OO0bsB/IEHHE O TIPHEMeE JOKYMEHTOB JIJIsl y4acTHsl B KOHKypce Ne2
HA 3aMellleHHe BAKAHTHBIX J0JZKHOCTEl rocy1apCcTBeHHOM IPaskIaHCKoM ciry:k0b1 Poccuiickoii
®enepanun B Mexpaiionnoii Uncnexkunu @egepabHoii HAJIOT0oBO# Ciry:k0b1 NeS o
MockoBcKkoii 001acTn

Mexpaiionnas Uucnekius PenepaibHON HaIOroBo# ciayxO0b1 NeS mo MockoBckoit obnactu (nasnee -
Wucnekuus) B auie HavansHuka Mucnekiun A.B. Kom3oBa, neiicTByromiero Ha ocHoBanuu IlonoskeHus: 00
Wucnekuuu, yrBepxkaeHHoro npukaszoM pykosoaurenss Y PHC Poccuun mo MockoBckoii o6nacti MakapoBoii
E.B., 28.05.2021 Nc02-04/174@, oOBABASCT O MpHEME JOKYMEHTOB IS y4acTHs B KOHKypce Ne 2 Ha
3aMeIIeHUe BaKaHTHBIX JOJDKHOCTEH (efepaqbHON roCyJapCTBEHHON TpaKAaHCKOH ciykObl B MHCHEKInu
(manmee — Konkypc):

Nen HaumenoBaHmue otaes1a HaumenoBanue KoauuectBo | KBanudukaumontabie TpedoBaHUS
/m BaKaHTHOM BAKaAHTHBIX
AOJIKHOCTH HOJIKHOCTeH
Crapuuii BBICIIICE 0Opa3oBaHue; 0e3
1 Otnen perucTpalvu 1 yuetra rocyJIapCTBEHHBI 1 MpPeIbSABICHUS TPEOOBAHUH K
' HAJIOTOILIATEBIIINKOB 1 HAJIOTOBBII CTaXy
WHCIIEKTOP
Crapuuii BBICIIIEE 0Opa3oBaHue; 0e3
5 KOHTpOJIBHO-aHATUTHYECKU I roCy1apCTBEHHBI 1 IIpebsBICHUS TPEOOBAHUH K
' oTaen 1 HAJIOTOBBII CTaXy
WHCIIEKTOP
I'maBubII
BhICIIIEE 0Opa3oBaHue; 0e3
Otnen yperyiupoBaHus rOCyIapCTBCHHBI 9
3. . . 1 IIpebsABICHUS TPEOOBAHUH K
3aJI0JKEHHOCTH 1 HAJIOTOBBII .
WHCIIEKTOP Y
Crapmuit
BhICIIIEE 0Opa3oBaHue; 0e3
4 Otaen yperynupoBaHus rOCy/IapCTBCHHBI 1 .
: N . MpeIbsBICHUS TPEOOBaHUHN K
3aJI0JIKEHHOCTHU 1 HAJIOTOBBII
CTaXy
WHCIIEKTOP
Crapmuit
OTtaen npeanpoBEPOYHOTO TOCYIAPCTREHHBI BhICIIIEE 00pa30BaHME; 6603
5. aHaJIn3a U UCTpeOOBaHUS . . 1 MpeIbsBICHUS TPEOOBAHUHN K
1 HAJIOTOBBII
JIOKYMEHTOB CTaXy
MHCIIEKTOP
Otnen puHAHCOBOTO ['naBHbIH BEICIIIee 0Opa3oBaHue; 0e3
6. obecrnieueHus CIEIHAIINCT- 1 MpeIbsBICHUS TPEOOBaHUHN K
JKCHEepT CTaXy
l'ocynapcTBeHHBI BbIcIee 00pa3oBaHue; 6e3
Otnen paboThl C o o 8
7. 1 HAJIOTOBBIN 1 MpeabsIBICHUS TPEOOBAHMI K
HAJIOTOIUIATEebIIIMKAMHI
WHCIIEKTOP CTaXy
BbICILIee 0Opa3oBaHue; 0e3
OT/1en KaMepalbHbIX IPOBEPOK | 1 0CYIapCTBEHHBI P S
8. . . 1 npeabsBieHUs TpeOOBaHUHM K
Nel W HAJOTOBBIN
CTaXy
MHCIIEKTOP
I"'naBHBIN
BbIcIee 00pa3oBaHue; 6e3
OTtaen kaMepalbHBIX TPOBEPOK | T'OCYTapCTBCHHBI P .
9. . . 1 MpeabsIBICHUS TPEOOBAHMI K
Ne3 1 HAJIOTOBBII
CTaXYy
WHCIIEKTOP




