OO0bsiBjIeHHE 0 IPUEMe JOKYMEHTOB JIJIsl Y4acTUsi B KOHKYypce Ne 3
Ha 3aMellleHHe BAKAHTHBIX J0JKHOCTEH roCcy1apCcTBEHHOM IPasKIaHCKOH ci1y:k0b1 Poccuiickoii
®enepanuu B Mexxpaiionnoit UOHC Poccuu Nel8 MockoBckoii 001acT

Mesxpaitonnast nacnekuus @enepanbHoi HamoroBor ciyx0b1 Ne 18 mo MockoBcko#t obmactu
(manee - MHcnekums) B Jmme W.0. HadanbHMKa WHcneknum bpacnaBckorr Hanmexasr OmeroBHBI,
NeHCcTBYyIOMEro Ha ocHoBaHUH [lotoxenus 00 MHCIIEKITnY, yTBEPKISHHOTO MMPUKA30M PYKOBOIUTEIIS
YOHC Poccun mo MockoBckoit obmact Makaposoii E.B., 14.06.2019 Ne 02-04-03/235@,
OOBSBIISIET O TMpHUEME JOKYMEHTOB Uil ydacThs B KOHKypce Ne 3 Ha 3aMmemieHue BaKaHTHBIX
TOJDKHOCTEH  (pefiepaTbHONH TOCYIapCTBEHHOM TpPaKTaHCKOW CiyxO0bl B MHcmekmuu (manee —
Konkypc):

Ne | HammeHoBaHuUe 0oTaeIA HaumeHoBaHmne Konnuecteo | KBamupukanuoHHnble TpeGoOBaHUS
n/n BAKAHTHO JM0/DKHOCTH | BAKAHTHBIX
JOJIZKHOCTEH
1. [TpaBoBoii oTaen I'ocynapcTBeHHBIN 1 BEICIIIEE 0Opa3oBaHme; 0e3
HaJIOTOBBII HUHCICKTOP MMPEABABICHUA Tpe6OBaHHI>'I K CTaXxy
2. Otnen Crapumit BEICIIIEEe 0Opa3oBanme; 6e3
MH(OPMaITMOHHBIX roCcyAapCTBEHHBIN 1 MIPEIbSIBICHUS TPEOOBAHUI K CTaXy
TEXHOJIOT Ui HAJIOTOBBIM MHCIIEKTOP
3. Otnen paboTsl C lNocymapcTBeHHBIN 1 BEICIIIEE 0Opa3oBaHue; Oe3
HaJIOTOIUTATENbIIKAMHU | HaJIOTOBBII HHCIIEKTOP MIPEIbSIBICHUS TPEOOBAHUH K CTaXKy
4. KonTponbsHbiit oTAEN Crapmmii cienuanmct cpeHee MpogecCHOHATBHOE
No2 2 paspsia 1 o0pa3oBaHHE;
0e3 peabABICHUS TPEOOBAHUN K
CTaXy
5. Otnen yperynuposanus | Crapmuii crieluaIucT cpenHee mpodeccuoHaIbHOe
3aI0JDKEHHOCTH H 2 paspsnaa L o0Opa3oBaHHUE;
o0ecrieueHwst mpore N
pouenyp 0e3 peabABICHUS TPEOOBAHUH K
OaHKpOTCTBA
CTaXy

Z[CHG)KHOG COJCPIKAHHUC q)e/:[epaanbIX TOCYAAPCTBCHHBIX I'PAXKIAHCKUX CIIYKallluX

COCTOUT HU3.
Crapumii T'ocynapcTBeHHbIH Crapumid
rocyJaapcTBeHHbIH HAJIOTOBbIii cnenuaJIucT 2
HAJIOTOBBIH HHCIEKTOP | HHCHEKTOP pa3psaa
MecstyHOro OKjIaza B COOTBETCTBUH C
3aMelaeMoi JOJDKHOCTBIO
TOCYIapCTBEHHOU TPaKTAaHCKOH CITyKOBI 4927 pyb. 4379 pyo. 4014 pyo.
Poccutickoit @eneparmn (T0OKHOCTHOTO
oma;{a)
MecstyHOro OKjIaza B COOTBETCTBUH C
NIPUCBOEHHBIM KJIACCHBIM YHHOM
P 1280, 1371, 1644 py6. 1280, 1371 py6. 1280 pyo.
E>xemecssuHOM Haa0aBKH 3a BBICI JeT
Ha rocyja CTB?HHOf/i K aHZII;gﬁ zo 30% zo 30% z0 30%
yaap N vrp A JIOJDKHOCTHOT'O OKJIaza JIOJDKHOCTHOI'O OKJIaja | JOJDKHOCTHOI'O OKJIaja
ciryx0e Poccutickoii @eneparmm
ExxeMecsqHOW HAT0ABKH K TOIDKHOCTHOMY 60-90% 60-90% 60%
KJIa, a 0COOBIE YCIIOBUS
OKJIazy 3a o 00kIe yoro " JIOJKHOCTHOI'O JIOJKHOCTHOI'O JIOJKHOCTHOI'O
TOCYIapCTBEHHOM TPaKTAHCKOH CITy»KOBI S S J—
Poccuiickoii @enepanun




E>xemecsaHOM MPOIIEHTHOM HaI0aBKU K

0,
IOJDKHOCTHOMY OKJIany 3a padoTy co 1o 35%
Y ¥ 33 paboty 710 30% 710 30%
CBEJIEHUAMU, COCTABIISIOMIMMH JIOJDKHOCTHOI'O
. JIOJKHOCTHOTO JIOJDKHOCTHOI'O
rOCYIapCTBEHHYIO TallHY OKJIaza
OKJIaja OKJIaza

B COOTBCTCTBHH C

B COOTBCTCTBHH C

B COOTBCTCTBUMH C

MOJIO’KEHUEM, MOJIOXKEHUEM, MOJIOKEHUEM,
[IpeMuu 3a BBIOTHEHHE 0COO0 BaXKHBIX H B ICHHBIM B ICHHBIM R —
CJIOKHBIX 3aJ[aHUM YTBEp yTBep yTBep

IIpencraBurenem [IpencraButenem [IpencraButenem

HaHUMATEJIS HaHUMAaTes HaHUMAaTEIs

1 1 1
ExxemecsiluHOr0o JIEHEKHOTO MOOIIPEHUSI JIOTKHOCTHOM JIOJKHOCTHOM JIOJIKHOCTHOM
OKJIaJl OKJIaJ OKJIaJ]

EnuHoBpeMeHHOM BHIMIATHI IPU
MIPEOCTABIIEHNHN €KETOAHOIO
OIUIaYMBAEMOr0 OTITYCKa

BBIIJIATA B pa3Mepe ABYX
MECSIYHBIX OKJIaJIOB
JEHEKHOTO COJEp KaHUs

BBIIJIaTa B pa3Mepe
JIBYX MECSYHBIX
OKJIaJI0B IEHEKHOTO

BBIIJIaTa B pa3Mepe
JIBYX MECSYHBIX
OKJIAJIOB IEHEKHOTO

COJIEpKAHUSA COJIEPIKAHUS
B COOTBETCTBUHU C B COOTBETCTBUU C B COOTBETCTBUU C

. MOJIOKEHUEM, HOJIO’KEHUEM, HIOJIOKEHUEM,

MatepuanbHON IOMOILHU IIPU
YTBEP)KICHHBIM YTBEP)KICHHBIM YTBEPKICHHBIM
NPEAOCTABIEHUH OTITyCKa

IIpencraBurenem IIpencraBurenem ITpencraButenem

HaHUMAaTEIs HaHUMAaTEIs HaHUMATEIs]

Jpyrux BeIILIIaT, IPEAYCMOTPEHHBIX
COOTBETCTBYIOMIMMH (ellepaTbHBIMU
3aKOHAMU
Y UHBIMU HOPMAaTUBHBIMU IIPABOBBIMHU
aKTaMM

[IpaBo Ha ydacTue B KOHKypce MMEIOT rpaxaane Poccuiickoit denepanuu, 1O0CTUTIIME BO3pacTa
18 ner, BuazerIME TOCYINAPCTBEHHBIM  SI3BIKOM  Poccmiickoit  ®emepanmuui W OTBEUalolIne
KBIM(UKAIIMOHHBIM TpeOOBaHUSIM JJIsl 3aMELIEHHUS] BAaKaHTHOM JOJDKHOCTH TPaXKIAHCKON CITyXObl,
YCTAHOBJIEHHBIM B COOTBETCTBHUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 0 rocyaapCTBEHHOM
IPaXXIaHCKOU CITy:K0e».

[Topsimox nmpoBenenus Konkypca onpenensiercs denepanbHbpiM 3akoHOM OT 27.07.2004 Ne 79-03
«O rocymapcTBeHHOM rpaxkaanckou ciyxo6e Poccuiickoit deaepanuny», Ykazom IIpesunenta Poccuiickoi
®enepanuu oT 01.02.2005 Ne 112 «O koHKypce Ha 3aMElIEHHE BAKAHTHOUW JOJDKHOCTH TOCYAapCTBEHHOM
rpakJIaHCKou ciyk0b1 Poccuiickoit @enepanuny», [locranosnennem [IpasurenscrBa PO ot 31.03.2018 Ne
397 "OO yTBEep)KIECHUU E€IWHOW METOJIUMKH TIPOBEICHUS KOHKYPCOB Ha 3aMeIeHHUE BaKaHTHBIX
JOJKHOCTEH TOCyAapCTBEHHOM TpakaaHckoil ciyxObl Poccuiickoit ®enepanuu U BKIIOYEHUE B
KaJpoBbIii pe3epB rocynapcrBeHHblx opraHoB", mpukazom ®HC Poccun ot 01.06.2018 Ne MMB-7-
4/371@ «O06 yrBepx)aeHun MeTOIUKHA NMPOBEIEHUS KOHKYPCOB Ha 3aMElICHHE BAKAHTHOW JOJKHOCTH
rocylapcTBEHHOU TpakJIaHCKOM cimyxObl Poccuiickoit @enepanuu B OeaepanbHON HAOTOBOW Ciiyx0e U
[Topsinka u cpokoB pabOTHI KOHKYPCHBIX KOMUCCHI JJIsl TPOBEICHUSI KOHKYpCa Ha 3aMeleHUe BaKaHTHOM
JOJDKHOCTH  TOCYJApCTBEHHOM TpakIaHCKoM cinyxObl Poccuiickoit @enepanmun B DenepanbHOM
HAJIOTOBOU CITy>K0e».

B coorsBerctBunm ¢ m. 11 u.l cr. 16 ®enepanpHoro 3akona ot 27.07.2004 Ne79-03
«O rocynapcTBeHHOU rpaxaaHckol ciayx0e Poccuiickoit denepanumn» rpaxJaHUH HE MOXKET OBITH
NPUHAT Ha TPAXKIAHCKYIO CIYXOy B cllyuyae MPU3HAHUS €r0 HE MPOIUISAININM BOCHHYIO CIYXOy O
MPU3bIBY, HE UMEsI Ha TO 3aKOHHBIX OCHOBAaHUM, B COOTBETCTBUM C 3aKIFOUEHUEM IPU3BIBHOW KOMHUCCHU
(32 UCKITFOYEHHEM TpaxJIaH, IPOIIEIIINX BOCHHYIO CIIY:KOY MO KOHTPAKTY).

JInst ygacTsi B KOHKYpCE FPaKAAHUH MIPEACTABISIET CIEYIOUIME JOKYMEHTHI:

- JINYHOE 3asBJICHUE;

- 3aMOJIHEHHYIO U MOIIMUCAHHYIO aHKeTy 1o ¢dopme, yrBepxkaeHHo# [IpaButensctBom Poccuiickoii
®enepanuu, ¢ potorpadueii, pazmepom 3x4 cMm;

- KONUI0 TMacrnopra WM 3aMEHSIOLIEro
MPEIBSIBISETCS JIMYHO TIO MPUOBITHH HA KOHKYPC);

- TOKYMEHTBI, TOATBEPKIAI0Ne He0O0X0quMoe npodeccuoHanbHoe 00pa3oBaHue, CTax paboThl U
KB (PHUKALIHIO:

€ro  JOKYMCHTA (COOTBCTCTBYEOIJ.IHIZ JAOKYMCHT



KOMHIO TPYJOBOM KHIDKKM (32 MHCKJIIOYEHHEM Ciy4yaeB, Korjga ciyxeOHas (TpynaoBas)
JEATeNbHOCTh OCYILECTBIIICTCSI BIIEPBBIC), 3aBEPEHHYI0O HOTAPHAJILHO MJM KAAPOBOH CJaY:k00i 1O
MecTyY padorbl (cay:k0bl), WJIM HHbIE JOKYMEHTHI, IMOATBEPXKIAIONUE TPYAOBYIO (CIy)KEOHYIO)
NEATeNbHOCTD IPaXKIaHUHA;

KOIUH JIOKyMEHTOB 00 00pa30BaHUU U O KBATU(PHUKALUH (C MPUIOKEHUEM), & TAKXKE IO JKETAHUIO0
rpakJJaHMHA KOTIMH JTOKYMEHTOB, IOJTBEPJAIONINX MOBBIINICHUE I MPHCBOCHHE KBATM(UKAIMH TI0
pe3yibpTaTtaM JOMOJHUTEIBHOTO TPO(PEeCCHOHATBHOTO 00pa30BaHMs, JOKYMEHTOB O NMPHCBOCHUH Y4EHOU
CTENEHH, YYEHOI'O 3BaHUS, 3aBepeHHble HOTAPUAJIbLHO WM KAJAPOBO# CJy»00i 1m0 MecTy padoThl
(cJIyKOBI);

- TOKYMEHT 00 OTCYTCTBMHM Y Tpa)KIaHMHA 3a00JI€BaHUs, MPETSATCTBYIOUIETO MOCTYIUICHUIO Ha
IPaKIaHCKYIO cIy)O0y i ee npoxoxaeHuto (Gpopma Ne 001-I'Cly);

- KOITUIO ¥ OPUTHHAN JOKYMEHTa BOMHCKOTO y4eTa;

- HHBIE JIOKYMEHTHI, mpenycMoTperHbie DenepanbHbiM 3akoHOM oT 27 uions 2004 r. Ne 79-03
«O rocymapcTBeHHOM rpaxkaaHcko ciyx0e Poccuiickoit ®epepanumn», Ipyrumu (eaepanbHbIMUA
3akoHaMHy, Yykazamu [lIpesunmenra Poccuniickoit @enepanmu M nocraHoBiaeHussMH [IpaBurenscTBa
Poccuiickoit ®enepanuu.

Jns ydacThsi B KOHKYpCE IPAKAAHCKHMNA CJOYKAMMA 3aMEMIAlOMUi TOKHOCTh TPAKIaHCKOU
CIIy’kObl B MHOM T'OCYJapCTBEHHOM OpraHe Mpe/CTaBIsIeT CAeIyIoIue JOKYMEHTHI:

- 3asIBJICHUE Ha UMsI TTPEJICTABUTEINSI HAHUMATEIIS;

- 3aII0JIHEHHYIO, MOJMUCAHHYI0 UM U 3aBEPEHHYIO KaJpOBOH CIIy0O0W rocyJapCTBEHHOIO OpraHa,
B KOTOPOM OH 3aMeIIaeT JAO0KHOCTh IPaKIaHCKOW CITy)KObl, aHKeTy (B pa3felie TpyAoBas JIesITeNbHOCTD
MPOCUM YKa3blBaTh YHWCJIO, MeCSll M TOJd - JUIsl pacueTa cTaxa) 1o Qopme, YTBEp:KIECHHOMN
[TpaBurensctBOM Poccuiickoit deneparuu, ¢ pororpadueii;

- KOTIMIO ¥ OPUTMHAJ JOKYMEHTA BOUHCKOT'O y4eTa.

Jns ydacThsi B KOHKYpCE IPAKIAHCKHMNA CJOVKANMM 3aMENIAONi JOKHOCTh TPaKIaHCKOU
cmyx0b1 B MexpaiionHoi nHcnekimn denepaibHOM HamoroBoi ciryk0b1 Ne 18 mo MockoBckoi o0mactu
MIpe/ICTaBJIseT:

3asiBJICHHE HA UM IPEACTaBUTENS] HAHUMATEJSL.

l'ocynapcTBeHHBI TIpaKIAaHCKHI CIIy)Kalluii BIpaBe Ha OOIMIMX OCHOBAaHUAX Yy4YacTBOBAaTh B
KOHKYpCE€ HE3aBHCHMO OT TOT0, KaKyIO JOJDKHOCTh OH 3aMEIIaeT Ha MEePHUO/ MPOBEICHUs KOHKYpCa.

I'paxnanuH (rocyqapCTBEHHBIHN IpakIaHCKUIN CITy>Kallluii) HEe JOIYCKAeTCs K y4acTHIO B KOHKYpCe
B CBS3U C €ro HECOOTBETCTBUEM KBaTU(UKAIMOHHBIM TpeOOBAaHUSAM MJIsi 3aMEIIEHUS BaKaHTHOM
JOJKHOCTH TPaXJAaHCKOM CIykObl, a Takke B CBS3M C OTPAaHUYCHUSMH, YCTAaHOBIIEHHBIMU
3aKOHOATeNbCTBOM Poccuiickoii demepanid O TOCYNapCTBEHHOW TPAXIAHCKOW CiykOe s
MOCTYIUICHHUS Ha TPAXIAHCKYIO CIIYKO0Y U €€ TPOXOKICHHSL.

JIOKyMEHTBI, yKa3aHHBbIE BbILIE, IPEACTABIAIOTCS B TedyeHHME 21 KajneHmapHOro IHSA CO JHS
pasMmeleHus: 00bsBICHU 00 UX MpueMe Ha OQUIMATIbHOM CalTe TOCYAapCTBEHHON MH(POPMALMOHHOM
cucreMbl «EnuHas MHQOpPMalMOHHAs CHCTEMa YIPaBICHHUS KaJpOBBIM COCTaBOM TIOCYJapCTBEHHOMN
rpaxaaHckoi cimyx0b1 Poccuiickoit deaepauun» (aanee — eAuHas cUCTeMa) B FOCYAapCTBEHHBIH OpraH
IpaXJaHUHOM (TPaXKJAHCKUM CIyXallluM) JIMYHO, IOCPEJCTBOM HANpaBieHUs IO T[OYTe WIM B
3JIEKTPOHHOM BHUJIE C MCIIOJIB30BaHUEM YKa3aHHOM MH(POPMALIMOHHON CUCTEMBI.

ITopsinok mpencraBiaeHus NJOKYMEHTOB B DJIEKTPOHHOM BHJE ycTaHaBiuBaerTcs IIpaBurenscTBoM
Poccuiickoit denepanun.

HecBoeBpemMeHHOE NpescTaBlieHHe TOKYMEHTOB, MIPEACTaBICHUE UX HE B MOJHOM O0beMe WU ¢
HapyleHHeM MpaBUil OQOopMIIeHHS 0€3 YBaKUTENbHOW HPUYMHBI SBISIOTCS OCHOBaHMEM sl OTKas3a
IpaXkKJaHUHY (FPaKJAHCKOMY CIIy’KallleMy) B UX IIPHEME.

IIpn npoBeneHuM KOHKypca KaHIuWJaTaM TapaHTUPYETCS PAaBEHCTBO IIpaB B COOTBETCTBUU C
Koncrurynueit Poccuiickoit deaepannu u GpeaepaibHBIMUA 3aKOHAMH.

Konkypc 3akimiodaercss B OIEHKE MPO(ECCHOHAIBHOIO YPOBHS KaHIUAATOB Ha 3aMelleHue
BAaKaHTHOMN JIOJDKHOCTH TPaKIAHCKOM CITy>KOBI, UX COOTBETCTBUSI KBATU(DPUKAMOHHBIM TPEOOBAHUSIM /st
3aMEIICHUS 3TOU JOJIKHOCTH.

IIpn npoBeneHUM KOHKYpca KOHKYpPCHAasi KOMHUCCUs OLICHMBAaeT KaHIUAATOB HAa OCHOBAaHUHU
NPEJCTAaBICHHBIX HMH JOKYMEHTOB 00 0Opa3oBaHUM, TMPOXOXKICHHUH TPAXKAAHCKON WM HHON
rOCyJapCTBEHHOM CIyOBbl, OCYIECTBIEHUH JAPYrOi TPYJOBOW JAEATEIBHOCTH, a TaKXKE Ha OCHOBE
KOHKYPCHBIX TIPOLIEYp C HCIOJb30BAaHUEM HE MPOTUBOpEYAlINX (eaepaabHbIM 3aKOHAM U JIPYTUM



HOPMAaTHBHBIM TpaBOBbIM akTaM Poccuiickoii dexepanuu METOIOB OIEHKH NPO(ECCHOHANBHBIX |
JUYHOCTHBIX KayecTB KaHAMJIATOB (TECTHPOBAHWE, WHIMBHIyaIbHOE coOecel0BaHME) IO BOIPOCAM,
CBSI3aHHBIM C BBIIIOJHEHUEM JOJDKHOCTHBIX OOSI3aHHOCTEH IO BAaKaHTHOM JOJDKHOCTH T'paKIaHCKOU
CITy’KOBI, Ha 3aMeIIeHUE KOTOPOU MPETeH IYIOT KaHAUIATHI.

B mensix moBBIIEHHS JOCTYIHOCTH JUIS MPETEHJICHTOB MH(OpMAIMM O NMPUMEHSEMBIX B X0
KOHKYPCOB METOJIaX OIEHKH, & TAK)K€ MOTHUBAIIMU K CAMOIIOITOTOBKE M MOBBIIIEHHIO MPO()ECCHOHAIBEHOTO
YpOBHS NPETEHJEHTa OH MOXET MPOWUTU MpEeABAPUTENIbHBIN KBaIM(UKALIMOHHBIM TECT BHE paMoOK
KOHKypCa JUIsl CaMOCTOSITENIbHOW OIIEHKH MM CBOero mpodeccruonansHoro ypoBHs. IlpeaBaputenbHbIi
TECT BKJIIOYAET B ce€0s1 3ajaHus /ISl OLICHKH YPOBHS BJIaJICHUS! IPETEHACHTAMU FOCYIapCTBEHHBIM SI3bIKOM
Poccuiickoit @enepanuu (pycckum si3bIkoM), 3HaHusiMH OoCHOB Kouctutynuu Poccuiickoit deneparumy,
3akoHojarenscTBa Poccuiickoit ®denepauuu O TroCyAapCTBEHHOM cioyx0e UM 0 NPOTUBOJACHCTBUU
KOPpPYNLMH, 3HAHUSIMM M YMEHMSIMH B cdepe HHPOPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH.
[IpenBapuTenbHblil TeCT pa3Memaercss Ha O(QUIUAIbHOM caiiTe ¢eaepalbHONl TroCyAapCTBEHHOM
nHpopmanroHHoi cuctemsl "EnnHas uHQOpMalnMOHHAas CHCTEMa YIpaBi€HHs] KaJpOBBIM COCTaBOM
rOCYJapCTBEHHOM TpaxmaaHCKOW ciayxObl Poccuiickoit ®denepanuu" (Ha TJIABHOW CTpaHUIlE calTa
http://www.gossluzhba.gov.ru B pa3aene «O6pazoBanue»// «TecTsl Ik CAaMOIIPOBEPKHUY).

Pemenne KOHKYpCHOW KOMMCCHM MPUHMMAETCS B OTCYTCTBHE KaHIWAAaTa OTKPBITHIM
rOJIOCOBaHUEM MPOCTHIM OOJIBIIMHCTBOM T'0JIOCOB YIEHOB KOHKYPCHON KOMHUCCHUU, PUCYTCTBYIOIINX Ha
3acenanny. KoHKypcHass KomuccHsl BIpaBe TaKkXKe MPUHATH pelIeHUE, MMEIoIlee PEeKOMEHIATeNbH bl
XapakTep, 0 BKJIIOYEHHHM B KaJIpOBBIH pe3epB IOCYJapCTBEHHOI'O OpraHa KaHIuaaTa, KOTOPbIA HE cTall
nobenuTeieM KOHKypca Ha 3aMelleHHe BakaHTHOW JOJDKHOCTH TPaXKJAHCKOM  CIIyObl, HO
npodeccroHallbHbIE U JINYHOCTHBIE KaueCTBa KOTOPOTO MOJYYHIIN BBICOKYIO OLIEHKY. B KaIpoBbIil pe3epB
KOHKYPCHOM KOMHUCCHEH MOTYT peKOMEHJI0BaThCsl KaHAMJAThl U3 YMCiIa TeX KaHIUAAToB, 00las cymMMa
HaOpaHHBIX OAJIJIOB KOTOPBIX cOCTaBiisieT HEe MeHee S0 MPOIIEHTOB MAaKCUMAJILHOTO OaJiia.

Ecnmu KOHKYpCHOW KOMHCCHUEH TIPUHATO PpEIIEHWE O BKIKYEHUHM B KaJApPOBBIM pe3epB
rocy/lapcTBEHHOTO OpraHa KaHAWJaTa, HE CTaBILIEro rnodeauTesieM KOHKypca Ha 3aMelleHHe BaKaHTHOMN
JOJIKHOCTH TPaXJaHCKOM CIYyXOBbI, TO C cOIIacus YKa3aHHOTO JIMIa M3JAETCS aKT TOCYAapCTBEHHOTO
opraHa o BKJIIOYEHHH €r0 B KaJIpOBbII pe3epB ATOr0 opraHa Juisl 3aMeIIeHUs JOHKHOCTEH IrpakK JaHCKOU
CIIY>KOBI TOH K€ TPYIIIbI, K KOTOPOU OTHOCHJIACh BaKaHTHAS JI0JKHOCTD MPAXKIAHCKOM CITY>KOBI.

ITo pe3ynbrataM KOHKypca u3aaercs npuka3 MHcrekuuu o Ha3HayeHWH MMoOeauTeNss KOHKypca Ha
BAKAHTHYIO JOJDKHOCTH TOCYJAapCTBEHHOM TI'pa)IaHCKOM CIIYy:KObl U 3aKJTIOYAETCSl CIY)KEOHBIN KOHTPAKT C
nobeauTeneM KOHKypca.

[IpueM moxymeHTOB g ydacTusi B KOHKypce Oyner mpoBoauThes ¢ 20.12.2019 mo 09.01.2020.
Bpemsi mnpuema gokymeHTOB: ToHemeiabHUK-ueTBepr ¢ 9.00 po 18.00, maramma ¢ 9.00
10 16.45. O6enennbiii nepepbiB ¢ 13.00 mo 13.45.

He mo3nnee uem 3a 15 kanmeHmapHbBIX JHEH A0 Haudaiga BTOPOTrO 3Tama KOHKypca pa3MeniaeTcs
uHpopmalug Ha o(pUIIMaTBFHOM CaiiTe roCy1apCTBEHHOIO OpraHa u o(uIruaIbHOM caliTe ToCyIapCTBEHHOU
nH(OPMALIMOHHON CUCTEMBI B 00JACTU TOCYJapCTBEHHOUN ciykObl B cetu "MHTepHer" o pare, Mecte U
BPEMEHHU €ro MPOBEICHHS, CIHUCOK TpaxAaH (TPaKIAHCKUX CIYKAllWX), MOMYHUICHHBIX K YYacTHIO B
KOHKYpCe, ¥ HallpaBJIAIOTCS KaHIUAaTaM COOTBETCTBYIOIIKME COOOIIECHUSI B MUCbMEHHOM (popme, mpu 3TOM
KaHAMaTaM, KOTOpble IPeACTaBUIIA JOKYMEHTHI JUIsl Y4acTHsI B KOHKYPCE B 3JIEKTPOHHOM BHJIE, - B (hopMe
3JIEKTPOHHOIO JOKYMEHTA, MOJMHCAHHOIO YCHJIEHHOM KBaJIM(UIIMPOBAHHOM 3JEKTPOHHOM MOAIMUCHIO, C
MCIOJIb30BaHNEM YKa3aHHOW WH(OPMAIIMOHHON CHCTEMBI.

Coo0mieHus 0 pe3yabTaTax KOHKypca B 7-THEBHBII CPOK CO JHS €ro 3aBEepIICHUS HAIpPaBIISIOTCA
KaHIuJaTaM B MHUCBMEHHOW ¢opme, MPU ITOM KaHAMIATaM, KOTOPBIE MPEACTAaBUIM JOKYMEHTHI s
y4JacTHs B KOHKypCe B 3JIEKTPOHHOM BHZAE, - B (popMe 3JIEKTPOHHOIO JIOKYMEHTa, IOANHCAHHOTO
YCWJICHHOW KBaTM(PUUUPOBAHHON HIEKTPOHHOM TMOIMMUCHIO, C HCHOJb30BAHUEM TOCYAAPCTBEHHOM
MH(GOPMAIIMOHHOM CHCTEMBI B 00JIaCTH TOCYAapCTBEHHOH ciryxObl. THpOpManus o pe3ynpTaTax KOHKypca
B JTOT € CpOK pa3Mellaercss Ha OQHIMAIbHBIX CalTaX TOCYAapCTBEHHOTO OpraHa M YKa3aHHOM
nH(pOpPMAIMOHHOH cucTeMbl B ceTH "MHTepHeT".

JIOKyMEHTBI TpPETEHJAECHTOB HA 3aMElIeHWe BAaKAHTHON JOJDKHOCTH TpaXKJaHCKOH CIIyXObl, He
JOMYIIEHHBIX K Yy4YacTHI0O B KOHKypCe, M KaHIHUJIATOB, Y4YacCTBOBABUIMX B KOHKypC€, MOTYT OBITh
BO3BpALIEHbl UM [0 NMMCbMEHHOMY 3asIBJICHHIO B TEUYEHHE TPEX JIET CO JHS 3aBEplIeHMs] KOHKypca. [[o
HCTEYEHHUS 3TOT0 CPOKA JOKYMEHTBI XPaHSITCS B apXUBE TOCYIapCTBEHHOTO OPraHa, Iocje 4ero Mnojjieskar
YHUUTOKEHHUIO. JIOKYMEHTHI JUIsl y4acTusl B KOHKYpCE, IPEJCTABICHHbIE B JJIEKTPOHHOM BUJE, XPaHATCS B
TE€YEHUE TPEX JIET, IIOCIIE YETo MOUIEkKAT YAAIEHUIO.


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

Pacxonpl, cBA3aHHBIE C y4acTHEM B KOHKYypce (Mpoe3a K MECTy MpOBEACHHUs KOHKypca U 0OpaTHO,
HaeM OKWJIOTO TIOMEIICHHUS, IPOXXUBAHUE, TMOJB30BAaHME YCIyraMH CpEICTB CBS3M U JIpyrue),
OCYIIECTBISIOTCS KaHIUIaTaMH 328 CYET COOCTBEHHBIX CPEJICTB.

