O0bsiBIeHME 0 TPHeMe JOKYMEHTOB /ISl YYACTHS B KOHKYpce Ne 2
Ha 3aMellleHHe BAKAHTHBIX JO0JKHOCTEH roCy1apCTBEHHOM IPaXKIaHCKOM cayk0b1 Poccuiickoit
®enepanuu B Mexpaiionnoit UOHC Poccuu Ne 20 mo MockoBckoii odJ1acTu

MesxpaitonHas nacniekuus @enepabHON HamoroBoi ciayx0b1 Ne20 mo MockoBckoii o0racTu
(manmee - Mucmeknus) B nwie HavanbHuka MHcneknwmm JlakyauHoit ML.A., aeWcTByromeid Ha
ocHoBannu I[lonmoxennst 06 Mucmekmuu, yrBepkaeHHoro pykooguteneM Y®PHC Poccum  mo
MockogBckoit obmact Makaposoii E.B. or 11.10.2016 roma Ne 02-04-03/403@, 0OBSBIISET O IIprEMe
JOKYMEHTOB UIsl y4acTus B KOHKypce No 2 Ha 3aMelIeHHe BaKaHTHBIX JOJDKHOCTEH (emepalbHON

roCyIapCTBEHHOM TpaXkaHCKOM ciykObl B MHCcIekuu (manee — Konkypc):

Nen HaumeHnoBaHue otaena HaumenoBanune BakanTHOil | KosimdyectBo | Kpasmdukanmonnsie TpeGoBaHus
/n JTOJIKHOCTH BaKaHTHBIX
AOJIZKHOCTeH
1 | Ornen xamepanabHBIX Crapmii rocynapcTBeHHbIH 1 BhICIIee 00pazoBaHue; 6e3
nposepok Ne 1 HaJIOrOBbIil HHCIIEKTOP NpeIbIBICHUS TPEOOBAHUIT K CTaXy
2 | Orzmen kamMepaibHBIX ['maBHBIN TOCYNnapPCTBEHHBIN 1 BBICILIEE 00pa3oBaHue; 0e3
npoBepok Ne 2 HaJIOrOBbIil HHCIIEKTOP NpeIbBICHUS TPEOOBAHMUIT K CTaXKy
Crapumii rocyJapcTBeHHBIN 1 BBICILIEE 0Opa3oBaHue; 0e3
HaJIOrOBbIl HHCIIEKTOP NpeIbIBICHUS TPEOOBAHMUIT K CTaXy
3 | Ornmen kamepanbHBIX Crapiumii rocynapcTBeHHbIH 1 BhIcIIee 00pazoBaHue; 6e3
nposepok Ne 3 HAaJIOTOBbII HHCIIEKTOP HpeIbsABICHUS TPEOOBAHUH K CTaXy
I'ocynapcTBeHHBII 1 BhIcIIee 00pazoBanue; 6e3
HaJIOTOBBI HHCIIEKTOP NpeIbIBICHUS TPEOOBAHUIT K CTaXy
4 | Oraen uH(OPMAIMOHHBIX I'maBHBIN TOCYIapCTBEHHBIN 1 BhICIIee 00pazoBaHue; 6e3
TEXHOJIOT Uil HaJIOTOBBI HHCIIEKTOP MpeIbSIBICHUS TPEOOBAHU K CTaXy
5 | Otnen yperynaupoBaHus Crapumii rocyjapCTBeHHBIN 1 BhICIIee 00pa3oBaHue; 6e3
3aJI0JKEHHOCTH HAaJIOTOBBII HHCIIEKTOP NpeIbsBICHUS TPEOOBAHUH K CTaXy
T'ocymapcTBeHHBII 1 BEICIIee 00pa3oBaHue; 6e3
HAJIOTOBBIN MHCIIEKTOP IpenbsBICHUS TPEOOBaHMUI K CTaXy
6 | Otzmen paboTsl ¢ I'maBHBIHA rocyqapcTBEHHBINH 1 BhIcIIee 00pazoBaHue; 6e3
HaJIOTOILTATENbIINKAMH HAJIOTOBBIN HHCIIEKTOP IpenbsBICHUS TPEOOBAHMUI K CTaXy
Crapmmii rocyJapCTBeHHBIN 1 BEICIIIee 00pa3oBaHue; Oe3
HAJIOTOBBIN HHCIIEKTOP MpebBICHNS TPEOOBAHMUI K CTaXy
7 | Otnmen obecrieueHUs I'maBHBIN TOCYIAPCTBEHHBIH 1 BEICIIIee 00pa3oBaHue; 6e3
npoueayp OaHKpOTCTBA HAJIOTOBBIN HHCIIEKTOP MpebBICHNS TPEOOBAHMUI K CTaXy




JlenexxHoe copepxanue GpeaepabHbIX TOCYAAPCTBEHHBIX TPAKIAHCKUX CIYKAIINX COCTOUT M3:

. Crapummii .
I'naBubIi . I'ocynapcTBeHHbINH
N rocy1apCcTBeHHbBIN .
rocyaapcTBeHHbIH . HAJIOTOBBIIi
M HAJIOTOBBIH
HAJIOTOBBI HHCIIEKTOP HHCTEKTOP
HHCIEKTOP
MecsgHOTO OKJIaJia B COOTBETCTBHH C
3aMeIaeMoi T0KHOCTBIO TOCYJapCTBEHHOM
rpaxkTaHCKOM CIy»O0bI Poccuiickoit 5246 pyo. 4723 pyb. 4198 pyo.
dejtepaluy (IOTKHOCTHOTO OKJIAIa)
MecsgHOTO OKJIaJa B COOTBETCTBHH C
NPUCBOGHHBIM KITACCHBIM YHHOM 1663 py0. 1227, 1314,1576 pyo. 1227,1314 py6.
ExxeMecsuHOM HaI0aBKU 3a BBICIAYTY JIET Ha 10 30% 10 30% 10 30%
rOCYIapCTBEHHOM IpakJaHCKON CITYKO0e JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJDKHOCTHOTO
Poccutickoii deneparun oKJIaza OKJIazia OKJIazia
ExxeMecsuHOM HaI0aBKH K TODKHOCTHOMY
. -1200 -909 -909
OKJIa/ly 3a 0COObIE YCIIOBHS TOCYJapCTBEHHOM 90-120% 60-90% 60-90%
IPAKIAHCKOI CITyoKGbI PocCHiicKo JIOJDKHOCTHOTO JIOJDKHOCTHOTO JIOJDKHOCTHOTO
Denepar oKJaza oKJazia oKJIazia
EsxeMecsYHOM MPOIEHTHOM Haa0aBKU K
port ;. 110 45% 110 35% 110 35%
JIOJDKHOCTHOMY OKJIaJy 3a paboTy co
JIOJDKHOCTHOTO JIOJDKHOCTHOTO JTOJDKHOCTHOTO
CBCACHHUAMMU, COCTABJIAOIINMU
oKJaza oKJaza oKJazia

TOCYIapCTBEHHYIO TaliHy

B COOTBCTCTBHH C

B COOTBCTCTBHH C

B COOTBCTCTBHH C

MOJI0KEHHUEM, MOJI0KEHHUEM, MOJI0KEHHEM,

[TpemMuu 3a BBIIOJIHEHHE 0CO00 BaXKHBIX U B — T — BepIKICHHDIM

CJIO)KHBIX 3alaHUM YTBEPHA YTBEPHA YTBEp

IIpencraBurenem IIpencraBurenem IIpencraBurenem

HaHUMAaTeIIs HaHUMAaTEIs HaHUMAaTENs

1 1 1
ExemecsiuHOro JI€HEXHOT0 IOOIIPEHUS JOJDKHOCTHOM JOJDKHOCTHOM JOJDKHOCTHOM
OKJIaJ OKJIaJ OKJIaz

EnunOBpeMEHHON BBIIUIATHI IPU
IIPEIOCTABIICHNHN €XETOAHOI0 OIUIaYNBAEMOTO
OTITyCKa

BBIILIaTa B pa3Mepe IBYX
MECSYHBIX OKJIa/I0B
JIEHEKHOTO COJepP)KaHUs

BBIIJIaTa B pa3Mepe
JIBYX MECSYHBIX
OKJIAJIOB JICHEIKHOTO
coJiep KaHUs

BBIIIaTa B pa3Mepe
JIBYX MECSYHBIX
OKJIAJIOB JICHEKHOIO
coJiepKaHUsA

MarepuanbHON OMOIIM IIPU NPEAOCTaBIEHUH
OTITyCKa

B COOTBETCTBHHU C
MOJI0KEHHUEM,
YTBEPKICHHBIM
IIpencraBurenem
HaHUMAaTEs

B COOTBETCTBHHU C
MOI0KEHHUEM,
YTBEPKICHHBIM
IIpencraBurenem
HaHUMAaTENs

B COOTBETCTBHU C
MOJI0KEHHEM,
YTBEPKICHHBIM
[IpencraBurenem
HaHUMATENs

Jlpyrux BBIIUIAT, MPEAYCMOTPEHHBIX
COOTBETCTBYIOIIMMH (heliepaTbHBIMHU 3aKOHAMH
1 MHBIMH HOPMAaTHBHBIMU TIPAaBOBBIMH aKTaMH

[IpaBo Ha yyacTHe B KOHKypce UMEIT rpaxaane Poccuiickoit denepanuu, JOCTUTIIME BO3pacTa
sS36IKOM  Poccuiickoi
KBATM(DUKAIIMOHHBIM TpeOOBaHUSAM [UIsl 3aMEIIEHUsT BAKAHTHOW JOJDKHOCTH TPaXKIAHCKOW CITYyXKOBI,
YCTAHOBJICHHBIM B COOTBETCTBHUM C 3aKOHOAATENBLCTBOM Poccuiickon denepanuu 0 rocyaapCTBEHHOU

18 ner, Bnaxgeromue

IPaXXJIaHCKOU CITyxO0e».

B coorBerctBun ¢ m. 11 ct. 16 ®enepanbHoro 3akoHa ot 27 wurons 2004 roma Ne 79-@3
«O rocynmapcTBeHHON TpakaaHCKoll cimyxOe Poccuiickoit dexepannn» rpaxaaHUH HE MOXET OBITh
IOPUHAT Ha TPaXJAHCKYIO CIyXOy B Cilydyae MPU3HAHUS €ro He MpPOIIEIIIMM BOCHHYIO CIYXOy IO
IIPU3bIBY, HE UMESI Ha TO 3aKOHHBIX OCHOBAaHMIi, B COOTBETCTBUHM C 3aKIOYEHUEM IIPU3BIBHON KOMUCCUU

roCyJapCTBEHHBIM

(32[ HCKIIFOYCHUCM I'paXJaH, MPOMCANINX BOCHHYIO CJ'Iy>K6y o KOHTpaKTy').

Qenepauun U

OTBCYAIOIIHC



Jl1g yyacTusi B KOHKypCe FPasKIaHUH IIPEICTABIISIET CIAEAYIOIINE TOKYMEHTHI:

- JINYHOE 3asIBJICHUE;

- 3aII0JTHEHHYIO U MOAINMCAHHYIO aHKeTy 1o (opme, yrBepxkaeHHo [IpaBurensctBom Poccuiickoit
Ddenepanun, ¢ pororpadueii, pasmepom 3x4 cm;

- KOIMIO TaclopTa WIM 3aMEHSIONIEr0 €ro JOKyMeHTa (COOTBETCTBYIOLIMN JTOKYMEHT
MPEIbABISAETCS JINYHO MO MPUOBITUN Ha KOHKYPC);

- TOKYMEHTBI, ITOITBEPXKAAI0NINE HE00X0IMMOe poecCHOHATbHOE 00pa30oBaHue, CTaX PadOTHI U
KBaJTM(PUKALIHIO:

KOMHUIO TPYAOBOM KHWXKKM (32 HCKIIOYEHHEM CJIydaeB, KoTJa CiyxkeOHas (TpyaoBas)
JESITEIbHOCTh OCYIIIECTBIISIETCSl BIEPBbIC), 3ABEPEHHYI0 HOTAPUAJIbHO WM KAJAPOBOW cJy:k00il 10
MeCTY padoThl (CJAy:Obl), WM WHBIE JIOKYMEHTBI, IOJTBEPKIAIOIINE TPYAOBYIO (CIyXeOHYIO)
NEeSITENIbHOCTD IPayKJaHIHA,

KOIHUU JJOKYMEHTOB 00 00pa30BaHUM M O KBAIH(PUKANU (C TPUIOKEHUEM), a TAKXKE IO JKETaHUIO
rpaXJaHUHA KOIIMU JOKYMEHTOB, MOATBEP KJAIOLIUX TOBBIIIEHUE WIM MPUCBOCHHE KBATU(PUKALUU 10
pe3ysbTaTaM JIOMOJHUTEIBHOTO Mpo(eCCHOHAIbHOIO 00pa30BaHus, JIOKYMEHTOB O NMPHUCBOCHUU YUEHOU
CTENEeHH, YUYEHOTO 3BaHMs, 3aBepPeHHble HOTAPUAJIbHO MJIM KAJAPOBOW CJY#k00H 10 MecTy padorTbl
(cay:x0bl);

- TIOKyMEHT 00 OTCYTCTBHM Yy TpaxkJaHWHA 3a00JIeBaHUS, MPEMATCTBYIOIIETO0 MOCTYIJIEHUIO Ha
IpaXkIaHCKYIO CITY:KOy min ee poxoxaeHuio (popma Ne 001-I"Cly);

- KOTIMIO ¥ OPUTMHAJI IOKYMEHTa BOUHCKOTO y4eTa;

- HHBIE JIOKYMEHTHI, TpeaycMoTpeHHble DeaepanbHbiM 3akoHOM OT 27 uronst 2004 . Ne 79-@3
«O rocynapcTBeHHOHN TpaxaaHckoll ciyx0e Poccuiickoit ®enepauun», Apyrumu ¢enepaibHbIMU
3akoHamu, Yykazamu IIpesunmenta Poccuiickoit ®epepanmu u nocraHoBieHusMu [lpaBurenbcTBa
Poccuiickoit @enepanuu.

s ydacTusi B KOHKYpCE IPAXIAHCKHN CJAYKANIMI 3aMeNalomil JOHKHOCTh TPaXIaHCKOM
CIIy>kOBbl B FHOM T'OCYJapCTBEHHOM OpraHe MpeICTaBiIsIeT CAeAyIOIue JOKYMEHTHI:

- 3asBJICHHE HA UMsI IPEJCTABUTENS] HAHUMATETIS;

- 3aII0JIHEHHYIO, TIOJIMUCAaHHYIO UM U 3aBEPEHHYIO KaJpOBOil CiIy:k00i1 rocy1apcCTBEHHOI'O OpraHa,
B KOTOPOM OH 3aMeIaeT JOHKHOCTh IPasKJaHCKON CITy>KObI, aHKETY (B pa3felie TpynoBas AeATeIbHOCTh
MPOCUM YKa3bIBaTh YHCIIO, MeECSI] W TOJ - JUid pacyera craxa) 1o ¢opMme, YTBEpKICHHOM
[IpaButenscTBOoM Poccuiickoit denepanuu, ¢ pororpadueii;

- KOIIMIO U OPUTMHAJ IOKYMEHTa BOMHCKOIO y4eTa.

Jns ydacTusi B KOHKYpCEe IPAXIAHCKHN CJAYKANMI 3aMENIaonil JOHKHOCTh TPa)XJaHCKOM
cyx0bl B MHcneknnu ®enepanbHOM HAIOTOBOM CIIYKOBI 10 T. ... MOCKOBCKOM 001aCTH MpeCTaBIsET:

3as1BJICHUE HA UMS [IPEACTABUTENS] HAHUMATESL.

locynapcTBeHHBIN TpakJaHCKUN CIIy)Kal[uii BIpaBe Ha OOLIMX OCHOBAHUAX YYacTBOBATH B
KOHKYPCE HE3aBUCUMO OT TOTO, KaKyr0 JIOJDKHOCTh OH 3aMEILAET Ha MEPUO/I TPOBEACHHS KOHKYpCA.

I'paxnanuH (rocylnapCTBEHHBIM TpakIaHCKUN CHyXKallluii) HE JOMyCKaeTcs K YYacTHIO B
KOHKYpCE B CBSI3U C €ro HECOOTBETCTBHEM KBAIM(DUKAIIMOHHBIM TpeOOBaHUSIM JUISL 3aMElCHUS
BAaKaHTHON JIOJDKHOCTH T'PaXJaHCKOM CIyXOBbl, a TaKKe B CBSI3M C OIpPaHUYEHHUSIMHU, YCTaHOBJIEHHBIMHU
3akoHoJaTenbcTBOM Poccuiickoit ®enepanuu o0 TocyJapCcTBEHHOM TIpakKIaHCKOM ciyxOe uis
MOCTYIUICHUS Ha TPAXKIAHCKYIO CIIY)KOY U €€ MPOX0XKICHUSL.

JIOKyMEHTBI, YKa3aHHbIE BbIIIE, B TeueHHe 21 JHs co AHSA pa3MeleHus oObsIBIeHUs 00 UX MpHeMe
Ha oduuUanbHOM caifite PenepanbHOI HaIOroBOH CiykObl B MH(YOPMAIIMOHHO -TEJIEKOMMYHHUKAIIUOHHOMN
cetu "HHTepHer" M Ha oduuuaibHOM  caiiTe ¢enepalbHON TOCYJapCTBEHHON HH(POPMALMOHHOM
cucrembl «Enunas uHopmanumoHHas cucreMa VHCHEKIMM KaJIpOBBIM COCTaBOM TOCYAApCTBEHHOM
rpaxjaaHckoi ciayx0bl Poccuiickoit ®depepauun» (nanee - enuHas CHUCTEMa) IPEICTABISAIOTCS B
rOCy/IapCTBEHHBIN OpraH rpakJIaHUHOM (IPaXKIAHCKUM CIIYXKaIlMM) JIMYHO, OCPEACTBOM HAIPABIICHUS
T10 MOYTE WM B JIEKTPOHHOM BHJIE C HUCHOJIB30BAHUEM YKA3aHHOW MH(POPMALMOHHOM CUCTEMBI.

Ilopsinox mpezncTaBieHus TOKYMEHTOB B JIEKTPOHHOM BHJIEe ycTaHaBiuBaercsi [IpaButenbcTBoM
Poccuiickoit denepanumu.




HecBoeBpemeHHOE TpeACTaBICHUE TOKYMEHTOB, MPEICTaBICHUE UX HE B TOJHOM O0beMe WM C
HapyleHHeM NpaBuwil oopmieHus 0e3 yBaXHUTEIbHON MPUYMHBI SBISIOTCS OCHOBAaHHMEM JUIs OTKas3a
rpaXXaaHUHY (FPaKJAHCKOMY CIIy’KallleMy) B UX IIPUEME.

[Tpu HeCBOEBPEMEHHOM IPEICTABICHUH TOKYMEHTOB, IPEACTABICHUN UX HE B IOJHOM 00beMe WIn
C HapymIeHUEM MpaBuiI O(QOPMIICHUS 10 YBAXUTCIBHON NMPUYMHE MPEICTABUTEh HAHUMATENS BIIPaBE
IIEPEHECTU CPOKU UX MPUEMA.

HecBoeBpeMeHHOE TIpEICTaBICHUE JTOKYMEHTOB, MPEACTABICHUE WX HE B MOJHOM O0beMe WM C
HapylIeHUEM NpaBW OoQopmileHUsl 0€3 YyBa)XKUTEIbHOW NPUUYMHBI SBJSIOTCS OCHOBAaHUEM JUIsl OTKas3a
rpaKJIaHUHY B UX MIPUEME.

[Ipu npoBeneHun KOHKypca KaHIUAATaM TapaHTUPYETCS PaBEHCTBO IpaB B COOTBETCTBUU C
Koncrutynueit Poccuiickoit @enepaunu u deaepanbHbIMU 3aKOHAMU.

Konkypc 3akimiouaercst B OLIEHKE NPO(ECCHOHAIBHOTO YpPOBHS IPETEHJEHTOB Ha 3aMeElleHHe
BAKAaHTHOM JOJDKHOCTH TPAKJAHCKOU CIIY>KObI, UX COOTBETCTBUS YCTAHOBJIEHHBIM KBAIU(PUKAIMOHHBIM
TpeOOBaHUAM K JOJHKHOCTH IPa’KJaHCKOU CITYKOBI.

[Ipu mpoBegeHNMM KOHKYpca KOHKYpCHas KOMHUCCHS OIIEHMBAeT KaHAWJIATOB Ha OCHOBAHHH
MPEACTABICHHBIX HMH JIOKYMEHTOB 00 00pa3oBaHUU, TMPOXOKIACHUU TPAKIAHCKOW WIA UHOU
roCy/IlapCTBEHHOU CIY)KObI, OCYIIECTBICHUM JPYrod TPYIOBOH [EATENbHOCTH, a TaKKe€ Ha OCHOBE
KOHKYPCHBIX TPOIIEIYp C HMCIOJb30BAaHWEM HE MPOTHBOpEYAmUX (enepasbHbIM 3aKOHAM U JIPYTHM
HOPMAaTUBHBIM TMpaBoBbIM akTaMm Poccuiickoit denepanuu MeTONOB OLEHKH MPO(ECCHOHAIBHBIX U
JUYHOCTHBIX Ka4yeCTB KaHAWIATOB, METOJOM WHIWBHIYAIHHOTO COOECENOBAHHS W TECTUPOBAHUS IO
BOIIPOCaM, CBSI3aHHBIM C BBINOJHEHWEM JIOJDKHOCTHBIX OOS3aHHOCTEM 10 BaKaHTHOM JIOJKHOCTH
IpaXXIaHCKOW CITy»KOBbI, Ha 3aMeleHHE KOTOPOIl MPETeHIyIOT KaHAUIaThl.

[Ipu TecTupoBaHNM UCOJIB3YETCS €AUHBIN MIEPEYEHb BOIIPOCOB.

Kanaunaram npenoctaBisieTcst OTHO U TO e BPeMsl AJIs POXOKIACHUS TECTUPOBAHHUS.

[TonBenenue pe3yapTaToB TECTUPOBAHUS OCHOBBIBAETCS HA KOJIMYECTBE MPABUIIBHBIX OTBETOB.
TecTupoBaHue cuuTaeTCs MPONUICHHBIM, €CITM KaHIUIAT MPaBMILHO OTBeTWI Ha 70 M OoJiee MPOIICHTOB
3a/IaHHBIX BOIIPOCOB.

Pe3ynbrarsl TecTupoBaHus 0(OPMIISIOTCS B BUIE KPATKOM CIPaBKHU.

Mexpaitonnass uHcneknus denepanpHoil HamoroBod ciayxkObl Ne20 mo MockoBckol 00macTH
PEKOMEHIyeT KaHAWAaraM MpPOWTH NpeABapUTEIbHBIA TECT BHE paMOK KOHKypca B KaudecTBe
CaMOIIPOBEPKH IMPOXOKJEHUE TECTOB Ha COOTBETCTBHUE 0a30BBIM KBAIM(DUKAIIMOHHBIM TPEOOBAHUIM K
3HaHUSIM M HaBBIKAM, MOJArOTOBJIEHHBIM MuHTpynoM Poccunm u pasmemiénasiMm B DenepanbHoii
rocynapctBeHHOW uHpopmannoHHoi cucteme «Eaunas wunHdopmammonnas cucrema HMHcnekuuu
KaJIPOBBIM COCTAaBOM TOCYJapCTBEHHOM TI'pakIaHCKOU ciyxObl Poccuiickorn denepanuu: (Ha cTpaHUIe
caiita WwWWw.gossluzhba.gov.ru B pyopuke «OO0pazoBanue» TecThl s camompoBepkn»). JlocTym
MIPETeHICHTaM JUIsl €T0 MPOXOKICHUS MPEAOCTaBIIETCs O€3BO3ME3/IHO.

[IpenBapuTenbHbIN TeCT BKIOYAET B ceOsl 3a/1aHusl 7Sl OLIEHKH YPOBHS BIIaJICHUS] MPETEeHACHTaMU
rocyapcTBeHHBIM si3bIKOM Poccuiickoit denepanuu (pyCCKUM SI3BIKOM), 3HAHUSIMH OCHOB KoHcTHTYIIMM
Poccuiickoit ®enepannu, 3akoHonaTenbeTBa Poccuiickoit deaepanui 0 rocylapcTBEHHON clyx0e u o
MPOTUBOACHCTBUN KOPPYIIIMH, 3HAHUSAMH U YMEHUSAMHU B cepe WHPOPMAIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUM.

Pe3ynbTarhl MpOXO0KIEHUS MPETEHIEHTOM MPEIBAPUTEIHLHOTO T€CTAa HE MOTYT OBITh MPHUHSATHI BO
BHUMAHUE KOHKYPCHOM KOMHUCCHMEH M HE MOTYT SBJISTHCA OCHOBAHMEM [UIsl OTKa3a €My B IIpUEME
JOKYMEHTOB JJIs1 yUaCTUsI B KOHKYpCE.

Omnpenenenue nodeautenss KOHKypca 0€3 NMpOBENeHHUsS OYHOIO MHIMBUAYAJIBHOIO COOECceI0BaHUS
KOHKYPCHOM KOMHUCCHHU C KaH/JIHUJIATOM HE JAOMYCKAETCA.

Pemenne KOHKYypCHOW KOMHICCHMM 00 OMNpeAeneHnH TMo0enuTeNnss KOHKypca Ha BaKaHTHYIO
JOJKHOCTh TPaXKIAHCKOW CIy»Obl (KaHauAaTa (KaHIWIATOB) ISl BKIIOYEHHUS B KaJAPOBBIM pe3epB)
MPUHUMAETCS  OTKPBITBIM ~ TOJIOCOBAaHUEM  MPOCTHIM  OOJIBIIMHCTBOM  TOJIOCOB €€  YJICHOB,
MPUCYTCTBYIOMINX HA 3aCEIaHUH.

Penrenne KOHKYpCHOW KOMHCCHUM IMPUHMMAETCS B OTCYTCTBHE KAaHIUAATA U ABJISIETCS OCHOBaHUEM
JUTS Ha3HAYEHUS €r0 Ha BAKAHTHYIO JIOJDKHOCTH TPAXKIAHCKOM CITYKObI, THOO 0TKa3a B 3TOM.
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B kaznpoBblil pe3epB KOHKYPCHOM KOMHCCHEH MOT'YT PEKOMEHJIOBATHCS KAHIWIATBl U3 YMCIIA TEX
KaHAMJIATOB, oOmias cyMMa HaOpaHHBIX OajlIOB KOTOPBIX CcOCTaBisieT He MeHee S50 MPOIEHTOB
MaKCHUMAaJIbHOTO 0ajula He CTaBIIEro moOeauTeneM KOHKypca Ha 3aMEIIeHHE BAKaHTHOM JOJDKHOCTH
IPaXTAaHCKOU CITyXKOBI.

Cornacue kaHauJaTa Ha €ro BKJIIOYEHHE B KaJpOBBIM pe3epB IO pe3yibTaTaM KOHKypca Ha
3aMeIICHNEe BaKaHTHBIX JIOJDKHOCTEH IPayKAaHCKOM CIIyKObI 0pOpMIIIeTCsI B MMCBbMEHHOU (opme MO0 B
(dbopMe INIEKTPOHHOTO JIOKYMEHTa, IOANKUCAHHOTO YCHUJICHHON KBaJHU(UIMPOBAHHON 3JIEKTPOHHOM
MOATNUCHIO U3JJa€TCA BEJOMCTBEHHBIN IIPaBOBOI aKT O BKIIOYEHUHU €T0 B KaJPOBBIA pe3epB 3TOr0 OpraHa
JUI 3aMELIEHUS TOJDKHOCTEH Ipa’kJaHCKOW CIIy>KObI TOM e IpyIIbl, K KOTOPON OTHOCHJIACh BaKaHTHAas
JOJIKHOCTB TPAKIAHCKOM CITyXKOBI.

Pe3ynbTarhl ronocoBaHusi KOHKYPCHOW KOMHUCCHH 10 UTOraM KOHKYpca Ha 3aMellleHHue BaKaHTHOM
JOJDKHOCTH TPAXKIAHCKOH CITY>KObI 0(hOPMIISIFOTCSI TPOTOKOJIOM.

[To pe3ynbraraM KOHKypca M3/1aeTcsl IpUKa3 O Ha3HAYeHUM NMOOeTUTeNss KOHKYpCca Ha BAKAHTHYIO
JOJKHOCTh TOCYAApCTBEHHON TpakJaHCKOM CIYXObl M 3aKJIIOYaeTcsl CHIy)KeOHBIH KOHTPAaKT ¢
nobeauTeneM KOHKypca.

[IpueM MOKYMEHTOB Uil ydacTHsi B KOHKypce Oyzaer mpoBoauthes ¢ 23.07.2018 mo 12.08.2018
roga. Bpems mnpuema OKyMEHTOB: mOHeAenbHHK-ueTBepr ¢ 9.00 mo 17.30, marauma c 9.00
no 16.00. O6enennsrii epepsis ¢ 13 10 14.00

He mnosgnee wem 3a 15 KaleHmapHBIX JHEW OO0 Hadala KOHKypca TOCYJapCTBEHHBIM Oprax
pa3MeniaeT Ha cBoeM O(UIUaIbHOM caiiTe U OQUIMATIBLHOM CaiiTe TOCYIapCTBEHHON MHPOPMAIIMOHHOM
cUCTeMbl B 00JacTH ToCyJapCTBEHHOM ciykObl B cetu "HHTepHer" uHdopmanuio o jaare, MecTe U
BPEMEHHU €ro MpPOBEIEHUS, CIUCOK TpakJIaH (TpaKIaHCKUX CIY)KallMX), JONYLUIEHHBIX K Y4acTHUIO B

KOHKypce (nanmee - KaHIWJAThl), M HampaBiseT KaHAMIATaM COOTBETCTBYIOIIHME COOOIIEHUS B
MUCbMEHHOU (popme, P 3TOM KaHAUJaTaM, KOTOPBIE MPEACTAaBUIN TOKYMEHTHI IJ1sl y4acTHsl B KOHKYpCe
B OJIGKTPOHHOM BHZAE, - B (QOpMe DIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOTO YCHUJICHHOM

KBATU(HUIIUPOBAHHON SJIEKTPOHHOW TOJNMUCHIO, C HCIIOJIB30BAaHUEM YKa3aHHOW WHGOPMAIMOHHOK
CUCTEMBI.

Kanmuparam, ydacTBOBaBIIMM B KOHKYpPCE, COOOIIAETCsl O pe3yabTaTaXx KOHKypca B MUCbMEHHOU
dbopMe B 7-THEBHBIM CPOK CO JHS €ro 3aBEpLICHUS, NMPU 3TOM KaHAWJATaM, KOTOpBIE MpPEICTaBUIH
JOKYMEHTBI JUIsl y4acTHhs B KOHKYpPCE B DJIGKTPOHHOM BHJE, - B (GOpMe 3IIEKTPOHHOTO JOKYMEHTa,
MOAMKUCAHHOTO YCWJIGHHOW KBaJM(UUIMPOBAHHON AJIEKTPOHHON TMOJMUCHIO, C HCIOJIb30BAaHUEM
rocy/lapcTBeHHOW HH(OPMAIIMOHHOM CHUCTeMbl B 00JacTH rocygapcTBeHHOU ciyxObl Wudopmanus o
pe3ynbTaTax KOHKypca TakKe pa3MellaeTcsl B yKa3aHHBIM CpoK Ha oduiuaibHOoM caiite WHcnekuuu
denepanbHOl  HAJIOroBOWM  CiIykObl 1m0  MoCKOBCKOM  oOmactu B MHGOPMAIMOHHO-
TEJIEeKOMMYHUKAMOHHOU ceTH "MHTepHeT" 1 Ha OUIIMATbHOM CalTe €IMHON CUCTEMBI.

JIOKyMEHTBI IPETEHJCHTOB Ha 3aMeIlleHUEe BAaKAaHTHON JTOJDKHOCTU TOCYAAPCTBEHHOM Ipa)aaHCKOU
cnyx0bl  Poccuiickoit ®enepanuu, He MOMYIIEHHBIX K YYacTHIO B KOHKYpce, M KaHIHJIATOB,
y4acTBOBABIIUX B KOHKYypCE, MOTYT OBITb UM BO3BpAIICHbI UM IO MHCbMEHHOMY 3asBIICHUIO B TEUCHHE
TpeX JIET CO JIHS 3aBEpILICHUS] KOHKYpCa, MTOCIIE Yero MoANeKaT YHUUTOXKEeHUIO. JIOKYMEHTBI Ui y4acTHs
B KOHKYpCE, ITPEICTABJICHHBIE B JIEKTPOHHOM BU/IE, XPAHATCS B TEUEHUE TPEX JIET, MOCIIE Yero MOAIeKaT
YIAJICHHUIO.

Pacxoppl, cBsI3aHHBIE C YUaCTHEM B KOHKYpce (Mpoe3]] K MeCTy MPOBeIeHUsI KOHKYpca U 00paTHo,
HaeM SKWJIOTO TOMEIICHHs, MpPOKHBaHHWE, TMOJIb30BAaHUE YCIYraMH CPEACTB CBS3U H JPYTHE),
OCYILIECTBISIOTCS KaHUAaTaMU 3a CYeT COOCTBEHHBIX CPEJICTB.
Anpec npuema gokymeHnToB: 143980, MockoBckast 0611., T. banamuxa, Mxp. XKene3HOA0pOKHBIH,
yi. IHTepHanonanbsHas, 1. 22A, xab. 23
KownTtakrhslii Tenedon 8(495)527-98-76.

[Ipennonaraemas nara nposeaeHus Konkypca — 31 asrycera 2018 roga B 10 yacos 00 MuHyT
no azapecy: 143980, MockoBckas o0i1., r. banammuxa, Mxp. XKene3nonopoxHsii, yia. IHTepHaIMOHaIbHAS,
1. 22A, Mexpaiionnas mHcnekuus @enepanbHoil HanoroBoi ciryx6s1 Ne20 mo MockoBckoit o01actu




Havansauky Mexpaitonnoit UOHC Poccun no
MockoBcko# o0nacTu

M.A. JlakyHuHOU

oT

(HaMMeHOBaHHUE JTOJDKHOCTH, OT/IENa, OPTraHHU3aLN)

(pamuiust, UM, OTYECTBO)

AJipec perucrpanuu
(o macnopTy)

Anpec GpakTHYECKOTo
ITPOKHUBAHUA

Anpec 111 OTIPABIICHUS
MH(POPMAITMOHHBIX
niceM (C HHIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIN:

3agBiieHue

[Ipomry nmomycTuTh MEHS K y4acTHIO B KOHKypce Ne2 Ha 3aMelieHHME BaKaHTHOM
JOJKHOCTHU

(HaMMEHOBaHME NOJLKHOCTH, OT/AENA)
YOHC Poccun 110 MOCKOBCKOH 00J1aCTH.

C ®enepanbubiM 3ak0oHOM OT 27.07.2004 No79-03 «O rocyaapCTBEHHOM Tpa)kIaHCKON
ciyx6e Poccuiickoit ®enepanun», HWHBIMA HOPMATHUBHBIMU TPABOBBIMH  aKTaMH O
TOCYJapCTBEHHOW T'pakIaHCKOW ciyx0e Poccuiickot ®denepannn ¥ KBaTU(PUKAITMOHHBIMHU
TpeOOBaHUSAMH, IPEABABIIEMBIMU K BAKAHTHON JOHKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporeaypsl oGopMIIeHHS JOMyCKa K CBEJICHHUSM, COCTaBISIOIIUM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaiHy, COTJIaceH(a).

C OTrpaHUYECHUSIMU U 3anperamy, YCTAHOBJIEHHBIMU  3aKOHOJATEJIbCTBOM
Poccuiickoit @enepanii 0 TOCYIApPCTBEHHOW TpakJAHCKOM Cily>kKO0e sl TOCTYIUICHUS Ha
TPaXXTAHCKYIO CITy)KOy U €€ MPOXOXKIIEHUSI 03HAKOMIICH(a).

(mata) (moamuck) (pammunus u.o.



Havansauky Mexpaitonnoit UOHC Poccun no
MockoBcko# o0nacTu
M.A. JlakyHuHOU

oT

(pamuis, ¥Ms1, 0TYECTBO)
MIPOKUBAIOLIETO (€i) 1o ajpecy

(ampec perucrpaiuy 1o macropry)

AJipec perucrpanuu
(o macnopry)

Anpec GpaKkTHIECKOTO
IPOKMBAHUS

Anpec 1 OTIIPABIICHUS
MH(POPMAITMOHHBIX
nuceM (C HHIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIH:

3agBiieHue

[Ipomry momycTuTh MEHST K yYacTHIO B KOHKypce Ne2 Ha 3amMelnieHHEe BaKaHTHOU
JOIKHOCTH

(HaMMEHOBaHHE TODKHOCTH, OT/IEJIa)
Y®HC Poccun 10 MOCKOBCKOU 00JIaCTH.

C ®enepanbubiM 3aKk0HOM OT 27.07.2004 No79-03 «O rocyaapcTBEHHOM TpakIaHCKON
ciyx6e Poccuiickoit ®Dexepanuu», HWHBIMA HOPMATUBHBIMU MPABOBBIMH  aKTaMH O
rOCy/IapCTBEHHON TpaxknaHckon cmyxk0e Poccuiickoit ®denepanuu ¢ KBaU(pUKAITMOHHBIMU
TpeOOBaHUSAMH, IPEABABISIEMBIMU K BAKAHTHOM JTOJKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporeaypsl oGopMIICHHS JOMyCKa K CBEJICHHUSM, COCTaBISIONIAM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaiHYy, COTJIaceH(a).

C OTrpaHUYECHUSIMU U 3anperamy, YCTAHOBJICHHBIMU  3aKOHOJATEJIbCTBOM
Poccuiickoit @enepanii 0 TOCYIApPCTBEHHOM TPaKIAHCKOW CiykOe Uis TOCTYIUICHUSI Ha
IpaXXIaHCKYIO CIYXKOY U €€ MPOX0XKICHUS O3HAKOMIICH(a).

(mata) (moamuch) (pamunusa u.0.)



