B Uncnexuunu (ganee — Konkypc):

OO0bsiBJIeHHE 0 TPUEMe JOKYMEHTOB /Il YYacTUsl B KOHKypce Ne 3
HA 3aMelleHue BAKAHTHBIX J0JIKHOCTEH rocy1apcTBEHHOH IPasKIaHCKOM CIyKObI B
Mexpaiionnoii U®HC Poccuu Nel7 mo MockoBckoii o0J1acTu

Mexpaitonnass UOHC Poccun Nel7 no MockoBckoit oosacti  (nanee - MHCIeKIKs) B JIHIIe
HavyanbHuka Mucnekuuu Jla63oBoit H.B., nefictByromieit Ha ocHoBanuu [lonokenus 06 MHcnekiuy,
yTBep)kaeHHOro mnpukazoM pykoBoauTenss YDPHC Poccum mo MockoBckoit obmactu MakapoBoit
E.B., 14.06.2019 Nc(02-04-03/235@, 00BABASET O IMpHEME JTOKYMEHTOB JUI y4acTHsi B KOHKypCe
Ne 3 Ha 3amenieHne BaKaHTHBIX JOJDKHOCTEH (efepaabHON roCyJapCTBEHHON TPaKIAHCKOM CITyKOBI

Ne HaumenoBanue otnena HaumenoBanue Konngectso Kpanngpukaunonueie TpeOoBaHus
n/n BaKaHTHOM BaKaHTHBIX
JOJKHOCTH JOJKHOCTEN
Crapumii
roCyJapCTBEHHBIN 2 BhICIIee 00pazoBaHue; 0e3 NpeIbsIBICHUS
HaJIOTOBBII TpeOOBaHUil K CTaxKy
HUHCTIEKTOP
1 Otaen kaMepalibHbIX TpoBepok Ne 1
Crapmmii cpenHee npodeccroHaNpHOE 00pa30BaHUE;
CHELHATIHCT 2 1 6e3 npeabsIBICHNS TPEOOBAHUH K CTAXKY
paspsiza
I'maBHBIi BhICIIee 00pazoBaHue; 0€3 NpeabsIBICHUS
rOCyAapCTBEHHBIN 1 TpeOOBaHUil K CTaxy
HaJOrOBbIN
HHCIIEKTOP
2 Otaen kaMmepalibHBIX TPOBEpPOK Ne 2
l'ocynapcTBeHHBIH BhICIIee 00pazoBaHue; 6e3 IpeabsIBICHUS
HAJIOTOBBIH 2 TpeOOBaHUIT K CTaXy
HHCIIEKTOP
Crapumii BhICIIee 00pazoBaHue; 0€3 NpeIbsIBICHUS
rOCyapCTBEHHBIN 1 TpeOOoBaHUIl K CTaXy
HaJIOTOBBII
HHCIIEKTOP
3 Otaen kaMmepaibHBIX TpoBepOoK Ne 3
lNocynapcTBeHHBIH BhICIIee 00pazoBaHue; 6e3 IpeIbsIBICHUS
HAJIOTOBBIH 1 TpeOOBaHMIT K CTaXy
HHCIIEKTOP
T'ocynapcTBeHHBIN
4 Otnen kamepanbHbIX IpoBepok Ne 4 HaJIOTOBBII 1 BhICIIee 00pazoBaHue; 6€3 NpeIbsIBICHUS]
HHCIIEKTOP TpeOOBaHUI1 K CTaXy
I'maBHbI1
rocy1apCTBEHHBII 1 BhICIIee 00pazoBaHue; 6e3 NpeIbsIBICHUS
HaJIOTOBBII TpeOOBaHUii K CTaxXy
HHCTIEKTOP
5 OTen BBIE3THBIX TPOBEPOK
Crapmmii BhIcIIee 00pa3oBaHue; O3 MPeIbIBICHUSI
rOCy/1apCTBEHHBIN 3 TpeOOBaHMII K CTAXy
HaJIOrOBbIN
HWHCTIEKTOP
T'ocynapcTBeHHbII
HaJIOTOBBIN 1 BEICIIee 0Opa3oBaHue; 0e3 MpeabsIBICHUS
HHCIIEKTOP TpeOOBaHUII K CTaXy
6 OTnen onepaTuBHOIO KOHTPOJIS




Crapumii
CHEHHAINCT 2

cpenHee mpodeccHoHANIbHOE 00pa3oBaHNmE;

paspsaa 0e3 pebsABICHUS TPEOOBAHUH K CTAXKY
Crapumii
rOCYAapCTBEHHBIN BhICIIee 00pazoBaHue; 0e3 NpeIbsIBICHUS
HaJIOTOBBIN TpeOOBaHUil K CTaXy
HHCIIEKTOP
7 Otnen paboTsI € TlocynapcTBeHHBIH BhICIIEE 00pa3oBaHue; 0€3 IPeabIBICHNL
HaJIOT OILIaTEbIIMKaAMHI HaJIOrOBBIN TpeboBaHUil K CTaxy
HHCIIEKTOP
Crapmmii cpenHee npodeccuoHanbHoe 00pa3oBaHUE;
CHETIHAINCT 2 0e3 mpenbsBIeHNS TPeOOBaHUI K CTaXy
paspsina
Crapimii
rOCyapCTBEHHBIN
HaJIOTOBBIN BhICIIee 00pazoBaHue; 0e3 NpeIbsIBICHUS
8 Otaen aHaMMTHYECKON paboThI 1 HHCIIEKTOP TpeOOBaHUil K CTaxKy
pacueToB C OIOKETOM
I'ocynapcTBeHHBII
HaJIOTOBBIN BhICIIee 00pazoBaHue; 0e3 NpeabsIBICHUS
HHCIIEKTOP TpeOOBaHUil K CTaXy
Crapumii
roCy/1apCTBEHHbIH BhICIIee 00pazoBaHue; 0€3 NpeabsIBICHUS
HaJIOTOBBII TpeOOBaHUil K CTaKy
9 Otaen perucTpalyy 1 ydera HHCIIEKTOP
HaJIOTOTIATEIBIINKOB
l'ocynapcTBeHHBIH BhICIIee 00pazoBaHue; 6e3 IpeabsIBICHUS
HaJOroBbIN TpeOOBaHMIT K CTaXy
HHCIIEKTOP
I'maBHbII
rOCyJapCTBEHHBIN BhICIIee 00pazoBaHue; 0€3 NpeIbsIBICHUS
HaJIOTOBBII TpeOOoBaHUIl K CTaXy
UHCIEKTOP
10 OTxen yperyiupoBaHus Crapiuii
3aJI0JDKEHHOCTH roCy/IapCTBEHHbIH BhICIIee 00pazoBaHue; 0€3 NpeIbsIBICHUS
HaJOroBbIN TpeOOBaHUIT K CTaXy
HHCIIEKTOP
Crapmmii cpenHee npodeccuoHaNbHOe 00pa30BaHHueE;
CHELHUaIHICT 2 0e3 npeabsIBICHNS TPEOOBAHUH K CTaXKy
paspsiaa
T'ocynapcTBeHHBIN
11 [IpaBoBoii otaen HAJIOTOBBII BhIcIIee 00pa3oBaHue; O3 MPeIbIBICHUSI
HHCIIEKTOD TpeOOBaHUH K CTAXKY
T'ocynapcTBeHHBIN
12 KoHTponbHO — aHamuTHUECKU 0THET HaJIOrOBbIN BhIcIIee 00pa3oBaHue; Oe3 MPeIbIBICHUSI
HWHCIIEKTOD TpeOOBaHUH K CTAXKY
Crapmmii
13 Oten npeanpoBepOYHOTo aHaIN3a U CHELHUaIIHCT 2 cpenHee npodeccroHabHOE 00pa30BaHUE;
ucTpeboBaHUs IOKYMEHTOB paspsiaa 0e3 npeabsIBICHNs] TPEOOBAaHUH K CTaXKy
14 Otaen kaapoB ¥ 6€30MaCHOCTH Crneuumanucr-sKciepT BhICIIee 00pazoBaHue; 6€3 NpeabsIBICHUS
TpeOOBaHUil K CTaXKy
Otaen obecriedueHus Ipouesyp I'ocynapcTBeHHBII
15 0aHKpOTCTBA HaJIOTOBBII BhICIIee 00pazoBaHue; 6€3 NpeabsIBICHUS

HWHCTIEKTOD

TpeOOBaHUH K CTAXKY




JlenexxHoe cojepkanue GpeaepanbHbIX TOCYJaPCTBEHHBIX TPAKIAHCKUX CITY>KAITIX

COCTOUT U3.
I'naBHbIi Crapmuii . Crapmmnii
rocyJapcTBeHHBI | rocyaapcTBeHHbIN FocynapCT:; ennbiii | Cremmanyer- CHennaJTucT 2
Wi HAJIOTOBBI HAJIOT OBBIH HaI0roBbIn dlenept paspsiga
HHCIIEKTOP
HHCIIEKTOP HHCIIEKTOP
MecsiuHorO OKIaga
B COOTBETCTBHH C
3aMeInaeMoun
JIOJDKHOCTBIO
roCyAapCTBEHHOU
rpaXk1aHCKON 5246 py0. 4723 pyO. 4198py0. 4023py0. 3848 py6.
CITY>KOBI
Poccutickoit
denepanuun
(TOIKHOCTHOTO
omaz(a)
MecsiaHOTO OKJIaga
B COOTBETCTBHH C 1663, 1227,1314, 1576 1227, 1314, 1576 1227,1314,1576 1227,1314,1576
TIPUCBOCHHBIM 1839,2012pyo6. pyo. pyo. pyo. pyo.
KJIACCHBIM YHHOM
Exemecsanoi
Hag0aBKH 3a
BRICTYTY JICT Ha 110 30% 110 30% 110 30% 110 30% 110 30%
TOCYAapCTBEHHOM
rpaKnARCKoi JIOJDKHOCTHOTO JTIOJDKHOCTHOTO JTIOJDKHOCTHOTO JTIOJDKHOCTHOTO JIOJDKHOCTHOTO
oKJaza oKJiaja oKJiaja oKJiaja oKJaza
ciyxoe
Poccutickoit
Denepan
Exxemecsunoit
Hag0aBKU K
JIOJDKHOCTHOMY
OK”a”yZ;(fB‘;;O&’Ie 90-120% 60-90% 60-90% 60-90% 60-90%
. JIOJGKHOCTHOT'O JIOJBKHOCTHOTO JIOJBKHOCTHOTO JIOJBKHOCTHOTO JIOJDKHOCTHOT'O
rOCyapCTBCHHOM
. oKJaga oKJaga oKJaza oKJaza oKJaza
IpaXXIaHCKOH
CITYKOBI
Poccutickoit
Denepanun
Exxemecsunoit
MPOLICHTHOM
Hag0aBKH K
JIOJKHOCTHOMY 1o 45% 1o 30% 1o 30% 1o 30% 1o 30%
OKJIAy 3a paboTy JIOJDKHOCTHOTO JTIOJDKHOCTHOTO JTIOJDKHOCTHOTO JTIOJDKHOCTHOTO JIOJDKHOCTHOTO
CO CBEJICHUSIMH, oKJIaza oKJana okjana okjana oKJazaa
COCTaBIIAIONUMU
roCy/IapCTBEHHYIO
TallHy
Tpewnn 3a B COOTBETCTBHH C B COOTBETCTBHH C B COOTBETCTBHH C B COOTBETCTBHH C B COOTBETCTBHUU C
MOJIOKEHHEM TOJIOKEHHUEM TOJIOKEHHUEM TOJIOKEHHUEM MOJIOYKEHUEM
BBITIOJTHEHHE 0C000 ’ ’ ’ ’ ;
BAKHLIX 1 YTBEPKICHHBIM YTBEPIKICHHBIM YTBEPIKICHHBIM YTBEPIKICHHBIM YTBEPIKICHHBIM
. IIpencraBurenem IIpencraBurenem IIpencraBurenem IIpencraBurenem IIpencraBurenem
CJIOJKHBIX 3a7aHui
HaHMMATEJIs HaHMMaTEeJs HaHMMaTEeJst HaHMMaTEeJst HaHMMATEJIs
Exxemecssanoro 1 1 1 1 1
JIEHEXKHOTO JOJDKHOCTHOM JOJDKHOCTHOM JOJDKHOCTHOM JOJDKHOCTHOM TOMKHOCTHOM
TTOOTIPEHUS OKJIa]] OKJIa]T OKJIa]T OKJIa]T OKJIa
EnuHoBpeMeHHOM BBIIIJIATA B BBIIIJIATA B BBIIIJIATA B BBIIIJIATA B
BBIILIATHI IPH pa3mepe JIByX pasmepe AByX pasmepe AByX pasmepe AByX BBIILJIATA B
PEJOCTABICHUH MECSYHBIX MECSYHBIX MEeCSYHBIX MECSYHBIX pa3mepe AByX
©XKETr0JIHOTO OKJIAJIOB OKJIZIOB OKJIAZIOB OKJIaJIOB MECSTYHBIX




OIJIaYUBAEMOI0 JICHEXKHOT O JICHEXKHOT O JICHEXKHOT O JICHEXKHOT O OKJIaJIOB
OTITyCKa CoJIepKAHUSA COJEepKAHUS COJEepPKAHUS COJEpPKAHUS JICHEXKHOT O
COJepKaHUs
. B COOTBETCTBHM C | B COOTBETCTBHUH C B COOTBETCTBUH C B COOTBETCTBHH C B COOTBETCTBHH C
MarepuanbHoi
HoMoIH TpH TIOJIO’KEHHUEM, TIOJIO’KEHHEM, MIOJIO>KEHHEM, MIOJIO>KEHHEM, TIOJI0)KEHHEM,
HpestocTaBCHHUH YTBEPKIECHHBIM YTBEPKACHHBIM YTBEPKICHHBIM YTBEPKICHHBIM YTBEPKACHHBIM
oTmycKa IIpencraBurenem [IpencraBurenem [IpencraBurenem [IpencraBurenem IIpencraBurenem
HaHUMATEJs HaHAMATEJs HaHAMATEJs HaHAMATEJs HaHMUMATEIs

Hpyrux Beimjiar,
MIPEAYCMOTPEH
HBIX COOTBETCTBYIO
HIUMH
(beneparbHBIMU
3aKOHaMH
Y UHBIMH
HOPMAaTHBHBIMH
IIPaBOBBIMHU aKTaMH

IIpaBo Ha yuacTue B KOHKypce MMEKT rpaxiaane Poccuiickoit denepanuu, HOCTUTILINE
Bo3pacta 18 jeT, Biagerolue rocydapCcTBEHHBIM s3bIKOM Poccuiickoil ®denepannu M OTBEYAOLINE
KBaJTM(UKAIIMOHHBIM TPeOOBAHUSAM JIUISI 3aMEIIEHHs] BAKAHTHOW JOJDKHOCTH TPaXKIAHCKOW CITy>KOBI,
YCTAaHOBJICHHBIM B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu O rocynapcTBEHHOM
IPaXIaHCKOMU CITyk0e».

[Topsnox nposenenus Konkypca onpenensiercas @eaepanbabiM 3akoHOM 0T 27.07.2004 Ne 79-D3
«O rocymapcTBeHHOM rpaxkaaHckol ciyx0e Poccuiickoit ®enepanumn», VYkazom Ilpesuaenra
Poccuiickoit ®@enepauuu ot 01.02.2005 Ne 112 «O kOHKypce Ha 3aMEIlEHHE BAKAHTHOW JIOJXKHOCTHU
roCyIapCTBEHHOM rpakaaHckoi ciyxk0bl Poccuiickoit ®enepanuny», [locranosnenuem [IpaBurenscra
P® or 31.03.2018 Ne 397 "OOG yTBepKI€eHUU €IUHON METOJUKH MPOBEICHUSI KOHKYPCOB Ha 3aMEIICHHE
BAaKaHTHBIX JOJDKHOCTEM TOCYIapCTBEHHOM TIpakaaHCKoil ciyxkObl Poccuiickoit ®enepauuu u
BKJIIOUEHHUE B KaJIpOBBbIN pe3epB rocynapcrseHHbIX oprados", npukazoM @HC Poccun ot 01.06.2018 Ne
MMB-7-4/371@ «O06 ytBepxkaeHun MeTOAUKU TNpOBENEHUS KOHKYPCOB Ha 3aMEIICHHE BaKaHTHOU
JOJDKHOCTH  TOCYJapCTBEHHOM TIpaxkJaaHckod cinyxkObl Poccuiickoit ®epepaunu B DenepanabHOM
HajoroBoi ciyx6e u Ilopsaka u cpokoB paboThl KOHKYPCHBIX KOMHMCCUM /71l POBEICHUS KOHKypca Ha
3aMellleHUe BaKaHTHON JIOJKHOCTH TOCYAapCTBEHHOM rpaxJIaHcKol ciyxObl Poccuiickoit denepanuu B
®enepalibHOIM HAIOTOBOM CITYXKOE».

B cootBerctBuu ¢ m. 11 cr. 16 ®enepansHoro 3akona ot 27 wutons 2004 roma Ne 79-D3
«O TocymapcTBeHHOM TpaxaaHCKoW ciyxk0e Poccuiickoit depepannuy rpakJIaHUH HE MOXET OBITh
INPUHAT Ha TPaXIAHCKYI0 ClIykOy B ciydyae NPHU3HAHUSA €ro He MPOIISAIINM BOEHHYIO CIYXOy IO
MIPU3bIBY, HE UMESI Ha TO 3aKOHHBIX OCHOBaHHI, B COOTBETCTBUU C 3aKIOYEHHEM IPU3BIBHON KOMHUCCUU
(3a MCKITIOYEHUEM T'paX</iaH, MPOUIEIINX BOCHHYIO CITYy>KOY 0 KOHTPAKTY).

Jlns ydacTusi B KOHKypce FPamIAHMH [TPEICTaBIseT CIeNyIOIIHe JOKYMEHTHI:

- IMYHOE 3a5BJICHMUE;

- 3aII0JIHEHHYIO U MOJMNHCAHHYIO aHKETY 1o (popme, yrBepkaeHHo [IpaBuTtenbctBoM Poccuiickoit
®enepanuu, ¢ portorpadueii, pasmepom 3x4 cm;

- corjacue Ha 00pabOTKy TepCOHATBHBIX JJTAHHBIX
IPaXIaHCKOIO CIIYXalllero;

- KOMMI0 TAacrnopra WM 3aMEHSIOIIEro
NPEIbSBIIACTCS JTMYHO MO MPUOBITUN HA KOHKYPC);

- IOKYMEHTBI, IOJTBEP K IAI0IIIE HE00X0auMOe TTpodeccHoHaIbHOE 00pa3oBaHue, CTaX PabOThI U
KBAJTM(HUKALIHIO:

KOIMUIO TPYAOBOM KHIDKKM (32 WCKIIOYEHHEM CIIydaeB, Korja CiyxeOHas (TpyaoBasi)
JESTEIbHOCTh OCYIIECTBIISIETCS BIIEPBbHIC), 3aBEPEHHYI0 HOTAPHANBLHO MJIM KAAPOBO# cay:;k00il 1o
MeECTY padoThl _(cJyxKO0bl), WM HWHBIC JOKYMEHTBI, IOJATBEPKIAIOIINE TPYAOBYIO (CIyKEOHYIO)
NESITENIbHOCTD IPAXKIAHUHA;

KOITUH IOKYMEHTOB 00 00pa3oBaHMM M O KBaIM(PHUKAINU (C TPUIOKEHUEM), a TAKXKE T10 KETAHUIO
rpakJaHMHA KOMMK JOKYMEHTOB, IMOJTBEPKAAIONINX MOBBIIICHUE WU NMPHUCBOCHHE KBATU(HUKAIMH T10
pe3ylbTaTaM JIOMOJHUTEIBHOTO MpodheCcCHOHaIBLHOr0 00pa30BaHusl, TOKYMEHTOB O MIPUCBOCHUU YUEHOM

benepabHOTO  TOCYIapCTBEHHOTO

€ro JOKyMEHTa (COOTBETCTBYIOIIUN JOKYMEHT




CTENIEHU, YYEHOI'0 3BaHMUsS, 3aBEPEHHbIC HOTAPHAJBLHO WM KAaAPOBOH CJIYKO00H 10 MeCTy padoThl
(cayxkO0bI);

- TOKyMEHT 00 OTCYTCTBHM y TpakJaHWHA 3a00JieBaHUs, MPEMSATCTBYIOLIETO MOCTYIUICHHIO Ha
TPaKIAHCKYIO CITyxO0y i ee npoxoxaeHuto (popma Ne 001-I'Cly);

- KOIUIO U OPUTMHAJ JIOKYMEHTa BOMHCKOTO YUETa;

- UHBIE JIOKyMEHTHI, NpenycMoTpeHHble DenepanbHbiM 3akoHOM oT 27 uronst 2004 . Ne 79-03
«O TOCYymapCcTBEHHOM TpaxmaaHCKoW ciyxkOe Poccuiickoit ®Depepauum», Apyrumu (enepaaibHBIMU
3akoHamu, ykasamu IIpesmnenta Poccuiickoi @enepauuu U nocraHoBiaeHussMH IIpaBurenscTBa
Poccuiickoit @eneparuu.

Jns ydyactusi B KOHKYpCE I'PAAIAHCKMNA CJAYKAIIMI 3aMeNalomniil JTOJDKHOCTh TPa)XIaHCKOM
CITy>KOBI B MFHOM T'OCYJapCTBEHHOM OpraHe MPeICTaBIIseT CIACeTYIOIUE TOKYMEHTHI:

- 3as1BJICHUE HA UMS [IPEACTABUTENS] HAHUMATES;

- 3aIIOJTHEHHYIO, TIOJIICAaHHYIO0 UM M 3aBEPEHHYIO KaJpOBOH CIIyk00ii rocy1apcTBEHHOTO OpraHa,
B KOTOPOM OH 3aMellaeT JODKHOCTh IPaKIaHCKON CiIy»KObl, aHKETY (B pasjiene TpyaoBas AedaTeIbHOCTb
IIPOCUM yKa3blBaTh 4YHUCIIO, MeECSl] W ToJ - JUId pacyera craxa) 1o Qopme, YTBEp:KIECHHOU
[TpaButenscTBOM Poccutickoit denepamnuu, ¢ pororpadueii;

- KOIMIO U OPUTMHAJ IOKYMEHTAa BOMHCKOI'O yUeTa.

Jns ydactusi B KOHKypce IPAMAAHCKUM CJAYKAIMA 3aMEIIAIINNA JOHKHOCTh T'PaXKIaHCKON
ciry k061 B Mexpaiionnoit UGHC Poccumn Nel7 mo MOCKOBCKO# 00J1acTH TIPeICTaBIISCT:

3as1BJICHUE Ha UMS IPEICTABUTEIISI HAHUMATEIIS.

['ocynapcTBeHHBINM TpakJIaHCKUW CHyXalluil BIIpaBe Ha OOIIMX OCHOBAaHUSAX Y4YacTBOBAaTh B
KOHKYpCE HE3aBUCUMO OT TOTO, KaKyk0 JIOJDKHOCTh OH 3aMEIIAeT Ha IEpHO/] IPOBEICHUS KOHKYpCaA.

['paxxnanuH (roCyqapCTBEHHBIN TpakIaHCKUW CIy)Kallluii) HE JONMYCKaeTcs K Yy4YacTHUIO B
KOHKYpCE B CBSI3U C €ro HECOOTBETCTBHUEM KBAIU(DHUKAIIMOHHBIM TpeOOBaHUSIM MJi1 3aMEIICHUS
BAKaHTHOM JIOJDKHOCTU TPAXKIaHCKOM CIIy>KOBI, @ TaK)KE€ B CBA3M C OTPAaHUUYEHUSIMHU, YCTAaHOBJIECHHBIMU
3akoHOAaTenbCcTBOM Poccuiickoit @enepanru 0 TOCYJAapCTBEHHOM Tpa)IaHCKOW cCiyxOe s
MOCTYIUIEHHUS Ha TPAXKIAHCKYIO CIIYKOY U €€ IPOXOXKACHHUS.

JIOKYMEHTBI, yKa3aHHBbIE BBIIIE, NPEACTABISAIOTCA B TeUYeHHE 21 KaJeHJapHOTO IHA CO JHS
pa3MenieHust oObsABICHUS 00 MX MpueMe Ha OQUIUAIBHOM CalTe rocyAapCTBEHHOM MH(POpPMaIMOHHOMN
cucrembl «EauHas WHQpOpPMAalMOHHAs CHCTEMa YIPABJICHUS KaJpOBBIM COCTaBOM T'OCYAApPCTBEHHOM
rpaxaaHckoi ciyxObl Poccuiickoit denepaunn» (nanee — eAnHas CUCTEMa) B FOCYAapCTBEHHBIH OpraH
TpaXTaHUHOM (TPaXXJaHCKUM CIIY)XKallliM) JIMYHO, MOCPEACTBOM HANpaBleHUS IO I[OYTe WU B
AJIEKTPOHHOM BHJIE C UCIIOJIb30BAHUEM yKa3aHHOW MH(OPMALIMOHHON CUCTEMBI.

[Topsanok mpencraBiaeHUs] JOKYMEHTOB B 3JIEKTPOHHOM BHJIE ycTaHaBimBaercs [IpaBurenbcTBoM
Poccuiickoit ®enepanuu.

HecBoeBpeMeHHOE MpeacTaBiIeHUEe JOKYMEHTOB, MPEJICTaBIEHUE UX HE B MOJHOM O0beMe WMIIH C
HapylleHHeM mpaBuil odopmiieHus: 0e3 yBaXMTEIbHOM MPUUYMHBI SBJISIOTCS OCHOBAaHHEM JUIs OTKa3a
rpaxaaHuHy (TPpaXKTaHCKOMY CITy)KallleMy) B UX MIPHEME.

[Ipn npoBepeHMM KOHKypca KaHAWJATaM TapaHTUPYETCS PaBEHCTBO IpaB B COOTBETCTBUU C

Koncrurynueit Poccuiickoit denepanmu u GpenepaibHbIMU 3aKOHAMH.

Konkypc 3akimiouyaercs B OlLEHKEe Npo¢decCHOHAIbHOIO YPOBHS KaHIUAATOB Ha 3aMEIleHHe
BaKaHTHOH JIOJDKHOCTHU TPaKJAHCKOM CITY>KOBI, UX COOTBETCTBUS KBATM(PUKAIIMOHHBIM TPEOOBAHUAM JUIS
3aMEIICHUS 3TOH JOJIKHOCTH.

[Ipy npoBeEHMM KOHKypca KOHKYpPCHasT KOMHCCHS OLICHMBA€T KaHIUJATOB Ha OCHOBAaHWH
MIPE/ICTABJICHHBIX MMM JIOKYMEHTOB 00 O0O0pa30BaHMUU, MPOXOXKIACHUM TPAKIAHCKOM WM HWHOU
rOCYJapCTBEHHOM CyXObl, OCYIIECTBIEHHH IPYrod TPYAOBOM NEATENIBHOCTH, a TAaKKE€ Ha OCHOBE
KOHKYPCHBIX TpOILEIyp C HCIOJIb30BAaHHEM HE MPOTHBOpEHalIX (QenepalbHbIM 3aKOHAM U JPYTUM
HOPMATHUBHBIM MpaBOBbIM akTam Poccuiickoii ®enepanuu MeTONOB OLEHKH NPO(ECCHOHANBHBIX U
JUYHOCTHBIX KayeCTB KaHAMJATOB, METOJOM HWHAMBUAYAJIBHOTO cOOECeIOBaHUS U TECTUPOBAHUS IO
BONPOCaM, CBSI3aHHBIM C BBIMOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEM IO BAaKaHTHOM JOJDKHOCTH
Ipa)IaHCKOM CIIy>KObI, Ha 3aMEeIIeHHE KOTOPOIl MPETEHIYIOT KaHAUIaThI.

B mensix moBBIIEHUS JOCTYHMHOCTH JAJSl MPETEHICHTOB MH(pOpPMAlUU O MPUMEHSEMBIX B XOJe
KOHKYpCOB ~ METOJaX OLEHKH, a TaKXe MOTHUBAlMM K CaMONOJATOTOBKE U  TMOBBILIECHUIO
npo(EeCCHOHATLHOTO YPOBHS MPETEHAEHTa OH MOXKET NPOMTH MpeaBapUTENbHBINA KBaTHU(PHKAIIMOHHBIHN
TECT BHE PaMOK KOHKypca JJii CaMOCTOSATEIbHOW OIEHKM UM CBOETro Mpo(ecCHOHATBLHOTO YPOBHSL.




[IpenBapuTenbHblil TecT BKJIOYaeT B ceOs 3afaHMs A OLEHKU YpPOBHS BIAJCHUS MpPETEHICHTaMU
roCylapCTBEHHBIM A3bIKOM Poccuiickoii @enepanuu (pyCcCKUM SI3bIKOM), 3HAHUSMHU OCHOB KoHCcTUTYLIMM
Poccutiickoit @enepannn, 3akoHOoMaTeNbCTBA Poccuiickoit denepanun 0 TOCyIapcTBEHHON CIIyk0€ U 0
MPOTHBOJCHCTBUN KOPPYIILNHU, 3HAHUSIMA U YMEHUSMH B cdepe MHPOPMAUOHHO-KOMMYHUKAITMOHHBIX
texnosnoruii. [IpenBapuTenpHBIA TeCT pa3MemniacTcs Ha oduIMaIbHOM caiite (denepaibHOU
rOCyJapCTBeHHON WH(pOpManmoHHoil cuctemsl "Enunas wuHOpManmoHHAs CcHUCTEMa yIpaBJICHUS
KaJIpOBBIM COCTaBOM TOCYIAapCTBEHHOW TIpakIaHCKou ciryxObl Poccuiickoit denepanuu" (Ha TiIaBHOU
crpanmiie caiita  http://www.gossluzhba.gov.ru B pasgene  «OO6pasoBanue»// «Tectbl s
CaMOIIPOBEPKU).

Pemenne KOHKYpCHOM KOMHCCHM MpPHHMMAETCs B OTCYTCTBHE KaHAWJATa OTKPBITHIM
TOJIOCOBAaHUEM MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB YJICHOB KOHKYPCHOM KOMHCCHHU, IPUCYTCTBYIOLINX HA
3aceqanny. KoHKypcHass KOMHUCCHS BIpaBe Takke MPUHATH pelleHHe, UMEIollee PEeKOMEHAATeIbHbIN
XapakTep, O BKJIIOUYEHUHU B KaJIpOBBIN pe3epB roCyAapCTBEHHOIO OopraHa KaHIuJaTa, KOTOpBIA HE cTal
nobequTeieM KOHKypca Ha 3aMelleHHMe BaKaHTHOM JIOJDKHOCTH TPaXKJaHCKOM  CIyKObl, HO
npodeCCHOHATbHBIC M TMYHOCTHBIE KaueCTBa KOTOPOT'O MOJTYYHIIN BEICOKYIO OLIEHKY. B KaapoBblil pe3eps
KOHKYPCHOH KOMHCCHEH MOTYT PEKOMEHI0OBAaThCS KaHIAUAAThl U3 YMCIIa T€X KaHAWJIATOB, 00Ias cymma
HaOpaHHBIX 0aJUTOB KOTOPBIX COCTaBIsIeT He MeHee S0 MPOIIEHTOB MaKCUMAIIBHOTO Oasuia.

Eciu KOHKYpCHOM KOMHUCCHEH TMPUHATO peHIeHHe O BKIIOYEHUH B KaJapoOBBI pe3epB
roCy/lapCTBEHHOI'O OpraHa KaHJu/JaTa, HE CTaBILEro MmoOeauTesieM KOHKypca Ha 3aMElleHUEe BaKaHTHOU
JOJHKHOCTH TPAKIAHCKOM CIy»KObl, TO C COTJIacusl YKa3aHHOTO JUIAa M3AaeTCs aKT TOCyIapCTBEHHOIO
OpraHa o BKJIIOYEHUH €ro B KaJIPOBBII pe3epB 3TOTr0 OpraHa Jjisl 3aMeIleHUs JOKHOCTEN Ipa)/1aHCKON
CIIy>KOBI TOH K€ TPYIIIbI, K KOTOPOH OTHOCHIIACh BAaKaHTHAs JOJLKHOCTH TPAsKIAHCKOM CITYKOBI.

[lo pe3ynpTaraM KOHKypca H3JaeTcs NpUKa3 O Ha3HAYEHUU [0OequTeNss KOHKypca Ha
BAaKaHTHYIO JOJDKHOCTh TOCYJapPCTBEHHOM TPaXkIaHCKOM CITY>KOBI U 3aKTF0YAETCs CIIYKEOHBII KOHTPAKT C
nobeauTesieM KOHKypca.

[Ipuem pAOKyMEHTOB [uisi ydacTusi B KoHKypce Oyner mpoBoauthess ¢ 02.08.2019 mo
22.08.2019 roaa. Bpems mpuema JOKYMEHTOB: MoHenenbHUK-4eTBepr ¢ 9.00 mo 18.00, maTauna ¢ 9.00
1o 16.45. O6enennsiii nepepsi ¢ 13.00 mo 13.45.

He mnosgnee wem 3a 15 kameHmapHbBIX [HEW 10 Hadajga KOHKypCa TOCYIApCTBEHHBIM OpraH
pasMelaeT Ha cBoeM O(pUIMATBLHOM CcaifTe U OQUIHATBHOM CaiiTe rocyJapCTBEHHON MH(OpMaIMOHHON
CHUCTEMBI B 00JIaCTHM TOCYJApCTBEHHOH ciyk0bl B cetH "WHTepHer" mHpoOpmanuio o nare, Mecte U
BPEMEHHU €ro MPOBEJEHHs, CIMCOK Ipa)kAaH (MPaXIaHCKHX CIYyXalluX), JOMYIIEHHbIX K YYacTHIO B

KOHKypce (majee - KaHAWAATHI), W HaMpaBlseT KaHIuJaTaM COOTBETCTBYIOIIHME COOOIIEHUS B
MUCBEMEHHOM (popme, TTpH STOM KaHAUIaTaM, KOTOPbIE MPEACTABUIN JTOKYMEHTHI ISl y4acTHs B KOHKYpCe
B DJJIGKTPOHHOM BHJE, - B (QOopMe DOJIEKTPOHHOTO JTOKYMEHTA, MOAMHCAHHOTO YCHJICHHOU

KBAJM(HUIUPOBAHHONW 3JEKTPOHHOM NOJMMCHIO, C MCIOJb30BAaHUEM YKa3aHHOM HH(POPMALMOHHOM
CUCTEMBI.

Coo0lmienust o pe3ynbTaTax KOHKypca B 7-JHEBHBII CPOK CO JHS €ro 3aBepIIEeHUs] HalpaBiIsiOTCs
KaHIuJaTaM B IMUCbMEHHOW ¢opMme, MpH 3TOM KaHAWJATaM, KOTOPbIE MPEICTAaBUIM JOKYMEHTHI IS
y4yacTus B KOHKypce B DJEKTPOHHOM BHJAE, - B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, MOJMHCAHHOTO
YCWICHHOW KBAJM(DHUIIMPOBAHHONW SJEKTPOHHOM TOJAMUCHIO, C WCIONB30BAHUEM TOCYIapCTBEHHON
UH(POPMALIMOHHOM CUCTEMBI B 00JIACTH rOCy1apCTBEHHOU Cityx0bl. H(pOpManus o pe3yabTaTax KOHKypca
B 3TOT € CPOK pa3Mellaercs Ha OQUIMAIbHBIX CalTaX TOCYIapCTBEHHOI'O OpraHa M yKa3aHHOM
UHPOPMALIMOHHOM cucTeMsl B ceTH "MHTepHeT".

JIOKyMEHTBI TPETEH/ICHTOB HA 3aMENIEHNE BAKAHTHOM JIOJHKHOCTH FOCYIapCTBEHHOW TPaKIaHCKOU
cyxk0b1  Poccuiickoit ®exepanuu, He AONYUIEHHBIX K YYacTHIO B KOHKypce, M KaHJIUAATOB,
y4acTBOBABIIUX B KOHKYpCE, MOTYT ObITh UM BO3BpALIEHbl UM IO MUCbMEHHOMY 3asBJICHUIO B T€UEHHE
TPEX JIET CO JIHA 3aBEPILIEHUS KOHKYpCa, [TOCIIE YET0 MOAIEkKAT YHUUTOXKEHHIO. JIOKYMEHTHI [l y4acTus
B KOHKYpCE, ITPEACTABICHHBIE B JIEKTPOHHOM BUJIE, XPAHATCS B TEUEHHUE TPEX JIET, ITOCIIE YETO MOAJIEKAT
yIaJIECHHUIO.

Pacxojpl, cBSI3aHHBIE C y4acTHEM B KOHKYpCE (MIPOe3/ K MECTy MPOBEIEHUsI KOHKYpca U 00paTHO,
HAaeM JKUJIOTO IIOMEIEHHUs, IPOXKHUBAaHUE, II0Jb30BAHUE YCIyraMH CpEACTB CBSI3U U JIpYTHE),
OCYILIECTBISIOTCS KaHIUAATaMU 3a CYeT COOCTBEHHBIX CPEJICTB.

Anpec npuema nokymenTo: 140000, MockoBckast 06macts, r.Jlo6epipl, yin. KorenpHuueckas,
1. 6, xa0. 306.


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
http://www.gossluzhba.gov.ru/

Konraktueie temedonsr: 8-495-554-54-22 ; 8-90-(72-30) HavadpbHMK OTAEda KaapoB U
oezomacHoctn Kypckas Mpuna BuxrtopoBna; 8-90-(72-34) rinaBHBIA CHEUAIMCT — SKCIEPT OTHeNa
KaapoB U O6e3omacHoCcTH Y cTUHOBA TaThsiHa MuxaiaoBHa.

Konkypc Ne 3 Ha 3amenienne BaKaHTHBIX TOJKHOCTEH TOCYAaPCTBEHHON IPaKJaHCKOM CITY:KOBI
manupyercs npoBectd 13 centsdopst 2019 roga o aapecy: 140000, MockoBckast 001acTh, T.JIr00epirsi,
yi. KorensHuueckasi, 1. 6, ka6. 213.



[Ipunoxenue 1

Hauvaneauky Mexpaitonnoit UOGHC Poccun Nel7 o
MockoBckoil obnactu

H.B.J1aG30Boi1

oT

(HamMeHOBaHUE JOIDKHOCTH, OT/EINA, OPTaHU3aIliH)

((pamumms, UMsI, OTIECTBO)

Anpec perucrpaunu
(mo macmopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
UH(OPMALIMOHHBIX
nuceM (C MHIEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asgBieHne

[Ipomy pomycTuTh MeHSI K Yy4acTHi0O B KOHKypce Ne3 Ha 3aMellleHHe BaKaHTHOMU
JOJKHOCTH

(HaMMEHOBaHUE JIOJDKHOCTH, OTZENA)

Mexpaiionnoit UOHC Poccun Nel7 mo

MockoBckoit 061acTH.

C ®enepanbabsiM 3akoHOM OT 27.07.2004 No79-03 «O rocynapCTBEHHOH Tpa’kAaHCKON
cnyx6e Poccuiickoit ®enepanun», UWHBIMA HOPMAaTHBHBIMH  TPAaBOBBIMH aKTaMHU O
TOCYJApCTBEHHON TpakaaHCKol ciyx0Oe Poccuiickoit ®denepanun ¥ KBaTM(pUKAITTOHHBIMHU
TpeOOBaHUSMHU, IPEBABIIEMbIMU K BAKAHTHOMN JOJKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHueM mporeaypbl o(GOpMIICHHs JOMyCKa K CBEACHHUSIM, COCTABJISIONUM
TOCYJaPCTBEHHYIO U UHYIO OXPaHsIEeMYIO 3aKOHOM TalHYy, corjaceH(a).

C OTpaHUYEHUSIMHU U 3ampeTamH, YCTAaHOBJICHHBIMH  3aKOHOJIaTE€IbCTBOM
Poccwuiickoit denepanyii 0 TOCYJapCTBEHHOM TPaKIaHCKOW ciyk0e Juisi TOCTYIUICHHS Ha
TPKJIAHCKYIO CITY>KOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(nata) (ToHCH) (pamuus 1.0.)



Havaneuuky MexpaiionHoit UGHC Poccun Nel7 no
MoOCKOBCKOI 00JiacT
H.B.J1aG30Boi1

oT

(pammmmst, UM, OTIECTBO)
MIPOKUBAIOIIETO (€M) 1Mo agpecy

(ampec peructpary mo macmnopTy)

Anpec perucrpanuu
(mo macnopry)

Anpec GpakTHIECKOTO
PO’KUBAHUS

Anpec s OTIpaBIICHUS
MH(OPMALIMOHHBIX
nuceM (C UHAEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

COTOBBII:

3asgBieHne

[Ipomy pomycTUTh MEHS K yd4acTHIO B KOHKypce Ne3 Ha 3aMelleHHe BaKaHTHOU
JTOKHOCTH

(HauMMEHOBaHUE JIOJDKHOCTH, OT/IENa)

Mexpaiionnoit UOHC Poccun Nel7 mo

MockoBcKoii 001acTu .

C ®enepanbubiM 3aKk0oHOM OT 27.07.2004 Ne79-03 «O rocynapCTBEHHOM TpaskJaHCKON
cinyx0e Poccuiickoit ®epepanun», HWHBIMA HOPMATUBHBIMU  TPABOBBIMM  aKTaMU O
rOCyJapCTBEHHOW TIpa)kAaHCKoi cimyxkOe Poccuiickoit ®exepanmu ¢ KBanu(pUKATUOHHBIMH
TpeOOBaHUSAMHU, IPEIBABIIEMbIMU K BAKAHTHON JOKHOCTH, O3HAKOMIICH(a).

C mnpoBeneHuem mnporenypbl o(opmileHHs JONMyCKa K CBEACHHUSM, COCTaBJISIOUIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaliHy, corjaceH(a).

C  orpaHuyeHHsMM M 3alperamy, YCTAaHOBJIEHHBIMH  3aKOHOJATEIbCTBOM
Poccuiickoit denepaniii 0 TOCYJAPCTBEHHOW TPaXTAaHCKOW CIIy»Oe Il TOCTYIUICHHS Ha
TPKJIAHCKYIO CITY>KOY M €€ MPOXO0XKISHUS O3HAKOMJICH(a).

(mara) (monmuck) (bamunus u.0.)

[IpuMeuaHue: BasBIeHMe odopMuseTCsas B PYKOMNMUCHOM BHUAE.



AHKETA

1. damunus

[Ipunoxenue 2

YTBEPXJIEHA
pacnopsbkenueM [IpaBurenscTBa
Poccuiickoit deneparuu

oT 26.05.2005 Ne 667-p

(B pen. pacniopspkenus [pasurenscrea PO or
16.10.2007 Ne 1428-p, IlocranoBneHUS
IpaBurenscta PO ot 05.03.2018 Ne 227,

pacniopspxenus [paBurenscrsa PO
o1 27.03.2019 Ne 543-p)

Mecto
1A

Nwmsa

¢dororpadun

OT4ecTBO

2. Ecniu usmensmm pamMuiinio, uMs UIH OTYECTBO,
TO YKaXXHUTE MX, & TAKXKE KOT/Ia, T/I€ U 110 KaKou
MPUYMHE U3MEHSUIIH

3. Yucno, Mecsl, ToJ ¥ MECTO POKISHUS (ceo,
JIEpEeBHSs, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecnyOnuKa, cTpaHa)

4. T'paxx1aHCTBO (€CIIM U3MEHSITH, TO YKaXKHUTE,
KOT/Ja ¥ 10 KaKoil MpUYMHE, €CIIM UMEETE
I'PaX/IaHCTBO JIPYroro rocyapcTBa — YKaKuTe)

5. O6pazoBanue (Korja U Kakue ydeOHbIe
3aBeJICHUST OKOHYWIIH, HOMEpa JIUTIJIOMOB)
Hanpasrenue noAroToBKY WK CHEIUAIBHOCTD 110
TUTUIOMY

Kpanuduxarms no aunmomy

6. [TocneBy3oBckoe TpodeCcCHOHAIBHOE
o0Opa3oBaHHe: acCIUPAHTYpPa, AABIOHKTYPA,
JOKTOpaHTypa (HauMeHOBaHHE 00pa30BaTeIbLHOTO
WJIM HAYYHOTO YUPEXKIACHHUS, TOJ] OKOHYAHHUS )
VY4eHas creneHs, yueHoe 3BaHuE (Koraa
MIPUCBOEHBI, HOMEpa JAUIIOMOB, aTTECTATOB)

7. KakuMH HTHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMHU
HaponoB Poccuiickoin denepaunu BIageeTe U B
KaKoH CTETNeHU (YUTaeTe U IEPEBOIUTE CO
CIIOBapeM, YUTAETE U MOXKETE OOBSICHATHCA,
BJIaJIe€TE CBOOOTHO)

8. Kitaccuslil unH QenepanbHO rpaxaaHCKOM
CIIy’KOBI, TUINIOMATUYECKUI PaHT, BOMHCKOE UIIH
CIELIMAJIbHOE 3BaHUE, KJIACCHBIN YHH
MPaBOOXPAHUTEIHHOM CITY>KObI, KJTAaCCHBIM YNH
rpakIaHCKOH CITy»KObI cyObekTa Poccuiickoit
denepannn, KBaTUOUKAITUMOHHBIA pa3psi




TrOCyJAapCTBEHHOM CITY>KOBI, KB (PUKAITMOHHBII
paspsl WK KIACCHBIM YUH MYHUIUIIAIbHOU
CITyObI (KEM M KOTJja IPHCBOCHBI)

9. boimu 1 Bel cyaumel, Korja 1 3a 4To
(3armoHAETCS IPH MOCTYIUICHHH Ha
rOCYIapCTBEHHYIO TPAXKTAHCKYIO CITYKOY
Poccutiickoit denepariin)

10. lonyck k rocyapcTBEHHOM TaliHe,
o opMIIEHHBIH 3a TIeproJ] PaOOTHI, CIYKOBI, YIeOHI,
ero (opma, HOMep u Jarta (eciau uMeeTcs)

11. Beimonusemass paboTta ¢ Havajga TPYAOBOM IEATENbHOCTH (BKIOYas y4ueOy B BBICHIMX W CPEIHUX
CIELMANbHBIX  Y4eOHBIX  3aBEJCHUSAX, BOCHHYIO CIykO0y, paboTy 10O COBMECTHTEIbCTBY,
MpeNPUHUMATEIbCKYIO AESITEIbHOCTD U T.I1.).

HpI/I 3aIIOJIHCHUHU JaHHOI'O ITYHKTa H€O6XOI[I/IMO HMCHOBATb OpPraHM3alMu TaK, KaK OHHM HAa3bIBAJIUChH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIUCBIBATh C YKA3aHUECM JOJIKHOCTH U HOMEPA BOWHCKOM YacTH.

Mecsi u ront Anpec
JIOJDKHOCTB C yKa3aHHUEM
HOCTYII- yxoJa OpraHu3aluu
OpraHu3aluu .
JICHUS (B T.4. 3a rpaHULIEN)

12. FOCYI[apCTBeHHBIG Harpajbl, MHBIC HarpaJabl U 3HAKHU OTJINYNA

13. Bamn Onu3kuie poJACTBEHHHMKH (OTell, MaTh, OpaThs, CECTPhHI U JIETH), a Takke MyX (’KeHa), B TOM
Yyucie ObIBIIKE.

Ecnu poacTBeHHMKM W3MEHsUIM (GaMWINI0, UMs, OTYECTBO, HEOOXOJUMO TaKXkKe YKa3aTh HX
npexxHue GaMuInio, UMs, OTYECTBO.

MecTto paboTsl JlomMarnuii agpec
Crremnens DammnA, 1V, T'ox, uncio, (HaumMeHOBaHUE U (ampec
pozcTEa OTUCCTEO MECSI] U MECTO azapec perucTpaimu,
POXIEHUS OpraHu3aIum), dakTHyecKoro
JOJKHOCTD MIPOKUBAHUS)

14. Bamn Onu3kuie poJCTBEHHHKH (OTEll, MaTh, OpaThs, CECTPHI U JIETH), a Takke MyX (’KEeHa), B TOM
yuce ObIBIINE, TOCTOSTHHO MPOXKUBAIOIIME 3a TpaHuIed 1 (Wir) oOopMILSFOIITE JOKYMEHTHI JUTsl BbIe3/1a
Ha MOCTOSIHHOE MECTO KUTENbCTBA B APYroe roCyaapCcTBO

(pamunus, umsi, OTYECTBO,

C KaKoro BpeMEHHU OHH MPOXKHUBAIOT 33 TPAHHILIEH )




14(1). I'paxxmancTBo (momancTBo) Myxa (keHbl). Ecin My (JkeHa) He MMeeT TpakaancTBa Poccuiickoit
Qenepauuu  uaM  NoMuUMO rpaxnaancrBa Poccuiickonn ®denepanuu  HMMEET TakKe I'PaKIAHCTBO
(MO IaHCTBO) JIPYroro TOCYAApCTBa, YKAKUTE (3aloONHSAETCS TpPH IOCTYIUIGHHMH Ha (enepatbHYIO
TOCY/IapCTBEHHYIO TPAXIAHCKYIO CIYy)KOy B cucTeMe MHHHCTEPCTBAa MHOCTPAHHBIX Jen Poccuiickoit
Oenepauuu sl 3aMelleHUsT JAOHKHOCTH (eepalibHOM rocyAapCTBEHHOM Tpa)KIAHCKOW CIIyXObl, 1O
KOTOPOM MPEeAyCMOTPEHO MTPUCBOCHUE AUIJIOMATUYECKOTO PAHTa)

15. IIpeOriBanue 3a rpanulei (Kkoraa, rie, ¢ Kakoi Heibio)

16. OTHOLIEHNE K BOMHCKOU O0sI3aHHOCTU U BOMHCKOE 3BaHUE

17. NomamHuii agpec (agpec peructpanuu, HakTHIecKoTro MPOKUBAHUA), HOMep TenedoHa (100 MHOM
BH/I CBSI3H)

18. [lactiopT Uinu JOKYMEHT, €ro 3aMEHS IO

(cepusi, HOMEp, KEM U KOT/1a BbIJIaH)

19. Hanuuue 3arpaHiyHOro nacropra

(cepusi, HOMEp, KEM U KOT/1a BbIJIaH)

20. HOMep CTpaxoBOro CBHUACTCIILCTBA 00513aTEIbHOTO TIEHCHOHHOTO CTPaxOBaHUA (CCJ'II/I I/IMeeTCH)

21. UHH (ecnu nmeercs)

22. JlononHUTENbHBIE CBeJIEHUs (ydacTHe B BBIOODHBIX IPEACTAaBUTEIbHBIX OpraHax, JApyras
nH(popMalrs, KOTOPYIO KejlaeTe COOOLIUTh O cede)

23. MHe U3BECTHO, YTO COOOIIEHHE 0 cebe B aHKETe 3aBEJ0MO JIOKHBIX CBEJICHUN U MOE HECOOTBETCTBUE
KBa.]'II/I(bI/IKaHI/IOHHI)IM Tpe6OBaHI/I$IM MOTYT IOBJICYb OTKa3 B Y4YaCTHM B KOHKYpPCE M IpHUEMC Ha
JOJDKHOCTB, TIOCTYIUIEHUHU Ha TOCYAApCTBEHHYIO TpakJaHCKylo ciyx0y Poccuiickoit deaepanuu uimm Ha
MYHHUIMNATBHYIO c1y*)0y B Poccuiickoii @eneparum.

Ha mnpoBeneHne B OTHOIIEHHMM MEHS IPOBEPOYHBIX MEPONPUATHH M 00paboOTKy MOMX
MePCOHAIIBHBIX IAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHYIO 00pabOTKyY) corjiaceH (coriacHa).

« ” 20 T. [Toamuce

®dotorpadusi U AaHHBIE O TPYAOBOM NEATETLHOCTH, BOMHCKON CiIyx0e u 00 yuebe
M.IL. oopMIIsIeMOro JMIa COOTBETCTBYIOT JOKYMEHTaM, yJOCTOBEPSIONINM JINYHOCTD,
3aMucsM B TPYAOBOM KHIKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CITy»KOe.

13 2 20 1_“

(moamuck, paMuus pabOTHUKA KaJpOBOH CITYKObI)



OO0pas3er 3aMmoJTHEHUS aHKETHI
YTBEPXJEHA
pacCrnops>KEHUEM HpaBI/ITeJ'II)CTBa
Poccuiickoit ®enepanuun
oT 26.05.2005 Ne 667-p
(B pexn. pacnopspkerus IIpasurtensctsa PO ot
16.10.2007 Ne 1428-p, I[TocraHoBiIeHUS
IpaBurenscra PO ot 05.03.2018 Ne 227,

pacnopsbxenus IpaButensctsa PO or
27.03.2019 Ne 543-p)

AHKETA
Mecto
1. ®amunus HNBanosa oL
¢dororpadun
Nwms Huna
OTtuecTBO ITetpoBHa

2. Ecniu m3mens paMuiinio, UMsI UM OTYECTBO,
TO YKQXKUTE UX, a TAK)KE KOTJa, II€ U N0 KaKOou
IIPUYMHE U3MEHSIIN

1. ®amminio, UM, OTYECTBO HE U3MEHSIA

2. ®amumuio IlerpoBa m3menuna Ha CoOKOJOBa B
1980 romy B cBI3W ¢ perucrpamueit Opaka.
@amunuto CokosioBa u3menuia Ha Ilerposa B 1982
roy B CBSI3M C pacTop:keHueMm Opaka. damwumuio
[lerpoBa u3Menuna Ha lBanoBa B 1982 roay B
CBS3M C peructpauuei Opaka (ykasaTb HOMEpa U
CepUU CBUJETEIbCTB, KEM U KOTJa BbIIAaHBI).

Wmst 1 0TYECTBO HE U3MEHSIA

3. Hucno, Mecsll, o1 ¥ MECTO POXKICHHS (Ceo,
JIEpEeBHS, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecny0iMKa, CTpaHa)

31 nexabps 1969 roga B cene ManuHoBKa
KiroueBckoro paiiona Boponesxckoit o0nactu

4. T'paxk1aHCTBO (€CIIM U3MEHSITN, TO YKaXKHUTE,
KOT/Ja U 10 KaKO¥ MpUYnHE, €CIIM UMEETE
TPaKJAHCTBO APYTOro rOCYapCTBa — YKAKHUTE)

1. I'pasxxnanun Poccuiickoit deneparu

2. B 1997 romy rpaxaanctBo PecnyOnuku
Ka3zaxcran cmenwia Ha Poccuiickoe TpaxaaHCTBO B
CBSI3U C IEpee3]IOM Ha JKUTeIbCTBO B Poccuto

5. O6pa3oBaHue (Koraa 1 Kakue yaeOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMEpa IUTIJIOMOB)

Bricmiee: B 2001 roxgy oxkonumina UenssOnHckuit
MOJUTEXHUYECKUI UHCTUTYT, TUILIOM cepun AB
Ne109486

HanpasiieHne noaroToBKy WK cenualbHOCTh 10 (FOpucnpyaeHuus

TUIUIOMY

Kpanuduxanus no aumiomy IOpucr

6. ITocneBy3oBckoe MpodecCHOHATBHOE 1. ITocneBy30BCKOro npodecCroHaIBLHOTO

oOpa3oBaHUe: acClIUPaHTypPa, aAbIOHKTYpA,
JOKTOpaHTypa (HauMeHOBaHHE 00pa30BaTEeIbLHOTO
WJIM HAYYHOTO YUPEXKIACHHUS, TOJ] OKOHYAHHUS )
VY4eHas creneHb, yueHoe 3BaHuE (Koraa

00pa3zoBaHMs HE UMEIO

2. OxoHumna acnupantypy B 2004 romy B
UenssOMHCKOM roCcyAapCTBEHHOM YHUBEPCUTETE

1. YdeHoil cTeneHu, y4eHOro 3BaHusI HE UMEIO;

MIPUCBOCHBI, HOMEPa JAUIJIOMOB, aTTECTATOB) 2. Hmero YUEHYIO CTENEHD KaHaugaTa
IOPUIMYECKUX HAyK, Yy4YeHOE 3BaHHWE JIOICHT
(mumiom cepun AA Ne023457)

7. KakuMu HHOCTpaHHBIMH SI3BIKAMH U SI3BIKAMH 1. Brmamero aHITIMICKHUM  A3BIKOM: YHTAl0 U

HaponoB Poccuiickoii denepannu BIajeeTe U B

MEePEBOKY CO cloBapeM (MOTY OOBSICHSTHCSA).




KaKOW CTENeHH (YUTaeTe U MIEPEBOIUTE CO
CIIOBapeM, YUTAETE U MOKETE OOBSICHATHCS,
BIIaJieeTe CBOOOHO)

S3pikamu  HaponmoB Poccuiickoit ®enepauun He
BJIAJICIO

2. lHOCTpaHHBIMU SI3bIKaMH HE Bi1ajzieto. CBOOOTHO
BJAJIEI0 Ka3aXCKUM S3bIKOM

8. KimaccHblit unH ¢eaepanbHON TpaX1aHCKON
CITy’KOBbI, TUTUIOMAaTHYECKHUI PAHT, BOMHCKOE WIIH
CHELMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIILHON CITY>KOBI, KJIACCHBIN YUH
IpaKIaHCKOU CTy>KObI cyOBhekTa Poccuiickoit
®denepanyu, KBaTH(PUKAIMOHHBIN pa3psit
roCy/1apCTBEHHOM CIIy>KObl, KBAIU(DUKAITIOHHBIH
pas3psia WK KJIACCHBIM YMH MYHHUIUMITAIBHOM
CITyO0bI (KEM M KOTJja IPUCBOCHBI)

1. HMmerw KiacCHbIM YHUH TOCYJAPCTBEHHOM
rpaxaaHckoi ciyx0bel Poccuiickoii ®enepaunuu
COBETHUK T'OCYIapCTBEHHOW TPakKIaHCKOH CIyX Obl
Poccuiickoit ®enepanuu 3 Kkiacca, IPUCBOEH
npukazom YOHC mno YensOuHckoil 00JacTH OT
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa ¢denepanbHOM TpaxkaaHCKON
CITY>KOBI, TUTUIOMAaTUYECKOTO PaHTa, BOMHCKOTO TN
CIELUAIBHOTO 3BaHUA, KJIACCHOT'O YuHa
MIPABOOXPAHUTEIBHON CIYXKOBI, KJIaCCHOTO YHHA
rpaxaaHCcKol  ciayxObl cyObekta Poccuiickoit
®denepanuu, KBaJTM(PUKAITTOHHOT O paspsna
rOCy/IapCTBEHHOM CIIYKObI HE UMEIO

9. beimu 1 Bel cyaumel, Korja u 3a 4To
(3amoHseTCs MPU NOCTYIICHUU Ha
roCyAapCTBEHHYIO TPAKIAHCKYIO CITYXOyY
Poccutickoit denepariun)

Cynuma He ObuTa

10. lonyck k rocyaapcTBEHHOM TaliHe,
o opMIIEHHBIH 3a TIeproJ] paboThI, CIYKObI, Y4eOBbI,
ero (opma, HOMep u Jata (ecIu UMEeeTCs)

1. lonycka K ToCy/1apCTBEHHOM TaillHE HE UMEIO

2. Hmena pomyck K TOCYAAapCTBEHHOW TaiiHe,
opopmienHblii B mepuon pabOTBl B HAy4YHO-
HCCIIEI0BATEIbCKOM HMHCTUTYTE HPUOOPOCTPOCHUs
(dhopmbI c 01.09.1982

11. Beimonnsemas pabota ¢ Hayajga TPYIOBOW AESITENbHOCTH (BKIOYas yueOy B BBICIIUX U CPEIHUX

CIICHUaJIbHBIX y‘~I€6HBIX 3aBCICHUAX,
NpEeANPUHUMATCIIBCKYIO ACATCIBHOCTD U T.H.).

BOEHHYIO

cyxk0y, paboTy 1O COBMECTHUTEIBCTRBY,

HpI/I 3aIIOJITHCHUHU JAaHHOI'O ITYHKTa HGO6XOI[I/IMO HMCHOBATh OpraHU3allui TaK, KaK OHU HAa3bIBAJIMCH B
CBOC BpEM:, BOCHHYIO CJ'Iy>K6y 3aIMUCBIBATh C YKA3aHUCM JOJI’KHOCTH U HOMEPA BOMHCKOH YaCTH.

Mecsu u roa Anpec
JIOJKHOCTB € yKa3aHueM
HOCTYII- yxoJa OpraHu3aIuu
OpraHu3aIu .
JICHUS (B T.4. 3a rpaHULIEN)
09.1981 07.1992 |Nuxenep Hayuno-uccnenoBarensckoro  |YensOuHckas 001acTh, I. DHCK,
UHCTUTYTa NPHOOPOCTPOSHHUSI yi1. Mupa, 1om 6
07.1992 | mo u/Bpems | maBHBII rocynapcTBeHHBIN HanoroBelii  |r. YenstOnHck, mpocnekt [Tobensl,

UHCIIEKTOp OTJesa KagpoB MexxpalOHHOU

o2

HUDHC Poccunt Ne 14 o YenaOnHCKOI

oOnactu

12. T'ocynapcTBEHHbBIE HArpajbl, HHbIE HATPA/Ibl U 3HAKW OTJIMYHUS
1. l'ocynapcTBEHHBIX HarpaJi, MHbIX Harpaj v 3HAaKOB OTJINYUS HE UMEIO

2. T'ocynapcTBeHHbIX Harpaa He uMero. B 2015 roay HarpaxaeHa BEJOMCTBEHHBIM 3HAKOM OTIUYHUS

«O1rmnuank OHC Poccuny»

13. Bamu Onu3kuie poACTBEHHHKH (OTEll, MaTh, OpaThs, CECTPHI U JIETH), a TaKke MyX (KEHa), B TOM

yrciie ObIBILINE.
Ecnmu poacTBeHHMKN W3MEHsUM (aMIIIUIO,
peKHUEe GaMUITHIO, UMSI, OTYECTBO.

UMs, OTYECTBO, HEOOXOIUMO TakKXKe YKa3aTh UX




Mecto paboTsI Jlomarrawmii agpec
Crenens Dammns, ums, MI;(?;I; ‘;IH;ES;O (HaHMS;[{;:ca e perlfI?:II[‘I[))Z;HH
poAcTBa OTYECTBO ’
POXKICHUS OpraHu3alIum), (akTHIecKoro
JOJKHOCTh MIPOKUBAHUS)
Oreny ITeTpoB 10.10.1946 Ynmep B 1999 rony  [IToxopoHeH B
[Tetp ¢. ManuHoBKka c. ManuHoBKa
Kirrouesckoro KirroueBckoro
parioHa paiioHa
HuxonaeBuu Boponexckoi Boposnexckoit
obnactu o0nactu
Oreny ITetpoB 10.10.1946
[Tetp c. MaimaoBka  |CBefeHUSIMU 00 OTIIE HE pacIojarao,
KirroueBCckoro  |Tak Kak IOCi€ pa3BoJa POJUTEIEH B
parioHa 1981 rony oH nmpo>XUBaAET OTAEIBHO U
OTHONICHUH C HAMM HE NOJIJIEPKUBAET
HuxonaeBuu Boposnexckoi
obnactu
Marsp ITerpoBa 01.01.1947 [Tencuonepka r. Boponex,
(SIxoBneBa) c. ManuHOBKa yi. Jlenuna,
Huna KiroueBckoro .30, xkB. 57
parioHa
MBanoBHa Boposnexckoi
obnactu
Cectpa CuMoHOBa 20.06.1968 Yuurens cpeaHen r. Boponex,
(ITerpoBa) ¢. MannHOBKa mKOJIbI Ne 4, yi1. JlenuHa,
AHHa Kirouesckoro r. Boponex, yi. .30, xB. 57
paiioHa CupeneBas,
IlerpoBHa Boponexckoii .14
o0nactu
Myx HBaHOB 03.04.1970 | IlpeanmpuHUMAaTENh r. YensaOuHCK,
Uropb r. YensiouHck yi1. Mupa, 1.86,
CepreeBuu KB.55
briBmmii CoxkomoB 02.03.1969 |bpak pacroprayr |CBeneHUl O OBIB-
MYXK WBan r. Boponex |B 1982 rogy 1IEM MYKE HE
AHpnpeeBny UMEI0
ColH WBanos 21.08.1986 |Crynment YensiOun- |r. YenssOMHCK, yII.
Huxouaii CKOro rocynapcTBeH [PsounoBas, 1.21
Hropesnu HOT'0 YHUBEPCUTETA,
r. UenssOMHCK, Y.
CnoptuBHas, 1.2
Jlpyrux OIu3KHX |poJICTBEHHUKOB cTapuie 14 |1eT He umero

14. Bamn Onu3kue poJCTBEHHHMKH (OTEl, MaTh, OpaThs, CECTPhI U JIETH), a TaKke MyX (’KeHa), B TOM
yucye ObIBIINE, TOCTOSIHHO MPOXKUBAIOIIKE 3a TpaHuLiei 1 (Min) ohOpMIISIONINE TOKYMEHTHI JIJIs Bble3/1a
Ha IOCTOSTHHOE MECTO KUTENbCTBA B IPYrO€ rocyAapcTBO

(pamunus, ums, OTYECTBO,
1. Bu3KkuX poJCTBEHHUKOB, TOCTOSIHHO MPOKUBAOIINX 32 TPaHUIIENH U OPOPMIISIOIINX TOKYMEHTHI JIJIs
BbI€3/]a HA IOCTOSIHHOE MECTO KUTEJIbCTBA B APYTOE rOCYJapCTBO HE HMEIO

C KaKOT'0 BPEMEHHU OHM IIPOYKUBAIOT 33 IPAaHULIEH )

2. Cectpa CumonoBa AnHa [leTpoBHa 0opMIISeT TOKYMEHTHI JUIsl BbIe3/1a Ha MTOCTOSTHHOE MECTO
s)xurenscTrBa B [Isenuro




14(1). I'paxxmancTBo (momancTBo) Myxa (keHbl). Ecin My (JkeHa) He MMeeT TpakaancTBa Poccuiickoit
Qenepauuu  uaM  NoMuUMO rpaxnaancrBa Poccuiickonn ®denepanuu  HMMEET TakKe I'PaKIAHCTBO
(MO IaHCTBO) JIPYroro TOCYAApCTBa, YKAKUTE (3aloONHSAETCS TpPH IOCTYIUIGHHMH Ha (enepatbHYIO
TOCY/IapCTBEHHYIO TPAXIAHCKYIO CIYy)KOy B cucTeMe MHHHCTEPCTBAa MHOCTPAHHBIX Jen Poccuiickoit
Oenepauuu sl 3aMelleHUsT JAOHKHOCTH (eepalibHOM rocyAapCTBEHHOM Tpa)KIAHCKOW CIIyXObl, 1O
KOTOpOM IIPEYCMOTPEHO IIPUCBOEHUE JTUIUIOMAaTHYECKOT O paHra)

15. IIpeOrIBanue 3a rpaHuneil (Koraa, rae, ¢ Kakoi nenpto) 1. 3a rpanuneii He Oblia

2. B 1978 rony o TypucTHYECKOU myTeBKe Oblia B MTanmu

16. OTHOIIEHNE K BOMHCKOW 0053aHHOCTH U BOMHCKOE 3BaHue 1. HeBoenHooOs3aHHas1. 2. [Ipu3bIBHUK

3. BoeHHOOOsI13aHHBIIH, PSIIOBO, 3amac 2 pa3psiaa, BoeHHbIH ounet No AM 2245504, BYC 837037A, OBK
r. XUMKHU

17. Jomamrauii anpec (agpec peructpanuu, GaKTHIECKOro MPOKUBaHUS), HOMep Tenedona (b0 MHOU
Buj cBsizu) 454000, YensOunckas o0nactp, r. Yensounck, yn. Mupa, a. 86, kB. 55

@DakTHYECKH MTPOXKHBAIO IO TOMY Ke anpecy. lomamnuii renedon 2-15-15, pabounii 3-55-55

18. ITaciopt niam 1OKyMeHT, ero 3ameHstonuii 74 02 544672, seinan OB/l YensOunckoit o0nactu
(cepusi, HOMEp, KEM U KOT/1a BBIJIaH)

10.01.2004, xox moapa3zaenenus 042-050

19. Hanuuue 3arpaHiyHOro rnacrnopra 3arpaHu4HoOro NacnopTa He UMEI0
(cepusi, HOMEp, KEM U KOTJa BbIJIaH)

20. Homep cTpaxoBOro CBHIETEIbCTBA O0S3aTEIBHOIO IEHCHOHHOTO CTpaxoBaHHs (€ClM HMEeeTcs)
023-562-456 01
21. UHH (ecnu umeetcsi) 743025846552

22. JlonomHUTEIbHBIE CBENEHHs (yJ4acTHe B BBIOOPHBIX IIPEACTABUTENBHBIX OpraHax, JApyras
uHpopMaIus, KOTOPYIO KeJlaeTe COOOLUUTh 0 cede)

JIONOJIHUTENBHBIX CBEICHUI HE NMEIO

23. MHe U3BECTHO, YTO COOOIIEHNE 0 ceOe B aHKETE 3aBEOMO JIOKHBIX CBEJICHHI U MOE HECOOTBETCTBHE
KBAJTM(HUKAIMOHHBIM TPeOOBAaHUSAM MOTYT IOBJE€Yb OTKa3 B YYaCTMM B KOHKypce U IpHUeMe Ha
JOJDKHOCTH, TTOCTYIIJIEHUU Ha TOCYAapCTBEHHYIO TPaKIaHCKYIO ciyk0y Poccuiickoit denepanun win Ha
MYHUIUTIIATBHYIO clyk0y B Poccuiickoit deneparui.

Ha mpoBeneHue B OTHOIIEHWHM MEHS NPOBEPOYHBIX MEPONPUITUA U 00pabOTKy MOHUX
NEePCOHAIBHBIX JAHHBIX (B TOM YHCIIE aBTOMATU3MPOBAHHYIO 00pabOTKY) corjaceH (coriacHa).

«“ ” 20 T. IToamnuce

®ororpadus U JaHHBIE O TPYIOBOM N1E€ATEIHHOCTH, BOUHCKON ciy:k0e u 00 yuebe
M.IL oopMIIsIeMOro JHIa COOTBETCTBYIOT JIOKYMEHTaM, YJOCTOBEPSIOIIUM JHUYHOCTb,
3aMucsaM B TPYAOBOM KHUXKKE, TOKyMeHTaM 00 00pa30BaHUU M BOMHCKOM CITyK0e.

13 2 20 r.

(moamucek, paMuus pabOTHUKA KapOBOM CITyKObI)



[Ipunoxxenue 3
Corsacue Ha 00padOTKY NePCOHAIBbHBIX TaHHBIX

S, )

(pamusust, UMs1, OTYECTBO)

3aperucTpupoOBaHHbIN(as1) MO aapecy:

[acrnopT cepust Ne , BBIIAaH ,
(mata) (xeMm BbIIaH)

CBOOOJTHO, CBOEH BOJICH M B CBOEM MHTEpECE Jal0 COTJIACHE YITOJTHOMOYEHHBIM
NOJKHOCTHBIM JIUIIAM MexpaitonHo# nHcnekuu PeepanbHON HATOTOBOU

(monmHOE HauMeHOBaHUe VIHCTIEKITNN )
ciyx0b1 Ne 17 mo MockoBckoit o0nacTu (manee — Mucnekius)

PacToJI0KEHHOM 110 aapecy: 140000, MockoBckast 061acTh, r.JIFo0epIsI,

(anpec mecta HaxoxAeHUsT THCTIEKITNN)
yi. KorenbHnueckas, 1.6

Ha 00paboTky (mo0oe jeiicTBHe (OmMepamuio) WIH COBOKYIHOCTH JACHCTBHIl (omeparuii),
COBEpLIAEMBIX C MCIOJIb30BAHUEM CpPEJICTB AaBTOMATU3aLMM WM O€3 HCIOJIb30BAaHUS TaKUX
CPEIICTB C MEPCOHAIbHBIMU JAHHBIMH, BKJIIOYas cOOp, 3alKCh, CUCTEMATU3allMI0, HAKOIUJIEHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHME), W3BJICUCHHE, MHCIIONb30BaHUE, Mepenavy
(pactipocTpaHeHue, MPEAOCTABICHUE, JOCTYN), OOe3IMYMBaHUEe, OJOKHPOBAHUE, VYAAJICHHE,
YHUYTOXKECHHE) CIETYIOUIUX MEPCOHATBHBIX TaHHBIX:

dbamunusi, UMsi, 0OTYECTBO, 1aTa U MECTO POXKIACHUS, TPAKIAHCTBO;

npexxHue (amMunusi, UMs, OTYECTBO, JaTa, MECTO W NpPUYMHA U3MEHEHUS (B clydae
W3MEHEHUA);

BJIQJICHUE MHOCTPAHHBIMU SI3bIKAMU U A3bIKaMu Hapo0B Poccuiickoit Denepanuu;

oOpa3zoBanue (Korja W Kakue oO0pa3oBaTeNIbHBIE YUYPEKIEHUS 3aKOoHUYWI(a), HOMepa
JUTIJIOMOB, HAIpaBJIEHUE TMOATOTOBKH WM CHEIUAIbHOCTh MO JUIJIOMY, KBaJU(HUKALMSA IO
TUILIOMY);

MOCJIEBY30BCKOE IpodeccnoHambHoe 00pa3oBaHue (HaMMEHOBaHHE OOPa30BATEIHLHOTO
WM HAy4YHOTO YYPEXKJEHMs, TOJ OKOHUYaHMs), ydeHass CTEeleHb, YYEHOe 3BaHHE (Korja
MIPUCBOEHBI, HOMEpa JIUIIJIOMOB, aTTECTATOB);

BBITIONHsIEMasi paboTa ¢ Havaia TPyI0BOM JIeATEeIbHOCTH;

KJIACCHBIM 4MH (QenepaqbHOW TOCYJapCTBEHHOW TpaXKAAHCKOW CIOyxObl W  (Win)
rpaxaaHckoi cimyxObl cyobekTa Poccuiickoit ®@enepauuu U (WIM) MyHUIUNATBHONW CITYKOBI,
JTUTUIOMATHYECKUNW  paHT, BOWMHCKOe U (WJM) CHOENUaIbHOE 3BaHWE, KJIACCHBIM YWH
MPABOOXPAHUTEIHHON CITY>KOBI, KIIACCHBIM YMH IOCTUITUH (KEM M KOTJ]a TIPUCBOEHBI);

rOCYJJapCTBEHHbIC HArpajbl, MHbIE HArpajbl U 3HAKA OTJIMYUA (KeM HarpaxicH(a) u
KOr/a);

CTETNeHb POACTBA, (pamMIINK, UMEHA, OTYECTBA, IAThl POXKICHUS OJIM3KUX POJCTBCHHHKOB
(otma, matepu, OpaTheB, CECTEP U JIETEH), a TAK)KE MykKa (KEHBI);

MecTa pOXACHHs, MecTa paboThl M JOMalIHUE ajpeca OJM3KUX POJCTBEHHHUKOB (OTIA,
MaTepH, OpaTbeB, cecTep U JeTeil), a TakKe My»a (3KEeHbI);

dbamMunuu, MMEHa, OTYECTBA, JAaThl POXKICHHS, MECTa POXKICHUS, MecTa paldoThl U
JIOMaIlIHUE ajipeca ObIBIIMX MYKeH (KeH);

npeObIBaHUE 3a TpaHuliel (KOoraa, rie, ¢ Kakoi 1eNbio);

OJM3KUE POJACTBEHHUKH (OTEIl, MaTh, OpaThsi, CECTPHI U JETH), & TAK)KE MYX (3K€Ha), B TOM
qriclie OBIBIINE, TIOCTOSTHHO MPOKUBAIOIINE 32 TPaHUIeH u (Wir) 0OPMIISIONTUE JOKYMEHTHI IS

BbI€3/]a HAa MOCTOSTHHOE MECTO KUTEJIbCTBA B IPYroe rocyaapcTBo ((paMuius, uMs,



OTYECTBO, C KAKOTO BPEMEHH MPOKUBAIOT 3a TPaHUIIEH);

azpec perucTpanui 1 GakKTHIECKOTO MPOKUBAHNS,

JlaTa PEerUCTPaLUU 10 MECTY )KUTEJIbCTBA;

nacnopt (cepusi, HOMEp, KEM U KOTJ1a BbI/IaH);

CBHUJICTEIHCTBA O TOCYJAPCTBEHHON PETUCTPALIMM aKTOB TPAXKIaHCKOTO COCTOSTHUSI;

HOMeEDp TenedoHa;

OTHOILIEHHE K BOWHCKOM OOSI3aHHOCTH, CBEJECHHS 1O BOMHCKOMY Y4eTy (IUisl TpakiaaH,
MpeOBIBAIONINX B 3aIace, W JIUII, TTOJIe)KAITUX TPU3bIBY HA BOCHHYIO CITYXKO0Y);

UICHTU(DHUKAITMOHHBIN HOMED HaJIOTOIIATEIIbIIUKA;

HOMEP CTPAXOBOTO CBUJIETENILCTBA 003aTEILHOTO IEHCUOHHOTO CTPAaXOBaHUS;

Haju4ue (OTCYTCTBUE) CYAUMOCTH;

JIOTIYCK K TOCYJIapCTBEHHOM TaiiHe, 0()OpPMIJICHHBIN 3a Mepuoa paboThl, CIYKObI, y4eOb
(dbopma, HOMEp U JaTa);

3aKTIOUYCHUE MEAUIIMHCKOTO YUpPeXKACHUS O Haauduu (OTCYTCTBHHM) 3a00JieBaHUS,
MPEMSATCTBYIOIIETO MOCTYIUICHUIO Ha TOCYIApCTBEHHYIO TPaKTaHCKYH  clykO0y Poccuiickoi
denepaliluy WIKM €€ MIPOXO0XKICHUIO;

CBEJICHMSI O JI0XOJlaX, pacxojiax, 00 HMMYIIEeCTBE U 0O0S3aTEIHCTBAX HMYIIECTBEHHOTO
XapakTepa, a Takke 0 JoXOAaX, pacxoaax, 00 MMYIIECTBE M 0053aTebCTBaX UMYIIECTBEHHOTO
XapakKTepa CynpyrH (Cynpyra) 1 HeCOBEPIIICHHOJICTHUX JIETEH.

BrlleykazanHbie  TIEpCOHAIBHBIC JIaHHBIC MPEIOCTABIAI0 I O0pabOTKHM B  IEIIX
oOecrieueHusi COONIIOZICHUSI B OTHOIICHHMH MEHsS 3akoHojaaTelbcTBa Poccuiickoit denepanuu B
chepe OTHOIICHHH, CBA3aHHBIX C TMOCTYIUICHHEM Ha TOCYJapCTBEHHYIO T'PaKIAHCKYIO CIyXKOy
Poccuiickoit denepanuu, €€ MPOXOXKICHUEM M TPEKpaIlleHHEeM IJis pealu3anud (QyHKIIHH,
BO3JIOKEHHBIX HAa HCTIEKINIO TEMCTBYIOIIUM 3aKOHOAATEIBCTBOM.

S o3HakomiieH(a), 4TO:

1) cormacue Ha 00pabOTKY IIEPCOHANBHBIX JAHHBIX JEHCTBYET C JaThl IMOAMHCAHHS
HACTOSIIEr0 COTJIacHs B TEUYEHHE BCEro Cpoka (eaepaibHOM TOCYJapCTBEHHOW TpaKIaHCKOM
ciy0s1 B MIHCTIekIuy;

2) coryacue Ha 00pabOTKYy NEPCOHAIBHBIX JTAHHBIX MOXKET OBITh OTO3BAHO Ha OCHOBAHUHU
MMHICHbMEHHOTO 3asIBJICHUS B MPOU3BOJILHON (hopMme;

3) B ciyvae OT3bIBa COrjiacus Ha 0OpabOTKY MEPCOHANBHBIX JaHHBIX MHCIEKIHs BIpaBe
MPOJIODKUTH O00paOOTKY MEPCOHANBHBIX JAHHBIX MPU HAJIUYMM OCHOBAHWM, YKa3aHHBIX B
nyHkTax 2 - 11 gyactu 1 crarbu 6, yactu 2 ctatbu 10 u yactu 2 ctathi 11 DenepanbHOro 3aKOHA
ot 27 utonst 2006 1. Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

4) nmnocie yBOJAbHEHUS C (enepalbHOM TOCYJApCTBEHHOM TIpaKIAaHCKOM  CIy»KOBbI
MEPCOHAIbHBIE JIaHHBbIE XpaHATCS B VHCHEKIMM B TEUEHHE CPOKa XpaHEHUS TOKYMEHTOB,
MPEyCMOTPEHHOI0 AEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuniickoit denepanuu;

4) nmepcoHaabHBIC JAaHHBIC, MPEAOCTABIIEMbIE B OTHOMICHHM TPETHUX JIMI, OYIyT
o0pabaThIBaThCA TOJBKO B IEISAX OCYIISCTBICHUS U BBINOTHEHUS (DYHKIUH, BO3JT0KEHHBIX
3akoHoJaTesbcTBOM Poccutickon @enepaunu Ha MHCTIEKIuIO.

Jlata Hayana o6pabOTKHU MEPCOHABHBIX JaHHBIX:

(umcno, mecs, rox) (moamuch)
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IMoJ10KeHUsI TOZKHOCTHBIX PerjiaMeHTOB
rocy1IapCTBEHHBIX IPAKIAHCKHX CJIYKAIIHX B OTHOIIEHNH BAKAHTHBIX T0JLKHOCTE
rPaKIAHCKOI CIY:KObI, HAa 3aMellleHHe KOTOPbIX 00bSIBJIEH KOHKYPC

1.01aen BbIe3IHBIX IPOBEPOK
JlOMKHOCTB — TJIaBHBIN TOCYAAPCTBEHHBIN HAJTOTOBbIA MHCIEKTOP OTJEa BBIE3JAHBIX TPOBEPOK.

Hanuuue svicuieco obpazosanus.

Kesanugpurxayuonnvie mpebosanus k cmadxcy TOCYAapCTBEHHON T'PaXKIAHCKOW CITY>KOBI HITH CTaxy
paloTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6asosvix 3nanuii: BkMovas 3HaHue ocHOB Koncrurymmm Poccuiickoit ®eneparmy,
3aKOHOJATEIbCTBA O MPOTHUBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, nocranoBineHuii [IpaBurenncTBa
Poccuiickoit ®enepanny, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKAEHHS (efepanibHO  TrocyaapCTBEHHON
IPaXIAHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUSIMU TPakKJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IaCHOCTH U MPOTHUBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsijaka
Wucneknuu; mnopsiaka paboThl co ciayxeOHOW uHQpopMmainuel, mopsaka padoTbl ¢ MEepCOHATbHBIMU
JaHHBIMH W KOH(QUAESHIMAIbHOW HH(OpMAaLMel; MHCTPYKIUU TI0 JEJIONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOnactu obecneueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- npukaz MBJ[ Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wutons 2009 r. «O0
YTBEPKACHUM TOpSAKAa B3aUMOJECHCTBHMS OpPraHOB BHYTPEHHUX JEJl W HAJOrOBBIX OPraHoB IIO
IIPENYNPEKICHUIO, BBISIBJICHHUIO U IPECEUEHUIO HAJIOTOBBIX [TPAaBOHAPYLIEHUI U IPECTYIUICHUI»;

-npukaz ®HC Poccum ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxaenun Ilepeuns
JOJDKHOCTHBIX JIMI] HA&JIOTOBBIX OpraHoB Poccuiickoil ®Pexnepanuu, YIOJIHOMOUYEHHBIX COCTABIIATH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

-npuka3z ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281(@ «OO0 yTBep»k/I€HUN PEKOMEHIYEMbIX
(GbopM JTOKYMEHTOB, HCIOJIb3YEMBIX HAJIOrOBBIMH OpraHaMHM MpU peaiv3allid CBOUX IOJHOMOYHMM B
OTHOILICHMSX, PETYIUPYEMbIX 3aKOHOAATEIBCTBOM O HAJOIrax v cOopax»;

-mpukaz ®HC Poccuu ot 30 mas 2007 r. Noe MM-3-06/333@ «O6 yrBepxkaeHuun Konnenmwm
CUCTEMBI IJIAHUPOBAHUS BBI€3/IHBIX HAJIOTOBBIX IIPOBEPOK»;

-npukaz OHC Poccuiickoit ®deneparuun ot 17 depans 2011 . Ne MMB-7-2/168@ «O6
yrBepxaeHun llopsiaka HampaBieHus TpeOOBaHHUS O TPENCTABICHHWU TOKYMEHTOB (MH(MOpMaluu) U
MOpsAJIKa TPEACTABICHUS JIOKYMEHTOB (MH(oOpManuu) Mo TpeOOBaHHWIO HAJIOIOBOTO OpraHa B
AJIEKTPOHHOM BHJIE 110 TEJIEKOMMYHHUKAIIMOHHBIM KaHajaM CBS3HY;

-npukaz ®HC Poccum ot 25 wmroms 2012 r. Ne MMB-7-2/520@ «O6 ytBepxkaenuun llopsaka
npejcTaBieHus B OaHKU (omepaTropam IO MEpeBOAY JEHEKHBIX CPEICTB) JOKYMEHTOB, HCIIOJIb3YeMbIX
HAJIOTOBBIMH OpraHaMd IMpH pealid3allud CBOUX IIOJJHOMOYMH B OTHOIIEHUSX, PETYJIUPYEMbIX
3aKOHOJATEIbCTBOM O Hajiorax M cOopax, M MpeJcTaBiIeHHs OaHKamMH (OmepaTopaMy IO HEPEeBOIY
JCHe)KHBIX CpEeACTB) HMH(OpPMAaIMM IO 3ampocaM HaJOTOBBIX OPraHOB B 3JIEKTPOHHOM BHAE IO
TENIEKOMMYHUKAIITUOHHBIM KaHAJIaM CBSI3N;

-npuka3 ®HC Poccum ot 25 wutons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxkaenun Ilopsiaka
HampaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpPeBOAY JIEHEKHBIX CPENICTB) O
HaJIMYUU CUETOB (CrelraibHbIX OAaHKOBCKMX CYETOB) B OaHke M (WiM) 00 OcTaTKax JEHEKHBIX CPEICTB
Ha cueTax (CHEIHMalbHBIX OAHKOBCKHX CYETax), O MPEACTABICHUHU BBIMHUCOK MO OMepalusM Ha cueTax
(cmenmanbHBIX OAaHKOBCKMX CYETax), CIPaBOK OO0 OCTaTKaxX »SJEKTPOHHBIX JIEHEKHBIX CPEICTB H
nepeBoAax S3JEKTPOHHBIX JIEHEXKHBIX CPEJACTB OpraHu3anuil (MHAMBUIYAJbHBIX MpEANPUHUMATENEH,
HOTApUYCOB, 3aHUMAIOIINXCS YaCTHOW MPAKTUKOU, aJBOKATOB, yUPEIUBIINX aBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIE, a TaKkKe (POPM COOTBETCTBYIOIIMX 3aIPOCOBY;

-npukaz ®HC Poccun ot 8 mas 2015 r. Noe MMB-7-2/189@ «O06 ytBepkaeHuu (popm JOKyMEHTOB,
npeaycMoTpeHHblx HanoroBeim kopexkcoMm Poccuiickorn denepanuy W UCHOJIb3YyEMbIX HAJIOTOBBIMU




OpraHaMy IpU peajr3aliy CBOUX MOJHOMOYHI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJIATEIHCTBOM O
HaJlorax M cOOpax, OCHOBAHWUN W TOpSAIKAa MPOMJICHHS CpPOKa MPOBEACHUS BBIC3AHON HaOrOBOM
MPOBEPKH, TMOPSAJIKA B3aUMOJECHUCTBHS HAJIOTOBBIX OpPraHOB [0 BBINOJHEHUIO MOpPYyYEeHUH 00
UCTpEOOBAaHUH JTOKYMEHTOB, TPEOOBAaHUH K COCTABICHHIO AKTa HAJOTOBOM IMPOBEPKH, TPeOOBaHMN K
cocraBieHHI0 AkTa 00 oOHapyxeHHH (DaKTOB, CBHAETEIbCTBYIOIIUX O MPeaycMOTpeHHbIX Hajaorosbim
kogekcoM Poccuiickoit @enepalii HaJIOTOBBIX IPAaBOHAPYLIEHUSX (32 MCKIIOYEHHUEM HAJIOIOBBIX
MIpaBOHAPYUICHUM, JIeia O BBISIBICHUH KOTOPBIX PACCMATPUBAIOTCS B MOPSIKE, YCTAHOBJIEHHOM CTaThel
101 Hanorosoro koaekca Poccuiickoit @enepanun)»;

-npuka3 Munduna Poccuiickoit @eneparuu Ne 200, MHC Poccuiickoit ®eneparun Ne I'b-3-
04/39 ot 10 mapta 1999 r. «O6 yrBep)aeHuu [lonokeHus O MOPSAAKE MPOBEJACHUS WHBEHTApHU3AIUU
HMMYILECTBA HAJIOTOIUIATEIIbIIUKOB IIPH HAJIOTOBOW ITPOBEPKE».

['maBHBIN rocyaapCTBEHHBINM HAJIOTOBBIA HHCIEKTOP AOKEH 3HATh MHbIE HOPMATHUBHBIE MPABOBBIC
aKThl M CIIYy)K€OHbIE IOKYMEHTBI, PEryJHPYIOIIHE BOIMPOCHL, CBSI3aHHBIE C OOJACTbIO M BHJOM €TO
npodeccuoHanbHOM cy>KeOHON AesITENbHOCTH.

Hnvie npogheccuonanvrvle 3nanus:

-IOPSIIOK U KPUTEpUH OTOOpa HAIOTOIUIATEIBIIMKOB I (POPMUPOBAHHUS IJIaHA BBIC3THBIX
HaJIOTOBBIX ITPOBEPOK;

-TIOHSTUE «HAJOTOBBII KOHTPOIIbY;

-0COOCHHOCTH MPOBEJICHHUS BBIC3HBIX HAJTOTOBBIX MPOBEPOK, B T.4. KOHCOJIHIUPOBAHHOMN TPYIIIIBI
HAJIOTOIJIATEeNbIINKOB;

-TIOPSIIOK U CPOKU IIPOBEJICHUS BBIE3/IHBIX HAJIOIOBBIX ITPOBEPOK;

-TIOPSIIOK U CPOKU PACCMOTPEHHUS MAaTEpUaIOB HaJOTOBOW MTPOBEPKU;

-TIOPSIIOK  OCYILECTBICHUSI MEPONPUATUN HAJIOTOBOIO KOHTPOJSI MPH IPOBEIECHUU BBIE3IHBIX
HAJIOTOBBIX ITPOBEPOK.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

-TIOPSIIOK U CPOKU MIPOBEICHHS MEPOTIPUSATUI HAIOTOBOTO KOHTPOJISI BBIE3AHBIX MTPOBEPOK;

-TpeOOBaHus K COCTABJIEHUIO aKTOB BbIE3/IHOM MPOBEPKH;

-OCHOBBI (P MHAHCOBBIX OTHOIIEHUH U KPEIUTHBIX OTHOILICHHIA;

-cye0HO-apOUTpakHas MIPAKTUKA B YaCTU BBIE3AHBIX IPOBEPOK;

-CX€MBI yX0/1a OT HaJOr0B;

-TIOPSIIOK ONpeieNieHus: Hajloroo0aaraeMoi 6a3bl.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAILHO UCIOJIb30BaTh CIyKeOHOE BpeMs U IOCTUTATh Pe3yNIbTaTa;

- KOMMYHHKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSAMU.

Hanuuue npogeccuonanvuvix ymenuii:

-OpraHu3anys M IPOBEJICHUE BBHIC3JHONM HAJIOTOBOM INPOBEPKH, a TAaKKE pPACCMOTPEHHE U
odopMmIleHHE ee pe3yIbTaTOB B COOTBETCTBHH C MOPSAIKOM U COOJIIOJIEHUEM CPOKOB;

-IIOATOTOBKA PELIEHUsI O IPOBEACHNUHN BBIE3THON HAJIOTOBOM MPOBEPKH;

-aHa3 (HaKTOpOB, BIUSIONIMX HAa JUHAMHKY TIOKa3aTelied HaJlOTOBOM 0a3bl W TMOCTYIUICHUN
aIMMHHUCTPUPYEMBIX T0XO/I0B.

Hanuuue ¢pynxyuonanohvix ymenuii:

-HaBBIKH JIEJIOBOTO MHCHhMA;

-paboTa ¢ MaccuBaMH AJIEKTPOHHON MHGopMaIuu (Tabiun);

-pabota ¢ uWHGOPMAIMOHHBIMU pECypcaMu II0 HalpaBJIEHUIO JAEATENIbHOCTH OTIeNa U
HE0OXO0IMMBIM MTPOTPAMMHBIM 00ECTI€UEHUEM.

OcHOBHBIE NpaBa U 00S13aHHOCTH TJIABHOTO FOCYJapCTBEHHOI'O HAJIOIOBOTO MHCIIEKTOPA, a TAKKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXKIaHCKON CITY»OOMH, KOTOpbIE YCTaHOBJIEHBI B €r0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit denepanun” (nanee — OenepanbHBINA 3aK0H).

B yenax peanuzayuu 3a0au u yHxyui, osnodxcenuvix Ha Omoen, 21asHbll 20CY0apCMEeHHblI
HAN0208blll UHCNEKMOp 005A3aH:

-CBOEBPEMEHHO M KaUECTBEHHO MCIOJIHATH IOPYUYEHUsI PYKOBOJCTBA OTAEIA, JaHHBIE B MIPEeiax
€ro MOJHOMOYHA, YCTAaHOBJIEHHBIX 3aKOHO1ATEIHCTBOM



-IIPOBOJUTH BBIE3JHBIE HAJOTOBBIE MPOBEPKH HAJIOTOIIATENBIIUKOB — HOPUAHYECKUX U
(bu3MYECKUX JUL, MIATEIBUIMKOB COOPOB U HAJIOTOBBIX areHTOB, 0(OPMIISIET PE3yNIbTaThl IPOBEPOK;
-paccMaTpuBaTh C HOPUIUYECKHUM OTAEIOM BO3paKeHUU (OOBSICHEHHH) IO aKTaM BBIC3THBIX
HaJIOTOBBIX MPOBEPOK;
-y4acTBOBATh B NMPOU3BOJICTBE IO JAejaM 00 aJMHUHHCTPATUBHBIX MPABOHAPYIICHUSAX (COCTABISIET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX ).

-IIPOBOAUTH AHATUTHYECKYIO paboty (MHAHCOBO-X 031 CTBEHHOM JIeSTEIIbHOCTH
HAJIOTOIJIATENBIINKOB, IUIATEIBIIUKOB COOPOB M HAJOrOBBIX AareHTOB, HAa OCHOBE H3Y4YEeHHs Bcei
UMEIOIICICS B HAJOTOBOM oprane uH(opmamnmu, WHGOPMAIMU TOCTYMAIOMIEH U 3ampaiiiBacMond U3
BHEIIHUX MCTOYHHUKOB.

-y4acTBOBaTh B MPOU3BOJICTBE IO JieaM 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSX (COCTABIISICT
MIPOTOKOJIbI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX ).

Kpome moeo, enasmwiii 2cocyoapcmeenHblil HAL0208bLL UHCNEKMOP 003AH:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHHUS,;

- co0m0aTh ciyKeOHbIN pacnopsanok MHcnexknuy;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- co0m01aTh TPEOOBaHNUS YTBEPIKIEHHON MHCTPYKIIMHU IO JI€I0IPOU3BOJACTBY B MHCcnekuny;

- coOnoaTh KOJEKC ATHKHM W CIYKeOHOTO MOBEIEHHUS TOCYAAPCTBEHHBIX  IPAKIAHCKUX
ciyxxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE EMY U3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEIACHMS,
3aTparuBaroIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO I'PAXK/IaH;

- €000IIaTh MpPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- IPEJICTABISATh B YCTAHOBIIEHHOM TMOPSAIKE MPEAyCMOTPEHHBIE (eepalbHbIM 3aKOHOM CBEJICHUS
0 JI0X0J1ax, 00 UMYIIECTBE U 0053aTENHCTBAX UMYIIIECTBEHHOT'O XapaKTepa, CBEJACHHS O pacxojax o cede
M 4IeHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPOopMaluu B HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOM ceTH "HTepHeT";

- cobmromath TpeOoBaHMS 3aKOoHOJaTenbcTBa Poccuiickoit @enepanuy, HOPMATHBHO MPABOBHIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX AKTOB, MPUKA30B (pacrlopsuKeHUM) u
nuceM OHC Poccun, VYmnpaenenus u HMHcneknuu 1o HampaBieHUIo jaestenbHoctd OTaena u o
MIPOXOXKJICHUH TPAXKIaHCKOU CITYKOBI;

- cOOI0IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITYKEOHOMY TMOBEJICHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- WCIONHATh HWHBIE MOPYYEHUS W OCYIIECTBISATh HHBbIE (PYHKIMH MO TMOPYYEHHUIO HadyalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TIO0 COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJICHCTBHIO C
JIpYTUMU TiojipasaenenusmMu Macneknnu;

- TOKJIapIBaTh PYKOBOACTBY OTaena 000 BceX BBISIBICHHBIX HEIOCTATKaX B Mpelenax CBOeH
KOMITETCHIIHH;

- peacTaBiATh Otnen u MHCHeKuuo 1mo BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [T BHITIOJIHEHUST BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpENeSIONMMH €ro TMpaBa U OO0S3aHHOCTM 10 3aMellaeMON JIOJKHOCTH
rOCy/IapCTBEHHOMN Tpa)T1aHCKON CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUSI UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOTy4aTh B YCTAHOBICHHOM TOPSIKE HEOOXOIMMBIE MaTepPHAIIBI 110 BOIIPOCAM,
OTHOCAIIUMCS K KomriereHiuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIy>)KeOHOW IEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO Jella, a TAKKe Ha MPHOOILeHne K
JTUYHOMY JIeNTy MTUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB M MaT€pPHAJIOB;

- Ha 3alUTy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha mipo(ecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;



- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TalHy, MpPH HaJIU4YdU
o(opMIIeHHOT0 JI0TTyCKa K TOCyIapCTBEHHOH TaliHe;

- Ha ICHCHOHHOE 00€eCcTeYeHNe ¢ yUeTOM CTa)ka roCy1apCTBEHHON CITyXKOBbI;

- Ha oObenuHEeHHEe B MpodecCHOHATbHBIE COIO3bI (ACCOLMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOJAIIME B KoMIeTeHIMIo OTena.

I nagmwiti  20cyoapcmeeHHblll HANO208bIL UHCNEKMOp 34 HEUCNOJHeHue Ulu HeHaolexcaujee
UcnoaHeHue JOIDKHOCTHBIX 00sI3aHHOCTEH MOKET OBITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoJaTeNbcTBOM Poccuiickoi denepannu.

dppexmusnocmv  u - pe3yrbMaAmMuHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OessmelbHOCMU
2N1aBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCsl NO CIe0YIOUUM NOKA3AMENIM

- BBIMOJHSAEMOMY 00beMy paboThl 1 MHTEHCHUBHOCTU TPYJa, CIIOCOOHOCTU COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CIIY>KEOHOM TUCIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BHITIOJHEHUS OPYUCHHUIA;

- KQ4eCTBY BBIIIOJHEHHON PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOJTHOMY H JIOTHYHOMY H3JI0KEHHUIO MaTepuaa, IOpUANYECKUA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHOI KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M MHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(ECCHOHATBHOTO KPYr030pa, YMEHUIO pabOoTaTh C JOKYMEHTAMH);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3aJaHHM,
YMEHMIO pallMOHAJIBHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBJIATh IPUOPUTETHI;

- TBOPYECKOMY TOJIXOJY K pEIICHUIO IOCTABJICHHBIX 3a/lay, aKTUBHOCTU W WHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCJICJICTBHS CBOUX ACHUCTBUM, IPUHUMAECMBIX PEILICHHMN.

2.0T11e7 BbIe3HBIX MPOBEPOK
JLOJIKHOCTB — CTapIIMil TOCY/TaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OTENA BbIE3AHBIX IPOBEPOK.

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON TI'Pa’kAaHCKOW CIY)KOBI WM CTaxy
paboTHI IO CTIEUATBHOCTH, HAPABICHHUIO TIOJITOTOBKU HE MPEABIBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKIoudass 3HaHue ocHOB Kouctutymmm Poccuiickoin deneparuu,
3aKOHOJATENIbCTBA O TMPOTHUBOACUCTBUM KOPPYIMIUH, (PenepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
dbenepanbHbIX 3aKOHOB; yka3oB [Ipesumenta Poccuiickoii deneparuu, noctaHoBneHuil [IpaBurennbcTBa
Poccuiickoii ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH TOCyAapCTBEHHOM
TPaXTAHCKOU CITYXOBI; TIPABHJI JIEIOBOTO STUKETA, MOPsiIKa paboThl ¢ 0OpaIleHUsIMH TpaXKIaH; MPaBUil U
HOPM OXpaHbl TPyJAa, TEXHUKH OE30MacHOCTH M TPOTHUBOMOXKAPHOW 3alllUTHI; CIYXeOHOTo pacmopsiaka
Wucnexknuu; mnopsiaka paboTel co cinyxeOHOW HHpoOpmainumeil, mopsaka padoThl € MEePCOHAIbHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU TIO JAEJIOMPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00JIacTH oOecriedeHuss HWHQPOPMAITMOHHON O€3011acHOCTH;
JOJKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit @eneparuu:

- mpukaz MBJ] Poccum Ne 495 u ®HC Poccun Ne MM-7-2-347 ot 30 wmrors 2009 r. «O06
YTBEPXKJICHUH TOpsAJIKAa B3aUMOJCUCTBUSL OPraHOB BHYTPEHHHMX JI€1 W HAJIOTOBBIX OpPraHoB IO
MPEAYNPEKACHIIO, BBIIBICHUIO W MMPECEYCHUIO HAJIOTOBBIX MPABOHAPYIIEHUN U TIPECTYIIIICHUN»;

-npukaz3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxkaenun llepeuns
JOJLKHOCTHBIX JIMIT HAJoroBbIX opraHoB Poccuiickoit dexnepamuu, yYMNOJIHOMOYEHHBIX COCTaBIAThH
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX Y

-npukaz ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281(@ «O06 yTBepX)ICHUU PEKOMEHIYEMBIX
(GhopM TOKYMEHTOB, WCIOJB3YEMBIX HAJIOTOBBIMH OpraHAMH TIPU peal3allid CBOUX MOJHOMOYHHA B
OTHOIICHHUSX, PErYIUPYEMbIX 3aKOHOJATEILCTBOM O HAJIOTax U cOopax»;




-npukaz ®HC Poccum ot 30 mas 2007 r. No MM-3-06/333@ «O6 ytBepxaeHuu Konmemnmum
CUCTEMBI TNIAHUPOBAHUS BBIC3THBIX HAJIOTOBBIX MPOBEPOKY;

-npukaz OHC Poccuiickoit ®deneparuun ot 17 depans 2011 . Ne MMB-7-2/168@ «O6
yrBepkaeHun llopsinka HampaBieHHs TpeOOBaHHMS O MPEICTaBICHHHM ITOKYMEHTOB (MH(OpManuu) u
MOpSAKAa TPEJCTaBICHUS JIOKYMEHTOB (MH(oOpMalnuu) Mo TpeOOBAHHWIO HAJIOIOBOTO OpraHa B
JIEKTPOHHOM BHJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI3U»;

-npukaz ®HC Poccun ot 25 wmroms 2012 r. Ne MMB-7-2/520@ «O6 yrtBepxkaenun Ilopsaka
npeacTaBieHus B OaHKU (omepaTtopaM IO MEPEeBOAY JIEHEKHBIX CPEICTB) JOKYMEHTOB, HCIOIb3YEMBIX
HAJIOTOBBIMH OpraHaMd IMpH peald3allid CBOUX IIOJIHOMOYMH B OTHOIICHHUSAX, PETYJIUPYEMbIX
3aKOHOAATEIBCTBOM O Hallorax W cOopax, M MpelcTaBieHHs OaHKamMH (orepaTopamMH MO MEPEeBOAY
JCHEXKHBIX CPEICTB) HMH(OPMAIMKM IO 3alpocaM HAJIOTOBBIX OPTraHOB B DJJIEKTPOHHOM BHUJAE II0
TEJIEeKOMMYHUKALIMOHHBIM KaHajlaM CBSI3NY;

-npukaz ®HC Poccum ot 25 umrons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxkaenuu Ilopsinka
HaIpaBJIEHUsI HAJIOTOBBIM OPraHOM 3allpocoB B OaHK (omepaTopy MO MEpPEeBONY AEHEXKHBIX CPEICTB) O
HAIMYAH CYETOB (CHEIHATBHBIX OAHKOBCKUX CYETOB) B OaHKe M (MJM) 00 OCTaTKaxX JEHEKHBIX CPEICTB
Ha cueTax (CHelHalbHbIX OAHKOBCKUX CYETax), O MPEACTABICHUH BBINKMCOK MO OMepanusM Ha cyeTax
(crrermanpHBIX OAHKOBCKHX CYETax), CIPaBOK 00 OCTAaTKaxX »3JCKTPOHHBIX JCHEXKHBIX CPEICTB H
MepeBoJax dJICKTPOHHBIX JACHEKHBIX CPEJICTB OpraHu3anuil (MHIMBUIYATIbHBIX MpPEIIPUHUMATENCH,
HOTApUYCOB, 3aHUMAIOIINXCS YaCTHOW MPAKTUKOMN, aJBOKATOB, yUPEIUBIINX aJBOKATCKUE KaOMHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TaKkKe (JOPM COOTBETCTBYIOIIUX 3aPOCOBY;

-npuka3z ®HC Poccum ot 8 mas 2015 r. Ne MMB-7-2/189@, «O06 yrBep)acauu GopM JOKYMEHTOB,
npenycMoTpeHHbIX HamoroBeiM komexkcom Poccuiickoit ®enepaliii ¥ HMCIOJNb3yEMbIX HaJOTOBBIMHU
OpraHaMy IpU peaju3alud CBOUX IMOJHOMOYHMI B OTHOILEHUSX, PETYIUPYEMBIX 3aKOHOJATEIILCTBOM O
Hajorax M cOopax, OCHOBaHMII W MOpsAKa MPOJICHUS CPOKAa MPOBEIACHHS BBIC3THONW HAJIOTOBOM
IIPOBEPKU, IMOPSAJIKA B3aUMOJECHCTBUS HAJOrOBBIX OpPraHOB 110 BBINOJHEHHIO IOpy4YeHUH 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAaHUN K COCTAaBJICHHUIO AKTa HAJOTOBOW MPOBEPKH, TpeOOBaHHM K
cocTaBieHHI0 AkTa 00 oOHapyXeHUH (DaKTOB, CBUAETEILCTBYIOIIUX O NMpeaycMoTpeHHbIXx Hamorossim
KonekcoM Poccuiickoit denepanuy HaJOTOBBIX MPABOHAPYIICHUSX (32 HCKIIOYEHHEM HaJIOTOBBIX
IIpaBOHAPYUIEHUM, JieJla O BBISIBIEHUH KOTOPBIX PACCMaTPUBAIOTCS B MOPSAIKE, YCTAHOBJIEHHOM CTAaThel
101 Hanorosoro koaekca Poccuiickoii @eneparim)y»;

-npuka3 Munpuna Poccuiickoii ®enepammu Ne 200, MHC Poccuiickoit ®@eneparun Ne I'b-3-
04/39 ot 10 mapta 1999 . «O6 yrBepxkaeHuu IlonoxeHus o mopsake MpPOBEIEHHUs WHBEHTapU3aIllUH
MMYILECTBA HAJIOTOIUIATEIIBIIUKOB IIPH HAJIOTOBOW ITPOBEPKEY.