Anpec npuema nokymentoB: 142900, MockoBckast o6nacTs, T. Kamupa, yn. Kapma Mapkcea, 1. 2,
KoMH. 302.

Konrakrheie Tenedonsr: (496-69) 3-15-46 nauanmbHuK oTaena oOuiero obecredeHus Hukonaea
EBrenus AnaronbeBHa.

KoHkypc Ha 3aMmenieHue BakKaHTHBIX JOJDKHOCTEH TrOCYIapCTBEHHOHN TIpakJaHCKOM CIyKObl
wianupyercs nposectd 03 despansa 2020 rona B 10 yacoB 00 munyt no aapecy: 142900, MockoBckast
obnacte, r. Kammpa, yn. Kapma Mapkca, a. 2 MexpaiionHas nacnekius OenepaibHON HATOTOBOU CITyKObI
Ne 18 no MockoBckoii o0nacru.



HavanpHuky MexxpaliloHHOM MHCIIEKIIUU
®enepanbHON HamoroBou ciyk0b61 Ne 18 mo MockoBckoi
obnactu

0O.A. MaHBKOBCKOM

oT

(HaMMeHOBaHHUE JIOJDKHOCTH, OT/IENA, OpraHu3aliH)

(pamuust, UM, OTYECTBO)

AJipec perucrpanuu
(o macnopty)

Anpec GpakTHYECKOTOo
IMPOKHUBAHUA

Anpec 1151 OTIPABIICHUS
MH(POPMAITMOHHBIX
nceM (C HHIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIN:

3agBieHue

[Ipomy momycTuTh MEHsS K ydacTHIO B KoHKypce Ne 3 Ha 3amelieHHe BaKaHTHOM
JOJKHOCTHU

(HaMMEHOBaHHE TOJLKHOCTH, OT/IeNA)

MexpaiionHoit UGHC Poccuu Ne 18 mo MockoBckoit o01acTH.

C ®enepansubiM 3akoHOM 0T 27.07.2004 No79-®3 «O rocynapcTBEHHOM TpakJIaHCKOU
ciyx6e Poccuiickoii ®denepanuu», HWHBIMA HOPMATHBHBIMU TPABOBBIMH  aKTaMu O
TrOCyJapCTBEHHOM TpaxkJaaHCKoH ciyx0e Poccuiickoit deaepanmuu u KBaaupUKAITMOHHBIMHU
TpeOOBaHUSAMH, IPEABIBISIEMBIMU K BAKAHTHOW JTOJHKHOCTH, O3HAKOMIICH(a).

C mpoBeneHueM Tmpoueaypbl o(QOpMIIEHUs JOMyCKa K CBEACHHSIM, COCTaBIISIOIIUM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaliHy, COTJIaCEH(a).

C OTrpaHUYECHUSIMU U 3anpeTrami, YCTaHOBJICHHBIMU 3aKOHOJIaTE€JIbCTBOM
Poccwuiickoit @enepanii 0 TOCYJapCTBEHHOW TpakJaHCKOW chyk0e Haisi TMOCTYIUICHUS Ha
IpaXXIaHCKYIO CIYXKOY U €€ MPOX0XKICHUS O3HAKOMIICH(a).

(nara) (moamuck) (bamusust u.0.)



HavanpHuky MexxpaliloHHOM MHCIIEKIIUU
®enepanbHON HamoroBou ciyk0b61 Ne 18 mo MockoBckoi
obnactu

0O.A. MaHBKOBCKOM

oT

(pamumus, ¥Ms1, OTYECTBO)
MIPOKUBAIOIIETO (€i) 1o ajipecy

(ampec perucrpaiuy 1o macropry)

AJipec perucrpanuu
(o macnopry)

Anpec GpaKkTUIECKOTO
MIPOKMBAHUS

Anpec 1S OTIIPABIICHUS
MH(POPMAITMOHHBIX
nrceM (C MHJIEKCOM)

Tenedonsr: pabounii:

JOMAIITHUH:

COTOBBIH:

3agBiieHue

[Ipomry momycTuTh MEHsS K ydacTHIO B KoHKypce Ne 3 Ha 3amenieHHe BaKaHTHOM
JOJKHOCTH

(HauMEeHOBaHHE TODKHOCTH, OT/IEIIa)

MexpaiionHoit UGHC Poccun Ne 18 mo MockoBckoit o6nactu.

C ®enepanbubiM 3akoHOM OT 27.07.2004 No79-®3 «O rocynapcTBEHHON TpakIaHCKOU
ciyx6e Poccuiickoii ®enepanuu», HWHBIMA HOPMATHBHBIMU  TPABOBBIMH  aKTaMU O
TOCYy/IapCTBEHHON TpaxaaHckoi ciyx0Oe Poccuiickoit ®Denepanuu ¢ KBalIu(DUKAITMOHHBIMU
TpeOOBaHUSAMH, IPEABABISIEMBIMU K BAKAHTHOW JIOHKHOCTH, 03HAKOMIICH(a).

C mpoBeneHueM Tmpoueaypbl o(QOpMIIEHUs JOMyCKa K CBEACHHSIM, COCTaBIISIOIIUM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaiiHy, COTJIaceH(a).

C OTrpaHUYECHUSIMU U 3anpeTrami, YCTaHOBJICHHBIMU 3aKOHOJIaTE€JIbCTBOM
Poccwuiickoit @enepanii 0 TOCYJapCTBEHHOW TpaXTAHCKOW ciykOe sl TMOCTYIUICHUS Ha
IpaXXIaHCKYIO CIYXKOY U €€ MPOX0XKICHUS O3HAKOMIICH(a).

(nata) (moanuck) (bamusust 1.0.)



AHKETA

1. damunusa

YTBEPX/IEHA

pacniopsbxeHueM IIpaBurenscTBa
Poccuiickoii ®eneparyu
oT 26.05.2005 Ne 667-p

(B pea. pacnopsbkenus [IpaBurensctsa PO or
16.10.2007 Ne 1428-p, ITocranoBieHus
[IpaBurtensctBa PO ot 05.03.2018 Ne 227,
pacnopspkenust [1paBurensctea PO

or 27.03.2019 Ne 543-p, o1 20.11.2019 Ne2745-p)

Mecto
st

4098

¢doTtorpadun

OT4ecTBO

2. Ecii u3meHsu aMumInio, UMs UM OTYECTBO,
TO YKOXHUTE UX, a TAK)KE KOT/1a, TJE U 10 KaKOi
MPUINHE U3MCHSUIH

3. Yucno, MecsI, TOJ M MECTO POKIIEHHUS (cero,
JIEpEeBHs, TOPOJI, pailoH, 00J1acTh, Kpau,
pecnybiuKa, cTpaHa)

4. T'paxx1aHCTBO (€CIU U3MEHSUIN, TO YKaKHUTE,
KOT'/Ia U TI0 KaKOi MPUYKHE, €CIIU UMEETe
IPaXXIAHCTBO APYroro rocyAapcTBa — YKaxuTe)

5. O6pa3oBaHue (KOTaa U Kakue yueOHbIe
3aBEJICHUS OKOHYHJIN, HOMEpa JUILJIOMOB)
HamnpagieHue moAroToBKY MM CIICIHATBLHOCTB 10
JHILIIOMY

Kpanudukamus no qumiomy

6. [locneBy3oBckoe nmpodeccuoHanbHOe
oOpa3oBaHUe: aCIUPAHTYpa, AABIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHKUe 00pa30BaTEILHOTO
WM HAYYHOTO YUPEeXKACHUS, TOJ OKOHYAHHUS)
Y4eHas cTeneHb, yueHoe 3BaHue (Koraa
MIPUCBOCHBI, HOMEPa AUIIIOMOB, aTTECTATOB)

7. KakuM1 HHOCTPAHHBIMU SI3bIKAMU U SI3bIKAMHU
HapooB Poccuiickort denepannu BiIajaeeTe U B
KaKOM CTeNeHHU (UUTAETe U IEPEBOAUTE CO
CIIOBApEM, YUTAETE U MOXKETE OOBSICHITHCA,
BJIAJICETE CBOOOTHO)

8. KimaccHslit unH QenepanbHO rpaxaaHCKOM
CITY>KOBI, TUTUIOMAaTUYECKUN PAHT, BOMHCKOE WM
CIELIMAJIbHOE 3BaHUE, KJIACCHBIA YMH
MIPaBOOXPAHUTEILHON CITyKObI, KITACCHBIN YWMH
rpaxkJIaHCKOM ciryxObl cyObekTa Poccuiickoit
denepanyu, KBaTu(pUKAITMOHHBIN pa3psit
rOCyJapCTBEHHOM CIy>KObl, KBaTH(PUKAIIMOHHBIHA




pas3psia WM KJIACCHBIM YHNH MYHULIUIIAJIBbHOU

CITY’KOBI (KeM U KOTJIa IPUCBOCHBI)

9. Butu 11 Bel cyaumel, Korja u 3a 4To

(3anoJiHsAETCS NpU NOCTYIIEHUU Ha

rOCyJapCTBEHHYIO TPAKIAAHCKYIO CITYXKOy

Poccuiickoit denepariin)

10. Jomyck K rocy1apCTBEHHOU TalHe,

0o(OopMIICHHBIH 32 IEPUOJT pabOTHI, CITYKOBI, y4eOBbI,
ero (hopma, HOMep U jaTa (eciau UMeeTcs)

11. BeimonHsgemas paboTa ¢ Hadajga TPYAOBOM JEATEIBHOCTH (BKJIOYas yuyeOy B BBICHIMX U CPEIHMX

CHEeIMAJIbHBIX  Y4EOHBIX
MpeANPUHUMATEIBCKYIO IEATENbHOCTD U T.I1.).

3aBCACHUAX, BOCHHYIO

cnyx0y, paboTy 1O

COBMCCTUTCIILCTBY,

[Ipu 3anmonHeHUN JaHHOTO MYHKTAa HEOOXOIMMO UMEHOBATh OPraHU3aIiH TaK, Kak OHU Ha3bIBAIUCH B
CBOE BpeMs1, BOCHHYIO CIIYKOY 3alHiChIBaTh C YKa3aHHUEM JIOJKHOCTH U HOMEpPa BOMHCKOW YacTH.

Mecsit 1 ron

MOCTYI- yxoJza
JICHUS

JIOJKHOCTB € yKazaHUEM
OpraHu3anuu

OpraHu3anuu
(B T.4. 32 rpaHUIIei)

Anpec

12. T'ocynapcTBeHHbIEC HArpajibl, MHbIE HArpaibl ¥ 3HAKH OTIAYUS

13. Barmiu 6iu3KHe poACTBEHHUKH (OTEll, MaTh, OpaThs, CECTPHI M JICTH), & TaKKe cyrnpyra (Cympyr), B TOM

yuce ObiBias (OBIBILINIA), CYIPYTH OpaTheB U CECTEP, OpPaThsi U CECTPHI CYIIPYroB.

Ecau poncTBeHHUKY U3MEHSUTH (aMUJIUIO, UM, OTYECTBO, HEOOXOMMO TaKXKe yKa3aTh UX MPEKHHE
(haMuIIHI0, UMSI, OTYECTBO.

Crene”nb
pojacTBa

damunus, ums,
OTYECTBO

T'on, uncro,
MECSI] 1 MECTO
POXKIEHUS

Mecto paboThI
(HauMEeHOBaHUE U
ajipec
OpraHu3aIum),
JIOJDKHOCTh

Jomaiauii agpec
(ampec
perucTpanmu,
(haKkTHIeCKOro
MIPOKUBAHUS )

14. Bamu Gu3Kue poJCTBEHHUKH (OTEll, MaTh, OpaThsi, CECTPhI M JICTH), & TAKXKe cynpyra (Cynpyr), B TOM
yuciae ObiBinas (OBIBIIWIL), Cympyrn OpaThbeB U cecTep, OpaThsi W CECTPhI CYINPYIrOB, MOCTOSIHHO
MPOXKUBAIOIIME 3a TpaHUIeH U (W) oGOpMISIONINE JOKYMEHTHI ISl BbIe3[a HA MOCTOSIHHOE MECTO
KUTEIbCTBA B JIPYroe rocy1apcTBO

(pamunus, uMsi, OTYECTBO,

C KaKOr0 BPEMEHM OHM IPOKUBAIOT 33 IPAHULIEN)




14(1). I'paxxaanctBo (moamanctBo) cynpyru (cympyra). Ecnu cympyra (Cynpyr) He UMeEeT I'pakIaHCTBa
Poccniickoit @enepannu wim MoMuMo rpaxaancTsa Poccuiickon denepanun UMeET TakKe IPaxkIaHCTBO
(MoAIaHCTBO) JPYroro TrocydapcTBa, YKaKUTE (3aloJIHAETCS MpPHU TOCTYIUIGHMH Ha (eaepaibHyIo
TOCYIapCTBCHHYIO TPAXKIAHCKYIO CIYyXOy B cucreMe MUHHUCTEpCTBa HMHOCTPAHHBIX Aen Poccuiickoii
@denepanuu UIs 3aMELICHUS JOJDKHOCTU (eepalbHOH TOCYAapCTBEHHOM T'paXKAAHCKOH CIyXOBI, IO
KOTOPOi1 IpeAyCMOTPEHO MPUCBOECHUE AUIJIOMATUYECKOTO PaHTa)

15. IlpeObiBanme 3a rpanuLeii (KOTaa, T1ie, ¢ KaKOH Lebio)

16. OTHOLIEHNE K BOMHCKOHW 00sI3aHHOCTH U BOMHCKOE 3BAHUE

17. lomamnuit aapec (aapec peructpanuu, GakTUYeCKOro MpoKUBaHMs), HOMep TeiaepoHa (1100 MHON
BU/I CBSI3H)

18. ITacmopT WK JOKYMEHT, €ro 3aMeHSFOIINI

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)

19. Hanuuue 3arpaHu4HOrO nacnopra

(cepusi, HOMEp, K€M 1 KOT/1a BbIJIaH)

20. CrpaxoBoif HOMEp UHAMBUIYATHHOTO JHUIIEBOTO cUYeTa (€CITH UMEETCS)

21. UHH (ecnu umeercs)

22. JlomioJIHUTENIbHBIE CBEACHUS (ydacTHe€ B BBIOOPHBIX IPEICTABUTEIBHBIX OpraHax, JApyras
nH(popMalKs, KOTOPYIO kKeJlaeTe COOOIUTh 0 cede)

23. MHe u3BeCTHO, UTO coOOIIeHUe O cede B aHKETE 3aBEJJOMO JIOKHBIX CBEIEHUI 1 MO€ HECOOTBETCTBHUE
KBAJIM(HUKAIIMOHHBIM TpeOOBaHMAM MOTYT IMOBJIEYb OTKa3 B YYaCTMM B KOHKypce€ M IpUeMe Ha
JIOJKHOCTD, MOCTYIJICHWH Ha TOCYIAPCTBEHHYIO TpaXkJaHCKyto ciyk0y Poccuiickoit deaepannn uim Ha
MYHULUNATBHYIO clyk0y B Poccuiickoit @eneparui.

Ha npoBeneHne B OTHOLIEHUH MEHSI TPOBEPOUYHBIX MEPONIPUATHI 1 00pabOTKY MOUX IEPCOHATBHBIX
JAHHBIX (B TOM YHCJI€ aBTOMAaTU3MPOBAaHHYIO 00pabOTKY) CorjlaceH (CorjiacHa).

« ” 20 I. IToamuce

dotorpadust U JaHHBIE O TPYAOBOI EATENTHLHOCTH, BOMHCKON CiIy:x0e u 00 yuebe
M.IL oQopMIIIEMOT0 JIMIAa COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSIOIIMM JHUYHOCTB,
3aIUCSAM B TPYAOBOM KHIKKE, TOKyMEHTaM 00 00pa30BaHUM U BOUHCKOM CITyKOe.

13 2 20 r.

(moamuck, hamuins pabOTHUKA KaJpOBOM CITy>KOBI)



OO0pas3er] 3aMOTHECHHS aHKEThI

YTBEPX/JEHA
pacnopsbkenueM [IpaBurenscTBa
Poccniickoit @enepanyun

0T 26.05.2005 Ne 667-p

(B pen. pacnopsbkenus [IpaBurensctsa PO or
16.10.2007 Ne 1428-p, ITocranoBieHus
[IpaBurtensctBa PO ot 05.03.2018 Ne 227,

pacnopsoxenust [IpaBurensctBa PO o1 27.03.2019
Ne 543-p, o1 20.11.2019 Ne2745-p)

AHKETA
Mecto
1. damunusa HBanosa ot
¢dotorpadun
Nmsa Huna
OtuecTBO ITerpoBHa

2. Ecim u3meHsu aMuiInio, UMs UM OTYECTBO,
TO YKXHUTE UX, a TAK)KE KOT/Ia, TJE U 10 KaKOi
MPUIMHE U3MCHSUTH

1. ®amMunuio, nMs, OTYSCTBO HE M3MEHIIA

2. @amunuio IlerpoBa m3Menmna Ha CokoJsioBa B
1980 Tomy B cCBsA3M ¢ perucrpanuer Opaka.
®amunmio CokosioBa uaMenmna Ha [lerposa B 1982
rojly B CBSI3U C pacTop:keHHeM Opaka. damuiunio
IlerpoBa u3menuna Ha MBanoBa B 1982 romy B
CBSA3M C perucrpaunueil Opaka (ykasarb HOMepa U
CEpUU CBUJICTENILCTB, KEM U KOTJa BbIJaHbI ).

VMs 1 0TYECTBO HE U3MEHsIA

3. Yucno, Mecsll, TOJT 1 MECTO POKJIeHHUS (CeJo,
JIEpEeBHs, TOPOJI, PalioH, 00J1aCTh, KpaH,
pecnyOinKa, cTpaHa)

31 nexabpst 1969 rona B cene ManumHoOBKa
KiroueBckoro pariona BopoHexckoii obiactu

4. I'paxk1aHCTBO (€CITU U3MEHSUIH, TO YKAKHUTE,
KOT'/Ia U TI0 KaKOoi MPUYKHE, €CITH UMEETe
IPaXXIaHCTBO APYroro rocyAapcTBa — YKaXKUTE)

1. I'paxxnanun Poccutickoit @eaeparuu

2. B 1997 romy rpaxnmanctBo PecmyOnuku
Kazaxcran cmenuna Ha Poccuiickoe rpaxaaHCTBO B
CBSI3U C IEPEE3]I0M Ha JKUTENbCTBO B Poccuto

5. O6pazoBaHue (Korja U Kakue yaeOHbIe
3aBe/IeHUs] OKOHUMJIN, HOMEpa AUIIIOMOB)

Beicuree: B 2001 rony okoHumna YensOnHckuii
MOJIMTEXHUYECKUI MHCTUTYT, AUILIOM cepuu AB
Ne109486

HanpasiieHne noAroToBKY WK clenUalbHOCTh 110 (KOpucnpyaeHuus

JUTUIOMY

KBanudukanus no JumioMy IOpucr

6. ITocneBy30BcKo€ POGECCHOHATBHOE 1. IHocneBy30BcKOTO npoheccuoHaIbHOTO

o0Opa3oBaHue: aCIUPAHTYPA, aIIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHUE 00pa30BaTEIbHOTO
WM HAYYHOTO YUPEXKAEHUs, T/l OKOHYAHUS)
VYueHas cTeneHs, yueHO€E 3BaHue (Koraa

o0pa3oBaHUs HE UMEIO

2. OxonHuwia acnupantypy B 2004 romy B
YensOMHCKOM rocyJapCTBEHHOM YHHUBEPCUTETE

1. Y4eHol cTeneHu, y4eHOro 3BaHUs HE UMEIO;

MIPUCBOCHBI, HOMEPa JUIIOMOB, aTTECTATOB) 2. Hmero YYEHYIO CTENEHD KaHauaaTa
IOPUIMYECKUX HAayK, Y4YeHOE 3BaHUE JOIICHT
(mumom cepun AA Ne023457)

7. KakuMu HHOCTpaHHBIMHU SI3bIKAMH U SI3bIKAMU 1. Bnamero aHIIHWCKUM  SI3BIKOM: YHTAI0 U




HaponoB Poccuiickoit denepanuu BIagceTe U B
KaKOW cTeneHu (YUTaeTe U MepeBOIUTE CO
CIIOBAPEM, YUTAETE U MOXKETE OOBSICHITHCA,
BIIajieeTe CBOOOIHO)

IEPEeBOXKY CO CJlOBapeM (MOTY OOBSCHATHCH).
S3pikamu  HaponoB Poccuiickonn ®enepauuu He
BJIAJICIO

2. lHOCTpaHHBIMU sI3bIKaMU HeE Biajero. CBOOOIHO
BJIQ/ICI0 Ka3aXCKUM SI3bIKOM

8. Knaccublil unH (enepanbHON IpaxaaHCKON
CITY’KOBI, TUTUIOMATUYECKUN PAHT, BOMHCKOE MIIH
CIICLMAaJIbHOEC 3BaHME, KJIACCHBIN YMH
MPaBOOXPAHUTEIBHOM CITY>KOBI, KITACCHBIA YUH
IrpaKJIaHCKOM Ty 0bl cyObekTa Poccuiickoit
®denepannu, KBIU(PUKAITMOHHBIN pa3psij
roCcy/lapCTBEHHOM CITyKObl, KBAIU(PUKAIIMOHHBIH
pa3psia WM KIIACCHBIM YMH MYHUIIMIIAJIbHOU
CIIy>KOBbI (KEM U KOT'Jla IPUCBOEHBI)

1. Wwmerw kiaccHBIE YMH TOCYIAapCTBEHHOMU
rpaXIaHcKo ciykObl  Poccuiickoit ®Denepanmu
COBETHHUK TOCYIApCTBEHHOU T'PaXKAAHCKOHW CITYKOBI
Poccuiickoit ®enepanuum 3 kiacca, IMPUCBOEH
npukazoMm YOHC no YensOunckoit obmactéd OT
13.12.2015 Ne03-11/1031@

2. KiaccHoro uwnHa (enepanbHOW IpakIaHCKON
CIIY>KOBbI, TUIIIOMAaTUYECKOTO paHTa, BOMHCKOTO WJIN
CIEIHAIbHOTO 3BaHMUS, KJIACCHOTO YUHA
[IPABOOXPAHUTENILHON CIyXObl, KJIACCHOTO 4YMHA
rpakJIaHCKOW  ciyxObl cyOobekTa Poccuiickoit
®denepanuy, KBaJIN(PUKAIIMOHHOTO paspsia
rOCy/IapCTBEHHOU CITYKObl HE HMEIO

9. beun i Bel cyiuMBbI, KOT/1a U 32 YTO
(3amoJiHsIeTCS NpHU MOCTYIJIEHUU Ha
TOCYJIapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit ®denepanun)

Cynuma He Obla

10. Jlormyck K ToCy1apCTBEHHOM TaliHe,
0(hOpMIICHHBIH 3a TTepro1 pabOThI, CITYXKOBI, y4eOHI,
ero (popma, HoOMep U faTa (eciu UMeeTcs)

1. Jlomycka K rocy1lapCTBEHHOW TailHE HE UMEIO
2.MImena momycKk K TOCYIapCTBEHHOW —TaifHe,
0ohOpMIJICHHBIH B Tmepuoj, paboThl B HAy4YHO-
UCCJIEIOBATENIbCKOM HMHCTUTYTE MPUOOPOCTPOEHUS
dbopMbI ¢ 01.09.1982

11. BemmosHsiemasi paboTa ¢ Hadajga TPYIOBOW NEATEILHOCTH (BKJIIOYash y4eOy B BBICIIUX WU CPEIHHUX

CIICHHAJIBbHBIX y‘IC6HBIX 3aBCCHUAX,
IpCAIPUHUMATCIBCKYIO ACATCIIBHOCTE U T.l'[.).

BOCHHYIO

paboTy 1O  COBMECTUTEILCTBY,

ciyx0y,

HpI/I 3aIlIOJIHCHUHU JJAHHOI'O ITYHKTa HGO6XOI[I/IMO HMMCHOBATb OPraHru3alu TaK, KaKk OHU HAa3bIBAJIMCh B
CBOC BpEMs, BOCHHYIO CJ'Iy>K6y 3aIlMCBIBATh C YKa3aHUEM JOJKHOCTH U HOMEpa BOMHCKOM YacTH.

Mecsan u rong Anpec
JIOMKHOCTB € yKa3aHUeM
MOCTYI- yxoJia OopraHu3anuu
OpraHu3anuu .
JICHUS (B T.4. 32 rpaHUIIEH)
09.1981 07.1992 |Uuxenep Hayuno-uccnenoBatenbckoro  |YensOunckas 00nacTh, I. JHCK,
WHCTHUTYTa NPUOOPOCTPOCHUS yi. Mupa, 10m 6
07.1992 | mo u/Bpems | maBHBIN rocyiapcTBeHHbIH HAIOTOBBIN  |r. Yensiounck, npocnekt [lobenpl,

WHCIIEKTOp OT1ena KagpoB MexpaloHHOM

o.2

NDOHC Poccuu Ne 14 o YenssOuuckoit

oOnacrtu

12. rocy[[apCTBeHHBIC Harpa/bl, UHBIC HArpaJbl U 3HAKW OTINYHA
1. rocy[[apCTBeHHBIX Harpa/i, MHbIX Harpaja v 3HaKOB OTJIMYUA HC UMCHO

2. l'ocynapctBeHHbIX Harpaj He uMero. B 2015 roay HarpakaeHa BeJOMCTBEHHBIM 3HAKOM OTJIMYUS

«Otmmuauk PHC Poccun»

13. Bamu Onu3kue poJICTBEHHHUKH (OTEll, MaTh, OpaThs, CECTPHI U JACTH), a TAKKE Cynpyra (Cympyr), B TOM
yucse ObiBIIast (OBIBIINIA), CyNIPYTH OpaTheB U cecTep, OpaThsi U CECTPBI CYIPYTOB.




Ecnu poJicTBEHHUKY W3MEHSITN ()aMUIHIO, UM, OTYECTBO, HEOOXOAMMO TaK)Ke yKa3aTh UX MPEIKHUE
(hamMuIHIo0, UMS, OTYECTBO.

MecTto paboTsl

Jomarrauii agpec

CrremeHs DaMmInA, MM, l'on, wucno, (HauMeHOBaHUE U (ampec
MecCSI U MECTO azapec perucTpainum,
poncTBa OTYECTBO
pOXACHUS OpraHu3aium), (akTU4YECKOTro
JIOJIKHOCTh IIPOXKUBAHUS)
Oreny [lerpos 10.10.1946 Ynmep B 1999 rony  |[loxopoHeH B
ITetp ¢. ManuHoBKa ¢. ManuHoBKa
KirroueBckoro Kirouesckoro
paiioHa paiioHa
HuxonaeBnu Boponexckon Boponexckoit
obnacTu obnacTu
Oreng [Terpos 10.10.1946
[Terp c. ManmunoBka  |CBeaeHHSIMU 00 OTIIE HE pacmojarar u
KiroueBckoro  |OTHOIIEHHH C HAMH HE TOJIEPKUBAET
paiioHa
HukonaeBnu Boponexckoi
obnactu
Martsb [TerpoBa 01.01.1947 ITencuonepka r. BopoHex,
(SxoBneBa) c. ManuHoBKa yi. JleHuHa,
Huna KiroueBckoro n.30, xB. 57
paiioHa
HBaHnoBHa Boponexckon
obnactu
Cectpa CumoHoOBa 20.06.1968 Yuutens cpenHein r. BopoHex,
(ITerpoBa) c. MannHOBKa IKoJIbI No 4, yi. Jlenuna,
AHHa KiroueBckoro r. Boponex, yi. .30, xB. 57
parioHa Cupenenas,
[TerpoBHa Boponexckoi .14
obnactu
Cynpyr HBanor 03.04.1970 | IlpennmpuHuMaresnb r. YensOuHCK,
Hrops r. UensOnHCK yi1. Mupa, 1.86,
CepreeBuu KB.55
briBInii CokoJi0B 02.03.1969 |bpak pacropruyr |CBeneHuil o ObIB-
CyIpyr WBan r. Bopouex |[B 1982 rony IEM MYXKE He
AHnpeeBuY UMEIO
Cein HBanoB 21.08.1986 |Crynent Yensabun- |r. YensaOMHCK, yi1.
Huxonaii CKOT0 rocynapctseH |Ps6unoBast, .21
Uropesuu HOTO YHMBEPCHUTETA,
r. UensaOuHCK, Y.
CnoprusHas, 1.2
Jlpyrux OMM3KUX |pOICTBEHHUKOB cTapiie 14 |1eT He nmero

14. Bamu Gu3Kue poJCTBEHHUKH (OTEll, MaTh, OpaThsi, CECTPhI M JICTH), & TAKXKe cynpyra (Cynpyr), B TOM
yucae ObiBiIas (ObIBIIMIT), cympyrun OpaTheB U cecTep, OpaThsi U CECTPbl CYINPYIOB, MOCTOSIHHO
MPOXKMBAIOLIME 32 TpaHUIed U (W) oQOpPMIISIOIINE JOKYMEHTHI JJs Bble3/la Ha IMOCTOSIHHOE MECTO
KHUTEIHCTBA B APYrO€ TOCYIapCTBO

(pamunus, uMs, OTYECTBO,
1. Bim3KuX poJCTBEHHUKOB, MOCTOSIHHO MPOKUBAIOIIUX 32 TPaHUIIeH U 0(POPMIIIONINX TOKYMEHTHI JUIs
BBI€3/[a Ha MOCTOSIHHOE MECTO JKUTENIbCTBA B IPYrO€ rOCYAapCTBO HE UMEIO

C KaKOr'0 BPEMEHM OHH MPOKUBAIOT 3a TPaHULIEN )




2. Cectpa CumonoBa AuHa [lerpoBHa 0(OpMIISIET TOKYMEHTHI JIJISl BbI€3/1a HA TIOCTOSIHHOE MECTO
JKUTEJIbCTBA B I1IBEIuIo

14(1). I'paxxaanctBo (moamanctBo) cymnpyra (cympyru). Eciau cynpyr (cynpyra) He UMeeT TpakIaHCTBa
Poccniickoit @enepannu wim noMuMo rpaxaancrsa Poccuiickon denepanuu MMeEET TakKe IPaXxIaHCTBO
(moAIaHCTBO) JPYroro rocydapcTBa, YKaKUTE (3aloJIHAETCS MpH TOCTYIUIGHHH Ha (eaepaibHyIo
rOCy/IJapCTBEHHYIO TPaKJaHCKyI0 CiIy)kOy B cucreMe MuUHUCTEpCTBa MHOCTpaHHBIX Aenl Poccuiickoii
@enepanuu UIS 3aMEUICHUS JODKHOCTH (heIepaIbHOM TOCYNAapCTBEHHONW TPAKIAHCKOW CITyXKOBI, 1O
KOTOpOU IIPEAYCMOTPEHO IIPUCBOECHUE JUIIIIOMAaTH4ECKOTO paHra)

15. IlpeOniBanwme 3a rpaHuIiel (Koraa, TIe, ¢ Kakoi menbio) 1. 3a rpanurei He ObuTa

2. B 1978 roay no typuctudeckoit myreBke Obuta B Mtannmu

16. OTHO1IEHNE K BOUHCKOM 00513aHHOCTH 1 BOMHCKOE 3BaHue 1. HeBoeHHOOOs13aHHas. 2. [Ipu3bIBHUK

3. BoeHHo0Os3aHHBIHN, PsIIOBOM, 3amac 2 pa3psiaa, BoeHHbid omietr Ne AM 2245504, BYC 837037A, OBK
r. XUMKH

17. lomamnuit aapec (aapec peructpauui, (pakTUYECKOTO MpoXKUBaHUs), HOMEp TenedoHa (I1Mbo MHOU
Buj cBszn) 454000, Yensiourckas obmacts, . YensOunck, yi. Mupa, 1. 86, kB. 55

dakTHYECKH MPOKUBAIO 10 TOMY Xke anapecy. Jlomamnuit Tenedon 2-15-15, pabounii 3-55-55

18. IlaciopT unu T0KyMeHT, ero 3amenstomuil 74 02 544672, seraan OBJ] Yensibunckoit odnactu

(cepusi, HOMEp, KEM U KOT/1a BBIJIaH)
10.01.2004, xox moxpazaenenust 042-050

19. Hannuue 3arpaHiyHOrO nacnopra 3arpaHUYHOIO MacrnopTa HE UMEI0

(cepusi, HOMEp, K€M 1 KOT/1a BbIJIaH)

20. CrtpaxoBoii HOMED WHIUBUTyaJIbHOTO JIUIIEBOTO cyeTa (ecru UMEETCS)
023-562-456 01

21. UHH (ecnu umeercst) 743025846552

22. JlomoyTHUTENIbHBIE CBEACHUS (ydacTHe B BBIOOPHBIX MPEICTABUTENIBHBIX OpraHax, Japyras
nH(pOopMaIIKs, KOTOPYIO JKeJaeTe COOOIIHUTh O cede)

JlomOJIHUTENIBHBIX CBEICHUN HE NMEIO

23. MHe U3BeCTHO, YTO cOOOIIeHHE O ce0e B aHKETE 3aBEOMO JIOKHBIX CBEACHUI U MO€ HECOOTBETCTBUE
KBAIM(UKAIIMOHHBIM TpPeOOBAaHUSAM MOTYT TIOBJIEYh OTKAa3 B y4acTUM B KOHKypce W IIpUeMe Ha
JOJKHOCTD, MOCTYIUIGHUH Ha TOCYIapCTBEHHYIO TpaxAaHCKYIo ciyx0y Poccuiickoit @enepanuu win Ha
MYHHIHMMANBHYIO c1y)0y B Poccuiickoit deneparuu.

