IlpaBurensctBa Poccuiickoit @eneparu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxaeHuu [lonoxenust o @enepanbHOi HaJIOroBOMH Ciry:k0e»;

- Ilpukaz Munduna Poccum ot 2 wuronsa 2012r. Ne 99H «AAMHUHHCTpAaTHBHBIA peErjJaMeHT
®denepanbHON HAJIOTOBOM CIY>KOBI MO TPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyTrd MO OeCIuiaTHOMY
UH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCEMEHHON (pOpMe) HATOTOIIATENBIINKOB, MIATEIBITUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Halorax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u
MPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSJAKE HCUMCICHUS U YIUIAThl
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSX HAJOrOIJIATENIBIINKOB, IIATEIbIIUKOB COOPOB M HAJIOIOBBIX
areHToB, MOJHOMOYHUSX HAJIOTOBBIX OPraHOB U MX JOJKHOCTHBIX JIMI], @ TAK)KE IO MPHUEMY HaJOTOBBIX
JeKJaparuit (pacueToB)y.

['ocynapcTBeHHBIM HAJOTOBBIM MHCIEKTOP JOJKEH 3HATh WHbIE HOPMATHBHbBIE MTPABOBBIE AKTHI U
Cly’)keOHbIE JIOKYMEHTBI, pPETyJUpYIOLIME BOIPOCHI, CBSI3aHHbIE C O00JAacTbl0 W BHUJIOM €ro
npo¢ecCHOHATLHOM CITYKEOHOM esITeIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- apbuTtpakHas u cyJeOHas MpakTUKa MO BOIIPOCAM HECOCTOATEIbHOCTH (0aHKPOTCTBA);

- IOPSAZIOK KOHTPOJISI 32 METOAOJIOTHYECKUM U OpraHU3allMOHHBIM 00ecreueHreM, KOOpAUHALuEN
paboThl HAJIOTOBBIX OPraHOB IO MpPEJCTaBICHUIO HHTEepecoB Poccuiickoit deaepanuu Kak KpeauTopa B
nele o0 0aHKPOTCTBE U B MPOIIEIypax, IPUMEHSEMBIX B JieJie 0 OAHKPOTCTBE;

- MOHSATUE W TOPSAOK YPETyJIHpPOBAaHUS 3a0JXKEHHOCTH, U3MEHEHHE CpOoKa YIUIaThl Hajora H
cObopa, pecTpyKTypu3alusi 3aJ0JDKEHHOCTH, 3a4€T W BO3BpaT M3JMIIHE YIUIAUEHHBIX U M3JIUIIHE
B3BICKAHHBIX CYMM, B3bICKAHUE 33]I0JKEHHOCTH, CIUCAHUE 33]I0JDKEHHOCTH;

- IOPSIZIOK OPTaHM3AIlMK B3aMMOJICUCTBHS ¢ OpraHaMu MPOKYpaTyphl, CICACTBEHHBIMU OpPTaHAMH,
opraHaMu BHYTPEHHHX JIE;

- aHamu3 (UHAHCOBO - XO3AMCTBEHHOM [EATEILHOCTH OPTraHU3alUi-T0JDKHUKOB, OTYETOB
apOUTPAXKHBIX YIPABJISIONINX;

- 3apyOCKHBIA OMBIT JIe7T 0 OAHKPOTCTBE.

Hanuuue ¢ynxyuonanvuvix snanui:

- OpraHu3alMOHHbIE OCHOBBI IPOLEAYPHI OAHKPOTCTBA;

- TIOPAJOK OpraHu3allid W KOOPJIWHAIIMM BBIOOpA CaMOPETYIHPYIONIMX OpTaHU3alun
apOUTpaXHBIX YIPABJIAIOMIUX TPH HAMPABICHUH B apOUTPaXHBIM CyJ 3asABIEHUNA O NPU3HAHUHU
JOJHKHHUKA OaHKPOTOM;

- IOPAJIOK y4acThsl B Cy/IeOHBIX 3aceIaHusAX M0 JejaaM 0 0aHKpPOTCTBE JOJKHHKOB, B COOpaHMSIX
KPEAUTOPOB (KOMHTETaX KPEAUTOPOB) HA OCHOBAHMHM MMUCHMEHHBIX MO3UIUH, 1HO0 pemeHul o
rOJIOCOBaHUMU;

Hanuuue 6azosvix ymenuil:



- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBaTh, PAl[MOHAJILHO UCIOJIB30BATh CIIY:KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHMKaTUBHbIE YMEHUSI,;

- YMEHHE YIPaBIATH U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvhuix ymenuii:

- BEJICHUS JIEJIOBBIX IIEPETOBOPOB;

- COCTaBJICHUS JEJIOBOTO MHUCHMA,;

- B3aUMO/ICHCTBUE C OpraHaMH roCcyJapCTBEHHO BIIACTH, OOIIECTBEHHBIMH OpPraHU3allusiIMU;

- IPOBEJICHUE SKCIIEPTU3bI IPOEKTOB HOPMATHUBHBIX [TPABOBBIX AKTOB.

Hanuuue ¢pynxyuonanohvix ymenuii:

- BBINIOJIHEHWE TIOCTABIEHHBIX 3a7ad, 2((EeKTHUBHOTO IUIAaHUPOBAaHUS pPaboOThl, cbOopa u
CUCTEMAaTH3allMM aKTyaJIbHON HHPOPMAIIMK B YCTAaHOBIEHHOU cepe NesTeIbHOCTH,

- BJIQJICHUE COBPEMEHHOM OPITEXHUKOM M MPOTrPaMMHBIMHU MPOAYKTaMH, MOJATOTOBKH CITY>KEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpoBHs B 001acTu HH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH W Tepu(EepUHHBIMU YCTPOWCTBAMH KOMIIBIOTEPA, HH()OPMAIIMOHHO-
TEJICKOMMYHUKALIMOHHBIMU CETSAMH, B TOM 4HCJIE ceTbio VIHTEepHET, B OINEpaliOHHON CHUCTEeMe,
TEKCTOBOM PENAKTOpe, MpH padboTe ¢ 0a3aMu JAaHHBIX, C O3JEKTPOHHBIMU TaOIULAMH, I1OJrOTOBKHU
Mpe3eHTAlNi, YIpaBICHUS OJIIEKTPOHHOM TMOYTOH, HCHONB30BaHHWE TpaQUuecKux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTAX).

OcHoBHbIE TIPaBa U 00SI3aHHOCTH FOCYAAPCTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA, & TAKKE 3aIPEThI U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOW CIIy)KOOH, KOTOpBIE YCTAaHOBJIEHBI B €ro OTHOIICHHH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciryxoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B nensax peanuzanuu 3a1a4 U GyHKIHMHI, BO3NOKEHHBIX Ha OTAEN, rocyAapCTBEHHBIN HAJIOTOBBIA
WHCIIEKTOp 00s13aH:

- MOAroTaBIMBaTh B ycTaHOBiIeHHbIe cpoku B PHC Poccunm mHbpopmanmu, kacaromeics xonaa
npoueayp 0aHKpOTCTBA B OTHOLIEHUH NMPEANPUATHI — JOTKHUKOB;

- OpraHu30BBIBATH pPabOTy M OKa3bIBaTh METOJOJOTHYECKYI0 IOMOIIb TEPPUTOPUATBHBIM
HaJIOrOBBIM OpranaM MoCKOBCKOM 00J1aCTH 110 BOIIPOCaM, BXOISAILINM B KOMIIETEHIIUIO OT/IENA;

- OCYILECTBJIATH KOHTPOJb 3a paboToil MHcmeknuii B 4acTH MOATOTOBKM JIOKYMEHTOB IS
MIPEACTABJICHUS B JIeJie 0 OAaHKPOTCTBE U MPOoLieypax OaHKPOTCTBA TpeOOBaHMit 00 yriaTe 00si3aTeNbHBIX
wiarexxed B OIOPKET M TOCYAApCTBEHHble BHeOMKeTHble (GoHAs M TpeboBaHuil Poccuiickoii
®denepanyy Mo ACHEKHBIM 0053aTEILCTBAM (B TOM UHMCIIE IO BBIIJIATE KANMUTAIN3UPOBAHHBIX IJIATEXEH,
a TakKe MpaB TpeOOBaHUs, NepeneuX K ['ocy1apcTBeHHOM Kopropaun «ATeHTCTBO 10 CTPAaXOBaHHIO
BKJIAJIOB» B PE3yJIbTaTe BBIILIAT BOZMELICHHUS 110 BKJIAJaM);

- OCYUIECTBJISATH CONPOBOXKJEHHE Jiena O OaHKPOTCTBE MPEeNNpUATHIl BTOPOro ypOBHS
COINPOBOXACHUS, OCYIIECTBIATh KOHTPOJIb 3a HCIOJHEeHWeM MHcneknusMu (3aKkperyieHHBIX IO
MOpY4YEeHHI0 HavyanbHUKa otaena) [lopsaka pasrpaHuyeHHs MMOJHOMOYUHN YIOJHOMOYEHHOIO OpraHa Io
npenacraBieHnio uHTepecoB Poccuiickoit denepanmm kak KpeauTtopa B jene O OaHKPOTCTBE U B
nporenypax, MpUMEHsEMBIX B Jiesie 0 0aHKpOTCTBE, MeXy IeHTpaidbHbIM annapatoM OHC Poccun u
tepputopuanbabiMu opranamu ®HC Poccun, yrBepxkaénnoro npukazom @HC Poccun ot 18.01.2017 Ne
MMB-8-18/3/ICTI@ (c u3MEHEHUSIMH U JIOTIOJTHCHUSMH );

- OCYIIECTBIISATH KOHTPOJb 32 YIJIATOW TEKYIIUX TIaTeXel B Jeiax 0 OaHKPOTCTBE MPEANPUITHIA
BTOPOT'O YPOBHS COIIPOBOXAEHHUSI, OCYLIECTBIIATh KOHTPOJb 3a ucnogHeHueMm Mucneknusamu OCHOBHBIX
MOJIX0JI0B BO BHyTpuopranuzaunoHHou aestenbHoctd @HC Poccun u ee TeppuTOpHANBbHBIX OPraHoB IO
COOJIIOJICHUIO OYEPEeTHOCTH YIUIaThl TEKYIIUX 00s3aTelbHbIX IUIaTexXel, 3PPEeKTUBHOMY B3BICKAHHIO
3aJI0JDKEHHOCTH O TaKUM IUIaTeXKaM M HEJOMYyIIEHHWIO ee o0pa3oBaHUs B Jejax O OaHKPOTCTBE U
nporenypax, MpUMEHSEMbIX B Jiene o OaHKpoTCTBe, yTBepxaAeHHBIX mnpukazoM PHC Poccum ot
06.04.2018 Ne KU-5-18/735 1CI1@;

- ©XKEKBAPTAJbHO BHOCUTH HH(POpMAIMIO (C YYEeTOM H3MEHEHHH OOCTOSTENBCTB Jena) IO
nepecMoTpy KoHnenmuu conpoBokaeHusi ena o OaHKPOTCTBE [UIsl YTBEP)KIEHHUS 3aMECTUTENEM
PYKOBOIUTENS Y IPABICHUS;



- IPUHUMATh B YCTAHOBJIEHHOM IOPSAKE y4acTHE B IOATOTOBKE JOKYMEHTOB IIPH PaCCMOTPEHUU
JIET O HECOCTOSTENHHOCTH (OaHKPOTCTBE) apOUTPaKHBIM CYJIOM, CYJOM aIeUISIIMOHHOMN, KacCallmOHHOM
nHcTtanumy, Kosernu o s3xoHomudeckuM criopam BepxosHoro cyna P@;

- npencraBnarh uHTepechl YDOHC Poccum mo MockoBckol 007acTH KaK YHOJHOMOYEHHOTO
opraHa Ha COOpaHHIX KPEIUTOPOB U B CY/ICOHBIX 3aCeIaHUsX;

- MIOJIrOTaBJIMBATh MPOEKTHI JOKYMEHTOB, B TOM YHCJIe HalpaBisieMblX Ha coryacopanue B ®HC
Poccun B 3aBUCMMOCTH OT ypOBHS COIIPOBOXAEHHUS, Kajlo0 B Cyll, B CAMOPETYJIUPYEMYIO OpraHU3aLUI0
apOMTPa)KHBIX YIPABJISIIOIIUX, OPIaH M0 KOHTPOIO (Hal30pPYy), B IPAaBOOXPAHUTEIbHBIC OPraHbl;

- MOJIZIEPKUBATh YPOBEHb CBOEH KBalM(pUKAIMU, HEOOXOJUMBIN ISl UCTIOTHEHUS JOKHOCTHBIX
00513aHHOCTEH;

- cobmonare ycraHosieHHble B Y®HC Poccun no MockoBckoil 001acTH IpaBUil BHYTPEHHETO
pacriopsifika 1 nopsiika paboTsl co ciayxe0Hol nHpopmanueii;

- BBINOJIHATH NOPYUYEHHUS! HayaJIbHUKA OTJENA M €r0 3aMECTUTENIEH, CBSI3aHHBIX C BBIIOJIHEHUEM
MIOCTABJIEHHBIX NIE€pe]] OTAEIOM 3a/1a4.

T'ocyoapcmeennulii HaN0206b1U UHCHEKMOP HeCem NePCOHANbHYIO OMBENCMBEeHHOCb:

- 32 CONPOBOXKJIEHHE JI€1 2 YPOBHS, 3aKPEIUIEHHBIX IEPCOHAIBHO, B COOTBETCTBUU C MPUKA30M
®HC Poccunm ot 18.01.2017 Ne MMB-8-18/3/ICII@ (B yCTaHOBICHHBIH CpOK (HOPMHUPOBAHUE
KOHIIETIMI  CONpPOBOXKACHUS Jiela O OaHKPOTCTBE M  OCYLIECTBICHME BCEX MEpOINPUITHH,
MPEJyCMOTPEHHBIX KOHIICTIIMEH, B TOM 4YHCIIE MOATOTOBKA NO3MIMH K CyAeOHBIM 3aceHaHusIM,
coOpaHusM (KOMHUTETaM) KpPEIUTOPOB);

- 3a COIVIACOBAHHUE IMPOEKTOB IPOLECCYAIbHBIX JOKYMEHTOB B COOTBETCTBUM ¢ mpukazom OHC
Poccun ot 18.01.2017 Ne MMB-8-18/3/ICI1@ u npuxazom ®HC Poccuu ot 14.10.2016 Ne MMB-7-
18/560@ «O06 opranuzamuu pabOTHI IO MPEACTABICHUIO HHTEPECOB HAJIOTOBBIX OPTAHOB B CYIaX»;

- 3a BbinoiaHeHue mnopyueHuit ®HC Poccum B oTHOmeHuu opraHuzauuii 1 ypoBHsS, B
coorBercTBUH ¢ ipukazoM @HC Poccum ot 18.01.2017 Ne MMB-8-18/3 1CI1@;

- 3a BBINIOJTHEHUE MHBIX MOpy4YeHUil HayanbHuKa OTaena u 3amecTuTens HadanbHuKa OTaena (3a
UCKJIIOYEHHEM HEIIPaBOMEPHBIX ).

Kpome moeo, cocyoapcmeennwiii nano2oswiti UHCneKmop 0053am:

- o0ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- coOmo1aTh CIyKeOHBIH PacopsiIoK YpaBiIeHus;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyZa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU IO AEJIONPOU3BOICTBY B YIIpaBIECHUHY;

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBENEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxaimux denepanbHON HAIOTOBOH CITykOBI;

- XpaHUTh T'OCYJAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEACHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaK/iaH;

- cooOuiath NPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU IPHU MCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET MPUBECTU K KOH(IUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJICTABIISITh B YCTAHOBJIEHHOM MOPSJKE MPEAYCMOTPEHHbBIE (eIepaIbHbIM 3aKOHOM CBEJIEHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOIO XapaKkTepa, CBEIEHUs O pacxojax o cede
U 4IeHaxX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POpPMAIMOHHO-
TEJIEKOMMYHUKaLIMOHHOMU ceTH "HHTepHeT";

- coOmrogath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMAaTUBHO ITPABOBBIX
akToB Poccuiickoit @enepanuu, APyrux HOPMATHUBHO INPABOBBIX AKTOB, MPUKA30B (paclopsiKeHUH) U
mucem @OHC Poccun w YmpaBieHus 1Mo HampaBleHHIO AesTenbHOCTH OThnena M 0 MNPOXOXKIACHUU
IPaXJaHCKOU CITy>KOBI;

- cO0JI0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITYKEOHOMY MOBEJIEHUIO,
HE HapyIlaTh 3alpeThl, YCTAHOBJICHHBIE IEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon ®denepanny;

- UCIOJIHATh MHBIE TMOPYYEHHUS U OCYLIECTBIATh MHbIE (DYHKIUHM MO MOPYYEHHUIO HAayaJIbHUKA
Otnena v 3amMecTUTENs HAYAJIbHUKA OT/AENA (32 UCKIIIOUEHUEM HENPABOMEPHBIX );



B yenax ucnonmenus 803104#CeHHbIX QONHCHOCTIHBIX 00A3AHHOCMEU 20CYOAPCMBEHHbII HAO0208bll
UHCNEeKmop umeem npaso.

- BHOCUTh TPEUIOKEHHUS 10 COBEPIICHCTBOBAHHIO paboThl OTAena W MO B3aUMOJCHCTBUIO C
JPYTUMU NIOJIpa3/IeJICHUsMH Y IPaBIICHNUS,

- IOKJIaIbIBaTh PyKOBOACTBY OTaena 000 BceX BBIBICHHBIX HEAOCTATKaX B Ipelesax CBOEH
KOMIIETECHIINH;

- npeactasiarh OTaen n YnpasieHHE IO BOIPOCAM, OTHOCAIIUMCSI K €ro BEIECHHUIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JJOKYMEHTaMH, HEOOXOIMMBIMH JJTsl BBITIOJIHEHUST BO3JI0OKEHHBIX Ha OTAC 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIOINIMMU €ro TMpaBa U O0S3aHHOCTH IO 3aMElIaeMON  JIOJDKHOCTHU
rOCYJapCTBEHHOM IPa)K1aHCKOM CITyKOBI, HA OPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalInBaTh M MOJy4yaTh B YCTAHOBJICHHOM MOPsAKE HEOOXOAWMBIE MaTepHUaibl 110 BOIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHUTBCA C OT3BIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KEOHOH NeATENTbHOCTH U JAPYTHMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JTUYHOE JIeTI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHne K
JUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHUH U IPYTUX JOKYMEHTOB M MaTEPHAJIOB;

- Ha 3allUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha TIpo(hecCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIIBCTBOM Poccuiickoi
®Oenepanuu;

- 3HAKOMHUTHCS CO CBEIEHHUSMH, COCTABISIOIMIMMH TOCYJAapPCTBEHHYIO TaWHy, MPU HaJTUYHH
0(OpMIIEHHOTO I0NYCKa K TOCYAapCTBEHHOM TaifHe;

- Ha TIEHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCy1apCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (acCOLMANUU) JUIS 3alUThl CBOMX IPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOAAIIME B KoMIeTeHIo OTaena.

['ocymapcTBeHHBINM HAMOTOBBI HMHCIEKTOP OCYIIECTBIISIET WHBIC TpaBa W MCIOJHSAET HWHBIE
00s13aHHOCTH, TPENyCMOTpPEHHbIE 3aKoHOoJaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAOTOBOM CIIy)k0€, yTBEp)KIEHHBIM MocTaHoBiIeHueM I[IpaButenscTtBa Poccuiickoit
@enepanuu ot 30 centadps 2004 Ne 506 "O6 yrepxkaenuu Ilonoxenus o depepanbHONH HAJIOTOBOM
cyx6e", Tlonoxxennem o0 Ympapienuu, yrBepkaeHHbIM pykoBoauteneM @HC Poccuu, monoxxennem
00 Ortnene, mpukazamu (pacnopsixerusimu) OHC Poccum, mpukazamu YmpaplieHHUS, MOPYYCHUSIMU
PYKOBOJCTBA YTIPABIICHHUS.

T'ocyoapcmeenusiii Hano208blll UHCHEKMOP 3a HeUCNONHeHUue Uiy HeHaolledxcaujee UCHOTHeHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBoM Pocceuniickoit denepanum.

dppexmusnocmv  u - pe3yrbMamuBHOCMb  NPOPECCUOHANHOU — CAYHCEOHOU  OesamelbHOCMU
rocyJAapCTBEHHOT0 HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIMM MOKa3aTeNsM

- BBITIOJTHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOCHUIO CITYKEOHON AUCIIUTIITNHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBITTOJTHEHUS TTOPYICHHUIA;

- Ka4eCTBY BBINOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSAMU, IOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaa, OpUANYECKd IPaMOTHOMY COCTABIICHUIO
JTIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mpodeCCHOHATHPHOM KOMIETEHTHOCTH (3HAHWIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIUPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO pad0oTaTh C JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OPTraHW30BHIBATh W IUIAHUPOBATH BBIMIOJTHEHHE MOPYUYEHHBIX 3aJaHUMH,
YMEHHIO PAIlMOHATILHO UCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPUYECKOMY IMOAXOJy K PEHIEHUI0 TOCTABJICHHBIX 3a/ad, AaKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(MOPMAIMOHHBIX TEXHOJIOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUSI CBOUX JE€HCTBUM, MPUHUMAEMBIX PEIICHUU.



13.4. IoKHOCTh — TOCYJIApCTBEHHBIN HAJIOTOBBIH WHCHIEKTOp oTiena oOecreyeHHs MOpouenyp
0aHKpOTCTBA

Hanuuue evicuieco obpazosanus.

Keanuguxayuonnvie mpedosanus k cmaosicy TOCyTapCTBEHHON TIpakKIaHCKOW CIYXKObl WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOITOTOBKHU HE MPEIbIBIISIOTCS.

Kesanugpuxayuonnvie mpebosanus k sHaHuam:

Hannune 6a3oBbIX 3HaHW: BKiIouas 3HaHWe ocHOB Koncrutynum Poccuiickoit ®enepanum,
3aKOHOAATENbCTBA O MPOTUBOACHCTBUU KOPPYHIHMH, (QenepalbHbIX KOHCTUTYIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesuaenra Poccuiickoit denepanuu, nocranosieHuii [IpaBurenscTBa
Poccuiickoit ®enepanny, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AKTOB IPUMEHUTEIBHO K HWCIIOIHEHUIO
JOJDKHOCTHBIX ~ 00S3aHHOCTEH; TPAaBOBBIX OCHOB NPOXOXKICHUSA (enepatbHOll ToCyqapCTBEHHOM
IpaXxIaHCKON CITYXObI; TPABHII JEJIOBOT0 3TUKETA, MOPsIIKa pabOoThl ¢ OOpallleHUSIMH TPak]aH; IPaBUII U
HOPM OXpaHbl TPyZa, TEXHUKH OE30IMacCHOCTH M MPOTHBOMOXAPHOW 3aIIUTHI; CIYKEOHOTO pacropsiaka
VYnopasnenus; nopsaka paboTel co cinykeOHoi uHbopMaiuel, mopsaka padoThl € MEPCOHATbHBIMU
JaHHBIMA ¥ KOH(UACHIMAIbHOW WH(pOpPMaNnel; MHCTPYKIIMH O JeIONPOU3BOACTBY; BO3MOKHOCTH H
OCOOCHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HWH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHI B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BAHHE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOIO
JOKYMEHTO00O0pOoTa; OOLIMX BOMNPOCOB B 001acTH obecrneueHus HHGOPMAIMOHHON 0e30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B cdepe 3akonomarenncrBa Poccuiickoit ®enmepanmu:6.4.1. B cdepe 3akoHOmATETHCTBA
Poccuiickoit @eneparuu:

- @enepanbHbIiA 3aK0H OT 26 okTA0ps 2002 Ne 127-D3 «O HecocTOATENEHOCTH (0aHKPOTCTBE)»;

- IlocranoBnenue IlpaButenbctBa Poccmiickoit denepanuu ot 29 mas 2004 r. Ne 257 «O06
obecriedennn wuHTepecoB Poccmiickoii denepanmuu Kak Kpeautopa B Jene o OaHKPOTCTBE H B
nporenypax, IpUMEHSIEMBbIX B Jiele 0 OaHKPOTCTBEY;

- Hanorossiit konexce Pocceniickoit @enepannu;

- Ilocranosnenue I[lpaBurensctBa Poccuiickoit @enepaunn ot 21 oktsa6ps 2004 r. Ne 573 «O
MOPSAJIKE U YCIOBUSIX (PMHAHCUPOBAHUS MpOLeayp 0aHKPOTCTBA U OTCYTCTBYIOIIMX JOKHUKOBY;

- Ilpuka3 MunskonompaszButus Poccum ot 19 oktabps 2007 r. Ne 351 «OO6 yrBepkaeHUU
MopsAJIKa BbIOOpa OpPraHoM, YIOJHOMOYEHHBIM IPEACTaBIATh B JieNax O OAHKPOTCTBE U B MpoLEaypax
O6aHKpoTCTBa TpeOoBaHMs 00 yIulaTe 00s3aTeNbHBIX IUIaTeXel 1 TpeboBaHUs poccuiickoit deaepanuu mo
JICHE)KHBIM  00s3aTeNIbCTBAM, CaMOPEryJIUPYeMO OpraHu3alid apOUTPaKHBIX YHPABIAIOLIUX MPU
nojiaue B apOUTPaXKHBIN Cy/1 3asBICHUS O IPU3HAHUU JTOJDKHHKA OAaHKPOTOM;

- Ilpuka3z MunskonompaszButusi Poccun ot 3 asrycra 2004 r. Ne 219 «O mnopsiike roIoCOBaHUS
OopraHa, YMOJHOMOYEHHOIO MpEACTaBIATh B Jenax O OaHKPOTCTBE M B Ipoleaypax OaHKpPOTCTBA
TpeOoBaHus 00 yruiare o0s3aTeNbHbIX Iu1aTexei n Tpedoanus Poccuiickoil denepanuu mo JeHEKHBIM
00s13aTeNbCTBAM MIPHU YYACTUU B COOPAHHSIX KPETUTOPOBY;

- ITlpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O6 yrBepxknenun Ilopsiika
pasrpaHUYeHMs] MOJHOMOYMN YIOJIHOMOUYEHHOIO OpraHa IO IPEICTaBICHHMIO MHTepecoB Poccuiickoit
Qenepan  Kak KpeauTopa B Jene O OaHKpPOTCTBE W B NPOLEAYypax, MNPUMEHSIEMbIX B Jele
0 OaHKpOTCTBE, MeXay LeHTpaibHbIM anmapatoM ®HC Poccum U TeppUTOpHAIBHBIMU HaJOTOBBIMH
OpraHaMm» (¢ U3BMEHEHUSIMU U JIONIOJHEHUSIMM);

- Koneke Poccuiickoit @enepanyu 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX;

- YronoBHO-TIponieccyanbHbli Kojneke Poccuiickont denepannu;

- YronoBHbii kojekce Poccuiickoit denepanmy;

- I'paxnanckuii konekce Poccuniickoit denepanuy;

- 3akon Poccuiickoit ®enepanmu ot 21 mapra 1991 1. Ne943-1 «O HaJIOTOBBIX OpraHax
Poccutickoit ®enepanuny;

- IlocranoBnenue [IpaButenbctBa Poccutickoit ®eneparuu ot 30 centsadps 2004 r. Ne 506 «O06
yrBepxxaeHnu [lonoxxennus o @enepanbHON HAOTOBOH CiIy)0e»;




- Ilpuxaz Munduna Poccum ot 2 wumrons 2012 1. Ne 99H «AOMUHHMCTPATUBHBIA pPETJIAMEHT
denepanbHON HAJOTOBOM CIYKOBI TIO TPEAOCTABICHUIO TOCYAAPCTBEHHOW YCIYrH IO OecriaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCBMEHHON (hOpME) HaTOTrOIUIATENBIIMKOB, TUIATENBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O ACMCTBYIOUIMX Halorax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTHBHBIX IPABOBBIX aKTaX, MOPSAJIKE HCUMCICHUS W YIUIAThI
HAJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOILIATENBIIUKOB, IIATEILIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIUI[, @ TaKXe 110 MPUEMY HaJIOTOBBIX
JeKJIaparuil (pacueToB)y.