Crapmmii TOCYJapCTBEHHBIN HAJOTOBBIA HMHCIEKTOP JOJKEH 3HAaTh WHBIE HOPMATHBHBIE
[IPaBOBbIE aKThl U CIYKEOHbIE JOKYMEHTHI, PETYIUPYIOLINE BOMPOCH], CBS3aHHbBIE C 00JACThIO U BUIOM
ero npodecCHOHATbHON CITY>)KEOHOM e TEIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

-TIOPSIIOK U KPUTEpUU OTOOpa HAIOTOIUIATENBIIMKOB Il (OPMUPOBAHHUS IJIaHA BBIC3THBIX
HaJIOTOBBIX NPOBEPOK;

-TIOHSTUE «HAJOTOBBIN KOHTPOIIbY;

-0COOEHHOCTHU MPOBEICHUS BBIE3IHBIX HAJIOTOBBIX MIPOBEPOK, B T.4Y. KOHCOIMIUPOBAHHOMN IPYIIIbI
HAJIOTOIIATEeNbIIIKOB;

-TIOPSIIOK U CPOKU IIPOBEICHUS BBIE3/IHBIX HAJIOTOBBIX ITPOBEPOK;

-TIOPSIIOK U CPOKU PACCMOTPEHHUSI MAaTEPUAJIOB HAaJOrOBOW IIPOBEPKU;

-TIOPSIIOK  OCYILIECTBIICHUS! MEpONPUSATUN HAJIOTOBOIO KOHTPOJSI MPH IMPOBEIECHUU BBIE3IHBIX
HaJIOTOBBIX ITPOBEPOK.

Hanuuue ¢pynxyuonanohvix 3nanuii.

-IIOPSIIOK U CPOKU IIPOBEACHMSI MEPONIPUATUI HAJIOTOBOTO KOHTPOJIS BBIE3IHBIX IPOBEPOK;

-TpeOOBaHus K COCTABJIEHUIO aKTOB BbIE3IHOM MPOBEPKH;

-OCHOBBI ()MHAHCOBBIX OTHOIIEHUHN U KPEAUTHBIX OTHOIICHHIA;

-cyaeOHO-apOuTpakHas MPaKTUKA B YaCTU BbIE3AHBIX IPOBEPOK;

-CXEMBI yX0/1a OT HaJOIOB;

-TIOPSIZIOK OTIpeIeTICHUST Hajoroo0aaraeMon 0asbl.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTETHUeCcKH ),



- YMEHHeE MJIaHUPOBaTh, PAllMOHATIBLHO UCIOJB30BATh CIIY:)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHKATUBHbIC YMEHUS;

- YMEHHUE YIPABJISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvruix ymenuii:

-OpraHu3aluys M TPOBEICHHUE BBIE3JHOM HAJIOrOBOW MPOBEPKH, a TAKKE PACCMOTPEHUE U
odopmiieHHE ee PE3yIbTaTOB B COOTBETCTBHH C TTOPSIKOM M COOIIOJICHUEM CPOKOB;

-[OJrOTOBKA PELIEHUs O IPOBEICHUH BbIE3JHON HAJIOTOBOM MPOBEPKH;

-aHanu3 (HaKTOpOB, BIUSIONIMX HA JUHAMUKY TOKa3aTelied HAJIOroBOd 0a3bl M MOCTYIUICHUU
aAMUHUCTPUPYEMBIX TOXOOB.

Hanuuue gpynxyuonanohvix ymenuii:

-HaBBIKH JIEJIOBOTO MMHUCHhMA;

-paboTa ¢ MaccMBaMH AJICKTPOHHON HHMOpMaIuu (Tadmui);

-pabota ¢ WHPOPMAIMOHHBIMA pECypcaMu [0 HAIMPABJICHUIO JACATEIBHOCTH OTAeNa |
HE0OXOIMMBIM MTPOTrPAMMHBIM O00ECIIeUEHUEM.

OcHOBHBIE TTpaBa U 00513aHHOCTU CTAPIIETO TOCYIAPCTBEHHOIO HAJIOTOBOTO MHCIIEKTOPA, a TaKkKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXKIAHCKON CIYKOOH, KOTOpbIE YCTaHOBJICHBI B €T0 OTHOIICHHH,
npenycMoTpensl cratbsamu 14, 15, 17, 18 ®denepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaaHCcKo# ciy:k0e Poccuiickoit @enepannu” (nanee — OenepanbHblil 3aK0H).

B yensax peanuzayuu 3a0ay u ¢ynxyui, 6oznodcenuvix na Omoen, cmapuuii 20cy0apCcmeeHHblll
HA0208blll UHCNEKMOP 005A3aH:

-CBOCBPEMEHHO M KaYECTBEHHO HMCIOJHATh MOPYUYCHHS] PYKOBOJCTBA OT/EJIa, JaHHBIC B Mpeenax
€ro MOJIHOMOYMH, YCTaHOBJIEHHBIX 3aKOHOIaTE€ILCTBOM;

-MIPOBOJUTH BBIC3JIHBIC HAJOTOBBIE TMPOBEPKH HAJIOTOIIATENIBIIUKOB — HOPUAUYECKUX U
(buU3MYECKUX TN, IIATEIBIIUKOB COOPOB U HAJIOTOBBIX areHTOB, O(hOPMIISIET Pe3yIbTaThl IPOBEPOK;

-paccMaTpuBaTh C IOPUIAYECKUM OTACIOM BO3paxeHUW (OOBSCHEHUI) MO aKTaM BBIC3THBIX
HaJIOTOBBIX MPOBEPOK;

-y4acTBOBATh B MPOU3BOJICTBE 1O JejiaM 00 aIMUHHUCTPATUBHBIX MPABOHAPYIIEHUAX (COCTaBISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX ).

-IIPOBOJUTH AHATUTUYECKYIO pabory (hMHAHCOBO-X 035 CTBEHHOU JIeATeTbHOCTH
HAJIOTOIJIATENBIINKOB, IUIATEIBIIUKOB COOPOB M HAJOTOBBIX AareHTOB, HAa OCHOBE HW3Y4YEeHHs Bcei
MMEIOIICHCST B HAJIOTOBOM oprane wHGopMaruy, WHPOPMAIMKM TMOCTYMAIoMed U 3alpanimBaeMon u3
BHEIIHUX UCTOYHUKOB,;

-y4acTBOBAaTh B MPOU3BOJICTBE MO JieiaM 00 aJMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX (COCTABIISIET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX ).

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YOCTOBEPEHNUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMIOaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- coOmroaaTh TpeOOBaHUS YTBEPKICHHONW MHCTPYKITMH TI0 IETIOTPOU3BOACTBY B MHCTIeKITNY;

- coONmoIaTh KOJEKC ATHKH W CIY)KeOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPa)kKIaHCKHUX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3HM C MCIIOJHEHHUEM JIOHDKHOCTHBIX 00SI3aHHOCTEH CBEICHMUSI,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- coo0marp MPeACTAaBUTEII0 HAHMMATENsd O JIMYHOW 3aMHTEPECOBAHHOCTH TIPH HCIOJHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI TIO
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABIISTh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0/1ax, 00 UMYIIECTBE U 0053aTENbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHS O pacxojax o cede
M 4IeHaX CBOEH CeMbH, a TakkKe CBEIEHUS O pa3MelleHHH HHPopMaluu B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- cobmogath TpeboBaHMs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMAaTUBHO MPABOBBIX
aktoB Poccuiickoii deneparuu, Apyrux HOPMATHBHO TMPABOBBIX aKTOB, MPHUKA30B (PaCMOpPSDKCHHM) U
nuceM OHC Poccun, VYmpasnenus u HWHcneknuu 1o HampaBieHUIo jaesTenbHoctd OTaena U o
MPOXOKICHUH IPAXKAAHCKON CITYKOBbI;



- cOOMI0IaTh OTPAHUYEHUS, BBITTOHATE 00s13aTEIHCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEJICHUIO,
HE HapyIlaTh 3alPEeThl, YCTAHOBIECHHBIEC IEUCTBYIOIINM 3aKoHOAaTeIbecTBOM Pocceniickoit denepanuu;

- UCHOJIHATh WMHBIE TMOPYYEHHUS U OCYLIECTBIATh WHbIE (DYHKIUHM MO MOPYYEHHUIO HAayaJIbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEUIOKEHUS] 10 COBEPIIEHCTBOBaHHIO paboThl OTAena M MO B3aUMOJIEHCTBUIO C
ApyruMu nojpaszaenenusamu Mucnexknuy;

- IOKJIaipIBaTh pyKoBOACTBY Otaena 000 BceX BBIBIEHHBIX HEJAOCTaTKax B IIpelesiax CBOEH
KOMIIETEHIINH;

- npeacraBiate Otaen u MHcnekuuio mo BonmpocaM, OTHOCSIIUMMCS K €ro BEIEHUI0, B OpraHax
roCyJJapCTBEHHOM BIIaCTH;

- 3HAKOMHTHCS C IOKyMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHbBIX Ha OTHen 3a1ad,
C JOKyMEHTaMH, OIpEle/AIOIMMA €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
rOCYJapCTBEHHOM IPa)K1aHCKOM CITyKOBI, HA OPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
UCIIOJIHEHUS UM JIOJPKHOCTHBIX 00sI3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJIECHHOM IOpPSAAKE HEOOXOAMMbIE MAaTE€pHalIbl [0 BOIIPOCAM,
OTHOCSIIMMCA K KoMmriereHuu Otena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KEOHOH NeATENbHOCTH W JAPYTHMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIE]I0, C MaTepHajaMM JIMYHOTO Jiefia, a TaKKe Ha MPUOOILEeHUe K
JMYHOMY JIEJTy MMChbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alUTy CBOUX NEPCOHATILHBIX JaHHBIX;

- Ha TIpo(hecCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepanuu;

- 3HAKOMUTBCA CO CBEJCHHUSMH, COCTABIISIOIIMMHU TOCYJAapCTBEHHYIO TaiHy, NpU HaJIU4YUU
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TalHe;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITyKOBI;

- Ha oObenuHEeHHe B MpodecCHOHAIbHbIE COIO3bl (accoLManUM) JUIs 3allUThl CBOMX IIpaB,
COLIMAJIBHO - 2KOHOMHUYECKUX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH MHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHuuo Otaena.

Cmapwuti  20cy0apcmeeHnnblll HAN0208blll UHCNEKMOp 3d HEUCHOIHeHUue Ulu HeHaoxedxdcaujee
ucnoaHenue NOJKHOCTHBIX 00s13aHHOCTEN MOKET OBITh NMPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
cmapue2o 20¢y0apcmeenHo20 Hauo208020 UHCNEKMOPA OYEHUBACMCS NO CIe0VIOWUM NOKA3AMENAM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIBHBIX YCIOBUSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPaTUBHOCTH BBITIOJHEHUS MIOPYUCHMI;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepualia, FOpUIUYECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX W MHBIX HOPMAaTHBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YEeTKO OpPraHW30BHIBaTh U IUIAHUPOBATh BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabodee BpeMsl, pacCTaBIsITh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIEHHBIX 3a/ad, AKTUBHOCTU W WHULMATHUBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM M TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUI.

3.0T1aes Bble3AHBIX IPOBEPOK
JIOJDKHOCTB — CTapIIvii TOCYITapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OTENA BHIE3AHBIX IIPOBEPOK.

Hanuuue svicuieco obpazosanus.

Keanughuxayuonnvie mpebosanus k cmadicy TOCYJApCTBEHHON I'PaXIaHCKOU CITyObl MM CTaxy
paboThI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOJATOTOBKHU HE NMPEIbABIISAIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNLHMHU, (eaepaabHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,




denepanpHBIX 3aKOHOB; yka3zoB IIpesmpentra Poccuiickoii denepanuu, moctaHoBineHuid [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB HPOXOXJAEHHsS (elepallbHOM TroCyJapCTBEHHOM
IPaKIAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpalEeHUsIMU TPaXKIaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MACHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIYy*KEeOHOro pacnopsika
Wucnekiu; mopsaaka pabdoTel co cinykeOHoW wuH(opMmanuei, mopsaka paboThl ¢ TMEepCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIBbHONH HMH(OpMaLuUel; MHCTPYKLUUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX ~ OpraHax, BKJIOYas  MCHOJb30BAaHME  BO3MOXKHOCTEH  MEXKBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B oOsacTH obecriedeHuss HHQPOPMAITMOHHON O€30I11acCHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvruvix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @eneparuu:

- npukaz MBJI Poccum Ne 495 u ®HC Poccum Ne MM-7-2-347 ot 30 wmrons 2009 r. «O06
VIBEP)KICHUH TOpSJKAa B3aUMOJCHCTBUS OpPraHOB BHYTPEHHHX [l M HAJOTOBBIX OPraHOB II0
IPENYIPEXTECHUIO, BHIBICHUIO U IPECEUCHUIO HAJIOTOBBIX ITPABOHAPYIIECHUN U MPECTYIIICHUN»;

-npuka3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxkaenun llepeuns
JOJDKHOCTHBIX JIML[ HAJIOTOBBIX opraHoB Poccuiickoit ®enepauuu, yNoOJIHOMOYEHHBIX COCTABIATh
MPOTOKOJIBI 00 aAMUHUCTPATHBHBIX IPABOHAPYIICHUSIX);

-npuka3z ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281(@ «OO0 yTBepXkI€HUN PEKOMEHAYEMbIX
(GbopM JOKYMEHTOB, HCIOJB3YEMBbIX HAJIOTOBBIMH OpTaHAMH TIPH pPEaJH3alMyd CBOMX IOJHOMOYHH B
OTHOILICHMSIX, PETyIUPYEMbIX 3aKOHOAATEIbCTBOM O HAJIOIax U cOOpax»;

-npukaz3 ®HC Poccun ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yrBepxnenun Konuenum
CHCTEMbI IUNIAHUPOBAHUS BbI€3/IHBIX HAJOIOBBIX IIPOBEPOKY;

-npukaz3 ®HC Poccuiickoit Penepaumu ot 17 ¢eppans 2011 r. Ne MMB-7-2/168@ «O06
yrBepkaeHun Ilopsaka HanpaBieHus TpeOOBaHUS O MPEICTABICHUM JOKYMEHTOB (MH(pOpMAaLUHU) U
MOpsAJIKa TPEICTaBICHUS JIOKYMEHTOB (MH(oOpManuu) Mo TpeOOBaHHWIO HAJIOIOBOTO OpraHa B
3JIEKTPOHHOM BH/IE IO TEJIEKOMMYHHUKAIIMOHHBIM KaHaJIaM CBSI3N»;

-npukaz ®HC Poccum ot 25 wuroms 2012 r. Ne MMB-7-2/520@ «O6 ytBepxknenuun Ilopsaka
npejcTaBiIeHus B OaHKU (omepaTropaM IO MEpPeBOAY JIEHEKHBIX CPEICTB) JOKYMEHTOB, HCIIOJIb3YEMbIX
HAJIOTOBBIMH OpraHaMH TIPU peal3alliil CBOMX TIOJHOMOYHMH B OTHOUICHHUSX, PETYIHPYEMBIX
3aKOHOJATEeILCTBOM O Hajlorax M cOopax, M MpeAcTaBiIeHHMs OaHKamMH (omepaTopaMy IO HEPEeBOLY
JICHE)KHBIX CpEACTB) HMH(OpMalMM IO 3alpocaM HaJOTOBBIX OPraHOB B 3JIEKTPOHHOM BHUJAE IO
TEJIEKOMMYHUKAI[MOHHBIM KaHallaM CBS3H»;

-npukaz ®HC Poccum ot 25 wmrons 2012 r. Ne MMB-7-2/518@ «O6 ytBepxaenuu Ilopsnka
HampaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO NMEpeBOAY JIEHEKHBIX CPENICTB) O
HaJIMYUU CUETOB (CrelraIbHbIX OAaHKOBCKMX CYETOB) B OaHke M (MiM) 00 ocTaTKax JEHEKHBIX CPEICTB
Ha cyeTax (CHeluanbHbIX OAHKOBCKUX CU€Tax), O MPEICTABIEHUM BBIIHMCOK IO OINEpalusM Ha CueTax
(cmenManbHBIX OAHKOBCKUX CUe€Tax), CHpPaBOK 00 OCTaTKax OJJIEKTPOHHBIX JIEHEXKHBIX CpPEICTB U
NepeBO/iaX dJIEKTPOHHBIX JIEHEXKHBIX CpPEACTB OpraHM3alui (MHAMBHUIYATbHBIX MpeINpUHUMATENEH,
HOTApUYCOB, 3aHUMAIOIINXCS YaCTHOM MPAKTUKOM, aJBOKATOB, YUPEAUBILINX aJBOKATCKUE KaOWHETHI) HA
OyMa)KHOM HOCHUTEIIE, a TaKkKe (POPM COOTBETCTBYIOIIMUX 3aIIPOCOBY;

-npukaz ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@ «O06 yTBepkaenuu (popm JOKyMEHTOB,
npenycMoTpeHHbIx HamoroBeiM kojekcoM Poccuiickoit @enepaliud M HCHOJIb3YEMBIX HAJOTOBBIMHU
OpraHaMy IpU peajr3alyd CBOUX MOJHOMOYHI B OTHOIIEHUSX, PETYIUPYEMBIX 3aKOHOJATEILCTBOM O
HaJlorax M cOOpax, OCHOBAaHUN W TOpSAJKA MPOMJICHHUS CpOKa MPOBEACHUS BBIC3AHON HaOrOBOM
MIPOBEPKH, TMOPSAIKA B3aUMOJICHCTBUS HAJOrOBBIX OPraHOB [0 BBHIMOJIHEHHIO TOpy4YeHUl 00
UCTpeOOBaHUM JTIOKYMEHTOB, TPeOOBAaHUH K COCTAaBICHHIO AKTa HAJOTOBOM IMPOBEPKH, TPeOOBaHMU K
cocraBieHHI0 AkTa 00 oOHapyXeHHH (DaKTOB, CBHAETEIbCTBYIOIIUX O MpeaycMOTpeHHbIX Hamorossim
KonekcoM Poccuiickoit denepany HaJOrOBBIX IMPABOHAPYIICHUSX (32 HCKIIOUYEHHEM HAJIOTOBBIX
IIPaBOHAPYLIEHUH, JIea O BBIABICHUU KOTOPBIX PacCMAaTPUBAIOTCA B MOPSAAKE, YCTAHOBICHHOM CTaThei
101 Hanorosoro koaekca Poccuiickoit @enepanun)»;

-npuka3 Munduna Poccuiickoit ®eneparuu Ne 200, MHC Poccuiickoit ®eneparun Ne I'b-3-
04/39 ot 10 mapta 1999 1. «O6 yrBepxkaenuu IlonoxeHus o mopsake MPOBENEHUS MHBEHTapU3AILIUH
MMYIIECTBA HAJIOTOIUIATENIBIIUMKOB ITPU HAJIOTOBON MPOBEPKE».



Crapmii TOCYJAapCTBEHHBIM HAJOTOBBIM HMHCHEKTOpP [IOJDKEH 3HATh WHBIE HOPMAaTHUBHBIE
IIPABOBBIC aKThl U CIYKEOHbIE JOKYMEHTBI, PETyIUPYIOIIUE BOMPOCH], CBA3aHHBIE C 00JACTbIO U BUAOM
ero mpodeCCHOHAILHON CITYKEOHOU IeATeTbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

-IOPSIIOK U KPUTEpUU OTOOpa HAIOTOIUIATEIbIIMKOB Il (OPMUPOBAHHUS IIJIaHA BBIC3THBIX
HaJIOIOBBIX IPOBEPOK;

-[IOHSATHE «HAJIOTOBBIN KOHTPOJIbY;

-0COOCHHOCTH MPOBEJCHHUS BBIC3HBIX HAJIOTOBBIX MPOBEPOK, B T.4. KOHCOIHIUPOBAHHOMN TPYIIIBI
HaJIOrOILIaTEJbIIUKOB;

-IOPSAJI0K U CPOKH MPOBEAECHUS BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK;

-IIOPSIIOK U CPOKU PACCMOTPEHHUSI MAaTEPUAIOB HAaJOrOBOW IIPOBEPKU;

-MIOPSAIOK OCYIIECTBICHUS MEPOINPUATUM HAJIOTOBOIO KOHTPOJIA INpPU IPOBEIECHHUH BBIE3JIHBIX
HaJIOrOBBIX [TPOBEPOK.

Hanuuue ¢pynxyuonanohvix 3nanuii.

-IIOPSII0K U CPOKU IIPOBEJCHUS] MEPONIPUATUI HAIOTOBOTO KOHTPOJISI BBIE3AHBIX [TPOBEPOK;

-TpeOOBaHuUs K COCTABICHUIO aKTOB BBIE3IHOM MPOBEPKH;

-OCHOBBI ()MHAHCOBBIX OTHOLIEHUH U KPEAUTHBIX OTHOLIEHMIA;

-cye0HO-apOUTpakHas MPAKTUKA B YaCTU BBIE3HBIX IPOBEPOK;

-CXE€MbI yX0/1a OT HaJOI0OB;

-TIOPSIIOK OTpeieNieHus: Haloroo0aaraeMoii 6asbl.

Hanuuue 6a306v1x ymeHuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernYecKn);

- YMEHHE MJIaHUPOBATh, PallMOHAJIBHO UCIIOJIB30BaTh CIIy:)KEOHOE BpEMS U JJOCTUTaTh Pe3ysIbTarTa;

- KOMMYHHMKaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymeHuil:

-OpraHu3aldsg W IPOBEJIEHUE BBIE3JHONM HAJIOTOBOM MPOBEPKH, a TaKKE pAacCMOTPEHHE U
oopmieHne ee pe3ynbTaTOB B COOTBETCTBUU C MOPSAKOM M COOIIOIEHUEM CPOKOB;

-IOATrOTOBKA PEIIEHUSI O POBEJAECHNUN BbIE3JHON HAJIOTOBOI MPOBEPKH;

-aHanu3 (PaKTOpOB, BIUSIONIMX HAa JUHAMUKY IOKazaTeslell HajloroBoil 0a3bl M MOCTYIJICHUN
aJIMMHHUCTPUPYEMBIX JI0XO/I0B.

Hanuuue ¢hynxyuonanohvix ymeHui:

-HaBBIKU JICJIOBOTO MHCHhMA;

-paboTa ¢ MaccUBaMHM 3JIEKTPOHHON MH(pOpMaLnK (TabuIL);

-pabota ¢ MHPOPMALMOHHBIMM pECypcaMu II0 HaIpaBJICHUIO JEATEIbHOCTH OTAeNa U
HE00XOAUMBIM IPOTrPAMMHBIM 00ECTIEYEHHUEM.

OcHoBHbIE ITpaBa U 00513aHHOCTH CTAPIIEr0 TOCYJapCTBEHHOTO HAJOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl U TpeOOBaHUs, CBSI3aHHbBIE C TPaKJAHCKON CITy>K00M, KOTOpBIE YCTaHOBJIEHBI B €70 OTHOILIEHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u @ynxyuti, 6osnodxcenHvix Ha Omoen, cmapuiuti 20CyoapcmeeHHblil
HA0208blll UHCHEKMOP 005A3aH!

-CBOEBPEMEHHO M KaueCTBEHHO MCHOJIHATH MOPYUYEHHUs PYKOBOJICTBA OT/EJa, JaHHbIE B Mpeaeax
€ro MOJIHOMOYHH, YCTAaHOBJIEHHBIX 3aKOHOAATEIBCTBOM;

-IPOBOJIUTH BBIE3/IHBIE HAJIOTOBbIE IPOBEPKH HAJIOTOIUIATENBIIMKOB — HOPUIMYECKUX U
(U3NYECKUX JIUIL, TUTATENIBIIMKOB COOPOB M HAJIIOTOBBIX areHTOB, OPOPMIISET Pe3yIbTAThl IPOBEPOK;

-paccMaTpuBaTh C HOPUIUYECKHM OTIEIOM BO3pakeHUN (OOBSCHEHUI) MO aKTaM BBIE3IHBIX
HaJIOTOBBIX NTPOBEPOK;

-y4acTBOBaTh B IPOM3BOJCTBE MO JejaM 00 aJMUHUCTPATUBHBIX NMPABOHAPYIIEHUSAX (COCTABIISET
MPOTOKOJIBI 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX ).

-IPOBOJUTH AHAIIMTHUYECKYIO paboty (UHaHCOBO-X035IICTBEHHON JIEeATEIbHOCTH
HAJIOTOIIATEIbIIMKOB, IUIATENBIIMKOB COOPOB M HAJIOTOBBIX AarcHTOB, Ha OCHOBE HU3y4YeHHs BCe
MMEIOIICCSl B HAJIOTOBOM Oprane WHGOpMamnuu, WHPOPMAIMKA TOCTYMAIONIEH W 3arpaliiBaeMoi U3
BHEUIHUX UCTOYHUKOB;



-y4acTBOBaTh B MPOU3BOJICTBE MO JeiaM 00 aJMHUHUCTPATUBHBIX MPABOHAPYIICHUSX (COCTaBISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX ).

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.

- o0ecrieynBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUS;

- cobmoaaTh ciyKeOHbIN pacnopsnok Mucnekuu;

- cOOMIOaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmoIaTh TPEOOBaHUS YTBEPHKICHHON HMHCTPYKIIMHU IO JI€I0NPOU3BOCTBY B HCHekuu;

- coONoIaTh KOJEKC ATHKH W CIY)KEOHOTO TIOBEIEHHUS TOCYAapCTBEHHBIX  TPakKITaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYXKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JODKHOCTHBIX OOS3aHHOCTEH CBEICHWS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- coo0IIaTh MPEACTAaBUTENI0 HAHMMATENd O JIMYHOW 3aMHTEPECOBAHHOCTU MPH HUCHOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABISATh B YCTAHOBIIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (eiepabHBIM 3aKOHOM CBEACHMUS
0 JT0X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTIO XapaKTepa, CBEIEHHUS O pacxoax o cede
W 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHUd HHPopMaluu B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "MHTepHet";

- cobmromath TpeOoBaHMS 3aKoHOAaTenbcTBa Poccuiickoit @enepanyiv, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, MPUKA30B (paclopsuKeHUM) u
nmucem OHC Poccun, VYnpaBnenus u HHcnekuuu 10 HampaBieHHIO nesTenbHocTd OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cO0JI0/IaTh OTPAHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBEJICHUIO,
HE HapyLIaTh 3alpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- WCIONIHATh HWHBIC MOPYYECHUS U OCYIIECTBJIATh HMHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TIO0 COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJICHCTBHIO C
IpYruMu nojpasaenenusmu MHcneknuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABIEHHBIX HENOCTaTKaxX B Mpeaenax cBoe
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCHeKUuuio 1no BompocaM, OTHOCSUIMMCS K €ro BEACHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [Tl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKyMEHTaMH, ONpENIeSIIOIIMMH €ro TMpaBa M O0OS3aHHOCTH 1O 3aMeEIlaeMOil  JOJIKHOCTH
rOCy/IapCTBEHHOMN Tpa)K1aHCKOU CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUST UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHAallbl IO BOIPOCaAM,
OTHOCSAIIUMCS K KomriereHiuu Otena;

- 3HAKOMHTHCS C OT3BIBAMHU O MPOPECCHOHANBHON CIY:)KEOHOW HEATENBHOCTH W JPYTUMU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JUYHOTO JeJla, a TAKKe Ha MPUOOILeHue K
JTUYHOMY JIeNTy MUCHbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipodeccHoHANIbHOE pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHUSMHM, COCTABJISIOIIMMHM TOCYJAapPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00eCTeYeHNEe ¢ YUeTOM CTa)xa roCydapCTBEHHOU CITyXKObI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLMAnUu) JUIs 3alUThl CBOMX IpaB,
COLIMAJILHO - PKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATHh UHBIC TOJITHOMOYHS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

Cmapwuii  2ocy0apcmeeHnblll HAN0208blll UHCNEKMOp 3d HEeUCHONHeHUue UlU HeHaodxexcaujee
ucnoneHue NOHKHOCTHBIX 00S3aHHOCTEH MOXET ObITh MPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Poccuniickoit denepanmu.

dppexmusnocmv  u - pe3yrbMmamusHOCMb  NPOPECCUOHANBHOU  CIYHCEOHOU  OessmelbHOCIU



cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPa OYEeHUBAEMCsl NO C1e0VIOWUM NOKA3aMesam

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAaHSTH BBICOKYIO
PaboTOCITOCOOHOCTH B AKCTPEMAIBHBIX YCIIOBUSIX, COOIOICHHUIO CITYKEOHOM TUCIIUTITNHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHEHUS NIOPYYCHU;

- Ka4eCTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, FOPUIMIECKH TPAMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTM YETKO OPraHM30BHIBATh M IUIAHUPOBATH BBIMOJHEHHE IMOPYYECHHBIX 3aJaHUil,
YMEHHUIO PallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTaBISATh IPUOPHUTETHI;

- TBOPYECKOMY TOJAXOJY K pELICHUIO IOCTAaBJIIEHHBIX 3a/lady, aKTUBHOCTH W WHHUIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX M HH(MOPMAIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICICTBHS CBOUX ACHUCTBUM, IPUHUMAECMBIX PEILICHHMN.

4.011eJ1 Bble3JHBIX IPOBEPOK
JIOKHOCTD — CTapUINil TOCYAapCTBEHHBIN HATOTOBBIN HHCIIEKTOP OT/ela BBIE3AHBIX IPOBEPOK.

Hanuuue svicueco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmadzicy TOCyJapCTBEHHON T'PaXXIAHCKOW CITY:KObI UM CTaXy
PaboTHI 1O CIIEUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKmouass 3HaHue ocHOB Koucturymmu Poccuiickoit ®depeparmu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparyu, noctanoBineHuil [IpaBurennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (elepaabHOH TroCyAapCTBEHHOM
IpakJJaHCKOW CITYy>KOBI; IPaBUJI JEJIOBOIO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKU OE30MaCHOCTH M NMPOTHUBONOXKAPHOM 3aIUTHI; CIY>KEOHOrO pacropsiika
Wucnexkuuu; nopsiaika paboTel co cinyxeOHOW HHpoOpmainumeil, mopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMM U KOH(UAESHIMAIbHONH HH(OpMaLuel; MHCTPYKIUU 10 JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO0O0pOTa; OOIMUX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O0€301acHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononatensctBa Poccuiickoii @enepariuu:

- mpukaz MBJ] Poccum Ne 495 u ®HC Poccum Ne MM-7-2-347 ot 30 wmrons 2009 r. «O0
YTBEPXKACHUM TOpsIKAa B3aMMOJEHUCTBHS OPraHOB BHYTPEHHUX JI€1 M HAJOTOBBIX OpPraHoB IO
MIPeyNPEekACHUIO, BHIIBJICHHUIO U IPECEUEHUIO HAIIOTOBBIX MTPaBOHAPYIICHUHN U MPECTYIUICHUI»;

-npukaz3 ®HC Poccun ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O06 yrBepxknenun llepeuns
JOJDKHOCTHBIX JIMII HAaJIOroBbeIX opraHoB Poccuiickoit ®enepanuu, ynoJHOMOYEHHBIX COCTaBIATH
MPOTOKOJIBI 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSIX);

-nprka3z ®HC Poccum ot 6 mas 2007 r. Noe MM-3-06/281(@ «O06 yTBepkIE€HUN PEKOMEHTYEMbIX
(GopM JOKYMEHTOB, HCIHOJb3YEMbIX HAJIOTOBBIMH OpraHaMH INpH pPEaTU3alldd CBOUX IOJHOMOYMHA B
OTHOIICHHUSX, PETYIUPYEMbIX 3aKOHOJATEILCTBOM O HaJIOTax U cOopax»;

-npukaz ®HC Poccuu ot 30 mas 2007 r. Noe MM-3-06/333@ «O6 ytBepxknenun Konnenmuu
CUCTEMBI MJIAaHWPOBAHHUS BbIE3JHBIX HAJIOTOBBIX MPOBEPOKY;

-npukaz3 O®HC Poccuiickoit Penepaunu ot 17 ¢eppans 2011 r. Ne MMB-7-2/168@ «O6
yrBepxkaeHun Ilopsnka HampaBieHus: TpeOOBaHMS O NPEJICTaBICHUM JTOKYMEHTOB (MHpopmanuu) u
nopsiika TPEACTaBICHUS JOKYMEHTOB (MHpOpManuu) 1O TpeOOBAHMIO HAJIOrOBOrO OpraHa B
AJIEKTPOHHOM BHUJIE 1O TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U»;

-npuka3 ®HC Poccum ot 25 mronsa 2012 r. Ne MMB-7-2/520@ «OG6 ytBepxxaenun Ilopsaka
npescTaBieHus] B 0aHKU (omepaTropaM MO NEPEeBOJY JACHEKHBIX CPEACTB) JOKYMEHTOB, MCIIOJIb3yEeMbIX
HAJIOIOBBIMM OpraHaMU IIpU pealu3allid CBOUX IIOJIHOMOYMH B OTHOILIEHUSX, PETYJIUPYEMBIX
3aKOHOJIaTeILCTBOM O Hajorax M coOopax, W TpeAcTaBiIcHUsS OaHKaMHu (orepaTopaMyd IO TEPEBOIY




JCHEeXKHBIX CpEeACTB) HMH(OpPMAMK IO 3ampocaM HAJOTOBBIX OPraHOB B 3JEKTPOHHOM BHJE IIO
TEJICKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3U»;

-npukaz ®HC Poccum ot 25 wutonsa 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxkaenuun Ilopsiaka
HaIpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OmepaTopy IO NMEpPEeBOAY IEHEKHBIX CPEICTB) O
HaJMYMHU CYETOB (CIEIUaIbHbIX 0AaHKOBCKHUX CYETOB) B OaHKe W (W) 00 OCTaTKaxX JICHEKHBIX CPEICTB
Ha cueTax (CHeHMalbHBIX OAHKOBCKUX CYETax), O MPEACTABICHUH BBIMHUCOK IO OMEpaIusM Ha cyeTax
(ciennanbHBIX OAHKOBCKUX CUe€Tax), CHPaBOK OO0 OCTaTKax OJJIGKTPOHHBIX JICHEKHBIX CPEICTB U
MepeBoAax SJIEKTPOHHBIX JIEHEKHBIX CPEJCTB OpraHu3aluuii (MHAMBUAYaJIbHBIX MpEAITPUHUMATENCH,
HOTApUYyCOB, 3aHUMAIOIINXCS YACTHOU MPAKTUKOU, aJBOKATOB, yUPEIUBIIUX aJBOKATCKUE KaOWHETHI) Ha
OyMa)XHOM HOCHTEJIE, a TaKkKe (POPM COOTBETCTBYIOILIUX 3aPOCOBY;

-npuka3z ®HC Poccun ot 8 mas 2015 r. Ne MMB-7-2/189@, «O06 yrBepx)acauu GopM JOKYMEHTOB,
npenycMoTpeHHbIx HamoroBeiM koaexkcom Poccuiickoit @enepaliii ¥ HMCIONb3YyEMbIX HaJOTOBBIMU
opraHaMu IpH pean3allid CBOUX IMOJHOMOYHMI B OTHOIICHUSIX, PETYIUPYEMBIX 3aKOHOIATEIbCTBOM O
Hajorax M cOopax, OCHOBaHHMI W TMOpsAKa MPOJUICHUS CpPOKa MPOBEICHHS BBIC3THOW HAJIOTOBOM
MPOBEPKHU, TMOPSAKAa B3aUMOJECHCTBHUS HAJOTOBBIX OpPraHOB II0 BBIIOJIHEHUIO TMOpPy4YEHU 00
UCTpeOOBaHUM JOKYMEHTOB, TPEOOBAHUN K COCTAaBJICHHUIO AKTa HAJOTOBOW MPOBEPKH, TPeOOBaHHM K
cocraBieHUIO AKTa 00 oOHapyxeHHH (DAKTOB, CBUACTEILCTBYIOIINX O MPEIyCMOTPEHHBIX HalloroBbiM
KozekcoM Poccuiickoit @enepalii HAJIOTOBBIX IPABOHAPYHICHHUSIX (32 MCKIIOUEHHEM HaJIOTOBBIX
MpaBOHAPYUICHUH, J€Jia O BBISBIEHUH KOTOPBIX PACCMATPHUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM CTaThen
101 Hanorororo xoaekca Poccutickoit ®deneparium)y;

-npuka3 Munouna Poccuiickoii @eneparmu Ne 200, MHC Poccuiickoit ®@eneparnuu Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepxnenuu IlomoxkeHus o MopsAKe MPOBEACHHUS MHBEHTApU3aLUU
HMMYILECTBA HAJIOTOIUIATEIbIIUKOB IIPH HAJIOTOBOW ITPOBEPKEY.

Crapmuii TOCYJapCTBEHHBIN HAJOTOBBIA HMHCIEKTOP JOJKEH 3HAaTh WHBIE HOPMATHBHBIE
MIPABOBBIC aKThI U CIYKEOHBIE JOKYMEHTBI, PETyJIUPYIONINE BOMPOCH], CBSI3aHHBIC ¢ 00JACThIO U BUIOM
ero npodecCHOHaNbHON CITY>)KEOHOM e TEIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

-TIOPSIIOK U KPUTEpUU OTOOpa HANOTOIUIATENBIIMKOB s (POPMHUPOBAHMS IJIaHA BBIE3JIHBIX
HaJIOTOBBIX MPOBEPOK;

-TIOHSTUE «HAJOTOBHII KOHTPOIIbY;

-0COOCHHOCTH TIPOBEICHUSI BBIE3/IHBIX HAJIOTOBBIX MPOBEPOK, B T.4. KOHCOIUIUPOBAHHON TPYIIIIBI
HAJIOTOIIATEeNbIIHKOB;

-MIOPSIJIOK ¥ CPOKH MPOBEJCHUS BHIC3THBIX HAJIOTOBBIX MPOBEPOK;

-MOPSZIOK U CPOKH PacCMOTPEHUSI MaTEPUAIIOB HAJIOTOBOM IPOBEPKH;

-TIOPSIZIOK OCYIIECTBJICHUSI MEPOINPUATUA HAJIOTOBOTO KOHTPOJIS TPH TMPOBEJICHUU BBIE3THBIX
HaJIOTOBBIX NPOBEPOK.

Hanuuue ¢pynxyuonanohvix 3nanuii.

-MOPSAJIOK U CPOKH MPOBEACHUS MEPOIPUITHII HAJIOTOBOI'O KOHTPOJISI BBIE3THBIX TPOBEPOK;

-TpeOOBaHus K COCTABJIEHUIO aKTOB BbIE3IHOM MPOBEPKH;

-OCHOBBI ()MHAHCOBBIX OTHOIIEHUH U KPEAUTHBIX OTHOIICHHIA;

-cyeOHO-apOuTpakHas MMPaKTUKa B YaCTU BbIE3AHBIX IPOBEPOK;

-CXEMBbI yX0/1a OT HaJIOTOB;

-TIOPSIIOK ONpeiesieHus: Hajoroo0aaraeMoi 6a3bl.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTerHuecKH ),

- YMEHHeE MIaHUPOBaATh, PAIMOHATFHO UCIOB30BATh CIIY:)KEOHOE BpeMs U IOCTHTaTh Pe3yiIbTara;

- KOMMYHHKATUBHBIC YMCHHSI,

- YMEHHE YIPaBISATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuii:

-OpraHu3alys M TPOBEICHHUE BBHIE3AHOM HAJIOrOBOM MPOBEPKH, a TaKXKE PACCMOTPEHUE U
odopmileHHE ee pe3yIbTaTOB B COOTBETCTBHH C MOPSAIKOM U COOJIIOIEHUEM CPOKOB;

-MIOJITOTOBKA PEILIEHUS O IPOBEJICHUH BbIE3JHON HAJIOTOBOM MPOBEPKH;

-aHayn3 (HaKTOPOB, BIUSAIONIMX HAa JUHAMHKY TIOKa3aTelied HaJOrOBOM 0asbl M TMOCTYIUICHHH
aJIMUHHUCTPUPYEMBIX TOXOJIOB.

Hanuuue ¢pynxyuonanohvix ymenuii:



-HaBBIKU JIEJIOBOTO NMHCHhMa;

-paboTa ¢ MaccuBaMH JIEKTPOHHON MHPOpMaLuH (Talbiuir);

-pabota ¢ UHPOPMAIMOHHBIMM pECypcaMu [0 HaIpaBJICHUIO JEATEIbHOCTH OTAeNa U
HEO0OXOIMMBIM MTPOTPAMMHEIM 00ECTICUCHUEM.

OcHoBHbIE ITpaBa U 00513aHHOCTU CTAPIIETO TOCYJAPCTBEHHOTO HAJOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl U TPeOOBaHMsI, CBSI3aHHbBIE C TPAXKIAHCKOMN CITy>KOOH, KOTOpPBIE YCTaHOBJICHBI B €T0 OTHOILICHHUH,
npeaycMoTpenbl cratbsamu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit @enepauun” (nanee — DeaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u @ynxyuii, osnodcennvix na Omoen, cmapuiuti 20cyo0apcmeeHHbll
HA0208blll UHCNEKMOpP 005A3aH:

-CBOEBPEMEHHO M KaUECTBEHHO MCIOJIHATH TOPYUYEHHUsI PyKOBOJCTBA OT/ENA, JaHHbIE B IIpeenax
€ro MOJIHOMOYMH, YCTAaHOBJIEHHBIX 3aKOHO/IaTE€ILCTBOM;

-IPOBOJIUTH BBIE3/IHbIE HAJIOIOBbIE IIPOBEPKHM HAIOIOIUIATEIBIIMKOB — HOPUIMYECKUX U
(bu3NYeCKUX JUL, MIATEIBIIMKOB COOPOB U HAJIOTOBBIX areHTOB, 0(OPMIISET pe3yibTaThl MPOBEPOK;

-paccMaTpuBaTh C IOPUIAYECKUM OTACIOM BO3paxeHUW (OOBSCHEHMI) MO aKTaM BBIC3THBIX
HaJIOTOBBIX MPOBEPOK;

-y4acTBOBAaTh B IIPOM3BOJCTBE IO JejJaM 00 aJMUHUCTPATUBHBIX MPABOHAPYLIEHUSIX (COCTABIISET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHHSIX ).

-IIPOBOJUTH aHAJIUTUYECKYIO paboty (UHAHCOBO-X 031 CTBEHHOM JIeSITEIIbHOCTH
HAJIOTOIJIATENBIINKOB, IUIATEIBIIUKOB COOPOB M HAJOIOBBIX AareHTOB, HAa OCHOBE HW3Y4YEHHsS Bcei
UMEIOIICICS B HAJOrOBOM opraHe wH(popmamwu, WHPOPMAIMU TIOCTYMAIMIESH W 3alpamriBacMoi u3
BHEIIHUX UCTOYHUKOB;

-y4acTBOBaTh B MPOU3BOJICTBE IO JeaM 00 aJMUHUCTPATUBHBIX MPaBOHAPYLICHUSX (COCTaBIISIET
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX ).

Kpome moeo, cmapwiuii 2ocyoapcmeentulil HAN0208blU UHCNEKMOP 0053aH:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHNUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0aTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- co0I01aTh TPEOOBAaHNUS YTBEPIKIEHHON MHCTPYKIIMHU IO JI€I0NPOU3BOJACTBY B MHCcnekuny;

- co0moIaTh KOJEKC ATHKH W CIYKeOHOTO TMOBEACHHS TOCYAAPCTBEHHBIX  TPaKTaHCKHUX
ciyxanx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M WHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriiamarh CTaBIINE €MY U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOKHOCTHBIX 00sI3aHHOCTEH CBEJEHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €OoO00IIaTh MpPEICTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTHU IMPH MCIIOJHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISTh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (peiepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0/1ax, 00 UMYIIECTBE U 00513aTEICTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHS O pacxojax o cede
M 4IeHaX CBOEH CeMbH, a TakkKe CBEIEHUS O pa3MenleHHnH UHGOpMauu B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn "MHTepHer";

- cobmromath TpeOoBaHMS 3aKOHOJaTenbcTBa Poccuiickoit denepanun, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopsuKeHU) u
nuceM OHC Poccun, VYmpasnenus u HWHcneknuu 1o HampaBleHUIO aAesTenbHoctd OTaena U o
MPOXOKICHUH IPaXKAAHCKOW CITYXKOBbI;

- cOOMI0/IaTh OTPAHUYEHUS, BHITIOTHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY)KEOHOMY TMOBEJICHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE AEHCTBYIONIUM 3aKOHOIaTeNbCTBOM Poccuiickoit deaepanuu;

- WCIOIHATh WHBIE MOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKIMU TO TOPYYEHHUIO HaudalbHHKA
OTnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS] 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
OpYruMU nojpasaeneHusmMu MHcneknny;

- TOKJIaJbIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIECHHBIX HENOCTaTKaX B MpeIeNax CBOSH
KOMIIETEHIINH;

- peactaBiaTh Otnen u MHCHeKUuo 1Mo BompocaM, OTHOCSIIIUMCSL K €ro BEACHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTBCA C JOKYMEHTaMH, HEOOXOIMMBIMHU /ISl BHITTOJIHEHUS BO3JI0’KEHHBIX Ha OTaen 3a1ad,
C JOKyMEHTaMH, OIpEICISIONMMA €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOMN CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JUIs
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJIEHHOM IMOPSAIKE HEOOXOIMMbIE MaTepUalbl 10 BOPOCAM,
OTHOCSIIMMCA K KoMmriereHIuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEeSATeNbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO JeJia, a TaKKe Ha MPHOOIIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tipo(ecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATENILCTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCA CO CBEJCHHUSIMH, COCTaBIISIOIIMMHU TOCYJAapCTBEHHYIO TailHy, NpU HAIUYUU
0(OpPMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TalHE;

- Ha TICHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (acCOLMANUU) JUIS 3alUThl CBOMX IPaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATLHBIX HHTEPECOB;

- OCYILIECTBJIATh UHBIE TOJITHOMOYMS, BXOJAIIME B KOMIIeTeHIM0 OTaena.

Cmapwuii 2ocyoapcmeennblii HAN0208blU UHCNEKMOP 34 HEUCNONHeHUue Ulu HeHaoaexcaujee
ucnoHeHue NOHKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBIIEYEH K OTBETCTBEHHOCTU B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickon @enepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPA OYEeHUBAEMC sl N0 C1e0VIOWUM NOKA3aMesIm

- BBIMOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTHU TPY[Aa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- Ka4eCTBY BBINOJIHEHHOI paboTh! (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, FOpUIMYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OINOOK);

- mpodeccHnoHaTbHON KOMIIETEHTHOCTH (3HAaHHMIO 3aKOHOJATENBbHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE MPO(HECCHOHATILHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMN);

- CINOCOOHOCTH YETKO OPraHMW30BbIBATh M IUTAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHH,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBJIATh IPHUOPUTETHI;

- TBOPYECKOMY IMOAXOJQY K PEIIECHUIO MOCTAaBJICHHBIX 3aJay, aKTUBHOCTH W HHHIIMATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBHSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PEIICHU M.

5.0T1aen onepaTuBHOIO KOHTPOJIA
JIOJKHOCTB — rOCY/IAPCTBEHHbIN HAJIOTOBBIM MHCHOEKTOP OT/IEa ONEPATUBHOIO KOHTPOJIS.

Hanuuue svicuieco oopazosanus.

Kesanugpurxayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON TI'Pa’kKIaHCKOW CIYKOBI WM CTaxy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJIEHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a306vix 3nanuil: BkIodas 3HaHMEe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHOJATENIbCTBA O MPOTHBOACUCTBUU KOPPYHIHMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit @eneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyJapCTBEHHOM
IpakJaHCKOW CITY>KOBI; IPaBUII JEJI0OBOTO 3TUKETA, MOpsAaKa paboThl ¢ 0OpallleHHsIMU Tpak/iaH; MpaBHI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M NMPOTHBOINOXKAPHOM 3aIUTHI, CIYyXKEeOHOro pacmopsaka
WNucnexknuu; mopsimka paboTel co ciaykeOHOW uHdOpManuen, mopsaka paboThl C IMEePCOHATbLHBIMU
JaHHBIMH W KOH(HIEHIMAThHON HH(OpMAIUeil; WHCTPYKIIMKA TIO JETOMPOU3BOICTBY; BO3MOKHOCTH M
0COOEHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO0OpOTa; OOIMUX BOMPOCOB B oOsacTH obecriedeHus: WHGPOPMAITMOHHON O€30MMacHOCTH;




JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuniickoit deneparuu:

-Oenepanbubiii 3akoH oT 22 mas 2003 r. No 54-03 «O npuMeHEeHUU KOHTPOJIbHO-KACCOBOM

TEXHHKH MPU OCYIIECTBICHUH pacueToB B Poccuiickoit deneparumy;

-DenepanpHbiid 3ak0H 0T 11 HOsIOpst 2003 1. Ne 138-D3 «O norepesx»;

-denepanbHblii 3aK0H 0T 29 nexabpst 2006 r. Ne 244-D3 «O

roCy/1apCTBEHHOM PETYJIHUPOBAHUU AESTEIbHOCTU 10 OPraHU3alMM U MPOBEACHUIO a3apTHBIX UIP

Y O BHECEHUU U3MEHEHUI B HEKOTOPbIE 3aKOHOaTeNbHbIe akThl Poccuiickoit denepanumny;

-denepanbHblil 3akoH 0T 26 aekadbpst 2008 r. Ne 294-03 «O 3ammTe npaB OPUIAAYECKHUX JIUIl U

WHIUBUIYAJIbHBIX ~TMPEIIPUHUMATEICH TMpPU OCYIIECTBICHUHU TOCYAAPCTBEHHOTO KOHTPOJIA

(Hag30pa) U MYHUIIUTIATBHOTO KOHTPOJISI;

-Oenepanpabiii 3akoH 0T 4 mas 2011 r. Ne 99-®3 «O nuIEeH3MPOBAHUU OTACIBHBIX BHUIOB

JESITEIIbHOCTHIY;

-Ilocranosnenue IlpaButensctBa Poccuiickoit deneparuu ot 5 urons 2004 r. Ne 338 «O mepax

no peanuzanuu PenepanbHOro 3akoHa «O JT0Tepesx»;

-IlocranoBnenue [IpaBurensctBa Poccuiickoit @enepanun ot 23 asrycra 2007 r. Ne 540 «O

COCTaBe U MOPSAKE MPEACTABICHUS OPraHU3aTOPOM a3apTHBIX UTP CBEIECHUN, HEOOXOIUMBIX AJIs

OCYILECTBIICHHS] KOHTPOJIS 32 COOIOACHNEM TPeOOBaHUI 3aKOHOAATEIBCTBA O TOCYIapCTBEHHOM

PEryJIupOBaHUU JEATEILHOCTH 110 OPTaHU3AlUY U TPOBEACHUIO a3apTHBIX UTPY;

-[TocranoBnenne IlpaButensctBa Poccuiickoit ®@enepamum ot 26 nexadbpst 2011 r. Ne 1130 «O

JUICH3UPOBAHUU JIEATEIHHOCTH 110 OPraHU3alUU U MIPOBEICHUIO a3apPTHHIX UTP B OYKMEKEPCKUX

KOHTOpax U TOTaJIU3aTopax»;

-IToctanoBnenue [IpaButennbcrBa Poccuiickoit @enepanuu ot 11 centsdops 2012 r. Ne 913 «O6

yrBepxkaeHun IlomoxkeHus o ¢enepanibHOM TOCYAapCTBEHHOM HaA30pe 3a IPOBEICHUEM

JOoTEpEi»;

-IlocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 24 centsadps 2012 r. Ne 965 «O

JULEH3UPOBAHUM JIEATEIbHOCTU IO NPOM3BOJACTBY M peANM3alMU 3alIMIIEHHOM OT MOJJEIOK

noaurpaduyecKoi NpoyKIum;

-[Tocranosnenue IlpaBurensctBa Poccuiickoit ®@enepaunn ot 4 ¢espans 2013 r. Ne 75 «O6

yrBepxkAeHUH [l070%KeHNsT 0 roCyAapCTBEHHOM HAaJ30pe B 00JACTH OpraHU3allud U MPOBEICHUS

a3apTHBIX UTPY;

-IlocranoBnenue IlpaBurensctBa Poccuiickoit @enepanun ot 27 sHBaps 2014 r. Ne 60 «O6

yrBepxkaeHun [IpaBun BegeHus B OYKMEKEpCKUX KOHTOpaX M TOTAM3aTopax ydeTa YYacTHHUKOB

a3apTHBIX UTP, OT KOTOPHIX MPUHUMAIOTCS CTaBKU Ha O(HIIMAIbHBIE CIOPTUBHBIE COPEBHOBAHUS,

u [IpaBun npencrasienust B OenepanbHy0 HAIOTOBYIO CIIY)XOY JTaHHBIX yyeTa B OYKMEKEPCKHUX

KOHTOpaxX M TOTAJIM3aTOpaX yYaCTHUKOB a3apTHBIX WUTP, OT KOTOPHIX MPUHUMAIOTCS CTaBKU Ha

oQuIaTbHbIE CIOPTUBHBIE COPEBHOBAHUSY;

-IIpuka3 Munduna Poccun ot 11 okta6pst 2011 r. Ne 1281 «O06 yTBEpXKICHUU

AIMUHUCTPATUBHOTO  perjiaMeHTa  ucnonHeHus  DemepanbHOM  HANOTOBOM  CITYKOOi

rocy/1apcTBEHHON (QPYHKIIUU IO TPOBEPKE TEXHUYECKOTO COCTOSIHUS UTPOBOTO 000PYIOBAHUSY;

-IIpukaz3 Mundpuna Poccunm ot 17 okta6ps 2011r. Ne 1320 «OO6  yTBepKIeHHUH

AJIMUHUCTPAaTUBHOTO  periiaMeHta  ucnosHeHus  DenepanbHoil  HAMOroBOM  CIiiy:kO00i

rOCYyJapCTBEHHON (YHKIIMM 10 OCYIIECTBJIECHUIO KOHTPOJIS W Haja3opa 3a COONI0/IeHUEM

TpeOOBaHUI K KOHTPOJIbHO-KACCOBOM TEXHHUKE, MOPSAAKOM U YCIOBHSIMH €€ PErucTpaluud u

MIPUMEHEHUS;

-IIpuka3 Mundpuna Poccun ot 8 utons 2014 r. Ne 591 «O06 yrBepxaenun I[lopsnka BeneHus

€IMHOTO peecTpa JOTEPEUHbBIX TEPMUHAIOB U COCTAaBa CBEJICHUMN, BKIIIOUAEMbIX B €UHBII pEecTp

JIOTEPENHBIX TEPMHUHATIOBY;

-IIpuxa3z Munpuna Poccun ot 26 aBrycra 2014 r. Ne 811 «OO0 yTBepkaeHUU (HOPMBI U CPOKOB
MPEJICTABICHUS OTYETA O BCEPOCCUMCKON TOCYIaPCTBEHHOM JIOTEpEE».

['ocynapcTBeHHBINM HATOTOBBINM MHCIEKTOP JOJKEH 3HATh WHbIE HOPMATHUBHBIC MTPABOBBIE AKThI U
ClIy’)keOHbIE JIOKYMEHTBI, PEryJlHpYIOIIMe BOIPOCHI, CBSI3aHHbIE C OOJAcTbl0O W BHJAOM €ro
npodeccrnoHaNbHOM CITyKeOHOU AEeSITENEHOCTH.

Huvie npogheccuonanvrvle 3HaHUA:



- IOPSAOK IPUMEHEHUSI KOHTPOJIbHO-KACCOBOM TEXHUKH;

-OCHOBBI OIIEPaTUBHOT'O KOHTPOJIS;

-CIIOCOOBI ONIEPAaTUBHOTO KOHTPOJIS;

-IIOPSZIOK TIPOBEJCHHS IPOBEPOK IO BOIPOCAM COOJIOJCHHUS TPeOOBAHUH K KOHTPOJIBHO-
KACCOBOM TEXHHUKE, MOPSAJAKA U YCIOBUW €€ PErucTpaluyd M MPUMEHEHHs, MOJHOTHI ydeTa
BBIPYUKH JIEHEKHBIX CPEACTB U UCIIOJIb30BaHUs CHELMAIBHBIX OAHKOBCKUX CUETOB;

-IOPSIIOK  OCYIIECTBIICHUS KOHTPOJIA M Haa3opa B cdepe roc peryaupyeMbiX BHIOB
JESITEIIbHOCTH;

-MOPSAJOK JMUEH3UPOBAHUS ACSATEIBHOCTH MO MPOU3BOJCTBY U pEATU3alUM 3alIUIICHHON OT
MOJJIEJIOK MOJUTpadUUEcKOl MPOAYKIUU U AEATEIHHOCTH MO OpraHU3aluu U MPOBEACHUIO
a3apTHBIX WP B OYKMEKEpCKHX KOHTOpPAaX U TOTAJIM3aTopax, IOPAJOK HPUMEHEHHUS
KOHTPOJIbHO-KACCOBOW TEXHUKH;

Hanuuue ¢pynxyuonanvhvix snanui:

- BU/Ibl, HA3HAYEHUE U TEXHOJOTUH OPraHu3alii IPOBEPOUHBIX IPOLEAYD;

- IOHATHUE ETUHOTO PeecTpa MPOBEPOK, MPOLEAYPa ero GOpMHUPOBAHUS;

- HHCTUTYT TNPEIBAPUTEIHHOM MPOBEPKU KaloObl M HHOM HH(OpPMaNMM, TOCTYNHBIIECH B
KOHTPOJIbHO-HA/I30PHBIN OpraH;

- O'PaHUYEHUS NIPU MPOBEICHUH POBEPOUHBIX MPOLIEAYD;

- M€pbl, IPUHUMAEMBbIE IO PE3yJIbTaTaM POBEPKHU;

- IJIAaHOBBIE (PEII0BbIE) OCMOTPBHI;

- OCHOBAHUS [TPOBEJICHUS U1 OCOOEHHOCTH BHEIIJIAHOBBIX ITPOBEPOK.

Hanuuue 6a306vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBATh, PAIMOHATILHO UCIIOJIB30BATh CIIY:KeOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHUKaTUBHBIE YMEHMUSL.

Hanuuue npogeccuonanvuvix ymeHuil:

- IPOBEJIEHUE MPOBEPOK OpraHU3alUil U HHIUBUAYAIbHBIX PEANPUHUMATENEH 10 BOIPOCaM:
PUMEHEHHs KOHTPOJIbHO-KaccoBoi TexHuku (nanee - KKT), ncnonps3zoBanus 6J1aHKOB CTPOToi
OTYETHOCTH, TOBAPHBIX YEKOB, KBUTAHIIUI U UHBIX JOKYMEHTOB, [TOJTBEPKIAIOIIUX ITPUEM JIEHEKHBIX
CpeACTB (Jlanee — mpoBepKH coOmoieHus 3aKkoHo1aTenbcTa o npuMeHeHnu KKT), a Taxoke no
ocyuiectBienuto peructpannu KKT, nernonszyemont opranu3zanusMu 1 MHIUBUAYaIbHBIMU
IIPEANPUHUMATEISIMU B COOTBETCTBHHM € 3aKOHOAATENLCTBOM Poccuiickoil denepanuu; MOIHOTH y4€Ta
BBIPYUYKH JIEHEKHBIX CPECTB.

Hanuuue ¢hynxyuonanvrvix ymeHui:

- IPOBEJICHNUE TJIAHOBBIX M BHEIJIAHOBBIX IOKYMEHTAPHBIX NPOBEPOK (00Ce10BaHmil);

- IPOBEJICHUE TVIAHOBBIX Y BHEINIAHOBBIX ONIEPATUBHBIX IPOBEPOK;

- OCYIIECTBJICHHE KOHTPOJISI UCIIOIIHEHUS MIPENNMCAaHUM, pEIIeHUH U APYTUX PaclopsIUTeNbHbIX
JOKYMEHTOB.

OcHoBHbIE IIPaBa U 00S13aHHOCTH FOCYAaPCTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA, & TAKXKeE 3alPeThl U
TpeOOBaHUs, CBsI3aHHbIE C TPaKIAHCKOM CIyx00i, KOTOpbIE YCTaHOBJEHBI B €ro OTHOLICHHUHU,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepauun" (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0ay u ¢ynxyuii, e6osznodcennvlx Ha Omoen, 20CyO0apCmMEeHHblll HAN0208bll
UHCneKmop 00s3aH:
-Oka3pIBaTh TOCYJAPCTBEHHbIE YCIYTH IO PErucTpaly KOHTPOJIbHO-KaCCOBOW TEXHHKH,
UCIOJIb3YEMOM OpraHu3alysIMH M WHIUBUAYAJIbHBIMM TPEANPUHUMATENSIMA B COOTBETCTBHM C
3aKoHOJaTenbCcTBOM Poccuiickont denepannu;
-Baocuts cBeneHus, o pe3yapraraM KOHTPOJIBHBIX Meponpustuii B AUC-3:
HamoroBoe ammunuctpupoBanne\OmnepaTuBHO-KOHTposbHAs — pabota\502. Tlpmem wu  oOpaboTka
nokyMeHToB 1o yuety KKT;
Hamorooe aaMunuctpupoBanne\OnepaTHBHO-KOHTpOIbHAs pabora\503. HMHpopMannoHHbIH pecypc
“KoHTpoJIbHO-KaccOBasi TEXHUKA ;
Hamorooe agmunuctpupoBanue\OneparuBHO-KOHTpoiabHass padota\506. Custue KKT ¢ yuera B
OJIHOCTOPOHHEM HOPSIKE;

-UcnionHaTh rocynapcTBEHHYIO (YHKIMIO 10 OCYIIECTBICHHMIO KOHTPOJS U HaJI30pa 3a



coOmoieHreM TpeOoBaHUI K KOHTPOJIbHO-KaCCOBOW TEXHUKE, IMOPSIKOM U YCIOBHUSIMH €€ PETUCTPALMU U
MPUMEHEHUSI B COOTBETCTBUU C AJIMUHHCTPATHBHBIM pPETJaMEHTOM, YTBEPXKICHHBIM  MPUKA30M
Munduna Poccum ot 17.10.2011r. Ne 132-H; BHOCUTH cBeneHUs, MO pe3yiabTaTaM  KOHTPOJIBHBIX
meponpusitii B AUC-3:

-IIpoBoauTe OocMOTp M 0OcCieIOBaHUE IMOMEIIECHUN, TEPPUTOPUU OpraHU3alUi Ha OCHOBAHUU
ct.23, c1.31-33 , 4.2 ¢1.92 Hanorosoro Konekca P®, ct1.27.8,c1.28.3 KoAIl P®;

-ITpoBoauTe nmompockl cBuuereneid B coorBeTrcTtBuM co ¢T1.90 HK P®. BHocuth cBeaeHusd, mo
pe3yabTataM KOHTpOJIbHBIX Mepornpusatuii B AWC-3: Hanorosoe ammunuctpupoanue\KoHTposIbHAS
pabora\/lorpoc cBumeTENCIH;

VYyacTByeT B KOHTPOJBHBIX MEPONPUATHIX IO TEMaTUKE OTAella B paMKaxX JCHCTBYIOLIETO
3aKOHO/IaTEIbCTBA;

-OCylIecTBIIsIET B YCTAaHOBICHHOM IOPSIIKE JIE€JIONPOU3BOJICTBO, XPAHEHUE JOKYMEHTOB U Clady
UX B apXUB,;

-Y4acTByeT B KOHTPOJIBHBIX MEPONPUATHAX [0 TEMAaTHKE OT/AeJa B paMKax JIEHCTBYIOLIErO
3aKOHO/IaTEIbCTBA;

-McnonHser qpyrue nopy4yeHus: HauajJbHUKA, 3AMECTUTENS HAaYaJIbHUKA OT/IETIa.

Kpome moeo, cocyoapcmeennsiii Hano2o8blii UHCNEKMOp 00A3aH

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHNUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MaCHOCTH;

- coOmoaaTh TpeOOBaHUS YTBEPKIICHHONW HHCTPYKIIUMU 10 JIETONPOU3BoICTBY B MHCTIeKnu;

- co0moaTh KOJEKC ATHUKM W CIYXKEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  IPa)KTaHCKHUX
ciyxxamux deepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarb CTaBIINE €MY U3BECTHBIMU B CBSI3M C MCIIOJHEHUEM JIOHKHOCTHBIX 00SI3aHHOCTEHN CBEICHMUS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €co00ImaTh MPEeACTaBUTEII0 HAHMMATENsd O JIMYHOW 3aMHTEPECOBAHHOCTH TPH HMCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(DIUKTY HHTEPECOB, MPUHUMATH MEPHI IO
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JI0X0J/1ax, 00 UMYIIECTBE U 0053aTENHCTBAX UMYIIIECTBEHHOT'O XapaKTepa, CBEJACHHS O pacxojax o cede
W 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pas3MelleHnH HWHPopMaIlMd B HHPOPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "HTepHet";

- cobmromath TpeOoBaHHS 3aKOHOJaTenbcTBa Poccuiickoit denepanyy, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, MPUKA30B (PaclOpsLKEHUM) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUIO JAesTenbHoctd OTaena U o
MIPOXOXKJACHUH TPAXKIaHCKOU CITYKOBI;

- cOOMI0/IaTh OTPAHUYEHUS, BBITIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY)KEOHOMY TMOBEJICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE AEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit deneparuu;

- UCIONIHATh WHBIE MOPYYECHUS U OCYIIECTBIATh MHBbIE (DYHKIMU TO TOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aMMOJCHCTBHIO C
JIPYTUMU TIo/ipasaeneHusmMu Macnekmnmm;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIEHHBIX HEIOCTaTKaX B MpeaeNiax CBOeH
KOMITETCHIIHH;

- npeactaBiATh Otnen u MHCHeKuuoo 1mo BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH JIJIsl BBIIOJTHEHUS BO3NIOKEHHBIX Ha OTaen 3a1ad,
C JIOKYMEHTAaMH, ONPEACISAIONIMMH €ro TMpaBa M OOS3aHHOCTH TI0 3aMeIaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOMN TPa)T1aHCKOMN CITYKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampaimBaTh U MOJy4aTh B YCTAHOBICHHOM MOPSIKE HEOOXOIMMbBIE MATEPUAIIBI 110 BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;



- 3HAaKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIEJI0, C MaTepHajaMy JIMYHOTO JeJia, a TAaKXKe Ha MPUOOIIeHUE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTYy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHalbHOE pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATENbcTBOM Poccuiickoi
denepaunu;

- 3HAKOMHUTBCS CO CBEICHUSMH, COCTaBISIOIIMMHM TOCYJAapCTBEHHYIO TalHy, MpPU HaJIU4YHUU
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITykKOBbI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accolManuu) Ui 3alUThl CBOMX IpaB,
COIIMAIIBHO - S3KOHOMUYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBJIATHh UHBIE ITOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

Tocyoapcmeennvlil HAnN0208bIL UHCHEKMOp 3a4 HEUCHOIHeHUe UlU HeHaodnexcawee UCHOTHEHUe
JNOJDKHOCTHBIX  00sI3aHHOCTEH MOXKET OBbITh NPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon Penepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
20Cy0apcmeenHo20 HalL0208020 UHCNEKMOPA OYEHUBAEMCSl NO Ce0YIOWUM NOKA3AMENIM

- BBIMOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTHU TPY[Aa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- Ka4eCTBY BBIITOJHEHHON PabOTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMH
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY H3JI0KEHHIO MaTepuala, IOpUANYECKHA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccnoHaNbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENBbHBIX W HMHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(HECCUOHATILHOTO KPYTr030pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY IOAXOLY K PELIECHUIO IIOCTABJICHHBIX 3a/lay, AKTUBHOCTH W WHULUATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBHSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PELICHUMN.

6.0T1ae/1 oIepaTHBHOIO KOHTPOJISI
JLOJIKHOCTB - CTapIIvil CHEUANKCT 2 pa3psaa OTaena ONepaTUBHOIO KOHTPOJISA .

Hanuuue npogeccuonanvrnozo oopazosanus.

Keanugurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'Pa’kAaHCKOW CIY)KOBI WM CTaxy
paloTBhI 10 CrIENUATbHOCTH, HAIIPABJIEHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuuue 6a306vix 3uanuti: BkIoyas 3HaHue ocHOB Koucturymmu Poccuiickoit ®epeparmu,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit ®eneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyJapCTBEHHOM
IpakJaHCKOW CITY>KOBI; IPaBUII JEJI0OBOTO 3TUKETA, MOpsAaKa paboThl ¢ 0OpallleHHsIMUA Tpak/iaH; MpaBu U
HOpPM OXpaHbl TPyJa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3alIUTHI; CIYXKeOHOTO pacmopsaka
Wucnexknuu; mnopsiaika paboTel co cinyxeOHOW HHpoOpmaiueil, mopsaka padoThl € MEepPCOHAIbHBIMU
JAaHHBIMH W KOH(HIEHIMATbHON HH(OpMAIUeil; HHCTPYKIIUKA TIO AETOMPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00OJlacTH oOecredeHus WHPOPMAIMOHHONW O€30MMacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu.

- @enepanpublil 3aKk0H oT 22 Mas 2003 1. Ne 54-03 «O mpuMeHEeHUH KOHTPOJIBHO-KACCOBOM
TEXHUKH IIpU OCYLIECTBIEHUNU pacueToB B Poccuiickont denepanun»;
-denepanbhbiii 3akoH oT 11 HOAOps 2003 1. Ne 138-D3 «O notepesx»;




-denepanbHbiii 3akoH oT 29 nexadbpst 2006 r. Ne 244-D3 «O
rOCYJapCTBEHHOM PETYIUPOBAHUM JACSITEIBHOCTU MO OPTraHU3allMu U MPOBEACHUIO a3apTHBIX
WP M O BHECEHHWM U3MEHEHHH B HEKOTOpbIE 3aKOHOJATEIbHbIE aKThl Poccuiickoit
Denepauuny;

-Denepanbhbiii 3akoH 0T 26 nekadpst 2008 r. Ne 294-D3 «O 3ammTe mpaB PUIANYESCKUX JINIL
U WHIUBUAYAIbHBIX IPEINPUHUMATEIEH IPU OCYLIECTBICHUH T'OCYJapCTBEHHOIO KOHTPOJIS
(Hag30pa) ¥ MYHUIIUMIIATBHOTO KOHTPOJIS;

-[Tocranosnenue IIpaButenscTBa Poccuiickoit @enepaunu ot 26 gexadpst 2011 r. Ne 1130
«O IMUEH3UPOBAaHUM JAEATEIHLHOCTH 10 OpraHW3alMd U MPOBEICHUIO a3apTHBIX HUIP B
OYKMEKEpCKHX KOHTOpaxX U TOTalu3aTopax»;

-[Tocranosnenue [IpaBurenscrBa Poccuiickoit @enepaunn ot 11 centsops 2012 r. Ne 913
«O0 yrBepxkaenuu [lonoxxenus o ¢peaepaibHOM rocyAapCTBEHHOM Ha/A30pE 3a MPOBEACHUEM
J0TEepen»;

-ITocranoBnenue IlpaBurensctBa Poccuiickoit @enepanun ot 4 despans 2013 r. Ne 75 «O6
yrBepxkaeHun [lonoxkeHuss O ToCyIapCTBEHHOM HaA30pe B 00JacTH OpraHu3aluud U
MPOBEJICHUS a3apTHBIX UTPY;

-ITocranoBnenue [IpaBurtenscrBa Poccuiickoit @eneparuu ot 27 saBaps 2014 r. Ne 60 «O6
yrBepxkaeHun [lpaBun BeneHuss B OYKMEKEpCKMX KOHTOpax U TOTalM3aTopax ydeTa
YYaCTHUKOB a3apTHBIX UTP, OT KOTOPHIX MPHHUMAIOTCS CTaBKU Ha O()UIIMATBHBIC CTIOPTHBHBIC
copeBHoBaHus, U [lpaBun npexacraBnenuss B denepanbHyl0 HAJIOTOBYIO CIYXOY TaHHBIX
yuera B OYKMEKEpCKUX KOHTOpPax M TOTAJIM3AaTOpax YYaCTHUKOB a3apTHBIX UIP, OT KOTOPBIX
MPUHUMAIOTCS CTAaBKH Ha OQUIMATIbHBIE CIOPTUBHBIE COPEBHOBAHUSY;

-npuka3 MwuHpuna Poccum ot 17 oxtsaops 2011 r. Ne 132 «O0 yTBepXKIEeHUU
AJIMUHUCTPAaTUBHOTO perjaMeHta wucrnonHeHus @DenepanbHON HAIOrOBOM  CiyxOo0M
rOCyJapCTBEHHON (YHKIIMM IO OCYIIECTBICHHIO KOHTPOJS W HAA30pa 3a COOJIOJCHHEM
TpeOOBaHUI K KOHTPOJIBHO-KACCOBOM TEXHUKE, MOPSAIKOM U YCIOBHSIMH €€ perucTpaiuu u
MIPUMEHEHUS;

-npuka3 Munouna Poccun ot 8 urons 2014 r. Ne 591 «O0 yrBepxaenuu [lopsaka BeaeHus
€MHOI0 peecTpa JIOTEPEUHBIX TEPMHUHAJIOB M COCTaBa CBEJICHHUI, BKIIOYAEMBIX B €IMHBIN
peecTp JIOTEPENHBIX TEPMUHAJIOBY;

- Hanoroselii konekc PO.

Crapmuii crenuanuctT 2 paspsaa JOJDKEH 3HATh WHbIE HOPMATUBHBIE IIPABOBBIE AaKThl H
ClIy’)keOHbIE JIOKYMEHTBI, PETyJUpYIOLIME BOIPOCHl, CBSI3aHHbIE C O0JAacTbl0 W BHUJIOM €ro
npo¢ecCHOHATILHOM CITYKEOHOM eI TeIbHOCTH.

Hnvie npogheccuonanvrvle 3Hanus:

- IOPSAJOK IPUMEHEHUSI KOHTPOJIbHO-KACCOBOM TEXHUKH;

- OCHOBBI OIIEPaTUBHOI'O KOHTPOJIS;

- crI0cOOBI ONIEPATUBHOTO KOHTPOJIS;

-TIOPSIIOK TIPOBENIEHUS MPOBEPOK IO BOMpOcaM COONIOACHUS TpeOOBaHHWNH K KOHTPOJIbHO-
KAacCOBOW TEXHHUKE, MOPSAIKA W YCIOBUN €€ PErucTpalyd U MPUMEHEHHUs, MOJIHOTHI y4yeTa
BBIPYUKH JIEHEKHBIX CPEJICTB U UCIOJB30BAaHUS CHEIHATbHBIX OAHKOBCKUX CUETOB;

- TOPSAOK OCYIIECTBICHHUS KOHTPOJL M Haa3opa B cdepe Toc peryiupyeMblX BHUI0B
JeSITEIbHOCTH;

- MIOPAJOK JINLIEH3UPOBAHUS JEATEIBHOCTH 10 NMPOU3BOJCTBY U PEaIN3alliy 3aIMILEHHON OT
MOJJIENIOK MONUTpadUUecKoil MPOAYKIUU U JAEATEIbHOCTH MO OpraHU3alMd U MPOBEACHUIO
a3apTHBIX UTp B OYKMEKEPCKMX KOHTOpaX U TOTAIM3aTOpax, MOPAJOK MPUMEHEHUS
KOHTPOJBbHO-KaCCOBOM TEXHUKHU;

Hanuuue ¢ynxyuonanvuwix snanuii:

- BUJIbl, HA3HAYEHUE U TeXHOJIOTHH OpPraHU3aliy IPOBEPOYHBIX MPOLIETYP;

- IOHATHUE €TUHOT0 peecTpa MPOBEPOK, MPOLEAYpa ero GopMHUPOBAHUS;

- HWHCTUTYT TPEABApUTEIILHONW MPOBEPKU KAJIOOBI W WHOW WHOOpPMAIMU, TOCTYIHUBIICH B
KOHTPOJIbHO-HAJ30PHBINA OpraH;

- OTpaHUYEHUS MIPU MIPOBEICHUH MPOBEPOUHBIX MTPOLEAYD;

- MEpBI, IPUHUMAEMBIE TI0 PE3yJIbTaTaM MPOBEPKHU;

- IUTaHOBBIE (PEHI0BBIC) OCMOTPHI;



- OCHOBAHHUS MTPOBEJICHUSI 1 0COOEHHOCTH BHETIJIAHOBBIX MTPOBEPOK.
Hanuuue 6azosvix ymenuil:

- YMEHHUE MBICTUTh CUCTEMHO (CTpaTeTHUeCcKH ),

- YMEHUE [JIaHUPOBATh, PAllMOHAJILHO UCII0JIb30BaTh CIIY>)KEOHOE BpPEMS U JOCTUIATh PE3YJIbTaTa;

- KOMMYHHKATUBHBIE YMEHUSI,

- YMEHME YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvruvix ymenuii.

- MPOBEACHUE NIPOBEPOK OpraHM3alMil M MHIMBUIYaJIbHBIX IPEIIPUHHUMATENIEH 10 BOIPOCAM:
MPUMEHEHUsI KOHTpOJIbHO-KaccoBor TexHukH (mamee - KKT), ucnosnp3oBanus ONaHKOB CTpOToi
OTYETHOCTH, TOBapHBIX YEKOB, KBUTAHIUN U UHBIX JOKYMEHTOB, MOATBEPKIAIOIIUX MPUEM JCHEKHBIX
CpencTB (mamee — TpPOBEpKH coONMroaeHUs 3akoHomatenberBa o mnpumeHenmn KKT), a takke mo
ocymectBiaenuto  perucrpanuu  KKT, wucmonb3yemoil opraHu3zanusMu W HHAWBHUIYaJbHBIMU
MpEANPUHUMATEIIIMU B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pocculickorn denepanuu; NOJHOTHI y4éTa
BBIPYYKH JICHEKHBIX CPECTB.

Hanuuue ¢hynxyuonanvnoix ymenuii:

- IPOBEJICHUE TJIAHOBBIX M BHEIIAHOBBIX IOKYMEHTAPHBIX MPOBEPOK (0OCIIeI0BaHMIA);

- IPOBEJICHUE IJIAHOBBIX U BHEIJIAHOBBIX ONEPATUBHBIX IPOBEPOK;

- OCYIIECTBJIICHUE KOHTPOJISI UCIIONHEHUS MIPEeANUCaHUM, pEIIeHUN U APYTUX PaCHOPsSIUTEIbHBIX
JIOKYMEHTOB.

OcHoBHBIE TIpaBa U OOSI3aHHOCTH CTapIIEro CHelUalIncTa 2 paspsaa, a TakkKe 3amperbl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CITyKOOH, KOTOpBIE YCTAaHOBJICHBI B €ro OTHOIICHHH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciryxoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B yenax peanuzayuu 3aoay u @yukyui, oznodiceHuvix Ha Omoden, cmapwuii cneyuaiucm 2
paspsaoa 0653am.:

-OCYILECTBIISATh TOJATOTOBKY, aHAJMW3 U MPOBOJUTH MPOBEPKU IO BOIPOCY MOIHOTHI ydeTa
BBIPYYKH TIPU OCYIIECTBIIEHUU JACHEKHBIX PACUETOB, 0OPMIISTH PE3yJIbTAaThl IPOBEPOK B COOTBETCTBUU
C aJIMMHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKIAEHHBIM npukazoM MunucrepcrBa @unancoB Poccuiickoi
®enepaunn ot 17 okta6pst 201 1r. Nel133H;

-UCHOJHATh TOCYAAPCTBEHHYIO (YHKIMIO 10 OCYIIECTBJICHUIO KOHTPOJII M HaaA30pa 3a
coOmoieHreM TpeOoBaHUI K KOHTPOJIbHO-KaCCOBOM TEXHUKE, MTOPAIKOM U YCIOBUSMHU €€ MPUMEHEHUs B
COOTBETCTBUHM C AJIMUHUCTPATUBHBIM PErIaMEHTOM, YTBEPKIEHHBIM TMpHuKazoM Munduna Poccuun ot
17.10.2011r. Ne 132-n;

-[IPOBO/IUTH MPOBEPKU 10 BOIPOCY UCIOIB30BaHMS CHIEIMATbHBIX OAHKOBCKUX CUETOB;

- BECTHU Jiea 00 aAMUHHCTPATUBHBIX IIPABOHAPYIICHUSIX B paMKax 3akoHoAaTeabcTBa. ClenuTh 3a
MOJIHOTOM B3bICKAaHUS MITPApHBIX CAaHKITHI:

- BHOCUTb CBEJICHMSI, IO pe3yibTaraM KOHTpPOJIbHBIX Meponpustuii B: UP «AnMuHucTpatuBHbIe
MIPaBOHAPYLIECHUS;

- y4acTBOBaThb B KOHTPOJIbHBIX MEpONPUATHUSAX MO TEMATHKE OTJENa B paMKaxX JAEHCTBYIOLIETO
3aKOHOJATEIbCTBA;

- OCYILECTBIIATh MOATrOTOBKY B YCTaHOBJIEHHBIE CpokH 0T4eTOB B Y ®HC o MO;

- MOATOTaBIMBAaTh B YCTAHOBJIEHHOM IIOPSAJKE W B CPOKM  OTBETHl Ha INHCbMa U 3alpOChl
HAJIOTOBBIX OPTaHOB, MPENNPHUATHH, OpraHu3alui, rpaXaaH 1Mo BOIPOCaM, BXOJSALIUM B KOMIIETEHIUIO
oTHeNa.

Ocy1iecTBisieT B YCTaHOBIIEHHOM MOPSAJKE JIEJIONPOU3BOJICTBO, XpaHEHUE JOKYMEHTOB U Clavyy
UX B apXUB.

Kpome moeo, cmapwuii cneyuanucm 2 pazpsoa 0os3an:

- o0ecrieuynBaTh COXPAHHOCTH CIYKEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciy>keOHbIN pacnopsanok Mucneknuy;

- coOII0IaTh MPaBHJIa U HOPMBI OXPaHbI TPY/JIa U TEXHUKU 0€30IaCHOCTH;

- co0moIaTh TPEOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JI€TI0MPOU3BOACTBY B MHCHekuuu;

- coOJI0/IaTh KOJAEKC ATHKH M CIY)KEOHOTO TIOBEJCHHS TOCYJapCTBEHHBIX  IPaKTaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;



- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M WHYIO OXpaHSEMYI0 3aKOHOM TalHy, a Takke He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C MCIOJHEHUEM JOKHOCTHBIX 00sS3aHHOCTEH CBEIICHUS,
3aTparuBaroIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- coo0IIaTh MPEACTaBUTEII0 HAHMMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HMCHOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALIECHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABIISATh B YCTAHOBJIEHHOM MOPSIKE MPEAYCMOTPEHHbBIE (peiepaIbHbIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEIEHU O pacxojax o cede
U 4IEHaX CBOEHl ceMbH, a TakKe CBEIeHUS O pa3MelleHud HHbopManuu B HHGPOPMAIMOHHO-
TEeJICKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- coOmogath TpeboBaHMs 3aKOHOJAaTeNnbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, APyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopsbKeHUN) U
nucem @OHC Poccun, VYmpaBnenus u MHcnekuuu 1o HampaBieHUIo JestenbHoctd Otaena U o
MIPOXOKICHUH IPAXKAAHCKOU CITYkKOBbI;

- cOOMI0IaTh OTPAHUYEHUS, BBITIOIHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyIlaTh 3allpeThl, yCTAHOBIEHHBIE ACHCTBYIONIUM 3aKOHOIaTeNIbcTBOM Poccuiickoit deneparuuy;

- WCIOJIHATh WHBIC TMOPYYCHUS W OCYIISCTBIATh MHBIC (DYHKIMM TIO TIOPYYCHHUIO HadaIbHHUKA
Otaena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTHh TPEJIOKEHHS 0 COBEPIICHCTBOBaHUIO palboThl OTaena W MO B3aMMOJECHUCTBHIO C
OpyruMu nojpaszaenenusmu Mucnexnuy;

- TIOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBISBICHHBIX HENOCTaTKax B IpeleiaXx CBOEH
KOMIIETCHIINH;

- ipeactaBisaTh Otnen u MHCHEKIUIO 1Mo BOMpocaM, OTHOCSIIMMCSL K €r0 BEACHHUIO, B OpraHax
rocy/1apCTBEHHOMU BJIACTH;

- 3BHAKOMHTHCS C JOKYMEHTaMH, HEOOXOIMMBIMH ISl BBITTOJIHEHUST BO3JIOKEHHBIX Ha OT/en 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIONMMH €ro TMmpaBa M OO0S3aHHOCTH MO 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, HA OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC NSt
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalIuBaTh M MOJy4YaTh B YCTAHOBJICHHOM MOPSAKE HEOOXOAMMbIE MaTEpPHAIBI TI0 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMUTHCS C OT3BIBAMH O TMPOPECCHOHATHHON CIIY’)KEOHOW IEeATEeTbHOCTH M JAPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jella, a TaKKe Ha MPUOOIIeHne K
JTUYHOMY JIETy TUCbMEHHBIX OOBSICHEHUI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha mpodecCUuOHaIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHUTHCS CO CBEJEHHUSMH, COCTABJSIONIUMH TOCYJApPCTBEHHYIO TalHY, NMPU HATUIUH
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCHOHHOE 00€eCTeYeHHe C yUeTOM CTaXka FoCy1apCTBEHHON CITYXOBbI;

- Ha o0benuHeHHWe B MpodeccHOoHANbHBIE COIO3bI (AaCCOIMAIMU) JUIS 3al[UThl CBOMX MPaB,
COIMAIBHO - IKOHOMHYECKUX U MPOGeCCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIMo OTaena.

Cmapwuii  cneyuanucm 2 pa3pada 3a HEUCNOJHeHue Uil HeHaojedcawjee UCNOJIHeHUe
JOJHDKHOCTHBIX  00SI3aHHOCTEH MOKeT OBITh TPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoJaTenbcTBOM Poccuiickoit denepanmu.

Dpgexmusnocmv  u  pe3yrbmamugHOCmy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapuie2o cneyuanucma 2 paspaoa oyeHusaemcs no ciedyrouum noKa3amenim

- BBITMIOJHSAEMOMY 00beMy paboThl M1 MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboToCrIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOIHEHUS TOPYUCHUIA;

- Ka4ecTBY BBINOJIHEHHOI paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepuaa, IOpUANIECKA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHATbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBHBIX W HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATHLHOTO KPYro3opa, yMEHUIO padoTaTh C IOKYMEHTAMH);



- CIOCOOHOCTH YETKO OpPraHW30BbIBaTh U IUIAHUPOBATh BBHINOJIHEHHE MOPYYEHHBIX 3a/laHuil,
YMEHHUIO PallMOHATIBHO UCIIONB30BaTh pabouee BpeMs, PaCCTaBIATh IPUOPHUTETHI;

- TBOPYECKOMY IOAXOJY K PEIICHUIO IOCTABJICHHBIX 3a]a4, aKTMBHOCTM M WHHUIHATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
alaTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 3a IIOCJICCTBUS CBOUX ACHUCTBUM, IPUHUMACMBIX PEILICHUMN.

7.0T1aesa padoThl ¢ HAJIOTOILIATEIbIIUKAMM
JIOTKHOCTB - CTapIIuil TOCYAapCTBEHHBIN HAJOTOBBIA HHCIEKTOP OT/ena paboThl ¢
HAJIOTOIIATENbITUKAMHU.

Hanuuue gvicuieco obpasosanus.

Keanughuxayuonnvie mpebosanusa k cmadgxicy TOCYJApCTBEHHOM TI'PaKJAaHCKOW CIYKObl WM CTaxy
paboTHI 1O CHIEIUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuyue 6azo6vix s3nanuti; BKitodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit ®deneparium,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIHMH, (eaepaabHbIX KOHCTHTYLIIMOHHBIX —3aKOHOB,
denepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparnun, noctaHoBienuil [IpaButenscTBa
Poccuiickoii ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH ToCyAapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JISIIOBOTO STHKETA, OPSIKa paboThl ¢ OOpALICHUSIMH TPaXKAaH; MPaBHI U
HOpPM OXpaHbl TPyJa, TEXHUKU OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3alUTHI; CIYXKeOHOTo pacmopsiaka
Wucnekim; mopsaka pabdoTel co  ciykeOHOW wH(OpManuen, mopsaka paboThl ¢ IMEpCOHATBHBIMHU
JaHHBIMU W KOH(HIEHIMaIbHON HH(OpMaIeil; HHCTPYKIUU 1O AETIONPOU3BOJACTBY; BO3MOKHOCTU U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMIOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HH(DOPMAIMOHHOW OE30MacHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononatensctBa Poccuiickoii @eneparuu:

- ®enepanbabiii 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'pakIaHCKOM CIyx0e
Poccuiickoit ®eneparun';

- Konmekc 3TukM M cioykeOHOrO TMOBEAEHMSI TOCYJapCTBEHHBIX T'PaKIAHCKUX —CIIY>KalluX
®enepanbHO HaOroBoi ciyxObl, yrBepkaeHHoro npukazomM GHC Poccun ot 11.04.2011 Ne MMB-7-
4/260@;

- AaMuHUCTpaTHBHBIN pernaMeHT PenepanbHONW HAIOTOBOM CHyXObl IO IPEelOCTABICHUIO
rOCy/IapCTBEHHON YCIIYTH MO OecrulaTHOMY HMH(OPMHUPOBAHHMIO HAJIOTOIUIATEIBUINKOB, YTBEP)KIEHHBIH
npuka3oM Munucrepcrsa ¢punHancoB PO ot 02.07.2015 Ne 99s;

- ®enepanpHplii 3akoH  Ne 140-®3 ot 08.06.15 «O n06pOBONBHOM JEKIapUPOBAHUU
¢u3nYecCKUMHU JIMIIaMH aKTUBOB M CUETOB B OaHKaX M O BHECEHUU HU3MEHEHHUH B OT/AEIbHbIC
3aKOHOJaTeNbHbIEe akThl Poccuiickoi denepanumy»;

- IIpuxa3z ®HC Poccun ot 16 centsiOpst 2011 r. N MMB-7-3/576(@ «O0 yTBep»x/aeHUHU MOpsaAKa
MIPEIOCTABIIEHUS B HAJIOTOBBIE OPTaHbl CBEJEHUN O J0X0AaX (PHU3MYECKUX JIHML M COOOIIEHUH O
HEBO3MOXKHOCTH yJepXKaHHs HAJIOTa M CyMMe Hajiora Ha J10X0/bl (PU3HMUECKUX JIMIL;

- Ilpukaz ®HC Poccuu ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxkneHun MeToauueckux
pPEKOMEHJALMI 0 OpPraHU3alUHN DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa MpPU MPEICTABICHUM HATOTOBBIX
JeKJaparuii (pacyeToB) B JIEKTPOHHOM (JOpME 10 TEICKOMMYHHKAITMOHHBIM KaHajlaM CBS3u"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "O06 yTBepxaeHUM NOPs/IKA BEACHUS
JIMYHOTO KaOMHETa HaJoTroIuIaTeabImuKa";

- [Mpukaz ®HC Poccuu ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"OO0 yTBepkaeHHHM PeriameHTa oOpraHu3alud padOThl C HAJOTOIIATENBIIMKAMU, TJIATEIbIIIUKAMU
cOOpOB, CTPAaXOBBIX B3HOCOB Ha 0053aTEIbHOE IEHCUOHHOE CTPAXOBAHUE U HAJIOTOBBIMU areHTaMu'"

- ITocranornenue [IpaButensctBa PO ot 12.12.2012 N 1284 (pexn. ot 31.03.2018) "OO6 onenke
rpaxaaHaMu 3QPEeKTUBHOCTH JESITEILHOCTH PYKOBOJUTENCH TEPPUTOPUAIBHBIX OPraHoB (peaepanbHbIX
OpPraHOB UCIOJHUTENBHON  BIAacTU (MX CTPYKTYPHBIX MOAPA3/ICICHHI) U TEPPUTOPUAIBHBIX OpPraHOB
TOCYJapCTBEHHbIX BHEOIOKETHBIX (DOHIOB (WX PErHMOHANBHBIX OTACICHUH) C y4eTOM KauyecTBa
MIPEIOCTABIIEHUS UMU TOCYAAPCTBEHHBIX YCIYT, a TAK)KE O IPUMEHEHUH DPE3YyJIbTaTOB yKa3aHHOM OLEHKU




KaK OCHOBaHMSI U NPUHATHUS PELIEHUH O JOCPOYHOM MPEKPALIEHUH UCIIOJHEHUS COOTBETCTBYIOIUMU
PYKOBOJUTENSM CBOMX JOJKHOCTHBIX 00s3aHHOCTEH".
- "Hanorossrit konekc Poccuiickoii @enepannny;

- [Tonoxxenue 06 MHCTIGKIINH;

- [Tonoxenue 06 Otnene

Crapumuii  TOCYyIapCTBEHHBIM HAJIOTOBBIM MHCIEKTOP JOJDKEH 3HATh HWHBIE HOPMATHUBHBIC
MIPABOBbIE aKThl U CIYKEOHbIE JOKYMEHTBHI, PETyIUPYIOLINE BOIPOCH], CBSI3aHHbIE ¢ 00JACThIO U BUAOM
ero mpodeCCHOHATBHON CITY’)KEOHOU 1A TEIIbHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- OCHOBHBIE MOJIEJIM U KOHIIETIIIMU FOCYIapCTBEHHON I'PaXk1aHCKOM CITY>KOBI;

- IOHATHUE OPraHU3alU PadOTHI C HAJOTOIIATEIBITUKAMU;

- IPUHIIMIIBI I€TIOTIPOU3BOJICTBA;

Hanuuue ¢hynxyuonanvuoix 3nanuil:

- IPUHIIMIIBI TIPEJOCTABICHHS TOCYAAPCTBEHHBIX YCIYT;

- IOPSIZIOK, TpeOOBAHUS, ATAIBI U IPUHIUIIBI pa3pabOTKX U TPUMEHEHUS aIMUHUCTPATUBHOTO

peryiaMeHTa; .
- IOPSIIOK MPEIOCTAaBIECHUSI TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOU popme

- HOPMBbI 3TUKH U JI€JIOBOTO OOLEHUS;

Hanuuue 6a3z06vix ymeHu:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE IJIAHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymeHuii:

- 3HaHMe 3akoHojarenbcTBa Poccuiickoit denepanuy, HOPMATHBHBIX IIPABOBBIX — aKTOB
Poccuiickoit ®denepanuu, Apyrux HOPMAaTUBHBIX MPABOBBIX aKTOB, NPUKA30B (pacHOPSHKEHUN) U MHCEM
®HC Poccun, Ynpasnenus u MHcnekunu no HarpasieHHUIO OTAeIa paboThl ¢ HAJIOroIjIaTelbIIuKaMH;

- 3HaHUE MOpsAKa paboThl co caykeOHON MH(pOpMaIueH, CiIyKeOHbIMH TOKYMEHTaMHU W 3HAHUN
6a30BOro ypoBHs B 00;1acTH HH()OPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

- MCII0JIb30BAHNE BO3MOXKHOCTEN MEXBEJOMCTBEHHOT'O IOKYMEHTO000pOTa.

Hanuuue ¢hynkyuonanonvix ymenuii:

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENbCTBA Poccuiickoit
denepanyy U JOKAIbHBIMA HOPMaTUBHBIMY aKTaMH OpraHU3aluy;

- pabota ¢ MH(POPMAIIMOHHBIMU CHCTEMaMU U 0a3aMH JaHHBIX MO TEMaTHKEe OTnaeNia PaboThlI C
HaJIOTrOIJIaTEIbIIUKAMHU.

OcHoBHbIE ITpaBa U 00513aHHOCTH CTAPIIETO TOCYJAPCTBEHHOTO HAJIOIOBOI'O MHCIIEKTOPA, a TaKkKe
3aIpeThl U TPeOOBaHMs, CBSI3aHHbIE C TPaKIAHCKOM CITy>kK00H, KOTOpBIE YCTaHOBJIEHBI B €70 OTHOLIEHHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepanun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u @ynxyuti, 6osnodxcenHvix Ha Omoen, cmapuiuii 20Cy0apcmeeHHblil
HA0208blll UHCHEKMOP 005A3aH!

- IlpenocraBnsTh rocyaapCTBEHHYIO YCIYry Mo OecriaTHOMY HH(GOPMUPOBAHHUIO (B TOM YHUCIIE B
MUCbMEHHOW (QOpME) HAJOrOIJIATENbIIUKOB, IUIATEIBIIUKOB COOpPOB M HAJOrOBBIX AareHTOB O
JEeWCTBYIOIUX HAJorax u coopax, 3aKOHOJATENbCTBE O HAJOrax U cOopax U MPUHATHIX B COOTBETCTBUM C
HUM HOPMATHUBHBIX IPABOBBIX aKTaX, MOPSAIKE HMCUHUCIEHUS M YIJIaThl HAJIOTOB U COOPOB, MpaBax M
0053aHHOCTSX HAJIOTOIMJIATEIbIIMKOB, HAIOTOIUIATENbIINKOB, IJIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOoB, MOJTHOMOYHUSAX HAJIOTOBBIX OPTaHOB U MX JOJKHOCTHBIX JIUII;

- OcylecTBIATh TNpPUEM, PETUCTPAIIMI0O M BBOJ HAJIOTOBBIX JIEKJapaluii (pacyeroB),
OyXrajaTtepckoil OTUETHOCTH M UHBIX JIOKYMEHTOB, CIYXallldM OCHOBaHHEM JJIi MCUUCIICHUS U YIUIAThI
HAJIOTOB, cOOPOB U APYTUX 00s3aTeNbHBIX IUIaTeXeH B Or0keTHYI0 cucteMy Poccuiickoit denepanuu,
MIPEACTABICHHBIX Ha OYMa)XHBIX HOCUTEJISX HEMOCPEICTBEHHO (I10 MOYTE) WIIA B AJICKTPOHHOU (popMe 110
TKC,;

- OcyuiecTBisATh HH(YOPMUPOBAHUE HAJIOTOMJIATENBIIUKOB O COCTOSHUM PAacyeToB IO Hajoram,
cOopam, B3HOCaM M 00 HCHOJHEHHWH OOS3aHHOCTH IO YIJIaTe€ HAJOroB, cOOpOB, IeHEH, ImTpados,
IIPOLICHTOB Ha OCHOBAHUU 3aIIPOCOB B MUCbMEHHOH (popme;

- OcymecTBasATh (GOPMHUPOBAHUE U MOATOTOBKY JTOKYMEHTOB IIPH MPOBEJICHUN CBEPKH PacueTOB



HaJIOTOIUIaTebIINKA 110 HaJloraM, cOopaM, B3HOCAM;

- OCylIecTBIIATh YCTPaHEHUE Pa3HOIJIacHil C HAJIOTOIUIATENbIIMKAMU 10 pacuyeTaM II0 HaJIoraM,
cbopam, B3HOCAM ¥ HHPOPMHUPOBAHUE HAJIOTOILIATENBIIMKOB O BBISBICHHBIX OLIHMOKAX;

- OcymectBisate 00paboTky ¢aiinoB B WEB-cepsuce «lIpeacraBienue cBeleHUN O HATUYHU
(OTCYTCTBMHM) 3aI0JDKEHHOCTH IO YIUIaTe HaJoroB, cOOpoB, MHeHell u mTpadoB 3a HapylleHHe
3akoHoJaTenbCcTBa Poccuiickoii @enepanuu 0 HaJIOrax u cOOpaxy;

- Ocy1ecTBiATh BbIJauy (OTIPABKY) JOKYMEHTOB;

- OcymiecTBIATh BeJieHHE HHPOPMALMOHHOTO pecypca «J{oBepeHHOCThY;

- UudopmupoBaTh HAOTOIIATENBIIMKOB MO TeIeQOHY CIIpaBOUHOI ciy>k0b1 MHCHeKInu;

- OCyIIeCcTBISATh MOJKIIIOUEHUE HAJIOTOIJIATEeNBIINKOB - pu3nyeckux juil kK aTepHer — cepBucy
«JInuHBIN KAOMHET HAJIOTOIUIATEeNbIINKA I (PU3NIECKUX JTUID;

- OOecneunBaTh CBOEBPEMEHHOE W KAYECTBEHHOE BBINOJHEHUE TMOPYYCHHUH pPYKOBOJCTBA
WNHcnekuyu 1o Bonpocam, OTHOCALIUMCS K BEACHUIO OTAENA;

- OCymIecTBIATh aHAIU3 BBOAUMOM nH(popmaruu B cuctemy J0/;

- WMeTp HaBBIKM pPabOTHI C TMEPCOHAIBHBIM KOMITBIOTEPOM B OIEpalMOHHON cucteme MS
Windows, B BeJOMCTBEHHOM MPOrPaMMHOM OOECIIEYCHUH U CO CIIPABOYHO-TPABOBBIMH CHCTEMAMHU;

- O0ecrieunBaTh IOCTOBEPHOCTD MOATOTOBICHHBIX JOKYMEHTOB;

- Co0uro/1aeT HOPMBI CITYKEOHON YTUKHU U JUCIUILTNHBL,

- BemonsaTh GyHKIMM aIMUHECTPATOpa 3al1a, B TOM YHCIIE KOHTPOJIUPOBATh:

a) HaXOXJECHHE B OINEPAIIOHHOM 3alieé JOJDKHOCTHBIX JHI WHCHEKIHH, OCYIIECTBISIOMIINX
IpUeM M OOCIy)XKMBaHHE HaJOrOIUIATENbIIMKOB B OINEPAllMOHHOM 3aje, Iepepacipe/eicHUe B
TEYCHHE JTHS UX KOJIMYECTBA;

0) coOmoJeHHe CpOKOB, YCTAaHOBJCHHBIX 3aKOHOAATEIbCTBOM B YacTH  OXHIAHHA
HAJIOTOIIATENBIINKOB B ouepenu. [IpuHuMaer pemieHue 00 OTKPBHITUU/3aKPBITUH JAOMOIHUTEIBHBIX
OKOH IIpHME€Ma HAJIOTOIUIATEIbIIMKOB U OINEPATUBHO IPUBIIEKAET COTPYJHUKOB BCEX OTJIENOB,
MPeIBAPUTENLHO A0BEAs MH(OPMALIUIO O MPUHATOM PEIICHUH /10 HauyadbHUKOB COOTBETCTBYIOIIUX
OTJIeJIOB (JIMI UX 3aMEIIAI0NINX) O HEOOXOAUMOCTH MPUBJICYEHUS JOTIOJIHUTENbHBIX pAOOTHUKOB JJIs1
IIpYEeMa HaJOrOIJIaTENbIIMKOB B ONIEPALIMOHHOM 3aJle.

B) IIpU HEOOXOAMMOCTH, B THU HAauOOJIbILIEN 3arpy3KH, IPUBJIEKAET K padOTe TOMOJTHUTENbHBIX
cOoTpyaHUKOB MHCTIEKIINH, 32 KOTOPBIM TaKXe 3aKperieHbl PYHKIMK aAMHUHUCTPATOpa 3ala;

') Ka4eCTBO MIpHeMa HAJIOTOIUIATENbIIUKOB COTPYAHUKAMU HHCIEKIIUH, KYJIbTYpy UX OOIIEHUS
Y TIOBEJICHUS, YBAXKUTEIIBHOTO OTHOIIEHHSI K HAJIOTOIIaTEIbIIUKAM;

J1) NPUOPUTETHOCTH IMpPHEMa HaJIOTrOIJIATENbIIMKOB, 3alHCaBIIUXCS uyepe3 cepBuUcC «OHIaiH
3alUCh HA IPUEM B UHCIIEKIIUION;

€) coOJIoIeHre TTOPsIIKa U TPEOOBAHHH K MTOMEIIEHUSIM JIJIsl JIMYHOTO MpUeMa U 00CITy KHUBaHUS
HAJIOTOIJIATENBIINKOB;

) paboTy  MH(POPMAIMOHHBIX KHOCKOB M KOMIBIOTEPOB OOIIEro JOCTyIa co

CIPaBOYHO - MPABOBBIMU CUCTEMaMU U TiporpamMmmMHbiMu Tipoayktamu @HC Poccun.
- Ocy1ecTBIATh BEACHHUE JeJI0ONPOU3BO/ICTBA,

- [ToBBIIIaTH CBOXO KBATH(PHUKAIHUIO.

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208witi UHCNEKMOP 0053aH.

- o0ecrieuynBaTh COXPAHHOCTH CITY>KEOHOTO Y10CTOBEPEHUS;

- co0moaTh ciy>keOHbIN pacnopsanok Mucneknuy;

- coOII0IaTh MPaBHJIa U HOPMBI OXPaHbI TPY/JIa U TEXHUKU 0€30IaCHOCTH;

- co0m0IaTh TPEOOBAaHNUS YTBEPHKIE€HHON MHCTPYKIIMHU IO JI€I0NPOU3BOACTBY B MHCcHekunu;

- co0dI0/1aTh KOJAEKC ATHKM M CIY)KEOHOrO TOBEICHHSI TOCYNApCTBEHHBIX  I'Pa)IaHCKUX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTHU MPH MCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAaHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peepanibHbIM 3aKOHOM CBEIACHUS
0 10Xojax, 00 UMyIIecTBe U 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJCHHUS O pacxojax o cede



U 4IEHaX CBOEHl CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMALMOHHO-
TEJIEKOMMYHUKaLIMOHHOU ceTH "MHTepHet";

- coOmomaTh TpeOOBaHUS 3aKOHOJATENhCTBA Poccmiickoi denepanuu, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsDKEHUM) U
nmuceMm OHC Poccuun, YnpaBnenus u HMHcnekuuw 10 HampaBieHHMIO AesTeiabHocTh OTaena u o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyXKOBI;

- cO0JII0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY IMOBEJICHUIO,
HE HapyLIaTh 3aIlpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbIE MOPYYEHHUS] U OCYILIECTBISATh HHbIE (PYHKIMHU MO MOPYYEHHUIO HavaIbHUKA
Otnena (3a UCKIIIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHHUS 10 COBEPIICHCTBOBAHHIO paboThl OTAena W MO B3aUMOJCHCTBUIO C
OpYruMu nojpasaeneHusamu Mucnekuny;

- IOKJIaIbIBaTh PyKoBOACTBY OTaena 000 BceX BBIIBICHHBIX HEIOCTaTKax B IpeaesiaX CBOEH
KOMIIETECHIINH;

- npeactaiath Otaen u MHcnekuuoo 1mo BONpocaM, OTHOCSIIKMMCS K €ro BEJCHHIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1ad,
C JOKYMEHTaMH, OIpeNeSIONMMH €ro TMpaBa M O00SI3aHHOCTH TIO 3aMeIIaeMOl  JIOJKHOCTHU
rOCYJapCTBEHHOM IPayKTaHCKOM CITY>KOBI, HA OPTraHU3aMOHHO-TEXHUYECKHUE YCIOBHS, HEOOXOAUMBIE /IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U NOJy4aTh B YCTAHOBJICHHOM NOpPSJKE HEOOXOJMMbIE MaTepuaibl IO BOIpOcaMm,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KeOHOH NeATENbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JTUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHne K
JUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHUN U IPYTrUX JOKYMEHTOB M MaTEePHAJIOB;

- Ha 3alllUTYy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha npodecCUOHaTbHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMUTBCS CO CBEJCHHUSIMH, COCTaBISIOLIMMHU TOCYAApCTBEHHYIO TaliHy, NpH HaJIU4uu
0(hopMIIEHHOT0 JIOTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€CTIeYeHHE C yUEeTOM CTaXka roCyAapCTBEHHON CITYXOBbI;

- Ha o0benuHeHHe B TMpodeccHoHalbHbIE COMO3bI (acCOLMAMU) JUIS 3allUThl CBOMX MpaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJTHOMOYMS, BXOAIIME B KOMIIeTeHIMI0 OTaena.