AHKETA

YTBepxkueHa
pacnopsbxkeHueM IIpaBurenscTa
Poccuiickoit ®eneparyu
ot 26 mast 2005 . Ne 667-p
(B pen.pacnopsxeHnusa IllpaBuTesbcTBa PO
or 16.10.2007 W1428-p)

(3amoJiHsieTcs1 COGCTBEHHOPYYHO)

1. damunusa

Mecto
s

Nms

¢doTtorpadun

OT4ecTBO

2. Ecii u3meHsn paMumInio, UMs UM OTYECTBO,
TO YKQKHUTE UX, a TAKXKE KOTJa, TAE U 10 KaKOu
MPUYMHE U3MEHSITN

3. Yucno, MecsIl, TOI ¥ MECTO POsKIeHHUS (Ceo,
JEpEeBHs, TOPOJI, pPaioH, 00J1acTh, Kpak,
pecnyOiuKa, cTpaHa)

4. I'paxk1aHCTBO (€CIIM U3MEHSIIN, TO YKaXHUTE,
KOT'/Ia U TI0 KaKOoW MPUYKHE, €CIIU UMEETe
IPaXXIaHCTBO APYroro rocyaapcTBa — YKaxuTe)

5. O6pa3oBaHue (KOraa U Kakue ydeOHbIe
3aBEJICHUS OKOHYHIIH, HOMEpa JUIJIOMOB)
HamnpagieHne moAroToBKY WM CIIEUATBHOCTS 110
THILTIOMY

Kpanudukanus no gumiomy

6. [locneBy3oBckoe nmpodeccuoHanbHOe
oOpa3oBaHHe: aCIUPAHTYpa, aABIOHKTYPA,
JIOKTOpaHTypa (HauMeHOBaHUe 00pa30BaTEILHOTO
WJIM HAYYHOTO YUYPEeXJACHUS, TOJ] OKOHYAHUS)
Y4eHas cTeneHb, yueHoe 3BaHue (Koraa
MIPUCBOEHBI, HOMEPa JUIJIOMOB, aTTECTATOB)

7. KakuM1 HTHOCTPAHHBIMU SI3bIKAMU U SI3bIKAMHU
HapooB Poccuiickor denepannu BiIajaeeTe U B
KaKoOM cTeneHu (YUTaeTe U MepeBoAUTE CO
CIIOBApPEM, YUTAETE U MOXKETE OOBSICHITHCA,
BIIaJICETE CBOOOTHO)




8. KitaccHplii unH ¢enepanbHOM rpaxaaHCKOM
CITY’KOBI, TUTUIOMATUYECKUN PAHT, BOMHCKOE WM
CIICLIMAJIbHOE 3BaHKUE, KJIACCHBIN YUH
MIPaBOOXPAHUTEIBHOM CITY>KOBI, KITACCHBIA YUH
IrpaKJIaHCKOM CcTy»O0bl cyObekTa Poccuiickoit
®denepaunu, KBIU(PUKAITUOHHBIN pa3psij
rOCyJapCTBEHHOH CITy)KObI, KBaTH(PHKAIIMOHHBIH
pa3psia WK KJIACCHBIM YAH MYHUIIUMIIAJIbHOU
CITY’KOBI (KeM M KOTJIa TIPUCBOCHBI)

9. Beutu 11 B cyaumel, Korja u 3a 4To
(3anoJiHseTCS NpU NOCTYIJIEHUU Ha
TOCYJapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccuiickoit ®enepanun)

10. lonmyck K rocyjapCTBEHHOM TaiiHe,

0(OpMIICHHBIH 3a epuo1 paboThl, CIyXKObI, yueOsl,

ero (popma, HoOMep U naTa (eciu UMeeTcs)

11. Beimmonnsiemast paboTa ¢ Hayalla Tpy10BOH JeATeNbHOCTH (BKIIOYask yueOy B BBICIIUX U CPEIHUX
CHelHaIbHBIX YYEOHBIX 3aBE/ICHUSAX, BOCHHYIO CIYyK0Y, paboTy 10 COBMECTUTEILCTBRY,

MpeANPUHUMATENbCKYIO 1€ATEIbHOCTD U T.I1.).

[Ipu 3amomHEeHUN JAaHHOTO MYHKTAa HEOOXOIMMO UMEHOBATh OPraHU3aIiH TaK, Kak OHU Ha3bIBAIHCH B
CBOE BpeMs, BOCHHYIO CIIY>KOy 3alHiChIBATh C YKa3aHUEM JIOJDKHOCTH M HOMEpa BOMHCKOM YacTH.

Mecsan u rong

MOCTYI-
JICHUS

yxoJia

JIOKHOCTB € yKa3aHuEeM
OpraHu3anuu

Anpec
OpraHu3anuu
(B T.4. 3a TpaHUIIEH)




12. FOCY}IapCTBCHHBIe Harpajbl, UHbIC HarpaJibl U 3HAKW OTJINYHA

13. Bamm Onmu3kue poJACTBEHHUKH (OTEIl, MaTh, OpaThs, CECTPBI M JETH), a TaKKe MYX (OKe€Ha), B TOM
qciie ObIBIINE.

Ecnu poacTBeHHUKH U3MEHSUTA (DaMUIIHIO, UMSI, OTYECTBO, HEOOXOIMMO TAKXKE YKA3aTh UX MPEKHHUE HaMUIIHIO,

UMsl, OTYCCTBO.

Mecto paboThI JomarnrHuit anpec
I'oa, yucno HaNMEHOBAHUE U azpec
CreneHb damuans, UM, o ’ ( (anp
MecsI 1 MECTO azapec perucTpanmu,
poacTBa OTUYECTBO
POXKIACHUS OpraHu3aIym), (hakTHIeCKOro

JOJIKHOCTh MIPOXKUBAHUS)




14. Bamm O6nu3kue pOJACTBEHHUKHU (OTEL, MaTh, OpaThsi, CECTPBI M JETH), a TaKKe MYX (OKeHa), B TOM
yrcie ObIBIINE, TOCTOSIHHO MPOXKUBAIOIIKE 32 TPaHULeH U (WIn) 0QOPMIISIOIINE JOKYMEHTHI 7S BhIe3/1a
Ha IIOCTOSIHHOE MECTO JKHUTEIbCTBA B Apyroe rocyaapcTBO

(pamutust, UMsl, OTYECTBO, C KAKOTO BPEMEHHU OHH MIPOYKUBAIOT 32 IPAHHIICH)

15. TIlpeObiBanme 3a rpaHuLeii (KoTaa, re, ¢ KaKOi elbio)

16. OTHOLIEHNE K BOMHCKOHN 00sI3aHHOCTH U BOMHCKOE 3BAHUE

17. lomamnuit aapec (agpec peructpauuu, GakTHYecKoro MpoKMBaHus), HoMep TenegoHa (100 MHOM
BU/I CBSI3H)

18. ITacmopT WK JOKYMEHT, €r0 3aMEHSFOIIHI

(cepusi, HOMep, KEM U KOTJIa BbIJIaH)

19. Hannuue 3arpaHu4HOrO nmacnopra

(cepusi, HOMEp, K€M U KOT/1a BBIJIaH)

20. Homep cTpaxoBOro CBUAETEILCTBA 00S3aTENBHOTO IMEHCHOHHOTO CTPaxOBaHUA (€CIM HMEETCs)

21. UHH

22. JlomoyHUTENbHBIE CBelIeHHsI (ydacTHe B BBIOOPHBIX IPEJICTABUTEIBHBIX OpraHax, Jpyras
nH(pOpMaIIHs, KOTOPYIO KeJaeTe COOOIIHUTh O cede)

23. MHe u3BECTHO, YTO COOOIIeHre O ce0e B aHKETe 3aBEJ0OMO JIO)KHBIX CBEJICHUI U MO€ HECOOTBETCTBUE
KBAIM(UKAIIMOHHBIM TpeOOBaHUSM MOTYT IOBJ€Yb OTKa3 B y4acTUM B KOHKypce M MpHEME Ha
JOJIKHOCTD, MOCTYINIEHUU Ha TOCYAAPCTBEHHYIO TpaXKAaHCKYIo ciyk0y Poccuiickoit denepanuu uim Ha
MYHHIHMIAIBHYIO c1y)0y B Poccuiickoit deneparuu.

Ha npoBenennie B OTHOIIIEHUH MEHS TPOBEPOYHBIX MEPOIIPUITUI COTiaceH (Ha).

« ” 20 T. ITonmuce

dotorpadusi U AaHHBIE O TPYJOBON AEATENBHOCTH, BOMHCKOM ciyx0e u 00 yuere
M.IL 0(QOpPMIIIEMOTO JIMIA COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSIOIIMM JHUYHOCTB,
3aIUCsM B TPYAOBOM KHIKKE, IOKYMEHTaM 00 00pa30BaHUU U BOMHCKOMU CITy»KOe.
«“ ”? 20 r

(moamnuck, hamuins pabOTHUKA KaJpOBOM CITy>KOBI)



YTBepxaeHa
pacniopspkenueM IIpaBurenscrsa
Poccuiickoii enepauuu
ot 26 mas 2005 r. Ne 667-p

(popma)
AHKETA
(3anoHsIeTCs COOCTBEHHOPYYHO)
1. ®amunus HNBanoBa Mecro
TSt
Vst Hutia ¢doTtorpadun
OTtuecTBO IlerpoBHa

2. Ecii m3MeHsi (haMIITHIO, UMST WITH
OTYECTBO, TO YKAXXUTE UX, a TAKXKE KOT/a,
TJI€ ¥ 10 KAKOW MPUYMHE U3MEHSITN

1)®amumio, UMsI M OTYECTBO HE M3MEHsIIa

2)Dammmio [erpoBa n3menmna va Meanory 08.11.1980 B cBsizu ¢
perucrpanueii Opaxa (ykaszatb Ne n cepuio CBHI-BA, KEM M Korja
BBIIAHO)

3)Dammmio ViBanosa n3menmna Ha [lerpoBy 10.07.1982 B cBsizu ¢
pacTop>xeHreM Opaxka (yka3aTh Ne W cepHio CBHA-Ba, KEM M KOI/a
BbL1aHO). VIMs M OTYECTBO He M3MEHSUIA.

3. Hucno, mecAll, roJl 1 MECTO POKICHUS
(ceno, gepeBHs, TOPOI, paiioH, 00JIaCTh, KpaH,
pecnybiuKa, cTpaHa)

31 nexabpst 1960 roxa B cene ManunoBka KitoueBckoro paiiona
IBopoHexckoii obacTu

4. I'paxk1aHCTBO (€CIM U3MEHSIIN, TO YKaXHUTE,
KOTJIa ¥ TI0 KaKOH MPUYNHE, eCIIA NMEETe
IPaXXJIaHCTBO JIPYTOTO rocyIapcTBa —
YKaXHUTE)

DI'paxxnanun Poccutickoit @eneparyu

2) B 1997 roay rpaxxnanctBo Pecriydnuku Kazaxcran cmeHuia Ha
IPoccuiickoe IpaXkIaHCTBO, B CBSI3H C IIEPEE310M Ha XKUTEIbCTBO B
IPoccuto

5. O6pazoBanue (Korja U Kakue yaeOHbIe
3aBEJICHUs OKOHYHJIN, HOMEPA JUIJIOMOB)
HamnpagieHue noAroToBKY WM CIICUATLHOCTh
0 JTUILIOMY

KBanudukamus no qumiomy

1) B 2001 rony okonunia YenssOMHCKHA
rOCyJapCTBEHHBIH YHUBEPCHUTET, TUIIIOM CEPUN
BH Ne 106829

FOPUCIIPYACHIIUA

FOPUCT

6. [TocneBy3oBckoe mpodeccnoHaaTbHOe
oOpa3oBaHHe: acCIUPAHTYpa, aABIOHKTYPA,
JOKTOpaHTypa (HauMEHOBaHUE
00pa30BaTENbHOTO WM HAYYHOTO YUPEKICHHUS,
r'0J1 OKOHYAHWS)

YdeHas cTeneHb, yueHOe 3BaHue (Koraa
MIPUCBOEHBI, HOMEPA JUIIIOMOB, aTTECTATOB)

1)mocneBy30BCKOro 00pa30BaHUs HE UMEIO
2)Oxonurna acnupantypy B 2004 roxy B UensiOuucKOM
rOCyapCTBEHHOM YHHBEPCUTETE

1)Y4eHoii cTenieHy, y4eHOro 3BaHUA He UMEI0
2)Mero yueHyro cTerneHb KaHauIaTa I0pUANIeCKUX HayK, YIEHOe
BBaHHE JOLIEHT

7. KakuMy MIHOCTpaHHBIMU SI3bIKAMHU U
s13pIKaMu Hapo 0B Poccuiickort denepaunu
BJIQJICETE M B KaKOU CTEIICHH (YUTACTE U
IIEPEBOJAUTE CO CIIOBAPEM, YUTAETE U MOKETE
OOBSICHATRCS, BIIAJICETE CBOOOTHO)

1)Braziero aHTIMICKUM SI3BIKOM: YUTAIO M IIEPEBOXKY CO CIIOBAPEM
(Mory o0bscHATBCS). SI3pIKamu HapoaoB Poccuiickoit denepanun
HE BIIAJICIO;

2) MTHOCTpaHHBIMH S3bIKaMH He Biafieto, CBOOOAHO BIIa/ICIO

I](a3aXCKI/IM S3BIKOM




8. KitaccHplit unH QenepanbHO rpaxaaHCKOM
CITY’KOBI, TUTNIOMATUYECKUN PaHT, BOUHCKOE
WM CTIELMaIbHOE 3BaHNE, KJIACCHBIN YMH
MPaBOOXPAHUTEIBHOM CITY>KOBI, KITACCHBIA YHH
rpaKJIaHCKOM Ty O0bl cyObekTa Poccuiickoii
®denepannu, KBIU(PUKAITMOHHBIN pa3psij
rocy/lapCTBEHHOM CITy>KOBbI (KEM U Korja
IIPUCBOEHBI)

1)IMero KITacCHBIN YMH TOCYIapCTBEHHOT'O TPAXKIAHCKOTO
ciryxarero (eaepaabHON ToCyIapCTBEHHOMN CITYKObI: «COBETHUK
rOCYIapCTBEHHO IpakIaHCKON cyx0bl Poccutickoit denepanumy»
3 kmacca, nmpucBoeH npukazom @HM Poccun ot 01.09.2005 1. Ne

CAD-3-15/89

2)KmaccHoro umHa  (enepambHON  TPaXKITAHCKOW  CITYXKOBI,
IMUITIOMATHYECKOr0 paHra, BOMHCKOTO WIIM CHELHAIbHOrO 3BaHHMS,
KJIACCHOTO YMHA IIPAaBOOXPAHUTEIBHOIN CIYKObI, KJIACCHOrO 4HHA
tpamz[aHCKoﬁ cmyx0bl  cyobekta Poccumiickoit  deneparn,
BaTH(HKALIOHHOIO Paspsiia TOCYIapCTBEHHON CIIy:KObI He HMEIO

9. bbun 111 Bel cytuMBl (Kora U 3a 4to)

Cynuma He Obliia

10. lonmyck kK rocyaapcTBEHHOH TaliHe,
0(hOpMIICHHBIH 3a MEePUO/1 PaOdOTHI, CITY>KOBI,
yueOsbl, ero (opma, HOMep u jaara (eciau
MeeTcs)

1)[lomycka K rocyIapCcTBEHHOU TaiiHe He UMero

2)Vmena 10mycK K TOCyJapCTBEHHOM TaiiHe, 0(pOPMIIEHHBIN B IEPHOL
paboTHI B HAYYHO-HCCIIEI0BATEIbCKOM HHCTUTYTE MPHOOPOCTPOCHHS
bopmber ¢ 01.09.1982 roaa

11. BeimonHsemas paboTa ¢ Havajga TPYIOBOM AeATeIbHOCTH (BKIOYass y4eOy B BBICIIMX M CPEIHHX
CHelHabHBIX y4eOHBIX 3aBeleHUAX (opMa oOydeHHUs (IJHEBHas, 3a0YHAsi, BEUEPHAS U T.I.) BOCHHYIO
ci1yk0y, paboTy 10 COBMECTHTEIBCTBY, IPEANPUHUMATENIBCKYIO EITEIbHOCTD U T. I.).

[Ipu 3anogHEHMM JAHHOTO IMYHKTa HEOOXOAMMO MMEHOBATh OPraHM3allMU TaK, KAK OHHM HA3bIBAIKCH B
CBOE€ BPEMsI, BOEHHYIO CIIy’KOY 3alIUCBIBAaTh C yKa3aHUEM JOJKHOCTH U HOMEpa BOMHCKOW 4acTH.

Mecsan u rog JO0MmKHOCTB ¢ yKa3aHUEM OpraHU3alun Anpec opranuzanuu
MOCTYIUIEHUS | yXOJa (B T. 4. 3a rpaHuUIEei)
091981 07.1992 MmxeHep Hay4HO-HCCIIE10BATENBCKOI'O HHCTUTYTA YenssOuHckas 00s1acTh, T. DHCK,
npuOOPOCTPOCHUS ya. Jlenuna, 1.1
08.1992 12.1993 BpemenHo He paboTal HaXOWIach Ha WKIMBCHHH || oo v Mupa 1M S, K. 6
Myxa ( OTIIa, MaTepH)
01.1992 H/Bpems Crapiuuii rocy1apCTBEHHBIN HAJIOrOBBIN HHCIIEKTOP r. YensOunck, yin. Mupa, a. 2

T'ocynapcTBeHHOI HaIOrOBON MHCIEKLIUU

1o YensOuHcKo# obnactu




12. I'ocynapcTBeHHbIE HAarpa/ibl, MHbIE HArpaabl U 3HAKU OTINYUS

1) 'ocynapcTBEeHHBIX Harpaj, MHBIX HAarpaj M 3HAKOB OTIIHYHS HE HMEIO;
2) T'ocymapcTBeHHBIX Harpan He umero. B 2003 romy HarpakaeHa BeIOMCTBEHHBIM 3HaKoM OTiIH4ms «OTiIMYHNK MuHHCTEpCTBa
Poccuiickoit @eneparyin o Hajmoram u coopam»

13. Bamu Onu3kue poACTBEHHHKH (OTEL, MaTh, OpaThsi, CECTPBI M JIETH), a TaKKe MYX (’K€Ha), B TOM
qrcie ObIBIINE.

Ecmm ponacTBeHHUKH M3MEHSUIM (DaMWIINMIO, MM, OTYECTBO, HEOOXOJMMO TaKXkKe YKa3zaThb UX IPEKHUE
(bamMuIHIO0, UM, OTYECTBO.

Crenens |@amunus, ums,| "o, duciio, Mecsi| 1 Mecto paboTsI Jomarauii agpec
pPOJICTBAa |  OTYECTBO MECTO pOKJeHHs | (HaMMEHOBaHHE U azipec | (aapec perucrpanu,
OpraHu3aIm), (bakTHIecKoro
JIOJKHOCTh IIPOXKUBAHUS)
Orerng ITerpos 10.10.1945, VYmep B 1999 rony [ToxopoHneH B
¢. ManuHOBKa ¢. ManuHoBKa, yi.Jlenuna, 1.23,
[letp o o
KiroueBckoro paiioHa KiroueBckoro paiioHa
Huxonaepnu BopoHexckoit obinactu Boponexckoii obnmactu
Orerng ViBaHOB 10.09.1945 CaeneHusMHU 00 OTIIE HE pacroiarato, T.K. Hocle pa3Bojia
poautesneit B 1981 rony oH npoxuBaeT OTAEIBHO M OTHOLIEHUH ¢
WBan C. ManuHoBKa HaMU He MOAJIEPKUBAET
KiroueBckoro paiiona
MBanoBu4 o
BopoHexckoit obiaactu
MaTh [erpoBa 01.01.1947, MCHCHOHEpKa r. Boponex,
(SIxoBneBa) ¢. ManuHoBKa yi1. JlenuHa,
Huna KiroueBckoro paiiona 1. 30, xB. 57
MBaHoBHA Boponexckoii obiactu
Cectpa CumoHOBa 20.06.1972, VYupuTenp HadYaIbHBIX r. BopoHex,
(ITerpoga) c. ManuHoBka KJIaCCOB yi. JlenunHa,
AnHa KiroueBckoro paiiona cpeuieii obuieoGpasosaTeLHOi 1. 30, xB. 57
mKosbl Ne 6
[lerpoBHa Boponexckoii odnactu  |r. Boponexa, yin. CoBerckas a. 5
Myx WBanos 03.04.1970 MPEANPUHUMATEITH r. Yensbunck, yin. Mupa,
HUrops r. YenstOnHCcK I. 86 kB. 57
CepreeBuu
bl CoxkomnoB 01.01.1969 Bpax pacropruyt B 1982 rony Crenenuii o GiBiliem Myxe He
MYXK UMEIO.
WBan AnnpeeBuy CBsI31 ¢ HUM HE TIOAJIEP>KUBAIO
Crynent YensOuHckoro
CobIH HBanos 21.08.1986 r. YensOunck, yn. PsiouHoBast,
rOCyJapCTBEHHOTO YHHBEPCUTETA
Huxonait Uropesia ?_ Yenabunck, yn. CriopTuBHas, 1. 131

JIpyrux OIM3KUX pOICTBEHHHUKOB cTapiie 14 jeT He nMero




14. Bammm 6nu3kue poJCTBEHHHUKH (OTEIl, MaTh, OpaThs, CECTPHI H JIETH), a TAK)KE MYX (3)K€Ha), B TOM
quclie OBIBIIUE, IOCTOSIHHO MPOKUBAIOIINE 32 TPaHUIleH U (Wn) ohopMIIsonue TOKyMEHThI

JUIS BbI€3/1a Ha IOCTOSIHHOE MECTO JKUTENbCTBA B JPYTO€ TOCYAapCTBO
1) Bmuzkux POACTBCHHUKOB, IOCTOSIHHO IIPOKUBAOMIUX 3a rpaHHueﬁ, n Oq)OpMIISIIOHlI/IX JOKYMCHTBI Ha MOCTOSIHHOEC MECTO
KUTCIBCTBA HC MMCHO.

((pamuus, UMsI, OTYECTBO, C KAKOT'0 BPEMEHH OHH ITPOJKMBAIOT 33 IPaHHILICH)

2) CCCTpa CuMoHOBa AHHA HeTpOBHa O(bOpMHHeT JOKYMCHTHI I BbI€3/la Ha IMOCTOSAHHOC MECTO KUTCJILCTBA B FepMaHI/IIO

15. TlpeObiBanme 3a rpaHuLeii (KOTaa, Te, ¢ KaKOH LelbIo)

1) B 1978 rony no Typuctrueckoi nyreBke Obuta B Mtanmu

2) 3a rpaHuneii He OblIa

16. OTHOIIEHUE K BOMHCKOI 0053aHHOCTY ¥ BOMHCKOE 3BaHUE 1) HeBOeHHOOOs13aHHASL 2) MPHU3BIBHUK

3) BOCHHOOOSI3aHHBIH, PSIOBOM, 3amac 2 paspsina, BoeHHbIH omner Ne AM 2246504 BYC 837037A, Onuatiosckrii PBK

17. HNomamuwmii anpec (ampec peructparuu, (aKTHUECKOTO TMPOXUBAHUS), HOMEp TenedoHa (Iudo
WHOM BH] CB$I3PI) 454000, YensOunckas obmactb 1. YenssOunck, yn. Mupa, gom 57, k8. 86

DaxTUYECKH IPOXKUBAIO TI0 TOMY XK€ afpecy.

Jomaranii Tenedon 2-15-15, pabouwnii 3-55-55

18. ITaciopT i TOKYMEHT, €10 3aMEHSFOLIHUI 74 02 544672 OBJI YensGuckoii obacti

(cepusi, HOMEP, K€M U KOT/1a BbI1aH)

kon noxpasnesnenust 042-076 seraan 10.01.2004

19. Hanmnuue 3arpaHu4HoOro nacropra 3arpaHUYHOrO MacIopTa He UMEI0

(cepusi, HOMEP, K€M U KOT/1a BbIaH)

20. Homep cTpaxoBOTo CBUAETEILCTBA 005S3aTEIHHOTO IEHCHOHHOTO CTPAaXOBaHUs (€Cliu UMeeTcs)
023-562-456-01

21. UHH (ecnu umeercs) 743025846552

22. JlonmonHWTENbHBIE CBeAEHHUs (ydacThe B BBIOOPHBIX MPEJCTABUTENBHBIX OpraHax, Jpyras HH-
dbopmarius, KOTOPYIO XKellaeTe COOOLUTh 0 cebde)

JIOTOTHUTENIbHBIX CBEICHUH HE UMEIO
23. MHe Wu3BECTHO, YTO 3aBEIOMO JIOKHBIE CBEIEHHS, COOOLIeHHbIe O cebe B aHKeTe, U MoOe
HECOOTBETCTBUE KBATH(PUKAIMOHHBIM TPEOOBAHMSM MOTYT MOBJIEYb OTKAa3 B y4acTHMH B KOHKYpCE U
MpreMe Ha JOJDKHOCTD.
Ha npoBenennie B OTHOIIIEHUH MEHS TPOBEPOYHBIX MEPOTIPUSATHI COTTIaceH (COryiacHa).

« » 20 I. IMoamuce

dotorpadust ¥ AaHHBIE O TPYJOBOM JEATEIBLHOCTH, BOMHCKOH city:x0e u 00 yuebde
M. IL 0oGopMIIIEMOro JIUIAa COOTBETCTBYIOT JOKYMEHTAM, YIOCTOBEPSIOIIUM JHMYHOCTB,
3aIUCsAM B TPYIOBOM KHIKKE, TOKYMEHTaM 00 00pa30oBaHUU M BOMHCKOH CIryx0e.

« » 20 r.

(moamnucek, Gpamuust paboTHHKA KaAPOBOW CIYKObI)



JIOTKHOCTHBIE PErilaMeHThI TPAXKIAaHCKHUX CIYXAallluX, y4aCTBYIOIIMX B KOHKypce Ne2 Ha
3aMeIIeHNE BaKaHTHBIX JIOJDKHOCTEH TOCYJapCTBEHHOM Ipa)K1aHCKO ciry:k0b1 Poccuiickoii @enepanuu B
MexpaitonHoit UOHC Poccuu mo MockoBckoit obimactu

1. Otnen kamepaabHbIX IPoBepok Ne 1

1.1. lomkHocts — Crapmuii rocylapCTBEHHBIH HAJOTOBBIM HMHCIIEKTOP OT/eNda KaMepalbHbBIX
poBepok Ne 1

Hanuuue svicuezo obpasosanusi.

Kesanugpurayuonnsvie mpebosanuss x cmadxicy TOCyIApCTBEHHON TPaKTAHCKOW CITY)KOBI HITH CTaXY
paboThI IO CTICIMATBHOCTH, HAITPABJICHUIO IOATOTOBKU HE TPEIbSIBIISIOTCS.

Hanuuue 6a306vix 3nanuu: Bxitouyas 3HaHue ocHOB Koncrurynuu Poccuiickoit ®epepanuu,
3aKOHOJIATENbCTBA O IPOTHBOJCHCTBUM  KOPPYHLHMH, (elepaiabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanpHbIX 3aKOHOB; yKazoB IIpesumnentra Poccwuiickoit deneparum, nocraHoBieHuil [IpaButenscTBa
Poccuiickoit  ®enepanyivi, HHBIX HOPMATHUBHBIX NPABOBBIX AKTOB MPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPaBOBBIX OCHOB TPOXOXAEHUS (eaepaJbHOM TrocylapCTBEHHOM
IpaXXIaHCKOW CITy>KOBbI; TIPaBUII JEIOBOIO ATUKETA, MOPsAIKa pabOThl C 00OpallleHUsIMU TPaXkJlaH; MpaBUIl U
HOpPM OXpaHbl TPyJa, TEXHWKHU O€30MacHOCTU U TNPOTUBOIOXKAPHOM 3alIUTHI; CIY)KEOHOrO pacropska
Wncnekiuu; nopsaka paboTel co ciayxeOHOW uHopmanued, mopsaka paboTbl ¢ MepCOHaTbHBIMU
JAHHBIMM W KOH(UIEHIMATbHON HMH(OpMaIyel; HHCTPYKIHUUA MO AEJONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYass  KCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOmacth obecriedeHus HHPOPMAITMOHHON 0€301acHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvuvix 3nanuii:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

- HanoroBslit kogekc Poccuiickoit @enepanuu;

- 3akoH Poccuiickoit ®enepanuu ot 21 mapta 1991 r. Ne 943-1 «O HanoroBbIx opranax

Poccuiickoit ®eneparuny;

- ®enepanbHbIid 3akoH 0T 27.07.2004 Ne 79-D3 «O rocyaapCTBEHHOM IpakIaHCKOM CITy)KOe

Poccuiickoit ®eneparuny;

- [locranoBnenue [IpaBurensctBa Poccuiickoit denepamuu ot 30.09.2004 Ne 506 «O6

YTBEPKIACHUH 10s10kKeHHs 0 DenepanbHOi HaToroBOM Ci1yK0e»;

- [Tpukaz ®HC Poccuu ot 16 okts6pst 2013 r. Ne MMB-7-3/449(@, «O06 yrBepxaeHuu [lopsaka

OpraHu3aI|y JIeTEIBHOCTH HAJIOTOBBIX OPTaHOB 10 BOIIpocaM (GOPMHUPOBAHUS €AUHOMN

METO/I0JIOTMYECKOH MO3ULIMY B 00IACTH HANOTOO0OI0KEHUS IOPUANYESCKUX JTHID;

- [Ipuka3z ®HC Poccuu ot 19 oxts16ps 2016 1. Ne MMB-7-3/572(@ «O06 yTBepxaeHuu GOpMBI

HAJIOTOBOM JIEKJIapallly 110 HAJIOTy Ha MPUOBLIb OpraHU3alliii, MOPsIKa €€ 3aNOJTHEHUS, a TAKKE

dbopmara mpelnCTaBICHUS HAJIOTOBOW JEKjapaldyd MO HaJlory Ha MpUObUIb OpraHu3aluii B
AIIEKTPOHHOU (hopMe.

- Ilpukxaz Munpuna Poccun ot 2 wmrons 2012 r. Ne 99H «AAMUHUCTPATHBHBIH periaMeHT
@enepanbHON HAJIOrOBOM CIYXOBI 1O MPEIOCTaBIEHUIO T'OCYAAPCTBEHHOM YCIyrd mHo OecriaTHOMY
UH()OPMHUPOBAHUIO (B TOM YHCIIE B TUCBMEHHON (popMe) HAIOTOIIATEeNbIIUKOB, MIATEIBIINKOB COOPOB U
HAJIOTOBBIX areHTOB O ACWCTBYIOIIMX Hallorax M cOopax, 3aKOHOJATeNbCTBE O Hajorax u cOopax u
MPUHATBIX B COOTBETCTBUM C HHUM HOPMATHBHBIX IPABOBBIX AKTaX, MOPSJIKE HCUHUCICHUS U YILIATHI
HaJIOTrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENBITUKOB, MIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJIHOMOYMSIX HAJIOTOBBIX OPraHOB M UX JIOJHDKHOCTHBIX JIMI], @ TaKKE€ MO MPUEMY HaJOTOBBIX
nexnapanuil (pacuetoB)»; 3akoH Poccuiickoit @enepanuu ot 21 mapra 1991 r. Ne 943-1 «O Hanorossix
opranax Poccuiickont denepanuny;

- [Tonoxenne 06 Mucnekuuu,

- [Tonosxenue 06 oTaene kamepaabHbIX TPoBepok Nel.

Crapmuii rocyJapCTBEHHbBIN HAJIOTOBBIA MHCIIEKTOP JOJHKEH 3HaTh UHbIE HOPMATHUBHbBIE ITPABOBBIE
aKThl M CIY)K€OHble IOKYMEHTBI, PEryJIUpYIOIIHE BOIPOCHI, CBSI3aHHbIE C OOJACTBIO M BUIOM €r0




podecCHOHANBHON CITyKEOHOU NS TeTbHOCTH.

Huvie npogheccuonanvruvle 3Hanus:

- OCHOBBI OYXTJITEPCKOTO M HAJIOTOBOTO YUETa;

- OCHOBBI HAJIOTOO0JIOKEHHS;

- 00IIIHe TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

- IPUHLUIIBL (POPMHUPOBAHUS HAJIOTOBOH cuctembl Poccuiickoit denepannu;

- IPUHIIMIIBI HAJIOTOBOTO aMUHUCTPUPOBAHNS,

Hanuuue ¢pynxyuonanvuoix snanuii:

- BU/IbI, HA3HAYCHHUE U TEXHOJIOTHH OPTaHU3AIlMU TTPOBEPOUYHBIX POLETYP;

- TIpolLIeIypa OpraHU3aIiyi MPOBEPKU: MOPSIOK, 3TAIbl, THCTPYMEHTHI IIPOBEICHNUS,

- OTpaHUYEHHUS PU TPOBEACHUH MPOBEPOUHBIX MPOTIEAYD;

- MEpBI, IPUHUMAEMBIE 110 PE3yJIbTaTaM MPOBEPKU;

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHUE IJIAHUPOBATh, PAIIMOHATIFHO MCTIOIB30BaTh CIIY>KEOHOE BpEMs U JOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISITH U3MCHCHUSIMHU.

Hanuuue npogheccuonanvmuix ymenui.

- BEJICHUE aJIMUHUCTPATUBHOTO TIPOU3BOJICTBA,

- BBIIIOJIHEHUE TIOCTABJIEHHBIX 3a/1a4, 3()(eKTUBHOE TIIaHUPOBaHUE PabOTHI,

-BEJICHUE JICJOMPOU3BOJICTBA, COCTABJIEHUS [IEJIOBOTO THMCHbMa, TIOJATOTOBKH  CIYKEOHBIX
JIOKYMEHTORB,

- cOop W cucTeMaru3alus aKkTyaJbHOW WH(GOPMAIMM B YCTAaHOBJICHHOW cdepe nesTeTbHOCTH,
BJIaJICHUE COBPEMEHHOM OPITEXHHKOM U MPOTrpaMMHBIMHU IMPOIYKTaMH, a TaK)Ke HaBbIKaMHU 0a30BOT0
YpOBHA B 00JacTH HMHPOPMAIMOHHO - KOMMYHHKAI[MOHHBIX TEXHOJOTHM (C BHYTPEHHUMH U
nepugepuitHbIMI YCTPOMCTBAMH KOMITbIOTEpPA, UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETSMU, B
TOM 4Hclie ceTbio VIHTEepHeT, B ONEepallMOHHON CHUCTeMe, TEKCTOBOM pelakTope, mpu paboTe ¢ 0azamu
JAHHBIX, C AJEKTPOHHBIMHU TaOJIMIIAMH, TIOJATOTOBKHU Mpe3eHTanui, VHCIEeKIUN 3JIeKTPOHHOW TOYTOM,
HCI0JIb30BaHKE TpaduyecKuX 0OBEKTOB B AIEKTPOHHBIX TOKYMEHTAX).

Hanuuue ¢hynkyuonanvuwix ymenuii.

- OpraHu3anys U NpoBEACHUE MOHUTOPUHTIA IPUMEHEHHS 3aKOHOJATENIbCTBA;

- IPOBe/IEHNE IPOBEPOK COOIIOICHHS HAJIOTOBOTO 3aKOHOIAaTEeNIbCTBA;

- OCYILECTBJICHHE KOHTPOJS MCHOJHEHHUS MPEANUCAHUM, PELICHUH U APYTHX PAaCHOPAIUTEIbHBIX
JOKYMEHTOB.

OcHoBHbIE TTpaBa ¥ 00S3aHHOCTH CTApIIETO TOCYAAPCTBEHHOTO0 HAJIOTOBOTO MHCIEKTOpa, a TaKXkKe
3anpeTsl ¥ TpeOOBaHMsI, CBSI3aHHBIE C TPaXAAHCKON CIyX)OOU, KOTOPbIE YCTAaHOBJICHHI B €r0 OTHOIICHUU,
npeaycMoTpensl cratbsimu 14, 15, 17, 18 ®enepanbnoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocylapcTBEHHOU TpaxaaHcKoi ciyxxoe Poccuiickoit @enepannn” (nanee — OenepaibHblil 3aK0H).

B yenax peanuzayuu 3aoau u gyukyui, 6oznogceHuvix Ha Omoen, cmapuiuti 20Cy0apCcmeeHHbll
HA0208blll UHCNEKMOP 0053aH:

— ofecrneunBaTh peanusanuio GpeneparbHbIX 3aKOHOB, HOPMATHUBHO-IIPABOBBIX akTOB Poccuiickoii
denepanuy, NpUKa3oB U pacrnopsbkeHUi MunucrepctBa (uHaHcoB Poccuiickoit @eneparun, ®HC
Poccun no BompocaM, OTHOCAIIUMCS K KOMIIETEHLIMU OT/AENA;

— paccMarpuBaTh  MaTepHalbl W TOATOTaBIMBATH  3aKIIOUEHUS MO  OOpaleHUsIM
MIPaBOOXPAHUTEIBHBIX U KOHTPOJUPYIOIIUX OPTraHOB;

—  OCYILECTBIATH MOJATOTOBKY OTBETOB HAa MHCHhbMa M OOpaIeHHs MO0 BOMPOCaM, OTHECEHHBIM K
komneTreHuu OTaena;

— ¢opMHpOBaTh W TPEICTABIATh B YCTAHOBJICHHBIE CPOKH OTYETHOCTh W HH(MOPMAIMIO B
BBILLIECTOSIIINI HAJIOTOBBI OpraH;

— TPENCTaBIATh HHTEpechl VHCHEKIIMM B TOCYJAapCTBEHHBIX, OOIIECTBEHHBIX U HWHBIX
OpraHu3aIusix;



— BECTM B YCTAHOBJIEHHOM IIOPSIIKE JIEIONPOU3BOJCTBO, XpaHEHHE NOKyMeHToB Otaena u
nepeAavy uxX Ha apXUBHOE XpaHEHUE;

— U3yyaThb 3aKOHOJATENbHBIE W WHBIE HOpPMaTHWBHBIE akThl Poccuiickonn denepauuu u
MockoBckoit 061acTi, HH()OPMAIIMOHHBIE TMChMa U 0030pbI CyAeOHBIX OPraHOB

—  CHCTEMAaTHYECKH TOBBIIIATH CBOM MPOPECCHOHATBHBINA YPOBCHB;

— oOyuath Ha pabodeM MecTe BHOBbH MPHUHATHIX COTPYIHHUKOB, C IIEIBI0 OINEPATHBHOTO
BOBJICUEHUS B BBIIIOJIHEHHUE JODKHOCTHBIX 005I3aHHOCTEN U B JIESTEIHHOCTh OT/EIA,;

—  OCYIIECTBJIATH IMOATOTOBKY MH()OPMAIIMOHHBIX MaTEepUANIOB JJIsI PYKOBOJACTBa MHcHeknum
110 BOIIPOCAM, BXOJISAILIUM B KOMIIETCHIIUIO OTACNA;

— BJAJETh HaBbIKaMHU IIOJb30BaTeNsl INporpaMMHoro kommuiekca ''Cucrema O0O/", a Tarxke
benepanbHpIMU HHPOPMALIMOHHBIMEU pecypcamu U cepBrcoM «Hanor-Cepsuc»y ®HC Poccun.

Kpome mozco, cmapwuii 2ocyoapcmeennulil HA0208bl1 UHCNEKMOP 00A3AH.