['ocynapcTBEHHBIN HAJIOTOBBIM MHCIEKTOP JOJDKEH 3HATh MHbIE HOPMATUBHBIE IIPAaBOBBIEC aKThl U
CIIy>)keOHBbIE JIOKYMEHTBI, PEryJlUpYIOIIUEe BOIPOCHL, CBSI3aHHbIE C OO0JAacTbI0 W BHJIOM €ro
npodeccoHaANBEHOM CITyKeOHOU ACSITELHOCTH.

Hnvie npogheccuonanvrvie 3HaHUA:

- apOuTpakHas U cyJeOHas MPaKTUKa MO BOIIPOCaM HECOCTOSITENTbHOCTH (OaHKPOTCTBA);

- IOPSAZIOK KOHTPOJISI 32 METOAOJIOTHYECKHM U OpPraHU3allMOHHBIM 00ecledyeHreM, KOOpAUHALUEeH
paboThI HAJIOTOBBIX OPTaHOB IO MPEACTABICHUIO MHTEpecoB Poccuiickoit denepanun Kak KpeauTopa B
nene o 0aHKPOTCTBE U B MPOIIeIypax, IPUMEHSIEMBIX B JieJie 0 OaHKPOTCTBE;

- IOHSATHE W HOPSAJOK YpPEryJIHpOBaHUS 3aJ0JDKEHHOCTH, U3MEHEHHE CpOKa YIUIaThl Hajora u
cbopa, pecTpyKTypHu3alusi 3aJ0JKEHHOCTH, 3a4éT W BO3BpAT MW3JIMIIHE YIUIAYEHHBIX M H3JIUIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3aJI0JKEHHOCTH, CIIUCAHUE 33J0JKEHHOCTH;

- IOPSAJIOK OpPraHU3alliy B3aUMOJICHUCTBUS C OpraHaMH MPOKYPATyphl, CIEICTBEHHBIMU OPTaHaAMU,
OpraHaMy BHYTPEHHUX JEII;

- aHanu3 (PUHAHCOBO - XO3SIMCTBEHHON [EATENbHOCTH OpraHu3alui-I0KHUKOB, OTYETOB
apOUTPaKHBIX YIPABJISIOMINX;

- 3apyOeKHBIN OMBIT €T 0 OAHKPOTCTBE.

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- OpraHU3alMOHHBIE OCHOBBI MPOLIEAYPbI OAHKPOTCTBA;

- TOpAJOK OpraHu3allid M KOOPJMHAIMM BHIOOpA CaMOPETryJIMpPYIOIIMX OpTraHu3alul
apOUTPaXHBIX YIPABISIONUX TPU HAMpPaBICHUHW B apOUTPaXHBIM Cyd 3asBICHUN O MpPU3HAHUH
JOJKHUKA OaHKPOTOM;

- TIOPS/IOK Y4acTUsl B CyJEOHBIX 3ace/laHMsX MO0 JielaM O OaHKPOTCTBE JAOKHUKOB, B COOpaHHSIX
KpEAUTOPOB (KOMMTETaX KpEAUTOPOB) HAa OCHOBAaHMM MUCHBMEHHBIX MO3ULMH, MO0 peueHud o
rOJI0COBaHUH;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHE MJIaHUPOBaTh, PAllMOHATILHO UCIOJIb30BaTh CIIY>)KEOHOE BpeMsl U IOCTUTaTh Pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

- BEJICHUS JIEJIOBBIX IIEPETOBOPOB;

- COCTaBJIEHUS JAEJIOBOTO MHUCHMA,;

- B3aUMO/ICHCTBUE C OpraHaMy roCcyJapCTBEHHO BJIaCTH, O0IIECTBEHHBIMHU OpPraHU3alUusIMU;

- IPOBEJIEHUE DKCIEPTU3HI IPOEKTOB HOPMATHUBHBIX ITPABOBBIX AKTOB.

Hanuuue ¢pynxyuonanohvix ymenuii:

- BBIMOJIHEHUE TIOCTABJICHHBIX 3a7ay, 3((EeKTUBHOro IUIAHUPOBaHHUS paboTh, cOopa u
CUCTEMAaTH3alluM aKTyaJIbHON HH(pOpPMAIUU B YCTAaHOBIIEHHOU cepe esTenbHOCTH,;

- BJIQJICHUE COBPEMEHHOM OPITEXHUKOM M MPOrpaMMHBIMU MPOAYKTaMHM, MOJTOTOBKH CITY>KEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpoBHsS B 001acTu HMH(DOPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH U HepuepuiiHBIMU YCTPOHCTBAMU KOMIIbIOTEPA, HH(POPMALMOHHO-
TEJIEeKOMMYHUKALIMOHHBIMU CETSAMH, B TOM u4HCle ceTbio VIHTepHET, B ONEpalioHHON CcHucTeMe,
TEKCTOBOM pEIaKTope, Mpu padboTe ¢ 0azaMu MAaHHBIX, C SJCKTPOHHBIMH TaOIUIAMU, MOATOTOBKH
MPE3CHTAINM, YIPABJICHHUS DSJEKTPOHHOW IOYTOW, WCIOJBb30BaHUE TpaPUUIECKUX OOBEKTOB B
ANIEKTPOHHBIX IOKYMEHTAX).



OcHoOBHBIE TIpaBa ¥ 00513aHHOCTH rOCYIaPCTBEHHOI'O HAJIOTOBOI'O MHCIIEKTOPA, a TAKXKE 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy)KOOW, KOTOpBIE YCTAaHOBJIEHBI B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJAapCTBEHHOM rpakaanckoi ciyx0e Poccutickoit deneparun (nanee — denepanbHBINA 3aKOH).

Obs3annocmu 20¢y0apcmeeHHo20 HAI0208020 UHCHEKMOPA

- moAroTaBiauBaTh B ycTaHoBieHHbIe cpokn B PHC Poccum mubopmaruu, kacaromieicss xoma
nporenyp 0aHKPOTCTBA B OTHOIIECHUH MPEIIPUATHI — TOKHUKOB;

- OpraHu30BbIBaTh pabOTy M OKa3blBaTh METOJOJIOTMYECKYI0 MOMOIIb TEPPUTOPHATBLHBIM
HaJIOrOBbIM OpraHaM MoOCKOBCKOM 00J1aCTH 110 BOIIPOCAaM, BXOJISALIUM B KOMIIETEHLIUIO OT/IENA;

- OCYIIECTBJISITH KOHTPOJbh 3a paboToi MHcmeknuid B YacTW MOATOTOBKU JOKYMEHTOB st
MIPEJICTABJICHHS B JieJie 0 OAHKPOTCTBE M MPOoIleypax 0aHKPOTCTBA TpeOOBaHMM 00 yruiate 00s3aTebHBIX
IIaTekel B OIO/DKET M TOCYNapCTBEHHbIE BHEOMKEeTHbIE (OHIABI W TpeboBaHuii Poccuiickoii
®denepauyy 10 ACHEKHBIM 0053aTE€ILCTBAM (B TOM UHMCIIE IO BBIILIATE KAUTAIN3UPOBAHHBIX IUIATEXKEH,
a TaKke mpaB TpeOoBaHUs, nepemenmux k ['ocynapcTBeHHON Kopropauu «ATEeHTCTBO MO CTPaXOBAHHUIO
BKJIaJIOB» B PE3yJIbTaTe BBIILIAT BOZMELICHHUS 110 BKJIAJAaM);

- OCYILECTBJISATh CONPOBOXKACHHE Jela O OaHKpOTCTBE MPEANpPUATUNH BTOPOro YpPOBHS
COIIPOBOXIECHUS, OCYIIECTBIATh KOHTPOJb 3a HcCIoJHEeHueM MHcneknusmu (3akperyieHHBIX 110
MOpYUYEHUIO0 HauvanbHHKa oThena) [lopsinka pasrpaHuueHus MOJTHOMOYUHN YIOJHOMOYEHHOTO OpraHa 1o
npejcTaBieHuio uHTepecoB Poccuiickoit denepauuu Kak KpeauTopa B Jene O OaHKPOTCTBE U B
mpoueaypax, MpUMEHsIEeMbIX B Jielie 0 0aHKpOTCTBe, MeKAy IeHTpainbHbIM anmapatoM ®HC Poccuu u
tepputopuanbabiMu opranamu @HC Poccun, yrBepxkaénnoro npukazom @HC Poccun ot 18.01.2017 Ne
MMB-8-18/3/ICII@ (¢ u3MEHEHUSMH U JOIOIHEHUIMHU ),

- OCYIIIECTBIISITH KOHTPOJIb 32 YILIATOW TEKYIIUX TUIATEXEH B JieJaX 0 OaHKPOTCTBE MPEITPUITHIA
BTOPOT'O YPOBHSI COIIPOBOKJEHUS, OCYIIECTBIATh KOHTPOJIb 3a UcnodHeHueM MHcnekuusamu OCHOBHBIX
[I0JIX0JI0B BO BHyTpuopranuzaunoHHon aestenbHoctd @HC Poccun u ee TeppuTOpUaIbHBIX OPraHoB 110
COOJIFOJICHUIO OYEPEeHOCTH YIUIaThl TEKYIIUX 00s3aTelbHbIX IUIaTexel, 3(PPEeKTUBHOMY B3BICKAHHIO
3aJI0JDKEHHOCTH MO TaKUM IUIaTeXKaM W HEJOMNYIIEHUI0 ee 00pa3oBaHUS B Jenax o OaHKpOTCTBE U
nporenypax, MNpUMEHsSEeMbIX B Jiene 0 OaHKpoTCTBe, yTBepkAeHHbIX mnpukazoM OHC Poccum ot
06.04.2018 Ne KU-5-18/735 1CI1@;

- ©XKEKBAPTAJbHO BHOCUTh HH(pOpMalMIO (C Y4eTOM H3MEHEHHH OOCTOSATEeNbCTB Jena) IO
nepecMoTpy KoHIenmmu conpoBoXJIeHUs: jAena o OaHKPOTCTBE JUIsl YTBEP)KIEHHUS 3aMECTUTEIEM
PYKOBOIUTENS Y IPABICHUS;

- IPUHUMATh B YCTAaHOBJICHHOM MOpPSAKE y4acTHE B IMOATOTOBKE JOKYMEHTOB IPH PaCCMOTPEHUU
JIe7l 0 HECOCTOATENBbHOCTU (0aHKPOTCTBE) apOUTPAXKHBIM CYJIOM, CYIOM aNeJUISIIIMOHHOM, KacCallnOHHOM
nHcTtanumy, Komernu o sxonomudeckuM criopam BepxosHoro cyna P@;

- npenctaBiaTe uHTepechl YDOHC Poccun mo MoOCKOBCKOH 00JIacTH Kak yIOJHOMOYEHHOTO
OpraHa Ha COOpaHHUAX KPEIUTOPOB U B CyA€OHBIX 3aceJaHMsIX;

- NIOATOTABJINBATH MTPOEKTHI JOKYMEHTOB, B TOM UHMCIIE HaIlpaBisieMbIX Ha coriacoBanue B @PHC
Poccun B 3aBUCMMOCTH OT YpOBHSI COIPOBOXACHHUS, KaJl0O B CyJ, B CAMOPETYIUPYEMYIO OPraHU3aLINIO
apOUTPaKHBIX YIPABJISIOIINX, OPTaH MO KOHTPOIO (Ha30pPYy), B IPAaBOOXPAHUTEIbHBIE OPraHbl;

- MOJJIEP’)KUBATh YPOBEHb CBOEH KBalM(pUKalUU, HEOOXOAUMBIN IJI UCIOJHEHUS JAOKHOCTHBIX
00s13aHHOCTEH;

- cobmoaare ycraHosieHHble B YOHC Poccun mo MockoBckoi 0071acTH IpaBUl BHYTPEHHETO
pacriopsifika 1 rmopsiika paboTsl co ciayxe0Hol HHpopManueii;

- BBINOJHATH NOPYUYEHHUS! HayallbHUKA OTJENa M €ro 3aMECTUTENEH, CBSI3aHHBIX C BBINOJHEHHUEM
IIOCTABJIEHHBIX TIEPE]] OTAEIOM 3a/a4.

T'ocyoapcmeennsiii Han0208b11i UHCHEKMOP Hecen NePCOHANbHYIO0 OMEEemCmMEeHHOCb:

- 3a COIIPOBOXJIEHUE J1€] 2 ypOBHS, 3aKPEIJICHHBIX MEPCOHAIBHO, B COOTBETCTBUHU C IPHUKA30M
®HC Poccum ot 18.01.2017 Ne MMB-8-18/3/ICII@ (B yCTaHOBICHHBIH CpOK (HOPMHUPOBAHHE
KOHIICTILMI  CONPOBOXKACHUS Jella O OaHKPOTCTBE M OCYHIECTBICHHE BCEX MEPONPUSTHH,
MPEyCMOTPEHHBIX KOHIIEMIMEH, B TOM 4YHCIE TMOATOTOBKA MO3UIUI K CyIeOHBIM 3acelaHusM,
coOpaHUsIM (KOMHTETaM) KPeIUTOPOB);



- 32 COIJIACOBAHHUE MPOEKTOB IMPOIECCYANbHBIX JOKYMEHTOB B COOTBETCTBUU C mpukazom OHC
Poccun ot 18.01.2017 Ne MMB-8-18/3ICI1@ u npuxazom ®HC Poccun ot 14.10.2016 Ne MMB-7-
18/560@ «O06 opranuzanuu pabOTHI IO MPEACTABICHUIO HHTEPECOB HAJIOTOBBIX OPTAHOB B CYIaX»;

- 3a BeimojHeHue nopydyennii ®HC Poccum B oTHOomeHuw opraHuzaudii 1 ypoBHS, B
coorBercTBUH ¢ ipukazoM @HC Poccum ot 18.01.2017 Ne MMB-8-18/3 1CI1@;

- 3a BBINIOJHEHNE WHBIX MOpy4YeHHil HavanbHuka OTAena u 3amectutens HavanbHuka Otaena (3a
HCKJIIOYEHUEM HEMIPABOMEPHBIX ).

Kpome moeo, 2ocyoapcmeennsiii Han0208b11i UHCNEKMOP 00A3AH!

- obecreunBaTh COXPAaHHOCTD CITYKEOHOTO yI0OCTOBEPCHHSI,

- OO0 IaTh CITY>KEOHBIN PACIIOPAIOK Y IpaBICHUS;

- cOOMIOIaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmoIaTh TPEOOBaHUS YTBEPIKICHHON HHCTPYKIIMHU I10 J1€JI0NPOU3BOJICTBY B Y IPABIICHUU;

-cOOI0/IaTh  KOJCKC OTHKU U CIY)KEOHOTO TIOBENCHUS TOCYAAPCTBEHHBIX  TPAKIAHCKUX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TailiHy, a TaKXkKe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaroIINe YACTHYIO KU3Hb, YECTh U JJOCTOMHCTBO TPAXK/IaH;

- cOoO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHUU
JOJDKHOCTHBIX 00I3aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISATh B YCTAHOBICHHOM TOPSIKE MPEAYCMOTPEHHBIC (eepaTbHBIM 3aKOHOM CBEJICHUS
0 J10X0jax, 00 UMyIIecTBe U 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxojax o cede
M YICHAaX CBOCH CEMbH, a TakXKe CBEICHUS O pa3MENICHHH HWHPOpMaluu B HHYOPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "HMHTepHeT";

- coOmogate TpeboBaHMs 3aKOHOJATeNbCTBa Poccuiickoit denepanui, HOPMATUBHO TPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUN) U
mucem @OHC Poccun u VYmpaBieHus 1O HampaBICHHIO JeaTenbHOCTH OTnena W O MPOXOXKICHUH
Tpa)xIaHCKON CITYKOBI,

- COOI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTENHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu;

- WCTIOJHATh WHBIC MOPYYEHUS U OCYIIECTBJIATH WHBIE (DYHKIIMU 1O MOPYYEHUIO HadaJbHUKA
Otpnena v 3amMecTUTENs HauyaJdbHUKA OTAeNA (3a UCKIIOYEHUEM HEMTPaBOMEPHBIX );

B yensax ucnonnenus 603109ceHHbIX OONHCHOCMHBIX 00A3AHHOCMEN 20CY0aPCMEEHHbIIL HAI0208bll
UHCNEeKmMOop umeem npago.

- BHOCUTh TPEJIOKEHHUSI TI0 COBEPIICHCTBOBAHUIO PaboThl OTAena M MO B3aUMOJCUCTBHUIO C
JPYTUMU TIO/Ipa3IeNICHUsAMH Y IPaBIICHNUS,

- TOKJIaJpIBaTh PYKOBOACTBY OTmena 000 BceX BBISBICHHBIX HEIOCTaTKax B Tpelesax CBOEH
KOMIIETEeHIINH;

- mpeacTaBiaTh OTaen U YTIpaBiIeHHE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEJIEHUIO0, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIs1 BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeISIIOIIMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMelaeMoil  JTOMKHOCTH
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC JIJIst
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaImIuBaTh M MOJy4aTh B YCTAHOBICHHOM TOPSJIKE HEOOXOIMMBIE MaTePHUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O TMPOGECCHOHATHHOW CIY)KEOHON IEATETHPHOCTH W JPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jella, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIeTy TMCbMEHHBIX OOBSICHEHHUH U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodecCUOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepauuu;



- 3HAKOMHUTHCS CO CBEIEHUSMHM, COCTABJISIOIIMMHU TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIICYCHHE C YUETOM CTa)ka rOCYAapCTBEHHOU CITYKOBI;

- Ha o0benuHeHuEe B MpodeccHOHANbHBIE COIO3bI (ACCOLMALMU) JUIsl 3allUThl CBOMX IpaB,
COLIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE ITIOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

['ocynapcTBeHHBIM HANOTOBBI MHCHEKTOP OCYIIECTBIISIET HMHBIE IpaBa W UCIIOJHSET HHbIC
00s13aHHOCTH, TPETYCMOTPEHHBIE 3aKoHOAaTeNbcTBOM Poccuiickoit deneparuu, I[lomoxenueM o
@denepanbHON HAJIOTOBOM Cllyk0Oe, yTBEp>KJIECHHBIM mocTaHoBileHueM I[IpaButenscTtBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxkaenuu [lomoxxenus o denepanbHON HAIOTOBOU
ciyx6e", Tlomoxxenuem o0 YmpasieHuu, yrBepxacHHbIM pykoBogutenem ®HC Poccun, monoxxeHuem
00 Ortnene, nmpukaszamu (pacnopsbkenusmu) OHC Poccum, npukazamu YmpaBieHUs, HOPYYCHHSAMHU
PYKOBOJACTBA YTIPABIICHMUS.

T'ocyoapcmeenusiii Han0208blll UHCHEKMOP 3a HeUCNONHeHUue Uiy HeHaoledxcaujee UCHOTHeHUe
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepaiyu.

Dpgpexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
rocyAapCTBEHHOT0 HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIIHUM 0Ka3aTesaM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCT B IKCTPEMAIBHBIX YCIOBHSIX, COONIOACHUIO CITYKEOHON AUCIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJIHEHUS MOPYICHU;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY | JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUIMIECKHA TPAMOTHOMY COCTABJICHUIO
JTOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKUX U TPAMMATHYECKUX OIIMOOK);

- npo¢deCCHOHATHHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIIOCOOHOCTH YETKO OPraHW30BHIBATH W IUIAHUPOBATH BBIMOJTHEHHE MOPYUYEHHBIX 3aJaHUMH,
YMEHHIO PAIlMOHANILHO UCIIONIb30BaTh pabouee BpeMsl, pacCTaBIsATh TPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEHIEHUI0 TOCTABJICHHBIX 3a/a4, AKTUBHOCTH W WHHIIMATHBE B
OCBOGHHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 3a IMOCJHEACTBUS CBOMX JIEUCTBUM, MPUHUMAEMBIX pPEIICHUI.
13.5. JIOIKHOCTB — CTapIIni crieranuct 1 pa3psaa otaena odeciedyeHus mporenayp 0aHKpOTCTBa

Hanuyue svicuieco obpasosanus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAaHCKOW CIY)KOBI WIIM CTaxy
paboThI MO CIIEUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Keanugpuxayuonnvie mpebosanus k sHaHuam:

Hannune 6a3zoBbIX 3HaHW: BkiItouass 3HaHwe ocHOB Koncrutynuu Poccuiickoit ®eneparum,
3aKOHOJIaTeILCTBA O TMPOTHUBOJACUCTBUU KOPPYINIUH, (GeaepabHBIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesuaenta Poccuiickoit denepanuu, nocranosienuii [IpaBurenscTBa
Poccuiickoit ®@enepanui, WHBIX HOPMATHMBHBIX MPABOBBIX AKTOB MPHUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ 00SI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKIEHUS (QeaepalbHON TroCcyAapCTBEHHOM
TPaKIAHCKOW CITY>KOBI; TIpaBUII JEIOBOTO ITUKETA, TIOPsAIKA pabOThI ¢ OOpAIICHUSIMU TPaXKJIaH; MPaBUI U
HOPM OXpPaHbI TPyJa, TEXHUKU OE30MacCHOCTH M MPOTHUBOMOXKAPHOM 3allUTHI, CIYKEOHOTO pacmopsiaka
VYnpasnenus; nopsaka paboTel co ciaykeOHoW uHpopMaluel, Mmopsjaka padoThl ¢ MEPCOHATBLHBIMU
JaHHBIMU ¥ KOH(PHUACHIUATHHON WHGpOpMaIuell; HHCTPYKIIMH IO JAETONPOU3BOJICTBY; BO3MOKHOCTH U
OCOOEHHOCTH TPUMEHEHHSI COBPEMEHHBIX HWH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX ~TEXHOJOTUHA B
rOCyJapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJb30BAHHE  BO3MOXKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOMKX BOMPOCOB B o0OyiacTu obOecrieueHus WHGOPMAITMOHHOW Oe30MacHOCTH;
JOJKHOCTHOTO perjiaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:




- OenepanbHbIi 3aK0H OT 26 oKTsI0pst 2002 Ne 127-D3 «O HecocTosITENEHOCTH (OAaHKPOTCTBE)»;

- IlocranoBnenue IlpaButennbctBa Poccmiickoit ®deneparuun ot 29 mas 2004 r. Ne 257 «O06
obecrieyenun uHTepecoB Poccuiickoii denepanuu Kak Kpeautopa B Jene o OaHKPOTCTBE MU B
npoueaypax, IpUMEHSEMbIX B Jiejie 0 0aHKPOTCTBEY;

- Hanmorossiit konexce Pocceniickoit @enepanuu;

- IlocranoBnenue IlpaButennpctBa Poccuiickoit ®enepamuu ot 21 oktsiops 2004 r. Ne 573 «O
MOPSZIKE U YCIOBUSIX (DMHAHCUPOBAHUS MIPOIEAYp OaHKPOTCTBA U OTCYTCTBYIOIIMX JOKHUKOBY;

- [Ipukaz Munskonompazsutusi Poccrn ot 19 oxrsiopst 2007 1. Ne 351 «O0 yTBep)IeHHN TIOpsiIKa BHIOOpa
OpraHoM, YIOJHOMOYEHHBIM TPEICTABIATH B JeNlaXx O OaHKPOTCTBE M B MPOLEAypax OaHKPOTCTBA TpeOOBaHUS 00
yIulare OOs3aTENbHBIX IUIATeKeH W TPeOOBaHMS POCCHUIMCKOM Qenepal 10 JICHSKHBIM — 00s3aTeIIbCTBAM,
CaMOpETyJIMPyeMOl OpraHM3aLK APOUTPAKHBIX YIPABISIONIMX [P TI0Aa4Ye B apOUTPaKHBIA Cy[ 3asIBICHUS O
MPY3HAHUH JODKHHUKA OaHKPOTOMY,

- Ilpuka3z Mumskonompazsutusi Poccuu ot 3 asrycra 2004 1. Ne219 «O nopsike roJiocoBaHusi Oprasa,
YHOJTHOMOYEHHOTO TPEZCTaRIATh B Jieax o0 OaHKPOTCTBE U B IMpOLEAypax OaHKpOTCTBA TpeOOBaHHs 00 yIuiaTe
00s13aTeNbHbIX IUaTexeil u TpedoBaHus Poccuiickoit denepaimy no JEHESKHbIM 00S3aTebCTBAM IIPH YJacTHU B
COOpaHUSIX KPEIIUTOPOBY;

- I[Ipukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3acni(@ «O6 yrBeprkneHnu [lopsiika pasrpaHrdeHst
TIOJTHOMOUMH YTIOJTHOMOYEHHOTO OpraHa o TpeCTaBlIeHnIo uHTepecoB Poccuiickoit Denepaliny Kak Kpeauropa B
nesie 0 OAHKPOTCTBE M B TIPOIIEIypax, MPUMEHSIEMBIX B JIEJie 0 OaHKPOTCTBE, MEXTy IIeHTpabHbIM armaparoM OHC
Poccun 1 TeppuTOpHaTbHBIMU HATIOTOBBIMU OpraHaMiy (C MI3MEHEHHUSMU U JIOTOTHEHUSIMHU);

- Konekc Poccuiickoii @enepanun 006 aJMHHACTPATUBHBIX TPABOHAPYIICHHSX;

- YrosoBHO-TIpoLieccyanbHbIi konekce Poccuiickoit @enepanny;

- YrosnoBHbii koaeke Poceniickoit denepanuu;

- ' paxxpanckuiil koneke Poccuiickoint @enepanuu;

- 3akon Poccuiickort @enepari ot 21 mapra 1991 1. Ne943-1 «O HamoroBeIx opranax Poccuiickoit
Oeneparny;

- IlocranoBnenue IIpaButenbctBa Poccuiickoit @enepamuu ot 30 centsaops 2004 r. Ne 506 «O6
yrBepkaeHun Ionoxenus o @enepanbHOI HaJIOrOBOM Cityx0e»;

- Ilpukaz Munduna Poccum ot 2 mronst 2012 1. Ne 991 «AnMuHMCTpaTUBHBINA peramMeHT DenepanbHOl
HAJIOTOBOI CITy>KOBI IO TPEIOCTARIECHUIO TOCYJAPCTBEHHOM YCIyIH MO OecIuiaTHOMY MH(OPMHPOBAHUIO (B TOM
YKCIIe B MMCbMEHHOM (DOpME) HATIOTOIIATENBITUKOB, TIATENBIIMKOB COOPOB M HAJIOTOBBIX areHTOB O JCHCTBYIOIIMX
Hayorax M cOopax, 3aKOHOJATENLCTBE O Halorax M cOOpax M MPUHSTHIX B COOTBETCTBUM C HUM HOPMATHBHBIX
TPABOBBIX aKTaX, OPSIKE UCUKCIECHNS U YIUIAThl HAIOTOB U COOpOB, MpaBax ¥ 00S3aHHOCTSIX HAJIOTOIIATENBIIUKOB,
TUIATENBIIMKOB COOPOB 1 HAJIOTOBBIX areHTOB, MOJHOMOUHSIX HAIOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMII, 8 TAKKe
TIO TIPHiEMY HAJIOTOBBIX JICKJIApaIiii (PacueToB)».