Cmapwuii 2ocyoapcmeeHtblli HAN0208blU UHCNEKMOp 3a HEUCNONHeHUue UlU HeHaoaexcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U pe3yIbMAMUEHOCMsb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
cmapuie2o 20¢y0apCcmeenHo20 HA0208020 UHCNEKMOPa OYEHUBAEMCsl N0 C1e0VIOWUM NOKA3amesam

- BBHIMIOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B 3KCTPEMAIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOIHEHUS TOPYUCHUIA;

- Ka4eCcTBY BBINOJIHEHHOIN paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTUYHOMY M3JIOKESHHIO MaTepualia, OpUANUYECKA TPaMOTHOMY COCTABJICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaTbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(ECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C IOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATH M IUTAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPUYECKOMY IMOAXOJY K PpEUIEHUIO NOCTABJICHHBIX 3a/ay, aKTUBHOCTH W WHUIIMATHBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX U HH(OPMAIMOHHBIX TEXHOJIOTUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCJIEICTBUSI CBOUX ACHCTBUM, IPUHUMAEMBIX PEILICHUM.



8.0t11es padoThl ¢ HAJIOTOIJIATEJIbIIIMKAMM
JLOJDKHOCTD - TOCYAaPCTBEHHBIN HAIOTOBBIA HHCIIEKTOP OT/esNa paboThl C HAIOTOIIATEIbIIUKAMHU.

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmadicy TOCyJAPCTBEHHON T'PaXKIAHCKOW CITYKOBI UM CTaXy
paloTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a306vix 3uanuti: BKItodas 3HaHue ocHOB Konctutynuu Poccuiickoir ®eneparuu,
3aKOHOJATEIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnuu, nocranoBineHuii [IpaBurennscTBa
Poccuiickoit ®enepanny, HHBIX HOPMATUBHBIX IPABOBBIX AKTOB MPUMEHUTEIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHUS (elepaabHOM TroCyAapCTBEHHOM
TPaXKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpAEHUsIMUA TPaXKIaH; MPaBUI U
HOPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTUBOMOMXAPHOW 3allUTHI; CIYXEOHOro pacmopsiaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW uH(OpManuel, mopsaka padoThl ¢ MEpPCOHATBHBIMHU
JAHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEHHOCTH IPUMEHEHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTUI B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HH(DOPMAIMOHHOW OE30MacHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogeccuonanvhvix sHanuii:

B cdepe 3akonomarenscrBa Poccuiickoit deneparuu:

- ®epepanbablii 3akoH OT 27.07.2004 No 79-03 "O rocymapcTBEHHOH TpakIaHCKOH cCiryxOe
Poccuiickoit deneparun';

- Kozmekc 3Tuku M cioykeOHOrO MOBEAEHMSI TOCYJApPCTBEHHBIX TIPAXKIAHCKUX CIIYKaIUX
®denepalnbHOI HaJIOrOBOU CIykObI, yTBepxkAeHHOTO npukazoM ®HC Poccum ot 11.04.2011 Ne MMB-7-
4/260@;

- AIMUHUCTpaTUBHBIN pernameHT @DenepanbHOM HAJIOrOBOW CIYXObI MO MPEIOCTABICHUIO
rOCy/IapCTBEHHOM YCIIYTM MO OecIulaTHOMY HMH(OPMHUPOBAHHIO HAJIOTOILUIATEIbIIUKOB, YTBEPKIECHHBIN
npuka3oM Munuctepcrsa ¢puHancoB PO ot 02.07.2015 Ne 99w;

- ®enepanpHblii 3akoH  Ne 140-®3 ot 08.06.15 «O n06pOBOIBHOM JEKIapUPOBAHUU
(bu3MYeCKMMH JNUIAMU aKTUBOB M CYETOB B OaHKaX M O BHECEHWH HW3MEHEHUW B OTJENbHbBIC
3aKOHOJaTeNbHbIE akThl Poccuiickont denepanumy;

- IIpuxa3z ®HC Poccun ot 16 centsops 2011 r. N MMB-7-3/576@ «O0 yTBepxaeHUU nopsaka
MIPEIOCTABIICHUSI B HAJIOTOBBIE OPTaHbl CBEAEHUN O J0X0AaX (PHU3MYECKUX JIML M COOOIIEHUH O
HEBO3MOXKHOCTH YAEp KaHHs HAJloTa M CyMME Hajlora Ha TIOXOAbl (U3NYECKUX JIUII;

- Ilpukaz ®HC Poccuu ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxkaeHun MeToauueckux
pPEKOMEHJALUH 0 OpPraHU3alUN SJIEKTPOHHOTO JOKYMEHTOOOOpOTa HpPH MPEICTABICHUM HAJIOTOBBIX
JeKJapaluii (pacyeToB) B JIEKTPOHHOM (OpME 10 TEIEKOMMYHHKAIIMOHHBIM KaHajaM CBS3u"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "O0 yTBepxaeHUM NOPsiIKA BEACHUS
JIMYHOTO KaOMHETa HaJoTroIuIaTeabImuKa";

- [Mpukaz ®HC Poccuu ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"OO0 yTBepkaeHHH PeriameHTa OpraHm3anud padOThl C HAJOTOIUIATENBITUKAMH, TUIATEIbITUKAMHE
cOOpOB, CTPAaXOBBIX B3HOCOB Ha 0053aTEIbHOE IEHCUOHHOE CTPAXOBAHUE U HAJIOTOBBIMU areHTaMu'"

- Ilocranosnenue [IpaButensctBa PO ot 12.12.2012 N 1284 (pexn. ot 31.03.2018) "OO6 onenke
rpaxaanaMu 3G(HEeKTUBHOCTH JIEATETHHOCTH PYKOBOIUTENCH TEPPUTOPHAIBLHBIX OPraHoB (hefepatbHBIX
OpPraHOB UCIOJHUTENBHON  BIAacTU (MX CTPYKTYPHBIX MOAPA3/ICICHUI) U TEPPUTOPUAIBHBIX OpPraHOB
TOCY/IapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX pPETHOHANBHBIX OTACTCHHI) C y4eTOM KauecTBa
MIPEIOCTABIIEHUSI UMU TOCYJAPCTBEHHBIX YCIYT, a TAK)KE O TPUMEHEHUH PE3yJbTaTOB YKa3aHHOM OLIEHKH
KaK OCHOBAaHMS NJisi IMPHUHSATHUS PELICHUM O JOCPOUYHOM MPEKPAIICHUH UCTIOJHEHUS COOTBETCTBYIOIIUMU
PYKOBOJUTEINSM CBOMX JOKHOCTHBIX 00sI3aHHOCTEN".

- "Hanorosslii koaekc Poccuiickoit @enepannmny;

- [Tonoxxenue 06 MHCIIEKIIMH;

- [Tonoxenue 06 Otaene.

['ocynapcTBeHHBIN HATOTOBBIA MHCIEKTOP JOJKEH 3HATh WHbIE HOPMAaTHUBHBIE MPABOBBIEC aKThl U
CIIy>)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIME BOIPOCH, CBSI3aHHBIE C OOJACTBIO W BUAOM  €ro
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.




Hnvie npogheccuonanvrvie 3nanusi:

- OCHOBHBIE MOJIETIH ¥ KOHIICTIIIUH TOCYIapCTBEHHOMN TPaXKAaHCKOM CITyKOBI;

- IOHATHUE OPraHU3aluu padOThl C HANIOTOIIATENbIIIUKAMU;

- IPUHLIMIIBI I€JIOTIPOU3BOJICTBA;

Hanuuue ¢hynxyuonanvuwix snanuii:

- IPUHIIMIIBI IPEJOCTABIEHUS ITOCYJapCTBEHHBIX YCIYT;

- IOPAA0K, TPEOOBaHMsI, FTAIlbl U IPUHIMIIBL Pa3paOOTKU ¥ IPUMEHEHHs aAMUHUCTPATUBHOTO
periJameHTa;

- IOPAZOK IPEJOCTABIIEHUS] OCYJapCTBEHHBIX YCIYT B JIEKTPOHHON (opme

- HOPMBI 3TUKH U JI€JIOBOTO OOLIEHHUS;

Hanuuue 6azo6bix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATErHYECcKN);

- YMEHUE [IJIaHUPOBATh, PAllMOHAJIBLHO UCII0JIb30BATh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTarTa;

- KOMMYHHMKAaTHUBHBIE YMCHUSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- 3HaHME 3aKoHojarenbcTBa Poccuiickoit denepanuy, HOPMATUBHBIX IIPABOBBIX  AKTOB
Poccuiickoit @enepanuu, Apyrux HOPMATHBHBIX MPABOBBIX aKTOB, MPUKA30B (PAaCHOPSDKEHUI) U muceM
O®HC Poccun, Yrpasnenus u MHCIEKIIUU 10 HANpaBIEHUIO OT/ea paboThl ¢ HAJIOTOIUIATEIbIITUKAMU,

- 3HaHUE MOpsJIKa paboThl CO CIy)KeOHON MHpOpMaLuel, ci1y)keOHbIMU TOKyMEHTaMU U 3HaAHUH
6a30BOro ypoBHs B 00;1acTH HH(POPMAITHOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

- HCTOJIb30BAHUE BO3ZMOXKHOCTEH MEXBEIOMCTBEHHOT'O JJOKYMEHTO000POTA.

Hanuuue ¢hynxyuonanvnoix ymenuii:

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPeOOBaHUSAMH 3aKOHOAaTeNIbCcTBA Poccuiickoit
®denepauy 1 JOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU OpraHU3aluy;

- pabora ¢ MH(GOPMALMOHHBIMU CUCTEMaMHU M 0a3aMM JaHHBIX II0 TeMaTHKe OTAeda padoThl ¢
HaJIOroIJIaTeNbIINKaAMU;

OcHOBHBIE IIpaBa ¥ 00513aHHOCTH FOCYIaPCTBEHHOI'O HAJIOTOBOI'O MHCIIEKTOPA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIyKOOW, KOTOpBIE YCTAaHOBJIEHbl B €ro OTHOILICHUH,
npenycMoTpesnsl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpakiaHCKo# ciy:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u @ynkyuil, o3n0dxcennvix na Omaoei, 20Cyo0apcmeenHbllil HA0208blil
UHCNEKMOop 00A3aH:

- IlpenocTaBisiTh TOCYAapCTBEHHYIO YCIYTY MO0 O€CIUIaTHOMY MH()OPMUPOBAHUIO (B TOM YHCIE B
MMCbMEHHOW (QOpMe) HaJOroIIaTeNbIIMKOB, IUIATEIBIIMKOB COOPOB M HAJOTOBBIX areHTOB O
JEeUCTBYIOIUX HaJorax u coopax, 3aKOHOJATENbCTBE O HAJOrax U cOopax M MPUHATHIX B COOTBETCTBUM C
HUM HOPMATHUBHBIX IPABOBBIX aKTaX, MOPSAAKE HMCUHUCIEHUS M YIJIaThl HAJOTOB U COOPOB, MpaBax U
0053aHHOCTSX HAJIOTOMJIATEIbIIMKOB, HAJIOTOIUIATENbIIMKOB, IUIATENBIINKOB COOPOB M HAJIOTOBBIX
areHTOoB, MOJTHOMOYHUSAX HAJIOTOBBIX OPTaHOB U MX JOJKHOCTHBIX JIUII;

- OcylecTBIATh TNpPUEM, PETUCTPAIIMI0 M BBOJ HAJIOTOBBIX JIEKJapaluii (pacyeroB),
OyXrajaTrepckoil OTUETHOCTH M MHBIX JOKYMEHTOB, CIY)Kall[UM OCHOBAHHUEM JUISl UCUHMCIIEHUS U YIUIAThI
HAJIOrOB, cOOPOB U APYruX 00s3aTeNbHbIX IUIaTeXeH B Or0KeTHYI0 cucteMy Poccuiickoit denepanuu,
MIPE/ICTAaBICHHBIX Ha OYMa)KHBIX HOCUTEJNSIX HEMOCPEACTBEHHO (TI0 MOYTEe) WM B AIEKTPOHHOU (popme 1o
TKC,;

- OcyuiecTBIATh COPTHUPOBKY U IEpeaady HaJOTOBBIX JeKJapaluil (pacueTroB), OyXrajaTepckoi
OTYETHOCTHU M MHBIX IOKYMEHTOB, CIy>KallliM OCHOBAHUEM JUISI HCUHUCIICHHUS U YIIaThl HAJIOTOB, COOPOB U
IpyTrux o0s3aTeNbHBIX IJIaTekel B OromkeTHyro cucteMy Poccuiickoit ®@enepanuu, B ®KY «Hanor-
Cepsucy» ®HC Poccun unu B otaens Macnekimy;

- dopmupoBaTh YBEIOMIJIEHHS TpU NPEICTABICHUU JeKjapauuil (pacyeToB) TpeOyOIMMX
YTOUHEHHUH WUJIM MPEICTaBIEHHBIX HE M0 YCTaHOBJIEHHON (hopMe (ycTaHOBIEHHOMY (hopMaTy) U mepenaet
B OOIIMI OTAEN ISl HAIIPABJICHUS 3asBUTEIIO 10 TI0YTE;

- OcymiecTBIIATh IPUEM U BBOJ] CBEJICHUI O J0XO0AaxX (PU3UUECKUX JIHII,

- UHdopMHpoBaTh HAJIOrOMIaTENbIIUKOB 110 TeNe(OHY CIpaBOYHOM ciyx0bl MHCnekuuy;

- OcymecTBIATh MOAKIIOYEHHE HAJOTOIUIATENbIINKOB - (PM3NYECKHX JHIl K IHTepHET — cepBUCY
«JInuHbIN KAOMHET HaJOroIUIaTeNIbIINKA I (PU3NYECKUX JIUIDY;



- OOecneunBaTh CBOEBPEMEHHOE W KAauyeCTBEHHOE BBIMIOJIHEHHWE NOPYYEHUH pPYKOBOJCTBA
WNHcneknuu no BonmpocaM, OTHOCAIIUMCS K BEACHUIO OT/AENA;

- OcymecTBIATh aHAIU3 BBOAUMON nH(popmaruu B cuctemy J0/;

- Vmerp HaBBIKH pabOTHl C TEPCOHAIBLHBIM KOMIIBIOTEPOM B ONEpalnnoHHOW cucteme MS
Windows, B BeJOMCTBEHHOM MPOrPAaMMHOM OOECIIEYSHUH U CO CITPABOYHO-TPABOBBIMH CHCTEMaMHU;

- O0ecrieunBaTh IOCTOBEPHOCTD MOATOTOBICHHBIX JOKYMEHTOB;

- Co0uro1aeT HOPMBI CITYKEOHON 3TUKHU U JUCIUILINHBL,

- OCyUIECTBIATh BEJICHUE JEIONPOU3BO/ICTBA;

- [ToBBIIIaTH CBOIO KBATH(PHUKALUIO.

Kpome moeo, 2ocyoapcmeennsiii Hano208blii UHCNEKMOp 00A3aH!

- obecreunBaTh COXPAHHOCTh CITYKEOHOTO YOCTOBEPEHUS,

- cobmoaaTh ciykeOHbIN pacnopanok Mucnekuy;

- cOOMIOaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- co0moIaTh TPEOOBaHUS YTBEPKICHHON HHCTPYKIIMH I10 I€JI0NPOU3BOICTBY B MHCHekIuy;

- CcOOJIO/IaTh KOJEKC OSTUKH U CIY>KEOHOTO TMOBEIEHUS TOCYIApCTBEHHBIX  TI'PaKIaHCKUX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TailiHy, a TaKXkKe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C MCIIOJIHEHHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH CBENICHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €oO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(DIUKTY HHTEPECOB, IPUHUMATH MEPHI T10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEICTABJISITH B YCTAHOBJICHHOM TOPSIJIKE MPEAYyCMOTPEHHBIE (helepaibHbIM 3aKOHOM CBEJICHUS
0 J10X0jax, 00 UMyIIecTBe M 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxoax o cede
M 4JieHaX CBOEW CEMbH, a TakKKe CBEIEHUsS O pasMelleHnd HuHPoOpManuu B HWH(POpPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetu "UHTepuer";

- coOmonath TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO IPABOBBIX
akToB Poccuiickoit denepanuu, APpyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (PACTIOPSIKEHHM) H
mucem @OHC Poccun, VYmpaenenus u HWHcnekiuu 10 HampaBieHUto aesTenbHoctu OTaena U o
MIPOXOKICHUH TPAXKAAHCKON CITYKOBI;

- COOI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

- HCTIOJHATh WHBIC MOPYYEHHUS U OCYIICCTBIATh WHBIE (DYHKIIMU MO MOPYYCHHUIO HaYaIbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTHh TPEIOKECHHS 110 COBEPIICHCTBOBaHUIO palboThl OTAeNa W MO B3aMMOJICUCTBHIO C
JOpYTrUMU nojpasaeneHusamMu MHcnekunu;

- TOKJIaJpIBaTh PYKOBOACTBY OTmena 000 BceX BBISBICHHBIX HEIOCTaTKax B Tpeleiax CBOEH
KOMIIETEHIINH;

- peactaBisTh Otnen u MHCHEKIHUIO 1Mo BOMpocaM, OTHOCSIIUMCS K €ro BEJSHHUI0, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS C TOKYMEHTaMU, HEOOXOUMBIMH JIJIsI BHITTOJTHEHUST BO3JIOKEHHBIX Ha OT/Iem 3a/1ay,
C JOKyMEHTaMH, OMNpPENeISIIONIMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMelaeMoil  JOMKHOCTH
TOCYAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpraHU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC NSt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aIpamIruBaTh M MOJTy4aTh B YCTAHOBICHHOM TOPSJIKE HEOOXOIMMBIE MaTEPHUAITbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MPOGECCHOHATHHON CIIY’)KEOHON IeATETPHOCTH W JAPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS MX B JTUYHOE JIeTI0, C MaTepualaMy JTUYHOTO JIeNa, a TAaKXKe Ha MPUOOIIeHHE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHUI U IPYTUX JIOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha npodecCuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoii
®denepaunu;

- 3HAKOMHUTBCS CO CBEICHHUSMHM, COCTABISIOIIMMHM TOCYJAapCTBEHHYIO TalHy, NpPU HaJIU4YHUH
o(hopMIIEHHOTO JI0TTyCKa K FOCy1apCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00€ecTeYeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHOU CITykOBbI;



- Ha 00bEeIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCCOUMAIMM) JUIsl 3aIUTBl CBOUX IIpPaB,
COLIMAJTILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBIIATH MHBIC TOJIHOMOYHS, BXOAIINE B KoMIieTeHInio OTaena.

Tocyoapcmeennvlil Han0208bIl UHCHEKMOp 3a4 HEUCHOIHeHUe UlU HeHaodnexcawee UCHOHEHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOJXKET OBITh TIPUBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Poccutickon denepanuu.

Ippexmusnocmv U  pe3yrbMaAmMuUBHOCMb  NPOPECCUOHANBHOU — CAYHCEOHOU  OessmelbHOCMU
20CY0apCcmMB8eHHO20 HA0208020 UHCNEKMOPA OYEeHUBAEMCsl NO CAeOVIOWUM NOKA3AMENM

- BBINIOJIHSAEMOMY 00BbEMYy Pa0OThI M1 MHTCHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIILHBIX YCIIOBHSIX, COOIOACHUIO CITY)KEOHOM TUCIIUILIMHEI,

- CBOEBPEMECHHOCTH ¥ OTICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA,

- KQ4eCTBY BBIIIOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBaHUSAMU, TIOTHOMY U JIOTUYHOMY H3JI0KCHHUIO MaTepuaia, IOPUIMIECKA TPAMOTHOMY COCTABJICHUIO
JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLITHOOK);

- mpodecCHOHALHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IUPOTE MPOPECCUOHATHLHOTO KPYro3opa, yMEHHI0 paboTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIOJHEHHWE IMOPYYCHHBIX 3aaHHM,
YMEHUIO PallMOHAIBHO UCIIOJIh30BaTh paboyee BpeMsi, PaCCTaBIIsATh IPUOPHUTETHI;

- TBOPYECKOMY TIOJXOJY K PEIICHUIO ITOCTABICHHBIX 3aJla4, AKTHBHOCTH W WHHUIIMATHUBE B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX ¥ HH(MOPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCJICICTBUS CBOMX JCUCTBHM, IPUHUMAECMBIX PEIIICHUH.

9.0T11€es1 paboThI ¢ HAJIOTOIJIATEIbINMKAMM
J0JDKHOCTB - TOCY/IAPCTBEHHBIN HAJTOTOBBIN HHCIIEKTOP OT/e]a Pa0OThl C HAJIOTOIIATEIbIITUKAMH.

Hanuuue svicuteco oopazosanus.

Keanugpuxayuonnvie mpebosanus x cmadicy ToCyJapCTBEHHON TPAKIAHCKOW CITYKObI MU CTaxXy
paboTHI MO CHIENHUAIBHOCTH, HAIIPABJIEHHUIO TTOTOTOBKHU HE NMPEIbIBIISIOTCS.

Hanuuue 6a306vix 3nanui: BKMouyas 3HaHue ocHOB Koucturymum Poccuiickoin ®deneparyu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(dbenepanpHBIX 3aKOHOB; yka3zoB IIpesuaentra Poccuiickoii deneparuu, mocraHoBieHuit [IpaButenncTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HWCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaabHOM TOCyAapCTBEHHOM
IpakAaHCKON CITyKOBI; TpaBHJI JISIOBOTO ITHKETA, MOpsKa paboThl ¢ OOpALIEHUSAMU TpaXkKaaH; MPaBUI U
HOpPM OXpaHbl TPy/a, TEXHUKH O€30IacHOCTH U MPOTHUBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsijaka
WHcnekiyy; mopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboTbl ¢ IMEpPCOHAIbHBIMU
JAHHBIMM W KOH(HJEHIMaIbHON HMH(OpManueil; HHCTPYKIHUU MO AETIONPOU3BOJCTBY; BO3MOKHOCTU U
OCOOCHHOCTH NPUMEHEHHs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOpMAIMOHHONW 0E30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvuvix s3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- ®enepanbHblil 3akoH 0T 27.07.2004 Ne 79-®3 "O rocymapcTBEHHON TpakKAaHCKOH ciyxOe
Poccuiickoit ®deneparun’;

- Kogekc »Tukm M ciayxeOHOro TMOBENEHHUs TOCYIAapPCTBEHHBIX TIPaXIAHCKUX —CIyXKalluX
denepanbHON HAIOTOBOU CITYX)ObI, yTBepkaeHHOoTO TiprikazoM ®HC Poccun ot 11.04.2011 Ne MMB-7-
4/260@;

- AIMUHUCTpaTUBHBIM pernameHT denepanbHOM HAJOrOBOW CIIYKObI MO MPEIOCTABICHUIO
rOCYJapCTBEHHOM YyCIyru 1o OecruiaTHOMY HWH(OPMHUPOBAHMIO HAJOTOIUIATENIBIIMKOB, YTBEpPIKIECHHBIN
npuka3zomM MunuctepcrBa puHancoB PO ot 02.07.2015 Ne 99m;

- O@epepanpublii 3akoH  Ne 140-®3 ot 08.06.15 «O m00pOBONBHOM JIEKJIapUPOBAHUU
¢bu3NyecKMMU JUIAMU aKTUBOB M CYETOB B OaHKaX M O BHECEHMM HW3MEHEHUH B OTJIENbHbIE
3aKOHOJaTeNbHbIE akThl Poccuiickon denepaunn»;

- Ilpuxaz ®HC Poccuu ot 16 centsops 2011 r. N MMB-7-3/576(@ «O0 yTBepKIeHUH TOPSIIKa




MPEIOCTABIIEHUSI B HAJIOTOBBIE OPTaHbl CBEACHUN O J0X0Aax (PHU3MYECKHX JHIL M COOOIIEHUH O
HEBO3MOXHOCTH yJepKaHHUs HAJIOTa M CyMMeE Hajiora Ha J1I0X0/bl (PU3HUECKUX JIMLL;

- IIpukaz ®HC Poccum ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxkacHNH MeToanuecKux
pEKOMEHIaLUil 10 OpPraHMU3alMM 3JEKTPOHHOIO JOKYMEHTOOOOpOTa IpPH MPEACTABICHUU HAJIOIOBBIX
JeKIapanuil (pacueToB) B AJIEKTPOHHOM (popMe Mo TeJIeKOMMYHUKAIIMOHHBIM KaHajaM cBsi3u"

- [Ipuxa3z ®HC Poccum ot 22.08.2017 N MMB-7-17/617@ "O06 yTBepxaeHUM NOPsAKA BEACHUS
JUYHOTO KaOMHETa HalororareabImKa';

- [Mpukaz ®HC Poccum ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"O6 yrBepknenun PermamenTta opraHumzanud pa®oThl € HAJOTrOIUIATENBIIMKAMU, IUIATEIbIIUKAMU
cOOpPOB, CTPaxOBBIX B3HOCOB Ha 00513aTeIbHOE IEHCHOHHOE CTPaxXOBaHUE U HAJOTOBBIMU areHTamu"

- Ilocranosnenue I[IpaButensctBa PO ot 12.12.2012 N 1284 (pexn. ot 31.03.2018) "OO6 ouenke
rpaxaanaMu 3¢ (HEeKTUBHOCTH 1€ATEIbHOCTH PYKOBOJIUTENEH TEPPUTOPHAIBHBIX OPraHoB (eaepanbHbIX
OpPraHOB UCIIOJHUTEIBHON  BJIACTU (MX CTPYKTYPHBIX MOAPA3/IEICHUI) U TEPPUTOPUAIBHBIX OpPraHOB
rOCy/IapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX pPETMOHANBHBIX OTAEICHHI) C y4eToM KauyecTBa
IIPEIOCTABIIEHUSI UMU TOCYJApCTBEHHBIX YCIYT, a TAK)KE O IPUMEHEHUH DPE3YyJIbTaTOB YKa3aHHOM OLEHKU
KaK OCHOBAaHMsSI Ui TPUHATHUS PELICHUHN O JOCPOYHOM MPEKPALIEHUH UCIIOJHEHUS COOTBETCTBYIOIIUMU
PYKOBOJIUTENSIM CBOMX JOJKHOCTHBIX 00s3aHHOCTEH".

- "Hanorogsrit konekc Poccuiickoii denepannmn;

- ITonoxxenne 06 MHCTIEKIIMH;

- [Tonoxenue 06 Otxene.

['ocynapcTBEHHBIN HATOTOBBIA MHCHEKTOP JOJKEH 3HATh MHbIE HOPMAaTUBHBIE MIPABOBBIEC aKThl U
CIIy’)keOHBIE JIOKYMEHTBI, PEryJIUpYIOIIME BOIPOCHL, CBSI3aHHbIE C OOJAacTbIO W BHJIOM €ro
npodecCHOHATEHOM CITy)KEOHOHU eI TeTbHOCTH.

Hnvie npogheccuonanvrvie 3HaHUA:

- OCHOBHBIE MOJIEJIN ¥ KOHIIEMIIUU FOCYIapCTBEHHON I'Pak1aHCKOM CITyKOBI;

- IOHATHE OpPraHU3aluu pabOThI C HAJIOTOIIATEeNbITUKAMU;

- IPUHIIMIIBI IETIOTIPOU3BOJICTBA;

Hanuyue ¢ynxyuonanvuoix 3nanui:

- IPUHIIUIIBI TIPEOCTABICHHS TOCYAapCTBEHHBIX YCIYT;

- IOPSJIOK, TPEOOBAHMUS, ATAIBI ¥ IPUHITUIIBI Pa3paOO0TKH U TPUMEHEHUS aIMHUHUCTPATHBHOTO
periameHTa;

- IOPAZOK MPEJOCTABIEHUS] TOCYJapCTBEHHBIX YCIYT B AJIEKTPOHHOU (opme

- HOPMBI 3TUKH U JI€JIOBOTO OOILEHUS;

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH ),

- YMEHHE MJIaHUPOBATh, PAllMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yNIbTaTa;

- KOMMYHHKAaTHBHBIC YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSAMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- 3HaHWe 3akoHojartenbcTBa Poccuiickoit denepanuy, HOPMATUBHBIX IIPABOBBIX  aKTOB
Poccuiickoit ®denepanuu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (pacCHOPSHKEHU) U MHCEM
®HC Poccuu, Ynpasnenus u MHcieknu Mo HarpaBieHHUIO OT/AeIa paboThl ¢ HAJOToIIaTelbIIuKaMH;

- 3HaHUE MOpsAKa paboThl cCo caykeOHON MH(pOpMaImeH, CIIyKeOHbIMH TOKYMEHTAMH W 3HAHUN
6a30BOro ypoBHs B 00;1acTH HH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

- MCII0JIb30BaHKE BO3MOXKHOCTEH MEXBEJOMCTBEHHOTO JIOKYMEHTO000pOTa.

Hanuuue ¢hynkyuonanvuvix ymenuii:

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENbCTBA Poccuiickoit
®denepaluu U JOKaIbHBIMU HOPMAaTUBHBIMU aKTaMH OpraHU3allNuu;

- pabota ¢ MH(POPMAIMOHHBIMU CHCTEMaMU U 0a3aMH JaHHBIX MO TEMATHKE OTnaeNia PaboThI C
HaJIOTOIUIATENbIUKAMM;

OcHoBHbIE TIPaBa U 00SI3aHHOCTH FOCYIAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, & TAKXKe 3aIPEThI U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIyx00#, KOTOpbIE YCTaHOBJEHBI B €ro OTHOLICHHUH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHO rpaxnaHckoi ciyxoe Poccuiickoit denepanun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodcennvix na Omoen, 20cyo0apcmeeHHblil HAl0208bll



UHCNeKmop 0053aH:

- IIpemocTaBisTh rOCYAapCTBEHHYIO YCIYTY IO OecrIaTHOMY MH(GOPMUPOBAHUIO (B TOM YUCIIE B
MUCBMEHHOW (OpME) HAJIOrOIIATENbIINKOB, IUIATEIbIIMKOB COOpPOB W HAJOrOBBIX AareHToOB O
JEWCTBYIOIUX HAJOrax u cOopax, 3aKOHOJATENbCTBE O HAJOrax M cOOpax W MPUHATHIX B COOTBETCTBUH C
HUM HOPMATHUBHBIX IPABOBBIX aKTaX, MOPSAKE HCYHUCIECHUS M YIJIaThl HAJOrOB U COOpOB, MpaBax u
0053aHHOCTSIX HAJIOTOIJIATEIBIIMKOB, HAJIOTOIUIATENBIINKOB, IUIATEIBIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, NOJTHOMOYUSIX HAJIOTOBBIX OPraHOB M UX JOJKHOCTHBIX JIMII;

- OcymecTBisTh NpPUEM, PETUCTPALMI0 ¥ BBOJ HAJIOTOBBIX JIeKJIapauuil (pacyeTon),
OyXrajaTepckoil OTUETHOCTU M UHBIX JOKYMEHTOB, CIYXalllUM OCHOBaHHEM JJI MCUUCIICHUS U YIUIATHI
HaJIOTOB, COOpPOB U JIPYrux 00s3aTeNbHBIX IUIATEXKeH B OroKeTHYIO cucteMmy Poccuiickoit denepanuu,
MIPEJICTABICHHBIX Ha OYMa)KHBIX HOCHUTENSIX HEMOCPEACTBEHHO (TIO IMOYTE) WM B AIEKTPOHHOU (hopme 1o
TKC;

- OCymIeCTBIATh COPTHPOBKY U MEpeaady HAJIOTOBBIX JCKJIapamnuii (pacyeToB), OyXTanTepcKon
OTYETHOCTHU M UHBIX JJOKYMEHTOB, CIy>KalllUM OCHOBAaHHEM JUIS HCYUCIICHUS U YIUIaThl HAJIOTOB, COOPOB U
IpyTrux o0s3aTeNbHBIX IJIaTeked B OrokeTHyro cucreMy Poccuiickoit ®@enepanuu, B ®KY «Hanor-
CepBuc» ®HC Poccuu wiu B otaensl MHCnekiuy;

- ®opmupoBaTh YBEIOMIIEHUS IpU NPEACTABICHUU JeKjIapauui (pacdeToB) TpeOyromux
YTOYHEHU WU TIPEJICTABICHHBIX HE 110 YCTAaHOBJICHHOH opMe (ycTaHOBIEHHOMY (hopMary) u nepeaaet
B OOIIMI OTAEN ISl HAIIPABJICHUS 3asSBUTEIIO 0 TI0YTE;

- OcyI1ecTBIATh MPUEM U BBOJ CBEICHHM 0 10X0AaX (PU3HMUECKUX JIUIL;

- UadopmupoBaTh HaJIOTOIJIATENBITUKOB 10 TeNe(OHY CIPpaBOYHOH ¢y 06l MHCHIEKINH;

- OCyIIeCTBISATh MOJKIIIOUEHUE HAJOTOIIATENbIINKOB - pu3nyeckux juil Kk aTepHeT — cepBucy
«JInuHbIi KAOMHET HAJIOTOIIATEIBIINKA TSI PU3UUECKHUX JIUIDY,

- OOecneunBaTh CBOEBPEMEHHOE W KAYECTBEHHOE BBINOJHEHUE TMOPYYCHHUI pPYKOBOJCTBA
WNHucnekuyu no Bonpocam, OTHOCALIUMCS K BEACHUIO OTAENA;

- Ocy1ecTBIATh aHATU3 BBOAUMON nHbopMaiuu B cuctemy D0/1;

- VMmerp HaBBIKH pabOTHI C TIEPCOHAIBHBIM KOMIIBIOTEPOM B ONEpalMoOHHOW cuctemMe MS
Windows, B BeIOMCTBEHHOM ITPOTPAMMHOM 00ECTIEYEHUH U CO CIIPAaBOYHO-TIPABOBBIMH CHCTEMAMHU;

- O0ecrieunBaTh IOCTOBEPHOCTD MOATOTOBICHHBIX JOKYMEHTOB;

- Co0ro1aeT HOPMBI CITYKEOHON ITUKHU U TUCIUILTUHBI,

- Ocyl1ecTBIATh BEICHUE AeIONPON3BOICTBA;

- [ToBBIIIaTH CBOO KBATH(PHUKAIHUIO.

Kpome moeo, 2ocyoapcmeennsiii Hano208biii UHCNEKMOp 00A3aH

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHNUS;

- co0moaTh ciykeOHbIN pacnopsanok MHcnekuy;

- cOOMI0aTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MacHOCTH;

- co0I01aTh TPEOOBAaHUS YTBEPKACHHON HMHCTPYKIIUH T10 I€JI0NPOU3BOACTBY B MHCIekmy;

- coOmoIaTh KOJEKC ATHKM W CIYKEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  TPa)KTaHCKHUX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh TOCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €oO00IIaTh MpPEICTAaBUTENI0 HAHMMATENSl O JIMYHOW 3aMHTEPECOBAHHOCTHU MPH MCIIOJHEHUU
JOJHKHOCTHBIX 00sI3aHHOCTEH, KOTOPast MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI TI0
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0/1aX, 00 UMYIIIECTBE U 0053aTEeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxoaax o cede
M 4IeHaX CBOEH CeMbH, a TakkKe CBEIEHUS O pa3MelleHHuH HHPopMaluu B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTn "MHTeprer";

- cobmromath TpeOoBaHMS 3aKOHOJaTenbcTBa Poccuiickoit denepanun, HOPMATHBHO MPABOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATUBHO TMPABOBBIX aKTOB, MPUKA30B (pacropsDKeHUI) U
nuceM OHC Poccun, VYmnpasnenus u HWHcnekiuu 1o HampaBieHUIo jAesTenbHoctd OTaena U o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY TOBEICHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHbBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparuu;



- UCIOJIHATh WMHBIE TMOPYYEHHUS U OCYLIECTBIATh MHbIE (DYHKIUHM MO MOPYYEHHUIO HAayaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEUIOKEHHUSI 10 COBEPIIEHCTBOBaHMIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
ApyruMu nojpaszzaenenusamu Mucnexknuy;

- IOKJIaipIBaTh pyKoBOACTBY Otaena 000 BceX BBIABIEHHBIX HEAOCTaTKax B IIpelesiax CBOEH
KOMIIETEHIINH;

- npenctaBiATe Otaen u MHcneknuoo nmo BONpPOCaM, OTHOCSIIMMCS K €r0 BEJCHHIO, B OpraHax
roCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C JOKYMEHTaMU, HEOOXOJUMBIMHU JUIs BBIIIOJIHEHUS BO3JIOXKEHHbIX Ha OTaen 3a1a4,
C JOKyMEHTaMH, OIpeIe/IAIOIMMU €ro ImpaBa U OOSI3aHHOCTH 10 3aMEIIaeMON JIOJKHOCTH
rOCYJapCTBEHHOM IPa)K1aHCKOM CITyKOBI, HA OPraHU3aLMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalInBaTh M MOJy4yaTh B YCTAHOBJICHHOM HOPsIKE HEOOXOANMBIE MaTE€pUaIbl IO BOIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHuu Otena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MNPO(ECCHOHAIBHOW CIIy)KEOHOH NeATENbHOCTH W JAPYTHMMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JINYHOE JIEJI0, C MaTepHajaMy JMYHOIO JieJia, a TaKKe Ha MPHOOILEeHHE K
JMYHOMY JIEJTy TMCbMEHHBIX O0BSICHEHUH U APYTHX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alIUTy CBOMX IIEPCOHAJIBHBIX JAHHBIX;

- Ha TIpo(heCcCHOHAILHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoii
®Oenepanuu;

- 3HAKOMUTBCA CO CBEJCHHUSMH, COCTABIISIOIIMMHU TOCYJAapCTBEHHYIO TaiHy, NpU HaJIU4YUU
0(hopMIIEHHOTr0 JI0TTyCKa K roCy1apCTBEHHOM TalHe;

- Ha TIEHCHOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCy1apCTBEHHOMN CITY>KOBI;

- Ha oObenuHEeHHe B MpodecCHOHAIbHbIE COIO3bl (accOLMalMU) A 3allUThl CBOMX IIpasB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE TOJIHOMOYMS, BXOJAIINE B KomneTeHuuo Otaena.

T'ocyoapcmeennvlii HANO206bII UHCNEKMOP 30 HEUCHONHeHUe Ul HeHaolledlcawee UCNOJHEHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBITh NpPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

Dppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
20CY0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMCs NO CIEOYIOWUM NOKA3AMENAM

- BBINIOJIHSIEMOMY 00bEMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPaTUBHOCTH BBINIOJHEHUS MIOPYUCHMUI;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualia, FOpUIMYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- IpodecCHOHaTbHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMATUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YeTKO OpPraHW30BbIBaTh U IUIAHUPOBAThH BBHIMOJHEHHE MOPYYEHHBIX 3a/laHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPYECKOMY IMOJAXOJY K pELIECHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULUATHUBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCJIEJICTBUSI CBOUX JEHUCTBUN, TPUHUMAEMBIX PEHICHUMN.

10.011e1 padoThl ¢ HAJOTOMJIATENbIIMKAMHU
JIOJDKHOCTD - CTapIIni CIENUAINCT 2 pa3psiia oT/Aena paboThl ¢ HAJIOTOIIATENbITUKAMH.

Hanuuue npogpeccuonanvrnozo oopazosanus.

Kesanugurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'Pa’kKAaHCKOW CIYKOBI WM CTaxy
paloTBhI 10 CIIENUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit @eneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOIHEHUIO




JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPaBUIT JEIOBOTO 3THUKETA, MOpsaKa paboThl ¢ oOpalleHHsIMUA Tpak[aH; MPABII
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUTHI; CIYXKeOHOTo pacmopsiaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW uH(OpManuel, mopsaka paboThl ¢ MEpCOHATBHBIMHU
JaHHBIMU W KOH(HIEHIMaIbHON HH(OpMaIueil; HHCTPYKIUU MO AETIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHsS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOinactu obecrieueHUs HH(POPMAIMOHHOW 0E30MacHOCTH,
JOJKHOCTHOTO PEryiaMeHTa.
Hanuuue npogheccuonanvruix snanuii:
B cdepe 3akononarenscrBa Poccuiickoit deneparuu:

- ®enepanbablii 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'paKIaHCKOW CIIyxOe
Poccuiickoit @enepanun";

- Komekc »3Tuku u choyKeOHOrO TMOBEACHHS TOCYJApPCTBEHHBIX TIPAKIAHCKUX CIY>KaIIHX
®denepanbHON HAIOTOBOU CITyXO0blI, yTBepkaeHHOTO TTprkazoM GHC Poccun ot 11.04.2011 Ne MMB-7-
4/260@;

- AnMuHUCTpaTuBHBIM pernameHT @enepanbHOM HAJIOroBOH CIIYKObl MO IPEIOCTABICHUIO
rOCy/IapCTBEHHON YCIYTH MO OecIuiaTHOMY HMH()OPMHPOBAHUIO HAJIOTOIJIATENBIINKOB, YTBEPXKICHHBIH
npukazoM Munucrepcrsa punancoB PO ot 02.07.2015 Ne 99w;

- @enepanpubiii 3akoH  Ne 140-®3 ot 08.06.15 «O n00GpOBONBHOM JEKIApUPOBAHUU
(GU3NYEeCKUMHU JIMIIaMHd aKTUBOB M CUETOB B OaHKax W O BHECEHHWH H3MEHEHHH B OTICIbHBIC
3aKoHoAaTenbHbIe akThl Poccuiickoit denepanuny;

- IIpukaz ®HC Poccuu ot 16 certsiops 2011 r. N MMB-7-3/576(@ «O0 yTBepKIIeHUU MOpPsIIKA
MPEIOCTABIIEHUS B HAJOTOBBIE OPTaHbl CBEACHUN O J0X0AaX (PHU3UYECKHX JIMI M COOOIICHUU O
HEBO3MOXKHOCTH yJEpKaHHS HAJIOTa M CyMME HaJIoTa Ha JOXOAbI (PM3NUECKUX JIHIL;

- Ilpukaz ®HC Poccuu ot 31.07.2014 N MMB-7-6/398@ "OO6 yrBepxkneHuun MeToauueckux
pPEKOMEHIaluii [0 OpraHMU3alMM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa NpH MNPEACTABIEHUU HaJIOrOBBIX
JeKIapanuil (pacueToB) B 3JEKTPOHHOUN opMe Mo TeNeKOMMYHUKAIIMOHHBIM KaHallaM CBSI3H"

- [Ipuka3 ®HC Poccun ot 22.08.2017 N MMB-7-17/617@ "O06 yTBepxaeHUH MOPsiIKa BEIEHUS
JTUYHOTO KaOMHeTa HaIororiaTeabImKa';

- [Mpukaz ®HC Poccum ot 09.09.2005 N CAD-3-01/444@ (pen. ot 13.02.2018)
"O6 yrBepkneHuun PermamenTta opraHuzanuu paboThl € HAJIOTOIUIATENBIIMKAMH, TUIATENbIUKAMU
cOOpOB, CTPAaXOBBIX B3HOCOB Ha 00513aTeIbHOE IEHCHOHHOE CTPaxOBaHUE U HAJIOTOBBIMU areHTamu"

- IloctanoBnenue [IpaBurensctea PO ot 12.12.2012 N 1284 (pen. ot 31.03.2018) "OG6 onenke
rpaxaaHaMu 3¢ (HEeKTUBHOCTH JI€ATEIbHOCTH PYKOBOJIUTENEH TEPPUTOPHANIBHBIX OPraHoB (eiepanbHbIX
OpPraHOB UCIIOTHUTENBHON  BIAacTU (MX CTPYKTYPHBIX MOAPA3/ICICHHI) U TEPPUTOPUAIBHBIX OpPraHOB
TOCYAapCTBEHHBIX BHEOIO/DKETHBIX (OHAOB (MX PETHOHAIBHBIX OTICJICHHI) C YYEeTOM KadecTBa
MPEIOCTABIICHUSI UMU TOCYAAPCTBEHHBIX YCIYT, a TAK)KE O MPUMEHEHUH DPE3yJIbTaTOB YKa3aHHOU OIEHKU
KaK OCHOBAHHMS ISl TIPUHSTHS PEIICHUH O IOCPOYHOM MPEKPANICHUN HCTIOIHEHHSI COOTBETCTBYIOIIUMHU
PYKOBOJIUTENSIM CBOUX JOJKHOCTHBIX 00si3aHHOCTEH".

- "Hanorogeriit konekc Poccuiickoit @enepannmny;

- [Tonoxxenne 06 Mucnekuuy;

- [Tonoxxeuune 06 Otaene.

Crapmuii cienuanucT 2 pa3psijia 10 KeH 3HaTh HHbIE HOPMATUBHBIE TIPABOBBIE aKTHI U CIIY)KEOHBIC
JIOKYMEHTBI, PEryJIHpYyIOIIHe BOIMPOCH], CBA3aHHbIE C OOJACTbI0O M BHUJIOM €ro mnpodeccuoHaIbHOU
CITy>K€OHOM eI TeTbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- OCHOBHBIE MOJIETIM U KOHIIETIIIUH FOCYIapCTBEHHOMN TPaXKAaHCKOM CTyKOBbI;

- IOHATHE OpraHU3aluu paboThl C HAJIOTOMJIATENbIIMKAMU;

- IPUHIIMIIBI IETIOTPOU3BOJICTBA;

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IPUHIIMITBI TIPEJOCTABIICHHS TOCYAaPCTBEHHBIX YCIYT;

- IOPSAJIOK, TPEOOBAHMUS, ATAIBI ¥ IPUHIIUIIBI Pa3pabOTKH U MPUMEHEHUS aIMUHUCTPATUBHOTO
permamenTa;

- IOPSIIOK MPEIOCTAaBIEHUSI TOCYAApCTBEHHBIX YCIYT B 3JIEKTPOHHOHN opMme



- HOPMBI 3TUKH U JIEJIOBOTO OOILIEHUS;
Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICTUTh CUCTEMHO (CTpaTeTHUeCcKH ),

- YMEHME [JIaHUPOBATh, PAllMOHAIBHO UCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUraTh Pe3yibTaTa;

- KOMMYHHMKAaTUBHbIE YMEHUS;

- YMEHHE YIPABIATH U3MEHEHUSIMU.

Hanuuue npogheccuonanvruvix ymenuii.

- 3HaHME 3aKoHojarenbcTBa Poccuiickoit denepanuy, HOPMATUBHBIX IIPAaBOBBIX  AKTOB
Poccuiickoit denepanuu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (PACHOPSIKEHU) U MHCEM
®OHC Poccun, Yrpasnenus u MHCIIEKIIUU 110 HaMPaBJICHUIO OT/ea paboThl ¢ HAJIOTOIUIATEIbIITUKAMU,

- 3HaHHE MOpsiIKa paboOThI CO CIy:keOHOM MH(pOpMaLHe, CITy)KeOHBIMH TOKYMEHTaMU U 3HaHUN
6a30BoOro ypoBHs B 001acT HH(GOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

- NCTIOJIH30BAHUE BO3ZMOXKHOCTEH MEXBEIOMCTBEHHOTO JJOKYMEHTOO00POTA.

Hanuuue gpynxyuonanohvix ymenuii:

- XpaHeHHE JJOKYMEHTOB B COOTBETCTBUH C TPEOOBaHUSIMH 3aKOHOIATeNbCTBAa Poccuiickoit
®denepanuny U JOKaIbHBIMU HOPMAaTUBHBIMU aKTaMH OpPraHU3alINu;

- pabora ¢ nH(GOPMAIIMOHHBIMHI CUCTEMaMH B 0a3aMH JaHHBIX 10 TEMAaTHKE OT/ena paboThl ¢
HaJIOrOIUIaTebIIUKAMM;

OcHoBHbI€ IpaBa U 0053aHHOCTH CTApPILEro CIENUANNCTa 2 pa3psiia, a TAKKE 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAXKIAHCKOH CITY:K00ii, KOTOPbIE YCTAHOBJICHBI B €r0 OTHOIICHUH,
IpelycMOTpeHbl cTatbsimu 14, 15, 17, 18 @enepanbHoro 3akona ot 27.07.2004 Ne 79-03 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B yensax peanuzayuu 3a0au u pynkyuil, 6o3nodicennvix na Omoen, cmapuiutl cneyuaiucm 2
paspsaoa 0o6s3am:

- IlpenocTaBisaTh roCy1apCTBEHHYIO YCIYTy IO OecIIaTHOMY HH(GOPMHUPOBAHUIO (B TOM YHCIIC B
MUCBMEHHOMN (hOpME) HAJIOTOILIATEIIUKOB, IUIATEIBIIUKOB COOPOB U HAJOTOBBIX ar€HTOB O
JEMCTBYIOLIMX Hajorax u coopax, 3aKOHOJIaTENIbCTBE O HajJorax U cOopax M MPUHATHIX B COOTBETCTBHUHU C
HUM HOPMAaTHBHBIX MPABOBBIX aKTaX, MOPSAIKE UCUUCICHUS U YIUIATHl HAJIOTOB M COOPOB, MpaBax
00513aHHOCTSIX HaJOTrOIJIATEIbIINKOB, HAJOTOIIATENbIINKOB, MJIATENILIIUKOB COOPOB U HAJIOTOBBIX
areHTOB, IIOJIHOMOYUSX HAJIOTOBBIX OPTaHOB U UX JOJKHOCTHBIX JIMII;

- Ocyl1ecTBIAATh NPUEM, PETUCTPAIMIO U BBOJ HAJIOTOBBIX JeKIapaluii (pacueToB),
OyXrajaTepcKOil OTUETHOCTH U MHBIX JIOKYMEHTOB, CITy>KaIllUM OCHOBAHUEM JUIsl UCUUCIICHUS U YIUIAThI
HaJIOroB, COOPOB U APYTUX 00s3aTeNbHBIX MJIaTeKeN B Or0keTHYI0 cucteMy Poccuiickoit denepannu,
MPEJCTAaBICHHBIX HAa OYMa)KHBIX HOCUTEISX HEMOCPEACTBEHHO (10 MOYTe) UM B AJIEKTPOHHOM hopMme 1o
TKC;

- OcyuiecTBIATh COPTUPOBKY U Mepelauy HaJOrOBbIX JAeKIapauil (pacyeToB), Oyxraiarepckon
OTYETHOCTHU M UHBIX JJOKYMEHTOB, CIIYXalllUM OCHOBAaHHUEM JJIl UCUUCIICHHS U YIUIaThl HAJOroB, COOPOB U
Apyrux o0s3aTeNbHBIX MJIaTexel B OrokeTHyo cucteMy Poccuiickoit @enepanuu, B PKY «Haor-
CepBuc» ®HC Poccun nim B otaensl UHCHeKImny;

- @opMHpOBAThH YBEJAOMIICHHUS IPH MPEACTABICHUH JeKIapaluii (pacueToB) TpeOyromux
YTOYHEHHH UM MPEACTABIEHHBIX HE 110 YCTaHOBIEHHOU (popme (ycTaHOBIEHHOMY (hOpMaTy) U epenaeT
B OOIIMI OTIEN ISl HAlPaBJICHHUs 3asBUTEIIO MO TOYTE;

- Ocy1ecTBIATh MPUEM U BBOJI CBEACHHM O 10X0AaX (PU3MUECKUX JIUIL;

- UndopmupoBaTh HaOroMmIaTeIbIUKOB 110 Tele(OoHyY CIpaBOYHOM ciyxO0b1 MHCHeKumy;

- Ocy1ecTBIAATh MOJKIYEHNE HAIOTOIIaTEeIbIIMKOB - (pu3nuecKux Jul K HTepHeT — cepBUCy
«JIn4HBIN KaOWHET HANTOTOIIATEeNbIINKA AT (PUBNIESCKUX JTHIDY;

- OGecnieunBaTh CBOEBPEMEHHOE U KaU€CTBEHHOE BHITIOJTHEHUE MOPYUEHUN PYKOBOACTBA
WMHcneknunu no Bonpocam, OTHOCAILIMMCS K BEACHHIO OTAENA;

- Ocy1ecTBIATh aHATU3 BBOAUMON nHpopMaiuu B cucremy D0/1;

- ImeTb HaBBIKHM pabOTHI ¢ IEPCOHATBHBIM KOMIIBIOTEPOM B ONEPALMOHHON cucteme MS
Windows, B BEJOMCTBEHHOM MPOrPaMMHOM OOECIIEYCHUH U CO CITPABOYHO-TPABOBBIMH CHCTEMAMHU;

- O6ecneunBaTh T0CTOBEPHOCTh MOATOTOBIEHHBIX JOKYMEHTOB;

- Co06uro/1aeT HOPMBI CITYKEOHON 3TUKHU U JUCIUILINHBL,

- Ocyl1ecTBIATh BEACHUE JEIONPON3BOCTBA;

- [ToBBIIIaTH CBOIO KBATH(PHUKAIHUIO.



Kpome moeo, cmapwuii cneyuanucm 2 paspsoa 00s3au:

- o0ecrieynBaTh COXPAHHOCTH CIYKEOHOTO YIOCTOBEPEHUS;

- coOroIaTh CITy)keOHBIN pacniopsanok MHcekuu;

- cOOMIOIaTh MpaBUJIa U HOPMBI OXPaHbl TPy U TEXHUKU OE30MMaCHOCTH;

- co0moaTh TPeOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JI€I0NPOU3BOICTBY B HCIeKknu;

- COOMIOIATh KOJIEKC ATUKHU U CITY>KEOHOTO MOBEACHUS TOCYIAPCTBEHHBIX TPAKIAHCKUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TOCYIAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAaHIEMYIO 3aKOHOM TalHy, a TaK)Ke HE
pasriiamarh CTaBlINE €My U3BECTHBIMU B CBS3H C UCIIOJIHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH CBEICHUS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- cOO0IIATh MIPEICTAaBUTENI0 HAHUMATENS O JINYHOW 3aMHTEPECOBAHHOCTH IIPU UCIIOIHEHUN
JOJKHOCTHBIX 00S13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(PIUKTY UHTEPECOB, IPUHUMATh MEPHI 10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPE/ICTABJIATH B YCTAHOBIEHHOM IOPSIJIKE MPEAYCMOTPEHHbIE (heIepabHBIM 3aKOHOM CBEJICHUS
0 JI0X0J1aX, 00 UMYIIECTBE U 0053aTeIHCTBAX MMYIIIECTBEHHOTO XapaKTepa, CBEICHUS O pacxojax o cede
U 4JieHaX CBOEH ceMbH, a TAK)Ke CBEJICHUS O pa3MelleHny nHpopMaluu B ”HGOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHet";

- cobmonaTh TpeboBaHus 3aKkoHOAaTeNbCTBa Poccuiickoit denepanny, HOpMATUBHO MPABOBBIX
akToB Poccuiickoit @enepannu, Jpyrux HOpMaTUBHO IIPABOBBIX aKTOB, IPUKA30B (PaclopsLKeHU) U
nucem ®HC Poccun, Ynpasnenust 1 HcnieKuy no HanmpaBieHUIo AesTebHoCcTH OTaena u o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOMI0JaTh OTPaHUYCHHUS, BBITIOIHATH 0053aTeNbCTBA U TPEOOBAHUS K CIIY>KEOHOMY TOBEJIEHUIO,
HE HapylIaTh 3alpEThl, YCTAHOBJIIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCTIOJIHATH UHBIE TOPYUYEHUS U OCYIIECTBIISITh UHbIE (PYHKIIMHU IO MOPYYCHUIO HAYaIbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTbH MPEIOKEHUS 110 COBEPILIEHCTBOBAHUIO paboThl OTena U 1o B3auMOJICHCTBUIO C
IpYruMu nojpasaenenusmu MHcneknuu;

- TOKJIaJbIBaTh PyKOBOACTBY OTAena 000 BceX BBISIBICHHBIX HEAOCTAaTKaX B Mpeaenax CBOei
KOMITETCHIIHH;

- npeacTaiaaTe Otaen u MHCHeKnro no BOpocaM, OTHOCSIIIMMCS K €r0 BEJIEHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, He0OOXOIMMBIMHU JUISI BHITIOTHEHUS BO3JIOKEHHBIX HAa OTen 3a1ady,
C IOKyMEHTaMH, OTIPEACIAIOIMMU €r0 MpaBa U 00513aHHOCTH M0 3aMeIaeMOM TOMIKHOCTH
rOCy/1IapCTBEHHON TPa)kIaHCKOH CITYy>KOBI, HA OPTaHU3AIIMOHHO-TEXHUYECKHUE YCIOBUS, HEOOXOAUMBIE TS
WICTIOTHEHUST UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3aMpanIuBaTh U MOJIy4aTh B YCTAHOBIEHHOM IMOPSIIKE HEOOXOAUMBIE MaTEPHAIIbI 110 BOTIPOCAM,
OTHOCAIIUMCS K KoMmriereHuuu Ot/ena;

- 3HAKOMHTHCS C OT3BIBAMHU O MPOPECCUOHANBHOMN CITY>KeOHOM JesITeNbHOCTH U IPYTUMH
JOKYMEHTaMHU J10 BHECEHHSI X B JINYHOE JIeJI0, C MaTepualaMy JMYHOTO Jiefia, a TaKXKe Ha MPHOOIIeHNE K
JTUYHOMY JIeNTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTYy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha IPo(heCCUOHATTLHOE Pa3BUTHE B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOJATeNLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEJICHUSMH, COCTABIISIOIIUMH F'OCYJaPCTBEHHYIO TallHY, P HAJTUYHHU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECTeYeHHEe C YUETOM CTaXka FOCYAapCTBEHHON CITYKOBbI;

- Ha 00beIMHEHNE B TPO(ECCUOHATIBHBIE COIO3bI (ACCOLMALIMN) /AJISl 3aLIUTHI CBOUX MPaB,
COLIMAJTILHO - PKOHOMHUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIIECTBIIATh HHBIC TTOJTHOMOYHS, BXOIAIINE B KOMITeTeHIHIO OTaena.

Cmapwuii  cneyuarucm 2 paspada 3a HEUCHOJIHeHUe UlU HeHaoaedxcaujee UCNONHeHUe
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoJarenbcTBOM Poccuniickoit denepanmu.

dppexmusnocmv  u - pe3yrbMmamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCMU
cmapwuti cneyuanucm 2 paspaoa 0YeHusaemcs no Cledyouwum noKa3amenim

- BBINOJHSAEMOMY 00beMy pabOoThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO



paboTOCITOCOOHOCTH B AKCTPEMAIBHBIX YCIOBHIX, COOIIOICHHUIO CITYKEOHOM TUCIIUTITNHBI;

- CBOCBPCMCHHOCTH U OIICPATUBHOCTH BbIITIOJIHCHHA HOpy‘-ICHPIfI;

- Ka4ecTBY BBINOJHEHHOI paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJIECHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHUIO MaTepualia, FOPUIMIECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHIO 3aKOHOJIATENBHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CHOCOGHOCTI/I YCTKO OPraHMU30BbLIBATL U IIJIAHUPOBATH BBINMOJHCHUC IMMOPYUYCHHBIX 3az[aHm”1,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY TOJAXOJY K pELICHUIO IOCTABJIEHHBIX 3a/lady, aKTUBHOCTU W WHHUIMATHBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/1IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBUSI CBOUX ACHUCTBUM, IPUHUMAEMBIX PELICHUN.

11.011e1 aHATUTHYECKOH PA0OTHI U PACYETOB € OI0IKETOM
JIOJDKHOCTB - CTapiIuii TOCYAapCTBEHHBIM HAJIOTOBBI MHCIEKTOP OTAeNa aHATUTHYEeCKOW pPalOoThl U
pacyeToB ¢ OIOKETOM.

Hanuuue svicuieco oopazosanus.

Ksanughuxayuonnvie mpebosanus k cmadxicy TOCYIAPCTBCHHOW TPaKTAHCKOW CITYXKOBI WIH CTaxy
paboTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturynum Poccuiickoin ®deneparuu,
3aKOHOJATENhCTBA O MPOTHUBOJCHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTHTYIIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoit denepanum, nocraHoBieHuit [IpaBurennscTBa
Poccuiickoit ®denepanuny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCHOJHEHUIO
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (efepalbHOW ToCyIapCTBEHHOU
IPaXIAHCKOW CITY>KOBI; MpaBUII JEIOBOrO 3TUKETA, MopsiaKka paboThl ¢ 0OpallleHUSIMU TPakKJaH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
WHcnekiuy; mopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboThl ¢ TMEpPCOHATbHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIueil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEJIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HWH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

— Hanorossiit kogekc Poccniickon denepannu;

— bromxernsiii konekc Poccuniickoit denepanuu;

— 3akon Poccuiickoit ®@enepammu ot 21 mapra 1991 r. Ne 943-1 «O HamOroBBIX OpraHax
Poccuiickoit ®eneparumy;

— @denepanbHblii 3ak0H OT 6 OKTAOps 1999 1. Ne 184-®3 «OO6 o0O0mMX MPUHIMIIAX
OpraHu3alM 3aKOHOJATENbHBIX (IIPEICTABUTENbHBIX) U HUCIOJHUTENbHBIX OPraHOB TOCYJapCTBEHHOMN
BIacTu cyonekToB Poccuiickoit denepanuny;

— @enepanbHbiii 3akoH Poccuiickoit ®enepauun ot 27 wurons 2006 r. Nel52-d3 «O
MEPCOHAIIbHBIX TAHHBIXY;

— ®enepanbubnii 3akoH oT 27 uronst 2010 r. Ne 210-®3 «O06 opraHu3anuy MpeaoCTaBICHHS
roCy/lapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

— Vka3 Ilpesupenra Poccuiickoit ®enepaumn ot 11 aBrycra 2016r. Ne403
«O06 OCHOBHBIX HampaBICHUAX PA3BUTUS TOCYAAPCTBEHHOM TIpaxJaHCKoW ciyxO0bl Poccuiickoii
®enepanun Ha 201672018 roas»;

— nocranoBienue [IpaButenbcrBa Poccutickoit @eneparuu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxaennu [lomoxxennst o eaepanbHON HATOTOBOM CITyKOe»;

— npuka3 Munopuna Poccun ot 2 utonsg 2012 r. Ne 99H «AJIMUHUCTPATHBHBIA periiaMeHT
denepanbHOM HAJOTOBOM CIYXObI MO MPEJOCTaBICHUIO TOCYIAPCTBEHHOH YCIyrM Mo OecriaTHOMY
nH(pOPMHUPOBAHUIO (B TOM YHKCJIE B MUCBMEHHOU (pOopMe) HATOTOTUIATENbITUKOB, TUIATEIBIIMKOB COOPOB U
HAJIOTOBBIX areHTOB O JACUCTBYIOLIMX Hajlorax M cOopax, 3aKOHOAATENbCTBE O Halorax u cOopax H




NPHUHATBIX B COOTBETCTBHHM C HUM HOPMATHUBHBIX IPABOBBIX aKTaX, MOPSAKE WCUUCICHHS M YILIATHI
HAaJIOTOB " C60pOB, npaBax u O6H33HHOCTHX HaJIO0IroIIaTCIIbINUKOB, INIATCIIBITNKOB C60pOB 1 HAJIOT'OBBIX
areHTOB, MOJHOMOYUSX HAJIOTOBBIX OPTaHOB M MX JOJDKHOCTHBIX JIMII, @ TaK)Ke MO TMPUEMY HAIOTOBBIX
JeKJapaiuil (pacueToB)».

npukaz Munduna Poccum ot 1 wumrons 2013 r. Ne 650 «O06 yTBepkaecHUN YKa3zaHUH O TOPSIKE

MpUMeHeHus 00 KeTHOM Kiaccudukauu Poccuiickoit denepanuny;

npuka3 Munpuna Poccun ot 12 nosiOpst 2013 1. Ne 1070 «OO0 yTBep:KIeHHM MPaBHI yKa3aHUs

nHpOpMaLMU B PEKBU3UTAX PACIOPSIKCHUH O MEpeBOJie ICHEKHBIX CPEJCTB B YIUIATy IUIATE)KEH B

OropKeTHYIO cuctemy Poccuiickoit deneparuny;,

npuka3z ®HC Poccum ot 18 stuBaps 2012 r. Ne SIK-7-1/9@ «O6 yrBepxkaeHuu Enunbix TpeOoBaHuii

K OPSAAKY (hOpMHUPOBaHUS HHPOPMALMOHHOTO pecypca «PacueTsl ¢ 010PKETOM» MECTHOTO YPOBHS»;

npukaz ®HC Poccun ot 29 nHos6ps 2016 r. Ne MMB-7-1/644@ «OO0 yTBep)KIE€HHUH COCTaBa

PEKBU3UTOB HH(OpPMALIMOHHOTO pecypca «PacueTsl ¢ 6romxeToM» deepaabHOro YPOBHS Y,

npukaz ®HC Poccun ot 29 HosOps 2016 r. No MMB-7-1/645@ «OO6 yTBep»KIACHHH COCTaBa

PEKBU3UTOB WH(POPMAIIMOHHOTO pecypca «PacdeTsl ¢ 010/PKeTOMY pErnOHAIBLHOTO YPOBHSY;

npukaz ®HC Poccum ot 9 ¢despans 2016 r. Noe MMB-7-1/65@ «OO6 opranuzanuu padoOThI 10

BeJleHUI0 PeecTpoB HAYMCIIEHHBIX U MOCTYMUBIIUX J0XOIOB OIOJKETOB, anMUHUCTpUupyeMbix GHC

Poccuny;

npukaz ®HC Poccun ot 25 uronsg 2017 r. Ne MMB-7-22/579(@ «O0 yTBepkIeHUU MOpsiiKa pabOThI

HAJIOTOBBIX OPTaHOB C HEBBISICHEHHBIMU TIIATEKAMU.

npuka3 Munduna Poccun Ne 651, ®HC Poccun Ne MM-3-1/295@ ot 30 uronst 2008 r. «O6

YTBEP)KJICHUH TMEPHOANIHOCTH, CPOKOB M (HDOPMBI MpPEACTAaBICHUS WH(OPMAIMA B COOTBETCTBUU C

[IpaBmiamMu B3auMOJICHCTBHUSI OPraHOB TOCYJApPCTBEHHOM BIacTH cyObekToB Poccuiickoit @eneparumn

U OpraHOB MECTHOTO CaMOYIIPaBJICHUS C TEPPUTOPUAIBHBIMM OpraHamMu (¢eaepajbHOro opraHa

WCIOJHUTENIBHOM BIACTH, YIOJTHOMOYEHHOTO 10 KOHTPOJIIO U Haa30py B 00JIaCTH HAJIOTOB U COOPOB,

yTBEpKACHHBIMU nocTaHoBieHUeM [IpaBurensctBa Poccuiickoit @enepanuu ot 12 asrycra 2004 r.

Ne 410»;

npukaz ®HC Poccum or 21 Hos6ps 2017 1. Ne MMB-7-22/964@  «O0 yTBepkIeHUU

uHpopmanoHHoro pecypca «IlepcoHuPpUIIPOBAHHBINA YUET;

npukaz3 ®HC Poccunm or 28 HosOps 2017 r. Ne MMB-7-22/989@  «O06 yTBepxkIeHUH

nH(popManoHHOro pecypca «KypHall ydeTa HEHaJIOTOBBIX JI0XOA0B M TOCYIapCTBEHHOM MOILTUHBI»

Y TIOpSZIKA €T0 3aMOTHEHUS Y,

nucbMo OHC Poccum ot 26.06.2017 Nel'/[-4-12/12190@ «O nanpaBnenun BpemeHHOro mopsiaka

nposeneHuss THO pabot no TexHuuyeckoit koppektupoBke cseneHuil 0 ®JI, o0bexTax coOCTBEHHOCTH

u ciusHun/nepenogunHenun/pasaenennn  KPCh npu  BbIsIBIEHHH Cly4aeB MHOXKECTBEHHOTO

npucBoenus MHH, o6bennHenus JaHHbIX 0 Ipyrux (pu3nueckux junax Ha oqHom OUJ nunay»
Crapmuii TOCYJapCTBEHHBIN HAJIOTOBBIA HMHCIEKTOP JOJKEH 3HAaTh WHBIE HOPMATHBHBIE

IMPaBOBBIC AKTBI U CJ'IY)K66HBIG JOKYMCHTHI, PETryJIMPYIOIIHUE BOIIPOCHI, CBA3aHHBIC C 00J1aCThIO U BUIOM
ero npodeCCHOHATBHON CITY)KEOHOU e TEIbHOCTH.

Huvie npogheccuonanvrvle 3HaHus.

- IPUHIUIB POPMHUPOBAHUS CTATUCTUYECKON HAJIOTOBOM OTUYETHOCTH;

- IOPSZIOK TPUMEHEHUS 010 KeTHOM Kitaccudukanuu Poccuiickoit deneparuu;

- KJIacCU()MKaLMs HAJIOTOB MO YPOBHAM OIOJIKETHOM CUCTEMBI;

- cllelualbHbIE HAJIOTOBBIE PEKHUMBI;

- QJIEMEHTHI HAJTOT000JI0KEHUSI.

- OCHOBBI 5KOHOMUKH, (PMHAHCOB U KPEAUTa, OyXTaJTepCKOro 1 HaJOrOBOTO YUETa;

- OCHOBBI HaJIOTOOOJIOKEHHUS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHUH;

- IPUHIUIBI GOPMHUPOBaHUs 010 KeTHON cucTeMbl Poccuiickoit deneparui;

- MPUHIUIIB (HOPMHUPOBAHKS HAIOTOBOM cucTeMbl Poccuiickoit Denepannu;

- IPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHHUSL.

- 3HaHue rocygapctBeHHbIX yeiayr ®HC Poccuu;

- 3HaHME KpUTEPUEB KauecTBa MpeocTaBiaeHus rocygapcrseHnbix yeayr ®HC Poceun;

- 3HaHHE MOPSIKA OpPraHu3aIuy paboThl Mo OecrIaTHOMY HH(POPMUPOBAHHUIO (B TOM uHCIe B
MUCHMEHHON (hopMe) HAIOTOIIIATENBIINKOB, IJIATEIBIIMKOB COOPOB M HAJOTOBBIX areHTOB O



JEUCTBYIOIMX HaJorax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cOopax M O NPUHATHIX B
COOTBETCTBUM ¢ HUM HOPMAaTHBHBIX IIPaBOBBIX aKTaX, MOPSIKE UCUMCIICHUS U YIUIaThl HAJIOTOB U
cOOpoB, mpaBax M OOA3aHHOCTSAX HAJOTOIUIATENBUIMKOB, MJIATEIbIIMKOB COOPOB M HAJOTOBBIX
areHTOB, IIOJITHOMOYHUSAX HAJIOTOBBIX OPTaHOB U MX JOJKHOCTHBIX JIUI;

- noHsatue «MHauBUAYyalbHOE HMH(MOPMUPOBAHME» — IMPH OOpAIIEHUU HAJIOroNjaTesbluKa B

HAJIOTOBBIN OpraH JUYHO (Yepe3 MpeCTaBUTEN), 10 TeJae(OoHy, 10 IoYTe, B 3JEKTPOHHOH (opwme;

- PACCMOTPEHNE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENbIIUKOB B JOCY1€OHOM MOPSJIKE.

Hanuuue ¢pynxyuonanvuvix snanui:

- IPUHLIMIIBI IIPEJOCTaBICHNS TOCYAAPCTBEHHBIX YCIYT;

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIIYT;

- IOPSI0K, TPeOOBaHUS, 3TANbl U MPUHIMIBI Pa3pabOTKH UM MPUMEHEHUS aJIMHHHUCTPATUBHOTO

periaMeHTa (B TOM 4YHuClie aIMUHUCTPATUBHOIO PETJIAMEHTA);

- IOPSA0K PEOCTABICHHUS] TOCYJApCTBEHHBIX YCIYT B JIEKTPOHHOHU (opme;

- IOHATUE U IPUHIUIBI PYHKIIMOHUPOBAHMS, HA3HAUEHHE [TOpTalla FOCY1apCTBEHHBIX YCIIYT;

- IIpaBa 3asiBUTEJIEH IIPU MOJIYYEHUN FOCYAApPCTBEHHBIX YCIIYT;

- 00513aHHOCTH TOCYIaPCTBEHHBIX OPraHOB, PEIOCTABIIAIOIINX FOCY1apCTBEHHbBIE YCIIYTH;

- CTaHAAPT NPEJOCTaBICHUS] FOCYIaPCTBEHHON yCIyru: TpeOOBaHUs U MOPSIOK pa3padOTKU

Hanuuue 6a3z06vix ymeHui:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHUE IJIAHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BpeMs U IOCTUTaTh PE3yJIbTaTa;

- KOMMYHUKaTHUBHbIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSAMHU.

Hanuuue npogeccuonanvnvix ymeHuii:

- IpaKTUKa paboThl ¢ UHHOPMAIIMOHHBIMU PECYpPCaMU 110 HarpasiieHHIo «PacueToB ¢
OI0DKETOMY;

- IPaKTHUKA paboOTHI 10 BEJCHUIO KapTouek PacueToB ¢ O010/KeToM;

- y4acTue B MEPONPUATHSAX 0 YTOUHEHUIO MJIaTeKeH, OTHECEHHBIX K pa3psAay HEBBIICHEHHbIX
MIOCTYIIJICHUH;

- y4acTue B COBEPIIEHCTBOBaHUH (OPM U MOPs/IKA 3aTIOTHEHUS pacOpsKEHUH O TIepeBoie
JICHEeXHBIX CPEJICTB B OO/ KETHYIO cucTeMy Poccuiickoii deneparum;

- obecnieueHne GOpMHUPOBAHUS U aKTyaTbHOCTH PeecTpa HCTOUYHUKOB 10X0/10B Poccuiickoi
denepanyy B rocyJapCTBEHHON MHTETPUPOBAHHOM CUCTEME YIpaBiIeHHs 00IeCTBEHHBIMHU (PUHAHCAMU
«INEKTPOHHBIN OIOJIKET;

- OCYILIECTBJIEHUE KOHTPOJISI pabOThI CEPBUCOB, Pa3MELICHHBIX Ha opuuuanbHoM caiite PHC
Poccun B yacTu akTyanbHOCTH MH(POPMAIH, HEOOXOIMMOM JIsl IEPEUNCIICHUS MTIaTeXEN;

- ydacTMe B MOJEpPHHM3AllMd WHTEPHET CEPBHCOB, COAEPXKALUIMX HHPOPMALUIO U3
nH(pOpMaLMOHHOTO pecypca «PacueTsl ¢ OI0AKETOM.

Hanuuue ¢hynkyuonanonvix ymenuii:

- pacCMOTpEHHE 3aMPOCOB, XOIaTANCTB, YBEIOMIICHHH, 5KaJl00;

- BbljIaya pa3pelieHHid, 3aKII0OYeHNH, JIMIEH3UH, CBUIETENbCTB, CEPTUPUKATOB, yIOCTOBEPEHHIA,
MIaTEHTOB, HAIIPaBICHUM W JPYrUX JOKYMEHTOB IO pe3yjbTaTaM IpPEAOCTaBICHUs TOCYIapCTBEHHOU
yCIIyTH;

- (hopmupoBaHue U BeIeHNE PEECTPOB, KaJAaCTPOB, PETUCTPOB, IIEpPEUHEH, KaTajaoroB, JUIEBBIX
CUETOB JJIs1 00ecTIeYeHNs] KOHTPOJIbHO-HA30PHBIX ITOJIHOMOYHNH;

- IpUeM, y4eT, 00padoTKa U perucTpanusi KOppecrnoHAeHIINN, KOMIUIEKTOBaHUE, XPaHEHUE, YUeT
Y UCTOJIb30BaHUE APXUBHBIX IOKYMEHTOB, COCTaBIEHUE HOMEHKIJIATYPHI €.

OcHoBHbIE ITpaBa U 00513aHHOCTH CTAPIIETO TOCYJApPCTBEHHOTO HAJIOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl U TpeOOBaHMsI, CBSI3aHHbIE C TPaXKJAHCKON CITy»K00i, KOTOpbIE YCTaHOBIJIEHBI B €T0 OTHOILICHHUH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit @enepauun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u @ynxyui, 8osnodxcennvix nHa Omoen, cmapuuili 20Cy0apCcmeeHHblil
HAN0206blll UHCNEKMOP 00A3aH:

-coomonate Koncturynuro Poccuiickoit Denepannu, denepaibHble KOHCTUTYIIMOHHBIE 3aKOHBI,
(benepanbHble 3aKOHBI, WHBIE HOPMAaTUBHBIE MpaBOBbIE aKkThl Poccuiickoit dexepanyu, KOHCTUTYLUHU



(ycraBbl), 3aKOHBI W WHBICE HOPMATHUBHBIE MPABOBBIE aKThl CyOBekTOB Poccuiickoit denepanun u
o0ecreynBaTh UX UCIIOIHEHHE;

- coOuoJaTh MpH HCHOJIHEHUH JOJLKHOCTHBIX OOSI3aHHOCTEH IpaBa M 3aKOHHBIE HMHTEPECHI
rpakJaH U OpraHu3aluil;

- TOAJEpKUBaTb YPOBEHb KBaTU(UKALMM, HEOOXOAMMBIM M HAAJIEKAIIEro HCHOJHEHUS
JIOJDKHOCTHBIX 00s3aHHOCTEH;

- nepenadya uHGopMmanuu B Ymupasienne PHC Poccum mo MOCKOBCKOW 00jacTH W ApyTHE
OpraHbl, COOTBETCTBYIOLIME COIVIAUIEHUS C KOTOPBIMH IIPEIyCMaTpHUBAlOT IIepefady CBEACHUH,
KACaOIMXCs HAJIOTOILIATENIBIUKOB;

- KoHTposib 32 npaBUIBHOCTBIO 3aYMCICHUN IUIATEXEH Ha cueTa M0 Y4eTy JI0XOJ0B OrojkKeTa B
CBSI3U C U3MEHEHUSIMHU U JIOTIOJTHEHUSIMH, BHOCUMBIMHU B KJIACCH(HKAIHMIO JOXOJI0B OIO/IKETa;

- BzaumopeiictBue ¢ (UHAHCOBBIMM OpraHaMH IO NPOTHO3Y MOCTYIJICHWH B Pa3HblE ypOBHHU
OI0JKETOB, IO BOIPOCAM IPEACTaBICHUs MHPOPMALMU B cOOTBETCTBUU ¢ [IpaBunamu B3auMoneicTBHA
OpPraHoB TOCYJapCTBEHHOW BiacTu cyObekToB Poccuiickoit @enepauun M OpraHoB MECTHOIO
CaMOYIIPaBIICHHUsSI C TEPPUTOPHATBHBIMH OpraHamMu (eaepabHOTO OpraHa HMCIOJIHUTEIBHOW BIIACTH,
YIIOJIHOMOYEHHOTO IO KOHTPOJK M Haa30py B 00JAacTH HAJIOroB M COOPOB, YTBEPXKIEHHBIMHU
nocranoBienueM [lpasurenscTBa Poccuiickoit @enepaunu ot 12 aBrycra 2004 r. Ne 410»;

- TOATOTOBKA OTBETOB HAa KOHTpOJbHBIC 3ananuss Y DHC Poccun nmo MockoBckol 00yiacTd 10
BOIIPOCAaM, BXOJSIIUM B KOMIIETEHIIMIO OT/EJA; MOATOTOBKAa MOTHBUPOBAHHbIX 3aKIIOUEHHH 110 kKajiobam
HaJIOrOIJIaTEIbIINKOB;

- OCyIIECTBJIIEHHE caMOKOHTpoisi mo QBE 3ampocaM B ycTaHOBIICHHBIE CPOKH M HCIIPABICHHE
BBISIBJICHHBIX HApYyLICHUI;

- eXeMecsiaHoe (POPMUPOBAHUE OTYETOB M MOJTOTOBKA MOSICHUTENFHBIX 3aIUCOK K HUM

- popma Nel-HM «OtueT 0 HAUMCICHUH U MOCTYIUIEHUH HAJIOI0B, COOPOB U MHBIX 0053aTEIbHBIX
wiarexxeil B OwJpkeTHyro cucremy Poccuiickoit ®enepanuu»,  exemecsyHas 6 uucia Mecdua,
CJICAYIOIIETO 32 OTYETHBIM NEPUOJIOM (IIPU OTCYTCTBUU OCHOBHOI'O MCIIOJIHUTEIIS)

-popma Ne 1-HOM «OtueT 0 nocTymjeHUH HaJoroB U cOOPOB B KOHCOJMUAMPOBAHHBIA OHOIKET
Poccuiickoit deneparyi 10 OCHOBHBIM BHJIaM 3KOHOMUYECKOM  JAEATENbHOCTU », KBapTajbHas (IIpH
OTCYTCTBMM OCHOBHOI'O UCTIOJTHUTES);

-popma Ne 1-BC «IlomecsiuHoe pacmpenesieHue MOCTYIJICHUH B KOHCOJIMIUPOBAHHBIM OrOKET
cyowrekta Poccuiickoit denepanuu mo ocHOBHBIM BujaMm aamMuHuctpupyembix ®HC Poccun 10x0/108B,
NPEJYCMOTPEHHBIX YTBEP)KJICHHBIMM 3aKOHOM 0 Oromxkere cyowbekta Poccuiickoit deneparnuu u
3aKOHaMU O OOJIKETax MyHUIIMIAIBHBIX 00pa30BaHUil» (IIpU OTCYTCTBUU OCHOBHOT'O UCITOJIHUTEINS),

-popma Ne 5-IT «Otyer o HanmoroBoil 0aze M CTPYKType HAUMCIIEHUIl 1O Hajlory Ha MpUObUIb
OpraHu3alnuii», KBapraiabHas(Ipu OTCYTCTBUM OCHOBHOI'O HCIIOJIHUTENS) (TP OTCYTCTBHM OCHOBHOI'O
UCTOJHUTENA (TIPU OTCYTCTBUU OCHOBHOI'O MCIIOJTHUTEIS);

- popma Ne 5- HAIIN «Otuet o HajnoroBoi 6a3e u CTPYKType HAUMUCIEHHUM 10 HAJIOTy Ha 100bI1y
MOJIE3HBIX UCKOMAEMBbIX», KBapTajibHas (P OTCYTCTBUHM OCHOBHOI'O MCIIOTHUTEIS),

- ¢popma Ne 5-BH «Otuet 0 HajoroBoit 6a3e v CTpyKType HAUUCIECHUN 110 BOJHOMY HAJIOTY» (TipH
OTCYTCTBMM OCHOBHOI'O UCIIOJIHUTEIIA);

-popma Ne 5- HUO «Otuer o HanmoroBoil 0a3e M CTPYKType HA4HCIEHUH IO HAJOTy Ha
MMYIIECTBO OpraHu3aluii » (MpH OTCYTCTBUU OCHOBHOTO UCIIOTHUTENS);

- paccMOTpPEHHE CJOXKHBIX BONPOCOB C IMPOTrPAMMHO HAUMCICHHBIMU TICHSIMH, BHECEHHE
koppektupoBku B KPCbB HanmoromiatensbmmkoB, KOHTPOJIb IPAaBOMEPHOCTH U MOJIHOTHI HAUUCIEHUS TIEHU
B KPCb miarensmukos;

- MPOBEICHNUE PAa0OTHI MO aKTHBHOMY B3aUMOJEHCTBUIO HAJIOToBBIX opraHoB ¢ [IOP U ®CC no
Borpocam npuema canpo Ha 01.01.2017 B cBsi3u €O CMEHOM aIMMHUCTPATOPA;

- MOATOTOBKa MaTepuasioB s mnposereHus THO paboT Mo TeXHHUUECKOW KOPPEKTHPOBKE
ceeaennii o @DJI, oObekTax coOCTBEHHOCTH U ciusHuUM/nepenoaunHenun/pasaeneann KPCh npu
BBISIBIICHUH CITy4aeB MHOXKeCTBEHHOTo npucBoeHus MHH, o0benuHeHns TaHHBIX O APYruX (U3UUECKUX
munax Ha ogaom OUJI nmuna;

- IOJIrOTOBKA OTBETOB HA MUCbMEHHBIE 3aIPOCHl HAJIOTOIIATENBIIMKOB 110 BOIIPOCaM, BXOASIIUM
B KOMITIETEHIIUIO OT/EIIA.

- OCYILECTBIEHHE B YCTAHOBJIIEHHOM IIOpSAAKE JEJIONPOU3BOACTBA OTAENAa W XPaHEHUs
JOKYMEHTOB;



- COCTaBJIeHHE HEOOXOAUMBIX CITPAaBOK M OTUYETOB O COCTOSTHUM IMPOBOAUMOM pabOThI B OTHEINE.

Kpome mozco, cmapwuii 2cocyoapcmeennulii Han0208bli UHCNEKMOP 00A3AH:

- obecrnieunBaTh COXPAaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS;

- coOmoaTh cykeOHbIN pacnopsiok MHcnekuuy;

- OO0 IaTh MpaBUjIa U HOPMbI OXpaHbl TpyJa U TEXHUKU OE30M1aCHOCTH;

- cobmoaTh TPEOOBaHMUS YTBEPHKICHHON HHCTPYKIIMH IO JIEIOMPOU3BOICTBY B HCIIEKIINH;

- coONoIaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEACHHS TOCYAAPCTBEHHBIX  IPa)TaHCKHUX
ciyxamux deepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHAEMYK 3aKOHOM TaliHy, a TaKXe HE
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- cOoO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HUCHOJHEHHUH
JOJHKHOCTHBIX 00I3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEICTABJISITH B YCTAHOBJICHHOM TOPSIJIKE MPEAYyCMOTPEHHBIE (helepaibHbIM 3aKOHOM CBEJICHUS
0 10Xojax, 00 UMYyIIeCTBE U 00sA3aTeIbCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBECHHUS O pacxoax o cede
M YICHAaX CBOCH CEeMbH, a TakKe CBEICHUS O pa3MENICHHMH HWHPOpMaluK B HH(POPMAIMOHHO-
TeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- coOmogatk TpeboBaHMs 3aKOHOJATeNbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, APYrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (pacloOpsbKEHUN) U
nucem @OHC Poccun, VYmpasnenus u MHcnekuuu 1o HampasiieHUIo JestesnbHocTH OTnena w0
MPOXOKICHUH IPAXKAAHCKON CITYKOBI;

- cOOJIO/IaTh OTPAaHUYEHUS, BHIIOJIHITE 0053aTeNbCTBA U TPEOOBAHUS K CITy)KEOHOMY MOBEICHHIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIC TMOPYYCHUS W OCYIISCTBIATh MHBIC (DYHKIMM TIO TIOPYYCHHUIO HadalbHHKA
Otaena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEJJIOKEHHUSI MO COBEPIIEHCTBOBAaHUIO paboThl OThena W Mo B3aUMOJEHCTBUIO C
JOpYruMu nojapasaeneHusamu MHcnekuny;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBISBIEHHBIX HENOCTaTKaxX B NpeJesax CBOEH
KOMIIETEHIINH;

- ipeactaBisTh Otnen u MHCHEKIUIO MO BOMpPOCcaM, OTHOCSIIIUMCSL K €ro BEJACHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIsl BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPElNeSIIONIMMH €ro TMmpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, Ha OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIC JIJIst
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalIuBaTh W MOJy4YaTh B YCTAHOBIEHHOM TOPSJIKE HEOOXOIMMBIE MaTepUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MPOPECCHOHATHHON CIY)KEOHOH IeATETHPHOCTH W APYTHMH
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETIO, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIeTy TUCbMEHHBIX OOBSICHEHHUI U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTY CBOUX MEPCOHAIbHBIX JaHHBIX;

- Ha mpodecCHuoHaTBbHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEJEHUSMH, COCTABJISIONIMMH TOCYIApPCTBEHHYIO TalHy, TPU HAITHYUA
0 OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha IEHCHOHHOE 00€eCTeYeHHe C yUeTOM CTaXka roCy1apCTBEHHON CITYkOBbI;

- Ha o0benuHeHHWe B TMpodecCHOHATbHBIE COIO3bI (ACCOLMAIMU) JUISl 3alllUThl CBOMX MpaB,
COIMATBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOJIAIME B KOMIIeTeHIno OTaena.

Cmapwuii 2ocyoapcmeeHHblll HANO208bI UHCNEKMOp 3d HeUCNONHeHUue WlU HeHaoaexcaujee
WCIIOJTHEHUE JIOJDKHOCTHBIX 00SI3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmMamu8HOCMy  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPa OYEeHUBAEMCcsl NO C1e0VIOWUM NOKA3amesam



- BBIIOJIHAEMOMY 00BbEeMy PabOTBI M MHTEHCHBHOCTH TpPYJa, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHX, COOIOACHUIO CIIY>KEOHOM TUCIUIUIMHEI,

- CBOEBPEMEHHOCTH 1 ONIEPATUBHOCTH BBIITOJIHEHUS TOPYICHHIA;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMHU, OJTHOMY U JIOTUYHOMY H3JI0KEHHIO MaTepHaia, FOPUINIECKH TPaMOTHOMY COCTaBIICHHIO
JOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKUX M TPAMMATHUECKUX OIINOO0K);

- npoecCHOHANBHONW KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJNATEIbHBIX W HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHM30BBIBATh M IUIAHUPOBATH BBHINOJIHEHHWE MOPYYEHHBIX 3a/aHUM,
YMEHHIO PallMOHAILHO MCIOJIb30BaTh pabodee BpeMs, pacCTaBIIsATh IPUOPUTETHI;

- TBOPYECKOMY IOJXOJY K pEIICHHIO IOCTAaBJICHHBIX 3a/1a4, AKTUBHOCTH M HHUIMATHBE B
OCBOGHHHM HOBBIX KOMIBIOTEPHBIX M HWH()OPMALMOHHBIX TEXHOJOTHH, CIHOCOOHOCTH  OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBHSAM U TPEOOBAHUAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 IOCJIEICTBUS CBOMX JICHCTBUI, IPUHUMAEMBIX PELICHUI.

12.0T1ae aHAJINTHYECKOI padoThl M PACYETOB C OIOIKETOM
JOJKHOCTh - TOCY/IapCTBEHHbIN HAJOTOBBIM MHCIEKTOP OTAENa aHAJUTHYECKONH paboThl U PacyeToB C
OIOKETOM.

Hanuuue svicueco oopazosanus.

Kpanudukanronssle TpeOOBaHUS K CTaXy TOCYJapCTBEHHON TPaKJaHCKOW CIYKObl WU CTaxXy
PaboTHI 1O CIIEUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a306vix 3manuti: BkIoyas 3HaHue ocHOB Koucturymmu Poccuiickoit denepariuu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparyu, noctanoBineHuil [IpaBurennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (elepaabHOH TroCyAapCTBEHHOM
IpakJJaHCKOW CITYy>KOBI; IPaBUJI JEJIOBOIO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKU OE30MACHOCTH M NMPOTHUBONOXKAPHOM 3aILUTHI; CIY>KEOHOrO pacropsiika
Wucnexkuuu; nopsiaika paboTel co cinyxeOHOW HHpoOpmainumeil, mopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMM U KOH(UAESHIMAIbHONH HH(OpMaLuel; MHCTPYKIUU 10 JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO0O0pOTa; OOIMUX BOMPOCOB B 00JIacTH oOecriedeHuss HMHQPOPMAITMOHHON O0€301acHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononatensctBa Poccuiickoii @enepanui:

— - Hanorosslii kogekc Poccniickoit @enepannu;

— bromxernsiii koneke Poccniickoit denepanuu;

— 3akon Poccuiickoit @eneparun ot 21 mapra 1991 r. Ne 943-1 «O HanmoroBbIX opraHax
Poccutickoit denepanuny;

— @denepanbHbIl 3aKk0H OT 6 OKTAOps 1999 1. Ne 184-d3 «OO6 o0OmMX MPUHIIAIIAX
OpraHM3allK 3aKOHOAATEIbHBIX (IIPE/ICTABUTENBHBIX) U HCIOJHUTEIBHBIX OPraHOB TOCYJapCTBEHHOMN
BJacTu cyowrekToB Poccuiickoit denepannny;

— ®enepanpHbiil 3ak0H Poccumiickoit ®enepanun ot 27 wurona 2006 r. Nel52-d3 «O
MEPCOHANBHBIX JaHHBIX;

— ®enepanbublif 3akoH oT 27 urossg 2010 r. Ne 210-O3 «O6 opranusanuu NpeaoCcTaBICHUS
roCyapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYI»;

— Vka3 Ilpesumenta Poccuiickoit ®enepaumm ot 11 aBrycra 2016r1. Ned403
«O06 OCHOBHBIX HamNpaBIEHUSAX Pa3BUTHS TOCYAApCTBEHHON TpaxkIaHCKON ciyxObl Poccuiickoit
®enepaunu Ha 20162018 roapiy;

— noctanoBieHue I[lpaBurenscTBa Poccuiickoit deneparnuu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxnenun [lonoxenus o depepanbHON HAIOTOBOM CIIyX)0e»;

— npuka3 Munopuna Poccun ot 2 utonsg 2012 r. Ne 99H «AJIMUHUCTPATHBHBIM periiaMeHT
denepanbHON HAJOTOBOM CIYKOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOW YCIYyTH TO OECIIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCHbMEHHON (hOpME) HaTOTrOIUIaTENBIIIMKOB, TUIATENBIIMKOB COOPOB U




HAJIOTOBBIX areHTOB O JACMCTBYIOUIMX Halorax M cOopax, 3aKOHOJATENbCTBE O Hajorax u cOopax u

IIPUHATBIX B COOTBETCTBUM C HUM HOPMAaTUBHBIX NPABOBBIX aKTaX, MOPSAAKE HCUUCIEHMS U YIIAThl

HAJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSX HAJOrOMJIATENLUINKOB, IUIATEIbIIUKOB COOPOB M HAIOTOBBIX

areHTOB, IIOJHOMOYMSIX HAJOrOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI], a TaKXe IO IPUEMY HaJIOrOBBIX

JeKJIaparui (pacueToB)y.

— npukaz Mundura Poccum ot 1 umrons 2013 1. Ne 650 «O0 yTBepkIeHUM YKa3zaHUU O TOPSIKE
MPUMEHEHHS O0/KETHOM Kimaccudukamnmu Poccuiickoit denepanumny;

— npuka3 Munduna Poccun ot 12 HosiOpst 2013 1. Ne 1070 «OO yTBEep)KIEHUU TMPaBUI YKa3aHUS
nH(pOpMaLUK B PEKBU3UTAX PACHOPSHKEHUM O MepeBOJe NEHEKHBIX CPEICTB B YIUIATy IUIaTeXeil B
OrokeTHyI0 cucteMy Poccutickoit denepanuny;

— mnpuka3z ®HC Poccun ot 18 suBapst 2012 1. Ne SK-7-1/9@ «O06 yrBepxknennn Equnbix TpeboBaHMiA K
nopsAaKy GpopmupoBanus HHGOPMALMOHHOTO pecypea «PacueTsl ¢ 610KETOM» MECTHOTO YPOBHSY;

— npukaz @HC Poccum or 29 HosiOps 2016 r. Ne MMB-7-1/644@ «OO0 yTBEepKICHUU COCTaBa
PEKBU3UTOB WH(POPMALIMOHHOTO pecypca «PacueTs ¢ Or0pkeToM» (penepansbHOTO YPOBHS;

— npukaz ®HC Poccun ot 29 nHoa6ps 2016 r. Ne MMB-7-1/645@ «OO0 yTBepKIeHUM COCTaBa
PEKBU3UTOB MH(OPMALIMOHHOTO pecypca «PacueTsl ¢ 6101KeTOM» PErHOHATIBLHOTO YPOBHSY;

— mnpukaz ®HC Poccun ot 9 despans 2016 r. Ne MMB-7-1/65@ «O0 opranuzanuu pabOTHI IO
BeJIeHUI0 PeecTpoB HAUMCIIEHHBIX M MOCTYNUBIIUX J0XOJ0B Or0/1KeToB, agMuHucTpupyeMbix ®HC
Poccumny;

— mnpuka3z @PHC Poccun ot 25 uronst 2017 r. Ne MMB-7-22/579@ «O06 yTBepkaeHHH TOPsIIKa paboThI
HAJIOTOBBIX OPTraHOB C HEBBISICHEHHBIMU IJIATEKAMU.

['ocynapcTBeHHBIN HANOTOBBIA MHCIEKTOP JOJKEH 3HATh WHBIE HOPMATHUBHBIE MPABOBBIE aKThl U
CITy’)KeOHbIE JTOKYMEHTBI, DETYJIHPYIOUIHE BOIPOCH], CBSI3aHHBIE C OOJACTBIO W BUAOM €r0
npodeccnoHanbHOM cy>KeOHOU AesITENEHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- OCHOBBI 9KOHOMUKH, (PUHAHCOB U KpeAUTa, OyXraJTepcKOro 1 HaJoroBOrO y4eTa;

- OCHOBBI HAJIOTOOOJIOKCHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILICHHIA;

- IpUHIMIBI OpMUPOBaHUS O0/KETHOM cucTeMbl Poccuiickoit denepanuy;

- IPUHLUIBI POPMHUPOBAHUS HaJlOroBoil cuctemsl Poccuiickoit denepannu;

- IPUHIIMIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHUH;

Hanuuue ¢hynxyuonanvhvix snanuii.

- IPUHIIMIIBI TIPEJOCTABICHUS TOCYAapCTBEHHBIX YCIYT;

- TpeOOBaHUS K MPETOCTABICHUIO FOCYJapPCTBEHHBIX YCIYT;

- IOPSJIOK, TpeOOBaHUS, ATaNbl U MPUHLUIBLI pa3pabOTKU U MPUMEHEHUS aJIMUHUCTPATUBHOIO

peraamMeHTa (B TOM 4Kciie aAIMUHACTPAaTUBHOIO PETJIAMEHTA);

- IOPSJIOK IIPEOCTABIEHUSI TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOM (opMe;

- IOHATHUE U IPUHIUIBI (PYHKIIMOHUPOBAHUS, HA3HAUEHHE [TOpPTalla TOCY1apCTBEHHBIX YCIYT;

- [IpaBa 3asBUTENEH MPH MOITYYEHUH FOCYIapCTBEHHBIX YCIIYT;

- 00513aHHOCTH TOCYIaPCTBEHHBIX OPraHOB, MPEIOCTABIISIOIINX FOCYIapCTBEHHBIE YCIIYTH;

- CTaHAAPT NPEJOCTaBICHHS] TOCYIapCTBEHHON yCIyru: TpeOOBaHUs U MOPSIOK pa3pabOTKHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIeCcKH ),

- YMEHHE IJIAaHUPOBATh, PAllMOHAIBHO UCIIOJIB30BaTh CIYKeOHOE BpeMs U IOCTUTATh Pe3yNIbTaTa;

- KOMMYHHKATHUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSAMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- IPaKTHUKa pabOTHI IO BEJACHUIO KapTouek PacueToB ¢ 010/KeToM;

- y4acTue B MEPONPHUATHSAX 0 YTOUHEHUIO IJIaTeKel, OTHECEHHBIX K pa3psAay HEBBIICHEHHBIX
IIOCTYIIJICHU;

- OCYIIIECTBIICHHE KOHTPOJISI pabOThI CEPBUCOB, pa3MelIeHHbIX Ha opunnanbHoM caiite DHC
Poccuu B yacTu akTyanbHOCTH WH(pOpMALUU, HEOOXOIUMOM I EPEeUHCIICHNUS TUIATeKeH;

- y4acTue B MOJIEPHU3AIMH UHTEPHET CEPBHUCOB, COAEPKAIIUX UHPOPMAIUIO U3
nH(POPMALMOHHOTO pecypca «PacueTsl ¢ 010 PKETOMY.

Hanuuue ¢pynxyuonanohvix ymenuii:



- PacCMOTpPEHHE 3alPOCOB, X0/1aTaliCTB, YBEOMJICHHH, 5KaJi00;

- BbIjIaya pa3pelieHHi, 3aKII0OYeHNH, JINIIEH3UH, CBUICTENbCTB, CEPTUPUKATOB, YIOCTOBEPEHHIA,
MATEHTOB, HAIpPaBJIEHUH U JAPYTUX JIOKYMEHTOB IO pe3y/ibTaTaM IMpPeNOCTaBIIEHUS TOCYAapCTBEHHOU
YCIIyTH.

OcHoBHBIE ITpaBa U 0053aHHOCTU CTAPIIETO TOCYJAPCTBEHHOTO HAJIOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl U TPeOOBaHMsI, CBSI3aHHbBIE C TPAXKIAHCKOMN CITy>KOOH, KOTOpPBIE YCTaHOBJICHBI B €T0 OTHOILICHHUH,
npeaycMoTpenbl cratbsmu 14, 15, 17, 18 ®epepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit @enepauun” (nanee — DeaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u @ynxyuti, osnodcennvix Ha Omoen, cmapuuili 20Cy0apCcmeeHHblil
HA0208blll UHCNEKMOpP 005A3aH:

-cobmonate Koncrurynuio Poccuiickoit @eneparnuu, ¢enepaibHble KOHCTUTYIIMOHHBIE 3aKOHBI,
denepanbHble 3aKOHBI, MHBIE HOPMAaTHUBHBIE MpaBOBbIe akThl Poccuiickoit denepanuu, KOHCTUTYIUU
(ycraBbl), 3aKOHBI M WHBIE HOPMATHBHBIC IPAaBOBBIE aKThl CyOBekTOB Poccuiickoit Denepanuu u
o0ecrneunBaTh UX UCIIOIHEHUE;

- coOm0aaTh MpU HMCHOJHEHUM JOJKHOCTHBIX OOS3aHHOCTEM IpaBa M 3aKOHHBIE HHTEPECHI
rpax/IaH U OpraHU3alHii;

- TOAJEP)KUBATh YPOBEHb KBATU(UKAIMHM, HEOOXOAMMBIA JJIs HAAJIEKAIIEro HWCIOTHEHUS
JOJHKHOCTHBIX 00513aHHOCTEH;

- nepenada mHpopmanuu B Ynupaeienue ®HC Poccun mo MocCKOBCKOW 00JIacTH W JpyTHe
OpraHbl, COOTBETCTBYIOIME COTJIALICHHUS C KOTOPBIMH THpeayCMaTpHUBAIOT TIepefady CBEACHMUIA,
KacarolUXCsl HAJIOTOIIATEIbIIIUKOB.

- KoHTposnb 3a mpaBUIBHOCTHIO 3aUMCICHUI TUIaTeXel Ha cueTa MO y4eTy JO0XOJ0B OroKeTa B
CBSI3U C U3MEHEHHSIMH U JIOTIOJTHEHUSIMH, BHOCUMBIMU B KJIACCH(HUKAINIO JOXOJI0B OIO/KETA.

- aHAJIM3 U KOHTPOJIb 3JIEKTPOHHBIX IUIATEKHBIX JOKYMEHTOB M uXx pazHocka B KPCh nmo UII,
PO3BICK JIEHEKHBIX CPEJICTB ;

- paboTa ¢ HeKJIacCU(PUIMPOBAHHBIMU TIATEKAMM;

- TOATOTOBKA OTBETOB Ha KOHTpoJbHBIC 3adaHuss Y DHC Poccun mo MockoBckoi obiactd 1o
BOIIPOCAaM, BXOJSIIUM B KOMIIETCHIIUIO OTAEIA;

- OCYIIECTBJIIEHHE caMOKOHTpoisi mo QBE 3ampocaM B ycTaHOBIIEHHBIE CPOKH WM HCIIPABIICHHE
BBISIBJICHHBIX HAapYyLICHUI;

- BezaeHue JXKypHana yuera CyMM rocy/1apCTBEHHON MOLUIMHHI ;

- IOJITOTOBKA OTBETOB Ha OOpAIEHUs1 HAJIOTOIJIATENbIHKOB;

- B3aumoeiictaue B [IOP n ®CC no Bonpocam yyera NOCTyIJIEHUH ;

- OCYILECTBICHHE B YCTAaHOBJICHHOM IIOPSIKE JEJIONPOU3BOJACTBA OTAENAa U XPaHEHUs
JIOKYMEHTOB;

- COCTaBJIeHHE HEOOXOAUMBIX CIIPAaBOK U OTYETOB O COCTOSTHUM ITPOBOMMON pabOTHI B OT/ENE

Kpome moeo, 2ocydapcmeennbiti HA0208b1ti UHCHEKMOD 00A3AH.

- o0ecrieuynBaTh COXPAHHOCTH CIYKEOHOTO Y10CTOBEPEHUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcnekuy;

- coOJII0IaTh MPaBHUJIa U HOPMBI OXPaHbI TPY/JIa U TEXHUKU 0€30IaCHOCTH;

- co0moIaTh TPEOOBaHNUS YTBEPHKIEHHON MHCTPYKIIMHU IO JI€I0NPOU3BOACTBY B MHCcHeknu;

- co0JI0/1aTh KOJMEKC ATHKM M CIY)KEOHOrO TOBEICHHS TOCYJapCTBEHHBIX  IPaXTaHCKHX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJApPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpAHSAEMYIO 3aKOHOM TaiHy, a TaKkKe He
pasriamarh CTaBIINE €My W3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparvBaroIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAX/1aH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTHU IMPH MCIIOIHEHUHU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE MPeAyCMOTpEeHHbIE (peepantbHbIM 3aKOHOM CBEIACHUS
0 J10Xojax, 00 UMyIIecTBe U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBeJIEHUs 0 pacxonax o cede
U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUS O pa3MeIIeHWd HUHPOpMaluud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- cobmogath TpeboBaHMs 3aKoHoJAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit deneparuu, Apyrux HOPMATHBHO MPABOBBIX AKTOB, MPHUKA30B (PaCMOpPSDKCHHM) U



mucem OHC Poccun, YnpaBnenus u HHcnekuuy 10 HampaBieHHIO nesTenbHocTH OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- COOMIOIaTh OTPAHUYEHUS, BBITTOHATE 00513aTENHCTBA U TPEOOBAHUS K CITY’)KEOHOMY TTOBEJICHHUIO,
HE HapyLIaTh 3aIllpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbIC MOPYYEHUS U OCYIIECTBJIATh HHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otaena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS IO COBEPILIEHCTBOBaHUIO paboTel OtTnena W MO B3aUMOJIECHCTBHUIO C
JIpYyrumu nojapasaenenusmu MHcnekuuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIBIEHHBIX HENOCTaTKaxX B Mpelesiax CBoel
KOMIIETECHIINH;

- peactaBiaTh Otnen u MHCHEKUUI0 10 BOMpocaM, OTHOCSIIUMCSL K €ro BEACHUIO, B OpraHax
rocyJapCTBEHHO! BJIACTH;

- 3HAKOMHTHCS C JJOKYMEHTaMH, HEOOXOIMMBIMH JJTsl BBITIOJIHEHUST BO3JI0OKEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIIOINIMMU €ro TMpaBa M OO0S3aHHOCTH MO 3aMEIIaeMOil  TOJMKHOCTH
rOCy/IapCTBEHHON TPa)TaHCKOW CITYKObI, Ha OpraHN3aIMOHHO-TEXHUICCKUE YCIIOBUS, HEOOXOIUMBIC TSI
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aIpalluBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSJIKE HEOOXOIMMBIE MaTepUaIIbl IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTBCS C OT3BIBAMH O MPOPECCHOHATBHON CITy’)KEOHOW JIEATCIBHOCTH W JIPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILEeHNE K
JTUYHOMY JIeJTy TUCbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEPUAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha TIpo(hecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM PoccHiicKoii
®eneparnuu;

- 3HAKOMHUTHCSI CO CBEJCHUSMH, COCTABISIOIMIUMH TOCYJApPCTBEHHYIO TaWHy, MPU HaJTUYHH
0(OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00€eCIeueHne C yUeTOM CTaka TOCYJapCTBEHHOM CITYKOBI;

- Ha o0benuHeHHue B TMpodeccCHOHANbHBIE COMO3bI (ACCOLMANMK) JUISl 3allUThl CBOHMX TpaB,
COIMAIIBHO - IKOHOMHYECKUX U MPOGECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYHS, BXOAIIME B KOMIIeTeHIM0 OTaena.