- o0ecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh ciykeOHbIi pacniopsiok MHcnekuuy,

- coOMroaTh MpaBuiIa U1 HOPMBI OXpaHbl TPyAa U TEXHUKH 0€30TTaCHOCTH;

- coOmoaaTh TpeOOBaHUS YTBEPKICHHOW MHCTPYKITUH TIO JIEJIONPOU3BOACTBY B MHCTIEKINH;

- coOI01aTh KOJIEKC ITHUKHU U CIY)KEOHOTO MOBEACHUS TOCYIAPCTBEHHBIX T'PaXAaHCKHUX CIIYKaIllUX
®denepalibHON HAJIOTOBOM CITYXKOBbI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJOTOBYIO W HMHYIO OXpaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamaTh CTaBIINE €My U3BECTHBIMH B CBSI3M C MCIIOJHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBENICHUS,
3aTparvBaroOIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXK/IaH,

- cooOmiarh MPeICTaBUTENI0 HAaHUMATENls O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOIHEHHUH
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MPeI0OTBPAILIEHUIO TAKOTO KOH(INKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM MOPSIKE MPEeTyCMOTpeHHbIE (peepaabHbIM 3aKOHOM CBEJICHUS O
0X0Jax, 00 UMYIIECTBE U 00s3aTEIbCTBAX UM YIIIECTBEHHOTO XapaKTepa, CBEJCHUS O pacxoax o cede u
YJieHaX CBOEH CeMbHM, a TaKXKe CBEIEHUS O pa3MelleHud uHbopManuu B HHPOPMAILIMOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu "MuTepuer";

- cobmonaTh TpeboBaHUsA 3akoHojAarenbcTBa Poccuiickoit denepanny, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepanun, APpYyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (pacropssKeHuil) u
muceM DPHC Poccum u HMHcneknuu 1o HampaBlIeHUIO JedaresibHOCTH OtTaena W 0 MPOXOKICHUH
IpaXIaHCKOU CITYKOBI;

- co0JII0IaTh OrPaHUYEHUS, BBIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CIIY)KEOHOMY MOBEACHUIO,
HE HapyllaTh 3allpPeThl, YCTAHOBIIEHHBIE JEMCTBYIOIINM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu;

- UCHOJHATh WHBIE MOPYYEHHsS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO MOPYYEHUIO HadallbHUKA
Otnena u 3aMecTUTENS HAYAIbHHUKA OT/eNa (32 HCKIIFOUEHUEM HEPaBOMEPHBIX);

B yenax ucnonmnenus 60310:4CeHHbIX OOINCHOCMHBIX 00A3AHHOCME CMAPUIULL 20CYOAPCMBEHHbIN
HA10208blUl UHCNEKMOP UMeem npaso:

- BHOCUTh MPEUIOKEHHUS IO COBEpPUICHCTBOBaHMIO paboThl OThena U MO B3aUMOJICHCTBUIO C
IpyruMu nojpaszaeneHusmu MHcneknuy,

- IOKJaAbIBaTh pyKoBOACTBY Otnena o000 BceX BBISABICHHBIX HENOCTAaTKax B Tpeaelax CBOeH
KOMIIETEHIIHH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOAMMBIMU IS BHITIONHEHUS BO3NIOKEHHBIX Ha OTaen 3a1ad,
C JIOKyMEHTaMH, OINpENeSIIONIMMH €ro TMmpaBa W O00SM3aHHOCTH TIO0 3aMellaeMOl  JIOJDKHOCTH
rOCy/IapCTBEHHOW IPayKIAHCKON CITY>KObI, Ha OpraHU3allMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCTIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3alpamuBaTh ¥ MOJy4aTh B YCTAaHOBJICHHOM MOPSIKE HEOOXOAMMBIE MaTepuaibl 10 BOMPOCaM,
OTHOCSIIIMMCS K KoMrieTeHInn Otaena;

- 3HAKOMHUTBCS C OT3bIBAMH O MPOPECCHOHAILHON CIyKEeOHOU MeATENbHOCTH U JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeJIO, C MaTepUalaMU JTUYHOTO Jefia, a TAK)Ke Ha MPUOOIIEeHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpUaJoB;

- Ha 3aI[UTy CBOUX MEPCOHATBHBIX JTAaHHBIX;



- Ha mpo(decCHOoHaNBHOE Pa3BUTUE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTHCS CO CBEJCHUSMH, COCTABJSIIOIIMMH TOCYIApCTBEHHYIO TalHy, NpU HATUIHH
0(OPMIICHHOTO JOTyCKa K TOCYAapCTBEHHOU TaliHE;

- Ha IEHCUOHHOE 00ECTIEYeHHE C YUETOM CTa)Ka ITOCYJapCTBEHHOM CIIYKObI;

- Ha oObenuHeHHEe B TNPO(PECCHOHANBHBIE COIO3bI (AaCCOLMAIMM) JUIS 3allUThl CBOUX IIPaB,
COIIMATBHO - SKOHOMHUYECKUX U MPO(HEeCCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJISITh MHBIC MOJTHOMOYHS, BXOIAIIKME B KOMIETeHINIO OTaena.

Crapmuii Tocy1apcTBCHHBIN HAJIOTOBBIN MHCIIEKTOP OCYIIECTBIISICT HHBIE TIPaBa U UCIIOJIHSACT NHBIC
00sI3aHHOCTH, TPEAYCMOTPCHHBIE 3aKOHOJIATeNbCTBOM Poccuiickoii ®enepanuu, Ilomoxxenuem o
denepanbHON HAJIOTOBOW CIIy)k0e, yTBEp)KIEHHBIM mocTaHoBIeHHeM I[lpaBurtenscTtBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaenuu Ilonoxenus o denepanbHON HATOTOBOU
cyx6e", [lonoxxennem 06 Uucnekiuu, yrBepxxaeHHbIM pykoBoauteneM @HC Poccun, nmonoxxennem o0
Otnene, npukazamu (pacnopspkenusmu) @OHC Poccun, npukaszamu HWHcnekuuu, nOpydeHUSIMU
pykoBojacTBa MHCTIEKIINY.

Cmapwuii  20cyoapcmeeHublll  HAN0208blll UHCNEKMOp 3d HEeUCNnoIHeHue uiu Henaonexcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEH MOXKET OBITh MMPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHo1aTenbcTBOM Poccuiickoit denepannm.

Dppexmusnocmv U pe3yILbMAMUBHOCb  NPOPECCUOHATLHOU  CLYAHCEOHOU  OesimelbHOCU
2/IA8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAECMCS NO CLEeOVIOUWUM NOKA3AMETIAM

- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B AKCTPEMAIbHBIX YCIOBHSX, COOIIOICHUIO CYKEOHON AUCHUIIIINHBL;

- CBOEBPEMEHHOCTH M OMEPATUBHOCTH BBITIOJIHEHUS IOPYUCHHIA;

- KayecTBY BBIINOJHEHHON paboThI (MOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY H3JI0KEHHIO MaTepHalia, IOpUAUUECKHd IPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPaMMaTHYECKUX OLINOO0K);

- npodeccuOHANbHON KOMIIETEHTHOCTU (3HAHHMIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, MHUPOTE MPO(HECCHOHATHHOTO KPyro30pa, yMEHHIO paboTaTh C JOKYMEHTAMU);

- CIOCOOHOCTH YETKO OPraHW30BbIBaTh M IUIAHMPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO PallMOHAIBHO HCIIOJIB30BaTh paboyee BpeMsi, pacCTaBIISITh IPHOPUTETHI;

- TBOPYECKOMY IOJAXOJY K PELICHUIO IOCTaBJICHHBIX 3a/lady, aKTUBHOCTM M WHUIIMATUBE B
OCBOCHMU HOBBIX KOMIIBIOTEPHBIX U HH(OPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIIEACTBHS CBOUX JICHCTBUM, IPUHIUMAEMbIX PEILICHUH.

2. Otaen kamepajbHBIX MPOBEPOK Ne 2

2.1. lomxHOCTh — ['MaBHBIA TrOCYNapCTBEHHBIM HAJOTOBBIA HMHCIEKTOP OTAeda KaMepalbHbIX
poBepok Ne 2

Hanuuue svicuezo obpasosanus.

Keanugurayuonnvie mpebosanus x cmadicy TOCyJapCTBEHHON T'PaXXAaHCKOM CIIyXObl MJIM CTaxy
paboThI MO CTIEUATFHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIBSIBISIOTCS.

Hanuuue 6a306vix 3nanuu: Bkitouas 3HaHue ocHOB Koucrurymmu Poccuiickoit ®epepanuu,
3aKOHOJIATENLCTBA O MPOTHBOJCHCTBUU  KOPPYHIUH, (enepaabHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
benepanbHbix 3aKkoHOB; yka3oB [Ipesumenta Poccuiickoii deneparun, nocranoBnenuil [IpaBurenbcTBa
Poccuiickoit  ®denepany, WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOJIHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TIPaBOBBIX OCHOB TIPOXOXACHUS (eaepaTbHOH TrocylapCTBEHHOM
IPa)XIaHCKOW CITY>KOBI; TIPaBUI JIEIOBOTO ATHUKETA, MOPsIKa paboThl C 0OpallleHHsIMH TPaK/IaH; MPaBUI U
HOpPM OXpaHbI TPy/a, TEXHUKH OE30MacCHOCTH W MPOTHUBOMOKAPHOW 3allUTHI; CIYKeOHOTO pacmopsaka
Wucnekiuu; mopsiaka paboTel co ciayxkeOHOW uHopManueld, mopsaka paboThl ¢ TepCOHATbHBIMU
JAHHBIMA W KOH(UIEHIMATBHON HH(OpMAaIel; HHCTPYKIIUUA TIO AETONPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHUH B
FOCYJapCTBEHHbIX  OpraHax, BKJIKOYas  MCIOJIb30BAaHUE  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOIO




JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecrieueHUs] HHMDOPMAIMOHHONW OE30MacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvhvix 3nanuil:

B cdepe 3akonomatenscrBa Poccuiickoii @eneparu:

- Hanorossii konekc Poccniickoit denepanuu;

- 3akoH Poccuiickoit ®enepauuu ot 21 mapta 1991 r. Ne 943-1 «O HanorobIx opraHax

Poccniickoit enepanuny;

- ®enepanbHbiii 3ak0H 0T 27.07.2004 Ne 79-D3 «O rocyaapcTBEHHOM rpaxaaHCKOM Ciry:k0e

Poccniickoit enepanuny;

- [locranosnenue IIpaBurenscrBa Poccuiickoit @eneparuu ot 30.09.2004 Ne 506 «O06

YTBEPKIACHUU 1os10keHUs 0 DenepanbHOM HATOrOBOM CIIyKOe»;

- [Tpukaz ®HC Poccuu ot 16 oktsi6pst 2013 r. Ne MMB-7-3/449(@, «O6 ytBepxaenuu [lopsiaka

OpraHM3aI|K JIeATEIbHOCTH HAJIOTOBBIX OPTraHOB 110 BOIIpocaM (pOPMHUPOBAHUS €AUHON

METO/I0JIOTUYECKOH MO3ULIMHU B 00IACTH HANIOT000I0KEHUS IOPUANYECKUX JTUIDY;

- 3emenbHbIN Koneke Poccutickoit @enepanmu ot 25 oktsaopst 2001 r. Ne 136-D3;

- 3akoH MockoBckoit o0mactu ot 24.11.2004 Ne151/2004-0O3 «O AbroTHOM HaJIOr000JI0KEHUH B

MockOBCKOIT 001acTH;

- 3akoH MockoBckoit o0mactu ot 16.11.2002 Ne129/2004-0O3 «O TpaHCIIOPTHOM HaJoTe B

MocKkOBCKOIT 001acTH,;

- ®enepanbHbiit 3ak0H 0T 02.05.2006 Ne 59-®3 "O nopsake paccMOTpeHHs 00paleHus TpakKIaH

Poccniickoit denepanun';

- Ilpukaz Munduna Poccum ot 2 wmrong 2012 r. No 99H «AIMUHUCTPATUBHBIN pEriaMeHT
denepanbHON HAJIOTOBOM CIY)KOBI IO TPEAOCTABICHUIO TOCYAAPCTBEHHOW YCIYrd MO OeCIiaTHOMY
WH(POPMHUPOBAHUIO (B TOM YHCJIE B TUCBMEHHOM (JOopMe) HATOTOTUIATEIIBIITNKOB, TJIATENIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACWUCTBYIOIIMX HaJloTax M cOOopax, 3aKOHOJATENbCTBE O Hajlorax M cbopax u
MPUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAIKE HCUUCICHUS U YIIAThI
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTAX HAJIOTOIUIATEBIINKOB, IIATEIBIIUKOB COOPOB U HAJIOTOBBIX
areHToB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JOJKHOCTHBIX JIMI], a TaKXKe IO MpPUEeMy HaJIOTOBBIX
nekapanuii (pacuetoB)»; 3akoH Poccmiickoit @enepanmu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIx
opranax Poccuiickoit deneparumy;

- [Tonoxenue 00 Mucnekuuu;

- [lonoxenue 06 oTAene KaMepanbHbIX TPOBEPOK No2.

Crapuuii TocyJapCTBEHHBII HAJOrOBBII MHCIIEKTOP JOJIKEH 3HAaTh UHbIE HOPMATHUBHBIE NIPABOBBIE
aKThl U CIIy’)KeOHbIe JOKYMEHTBI, PETYIHPYIOIIME BOIPOCHL, CBS3aHHbIE C OONACTHIO U BUIOM €ro
npodeccruoHalbHOM cITyKeOHOH AeITeTbHOCTH.

Hnvie npogheccuonanvhnuvle sHanus:

- OCHOBBI OYXTaJITEPCKOTO M HAJIOTOBOTO y4eTa;

- OCHOBBI HAJIOTOOOJIOKEHUS;

- 001111 TIOJIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIIB (POPMUPOBAHHUS HAJIOTOBOM cucteMbl Poccuiickoit @enepannuy;

- MPUHIUIIBI HAJIOTOBOTO a/IMUHUCTPUPOBAHMUS;

Hanuyue ¢ynxyuonanvuoix 3nanuii:

- BU/Ibl, HA3HAUEHUE U TEXHOJIOIMH OPraHU3allii IPOBEPOYHBIX TPOLIELYD;

- IpoIielypa OPraHU3alK IPOBEPKHU: MOPSIOK, ITAIbl, UHCTPYMEHTHI IPOBEACHHUS,

- OIPaHUYEHHUS [TPU NIPOBEIEHUH IIPOBEPOUYHBIX NTPOLIETYD;

- MepBl, IPUHUMAEMBIE 110 Pe3yabTaTaM MPOBEPKU;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTETn4ecKu);

- YMEHUE IIaHUPOBATh, PAIIMOHAILHO UCIOJIb30BaTh CIIyKeOHOE BpeMsl U JJOCTUTaTh PE3ylbTaTa;

- KOMMYHUKAaTUBHBIE YMEHHSI,

- YMEHHUE YIPaBIATh U3MEHEHUSMH.

Hanuuue npogpeccuonanvmoix ymenuii:



- B€/ICHHE aJIMMHUCTPATUBHOTO IIPOU3BOJICTBA;

- BBITIOJTHEHHUE TTOCTABIICHHBIX 33/1a4, 3 (GEKTUBHOE IIAHUPOBAHUE PAaOOTHI,

-BeJIEHHE JICTIOTPOU3BOJCTBA, COCTABICHHUS JEJIOBOTO IHCHhMA, IOJATOTOBKH  CIY)KEOHBIX
JOKYMEHTOB,

- cOop W cucreMaTH3alysl aKTyaJbHOW HMH(OpMANMKM B YCTAaHOBIEHHOH cdepe NesTeNbHOCTH,
BJIaJICHHE COBPEMEHHOW OPITEXHUKOW M MPOTPAMMHBIMU IPOJIYKTAMH, a TaKXe HaBBIKAMHU 0a30BOTO
ypoBHSI B oOmact WHQPOPMAIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJOTHM (C BHYTPEHHUMH H
nepuepuiiHBIME YCTPOMCTBAME KOMITbIOTEpa, HH(DOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIMUA CETSMH, B
TOM 4YHCIIE CeThI0 VIHTEpHET, B ONEpaIliOHHON CHCTEME, TEKCTOBOM DPEIaKTope, MpH padore ¢ Gazamu
JTAHHBIX, C AJCKTPOHHBIMHU TaOJIMIIAMH, TIOJATOTOBKHU Mpe3eHTanui, VHCIEeKIunu 3IeKTPOHHOM TOYTOM,
HCI0JIb30BaHKE TpaUIeCKNX 0OBEKTOB B AIEKTPOHHBIX TOKYMEHTaX).

Hanuuue ¢hynkyuonanvuwix ymenuii.

- OpraHu3alys U NpoBEACHNE MOHUTOPHUHTA IPUMEHEHHS 3aKOHOIaTeNIbCTBA;

- IPOBE/IEHUE IPOBEPOK COOIIOICHHS HAJIOTOBOTO 3aKOHOIATENbCTBA;

- opraHu3anus M INPOBEJEHHE MOHMTOPHMHIA IMPUMEHEHMsI 3aKOHOJATEeNbCTBA; - MPUEM, Y4ET,
0o0paboTka M perucrpanusi KOPPEeCHOHJEHIIMH, KOMIUIEKTOBAaHUE, XpaHEHHE, Y4eT U MCIOJIb30BaHUE
apXMBHBIX JIOKYMEHTOB, BblJjaua apXUBHBIX CIPABOK, COCTABJIEHHUE HOMEHKJIATYphI Jed; - IPOBEICHHE
IJTAHOBBIX U BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepaJbHBIX) MPOBEPOK (0OCiIeJ0BaHM);

- OCYUIECTBJICHUE KOHTPOJIS MCHOJHEHUS MpEeANHUCaHUN, pEelIeHUH U JAPYruX pacrnopsAuTeIbHBIX
JOKYMEHTOB.

OcHoBHbIE TTpaBa M 00S3aHHOCTH CTApIIET0 FOCYAAPCTBEHHOTO0 HAJIOTOBOTO MHCIEKTOpa, a TaKxkKe
3anpeTsl U TpeOOBaHMsI, CBSI3aHHBIE C IPaXXIAHCKON CIYy»KOOMH, KOTOpbIE YCTAaHOBJIEHBI B €T0 OTHOIIIEHUH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJIapCTBEHHOM rpaxkaanckoi ciyxxoe Poccuiickoit deneparun (nanee — OenepaibHBINA 3aKOH).

B yenax peanuszayuu 3aoau u ¢yukyuii, 6oznoxcenuvix nHa Omoen, 21asHvill 20CYO0aApPCMBEEHHbL
HA0208blll UHCNEKMOP 0053aH:

— ol0ecneunBaTh peanu3aiuio genepanbHbIX 3aKOHOB, HOPMATUBHO-IIPABOBHIX akTOB Poccuiickoi
denepanun, MPUKA30B W pacrnopsbkeHnid MwunHucteperBa (urancoB Poccuiickoit ®@enepammun, OHC
Poccun no Bonpocam, OTHOCSIIMMCS K KOMIIETEHIIUU OT/ENa;

— TOArOTaBIMBATh B YCTAaHOBJIEHHOM TMOPSAJKE Pa3bsSCHEHUS IO BOIPOCaM, OTHOCSIIUMCS K
nestensHocTH OTAena, B TOM YHUCIIE MO BOIpPOCaM O JIEHCTBYIOIIMX HMMYIIECTBEHHBIX M PECYpPCHBIX
HaJorax, 0 MOPSAIKE WX UCUUCIICHUS U YIUIAThl, a TAKXKE 3al0JIHEHUS U MpecTaBieHus] GOpM HaJOTOBBIX
JeKIapanuii (pacu€Ton);

— paccMarpuBaTh ~ MaTepHalbl W TOATOTaBIMBATH  3aKIIOYEHUS 1O  OOpaleHUsIM
MIPaBOOXPAHUTENBHBIX U KOHTPOJIUPYIOUIUX OPTaHOB;

—  OCYILECTBIATH MOJATOTOBKY OTBETOB Ha MHCbMa M OOpalIeHHs MO BOMPOCaM, OTHECEHHBIM K
komneTreHuuu OTaena;

— ¢opMupoBaTh M TPEICTABIATh B YCTAHOBJICHHBIE CPOKH OTYETHOCTh U HH(GOPMAIHIO B
BBIIIECTOSIIINI HATOTOBBIN OpraH;

—  OCYILECTBISTh aHAIM3 CBEACHHWM, HEOOXOAMMBIX [UIsi HAYHUCICHHUS UMYIIECTBEHHBIX U
PECYPCHBIX HAJOTOB, IOCTYNAIOIIMX Ha YPOBEHb YNPABICHUS M3 OPraHOB U OpTraHU3ALNM,
YIOJHOMOYEHHBIX  OCYHIECTBJISATH  BEACHHME  TOCYAAPCTBEHHOTO  KajacTpa  HEJIBH)KMMOCTH,
rOCYJAapCTBEHHBIM KaJlaCTPOBBIN Y4€T HEABUKMMOIO MMYILECTBA, FOCYJAPCTBEHHYIO PETUCTPALIUIO TIPaB
Ha HEABM)XKMMOE HMYILECTBO M CIEIOK C HUM, YYET U PEruCTPALMIO0 TPAHCIOPTHBIX CPEACTB,
TEXHUUYECKUH YUYET U TEXHUYECKYI0 MHBEHTApU3AIMI0 0OBbEKTOB KalMUTAIBHOTO CTPOUTENLCTBA, YUET U
(WIIK) perucTpanuio mojab30BaTeNell MPUPOIHBIMU PECypcamMu, a TaKkKe JTUIEH3UPOBaHUE AEITeIbHOCTH,
CBSI3aHHOM C MOJIb30BaHUEM ITHUMH PECYPCAMH;

— TPENCTaBNATh HHTEpechl VHCHEKIMM B TOCYJAapCTBEHHBIX, OOIIECTBEHHBIX M HHBIX
OpraHu3aIusix;

— BECTM B YCTAaHOBJIEHHOM IOPSIZIKE JENONPOU3BOJCTBO, XpaHEHHE NOKyMeHToB Otaena u
nepeAavy uX Ha apXUBHOE XPaHEHUE;

—  CHCTeMAaTHYECKH TOBBIIIATh CBOM MPOECCHOHATBHBINA YPOBECHD;



— o0yuars Ha paboueM MecCTe BHOBb NPUHATBHIX COTPYIHUKOB, C LEJIbIO OIEPATUBHOTO
BOBJICYCHHUS B BBIIIOJHEHHE JOJDKHOCTHBIX O0S3aHHOCTEH U B ICATEILHOCTD OT/IENA;

—  OCYIIECTBJISITh TMOATOTOBKY MH(OPMAIMOHHBIX MAaTepUaloB AJIA PYKOBOJACTBa WHcmeknuu
110 BOIIPOCAM, BXOJISIIUM B KOMITETEHIIHIO OT/ENa;

— BJAJETh HaBbIKaMHU IIOJb30BaTeNsl INporpaMMHoro komiuiekca ''Cucrema O0O/", a Taxxke
benepanpHBIMU HHPOPMAITMOHHBIMU pecypcamu u cepucoM «Hamnor-Cepsuc» ®HC Poccun.

Kpome moeo, enasmwiii cocyoapcmeenHulli Han0208blti UHCHEKMOP 005A3aH.

- o0ecneunBaTh COXPaHHOCTD CIIY)KEOHOTO YIOCTOBEPEHUS;

- coOronaTh ciyxeOHbIN pacnopsaok MHcneknuy,

- coOrOIaTh MPaBUIIa M HOPMBI OXPaHBI TPYJIa ¥ TEXHUKU 0€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIIMH TIO ICTIONPOM3BOICTBY B MHCTIEKINY;

- cOOMIOaTh KOJEKC STHUKHU M CITY)KeOHOTO IMOBEACHUS TOCYIaPCTBEHHBIX TPaXITAHCKUX CITYKAIIHX
®denepalibHON HAJIOTOBOM CITYXOBbI;

- XpaHUTh TOCYIAPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXpaHSIEMYIO 3aKOHOM TaifHy, a TaKxke He
pasriamarh CTaBIINEe €My U3BECTHBIMHU B CBSI3U C HUCIIOJHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH CBEICHUS,
3aTparuBaroIIie YaCTHYIO )KU3Hb, YE€CTh U JJOCTOMHCTBO TPAXKIAH;

- coo0maTh NPEACTABUTEII0 HAaHUMATeNs O JHMYHOW 3aMHTEPECOBAHHOCTH TIPH HWCIOJHEHUH
JOJDKHOCTHBIX 00513aHHOCTEH, KOTOPast MOKET MPUBECTH K KOH(IUKTY HHTEPECOB, MPUHUMATL MEPHI 110
MPEIOTBPAIICHHIO TAKOTO KOH(IINKTA;

- TIPE/ICTABIIATH B YCTAHOBJIIEHHOM TOPSIIIKE TIPETYCMOTPEHHBIE (hefiepabHBIM 3aKOHOM CBEJICHHS O
n0xXoJax, 00 UMYIIECTBE U 00sA3aTeNIbCTBaX UMYIIIECTBEHHOTO XapaKTepa, CBEICHHs O pacxojax o cebe u
YJieHaX CBOEH CeMbHM, a TaKXKe CBEIEHUS O pa3MelleHud HuHPopManuu B HHYOPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTu "MHTepHer";

- cobOmonaTh TpeOoBaHMs 3aKoHOAaTenbcTBa Poccuiickoit denepaniu, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit deneparuu, Apyrux HOPMATHBHO TPABOBBIX aKTOB, MPHUKA30B (PaCMOpPSDKCHUMA) U
muceM DPHC Poccum u HMHcneknuu 1o HampabieHUIO JedarenbHocTH OTaena U 0 MPOXOXKICHUU
TPaKIAHCKOM CITY»OBI;

- coO0aTh OTpaHUYCHUS, BBITIOJIHATE 003aTEIHCTBA U TPEOOBAHMS K CIIY’)KEOHOMY TOBEICHUIO,
HE HapyllaTh 3allpeThl, YCTAHOBIIEHHBIE JEMCTBYIOIINM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu;

- UCHOJHATH WHBIE MOPYYEHHUS] M OCYIIECTBIATH HMHbIE (DYHKIUH MO MOPYYCHUIO HaydaIbHHUKA
Otaena v 3aMecTUTENS HaYaIbHHUKA OT/eNa (32 UCKIIFOUEHUEM HEPaBOMEPHBIX);

B yensax ucnonnenus 603104CeHHbIX OONNCHOCMHBIX 00A3AHHOCMEU 2NIABHBIN 20CYOAPCMBEHHbI
HA0208blll UHCNEKMOP UMeem npago:

- BHOCUTh MPEUIOKEHHUS IO COBEpPHICHCTBOBaHMIO paboTel OThena W MO B3aUMOJEHCTBUIO C
IpyruMu nojapaszaeneHusimu Mucnekuuy,

- NOKJaabIBaTh pykoBoACTBY Otnena o000 Bcex BBIABICHHBIX HEOCTAaTKax B Mpejenax CBOei
KOMITIETEHITNH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOAMMBIMU IS BBITIOJHEHUS BO3JIOKEHHBIX Ha OTAen 3a1ad,
C JIOKyMEHTaMH, OINpENeSIIOIMIMMH €ro TMmpaBa U O00S3aHHOCTH TI0 3aMellaeMON  JIOJDKHOCTHU
roCy/IapCTBEHHOU I'PaXKIAHCKON CITY>KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEI;

- 3alpamuBaTh M MOJy4aTh B YCTAHOBJIICHHOM MOPsAKE HEOOXOIAMMbIE MaTepHAalbl IO BOMPOCAM,
OTHOCSIIMMCS K KomrieTeHInn Otaena;

- 3HAKOMHUTBCS C OT3bIBAMH O MPOo(ecCHOHANBFHON CIY)XKeOHON HesATeNbHOCTH W JIPYTrUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIeJIO, C MaTepUaliaMy JJMYHOTO Jefia, a Tak)Ke Ha MPUOOIIeHIe K
JTUYHOMY JIeNTy MUCbMEHHBIX OOBSICHEHUN U IPYTHX JOKYMEHTOB U MaTEPHAJiOB;

- Ha 3aIl[UTy CBOUX MEPCOHATBHBIX JTaHHBIX;

- Ha mpodeccHoHaNbHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATeNhLCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTHCS CO CBEACHHUSMH, COCTABJISIIOIIMMU TOCYAApCTBEHHYIO TaliHy, TpH HAIUYUU
0(OPMIIEHHOTO J0OMYyCKa K TOCYAapCTBEHHO TaifHE;

- Ha TICHCUOHHOE 00ECIIeYeHHE C YUETOM CTa)ka TOCYAapCTBEHHOM CITyKObI;



- Ha oO0benuHEHHE B MNPOPECCHOHAIBHBIE COIO3bI (acCOUMAIMU) IS 3allUThl CBOHMX TIPaB,
COIMAIILHO - IKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJISITh MHBIC MOJTHOMOYMS, BXOIAIKME B KOMIETeHINI0 OTaena.

[JIABHBIM TOCY/IapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OCYILECTBIISECT MHBIC MTpaBa U UCIOJIHIECT UHBIC
00sI3aHHOCTH, TPEAYCMOTPCHHBIE 3aKOHOJIATENbCTBOM Poccuiickoii ®enepanuu, Ilomoxxenuem o
®denepanbHON HAJIOTOBOW CIIy)X0e€, yTBEp>KIEHHBIM mocTaHoBiIeHHeM I[IpaBurtenscTtBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHOl HAIOTOBOM
ciryx6e", TTonoxxenuem 06 Mucnekium, yrBepkaeHHbIM pykoBoauterieM @HC Poccun, monoxennem 06
Otnene, npukazamu (pacnopspkeHusmu) @OHC Poccun, npukasamu HWHcnekuuu, nopydeHUSIMU
pykoBojacTBa MHCIEKIIMY.

Inasnviti  2ocyoapcmeeHubili  HAlO208blU  UHCHEKMOp 3a HEUCNONHeHue Uiy Henaonexcaujee
WCTIOJTHEHHUE JOJHDKHOCTHBIX 0053aHHOCTEH MOXKET OBITh MIPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoaarenbcTBOM Poccniickoit denepanuu.

Oppexkmusnocmv  u  pe3yIbMAMUBHOCIL  NPOPECCUOHANLHOU  CYHCEOHOU  OesimelbHOCIU
271ABHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAECMCSl NO CLEOVIOUWUM NOKA3AMETIAM

- BBINIOJHSIEMOMY 00BEMY paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATILHBIX YCIIOBHSX, COOIIOICHUIO CITY)KEOHOM TUCIIUTITAHBI;

- CBOEBPEMEHHOCTH M OTIEPATUBHOCTH BBITIOJTHEHUS TIOPYUCHHI;

- Ka4eCTBY BBITIOJJHEHHOW pabOThI (TIOrOTOBKE IOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBAHUSAMH, TTOJTHOMY H JIOTHIHOMY H3JI0KCHUIO MaTepHaia, FOPUIAYECKA TPAMOTHOMY COCTABJICHHIO
JIOKYMEHTA, OTCYTCTBUIO CTUITUCTUYECKUX M TPAMMATUYECKUX OIHOO0K);

- mpodeccHOHaTbHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOMATEIBHBIX W WHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, MUPOTE MPO(HECCHOHATHHOTO KPYro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTaMH );

- CIOCOOHOCTH YETKO OpraHW30BbIBaTh M IUIAHMPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPUTETHI;

- TBOPYECKOMY MOJXOJY K PELIEHUIO IOCTaBJICHHBIX 3a/lady, aKTUBHOCTM M WHUIIMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCSI K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIIEJCTBUS CBOUX JICHCTBUMN, TPUHUMAEMBIX PELICHUI.

2.2. lomxHOCTh — ['aBHBIA TrOCY/NapCTBEHHBIM HAJOTOBBIA HMHCIIEKTOP OTHAeda KaMepallbHbIX
npoBepok Ne 2

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpebosanus x cmaogicy rocylapCTBEHHON TIpaXJIaHCKOM CIYXObl WM CTaXy
paboThI MO CTIENUATLHOCTH, HAIIPABJICHUIO MTOJITOTOBKU HE MPEIbSIBIISIFOTCS.

Hanuuue 6a306vix 3nanuu: Bkitouyas 3HaHue ocHOB Koucrurynmu Poccuiickoit ®epepanuu,
3aKOHOJIATENIbCTBA O MPOTHBOJCHCTBUU KOPPYHIMH, (enepaibHbIX KOHCTHTYLIMOHHBIX 3aKOHOB,
denepanbHbix 3aKoHOB; yka3oB [Ipesumenta Poccuiickoii ®enepanun, nocraHosieHuid llpaButenbcTBa
Poccuiickoit ®enepanyy, HHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB MPHUMEHUTENBHO K HCHOJHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXACHUS (eAepaTbHOH TrocylapCTBEHHOM
TPa)XIaHCKOW CITY>KOBI; TIPaBUIJI JIEIOBOTO ITHUKETA, MOpsAIKa paboThl ¢ 0OpalleHUsIMH TpaXaaH; MPaBHI U
HOpPM OXpaHbl TPy/a, TEXHUKH OE30MacHOCTH U TMPOTUBOIMOXKAPHOW 3alUTHI; CIY:KEOHOTO pacrmopsaka
Wucnekimu; mopsiaka paboTel co ciayxeOHOW uHopMaiuel, mopsaka paboTbl ¢ MepCOHATbHBIMU
JaHHBIMA W KOH(UICHIMATbHON HHGOpMAaImel; UHCTPYKIUU 1O JETONPOU3BOJICTBY; BO3MOXKHOCTU U
O0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH B
TOCYyIJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMUX BOMPOCOB B oOnacTu obecrieueHus HH(DOPMAIMOHHONW 0€30MMacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanu:

B cdepe 3akononatensctBa Poccuiickoit @eneparnu:

- Hanorosslit kogekc Poccuiickont @enepanuu;

- 3akoH Poccuiickoit ®enepannu ot 21 mapta 1991 r. Ne 943-1 «O HasoroBeix opranax

Poccniickoit denepanuny;




- ®enepanbHblif 3akoH 0T 27.07.2004 Ne 79-03 «O rocyaapCcTBEHHOM rpak IaHCKOM CITy>k0e

Poccniickoit enepanun»;

- [locranosnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 30.09.2004 Ne 506 «O6

YTBEP)KJICHUHU NOJI0kKeHUs 0 DeiepaabHOi HaJOTOBOM CITy:KOe»;

- [Ipuka3z ®HC Poccuu ot 16 okTs16ps 2013 1. Ne MMB-7-3/449(@ «O06 yrBepxkaenuu [lopsiaka

OpraHu3aIiy JeSITeIbHOCTH HAJIOTOBBIX OPT'aHOB IO BOIIpocaM (JOPMUPOBAHUS €AMHOM

METOJI0JIOTHYECKON TIO3HUIIUH B 001aCTH HAJIOTOOOI0KEHUS IOPUIMUECKUX JIAIDY;

- 3akoH MockoBckoii o6mact oT 16.11.2002 Ne129/2004-03 «O TpaHCTIOPTHOM HAJIOTE B

MockOBCKOI 001aCTHY,;

- ®epepanpHbii 3ak0H 0T 02.05.2006 Ne 59-@3 "O mopsake pacCMOTPEHUS 0OpaIIeHus rpaxaaH

Poccuiickoit ®enepanun";

- Ilpukaz Munduna Poccum ot 2 wmronsg 2012 r. Ne 99H «AIMUHUCTPATUBHBIN pEriiaMeHT
®denepanbHON HAIOTOBOM CIY)KOBI TIO TMPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyrd Mo OeCIuIaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (pOpMe) HAJIOTOIIaTENbIIUKOB, IJIATEIBIIMKOB COOPOB U
HaJIOTOBBIX areHTOB O JAEWCTBYIOIIMX HaJloTax M cOopax, 3aKOHOJATEeNbCTBE O Hajorax M cbopax u
MPHUHATBIX B COOTBETCTBUM C HUM HOPMATHUBHBIX MPABOBBIX aKTaxX, MOPSAKE WCYUCICHUS W YIUIATHI
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSIX HAJIOTOIIATENBIIUKOB, MIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJOTOBBIX OPTaHOB M WX JOJDKHOCTHBIX JIMI], @ TaK)KE€ MO NMPHUEMY HaJOTOBBIX
neknapanuii (pacuetoB)»; 3akoH Poccuiickoit @enepammu ot 21 mapra 1991 1. Ne 943-1 «O HamoroBbIx
opranax Poccuiickoit deneparumy;

- [lonoxenune 00 MHcneknu;

- [lonoxenue 06 oTaene KaMepaabHbIX TPOBEPOK Ne2.

Crapinii rocy1apCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP JOJKEH 3HAaTh MHbIE HOPMATUBHBIE MTPABOBHIC
aKThl U CIIy)KeOHbIe JOKYMEHTBI, PETYIHPYIOIIME BOIPOCHL, CBS3aHHbIE C OONACTHIO U BHUIOM €ro
poheCCHOHATBHOM CITY)KEOHOU eI TEITbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- OCHOBBI OYXTaJITEPCKOTO M HAJIOTOBOTO y4eTa;

- OCHOBBI HAJIOT000JIOKEHUS,;

- 001111€e TOJIO’KEHHUS O HaJIOTOBOM KOHTPOJIE;

- IpUHIMIBI (POPMUPOBAHUS HATOTOBOM cucTeMbl Poccuiickoit denepanuu;

- IPUHIUIBI HAJIOTOBOTO aJIMUHUCTPUPOBAHHS,

Hanuuue ¢hynkyuonanvuwix snanuii:

- BUJIbl, HA3HAUEHUE U TEXHOJIOTUH OpPraHu3allii MPOBEPOYHBIX MIPOLIETYD;

- pol1ie/lypa OpraHu3aliy MPOBEPKU: MOPSIOK, 3TANbl, HHCTPYMEHTHI IPOBEACHMUS,

- OIPaHUYEHHUS [IPU MPOBEICHUU POBEPOUHBIX MPOLIETYD;

- Mepbl, IPUHUMAEMBIE 110 pe3yJIbTaTaM POBEPKU;

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHeE IIaHUPOBATh, PAllMOHAIILHO UCIIOJIb30BATh CIY)KEOHOE BpeMsI U JOCTUTATh Pe3ybTara;

- KOMMYHUKAaTUBHbIE YMEHHS,

- YMEHUE YIPaBIATh U3MEHEHUSIMH.

Hanuuue npogheccuonanvmuix ymenuii.

- BeJICHHE aJIMUHUCTPATUBHOTO ITPOU3BO/ICTBA;

- BBITNIOJIHEHHUE MTOCTABJICHHBIX 33/1a4, 3 GEeKTUBHOE IJIAHUPOBAHUE pabOTHI,

-BeJIeHHE JIeNIONPOU3BOJCTBA, COCTABIEHHS JEJIOBOTO IHCbMA, MOJATOTOBKH  CIY)KEOHBIX
JOKYMEHTOB,

- cOop W cucTeMaTH3alMs axkTyalbHOM HMH(OpMalMM B YCTaHOBJIEHHOW cdepe nesTenbHOCTH,
BJIaJICHHE COBPEMEHHOW OPITEXHUKOW M MPOTPaMMHBIMU IMPOAYKTaMM, a TaKKe HaBbIKaMH 0a30BOTO
ypoBHS B o001acTé HMHOOPMAIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJOTHH (C BHYTPEHHUMH U
nepudepuiHbIMA YCTPOMCTBAMHU KOMIIBIOTEPA, MH(OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIMHA CETSIMU, B
TOM 4HuClle ceThlo VIHTepHeT, B ONepalMoHHOI cucTeMe, TEKCTOBOM pelakTope, Mpu pabote ¢ 6azamu



JAHHBIX, C JJIEKTPOHHBIMHM TAOMUIIAMHU, TOJATOTOBKU IMpE3eHTAMi, VHCIEKIUU 3IEKTPOHHON MOYTOM,
MCIOJIb30BaHNE TpaPUUECKHX 0OBEKTOB B 3JICKTPOHHBIX JTOKYMEHTAX).