Cmapwuii cneyuanucm 1 paspsoa TOMKEH 3HATh HWHBIE HOPMATHUBHBIE NPAaBOBbIE aKThl U
Cly’)keOHbIE JIOKYMEHTBI, pPETyJUpYIOLIME BOIPOCHl, CBSI3aHHbIE C O00JacTbl0 W BHUJIOM €ro
npodeccHoHaNBEHOM CITY)KEeOHO! AeSITETbHOCTH.

Huvie npogheccuonanvrvle 3Hanus:

- apbuTpakHas u cyJeOHas MpaKkTUKa MO BOIPOCaM HECOCTOATEIbHOCTH (OaHKPOTCTBA);

- TIOPSIZIOK KOHTPOJIS 32 METOJIOJIOTHYSCKAM U OPTaHU3AIMOHHBIM 00€CTIeueHUeM, KOOpIMHAIIUEH
paboThl HAJIOTOBBIX OPTaHOB IO MPEJCTaBICHUIO WHTepecoB Poccuiickoii Deneparuu Kak KpeauTopa B
nene o 0aHKPOTCTBE U B MPOIIelypax, IPUMEHSIEMBIX B JieJie 0 OAHKPOTCTBE;

- MOHSATUE W TOPSAOK YPEryJIUpOBaHUSA 3aJI0JDKEHHOCTH, M3MEHEHHME CpOKa yIUIaThl Hajlora u
cObopa, pecTpyKTypHu3alusi 3aJ0JDKEHHOCTH, 3a4€T W BO3BpaT M3JIMILIHE YIJAYEHHbIX W HW3JIUIIHE
B3BICKAHHBIX CYMM, B3bICKAHUE 33]I0JKEHHOCTH, CIUCAHUE 33]I0JDKEHHOCTH;

- IOPSIZIOK OPTaHHW3AIMN B3aMMOJICHCTBHS ¢ OpraHaMU MPOKYpaTyphl, CIEACTBEHHBIMU OpPTaHaAMH,
opraHaMu BHYTPEHHHX JIE;

- aHamuM3 (UHAHCOBO - XO3AMCTBEHHOW [EATEIHLHOCTH OPTraHU3alMi-T0JDKHUKOB, OTYETOB
apOUTPAKHBIX YIPABJISIOIINX;

- 3apyOCKHBIA OMBIT J1e71 0 OAHKPOTCTBE.

Hanuuue ¢ynxyuonanvuvix snanui:



- OpraHU3alMOHHBIE OCHOBBI MPOLIEAYPbI OAHKPOTCTBA;

- TOpSIIOK OpraHM3alii U KOOPAMHALMM BBIOOpAa CaMOPETYJMPYIOIIMX OpraHW3alil apOUTPaOKHBIX
YIPaBIIIOLIMX TPY HAIIPABJICHUHN B apOUTPaXKHBIN Cy1 3asBJIEHUM O MIPU3HAHNM JOJDKHUKA OAHKPOTOM;

- TIOPSZIOK Y4acTHsl B CyI€OHBIX 3aCEIaHUSX 10 JIeiaM O OaHKPOTCTBE JIOJDKHUKOB, B COOPAHUSX KPEAUTOPOB
(koMHUTETaX KPEUTOPOB) HA OCHOBAHMH MTMCHMEHHBIX MO3ULIHH, JIMOO PEIICHHI O TOJIOCOBAHUM;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernueck);

- YMEHHeE MJIaHUPOBaTh, PAIlMOHATILHO UCIOJIB30BATh CIIy:)KeOHOE BpeMsl U IOCTUTaTh Pe3yibTara;

- KOMMYHUKaTHBHBIC YMECHUS;

- YMEHHE YIPABIATH U3MEHEHUSMHU.

Hanuuue npogpeccuonanvhuix ymenui:

- BEJICHUS JIETIOBBIX IIEPETOBOPOB;

- COCTaBJICHUS JEJIOBOTO MHUChMA,

- B3aUMO/ICHCTBUE C OpraHaMH roCyJAapCTBEHHOM BIIACTH, OOIIECTBEHHBIMH OPraHU3allUsIMU;

- IPOBEJICHUE SKCIEPTU3BI IPOEKTOB HOPMATHUBHBIX [IPABOBBIX AKTOB.

Hanuuue ¢hynxyuonanohvix ymeHu:

- BBINIOJIHEHHWE TIOCTABIICHHBIX 3a1ad4, A(P(EKTHBHOIO IIAaHUPOBAHUS paboOThl, cOopa u
CUCTEMAaTH3allMM aKTyaJIbHON HH(POPMAIIH B YCTAaHOBIEHHOU cepe NesTeIbHOCTH,

- BJIQJICHUE COBPEMEHHOM OpPITEXHUKOW W TPOrPAMMHBIMHM TIPOIYKTAMH, TOATOTOBKH —CITYKEOHBIX
JIOKyMEHTOB, a TaKKe HABBIKOB 0a30BOT0 ypoBHS B 001acT MH(DOPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOTHA (C
BHYTPEHHUMH W TIepU(epuiiHbIMUA  YCTPOMCTBAMH KOMITBIOTEPa, MH(POPMAIMOHHO-TEIIEKOMMYHHKALOHHBIMH
CeTsIMH, B TOM 4HCIle ceThio VIHTEepHeT, B OMepalioHHON CHCTEME, TEKCTOBOM PEIAKTope, MpH padbote ¢ Oazamu
JTAHHBIX, C EKTPOHHBIMH TAOJMIIAMH, TIOATOTOBKH TPE3CHTALIMIA, YITPABJICHHS HTIEKTPOHHOM ITOYTOM, MCTIONIb30BAHIE
rpaduueckux 0ObEKTOB B ANIEKTPOHHBIX JOKYMEHTAX ).

Ocnoguvie npasa u obsa3aHnocmu cmapuwie2o cneyuanucma 1 paspsoa, a TakxKe 3alpeTsl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIIy)KOOH, KOTOpbI€ YCTaHOBJEHBI B €ro OTHOLIEHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B uensx peanmzanuu 3amad ¥ QyHKIHMN, BO3MOXKEHHBIX Ha OTtaen, crapmuil crnenuaiuct |
paspsna o0si3aH:

- KOHTpOJHMpoBaTh coOmoneHue MHcneknusmMu cpoka, yctaHoBieHHoro 1. 2 [lomoxenus,
yrBepxkaeHHoro [loctanosnenuem IlpaButensctea PO ot 29.05.2004 Ne 257, mast NpUHATHS PELLIEHUS O
1ojiaye B apOUTPaKHBIN CyJ 3asBJICHUS O IPU3HAHUM JOJKHUKA OaHKPOTOM;

- OCYILECTBIATh AHAIN3 (DPUHAHCOBO-XO3SIMCTBEHHON JEATENBHOCTH OPraHM3alH-TOJDKHAKA C IIETBI0
TIOJITOTOBKH K PacCMOTPEHHIO BOIIPOCOB O 11€7IECO00PA3HOCTH MOJIa4H 3asIBIIEHUS B apOUTPKHBIN CyJ1 O TIPU3HAHUN
JIOJDKHUKA OaHKPOTOM, O BO3MOXKHOCTH (HEBO3MOXKHOCTH) BBISBIIEHHS JIOCTATOYHOTO ISl TMOTAILIEHUs Cy/IeOHbIX
pPacXoioB W 3aJ0JDKEHHOCTH TIO O0S3aTeIbHBIM IUIATeXaM (JICHSKHBIM 00s3aresibeTBaM  Tiepern;  Poccuiickoi
deneparueit) umytiectsa, pykoBoacTBysich mickMoM @HC Poccru ot 06.06.2017 NeCA-4-18/10682@;

- MPOBOIUTH aHATM3 (M3MYECKHX JIML, WHIMBUAYaJIbHBIX MPEINpPUHUMATENEH C LENbI0 TMOATOTOBKU K
PacCMOTPEHUIO BOTIPOCOB O IIEJIECO00PA3HOCTH TMOJIauM 3asBICHHsI B apOUTPKHBIA CyJ] O NMPU3HAHUU JIOJDKHHUKA
0aHKPOTOM, O BOBMOXKHOCTH (HEBOBMO>KHOCTH) BBISIBIICHHISI JIOCTATOYHOTO JUTS TIOTAIIICHHST CY/IEOHBIX PacxXoyioB U
3aJI0JDKEHHOCTH TI0 00s3aTeNbHBIM IUIaTeXaM (JICHeKHBIM oOsi3aTesibetBaM  niepent Poccuiickoit deneparueii)
MMYIIECTBa, pyKoBoACTBYsICh icbMoM OHC Poccrn ot 05.12.2017 Ne CA-5-18/4007 1CT1(@);

- aHANIM3MpOBaTh, 00001IaTh U odecrieunBars npernctasieHre B PHC Poccun napopMarmy B OTHOIIEHHN
JOJDKHUKOB BCeX TIpymn W Kareropud, no koroppiM PHC Poccum ompeneneHa B TOpSIKE OYEPEAHOCTH
caMOperyiMpyemMasi OpraHu3arys apOUTpaXkKHbIX YIPABJISIOIMX MPY COIVIACOBAHWH MPOEKTOB PEIICHHH O Mojaye B
apOUTPaKHBIN Cy/1 3asBJICHHSI O IPU3HAHUH JIOJDKHUKOB OaHKPOTaMH, & TAKoKe IPOEKTOB PEIICHHH O TOJIOCOBAHUH Ha
COOpaHHMH KPEIUTOPOB 32 HHYIO CAMOPETYJIMPYEMYIO OpraHH3alvIo B Jiefie 0 OaHKPOTCTBE;

- OpraHu30BbIBaTh pabOTy M OKa3bIBaTh METOJOJIOTUYECKYIO TOMOIb TEPPUTOPUATHHBIM
HAJIOTOBBIM OpraHaM MOCKOBCKOH 00JacTH 1O BOMpOCaM, BXOAALIMM B KOMIIETCHLHMIO OTHENa U
KOHCYJIbTAIIMOHHYIO TIOMOIIIb COTPYAHUKAM OT/AENa;

- noBoauTh 10 MOHC Poccun o ropogam MockoBCKOM 0071acTH HOPMAaTUBHBIE IOKYMEHTHI;



Cmapwuii cneyuanucm 1 paspsaoa Hecem nepcoHAIbHYIO OMEEMCMEEHHOCMb!

- 32 CBOEBPEMEHHOE M KauyeCTBEHHOE HAIpaBJIEHHWE IPOEKTOB pelIeHHH o momaye (wim o0
OTJIIOKEHUE TOAAaud) B apOUTPAKHBIM CyJ 3asABICHUH O MPU3HAHUHM JODKHUKOB HECOCTOSITEIBHBIMU
(6ankporamu) B coorBeTcTBUM ¢ nucbMamu ®HC Poccum ot 06.06.2017 NeCA-4-18/10682@ u ot
05.12.2017 Ne CA-5-18/4007ncni@ ¢ yaerom nonoxxkenuit muceMa @HC Poccun ot 08.02.2018 Ne CA-5-
18/2901CI @)

- 3a BBIIIOJHEHUE MHBIX NOpYy4YeHUI HavaibHUKa OTAena u 3amectutens HavanbHUka Otaena (3a
UCKITIOYCHHEM HEIPaBOMEPHBIX ).

Kpome mozo, cmapwuii cneyuanucm 1 pazpsoa o6sa3an:

- obecreynBaTh COXPAHHOCTD CIIYKeOHOTO YJOCTOBEPEHHUS;

- coOmo1aTh CIyKeOHBI PacOPsI0K Y IpaBICHUS;

- cOOI0IaTh MpaBUiIa U HOPMbI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOW HHCTPYKIIMHU TI0 AETONPOU3BOICTBY B Y IPABJICHUN;

- coOnoaTh KOJEKC ATHUKM U CIYKEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  IPa)KTaHCKHUX
ciyxxamux deepanbHON HAIOTOBOU CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C HCIIOJHEHUEM JODKHOCTHBIX O0SI3aHHOCTEW CBEICHHUSA,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(DIUKTY UHTEPECOB, IPUHUMATH MEPHI IO
MIPEIOTBPALIEHUIO TAKOTO KOH(IIUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JIox0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOIO XapaKTepa, CBEIEHHU O pacxoiax o cede
W 4IeHaX CBOEH CceMbH, a TakkKe CBEIEHUs O pa3MeuleHuH UHPopMalMd B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmoaTth TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanuy, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (paclopsuKeHU) u
muceM @HC Poccunm m VYnpasineHuss 1o HampasieHUIO JeaTenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaX/1aHCKOM CITyKOBblI;

- cO0JII0/1aTh OTPaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY MOBEICHHUIO,
HE HapylaTh 3alpPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOIAaTeNbCTBOM Poccuiickoit denepanuu;

- WCIOIHATh HWHBIC MOPYYECHUS U OCYIIECTBIATh MHBbIE (DYHKIMU MO TOPYYEHHUIO HaudalbHHKA
Otnena v 3amMecTUTENsI HAYaJIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEPaBOMEPHBIX);

B nensix uCnosgHeHus: BO3JI0KEHHBIX JJOKHOCTHBIX 00S3aHHOCTEH !

- BHOCUTh NPEJJIOKEHHUSI MO0 COBEPIICHCTBOBAaHUIO paboThl OThena W Mo B3aUMOJEHCTBUIO C
JOPYTUMH NOJPa3JeNICHUs MU Y IPaBIICHUS;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBISBIEHHBIX HENOCTaTKaX B NpeJesax CBOEH
KOMIIETEHIINH;

- npeactanath OTnen u YmpasieHHE MO BOIPOCaM, OTHOCALIMMCS K €ro BEeJIEHUIO, B OpraHax
rocy/1lapCTBEHHOM BJIAaCTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU IS BHITIOJIHEHUSI BO3JI0XKEHHBIX Ha OTAen 3a1ad4,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa W OOS3aHHOCTH MO 3aMEIIaeMON JIOJKHOCTH
roCy/1IapCTBEHHOM I'pa)/1aHCKOM CITyKObl, Ha OpraHNU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JUIS
WCTIOJHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaM,
OTHOCSIIMMCA K KoMmrieTeHIun OtJiena;

- 3HAKOMHUTHCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIYy)KEOHOW MEsTeNbHOCTH U JIPYTHMMH
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMUHOE JIEJI0, C MaTepHajaMy JMYHOIO Jefia, a TaKKe Ha MPUOoOIeHre K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3allIUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodecCUOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepauuu;



- 3HAKOMHUTHCS CO CBEIEHUSMHM, COCTABJISIOIIMMHU TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECIICYCHHE C YUETOM CTa)ka rOCYAapCTBEHHOU CITYKOBI;

- Ha o0benuHeHUEe B MpodeccHOoHAbHBIE COMO3bI (AaCCOLMANUU) JUIsl 3alllUThl CBOMX IpaB,
COLIMATIFHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE MOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Cmapwuii cneyuanucm 1 paspsda OCyIECTBISICT UHBIE MPaBa W UCTIOTHSICT HWHBIE O0S3aHHOCTH,
MpelyCMOTPEHHbIE 3aKoHOAATeIbLCTBOM Poccuiickoit ®enepanuu, [lonoxkenuem o DenepanbHOU
HAJIOTOBOM CITy>K0€, yTBEp)KICHHBIM MoctaHoBieHueM llpaButensctBa Poccuiickoit @enepaunn ot 30
ceHTsiOps 2004 Ne 506 "OO6 yrBepxknennn Ilomoxkenuss o DenepaibHOW HAJIOTOBOW CiykOe",
[Tonoxenunem 06 YmpasneHuu, yreepkaeHHbIM pykooauterem @HC Poccun, nmonoxxennem 06 Otnerne,
npukazamu (pacnopspkenusmu) @HC Poccun, npukazamu YnpapieHHs, MOPYYEHHUSIMH PYKOBOJCTBA
YnpasneHus.

Cmapwuii  cneyuarucm 1 paspsoa 3a HEHUCIONHEHHWE WIA HEHaAJeXallee HCIOIHEHNE
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPHUBICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepaiyu.

14. Otaen kamepajbHOr0 KOHTPOJS

14.1. JIo/pKHOCTE — IVIaBHBIA T'OCYIAPCTBEHHBIM HAJIOIOBBLIM HHCIIEKTOD OTAEIa KaMEPaJILHOI'0
KOHTPOJIS

Hanuuue evicuieco npogheccuonanbnozo 06pazo8anus.

Keanuguxayuonnvie mpebosanus k cmaogicy TOCyTapCTBEHHON TPaKTAHCKOW CIYXKObI WM CTaxy
PabOoTHI 1O CHIEUAITBHOCTH, HAIIPABJICHHUIO ITOITOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6azoevix 3umanuii: BKIIOYAs 3HAHWS 3aKOHOJATEIbCTBa Poccuiickoit denepannw,
HOPMAaTUBHBIX IIpaBOBbIX akTOB Poccuiickon denepanuyu, Ipyrux HOPMATHUBHBIX IPABOBBIX aKTOB,
npuka3oB (pacnopsbkenuil) u nucem ®HC Poccun u YmpasneHus MO HampaBiIeHUIO JEATEIbHOCTH
OTtnena U 0 IPOXOXKACHUN TPAKIAHCKOM CIIy:KObI, a TakKe MpaBUJl JEJI0BOTO ITHKETa, OXPaHbI TPyaa,
TEeXHUKH 0€30MacHOCTH M MPOTUBOMOKAPHOM 3aIUTHI, MOpsAAKa paboOThl co ciayxeOHOW MH(pOpMaIMeH,
oOpallleHusIMU TpakJaH, CIy)KeOHbIMM JOKYMEHTaMH U 3HaHUM 0a30BOro ypoBHS B 00JacTu
MH(POPMALIMOHHO - KOMMYHMKALIMOHHBIX TEXHOJOTHH (ammapaTHOrO M HPOTrpaMMHOr0 obOecredeHus,
BO3MOXXHOCTEHl W OCOOEHHOCTEH NMPUMEHEHHS] COBPEMEHHBIX HH(MOPMAIMOHHO - KOMMYHHKAIIMOHHBIX
TEXHOJOTMH B TOCYJAapCTBEHHBIX  OpraHax,  BKJIIOYas  HCIIOJB30BAHHE  BO3MOXKHOCTEU
MEXBEJIOMCTBEHHOT'O JJOKYMEHTOO0OPOTa, OOIIMX BOMPOCOB B 00JacCTH oOecredeHus: HHHOPMAIMOHHOM
0€30IacHOCTH), CIY)XeOHOro pacHopsiika VYNpaBiIeHUs M HHCTPYKIMH 1O JAEJIONPOU3BOJICTBY
VYpaiieHus, HACTOSIIETO JOJKHOCTHOTO perjiaMeHTa.

Hanuuue npogheccuonanvnvix Hagvikos: HEOOXOTUMBIX JUIsl BBINOJHEHUs paboThl B cdepe,
COOTBETCTBYIOLLIEH HAINpaBJIEHUIO JeATenbHOCTH OTAena, NPOBEAEHUS AKCHEPTHU3bl MPOEKTOB
HOPMATHBHBIX TPABOBBIX AKTOB, BBINOJHEHHMS MOCTaBJIEHHBIX 3a]ad4, 3(PQEeKTHUBHOTO IIAHUPOBAHUSI
paboThl, BeNEHHS JAEJIONPOM3BOJACTBA, COCTABJIEHHUS JEJIOBOrO MHCbMa, cOopa M CHCTEMAaTH3aluu
aKTyalbHOM MH(OpMAIMK B YCTaHOBJIEHHOU cdepe AeITeNbHOCTH, BIaJJeHUsS COBPEMEHHON OPITEXHUKOM
U TMPOrpaMMHBIMH TPOAYKTAMH, MOJTOTOBKU CIYXKEOHBIX JTOKYMEHTOB, a TakK€ HaBBIKOB 0a30BOI0
YpOBHA B o00JacTH HHGOPMAIIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJOTHUH (C BHYTPEHHHUMU U
nepugepuiHbIMH YCTPOMCTBAMH KOMITbIOTEpPA, UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMH, B
TOM 4HCIIEe CeThI0 VIHTEpHEeT, B ONepalMoHHON CHUCTeMe, TEKCTOBOM peJakTope, Mpu padore ¢ 0azamu
JAHHBIX, C AJNEKTPOHHBIMU TaOJIUI[aMH, NMOATOTOBKH MPE3EHTAlUM, YIPABIEHUS AJIEKTPOHHOM MOYTOMH,
UCMOJIb30BaHUE TpaUUecKrX 0OBEKTOB B 3JEKTPOHHBIX TOKYMEHTAX).

OcHoBHbIE MpaBa U 00S3aHHOCTH TJIABHOTO TOCYJapCTBEHHOI'O HAJIOrOBOI'O MHCIEKTOpA, a TaKkKe
3aIpeThl, CBSI3aHHbIE C TPAXIAHCKON cIy)00i M TpeOOBaHUS K CIIy)KEOHOMY MOBEACHUIO TPaXIaHCKOTO
CITyXaIlero npeaycMoTpensl cratbsvu 14, 15, 17, 18 denepanpHoro 3akoHa ot 27.07.2004 Ne79-d3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxxoe Poccuiickoit denepanmn’.

Honoicnocmuvie obszannocmu:
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[Tonyuenue, oOpabotka wuHpopmanmu ¢ ¢enepanbHoro ypoBus 1o 3amade ACK «HIC-2»,
coptupoBka u noenaenue uHpopmaruu mo 3amade ACK «HJIC-2» no wacnexkumit ®HC Poccun mo
MockoBcKoii 001acTu.

VYdyacTByeT B pPAacCMOTPEHHMH MATE€pHAIOB M IOArOTABIMBAET 3aKIIOUYEHHUS MO OOpalIeHUIM
IIPABOOXPAHUTENBHBIX M KOHTPOJIMPYIOLIUMX OPraHoB II0 BOIpOCaM, OTHOCALIMMCS K KOMIETEHLIUU
OTJIeJ1a KAMEPAJIBHOIO KOHTPOJIA.

[TpunuMaeT B HEOOXOAMMBIX CIIyYasX y4acTHE B pACCMOTPEHUH 3asBJICHUH U jKal00 IOPUANYECKIX
JUIL U TPaKJaH, CBA3aHHBIX C BOIIPOCAMHU IIPUMEHEHUS IOJIOKEHUH JEHCTBYIOIIMX 3aKOHOAATEIbHBIX U
UHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIHUPYIOIIUX NPOLUEAYPY IPOBEACHUS KaMepallbHbIX
HAJIOTOBBIX ITPOBEPOK, OOPMIIEHUS U PEATU3ALMU UX PE3YJIbTAaTOB.

Oxa3blBaeT MNPAKTUYECKYIO IIOMOIb HAJIOTOBBIM MHCIEKIMSAM 110 BOIPOCaM, BXOSIIMM B
KOMIIETEHIIUIO OT/EIA.

OcymectBisger cO6op, 0000mEeHrne ¥ aHauu3 HWHGOPMAIMK IO BOMPOCAM, OTHOCSAIIMMCS K
KOMIIETEHIIMM OT/ie1a KaMEepaJIbHOIO KOHTPOJIA.

BoinonHsier npyrue nopydyeHus HadaJlbHUKa WIM 3aMECTUTENeN HadallbHUKA OTJENa, CBSI3aHHBIX C
BBITIIOJTHEHUEM ITOCTABJICHHBIX IIEPE] OTAEIIOM 33/a4.

Inasnwiii 2ocyoapcmeenviii HanI0206bl UHCNEKMOP HECEM OMEemCmEeHHOCIb 8 COOMBEMCMBUU C
Oeticmegyrowum 3akonooamenvcmeom Poccutickoti @edepayuu 3a:

Hecobnodenue 3axonooamenvcmeéa Poccuiickoii @edepayuu, HOPMATUBHBIX TPABOBBIX aKTOB
Poccuiickoit @enepanuu, Apyrux HOPMATUBHBIX IPABOBBIX aKTOB, IIPUKA30B (PACHOPSHKEHUIN) U MHUCEM
®HC Poccun 1 YnpasiieHus: 10 HaNpaBIeHUIO JesATeNbHOCTH OTnena U 0 MPOX0XKIAECHUU T'Pa)kIaHCKON
CITY>KOBI.

Hewncnonnenne uiny HEHaAJIeKaIIee UCIIOTHEHUE JOJDKHOCTHBIX OOS3aHHOCTEW B COOTBETCTBUU C
HACTOSALLMM JOJKHOCTHBIM PErJIAMEHTOM.

Heucnonnenue nnm HeHaasexailee ucrnonHenue nopyyenunii Hauansauka Otaena u 3amecTurens
HayvaJlbHUKA (32 UCKIIIOYEHHUEM HEIIPABOMEPHBIX).

Pasrnamenune rocynapcTBEHHOM W HAJOrOBOM TailHbI, WHOW HWH(OpPMalKUKU OrpaHUYEHHOIO
pacnpoCcTpaHEHHUS.

HeiictBust win Oe3aeiCTBUs, BEAyIIME K HApYIICHUIO MpPaB U 3aKOHHBIX MHTEPECOB IpakJaH U
OpraHu3aLui.

He cOepexennie rocyJjapcTBEHHOTO UMYILECTBA, B TOM YWCJE MPEJCTABIEHHOTO JJIi UCIIOJHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH.

Inasnwiii  2ocyoapcmeentvlll  HANO206bIN UHCNEKMOpP 30  HEeUCHOIHeHUue Ulu HeHaoexcaujee
ucnoaHenue NOJKHOCTHBIX 00s13aHHOCTENH MOKET OBbITh NMPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccniickoit denepanmu.

Ohdpexmusnocmo u pesynrbmamusHocms NPODECCUOHANLHOU CYHCEOHOU 0eamMeNbHOCU 2TIABHO20
20CY0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMCs NO CIeOYIOWUM NOKA3AMENAM

- BBINIOJHSEMOMY 00BbeMYy pabOThl M MHTEHCHUBHOCTH TPYZa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;

- Ka4eCTBY BBINIOJHEHHOW paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTaHOBJIIEHHBIMHU
TpeOOBAHUSAMH, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, IOpUIMYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKUX OIINOOK);

- TmpodecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIIOCOOHOCTH YETKO OpraHM30BBIBaTh W IUIAHUPOBATH BBIMOJHEHHE MOPYYEHHBIX 3aJlaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMs, MPaBUILHO PAaCCTaBIIATh TPUOPUTETHI;

- TBOPYECKOMY MOJAXOY K PELIEHHUIO TOCTABJIEHHBIX 3a]a4, aKTUBHOCTH U MHUIIMATHBE B OCBOEHUU
HOBBIX KOMIIBIOTEPHBIX W HMH(OPMAIIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJalTHPOBAThCS K
HOBBIM YCIIOBHSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIIEACTBUS CBOUX JECUCTBUN U NPUHUMAEMBbIX PEILICHUN.



14.2. JIo)KHOCTh — TJIABHBIM TOCY/APCTBEHHBIH HAJIOTOBBIA HMHCIEKTOP OT/Iela KaMepalbHOTO
KOHTPOJIS

Hanuuue evicuieco npogheccuonanbnozo 0o6pazo8anus.