T'ocyoapcmeennsiii Hano208blli UHCNEKMOp 3a HEUCNONHeHUe Ulu HeHallexcaujee UCHOIHeHUe
JOJHKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

O(PGhEeKTUBHOCTE U PE3YJBTATUBHOCTh  MPOPECCHOHAIBHOM  CIY)KEOHOW  JeATEeTbHOCTH
rocyAapCTBEHHOI0 HAJIOTOBOTO MHCIIEKTOPA OLIEHUBAETCS MO CIAEAYIOIINUM MOKa3aTesaM

- BBITIOJIHSIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPY/a, CIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCIIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIIUTIIINHBL

- CBOCBPEMEHHOCTH U ONIEPATUBHOCTH BBIMTOJIHEHUS TTOPYUCHU;

- Ka4eCTBY BBINOJHEHHON paboThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSMU, TTOJTHOMY U JIOTHYHOMY U3JIOKCHHUIO MaTepHaia, FOPUINYECKH TPAMOTHOMY COCTABJICHHUIO
JTIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- nmpo¢eCCHOHATHPHON KOMMETEHTHOCTH (3HAHWIO 3aKOHOJATEIhHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, MIMPOTE MPO(HECCHOHATHEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH );

- CIIOCOOHOCTH YETKO OPTraHW30BHIBATH W ITUIAHUPOBATH BBIMOJTHEHHE MOPYYEHHBIX 3aJaHUMH,
YMEHHIO PAIlMOHATILHO UCIIONIL30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPHUTETHI;

- TBOPUYECKOMY TMOAXOQy K PEHIEHWI0 TOCTABJICHHBIX 3a/ad, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHHSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJIEICTBUSI CBOUX JACHCTBUMN, IPUHUMAEMBIX PEIICHUM.

13.01ae perucTpanuy M y4eTa HAJIOrolJIaTeJbIMKOB
JIOIDKHOCTB - CTapIIHMi rOCYIapCTBEHHBIA HAJIOTOBBLIA MHCICKTOP OTACSIA PETUCTPAIIMU yUeTa
HaAJIOTI'OIJIaTCIBIIINMKOB.

Hanuuue svicuieco obpaszosarusi.




Keanughuxayuonnvie mpebosanus k cmasicy rocyAapCTBEHHON Ipa)XTaHCKOW CITYKObl MU CTaXy
paboTEhI 1O CIIEUATLHOCTH, HATIPABJICHUIO TTOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuyue 6az06vix 3nanuti; BKiodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit ®deneparium,
3aKOHOJATEIhCTBA O MPOTHBOACHCTBUU KOPPYIIUH, (eaepaibHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesmpenra Poccuiickoii denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB TMPOXOXKICHUs deaepaTbHOd  TOCYAapCTBEHHOM
TPaXIAHCKON CITY>KOBI; TIPAaBUII JEIIOBOTO 3THUKETA, MOpsaKa paboThl ¢ 0OpallleHUSIMU TPaKIaH; MIPABHII U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacCHOCTH M MPOTHUBOMOXKAPHOW 3alUTHI; CIYXKeOHOro pacmopsiaka
Wucneknuu; mnopsiaka paboThl co cinyxeOHOW uHGpopMmanuel, mopsaka padoTbl ¢ MNEepCOHATbHBIMU
JAHHBIMH W KOH(HIEHIMAThHON HH(OpMAIMel; HHCTPYKIIUU TI0 JEJIOMPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYy/IapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJIb30BAaHUE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B 00OJlacTH oOecriedeHuss HHQPOPMAITMOHHON O€3011acCHOCTH;
JIOJPKHOCTHOTO PEryIaMeHTa.

Hanuuue npogpeccuonanvuwix 3Hanui:

B cdepe 3akononarensctBa Poccuiickoit denepanuu:

- ®epepanbubiii 3akoH 0T 27.07.2004 No 79-03 "O rocymapcTBEHHON TpakIaHCKOHM ciryx0e
Poccuiickoit ®enepanun';

- ®enepanbubiil 3akoH 0T 27.07.2006 No 152-D3 «O nepcoHalbHBIX JaHHBIX Y,

- ®epepanbHblil 3aK0H 0T 25.12.2008 Ne 273-®D3 «O npoTuBOAEHCTBUN KOPPYILIUNY;

- Yka3 Ilpesunenta Poccuiickoit ®enepauuu ot 12.08.2002 Ne 885 "OO yrBep)KAeHHH OOIIUX
IIPUHLIMIIOB CIIY>KEOHOT0 MOBEEHUS TOCYJapCTBEHHBIX CIIyXamux'";

- Hanorossiii koniekc Poccuiickoit @enepaunu (yacts nepsasi)” ot 31.07.1998 N 146-@3 (crars 11,
23, 83-86 B yacTH y4era HAIOTOIUIATEIIBIIIMKOB U OAHKOBCKUX CUCTOB;

- ®enepanpHbiil 3ak0H 0T 08.08.2001 N 129-®3 "O rocyaapcTBEHHOW perucTpaniuu pUInIecKux

JIUI ¥ UHAUBUYAJbHBIX MIPEIITpUHUMAaTENeH";

- "Konekc Poccuiickoit deaepannn 00 agMUHUCTPAaTUBHBIX MpaBoHapymeHusx" ot 30.12.2001 N

195-03
- Ilpukaz Munduna PP ot 21.10.2010 N 1291 "OO6 yrtBepxkaenun OcoOeHHOCTEH yuera B
HAJIOTOBBIX ~ OpraHax (HM3WYecKMX JMI - WHOCTPAaHHBIX TPAXKAaH, HE  SBISIOMIAXCS

VH/IMBUYaJIbHBIMU TPEANPUHUMATENIAMU"

- [Ipuxaz ®HC Poccun ot 29.06.2012 N MMB-7-6/435@ "O6 yrBepxxnenuu [lopsinika u ycioBuit

IOPUCBOCHHUS,  IPUMEHEHMs, a  Takke  HM3MEHEHUS  UACHTU(PHUKAIMOHHOIO  HOMepa

HaJIOrOIIaTesbIuKa"

- MenepanpHblil 3akoH 0T 02.05.2006 N 59-®3 "O nopsake paccMOTpeHus: oOpalieHui rpaxiaH

Poccuiickoit ®enepanun";

- Ilpukaz Munduna Poccum ot 2 wurons 2012r. Ne99H «AAMUHUCTPAaTHBHBIM periaMeHT
denepanbHON HAJIOTOBOM CIYKOBI TIO TPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIYyTd MO O€CIIaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCIIE B MUCBbMEHHON (hOpMe) HaJIOrOIUIaTeNbIIMKOB, TUIATENBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Halorax M cOopax, 3aKOHOJATENbCTBE O Hajorax M cbopax u
NPUHATBIX B COOTBETCTBHUM C HMM HOPMATHUBHBIX IPABOBBIX AKTaxX, MOPSAKE HCUUCIECHUS U YIUIATHI
HAJIOrOB M COOPOB, MpaBax U 00S3aHHOCTSX HAJOrOIJIATENbIINKOB, IUIATEIbIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYHSIX HAJOTOBBIX OPTaHOB M MX JOJDKHOCTHBIX JIMI], a TaK)Ke MO MPUEMY HAJIOTOBBIX
JeKJIaparuii (pacueToB)y.

- [Tonoxxenne 06 Mucnekuuny;

- [Tonoxxeune 06 Otaene.

Crapummii rocy1apcTBeHHBIH HaJOTOBBIM MHCIEKTOP OT/eNa JOJDKEH 3HAaTh MHbIE HOPMAaTHBHBIC
MIPaBOBbIE aKThl U CIYXEOHbIE JOKYMEHTHI, PETYIUPYIOLINE BOMPOCH], CBSI3aHHbIE ¢ 00JACThIO U BUIAOM
ero npodeCCHOHATBHON CITY)KEOHOU e TEIbHOCTH.

Huvie npogheccuonanvrvle 3HaHuA:

- IOPSA0OK TOCYIApPCTBEHHOW PErucTpaliyl IOPUIUYECKUX JHUL, (U3NYECKUX JHIl B KadecTBE
MHIUBUAYAIbHBIX PEANPUHUMATENEH 1 KPEeCThIHCKUX ((pepMepCKIX) X03giCTB;

- MOPSAOK PabOThl HAJIOTOBOTO OpraHa ¢ MaTepuajaMM W JOKYMEHTaMHM, COIEp KalliMU
KOH(HUICHIIMAIBbHBIC CBEJIECHUS 00 opraHm3anusax W (pu3ndecKux JMiax, GOpMHUpPOBAHHWE U XpaHEHUE



JOKYMEHTOB;
- MOPSIIOK OpPraHU3alliy B3aMMOJEHCTBUS C OpraHaMu IPOKYpaTyphl, CIEACTBEHHBIMU OpraHAMH,
OpraHaMy BHYTPEHHUX [IET;

- IOPSJIOK BEJEHUS JI€TI0IIPOU3BOJICTBA, COCTABJIEHMS J1€JI0BOI0 IUChMa, cOOpa U CUCTEMAaTU3aLuN
aKTyaJbHOM MH(pOpMALUK B YCTAHOBJIEHHOU cdepe e TeIbHOCTH;

- BJIQJICHUE COBPEMEHHOM OPITEXHUKOHM M MPOTrPaMMHBIMU MPOAYKTaMH, ITOATOTOBKH CITY>KEOHBIX

JOKYMEHTOB, a TaKKe€ HaBbIKOB 0a30BOro YypoBHA B 00JacTM HMH(OPMALMOHHO -

KOMMYHHUKAIIIOHHBIX ~TEXHOJOTMHA (C BHYTPEHHUMH U mepudepuiiHbIMH  yCTPOHCTBAMHU

KOMIIbIOTEPa, HMH(OPMAIIMOHHO-TEJICKOMMYHUKALIMOHHBIMA ~ CETSIMH, B TOM 4YHCIE CEThIO

WHTepHeT, B ONepallMOHHOM cUcTeMe, TEKCTOBOM pelakTope, Ipu paboTe ¢ 6a3amMM JaHHBIX, C

AIIEKTPOHHBIMU TaONIHMIIAMH, TIOATOTOBKM MPE3CHTAIMNA, YIPaBICHUS DSJICKTPOHHOH MOYTOM,

UCIMOJIb30BaHUE rpah)uuecKUX 0ObEKTOB B AJIEKTPOHHBIX JOKYMEHTAX).

Hanuuue ¢ynkyuonanbHbix 3HanuiL:

- IpoLeCcC NPOXOXKICHUS TOCYAAPCTBEHHOM I'PaXkITaHCKON CITy»KOBI;

- HOPMBI 3TUKH U JI€JIOBOTO OOILEHUS;

- mopsika paboThI o ciykeOHON nHpopMaIueil, 00palIeHUIMH TPaXaaH, CIIyKeOHBIMH
JOKYMEHTaMH U 3HaHUI 0a30BOTO YpPOBHS B 00J1aCTH HHPOPMALIMOHHO - KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH (anmapaTHOrO U IPOrpaMMHOr0 00ecreueH sl, BO3MOXKHOCTEH 1 0cOOEHHOCTEeH TPUMEHEHUS
COBPEMEHHBIX HH()OPMAITIOHHO - KOMMYHUKAITMOHHBIX TEXHOJIOTUH B TOCYIapCTBEHHBIX OpraHax,
BKJIFOYasl UCIOJIb30BAHNE BO3MOXKHOCTEH MEXBEIOMCTBEHHOT'O JJOKYMEHTO000POTa.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPAaTErHYECcKN);

- YMEHHE [JIaHUPOBATh, PAllMOHAJIBLHO UCIIOJIb30BATh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHMKaTUBHBIE YMEHUSI,

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- OCYUIECTBJIATH FOCYIaPCTBEHHYIO PETUCTPALIMIO U YUET (PU3NUYECKUX JIUILI, FOPUINUECKUX JIULL,
WHAMBUYAIbHBIX TpeAnpruHuUMaTeneil u pepmepckux xo3saicts (KDOX);

- BeJleHue genepanbHbix nHopmannoHHbIx pecypcos — EI'PIOJI, EI'PUIL, EI'PH, a Tak xe
peecTpa AMCKBATU(UIIMPOBAHHBIX JIUI] U IPEAOCTABICHUS COJIEPKAIUXCS B HUX CBEJICHHIA;

- y4eT CBeZIeHUI 0 OAaHKOBCKHX CUETaX;

- KOHTPOJIb 3a COOJI0IEHUEM 003aHHOCTH TI0 PEAOCTABICHHUIO CBEACHNUN 0 OAHKOBCKUX CUETaX,
a Tak xe ceeaeHuit, conepxkamuxca B EIPIOJI, ETPUIL EI'PH u B peectpe nuckBanupuuupoBaHHbIX
T,

Hanuuue ¢hynkyuonanonvix ymenuii:

- [IOATOTOBKA Pa3bsICHEHUH, B TOM YHUCIIE Tpa)</J1aHaM, [0 BOIIPOCaM MPUMEHEHUs
3akoHojaTenbcTBa Poccuiickoit @enepanuu B chepe aedarenbHoctu OTreNna;

- XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENbCTBA Poccuiickoit
denepanyy U JOKAIbHBIMA HOPMaTUBHBIMY aKTaMH OpraHU3alLuy;

- paboTa ¢ nH(OPMALMOHHBIMU CUCTEMaMH U 0a3aMU JTaHHBIX IO PETUCTPALIUU U YUETY
HaJIOTOIIaTEIbIINKOB.

OcHoBHBIE ITpaBa U 0053aHHOCTH CTAPIIEr0 TOCYJAapPCTBEHHOTO HAJIOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl U TpeOOBaHMs, CBSI3aHHbIE C TPAKIAHCKOM CIIy>KOOH, KOTOpBIE YCTAHOBJICHBI B €M0 OTHOILICHHH,
npeaycMoTpensl crateamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepanun” (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u @ynxyuii, osnodxcennvix na Omoen, cmapuiuti 20Cy0apCmeeHHblll
HANI0206blll UHCNEKMOP 00A3aH:

- BECTM B YCTAHOBJIEHHOM IIOpAJIKE JEIONPOU3BOACTBO M HOMEHKIATypy aAen Otxaena B TOM
qucie, OCYILECTBIATH PadOTy MO 0O0ECHEeYeHUI0 JOKYMEHTOOOOpOTa BKIIIOYas MOPSAJOK Yydera H
perucTpanuy BXOASIIEH U UCXOASIIEN KOPPECTTOHAEHIINH;

- o0ecrieunBaTh y4eT M KOHTPOJb HaJ MPOXOXKIECHHEM, HCIOJIHEHHEM U O(QOpMIICHUEM
JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUH C TPEOOBAHUAMM JIEJIONPOU3BOACTBA

-BecT B OTnene JeNONpoOM3BOJICTBO € JOKyMEHTaMu «/lms cimykeOHOro mOiIb30BaHUNY,
OCYILIECTBIIATh UX PETUCTPALMIO, YUET, XPaHCHHUE U IIepeady;

- o0ecrieunBaTh COXPAHHOCTb  CIY)KEOHBIX JIOKYyMEHTOB, M  COONIOJaTh IMpaBWia HX



HCIIOJIb30BaHUS;
- oNy4aTb, 00pabareiBaTh, COOMIOJATh TpPeOOBAaHHS XpaHEHHs W Iepeladyd IepCOHAIbHBIX
JAHHBIX HAJOrOIUIATEIbIIUKOB;
- OCYILIECTBJIATDH [IPUEM U IIPOBEPKY TOKYMEHTOB JUIsl TOCYAAPCTBEHHOW PETUCTPALINN;
- OCYILECTBIJISITh NPOLEAYPY FOCYIapCTBEHHON PErUCTpaluu IOPUINYECKUX JIML U UHAUBUIYAIBHBIX

[IpeANPUHUMATEIICH;

- OCYWIECTBJIATh BBOJ JAHHBIX [0 TOCYAApPCTBEHHOM PpErUCTpAlMM IOPUAUYECKUX JIML H
UHIUBUAYAIBHBIX NIPEATNIPUHUMATENCH;

- OCYILECTBJISATh KOHTPOJb 3a COOJIIOJIGHHEM 3aKOHOJATENbCTBA O TOCYNAapCTBEHHOW perucTpariu
FOPUJINYECKUX JIMII;

- OCYILECTBIATH BeJleHue EAMHOro rocyjapcTBEHHOr0 peectpa I0pUANUECKUX JIUL U UHIUBUAYAIbHBIX
[peANpUHUMATEIICH;

- IeJaTaTh U 0hOPMIISITh UCXOASALINE JOKYMEHTHI;
npenocTaBiaTh cBenenus uz EI'PHOJI;

- KOMIUIEKTOBATh PETUCTPALIMOHHBIE JI€Ia HAJIOTOIIATENIbIIIUKOB;

- OCYIIECTBIISITH BbI1auy (OTIPaBKY) TOKYMEHTOB;

- (GOpMHPOBATH CTATUCTHYECKYIO OTYETHOCTB;

- obecrieynBaTh CBOEBPEMEHHOE U Ka4YECTBEHHOE BBIMIOJIHEHHE MMOPYYCHH PyKOBOJICTBA UHCIIEKIIUU 10
BOIIPOCaM, OTHOCSALIUMCS K BEJCHHIO OT/ENa;

- UMETh HaBBIKU Pa0OTHI ¢ EPCOHAIBHBIM KOMITBIOTEPOM B omepaimonHoi cucreme MS Windows, B
BEJJOMCTBEHHOM MPOrpaMMHOM 00€CIIEYEHUH U CO CIIPABOYHBIMU IIPABOBBIMU CHCTEMAaMU;

- obecreynBaTh IOCTOBEPHOCTh MOATOTOBICHHBIX JJOKYMEHTOB;

- COOJII0JaTh HOPMBI CITY>KEOHOM STUKHU U AUCUUTUINHBL,

- TOBBILIATH CBOIO KBATU(DHUKAIHIO;

Kpome moeo, cmapwuii 2ocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHNUS;

- co0moaaTh cIykeOHbIN pacnopsok MHcneknuy;

- co0I01aTh MPpaBHUJIa U HOPMBI OXPaHbI TPYJIa U TEXHUKU 0€30I1aCHOCTH;

- co0I01aTh TPEOOBAaHNUS YTBEPIKIEHHON MHCTPYKIIMHU IO JI€I0NPOU3BOJACTBY B MHCcnekuny;

- co0JI0/1aTh KOJAEKC ATHKM M CIY)KEOHOrO IOBEJEHMS TOCYJapCTBEHHBIX  I'Pa)JIaHCKUX
cyxanx denepanbHON HATOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TakKXe He
pasriianarh CTaBIINE €MY W3BECTHBIMU B CBSI3M C MCHOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTParvBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- €OoO00IIaTh MpPEICTAaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTHU IMPH MCIIOJHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE NPEAYCMOTPEHHBIE (eiepaIbHbIM 3aKOHOM CBEICHMS
0 J10Xojax, 00 UMyIIecTBe 1 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJEHHUS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHWd HUHPOpMaluud B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn "MHTepHer";

- cobmogath TpeboBaHMs 3akoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPAaBOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMATUBHO IMPAaBOBBIX aKTOB, MPUKA30B (paclopsuKeHU) u
nuceM OHC Poccun, VYmpaenenus u HWHcneknuu 1o HampaBleHUIo jAesTenbHoctd OTaena U o
MPOXOKICHUH MPAXKTAHCKOU CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBaHUS K CIIyKeOHOMY TMOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIONIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- UCITOJIHATH WMHBIE TMOPYYEHHUS U OCYLIECTBIATh HWHBbIE (YHKUUHU IO MOPYYEHHIO HadyaJbHHUKA
OTnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS] 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
OpYruMU nojpasaeneHusmMu MHcneknny;

- IOKJIaIbIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEIOCTaTKax B IpeaeNax CBOEH
KOMIIETECHIINH;

- npeactaBiaTh Otaen u MHcnekuuoo 1o BONpocaM, OTHOCSIIHMMCS K €r0 BEJEHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;



- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU s BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKyMEHTaMH, OIpPEICIIONMMH €ro TmpaBa H OOSI3aHHOCTH 10 3aMellaeMoil JOJKHOCTH
roCy/1apCTBEHHOM I'pa)/1aHCKOMN CITyKObl, Ha OpraHN3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JUIs
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM IOpPSIKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaM,
OTHOCSIIMMCA K KoMmrniereHuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIY)KEOHOW IEeSATeNbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI X B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jejia, a TaKKe Ha MPUOOIIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha Tipo(ecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATENILCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEICHUSMM, COCTABIAIOIIMMM TIOCYJAapPCTBEHHYIO TalHy, IIpU HaJIUYHUU
0(OpPMIIEHHOTO 10NyCKa K TOCYAapCTBEHHOM TalHE;

- Ha TICHCUOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCy1apCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (acCOLMANUU) JUIS 3alUThl CBOMX IPaB,
COITMAIIBHO - SKOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBJIATh UHBIE TOJITHOMOYMS, BXOAIME B KOMIIeTeHIM0 OTaena.

Cmapwuii 2ocyoapcmeennblli HAN0208bIU UHCNEKMOpP 34 HEUCNONHeHUue UlU HeHaoaexcaujee
UCIIOJTHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickont denepanuun

Sgexmusnocmv  u  pezynomamusHocms  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesamelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCHEKMOPA OYEHUBAEMCsL NO C1e0VIOWUM NOKA3aMesaM

- BBIMOJHSEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHUSIX, COOJIIOJICHUIO CITY’)KEOHOH TUCIUILIIHEI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOJIHEHUS TOPYUCHUIA;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepualla, FOpUAMYECKH IPAMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OINOOK);

- mpodeccHnoHaTbHON KOMIIETEHTHOCTH (3HAaHHMIO 3aKOHOJATENBbHBIX M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIMPOTE MPO(HECCHOHATBHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPTraHW30BHIBATh M IUJIAHMPOBATH BBITIOJHEHHE IMOPYYCHHBIX 3aJaHUi,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBJIATh IPHUOPUTETHI;

- TBOPYECKOMY NOAXOJAY K PEUICHHUIO IIOCTABJIEHHBIX 3aJa4, aKTUBHOCTHU W WHULMATUBE B
OCBOGHUM HOBBIX KOMIIBIOTEPHBIX UM HH(GOPMAIMOHHBIX TEXHOJOTMM, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIECTBHSI CBOUX JACHUCTBUM, IPUHUMAEMBIX PEIICHHMN.

14.0T1xes perucTpanuu M y4eTa HaJI0roIJIaTe IbIUKOB
JIOJDKHOCTB - TOCYIaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OTAENA PETUCTPALUK _y4eTa
HaJIOTrOIIATEIbIINKOB.

Hanuuue gvicuezo obpasosanus.

Keanuguxayuonnvie mpebosanusa k cmadxicy TOCYJApCTBEHHOM TI'paKJaHCKOW CIYKObl WM CTaxy
paboTHI MO CIIENHUANTBHOCTH, HAIIPABJIEHHUIO ITOTOTOBKHU HE NMPEIbABISAIOTCS.

Hanuuue 6a306vix 3nanuil: BKMoudass 3HaHue ocHOB Kouctutymuu Poccuiickoin deneparmu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3oB IIpesmpenta Poccuiickort denepamnuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit  denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHHUS (elepaabHOM TOCyAapCTBEHHOM
IpakKIaHCKON CITyKOBI; TPaBHJI JIEIOBOTO ITUKETA, OpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/I1aH; MPaBUI U
HOPM OXpaHbl TPyZJa, TEXHUKU OE30IACHOCTH M NPOTHUBONOMKAPHOM 3aILUTHI; CIIYyKEOHOrO pacropsiika
Wucnekiy; mopsaaka paboTel co cinykeOHoW uH(popManuel, mopsaka paboThl € MEpPCOHATBHBIMHU
JAHHBIMM U KOH(QUAEHIMAIBHONH HMH(OpMaLUel; MHCTPYKIUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBCHHBIX ~ OpraHax, BKIIOYas  HCIOJIb30BAHHE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO




JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B o00OJiacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJKHOCTHOTO perjaMeHTa.
Hanuuue npogpeccuonanvuuix 3nanuii:
B cdepe 3akononmaTenscTBa Poccuiickoii @enepanuu:
- ®enepanbablii 3akoH 0T 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'paKIaHCKOW CIIyxOe
Poccuiickoit ®enepanun";
- ®enepanbubiii 3ak0H 0T 27.07.2006 No 152-D3 «O nepcoHanbHBIX JaHHBIXY;
- ®enepanbHblil 3aKoH 0T 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBIH KOPPYIIILIUI;
- Yka3 IIpesunenta Poccuiickoit ®eneparun ot 12.08.2002 No 885 "OO yTBepkIACHHH OOIIMX
MIPUHIIMIIOB CIIY>K€0HOTO MOBEECHUS TOCYJApPCTBEHHBIX CITyXamux'";
- Hanorogsrii konieke Poccutickoit @enepanuu (dacth nepsasi)” ot 31.07.1998 N 146-®D3 (crars 11,
23, 83-86 B yacTu yuera HaJOTOIUIATEIBITUKOB U OAHKOBCKUX CUETOB;
- ®enepanphblii 3akoH o1 08.08.2001 N 129-®3 "O rocyaapcTBEHHON perucTpaniu I0puIndecKux
JIMIl U UHAUBUIYATIbHBIX peANpUHUMATENICH"
- "Kogekc Poccwmiickoit denepanuu 006 aIMUHUCTPATUBHBIX mpaBoHapymeHusx" ot 30.12.2001 N

195-03
- IIpukaz Mwunpunaa P® or 21.10.2010 N 1291 "OO6 yrBepxknenun OcoOCHHOCTEH ydera B
HAJIOTOBBIX ~ OpraHax (U3WYECKUX JIMI[ - WHOCTPAaHHBIX TPAXKAAH, HE  SBISIOIIUXCS

WH/IMBUIYAIbHBIMU TPEATNPUHUMATEISIMUA"

- IIpuka3z ®HC Poccun ot 29.06.2012 N MMB-7-6/435@ "O6 yrBepxxaenuu Ilopsiaka u ycinoBuit

NPUCBOCHUS,  NPUMEHEHHSA, a  TaKkKe  M3MECHEHUS  WACHTH(PHKAIMOHHOTO  HOMeEpa

HaJIoromjiarenbiuka"

- @epepanpubiid 3akoH 0T 02.05.2006 N 59-®3 "O mopsiake paccMOTpeHus: oOpameHuid rpaxiaH

Poccuiickoit denepanun';

- Ilpukaz3 Munduna Poccum ot 2 wmrons 2012r. Ne99H «AIMUHUCTPATHBHBIA pETJIaMeHT
@denepalibHOIl HAJNIOTOBOHM CiIy’kObI MO MPEAOCTaBICHUIO T'OCYIAPCTBEHHOW YCIyrd MO OecriaTHOMY
MH(OPMHUPOBAHUIO (B TOM YHCIIE€ B TMCbMEHHOW (pOpMe) HaIOTrOIIaTeNbIINKOB, MIATENIBIIUKOB COOPOB U
HQJIOTOBBIX areHTOB O JAEWCTBYIOLIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O Hajorax u cOopax M
MPUHATBIX B COOTBETCTBUU C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSAJAKE HCUUCIECHMS] U YIJIAThl
HAJIOTOB U cOOPOB, IpaBax U 00sA3aHHOCTAX HAJOTOIUIATENIBIINKOB, MJIaTEIbIIUKOB COOPOB U HAIOTOBBIX
areHTOB, IOJHOMOYMSIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIMI[, a TaKXXe MO NMpPUEMY HaJIOTOBBIX
JeKyapauui (pacyeToB)».

- [Tonoxxenue 06 MHCTIEKIIMY;

- [Tonoxenue o6 Otaene.

['ocynapcTBeHHBIN HAJIOTOBBIM MHCIIEKTOP OT/ENa JI0JKEH 3HAaTh MHbIE HOPMaTHUBHBIE MTPaBOBbBIE
aKThl M CIY)K€OHbIE JOKYMEHTBI, PEryJHpYIOLIHE BOINPOCHI, CBS3aHHbIE C OO0JACTbIO M BHJOM €ro
poeCCUOHATBHON CITYKEOHOM eI TEIIbHOCTH.

Hnvie npogheccuonanvrvie 3HaHuA:

- IOPSJIOK TOCYAAPCTBEHHOM PETruCTpalvy HOPUIMYECKUX JIHL, (PU3NYECKHX JIMI B KauecTBe
WH/MBUYAJIbHBIX TPEANPUHUMATENEH U KPECThIHCKUX ((hepMEPCKUX) XO3SHUCTB;

- IOPSJIOK  pabOTHl HAJIOTOBOTO OpraHa C MaTepualaMd U JOKYMEHTaMH, COAepKalluMu
KOH(HIEHIIMAJIbHBIE CBEACHUS 00 OpraHm3aiusax M (U3NYECKUX JHIAX, GOPMHPOBAHUE U XpaHEHUE
JIOKYMEHTOB;

- MIOPSIIOK OpPraHu3alliy B3aMMOJEIHCTBUS C OpraHaMu IPOKYpaTypbl, CIEACTBEHHBIMU OpraHaMH,
OpraHaMy BHYTPEHHUX JIElT;

- IOPSA0K BEICHUS JAETONPOU3BOICTBA, COCTABICHUS JIEIOBOI0 MMChMa, cOOpa U CUCTeMaTH3aluu
aKTyaTbHOW MH(POPMAIIMH B YCTAHOBJIEHHOU cepe NeaTeTbHOCTH;

- BJIQJICHUE COBPEMEHHOM OPITEXHUKOM M MPOTrpaMMHBIMU MPOAYKTaMH, ITOJATOTOBKH CITY>KEOHBIX

JOKYMEHTOB, a Tak)Ke€ HaBBIKOB 0a30BOTO YpoBHS B o00macTd HMHPOPMAIUOHHO -

KOMMYHHUKAIIMOHHBIX ~TEXHOJOTMH (C BHYTPEHHUMH U mepudepuiHbIMU  yCTPOHCTBAMHU

KOMIIbIOTEpa, HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMA ~ CETSIMH, B TOM YHCJE CEThIO

WHTepHeT, B ONEpallMOHHON CHCTEME, TeKCTOBOM pPEHaKTope, NMpHu padore ¢ 0azaMu JaHHBIX, C

JJIEKTPOHHBIMUA Ta0NMIIaMH, MOATOTOBKM TPE3CHTALUMN, YIpaBiICHHs JJIEKTPOHHOM IOYTOM,

UCTOJIb30BaHUE IPahUIECKUX 0OBEKTOB B SJIEKTPOHHBIX IOKYMEHTAX).

Hanuuue ¢pynxyuonanohvix 3nanuii.



- IpOLeCcC MPOXOKIEHUS TOCYAAPCTBEHHOM I'pakJTaHCKOM CITyKOBI;

- HOPMBI 3TUKH U JIEJIOBOTO OOIICHUS;

- opsiika paboThI co ciayxeOHoW nHpopManuei, 00paleHUsIMHU TPaKaaH, CIIyKEOHbBIMU
JOKYMEHTaMH U 3HaHUI 6a30BOro ypoBHS B 00JaCTH MHPOPMALMOHHO - KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH (aNmapaTHOro U NPOTrPaMMHOTO 00ECTIeYeHHsI, BO3SMOXXHOCTEH U OCOOCHHOCTEN TPUMEHEHUS
COBPEMEHHBIX MH()OPMAIIMIOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B rOCYJapCTBEHHBIX OpraHax,
BKJIIOYAst UCTIOJIH30BAHNE BOZMOXKHOCTEH MEXBEIOMCTBEHHOTO JJOKYMEHTO000POTA.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernueck);

- YMEHUE MJIaHUPOBATh, PallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BPeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHUKaTUBHBIE YMEHUSI,;

- YMEHHUE YIPaBIATh U3MEHEHHUSIMH.

Hanuuue npogeccuonanvuvix ymenuii:

- OCYILECTBJIATh TOCYAAPCTBEHHYIO PETUCTPALMIO U yUeT (U3NYECKUX JIUL], FOPUANYECKUX JIUII,
MHIUBUAYAJIbHBIX ITpeanpuHumaresneii u pepmepckux xossiicts (KOX);

- BefieHue genepanbHbix nHpopmannoHHbix pecypcos — EIPIOJI, ETPUIL, EI'PH, a Tak xe
peecTpa IUCKBAIM(PUIIMPOBAHHBIX JIUI] U [IPEIOCTABIICHUS COIEPKALUXCS B HUX CBEJICHU;

- y4eT CBeJIeHUI 0 GAHKOBCKUX CUETaX;

- KOHTPOJIb 3@ CO0JII0/IEHNEM O0S3aHHOCTH 110 MPEJOCTaBICHHUIO CBEIEHUN 0 OAHKOBCKUX CUeTax,
a Tak ke cBeaeHui, conepxkamuxcs B EI'PIOJI, ET'PUIL, EI'PH u B peectpe nuckBamuUIIMpOBaHHBIX
JIULL.

Hanuuue ¢hynkyuonanonvix ymenuii:

- [IOATOTOBKA Pa3bsICHEHUI, B TOM UMCIIE FPa)KAaHaM, 10 BOIIPOCaM IPUMEHEHUs
3akoHojaTenbcTBa Poccuiickoit @enepanuu B chepe aedarenbHoctu OTnena;

- XpaHeHHE JJOKYMEHTOB B COOTBETCTBUH C TPEOOBaHUSIMH 3aKOHOIATeNbCTBAa Poccuiickoit
®denepauyy 1 JOKaJIbHBIMU HOPMAaTUBHBIMH aKTaMU OpraHU3aluy;

- pabota ¢ nH(GOPMALIMOHHBIMH CUCTEMaMH M 0a3aMM JaHHBIX 110 PErHCTPALUHN U yUETy
HaJIOTOIJIaTEIIbIINKOB.

OcHOBHBIE IIpaBa U 00513aHHOCTH FOCYJapCTBEHHOI'O HAJIOTOBOT'O MHCIIEKTOpA, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBS3aHHBIE C TPaKIAHCKOM CIIy’KOOW, KOTOpbIE€ YCTaHOBJIEHbl B €ro OTHOIIEHUH,
npenycMoTpesnsl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpaxkiaHCKoM ciy:xk0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u @ynkyuil, o3nodxcenHvix na Omaoen, 20cy0apcmeeHvili Haa0208bill
UHCNEKMOop 00A3aH:

- BECTU B YCTAHOBJIEHHOM IIOPSIKE JEJONPOU3BOJICTBO M HOMEHKIATypy nen Otiena B TOM
YHUCJie, OCYIIECTBISITH paboTy MO OOECIEeUeHUI0 JOKYMEHTOOOOpOTa BKIIIOYAs TOPSAJIOK y4yeTa |
pErUCTpanyy BXOAAIIEN U HCXOIALIEH KOPPECIIOHICHIINN;

- obecrieynBaTh y4e€T M KOHTPOJb HaJ MPOXOXKACHHUEM, HCIIOJIHEHHEM U o(opMIIeHuEM
JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSAMHU JEIONPOU3BOCTBA

-Bectu B OTtaene JeNONpOU3BOJCTBO C JOKYMEHTaMu «Jlis ciaykeOHOro moJib30BaHUSY,
OCYILECTBIATh UX PETUCTPALINIO, YUET, XPAHEHUE U TIepeaauy;

- obecrieunBaTh ~ COXPAHHOCTh  CIYXKEOHBIX JIOKYMEHTOB, U  COONIOJaTh IMpaBWiia HX
HCIIOJIb30BAHNUS;

- IoJIy4ath, oOpalaThiBaTh, COOMIOJATh TPEOOBAHUS XpAaHEHUS M Iepelayd MepCOHATBHBIX
JAHHBIX HAJIOTOIIATENIBIINKOB;

- OCYIIECTBIIATDH [IPHUEM U MTPOBEPKY TIOKYMEHTOB ISl FOCYIapCTBEHHON PETUCTPALINN;
- OCYLIECTBJIATH MPOLEAYPY I'OCYIapCTBEHHON PErMCTPAllMU IOPUINYECKUX JIMIL U MHAWBHUIYAJIbHBIX

MpeANPUHUMATEIIEH;

-  OCYHICCTBJIATH BBOJ HAaHHBIX 11O FOCY,[[&pCTBCHHOfI peructpalvi OPUAAYCCKUX JIML U

VHMBHUIyAJIbHBIX IIPEANPUHAMATEIECH;

- OCYUIECTBJISITh KOHTPOJIb 32 COOJIIOJICHMEM 3aKOHOJATENbCTBA O TOCYJApCTBEHHOH perucTpaunuu

IOPUINYCCKUX JIUIT;

- OCYLICCTBJIATHL BCACHHUC EI[I/IHOFO TOCYHAapCTBCHHOI'O pECCTpa IOPUAUUCCKUX JIUL U UHAUBUAYAJIbHBIX

NpeaIpUHUMATENEH;

- IeJaTaTh U 0hOPMIIATH UCXOIAIINE JOKYMEHTHI;



npenocTasiaTh cBenenus uz EI'PHOJI;
KOMILIEKTOBATh PETUCTPALIMOHHBIE JeJIa HaJOTOIIaTeIbIIUKOB;

- OCYIIECTBIATH BbIJIauy (OTIPABKY) TOKYMEHTOB;

- (hopMHPOBATh CTATUCTHYECKYIO OTUYETHOCTH;

- o0ecrieunBaTh CBOEBPEMEHHOE U KaYECTBEHHOE BBHITIOJHEHHE MOPYUYCHHUM PYKOBOJCTBA MHCIIEKIIUU IO
BOIIPOCAM, OTHOCSIIIIUMCS K BEICHHUIO OT/IENa;

- MMETb HaBBIKU PabOTHI ¢ MEPCOHAILHBIM KOMITBIOTEPOM B onepanuonHoi cucreme MS Windows, B
BEJIOMCTBEHHOM ITPOTPaMMHOM 00€CIIEUEHUHU U CO CIIPABOYHBIMU MPABOBBIMHU CUCTEMaMHU;

- obecreynBaTh I0OCTOBEPHOCTh MOJITOTOBJICHHBIX JOKYMEHTOB;

- coOaroAaTh HOPMBI CITYK€OHOM STUKU U TUCHUIUIMHBI;

- TIOBBIIIATH CBOIO KBATH(DHUKAIHUIO;

Kpome moeo, 2ocyoapcmeennsiii Han0208b11i UHCNEKMOP 00A3AH.

- obecreunBaTh COXPAHHOCTh CITY)KEOHOTO YOCTOBEPCHHSI,

- cobOmoaaTh ciy>keOHbIN pacnopanok Mucnekuy;

- coOIoaTh MPaBUJIa U HOPMBI OXPaHbI TPyAa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TPEOOBaHNUS YTBEPHKICHHON MHCTPYKIIMHU IO JIeIO0MPOU3BOJACTBY B HCIeKnu;

- COOJIONIaTh KOJEKC OSTUKH U CIY>KEOHOTO TMOBEIEHUS TOCYIAapCTBEHHBIX  TPAXIAHCKUX
ciyxamux degepanbHON HAIOTOBOM CITY»KOBI;

- XpaHHUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TailiHy, a TaKXkKe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C UCHOJHEHUEM JOHKHOCTHBIX OOS3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YeCTh U JJOCTOMHCTBO TPAXK/IaH;

- €cOoO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHHUU
JOJDKHOCTHBIX 00I3aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABJISATh B YCTAHOBIICHHOM TOPSIKE MPEAYCMOTPEHHBIC (eIepaTbHBIM 3aKOHOM CBEJICHUS
0 10X0jax, 00 UMyIIecTBe U 00s3aTeTbCTBAX UMYIIIECTBEHHOT'O XapaKkTepa, CBEJCHHUS O pacxoax o cede
W YJieHaX CBOEW CEeMbH, a TakKXKe CBEJACHUS O pa3MenieHuu HHPoOpMauu B WHOOPMAIMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTH "HHTepHeT";

- coOmonarh TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO IPABOBBIX
akToB Poccuiickoit denepanuu, APYyrux HOPMATUBHO IMPABOBBIX aKTOB, MPUKA30B (paclopssKeHUN) U
mucem OHC Poccuu, VYmpaenenus u HWHcnekiuu 1o HampaBieHHio jaestenbHoctd Otnena u o
MIPOXOKICHUH TPAXKAAHCKOU CITYKOBI;

- COOMI0IaTh OTPAHUYEHUS, BBHITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>)KEOHOMY TTOBEJICHUIO,
HE HapyIlaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu;

- HCTIOJHATh WHBIC MOPYYEHUS U OCYIICCTBJIATH WHBIE (PYHKIIMU TIO MOPYYEHHUIO HadaIbHUKA
Otnena (3a UCKITIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTHh TPEJIOKECHHS 10 COBEPIICHCTBOBaHUIO palboThl OTAeNa W MO B3aMMOJICHCTBHIO C
JIpYruMu nojapasaeneHusamu MHcnekuny;

- TOKJIaJpIBaTh pyKOBOACTBY Otmena 000 BceX BBISIBICHHBIX HEOCTATKaxX B TpeaesiaX CBOEH
KOMIIETEeHIINH;

- ipeactaBisTh Otnen u MHCHEKIUIO MO BOMpOcaM, OTHOCSIIUMCS K €ro BEJSHHUI0, B OpraHax
rocyapCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMH JIJIsl BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTien 3a1a4,
C JOKyMEHTaMH, OMNpPENeJSIIONIMMH €ro TpaBa W OO0S3aHHOCTH TIO0 3aMeI[aeMOd JIOJKHOCTH
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, Ha OpraHU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC NSt
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aIpamIruBaTh M MOJy4aTh B YCTAHOBICHHOM TOPSJIKE HEOOXOIMMBIE MaTEPHUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MPOPECCHOHATHHON CIY’)KEOHOW IEeATETPHOCTH M JAPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHe K
JUYHOMY JIeJTy MUCbMEHHBIX 00BSICHEHUH U IPYrUX JOKYMEHTOB M MaT€pPHAaJIOB;

- Ha 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha mpoecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoii
denepauuu;

- 3HAKOMHUTHCS CO CBEICHUSMHM, COCTABJSIOIIMMHM TOCYJAapCTBEHHYIO TalHy, NpPU HAIUYHAU



0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ECIIeYeHHE C YUETOM CTaXka FOCYAapCTBEHHOM CITYkKOBI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3aIlUThl CBOUX IIpPaB,
COLIMATILHO - SKOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYULIECTBJIATH UHBIE MOJIHOMOYUS, BXOSIINE B KoMIeTeHIHo OTaena.

Tocyoapcmeennvlil Hano208bIl UHCHEKMOp 34 HEUCHOIHeHUe UlU HeHaodnexcawee UCHOIHEHUe
JOJDKHOCTHBIX  00sSI3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Poccutickon Penepanuu.

dppexmusnocmv U  pe3yrbMamusHOCHb  NPOYECCUOHANLHOU  CIYHCEOHOU  OessmeNbHOCIU
20CY0apcmeeHH020 HAL0208020 UHCHEKMOPA OYEHUBAEMC sl N0 CIe0VIOWUM NOKA3AMeNsIM

- BBHITIOJHSIEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIOCOOHOCTh B IKCTPEMATIBHBIX YCIOBHSIX, COOIIOICHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMECHHOCTH ¥ ONICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA,

- Ka4eCTBY BBINOJIHEHHON paboThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY H JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUIHMIECKUA TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPaMMaTHYECKHUX OIINOOK);

- mpodecCHOHAILHON KOMITIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh W IUIAHHPOBATH BBIMIOJHEHUE IMOPYYCHHBIX 3aTaHUMH,
YMEHHUIO PAIlMOHATILHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY TIOJXOJy K PEIICHUIO ITOCTABJICHHBIX 3a/lad, aKTUBHOCTH W WHUIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWH(GOPMAIMOHHBIX TEXHOJIOTUH, CIHOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOUX JEHCTBHI, IPUHIUMAEMbIX PEIICHUM.

15.01aea yperyiupoBaHusi 3a10/15KEHHOCTH
JOMmKHOCT -  CTaplivii  TOCYAApPCTBEHHBIM HAJIOTOBBIA  WMHCIEKTOP OTJeNa  YPEeryJaupOBAHUS
3a/I0J>KEHHOCTH.

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON TI'Pa’kAaHCKOW CIY)KOBI WM CTaxy
paboTHI IO CTIEUATBHOCTH, HAPABICHHUIO TIOJITOTOBKU HE MPEABIBIISIOTCS.

Hanuuue 6a3o06vix 3uanuti: Bkoyas 3HaHue ocHOB Kouctutrymmu Poccuiickoit deneparun,
3aKOHOJATENIbCTBA O TMPOTHUBOACUCTBUM KOPPYIMIUH, (PenepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
dbenepanbHbIX 3aKOHOB; yka3oB [Ipesumenta Poccuiickoii deneparuu, noctaHoBneHuil [IpaBurennbcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKACHUS (eaepaabHOH TOCyAapCTBEHHOM
TPaXTAHCKOU CITYXOBI; TIPABHJI JIEIOBOTO STUKETA, MOPsiIKa paboThl ¢ 0OpaIleHUsIMH TpaXKIaH; MPaBUil U
HOpPM OXpaHbl TPyJAa, TEXHUKH OE30MacHOCTH M MPOTUBOMOXKAPHOW 3aIlUTHI; CIY:KEOHOTO pacropsaka
Wucnexknuu; mnopsiaka paboTel co cinyxeOHOW HHpoOpmainumeil, mopsaka padoThl € MEePCOHAIbHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU TIO JAEJIOMPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00JIacTH oOecriedeHuss HWHQPOPMAITMOHHON O€3011acHOCTH;
JOJKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

— cornamenue ot 14 ampenst 2014 1. Ne 0001/7/MMB-23-8/3(@ «O mopsiake B3aMMOJEHCTBHS
OenepanbHOil HanoroBoil ciyxObl u DenepanbHOM CaykObl CyneOHBIX MPHUCTABOB IPHU
WCIIOJTHEHU U UCTIOJHUTENBHBIX JJOKYMEHTOBY;

— mpuka3 ®HC Poccunm ot 25 nmexadpst 2008 . Ne MM-3-1/683(@ «O co3nannu HHPOPMAITHOHHOTO
pecypca pe3ynbTaToB paboThI 10 3a4eTaM U BO3BpaTamy;

— npukaz ®HC Poccun ot 19 asrycra 2010 1. Ne AK-7-8/393(@ «O6 yrtBepxkaenuu Ilopsiaka
CHHUCAHMSI HEAOMMKH U 3aJ0JDKEHHOCTH MO TeHsM, ImTpadaM M MHpoUEHTaM, HPHU3HAHHBIX
0C3HAICKHBIMH K B3BICKaHHUIO W llepedHs JHOKYMEHTOB, MOATBEPKAAOIIUX OOCTOSITEIHCTBA




MpU3HAHUS O€3HAJEKHBIMH K B3bICKAHUIO HEJOMMKH, 33J0JDKEHHOCTH MO MeHsM, mTpadam u
MIPOLICHTAMY;

npukaz ®HC Poccun ot 28 centsiops 2010 r. Ne MMB-7-8/469@ «O06 ytBepxknennu I[lopsiaka
M3MEHEHHUS CpPOKa YIUIaThl Hajora u cOopa, a Tak)Ke MeHH U mTpada HAIOTOBBIMH OpraHaMm,;
npukaz ®HC Poccum ot 12 mas 2015 1. Ne MMB-7-8/190@ «O6 ytBepxknaenuu Ilepeuns
JOKYMEHTOB, TIPU HAJIMYUU KOTOPBIX MPUHUMACTCS PEIICHUE O MPU3HAHUM yKa3aHHBIX B CTAaThe 4
denepanbHoro 3aKoHa oT 4 Hos0pst 2014 1. No 347-D3 «O BHeCeHHHM U3MEHEHHM B YaCTH NIEPBYIO
u Bropyro Hanorosoro konekca Poccuiickoit denepanum» HETOUMKH, 3aJ0JKEHHOCTH 10 TIEHAM
u mrpadaM 0e3HAZASKHBIMHU K B3BICKAHUIO U 00 UX CHUCAHMM, U MOPSAJKA CIUCAHUS yKa3aHHBIX
HEIOMMKH U 33JI0JDKEHHOCTHY;

npukaz ®HC Poccuum ot 3 nexabps 2015 1. Noe MMB-7-8/555@ «OG6 yrBepxaecHUU (GHOpMBbI
TpeOOBaHUsI O BO3BpaTe B OHO/KET M3JIMIIHE MOJYyYEHHBIX HAJOTOIJIATENBIIMKOM (3aYTEHHBIX
€My) CyMM Hajsiora (IIpOLEHTOB)»;

npukaz ®HC Poccun ot 13 deBpans 2017 r. No MMB-7-8/179@ «O6 ytBepxuaenun (opm
JOKYMEHTOB O BBISIBICHHUM HEIOWMKH, TpeboBaHus 00 yruiare Hailora, cOopa, CTpaxOBBIX
B3HOCOB, TME€HH, MmTpada, MPOUEHTOB, a TaKKe MIOKYMEHTOB, HCIIOJIb3YEMbIX HAJIOTOBBIMHU
OpraHaMi Mpu TPUMEHEHUU 00eCTIeUUTETbHBIX MEP U B3bICKAHUM 33J0HDKEHHOCTH 10 YKa3aHHBIM
TIaTeXaM,;

npukaz @HC Poccun ot 14 ¢despans 2017 r. Ne MMB-7-8/182@ «O06 yrtBepxkaeHuu (Gpopm
JOKYMEHTOB, HCIOJB3YEeMbIX HAJOTOBBIMH OpraHaMd U  HaJOTOIUIATeNbIIMKAMHU  TpU
OCYIIECTBJICHUH 3a4€Ta U BO3BpaTa CyMM U3JIMIIHE yIJIAYEHHBIX (B3bICKAHHBIX ) HAJIOTOB, COOPOB,
CTpaxOBbIX B3HOCOB, MIEHEH, IITPAdOBY;

npukaz ®HC Poccum ot 7 asrycra 2017 r. Ne CA-7-8/609@  «OO0 yrBepxaeHuu (Gopmbl
TpeOoBaHus 00 ymiate JACHEKHOH CyMMBI 10 OaHKOBCKOH TapaHTuu  (JIOTOBOPY
MOPYUUTEIbCTBA)Y.

nocranosienue [IpaBurensctBa Poccuiickoit ®enmepaumu ot 30.09.2004 Ne 506 "OO6
YTBEPKICHUU NoJIoXkeHus: o PenepanbHOIl HaJIoroBoi ciryxoe";

nojioxkeHue oo Muacnexknuu;

mosoxeuue o6 Otaene.

CTapHII/Iﬁ FOCYHapCTBCHHBIﬁ HaJIOTOBBII HHCIICKTOP AOJDKCH 3HATh MHBIC HOPMATUBHBIC ITPABOBBIC
aKThl M CIy’)KeOHBIE TOKYMEHTHI, PEryJIHpYIOIIHE BOIPOCHI, CBSI3aHHBIE C O0JIACTHIO M BUAOM €ro
poeCCUOHAIBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvruvle 3Hanus:

MOPSA0OK OpraHu3aluy paboThl IO U3MEHEHHUIO CPOKOB YIUIAThl HAJIOTOB, IPUMEHEHHUIO KOMIUIEKCa
Mep NMPUHYIUTENBHOTO B3BICKAHMSI, OCYLIECTBIICHHIO 3aueTa (BO3BpaTa) M3JIUIIHE YIUIAYCHHBIX
(B3BICKAHHBIX) CYMM, MPU3HAHUIO 0€3HAC)KHOM K B3BICKAHUIO U CIIUCAHUIO 33/I0J5KEHHOCTH;
OCHOBHbIE TNPUYHMHBI O0Pa30BaHMS 3aJ0JKEHHOCTH IO 00s3aTeNbHBIM IUIaTeXaM, aHAIU3y €e
OUHAMHKA W CTPYKTYpbl, J(P(EKTUBHOCTH Mep IO YperyJupoBaHHUIO  (B3BICKAHUIO)
3aJI0JKEHHOCTH;

MOHSTHE U MEPHI TPUHYIUTEITHHOTO B3BICKAHUSA 3a/I0JDKCHHOCTH,

MOPSIIOK MPUHSATHSI 00ECTIEYUTENBHBIX MED;

MOPSAJIOK MPEJCTABIICHUS CBEACHUI 00 OTCYTCTBUH 330KEHHOCTH.

Hanuuue ¢hynxkyuonanvnvix snanuii:

yperyJaupoBaHuE 3aJI0JDKEHHOCTH IO Hajoram, cbopaM W JpyrMM IulaTeXaMm B OOJKETHYIO
cucremy Poccuiickoit deneparnum mocpecTBOM MPOBEICHHUS B COOTBETCTBUU C PEIICHUSMH,
npunsaTeiMu [IpaButensctBoM Poccuiickoit denepannu, pecTpyKTypU3allMu 3aJI0KEHHOCTH, a
TaKkKe KOHTPOJIb 3a BBIIIOJIHEHHEM HAJOTOIUIATENbIINKAMHU YCIOBHM MPEJOCTABICHHUS OTCPOUYEK
(paccpoyek), HaJOrOBBIX KPEUTOB, MHBECTUIIMOHHBIX HAJIOTOBBIX KPEIUTOB.

yperyanupoBaHUE 3aJI0JDKEHHOCTH IO HajoraMm, coOopaM W JpYrHM IUlaTeXaMm B OIOKETHYIO
cuctemy Poccuiickoit denepaiiuu mocpeacTBOM MPUMEHEHHSI KOMIUIEKCAa MEp MPUHYAUTEILHOTO
B3bICKaHHS.

yperyaupoBaHue 3aI0JDKEHHOCTH IO Hajoram, coOopaM W JIpYyruM IIaTekaM B OHOKETHYIO
cucremy Poccuiickon denepannu, CIMCAHHBIM C PACYETHBIX CUETOB HAJIOTOILIATEIIBIIMKOB, HO HE
3a4KMCIICHHBIM HAC Y€Ta MO YUYeTy JI0X0/10B OI0KETOB.



— BBISIBJICHHE W3JIMIIHE YIUIAYCHHBIX WM W3JIMIIHE B3BICKAHHBIX CYMM W IPOBEJCHHE MX 3a4eTa
(Bo3Bpara).

— BeieHHe WH(POPMAIMOHHOTO pecypca IO OTPAKEHHUIO IUIATEeXeH, CIHUCAHHBIX C pP/CUETOB
HAJIOTOIIATEIIBIIMKOB , HO HE 3aUMCIICHHBIX 10 YUETY JI0X0/10B OI0/KeTa.

— opraHu3anus paboThl 0 CIUCAHUIO 0€3HAJICKHOM K B3BICKAHUIO 33/I0JKEHHOCTH.

Hanuuue b6azosvix ymenuil.

— YMEHHUE MBICIIUTh CUCTEMHO (CTPATErHYECKH);

— yYMEHHE IJIaHUPOBAaTh, PallUOHATILHO UCIIOIB30BATh CIY:KEOHOE BpEMS U JOCTUTATh PE3YJIbTATa;

— KOMMYHHKATHUBHBIC YMCHHSI,

— -yMEHUE YIPaBISITh U3MCHCHHUSIMH.

Hanuuue npogeccuonanvuvix ymenuii:

— yperyjaupoBaHUE 3aJ0JDKEHHOCTH IO Hajoram, cOopaMm M ApYyruM IUIaTeXaM B OHOIKETHYIO
cucremy Poccuiickoit denepannn nocpeacTBOM NPUMEHEHUST KOMILIEKCa MEp MPUHYAUTEIHLHOTO
B3BICKAHHUS C IOPUIMUYECKUX, ((U3UUIESCKUX JIUI] U MHAUBHIYATLHBIX TIPEIITPHHUMATEIICH.

— BBISIBJICHHE W3JIMIIHE YIUIAYCHHBIX WM W3JIMINHE B3BICKAHHBIX CYMM W HPOBEJCHHE MX 3a4eTa
(BO3Bpara) Mo IPUANISCKUM, (PU3HYSCKUM JIMIAM U UHIUBUIYAIBHBIM IIPEANPUHUMATEIISM.

Hanuuue ¢ynxyuonanvuvix ymenuii:

— BBISBJICHHE 33JJOJDKCHHOCTH I10 Hajoram, cOopaMm W JIPYTHM IUIaTekaM B OIO/DKETHYIO CHCTEMY
Poccuiickoit ®enepaiuu  TOCPEICTBOM NPUMEHEHUS KOMIUIEKCA MEpP MNPUHYAUTEIBHOTO
B3BICKAHUS C FOPUANYECKUX, (PU3NUECKUX JIUIl U MHAUBUIYATbHBIX MPEITPUHUMATEIICH.

— opraHu3anys paboThl 10 CIUCAHUIO OE3HAICKHON K B3BICKAHHIO 32/I0J’KCHHOCTH.

— BBISIBJICHHE W3JIMIIHE YIUIAYCHHBIX WM W3JIMINHE B3BICKAHHBIX CYMM W IPOBEJCHHE MX 3a4eTa
(Bo3Bpara) Mo IpUANYECKUM, PU3MUECKUM JIHIAM U UHAUBUAYAIbHBIM MPEANPUHUMATEIISM.

— OcHOBHBIE TIpaBa U OOA3aHHOCTH CTApPIIUK TOCYAAPCTBEHHBIM HAJOTOBBI HMHCIEKTOP, a TaKKe
3ampeTl U TPeOOBaHMS, CBSA3aHHBIC C TPAKTAHCKON CIYKOOM, KOTOPHIE YCTAHOBJIECHBI B €rO
OTHOILIEHUH, MPeAyCcMOTpeHbl ctatbsimu 14, 15, 17, 18 denepansHoro 3akona ot 27.07.2004 Ne
79-®3 "O rocymapCTBEHHOW TpakmaHCKOW ciyk0e Poccuiickoit ®enmepanmu" (mamee —
®denepanbHbIil 3aKOH).

B yenax peanuzayuu 3adau u @ynxyuti, 603n0xcennvix Ha Omoen, cmapwuii 20Cy0apCcmeeHHbll
HA0208blll UHCNEKMOP 0053aH:
— OCYIIECTBJIICHHE MOHHTOPHUHTA COCTOSIHHS, CTPYKTYPhl, JTWHAMHUKHA W TPUYUH OOpa3oBaHUS

3aJI0JDKEHHOCTH 10 HajoraM, cbopam U IPYTHM ILIaTEXaM B OIOJKETHYIO CHCTEMY
Poccuiickoit @enepanyu B cooTBETCTBUM ¢ mosioxkeHusmu Hanorosoro Konekca Poccuiickoit
denepannu.

— IIOATr0OTOBKA yBGI[OMJ'IeHI/Iﬁ HaJIororiareJbplIuKaM O ¢)aKTaX H3JIMIIHE YITAYCHHBIX JIN00 U3IUIIHE
B3BICKAHHBIX CYMM, a TaK)K€ BO3MEIIIEHUE HAJIOTA Ha JOOABICHHYIO CTOMMOCTh, HAUHCIICHHOTO 10
HaJoroBou craBke 0 MPOLIEHTOB.

— MOJATOTOBKA JOKYMEHTOB HA BO3BPAT TOCIOILIMHEI 1O 3asBIECHUSM HAJIOTOILIATEIBIINKOB.

— Y4aCTHE B IIOATOTOBKEC OTBCTOB HAa MMCbMCHHBIC 3aIlIPOCHI HAJIOTOILIATCIbIIUKOB.

— (opMHpOBaHKE YCTAHOBICHHOW OTYETHOCTH TI0 IPEIMETY ACSITEILHOCTH OT/IeA.

— MOATOTOBKA HMH(OPMAIMOHHBIX MAaTEpUajoB JJIsi PYKOBOJCTBA WHCIEKIIMU, HAXOISIMIUMCSA B
KOMITETEHITMH OTAeNa.

— y4yacTHE B OpraHM3allMd M OCYIIECTBIEHHUH MEPOIPHUITHH MO MpOoPecCHOHANIbHON IMOATOTOBKE
KaJIpOB JJIsl HAJIOTOBBIX OPT'aHOB, IPOBEJACHUH COBEIIAHHI, CEMUHAPOB IO BOIIPOCAM BXOJISAIINM B
KOMITETEHITHIO OT/eNa.

— BEJICHUE B YCTAaHOBJICHHOM ITOPSIJIKE JCIONIPOU3BOICTBA, XPAHECHUE U ¢Jladya B apXHUB.

Kpome mozo, cmapwuii 2ocyoapcmeennbiii HA0208bl1i UHCNEKMOP 00A3aH:
— o0becreunBaTh COXPAHHOCTD CITY>KEOHOTO yIOCTOBEPCHUS;
— coOmro1aTh cyke0HbIN pacriopsaok Mucnekmmmy;
— co0Jt0/1aTh IPaBHUJIa 1 HOPMBI OXPAHbI TPYy/a U TEXHUKU O€30M1aCHOCTH;
— coOmoaTh TpeOOBaHUS YTBEPKACHHON HHCTPYKIIMH O JeNONPOU3BOACTBY B HCTIeKIINH;



— co00/1aTh KOJIEKC 3THKH U CIY>KEOHOrO TOBEIEHHUS TOCYJApCTBEHHBIX TIPa)JIaHCKHUX
cnyxanux denepabHON HAJIOTOBOM CITYKOBI;

— XPaHUTbH I'OCYJAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHsAEMYIO 3aKOHOM TaliHYy, a TAKXKe He
pasriamarb CTaBIIME €MY M3BECTHBIMH B CBA3M C HCIIOJHEHUEM JIOJKHOCTHBIX
00s13aHHOCTEH CBeleHUs, 3aTparuBalOUIMe YacTHYIO KH3Hb, 4YeCTb M JIOCTOMHCTBO
TpaXK/JIaH;

— cooOuIaTh MpeJCTaBUTENI0 HAHUMATENS O JIMYHON 3aMHTEPECOBAHHOCTH MPHU MCIIOIHEHUU
JOJDKHOCTHBIX O0SI3aHHOCTEHM, KOTOpas MOXET IMPUBECTH K KOHQIMKTY HHTEPECOB,
MPUHUMATH MEPBI TIO MIPETIOTBPALICHUIO TAKOTO KOH(MDIUKTA;

— MPEACTaBIATh B YCTAHOBJICHHOM THOpSAKE MPEIyCMOTpPEHHBbIE (enepanbHbIM 3aKOHOM
CBEAICHMS O 0XOJaX, 00 MMYIIECTBE M 00s3aTENIbCTBAX HMMYIIECTBEHHOI'O XapakTepa,
CBEICHUS O pacxoiax O ceOe M UiIeHaX CBOEH CEMbH, a TaKXKE CBEACHMS O pa3MELICHUU
nH(popManuy B UHPOPMaITMOHHO-TEIICKOMMYHUKAITMOHHOM ceTn "MHTepHeT";

— coOmronate  TpeboBaHUS  3aKoHOJarenbcTBa Poccuiickoit denepany, HOPMATHBHO
IpaBoOBbIX aKkTOB Poccuiickoil Penepannn, APYrHX HOPMATHBHO IIPAaBOBBIX AaKTOB,
npukazoB (pacnopsbkenuii) u mucem DOHC Poccum, Ympasnenus u HHcnekium 1o
HaIpaBJIEHUIO JesTesbHOCTH OTAeNna U 0 IPOXO0KIAECHNUN I'PaXKIaHCKOM CITyKOBI;

— co0No1aTh OTPAHUYEHHMsSI, BBIMOJIHATH O0s3aTENbCTBA U TPEOOBaHUA K CIIy)KEOHOMY
MOBEJICHUIO, HE HapyllaTh 3alpPEThl, YCTAHOBJIEHHBIE JACHCTBYIOLIUM 3aKOHOAATEIbCTBOM
Poccuiickoit ®eneparnuu;

— HCTIONHSATh UHBIE TIOPYYEHUS U OCYILECTBIATh MHbIE (QYHKIIUHU MO MOPYYCHHUIO HauaIbHUKA
otena(3a NCKIIOYEHUEM HEITPaBOMEPHBIX );

— BHOCHUTH NPEATIOKEHUS 110 COBEPIICHCTBOBAHUIO paboThl OT/AENa U 10 B3aUMOJICHCTBHIO C
JOpYrUMU nojpasaeneHusMu Muacnexkunu;

— JIOKJIa/1bIBaTh pyKoBOJCTBY OT/ena 000 BceX BBISIBICHHBIX HEJOCTATKAX B IPEJENIax CBOEH
KOMITETCHIIHNH;

— npexacraBiatbh Otnen u MHcnekuuio mo BONpocaM, OTHOCSIIMMCS K €ro BEIEHHUIO, B
opraHax rocyJapCTBEHHOH BJIacTH;

— 3HAKOMUTKCS C JOKYMEHTaMH, HEOOXOIMMBIMU JIJIsl BBITIOJHEHUS BO3JIOKEHHBIX Ha OTaen
3a/a4, ¢ JOKYMEHTaMHM, ONPEIENAIOIIMMU €ro mnpaBa M OOS3aHHOCTH IO 3aMellaeMoi
JOJKHOCTH TOCYAAPCTBEHHOM Tpa)KIaHCKOW CIY:KOBbI, HA OpPraHU3allMOHHO-TEXHUYECKUE
yCIJIOBUS, HEOOXOAUMBIE /1711 UICTIOJTHEHUSI UM JJOJDKHOCTHBIX 00513aHHOCTEH;

— 3ampaluBaTh U TOJIy4aTh B YCTAHOBIEHHOM TMOPSAKE HEOOXOAMMBIE MaTepUaNbl IO
BOIIPOCAM, OTHOCSIIIIMMCS K KomneTeHuu OTaena;

— 3HAKOMUTBCSI C OT3BIBAMU O MPO(ECCHOHATBHON CIy)KEOHOW NIEeATENbHOCTH U APYTUMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JINYHOE JEJI0, C MaTepuaiamMu JUYHOTO Jelia, a TaKKe Ha
MpUOOIIEHNE K JUYHOMY JeNy MHChbMEHHBIX OOBSCHEHUH M APYTHX JIOKYMEHTOB U
MaTepuaios;

— Ha 3aIUTy CBOMX MEPCOHAbHBIX JTAHHBIX;

— Ha Tpo(ecCHOHATFHOE pPAa3BUTHE B TOPSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

— 3HAKOMUTBCS CO CBEJICHUSIMH, COCTABJISIOIIMMH TOCYJApPCTBEHHYIO TallHy, NMPU HAIWYUU
0(OpPMIIEHHOTO TONyCKa K TOCYAapCTBEHHOM TaiHE;

— Ha [IEHCUOHHOE 00eCcreueHue C yUeTOM CTa)ka rocyJapCTBEHHOM CITyKObI;

— Ha o0beAnHEeHHe B MpodecCHOHaIbHbIE COI3bI (acCOIMAIMM) Ul 3alllUThl CBOMX IIPaB,
COLIMAJILHO - 2KOHOMUYECKHUX U MPO(PECCHOHATIbHBIX HHTEPECOB;

— OCYUIECTBJISATh MHBIE MOJHOMOUHS, BXOAIIME B KomneTeHuo Otaena.

Cmapwuii 20cy0apcmeeHHblll HAN0208blU UHCNEKMOp 34 HEUCNONHeHue Ulu HeHaollexcaujee

ucnonmeHue JOHKHOCTHBIX OOS3aHHOCTEH MOKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTH B

COOTBETCTBHUU C 3aKOHOJATeNbCTBOM Poccuiickoi denepauni.

Dppexmusnocmv  u  pe3yrbmamusHOCMs  NPOPECCUOHATLHOU  CIYHCEOHOU  OesimerbHOCmU

cmapwiuti 20cy0apCmeeHHblll Hal0208blll UHCHEKMOp OYEHUBAEMCs NO CAeOVIOWUM NOKA3AMeNM
— BBINOJHSIEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TpYyHa, CIIOCOOHOCTH COXPAaHSTh BBICOKYIO

paboTOCIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHHUIO CIIY>KEOHOM TUCIUILIMHEI,



— CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BHITIOJHEHUS TIOPYUCHHUIA;

— KauyecTBY BBINOJIHEHHON paboThl (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMH
TpeOOBaHUSAMH, MOJHOMY U JIOTUYHOMY H3JIOKEHUIO MaTepuana, IOPUIUYECKH TPaMOTHOMY
COCTaBIJICHHUIO IOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPAMMAaTHYECKUX OMINOOK);

— mnpodeccnoHaNbHOM KOMIIETEHTHOCTH (3HAHHUIO 3aKOHOAATEIbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(ECCHOHATLHOTO KPYro30pa, YMEHHUIO paboTaTh C JOKYMEHTAMH);

— CIIOCOOHOCTH YETKO OpraHU30BbIBaTh M IUIAHUPOBATH BBIMOJHEHHWE TMOPYUYEHHBIX 3aJIaHUM,
YMEHUIO PallMOHAIBHO UCIOIB30BaTh paboyee BpeMs, PaCCTaBISATh IPUOPHTETHI;

— TBOPYECKOMY IMOAXOAY K PEIICHUIO MOCTAaBICHHbBIX 33/1a4, aKTUBHOCTH M MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX U HH(OPMALIMOHHBIX TEXHOJIOTUH, CTIOCOOHOCTH OBICTPO aTanTHPOBATHCS
K HOBBIM YCIIOBHUSIM U TPEOOBaHUSM;

— OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEACTBUS CBOUX JNCHCTBUI, IPUHUMAEMbIX PEIICHUH.

16.0T1aen yperyJiupoBaHus 3a10/KEHHOCTH
JOJDKHOCTD -  TJIaBHBIM IOCYJAPCTBEHHBIM HAJOTOBBIM MHCHEKTOP OTAENa  YPEryJIHpPOBAHUS
33JI0JDKEHHOCTH.

Hanuuue svicuieco obpazosanus.

Keanugurxayuonnvie mpebosanus k cmaxicy eocyoapCmeeHHOU padicOaHCKOU CLyHcObl Ul CIMAdXCy
pabomul no cneyuanrbHOCMuU, HanPasIeHUu0 NOO20MOBKU He NPEObABNAIOMC.

Hanuuyue 6a306vix 3Hanui: BKMo4yas 3HaHue ocHoB Koucrturtymum Poccuiickoin ®eneparym,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepambHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnum, nocraHoBieHuit [IpaBurenscTBa
Poccuiickoii ®enepanny, HWHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB IPUMEHHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPAaBOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IpaKAaHCKON CITyOBbl; IpaBHUJI JIEJIOBOTO ITUKETA, IOpsAKa paboThl ¢ OOpALEHUSIMU TPaXK/IaH; MIPaBUI U
HOPM OXpaHbl TpyZJa, TEXHUKH OE30MaCHOCTH WM TPOTHBOIOXKAPHOM 3aIUTHI, CIyKEOHOTO pacmopsiaka
WHcnekiy; mnopsaaka paboTel co cinykeOHoW HHpopMaluel, mopsaka paboTbl ¢ IMEpCOHAIbHBIMU
JAHHBIMU W KOH(HJEHIMaIbHON HMH(OpMaIei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HH(OpPMAIMOHHONW 0e30MacHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvnvix sHanuii.

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

— cornamenue ot 14 ampens 2014 1. Ne 0001/7/MMB-23-8/3@ «O mnopsiake B3auMOJEHCTBHS
@enepanbHOil HamoroBoil cimyxObl u  dexepanbHO  caykObl CyneOHBIX TPHCTABOB IMPHU
WCIIOJIHEHUH UCTIONIHUTEIbHBIX IOKYMEHTOBY;

— mpukaz ®HC Poccun ot 25 nexadpst 2008 r. Ne MM-3-1/683(@ «O co3ganuu nHPOPMAIIHOHHOTO
pecypca pe3ysbTaToB paboThI 110 3a4eTaM U BO3BpaTamy;

— npukaz ®HC Poccuu ot 19 asrycra 2010 1. Ne K-7-8/393(@ «O6 yrtBepxkaenuu Ilopsaka
CIHMCaHUS HEJAOMMKH M 3aJ0JDKEHHOCTH M0 MeHsM, wmTpadaM U MPOLEHTaM, MPHU3HAHHBIX
0e3HaJIe)KHBIMU K B3bICKaHHUIO M llepedHs JOKyMEHTOB, MOATBEPXKAAIOIMIUX OOCTOSITEIHCTBA
NpU3HAHUS Oe3HaJIe)KHBIMU K B3BICKAHMIO HEJIOMMKH, 33J0JDKEHHOCTH IO TEHsM, ITpadam u
MIPOLIEHTaM;

— npuka3 ®HC Poccun ot 28 cents0ps 2010 r. Ne MMB-7-8/469@ «O6 ytBepxkaenuun [lopsaka
M3MEHEHMs CpPOKa YIUIaThl HAJIOTa M cO0pa, a Tak)Ke MEeHU U mTpada HAJTOrOBBIMU OpraHaMu»;

— npukaz ®HC Poccun ot 12 mas 2015 r. Ne MMB-7-8/190@ «O6 yrtBepxkaenuu llepeuns
JOKYMEHTOB, TIPU HAJMYHUU KOTOPHIX IPUHUMAETCS pElIeHHe O MPU3HAHUN YKa3aHHBIX B CTaThe 4
®enepanbHOro 3akoHa ot 4 HosiOpst 2014 r. Ne 347-D3 «O BHeCEHUH M3MEHEHHH B 4acTH MEPBYIO
u BTopyto Hamorosoro konekca Poccuiickoit denepannn» HETOUMKH, 3a0JKEHHOCTH 1O TIEHIM
u mrpadam Oe3HaIESKHBIMU K B3BICKAHUIO M 00 UX CIIMCAaHWH, M MOPSIKA CHUCAHUS yKa3aHHBIX
HEJOUMKH U 33I0JDKEHHOCTH;

— npukaz ®HC Poccun ot 3 nmekabps 2015 r. No MMB-7-8/555@ «O06 yrtBepxaeHuu (HopMsl
TpeOOBaHUS O BO3BpaTe B OIOKET W3JIMIIHE MOJYYEHHBIX HAJIOTOIIATENbIIMKOM (3aYTEHHBIX
€My) CyMM Hajiora (TIpOIIEHTOB)»;




— npukaz ®HC Poccun ot 13 depans 2017 r. Noe MMB-7-8/179@ «O06 ytBepxacHuu Gopm
JOKYMEHTOB O BBISIBICHUM HEIOWMKH, TpeOoBaHus 00 yruiare Haiora, cOopa, CTpaxOBBIX
B3HOCOB, TME€HH, MTpada, MPOLUEHTOB, a TaKKE JOKYMEHTOB, HCIIOJIb3YEMbIX HAJIOTOBBIMU
OpraHaMi Ipu IPUMEHEHUU 00ECTIEUUTENbHBIX MEP U B3bICKAHUU 33JI0OJKEHHOCTHU M0 YKa3aHHBIM
iaTexam;

— npukaz ®HC Poccun ot 14 depansa 2017 r. Noe MMB-7-8/182@ «O06 ytBepxacHuu Gopm
JOKYMEHTOB, HCIOJB3YEeMbIX HAJOTOBBIMH OpraHaMd U  HaJOrOIUIaTeNbIIMKAMU  TpU
OCYIIECTBICHUH 3a4€Ta U BO3BpPAaTa CYMM HM3JIMIIHE YIIJIAY€HHBIX (B3bICKAaHHBIX) HAJIOTOB, COOPOB,
CTpPaxoBbIX B3HOCOB, MIEHEH, IITPadOBY;

— npukaz ®HC Poccun ot 7 aBrycra 2017 r. Ne CA-7-8/609@  «OO6 yrBepxkueHHH (HOPMBI
TpeboBaHuss 00 ymiuaTe JEHEKHOM CyMMBl 1O OaHKOBCKOM TapaHTHUH  (ZIOTOBOPY
MOPYUYUTEIbCTBA)».

— nocraHoBieHue IlpaButenbctBa Poccuiickoir ®enepauun ot 30.09.2004 Ne 506 "O6
YTBEPXKACHUH M0JI0KeHUs 0 DefiepanbHON HAIOroBoil ciyxoe";

— nonoxxkenue 06 Mucnekuuu;

— nonoxenue o6 Otxaene.

['maBHBIN rocyaapCTBEHHBINM HAJIOTOBBIN MHCIEKTOP JOJDKEH 3HATh UHBIE HOPMATUBHBIE ITPABOBBIE
aKThl U CIIy’)K€OHBIE JOKYMEHTBI, PEryJUpPYIOLIME BOIPOCHI, CBA3aHHbIE C O0JACTbIO U BUJOM €ro
npodeccrnoHanbHOM cy>KeOHON AesITENbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

— MOPAOK OpraHu3aluy paboThl O U3MEHEHHUIO CPOKOB YIUIAThI HAJIOTOB, MPUMEHEHUIO KOMILIEKCa
Mep NPUHYIUTENBHOIO B3BICKAHMSI, OCYLIECTBICHHMIO 3adeTa (BO3BpaTa) U3JIMIIHE YIIau€HHBIX
(B3BICKAaHHBIX) CYMM, NIPU3HAHUIO O€3HAIECKHOM K B3BICKAHUIO U CIHCAHUIO 38/I0JKEHHOCTH;

— OCHOBHbIE NPUYHMHBI 00pa3oBaHMs 33J0DKEHHOCTH 10 OO0s3aTEIbHBIM IUIATEXaM, aHAJIU3y e€e
IMHAMUKA W CTPYKTYphl, A((EKTUBHOCTH Mep MO0 YpPEeryJIMpOBaHUIO  (B3BICKAHHIO)
3aJI0JKEHHOCTH;

— MOHATHE U MEPHI IPUHYIUTEIBHOTO B3bICKAHUS 3aJ0JIKEHHOCTH;

— MOPAJOK IMPUHATUSA 00ECTICUNTENbHBIX MEP;

— MOPAJOK MPEJCTABICHUS CBEACHUIH 00 OTCYTCTBUH 330>KEHHOCTH.

Hanuuue ¢pynxyuonanohvix 3nanuii.

— YperyiaupoBaHHE 3aJ0JDKEHHOCTH IO HajoraMm, cOopam M JApPYTrUM IulaTekaM B OODKETHYIO
cucremy Poccuiickoit denepanuu MocpeacTBOM MPOBEACHUS B COOTBETCTBUU C PEIICHUSIMH,
npussaTeiMu [IpaBurensctBom Poccuiickoit denepannu, pecTpyKTypU3alMu 3aJI0KEHHOCTH, a
TaK)K€ KOHTPOJIb 3@ BBINOJHEHUEM HaJIOTOIIATEIbIIMKAMHU YCIOBUI MPEAOCTaBICHUSI OTCPOUYEK
(paccpodek), HalOrOBbIX KPEJUTOB, MHBECTUIIMOHHBIX HAJIOTOBBIX KPEAUTOB.

— YperyiaupoBaHUE 3aJ0JDKEHHOCTH IO Hajoram, cOopaM M JApPYrMM IUIaTekaMm B OIOIKETHYIO
cucreMmy Poccuiickoit denepannn nocpeacTBOM NPUMEHEHUS KOMIUIEKCA MEP MPUHYAUTEIBLHOTO
B3BICKAHMUSL.

— yperyjaupoBaHUE 3aJ0JDKEHHOCTH 10 Hajoram, cOopaMm M ApYrMM IUlaTeXaM B OOJKETHYIO
cucreMmy Poccuiickoii denepanuu, CUCaHHBIM C PACUETHBIX CYETOB HAJIOTOIIATEIBIINKOB, HO HE
3a4YKMCIICHHBIM HAC Y€Ta MO YYeTy JI0X0/10B OI0/KETOB.

— BBISIBJICHHE W3JIMIIHE YIUIAYEHHBIX WJIM W3JIMIIHE B3BICKAHHBIX CYMM U IPOBEJEHUE MX 3ayeTa
(Bo3Bpara).

— Be/leHue WH(GOPMAIMOHHOTO pecypca M0 OTPAKEHHUIO IUIATEeKeH, CIHMCaHHBIX C p/CUETOB
HAJIOTOIIATEIIBIIMKOB , HO HE 3aUMCIIEHHBIX 10 YUeTY J10X0/10B 010/ KeTa.

— oprasu3aiys paboThl 10 CIUCAHUIO Oe3HaIe)KHOM K B3BICKAHUIO 3a/10J)KEHHOCTH.

Hanuuue 6azosvix ymenuii:

— YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernuecKH);

— YMEHHeE IUIaHUPOBaTh, PALIMOHAIBHO HCIIOIB30BaTh CIIY)KEOHOE BpeMsl U JJOCTUTaTh pe3ybTara;

— KOMMYHHKATHUBHBIC YMCHHSI,

— YMEHHE YIPaBISATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymenuii:



— yperyjaupoBaHUE 3aJ0JDKEHHOCTH IO Hajoram, cbopam U IpYrMM IulaTexam B OIOJKETHYIO
cuctemy Poccuiickoit denepaiiuu mocpeacTBOM MPUMEHEHHSI KOMIUIEKCAa MEp MPUHYAUTEILHOTO
B3BICKAHHUS C IOPUAMYECKUX, ((U3UUECKUX JIUIl U MHAUBHIYATbHBIX IPEITPUHUMATEIICH.

— BBISBJIICHUE M3JUIIHE YIJAYEHHBIX WJIM W3JMUIHE B3bICKAHHBIX CYMM M IPOBEICHHME HMX 3adera
(Bo3Bpara) Mo IpUANYECKUM, (PU3UYECKUM JIMLIAM U UHAUBUIYAJIbHBIM MIPEANPUHUMATEIISM.
Hanuuue ¢ynkyuonanvuvix ymenuii:

— BBISIBJICHHE 3aJJ0JDKEHHOCTH [0 Hajoram, coopam U JIpYruM IUlaTexaM B OIODKETHYIO CUCTEMY
Poccuiickoit ®enepauuu  NOCPEICTBOM INPUMEHEHHsS KOMIUIEKCA MEP IMPUHYAUTEIBHOTO
B3BICKAHUS C FOPUAMYECKUX, (PU3UUECKUX JIUIl U MHAUBUIYATbHBIX IPEITPUHUMATEIICH.

— opraHu3anus padoThl 0 CIUCAHUIO 0€3HAJICKHOM K B3BICKAHUIO 33/I0JKEHHOCTH.

— BBISIBJICHUE M3JUIIHE YIJAYEHHBIX WM W3JUIIHE B3BICKAHHBIX CYMM W IPOBEACHHE MX 3adeTa
(Bo3Bpara) Mo IpUANYECKUM, (PU3UYECKUM JIMLIAM U UHAUBUIYAJIbHBIM MIPEANPUHUMATEIISM.
OcHoBHbIE NpaBa M 00s13aHHOCTU | JIaBHBIA TOCYJapCTBEHHBII HAJIOrOBBIA MHCIIEKTOP, a TAKXKe

3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXIaHCKON CITY>KOOW, KOTOPbIE YCTAaHOBJIEHBI B €0 OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaaHCKo# ciy:xk0e Poccuiickoit @enepanun” (nanee — OenepanbHbliil 3aK0H).
B yenax peanuzayuu 3aoau u @ynxyuil, eoznodcenuvix na Omoen, 11aeuviii 20cyoapcmeenHblil
HA0208blll UHCNEKMOP 005A3aH:
— OCYILECTBJIICHME MOHHUTOPUHTA COCTOSIHMS, CTPYKTYPhl, JWHAMHUKH W TPUYUH OOpa3oBaHUS

3aJ0KEHHOCTH o Hajgoram, cOopam U APYTUM IUIaTeXkam B OIOJDKETHYIO CHCTEMY
Poccuiickoit denepannii B COOTBETCTBUM C mnojoxeHussMmu Hamorosoro Kopekca Poccutickoit
denepanuu.

— MOJArOTOBKA YBEJIOMJICHHI HAJIOTOMIATeNbIIMKaM O (haKTax M3JIHILIHE YIUIaY€HHBIX 00 U3IUIIHE
B3BICKAHHBIX CYMM, a TaK)K€ BO3MEILIEHUE HAJIOTa Ha JOOABJICHHYIO CTOMMOCTh, HAUUCICHHOTO 110
HajoroBoi craske 0 MPOLIEHTOB.

— y4acTHe B IOATOTOBKE OTBETOB HA MMCbMEHHBIE 3aIIPOCHI HAJIOTOIUIATENBIINUKOB.

— (opMHpoOBaHKE YCTAHOBICHHONW OTYETHOCTH MO NPEAMETY AESITEIbHOCTH OTENA.

— TOATOTOBKAa HH(OPMALMOHHBIX MAaTE€pHaJOB JUIl PYKOBOJCTBA MHCHEKIUH, HAXOAALUIMMCSA B
KOMITETEHIH OT/AEeNa.

— ydacTue B OpraHM3allUd U OCYIIECTBICHUH MEPONPHUATHHA MO NpodecCHOHaTbHON MOArOTOBKE
KaJIpOB JUIsl HAJIOTOBBIX OPTaHOB, IPOBEACHUH COBELIAHNM, CEMUHAPOB IO BOIIPOCAaM BXOJSAILIUM B
KOMIIETEHIIUIO OT/ENA.

— BEJICHHE B YCTAaHOBJIEHHOM IOPSJIKE JEJIONPOU3BOJICTBA, XPAaHEHUE U clladya B apXHUB.

Kpome moeo, ['nasnuiii 2ocyoapcmeentblil HAI0208bLLL UHCNEKMOP 00S3aH:

— obecrneunBaTh COXPAHHOCTh CIY>KEOHOTO y1I0CTOBEPEHMUS;

— co0ro1atTh ciyxeOHbli pacnopsiok MHcnekuuy;

— c00J110/1aTh MpaBUJIa M HOPMBI OXPaHbI TPYJIa U TEXHUKU O€30IaCHOCTH;

— co0:ro1aTh TpeOOBaHMS YTBEPKACHHON HHCTPYKIIMH MO JeONPOU3BOACTBY B MHCTIeKIMu;

— c00r0/1aTh KOAEKC 3THUKU U CIY)KEOHOrO MOBEICHHSI TOCYAapCTBEHHBIX  I'Pa)KJIAHCKUX
ciyxkaimux denepanbHON HAOTOBOH CITyXKOBI;

— XpaHWUTh T'OCYJAapPCTBEHHYIO, HAJOTOBYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaifHy, a TakKe He
pasriiamarh CTaBIIME €My U3BECTHBIMH B CBSI3H C HUCIIOJTHEHUEM JTOJKHOCTHBIX 00s3aHHOCTEN
CBEZICHMSI, 3aTParuBaoINe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PAXK/1aH;

— coo01aTh MPEeACTaBUTENI0 HAaHUMATENs O JMYHOM 3aMHTEPECOBAHHOCTH IPH MCIIOIHEHUU
JOJDKHOCTHBIX ~ O0SI3aHHOCTEW, KOTOpas MOXKET MpPHUBECTH K KOH(MIMKTY HWHTEPECOB,
MPUHUMATH MEPBI IO MPETOTBPALICHUIO TAKOTO KOH(IUKTA;

— MpPEeJCTaBIATh B YCTAHOBJIEHHOM TMOpPSJKE MPEelyCMOTPEHHbIE (enepaTbHbIM 3aKOHOM
CBEIEHUS O JI0X0JlaX, 00 HMyIIecTBe M 00s3aTelnbCcTBaX HMYIIECTBEHHOTO XapakTepa,
CBEJICHMS O pacxojax o ce0e M 4jeHaxX CBOEW CeMbH, a TaKkKe CBEICHHUS O pa3MEIleHUU
uHpopManuy B HHGOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTu "MHTepHeT";

— coOmonaTh TpeboBaHUs 3aKoHOIaTenbcTBa Poccuiickoit deneparuu, HOpMAaTHBHO MPABOBBIX
aktoB  Poccuiickoii denepanyu, Apyrux HOPMATHBHO TMPaBOBBIX aAKTOB, IPUKA30B



(pactiopsokenuit) u mucem DPHC Poccum, Ympanenus u MHCneknum 1o HampaBICHHUIO
nestensHocTH OTIENa U O TPOXOKACHUN TPAXKTAHCKON CITYKOBI,

— co0yroaTh OTpaHUYEHUS, BBINOJHATH O00s3aTeNbCTBA U TPeOOBaHHUS K CIY)KEOHOMY
MOBEJICHUIO, HE HapyllaTh 3alpeThl, YCTAaHOBJICHHBIE JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuy;

— HCIHOJHATh WHBbIE MOPYUYEHHUS U OCYLIECTBISATh WHBbIE (QYHKIUU MO MOPYUYCHHUIO HauyalbHHKA
otena(3a UCKII0YECHHEM HEIIPaBOMEPHBIX );

— BHOCHUTH TPEIJIOKEHHUS TI0 COBEPIICHCTBOBAHUIO paboThl OTheNna W Mo B3aUMOJICHCTBUIO C
JpYyruMH noapaszaeneHussmu MHcnekmu;

— JIOKJabIBaTh pykoBoACTBY Otnena 000 Bcex BBISBICHHBIX HEJOCTAaTKax B Mpejesiax CBOei
KOMIIETECHIINH;

— npeactaBiaTh Otaen u MHCHEKUUo Mo BOIpocaM, OTHOCSAIIMMCS K €ro BEICHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

— 3HAKOMUTBCS C JOKYMEHTaMH, HEOOXOJUMBIMH JJIsi BBIIOJHEHHUS BO3JIOKEHHBIX Ha Otaen
3a/a4, C JOKYMEHTaMH, OINPEICISIONMMUA €ro IpaBa M OO0S3aHHOCTH MO 3aMeniaeMoiu
JOJKHOCTH TOCYAApCTBEHHOM TIpaKJaHCKOW ClyXObl, Ha OpPraHU3alMOHHO-TEXHUYECKUE
yCIOBUS, HEOOXOAUMBIE JIJIS1 HCTIOTHEHUS UM JOJDKHOCTHBIX 0053aHHOCTEH;

— 3ampamuBaTh M TMOJIy4aTh B YCTAHOBJICHHOM TMOPSAKE HEOOXOIUMBIE MaTepUajbl IO
BOIIPOCAM, OTHOCSIIIMMCS K KomneTeHuu OTaena;

— 3HAKOMUTBCS C OT3BIBAMH O MPOPECCHOHAIBHON CIIY’)KCOHOW NEATEIHbHOCTH M JPYTUMHU
JOKYMEHTaMU J0 BHECEHHUs] UX B JIMYHOE JEJ0, C MaTepuajaMy JMYHOTO JeNa, a TaKkKe Ha
NpHOOIIeHHe K JHYHOMY JeNy MHUCbMEHHBIX OOBSCHEHUN H JPYruX JOKYMEHTOB U
MAaTEepHAJIOB;

— Ha 3aIUTY CBOUX MEPCOHAIbHBIX JAHHBIX;

— Ha mnpodeccHOHANbHOE pPAa3BUTUE B TOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuitckoit denepanuu;

— 3HAKOMUTBHCS CO CBEIACHUSIMHU, COCTABJISIIOIIMMHU TOCYJAPCTBEHHYIO TailHy, MPU HAIMYHHA
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TalHE;

— Ha MEeHCHOHHOE 00eCTeueHne C YIeTOM CTa)ka TOCYJapCTBEHHOM CITYKOBI;

— Ha oObeAuHeHHEe B TpodecCHOHATbHBIE COIO3bl (aCCOIMAIMU) AJIsS 3allUThl CBOMX IIPaB,
COIMAIBHO - IKOHOMHYECKUX U MPOdeCCHOHATHHBIX HHTEPECOB;

— OCYLIECTBIIATh MHBIE TIOJIHOMOYHS, BXOAAIIME B KomneTeHuo Otaena.

I nasuwiii 2ocyoapcmeenHblil HAI0208bI UHCNEKMOP 3d HeUCNONIHeHUue UIU HeHaodaexcaujee UCTIOTHEHNE
JOJDKHOCTHBIX  OOSI3aHHOCTEW MOXKET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHogarenbeTBoM Pocceniickont denepanumu.

dppexmusnocmv U - pe3yrbMaAmuBHOCMb  NPOPECCUOHANbHOU — CAYHCEOHOU  OesamelbHOCMU

I nasuwiii 2ocyoapcmeeHbiil HAL0208blU UHCHEKMOP OYeHUBAem s NO CedyIoWUM NOKA3AMeNIM
BBITIOJIHSIEMOMY 00BbeMy pabOThl M WHTEHCHMBHOCTH TPYy/a, CHOCOOHOCTH COXPaHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHSIX, COONIOCHUIO CITYKEOHON AUCIIUTIIIMHBL
CBOEBPEMEHHOCTH M ONEPATUBHOCTHU BBIMOJHEHUS TOPYUYEHHUI;

KAaueCTBY BBIMOJTHEHHONW paboOThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTaHOBICHHBIMH
TpeOOBaHUSMU, TTOJTHOMY U JIOTHIHOMY U3JIOKEHHUIO MaTepuaia, FOPUINIYECKH TPAMOTHOMY COCTABJICHHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKUX OIHNOOK);

MpoeCCHOHATPHOW KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, IUPOTE MPOPECCHOHATHHOTO KPYro30pa, yMEHHUI0 paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OpPraHW30BBIBATh W TUTAHUPOBATH BBITIOJHEHHWE TOPYYCHHBIX 3aJaHUN, YMEHHUIO
paIoHaIbHO UCIIONBL30BATh pabouee BpeMs, PacCTaBISATh IPUOPUTETHI,

TBOPUYECKOMY MOJXO0Y K PEIICHUIO MTOCTABJICHHBIX 3a/1a4, aKTUBHOCTH U MHUIIMATUBE B OCBOCHUU HOBBIX
KOMITBIOTEPHBIX ¥ WH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO aJAANTUPOBATHCS K HOBBIM
YCIIOBUSIM U TPEOOBAHUSAM;

OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIEACTBUS CBOUX AECUCTBUI, IPUHUMAEMBIX PEIICHUMN.

17.01aea yperyiupoBaHusi 3a10/5KEHHOCTH
JIOJDKHOCTE - TJIaBHBIM  TOCYNAPCTBEHHBIM  HAJOTOBBIM  HHCHEKTOD OTJAENA  YPErYIHPOBAHUS
3aJ0/KEHHOCTH.




Hanuuue svicuieco oopazosanus.

Kesanugpurxayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON T'PaXKTaHCKOW CIYKOBI WM CTaxy
paloTBhI 10 CIIEUATFHOCTH, HAIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuuue 6a3o06vix 3nanuti: BKIouas 3HaHue ocHOB Koncturyumm Poccmiickoit denepanum,
3aKOHOJATEIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnuu, nocraHoBieHuii [IpaBurennscTBa
Poccuiickoit ®enepanny, HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB IMPUMEHUTEIBHO K HCIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOMN
IpaXIaHCKOW CITY>KOBI; MPaBUII JEJIOBOrO 3TUKETA, MopsiaKa paboThl ¢ 0OpallleHUSIMU TpakJaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOro pacmopsijaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW uH(OpManumel, mopsaka paboThl ¢ MEpCOHATBHBIMHU
JaHHBIMU W KOH(HIEHIMAIbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHus HWH(DOPMAIMOHHOW OE30MaCHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

— cornamenue ot 14 ampenst 2014 . Ne 0001/7/MMB-23-8/3@ «O mopsiake B3auMOJIEHCTBHS
@DenepanbHOil HanoroBoil ciyxObl u DenepanbHON CaykObl CyneOHBIX MPHUCTABOB MPHU
WCIIOJIHEHUU UCTIOIHUTEIbHBIX IOKYMEHTOBY;

— npukaz ®HC Poccuu ot 25 nexadpst 2008 r. Ne MM-3-1/683(@ «O co3ganuu uHPOPMAIIMOHHOTO
pecypca pe3ynbTaToB padoThI 1O 3a4eTaM U BO3BpaTamy;

— mpukaz ®HC Poccum ot 19 asrycra 2010 1. Ne SIK-7-8/393@ «O6 yrBepxkacauu I[lopsiaka
CIHMCAHMSI HEJOMMKHM M 3aJ0/DKEHHOCTH IO NEHsAM, mTpadaM M MPOLEHTaM, MPU3HAHHBIX
0e3HaIeKHBIMU K B3bICKaHHUIO W llepedHs JOKyMEHTOB, MOATBEPXKAAIOIIUX OOCTOSITENHCTBA
MpU3HAHUS OE€3HAJEKHBIMU K B3bICKAHUIO HEJOMMKH, 33J0JDKEHHOCTH IO NEHsM, mrpadam u
MIPOLICHTaM;

— npukaz ®HC Poccun ot 28 centsops 2010 r. Ne MMB-7-8/469@, «O0 ytBepxkaenuu [lopsiaka
M3MEHEHHUs CpOKa yIUIaThl Hajlora U coopa, a Tak)Ke MeHH U mrTpada HaJIOrOBBIMHU OpraHaMmy;

— npukaz ®HC Poccum ot 12 mas 2015r. Ne MMB-7-8/190@ «O6 yrtBepxaenuu Ilepeuns
JOKYMEHTOB, TIPU HaJTUYUU KOTOPHIX MMPUHUMAETCS PElIeHHE O MPU3HAHUU YKa3aHHBIX B CTaThe 4
®enepanbHOTo 3aK0HA 0T 4 HOSIOpst 2014 1. No 347-D3 «O BHECEHHH N3MEHEHHI B YaCTH TIEPBYIO
u BTopyro Hanorosoro xonekca Poccuiickoit denepannn» HEAOMMKH, 33J0DKEHHOCTH IO NIEHAM
u mrpadaM 0e3HAZAESKHBIMHU K B3BICKAHUIO M 00 MX CIUCAHWM, U MOPSAJIKA CIIUCAHUS YKa3aHHBIX
HEJIOUMKH U 33JI0JKEHHOCTH»;

— npukaz3 ®HC Poccun ot 3 nmekabps 2015 r. No MMB-7-8/555@ «O06 ytBepxaeHuu (Hopmbl
TpeOOBaHUSI O BO3BpaTe B OHO/KET M3JIMIIHE MOJYyYEHHBIX HAJOrOIJIATENBIIMKOM (3a4TEHHBIX
€My) CyMM Hasiora (IIpOIEHTOB)»;

— npukaz ®HC Poccun ot 13 derpans 2017 r. Noe MMB-7-8/179@ «O06 ytBepxacHUu ¢Gopm
JOKYMEHTOB O BBISIBICHHUM HEIOWMKH, TpeOoBaHMs 00 yruiare Hajora, cOopa, CTpaxOBBIX
B3HOCOB, ME€HM, MTpada, MPOLUEHTOB, a TaKKe JIOKYMEHTOB, MCIIOJIb3YEMbIX HAJIOTOBBIMU
OpraHaMy Mpu IPUMEHEHUU 00eCTIeUUTETbHBIX MEP U B3bICKAHUH 33J0JDKEHHOCTH M0 YKa3aHHBIM
rIaTexamy;

— npukaz3 ®HC Poccun ot 14 derpans 2017 r. Noe MMB-7-8/182@ «O06 yrtBepxacHUu Gopm
JOKYMEHTOB, HCIONB3YEeMBIX HAJOTOBBIMH OpraHaMd H  HAJIOTOIUIATENbIIUKAMHU  TIPU
OCYILIECTBJICHUH 3a4€Ta U BO3BpaTa CyMM H3JIMIIHE YIUIAYE€HHBIX (B3bICKAaHHBIX) HAJIOTOB, COOPOB,
CTPaxoBBIX B3HOCOB, NIEHEH, IITPa(OBY;

— npukaz ®HC Poccum ot 7 aBrycra 2017 r. Ne CA-7-8/609@  «OO06 yrBepxkaeHUU (HOPMBI
TpeOboBaHusi 00 yrulate JEHEKHOM CyMMBI TI0 OaHKOBCKOW TrapaHTHU  (IOTOBOPY
MOPYYUTENHCTBA).

— mnocranoBnenue IlpaBurensctBa Poccuiickoit ®emeparmu ot 30.09.2004 Ne 506 "OO6
YTBEPKICHUH TIOJIOKeHHs 0 DeiepaibHON HAJIOTOBOM ciryx0e";

— nonoxenue 00 MHcnekiuu;

— mnonoxenue 06 Oraene.



['maBHBIN rOCYIapCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP AOJIKEH 3HATh MHBIE HOPMATHUBHBIE TPABOBBIC

aKThl M CIy)KeOHblE IOKYMEHTBI, PEryJHpPYIOIIHE BOIMPOCHL, CBSI3aHHBIE C 00JACTbI0O M BHJOM €rO
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

MOPSAIOK OpraHu3aluy paboThl IO U3MEHEHHUIO CPOKOB YIUIAThl HAJIOTOB, MPUMEHEHUIO KOMIUIEKCa
Mep MPUHYIUTENBHOTO B3BICKAHMSI, OCYHIECTBJICHHIO 3aueTa (BO3BpaTa) M3JIUIIHE YIUIAYCHHBIX
(B3BICKAHHBIX) CYMM, IIPU3HAHUIO OE3HAC)KHOM K B3BICKAHUIO U CIIHCAHUIO 33/I0JDKEHHOCTH;
OCHOBHbIE NPUYHMHBI OOPa30BaHUS 3aJ0JDKEHHOCTH MO O0S3aTeNbHBIM IUIaTeXaM, aHAIU3y ee
OUHAMHKHA W CTPYKTYpbl, J(G(EKTUBHOCTH Mep MO0  yPETryJIHpPOBaHUIO (B3BICKAHHUIO)
3aJI0JKEHHOCTH;

MOHSTHE U MEPBI IPUHYIUTEIBHOTO B3bICKAHUS 33J0JI’KEHHOCTH;

MOPSIOK MPUHATHUSL 00ECIICUUTEIbHBIX MEP;

MOPSAIOK MPECTABIICHUS CBEACHU 00 OTCYTCTBUH 330KEHHOCTH.

Hanuuue ¢pynxyuonanohvix 3nanuil.

yperyJaupoBaHue 3aJl0JKEHHOCTH [0 HajoraMm, coopaMm U JpyrMM IulaTexam B OHOJKETHYIO
cuctemy Poccuiickoii ®denepanuu MocpeicTBOM MPOBEAEHUS B COOTBETCTBUU C PELICHUSIMU,
npuHATbiMu [IpaBurensctBoM Poccuiickoit denepaiy, pecTpyKTypU3alUH 3aJ0JKEHHOCTH, a
TaK)kKe KOHTPOJIb 32 BBIIIOJIHEHHEM HAJIOTOIUIATENIbIIMKAMU YCJIOBHI MPEJOCTABICHUS] OTCPOUYEK
(paccpodek), HaTOTOBBIX KPEIUTOB, MHBECTUIIMOHHBIX HAJIOTOBBIX KPEAUTOB.

ypEeryJIMpoBaHue 33/I0JDKEHHOCTH IO Hayioram, cOopam W ApYyruM IUlaTekaM B OODKETHYIO
cucreMy Poccuniickont denepanuy nocpecTBOM IIPUMEHEHHSI KOMIUIEKCA MEP MPUHYAUTEIBHOIO
B3BbICKaHUS.

yperyjaupoBaHuE 3aJ0JDKEHHOCTH IO Hajoram, cbopaMm M JpYruM IUlaTeXaMm B OHOJKETHYIO
cucreMy Poccuiickoit @enepanyu, CHMCaHHBIM C PACYETHBIX CYETOB HAJIOTOIUIATEIBIIUKOB, HO HE
3aYMCIICHHBIM HAC Y€Ta 10 YYETY J10X00B OI0KETOB.

BBISIBJICHUE W3JIMIIHE YIUIAYEHHBIX WA H3JIMIIHE B3BICKAHHBIX CYMM U IPOBEICHUE UX 3a4eTa
(Bo3Bpara).

BeJIcHHEe WH(OPMALIMOHHOTO pecypca IO OTPAXEHUIO IUIaTeXeW, CHUCAHHBIX C p/CYETOB
HAJIOTOIJIATEIIbIIMKOB , HO HE 3aUMCIIEHHBIX 10 YUeTY J10X0/10B Ol0/KeTa.

opraHu3aiys padoThl 10 CIIMCAHNUIO 0€3HAEKHOM K B3BICKAHUIO 33JI0JIKEHHOCTH.

Hanuuue 6azo6vix ymenuii:

YMEHHUE MBICIIUTh CHCTEMHO (CTPAaTETUYECKHN);

YMEHHME IJIaHUPOBaTh, PAlMOHAILHO UCIIOIB30BaTh CIIY)KEOHOE BpeMs U IOCTUraTh pPe3yibTarTa;
KOMMYHUKaTUBHBIE YMEHHS;

YMEHUE YNPABIIATh U3MEHECHHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

yperyJanupoBaHue 3aJ0JKEHHOCTH [0 Hajoram, coopaM M IpYrMM IulaTexam B OHOJIKETHYIO
cucteMy Poccuniickoit denepanuy nocpeIcTBOM MIPUMEHEHN KOMILIEKCA MEp IPUHYIUTEIBHOTO
B3BICKaHUS C IOPUINYECKUX, GU3NUECKUX JIUI] U MHIUBUAYATBHBIX MPeIIpUHUMATENEH.
BBISIBJICHWE W3JIMIIHE YIUIAYEHHBIX WJIA W3JIMIIHE B3BICKAHHBIX CyMM W IPOBEICHUE UX 3a4eTa
(Bo3Bpara) Mo IPUANYECKUM, (U3NYECKUM JIMLIAM U UHAUBUIYAJIbHBIM MIPEATPUHUMATEISIM.

Hanuuue ¢hynxkyuonanvuvix ymenuii:

BBISIBJICHHE 3aJJ0JDKEHHOCTH IO Hajoram, cOopaMm M IpYrMM IulaTexaM B OIO/DKETHYIO CHCTEMY
Poccniickoit  ®enepanuu  NOCPEICTBOM NPUMEHEHUs KOMIUIEKCA MEpP IPUHYAUTEIBHOTO
B3BICKAHUS C IOPUIMUECKUX, GU3NUECKUX JIUI] U MHIUBUAYAIbHBIX MTPEeIIpUHUMATEICH.
opraHu3zanys paboThl 110 CIUCAaHUIO O0€3HAIEKHOH K B3bICKAHUIO 3310JKEHHOCTH.

BBISIBJICHUE W3JIMIIHE YIUIAYEHHBIX WJIM M3JIMIIHE B3bICKAHHBIX CYMM M IIPOBEJEHUE UX 3ayeTa
(BO3BpaTa) Mo IPUINYECKUM, (PU3MUECKUM JIMIIaM U UHIUBHUYaIbHBIM NIPEIITPUHUMATEIISAM.
OcHoOBHBIE TpaBa U 00s13aHHOCTH [ JTaBHBIN TOCYZapCTBEHHBIM HAJOTOBBIN WHCIEKTOP, a TaKXkKe

3aIpeThl U TPEeOOBaHMsI, CBSI3aHHBIE C TPAXKJAHCKON CITYK00i4, KOTOpPBIE YCTaHOBIICHBI B €T0 OTHOIICHHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckon ciyx0e Poccutickoit deneparun (nanee — enepanbHBINA 3aK0H).



B yenax peanusayuu 3aoau u @yuxyuti, 6oznoxcenuvix Ha Omoen, [nasuviii 2ocyoapcmeenHblll
HA0208blll UHCHEKMOp 005A3aH.