JleHexxHoe cojiepaHue GpeaepanbHbIX TOCYIapCTBEHHBIX IPAXKIAHCKUX CITYKAIINX

COCTOMUT U3:
I'naBHbII Crapmmii .
. . T'ocynapcTBeHHbIH
rocyaapcTBeHHbIH rocyaapcTBeHHbII

HAJIOTOBBIi MHCIIEKTOP

HAJIOTOBbIi MHCIIEKTOP

HAJIOTOBBIN MHCIIEKTOP

Mecsynoro oknana B
COOTBETCTBUH C
3aMeIaeMoi TOJDKHOCTRIO
rocyJapCTBEHHOU

N 17 842 pyO®. 16 063 pyO. 14 248 pyoO.
TPaXTAHCKOHN CITY:KOBI Py py py
Poccuiickoit ®enepanuu
(IOMKHOCTHOTO OKJIaja)
Mecsynoro oknana B
COOTBETCTBHUH C
11 789 py®. 9431, 10 021,11 199 pyo6. 9431, 10021 pyo.
MIPUCBOCHHBIM KJIACCHBIM
YUHOM
Exxemecsunoil HanOaBKH 3a
BBICIIYTY JIET Ha 10 30% 10 30% 10 30%
rOCyIapCTBEHHOM JIOJDKHOCTHOTO JIOJDKHOCTHOT'O JIOJDKHOCTHOT'O
rPaXTaHCKOH CITyKOe oKJIaza oKJIaza OKJIaaa
Poccuiickoii @enepanuu
ExxeMmecssuHoi HatO0aBKH K
OJDKHOCTHOMY OKJIaIy 3a
A y orAany 30-40% 20-30% 20-30%
0COOBIC YCIIOBUS
o JIOJIXKHOCTHOT'O JOJKHOCTHOT'O JIOJDKHOCTHOT'O
roCyIapCTBCHHOMN
N oKJaza OKJaaa oKJIaza
TPaXXTAHCKOH CITY>KOBI
Poccuiickoit @enepanuu
ExemecssyHON NpOLEHTHOM
Ha0aBKHU K JIOJDKHOCTHOM
A A Y 710 45% 710 30% 710 30%
OKJTay 3a paboTy co
JIOJDKHOCTHOTO JIOJIDKHOCTHOTO JIOJIDKHOCTHOT'O
CBEJICHUSIMU,
OKJIaJ1a OoKJIa1a OoKJIaa
COCTAaBIISIIOLIIAMHA

rOCYJapCTBEHHYIO TaliHy

B COOTBCTCTBHU C

B COOTBCTCTBHH C

IIpeMun 3a BBITIOJIHEHHE MIOJIOKEHUEM, IIOJIOXKEHUEM, B COOTBETCTBHHU C
0c000 BaXXKHBIX U CIIOKHBIX YTBEPKICHHBIM YTBEPKAECHHBIM MOJIO’KEHUEM, YTBEPKIEHHBIM
3alaHui IIpencraButenem IIpencraBurenem IIpencraBuTeneM HaHUMATENS
HaHUMaTess HaHUMAaTENs
10 30% 10 30% 10 30%
E>xeMecsYHOro JIeHEeKHOTOo
JIOJIKHOCTHOTO JTOJIKHOCTHOTO JTOJIKHOCTHOTO
HOOIPEHUS
OKJIaaa OKJIIaaa OKJIIaJa
EnunoBpemeHHOM
BBIILIATHI IIPU BBIILIATA B pa3Mepe ABYX BBIILJIATA B pa3Mepe ABYX BBIILIATA B pa3Mepe ABYX
IIPENOCTaBICHUN MECAYHBIX OKJIal0B MECAUYHBIX OKJIal0B MECAYHBIX OKJIaJ0B
€XXETOJTHOTO JIEHEKHOTO CONEPIKAHUS JIEHEXHOTO COAEPKAaHUS JIEHEKHOTO COAEPKAHUS