Keanuguxayuonnvie mpedosanus k cmaosicy TOCyTapCTBEHHON TIpakKIaHCKOW CIYXObl WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO ITOITOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6azosvix 3umanuii: BKIIOYAs 3HAHWS 3aKOHOJATENIbCTBAa Poccwmiickoit Deaepannw,
HOPMAaTUBHBIX IIPaBOBbIX akTOB Poccuiickoit denepanuu, Ipyrux HOPMATUBHBIX IPABOBBIX aKTOB,
npuka3oB (pacnopspkenuit) U nuceM ®OHC Poccum m YmpamiaeHuss mo HampaBJICHHIO JACSITEIBHOCTH
Otnena U 0 IPOXOXKICHUN TPAXKIAHCKOW CIYKOBI, a TaKXKe MpaBHJI JEIOBOIO ITHKETA, OXPaHbl Tpy/a,
TEXHUKU O€30MacCHOCTH M MPOTUBOMOXKAPHOM 3aIUTHI, MOPAIKAa pabOThl cO ciayx)eOHON nHpOopMalueH,
oOpaleHusIMU TpaKJaH, CIYKEOHBIMH JOKYMEHTAMH M 3HaHUW 0a30BOTO YpOBHS B 00JIACTH
MH(OPMALIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJOTHH (ammapaTHOr0 M IPOrpaMMHOrO OOeCHedeHHs,
BO3MOYKHOCTEH M OCOOEHHOCTEH NMPUMEHEHHUS COBPEMEHHBIX HH()OPMAIIMOHHO - KOMMYHUKAIIMOHHBIX
TEXHOJOTUH B TOCYJAapCTBEHHBIX  OpraHax,  BKJIIOYas  HCIIOJIb30BaHHE  BO3MOXKHOCTEH
MEXBEJIOMCTBEHHOTO TOKYMEHTOO0OpOTa, OOIIMX BOMPOCOB B 00JacTu obecriedeHus] HHPOPMAITHOHHOM
0€30MacHOCTH), CIIY)KEOHOTO pacmopsaka YIOpaBleHUS W HWHCTPYKUUU IO  JEJIOMPOU3BOJICTBY
VYpaiieHus, HACTOSIIETO JOJKHOCTHOTO perjiaMeHTa.

Hanuuue npogeccuonanvuvix Hasvikog: HEOOXOAMMBIX IS BBIMOJIHEHHS paboTHl B cdepe,
COOTBETCTBYIOLLIEH HANpaBJIEHUIO JieATenbHOCTH OTaena, NPOBEACHMS] OKCHEPTU3bI IPOEKTOB
HOPMATUBHBIX IPABOBBIX AaKTOB, BBIMOJIHEHMS IOCTABIEHHBIX 3a7a4, 3(P(EKTUBHOTO IUIAHUPOBAHUS
paboThI, BeJeHHS JeNONPOU3BOJICTBA, COCTABICHHUS JIEJIOBOTO IHUChMa, cOOpa W CHCTEMAaTH3aluu
aKTyalbHOM HH(pOpPMAIK B YCTAHOBIEHHOU cdepe AesITeNbHOCTH, BIaJCHHUS] COBPEMEHHON OPTTEeXHUKON
¥ TPOTPAMMHBIMU TPOAYKTaMH, MOJITOTOBKH CIY)KEOHBIX JTOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOTO
ypoBHS B oOjacth HH(DOPMALMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA (C BHYTPEHHUMH H
nepuepuiHbBIME YCTPOMUCTBAMH KOMITBIOTEpPA, HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIMHA CETSIMH, B
TOM 4HCle ceThlo VMIHTEepHEeT, B OnepalMiOHHON CHUCTeMe, TEKCTOBOM pelakTope, mpu padore ¢ 0azamu
JAHHBIX, C AJIEKTPOHHBIMU TaOJIUI[aMH, MMOATOTOBKH NMPE3EHTALUM, YIPABJIEHUS AJIEKTPOHHOM MOYTOM,
UCIOJIb30BaHUe TpadudecKuX 0OBEKTOB B ANIEKTPOHHBIX JOKYMEHTAaX).

OcHoBHbIE MpaBa U 00A3aHHOCTH TJIABHOTO T'OCYJapCTBEHHOI'O HAJIOIOBOI'O MHCIEKTOpA, a TaKkKe
3ampeThl, CBSI3aHHBIE C TPaXAaHCKON CIy>K00i 1 TpeOOBaHUS K CIYKEOHOMY MOBEICHUIO TPAXKIAHCKOTO
CITyXaIlero npeaycMorpensl cratbsamu 14, 15, 17, 18 denepanbpHoro 3akoHa ot 27.07.2004 No79-d3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyx6e Poccuiickoit denepauun'.

Honoxxcnocmuvie ooazanHocmu:

[Tonyyenue, obpaborka uHpopmanuu c ¢eaepanpHoro ypoHs mo 3amade ACK «HIC-2»,
coptupoBka u noenaenue uHpopmarmu mo 3amade ACK «HJC-2» no wncnexkumit ®HC Poccuu mo
MockoBckoii 001acTu.

YyacTByeT B pacCMOTPEHMM MAaTe€pHalioB W IOATOTABIMBAET 3aKJIIOUEHHUS M0 OOpalleHusIM
MPaBOOXPAHUTENBHBIX M KOHTPOJHUPYIOMIMX OPTraHoOB MO BOINPOCaM, OTHOCSALIUMCS K KOMIIETEHLIUU
OTJIeJ1a KaMEePaIbHOIO KOHTPOJISL.

[TpuHIMaeT B HEOOXOAMMBIX CIydasX y4acTHE B pACCMOTPEHUU 3asBICHUN U Kallo0 IOPUIMUYECKUX
JUI] ¥ TPakKJaH, CBSI3aHHBIX C BOIPOCAMHU IMPUMEHEHUS MOJIOKEHUHN JEWCTBYIOIINX 3aKOHOAATEIbHBIX U
WHBIX HOPMATHUBHBIX TMPABOBbIX AaKTOB, PETYJIUPYIOLIIUX MPOLEAYPY TMPOBEAEHUS KaMepalbHBIX
HaJIOTOBBIX MTPOBEPOK, OOPMIICHHUS U pealn3alii X pe3ysIbTaToB.

Oka3pIBa€T NPAKTUYECKYIO IOMOILb HAJOTOBBIM HWHCIEKIUSAM IO BOMpPOCaM, BXOJAIIMM B
KOMITETEHIIUIO OT/eNa.

OcymectBiger cO6op, o000mEeHrne U aHaiW3 MH(OpMAIMM 1O BOMpPOCaM, OTHOCALIMMCA K
KOMIIETEHIIUHM OT/ie]a KaMepaJIbHOIO KOHTPOJIS.

Brinonnser apyrue nopydeHHsl HadalbHUKA WM 3aMECTUTENIe Ha4allbHUKA OT/EJNA, CBA3aHHBIX C
BBITIOJTHEHUEM TOCTABJICHHBIX NIEPE]] OTJEJIOM 33/1a4.

I naenwiii 2cocyoapcmeentbvlil HAI0208b1U UHCNEKMOP HECEM OMBEmCMBEHHOCMb 8 COOMEEMCMBUU C
Oeticmayrowum 3akonooamenvemeom Poccutickoii @edepayuu 3a:
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Hecobnoodenue 3axkonooamenvcmea Poccuiickoii @edepayuu, HOPMATUBHBIX TPABOBBIX aKTOB
Poccutiickoit deneparuu, Ipyrux HOPMATUBHBIX MPABOBBIX aKTOB, MPUKA30B (PacCHOPSDKCHHI) U TTHCEM
®HC Poccun 1 YnpapiieHus: 110 HaINpaBJIEHUIO JeATeNbHOCTH OTnena U 0 NPOX0XKIECHUU T'PaXKIaHCKON
CITYXKOBI.

Hewncnonnenne uiny HeHaAJIeKallee UCIOIHEHUE JOJDKHOCTHBIX OOSI3aHHOCTEH B COOTBETCTBUU C
HAaCTOSIIIUM JOJKHOCTHBIM PETJIaMEHTOM.

Heucnonnenue win HeHajyiexkailee ucnoyinenue nopydenuit Havansuuka Otaena u 3amMecturens
HavyaJbHUKA (32 UCKIIOYEHUEM HEIIPABOMEPHBIX ).

Pasrmamienne TOCYZapCTBEHHOW W HAJOTOBOM TaWHBI, WHONW HMH(POPMALUMU OrPAaHHYECHHOTO
pacupoCcTpaHEHUs.

JlevicTBus wim Oe3eHCTBHA, BEAyIIMe K HapyIICHUIO MPaB U 3aKOHHBIX MHTEPECOB TPAXKIAH U
OpraHu3aIui.

He cOepexenne rocyjapcTBEHHOTO UMYILECTBA, B TOM YHCJE MPEJCTABICHHOTO AJI UCIIOJIHEHUS
JOJKHOCTHBIX 00S3aHHOCTEH.

Inasnviti  2ocyoapcmeennvili  HANO2068bIU  UHCNEKMOp 3a HeUCNnoIHeHue Uiy Henaonexcaujee
ucnoHeHue NOMHKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MIPUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon @enepanuu.

Dghexmusnocms u pesyrbmamusHocms NPOPECCUOHATLHOU CYHCEOHOU 0esIMeNbHOCU 21A8HO20
20Cy0apcmeeHHo20 HAL0208020 UHCHEKMOPA OYEHUBAEMCS NO Ce0YIOWUM NOKA3AMENIM

- BBINOJHIEMOMY 00BEMY pabOThl U MHTEHCHUBHOCTU TPYZAa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS TOPYUECHUH;

- Ka4eCTBY BBIIIOJHEHHOW paboThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHIO MaTepuala, IOpUANYECKd IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- 1podecCHOHATBPHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATIBHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMu);

- CIIOCOOHOCTH YETKO OpraHM30BBIBaTh W IIJIAHUPOBATH BBHINOJHEHHE MOPYYEHHBIX 3aJaHUH,
YMEHHIO pallMOHAJIHO MCII0JIb30BaTh pabodee BpeMsi, MPaBUILHO PACCTABIIATH IPUOPUTETHI;

- TBOPYECKOMY MOJAXOY K PELIEHHUIO TOCTABJIEHHBIX 3aJa4, aKTUBHOCTH U MHULIMATUBE B OCBOEHUU
HOBBIX KOMIIBIOTEPHBIX M HMH()OPMAIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJalnTHPOBATHCH K
HOBBIM YCIIOBHSIM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JIEUCTBUM U NMPUHUMAEMBIX PELICHUM.

14.3. IoKHOCTh — TJIaBHBIA TOCYJApCTBEHHBIN HAJIOTOBBI WHCIIEKTOP OTAeda KaMepalbHOTOo
KOHTPOJISA

Hanuuue svicuieco npogheccuonanvrozo obpasoearus.

Keanuguxayuonnuvie mpebosanus k cmadgicy TOCYNapCTBEHHOW TPaKIAHCKOW CIYKOBI WIIM CTaxXy
paboTHI MO CIIENHUATBHOCTH, HAIIPABJICHHUIO TOJATOTOBKHU HE NMPEIbABIISAIOTCS.

Hanuuue 6azosvix 3umauuii: BKIIOYAs 3HAHWS 3aKOHONATENhCTBa Poccwmiickoit Denepannw,
HOPMAaTUBHBIX IPaBOBBIX akToB Poccuiickoii denepanuu, APYruX HOPMATUBHBIX IIPABOBBIX AaKTOB,
npuka3zoB (pacnopspkenuil) u nucem ®OHC Poccum u YmpaBineHus MO HampaBiI€HHUIO JESTEIbHOCTH
OTnena U 0 NPOXOXKICHUN T'PAXJIAHCKOW CIYKOBI, a TaKXKe MpaBHJI JEIOBOI0 3THKETA, OXpaHbl Tpy/a,
TEXHUKU O€30MacHOCTH M MPOTUBOMOXKAPHOM 3alUThI, TOpsAAKa paboThl co Ciry:keOHOM mHpopManueil,
OOpalleHUus MU TpaXJaH, CIYy>KEOHbIMM JIOKyMEHTaMM M 3HaHMM 0a30BOro YpoBHS B 00JIaCTH
MH(OPMALIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJOTHH (ammapaTHOr0 M IpPOrpaMMHOrO OOeCHedeHus,
BO3MOYKHOCTEH M 0COOEHHOCTEH NMPUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO - KOMMYHUKAIIMOHHBIX
TEXHOJOTUI B TOCYJapCTBEHHBIX  OpraHax,  BKJIIOYas  HCIIOJb30BAaHHE  BO3MOXKHOCTEH
MEXBEJJOMCTBEHHOT'O JTOKyMEHTO000pOTa, OOLIMX BOIPOCOB B 00JacTH obecnieueHus] HH(HOpMAIIMOHHOM
0€30MacHOCTH), CIYy)KEOHOTO pacmopsaka YTUpaBiIeHUS W HHCTPYKIUU 10 JEIONPOU3BOICTBY
VYnpaBiieHus, HACTOSIIETO JOJKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvnvix Hasvixos: HEOOXONUMBIX [UIsl BBHINOJIHEHHUS paboThl B cdepe,
COOTBETCTBYIOLLIEH HANpaBJIEHUIO JeATenbHOCTH OTaena, NpPOBEACHMs] DKCHEPTU3bI  IPOEKTOB




HOPMATUBHBIX TPABOBBIX AaKTOB, BBIMOJTHEHUS MOCTABICHHBIX 3a7ad, d(PQGEKTUBHOTO TUIAHUPOBAHUS
paboThl, BeNEHHUS MAENONPOM3BOACTBA, COCTABJIEHHUS JEJIOBOTO MHCbMa, cOopa U CHUCTEeMAaTHU3allU
aKTyallbHOW HH(OPMAINH B YCTAHOBICHHOU cdepe AesITebHOCTH, BIAJCHHS COBPEMEHHON OPTTEXHUKON
U TMPOrpaMMHBIMH TPOAYKTaMH, MOJITOTOBKU CIYXKEOHBIX JIOKYMEHTOB, a Tak)K€ HaBBIKOB 0a30BOr0
YpOBHS B 00JIacTH WHPOPMAIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHA (C BHYTPECHHUMH H
nepuepuiHbIMU YCTPOMCTBAMH KOMITbIOTEpPA, HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSIMU, B
TOM 4YHCIie ceTbio VIHTepHEeT, B ONEpPAllMOHHON CHUCTEME, TEKCTOBOM peaakTope, nmpu padore ¢ Oazamu
JaHHBIX, C AIEKTPOHHBIMU TaOIUIAMH, MOATOTOBKH MpPE3CHTALMM, YIPaBICHUS JJIEKTPOHHOU IMOYTOM,
UCIOJIb30BaHUE TpadUIeCKUX 0OBEKTOB B JIEKTPOHHBIX JOKYMEHTAX).

OcHoBHbIE MpaBa U 00S3aHHOCTH TJIABHOTO TOCYAapCTBEHHOI'O HAJIOIOBOI'O MHCIEKTOpA, a TaKkKe
3aIpeThl, CBSI3aHHBIC C TPAXITAHCKON CITY’)K00# M TpeOOBaHUS K CIYy)KEOHOMY MOBEACHHUIO TPAXKTAHCKOTO
CITyXaIlero npeaycMorpensl cratbsvu 14, 15, 17, 18 denepanpHoro 3akoHa ot 27.07.2004 Ne79-d3 "O
rOCYJapCTBEHHOM rpaxaanckoi ciyxoe Poccuiickoit denepanun’.

Honocnocmusvie 0ba3anHoCmu:

[Toyuenue, oOpaborka wHpopmammu ¢ ¢enepanbHoro ypoBHs 1o 3amade ACK «HC-2»,
coptupoBka u noBegaeHue uHpopmaruu mo 3amade ACK «HJIC-2» no wncnexkumit ®HC Poccun mo
MockoBcKoOi 001acTH.

YyacTByeT B pacCMOTPEHHHM MAaT€pHaOB W MOATOTABIMBACT 3aKJIIOUEHHUS M0 OOpalleHusIM
MIPAaBOOXPAHUTEIBHBIX W KOHTPOJHPYIOIIMX OPTraHOB IO BOIPOCAM, OTHOCSIIMMCS K KOMIIETEHIIUU
oTJieJ1a KaMepaibHOTO KOHTPOJISL.

[TpuHIMaeT B HEOOXOAMMBIX CITydasX y4acTHE B PACCMOTPEHUU 3asBIICHUH U KaJI00 FOPUIMICCKIX
JUI ¥ TPa)KJaH, CBA3aHHBIX C BOIPOCAMU IPHUMEHEHHS MOJOKEHUM TEeHCTBYIOIINUX 3aKOHOATEIbHbIX U
WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, PETYIUPYIOIUX MPOIEAYPY TMPOBEACHUS KaMepalbHBIX
HAJIOTOBBIX MTPOBEPOK, OQOPMIICHUS U pean3alii UX pe3ylbTaToB.

Oka3pIBa€T NPAKTUYECKYIO TIOMOINb HAJOTOBBIM HWHCIEKIUSM IO BOMPOCaM, BXOJAIIMM B
KOMIIETEHIIUIO OT/IENa.

OcymectBiger cOop, o000meHne U aHanu3 HMH(OpMalMMU MO BOIPOCAaM, OTHOCSAIIMMCS K
KOMIIETEHIIMM OTJENIa KaMePaIbHOI'O KOHTPOJISL.

BrinonHsieT apyrue mopydeHusi HadyalbHUKA WM 3aMECTHTENICH HaYaJIbHUKA OTJENa, CBA3aHHBIX C
BBIITOJIHEHUEM MOCTABIICHHBIX MEPE]] OTIETIOM 33au.

I nasnwiti 2ocyoapcmeentblii HAN0208bll UHCHEKMOP HeCEm 0meemcmeeHHOCMb 8 COOMBEMCMEUU C
Oelicmsyrowum 3akoHooamenscmeom Poccutickoii @edepayuu 3a:

Hecobniooenue 3axonooamenvcmea Poccutickou @edepayuu, HOPMATUBHBIX IPABOBBIX aKTOB
Poccuiickoit deneparuu, Apyrux HOPMATHUBHBIX MPABOBBIX aKTOB, MPUKA30B (PACHOPSHKEHUIA) U MHUCEM
®HC Poccun n YrpapiieHUs MO HAMpaBIECHUIO JeaTebHOCTH OTaena u 0 MPOXOKIECHUU TPaKIaHCKON
CITYKOBI.

Heucnonnenue unu HeHajiexaiiee UCIOJHEHNE JTOJDKHOCTHBIX 00sS3aHHOCTEH B COOTBETCTBUU C
HACTOSIIIUM JOJHKHOCTHBIM PETJIaMEHTOM.

Hewucnonnenve nnu HeHamexaniee ucrnoiaHenne nopyyennii Havaneauka Otnena u 3aMecTUTENs
HavyaJlbHUKA (32 UCKIIOYEHUEM HEIIPAaBOMEPHBIX ).

Pasrnamenue rocynapcTBEHHOM W HAJIOrOBOM TailHBI, WHOW HH(OpPMAMU OrpaHUYEHHOTO
pacnpocTpaHEHHs.

JleiicTBus wim O€37CHCTBUSA, BEAyIIME K HAPYIICHUIO TPaB M 3aKOHHBIX WHTEPECOB TPAXKIAH U
OpraHu3aLui.

He cOepexenune rocyaapcTBEHHOTO MMYIIECTBA, B TOM YHCIIE MPEACTABICHHOTO ISl MCIIOJTHCHHUS
JOTKHOCTHBIX O0S3aHHOCTEH.

Inagnoviti  2ocyoapcmeenmuvili  HANO2068bIU  UHCNEKMOp 3d HeUCNnoJIHeHue Uiy HeHaonexcaujee
ucnoHeHue NOHKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit deneparumn.

Ohdpexmusnocmov u pesyrbmamusHocmy NPOGECCUOHANLHOU CYHCEOHOU 0esTMeNbHOCIU 21ABHO20
20Cy0apcmeeHH020 Hal0208020 UHCHEKMOPA OYEeHUBAEmC sl NO Ce0YIOWUM NOKA3AMenam

- BBIMOJHIEMOMY 00BEMY pa0dOThl M WHTEHCHUBHOCTH TPYZAQ, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
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paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS TOPYUEHUH;

- Ka4eCTBY BBIIIOJHEHHOW pabOThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUHM C YCTaHOBJIIEHHBIMHU
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaa, OpUANYECKA IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- npodeccnoHaIbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX KM HHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE NPOPECCHOHATHLHOTO KPyTro30pa, YMEHUIO paboTaTh C JOKYMEHTAMH ),

- CHOCOOHOCTH 4YETKO OpPraHW30BBIBATh M IUIAHUPOBATH BBHINOJHEHHE MOPYYEHHBIX 3a/laHuH,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, IPABUIBHO PACCTABISATH IPHOPUTETHI;

- TBOPUYECKOMY ITOAXOAY K PEIICHUIO TOCTABJIEHHBIX 3a7a4, aKTUBHOCTU U MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M WH(OPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO AJaNTHPOBATHCA K
HOBBIM YCIIOBHUSIM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JECUCTBUM U NPUHUMAEMBIX PELICHUMN.

14.4. JIo;KHOCTh — CTapIiuii TOCYAApCTBEHHBIM HAJIOTOBBIM WHCHEKTOP OT/eda KaMepalbHOTo
KOHTPOJIA .

Hanuuue npogpeccuonanvrnozo obpazosanus.

Keanugurxayuonnvie mpedosanus x cmadsicy TroCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboTBhI 10 CIIEUATEHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuuyue 6a3oevbix 3nanuii: BKo4yas 3HaHHMEe ocHOB Kouctutynum Poccuiickoit ®Denepanmu,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIHMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnum, noctaHoBieHuit [IpaBurennbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TIPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IPaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUsIMU TPaKIaH; MPaBUI U
HOPM OXpaHbl TPyJa, TEXHUKH OE30MAaCHOCTH M TPOTHUBOIMOXKAPHOM 3aIIUTHI; CIY)KEOHOTO pacropsika
VYrpapnenus; mopsjika paboThl cO CIy)KeOHOW HHGpopmaiel, mopsaka paboTbl C MEPCOHATbHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTMH B
TrOCYIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIIOJIB30BAHME  BO3MOJKHOCTEM  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HWH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJDKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- Hanorossiii koaekc Poccutickon Penepanuy;

- bromxkeTHbi koneke Poccniickon denepannu;

- I'paxxnanckuii koaeke Poccuiickoit denepanuu;

- Koznekc 00 aaAMMHMCTpaTHBHBIX NpPaBOHAPYIIEHUSX (B 4acTU OTBETCTBEHHOCTH 3a HapylleHHE
3aKOHOJATEIBLCTBA);

- TamoxeHHBIN KoJeKC TaMOKeHHOTO COI03a;

- Tpynosoii konekc Poccuniickoit denepanuu;

- @enepanbHblii 3akoH oT 7 aBrycta 2001 r. Ne 115-®@3 «O mpoTHBOIEUCTBUM JieTaA3allUU
(OTMBIBAHHIO) JIOXOJIOB, MOJYYE€HHBIX MPECTYIHBIM MTyTeM, U (PMHAHCHPOBAHUIO TEPPOPU3IMAY;

- Genepanpabiii 3ak0H 0T 6 gekadpst 2011 1. Ne 402-D3 «O OyxranTepckoM yderey;

- lorosop o EBpa3uiickoM 3KOHOMHYECKOM coro3¢e oT 29 mas 2014 r.;

- mpuka3 Munduna Poccun ot 30 mapra 2001 r. Ne 261 «OO0 yrBepxknaenuu llomoxkenus mo
OyXxranarepckomy yueTy «YueT oCHOBHBIX cpenctB» [IBY 6/01»;

- mpukaz3 MHC Poccum ot 17 mosiOpst 2003 r. Ne BI'-3-06/627@ «OO0 yTBEpX IEHUHM EIHMHBIX
TpeGoBaHUH K (POPMUPOBAHNIO UHPOPMALMOHHBIX PECYPCOB MO KaMEpPaIbHBIM U BBIE3HBIM HAJIOTOBBIM
IIPOBEPKAM»;

- mpuka3 ot 30 umrons 2009 r. MBI Poccum Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPKICHUM IOpPsIKA B3aUMOJACUCTBUS OPraHOB BHYTPEHHHMX JI€I W HAJIOIOBBIX OPraHoB IO
IIPENYNPEXKACHUIO, BBISIBICHHUIO U IPECEUEHUIO HAIIOTOBBIX [TPaBOHAPYLIEHUI U IPECTYIICHUI»;




- nmpukaz ®HC Poccun ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxkaeHuu Popmbl
Akta 00 oOHapyXeHHH (HaKTOB, CBHUAETEILCTBYIOIIUX O MpeAycMOTpeHHbIX HamoroBsiM KoaekcoM
Poccuiickoit ~ ®denepanuu  HANOTOBBIX  NPABOHAPYIICHHSX (32  MCKIIOYEHHEM  HAJIOTOBBIX
MpaBOHAPYIICHUH, TPETYCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeboBaHUM K €r0 COCTABICHUIO,

- [lonoxxenne 00 YnpasneHnuu;

- [Tonoxenue 06 oTaenIe KaMEpaIbHOTO KOHTPOJIS.

Crapimnii rocyaapcTBEHHBIH HAJIOTOBBIA MHCIIEKTOP 10JKEH 3HATh HHbIE HOPMATUBHbBIE IIPABOBbHIE
aKThl U CIIy’)KeOHBbIE JOKYMEHTBI, PEryJUpYyIOIIHe BOIPOCHI, CBA3aHHbIE C OOJACTbIO U BUJOM €ro
npodecCHOHATLHON CITy)KeOHO! AeSITeTbHOCTH.

Hnvie npogheccuonanvhuvle 3Hanus:

- IOPSIIOK ¥ CPOKHU IIPOBEACHUSI KaMEPAJIbHBIX IPOBEPOK;

- TpeOOBaHUs K COCTABIICHUIO aKTa KaMepaJibHOM MPOBEPKH;

- OCHOBBI ()MHAHCOBBIX OTHOIICHUI U KPEIUTHBIX OTHOILICHHIA;

- cyneOHOo-apOuTpaskHas MIPaKTUKA B YaCTU KaMepaJIbHbBIX TPOBEPOK;

- CXEMBI yX0/1a OT HaJIOIOB;

- IOPSIIOK OTpefieNieHusl HaJloroo01araeMoii 6a3bl.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- MPUHIUIBI, METOJbI, TEXHOJOTMH W MEXAaHU3Mbl OCYIIECTBICHHUS KOHTPOJIA 3a IMPOBEICHUEM
KaMepaJIbHbIX HaJOrOBBIX IPOBEPOK;

- IpolLIeTypa OPTaHU3AIMH KaMepalIbHON HAJIIOTOBOM MPOBEPKH: MOPSIIOK, 3TAIbI, HHCTPYMEHTHI

- M€pbl, IPUHUMAEMBIE 10 pe3ybTaTaM KaMepallbHON HaJIOrOBOW ITPOBEPKU

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

- YMEHHE IIaHUPOBATh, PAIMOHATILHO HUCIIOJIb30BaTh CIIY)KEOHOE BpeMs U JOCTUTATh Pe3ybTaTa;

- KOMMYHUKATUBHBIC YMCHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuuix ymenuii:

- BBIIOJHEHME 3aJady M  (QYHKUMH 1O  OpraHu3allMOHHOMY, HH(OPMAlMOHHOMY,
JOKYMEHTAI[MOHHOMY U UHOMY oOecreueHuto aestenpbaoctu Otaena

- IOJITOTOBKA CITY’)KEOHBIX TOKYMEHTOB, JIEJIOBOTO IHCbMa

- BJIaZICHHE OPTTEXHUKON U MPOrpaMMHBIMU IPOAYKTaMU

- BJAJICHHE HaBBIKAMH 0a30BOTO0 YypOBHS B 00JacTH WH(OPMAIMOHHO-KOMMYHHKAI[HOHHBIX
TEXHOJOTUN (C BHYTPEHHMMH WU HepUPEepuiHBIMU YCTPOMCTBAMHU KOMIIbIOTEpPA, HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIMU CETSMH, B TOM UYHCJIE CETbIO VIHTEpHET, B ONEpALMOHHOM CHUCTEME,
TEKCTOBOM pPEAaKTope, MpH padore ¢ 0a3aMu AAHHBIX, C 3JEKTPOHHBIMHU TaOIUILAMH, MOATOTOBKH
NPE3CHTAlMi, YIpaBIE€HUS OJEKTPOHHOW TIOYTOW, HCHOJb30BaHHWE TIpaduueckux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX ).