Ha npoBenenuie B OTHOLIEHUH MEHS POBEPOYHBIX MEPONIPUITHNA U 0OpaOOTKY MOMX MEPCOHATBHBIX
JaHHBIX (B TOM YMCIIE aBTOMATH3HUPOBAaHHYIO0 00pabOTKY) coriaceH (coriacHa).

« ” 20 T. ITonmnuce

dotorpadust U AaHHBIE O TPYAOBOI EATENTLHOCTH, BOMHCKON ciIy)x0e u 00 yuebe
M.IL 0o(GOopMIIIEMOr0 JIMIAa COOTBETCTBYIOT JOKYMEHTAaM, YAOCTOBEPSIOIIMM JMYHOCTB,
3aIUCsAM B TPY/IOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CIryx0e.

“ ” 20 r.

(moamnucek, hpamunus pabOTHUKA KaJpOBOI CITy:KObI)



Corsiacue Ha 00padOTKY NEPCOHATBHBIX JAHHBIX

A, )

(paMunusi, UMsI, OTIECTBO)

3aperuCcTPUPOBAHHBIN(As1) IO apecy:

[acropT cepust Ne , BBIIIAH ,
(mata) (xeM BBIJIaH)

CBOOOJHO, CBOEH BOJIEH U B CBOEM MHTEPECE /Ial0 COIJIacue yIOIHOMOYEHHBIM
NOJDKHOCTHBIM JIUIAM MexpaitonHo# nHcnekuuu PeepanbHON HATOrOBOM

(monHoe HanMeHoBaHue VIHCTIEKIMM)
ciyk0b1 Ne18 mo MockoBckoi obnactu (manee — Mucnekius)

PaCIOJIOKEHHOU TI0 aJipecy: 142900, MockoBckast o0nacTs, T. Kamupa

(ampec mecra HaxoxaeHuUs VHCTIEKINN)

yn. Kapna Mapkca, n1om 2

Ha o0Opabotky (m00oe aeiicTBUME (OmMepanuio) WIM COBOKYIHOCTh JACHCTBUI (omepariuii),
COBEPIIAEMBIX C HCIOJIb30BAHHEM CPEJCTB aBTOMATH3AllMM WX 0€3 HUCIOJb30BAHMS TaKHUX
CPEJICTB C TMEPCOHAIBHBIMH JIAHHBIMH, BKJIIOYas cOOp, 3allMCh, CUCTEMATHU3allMI0, HAKOILJICHUE,
XpaHeHue, YTOYHCHHE (OOHOBJICHHME, W3MCHCHHE), W3BJICUCHHE, WCIIOJIb30BAHUE, Iepeaavy
(pactipocTpaHeHre, NpPENOCTaBICHHUE, JOCTYI), O0O0e3IWYMBaHue, OJOKHpOBaHUE, yAaJeHUE,
YHUUTOXKEHUE) CIETYIONINX EePCOHATBHBIX JaHHbBIX !

(dbamMuims, UMsi, OTYECTBO, AaTa U MECTO POKICHHUS, TPaKJaHCTBO;

npexxHue (aMuiaus, UMs, OTUECTBO, JaTa, MECTO W MpUYMHA H3MEHEHUs (B ciydae
U3MCHEHU);

BJIa/ICHUE WHOCTPAHHBIMHU SI3bIKAMU U sI3bIKaMU Hapo10B Poccuiickoii denepanuu;

oOpazoBaHue (Korja M Kakue oOpa3oBaTelIbHBbIC YUPESKICHHsI 3aKOHYMI(a), HOMeEpa
JUIIOMOB, HallpaBjeHHE MOATOTOBKM WM CHEMUATBHOCTh MO JUILUIOMY, KBaIH(HUKAIUA IO
TUTIIIOMY );

HOCIIEBY30BCKOE MpodeccroHaibHoe 00pa3oBaHue (HaMMEHOBaHUE 00pa30BaTEIbLHOTO HIIN
HAYYHOTO YUPEXKICHUS, IOl OKOHYAHHUS), yUeHas CTEleHb, yUeHOE 3BaHUE (KOrJa MpPUCBOCHBI,
HOMEpa JUIIOMOB, aTTECTATOB);

BBITIONTHsIEMas paboTa ¢ Havaja TPyA0BOH JeITeIbHOCTH,

KJIACCHBIM 4WH (QeJepaTbHOi TOCyJapCTBEHHOW TPaXTAHCKOW CHyKObl u  (WIH)
TpaKIAHCKOW cTykObl cyOnekTa Poccuiickoit ®enepanuu u (WIH) MYHHITUTIATBHON CITYXKOBI,
IUIUIOMAaTUYECKU  paHr, BOMHCKOe U (WJIM) CIeNHadbHOE 3BaHUE, KIACCHBIM YHH
MPaBOOXPAHUTEIHLHOM CITY>KOBI, KITACCHBIA YMH FOCTUIIMH (KEM M KOTJa IIPUCBOEHBI);

roCcyJJapCTBEHHBIE HArpaJibl, UHbIE HArpajbl U 3HAKU OTINYMS (KeM HarpaxjaeH(a) u Korja);

CTETNeHb POJCTBA, (haMUIIMU, UMEHA, OTYECTBA, JAThl POXKACHUS OJU3KUX POJICTBEHHHKOB
(otua, maTepu, OpaTheB, CECTEP U JCTEI), a TaKKe MyKa ()KEHBI);

MeCTa pOXKIEHUs, MecTa paboThl M JIOMAIllHHUE ajapeca ONM3KUX POJCTBEHHHKOB (OTIIa,
MaTtepH, OpaTheB, CecTep U JIeTei), a TakKe Myka (KeHBI),

dbaMuany, WMEHa, OTYECTBA, JAThl POXKACHHS, MeCTa POXKJICHUS, MecTa padoOThl U
JIOMAIIIHUE a/ipeca OBIBIINX MYKel (JKEH);

npeObIBaHUE 3a TpaHullel (Koraa, Te, ¢ KaKou 1elbio);

ONM3KHUE POJICTBEHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JCTH), a TAKXKE MYXK (KEHA), B TOM
qyclie OBIBIINE, TOCTOSIHHO MPOXKUBAIOIIHNE 32 TpaHuIlei U (W) 0hOPMIISIONTNE TOKYMEHTBI TSI
BBIE3/Ia Ha MIOCTOSTHHOE MECTO JKUTEIhCTBA B IPYTO€ TOCYAapCTBO ((haMuimsi, uMsl,

OTYECTBO, C KAKOTO BPEMEHH MPOKUBAIOT 3a TPAHUIIEH);
aJipec PerucTpanuu u (PakKTUIECKOro MPOKUBAHHUS,

JlaTa pEerucTpaIuy M0 MECTY YKUTEIhCTBA;



nacnopr (cepus, HOMEp, KEM U KOI'/ia BBIAAH);

CBUJICTENILCTBA O FOCYITAPCTBEHHON PErUCTPALIMH aKTOB IPAKIAHCKOTO COCTOSIHHUS;

HOMeEp Tene(oHa;

OTHOILIEHHE K BOMHCKON OOS3aHHOCTH, CBEJCHHUS IO BOMHCKOMY YUeTy (Il TpaKIaH,
MpeOBIBAIOIIUX B 3arace, U JINII, MOJIeKAIUX NPU3bIBY Ha BOCHHYIO CIYKOY);

UICHTU(DUKAIIMOHHBIN HOMEDP HAJIOTOIIATEIbIIUKA;

HOMEp CTPAaXOBOT'0 CBUACTEIHCTBA 00S13aTETLHOTO MTEHCUOHHOTO CTPAaXOBaHUS;

Hanuuue (OTCYTCTBUE) CYAUMOCTH;

JOMYCK K TOCYJAapCTBEHHOU TaiiHe, 0()OpPMIICHHBIM 3a Mepuoj paboThl, CIYKOBI, y4eOb
(bopma, HOMED U faTa);

3aKJTIOYEHUE MEIUIIMHCKOTO YYPEXKIECHUS O Haluuud (OTCYTCTBHHM) 3a00JIeBaHUA,
MPENSITCTBYIOMIEr0 MOCTYIUICHUIO Ha TOCYJIapCTBEHHYIO IpaKAaHCKyK0  ciykOy Poccuiickoit
denepanviv WK €€ MPOXO0XKICHHUIO;

CBEJICHUSI O JOXO0JaX, pacxojax, 00 HMMYIIECTBE M 005S3aTeNbCTBAX HMYIIECTBEHHOTO
XapakTepa, a TakkKe O J0X0JaX, pacxojax, 00 UMyIIeCTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO
XapakTepa CynpyrH (Cynpyra) i HeCOBEpPIICHHOIETHUX ICTCH.

Brimeykasanubie MepcoOHalIbHBIE JaHHBIE TMPEIOCTABIAI0 JUIT OOpaOOTKU B  IIENSIX
obecrieueHusi COONIOJICHUST B OTHOIICHUH MEHS 3akoHojaTenbcTBa Poccuiickoit denepanuu B
chepe OTHONICHUH, CBSI3aHHBIX C MOCTYIJIEHUEM Ha TOCYJAPCTBEHHYIO TPAXKIAHCKYIO CIIYXKOY
Poccuiickoit @enepanuu, ee MPOXOXKICHHUEM W MpeKpalleHHeM s peanu3aiuu (yHKIUH,
BO3JIOKEHHBIX Ha MIHCTIEKIIHIO JCHCTBYIOMIUM 3aKOHOATEIHCTBOM.

A o3nakomJieH(a), 4To:

1) cornacue Ha 00pabOTKy IEPCOHAIBHBIX MAHHBIX ICHCTBYET C JaThl IOJMHCAHHS
HACTOSIIIIETO COTJIacusi B TEYEHHE BCEro cpoka (eaepanbHON TOCYIapCTBEHHON TPaXKIaHCKOM
ciy0b1 B IHCTIeKITNY;

2) cormacre Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX MOKET OBITh OTO3BaHO Ha OCHOBAaHUU
MIMCbMEHHOTO 3asBJICHUS B MMPOU3BOJBLHON (hopme;

3) B cayyae OT3bIBa coryiacus Ha 0OpabOTKy MEPCOHAIbHBIX JaHHBIX MHCIEKIHS BIIpaBe
IIPOJIOJDKUTH 00pabOTKY MEePCOHATBHBIX TaHHBIX IIPU HATMYUHA OCHOBAHHH, YKa3aHHBIX B MYHKTaX
2 - 11 gactu 1 crateu 6, yactu 2 ctathu 10 u yactu 2 crathu 11 denepanpHOro 3akoHa ot 27
utofist 2006 1. Ne 152-D3 «O nepcoHanbHBIX TaHHBIX);

4) mocne yBOJbHEHHS C (eaepadbHON TOCYAApPCTBEHHOM Tpa)KTaHCKOH CITY»KOBI
MEepCOHAJIbHBIE JaHHBbIE XpaHATCS B MHCHeknuu B TeYeHHWE CPOKa XpaHEHUsI JIOKYMEHTOB,
MPEeIyCMOTPEHHOTO JIEMCTBYIONIMM 3aKOHOAATENbCTBOM Poccuiickoit Denepanuu;

4) nmepcoHalbHbIC JaHHBIC, MPEAOCTABIIEMbIC B OTHOUICHUU TPETHUX JIMI, OyayT
00pabaThIBaThCA TOJBKO B IIEIAX OCYIIECTBICHHS W BBITTOJHEHUS (DYHKIIUN, BO3JIOKEHHBIX
3akoHOAaTeNnbcTBOM Poccuiickoit Penepanuu Ha MHCcnieknuro.

Jlata Hauana 0OpabOTKH MEPCOHAIBHBIX JTaHHBIX:

(aucmo, MecsIl, Toxm) (Toammck)
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Ilono:xxeHnusn AOJIZKHOCTHBIX PErJIaMEHTOB
roCyiapCTB€HHBIX I'PAKIAHCKHUX CJIYKAIIUX B OTHOINCHUH BAKAHTHBIX I(OJDKHOCTeﬁ
rpamancxoﬁ CJ'ly)Kﬁbl, Ha 3aMCIIICHUEC KOTOPLIX 00bABJIEH KOHKYPC

1. IIpaBoBoii oTae

1.1. JIOmKHOCTD —TOCY/IaPCTBEHHBIN HAJOTOBLIN MHCIIEKTOP

Hanuuue svicuezo obpasosanusi.

Ksanugurxayuonnvie mpebosanus kK cmadicy TOCYAapCTBECHHOW TPAKIAHCKON CIYKObI WM CTaXy
paboTHI MO CIIEIUATLHOCTH, HAIIPABJICHUIO TIOJITOTOBKU HE MPEIBSIBIISTFOTCS.

Hanuuue 6a306vix 3nanuti: Bmodas 3HaHue ocHoB Koucturymum Poccuiickoit ®denepanumy,
3aKOHOJIATENILCTBA O TPOTHBOACHCTBUM  KOPPYNIIUH, (eaepabHbIX KOHCTHTYIIHOHHBIX 3aKOHOB,
(dbenepanpHbIX 3aKOHOB; yka3oB [lpesugenta Poccuiickoit deneparmu, mocraHoieHuit [IpaBurenbcTBa
Poccuiickoit ®enepany, WHBIX HOPMAaTHUBHBIX IIPAaBOBBIX AaKTOB MNPUMEHUTEIBHO K HCIOJIHEHHUIO
JOJDKHOCTHBIX ~ 00SI3aHHOCTEW; TMPABOBBIX OCHOB TMPOXOXICHUSI (eaepaabHOM TroCyAapCTBEHHON
IpaXXIaHCKOW CITy»KOBbI; MpaBWJI JEJIOBOTO 3TUKETA, MOPAIKa padOThl ¢ OOPALICHUAMHU TPaKJaH; MMPaBUI U
HOPM OXpaHbl TPyAa, TEXHUKH O€30MacHOCTH W TMPOTHUBOIOKAPHOM 3aIllUTHI, CIYKEOHOTO pacropsiaKa
NHucnexkmmu; mopsiika paboThl o CyeO0HON nHpopMalreH, mopsiaka padboTel ¢ TEPCOHATBHBIMHU JTaHHBIMHU
1 KoH(puIeHIMaIbHON HHbOpMaIeil; MHCTPYKIIMU TI0 JIETIONPOU3BOJICTBY; BO3MOKHOCTH M OCOOCHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HWH(GOPMAIMOHHO-KOMMYHHKAIITMOHHBIX TEXHOJIOTHH B TOCYAapCTBEHHBIX
opraHax, BKJIIOYas WCIOJh30BAaHUE BO3MOXKHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa; OOIINX
BOITPOCOB B 00acTu odecnevyeHns HHHOPMAIMOHHON O€30MMaCHOCTH; TOJKHOCTHOTO perjiaMeHTa.

Hanuuue npogpeccuonanvuwix 3nanuii:

3nanus 6 cghepe 3axonooamenvcmea Poccutickoii @edepayuu.

- Hanorossiii kogekc Poccutickoit deneparuu

- bropkeTHbi koneke Poccuiickoit @enepaunn

- Konctutyuus Poccuiickoit @enepanmu;

- ApGuTpaxkssliii konekc Poccuiickoit deneparuu;

- ApOuTpakHBIN MporieccyaabHbIN Koaekc Poccuiickoit Denepannu;

- I'paxxnanckuii koaeke Poccuiickoit denepanuy;

- 'paxxnanckuii npoueccyanbHblid KoJeke Poccuiickoit @eaeparuu;

- YrosoBHbli kojekc Poccuiickoit denepanny;

- YroJsioBHO-TIponieccyanbHbii koaeke Poccuiickoit denepannu;

- Koznekc Poccuiickoii @enepannu 00 aAIMUHUCTPATHBHBIX IPABOHAPYIIICHUSX

- Konekc agmuHucTpatuBHOTrO cynonpousBoacTBa Poccuiickoit denepaiuu;

- denepanbHbIi KOHCTUTYHHOHHBIM 3akoH oT 31 gekabps 1996 r. Ne 1-®K3 «O cynebnoit
cucteMe Poccutickon @eaepanumn;

- [Ipuka3z ®HC Poccuu ot 17 despains 2014 r. Ne MMB-7-7/53(@ «OG0 yrBepxaenun Pernamenra
®denepalibHON HAIOTOBOM CITYKOBD»;

- ®enepanbupiii 3ak0H oT 27.07.2004 Ne 79-®d3 "O rocymapcTBEHHON TI'paKIAaHCKOW CIy»KOe
Poccuiickoit ®eneparun';

- ®enepanbHblii 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEUCTBUH KOPPYIILIUNY;

- ®epepanpHbll 3ak0oH oT 27.05.2003 Ne 58-03 "O cucreme TrocCylapCTBEHHOW CITyXOBbI
Poccuiickoit ®eneparnun';

- [locranosnenune IlpaBurensctBa Poccuiickoit ®egepaunn ot 30.09.2004 Ne 506 "O6
yTBEpKACHUU MoJI0keHus 0 DenepanbHON HAIOTOBOI ciyxoOe";

- @®enepanbbiil 3akoH oT 08 aBrycta 2001 Nel29-®3 «O rocynapcTBEHHON pETMCTpalliU FOPUAHYECKHX
JIMI 1 UHAWBUAYAJIbHBIX HpeﬂHpHHHMaTCﬂeﬁ»;

- @epnepanbHblii 3ak0oH oT 06 okTs0ps 1999 Nel84-03 «OO0 o0muMX NpUHOMIAX OpPTraHU3aLHU
3aKOHOAAaTCIIbHBIX (Hpe,I[CTaBI/ITCJ'IBHBIX) U HUCHOJIHUTCIIbHBIX OpraHOB FOC}’I[apCTBCHHOﬁ BJIaCTHU CY6’BCKTOB
Poccuiickoit denepanuny;

- @enepanbubiid 3ak0H 0T 06 okTs10ps 2003 Nel31-03 «O6 o0umx npuUHOMIAX OPraHU3aLH MECTHOTO
camoyrmpasiieHust B Poccuiickoit denepanumy»;

- MenepanbHblii 3ak0H OT 29 HOs0ps 2007. Ne282-®3 «O6 oduIMaTbHOM CTaTHCTUYECKOM YYeTe U
CHUCTEME roCyIapCTBEHHOM cTaTUCTUKH B Poccuiickoit denepanuny;

- ®enepanbublii 3ak0H 0T 09 deparst 2009 Ne§-D3 «O0 obecneuennn 1ocTymna K HHGOpMaIu O
ACATCIBHOCTU IOCYAapCTBCHHBIX OPTaHOB U OPraHOB MECTHOI'O CAMOYIIPABJICHU S ;




- ®epepanpHbiii 3akoH OT 27 utong 2010 Ne210-®3 «OO6 opraHuzanyu NpeoCTaBICHUS IOCYIapCTBEHHBIX
U MYHHUIUTAIBHBIX YCITYT»;

- GenepanpHblil 3akoH OT 28 mexadpsi 2013 Ne443-d3 «O denepanbHOi MHPOPMAILMOHHONW aIpecHOM
cucTeMe W O BHeceHMHM u3MeHeHuid B DemepanbHblii 3akoH «OO0 OOMMX NPUHIMIAX OPraHU3allMd MECTHOTO
camoynpasiieHus B Poccuiickoit @enepanumy;

- Vka3 [lpesunenta Poccuiickoii @enepannu ot 11 aBrycra 2016 Ned03 «O6 OCHOBHBIX HAaIlpaBIEHUSIX
Pa3BUTHS TOCYAAPCTBESHHOMN rpaskIaHCKoM ciTy:k0b1 Poccutickoit deneparuu Ha 2016-2018 roabi»;

- [Tocranonenue [IpaBurensctBa Poccutickoit @enepanun ot 30 cenTsiopst 2004 No506 «O6 yTBepkIeHUN
[onoxenust o depepanbHOI HATOTOBOM CITY:KOEY;

- Ipukaz Munduna Poccun ot 2 utons 2012 r. Ne 991 «AIMUHHCTpaTHBHEIN perinaMenT dDenepanbHOM
HAJIOTOBOM CITY>KOBI MO TPEIOCTABICHUIO T'OCYJapCTBEHHON YCIYrH Mo OecruiaTHOMY HH()OPMHPOBAaHUIO (B TOM
yrcie B MHCbMEHHOW ()opMe) HaJIOroMIaTeNbIIMKOB, IUIATENBITUKOB COOPOB W HAJIOTOBBIX areHTOB O
JEWCTBYIONIMX Halorax W cOopax, 3aKOHOJATENbCTBE O Hajorax M cOOpax M NPHUHSTHIX B COOTBETCTBUU C HHUM
HOPMATHUBHBIX TIPAaBOBBIX aKTaX, MOPSJKE WCYMCICHHUS W YIJaThl HAJOTOB W cOOpOB, MpaBax WM 00S3aHHOCTSAX
HAJIOTOIUIATENBIINKOB, IJIATENBIIMKOB COOPOB M HAJIOTOBBIX areHTOB, IMOJHOMOYHUSX HAJOTOBBIX OPTaHOB U UX
JIOJDKHOCTHBIX JIMII, @ TAKXKe M0 MPUEMY HaJOTOBBIX JeKIapaluii (pacueToB)y;

- IIpuka3z ot 30 uronst 2009 r. MBJI Poccun Ne 495 u ®HC Poccun NeMM-7-2-347 «O0 yTBepKIeHUN
MOPSIJIKa B3aMMOJICHCTBHSI OPraHOB BHYTPEHHHUX JIeNl M HAJIOTOBBIX OPTaHOB IO MPEAYNPEKICHUIO, BHISBICHUIO U
MIPECEUYECHHIO HAIOTOBBIX [IpaBOHapyIIEHH U IPECTYIIICHUI;

- [lpukaz ®HC Poccutickoit Denepanuu ot 17 deppans 2011r. No MMB-7-2/168@ «O0 yTBepkIeHUN
[opsinka HampaBiieHHsT TPeOOBaHUSI O IMPEACTABICHUH JOKYMEHTOB (MH(QOpMAIMH) U TMOPSAKA MPEACTABICHHS
JNOKYMEHTOB  (MH(opManuu) 1o  TpeOOBaHMIO  HAJOrOBOrO  OpraHa B JJIGKTPOHHOM  BHUJAE 110
TEIEKOMMYHHKAIIMOHHBIM KaHaJlaM CBSI3U»;

- TIpukaz ®HC Poccun ot 06 mast 2007 Ne MM-3-06/281@ «O06 yTBep:KIeHHN PEKOMEHIYEMBIX (HOPM
JOKYMEHTOB, HCIIOJb3YEMBIX HAJOIOBBIMH OpraHaMH IIpU peaju3allid CBOMX IIOJHOMOYUN B OTHOLICHMSIX,
peryaupyeMbIX 3aKOHOAATEIBCTBOM O HaJlorax u coopax»;

- TIpukaz ®HC Poccun ot 07 Hostopss 2018 Ne. MMB-7-2/628@ «O6 yrBepkaeHuu (HopM IOKYMEHTOB,
npeaycMoTpeHHbIX HamoroBeiM kojiekcom Poccutickoit denepaiini M UCHOIb3yEMbIX HAJIOTOBBIMU OpTaHaMHU MPHU
peanu3anyy CBOMX IIOJHOMOYMI B OTHOIICHHUSX, PErYIMPYEMBIX 3aKOHOJATENBCTBOM O Hajorax Hu coopax,
OCHOBAHMM M MOpPSJKA MPOJJIEHUS CPOKa MPOBEAEHUS BBIE3HON HAJIOrOBOM MPOBEPKH, MOPSIKA B3aUMOEHCTBUS
HAJIOTOBBIX OPraHOB IO BBHINOJHEHUIO MOPYYEHHH 00 MCTPeOOBAHUHM NOKYMEHTOB, TPEOOBAHMH K COCTABJICHHUIO
AXTa HaJIOTOBOW NPOBEPKH, TPEOOBaHMIA K cocTaBlIeHHI0 AKkTa 00 0OHapykeHHHU (HDaKTOB, CBUIAETEIHCTBYIONINX O
nmpenxycMoTpeHHbIXx  HamoroBeiM komekcom Poccumiickoit denepanuu  HaJIOTOBBIX —MPaBOHAPYIICHUAX (32
HCKITIOYEHWEM HaJIOTOBBIX IIPABOHAPYIIEHUH, Jela O BBIIBICHHMM KOTOPHIX pPacCMAaTPUBAIOTCS B IIOPSAKE,
ycranoBieHHOM ctatbeil 101 HamoroBoro xonekca Poccuiickoit dexeparum)» (3apeructpupoBad MUHHCTEPCTBOM
foctuin Poccuiickoii deneparu 20 nexadpst 2018, perucrpanmonnsiii Homep 53094).

- llpukaz ®HC Poccum ot 14 oxTsaops 2016 r. NeMMB-7-18/560@ «O06 opranuzanuu paboThl 1O
MIPEACTABICHUIO MHTEPECOB HAJIOTOBBIX OPTAHOB B CYAax».

- [loctanoBnenne IlpaButenbctBa Poccuiickoit  ®enepauumu ot 30.09.2004 Ne 506
«O0 yTBepkaeHnH noJiokeHus o degepanbHON HATOTOBOH CIyx0Oe»;

- INomoskenue 06 MHCIIeKIMU;

- [Tonoxenue 06 Otnene.

l'ocynapcTBEHHBIN HAJIOTOBBIA MHCIEKTOP JOJDKEH 3HATH MHbIE HOPMATUBHBIE IPABOBBIE aKThl U
CIy’)KeOHbI€ JOKYMEHTBI, PpEryJIUpPYIOIIMEe BOMPOCH], CBSA3aHHBIE C OO0NAacThl0 W BHUAOM €TO
npodeccuoHaNbHOM CIyeOHOU AeSITEeTbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:
- OCHOBBI HaJIOr000JI0KEHUS,
- o0 e MoN0KEeHNs 0 HAJIOTOBOM KOHTPOIIE,
- IPUHIMIBI (OpMHUPOBAaHUS HANIOrOBOH cucTeMbl Poccuiickoit denepanuy,
- [loHsATHE «HANTOTOBBIA KOHTPOJIBY», 0COOEHHOCTH MPOBEICHHS BBIC3JHBIX HAIOTOBBIX MPOBEPOK, B
TOM YHCJIE KOHCOJIMIUPOBAHHOM TPYIIIBI HAJIOTOILIATEIbIINKOB;
- Oco0eHHOCTH TIPOBENEHUSI KaMEpaIbHBIX HAJOTOBBIX MPOBEPOK, MOPSIOK U CPOKH MPOBEACHUS
BBIE3AHBIX U KaMEPAIbHBIX HAJIOTOBBIX IIPOBEPOK;
- [Topsimok ¥ CpOKH pacCMOTPEHHS MAaTEPUATIOB HAJIOTOBOM IPOBEPKH;
- TIOPSIIOK MTPOBEIEHHUS MEPOIIPUATHI HATIOTOBOTO KOHTPOJIS, IPUHIMITEI HAJIOTOBOT'O aIMUHUCTPUPOBAHNS,
- 0COOEHHOCTHU MPOBENICHNS KaMepaIbHBIX HAJOTOBBIX IIPOBEPOK, MOPSIIOK M CPOKH MPOBEACHUS BHIE3IHBIX H
KaMepalbHBIX HaTOTOBBIX MPOBEPOK,



- PaccmoTpeHne HaJOTOBBIX CIIOPOB HAJIOTOIUIATENBIIIMKOB B IOCYACOHOM U CyIeOHOM MOPSJIKE;
- Cyﬂe6Ha§I IMpaKTHKa B obOactu Ppa3pCuICHus HAJIOTOBBIX CIIOPOB.