OIJIa4YynBacMoOro OTITyCKa

MarepuanbHOl TOMOLITU
P TIPEIOCTABICHUH
OTIyCKa

B COOTBETCTBUHU C
MIOJIOXKEHUEM,
YTBEPKICHHBIM
IIpencraBurenem
HaHUMAaTess

B COOTBETCTBUHU C
TIOJIOXKEHUEM,
YTBEPKICHHBIM
IIpencraBurenem
HaHUMATEIs

B COOTBCTCTBHHU C
IMOJIOKEHUEM, YTBEPIKACHHBIM
Hpe)ICTaBI/ITeHeM HaHUMAaTCIIA

Jpyrux BheIILIAT,
MIPeyCMOTPEHHBIX
COOTBETCTBYIOLIMHU
(benepaIbHBIMU 3aKOHAMH
Y UHBIMU HOPMAaTHBHBIMU
IIPaBOBBIMH aKTaMU

IIpaBo Ha yuacTHe B KOHKypce MMEIOT rpaxiaHe Poccuiickoit denepanuu, JOCTUTIINE BO3pPaCTa

18 rner,

BJIAJICIOLIIHE

roCy/1apCTBEHHBIM

s36IKOM  Poccuiickoi

denepanuu = U

OTBEYAIOIINE

KBATM(DUKAIIMOHHBIM TPeOOBAaHUSM I 3aMEIEHUS BAaKAHTHON JOJDKHOCTU TPaXXTAHCKOU CITyXOBI,




YCTaHOBJIECHHBIM B COOTBETCTBHUM C 3aKOHOAATENLCTBOM Poccuiickorn denepanuu 0 rocyJapCTBEHHOM
TPaXIaHCKOH CITyXKOe».

[Topsnox mposenennst Konkypca onpenensercs OenepanbabiM 3akoHOM 0T 27.07.2004 Ne 79-D3 «O
rOCyJapCTBEHHOI rpaxkaaHckoil cimyxoe Poccuiickoit @enepannn», Ykazom IIpesunenta Poccuiickoit
®enepanuu ot 01.02.2005 Ne 112 «O koHKypce Ha 3aMEIEHHE BAKAHTHOM JIOJIKHOCTH IOCYIapCTBEHHOM
rpaxaaHckoi cimyx0sl Poccuiickoit ®@eneparnumy», IloctanoBnenuem IlpaButenscrea P ot 31.03.2018
No 397 "OO yTBEep)KIECHWU EIUHON METOJMKH TPOBEICHHUs KOHKYPCOB Ha 3aMEIEHHWE BaKaHTHBIX
JOJDKHOCTEH TOCYyNapCTBEHHOW TpakIaHCKOW cCiyxObl Poccuiickoit denepanmu W BKIIOYCHUE B
KaJIpOBBIM pe3epB rocyaapcTBeHHbIX opraHoB", mpukazom ®HC Poccuu ot 01.06.2018 Ne MMB-7-
4/371@ «O0 yTtBepxaeHUn METOAMKH MPOBEACHUS KOHKYPCOB Ha 3aMEICHHE BAKaHTHOW JOJDKHOCTH
rocyAapCTBEHHOM TpakaaHCcKon ciry»xOb1 Poccuiickoit @eaepannu B OenepanbHON HAJTOTOBOM CIyx)0€ 1
ITopsnka u cpokoB pabOTHl KOHKYPCHBIX KOMUCCHH JIJIs1 IPOBEACHUS KOHKYpCa Ha 3aMElLlEHUE BaKaH THON
JOJDKHOCTH TOCYJAapCTBEHHOM TpakgaHCKOW ciyxObl Poccuiickoii @enepanuu B DenepaibHON
HAJIOTOBOH ciy)0e», npukazom @HC Poccun ot 19.03.2021 NeEJI-7-4/371@ «O BHeceHHM U3MEHEHUN B
npuiaoxennu Nel u «2 k npukazy @PHC Poccun ot 01 urons 2018r. NeMMB-7-4/371@».