Hanuuue ¢ynxyuonanvhvix ymenuii:

- OpraHu3alys U NpoBEACHUE MOHUTOPHUHTA IPUMEHEHUS 3aKOHOIaTENIbCTBA;

- IPOBE/IEHUE IPOBEPOK COOJIOCHHS HAJIOTOBOTO 3aKOHOIATENbCTBA;

- opraHu3auus M IPOBEJEHME MOHMTOPHMHIA IMPUMEHEHMs 3aKOHOJATEeNbCTBA; - MPUEM, YHET,
00paboTKa W perucTpanusi KOPPEeCHOHICHIINN, KOMIUICKTOBAaHUE, XpaHEHHE, Y4eT WM HCIIOJIb30BaHHE
apXUBHBIX JIOKYMEHTOB, BblJjaua apXUBHBIX CIPAaBOK, COCTABJIEHUE HOMEHKIATYpPbI JAEJ; - IPOBEICHUE
IJTAHOBBIX U BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepaJIbHBIX) IPOBEPOK (00CIe0BaHMI);

- OCYUIECTBJIEHUE KOHTPOJII MCHOJHEHUS NMPEANHUCAaHUN, PEHICHUH U JAPYruX pacrnopsiAUTEIbHBIX
JOKYMEHTOB.

OcHoBHbIE ITpaBa M 00S3aHHOCTH CTApIIET0 rOCYAAPCTBEHHOIO0 HAJIOTOBOTO MHCIEKTOPA, a TaKXkKe
3anpeTsl U TpeOOBaHMsI, CBSI3aHHBIE C IPaXAaHCKON CIyXOOH, KOTOPbIE YCTAaHOBJIEHBI B €r0 OTHOIICHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®degepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/lapCcTBEHHOMU IpaxaaHcKoi ciyxk0e Poccuiickoii @enepannn" (nanee — OenepanbHblil 3aK0H).

B yenax peanuszayuu 3aoau u ¢yumkyuii, 6oznoxcenuvix Ha Omoen, 21asHvill 20CY0apCmMEeHHbl
HA0208blll UHCNEKMOP 0053aH:

— olbecneunBaTh peanm3aiuio geneparbHbIX 3aKOHOB, HOPMAaTUBHO-IIPABOBBIX akTOB Poccuiickoit
®denepanun, TMPUKa30B U pacrnopskeHnid MunHucteperBa (unancoB Poccuiickoit ®@enepammn, OHC
Poccun no Bonpocam, OTHOCSIIMMCS K KOMIIETEHIIMH OT/AENA;

— TOArOTaBIMBaTh B YCTAaHOBJIEHHOM TMOPSJKE pa3bsSCHEHUS IO BOIPOCaM, OTHOCSIIMMCS K
nestrenpHocTH OTHena, B TOM YHMCJE MO BOMpPOCaM O JIEHCTBYIOIIMX HMMYIIECTBEHHBIX M PECYpPCHBIX
Hajorax, 0 MOpSAIKE WX UCUUCIICHUS U YIUJIaThl, a TAKXKE 3all0JHEHUs U MPECTaBlIeHUs (POPM HAIOTOBBIX
nexkaapanuii (pacu€To);

—  OCYILECTBJATH MOJArOTOBKY OTBETOB Ha MHCbMa M OOpalleHHs MO BOIMpPOCaM, OTHECEHHBIM K
kommreTeHuH Otaena;

— TpeNCTaBisATh HHTEpechl VHCHeKIWW B TOCYJapCTBEHHBIX, OOIIECTBEHHBIX M HHBIX
OpraHu3aIusx;

— BECTM B YCTAaHOBJIEHHOM IMOPSAKE JEIONPOU3BOJCTBO, XpaHEHHE JOKYMeHTOB OTtaena u
nepeaavy ux Ha apXUBHOE XPaHEHUE;

—  CHCTeMAaTHYEeCKH MOBBIIIATh CBOM MPO(EeCCHOHANBHBIN YPOBEHB;

—  OCYILIECTBJIATH MOATOTOBKY MH(OpPMAIIMOHHBIX MaTepUalioB JJs pyKoBoAcTBa MHcnexknuu
10 BOIIPOCAM, BXOJALIUM B KOMIIETEHILIUIO OTAENA;

— BJaJeTh HaBbIKAMHU TMOJb30BaTeNsl mporpamMmmHoro komiiekca ''Cucrema D0/[", a Takxke
(benepanbHbIMU HH(GOPMALIMOHHBIMU pecypcamu U cepBucoM «Hanor-Cepsucy ®HC Poccun.

Kpome mozo, cmapwuii 2ocyoapcmeenHulil HA0208blil UHCNEKMOP 005A3AH.

- obecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- cobmoaTh cykeOHbIN pacnopsaok MHcnekuuy,

- coOMoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPy/Jia U TEXHUKU O€30M1aCHOCTH;

- co0ro1aTh TpeOOBaHMS YTBEPKACHHOM MHCTPYKIIMU TIO A€TONPOU3BOJCTBY B MHCTIeKkuuy;

- cOOMIOAAaTh KOJEKC 3TUKHU U CITYKeOHOTO MOBEAEHUS TOCYIaPCTBEHHBIX TPaKJaHCKUX CIYXKallluX
denepanbHOI HATOTOBOW CITYKOBI;

- XpaHWUTHb TOCYAAPCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHIEMYIO 3aKOHOM TaliHy, a TaKkXe He
pasriaiaTth CTaBIIME €MY U3BECTHBIMHU B CBSI3U C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEN CBEAEHUS,
3aTparuBaroIlfe YaCTHYIO )KM3Hb, UECTh U IOCTOMHCTBO I'PaX/1aH;

- cooOuarh NPEACTAaBUTENI0 HaHUMATeNIs O JMYHONH 3aMHTEPECOBAHHOCTH NPU MCIOJHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MPEJOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IIPE/ICTABIIATh B YCTAHOBJIEHHOM MOPSAKE MPEeTyCMOTPEHHBIE (eiepaTbHbBIM 3aKOHOM CBEACHUS O
J0X0/1ax, 00 UMYILECTBE U 0053aTeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHUS O Pacxoax o cede u
YjeHaX CBOEHl CceMbH, a TakXKe CBEACHUS O pasMelleHud uHpopManud B HMHGOPMAIIMOHHO-
TEJIEKOMMYHHUKAMOHHOM ceTH "MHTepHeT";



- coOmronath TpeOOBaHUs 3aKoHOAaTenbcTBAa Poccuiickoit denepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepauny, Apyrux HOPMATUBHO IIPaBOBBIX AKTOB, IPUKA30B (paclOpsKEHUM) U
nucem @OHC Poccun u MHcnekuuu 1o HampaBileHUIO fAedarenbHocTH OTaena U O MPOXOXKICHUU
IPaXXTaHCKOMU CITyXOBI;

- co0MI0/IaTh OrpaHUYEHHS, BBIMIOJHATH 0053aTENbCTBA M TPEOOBAHMS K CIIy)KEOHOMY TOBEJCHHUIO,
HE HapylIaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTenbCTBOM Poccuiickon Denepanuu;

- HWCIOJHATh WHBIE MOPYYEHHUS M OCYIIECTBIATh WHbIE (DYHKIMH O MOPYYCHHUIO HAYaJbHHUKA
Otnena v 3aMecTUTENS HaYalbHUKA OT/ENA (32 UCKIIIOUEHUEM HEIIPABOMEPHBIX);

B yenax ucnonnenus 6031024CeHHbIX OOMHCHOCMHBIX 00SA3AHHOCMEN CMAPUWIULL 20CYOaAPCMEEHHbI
HAN0208blUl UHCNEKMOP UMeem npago:

- BHOCUTh NPEUIOKEHHUS 0 COBEPUICHCTBOBAaHMIO paboThl OTaena U MO B3aUMOJEHCTBUIO C
JIPYTUMU TIoipasaeneHusmMu Mucnekmmmy;

- IOKJaAbIBaTh PYKoBOACTBY Otnena o000 BCeX BBISBIECHHBIX HEOCTAaTKax B Ipejesiax CBOeH
KOMIIETEHITUH;

- 3HAKOMHUTHCS C JOKYMEHTaMH, HEOOXOTUMBIMU JIJIsl BBITIOJIHEHHS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JIOKyMEHTaMH, OIpeIeSIIOIIMMH €ro TMpaBa M O0O0SI3aHHOCTH 10 3aMEIIaeMOl  JI0JHKHOCTH
TOCYIapCTBEHHOM TPaJaHCKOM CITy>KObI, Ha OpTraHU3AIMOHHO -TEXHUYECKUE YCIIOBHS, HEOOXOTUMBIC NS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00sS3aHHOCTEH;

- 3alpaluBaTh ¥ NOJy4aTh B YCTAHOBJIEHHOM MOPSAIKE HEOOXOAMMBbIE MaTepuaibl 10 BOMpPOcaM,
OTHOCAIIMUMCS K KomrieTeHu Otena;

- 3HAKOMHUTHCS C OT3bIBAMH O MPO(EecCHOHATBHON CIIy)KeOHON HesATeNbHOCTH W JIPYrUMH
JOKYMEHTaMHU /10 BHECEHUS UX B JTUYHOE JIeJI0, C MaTepralaMy JIMYHOTO JIeJia, a TaK)Ke Ha MpUOOIIeHHEe K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX TOKYMEHTOB U MaTEpUaJoB;

- Ha 3alIUTy CBOUX NIEPCOHAIBHBIX JaHHBIX;

- Ha nmpodeccCHoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAaKOMHTHCS CO CBEACHUSMH, COCTABIIAIOIIMMHU TOCYJAapCTBEHHYIO TaiHy, NpHU HaJIUIUHU
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TaliHE;

- Ha IEHCUOHHOE 00ecIeueHe ¢ yUeTOM CTaxa rocyJapCTBEHHOM CIIy Obl;

- Ha oO0benuHEeHHE B MpodecCHOHANbHBIE COIO3bl (accolManuu) MAJs 3alldThl CBOUX IIPaB,
COILIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE MOJTHOMOYMS, BXOAAIKE B KOMIETeHIMIO OTaena.

CTapIINi TOCYIapCTBEHHBI HAJIOTOBBI MHCIIEKTOP OCYIIECTBIISET UHBIE ITPaBa U UCIOJIHAET UHBIE
00s13aHHOCTH, TPEIyCMOTPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu, Ilonoxxenuem o
@DenepallbHON HANOrOBOM ciyx0e, YTBEpKICHHBIM mocTaHoBieHUeM [IpaButennbctBa Poccuiickoii
Oenepanuu o1 30 centsiops 2004 Ne 506 "O6 yrBepxkaenuu [lonoxenus o denepanbHOil HaJIOTOBON
ciyx0e", [Tonoxxenuem 06 Mucnekiuu, yreepkaeHHbM pykoBoautenem @HC Poccun, nonoxennem o0
Otnene, mnpukazamu (pacnopstkeHusmu) @OHC Poccuun, npukazamu HWHcnekuuu, MNOpPy4eHUSIMH
pykoBoacTBa MHcnekuuu.

Cmapwuii  20cy0apcmeeHHblll  HANO208blll UHCNEKMOp 34 HeUCNnoJHeHue Uiy HeHaoledxcaujee
WCIOJIHEHUE IOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoarenbeTBOM Pocceuniickont denepanmu.

O¢pdexmusnocmv  u  peszyromamusHocms  NPODECCUOHANLHOU  CYHCEOHOU  OeamenbHOCU
cmapuie2o 20Cy0apcmeeHHo20 Halo208020 UHCNEKMOPa OYEeHUBAEeNnCsl NO C1e0yIouWUM NOKA3amensim

- BBITIOJIHSAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMATIbHBIX YCIOBUSX, COOTIOICHUIO CIYKEOHON AUCIIUIIITUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMIOJHEHUS TOPYUECHHUI;

- Ka4eCTBY BBIMOJHEHHON pabOThI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBICHHBIMU
TpeOOBaHUSMHU, IOJTHOMY U JJOTUYHOMY U3JI0KEHHUIO MaTepuaa, IOpUANYECKH TPaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIMCTUYECKUX U TPAMMATHYECKUX OLITHOO0K);

- mpodecCHOHATBHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX U HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHUPOTE MPO(PECCHOHATBLHOTO KPYyro3opa, yMEHHI0 padoTaTh C JOKYMEHTAMH);



- CIIOCOOHOCTH HYETKO OpPraHru30BbIBATh W IUIAHUPOBATH BLINIOJIHCHHUC TMOPYUCHHBIX 3aI[aHI/II71,
YMEHUIO PallMOHATIBHO MCIOIB30BaTh pabouee BpeMs, pacCTaBIIATh IPHOPHUTETHI;

- TBOPYCCKOMY IMOAXOAY K PCHICHUIO IIOCTABJIICHHBIX 3aJdada4, AKTUBHOCTH W HWHUIHUATHBC B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aaalITUPOBATHCA K HOBBIM YCJIOBUSIM U Tpe6OBaHI/I$[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a ITOCJIEICTBHS CBOUX ACUCTBUN, IPUHUMAEMBIX PEILICHUI.

3. Ores kamepaJbHBIX MPOBEpPOK Ne 3

3.1. lomxHOocTh — Crapmuii TOCYIAapCTBCHHBIH HAIOTOBBIA WHCHEKTOP OTAeNa KaMepallbHBIX
npoBepok Ne 3

Hanuuue svicuezo obpasosanusi.

Keanuguxayuonnvie mpebosanus x cmadzicy TOCYAapCTBEHHOW TPaKIAHCKOW CIYXKOBI UIH CTaXy
paboTHI 10 CTIENUATBFHOCTH, HAPABICHUIO TIOJTOTOBKH HE MPEIBSBIISIOTCS.

Hanuuue 6a306vix 3nanuu: Bkitoyass 3HaHue ocHOB Koncrurynuu Poccuiickoit ®epepanuu,
3aKOHOJATENIbCTBA O TMPOTHUBOJCHUCTBUHM  KOPPYMUMH, (QEeAepaTbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKa3oB Ilpesupentra Poccuiickoit deneparuu, mocraHoBieHui [IpaButenscTBa
Poccuiickoit ®@enepanyivi, WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB MPUMEHUTEIHLHO K HCIIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPAaBOBBIX OCHOB TPOXOXAEHUS (eaepaabHOM TrocylapCTBEHHOM
IpaXJIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl ¢ 0OpallleHUsIMU TPaXk/laH; MPaBUl U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH U TMPOTUBOIOKAPHOW 3alllUTHI; CIY»KEOHOTO pacropsika
Wucnekimu; nopsaka paboTel co ciayxeOHOW uHGopmainuel, mnopsaka padoTbl ¢ MepCOHATbHBIMU
JTAaHHBIMA W KOH(MUICHIMATFHOW HWH(OpMAarmel; WHCTPYKIIUHA TI0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTH W
OCOOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHUH B
TOCYIJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JIOKyMEHTO00OpOTa; OOIMMX BOMPOCOB B oOmacTh obecriedeHuss HHPOPMAITMOHHOW O0€3011acHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npoghpeccuonanvuvix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

- HanoroBsiit kogekc Poccuiickoit @enepanuu;

- 3akoH Poccuiickoit ®enepanuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbix opraHax

Poccuiickoit ®eaeparuny;

- ®enepanbHbiii 3akoH 0T 27.07.2004 Ne 79-D3 «O rocyaapCcTBEHHOM IpakIaHCKOM CITy)KOe

Poccuiickoit ®eneparuny;

- [locranoBnenue [IpaBurensctBa Poccuiickoit denepamuu ot 30.09.2004 Ne 506 «O6

YTBEPXKACHUU T0JI0KeHUs 0 DenepanbHON HAIOTOBOM CIyx0e»;

- Ilocranosnenne I[IpaButenbctBa Poccmiickoit ®eneparuu ot 26 mexadpst 2011 r. Ne 1137 «O
dbopMax mpaBuiIax 3amojHEHHUs (BEIEHHUS) TOKYMEHTOB, MPUMEHSIEMbIX IpPHU pacyeTax MO HAJIOTy Ha
no6asiieHHy0 croumoctb»; - [Ipukaz ®HC Poccun ot 16 oxts10ps 2013 r. Noe MMB-7-3/449@ «O6
yrBepxaeHun [lopsaka opranuzanyu AeSTeIbHOCTH HAJIOTOBBIX OPraHoB IO BompocaMm (HOpPMUPOBAHUS
€IMHON METOJ0JOTHYECKON TO3UIMH B 00JIACTH HATOTO00I0KEHUS FOPUANUECKUX JTUID);

- IIpuxaz ®HC Poccuu ot 29 okta6psa 2014 r. Ne MMB-7-3/558@ «O06 ytBepxxaeHun (GopMbl
HAJIOTOBOM JEKJIapalld MO Hajory Ha J00aBICHHYIO CTOMMOCTH, MOPSAJKA €€ 3alOJIHEHHUS, a TaKXKe
dbopmara TpENCTaBICHUS HAJIOTOBOM JEKiIapalMd MO Halory Ha J00aBIEHHYIO CTOMMOCTh B
AIIEKTPOHHOU opMe;

- Ilpukxaz Munpuna Poccum ot 2 wmrons 2012 r. Ne 99H «AAMUHUCTPAaTHBHBIH periaMeHT
@denepalbHON HAJIOTOBOHM CIYKOBI MO MPEAOCTaBICHHUIO TOCYJApPCTBEHHON YCIYTH MO OeCIiaTHOMY
UH()OPMHUPOBAHUIO (B TOM YHCIIE B TUCBMEHHOM (popMe) HAIOTOIIATEIBIIUKOB, TIATETIBIINKOB COOPOB U
HAJIOTOBBIX areHTOB O JACWCTBYIOIIMX HAlOTax M cOOpax, 3aKOHOJATENbCTBE O Halorax W cbOopax u
MPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX AKTaX, MOPSJIKE HMCUUCICHHUS M YIJIaThl
HAJIOTOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENBITUKOB, TIATETIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMI], @ TAaK)KE€ MO MPUEMY HaJOTOBBIX
nexnapanuil (pacuetoB)»; 3akoH Poccuiickoit @enepanuu ot 21 mapra 1991 r. Ne 943-1 «O Hanorosbix




opranax Poccuiickont @enepanun»;

- I[Nomoxkenune 06 UnHciekuuu;

- [Tososxenue 06 oTaene KaMmepalbHBIX MPOBEPOK Ne3.

Crapunii rocyqapCTBEHHBII HAJIOrOBbI MHCIIEKTOP JOJDKEH 3HATh MHbIE HOPMATHUBHBIE IIPABOBBIE
aKThl U CIIy’)K€OHBbIE JOKYMEHTBI, PETYIMPYIOIIME BOIPOCHL, CBSA3aHHbIE C OONACTBIO U BUIOM €ro
podecCHOHAIBHON CITyKEOHOU eI TeTLHOCTH.

Hnvie npogheccuonanvhuvle 3nanus:

- OCHOBBI OYXTaJITEPCKOTO M HAJIOTOBOTO yUETa;

- OCHOBBI HAJIOTOO0JIOKEHHS;

- 00111e TOJIOKEHHUS O HATIOTOBOM KOHTPOJIE;

- IpUHIMIBL (GOpMHUPOBaHMSI HAJIOroBoM cucteMbl Poccuiickoit denepannu;

- IPUHIUIBI HAJIOTOBOTO aJIMUHUCTPUPOBAHUS;

Hanuuue ¢hynkyuonanvuvix snanuii:

- BU/Ibl, HA3HAUEHUE U TEXHOJIOTMH OpPraHu3allii IPOBEPOUYHBIX MPOLIETYD;

- polielypa OpraHU3aliy MPOBEPKU: MOPSJIOK, 3TAIbl, UHCTPYMEHTHI IPOBECHMUS;

- OIpaHUYEHHUs [TPU NPOBEIECHUHU POBEPOUYHBIX MPOLIETYD;

- Mepbl, IPUHUMAEMBIE 110 pe3yJIbTaTaM IIPOBEPKU;

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATETHYECKH);

- YMEHHeE IJIaHUPOBaTh, PAllMOHAIILHO HCIOJIb30BATh CIIY’KEOHOE BpeMs U JOCTUTaTh pe3yJbTaTa;

- KOMMYHUKaTHUBHbIE YMEHUSI,;

- YMEHHE YIPaBIsATh U3MEHEHUSAMU.

Hanuuue npogpeccuonanvuvix ymenuii.

- BEICHHUE aJIMMHHACTPATUBHOTO IIPOU3BOJCTBA;

- BBITIOJTHEHUE TTOCTaBJICHHBIX 33/1a4, 3(PPEKTUBHOE IIAaHUPOBAHUE PAOOTHI,

-BEJIEHUE JIEJIONPOU3BOJCTBA, COCTABJIEHUS JEJIOBOIO IMCbMAa, MOATOTOBKU  CIIYXKEOHBIX
JOKYMEHTOB,

- cOop W cucTeMaru3alus aKkTyaJbHOW WHGOPMAIMK B YCTAaHOBJICHHOW cdepe NesITeIbHOCTH,
BJIaJICHUE COBPEMEHHOM OPITEXHUKOW M IPOTPaMMHBIMU IPOJYKTaMH, a TaKXKe HaBbIKaMU 0a30BOrO
ypoBHS B 00jacTd HMH(MOPMALMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUH (C BHYTPEHHHUMH U
nepupepuiHbIMU YCTPOMCTBAMHU KOMIIBIOTEpPA, MH(OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIMU CETSMHU, B
TOM 4YHCIIe CeThl0 VHTEpHeT, B OIEepallMiOHHON CHUCTeMe, TEKCTOBOM pPEIaKTope, MpHu padore ¢ Gazamu
JAHHBIX, C JJIEKTPOHHBIMM TaOJIUIAMU, IOJATOTOBKM Ipe3eHTauui, VHCIeKuuu 37IeKTpOHHON Mo4Toi,
UCIOJIb30BaHUE IPaPUUECKUX 0OBEKTOB B 3JIEKTPOHHBIX TOKYMEHTAX).

Hanuuue ¢ynkyuonanvnvix ymenuii:

- OpraHu3anys U NpOBEACHUE MOHUTOPHUHIA IPUMEHEHHS 3aKOHOIaTENIbCTBA;

- IPOBEJICHUE MPOBEPOK COOIIOIEHHS HAJIOTOBOTO 3aKOHO1aTEbCTBA;

- OCYUIECTBJICHUE KOHTPOJIA MCIOJHEHUS NPEANHUCAHUN, PELICHUH U APYruX paclopsAUTEIbHBIX
JOKYMEHTOB.

OcHOBHBIE IIpaBa U O00S3aHHOCTH CTAPIIET0 TOCYAapPCTBEHHOI'O HAJIOTOBOIO MHCIEKTOPA, a TaKXKe
3arpeThl ¥ TpeOOBaHUs, CBSI3aHHbIE C TPAKTAHCKOM CITY)KOO0H, KOTOpbIE YCTAaHOBJIEHBI B €r0 OTHOILIECHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®depepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHcKkoil ciyxoe Poccuiickoit @denepanun” (nanee — denepanbHblii 3aK0H).

B yenax peanuzayuu 3aoay u ¢hynxyuil, oznodcennvix na Omoen, cmapuiuii 20¢y0apcmeeHnblil
HAN0208blll UHCHEKMOP 005A3aH.

— obecreuynBaTth peanusanuio GpenepaabHbIX 3aKOHOB, HOPMAaTHBHO-TIPABOBBIX akTOB Poccuiickoii
denepanuu, NpUKa3oB U pacrnopsbkeHuid MunucrepcrBa (uHancoB Poccuiickoit @eneparuun, ®HC
Poccun no Bonpocam, OTHOCSAIIMMCS K KOMIIETEHIIMH OTAENA;

— paccMarpuBaTh ~ Marepuanbl M [OJArOTaBIMBATh  3aKIIOYEHUS IO  OOpaIleHUsM
IIPaBOOXPAHUTENIBHBIX U KOHTPOJIUPYIOLUIUX OPTraHOB;

—  OCYIIECTBJIATH MOJrOTOBKY OTBETOB Ha MHCbMa M OOpaIIeHUsl MO BOIPOCAM, OTHECEHHBIM K
komireTeHIMHu Otaena;



- KOHTpPOJIb 32 CBOEBPEMEHHOCTHIO MPEJICTABIICHUS B HAJOTOBBIN OpraH HaJOTOBBIX JIEKJIApaluid,
JOKYMEHTOB HEOOXOJMMBIX JUISi MCUMCICHMS M YIUIaThl HAJOTOB, 3a HUX JIOCTOBEPHOCTBIO U
COOTBETCTBUEM TPEOOBAHUSIM, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM;

- paccMOTpEeHHE pe3yIbTaTOB IIPOBEPOK B COOTBETCTBHUHU C JICHCTBYIOIIMMH Pernamenramus;

- KOHTPOJIb CBOEBPEMEHHOCTH YIUIAThl HAJIOTOB, TIEHEH M ImITpadHBIX CAaHKIMI, HAYUCICHHBIX IO
pe3ysibTaTaM HaJIOTOBBIX MPOBEPOK U MPHHATHIX PEIICHUIA;

- KOHTPOJIb TIPABOMEPHOCTH BO3MEIIECHUS U3 OFO/KETa HAJIOTa Ha JI00aBICHHYIO CTOMMOCTb;

— ¢dopMHpOBaTh W TPEICTABJIATH B YCTAHOBJICHHBIE CPOKH OTYCTHOCTh W HH(GOPMAIHIO B
BBILLIECTOSIIINI HAJIOTOBBI OpPraH;

—  TPENCTAaBJIATh HMHTEpPechl VHCHEKIMM B TOCYJAapPCTBEHHBIX, OOIISCTBEHHBIX M HWHBIX
OpraHu3aIusix;

— BECTHM B YCTaHOBJICHHOM TOPSAKE JIEJONPOU3BOJICTBO, XpaHEHHE HOKyMeHTOB Otaena u
nepeaavy uX Ha apXUBHOE XpaHEHUE;

—  CHCTEMAaTHYECKH TMOBBIIIATH CBOM MPO(PECCHOHATILHBIN YPOBEHb;

— o0Oyuatp Ha pabodyeM MeCT€ BHOBbH MPHUHSITHIX COTPYIHUKOB, C IIEJIbIO OINEPATUBHOTO
BOBJICUEHHS B BBITIOJTHEHHUE JIOJDKHOCTHBIX 00sI3aHHOCTEHN U B JCSATENHHOCTD OT/ACIIA;

—  OCYHIIECTBJISTH MOJATOTOBKY HH()DOPMAIIMOHHBIX MaTEpUAIOB Uil PyKOBOACTBa MHCHeKnnn
10 BOTIPOCAM, BXOJISAIIUM B KOMIIETCHIIUIO OT/CNA;

— BJAJETh HaBbIKaMHU IIOJb30BaTeNsl mporpamMmHoro kommekca ''Cucrema D0/", a Taxxke
(dhenepanbHBIMU HHPOPMAIIMOHHBIMU pecypcamu u cepBrcoM «Hamor-Cepsuc»y ®HC Poccun.

Kpome mozco, cmapwuii 2ocyoapcmeennulil HA0208blil UHCNEKMOP 00A3AH.

- o0ecreynBaTh COXpPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHNS,

- coOMoaaTh CITy)KeOHBIN pacniopsiiok MHcnekmm;

- coOmoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyAa U TEXHUKH 0€30MaCHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU 110 IEJIO0NPOU3BOJACTBY B MHCHekuy,

- co0MI01aTh KOJIEKC 3TUKHU U CIY)KEOHOTO MOBEACHUS IOCYAAPCTBEHHBIX T'PaXAaHCKHUX CIIYKaIlUX
denepanbHON HAJOTOBOU CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYI0O U HHYIO OXPaHAEMYIO 3aKOHOM TalHy, a Takxke He
pasriiamaTh CTaBIIME €My W3BECTHBIMU B CBSA3H C UCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTparuBarolIfe YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO T'PaX/IaH;

- cooOmiaTh MPEICTAaBUTENI0 HAaHUMATENd O JIMYHON 3aMHTEPECOBAHHOCTH IPU MCIOJIHEHUHU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPEeI0OTBPAILIEHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM MOPSIKE MPeIyCMOTpeHHbIE (peepaabHbIM 3aKOHOM CBEJICHUS O
J0X0J1aX, 00 UMYIIECTBE M 00s3aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBeJIEHUsI 0 pacxojax o cebe u
YJieHaX CBOEH CeMbH, a TaKXKe CBEIEHUS O pa3MelleHud uHPopManuu B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKalIMOHHOU cetu "UHTepuer";

- cobmogaTh TpeboBaHUsA 3akoHoAarenbcTBa Poccuiickoit denepanny, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepanuu, APyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (paclopssKeHuil) u
muceM OHC Poccun u MHcnmekuuu mo HampaBlieHUI0 AedrenbHocTH OTAena W O MPOXOXKICHUH
TPaXXTaHCKOU CITY>KOBI;

- co0NII0IaTh OTPaHUYEHHUS, BHITIONHATH 0053aTeNbCTBA U TPEOOBAHUS K CIIY)KEOHOMY TMOBEACHHUIO,
HE HapyllaTh 3allpeThl, YCTAHOBIEHHBIE JEUCTBYIOIINM 3aKOHOJaTeNbCTBOM Poccuiickoit deneparuu;

- UCHOJHATh WHBIE TMOPYYEHHsS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO TOPYYEHUIO HayallbHUKA
Otnena v 3aMecTUTENS HAYAIbHHKA OT/eNa (32 HCKIIFOUEHUEM HETPaBOMEPHBIX);

B yenax ucnonnenus 603102ceHHbIX OOIHCHOCMHBIX 005A3AHHOCMENU CMAPUWIULL 20CY0apPCMEEeHHbll
HAN0208blll UHCNEKMOP UMeem npaso:

- BHOCUTh TPEIUIOKEHHUS IO COBEPIICHCTBOBaHMIO paboThl OTaena W MO B3aUMOJEHCTBUIO C
IpyruMu nojpaszaeneHusmu MHcneknuy,

- IOKJaAbIBaTh pykKoBOACTBY Otnena o000 BceX BBIABICHHBIX HEAOCTAaTKaX B Mpefenax CBOEH
KOMITIETEHITNH;



- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOMMBIMU IS BBITIOJHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1ad,
C JIOKyMEHTaMH, OINpPEICISIIOINIMMHE €ro TMmpaBa W O00SM3aHHOCTH TIO0 3aMEIIaeMON  JIOJDKHOCTH
rOCy/IapCTBCHHOU I'PAKIAHCKON CITYKObI, Ha OpPraHU3allMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOIUMBIC JIS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampaivBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOIMMBIC MaTepHalbl MO BOMPOCAM,
OTHOCSIIIUMCS K KomriereHuuu Otaena;

- 3HAKOMHTBCS C OT3bIBAMH O MPOPECCHOHATLHON CIyKEOHON EeATEIBHOCTH W JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUIHOE /IS0, C MaTepUAIAMH JIMYHOTO JIeJia, a TAK)Ke Ha TPHUOOIIEHUE K
JTUYHOMY JIeJy TUCbMEHHBIX OOBSICHEHHUM U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aI[UTy CBOUX NMEPCOHATBHBIX JaHHBIX;

- Ha npodecCHoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATeIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMHU, COCTABISIONIMMH TOCYJApPCTBEHHYIO TalHy, NpHU HaTUIUH
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00€eCIeueHre ¢ yUeTOM CTa)Xka TOCYapCTBEHHOM CITY>KOBI;

- Ha oObenuHEeHHEe B TNpo(deccHOHaTbHBIE COIO3BI (acCOIMAIMK) JUIS 3allUThl CBOUX IIPaB,
COITMATBHO - DKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJIATh MHBIEC IOJTHOMOYHS, BXOIAIIKE B KOMIeTeHINI0 OTaena.

Crapiunii TocyJapCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP OCYIIECTBIISIET UHBIE MPaBa U UCIIOJIHSAET UHBIE
00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit dDenepanuu, I[lomoxxenuem o
denepanbHON HAJIOTOBOW CIIy)k0e, yTBEp)KIEHHBIM mocTaHoOBIeHHeM I[IpaButensctBa Poccuiickoit
Oenepannn ot 30 centsops 2004 Ne 506 "O6 yrBepxkaeHuu Ilonoxxenust o dexepanbHON HAIOTOBOU
cyx6e", [Tonoxxennem 06 Mucnekiuu, yrBepxxaeHHbIM pykoBoauTeneM @HC Poccun, nmonoxxenneM 00
Otnene, mnpukazamu (pacnopspkenusimu) DHC Poccum, mnpukazamu HWHCHEeKuy, NOpyYCHHSIMU
pykoBojacTBa MHCTIEKIINY.

Cmapwuii  20cyo0apcmeeHmblll  HaN0208blll UHCNEKMOp 3d HeUCNnoIHeHue Uiy Henaouexcaujee
WCIIOJIHEHUE JI0JDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoJ1aTenbcTBOM Poccuiickoit denepanni.

Dppexmusnocmv U pe3yIbMAMUBHOCb  NPOPECCUOHATLHOU  CLYAHCEOHOU  OesimenlbHOCU
2]1A8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAEMCS NO CLeOVIOUUM NOKA3AMETIAM

- BBINIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboToCTIOCOOHOCTH B 3KCTPEMAIIbHBIX YCIOBUSX, COOIIOCHUIO CIYKEOHON AUCHIUTIIIUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS IOPYUEHHUIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, IOJTHOMY U JJOTUYHOMY H3JI0KEHHIO MaTepHalia, IOpUINUECKd IPaMOTHOMY COCTAaBJICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMaTHYECKUX OLINOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTU (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPaBOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHM30BbIBATH M IUIAHMPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAILHO UCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY TMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/ay, AKTUBHOCTH U HHUIMATHUBE B
OCBOCHHU HOBBIX KOMIIBIOTEPHBIX U HWH(MOPMAIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIJIE/ICTBUS CBOMX ACHCTBUNA, TPUHUMAEMBIX PEILICHUIA.

3.2. Jlonocnocms — 20cy0apcmeeHHblll HA0208bll UHCNEKMOp 0mOoeld KamepaibHblX npogepok Ne 3

Hanwuue BrIicero oopa3zoBaHusl.

Kpanudukanronusie TpeOOBaHMS K CTaXy TOCYJAapCTBEHHON T'Pa)KTAHCKOW CITYKOBI MU CTaXy
paboTHI MO CTIENMAThHOCTH, HAPABICHUIO TIOATOTOBKH HE TIPEIbSIBIISIOTCS.

Hannune 6a3zoBbIX 3HaHUW: Biirouas 3HaHHe ocHOB Konctutynuu Poccuiickoit ®enepanuu,
3aKOHOJATENbCTBA O TMPOTUBOACHCTBUHM KOPPYMIHH, (QenepaabHbIX KOHCTHUTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3akOHOB; yka3oB [Ipesunenta Poccuiickoit denepanuu, nocranoBneHuii [IpaButenscTBa
Poccniickoit denepauuy, HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTEIBHO K HCIOJIHEHUIO



JOJDKHOCTHBIX  00SI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXKICHUS (elepalbHON TOCYAapCTBEHHOM
IPaXkIaHCKOW CITY>KOBI; IPAaBUJI JICTIOBOTO 3THUKETA, MOPsAKa paboThl ¢ 0OpAIICHUAMH TPaXKAaH; IPAaBUI U
HOPM OXpaHbI TPYZa, TEXHUKU OE30MaCHOCTH M MPOTHBOIMOXKAPHOW 3AIIUTHI; CIYKEOHOTO PAacIopsIKa
Wucnekuuu; mopsiaka paboThl co ChoyXeOHOW HH(popMmanuei, mopsaka paboThl C MEPCOHATHLHBIMHU
JaHHBIMH W KOH(UICHIMANTbHOW WH(pOpPMAaNKe; HHCTPYKIIMHA O JEJOTPOU3BOJCTBY; BOSMOKHOCTH H
0COOEHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HWH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA B
rOCy/lapCTBEHHbIX ~ OpraHax, BKJIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOMMX BOMPOCOB B 00JIaCTH oOecrieueHuss WHPOPMAIMOHHON 0€30MacHOCTH;
JOJIKHOCTHOTO perjlaMeHTa.

Hannune npodeccnoHanbHbIX 3HAHUI:

B cdepe 3akonomarensctBa Poccuiickoit denepanmu:

- HanorossIii konekc Poccniickoit denepanuu;

- 3akoH Poccuiickoit deneparuu ot 21 maprta 1991 r. Ne 943-1 «O HaNOroBBIX OpraHax

Poccniickoit denepanuny;

- ®enepanbHbiif 3akoH 0T 27.07.2004 Ne 79-D3 «O rocyaapCcTBEHHOM rpakIaHCKOM CITy»KOe

Poccniickoit denepanuny;

- [locranoBnenue [IpaBurensctBa Poccuiickoit denepamuu ot 30.09.2004 Ne 506 «O6

YTBEPKIACHUH 1os10keHHs 0 DenepanbHOM HaTOrOBOM CIIyKOe»;

- [TocranoBnenue [IpaBurensctBa Poccuiickoit @enepammu ot 26 aexadbps 2011 r. Ne 1137 «O
¢dbopmMax mMmpaBuiIax 3arnojHEHHUs (BeIeHUS) JOKYMEHTOB, MPUMEHSEMBIX MPH pacuerax IO HaJory Ha
n00aBIIEHHYI0 CTOUMOCThY; - [Ipukaz ®HC Poccum ot 16 oktsiops 2013 r. Ne MMB-7-3/449@ «O6
yrBepkaeHun [lopsaka opraHu3anuu JesiTeNbHOCTH HAJOTOBBIX OPraHOB IO BOIpocaM (hOpMHUPOBAHHUS
€IMHON METOJ0JIOTHYECKON MO3UIMH B 00JIACTH HAJIOTOOOI0KEHHS IOPUINYECKHIX JIUI»;

- IIpukaz ®HC Poccum ot 29 oktsi6pss 2014 r. Noe MMB-7-3/558@ «O0 ytBepxaeHuu Gopmbl
HAJIOrOBOM JEKJapallud MO HajJory Ha J00aBJICHHYIO CTOMMOCTh, MOPSAJIKAa €€ 3aloJHEHMs, a Takke
dbopmara TpEACTABICHUS HAJIOTOBOM JEKjIapallid MO HaJory Ha J00aBIEHHYIO CTOMMOCTH B
ANEKTPOHHOU (popmey;

- Ilpukaz Mwundpuna Poccum ot 2 wmrons 2012 r. No 99H «AQMUHUCTpPaTUBHBIA pErIamMeHT
@OenepalibHON HAJIOrOBOM CIIy:KOBbl MO MPEJOCTaBICHUIO TOCYIApPCTBEHHOW YCIYru MO OecriaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE B TUCBbMEHHON (popMe) HAOroMmIaTeNbIIMKOB, IUIATEIBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JACWCTBYIOIIMX HaJloTax M cOopax, 3aKOHOJATENbCTBE O Hajlorax M cbopax u
MPUHATBIX B COOTBETCTBUHM C HHMM HOPMAaTHBHBIX IPABOBBIX AKTaX, HMOPSJAKE HCUHUCICHUS WU YILIATHI
HAJIOrOB U cOOpOB, IPaBax U 00S3aHHOCTAX HAJOTOIUIATENbIIUKOB, IJIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJIHOMOYMSX HAJIOTOBBIX OPraHOB M UX JIOJHDKHOCTHBIX JIMI[, @ TAK)KE IO IPUEMY HAJIOTOBBIX
nexnapaiuii (pacuetoB)»; 3akoH Poccuiickoit @eneparuu ot 21 mapta 1991 r. Ne 943-1 «O HanmoroBsix
opranax Poccuiickoit @eneparuny;

- INomosxkenue 06 MHCIIEKIMH;

- [lonoxenue 06 oTAENIE KaMEpaIbHBIX MPOBEPOK Ne3.

rOCyJapCTBEHHBIM HAJIOTOBBIM MHCIEKTOP JIOJDKEH 3HATh MHbIE HOPMATHBHBIE MPABOBBIE AKTHI U
CIy’KeOHble JIOKYMEHTBI, PpEryJupylollle BONPOCH, CBSI3aHHbIE C OOJACTBIO M BHJIOM €T0
npoeccuoHaNbHON CITyKeOHOU NesITeIbHOCTH.