Hanuuue ¢ynxyuonanvhvix sHaHui:

- TIOHSTHE HOPMBI IPaBa, HOPMATUBHOTO MIPABOBOTO aKTa, MPABOOTHOIICHUHN U UX MPU3HAKH;
- IpoLeIypa OpraHu3alui NPOBEPKU: MOPSAIOK, 3TAIbl, THCTPYMEHTHI POBEICHNUS;

- OTpaHUYCHHUS PU TTPOBEACHUH MPOBEPOUHBIX MPOTEAYD;

- MEpbl, IPUHUMAEMBIE 110 PE3yJIbTaTaM IMPOBEPKU;

- IPHEMBI U METO/Ibl aHATUTHYECKOH PaboTHI;

- IPHEMBI U METO/IbI PabOTHI C HCIOIB30BAHUEM KOMITBIOTEPHOMN TEXHUKH;

- IPHUEMBI U METO/IbI PabOTHI C 3JIEKTPOHHBIMH TaOIHLAMH U (OPMaMH;

- TIOHSTHE, MPOIIEAYPa PACCMOTPEHUs OOpaICHUH TpaXKIaH.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHUE TJIAHUPOBATh, PAIIMOHATIFHO MCTIOIB30BaTh CIIY>KEOHOE BpEMs U JJOCTUTATh PE3yJIbTaTa;

- KOMMYHHKAaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISITH H3MEHCHUSIMU;

- YMEHHE PYKOBOJUTH MOJYMHEHHBIMH, dPPEKTUBHO TIIIAHUPOBATH, OPraHU30BLIBATH pabOTy U
KOHTPOJIMPOBATH €€ BHITIOJHECHHUE,

- YMEHHUE OTNePaTUBHO MPUHUMATh M PEaTU30BbIBATH YIIPABICHUYECKHUE PEIICHUS.

Hanuuue npogheccuonanvmuix ymenuii.

- OCYIIECTBJICHHUE TTOJATOTOBKH OTYETOB (JOKJIAJIOB) TI0 HAIPABJICHHIO AesTenpHocTH OTaena;

- COCTABJICHUE ACIIOBOT0 NMChbMa U BEACHHUE ICITOBBIX IIEPETOBOPOB;

- OCYILIECTBIIEHUE CUCTEMATHU3AINN Cy1e0HON MPAKTHUKHU C yYACTHEM HAJIOTOBBIX OPTaHOB;

-B3aMMOJIEMCTBUE C OpraHaMU rOCYJapCTBEHHOW BJIACTH, OpraHaMH MECTHOT'O CaMOYIIPaBJIECHU,
opraHuvsanusaMu ajist 00ecIieueHHs BBIITOIHEHMS MOCTaBIECHHBIX 3aaay,

- IPEJICTABJICHUE NHTEPECOB B CyJaxX;

-paccMoTpenue oOparieH!ui U MOAroTOBKA MPABOBBIX 3aKIIOYCHUN HA HUX; aHAJIU3 U 0000IIeHIE
CyneOHOM IPAKTUKH,

- OCYILECTBIICHHE NPABOBOM 3KCIEPTU3bl UHBIX NPOEKTOB JOKYMEHTOB, B TOM 4YHCIIE€ MPHUKA30B,
MACEM, METOOUYECKUX PEKOMEHJALMM, MHCTPYKUUN, IIOJOKEHHUM, YCTaBOB, PACHOPSIKEHUH,
rOCyJapCTBEHHBIX KOHTPAKTOB U JJOTOBOPOB, JOMOJIHUTEIBHBIX COTJIAIICHUI K HUM;

-OpraHu3alus npaBoBoi pabOTHI.

Hanuuue ¢hynkyuonanvuwix ymenuii.
- pa3paboTKa, pacCMOTPEHHE U COTIIACOBAHNE MPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB U JPYTHX
JOKYMEHTOB;
- MIOATOTOBKA O(UIIUANBHBIX OT3BIBOB HA IIPOEKTHl HOPMATUBHBIX IIPABOBBIX AKTOB;
- IOJrOTOBKA METOUYECKUX PEKOMEHAALNMI, pa3bsICHEHMUII;
- MIOATOTOBKA aHATUTHYECKUX, HH(DOPMALIMOHHBIX U JPYTUX MATEPHAIIOB;
- OpraHu3anys U NpoBeCHNE MOHUTOPUHIA IPUMEHEHUS 3aKOHOJaTENIbCTBA.
- IPOBE/ICHUE TUIAHOBBIX M BHETNIAHOBBIX JOKYMEHTApHBIX (KaMepallbHbIX) MPOBEPOK
(oOcnenoBanwmii);

- IPOBEJICHUE TIJIAHOBBIX U BHEIIJIAHOBBIX BBIE3/IHBIX MPOBEPOK;

- IPUMEHEHHNE KOMITbIOTEPHOU U JPYTroil OPITEXHUKY;

- pabota ¢ WH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIMU CceTssMH (B TOM ducie ¢ ceTbio MHTepHer), B
OHepaLII/IOHHOfI CHUCTEMC, B TCKCTOBOM pCAAKTOPEC, C SJICKTPOHHBIMU Ta6J'IPII_IaMI/I, ¢ bazamu JaHHBIX

- yIpaBJIEHUE 3JIEKTPOHHOU MOYTOM;

- IIOATI'0OTOBKA HpeBGHTaHI/Iﬁ, HUCIIOJIB30BAHUC Fpa(l)I/I‘leCKI/IX 00BEKTOB B SJICKTPOHHBIX JOKYMCHTAX,

- paboTta ¢ MaccuBaMH 3JIEKTPOHHOW WH(POPMALIH;

B yenax peanuzayuu 3aoau u @yukyui, eosnodxcennvix na Omoen, 20cyoapcmeeHHbvlil HAN0206blil
UHCNEeKmop 0053aH:

- Cobmonate Koncrurymmio Poccuiickoit denepannu, denepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI,
¢benepanbHbIe 3aKOHBI, MHbIE HOpPMATHUBHBIE TNpaBoBble akThl Poccuiickoit denepannu, KOHCTUTYLHH
(ycraBbl), 3aKOHBI W HHBIE HOPMATHBHBIE IPaBOBbIE aKThl CyOBekTOB Poccuiickoit @enepammu u
oOecneunBacT UX UCIOIHCHUE;



- ObecneunBaTh MPAaBUIBHOCTh NPUMEHEHHUS CAHKIUH, MPEAYCMOTPEHHBIX 3aKOHOJIATEIHCTBOM
Poccuiickoit deneparuu u cyonexkroB Poccuiickoit @enepanuu;

- AxamusupoBaTh nocrymapomue B OTaen  JOKYMEHThl Ha  COOTBETCTBHUE HOpMam
3akoHo aTenbcTBa Poccuiickoit depepannu, MpaBUiIbHOCTh O(POPMIICHHS TOKYMEHTa M MPAaBOMEPHOCTh
IIPUMEHEHMSI (HEMPUMEHEHUS) MEP OTBETCTBEHHOCTHU. [IpOBOINTE BU3MPOBAHUE NPOEKTA JOKYMEHTA WIH
odopmIIeHIE THCEMEHHBIX 3aMEYaHUH 110 MPOEKTY JOKYMEHTA;

- CocTaBIIATh U HAIPABJIATh B CY/Ibl HICKOBBIE 3asiBICHUS (aAMUHUCTPATUBHBIE HCKOBBIE 3asIBJICHUS
B CyIbl OOIIEH FOPUCAWKIMU Ha B3BICKAHWE C (PU3UYECKUX JIHMI] 33JI0JDKEHHOCTH MO WMYNIECTBEHHBIM
Hajioram Iocje OTMEHbI CyA€OHBIX IPUKA30B), COINIACOBBIBATh UX B YCTAHOBJIEHHOM MOPSAKE, OT3bIBBI HA
VICKOBBIC 3asIBJICHUS, allCJUISIIIMOHHBIC U KaCCAIIMOHHBIE KaJO0BI;

- OcymecTBiaTh NPEACTaBUTEILCTBO (B TOM 4YHCJIE COBMECTHO CO CHELHaIMCTaMU
COOTBETCTBYIOIIMX OTAeN0B MHcneknuu) B cynax oOmed opUcAUKIuu, B ApOUTpakHOM cyge,
aneIAIMOHHON M KaCCAallMOHHON MHCTAHIIUSIX;

- OOxasoBaTh pelIeHHE CyAa B YCTAaHOBJIEHHOM 3aKOHOJIATEIbCTBOM MOPSIKE, MOJIrOTaBIUBaTh
NOKJIaJHble  3aIUCKM  HAYaJIbHMKY MHCIEKIUU  (3aMECTUTENI0 HayaJbHUKAa  HWHCHEKIUH) O
HelenecooOpa3HOCTH JaIbHEHIIEro 00KaloBaHUs CyJeOHBIX aKTOB;

- IloaroraBnuBaTh W HampaBisTh B YCTAHOBJIEHHbIE CPOKHM JOKYMEHTHI, 3allpallliBaeMble
CyJeOHBIMU, PABOOXPAHUTEIHHBIMU OPraHAMU, BBIIIECTOSIIIUMU HAJIOTOBBIMH OpraHaMu;

- NudopmupoBath cinyXeOHBIMU 3alMCKaMH OTAEN, MPOBOAMBILUN IMPOBEPKY, O pe3ylibTaTax
paccMOTpEHUS HCKa, MOCIIe BCTYIJICHHS B CHITY PEIIeHUs Cy/a;

- IlpoBoauth aHanu3 cyneOHOM NPAKTUKH, CIEAUTHh 32 U3MEHEHUSMH, BHOCHUMBIMU B
3aKOHOJATEIbHBIE AKThI;

-CBOEBpPEMEHHO M TOJHO 3aloJIHATH MO ycTaHoBleHHOW ¢opme UP «KypHan ydera 3asBrneHuit
HCKOB IIO JIeJIaM C y4aCTHEM HaJorosbix opraHoB, P «Ceenenus o numax, OTKa3aBIIUXCSA OT y4acTHs B
OCYILIECTBICHUH PYKOBOJCTBA B OPraHU3aLMH B CylIE»;

-O6ecnieunBaTh PEKUM CEKPETHOCTH MPOBOJAMMBIX B OTJIE]Ee pabOT, B TOM YHCIE MpU 00paboTKe
JOKYMEHTOB, COCTaBJSIOIIMX HAJIOrOBYIO U CIY)KEOHYI TaliHy, C HCIIOJb30BaHMEM TEXHHUYECKUX
CPEICTB;

- IIpoBoauTh cHCTEMATHYECKOE IOBBILIEHUE CBOETrO IMPO(ECCHOHAIBHOIO YPOBHsS: paboTaTh C
JOKyMeHTaMu B npaBoBoi cucreMe «Koncynbrant [lmrocy, u3ydarh 3aKOHOJATEIIBHBIE U HOPMAaTHBHbBIE
JIOKYMEHTBI, apOUTPaKHYIO IIPAKTUKY;

- OcyIecTBIATh TEXHOJIOTHIO pabOThl B CHCTEME 3JIEKTpOHHOHM 00paboTku manHbx (D0, ANUC
HAJIOI'- 3) mo npeameTy nesTeIbHOCTH OT/Iea;

- OcCylecTBIATh CBOEBPEMEHHOE U JIOCTOBEpHOE (OPMHPOBAHUE €XKEKBApTAIbHOIO OTYETa
¢dopmer 6-HCIIL, dopmer 1-CHK;

- OCyILEeCTBIATh IPaBOBOE COIIPOBOXKICHUE BBIE3AHBIX U KAMEPAJIbHBIX IPOBEPOK;

- [IpencraBnsate B ApOUTpaxKHbIE Cy/bl UCKOBBIE 3asBJICHHUS M JJOKYMEHTHI B 3JIEKTPOHHOM BUJE,
CBOEBPEMEHHO MOJIy4aTh HH(POPMALIMIO O XOJI€ pacCCMOTPEHMsI CyIeOHBIX /eI, UCH0b3ysl IHTepHeT-caliTh
CyAOB;

- Bectu ayauozamnucu 3aceanuii B apOMTPaskHBIX Cylax KaCCallMOHHOM MHCTaHLUU apOUTPaXKHBIX
CYJIOB OKpPYrOB M KacCallMOHHOW HWHCTaHUUHM cyaeOHoN kosuterun BepxoHoro Cyna Poccuiickoii
@enepan B 00s3aTENbHOM TOpPSJIKE, @ B MEPBOH M aNeISIUUOHHOW MHCTAaHLUMU — NpPU HAIWYUU
ClIy’keOHOI HEe00XOMMOCTH B COOTBETCTBUM C 4acThio 7 craThul 11 ApOuTpa)XHOTro mpoleccyalbHOTO
kogekca Poccniickoii denepanyy Mpu pacCMOTPEHUH CIIOPOB C YYaCTUEM HAJIOTOBBIX OPraHOB, a TAKKE
XPpaHUTh 3aIIUCH 3aCENaHN;

- OcCyIIEecTBIATh y4ET PACCMOTPEHHBIX €1 U PE3YyIbTaTOB IO MCKAaM HAJIOTOBBIX OpPraHOB K
HaJIOTOIUIATENbIINKAM, OPUINYECKUM JIMIaM W MHIAWBHIyalIbHbBIX IIPEANIPUHAMATEINEH, paCCMaTPUBAEMBIX
ApOUTpaKHBIMH Cy/IaMHU;

- OGecrieunBaTh Ha MOCTOSIHHON OCHOBE BEJICHUE PACIIHCAHUS MPEACTOSIINX CyIeOHBIX 3aceJaHN
C MHCIIOJIb30BaHMEM HWHTEepHeT- cepBuca «KaproTeka apOuTpaxHbXx nem» Moil apOutp, a Takxke
o(uIMaNbHBIMU CaliTaMH CyJI0B OOIIEH IOpUCAUKIINY;

- CBoeBpeMeHHO U B TOJHOM oOwveme wucnoiHATh Ilpukaz ®HC Poccum ot 14.10.2016
Ne MMB-7-18/560@;

- IIpoBoauTh aHAIM3 ¥ MOHHUTOPHUHI CyAeOHON MPAaKTUKH U TMOATOTOBKY pa3bsICHEHUH MO eé
MPUMEHEHUIO B COOTBETCTBUHU C 3aKOHOIAaTENbCTBOM Pocculickoit Denepaimu;
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- Hampapnsare exemecsiunyto nHpopmanuio B YOHC Poccuu mo MockoBckoil obnactu (nanee —
Ynpasnenue) o nmopsaky npumenerus ct. 54.1.HK PO mo cyneOHbIM nenam;

- OcCy1ecTBIATh BHYTPEHHUN KOHTPOJb JEATENBHOCTH MO TexHoJorudeckum npoueccam ®HC
Poccun, yrBepxknenubix mpukazom DOHC Poccum ot 14.03.2016 Ne MMB-7-16/132@, mnyrem
(dbopMUpOBaHHUA KapT BHYTPEHHETO KOHTPOJIS IEATENbHOCTH IO TexXHoJormueckum mporeccam OHC
Poccum u 3anonHeHus JKypHajga y4yeTa pe3yJbTaTOB BHYTPEHHErOo KOHTPOJS JAEATEIbHOCTU II0
texHosioruyeckuM mnporeccam ®HC Poccuu;

- Hanpasnsats nabOpMaImio B mpaBoBoii otaen YnpasieHus 00 akrax csoiiie 500 MiH. pyo.;

- HanpaBnsaTe maTepuansl B MPaBOOXPAHUTEIbHBIE OPraHbl B COOTBETCTBMU C TpeOOBaHUSIMU
3aKOHOJATENIbCTBA U YTBEP)KJECHHBIM MOPSAKOM, 00’Kal0BaTh PELICHUS BBIIIECTOSIIEMY JOJKHOCTHOMY
JIMIy WIH B IPOKYPATYPY;

- OcymecTBisATh BU3MPOBAHUE IPOEKTOB AaKTOB M IPOEKTOB PEHIEHUH M0 KaMepalbHbIM,
BBIE3THBIM TpPOBEpKaM, MO IpOBEpKaMm, MpoBeleHHbIM B mnopsike cratbu 101.4 Hamorosoro kojekca
Poccuniickoit @enepannu, B ClIydasX HECOTJIaCUsA C BBIBOJAMM IIPOBEPSIONIMX, IMOJArOTABINBATH
3aKJIIOUEHUSI Ha aKThl HAJOTOBOTO KOHTPOJISI C apryMeHTanueil HeoOOCHOBAaHHOCTH BBIBOJIOB,
MTOJIO)KEHHBIX B OCHOBY aKTOB U KOHKPETHBIMU IPEJIOKEHUSIMH;

- [loaroraBiaMBaTh U CBOEBPEMEHHO HAIIPABJISTH B YCTAHOBIEHHOM MOPSIIKE HCKOBBIE 3asBJICHUS O
B3bICKaHUH 33JJ0JDKEHHOCTH B nopsiake nm.2 m.2 ct. 45 Hanorosoro koaekca Poccuiickoit ®enepannu;

- B ycraHoBiIeHHBIE CPOKU CO JHS MOCTYIUIEHUS >KajdoObl IOPUANYECKUX JIUL, WHIUBUIYAIbHBIX
MpearnpuHUMareneil U rpaxaaH Ha JaedcTBUs (Oe37ecTBHS) HAJIOTOBBIX OPraHOB, IO OCHapHUBAHUIO
HaJIOTOBBIX IPOBEPOK HAMPAaBIATh €€ CO BCEMU MaTepHallaMUd B BBIIIECTOSIIIMNA HAJIOTOBBI OpraH -
VYmpasnenune DeepanbHON HATOTOBOM CITYy>KObI T0 MOCKOBCKO# 001aCcTH;

- B ycraHoBneHHBIE CPOKH €O JHS MOJIYYEHHMs KalloObl, O 3apocy YNpaBiaeHUs MOArOTaBINBAThH
Y HamnpaBlsATh B BBILIECTOSIIUN HAJOTOBBIM OpraH SKCIEPTHOE 3aKI0YeHHe 00 00O0CHOBaHHOCTHU
/HE0OOCHOBAaHHOCTH/ JIOBOJIOB HAJIOTOIUIATEIBIIMKA 110 KaXIAOMY IYHKTY KajdoObl, Kacaroluxcs
KOMITIETEHIINH OT/EeNa;

- OcyuecTBisiTh IPaBOBOE  COMPOBOXKICHHE JOKYMEHTOB, KacCalOIIMXCS  COOIIOJCHHS
3aKOHO/IaTENILCTBA O KOHTPAKTHOM CHUCTEME B c(epe 3aKymokK TOBapoB, padOT, yCIyr A 00eCTeueHUs
roCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX HYXKI.

Kpome mozo, 2ocyoapcmeennvlii Hano2o8vlil UHCNEKMOP 00A3aH:

- o0ecreynBaTh COXPAHHOCTD CIY)KEOHOTO yIOCTOBEPEHHUS;

- coOmoaTh cyKeOHbIN pacnopsaok MHcnekuuy,

- coOM0IaTh MpaBUiia 1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TpeOOBaHUSI YTBEPKACHHON HHCTPYKIIMHU T10 IEIO0NPOU3BOJACTBY B MHCHekuy;

- co0uI01aTh KOAEKC 3TUKU U CITYKEOHOTO MOBEACHUS FOCYIaPCTBEHHBIX TPAKIAHCKUX CITY>KaIINX
®denepalibHON HAIOTOBOM CITYXOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJIOTOBYI0O M WHYIO OXpPaHAEMYIO 3aKOHOM TaiiHy, a TaKkke He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSA3H C HCIIOJHEHHEM JOJKHOCTHBIX OOS3aHHOCTEH CBENCHMUS,
3aTparuBarolfe YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO TPaX/IaH;

- coo0IIaTh MPEICTaBUTENI0 HAHUMATENs O JIMYHOW 3aMHTEPECOBAHHOCTH TMPU HCHOJHEHUU
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOKET NMPHUBECTU K KOH(DIUKTY UHTEPECOB, MPUHUMATh MEpHI 110
MPEJOTBPAILIEHUIO TAKOTO KOH(JINKTA,;

- MIPEJICTABIATh B YCTAHOBJICHHOM IOPSJKE MPeTyCMOTPEHHbIE (eepalbHbIM 3aKOHOM CBECHUS
0 J0X0/axX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJCHUS O pacxojiax o cede
U WIeHaX CBOEH CeMbHM, a TaKKe CBEICHUSA O pa3MelleHud UHPOpMaluu B HHPOPMALMOHHO-
TEJIEKOMMYHUKAaMOHHOU ceTH "HHTepHet";

- cobmonate TpeboBaHMs 3akoHOAaTeNnbcTBAa Poccuiickoit deneparyiv, HOPMATUBHO IPABOBBIX
akToB Poccuiickoil @enepanuu, Apyrux HOPMAaTHBHO IPAaBOBBIX AKTOB, NMPHKA30B (PACMOpSDKEHUI) U
nuceM @OHC Poccun, YOHC Poccunm nmo MockoBckoit obnmacth u MHCmeKuMuM 1O HalpaBlICHUIO
nearenbHocTH OT/ENa U 0 IPOXOXKICHUH TPAKIAHCKOM CITyKOBI;

- coOJII0IaTh OrpaHUYEHHMS], BHITIOJIHSTD 00s13aTeIbCTBA U TPEOOBAHUSA K CIIy)KEOHOMY MOBE/ICHHIO,
HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE JEUCTBYIOLINM 3aKOHOaTeNbCTBOM Poccuiickoit denepanun;

- HUCIIOJHATh WHBIC MOPYYCHUS M OCYIIECTBIATh MHBIE (DYHKIIMM MO MOPYYEHUIO PYKOBOJICTBA
WHcnekuuu, HavyanbHUKA OTAENA (32 UCKIIOYEHUEM HENIPABOMEPHBIX);

B yenax ucnonnenus 803104#CeHHbIX OOIHCHOCMHBIX 00A3AHHOCTEN 20CYO0APCMBEHHbII HAI0208bll
UHCNEKmMOop umeem npago.



- BHOCUThH MPEJIOKEHUS IO COBEPIICHCTBOBAHHWIO PaboThl OTnmena W Mo B3aMMOJCHCTBHUIO C
JIpYrUMU nojipasaeneHusmMu Mucnekuuu;

- TOKJIa/IbIBaTh PYKOBOJACTBY MHCIEKIIMH 000 BCEX BBISIBICHHBIX HEIOCTAaTKaX B Mpeneiax CBOEH
KOMIIETEHITUY;

- npeactaBiaTe Otaen u MHCHEKUIO MO BOMPOCaM, OTHOCSIIMMCS K €ro BEJICHHIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C IOKYMEHTaMu, HEOOXOAMMBIMH JIJIsl BBITIOJTHEHHUSI BO3JIOKEHHBIX Ha OT/en 3a/1ay,
C JIOKYMCHTAMH, OTPEICIAIOMMMH €ro TpaBa W OOS3aHHOCTH [0 3aMENIaeMON JOJDKHOCTH
rOCY/IapCTBCHHOU TPaKIAHCKOU CITYy)KOBI, Ha OPraHU3aIMOHHO-TEXHHUYECKUE YCIOBHUSI, HEOOXOIUMBIC IS
WCTIOJTHEHUSI UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampaImMBaTh U MOJIYYaTh B YCTAHOBIIEHHOM IOPSJIKE HEOOXOJMMBIC MaTepUaIbl TI0 BOIIPOCaM,
OTHOCSIIIIUMCS K KomriereHnu Otaena;

- 3HAKOMHUTBCA C OT3BIBAMH O TPO(PECCHOHATLHON CIY)KEOHOW MJCATENHbHOCTH W APYTUMH
JOKYMEHTaMH JI0 BHECEHUsSI UX B JJUYHOE JI€JI0, C MaTepUajiaMy JIMYHOTO JIeia, a TAKXKe Ha MPUOOIIEHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHM U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aI[UTy CBOUX NEPCOHATBHBIX JaHHBIX;

- Ha Mpo(eCCHOHATBHOE PA3BUTHUE B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBHCS CO CBEJICHUSMH, COCTaBIISIONIMMH TOCYAApCTBEHHYIO TailHy, MpU HAIWYUHU
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha ICHCUOHHOE 00€eCIIeueHne ¢ yUeTOM CTakKa TOCYTapCTBEHHOMN CITYKOBI;

- Ha oO0BeAWHEHHE B TPOGECCHOHANTBHBIC COO3BI (ACCOIMAIIMU) JUIsl 3allUThl CBOMIX IIPaB,
COITMATBHO - PKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh MHBIE MOJTHOMOYMS, BXOAIME B KOMIeTeHIM0 OTaena.

Locyoapcmeennulll HANO20BbIL UHCNEKMOP 3a HEUCNONHeHue Ul HeHaoxedxcaujee UCHOJHeHUe
JNOJKHOCTHBIX 00si3aHHOCTEH MO’KET OBbITh MpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHo 1aTenbcTBOM Poccuiickoit denepanni.

Oppexmusnocmv u  pe3yILMAMUBHOCIIL  NPOPECCUOHATILHOU — CAVHCEOHOU — OesimenlbHOCIU
cmapuie2o 20Cy0apcmeenHo20 Halo208020 UHCNEKMOPa OYEeHUBAEencsl No C1e0yIouWUM NOKA3aMmesim.:

- BBINIOJIHAEMOMY 00BbEMYy PabOThl U MHTEHCHUBHOCTH TPYZAA, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOITIOACHUIO CIYKEOHON AUCIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIINIOJHEHUS IOPYUEHHUIA;

- KauecTBY BBINIOJIHEHHOW paboTh! (MIOArOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMU, MTOJIHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepuaia, IOpUIUYeCK TPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLINOO0K);

- npoecCHOHaIbHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M HMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHMW30BbIBaTh M IUIAHUPOBATH BBIMOJIHEHHWE MOPYUYEHHBIX 3aJaHHM,
YMEHHIO palliOHAIIbHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY MOJAXOAY K PpEUICHUIO IOCTaBJICHHBIX 3aJay, AKTUBHOCTHM W WHUIIMATHBE B
OCBOCHHMU HOBBIX KOMIBIOTEPHBIX ¥ HMH(POPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3 MOCJEACTBUS CBOUX JEHCTBUM, IPUHUMAEMBIX PEIICHUMH.

2. Oraes nHGOPMALMOHHBIX TEXHOJIOT Hii

2.1. JIOMWKHOCTD — CTapIINi roCy1apCTBEHHbBIN HAJIOTOBbIM HHCIIEKTOD

Hanuuue gvicuieco obpazosanus.

Keanugpurayuonnvie mpebosanusi k cmadzxicy TOCYINAPCTBEHHOW T'PaXTAHCKOM CIyXKObl HIIM CTaxy
paloThI IO CIIEMATBHOCTH, HAITPABJICHUIO MOJATOTOBKU HE NMPEIbSBIISIOTCS.