OCYIIECTBIICHUE MOHUTOPUHTA COCTOSIHHSI, CTPYKTYpPbHI, JMUHAMUKH M TPUINH OOpa30BaHUS
3a/10J>KEHHOCTH o Hajoram, coopam U JIPYTUM IUIaTEXKaM B OIOJDKETHYIO CHCTEMY
Poccuiickoit denepanrin B COOTBETCTBUM ¢ mojoxeHusmu Hanorooro Kopexca Poccuiickoit
denepauuu.

MOJArOTOBKA Il HANpaBJIEHUS HaJororjaTeNlblIukaM TpeOoBaHui 00 yIuiare HaJoros,

cOOpOB U APYyrux ImiaTexel B OrOKeTHYIO cucteMy Poccuiickoit denepanuu B COOTBETCTBUU C

nonoxxenusamu Hanorosoro Konekca Poccuiickoit denepanumu.

MOJArOTOBKAa  pemieHud o0  oOpamieHMM  B3bICKaHUS ~ HA  JCHEXKHBIE  CpEACTBa

HaJIOrOIIATEIIbIIUKOB.

MOJIFOTOBKA JIOKYMEHTOB Ha NMPUHYIUTEIIbHOE B3bICKAHNE HAJIOIOB, COOPOB U IPYTUX IJIaTeKel B

OrokeTHYI0 cucteMy Poccuiickoit Denepanuy 3a CYET JCHEKHBIX CPEJICTB, HAXOJSMIIMXCS Ha

CYeTax HaJOroIUIATENbIIUKOB.

MOATOTOBKA JIOKYMEHTOB Ha MPUOCTAHOBJIICHHE OIEpaIuii 10 cueTaM HaJIOTOIIATENIbIIIUKOB IS

oOecrieueHrs B3bICKAHUS HAJIOroB, COOpPOB M APYrUX IUIaTekeld B OIOKETHYIO CHCTEMY

Poccuiickoit @enepanuu.

KOHTPOJIb 332  ymjaaTod  aJMUHHUCTPATHBHBIX  MITpadoB, HajJaraeMblX  HaJOTOBBIMH

opraHamu.

OpraHu3aiys KOHTPOJS 3a HCIOJHEHHWEM OaHKa pelIeHWH HaJIOroBOro OpraHa o

B3bICKAHWU Hajora 3a CYeT JCHEKHBIX CPEJICTB M O IMPUOCTAHOBICHUM ONEPALMI O cueTaMm

HaJIOroIIaTelbIIKKa.

MOATrOTOBKAa MAaTepUalioB ISl PACCMOTPEHUS BOIPOC OTPAKEHUSI B KAPTOUKAX JIMIEBBIX CUETOB

HaJIOTOIUIATENIBIIUKOB  JIEHEXKHBIX  CPEJICTB, CIIMCAaHHBIX ~ C  pacyYeTHBIX  CYETOB

HaJIOTOIUIATEIBIIIMKOB, HO HE 3aYMCIICHHBIX HA CYETA M0 yUETY JI0X0JI0B OOIKETOB.

y4acTHe B MOJTOTOBKE OTBETOB HA MUChbMEHHBIE 3aIIPOCH] HAJIOTOTIATEIIBIITUKOB.

(dbopMHUpOBaHKE YCTAHOBJICHHOW OTYETHOCTHU T10 MPEIMETY JACSITEIILHOCTH OT/Aea.

MOATOTOBKAa WH(MOPMAIIMOHHBIX MaTEPHAIIOB [JII PYKOBOJICTBA HWHCIEKIIMH, HAXOISIIUMCS B

KOMIIETEHIIMH OTJeNa.

y4acTHe B OpPraHU3allMM W OCYIIECTBICHHH MEPONPUSITHI MO MPOPECCHOHAIBHONW TOATOTOBKE

KaJIpOB JUIsl HAJIOTOBBIX OPraHOB, IIPOBEJICHUH COBEILIAHUM, CEMUHAPOB 10 BOIIPOCAM BXOSIINM B

KOMITETSHITHIO OT/Iea.

BEJICHHE B YCTAHOBJIEHHOM TOPSIKE JEIONPOU3BOJICTBA, XPAHEHHE U cJlaya B apXUB.

Kpome moeo, ['masnuiii 2cocyoapcmeentblil HAL0206bLU UHCHEKMOP 00SA3aH.:

— o0ecrneunBaTh COXPAHHOCTH CIY>KEOHOTO YI0CTOBEPEHHUS;

— coburoath ciykeOHBbIH pacnopsiiok MHcneknuu;

— co0r01aTh MpaBUiia U HOPMBI OXPaHbI TPY/la U TEXHUKUA O€30MaCHOCTH;

— co0mro1aTh TPeOOBaHUS YTBEPKAECHHON MHCTPYKIIMH 110 JIEIONPOU3BOACTBY B MHCTIEeKNy;

— coOMoIaTh KOJEKC ATHUKU M CIY)KEOHOTO TIOBEACHHS TOCYJApPCTBEHHBIX  TI'PakIaHCKUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

— XpaHUTh TOCYAAPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPaHSIEMYIO 3aKOHOM TaliHy, a TakKe He
pasriiamarh CTaBIIMe eMy H3BECTHBIMU B CBSI3M C HCIIOJIHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH
CBEJICHUSI, 3aTPAaruBaIOIINE YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

— coo0mmaTh MPEACTaBUTENI0 HAaHUMATENs O JMYHOM 3aMHTEPECOBAHHOCTH IMPH HCIOIHEHUH
JOJKHOCTHBIX ~ 00SI3aHHOCTEH, KOTOpass MOXET TPUBECTH K KOH(MIMKTY HMHTEPECOB,
MIPUHUMATH MEPHI 10 MTPEIOTBPAIIEHUIO TAKOTO KOH(DIIUKTA,

— TPEACTAaBIATh B YCTAHOBJICHHOM TMOPSIKE TNPEIyCMOTPEHHBbIE (eaepatbHbIM 3aKOHOM
CBEICHMS O J0XOJaX, 00 HMyIIlecTBe U 00s3aTeNbCTBAX MMYIIECTBEHHOIO XapakTepa,
CBEICHMSI O pacxojax o cede M ujieHaX CBOEW CEeMbH, a TaKkKe CBEICHHUS O pa3MEIleHUU
uHpopManuy B MHPOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTu "MHTepHeT";

— coOmonaTh TpeOoBaHUs 3aKoHOIaTenbcTBa Poccuiickoii deneparuu, HOpMAaTUBHO MPABOBBIX
aktoB Poccuiickoit denepanuu, JApyrHX HOPMAaTUBHO IIPAaBOBBIX aKTOB, IIPUKAa30B



(pactiopsokenuit) n mucem DPHC Poccum, Ympanenuss u MHCHEKIIMU 10 HaMpaBIECHUIO
nestensHocTH OTIENa U O TPOXOKACHUN TPAXKTAHCKON CITYKOBI,

coOMIoAaTh OrpaHUYEHUs, BBINOJHATH 00fA3aTeNbCTBA M TpeOOBaHUS K CIIy)KEOHOMY
MOBEJICHUIO, HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIC IEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuy;

UCIOJIHATh MHBIE MOPYYCHHS] U OCYIIECTBIATh MHbIE (PYHKIMU MO MOPYUYEHHUIO HAYaJbHUKA
otena(3a UCKII0YECHHEM HEIIPaBOMEPHBIX );

BHOCHUTH MPEJIOKEHUS M0 COBEPIICHCTBOBAHUIO paboThl OTHena W Mo B3aWMOJCUCTBUIO C
JIpYruMu nojpasaenenusmu MHcnekuuu;

JIOKJIaJbIBaTh pyKOBOJACTBY OTAena 000 BCeX BBISBICHHBIX HEJOCTaTKax B Ipejenax CBOE
KOMIIETECHIINH;

npeactaBisaTh OTaen u MHCHEeKIuio mo BOIpocaM, OTHOCAIIMMCS K €ro BEICHHIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

3HAKOMUTHCSA C JIOKYMEHTaMM, HEOOXOIMMBIMH JJIsi BBIIOJHEHUS BO3JIOKEHHBIX Ha Otaen
3a/a4, C JOKYMEHTaMH, OMPEICISIONIMMUA €ro mpaBa M OO0S3aHHOCTH IO 3aMeniaeMou
JOJKHOCTH TOCYAApCTBEHHOM TIpaKJaHCKOW ClyXObl, Ha OpPraHU3alMOHHO-TEXHUYECKUE
yCIOBUS, HEOOXOAUMBIE JIJIS1 HCTIOTHEHUS UM JOJDKHOCTHBIX 0053aHHOCTEH;

3ampaiiMBarh M MOJy4aTh B YCTAHOBJICHHOM TOPSAJIKE HEOOXOIMMBIE MaTepHalbl 10
BOIIPOCAM, OTHOCSIIIMMCS K KomneTeHuu OTaena;

3HAKOMHUTHCS C OT3BIBAMH O TPO(ECCHOHATBHOW CIYKEOHOH ACSITETbHOCTH W JAPYTUMHU
JOKYMEHTaMH JI0 BHECEHHUs MX B JIMYHOE JI€J0, C MaTepuajgaM JIMYHOTO Jiela, a TaKXKe Ha
NpHOOIIeHNe K JHYHOMY JeNy MHUCbMEHHBIX OOBSCHEHUH U JPYruX JOKYMEHTOB H
MaTepuasos;

Ha 3allUTY CBOMX MEPCOHAJIbHBIX JAHHBIX;

Ha TpodecCHOHANBbHOE pa3BUTHE B IMOPSJIKE, YCTAaHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuitckoit denepanuu;

3HAKOMHUTBCA CO CBEACHUSMHU, COCTABIISIONIMMU TOCYIApCTBEHHYIO TaillHy, TPU HAIMYUU
0(OPMIIEHHOTO JIOMYyCKa K TOCY/IapCTBEHHOM TalHE;

Ha TICHCHOHHOE 00eCIeYeHHe C yYEeTOM CTaXka FrOCYIapCTBEHHOM CITYXKOBbI;

Ha oObequHEeHHEe B MpodeccHOoHalbHBIE COIO3bI (acCOIMAlMK) IS 3allUThl CBOUX TIPaB,
COIMAIBHO - IKOHOMHYECKUX U MPOGECCHOHATHHBIX HHTEPECOB;

OCYUIECTBJISITh MHBIE OJTHOMOUHS, BXOAAIIME B KomneTeHuoo Otena.

I naeuwiii 2cocyoapcmeennwllli HAN0208bllL UHCNEKMOP 34 HeUCNONHeHUue UlU HeHaodiedxdcauee UCNOIHeHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEM MOXXET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHogarenbeTBoM Pocceniickont denepanumu.

Oppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CIYHCEOHOU  OessmenbHOCmU
I nagnwvlil 20cy0apcmeeHHbll HA0208blI UHCNEKMOP OYeHUBAemcs No CledyIouUM NOKA3amensim

— BBINIOJIHAEMOMY 00beMy pabOThl U WHTEHCUBHOCTH TpPYZa, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCIOCOOHOCTH B KCTPEMANIBHBIX YCIOBHUSX, COOIOJICHUIO CITY>KEOHOHN TUCIUILIIHBI;

— CBOEBPEMEHHOCTH M OTIEPATUBHOCTH BBITTOJIHEHUS TIOPYICHUH;

— Ka4ecTBY BBIIIOJHEHHOH pabOTHI (ITOJrOTOBKE JTOKYMEHTOB B COOTBETCTBHH C yCTAaHOBJICHHBIMU
TpeOOBAaHUSAMH, TIOJHOMY M JIOTHYHOMY W3JIOKEHHIO Marepuaia, HOPUAWYECKH TPAMOTHOMY
COCTaBJICHHUIO IOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPAMMAaTHYECKUX OIINOOK);

— TpodecCHOHANBHON KOMIIETEHTHOCTH (3HAHWIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IUPOTE MPOPECCHOHATHLHOTO KPyro3opa, YMEHHIO padoTaTh ¢ JOKYMEHTAMH);

— CIIOCOOHOCTH YETKO OpPraHM30BbIBaTh W IUIAHUPOBATh BBHIMOJIHEHUE TMOPYYEHHBIX 3a/aHuil,
YMEHHUIO PAallMOHATIBHO HCIIOB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHTETHL;

— TBOPYECKOMY ITOJIXO/Y K PEIICHHIO MOCTABJICHHBIX 3a/1a4, aKTHBHOCTH U MHUIIMATUBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX U HH(POPMALMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH OBICTPO aalTUPOBATHCS
K HOBBIM YCIIOBHSIM M TPEOOBAHUSM;

— OCO3HAaHMIO OTBETCTBEHHOCTH 3a IIOCJICACTBUS CBOUX ACHCTBUN, IPUHUMAEMBIX PEILICHU.



18.0T1nen yperyiupoBaHus 3a10/KEHHOCTH
JIOJDKHOCTB - CTapIIvil CHEMUANINCT 2 paspsiaa OTAeNa YPEryIUPOBAHUS 3aJ0JKEHHOCTH.

Hanuuue npogpeccuonanvrnoco obpasosanus.

Kesanughuxayuonnvie mpebosanusa k cmadxicy TOCYIApCTBEHHOM TI'PaKJaHCKOW CIYKObl WM CTaxy
paboTEhI 1O CIIEUATLHOCTH, HAIIPABJICHUIO TTOJITOTOBKH HE MPEIbSIBISIFOTCS.

Hanuuyue 6a306vix 3nanuti: BxIouyas 3HaHue ocHOB Kouctutynmu Poccuiickori deneparum,
3aKOHOJATEeIhCTBA O MPOTHBOACHCTBUU KOPPYHIHH, (eaepaibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
dbenepanbHBIX 3aKOHOB;, yka3zoB IIpesupentra Poccuiickoii denepanuu, mocrtaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHHUS (eaepaabHOM TroCyAapCTBEHHOM
TPaXIAHCKON CITY>KOBI; TIPAaBWII JEIIOBOTO 3THUKETA, MOpsaKa paboThl ¢ 0OpaleHUSIMU TPaKIaH; MIPABHII U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacCHOCTH U MPOTUBOMOXKAPHOW 3aIUTHI; CIYXEOHOro pacmopsiaka
Wucnekiy; mnopsaka paboTel co cinykeOHoW uH(OpManuel, mopsaka paboThl ¢ MEpCOHATBHBIMHU
JaHHBIMU U KOH(UIEHIMaTbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOCHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIONb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOiactu obecnieueHUs HWH(DOPMAIMOHHOW OE30MaCHOCTH;
JOJKHOCTHOTO PeryiaMeHTa.

Hanuuue npogeccuonanvhvix sHanui:

B cdepe 3akonomarensctBa Poccuiickoit denepanuu:

— cornamienne ot 14 ampens 2014 r. Ne 0001/7/MMB-23-8/3(@ «O mnopsiake B3auMOJEHCTBUS
®enepanbHOil HasoroBoil ciyx0bl 1 denepanbHoil Ciy’kObl CyIAEOHBIX INPUCTABOB IMpU
WCIIOJIHEHUU UCTIOTHUTEIBHBIX IOKYMEHTOBY;

— npukaz @O®HC Poccum ot 25 nekabps 2008 1. Ne MM-3-1/683@ «O co3nanuun
MH()OPMAIMOHHOTO pecypca pe3yabTaTOB pabOTHI IO 3a4eTaM M BO3BpaTaM»,

— npuka3z ®HC Poccun ot 19 asrycra 2010 r. Ne SAK-7-8/393@ «O6 yrBepxxaenun llopsnka
CIHUCAaHMsI HEJOMMKH M 3aJ0JKEHHOCTH MO TMeHsM, mTpadaM H MPOLEHTaM, MPU3HAHHBIX
0e3HaIeKHBIMU K B3BICKaHUIO W [lepedHsi TOKYMEHTOB, MOATBEPKIAIONINX OOCTOSTEIHCTBA
MpU3HAHUS O€3HAJIC)KHBIMH K B3BICKAHUIO HEJOMMKH, 33J0JDKEHHOCTH TI0 TeHsIM, mTpadam u
MIPOIICHTaM;

— npukaz3 PHC Poccunm ot 28 centsops 2010 r. Ne MMB-7-8/469@ «O06 yTBepxIeHUN
[Topsinka u3MeHeHHs CpoKa YIJIaThl HajJora U cOopa, a TakkKe MeHU U mTpada HaTOTOBBIMU
OpraHamMm»;

— npukaz ®HC Poccun ot 12 mag 2015 r. Ne MMB-7-8/190@ «O6 ytBepxaenuu Ilepeuns
JOKYMEHTOB, MPH HAJIWYUU KOTOPBIX NPUHUMAETCS PEIICHHE O MPU3HAHUU YKa3aHHBIX B
cratbe 4 denepanpHOro 3akoHa oT 4 HOAOpst 2014 1. Ne 347-D3 «O BHECCHUM M3MCHCHH B
yacTh nepByr0 U BTOpyro Hamorosoro konekca Poccuiickonn ®denepanun» HEIOUMKH,
3aJI0JDKEHHOCTH TI0 TIEHSM U IuTpadam Oe3HaIeKHBIMU K B3BICKAHUIO U 00 MX CIUCAHUH, U
MOPSIIKA CIUCAHUS YKa3aHHBIX HEJJOUMKHU U 33/I0J5KEHHOCTIY;

— npuka3z ®HC Poccun ot 3 gexabps 2015 r. Ne MMB-7-8/555@ «O6 ytBepxaeHun (Gpopmbl
TpeOOBaHUs O BO3BpaTE B OFO/DKET M3JIUIITHE MOTYYEHHBIX HAIOTOIUIATEIBIIMKOM (3a4TEHHBIX
eMy) CyMM Hasora (IIpOILEHTOB)»;

— mnpuka3z ®HC Poccun ot 13 despans 2017 r. Ne MMB-7-8/179@ «O6 yrBepxkacauu Gopm
JIOKYMEHTOB O BBISBIICHUU HEIOMMKH, TpeboBaHWs 00 yruiate Haiora, coopa, CTpaxoBbBIX
B3HOCOB, TI€HH, IMTpada, MPOIEHTOB, a TAKXe TOKYMEHTOB, HCIIOJH3YEMBIX HAJIOTOBBIMU
opraHaMyd TIpU TPUMEHEHUH OOECIIEUNUTEIbHBIX MEp W B3BICKAHWU 3aJI0JDKEHHOCTH 10
yKa3aHHBIM TLIATeXKaM»;

— mpuka3z ®HC Poccuu ot 14 despans 2017 r. No MMB-7-8/182@ «O06 ytBepxaenuu Gopm
JIOKYMEHTOB, HCHOJb3yeMbIX HAJIOTOBBIMM OpPraHaMM M HaJOrOIUIaTeNbIIUKaMU MpU
OCYILIECTBJICHUH 3adeTa M BO3BpaTa CyMM H3JIMIIHE YIJIAaUY€HHBIX (B3bICKAHHBIX) HAJOIOB,
cOOpOB, CTPaXOBBIX B3HOCOB, TICHEH, ITPAdOBY;

— mpuka3z ®HC Poccum ot 7 aBrycra 2017 r. No CA-7-8/609@  «OO6 yrBepkneHun (Hopmsl
TpeOoBaHusi 00 ymjiaTe JACHEKHOW CyMMbI T1I0 OaHKOBCKOM TapaHTHH (JIOTOBOPY
MOPYYUTEIHCTBA).

— moctaHoBienune [IpaBurensctBa Poccuiickoit ®enepammu ot 30.09.2004 Ne 506 "OO6




YTBEPKICHUH TIOJIOKeHHs 0 DeiepaibHON HAJIOTOBOM ciryx0e";

— mnojoxeHnue 00 MHcekuu;

— mnoioxxeHnue 06 Otxerne.

Crapuuii criendanucT 2 pas3psiia JIOJDKeH 3HaTh HHBIE HOPMATHBHBIE MPAaBOBBIE AaKThl U
ClIy’)keOHbIE JIOKYMEHTBI, PEryJIHPYIOIIME BOIPOCHI, CBSI3aHHbIE C OOJAcTbl0O © BHUIOM €TO
npodeccHoHABEHON CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

— TOPSIIOK OpraHu3aluu paboThl MO K3MEHEHUIO CPOKOB YIUIATHI HAJOTOB, MPUMEHEHUIO
KOMILJIEKCa Mep MPUHYAUTEIHOTO B3bICKAHHUS, OCYIIIECTBICHUIO 3a4eTa (BO3BpaTa) U3JIHIIHE
yIUIa4YeHHBIX (B3bICKAHHBIX) CYMM, MPU3HAHUIO OE3HAJEKHOW K B3BICKAHMIO M CIIMCAHHUIO
3a10JKEHHOCTH;

— OCHOBHbBIEC IPUUMHBI 00pa30BaHUs 3aJ0HDKEHHOCTH 10 00S3aTeNbHBIM IUIaTeXaM, aHAINU3Y €€
IUHAMHKA M CTPYKTYpbl, 3(PGEKTUBHOCTH Mep IO YpPEryJupoBaHUIO (B3BICKAHUIO)
3a10JKEHHOCTH;

— MOHATUE U MEPBI IPUHYIUTEIBHOIO B3bICKAHUA 33/10J>KEHHOCTH;

— TOPSAOK MPUHATHS 00eCTIeYUTENbHBIX MED;

— TOPSAOK MPEACTABICHUS CBEIEHUN 00 OTCYTCTBUHU 33/I0JKEHHOCTH.

Hanuuue ¢hynkyuonanohvix 3Hanui:

— yperyiaupoBaHue 3aJ0JKEHHOCTH 10 Hajoram, cOopaMm W JPYTrUM IjIaTekam B OIOJKETHYIO
cucremy Poccuiickori denepanuu nmocpeacTBOM NPOBEAEHUS B COOTBETCTBUU C PELICHUSAMM,
npuHATeiMU [IpaButensctBoM Poccuiickoin denepanuu, pecTpykTypu3auuu 3a107>KEHHOCTH,
a TaKXe KOHTPOJb 3a BBINMOJHEHUEM HAIOTOIUIATEIbIIMKAMHA YCIOBUM MPEIOCTaBICHUS
OTCPOYEK (paccpoyeK), HAIOTOBBIX KPEAUTOB, MHBECTUIITMOHHBIX HAJIOTOBBIX KPEIUTOB.

— yperyiaupoBaHue 3aJ0JKEHHOCTH 0 Hajoram, cOopaM W JPYTrUM IjIaTekam B OIOJKETHYIO
cucreMy Poccuiickoit  ®denepanuu  MOCPEACTBOM  NPUMEHEHHMsS  KOMIUIEKCAa  Mep
MPUHYIUTEILHOTO B3bICKaHUSI.

— yperyaupoBaHue 3aJ0KEHHOCTH MO Hajoram, cOopaMm M IpYrHM IUIaTekaM B OOKETHYIO
cucremy Pocculickoit ®@eaepanuun, CIUCAaHHBIM C PACUYETHBIX CUETOB HAJIOrOIUIATENbIIUKOB,
HO HE 3aYUCIICHHBIM HAC 4YeTa M0 y4eTy JI0XOJ0B OI0KETOB.

— BBISIBJICHUE U3JIUIIHE YIIJIAYCHHBIX WM U3JIMIIHE B3bICKAHHBIX CYMM U MPOBEACHUE WX 3aueTa
(Bo3Bpara).

— BeleHHe HH(POPMAIIMOHHOTO pecypca MO OTPaXEHHUIO TIIAaTeXeW, CIHCAHHBIX C P/CUETOB
HAJIOTOTUIATEINBIUKOB , HO HE 3aYMCIICHHBIX 110 YUETY JI0X0JI0B OI0/KETa.

— opranuzanus paboThl O CIIMCAHUIO OE3HAICKHON K B3BICKAaHHIO 33J0JKEHHOCTH.

Hanuuue 6azosvix ymenuii:

— yYMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

— yMEHHE TUIAaHUPOBATh, PAIllMOHATIHFHO UCIIOIB30BaTh CIIY:)KeOHOE BpeMs U IOCTHTaTh Pe3yibTara;

— KOMMYHHKATHBHBIC YMECHUS;

— YMEHHUE YIPaBJISITh H3MEHECHUSIMU.

Hanuuue npogeccuonanvuvix ymenuii:

— yperynupoBaHHe 3aJ0KEHHOCTH IO Hajoram, coopaMm M JpYrHM IUTaTekaM B OO/DKETHYIO
cucremy Poccuiickoit ~ ®Dexepanuuu  MOCPEACTBOM  NPUMEHEHUS  KOMIUIEKCA — MeEp
MPUHYAUTEITFHOTO B3BICKAHUS C HOPHANYECKUX, (U3HUYECKUX JUIl W WHIUBUIYATHHBIX
npeAnpUHUMATENEH.

— BBISIBJICHUE M3JIUIITHE YIIJIAYCHHBIX WM W3JIMIIHE B3bICKAHHBIX CYMM U MPOBEACHUE WX 3aueTa
(Bo3Bpara) 1o PUANYECKUM, GU3NUECKUM JIMIIAM ¥ WHAWBHIYATbHBIM IIPEIPUHUMATEISIM.

Hanuuue ¢ynxkyuonanvuvix ymenuii:

— BBISIBJICHHE 3aJJOJDKEHHOCTH [0 Hajoram, coopam U JIpYruM IulaTexaMm B OIO/DKETHYIO CUCTEMY
Poccuiickoit ®@enepanuy  MOCPEICTBOM MNPUMEHEHUS KOMIUIEKCA MEp MPUHYIUTEIBHOIO
B3BICKAHUS C IOPUIAMYECKUX, ((U3UUECKHX JIUIl U MHIUBHUIYaTbHBIX TIPEIIPUHUMATEIICH.

— opraHu3aius padoThI 10 CIIHCAHUIO 0€3HAIC)KHOM K B3BICKAHUIO 33I0JKEHHOCTH.

— BBISIBJICHUE HM3JUIIHE YIJIAYCHHBIX WM W3JIUIIHE B3bICKAHHBIX CYyMM M MPOBEJICHUE HUX 3ayeTa
(Bo3Bpara) Mo IPUANYECKUM, (PU3MUECKUM JIMIAM U UHAUBUAYAJIbHBIM MPEANPUHUMATEIISM.



— OcHoBHbBIE TpaBa U OO0S3aHHOCTH CTapIIEro CHeluanucTa 2  paspsia, a TakkKe 3amlpeThl U
TpeOOBaHUs, CBS3aHHbIE C TPAKIAHCKOM CiIy:k00i1, KOTOpbIE YCTaHOBJIEHBI B €r0 OTHOLICHHH,
npenycMoTpensl ctatbsimu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJIapCcTBEHHOW TpakaaHCKon ciyx0e Poccuiickoit ®denepanun" (manee — denepanbHbIid
3aKOH).

B yenax peanuzayuu 3aoau u ¢hynxyuil, 6oznodicennvix Ha Omoen, cmapuwiutl cneyuaiucm 2
paspsaoa 0653au.:

OCYIIIECTBIICHUE MOHHUTOPHHTA COCTOSIHHSI, CTPYKTYPBI, JUHAMUKH W TPUYHH O0Opa3oBaHUS
33I0JDKEHHOCTH 110 HajioraMm, cOopaM W JPYTrUM IUlaTekaM B OIOUKETHYIO CHCTEMY
Poccuiickoit @enepannn B COOTBETCTBUU ¢ noJioxkenusiMmu Hanorosoro Koaekca Poccuiickoit
denepauuu;

MOATOTOBKA [IJISi HAIPaBJICHUS HAJIOTOIUIATEIbIIMKaM TpeOOoBaHUN 00 yIulaTe HaJoToB,
cOOpOB U IPYTHX IUIaTekel B Or0pKkeTHYIO cuctemy Poccuiickoii Denepaiiuu B COOTBETCTBUU
c

nonoxenusamu Hanorosoro Konekca Poccuiickoit @enepanny;

MOATOTOBKA JOKYMEHTOB Ha IPUHYAUTEIbHOE B3bICKAHHE 3aJ0JKEHHOCTH 32 CUET UMYLIECTBA
HaJIOT OILIATCILIINKOB;

MOATOTOBKA W Tepefada B IOPUIMYCCKUNM OTAEN WHCIEKIMM MaTepuajioB Ui Iepeaadu
MCKOBBIX 3asBIIGHUH B Cy/Ibl OOIIEH IOPUCIUKIINN IO BOIIPOCY B3BICKAHUS 32/10JKEHHOCTH;
MOATOTOBKA  MATE€pUAJIOB I  B3bICKAHMUS  3aJ0JDKEHHOCTHM 32 CYET HMYIIECTBa
HAJIOTOIJIATENBIINKOB, B3aUMOJICHCTBUE CO CIIy:KO0aMu CyJIeOHBIX IPUCTABOB;

OCYILIECTBIICHUE CIIUCAHUS 33JOJI’KEHHOCTH, 0€3HAIC)KHOM K B3bICKAHUIO;

y4acTHE B OJrOTOBKE OTBETOB HA MUCbMEHHBIE 3alIPOChl HAJIOTOIJIATENbIIINKOB;
(hopMHpOBaHHE YCTAHOBJICHHONW OTYETHOCTH 110 TIPEMETY ACSITEILHOCTH OT/IENA,

BEJICHHUE B YCTAHOBJICHHOM IOPSIIKE JEIONPON3BOJICTBA, XPAaHEHHUE U C/ladya B apXUB.

Kpome moco, cmapwuii cneyuanucm 2 paspsioa 06s3au:

o0ecreunBaTh COXPAHHOCTD CIY>KEOHOTO yI0CTOBEPEHUS;

co0mroaath ciyxkeOHbIil pacniopsaaok MHcnekuy;

co0JIroAaTh MpaBuiia U HOPMBI OXpaHbl TPY/1a U TEXHUKH 0€30I1aCHOCTH;

co0uo1aTh TpeOOBaHUS YTBEPKIEHHOW HHCTPYKLIMH 110 JIeIONPOU3BOJACTBY B MHCHEeKINHY;
coOMoIaTh KOJIEKC ITHKM M CIYXEOHOro TMOBEACHUS TOCYJapCTBEHHBIX  TPaKIaHCKHX
ciyxkaimux denepanbHON HAIOTOBOH CITyXOBI;

XPaHWUTh TOCYJApPCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAaHSIEMYIO 3aKOHOM TailHy, a TaKKe He
pasriiamarh CTaBIIME eMYy U3BECTHBIMU B CBSI3M C UCTIOJIHEHUEM JOJKHOCTHBIX 00A3aHHOCTEHN
CBEZICHHSI, 3aTParuBaOIINE YACTHYIO )KU3Hb, YECTh U JOCTOMHCTBO IPAXKIAH;

COOOIIaTh MPEJCTABUTENI0 HAaHUMATENs O JIMYHON 3aMHTEPECOBAHHOCTH TPH MCIIOIHEHUHU
JOJDKHOCTHBIX ~ 00sI3aHHOCTEH, KOTOpass MOXKET TPUBECTH K KOH(MIMKTY HMHTEPECOB,
MPUHUMATh MEPBI 110 NMPEIOTBPAILIEHUIO TAKOTO KOHDIINKTA;

MPE/ICTaBIsATh B YCTAaHOBJIEHHOM TIOpSAKE IMpPeAyCMOTpEHHbIe (elepaibHbIM 3aKOHOM
CBEJCHMUSI O J0XOJaX, 00 HMyIIecTBe U 00s3aTeNbCTBAX MMYIIECTBEHHOIO XapakTepa,
CBEJIEHUS O pacxojax o cebe M YJeHaxX CBOEH CEeMbH, a TaKKe CBEJICHHMS O pa3MelleHUH
nH(popmanuy B ”HGOPMaIlMOHHO-TEIEKOMMYHUKAIIMOHHOI ceTn "MHTepHeT";

cobmoaTh TpeOoBaHUs 3aKOHOAATeNbecTBa Poccuiickoit denepany, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoit denepanuu, JApyrux HOPMAaTWBHO IPAaBOBBIX  AKTOB, IPUKAa30B
(pacniopsoxennii) u nuceM @DHC Poccun, Ympasinenus u WHcHeknMu IO HAINpaBICHHIO
nesiternpHOCTH OT/IENa U 0 IPOXOKACHUH TPAKTAHCKOMN CITY>KOBI;

coOMIoAaTh OrpaHUYEHUs, BBINOJHATH 00sA3aTeNbCTBA M TpeOOBaHUS K CIIy)KEOHOMY
MIOBE/ICHNIO, HE HApyllaTh 3alpeThl, YCTAHOBJICHHBIE JEHCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccuiickoit denepanuu;

UCTIOJHATh WHBIE MOPYYEHHS] M OCYLIECTBIATh MHBbIE (DYHKIIMU 1O TOPYUYECHUIO 3aMECTUTEIIS
HavyanpHuKa OTAena (3a MCKIIOUEHNEM HENPAaBOMEPHBIX );

BHOCUTb MPEAJIOKEHHs [0 COBEPIIEHCTBOBAHUIO paboThl OTnena M MO B3aUMOJEHCTBUIO C
OpyYTHMH nozapasaenenusamu Mucneknuuy;



— JIOKJaAbIBaTh pykoBoACTBY OTrena 000 Bcex BBISBICHHBIX HEJOCTAaTKax B Mpefesiax CBoei
KOMIIETECHIIVH;

— mnpexacrasiath Otaen u MHCHEeKuo 1o BonpocaM, OTHOCSIIMMCS K €ro BEAECHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

— 3HAKOMUTBCS C JOKYMEHTaMH, HEOOXOJUMBIMU JUIsl BBIMOJIHEHHS] BO3JOXKEHHBIX Ha OTaen
3aa4, C JOKYMEHTaMH, OMNpPEIeSIONIMMH €ro ImpaBa M OOS3aHHOCTH [0 3aMeliaeMoi
JOJDKHOCTH TOCYIApPCTBEHHOW TPaKIAHCKOM ClIy)XObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE
YCIIOBUS, HEOOXOAUMBIE /1711 UICTIOJTHEHUSI UM JJOJDKHOCTHBIX 00S13aHHOCTEH;

— 3ampamuBaTh W TOJy4aTh B YCTAHOBJICHHOM IMOPSAAKE HEOOXOAMMBIE MaTepuajbl 110
BOIIpOCaM, OTHOCAIIUMCS K KomneTeHuuu Otaena;

— 3HAKOMUTBCS C OT3bIBAMU O MPOQPECCHOHANBHON CIIy’)KEOHOM NeATeNbHOCTH U JAPYrUMHU
JOKYMEHTaMH /10 BHECEHHUs MX B JIMYHOE JI€J0, C MarepuajiamM JIMYHOrO Jena, a TaAKXKe Ha
OpuOOILIeHNE K JIMYHOMY JIeIy IHCBMEHHBIX OOBSICHEHHH W JAPYIHX JIOKYMEHTOB W
MaTepuaios;

— Ha 3alllUTy CBOUX IE€PCOHAIbHBIX ITAHHBIX;

— Ha mnpodeccHOHANbHOE pPa3BUTUE B TOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuu;

— 3HAKOMUTBCSI CO CBEJIEHHUSAMH, COCTABJISIOLIMMH TOCYJApCTBEHHYIO TaliHy, IpPU HaIUYUU
0 OpPMIIEHHOTO JIONyCKa K TOCYAapCTBEHHOW TalHE;

— Ha MEHCHOHHOE 00EeCIeUeHNe C YIeTOM CTa)Ka TOCYJapCTBEHHOM CITYKOBI;

— Ha oObeauHeHHE B MpodecCHOHANIbHBIE COIO3bl (acCOIMAIMU) AJIsS 3allUThl CBOMX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

— OCYILECTBJIATh UHbIE IOJTHOMOUHS, BXOAIIME B KoMIeTeHIuo OTena.

Cmapwuii cneyuanucm 2 paspada 3a HeUCNONIHeHUe Ulu HeHaoaexcaujee UCnoIHeHUue
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPDECCUOHANLHOU  CYHCEOHOU  OesamenbHOCU
cmapwuil cneyuanucm 2 paspsaoa OyeHusaemcs no C1e0yiouwuM noKa3ameusim

— BBINOJHIEMOMY 00beMy pabOThl U HHTEHCUBHOCTH TPY/a, CIOCOOHOCTU COXPAHATH BBHICOKYIO
paboTOCIOCOOHOCTH B 3KCTPEMAIIBHBIX YCIOBHSX, COOIOACHHUIO CITY>K€OHOM TUCIUIIIMHEI,

— CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOJIHEHUS TOPYUEHUM;

— KauecTBY BBIINOJHEHHOM paboThl  (HMOATOTOBKE JIOKYMEHTOB B  COOTBETCTBHUM  C
YCTQHOBJICHHBIMM TpEOOBaHMSIMHU, IIOJTHOMY M JIOTMYHOMY M3JIOKEHUIO MaTepuaa,
IOpUANYECKH TPAaMOTHOMY COCTaBJIEHHUIO JIOKYMEHTA, OTCYTCTBHIO CTUJIMCTHUECKHUX U
rpaMMaTHYEeCKUX OLUIMOOK);

— npo¢ecCUOHATbHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATEIbHBIX M HHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, IIHPOTE€ MPO(PECCHOHAIBHOTO Kpyro3opa, yMeHHIO paldoTarh C
JIOKYMEHTaMHu );

— CMOCOOHOCTH YEeTKO OpPraHW30BBIBATH M IUJIAHUPOBATH BBIOJIHEHHWE MOPYYEHHBIX 3a[aHHi,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBJIATh IPUOPUTETHI;

— TBOPYECKOMY IOAXOAY K PELIEHUIO IOCTaBJIECHHBIX 3ajja4, aKTMBHOCTM WM WHMUIIMATUBE B
OCBOCHHMH HOBBIX KOMIBIOTEPHBIX M HH(OPMAIIMOHHBIX TEXHOJIOTHH, COCOOHOCTH OBICTPO
a/1IalITHPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

— OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCJIECTBUS CBOUX JECHCTBUMN, IPUHUMAEMBIX PELICHUM.

19.0T1aes kaMepaJabHBIX MPOBePOK Ne3
JLOJIKHOCTB - CTapIINil TOCY/IapPCTBEHHBIN HAJTOTOBBIM MHCIIEKTOP OT/eNa KaMepallbHbIX TPoBEpoK Ne 3.

Hanuuue svicuieco oopazosanus.

Keanugpurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON T'Pa’kKIaHCKOW CIYKOBI WM CTaxy
paloThI 10 CIIEUATFHOCTH, HAIPABJICHUIO MOJITOTOBKH HE MPEIbSIBISIIOTCS.

Hanuuue 6a3o6vix 3nanuti: BKIouas 3HaHue ocHOB Koncturynmum Poccmiickoit ®denepanum,
3aKOHOJATENIbCTBA O MPOTHUBOACHCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparyu, nocraHoBieHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIOIHEHUIO




JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM
IPaKAAHCKON CITYKOBI; TPaBHJI JIEIOBOTO ITUKETA, TOpsAIKa paboThl ¢ 0OpAEHUsIMU TPaXKIaH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH M MPOTHUBOMOXNKAPHOW 3alllUTHI; CIYXKeOHOTo pacmopsiaka
Wucnekiy; mopsaaka paboTel co cinykeOHoW wuH(opManuel, mopsaka padoThl ¢ IMEPCOHATBHBIMHU
JAHHBIMU W KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH NPUMEHEHHsS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJNB30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOiactu obecnieueHus HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogheccuonanvruix snanuii:

B cdepe 3akononarensctBa Poccuiickoit @eneparuu:

— Hanorosslii koaekc Poccutickoit denepanuu;

— broxerHslil konekc Poccuiickon @enepanny;

— 3akon Poccwuiickoit ®eneparmu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBeIx opraHax
Poccuiickoit ®enepanuny;

— @enepanibHblii 3aKOH OT 6 OKTAOps 1999 1. Ne 184-®3 «OO6 oO0mMX MTpPUHIMIIAX
OpraHM3alfy 3aKOHOJATEeNbHBIX (MPEICTaBUTENbHBIX) U UCIIOJIHUTENBHBIX OPraHOB rOCYAapCTBEHHOM
BJacTu cyOobekToB Poccuiickoit @enepanumny;

— @enepanbHblil 3aK0oH 0T 8 aBrycta 2001 r. Ne 129-03 «O rocynapcTBEHHON perucTpanun
IOPUANYECKUX JIUI M MHIUBUYaIbHBIX MpeAIpUHUMAaTENICH»;

— OenepasibHblii 3ak0H OoT 6 okTsOps 2003 1. Ne 131-d3 «OO6 oO0mMX MPUHIHAIIAX
OpraHM3aly MECTHOTO camoymnpasieHus B Poccuiickoin denepannn;

— @epnepanbHbiil 3akoH Poccuiickoit ®enepanuu ot 27 wuwons 2006 r. Nel52-®3 «O
MIEPCOHAIBHBIX JAHHBIX);

— @enepanbHblii  3akoH  OT 29 HosiOps 2007 1. Ne 282-®3 «OO6 odunuanbHOM
CTaTHUCTUYECKOM yUeTe M CHCTeMe TOCyIapCTBEHHOM cTaTucTuku B Poccuiickoii deneparmy;

®enepanbHblii 3aK0H 0T 9 deBpans 2009 r. Ne 8-03 «O06 obecrnieuernn 10cTymna K HHGOPMAIHH O
JesITeTbHOCTH TOCYAapCTBEHHBIX OPIaHOB U OPTaHOB MECTHOT'O CaMOYIPABJICHUSY;
— @enepanbubiid 3akoH oT 27 wmrons 2010 1. Ne 210-03 «OO6 opraHuzanmu NpeaOCTaBICHHS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIyTY;
— @epnepanbHblii 3akoH Poccuiickoit @enepanuu ot 6 ampens 2011 r. Ne 63-D3 «OO6 3:1eKTpOoHHOM

MOJITHCHY;
— @enepanbHblid 3ak0H OT 28 nmexadps 2013 r. Ne 443-D3 «O denepanbHOil WHPOPMAIIMOHHOM
aJpECHON CUCTEME M O BHECEHHMH M3MeHeHuN B DenepanbHBI 3aKOH «O06 obmmx

IIPUHLIMIIAX OPTaHU3ALMKA MECTHOTO caMoynpasiieHus B Poccuiickoit denepanumny;

— Vxka3 Ilpesunenta Poccuiickoit @enepanuu ot 7 Mas 2012r. Ne 601 «OO OCHOBHBIX
HaIPaBJIEHUSAX COBEPILIEHCTBOBAHUS CCTEMbI TOCYAapCTBEHHOTO YIIPABIICHUSY;

— VYka3 Ilpesunenta Poccuiickoit ®denepanum ot 11 aBrycra 2016 r. Ne403 «006
OCHOBHBIX HampaBlIEHUSIX Pa3BUTHS TOCYJApCTBEHHOM TIpaxaaHCKoW ciyx0bl Poccuiickoit
®enepauun Ha 2016—2018 rogs»;

— mnocrtanonenue I[lpaBurensctBa Poccuiickoit ®enepamun ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxaeHun [lonoxenus o @enepanbHoi HaJIOrOBOM CiTyk0e»;

— mnpuka3 Munpuna Poccum ot 2 wmrong 2012r1. Ne99H «AIMHHHMCTPATUBHBIA pErJIAMEHT
denepanbHOl  HAJIOroBOM CIyXObl MO MPEJOCTABICHUIO TOCYIApCTBEHHOH YCIyrd IO
OecruraTHOMYy WH()OPMUPOBAHUIO (B TOM YHCJI€ B MUCHbMEHHOW (hOpME) HAIOTOILIATEIIBIINKOB,
IUTAaTENBIIMKOB COOPOB M HAJIOTOBBIX areHTOB O [JEHCTBYIOIIMX Hamorax u cOopax,
3aKOHOJATENIbCTBE O Hajorax M cOOpax W MPHUHATHIX B COOTBETCTBHM C HUM HOPMATHBHBIX
MIPABOBBIX aKTaX, MOPSAKE MCUMCIIEHUS U YIUIaThl HAJIOTOB U cOOpOB, MpaBax M OO0S3aHHOCTSIX
HaJIOTOIJIATEeNbIINKOB, IJIATEBIIUKOB COOPOB U HAJOTOBBIX areéHTOB, MOJTHOMOYHUSAX HAJIOTOBBIX
OpPraHoOB U MX JOJDKHOCTHBIX JIMII, a TAK)KE 110 IPUEMY HAJIOTOBBIX JEKJIapaluil (pacueToB)».

— mnocranoBnenue IlpaButensctBa Poccuiickont ®enepannu ot 26 aexadbps 2011 r. Ne 1137 «O
(dopmax ¥ npaBuiIax 3aloJHEHUs (BEIEeHHs) JOKYMEHTOB, IPUMEHAEMBIX IIPHU pacyeTax Mo Halory
Ha JT00aBJIICHHYIO CTOUMOCTbY;



— npukaz ®HC Poccun ot 29 oxtsabps 2014 r. Noe MMB-7-3/558@ «O06 ytBepxaeHuu (Hopmbl
HAJIOrOBOM JIEKJIapallud MO HaJOry Ha J00aBJIEHHYIO CTOMMOCTb, MOpSAJKAa €€ 3arlojIHEeHHs, a
Takke Gopmara mpeCTaBICHUS HATOTOBOH JIEKIapalliy 1Mo HaJIOTy Ha T00aBIEHHYIO CTOMMOCTh
B AJIEKTPOHHOMN (hopMme».

— Konexkc Poccuiickoit @eneparyn 00 aAIMUHUCTPATUBHBIX PAaBOHAPYIICHUSX;

— ®@epnepanbubiii 3akoH oT 10 gexabpst 2003 r. Noe 173-®d3 «O BaliOTHOM pEryJlMpOBaHUH H
BAJIFOTHOM KOHTPOJIEY;

— mnocranoBnenue IlpaButensctBa Poccuiickorr ®@enepanmu ot 28 aexadps 2005 r. Ne 819 «O6

yTBepkaeHUN [IpaBun  mpenacTaBieHUs — OPUAWYECKHMMH JIMIIAMH -  PE3UACHTAMH |
WHJMBUIYAIbHBIMU TPEANPUHUMATENIAMU - PE3UACHTAMH HAJOTOBBIM OpraHaM OTYETOB O
JIBIKEHUH CPEACTB IO cueTaM (BKiaaaMm) B OaHKax 3a mpeaelaMu TepputTopuu Poccuiickoi
Denepauuny;

— mnocranoBienue IIpaBurensctBa Poccuiickoit @eneparuu ot 17 deBpans 2007 r. Ne 98 «O6
yTBepkaAeHUM [lpaBuil mpencTaBiieHUs] PE3UIEHTaMH W HEPE3UICHTaMHU IOATBEPIKIAFOIINX
JOKYMEHTOB W WH(OpPMAIMHA TPU OCYIICCTBICHUH BAIOTHBIX ONEPAlUi YIOJTHOMOYCHHBIM
IIpaButenscTBOM Poccuiickoit Denepaiuu opraHaM BaTtOTHOTO KOHTPOJIS;

— mnocranoBnenue IlpaButensctBa Poccuiickoit ®@enepamuu ot 12 gexadps 2015 . Ne 1365 «O
MOPSJIKE MPEACTABICHUS (U3HMUSCKUMU JIMIIAMH - PE3UJICHTAMH HAJIOTOBBIM OpraHaM OTYETOB O
JIBUKEHUM CPEJICTB MO cueTaMm (BKiagaMm) B OaHKax 3a mpenenamMu TeppuTopuu Poccuiickoi
denepauuny;

— nocranoBienue [IpaBurenscrBa PO ot 26 centsiops 2017 r. Ne 1160 «O6 yrepxaenuu [IpaBumn
MpPEACTABICHUSI OpraHaMHd W  areHTaMd  BaJIOTHOTO KOHTPOJIA B  YIMOJHOMOYECHHBIC
[IpaButensctBOM Poccuiickoit @enepanyii  opraHbl  BalIOTHOTO KOHTpoJis (DenepalibHyr0
TaMOXKCHHYIO cITy’)k0y 1 denepalibHyI0 HAJIOTOBYIO CIY)KOY) HEOOXOAMMBIX JIJISi OCYIIECTBICHHUS
X (QYHKIMA JOKYMEHTOB M HMH(opmanuu v BHeceHHMH u3MeHeHui B [IpaBuia mpencraBieHHs
pe3UICHTAMH ¥ HEPE3WJICHTAMU TMOJATBEPKIAIONINX JIOKYMEHTOB H  HWH()OpPMAIMH  TIpU
OCYILIECTBJIEHUHM BAJIOTHBIX ONEpauuid yHnoJHOMO4YEeHHBIM IIpaBurensctBoMm Poccuiickoit
denepanuu OpraHaM BATIOTHOTO KOHTPOJIS»;

— npuka3 MuHpuna Poccum ot 20 gpekabps 2017 r. Ne 243 «OO6 yTBepKIAeHUU
AJMUHUCTPATUBHOTO  perjiaMeHTa  ucnoiHeHuss  DenepanbHONW  HAJIOTOBOM  CyxOoM
rocyIapCTBEHHOM (DYHKIIMHM MO KOHTPOJIIO 32 OCYIIECTBJICHHEM PE3UJICHTAMU M HEPE3UICHTAMU
(32 HCKJIIOYEHHEM KPEAUTHBIX OpraHM3allMiii W HEKPEAUTHBIX (MHAHCOBBIX OpraHU3aIUH,
OCYIIECTBIISIONINX BUJBI JACATEIHLHOCTH, YKa3aHHbie B DenepanbHoM 3akone oT 10 uronst 2002 r.
No 86-®3 «O LentpansHom Oanke Poccuiickoit ®enepanuu (banke Poccum)») BamOTHBIX
omnepaunuid, He CBA3aHHBIX C MEPEMENICHUEM TOBApPOB YEPE3 TAMOXKEHHYIO rpaHully EBpasuiickoro
SKOHOMHYECKOTI'0O CO3a, a TaKXKEe BBO30M B Poccuiickyro denepannio U BIBO30M U3 Pocculickon
denepanuy TOBApOBY.

— mnonoxkenue 06 Mucnekiuu;

— mnonoxenue 06 Oraerne.

Crapmuii TOCYyIapCTBEHHBIM HAJIOTOBBIM MHCHEKTOP JOJDKEH 3HATh HWHBIE HOPMATHUBHBIC
MPaBOBBIC aKTHI U CIIY)KEOHBIE IOKYMEHTHI, PETyJIHUPYIOIINE BOTIPOCHI, CBA3aHHBIE C 00JIACTHIO U BHJIOM
ero npodeCCHOHATBHON CITY)KEOHOU e TEIbHOCTH.

Hnvie npogheccuonanvuvle 3nanus:

— OCHOBBI 9KOHOMUKH, (UHAHCOB U KpeIuTa, OyXralTepcKoro u HaJoroBOTO yUeTa;
— OCHOBBI HaJIOTOO0JIOKEHHUS,
— OCHOBBI ()MTHAHCOBBIX U KPEIUTHBIX OTHOIIICHUI;
— 00IIHE MOTOXKEHHS O HAIOTOBOM KOHTPOIIE;
— MIPUHLIMIIBI OpMUpPOBaHUs Oro1KeTHOU cuctembl Poccuiickoit @enepanny;
— MPUHLIMIIB JOPMUPOBaHUS HAJIOTOBOI cucteMbl Poccuiickoit denepanuu;
— MOPSIIOK MPOBECHUS MEPONPUSITHI HAJIOTOBOI'O KOHTPOJIS;
— IPUHUUIIBI HAJIOTOBOI'O aIMUHUCTPUPOBAHUS;
— COCTaB HAJIOTOIUIATEIBIIUKOB Hajora Ha JOOABICHHYIO CTOUMOCTH;
— TOPSAOK ONpPEeIeHUs HATOrOBOM 0a3bl.
Hanuuue ¢ynxyuonanvuvix snanui:



— TMPOBEACHUE MIAHOBBIX U BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepalbHbIX) IPOBEPOK
(oOcnemoBanmii).

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHUE [JIaHUPOBATh, PAllMOHAIBHO UCII0JIb30BATh CIIy>)KEOHOE BpeMs U IOCTUraTh Pe3yibTarTa;

- KOMMYHHKATUBHBIE YMEHUSI,

- YMEHHUE YIPABISITH U3MEHECHUSIMHU.

Hanuuue npogpeccuonanvruvix ymenuii.

— pacyeTHO-3KOHOMHUYECKas ACATEIbHOCTD B cepe Hajora Ha 100aBICHHYIO CTOMMOCTb.

Hanuuue ¢pynxyuonanvuwix ymenuii:

— MpOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTApHBIX (KaMepalbHBIX) MPOBEPOK
(oOcnenoBanmii);

— MPOBE/ICHHE MJIAHOBBIX U BHETUIAHOBBIX BBIE3THBIX ITPOBEPOK;

— (opmupoBanne M BeOEHHE pPEECTPOB, KaJacCTPOB, PETUCTPOB, IEPEYHEH, KaTaloroB,
JUIEBBIX CUETOB JJIsl 00eCTieueHUsl KOHTPOJIbHO-HAI30PHBIX MTOJTHOMOYHU;

— OCYLIECTBICHUE  KOHTPOJIAI  HCIIOJHEHWsS  IPEANMCaHUuM, peleHud W JpYrux
pacnopsAMTENbHBIX JOKYMEHTOB.

OcHoBHBIE ITpaBa U 0053aHHOCTU CTAPIIETO TOCYJAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl ¥ TPeOOBaHMs, CBSI3aHHBIE C TPAKIAHCKON CITy>KOOM, KOTOpPBIE YCTaHOBJICHBI B €70 OTHOILICHHUH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciryxoe Poccuiickoit @enepannn” (nanee — DeaepanbHbIid 3aK0H).

B yenax peanuzayuu 3a0au u ¢ynxyuil, 6o3noxcennvix Ha Omoen, cmapuiuii 20Cy0apcmeenHulil
HAN0208blU UHCNEKMOP 00A3aH:

- TPOBOJUT KaMepallbHble HAJIOrOBbIE MPOBEPKHM HAJOTOBBIX JAEKJapaluid MO Halory Ha
00aBJIEHHYIO CTOUMOCThH C 3asIBIGHHONW CYMMOM K BO3MEIICHUIO |

- (opmupoBaTh U HAmNpaBIATh B agpec HAJIOroIUIaTeNbIIMKa TPeOOBaHUS O MPEICTaBICHUU
JIOKYMEHTOB B COOTBETCTBUU €O cTaTber 93 Konekca, a Takke TpeOOBaHUS O IPEICTaBICHUN MOSCHEHUH
B COOTBETCTBUU ¢ MyHKTOM 3 ctatbu 88 Koxaekca;

- BBouTh nosiciennsi B ACK H/IC-2, npeacraBieHHbIe HAIOTOIUIATEIBIIIMKAMUA HA TPEOOBAHUS O
MPEACTABICHUH MOSICHEHUH, BBICTABICHHBIE B COOTBETCTBUHU € MyHKTOM 3 ctatbu 88 Koxekca.

- OCYILECTBJISATh MEPOIPHUATHS HAJIOIOBOI'O KOHTpPOJS, MPOBOJAMMBIX B XOJ€ KaMepasbHbIX
HaJIOTOBBIX MPOBEPKAX B OTHOIIEHUH HAJIOTOIJIATENBIIUKOB MPEACTABUBIINX HAJIIOTOBBIE JEKIapaliuy Mo
HJC, B xoTophIX BBIsABIEHBI pacxoxaeHus Buaa «Paspsie» nmn «HIC» ¢ nomoursio IIK AWC-Hanor3,
BeTku «ACK HIC-2»,

- opmupoBats u HanparisTh B Yupasienne ®HC Poccun mo MockoBcko# 00gacTu muchMa o
MPOBEACHHBIX  MEPONPUATHSAX  HAJIOTOBOIO  KOHTPOJS B  OTHOIIEHUHM  HAJIOTOIJIATENbIIUKOB,
npejacTaBuBIIMX Hanmorosele neknapaunu no H/IC (k ymiare), B KOTOPBIX YCTaHOBIJIEHBI PACXOKICHUS
Buaa «Pa3peiB» unu «HACw»;

- TPOBEACHHE KaMepaJbHBIX MPOBEPOK OOOCHOBAHHOCTH MPUMEHEHUS HAIOTOIIATEeIbIIHKOM
HaJI0roBo# ctaBku 0 MPOLIEHTOB U HAJIOTOBBIX BHIYETOB 10 HAJIOTY Ha JI00aBJIIEHHYIO CTOUMOCTD;

- OCYUIECTBJIEHUE MEPONPHUATHI HAJIOTOBOTO KOHTPOJS B paMKax IPOBEICHHUS IPOBEPKHU
000CHOBAaHHOCTH TPHUMEHEHUS! HAaJOTOIIATENbIIMKOM HalIoroBoil craBku ( MPOIEHTOB M HAJIOTOBBIX
BBIUETOB 110 HAJIOTY Ha T0OABIEHHYIO CTOMMOCTD, aHAIIU3 U CUCTEeMATHU3aIIHs TOTYYeHHBIX Pe3yIbTaTOB;

- IPOBEJICHUE MPEIBAPUTENBHBIX (IO MPECTABICHUS HAJOTOIIATENbIIUKOM B HAJIOTOBBIN OpraH
nokymMeHToB Ha Bo3MmemleHHe HJIC) KOHTPOJBHBIX MEpPONPHUATHHA 3a COONIOJCHHEM 3KCIOpPTEPAMU
3aKOHOJATENIhCTBA O HAJIOTax U cOopax;

- TepelaBaTb MaTepualibl MO MPOBEIECHHBIM MEPONPUATHIM HAJIOTOBOTO KOHTPOJsS B
TEppUTOpUATbHBIE HAJIOTOBbIE OpraHbl IO MECTY Yy4yeTa BBITOJONPHOOpETaTENs, «TpaH3UTEpay,
«OJHOJTHEBKN;

- oOecrnieunBaTh BeAcHUE WH(GOPMAIIMOHHBIX PECYpCOB B paMKaX YCTaHOBJICHHOW cCGepsl
e TeIbHOCTH;

- OCYLIECTBJIATH HWHble (QYHKIMH, MPEIyCMOTPEHHbIE 3aKOHOJATENbCTBOM Poccuiickoit
denepanyy U MHBIMA HOPMAaTUBHBIMH ITPABOBBIMU aKTAMU;

- y4yacTBOBaThb B TMPOM3BOACTBE MO JejlaM 00 aJIMHHHUCTPATUBHBIX IPABOHAPYIICHUSIX
(cocTaBiieHHE TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIICHHUSIX );



- B3aUMO/JICHCTBOBATh C OpraHamMH, YIOJHOMOYEHHBIMU JIULIaMHU, OOS3aHHBIMH B COOTBETCTBHH C
3aKOHOAATETLCTBOM O HaJlorTax H cOOpax TMpPeACTaBiIsATh B HAJIOTOBbIE OpraHbl HWH(OPMAIHIO,
HE0OXOIUMYIO JIJIsl HAIOTOBOTO KOHTPOJIS;

- TIOJTOTaBIMBaTh WH(MOPMAIMOHHBIE MAaTEPHUAJTIOB JJIsI PYKOBOJACTBA MeXpallOHHOW MHCIIEKIIUN
denepanbHOil HaTOroBOM ciy»)0bl Noe 17 mo MoCKOBCKOW 00JIacTH MO BOMpOCaM, HaXOIAIUMCS B
KOMIIETEHIIMHU CTPYKTYPHOTO IOpa3ICICHUS;

- B3aUMOJEWMCTBOBAaTh C CTPYKTYPHBIMHU TOJPA3ACICHUSIMU TEPPUTOPUAIBHOIO HAJIOTOBOTO

oprasa;

- BECTHU B YCTAHOBJICHHOM IIOpAAKE ACIIOIMPONU3BOACTBO, XPAHCHUC U CAA4Yy B apXHWB JOKYMCHTOB

OTJENIa;

- BBIIOJIHATH Apyrue nopydyenus Hauansauka Otaena uim ero 3aMecTUTeN .
Kpome moeo, cmapwiuii 2ocyoapcmeenHulil HAN0208blU UHCNEKMOP 0moend 00A3aH:

o0ecreynBaTh COXpPaHHOCTh CIYKEOHOTO y/I0CTOBEPEHHS;

co0uro1aTh Ciry>keOHbIN pacnopsok MHcnekuuy;

co0Jro1aTh MpaBUiIa U HOPMbI OXpaHbl TPyJa U TEXHUKU 0€30I1aCHOCTH;

co0uro1aTh TpeOOBAaHUS YTBEPKIEHHON MHCTPYKLIMH T10 J1eIONPOU3BOACTBY B MHCHEKINHY;
coOJII0IaTh KOJEKC ATUKM M CIYXKEeOHOro IOBEIEHUS T'OCYAAPCTBEHHBIX I'PaXTaHCKUX
cnyxamux denepaabHON HATOTOBOM CITYKOBI;

XPaHUTh FOCYIaPCTBEHHYIO, HAJIOTOBYIO U HHYIO OXPaHSIEMYIO 3aKOHOM TaliHy, a TaKKe He
pasriamarbh CTaBUIME €MY U3BECTHBIMM B CBA3M C MCIOJIHEHHUEM JIOJDKHOCTHBIX
00s13aHHOCTEl CBEAEHUS, 3aTparuBaloIlMe€ YAcTHYK JKU3Hb, Y€CTb U JIOCTOMHCTBO
rpaXKaaH;

cooOIaTh MPEeACTAaBUTEN0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAaHHOCTH IPU MCIOJIHEHUU
JOJDKHOCTHBIX  O0SI3aHHOCTEW, KOTOpas MOXKET NPUBECTH K KOH(DIMKTY HWHTEPECOB,
HOPUHUMATh MEPBI 110 MPEJOTBPALLICHUIO TAKOTO KOH(IIMKTA;

IIPEJCTaBISATh B YCTAHOBJIEHHOM IOPSIIKE IPEAyCMOTpPEHHbIE (efepaibHbIM 3aKOHOM
CBEICHMSI O J0XO0JaxX, 00 HMMyIllecTBe M 00s3aTeabCTBAX HMMYIIECTBEHHOIO XapakTepa,
CBEJIEHHUS O pacxojax o cebe M wieHaX CBOeW CeMbH, a TaKKe CBEIEHHUS O pa3MelleHUH
uH(popMaluu B ”HGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn "UHTepHeTr";

cobmonath TpeOoBaHMsA 3aKoHojaaresnbcTBa Poccuiickoit denepanny, HOPMATUBHO
IIpaBoOBbIX akKTOB Poccuiickoii @enepanyy, APYruX HOPMATUBHO IIPaBOBBIX aKTOB,
npuka3zoB (pacnopsokenuit) m mnucem OHC Poccum, Ympasnenus u HWHcnekuuu 1o
HalpaBJIeHUIO AeaTenbHocTH OTaena 1 0 MPOX0XKISHUH IPaXKIaHCKON CITYKOBI;
coOnroaTh OTpaHUYEHUs, BBINOJHATH 00s3aTeIbCTBA U TPEOOBaHUS K CIy)KEOHOMY
MOBE/ICHNI0, HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIIUM 3aKOHOATEIbCTBOM
Poccuitckoit denepanuu;

HCIOJIHATH MHBIE MOPYUYEHUS U OCYLIECTBIIATh UHbIE (QYHKIIMH 10 MOPYUYEHUIO HaYaIbHUKA
Otaena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

BHOCHUTB IPEIOKEHUS IO COBEPIIEHCTBOBAHUIO paboThl OT/ENa U 10 B3aUMOJIEHCTBHIO C
OpYTMMH nozpaszaenenusaMu MHcnekuuu;

JOKJIaJbIBaTh PyKOBOACTBY OTzena 000 BCeX BBISIBICHHBIX HEAOCTAaTKaX B Mpejenax cBoei
KOMIIETEHIINH;

npencrasiaaTh Otaen m MHcnmekuuio mo BOIpocaM, OTHOCSAIIMMCS K €ro BEAECHHIO, B
OpraHax rocyJapCTBEHHOW BJIACTH;

3HaKOMHTbCS C JIOKyMEHTaMM, HeOOXOAMMBIMHU JIJIsI BBIMIOJIHEHUS BO3JIOKEHHBIX Ha OTen
3aj1a4, ¢ JOKYMEHTaMH, ONpEACISIOIMMU €ro mpaBa M O0S3aHHOCTH IO 3aMeliaeMoit
JOJIKHOCTU TOCYIapCTBEHHOM Tpa)KIaHCKOM CITy»Obl, Ha OpraHU3allIOHHO-TEXHUYECKHE
yCIIOBHS, HEOOXOIUMBIE JIJIsl UCTIOTHEHUSI UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

3ampamuBaTh M IOJyd4aTh B YCTAaHOBJIEHHOM HOpSJIKE HEOOXOJUMbIe MaTepuaibl IO
BOIIPOCAaM, OTHOCAIIMMCS K KomnereHunn Otaena;

3HaKOMHUTbBCS C OT3BIBAMH O MPO(PECCHOHATIBHOM CIIYy>KEOHOH NEATENbHOCTH U JAPYTHMMHU
JOKyMEHTaMH 10 BHECEHMS UX B JIMYHOE JEJI0, C MaTepHallaMy JJMYHOI'O JIENa, a TAK)KE Ha
npuoOIIeHne K JIMYHOMY JIely NHUCBbMEHHBIX OOBSICHEHUM U JAPYrMX JIOKYMEHTOB, U
MaTepUasos;



— HAa 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

— Ha TMpodeccuOHANbHOE pa3BUTHE B TMOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepaiuu;

— 3HAKOMHUTBHCSI CO CBEACHUSIMU, COCTABJISIIOIIMMHU TOCYIAPCTBEHHYIO TalHY, MPU HAJTUYUHU
0(pOpPMIICHHOTO JIOITyCKa K TOCYIapCTBEHHON TaiiHe;

— Ha MEHCHUOHHOE 00eCrevYeHHe C YYETOM CTa)ka TOCyIapCTBEHHOMN CIIyKOBblI;

— Ha o0benuHeHue B MpodeccroHalbHbIE COIO3bI (acCOIMAlMK) AJIs 3alIUThl CBOUX IPaB,
COLIMATILHO - IKOHOMUYECKHUX U MPO(ECCHOHATIBLHBIX HHTEPECOB;

— OCYILECTBIIATh MHBIE TTOJIHOMOYHS, BXOIsIIUE B KoMIleTeHunto Otaena.

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.

- o0ecrieynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobOmoaTh ciy>keOHbIN pacnopanok Mucnekuy;

- cOOMIOaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- co0moIaTh TPEOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU T10 JI€I0NPOU3BOICTBY B HCHekuu;

- co0droaTh KONEKC JTHKH M CIY)KEOHOTO TOBENCHHS TOCYJapCTBEHHBIX T'Pa)XIaHCKUX
ciyxamux degepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH CBEIICHUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALIEHUIO TAKOTO KOH(PIUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JTI0x0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTIO XapaKTepa, CBEIEHHU O pacxouax o cede
U 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMd HHPopMaluu B HHPOPMAIMOHHO-
TEJIEeKOMMYHUKaLMOHHOU ceTH "UHTepHet";

- cobmromath TpeOoBaHMS 3aKOHOJaTenbcTBa Poccuiickoit @enepanuy, HOPMATHBHO PABOBHIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacropsuKeHU) u
nmuceM OHC Poccun, VYnpaenenus u HMHcnekiuu 1o HampapleHUo aAesTenbHoctd OTaena U o
MIPOXOXKJACHUH TPAXKIaHCKOU CITYKOBI;

- cOOMI0/IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITYKEOHOMY TMOBEJICHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- WCIOIHATh MHBIE MOPYYEHUS W OCYIIECTBIATh MHbIE (DYHKIMU MO TOPYYEHHUIO HaydalbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TIO0 COBEPIICHCTBOBaHUIO paboThl OTAena U MO B3aHMMOJICHCTBHIO C
IpYruMu nojpasaenenusmu MHcneknuu;

- TOKJIaJbIBaTh PYKOBOACTBY OTaena 000 BceX BBIABIEHHBIX HENOCTaTKax B Mpelenax CBOeH
KOMITETECHIIHH;

- npeacTaBiATh Otnen u MHCHeKuuoo 1no BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [T BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, OINpENeSIONMMH €ro TMpaBa M O0O0S3aHHOCTH 1O 3aMeEIIaeMOil JTOJMKHOCTHU
rOCy/IapCTBEHHOM TPa)T1aHCKON CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUST UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampamnmBaTh U MOTy4aTh B YCTAHOBIEHHOM MOPSIKE HEOOXOIMMBIE MaTepraibl 0 BOIPOCaM,
OTHOCSIIIMMCS K KomneTeHnu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIY>)KEOHOW IEeATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO JeJla, a TAKKe Ha MPHOOILeHue K
JTUYHOMY JIeNTy MUCHbMEHHBIX OOBSICHEHUHN U IPYTUX JOKYMEHTOB, U MaTEpUaJoB;

- Ha 3alUTY CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha mipo(ecCHOHATLHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEJEHHUSMH, COCTABJISIOIIMMH TOCYJApPCTBEHHYIO TalHy, MpPU HaAJTIUYUHU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECTIeYeHHE C YUETOM CTa)ka rOCYAapCTBEHHOM CITYXKOBI;



- Ha 00bEeIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCCOUMAIMM) JUIsl 3aIUTBl CBOUX IIpPaB,
COLIMAJTILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIECTBIIATH MHBIC TOJIHOMOYHS, BXOAIINE B KoMIieTeHInio OTaena.

Cmapwuil 20cy0apcmeeHtblll HANO208bIL UHCNEKMOP 34 HeUCNOJHeHUue WlU HeHaodaexcaujee
WCTIOJTHEHHUE JTIOJDKHOCTHBIX 0053aHHOCTEH MOKET OBITh IIPUBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenbcTBoM Pocculickon denepanuu.

Ippexmusnocmv U  pe3yrbMaAmMuUBHOCMb  NPOPECCUOHANBHOU — CAYHCEOHOU  OessmelbHOCMU
cmapuezo 20¢y0apcmeenHo20 Hal0208020 UHCNEKMOPA OYeHUBAemcs NO C1e0VIOWUM NOKA3AMENAM

- BBINIOJIHSAEMOMY 00BbEMYy PaOOThI M1 MHTCHCUBHOCTH TPY/AA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIILHBIX YCIIOBHSIX, COOIOACHUIO CITY)KEOHOM TUCIIUILIMHEI,

- CBOEBPEMECHHOCTH ¥ OTICPATUBHOCTH BBITIOTHEHUS TIOPYUCHHIA,

- KQ4eCTBY BBIIIOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY U JIOTHYHOMY H3JI0KCHHUIO MaTepualia, IOPUINIECKUA TPAMOTHOMY COCTABIICHUIO
JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLITHOOK);

- mpodecCHOHALHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATEIIBHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IUPOTE MPOPECCUOHATHLHOTO KPyro3opa, yMEHHI0 paboTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIOJHEHHWE IMOPYYCHHBIX 3aaHHM,
YMEHUIO PallMOHAIBHO UCIIOJIh30BaTh paboyee BpeMsi, PaCCTaBIIsATh IPUOPHUTETHI;

- TBOPYECKOMY TIOJXOJY K PEHICHUIO ITOCTABICHHBIX 3a]1a4, AaKTUBHOCTH W WHHUIMATHBE B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX ¥ HH(MOPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCJICICTBUS CBOMX JCUCTBHM, IPUHUMAECMBIX PEIIICHUH.

20. OTaes kaMepaJabHBIX MPOBePOK Ne3
JOJDKHOCTB - TOCY/IAPCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP OT/eIa KaMepaIbHBIX MPOBEPOK Ne3..

Hanuuue svicuteco oopazosanus.

Keanugpuxayuonnvie mpebosanus x cmadicy ToCyJapCTBEHHON TPKIAHCKOW CITYKOBI MU CTaxXy
paboTHI MO CHIENHUANTBHOCTH, HAIIPABJIEHUIO MOATOTOBKU HE NMPEIbIBIISAIOTCS.

Hanuuue 6a306vix 3nanuti: BkIoyas 3HaHue ocHOB Koucturymmm Poccuiickoit ®epepanmu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesuaentra Poccuiickoit deneparuu, mnocraHoBieHuit [IpaButenbcTBa
Poccuiickoii ®enepanny, HWHBIX HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB IPUMEHHUTEIBHO K HCIIOJHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB IPOXOXKAEHUS (efepaTbHOM TOCyAapCTBEHHOM
IpakAaHCKON CITyOBI; TPaBHJI JIEIOBOTO ITHKETA, MOpsKa paboThl ¢ 0OpallleHus MU TpaskaaH; MpaBuil U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsijaka
WHcnekiyy; mnopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboTbl ¢ MEpCOHAIbHBIMU
JAHHBIMM W KOH(HJEHIMaIbHON HMH(OpManueil; HHCTPYKIHUU MO AEJIONPOU3BOACTBY; BO3MOKHOCTU M
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnacTu obecniedueHUs HMH(DOPMAIMOHHONW O€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuvix s3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

— Hanorossiii koaekc Poccutickont @enepanuu;

— bromxernslii konekc Poccuitickon denepanny;

— 3akon Poccuiickoit ®eneparuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIX opraHax
Poccuiickoit ®eneparumy;

— DepnepanbHplii 3ak0H OT 6 OKTsAOps 1999 1. Ne 184-03 «OO0 o00mux mNpHHIKIAX
OpraHu3aIMK 3aKOHOATEIbHBIX (MPEACTaBUTEIbHBIX) U UCIIOTHUTEIBHBIX OPTaHOB rOCY1apCTBEHHOM
BIacTu cyonekToB Poccuiickoit denepanuny;

— ®epnepanbhblii 3ak0H oT 8 aBrycra 2001 . Ne 129-@3 «O rocynapcTBEHHOH peructpanuu
FOPUJIMYECKUX JIUI] U UHIUBUAYATIbHBIX MPEANPUHUMATENICH;

— ODenepanbHbld  3ak0H OT 6 OkTs0ps 2003 1. Ne 131-d3 «OO6 00mwMx mNpUHITUIIAX
OpraHM3ali MECTHOTO camoympasieHus B Poccuiickoii denepannn;




— @epnepanbHblil 3akoH Poccuiickoit @enepanun ot 27 urons 2006 r. Nel52-®3 «O

MNEPCOHAIBHBIX JaAHHBIX);

— OenepanbHblii  3akoH  OT 29  HosiOps 2007 1. Ne282-03 «OO6 odunuaibHOM

CTaTUCTUYECKOM y4YeTe U CUCTEME TOCYAAPCTBEHHON CTaTUCTUKU B Poccuiickoit denepanun»;

®denepanbhbiii 3aK0H 0T 9 deBpaist 2009 r. Ne 8-D3 «O06 obecnieyenuu noctymna K nHGopMauu o

ACATCIIBHOCTU I'OCYAAPCTBCHHBIX OPIraHOB U OPraHOB MECTHOI'O CaAaMOYITPABJICHUA;

Oenepanbubiii 3akoH oT 27 wuions 2010T. Ne 210-d3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

Oenepanbublil 3akoH Poccuiickoit @eneparun ot 6 anpens 2011 r. Ne 63-D3 «OO6 3:1eKTpOHHOM
MIOJIINCU Y

®denepanbubiii 3akoH oT 28 mexkadps 2013 r. Ne 443-03 «O denepanbHOil MHPOPMAIIMOHHOMN
aJ[peCHOM CUCTEME M O BHECEHHMU HM3MEHEHUH B DenepaibHbli 3aKOH «O0 o0mumx
IIPUHLUIIAX OpraHU3alMi MECTHOrO caMoyIpasiieHus B Pocculickon denepanuny;

Vka3 Ilpesunentra Poccuiickoit ®enepammu or 7 wmas 2012r1. Ne 601 «O06 OCHOBHBIX
HaIIPaBJICHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCYAapCTBEHHOTO YIIPABIICHUSY;

Vka3 IIpe3unenta Poccuiickoit @enepaunu ot 11 aBrycra 2016 r. Ne403 «O0
OCHOBHBIX HampaBlIEHUSIX Pa3BUTHS TOCYJApPCTBEHHOM TIpakAaHCKoW ciyk0bl Poccuiickoit
®enepanun Ha 2016—2018 roas»;

nocranoBienue I[IpasurensctBa Poccuiickoit @enepaunu ot 30 centsiops 2004 r. Ne 506 «O6
yrBepxaenuu [lonoxenus o @enepanbHON HATOTOBOM CITY:KOE»;

npuka3 MuHpuHa Poccum ot 2 wmroms 2012r1. Ne99H «AIMHUHHCTPATUBHBIA PETJIAMEHT
@denepalibHOM  HAJIOTOBOM  CIyKOBI [0 TMPEJOCTABICHUIO TOCYIAapCTBEHHOW YCIyrd IO
OecrmaTHOMY MHGOPMHUPOBAHUIO (B TOM YHUCIIE B MHUCHbMEHHOW (popme) HajIoromiaTeNlbUIIMKOB,
IUIaTEIbIIMKOB COOpPOB M HAJIOTOBBIX AareHTOB O JCHCTBYIOIIUMX Hajorax U cOopax,
3aKOHOJATENBCTBE O Hallorax M cOOpax W MPHUHATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX
IIPaBOBBIX aKTaX, MOPSIKE WCYUCIEHUS M YIUIAThl HAJOroB U COOPOB, IpaBax M 00S3aHHOCTSX
HAJIOTOIJIATEIbIIMKOB, MJIATEIbIIMKOB COOPOB M HAJOTOBBIX areHTOB, MOJHOMOYMAX HaJOTOBBIX
OpPraHoOB U UX JOJHKHOCTHBIX JIMII, a TAK)KE 10 IPUEMY HAJIOTOBBIX JEKJIapaluil (pacueToB)y.
nocraHoBieHue [IpaBurenscrBa Poccuiickoit ®enepanuu ot 26 nexadbps 2011 1. Ne 1137 «O
¢dopmax ¥ npaBuiax 3arojJHeHUs (BeleH!s) JOKYMEHTOB, IPUMEHAEMBIX IIPU pacdyeTax Mo HalIory
Ha JJ00aBJIEHHYIO CTOUMOCTBY;

npukaz @HC Poccun ot 29 oktsabps 2014 r. Ne MMB-7-3/558@ «O6 yrBepkaeHun (Gpopmbl
HAJIOTOBOM JIeKJapallii MO HaJory Ha J100aBJIEHHYIO CTOMMOCTB, MOPSIKA €€ 3aloJHEHUs, a
TaKkxe (popMmaTa MpeCTaBICHHUsS HaJOTOBOW JIEKJIapalluy M0 HAJIOTy Ha J00aBJIEHHYI0 CTOUMOCTD
B DJIEKTPOHHOH (opme».

Konexc Poccuiickoit @enepannn 00 aAMUHUCTPATUBHBIX MPAaBOHAPYILIEHUSX;

@enepanbabiii 3akoH oT 10 mexabpst 2003 r. Ne 173-03 «O BamiOTHOM pETYJIMPOBAHUU U
BaJIFOTHOM KOHTPOJIE;

noctaHoBienune [IpaButenbcTBa Poccmiickoit @enepanuu ot 28 mexadps 2005 r. Ne 819 «O6
yrBepxkaeHur  [lpaBun  mpencraBieHHs  IOPUAMYECKHMMH  JIMIAMH -  PE3UJIEHTAaMU H
WHIUBUAYAIBHBIMU IPEANPUHUMATENSAMU - PE3UJEHTAaMH HAJIOTOBBIM OpraHaM OTYETOB O
JBIDKEHUU CPEACTB MO cueTaM (BKiajaMm) B OaHKax 3a mpejenamu TeppuTopun Poccuiickoit
Denepauuny;

noctaHoBienne [IpaButensctBa Poccuiickoit ®@eaepanmu ot 17 depans 2007 r. Ne 98 «O6
yrBepkAeHun [lpaBui mpencTaBiieHuss pe3UJIEHTaMH W HEPE3UJEHTaMU MOJATBEPKIAIOIINX
JOKYMEHTOB M HMH()OpPMAllMUd TpU OCYIIECTBIECHUH BAJIIOTHBIX OIEpaluil yIOJIHOMOYEHHBIM
[IpaBurenscTBOM Poccuiickoit denepanum opraHamM BaTlOTHOIO KOHTPOJISDY;

nocraHoBieHue IIpaBurensctBa Poccuiickoit ®enepanuu ot 12 gexadps 2015 r. Ne 1365 «O
NOpsiAKE TpeCTaBIeHUs (U3NUECKUMU JIMIIAMH - PE3UIEHTAMU HAJIOTOBBIM OpraHaM OTYETOB O
JMBIKEHUM CPEACTB IO cueTaM (BKiaaaMm) B OaHKax 3a mpeaeliaMu TeppuTopun Poccuiickoit
denepauuny;

noctaHoByenue [IpaBurenscTtBa PO ot 26 centsiops 2017 r. Ne 1160 «O6 yrBepxknennu [IpaBun
Mpe/ICTaBJICHUs] OpraHaMM W  areHTaMd BAJIOTHOIO KOHTPOJIE B YIOJHOMOYEHHbBIE
IIpaButensctBoM Poccuiickoil @enepanii opraHbl  BaIOTHOTO KOHTpois (PenepalibHyro



TaMOXEHHYIO CITY)0y 1 DefepanbHyI0 HAJOTOBYIO CIYXKO0Y) HEOOXOAUMBIX ISl OCYIIECTBICHUS

X (QyHKIHMHA TOKYMEHTOB M MH(OpPMALUMU M BHECEHMH M3MeHeHu#l B [IpaBuia mpenctaBieHUs

pe3ueHTaMH M HEpPe3UJICHTaMH MOJTBEPKIAIOUIMX JOKYMEHTOB U HH(OpMAIUH MpU

OCYLIECTBJICHUM BAIIOTHBIX ONEpalMil yHoJHOMO4YEeHHbIM IIpaBurensctBoM Poccuiickoin

®denepanuu opraHam BaJIFOTHOTO KOHTPOJIS»;

— npuka3 Munpuna Poccum ot 20 gpekabps 2017 1. Ne 243w «OO6 yTBepKIACHUU
AJIMUHUCTPAaTHBHOTO  perjamMeHta  ucrnosHeHuss  DenepanbHOM  HAIOrOBOW  CiIykOoi
roCy/1apCTBEHHONW (PYHKLIMM MO KOHTPOJIO 33 OCYIIECTBICHHEM pPE3UJICHTaAaMH U HEpe3UJeHTaMU
(32 HMCKJIIOYEHHEM KpEIWUTHBIX OpPraHM3alUil W HEKPEAUTHBIX (PUHAHCOBBIX OpraHU3alNH,
OCYILIECTBIISIONINX BUJBI IEATEIBHOCTH, YKa3aHHble B DeaepanibHoM 3akoHe OT 10 urons 2002 r.
Ne 86-@3 «O LenrpansHoM Oanke Poccuiickoii @enepanun (banke Poccum)») BamrOTHBIX
orepalyii, He CBSI3aHHBIX C MepeMelleHUeM TOBApPOB Uuepe3 TaMOKEHHYI0 IpaHully EBpasuiickoro
SKOHOMHUYECKOI'O COI03a, a TaKXkKe BBO30M B Pocculickyro denepannio U BeIBO30M U3 Poccuiickoi
®denepaniv TOBapOBY.

— mnoJioxkenue 00 Mucnexknuu;

— nosioxxeHue o0 Otaene.

['ocynapcTBEHHBIN HAOTOBBIM MHCHEKTOP JOJKEH 3HATh MHBIE HOPMATUBHBIE MIPABOBbIEC aKThl U
CIIy’)kKeOHBIE JIOKYMEHTBI, DPEryJIUpYIOIIME BOIPOCHL, CBSI3aHHbIE C OOJAcTbIO W BHJIOM €ro
npodeccnOHATEHOM CITy>KeOHOU JCSITEITLHOCTH.

Hnvie npogheccuonanvuvie 3nanus:

— OCHOBBI 5KOHOMHKH, (PMHAHCOB U KPEIUTa, OyXraJTepPCKOTO U HAJIOTOBOTO YYETa;
— OCHOBBI HaJIOr000JIOKECHUS;

— OCHOBBI (PMHAHCOBBIX U KPETUTHBIX OTHOIICHH;

— 001LIHE MOJOKEHHS O HAJIOTOBOM KOHTPOIJIE;

— MPUHLIMIIEI OpMUpPOBaHUs Or0KeTHOU cuctembl Poccuiickoit @enepanuy;

— MPUHLIMITE OPMUPOBAHUS HAIOTOBOI cucteMbl Poccuiickoit denepannu;

— MOPSIOK MPOBEACHNS MEPOIIPUATHI HaJIOTOBOT'O KOHTPOJIS;

— MPHUHLUIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHUS;

— COCTaB HAJIOTOIJIATENbIIUKOB HAJOra Ha J00ABIEHHYIO CTOUMOCTB;

— MOPAZIOK ONpeieTIeHNs HaJIOTOBOM 0a3bl.

Hanvuuue ¢pynxyuonanohvix 3nanuii.

— MPOBEJICHUE TJIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTAPHBIX (KaMepallbHBIX) IPOBEPOK
(oOcnemoBaHwmiA).

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpAaTETHYECKN);

- YMEHHeE MJIaHUPOBATh, PAllMOHAIILHO HUCII0JIb30BATh CIIYKEOHOE BpEeMs U JOCTUTaTh PE3yJIbTaTa;

- KOMMYHUKaTHBHbIE YMEHHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

— PpacyeTHO-3KOHOMHUYECKas! IeATENbHOCTh B chepe Haora Ha J00aBIEHHYIO CTOUMOCTb.

Hanuuue ¢pynxyuonanohvix ymenuii:

— MPOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX JOKYMEHTApHBIX (KaMepaJbHBIX) MPOBEPOK
(oOcnenoBanmii);

— TMPOBEACHUE MIAHOBBIX U BHEIUIAHOBBIX BBIE3HBIX MPOBEPOK;

— (¢opMupOBaHHE U BEJIEHUE pPEECTPOB, KaJlacTpPOB, PETUCTPOB, MEpeyHEeH, KaTaloros,
JIMIIEBBIX CUETOB Ul 00eCTeYeHNs KOHTPOJIbHO-HAI30PHBIX MTOJTHOMOYMIA;

— OCYLIECTBJIECHUWE  KOHTPOJIAI  HCIOJHEHWS  NPEANUCaHud, peleHud W JpYyrux
paclopsAUTENbHBIX JOKYMEHTOB.

OcHOBHBIE MpaBa U 00SI3aHHOCTH TOCYJAPCTBEHHOT'O HAJOTOBOTO MHCIIEKTOPA, a TAKXKE 3aIpPEeTh
U TpeOOBaHUsA, CBSI3aHHBIE C TPAXKTAHCKOW CiIyk00#1, KOTOpbBIE YCTAHOBJIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpakaanckoin ciyx0e Poccutickoit deneparun (nanee — denepaabHBINA 3aKOH).

B yenax peanuzayuu 3a0au u ¢hynxyuil, osnodxcennvix Ha Omoen, 20cyo0apcmeeHHblll Hanl0208blll
UHCneKmop 00s3aH:



- IPOBOJWT KaMepajbHbIE HAJOrOBbIE IMPOBEPKH HAJOrOBBIX JEKJIapalMil MO HAJIOTy Ha
N00aBIICHHYIO CTOMMOCTD C 3asBIIEHHON CYMMOM K BO3MEIICHUIO,

- (opMupoBaTh U HamNpaBIATh B aJgpec HaJOroIIaTeNbIIMKa TPeOOBaHUS O MPEJCTaBICHUU
JIOKYMEHTOB B COOTBETCTBUHU cO ctatheil 93 Konekca, a Takke TpeOOBaHUS O MPEACTABICHUH MOSICHEHUH
B COOTBETCTBHUHM C MYHKTOM 3 cTatbhu 88 Komekca;

- BBoauTh nosicienust B ACK HJIC-2, npencraBieHHbIe HAIOTOIUTATEIbIIUKAME Ha TPEOOBAHUS O
MIPEACTABICHUH NOSICHEHUH, BBICTABICHHBIE B COOTBETCTBUHU € MYHKTOM 3 cratbu 88 Koxekca.

- OCYIIECTBIISITh MEPOIPHUATUS HAJIOTOBOTO KOHTPOJISl, MPOBOJMMBIX B XOJE KaMepaJbHBIX
HAaJIOTOBBIX IPOBEPKAX B OTHOLIEHUH HAJIOTOILIATENBIIUKOB IPEICTABUBIINX HAJIOTOBBIE JEKIapaluy 110
HJIC, B koTOpbIX BBIsIBICHBI pacxoxaeHus Buaa «Paspeiey wim «HJIC» ¢ momompio 11K AWUC-Hanor3,
BeTku «ACK HJIC-2»,

- opmupoBats u HanparTh B Ynpasienue ®HC Poccun mo MockoBcko# 00acTi MUChMa O
MPOBEACHHBIX ~ MEPONPUATHIX  HAJOTOBOIO  KOHTPOJST B  OTHOLICHWHU  HAJOTOIUIATEIBIIUKOB,
npejcTaBuBIINX HanmoroBele neknapauuu no HJC (k ymiare), B KOTOPBIX YCTaHOBJICHBI PACXOXKICHUS
Buna «PaspeiB» min «HIAC»;

- TPOBEACHHE KaMepaJbHBIX MPOBEPOK OOOCHOBAHHOCTH MPUMEHEHUS HAIOTOIIATEeIbIIHKOM
HaJo0roBo# ctaBku () MPOLIEHTOB U HAJOTOBBIX BHIYETOB IO HAJIOTY Ha 100aBJIECHHYIO CTOMMOCTb;

- OCYUIECTBJICHUE MEPONPHUITHI HAJIOrOBOTO KOHTPOJISI B paMKax IIPOBEIECHUSI IPOBEPKHU
000CHOBAaHHOCTH TPUMEHEHUS HAJOTOILIATEIIBITUKOM HAJIOrOBOH cTaBKH () TIPOIEHTOB M HAJIOTOBBIX
BBIUETOB 110 HAJIOTY Ha T0OABIEHHYIO CTOMMOCTD, aHANIU3 U CUCTEMATHU3AIHs OTYYeHHBIX PE3YIbTaTOB;

- TIPOBE/ICHHUE MPEABAPUTEIBHBIX (IO IPEACTABIICHUS HAJOTOIUIATENLIIMKOM B HAJIOTOBBIA OpraH
nokymeHToB Ha Bo3memieHue HJIC) KOHTpOJBHBIX MEpONpUATHUN 3a COOJIOACHHEM SKCIOPTEPaMHU
3aKOHOJAATENILCTBA O HAJIOTax U cOopax;

- §epelaBaTb MaTepUallbl 1O MPOBEIECHHBIM MEPONPHUATHIM HAJIOMOBOTO KOHTPOJS B
TepPUTOPUATIFHBIE HAJIOTOBBIE OpPraHbl IO MECTy Yy4yeTa BBITOJIONPHOOPETATEIN, «TPAaH3UTEPay,
«OJHOJTHEBKW;

- olecneynBaTh BeJEHUE HWH(OPMALMOHHBIX PECYPCOB B paMKaxX YCTAaHOBJIEHHOHW cdepsl
NEeSATEIbHOCTH;

- OCYUICCTBJISITh HWHBbIE (YHKIHH, TPEIyCMOTPEHHBIE 3aKOHOJATEIhCTBOM Poccuiickoii
®denepalii U UHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaMHU;

- y4acTBOBaTh B TMPOU3BOJICTBE IO JeJaM 00 aJIMHHUCTPATUBHBIX TMPABOHAPYIICHUSIX
(cocTaBieHHe MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSIX);

- B3aMMOJICHCTBOBATh C OpPTaHAMHM, YITOJIHOMOYEHHBIMH JIUIIAMH, O0S3aHHBIMU B COOTBETCTBHH C
3aKOHOAATETBCTBOM O Halorax M cOopax TMpPEICTaBIsITh B HAJIOTOBBIE OPraHbl HH(OPMAIHUIO,
HEOOXOUMYIO JIJIs1 HaJIOTOBOTO KOHTPOJIS;

- TIOJITOTaBIMBaTh WH(GOPMAIMOHHBIE MAaTEPHUATIOB AJI PYKOBOJACTBA MeXpallOHHOW MHCIIEKIHH
®denepanpHOit HaOroBOM ciyx0bl Noe 17 mo MockoBCKOW 00J1acTH MO BOMpPOCaM, HAXOIAIUMCS B
KOMIIETEHIIMHU CTPYKTYPHOTO MOJAPA3AECICHHUS;

- B3aUMOJICICTBOBaTh C CTPYKTYPHBIMHU TOJPA3JCICHUSIMUA TEPPUTOPUATLHOTO HAJIOTOBOTO
oprasa;

- BECTH B YCTAHOBJIEHHOM TOPSIIKE JCIOMPOU3BOICTBO, XPAHCHHUE U ClIady B apXUB JJOKYMEHTOB
oTena;

- BBINOJHATH Apyrue nopydenns HavanpHuka OTaena wim ero 3aMeCTUTEIIS.

Kpome moeo, 2ocyoapcmeennviii Hano2o6biti uHCnekmop omoena 00A3aH:

— o0ecrneunBaTh COXpPaHHOCTh CIIY>)KEOHOTO YJIOCTOBEPEHHUS;

— co0mroaath ciayxeOHbIi pacniopsaok MHcnekyy;

— co0JIrIoAaTh MpaBUJIa U HOPMBI OXPaHbI TPY/Ia U TEXHUKH 0€30MMaCHOCTH;

— co0xronath TpeOOBaHUS YTBEPKIEHHOW HHCTPYKIIMU TO JIEIOMPOU3BOACTBY B HCHIEKIINY;

— co0JroaTh KOAEKC JITHKH U CIYKEOHOTO MOBEACHHUS TOCYJApCTBEHHBIX TPaKIaHCKUX
ciyxamux degepanbHON HAIOTOBOM CITYXKOBI;

— XpaHUTh F'OCYAAPCTBEHHYIO, HAJIOTOBYIO M MHYIO OXPaHSIEMYIO 3aKOHOM TaliHy, a TAK)Ke HE
pasriamarh CTaBIIME€ €MY M3BECTHBIMA B CBSI3M C MCHOJHEHHEM JOJDKHOCTHBIX
00sI3aHHOCTEH CBENEHWs, 3aTPAardBaIONIUE YACTHYIO JKHU3Hb, YECTh M JOCTOMHCTBO
TPaXKJIaH;



— c000I11aTh NPEICTAaBUTEN0 HAHUMATENs O JIMYHON 3aMHTEPECOBAHHOCTHU NP UCIIOIHEHUHU
JOJDKHOCTHBIX  OOSI3aHHOCTEH, KOTOpas MOXKET NPUBECTH K KOH(DIMKTY HHTEPECOB,
NPUHUMATH MEPHI 10 MPEIOTBPAIICHUIO TAKOTO KOH(IIUKTA;

— MPEACTaBIATh B YCTAaHOBJIEHHOM IOpSAKE IPEeTyCMOTpPEHHbIE (efepalbHbIM 3aKOHOM
CBEJIEHUS O J0X0/ax, 00 UMyIIecTBE M 00s3aTeNbCTBAX HMMYLIECTBEHHOIO XapakTepa,
CBEJIEHMSI O pacxojax O cede M ujieHaX CBOEH CEeMbHU, a TAK)K€ CBEICHHUS O pa3MELECHUU
nHpopmaluu B HHPOPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTh "MHTepHeT";

— cobmogate TpeOoBaHMs 3aKoHOnATeNbCTBa Poccuiickoit @enepanun, HOPMAaTUBHO
npaBoBbIX akTOB Poccuiickont @enepanun, APyrMX HOPMATHUBHO IPAaBOBBIX AaKTOB,
npuka3oB (pacriopspkeruit) u mnucem OHC Poccum, Ymnpasnenus u HHcnekuuu 1o
HaMpaBJICHUIO AeaTenbHocTH OTaeNa U 0 MPOXOKACHUH TPAXKIAHCKON CITYKOBI;

— co0JI0JaTh OrPAaHUYEHMsI, BBIOJIHATH 00s3aTENbCTBA U TPEOOBaHMS K CIyXKeOHOMY
IIOBEJICHUIO, HE HAapylIaTh 3allpeThl, YCTAHOBJICHHBIE IEHCTBYIOIIHUM 3aKOHOIATEIBCTBOM
Poccuiickoit ®enepanuu;

— HCIIOJIHAThH UHbIE MOPYUYEHUS U OCYIIECTBIATh HHbIE (YHKIIMH 110 IOPYUYEHHUIO HauyaJIbHUKA
Otnena (3a UCKITIOYEHUEM HEIIPABOMEPHBIX );

— BHOCHTb IPEJIOKEHHSI IO COBEPILIEHCTBOBaHUIO paboThl OTlena U o B3aUMOIEUCTBHUIO C
OpyruMH nojapasaenenusamu Mucnekuuu;

— JIOKJIaJbIBaTh pyKoBOACTBY OTzena 000 BcexX BBIABICHHBIX HEJIOCTAaTKaX B Ipezesax CBOeH
KOMIIETEHIINH;

— npencraBiate Otaen m MHcnekuuro mo BOIpocaM, OTHOCSAIIMMCS K €ro BEACHUIO, B
OpraHax rocyJapCTBEHHOH BJIACTH;

— 3HAKOMHUTBCS C JOKYMEHTaMH, HEOOXOJUMBIMU JIJIs1 BHIIIOJIHEHUS BO3JIOKEHHBIX Ha OTaen
3a/1a4, ¢ JOKYMEHTaMH, ONpPEIEISIIOIIMMU €ro mpaBa U O0S3aHHOCTU IO 3aMellaeMoi
JOJDKHOCTU TOCYIapCTBEHHOW TpaKIaHCKOM CiykObl, HA OpraHU3allMOHHO-TEXHUYECKHE
yCIIOBUS, HEOOXOAUMBIE JIJIS1 UCTIOJIHEHUS UM JJOJDKHOCTHBIX 00s13aHHOCTEN;

— 3ampalyBaTh M IOJydyaThb B YCTAHOBJICHHOM IOpPSAJIKE HEOOXOIUMBbIE MaTepuaibl IO
BOIIpOCAaM, OTHOCALIMMCS K KomneTeHunu Otaena;

— 3HAKOMHUTBHCS C OT3bIBAMHM O NMPOQPECCHOHANBHON CIIyKEOHOH AESITETbHOCTH U IPYTMMHU
JIOKYMEHTaMU JI0 BHECEHMSI UX B JIMYHOE JI€JI0, C MaTepHallaMy JIMYHOT'O JeNa, a TaK)Ke Ha
npuoOlIeHne K JMYHOMY JIelNy INHUCBhMEHHBIX OOBSICHEHUM W JAPYrMX JIOKYMEHTOB, H
MaTepuasos;

— Ha 3aIIUTY CBOUX MEPCOHAIBHBIX JAHHBIX;

— Ha TNpodecCHOHANbHOE pa3BUTHE B TMOPSJKE, YCTAaHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

— 3HAKOMHUTBCS CO CBEACHUSMHM, COCTaBJISAIOIIMMH I'OCYIapCTBEHHYIO TalHY, NpU HAIUYUU
0(OpPMIICHHOTO JIOITyCKa K rOCy1apCTBEHHOH TaiiHe;

— Ha MeHCUOHHOE 00ecreYeHNe ¢ YYETOM CTa)ka TOCyIapCTBEHHOMN CITyKOBblI;

— Ha o0benuHeHue B MpodeccuoHalbHbIE COO3bI (ACCOLMALMK) NI 3aIIUThl CBOMX IIPasB,
COLIMAJILHO - IKOHOMUYECKHUX U MPO(ECCHOHATIbHBIX HHTEPECOB;

— OCYIIECTBIIATh UHBIE IOJTHOMOYHMSI, BXOAAIIUE B KoMIleTeHIuto OTaena.

Kpome moco, 2ocyoapcmeennulii Hano2oswiil uHCneKmop 005A3au.:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHNUS;

- coOmoiaTh ciaykeOHbIN pacniopsnok MHcnekuuy;

- coOI01aTh MpaBUiIa U HOPMbI OXpaHbl TpyAa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBAaHUS YTBEPKACHHOM MHCTPYKIIMH 110 A€TIO0NPOU3BOCTBY B MHCIEeKINY;

- co0moaTh KOJEKC ATHKUM U CIYKeOHOTO TMOBEAECHUS TOCYAApCTBEHHBIX TIPa)JIaHCKUX
ciyxkamux degepanbHON HAIOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpPaHSEMYIO 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTParuBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- cooOuiath NPEACTABUTENI0 HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU TPU MCIIOTHEHUU
JOJPKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOXKET MPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEpHI 110
MPEJOTBPAILICHUIO TAKOTO KOH(IIUKTA;



- IPEJCTABISATh B YCTAHOBJIEHHOM MOPSIKE MPEAYCMOTPEHHbBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 10Xojax, 00 UMYIIeCTBE M 00s3aTeIhCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJACHHS O pacxojaax o cebe
U 4IEHaX CBOEHl CceMbH, a TakKe CBEIEHUS O pa3MelleHHH HHPopMaluu B HH(POPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceT "HTepHet";

- cobmrogarh TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit @enepanyivi, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoit denepanny, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (paclopsbKEHUN) U
muceMm OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTH OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cO0JII0/IaTh OTPAHUYEHUS, BBIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeIbcTBOM Poccuiickoit denepanuu;

- WCIOJIHATh WHBIE MOPYYCHUS W OCYIIECTBIATh MHBIC (DYHKIMU TO TOPYYCHHUIO HadalbHHKA
Otnena (3a UCKIIIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHHUS TI0 COBEPIICHCTBOBaHWIO paboThl OTHena W MO B3aUMOJICHCTBHUIO C
OpYruMu nojpasaeneHusamu MHcnekuny;

- TOKJIaJIbIBaTh PYKOBOACTBY OTmena 000 BceX BBIABICHHBIX HEIOCTaTKaxX B TpEIeiiax CBOCH
KOMIIETEHIINH;

- ipeactaBisaTh Otnen u MHCHEKIUIO 1Mo BOMpocaM, OTHOCSIIUMCSL K €r0 BEACHHUIO, B OpraHax
rocyJAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C JJOKYMEHTaMH, HEOOXOIMMBIMH ISl BBITTOJIHEHUST BO3JIOKEHHBIX Ha OTHeI 3a1a4,
C JOKYMEHTaMH, OMNpPEIeSIONMMH €ro TMmpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
rOCy/IapCTBEHHON TPa)TaHCKOW CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUICCKUE YCIIOBUS, HEOOXOIUMBIC JIS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3alpaliuBaTh U MOJy4YaTh B YCTAHOBIEHHOM MOPSJIKE HEOOXOIMMBIE MaTepUaJIbl 0 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MNPO(PECCHOHAIBHON CITY’)KEOHOW JIEATCIHOCTH W JIPYTUMHU
JOKYMEHTaMH /10 BHECEHHS UX B TUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO Jelia, a TaKKe Ha MPUOOILeHne K
JTUYHOMY JIEJTy TUCbMEHHBIX OOBSICHEHUN U IPYTUX TOKYMEHTOB, 1 MaTepUAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha npodeccuoHaIbHOE Pa3BUTHE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
Oenepanny;

- 3HAKOMHUTHCS CO CBEJEHUSMH, COCTABJSIONIMMHM TOCYJApPCTBEHHYIO TalHy, TMPU HAIHMYUU
0 OpMIIEHHOTO I0NyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha IEHCUOHHOE 00€eCIeueHne C yUeTOM CTaka TOCYJapCTBEHHOM CITYKOBI;

- Ha o0benuHeHHWe B TMpodeccHoHalbHBIE COIO3bI (acCOlMAalMM) IS 3allUThl CBOMX TIPaB,
COIMAJIBHO - IKOHOMHYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYMS, BXOJIAIIME B KOMIIeTeHIM0 OTaena.

T'ocyoapcmeennbiii HA0208bI UHCNEKMOP 34 HEUCHONHeHUe Ulu HeHaoaexcaujee VCTOIHEHHE
JOJHKHOCTHBIX  00SI3aHHOCTEH MOXKeT OBbITh TPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

Dpgexmusnocmv  u  pe3yrbmamugHOCmy  NPOGDECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
20Cy0apcmeeHHo20 Hal0208020 UHCHEKMOPA OYEeHUBAEMC sl NO Ce0YIOWUM NOKA3AMeNiaM

- BBHIMOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
PaboTOCITOCOOHOCTH B AKCTPEMAIBLHBIX YCIOBHIX, COOIOICHHUIO CITYKEOHOM TUCIIUTITNHEI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOIHEHUS TOPYUCHUIA;

- Ka4eCTBY BBITIOJIHEHHON paboTHI (MMOArOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuala, IOpUANYECKHA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U TPAMMATHUECKHUX OIIMOOK);

- mpodeccHoHATbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJNATENbHBIX W HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, MIUPOTE MPOGECCHOHATHLHOTO KPYro30pa, YMEHUIO paboTaTh C TOKYMEHTaMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh paboyee BpeMsi, pacCTaBIsTh IPUOPUTETHI;

- TBOPUYECKOMY IMOAXOJY K PEUICHUIO IOCTABJICHHBIX 3a/ay, AKTUBHOCTH W WHUIIMATHBE B
OCBOGHMU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIEICTBHS CBOMX JEHCTBUNA, IPUHUMAEMBIX PEIICHUI.



21.01aen kamepaabHBIX IPoBepok Nel
JIOIKHOCTD - CTapIIUH TOCYAAPCTBEHHBIM HAJTOrOBbIM MHCIIEKTOP OTAENIa KaMEPAJIbHBIX TPOBEPOK Nel.

Hanuuue gvicuieco obpasosanus.

Keanughuxayuonnvie mpebosanusa k cmadxicy TOCYJApCTBEHHOM TI'PaKJaHCKOW CIYXKObl WM CTaxy
paboTHI 1O CHIEUANTBHOCTH, HAIIPABJICHHUIO TTOTOTOBKU HE MPEIbABIISIOTCS.

Hanuuyue 6a306vix 3uanuii: BxIoyas 3HaHWMe ocHOB Kouctutynmu Poccuiickori deneparym,
3aKOHO/IATENIbCTBA O MPOTUBOJCHCTBUM KOPPYNIHMH, (eaepaabHbIX KOHCTHUTYIIMOHHBIX —3aKOHOB,
(denepanbHBIX 3aKOHOB; yka3zoB IIpesmpenra Poccuiickori denepanuu, mocraHoBineHuid [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCIHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXAEHHS (elepalbHOl  TroCynapCTBEHHOU
IPaXJaHCKOW CITY>KOBI; MPaBUII JEJI0OBOr0 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUSIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TPyZJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYKEOHOrO pacnopsaka
Wucneknuu; mnopsiaka paboThl co ciayxeOHOW HHpOpMainueil, mopsiaika padoTbl ¢ MHEepCOHATbHBIMU
JaHHBIMH W KOH(QUASHIMAIbHOW HH(OpMAaLUel; MHCTPYKIUU TI0 JEJONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHI B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOinactu obecneueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JIOJPKHOCTHOTO PEryIaMeHTa.

Hanuyue npogheccuonanvruvix 3Hanuii:

B cdepe 3akononarenscrBa Poccuiickoit @eneparuu:

- noctaHoBienue IIpaBurenbcrBa Poccuiickoit @enepaunun ot 12 aBrycra 1994 r. Ne 938 «O
roCy/1IapCTBEHHON PErUCTpallMi aBTOMOTOTPAHCIIOPTHBIX CPEJICTB U IPYTHX BUJIOB CAMOXOJHOM TEXHUKU
Ha Tepputopun Poccuiickoit Denepanuny;

- npuka3 MB/] Poccun ot 24 Hos10ps 2008 . Ne 1001 «O mopsiake perucrpaiyv TPaHCIIOPTHBIX
CPEICTBY.