Wuble npodeccuoHanbHble 3HAHUS:

- OCHOBBI OYXTaJITEpPCKOTO M HAJIOTOBOTO y4eTa;

- OCHOBBI HAJIOT000JI0KEHMS;

- 001111e MOJIOKEHHSI O HAJIOTOBOM KOHTPOJIE;

- IPUHLUIIBL (POPMHUPOBaHUS HAJIOTOBOM cuctembl Poccuiickoit @enepanuuy;

- IPUHLIMIBI HAJIOTOBOTO aIMUHUCTPUPOBAHUS;

Hannune ¢pyHKIMOHATBHBIX 3HAHUI:

- BU/Ibl, HA3HAUEHUE U TEXHOJIOIMH OPraHu3allii IPOBEPOYHBIX TPOLIELYD;

- Ipolielypa OpraHU3aly IPOBEPKHU: MOPSIOK, dTAIbl, UHCTPYMEHTHI IPOBEACHHUS;

- O'PaHUYEHHUS TP NIPOBEIEHUHU IIPOBEPOUHBIX NIPOLIETYD;

- MEpbl, IPUHUMAEMBIE 110 PE3YJIbTaTaM MPOBEPKU;



Hanwuaune 6a30BBIX YMEHUI:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErUUECKH);

- YMEHHUE IIaHUPOBATh, PAIIHOHAIEHO UCIOJIB30BAThH CIIyKeOHOE BpeMsl U IOCTUTaTh PE3yNIbTaTa;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISTH U3MCHECHUSMHU.

Hanmnune npodeccnoHanbHbIX YMEHUI:

- BEJICHUE aJIMUHUCTPATUBHOTO MPOU3BOJICTBA;

- BBITIOJTHEHHUE TTOCTABIICHHBIX 33124, 3P PEKTHBHOE TNIAHKPOBAHUE PaOOTHI,

-B€JICHUE JIEJIONPOU3BOJACTBA, COCTABJIEHUS JEJIOBOIO IHCbMA, IIOJTOTOBKU CIIY)KEOHBIX
JIOKYMEHTOB,

- cOop M cucTeMaru3alus aKTyalbHOM HMH(pOpMAIllUd B YCTAaHOBJICHHOW cdepe NesaTeTbHOCTH,
BJIaJICHUE COBPEMEHHOM OPITEXHHKON M MPOTpaMMHBIMHU TMPOJYKTaMH, a Tak)Ke HaBbIKAMHU 0a30BOTO
ypoBHS B oOmact WHQPOPMAIIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJOTHH (C BHYTPEHHUMH |
nepudepuitHbIMU YCTPOMCTBAMU KOMITbIOTEpa, MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIUOHHBIMU CETSMHU, B
TOM yHclie ceTbio MIHTepHeT, B ONEepallMOHHON cHUCTeME, TEKCTOBOM pelaKkTope, Mpu padore ¢ Oazamu
JTAHHBIX, C JJEKTPOHHBIMHU TaOJMIIAMU, TIOJATOTOBKHU Mpe3eHTarui, MHCIeKuu AIeKTPOHHON TMOYTOMH,
HCI0JIb30BaHKE TpaduyecKuX 0OBEKTOB B ANEKTPOHHBIX TOKYMEHTAX).

Hanuuune ¢pyHKIMOHATBHBIX YMEHUI:

- OpraHu3alys U NpoBeJACHNE MOHUTOPHUHTA IPUMEHEHHS 3aKOHOIaTeNIbCTBA;

- IpOBE/IEHNE IPOBEPOK COOIIOICHHUS HAJIOTOBOTO 3aKOHOJATENbLCTBA;

- OCYIIIECTBJICHHE KOHTPOJIS UCIIOTHEHUS TIPEANMUCAHNMN, PEIIEHUN U IPYTHX PACIOPSIUTETHHBIX
JOKYMEHTOB.

OcHoBHbIE IIpaBa U 00S13aHHOCTH TOCYJaPCTBEHHOI'O HAJIOrOBOTO MHCIEKTOPA, a TAKXKE 3alpeThl U
TpeOOBaHUs, CBS3aHHBIE C TPaXKIAHCKON CIy>KOOH, KOTOphIE YCTaHOBJEHHI B €ro OTHOIICHHH,
npeaycMoTpeHbl cratbsimu 14, 15, 17, 18 depepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 "O
roCyJIapCTBEHHOM rpaxkaanckoi ciyxx0e Poccuiickoit deneparun (nanee — OenepaibHBINA 3aKOH).

B nensx peanuzanuu 3ama4d U QyHKITUH, BO3JTOKEHHBIX Ha OT/IEIN, TOCYIapCTBEHHBIM HAJOTOBBIM
WHCIIEKTOP 00s13aH:

- o0ecrnieuynBath peanuzanuio (eaepaibHbIX 3aKOHOB, HOPMAaTUBHO-TIPABOBBIX akTOB Poccuiickoit
denepanun, NMPUKAa30B U pacrnopsbkeHnd MwunHucteperBa (unancoB Poccuiickoit ®@enepanmun, OHC
Poccun no BonmpocaM, OTHOCAIIMUMCS K KOMIIETEHLIMU OT/AENA;

- OCYILIECTBIISITH MMOJrOTOBKY OTBETOB Ha MHUCHbMa M 00pallleHus Mo BOMPOCaM, OTHECEHHBIM
K komnerenuuu Otaena;

- KOHTPOJIb 332 CBOEBPEMEHHOCTBIO MPEJICTABICHUS B HAJIOTOBBIN OpraH HaJOrOBBIX JEKJIapalui,
JOKYMEHTOB HEOOXOJWMBIX JJIi HUCYMCICHHS U YIJaThl HaJIOTOB, 3a HX JOCTOBEPHOCTHIO U
COOTBETCTBUEM TPEOOBAHUSAM, YCTAHOBICHHBIM 3aKOHOIATEILCTBOM;

- paccMOTpEHHE Pe3yIbTaTOB IPOBEPOK B COOTBETCTBUH C AeHCTBYroIMMHU Perinamentamu;

- KOHTPOJIb CBOEBPEMEHHOCTH YIUIAThl HAJIOTOB, MEHEH U MTpadHbIX CAaHKIUH, HAYUCIEHHBIX 10
pe3yibTaTaM HaJOrOBBIX IPOBEPOK U MPUHATHIX PELICHMUI;

- KOHTPOJIb TIPAaBOMEPHOCTH BO3MEIIEHHUS U3 OI0KeTa Halora Ha JOOaBICHHYIO CTOUMOCTb;

- BECTH B YCTaHOBJIEHHOM MOPSIKE IEIONPOU3BOJACTBO, XpaHEHUE NOKYMeHTOB Otnena u
nepeAavy uX Ha apXUBHOE XPaHEHUE;

- CUCTeMAaTUYECKHU TIOBBIIIATH CBOM MpodeCCHOHATbHBINA YPOBEHD;

- OCYILIECTBIISATH MOATOTOBKY HH(GOPMAIIMOHHBIX MaTEPHUANIOB ISl pyKoBoIcTBa MHCHeKnu
10 BOIIPOCaM, BXOSIIIMUM B KOMIIETEHLIMIO OT/EINA;

- BJIQJIETh HaBBIKAMH I0JIb30BaTeNsl MporpaMmHoro komruiekca "Cucrema JO/1", a Taxxke
dbenepanbHbIMU HH(GOPMAIMOHHBIMU pecypcamu 1 cepBucoM «Hanor-Cepsucy @HC Poccun.

Kpowme Toro, rocyaapcTBEHHBII HAJIOTOBBIA HHCTIEKTOP 00s3aH:

- obecnieunBaTh COXPAHHOCTh CIIYKEOHOTO YIOCTOBEPEHUS;

- coOmoaTh CIyKeOHbIN pacnopsaok MHcnekuy;

- coOMoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPYJa U TEXHUKH 0€30MacHOCTH;

- coOmoIaTh TPEOOBAHMSI YTBEPKACHHON HHCTPYKIIMH T10 ICJIONPOU3BOJICTBY B MHCTIEKINY;



- cOoOMIOAaTh KOJEKC ATUKH U CIY)KEOHOrO TOBENCHHS TOCYJAPCTBEHHBIX  TPaKJAHCKUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHWUTb I'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXpaHSAEMYIO 3aKOHOM TaliHy, a TaKXKe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3U C UCIIOJHEHHUEM JOJKHOCTHBIX 00S3aHHOCTEH CBEJICHHMS,
3aTParuBaroOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €coO00maTh MPEICTABUTENI0 HAHUMATENS O JMYHOW 3aMHTEPECOBAHHOCTU NPU HCIIOJHEHHUU
JOJKHOCTHBIX 00s13aHHOCTEN, KOTOPAsk MOKET MPUBECTH K KOH(IUKTY UHTEPECOB, IPUHUMATh MEPHI 110
IIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEACTABJIATh B YCTAHOBICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peiepalbHbIM 3aKOHOM CBEIICHUS
0 J10X0/1aX, 00 UMyIIeCTBE U 0053aTENBCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEICHHs O pacxoaax o cede
U WIEHaX CBOEH CeMbH, a TakXKe CBEJIEHUS O pa3MeuleHMH UH(POpMaluud B HHPOPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- coOmoate TpeOoBaHuUs 3akoHoAarenbcTBa Poccuiickoit denepanny, HOPMAaTUBHO MPAaBOBBIX
akToB Poccuiickoil denepauuu, Ipyrux HOPMATHBHO IPABOBBIX AKTOB, MPHUKA30B (PacloOpsDKEHUH) M
mucem ®HC Poccum u MHCcnekuuu 1o HampaBieHHUIO JesTeabHOCTH OTnena U 0 MPOXOXKICHUHU
IPaXXIaHCKON CITyKOBI;

- co0uI0/1aTh OTPAaHUYEHUS, BBIMOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CITYK€OHOMY MOBE/ICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJAaTEIHLCTBOM Poccuiickoit denepannu;

- WCIIOJIHATH WHbIE MOPYYEHUS] U OCYILIECTBISATh WHbIE (PYHKIUU MO MOPYYEHHUIO HayalbHHUKA
OTtnena v 3amMecTUTENS HaYalbHHUKA OT/eNa (3a UCKIIFOUEHUEM HePaBOMEPHBIX);

B nensix ucrnonHeHust BO3JI0KEHHBIX JOJIKHOCTHBIX 00s13aHHOCTEN TOCYAApCTBEHHBIN HATOrOBbII
WHCIIEKTOpP UMEET IIPaBo:

- BHOCHUTH HPEJIOKEHHS 0 COBEPIICHCTBOBAaHUIO paboThl OThena M MO B3aMMOAEUCTBHIO C
IpYTrUMH nojpasaenenusamu Muacneknuy;

- JOKJaJbIBaTh pyKOBOACTBY Otnena 000 BCeX BBIABICHHBIX HENOCTATKaxX B Ipeleliax CBOEH
KOMIICTEHIINH;

- 3HAKOMUTBCS € JOKYMEHTaMM, HE0OXOAMMBIMU ISl BHIIIOJHEHUS BO3JIO’KEHHBIX HAa OTaen 3aaay,
C JOKYMEHTaMH, OIpEIeNIOUMMH €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KIaHCKOM CiIy»KObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE IS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 003aHHOCTEH;

- 3alpalyBaTh U M0JIy4aTh B YCTAHOBJICHHOM IOpsiAKE HEOOXOAUMBIE MaTepHalbl IO BOIIPOCAM,
OTHOCSAIIMMCS K KoMmniereHuuu Otnena;

- 3HAKOMHUTBCS C OT3bIBAMU O MNPO(ECCHOHANBHON CIIy)KEOHON NEeATEeIbHOCTH U JAPYTHMMHU
JOKYMEHTaMH J10 BHECEHUS MX B JINYHOE JIEJI0, C MaTepUalaMH JIMYHOTO JIeJIa, a TAKXkKe Ha MPUOOIIeHUe K
JMYHOMY JIeJTy MUCbMEHHBIX OOBSICHEHUH U APYIUX JOKYyMEHTOB U MaTe€pHaJIOB;

- Ha 3alUTy CBOUX IIEPCOHAJIbHBIX JaHHBIX;

- Ha NpoQecCHOHATIBHOE pa3BUTHE B MOPsAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
®enepanuu;

- 3HAKOMMTBCS CO CBEIEHUSAMH, COCTABJIIIOIIMMU TOCYJAPCTBEHHYIO TaliHy, IPU HaJIU4uu
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha TIEHCUOHHOE 00eCIeYeHNe C yUeTOM CTa)ka TOCyIapCTBEHHOM CITy»KOBbI;

- Ha oObeAMHEHHE B MpO(ecCHOHAIbHbIE COI03bl (accOlMalMM) Ul 3allUThl CBOUX IIpaB,
COLIMAJIBHO - 5KOHOMUYECKHX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IIOJITHOMOYMS, BXOJAIINE B KoMIleTeHIMIo OTxena.

I'ocynapcTBEHHBIN HaJOTOBBIM MHCIEKTOP OCYIIECTBISET HHBIE IpaBa M UCIOJHSAET HHBIE
00513aHHOCTH, MPEIYCMOTPEHHbIE 3aKoHoAaTeNbcTBOM Poccuiickoit ®@eneparnun, Ilonoxenuem o
@enepanbHON HaAMOTOBOM ciykOe, YTBEpKIEHHBIM TmocTaHoBiIeHHeM [IpaBurensbcrtBa Poccuiickoii
@enepanun ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o ®PenepaabHONW HAJIOTOBOM
ciyx6e", Ilonoxxennem 06 Mucnekuu, yreepxxaeHHbIM pykoBoauteneM @HC Poccun, nonoxxenuem o6
Otnene, npukaszamu (pacnopspkenusimu) @OHC Poccun, npukazamu HWHcnekuuu, MNOpydeHUSIMH
pykxoBoacTBa MHcnekuu.

I'ocynapcTBeHHBIM HAIOTOBBIM MHCIIEKTOP 34 HEUCIIOJIHEHUE WM HEHAJIEXKAIlee HCIIOIHEHUE



JOJDKHOCTHBIX  OOS3aHHOCTEM MOXKET OBITh NpPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHo1aTenbeTBOM Pocceniickont denepannu.

OddexTuBHOCTF W PE3YIBTATUBHOCTh  MPO(DECCHOHANBLHON  CIy>KeOHOW  AeATeThHOCTH
rocy/1apCTBEHHOI'O HAJIOIOBOI'0 HHCIIEKTOPA OLIEHUBAETCS 110 CIEIYIOIINUM [T0Ka3aTEsIM

- BBINOJIHAEMOMY 00beMYy pabOThl U MHTEHCUBHOCTH TPY/d, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIHUILINHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBINIOJIHEHUS IOPYUECHMUI;

- KayeCTBY BBINOJHEHHON pabOThl (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY U3JI0KEHHIO MaTepralia, IOPUAMYECKH TPAMOTHOMY COCTABIICHHIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMaTHUYECKUX OLIMO0K);

- npodeccHOHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMAaTUBHBIX
MIPaBOBBIX AKTOB, LIIMPOTE MPOPECCHOHAIBHOTO KPyro3opa, yMEHHIO0 paboTaTh C IOKYMEHTaMu);

- CIOCOOHOCTH YETKO OpraHM30BbIBaTh M IUIAHUPOBATH BBIMOJHEHHE MNOPYUYEHHBIX 3a/laHui,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBISITh IPHOPUTETHI;

- TBOPYECKOMY IOJXOJY K PpELIEHUIO0 IOCTAaBJICHHBIX 3a/ady, aKTUBHOCTM M WHUIIMATUBE B
OCBOGHHMU HOBBIX KOMIIBIOTEPHBIX M HWH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/1IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCIJIE/ICTBHS CBOMX JACMCTBUN, IPUHUMAEMBIX PEILICHUI.

4. Oraen uHGpOpPMANMOHHBIX TEXHOJIOT U

4.1. NomxHOCTh — ['NTaBHBINA TOCYIAPCTBEHHBIN HAJIOTOBBIA WHCIEKTOP OTAena WH()OPMAITMOHHBIX
TEXHOJOTUHI

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpebosanus x cmaogicy rocylapCTBEHHON TIpaXJaHCKOM CIYXObl WM CTaxy
paboThI MO CTIEUATLHOCTH, HAIIPABJICHUIO MOJITOTOBKU HE MPEIbSIBIISIIOTCS.

Hanuuue 6a306vix 3nanuti: BkIodas 3HaHHMe OCHOB Koncturymmm Poccuiickoit deneparym,
3aKOHOJIATENbCTBA O MPOTHBOJCHCTBUU  KOPPYHIMH, (enepaibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmpenra Poccwmiickoit dexneparuu, mocraHoBieHuil [IpaBuTenbcTBa
Poccuiickoit  ®denepauyy, WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB IPUMEHHUTENBHO K HCIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXAEHUS (eaepaabHOH TrocylapCTBEHHOM
Ipa)JIaHCKOW CITY>KOBbI; IPaBUII JIEIOBOTO 3THUKETA, MOpsAIKa paboThl ¢ 0OpallleHUs MU TpaxJaH; MpaBH U
HOpPM OXpaHbl TPyla, TEXHUKH OE30MacHOCTU U TMPOTUBOINOXKAPHOM 3alIUTHI; CIYKEOHOTO pacropska
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW uHoOpMmanuel, mopsaka paboTbl ¢ MepCOHATbHBIMU
JaHHBIMM W KOH(UIEHIMATbHON HHGOpMaIyel; UHCTPYKUUU MO JEJIONPOU3BOJCTBY; BO3ZMOXKHOCTU U
O0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH B
rOCy/IJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B oOnacTu obecrieueHus HMH(DOPMAIMOHHON 0e30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvrwix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoii @eneparnuu:

- Hanorosslit koxeke Poccuiickont @enepanuu;

- 3akoH Poccniickoit @enepaunn ot 21 mapta 1991 r. Ne 943-1 «O Hanorosbix opraHax

Poccuiickoit ®enepanun»;

- ®epepanbHbli 3ak0H 0T 27.07.2004 Ne 79-D3 «O rocynapcTBEHHON IpaskIaHCKOM ciyx0e

Poccuiickoit deneparuny;

- [locranosnenue [IpaBurenscrBa Poccuiickoit denepanuu ot 30.09.2004 Ne 506 «O6

YTBEPKJICHUHU NOJI0kKeHUs 0 DeiepaabHON HaJOrOBOM CiIy:K0e»;

- ®enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX JaHHBIX);

- ®enepanbHblii 3aKk0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOAEHCTBUH KOPPYILIUNY;

- [Tonosxenne 06 Mucnekuuuy,

- [Tonosxenue 06 otaene HHPOPMAITMOHHBIX TEXHOJIOTHH.

['1aBHBIN rOCYJapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHBIC IIPABOBBIC




aKThl U CIIY’)KEOHBIC JTOKYMEHTBI, PETYIHPYIOIIHNE BOMPOCHI, CBSA3aHHBIE C OONACTHIO U BUIOM €TO
npodeccHoHAIBHON CITyKEOHOU NS TeTbHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

- OCHOBBI JOKYMEHTAllHOHHOTO 00€CTIeUeHUsI YIIPABICHUSI.

- HOPMBI JIeJIOBOTO OOIIEHNS;

Hanuuue ¢ynxyuonanvuvix snanuii:

- UEHTpaJIM30BaHHAs © CMelaHHas (OpMbl  BEACHHUS  JCJIONPOU3BOACTBA; - CHCTEMBI
B3aUMOJICIICTBUS B  paMKax BHYTPUBEJIOMCTBEHHOTO H  MEXKBEIOMCTBEHHOTO  JJIEKTPOHHOTO
JTOKYMEHTO000pOoTa

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHUE IJIAHUPOBATh, PAIIMOHATFHO MCTIOIB30BaTh CIIY>KEOHOE BpEMs U JJOCTUTaTh PE3yJIbTaTa;

- KOMMYHUKATUBHBIC YMCHHSI,

- YMEHHUE YIPABJISITH U3MEHECHUSMHU.

Hanuuue npogheccuonanvmuix ymenuii.

- BBIIIOJIHEHUE TIOCTABJICHHBIX 3a/1a4, 3((HEeKTHBHOE IIIaHUPOBaHUE PabOTHI,

-BEJICHUE JICIOMPOU3BOJICTBA, COCTABJIEHUS [IEJIOBOTO THUCHbMa, TOJATOTOBKH  CIYKEOHBIX
JIOKYMEHTORB,

- cbop W cucTeMaTu3alus aKTyaJbHOW WHGOPMAIMM B YCTAaHOBJICHHOW cdepe NesITeIbHOCTH,
BIIaJICHUE COBPEMEHHOW OPTTEXHHKOW M MPOTPaMMHBIMH TMPOJYKTaMH, a TaKKe€ HaBBIKAMH 0a30BOTO
ypoBHS B oOmact WHQPOPMAIMOHHO - KOMMYHUKAITMOHHBIX TEXHOJOTHH (C BHYTPEHHUMH |
nepudepuitHBIMU YCTPOMCTBAMU KOMIThIOTEpa, MH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIUOHHBIMUA CETSMH, B
TOM yHclie ceTbio MIHTepHeT, B ONEepallMOHHON CHUCTeMe, TEeKCTOBOM peJaKTope, mpu padore ¢ 6azamu
JAHHBIX, C AJEKTPOHHBIMHU TaOJIMIIAMH, TIOJATOTOBKHU Mpe3eHTanui, VNHCIEeKIUN 3JIEeKTPOHHOW TOYTOM,
HCIIOJIb30BaHNUE IpadUIECKUX OOBEKTOB B JIEKTPOHHBIX JOKYMEHTAX).

Hanuuue ¢hynkyuonanvuwix ymenuii.

- BBITIOJIHATH PEe3epBHOE KOMMUPOBaHHUE 0a3 JaHHBIX U MIPOTrPAMMHBIX CPEJICTB;

- 3HATh TOJIOKCHHS TOJUTHKHA WHGOPMAIIMOHHON Oe30macHOCTH Ha o0bekTe MHbopmaTuzanun
Hanorosoro Oprana (MHO) B wactu ero xacaromieics;

- CTpOrO BBINOJIHATH TpeOOBaHUS aIMUHUCTpaTOpa HH(POPMAMOHHONW O€30MacHOCTH 0
00€eCIIeUeHUIO peaTu3aiiy MOJ0KESHHUH MOJUTHKHA HHPOpMaIMoHHOM 6e3omacHocTr Ha oobekTe MHO;

- B chydae oOHapyxeHus cOoeB B pabore CucTeMbl, a Takke JIOBIX JIpyrux (axKTos,
paclieHMBaeMbIX KaK TNpU3HAKU HapylieHuss HHOOPMALMOHHONW O€30MacHOCTH, He3aMeUIUTEIbHO
cO00IIaTh O HUX aAMUHHUCTPATOPY MHPOPMAIIMOHHOM OE30MMaCHOCTH WJIH JIOKAJIIbHOMY aJIMUHUCTPATOPY
0€30I1aCHOCTH;

- HE OCYILECTBJIATh ICHCTBHM, CIOCOOHBIX MPHUBECTH K HAPYIICHUIO (PYHKIMOHUPOBAHUS WITU
packpbITuio apameTpoB Cuctemsl. B yacTHOCTH, HE TOMYCKaeTCs:

a) co3/laHue WIM PacHpOCTpPaHEHHE BPEIOHOCHBIX MPOrpaMM M KOMIIBIOTEPHBIX BHPYCOB, Kak
3aMMCTBOBAHHBIX, TaK U CAMOCTOATEIBHO Pa3pabOTaHHBIX;

0) ckaHMpOBaHHE MOPTOB, MPOCTYIIMBAHUE CETEBOTO TpaduKa, a TaKkKe JT00bIe IPYTHe MOIMBITKI
aHanm3a ceTu 06e3 MUCbMEHHOTO pa3pelieHus aIMUHUCTpaTopa MHPOPMAIIMOHHOM OE301TacCHOCTH.

- XpaHUTb BCIO HHPOPMAIIUIO, CBI3aHHYIO € MPO(eCcCHOHANBHON IeATeNbHOCThIO0, Ha (aiiln-cepBepe
Mucnexnun.

- HEYKOCHHUTEIILHO COOI0IaTh paBuiia AocTymna kK CucTemMe U BBITIOJIHEHHWE CBOMX O0OS3aHHOCTEH B
COOTBETCTBUU C MOJUTUKON HHPOPMAITMOHHOM 0€301acHOCTH;

- He JIONycKaTh mepeaady napoibHoM HHGOpMAIUK MoJIb30BaTesIMU CHCTEMBI CTOPOHHUM JIHIIAM,
a Takke XpaHeHHe e€ Ha OyMa)KHBIX HIIM DJIEKTPOHHBIX HOCHUTENSX B OTKPHITOM (HE3amHu(ppOBaHHOM)
BU/IE;

- BHEJIPSTH U COMPOBOXKIATH BEIOMCTBECHHBIE MPUKIIAHBIE TIPOTPAMMBI;

- 00ydJaTh U KOHCYITHTHPOBATH MOJIb30BaTeNel BEJOMCTBEHHBIX MTPUKIATHBIX POTPAMM;

- y4acTBOBaTh B (JOPMUPOBAHUHU YCTAHOBJICHHOW OTYETHOCTH TIO MPEAMETY ACATEIHLHOCTH OTAeNA.
OcHoBHBIE TIpaBa W OOSI3aHHOCTH CTapIEro TOCYJApPCTBEHHOTO HAJOrOBOTO HWHCIEKTOpA, a TaKKe



3anpeTsl ¥ TPeOOBAHMSI, CBSI3aHHBIC C TPAXTAHCKON CITY>KO0O0#, KOTOpPBIE YCTAHOBJICHBI B €0 OTHOIIICHUH,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHcKoi ciryxxoe Poccuiickoit @enepannn” (nanee — denepanbHblii 3aK0H).

B yenax peanuzayuu 3aday u ynxyuil, 803n0xcenHvlx Ha Omoen, 21a8Hblil 20CY0apCMBEeHHbIl
HAN0208blUl UHCNEKMOP 0053aH:

— oOecrneunBaTh pean3anuio GeneparbHbIX 3aKOHOB, HOPMATHBHO-ITPABOBBIX aKTOB Poccuiickoii
Odenepanyu, NMPUKA30B W pacnopspkeHnin MunucrtepctBa (unancoB Poccuiickoit ®@eneparn, OHC
Poccun o BompocamM, OTHOCAIIUMCS K KOMITETEHIIMU OT/IENa;

—  OCYILECTBIATH MOJATOTOBKY OTBETOB Ha MHChbMa U OOpAIEHHUs IO BOMPOCAM, OTHECEHHBIM K
xomieTeHuu Oraena;

— (opMupoBaTh W TPEACTABIATH B YCTAHOBJIEHHBIE CPOKHM OTYETHOCTh W HMH(POPMAILUIO B
BBILIECTOSIIINI HAJIOTOBBIN OpraH;

— BECTHM B YCTaHOBJICHHOM TOPSAKE JEIONPOU3BOJICTBO, XpaHEHHE JOKyMeHTOB OTtaena u
nepeaavy uxX Ha apXUBHOE XpaHEHUE;

—  CHCTEMAaTHYECKH TOBBIIIATH CBOM MTPO(PECCHOHATILHBIN YPOBEHb;

— o0Oyuatp Ha pabodyeM MeCT€ BHOBb MPHUHSITHIX COTPYIJHUKOB, C IIEJIbIO OIEPATUBHOTO
BOBJICUEHHS B BBHITIOJHEHHUE JOHDKHOCTHBIX 0053aHHOCTEN U B JIESATEIHHOCTH OT/IEIA;

—  OCYHIIECTBJISTH MOJATOTOBKY HH()OPMAIIMOHHBIX MaTEpUAIOB Il PyKOBOACTBa MHCHeKInu
1O BOTIPOCaM, BXOJISAIIUM B KOMIIETCHIIUIO OT/ENA;

— BJAJETh HaBbIKaMHU IOJIb30BaTeNsl mporpaMmHoro kommiekca ''Cucrema O0/", a Taxxke
benepanbHBIMU HHPOPMATMOHHBIMU pecypcamu u cepBrcoM «Hamor-Cepsuc»y ®HC Poccun.

Kpome moeo, 2nasnviii 20cyoapcmeentblii Han0208bli UHCHEKMOP 0053aH:

- obecreynBaTh COXpPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS,

- coOMoaaTh CIy)KeOHBIN pacniopsiiok MHcneknnm;

- coOMoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 IEJO0NPOU3BOJACTBY B MHCHekuy;

- coOMI0AaTh KOJIEKC 3TUKHU U CIY)KEOHOTO MOBEACHUS IOCYAAPCTBEHHBIX T'PaXAaHCKHUX CIIYKaIlUX
denepanbHON HATIOTOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYI0O U HHYIO OXPAaHAEMYIO 3aKOHOM TaiiHy, a TaKXke He
pasriamarh CTaBIIME €My W3BECTHBIMU B CBSA3H C MCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO TPaX/IaH;

- coo0marh MPeICTaBUTENI0 HaHUMATeNsd O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOJHEHUU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTU K KOH(IUKTY UHTEPECOB, MPUHUMATH MEpPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- IPEJCTABJIATH B YCTAHOBJICHHOM MOPSIKE MPeIyCMOTpeHHbIE (hefiepaibHbIM 3aKOHOM CBEACHHUS O
J0X0J1aX, 00 UMYIIECTBE U 00s13aTENIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJCHHS O pacxojiax o cede u
YJieHaX CBOEH CeMbH, a TaKXKe CBEICHUS O pa3MelleHud uHPopManuu B HHPOPMAIIMOHHO-
TeJIEKOMMYHUKalIMOHHOU cetu "UHTepHer";

- cobmogaTh TpeboBaHUSA 3aKoHOAaTenbcTBa Poccuiickoit denepanny, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUil) u
nuceM ®PHC Poccum m MHcnekuuu no HampaBieHUIO0 AesTenbHocTH OtTaena WM O IPOXOKICHUU
TPaXXTaHCKOU CITY>KOBI;

- co0NII0IaTh OTPAaHUYEHUS, BBITIONHATH 0053aTeIbCTBA U TPEOOBAHUS K CIIY>KEOHOMY MOBEIEHUIO,
HE HapylaTh 3alpeThbl, YCTAHOBJIEHHBIE JIEHCTBYIOIIUM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu;

- UCHOJHATh WHBIE TOPYYEHHsS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO TOPYYEHUIO HadallbHUKA
Otnena v 3amecTuTeNs HauaJlbHUKA OT/ieNa (3a UCKIIOYEHUEM HEIIPAaBOMEPHBIX);

B yenax ucnonmenuss 80310H4CeHHBIX OONHCHOCMHBIX 00A3AHHOCME 2IABHbIU 20CYOAPCHEEHHbI
HAN0208blUl UHCNEKMOP UMeem npago:

- BHOCUTh TPEUIOKEHHUS IO COBEPIICHCTBOBaHMIO paboThl OTAena M MO B3aUMOJICHCTBHIO C
JOpYrUMu nojpasaeneHusmMu Mucnekumu;

- IOKJaabIBaTh pykKoBOACTBY Otnena o000 BceX BBIABICHHBIX HEIOCTAaTKaXx B TpeJenax CBOei
KOMIIETEHIIUY;



- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOMMBIMU IS BBITIOJHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1ad,
C JIOKyMEHTaMH, OIpPEHCISIIONIMMH €ro TpaBa U OOS3aHHOCTH IO 3aMEmaeMOW  JOJKHOCTH
rOCY/IapCTBCHHOU T'PAXKIAHCKOW CITY’KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXO0IUMBIC IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampaivBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOIMMBIC MaTepHalbl MO BOMPOCAM,
OTHOCSIIIUMCS K KomriereHuuu Otaena;

- 3HAKOMHTBCS C OT3bIBAMH O MPO(PECCHOHAIBLHOW CIIY)KCOHOW IEATCIBHOCTH W JIPYTHMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUIHOE /IS0, C MaTepUAIAMH JIMYHOTO JIeJia, a TAK)Ke Ha TPHUOOIIEHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHUN U IPYTUX JOKYMEHTOB U MAaT€pUasIOB;

- Ha 3aI[UTy CBOUX NMEPCOHATBHBIX JaHHBIX;

- Ha npodecCHoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATeIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMHU, COCTABISIONIMMH TOCYJApPCTBEHHYIO TalHy, NpHU HaTUIUH
0(hOPMIIEHHOTO JIOTYCKA K TOCYAapCTBEHHOW TaiiHE;

- Ha IEHCUOHHOE 00eCTIeYeHHEe C YUETOM CTaXa rocyJapCTBEHHOM CIIyx Obl;

- Ha oObenuHEeHHEe B TNpo(deccHOHaTbHBIE COIO3BI (acCOIMAIMK) JUIS 3allUThl CBOUX IIPaB,
COITMATBHO - DKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISITh MHBIC IOJTHOMOYHS, BXOISIIIME B KommneTeH o OTena.

TJIABHBIM TOCY/IapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OCYIIECTBIISACT MHBIC MTpaBa M UCIIOJHSIECT WHBIC
00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit dDenepanuu, I[lomoxxenuem o
denepanbHON HAJIOTOBOM Ciy)k0e, yTBEpXKIEHHBIM TlocTaHOoBIeHHeM IlpaBurtensctBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu llomoxxenus o denepanbHO HATOTOBOM
cyx6e", [Tonoxxennem 06 Mucnekiuu, yrBepxxaeHHbIM pykoBoauTeneM @HC Poccun, nmonoxxenneM 00
Otnene, mnpukazamu (pacnopspkenusimu) DHC Poccun, mnpukazamu HWHCHeknuu, NOpyYCHHSIMU
pykoBojacTBa MHCTIEKIINY.

Inasnwviti  20cyoapcmeeHmblll  HANO208bIU  UHCHEKMOp 34 HeUCNONHeHUue Ul HeHaoduedxcaujee
WCIIOJIHEHUE JI0JDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHo 1aTenbcTBOM Poccuiickoit denepanni.

Oppexmusnocmv u  pe3yIbMAMUBHOCMb  NPOPECCUOHANBHOU  CYHCEOHOU  OesimelbHOCIU
2]1A8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAEMCS NO CLeOVIOUUM NOKA3AMETIAM

- BBINIOJIHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOTIOACHUIO CIYKEOHON AUCIUIIIIUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS IOPYUEHHUIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JOTUYHOMY U3JI0KEHHUIO MaTepualia, IOpUANYECKU TPaMOTHOMY COCTABIICHHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMaTHYECKUX OLINOO0K);

- npodecCUOHATbHON KOMIIETEHTHOCTU (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHAIBHOTO KPyro3opa, yMeHHI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHM30BbIBATH M IUIAHMPOBATH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAILHO UCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEUICHUIO TOCTAaBJICHHBIX 3aJay, aKTUBHOCTH M HWHUIMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIJIE/ICTBUS CBOMX ACHCTBUNA, TPUHUMAEMBIX PEILICHUIA.

5. Otaes yperyiupoBaHus 3a/10/5KEeHHOCTH

5.1. lomwkHocTh — CTapminii TOCYAapcTBEHHBIM HAJOTOBBIA WMHCIEKTOP OTAeda YPErylIHpOBaHUS
3a10JDKEHHOCTH

Hanuuue gvicuieco obpazosanus.

Keanughuxayuonnvie mpeboeanus k cmadcy TOCYJAapCTBEHHON T'PAXKIAHCKOM CIYKObI MM CTaxy
paloThI IO CTIEMATBHOCTH, HAITPABICHUIO MIOATOTOBKU HE MPEIbSIBISIOTCA.

Hanuuue 6a306vix 3nanui: BKIOYas 3HaHue ocHOB Koucturynuu Poccuiickoit ®eneparmu,




3aKOHO/ATEeNbCTBA O MPOTHUBOJCHCTBUHM KOPPYNLHH, (eIepalibHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHbIX 3aKOHOB; yka3oB [Ipesumenta Poccuiickoit ®eneparun, nocraHosieHuid lIpaBuTenscTBa
Poccuitickoit  denepanyy, WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB IIPUMEHUTENBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSi3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXAEHHS (enepalbHON  TroCyaapCTBEHHOM
IpaXJIaHCKOW CIIy>KOBbI; IPaBUIJI JIEJIOBOIO ATHUKETA, MOpsAIKa pabOThl C 00OpallleHUsIMH I'paX1aH; NpaBUl U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacCHOCTU U INPOTUBOIOXKAPHOM 3aLIUTHI; CIY)KEOHOIO pacrnopska
Wucnekiy;, mopsiaka padoTel co cinykeOHOW wuHpopManmei, mopsaka padoThl € TMEepPCOHATBHBIMHU
JAHHBIMM W KOH(QUIEHIMaIbHON HMH(OpMaIMel; UHCTPYKUUU 1O JAEIONPOU3BOJICTBY; BO3MOXKHOCTU U
0COOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX ~ TEXHOJIOTHH B
rOCYyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  KCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOIO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOmactu obecrieueHus HUHPOPMAIMOHHOM OE30MaCHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

- HanorossIit konekc Poccniickoit denepanuu;

- 3akoH Poccuiickoit @enepanuu ot 21 mapta 1991 r. Ne 943-1 «O HanorobIx opraHax

Poccuiickoit ®enepanuny;

- ®enepanbHbIif 3ak0H 0T 27.07.2004 Ne 79-D3 «O rocyaapCTBEHHOM IpaXkIaHCKOU CITy»KOe

Poccuiickoit ®eneparumy;

- Konekc Poccuiickoit ®@enepanuu 06 agMUHUCTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001 Ne
195-@3;

- GenepanbHblii 3aKoH 0T 2 Mast 2005 1. Ne 59-03 «O nopsiike paccMOTpeHHs oOpallieHus TpaxaaH
Poccuiickoit ®eneparuny;

- ®enepanbHbIi 3aKOH OT 6 OKTAOPs 1999 Ne 184-®3 «O06 0oOmMX NMPUHIUINAX OpPraHU3AUH
3aKOHOJATENbHBIX (TPEICTABUTENbHBIX) W HCIOJHUTENbHBIX OPraHoOB TOCYIapCTBEHHOM BIIACTH
cyowsektoB Poccuiickoit @enepanumy (B 9acTH CTPYKTYPBI 3aKOHOMATEIBHBIX (TIPEICTAaBUTEIBHBIX) U
WCTIOJTHUTEIBHBIX OPraHOB rOCYIapCTBEHHOM BIAcTH CyObeKkTOB Poccuiickoit deneparum);

- [locranoBnenue [IpaBurensctBa Poccuiickoit denepamuu ot 30.09.2004 Ne 506 «O6

YTBEpKIACHUHU 1os10keHus 0 DenepanbHOM HATOrOBOH CITy:KOe»;

- Ilpukaz Mwundpuna Poccum ot 2 wmrons 2012 r. No 99H «AQMUHUCTpPATUBHBIA pErJaMEHT
@OenepalibHON HAJIOTOBOM CIIy:KObl MO MPEJOCTABICHUIO TOCYIApPCTBEHHOW YCIyru Mo OecriaTHOMY
UH(OPMUPOBAHUIO (B TOM YHCIIE B TUCbMEHHON (popMe) HAJIOTOIIaTEeIbIIUKOB, IJIATEIbIINKOB COOPOB U
HAJIOTOBBIX areHTOB O JACWCTBYIOIIMX HalloTax M cOOopax, 3aKOHOJATENbCTBE O Hajlorax M cbopax u
MPUHATBIX B COOTBETCTBUHM C HHMM HOPMATHBHBIX IPABOBBIX AKTaX, MOPSJIKE HCUHUCICHUS U YILIATHI
HAJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIIATENBITUKOB, MIATEILIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJIHOMOYMSIX HAJIOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMI[, @ TAK)KE€ IO IMPUEMY HaJOTOBBIX
nexnapanuii (pacuetoB)»; 3akoH Poccuiickoit @enepanuu ot 21 mapta 1991 r. Ne 943-1 «O HanorosbIx
opranax Poccuiickoit ®eneparuny;

- [Tonoxenue 00 Mucnekuuu;

- [Tonosxenue 06 oTaene yperynupoBaHus 330 KEHHOCTH.