Hanuuue ¢ynxkyuonanvuvix ymenuii:

- cbop, 0000mmeHne W aHaIM3 WH()OPMAITMHU TT0 BOTIPOCAaM, OTHOCAIIIUMCS K KOMITETEHIIUH OT/ela
KaMepaJIbHOTO KOHTPOJIS

- OCYIIECTBJIEHUE MOHUTOPHHTA JI€ATEIbHOCTH HUKECTOSALINX HAJIOTOBBIX OPraHOB I10 BBISBICHUIO
nojryyarenei HeOOOCHOBAHHOW HAJIOTOBOM BBITOJBI, CBA3aHHOW C HEMPABOMEPHBIM MPUMEHEHHUEM
HanoroBbix BeraeToB 1o HJIC ¢ ucnonszoBanunem uHbopmarmonnoro pecypeca [10 «ACK HIAC-2»,

- MOHHUTOPHHI HWHCHIEKIMHA B YacTH OTPabOTKM pPACXOXKIEHHH B CBEIACHUSAX OO0 omeparmsx,
coJiepkarmxcs B HaJloroBeix Jeknapanusx no HJC ¢ ucnons3oBanueM nndopmannonHoro pecypcea I[10
«ACK HJC-2»,

OcHoBHbIE TTpaBa U 0013aHHOCTU TOCYJAPCTBEHHOT'O HAJIOTOBOTO MHCIEKTOPA, a TAaKXKe 3alpeThl U
TpeOOBaHUs, CBsSI3aHHbIE C TPAXKIAHCKOM CIyx00#, KOTOpBIE YCTaHOBJEHBI B €ro OTHOILIEHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxxoe Poccuiickoit @enepauun” (nanee — DegepanbHblil 3aK0H).

B nensx peanuzarnuu 3amad u GyHKIHMA, BO3JI0KEHHBIX Ha OTIEN, TOCYJApPCTBEHHBIN HAJIOTOBBIN
WHCIEKTOp 00s13aH:



- moay4arb, oOpabaTbiBaTh HMH(popManuio ¢ deaepanpHoro ypoBHs mo 3anaue ACK «HJC-2»,
coptupoBaTh U A0BoaUTh mHPopManmio mo 3agade ACK «HIAC-2» no wncnekmuit ®HC Poccun mo
MockoBcKoii 001acTu.

- Y4acTBOBaTh B PACCMOTPEHMHM MAaTE€pHAJIOB M IMOJTrOTaBIMBATh 3aKIIOUYEHUS IO OOpalEHUSM
IIPABOOXPAHUTENBHBIX M KOHTPOJIMPYIOLIUMX OPraHoB II0 BOIpOCaM, OTHOCALIMMCS K KOMIETEHLIUU
OTJIeJ1a KaMEPAIbHOTO KOHTPOJISL.

- TNPUHUMATh B HEOOXOJMMBIX CIIydasiX YdYacTHE€ B PAaCCMOTPEHUHM 3asABICHUH U HKaiob
IOPUANYECKUX JIMI W TpaxkJaH, CBSA3aHHBIX C BONPOCAMH MPUMEHEHUS IOJOKEHUHN JeWCTBYIOIINX
3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, PErYJIMPYIOIIMX MPOLEAYpPY IMPOBEICHUS
KaMepaJIbHbIX HaJOTOBBIX MPOBEPOK, OPOPMIICHUS U peanu3aliu UX pe3yabTaToB.

- OKa3blBaTh IPAKTUYECKYIO IIOMOIIb HAJOTOBBIM HMHCIEKLUSAM [0 BOIpPOCaM, BXOASILUM B
KOMITETEHIIUIO OT/ea.

- OCyWEeCTBISATh cOOp, 0000meHne ¥ aHanu3 WHOOPMAIMU IO BOMPOCAM, OTHOCSIIMMCS K
KOMITIETEHIIMH OT/Ie]a KaMepaJIbHOTO KOHTPOJIS.

- BBIIIOJIHATH JApPYyrue NOopy4YeHUsl HauaJbHUKA WM 3aMECTUTENIEH HayalbHUKA OT/EIIa, CBA3AHHBIX C
BBITIOJTHEHUEM MTOCTABJICHHBIX MIEPe]] OTJEIOM 33/1a4.

Kpome moeo, cmapwiuii 2ocyoapcmeennvlii Han0208blii UHCHEKMOP 00A3AH:

- obecreynBaTh COXPAaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- co0r01aTh CIIyXeOHBIN PacOPSAOK Y IPaBICHUS;

- cOOMI0IaTh MpaBUiia K HOPMBI OXPaHbI TPYy/Ja U TEXHUKU O€30MaCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKACHHON WHCTPYKIIMH IO AETIONPOU3BOICTBY B YIIpaBICHUH;

- co0JII0/1aTh KOJEKC ATUKHU U CITYKEOHOTO MOBEICHUS FOCYIaPCTBEHHBIX TPAXKIAHCKHUX CITYXKAIUX
®denepalibHON HAJIOTOBOMW CITYXkKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJIOTOBYIO M HMHYIO OXpaHSEMYyIO 3aKOHOM TaliHy, a TakkKe He
pasriamarh CTaBIINE EMY U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/laH;

- €000IIaTh NPEJICTAaBUTENI0 HAaHUMATeNs O JMYHON 3aMHTEPECOBAHHOCTH IPH HCIIOJIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MIPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATh B YCTAHOBJIEHHOM MOPS/IKE MPETyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEACHUS O
noxoaax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cebe u
YjieHaX CBOEHl CceMbHM, a TakXe CBEICHUS O pa3MelleHud uHpopMauuu B HH(GOPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOMU ceTH "HTepHet";

- cobmonaTh TpeOoBaHUs 3akoHojaTenbcTBa Poccuiickoit deaepanyy, HOPMATHBHO IPaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IMPAaBOBBIX AKTOB, MPUKA30B (pacropsuKeHU) u
nucem @HC Poccum u VYnpasieHuss 1o HampasleHUIO JeaTenbHOCTH OTaena M 0 IPOXOXKACHHUH
IpaX/1aHCKOM CITy>KOBlI;

- co0MI0/1aTh OrPaHMYCHHUS, BBIOIHATH 003aTeNbCTBA M TPEOOBAHUS K CIYyKEOHOMY MOBE/ICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTelIbecTBOM Poccuiickoit denepanuu;

- HCIIOJIHATH WHBIE TIOPYYEHHUS W OCYILECTBIISATH WHBbIE (DYHKIMM IO TOPYYEHHUIO HadyaJbHHUKA
OTtnena u 3amecTUTENs HAYaIbHHUKA OT/eNa (3a UCKII0YEHUEM HEITPAaBOMEPHBIX );

B yenax ucnonnenus 80310H4CeHHbIX OOIHCHOCMHBIX 00SA3AHHOCMEN CIMAPWUL  20CYOApPCMEEHHbIl
HAN0208blU UHCNEKMOp UMeem npaeo.

- BHOCUTh TPEJIOKEHHsI IO COBEpIICHCTBOBAHUIO pPaboThl OTnHena M MO B3aUMOJECHCTBUIO C
JOPYTUMU NOJIpa3iesieHus MU Y IpaBJIeHUS,

- IOKJIaIbIBaTh pyKoBOACTBY OTnena 000 Bcex BBIABIEHHBIX HENOCTAaTKax B Mpeaenax CBoeH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE MO BONPOCAM, OTHOCALIMMCS K €ro BEACHMIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHUTbHCA C JOKYMEHTaMH, HEOOXOIMMBIMH I BBIITOJIHEHHS BO3JIOKEHHBIX HAa OTaen 3anad,
C JOKYMEHTaMH, ONpPENeSIIOIIMMH €ro TMpaBa M OOS3aHHOCTH 1O 3aMeIlaeMoil  JOJIKHOCTHU



rOCy/IapCTBEHHON TPa)TaHCKOMN CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC IS
HCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3aMpaluBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMBIE MaTepUalibl MO BOMPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAKOMHTHCA C OT3bIBAMH O MpPO(ecCHOHANBLHON CIyKEOHOU MEeATENBbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIEJIO, C MaTepuaiaMy JUYHOTO JeJia, a TaKkKe Ha MPUOOIIeHHE K
JTUYHOMY JeJTy MUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Tpo(eCCUOHATHLHOE PA3BUTHUE B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMHU, COCTABIISIIONIMMHU TOCYJApCTBEHHYIO TalHy, MpU HAIMYUU
0(OpPMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha ICHCMOHHOE 00ECIIeUeHNE C YIETOM CTa)ka roCydapCTBEHHOU CITyKObI;

- Ha oO0benuHeHHE B NpodecCHOHANIbHBIE COI03bl (accolMaluu) Uil 3alIUThl CBOMX IPaB,
COILMATILHO - SKOHOMUYECKHX U TPOPECCHOHATBHBIX HHTEPECOB;

- OCYILECTBIISITh UHBIE TOJTHOMOYMS, BXOAIIME B KoMIeTeHno Otaena.

Crapmuii  roCyJapCTBEHHBIN HAJIOTOBBIA WHCIIEKTOP OCYIIECTBISET MHBIE IMpaBa U HMCIOJHSIET
WHBbIE 00S13aHHOCTH, MPEAYCMOTPEHHBIE 3aKoHOAaTeIbCcTBOM Poccuiickoit @enepanuu, [lonoxenueM o
®denepanbHON HAOTOBOM Clly)kO€, yTBEp)KIEHHbIM mocTaHoBleHueM IlpaButenscTBa Poccuiickoit
Oenepannu ot 30 centsdps 2004 Ne 506 "O6 yrepxkaenun [lonoxenus o @enepalibHOI HAIOTOBON
ciryx6e", Tlomoxxennem o0 YmpasiieHuu, yrBepKacHHBIM pykoBogutenieM @HC Poccun, nmosoxennem
00 Ortnene, mpukazamu (pacnopsixenusimu) @HC Poccun, mpukazamu YmpaBieHHs, NOPYyYEHUSIMU
PYKOBOJACTBA YTIPABIICHHUS.

Cmapwuii  20cy0apcmeeHHblll HAN0208blll UHCNEKMOp 3d HeUCNnolHeHue Uiy Hexaonedcaujee
ucnoHeHue NOHKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IPHUBIICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoarenbeTBoM Pocceniickont denepanuu.

Dppexmusnocms u pe3yrbmamusHOCMb NPOPeCCUOHATLHOU CLYHCEOHOU 0esIMeNIbHOCIU CIMAPUIUTL
20Cy0apcmeenHblll HAI0208blll UHCNEKMOP OYEHUBAENC sl N0 C1e0YIOWUM NOKA3amensam

- BBITIOJIHSIEMOMY 00BeMYy PabOThl U MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCT B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CTYKEOHON AUCIIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATHBHOCTH BBIMIOJHEHUS TOPYICHUH;

- Ka4eCTBY BBITIOJHEHHOW paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBIECHHBIMU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUIUNIYECKH TPAMOTHOMY COCTABJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- npodecCUOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX W HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, MIHUPOTE MPO(HECCHOHATEHOTO KPYro30pa, YMEHHIO paboTaTh C TIOKYMEHTaMH);

- CIOCOOHOCTM YETKO OpPraHM30BBIBATH M IUIAHUPOBATH BBIIOJHEHUE MOPYYEHHBIX 3aJlaHUM,
YMEHHIO PAIlMOHATIFHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUIHLHO PACCTABIAThH MPUOPUTETHL;

- TBOPUYECKOMY TTOAXOY K PEIICHUIO MOCTABJIEHHBIX 3a71a4, aKTUBHOCTH W WHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W HMH(OPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO adamTHPOBATHCS K
HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JEUCTBUM U MPUHUMAEMBIX PELICHUN.

15. OTaen aHaamu3a U NVIAHMPOBAHHUS HAJOTOBBIX NPOBEPOK

15.1. IoKHOCTh — CTapmIMil TOCYAApCTBEHHBIM HAJIOTOBBIM WMHCHOEKTOp OTAe]a aHajdu3a |
IJIAHUPOBAHUS HAJIOTOBBIX MPOBEPOK.

Hanuuue gvicuie2o npogheccuonanvno2o o6pazoeamus.

Keanuguxayuonuvie mpebosanus k cmadgicy TOCYTApCTBEHHOW TPaKIAHCKOW CIY)KOBI WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHUIO TOATOTOBKHU HE MPEIbABIISAIOTCS.

Hanuune po¢eCCHOHATIBHBIX 3HaHWUH, BKJIIOYast 3HAHUSA 3aKOHOJATEIbCTBA
Poccuiickoit denepanuy, HOPMAaTUBHBIX  IIPaBOBBIX  akTOB  Poccuiickon Penepauuu,  Ipyrux




HOPMAaTUBHBIX IPAaBOBBIX aKTOB, IpHKa3oB (pacnopsbkeHuil) u nucem ®HC Poccun u Yipasnenus no
HampaBlIeHUIO JesaTenpHocTH OTaena ¥ 0 NIPOXOKIACHUU TPa)XJaHCKOW CIyXObl, a TakKXe OCHOB
yIIpaBJICHUS, OPraHU3alUU TPyAa M JAEJIONPOU3BOACTBA, (OPM M METOJOB pabOTHI CO CpeACTBaMHU
MaccoBOW MH(pOpMaLuHU, OOpalleHUsMHU I'pa)iaH, IPaBUI JEJIOBOI0 3THKETA, OXpaHbl TPYAd, TEXHUKH
0€30MacHOCTH M TPOTHUBOMOKAPHOW 3alUTHI, TOpsAKa paboTel €O Ciy)keOHOH uH(opManuei,
CIly’)KeOHBIMM ~ JIOKYMEHTaMHd M  3HaHUil 0a30BOro ypoBHA B 00sacTM  MHGOPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTMH (amnmapaTHOTO M TMPOTPaMMHOIO OOecreueHHs, BO3MOXKHOCTEH U
0COOEHHOCTEH MPUMEHEHUS] COBPEMEHHBIX HWH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOIMH B
rOCy/lapCTBEHHbIX ~ OpraHax, BKJIIOYas  HCIIOJIb30BAHHE  BO3MOMKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa, OOIMMX BOMPOCOB B oOslacTH obecreueHus WH(POPMAIMOHHOW OE€30MacHOCTH),
CITy’>K€OHOTO pacropsiika YTIpaBiIeHUs U UHCTPYKIUH T10 JETONPOU3BOJCTBY YTPABICHUS, HACTOSAIIETO
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvhvix Hagvikos, HEOOXOIUMBIX ISl BBINOJHEHHS paboTel B cdepe,
COOTBETCTBYIOLIECH HalpaBiIeHUIO JesTenbHOCTH OT/ena, BEACHUs JIEJIOBBIX I1€PErOBOPOB, COCTABICHMUS
JIEJIOBOTO  MHCbMa, B3aUMOJEHCTBUS C OpraHaMU TOCYJapCTBEHHOW BIJIACTH, OOILECTBEHHBIMU
OpraHu3alMsIMM, IPOBEIEHUS SKCIEPTU3bl IPOEKTOB HOPMATHUBHBIX HPABOBBIX AKTOB, BBIOJHEHMS
MOCTABJICHHBIX 3a1a4, 3()()EeKTUBHOTO TUTAHUPOBaHHUSA PAa0OTHI, cOOpa M CHUCTEMAaTH3AIMH aAKTyalbHOMN
uHboOpMallUd B YCTaHOBJIEHHOW c¢epe MAeATeNbHOCTH, BIAJCHHUS COBPEMEHHOW OPITEXHUKOH MU
MPOTPaMMHBIMH MTPOAYKTAMH, TIOATOTOBKH CITY’KEOHBIX JOKYMEHTOB, a TAaK)KE€ HaBBIKOB 0A30BOTO YPOBHSA
B 00nactu MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTHH (C BHYTPEHHMMH U HepuepuitHbIMU
yCTpOMCTBaMM KOMIIbIOTEPA, UH(POPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIMU CETSIMHU, B TOM YHCJIE€ CETHIO
WHTepHeT, B ONEpallMOHHOM cHCTeMe, TEKCTOBOM pelaKkTope, IpU paboTe ¢ 0Oa3aMM JaHHBIX, C
ANEKTPOHHBIMU ~ TaOJIUIIAMM, IOATOTOBKM  IIPE3EHTAlMi, yNpaBI€HUs] OJIEKTPOHHOW  IOYTOM,
UCMOJIb30BaHUE IPahUIeCcKUX 0OBEKTOB B 3JIEKTPOHHBIX TOKYMEHTAX).

OcHoBHbIE TIpaBa U 00SI3aHHOCTU CTapILEro roCcyAapCTBEHHOIO0 HAJOTOBOIO0 MHCIIEKTOPA, a TaK¥Ke
3aIlpeThl, CBSI3aHHbIE C IPaXXIaHCKON cyx00il n TpeOoBaHUs K CIy’)kKeOHOMY MOBEJCHUIO TPAXKIAHCKOTO
CITyXaIIero mpeaycMoTpeHsl cratbsimu 14, 15, 17, 18 denepanpHoro 3akona ot 27.07.2004 Ne79-03 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyx6e Poccuiickoit denepanun'.

Honoicnocmuvie obszannocmu:

OcymecTBisgeT pa3padOTKy KOMIUIEKCHBIX CTAaHAAPTHBIX MPOLEAYp IUIAHUPOBAHUS BBIE3IHBIX
HaJIOTOBBIX MIPOBEPOK, MOPsI/IKa U KpUTEpUEB 0TOOpa HAJIOTOIUIATENBIIIMKOB JUIsl IPOBEIEHUS BbIE3AHbBIX
HAJIOTOBBIX IIPOBEPOK, OMPENEICHHS IPUOPUTETHOCTH KaTETOPUM HAJIOTOIUIATENBIINKOB JIJIsl BKIFOUYEHHUS
B IUTaHBI IPOBEACHUSI BHIE3THBIX HAJIOTOBBIX IIPOBEPOK.

OcymectBiger  pa3pabOTKy  NPEAJIOKEHMH 1O  MOJEpHU3alMM  aBTOMAaTHU3UWPOBAHHOMN
MH(OPMALIMOHHONW CHCTEMbI HAJOrOBBIX OpraHoB i  obecrieuyeHUs 3()(PEKTUBHOTO IIIAHUPOBAHUS
BBIE3JHBIX HAJIOTOBBIX MPOBEPOK.

OcyiiecTBiseT aHauu3 MPAKTUKH IUIAHWPOBAHMS HAJIOTOBBIMM OpPraHaMU BBIE3/IHBIX HAJIOTOBBIX
MIPOBEPOK, €€ MPOOJIEMHBIX BOIPOCOB U HAa €T0 OCHOBE MOATOTABIMBATH MPEATIOKEHUS U PEKOMEHIAIUN
1o BorpocaM 3PGEeKTUBHOCTH TJIAHUPOBAHUS BBIE3IHBIX HAJIOTOBBIX ITPOBEPOK.

AHanuzupyet 1 0060011aeT MpeJCTaBICHHYI0 HIDKECTOSAIIMMU HAJIOTOBBIMU OpraHaMH HaJOTOBYIO
OTYETHOCTh U TOTOBHUT aHAJMTUYECKHE MaTepuaibl /Il PYKOBOACTBA YNPaBJIE€HUS U MPEICTABICHUS B
denepalbHYIO HAIOTOBYIO CIIYXKOY.

OcymecTBisger cOOp W NPOBOJAUT AaHANU3 BBHINOJIHEHHUS  YTBEP)KICHHBIX IIJIAHOB BBIE3THBIX
HaJIOTOBBIX ITPOBEPOK.

[IpoBogut paboTy MO TMOATOTOBKE IMPOEKTOB MHCEM IO COIVIACOBAHUIO TMPEJCTABIECHHBIX
MOJIBEZIOMCTBEHHBIMU HAJIOTOBBIMM OpraHaMH KOPPEKTUPOBOK (BKIIOYEHHUE/UCKIIOUEHHE) B TIJIAHbI
BBIE3IHBIX HAJIOTOBBIX MPOBEPOK.

OcyiecTBiseT aHalnu3 MOJHOTHI M KAaueCcTBa MPOBOAMMBIX MPOBEPOK HA IMPEIMET COOTBETCTBHS
3asBJICHHBIX B IJJaHaX M NPEANOJaraeMbIX K HAYUCICHHUIO CyMM C  (aKTUYECKMMH JaHHBIMHU, Ha
OCHOBAHUU MPEJCTABIEHHOIO MOHUTOPUHIA KAU€CTBA IIPOBEACHHBIX BBIE3THBIX HAJIOTOBBIX IIPOBEPOK.
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[TonroraBnuBaeT 0030pHBIE MUChMA O pe3yabTaTax IJIAHWPOBAHUS BBIC3HBIX HAJIOTOBBIX MTPOBEPOK
TEPPUTOPUATIBHBIMU HAJIOTOBBIMH OpPraHAMHM C OTPaKCHHEM HENOCTATKOB, & TAKXKE IOJIOXKUTEIBHOTO
OIBITA B OPraHU3aLUU U OCYILECTBICHUH IIPOLECCa IIaHUPOBAHMS.

IIpoBoauT aHanu3 MH(GOPMALUU O BBIIBIEHHBIX CXEMaxX YKJIOHEHHS OT HAJIOr000JI0XKEHUS C LIEIIbI0
BKJIFOYECHHUSI COOTBETCTBYIOIIUX HAJIOTOIJIATEIBINMKOB (IUIATENBIIMKOB COOPOB, HAJOTOBBIX areHTOB) B
IUUTaH BBIE3HBIX HAJIOTOBBIX IIPOBEPOK.

Hcnonb3yer wHPOPMAIMOHHBIA  pecypc O  (DMHAHCOBO-XO3SUCTBEHHOW  JEATEILHOCTH
KpYINHEHIINX HaJOroIUIaTeNbIIMKOB U HUX OCHOBHBIX KOHTPAareHTOB M Ha (ellepalbHOM YpOBHE.

VYyacTByeT Nmpu HEOOXOJUMOCTH B IPOBEIEHUHU ayJAUTOPCKUX IPOBEPOK BHYTPEHHETO ayJuTa
pabOThl HMKECTOSIIMX HAJIOTOBBIX OpPraHoB MOCKOBCKOM 007acTé IO BOIpOcaM IUIAHUPOBAHUS
BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK.

OcymecTBisseT KOHTPOJIb OPraHU3alUil 10 KPUTEPUSIM BKJIIOYEHHS B IIJIAaH BBIC3IHBIX HAJIOTOBBIX
IIPOBEPOK 110 CIUCKY KPYIHEHIINX HAJIOTOIIaTENIbIIUKOB.

ConpoBOXk1aeT CHUCOK KPYIMHEHIINX HAJIOTOIJIaTEeIbIINKOB 0 MOCKOBCKON 00JIacTH.

OcymectBiser conpoBoxzaeHue JKypHaia NOCTYNMBIIMX CIPAaBOK O PACIPEAETICHUH CyMM
JOTIOJIHATEIBHO HAYUCICHHBIX IUIATEKEH B paMKaxX BBIE3IHBIX HAJIOTOBBIX INPOBEPOK KPYNMHEHUIINX
HaJIOTOIUIATEIIBIIUKOB.

Hanpasisgser npukaspl YmpaBieHHs O KOMaHIUPOBAaHUU COTPYJHUKOB I10JIBEJOMCTBEHHBIX
WHCHEKUMH JUIs ydacTusi B BBIE3JHBIX HaNOroBbiX mpoBepkax no 3anpocam ®OHC Poccun wu
MexpernoHanbHbix HHcnekuni @HC Poccun 1o kpynHEHIUM HaJIoroIiaTesbIiuKam.

[Ipunumaer ydactue B pa3pabOTKE IMPOEKTOB COBMECTHBIX IMPHUKA30B U MHBIX JIOKYMEHTOB,
PErIaMEHTUPYIOIIMX B3aUMOJEHCTBUE C IPABOOXPAHUTEIBHBIMM U JIPYTMMH KOHTPOJIMPYIOIIMMHU
opranamMu MocKOBCKOI 00JacTH.

OcymectBisger oOMeH uHpopmanuedn ¢ cyobekramu Poccuiickoit denepanuu 1o Bompocy
nokasaresnei (pruHaHCOBO-3KOHOMHUYECKOH I€ATEIbHOCTU KPYITHEHIINX HAIOrOIIaTebIINKOB.

OcymectBiger cO60p M TMepenady B IOJBEAOMCTBEHHBIE HHCHEKIMM HHGOPMAMU  TI0
TpaHcpepTHOMY IieHooOpa3zoBanuto U B OHC Poccunm uHpopmManmuu no MUTpanuu KpymHEHImx
HaJIOTrOIIaTEIbIINKOB.

ObecrieunBaeT COOMIOJIEHUE pEXKUMa CEKPETHOCTHM MpoBOoAMMBIX B Ortnene pabor, B TOM
yuciae Mpu o00paboTKe JOKYMEHTOB, COCTABIIAIOUIMX HAJOTOBYHD M MHYIO TailHY, OXPaHSEMYIO
3aKOHOM, C UCIIOJIb30BAHUEM TEXHUYECKHUX CPE/ICTB.

[Ipunumaer yyactue B 00y4eHHU paOOTHHMKOB HAJIOTOBBIX OPraHOB, B COBELIAHUAX, CEMHHAapaXx,
OKa3bIBaeT MPAKTUYECKYIO OMOIb TEPPUTOPHAIIBHBIM HAJIOTOBBIM OpraHaM I10 BOIPOCAaM, BXOSIINUM B
koMmnereHnuo Otxaena.

Ocy1ecTBiseT cBOIO padOTy B COOTBETCTBHM C YCTAHOBJIEHHBIM IMOPSAIKOM JEJIONPOU3BOJCTBA U
XpaHeHus NoKyMeHTOB OT/elna, a TakKe UX Nepeiady Ha apXUBHOE XpPaHEHUE.

OcymecTBisseT HHbIE (YHKIMHM [0 TOPYYEHHUIO PpYKOBOJACTBA YmpaBieHus B  cepe
JESATENIBHOCTH, CBSI3aHHOM C IUIAHUPOBAHMEM BBIE3JIHBIX HAJIOIOBBIX IPOBEPOK U MOHMTOPHHIOM
KpYIHENIINX HAJIOTOILIATENBIIAKOB.

AHanu3upyeT NpakTUKY IPUMEHEHHS AEUCTBYIOLIETO 3aKOHOAATENbCTBA 110 BOIIPOCAaM, BXOSAIINM
B KOMIIETEHIUIO Y IPaBICHUS;

VYdacTByeT B MOArOTOBKE MH(POPMALMU HEOOXOIUMOHN Ui (POPMUPOBAHHS OTUETOB, BXOJSIIMX B
koMmrereHuio Otaena.