Hanuuue 6azoevix 3nanuii: BkIodas 3HaHue ocHOB Koncturymum Poccuiickoit ®enepanuu,
3aKOHO/ATEeNbCTBA O TPOTUBOJACUCTBUM KOPPYNLHMH, (eAepalnbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHbIx 3aKOHOB; ykazoB [Ipesmmenta Poccuiickoit deneparmn, nmocraHoBieHuid IIpaButenscTBa
Poccuiickoit @enepany, HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB IPUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW; TIPaBOBBIX OCHOB TIPOXOXKIEHUS (enepalbHO  TOCyIapCTBEHHOM
I'PaXIAHCKOW CITyXOBbI; TMPaBUIJI JIEIOBOTO 3THKETA, MOPsSAKa paboOThl C OOpAaIeHUsIMUA TPaKJaH; MPaBHI
HOPM OXpaHbl TPYyZa, TEXHUKH OE30MacCHOCTH M MPOTUBOIOKAPHOW 3alIUTHI, CIIyKEOHOTro pacropsiika




WNucnexmym; mopsika paboTel co caykeOHOM nHpopMaImel, mopsiika paboThl ¢ IEPCOHATHHBIME TAHHBIMHU
1 KoH(uAeHIMANbHONW HHpOpPMAIME; MHCTPYKIUH 10 JIEJIONPOU3BO/ICTBY; BO3MOKHOCTU M OCOOEHHOCTH
NPUMEHEHHUS] COBPEMEHHBIX HMH()OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMHA B TOCYIapCTBEHHBIX
OpraHax, BKJIIOYas HCIOJB30BAHUE BO3MOXHOCTEH MEXKBEJOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIMX
BOIIPOCOB B o0nactu obecreueHusi ”HHOPMAIIMOHHOMN 0€301MacHOCTH; TOJHKHOCTHOTO PETIaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cghepe 3axonooamenvcmesa Poccutickou edepayuu:

- @enepanbHblil 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'paKIAHCKOW  CTy»KOe
Poccuiickoit ®enepanun";

- ®enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX JaHHBIX);

- ®enepanbHblii 3aKk0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIILIUNY;

- ®enepanpHbiii 3akoH oT 27.05.2003 Ne 58-®3 "O cucreme rocynapcTBEHHON CIIyKOBbI
Poccuiickoit ®enepanun";

- ®enepanbHblil 3ak0H 0T 29 utons 2004 r. Ne 98-03 «O komMmepUecKoil TaltHe;

- ®enepanbHblil 3akoH oT 27 utonst 2006 r. Ne 149-03 «O6 nndopmanyu, nHGOPMALMOHHBIX
TEXHOJIOTHUSX U O 3aIIUTe UHPOPMALIUN;

- ®enepanbHbiil 3akoH 0T 6 anpens 2011 r. Ne 63-D3 «O6 31eKTpOHHON NOANHCHY;

- @enepanbHblid 3ak0oH OT 5 Masg 2014 r. Ne 97-®@3 «O BHeceHun u3MeHeHus B DenepasibHBII
3akoH «O0 wHbopMaruu, WHOOPMAIMOHHBIX TEXHOJIOTHSX W O 3aluTe WHPOPMAIMW» U OTIACIbHBIC
3aKoHOJaTenbHble akThl Poccuiickoit denepainuu no Bompocam ynopsiaoueHus: 0OMeHOM HMH(GOpMaIuu ¢
MCI0JIb30BaHNEM MH(GOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEN»;

- ®enepanbHblii 3akoH oT 27 utonst 2006 r. Ne 149-03 «O6 undopmanmu, nHGOPMALMOHHBIX
TEXHOJIOTHUSIX U O 3aIlIUTe UHPOPpMAIUN;

- Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 5 nexadps 2016 r. Ne 646 «O0 yTBepKACHUN
JoxTpunsl nHpOpMannoHHo# 6e3omacHoctu Poccutickoit deneparmny;

- Va3 Ilpesunenta Poccuiickoit @enepannu ot 12.08.2002 Ne 885 "OO yTBepKIeHUU OOIIHMX
MPUHIIUIIOB CTY>KEOHOTO MOBEACHHS TOCYJapCTBEHHBIX CIIyKalux';

- Va3 [Ipesuaenta Poccuiickoit @enepariun ot 30.05.2005 Ne 609 «O06 yTBEepKACHUH TOJIOKEHUS
0 TEPCOHAIBHBIX JAaHHBIX TOCYAAPCTBEHHOTO TpakIaHCKOro ciyxaimero Poccuiickoit ®denepanuu u
BEJICHUH €T0 JJUYHOTO JIeTIay;

- mocrtaHoBieHue IlpaBurensctBa Poccuiickoii ®enepanuu ot 1 HOsOpst 2012 1. Ne 1119
«O0 yTBepkIeHMM TpeOOBaHUI K 3alUTE MEPCOHANbHBIX JAaHHBIX TpU HX 00paboTke B
MH(OPMALIMOHHBIX CUCTEMaX MEPCOHATBHBIX JAaHHBIX);

- mnocra”oBneHue [IpaButenbctBa Poccuiickoit ®enepammu ot 30.09.2004 Ne 506
"O6 yTBepkaeHUH MoJoxKeHus: 0 DenepanbHON HAJIOTOBOM Cityx0e";

- mpukaz Mununpopmcszu Poccun ot 2 umrons 2007 r. Ne 73 «O06 yTBep)kKIeHUU MpaBUII
MIPUMEHEHHS] aBTOMATH3UPOBAHHBIX CUCTEM PACUETOBY;

- mpuka3z @CTOK Poccun ot 11 depansa 2013 r. Ne 17 «O06 yrBepxkaeHUH TpeOOBAHUIA O 3aIUTE
nH(poOpMallUK, HE COCTaBIAIONIEH TOCYJapCTBEHHYIO TaillHy, coJepxallelcs B TOCYJapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAX)»

- npuka3z @CTIK Poccun ot 18 despanst 2013 r. Ne 21«00 yTBep:KI€HHH COCTaBa U COAEPIKAHUS
OpraHU3alMOHHBIX U TEXHUUYECKHX Mep MO 00ecrnedeHn0 0e30MacCHOCTH MEPCOHAIBHBIX JaHHBIX MPHU UX
00paboTke B MH(POPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX JAHHBIX);

- mpukaz @CTIOK Poccun ot 21 gexabpsa 2017 r. Ne 235 «O0 yrBepxkaeHUM TpeOOBaHUM K
CO3JIaHUIO CUCTEM 0€30MaCHOCTH 3HAYUMBIX 0OBbEKTOB KPUTHUECKONH HHPOPMALIMOHHON HH(PPACTPYKTYPbI
Poccuiickoit @enepanuu u odecrniedyeHnIo ux yHKIIMOHUPOBAHUSY;

- npukaz ®CTOK Poccun ot 25 nexabps 2017 1. Ne 239 «OO6 yrBepxkaeHun TpeOOBaHUU IO
o0ecrieyeHnI0 0e30MacCHOCTH 3HAUYMMBIX OOBEKTOB KPUTHYECKOM HMH(MOPMAIMOHHON HH(PACTPYKTYpPbI
Poccniickoit denepanuny;

- npukaz @Cb Poccun ot 10 uronsa 2014 r. Ne 378 «O06 yTBep)KICHUM COCTaBa M COJIEPKAHUS
OpraHU3aIMOHHBIX U TEXHUYECKHX Mep MO 00eCreyeHnI0 0e30MacHOCTH MEPCOHAIBHBIX JaHHBIX MPH UX
o0paboTke B HH(MOPMAIMOHHBIX CHCTEMaX NEPCOHAIBHBIX JAHHBIX C HCIOJb30BAHUEM CPEJICTB
KpUNTOrpaguuecko 3amuThl MHQOpPMAIUM, HEOOXOMUMBIX IS  BBIIOJHEHUS YCTaHOBJIEHHBIX
[IpaBurensctBoM Poccuiickoit deneparnuu TpeOOBaHUH K 3alIUTE MEPCOHATIBHBIX JAHHBIX JJIS KaXJIOTO
W3 YPOBHEN 3aILUILIEHHOCTHY;

- [Ipuka3 Mununpopmcesszu Poccun ot 9 suBapst 2008 1. Ne 1«00 yrBepkIeHHH TpeOOBaHHMA 11O



3allUTE CETEeH CBSA3M OT HECAHKIMOHHMPOBAHHOTO JOCTyNAa K HUM M IE€pPEIaBaeMON IOCPEACTBOM HX
uHpOpMAIUN»;

- [Ipuka3 Mexpaiionnoit UOHC Poccun Nel8 mo MockoBckoit 06mactu «O Ha3HAYEHUH TPYIIIBI
M0 peXUMy O€30TMaCHOCTH M 3aliTe KOH(PUICHIHUATBHON HH(pOpMAIINH;

- IIpuka3 «O npeacraBiaeHUH npaBa MEKTpoHHOU noanucu B MexpaiionHoit MOHC Poccun Nel8
1o MockoBcKo# 00J1aCTH ¥ 0 Ha3HAYEHUU OTBETCTBEHHOTO 3a DLIIT;

- Ilpuka3z «O 3amuTe NEpCOHANbHBIX JAHHBIX TOCYAAPCTBEHHBIX TIPAXAAHCKUX CIyXKallUX U
pabotaukoB Mexpaiionnoit UOHC Poccuu Nel8 mo MockoBckoit o0sactuy;

- Ilpuka3 Mexpaitonnoit MDHC Poccun Nel8 mno Mockosckoit ob6mactu «O nopske
OpraHu3alluy U IPOBEICHHUS padoT Mo 3anmTe KOHGUACHITUATLHOW HHPOPMALIUNY;

- Ilpuka3z Mexpaiionnoit UPHC Poccun Nel8 mo MockoBckoii obnactu «OO0 yTBEpKACHUU
MOPsIJIKa PE3EPBHOTO KOMHMPOBAHHUS, ApXUBHOIO XPaHEHUs M BOCCTAHOBJICHUS JaHHBIX MH(POPMALIMOHHBIX
CHUCTEM, a TaKXe BPEMEHHOIO TOpsAJKAa PE3EPBHOIO KOMUPOBAHUS, AapXUBHOTO XpaHEHUS U
BOCCTaHOBJICHUS JAHHBIX NHPOPMAIIUOHHBIX CUCTEM;

- Ilpuka3z Mexpaitonnoit UOHC Poccun Nel8 mo MockoBckoit o0nactu «OO0 yTBEpKIEHUU
[Topsinka KUCIOJIB30BAHUS CPEACTB KpUNTOTpapUuecKoil 3aiuThl HHGOPMALMK U YIIPABICHUS KIOYEBOU
uHpopmanuen»;

- Ilpukaz «OO0 yrBepxkaenun llopsaka npoctyna K HHPOPMAUMOHHBIM, IMPOTPAMMHBIM H
anmnapaTHeIM pecypcaM o0bekTa uHopmatuzanuu Mexpaionnoit MIOHC Poccun Nel8 mo MockoBckoit
oOacTny;

- [Ipukaz «OO0 ytBepxkaeHMn Mojenu yrpo3 M HapymurTenas MHPOPMAIMOHHON 0e30MacHOCTH
ob0wekra nHpopmatuzanuu MexpaitonHoit UOHC Poccun Nel8 mo MockoBckoii obmacTy;

- Ilpuka3z Mexpaitonnoit UOHC Poccum Nel8 mo MockoBckoit obOnactu «OO0 yTBEpKIEHUH
[Tepeuns pabotHukoB MexparionHoit UDHC Poccum Nel8 mo MockoBckoi 005acTH, AOMYIICHHBIX K
paboTe co cpeacTBaMu KpunTorpadhuyecKkon 3amuThl HHGHOPMAITII,;

- [Ipuka3z Mexpaitonaoit MOHC Poccun Nel8 mo MockoBckoit o6mactu «O co31aHu¥ TOCTOSTHHO
JEHCTBYIOIEro coBera No mHpopmarmoHHo Oe3omacHoctd B MexpanonHoit UOHC Poccum Nel8 mo
MockoBcKkoO#l 001aCTH U YTBEP)KICHUU TOJI0XKEHUSA O MMOCTOSTHHO JICHCTBYIOIEM TEXHUYECKOM COBETE 110
HH(POPMAITMOHHOM 6€30MacHOCTH ;

- Ilomosxenue 06 MHCIIEKIMY;

- [Tonmoxenue 00 Otxere.

Crapmmii TocyAapCTBEHHBIM HAJOTOBBIM MHCIEKTOP OTeNA JOJDKEH 3HaTh WHblE HOPMAaTUBHbBIE
IIPABOBbIE AKThbl U CIYyKEOHBIE JOKYMEHTBI, PETyJIMPYIOLIUE BOIPOCHI, CBA3aHHbIE C O0NACThIO U BUIOM
ero npopeccuoHaIbHON CIIyK€OHOH e TebHOCTH.

Huvie npogheccuonanvnule 3nanus:

- 3HaHHE epeyHs JOKYMEHTOB (CBeACHUI), 0OMEH KOTOPBIMU MEXKIY OpraHaMH U OpraHu3aUsIMU
IIPU OKa3aHUU TOCYJApCTBEHHBIX YCIYT U MCIIOJHEHUM T'OCYAAapCTBEHHBIX (DYHKIMHA OCYIIECTBISETCS B
3JIEKTPOHHOM BUJIE;

- NPUHOMIBL paboOThl MPOrPaMMHO-ANIAPATHBIX CPEJICTB 3alUThl MH(MOPMALMU, MOHUMAHUE
IPUHLHUIIOB AITOPUTMOB 3alllUThI, OCHOB 3aIIUThI OT Pa3pyIIAOLUIMX IPOrPaMMHBIX BO3/1€HCTBH;

- TOPSIOK OpraHM3alui M oOecredeHnu Oe30MacHOCTH XpaHeHUs, 00padOTKM W Mepegayd Mo
KaHaJlaM CBSI3M C UCIOJIb30BaHUEM CPEACTB KpUNTOrpapruecKoi 3amuThl MHPOPMALIMU C OTPaHUYEHHBIM
JOCTYIIOM, HE CcoJieprKalllell CBeIEHH, COCTABIIAIOIIMX IOCYIapCTBEHHYIO TalHY;

- TOHMMaHHE OCHOBHBIX TEHJCHIMH Pa3BUTUS M CTPYKTYpbl OTpacid HH(POPMALMOHHBIX
TEXHOJIOTHH;

- TIOHATHE KpunTorpaduueckas 3ammra uH(Gopmanuu. IIpoueccsl GopMHPOBaHUS U NPOBEPKU
ANIEKTPOHHOU IIU(PPOBON MOANHUCH;

- IPOrpaMMHO-TEXHUYECKHE CIIOCOOBI U CpeicTBA oOecrieueHuss HHPOPMALMOHHONM 6€30MaCHOCTH;

- CHCTE€Ma YNpaBJICHUS 3JEKTPOHHBIMHM apXWBaMH, CUCTEMbl MH(POPMAIMOHHON 0€30MacHOCTH U
yIIpaBJIEHUS SKCIUTyaTaluen;

- METO/JIbl ¥ CPE/ICTBA MOJIy4yeHHsI, 00pabOTKH U Tiepeiaun HHPOpMaIUH;

- COBPEMEHHbIE KOMMYHHUKAIIMH, CETEBBIE MPHIIOKEHHS, IPOTPaMMHOE 00ECTIeUeHHE;

- TOHSATHE CHUCTEMBl MEXBEIOMCTBEHHOTO B3aMMOJECHCTBUSA, MH(POPMALMOHHO-aHATUTHYECKUE
CHCTeMBI, oOecrieunBarole coop, 00paboTKy, XpaHEeHHE U aHAINU3 JaHHBIX;

- TOpPANOK pa3pabOTKU CHUCTEMBI 3aluThl HHGOpMAM HHPOPMAIMOHHON  CHUCTEMBI,



oOpabaTeiBarorieii HHOOPMAIIUIO OTPAHUICHHOTO JTOCTYTIA.
- MOHUMaHue 0a30BbIX HHPOPMALIMOHHBIX PECYPCOB.
Hanuuue ¢pynxyuonanvhvix sHaHuu:

- TEXHOJIOTHH U CpPe/CTBa oOecreueHus: HHPOPMaIMOHHON 0€301acHOCTH;

- CpelCTBa BEJICHHS KJIAaCCU(PUKATOPOB U KaTaJlOTOB;

- cereBoe 00o0pynoBaHHE (POYyTEephl, CETEBHIE KOHIIEHTPATOPHI, CETEBBIE KOMMYTAaTODHI,
Mapupytuzatopel, VPN-y3mbl), cucteMsl mnevatd (MPUHTEPHI, (HAKChl, KOMUPBHI), UCTOYHUKH HUTAHUS
(6noxu muranust, UPS, Garapen), Hocurenu nHdopmaruu (xectkue mucku, USB-nakomurenu, CD/DVD
npuBosl, floppy);

- OCHOBBI JIEKTPOHUKH (MOHATHE, KOJIMYECTBEHHbIE XapAKTEPUCTUKU, UCTOYHUKHU AIEKTPUUECKOTO
TOKa, OCHOBHBIE 3aKOHBI 3JIEKTPUUYECKUX LIeTIeH );

- IPUHIUIBI Pa0OTHI CETEBBIX MPOTOKOJIOB, IOCTPOEHUSI KOMIIBIOTEPHBIX CETEH;

- JIOKaJIbHbIE CeTH (TIPOTOKOJIBI, CETEBOE 00OPYI0BAaHUE, IPUHIIUIIBI IOCTPOEHUS CETEN);

- 3HaHHE OCHOB CETEBbIX TEXHOJIOTUM, TPUHLUIIOB pabOThl KOMIIBIOTEPHBIX CUCTEM U CETEH;

- 3HaHME MepevHs JOKYMEHTOB (CBeleHuil), 0OMEH KOTOpbIMH ocyllecTBisieTcss B MHcnekuuu B
AJIEKTPOHHOM BHUJIE;

- 3Hanue [lepeuns uapopmarmoHHsix pecypcoB u bJl, ucrnonszyembix B UHCTIEKIINY;

- 3HaHHE OCHOBHBIX aHTUBUPYCHBIX MPOTPaAMM.

Hanuuue 6azoevix ymenuii:

- 3HaHHE OCHOB MH(OPMAIIMOHHON OE30MACHOCTH U 3aIUThI HH(OPMALUY;

- 3HaHHE OCHOBHBIX IOJIOKEHUI 3aKOHOAATEIbCTBA O NMEPCOHAIBHBIX JaHHbIX;

- 3HaHHE OOIIMX MPUHIUIOB (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;

- 3HAHHE OCHOBHBIX IOJIOKEHUI 3aKOHOAATEIBCTBA 00 3JIEKTPOHHOM MOANUCH;

- 3HAHUS ¥ YMEHHUS 110 IPUMEHEHUIO MTEPCOHANIBHOTO KOMIIbIOTEPA;

- YMEHHUE MBICITUTh CUCTEMHO (CTPaTETHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllHOHATILHO HCII0JIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3yibTara;

- KOMMYHUKaTUBHbIE YMEHUSI,

- YMEHHE YIPaBIsATh U3MEHEHUSIMU.

Hanuuue npogheccuonanvrvix ymenuii:

- - TpUMEHEHHE COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH B
rOCy/IapCTBEHHBIX OpraHax: HCIIOJIb30BaHHE MEKBEJOMCTBEHHOIO U BEIOMCTBEHHOTO 3JIEKTPOHHOTO
JOKYMEHT0000poTa, HHOPMAITMOHHO-TEJIEKOMMYHUKAIITMOHHBIMH CETEH;

- YMEHHE I0Jb30BaThCsl MOMCKOBBIMH CHCTEMaMu B HH(popManuoHHON cetu «WHTepHET» H
noJtyueHue MHGOpMaluu U3 MPaBOBIX 0a3 TaHHBIX,

Hanuuue ¢ynxyuonanvuvix ymenuii:

- YMEHHE YCTaHOBUTH aHTUBUpYcHOE [10;

-yMEHHUE YCTaHOBUTH U HACTPOUTH 0A30BbIi KOMILIEKT Hcnoiab3yeMoro B Mucnekiuu I10;

- YMEHHE YCTaHOBUTH U HAcTpouTh [10, ucnonszyemoe i 3auuTsl ”HGOpMAIUK;

- YMEHHE YCTPAaHUTh IPUYUHY HEUCIIPABHOCTU 000PYIOBaHMUS;

- YMEHHE OCBOUTH HOBBII MPOrPaMMHBIN MPOAYKT U MPOBECTH 00YUYEHUE MOJIb30BATENICH.

B yenax peanuzayuu saoau u @yuxyuil, 6oznoxcennvix Ha Omoen, cmapwuti 20Cy0apCcmeeH bl
HA0208blll UHCNEKMOP 0053aH:

- OcymecTBiser  aJMUHUCTPUPOBAHUE  NPOTPAMMHOM M ammapaTHOM  MOAJEPKKHU
aBTOMATH3UPOBAHHOM HH(popMaMoHHOH cucteMsl «Hamor-3».

- OcymectBiisieT conpoBoxaeHue nporpammHoro komiuiekca AUC «Hamor-3» B CTpyKTypHBIX
nojpaszenenusx Muacnekuuu.

- Koncynerupyer nosib3oBaTeneil NpukIaaHbIX TPOTPAMMHBIX CPEICTB OOIIEro MPUMEHEHUSI.

- OcymecTBasieT KOHTPOJb 3a 00ECHeueHHEeM pPe3epBHOTO KOMUPOBaHHS 0a3 JaHHBIX H
MIPOrPaMMHBIX CPE/ICTB.

- OcymecTBiseT KOHTPOJIb 3a pa3pelINTeIbHON CUCTEMON JOMyCcKa HCIOJHUTENEH K paboTe ¢
3aIuIaeMon HHpopMaIuei.

- OcCyIEecTBISET AIMUHUCTPUPOBAHUE CETEBBIX PECYPCOB.

- Ocy1iecTBisieT aAMUHUCTPUPOBAHIE PeCypcoB 0a3bl JaHHBIX MHCIEKITUH.

- OcymiecTBisieT NPOrPaMMHYIO U amlapaTHYIO MOJJICPKKY HMPOTPAaMMHOTO OOecreueHHs Uis
IpreMa HaJIOTOBOI OTUETHOCTH OT HAJIOTOTIIATEIIBIIUKOB 110 KaHaJIaM CBS3H.



- OcymiecTBisieT KOMIUIEKCHYIO 3aIIUTy MHPOPMALMU Ha BCEX ATAlaX TEXHOJOTUYECKUX LUKIIOB
€e CO3JaHMs, MepeHoca Ha HOCHTEIb, OOpaObOTKM M MepeAayd B COOTBETCTBUU C €JMHON MOJUTHUKOMN
MH(POPMALMOHHOM 0€30MacHOCTH.

- OcymecTBiseT GyHKIUHA aIMUHUCTpATOpa HHPOPMAITMOHHON 0€30MTaCHOCTH.

- [Ipunumaet ydactue B pemieHuH BorpocoB Baumogeiicteus ¢ @KV "Hanor-Cepsuc".

- SlBnsercs 4JIE€HOM TOCTOSIHHO ACHCTBYIOIICH TEXHWYECKOW KOMHCCHH IO HH(POPMAIMOHHOMN
0€30IMacCHOCTH.

- IlpunuMaer ydactHe B pa3pabOTKe TOJNOXKEHUH 1O oOecredeHno HHGOPMAIIMOHHON
6e3onacuoctn MHCTIEKIHH.

- OOecrieunBaer BBITIONHEHHE TMoOJIOXKeHWH [lonmTHKM  MHPOPMAIMOHHOW  0€30mMacHOCTH
HNucneknuu.

- OOecnieunBaeT BBINIOJIHEHUE MEPONPUATHN MO pearupoBaHHUIO Ha WHIWJCHTHI, CBSI3aHHBIE C
(akramu 3apaxenust BpeoHocHbIM [10 komnonenToB UC Uucnekiuu.

- YyacTByeT B paccieloBaHUN HHIIUAEHTOB HHPOPMAIIMOHHOM 0€3011aCHOCTH.

- ®opMupyeT yCTaHOBJIEHHYIO OTYETHOCTH 1O MpeaMeTy AesreabHocTu OTaena.

- OcylecTBasieT OpraHMU3alMio BBIMOJHEHUs TexHoJiornueckux mpoueccoB @HC Poccun mpu
BHEJIPEHUH MPOTpaMMHOro odecriedyeHus (B TOM YUCIIe IPU TECTUPOBAHUU NMPOTPaAaMMHOI0 oOecreyeHus,
IpU TPOBEJACHUM MHJIOTHBIX IPOEKTOB, MPU MPOBEIEHUU ONBITHOW OKCITyaTalldkd U BBOJE B
MPOMBIIJICHHYIO  DKCIUTyaTallul0 TMPOTPaMMHOTO OOecredeHus) W Tpu  OOHOBJICHHHM BEpPCUM
MIPOrpaMMHOTO OOecCHedeHrs, OKa3bIBalOlMe BIMSHHE HA BBIOJHEHHE TEXHOJOTHYECKHX IPOILIECCOB
®HC Poccun.

- HCTpyKTHpYET U KOHCYABTUPYET Ha pabouux MecTax COTpyAHUKOB MHcmekiuu, B ToM uucie
Py CMEHE BEpCHil MPOrpaMMHOro oOecredeHHs] U MpHU TOSBIEHUH BOIPOCOB B XOJE BBIMOJIHEHUS
texHonornyeckux npoueccop ®HC Poccumn.

- OcymectBnser uHble GyHKIUH, npeaycMmorpenabie HamoroBeiv Kopexcom Poccuiickoit
®enepannn, 3aKOHAMHA U UHBIMA HOPMATUBHBIMU IIPABOBBIMHU aKTaMH, B COOTBETCTBHHM C 3aKPEIIJICHHBIMU
HaMpaBJICHUSMU JESITENbHOCTH, OOECHeurnBaTh BBIMOJHEHHE MPUKA30B UM YKa3aHUW HadallbHUKA
(3amecturens) Mucnekmuu.

Kpome moeo, cmapuiuti cocyoapcmeennsiii HA10208bll UHCNEKMOP 0053aH.

- o0ecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoIaTh cykeOHbIN pacnopsaok Mucnekiuy;

- coOM0IaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoIaTh TpeOOBaHMSI YTBEPKACHHONW HHCTPYKIIUH 10 JAETIONPOU3BOACTBY B MHCHekuny;

- co0uII0/1aTh KOAEKC 3TUKU U CITYKEOHOTO MOBEACHUS FOCYIaPCTBEHHBIX IPAKIAHCKUX CITY>KaIINX
®denepalibHON HAIOTOBOM CITYXKOBI;

- XpPaHWUTh TOCYJAapCTBEHHYIO, HAJIOTOBYI0 M HMHYI OXPaHSIEMYH 3aKOHOM TaillHy, a TaKXe He
pasriamaTh CTaBIIME €My U3BECTHBIMU B CBSI3U C MCIIOJHEHHEM JOJDKHOCTHBIX 00sI3aHHOCTEH CBeIEHUS,
3aTparuBaroOINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- coo0IaTh MPEICTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH MPU HCHOTHEHUHU
JOJIKHOCTHBIX O0S3aHHOCTEH, KOTOpasik MOXET MPUBECTU K KOH(MIMKTY MHTEPECOB, MPUHUMATH MEPHI I10
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- MPEACTaBIATh B YCTAHOBIEHHOM TOPSIIKE MPEIyCMOTPEHHBIE (heiepallbHbIM 3aKOHOM CBEJICHUS
0 J0X0/1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEJCHUS O pacxojiax o cebe
M 4IeHaX CBOEW CeMbH, a TakKe CBEIEHUS O pa3MelleHuH HWHPopManuu B HUHGOPMAIMOHHO-
TEJIEKOMMYHUKAaMOHHOU ceTH "HHTepHet";

- cobmoaate TpeboBaHMs 3aKoHojaTenbcTBa Poccuiickoit denepanyiv, HOPMATUBHO IPAaBOBBIX
aktoB Poccuiickoit ®enepanuu, Ipyrux HOPMATUBHO MPABOBBIX aKTOB, MPUKA30B (pacHopsHKEeHU) u
nuceM @OHC Poccun, VYmpaBnenus u HWHcnekuuum 1o HampaBieHUIO aedarenbHocTd OTaena v o
MIPOXOXKICHUH TPAKIAHCKON CITYKOBI;

- coOII0IaTh OrpaHUYEHHMS], BHITIOJHATD 00s13aTeIbCTBA U TPEOOBAHUA K CIIy)KEOHOMY MOBE/ICHHIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE IEHCTBYIOIMM 3aKOHOIAaTeNbCTBOM Poccuiickoit denepanny;

- WCIOJHSATHh WHBIE MOPYYEHHUS U OCYIIECTBIATH MHBbIC (YHKIMHM MO MOPYYEHUIO HavadbHUKA
Otnena (3a UCKIIIOUEHUEM HENPABOMEPHBIX).

B yensax ucnonnenus 60310H4CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN CIMAPUULL 20CYO0apCmMEeHHbL
HAN0208blUl UHCNEKMOP UMeem npaego:



- BHOCUTh MPEJIOKEHUS IO COBEPIICHCTBOBAHHIO paboTel OTmena W Mo B3aMMOJICHCTBUIO C
JIpYrUMU nojipasaeneHusmMu Mucnekuuu;

- TOKJIaIbIBaTh PyKOBOJACTBY OTnena 000 BCEeX BBISBICHHBIX HEJOCTAaTKaX B Tpeaeliax CBOCH
KOMIIETEHITUY;

- npenctaBiaTe Otaen u MHCHEKUI0 1Mo BOMPOCaM, OTHOCSIIMMCS K €ro BEJICHHIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C TJOKYMEHTaMu, He0OXO0MMBIMH JIJIs1 BBITIOJTHEHUSI BO3JIOKEHHBIX Ha OTHen 3a1ay,
C JIOKYMCHTAMH, ONPEICIAIOMMMUA €ro TpaBa W OOSA3aHHOCTH [0 3aMeIIaeMON JOJDKHOCTH
rOCY/IapCTBCHHOU TPaKIAHCKOU CITYy)KOBI, Ha OPraHU3aIMOHHO-TEXHHUYECKUE YCIOBHUSI, HEOOXOIUMBIC IS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampaImMBaTh U MOJIYYaTh B YCTAHOBIIEHHOM IOPSJIKE HEOOXOJMMBIC MaTepUaIbl TI0 BOIIPOCaM,
OTHOCSIIIIUMCS K KomriereHnu Otaena;

- 3HAKOMHUTBCA C OT3BIBAMH O TPO(PECCHOHATLHON CIY)KEOHOW MJCATENHbHOCTH W APYTUMH
JTOKYMEHTaMH JI0 BHECEHUSI UX B JIMYHOE JIEJIO, C MaTepualaMu JUYHOTO JIeTia, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHM U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aIIUTy CBOUX NMEPCOHATBHBIX JaHHBIX;

- Ha Mpo(eCCHOHATBHOE PA3BUTHUE B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBHCS CO CBEJICHUSMH, COCTaBIISIONIMMH TOCYAApCTBEHHYIO TailHy, MpU HAIWYUHU
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00€CIIeueHre C yUeTOM CTaxka TOCYIapCTBEHHOU CITYXKOBI;

- Ha oO0BeAWHEHHE B MPO(GEeCCHOHANTBHBIC COIO3BI (ACCOIMAIIMK) JJIs 3allUThl CBOMX IIPaB,
COITMATBHO - PKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh MHBIE MOJTHOMOYMS, BXOAIME B KOMIeTeHIM0 OTaena.

Cmapwuti  2ocyoapcmeenHulil  Halo208blll UHCHEKMOp 34 HEUCNONHeHue Ul HeHallexcaujee
ucnoHeHue NOIKHOCTHBIX 00s13aHHOCTEN MOXKET ObITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHo 1aTenbcTBOM Poccuiickoit denepanni.

Oppexmusnocmv  u  pe3yILMAMUBHOCHb  NPOPECCUOHANILHOU — CIYHCEOHOU — OesimenlbHOCIU
cmapuie2o 20Cy0apcmeeHHo20 Hal0208020 UHCNEKMOPa OYEeHUBAEencs No C1e0yIouWUM NOKA3aMesam.

- BBINIOJIHAEMOMY 00BbEMYy PabOThl U MHTEHCHUBHOCTH TPYZAA, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
paboToCTIOCOOHOCTH B AKCTPEMAIIbHBIX YCIOBUSX, COOMIOCHUIO CIYKEOHON AUCHIUIIIIUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIINIOJHEHUS IOPYUEHHUIA;

- KauecTBY BBINIOJIHEHHOW paboThl (IIOJrOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMU, MTOJIHOMY U JIOTUYHOMY U3JI0OKEHHUIO MaTepuaia, IOpUIUYeCKd IPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLINOO0K);

- TpoecCUOHaTbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M HMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHMW30BbIBaTh M IUIAHUPOBATH BBHIMOJIHEHHE MOPYUYEHHBIX 3aJaHHM,
YMEHHIO pAallMOHAILHO UCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TIPUOPUTETHI,

- TBOPYECKOMY MOJAXOAY K PpEUICHUIO IOCTaBJICHHBIX 3aJay, AKTUBHOCTHM W WHUIIMATHBE B
OCBOCHHMU HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIJIE/ICTBUS CBOUX ACHCTBUI, TPUHUMAEMBIX PEILICHHMIA.

3. Otaen padoThl ¢ HAJIOTOMJIATEIbIIMKAME

3.1. JIOMWKHOCTh —TOCYAaPCTBEHHBIN HATOTOBBIA HHCIIEKTOP

Hanuuue gvicuieco obpazosanus.