B coorBerctBum ¢ m. 11 cr. 16 ®enpepanpHoro 3akona ot 27 wutons 2004 roma Ne 79-D3
«O rocymapcTBEHHOUW rpaxkaaHcKoil ciyxOe Poccuiickoit denepanuu» rpakJIaHUH HE MOXKET OBITh
IOPUHAT Ha TPAXIAHCKYI0 CIYyXOy B ciy4yae NPHU3HAHUSA €r0 HE MPOIICAIIAM BOEHHYIO CIYXOy IO
MPU3BIBY, HE UMEsl Ha TO 3aKOHHBIX OCHOBAHMil, B COOTBETCTBHH C 3aKJIIOYCHHEM MPHU3BIBHOW KOMHCCUU
(32 MUCKITIOYEHUEM T'PaXk/1aH, MPOLIEIIINX BOCHHYIO CITY>KOY 10 KOHTPAKTY).

Jliig ydacTusi B KOHKypCce rpakKIaHMH MTPEJICTaBISIET CIeIYIOIINe JOKYMEHTHI:

- IMYHOE 3asBJICHUE;

- 3all0JIHEHHYIO U MOJANUCAaHHYIO aHKeTy mo dopme, yrBepxkaeHHOU [IpaButenbctBoM Poccuiickoit
®denepanun, ¢ pororpaduei, pasmepom 3x4 cwm;

- KOIIHIO MACIOpTa WM 3aMEHSIIOIIETO ero JOKyMEHTa (COOTBETCTBYIOIIUN JOKYMEHT HPEIbsBISICTCS
JIUYHO 110 TPUOBITUU HA KOHKYPC);

- TOKYMEHTBI, MOATBEpKAarolue HeooxoauMoe mnpodeccruoHanbHoe 00pa3oBaHUe, CTaXK PabOThI U
KBaTH(UKAIUIO:

- KOMHUIO TPYIOBOM KHIDKKH, 3aBEPEHHYIO HOTApHAIbHO WM KaJIpOBOM CIYK00W MO MeECTy
ciykOb1 (pa®oThl), W (WJIH) CBEACHHUS O TPYAOBOW JCITEIBHOCTH, O(GOPMIICHHBIE B YCTAHOBJICHHOM
3akoHoAarenscTBOM Poccuiickoit denepanuu mopsake, U (UIU) UHBIE JTOKYMEHTHI, TOATBEPKIAIOIIIE
CIIyXeOHYI0 (TPYIOBYIO) AESATENHHOCTh TpaKIaHWHA (32 HMCKIIOYEHHUEM CIIy4aeB, KOTJa CiIy)KeOHas
(TpynoBasi) eI TeNbHOCTh OCYIIECTBISIETCS BIEPBLIE);

- KOIIUY JOKYMEHTOB 00 00pa30BaHMU U O KBaJH(UKAIMK (C MPHIOKEHUEM), a TAKKE IO JKEITAHHUIO
rpa)<IaHWHA KOMUU JOKYMEHTOB, MOATBEP)KAAIONINX MOBBIIICHUE WM MPUCBOCHHE KBATH(PHUKAIUU TIO
pe3ysibTaTaM JIONOJHUTENIBHOTO MpodecCHOHAIbHOIO0 00pa30BaHus, TOKYMEHTOB O NIPUCBOCHUU YYEHOU
CTETIeHH, YYEHOTO 3BaHMs, 3aBEPEHHbIE HOTAPHAILHO WM KaJpPOBOW CHY>KOOW MO MecCTy paboThI
(cmyx0b1);

- TOKyMEHT 00 OTCYTCTBUU Yy TpaKIaHWHA 3a00JeBaHMs, MPEMSATCTBYIOIIETO MOCTYIUICHHUIO Ha
IPaKIAHCKYIO CITyxO0y i ee mpoxoxaeHuto (dpopma Ne 001-'C/y);

- KOTIMIO U OPUTMHAJ JIOKYMEHTa BOUHCKOTO y4eTa;

- MHBIE JIOKYMEHTHI, npemycMoTpeHHble denepanbHbiM 3akoHOM OT 27 wuions 2004 r. Ne 79-03
«O TrocynapcTBeHHOH TrpaxkaaHckoil cimyxOe Poccuiickoit ®enepauun», ApyrumH (eaepanbHbBIMU
3akoHamu, ykasamu IIpesmpenta Poccumiickoit @epepannu W nocraHoBieHUssMH IIpaBuTenbcTBa
Poccuiickoit denepanuu.