Crapmuii TocyJapCTBEHHbBIN HAJIOTOBBIA MHCIIEKTOP JOJHKEH 3HaTh UHbIE HOPMATHUBHbBIE ITPABOBBIC
aKThl M CIIy)K€OHble JOKYMEHTBI, PEryJlupYyIOIIHe BOIPOCHI, CBS3aHHbIE C OOJACTBIO M BUIOM €ro
npoheccuoOHaNBHON CITyKeOHOM NesITeTbHOCTH.

Hnvie npogheccuonanvrnuvle sHanus:

- IOPAJIOK pabOThI HAJIOTOBOI'O OpraHa ¢ MaTepuajlaMH U JTIOKyMEHTaMHU, COACP KALMMU

KOH(UIEHIMAbHBIE CBEACHUS 00 opraHu3anusix Hu (U3MYEeCKUX JHLaxX, (opMHpOBaHHE U
XpaHEHUe

JOKYMEHTOB;

- KJIacCH(PMKaLMs HAJIOTOB 10 YPOBHSM OIOPKETHON CHCTEMBI;

- 9JIEMEHTHI HAJIOTOOOJIOKEHHUS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJISI, MOPSA0K ITPOBEIEHUS KOHTPOJIBHBIX MEPOIIPUSITHIA;

- IOPSI0K U CPOKU PACCMOTPEHHUSI MAaTEPUAJIOB HAIOTOBBIX IIPOBEPOK;



- IPUHIIMIIBI 1 OCHOBHBIE HAIIPABJICHUS YPET'yIUPOBAHUS 3310/ DKEHHOCTH;

- TIOHSTHE U MOPSAJOK YPEeryIUPOBaHUS 33J0JKEHHOCTH, U3MEHEHHE CPOKa YIIIaThl HAJIOTa U

cOopa, pecTpyKTypHU3aIHs 3310JDKEHHOCTH, 3a4€T U BO3BPAT U3JIHIIHE YIIAYCHHBIX U H3JIUIIHE

B3BICKAHHBIX CYMM, B3bICKaHHE 3aJI0JDKEHHOCTH, CIIMCAHUE 3aJJ0JDKEHHOCTH;

Hanuuue ¢ynxyuonanvuvix 3nanuii:

- OCHOBBI PKOHOMHKH, (PUHAHCOB U KPEAUTA, OYXTaITEPCKOr0 M HAJOTOBOTO Yy4Ye€Ta; - OCHOBBI
HAJIOT000JIOKEHUS;, - OCHOBBI (PMHAHCOBBIX U KPEJAUTHBIX OTHOIICHHI; - OOIIHE MOJIOKESHUS O HAJIOTOBOM
KOHTpOJIC; - MPUHIUIBI POPMHUPOBAHUS OFOKETHOHM cucTeMbl Poccuiickoir Depeparvivi; - MPUHIIAITEI
(dbopmupoBanus HaJOroBoi cuctembl Poccmiickoit denepanyu; - MOPSAOK MPOBEIACHUS MEPOIPUATHI
HaJIOTOBOTO KOHTPOJIS; - IPUHIUIIBEI HAJIOTOBOTO aIMUHUACTPUPOBAHHUS.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHeE MJIaHUPOBATh, PAllMOHATILHO HUCIIOJIb30BaTh CIY)KEOHOE BPEMsI U JOCTUTaTh Pe3yibTara;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISITH H3MEHECHUSIMHU.

Hanuuue npogheccuonanvmuix ymenuii.

- paboThl ¢ HH(GOPMALIMOHHBIMU PECypCaMHy 10 HAPaBIECHUIO YPETYyJINPOBAHUS 3310PKEHHOCTH.

- BBINIOJIHEHUE TIOCTABJICHHBIX 3a/1a4, () (HEeKTUBHOE TIIaHUPOBaHUE PabOTHI,

-B€JICHUE JICJIONPOM3BOJICTBA, COCTAaBJICHHUSA JEJIOBOTO IMHCbMa, MOATOTOBKH  CITy)KEOHBIX
JIOKYMEHTORB,

- cOop W cucTeMaru3alus aKTyaJbHOW WHGOPMAIMM B YCTAaHOBJICHHOW cdepe NesITeIbHOCTH,
BIIaJICHUE COBPEMEHHOW OPITEXHHKOW M MPOTPaMMHBIMH TMPOJYKTaMH, a TaKKe€ HaBBIKaMH 0a30BOTO
YpOBHA B 001acTH HMHPOPMAIMOHHO - KOMMYHHKAI[MOHHBIX TEXHOJOTHM (C BHYTPEHHUMH U
nepu@epuitHBIMI YCTPOMCTBAMH KOMITbIOTEpA, MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETSMH, B
TOM yHclie ceTbio MIHTepHEeT, B ONEpallMOHHON CHUCTeMe, TEeKCTOBOM pedaKTope, Ipu padbote ¢ 6azamu
JAHHBIX, C AJEKTPOHHBIMHU TaOJIMIIAMH, TIOJATOTOBKHU Mpe3eHTanui, VHCIEeKIMN 3JIEeKTPOHHOW TOYTOM,
HCIIOJIb30BaHNUE IpadUIECKUX OOBEKTOB B JIEKTPOHHBIX JOKYMEHTAX).

Hanuuue ¢hynkyuonanvuwix ymenuii.

- PaccmarpuBath kanoObl M 3asBICHHS] NPEANPUSATHI, OpraHu3alMii U (U3HYECKUX JUI[ Ha
HEMPaBOMEPHBIE IEHCTBHS JOKHOCTHBIX ULl HCIEKIMI ¥ MOAr0TaBIMBAET OTBETHI HA HUX;

- OcylecTBisATh MOATOTOBKY MAaTE€pPUAJIOB 10 B3aUMOJCHCTBUIO C IPaBOOXPAHUTEIbHBIMU
OpraHamuy;

- OcymectBisaTh coop u aHanu3 «CBeNEHHI O HAJOTOBBIX IJIaTeXaX, CIHCAHHBIX C PacuETHBIX
CUYETOB HAJOTOIJIATENbIIMKOB, HA HE 3auMCICHHBIX Ha cuera Mo YYETy JOXOJI0B OIOIKETOB U
rOCy/IapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOBY;

- OcymiecTBisATh cOOp M aHanM3 WHGOPMAIMK B OTHOIIEHUH HAJIOTOIIATEIbIIMKOB, U3MEHHUBILIUX
MECTO CBOEro HaxoXKJIeHusi Ha HMHOU cyObekT Poccuiickoit ®denepauuu (B TOM 4YHCIIe B CBSI3H C
peopranmzaieii) U UMEIIUX 3aJ0/DKEHHOCTh MO yIiaTe o0s3aTeNbHBIX IIaTeXed B OIOHKETHYIO
cucremy Poccuiickoit ®enmepauuu u Bo BHeOwpkeTHble (GoHAbl Poccuiickoit ®denepanuu; -
OcyiecTBIATh NOATOTOBKY MaT€pUaioB MO B3aUMOJICHCTBUIO C PABOOXPAHUTEIbHBIMU OpraHaMu;

- OcymectBnsaTe cOop © aHaMM3 HHPOPMAIMM O TMPUHATBIX PEHICHHUSX, O MPU3HAHUU
3aJI0JDKEHHOCTH Oe3HAJEeKHOM K B3BICKAHMIO M €€ CIHCAaHUI0 B COOTBETCTBUM co cT. 59 Hamorosoro
Konekca Poccuiickoit ®eneparuu u [Mpukazom ®HC Poccun ot 19.08.2010r. NeSIK 7-8/393@;

OcHoBHBIE TTpaBa M 00S3aHHOCTH CTapIIETO TOCYAAPCTBEHHOTO HAJIOTOBOTO MHCIEKTOpa, a TaKXkKe
3anpeTsl ¥ TpeOOBaHMsI, CBSI3aHHBIE C TPaXTaHCKON CIy» 00U, KOTOPbIE YCTAaHOBJICHHI B €r0 OTHOIICHUU,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®denepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocylapcTBEHHOU TpaxaaHCcKol ciy:kOe Poccuiickoit @enepanuu” (nanee — @enepanbHbIil 3aK0H).

B yenax peanuzayuu 3aoay u ¢hynxyuil, o3nodcennvix Ha Omoen, cmapuiuii 20Cy0apcmeeHnblil
HA0208blll UHCHEKMOP 005A3aH:

— ofecrneunBaTh peanu3anuio GeneparbHbIX 3aKOHOB, HOPMATUBHO-IIPABOBBIX aKTOB Poccuiickoii
denepanuy, NpUKa3oB U pacrnopsbkeHuit MunucrepcrBa (uHancoB Poccuiickoit @eneparun, ®HC
Poccun no BompocaM, OTHOCAIIUMCS K KOMIIETEHIIMU OT/AENA;



—  OCYILIECTBISITh MOJrOTOBKY OTBETOB Ha MUChMa M OOpaIIeHusi Mo BOMPOCAM, OTHECEHHBIM K
komiteTeHMyu Otaena;

— ¢dopMHpOBaTh W TPEIACTABIATH B YCTAHOBJICHHBIE CPOKH OTYETHOCTh W HH(MOPMAIHIO B
BBILLIECTOSIIINN HAJIOTOBBIN OpPraH;

—  TPEIACTAaBJIATh HMHTEpPechl VHCHEKIMM B TOCYJAapCTBEHHBIX, OOIISCTBEHHBIX M HWHBIX
OpraHu3aIusix;

— BECTHM B YCTAaHOBJICHHOM IMOPSAKE JEIONMPOU3BOJICTBO, XpaHEHHE JOKyMeHTOB OTtaena u
nepeaady ux Ha apXUBHOE XPaHEHUE;

— u3yyaTh 3aKOHOJATENbHbIE W WHBIE HOpPMaTHWBHBIE akThl Poccuiickoin dexepauuu u
MockoBckoit 061acTi, HHOOPMAIIMOHHBIE MUChMa U 0030phI CyeOHBIX OPraHOB

—  CHCTEMAaTHYECKH TOBBIIIATH CBOM MTPO(PECCHOHAILHBIN YPOBEHb;

— o0Oyuatp Ha pabodyeM MeCT€ BHOBb MPHUHSITHIX COTPYIJHUKOB, C IIEJIbIO OINEPATUBHOTO
BOBJICUEHHS B BBITIOJIHEHHUE JIOJDKHOCTHBIX 00sI3aHHOCTEHN U B JCSATEIHHOCTD OT/ACIIA;

—  OCYIIECTBJISITh MOJATOTOBKY MH()OPMAIIMOHHBIX MaTEpUAIOB JUIsi pyKOoBOJCTBa WHCmeknumn
10 BOTIPOCaM, BXOJIAIIUM B KOMIIETCHIIUIO OT/AENA;

— BJAJETh HaBbIKaMHU IIOJb30BaTeNsl mporpaMmHoro kommiekca ''Cucrema O0/[", a Taxxke
benepanbHBIMU HHPOPMAIMOHHBIME pecypcamu u cepBrcoM «Hamor-Cepsuc»y ®HC Poccumn.

Kpome moeo, cmapwuti cocyoapcmeennsiii HA10208b11 UHCNEKMOP 003aH:

- o0ecreuynBaTh COXPaHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- coOMoaTh CITy)KeOHBIN pacniopsiiok MHcnekmm;

- coOMroaTh IpaBUiIa M1 HOPMBI OXpaHbI TPyAa U TEXHUKH 0€30TacCHOCTH;

- cobmoaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 1eJIONPOU3BOACTBY B MHCHekuy;

- co0MI01aTh KOJIEKC 3TUKHU U CIY)KEOHOTO MOBEACHUS IOCYAAPCTBEHHBIX T'PaXAaHCKHUX CIIYKaIlUX
denepanbHON HAJOTOBOU CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJOTOBYI0O U HHYIO OXPAaHAEMYIO 3aKOHOM TailiHy, a TaKXe He
pasriamaTh CTaBIINE €My U3BECTHBIMH B CBSI3U C UCIIOJIHEHHUEM JIOJKHOCTHBIX 00sI3aHHOCTEN CBEJICHUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO TPaX/IaH;

- coo0marh MPEeICTAaBUTENI0 HAaHUMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH IMPH HCIOJHEHUU
JOJIKHOCTHBIX 00s13aHHOCTEH, KOTOPAsi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATh MEPHI IO
MIPEeI0OTBPAILIEHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABJIATh B YCTAHOBJICHHOM MOPSIKE MPeIyCMOTpEeHHbIE (peiepaabHbIM 3aKOHOM CBEJICHUS O
70X0/1aX, 00 UMYIIECTBE U 00s13aTENIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEJICHHS O pacxojiax o cede u
YjieHaX CBOEH CeMbHM, a TaKXKe CBEIEHUS O pa3MelleHud uHbopMauud B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetu "UHTepHer";

- cobmonaTh TpeboBaHUsA 3akoHoAaTenbcTBa Poccuiickoit denepanny, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepanuu, APpYyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (PacHOpsDKEHUN) U
muceM OHC Poccun u MHcnekuuu mno HampaBiieHUI0 fAedrenbHocT OTAena U O MPOXOXKICHUU
IPaXXTaHCKOM CITYKOBI;

- coOJII0IaTh OTPAaHUYEHHUS, BBIIOJIHATH 0053aTENbCTBA U TPEOOBAHUS K CIIYy)KEOHOMY MOBEJICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBIIEHHBIE IEWCTBYIOIINM 3aKOHOJaTenbcTBOM Poccuiickoi denepannuu;

- UCHOJHATh WHBIE TOPYYEHHsS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO TOPYYEHUIO HadallbHUKA
Otnena v 3aMecTUTENS HAYAIbHHUKA OT/eNa (32 UCKIIFOUEHUEM HETPaBOMEPHBIX);

B yenax ucnonmenus 60310#CeHHbIX OOJNCHOCHBIX 00A3AHHOCMEN CMAPUIULL 20CYOAPCMBEHHbI
HA10208blUl UHCNEKMOP UMeem npaso:

- BHOCUTh TPEUIOKEHHUS IO COBEpIICHCTBOBaHUIO paboThl OTaena U MO B3aUMOJEHCTBUIO C
JOpYrUMu nojpasaeneHussmMu Mucnekuuu;

- IOKJaAbIBaTh pyKoBOACTBY Otaena 000 BceX BBISABICHHBIX HEAOCTAaTKax B Mpefenax CBOeH
KOMIETEHIIUH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOAUMBIMU JUIS BHITIONHEHUS BO3NIOKEHHBIX Ha OT/Hen 3a1ad,
C JIOKyMEHTaMH, OIMNpENeSIIONIMMH €ro TMmpaBa W O00SM3aHHOCTH TIO0 3aMellaeMON  JIOJDKHOCTH
rOCyIapCTBEHHOU I'PaXKIAHCKON CITY’KOBI, Ha OpPTraHU3aIMOHHO -TEXHUYECKUE YCIOBHS, HEOOXOAUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;



- 3alpamMBaTh ¥ MOJy4aTh B YCTAaHOBJIICHHOM MOPSIKE HEOOXOAMMBIEC MaTepuaibl IO BOMPOCaM,
OTHOCSIIUMCS K KomriereHuuu Otaena;

- 3HAKOMHTBCS C OT3bIBAMH O MPO(PECCHOHATBLHON CIIY)KEOHOU HEATENTBHOCTH W JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B IMYHOE JIETI0, C MaTepUaIaMH JTMIHOTO JIeJia, a TAKXKE Ha IPUOOIIEHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHUM U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aI[UTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha mpodeccHoHATbHOE Pa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM PoccHiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSIMHU, COCTABISIONIMMHU TOCYJApPCTBEHHYIO TalHy, NpU HaJIUYUH
0(OPMIICHHOTO JIOTTyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00eCTIeYeHHEe C YUETOM CTaxa roCcyJapCTBEHHOM CITyxObl;

- Ha oO0benuHEeHHEe B Mpo¢ecCHOHAJIbHBIE COIO3bl (acCOlMalMu) Ui 3allMThl CBOMX IIpasB,
COITMATBHO - BKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYILIECTBJISITh MHBIEC MOJTHOMOYHS, BXOIAIIME B KOMIETeHINI0 OTaena.

Crapmuit ToCcy1apCTBEHHBIM HAJIOTOBBIA MHCTIEKTOP OCYIIECTBIISIET UHBIE TTpaBa U UCTIOTHSET UHBIE
00s13aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJAaTeNbcTBOM Poccuiickoit ®depepanuu, I[lonoxxenuem o
®denepanbHON HAJIOTOBOW CIIy)k0Oe, yTBEp)KIEHHBIM TmoOcTaHoBIeHHeM I[IpaButensctBa Poccuiickoit
Oenepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu [lomoxxenns o denepanbHON HAIOTOBOM
cyx6e", [Tonmoxxennem 06 Mucnekiuu, yrBepxkaeHHbIM pykoBoauTeneM @HC Poccun, monoxxennem 00
Otnene, npukazamu (pacnopspkenusmu) @OHC Poccun, npukaszamu WHcnekuuu, NOpydeHUSIMH
pykoBojcTBa MHCTIEKIINY.

Cmapwuii  20cyo0apcmeeHublll  HaN0208blll UHCNEKMOp 3d HeUCNnoIHeHue Uiy Henaonexcaujee
WCIIOJIHEHUE JI0JDKHOCTHBIX 003aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJ1aTenbcTBOM Poccuiickoit denepanni.

Oppexmusnocmv u  pe3yIbMAMUBHOCIIL  NPOPECCUOHANBHOU  CYHCEOHOU  OesimelbHOCIU
271A8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAEMCS NO CLeOVIOUWUM NOKA3AMETIAM

- BBITNIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPYZa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAILHBIX YCIIOBHSX, COOIIOICHUIO CITY)KEOHOM TUCIIUTIIAHBI;

- CBOEBPEMEHHOCTH U OMEPATUBHOCTH BBITIOJIHEHUS IOPYUCHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOThl (IOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, TIOJTHOMY U JIOTUYHOMY U3JI0KEHHUIO MaTepualia, IOpUANYECKUd TPaMOTHOMY COCTABIICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPAMMAaTHYECKHX OIIHUO0K);

- npodecCUOHANTbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMEHUI0 paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHMU30BHIBATh M IIJIAHUPOBATH BBHINIOJHEHHE MOPYYCHHBIX 3aJaHUil,
YMEHHIO pallMOHAILHO UCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY MOJAXOJY K PELICHUIO IOCTaBJICHHBIX 3a/la4y, aKTHBHOCTH WM WHUIIMATUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HWH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBHUSM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIJIE/ICTBUS CBOMX ACHCTBUNA, TPUHUMAEMBIX PEILICHUIA.

5.2. lomwkHOCTh _— T'ocylapcTBEHHBIN  HAJOTOBBIM  MHCIEKTOpP  OTJIeNla _ YPErylIHpOBaHUsS
3a10JDKEHHOCTH

Hanuuue evicuieco obpasosanus.

Keanugurayuonnvie mpebosanuss k cmadicy TOCyJapCTBEHHON TpaXXAaHCKOM CIIyXObl MJIM CTaxy
paloThI IO CIIEIMATBHOCTH, HAITPABJICHHUIO MTOJATOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6a3o06vix 3nanui. BKIouyass 3HaHue ocHOB Koncturynuum Poccuiickoit ®Peneparmu,
3aKOHO/IATeNbCTBA O MPOTHUBOJCHCTBUM KOPPYNLHMH, (elepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHbIx 3aKoHOB; yka3oB [Ipesumenta Poccuiickoii deneparnun, nocranoBinenuii [IpaBurenbcTBa
Poccuitickoit  denepanyy, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ 00Si3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXAEHHS (erepaabHOM  TocynapCTBEeHHOU
I'PaXJaHCKOW CITy’KOBI; IPABUJI JICJIOBOTO STHKETA, MOPsIIKAa pabOThl ¢ OOpalIeHUsIMH TpaXKAaH; MPaBUil U




HOPM OXpaHbl TPyAa, TEXHUKH OE30MaCHOCTH M IMPOTHBOIOKAPHOM 3alIUTHI, CIY)KEOHOTO pacrmopsiaka
Wucnekiyu; mopsiaka padoTel co cinykeOHoW uH(popManued, mnopsaka padoThl ¢ MEePCOHATBHBIMU
JaHHBIMH W KOH(HUAESHIMAIBHONW HH(pOpMAaLUel; MHCTPYKIUU IO JEJIONPOU3BOJCTBY; BO3MOXKHOCTH M
0COOCHHOCTM TPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH B
rOCyJapCTBEHHbIX ~ OpraHax, BKJIIOYas  MCIIOJb30BAaHME  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B oONacTu obecriedueHUs HHOOPMAIMOHHONW OE30MaCHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarenscrBa Poccuiickoit @eneparnu:

- Hanorosslii konekc Poccuniickoit denepanuu;

- 3akoH Poccuiickoit ®enepannu ot 21 mapta 1991 r. Ne 943-1 «O HanorosbIx opraHax

Poccniickoit enepanuny;

- ®enepanbHbiif 3akoH 0T 27.07.2004 Ne 79-D3 «O rocyaapCcTBEHHOM rpaXkIaHCKOM CITy»KOe

Poccniickoit enepanuny;

- Konekc Poccuiickoii ®@enepannu 00 agMUHUCTPATUBHBIX NpaBoHapymeHuax oT 30.12.2001 Ne
195-d3;

- ®enepanbHblii 3akoH OT 2 Mast 2005 1. Ne 59-03 «O nopsiike paccMOTpeHHs 00palleHus Tpak/iaH
Poccuiickoit ®eneparumy;

- DenepanbHbli 3aKOH OT 6 OKTAOpa 1999 Ne 184-03 «O0 oOumux MpUHLIMIIAX OpraHU3alud
3aKOHOJATENbHBIX (TPEICTABUTENbHBIX) U MCIOJIHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOM BJacTH
cyobexToB Poccuiickoit @enepanun» (B 4acTU CTPYKTYpPbl 3aKOHOJATENbHBIX (MPEACTaBUTEIbHBIX) U
HCIIOJIHUTENBHBIX OPraHOB rOCy/IapCTBEHHOU BiacTu cyObekToB Poccuiickoit denepanun);

- [locranoBnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 30.09.2004 Ne 506 «O06

YTBEPKJICHHUH TOJI0KeHHs 0 DeiepaibHON HATIOTOBOM CITY)KOe»;

- Ilpukaz Mwunduna Poccum ot 2 wmions 2012 r. No 99H «AQMUHUCTpPATUBHBIA pErJaMEHT
denepanbHON HAJIOTOBOM CIY)KOBI TIO TPEAOCTABICHUIO TOCYAAPCTBEHHOW YCIYrd MO OeCIiaTHOMY
WH(POPMHUPOBAHUIO (B TOM YUCJIE B TUCbMEHHOM (JOopMe) HATOTOTUIATEIIBIIIUKOB, TJIATEIBIIIMKOB COOPOB 1
HAJIOTOBBIX areHTOB O JACWCTBYIOIIMX HaJloTax M cOOopax, 3aKOHOJATENbCTBE O Hajorax M cbopax u
MPUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAIKE HCUUCICHUS U YILIATHI
HAJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENIBIIUKOB, MJIATEILIIMKOB COOPOB M HAJIOTOBBIX
areHToB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JOJKHOCTHBIX JIMI[, a TaKXe IO MPUEeMy HaJIOTOBBIX
neknapanuii (pacuetoB)»; 3akoH Poccmiickoit @denepanmu ot 21 mapra 1991 r. Ne 943-1 «O HamoroBbIx
opranax Poccuiickoit deneparumy;

- [Tonoxenue 00 Mucnekuuu;

- [lonoxenue 06 oTAENE YpEryIupOBaHUs 3a10DKEHHOCTH.

l'ocynapcTBeHHBIN HANOTOBBIM MHCHEKTOP JIOJDKEH 3HaTh WHBIE HOPMATHUBHBIC MPABOBBIE aKThl U
CIIy’)KeOHBIE JIOKYMEHTBI, pErylupyIOIIMe BOIPOCH, CBA3aHHBIE C OONACThIO U BHAOM €ro
npodeccruoHaIbHOM CIyKeOHON AeSITeTbHOCTH.

Hnvie npogheccuonanvhnuvle sHanus:

- IOPAJIOK pabOThI HAJIOTOBOI'O OpraHa ¢ MaTepuajlaMH U JTOKyMEHTaMH, COAEP KaIMU

KOHOQUIECHIMATbHbIE CBEACHUS 00 opraHu3anusax H (GU3MYECKUX JHIaxX, (OPMUPOBAHHE H
XpaHEHUe

JOKYMEHTOB;

- KJIacCU(PMKALMs HAJIOTOB 110 YPOBHSM OIOXKETHOM CUCTEMBI;

- 9JIEMEHTBI HAJIOTOOOJIOKEHHUS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJISI, MOPSA0K ITPOBEIEHUS KOHTPOJIBHBIX MEPOIIPUSITHIA;

- IOPSIOK U CPOKU PACCMOTPEHUSI MAaTEPUAIOB HAIOTOBBIX ITPOBEPOK;

- IPUHIUIBI 1 OCHOBHBIE HAIIPABJIEHUS YPETYJINPOBaHUS 3aJ0KEHHOCTH;

- MIOHATHUE U MOPSJIOK YPETYJINPOBaHUS 3a10JPKEHHOCTH, U3MEHEHUE CPOKa YIUIaThl Hajora u

cOopa, peCcTpyKTypHU3aIHs 3a10JDKEHHOCTH, 3a4€T U BO3BPAT U3JIMIIHE YIIIIAYCHHBIX U M3JIUIIHE

B3BICKAHHBIX CYMM, B3bICKaHUE 3a/I0JDKEHHOCTH, CIIMCAHUE 33]I0JKEHHOCTH;

Hanuuue ¢ynxyuonanvuvix sHanuu:



- OCHOBBI SKOHOMUKH, (DUHAHCOB M KPEAUTA, OYXTadTepCKOTO U HAJIOTOBOTO YUETa;

- OCHOBBI HAJIOTOO0JIOKEHHS;

- OCHOBBI (DMHAHCOBBIX U KPEAUTHBIX OTHOIICHHIA;

- 001IIHe TIOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

- IPUHLHUIIBL (POPMHUPOBaHUs OI0DKETHOM cucteMbl Poccuiickoii @eneparum;

- IPUHLUIIBL (POPMHUPOBAHUS HAJIOTOBOH cuctembl Poccuiickoit denepannu;

- TIOPAJIOK TIPOBEACHUSI MEPOIIPUSATUI HATIOTOBOTO KOHTPOJIS;

- IPUHIIUIIBI HAJIOTOBOTO aMUHUCTPUPOBAHUS.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTH CUCTEMHO (CTPATErUYECKH);

- YMEHHUE TJIAHUPOBATh, PAIIMOHATILHO MCTIOIB30BaTh CIIY>KEOHOE BpEMs U JOCTUTATh PE3yJIbTara;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISITH U3MEHECHUSMHU.

Hanuuue npogheccuonanvmuix ymenuii.

- paboThI ¢ HH(POPMAITMOHHBIMH PECYPCAMH 110 HAMIPABJIECHUIO YPETYIUPOBAHUS 3a0JKEHHOCTH.

- BBIIIOJIHEHUE TIOCTABJIEHHBIX 3a/1a4, 3()(heKTUBHOE IUIaHUPOBaHUE PabOTHI,

-BEJICHUE JICIOMPOU3BOJICTBA, COCTABJIEHUS [IEJIOBOTO THUCHbMa, TOJATOTOBKH  CIYKEOHBIX
JIOKYMEHTORB,

- cbop W cucTeMaru3alus aKTyaJbHOW WHGOPMAIMM B YCTAaHOBJICHHOW cdepe AesTEIHHOCTH,
BIIaJICHUE COBPEMEHHOW OPTTEXHWKON M MPOTPaAaMMHBIMHU TMPOJYKTaMH, a TaK)Ke HaBbIKAMHU 0a30BOTO
ypoBHS B oOmact WHQPOPMAIMOHHO - KOMMYHUKAITMOHHBIX TEXHOJOTHH (C BHYTPEHHUMH |
nepudepuitHBIMU YCTPOMCTBAMU KOMIThIOTEpa, MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIUOHHBIMUA CETSMH, B
TOM 4Hclie ceTbio VIHTEepHEeT, B ONEepallMOHHON CHUCTeMe, TEeKCTOBOM pelgakTope, mpu paboTe ¢ 0azamu
JAHHBIX, C AJEKTPOHHBIMHU TaOJIMIIAMH, TIOJATOTOBKHU Mpe3eHTanui, VNHCIEeKIUN 3JIEeKTPOHHOW TOYTOM,
WCIIOJIb30BaHNUE IPadUIECKUX OOBEKTOB B JIEKTPOHHBIX TOKYMEHTAX).

Hanuuue ¢hynkyuonanvuwix ymenuii.

- OcymectBnsaTh coop U aHanu3 «CBeOeHHI O HAJOrOBBIX IIATEXKAX, CIIUCAHHBIX C PAaCYETHBIX
CUYETOB HAJOTOIJIATENbIINKOB, HA HE 3auMCICHHBIX Ha cuyera Mo YYETy JOXOIOB OIOIKETOB U
roCy/IapCTBEHHBIX BHEOIO/DKETHBIX (DOHIO0BY;

- OcymiecTBisATh cOOp M aHanu3 WHGOPMALMK B OTHOIIEHUH HAJIOTOIJIATENbIIMKOB, H3MEHHUBILINUX
MECTO CBOEro HaxOXXJIEeHHUS Ha HMHOUW cyOBekT Poccuiickoii ®denepanuu (B TOM YHCIE B CBS3U C
peopranuzanuei) U UMEIIUX 3aJ0/DKEHHOCTh MO yIiaTe o0s3aTeNbHBIX IUIaTeked B OIHKETHYIO
cuctemy Poccuiickoit @enepanun u Bo BHeOOKeTHBIE (hoHABI Poccuiickoit Denepanum;

OcHoBHbIE MpaBa U 00s13aHHOCTU TOCYJAPCTBEHHOI'O HAJIOTOBOTO MHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUsA, CBS3aHHBIE C TPAKIAHCKON CIy>KO00W, KOTOpBIE YCTaHOBIEHHI B €ro OTHOIICHHH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyIapcTBEHHOU TpaxaaHcKoi ciyxk6e Poccuiickoit @enepanun” (nanee — OenepaibHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢pynxyuil, o3n0xcennvix Ha Omoen, 20Cy0apcmeenHblll HAl0208blll
UHCNEeKmMOop 0053aH:

— ofecrneunBaTh peanusanuio GpeneparbHbIX 3aKOHOB, HOPMAaTUBHO-IIPABOBBIX akTOB Poccuiickoii
denepanuy, NpUKa3oB U pacrnopshkeHUi MunucrepcTBa (uHaHcoB Poccuiickoit @eneparun, ®HC
Poccun no BompocaM, OTHOCAIIUMCS K KOMIIETEHLIMU OT/AENA;

—  OCYILECTBISTH MOJTOTOBKY OTBETOB Ha MUChMa M OOpaIlEeHHUs MO BOMPOCAM, OTHECEHHBIM K
komneTreHuuu OTaena;

— ¢opMHpoBaTh U TPEACTABISATh B YCTAHOBJICHHBIE CPOKH OTYETHOCTh U HH(GOPMAIMIO B
BBILLIECTOSIIINN HAJIOTOBBIN OpraH;

— TPENCTaBNATh HHTEpechl VHCHEKIMM B TOCYJApCTBEHHBIX, OOIIECTBEHHBIX U HWHBIX
OpraHu3ausix;

— BECTM B YCTAaHOBJICHHOM TMOPSAKE IEIONPOU3BOJCTBO, XpaHEHHE AOKYMeHTOB OTtaena u
nepeAavy uX Ha apXUBHOE XPaHEHUE;

— HW3yyaThb 3aKOHOJATENbHbIE W WHbIE HOpMaTWBHBIE akThl Poccuiickoit dDexpepauuu u
MockoBckoit 061acTi, HHGOPMAIIMOHHBIE THChMa U 0030pHI CyJeOHBIX OPraHOB



—  CHCTeMAaTHYECKH TOBBIIIATH CBOM MPOECCHOHATBHBINA YPOBECHD;

— o0yuarp Ha pabodeM MeCTe BHOBb NPUHATHIX COTPYIHHKOB, C IIEJBIO ONEPATHBHOTO
BOBJICYCHHUS B BBIIIOJIHEHHUE JOJDKHOCTHBIX O0S3aHHOCTEH U B ICATEILHOCTD OT/IENA;

—  OCYIIECTBJIATH MOATOTOBKY MH()OPMAIIMOHHBIX MaTepUaNIOB JJIsI pyKOBOJACTBa MHcneknum
10 BOMPOCAM, BXOJSIIUM B KOMIETEHLIUIO OT/AENA;

— BJAJETh HaBbIKaMHU IIOJb30BaTeNsl INporpaMMHoro kommuiekca ''Cucrema O0O/", a Taxxke
benepanpHBIMU HHPOPMAITMOHHBIMU pecypcamu u cepBucoM «Hamnor-Cepsuc» ®HC Poccun.

Kpome moeo, 2ocyoapcmeennuiii Hano2o8wvlti UHCHEKMOp 00A3aH:

- 00ecneunBaTh COXPaHHOCTD CITY)KEOHOTO YIOCTOBEPEHUS;

- coOronaTh ciyxeOHbIN pacnopsaok MHcneknuy,

- coO01aTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmo1aTh TpeOOBaHMSI YTBEPKACHHON MHCTPYKIIMHU 110 AEJIONPOU3BOACTBY B MHCekuy;

- coOr01aTh KOJIEKC ITHUKHU U CIY)KEOHOTO MOBEACHUS FOCYIAPCTBEHHBIX T'PaXAaHCKHUX CIYKalllUX
®denepalibHON HAJIOTOBOM CIYXOBbI;

- XpaHUTh TOCYJApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSIEMYI0 3aKOHOM TaillHy, a TaKkkKe He
pasriamaTh CTaBIIME €My W3BECTHBIMH B CBSI3U C UCIIOJIHEHHUEM JIOJKHOCTHBIX 00sI3aHHOCTEN CBEJICHUS,
3aTparuBarolife YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO T'PaX/IaH;

- cooOmarh MpeICTaBUTENI0 HAaHUMATeNd O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HCIOJHEHUU
JIOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpas MOXET MPUBECTH K KOH(MIUKTY HHTEPECOB, TPUHUMATH MEPHI TI0
MIPeI0OTBPAILIEHUIO TAKOTO KOH(INKTA;

- IPEJCTABIATh B YCTAHOBJICHHOM MOPSIKE MPEeTyCMOTpEHHbIE (peiepaabHbIM 3aKOHOM CBEJIEHUS O
n0xoJax, 00 UMYIIECTBE U 00sA3aTeNIbCTBaX UMYIIIECTBEHHOTO XapaKTepa, CBEICHHsSI O pacxojax o cebe u
YlieHaX CBOEH CeMbHM, a TaKXKe CBEIEHUS O pa3MelleHud UuHbopManud B HHPOPMAIIMOHHO-
TEeJIEKOMMYHUKAaIMOHHOU ceTu "MuTepuer";

- cobOmomaTh TpeGoBaHMs 3aKoHOAaTenbcTBa Poccuiickoit denepaniu, HOPMATHBHO IPABOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATHBHO IPABOBBIX aKTOB, MPHUKA30B (paclopsiKEHUH) U
muceMm DPHC Poccum m HMHcneknuu 1o HaNpaBlICHUIO JedaTrelbHOCTH OTaena W 0 MPOXOKICHUH
IpaXIaHCKOU CITYKOBI;

- coOJII0/IaTh OTPaHUYECHUS, BBIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CIIYKEOHOMY MOBEJICHUIO,
HE HapyllaTh 3allpeThl, YCTAHOBIIEHHBIE JEHCTBYIOLIUM 3aKOHOAaTeNbCTBOM Poccuiickoii @enepariui;

- UCHOJIHATh WHBIE MOPYYEHHS] M OCYIIECTBIIATH HMHbIE (DYHKIUMU MO MOPYYEHUIO HaydallbHHUKA
Otnena v 3aMecTUTENS HaYaIbHHUKA OT/eNa (32 UCKIIFOUEHUEM HEPaBOMEPHBIX);

B yensax ucnonnenus 6031001ceHHbIX OONHCHOCMHBIX 00A3AHHOCMEL 20CY0APCMEEHHbIL HALO208bll
UHCNEeKMOop umeem npaeo:

- BHOCUTh MPEUIOKEHHUS IO COBEpPUICHCTBOBaHUIO paboThl OThena u MO B3aUMOJICHCTBUIO C
IpyruMu nojapaszaeneHusimu Mucnekuuy,

- TOKJaabIBaTh pykKoBoACTBY Otnena o000 BceX BBIABICHHBIX HEIOCTAaTKax B Tpejenax CBOei
KOMITETEHITNH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOAMMBIMU IS BBITIOJHEHUS BO3NIOKEHHBIX Ha OTaen 3a1ad,
C JIOKyMEHTaMH, OINpENeSIIONIMMH €ro TMmpaBa W O00SM3aHHOCTH TIO0 3aMellaeMON  JIOJDKHOCTH
roCy/IapCTBEHHOU TPaKAAHCKON CITY>KOBI, Ha OPTraHU3AI[MOHHO -TEXHUYECKHE YCIOBHSI, HEOOXOUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTE;

- 3alpamuBaTh ¥ MOJy4aTh B YCTAaHOBJIEHHOM MOPSAIKE HEOOXOAMMBIE MaTepuaibl MO BOMpPOCaM,
OTHOCSIIUMCS K KoMriereHunu Otaena;

- 3HAKOMHUTBCS C OT3bIBAMH O MPOo(ecCHOHANBFHON CIY)XKeOHON HesATeNbHOCTH W JIPYTrUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JETI0, C MaTepualaMy JTUIHOTO JIeJla, a TAKKe Ha IPUOOIIEHUE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JTOKYMEHTOB U MaTEpHUaJoB;

- Ha 3aIl[UTy CBOUX MEPCOHATBHBIX JTaHHBIX;

- Ha mpodeccuoHanbHOE pPa3BUTHE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickoii
denepauny;

- 3HAKOMHTHCS CO CBEACHUSMH, COCTABJSIIOIIMMU TOCYHApCTBEHHYIO TallHy, MpU HATUYUH
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;



- Ha TICHCUOHHOE 00ECIIeYeHHE C YI€TOM CTa)Ka TOCYAapCTBEHHOM CITYKOBI;

- Ha oObenuHEHHEe B TNPO(ECCHOHANbHBIE COIO3BI (accoIManuu) JUIs 3alluThl CBOMX IIpaB,
COLIMAJIBHO - 5KOHOMUYECKHX U MPO(PECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATH UHBIE MIOJIHOMOYHS, BXOAAIIME B KomneTeHuio Otaena.

l'ocynapcTBeHHBIH HAJOTOBBIM HMHCIICEKTOP OCYIISCTBIISICT WHBIC IpaBa M HUCIHOJHSIET HWHBIC
00sI3aHHOCTH, TPEAYCMOTPCHHBIE 3aKOHOIATeNbCTBOM Poccuiickoii ®enepanuu, Ilomoxxenuem o
®denepanbHONM HAJIOTOBOW CIIy)k0€, yTBEp>KIEHHBIM mocTaHoBileHueM I[IpaBurtenscTtBa Poccuiickoit
®epnepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxaeHuu llomoxenus o denepanbHOl HATOTOBOM
ciryx6e", TTomoxxennem 06 Mucnekium, yreepkaeHHbIM pykoBoautenem @HC Poccuwn, monoxennem oo
Otnene, npukazamu (pacnopspkenusmu) @OHC Poccun, npukaszamu HMHcnekuuu, nopydeHUSIMU
pykoBojacTBa MHCTIEKIINY.