Keanugpurkayuonnvie mpebosanuss k cmadxicy TOCYIApPCTBEHHOW TI'PaXIAHCKOM CIYXObl MIIM CTaxy
paloThI IO CIIEMATBHOCTH, HAITPABJICHUIO MOJATOTOBKU HE NMPEIbSBIISIOTCS.

Hanuuue 6a306vix 3nanuti: BKmMoyass 3HaHue ocHoB Kouctutymum Poccuiickoit denepanumy,
3aKOHO/ATEeNbCTBA O TPOTUBOJACUCTBUM KOPPYNLHMH, (eAepalnbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(benepanpHbIX 3aKOHOB; ykazoB IIpesmmenta Poccuiickoit deneparwu, nocranoBienuit [IpaButenscTBa
Poccuitickoit @enepanyy, HWHBIX HOPMATUBHBIX IIPAaBOBBIX aAKTOB IIPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW; TIPaBOBBIX OCHOB TIPOXOXKIEHUS (enepalbHO  TOCyIapCTBEHHOM
I'PakJaHCKOW CITyXOBbI; MPaBUIJI JIEJIOBOTO THKETA, MOPsAKa pabOThl ¢ OOpaIIeHUsIMU TPaXKaaH; MPaBUil U
HOPM OXpaHbl TPYZa, TEXHUKH OE30MaCHOCTH M IPOTUBOIIOXKAPHOW 3alHUTHI; CIIyeOHOTro pacropsaka




Wucnekiym; nmopsiika paboThl co caykeOHOH nHpopMaImei, mopsaka padoTsl ¢ MEPCOHATBHBIMU JTAHHBIMU
1 KoH(uaeHIManbHOU MH(pOpMaNKeil; HHCTPYKIIUH 10 JIENONPOM3BOJICTBY; BO3MOKHOCTH U OCOOEHHOCTH
NPUMEHEHHUS] COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHIA B TOCYJapCTBEHHBIX
OpraHax, BKJIIOYas HCIOJB30BAHUE BO3MOXHOCTEH MEXKBEJOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOIIMX
BOTIPOCOB B o0nactu obecrieueHusi ”HHOPMAITMOHHOHN 0€301MacHOCTH; JIOJHKHOCTHOTO PErjiaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarenserBa Poccuiickoit @enepanuu:

- ®enepanbhbiii 3akoH 0T 30.12.2001 Ne 197-03 "Tpynosoii konekc Poccuiickoit @enepaunn';

- @epepanbubiii 3ak0H 0T 27.07.2004 Ne 79-03 "O rocymapCTBEHHOW TPaKIAHCKOWU CITyxOe
Poccuiickoit ®enepanun";

- ®enepanbhblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHbIX JaHHBIX»;

- ®enepanbHblil 3aKk0H 0T 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBUN KOPPYILIUNY;

- ®enepanpHpiii 3akoH oT 27.05.2003 Ne 58-®3 "O cucreme rocynapcTBEHHON CIIy»KOBbI
Poccuiickoit ®enepanun";

- Vka3 IIpesunenta Poccuiickoit @enepanuu ot 12.08.2002 Ne 885 "OO yrBepxaeHUH OOLINX
MPUHIIUIIOB CTY>KEOHOTO MOBEJEHUS TOCYAAPCTBEHHBIX CIIyKaluX';

- IlocranoBnenue IlpaBurensctBa Poccuiickoit ®enepammu ot 30.09.2004 Ne 506 "OO
YTBEPKIACHUH 1os10keHus 0 DenepanbHOM HaloroBoi ciyxoe";

- ®enepanpHblii 3akoH oT 27 utons 2010 r. Ne 210-d3 «OO0 opraHuzanuu MperoCTaBlICHUS
rOCYJapCTBEHHBIX M MYHHIIUTIAIIGHBIX YCITYT;

- Vka3 Ilpesunmenta Poccuiickoit ®enepanuu ot 7 mas 2012 1. Ne 601 «OO OCHOBHBIX
HaTIPaBJICHUSIX COBEPIICHCTBOBAHUS CHCTEMBI TOCYIaPCTBEHHOTO YITPABICHHS;

- [locranosnenne IIpaButensctBa Poccuiickoit @enepanun ot 12 mexadps 2012 1. Ne 1284 «O6
OllCHKE TrpakgaHaMu A(P(GEKTUBHOCTH JESATENIbHOCTH PYKOBOAMTENIECH TEpPpUTOpPUATIBHBIX OpPraHoOB
(benepanbHBIX OPraHOB MCTIOJHUTEIBHON BIACTH (UX CTPYKTYPHBIX MOAPA3JACICHNUN) U TEPPUTOPUATBHBIX
OpraHOB TOCYIAPCTBEHHBIX BHEOIOHKETHBIX (OHIOB (MX PETHOHAIBHBIX OTIEICHHUI) C YUETOM KavyecTBa
MIPEIOCTABJICHUS UMH TOCYIapCTBEHHBIX YCIYT, a TAKXKe O MPUMEHEHUU PE3Yy/IbTaTOB YKa3aHHOW OLIEHKU
KaK OCHOBAHHUA JJIsl MPHUHSITHS PEUICHUI O JOCPOYHOM IMPEKPAIlEHUU HCIOJHEHUS COOTBETCTBYIOIIMMHU
PYKOBOJIUTENISIMUA CBOMX JOJDKHOCTHBIX 00513aHHOCTEN»;

- IlocranoBnenue I'occranmapra Poccuiickoii @enepaunu ot 3 maprta 2003 r. Ne 65-ct «O
MPUHATUU U BBEJICHUM B JCHCTBUE TOCYAapCTBEHHOTO cTanaapra Poccuiickoit deneparumy;

- Pacnopspkenue IlpaButensctBa Poccuiickoit @eneparuu ot 9 urons 2014 1. Ne 991-p «O06
yrBepxkaeHun Ilmana meponpusituii («IOpPOKHOM KapTbl») mo peanuszauuud KoHuenuu pa3BuTus
MEXaHHU3MOB MPEJOCTaBICHHS TOCYIapPCTBEHHBIX U MYHUIIMIIALHBIX YCIYT B JIEKTPOHHOM BHUJIE»;

- Ilpuka3 TI'occranmapra Poccuiickoii ®enepanmu ot 8 nmekadbps 2016 r. Ne 2004-ct «OO6
yTBEpkJACHUU HAIMOHAIBHOTO cTanAapTa Poccuiickoit denepanuny;

- [Ipukaz ®HC Poccuu ot 28 Hos0pst 2014 1. No MMB-7-12/607(@ «O06 yTBepKA€HUU MUCCHH U
OCHOBHBIX HamlpaBlieHui nesTenbHocTH DenepanbHO HATOTOBOM CIIYXKObI»;

- [Ipuxaz ®HC Poccuu ot 6 utons 2017 r. Ne MMB-7-17/535@ «OG06 yrBepxkaenun Cranmapra
¢opM TOKYMEHTOB, HCHOJb3YEeMbIX HAJOTOBBIMH OpraHaMu IpHU pealn3alid CBOMX MOJHOMOYUH,
Crannapra 3amnojHeHuss (OpM JOKYMEHTOB, MCIOJb3YEMbIX HAJIOTOBBIMU OpraHaMM NpU peasn3aliu
cBOMX noJiHoMouni, CTanzapTa pa3paboTKu GOpM JOKYMEHTOB, MCIOJIb3yEeMbIX HAJOIOBBIMU OpPraHaMu
IIPU peajn3aluy CBOUX nosHoMounit, Ctangapta o(popMIIeHUS TOKYMEHTOB, HCIIOJIB3YEMbIX HAJIOTOBBIMU
OpraHamH IpH peagu3ally CBOUX MMOJIHOMOYUH, HAlPaBIsIeMbIX IOYTOBBIM OTIIPABICHUEMY;

- Ilpukaz MunskoHoMpa3BuTtus Poccum ot 12 mapra 2018 r. Ne 120 «OO6 yrBepkIeHUU
METOJMYECKUX PEKOMEHIAMHA 10 BHEIPEHUI0 CUCTEMbl OLIEHKH TrpaxaaHaMu 3((EeKTUBHOCTH
JEeATENbHOCTH PYKOBOJAUTENEH TEeppUTOPHUATBHBIX OPraHoB (QelepalbHbIX OPraHOB MCIOJHUTEIbHOMN
BJIacTU (MX CTPYKTYPHBIX TMOJpa3/ieleHui) U TEePpUTOPHAIBHBIX OpPraHOB TIOCYIAapPCTBEHHBIX
BHEOIO/UKETHBIX (POHIOB (MX PETHMOHATIBHBIX OTIACICHUN)»;

- Ilpuxa3 MunskonompazButust Poccun ot 20 ampens 2015 1. Ne 245 «O06 yrBepxkIeHUH
MeTtoanyeckux peKOMEeHIAIHi 10 opraHu3aluuu padboThl (heepaIbHbBIX OPraHOB UCTIOHUTEILHON BIaCTH
U OpraHoB TOCYIApPCTBEHHBIX BHEOIO/PKETHBIX (DOHIOB C OT3BIBAMHU TPaXKJaH IO OIEHKE KauecTBa
rOCYJapCTBEHHBIX YCIYT, pa3MEIIEHHBIMU B AJIEKTPOHHOM BHUJE Ha CIELUAIN3UPOBAHHOM caiite («Baru
KOHTPOJIbY») B HH()OPMAIIHOHHO-TEIEKOMMYHUKALIMOHHOM ceTH «HTepHeTY;

- Ilpukaz ®HC Poccum ot 29 nexabps 2015 r. Ne MMB-7-17/610@ «O06 yTBepKaeHUu



Pernamenra ocymiecTBIeHHS MOHUTOPUHTA OOpaIieHui, OT36IBOB, KOMMEHTAPUEB HAJIOTOILIATEIBIINKOB
(oOpaTHast CBs3b), MOJYYEHHBIX MpPHU OLIEHKE KauyecTBa TOCYIAAPCTBEHHBIX YCHyr, oka3zbiBaeMbix OHC
Poccuny;

- «['OCT P MCO 9001-2015. HaumonanwHusiii crangapt Poccuiickoit ®enepanuun. CucTeMbl
MEHEPKMEHTa KayecTBa. TpeOoBaHU;

- «'OCT P MCO 9001-2015. Haumonanwhusiii crangapt Poccuiickoit ®enepanun. Cucremsl
MEHEPKMEHTa KauecTBa. OCHOBHBIE MOJIOKEHUS U CIIOBAphY;

- Vka3 [Ipesunenra Poccuiickoit @enepannu ot 12 aBrycra 2002 r. Ne 885 «O06 yrBepkaeHuu
OOIIMX MPUHIIUIIOB CITY>KEOHOTO TOBEACHUS TOCYIapCTBEHHBIX CIYKAITHX);

- Ilocranosnenue IlpaBurensctBa Poccuiickoit @eneparum ot 27 centsaops 2011 r. Ne 797 «O
B3aMMOJICHCTBUM MEXJIy MHOTO(YHKIIMOHATBHBIMUA IIEHTPAMH IPEIOCTABJICHUS TOCYJApPCTBEHHBIX W
MYHUIIMIIATBHBIX ~ YCIYr U (enepanbHBIMH  OpraHaMW  HUCIIOJHUTEIBHOM  BJIACTH, OpraHaMu
rOCYJIapCTBEHHBIX BHEOIO/HKETHBIX (POHIOB, OpraHaMu roCyJapCTBEHHOM BiacTH cyOheKTOB Poccuiickoii
®denepannu, opraHaMl MECTHOTO CaMOYIIPABIICHUS»;

- [locranosnenne IlpaButennbctBa Poccuiickoit @enepanun ot 22 aexadps 2012 r. Ne 1376 «O06
yrBepkaeHuH [IpaBun opraHuszanuu AeAT€IbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»;

- [locranosnenne IlpaButenscTBa Poccuiickoit deneparuu ot 10 ampenst 2014 r. Ne 570-p «O06
YTBEPKICHUM NepeyHell mokaszareneil oneHku 3()p(PeKTUBHOCTU AEATEIbHOCTH U METOJIUK OIpEAeIeHUs
LIEJEeBbIX 3HAYCHUN TMOKa3aTenedl OLEeHKH 3(PPEeKTUBHOCTH NESATENbHOCTH PYKOBOJIUTENIEH OpPraHoB
WCIOJIHUTENBHON BJIACTH MO CO3/IaHUIO0 ONArONpHUSATHBIX YCIOBUM BEACHUS MpeaNpUHUMATEIbCKOM
nesitenbHOCTH (110 2018 Toma)y;

- Pacopsixenne ®HC Poccun ot 19 oxtsi6ps 2015 r. Ne 202@ «O6 yrBepxkaennu [lonoxenus o
rpynne mo peanmu3anuu [lomutnkn @HC Poccun B 06macT kKauecTBa Mpe0CTaBICHUS TOCYIapCTBEHHBIX
YCIIYT ¥ peajii3aliuu Tocy1apcTBeHHbIX GyHKIui Ha 2015-2018 roapy;

- Ilpukaz Munduna Poccun ot 2 uronst 2012 1. Ne 991 «O06 yrBepkaeHun AIMUHHCTPATUBHOTO
perimamenTa denepaqbHOW HAJIOTOBOW CIY)KOBI IO TPEIOCTABICHUIO TOCYIAPCTBEHHOW YCIYTH TIO
OecrutaTHOMy HMH(GOPMHPOBAaHHMIO (B TOM 4YHCIE€ B MHCHbMEHHOW (opMe) HaIOTOIUIATEIbIINKOB,
IJIATETBIINKOB COOPOB M HAJIOTOBBIX areéHTOB O JIEHCTBYIOIIMX HAJOTax M cOOpax, 3aKOHOAATEIbCTBE O
Hajorax M cOopax U MPUHATBIX B COOTBETCTBUM C HHMM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSIKE
MCYHCIICHUS U YIUIaThl HAJIOTOB U COOPOB, MpaBax U 00s13aHHOCTAX HAJIOTOILIATEIbIIUKOB, IIATEIbIINKOB
cOOPOB U HAJOTOBBIX areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPraHOB U UX JOJHKHOCTHBIX JIUI, a TaKXKe MO
puéMyY HAJIOTOBBIX AeKJIapaluii (pacuéToB)»;

- Ilpukaz Munskonompazeutuss Poccum ot 20 ampens 2015 r. Ne 245 «OO6 yTBepkaCHUH
MeTtouueckix peKOMEeH 1Al 0 OpraHu3auu padoThl GeepatbHbIX OPraHOB UCTIOTHUTENBHOM BIACTH
U OpPraHoB TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHAOB C OT3bIBAMU TpaxJaH IO OIICHKE KadyecTBa
rOCYIapCTBEHHBIX YCIYT, pa3MEUIEHHBIMU B 3JIEKTPOHHOM BHUJIE HA CIIeLMATM3UPOBaHHOM caiite («Bam
KOHTPOJIb») B HH(POPMAITHOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «IHTepHETY;

- Ilpuka3 MunskoHompasputuss Poccun ot 3 wmroms 2015 r. Ne 435 «O06 yrBepxaeHuu
METOJUYECKUX PEKOMEHJAIMi MO0 BHEAPEHUI0 CHCTEMBbl OIEHKM TpakaaHaMu 3SPQPEKTUBHOCTH
JeSITENHOCTH PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHoB (hefepanbHBIX OPraHoB HUCHOIHUTEIHHOU
BIACTH (MX CTPYKTYPHBIX TOJpa3fAeNeHuil) U TEepPpUTOPUATBHBIX OPraHoB TOCYJapCTBEHHBIX
BHEOIOJUKETHBIX (POHIOB (MX PErHOHATIBHBIX OTJCICHUN)»;

- Ilpukaz ®HC Poccum ot 31 asrycra 2015 r. Ne MMB-7-17/371@ «O06 yTBepkaeHUU U
peanuzanuu [Tomutnku ®HC Poccun B 06macTu kadecTBa MPEAOCTaBICHUS TOCYIApCTBEHHBIX YCIYT U
peanu3aiuy rocyapcTBeHHbIX GyHkuui Ha 2015-2018 roby;

- Ipukaz ®HC Poccum ot 29 npexadpst 2015 r. Ne MMB-7-17/610@ «O0 yrBepkIeHUN
PermamenTa ocyiiecTBIeHISI MOHUTOPUHTA OOpaIIeHUid, OT36IBOB, KOMMEHTAPUEB HAJIOTOILIATEI bITUKOB
(oOpaTHasi CBs3b), MOJYYCHHBIX MpPHU OIICHKE KauecTBa TOCYJapCTBEHHBIX YCIYT, oka3biBaeMbix OHC
Poccuny».

- [Tonoxenne 06 Mucnekuuwy;

- [Tonoxenue 06 Otnene.

lNocynapcTBeHHBIN HAJNOTOBBIM MHCHEKTOP AOJDKEH 3HATh MHbIE HOPMATHUBHBIEC MPABOBBIC AKThl U
CIly’)KeOHBIE JIOKYMEHTBI, pPEryJHpYIOIIMe BOMNPOCH], CBS3aHHBIE C 00JacThIO M BHUAOM  €ro
npodeccuoHABHOM CITyKEOHOU AeSITeThHOCTH.

Huvie npogheccuonanvnuvle snanus:



- 3HaHue rocynapcrseHHbIx ycayr @HC Poccuy;

- 3HaHME KPUTEPHUEB KauecTBa IpelocTaBiieHus rocyaapcrseHnbix yeiayr @HC Poccun;

- 3HAHHWE TOPSJKAa OPraHU3alUU PadOTHl MO OecrIaTHOMY MH(MOPMHPOBAHUIO (B TOM YHCIE B
MUCHbMEHHOW (OpMe) HAIOTOIUIATEIbIIMKOB, IUIATEIBIIUKOB COOPOB U HAJIOTOBBIX AareHTOB O
JNEUCTBYIOUIMX HaJIOrax U cOopax, 3aKOHOJATEIbCTBE O Hajlorax U cOOpax U O IPUHATHIX B COOTBETCTBUU
C HAM HOPMATHBHBIX IPABOBBIX aKTaxX, MOPSJIKE MCUYHCICHHUS W YIUIAThl HAJIOTOB M COOPOB, MpaBax U
00513aHHOCTSIX HAJIOTOIUIATEINBIINKOB, IUIATENBIIMKOB COOPOB W HAJIOTOBBIX AareHTOB, MOJHOMOYHSIX
HaJIOTOBBIX OPTraHOB U UX JIOJKHOCTHBIX JIULL;

- nonatue «MHaUBHIyanbHOE HHGOOPMHUPOBAHHE» — NpPHU OOpAIICHWH HAIOTOIUIATENBINNKA B
HAJIOTOBBIN OpraH JIMYHO (Yepe3 MPEICTaBUTEN ), IO TeJedOHy, IO OYTe, B 3JIEKTPOHHOH (opme;

- 3HaHME NOPsiIKa MpUEMa HaJIOTOBBIX JieKIapaluil (pacy€TroB);

- 3HaHUE MOPSAKA IPOBEICHNSI COBMECTHON CBEPKH PACUETOB;

- IOPAJIOK OpraHu3anuu B3anmoaencteus ¢ MOII.

Hanuuue ¢hynkyuonanvuwix snanuii:

- MPUHIMIBI IPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT;

- TpeOOBaHUs K MIPEIOCTABIIEHUIO TOCYIapCTBEHHBIX YCIYT;

- NOPSAJOK, TpeOOBaHMS, 3TAlbl W NMPUHIUNBI pa3paOOTKU U MPUMEHEHUS aJMUHUCTPATUBHOTO
periameHTa (B TOM YUCIIe aAMUHUCTPATUBHOTO PETJIaMEHTa);

- MOPSJIOK MPEJOCTaBIEHUSI TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOU Qopme;

- MOHATHE U MPUHIMIBI GYHKIMOHUPOBAHHUS, HA3HAUYEHUE TIOPTaJla TOCYyJapCTBEHHBIX YCIIYT;

- IpaBa 3asBUTENEH NMPU NOTYYEHUN FOCYIapCTBEHHBIX YCIIYT;

- 00513aHHOCTH TOCYJapCTBEHHBIX OPraHOB, MTPEIOCTABISAIONIUNX FOCYIaPCTBEHHbBIE YCIYTH;

- CTaHJAapT NPEIOCTAaBIEHUSI TOCYAaPCTBEHHOM ycIyru: TpeOOBaHUS U MOPSIIOK pa3pabOTKH;

- HOPMBI 9THKH U JIeJIOBOTO OOLIEHUS.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJTUTh CUCTEMHO (CTPATETHYECKH );

- YMEHUE IUIaHUPOBATh, PALIHOHAILHO UCIOJIb30BaTh CIIyKeOHOE BpeMsl U JOCTUTraTh PE3yJIbTaTa;

- KOMMYHUKaTUBHbIE YMCHHS,

- YMEHHE YIPABIATh U3MEHECHUSAMU.

Hanuuue npogheccuonanvrvix ymenuii:

- HAaBBIKH JIEJIOBOTO MTMCbMA, JI€JIOBOTO OOLIEHHUS;

- ymeHue H(GQEKTHBHO U IOCJIEIOBATEIbHO BBINOJHATH pabOTy MO B3aUMOJAEHCTBHUIO C
TEPPUTOPUATBHBIMU HAJIOTOBBIMHM OpPraHaMu U CTpyKTypHbIMH noapasaenenuamu PHC Poccuu;

- HaBBIKM IO cOOpy M cCHCTEMaTH3allud AaKTyaJlbHOW HMH(OpManuu B YCTaHOBJIEHHOU cdepe
JESTEIBHOCTH, YMEHUE IPAaBWIBHO PACCTaBIATh IPUOPUTETHI, alallTUPOBATHCA K HOBOM CUTyallUd U
IPUHUMATh Y4acTHE B PELUICHUH BO3HUKAIOUIMX MpPOOJieM, BUAETh, MOJIEPKUBATh U MPUMEHITh HOBOE,
IIEpEJIOBOE; HABBIKM BIAJCHUA KOMIIBIOTEPHOHM M JPYroil OpPITEXHUKOH, a Takke He00XO0IUMbIM
IIPOrpaMMHBIM 00€CIIEYCHUEM.

Hanuuue ¢ynkyuonanvhvix ymenuii:

- IIPUEM U COIJIACOBAaHUE JOKYMEHTALUH, 3asBOK, 3asBJICHUN;

- IpelocTaBieHHe HHGPOpMAllMM M3 pPEecTpoB, 0a3 [aHHBIX, BblJada CIPABOK, BBIMHCOK,
JOKYMEHTOB, Pa3bsICHEHUN U CBEJICHUI;

- pacCMOTpEHHE 3aIIPOCOB, X01aTalCTB, YBEIOMIIEHUH, Kanoo;

- IPOBEJIEHNE KOHCYJIbTALUH.

B yenax peanuzayuu 3aoay u @ynxyui, oznodcennvix na Omoen, 20CyoapCmeenHblil HAl0208blil
uHcnekmop 00sA3amn:

- TPEeACTaBIATh UHPOPMAIMIO O COCTOSHHM PAacyeToB C OIOKETOM IO 3ampocaM 3asBUTENEH U
CBEpKY IO JIMIEBBIM CYeTaM, HMHIUBUAyaTbHOE YCTHOE HH(POPMHUPOBAHHE HAJOTOILUIATENBIIUKOB O
JIEUCTBYIOLIIEM  3aKOHOJATeNbCTBE O  Hajorax M cOopax, MyOoiauMyHOe  MH(POPMHPOBAHUE
HAJIOTOTIATENIBIIMKOB O JIEHCTBYIOIEM 3aKOHOJATENICTBE O Hajorax M cOopax, B3auMOJEHCTBUE CO
CpeACTBaMU MacCOBON MH(OPMAIIUU U CBSI3U C OOIIECTBEHHOCTHIO;

- NPUHUMATh U PETUCTPUPOBATH JOKYMEHTHI, IPEACTAaBICHHbBIE HA OyMa)kKHBIX HOCUTENSX U (M)
B JIEKTPOHHOM BUJE Ha AIEKTPOHHBIX HOCUTENAX 3alHCH;

- BBIJ1IaBaTh CIPaBKU O COCTOSIHUM PACueTOB C OIOKETOM;

- (¢opmHpoBaTh M MOATOTABIMBATH JOKYMEHTHI /ISl TIPOBEIEHHUS CBEPKHM pPACUYETOB C
HaJIOrOILJIATENBLINKOM;



- YCTpaHSATh PA3HOTJACHsS C HAJIOTOIUIATENBIIMKOM II0 JIMIEBBIM CUYeTaM H HH(POPMUPOBATH
HaJIOTOIJIaTelbIIMKA;

- TMOJJIep)KMBATh YPOBEHb CBOCH KBanM(pUKAIMU, HEOOXOJMMBIN IS WCIIOTHEHHS CBOUX
JIOJKHOCTHBIX 00s3aHHOCTEHH;

- coOmonaTe ycTaHOBICHHBbIe B VIHCIeKIMHM TpaBWwiIa CIyXKeOHOTO pacmopsaka |
roCyIapCTBEHHOM JUCIMIUIMHBI TPH BBHIMOTHEHUH TOHDKHOCTHBIX 00S3aHHOCTEN U TTOJTHOMOYHIA;

- coOmromate Mephl IO 3amuTe HWHPOPMAIMM H CBEACHUH, COCTaBISIONINX CIYKEOHYIO
(Ha;oroByo) TaiHy;

- CTPOTO BBIMOJHATH OCHOBHBIE OOS3aHHOCTH TOCYAAPCTBEHHOTO TPAXKIAHCKOTO CIYXKAIIero,
onpenenacHubie DenepaibHBIM 3aKOHOM;

- OCYIIECTBJISITH WMHBIE (YyHKIMH, npenycMoTpennbie HanoroBeim Kopexcom Poccuiickoi
denepanuu, 3aKOHAMU U UHBIMA HOPMATUBHBIMU TIPABOBBIMHU aKTaMH, B COOTBETCTBHH C 3aKPEIIJIEHHBIMU
HaIpaBJICHUSAMH JESTEIHLHOCTH, OOECNeYMBATh BBIMIOJHEHWE TMPUKA30B W YKA3aHHH PYKOBOIUTEIS
(3aMecTHTeNIs1) MHCIIEKIINHU, HauaJIbHUKA OT/IeNa.

Kpome mozo, 2ocyoapcmeennvlii Hano2o8vlii UHCNEKMOp 00A3aH:

- o0ecreuynBaTh COXPaHHOCTbD CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh ciykeOHbIN pacniopsaok MHcnekunu;

- coOMroaTh IpaBUiIa ¥ HOPMBI OXpaHbI TPyAa U TEXHUKH 0€30TacHOCTH;

- coOmoaaTh TpeOOBaHMS YTBEP)KICHHOW MHCTPYKITMH TI0 IETIOMPOU3BOICTBY B HCTIeKITHY;

- cOOI0IaTh KOJIEKC STUKH M CITYKEOHOTO TTOBEACHUS TOCYIAPCTBEHHBIX TPAXKIAHCKUX CITYKAITUX
®denepalibHON HAJIOTOBOM CIYXOBbI;

- XpaHWUTh TOCYJApCTBEHHYIO, HAJIOTOBYI0 M WHYIO OXpPaHSIEMYIO0 3aKOHOM TailiHy, a TaKXe He
pasriamaTh CTaBIINE €My W3BECTHBIMU B CBSI3M C UCIIOJTHEHHEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEACHMSI,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO TPaX/IaH;

- coo0mare MPeICTaBUTENI0 HAHMMATENIs O JIMYHOMW 3aMHTEPECOBAHHOCTH IPU HCHOJHEHUH
JOJIKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXET NMPUBECTH K KOH(IUKTY UHTEPECOB, MPUHUMATh MEPbI O
MPeI0OTBPAILIEHUIO TAKOTO KOH(INKTA;

- MPEACTaBIATh B YCTAHOBJIEHHOM TOPSIIKE MPeTyCcMOTpeHHbIE (hefiepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0J1aX, 00 UMYIIECTBE U 00s3aTeTHCTBAX UMYIIECTBEHHOIO XapaKkTepa, CBeIEHHs 0 pacxojax o cede
U 4IeHaX CBOEW CeMbHM, a TakKe CBEIEHUsS O pa3MelleHHuH HHPopManuu B HHGOPMALUOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu "MuTepuer";

- coOmonate TpeOoBaHUS 3akoHonaTenbcTBa Poccuiickoit denepanny, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit @enepanuu, Ipyrux HOPMATHUBHO IPABOBBIX aKTOB, MPUKA30B (PacHOpsHKEHUI) U
muceMm @OHC Poccun, VYnpasinenus u HHcnekuuum 1O HampaBieHUIO JearesnbHocTH Otnena v o
MIPOXOXKICHUH TPAXKIAHCKOU CITYKOBI;

- coOmI0aTh OrpaHUYEHHS, BBIIOIHITH 0053aTeIbCTBA U TPEOOBAHUS K CIYy>KEOHOMY MOBEACHHUIO,
HE HapyllaTh 3allpPeThl, YCTAHOBIIEHHBIE JEMCTBYIONINM 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu;

- WCIOJHSATH WHBIE MOPYYEHHUS U OCYIIECTBIATh MHbIC (YHKIMHM MO MOPYYEHHUIO HavaIbHHKA
Otaena (32 UCKIIIOUEHUEM HEMPABOMEPHBIX).

B yenax ucnonnenusn 603100ceHHbIX O0NHCHOCMHBIX 00A3AHHOCMEL 20CY0APCMEEHHbIL HANO208bL
UHCNEeKmMOop umeem npaso.