Cobnromaer obmue TpeOoOBaHHUS K CIIy>KEOHOMY MOBEJEHHMIO TOCYAAapCTBEHHBIX T'PaKIaHCKHUX
CIy’)KalllMX, YCTaHOBJIEHHbIE DenepanbHbiM 3aKOHOM 0T 27.07.2004r. Ne 79-®3 «O rocymapcTBEHHOU
rpaxaanckon ciyx0e Poccuiickoii @eneparumny;

HcnonHser cBOEBPEMEHHO M KAYECTBEHHO MOPYYEHHUS pYKOBOAUTENS Y IPABICHNUS;

VcnonHseT MAO0MKHOCTHbIE OOS3aHHOCTH CBOEBPEMEHHO M JOOPOCOBECTHO, HA BBICOKOM
npodeccnoHaTbHOM YPOBHE B COOTBETCTBUH C HACTOSIIIUM PETJIAMEHTOM;

Co0roaeT npy UCHOIHEHUH JOJDKHOCTHBIX O00sI3aHHOCTEH MpaBa U 3aKOHHBIE HHTEPECHI TpakIaH
Y OpraHu3aliui;



He pasramaer cBeneHMs, CTaBIIME W3BECTHBIMU B CBA3M C HCIOJHEHHUEM JOJKHOCTHBIX
00s13aHHOCTEH, B TOM YMCJIE CBEJCHHS, KacalollMecs YacTHOM >KM3HU M 3[0pOBbS TpaXKIAaH WIU
3aTparuBaoIlINe UX YECTh U JOCTOMHCTBO;

B3aumopeicTByeT ¢ IpyruMu rocy1apCTBEHHBIMU OpraHaMH JJis pEIICHUs BOIIPOCOB, BXOAAIIUX B
JOJDKHOCTHYIO KOMITETEHIIUIO;

[IpencraBisier CBOEBPEMEHHO B OTAEN KaJIpoB 3asBICHHUS 00 HW3MEHEHHHM YYETHBIX JaHHBIX C
IIPEIOCTABIIEHUEM KO JOKYMEHTOB;

[IpencraBiser B yCTAaHOBICHHOM MOPSIAKE MPETyCMOTPEHHBIE (efepalbHbIM 3aKOHOM HMEIOIIUECs
CBEJIEHUS O CBOMX JIOXOJaX, MPUHAAJIECKAIINX HA IIPaBe COOCTBEHHOCTH, MMYILECTBE U 00s3aTeNbCTBAX
MMYILECTBEHHOTO0 XapaKTepa, CBEACHUS O OXOJaxX CYNpyru (Cymnpyra) U HECOBEPUICHHOJETHHUX JETeH,
00 UMyIECTBE, MNPUHALISHKANEM UM Ha TMpaBe COOCTBEHHOCTH U 00 WX 00s3aTeNnbCcTBax
MMYILECTBEHHOTO XapaKTepa;

CoOnronaer OorpaHMYeHHs, HE HAPYLIAET 3allpeThl, KOTOPbIE YCTAHOBJIEHBI 3aKOHOJIATEIHCTBOM
Poccuiickoit @deaeparnuu A roCyJapCTBEHHBIX IPaXIaHCKUX CIIY)KAIUX;

CooOmiaer pyKOBOOUTENIO YTPABICHUS O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALEHUIO TAKOTO KOH(IIUKTA;

YBenomisieT pyKOBOIUTENsT YTpaBJiCHHs, OpraHbl MPOKYpaTyphl WKW APYTUE TOCYyAapCTBEHHBIC
opranel 000 BCEX Ciydasx OOpalIeHHs KaKuX-THOO JIMI] B IEISIX CKIOHEHUS K COBEPIICHHIO
KOPPYIIMOHHBIX MPaBOHAPYIICHUH;

He cosepmiaer noctynku, nopoyaiiye 4ecTb U JOCTOMHCTBO IPaXKJaHCKOI'O CIIY>KAaIEro;

[TonnepxuBaeT ypoBeHb KBATM(PHUKAIMK, HEOOXOAUMBIA JUIsI HAAJEKAILIEr0 HCIOIHEHUS
JOJDKHOCTHBIX 00s3aHHOCTEel. [1OCTOSIHHO TMOBBIIIAeT CBOW MPO(ECCHOHANBHBIN YPOBEHb, M3y4daeT U
00s13yeTcsl 3HaTh HOPMATHBHBIC MPABOBBIE aKThl IO BOMPOCAM OPraHU3alMHU KOHTPOJIBHOW PaOOThI H
HaJIOrOBOMY aJIMUHUCTPUPOBAHUIO;

CoOroaeT yCTaHOBJIEHHBIE NpaBUia MyOJIMYHBIX BBICTYIUIEHUH M MPEJOCTaBIEHUS CITYKEOHOM
nH(popMaLnu;

[IposiBisieT KOPPEKTHOCTh B OOpallleHMM ¢ TpakJaHaMH U pabOTHUKaMM YTIIpaBleHHs U
MIOJIBEIOMCTBEHHBIX HHCIIEKIIUH;

He nomyckaer KOH(QIMKTHBIX CUTyallul, CIIOCOOHBIX HAHECTH YIIEpO permyTaluu WM aBTOPUTETY
Ynpasnenus;

Cobmromaer monoxkenust Kopekca 53THKM M CIy)KeOHOrO TOBEAEHUS TOCYAApPCTBEHHBIX
rpaXJIaHCKUX cinyxamux degepanbHON HAIOTOBOM CITYKOBI;

CoO:roaeT npaBuiia TPYJOBOTO BHYTPEHHETO pacropsiaka Y IpaBIeHHUs.

CobroneT mpaBmiia 1 HOPMBI OXPaHbI TPy/la U TEXHUKHU 0€3011aCHOCTH;

YMeeT nonb30BaThCsl KOMIIBIOTEPOM M NHOM OPITEXHUKOM;

Obeperaer rocy1apCTBEHHOE MMYIIECTBO, B TOM UHUCIE MPEIOCTABICHHOE €MY JJIsi MCIOJHEHUS
JOJDKHOCTHBIX 00sI3aHHOCTEH.

Cmapwuii 20cyoapcmeenHulil Hano208blil UHCNEKIMOpP HeCém OmeemcmeeHHOCb 8 COOMBEMCmMEUn
¢ oelicmgyrowum 3akoHooamenscmeom Poccutickou @edepayuu 3a:

HecobOmonenne HOpM MEXIYHApOJIHOTO TMpaBa, 3akoHoaaTenbcTBa Poccuiickont deneparum,
HOPMATHUBHBIX MpPaBOBBIX akTOB Poccuiickoit denepanuu, Ipyrux HOPMATUBHBIX IPABOBBIX aKTOB,
npuka3zoB (pacnopspkeHuil) u nuceM ®OHC Poccum u YmpaBieHuss Mo HamnpaBiI€HHUIO AESITENbHOCTU
OTnena ¥ 0 MPOXOXKACHUU TPAXKAAHCKOM CITYKOBI.

Heucnonnenue win HeHajiexallee UCIOJHEHUE JODKHOCTHBIX OOS3aHHOCTEH B COOTBETCTBHUH C
HACTOSIIIUM JIOJKHOCTHBIM PETIIaMEHTOM.

Heucnonnenue unu nenaonescawee ucnonnenue Hanpasnennvlx nopyyenutl Hauanonuxka Omoena n
3aMecTUTeNs] HAdalbHUKA KOOPAMHHUPYIOUIETO 3aKpEIJICHHOE HAampaBleHUE JesTeIbHOCTH (3a
UCKITIOYEHHEM HEIPaBOMEPHBIX ).

Oexmusnocms U pe3yrbMamueHOCms  NPODECCUOHATLHOU  CYHCEOHOU  OessmelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCNEKMOPa OYEeHUBAEMCsl N0 C1e0YVIOWUM NOKA3amesam

- BBINOJHAEMOMY 00BeMy paOOThl M MHTEHCHUBHOCTH TPYZd, CIIOCOOHOCTH COXPAHSATH BBICOKYIO



paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSX, COOIOACHUIO CITY>KEOHOMN TUCIUILTHHBI;

- CBOEBPEMEHHOCTH M OIIEPATUBHOCTH BBIIIOJIHEHUS IIOPYYEHUH;

- Ka4eCTBY BBIIIOJHEHHOW pabOThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUHM C YCTaHOBJIIEHHBIMHU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY U3JIOKEHHIO MaTepualla, FOpUAMYECKU IPAMOTHOMY COCTAaBIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMaTHYECKHX OLIHOOK);

- 1podecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO paboTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTM YETKO OpraHM30BBIBaTh U IIJJAHUPOBATH BBHINOJHEHUE IOPYYEHHBIX 3aJaHUH,
YMEHHUIO PallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, IPABUIBHO PACCTABISATH IPHOPUTETHI;

- TBOPYECKOMY IOJAXOY K PEIICHHUIO ITOCTABJIECHHBIX 3aJa4, aKTUBHOCTH U MHULIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX M WH(MOPMAIMOHHBIX TEXHOJIOTUH, CHOCOOHOCTH OBICTPO aJamTHPOBATHCS K
HOBBIM YCIJIOBHSIM U TPEOOBaHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEICTBUS CBOMX JECUCTBUM U NPUHUMAEMBIX PELICHUMN.

15.2. JIomKHOCTh — rOCyJIapCTBEHHbIN HAJIOTOBBIM MHCHOEKTOP OT/AE]a aHAlIW3a U IUIaHUPOBAHMS
HAJIOTOBbIX [TPOBEPOK.

Hanuuue evicuezo npogheccuonanbnoz2o oo6pazoeanus.

Keanugurxayuonnvie mpedosanus x cmadsicy TroCyqapCTBEHHON TPAXKTAHCKOW CITy)KOBI WM CTaXy
paboThI 1O CHIENHUATBHOCTH, HAIIPABJIEHHUIO TOTOTOBKHU HE MPEIbABIISAIOTCS.

Hannuue npoeCCHOHATTEHBIX 3HaHUM, BKJIXOYast 3HAHUS 3aKOHO/1aTEIIbCTBA
Poccuiickoit denepanuu, HOPMAaTUMBHBIX  IPAaBOBBIX  akTOB  Poccuiickoi Penepauuu,  Ipyrux
HOPMAaTUBHBIX MPAaBOBbIX aKTOB, IpHKa3oB (pacnopsbkeHuil) u nucem ®HC Poccun u Ynpasnenus no
HanpaBJIeHUIO JedrenbHocTH OTnena M O NPOXOXKICHUHM TPaXTaHCKOM CIYKObI, a TaKXke MpaBHI
JETIOBOTO AITHKETa, OXPaHbl TPyAa, TEXHUKH OE30MACHOCTH W TPOTHUBOIOXKAPHON 3aIIMTHI, MOPSAKA
paboThl co ciayxeOHON HH(popMaren, oOpalleHUsAMHU IpaXJaH, CIyKEOHbBIMU JJOKyMEHTaMU U 3HAHUHN
0a30BOro ypoBHS B 00JacTH WH(OPMAIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (aIapaTHoOro M
IPOrpaMMHOr0  oOecreueHusi, BO3MOXKHOCTEM W OCOOEHHOCTeW NpPUMEHEHHS COBPEMEHHBIX
MH(OPMALIMOHHO - KOMMYHHUKAIlMOHHBIX TEXHOJOTHMH B TOCYAApCTBEHHBIX OpraHax, BKJIIOYas
MCTOJIb30BAaHUE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOI'O JOKYMEHTO000pOTa, OOLIMX BOINPOCOB B OOJIACTH
oOecnieueHnss MTHPOPMAITMOHHON 0€30IacHOCTH), CIY»)KEOHOr0 pacropsiika YIpaBlIeHUs U MHCTPYKLUU
IO JIEJIONTPOU3BOJICTBY Y IIPABJIEHNUS, HACTOSLIETO TOJPKHOCTHOTO PErVIAMEHTA.

Hanuume npodeccroHanbHBIX HaBBIKOB, HEOOXOIMMBIX ISl BBHIMIOJHEHUSI pabOThl B cdepe,
COOTBETCTBYIOLLIEH HANpPaBJICHUIO JesATenbHOcTH OThena, NPOBENEHUS OKCIEPTHU3Bl  NIPOEKTOB
HOPMAaTUBHBIX IIPABOBBIX AaKTOB, BBINOJIHEHHS IOCTABJIEHHBIX 3a7ad, 3(PQEKTHBHOIO IUIAHUPOBAHUSA
paloThbl, BeJeHMs JENONPOU3BOJICTBA, COCTABIEHHUS JIEIOBOrO IHUChbMa, cOOpa W cHCTEMaTHU3aluu
aKTyaJIbHOW MHGOPMAIIMHN B YCTAHOBJICHHOU cepe ACSITEIBHOCTH, BIIaJICHUS COBPEMEHHON OPTTEXHUKOU
U OPOTPaMMHBIMU IPOAYKTaMH, MOJATOTOBKM CIY)KEOHBIX JIOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOr0
YpOBHS B 00JaCTM HMH(POPMAIMOHHO - KOMMYHMKAI[MOHHBIX TEXHOJOTMH (C BHYTPEHHUMH H
nepupepuiHbIMU YCTPOMCTBAMU KOMIIBIOTEPA, UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIMHU CETSIMH, B
TOM 4Hclie ceTbio VIHTepHeT, B ONepalMoOHHON CHUCTEME, TEKCTOBOM peJakTope, npu padbore ¢ 0azamu
JAHHBIX, C AJIEKTPOHHBIMU TaOJIMIIAMH, MOJATOTOBKM IPE3EHTAIMH, yIpaBlIeHHUs 3JEKTPOHHOM MOYTOH,
UCIOJIb30BaHUE TpaduyecKuX 0OBEKTOB B AIEKTPOHHBIX TOKYMEHTAX).

OcHOBHBIE TTpaBa M 0053aHHOCTH T'OCYAAPCTBEHHOI0 HAJIOTOBOI'O MHCIEKTOPA, a TaKXke 3ampeTsl,
CBSI3aHHBIE C TPaXIAHCKOM Ciyk00i1 U TpeOoBaHUS K CIyKEOHOMY TIOBEIEHUIO TPakIaHCKOTO
CITy>Kalllero NpeaycMOTpeHbl crarbsiMu 14, 15, 17, 18 dexnepansHoro 3akoHa ot 27.07.2004 Ne79-d3 "O
rocy/lapCTBEHHOM IpaxkiaHcKol ciy:k6e Poccuiickoit @enepanun”.

Honsxcnocmmuvle 0ba3anHocmu:

OcymecTBisieT pa3pabOTKy KOMIUIEKCHBIX CTaHIAAPTHBIX MPOLEAYp IJIaHUPOBAHUS BbIE3THBIX
HAJIOTOBBIX MTPOBEPOK, MOPSAIKA U KPUTEPHEB O0TOOpa HAJIOTrOIUIATEINBIIIMKOB JJISl POBECHUS BbIE3IHBIX
HAJIOTOBBIX IIPOBEPOK, OIMpeeIeHHs] IPUOPUTETHOCTH KaTErOpUil HAJIOTOIUIATENbIIUKOB /ISl BKIIOUSHHS
B IUIaHBI IIPOBEACHUSI BBIE3THBIX HAJIOTOBBIX IIPOBEPOK.
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OcymectBisier  pa3pabOTKy  MPEAJIOKEHUW MO  MOJEPHHM3AIMH  aBTOMATHU3WPOBAHHOMN
WH(POPMAITMOHHOW CHCTEMBl HAJIOTOBBIX OPraHoB I  obOecrnedeHHus] d()PEKTUBHOTO IIAHUPOBAHUS
BBIC3IHBIX HAJIOTOBBIX TPOBEPOK.

Ocy1iecTBiIsIeT aHAIN3 TPAKTUKU TUIAHUPOBAHHS HAJOTOBBIMH OPraHAMHU BBIC3JIHBIX HAJIOTOBBIX
MIPOBEPOK, €¢ MPOOIEMHBIX BOIIPOCOB M HA €0 OCHOBE MOATOTABIUBATH MPEIIOKCHIS U PEKOMEHIAINH
1o BorpocaM 3(pPpEeKTUBHOCTH TUIAHUPOBAHUS BBIC3THBIX HAJOTOBBIX ITPOBEPOK.

AHanu3upyeTr U 0000IIaeT MpeACTaBICHHYI0 HUKECTOSIIMMH HAJIOTOBBIMUA OpraHaMH HAJIOTOBYIO
OTYETHOCTh (oTuer KH) " AHATTUTHYECKYIO 3aITUCKY K HEMY, Ha
€¢  OCHOBE  TOTOBUT  aHAIWTUYECKHE  MaTepualibl Ui PYKOBOACTBA  YTpaBICHUS
u nipejictaBieHus B DepepalibHy0 HAIOTOBYIO CITYXOYy.

OcymecTBisier cOOp W TPOBOAUT AaHAIW3 BBHINOJHEHHS]  YTBEPXKICHHBIX TUIAHOB BBIC3THBIX
HaJoroBbIX nmpoBepok (oruer BHIT).

[IpoBoguT paboOTy IO COTJIACOBAHHMIO MPEACTABICHHBIX IMOJIBEIOMCTBCHHBIMH HAJOTOBBIMU
OopraHamMu KOPPEKTHUPOBOK (BKJIFOUYCHUE/MCKIIFOYCHHE) B IJIAHBI BHIC3IHBIX HAJIOTOBBIX MTPOBEPOK.

OcymecTBisier aHamm3 TTOJIHOTHI u KayecTBa MTPOBOUMBIX IPOBEPOK
Ha TIpEJAMET COOTBETCTBHUS 3asBJCHHBIX B IUIAHAX M MPEIINOJIaracMbIX K HAYUCICHHIO CYMM C
(haKTUYECKUMU JTAHHBIMH.

[TonroraBnuBaeT 0030pHBIC MUChMA O PE3yJIbTaTaxX IJIAHUPOBAHUS BBIC3HBIX HAIOTOBBIX TPOBEPOK
TEPPUTOPUATHHBIMU HAJIIOTOBBIMH OpPraHAMH C OTPAKCHHEM HEIOCTATKOB, a TAKXKE IMOJIOKHTEIHLHOTO
OTIBITa B OPraHU3alMK U OCYIIECTBICHUH MPOIIecca ITAHUPOBAHUSL.

[TpoBoaut aHam3 uH(popManuu 0 BBISIBJICHHBIX cxemax YKJIOHEHUS
OT HAJIOTOOOJIOKEHHS C IEIbI0 BKIFOYEHHUS COOTBETCTBYIOIIMX HAJIOTOIIATEIBIIUKOB (ILIATEIBIINKOB
cOOpPOB, HAJIOTOBBIX areHTOB) B IUIAH BBIC3IHBIX HAJIOTOBBIX ITPOBEPOK.

dopmupyer  MHPOPMALMOHHBIA  pecypc O  (UHAHCOBO-XO3SMCTBEHHOH  JCATEIBHOCTH
KPYITHEUIITIX HAJIOTOTLIATEIBIIIKOB u 1704 OCHOBHBIX KOHTParcHTOB
U TiepeqaeT ero Ha deiepanbHbIi YPOBEHbD.

YyacTByeT Nmpu HEOOXOTUMOCTH B IPOBEICHUU AayJUTOPCKHX IPOBEPOK BHYTPCHHETO ayIuTa
paboThl HIKECTOSIIMX HAJIOTOBBIX OpPraHOB MOCKOBCKON 00JacTH MO BOMPOCAM IUIAHWPOBAHUS
BBIC3THBIX HAJIOTOBBIX TIPOBEPOK.

OcymecTBiseT 0TO0p OpraHU3aIHil M0 KPUTEPUSM B CIIHCOK KPYIMTHEUIITUX HAJIOTOILIATENbIINKOB.

Bectu Hu CONPOBOXKIATh CITMCOK KPYITHENIINX HaJIOTOIJIATEILIIIUKOB
110 MOCKOBCKOI 00J1aCTH.
[Tpuanmaer y4acTue B pa3paboTke MPOEKTOB COBMECTHBIX MPUKA30B

U UHBIX  JIOKYMEHTOB, PEMIAMEHTHUPYIOLIUX  B3aUMOJEHCTBHE C  IPAaBOOXPAHUTEIbHBIMU
U APYTUMU KOHTPOJIMPYIOIIUMHU OpraHaMu MOCKOBCKOM 00J1aCTH.

OcymectBisger oOMeH uHpopmanuelt c¢ cyobekramu Poccuiickoit ®enepanuu 1o Bompocy
nokasaresnei (pruHaHCOBO-3KOHOMMUYECKOH 1eATENbHOCTH KPYIHENIIINX HAJIOTOIUIaTEIbIIUKOB.

OcymectBisger mnpueMm, o00paboTky u ananmu3 otuera 1-JPJLyrBepxknenHoro Ilpuxazom
VYnpasneruss ot 18.01.2010r. NeO1-04-12/4nci «O6  yrBepxknenun [lopsiaka dopmupoBaHus u
UCMOJb30BaHUSI B paboTe HaJOroBBIX OpraHoB MOCKOBCKOM obnactu otueta «Jlompocsl cBuaerenen —
(bu3NYeCKUX JIMIL, OTPULAIOIIMX CBOIO MMPUYACTHOCTD K YUPEKACHUIO U (UJIH) YUACTHIO B JESATEIILHOCTH
OpraHM3alMii», NPEACTABIEHHOTO HUKECTOAIMMHI HAJIOTOBBIMHA OpraHaMH.

OcymecTBisieT 0OMeH HHPpOpPMAIUEH 1O JOMpocaM CBUIETENEH — GU3HMYECKUX JIUII, OTPUIIAFOIINX
CBOIO  MPUYACTHOCTb K  YYPEXKAECHHIO M (WIM) YYacTUIO B  JIE€ATEIbHOCTH  OPTraHU3ALUH,
MIPE/ICTABICHHYIO HIDKECTOSIIIMMU HAJOTOBBIMU OpPraHaMd M HaJIOTOBBIMM OpraHaMu IO CyObeKTaMm
Poccutickoit denepanumu.

OcymectBiger npueM, oopabotky otuera 1-3KO, yrBepxknennoro I[lpukasom Ympasnenus ot
04.02.2010 Ne01-04-12/19acnt «O6 ytBepxnaenun Ilopsaka GopMHUpOBaHUS HAJOTOBBIMH OpraHaMHU
MockoBckoi obusactu oT4era
«3anpocel B KpenuTHble opranuzanuu (1-3KO)», u HampaBiseT WHPOPMALKIO B HIKECTOSIIUE
HAJIOTOBBIC OPTaHBbI.



OcymecTisger cOOp M aHamU3 WH(GOPMAIMU 10 TPAaHCPEPTHOMY LIEHOOOPA30BAHUIO M MHUTPALUU
HaJIOTOIUIATEIBIIHKOB.

OOecrnieunBaeT COOMIOAECHUE PEXHUMa CEKPETHOCTU MPOBOAUMBIX B OTaese paboT, B TOM 4HCIIE IIPU
00paboTKe JOKYMEHTOB, COCTAaBIIIOMIMX HAJOrOBYI0 M HMHYIO TaliHYy, OXpaHSEMYyI0 3aKOHOM, C
MCTIOJIb30BAHNEM TEXHUYECKHUX CPE/ICTB.

[TpuanMaet ydacTtue B o0y4eHun pabOTHHKOB HaJIOTOBBIX OpraHoB,
B COBEIAHUIX, CEMUHApaX, OKA3bIBACT MPAKTHUECKYIO TIOMOIIb TEPPUTOPUATBHBIM HAJIOTOBBIM OpraHam
10 BOIIPOCAM, BXOJSIIMM B KoMmneteHnuto Otaena.

OcymiecTBIS€T B yCTAaHOBIEHHOM HOPSIKE AEIONPOU3BOACTBO U XpaHeHHe JoKyMeHToB OTxena, a
TaKKe UX Mepeaady Ha apXUBHOE XpaHEHUE.

OcymecTBisgeT UHBbIE (YHKIUU IO MOPYYCHHUIO PYKOBOJICTBA YTIpaBIIEHUS B chepe AesATeIbHOCTH,

CBSI3aHHOMN c [IJIJAHUPOBAHUEM BBIE3IHBIX HaJIOTOBBIX IIPOBEPOK
Y MOHUTOPHUHIOM KPYIHEUIINX HAJIOTOIUIATEIIbIIUKOB.
AHanusupyer MIPAKTUKY [IPUMEHEHHUS JEHCTBYIOLETO 3aKOHOJATEIbCTBA

10 BOIIPOCaM, BXO/ISIIIIMM B KOMIIETEHIMIO Y IPaBIICHNUS,

BoinmonHsieT npyrue mopydeHus HavyadbHUKA W 3aMECTHTENs HauyalbHHKA OT/ENa, CBSI3aHHBIE C
BBITIOJIHCHUEM TIOCTABJICHHBIX TIEpe]l Y IpaBiICHUEM 3a]1a4.

Cobmoaer oOmpe TpeOOBaHUA K CIy)KEOHOMY MOBEACHHIO TOCYJAPCTBEHHBIX TI'PaKIAHCKUX
CITyXallux, YCTaHOBJICHHbBIC ®denepaabHbIM 3aKOHOM
ot 27.07.2004r. Ne 79-®3 «O rocynapcTBeHHOM TpakaaHCKOi ciyx)0e Poccuiickoit denepanuny;

HcnonnasieT CBOEBpEMEHHO M KAYECTBEHHO MOPYUCHUSI PYKOBOAUTENS Y IPABICHUS;

Hcnonuser MAOMKHOCTHBIE OOS3aHHOCTH CBOEBPEMEHHO U JOOPOCOBECTHO, Ha BBICOKOM
podecCHOHATEHOM YPOBHE B COOTBETCTBHH C HACTOSIIUM PETIIAMEHTOM;

Cobmoiaet npu WCIIOJTHEHUH JOJKHOCTHBIX 00s13aHHOCTEH npasa
Y 3aKOHHBIC UHTEPECHI TPaK/IaH U OpPTraHU3aIui;

He pasrnamaer cBeaeHUs, CTaBIIME HW3BECTHBIMM B CBSI3U C HCIOJIHEHUEM JIOJXKHOCTHBIX
00s13aHHOCTEH, B TOM qHUCIIe CBEJICHU, Kacarouuecs YaCTHOM KUZHU
Y 3[I0POBBS TPaK/IaH WM 3aTParuBaroIlre UX 4ecTh U JOCTOMHCTBO;

B3auMopeiicTByeT ¢ IpyruMu rocy1apCTBEHHBIMU OpraHaMu JIJIsl PEIICHHUST BOIIPOCOB, BXOIAIINX B
JOJKHOCTHYIO KOMIIETEHIIUIO;

[IpencraBnsieT CBOEBPEMEHHO B OTHEN KaJpoB 3asiBlI€HUSI 00 M3MEHEHWM YUYE€THBIX JAHHBIX C
TMIPEIOCTABIIEHUEM KOITHIA IOKYMEHTOB;

[IpencraBnsieT B yCTAHOBJIEHHOM MOPSIKE MPETYyCMOTPEHHBIE (heepabHBIM 3aKOHOM CBEJEHHSI O CBOMX
JI0XO/Iax, MPUHAIISKAILIX Ha npase COOCTBEHHOCTH, MMYILIECTBE
U 00s3aTeNbCTBAX ~ WMMYILIECTBEHHOTO — XapakTepa, CBEIACHMA O  JOXOofax  Ccympyrd  (Cympyra)
M HECOBEPIICHHOJETHHX JeTel, 00 UMyIlecTBe, NpHHAISKAIIEM KM Ha TpaBe COOCTBEHHOCTH
1 00 MX 00s13aTeLCTBAX UMYITIECTBEHHOTO XapaKTepa;

Cobnrofmaer orpaHWYeHHs, HE HapyIIaeT 3ampeTbl, KOTOPbIe YCTAHOBIEHBI 3aKOHOJATEIHCTBOM
Poccuiickoit deneparnuy a1 rocyJapCTBEHHBIX IPAKIAHCKUX CITYKaIUX;

Coo01iaer pyKOoBOIUTENIO YTPaBICHUS O JMYHOW 3aMHTEPECOBAHHOCTH TIPU HCIOIHEHUU
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOPasi MOXKET MPUBECTH K KOH(JIMKTY WHTEPECOB, MPUHUMATHh MEPHI 10
MPEIOTBPALIEHUIO TAKOTO KOH(DIUKTA;

YBenomisier PYKOBOAUTEIS VYmpasieHus, OpTraHbI MIPOKYPATYPHI
WIN Jpyrue TOCYNapCTBEHHBIE OpraHbl 000 Bcex ciydasx oOpamieHus KaKuxX-TuOo  JIHII
B IIEJISX CKJIOHEHUS K COBEPIICHHUIO KOPPYIIIMOHHBIX MTPaBOHAPYIIICHUH;

He coBepmiaer noctynku, nopoyainire 4ecTb U JOCTOMHCTBO IPAKJAHCKOTO CITYKAIEro;

[TognepxuBaer ypoBeHb KBAIM(PUKAINKH, HEOOXOMUMBIA I HAAJIEKAIIETO HCIOTHEHUS
JOJHKHOCTHBIX 00s13aHHOCTEN. [1OCTOSHHO TOBBINMIAET CBOW MPOGECCHOHANBHBIM YpOBEHBb, M3y4aeT H
00s13yeTCsl 3HaTh HOPMATHUBHBIE MPABOBBIE aKThI MO BOIPOCAM OPTaHMU3AIMd KOHTPOJIHHOW paboOThI U
HAJIOrOBOMY aIMUHUCTPUPOBAHUIO;

Cobmoiaet YCTaHOBJICHHbIE npaBuIIa myOJIMYHBIX BBICTYIUICHU
U TIPEIOCTABIICHUS CITY>KeOHOH nH(popMarmy;



[IposiBisieT KOPPEKTHOCTh B OOpallleHMH ¢ TpakJaHaMd U paOOTHUKaMHM YIIpaBlICHHUS U
IIOJIBEIOMCTBEHHBIX HHCIIEKIIUHN;

He nomyckaer KOH(IMKTHBIX CHTyallUd, CIIOCOOHBIX HAHECTH YIIEPO peryTaluu WU aBTOPUTETY
VYnpasnenus;

Cobnromaer monoxkenust Kopekca 53THKM M CIy)KeOHOTO TOBEACHHUS TOCYAApPCTBEHHBIX
rpaKIaHCKUX ciaykamux denepanbHON HATOTOBOW CITY>KOBI,

CobunrogaeT npaBuiia TPYI0BOTO BHYTPEHHETO paclopsika Y npaBieHuUs.