Crapmnii rocygapCTBEHHBIM HaJIOTOBBIM HMHCIEKTOpP  JIOJDKEH 3HAaTh MHbIE HOpPMAaTHBHBIE
IIPABOBBIEC aKThl U CIYKEOHbIE JOKYMEHTBI, PETYIUPYIOIIUE BOIPOCH], CBSI3aHHBIE ¢ 00JaCThIO U BHIOM
ero mpoQecCHOHAILHON CITYKEOHOU IeITeTbHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

- Hanoroseiii konexc Poccuiickoit ®enepanuu (yactb BTopast: I'maBa 28. «TpancnopTHbIN
HaJIOoT);

- npuka3 Mun¢una Poccun ot 13 oktsa6ps 2003 r. Ne 911 «O0 yrBepxkaeHUH MeToIu4ecKux
yKa3aHUi o OyXraJTepcKoOMy y4eTy OCHOBHBIX CPECTBY;

- npuka3 Mun¢puna Poccun ot 16 gexabps 2010 r. Ne 1740 «OO0 yTBepKAEHMM IJIaHA CUETOB
OyXrajaTepckoro yuera OI0/PKETHBIX opraHu3anuii 1 MTHCTpYyKIUU MO ero mpuMeHEHHION;

- nmpuka3z ®HC Poccun ot 17 cenrsdps 2007 r. Ne MM-3-09/536@ «O0
yTBEp)KICHUH (OpM CBEICHMH, MpeaycMOTpeHHbIX crarbelt 85 HamoroBoro konekca Poccuiickoit
denepanuny;

- npuka3 Mun¢una Poccuiickoit deneparyu ot 5 HoA0ps 2009 r. Ne 1141 «OO yTBepkIeHUH
[lopsinka MOCTAaHOBKM HAa y4yeT, CHATHS C ydeTa B HAJIOTOBBIX OpraHax POCCHUHCKHUX OpraHu3aluil mo
MECTY HaXOXKJEHHs UX 000COOJIEHHBIX MOJpa3/IeieHni, NIPUHAAISKAIIUX UM HEJBHKUMOT0 UMYIIECTBA
u (WIM) TPaHCHOPTHBIX CpeAcTB, (usmueckux aui - rpaxaad Poccuiickoit ®denepanuu, a TaKxke
WH/IMBUYAIBHBIX TpEANpPUHUMATENEH, MPUMEHSIONINX YIPOIIEHHYI0 CHUCTEMY HAaJOrooOJIOKEHHUS Ha
OCHOBE MaTEeHTaY;

- npukaz ®HC Poccum ot 22 ¢espanst 2012 r. Ne MMB-7-11/109@ «006
YTBEP’KACHUH COCTaBa PEKBU3UTOB MH(GOPMAIIMOHHOTO pecypca «CrpaBoyHas nH(OpMalKs O CTaBKax U
JBroTax Mo UMYIIECTBEHHBIM HAJIOTaM»;

- mpukaz ®HC Poccun ot 18 nexabpst 2012 r. Ne MMB-7-11/973@ «O6
yTBepkIeHUH (HOopMBI U (opMaTa MpeACTaBICHUS CBEACHUN O BO3YIIHBIX Cydax M 00 MX BIajJelblax,
TOPsIIKA 3aroHEHUs POPMBI, a TAKKE O BHECEHWU U3MeHEHUH B mpuitokeHue 8 k mpukazy ®HC Poccun
ot 17 cents16ps 2007 r. Ne MM-3-09/536@»;

- nmpukaz ®HC Poccun ot 12 Hos6pst 2014 r. Noe MMB-7-11/578 «O06
yTBep>KaeHUH (POpMBI U opMaTa NpeACTABICHUS CBEICHUI O MaJIOMEPHBIX CyAax U 00 UX BiaJenblax, a




TaKKe TMOpsIKa 3anoiHeHus] GopMbl U 0 BHeceHUH n3MeHeHu# B npukaz ®HC Poccun ot 17 ceHTsI0ps
2007 . Ne MM-3-09/536@y;

- npuka3z ®HC Poccum ot 5 nexadps 2016 . Ne MMB-7-21/668@ «O0
yTBepkaeHHH (HOpMBI M (hopMaTa MpeACTaBICHUS HAJIOTOBOM JEKJIapaliy MO TPAaHCIIOPTHOMY HAJIOTy B
AJIIEKTPOHHOM BUJIE U MOPSJIKA €€ 3aMl0JIHEHUSY;

- npuka3 @HC Poccun ot 27 Hos6pss 2017 r. Ne MMB-7-1/984(@ «O6
YTBEPXKIACHUH (POPM CTATUCTUYECKON HAJIOTOBOM oTuyeTHOCTH DeepanbHOil HAI0roBOoM ciryx0bl Ha 2018
rog, (GopMmupyeMoi B pa3pe3e  MYHHIMIAIBHBIX  00pa3oBaHWl  CyOBEeKTOB  Poccuiickoit
Oenepaunn»CTapiinii TOCy1apCTBEHHBIH HAJOTOBBII MHCIEKTOP JOJDKEH 3HaTh WHbIE HOPMATUBHBIC
MIPABOBbIE aKThl U CIYXKEOHbIE JOKYMEHTBI, PETyJIUPYIOLINE BOIPOCH], CBSI3aHHbBIE ¢ 00JACThIO U BUIAOM
ero mpodeCCUOHATBHON CITY)KeOHO IeSATEeTHHOCTH. .

Hanuuue ¢pynxyuonanohvix 3nanuii.

- NpaKkTUKa MPUMEHEHMs 3aKoHojaTenbcTBa Poccuiickoit ®exepanuu o Hajorax u cbopax B
CITy>kKeOHOI 1eATeNbHOCTH;

- IOPSAJIOK MCUUCIIEHHSI YIUIaThl TPAHCIIOPTHOI'O HAJIOTa.

Hanuuue 6a306vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBATh, PallMOHATIBLHO UCIOJIB30BaTh CIIY:KeOHOE BpeMs U JJOCTUTaTh Pe3ysIbTara;

- KOMMYHHUKATUBHBIC YMEHUS;

- YMEHHE YIPABIATh U3MEHECHUSMHU.

- IOHATHE U BHUJIBl UMYIIIECTBEHHBIX HAJIOTOB;

- COCTaB HAJIOTOIIATENBIIUKOB MO0 BUaM UMYIIIECTBEHHBIX HAJIOIOB;

- 0COOEHHOCTH HAJIOr000I0KEHHS UMYIIIECTBA, IEPEJAHHOTO B JOBEPUTEIBHOE YIIPABJICHHUE;

- 0COOEHHOCTH HAJIOTOO0I0XKEHHS UMYIIIECTBA MTPH UCIIOHEHUN KOHIIECCUOHHBIX COTJIALICHHIH;

- IOHATHE HAJIOTOBBIN NEPUOM, OTYETHBIN TEPUO/T;

- IOHSITHE HAJIOTOBAsl CTAaBKa;

- TIOPSAJIOK MPUMEHEHHS HAJOTOBBIX JIbFOT M WCYHCIICHUS] CyMMbl MMYIIECTBEHHBIX HAJOTOB U

CyMM aBaHCOBBIX IIATEXKEHN MO HAJIOTY;

- IOPSJIOK MCUUCIICHUS] CYMMBI HaJlora U CyMM aBaHCOBBIX IUIaTEXel 1Mo HaJIoTy.

Hanuyue ¢ynxyuonanvuvix ymenuii:

- pacueT TPaHCHOPTHOTO Hajora.

OcHoBHBIE TTpaBa U 00S3aHHOCTU CTAPIIETO TOCYJAPCTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA, & TaKkKe
3anpeTsl U TpeOOBaHMUSI, CBSI3aHHBIE C TPAXK/IaHCKOM CITy»OOM, KOTOpbIE YCTaHOBJIEHHI B €70 OTHOIIEHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/lapCTBEHHOM IpakiaHCKoM city:xk0e Poccuiickoit @enepauun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢ynxyuil, 8oznodcennvix Ha Omoen, cmapuiutl 20cy0apCcmeeHHblil
HAN0208blU UHCNEKMOP 00A3aH:

-IIpoBouTE KamepanbHbBIE MPOBEPKH MO TPAHCIIOPTHOMY HAJOTy OpraHHu3aiuii ¢ opopmieHneM
pE3yNIbTaTOB MPOBEPKU M TE€peaBaTh PELICHUS MO0 KaMepallbHbIM POBEPKaM B OTJIEN YPEryIUpPOBaHUS
3aJI0JKEHHOCTH;

- OCyIIeCTBIATh €KEHEAETbHBIM KOHTPOJIb 0 00ECHEUYEeHUIO MOJHOTHI IPUMEHEHHUsI HaJIOTOBBIX
CaHKIM 3a HaJOrOBbIE MpPaBOHAPYUIEHUS, IMPABOMEPHOCTH M CBOEBPEMEHHOCTH B3BICKaHUS
TPAHCIIOPTHOTO HajloTa opranu3aiuii ¢ opopmieruem pesyabtaros ( ct. 119, 119.1,122 HK PO);

- [IpoBoauTh aHANN3 MPEACTABICHHBIX MOSICHEHUH U PETUCTPOB HAJIOTOBOTO M OYXTalTepCKOTO
yudera, TepBUYHBIX JOKYMEHTOB I10 HANpaBiICHHBIM COOOIIEHUSM IO aHAJIUTHYECKUM BBIOOpKaM IO
HaJIOTOBBIM JICKJIapaliisiM MO TPAHCIIOPTHOMY HAJIOTY OpraHU3alluii;

- Bectu nundopmarmonnsiii pecypc 90/ B yacTu BBO1a COOOIIEHU O TIPEICTABIICHUN TTOSICHEHUA
[0 MOHUTOPHUHTY HAJIOTOBOM 0a3bl U MOJYUEHHBIM MOSICHEHUSIM;

- OcylIlecTBIsATh B paMKax KaMepajJbHBIX HAJIOTOBBIX MPOBEPOK B3aMMOCHCTBHE C HAJIOTOBBIMU
OpraHaMmy, ¢ aJAMHHHCTPAIMSAMH MYHUIIMTATBHBIX OOpa3oBanuii, opranamu MBJ] Poccum c menbro
MOOWIIM3alMK TOCTYIUIGHUS B J0XO0J O0JKeTa W MPUBJICUYEHUS K JEKJIApUPOBAHMIO OpraHU3alui,
BJIQJICIOLUX TPAHCTIOPTHBIMU CPEACTBAMHU Ha MOABEIOMCTBEHHOM UHCTIEKIIUU TEPPUTOPHH,

- IlpuHuMaTe yyacTue B BEIEHUM aJMHHHCTPATUBHOIO Mpou3BoAcTBa B OTaene: COCTaBIAThH
aJMUHUCTPATUBHBIE MPOTOKOJIBI U MIEPEIaBATh UX B MPABOBOM OTJIE;



- Bectn umrpopmammonnbiii pecypc CO3OJ] B yacTh BBOJA JTOKYMEHTOB aJIMHUHHCTPATHBHOTO
MIPOU3BOJICTBA;

- OcyuiecTBIATh MOATOTOBKY HMH(GOPMALMOHHBIX MaTepuaioB s pykoBojacTBa OTaena u
WHcnekumu, CTaTUCTUYECKONH OTYETHOCTU U 0TBETOB 110 nopyueHusiMm Y ®HC no MockoBckoii 001acT 1
JPYTUX HAJIOTOBBIX OPTaHOB I10 TPAHCIOPTHOMY HAJIOTy HOPHAMYECKHUX JIULL;

- IlogroraBnuBarh OTBETHI HA MUCHbMA W 3asBJICHUS HAJOTOIUIATEINIBIIMKOB 110 TPAHCIOPTHOMY
HaJIOTy OpraHU3alni;

- BeimonusATe apyrue nopydenus HauaipHuka OTaena.

Kpome moeo, cmapwuii cocyoapcmeennwiii Han0208biti UHCNEKMOP 0053aH.

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YIOCTOBEPEHHS;

- coOmonaTh caykeOHbIN pacnopsiok MHcnekuuy;

- coOI0IaTh MpaBUjIa U HOPMBI OXpaHbl TPYAa U TEXHUKH 0€30M1acCHOCTH;

- cobmoaTh TPEOOBaHMUS YTBEPHKICHHON HHCTPYKIIMH IO IEIOMPOU3BOICTBY B MHCIIEKIINH;

- co0noaTh KOJEKC ATHKUM U CIY)KEOHOTO MOBEIEHHUS TOCYAAPCTBEHHBIX  IPAKIAHCKUX
ciyxxamux deepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH CBEIICHUS,
3aTparuBaroIINe YACTHYIO XKU3Hb, YECTh U JOCTOMHCTBO I'PAXK/IAH;

- €co00IaTh MPEJACTABUTENI0 HAHUMATENd O JIMYHOW 3aMHTEPECOBAHHOCTU IMPHU HUCIOJHEHHUH
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM TMOPSAIKE MPEAyCMOTPEHHBIE (eepalbHbIM 3aKOHOM CBEICHUS
0 JIox0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOIO XapaKTepa, CBEIEHHUS O pacxoax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMd HHPopMaluu B HHPOPMAILIMOHHO-
TEJIEKOMMYHUKalMOHHOMU ceT "MHTepHet";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IMPaBOBBIX aKTOB, MPUKA30B (pacrlopsuKeHU) u
nuceM OHC Poccun, VYmnpaenenus u HMHcneknuu 1o HampaBieHUro jaestenbHoctd Otaena w0
MIPOXOXKJICHUH TPAKIaHCKOU CITYKOBI;

- cOOI0IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY)KEOHOMY TMOBEJICHUIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanmu;

- WCIONHATh HWHBIE MOPYYEHUS W OCYIIECTBISATh MHBIE (PYHKIMHM MO MOPYYEHHIO HavyalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTAena U MO B3aHMMOJCHCTBHIO C
IpYruMu nojpasaenenusmu MHcneknuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBISBIECHHBIX HENOCTATKAaX B Mpelenax CBOeH
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCHeKuuoo 1mo BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [T BHITIOJIHEHUST BO3JI0OKEHHBIX Ha OTAeN 3a1a4,
C JOKYMEHTaMH, OIpENeSIIONIMMH €ro TMpaBa U OO0S3aHHOCTM 1O 3aMellaeMON JIOJKHOCTH
rOCy/IapCTBEHHOMN TPa)IaHCKOMN CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOTUMBIE IS
WCTIOTHEHUST UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM MOPSIKE HEOOXOAMMBIE MaTepHAlIbl IO BOIIPOCAM,
OTHOCAIIUMCS K KomriereHiuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIY>)KEOHOW IeATENbHOCTH U JPYTUMHU
JIOKYMEHTaMU JI0 BHECEHUS WX B JJMYHOE JIEJI0, C MaTepHaAIaMH JINYHOTO JIeNa, a TAK)KE Ha MPUOOIIEHHUE K
JTUYHOMY JIENTy MUCHbMEHHBIX O0BSICHEHUH U IPYTUX JOKYMEHTOB ¥ MaT€pPHAIIOB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipodeccHoHANIbHOE pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEIEHUSMHM, COCTABJSIOIIMMHU TOCYJAapPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOITYCKa K TOCYAapCTBEHHOM TalHE,

- Ha ICHCHOHHOE 00ECTICYeHHE C YUETOM CTaXka FOCYAapCTBEHHON CITYKOBI;

- Ha 00bEeIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCCOUMAIMM) JUIsl 3aIUThl CBOUX IIPaB,



COLIMAJILHO - PKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYIIECTBIIATh WHBIEC MOJIHOMOYHS, BXOSIINE B KoMIeTeHIH0 OTaena.

Cmapwuil 2ocyoapcmeeHHblll HANO208bI UHCNEKMOp 34 HeUCNOJHeHUue UWlU HeHaoaexcaujee
ucnoHeHue NTOHKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IPUBIICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

Dpghexmusnocmv  u - pe3yrbmMamu8HOCMb  NPOPECCUOHATLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 HAl0208020 UHCHEKMOPa OYEeHUBAemcsl No C1e0yVIOWUM NOKA3amesim

- BBHITIOJHSEMOMY 00beMy pabOThl 1 MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboToCIOCOOHOCTh B IKCTPEMANIBHBIX YCIOBHIX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BHITIOJHEHUS MOPYUCHHUIA;

- Ka4eCTBY BBINOJIHEHHON paboTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMHU
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY H3JI0KEHHUIO MaTepuaa, OpUANYECKHA IPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIIMCTHYECKUX U TPaMMATHIECKUX OIHNOOK);

- mnpodeccnoHaNbHON KOMIIETEHTHOCTH (3HAaHHMIO 3aKOHOJATENIbHBIX M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO pad0TaTh C IOKYMEHTAMH);

- CIOCOOHOCTM YETKO OPraHM30BbIBATh M IUIAHUPOBATH BBHITIOJHEHHE MOPYYEHHBIX 3aJaHH,
YMEHHIO PallMOHAILHO HCITOJIB30BaTh pabodee BpeMs, pacCTaBIIATh IPHOPHUTETHI;

- TBOPYECKOMY TOJIXOJY K pELIEHUIO IOCTABJICHHBIX 3a/lady, aKTUBHOCTH W WHUIMATHBE B
OCBOCHUU HOBBIX KOMIIBIOTCPHBIX U HWH(POPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICJICTBHS CBOUX ACHUCTBUM, IPUHUMAEMBIX PEILICHHMN.

22.01aen kaMepaabHBIX IPoBepok Nel
JIOIKHOCTD - CTapIIUi rOCYAapCTBEHHBINM HAJIOrOBbIM MHCIIEKTOP OTJENa KaMepaJlbHbIX TPOBEPOK Nel.

Hanuuue svicueco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmaszicy TOCyJapCTBEHHON T'PaXKIaHCKOW CITY:KObI UM CTaXy
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSBIISIFOTCS.

Hanuuue 6a306vix 3nanuil: BKIouYass 3HaHue ocHOB Kouctutymum Poccuiickoin denepariuu,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesunmenta Poccuiickoit deneparuu, noctaHoBnenuil [IpaBurennbcTBa
Poccuiickoit ®enepanny, WHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHsS (enepalbHOM TrocyJapCTBEHHOM
IpakJaHCKOW CITy>KOBbI; IPaBUII JEJIOBOTO 3TUKETA, MopsaKa padoThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M MPOTHBOIOXKAPHOM 3alUTHI, CIYy*KEeOHOro pacmopska
Wucnexkuuu; nopsiaka paboTel co cinyxeOHOW HHpoOpmainumeil, mopsiika padoThl € MEPCOHAIbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONW HH(OpMaLuel; MHCTPYKIUU 10 JeJIONpPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUIl B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00JacTH oOecriedeHuss HMHQPOPMAITMOHHON O€3011acHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononarennctBa Poccuiickoit deneparuu:

- 3akoH Poccuiickoit ®eneparuu ot 21 mapra 1991 1. Ne 943-1 «O HaJIOTOBBIX

opranax Poccuiickon @enepanuny;

- ®enepanbabiii 3aK0H 0T 06.12.2011 N 402-D3 (pen. ot 23.05.2016) "O Oyxrantepckom yuete"

- ®OenepanbHblit 3akoH OT 8 aBrycta 2001 r. Ne 129-®3  «O rocyaapCTBEHHOM perucTpanuu
IOPUANYECKUX JIML M MHIUBUYaJIbHBIX MpeAIpUHUMAaTENEH»;

- DenepanbHblii 3ak0H oT 2 Masg 2005 1. Ne 59-03 «O mopsake paccMOTpeHHs OOpamieHHs
rpaxaan Poccuiickori ®enepannn;

- @enepanbubiii 3akoH oT 24 wmrons 2007 r. Ne 209-03 «O pa3BUTUM Majoro M CpPEIaHEro
npeanpuHumaTenscTBa B Poccniickoit denepanmny;

- Hanorossiit xonexc Poccuiickoit ®eneparnyu (yacts Bropas: I'maBa 25. «Hamor Ha npuObuib
OpraHU3aIHN»);

- I'paxnanckuii konexkc Poccuiickoit @enepanuu (4acThb repsas);

- Konexc Poccuiickoit @enepannn 00 aAIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX;




- nocra”oBieHue IIpaButensctBa Poccuiickoit ®epepanuu ot 1 sauBaps 2002r. Nel «O
Krnaccudukanum 0CHOBHBIX CPEJCTB, BKIIOYAEMBIX B aMOPTU3AIIMOHHBIC TPYIIITBD.

Crapmii TOCYJapCTBEHHBIM HAJOTOBBIM MHCHEKTOpP [IOJDKEH 3HAaTh MWHBIE HOPMAaTHUBHBIE
IIPABOBBIC aKThl U CIY>KEOHbIE JOKYMEHTBI, PETYIUPYIOIIUE BOIPOCH], CBS3aHHBIE C 00JACThIO U BUIOM
ero npodeccuoHaNbHON CITy>KEOHOM e TEIbHOCTH.

Hnvie npogheccuonanvhvie 3Hanus:

- npuka3 Munduna Poccun ot 13 okTsa6ps 2003 r. Ne 91n «OO6 yTBepkaeHnH MeToarudecKux
YKa3aHUN 110 OyXTraJITEPCKOMY YUETY OCHOBHBIX CPEJICTBY;

- npuka3 Munduna ot 31 okta0ps 2000r. Ne94n «OO6 yTBEpXKIEHHWU IIJIaHA CYETOB
OyXxraiarepckoro ydera (hUHaHCOBO-XO3SHCTBEHHOW AEATEIbHOCTH OPraHM3alMi U MHCTPYKIHMH IO €ro
MIPUMEHEHUIOY;

- npukaz3 Mwundpuna ot 2 wutoas 2010r. Ne 66H «O ¢opmax OyXraaTepcKkod OTUYETHOCTH
OpraHu3aLuny;

- npuka3 Munduna Poccun ot 16 nexabpst 2010 r. Ne 1741 «OO6 yTBEp)KIEHUM IIJIaHA CYECTOB
OyXranTepcKoro yuera OI0/PKETHBIX Opranu3aunii 1 MHCTPYKINY IO €ro MPUMEHEHHIOY;

- npuka3 Munduna Poccun ot 13 okts6ps 2003 1. Ne 91n «OO6 yrBepxkaeHur MeTOIUYEeCKIX
YKa3aHUU 110 OyXTraJITepCKOMY YUETY OCHOBHBIX CPEJICTBY;

- npuka3z ®HC Poccun ot 19 okrsi6ps 2016 r. Ne MMB-7-3/572@ «O0 yTBEpX)/ICHUU
(b opMBI HAIOTOBOH JeKIapaluy 10 HAJIOTy Ha MPUOBLIL OpraHU3aluil, MOpsAAKa ee 3alOJTHEHHS, a TaKKe
¢dopmara npecTaBICHNs HAIOTOBOW JEKJIApalliy 10 HAJOTy Ha MPUOBLIb OPraHU3alui B DJIEKTPOHHOM
dhopmey;

- npuka3 MHC Poccun ot 07.03.2002 N bI'-3-23/118 (pexn. ot 18.12.2013) "O6 yTBepKacHHM
Wuctpykumn 1mo 3amonHeHuto HaioroBoil jgexiapanuu 1O Hauory Ha NpUOBLTL HWHOCTPaAHHOU
opraHuzamuu’;

- npuka3z ®HC Poccuu ot 02.03.2016 N MMB-7-3/115@ "O6 ytBepxkaeHun Gpopmbl HaJIOTOBOTO
pacuera O cymMMax BBIIIAYEHHBIX MHOCTPAHHBIM OpPraHU3aLMsAM JO0XOJOB M YAEPKAHHBIX HAaJIOTOB,
MOpsAZIKA ee 3all0JIHEHUs, a Takke (hopMara MpeCTaBICHUS HaJOTOBOIO pacueTa O CyMMaXx BBIMIAYEHHBIX
MHOCTPaHHBIM OpTaHHU3aIUsIM JI0X0/I0B U yJepKaHHBIX HAJIOTOB B 3JIEKTPOHHOH Qopme";

- npukaz3 MHC P® ot 16.01.2004 N bI'-3-23/19 "OG yrBepxxaenuu ¢opmsl I'ooBoro oryera o
NesITeTbHOCTH HHOCTPaHHOM opranu3anuu B Poccuiickoit deneparnun';

- npuka3 ®HC Poccun ot 27 Hos6ps 2017 r. Ne MMB-7-1/984@ «O6
YTBEPKACHUH (GOPM CTATUCTUUYECKOM HaJIOoroBoil oTueTHOCTH DenepanbHoi HamoroBou ciyx0bl Ha 2018
ron, GopmupyemMoil B paspese MyHHUIIMIAIBHBIX 00pa3oBaHui cyObekToB Poccuiickoit 6.5. Hamnume
(YHKIIMOHATBLHBIX 3HAHUM:

- IPUHIUIIBI HAJOTOBOTO Y4€Ta B POCCHUNCKUX OpPraHU3alMSIX U B MHOCTPAHHBIX OpraHU3alUsX,
OCYULIECTBIIAIOIINX ACSATENBHOCTh HAa TeppuTopuu Pocculickon denepanuu;

- MpakTUKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccwuiickoii depepanuu o Hamorax U cbopax B
CITY€OHOU 1eITeIbHOCTH;

- IOPSJIOK UCYUCIICHHSI YIUTaThl HAaJloTa Ha MPUOBUTH OpraHu3aIui.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IPUHIUIIBI HAJOTOBOTO Y4e€Ta B POCCHUCKUX OpPraHU3alMsAX U B MHOCTPAHHBIX OPTraHMU3aAlUsX,
OCYULIECTBIISIOIINX ACSITENIBHOCTh Ha TeppuTOpuu Poccuiickon @enepanny;

- MpakTUKa MPUMEHEHHs 3aKOoHojaTenbcTBa Poccuiickoit dexeparuu o Hamorax u cbopax B
CITY)eOHOU IeITeTbHOCTH;

- IOPSJIOK UCUUCTICHHSI YIUTaThl HAaJloTa Ha MPUOBUTH OpraHu3alui

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTUYECKH ),

- YMEHHeE MJIaHUPOBaTh, PAlMOHAJIBLHO UCIOJIL30BATh CIIY:)KEOHOE BpeMs U IOCTUraTh pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvuvix ymenuii:

- COCTaB HAJIOTOIIATENILIIUKOB HAJIOTa Ha MPUOBLIL OPraHU3alIHIA;

- MIOHATHE YYaCTHUKUA KOHCOJIUJAUPOBAHHOM TPYIMIIBI HAJIOTOIJIATEbIIUKOB;

- IOHSITHE HAJIOTOBBIE pe3uieHThl Poccuiickoit denepanuy;

- IOHATHUE MPUOBLITH OpPraHU3aIUY;



- OCHOBHBIE HCKJIIOUEHHUS UCTIOJHEHUS 0053aHHOCTEN HaJOroIIaTeNbIKa OPTaHU3allHH;

- TNOPSAJOK ONPENENIEHUs JAO0XOJ0B, INOHATHA AOXOAbl OT pealu3aluH, BHEpEAIU3alMOHHbIE
JIOXOJIbI;

- IOHATHUE PACXO/Ibl U OCHOBHBIEC BUJIBI PACXOI0B MPHU pacueTe HalIora Ha MPHOBLUIL OpraHU3alHu;

- IOHATHE aMOPTU3HPYEMOT0 UMYIIECTBA;

- OCHOBHBIC METOJBI M TOPSAOK pacdyera CyMM aMOpPTH3allMH - pacyeT Hajora Ha NpUObLIb
OpraHu3aiui

Hanuuue ¢pynxyuonanvuwix ymenuii:

- pacueT HaJlora Ha MPUOBLIb OPraHU3aIHH.

OcHoBHBIE ITpaBa U 0053aHHOCTU CTAPIIETO TOCYJAPCTBEHHOTO HAJIOIOBOI'O MHCIIEKTOPA, a TaKkKe
3arpeThl ¥ TPeOOBaHMsI, CBSI3aHHBIE C TPAKIAHCKON CITy>KOOM, KOTOpBIE YCTaHOBJICHBI B €T0 OTHOIICHHUH,
npeaycMoTpenbl cratbsmu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCyJIapCTBEHHOM rpaxxiaHcKoi ciryxoe Poccuiickoit denepanun” (nanee — DegepaibHbiil 3aK0H).

B yenax peanuzayuu 3a0au u @ynxyuti, osnodcennvix Ha Omoen, cmapuuili 20Cy0apCcmeeHHblil
HAN0208blU UHCNEKMOP 00A3aH:

- [IpoBoAUTH aHANU3 ¥ KOHTPOJIb HAYHCIEHUH M0 HAJIOTY Ha MPUOBLIL OpraHU3aluil, IPOBOAUTH
KaMepaJbHbIE MPOBEPKH C O(OPMIIEHHEM pE3yJIbTATOB IPOBEPKH U nepeaBaTh PEUICHUs 110
KaMepaJIbHbIM MPOBEPKaM B OTAEI yperyJIupoBaHUs 3aJ0KEHHOCTH;

- I[IpoBoauTh aHanmu3 NpPEICTaBICHHBIX YTOYHEHHBIX HAJOTOBBIX JIEKJIapaluid IO Hajory Ha
npuObUIb Ha YMEHbBIIEHHWE HalIoroobiaraeMoil 6aspl, B TOM YHCIE MPOBOAUTH YIIIyOJIEHHBIE MPOBEPKH
10 YMECHBIIICHUIO HAJIOTOBBIX 00s13aTeNIbCTB CBBIIIE 10 MITH. pyo.;

- KonTponupoBaTs mpaBOMEpHOCTH MEPEIIaThl [0 HAJIOTy Ha MPUOBLTH OPraHU3aIIHiA;

- PaccmaTpuBaTh pasHOTIacus 1Mo HAJIOTY HA MPUOBUIL OPraHU3alUN MO MPOOIEMHBIM CIyYasM
IIPH CBEPKE PACUETOB;

- IIpoBoauTh KaMepajibHblE€ HAJIOrOBbIE IPOBEPKM [0 HAJIOTy Ha MPHUObUIb OpraHU3alMi,
3asBJIAIOIIMX JIBFOTHI MO Hajory Ha ocHoBaHuu 3akoHa MO « O JBroTHOM HaJOr0O00JIOKEHUU B
MoCKOBCKOI 00J1acTH;

- OcylecTBIATh KOHTPOJb MPUMEHEHHS  OpPraHu3alUsMH HYJEBOM CTaBKM MO HAJOry Ha
npuObLIb B cooTBeTCTBUH CT.284.1 HK P®;

- OCy11ecTBIATh KOHTPOJIb CBOEBPEMEHHOCTHU MPEJCTABICHUS HAIOTOBBIX ACKIapalHil Mo HaJIory
Ha 1npuObUb ¢ opopmieHrueM pe3ynbTaTtoB 1o cT.119 HK P®;

- OcyIecTBIATh KOHTPOIb CII0C00a MpeICTaBICHHs IeKJIapaliiii o HAJOTy Ha TPUOBLIE;

- OcymiecTBiSATh KOHTPOJIb UcTioHeHUs TtostoxeHu# ¢r.81 HK P® — npumenenue cr.122 HK PO
¢ oopMIIEeHUEM PE3YIbTaTOB IPOBEPKHU;

- OCyliecTBIATh €XEHEJENbHbI KOHTPOJb [0 00E€CHEUYEHUIO TOJHOTHI IPUMEHEHHS HAJIOTOBBIX
CaHKIMI 3a HaJIOTOBBIE NIpaBOHApYILIEHUs, npexycMoTpeHHblie cT. 129.1 HK P®, 3a HecBoeBpemeHHOE
Ipe/icTaBlIeHNEe (HETpeACTaBIeHUE ) MOSICHEHUH MO HalpaBiICHHBIM TPEOOBAaHUSAM IO JIEKJIapalusM IO
HAJIOTYy Ha IpUOBLTL ¢ OpOopMIIEHHEM PE3yNIbTATOB U Mepeaauy pelieHus Mo KaMepaibHbIM MPOBEPKaM B
OTJIeN YPEeryJIupOoBaHUs 3a]J0JKEHHOCTH;

- IlpynuMaTh ydacTe B €XKEHEJEeTbHOM KOHTpOJIE MO O0ECHEeYEeHUI0 TMOTHOTHI MPUMEHEHUS
HaJIOTOBBIX CAHKIMM 3a HAJOTOBBIE INIPABOHApYIIEHMs, MpenycMmorpeHHble cr. 126 HK PO, 3a
HECBOEBPEMEHHOE TPEeCTaBICHUE JEKIapalliy M0 HAJIOTy Ha NpUObUIL ¢ O(hOPMIIEHHEM PE3yIbTaTOB U
nepeavy pemeHus mo KaMepalibHbIM MPOBEPKaM B OT/AEI YPETyJINPOBaHUs 3a10JKEHHOCTH;

- [IpoBoauTh aHANN3 MPEACTABICHHBIX MOSICHEHUH U PETUCTPOB HAJIOTOBOTO M OYXTalTepCKOTO
yudera, NEPBUYHBIX JIOKYMEHTOB [0 HamlpaBlIE€HHBIM TPEOOBAaHUSM O NPEJICTABICHUU TOSCHEHUH 10
aQHATMTUYECKUM BBIOOpPKAM MO HAJIOTOBBIM JICKJIApAIlHsIM 110 HAJIOTY Ha MPUObLIb;

- HanpaBnsate 3ampockl Ha MpeNOCTaBICHHWE BBIMUCOK O JBMKEHUU CPEACTB IO CHETaM [0
IIaTeNbIINKaM, TMPEACTABISIONIMM HYJIEBYIO OTYETHOCTh IO HAJIOTy Ha MPUOBLIb, a TaK XKe IO
OpraHM3alysIM, UMEIOIIUM HaJIOTOBbIE PUCKU;

-[IpoBOIUTE KOMUCCUU TIO JIETamu3aliid 00BEKTOB HAIOTOOOIO0KEHUS M0 HAJIOTy Ha MPUOBLIH C
ydyacTMeM OpraHu3anuii, 3asBIAIOIIMX YOBITOK, HWMEIOIIUX HHU3KYI0 HAJOrOBYIO  HArpysKy,
MPEJICTABJISIONINX HYJIEBYIO OTYETHOCTh, B LEISAX MOOWIM3AlUU JTOTIOJHUTEIBHBIX MMOCTYIUICHUN B
OIOIKET;



- Bectn wundopmammonnsnii pecypc D0/ B uacTh BBOAAa TOSCHEHHWH Ha TpeOOBaHHE O
NPEJCTaBICHUN MOACHEHHH IO MOHHUTOPHHTY HAJIOTOBOM 0a3bl, MOCTPOYHOMY aHAJIM3y HAJOTOBBIX
JeKJIapaliii o HaJoTy Ha MPUObLTH OPTaHU3AINT;

- Bectu undopmanmonnsnii pecypc D0Jl B uwacTM BBOAA OTBETOB OaHKAa Ha 3ampoChl O
IIPEIOCTABIICHUH BBIIMCOK O IBUYKEHUM JIEHEKHBIX CPEJICTB IO CUETaM;

- OcyllecTBIATh KOHTPOJb IOJHOTHI INPEACTABICHUS HAJIOTOBOM OTYETHOCTH IO HAJOTy Ha
npubbLIb OpraHu3anui, (GopMuUpoBaTb U HANpaBIATh OTBETCTBEHHOMY iuuy Otaena ciyxeOHbIE
3aIMCKU 1 ucnonHenus 11.3 ¢r.76 HK PO;

- Y4acTBOBaTh B (JOPMHUPOBAHUY M aHAIN3E CTATUCTUYECKONW OTYETHOCTH 110 KOHTPOJIBHOM padoTe
Otnena, aIMUHUCTPUPOBAHUIO HaJlora Ha IPUObUIb OpraHu3aIuii;

- BecTtu agMUHUCTPAaTUBHOE MPOM3BOACTBO, COCTABIATH IPOTOKOJBI 00 aJMHUHUCTPATUBHBIX
IIPABOHAPYLICHUSX IIPU HECBOEBPEMEHHOM IIPEACTABICHUM HAJIOTOBBIX JEKJIapalui IO HAJIOry Ha
npUOBLIb, IEPEAaBATh KOMILJICKTHI IOKYMEHTOB B IIPaBOBOM oTAen MHcnekumy;

- IloaroraBnuBaTh OTBETHI HA MMCbMA H 3asIBJICHUS HAJIOIOILIATEIIBIINKOB;

- [loaroraBnmuBate orBeThl Ha nopydeHuss YDOHC mo MockoBCKoi 06JacTi U 3ampochl APYTHX
HAJIOTOBBIX OPraHOB B YaCTH HAJIOra Ha NPUOBLIb OpraHU3aLMi.

- BoinonuaATe Apyrue nopydyeHus HadaiabHuka OTnaena.

Kpome moco, cmapwuii 2ocyoapcmeennulii Han0208blii UHCNEKMOP 00A3AH.:

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO YIOCTOBEPEHUS;

- cobmoiaTh ciayxeOHbIl pacnopsnok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- co0mo1aTh TpeOOBAaHUS YTBEPKACHHOM HHCTPYKIIMHU 110 AETIO0NPON3BOACTBY B MHCHekuuy;

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTO IOBEIEHUS TOCYAAPCTBEHHBIX  IPa)XJAaHCKHUX
ciyxaimux degepanbHOi HAIOTOBOH CITyXOBI;

- XpaHUTbh TI'OCYIAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPaHSEMYI0O 3aKOHOM TalHy, a TakXe He
pasriamarh CTaBIIME €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHUEM JIOJKHOCTHBIX O0SI3aHHOCTEH CBEJCHMUS,
3aTparvBaoIllle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pak/laH;

- cooOuaTh NPEJCTaBUTENI0 HAaHUMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU MPU HCIOJHEHUU
JOJKHOCTHBIX 00sI3aHHOCTEHN, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTAaBISITh B YCTAHOBJIEHHOM NOPSJKE MPEAYCMOTPEHHBIE (peIepaIbHbIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEIEHUs O pacxojax o cede
U 4IEHaXx CBOEH CceMbH, a TaKkKe CBEIEHUS O pa3MeluleHMH HUHPopManuud B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaMOHHOMU ceTH "HHTepHeT";

- coOmonarh TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMaTUBHO IPABOBBIX
akToB Poccuiickoii @enepanum, APYyruX HOPMATHUBHO INPABOBBIX aKTOB, NMPHUKA30B (pacHOpsDKEHUI) u
nucem @OHC Poccun, VYmpasnenus u MHcnekuuu 1o HampasiieHUIo JestenbHocTH OTnena u o
MIPOXOXKJICHUN TPasKIaHCKOH CITykKOBbI;

- co0JII0/1aTh OTPAaHUYEHUS, BBIIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITYKEOHOMY MOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE JEHCTBYIOLIUM 3aKOHO1aTeNbCTBOM Poccuiickoit denepanuuy;

- WCIOJIHATh WHbIE MOPYYEHUS U OCYIIECTBISATh MHblE (DYHKUMH MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEIJIOKEHHUSI IO COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aUMOJICHCTBHIO C
ApyruMu nojpaszaenenusamu Mucnexnuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBISBIEHHBIX HENOCTaTKaxX B Mpeaesnax CBOel
KOMIIETEHIINH;

- mpenactaisath Otaen u MHcnekuuio mo BompocaM, OTHOCSIIMMCS K €r0 BEJIEHHUIO, B OpraHax
rocy/1lapCTBEHHOM BJIAacTH;

- 3HAKOMHTHCA € JOKYMEHTaMH, HEOOXOIMMBIMHU sl BHITTOJIHEHHUSI BO3JI0KEHHBIX Ha OTaen 3a1ad,
C JOKyMEHTaMH, OIpEICNSIONMMA €ro ImpaBa U OOS3aHHOCTH IO 3aMEIIaeMON JIOJKHOCTH
rOCyJapCTBEHHOM Ipa)1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpalliBaTh U MOJIy4yaTh B YCTAHOBJIEHHOM IMOpPsAAKE HEOOXOAMMbIE MaTepHaibl 10 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHIuu Otena;



- 3HaKOMHUTBCS C OT3bIBAMH O MNPO(ECCHOHAIBHOW CITy’)KEOHOH IesATENTbHOCTH W JAPYTHMHU
JOKYMEHTaMHU JI0 BHECEHUS MX B JTUYHOE JIETI0, C MaTeprualaMy JTUIHOTO JIeJia, a TAKKe Ha IPHUOOIIeHHE K
JMYHOMY JIEJTy MMChbMEHHBIX 00BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3aIUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha MpoeCcCHOHANTBHOE Pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENILCTBOM Poccuiickoii
denepaunu;

- 3HAKOMHTBCS CO CBEJCHUSMH, COCTABJISIIOIIMMH TOCYJApCTBEHHYIO TalHYy, MPH HAIWYHH
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha TICHCUOHHOE 00ECIIEYCHHE C YIETOM CTaXKa rOCyIapCTBEHHOU CITYKOBI;

-Ha oObenuHEHHEe B MPO(ECCHOHAIBHBIC COMO3bI (aCCOUMAIMKM) JUISl 3alllUThl CBOUX IIPaB,
COIIMAIIBHO - SKOHOMUYECKHUX U MPOPECCUOHATLHBIX HHTEPECOB;

- OCYILIECTBJIATH MHBIC TOJIHOMOYHS, BXOAAIINE B KoMIieTeHIHo OTaena.

Cmapwuil 20cy0apcmeeHtblll HANO0208bI UHCNEKMOP 34 HeUCNONHeHUue WIU HeHaodaexcaujee
UCnoiHeHue TOJDKHOCTHBIX 00sI3aHHOCTEH MOKET OBITh IMPHUBIICYCH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon Penepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapue2o 20cy0apcmeenHo20 Hal0208020 UHCNEKMOPA OYeHUBAemcs NO C1eOVIOWUM NOKA3AMENAM

- BBINIOJIHSAEMOMY 00BbEMYy PabOThl U MHTCHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOCBPEMECHHOCTHU U ONICPATHBHOCTH BBIITOJIHECHHSI TOPYYCHHIA;

- Ka4eCTBY BBIITOJHEHHOH PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMH
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKCHHIO MaTepralia, FOPUIHMUECKU TPAMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKUX M TPAMMAaTHYECKHX OLIHOOK);

- TpoQeCcCHOHATBHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHHOTO KPyro3opa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpraHW30BBIBAaTh W IUIAHUPOBATh BBHIMOJIHEHUE MOPYYCHHBIX 3a/IaHUi,
YMEHUIO PAallMOHATBHO HCIIONB30BaTh padouee BpeMs, PACCTaBISATh IPUOPHTETHI;

- TBOPYECKOMY TIOAXOJy K pEIICHUIO IOCTABJICHHBIX 3a/lay, aKTUBHOCTH W WHHUIIMATHBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HH()OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBHSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PEIICHUMN.

23.01aea KaMepaJbHbIX TPoBepok Nel.
JIOIKHOCTD - CTapIIUi CIENUAINCT 2 paspsiaa OTAeaa KaMepadbHbIX NPOBEPOK Nel.

Hanuuue npogeccuonanvrnozo oopazosanus.

Keanugurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'Pa’kAaHCKOW CIY)KOBI WM CTaxy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJICHUIO OJITOTOBKH HE MPEIbSIBIISIIOTCS.

Hanuuue 6a306vix 3nanuil: BKIouYass 3HaHue ocHOB Kouctutrymmm Poccuiickoii deneparun,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit @eneparum, nocraHoBieHuil [IpaBurenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOH TrocyJapCTBEHHOM
IpakJaHCKOW CITY>KOBI; IPaBUII JEJI0OBOTO 3THUKETA, MOopsAaKa paboTsl ¢ oOpallleHHsIMU Tpak/iaH; MMpaBu 1
HOPM OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH M NMPOTHBOIOXKAPHOM 3aIUTHI, CIYyXKEeOHOro pacmopsaka
Wucnexknuu; mnopsiaika paboTel co cinyxeOHOW HHpoOpmaiueil, mopsaka padoThl € MEepPCOHAIbHBIMU
JaHHBIMH W KOH(UAESHIMAIbHONW HH(OpMaluel; MHCTPYKIMU 10 JENONPOU3BOACTBY; BO3MOXKHOCTH M
0COOEHHOCTH TNPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUI B
TrOCYyJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BAHME  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B oOyacTh obecriedeHns WHQPOPMAITMOHHON O€30MMacHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B coepe 3akoHonarensctBa Poccuiickoii @eneparun:

- ®enepanbupiii 3ak0H OT 13 wmromst 2015 1. Ne 218-®3 «O rocymapCTBEHHON peruCTpariiu
HEJIBUKUMOCTHY;




- @enepanbHblii 3ak0H OT 3 wmionsa 2016 T. Ne 237-03 «O rocygapCTBEHHOW KalacTPOBOM
OLIEHKEY;

- Hanoroseiii konekc Poccuiickoit @enepanmu.

Crapmnii crnenuanuct 2 paspsia JAODKEH 3HaThb MHBbIE HOPMATHUBHBIE IIPABOBBIE aKThl U
CIy’)keOHBbIE JIOKYMEHTBI, pPEryJlHpYIOLIMe BOIPOCHI, CBSA3aHHbIE C OOJACThIO M BHAOM €r0
npodeccnoHaABEHON CITyKeOHOU ACSITENEHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- mpuka3 Munduna Poccun ot 13 oktsa6ps 2003 r. Ne 91u «OO0 yTBepx)aeHuu MeToauuecKux
YKa3aHUi 10 OyXTralTepcKOMY YYETy OCHOBHBIX CPEJICTBY;

- npuka3 Munduna Poccun ot 16 mexabps 2010 r. Ne 174n «OO6 yTBEp)KIEHUM IIJIaHA CYETOB
OyXranTepcKoro yuera OI0/PKETHBIX opraHu3anuii 1 MTHCTPYKIMU 1O ero MpUMEHEHHION;

- npukaz ®HC Poccun ot 17 centsiops 2007 r. Ne MM-3-09/536(@ «O06
yIBep)KJIeHHUH (OPM CBEIEHHH, INperycMOTpEeHHBIX craTheil 85 HamoroBoro komekca Poccuiickoit
denepanuny;

- npuka3 Mun¢una Poccuiickoit @eneparyu ot 5 HOA0ps 2009 r. Ne 1141 «OO6 yTBEepKIeHUH
[Topsinka MOCTAaHOBKM HAa y4YeT, CHATHS C ydeTa B HAJIOTOBBIX OpraHaxX POCCHUHCKHUX OpraHH3aIfil 1o
MECTY HaXOKJIEHHsI UX 000COOICHHBIX MMOAPa3/ACICHUH, TPUHAIISKAIINX UM HEIBIKUMOTO UMYIIECTBA
U (WIM) TPaHCHOPTHBIX CpeACTB, (pusmueckux nui - rpaxaan Poccuiickoit denepauuu, a TaKxke
UHJUBUAYAJIbHBIX TpEANpUHUMATENEH, NPUMEHSIOIUX YIPOIIEHHYI0 CHUCTEMY HalIOroo0JIOKEHUs Ha
OCHOBE TAaTEeHTaY;

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- MpakTUKa MPUMEHEHHs 3aKoHojaTenbcTBa Poccuiickoit depepanuu o Hamorax u cbopax B

CITy’)KeOHOM J1eATeIHbHOCTH;

- IOPSAJIOK MPECTABICHUS HATOTOBBIX JEKIapalliii 0 UMYIIECTBEHHBIM U PECYPCHBIM HajoraMm.

Hanuuue 6a306vix ymeHui:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernYecKn);

- YMEHHE MJIaHUPOBaTh, PAl[MOHAIBLHO UCIIOJIL30BATh CIIY>)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHUKaTHUBHbIE YMEHHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuil:

- TMOHATHE U BHJBI 3€MEIbHOIO HAJIOra, HaJora Ha MMYIIECTBO OpPraHMU3allMi, TPAHCIOPTHOIO

HaJIora OpraHu3aluii;

- COCTaB HAJIOTOIJIATENILIIUKOB UMYIIECTBEHHBIX U PECYPCHBIX HAJOIOB;

- IOHATHUE HAJIOTr0Basi CTAaBKa;

- TOPSAZOK MPUMEHEHHs HaJIOTOBBIX JIbIOT M HCUMCIEHHUS] CyMMbI Hajora MU CyMM aBaHCOBBIX

IUIaTEXeEN 10 HAJIOTY;

- IOPSJIOK MCUUCIICHUS] CYMMBI Hajlora U CyMM aBaHCOBBIX IUIaTEXel 1Mo HaJIoTy.

Hanuuue ¢hynxyuonanorvix ymeHui:

- COCTaBJIEHUE aKTa U PEIIeHUs M0 pe3yabTaTaM MPOBEACHUS KaMepaIbHON HAJIOTOBOM MPOBEPKH.

OcHOBHBIE TpaBa M OO0S3aHHOCTH CTapIIEro CHenuagucra 2  paspsja, a TakKe 3arpeTbl U
TpeOOBaHUs, CBSI3aHHbIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBJIEHbl B €ro OTHOILICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccutickoit deneparun (nanee — OenepanbHBINA 3aKO0H).

B yenax peanusayuu sadau u @yukyuu, 6o3nodxcenHvix Ha Omoen, cmapwuil cneyuanucm 2
paspsaoa 0o6s3am.:

-OCyIIEeCTBIATh €KEHENEIbHBII KOHTPOJb 10 00ECIIEYEHUIO MOJHOTHI MPUMEHEHHs HaJOTOBBIX
CaHKIIMI 3a HaJOrOBbIE IpaBOHapyulleHus, npexycMmorpeHHele cr. 126 HK P® «Henpencrasnenue
HQJIOTOBOMY OpraHy CBEICHUH, HEOOXOAMMBIX JUIsI OCYIIECTBJICHHS HAaJIOrOBOTO KOHTPOJS» C
odopmIleHHEM Pe3yIbTaTOB U MepenaéT pelieH s 10 KaMepallbHbIM MPOBEPKaM B OTEJ YperyIupoBaHuUs
3aJI0JKEHHOCTH;

-Bectu nenonpousBoactso Otnena;

- Bectu agmuHMcTpaTHMBHOE NpPOM3BOACTBO B OTAele IO PECYPCHBIM U HMMYUIECTBEHHBIM
HaJIOraM: COCTaBJIAET aAMUHUCTPATUBHBIE IPOTOKOJIBI U NIEpeNaéT UX B MPABOBOM OTEN;

- Bectu wundpopmammonusiii pecypc AMC Hanor-3 B yacth BBOJAa JIOKYMEHTOB
aJIMMHHUCTPATUBHOIO TPOU3BOICTBA;



- OcCymecTBiIsATh MOJATOTOBKY M HANpaBJICHHE OTBETOB HAa 3alpOChl MPAaBOOXPAHUTEIBHBIX
OpraHoB;

- BeimonHATh npyrue nopydyeHus HadaibHuka OTaena.

Kpome mozo, cmapwuii cneyuanucm 2 paspsioa 00s3au:

- obecreynBaTh COXPAHHOCTD CIIYKeOHOTO YJOCTOBEPEHHUS,;

- cobmIoIaTh CIyKeOHBIN pacnopsnok MHcnekmy;

- coOI0IaTh MpaBUjIa U HOPMBI OXpaHbl TPYAa U TEXHUKH 0€30M1acCHOCTH;

- cobmoaTh TPEOOBaHMUS YTBEPHKICHHON HHCTPYKIIMH IO IEIOMPOU3BOICTBY B MHCIIEKIINH;

- co0noaTh KOJEKC ATHKUM U CIY)KEOHOTO MOBEIEHHUS TOCYAAPCTBEHHBIX  IPAXKIAHCKUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXkKe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3H C MCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JJOCTOMHCTBO TPaXKiaH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIOIHEHUU
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABJISATh B YCTAHOBIICHHOM TOPSIKE MPEAYCMOTPEHHBIC (eIepATbHBIM 3aKOHOM CBEJICHUS
0 10X0jax, 00 UMyIIecTBe U 00s3aTeTbCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEJCHHUS O pacxoax o cede
M YICHAaX CBOCH CEeMbH, a TakKe CBEICHUS O pa3MENICHHH HWHPOpMaluK B HHYOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTtu "UHTepHet";

- cobmogate TpeboBaHMs 3aKOHOJATeNbCTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, APYyrux HOPMATUBHO IMPABOBBIX AKTOB, MPUKA30B (paclopspKeHUN) U
nuceM @OHC Poccun, VYmpasnenus u HWMHcnekuuu 1o HampasieHUIO JaestesnbHocTH OTaena u o
MPOXOKICHUH IPAXKAAHCKON CITYKOBI;

- COOMI0IaTh OTPAHUYEHUS, BBITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIY>KEOHOMY TTOBEJICHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINUM 3aKoHOAaTebcTBOM Poccuiickoit denepanuu;

- WCTIOJHATh WHBIC MOPYYEHUS U OCYIICCTBISATH WHBIE (PYHKIMU TIO MOPYYEHHUIO HadaIbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTHh TPEIOKECHHSI TI0 COBEPIICHCTBOBaHUIO paboThl OTAeNa W MO B3aMMOJICUCTBHIO C
JOpYruMu nojapasaeneHusmu MHcnekuuy;

- TOKJIaJbIBaTh PyKOBOACTBY Otnmena o000 BCeX BBISBICHHBIX HEJOCTATKax B TpeaesiaX CBOEH
KOMIIETEHIINH;

- ipeactaBisTh Otnen u MHCHEKIHI0 1Mo BOMpocaM, OTHOCSIIIIUMCSL K €r0 BEACHHUIO, B OpraHax
rocyJapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIsl BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeSIONMMH €ro TmpaBa U O00SM3aHHOCTH TIO 3aMeIlaeMON JIOJDKHOCTHU
roCyAapCTBEHHOM IpakIaHCKOM CITyKObl, Ha OpraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCIIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpamuBaTh M MOJy4aTh B YCTAHOBIICHHOM TOPSIIKE HEOOXOIUMBIE MaTEPHAIIBI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MPOPECCHOHATHHON CIIY’)KEOHOU IEeATETPHOCTH U JAPYTUMH
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHE K
JTUYHOMY JIETYy TUCbMEHHBIX OOBSICHEHUI U IPYTUX TOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha mMpodecCHuOHATBLHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM Poccuiickoii
denepauny;

- 3HAKOMHUTBCS CO CBEJEHUSMH, COCTABJSIONMIMMH TOCYJApPCTBEHHYIO TalHy, TPH HAITHYUA
0 OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOU TaifHe;

- Ha IEHCHOHHOE 00€eCIIeueHne C yUeTOM CTaka TOCYapCTBEHHOM CITYKOBI;

- Ha o0benuHeHHue B TMpodeccHOHATbHBIE COIO3bI (ACCOIMAIMU) JUIS 3al[UThl CBOMX MpaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC TOJIHOMOYMS, BXOSIIME B KOMIeTeHIINI0 OTaena.

Cmapwuii cneyuanucm 2 pa3pada 3a HeUCNONIHeHUe UlU HeHaoaexcaujee UCnoHeHue
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBITh TPHUBIEYCH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanum.



dppexmusnocmv  u - pe3yrbMamuHOCMb  NPOPECCUOHANbHOU  CAYHCEOHOU  OesmelbHOCmU
cmapwezo cneyuanucma 2 paspaoa OyeHu8aemcs no ciedyrouum noKa3amesim

- BBITIOJTHSIEMOMY 00BbEMYy PaOOThl M MHTCHCHBHOCTH TPY/AA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCTIOCOOHOCTH B SKCTPEMAIBHBIX YCIOBHSX, COOMIOACHUIO CITY>KEOHOH TUCIUITIIMHEI,

- CBOCBPEMEHHOCTH ¥ ONICPATHBHOCTH BBIITOJIHEHHSI TOPYYCHHIA;

- Ka4eCTBY BBINOJIHEHHON paboTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU
TpeOOBAHUSMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKCHHUIO MaTepralla, FOPUIUIECKU TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMATHIECKUX OIINOOK);

- TpodeCcCHOHATHHON KOMIETEHTHOCTH (3HAHHIO 3aKOHOJATEIBHBIX M HWHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IMUPOTE MPOPECCHOHATHLHOTO KPyro3opa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BBHITIOJHEHHWE MOPYYCHHBIX 3aJaHHM,
YMEHUIO PAallMOHATIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTABIISATh IIPUOPHTETHL;

- TBOPYECKOMY TIOJXOJy K PEIICHUIO IOCTABJICHHBIX 3a/lad, aKTUBHOCTH W WHUIMATHBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX ¥ HH(DOPMAIMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCJICICTBUS CBOMX JCUCTBHM, IPUHUMAECMBIX PEIICHUI.

24.01aen kaMepaibHbIX NPOBEPOK Ne2
J0JDKHOCTB - TJIaBHBIN TOCY/IaPCTBEHHBINM HAJIOTOBLIM MHCIEKTOP OT/Ie]a KaMepalbHbIX TPOBEPOK No 2.

Hanuuue svicuieco oopazosanus.

Ksanughuxayuonnvie mpebosanus xk cmadxicy TOCYIAPCTBCHHOW TPaKTAHCKOW CITYKObI WJIH CTaxy
paboTHI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a306vix 3nanuil: BKIouyas 3HaHue ocHOB Koucturymum Poccuiickoin ®deneparuu,
3aKOHOJATEIbCTBA O MPOTHBOACUCTBUU KOPPYHIHH, (eaepanbHbIX KOHCTUTYLIMOHHBIX —3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparnum, nocraHoBieHuit [IpaBurennscTBa
Poccuiickoit ®denepauny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IPUMEHUTENIBHO K HWCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaabHOM ToCyAapCTBEHHOM
IpakAaHCKON CITyOBI; IpaBHJI JIEIOBOTO ITHKETA, OpsAKa paboThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IacCHOCTH M MPOTHBOMOXAPHOW 3alllUTHI; CIYXEOHOro pacropsjaka
WHcnekiy; mnopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboTbl ¢ MEpCOHAIbHBIMU
JAaHHBIMU W KOH(HIEHIMaIbHON HMH(OpMaIei; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH U
OCOOCHHOCTH NPUMEHEHHs] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOmactu obecreueHus HH(OpPMAIMOHHONW 0€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvruix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

— Hanorossiit konekc Poccniickon denepannu;

— bromxernsiii konekc Poccniickoit denepanuu;

— 3akon Poccuiickoit ®@enepammm ot 21 mapra 1991 r. Ne 943-1 «O HamoOroBBIX OpraHax
Poccuiickoit ®eneparuny;

— @enepanbHblii 3akoH OT 6 OKTAOps 1999 1. Ne 184-03 «O6 oOmmx mpuHIMIIAX
OpraHu3alli 3aKOHOJATENbHBIX (IIPEICTABUTENbHBIX) U HMCIOJHUTEIBHBIX OPraHOB T'OCYAAPCTBEHHOM
BIacTu cyonekToB Poccuiickoit denepanuny;

— ®enepanbHblif 3akoH 0T 8 aBrycra 2001 r. Ne 129-03 «O rocynapcTBeHHON perucTpaluu
IOPUANYECKUX JIML M MHMBUyaJIbHBIX NPEAIPUHUMATENICH»;

— @denepanbHblii 3ak0H OT 6 OkTAOpst 2003 1. Ne 131-d3 «OO6 o0O0mMMX MPUHIIAIIAX
OpraHM3alli MECTHOTO camoymnpasieHus B Poccuiickoin denepannmn;

— @enepanbHbiii 3akoH Poccuiickoit ®enepauun ot 27 wurons 2006 r. Nel52-d3 «O
IIEPCOHANIBHBIX JaHHBIX»;

— ®enepanpHblii  3ak0H 0T 29 wHosO0ps 2007 r. Ne282-®3 «O06 odurnmanpHOM
CTaTUCTUYECKOM yUYeTe U CUCTEME TOCYAAPCTBEHHON CTaTUCTUKU B Poccuiickont denepanuny;

— @denepanbHblii 3akoH oT 9 depans 2009 r. Ne 8-O3 «O06 obecrneueHUH IOCTyma K
nH(pOpPMAaLIUU O JESTEIBHOCTH FOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYTIPABIICHHUSIY;




— ®enepanpublii 3ak0oH 0T 27 uronst 2010 r. Ne 210-D3 «O0 opraHuzauu mpeaoCcTaBIeHUS
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT»;

— @enepanbubiii 3akoH Poccuiickoit ®enepamuu ot 6 ampenst 2011 1. Ne 63-®3  «O6
3JIEKTPOHHOU MOJIHUCHY;

— OdenepanpHblii  3ak0oH  oT 28 gnmekabps 2013 1. Ned43-d3 «O  denepanbHOM

MH(POPMAITMOHHON aIPECHON CHCTEME M O BHECCHHMH M3MeHeHul B DenepalibHbI 3aKOH «O0
O0IIMX MPUHLIMIAX OPTaHU3AIMKA MECTHOTO camoympasieHus B Poccuiickoit denepannm»;
— Vkas3 IIpesunenta Poccuiickoit @enepanuu ot 7 mast 2012 r. Ne 601 «O0

OCHOBHBIX HallpaBJIEHUSAX COBEPILEHCTBOBAHUS CUCTEMbI FOCYIapCTBEHHOIO YIIPABICHUS;

— Vka3 Ilpesunenra Poccuiickoit ®enepaunn ot 11 aBrycra 2016r. Ne403
«O06 OCHOBHBIX HampaBICHHUAX PA3BUTUS TOCYAAPCTBEHHOM Tpa)KIaHCKOW CiyxO0bl Poccuiickoii
Oenepanun Ha 201672018 roas»;

— nocranoBienne [IpaButenberBa Poccutickoit @enepanuu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxaennu [lomoxxennst o DeepanbHON HATOTOBOM CITyKOe»;

— npuka3 Munpuna Poccum ot 2 wmroms 2012r1. Ne99H «AIMHMHUCTPATHBHBIH pETJIAMEHT
@denepalibHOM  HAJIOTOBOM  CIyKOBI [0 TMPEJOCTABICHUIO TOCYJAapCTBEHHOW YCIyrd IO
OecruiaTHOMy MH(OPMHUPOBaHHIO (B TOM 4YHCIIE€ B NMUCBMEHHOH (OpMeE) HaAIOTOIIATeNbIINKOB,
IUTATENBIIMKOB COOPOB M HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX Hajorax © coOopax,
3aKOHOJATEJIbCTBE O Hajorax W cOOpax M MNPHUHATHIX B COOTBETCTBUM C HMM HOPMAaTHBHBIX
IIPaBOBBIX aKTaX, MOPSJIKE WCYUCIEHUS M YIUIAThl HAJOroB U COOPOB, IpaBax M 00S3aHHOCTSX
HAJIOTOIJIATEIbIIMKOB, MJIATEIbIIMKOB COOPOB U HAJIOTOBBIX Ar€HTOB, MOJHOMOYMSX HaJlOTOBBIX
OpPraHoOB U UX JOKHOCTHBIX JIMII, a TAKXKE 110 IPUEMY HAJIOTOBBIX JIEKJIapaluil (pacueToB)y;

— Hanorogsriit koaeke Poccutickoit deneparuu (wactp BTopas: ['maBa 23 «Hamor Ha 1oXxo/sl
(DUBUYECKUX JIUID);

— npukaz3 ®HC Poccun ot 27 nexabps 2010 r. Ne MMB-7-3/768@ «OO6 yTBepkaeHHH
(OpMBI HAJIOTOBOM JICKJIapaIlkl O MpearoiaraeMoM aoxoae ¢usndeckoro Jymna (dhopma 4-HIADJ),
ITopsiaka ee 3amonHeHus ¥ ¢opmara HAJIOTOBOW JEKJIapaldu O MPEANoyiaraéMoM J0Xoe (pU3NIECKOro
nuna (hopma 4-HADIT)»;

- npukaz ®HC Poccum ot 16 cenrabps 2011 r. Ne MMB-7-3/576@ «OO0 yTBepxkIeHHH
[Topsiaka mpencTaBiieHUs] B HAJIOTOBBIE OpraHbl CBEJIEHUH O 10X0Aax (PU3MUECKUX JHIl U COOOLICHUH O
HEBO3MOXKHOCTH Y/I€p KaHUsI HaJlora M CyMMe Hajiora Ha JI0X0/Abl GU3NYECKUX JTUID);

- npukaz ®HC Poccun ot 15 nexabps 2014 r. Ne MMB-7-11/646@ «OG06 yTBepxaeHHH
COCTaBa CBEJIEHUH O (QU3MUECKOM JMIe M O €ro HHIUBUAYaJbHOM HHBECTHLIIMOHHOM CueTe,
MIPEIOCTABIIAEMBIX  NMPO(PECCHOHAIBHBIM  yYaCTHUKOM  pbIHKa  IEHHBIX  Oymar  Jpyromy
npoeCCHOHATLHOMY YYaCTHUKY phIHKa IIEHHBIX OyMar B Cilydae MpeKpalleHus JIOr0BOpa Ha BeJeHHE
WHIUBUAYAIBHOTO HHBECTULMOHHOIO CYeTa C IIEpPEeBOJOM BCEX AaKTHUBOB, YYHUTHIBAEMBIX Ha
WH/MBUYAIbHOM WHBECTHIIMOHHOM CueTe, Ha JpYrodl HWHIMBUAYaJIbHBIH WHBECTULMOHHBIA CUET,
OTKPBITBIN TOMY kK€ GU3HUECKOMY JIUILY»;

- npukaz ®HC Poccun ot 15 nexabps 2014 r. Ne MMB-7-11/645@ «OG06 yTBepxaeHHH
¢dopmbI 1 popmara cooOIIeHUsT 00 OTKPBHITHH WM 3aKPBITUM MHIMBHUIyaJIbHOIO MHBECTUIIMOHHOTO CUeTa,
a TaKXke TOpsAIKa 3alojHEHUS W IMPEACTaBIeHMs] COOOLIEHUS B DSJIEKTPOHHON (dopme 1o
TEJIEKOMMYHHUKAI[MOHHBIM KaHallaM CBS3H»;

- npukaz @HC Poccun ot 24 nexabps 2014 r. Ne MMB-7-11/671@ «O0 yTBepkieHun
(hopMBI HAJIOTOBOM JIEKJIapaIliy 10 HaJoTy Ha JoXozsl pusudeckux il (popma 3-HIADIT), nopsaka eé
3amojHeHUs U (popMaTta HaJOrOBOHM JAEKJIapaliy MO0 HaJOTy Ha JOXoAbl (u3znyeckux jiui (dpopma 3-
HADIT)»;

- npuka3z @HC Poccuu ot 14 suBaps 2015 r. Ne MMB-7-11/3@ «O6 ytBepxxaeHun (Gpopmsl
YBEJAOMJICHHS] O MOATBEPIKICHUU MpaBa HaJOTOIIATENbIIMKA HA UMYIIECTBEHHbIE HAJIOTOBbIE BHIUETHI,
IIPEyCMOTPEHHbIE MOANYHKTaMH 3 u 4 myHkra | crarem 220 HamoroBoro konekca Poccuiickoit
denepanuny;

- npukaz @HC Poccun ot 17 mapra 2015 1. Ne MMB-7-11/109@  «O0 yTBepxkIeHHH
(bopMBI yBETOMJICHHSI O TIOATBEPXKIECHUH TpaBa Ha OCYIIECTBICHUE YMEHBIICHUS MCUUCIEHHOW CyMMBI
HaJIOra Ha J0XO0Jbl (PM3MUYECKUX JIMIl Ha CYMMY YIUIQUEHHBIX HaJOTOIJIATENbIIUKOM (PUKCHPOBAaHHBIX
ABAaHCOBBIX IIJIATEXKEI;



- npukaz ®HC Poccum ot 10 centsdps 2015 r. Ne MMB-7-11/387@ «O06 yTBepkaeHHN
KOJ/IOB BUJIOB JI0XOJIOB U BBIUETOBY;

— npukaz ®HC Poccun ot 14 oktsa6ps 2015 r. Ne MMB-7-11/450@ «O06 yTBepkIeHUH
¢bopMBI pacyeTa CyMM Hajora Ha JOXOJbl (PM3UYECKHX JIMI, UCUUCICHHBIX M YAEP)KaHHBIX HAJOTOBBIM
areatoM (popma 6-HJDJI), mopsiaka ee 3amojHEHHUS | TPEJICTaBlICHUs, a Takke (opmara
NPEJCTAaBICHUS pacyeTa CyMM HaJoOra Ha J0XOAbl (PM3UYECKUX JIUIl, WCUYMUCICHHBIX M YAEP KaHHBIX
HaJIOTOBBIM areHTOM, B 3JIEKTPOHHOHI (opme»;

— npukaz ®HC Poccun ot 30 oktsadps 2015 r. Ne MMB-7-11/485@ «OG06 yTBepkaeHHH
(bopMBI CBelIeHH 0 J0X0AaX (PU3MUECKOTO JIMLA, MOPSAIKA 3aMoIHEHUs U popMara ee MpeICTaBICHUs B
JIEKTPOHHOHI (opme»;

— npukaz3 ®HC Poccun ot 13 Hos0ps 2015 1. Ne MMB-7-11/512@ «O06 yTBepxkIeHUH
(bopMBI 3asBICHUS O MOATBEP)KICHUM IpaBa Ha OCYLIECTBICHHE YMEHBIIEHUS HWCUYHCICHHOW CYMMBI
HaJIOra Ha J10XO0/bl (PU3MUYECKUX JIMI] Ha CyMMY YIUIQUEHHBIX HaJOrOIJIATENbIIMKOM (PUKCHPOBAHHBIX
ABaHCOBBIX IIJIATEXKEII;

— npukaz ®HC Poccuu ot 13 utons 2016 r. Ne MMB-7-11/403(@ «OG0 ytBepxkaeHuu Gopmbl
CIPaBKHU O MOATBEPKICHUN HEMOIY4YEHHUS HAJIOrOIIaTeNbIMKOM COLIMAIbHOTO HAJIOTOBOI'O BbIUETa MO0
MOJTBEPXKICHUN (PaKTa MONYyYCHHS HAIOTOIUIATENBIIMKOM CYMMBI MPEJOCTaBIEHHOTO COLMAIBHOTO
HAJIOTOBOI'O BBIYETA, MPEIYCMOTPEHHOro noAnyHKkToM 4 myHkTa 1 crateum 219 HasoroBoro kojekca
Poccuiickoit denepanuny;

— npukaz ®HC Poccuun ot 7 centsops 2016 r. Ne MMB-7-11/477@ «O6 yTBepkaeHuun
(opMBI HAJIOTOBOTO YBEAOMIICHUSAY;

— npuka3 MunucrepcTBa  3apaBooxpaHeHus Poccuiickoir  @enpeparuu Ne 289  u
MunuctepctBa Poccutickoit deneparuu o Hasioram u coopam Ne bI'-3-04/256 ot 25 urons 2001
r. «O peammzanuu [locranoBnenus [IpaButenscTBa Poccuiickoit @enepanuu ot 19 mapra 2001 1. Ne 201
«O0 yTBEp)KJIEHUU MEpeyHEeH MEeIUIUHCKUX YCIYr U JIOPOTOCTOSIUX BUJIOB JEUCHHUS B MEIUIIMHCKUX
yupexnenusax Poccuiickorn ®denepanuu, JIEKapCTBEHHBIX CPEACTB, CYMMBbI OIIAThl KOTOPBIX 3a CYET
COOCTBEHHBIX CPEJICTB HAJOrOMJaTeIbIIMKa YUYUTHIBAIOTCS IPH OMNPEAETICHUU CYMMBI COLMAIBHOTO
HAJIOrOBOT'O BBIUETA;

- npuka3 MunuctepctBa Poccuiickoit @enepanuu nmo Hajgoram U cbopam OT 27 U0
2004 r. Ne CAD-3-04/440@ «O ¢dopMe HamOroBoro yBEJAOMJIEHHS Ha YIUIATy Hajora Ha JI0XOJbI
(bUBUYECKUX JIUIDY;

- npuka3 Munduna Poccun Ne 861, MHC Poccun Ne BI'-3-04/430 or 13
aBrycra 2002 r. «O0 ytBepxaenun Ilopsaka ydera JOXOJOB M Pacxo/l0B M XO3SHMCTBEHHBIX ONEpaIvii
JUIS MHOUBUAYAIBbHBIX MIPEANPUHUMATENCI;

— Tonoxenue 06 Mucnekuuu;
— Ionoxenue 006 Otnene.

['maBHBIN rocy1apCTBEHHBIN HAJIOTOBBIN MHCIIEKTOP JI0JIKEH 3HAaTh MHbIE HOPMATHBHbIE IIPABOBbIE
aKThl U CIIy’)KeOHBbIE JOKYMEHTBI, PEryJHpyIOIIHe BOIPOCHI, CBA3aHHbIE C O00JACTbI0 U BHUJOM €ro
npo¢eCCUOHATILHOMN CITYKEOHOM eI TeTbHOCTH.

Hnvie npogheccuonanvrvie 3nanusi:

— OCHOBBI KOHOMHUKH, (PMHAHCOB U KPEeaUTa, OyXraJTepCcKOro U HaJIOrOBOTO YUEeTa;
— OCHOBBI HAJIOTOO0JI0KEHHUS;
— OCHOBBI ()MIHAHCOBBIX U KPEAUTHBIX OTHOIICHUH;
— 001111e MOJI0KEHU O HAJIOTOBOM KOHTPOJIE;
— npuHIUIBI GopMUpPOBaHUs O0KeTHOM crucTeMbl Poccuiickoit denepanuy;
— NpUHIMIBI GOPMUPOBAHUS HAIOrOBOM cucteMbl Poccuiickoit denepannu;
— TMOPAJIOK IPOBEJCHHSI MEPOTIPUSATHI HAJIOTOBOT'O KOHTPOJIS;
— MPUHIMIIBI HAJIOTOBOTO aIMUHUCTPHUPOBAHMUS.
— MOPAA0K 00JI0XkKEHUS HAJIOTOM Ha JOXO/bl (PU3NYECKUX JIHLL;
— MOHATHE TOCYAAPCTBEHHAs NOLUINHA;
— TIOPSIIOK HMCYMCICHHWS W YIUIaThl Halora Ha J0XOAbl (PU3MUYECKUX JIML, TOCYAapCTBEHHOU

MOILIUIMHBI, aIMUHUCTpUpyeMoi DenepanbHOM HATOTOBON CITY:KOOH.

Hanuuue ¢hynxyuonanvuvix 3nanuii:

- IPUHLIMIIBI, METO/BI, TEXHOJIOTUU U MEXAHU3MbI OCYLIECTBIICHUS KOHTPOJIS (HaA30pa);



- BUJIbI, HA3HAYEHHUE U TEXHOJIOTMH OpTraHU3allui MPOBEPOYHBIX MPOLIETYP;

- IOHATHUE ETUHOT0 peecTpa MPOBEPOK, MPOLEAYpa ero GOpMUPOBAHUS;

- HWHCTUTYT TPEABAPUTEIbHONW MPOBEPKU KAJIOOBI W WHOW WHOOpPMAIMU, TOCTYIMHUBIICH B
KOHTPOJIbHO-HA/I30pHBIN OpraH;

- IIpolieIypa OpraHu3aluy MPOBEPKU: MOPSAIOK, dTAlbl, ”THCTPYMEHTHI IPOBEACHHUS;

- OTpaHUYEHUs IIPU [TPOBEIECHUH MPOBEPOUYHBIX ITPOLEAYD;

- Mepbl, IPUHUMAEMBbIE M0 pe3yJIbTaTaM MPOBEPKHU;

- IIJIAaHOBBIE (PEII0BBIE) OCMOTPBI;

- OCHOBAHHUS MIPOBEJICHUSI 1 OCOOEHHOCTH BHEIIJIAHOBBIX MTPOBEPOK.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernueck);

- YMEHHeE MJIaHUPOBATh, PAllMOHATILHO UCIOJIB30BATh CIIY:)KEOHOE BpeMs U IOCTUTaTh pPe3yibTara;

- KOMMYHHKATUBHbIC YMEHUS;

- YMEHHE YIPaBIATH U3MEHEHUSMHU.

Hanuuue npogeccuonanvmvix ymenuii:

Hanuuue ¢hynxyuonanohvix ymeHui:

-IPOBE/ICHNE IIJJAHOBBIX M  BHEIUIAHOBBIX JOKYMEHTapHBIX (KaMEpajbHBIX) IPOBEPOK
(oOcnenoBanmin),

- IPOBEJICHUE TJIAHOBBIX M BHEIJIAHOBBIX BBIE3/IHBIX IPOBEPOK;

- (hopMHpoBaHHE U BEACHHE PEECTPOB, KAaJaCTPOB, PErHCTPOB, MEpPEUHEl, KaTaloroB, JUIEBBIX
CUETOB 151 00eCTIeYeHUsI KOHTPOJIBHO-HA30PHBIX ITOJIHOMOYHNH;

- OCYIIECTBJIICHUE KOHTPOJISI UCTIONHEHUS MPEANUCAHUN, PEeIeHUN U APYTUX PaclopsIuTeNbHbBIX
JIOKYMEHTOB.

OcHoBHbIE MpaBa ¥ 00I3aHHOCTHU TJIABHOTO TOCYJAPCTBEHHOTO HAJIOTOBOTO MHCIEKTOPA, a TaKkKe
3arpeThl ¥ TPeOOBaHMsI, CBSI3aHHBIE C TPAKIAHCKOHN CITy’)KOOW, KOTOPBIE YCTAHOBIICHBI B €70 OTHOILICHHH,
npeaycMoTpensl cratbamu 14, 15, 17, 18 ®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/1lapCTBEHHOM IpaxkiaHCKoM city:x0e Poccuiickoit @enepanun” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢@ynxyuil, 603n0dcennvix Ha Omoen, 21a6ubvili 20Cy0apCmMeEeH bl
HAN0208blU UHCNEKMOP 00SA3aH:

- IlpoBomuTh KamepanbHble MpoBepkH Aekiaapaiuii o YCH (B TOM uucie B aBTOMaTHYECKOM
pexxume B D0/]), npeacraBieHHbIX UHANBUYATbHBIMU MIPEANIPUHUMATEISIMY;

- Hanpaisare yBenmomiieHHsl O MpEACTaBICHUM YTOYHEHHBIX JEKJIapalui, 3ampockl B OaHKH,
YBEIOMJIEHHS] Ha 00s3aTelIbHOE JEKIApUPOBAHUE JIOXOJAOB, TMOJYYEHHBIX HMHJAWBUIYAJTbHBIMU
MpeaNpUHIMATEIISIMY; nH(DOpPMALIMOHHBIE ~ THUChbMAa  HWHIWBUIYaTbHBIM IpeapUHIMATENISM,
npumensonmm YCH;

- @opmHpOBaTh CIUCKH WHIWBHIYaJbHBIX IpeallpUHUMarened, B nekiaapauusx no YCH
KOTOPBIX Pa3HHIIA MEXKAY T0X0JaMH U pacxomamu oomee 15-18%);

- ®opMupOBaTh CIMCKU MHAWBUYaTbHBIX Tpennpuaumareneit, umeromux KKT, ansa nepenaun B
OTtnen npeanpoBepOYHOro aHaan3a U UCTPEOOBAHUS TOKYMEHTOB C HEOOXOAMMOCTBIO CHATHUS MTOKa3aH Ui
KKT;

- OcCylecTBIATh aHaIU3 MNOpeacTaBieHHbIX Aekiaapauuii no YCH ¢ ueneio BbIsIBICHUSA
WHIVBUAYAJIBHBIX MNPEINPUHUMATENECH, HApyIIMBIIUX OTPaHUYEHUS IO YHOPOUIEHHOHM CHCTEME
HAJIOro00JIOKEHUS; OCYIIECTBIATh aHalu3 CcTpok Jeknapanuii no YCH B ciyuasx 3asBlieHus
WHIUBUAYAIBHBIMU MIPEANPUHUMATEIIMU MUHUMAIBHOTO HAJIOTa, HE 3asBUBIIUX aBAHCOBBIC MJIATEKHU, B
IPYTUX CITydasx;

- Ocymectnare ananu3 P «O6wvexts YCH» u «O6wextsl YCH ¢ 2010 rona» (dpopmupoBats
oTka3bl B npuMeHeHNH Y CH, oCyIIecTBIATh 3aKpbITHE OOBEKTOB B CIy4yae CHSTHS C HAJIOIOBOT'O Y4eTa
WHIUBUAYAIBHBIX MIPEANPUHUMATENEH, U B JPYTUX CIydasx);

- OdopmnsaTe pe3ynbTaThl KaMepaabHON HAJIOTOBOM MPOBEPKU (COCTaBIEHHWE aKTOB, BHIHECCHHE
peleHuii) ¢ coOmoeHne nporenrypsl opopMiaeHnus MpOBEpKU, YCTaHOBIEHHOW HanmoroBbiM Kopekcom
Poccutickoit ®enepanun ([lanee — Kogekc); npumensTs mrpadHbie caHkiuu mo cr. 119, 122 Konekca ¢
cOOJII0ICHNEM TPOLIETyPHI IIPUBJICYCHNS K OTBETCTBEHHOCTH, YCcTaHOBIeHHOU Kozekcom;

- opMHUPOBATH YCTAHOBJIEHHYIO OTYETHOCTh, Kacarollytocs aestenbHoctu Otaena;

- IloaroraBnuBaTh OTBETHl Ha IHCHMEHHBIE 3alpOChl HAJIOTOIUIATENBIIMKOB IIO BOIpOCaM,
BXOJIAILIUM B KomneTeHuuto Otaena;



- Ocy1ecTBIsATh UHBbIE MOPYUYEHUs HavyaJbHUKA JHOO JIMIA, UCHOJHSIONIET0 €ro O0sI3aHHOCTH,
Otnena Mucneknuu u 3aMecTuTend HayaabHuka Otaena.

Kpome moeo, enagmnwiii 2ocyoapcmeenubiii Han0208blli UHCHEKMOop 00A3aH.!

- obecreunBaTh COXPAHHOCTh CITYKEOHOTO YOCTOBEPEHHUS;

- cobmoaaTh ciy>keOHbIN pacnopanok Mucnekuy;

- cOOMIOaTh MPaBUJIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmoIaTh TPEOOBaHUS YTBEPKACHHON HHCTPYKIIMH I10 I€JIONPOU3BOACTBY B MHCHekIuy;

- coONoIaTh KOJEKC ATHKH W CIY)KEOHOTO TIOBEIEHHUS TOCYAapCTBEHHBIX  TPakKITaHCKHX
cyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HMHYIO OXPaHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarb CTaBIINE €MY U3BECTHBIMU B CBSI3M C HCIOJHEHUEM JIOHKHOCTHBIX 00S13aHHOCTEHN CBE/ICHUS,
3aTparuBaoIINe YaCTHYIO XKU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- coo0IIaTh MPEACTaBUTEII0 HAHMMATENd O JIMYHOM 3aMHTEPECOBAHHOCTH MPH HMCIHOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(MIUKTY HHTEPECOB, IPUHUMATh MEPHI IO
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JT0X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTIO XapaKTepa, CBEIEHHUS O pacxoax o cede
W 4IeHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHuH HHPopMalMd B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "MHTepHet";

- cobmromath TpeOoBaHMS 3aKOoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, IPUKA30B (pacloOpsKEHUM) U
nmucem OHC Poccun, VYnpaBnenus u HHcnekuuu 10 HampaBieHHIO nesTenbHocTd OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOJI0/IaTh OTPAHUYEHUS, BBIIIOIHITh 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY TMOBENICHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepanuu;

- WCIONIHATh HWHBIC MOPYYECHUS U OCYIIECTBJIATh HMHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TIO0 COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJICHCTBHIO C
JIPYTUMU TIojipasaeneHusamMu Mucnekmu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABIEHHBIX HENOCTaTKaxX B Mpeaenax cBoe
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCHeKuuoo 1mo BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU JIJIs1 BBIIOJIHEHUS BO3NIOKEHHBIX Ha OTaen 3a1ad,
C JIOKYMEHTaMH, ONPEACISAIONMMH €ro TMpaBa M OO0S3aHHOCTH TIO 3aMelaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOMN Tpa)T1aHCKOMN CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUST UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM MOPSAKE HEOOXOAMMbBIE MaTepHAallbl IO BOIIPOCaAM,
OTHOCSAIIUMCS K KomriereHiuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIY>)KEOHOW IeATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS WX B JJUYHOE JIEJI0, C MaTepHaAIaMH JIMYHOTO JIeJIa, a TAKXKe Ha IPUOOIIIEHUE K
JTUYHOMY JIeNTy MUCHbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipodeccHoHANIbHOE pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHHUSMH, COCTABISIOIMIMMHM TOCYJApPCTBEHHYIO TalHy, NpPU HAIUYUU
0(OPMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ECTIeYeHHE C YUETOM CTaXka rOCYAapCTBEHHON CITYKOBbI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3aIlUThl CBOUX IIPaB,
COLIMAJILHO - PKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATHh UHBIC TOJITHOMOYHS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

I'nasnulii  2ocyoapcmeenuviti HAN0208bIU UHCNEKMOP 3d HEUCNONHeHUe UIU HeHaodlexdcauee
ucnoneHue NOHKHOCTHBIX 00S3aHHOCTEH MOXKET ObITh MPHUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJarenbcTBOM Poccuniickoit denepanmu.

dppexmusnocmv U  pe3yrbMmamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCMU



2NIaBH020 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA OYEHUBAEMCS NO CILeOVIOUUM NOKA3AMETIAM

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPY/AA, CIIOCOOHOCTU COXPAaHSTH BBICOKYIO
paboTOCITOCOOHOCTH B KCTPEMAJIBHBIX YCIOBHIX, COOIOICHHUIO CITYKEOHOM TUCIIUTITNHBI;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIIOJIHEHUS NIOPYYCHU;

- Ka4eCcTBY BBINOJIHEHHOI paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUM C YCTAHOBJIECHHBIMU
TpeOOBAHUSAMH, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPUINIECKH TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKHUX OIINOOK);

- TpodecCHOHATBHON KOMIETEHTHOCTH (3HAHHIO 3aKOHOJNATENBHBIX M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CINOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHINOJHEHHE MMOPYUYEHHBIX 3aJaHH,
YMEHHUIO PallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTaBISATh IPUOPHUTETHI;

- TBOPYECKOMY TOJAXOJY K pELICHUIO IOCTAaBJIIEHHBIX 3a/lady, aKTUBHOCTH W WHHUIMATHBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PELICHUMN.

25.01ae1 KaMepaJbHbIX POBepPOK Ne2
JLOJIKHOCTB - TOCYIaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OTAEJIa KaMEPAJIbHbIX MPOBEPOK Ne 2.

Hanuuue svicueco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmaszicy TOCyJApCTBEHHON T'PaXIaHCKOW CITY>KOBI MM CTaXy
PaboTHI 1O CIIEUANTBHOCTH, HAIIPABJICHHUIO ITOTOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKIouYass 3HaHue ocHoB Kouctutrymum Poccuiickoin deneparyu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIHMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
dbenepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparuu, noctaHoBieHuit [IpaBurennbcTBa
Poccuiickoii ®enepaunn, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHUS (elepaabHOH TroCyAapCTBEHHOM
IpakJaHCKOW CITY>KOBI; TIPaBUII J€JIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MpaBUiI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH M NMPOTHBOIOXKAPHOM 3alUTHI, CIYyKEeOHOro pacmopska
Wucnexkuuu; nopsiaika paboTel co cinyxeOHOW HHpoOpmainumeil, mopsiika padoThl € MEPCOHAIbHBIMU
JaHHBIMM U KOH(UAEHIMaNbHOW HH(OpMaluel; MHCTPYKIUU IO JeJONpPOU3BOACTBY; BO3MOXKHOCTH M
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B oOsacTu obecriedeHus WHQPOPMAIMOHHON O€30MacHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononatensctBa Poccuiickoii @eneparuu:

— Hanoroseiit kogeke Poccutickoit denepanuu;

— bromxernsiii koneke Poccniickoit denepanuu;

— 3akon Poccuiickoit ®@enepanuu ot 21 mapta 1991 r. Ne 943-1 «O HanmoroBbIX opraHax
Poccutickoit denepanuny;

— @denepanbHbIl 3aKk0H OT 6 OKTAOps 1999 1. Ne 184-d3 «OO6 o0O0mMX MPUHIIAIIAX
OpraHM3allK 3aKOHOAATEIbHBIX (IIPE/ICTABUTENBHBIX) U HCIOJHUTEIBHBIX OPraHOB TOCYJapCTBEHHOMN
BJacTu cyorekToB Poccuiickoit denepannny;

— ®enepanbHbIii 3akoH 0T 8 aBrycra 2001 1. Ne 129-03 «O rocymapcTBeHHON pETUCTpaIH
IOPUANYECKUX JIMI M UHIUBUYaJIbHBIX MpeAIpUHUMAaTENEH»;

— @enepanbublii 3akoH OT 6 okTaA0ps 2003 1. Ne 131-d3 «O6 oOmmx mnpuHIMIAX
OpraHM3ali MECTHOrO caMmoympasieHus B Poccuiickoit denepanuny;

— ®enepanpHbiil 3ak0H Poccuniickoit ®enepanun ot 27 wurona 2006 r. Nel52-d3 «O
MEPCOHANBHBIX JaHHBIX;

— @enepanbublii  3akoH  oT 29 HoaOpa 2007 1. Ne282-03 «OO6 odunuansHOM
CTaTUCTUYECKOM YYETE U CUCTEME TOCYIapCTBEHHOM CTaTUCTUKH B Poccuiickoit deneparumy;

— @denepanbHblii 3akoH oT 9 depans 2009 r. Ne 8-O3 «O06 obecrneueHUH JOCTyma K
uH(pOPMAIINU O AEATEIBHOCTH TOCYIaPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CaMOYIIPaBJICHUS;

— ®enepanpublii 3ak0H oT 27 uronst 2010 r. Ne 210-D3 «O0 opraHuzaiuu mpeaocTaBlIeHUS
roCyAapCTBEHHBIX U MyHULIUITIAIbHBIX YCIIYI»;




— Oenepanpublii 3akoH Poccuiickort ®enepanuu ot 6 ampens 2011 1. Ne 63-d3 «O6
BJIEKTPOHHOU MOJITHUCH;
— @enepanbublii  3akoH  oT 28  mekabps 2013 1. Ned43-d3  «O  denepanbHoit

MH(GOPMALIMOHHON aJpecHON CHUCTEME U O BHECEHUH M3MEHEHUH B DenepaibHbIi 3aKOH «006
o0IIKX MPUHLMIAX OPraHU3alMi MECTHOro camoynpasieHus B Poccuiickoit denepanuny;
— Vka3 Ilpesunenta Poccuiickoit @enepanun ot 7 mast 2012 r. Ne 601 «O06

OCHOBHBIX HalpaBJIE€HUSAX COBEPIIEHCTBOBAHUS CUCTEMBI FOCYIapPCTBEHHOIO YIIPABICHUS»;

— Vka3 Ilpesunmenra Poccuiickoit ®enepaurm ot 11  aBrycra 2016r1. Ned403
«O6 OCHOBHBIX HANpPABJICHUIX Pa3BUTHA TOCYJAPCTBEHHOM TpakIaHCKOW CiyxO0bl Poccuiickoit
O®enepanun Ha 2016—2018 roas»;

— noctanoBienue I[lpaButenscTBa Poccuiickoit ®denepanun ot 30 centsaops 2004 r. Ne 506
«O06 yrBepxaennu [lomoxxennst o DeepanbHON HATOTOBOM CITyKOe»;

— mnpuka3z Munduna Poccun ot 2 utonsg 2012 1. Ne 991 «AaMHUHUCTpAaTUBHBIN pernamenT denepanbHoi
HAJIOrOBOM  CIyKObl 1O  MPENOCTABJICHUIO TOCYIAapCTBEHHOW YyCIAYyrH 1O  OecIulaTHOMY
MH(GOPMHUPOBAHUIO (B TOM 4YHCJIE€ B MUCHMEHHOW (OpPME) HAIOTOIUIATENBIIUKOB, IUIATEIBIINKOB
cOOpOB M HAJIOTOBBIX areHTOB O JEHCTBYIOIIMX HAJIOTax W cOopax, 3aKOHOJATEeNbCTBE O HAJIOrax U
cObopax M MPHUHSATHIX B COOTBETCTBHH C HUM HOPMATHBHBIX MMPABOBBIX aKTaX, MOPSJIKE UCUUCICHUS U
YILIATHl HAJIOTOB U COOPOB, IIpaBax M 00S3aHHOCTSIX HAJIOTOILIATENBIINKOB, TUIATEIBIIMKOB COOPOB H
HAJIOTOBBIX ar€HTOB, MOJHOMOYHSIX HAJIOTOBBIX OPraHOB U UX JIOJDKHOCTHBIX JIMII,  TAKXKE [0 IpUeMy
HaJIOTOBBIX JIeKJIapalui (pacueToB)»;

— Hanorogsriit kogekc Poccuiickoit deneparuu (qacth BTopas: I'maBa 23 «Haior Ha 10X01bI
(bU3NIECKUX JTUID);

— npukaz ®HC Poccun ot 27 nexabpsa 2010 r. Ne MMB-7-3/768@ «006
yTBEepkKACHUU (POPMBI HAJIOTOBOU JIEKIapalliy O mpenoaaraeMom goxoje ¢usudeckoro auna (gopma 4-
HA®DJI), Tlopsaka ee 3amoimHeHWS W (opmara HAJIOTOBOH JCKIapaluu O MPEAIoiaracMoM JIOXOC
¢dusuveckoro ywmmna (popma 4-HDIT)»;

- npukaz ®HC Poccun ot 16 cenrsOps 2011 r. Ne MMB-7-3/576(@ «O6
yrBepxkaeHuu llopsaka npeacTaBieHrs B HAJIOTOBBIE OpPraHbl CBEIEHUHN O J10XOAaX (PU3MYECKHX JIMIL U
COOOIIEHNH 0 HEBO3MOXKHOCTH yJepKaHUs HAJlora U CyMMe HaJiora Ha JI0X0/1bl (PU3MYECKHUX JIUID»;

- npukaz ®HC Poccum or 15 mexadbps 2014 r. Ne MMB-7-11/646(@ «O06
YTBEPKACHUH COCTaBa CBEACHUN O (PU3NYECKOM JIUIIE U O €r0 MHAUBHUYaJIbHOM UHBECTUIIMOHHOM CYETE,
IPEJOCTaBIsAEMbIX  NMPO(EecCHOHANbHBIM  YYaCTHMKOM  pBIHKa  IEHHBIX  Oymar  japyromy
npodeccHoHaIbHOMY YYaCTHHUKY pBhIHKA LIEHHBIX Oymar B cilydae IpeKpalleHUs JOroBopa Ha BEIEHUE
WHIVBUAYAJIBHOTO HHBECTULMOHHOIO CYETa C IIEPEBOAOM BCEX AaKTHBOB, YYMTHIBAEMBIX Ha
WHIUBUAYAJIbHOM HWHBECTHUI[MOHHOM CuYeTe, Ha JApYyrod HWHAUBUAYaAJIbHbI WHBECTHIIMOHHBIM CYET,
OTKPBITBIA TOMY K€ (PU3NYECKOMY JIULLY»;

- npukaz ®HC Poccun ot 15 gexabps 2014 r. Ne MMB-7-11/645@ «O6
yrBepxkAeHUH (opmbl U (opmara cooOueHUS 00 OTKPBHITUM WM 3aKpPhITUM HMHJMBUIYaJbHOTO
MHBECTULIMOHHOTO CUETa, a TAaK)Ke MOpsAKa 3alOJHEHUs U NPEJICTaBICHUs] COOOLICHUs B DJIEKTPOHHOMN
(dbopMe 1o TeIeKOMMYHHKALMOHHBIM KaHalaM CBSI3U»;

- npukaz @HC Poccun ot 24 nexabps 2014 r. Ne MMB-7-11/671@ «06
YTBEP)KICHUM (DOPMBI HAIOTOBOW JEKJIapalliyd MO HAJIOry Ha JoXonbl (usuueckux mun (popma 3-
HA®JI), nopsinka e€ 3anonHeHus U popMaTa HAJIOTOBOM JIeKJIapaluy 10 HAJIOTY Ha J0X0/bl (PU3NUeCcKUX
it (popma 3-HADIT)»;

— npukaz3 ®HC Poccun ot 14 suBaps 2015 r. Ne MMB-7-11/3@ «O6
YTBEPkKACHUH (POPMBI YBETOMIIEHUS! O TIOATBEPKICHHUH TpaBa HAJOTOIUIATENbIIMKAa HA UMYIIECTBEHHbIE
HaJIOTOBBIE BBIYETHI, IPENYCMOTPEHHBIE MOANYHKTaMU 3 U 4 nyHkTa 1 craten 220 Hanorosoro konekca
Poccuiickoit ®eneparumy;

- npuka3z ®HC Poccun ot 17 mapra 2015 r. Ne MMB-7-11/109@ «006
yTBEpKACHUH (OPMBI yBEAOMJICHUS O TMOATBEPXKACHUM IIpaBa Ha OCYUIECTBIEHHWE YMEHBIICHHUS
MCYHCIIEHHOW CyMMBI HAJIOTA Ha JOXO/bl (PU3NUECKUX JIUI] HA CYMMY YIIJIau€HHBIX HAJIOTOIIATEIbIIUKOM
(UKCUPOBaHHBIX ABAHCOBBIX ILIATEKEIN;

- npukaz @HC Poccun ot 10 centsiOpst 2015 r. Ne MMB-7-11/387@ «006
YTBEPKACHUM KOJIOB BUI0B JOXO/JI0B U BHIYETOBY;



- npukaz ®HC Poccuu ot 14 oktsi6ps 2015 r. Ne MMB-7-11/450@ «O0
yTBEpKACHUH (OPMBI pacyeTa CyMM Hajora Ha J0XO0/bl (PM3UYECKUX JIMII, UCYUCIEHHBIX U YA KaHHbBIX
HaoroBeiM areHToM (opma 6-HIADJI), mopsaka ee 3amoiHEHUS W MPEACTABIEHUS, a Takke (popmara
MIpPEJICTAaBJICHUs] pacyeTa CyMM Halora Ha J0XOAbl (DM3MUYECKUX JIMI, WCUYHCIEHHBIX U YyJEp>KaHHBIX
HAJIOTOBBIM areHTOM, B 3JIEKTPOHHOH (opme»;

- npukaz ®HC Poccun ot 30 oktsiopss 2015 r. Ne MMB-7-11/485@ «O06
yTBEpKACHUH (OPMBbI CBEICHUN O A0X0Jax (U3WYECKOro JWIa, MOpsAIKa 3alolHEeHUs U gopmaTa ee
MPEJCTABICHUS B DJIEKTPOHHON Gopme»;

- npukaz ®HC Poccum ot 13 HOs0ps 2015 r. Ne MMB-7-11/512@ «O06
yTBEpKACHUH (OPMBbI 3asfBIICHUS O TMOATBEP)KIECHUU IpaBa Ha OCYUIECTBJICHHWE YMEHBIICHUS
MCYMCIIEHHOW CyMMBI HAJIOTA Ha JJOXO/bl (PU3NUECKUX JIUI] HA CYMMY YIIJTau€HHBIX HAJIOTOIIATEIbIIUKOM
(UKCUPOBaHHBIX ABAHCOBBIX ILIATEKEIN;

— npukaz @HC Poccun ot 13 utons 2016 r. Ne MMB-7-11/403@ «006
YTBEp)KJAEHUH (OPMBI CHPABKH O MOATBEPKICHUM HEMOJYYCHHS HaJOTOIUIATENbIIUKOM COIHAIBLHOTO
HAJOrOBOTO BbIYETa JIMOO TOATBEPXKIACHUH (aKTa TMOJTYYCHHS HAJIOTOIUIATEIbIIUKOM CYMMBI
IIPEIOCTABIIEHHOT0 COLMAJIbHOIO HAJOTOBOTO BBIYETA, MPEAYCMOTPEHHOrO MOANYHKTOM 4 myHKTa 1
cratbu 219 Hanorosoro kojekca Poccuiickoit @enepannmny;

— npukaz ®HC Poccum ot 7 cenrsops 2016 r. Ne MMB-7-11/477@ «006
YTBEPKACHUU (POPMBI HAJIOTOBOTO YBEIOMJICHUS»;

- npukaz MuHucrepctBa 31paBooxpaHeHuss Poccuiickoit  ®enepanum  Ne 289  u
MunucreperBa Poccuiickoit denepariuu mo Hanmoram u coopam Ne BI'-3-04/256 ot 25 urons 2001
r. «O peammzanuu [locranoBnenus [IpaBurenscrBa Poccniickoit @eneparuu ot 19 mapra 2001 1. Ne 201
«O0 yTBep)KIEHUH MEepeuHel METUIIMHCKUX YCIyr U JAOPOrOCTOSIIIMX BHIOB JICYCHUS B MEIULIMHCKUX
yupexaenusax Poccuiickorn ®denepanuu, JIEKapCTBEHHBIX CPEACTB, CYMMBI OIUIATBI KOTOPBIX 3a CYET
COOCTBEHHBIX CpPEJCTB HAJIOTOIUIATEJbIINKA YYUTHIBAIOTCA IPH OIPEAEICHUH CYMMBI COIIHAIbHOTO
HaJIOIOBOI'O BBIUETA;

- npuka3 MunuctepctBa Poccuiickoit @enepanuu nmo Hajoram U cbopam OT 27 U0
2004 r. Ne CAD-3-04/440@ «O ¢dopme HAIOTOBOrOo YBEJOMIICHHS HA yINIATy HAjIora Ha JOXOJIbI
(bU3NYECKUX JTUID;

- npuka3 Mundunaa Poccun Ne 861, MHC Poccun Ne BI'-3-04/430 or 13
aBrycra 2002 r. «O6 yrBepxaenun [lopsaka ydera TOXOJOB U PacXOJ0B U XO3SAMCTBEHHBIX OIepaIuit
JUTSl UHAUBUAYAJIbHBIX MPEATPUHUMATENCH;

— Ilomoxenue 06 MHcieknuy;
— Ilonoxenue 06 Otaene.

['ocynapcTBeHHBIN HATOTOBBIA MHCHEKTOP JOJKEH 3HATh WHbIE HOPMAaTUBHBIE MIPABOBbIEC aKThl U
CITy’)KeOHble JIOKYMEHTBI, pErYJIHUPYIOLIHME BOIpPOCH, CBSI3aHHBIE C OOJIACTBIO W BUAOM  €ro
poeCCUOHAIBHON CITY>KEOHOM NesITeIbHOCTH.

Hnvie npogheccuonanvhvie 3nanus:

— OCHOBBI 5KOHOMUKH, (PMHAHCOB U KPEAUTa, OyXTaJITepCKOTO 1 HaJIOTOBOIO yYeTa;
— OCHOBBI HAJIOTOOOJIOKCHHUS;

— OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOIIECHU;

— 001111e MOJ0KEHU O HAJIOTOBOM KOHTPOJIE;

— TpuHIMNIG popMUpoBaHus Or0KeTHOHM cucteMbl Poccuiickoit deneparuu;

— TpUHIMIBI (OPMUPOBAHUS HATOrOBOM cucteMsl Poccuiickoit @enepanuy;

— MOPAJIOK IPOBEACHHSI MEPOIIPUATHI HaJIOTOBOTO KOHTPOJIS;

— MPUHLMIIBI HAJIOTOBOTO aIMUHUCTPHUPOBAHHS.

— TIOPSIIOK O0JIO’KEHHSI HAJIOTOM Ha JI0XO0/1bI (PU3MUYECKUX JIUIL;

— MOHSTHE rOCyIapCTBEHHAs MOUUINHA;

— MOPAJOK HCUHUCICHHMS M YIUIAaThl Hajllora Ha JOXOJbl (U3WYECKUX JHI], TOCYAapCTBEHHOM

MIOIUIMHBI, AIMUHUCTpUpyeMoi denepaibHON HAJIOTOBOM CITYKOOH.

Hanuuue ¢ynxyuonanvuvix snanui:

- IPUHIIUIIBI, METO/bI, TEXHOJIOTUU M MEXaHU3MbI OCYIIECTBIIEHUSI KOHTPOJIS (HaA30pa);

- BUJIbl, HA3HAYEHHUE U TEXHOJIOTMH OpraHU3aluy IPOBEPOYHBIX MTPOLEAYD;

- IOHATHE €IUHOTO peecTpa MPOBEPOK, MpoLeaypa ero GopMUpOBaHUS;



- WHCTUTYT TPEABApUTEIbHONW MPOBEPKU KAIOOBI W WHOW WHOOpPMAIMU, TOCTYIHUBIICH B
KOHTPOJIbHO-HA/I30pHBIN OpraH;

- IpoLeAypa OpraHU3aluy MPOBEPKU: MOPSAIO0K, 3TAIlbl, THCTPYMEHThI IPOBECHUS;

- OTpaHUYEHUs IIPU [IPOBEIEHUH POBEPOUYHBIX TPOLEAYD;

- MEpbl, IPUHUMAEMBIE 110 PE3yJIbTaTaM MIPOBEPKU;

- IIJIAaHOBBIE (PEII0BBIE) OCMOTPBHI;

- OCHOBAHHUS MIPOBEJICHUSI 1 0COOEHHOCTH BHEIIJIAHOBBIX MTPOBEPOK.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHHeE MJIaHUPOBaTh, PAIlMOHATILHO UCIOJIB30BATh CIIY:KeOHOE BpeMs U IOCTUTaTh pPe3yibTara;

- KOMMYHHUKaTUBHBIE YMEHUSI,;

- YMEHHUE YIPABISTh U3MEHEHHUSIMU.

Hanuuue npogeccuonanvhuix ymenui:

—pacyeT Hajora Ha JOXO/bl (PU3NYECKUX JTULL.

Hanuuue ¢hynkyuonanonvlx ymeruil:

-IPOBE/ICHHWE IUJIAHOBBIX M  BHEIUIAHOBBIX  JOKYMEHTapHbIX (KaMepalbHBIX) IMPOBEPOK
(oOcnenoBanmii);

- IPOBEJICHUE TUIAHOBBIX M BHEILJIAHOBBIX BBIE3/IHBIX IIPOBEPOK;

- (opMHUpOBaHHE M BEICHHE PEECTPOB, KAAACTPOB, PETUCTPOB, NEPEUHEH, KaTajloroB, JIMIEBBIX
CUETOB /7151 00eCTIeYeHUsI KOHTPOIbHO-HAA30PHBIX MTOTHOMOYHUI;

- OCYILIECTBJICHUE KOHTPOJISI UCIIOJIHEHUS MIPEANUCAaHUM, PEIIEHUH U APYTUX PaclopsIUTeNIbHbIX
JOKYMEHTOB.