- BHOCUThH MPEJIOKEHUS IO COBEPIIEHCTBOBaHHIO paboThl OTHena W MO B3aUMOJICHCTBUIO C
JOpYrUMU nojpasaeneHusmMu Mucnekuuu;

- IOKJIaIbIBaTh pyKOBOJACTBY Otnena 000 BceX BBISBICHHBIX HEJOCTAaTKaX B TpeaeNax CBOEeH
KOMIIETEHIINH;

- npeactaBiaTe Otaen u MHcnekuuoo mo BONMpOcaM, OTHOCSIIMMCS K €ro BEJIEHHIO0, B OpraHax
roCyJapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C IOKYMEHTaMU, HEOOXOTUMBIMHU ISl BBHITIOJTHEHUS BO3JI0KEHHBIX Ha OTen 3aaay,
C JOKYMEHTaMH, ONPEIENAIIMMUA €ro TpaBa W OOS3aHHOCTH MO 3aMeNIaeMOd JOJDKHOCTH
rOCyIapCTBEHHOU TPayKJAHCKOU CITY)KOBI, Ha OPraHU3alMOHHO-TEXHUUECKUE YCIOBHUS, HEOOXOTUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampalIuBaTh ¥ MOJIy4YaTh B YCTAHOBIEHHOM IMOPSIIKE HEOOXOJMMBIE MaTepHalbl TI0 BOMIPOCaM,
OTHOCSIIUMCS K KomriereHuuu Otaena;

- 3HAKOMUTBCS C OT3BIBAMH O TPO(DECCHOHATBHOW CIYXKEOHON MAESITENTbHOCTH U JIPYTUMH
JOKYMEHTaMU JI0 BHECEHHUS UX B JTUYHOE JIEJI0, C MaTepUaIaMy JIMYHOTO Jiea, a TaKXKe Ha MPUOOIICHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpHUAJIOB;



- Ha 3al[UTy CBOUX NIEPCOHAIBHBIX JaHHBIX;

- Ha TPO(EeCCUOHATLHOE Pa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATENBCTBOM Poccuiickoit
Oenepauuu;

- 3HAKOMHUTBCS CO CBEJCHUSAMH, COCTABIISIIOIIMMHU TOCYAAPCTBEHHYIO TailHy, NpU HAJIWYUU
0(OPMIICHHOTO JOTyCKa K TOCYAapCTBEHHOU TaliHE;

- Ha IEHCUOHHOE 00ECIIEYEHHE C YUETOM CTaXa roCyAapCTBEHHOM CIyXObI;

- Ha oO0beauHEHHE B Mpo(decCHOHATbHBIE CO0O3bI (ACCOIMANMU) JUIs 3aIlIUThl CBOWMX IIPaB,
COLIMAJIBHO - IKOHOMUYECKHUX U IPO(ECCHOHATIbHBIX HHTEPECOB;

- OCYULIECTBJIATH MHBIE IOJITHOMOYMS, BXOSAIIKME B KoMIleTeHIMio OTrena.

Locyoapcmeennvlil HANO208bl UHCNEKMOP 3a HEUCNONHeHue Ul HeHaoxedxdcaujee UCNOIHeHUe
JOJDKHOCTHBIX OOSI3aHHOCTEH MOJKET OBITh TMPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKkoHoaarenbcTBOM Poccniickont denepanuu.

Oppexmusnocmv  u  pe3yILMAMUBHOCIL  NPOPECCUOHATILHOU — CAYHCEOHOU  OesimenlbHOCU
20Cy0apcmeeHHo20 Hanl0208020 UHCNEKMOPA OYEHUBAEMC s NO Cle0YIOWUM NOKA3AMENAM:

- BBITIOJHAEMOMY O00BEMY pabOThl U MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B 3KCTPEMANIbHBIX YCIOBHSX, COOIIOEHUIO CIYKEOHON AUCIUIIIIUHBL;

- CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BBITIOJTHEHUS TIOPYUCHHI;

- Ka4eCTBY BBIMOJHEHHOW pabOTHI (MOJArOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMU
TpeOOBaHUSAMU, MTOJIHOMY U JIOTUYHOMY M3JI0OKEHHUIO MaTepraia, IOpUINYeCK TPaMOTHOMY COCTaBJICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIIUCTUYECKUX M TPAMMATUYECKUX OIHOO0K);

- TpoEeCCHOHAIIBHOW KOMIETECHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX M HWHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, HIMPOTE MPO(PECCHOHATILHOTO KPyro30opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CHOCOOHOCTH YETKO OPraHW30BbIBATH U IUIAHUPOBATH BBHITIOJIHEHHE TOPYYEHHBIX 3aJaHUM,
YMEHHIO PallMOHAIBHO HCIIOJIBb30BaTh paboyee BpeMsi, pacCTaBIISITh IPHOPUTETHI;

- TBOPYECKOMY MOAXOAY K PEUICHUIO IOCTaBJICHHBIX 3a7a4, aKTUBHOCTHM W HWHUIMATHUBE B
OCBOCHMU HOBBIX KOMIBIOTEPHBIX U HMH(QOPMALIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUS CBOMX ACUCTBUN, TPUHUMAEMBIX PELICHUN.

4. KoHTpoJIbHBII oTea Ne2

4.1. JIomKHOCTh —CTapIINi ClIeNUaInCT 2 pa3psiaa

Hanuuue npodeccnonanbHoro o6pa3oBaHus.

Kesanugurxayuonnvie mpebosanus xk cmadicy TOCyAapCTBEHHOM TPaKJAHCKOM CIYKObl WM CTaxy
paboThI MO CIIEUATLHOCTH, HAIIPABJICHUIO OJrOTOBKU HE MPEIbSIBIISIIOTCA.

Hanuuue 6a3zo06vix 3nanuii: Bkitouyass 3HaHue ocHOB Konctutymuu Poccuiickoit ®deneparum,
3aKOHOJIATENIbCTBA O MPOTUBOACUCTBUHM  KOPPYHIUH, (eAepaTbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
benepanbHbIX 3aKOHOB; ykazoB IIpesumenta Poccuiickoii ®deneparnmu, nocranoBnenuii [IpaButenscTBa
Poccuiickoit ®@enepaiiy, HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHHUTEBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX — OOS3aHHOCTEH; MpaBOBBIX OCHOB MPOXOXKJEHHsS ¢enepaabHOH  TOCYAapCTBEHHON
Ipa)IaHCKOW CITy:KOBI; MPaBWI AEJIOBOTO 3TUKETA, MOPAIKa PadOThl ¢ OOPAICHUAMHU TPAXK]IaH; MPABHI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M TMPOTHBOIOKAPHOM 3alUTHI; CIYXKEOHOTO pacropsiakKa
Wucnekimu; nmopsiaka paboTsl co cayxeOHOoN nHpopmalrelt, mopsaka padoTsl ¢ IEPCOHATBHBIMU TAHHBIMH
1 KOHHUIESHIIMATBFHON MHpOpMalKeil; HHCTPYKIIUU 10 JEeTONPOU3BOACTBY; BOBMOKHOCTH M OCOOCHHOCTHU
MPUMEHEHHS] COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAapCTBEHHBIX
OpraHax, BKJIIOYas HCIOJIb30BAaHHE BO3MOXHOCTEH MEXKBEJOMCTBEHHOTO JOKYMEHTOOOOPOTa; OOLIMX
BOMPOCOB B o0nactu odecreueHust ”HGOPMAIIMOHHOM 0€30MMacHOCTH; TOHKHOCTHOTO perjiaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanu:

B cdepe 3akononatensctBa Poccuiickoit @eneparnu:
- Hanorosslit kogekc Poccuiickoint @enepanuu;
- bromkeTHbI koaeke Pocculickoit @enepaunu;
- 3akon Poccuiickoit ®@enepanuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBeix opraHax Poccuiickoii
Denepauuny;
- OenepanbHblil 3ak0H OT 6 OKTAOps 1999 1. Ne 184-03 «O6 oOmmMx mNpUHOMIAX OpraHU3aLUuu
3aKOHOJATENbHBIX (MPEACTABUTENbHBIX) M MCIOJHUTEIBHBIX OPraHOB TOCYAAPCTBEHHOM BIIACTU
cyobekToB Poccuiickoit deneparmny;




- ®epepanpHbiil 3ak0H OT 8 aBrycra 2001 r. Ne 129-@3 «O rocynapcTBeHHOM perucTpaiy IOPpUANIECKUX
JIMI] 1 MTHAMBUAYAIBHBIX IPEAIPUHUMATEICH;

- @enepanbHbliil 3ak0H 0T 6 OKTsAOps 2003 1. Ne 131-D3 «O6 0o0mmx mpUHIMIAX OpraHU3alud MECTHOTO
camoynpasiieHus B Poccuiickoit denepanumy;

- @®epepanbubiii 3akoH Poccuiickoin ®enepanuu ot 27 utons 2006 r. Nel52-®3 «O mnepcoHabHBIX
TAHHBIX);

- Oenepanbublil 3ak0H 0T 29 HOs10pst 2007 . Ne 282-D3 «O06 odumamTbHOM CTaTUCTUYECKOM ydeTe U
CHUCTEME TOCYJapCTBEHHOM cTaTUCTUKU B Poccuiickoi Denepannny;

- @enepanbHblii 3akoH 0T 9 deBpans 2009 r. Ne 8-d3 «O6 obecredennn goctyna K “HGOpMAIMH O
JEeSITEIbHOCTH FOCY/IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYIIPABJICHUS»;

- O@epepanpabiii 3akoH oT 27 wmroms 2010r. Ne 210-d3 «OO6 opraHuzanmum IpeIoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIIUTIAIILHBIX YCITYT;

- OenepanbHblii 3ak0H Poccmiickoit @enepanmu ot 6 ampenst 2011 r. Ne 63-03  «O0 snmexkTpoHHOU
MOATIHCHY;

- @®enepanbHblil 3ak0H OT 28 nexadps 2013 r. Ne 443-D3 «O denepanpHOit HHGOPMAITMOHHON aapecHON
CHUCTEME M O BHECEHMM HM3MeHeHHH B DenepasbHbIN 3aKOH «O06 o0mHUX MPUHIMIIAX OPraHU3AIHA
MECTHOI'O camoytpasiieHus B Poccuiickoit denepannny;

- VYka3 [lpesunenta Poccuiickoit ®eneparuu ot 7 masg 2012 r. Ne 601  «OO OCHOBHBIX HaIpaBICHUSIX
COBEPIICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOTO YIIPABIICHUS»;

- Vka3 IIpesunenta Poccuiickoii ®enepauun ot 11 asrycta 2016 r. Ne4(3 «O06 OCHOBHBIX
HalpaBJICHUSAX Ppa3BUTHS TOCYJApCTBEHHOM TpaxkaaHCKOM ciyxObl Poccuiickoit @Pexnepanuu Ha
2016—2018 roawm»;

- nocranoBnenue IIpaBurensctBa Poccmiickoit ®deneparuun ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxkaeHnn [lonoxkerus: o DenepanbHON HAJIOTOBOM CITY)KOE»;

- mpuka3 Mundpuna Poccun ot 2 mronst 2012 1. Ne 991 «AnmunuctpaTuBHBIN periamenT denepanpHOi
HAJIOTOBOW CIIyXOBbI 110 MPEJIO0CTABICHUIO TOCYAAPCTBEHHOM yCIyru o OecnjaaTHOMY MH(OPMUPOBAHHIO
(B TOM uuciae B THCBMEHHON (OpME) HAJOrOIUIATEIBIIUKOB, IJIATEIBIIUKOB COOPOB M HAJOTOBBIX
areHTOB O JEHMCTBYIOLIMX HaJOrax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cOopax M NPHUHSATHIX B
COOTBETCTBUM C HUM HOPMAaTHBHBIX IIPABOBBIX aKTaxX, MOPSIKE HCUUCIICHUS U yIJIaThl HAJIOTOB U COOPOB,
IpaBax M OOA3aHHOCTAX HAJOIOIUIATENBIIMKOB, IUIATEIbIIUKOB COOPOB M HAJOTOBBIX areHTOB,
IIOJIHOMOUHSX HAJIOTOBBIX OPTaHOB U UX JIOJKHOCTHBIX JIMLI, @ TAKXKE MO IPUEMY HAJIOTOBBIX JeKJIapalui
(pacueToB);

- HanoroBeiii kogekc Poccuiickoit @enepannu (qacts Bropas: ['maBa 23 «Hanor Ha 1oxoasl GuU3HYIECKUX
JIHID»);

- mpuka3 ®HC Poccuu ot 27 nexabps 2010 r. Ne MMB-7-3/768@ «O6 yTBepxaeHun GOPMbI HATOTOBO#
JeKJIapaluy o npejanojaraeMoM joxoje ¢uzndyeckoro auna (popma 4-HIADII), [opsaka ee 3amnosHeHUs
U ¢popmarta HaJIOTOBOH JIEKIapalyu o npernoiaraeMoMm jjoxoae pusnueckoro auua (popma 4-HADIT)»;

- npukaz ®HC Poccun ot 16 centsabps 2011 r. Ne MMB-7-3/576(@ «O6 ytBepxxaenuun Ilopsiaka
IPEJCTAaBICHUS B HAJOIOBblE OpraHbl CBEACHUI O J0XoJax (U3MYECKUX JIML U COOOLIEHUH O
HEBO3MOXKHOCTH yJepKaHUs HAJIOra U CyMMe HaJlora Ha J0X0/bl (PU3MUYECKUX JIUI»;

- npuka3 ®HC Poccun ot 15 nexadpst 2014 r. Ne MMB-7-11/646@ «O06 yTBep kKICHUH COCTaBa CBE/ICHUI
0 (Qu3MUeCKOM JHMIlE U O €ro HHIUBUAYAJIbHOM HWHBECTULMOHHOM CYeTe, MpPEeJOCTaBIIEMbIX
npo(hecCHOHANBHBIM YYaCTHUKOM pBIHKAa LEHHBIX Oymar Jpyromy HNpo(ecCHOHaIbHOMY YYacCTHUKY
pBIHKa IIeHHbIX OyMar B ciy4yae [MpeKpalleHus JO0roBopa Ha BeJACHHE HWHAWBUIYaJbHOTO
MHBECTULIMOHHOTO CYeTa C [EepeBOJIOM BCEX AaKTHUBOB, YUYUTHIBAEMBIX Ha HMHIUBUAYaJIbHOM
WHBECTULIMOHHOM CYeTe, Ha APYrod WHAWBHUIYAIbHbI HHBECTUIIMOHHBIN CU€T, OTKPBITBIA TOMY >Xe
buznyeckoMy JIUIY»,

- nmpukaz ®HC Poccum ot 15 nexabps 2014 r. Ne MMB-7-11/645@ «O0 ytBepxaeHun (Hopmbl U
¢dopmata cooOuieHns 00 OTKPBITUM WU 3aKPBITUM MHIUBUAYaTbHOTO MHBECTUIIMOHHOTO CUETa, a TaKXkKe
NOpsi/IKa 3aMO0JTHEHUS U TPE/ICTABICHUS COOOIIEHNS B AJIEKTPOHHON (popMe 1Mo TeIeKOMMYHUKAITHOHHBIM
KaHaJlaM CBSI3N»;

- npukaz3 ®HC Poccum ot 24 npexabps 2014 r. Ne MMB-7-11/671@ «OG6 ytBepxaeHun (HOpPMbI
HAJIOTOBOW JeKJIapallid 10 HaloTy Ha aoxoabl ¢usmueckux aun (popma 3-HJADJII), mopsaka eé
3armoJiHeHUsT ¥ (opMara HAJIOTOBOW JIEKJIapalyy MO HAJIOTy Ha JMoXOo1bl ¢u3ndeckux jaui (dpopma 3-
HIADI)»,



- mpukaz ®HC Poccun ot 14 suBaps 2015 r. Ne MMB-7-11/3@ «O6 yrBepskaeHuu GopMbl yBEIOMICHUS
O TOJATBEPXKJIEHUM IIpaBa  HAJOrOIUIATENbIIMKA HAa  HMYIIECTBEHHbIE  HAJIOIOBBIE  BBIUETHI,
IpelycMOTpeHHble noanyHkTaMu 3 u 4 nynkra 1 crareu 220 Hanorosoro koaekca Poccuiickoit
denepauuny;

- nmpukaz DHC Poccum ot 17 wmapra 2015r. Ne MMB-7-11/109@ «OG6 yrBepxkaeHUn (HOPMBI
YBEAOMJIEHUS O MOATBEPKACHUHU IIpaBa Ha OCYLIECTBICHUE YMEHbBIIEHNS UCUUCIEHHON CyMMBI HaJjlora Ha
JI0X0bl (PU3NYECKUX JIUI HA CYMMY YIUTQYEHHBIX HAJIOTOIUIATENBIIMKOM (HKCHPOBAHHBIX aBaHCOBBIX
MIaTeKeH,

- npuka3 ®HC Poccum ot 10 centsiops 2015 r. No MMB-7-11/387@ «O0 yTBep>KACHUH KOJOB BHUJIOB
JI0XOJIOB Y BHIYETOBY;

- npukaz ®HC Poccun ot 14 okts16pst 2015 r. Ne MMB-7-11/450@ «OG6 yrBepkacHuu Gopmbl pacyera
CYMM Hajiora Ha J10X0Jbl (PM3MUYECKUX JIUL], HCUNCIICHHBIX U y/IEeP>KaHHbBIX HAaJOTOBBIM areHToM (popma 6-
HA®JI), nmopsiaka ee 3amojHEHUs U TIPEACTABJICHHS, a Takke (opmaTa MpeACTaBIECHUS pacdyeTa CyMM
Hajiora Ha J10X0/ibl (PU3UYECKUX JIUL], HICUUCICHHBIX U yJEp>KaHHBIX HAJOTOBBIM ar€HTOM, B 3JIEKTPOHHOM
hopmey;

- mpukaz ®HC Poccun ot 30 okts10pst 2015 r. Ne MMB-7-11/485@ «O6 yrBepkaeHun GopMbl CBEICHUI
0 Joxonax (pU3MYecKoro JMla, MOpsAKa 3amojHEHHs U (opMara ee MPEeACTaBICHUS B 3JIEKTPOHHOU
hopmey;

- mpukaz ®HC Poccun ot 13 HOs0pst 2015 r. Noe MMB-7-11/512@ «O06 yTrBepkaeHUH (OPMBI 3asBICHHS
O TMOJATBEP:K/JCHUU TpaBa Ha OCYIIECTBJIEHWE YMEHBUICHUS HCUYHCIEHHOW CyMMBbI Hajora Ha JO0XO/JIbI
(bu3NYeCKUX JUI] Ha CYMMY YIIJIAY€HHBIX HAJIOTOIIATEIbIIMKOM (UKCUPOBAHHBIX aBAaHCOBBIX ILIATEXEN ),
- mpuka3z ®HC Poccuu ot 13 mromst 2016 r. Ne MMB-7-11/403@  «O06 yrBepskaeHIHE (GOPMBI CIIPABKH O
MOATBEPK/ICHUU  HEMOJYYEeHUs] HAaJOTOIUIATENbLUIMKOM COLHMAIbHOTO HAJIOTOBOTO BblYeTa JIHOO
MOATBEPKICHUU (aKTa MOJIyYE€HHUS HaJOTOIUIATENbIIUKOM CYMMBI MPEIOCTABIEHHOTO COIMAIBLHOTO
HAJIOTOBOTO BBIYETA, MPEIYCMOTPEHHOro moAmyHKTOM 4 myHkTa 1 crateu 219 HamoroBoro koaekca
Poccuiickoit ®eaeparuny;

- npukaz ®HC Poccun ot 7 ceutsiops 2016 . Ne MMB-7-11/477@ «O06 yrBepkacHHE (HOPMBI
HAJIOrOBOT'O YBEIOMIICHUSY;

- mpuka3 MuHucrepctBa 3apaBooxpaHeHusi Poccuiickoit ®enepanuu  Ne 289 u  MuHuctepcTBa
Poccuiickoit ®eneparnuu 1o Hamoram u coopam Ne BI'-3-04/256 ot 25 urons 2001 r. «O peanuzaiuu
[TocranoBnenus [IpaButenscrBa Poccuiickoit denepamuu ot 19 mapra 2001 r. Ne 201 «O06 yTBepx)aeHUN
nepeyHell MEIUIIMHCKUX YCIYI U JOPOTOCTOSAIIMX BHAOB JIEYCHHS B MEIUIUHCKUX YUPEKIACHUIX
Poccuiickoit denepaunu, JE€KapCTBEHHBIX CPEICTB, CYMMbI OIUIAThI KOTOPBIX 3a CYET COOCTBEHHBIX
CPEICTB HAJOTOIUIATeNbIMKAa YYHUTHIBAIOTCA TMPU OINPEAETICHHUH CYMMBI COIMAJIBHOTO HAaJOrOBOTO
BBIYETaAY;

- npukaz MunucrepctBa Poccuiickoit @eneparuu o Haioram u coopam ot 27 utons 2004 r. Ne CAD-3-
04/440@ «O dhopme HAIOTOBOTO YBEIOMJICHHS HA YIUIATY HAJIOTa HA JOXOIbI (PU3NUECKUX JTUI;

- npukaz Munduna Poccum Ne 86n, MHC Poccunm Ne bI'-3-04/430 ot 13 asrycra 2002 r. «O6
yrBepxaeHuu [lopsiaka ydera JOXOIOB U PACXOJIOB M XO3SMCTBEHHBIX OMEpanuil s WHAWBUIYaTbHBIX
MpearpUHIMATENei.

Crapmuii crnenuanuct 2 pa3psjaa JO0JDKEH 3HaTh HWHbIE HOPMATHBHBIE MPABOBBIE aKThl U
CIIy’KeOHbl€ JIOKYMEHTBI, pPEryJupylollie BOMNPOCHI, CBSA3aHHBIE C 00JacTbIO M BHUAOM €ro
npodeccuoHaNbHON CITyKeOHOU eI TeTbHOCTH.

Hnvie npogheccuonanvhnuvle sHanus:
- IOPSAJIOK 00JI0KEHUS HAJIOTOM Ha JOXO/Ibl (PU3NUECKUX JIULL;
- TIOHATHE TOCYJapCTBEHHAs MMOLUINHA;
- TIOPSAOK MCUYUCICHUS M YIUIAThl HAJloTa Ha JOXOJbl (PM3UYECKHX JIHI], TOCYAAPCTBEHHOU MOIUIMHBI,
anMuHHUCTpUpyeMoil DerepaabHON HAJIOTOBOM CiTyX00i

Hanuuue ¢ynxyuonanvuvix sHaHuu:

-pa3paboTKa, pacCCMOTPEHUE U COTJIACOBAHHME MPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB M APYTUX
JOKYMEHTOB;

-IIOArOTOBKA OTYETOB, AOKJIAJ0B, TE3UCOB, IPE3EHTALIMN U APYTrUX OTYETHBIX MAaTEPUAJIOB;

-TIOJITOTOBKA aHAIMTUYECKHUX, HHPOPMAITMOHHBIX U IPYTUX MATEPUATIOB;

-Jla4a pa3bsACHEHH 110 BOIpocaM MpUMEHEHHs 3aKoHoAaTenbcTBa Poccuiickoit @eneparun B cdepe
JESITEILHOCTH FOCY/1apCTBEHHOTO OPraHa;

-IIPUHIUIIBI, METO/Ibl, TEXHOJIOTUU U MEXaHU3MBbI OCYIIECTBICHUS KOHTPOJIs (HAaA30pa);



-BU/Ibl, HA3HAYECHHUE U TEXHOJIOITMH OPraHU3aluU IPOBEPOYHBIX IIPOLIELYP;

-TIIOHATHE €IMHOTO PEEeCTpa MPOBEPOK, MpoIeaypa ero (OpMUPOBAHHUS;

-MHCTUTYT TPEIBAPUTEIILHON MPOBEPKH KaloObl M WHOW HMHPOPMALUHU, TOCTYNUBIICH B
KOHTPOJIbHO-HAI30PHBIA OPraH;

-IIpoLelypa OpraHU3aluu IPOBEPKU: MOPSAIOK, ITAIbI, THCTPYMEHTHI IPOBEICHNUS;

-OrpaHUYEHUS NPU IPOBEACHNUN ITPOBEPOUHBIX MPOLIEAYP;

-MEepbl, IPUHUMAEMBbIE 110 PE3YJIbTaTaM IIPOBEPKH;

-IIaHOBBIE (PEWI0BBIE) OCMOTPHI;

-OCHOBAHUS MPOBEACHUS U OCOOCHHOCTH BHEIJIAHOBBIX IPOBEPOK.

Hanuuue 6azo6vix ymenuii:

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCIIOIB30BATh CITYy)KeOHOE BpeMsl U JIOCTUTATh PE3yIlIbTaTa;

- KOMMYHUKaTHUBHbIE YMEHUSI,;

- YMEHHUE YIPABJISITH U3MEHEHUSMH.

Hanuuue npogheccuonanvmuix ymenuii.

-OTBETCTBEHHOCTh; KOMMYHHKA0EIbHOCTh; MHUIIMATUBHOCTh; CTPECCOYCTOWYNBOCTD; JIOTHYECKOE U
KPUTHYECKOE MBILIUIEHUE; ONEPATHBHOCTh B PEIICHHHM BO3HUKAKOUIMX BOIPOCOB; YPAaBHOBEIIECHHOCT;
OpPraHMW30BaHHOCTb; CIPABEUIMBOCTh OCYIIECTBICHHUS KCIEPTU3bl MPOEKTOB HOPMATHUBHBIX IIPABOBBIX
aKkTOB, 0OeCreueHHUsl BBIIIOJIHEHUS MTOCTABJIEHHBIX PYKOBOACTBOM 3a/1a4; 3PEeKTUBHOCTh IIAHUPOBAHUS
CIIy’ke0HOTO BpEMEHHU, aHAJIN3a U MPOTHO3UPOBAHUS IEATEIHLHOCTH B MOPYUYEHHOH cdepe; NCTOIb30BaHUs
OMbITa U MHEHHUS KOJUler; paboTa ¢ BHYTPEHHUMHU U TNepuUPEepUMHBIMU YCTPOWCTBaMU KOMIIBIOTEPA,
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIMU CETSIMH (B TOM 4HCle C ceThbio VMHTEepHET), B onepanroHHOH
CHUCTeME, B TEKCTOBOM pEIaKTOpe, C JJIEKTPOHHBIMU TaOiuuamMu, ¢ 0a3aMu JaHHBIX; YIpaBJeHHE
AIIEKTPOHHOM MOYTOM; MOAr0TOBKA MPE3EHTAIUH, UCII0Ib30BaHUE IPaPUUECKUX 0OBEKTOB B 3JIEKTPOHHBIX
JNOKYMEHTAaX, MOArOTOBKA JIEJI0OBOM KOPPECIIOHICHIIMM U akTOB MHCIeKuny;
aHanu3 (aKTOpPOB, BIMSIONIMX HA JUHAMUKY TIOKa3aTelied HaJloroBodW 0a3bl M TMOCTYIUICHUN
aMUHUCTPUPYEMBIX HAJIOTOB; COCTABJICHUE aKTa M0 PE3yJIbTaTaM MPOBEACHUS KAMEPAIBHON HAJIOrOBOU
MIPOBEPKHU;

Hanuuue ¢hynkyuonanvuwix ymenuii.

YMeHue SCHO, CBSI3aHHO M JIOTUYHO U3JIaraTh MbICIM 0€3 JOMYIIEHUS TIpaMMaTHUYECKuX,
opdorpaduyecknx, NyHKTYalIMOHHBIX U CTHJIMCTUYECKUX OIINOOK.

B yensx peanuzayuu 3a0au u ¢hynkyuii, 6o3nodcennvix na Omoen, cmapwuil cneyuaiucm 2 paspsaoa
0053aH:

- KoHTposib COOTBETCTBHS IOKa3aTelled pacyeTa IO CTPaXxOBBIM B3HOCAM CBEJICHUSM O
(hakTHYEeCKOM exKeMEeCTUHOMN yIIaTe CTPaxoBbIX B3HOCOB, CBEICHUSM U3 pacueTa CyMM Hajora Ha J1I0XOJbl
(bU3MYECKUX JIUILI, UICUUCIICHHBIX U YAEepKaHHBIX HAIOTOBBIM areHToM, 1o ¢opme 6-HADJI, u3 cnpaBok o
noxonax puzudeckux Jmil o popme 2-HJIDJI, HamoroBeIX JIeKIapaiui.

- B pamkax mnpoBeAeHHMs KaMepalbHbIX HAJIOTOBBIX IMPOBEPOK MOJArNOTOBKA M HaIlpaBJICHUE
3armpocoB Ha ucTpeOoBaHNE JOKYMEHTOB (MH(GOpMAIMK) O HAJIOTOIUIATENbIINKE, TUIaTebIIUKe COOPOB U
HAJIOTOBOM areHTe Win WHGOpMaluu O KOHKPETHBIX CIeNKaX, HampaBleHHE MOBECTOK O BBI30BE Ha
JOTIPOC CBUJIETENS.

- IlpuHsATHE Mep K HalOroIUlaTeNblIMKaM, HE NPEACTABUBILIMM HAJOrOBBIE [EKJIapalud B
YCTaHOBJIEHHBIN CPOK.

- [IpoBenenne kamepanbHbIX HaJoroBbIX Mposepok 6-HJDJI u odopmiienne ux pe3ynbTaTosB.

- Odopmnenne mTpapHbIX CaHKIHUM, MPEIyCMOTPEHHbIX AJIMHMHUCTPATHUBHBIM KOJEKCOM
Poccuiickoit ®eneparuu no crarbe 15,5 u 15,6.

- BrInonHeHne TEXHOJIOTMYECKUX MTPOLIECCOB M aHAJIU3 TOJIYYEHHBIX PE3YJIbTATOB.

- [lepenaua B mpaBOBO# OT/EN MaTepHaiOB KaMepaJbHBIX HAJIOTOBBIX MPOBEPOK ISl 0OecreueHus
IIPOU3BOJICTBA 1O JIEJIaM O HaJOTOBBIX PAaBOHAPYILIEHUSX.

- PaccmoTpeHue ¢ ydacTueM IpaBOBOIO OTJENA TNPEICTABICHHBIX HAJOTOBBIMM areHTaMu u
HAJIOTOTIATEeNbIINKAMHU BO3paKeHUH (0OBSICHEHNUI) 10 akTaM KaMepaJlbHBIX HAaJOTOBBIX MPOBEPOK.

- BBox u 00paGoTka pelieHui, BBIHECEHHBIX IO pe3yJabTaTaM pacCMOTpPEHHsS MaTepuajoB
KaMepaJIbHbIX HAJIOTOBBIX IPOBEPOK.

- Ocyl1ecTBIEHUE B3aUMOIEHCTBHUS € IPaBOOXPAHUTEIbHBIMU OpraHaMu, opranaMu @®MC Poccun n
MHBIMHA KOHTPOJUPYIOIIUMH OpraHaMHi B COOTBETCTBUHU C YTBEPKICHHBIMU PETJIAMEHTAMH.

- OGecrieueHne B3bICKaHUS JOTIOTHUTEIBHO HAYUCICHHBIX IJIATEeXKeH 0 KOHTPOJIBHON paboTe.

- BBox u 00paGoTka pelieHHi, BBIHECEHHBIX IO pe3yJabTaTaM pacCMOTPEHHS MaTepuajoB



KaMepaJIbHbIX HaJOIOBBIX IIPOBEPOK.

- [IpoBenenne Komuccuii mo neranuzanuu 00beKTOB HaIorooonoxxenus u 6asel mo HADJI.