Jns y4acTus B KOHKYpCE IPAXKIAHCKUI CJOVKAIMMH 3aMENaloNMi JOJDKHOCTh TPAKIaHCKOH
CIIy>KObI B MHOM I'OCY/IJapCTBEHHOM OpraHe Mpe/ICTaBIIsAET CISAYIOINE T0KYMEHTHI:

- 3asIBJICHHE Ha UM MPEJCTaBUTENSI HAHUMATEIs;

- 3aM0JIHEHHYIO, MOJAMUCAHHYIO UM M 3aBEPEHHYIO KaJIpOBOM CIIy»K00i rocy1apcTBEHHOIO OpraHa, B
KOTOPOM OH 3aMellaeT JOKHOCTh IPaXKAAHCKOW CIy:KOBI, aHKETy (B pa3jesie TpyAoBas AESTeIbHOCTb
MPOCUM  YKa3blBaTh YHUCIIO, MeCSIl M TOJ - JUIS pacdyera craxa) 1o Qopme, YTBEpKISHHOU
[TpaButenscTBOM Poccutickoit deneparuu, ¢ pororpadueii;

- KOTIUIO U OPUTHHAJ IOKYMEHTa BOMHCKOTO y4eTa.

Jns ydacTusi B KOHKYpPCE TOCYJApPCTBEHHBINM Tpa)XKJaHCKUW CIIYXKallUi 3aMElalonIui T0JIKHOCTh
rpaxaaHckoi ciyx06l B MexpaiionHoit Mucnekiun ®epepanbHol HaAJIOroBod ciykOb1 Ne5 1o
MocKkoBCKOM 001acTH MpeCTaBIsAET:

3asBJICHUE HA UM IIPEACTABUTENS] HAHUMATESI.




'ocynapcTBeHHBIM TpaKAaHCKUN CHy)Xalluii BOpaBe Ha OOMIMX OCHOBAaHMSX Y4YacTBOBaTh B
KOHKYpC€ HE3aBUCUMO OT TOT'0, KaKyI0 JOJKHOCTh OH 3aMEIaeT Ha IIEPUOJ IIPOBEICHUS KOHKYpCa.

I'paxxmanuH (rocyaapCTBEHHBIN TPKIAHCKUHA CITYy)KaIllMii) HE JOMMYCKAETCs K yJ4acTHUIO B KOHKYpCE B
CBSI3U C €ro HECOOTBETCTBHUEM KBATM(DPHUKALMOHHBIM TpPEOOBAaHMSM JJIS 3aMEIICHUS BaKaHTHOMN
JOJDKHOCTH  TPa)XJAQHCKOW CIyObl, a TakXke B CBSI3M C OIPaHUYEHUSIMH, YCTaHOBJIEHHBIMHU
3akoHOJaTenbCTBOM Poccmiickoit ®enepanuu 0 TroCyJapCTBEHHOM TpaKAaHCKOH cimyxOe ams
MOCTYIUICHUS Ha FPaXXIaHCKYIO CIyXOy U ee MPOXO0XKIACHHS.

JIOKyMEHTBI, yKa3aHHBbIE BbIIIE, MPEACTABIAIOTCS B Te4YeHHE 21 KaJeHJapHOIO JHA CO JHS
pasmeleHust o0bsIBIIeHHsI 00 UX MpueMe Ha O(QUIHAIBLHOM caiiTe rocy1apcTBEHHOW MH(OPMaIMOHHON
CUCTEMBI B 00JIACTH TOCYAApCTBEHHOU ciayxObl B ceTu «VHTEpHET» IpPEeNCTaBIAIOTCA TIpakJaHUHOM
(rpaXIaHCKUM CIyXallluM) JUYHO, MOCPEACTBOM HAIpPAaBIEHUS IO MOYTE MM B JIEKTPOHHOM BHUJIE C
UCIOJIb30BaHUEM YKa3aHHON MH(POPMAITMOHHON CHCTEMBI.