Locyoapcmeennulil Hano206blll UHCNEKMOp 34 HeUCNONHeHue uiu Henaonedcaujee WCIIOJHEHUE
JOJDKHOCTHBIX  OOS3aHHOCTEH MOXKET OBITh TpPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKkoHoAarenbcTBOM Poccuiickoit denepanuu.

Oppexmusnocmv U pe3yIbMAMUBHOCIb  NPOPECCUOHANLHOU  CYHCEOHOU  OesimelbHOCIU
20Cy0apcmeeHHo20 Han0208020 UHCNEKMOPA OYEHUBAEMC S NO CNLe0YIOWUM NOKA3AMENIM

- BBITIOJIHAEMOMY 00bEeMYy PabOThI U WHTEHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B AKCTPEMATBHBIX YCIIOBHUSIX, COOOACHUIO CITY)KEOHOM TUCIIUILINHEI,

- CBOCBPEMEHHOCTH M ONIEPATHBHOCTH BBIITOJTHCHHUS TIOPYICHHUIA;

- Ka4eCTBY BBIITOJIHEHHOH pabOTHI (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMHU
TpeOOBAHUSAMHU, ITOJTHOMY U JIOTHYHOMY U3JIOKEHHUIO MaTepralia, FOPUIMIECKH TPAMOTHOMY COCTABIICHHUIO
JOKYMEHTa, OTCYTCTBUIO CTHIIMCTHYECKHX M TPAMMATHYECKHIX OITHOO0K);

- npodeccuOHANbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, MUPOTE MPO(HECCHOHATHLHOTO KPYro30pa, yMEHHIO paboTaTh ¢ JOKyMEHTaMH );

- CIOCOOHOCTH YETKO OPraHW30BbIBaTh M IUIAHMPOBATH BBHIMOJHEHHE MOPYUYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAIBHO UCIIOIb30BaTh paboyee BpeMsl, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY MOJAXOJY K PELIEHUIO IOCTaBJICHHBIX 3a/lady, aKTUBHOCTM WM WHUIIMATHUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX UM HH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSM U TPeOOBaHUSIM;

- 0CO3HAHUIO OTBETCTBEHHOCTH 3 MOCIIEACTBHS CBOUX JICHCTBUM, IPUHIUMAEMbIX PEILICHUH.

6. OTaesa padoThl ¢ HAJIOTOIIATEIbIIHKAME

6.1. JlTomkHOCTh — ['7aBHBIM TOCYAApCTBEHHBIM HAJOTOBBIM HMHCIEKTOpP OTjAeNa paboThl €
HaJOromjiaTesbIuKaMu

Hanuuue svicuezo obpasosanus.

Kesanugurxayuonnvie mpebosanus x cmagicy ToCylapCTBEHHOW TIpaXJaHCKOM CIYXObI WM CTaXY
paboThI MO CTIEUATLHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIBSIBIISIOTCS.

Hanuuue 6a306vix 3nanui: Bkitouyas 3HaHue ocHOB Koucturymmu Poccuiickoit ®epepanuu,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUU  KOPPYMIUH, (deaepaTbHbIX KOHCTUTYIIHOHHBIX 3aKOHOB,
denepanbHbix 3aKkoHOB; yka3oB [Ipesumenta Poccuiickoii deneparun, nocranoBinenuil [IpaBurenbcTBa
Poccuiickoit  ®denepany, WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB TMPUMEHHUTENBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW; TPaBOBBIX OCHOB TMPOXOXKIeHHA (helepanbHO  TOCYAapCTBEHHOM
Ipa)XIaHCKOW CITY>KOBI; TIPaBUIJI JIEIOBOTO ATHUKETA, MOPsAIKa paboThl C 0OpallleHUsIMH TPaK/IaH; MPaBUI U
HOpPM OXpaHbl TPy/a, TEXHUKHU OE30MacHOCTH U TMPOTUBOIMOXKAPHOW 3alUTHI; CIY:KEOHOTO pacrmopsaka
Wucnekimu; mopsiaka paboTel co ciayxeOHON uHopManuel, mopsaka paboThl ¢ MEpCOHATbHBIMU
JAHHBIMA W KOH(UIEHIMATHHON HH(OpMAaIeli; HHCTPYKIIUUA TIO AENONPOU3BOJCTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TMPUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTUH B
rOCyIJapCTBEHHBIX  OpraHax, BKJIIOYas  KCIOJIb30BAaHUE  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmacTu obecreueHUs HHGDOPMAIMOHHONW 0€30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuyue npogheccuonanvuwix 3Hanui:

B cdepe 3akononatenscrBa Poccuiickoit @eneparnu:




- Hanorosslii koznekc Poccuiickont @enepanny;

- 3akoH Poccuiickoit @enepaunn ot 21 mapta 1991 r. Ne 943-1 «O HanorobIx opraHax

Poccniickoit enepanuny;

- ®enepanbublif 3akoH 0T 27.07.2004 Ne 79-03 «O rocyaapCcTBEHHOM rpakIaHCKOM CITy>k0e

Poccniickoit denepanuny;

- [locranosnenne [IpaBurensctBa Poccuiickoit @eneparmu ot 30.09.2004 Ne 506 «O6

YTBEP)KJICHUH MOJI0KeHHs 0 DerepanbHOi HaJIOTOBOM CITy:KOe»;

- ®epepanpHbii 3ak0H 0T 02.05.2006 Ne 59-@3 "O mopske pacCMOTPEHUS 00paIIeHus rpaxaaH

Poccuiickoit ®enepanun";

- nocranoBieHue IIpaBurtennctBa Poccuiickoit @enepannu ot 22 nexadbps 2012 r. Ne 1376 «O6
YTBEPKJACHUM MPABUJI OPraHU3AlMM JIEATEIbHOCTH MHOTO(YHKUIHOHAIBHBIX LIEHTPOB IMPEA0CTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»;

- npukaz ®HC Poccum ot 25.02.2016 Ne MMB-7-6/97@ «OO0 yTBEepKIEeHUU pETJIaMEHTa
B3aumoieiicTBus TeppuropuanbHbix opranoB @HC Poccun u ®KY «Hanor-Cepsuc» ®HC Poccuu npu
peanuzanun GyHKIMA 110 00pabOTKE HAOTOBBIX JOKYMEHTOB, CIYXAIUX OCHOBAHHUEM JIsI UCUMCIICHUS
U YIUIaThl HAJIOrOB, COOpPOB M NPOBEACHUS MEPONPUATHH B OTHOIIEHMHM B3aMMO3aBUCHUMBIX JHI] U
KOHTPOJMPYEMBIX CIIEIOK, MPEJCTABIAEMbIX HAJOroIuUIaTelNbIlMKaMU (MX TPEICTaBUTENSIMU) B
tepputopuaibibie opranbl ®HC Poccun Ha OyMa)KHBIX HOCUTEISIX»;

- mpuka3z ®HC Poccun ot 30.06.2015 Ne MMB-7-17/260@ «Ilopsinka BeaeHUsI TUYHOTO KaOMHETA
HaJIOTOIJIATEeNbIINKAY;

- npukazom @HC Poccum ot 09.09.2005 Ne CAD-3-01/444(@ «PermamenTa opraHu3aiuu paboTHI ¢
HaJIOTrOIJIaTeNbIINKAMU, IJIaTeIbIIMKaMi COOPOB, CTPaxOBBIX B3HOCOB Ha 00s3aTeIbHOE MEHCHOHHOE
CTPaXOBAaHUE U HAJIOTOBBIMHU areHTAMMY;

- Ilpukaz Mwunduna Poccum ot 2 wmions 2012 r. No 99H «AQMUHUCTpPATHUBHBIA pErJaMEHT
denepanbHON HAJOTOBOM CIY)KOBI TIO TPEAOCTABICHUIO TOCYAAPCTBEHHOW YCIAYrd MO OeCIuiaTHOMY
WH(POPMHUPOBAHUIO (B TOM YHCJIE B TUCBMEHHOM (JOopMe) HATOTOTUIATEIIBIINKOB, TJIATSIBIIMKOB COOPOB 1
HAJIOTOBBIX areHTOB O JACWCTBYIOIIMX HaJloTax M cOOopax, 3aKOHOJATEeNbCTBE O Hajorax M cbopax u
MPUHATBIX B COOTBETCTBMM C HMM HOPMATHBHBIX IPABOBBIX AKTaX, MOPSJIKE HCUHUCICHUS U YILIATHI
HAJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIUIATENBIIUKOB, MJIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJIHOMOYMSX HAJIOTOBBIX OPraHOB M UX JIOJDKHOCTHBIX JIMI[, @ TAK)KE IO IPUEMY HaJIOTOBBIX
nexnapanuii (pacuetoB)»; 3akoH Poccmiickoit @enepanmu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIx
opranax Poccuiickoit deneparumy;

- [Tonoxenue 00 Mucnekuuu;

- [lonoxenue 06 oTaene paboThl C HATOTOMJIATENbIIMKAMH.

['1aBHBIN rocyapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP JOJIKEH 3HATh MHBIE HOPMATHUBHbBIE IIPABOBBIC
aKThl U CIIy)KeOHbIe JAOKYMEHTBI, PETYIHPYIOIIME BOIPOCHL, CBS3aHHbIE C OONACTHIO U BHUIOM €ro
npodeccruoHaNbHOM CITyeOHON AeSITeTbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- TIOPSAJOK BEIEHUS JMYHOTO KaOWHETa HAIOTOIIATENbIINKA; -MOPSIOK IMPOBEICHUS CBEPKU
pacueToB HAJIOTOIUIATENBIINKA C HAJIOTOBBIM OPraHOM

-  TOpSJ0K B3aMMOJAEHCTBHMS TPU OKa3aHUM YCIYyrd 1o OecrulaTHOMy Telae(poHHOMY
nHGOPMHUPOBaHUIO Hasloromaarenabuukos yepe3 Enunsiit Konrakt — nentp ®HC Poccuy;

- OpAZ0K (OPMHUPOBAHUS MHPOPMALMOHHOTO pecypca BEAOMOCTh yueTa MPUHATHIX U BBEAEHHBIX
HAJIOTOBBIX JleKiapanuii u nepegaya B @KV (Kypnan perucrpauuu cBeieHU 0 MPUHATHIX U BBEJICHHBIX
JeKIIaparuii);

- TIOPAJIOK opraHu3anuy B3anmoencreus ¢ MOII.

- IOPAJIOK MpHEMa HAJIOTOBBIX JIeKIapaluii (pacueToB);

- OCHOBBI HAJIOT000JIOKEHUS;

- IPUHLUIIB (POPMHUPOBAHHUS HAJIOTOBOM cuctembl Poccuiickoit @enepannuy;

Hanuuue ¢ynxyuonanvuvix sHaHu:

- BU/Ibl, HA3HAUEHUE U TEXHOJIOIMHU OPraHu3allii IPOBEPOYHBIX TPOLELYD;



- Ipolielypa OpraHU3aliy IPOBEPKU: MOPSJIOK, 3TAIbl, UHCTPYMEHThI IPOBEICHUS;

- OTpaHUYEHHUS PU MIPOBEACHUH MPOBEPOUHBIX MPOLEAYD;

- MEpbl, IPUHUMAEMBIE 110 PE3YJIbTaTaM MPOBEPKU;

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErUYECKH);

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCIIOIB30BAThH CIIYyKeOHOE BpeMsl U JIOCTUTaTh PE3yJIbTaTa;

- KOMMYHHKaTUBHBIC YMEHUS;

- YMEHUE YIPABJISITH U3MEHECHUSMHU.

Hanuuue npogpeccuonanvmvix ymenuii:

- B€/ICHHE aJIMMHUCTPATUBHOTO IIPOU3BOJICTBA;

- BBIIIOJIHEHUE TIOCTABJIEHHBIX 3a/1a4, 3()(heKTUBHOE TUIaHUPOBaHUE PabOTHI,

-B€JICHUE JICJIONPOM3BOJICTBA, COCTAaBJIEHUS JENOBOTO IMHChbMA, TOJATOTOBKH  CIIY’KEOHBIX
JIOKYMEHTOB,

- cOop W cucTreMaru3alus aKTyaJTbHOW WHGOPMAIMM B YCTAaHOBIICHHOW cdepe NesITeIbHOCTH,
BJIaJICHUE COBPEMEHHOM OPITEXHHKON M MPOTPaMMHBIMHU TMPOJYKTaMH, a Tak)Ke HaBbIKAMHU 0a30BOTO
ypoBHS B oOmact WHPOPMAIIMOHHO - KOMMYHUKAIITMOHHBIX TEXHOJIOTHH (C BHYTPEHHUMH U
nepuepuiiHBIMU YCTPOMCTBAMU KOMIThIOTEpa, MH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIUOHHBIMUA CETSMH, B
TOM 4Hclie ceTbio MIHTepHeT, B ONEepalMOHHON CUCTeMe, TEKCTOBOM pelakTope, mpu padote ¢ 0azamu
JTAHHBIX, C AJEKTPOHHBIMHU TaOJIMIIAMH, TIOJATOTOBKHU Tpe3eHTaIui, VHCTIEeKIMN 3JIEeKTPOHHOW TOYTOM,
HCI0JIb30BaHKE TpauyecKuX 0OBEKTOB B AIEKTPOHHBIX TOKYMEHTAX).

Hanuuue ¢hynkyuonanvuwix ymenuii.

-BBITIOJIHEHWE  3a7ad W (QyHKOMA MO  OpraHU3alMOHHOMY,  WH(OpPMAIMOHHOMY,
JOKYMEHTAI[MOHHOMY, ()MHAHCOBO-3KOHOMHYECKOMY, XO3SHCTBEHHOMY M HHOMY OOECIEUEHHUIO
nesteabHocTH OTHENa,

- peanuzalys ynpapieHUECKUX PELIeHUH, HCTIOJHUTENbCKOM JUCIUILINHBL,

OcHoBHbIE TTpaBa U 00SI3aHHOCTHU TJIABHOTO TOCYJApCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKKe
3anpeTsl U TpeOOBaHMUsI, CBS3aHHBIE C TPAaXIAHCKON CITYyKOOW, KOTOpbIE YCTAHOBJIEHBI B €70 OTHOILIEHUH,
npeaycMoTpeHbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJIapCTBEHHOM rpaxkaanckoit ciyxxoe Poccuiickoit deneparun (nanee — denepaibHbINA 3aK0H).

B yenax peanuszayuu 3aoau u ¢yukyuii, 6oznoxcenuvix Ha Omoen, 21asHvill 20CYO0aAPCMBEEHHbL
HA0208blll UHCNEKMOP 0053aH:

— ofecneunBaTh peanu3anuio GenepaibHbIX 3aKOHOB, HOPMAaTUBHO-IIPABOBBIX akTOB Poccuiickoii
denepanun, MPUKA30B U pacrnopspkeHnd MwunHucteperBa (unancoB Poccuiickoit ®@enepanmun, OHC
Poccuu no Bonpocam, OTHOCSIIMMCS K KOMIIETEHIIMH OTENa;

—  OCYILECTBISTh KOHTPOJb M COMPOBOXKJIEHUE PabOTOCIOCOOHOCTH cepBuca «JInuHbIi KaOuHeT
HAJIOTOIIATENbIINKAY;

— paboTathb ¢ 0OpalleHUsIMU TPAK]IaH;

—  OCYILECTBIATH MOJArOTOBKY OTBETOB HAa MHCbMa M OOpalIeHHs MO BOMPOCaM, OTHECEHHBIM K
koMmriereHuu Otaena;

— ¢opMHpoBaTh M TPEICTABISATh B YCTAHOBJICHHBIE CPOKH OTYETHOCTh U HH(GOPMAIHMIO B
BBILLIECTOSIIINI HAJIOTOBBIM OpraH;

— BECTM B YCTAaHOBJICHHOM TMOPSAKE IEIONPOU3BOJCTBO, XpaHEHHE JOKyMeHTOB OTtaena u
nepeAavy uX Ha apXUBHOE XPaHEHUE;

—  CHCTeMAaTHYEeCKH MOBBIIIATh CBOM MPO(EeCCHOHANBHBIN YPOBEHB;

— oOyuaTtp Ha paboyeM MecTe BHOBH MPHUHATHIX COTPYIHUKOB, C IEIbI0 OMNEPATUBHOTO
BOBJICUCHUS B BHITIOJHEHHE JOKHOCTHBIX 0053aHHOCTEH U B ICATEIHHOCTh OT/IENA;

—  OCYIIECTBJIATH MOATOTOBKY MH(OPMAIIMOHHBIX MaTepUalioB s PYKOBOACTBa MHcmeknuu
110 BOMIPOCAM, BXOJALIUM B KOMIIETEHIIUIO OTAENA;

— BJIQJIETh HaBBIKAMHU TOJb30BaTeNs mNporpaMmHoro komiwiekca 'Cucrema D0O/[", a Takxe
benepanbHbIMU HH(GOPMAIMOHHBIMU pecypcamu u cepBucoM «Hanor-Cepsucy ®HC Poccun.

Kpome moeo, enasnwiii 20cyoapcmeentblii HAL0208blil UHCNEKMOP 0053aH:

- obecnieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;



- cobOmronaTh ciyxeOHbIN pacnopsaok MHcneknuy,

- coOr0IaTh MpaBUIIa M HOPMBI OXPaHBI TPYyJla U TEXHUKU O€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIIMH TIO ATONPOU3BOJACTBY B MHCTIEKIMY;

- cOOMIOAaTh KOJEKC STHUKHU M CITYy)KEOHOTO IMOBEACHUS TOCYIaPCTBEHHBIX TPAKIAHCKUX CIYXKaIlUX
®denepalibHON HAJIOTOBOM CITYXOBbI;

- XpaHWUTb TOCYAAPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPAaHAEMYIO 3aKOHOM TalHy, a TaKXe He
pasriamarh CTaBIINEe €My U3BECTHBIMHU B CBSI3M C HCIIOJIHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEICHHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, YECTh U IOCTOMHCTBO I'PaX/1aH;

- coo0marh NPEACTABUTENI0 HAHUMATENs O JHMYHOW 3aMHTEPECOBAHHOCTH TIPU HCIOJIHEHUHU
JOJIKHOCTHBIX 00513aHHOCTEN, KOTOPAasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- IPEJCTABIATh B YCTAHOBJIEHHOM MOPSJIKE MPETyCMOTpEHHbIE (peiepaabHbIM 3aKOHOM CBEJICHUS O
n0xo4ax, 00 UMYIIECTBE U 00s3aTeNIbCTBaX UMYIIECTBEHHOTO XapaKTepa, CBEICHHsS O pacxojax o cede u
YJleHaX CBOEH CEeMbHM, a TaKXKe CBEIEHUS O pa3MelleHuH uHGopMalnuu B UHPOPMAIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHer";

- cobmonath TpeboBaHMs 3akoHojarenbcTBa Poccuiickoit denepanyy, HOPMATHUBHO IPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (pacropssKeHuil) u
muceM DPHC Poccum m MHcnexknuu 1o HampaBlICHUIO JedaTelbHOCTH OTaena W 0 MPOXOKICHUHU
IpaXXIaHCKOU CITy»KOBI;

- co0JII0/IaTh OTPAaHUYEHUS, BBIIOJIHATH 00513aTeNbCTBA U TPEOOBAHUS K CIIyKEOHOMY MOBEJIEHUIO,
HE HapylIaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOJaTeILCTBOM Poccuiickon dexaepanuu;

- UCHOJIHATh WHBIE MOPYYEHMS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO MOPYYEHHUIO HayallbHHUKA
Otnena u 3aMecTUTeNs HaYaJlbHUKA OTAENA (32 MCKIIIOYEHUEM HEIIPABOMEPHBIX);

B yenax ucnonnenuss 803100CeHHbIX OONHCHOCMHBIX O00A3AHHOCMEN 2NABHbIU 20CYO0ApPCMEEH bl
HAN0208blll UHCNEKMOp umeem npaso:

- BHOCUTb HPEJIOKEHHUsSI 0 COBEPIICHCTBOBAHUIO paboThl OTnena M MO B3aUMOJEHCTBUIO C
IpyruMu nonpasaenenusmu MHcneknny,

- TOKJIaZpIBaTh PyKoBOACTBY OTnena 000 BceX BBISABIECHHBIX HEJOCTaTKaxX B IpeAenax CBOEH
KOMIIETEHIINH;

- 3HAKOMUTbBCSI C JOKYMEHTaMH, HEOOXOIMMBIMU JUIsl BBIIIOJIHEHHSI BO3JIOKEHHBIX Ha OTxen 3anay,
C JOKYMEHTaMH, OIpeIe/IIOUMMM €ro ImpaBa M OO0SI3aHHOCTH 10 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOH Ipa’KIaHCKOM CciIyKObl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE 1T
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpaliuBaTh U MOJIy4aTh B YCTAHOBJIEHHOM IOpsAKE HEOOXOIUMblE MaTepHalibl 110 BOIpOCaM,
OTHOCSIIMMCS K KoMmriereHumu Otaena;

- 3HAKOMHUTBCA C OT3bIBAMU O MpPO(ECCUOHATBHON CIY)KEOHON JIeSITEeNbHOCTH U APYrUMH
JOKYMEHTaMH JI0 BHECEHUS MX B JINYHOE JIeJI0, C MaTepHajlaMH JIMYHOTO JIeJla, a TAaKXKe Ha MPUOOIIeHNe K
JMYHOMY JIeJly MUCbMEHHbIX OOBSICHEHUH U APYrUX JIOKYyMEHTOB U MaTepHaJIoB;

- Ha 3alUTy CBOUX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccHoHAIbHOE PAa3BUTHE B MOPSAIKE, YCTAHOBJIECHHOM 3aKOHOJAaTeabcTBOM Poccuiickoit
Odenepauny;

- 3HAKOMHTHCA CO CBEACHUSAMHM, COCTABJIIIOIIMMU TOCYHApPCTBEHHYIO TalHy, NpU HAIUYUH
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe C yUeTOM CTa)ka TOCyIapCTBEHHOM CITy»KOBbI;

- Ha oObenuHeHHe B MNpOo(ecCHOHANbHbIE COI03bl (acCOLMAlMM) JUIs 3alluThl CBOMX IIpaB,
COLIMAJIBHO - 5KOHOMUYECKUX U MPO(PECCHOHATILHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIINME B KoMIleTeHIMIo OTxena.

IJIaBHBIN FOCYIapCTBEHHBIN HAJIOTOBBI MHCIIEKTOP OCYILECTBISET MHBIE IIPaBa U UCIOJIHAET UHBIE
00s13aHHOCTH, MpPEIYCMOTPEHHBIe 3aKkoHoAaTenbcTBOM Poccuiickoit ®eneparnuu, Ilonoxenuem o
denepanbHON HaANOTOBOM ciyxk0Oe, YTBEpKIEHHBIM mocTaHoBiIeHueM [IpaBurensbcrtBa Poccuiickoii
@enepanun ot 30 centsadps 2004 Ne 506 "O6 yrepxkaenun Ilonoxenus o PenepaabHONW HAJIOrOBOM
ciyx6e", Ilonoxennem 06 Mucnekiun, yreepxxaeHHbIM pykoBoguteraem @HC Poccun, nonoxxennem 06



Otnene, mnpukazamu (pacnopspbkenusimu) DOHC Poccum, npuxazamu HWMHcnekuuu, NOpydYeHHUSIMU
pykoBojacTBa MHCIIEKIIMY.

Iaenwiii  2ocyoapcmeennblii.  HANO206bIU  UHCNEKMOp 34 HEeUCHONHeHUue UlU HeHaoaedxdcaujee
WCIIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAarenbcTBOM Poccuiickoit denepanumu.

Dppexmusnocms U pe3yrbMaAMuHOCMb  NPOHECCUOHANbHOU — CIYHCEOHOU  OessmelbHOCMU
27IABHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAECMCSl NO CLEOVIOWUM NOKA3AMETIAM

- BBITIOJIHAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTH TPYHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTH B AKCTPEMAIIbHBIX YCIOBUSX, COOIOICHUIO CITYKEOHON AUCIIUIIIIUHBL

- CBOCBPEMEHHOCTH M ONIEPATHBHOCTH BBHITIOJIHCHUS TIOPYICHHIA;,

- Ka4eCTBY BBIMIOJHEHHON pabOTHI (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMHU
TpeOOBaHUSAMU, TIOJTHOMY H JIOTHYHOMY HM3JIOKEHHUIO MaTepralia, IOPUINIECKH TPAaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIIMCTUICCKUX U TPAMMAaTHYECKHUX OIHOOK);

- MpodeCCHOHATBHON KOMIIETEHTHOCTH (3HAHWIO 3aKOHOJATCIBHBIX W WMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPyro30pa, yMEHHI0 paboTaTh C IOKyMEHTaMH );

- CIOCOOHOCTH YeTKO OPraHW30BBIBATH M IUIAHUPOBATH BHITIOJHEHHE TOPYYCHHBIX 3aJIaHuH,
YMEHHIO PallMOHAIBHO MCIIOJIB30BaTh pabodee BpeMsi, paCCTaBIISITh IPHOPUTETHI;

- TBOPYECKOMY TOJXOJy K PEIICHUIO ITOCTaBJICHHBIX 3aJla4y, aKTHBHOCTH W WHHIMATHBE B
OCBOCHHU HOBBIX KOMITBIOTEPHBIX ¥ HWH(GOPMAIMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH  OBICTPO
QIalITHPOBATHCS K HOBBIM YCIIOBUSM U TPEOOBAHUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIE/ICTBHS CBOMX JACMCTBUN, IPUHUMAEMBIX PEILICHUI.

6.2. lomxHocTh — Crapmuii rocylIapCTBEHHBIM HAJOTOBBIM MHCIEKTOP OTAeNa paboThl ¢
HaJIOTrOoIIaTebIIMKAMU

Hanuuue svicuezo obpasosanus.

Keanugurxayuonnvie mpebosanus x cmagicy rocylapCTBEHHON TIpaXJIaHCKOM CIYXObl WM CTaxy
paboThI MO CTIENUATLHOCTH, HAIIPABJICHUIO IOJTOTOBKU HE MPEIbSIBIISIOTCS.

Hanuuue 6azo06vix 3nanuti: BkItodas 3HaHHMe OCHOB Koncturymmm Poccuiickoit denpeparym,
3aKOHOJIATENIbCTBA O MPOTHUBOJCHCTBUU KOPPYHIHMH, (elepadbHbIX KOHCTUTYIIHOHHBIX 3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yKazoB Ilpesmaenra Poccuiickoii deneparuu, mocraHoBieHuid IIpaButenbcTBa
Poccuiickoit ®epepaiy, HHBIX HOPMATUBHBIX TPABOBBIX aKTOB TPUMEHUTENHBHO K HCHOJIHEHHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TPaBOBBIX OCHOB TIPOXOXIECHUS (eAepaTbHOM TOCyJapCTBEHHOMN
Ipa)JIaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO 3THUKETA, MOpsAIKa paboThl C 0OpalleHUsIMU TPaK/IaH; MPaBUI U
HOpPM OXpaHbl TPyla, TEXHUKH OE30MacHOCTU U TMPOTUBOIMOXKAPHOM 3alIUTHI; CIY:KEOHOTO pacropsaka
Wucnekiuu; mnopsiaka paboTel co ciayxeOHOW uHopMmanuel, mopsaka paboThl C MEPCOHATBHBIMU
JAHHBIMA W KOH(UIEHIMATBHON HH(OpMaIMel; HHCTPYKIUUA O AENONPOU3BOJCTBY; BO3MOKHOCTH H
O0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHUH B
TOCYyJapCTBEHHBIX ~ OpraHax, BKIIOYas  KCIOJIb30BAaHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOTO
JOKYMEHTOOO0OpOTa; OOIIMX BOMPOCOB B oOmacTu obecneueHus HHGDOPMAIMOHHONW 0E30MacHOCTH;
JOJDKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvuvix 3nanui:

B cdepe 3akononarensctBa Poccuiickoii @eneparnuu:

- Hanorosslit kogekc Poccuiickont @enepanuu;

- 3akoH Poccniickoit @enepauuu ot 21 mapta 1991 r. Ne 943-1 «O Hanorosbix opraHax

Poccuiickoit deneparuny;

- ®enepanbHbii 3aKk0H 0T 27.07.2004 Ne 79-D3 «O rocyaapcTBEHHOM rpaKJaHCKOM cTyx0e

Poccniickoit denepanuny;

- IlocranoBnenue IlpaBurensctBa Poccuiickoit ®enepanuu ot 30.09.2004 Ne 506 «O06
YTBEPKJACHUU T0JI0KeHUs 0 DenepanbHON HAIOTOBOM CITyX)0e»;

- ®epepanbHbiit 3ak0H 0T 02.05.2006 Ne 59-@3 "O nopsike pacCMOTPEHUS 00palleHus rpaxaaH

Poccuiickoit deneparun';

- mpukaz3 ®HC Poccum ot 25.02.2016 Ne MMB-7-6/97@ «O06 yTBepXIEHUU periaMeHTa



B3aumoieiictBus Teppuropuanbubix opranoB PHC Poccun u ®KY «Hanor-Cepsuc» ®HC Poccun npu
peanm3anuu QYHKIUH M0 00pabOTKe HATOTOBBIX JOKYMEHTOB, CIIY)KalIUX OCHOBAHHMEM Il MCUMCIICHUS
W yIjaThl HAjJIoOroB, COOPOB W NPOBEJEHUS MEPONPHUATUA B OTHONICHUM B3aMMO3aBUCUMBIX JIUI[ U
KOHTPOJIMPYEMBIX ~ CIIEJIOK, TMPEACTABISEMbIX HAJIOrOIUIATENbIIMKAMH (MX TMPEJICTABUTENSIMH) B
tepputopuaibubie opranbl ®HC Poccun Ha OyMaskHBIX HOCUTEIISX);

- mpuka3z ®HC Poccun ot 30.06.2015 Ne MMB-7-17/260@ «Ilopsinka BeACHUS JIMYHOTO KaOMHETA
HaJIOTrOIIaTENbIINKA;

- Ilpukaz Munpuna Poccum ot 2 wmroms 2012 r. Ne 99H «AAMHMHUCTPAaTHBHBIA pEriamMeHT
®denepanbHON HAJIOTOBOM CIYXKOBI O TMPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYrd MO OeCIyiaTHOMY
MHGOPMHUPOBAHUIO (B TOM YHKCIIE B TUCBMEHHOU (POpMe) HAIOTOIUIATENBIINKOB, IIATEIBIIUKOB COOPOB H
HaJOTOBBIX areHTOB O JACWCTBYIOIIMX Hajorax M cOopax, 3aKOHOJATEIbCTBE O Hajorax u cOopax u
MPUHATBIX B COOTBETCTBUM C HHUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSJAKE HCUUCICHUS W YILUIATHI
HaJIOrOB U cOOpOB, MpaBax U 0053aHHOCTSX HAJIOTOIIATENBUIUKOB, IJIATEIbIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, TIOJJHOMOYHSIX HAJIOTOBBIX OPTaHOB M UX JIOJDKHOCTHBIX JIMI], @ TaKKe MO MPHEMY HaJOTOBBIX
neknapanuii (pacuetoB)»; 3akoH Poccuiickoit @denepannu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIx
opranax Poccuiickoit ®enepannny;

- [lonoxenune 00 MHcneknu;

- [lonmosxenue 00 otnene pabOThI ¢ HAJIOTOTUIATEIBITUKAMH.

Crapunii rocy1apCTBEHHbBIA HAJOTOBBIA MHCIIEKTOP JOJKEH 3HATh MHbIE HOPMATHUBHBIE MTPABOBBIE
aKTBl W CIIY’)KEOHBIE JOKYMEHTBHI, PETYIUPYIOIIHE BOMPOCHI, CBSI3aHHBIE C O0JACThIO W BHUIOM €TO
poheCCHOHATBHOM CITYKEOHOH eI TeTbHOCTH.

Hnvie npogheccuonanvnvle snanus:

- IOPSI0K BEJICHUS JIMYHOTO KaOMHETa HaJOTOIJIaTeNIbIIUKa;

- IOPSI0K MPOBEJCHHS CBEPKH PAacUu€TOB HAJIOTOIUIATENIBIMKA C HAJIOTOBBIM OPraHOM

- TOpPSIOK B3aUMOJEHCTBUSL MpPU OKa3aHUM YCIYrM MO OecIulaTHOMY TeJe(pOHHOMY
nH(pOpMUpOBaHHUIO HajloToIIaTeNbIUKOB uepe3 Equnniii Kontakt — neatp ®HC Poccun;

- TIOPAZIOK TIpUEMa HAJIOTOBBIX ACKIapaluii (pacyeToB);

- OCHOBBI HAJIOT000JIOKEHUS;

- IpUHIMIBI POPMUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanuu;

Hanuuue ¢hynkyuonanvuvix snanuii:

- BU/Ibl, HA3HAUEHUE U TEXHOJIOTUH OPraHu3allii MPOBEPOYHBIX MPOLIETYP;

- Ipolielypa OpraHu3aliy MPOBEPKU: MOPSIOK, 3TAbl, HHCTPYMEHTHI IPOBEACHHUS,

- OIpaHUYEHHUS [IPH NPOBEICHUHU POBEPOUYHBIX MPOLIETYD;

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHeE IIaHUPOBATh, PAllMOHATILHO UCIOJIb30BATh CIYXKeOHOE BpeMsl U JJOCTUTATh Pe3yibTara;

- KOMMYHUKAaTUBHbIE YMEHHSI,

- YMEHHE YIPaBISATh U3MEHECHUSAMU.

Hanuuue npogheccuonanvuuix ymenuii.

- BBITIOJIHEHUE TIOCTABIEHHBIX 3a/1a4, d(h(heKTUBHOE TIaHUPOBaHKUE PabOTHI,

-BeJICHUE JIEIONPOU3BOJICTBA, COCTABJICHUS JENOBOTO TMHChMa, TOJATOTOBKH  CIIY>KEOHBIX
JOKYMEHTOB,

- cbop u cucremaruzalus aKkTyalbHON WHGOpPMAIMU B YCTAaHOBIEHHOW cdepe NesTENbHOCTH,
BIIQJICHUE COBPEMEHHOW OPITEXHHKOM W MPOTPaMMHBIMHU MPOAYKTaMH, a TaK)Ke HaBbIKAMU 0a30BOTO
ypOBHS B 001acTH HMH(POPMAIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJOTHA (C BHYTPEHHHUMH H
nepuepuiiHBIME YCTPOMCTBAMH KOMITbIOTEpA, MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETSIMH, B
TOM 4YHCIie ceThio MHTepHeT, B OmepalioHHON CHCTeMe, TEKCTOBOM pEeAaKTope, Mmpu pabdote ¢ Oazamu
JAHHBIX, C JJEKTPOHHBIMH TaOJHWIIAMH, TMOATOTOBKH Mpe3eHTarui, MHCIeKnuu >MeKTPOHHON TOYTOH,
MCIO0JIb30BaHKE TpadhuIecKuX 0OBEKTOB B AIEKTPOHHBIX TOKYMEHTAX).