- BblllosIHEHNE TEXHOJOTMYECKUX IMPOLECCOB W AaHAIU3 IOJYYEHHBIX pE3YJIbTAaTOB, BEACHUE
KypHaJla yueTa pe3ysibTaTOB BHYTPEHHETO KOHTPOJIS AESITEIbHOCTD 10 TEXHOJIOTMYECKUM IPOLIECCaM.

- Ocyl1iecTBIEHUE B3aUMOIEHCTBHUS € IIPaBOOXPAHUTEIbHBIMU OpranaMu, opranaMmu @MC Poccun u
MHBIMH KOHTPOJIHUPYIOIUMU OpraHaMH B COOTBETCTBUH C YTBEP)K/ICHHBIMU perjlaMeHTaMHU.

- ®opMupoBaHHE yCTaHOBIEHHON OTYETHOCTH 1O IpeaMETY AesiteabHocTh OTaena.

- IloarotoBka MH(OPMALMOHHBIX MaTepHaoB Ul pPYKOBOJACTBAa MHcmekuuu mno Bompocawm,
HaxosIKUMcs B KoMriereHuu Otaena.

- YyacTie B OpraHu3alluy U OCYIIECTBICHUH MEPOIPHIATUHN 1O MPO(HECCHOHAIBHONW TOArOTOBKE U
MIEPENoAroTOBKE KaapoB it MHCceKky, NpoBeeHUE COBELIaHUM, CEMUHAPOB 110 BOIIPOCaM, BXOASIIUM
B kommereuo Otaena.

- BeneHune B ycTaHOBIEHHOM IMOpSJKE IEIONPOM3BOJACTBA M XpaHeHUE AoKymMeHToB Ortrena,
OCYLIECTBJICHUE UX Mepejaul Ha APXUBHOE XPaHEHHUE.

- OcymecTBieHne UHBIX (PYHKIUN MO NOPYYEHHIO HayalbHMKA VHCIEKIHWH B COOTBETCTBUM C
3aKoHoAarenscTBOM Poccuiickont @enepanyu.

Taxxe, ucxons w3 3amad U QyHKuMH, ompeneneHHblX I[lonoxxennem 00 Ortaene, B HeNsX
oOecrnieyeHrs BBITIOJHEHHS OCTABJICHHBIX 3a/1a4 B IpejieaX CBOC KOMIIETEHIIUU CTapLInil crielnaIucT 2
paspsiaa uMeeT AOCTYI K deepatbHOMY, pETHOHAIBHOMY U HHBIM MH(OPMALIMOHHBIM pecypcaM, U 6a3zam
JTAHHBIX.

Kpome moco, cmapwuii cneyuanucm 2 paspsoa 06s3au:

- o0ecreynBaTh COXPAHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoaaTh CIy)keOHbIN pacniopsiiok MHceknu;

- coOMroaTh MpaBuiIa ¥ HOPMBI OXpaHbI TPyAa U TEXHUKH 0€30TIaCHOCTH;

- coOmoaaTh TpeOOBaHMS YTBEP)KICHHOW HHCTPYKITMH TI0 IETOTPOU3BOICTBY B HCTIeKITNY;

- cOOTI0IaTh KOJIEKC STUKH U CIIY)KEOHOTO TTOBEACHUS TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITYXKAITUX
denepanbHON HAJOTOBOM CITYKOBI;

- XpaHUTh TOCYAAPCTBEHHYIO, HAJIOTOBYIO M HMHYIO OXPAHSEMYKO0 3aKOHOM TalHy, a TakKXe He
pasriamaTh CTaBIIME €My W3BECTHBIMU B CBSI3M C UCIIOJIHEHHEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEACHMS,
3aTparuBarolIMe YaCTHYIO )KU3Hb, YECTh U JJOCTOUHCTBO I'PaXK]IaH;

- cooOmare MPEACTABUTEII0 HAHMMATENsl O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJTHECHUU
JIOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(DIUKTY MHTEPECOB, MPUHUMATh MEPHI TI0
MPEAOTBPAIICHUIO TAKOTO KOH(IMKTA;

- MPEACTaBIATh B YCTAHOBIEHHOM TOPSIIKE MPEIyCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEJCHUS
0 JI0X0J1aX, 00 UMYIIECTBE U 00s3aTeTBCTBAX UMYIIECTBEHHOTO XapakTepa, CBEACHHsS O pacxojax o cede
M 4YICHAaX CBOCH CEMbH, a TaKKe CBEICHUS O pa3MenieHud HWHPOpMaNuud B HHGOPMAIIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobOmomaTe TpeOOBaHUS 3aKOHOJATeIbCTBAa Poccuiickoit denepanuu, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit @enepanuu, Ipyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (PaCHOpsHKEHU) U
nuceM @OHC Poccun, VYmpaBnenus u HWHcnekuum 1o HampaBieHUIO jaedarenbHoctd OTaena v o
MIPOXOXKICHUH TPAKIAHCKON CITYKOBI;

- coOmI0aaTh OrpaHUYEHHS, BBITIOIHITH 0053aTeIbCTBA U TPEOOBAHUS K CIY>KeOHOMY MOBEACHHUIO,
HE HapylaTh 3alpeThbl, YCTAHOBJIEHHBIE JIEHCTBYIOLIUM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu;

- WCIOJHSATh WHBIE MOPYYEHHUS U OCYIIECTBIATh MHBbIC (YHKIMHM MO MOPYYEHUIO HavadbHUKA
Otnena (32 HCKIIIOUEHUEM HEMPABOMEPHBIX).

B yenax ucnonmnenus 8037104CeHHBIX OOJICHOCMHBIX 00513aHHOCHMeEN cmapuwiull cneyuaiucm 2
paspsoa umeem npago:

- BHOCUTh MPEJIOKEHUS IO COBEPIICHCTBOBaHHIO paboTel OTHena W MO B3aUMOJICHCTBUIO C
JOpYrUMU nojpasaeneHussmMu Mucnekuuu;

- IOKJaAbIBaTh pyKOBOJACTBY OTnena 000 BceX BBISBICHHBIX HEJOCTAaTKaX B Tpeaeliax CBOEH
KOMIICTCHIUH;

- npeactaBiaTe Otaen u MHCHEKUI0 Mo BOMPOCaM, OTHOCSIIMMCS K €ro BEJIEHHIO, B OpraHax
rOCyJ1lapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C IOKYMEHTaMU, HEOOXOIUMBIMHU JIJIs1 BEITIOJTHEHHSI BO3JIOKEHHBIX Ha OTaen 3aiad,
C JOKYMEHTaMH, OTPEICIAIONIMMUA €ro TpaBa U OOS3aHHOCTH IO 3aMENaeMOW JOJDKHOCTH



rOCyIapCTBEHHOU TPAKIAHCKOU CITY)KOBI, Ha OPraHU3alMOHHO-TEXHUUYECKUE YCIOBHUS, HEOOXOIUMBIC IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammMBaTh ¥ MOJIYYaTh B YCTAHOBIIEHHOM IOPSJIKE HEOOXOAMMBIE MaTepUaNbl TI0 BOIIPOCaM,
OTHOCSIIUMCS K KoMriereHunu Otena;

- 3HAKOMHUTBCS C OT3BIBAMH O NPODECCHOHATBHOW CIYXKEOHON MACSITENTbHOCTH U JIPYTHUMH
JOKYMEHTaMH JI0 BHECCHHUS UX B JIMYHOE JIEJ0, C MaTepraIaMy JIMYHOTO JIeNa, a TAK)Ke Ha MIPHOOIIEHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHUM U IPYTUX JTOKYMEHTOB U MaTEPHAJIOB;

- Ha 3aIUTy CBOUX MEPCOHAIBHBIX JTaHHBIX;

- Ha TIPO(hEeCCUOHATLHOE PAa3BUTHE B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBHCS CO CBEJICHUSMH, COCTaBIISIONIMMHU TOCYAAPCTBEHHYIO TailHy, MpU HAJIWYUU
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00€eCTIeYeHHEe C yUeTOM CTaxa rocyAapCTBEHHOM CIyxObI;

- Ha oOBeAWHEHUE B TMPOodecCHOHANTBHBIC COIO3BI (ACCOIMAIMK) JJIs 3allUThl CBOUX IIPaB,
COITMATBHO - SKOHOMHUYECKUX U MPO(HEeCCHOHATHHBIX HHTEPECOB;

- OCYILIECTBJISITh MHBIEC MOJTHOMOYUS, BXOIAIIIUE B KOMIeTeHIH0 OTaena.

Cmapwuii cneyuanucm 2 paspaoa 3a HeUucnoIHeHue Uiy HeHaonexcaujee UCnoaHenue TOJKHOCTHBIX
00s13aHHOCTEH MOKET OBITh TMPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBMHM C 3aKOHOJIATEIHCTBOM
Poccuiickoit ®enepanuu.

Dppexmusnocmv  u  pe3yILMAMUBHOCHb  NPOPECCUOHATLHOU — CAYHCEOHOU — OessmelbHOCmU
cmapuie2o cneyuanucma 2 paspsaoa oyeHusaemcs no ciedyrouum noKa3amenim:

- BBITIOJHAEMOMY O00BEMY PabOTHl U MHTEHCHBHOCTH TPYZa, CIIOCOOHOCTH COXPAaHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATLHBIX YCIIOBHSX, COOIIOICHUIO CITY)KEOHOM TUCIIUTITAHBI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJHEHUS TOPYUECHMUIA;

- KauecTBY BBITIOJIHEHHOW paboThI (MOArOTOBKE TOKYMEHTOB B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUAMU, MTOJIHOMY U JIOTUYHOMY U3JI0OKEHHUIO MaTepraia, IOpUIUYeCK TPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U IPaMMaTHYECKUX OIINOO0K);

- npoecCUOHaTbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHM30BbIBaTh M IUIAHHUPOBATH BBINOJHEHHWE MOPYYEHHBIX 3a/IaHUH,
YMEHHIO PallMOHAIBHO HCIIOJIB30BaTh paboyee BpeMsi, pacCTaBIISITh IPHOPUTETHI;

- TBOPYECKOMY MOJAXOAY K PEUICHUIO IOCTaBJICHHBIX 3aJa4, AKTUBHOCTHM W WHHIIMATHBE B
OCBOCHMU HOBBIX KOMIBIOTEPHBIX UM HMH(QOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUS CBOUX ACHCTBUNA, IPUHUMAEMBIX PEILICHUIA.

5. OTaen yperyJupoBaHus 3310/ 1:KeHHOCTH U o0ecnieueHus npoueayp 6aHKpOTCTBA

5.1. JIo/KHOCTh —CTapIui COEIUAIUCT 2 pa3psaa

Hanuuue npodeccnoHanbHOro 00pa3oBaHusI.

Kesanugurxayuonnvie mpebosanus xk cmadicy TOCYAapCTBEHHOW TPaKIAHCKON CIYKObl WM CTaxy
paboThI MO CTIEUATEHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIBSIBISIOTCS.

Hanuuue 6azo06vbix 3nanuii: Bkiouyas 3HaHue ocHOB Konctutymum Poccuiickoit ®deneparum,
3aKOHOJIATENIbCTBA O MPOTHBOJCUCTBUM  KOPPYNIUH, (eaepaqbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
benepanbHbIx 3aKOoHOB; ykazoB [Ipesumenta Poccuiickoit deneparmu, nocranoBienuit [IpaBuTtenscTBa
Poccuiickoit ®@enepaiiy, HWHBIX HOPMATHUBHBIX IPABOBBIX AKTOB MPUMEHHUTEBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX — OOS3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXAEHUS (eAepalbHOW  ToCyJapCTBEHHON
Ipa)IaHCKOW CITY:KOBI; MPaBII JAETIOBOTO 3THUKETA, MOPSAIKA PadOTHI ¢ OOPAICHUSAMHU TPAXK/IAH; MPABHI U
HOPM OXpaHbl TpyJda, TEXHUKH OE30MacHOCTH M TMPOTHBOIOKAPHOM 3alllUTHI; CIYKEOHOTO pacropsiaKa
WNucnexmmm; nmopsiaka paboTsl co cayxeOHo nHbopMmarmei, mopsiika paboThl ¢ IEPCOHATHHBIME TaHHBIMHU
1 KOHHUIESHIIMATBFHON MHPOpMalKeli; HHCTPYKIIUK 10 AEJIOMPOU3BOICTBY; BOZMOKHOCTU U OCOOEHHOCTH
MPUMEHEHHSI COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAapCTBEHHBIX
opraHax, BKJIOYas HCIOJb30BAHHUE BO3MOKHOCTEH MEXKBEIOMCTBEHHOTO JOKYMEHTOOO0OpOTa; OOIIMX
BOTIPOCOB B o0nactu obecreueHusi ”HHOPMAITMOHHOHN 0€301MacHOCTH; IOJKHOCTHOTO PErjiaMeHTa.

Hanuuue npogpeccuonanvhvix 3Hanu:

B cdepe 3akononatenscrBa Poccuiickoit @eneparnu:
- Hanorosslii kogekc Pocculickoit @eneparuu




- npukaz ®HC Poccum ot 13 deBpans 2017 r. No MMB-7-8/179@ «O06 yrBepxkacaun Gopm
JOKYMEHTOB O BBISIBIICHUHM HEAOWMKH, TPEOOBaHUs 00 yIiaTe Hajora, coOopa, CTpaXxOBBIX B3HOCOB, TICHH,
mTpada, MTPOLEHTOB, a TAKKE TOKYMEHTOB, HCIOJIb3YEMBIX HAJIOTOBBIMH OpPraHaMU IMPH MPUMEHEHUU
o0ecreunTeIbHBIX MEP M B3bICKAHUH 33/I0JDKEHHOCTH TI0 YKa3aHHBIM TIATEKAM)

Crapmuii cnienpanuct 2 paspsiia JODKEH 3HAaThb HWHBIE HOPMATHBHBIE IIPABOBBIE AaKThl U
CIIy)KeOHBIC JIOKYMEHTBI, PETyJIMPYIOIIFNEe BONPOCH], CBS3aHHBIE C OOJACTBI0O M BHUIOM €r0
npodecCHoOHABHON CITyKEOHOU eI TeTLHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

- TOHSATHE U TOPSAOK YPEryJIUpOBaHMS 3aJ0HKCHHOCTH, M3MEHEHUE CpOKa YIUIaThl Hajlora M

cbopa, pecTpyKTypu3amus 3aI0JDKEHHOCTH, 3a4€T M BO3BpAT M3JIMIIHE YIIAYCHHBIX M W3JUIIHE

B3bICKAHHBIX CYMM, B3bICKAaHUE 33]I0JDKEHHOCTH, CIIMCAaHUE 33/I0JDKEHHOCTH;

- TIOPSIJIOK OpraHU3alMK B3aUMOJCHCTBHUS C OpraHaMu MPOKYPATYyphl, CIEACTBEHHBIMU OpraHaMH,

opraHaMy BHYTPEHHHX JICJT;

- ocobeHHocTu OaHKOBCKOM cuctembl Poccuiickoii denepanuu (B 4acTW CNHMCAaHUS JIEHEXHBIX

CPEJICTB C paCYETHBIX CUETOB);

- TIOPSIIOK YPETYJIUPOBAHUSI U B3BICKAHUS 33/I0JDKEHHOCTH HAJIOTOILIATENBIIIMKOB, B TOM YHCIIE

MIpU TIpeicTaBIeHnH nHTepecoB Poccuiickoit Denepannn Kak KpeauTopa B ieJax 0 0aHKPOTCTBE;

- TIOHSATHE W TIOPAJIOK JIOCYIEOHOTO YpPETYJIMPOBAHHS HAJOTOBBIX CIIOPOB W IPABOBOTO

obecrieueHust 1eATeTbHOCTH HAJIOTOBBIX OPTaHOB;

- TOPSIZIOK OpraHu3auu paboThl MO HW3MEHEHWI0 CPOKOB VIUIAThl HAJIOTOB, NPUMEHEHUIO

KOMIUIEKCAa Mep TPHHYIUTEIHHOTO B3BICKAHHS, OCYIIECTBICHHUIO 3adeTa (BO3BpaTa) HW3JIUIITHE

VIUTAaY€HHBIX (B3BICKAHHBIX) CYMM, MPU3HAHUIO O€3HaAe)KHON K B3BICKAHWIO W CIIHCAHHIO

3aJI0JKEHHOCTH,

- IOPSAJIOK OpraHU3aluu paboThI 10 MPUBJIEUEHUIO K YTOJOBHON OTBETCTBEHHOCTH MO HAJIOTOBBIM

MPECTYIICHUSM;

- OCHOBHBIE NMPUYMHBI 00pa30BaHUs 3aJ0JHDKEHHOCTU MO OOs3aTeNbHBIM IUIATE)KaM, aHAIHU3y €e

TUHAMUKH W CTPYKTYpbhl, JG(EKTHUBHOCTH Mep M0 YpEryJIupOBaHUIO  (B3BICKAHUIO)

3a/10JDKEHHOCTH;

- IIOHATHE U MEPbI IPUHYAUTEIBHOTO B3bICKAHHUS 3a/10JDKEHHOCTH;

- IOPSIOK MPUHATUS 00eCTIeUUTEIbHBIX MEp;

- IOPSIOK MPEJICTaBICHUSI CBEICHUI 00 OTCYTCTBUU 3aJ0JDKEHHOCTH.

Hanuuue ¢hynkyuonanvuwix snanuii:

- IIOHATHE HOPMBI IIpaBa, HOPMATHUBHOTO IIPABOBOr'0 aKTa, IPABOOTHOIIEHUI U UX IPU3HAKHY;

- MIOHSATHE, MPOLIEypa PACCMOTPEHUS 0OpallleHUI rpaXKIaH.

- IPUHLIMIBI TPEIOCTABIICHUS TOCYAAPCTBEHHBIX YCIIYT;

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHeE IIaHUPOBATh, PALIMOHAIILHO HUCIIOJIB30BATh CIY)KEOHOE BpEeMsI U JJOCTUTATh Pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABJISTh U3MEHEHUSIMU.

Hanuuue npogheccuonanvuwix ymenuii.
Ha YPOBHE CIIPABOYHUK HE MPEABIBISIOTCS.
Hanuyue ¢hynxyuonanvuoix ymenuil:

- OpraHu3alys U NpoBeAEeHNE MOHUTOPUHTA IPUMEHEHHUSI 3aKOHOJATENIbCTBA.

- paccMOTpEHHE 3aMpOCOB, XOaTalCTB, YBETOMIICHUH, Kalo0;

- IPOBEJIEHNUE KOHCYJIbTALIMII.

B yenax peanuzayuu 3a0au u ¢ynuxyui, 6o3n0dxcennvix na Omoen, cmapwuti cneyuanucm 2 paspaoa
0053aH:

- MPOBOJUTH MOHUTOPUHT COCTOSIHUS, NWHAMUKMA U TPUYHH 00pa30BaHUsS 3aJ0KEHHOCTH IIO
Hajoram, cOopam U IpyruM 00sI3aTENIbHBIM TIaTeXKaM B OI0/KEeTHYIO cucteMy Poccuiickoit deneparuu.

- MPOBOIUTH B3bICKAHUE HAJIOTa M cOOpa, a TAK)Ke TIEHH, 32 CYET UMYIIECTBA HAJIOTOILIATEIIbIINKA.

- IPUHATHE PELIECHUS O B3bICKAHUU 3a/I0JDKEHHOCTH 3a CUET MMYILECTBA HAJIOrOIUIATENbIIMKOB B
nopsiake crathu 47 HamoroBoro konekca Poccuiickoit @enepanuu (nanee - HK PO).

- HalpaBJsiTb B OpPraHbl MPOKYpaTypbl MOCTAHOBJIEHUS O HAJIOKEHHHM apecTa Ha HMYILECTBO
HaJIororJiaTelNbIllIuKa B COOTBETCTBUU co cTtaThbel 77 HK P® B 1iensix nmoayyeHus CaHKIUU.



- obecrieunBaTh CBOCBPEMEHHOE MOJYYEHUE KOIMHUI HMCHOJHUTENBHBIX TOKYMEHTOB, BHIHOCUMBIX
CyIeOHBIM MPHUCTABOM — HCIIOJHUTENIEM B XO/€ MCIOJHUTEIBHOTO NPOU3BOACTBA, BO30YXKIEHHOTO IO
HCIIOJIHUTENBHBIM IOKYMEHTaM O B3bICKAHUH 33/10JDKEHHOCTHU 10 00513aTEJIbHBIM IIATEXKAM.

- MPOBOJUTH CBEPKY OTIEJIbHBIX ITOKA3aTEJIel CTaTUCTHUUYECKON OTUETHOCTH, KOTOpPbIE BXOJSAT B
¢dopmyiy pacuera COBMECTHOTO IMoka3aTenss 3(p(EKTUBHOCTH HCHOJIHUTEIBHOTO Mpou3BoAcTBa. [lpm
BBISIBJIEHUM PACXO0K/IE€HUS JaHHBIX IPUHATH MEPBI 110 UX YCTPAHEHUIO JI0 MPECTABICHUS CTATUCTUYECKOM
HaJo0roBoM oTueTHOCTH IO Popme 4-OP.

- npoBouTh cBepky co CCII no cratee 47 HK PO.

- CTPOTrO BBINOJIHATH 00S3aHHOCTH, BO3JIO)KEHHbBIE HAa Hajorosble opraHsl cT.32,33 Hanorosoro
Konekca Poccuiickont @enepannn.

- BBINOJIHATH OTAEJbHBIE MOPYYEHHUs HayaJbHUKA OTJENa, CBA3AHHBIX ¢ (PyHKUIUEH oTaena W C
¢bynkuueit Mucnekuuu.

- npeactaBnaTh oTyeTHOCTH B YDHC Poccun no MockoBckoit o6macTu.

- OCYILECTBJIATh B NpEJesiax CBOEH KOMIETEHIMU IMOCTOSHHBIM KOHTpOJIb 32 KaYeCTBEHHBIM U
CBOEBPEMEHHBIM PacCMOTPEHHEM PaOOTHUKAMH MaTE€pPHaIOB MO BOIIPOCAaM, OTHOCSIIUMCS K IOPYYEHHBIM
€My HalpaBJIEHUsIM JesTenbHocTH MHcnekuun.

- (popMHUPOBATH YCTAHOBIIEHHYIO OTYETHOCTH 110 IPEAMETY IEATEIbHOCTH OT/IENA.

- OCYIIECTBJIATH (DYHKIIUU OT/IeNa, COTIacHO pabounum Mectam PM9-4-1; PM9-2-1,

- OCYILIECTBJIATh MHBbIE (DYHKIMH, MpeaycMoTpeHHble HamoroBeiM KOJeKCOM, 3aKOHAMH M MUHBIMHU
HOPMAaTUBHBIMH NPAaBOBBIMU aKTaMH, B COOTBETCTBUH C 3aKPEIJIEHHBIMU HaIIPaBJICHUSMU AESITEIbHOCTU U
KOHKpPETHBIMU NOPYYEHUSIMU HavajdbHUKa MHCIeKIMY, NOpyYeHUsIMH HavalbHHUKA OT/eNa.

Taxxe, ucxons w3 3amady u QyHKuuid, omnpeneneHHbix I[lonokennem 006 Ortnene, B HeNsX
oOecrnievyeHrs BBITIOJHEHHS TOCTAaBICHHBIX 3a/1a4 B Ipejieyax CBOS KOMIIETEHIIUU CTapLInil CrielnaIucT 2
paspsia uMeeT AOCTYI K deepalbHOMY, pETHOHAIBHOMY U UHBIM MH(GOPMAIMOHHBIM pecypcaM, U 6azam
JTAHHBIX.

Kpome moco, cmapwuii cneyuanucm 2 paspsoa oos3au:

- obecreynBaTh COXPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS;

- coOmoaaTh CIy)keOHbIN pacniopsiiok MHCcTeknu;

- coOM0IaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOmoIaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 JI€IO0MPOU3BOACTBY B HCHekuuu;

- co0uII0/1aTh KOAEKC 3TUKU U CITYKEOHOTO MOBEACHUS FOCYIapPCTBEHHBIX IPAKIAHCKUX CITY>KAIINX
denepanbHON HAJOTOBOM CITYKOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJIOIOBYI0O M WHYIO OXpPaHAEMYIO 3aKOHOM TailiHy, a TaKxke He
pasriamaTh CTaBIIME €My U3BECTHBIMHU B CBSA3H C MCIIOJHEHHEM JOJKHOCTHBIX O0S3aHHOCTEH CBENICHMUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO TPaX/IaH;

- coo0IaTe MPEICTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH MPU HCHOTHEHUHU
JOJIKHOCTHBIX O0S3aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIUKTY HHTEPECOB, MPUHUMATh MEPHI IO
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- MPEACTaBIATh B YCTAHOBIEHHOM TOPSIIKE MPEIyCMOTPEHHbBIE (eiepaIbHbIM 3aKOHOM CBEJICHUS
0 JI0X0J1aX, 00 UMYIIECTBE U 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapakTepa, CBEJACHHs O pacxojax o cede
U WIeHaX CBOEH CeMbHM, a TaKkKe CBEICHUSA O pa3MelleHud UHPOpMaluu B HHPOPMALMOHHO-
TEJIEKOMMYHUKAaMOHHOU ceTH "HHTepHet";

- cobmoaate TpeboBaHMs 3aKoHojaTenbcTBa Poccuiickoit denepanyiv, HOPMATUBHO IPABOBBIX
akToB Poccuiickoit @enepanuu, Apyrux HOPMAaTHUBHO IPAaBOBBIX aKTOB, NMPHUKA30B (pacHopsHKeHUN) U
nuceM @OHC Poccun, VYmpaBnenus u HWHcnekuuum 1o HampaBieHUIO jaedarenbHoctd OTaena v o
MIPOXOXKICHUH TPaXKJaHCKOH CITyKOBlI;

- coOII0IaTh OrpaHUYEHHMS], BHITIOJIHATD 00s3aTeIbCTBA U TPEOOBAHUSA K CIIY)KEOHOMY MOBE/ICHHIO,
HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE JEUCTBYIOLIUM 3aKOHOAaTeNbCcTBOM Pocculickoit denepanun;

- WCHOJHATH WHBIE MOPYYEHHs] U OCYLIECTBIATh MHblE (DYHKIHMH MO MOPYYEHUIO HayalbHUKA
Otnena (3a UCKIIIOUEHUEM HENPABOMEPHBIX).

B yenax ucnonnenus 8031024CEHHBIX OO0JNCHOCMHBIX 00S3aHHOCMeEU cmapwull cneyuaiucm 2
paspaoa umeem npago:

- BHOCUTh TPENJI0KEHUS IO COBEPIIEHCTBOBAaHMIO paboThl OTaena M MO B3aUMOJCHCTBHIO C
ApYrumu nojapasaeneHusmMu Mucnekuuy,



- TOKJIa/IbIBaTh PyKOBOJACTBY OTnena 000 BCEeX BBISBICHHBIX HEJOCTATKaX B Tpeaeliax CBOCH
KOMIIETCHIINY;

- npeactaBiaTh Otaen u MHCHEKIUIO MO BOMPOCaM, OTHOCSIIMMCS K €ro BEJICHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JIOKYMEHTaMU, HEOOXOIUMBIMHU JIJIs1 BBEITIOJTHEHHSI BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JIOKYMCHTAMH, OTPEICIAIOMMMH €ro TpaBa W OOSM3aHHOCTH [0 3aMeIIaeMOi  JIOJDKHOCTH
rOCY/IapCTBCHHOU TPaKIAHCKOU CITYy)KOBI, Ha OPraHU3alMOHHO-TEXHHUECKUE YCIOBHUSI, HEOOXOIUMBIC IS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampaImMBaTh ¥ MOJIYYaTh B YCTAHOBIIEHHOM IOPSJIKE HEOOXOJUMBIC MaTepHaIbl TI0 BOIIPOCaM,
OTHOCSIIIUMCS K KoMmrieTeHuuu Otena;

- 3HAKOMHUTBHCS C OT3BIBAMH O NPOPECCHOHATBHOW CIYKEOHOH MICSITENTbHOCTH W JIPYTHMH
JTOKYMEHTaMH JI0 BHECEHUSI UX B JIMYHOE JIEJIO, C MaTepuaiaMu JUYHOTO JIeTia, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX TOKYMEHTOB U MaT€pPHAJIOB;

- Ha 3aIIUTy CBOMX MNEPCOHAIBHBIX JaHHBIX;

- Ha Mpo(eCCHOHAITBHOE PA3BUTHUE B TOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAaKOMHUTBCA CO CBEJCHUSIMHM, COCTABJIAIOIIMMH TOCYJAapCTBEHHYIO TailHy, NpPU HATMYUHA
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00eCTeYeHe C yUeTOM CTaxa rocyJapCTBEHHOM CITyx Obl;

- Ha oO0BeAWHEHHE B MPO(dEeCcCHOHANTBHBIC COIO3BI (ACCOIMAIlMK) JJIs 3allUThl CBOMX IIPaB,
COITMATBHO - DKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh UHBIE MIOJTHOMOYMS, BXOSIIME B KOMIIeTeHIIMIO OTaemna.

Cmapwuii cneyuanucm 2 pazpaoa 3a HeUCnoIHeHue Uiy HeHaonexcaujee UCnoaHeHue TOJKHOCTHBIX
00s13aHHOCTENl MOKET OBITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

Oppexmusnocmv u  pe3yILMAMUBHOCHL  NPOPECCUOHATLHOU — CAYHCEOHOU — OesmenbHOCmU
cmapuie2o cneyuanucma 2 paspsaoa oyeHusaemcs no ciedyrouum noKa3amenim:

- BBIMOJIHAEMOMY 00BeMYy pabOThl U MHTEHCHUBHOCTH TPYZAd, CHOCOOHOCTU COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOITIOACHUIO CIYKEOHON AUCIUIIIIUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJHEHUS TOPYUCHUII;

- KauecTBY BBIMIOJIHEHHOW paboThl (MMOArOTOBKE TIOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMU, MTOJIHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepuaia, IOpUIUYeCK TPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U TPaMMaTHYECKUX OIINOO0K);

- npodecCUOHaTbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHMW30BbIBaTh M IUIAHUPOBATH BBHIMOJIHEHHWE MOPYYEHHBIX 3aJaHUU,
YMEHHIO pallMOHAIILHO UCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY MOJAXOAY K pEUICHUIO IOCTaBJICHHBIX 3aJay, AKTUBHOCTHM W WHUIIMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HMH(QOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUSIM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJEACTBUS CBOUX JACUCTBUM, IPUHUMAEMBIX PELICHUN.