OcHoBHbIE IIPaBa U 00SI3aHHOCTH FOCYAAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA, & TAKXKe 3alPEThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepaunn” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodxcennvix na Omoen, 20cyo0apcmeeHtblil HAI0208bll
UHCneKmop obs3am:

- IPOBOJIUTH KaMepallbHbIe HAJIOTOBbIE MPOBEPKH JEKIapaluii 0 HAJIOTy Ha JOXO/bl (PU3NYECKUX
mun ¢.3-HJADJI, npencraBneHHbIX PU3NYECKUMHU JTUIAMU,

- HampaBJATh YBEIOMJICHHMS O TMPEJICTaBI€HUM YTOUYHEHHBIX Jekiapauuit mo ¢. 3-HADJI;
TpeOOBaHUs O MPEICTAaBICHUH JOKYMEHTOB;

- opopMIIATH pe3ynbTaThl KaMepabHOW HaJIOrOBOM NMPOBEPKH (COCTaBIEHHE AKTOB, BBIHECEHHE
pelieHnit) ¢ coboIeHneM Iporeaypbl opopmiieHns: TPOBEPKHU, yCTaHOBIEHHON HanmoroBeiM KojekcoM
Poccuiickoit @enepanuu (nanee — Kozpekc); npumensts mrpadusie cankuuu mno cr.119,122 Kogekca, ¢
coOJII0ICHUEM MTPOLEAYPhl IPUBJICUEHHS K OTBETCTBEHHOCTH, ycTaHOBJIeHHON Konekcom;

- TOATOTABJIMBATH OTBETHl Ha IMHMCHMEHHBIE 3alpOChl HAJOTOIUIATEIBIIMKOB II0 BOIMPOCAM,
BXOJAIINM B KoMmIieTeHmo Otaena;

- OCYULIECTBJISAITh M BBINOJHATh WHBIE IOPY4YEHMs] HadanpHuka OTaena, B COOTBETCTBUHM C
GYHKIUSAMU U 33/1a4aMH OT/AeNa.

- IPOBOJIUTH KaMepaJIbHbIE IIPOBEPKH N0 PacueTam CTpaxoBbIX B3HOCOB (B TOM YHUCJIE B aBTOMAaTUYECKOM
pexume B D0/]), mpencTaBlIeHHBIX HAJIOTOBBIMU areHTaMu;
- HaIlpaBJISITh YBEJAOMJICHHS O TIPEJCTABICHUN YTOUHEHHBIX PACUETOB;

-ohopMITATH pe3ynbTaThl KaMepaJbHOU HaJIOTOBOM MPOBEPKU
(cocTaBieHMe  aKTOB, BBIHECEHHE  pELIEHUH) ¢  coONIofieHHe  TMpoueaypbl  oQOpMIICHHUS
MpoBepKH,  ycraHoBieHHOM  HamoroBeiM  komekcom — Poccuiickoit ~ @epepamun  ([anee -
Konekc);

- TIOATOTaBIMBaTh OTBETHl HAa MHCbMEHHBIE 3aIIPOCHI HAJIOTOIUIATENIBIIUKOB 110 BOIIPOCAM, BXOJALINM B
koMmmeTeHuoo Otaena;
- OCYUIECTBJISTh MHBIC MOPYYEHUS HadalbHHUKA JUOO JIMIIA, UCHOJHSIIOMIETro ero odszanHocTH, OTaena

Wucneknuu u 3amectutens HadanbHuKa OTHENA.
Kpome mozo, 2ocyoapcmeennbiii Hano0208blil UHCNEKMOP 005A3aH:
- obecrnieunBaTh COXPAHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS;



- coOroaTh CITy)keOHbIN pacniopsanok MHceknu;

- cOOMIOaTh MpaBUiIa U HOPMBI OXPaHBI TPYAA U TEXHUKH 0€30MaCHOCTH;

- co0moaTh TPeOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JI€I0MPOU3BOACTBY B MHCcHekunu;

- coONoIaTh KOJEKC ATHKH W CIY)KEOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPakKITaHCKHX
cyxanux denepabHON HAJIOTOBOM CITYXKOBI;

- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXkKe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBarOIIME YaCTHYIO )KU3Hb, YECTh M JIOCTOMHCTBO I'PaXK/aH;

- €000IIaTh MPEICTABUTENI0 HAHMMATENS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALICHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABISATh B YCTAHOBIIEHHOM MOPSAJKE MPEAYCMOTPEHHBIE (eiepaIbHBIM 3aKOHOM CBEACHMUS
0 J1I0Xojax, 00 UMYIIeCTBEe M 00s3aTeILCTBAX UMYIIICCTBEHHOT'O XapaKTepa, CBECHUS O pacxojiax o cede
W 4IEHaX CBOEHl CceMbH, a TakKe CBEIEHUS O pa3MEelIeHHMH HHPopMaluu B HH(POPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "UHTepHet";

- cobmrogath TpeOoBaHMS 3aKoHOJaTelbcTBa Poccuiickoit @enepanyiv, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IPAaBOBBIX aKTOB, MPUKA30B (paclopsuKeHUN) U
nmucem OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTd OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOMI0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBENICHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCIONIHATh HWHbBIE MOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS IO COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJCHCTBHIO C
IpYruMu nojpasaenenusmu MHcnekuuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BcexX BBIABICHHBIX HENOCTaTKaxX B Mpeaesiax CBOeH
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCHEKUnuio no BompocaM, OTHOCSUIMMCS K €ro BEACHUIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [Tl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JIOKYMEHTaMH, ONPEACISAIONMMH €ro TMpaBa M OOS3aHHOCTH TIO 3aMelaeMol JTOJDKHOCTH
rOCy/1IapCTBEHHOMU Tpa)K1aHCKOU CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WICTIOTHEHUST UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHallbl IO BOMPOCaAM,
OTHOCAIIUMCS K KomriereHuu Otena;

- 3HAKOMHTHCS C OT3BIBAMU O MPOQPECCHOHANBHON CIY)KEOHOM HEATENBHOCTH U JPYTUMHU
JIOKYMEHTaMU JI0 BHECEHUS WX B JIMYHOE JIEJI0, C MaTepHaIaMH JINYHOTO JI€JIa, a TAK)KE Ha MPUOOIIEHHUE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipodeccHoHANIbHOE pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHHUSMHM, COCTABJISIOIIMMHM TOCYJAapPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCIeYeHe ¢ YUeTOM CTa)xa rocydapCTBEHHOU CITyKObI;

- Ha 00beIWHEHHEe B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3aIlUThl CBOWX IIPaB,
COLIMAJILHO - PKOHOMHUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYUIECTBJISITH MHBIE TTOJTHOMOYHS, BXOJSIIME B KOMITETeHIIMI0 OTaena.

T'ocyoapcmeennvlil HAn0208bI UHCHEKMOP 34 HEUCHONHeHUe UlU HeHaolnexcauee UCHOHEHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEM MOXXET OBITh TPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbeTBOM Pocceniickont denepanmu.

dppexmusnocmv  u - pe3yrbMamuHOCMb  NPOPECCUOHANLHOU  CNYIHCEOHOU  OesimelbHOCIU
20CY0apCmMEeHHO20 HAl0208020 UHCNEKMOPA OYEeHUBAEMCsl NO CAeOVIOWUM NOKA3AMENAM

- BBIMOJHSAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCT B AKCTPEMATBHBIX YCIOBHSIX, COOIIOICHUIO CY)KEOHON AUCIUILITNHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUCHUII;



- KQ4eCTBY BBIIIOJHEHHON pabOThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJIEHHBIMU
TpCGOBaHI/ISIMI/I, IMMOJIHOMY U JIOTUYHOMY HU3JIOKCHUIO MaTCpUualia, OPUANICCKU I'PaMOTHOMY COCTABJICHUTIO
JOKYMEHTA, OTCYTCTBHIO CTHIIMCTUYECKUX M TPaAMMaTHYECKHX OLIHOOK);

- TpodecCHOHATBHONM KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, LIUPOTE NPOPECCHOHATBHOIO KPyro3opa, yMEHUI0 paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH HYETKO OpPraHMU30BbIBATE W IIJIAHUPOBATH BBIIIOJIHCHUC TMOPYYCHHBIX 38,I[21HPIIZ,
YMEHUIO PAallMOHAIBbHO UCIIOIb30BaTh pabouee BpeMsl, PacCTaBIIATh IPUOPUTETHI;

- TBOPYCCKOMY IIOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJda4, AKTHUBHOCTU W HWHUIUATHBC B
OCBOGHMH HOBBIX KOMIIBIOTEPHBIX M HMH(OPMALMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
allaTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICCTBUS CBOUX ACHUCTBUM, IPUHUMACMBIX PEILICHUMN.

26. OTaen kaMepaabHbIX MPOBEPOK Ne2.
JIOIKHOCTD - TOCYIapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OTAEa KAMEPAJIbHBIX TPOBEpOoK Ne 2.

Hanuuue svicuieco obpazosanus.

Keanugurxayuonnvie mpebosanus k cmadzicy TOCyJapCTBEHHON T'PaXKIaHCKOW CITY:KObI UM CTaXy
PabOoTHI 1O CIIEUAITBHOCTH, HAITPABJICHHUIO ITOITOTOBKHU HE MPEIbIBIISIOTCS.

Hanuuue 6a306vix 3manuti: BkIoyas 3HaHue ocHOB Koucturymmu Poccuiickoit deneparuu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIHMH, (eaepaabHbIX KOHCTHTYLIIMOHHBIX —3aKOHOB,
¢benepanbHbIX 3aKOHOB; yka3oB [Ipesunenta Poccuiickoit ®enepauuu, nocraHosienuil IlpaBurenscrBa
Poccuiickoit ®enepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB HPOXOXJIEHHsS (erepallbHOM TrocyJapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JICIOBOTO STHKETA, TIOPSAIKa padoThl ¢ 0OpAIICHUSIMUA TPAXKIaH; MPAaBUIT U
HOPM OXpaHbl TpyJa, TEXHUKU OE30IACHOCTH M NPOTHUBONOXKAPHOM 3aILUTHI; CIY>KEOHOIO pacropsiika
Wucnekim; mopsaka paboTel co  ciykeOHOW wH(OpManuel, mopsaka paboThl ¢ IMEpCOHATBHBIMHU
JAHHBIMM U KOH(UAEHIMAIbHONW HH(OpMaLuel; MHCTPYKLUUU IO JEJONPOU3BOACTBY; BO3MOYKHOCTH U
0COOEHHOCTH TPUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B
TrOCYyJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00OJIacTH oOecriedeHuss HMHQPOPMAITMOHHON O€301acHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogeccuonanvrvix sHanui.

B cdepe 3akononatensctBa Poccuiickoii @eneparuiu:

— Hanorossiit koaekce Poccutickoit denepanum;

— bromxernsiii koneke Poccniickoit denepanuu;

— 3akoH Poccuiickoit @eneparun ot 21 mapra 1991 r. Ne 943-1 «O HanmoroBbIX oprasax
Poccutickoii denepanuny;

— @denepanbHbIl 3aK0H OT 6 OKTAOps 1999 1. Ne 184-®3 «OO6 o0O0mWMX MPUHIIAIIAX
OpraHM3alK 3aKOHOAATEIbHBIX (IIPEICTABUTENIBHBIX) U HCIOJHUTEIBHBIX OpPraHOB T'OCYJapCTBEHHOMN
BJacTu cyorekToB Poccuiickoit denepannny;

— ®enepanbHbnii 3akoH 0T 8 aBrycra 2001 1. Ne 129-03 «O rocynapcTBeHHON pETUCTpaIH
IOPUANYECKUX JIML M MHIMBUYaJIbHBIX MPEIIpUHUMATENICH;

— @enepanbublii 3akoH OoT 6 okTa0ps 2003 1. Ne 131-d3 «O6 oOmmx mnpuHIMIIAX
OpraHM3ali MECTHOTO caMmoytpasieHus B Poccuiickoit denepannny;

— ®enepanpHbiil 3ak0H Poccniickoit ®enepanun ot 27 wrona 2006 r. Nel52-d3 «O
MEPCOHANBHBIX JAaHHBIX;

— @enepanbHblii  3akoH  oT 29 HoaA0ps 2007 1. Ne282-03 «OO6 odunuansHOM
CTaTUCTUYECKOM yUYETE U CUCTEME TOCYAAPCTBEHHON CTaTUCTUKU B Poccuiickoit @enepannny»;

— @enepanbublii 3akoH oT 9 ¢deBpans 2009 r. Ne 8-d3 «O6 obecrieyeHuu aocTyna K
uH(OPMAIINU O ACATEIbHOCTU TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIPABJICHUS»;

— ®enepanpublii 3ak0H oT 27 uronst 2010 r. Ne 210-D3 «O0 opraHuzanuu mpeaoCcTaBIeHUS
rOCyIapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYI»;

— @enepanbublii 3akoH Poccuiickoit ®enepamuu ot 6 ampenst 2011 r. Ne63-®3  «O6
3JIEKTPOHHOU MOJIHUCHUY;




— ®enepanpHblii  3akoH  oT 28 gmekabps 2013 1. Ned43-d3 «O  denepanbHO

WH(POPMAITMOHHON aIPECHOM CHCTEME M O BHECCHHMH M3MeHeHUU B DenepalibHbIA 3aKOH «O0
O0IIMX MPUHLIMIIAX OPTaHU3AIMKA MECTHOTO camoytpaBieHus B Poccuiickoit denepanmmy;
— Vkas3 [Ipesunenta Poccuiickoit @enepanuu ot 7 mast 2012 r. Ne 601 «O0

OCHOBHBIX HaIPaBJICHUAX COBEPIICHCTBOBAHUS CUCTEMBI TOCYIaPCTBEHHOIO YIIPABICHUSY;

— Vka3 Ilpesunenra Poccuiickoit ®enepaunn ot 11 aBrycra 2016r. Ne403
«O06 OCHOBHBIX HampaBICHHUAX PA3BUTUS TOCYAAPCTBEHHOM TIpa)kaaHCKON ciayxObl Poccuiickoit
Oenepanun Ha 201672018 roas»;

— nocranoBienne [IpaButenberBa Poccuiickoit @enepanuu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxnenun [lonoxenust o DepepanbHON HATIOTOBOH CIIyX)0e»;

— mpuka3 Munduna Poccun ot 2 utons 2012 1. Ne 991 «AnMuHHCTpaTUBHBIN periiaMmeHT denepaibHon
HQJIOrOBOM  CIOyXObl IO MPEAOCTABICHHUIO TOCYAAPCTBEHHOM yciayrn 1o OecrjaTHOMY
MH(GOPMHUPOBAHUIO (B TOM YHCJIE€ B MUCHBMEHHOW (OpPME) HAIOTOIUIATEIBbIINKOB, IUIATEIBIIMKOB
cOOpOB M HAJIOTOBBIX Ar€HTOB O JIEHCTBYIOIIMX Hajlorax U cOopax, 3aKOHOAATEJIbCTBE O HAJIOrax M
cOopax M MPHUHATHIX B COOTBETCTBHH C HUM HOPMATHUBHBIX MPABOBBIX aKTaX, HOPSAKE UCUUCICHUS U
yIIJIaThl HAJIOTOB M COOPOB, MpaBax U 00S3aHHOCTSAX HAJIOTOIUIATEbIIMKOB, IIATENBIIUKOB COOPOB U
HAJIOIOBBIX ar€HTOB, IOJHOMOYMSIX HAJIOIOBBIX OPraHOB U X JIOJPKHOCTHBIX JIUII, @ TAKXKE 110 IPUEMY
HAJIOTOBBIX JIEKJIapanuii (pacyeToB)»;

- Hanorossiit kogekc Poccuiickoit @enepannu (yacts Bropast: ['nasa 23 «Hamor Ha 1oxoast
(GU3NIECKUX JTUID);

— npukaz3 ®HC Poccun ot 27 nexabps 2010 r. Ne MMB-7-3/768@ «0O06
YTBEp)KICHUH (POPMBI HAJIOTOBOH JEKJIApaIliyl O MpeanojaaraeMom aoxoae pusmueckoro numa (popma 4-
HADJI), Ilopsnka ee 3amosHeHMsS W ¢dopmara HAJIOTOBOW JeKJapaliyd O MPEAroaraéMoM JI0X0JIe
¢duznueckoro muna (popma 4-HIADIT)»;

- npuka3 ®HC Poccun or 16 ceutsiops 2011 r. Ne MMB-7-3/576@ «006
yrBepkaeHun [lopsaka npencraBieHUs] B HAJIOTOBbIE OpraHbl CBEIEHUH O 10X0oAax (U3NYECKUX JIUL] U
COOOIIEHUI 0 HEBO3MOXKHOCTH y/I€p KaHUsI Hajora U CyMMe Hajiora Ha JJOXO/Jbl (PU3NYECKUX JIUID;

- npukaz ®HC Poccun ot 15 nexabps 2014 r. Ne MMB-7-11/646@ «O06
YTBEP)KJICHUU COCTaBa CBEJICHUM O (PU3MUECKOM JIMIIE U O €r0 MHIUBUAYaJIbHOM HHBECTUIIHOHHOM CYETE,
MIPEIOCTABIIAEMBIX  NMPO(PECCHOHAIBHBIM  yYaCTHHUKOM  pbIHKAa  IEHHBIX  Oymar  Jpyromy
npoeCCHOHATLHOMY YYaCTHUKY pbIHKA IIEHHBIX OyMar B Cilydae MpeKpalleHus JI0r0BOpa Ha BeJleHHE
WHIUBUAYAJIBHOTO HHBECTULMOHHOIO CYeTa C IIE€pPEeBOJOM BCEX AaKTHUBOB, YYHUTHIBAEMBIX Ha
WHIVBUAYAJIBHOM WHBECTUIMOHHOM CY€Te, Ha JApPYroil HWHAMBHUIYAJIbHBI HWHBECTHLIMOHHBIA CYET,
OTKPBITBIN TOMY K€ (GPU3UUECKOMY JIUILY»;

- npuka3z ®HC Poccun ot 15 nexadps 2014 r. Ne MMB-7-11/645@ «06
yTBEp)KIeHUH (GopMbl U (opmara cooOueHHs 00 OTKPBITUM MM 3aKPhITUM WHAWBUIYAIbHOTO
MHBECTUIIMOHHOTO CYETa, a TaKXKe MOpsSAAKa 3allOJHEHUs W MPEACTaBICHUS COOOIIEHUS B AJIEKTPOHHOU
(dopme 10 TeTeKOMMYHUKAITMOHHBIM KaHaJIaM CBSI3U;

— npukaz ®HC Poccun ot 24 nexabps 2014 r. Ne MMB-7-11/671@ «O6
YTBEPKACHUH (OpPMBI HAJOTOBOW JIE€KJapaluy IO HAJIOTy Ha A0XOAbl ¢u3mdeckux iy (dpopma 3-
HI®JI), nopsinka e€ 3anoiaHeHus U popMaTa HAIOTOBOH JAEKJIapalliy MO HAJIOTY Ha JOXOAbI (PU3NYECKUX
mutt (bopma 3-HIADII)»;

- npukaz @HC Poccuu ot 14 saBaps 2015 r. Ne MMB-7-11/3@ «006
YTBEP)KICHUU (OPMBI YBEIOMIIEHUS O MOATBEPKACHUU MpaBa HAJIOTOMJIaTeIbIIMKA Ha UMYILECTBEHHbIE
HaJIOTOBBIE BBIYETHI, IPELYCMOTPEHHBIE OAITYHKTaMH 3 U 4 myHKTa | crareu 220 HanoroBoro kojaekca
Poccutickoit ®enepanuny;

— npukaz3 ®HC Poccun ot 17 mapra 2015 r. Ne MMB-7-11/109@ «O6
yTBEpKACHUH (OpPMBI yBEAOMJIEHHS O TOATBEPXKICHWU IpaBa Ha OCYIIECTBIEHUE YMEHbBIICHUS
MCUHCIIEHHOW CyMMBI HAJIOTA Ha JJOXO/bl (PU3NUECKUX JIUI] HA CYMMY YIIJITau€HHBIX HAJIOTOIIATEIbIIUKOM
(UKCUPOBaHHBIX aBAaHCOBBIX IIATEKEI;

- npukaz @HC Poccun ot 10 centsiOpst 2015 r. Ne MMB-7-11/387@ «006
YTBEPKICHHH KOJIOB BUIOB JOXOJOB U BBIYETOBY;
- npukaz @HC Poccun ot 14 oktsa6ps 2015 r. Ne MMB-7-11/450@ «O6

YTBEpXKACHUH (POPMBI pacyeTa CyMM HaJora Ha JOXObl (PU3MYECKHX JIMILI, UCUUCICHHBIX U YACP KaHHBIX



HajoroBbiM areHToM (opma 6-HJDJI), mopsaka ee 3amoiHEHUsS M MPEACTaBICHUS, a Takxke (Gopmara
NPEJCTAaBICHUS pacyeTa CyMM Halora Ha J0XOAbl (PM3UYECKUX JIUIl, WCUYMUCICHHBIX M YAEP)KaHHBIX
HAJIOTOBBIM areéHTOM, B JIEKTPOHHOU (hopmey;

— npukaz @HC Poccun ot 30 oktsiops 2015 r. Ne MMB-7-11/485@ «006
YTIBEp)KICHUH (POPMBI CBEICHHH O J0X0AaX (U3MUECKOro JHIla, MOpsAKa 3aloiIHEeHUs U ¢dopmara ee
MIpeJICTaBJICHUS B 3JICKTPOHHOU hopme»;

— npuka3z @HC Poccuu ot 13 Hos6ps 2015 1. Ne MMB-7-11/512@ «O6
YIBEp)KACHUH (OPMBI 3asBJICHUS O TOATBEPKICHUM IIpaBa Ha OCYILECTBICHUE YMEHBIICHUS
MCYHMCIICHHOW CYMMBI HAJIOTa Ha JOXO/bI (PU3NUECKHX JIUIl HA CYMMY YIUIaU€HHBIX HAJIOTOIIATEIbIIIUKOM
(UKCUPOBAHHBIX aBAHCOBBIX IIATEKEN;

- npukaz ®HC Poccun ot 13 urons 2016 r. Ne MMB-7-11/403@ «O0
YTBEPkKACHUH (HOPMBI CIIPaBKU O MOATBEP)KIACHUM HEMOJIYYEHHS! HaJIOrOIJIaTeNbLIIMKOM COIMAIBLHOTO
HQJIOTOBOTO BbIUETa JIMOO TONTBEPXKACHUM (aKTa TOIYYEHHUS HAJOTOIJIATEIBIIUKOM CYMMBbI
MIPEIOCTABIIEHHOTO COLMAJIbHOTO HAJIOTOBOTO BBIYETA, MPEAYCMOTPEHHOrO MOANYHKTOM 4 myHkTa 1
crarbu 219 HanoroBoro xonekca Poccuiickoit @enepanumny;

— npukaz ®HC Poccum ot 7 cenradps 2016 r. Ne MMB-7-11/477@ «O06
yTBEPkKACHUU (DOPMBI HAJIOTOBOTO YBEAOMIICHHSIY;

— npuka3 MunucrepcTBa  3apaBooxpaHeHust Poccuiickoit  ®epeparmuun Ne 289 u
MununcrepcerBa Poccniickoit ®@enepanyu o Hanoram u coopam Ne BI'-3-04/256 ot 25 uronst 2001
r. «O peanuzanuu [locranosnenus [IpaBurenscrBa Poccuiickoit @eneparuu ot 19 mapta 2001 1. Ne 201
«O0 yTBEp)KICHHU TEPEYHEH MEIUIIMHCKUX YCIYT U JOPOTOCTOSIIIUX BUIOB JICUCHHUS B MEIHIIMHCKUX
yupexaeHusx Poccuiickoii denepannu, TeKapCTBEHHBIX CPENICTB, CYMMBI OIJIAThl KOTOPBIX 3a CHET
COOCTBEHHBIX CPEJICTB HAJIOTOIIATEIBIINKA YYUTHIBAIOTCS IPH OMNPEACICHUHM CYMMBI COLMAIBHOTO
HAJIOTOBOT'O BHIUETA;

- npuka3 MunucrepctBa Poccuiickoit ®@enepanuu 1o Hajmoram M cobopam oT 27 uIons
2004 r. Ne CAD-3-04/440@ «O ¢dopme HAIOroBOro YBEAOMIICHUS Ha YIUIaTy Hajora Ha JIOXOIbI
(bU3NYECKUX JTUID;

- npuka3 Mundunaa Poccun Ne 861, MHC Poccun Ne BI'-3-04/430 or 13
aBrycra 2002 r. «O6 ytBepxaenuu Ilopsaka ydera JOXOJOB M Pacxo/0B U XO3SHMCTBEHHBIX ONEpaIvii
TSl MTHIMBUAYAITBHBIX TIPEIPUHUMATEIICH Y,

— Tlonoxenue 06 MHcnekuuu;
— Ilonoxenue 006 Otnene.

['ocynapcTBeHHBIN HAJIOTOBBIH MHCIEKTOP JOJKEH 3HAaTh MHbIE HOPMATHUBHBIE MPABOBBIE aKThl U
Cly’)keOHbIE JIOKYMEHTBI, pPETyJUpYIOLIME BOIPOCHl, CBSI3aHHbIE C O00JAacTbl0 W BHUJIOM €ro
npo¢ecCHOHATIBLHOM CITYKEOHOM eI TeIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

— OCHOBBI 3KOHOMHUKH, (PMHAHCOB U KpeauTa, OyXraJTepCcKOro 1 HaJIorOBOTO Y4eTa;
— OCHOBBI HAJIOTOO0JI0KEHHUS;

— OCHOBBI ()MHAHCOBBIX U KPEAUTHBIX OTHOIICHUH;

— o0Iue MOJ0XKEHUs O HAJIOTOBOM KOHTPOJIE;

— npuHIUIBI GopMUPOBaHUs OI0KeTHOM crucTeMbl Poccuiickoit denepanuy;

— HpuHIMIBI GOpMUPOBaHUS HANOroBoi cucreMsl Poccuiickoit denepannu;

— TMOPSJIOK IPOBEJCHHSI MEPOTIPUSATUI HAJIOTOBOTO KOHTPOJIS;

— TIPUHIIAITEI HAJIOTOBOTO aMHHUCTPUPOBAHHSL.

— MOPAIOK OOJI0XKEHHS HAJIOTOM Ha A0XOJIbl (PU3NUECKUX JIULL;

— MOHSTHE rOCyIapCTBEHHAs! MOILINHA;

— TIOPSIIOK MCYHMCICHHWsT M YIUIaThl Hajlora Ha JOXOAbl (PU3MUYECKUX JIHL, TOCYIapCTBEHHOU

MOIIUIMHBI, aIMUHUCTpUpyeMol DenepanbHOil HaTOroBOM CITyKO0M.

Hanuuue ¢pynxyuonanohvix 3nanuii.

- IPUHIUIIBI, METO/IbI, TEXHOJIOTMU M MEXaHNU3MbI OCYIIIECTBICHUS KOHTPOJIA (Haa30pa);

- BUJIbl, HA3HAYEHHUE U TEXHOJIOTMH OpraHU3aI[uy POBEPOYHBIX MPOLEAYD;

- IOHATHUE ETUHOT0 peecTpa MPOBEPOK, MPOLEAYpa ero GOpMUPOBAHUS;

- WHCTUTYT TPEABAPHUTEIBHONW MPOBEPKH KaIOObI M WHOW WH(MOpMAIMK, TOCTYIHUBIICH B
KOHTPOJIbHO-HAI30pHBIN OpraH;



- IpoLelypa OPraHU3aluy IPOBEPKU: OPSAIOK, ITallbl, ”THCTPYMEHTHI IIPOBEICHUS;

- OTpaHUYEHUs IPU NIPOBEIEHUH POBEPOUYHBIX TPOLEAYD;

- MEpBI, IPUHAMAEMBIE 110 PE3yJIbTaTaM IIPOBEPKU;

- IIJIAaHOBBIE (PEII0BBIE) OCMOTPBI;

- OCHOBaHMs IIPOBEICHUS U OCOOEHHOCTH BHETJIAHOBBIX IPOBEPOK.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPAaTErHYECKN);

- YMEHME [IJIaHUPOBATh, PAllMOHAJIBLHO UCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUraTh PE3yibTaTa;

- KOMMYHHMKAaTHUBHBIE YMCHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMU.

Hanuuue npogeccuonanvnvix ymenuii:

—pacueT Hajora Ha JI0X0/ibl (PU3HYECKHX JIULI.

Hanuuue ¢pynxyuonanvuwix ymenuii:

-IPOBEJICHHE IUIAHOBBIX U  BHEIUIAHOBBIX JOKYMEHTapHBIX (KaMepallbHbIX) IPOBEPOK
(oOcnenoBanmii);

- IPOBEJICHUE TUIAHOBBIX M BHEIUIAHOBBIX BBIE3/IHBIX IIPOBEPOK;

- (opMHUpOBaHHE W BEIACHHUE PEECTPOB, KAJACTPOB, PETUCTPOB, MEPEUHEH, KaTAIOTOB, JHIIEBBIX
CUETOB JJIs1 00ecTeYeHNs1 KOHTPOJIbHO-HAI30PHBIX ITOJIHOMOYHH;

- OCYILIECTBJICHUE KOHTPOJISI UCIIONIHEHUS MIPEANNCAHUMN, PEIEHUH U JPYTUX PACIOPSAUTEIbHBIX
JOKYMEHTOB.

OcHoBHbIE IIPaBa U 00SI3aHHOCTH FOCYIaPCTBEHHOIO0 HAJIOTOBOI'O MHCIIEKTOPA, & TAKXKE 3aIPEThI U
TpeOOBaHUs, CBSI3aHHbIE C TPaKIAHCKOM CIyx00#, KOTOpbIE YCTaHOBJEHbI B €ro OTHOLICHHUHU,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®epepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepannn” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodxcennwvix Ha Omoen, 20cy0apcmeeHHblil HAI0208bll
uHcneKxmop o0sA3am:

- IPOBOJUTH KaMepaJbHbI€ HAJIOIOBbIE MPOBEPKH JIEKJIapalliii O HAJIOTy Ha 10XObl (PU3UYECKUX
mun ¢.3-HJIADJI, npencraBneHHbIX PU3NYECKUMH JTUIIAMU;

- HampaBJATh YBEIOMJICHHMS O TMPEJICTaBI€HUM YTOUYHEHHBIX Jekiapauuit mo ¢. 3-HADJI;
TpeOOBaHUs O MPEICTAaBICHUH JOKYMEHTOB;

- opopMIIATH pe3ynbTaThl KaMepalbHOW HaJIOrOBOM NMPOBEPKH (COCTaBIEHHE AKTOB, BBIHECEHHE
pelieHuit) ¢ coboIeHueM nporeaypbl ohopmiieHUs: IPOBEPKH, ycTaHOBIEHHOW HanoroBsiM kKogekcoM
Poccuiickoit @enepanun (nanee — Koxekc); npumensars mrpadusie cankuuu no cr.119,122 Kogekca, ¢
coOJII0ICHUEM MTPOLEAYPhl IPUBJICUEHHS K OTBETCTBEHHOCTH, ycTaHOBIeHHON Konekcom;

- TOATOTABJIMBATH OTBETHl HAa IHCBMEHHBIE 3alpOChl HAJIOTOIUIATENIBIIMKOB II0 BOIPOCAM,
BXOJAIINM B KoMmIieTeHnuo Otaena;

- OCYUIECTBIISAITb M BBINOJHATh WHBIE IOPYYEeHHs HadanbHuka OtTaena, B COOTBETCTBUHU C
GYHKIUAMU U 33/1a4aMH OT/AeNa.

- IPOBOAUTH KaMepasbHbIe MPOBEPKHU N0 Pacyeram cTpaxoBBIX B3HOCOB (B TOM YHCII€ B AaBTOMAaTHYECKOM
pexxume B D0/]), mpeacraBieHHbIX HAIOTOBBIMU ar€HTaMu;
- HaIlpaBJISITh YBEJAOMJICHHS O IIPEJCTABICHNN YTOYHEHHBIX PACUETOB;

- opopMIIATH pe3ynbTaThl KaMepaJabHOU HaJIOTOBO MPOBEPKU
(cocTaBieHMe  aKTOB, BBIHECEHHE  pELIeHU) ¢  coOmrofieHHe  mpouenypsl  odopmieHus
MpoBEepKH,  ycraHoBiIeHHOM  HamoroBeiM  komexkcom  Poccuiickoit ~ @epepamun  ([anee -
Konekc);

- TIOArOTaBIMBaTh OTBETHl HA MHCbMEHHBIE 3alIPOCHl HAJIOTOIUIATEIBIIMKOB 110 BOIIPOCAM, BXOIALIUM B
koMmnereHuo OTnena;

- OCYIIECTBJIATh WHBIE MOPYYECHHUsI HadalbHUKA JHOO JIUIIA, UCHOJHSIOMEro ero ods3anHoctu, Otaena

WNucneknuu u 3amectutens HadanbHuKa OTHemna.
Kpome mozo, 2ocyoapcmeennviii Han0208wlil UHCNEKMOP 00A3aH:
- obecrneunBaTh COXPAHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS;
- coOmoaTh cykeOHbIN pacniopsiiok MHcnekuuy;
- cOOI0IaTh MpaBUiIa U HOPMbI OXpaHbl TPyAa U TEXHUKH 0€30MacHOCTH;



- co0mo1aTh TPEOOBaHUS YTBEPKICHHON HHCTPYKIIMH T10 I€JI0NPOU3BOICTBY B MHCIekuy;

- coOmonaTh KOJEKC AITHKH W CIY)KEOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPaXKIAHCKHX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUThb TOCYJIapCTBEHHYIO, HAJOTOBYI0 M HMHYIK) OXPaHSIEMYI0 3aKOHOM TaWHY, a TaKXe HeE
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JOJIKHOCTHBIX 00sI3aHHOCTEH CBEJICHUS,
3aTparuBarOIIME YaCTHYIO )KU3Hb, YECTh U JIOCTOMHCTBO I'PaXK/aH;

- €OoO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH MPHU HCIOIHEHUU
JOJHDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, MPUHUMATH MEPHI T10
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJCTABIISATh B YCTAHOBJIEHHOM MOPSIKE MPEAYCMOTPEHHbBIE (peiepaIbHbIM 3aKOHOM CBEJICHUS
0 J1I0Xojax, 00 UMYIIeCTBE M 00s3aTeIHCTBAX UMYIIICCTBEHHOT'O XapaKTepa, CBEJCHUS O pacxojiax o cede
W 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUsS O pas3MeuleHMH HUHPopMalMd B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "HTepHeT";

- coOmromath TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit @enepanyiv, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoit denepauny, Apyrux HOPMAaTUBHO IPABOBBIX aKTOB, MPUKA30B (paclopsuKeHUM) U
nuceM OHC Poccuun, VYnpaBnenus u HHcnekuuu 10 HampaBieHHIO nesTenbHocTd OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOJI0/IaTh OTPAHUYEHUS, BBIIOIHITh 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBENICHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu;

- UCIONIHATh HWHbIC MOPYYECHUS U OCYIIECTBIATh HMHbIE (DYHKUMU MO TMOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUSI 0 COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJCHCTBHIO C
JpYruMH noapaszaeneHusmu MHcnekmu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIABICHHBIX HENOCTaTKaxX B Mpeaesiax CcBoOeH
KOMITETCHIIHH;

- npeactaBiATh Otnen u MHCnekuuoo 1no BompocaMm, OTHOCSIIMMCS K €r0 BEACHHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH JIJIsl BBITTOJIHEHUS BO3NIOKEHHBIX Ha OTaen 3a1ad,
C JIOKYMEHTaMH, ONpPEACISAIONMMH €ro TMpaBa M OOSI3aHHOCTH TIO 3aMelaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOM Tpa)IaHCKON CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOTHEHUSI UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOJy4aTh B YCTAHOBIEHHOM MOPSIKEe HEOOXOIMMbIE MAaTepHAIIBI 110 BOMIPOCAM,
OTHOCAIIUMCS K KoMmriereHuu Ot1ena;

- 3HAKOMHTHCS C OT3BIBAMU O MPO(PECCHOHANIBHON CIY)KEOHOW IEeATENbHOCTH U JPYTUMHU
JTOKYMEHTaMU JI0 BHECEHUS UX B JJUYHOE JIEJI0, C MaTepUaaMH JIMYHOTO JIeNa, a TaKkKe Ha MPUOoOIIeHne K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3aIUATY CBOUX NMEPCOHAIBHBIX JAHHBIX;

- Ha mpodeccuoHabHOE Pa3BUTHE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHHUSMHM, COCTABISIOIIMMHM TOCYJAapCTBEHHYIO TalHy, MpPU HaJIUYUH
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOW TalHE;

- Ha ICHCHOHHOE 00ECTIeYeHHE C YUETOM CTaXka rOCYAapCTBEHHON CITYKOBbI;

- Ha 00beIWHEHHE B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3aIlUThl CBOUX IIPaB,
COLIMATILHO - PKOHOMUYECKHUX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJISITH MHBIE TTOJTHOMOYHMS, BXOJSIIME B KOMITETeHIIMI0 OTaena.

T'ocyoapcmeennvlil HAN0208bI UHCHEKMOP 3a4 HEUCHOIHeHUe UlU HeHaolnexcauee UCHOIHEHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEH MOXKET OBITh TPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3akoHoJarenbcTBOM Pocceniickont denepanuu.

dppexmusnocmv  u - pe3yrbMamuHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmelbHOCmU
20CY0apCcmMBenH020 HAl0208020 UHCNEKMOPA OYEeHUBAEMCsl NO CAeOVIOWUM NOKA3AMENAM

- BBINOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/Ad, CIIOCOOHOCTH COXPAHSTHh BBICOKYIO
paboTOCTIOCOOHOCTH B IKCTPEMAIIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON NUCIUTIIINHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUYCHUII;

- Ka4eCTBY BBIMOJIHEHHON pabOThI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBIICHHBIMH
TpeOOBaHUSAMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHUIO MaTepuaa, IOpuAnYecKd IPaMOTHOMY COCTABIICHUIO



JTOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX M TPaMMATHYECKHX OLITHOOK);

- HpO(I)eCCHOHaHBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJAATCIIBHBIX W MHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, MUPOTE MPOGHECCHOHATHLHOTO KPYro30pa, YMEHUIO padoTaTh C TOKYMEHTAMU);

- CHOCOGHOCTI/I YCTKO OPraHMU30BbIBATHL U IIJIAHUPOBATH BBINMOJHCHUC IMMOPYUYCHHBIX 3a1[aHm"1,
YMEHUIO PAallMOHAIBHO HCIIOIB30BaTh pabouee BpeMs, PACCTABIISATh IIPUOPHTETHI;

- TBOPYCCKOMY IIOAXOAY K PCHICHUIO IIOCTABJICHHBLIX 3aJdda4, AKTHUBHOCTH W HWHUIHUATHBC B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HMH(OPMAIIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
ananTUupoBaTbCA K HOBBIM YCJIOBUAM U Tpe6OBaHI/I$IM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCIICICTBHUS CBOMX JCUCTBHH, IPUHUMAEMBIX PEIICHUI.

27.11IpaBoBoii oTae
JIOJKHOCTB - TOCYIaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP MMPABOBOIO OTAEIIA.

Hanuuue gvicuieco obpasosanus.

Kesanughuxayuonnvie mpebosanusa k cmadgxicy TOCYIApCTBEHHOM TI'PaKJaHCKOW CIYKObl WM CTaxy
PabOoTHI 1O CIIEUAITBEHOCTH, HAIIPABJICHHUIO ITOTOTOBKU HE MPEIbSBIISIOTCS.

Hanuuue 6a306vix 3uanuti: BkIoyas 3HaHue ocHOB Kouctutymmu Poccuiickoit ®epeparmu,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBHM KOPPYNIMH, (eaepaabHbIX KOHCTHTYLIMOHHBIX —3aKOHOB,
denepanbHbIX 3aKoHOB; yka3oB IIpesunmenta Poccuiickoii deneparnun, noctaHoBienuid [IpaButenscTBa
Poccuiickoii ®enepaunu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKACHHUS (eaepaabHOH ToCyAapCTBEHHOM
TPaKTAHCKON CITYKOBI; TIPABHJI JISIOBOTO STHKETA, OPSIKa paboThl ¢ OOpaLICHUSIMH TPaKIaH; MPaBHI U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M MPOTHUBOMOXKAPHOW 3alUTHI; CIYXKeOHOTo pacmopsiaka
Wucnekim; mopsaka pabdoTel co  ciry:keOHOW wH(pOpManuen, mopsiaka paboThl ¢ MEpCOHATBHBIMHU
JaHHBIMU W KOH(HIEHIMaIbHON HH(OpMaIeil; HHCTPYKIUU 1O AETIONPOU3BOJICTBY; BO3MOKHOCTU M
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYJapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJIb30BAHME  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JIOKYyMEHTOO0O0pOTa; OOIMX BOMPOCOB B 00JIacTH oOecredeHus HUHQPOPMAIIMOHHON 0€301acHOCTH;
JOJKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvruix 3nanuii:

B cdepe 3akononatenscTBa Poccuiickoit @eneparu:

- ApbuTtpaxHblii porieccyanbHbli Kojaekc Poccuiickoit denepannu;

- 'paxxnanckuii npoueccyansHblid Koneke Pocecuiickoit denepanuu;

- Kogekc agmunucTpatuBHOro cynonpounsBoacTBa Poccuiickoit denepanuu;

- MenepanbHbIi KOHCTUTYIHMOHHBIN 3aK0H OT 31 nekadbps 1996 r. Ne 1-OK3 «O cynebHoit cucreme
Poccuiickoit ®eneparumy;

- ®enepanpHblil 3aK0H 0T 26 aexalpst 2008 r. Ne 294-03 «O 3amuTe Mpas IOPUINIECKUX JHIL U
UHIUBUAYAJIBHBIX MpEANPUHUMATENEH MpPU OCYIIECTBIEHUU TOCYJAapCTBEHHOTO KOHTpOJIA (Haa3opa) u
MYHHIMIIAIBHOTO KOHTPOJISY;

- IlocranoBnenue IlpaButenscrBa Poccuiickont ®enepanuu ot 25 aBrycta 2012 1. Ne 851 «O
NOpSIKE PACKPBITHS (elepalbHBIMH OpraHaMH HCIOJHUTEIBHOM BIACTH MH(POPMALMU O MOATOTOBKE
MIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB M PE3yJIbTaTaX UX OOIIECTBEHHOIO O0CYXKICHUS;

- IIpuka3z ®HC Poccun ot 17 despans 2014 r. No MMB-7-7/53@ «O6 ytBepxkaenuu Pernamenra
denepalibHOI HATOTOBOU CITYKOBI».

['ocynapcTBEHHBIN HAJIOTOBBIM MHCIEKTOP JOJDKEH 3HATh MHBIE HOPMATUBHBIE NIPAaBOBBIE aKThl U
ClIy’)keOHBbIE JIOKYMEHTBI, PEryJUpYIOIIMe BOIPOCHI, CBSI3aHHbIE C O00JacTbl0 W BHJIOM €ro
npoeCCHOHATILHOMN CITYKEOHOM eI TeIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

Hannune pyHKIIMOHAIBHBIX 3HAHU:

- MOPAJOK MOJTOTOBKM M MPaBOBOM SKCHEPTU3bI 3aKOHOMPOEKTOB U IMPOEKTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB;

- IOHSITHE «HAJIOTOBBIIl KOHTPOJIbY», 0COOEHHOCTH MPOBEICHUS BbIE3AHBIX HAJOTOBBIX MPOBEPOK, B
TOM UHCJI€ KOHCOJIUIUPOBAHHON IPYNIbl HAJIOTOILUIATENBIIHUKOB;

- 0COOEHHOCTH MPOBEIEHUS KaMepallbHbIX HAJIOTOBBIX MPOBEPOK, MOPSAOK U CPOKH MPOBEACHUS
BBIE3IHBIX M KaMEpaJIbHBIX HAJIOTOBBIX IPOBEPOK;

- IOPSAJOK ¥ CPOKH PACCMOTPEHUS MAaTEPUAIIOB HAJIOTOBOM MPOBEPKH;




- MOPSOK OCYHIECTBIICHUS MEPONPHUATHN HAJIOTOBOTO KOHTPOJISI IIPU IIPOBEICHUM BBIC3IHBIX U
KaMepaJIbHbIX HaJOrOBBIX IPOBEPOK;

- PACCMOTPEHNE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATENBIINKOB B JOCYJ€OHOM U CyA€OHOM MOPSIIKE;

- IPaKTHUKa IPUMEHEHHS 3aKOHOaTeIbcTBa Poccuiickoii denepaiiuu 0 HajJorax u coopax.

- IPE/ICTAaBICHUE HHTEPECOB B Cy1aX;

- aHaNM3 ¥ 00001IeHne CyAeOHON IPAKTUKY;

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTpaTernueckH);

- YMEHUE MJIaHUPOBATh, pallMOHAIBHO UCIIOJIb30BaTh CIYKeOHOE BPeMs U IOCTUTATh PE3yJIbTaTa;

- KOMMYHHMKAaTUBHBIE YMCHUSI,

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogheccuonanvrolx ymenuii:

- IpPEJCTaBICHUE HHTEPECOB B CYyJaX; PacCMOTPEHHME OOpalEHWIl U IMOATrOTOBKA IPaBOBBIX
3aKJIIOYEHUH Ha HHUX; aHalu3 M 0000uieHue CyneOHOW IpPAaKTHKM; OCYIIECTBIEHUE IPaBOBOH MU
AHTUKOPPYILMOHHON SKCIEPTU3bl IPOEKTOB HOPMATUBHBIX IPABOBBIX AKTOB; MOATOTOBKA IPOEKTOB
HOPMAaTUBHBIX IPAaBOBBIX AKTOB; OCYLIECTBIICHUE IIPABOBOM IKCIIEPTU3bl UHBIX IIPOEKTOB JOKYMEHTOB, B
TOM YHCJIE IIPUKA30B, IHCEM, METOJMYECKUX PEKOMEHIAlUN, WHCTPYKLHH, IIOJIOKEHUM, YCTaBOB,
pacnopsKEHUM, TOCYJapCTBEHHBIX KOHTPAKTOB U JOTOBOPOB, JOIOJHUTENIBHBIX COIJIAIIEHUH K HUM;
ornpezeneHue HEoOXOJUMOCTH HallpaBJIEHHWs HOPMATHUBHBIX IPAaBOBBIX AaKTOB Ha TOCYJapCTBEHHYIO
peructpanmio B MunucrepctBo roctuiuu Poccuiickoit denepanyy; OCyIIeCTBIECHUE 3aKOHOIPOEKTHOU
NeSTeTbHOCTH; OPraHU3aIUs IPAaBOBOI paboTHI.

Hanuuue ¢hynkyuonanonvix ymenuii:

- pa3paboTKa, pacCCMOTPEHUE U COIIaCOBaHUE IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U IPYTHUX
JOKYMEHTOB;

- IOJITOTOBKA O(HIIMATBHBIX OT3BIBOB Ha MPOEKTHI HOPMATHUBHBIX MPABOBHIX AKTOB;

- IOATOTOBKA METOIUYECKUX PEKOMEHAALINN, Pa3bICHEHUN;

- IOATOTOBKA aHAJIUTHYECKUX, NH(OOPMAIIMOHHBIX U IPYTUX MaTepUaioB;

- OpraHu3anus 1 NpoBEACHNE MOHUTOPHUHTA IPUMEHEHHS 3aKOHOJATENIbCTBA.

OcHoBHbIE IIPaBa U 00SI3aHHOCTH FOCYIaPCTBEHHOTO HAJIOTOBOI'O MHCIEKTOPA, & TAKKE 3aIPEThI U
TpeOOBaHUs, CBSI3aHHbIE C TPAXKIAHCKOM CIyx00#, KOTOpbIE YCTaHOBJIEHbI B €ro OTHOLICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodxcennvix na Omoen, 20cyo0apcmeeHHblil HAI0208bll
uHcnekmop o0sA3am:

- IIpoBepsiTh MPOEKTHl AKTOB U PEIICHUI 0 pe3ysibTaTaM BbIE3JHBIX U KaMepaJlbHbIX HaJOTOBBIX
MIPOBEPOK KAaK Ha 3aKOHHOCTb U 0OOCHOBAaHHOCTH M3JI0)KEHHBIX B MIPOEKTaX aKTOB M PEIICHUI BBIBOJOB O
JIOMYIEHHBIX HaJOTOIUIATENbIIMKOM (IUIaTENbIIMKOM CcOOpa, HAJOrOBBIM AareHTOM) HapyLIEeHUsX
3aKOHOJATENIbCTBA O Hajorax M cOopax 100 MX OTCYTCTBHHM, TaK M Ha MOJHOTY, 3aKOHHOCTb H
000CHOBAaHHOCTb apryMEeHTalMH1, 00OCHOBBIBAIOLIEH BHIBOBI.

- [IpoBepsATh mpoLeaypy pacCMOTPEHUSI MAaTEPUAJIOB IIPOBEPKH.

- BusupoBath NpoOeKThl aKTOB MO pe3yJbTaTaM BBIE3JHBIX U KaMepalbHBIX HAJIOTOBBIX MPOBEPOK,
IIPOEKTHI PELIEHHH, BBIHOCUMBIX HAaYaJIbHUKOM (3aMECTUTEJIEM HavalbHKUKa) VHCIIEKIMK 110 pe3ynbTaraM
PAacCMOTpPEHHSI MaTepHaJIOB HAJIOTOBBIX IPOBEPOK C YUETOM CIOKMBIIEHCS YCTOWYMBOW CyneOHOM
MPAKTUKU 110 COOTBETCTBYIOIIUM BOMpocaM U aHanoruyHoit aprymeHtauuu (ITocranosnenus Ilnenyma
Briciiero Apburpaxsoro cyna Poccuiickoit @eneparuu, [loctaHoBieHuss 1 HHPOPMAIIMOHHBIE MHCHhMa
[Tpe3unuyma Briciiero Apourpaxknoro cyna Poccuiickoit denepanun).

- CocTaBiATh B Cydae HECOTJIacus C BBIBOJAMH, COJIEPKAIIMMH B MPOEKTE AKTa WIM PELICHUs, B
CBSI3U C MX HE3aKOHHOCTBHIO, HEOOOCHOBAHHOCTBIO U IPOTUBOPEUHEM CIIOKUBIIEHCS Cy/1eOHOM MPaKTHKH,
JOKJIQTHOW 3amUCKH Ha WMsS HadalbHUKAa MHCmeknmu, cojepskaimiell BBIBOIBI MPABOBOrO OTaena 00
00OCHOBAaHHOCTH BBIBOJIOB, COJIEPIKAIIMXCS B MPOEKTaX aKTOB M pelleHui MHchekuuu, NpUHATHIX 110
pe3yabTaTaM HaJOrOBBIX IPOBEPOK, O MOJIHOTE COOPaHHOH J10Ka3aTeIbCTBEHHOU 0a3bl.

- OcymiecTBisATh MOHUTOPHHI CyAE€OHOW MPAKTUKHU IO HAJIOTOBBIM CIOpaM B IENAX ydera
MO3MIIMHU CYAEOHBIX OPraHOB IPU OCYLIECTBIEHUN IIPABOBOI'O COIIPOBOKACHUS HAJIOTOBBIX IPOBEPOK.

- Oxka3bIBaTh MPaBOBYIO IOMOIb COTpYAHMKAM MHCHEKIMH B NPUMEHEHUH HOPMATHUBHBIX aKTOB,
OTHOCSIIUXCS K UX JEATEIBHOCTH.



- IlpeacraBnsate uHTepechl MHcmekuuu B apOUTPaKHBIX Cylax, cyAax oOmiell IpUCIUKIMHU U
JIPYTUX OpraHax Mpu pacCMOTPEHUH IPABOBBIX BOIIPOCOB.

- ComnpoBoXAaTh MO MpOIecCCyalbHBIM BONPOCAM MPOU3BOACTBO CYIAEOHBIX U aIMHUHHCTPATUBHBIX
JIeJT 10 HAJOTOBBIM IPaBOHAPYIICHUSM (B TOM YKCIIE HAPYIICHUSX 3aKOHOAATENbCTBA O MPUMEHEHUU
KKT, B 065acTi mpou3BOACTBa M 000POTa AIKOTOIBHOW M TaOAYHOU MPOAYKIIHH H JIP. ).

- Y4acTBOBaTh B COBELIAHUSX, MPOBOJUMBIX HadaJlbHUKOM OT/ena, BHOCUT NPEJIONKEHHUS O
BOIIPOCAM, OTHOCAIIMMCS K KomneTeHuuu Otaena.

- OpraHu3oBbIBaTh BEACHHE B YCTAHOBJICHHOM TIOpSAKE HWH(POPMAIIMOHHBIX PECYpPCOB,
JIEJIONPOU3BO/ICTBA U XPAHEHHSI TOKYMEHTOB OT/IENIA.

- OGecnieunBaTh COOIIOICHUE MTPABUI BHYTPEHHETO TPYAOBOIO PACIIOPSIIKA.

- XpaHUTh rOCyJapCTBEHHYIO, HAJIOTOBYIO U MHYIO OXPAHSAEMYIO 3aKOHOM TalHYy.

- YyacTBOBaTh B BBHINOJHEHUH MEPONPUATUN MO TPaKIAHCKON OOOpOHE, MPEAYNpPex ACHUIO U
JINKBHUIAIIMY YPE3BbIUAHBIX CUTYaALIHM.

- OcymectBnsier uHble (YHKIUH, MPEIyCMOTPEHHBIE HAJOrOBBIM KojekcoM Poccuiickoit
®denepanuu, 3aKOHAMU U UTHBIMH HOPMATHUBHBIMU ITPABOBBIMHM aKTaMU B COOTBETCTBUHU C HAIPABJICHUEM
nestensHocTr OT/eNa W/ KOHKPETHBIMU TOpy4YeHUsIMU HadainbHuka OTaena win HauansHuka.

Kpome moeo, cocyoapcmeennuiii Hano2o8wiii UHCNEeKmMop 005A3aH:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHNUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPyJa U TEXHUKU 0€30MaCHOCTH;

- coOmoaaTh TpeOOBaHUS YTBEPKICHHONW HHCTPYKIIMU IO IETONPOU3B0ACTBY B UHCTIeKIINY;

- co0moaTh KOJEKC ATHUKM W CIYXKEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  IPa)KTaHCKHUX
ciyxxamux deepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHSEMYI0 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH CBEIICHUS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €co00ImaTh MPEeACTaBUTEII0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH TMPU HUCIOJHEHUHU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0/1ax, 00 UMYIIECTBE U 0053aTEeNbCTBAX UMYIIIECTBEHHOTO XapaKkTepa, CBEJEHUS O pacxoiax o cebe
M 4IeHaX CBOEH CceMbH, a TakkKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu « HTepHeT»;

- cobmromath TpeOoBaHHS 3aKOHOJaTenbcTBa Poccuiickoit denepanyy, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IMPaBOBBIX aKTOB, MPUKA30B (paclopsuKeHUM) u
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUIO JAesTenbHoctd OTaena U o
MIPOXOXKJACHUH TPAXKIaHCKOU CITYKOBI;

- cOOII0/IaTh OTPAHUYEHUS, BHIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIIY’)KEOHOMY MOBEACHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbecTBOM Poccuiickoit denepanmu;

- UCIONIHATh WHBIE MOPYYECHUS U OCYIIECTBIATh MHBbIE (DYHKIMU TO TOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBAaHUIO paboTel OThena W MO B3aUMOJICHCTBHUIO C
IpYTUMU TiojipasaenenusmMu Macneknnu;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIEHHBIX HEIOCTaTKaX B MpeaeNiax CBOeH
KOMITETCHIIHH;

- ipeactaBiATh Otnen u MHCHeKuuo no BompocaM, OTHOCSIIUMCS K €ro BEJAEHHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [T BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAeN 3a1a4,
C JIOKYMEHTAaMH, ONPEACISAIONIMMH €ro TMpaBa M OOS3aHHOCTH TI0 3aMeIaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOMN Tpa)1aHCKOMN CITyKObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WCIIOJTHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM TOPSIKE HEOOXOAMMBIE MaTepPHAIIbI IO BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;



- 3HAKOMHTHCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIY:KEOHOW MEesTeNbHOCTH U JPYTHMMH
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMUHOE JIEJI0, C MaTepHajaMy JMYHOTO Jejia, a TaKkKe Ha MPUOOIeHNe K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTYy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHabHOE Pa3BUTHE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepaunu;

- 3HAKOMHUTHCS CO CBEIEHHUSAMH, COCTABISIOIIMMHM TOCYJAapPCTBEHHYK TaliHy, INPU HaJIU4YHH
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ yUeTOM CTaXka roCy1apCTBEHHON CITykKOBbI;

- Ha o0benuHeHuEe B MpodeccHOHATbHBIE COMO3bI (ACCOLMANWU) JUIsl 3alllUThl CBOMX IpaB,
COIIMAIIBHO - S3KOHOMUYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBJIATHh UHBIE ITOJIHOMOYMS, BXOIAIIME B KOMIIeTeHIMI0 OTaena.

Tocyoapcmeennbiii HA0206bINI UHCNEKMOP 34 HEUCHOTHEHUe UMY HeHaodlexcaujee UCNOIHeHUe
JIOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBbITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon Penepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
20Cy0apcmeenHo20 HAl0208020 UHCNEKMOPA OYEHUBAEMC S NO Ce0YIOWUM NOKA3AMENIM

- BBIMOJHSAEMOMY 00beMy pabOThl U MHTEHCUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS TOPYUECHUH;

- KQ4eCTBY BBIIIOJHEHHOH PabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY H3JI0KEHHIO MaTepuala, IOpUANYECKHA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(HECCUOHATILHOTO KPYTr030pa, YMEHHUIO paboTaTh C TOKYMEHTaMU);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAJILHO MCIIONIb30BaTh paboyee BpeMsl, pacCTaBIISATh IPUOPUTETHI;

- TBOPYECKOMY IOAXOJY K PELIEHUIO IIOCTABJIEHHBIX 3a/ady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCIJIECTBHSI CBOUX JACHCTBUM, IPUHUMAEMBIX PEIICHHUMN.

28.KOHTPOJIbHO-aHAJIUTHYECKHI 0T/IeJT
JLOJIKHOCTB - TOCYTaPCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP KOHTPOJIbHO-aHATUTUYECKOTO OT/Iea.

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON I'Pa’kAaHCKOW CITY)KOBI WIIM CTaxy
paboTHI IO CTIEUATBHOCTH, HAPABICHHUIO TIOJITOTOBKH HE MPEAbIBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKIouYass 3HaHue ocHOB Kouctutrymmm Poccuiickoii deneparun,
3aKOHOJATENBCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (enepalibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctaHoBieHuit [IpaBurenncTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHUs (eAepaTbHOd  TOCYAapCTBEHHOM
IpakJJaHCKOW CITY>KOBI; MPaBUII JEIOBOTO 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBU U
HOpPM OXpaHbl TPyJa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3alIUTHI; CIYXKeOHOTO pacmopsaka
Wucnexknuu; mnopsiaika paboTel co cinyxeOHOW uH(popmanuel, mopsaka padoTbl € MEepCOHATbHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIUU TIO JAEJIOMPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIJapCTBEHHBIX  OpraHax, BKIJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B 00JIacTH oOecriedeHuss HWHQPOPMAITMOHHON O€3011acHOCTH;
JOJKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

— Hanoroslii koaekc Poccutickoit @enepannu;
— bromxeTtHbi koneke Poccuiickoit denepannu;




— 3akoH Poccuiickoit ®@enepanuu ot 21 mapra 1991 r. Ne 943-1 «O HaIOTOBBIX OpraHax
Poccuiickoit deneparuny;

— OenepasibHbIl 3aKOH OT 6 OKTAOps 1999 1. Ne 184-®3 «OO6 o0O0mMX MPUHIMIIAX
OpraHu3ally 3aKOHOAATENbHBIX (MPEICTABUTEIbHBIX ) U HUCIIOTHUTEIBHBIX OPraHOB IOCY/1apCTBEHHON
BIIacTH cyOBekToB Poccuiickoit denepanuny;

— ®epnepanphbiii 3akoH 0T 8 aBrycta 2001 . Ne 129-@3 «O rocynapcTBEHHON peructpanuu
IOPUAMYECKHX JIUI M HHIUBUTYaTbHBIX MPEAIPUHUMATEIICH

— DenepabHblid  3ak0H OT 6 OKkTs0ps 2003 1. Ne 131-03 «OO6 00mwMx mNpUHIUIIAX
OpraHM3ali MECTHOTO camoymnpanieHus B Poccuiickoii denepannny;

— @enepanbHblil 3ak0oH Poccuiickoit ®enepaunn ot 27 wurons 2006 r. Nel52-03 «O
MEPCOHAIBHBIX JTAaHHBIX);

— DenepasbHblid  3akOH  OT 29 Hos0ps 2007 1. Ne282-03 «O06 odunuaabsHOM
CTaTUCTUYECKOM YYETE U CUCTEME TOCYIapCTBEHHOM CTaTUCTUKH B Poccuiickoi denepaunmny;

— Denepanbablid 3akoH OT 9 deBpans 2009 r. Ne 8-03 «O6 obecneyeHun aocTyna K
nH(OpPMALIUU O JESTEIBHOCTH FOCYIapPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYIIPABICHHUSI;

— ®epnepanpubiii 3akoH oT 27 utons 2010 r. Ne 210-d3 «O06 opranuzanuu npenocTaBiICHUs
rOCY/IapCTBCHHBIX H MYHHUIIUITAILHBIX YCITYTY;

— DenepanbHblid 3aK0H Poccuiickoit deneparuun ot 6 ampens 2011 r. Ne 63-®3 «O6
ANEKTPOHHON MOITUCHY,;

— Depnepanpupnid  3ak0oH  oT 28  gekabps 2013 1. Ned43-®3 «O  denepanpHOU

MH(POPMAIIMOHHOMN aJIpeCHOM CUCTEME U O BHECEHHH M3MeHEeHHH B DeaepalibHbINA 3aKOH «O0
o0IIMX MPUHLMIAX OPTaHU3allMi MECTHOr0 camoympasieHus B Poccuiickoit denepanmny;
— VYka3 IIpesunenta Poccuiickoit @enepannu ot 7 mas 2012 r. Ne 601 «O06

OCHOBHBIX HalpaBJIE€HUSIX COBEPIICHCTBOBAHUS CUCTEMBI FOCYIaPCTBEHHOIO YIIPABICHUS;

— VYka3 lIpesugenta Poccuiickoit @epepauun ot 11 asrycra 2016r. Ne403
«O6 OCHOBHBIX HaIlpaBJIEHHUSIX PA3BUTUS TOCYJApCTBEHHOM TI'pa)<IaHCKOM ciyx0bl Poccuiickoit
®enepaunu Ha 2016—2018 roapy;

— IlocranoBnenue [IpaBurensctBa Poccuiickoit ®enepanuu ot 30 centsaops 2004 r. Ne 506
«O06 ytBepxaenuu [Tonoxxenus o @eaepanbHON HAIOTOBOH CITyKOe»;

— Ilpukaz Munduna Poccun ot 2 nrons 2012 r. Ne 99H «AIMUHHCTPATUBHBIA perjiaMeHT
denepanbHOM HAJIOrOBOM CIIyXObI MO NMPEJOCTaBIEHUIO TOCYIAPCTBEHHOM YCIyTu Mo OecriaTHOMY
nH(OpPMHUPOBaHHUIO (B TOM YHCII€ B MHUCbMEHHOW (hopMe) HaJOromaaTeNbUIMKOB, IJIaTEIbIIMKOB
cOOpOB M HAJIOTOBBIX areHTOB O JICHCTBYIOIIMX HajoraXx U cOOpax, 3aKOHOAATENbCTBE O HAJOrax u
cOopax M MPHUHATHIX B COOTBETCTBUH C HUM HOPMATHBHBIX MPABOBBIX aKTaX, MOPSIKE UCUUCICHUS U
yIIJaThl HAJIOTOB M COOPOB, MpaBax M 00S3aHHOCTAX HAJIOTOIUIATEIbIIMKOB, TUIATENBIIUKOB COOPOB U
HAJIOTOBBIX ar€HTOB, OJHOMOYMSIX HAJIOTOBBIX OPraHOB U X JIOJDKHOCTHBIX JIMII, @ TAKXKE [0 pUeMy
HAJIOTOBBIX JEKIapanuii (pacyeToB)y;

— Ilocranosnenwne IlpaButenscTBa Poccuiickoit @enepanuu ot 26 aexadbpst 2011 r. Ne 1137
«O (opmax u npaBusax 3arnoaHeHus (BeAeHHs) JOKYMEHTOB, IPUMEHSEMBIX IIPU pacueTax Mo HaJory
Ha JI00ABJIEHHYIO CTOUMOCTBY;

— Tlpukaz ®HC Poccun ot 29 oktsaops 2014 r. Ne MMB-7-3/558@ «O6 yTBepxaeHHH
(G opMBbI HaJOTOBOM JEKJIapally M0 HaJory Ha J0OaBIE€HHYIO CTOMMOCTh, MOpPs/IKa €€ 3aloJIHEeHus, a
Takxke ¢opmara MpeIcTaBlIeHUs] HAJIOTOBOM JeKJIapalliy MO HAJOory Ha JA00aBIEHHYIO CTOMMOCTDH B
AIEKTPOHHOU (hopmey;

— IMucemo ®HC Poccum or 10 asrycra 2018 r. NeEJ-5-2/2395ncn@ «PernmameHT
B3aMMO/ICHCTBHS HAJIOTOBBIX OPTaHOB IPHU OTPAOOTKE PACXOKICHUN»;

— Tlomoxenune 06 MHCTICKITHM;

— Tlonoxeunne 06 OTxene.

['ocymapcTBeHHBIN HAJIOTOBBIN MHCIEKTOP JOJKEH 3HATh MHBIE HOPMATHUBHBIC TIPABOBBIE AKTHI U
CIIy’)KeOHbIE JTOKYMEHTBI, PpETrYJIHMPYIOLIHE BOIPOCH], CBSI3aHHBIE C OOJIACTBIO W BHUAOM €TI0
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvhvle 3nanus:

— COCTaB HAJIOTOILUIATENIBIIMKOB HAIOra Ha J00aBJIEHHYIO CTOUMOCTH;



— JIOKYMEHTBI, MOJTBEP)KJIAIOLIME I[paBO Ha OCBOOOXKJIEHHE OT YIJjaThl Hajora Ha
100aBIICHHYIO CTOUMOCTb;

— TOPSAOK ONPENeIeHNUs] HaJOTOBOM 0a3bl.

Hanuuue ¢ynxyuonanvuvix snanui:

— TMPUHIUIBL, METOJIbI, TEXHOJIOTHU U MEXAHU3MbI OCYILIECTBIICHHS KOHTPOJIS (Haa30pa);

— BH/JIbl, HA3HAUYEHHUE U TEXHOJOTUU OPTaHU3allUY TPOBEPOYHBIX MPOILEAYD;

— TMOHATHUE eIMHOTO peecTpa MPOBEPOK, MPoLeypa ero GOpMUPOBAHUS;

— HHCTUTYT NpeABApUTEIbHON MPOBEPKU >KAI00bl U MHOM MHQpOpMAIUH, MOCTYNUBIICH B
KOHTPOJIbHO-HA/130pHBIN OpraH;

— TMpollelypa OpraHu3aliy NPOBEPKH: MOPSI0K, ITAIbI, UHCTPYMEHTHI IPOBEICHMUS;

— OrpaHUYeHHUs] IPU MPOBEACHUN TPOBEPOUYHBIX MPOLIEYP;

— Mepbl, IPUHUMAEMBIE 110 pe3yIbTaTaM IPOBEPKU;

— TUIAHOBBIE (PEHIOBBIC) OCMOTPHI;

— OCHOBaHMS MPOBEACHUS U OCOOCHHOCTH BHEIJIAHOBBIX MPOBEPOK.

Hanuuue 6a306vix ymeHuii:

— YMEHHE MBICIUTh CUCTEMHO (CTPaTeru4ecKu);

— YMEHHE IUIaHUPOBaTh, PALMOHAIBHO HCIOJIB30BaTh CIY:KeOHOEe BpeMs U JIOCTUTATh
pe3yInbrara;

— KOMMYHUKATHBHbBIE YMEHUS;

— YMEHHE YIPaBJIATh U3MEHEHUSIMH.

Hanuuue npogeccuonanvmvix ymenuii:

— Ppac4eTHO-3KOHOMHYECKasl IEATEIBHOCTh B chepe HaJlora Ha J100aBICHHYIO CTOUMOCTb.

Hanuuue ¢hynxyuonanohvix ymeHui:

— TMpOBEACHUE IUIAHOBBIX M BHEIIAHOBBIX JOKYMEHTApHbBIX (KaMepajbHbIX) IPOBEPOK
(oOcnenoBanmii);

— TMPOBEJICHUE IUIAHOBBIX U BHETVIAHOBBIX BBIE3/IHBIX ITPOBEPOK;

— (QopMupOBaHHE U BEJEHUE PEeCTPOB, KaJacTPOB, PETUCTPOB, IMEpPEUYHEH, KaTaloros,
JIMIEBBIX CUETOB JJIsl 00eCieueHUsl KOHTPOJIbHO-HA/I30PHBIX MTOJTHOMOYNI;

— OCYILIECTBIICHHE  KOHTPOJS  HCIOJHEHUS  NPEINUCaHWi, pemeHud U JIpYrux
pacopsAUTENbHBIX JOKYMEHTOB.

OcHoBHbIE IIpaBa U 00SI3aHHOCTH FOCYAaPCTBEHHOT'O HAJIOTOBOI'O MHCIEKTOPA, & TAKKE 3aIPEThI U
TpeOOBaHUs, CBSI3aHHbIE C TPAXKIAHCKOM CIyx00#, KOTOpbIE YCTaHOBJIEHbI B €ro OTHOIIEHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodxcennvix na Omoen, 20cyo0apcmeeHHblil HAI0208bll
UHCNEeKmMOop 0053aH:

— YCTaHaBJIMBaTh BO3MOXKHBIX BBITOJONpPHOOpETaTeNel - yYaCTHHUKOB CXEM YKJIOHEHHUS OT
HaJI0roo0J105KeHNs, BBISIBIEHHBIX IO pe3ynabTaTam aHanuza [Iporpammuoro kommiekca «ACK HIAC-2y;

— OCYLIECTBJISITb ~ MEPONPUATUS  HAJIOTOBOTO  KOHTPOJS, IPOBOAUMBIX B XOZE
IIPEAIIPOBEPOUHOr0 aHAIN3a, & TAKXKE KaMEPaJbHBIX U BBIE3JHBIX HAJIOTOBBIX IIPOBEPKAX B OTHOIIEHWUU
BO3MOXKHBIX BBITOJIONPHOOpETATENEH - YUaCTHUKOB CXEM YKJIOHEHHUS OT HaJOro00JI0KEeHNU S, BBISIBJICHHBIX
1o pesynpratam a"anusa [IporpamMmmuoro kommiekca «ACK HIC-2»;

— TMPOBOJUTh B YCTAaHOBJIEHHOM IIOPSIIKE JIOMOJHUTENIbHbIE MEpONPUATUS HaJIOrOBOIO
KOHTpPOJISl, O3HAKOMJIATH HAJIOTOIUIATENIBIIMKOB C pe3yjibTaTaMHU THPOBEACHHBIX JOMOJHUTENIbHBIX
MEPOIPUATHIA HaJIOTOBOI'O KOHTPOJIS,;

— 0(hOopMIISATH B YCTAaHOBJIEHHOM MOPSKE pe3yIbTaThl MPOBEACHHBIX HAJOTOBBIX MPOBEPOK,
U MPUHATHE MEP B OTHOUICHUM HAJOTOIIATENbIIMKOB, JOMYCTUBIINX HApPYyIIEHUS 3aKOHOJATEIbCTBA, B
paMKax yCTaHOBJIEHHOW KOMIIETEHIINH;

— YYacTBOBaThb B paMKaX YCTAaHOBJICHHONW KOMIETEHIIMM B PACCMOTPEHUHU Kajlod
(amenIAIMOHHBIX KaJ00) Ha aKThl HEHOPMAaTHBHOTO XapaKTepa HaJorOBOI'O OpraHa, BO3paKEHUH Ha
aKThl HAJIOTOBBIX MTPOBEPOK, B TOCYCOHBIX U, IPH HEOOXOIMMOCTH, B CyJIeOHBIX pa30upaTesibCcTBax;

— d¢opmupoBats u HampaeisaTh B Ymupasinenne ®HC Poccum mo MockoBckoi oOmactu
3aKJIFOYEHUH T10 MPOBEIEHHBIM MEPONPUITHUSIM HAJIOTOBOTO KOHTPOJS B OTHOIIEHHHM YYaCTHHKOB CXEM
YKJIOHEHHUS OT HaJIO0r000JI0KEHUSI.



— ¢opmupoBarh u HampariaTh B Ympabienne PHC Poccum mo MockoBCkoit obOmactu
MOTHBHPOBAHHBIX 3aKJIIOYEHUN O HEKOPPEKTHOCTH YCTaHOBIIEHHBIX BBITOONPHOOpETaTENeH;

— d¢opmupoBats u HanpapiaTh B Ymupasienne ®HC Poccum mo MockoBckoit obmacTu
MOTHBHUPOBAHHBIX 3aKJIFOYEHUN O HEBO3MO)KHOCTH YCTAHOBJICHHUS BBITOJONIPUOOpETATES;

— IepeAaBaTb MaTepUallbl 110 IPOBEICHHBIM MEPOIPHUATHAM HAJIOIOBOIO KOHTPOJIS B
TEPPUTOPUAIIbHBIE HATIOTOBBIE OPTaHbl [0 MECTY ydeTa BhIIOAONpUoOpeTaTess; IPOBOIUTh MEPOIIPUATHUS
OIIEPaTUBHOI'O KOHTPOJIS;

— BBIIBJIATB U [IPECEKATh CXEMbI YKJIOHEHUS OT HAaJIOr000I0KEHNU;

— oOecrnieuuBaTh BeJCHHE MH(OPMAILMOHHBIX PECYPCOB B paMKaxX YCTaHOBJIEHHOM cdepsl
NESTEIIHOCTH;

— B3aUMOJICHCTBOBaTbH  C  IIPAaBOOXPAHUTENbHBIMH,  TAaMOXEHHBIMM M HHBIMHU
KOHTPOJIMPYIOLUMH OpraHaMU 110 BOIIPOCaM, OTHECEHHBIM K YCTaHOBIIEHHOH cepe NesTeIbHOCTH;

— aHAJM3HUPOBATH MOJEIH MOBEICHHS YIaCTHUKOB CXEM YKJIOHEHHSI OT HAIOT000JIOKEHUS;

— TMpPOBOAUTH B OTHOIICHHWH BO3MOXKHBIX BBITOAONpUOOpETaTeNeil - yYaCTHHUKOB CXEM
YKJIOHEHHUSI OT HaJOrooOJI0KEHUs, BBIIBICHHBIX IO pe3ysibTaTaM aHaiu3a [IporpaMMHOro komiuiekca
«ACK HJ/IC-2» xomMuccHH 110 JIETalnu3alii 00bEKTOB HAJIOT000I0KEHHMS;

— (opMUpPOBaTh 3aKIIOUEHHS B OT/ENT MPEANPOBEPOYHOTO aHAIM3A JUIS BKIIOYCHHS B IJIaH
BBIC3/IHBIX HAJIOTOBBIX IPOBEPOK, COHOPMHUPOBAHHBIX IO pe3yjibTaTaM IPOBEICHHBIX HAJIOTOBBIX
IIPOBEPOK HAJIOTOIIATENbIIMKOB, IO BOIIPOCAM, OTHECEHHBIM K YCTaHOBIIEHHOH cepe e TeIbHOCTH;

— OCYIIECTBIIATh HWHBIC (DYHKIUH, TPETYCMOTPEHHBIE 3aKOHOJATEILCTBOM Poccuiickoii
®denepali 1 UHBIMA HOPMaTUBHBIMU [IPAaBOBBIMU aKTaMU;

— y4yacTBOBaTb B IIPOM3BOJCTBE IO JejaM 00 aJAMHUHUCTPATUBHBIX IPABOHAPYLIEHUAX
(cocTaBieHHEe IPOTOKOJIOB 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX );

— paboTaTh C OpraHamH, YyIOJHOMOYEHHBIMH JIMIAMH, OOS3aHHBIMH B COOTBETCTBUHU C
3aKOHOAATEIbCTBOM O HaJorax M cOopax MpeICTaBIsTh B HAJIOTOBbIE OpraHbl HH(OPMALHIO,
HE00XO0AUMYIO U1l HAJIOTOBOT'O KOHTPOJIS;

— TMOATOoTaBIMBaTh HWH(POPMAIMOHHBIE MAaTEpUaloB s PYKOBOJACTBA MexpallOHHOU
uHcnekuun ®denepanbHoi HanoroBoil cimyx0br Ne 17 mo MockoBckoil 00jacTh MO BONpocam,
HaXOJAIIMMCS B KOMIIETEHIIUN CTPYKTYPHOIO MO/Ipa3/IeIICHNUS;

— B3aUMOJICHICTBOBaTb MEXIY CTPYKTYPHBIMH IOAPA3JEICHUSAMH TEPPUTOPUATBHOIO
HaJIOTOBOT'O OPraHa;

— BECTH B YCTAaHOBJIICHHOM IIOpSZIKE JIEJIONPOU3BOJICTBO, XPAaHEHHE M CAady B apXuB
JOKYMEHTOB OTJIENA;

— BBINOJIHATH Apyrue nopydenus Havanpauka OTaena win ero 3aMecTUTeNs;

— HUcHnojib30Bath B pabote PM 10-2, PM 10-5.

Kpome moco, 2ocyoapcmeennwiii nano2oswiti UHCneKmop 0053am:

- o0ecreunBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- cobmoaTh cykeOHbIN pacnopsnok MHcnekuuy;

- coOI01aTh MpaBUiIa U HOPMbI OXpaHbl TpyAa U TEXHUKH 0€30M1aCHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM WHCTPYKIIMHU 110 A€TIONPOU3BOACTBY B MHCIEeKInY;

- co0yoaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)IaHCKHUX
ciyxkamux degepanbHON HAIOTOBOM CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpPaHSEMYIO 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3HM C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEACHUS,
3aTParuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- cooOuarh NPEACTaBUTENI0 HAaHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU IPU MCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOPasi MOKET MPUBECTU K KOH(IUKTY HHTEPECOB, IPUHUMATH MEPHI 1O
MPEJOTBPAILLCHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISTh B YCTAHOBJIEHHOM MOPSJKE MPEAYCMOTPEHHBIE (eIepaIbHbIM 3aKOHOM CBEJIEHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBeIEHHUs 0 pacxoaax o cede
U YiIeHaX CBOEH CEeMbH, a TaKK€ CBEAECHUS O pa3MEIIeHud HUHPOpMaluuud B HHGPOPMALMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "HHTepHeT";

- coOmomaTh TpeOOBaHUS 3aKOHOJATENbCTBA Poccuiickoi denepanuvi, HOPMATHBHO IPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPaBOBBIX AKTOB, NPUKAa30B (paclopsDKEHUN) U



mucem OHC Poccun, YnpaBnenus u HHcnekuuy 10 HampaBieHHIO nesTenbHocTH OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- COOMI0OIaTh OTPAHUYEHUS, BBHITTOHATE 00513aTEIHCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEICHUIO,
HE HapyLIaTh 3aIpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHO1aTelIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbIC MOPYYEHUS U OCYIIECTBJIATh HHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otaena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS IO COBEPIICHCTBOBaHHIO paboThl OTAena U MO B3aUMOJEHCTBUIO C
ApyruMu nojpaszaenenusamu Mucnexuuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIBIEHHBIX HENOCTaTKaxX B Mpelesiax CBoel
KOMIIETECHIINH;

- npeactaBiaTh Otaen u MHcneknuo 1o BONpocaM, OTHOCSIIKMMCS K €ro BEJEHHIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMHTHCSA C IOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIIOINIMMU €ro TMpaBa M OO0S3aHHOCTH MO 3aMEIIaeMOil  TOJMKHOCTH
rOCYJapCTBEHHOM IPayKTaHCKOM CITY>KOBI, HA OPraHU3aMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOAUMBIE /IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM IOpPSAAKE HEOOXOAMMbIE MAaTepHallbl [0 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHTBCA C OT3bIBAaMH O MNPO(EeCCHOHAIBHOW CIIy)KEOHOH NeATENbHOCTH W JAPYTHMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B TUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO Jelia, a TAKKe Ha MPUOOILeHne K
JMYHOMY JIEJTy TMChbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha TIpo(hecCHOHAILHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATEIILCTBOM Poccuiickoit
®eneparnuu;

- 3HAKOMUTBCA CO CBEJCHHUSMH, COCTABIISIOIIMMHU TOCYJAapCTBEHHYIO TaiHy, NpU HAJIU4YUU
0(OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00€CTIeYeHHE C yUEeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha oObenuHeHHe B MpodecCHOHATbHbIE COI03bl (accOolMallMU) S 3alllUThl CBOMX IIpasB,
COLIMAJIbHO - 2KOHOMUYECKUX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYHS, BXOAIIME B KOMIIeTeHIM0 OTaena.

T'ocyoapcmeennbiii Hano2o8blll UHCHEKMOP 3a HEUCNONHeHUue Ul HeHaonexcaujee UCHOTHeHUe
JOJDKHOCTHBIX  O0SI3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTHM B COOTBETCTBHUHM C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

dppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
20Cy0apcmeeHHo20 HAlL0208020 UHCHEKMOPA OYEHUBAEHCS NO Ce0YIOWUM NOKA3AMEeNIM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS TOPYUCHUIA;

- Ka4eCcTBY BBINOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuala, IOpUANYECKHA TPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHAbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIbHO UCII0JIb30BaTh pabodee BpeMsl, pacCTaBIsITh IPUOPUTETHI;

- TBOPUYECKOMY IMOAXOJY K PpEUIEHUIO NOCTABJICHHBIX 3a/ay, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUI.

29.011es KaMepaJbHbIX MPOBepok Ned
J1O0JDKHOCTB - TOCYJIAPCTBEHHBIM HAJIOTOBBIM HHCIIEKTOP OTAEIa KaMepaJdbHEIX MPOBEPOK Ne 4.

Hanuuue svicuieco obpazosarusi.

Keanugurxayuonnvie mpebosanus k cmadicy TOCyJAPCTBEHHON T'PaXKIAHCKOW CITY:KOBI UM CTaXy
paboTHI IO CTIEIUATBHOCTH, HAPABICHHUIO TIOJITOTOBKH HE MPEABSBIISIOTCS.




Hanuyue 6az06vix 3nanuti; Briodas 3HaHue ocHOB Koncrtutymmm Poccwmiickoit ®deneparium,
3aKOHO/IATENIbCTBA O MPOTHUBOJACHCTBUM KOPPYMNIMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB;, yka3zoB IIpesmaentra Poccuiickoii denepanuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit denepanny, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHHUS (eaepaTbHOM  ToCyAapCTBEHHOMN
IPaKAAHCKON CITYKOBI; TIPaBHJI JICIOBOTO THKETA, TOPAIKa paboThl ¢ 0OpalEHUsIMUA TPaXKIaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXKAPHOW 3alUTHI; CIYXKeOHOro pacmopsiaka
Wucnekiu; mopsaaka pabdoTel co cinyxkeOHol wuH(opMmanuei, mopsaka paboThl ¢ TMEepPCOHATbHBIMU
JaHHBIMU W KOH(HIEHIMaIbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
0COOEGHHOCTH TMPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHIl B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKYyMEHTOO0OpOTa; OOIIMX BOMPOCOB B o0OJlacTH oOecriedeHuss HHQPOPMAITMOHHON O€3011acHOCTH;
JOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogheccuonanvruix snanuii:

B cdepe 3akononarenscrBa Poccuiickoit @eneparuu:

- Hamoroseiii kogexe Poccutickoit @enepanuu (yacth neppas: I'nmaBa 8, crarbu 51-58 B yacTu
HaJIOTrOIJIaTENbIINKOB - (PU3MUYECKUX JIUL; YacTh BTopas: I'naBa 28. «TpancnoprHelil Hasor»; I'nasa 31.
«3emenbHbIN Hanory; ['naBa 32. «Hanor Ha UMyI1ecTBO (PU3UUYECKUX JIUI);

- I'paxxnanckmii kogexc Poccuiickoit deneparyu (dacts nepsast: crateu 17,18, 27-33 — B yacTu
BO3HHUKHOBEHHUS UMYIIECTBEHHBIX 0053aTeNbCTB, CTaThs 249; yacth TpeThs: ctathu 1113, 1114).

- 3akoH MockoBckoii obmactu ot 24.11.2004 N 151/2004-03 (pex. ot 22.06.2018) "O nproraom
HaoroobmoxxeHnu B MockoBckoi obmactu".

- npukaz ®HC Poccum ot 17 centsaops 2007 r. Ne MM-3-09/536(@ «O06 yrBepxkaeHun hopm
CBEJICHUH, IPENYCMOTPEHHBIX cTaTheil 85 Hanorooro koaekca Poccuiickoit @enepaunny;

- npukaz ®HC Poccun ot 22 despanst 2012 r. No MMB-7-11/109@ «O06 yTBep:KIeHHH COCTaBa
PEKBU3UTOB HMH(POpMAaLMOHHOTO pecypca «CrpaBoyHas uHGpopManMs O CTaBKaX M JIbIOTax IO
MMYILECTBEHHBIM Hajoram;

- npuka3z ®HC Poccuu ot 18 nekabps 2012 r. Ne MMB-7-11/973@ «O6 ytBepxkaeHun Gpopmsl u
(¢opMaTa mpe/CTaBICHUs CBEIEHUN O BO3AYIIHBIX CyJaX M 00 UX BIIaJeNbliax, MOpPsAKa 3allOJIHEHUs
(bopMBl, a TakKe 0 BHECEHUH M3MeHeHH B npuioxkenue 8 k npukasy ®HC Poccun ot 17 centsiops 2007
r. Ne MM-3-09/536@y;

- npukaz ®HC Poccun ot 12 Hos16pst 2014 1. Ne MMB-7-11/578 «O6 yrBepxkaeHuu GopMsl U
¢opMaTa TpeICTaBIECHUS CBEIEHUN O MaJOMEpHBIX CyJaXx M 00 MX BIajAenblax, a TakXke MHopsaka
3anosHeHus (Gpopmbl U 0 BHeceHUH u3MeHeHui B npuka3z ®HC Poccun ot 17 centsiopst 2007 r. Ne MM-3-
09/536@»;

- npuka3 ®HC Poccun ot 26 Hos0ps 2014 1. Ne MMB-7-11/598(@ «O6 ytBepxaeHun GopMbl U
¢dbopMaTta TmpencTaBICHHUS COOOIIEHHWS M HAIWYUM OOBEKTOB HEIBMKMMOIO HMYyIIecTBa M (WJIH)
TPAHCHOPTHBIX CPEACTB, MIPU3HABAEMBIX 00BbEKTaMH HAIOT0O0JIOKEHUS 110 COOTBETCTBYIOIIMM HAJIOIaM,
yIUIaYuBaeMbIM (PU3UUECKUMHU JIMIIAMU, a TAaK)Ke OPSAIKA 3a0THEHHs POPMBI U TIOPSIKA IPEICTaBICHUS
COOOIIEHHUS B DJIEKTPOHHOM (popMe MO TeTeKOMMYHHUKAIIMOHHBIM KaHAIaM CBSI3U»;

- npuka3 ®HC Poccun ot 13 wuronsa 2015 r. No MMB-7-11/280@ «O06 yTBepxaeHUN (OPMBI
YBEIOMJICHHS. O BBIOPAHHBIX OOBEKTaX HaJOTO0O0OJOXKEHHS, B OTHOIIEHHUH KOTOPBIX HPEIOCTaBIsAETCS
HaJIOroBas JbIOTa 110 HAJIOTY Ha UMYIIECTBO (PU3UYECKUX JTUID);

- npuka3z @HC Poccun ot 7 cenrsiops 2016 . Ne MMB-7-11/477@ «O06 ytBepxaeHuu (HopMsl
HAJIOTOBOT'O YBEJIOMIICHUS»;

- npukaz ®HC Poccum ot 15 HostOps 2017 r. Ne MMB-7-21/930@ «OO0 yTBepxIeHHH
Pexomenayemoro dbopmata npeacTaBiaeHus yBEAOMIICHUS O BRIOpaHHBIX 00BEKTaX HAJIOTOOOIO0KEHHUS, B
OTHOIIEHUU KOTOPBIX MPEIOCTABISIETCS] HANOT0Bas JIbIoTa MO HAJIOTy Ha MMYILECTBO (PU3MUECKUX JIHIL, B
AIEKTPOHHOU (hopMme U 0 mpu3HaHuu yrpatuBimmmM cuity npukaza @HC Poccun ot 10 centsops 2015 r.
Ne MMB-7-6/388@»;

- mpukaz ®HC Poccun ot 27 nHos6ps 2017 r. No MMB-7-1/984@ «O06 ytBepxnenun (hopm
CTaTHCTUYECKOW HANIOTOBOM oTueTHOCTH DenepanbHoil HAIOTOBOM ciryx0b1 Ha 2018 roa, hopmupyemoit
B pa3pe3e MYHUIIMITAIbHBIX 00pa3oBaHuii cyobekToB Poccuiickoit denepanuny;

- npukaz ®HC Poccuu ot 14 Hos16pst 2017 r. Ne MMB-7-21/897@ «O6 yTtBepxkaeHun (popmsl
3asBJIGHUS O TPEAOCTaBICHUM HAJIOTOBOW JIBIOTHI MO TPAHCIIOPTHOMY HAJOTY, 3€MEJIbHOMY HAaJory,



HAJIOTy Ha UMYIIECTBO (PU3UUECKUX JIUL, OPSAKA €€ 3aoIHeHus 1 (opMara MpeICcTaBiIeHHs 3asBlICHUs
0 IIPEJOCTABIICHUH HAJIOTOBOMU JIbIOTHI B AJIEKTPOHHOH (popme».

- Pemenue CoBeTa JemyTaToB MYHUIIMITAIIBHOTO 00pa3oBaHus Topojackoi okpyr Jlrobepust MO
or 11.10.2017 Ne 126/13 "OO6 ycTaHOBIIEHWW 3E€MEIHHOIO HAJIOra Ha TEPPUTOPHH TOPOJICKOTO OKpyTa
JIroGepripr";

- Pemenue CoBera JenyTaToB MyHUIIMIIAIBHOIO 0Opa3oBaHus Topojickoit okpyr JIrobepust MO
ot 30.08.2017 Ne 111/10 "OO6 ycraHOBIEeHHH Hajora Ha MUMYIIECTBO (PU3UUYECKHX JIMII HA TEPPUTOPUHU
ropojickoro okpyra JIrooepisr";

- Pemenue CoBera nemyraroB ropojickoro okpyra Korenpauku MO ot 18.11.2015 Ne 2/21 (pen.
ot 22.03.2017) "O 3eMelbHOM HAJIOT€ HAa TEPPUTOPHUHU TopojaAcKoro okpyra KoreapbHukum MOCKOBCKOMH
ob6mactn";

- Pemrenne CoBera genyraroB ropoackoro okpyra Korensauku MO ot 11.11.2014 Ne 7/4 (pen. ot
21.02.2018) "O nHanore Ha UMYIIECTBO (PU3MUECKUX JIUI HA TEPPUTOPUHU TOPOJICKOT0 oKpyra KoTenbHuKH
MockoBckoii oonactu";

- Pemenne Cosera aemnyraros . JIertkapuno MO ot 01.11.2012 Ne 307/35 (pen. ot 16.11.2017)
"O6 ytBepxkaeHuu [lonoxeHHs 0 3€MEIbHOM HAJOre Ha TEPPUTOPUUM MYHHUIMIAIBHOTO 00pa3oBaHUS
"T"opox JIsiTkapuHo MockoBckoit o0acTu';

- Pemenne CoBera aenytaroB T. JIeitkapuano MO ot 01.11.2012 Ne 306/35 (pen. ot 19.11.2014)
"O6 yrBepkaeHuu IlonoxeHus o0 Hajore Ha MMYIIECTBO (U3MYECKHX JIMI] HAa TEPPUTOPHH
MyHHIHUMaIbEHOTO 00pazoBanus "['opon JIbiTkapuno MockoBckoii obmactu'";

- Pemenne CoBera jgemyTaToB ropojckoro okpyra J[3epxunckuii MO ot 21.09.2016 Ne 4/10 "O
3eMeJIbHOM Hajore Ha TEPPUTOPUU MyHUIIMTIAIBHOTO oOpa3oBanus "['opoackoit okpyr J{3epxkuHCKUi";

- Pemenne CoBera gemyTatoB ropojackoro okpyra 3epxunckuii MO ot 12.11.2014 Ne 1/5 (pen.
ot 21.03.2018) "O Hasore Ha UMYIIECTBO (PU3HUUECKUX JIUIL".

- monoxkeHnue 06 Mucneknuw;

- nosioxkenue o6 Otaene.

['ocynapcTBeHHBIN HATOTOBBIA MHCHEKTOP JOJKEH 3HATh WHbIE HOPMAaTUBHBIE MIPABOBbIEC aKThl U
CITy’)KeOHble JIOKYMEHTBI, pErYJIHUPYIOLUIHME BOIpPOCH, CBSI3aHHBIE C OOJIACTBIO W BUAOM  €ro
poeCCUOHAITBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

- IpUHIMIBI opMUpOBaHUs 00 KeTHOH cucteMbl Poccuiickoit denepanuu;

- IPUHLUIBI POPMHUPOBAHUS HaJlOroBoil cuctemsl Poccuiickoit denepannu;

- IPUHIIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHNS;

- IPaKTHKa IPUMEHEeHUs 3aKoHoJaTeabcTBa Poccuiickoil denepanuu o Hajgorax u coopax B
CITYeOHOU 1eITeIbHOCTH;

- TIOPSIOK UCUUCIICHHS YIIAThl HAJIOTa Ha UMYIIECTBO (PU3MYECKUX JUI], TPAHCIIOPTHOTO HAJIOTA,
3eMEeJIbHOrO HaJIora.

Hanuuue ¢hynxyuonanvhvix 3nanuii.

- IPUHIIUIIBI, METO/IbI, TEXHOJIOTUU U MEXAHU3MBbI OCYIIECTBIICHUS KOHTPOJIS;

- BU/Ibl, HA3HAUEHUE U TEXHOJOTUU OPTraHU3alluu IPOBEPOUYHBIX IPOLEIYP;

- WHCTUTYT TpPEIBAapUTEIbHOM MPOBEPKU KaloObl M HHOM HMH(OpMalNMM, TOCTYNHBIIEH B
KOHTPOJIbHO-HAJ30PHBINA OpTraH;

- IIJIaHOBBIE (PEiI0BbIE) OCMOTPHI;

- MEpbI, IPUHUMAEMBbIE 110 PE3yJIbTaTaM MPOBEPKHU.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICITUTH CUCTEMHO (CTPAaTETHYECcKN);

- YMEHHeE MJIaHUPOBaTh, PAl[MOHAIBLHO UCIIOJIB30BATh CIIY:)KEOHOE BpeMs U IOCTUTaTh pe3yibTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

- IOATOTOBKA CIYXEOHBIX TOKYMEHTOB IO HaIpaBJIEHUIO AesTenbHocTu OTaena;

- BIAJEHUE OPITEXHUKOH, a TaKkKe HaIW4Yhe HABBIKOB 0a30BOro ypoBHS B o00JacTu
MH(OPMALOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH (C BHYTPEHHUMHU U NepUPEepUiHbIMH yCTPOWCTBAMU
KOMIIbIOTEpa, MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMHA CETSIMH, B TOM 4YHCle ceThio VHTepHeT, B
OTIEpaIlMOHHOM cHcTeMe, TEKCTOBOM pelaKkTope, Mmpu paboTe ¢ 0a3aMu [aHHBIX, C AJIEKTPOHHBIMU



TaOIUIIaMH, YIIPABICHUS YJIEKTPOHHOM IMOYTOM;

- pabora B nporpammHoM obecnieuennn «AVC Hanor-3»;

- pabora B mporpaMMHOM obOecrieueHnn «Lotus Notesy

Hanuuue ¢pynxyuonanvuwix ymenuii:

- pacueT TPaHCHOPTHOrO HAJora, 3eMeJIbHOTO HaJlora M Hajlora Ha UMYIIECTBO (PM3UYECKUX JIUIL.

- hopMUPOBAHKE HAJIOTOBBIX YBEIOMIICHUN HA YIUIATy UMYIIECTBEHHBIX HAJIOTOB C (DU3UYECKHUX
UL,

- MPOBEJCHUE KaMepalbHBIX HAJOTOBBIX IMPOBEPOK JTOKYMEHTOB, CIIYKAaIIMX OCHOBaHUEM MJif
MCYMCIICHUS! MMYIIECTBEHHBIX HAJIOrOB (PU3UYECKUM JIMIIaM, MPOBEPKU IMPABOMEPHOCTU 3asBICHHBIX
JBTOT ¥ OCBOOOXKIEHHUS OT YILIAThl HAJIOTA,

- MOATOTOBKA ONIEPATUBHOM MH(OpPMAIIMH T10 3aIpocaMm, MOCTYHNAIONINM B HHCIICKIIHIO;

- IOATOTOBKAa OTBETOB  HAa NMCBMEHHBIE 3alpOChl HAJIOTOIUIATENBIIUKOB [0 BOIPOCAM,
BXOJSIINM B KOMIIETEHIIUIO OT/IENa;

- mpenoctaBieHue conaepxkammecss B EI'PH cBemenmii 06 oObekTax ydeTa O KOHKPETHOM
HAJIOTOIUIATEINIBIIIMKE B CIy4dasiX, MPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoin Penepauuu o
Hajorax u coopax

OcHoBHbIE TTpaBa U 00s13aHHOCTH TOCYAApPCTBEHHOTO HAJIOTOBOTO MHCIIEKTOPA, a TAK)Ke 3aMpeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy»KOOW, KOTOpBIE YCTaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®depepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciyx0e Poccuiickoit @enepanun" (nanee — OenepanbHblii 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, eoznodxcennwvix na Omoen, 20cy0apcmeeHHblil HAI0208bll
UHCNEeKmMOop 0053aH:

- MPOU3BOJUTH PACUET TPAHCIIOPTHOTO HAJIOTA, 3€MEJbHOI0 Hajora M Hajora Ha WMYIIECTBO
(hbUBUYECKUX JIHII.

- popMHUpOBATH HAJIOTOBEIC YBEJOMIICHUS HA yIIATy UMYIIECTBEHHBIX HAJIOTOB ¢ (DHU3UYECKHUX
auL;

- TIPOBOJUTH KaMmepajbHbIE HAJIOTOBBIE MPOBEPKH TOKYMEHTOB, CIY>KalllUX OCHOBAaHUEM IS
WCYHCIICHUS! UMYIIECTBEHHBIX HAJIOTOB (PU3MYECKHM JIMIaM, MPOBEPKU MPABOMEPHOCTH 3asBICHHBIX
JBIOT U OCBOOOKJICHUS OT YIUIaThl HAJIOTA;

- TOTOBUTH OINEPATUBHYIO MH(OPMAILIKIO 10 3aIpocaMm, MOCTYNAOIINM B MIHCTIEKIHIO;

- TOTOBUTH OTBETHl Ha MUCHMEHHBIE 3aITPOCHI HAJOTOILIATENBIIUKOB IO BOITPOCAM, BXOISAIIUM B
KOMIIETEHIIMIO OT/IENa;

- mpenoctaBiath cojepxkauiecs B EI'PH cBenenuss o0 oObekTax yyeTta O KOHKPETHOM
HaJIOTOIUIATEINbIIMKE B CIy4asX, MPEeAyCMOTPEHHBIX 3aKOHOAATeNlbcTBOM Poccuiickoin ®denepauuu o
Hajorax u coopax;

- OCYIIECTBIIATH MpHeM HajoromaaTensukon (PJI) mo BompocaM HaIOTO00T0KEHHS.

Kpome moeo, cocyoapcmeennsiii Hano208biii UHCNEKMOp 00A3aH!

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YOCTOBEPEHNUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcnekuy;

- cOOMIOaTh MpaBUiIa U HOPMBI OXPaHbI TPYAA U TEXHUKH 0€30MaCHOCTH;

- coOmoaaTh TpeOOBaHUS YTBEPKICHHOW MHCTPYKITMH TI0 JIETIOTPOU3BOICTBY B HCTIeKITNY;

- coONmoaTh KOJEKC ATHKH W CIY)KeOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
cyxanmx denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3H C MCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBENICHMSI,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €coo0marp MpeACTaBUTEII0 HAHMMATENsd O JIMYHOW 3aMHTEPECOBAHHOCTH TIPH HMCIOJHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI TIO
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABIISTh B YCTAaHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIC (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10Xojax, 00 UMYyIIecTBe U 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEICHHS O pacXxojax o cede
M 4ICHAaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHnH HHPOpMaluu B HHPOPMAIMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU ceTu "MuTepuer";

- cobmogath TpeboBaHMs 3aKoHoJAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoii deneparuu, Apyrux HOPMATHBHO MPABOBBIX aKTOB, MPHUKA30B (PacCMOpPsDKCHHM) U



mucem OHC Poccun, YnpaBnenus u HHcnekuuy 10 HampaBieHHIO nesTenbHocTH OTaena U o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- COOMI0OIaTh OTPAHUYEHUS, BBHITTOHATE 00513aTEIHCTBA U TPEOOBAHUS K CIIY’)KEOHOMY TTOBEICHUIO,
HE HapyLIaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOLIMM 3aKOHOIAaTeIbcTBOM Poccuiickoit denepanuu;

- UCIOJIHATh HWHbIC MOPYYEHUS U OCYIIECTBJIATh HHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHUKA
Otaena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHHIO paboThl OTHena U MO B3aUMOJICHCTBUIO C
ApyruMu nojpaszaenenusamu Mucnexuuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BcexX BBIBIEHHBIX HENOCTaTKaxX B Mpelesiax CBoel
KOMIIETECHIINH;

- npeactaBiaTh Otaen u MHcneknuo 1o BONpocaM, OTHOCSIIKMMCS K €ro BEJEHHIO, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMUTHCSA C IOKyMEHTaMU, HEOOXOTUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OTHen 3a1a4,
C JOKYMEHTaMH, ONpPEIeSIIOINIMMU €ro TMpaBa M OO0S3aHHOCTH MO 3aMEIIaeMOil  TOJMKHOCTH
rOCYJapCTBEHHOM IPayKTaHCKOM CITY>KOBI, HA OPraHU3aMOHHO-TEXHUYECKUE YCIOBHS, HEOOXOAUMBIE /IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM IOpPSAAKE HEOOXOAMMbIE MAaTepHallbl [0 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAaKOMHTBCA C OT3bIBAaMH O MNPO(EeCCHOHAIBHOW CIIy)KEOHOH NeATENbHOCTH W JAPYTHMMHU
JOKYMEHTaMH JI0 BHECEHHS MX B JTUYHOE JEJ0, C MaTepuaIaMH JJUYHOTO Jella, a TAKKe Ha MPHUOOILeHne K
JMYHOMY JIEJTy TMChbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3allIUTYy CBOMX MEPCOHAIbHBIX JaHHBIX;

- Ha TIpo(hecCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
®eneparnuu;

- 3HAKOMUTBCA CO CBEJCHHUSMH, COCTABIISIOIIMMHU TOCYJAapCTBEHHYIO TaiHy, NpU HAJIU4YUU
0(OpPMIIEHHOTO JI0NYCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00€CTIeYeHHE C yUEeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha oObenuHeHHe B MpodecCHOHATbHBIE COI03bl (accolMaMM) A 3allUThl CBOMX IIpaB,
COLIMAJIbHO - 2KOHOMUYECKUX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYILIECTBIIATh UHBIE TOJIHOMOYHS, BXOAIIME B KOMIIeTeHIM0 OTaena.

T'ocyoapcmeennbiii Hano2o8blll UHCHEKMOP 3a HEUCNONHeHUue Ul HeHaonexcaujee UCHOTHeHUe
JOJDKHOCTHBIX  00Si3aHHOCTEH MOXKET OBbITh NPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

dppexmusnocmv U  pe3yIbMAMUEHOCMb  NPOPECCUOHANLHOU  CYHCEOHOU  OessmenbHOCmU
20Cy0apcmeenHo20 HalL0208020 UHCNEKMOPA OYEHUBAEHCS NO Ce0YIOWUM NOKA3AMENIM

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl M MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS TOPYUCHUIA;

- Ka4eCcTBY BBINOJHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMU
TpeOOBaHUSMU, TIOTHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuala, IOpUANYECKHA TPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaTbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENbHBIX W WHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BHIBATh M IUTAHUPOBATH BHITIONHEHHE MOPYYEHHBIX 3aJaHHM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIISITh IPUOPUTETHI;

- TBOPUYECKOMY IMOAXOJY K PpEUIEHUIO NOCTABJICHHBIX 3a/ay, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 MOCJIEICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUI.

30.01aen npeanpoBepOYHOro aHAJIN3Aa U UCTPeOOBAHUS JOKYMEHTOB
JIOTDKHOCTB - CTapiivii CHeNMaNuCT 2 pa3psajaa OTena MPEANPOBEPOYHOTO aHAW3a U UCTPEOOBAHHUS
TOKYMEHTOB.

Hanuuue npogpeccuonanvroco obpasosanus.

Keanuguxayuonnvie mpebosanus k cmadxicy TOCYIApCTBEHHON TI'PaKJaHCKOW CIYKObl WM CTaxy




paboThI 1O CHIENHUAIBHOCTH, HAIIPABJIEHUIO TOATOTOBKU HE NMPEIbABIISAIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Koncturynmu Poccuiickoit deneparum,
3aKOHOJATENbCTBA O MPOTUBOJACHCTBUM KOPPYNLHMH, (eaepaTbHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparnuu, noctanoBieHuii [IpaBurennbcTBa
Poccuiickoit ®Denepanuu, HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB INPUMEHHUTENBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXKAEHHS (efepantbHO  TrocyaapCTBEHHON
IpakAaHCKON CITyOBbl; IpaBHJI J€JI0OBOTO ITUKETA, IOpsAaKa paboThl ¢ OOPALEHUSMU TPaXKIaH; MIPaBUI U
HOPM OXpaHbl TpyJa, TEXHUKH OE30MAaCHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYKEOHOrO pacnopsiaka
WHcnekuuy; nopsaaka paboTel co ciy:keOHOW HHpopMauuel, nopsaka paboThl € MEPCOHATbHBIMU
JAHHBIMM U KOH(UAEHIMAIbHONW HH(OpMaLuUel; MHCTPYKLUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsS] COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TOCYIapCTBEHHBIX ~ OpraHax, BKJIOYas  MCIOJb30BAaHME  BO3MOYKHOCTEH  MEXBEJOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOiactu obecnieueHus HWH(DOPMAIMOHHONW 0E30MacHOCTH;
JOJKHOCTHOTO periaMeHTa.