Hanuuue ¢ynxyuonanvhvix ymenuii:

-BBIMIOJIHEHWE  337ad W (QYHKOUHA 1O  OpraHU3allMOHHOMY,  HH(OPMAIIOHHOMY,
JOKYMEHTAIMOHHOMY, ()MHAHCOBO-3KOHOMHYECKOMY, XO3SHUCTBEHHOMY ¥ HWHOMY OOECIICUCHHUIO



nestensHoctH OTnena,

OcHoBHbIE ITpaBa ¥ 0053aHHOCTH CTApIIETO FOCYAAPCTBEHHOIO HAJIOTOBOTO MHCIEKTOpA, a TaKXkKe
3anpeTsl U TpeOOBAHMSI, CBSI3aHHBIC C TPaXTaHCKON CIy»)O00MH, KOTOPhIE YCTAaHOBJICHHI B €T0 OTHOIICHUU,
npenycMoTpensl cratbsimu 14, 15, 17, 18 ®enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocylapCcTBEHHOM IpaxiaHcKol cityxk0e Poccuiickoit @enepauun” (nanee — OenepaibHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢ynxyuil, eoznodcennvix Ha Omoen, Cmapwuii 20cyoapcmeeHHblil
HAN0208blUl UHCNEKMOP 0053aH:

— oOecrneunBaTh pean3anuio GereparbHbIX 3aKOHOB, HOPMATHBHO-ITPABOBBIX aKTOB Poccuiickoii
Odenepanyu, TPUKA30B W pacnopspkeHnin MunuctepctBa (unancoB Poccuiickoit ®@eneparnn, OHC
Poccun o BompocamM, OTHOCAIIUMCS K KOMIIETEHIIMU OT/IENa;

—  OCYILECTBJISATh KOHTPOJb M COMPOBOXAECHUE paboTocnocoOHOCTH cepBuca «JIMuHbI KaOuHET
HaJIOTOIJIATENbIINKA;

— paboTtath ¢ 0OpalIeHUsIMH TPaXK]IaH;

—  OCYIIECTBIIATH MOJATOTOBKY OTBETOB Ha MHChMa U OOpAIEHHUs IO BOMPOCAM, OTHECEHHBIM K
komreTeHuu Otaena;

— BECTM B YCTAHOBJIEHHOM TMOPSIIKE J€JIONPOU3BOJICTBO, XpaHEHHE J0KyMeHToB Otnena u
nepeaady uxX Ha apXUBHOE XpaHEHUE;

—  CHCTEMAaTHYECKH TOBBIIIATH CBOM TPO(PECCHOHAIBHBIN YPOBEHb;

— o0Oyuatp Ha pabodyeM MeCT€ BHOBb MPHUHSATHIX COTPYIHUKOB, C IIEJIBIO OIEPATUBHOTO
BOBJICUEHHS B BBITIOJTHEHHUE JIOJDKHOCTHBIX 005I3aHHOCTEN U B JIESTEIHHOCTH OT/EA,;

—  OCYHIIECTBJISTH MOJATOTOBKY HH()OPMAIIMOHHBIX MaTEpUAIOB Uil PyKOBOACTBa MHCHeKnnn
10 BOMPOCaM, BXOISIIUM B KOMIETEHIIUIO OT/AeNa;

— BJIaJIECTh HaBBIKAMHU TIOJIB30BATENISI TporpaMMmHoro komiuiekca 'Cuctema DO/I", a Taxke
dhenepanbHBIMU HHPOPMAIIMOHHBIMU pecypcamu U cepBrcoM «Hanor-Cepsuc»y ®HC Poccun.

Kpome moeo, Cmapwuii cocyoapcmeentblil HA0208blll UHCHEKMOp 00:3aH.:

- obecreynBaTh COXpPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS,

- coOMoaaTh CITY)KeOHBIN pacniopsiiok MHcneknmm;

- coOMoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyAa U TEXHUKH 0€301aCHOCTH;

- coOmoIaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU T10 IEIONPOU3BOJACTBY B MHCHekuy;

- co0I01aTh KOJIEKC 3TUKHU U CIY>KeOHOTO MOBEACHUS IOCYAAPCTBEHHBIX T'PaXTaHCKHUX CIYKaIllUX
denepanbHON HAJOTOBOM CITYKOBI;

- XpaHWUThb TOCYAAPCTBEHHYIO, HAJIOTOBYI0O U HHYIO OXpaHSIEMYyI0 3aKOHOM TaiiHy, a TakkKe He
pasriiamaTh CTaBIIME €My W3BECTHBIMU B CBSA3H C MCIOJHEHUEM JOJHKHOCTHBIX OOS3aHHOCTEH CBEACHMUS,
3aTparuBarolIfe YacTHYIO )KU3Hb, YECTh U IOCTOMHCTBO TPaXkIaH;

- coo0maTh MPEICTAaBUTENI0 HAHUMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIIOJTHEHHUH
JOJKHOCTHBIX 00513aHHOCTEN, KOTOPasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEpPHI 110
MPEIOTBPAILIEHUIO TAKOTO KOH(IUKTA;

- IPEJCTABJIATh B YCTAHOBJICHHOM MOPSIKE MPeIyCMOTpeHHbIE (peepaabHbIM 3aKOHOM CBEICHUS O
J0X0J1aX, 00 UMYIIECTBE M 00s13aTeNIbCTBAX UMYILECTBEHHOTO XapaKkTepa, CBeJIEHUsI 0 pacxojax o cebe u
YlieHaX CBOEH CeMbH, a TaKXKe CBEIEHUS O pa3MeleHud uHPopManuu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAaMOHHOU ceTH "HHTepHet";

- cobmonaTh TpeboBaHUs 3akoHOAaTenbcTBa Poccuiickoit denepannu, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepanuu, APYrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUi) u
nuceM ®OHC Poccum m MHcnekuuu no HampaBieHUIO0 AesTenbHocTH OtTaena U O MPOXOKICHUU
TPaXXTaHCKOU CITY>KOBI;

- coONII0IaTh OTPAaHUYECHHUS, BHITIONHATH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY TOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOLIUM 3aKOHOAaTenbCTBOM Poccuiickoit denepannu;

- UCHOJHATh WHBIE TOPYYCHHS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO TOPYYEHUIO HadallbHUKA
Otnena v 3aMeCcTHTENS HAYAIbHIKA OT/eNa (32 UCKIIFOUEHUEM HETIPaBOMEPHBIX);

B yenax ucnonnenuss 0310i4ceHHbIX 00IHCHOCMHBIX 00aA3anHocmeln Cmapuiuil 20¢y0apcmeeHHblil
HAN0208blll UHCNEKMOP UMeem npago:



- BHOCUTh TPEIUIOKEHHUS IO COBEPIICHCTBOBaHMIO paboThl OTaena W 1O B3aUMOJCHCTBUIO C
JIpYrUMu nojipasaeneHusmMu Mucnekuuu;

- IOKJaAbIBaTh pPykKoBOACTBY Otmena 000 BCeX BBISBJICHHBIX HEIOCTATKaX B TIpeJesiax CBOESH
KOMIIETEHIIUY;

- 3HAKOMHUTHCS C JJOKYMEHTaMH, HEOOXOTUMBIMU JIJIsl BBITIOJIHEHHS BO3JIOKEHHBIX Ha OTnen 3a1ad,
C JIOKyMEHTaMH, OINPEHCISIIONIMMKE €ro TMpaBa W O00S3aHHOCTH TIO0 3aMEIIaeMOH  JIOJDKHOCTH
rOCYIapCTBCHHOM IPAKIAHCKON CITY>KObI, Ha OpPraHU3aIMOHHO -TEXHUICCKUE YCIOBHS, HEOOXO0IUMBIC JUIS
WCTIOJTHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampalvBaTh W MOJy4aTh B YCTAHOBJICHHOM MOPSAKE HEOOXOIMMBIE MaTepHalbl MO BOMPOCAM,
OTHOCSIIIUMCS K KomriereHuuu Otaena;

- 3HAKOMUTHCS C OT3bIBaMH O MPO(ECCHUOHATHHOW CIYKEOHOW eATEeTbHOCTH € JIPYrUMU
JIOKYMEHTaMH JI0 BHECEHHUS UX B JJUYHOE JIEJI0, C MaTepHaIaMH JIMYHOTO JIeNa, a TAK)Ke Ha MPUOOIIEHHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHI U IPYTUX TOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aI[UTy CBOUX MEPCOHATBHBIX JAaHHBIX;

- Ha npodeccCHuoHaIbHOE Pa3BUTHE B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu;

- 3HAKOMHUTHCS CO CBEACHHUSMHU, COCTABISIONIMMH TOCYJApPCTBEHHYIO TalHy, NpPH HaJTUIHH
0(hOPMIIEHHOTO JIOMYCKA K TOCY/IapCTBEHHOW TalHE;

- Ha ICHCMOHHOE 00€eCIIeueHre ¢ yUeTOM CTa)a TOCYIapCTBEHHOU CITy)KOBI,

- Ha oObenMHEHHE B TNpo(]eccHOHaTbHBIE COIO3BI (acCCONMAIMK) JUIS 3allUThl CBOUX IIPaB,
COITMATBHO - DKOHOMHUYECKUX U MPO(HeCCHOHATHHBIX HHTEPECOB;

- OCYIIECTBJISATh MHBIC IOJTHOMOYHS, BXOIAIIME B KOMIeTeHINI0 OTaena.

Crapmnii rocy1lapCTBEHHbI HAJIOTOBBIM HMHCIEKTOP OCYIIECTBIISIET WMHBIC MpaBa M HMCIOJHSET
WHBIE 00S3aHHOCTH, MPEIyCMOTPEHHBIE 3aKOHOIATeNbCcTBOM Poccuiickoit denepanuu, [lonoxxenueMm o
denepanbHONH HAJIOTOBOW CIIy)k0e€, yTBEp)KIECHHBIM TmocTaHOBIeHHeM I[IpaBurensctBa Poccuiickoit
®enepanun ot 30 centsops 2004 Ne 506 "O6 yrBepxaeHuu Ilomoxkenus o denepanbHON HATOTOBON
cyx6e", [Tonoxxennem 06 Mucnekiuu, yrBepxaeHHbIM pykoBoauTeneM @HC Poccun, nmonoxxenneM 00
Otnene, mnpukazamu (pacnopspkenusimu) DHC Poccum, mnpukazamu HWHCHEKuy, NOpYyYCHHSIMU
pykoBojicTBa MHCeKIuu.

Cmapwuii  20cy0apcmeenHblli HA0208blll UHCNEeKMOp 34 HeUCNHOJIHeHUue Ul HeHaodlexcaujee
UCIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEN MOXKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannm.

Dppexmusnocmv U pe3yIbMAMUBHOCb  NPOPECCUOHAILHOU  CNYAHCEOHOU  OesimelbHOCU
2/1A8HO20 20CYOAPCMBEHHO20 HANO208020 UHCNEKMOPA OYEHUBAEMCS NO CLeOVIOUUM NOKA3AMETIAM

- BBITIOJIHAEMOMY 00beMy paboThl U MHTEHCUBHOCTH TPYZa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIIbHBIX YCIOBUSX, COOMIOACHUIO CITYKEOHON AUCIIUILITUHBL

- CBOEBPEMEHHOCTH M OMEPATUBHOCTH BBITIOJIHEHUS IOPYUCHHIA;

- Ka4eCTBY BBIMOJHEHHON pabOThI (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIECHHBIMU
TpeOOBaHUAMU, IOJTHOMY U JJOTUYHOMY H3JI0KEHHIO MaTepuaa, IOpUINIECKd I'PaMOTHOMY COCTAaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHYECKUX OLITHNOO0K);

- mpodecCUOHATbHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, MIMPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHuIo paboTaTh ¢ JOKyMEHTAMH);

- CIMOCOOHOCTH YETKO OPraHW30BBIBATh M IUIAHMPOBATH BBHIMIOJHEHHE MOPYUYEHHBIX 3a/laHuM,
YMEHHIO pallMOHAILHO UCTIONIb30BaTh pabouee BpeMsl, pacCTaBIIATh IPUOPUTETHI,

- TBOPYECKOMY TMOJXOJYy K PEUICHUIO NOCTaBJICHHBIX 3a/1ay, AKTUBHOCTH WU HHHUIMATHUBE B
OCBOCHHMU HOBBIX KOMIIBIOTEPHBIX U HWH(OPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIE/ICTBUS CBOMX ACHCTBUNA, TPUHUMAEMBIX PEILICHUIA.



7. OTaen odecneyeHns: npoueayp 0aHKPOTCTBA

7.1. JomxHOCcTh — ['NIaBHBIN TOCYHapCTBEHHBIM HAIOTOBBIA WHCIEKTOP OTAesia obecnedeHus
nporenyp OaHKPOTCTBa

Hanuuue svicuezo obpasosanusi.

Ksanugpurayuonnvie mpebosanus x cmadxicy TOCyJapCTBEHHON TPaXXTAHCKOW CITy)KObI MJIM CTaxy
paboThI IO CTICIMATBHOCTH, HAITPABJICHUIO IOATOTOBKU HE TPEIBSIBIISIOTCS.

Hanuuue 6a3o06vix 3manuil: BKIOYas 3HaHue ocHOB Koucrurynmu Poccuiickoit ®eneparmu,
3aKOHO/ATEeNbCTBA O MPOTHUBOJCHCTBUHM KOPPYNIHH, (eIepalbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit ®enepanum, nmocranosieHuii [IpaBurenbcTBa
Poccuiickoit ®@enepanyiv, HHBIX HOPMATHUBHBIX NPABOBBIX AKTOB IPUMEHUTEIBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEW; TMPaBOBBIX OCHOB TPOXOXAECHUS (eAepaTbHONM TroCylapCTBEHHOM
IpaX/IaHCKOW CITy>KOBbI; IPaBUJI JIEIOBOTO ATHUKETA, MOpsAIKa paboThl C 0OpallleHUsIMU TPak/laH; MpaBUIl U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30MacHOCTU U TMPOTUBOINOKAPHOW 3alllUThI; CIYKEOHOrO pacropsika
WHucnekimu; nopsaka paOoTel co ciayxeOHOW uHGpopmauued, mnopsaka padoTbl ¢ MepCOHATbHBIMU
JTAaHHBIMA W KOH(MUICHIMATLHOW HH(OpMaIMel; WHCTPYKIUHU TI0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOEHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIIOYass  KCIOJb30BaHME  BO3MOYKHOCTEH  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOOmacTh obecriedeHuss HHPOPMAIMOHHOW 0€301acHOCTH;
JOJKHOCTHOTO PErjiaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanuii:

B cdepe 3akonogarensctBa Poccuiickoit deneparuu:

- HanorossIit konekc Poccniickoit @enepanuu;

- 3akoH Poccuiickoii ®depepammu ot 21 mapra 1991 r. Noe 943-1 «O HayoroBbIX oOpraHax
Poccuiickoit ®eaeparuny;

- ®enepanbubiii 3ak0oH 0T 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOW TPaKIaHCKOW CIykOe
Poccuiickoit ®eneparuny;

- TlocranoBnenue IlpaButensctBa Poccuiickoit ®enmeparmuu ot 30.09.2004 Ne 506 «O6
YTBEPKJICHHUH TOJI0KEeHHs 0 DeiepaibHON HATIOTOBOM CITY)KOe»;

- ®enepanbHbIid 3ak0H 0T 26 OKTI0ps 2002 Ne 127-D3 «O HecocTOATETLHOCTH (0AHKPOTCTBE)Y;

- IlocranoBnenue IlpaButensctBa Poccmiickoit ®@enepammu ot 29 mas 2004 r. Ne 257 «O6
obecnieuennn wuHTEepecoB Poccuiickoit @Depepanuu Kak KpeauTropa B Jele O OaHKPOTCTBE U B
npoueaypax, IpUMEHSEMbIX B Jiefie 0 0aHKPOTCTBEY;

- ITocranoBnenue IlpaButenbctBa Poccuiickori deneparuu ot 21 oxtadps 2004 r. Ne 573 «O
MOPSIJIKE U YCIOBUSIX (PMHAHCUPOBAHUS MpoIeayp OaHKPOTCTBA U OTCYTCTBYIOIIMX JIOJKHUKOBY;

- Ilpuka3z Munskonompazsutusi Poccuu ot 19 okts16ps 2007 r. Ne 351 «O0 yTBepx’A€HUU MOPsAKA
BBIOOpa OpraHoM, YIOJHOMOYEHHBIM TMPEACTaBIATh B JelaX O OaHKpPOTCTBE M B MpoLeaypax
0aHKpOTCTBa TpeOoBaHMs 00 yIjaTe 00s3aTeIbHBIX MIIATEXKEH 1 TpeOOBaHUs POCCHIICKON (enepanuu mno
JCHe)KHBIM 00s13aTeNIbCTBAM, CaMOPETYIHPYEeMOW OpraHu3aluu apOUTPaXHBIX YIPABISIOMINX MPU
nojiaue B apOUTPaKHBIN Cy/ 3asBJICHHS O MPU3HAHUU JOJKHUKA OAHKPOTOMY;

- IIpukaz Munskonompaszsutus Poccum ot 3 aBrycra 2004 r. Ne 219 «O nopsake ronocoBaHus
OopraHa, yIOJHOMOYEHHOTO TMpPEICTaBIsATh B Jelax O OaHKPOTCTBE M B MpPOIEAypax OaHKpOTCTBA
TpeboBaHus 00 yruiate o0s3aTeNnbHBIX TUIaTexei u TpedboBanus Poccuiickoit denepanuu mo JeHEKHBIM
00s3aTenbCTBAM MPU YYACTHH B COOPAHUSX KPEIUTOPOBY;

- Ilpukaz ®HC Poccun ot 18.01.2017 Ne MMB-8-18/3/ICII@ «O6 yrtBepxkaenun Ilopsaka
pasrpaHuyeHusl MOJHOMOYMI YINOJIHOMOYEHHOTO OpraHa IO MpeJCTaBIeHHUI0 HHTepecoB Poccuiickoi
Qdenepanii  Kak KpeauTopa B Jele 0 OaHKPOTCTBE M B MpOLEAypaxX, MPUMEHSEMBIX B Jele O
0aHKpPOTCTBE, MKy LeHTpanbHbIM ammapatoM ®HC Poccuu u tepputopuansubivu opranamu OHC
Poccuny; - Kogekc Poccuiickoit @eaeparuu 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

- YroJsioBHO-TIpouieccyanbHbii koaeke Poccuiickoit denepanmu;

- YronosHsii kojekc Poccuiickoit denepanuu;

- I'paxxnanckuii koaeke Poccuiickoit denepanuu;

- Ilpukaz Munpuna Poccum ot 2 wmions 2012 r. Ne 99H «AAMUHUCTPATHBHBIN pErIaMeHT




denepalibHON HAJIOTOBOHM CIIY’KOBI MO TMPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYTH IO OECTIATHOMY
WH(OOPMHUPOBAHUIO (B TOM YHCIIE B TUCBMEHHOM (POpME) HAIOTOIIIATEBIIUKOB, TIATEIBITMKOB COOPOB U
HAJIOTOBBIX arceHTOB O JCWCTBYIOIIMX HAJOTax M cOOpax, 3aKOHOJATENbCTBE O HAlorax W cOopax u
MPUHATBIX B COOTBETCTBUM C HHUM HOPMATHBHBIX IMPABOBBIX aKTaX, MOPSAKE UCUYHUCICHHUS U YILIAThI
HaJIOTOB M COOPOB, MpaBax U 00SA3aHHOCTSIX HAJIOTOIUIATEIBIIMKOB, TUIATEIBITUKOB COOPOB U HAJIOTOBBIX
areHTOB, MOJIHOMOYHSIX HAJIOTOBBIX OPTraHOB M WX JIOJDKHOCTHBIX JIMI], @ TAaKXKE MO MPHUEMY HaJOTOBBIX
neknapanuil (pacuetoB)»; 3akoH Poccuiickoit denepammu ot 21 mapra 1991 r. Ne 943-1 «O HamoroBbix
opranax Poccuiickont ®enepannn»;

- I[Nomoxenne 06 UnHciekuuu;

- [Tonosxenue 06 otaene obecredeHus mpoueayp 6aHKpOCTBa.

['maBHBINM rOCy1apCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP JOJKEH 3HATh WHbIE HOPMATUBHBIEC ITPABOBBIC
aKTBhl M CIIY)KEOHbIE JOKYMEHTBHI, PETYIUPYIOIIHE BOMPOCHI, CBSI3aHHBIE C OO0JACThIO W BHUJOM €TO
npo¢heCcCHOHANTBHOM CITYKEOHOH eI TeTbHOCTH.

Hnvie npogheccuonanvnuvle snanus:

- apbuTpakHas U cyJeOHas MpaKkTUKa M0 BOIIPOCaM HECOCTOSITENbHOCTH (OaHKPOTCTBA);

- TIOPAJIOK KOHTPOJIS 32 METOI0JIOTHUECKUM U OPTraHU3alIMOHHBIM 00ecriedeHuEM, KOOpIMHAIIUEH

paboThl HAJIOTOBBIX OPraHOB MO TPEACTaBICHUIO HHTepecoB Poccuiickoit denmeparuu  Kak
KpeauTopa B JieJie 0 0AaHKPOTCTBE U B MPOIIEAypaxX, IPUMEHSIEMBIX B JieJie O 0aHKPOTCTBE;

- TIOHATHE ¥ TMOPSAIO0K YPEeTYITHUPOBAHUS 33J0JDKEHHOCTH, I3MEHEHHE CPOKa YIIIaThl HAJIOTa U

cOopa, pecTpyKTypHu3aIus 3aI0HKEHHOCTH, 3a9€T U BO3BPAT U3JIMIITHE YIUIAYCHHBIX U W3JIAIITHE

B3bICKaHHBIX CYMM, B3BICKAHUE 33]I0JDKEHHOCTH, CIIHCAHUE 33]I0JPKEHHOCTH;

- TIOPSAJIOK OpTaHU3AIH B3aUMOICHCTBHSI C OpPraHaMH MPOKYPATYpPhl, CIEACTBEHHBIMU OpraHaMH,

OpraHaMy BHYTPEHHHX J€Jl;

- aHaM3 (PMHAHCOBO - XO3IMCTBEHHOM JEATEIILHOCTH OpraHU3aIMii-T0/DKHIKOB, OTYETOB

apOUTPaXKHBIX YIPABJISIONINX;

- OCHOBBI HAJIOr000JIOKEHUS;

- IpUHIHIBI (POPMUPOBAHUS HAIOTOBOM cucTeMbl Poccuiickoit denepanm;

Hanuuue ¢hynkyuonanvuvix snanuii:

- OpraHu3alMOHHBIE OCHOBBI MTPOLIEYPHl OAHKPOTCTBA;

- MOPSZOK OpPraHU3alluy U KOOPAMHALIMY BEIOOPA CAMOPETYIHPYIOIINX OpraHU3auil apOUTpaXHbIX
YIOPaBISIOUIUX [IPU HAMPABICHUH B apOUTPaKHBIN CyJl 3a8BJIEHUIN O MIPU3HAHUH JTOJDKHUKA OaHKPOTOM;

- TIOPSAZOK y4acTHsi B CyA€OHBIX 3aceJaHusX IO JienaM O OaHKPOTCTBE JOJDKHUKOB, B COOpaHUAX
KpEAUTOPOB (KOMHUTETAaX KPEAUTOPOB) HAa OCHOBAHUHU MOPYYEHUU 00 ydacTuu B CylAeOHOM 3acelaHuu,
60 IPUKA30B O TOJIOCOBAHUMY;

Hanuuue 6azoevix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTEernuecKu);

- YMEHHeE IIaHUPOBATh, PAllMOHATILHO KCIIOJIb30BATh CIIY)KEOHOE BpeMs U JOCTUTATh Pe3yIbTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABISATh U3MEHEHUSIMU.

Hanuuue npogheccuonanvmwix ymenuii.

- B3aUMOJICHCTBUE C OpraHaMu roCyAapCTBEHHOM BIIACTH, OOIIECTBEHHBIMHU OPraHU3aIlUsIMU;

- IPOBEJICHUE IKCIIEPTU3BI IPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB.

- BBITIOJIHEHUE TIOCTABIEHHBIX 3a/1a4, d(h(heKTUBHOE TUTaHUPOBaHKUE PabOTHI,

- BEJCHHE JeJONMPOU3BOJCTBA, COCTABJICHHUS JENOBOTO IMHChMa, TMOJATOTOBKU CIYXKEOHBIX
JOKYMEHTOB,

- cbop u cucremaruzalus aKTyalbHON WH(GOpPMAIMU B YCTAaHOBICHHOW cdepe NesTEIbHOCTH,
BIIQJICHUE COBPEMEHHOW OPITEXHHKOW W MPOTPAMMHBIMHU MPOIYKTaMH, a TaK)Ke HaBBIKAMHU 0a30BOTO
ypoOBHS B 001acT HH(POPMAIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJOTHHA (C BHYTPEHHUMH H
nepuepuiiHBIME YCTPONCTBAMH KOMITbIOTEpPA, HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETSIMH, B
TOM 4YHCIie ceThio MHTepHeT, B OmepalioHHON CHCTeMe, TEKCTOBOM pEeAaKTope, mpu pabdote ¢ Oazamu
JAHHBIX, C JJEKTPOHHBIMH TaOJHMIIAMH, MOATOTOBKH Mpe3eHTaluui, MHCIeKnuu >IeKTPOHHON MOYTOH,
WCI0JIb30BaHKE TpahUIecKuX 0OBEKTOB B ANIEKTPOHHBIX TOKYMEHTAX).



Hanuuue ¢ynxyuonanvhvix ymenuii:

-BBIIIOJTHEHWE ~ 3a7ad M QYHKOMA [0  OpraHu3alMOHHOMY,  HH()OPMALUOHHOMY,
JOKYMEHTAI[HOHHOMY, (MHAHCOBO-OKOHOMHUYECKOMY, XO3SIICTBEHHOMY ¥ HMHOMY OOECIICYCHHIO
nestensHoctH Otnena,

- peanu3anus yrnpaBieHYECKUX PEIICHUH, UCITOTHUTEIBCKON JUCIUILIAHBL;

OcHoBHbIE ITpaBa U 00SI3aHHOCTHU TJIABHOI'O FOCYAAPCTBEHHOIO HAJIOIOBOTO HMHCIEKTOPA, a TAKKE
3anpeTsl U TpeOOBaHMsI, CBSI3aHHBIE C I'PaXAAHCKOM CIyXKOOH, KOTOPbIE YCTAaHOBIJIEHBI B €r0 OTHOIIEHUH,
npenycMoTpensl ctarbsimu 14, 15, 17, 18 ®depepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/lapCcTBEHHOM IpaxiaHcKol cityxk0e Poccuiickoit @enepauun” (nanee — OenepaibHblil 3aK0H).

B yenax peanuszayuu 3aoau u ¢ymkyuii, 6o3znoxcenuvix Ha Omoen, 21asHvlll 20CYO0apCMEeHHbl
HAN0208blUl UHCNEKMOP 0053aH:

— mojarortaBinuBaTh B ycTaHoBJeHHBbIE cpokn B @HC Poccun mupopmaruio, kacaromyrocss xoaa
npoueayp 0aHKpOTCTBA B OTHOLIEHUH MPEANPUATHH — JODKHUKOB;

—  paccMaTpuBaTh MHChbMa IOPUAWYECKUX JUI] Ha AeiicTBus MHcnekuuii mo Bonpocam, BXOASIIUM
B KOMIIETEHIIUIO OT/ENa;

—  KOHTpOJMpoBaTh coOmofeHre WHcnekuusMu Cpoka, YCTaHOBJIEHHOIO II. 2 TIOJIOKEHUS,
yTBEpKJIeHHOTO nocTtaHoBieHueM [IpaButensctBa PO Ne 257 ot 29.05.2004, nyist npuHATHS pELIEHUS O
nojaye B apOUTPaXKHBIN CyJ 3asBJICHUS O MPU3HAHUU JOJKHUKA OAaHKPOTOM;

—  OCYIIECTBIATh KOHTPOJHL 3a paboroil MHCHEKIMi B YacCTH MOJATOTOBKH JOKYMEHTOB IS
MIPEACTABJICHUS B Jiejie 0 0AHKPOTCTBE U MpolieIypax OaHKPOTCTBA TpeOOBaHM 00 yriaTe 00s3aTeIbHBIX
marexxel B OIOKET M ToCyJapCTBEHHble BHEOHOKeTHble (oHapl U TpeboBanmit Poccuiickoii
®denepanyy MO ACHEKHBIM 00s3aTeILCTBAM (B TOM UYHMCIIE IO BBIIUIATE KAMUTAIN3UPOBAHHBIX IJIATEXKEH,
a TaKoKe rpaB TpeOoBaHus, nepemnienmux k ['ocynapcTBeHHON KOopHopauu « ATeHTCTBO MO CTPAXOBaHHUIO
BKJIaJIOB» B PE3yJbTaTe BBIIIJIAT BOSMEIIEHUS 10 BKJIaJAaM);

—  OCYILECTBJISITh MOJrOTOBKY OTBETOB Ha MHUChMa M OOpallleHUsl MO BOMPOCAM, OTHECEHHBIM K
komrreTeHuH Otaena;

— TOpeNCTaBNIATh HHTepechl VHCmeknuM Kak YHOJHOMOYEHHOTO OpraHa Ha coOpaHHsX
KpPEAUTOPOB U B CyJeOHBIX OpraHax;

— IOpUHMMATh Y4YacTUe B pa3paboTKe NPEUIOKEHHH MO MPOBEACHUIO MEPONPUITHHA IO
(bUHAHCOBOMY 03/I0POBJICHHUIO HETIATEKECIIOCOOHBIX OPTaHU3alINI;

— ¢opMupoBaTh M NPEICTABNISATh B YCTAHOBJCHHBIE CPOKH OTYETHOCTh U HH(GOPMAIUIO B
BBIIIECTOSIINN HAJIOTOBBIM OpraH;

— BECTH B YCTAaHOBJIEHHOM TMOPSIIKE JIEIONPOU3BOJICTBO, XpaHEHHE JOKymMeHToB OTtaena u
nepenavy uxX Ha apXUBHOE XpaHEHUE,

—  CHCTeMAaTHYECKH MOBBIIIATh CBOM MPOdEeCCHOHATbHBINA YPOBEHD;

— oOyuatp Ha paboyeM MecT€ BHOBb MPHUHATHIX COTPYIHUKOB, C IEIbI0 OMNEPATUBHOTO
BOBJICUCHUS B BHITIOJHEHHE JOJKHOCTHBIX 00513aHHOCTEH U B ACATEIHHOCTD OT/IENA;

—  OCYIIECTBJIATH MOATOTOBKY MH(OPMAIIMOHHBIX MaTepUalioB Il pykoBojacTBa HMHcnexknuu
110 BOMPOCaM, BXOISIIUM B KOMIETEHIIUIO OT/eNa;

— BJIQJIETh HaBBIKAMHU TOJb30BaTeNs mHporpaMmHoro kommwiekca ‘'Cucrema DO0O/[", a Takxke
benepanbHbIMU MH(POPMaTMOHHBIMU pecypcamu U cepucoM «Hamor-Cepsuc» ®HC Poccun.

Kpome moeo, enasnwiii 20cyoapcmeentblii HAl0208bli UHCHEKMOP 0053aH:

- 0b6ecneunBaTh COXPAHHOCTB CIIYKEOHOTO YIOCTOBEPEHUS;

- co0OmroaTh ciyxeOHbIN pacnopsaaok MHcnekuuy,

- coOIr0/1aTh MpaBUIIa M HOPMBI OXpaHbl TPYyJla U TEXHUKU 0€30MaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHON MHCTPYKIIMU 1O JETIONPOU3BOACTBY B HCeKkuuy;

- cOOMI0aTh KOJEKC STUKHU U CITYyKeOHOTO MOBEACHUS TOCYAAPCTBEHHBIX TPaKJAHCKUX CIYXKaIIUX
denepanbHOI HATOTOBOM CITYKOBI;

- XpaHWUTb TOCYAAPCTBEHHYIO, HAJOTOBYIO U HHYK0 OXPAaHAEMYIO 3aKOHOM TaiHy, a TaKXe He
pasriaiaTth CTaBIIME €MY W3BECTHBIMU B CBSI3U C UCIIOJHEHUEM JOJDKHOCTHBIX 00sI3aHHOCTEW CBEICHUS,
3aTparuBarollfe YaCTHYIO )KU3Hb, UECTh U IOCTOMHCTBO I'PaX/1aH;



- coo0marh NPEACTABUTENI0 HAHUMATENs O JMYHOW 3aMHTEPECOBAHHOCTH TPH HCHOJIHEHUHU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOPask MOKET MPUBECTU K KOH(IUKTY UHTEPECOB, NPUHUMATh MEPHI 110
MPEJOTBPAILICHUIO TAKOTO KOH(IINKTA;

- IIPE/ICTABJIATH B YCTAHOBJIEHHOM MOPSAKE MPETyCMOTPEHHBIE (eiepaaIbHbBIM 3aKOHOM CBEACHUS O
n0xo4ax, 00 UMYILECTBE U 00s3aTeNIbCTBaX UMYIIECTBEHHOTO XapaKTepa, CBEICHUs O pacxojax o cede u
YjieHaX CBOEH CeMbH, a TaKkXKe CBEACHUS O pasMeleHnd uHpopManud B HHOOPMAIIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTu "MHTepHer";

- coOmronath TpeOOBaHHWs 3aKoHOAaTeNnbCcTBA Poccuiickoit dexepanny, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepaunu, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPHUKA30B (paclopsDKeHUi) U
nmucem ®OHC Poccum u MuHcnexkumum mo HampaBieHUio aestenbHocTH OtTnena W O IPOXOXKICHUU
IPaXXIaHCKOU CITYy»KOBI;

- coOJII0JIaTh OIPAaHUYEHUS, BBIIOJIHATH 00513aTeNbCTBA U TPEOOBAHUS K CIIyK€OHOMY MOBEJIEHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOAAaTeIbcTBOM Poccuiickoit dexnepanuu;

- UCIOJIHATh WHBIE MOPYYEHMS] M OCYIIECTBIATH HMHbIE (DYHKIUU MO MOPYYEHHUIO HaydaJbHUKA
Otnena v 3aMecTUTENS HadalbHHUKA OT/eNa (3a UCKIIFOUEHUEM HENPAaBOMEPHBIX);

B yenax ucnonmenuss 803102CeHHbIX OONHCHOCHMHBIX O00A3AHHOCMEl 2NABHbIU 20CY0aAPCHEEHHbI
HAJI0208blll UHCNEKMOP UMeem npago:

- BHOCUTh MPEUIOKEHHUS IO COBEpPUICHCTBOBAaHMIO paboThl OThena M MO B3aUMOJEHCTBUIO C
IpyruMu noapaszaenenusiMu Mucnekuuy,

- TOKJaAbIBaTh pyKoBOoACTBY Otnena 000 BceX BBISBIEHHBIX HEJAOCTAaTKaXx B Ipejienax CBoen
KOMITIETEHITNH;

- 3HAKOMUTHCS C IOKYMEHTaMHU, HEOOXOAMMBIMU ISl BBITIOJHEHUS BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JOKYMEHTaMH, OIpElIe/IOUMMH €ro ImpaBa M OO0SI3aHHOCTH IO 3aMEIIaeMOM JOJKHOCTH
roCyJapCTBEHHOM IPa’KAaHCKOM CIyKOBbl, HA OPraHU3allMOHHO -TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE AT
UCIIOJIHEHUS UM JOJDKHOCTHBIX 003aHHOCTEH;

- 3alpaliuBaTh U MOJIy4aTh B YCTAHOBJIEHHOM MOpPsAKE HEOOXOOUMbIE MaTepHalibl 10 BOIpOCaM,
OTHOCSIIMMCS K KoMriereHumu Otaena;

- 3HAKOMHUTBCA C OT3bIBAMU O MpPO(ECCHOHATBHOM CIY)KEOHON JHESITEeNbHOCTH U APYrMMH
JOKYMEHTaMH J10 BHECEHUS MX B JINYHOE JIEJI0, ¢ MaTepUaIaMHy JIMYHOTO Jeja, a TAKKE Ha PHOOILIECHHE K
JMYHOMY JIeJly TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHaJIoOB;

- Ha 3aIUTy CBOUX IIEPCOHANIbHBIX JaHHBIX;

- Ha Npo(ecCHOHAIBHOE PAa3BUTHE B MOPSAJKE, YCTAHOBJICHHOM 3aKOHOJAATENIbCTBOM Poccuiickoi
denepanuu;

- 3HAKOMHTHCA CO CBEACHUSAMHM, COCTaBJLIIOIIMMU TOCYNAPCTBEHHYIO TalHy, NpU HAIUYHH
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHHe C YUeTOM CTa)ka TOCYAapCTBEHHOM CITyKObI;

- Ha oObeIuHEHHEe B MNpoQecCHOHATIbHbIE COIO3bl (accolManuM) JUld 3alluThl CBOMX IIpasB,
COLIMAJIBHO - 3KOHOMUYECKUX U MPO(PECCHOHATIBHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IIOJIHOMOYMS, BXOJAIIKE B KoMIieTeHIMo OTxaena.

IJIaBHBIN FOCYIapCTBEHHBIN HAJIOTOBBI MHCIIEKTOP OCYILECTBISET UHBIE IIPaBa U UCIIOJHSET UHBIE
00513aHHOCTH, MpPEIYCMOTPEHHbIE 3aKkoHoAaTesnbcTBOM Poccuiickoit ®enepanyu, Ilonoxenuem o
denepanbHON HaANOTOBOM CiykOe, YTBEpKJIEHHBIM MocTaHoBiIeHHeM [IpaBurensbcrtBa Poccuiickoii
@enepanun ot 30 centsaops 2004 Ne 506 "O6 yreepxxaenun Ilonoxenus o PenepalibHON HaAIOTOBOM
ciyx6e", Ilonoxennem 06 Mucnekiun, yreepxaeHHbIM pykoBoauteraeM @HC Poccun, nonoxxenneM 06
Otnene, npukaszamu (pacnopsbkeHusmu) @OHC Poccun, mnpukaszamu HHcneknuy, HOpYYEHUSIMU
pykoBojcTBa MHCIEKINY.

Inasnvlii  2ocyoapcmeenuvili  HANO208bIU  UHCNEKMOp 34 HEUCNOJHeHue Ulu Henaorexcaujee
UCTIOJIHEHHUE JI0JDKHOCTHBIX 0053aHHOCTEH MOKET OBbITh PUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbCcTBOM Pocculickoit denepanuu.

Dppexmusnocms U pe3yrbMaAmuHOCMsb  NPOGHECCUOHANbHOU  CIYHCEOHOU — OesmenlbHOCmU
271a8HO20 20CYOAPCMBEHHO20 HANI0208020 UHCNEKMOPA OYEHUBAEMC S NO CLeOYIOWUM NOKA3AMENAM
- BBITOJIHAEMOMY 00beMYy PabOThl U MHTEHCHBHOCTH TPY/AA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO



paboTOCIOCOOHOCTh B KCTPEMANIBHBIX YCIIOBUSX, COOMIOACHUIO CITY>KEOHOH TUCIUIUINHBL;

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIOJHEHUS NIOPYICHHUIA;

- KaUCCTBY BBITIOJTHCHHOM pa6OTBI (HOI[IOTOBKG AOKYMCHTOB B COOTBCTCTBUU C YCTAHOBJICHHBIMHA
TpeOOBAHUSAMHU, IOTHOMY U JIOTHYHOMY H3JI0KEHUIO MaTepHrala, IOPUANIECKA TPaMOTHOMY COCTABIICHHIO
AOKYMCHTA, OTCYTCTBUIO CTUJIIMCTUYCCKUX U I'PaAaMMATHYCCKUX OIHI/I6OK);

- HpO(bCCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJAATCJIBbHBIX W HWHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMEHHI0 paboTaTh C IOKyMEHTaMH );

- CHOCO6HOCTI/I YCTKO OpPraHu30BbIBATbL U IIJIAHKPOBATH BBINIOJHCHUC IOPYYCHHBIX BaILaHI/II\/JI,
YMEHHUIO PallMOHATIBHO MCIIOJIB30BaTh pabouee BpeMsi, pacCTaBIATh IPHOPHUTETHL;

- TBOPYCCKOMY IOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJda4, AKTUBHOCTH W HWHHUIHUATHBEC B
OCBOGHHMU HOBBIX KOMIIBIOTEPHBIX M HMH(GOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
aAIalITUPOBATHECA K HOBBIM YCJIOBUSIM U Tpe6OBaHH5[M;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEICTBHS CBOMX JACHCTBUN, IPUHUMAEMBIX PEILICHUIA.