CoOuroer npaBuiia ¥ HOPMbI OXPaHbl TPyZla U TEXHUKU O0€30I1aCHOCTH;

YMeeT nosb30BaTbCs KOMIIBIOTEPOM U MHOW OPITEXHUKOM;

OOGeperaer rocyJapcTBEHHOE MMYILIECTBO, B TOM YHCJE MPEIOCTABICHHOE €My AJIS MCIIOJIHEHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH.

T'ocyoapcmeennulii.  Hano208bll  UHCNEKMOp HeCceém OMmEenmcmeeHHOCMb 6 COOMBEMCMEUU  C
Oeticmsyrowum 3akonodamenscmeom Poccutickoii @edepayuu 3a:

Hecobnronenne HOpM MeXIyHApOJHOIO IpaBa, 3akoHojaTenbcTBa Poccuiickoit denepanum,
HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickoil @enepannn, APYrHX HOPMATUBHBIX IIPABOBBIX aKTOB,
npuka3oB (pacnopsbkenuit) u muceM @OHC Poccum u YmpaBieHus 1o HaIlpaBiICHHUIO JAEATEIbHOCTH
OTtzena v 0 MPOXOXKICHUU TPAKIAHCKOHN CITYKOBI.

Heucnonnenue uiaM HeHaAJexallee UCIOIHEHUE JOJDKHOCTHBIX O0SI3aHHOCTEH B COOTBETCTBUU C
HACTOSIIUM JOJKHOCTHBIM PErJIaMEHTOM.

Heuncnonnenue nnm HeHaaexaiee ucrnonHenue nopydennii Havansauka Otaena u 3amecTurens
HaYyaJIbHUKA (32 UCKIIOYEHUEM HEIIPABOMEPHBIX ).

Pasrnanienne rocyapcTBEHHOM W HAJOrOBOM TalHbl, WHONW HMH(POPMALMU OrPAaHMYEHHOI'O
pacnpocTpaHEeHHUsI.

JleiicTBus win Oe3leNCTBUs, BEAyIIME K HapyIICHUIO IIPAaB U 3aKOHHBIX MHTEPECOB Ipa)KiaH U
OpraHu3aIui.

He cOepexeHne rocy1apcTBEHHOIO MMYIIECTBA, B TOM YHCJIE MPEACTaBIEHHOTO Ul UCIOIHEHUs
JOJKHOCTHBIX 00SI3aHHOCTEH.

Hapymienne ncnoJHUTENbCKONW JUCIUIIIINHBI.

Hapymenue cinyxeOHoro pacrnopsiika Y npaBieHuUs.

Oppexmusnocmv  u  pezyrbmamueHocmb  NPOPECCUOHANLHOU  CIYHCEOHOU  0esimenbHOCmU
20CY0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMCs NO CIEOYIOWUM NOKA3AMENAM

- BBINOJHAEMOMY 00beMy paOOThl M MHTEHCHUBHOCTH TpYJa, CIIOCOOHOCTH COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOCHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS TIOPYUYEHU;

- Ka4eCTBY BBIIIOJHEHHOW paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJIEHHBIMHU
TpeOOBAHUAMHU, ITOJIHOMY M JIOTHYHOMY H3JI0’KEHHIO MaTepuaa, FOpUIMUecKd TPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OINOOK);

- TmpodecCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO padoTaTh C IOKYMEHTaMH );

- CIIOCOOHOCTH YETKO OpraHM30BBIBaTh W IJIAHUPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3aJaHUH,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMs, MPaBUILHO PAaCCTaBIIATh TPUOPUTETHI;

- TBOPYECKOMY TMOJXOY K PELIEHUIO [TOCTABJIEHHBIX 33Ja4, aKTUBHOCTU U MHUIMATHBE B OCBOCHUNU
HOBBIX KOMIIBIOTEPHBIX W HMH()OPMAIIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJalmTHPOBATHCS K
HOBBIM YCIIOBHSIM U TPEOOBaHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBUS CBOMX JEHCTBUA U NMPUHUMAEMBIX PEIICHUN

16. KourpoabHo-aHaauTudeckuii Otaen

16.1. JIOOKHOCTh — CTapIIMM TOCYIAPCTBEHHBINM HAJIOTOBBIM MHCIIEKTOD KOHTPOJIHLHO-AHAJIUTHYE
CKOT'0 OTJEeNA.

Hanuuue evicuieco obpazosanusl.

Keanugurxayuonnvie mpebosanus x cmazicy ToCyqapCTBEHHON TPaXKAAHCKOW CITYy>KObI MM CTa)Xy
paboTHI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOJATOTOBKU HE NMPEIbBIISAIOTCS.

Hanuyue 6a3o6vbix 3nanuii: BKIo4Yas 3HaHHMe ocHOB Kouctutynum Poccuiickoit ®Deneparuu,




3aKOHO/ATENbCTBA O MPOTUBOJACHCTBHM KOPPYNUHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesupenra Poccuiickoit deneparuu, mocraHoBieHui [IpaBuTtennpcTBa
Poccuiickoit denepanny, MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB HPOXOXJAEHHsS (elepallbHOM TroCyJapCTBEHHOM
TPaKAAHCKON CITYKOBI; TIPABHJI JICIIOBOTO STHKETA, MOPIKa paboThl ¢ 0OpalIeHUsIMU TpaskaaH; MPaBUiI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIy*)EeOHOro pacnopsika
VYrpapnenus; mopsiika padOTBl cO CiykeOHoW uHGpopMaruel, mopsaka paboThl ¢ MEPCOHATBHBIMHU
JAHHBIMM U KOH(UAECHIMAIbHOW HH(OpMaLuel; MHCTPYKIMU I10 JEJIONPOM3BOACTBY; BO3MOXXHOCTH MU
OCOOCHHOCTH TPUMEHEHHsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B o00OJacTH obecniedeHUs HH(DOPMAIMOHHONW OE30MacHOCTH;
JOJZKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvnvix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hanorossiii kogekc Poccniickon @enepannn

- bromxkeTHbIi koneke Poccuiickoit denepanu

- OenepanpHblii 3ak0H OT 28 nmexadps 2013 r. Ne 443-03 «O denepanbHOil HHPOPMATMOHHON
aZipecHOM cucreMe M O BHECeHMM H3MeHeHMi B @DenepanbHblil 3akoH «O0 0O0mMX NpUHIMIIAX
OpraHM3aly MECTHOTO camoymnpasieHus B Poccuiickoin denepannn;

- 3akoH Poccuiickoii ®@enepauuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIx opraHax
Poccuiickoit denepanuny;

- @enepanbhblii 3akoH Poccuiickoit @enepanuu ot 27 uroiisg 2006 1. Nel52-D3 «O nepcoHaIbHBIX
JaHHBIX»;

- ®enepanbHblit 3ak0H 0T 6 nekadpst 2011 r. No 402-D3 «O Oyxrantepckom yderey;

- ®enepanbublil 3akoH Poccuiickoit @enepanun ot 6 ampenst 2011 r. Ne 63-03 «O06 srmeKTpoHHON
MIOZIIACH Y

- Vxa3 Ilpesunenta Poccuiickoii ®eneparmu or 7 mas 2012 r. Ne 601 “O06 oOCHOBHBIX
HaIPABJICHUSAX COBEPIICHCTBOBAHUS CUCTEMBI FT'OCYIAPCTBEHHOTO YIIPABICHUS

- Vka3 Ilpesugenta Poccuiickoit ®@enepanun ot 11 aBrycra 2016 r. Ne4d03 «O06 OcCHOBHBIX
HaNpaBJICHUSAX Pa3BUTHUS TOCYAAPCTBEHHOM TIpakaaHckod ciayxObl Poccuiickoit ®eneparuu  Ha
2016—2018 roani»;

- nocra”oBieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHun [lonoxenust o denepanbHOM HaJIOrOBOH CiIyX0e»;

- npuka3 Munduna Poccum ot 2 umrons 2012 r. Ne 99H «AAMUHUCTPAaTHBHBIN periamMeHT
®denepanbHON HAJIOTOBOM CIY>KOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIyTrd MO OecCIuiaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCBbMEHHON (hOpMe) HalIOrOIuIaTeNbIIMKOB, TUIATENBIIMKOB COOPOB U
HaJIOTOBBIX areHTOB O JAEWCTBYIOUIMX HaJlorax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTHBHBIX NPABOBBIX aKTaX, MOPSAAKE HCUUCICHMS U YIJIAThl
HaJIOrOB M COOPOB, MpaBax U 00SA3aHHOCTSX HAJOrOIMJIATENbIINKOB, IIATEIBIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOTOBBIX OPraHOB M UX JOJDKHOCTHBIX JIMI, @ TaKXe IO MPUEMY HaJIOTOBBIX
JeKIaparui (pacueToB)y;

- nmpukaz ®HC Poccun ot 29 oktabpsa 2014 r. No MMB-7-3/558@ «O0 ytBepxkaeHun (Hopmbl
HaJIOrOBOM JIeKJIapallud MO HaJOry Ha J00aBJIEHHYIO CTOMMOCTb, MOPSJKa €€ 3alOoJHEHMs, a TakKke
¢dopmara mpeACTaBICHUS HAJOTOBOM JEKJIapallid 10 Halory Ha J0O0aBIEHHYIO CTOMMOCTh B
AIEKTPOHHOU (hopmey;

- THUCBMO ®HC Poccunm ot 11.08.2017 NeEJ/I-5-15/2221ncn@ «BpeMeHHBI MOPSIOK
B3aUMOJICVCTBUSL TEPPUTOPHUAIBHBIX HAJOTOBBIX OpraHOB, ympaBiieHHH DenepanbHON HAIOTOBOM
ciyk0bl 1o cyOobektam Poccuiickoit @eneparun, mexpernoHanbHbix uHcnekuuit ®HC Poccun mo
KpYNHEWIINM HaJloroIJiaTeibikam, MexpernoHanbabix uHceneknuiit ®HC Poccun no denepanbHbiM
okpyram u MexpernoHanbHoi uHcnekuuu @HC Poccun mo kamepanbHOMY KOHTPOJIIO MPHU OTpabOTKe
«CIIOKHBIX» PacxoxxaeHuin,

- npuka3 YOHC Poccun no MockoBckoit obmactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O06



yrBepxkaeHun [lopsiqka mpemoctaBieHus WHPOpPMAIMM O TPUMEHEHUHU MoyokeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ 1enbio NOATOTOBKA PEKOMEHAAIMN TEPPUTOPUATIBLHBIM HAJIOTOBBIM
opranam mpu (pOpMUPOBAHUU MPOEKTOB aKTOB IO Pe3yJbTaTaM HAJIOTOBBIX MPOBEPOK B YACTH HAITHYUS
00CTOATEILCTB, TPeaycMOTpeHHBIX CT. 54.1 HK P®.

Crapuuii rocy/1apCTBEHHbBIN HAJIOTOBBIA MHCIEKTOP JIODKEH 3HaTh MHbIE HOPMATHUBHBIC IIPABOBBIC
aKThl U CIy)KeOHbIE JOKYMEHTBI, PEryJUpYyIOIINe BOIPOCHI, CBA3aHHbIE C OOJACTbIO U BUIOM €ro
npodeccnoHaABEHOM CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

-CHeIUaIbHbIE HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBI HAJIOT000I0KEHHUS;

-OCHOBBI ’KOHOMHUKH, (DMHAHCOB ¥ KpeauTa, OyXTaaTepCKOro U HAJIOTOBOTO yUeTa,

-OCHOBBI HAJIOT000JIOKEHUS;

- OCHOBBI ()MHAHCOBBIX U KPEAUTHBIX OTHOIICHHUIA;

- 0011IMe TIOJIO’KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUTIB (OPMHUPOBAHUS OFOKETHOM cucteMsl Poccuiickoit @enepanuu;

- IpUHIUIBI (POPMUPOBAHUS HAJIOTOBOM cucTeMbl Poccuiickoit denepanuu;

- IOPSZIOK TTPOBEACHUS MEPOIIPUSATUN HAJOTOBOTO KOHTPOJIS;

- TMPHUHIIMIIBI HAIOTOBOTO aIMUHUCTPUPOBAHHUS.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IOHSITUE HOPMBI TIpaBa, HOPMATHBHOTO MIPABOBOIO aKTa, MPABOOTHOIICHUN U X MPU3HAKH;

- MIOHATHE MPOEKTa HOPMATUBHOTO MIPABOBOTO aKTa, MHCTPYMEHTHI U ATAIbl €ro pa3padOTKu;

- MOHATHE O(QUIIMAIBHOTO OT3bIBA HA MPOEKTHl HOPMATUBHBIX MIPABOBBIX AKTOB: ATAIbl, KIIOUYEBbIE
TIPUHIIMITBEI ¥ TEXHOJIOTHH pa3pabOTKH;

- KiaccuuKanus Mofesneil rocyJapCTBEHHOM MOMUTUKH;

- 3a]1a41, CPOKH, PECYPChI U MHCTPYMEHTHI TOCYAapPCTBEHHOU MOJIUTUKH;

- IOHSITHUE, MIPOLIeypa PACCMOTPEHHS 00paIIeHUI TpakKaaH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTUYECKH );

- YMEHHUE TJIAaHUPOBATh, PAllUOHATFHO MCTIOIB30BATh CIY:KEOHOE BPEMS U JJOCTUTATh PE3YJIbTATa;

- KOMMYHUKaTUBHbIE YMEHHS;

- YMEHHUE YIIPABIATH U3MEHCHUSIMU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pacueTHO-3KOHOMMYECKas AESITEeIbHOCTh B chepe Hajora Ha 10OaBICHHYIO CTOMMOCTb.

- MpaKTUKa MPUMEHEHUS 3aKOHOAaTenbcTBa Poccuiickoit denepanuu o Hamorax u coopax;

- IPOBEJICHHE HAJIOTOBOTO MOHUTOPUHTA aJIeKBAaTHOCTH YILJIAThl HAJIOTOB TTOKa3aTesiM (UHAHCOBO-
SKOHOMUYECKON JEeATEIbHOCTH HAJOTOIUIATEIbIIMKOB 10 OCHOBHBIM CEKTOpaM SKOHOMHUKH M BUIAM
NEeSTETHHOCTH.

Hanuuue ¢ynxkyuonanvuvix ymenuii:

- MOATOTOBKA METOJUYECKUX PEKOMEH I, Pa3bICHEHUI;

- MOATOTOBKA aHATTUTHYECKUX, HH(POPMAIIMOHHBIX U IPYTHX MaTEpUaJOB;

- OpTraHu3aIus U MPOBEACHINE MOHUTOPUHTA MPUMEHEHHS 3aKOHOIATEIHCTRA.

OcHoOBHBIE TIpaBa U 00SI3aHHOCTU CTapIIEro roCyAapCTBEHHOTO HAIOTOBOTO MHCIIEKTOPA, a TaKkKe
3ampeThl U TPeOOBaHUS, CBI3aHHBIE C TPAKIAHCKON CITYKO00M, KOTOPhIE YCTAaHOBJICHBI B €70 OTHOIIICHUH,
npenycMoTpesnsl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aKO0H).

B nensx peanuzanuu 3amad U QyHKIUN, BO3TOXKEHHBIX Ha OTHen, crapmidii rocyaapCTBEHHBIN
HaJIOTOBBIN MHCIIEKTOP 00s13aH:

- OCYIIECTBISITh KOHTPOJIb 32 CBOEBPEMEHHOCTHIO, JOCTATOYHOCTHIO U KAYECTBOM MPOBEACHUS
NHcnekiusaMu  MEpONPUSITHI  HAJIOTOBOTO  KOHTPOJISi, TPOBOJUMBIX B OTHOIIEHWH BO3MOXKHBIX
BBITOIONIPHOOpETaTENel - YYaCTHHKOB CXEM YKJIOHEHHS OT HaJOroOOJIOKEHUS, BBISIBICHHBIX IIO
pesyabratam aHanusa [Iporpammuoro kommekca «ACK HIC-2y;



- TPOBOAWUTH aHaIM3 dS(PPEKTUBHOCTH U PE3yJbTATUBHOCTH MPOBEACHHBIX HHCHIeKuusmMu
MEpONPUATHIA HAJIOrOBOTO KOHTPOJIS B OTHOLIEHWH BO3MOKHBIX BBIFOJONpPHOOpETaTeNIel - yYaCTHUKOB
CXEM YKIIOHEHHMS OT HaJOroo0JIO)KEHHUs, BBIABIECHHBIX IO pe3yibTaraMm aHanusa IIporpamMmHoro
komiuiekca «ACK HIC-2»;

- OCyHIeCTBIIATh cOOp, 00pabOTKy M (OPMHUPOBAHUE CTATUCTUYECCKONW HAJIOTOBOW OTUETHOCTH,
OTHECEHHOM K yCTaHOBJICHHOH cepe NesTeIbHOCTH;

- (opmmpoBaTh W HampaBIATh B MeEXpErHOHANBHYIO HHCIEKIHI0 DeaepanbHOW HAIOTOBOM
CIIy>KOBI 110 KaMepaJIbHOMY KOHTPOJIIO OTYETHOCTh B PAMKAX YCTaHOBJIEHHON KOMIIETCHIINY;

- OCYILECTBIIAITh BEACHHWE WH(POPMALMOHHBIX PECYpCcOB YIIpaBlEHHs B paMKax YCTaHOBICHHOU
cepsl AesITENbHOCTH;

- OCYUIECTBJIATh B3aUMOJAECWCTBHE C IPaBOOXPAHUTEIbHBIMH, TaMOXEHHbBIMH U  HMHBIMHU
KOHTPOJIMPYIOIUMH OpraHaMu 110 BOIIPOCaM, OTHECEHHBIM K YCTaHOBIICHHOM cepe NesTeIbHOCTH;

- OKa3bIBaThb METOJMYECKYIO IOMOIIb MHCIEKIMAM IO BOPOCAM, OTHECEHHBIM K YCTAaHOBJIEHHOU
cepe 1eATeNIbHOCTH, IIOCPEACTBOM OpraHU3aluy U IPOBEIEHUs] CEMUHAPOB, COBELIAaHUN ¢ PaOOTHUKAMU
TEPPUTOPUATIBHBIX HAJIOTOBBIX OPraHOB 110 BOIPOCAM, BXOSAIIMM B KOMIIETEHIIUIO OTJIENA;

- IPUHUMATh Y4YacTBOBAaTh B paboTe pabouyux rpymn COBMECTHO ¢ MHcmekuusMua M MHBIMU
BHEUIHUMH CTPYKTYpaMHU II0 KOHTPOJIIO YCTPAHEHHsS] PACXO)KIEHUH, BBIIBICHHBIMU C IOMOUIbIO
[Iporpammuoro kommiekca «ACK HJIC-2»;

- y4acTBOBaThb B IMOJTOTOBKE 3aKIIOYCHHUH HA MPOEKTHl JOKYMEHTOB, C(HOPMHPOBAHHBIX IIO
pe3yJibTaTaM IIPOBEJEHHBIX HAJIOIOBBIX MPOBEPOK HAJIOIOILIATENBIINKOB, 10 BOIPOCAM, OTHECEHHBIM K
YCTaHOBJICHHOM c(epe NesTeIbHOCTH;

- INPUHMMATh YYacTHE B paMKaX YCTAHOBJIEHHONW KOMIIETEHIIMM B PACCMOTPEHUH HKanod
(ameyuIIIMOHHBIX ajo0) Ha aKThl HEHOPMAaTMBHOIO XapakTepa HaJIOrOBOTO OpraHa, JeHCTBUS
(Oe3neiicTBUE) €ro AOIKHOCTHBIX JIUI[ (B YacTH BOIPOCOB, OTHOCSILIMMCS K KOMIIETEHLMH OTAENA),
BO3PXCHUH HA aKThl HAJIOTOBBIX IPOBEPOK, B JOCYAEOHBIX M, MPH HEOOXOTUMOCTH, B CYyICOHBIX
pa3buparenbCTBax;

- aHaJIM3UpOBATh M CHUCTEMATU3UPOBATh BBIABICHHBIE C HCHOJb30BaHUEM IIporpammHoro
kommiekca «ACK HJIC-2» clHoXHBIX pacxokKIeHHWH, NPUYMH HMX 0Opa3oBaHMs, M pa3pabaTbIBaTh
MIPEJIOKEHUS 110 UX YCTPaHEHMIO.

Kpome mozo, cmapwuii 2ocyoapcmeennbiii HA0208b11i UHCNEKMOP 00A3AH.:

- obecnieunBaTh COXPAHHOCTH CIIYKEOHOTO YI0CTOBEPEHNS,

- co0M01aTh CIyKeOHBIH pacopsiIoK YpaBiIeHus;

- cOOMI01aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKU 0€3011aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMU 1O AETIONPOU3BOICTBY B YIIpaBIE€HUHY;

- co0II0/1aTh KOJIEKC ATUKHU U CIYKEOHOTO MOBEAECHUS IOCYAAPCTBEHHBIX T'Pa)XJIaHCKUX CIyXKalIuX
denepanbHOI HATOrOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYIO M MHYIO OXpaHSEMYIO 3aKOHOM TalHy, a TakXke He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh MU JOCTOMHCTBO I'PaXKIaH;

- cooOuare NpPEeACTABUTENI0 HAHUMATeNIsl O JMYHOW 3aMHTEPECOBAHHOCTU IPH HCIOIHEHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJICTABIIATh B YCTAHOBJIEHHOM MOPSKE MPelycCMOTpeHHbIE (DeiepaTbHBIM 3aKOHOM CBEJICHUS O
J0X0/ax, 00 UMYIIEeCTBE U 0053aTeNIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEACHUS O PacXoaax o cede u
YJieHaX CBOEH CeMbHM, a TakKXkKe CBEIEHUS O pa3MelleHud HHPopManud B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLlMOHHOM ceTH "HHTepHeT";

- cobmogaTh TpeboBaHus 3akoHonaTenbcTBa Poccuiickoil denepanvyu, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoii @enepanuu, APYyrux HOPMATHUBHO IMPABOBBIX aKTOB, NMPHUKA30B (PacHOpsDKEHUI) U
mucem @OHC Poccun u YmpaBieHus 1Mo HampaBleHHIO AesTeabHOCTH OThnena M 0 MNPOXOXKIACHUU
IPaXIaHCKOU CITY>KOBI;

- coOMI0aTh OTPaHUYCHHMS, BBIMOJIHATE 00s13aTEIHCTBA U TPEOOBAHUSI K CIIYKEOHOMY TTOBEACHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBJICHHBIEC NEHCTBYIOIKUM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu;



- UCTONHATh WHBIC TOPYYCHHS] U OCYIIECTBISATH WHbIE (DYHKIUU IO MOPYYEHUIO HadaIbHUKA
Otaena v 3aMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HePaBOMEPHBIX);

B yenax ucnonnenus 6037102CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN CMAPUULL 20CY0apPCMEEHHbll
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TPEIJIOKEHHsI IO COBEPIICHCTBOBAaHUIO PaboThl OTAena W MO B3aWMOJICHCTBHIO C
JPYTUMU NOJIpa3/IeJICHUsAMH Y IPaBIICHNUS;

- TOKJIaJbpIBaTh pykoBoAcTBY Ortnena o000 Bcex BBISBICHHBIX HENOCTAaTKaX B IIpeJesiax CBOEH
KOMIIETEHIINH;

- npeactasiaaTe OTaen U YnpasieHHE 10 BOIPOCAM, OTHOCSALIMMCS K €ro BEACHMIO, B OpraHax
rocyJapCTBEHHOU BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMH, HEOOXOMMBIMU ISl BRITIOJTHEHUS BO3JIOKEHHBIX Ha OTAen 3a1ad,
C JOKYMEHTaMH, ONpPEleSIIOIIMMU €ro TMmpaBa M OOS3aHHOCTH MO 3aMeEIlaeMOil  TOJIKHOCTU
rOCYJapCTBEHHOM IPa)KTaHCKOM CITY>KObI, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBHUS, HEOOXOIUMBIE JIJIst
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpallyBaTh U NOJy4YaThb B YCTAHOBJIEHHOM IOpPSIKE HEOOXOJMMBbIE MaTepuabl [0 BOIpOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCA C OT3bIBAMH O MpOo(ecCHOHAIBHON CIyXKEOHON JeATENbHOCTH U JAPYTUMU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETI0, C MaTepuaIaMH JTUYHOTO Jelia, a TAKKe Ha MPHOOILEeHHe K
JTUYHOMY JeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB H MaTEpUAJIOB;

- Ha 3alIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tpo¢)eCCUOHATIHFHOE PA3BUTHUE B IMOPSJKE, YCTAHOBICHHOM 3aKOHOJATENhCTBOM Poccuiickoi
®Oeneparuu;

- 3HAKOMHUTBCS CO CBEJACHHUSIMHU, COCTaBIIONIMMH TOCYJApPCTBEHHYIO TalHy, MpH HAIAYUU
0(OpMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00ECIIEUeHHUE C yUETOM CTa)a rocyapCTBEHHOM CIIyX Obl;

- Ha oObenuHEeHHE B MPOQecCHOHATbHBIE COI0O3bl (ACCOLMAlMK) JUIS 3allUThl CBOUX TPaB,
COLIMAJIBHO - 2KOHOMUYECKHX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYILIECTBIISITh UHBIE TIOJTHOMOYMS, BXOAIIME B KOMIeTeHIM0 OTaena.