Hanuuue npogheccuonanvrvix 3nanuii:

B cdepe 3akonomarenscrBa Poccuiickoit deneparuu:

- @enepanbHblil 3ak0H OT 6 nexadps 2011 r. Ne 402-03 «O OyxraaTepckoM yuerey;

- ®enepanbHblil 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTuBOAECHCTBUM Jeranu3aiiu
(OTMBIBaHMIO) JOXO/10B, IOJIYYEHHBIX PECTYIHBIM IIyTEM, U (UHAHCUPOBAHUIO TEPPOPUIMAY;

- Kopekc 00 aaAMUHUCTPAaTUBHBIX IIPABOHAPYLICHUSX (B YaCTU OTBETCTBEHHOCTHU 3a HapylLICHHE
3aKOHO/IaTEIbCTBA);

- Haunoroseiit konekc Poccuiickoit denepaiuu;

- mnpukaz MBJl Poccun Ne495 u ®HC Poccun Ne MM-7-2-347 ot 30 wuronst 2009 r. «O06

YTBEPXKJICHUM TOPSJIKa B3aUMOACHCTBUS OPraHOB BHYTPEHHUX J€Jl U HAJIOIOBBIX OPraHoOB I10

IPEYNPEXICHUIO, BBISIBICHUIO U IPECEUEHUIO HAJIOTOBBIX [TPAaBOHAPYLIEHUH U IPECTYINICHUI»;

- npukaz ®HC Poccun ot 2 aBrycta 2005 r. Ne CAD-3-06/354@ «OO0 yrBepxnenuu Ilepeuns

JIOJKHOCTHBIX JIMI] HAJIOTOBBIX OpraHoB Poccuiickoit denepanuy, yoJIHOMOYEHHBIX COCTABIIATH

IPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX);

- npuka3z ®PHC Poccun ot 6 mas 2007 r. Noe MM-3-06/281 «O0 yTBep»KICHUN PEKOMEH/TYEMbIX

(GopM JOKYMEHTOB, UCIOJIb3YEMBbIX HAJIOTOBBIMU OpraHaMU IPH pealu3alii CBOUX MMOJTHOMOYMN

B OTHOLICHUSIX, PETYIMPYEMbIX 3aKOHOJATEILCTBOM O HAJIOrax U cOopaxy;

- npukaz ®HC Poccunu ot 30 mas 2007 r. Ne MM-3-06/333@ «O06 yrBepxkaenun Konueniuu

CUCTEMBI TUIAaHUPOBAHUS BBIE3THBIX HAJIOTOBBIX MPOBEPOKY;

- npukaz @HC Poccuiickoit ®enepanuu ot 17 ¢espans 2011 r. Ne MMB-7-2/168@ «O06

yrBepxaeHun [lopsiaka HanpaBiaeHUs: TpeOOBaHUS O MPEACTAaBICHUN JOKYMEHTOB (MH(OpMaLnN)

U TIOpsIJIKa MpPEeJCTaBICHUsS JOKYMEHTOB (MH(pOpMalMM) MO TpeOOBAHMIO HAJOIOBOTO OpraHa B

AIIEKTPOHHOM BHUJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBSI31»;

- npukaz3 ®HC Poccum ot 25 utong 2012 r. Ne MMB-7-2/520@ «O6 ytBepxaenuun Ilopsaka

npejacTaBieHuss B OaHKM (omeparopaM IO TIEPEeBOAY JEHEXKHBIX CpPEACTB) JOKYMEHTOB,

UCIIOJIb3YEMBIX HAJOTOBBIMHM OpraHaMH IIpU pEealM3alMi CBOUX IIOJIHOMOYUN B OTHOILEHUSX,

pEerylupyeMbIX 3aKOHOJATENIbCTBOM O Hajorax u cOopax, M TNpeICTaBieHUs OaHKaMH

(onepaTopamMu 10 IEpeBOJy EHEKHBIX CPEJCTB) MH(OPMAIMH 110 3alIpocaM HaJIOTOBBIX OPraHOB

B DJIEKTPOHHOM BHUJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBSI3N»;

- npukaz3 ®HC Poccum ot 25 utong 2012 r. Ne MMB-7-2/518@ «O6 ytBepxaenuun Ilopsaka

HaAIpaBJIEHUs HAJOrOBBIM OpPraHOM 3alpocoB B OaHK (omepaTtopy IO NEPEeBOAY JEHEKHBIX

CPE/CTB) O HAIMYMU CUETOB (CHEeIMATbHBIX OAHKOBCKMX CYETOB) B OaHke M (M) 00 OocTaTKax

JIEHEKHBIX CPEJICTB Ha cueTax (CHerralbHbIX OAHKOBCKUX CUYETAX), O MPECTABICHUHN BHIMHCOK IO

orepanusM Ha cyeTax (CHeuuanbHbIX OaHKOBCKHUX CUETax), CIPaBOK 00 OCTaTKaX 3JEKTPOHHBIX

JNEHEeXKHbIX ~CPEJICTB M  IepeBoJax JJEKTPOHHBIX  JIGHEXKHBIX CPEACTB  OpraHu3aluil

(MHIMBHUIyaJdbHBIX MpEANpUHUMATENEH, HOTAPUYCOB, 3aHUMAIOIIMXCA YaCTHOW MPAKTUKOM,

aJIBOKATOB, YUYPEAMBIINX aJBOKAaTCKHE KaOWHETH) Ha OyMaKHOM HOCHTENEe, a Takxke (opm

COOTBETCTBYIOILIUX 3aIIPOCOBY;

- npukaz ®HC Poccum or 8 mas 2015r. Ne MMB-7-2/189@ «O6 yrtBepxkaeHuu Gopm

JOKYMEHTOB, IpeaycMOTpeHHbIXx HamoroBeiM  konmekcom  Poccuiickonn  ®Denpepauuu U

UCTOJIb3YEMBbIX HAJOTOBBIMH OpPraHaMH IpU pea3allid CBOMX IOJHOMOYMH B OTHOLICHMSIX,



PErylupyeMbIX 3aKOHOJATEILCTBOM O HAJOrax M cOopax, OCHOBAaHUI M MOpsAKa MPOAJICHUS
CpOKa IPOBEICHUs BBIC3JHONM HAJIOTOBOM IPOBEPKH, IOpPsAKa B3aUMOJECHCTBHUS HAJIOTOBBIX
OpPraHoOB TIO BBHITIOJIHEHUIO TIOPYYCHHH 00 HCTpeOOBaHWUU JIOKYMEHTOB, TpeOOBaHUNA K
COCTaBIICHUIO AKTa HaJOrOBOW MPOBEPKH, TPEOOBAHWI K COCTaBICHHIO AKTa 00 OOHApyKCHHH
(bakToOB, CBUIETENIBLCTBYIOINIMX O TMpeaycMOoTpeHHbXx HamoroBeiM kogekcom Poccuiickoi
@denepalii HaJOrOBBIX IPABOHAPYLIEHUAX (32 UCKIOYEHMEM HAJIOIOBBIX IIPaBOHAPYLICHUH,
Jiela O BBISBJICHUHM KOTOPBIX pPAacCMaTpPHUBAIOTCS B TMOpPSAKE, YCTaHOBIEHHOM ctaTtbheit 101
Hanorosoro kogekca Poccuiickoit @enepauun)y;

- npuka3 Munduna Poccuiickoit ®eneparuu Ne 200, MHC Poccuiickoii ®eneparuu Ne I'b-
3-04/39 or 10 wmapra 1999r. «OO6 yrBepxkacHuu IlonmokeHUs O TOPSAKE TMPOBEACHUS
MHBEHTapU3allMi UMYILECTBA HAJIOTOIUIATEbIIUKOB IIPH HAJIOTOBOM ITPOBEPKEY.

- ®enepanbhblil 3akoH OT 18 uromst 2011 1. Ne 227-D3 «O BHeCEHUH U3MEHEHHI B OT/IEIbHBIC
3aKoHOJaTenbHble akThl Pocculickor denepanuu B CBSI3M C COBEPLICHCTBOBAHMEM IIPHUHIIMIIOB
ornpezeNieHus 1eH IS 1efiell HaTOr000I0KEHUSY;

- mpukaz Munopuna Poccum ot 13 Hos0ps 2008 r. Ne 1085 «O6 yrBepxknenun Ilepedns
TOCy/IapCTB M TEPPUTOPUIA, TPEIOCTABISAIONIUX JTIOTHBIA HAJIOTOBBIN PEXUM HAIOTOOOT0KEHHS
U (WIM) HEe MPeayCMaTPUBAIOMINX PACKPBITHSA U MPEIOCTaBICHUS WHPOPMALIUU TIPU TPOBEICHUN
(buHAHCOBBIX orepaiuii (o(pIIOpHBIC 30HBI)»;

- npuka3 Munnpomrtopra Poccun ot 30 oxTs0ps 2012 1. Ne 1598 «O6 yrBepxkaenuu Ilepeuns
KOZIOB TOBapOB B COOTBETCTBUM C TOBapHON HOMeHkinaTypoi BOJI, cmenku B OTHOIICHHH
KOTOPBIX MPU3HAIOTCA KOHTPOJIMPYEMBIMU B cooTBeTcTBHM co cTarbeil 105.14 HK Poccuiickoii
®enepanun;

- mpuka3 ®HC Poccum ot 26 mapra 2012 r. Ne MMB-7-13/182@ «O06 yrtBepxaeHuu Ghopm
JOKYMEHTOB, ucrnonb3yeMbix ®HC Poccuu npu peanusanuy CBOMX MOJTHOMOYHA B OTHOIICHUSX,
pEeryIupyeMbIX 3aKOHOJATEIBCTBOM O Hajlorax M cOopaxX, OCHOBAaHWW W TIOPSIKa MPOAJICHHUS
CpPOKa PAacCMOTPEHHUs 3asBIICHUS O 3aKJIIOUEHUHU COTJIANICHHS O LIEHOOOPAa30BaHHMM Ui LeNei
HAJIOr000JI0’KEHUS U MPUIIATaeMbIX K HEMY JOKYMEHTOBY;

- npukaz3 ®HC Poccun ot 27 utong 2012 r. Ne MMB-7-13/524@ «O06 yTtBepxkaeHuu (HopMsl
YBEIOMJIEHHSI O KOHTPOJMPYEMBIX CJIIElKaX, MOpsijiKa €€ 3alojIHEeHUs, a Takxke QopmaTa
NPEJCTAaBICHUs YBEIOMJIEHUSI O KOHTPOJUPYEMBIX CAEIKaX B 3JIEKTPOHHOM (opme u mopsaka
NPEJCTaBICHNUS]  HAJIOTOIUIATENbIIMKOM  YBEAOMJIEHMSI O KOHTPOJUPYEMBIX CHENIKAaX B
AIIEKTPOHHOH opme»;

- npuka3z ®HC Poccun ot 10 oxTs16ps 2012 r. Ne MMB-7-13/704@ «O0 yTBepx)aeHuu (GpopMser
U3BEIICHUS O KOHTPOJMpYeMbIX clenkax u Ilopsiika HampaBieHHMs HalOrOBBIM OpPTraHOM,
MPOBOJSIIMM HaJOTOBYIO MPOBEPKY, U3BEIICHUS O KOHTPOJIMPYEMBIX CAENKax B (enepaibHbIN
OpraH MCIOJIHUTENbHON BIIACTH, YIIOJIHOMOYEHHBINH IO KOHTPOJIIO ¥ HaJ30py B 00JIACTH HAJIOTOB U
cOOpOBY;

- npukaz ®HC Poccun ot 26 Hos6psa 2012 r. Noe MMB-7-13/907@, «O06 yTtBepxaeHuu hopm
JOKYMEHTOB, MPUMEHSIEMBbIX MPH MPOBEAECHUN U O(DOPMIICHUH PE3YJIbTaTOB MPOBEPKU MOTHOTHI
VCYMCIIEHUS U YIUIaThl HAJIOTOB B CBA3M C COBEPILIEHUEM CAEIOK MEXKIY B3alMO3aBUCHMBIMU
JUIIaMH, OCHOBaHMN U MOPsIJIKA MPOJJICHUS CPOKa MIPOBEACHUS IPOBEPKHU MOJHOTHI UCUUCTIECHUS U
yILUIaThl HAJIOTOB B CBSI3U C COBEPIICHHEM CHEIOK MEXAYy B3aMMO3aBUCHUMBIMU JIMLAMU,
TpeOOBaHUI K COCTABIIEHUIO aKTa MPOBEPKU IOJIHOTHI HCUMCIICHUS U YIIaThl HAJOTOB B CBSI3H C
COBEPUICHUEM CIEJIOK MEX1Y B3aUMO3aBUCUMBIMH JIULIAMUY;

- npuka3z @HC Poccun ot 27 aBrycra 2013 r. Ne MMB-7-13/292(@ «O BHeceHUU U3MEHEHUN B
[Tpukazsr ®HC Poccun ot 6 mapra 2007 r. Ne MM-3-06/106@, ot 31 mas 2007 r. Ne MM-3-
06/338@»;

- npukaz ®HC Poccuu ot 19 HosiOps 2013 r. Ne MMB-7-13/512@ «OG6 yTtBepxkaeHuu (hopm
JOKYMEHTOB, TPUMEHSEMbIX IpPU IPOBEJCHUH CHUMMETPUYHBIX KOPPEKTUPOBOK U OOpaTHBIX
KOPPEKTHPOBOK HAJIOTOILIATENbIIUKAMH, SBISIONIUMHCS APYTUMH CTOPOHAMH KOHTPOJIMPYEMOU
CHENKH, TOpSAIKa BbIIaYM YBEJOMJICHUS O BO3MOXKHOCTH CHMMETPUYHBIX KOPPEKTHPOBOK H
MOpsi/IKa BbIIaYM YBEIOMIICHHUS O HEOOXOAMMOCTH OOPAaTHBIX KOPPEKTHPOBOKY;

- npukaz ®HC Poccunu ot 24 anpens 2015 r. Ne MMB-7-14/177@ «O06 ytBepxxaeHuu GopmMbl 1
dopmara mpeacTaBIeHHS B DJIEKTPOHHOM (opMe YBEIOMIICHUS 00 Y4acTHH B HHOCTPAaHHBIX
opranuzanusax (00 yupekIeHUH WHOCTPAHHBIX CTPYKTYp 0e3 00pa3oBaHUs IOPUIANYECKOTO JIUIIA),



a TakXKe MOpsAaKa 3amojHeHHs (OpMbI U TOpAIKA TMPEACTAaBIECHUS B DJIEKTPOHHON (opme
yBeIOMJICHHsI 00 YYacTUM B HWHOCTPAaHHBIX OpraHu3anusax (00 y4YpexIeHHH WHOCTPaHHBIX
CTPYKTYp 6€3 00pa3oBaHUs IOPUINICCKOTO JIUIIA)Y;

npuka3 ®HC Poccun ot 13 nexabps 2016 r. No MMB-7-13/679@ «O6 ytBepxaeHuu (HopMbl U

MOpsJIKa 3aroJIHeHUs (GOPMBbI YBEIOMIJIEHHUS O KOHTPOJHPYEMbIX HMHOCTPAHHBIX KOMIIAHUSX, a

Takke (opmara M MOpsAAKA MPEACTABICHUS YBEIOMJICHHUS O KOHTPOJMPYEMBIX HWHOCTPAHHBIX

KOMIIAHUSIX B JIEKTPOHHOU (hopMmey;

- Pexomennarensnoe mucbMo ®HC Poccun ot 12.02.2018 NeE/J[-5-2/307 nen(@.

Crapmmii cnenpanuct 2 paspsia JOJDKEH 3HaTh HMHbIE HOPMATHMBHBIE IPAaBOBBIE AKThl M
CIIy>)keOHBbIE JIOKYMEHTBI, PETYJIHUPYIOIIME BOIPOCHI, CBSI3aHHbIE C OOJAcTbl0O W BHJIOM €ro
npodeccnoHaABEHON CITy:KeOHOU ACSITETLHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- OCHOBBI 9KOHOMUKH, (PMHAHCOB U KPEIUTA, OyXTaJTepCKOT0 U HAJIOTOBOT'O Y4E€Ta;

- OCHOBBI HaJIOTOO0JI0KEHNUS;

- I0JIOKEHHUS O HAJIOTOBOM KOHTPOJIE;

- TOPSIIOK M CPOKM IPOBEAECHHMS MHK B paMKaxX MPEANpPOECPOYHOTO aHalIM3a U KOHTPOJIBHO-

AHAIUTUYECKOU pabOThI;

- aHanmu3 UWHGOPMAlMU TOJIYYEHHOW B paMKax KOHTPOJbHON paboTel u (opMHUpOBaHHE

3aKJIFOUYEHHUS O HAJIOTOBBIX PUCKAX;

Hanuuue ¢hynxyuonanohvix snanuii.

- YBEpEHHOE BIiajJieHHe 0a3aMu JAHHBIX, BHEUIHUMHM MCTOYHHKAMM IpU cOope M aHaIu3e
nHpopManuu;

- IPOBEJICHUE MEPOIIPUATHI HAJIOTOBOI'O KOHTpOJIA B paMKax [IITA.

Hanuuue 6a3o6vix ymeHuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHeE MJIaHUPOBaTh, PAIMOHATIFHO UCIIOJIL30BaTh CIIYKeOHOE BpeMs U JOCTUTATh Pe3yNbTaTa,

- KOMMYHHKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSAMHU.

Hanuuue npogeccuonanvnvix ymenuii:

[TpoBeneHne NMpeANnpOBEPOYHOTO aHaNW3a U1 BKIIOUEHUS OpPraHM3allMd B IUIAH BBIE3JIHBIX
HaJIOTOBBIX NPOBEPOK;

Hanuuue ¢hynxyuonanouvix ymenuil:

[IpoBeneHne MeponpuUsATH HAJIOTOBOTO KOHTPOJIS, MPEelyCMOTpeHHbIX HalloroBeiM KoaekcoM
Poccuiickoit denepanun.

OcHoBHbBIE TpaBa MW O0S3aHHOCTH CTapUIEro CHElUaTIdcTa 2  paspsia, a TakkKe 3amnpeThl U
TpeOOBaHUs, CBSI3aHHbIE C TPaXKIAHCKOM CIyk00#, KOTOpbhIE YCTAaHOBJIEHbI B €ro OTHOLICHMH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCyJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit denepaunn" (nanee — deaepanbHblil 3aK0H).

B yenax peanuzayuu 3adau u yukyuil, 6oznogcennvix Ha Omoden, cmapwui cneyuaiucm 2
paspsoa o6s3am:

- MPOBOAUTH MEPOTIPUSATHS HAIOTOBOTO KOHTPOJIS, MpeaycMoTpeHHbIe HanoroBsim KojekcoM
Poccuiickoit denepanuu;
- COTJIaCOBBIBATh MIPOEKTHI TJOKYMEHTOB, COAEPKAIINUX BOMPOCH], OTHOCAIIUECS K KOMIETEHIIUN OT/IeIa;
- OCYIIECTBIATh KOHTPOJIb BXOJAIIEH U MCXOIALIEH JOKYMEHTALMM 110 BOIPOCAM B3aUMOAECUCTBUS C
Opyrumu otnenamu MHcnekyy, B CBSA3H C BBIIOJHEHHEM BO3JIOKEHHBIX Ha OT/AEN 3a7a4;
- MMOATOTABIMBATh JUI1 HaYaJIbHUKA OT/eNa HHPOPMAIlMOHHbBIE MaTepUaJIbl 10 BOIPOCaM, HaXOISIIIUMCS
B KOMITETEHIIMH OT/IENa;
- OCYLIECTBJISITh B YCTAaHOBJIEHHOM IOPSAKE JEIONPONU3BOJACTBO, XpaHEHHE JOKYMEHTOB U cady HUX B
apXuB.
- TOJTOTAaBIUBATh 3aKJIIOYEHHUS O LeJ1ecO00pa3HOCTH BKIIIOYEHMS B IUIAH BBIC3JHBIX MPOBEPOK IO
pe3yibTaTaM IPOBEIECHHBIX MEPOIIPUATUH;
- y4acTBOBaTh B MPOM3BOJACTBE IO JejiaM 00 aJIMHUHUCTPATUBHBIX MPABOHAPYIIEHUSX (COCTaBIIEHUE
MPOTOKOJIOB 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHHUSX ).
Kpome moeo, cmapwuii cneyuanucm 2 paspsoa obszan.
- o0ecrieuynBaTh COXPaHHOCTh CIYXEOHOTO yI0OCTOBEPEHHS;



- coOrIoIaTh CITy)kKeOHBIN pacniopsanok MHceKuu;

- cOOMIOaTh MpaBUiIa U HOPMBI OXPaHBI TPYAA U TEXHUKH 0€30MaCHOCTH;

- co0moaTh TPeOOBaHUS YTBEPHKICHHON MHCTPYKIIMHU IO JI€I0MPOU3BOACTBY B MHCcHekunu;

- coOMoaTh KOJEKC ATHKH W CIY)KEOHOTO TOBEICHHUS TOCYAAPCTBEHHBIX  TPAKIAHCKUX
cyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAApCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSEMYIO 3aKOHOM TaliHy, a TaKXkKe He
pasriiamarh CTaBIINE €My U3BECTHBIMU B CBSI3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBarOIIMe YaCTHYIO )KU3Hb, YECTh U JOCTOUMHCTBO I'PAXK/IAH;

- €0O00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPHU HCIOIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPALICHUIO TAKOTO KOH(DIUKTA;

- IPEJCTABIISATh B YCTAHOBJIEHHOM MOPSAIKE MPEIyCMOTPEHHBIE (eiepalbHbIM 3aKOHOM CBE/ICHUS
0 J1I0Xojax, 00 UMYIIeCTBEe M 00s3aTeILCTBAX UMYIIICCTBEHHOT'O XapaKTepa, CBECHUS O pacxojiax o cede
W 4IEHaX CBOEHl CceMbH, a TakKe CBEIEHUS O pa3MEelIeHHMH HHPopMaluu B HH(POPMALMOHHO-
TEJIeKOMMYHUKalMOHHOHU ceT "HHTepHet";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyiv, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTUBHO IPAaBOBBIX aKTOB, MPUKA30B (paclopsuKeHUN) U
nmucem OHC Poccuun, YnpaBnenuss u HMHcnekuuw 10 HampaBieHUIO JesTenbHOCTH OTaena u o
MIPOXOKICHUH TPAXKITAHCKOU CITYKOBI;

- cOOJI0/IaTh OTPAHUYEHUS, BBIIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIYKEOHOMY MOBENICHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTelIbcTBOM Poccuiickoit denepanmu;

- UCIONIHATh HWHBIE MOPYYEHUS W OCYIIECTBJISATh MHbIE (PYHKIHMH MO MOPYYEHHUIO HavyalbHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS IO COBEPIICHCTBOBaHUIO paboThl OTHena U MO B3aHMMOJCHCTBHIO C
IpYruMu nojpasaenenusmu MHcnekuuu;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 BceX BBISBICHHBIX HENOCTATKAaX B IMpelenax CBOeH
KOMITETECHIIHH;

- npeactaBiATh Otnen u MHCHeKuuoo 1no BompocaM, OTHOCSIIMMCS K €r0 BEACHUIO, B OpraHax
rOCyJIapCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH [Tl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JIOKYMEHTaMH, ONpPEHCTSIONMMMH €ro TMpaBa M OO0S3aHHOCTA TIO 3aMeNaeMol JTOJDKHOCTH
rOCy/IapCTBEHHOMN T'pa)IaHCKOMN CITyXObI, Ha OpraHN3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
WICTIOTHEHUST UM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBJICHHOM MOpPSAKE HEOOXOAMMbIE MaTepHallbl IO BOMPOCaAM,
OTHOCAIIUMCS K KoMmriereHiuu Ot1ena;

- 3HAKOMHUTHCS C OT3BIBAMU O MPO(PECCHOHAIBHON CIYy)KEOHOW IEeATENbHOCTH U JPYTUMHU
JIOKYMEHTaMU JI0 BHECEHUS WX B JIMYHOE JIEJI0, C MaTepHaIaMH JINYHOTO JI€JIa, a TAK)KE Ha MPUOOIIEHHUE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB M MaT€pPHAIIOB;

- Ha 3aIIUTy CBOUX MEPCOHATBHBIX JaHHBIX;

- Ha mipodeccHoHANIbHOE pa3BUTHE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEIEHHUSMHM, COCTABJISIOIIMMHM TOCYJAapPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCYIapCTBEHHOM TaiHE;

- Ha ICHCHOHHOE 00ECTIeYeHHE C YUeTOM CTaXka FOCYAapCTBEHHON CITYXKOBbI;

- Ha 00beIWHEHHEe B MPOPECCHOHAIBHBIC COIO3bI (acCOUMAIMM) JUIsl 3aIlUThl CBOWX IIPaB,
COLIMAJILHO - PKOHOMHUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYIIIECTBIIATh HHBIC TTIOJTHOMOYHS, BXOIAIINE B KoMreTeHII0 OTaena.

Cmapwuii  cneyuanucm 2 paspaoa 3a HeUCNOJHeHUe Ul HeHaoxedxdcaujee UCNONHeHUe
JOJDKHOCTHBIX  OOSI3aHHOCTEM MOXXET OBITh TPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJarenbeTBOM Pocceniickont denepanmu.

dppexmusnocmv U pe3yrbMamusHOCMb  NPOPECCUOHANbHOU  CAYHCEOHOU  OessmelbHOCmU
cmapwezo cneyuanucma 2 paspaoa OyeHusaemcs no ciedyrouwum NoKa3amensim

- BBIMOJHSAEMOMY 00beMy pabOThl U MHTEHCHUBHOCTU TPYyHa, CIIOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIIOCOOHOCT B AKCTPEMANILHBIX YCIOBHSX, COOMIOACHHUIO CITYKEOHON AUCIIUILTUHBL;

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIITOJIHEHUS TOPYUCHUII;



- KQ4eCTBY BBIIIOJHEHHON pabOThI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C YCTAHOBJIEHHBIMU
TpCGOBaHI/ISIMI/I, MMOJIHOMY U JIOTUYHOMY HU3JIOKCHUIO MaTCpUalia, OPUANICCKHU I'PAaMOTHOMY COCTAaBJICHHUIO
JOKYMEHTA, OTCYTCTBHIO CTHIIMCTUYECKUX M IPaMMaTHYECKHX OLIMOOK);

- TpodecCHOHATBHONM KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, LIUPOTE NPOPECCHOHATBHOIO KPyro3opa, yMEHUI0 paboTaTh ¢ JOKYMEHTaMH);

- CIIOCOOHOCTH HYETKO OpPraHHU30BbIBATh W IJIAHUPOBATH BBIIIOJIHCHHUEC IMOPYYCHHBIX 3aI[aHHfI,
YMEHUIO PAallMOHAIBbHO UCIIOIb30BaTh pabouee BpeMsl, PacCTaBIIATh IPUOPUTETHI;

- TBOPYCCKOMY IIOAXOAY K PCHICHUIO IIOCTABJICHHBIX 3aJda4, AKTHUBHOCTU W HWHUIUATHBC B
OCBOGHMH HOBBIX KOMIBIOTEPHBIX M HH(MOPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
allaTUPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICCTBUS CBOUX ACHUCTBUM, IPUHUMACMBIX PEILICHUMN.

31.01aen npeanpoBepOYHOro aHAJIN3a U HCTPEOOBAHMSA JOKYMEHTOB
JIOJDKHOCTD - cTapiinii CHenManucT 2  pa3psaja oT/ena MPEeANpPOBEPOYHOrO aHalnu3a U UCTpeOOBaHUS
JIOKYMEHTOB.

Hanuuue npogeccuonanvrnozo oobpazosanus.

Kesanughuxayuonnvie mpebosanus xk cmadxicy TOCYJAPCTBCHHOW T'PaKTAHCKOW CITYKOBI WJIH CTaxy
paboTBhI 10 CIIEUATFHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3nanui: BKIouyas 3HaHue ocHOB Koucturymum Poccuiickoir ®depneparuu,
3aKOHOJATENbCTBA O MPOTHBOACUCTBUU KOPPYHIHMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit deneparuu, noctaHoBicHuid [IpaBuTenscTBa
Poccuiickoit ®enepanuy, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB TMPUMEHUTEIBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TroCyJapCTBEHHOMN
IPaXIAHCKOW CITY>KOBI; PaBUII JEIOBOTO 3TUKETA, MOpsAKa paboThl ¢ 0OpallleHUsIMUA TpaXkIaH; MpaBuI U
HOpPM OXpaHbl TPy/a, TEXHUKH O€30IaCHOCTH U MPOTHUBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacnopsijaka
Wucneknuu; mnopsiaka paboThl co cinykeOHOW HHQpOpMalueil, mopsaka padoThl € MEPCOHATBHBIMU
JAHHBIMM W KOH(HJEHIMaIbHON HMH(OpMaueil; HHCTPYKIHUU MO AEJIONPOU3BOJCTBY; BO3MOKHOCTU M
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTMH B
rOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JOKYMEHTO000pOTa; OOIIMX BOMPOCOB B obOnacTu obecnedeHus HMH(POPMAIMOHHONW Oe30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

Hanuuue npogpeccuonanvuuix 3nanui:

B cdepe 3akononarensctBa Poccuiickoit denepanun:

- @enepanbHblif 3akoH 0T 6 1ekadps 2011 r. Ne 402-D3 «O OyxraiarepckoM ydyeTe»;

- ®enepanbHbiii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O npoTHBOACHCTBUU Jierajv3aiiuu
(OTMBIBaHHIO) JJOXOIOB, MOJIYUYEHHBIX ITPECTYIHBIM yTeM, U (PMHAHCUPOBAHUIO TEPPOPU3IMAY;

- Konekc 00 agMUHUCTpAaTUBHBIX NMPABOHAPYIICHUSIX (B 4aCTU OTBETCTBEHHOCTH 3a HapyllleHUE
3aKOHOJATEeJIbCTBA);

- Haunorogeiit konekc Poccuiickoit denepanmu;

- mnpukaz MBJl Poccun Ne495 u ®HC Poccun Ne MM-7-2-347 ot 30 urons 2009 r. «O6

YTBEPKACHUM TOpSAKAa B3aUMOJICHCTBUS OPraHOB BHYTPEHHHUX [I€J1 U HAJOrOBBIX OpPraHOB IO

IPENYNPEXKIECHUIO, BBISIBICHHUIO U IPECEUEHUIO HAJIOTOBBIX ITPABOHAPYUIEHUH U IPECTYILIEHUI»;

- npukaz ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «OO06 yrBepxknenun I[lepedns

JOJKHOCTHBIX JIML[ HAJIOTOBBIX OpraHoB Poccuiickoii denepanyy, yroJHOMOUYEHHBIX COCTaBIISITh

MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MIPABOHAPYIICHUSX Y

- npuka3z ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281 «O06 yTBep>KICHUN PEKOMEHAYEMBIX

(GbopM TOKYMEHTOB, HCIOIb3YEMbIX HAJIOrOBBIMU OpraHaMH IPHU pealin3allii CBOMX IMOJTHOMOYUMN

B OTHOIICHUSX, PETYIHPYEMbIX 3aKOHOAATEIbCTBOM O HAJIOTax U cOOpax»;

- mpukaz ®HC Poccun ot 30 mas 2007 r. Ne MM-3-06/333@ «O0 yrBepxkaennn Konnemnmm

CUCTEMBI TUIAHUPOBAHUS BBIE3THBIX HAJIOTOBBIX IIPOBEPOKY;

- mnpukaz ®HC Poccuiickoit ®@enepanmu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O06

yrBepxkaeHnu Ilopsinka HarpaBieHust TpeOOBaHUs O MPEACTABICHUU JOKYMEHTOB (MH(pOpMAaIUN)

U TIOpsiAKa MPEACTABICHUS JOKYMEHTOB (MH(pOpPMAIHK) MO TPEOOBAaHUIO HAJOTOBOTO OpraHa B

JIEKTPOHHOM BHUJIE 110 TEIEKOMMYHUKAIIMOHHBIM KaHAJIaM CBSI31»;




- npukaz @HC Poccum ot 25 wmrons 2012 r. Noe MMB-7-2/520@ «O6 ytBepxxknenun Ilopsiika
npefcTaBieHus B OaHKM (omeparopamM IO TIEPEBOAY JEHEXKHBIX CPEICTB) JOKYMEHTOB,
UCIIOJIb3YEMBIX HAJIOTOBBIMU OpraHaMH IPU pealu3aliil CBOUX IOJHOMOYHUN B OTHOILEHUSX,
PEryIHpyeMbIX 3aKOHOJATEIBCTBOM O Hajorax M cOopax, W MpeACTaBICHUA OaHKaMH
(omeparopamMu 1o MepeBOY ACHEKHBIX CPEACTB) HMHPOPMAIIMH IO 3alIpOcaM HaJIOTOBBIX OPraHOB
B JIEKTPOHHOM BHU/IE 110 TEIEKOMMYHUKAIIMOHHBIM KaHaJIaM CBS3HY;

- nmpukaz @HC Poccum ot 25 wmrons 2012 r. Noe MMB-7-2/518@ «O6 yrBepxxknenun Ilopsika
HANpaBJICHUS] HAJOTOBBIM OPraHOM 3allpocoB B OaHK (omeparopy MO MEpPEeBOAY ACHEKHBIX
CPE/ICTB) O HAJUYMH CUETOB (CICIMAIBLHBIX OAHKOBCKHX CUYETOB) B OaHKe M (MJIM) 00 OocTaTKax
JIEHEXKHBIX CPEJICTB Ha cueTax (CHeralbHbIX OAHKOBCKUX CUETAX), O MPECTABICHUHU BHIMHCOK I10
orepanusM Ha cyeTax (CHelualbHbIX OAaHKOBCKHX CUETax), CIIPaBOK 00 OCTAaTKaxX AJIEKTPOHHBIX
JNEHEXKHBIX ~ CPEICTB M  IepeBOJax dJCKTPOHHBIX  JIGHEKHBIX CPEACTB  OpraHu3aluil
(MHIMBUYaJdbHBIX NpPEAIPUHUMATENEH, HOTAPUYCOB, 3aHUMAIOLIUXCS YAacCTHOM IPAKTHKOM,
aJIBOKAaTOB, YYPEIMBIINX aJBOKAaTCKUE KAaOMHETh) HAa OyMaXHOM HOCHUTENe, a Takke (opm
COOTBETCTBYIOILIUX 3aIIPOCOBY;

- mpukaz ®HC Poccum ot 8 mas 2015r. Noe MMB-7-2/189@ «0O06 ytBepxkaenuu ¢opm
JIOKYMEHTOB, INpeaycMOoTpeHHbIXx HanoroBeiM  kozmekcom  Poccuiickont  ®dexpepanum U
MCIIOJIb3YEMBIX HAJIOTOBBIMHU OpraHaMH IPU pealu3aliil CBOUX IOJTHOMOYUN B OTHOILICHUSX,
pEeryIupyeMbIX 3aKOHOJATEIBCTBOM O Hajorax M cOopaxX, OCHOBAHWUH W TOpPSAKA IMPOJUICHUS
CpOKa MPOBEJCHHUS BBIC3THOM HAJIOTOBOM IMPOBEPKH, MOPSJKA B3aMMOACHCTBHS HaJIOTOBBIX
OpraHOB IO BBIOJIHEHHUIO MOpyYeHUH 00 ucTpeOOBaHMM JOKYMEHTOB, TpeOOBaHMM K
COCTaBIICHUIO AKTa HaJIOrOBOW MPOBEPKH, TpeOOBaHMI K COCTaBICHHIO AKTa 00 OOHapy:KeHUU
(GakToB, CBUIETEIBCTBYIOIIMX O MpeaycMoTpeHHbIX HamoroBeiM kopekcoMm Poccuiickoit
@Denepallil HaJOTOBBIX IMPABOHAPYIIECHUSAX (32 HCKIIOYEHHEM HAJIOTOBBIX IPaBOHAPYILICHHH,
Jiella O BBISIBJICHHMM KOTOPBIX pPAaccMaTpUBAIOTCS B IOPSIKE, yCTaHOBJIEHHOM crarbed 101
Hanorosoro koaekca Poccuiickoit deneparun)y;

- npuka3z Munduna Poccuiickoit ®eneparuu Ne 200, MHC Poccuiickoit deneparuu Ne I'b-
3-04/39 or 10 wmapra 1999r. «O6 yrBepxaeHun IlonoxxkeHUsT O TOpPsIKE NPOBEAECHUS
MHBEHTapU3alli UMYILECTBA HAJIOTOIUIATENbIIUKOB [IPH HAJIOTOBOW ITPOBEPKEY.

- ®enepanbhblil 3akoH oT 18 utons 2011 r. Ne 227-03 «O BHeceHHH U3MEHEHUH B OT/EIbHBIC
3aKOHOAaTeNnbHble akThl Poccuiickor denepanuu B CBS3M C COBEPLICHCTBOBAHWEM NPHUHIIMIIOB
OTIpeieNIeH s IeH AJIS Lieie HalIoroo0I0KEeHH;

- npuka3 Munduna Poccun ot 13 Hos0ps 2008 r. Ne 108 «OO6 yrBepxkaenun Ilepeuns
roCyJapcTB ¥ TEPPUTOPUH, MPEIOCTABISAIOMINX JbIOTHBIN HAJIOrOBBIA PEXHUM HAIOT000JI0KEHUS
U (WUJIM) HE MpelycMaTpUBAIOIIUX PACKPBITUS U MPEAOCTaBICHHUs] HHPOPMALMK MIPU MPOBEACHUN
(uHAHCOBBIX onepanuii (0(IIOPHBIE 30HBI)»;

- npuka3 Munnpomropra Poccun ot 30 oxTsi0pst 2012 1. Ne 1598 «O6 yrBepxkaenuu Ilepeuns
KOZOB TOBapOB B COOTBETCTBHMM C TOBapHOM HOMeHKJIaTypol BOJl, cnenku B OTHOLICHMH
KOTOPBIX NPU3HAKTCA KOHTPOJIUPYEMBIMU B cooTBeTcTBMM cO cratbe 105.14 HK Pocculickoi
Denepauuny;

- mnpukaz3 ®HC Poccum ot 26 mapra 2012 r. No MMB-7-13/182@ «O06 ytBepxnenun ¢hopm
JOKyMeHTOB, ucnoiyibdyeMbix @HC Poccun npu peanusanuu cBOMX MOJHOMOYHI B OTHOIICHHUSX,
pEryJupyeMbIX 3aKOHOJATEIbCTBOM O HaJlOrax M cOopax, OCHOBAaHUN M MOpsAKa MPOAJICHUS
CpOKa pacCMOTPEHMsI 3asBJICHHMS O 3aKIIOYEHHUH COTJIALICHUS O IIEHOOOpa3OBaHMM IS IieJel
HAJIOro00JI0’KEHUS U MPUIIAraeMbIX K HEMY JJOKYMEHTOBY;

- npukaz3 ®HC Poccun ot 27 utong 2012 r. Ne MMB-7-13/524@ «O06 ytBepxkaeHuu (HopMsl
YBEIOMJIEHHSI O KOHTPOJMPYEMBIX CHeNKaX, IOpsika €€ 3alloJIHeHus, a Takke Qopmara
IPECTaBICHUS YBEIOMJICHHSI O KOHTPOJUPYEMBIX CAEIKaxX B 3JEKTPOHHOW (opme u mopsjaka
MPEJICTAaBICHNUS]  HAJIOTOIUIATENbIIMKOM  YBEAOMJIEHMSI O KOHTPOJUPYEMBIX CHENKAaX B
AIIEKTPOHHOH opme»;

- npukaz ®HC Poccun ot 10 oktsi6pst 2012 r. Ne MMB-7-13/704@ «O06 yTBepkaeHUN (OpPMbI
U3BEIIEHUS O KOHTPONMpYeMbIX crenkax M Ilopsaka HampaBiieHHs HaJOTOBBIM OPraHoM,
MPOBOJSIIIMM HAJOTOBYIO MPOBEPKY, U3BEIICHUS O KOHTPOJUPYEMBIX cAeNKax B (enepaibHbIN
OpraH MCIIOJIHUTENFHON BIIACTH, YIIOJIHOMOYEHHBIN IO KOHTPOJIIO U HA/A30pY B 00JIACTH HAJIOTOB U
cOOpOBY;



- mpukaz ®HC Poccun ot 26 Hos6ps 2012 . Ne MMB-7-13/907@, «O06 ytBepxknenun hopm
JOKYMEHTOB, MPUMEHSIEMBIX MPH MPOBEICHUN U O(DOPMIICHUU PE3YIbTATOB MPOBEPKHU MOTHOTHI
MCUMCIICHUS! W YIUIaThl HAJIOTOB B CBSA3M C COBEPIICHUEM CAEIOK MEXAY B3auMO3aBUCHUMBIMU
JMIIaMHU, OCHOBAHUH M MOPSAIKA MPOJICHUS CPOKA POBEIECHUS MPOBEPKU MOTHOTHI UCUUCICHUS U
yIUIaThl HAJIOTOB B CBSI3U C COBEPIICHHEM CJIEJIOK MEXAy B3aMMO3aBUCHUMBIMU JIMIIAMH,
TpeOOBaHUI K COCTABIICHUIO aKTa MPOBEPKHU IIOJIHOTHI MCUMCICHUS U YIIAThl HAJIOTOB B CBSI3U C
COBEpIICHUEM CJIEJIOK MEX1y B3aMMO3aBUCUMBIMH JTULIAMUY,;

- npukaz ®HC Poccum ot 27 aBrycra 2013 r. Ne MMB-7-13/292@ «O BHeceHUU U3MEHEHUH B

[Tpuka3zer ®HC Poccun ot 6 mapta 2007 r. Ne MM-3-06/106@, ot 31 mas 2007 r. Ne MM-3-

06/338@»;

- npukaz ®HC Poccuu ot 19 HOs16ps 2013 r. Ne MMB-7-13/512@ «OG6 yTBepxkaeHuu hopm

JOKYMEHTOB, TPHUMEHSEMBIX IPU NPOBEACHUH CHUMMETPHUYHBIX KOPPEKTUPOBOK U OOpATHBIX

KOPPEKTHPOBOK HAJIOTOILIATENBITUKAMHE, SBISIONUMUICS APYTUMH CTOPOHAMH KOHTPOJIHPYEMOU

CHENKU, TMOpSAIKa BbIIAYM YBEJOMJICHUS O BO3MOXXHOCTH CHMMETPHUYHBIX KOPPEKTHUPOBOK H

MOPSIIKA BBIIAYN YBEOMIICHUS O HEOOXOIMMOCTH OOPATHBIX KOPPEKTHPOBOK)Y;

- npuka3z ®HC Poccuu ot 24 anpens 2015 r. Ne MMB-7-14/177@ «O06 yTBepkaeHIN GOPMBI U

dbopMaTa TPEICTABICHHUS B JJICKTPOHHOW (opMe yBEIOMJICHHS OO0 yYacTHH B HMHOCTPAHHBIX

opranu3anusax (00 yupexJeHUH WHOCTPAHHBIX CTPYKTYp 0e3 00pa3oBaHUs IOPUIMYECKOro JIUIA),

a TaKKe MOpsAKa 3amojHeHHs (POpPMBI M TOpPAIKAa MPEACTABICHHUS B DICKTPOHHOH Qopme

yBEIOMJICHHsSI 00 yd4acTUM B HMHOCTPAHHBIX OpraHu3aiusax (00 YYpeKIACHUH WHOCTPaHHBIX

CTPYKTYp 06€3 00pa3oBaHUs IOPUIUIECKOTO JIUIIA)Y;

npuka3 @HC Poccun ot 13 nexadbps 2016 r. No MMB-7-13/679@ «O06 ytBepxkaeauu Gpopmbl u

MOPsIIKA 3aIlOJIHEHUsT (OPMBI YBEJIOMIICHHS O KOHTPOJHPYEMBIX HHOCTPAHHBIX KOMITAHHSX, a

Takke (opMara U TOpsAIKA IMPEICTABICHHS YBEIOMIICHUS O KOHTPOJIUPYEMBIX HWHOCTPAHHBIX

KOMIIAHUSIX B AJICKTPOHHOU (hopMey;

- Pexomennatensnoe mucbmMo ®HC Poccuu ot 12.02.2018 NeE/1-5-2/307 nen@.

Crapmmii crienuanuct 2 paspsaa JODKeH 3HaTh WHBIE HOPMATHBHBIC TPABOBHIC aKThI H
CIIy’)keOHBbIE JIOKYMEHTBI, PETyIUPYIOIIME BOIMPOCHL, CBSI3aHHBIE C OOJAcTbIO W BHJOM €ro
poeCCUOHAITBHON CITY>KEOHOM JESITEIIbHOCTH.

Hnvie npogheccuonanvhvie 3HaHUA:

- OCHOBBI SKOHOMHKH, (UHAHCOB U KpeIuTa, OyXrajJTepcKoro U HaJIOrOBOTO YUeTa;

-. OCHOBBI HaJIOT000JI0KEHUS;

- MIOJIOKEHHSI O HAJIOTOBOM KOHTPOJIE;

- TOPSAOK U CPOKHM TMPOBEJCHHS MHK B paMKax MPEANpPOEPOYHOTO aHalu3a U KOHTPOIBHO-

AHAIUTUYECKON paboThI;

- aHanmu3 uWHGOpMAlMM TOJIYYEeHHOW B paMKaX KOHTPOJBbHON paboTel M (opMHupOBaHHE

3aKIJIFOYCHHS O HAJIOTOBBIX PHCKAX;

Hanuuue ¢hynxyuonanvhvix 3nanuii.

- YBEepEHHOE BJaJieHHE 0a3aMM JaHHBIX, BHEIIHWMMH HCTOYHHKAMH TpH cOope W aHau3e
uH(pOpMaINH;

- IPOBEJIEHNE MEPONPUATUN HATIOrOBOTO KOHTpoJis B pamkax [1ITA.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTpaTeTHIeCcKH ),

- YMEHHeE MIaHUPOBATh, PAIMOHATIFHO UCIOB30BATh CIIY:)KEOHOE BpeMs U IOCTHTaTh Pe3yiIbTara;

- KOMMYHHKATUBHBIC YMCHHSI,

- YMEHHE YIPaBISATh U3MEHEHUSMHU.

Hanuuue npogheccuonanvruvlx ymenuii:

[TpoBeneHMe MPEANPOBEPOUHOTO aHANW3a Ji BKIIOUEHUS OpPTaHM3alMid B IUIAH BBIC3JIHBIX
HAJIOTOBBIX ITPOBEPOK;

Hanuuue ¢pynxyuonanvuvix ymenuii:

[IpoBeneHne MeponpuUsATUI HAJOTOBOTO KOHTPOJIS, MPEeIyCMOTpPEeHHbIX HalloroBeiM KoaeKcOM
Poccuiickoit ®enepanuu.

OcHoBHbBIE TpaBa W OO0S3aHHOCTH CTapUIEro CHEIUalIncTa 2  paspsia, a TakKe 3ampeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOW CIY)KOOW, KOTOpPBIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®epepanbHoro 3akona ot 27.07.2004 Ne 79-®3 "O



roCcyJapCTBEHHOM rpakIanckoi ciyx6e Poccuiickoit deneparnun (nanee — denepaabHBINA 3aKO0H).

B yenax peanusayuu 3adau u @ymkyuu, 603n0dxcenHvix Ha Omoen, cmapwuil cneyuanucm 2
paspsaoa 0o653am:

- MPOBOJUTH MEPOIPUSATHUS HAJIOTOBOTO KOHTPOJIS, Ipe1ycMOTpeHHbIe HamoroBeiM Kojiekcom
Poccuiickoit denepaiuu;

- COIJIACOBBIBATH MPOEKTHI JIOKYMEHTOB, COJIEPKAIIUX BOIPOCHI, OTHOCAIIUECS K KOMIIETEHLIUU OT/IeNa;

- OCYIIECTBIISATh KOHTPOJIb BXOASAIICH M MCXOJAIIEH NTOKYMEHTAIMU 10 BOIPOCAM B3aUMOJICUCTBUS C
Opyrumu otaenamu MHCIeKuy, B CBA3M C BBIIOJHEHUEM BO3JIOKEHHBIX Ha OTJIEN 3a/a4;

- TIOJITOTaBJIMBATh JJIs HAYaJIbHUKA OTJeNIa HH(POPMAIIMOHHBIC MaTEPHAIIBI TIO BOIIPOCAM, HAXOISIIIHMCS
B KOMIIETEHI[UU OTJIENA;

- OCYILUECTBJISITh B YCTAaHOBJIECHHOM IOPSAKE JEI0IPOU3BOJCTBO, XpaHEHHE JOKYMEHTOB U clauy UX B
apXuB.

- TOATOTABIMBATh 3aKIIOYEHHUS O LEIecOO0pa3HOCTH BKIIIOYCHHS B IUIAH BBIC3JHBIX IPOBEPOK IO
pe3yibTaTaM IPOBEIECHHBIX MEPOIIPUATUH;
- y4acTBOBaTh B MPOM3BOJICTBE IO JieJlaM 00 aJMUHUCTPATHUBHBIX MPABOHAPYIICHUSIX (COCTaBICHUE
MIPOTOKOJIOB 00 aJIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX ).

Kpome moeo, cmapwuii cneyuanucm 2 paspsoa o0s3am:

- obecreynBaTh COXPAHHOCTD CITYKeOHOTO YJOCTOBEPEHNUS;

- co0moaaTh ciykeOHbIN pacnopsanok MHcneknuy;

- cOOMI0IaTh MpaBUiIa U HOPMBI OXPaHbI TPYAa U TEXHUKH 0€30MaCHOCTH;

- 000 1aTh TPEOOBAHNUS YTBEPKIEHHON UHCTPYKIIMHU I10 J1€JI0NPOU3BOACTBY B MHCIekumy;

- co0moaTh KOJEKC ATHUKM W CIYXKEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX  IPa)KTaHCKHUX
ciyxxamux deepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYIO M HHYIO OXPaHSAEMYIO 3aKOHOM TallHy, a TaKXe He
pasriamarh CTaBIIME €MY U3BECTHBIMU B CBSI3HM C MCIIOJHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH CBEIICHUS,
3aTparuBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPAXIaH;

- €OoO00IIaTh MpPEICTAaBUTENI0 HAHMMATENsl O JIMYHOW 3aMHTEPECOBAHHOCTHU IPH MCIOIHEHUHU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET MPUBECTH K KOH(DIUKTY HHTEPECOB, MPUHUMATH MEPHI 10
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM TOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JI0X0/1ax, 00 UMYIIECTBE U 005A3aTENbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxoaax o cede
M 4IeHaX CBOEH CceMbH, a TakkKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "HTepHet";

- cobmromath TpeOoBaHHS 3aKOHOJaTenbcTBa Poccuiickoit denepanyy, HOPMATHBHO MPABOBBIX
akToB Poccuiickoit denepannu, Apyrux HOPMAaTHUBHO IPABOBBIX AKTOB, MPUKA30B (paclopsbKeHUN) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUIO JAesTenbHoctd OTaena U o
MIPOXOXKJACHUH TPAXKIaHCKOU CITYKOBI;

- cOOMI0/IaTh OTPAHUYEHUS, BBITIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY)KEOHOMY TMOBEJICHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIONIHATh WHBIE MOPYYECHUS U OCYIIECTBIATh MHBbIE (DYHKIMU TO TOPYYEHHUIO HaudalbHHKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEJIOKEHHUS TI0 COBEPIICHCTBOBaHHIO paboThl OTAena W MO B3aUMOJCHCTBUIO C
IpYTUMU TiojipasaenenusmMu Macneknnu;

- IOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIEHHBIX HEIOCTaTKaX B MpeaeNiax CBOeH
KOMITETCHIIHH;

- npeactaBiATh Otnen u MHCHeKuuoo 1mo BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
roCyJIapCTBEHHOM BIIACTH;

- 3HAKOMHUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMH JIJIs1 BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeISIIONIMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMelaeMoil  JOMKHOCTH
roCy/1IapCTBEHHOM I'pa)/1aHCKOM CIIy>KObl, Ha OpraHU3al[MOHHO-TEXHUYECKHE YCIOBUS, HEOOXOUMbIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPsAKE HEOOXOAMMbIE MaTepHallbl [0 BOIIPOCaM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;



- 3HaKOMHUTBCS C OT3bIBAMH O MNPO(ECCHOHAIBHOW CITy’)KEOHOH IesATENTbHOCTH W JAPYTHMHU
JOKYMEHTaMHU JI0 BHECEHUS X B TUYHOE JIETI0, C MaTepuataMy JTUIHOTO Jelia, a TAKKe Ha IPUOOIIEeHUE K
JMYHOMY JIEJTy MMChbMEHHBIX 00BSICHEHUH U APYTUX JOKYMEHTOB U MaTE€PHAJIOB;

- Ha 3alIUTy CBOMX NEPCOHAIBHBIX JAHHBIX;

- Ha MPo(eCcCHOHANTBHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATELCTBOM Poccuiickoit
denepaunu;

- 3HAKOMHTBCS CO CBEJCHHUSMH, COCTaBJSIFOIIMMHU TOCYJapCTBEHHYIO TalHYy, NPH HAIAYHH
0(OpPMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha TICHCUOHHOE 00ECIIEYCHHE C YIETOM CTaXKa rOCyIapCTBEHHOU CITYKOBI;

-Ha oOBenuMHEHHE B MPO(ECCHOHAIBHBIC COMO3bI (accolMaluu) I 3allUThl CBOHMX IIPaB,
COILIMATIFHO - SKOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBJIATH MHBIC TOJIHOMOYHS, BXOAAIINE B KoMIieTeHIHo OTaena.

Cmapwuu cneyuanucm 2 paspada 3a HeUCNOIHeHUue Uulu HeHaoaexcaujee UCnoIHeHUue
JOJDKHOCTHBIX ~ O0SI3aHHOCTEH MOXKET OBITh TPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickon Penepanuu.

Sgexmusnocmv  u  pezyromamugHocmv  NPODECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
cmapwezo cneyuanucma 2 paspaoa OYyeHu8aemcsi no ciedyrouum noKa3amesim

- BBINIOJIHSAEMOMY 00BbEMYy PaOOThl U MHTCHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMAIILHBIX YCIOBHSIX, COOFOICHHUIO CITYKEOHON NUCIIUTLIINHBL

- CBOCBPEMECHHOCTHU U ONICPATHBHOCTH BBIITOJIHECHHSI TOPYYCHHIA;

- Ka4eCTBY BBINOJIHCHHON pabOTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKCHHIO MaTepralia, FOPUIHMUECKU TPAMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX U TPaMMAaTHIECKUX OIIHNOOK);

- TpoQeCcCHOHATHPHON KOMIETCHTHOCTH (3HAHHWIO 3aKOHOJATENIbHBIX W HMHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C IOKYMEHTaMHU );

- CIIOCOOHOCTH YETKO OpraHW30BBIBAaTh W IUIAHUPOBATh BBHIMOJIHEHUE MOPYYCHHBIX 3a/IaHUi,
YMEHHIO PalliOHAIEHO HCITOJIB30BaTh pabodee BpeMsi, pACCTABIISITh IIPUOPUTETHI;

- TBOPYECKOMY TIOJXOJYy K pEIISHUIO IOCTABICHHBIX 3a/lay, aKTUBHOCTH W WHUIMATHBE B
OCBOCHUU HOBBIX KOMIIBIOTEPHBIX U HWH(MOPMAIMOHHBIX TEXHOJOTHUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUM.

32.0T1aen KaapoB 1 6€30NMaCHOCTH

JOKHOCTD — CHEIUANNUCT-DKCIEPT OT/IeNa KaJIpOB U OE30MaCHOCTH.

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanusi k cmadxcy rocyJapCTBEHHON TI'Pa’kAaHCKOW CIY)KOBI WM CTaxy
paboTHI IO CTIEUATBLHOCTH, HAMPABICHHUIO TIOJITOTOBKU HE MPEABIBIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKIouYass 3HaHue ocHOB Kouctutrymmm Poccuiickoii deneparun,
3aKOHOJATENIhCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (enepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoit @eneparum, nocranoBieHuil [IpaButenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHUS (elepaTbHOH TOCyAapCTBEHHOM
IpakJaHCKOW CITY>KOBI; IPaBUII JEJI0OBOTO 3TUKETA, MOpsAaKa paboThl ¢ 0OpallleHUsIMU Tpak/iaH; MpaBHII U
HOpPM OXpaHbl TPyJa, TEXHUKU OE30MacHOCTH M TPOTHUBOMOXNKAPHOW 3alIUTHI; CIYXKeOHOTO pacmopsaka
Wucnexknuu; mnopsiaka paboThl co cinyxeOHOW HHpoOpmanueil, mopsiaika padoThl € MEepPCOHATbHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMaIeil; HHCTPYKIIUKA TIO AETOMPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIJIOYas  HCIOJb30BAHME  BO3MOXKHOCTEM  MEKBEIOMCTBEHHOTO
JIOKyMEHTOO0O0pOTa; OOIMMX BOMPOCOB B o0OiacTH oOecriedeHus HHQPOPMAIMOHHONW O€30MMacHOCTH;
JOJKHOCTHOTO perjaMeHTa.

Hanuuue npogpeccuonanvuvix 3Hanuii:

B cdepe 3akononarensctBa Poccuiickoit deneparuu:

- I'paxxnanckuit kogexe Poccutickoit deneparuu (ct. 575);

- Hanorogeiit koaekc Poccuiickoit @enepanuu (ct. 102)

- Konexc 00 agMuHUCTpaTUBHBIX MpaBoHapymeHusx (cT. 19.28 u 19.29);




- ®enepanbabiii 3akoH OT 27.07.2004 Ne 79-®3 "O rocymapCTBEHHOW T'paKIaHCKOW CITyxOe
Poccuiickoit @enepanun";

- ®enepanbubiil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY;

- ®epepanbHblil 3aK0H 0T 25.12.2008 Ne 273-®D3 «O npoTuBOAEHCTBUN KOPPYILIUNY;

- ®enepanbablii 3ak0H 0T 27.05.2003 No 58-d3 "O cucremMe TOCYAapCTBEHHOM CIIY>KOBI
Poccuiickoit ®enepanun";

- Vka3 Ilpesunenta Poccuiickoit ®Penepauun ot 19.05.2008 r. Ne 815 «O mepax 1o
MIPOTUBOICUCTBUIO KOPPYIILIUN»;

- Vka3 Ilpesunenta Poccuiickori ®enepammu ot 18.05.2009 r. Ne 557 «OO6 yTBepKaeHUU
MepeyHs T0JDKHOCTEN (enepalibHOI rocy1apcTBEHHON CITy>KObI, IPU Ha3HAYECHUHM Ha KOTOPBIE IpaxaaHe
U TpU 3aMEIICHHH KOTOPHIX (eaepalbHble TOCYAAPCTBEHHBIC CIIy)Kallue OO0sA3aHbl MPEACTABIATDH
CBEJICHUS O CBOMX J0XO0JaX, 00 MMYIIECTBE M 0053aTeNbCTBAX MMYLIECTBEHHOI'O XapakTepa, a TakkKe
CBEIEHHUS O JI0XO0Jax, 00 MMYILECTBE M 00s3aTeIbCTBAX MMYILECTBEHHOTO XapaKTepa CBOUX CYNPYTH
(cynpyra) u HECOBEPILIEHHOJIIETHUX JIETEIl»;

- Vka3 Ilpesunenta Poccuiickoit ®enepammu ot 18.05.2009 r. Ne 559 «O mpeacraBieHun
rpaxJaaHaMu, MPETCHAYIONIMMH Ha 3aMelleHue JOJKHOCTEeH (enepanbHOi TocyIapcTBEHHON CITyXObl, U
(benepanbHBIMU TOCYIAPCTBEHHBIMU CITY>KAIIMMH CBEJICHHUH O 10X0/1aX, 00 MMYIIECTBE U 0053aTeIbCTBAX
HMMYILIECTBEHHOTO XapaKTepay;

- Vka3 Ilpesunenta Poccuiickoit ®enepanuu ot 21.09.2009r. Ne 1065 «O mpoBepke
JOCTOBEPHOCTH U TMOJIHOTHI CBEACHUM, MPEICTABISIEMbIX IPaXKIaHAMU, TPETCHIYIOIMMU Ha 3aMEIICHHe
JIOJDKHOCTEH  (hefepalibHOW  TOCYapCTBEHHOW CIyXObl, ¥ (efepalibHBIMU TOCYIapCTBEHHBIMHU
CIy)KalluMu, U coOnrofeHust (QenepaqbHBIMU TOCYAaPCTBEHHBIMU CIY)XKAaIlUMU TpPeOOBaHUN K
CI1y’>k€OHOMY IIOBEJICHUION;

- Yka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 21.07.2010 r. Ne 925 «O Mepax no peanuzanuu
OTJENbHBIX MOJI0KEHUH PerepaibHOro 3akoHa «O IPOTUBOAECHCTBUN KOPPYIILIUU»;

- Yka3 Ilpesunenta Poccuiickoit @enepanun ot 02.04.2013 r. Ne 309 «O mepax 1o peanuzanuu
OTJIETBHBIX MOJ0KeHu DenepanbHoro 3aKkoH «O MPOTUBOACHCTBUN KOPPYIIIIUK»Y,

- Vka3 IIpesunenra Poccuiickoii @enepanuun ot 08.07.2013r. Ne 613  «Bompocsl
MPOTUBOAECUCTBUS KOPPYILIMY;

- Vxa3 Ilpe3unenta Poccuiickoit ®eneparun ot 23.06.2014 r. Ne 460 «O6 yTBepxaeHUN (HOpMBI
CIOpaBKM O J0XO0/ax, pacxoiax, o0 HMYIIECTBE M 00s53aTeNbCTBaX HMYIIECTBEHHOTO XapakTepa u
BHECEHUM U3MEHEHUN B HEKOTOpPBIE aKThl [Ipe3unenrta Poccuiickoit denepanum»;

- Vka3 Ilpesunentra Poccuiickoit ®eneparuu ot 13.04.2010 r. Ne 460 «O HaumonanpHO#M
CTpaTeTruu MPOTUBOJAECUCTBUS KOppynuuu M HannoHanbHOM MIlaHEe NPOTHBOAEUCTBHUS KOPPYIHIMU Ha
2010 — 2011 roner»;

- Vka3 llpesunenta Poccuniickoii @Penepanuun ot 08.07.2013 r. Ne 613  «Bompocsl
MPOTUBOAECUCTBUS KOPPYILIHMY;

- Vxa3 Ilpesunenta Poccuiickoit ®eneparuu ot 12.08.2002 Ne 885 "OO yTBep»AeHUU OOLIMX
MIPUHIIMIIOB CIIY>K€0HOTO MOBEEHUS TOCYJapPCTBEHHBIX CITyXKamux'";

- Yxa3 Ilpesunenta Poccuiickoit ®enepaumu ot 30.05.2005 Ne 609 «O06 yTBepkIeHUU
MIOJIOKEHUS O NEPCOHAIBHBIX JAHHBIX TOCYJIAapCTBEHHOI'O TIPAXXJAHCKOro ciyxamero Pocculickon
denepaliy U BEICHUH €T0 JIMYHOTO AEIIay;

- noctranoBienue IlpaBurensctBa Poccuiickoit @enepannun ot 09.01.2014 r. Ne 10 «O mopsiake
COOOIIEHUsI OTIENbHBIMU KAaTErOPHSAMH JIMIl O TOJYYSHHH MOJapKa B CBSI3M C UX JOKHOCTHBIM
MOJIOKEHWEM WJIM HWCIIOJIHEHHEM HWMH CIY)KEOHBIX (JOKHOCTHBIX) OOS3aHHOCTEH, CHa4Yd W OICHKH
Mo/1apKa, peanu3aiy (BbIKyIa) U 3a4iCIEHUs CPEJCTB, BHIPYUCHHBIX OT €T0 pealln3alumny;

- noctaHoBnenue IlpaButensctBa Poccuiickoit ®enepaumu ot 30.09.2004 Ne 506 "OO6
YTBEPKICHUH TOJIOKEeHHs 0 DeepaibHON HAJIOTOBOM Ciryx0e";

- npuka3 MHC Poccun ot 03.03.2003 r. Ne bI'-3-28/96 06 yrBepxnaenun Ilopsaka nocryma
roCy/1IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIEHUS, OpraHU3al1il, YITOJHOMOYEHHBIX JIUI] U
JIPYTUX TOJb30BaTeNel KOHPUACHIIMATHFHOW HH(OPMAIIUU HAJIOTOBBIX OPTaHOB;

- [Tonoxxenue 06 MHCIIEKIIMY;

- [Tonoxenue 06 Otaene.

CneuuanucT-3KcrepT  JODKEH 3HaTh HMHbIE HOPMATHUBHBIE IPABOBBIE AKThl U CIIY)KEOHBIE
JOKYMEHTBI, PEryJupyIoIlie BOMPOCHI, CBA3aHHBIE C O00JAcCThI0O W BUIOM €ro mHpodeccuOoHaIbHOM



CITYyKEOHOU NIeATeTLHOCTH.

Huvie npogheccuonanvnuvle 3nanus:

- 3HAHUE OCHOBHBIX HANpPaBJIEHUN U MPHOPUTETOB TOCYJAPCTBEHHOM IOJUTUKU B cdepe
AHTUKOPPYILIMOHHOI'O 3aKOHO/1aTENbCTBA U OpraHU3al[Ml AHTUKOPPYILIMOHHOM SKCIIEPTU3BL;

- IOHATHE KOPPYIILIMH, IPUUMHBI €€ BOSHUKHOBEHHUSI U ITOCIIEACTBUS;

- OCHOBHBIE HAIIPABIICHHS MTOJUTHKH rOCyapcTBa B chepe MpOTHUBOJACHCTBUS KOPPYIILINH;

- Mepbl 110 NPOPUIAKTHKE U MPOTUBOJACHCTBUIO KOPPYIIIMHU HAa TOCYJApPCTBEHHON TI'pa)KIaHCKOU

ciyxoe;

Hanuuue ¢pynxyuonanohvix 3nanuii.

- OpraHu3anus IpoBeACHHUsI CIyKEOHBIX MPOBEPOK;

- HOPMBI 3THUKH U JIIOBOTO OOIIECHUS;

- MOPSAA0K pabOThI CO CITYKeOHOU MH(POpMALIUEH;

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTernyeckn);

- YMEHHE MJIaHUPOBATh, PAllMOHAJIBLHO UCII0JIb30BaTh CIIy>)KEOHOE BpeMs U JIOCTUraTh Pe3yibTara;

- KOMMYHHMKAaTHUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvuvix ymeHuil:

- OLICHKA KOPPYILIUOHHBIX PUCKOB;

Hanuuue ¢hynxyuonanohvix ymeHu:

- pa3zpaboTKa IPOEKTOB OPTaHU3ALIMOHHBIX U PACHIOPSAUTEIbHBIX TOKYMEHTOB;

- XpaHEHHe JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOaTeNbCcTBa Poccuiickoi
®denepauyy U JOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU OpraHU3aluy;

- paboTta ¢ nH(HOPMALIMOHHBIMU CUCTEMAaMHU U 0a3aMH JTaHHBIX 0 BEJCHUIO, YUETY KaJpOB.

OcHOBHBIE TIpaBa U OO0S3aHHOCTH  CIIEIHUAIUCTA-DKCIIEPTa, a TAKXKE 3alpeThl U TpeOOBaHMUS,
CBSI3aHHBIE C TPAXIAHCKON CiIyk00#1, KOTOpbIE YCTAHOBJIEHbI B €ro OTHOUICHHH, IMPEAYCMOTPEHBI
cratbsimu 14, 15, 17, 18 denepansHoro 3akoHa oT 27.07.2004 Ne 79-®3 "O rocymapcTBeHHOU
rpaxaanckoi ciyx6e Poccuiickoii @enepanun" (nanee — GenepanibHbIil 3aK0H).

B yenax peanuzayuu 3a0au u ¢hynkyuii, 6oznoscennvix Ha Omoen, cneyuanrucm-skcnepm 0053aH.:

- BECTU B YCTAHOBJICHHOM IOPSAKE JEJIONPOU3BOJACTBO M HOMEHKJIATypy nen Otaena, B TOM
YHUCJI€ OCYIIECTBJIATH paboTy MO O0OECIEeUeHHI0 ITOKYMEHTOOO0OpOTa, BKIIIOYAs TOPSAJIOK y4yeTa |
pPETUCTpALMK UCXOAIIEH KOPPECIIOHICHLINN;

- obecrieunBaTh y4e€T M KOHTPOJb HaJ MPOXOXKACHHUEM, HCIIOJIHEHHEM U o(opMIIeHuEM
JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH B COOTBETCTBUU C TPEOOBAHUSAMHU JIEIONPOU3BOJICTBA;

- obecrieynBaTh ~ COXPAHHOCTh  CIYXKEOHBIX JIOKYMEHTOB, U  COOJIOJaTh IMpaBWiia HX
HCIIOJIb30BaHNUS;

- IoJIydath, oOpalaTeiBaTh, COOJMIOJATh TPEOOBAaHUS XpAaHEHUS M Iepelayd MEePCOHATBHBIX
JTaHHBIX paboTHUKOB MHCTeKINH;

- OCYUIECTBIIATh IPUEM 3allpOCOB, TMOCTYNMUBIIUX OT MPABOOXPAHUTEIbHBIX OPraHOB,
MIPOKYpPATypbl, OPraHOB HUCIIOJHUTENBHOW BJIACTU M JIPYTUX OpPraHMU3alUN, HANpPaBISTh B CTPYKTYPHBIE
noapaszaenenus MHcnekunu s UCOTHEHUS;

- KOHTpPOJIUPOBaTh MHCIIOJHEHHWE 3alPOCOB CTPYKTYPHBIMH MOJpa3JeNeHusiMi, 0000mars u
TOTOBHUTH OTBETHI;

- OCYILIECTBIISITH IOATOTOBKY OTBETOB Ha 3alPOCHI, HE MOAJIEKAINE UCTIOTHEHHIO;

- OCYLIECTBJISITh MOJArOTOBKY INPOEKTOB NPUKA30B O HAa3HAUYEHUU  CIY)KEOHBIX IPOBEPOK B
OTHOILIEHUU TOCYJAPCTBEHHBIX TPAXIAHCKUX CIY>KAlUX, O MPUMEHEHUU U CHSATUU JUCUUILTMHAPHBIX
B3BICKAaHU, a Takke B porpammHoM komruiekce AUC «Kaaper», hopMupoBaTh MaTepraibl CIyKeOHbBIX
npoBepok, otmpaBiith B YDOHC Poccum mo MoOCKOBCKOW 007acTH, OCYIIECTBISTH BIIOXKCHHE
MaTepUajIoB CIyKEOHBIX MPOBEPOK B JIMUHBIE Jl€]la TOCYIaPCTBEHHBIX IPAKIAHCKUX CIYyXKaIlKX;

- BECTU JIEJIONIPOU3BOJICTBO, B COOTBETCTBUU C YTBEPKJIEHHOW HOMEHKIAaTypo# aen Otnena;

- y4acTBOBaTh B NPOGUIAKTHYECKONH paboTe MO MPEeaynpexJCHUIO MPaBOHAPYIIEHWH, B TOM
qucie KOPPYNLUU CO CTOPOHBI pabOTHUKOB MHCHeKIni, Mo COOMIOCHUIO TPaXIaHCKUMH CIYXKaIlUMH
3aMpeToB, OTPaHUYEHUM, 00S13aTENILCTB U MPABUJI CIIY>)KEOHOTO TOBEACHUS, a TaKXKe IO BBISBICHUIO U
YCTPaHEHUIO TNPUYMH M YCIOBHH, CHOCOOCTBYIOUIMX BO3HMKHOBEHHIO KOH(IIMKTa HMHTEPECOB MpHU
MIPOXOXKJACHUH TPaXKIaHCKOU cITy>kObI B IHCTIeKITHY;



- y4acTBOBaTh B paboTe C apXMBOM KaJIPOBBIX IOKYMEHTOB;

- 3aMeliaTh BPEMEHHO OTCYTCTBYIOIIMX paOOTHHKOB Ha TMEpPHOJ OTIycKa, OOJIe3HH U
KOMAaHIUPOBKH;

- BBITIOJIHATH JIPYrUe NOPYUYEHUs HayalbHUKA OT/IEa U €r0 3aMECTUTENIEH;

- HCTI0JIK30BaTh B pabote PM2-7, PM2-8.

Kpome moeo, cneyuanucm-sxkcnepm ob6s3am:

- obecreynBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPECHHUS,;

- coOmI0IaTh CITyKeOHBIN pacrnopsiok MHcneknuu,

- cOOI0IaTh MpaBUjIa U HOPMbI OXpaHbl TpyJa U TEXHUKU O€30M1aCHOCTH;

- coOmogaTh TPeOOBaHUS YTBEPHKICHHON HHCTPYKIIMHU IO JI€JI0NPOU3BOJICTBY B MHCTIeKINHY;

- coONoIaTh KOJEKC ATHKH W CIY)KEOHOTO TOBEIEHHUS TOCYAapCTBEHHBIX  TPaXKIaHCKHX
cyxanux denepaibHON HAJIOTOBOM CITYKOBI;

- XpaHWUTh TOCYAAPCTBEHHYIO, HAJOTOBYI0 M HHYIO OXPaHAEMYIO 3aKOHOM TaiHy, a TaKXe He
pasriiamarh CTaBIIME €My U3BECTHBIMU B CBSI3HM C MCIOJHEHUEM JOHKHOCTHBIX OO0S3aHHOCTEH CBEICHMS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXIaH;

- €cOoO0IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HUCHOJHEHHUH
JOJDKHOCTHBIX 00sI3aHHOCTEH, KOTOpasi MOYKET MPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATH MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPEICTABIISITH B YCTAHOBJICHHOM TOPSIJIKE MPEAYyCMOTPEHHBIE (helepaibHbIM 3aKOHOM CBEJICHUS
0 JI0X0JaX, pacxojaax, 00 MMYIIEeCTBE M 00s3aTeNbCTBAX UMYLIECTBEHHOI'O XapaKTepa CBOUX U YJICHOB
CBOCH CeMbH, a TakKKe CBEICHHA O pa3MmemeHuu wuHQopMammum B HHOOPMAIMOHHO-
TeJIEKOMMYHUKaIlMOHHOU cetu "UHTepuer";

- coOmogatk TpeboBaHMs 3aKOHOJATeNbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanun, APyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (PACHOPSIKEHUI) U
nucem @OHC Poccun, VYmpaBnenus u VHcneknuu 1o HampaBieHUIO JedrenbHoctd Otaena u o
MPOXOKICHUH IPAXKAAHCKON CITYkKOBI;

- COOI0OIaTh OTPAHUYEHUS, BBITIOHATH 00s13aTEIHCTBA U TPEOOBAHUS K CIIYKEOHOMY MOBEICHHUIO,
HE HapyIlaTh 3alpeThl, YCTAHOBJIEHHBIE IEHCTBYIOIINM 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu;

- HCTIOJHATH WHBIC MOPYYEHHUS U OCYIICCTBIATh WHBIE (DYHKIIMU MO MOPYYCHHUIO HadaIbHHKA
OTtaena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIOKEHHUSI TI0 COBEPIICHCTBOBAHUIO PaboThl OTAena M MO B3aUMOJECUCTBHUIO C
JOpYrUMU nojipasaeneHusamMu MHcnekuny;

- TOKJIaJpIBaTh PYKOBOACTBY OTmena 000 BceX BBISBICHHBIX HEIOCTaTKax B Tpelesax CBOEH
KOMIIETEHIINH;

- ipeactaBisTh Otnen u MHCHEKIHio mo BOMpocaM, OTHOCAIIMMCS K €ro BEJIEHHI0, B OpraHax
rocyAapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMHU JIJIsl BEITIOJIHEHMS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKyMEHTaMH, OMNpPENeSIIONIMMH €ro TMmpaBa M OOS3aHHOCTH 1O 3aMellaeMoil  TOMKHOCTH
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpraHU3aIMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIUMBIC JIJIst
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3alpamIuBaTh M MOJIy4aTh B YCTAHOBICHHOM TOPSJIKE HEOOXOIMMBIE MaTEPHUAIIbI IO BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMH O MPOGECCHOHATHHON CIY)KEOHON IEATETHPHOCTH W JIPYTHMH
JOKYMEHTaMHU JI0 BHECEHUS UX B TUYHOE JIETI0, C MaTepuaiaMy JTUYHOTO Jelia, a TAKKe Ha MPUOOIIeHHe K
JTUYHOMY JIeTy TMCbMEHHBIX OOBSICHEHHH U IPYTUX IOKYMEHTOB U MaTEPHAJIOB;

- Ha 3allIUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha mpodecCHuoHaIBLHOE Pa3BUTHE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEJCHUSMH, COCTABJSIONIMMH TOCYIApPCTBEHHYIO TalHy, TPH HAIHYUA
0 OpMIIEHHOTO IONyCKa K TOCYAapCTBEHHOM TalfHE;

- Ha ICHCHOHHOE 00€ecTeyeHNe ¢ yUeTOM CTaXka roCyAapCTBEHHON CITYkKOBbI;

- Ha o0benuHeHHWEe B MPodecCHOHANBHBIE COIO3BI (ACCOLMANMK) JUISl 3allUThl CBOHWX TIPaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYILIECTBIIATh UHBIC MOJIHOMOYHS, BXOJIAIME B KOMIleTeHIno OTaena.



Cneyuanucm-skcnepm 34 HeUCHOJHeHUe Ui HeHaonexcaujee UCNOJHeHUue IOTKHOCTHBIX
0053aHHOCTE MOXET ObITh NPHUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOIATEIbCTBOM
Poccuiickoit ®eneparuu.

Dpgexmusnocmv  u  pe3yrbmMamu8HOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
Cneyuanucma-9Kcnepma OYeHusaemcs no Cr1edyiouum noKazamensim

- BBINIOJIHSAEMOMY 00BbEMY PabOThl U MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
PaboTOCIOCOOHOCTh B 9KCTPEMAIBHBIX YCIOBHUSX, COOIIOICHHUIO CITYKEOHOH TUCIUILIIHEI,

- CBOEBPEMEHHOCTH ¥ ONIEPATUBHOCTHU BBITIOJIHEHHS TOPYYCHHIA;

- KaueCTBY BBIIIOJIHEHHOI pabOTHI (IIOATOTOBKE TOKYMEHTOB B COOTBETCTBUH C YCTAHOBICHHBIMHU
TpeOOBaHUSAMHU, OJTHOMY M JIOTUYHOMY H3JI0KEHHIO MaTepHaa, FOPHINIECKH TPaMOTHOMY COCTaBIICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKUX M TPaMMaTHYECKHX OLIHOOK);

- Tpo(hecCHOHANBFHONW KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJNATEIbHBIX W WHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHM30BBIBaTh M IUIAHUPOBATH BBINOJIHCHHWE IMOPYYEHHBIX 3aJaHHH,
YMEHHUIO PallMOHAIBHO HCIIONIB30BaTh pabouee BpeMs, PACCTaBIISATh IPUOPHUTETHI;

- TBOPYECKOMY NOAXOMY K pELICHUIO IOCTABICHHBIX 33/a4, aKTHBHOCTH M WHHUIUATHUBE B
OCBOCHHM HOBBIX KOMIBIOTEPHBIX ¥ HH(OPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH  OBICTPO
aJlaliTUPOBATHCS K HOBBIM YCJIOBHSIM M TPEOOBaHHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBUSI CBOUX JEHUCTBUN, IPUHUMAEMBIX PEILICHUMN.

33.01aen o0ecnieueHns npoueayp 0aHKPOTCTBA

JOMKHOCTh - TOCYAApCTBEHHBIM HAJOTOBBIM WHCHOEKTOpP OTAeNa Oo0ecrneyeHus MpoLesyp
OaHKPOTCTBA.

Hanuuue svicuieco oopazosanusi.

Keanuguxayuonuvie mpedosanus xk cmagicy TOCYAAPCTBEHHON TPaXXKIAHCKOH CITy>KOBI WM CTaxy
paboTBhI 10 CIIEUATIFHOCTH, HAIIPABJICHUIO TOJITOTOBKH HE MPEIbSIBISIOTCA.

Hanuuue 6a306vix 3nanui: BKMouyass 3HaHue ocHOB Kouctutymum Poccuiickoin ®deneparuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoii denepanuu, moctaHoBienuit [IpaButenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPABOBBIX OCHOB IPOXOXKAEHUS (elepaabHONM TOCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TPaBUII JEIOBOTO 3THUKETA, MOpsaKa paboThl ¢ 0OpallleHUsIMUA TPakIaH; MPaBII U
HOpPM OXpaHbl TPyJa, TEXHUKH O€30IacHOCTH U MPOTHBOMOXKAPHOW 3alllUThl; CIYXKEOHOro pacmopsiaka
WHcnekiy; mnopsaaka paboTel co cinykeOHoW HHpopManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMU
JAHHBIMU U KOH(HJEHIMAIbHON HMH(OpMaIeil; HHCTPYKIUU 1O JAEJIONPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH NPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYass  HCIIOJb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B obOnacTu obecneueHUs HH(POPMAIMOHHONW O€30MacHOCTH;
JOJKHOCTHOTO PErJiaMeHTa.

Hanuuue npogpeccuonanvhvix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- O®enepanbHblil 3aK0H OT 26 okTsI0pst 2002 Ne 127-D3 «O HecocTosITensHOCTH (OaHKPOTCTBE)»;

- IlocranoBnenue IlpaButennctBa Poccmiickoit ®deneparun ot 29 mas 2004 r. Ne 257 «O6
obecrieyeHnn uHTepecoB Poccuiickoii denepanuu Kak Kpeautopa B Jene o OaHKPOTCTBE U B
npoueaypax, IpUMEHSEMbIX B Jiejie 0 0aHKPOTCTBEY;

- Hanoroseslii konekce Poccutickoit @enepanuu;

- IlocranoBnenue IlpaButensctBa Poccuiickoit denepamuu ot 21 okTsiops 2004 r. Ne 573 «O
MOpS/IKE U YCIOBUSAX (PMHAHCUPOBAHUS MPOLEAYp OAHKPOTCTBA M OTCYTCTBYIOIIUX JOKHUKOBY;

- I[lpuka3 MunskoHompazButuss Poccun ot 19 oxtsabps 2007 r. Ne 351 «OO0 yrBepxaeHuu
nopsiika BbIOOpa OpraHoM, YIMOJHOMOUYEHHBIM IPEICTAaBIIATh B JefaX O OAaHKPOTCTBE M B MPOLEAYpax
OaHKpoTCcTBa TpeOoBaHMs 00 yriaTe 00s3aTENbHBIX IUIATEXKEN U TpeOOBaHUS POCCHICKOH (hemeparuu mo
JICHEX)KHBIM  00s13aTeNIbCTBAM, CaMOPETyJTUPYEeMO OpraHM3alii apOUTPAKHBIX YIPABISIONUX MPH
nojiaye B apOUTPaKHBIN CYJ| 3asBJICHUS O MPU3HAHUH JOJKHUKA OAHKPOTOMY;

- IIpuka3z MunskonomMpaszButusi Poccun ot 3 aBrycra 2004 r. Ne 219 «O mnopsike rosiocoBaHUs
OpraHa, yIOJHOMOYEHHOTO MpPEJICTaBIsATh B Jeliax O OaHKPOTCTBE M B Tpoleaypax OaHKPOTCTBa




TpeboBaHusl 00 yruiate 00s13aTeNbHBIX IIaTeXxel u TpedoBanus Poccuiickoit deneparu Mo JeHEKHBIM
00513aTeNbCTBAM MIPH YYACTUU B COOPAHHSIX KPETUTOPOBY;

- IIpukaz ®HC Poccum ot 18.01.2017 Ne MMB-8-18/3@ «O6 yrBepxknenun Ilopsnka
pasrpaHu4eHusl IOJHOMOYMM YIIOJIHOMOYEHHOIO OpraHa IO IPEeACTaBICHUIO MHTEpecoB Poccuiickon
Qenepani  Kak KpeauTopa B Jelie 0 OAHKpOTCTBE W B MpoIleaypax, HPUMEHSEMbIX B Jelie
0 0aHKpOTCTBE, MEXAy HeHTpalbHbIM amnmnapatoMm @HC Poccum u TeppuUTOpHAIBHBIMUA HAJIOTOBBIMHU
opraHaMu» (C U3BMEHEHUSIMHU U JIONOJHEHUSIMH );

- Konekc Poccuiickoii @enepanun 06 aAMUHUCTPATHBHBIX TPABOHAPYIICHHSX;

- YronoBHo-TIponieccyainbHblid Kojeke Poccuiickoit denepanuu;

- YronoBHbi kojaekce Poccuiickoit denepanuy;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- 3akon Poccuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanmoroBbIX oOpraHax
Poccuiickoit denepanuny;

- IlocranoBnenue IIpaButenbctBa Poccuiickoin @enepamuu ot 30 centsaops 2004 r. Ne 506 «O06
yrBepxxaeHnn [lonoxxenns o @enepanbHON HAIOTOBOH CITy)K0e»;

- Ilpukaz Munduna Poccum ot 2 wuronsa 2012r. Ne 99H «AnMHHHCTpATHBHBIA peErjJamMeHT
denepalibHOM HAJIOTOBOHM CIIY’)KOBI TIO TPEOCTABICHUIO TOCYAAPCTBEHHOW YCIYTH 1O OECIUIATHOMY
UH(OPMUPOBAHUIO (B TOM YHCIIE B TUCEMEHHON (pOpMe) HATOTOIIATENBIINKOB, MIATEIBITUKOB COOPOB U
HAJIOTOBBIX areHTOB O JAEWCTBYIOUIMX Hajlorax M cOopax, 3aKOHOJATEIbCTBE O Hajorax u cOopax u
MPUHATBHIX B COOTBETCTBUU C HHUM HOPMATUBHBIX IPABOBBIX aKTaxX, MOPSAIKE WCUYUCICHUS M YIUIATHI
HaJIOrOB M cOOPOB, MpaBax U 00S3aHHOCTSIX HAJOrOIIATENBIINKOB, IIATEIbIIMKOB COOPOB M HAJIOIOBBIX
areHTOB, MOJHOMOYHSIX HAJOTOBBIX OPraHOB M MX JIOJDKHOCTHBIX JIUI[, @ TaKXe IO MPUEMy HaJOTOBBIX
JeKJIapauil (pacueToB)».

['ocynapcTBeHHBIN HATOTOBBIA MHCIEKTOP JOJKEH 3HATh WHBIE HOPMATUBHBIE MPABOBBIC aKThl U
CIIyK€OHBIE€ JOKYMEHTBI, PETyJHUPYIONIME BOIMPOCHl, CBS3aHHBIE C OO0JACTBIO M BHJIOM €r0
npodeccnoHanbHOM cy>KeOHON AesITENEHOCTH.

Huvie npogheccuonanvrvle 3Hanus.

- apbuTpakHas u cyJeOHas MpaKkTUKa MO BOMPOCaM HECOCTOATEIbHOCTH (0aHKPOTCTBA);

- TIOPSIZIOK KOHTPOJIS 32 METOJIOJIOTHYECKUM U OpPraHU3aIMOHHBIM 00€CTIeueHueM, KOOpIMHAIIUEH
paboThl HAJIOTOBBIX OPraHOB IO MPEJCTaBICHUIO UHTepecoB Poccuiickoit deneparii Kak KpeauTopa B
nene o0 6aHKPOTCTBE U B MPOIIEypax, IPUMEHSIEMBIX B JieJie 0 OAHKPOTCTBE;

- MOHSATHE W TOPSAOK YPEryJIHpPOBaHUS 3aJ0JKEHHOCTH, U3MEHEHHE CpOoKa YIUIaThl Hajora H
cbopa, pecTpyKTypHu3alusi 3aJ0JDKEHHOCTH, 3a4€T M BO3BpaT MW3JIMIIHE YIUIAYEHHBIX M H3JIUIIHE
B3BICKAHHBIX CYMM, B3bICKaHUE 33/I0J>KEHHOCTH, CIIMCAHUE 3a/I0J)KEHHOCTH;

- IOPSIZIOK OPTaHHU3aIlMK B3aMMOJICUCTBHS ¢ OpraHaMu MPOKYpaTyphl, CIEACTBEHHBIMH OpTaHaMH,
opraHaMu BHYTPEHHHX JIET;

- aHamuM3 (PUHAHCOBO - XO3AMCTBEHHOM [EATETLHOCTH OpraHU3allUi-T0JDKHUKOB, OTYETOB
apOUTPAXKHBIX YIIPABJISIONINX;

- 3apyOCKHBIA OMBIT JIe7T 0 OAHKPOTCTBE.

Hanuuue ¢ynxyuonanvuvix snanui:

- OpraHU3aAIMOHHBIE OCHOBBI MPOIIEAYPHI OAHKPOTCTBA;

- TIOPAJOK OpraHu3alldd ¥ KOOPJAWHAIIMK BHIOOpAa CaMOPETYIHMPYIOIIUX OpraHu3alui
apOUTpaXHBIX YIPABJIAIOMUX TP HAMPABICHUH B apOUTPAKHBIA CyA 3asBICHUN O NPU3HAHUU
JOJHKHHUKA OaHKPOTOM;

- TMIOPSZOK y4acTusl B Cy€OHBIX 3aceHaHUsIX IO JejiaM 0 0aHKPOTCTBE JOJDKHUKOB, B COOpaHMSX
KPEAUTOPOB (KOMHTETaX KPEAUTOPOB) HA OCHOBAHMM TNHCHMEHHBIX TMO3UIHHA, JTHUOO0 peleHuid o
roJI0COBaHUH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPaTeTUUYECKH );

- YMEHHeE MIaHUPOBATh, PAIMOHATIFHO UCIOB30BATh CIIY:)KEOHOE BpeMs U IOCTHTaTh Pe3yiIbTara;

- KOMMYHHKATUBHBIE YMEHUS,

- YMEHHUE YIPABISITH U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- BEJICHUS JICJIOBBIX IEPErOBOPOB;

- COCTaBJICHUS JEJIOBOTO MHUCHhMA;



- B3aUMO/ICHCTBUE C OpraHaMH rocyAapCTBEHHOM BIIACTH, OOIIECTBEHHBIMU OpraHU3aUsIMU;

- IPOBEJIEHUE SKCIEPTU3HI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB.

Hanuuue gpynxyuonanohvix ymenuii:

- BBINIOJIHEHWE TIOCTABIECHHBIX 3a7ad, 3((EKTHUBHOTO IJIAHUPOBAHUS paboThl, cOopa
CUCTEMAaTH3allM1 aKTyaJIbHON HHPOPMAIINK B YCTAaHOBJICHHOU cdepe NesTeIbHOCTH,

- BJIQJICHUE COBPEMEHHOM OPITEXHUKOHM M MPOTrPaMMHBIMU MPOAYKTaMH, ITOATOTOBKH CITY>KEOHBIX
JOKYMEHTOB, a TaK)K€ HaBBIKOB 0a30BOro YpoBHs B 00JacTu HH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH (C BHYTPEHHUMH M Tepu(epuiHBIMH YCTPOMCTBAMH KOMIIBIOTEpA, HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIMA CETSIMHA, B TOM 4YHCIE CeTbl0 VIHTEepHET, B OIEepalMoOHHON CcHUCTEME,
TEKCTOBOM pEAaKkTope, Mpu paboTe ¢ 0a3aMu JAHHBIX, C O3JEKTPOHHBIMHU TaOIWIAMHU, MOATOTOBKH
MpPE3CHTAIMA, YIPABICHHUS JJICKTPOHHOW IOYTOH, WCIOJIB30BaHUE TIpaPuiecKuX OOBCKTOB B
ANEKTPOHHBIX IOKYMEHTaX).

OcHOBHBIE TIPaBa U 00513aHHOCTH rOCYIaPCTBEHHOT'O HAJIOTOBOT'O MHCIIEKTOPA, a TAKXKE 3aIpETHI U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIYKOOW, KOTOpBIE YCTAaHOBJIEHHI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®epepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepaunu” (nanee — OenepanbHblil 3aK0H).

B yenax peanuzayuu 3aoau u ¢hynkyuii, oznodxcennwvix Ha Omoen, 20cy0apcmeeHHblil HAI0208bll
UHCNEeKmMOop 0053aH:

- noAroTtaBiuBarh B YycTaHoBieHHble cpoku B Y®OHC Poccunm no MockoBckoi obaacTtu
nH(}OpPMaILIHIO, KacaOILIYIOCs X0 MpoLeayp OaHKpOTCTBAa B OTHOIICHUU MPEANPUATUN — TOJIKHUKOB;

- KOHTPOJHMPOBATH COOJIIOJICHHE CpPOKA, YCTAHOBIECHHOTO II.2 TIOJIOXKEHHS, YTBEPKICHHOTO
noctaHoBieHreM IIpaBurensctBa PO Ne 257 ot 29.05.2004, nns npuHATHS pelIeHUs O Mojade B
apOUTPaKHBIN Cy/ 3asiBIICHUS O IPU3HAHUH JOJDKHUKA OaHKPOTOM;

- TOJATrOTaBIMBATh JOKYMEHTBHI HJisl MPEACTaBICHUS B Jele O OaHKPOTCTBE U IMpoLeaypax
O0aHkporcTBa TpeOOBaHWI 00 yrutare o0sg3aTeNbHBIX IUIATEXKEH B OIOJUKET M TOCYJapCTBEHHBIC
BHeOIO/KeTHBIE (OHIBI U TpeboBanuit Poccuiickoit depepanuu Mo JEHEKHBIM 0053aTeIbCTBAM (B TOM
qyclie MO BBIIJIATE KAaNUTAJIM3UPOBAHHBIX IUIATEXKEW, a TakkKe MpaB TpeOOBaHMsS, MEpEIleAIIUX K
l'ocynpapcTBeHHOM KOpHopauuu «ATE€HTCTBO [0 CTPAaxOBaHUIO BKIAJIOB» B pe3yJbTaTe BbIILIAT
BO3MEIIIECHHUS TI0 BKJIA/IaM);

- MPUHUMATh B YCTAHOBJIEHHOM MOpSAKE Y4acTHE B IMOATOTOBKE JOKYMEHTOB O OaHKPOTCTBE
(pemienuii, 3asBICHUM, TpeOOBaHUI) MPHU PACCMOTPEHUU JI€TT O HECOCTOSTENbHOCTH (OAHKPOTCTBE)
apOUTpaKHBIM CYJIOM, CYJIOM aleUILIMOHHOM KaccallMOHHONW MHCTaHIMH, Kosieruu no 5KOHOMHY €CKUM
criopam BepxoBHoro cyna PO;

- IPOBOJIUTH aHAIIN3 (PUHAHCOBO-XO3MCTBEHHOH EATEIbHOCTH OPraHU3aMH-I0JKHUKA C LEIBIO
MOJITOTOBKU K PacCCMOTPEHUIO BOIIPOCOB O I1€JIECO00Pa3HOCTH MO/1a4YM 3asiBJICHUS B apOUTPaKHBIN Cyll O
MPU3HAHUU JTOJDKHUKA OAHKPOTOM, O MPaBOMEPHOCTH, 3asIBIEHHON K BKJIIOUEHHUIO B PEECTp TpeOOBaHMI
KpPEAUTOPOB, 33I0JKEHHOCTH TPEThUX JIUL, O BO3MOKHOCTH (HEBO3MO>KHOCTH) BBISIBJIEHUS 1OCTATOYHOIO
JUI TIOTallleHus CyJeOHBIX pacxXxoJ0oB M 3aJ0JDKEHHOCTH MO 00s3aTeNIbHBIM IUIaTeXaM (ICHEXKHBIM
oOs3aTenscTBaM niepea Poccuiickoit deneparmeii) MyIecTsa,

- npeactaBiaaTh uHTEpechl MexpaiionHoit UOHC Poccun Ne 17 mo MockoBckoi 00sacTH Kak
YIOJTHOMOYEHHOI'O OpraHa Ha COOpaHUAX KPeIUTOPOB U B CYZEOHBIX OpraHax;

- TNpPUHMMATh Yy4yacThe B pa3paboTKe TMpeUIOKEHUH IO TPOBEACHUIO MEPONpPUATHH IO
(UHAHCOBOMY 03/IOPOBJICHUIO HETIJIATEKECIIOCOOHBIX OPTaHU3alINMT;

- TIOJATrOTaBJIMBAaTh 3AKJIIOUEHUS 110 BOIIPOCAM, CBA3aHHBIM C OIPENEICHHEM HECOCTOATEIbHOCTU
(OGaHkpOTCTBA) M aHATTU30M (PUHAHCOBOM JEATEIHLHOCTH OPTaHU3AIINNT;

- aHaJIM3MpoBaTh, 0000maTh M obecrieunBath npenacraBieHne B YOHC Poccunm mo MockoBckoit
obnactu uHGOpMALMUM O HapyIIEHUSX, AOMYIIEHHbIX AapOUTPaXKHbIMU YHPABIAIOLMMUA B JlelaX o
0aHKpOTCTBE M B MpoOIEaypax OaHKPOTCTBa B OTHOIIEHMM JOJDKHHUKOB BCEX TPYNIT M KaTErOpHid Uit
NPUHATHS pEHIEHUs] O HeydeTe CaMOperyJupyeMol OpraHu3alud apOUTPaKHBIX  YIPABIISIOLIMX;
MH(OPMAIIIO B OTHOIIEHUH JOJDKHUKOB BCEX TPy U Kateropui, no kotopeiM ®HC Poccuu onpenenena B
MOPSIZIKE OYEPEHOCTU CaMOpPETryJIHUpyeMasi OpraHu3alusi apOUTPaXKHBIX YIPABIAIOUIMX MPU COTJIACOBAHUU
MPOEKTOB PEILICHUI O Mojaye B apOUTPaXHBIA Cy[ 3asBJICHUS O MPU3HAHUM JOJDKHUKOB OaHKpOTamu, a
TaKke IPOEKTOB PEUICHWH O TOJOCOBAaHMM Ha COOpaHWU KPEIUTOPOB 3a HMHYIO CaMOPEryIUpyeMYIO
OpraHU3aLHIo B JieNie 0 OAHKPOTCTBE;

- aHAIM3UPOBaTh, 0000MIAaTh W OOECNEeYMBaTh CBOECBPEMEHHOE, TOCTOBEPHOE M KA4eCTBECHHOE



npeacraienne B YOHC Poccun mo MockoBCkoW 0071acTH B yCTaHOBJICGHHBIE CPOKM MOHHTOPHHTA 00
WCTIOJTHEHUHW HAJIOTOBBIMH OpraHaMi ()YHKIMH YHOJHOMOYEHHOTO OpraHa B Jielax O OaHKpPOTCTBE U B
nporieypax, IpuMeHsIeMbIX B jiese o bankporctse ([Tpunoxenne Ne 2, 7);

- MOArOTaBJIMBATh IPOEKThl JOKYMEHTOB, B TOM 4YMCJIE€ HalpaBleHHbIE Ha coryiacoBaHue B YOHC
Poccun mo MockoBckoii 00acT B 3aBUCUMOCTH OT IPYIINBI U YPOBHS KOHTPOJISA, KajJoObl B Cyad, B
CaMOPETYJIMPYEMYIO OPTraHU3alUI0 apOUTPAKHBIX YIPABISIONIMX, OpPraH IO KOHTPOJIO (HAaA30py), B
[IPaBOOXPAHUTEIILHBIE OPTaHbl;

- obecrieunBaTh UCIIOJIHEHUE MchbMma OHC Poccun oT 20.02.2016
Ne EJ1-5-2/252ICI1@ «O B3aMMOAEWCTBUH CTPYKTYPHBIX IOAPA3ICIICHUIl HAJOTOBBIX OpPraHOB JIJIs
noBbIIIeHUS 3()(PEKTUBHOCTH B3bICKaHUA B IIpoLieLypax OaHKpPOTCTBa 0 pe3yiabTatam BHII»;

- TIPOBOAUTH PabOTy MO MOArOTOBKE aHAJIM30B IUIATEKECIIOCOOHOCTH HAJIOTOIUIATEIBIIMKOB B YaCTH
HaJIM4Ms (PMHAHCOBOIO, UMYIIIECTBEHHOIO MOTEHLIMANIa € LIEJbI0 MOJIOTOBKA K PACCMOTPEHUIO BOIPOCOB O
1e7IecCO00pa3HOCTH TOJ[aYM 3asiBJICHUS] B apOMTPaXHBIA Cyl O IpPU3HAHUM JOJDKHHKAa OaHKpPOTOM, O
BO3MOYKHOCTH (HEBO3MO)KHOCTH) BBISBJIEHUS JIOCTATOYHOIO JJIsl IOTAaleHUsl CyJIeOHBIX pPacxoJOB U
33/I0JDKEHHOCTH 110 OOs3aTeNbHBIM  IDIaTeXaM  (ICHeKHBIM — o0s3aTenbcTBaM — riepen  Poccuiickoit
Oenepanueii), B coorBerctBuu ¢ mucbkMoM DPHC Poccum ot 20.02.2016 Ne EJI-5-2/252]1CII@ «O
B3aMMOJICWCTBUU CTPYKTYPHBIX TIOAPA3ZICICHII HAIOTOBBIX OPraHOB JJIsi MOBBIIIEHHUSA 3()(HEKTHBHOCTH
B3bICKaHHUs B IIpoLielypax 6aHKpoTCcTBa 1o pe3yinbraram BHID;

- y4acTBOBATh B MOJATrOTOBKE MPEAJIOKEHUN K MPOEKTY IJIaHA MPOBEACHUS BbIE3AHBIX HAJIOIOBBIX
IIPOBEPOK, [0 BOINpPOCaM  BKIIOYEHHS B HEro OpraHu3aluif, oOecrneyuBarolMX HauOOIbIINI
IKOHOMHUYECKU# 3P PekT, B coorBeTcTBUM ¢ ucbMoM ®HC Poccuu ot 20.02.2016 Ne E/1-5-2/252JICI@
«O  B3aUMOJEHCTBUM  CTPYKTYPHBIX MOAPA3JIEICHUM HAJIOTOBBIX OpPraHOB ISl  IIOBBILICHHUS
3¢ GEKTUBHOCTH B3BICKaHUS B MPOIEAypax OaHKpoTCTBa 1Mo pedynsraram BHIT»;

- y4acTBOBaTh B IOATOTOBKE MH(pOpPMALMU JUIsl PACCMOTPEHUs Ha 3acefaHuM EIuHON nmpoexkTHOH
rpynnbl, B cootBercTBUM ¢ nucbMom DHC Poccum ot 20.02.2016 Ne EJ-5-2/252]ICM@ «O
B3aUMOJICHCTBUM CTPYKTYPHBIX IMOJPa3/€iICHUN HAJIOrOBBIX OPraHoOB JUIsl HOBBILIEHUS 3((EKTUBHOCTH
B3BICKAHHUS B IIpolieypax 0aHKpoTcTBa Mo pe3yiabTatam BHID».

Kpome moeo, 2ocyoapcmeennwiii nano2oswiti UHCNeKmop 0053am:

- obecreunBaTh COXPAHHOCTD CIYKEOHOTO yIOCTOBEPEHMUS;

- co0mo1aTh cayke0HbIN pacniopsiok MHcnekuuwy,

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TpyZa U TEXHUKH 0€30M1acCHOCTH;

- co0mo1aTh TpeOOBAHNUS YTBEPKACHHOW HHCTPYKIIMU 110 I€T0NPOU3BOJICTBY B MHCIekuuy,

- co0uoaTh KOJEKC ATHKUM U CIY)KEOHOTO NOBEIEHUS TOCYAAPCTBEHHBIX  I'PaKIaHCKUX
ciyxaimux denepanbHON HAIOTOBOH CITyXOBI;

- XpaHUTh T'OCY/AapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a TakXe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH CBEAEHUS,
3aTparvBaoIlIle YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pa)/1aH;

- cooOuiaTh NPEJCTABUTENI0 HAaHMMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU MPU HCIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOYKET NMPUBECTH K KOH(MIUKTY UHTEPECOB, IPUHUMATh MEPHI 110
MPEJOTBPALLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISTh B YCTAHOBJIEHHOM MOPSAJKE MPEAYCMOTPEHHBIE (eiepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKkTepa, CBEIEHUs O pacxojax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HH(POpPMAIMOHHO-
TEJIEKOMMYHUKalMOHHON ceTH "MHTepHet",;

- coOmronath TpeOoBaHMs 3aKoHOJaTenbcTBa Poccuiickoit denepanyivi, HOPMAaTUBHO ITPABOBBIX
akToB Poccuiickoii @enepanuy, APyrux HOPMAaTHUBHO NPABOBBIX aKTOB, NMPHUKA30B (pacropsikeHUH) U
mucem OHC Poccun, YmnpaBnenus u HMHcnekuwd 1O HampaBlieHHIO aesTenbHocTH Otnena w0
MPOXOXKJICHUN TPasKIAHCKOM CITyXKOBbI;

- cO0JTI0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIYKEOHOMY TMOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE ACHCTBYIOIUM 3aKOHOIAaTENIbCTBOM Poccuiickoit denepanuy;

- UCIOJIHATh WMHBbIE TMOPYYEHUS U OCYLIECTBIATh MHblE (YHKLIUHU 10 MOPYYEHHIO HaydalbHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEUIOKEHUS] 10 COBEPIIEHCTBOBAaHHIO paboThl OTAena M MO B3aUMOJECHCTBUIO C
ApyruMH nojpaszaenenusamu MHcneknuy,



- TOKJIapIBaTh PYKOBOACTBY OTaena 000 BcexX BBISBICHHBIX HENOCTaTKax B Ipelenax CBOeH
KOMIIETECHIINH;

- npeactaBiATh Otnen u MHCOEKIHio Mo BONpocaM, OTHOCSAIIMMCS K €ro BEIAEHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU s BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpPENCISAIONMMH €ro MpaBa M OO0SM3aHHOCTH IO 3aMEeIIaeMO JIOJDKHOCTH
roCy/1IapCTBEHHON I'Pa)1aHCKOMN CITyKObl, Ha OpraHNU3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 003aHHOCTEN;

- 3ampammBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSJIKE HEOOXOIMMbIE MaTepHalIbl 110 BOIIPOCaM,
OTHOCAIIMMCS K KoMriereHuuu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHOW CIIy)KeOHOH NeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMHU JI0 BHECEHHS UX B JIMYHOE JIEJTI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPUOOILeHne K
JMYHOMY JIEJTy MMCbMEHHBIX OOBSICHEHUH U APYTHX JOKYMEHTOB U MaT€pPHaJIOB;

- Ha 3allUTYy CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha TIpo(ecCHOHAILHOE Pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
®Oeneparuu;

- 3HAKOMHTHCS CO CBEICHHUSAMM, COCTABISAIOIIMMM TOCYJAapCTBEHHYIO TalHy, IPU HaJIU4HUH
0 OpPMIIEHHOTO JI0NyCKa K TOCYAapCTBEHHOM TaiiHe;

- Ha TIEHCUOHHOE 00ECIIEYeHNE C YIETOM CTa)Ka rOCyIapCTBEHHOMN CITY>KOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (acCOLMANUU) JUIS 3alUThl CBOMX IPaB,
COITMAIIBHO - S5KOHOMUYECKHUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATHh UHBIE TOJIHOMOYMS, BXOAIIME B KoMIeTeHIno OTaena.

T'ocyoapcmeennbiii HA0208bII UHCNEKMOP 34 HEUCHONHeHUe Ulu HeHaoaedcaujee NCIOIHEHUE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBITh NPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon Penepanuu.

. pghexmusnocmv U pe3yrbMamu8HOCms  NPOGecCUOHANbHOU  CNLYHCEOHOU  OesamenrbHOCmU
20CY0apcmeeHHo20 HalL0208020 UHCHEKMOPA OYEHUBAEHCS NO Ce0YIOWUM NOKA3AMENIM

- BBIMOJHSEMOMY 00beMy paboThl U MHTEHCUBHOCTU TPY/a, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX YCIOBUSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBITIOJIHEHUS NTOPYUYEHHUM;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHM C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTHYHOMY M3JI0OKEHHUIO MaTepuaa, OpUANUECKA TPaMOTHOMY COCTABIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHnoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, HIMPOTE MPO(ECCHOHATBHOTO KPYro30pa, YMEHHIO padoTaTh € JOKYMEHTaAMH);

- CIOCOOHOCTH YETKO OPraHMW30BbIBAaTh M IUIAHUPOBATH BHITIOJHEHHE MOPYYEHHBIX 3aJaHH,
YMEHHIO pallMOHAIHO UCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPUYECKOMY IMOAXOJQY K PEUIEHUIO IOCTABJICHHBIX 3a/1ay, AKTUBHOCTM W WHHIIMATHBE B
OCBOGHMM HOBBIX KOMIIBIOTEPHBIX U HH(MOPMAIMOHHBIX TEXHOJIOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCJIE/ICTBHS CBOMX JEHCTBUNA, TPUHUMAEMBIX PEIICHUI