B onekTpoHHOM BHIE JOKYMEHTBI IIPEICTaBISIIOTCA B COOTBETCTBUM C [IpaBunamu
IIPEACTABIICHUS JTOKYMEHTOB B JIEKTPOHHOM BUJE KaHIUAATOM Ul y4acTHs B KOHKYPCE Ha 3aMEILECHUE
BaKaHTHOM JIOJDKHOCTH TpaKJIaHCKOU cimy)0bl Poccuiickoit deneparumu.

HecBoeBpemeHHoe npencTaBieHne JOKYMEHTOB, NMPEACTABIEHUE UX HE B IIOJIHOM O00BbEME WJIH C
HapylIeHUeM MpaBuil opopMiIeHUS 0e3 YBaKUTEIbHOM NPUYMHBI SBJISIOTCS OCHOBAaHUEM I OTKas3a
rpaXXAaHUHY (TPAKIAHCKOMY CIIY)KallleMy) B UX IIPUEME.

IIpn npoBeneHMM KOHKypca KaHAWJATaM TapaHTUPYETCS DPAaBEHCTBO IIpaB B COOTBETCTBUU C
Koncrutynueit Poccuiickoit @enepaunu u ¢penepanbHbIMUA 3aKOHAMHU.

Konkypc 3akirodaercss B OLIEHKE NPO(PECCHOHANIBHOIO YPOBHS KaHIUAATOB Ha 3aMEIlEHHE
BaKaHTHOHN JIOJDKHOCTH TPAKTAHCKON CITY>KOBI, UX COOTBETCTBUS KBATH(PUKAIIMOHHBIM TPEOOBAHHAM TSI
3aMEILIEHMS 3TOM TOJKHOCTH.

B xone mpoBeneHusl KOHKypca KOHKYPCHAsE KOMUCCHSI OIICHHBAET MPO(ECCHOHATBHBINA yPOBEHB
KAaHJUJATOB Ha OCHOBAaHMU IIPEICTaBICHHBIX MMM JOKYMEHTOB, a TaKK€ Ha OCHOBE KOHKYPCHBIX
IIPOLEAYp C MCIOJB30BAHUEM HE NPOTHUBOpEUaIIMX (erepalbHbIM 3aKOHAM U JIPYIMM HOPMaTHUBHBIM
npaBoBbIM aktaM Poccuiickoii ®exnepauuu METOA0B OLEHKHM (MHAMBUIYAIbHOE cobOece0BaHue,
aHKETUPOBAaHUE, NPOBEICHHE TPYNIOBBIX AMCKYCCUHM, HamucaHue pedepara WM TECTUPOBAHHUE 110
BOIPOCAM, CBA3aHHBIM C BBIIIOJHEHHEM JIOJDKHOCTHBIX OOS3aHHOCTEH MO JOIKHOCTH, Ha 3aMelleHHe
KOTOPOU MPETEHAYIOT KaHIUIaThI).

B xo1e KOHKYpCHBIX IpOoLeyp MPOBOANUTCS MHIUBHIyaIbHOE cOOeCce0BaHNE U TECTUPOBAHHE.

HeobxonuMocTb, a Takke 04epeIHOCTh MPUMEHEHHS! IPYIrMX METOJIOB OLIEHKH MpPU MPOBEIECHUHU
KOHKYpCa ONPEEsAeTCss KOHKYPCHON KOMUCCUEH.