Crapmuii Tocy1apCTBEeHHBIM HAJIOTOBBIN MHCIIEKTOP OCYIIECTBIISICT UHBIE TIpaBa U UCIIOIHSIET UHBIC
00s13aHHOCTH, TPEIyCMOTPEHHbIE 3aKoHOJaTenbcTBOM Poccuiickoit ®enepanuu, Ilomoxxenuem o
denepanbHON HAJIOTOBOM CIIy’k0Oe€, yTBEp)KIECHHBIM TocTaHoBlIeHHeM [IpaBuTenscTtBa Poccuiickoit
@enepanun ot 30 centadps 2004 Ne 506 "O6 yrepxiaeHun Ilonoxenus o deaepanbHON HAIOTOBOM
cyx6e", Tlonoxxennem o0 Ympapienuu, yreepkaeHHbIM pykoBoautereM @HC Poccuu, monoxxenuem
00 Ortnene, mpukazamu (pacnopstxerusimu) @HC Poccun, mpukazamu YmpaBieHHs, TOPYyYEHUSIMHU
PYKOBOJCTBA YTIPABIICHHUS.

Cmapwuii  20cy0apcmeeHHblll  HANO0208blI UHCNEeKMOp 3d HeUCNnoHeHue Uiy Hexaonedcaujee
WCTIOTHEHHUE JIOJHKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

Dppexmusnocmv  u - pe3yrbmamueHOCmb  NPOPECCUOHANbHOU  CNYIHCEOHOU  OessmelbHOCmU
cmapuezo 20¢y0apcmeenHo20 Haulo208020 UHCNEKMOPA OYeHUBAemcs NO C1e0VIOWUM NOKA3AMENAM

- BBITIOJIHSIEMOMY 00BeMYy PabOThl U MHTEHCHBHOCTH TPYZAa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCTIOCOOHOCT B KCTPEMAIIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIINHBI;

- CBOEBPEMEHHOCTH M OTIEPATHBHOCTH BBIMIOJHEHHUS MOPYICHUH;

- Ka4eCTBY BBITIOJHEHHOW pabOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMHU
TpeOOBaHUSAMU, TIOJTHOMY M JIOTHYHOMY M3JI0KEHHUIO MaTepuala, IOpuanYecKyd IpaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUITMCTHUECKUX U TPAMMATHYECKUX OIIHUOOK);

- npodecCHOHATBPHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATEIhHBIX W HWHBIX HOPMaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIOCOOHOCTHM YETKO OpPraHHW30BBIBATh W IIJIAHUPOBATH BBINOJIHEHHWE TIOPYYCHHBIX 3aJaHUM,
YMEHHIO pallMOHAILHO HCIIOJIB30BaTh pabodee BpeMs, MPaBUIBLHO PAaCCTABIISATh IPUOPHUTETHI,

- TBOPYECKOMY MTOAXOAY K PEIICHUIO IMOCTABJIEHHBIX 3a/a4, AKTUBHOCTU U MHUIIMATUBE B OCBOCHUH
HOBBIX KOMITBIOTEPHBIX W HH(OPMAIIMOHHBIX TEXHOJOTHH, CIHOCOOHOCTH OBICTPO aNanTHPOBATHCA K



HOBBIM YCIIOBHSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIIEICTBUS CBOUX JECUCTBUN U NTPUHUMAEMBIX PEIICHUMN.

16.2. JIOJOKHOCTh — CTapIIMi FOCYIapCTBEHHBIM HAJIOTOBBIM MHCHEKTOP KOHTPOJILHO - aHAJIMTHAYE
CKOT'0 OTJea.

Hanuuue gvicuieco 06pazosanus.

Keanugurxayuonnuvie mpedosanus x cmadsicy TroCyJapCTBEHHOM I'PaXKIAAHCKOW CIIy>KObI WM CTaxy
paboTHI 1O CIIEUANTBHOCTH, HAIIPABJICHHUIO MTOTOTOBKHU HE MPEIbABIISIOTCS.

Hanuuue 6azo6vix 3nanuti: BKIOYas 3HaHWe OCHOB Konctutymmm Poccwmiickoit deneparym,
3aKOHO/ATEIbCTBA O MPOTUBOJCHCTBUM KOPPYNIMH, (eaepaTbHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yKa3zoB IIpesmpenra Poccuiickori denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXJAEHHs (enepalbHONH TrocyJapCTBEHHON
IPaKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpAlEHUsIMU TPaXKIaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M NPOTHBOIOXKAPHOM 3aILUTHI, CIy*KEeOHOro pacnopska
VYrpasnenus; mopsiika padOTHl €O CiIy)keOHOW wuHpopMaruen, mopsaka paboTbl C MEePCOHATBHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONH HH(OpMaLuel; MHCTPYKLUUU IO JEJONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HWH(DOPMAIMOHHOW OE30MacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvhvix sHanuii:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- Hantorossiii kogekc Poccuiickon @enepannn

- bromxkeTHbIi koneke Poccuiickoit denepanu

- ®OenepanpHblii 3ak0H OT 28 nmexadpst 2013 r. Ne 443-03 «O denepanpHoii mHGOpPMAITHOHHON
aJipeCHOM cucteMe M O BHECEHMM W3MeHeHMid B @DenepanbHblil 3akoH «O0 0OmMX NpUHIMIIAX
OpraHu3alyy MECTHOTO camoynpasieHus B Poccuiickoit denepanumny;

- 3akoH Poccuiickoii ®epepanuu or 21 mapra 1991 r. Ne 943-1 «O Hamoroselx opraHax
Poccuiickoit deneparumy;

- @enepanbHblil 3ak0H Poccniickoit enepannn ot 27 uronsg 2006 r. Nel52-03 «O nepcoHaIbHBIX
JaHHBIX;

- ®enepanbHblil 3aK0H 0T 6 nexadpst 2011 r. Ne 402-D3 «O OGyxrantepckom ydere;

- ®enepanbublil 3akoH Poccuiickoit @enepanuu ot 6 anpenst 2011 r. Ne 63-P3 «O0 snekTpoHHON
MIOZIIACH Y

- Vxka3 Ilpesunenta Poccuiickoii ®eneparmu or 7 mas 2012 r. Ne 601 “O06 oOCHOBHBIX
HAIPABJICHUSAX COBEPIIEHCTBOBAHUS CUCTEMBI T'OCYAAPCTBEHHOTO YIIPABJICHUA ;

- Vka3 Ilpesugenta Poccuiickoit ®@enepanun ot 11 aBrycra 2016 r. Ne4d03 «O6 OcCHOBHBIX
HaNpaBJICHUSAX PAa3BUTHUS TOCYAAPCTBEHHOW TpakaaHCKoil ciyxObsl Poccuiickoit ®enepanyu Ha
20162018 romer»;

- nocraHoBieHue [IpaBurenscrBa Poccuiickoit @enepanun ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxaeHun [lonoxenust o denepanbHoi HaJIOrOBOH CiTyXk0e»;

- npuka3 Munduna Poccum ot 2 wmrons 2012 r. Ne 99H «AJMUHUCTPATUBHBIM periamMeHT
denepanbHON HAJIOTOBOM CIYKOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIYyTd MO OeCIuiaTHOMY
MH(GOPMHUPOBAHHUIO (B TOM YHCIIE B MMCBbMEHHOM (popMe) HaJIOrOIIaTeNIbIIMKOB, TUIATENIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Hajlorax M cOopax, 3aKOHOJATEeNbCTBE O Hajorax u cOopax u
IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTHBHBIX NPABOBBIX aKTaX, MOPSAAKE HCUUCICHMS U YIJIaThl
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSIX HAJOTOIIATENBIIUKOB, IIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, @ TaKX€E IO MPUEMY HAJIOTOBBIX
JeKIaparui (pacueToB)y;

- npukaz ®HC Poccun ot 29 oktsa6ps 2014 r. No MMB-7-3/558@ «O0 yTtBepkaeHun (GpopMsl
HQJIOTOBOM JIeKJIapaliii 10 HaJory Ha J00aBIEHHYIO CTOMMOCTb, MOpsAKA €€ 3aloJIHEHUs, a TaKxkKe
¢dopmara mpeACTaBICHUS HAJOTOBOM JEKJIapalld 10 HAJOry Ha J00aBIEHHYIO CTOMMOCTH B




AJIEKTPOHHOHU (opme»;

- TIMCBMO ®HC Poccum ot 11.08.2017 NeEJI-5-15/2221acn@ «BpeMeHHBIH MOPAIOK
B3aUMOJCUCTBUS TEPPUTOPHUAIBHBIX HAJIOrOBBIX OpraHoOB, ynpaBiieHHW DenepanbHON HAIOTOBOM
cyx0bl 1o cyobektam Poccuiickoit ®deneparuu, mexpernoHanbHbix uHcnekiuid ®HC Poccum 1o
KPYIMHEHIITUM HaJIororiaTenbiukam, MexpernoHanbueix uHenekunii ®HC Poccnn mo ¢enepanbHbiM
okpyram u MexperunonaiapbHoil nHcnekimn @HC Poccun 1o kamepalbHOMY KOHTPOJIIO MPU OTPaOOTKE
«CIIOKHBIX» PacxoxaeHmi;

- nmpukaz YOHC Poccun mo MockoBckori obmactu ot 29.03.2018 Ne 02-04-12/121acn@ «O6
yrBepxkaeHun llopsaka mpenoctaBieHUs MHPOPMALUMU O NPUMEHEHUH NoJjoxeHud DenepaabHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ 1enbio MOATOTOBKA PEKOMEHAAIMN TEPPUTOPUATIBLHBIM HAJIOTOBBIM
opraHam npu (popMHUPOBaHUH MPOEKTOB aKTOB MO PE3yJIbTaTaM HAJIOTOBBIX MPOBEPOK B YACTH HAIUYHS
00CTOSATEILCTB, TPeAYCMOTPEeHHBIX CT. 54.1 HK PO.

Crapuuii rocy1apCTBEHHbBIN HAJIOTOBBIA MHCIEKTOP JIODKEH 3HaTh MHBbIE HOPMATHUBHBIE ITPABOBBIC
aKThl U CIy)KeOHBIE JOKYMEHTBI, PEryJUpYyIOIIMe BOIPOCHI, CBA3aHHbIE C OOJACTbIO U BUIOM €ro
npodecCHOHATEHOM CITy)KEOHOU JACSITETLHOCTH.

Hnvie npogheccuonanvHuvle 3Hanus:

-CIIELIMaJIbHbIE HAJIOTOBBIE PEXKHUMBI;

-3JIEMEHTBI HAJIOTO00I0KEHHS;

-OCHOBBI 9KOHOMUKH, (PUHAHCOB U KpeIHTa, OyXTraJTepCcKoro U HaJOrOBOTO YUETa,

-OCHOBBI HAJIOTOO0JI0KEHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOIICHHIA;

- 0011IMe TIOJIO’KEHUSI O HAJIOTOBOM KOHTPOJIE;

- IpUHIUIIBI OPMHUPOBAHUS OFOKETHOM cucteMsl Poccuiickoit @enepannu;

- IpUHIUIBI (HOPMUPOBAHUS HAJIOTOBOM cucteMbl Poccuiickoit denepanuu;

- IOPSIIOK IPOBEJCHUS MEPOIIPUSATUI HAIOTOBOTO KOHTPOJIS;

- MPUHLHUIBI HAJOTOBOTO aIMUHUCTPUPOBAHUS.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IOHATHE HOPMBI ITPaBa, HOPMATUBHOT'O MPABOBOTO AKTA, IPABOOTHOIIEHUN U UX TPU3HAKH;

- IOHATHE MPOEKTa HOPMATUBHOI'O IIPABOBOI'0 aKTa, UHCTPYMEHTHI U 3TAIlbl €r0 pa3paboTKu;

- MOHATHE O(QUIIMAIBHOTO OT3bIBA HAa MPOEKTHl HOPMATUBHBIX MPABOBBIX AKTOB: ATAIbl, KIFOUYEBHIE
MIPUHITUTIBI U TEXHOJIOTUHU Pa3paboTKH;

- KiaccuuKanus Mofeneil rocyJapCTBEHHOM MOMUTUKH;

- 33/1a4M, CPOKH, PECYPChl U HHCTPYMEHTHI TOCYAapCTBEHHOM MMOJIUTUKY;

- IOHSITHUE, MIPOLIeypa PACCMOTPEHHS O0paIleHU TpaskKaaH.

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

- YMEHHE IJIaHUPOBaTh, PAllMOHAIILHO HUCII0JIb30BATh CIIY)KEOHOE BpeMs U JJOCTUTaTh Pe3yJbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- pacueTHO-3KOHOMMYECKas AESITeNbHOCTh B chepe Hajora Ha 10OaBIECHHYIO CTOMMOCTb.

- MpaKTUKa MPUMEHEHUS 3aKOHOAaTenbcTBa Poccuiickoit denepannu o Hamorax u coopax;

- IPOBE/ICHUE HAJIOTOBOIO MOHUTOPUHTA aJIeKBATHOCTH YIUIAThl HAJIOTOB MOKa3aTeIsiM (PMHAHCOBO-
SKOHOMUYECKON JEeATEIbHOCTH HAJOTOIIATEIbIIMKOB 10 OCHOBHBIM CEKTOpaM SKOHOMHUKH M BUIAM
NeSITeIbHOCTH.

Hanuuue ¢hynxkyuonanvuvix ymenuii:

- MOATOTOBKA METOJUYECKUX PEKOMEHIAIUH, Pa3bICHEHUI;

- MOATOTOBKA aHATTUTHYECKUX, MH(POPMAIIMOHHBIX U IPYTHX MaTepUATIOB;

- OpraHu3alus U NpoBeJACHNEe MOHUTOPUHTA IPUMEHEHUS 3aKOHOIaTENIbCTRA.

OcHOBHBIE TIpaBa U 0053aHHOCTH CTapIIEr0 rOCYAapCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXKIaHCKON CITY»KOOMH, KOTOpbIE YCTaHOBJICHBI B €T0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O



rOCyJapCTBEHHOI rpaxaaHckoi ciyxoe Poccuiickoit @enepanun” (nanee — DeaepanbHblil 3aK0H).

B mensx peanuzanuu 3amad v GyHKIHA, BO3JOKEHHBIX Ha OTnen, cTapiivii rocyaapCTBEHHBIN
HAJIOTOBBIN HHCIIEKTOP 00s3aH:

- OCYILECTBJISATh KOHTPOJb 33 CBOEBPEMEHHOCTBIO, JOCTATOYHOCTHIO U KaueCTBOM IPOBEICHUS
NHcneknusaMu  MeponpUsITHL  HAJOTOBOTO  KOHTPOJISi, MPOBOJUMBIX B OTHOLIEHHWH BO3MOXKHBIX
BBITOIONIpHOOpETaTeNiel - YYaCTHUKOB CXEM YKJIOHEHHUS OT HaJorooOJI0KEHHUS, BBISIBICHHBIX IIO
pesynbTatam aHanusa [Iporpammuoro kommiekca « ACK HIC-2»;

- NOpoBOAUTH aHamu3 APGEKTUBHOCTH M Pe3yIbTATUBHOCTU MpOBEJACHHBIX MHCHekuusmu
MEpONPUATHI HAJOrOBOTO KOHTPOJIS B OTHOLICHWH BO3MOXKHBIX BBITOAONpUOOpeTaTeneil - y4aCTHUKOB
CXeM YKIOHEHHS OT HaJorooOJIOKEeHHUs, BBISIBICHHBIX IO pe3yibTaraMm aHanusa [IporpamMmHoOro
komriuiekca «ACK HJC-2»;

- OCyHIeCTBIIATh cOOp, 00pabOTKy ¥ (OPMUPOBAHUE CTATUCTHUUYECKONW HAJIOTOBOM OTUETHOCTH,
OTHECEHHOM K YCTaHOBJICHHOH chepe AesITeNbHOCTH;

- (opmupoBaTh W HampaBIATh B MeXperuoHanpHyl HHcHeknuio dDeaepanbHOW HAJIOTOBOM
CITY>KOBI TI0 KaMEepAITbHOMY KOHTPOJIIO OTYETHOCTh B PAMKAX YCTAHOBJICHHOW KOMITETECHIINH;

- OCYUIIECTBIIATh BEACHHE HH(POPMAIMOHHBIX PECypcoB YIpaBJICHUS B pPaMKaX yCTaHOBJICHHOMN
cdepbl 1eaTeIbHOCTH;

- OCYUIECTBIIATh B3aUMOJACWCTBHE C IPaBOOXPAHUTEIbHBIMU, TAaMOXEHHBIMH U  HMHBIMHU
KOHTPOJHMPYIOIUMH OpraHaMH 110 BOIIPOCaM, OTHECEHHBIM K YCTaHOBIICHHOH cepe NesITeTbHOCTH,

- OKa3bIBaTh METOJMYECKYIO MOMOIb MHCHIEKIHIM Mo BOMPOCcaM, OTHECEHHBIM K YCTaHOBJICHHON
cdepe 1eATeNbHOCTH, TIOCPEACTBOM OpPraHU3aIMK U TPOBEICHIS CEMUHAPOB, COBEIAHHNA ¢ PA0OTHUKAMHU
TEePPUTOPUATBHBIX HAJIOTOBBIX OPTaHOB MO BOMPOCAM, BXOISAIINM B KOMIIETEHIIUIO OT/IENa;

- IPUHUMATh YYacTBOBAaTh B paboTe pabOYMX TPYII COBMECTHO C VHCIEKIMSMH ¥ WHBIMH
BHEUIHUMH CTPYKTYpaMHU IO KOHTPOJIIO YCTPAaHEHHS PacXOKIEHUH, BBIIBJICHHBIMU C MOMOIIBIO
[Tporpammuoro kommiekca «ACK HJIC-2»;

- y4acTBOBaTh B TOJTOTOBKE 3aKIIOYEHUI Ha MPOEKTHl JTOKYMEHTOB, C()OPMHUPOBAHHBIX IO
pe3ysibTaTaM MPOBEJCHHBIX HAJIOTOBBIX MPOBEPOK HAJOTOIIATENBIINKOB, IO BOIPOCAM, OTHECEHHBIM K
YCTaHOBJICHHOH c(epe nesTenbHOCTH;

- NpUHUMATh y4yacTHE B paMKaxX YCTAaHOBJIEHHOM KOMIIETEHIMU B PACCMOTPEHHM >KajJo0
(amennsAIMOHHBIX Kano0) Ha aKThl HEHOPMATHBHOTO XapakTepa HaJIOTOBOTO OpraHa, JeHCTBUS
(6e3neiicTBME) €ro MOJDKHOCTHBIX JHUIl (B YaCTH BOIPOCOB, OTHOCSIIMMCS K KOMIIETEHIIMH OT/ela),
BO3pQXKEHUU Ha aKThl HAJOTOBBIX MPOBEPOK, B MOCYAECOHBIX M, MPU HEOOXOAMMOCTH, B CYyIEOHBIX
pazOupaTenbCTBax;

- QHAJIU3UPOBATh M CHCTEMAaTHU3UPOBATh BBISBIEHHBIE C HCHOJb30BaHWEM I[Iporpammuoro
koMmiuiekca «ACK HJIC-2» cloxXHBIX pacXoXKIEHWH, NpUYMH UX OOpa3oBaHMs, M pa3padaThIBATh
MIPEJIOKEHUS 110 UX YCTPAHEHMIO.

Kpome moeo, cmapwiuii 2ocyoapcmeennulil HA10208blil UHCNEKMOP 00A3AH:

- o0ecrieyuBaTh COXPAHHOCTD CITY>KEOHOTO Y10CTOBEPEHUS;

- cOOMI0IaTh CITY>KEOHBIN PacTIOpsIOK Y IpaBiIeHUS;

- cOOMIOIaTh MpaBUiia K HOPMBI OXpaHbl TPYyJa U TEXHUKU 0€30MacCHOCTH;

- co0MI01aTh TPEOOBAHUS YTBEPKICHHON HHCTPYKIUH T10 JI€TIOTPOU3BOJICTBY B YIIpaBJIeHUH;

- cOOI0AaTh KOAEKC 3TUKHU U CITYKEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX T'PaKJAHCKHUX CITYKAIIHUX
denepanbHO HAOTOBOU CITYKOBI;

- XpaHWTh TOCYAAPCTBEHHYIO, HAJIOTOBYID M HMHYIO OXpaHSIEMYI0 3aKOHOM TalHy, a Takke He
pasriiamarh CTaBIIME €MY U3BECTHBIMU B CBSA3H C UCIOJHEHUEM JOHKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- co0o0mIaTh NPEICTaBUTENI0O HaHUMATeNls O JMYHOM 3aMHTEPECOBAHHOCTH MpPHU HCIOJHEHUH
JOJHKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI TIO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABIIATH B YCTAHOBJICHHOM MOPS/IKE MPETYCMOTPEHHBIE (heiepaIbHbIM 3aKOHOM CBEACHUS O
70X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYILIECTBEHHOTO XapaKTepa, CBEIEHUS 0 pacxoax o cede u



YJieHaX CBOEH CeMbH, a TaKXkKe CBEICHUS O pa3MeleHud HWHPopMauu B HHPOPMAIIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- coOmonath TpeOoBaHUs 3aKoHonaTenbcTBa Poccuiickoit dexepanyuy, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanun, Apyrux HOPMATUBHO IPABOBBIX AaKTOB, MPHUKA30B (PacHopsHKEHUI) U
nuceM @OHC Poccun u VYrmpaBineHuss Mo HampaBICHHUIO JeATenbHOCTH OThena M O MNPOXOXKICHUU
IpaXx/IaHCKOMN CITYKOBlI,

- cOOI0OIaTh OTPAaHUYCHHS, BBITIONHATH 005S3aTENbCTBA U TPEOOBAHUS K CIY>KEOHOMY MOBEICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJICHHBIE IEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit denepannu;

- UCIONHATh WHBIC TMOPYYCHHS M OCYIIECTBISATh HMHBIE (DYHKIMU IO TIOPYUYCHHUIO HaYaIbHHUKA
OTtnena v 3aMecTUTENs HAYAIbHUKA OT/eNa (32 UCKIIIOUEHUEM HEMPaBOMEPHBIX);

B yenax ucnonnenus 6037102CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEU CMAPUIULL 20CY0apPCHEEHHbIl
HA10208bl1 UHCNEKMOP UMeem npago:

- BHOCUTh TIPEUIOKCHHSI 1O COBEPIICHCTBOBaHUIO paboThl OThena W MO B3aUMOJICHCTBHUIO C
JPYTUMU TO/Ipa3ieJICHUsAMU Y IPaBIICHNUS,

- IOKJIaJpIBaTh PYKOBOACTBY OTtaena 000 BceX BBISIBICHHBIX HEAOCTATKaxX B IIPeesiax CBOEH
KOMIIETECHIINH;

- npencrapiate Otnen W YmpaBieHHE MO BOMPOCaM, OTHOCSIIUMCS K €ro BEACHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS ¢ JOKYMEHTaMH, HEOOXOUMBIMU JIJIsl BHITIOJIHEHUS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIOINIMMH €ro IpaBa U O0SM3aHHOCTH TIO0 3aMeIlaeMON  JIOJDKHOCTHU
rOCy/IapCTBEHHON TPa)TaHCKOW CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIIOBUS, HEOOXOIUMBIC JIS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampairBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMBIE MaTe€pUalibl MO BOIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPOPECCHOHAIBHOM CIY)KEOHOW NEATeTbHOCTH € JIPYyrUMU
JOKYMEHTaMHU JI0 BHECEHHS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TaKKe Ha MPUOOIIeHHe K
JTUYHOMY JIETY TUCbMEHHBIX OOBSICHEHUN U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aIIUTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npo¢eCCHOHANBHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepauny;

- 3HAKOMHUTBCS CO CBEJCHHUSIMH, COCTaBIAIONIMMH TOCYJApCTBEHHYIO TalHy, TpPH HAIAYUU
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TaifHe;

- Ha IEHCUOHHOE 00eCcIeueHe C yUeTOM CTa)a rocyapCTBEHHOU CIIyx Obl;

- Ha oObenuHeHHE B MpodecCHOHAIbHBIE COIO3bl (accolMalMu) Ui 3alIUThl CBOMX MpaB,
COIMAIBHO - IKOHOMHYECKUX U MPOGECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBIISITh MHBIE TOJTHOMOYMS, BXOASIINE B KoMneTeHuto OTena.

Crapmuii Tocy1apCTBEHHBIM HAJIOTOBBIN WHCIIEKTOP OCYIIECTBIISIET UHBIE TIpaBa U UCIIOHIET UHBIC
00s13aHHOCTH, TPENYCMOTPEHHBIE 3aKOHONATeNbcTBOM Poccuiickoit ®enepanuu, I[lomoxxenuem o
denepanbHON HAJOTOBOM CIIy)k0Oe€, yTBEpKICHHBIM TocTaHOBIeHHEeM IlpaButenscTtBa Poccuiickoi
Oenepamnu ot 30 centsaops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o denepalbHON HATOTOBON
cyx6e", Tlomoxxennem o0 Ympasinenun, yrBepkaeHHbIM pykoBoauteneM @HC Poccuu, monoxxkennem
00 Ortnene, mpukazamu (pacnopstxerusimu) OHC Poccum, mpukazamu YmpaBieHHs, MOPYYESHUSIMU
PYKOBOJCTBA Y TIPABIICHMUS.

Cmapwuii  20cyoapcmeeHublll HAN0208blll UHCNEKMOp 3d HEUCHOIHeHue Ulu Henaorexcaujee
WCIIOTHEHHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbcTBOM Pocceniickont denepanmu.

dppexmusnocmv  u  pe3yrbmamueHOCmMb  NPOPECCUOHANbHOU  CNYIHCEOHOU — OessmeabHOCmU
cmapuezo 20¢y0apcmeenHo20 Haulo208020 UHCNEKMOPA OYeHUBAemcs NO C1e0VIOWUM NOKA3AMENAM

- BBITIOJIHSIEMOMY 00BeMYy PabOThl U MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAaHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON NUCIIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINIOJIHEHUS TOPYUEHUH;

- Ka4eCTBY BBITIOJIHEHHOW pa0OThI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBICHHBIMU



TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KECHHUIO MaTepualia, IOPUANYECKUA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- 1podeCCHOHATBLHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYro30pa, YMEHHIO paboTaTh C TIOKYMEHTaMu);

- CIOCOOHOCTH YETKO OpraHW30BBIBATH W IUIAHWPOBATH BBHIMOJHEHHE MOPYYECHHBIX 3aJaHUH,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, MPaBUILHO PACCTaBIISATh TPUOPUTETHI,

- TBOPYECKOMY IOJXO/Y K PELIEHUIO [TOCTABJIEHHBIX 33]1a4, aKTUBHOCTU U MHUIIMATUBE B OCBOCHUU
HOBBIX KOMIIBPIOTEPHBIX W HMH()OPMAIIMOHHBIX TEXHOJOTHI, CHOCOOHOCTH OBICTPO aJanTHPOBATHCS K
HOBBIM YCJIOBHUSIM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJEICTBUS CBOMX JIEUCTBUM U MTPUHUMAEMBIX pPELICHUN