[Tpu ouenke mpodeccuoHaNbHbIX M JMYHOCTHBIX KadeCTB KaHIUAATOB KOHKYpPCHasi KOMHUCCHUS
MCXOJIUT U3 COOTBETCTBYIOUIMX KBATM(DPUKALIMOHHBIX TPEOOBAHUM JUIsl 3aMEIEHHs] BAKAHTHOM JJOJDKHOCTH
IPaX/IaHCKON CIIy>KObl U APYTUX TMOJOXKEHUH JOHKHOCTHOTO PErjaMeHTa, CBS3aHHBIX C MCIIOJIHEHHEM
0053aHHOCTEH MO 3TOM JOHKHOCTH, a TAKXKE MHBIX IMOJIOKEHWH, YCTAHOBJIEHHBIX 3aKOHOATEIbCTBOM
Poccutiickoit deneparum o rocy1apcTBEHHOM TPaXTAHCKOHN CITyKOe».

B mensx moBbIIEHUs JOCTYIMHOCTH JJsl NPETEHJEHTOB MH(pOpPMAlUU O MPUMEHSEMBIX B XOJ€
KOHKYpCOB ~ METOJaX OLEHKM, a TakXke MOTHUBAlMM K CaMOIIOATOTOBKE M  IIOBBIIIEHUIO
po(eCCHOHATBHOTO YPOBHS MPETEHIEHTa OH MOXKET HMPOMTH MpeaBapUTEIbHbBIM KBaTU(UKAIIMOHHBIN
TECT BHE PaMOK KOHKypca Jii CaMOCTOSATEIbHOW OIIEHKM WM CBOETro Mpo(ecCHOHAIBLHOTO YPOBHSL.
[IpenBapuTenbHbId TECT BKIIOYAeT B ce0s 3ajJjaHus JUIs OLEHKH YPOBHS BJaJCHHS TNPETEHICHTaMHU
rocy/1apCTBeHHBIM s13bIKOM Poccuiickoit deneparnuu (pycCKUM SI3bIKOM), 3HAaHUSIMU OCHOB KoHCTUTYIIMH
Poccwuiickoit @enepannu, 3akoHoaTenbeTBa Poccuiickoit denepaiiuu 0 ToCyIapcTBEHHON CIyK0e U O
MIPOTUBOACUCTBUN KOPPYMIMH, 3HAHUSIMH U YMEHUSIMH B chepe MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
texHosoruii. IlpeaBapurenbHbIl TecT pasmemaercs Ha OQUIMAIBHOM caiiTe  ¢enepaabHOR
rocy/lapCTBeHHOW HH(poOpMaMoHHOM cuctemsl "Enunas wuHboOpManuoHHas cHCTEMa YIIpaBJICHUS
KaJJpOBBIM COCTaBOM TOCYIAapCTBEHHOM rpaxxaaHckoil cimyxObl Poccuiickoit deneparuu" (Ha TiaaBHOMN
crpanmie caiita  http://www.gossluzhba.gov.ru B  pasmene  «OOpasoBanue»// «Tectbl s
CaMOIIPOBEPKU»).

Pe3ynpTaThl MpOX0XKAEHHS MPETEHAECHTOM MPEABAPUTEIBHOIO TECTA HE MOTYT ObITh MPUHSATHI BO
BHUMaHUE KOHKYPCHOM KOMMCCHEHM M HE MOTYT SBJISATBCA OCHOBAHMEM Ul OTKa3a €My B IIpUEME
JOKYMEHTOB JUIsl y4acTHs B KOHKYpCE.

PemieHne KOHKYpCHOHM KOMMCCUM IIPUHMMAETCS B OTCYTCTBHE KAaHIMJIATa OTKPBITHIM
TOJIOCOBAaHUEM HPOCTHIM OOJIBIIMHCTBOM I'OJIOCOB YJICHOB KOHKYPCHON KOMUCCHH, IPUCYTCTBYIOIUX Ha
3acenanui. KOHKypcHass KOMHUCCHS BIPaBE TaKXKe MPUHATh PEIICHUE, MMEIOIIEe PEKOMEHAATEIbHBIN
XapakTep, O BKJIIOYEHUU B KaJPOBBIM pe3epB IOCYAAPCTBEHHOIO OpraHa KaHIWAAaTa, KOTOPBIA HE CTall


consultantplus://offline/ref=85EF3BA7A1C0E3FED884C9290DCC3730DEC9CF73155D59622B6755Z5nCL
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no0OeauTeNIeM KOHKypca Ha 3aMEUICHHE BAaKaHTHOM JOJDKHOCTH TPaXTAHCKOHW — CIyXObl, HO
npodeccuoHaIbHbIE U TMYHOCTHBIE KaueCTBa KOTOPOT'O MOJTYYMIIH BHICOKYIO OLIEHKY. B KaapoBblil pezeps
KOHKYPCHON KOMHUCCHEH MOT'YT peKOMEHJ0BAThCS KaHAWAAThHI U3 YKcia T€X KaHIUIATOB, 00ILas cymma
HaOpaHHBIX 0aJIOB KOTOPBIX COCTaBIsIeT HE MeHee 50 MPOIEHTOB MAaKCUMAIBHOTO Oasa.

Ecnmn  KOHKypCcHOW KOMHMCCHEH MNpHUHATO pEHIeHHe O BKIYEHUH B KaJpOBBIM pe3eps
rOCYJapCTBEHHOTO OpraHa KaHJIWAaTa, He CTAaBILIETO MOOETUTENeM KOHKypca Ha 3aMelIeHHe BaKaHTHOM
JOJDKHOCTH TPAXKAAHCKOM CIIy>KOBI, TO C COIVIACUSl YKa3aHHOTO JIMIA M3JAETCS aKT IoCyIapCTBEHHOI'O
opraHa o BKJIIOUCHHH €T0 B KaJPOBBII pe3epB 3TOT0 OpraHa JUIsl 3aMEIIeHUs TOJDKHOCTEH TPpaXKIaHCKOM
CIIy>KOBI TOH k€ rPpyIIbl, K KOTOPOH OTHOCKIIACh BAKAHTHAS JOJKHOCTh IPAXKAAHCKOM CITy>KOBI.

Ecim  KOHKYpCHOM KOMHCCHEM IIPUHATO pEIIEHHE O BKIIOYEHHHM B  KaJpOBBIM pe3epB
rOCyJJapCTBEHHOT'O OpraHa KaHJIuAaTa, He CTaBILEro ModeauTeseM KOHKypca Ha 3aMelleHHe BaKaHTHOMN
JOJDKHOCTH TPaKJAHCKOM CIIy’KOBI, TO C COIVIacHsl YKa3aHHOTO JIMLA M3JAeTCs aKT IOCyAapCTBEHHOTO
OpraHa o BKJIIOUEHHMH €r0 B KaJpOBBII pe3epB 3TOr0 opraHa AJs 3aMELIeHHs AO0JDKHOCTEH IpakJaHCKOH
CITy>KOBI TOH K€ TPYIIIBI, K KOTOPOH OTHOCWIJIACH BaKaHTHAsS JOJHKHOCTh TPAKIAHCKOM CITYKOBI.

Ilo pe3ynpraTaM KOHKypca M3JaeTcs Npuka3z MHCneKknuu o Ha3HAYeHUH MOOeqUTeNsl KOHKypca Ha
BaKaHTHYIO JOJDKHOCTh TOCYAAPCTBEHHOM IPa)IaHCKOM CITYKOBI U 3aKIIIOYAETCS CITY>KEOHBIH KOHTPAKT C
nobenuTesIeM KOHKypCa.

[Tprem TOKYMEHTOB /JIsl y4acTHsl B KOHKypce OyAeT mpoBoAauThes ¢ 16 urous mo 05 aBrycra 2024
roga. Bpems mnpuema noxkymeHTOB: moHenenbHukK-derBepr ¢ 9.00 mo 17.30, maramma ¢ 9.00
1o 16.15. O6enennslii nepepsis ¢ 13 10 13 4.45MuH.

He no3anee yueM 3a 15 kaneHzapHbIX AHEH 0 Hayajga BTOPOrO 3Talna KOHKypca pa3Mmelaercs
uHpopMmanus (B TEppPUTOpUATBHOM opraHe - MHcnekuuu) B ¢enepadbHOH TOCyJapCTBEHHON
uHpopMalMoHHON cuctemMe «EnnHas uHQOpMalMOHHAs CHUCTEMa YIpaBJICHUS KaJpOBBIM COCTABOM
rocyIapCTBEHHON TpaxaaHckou ciyxkObl Poccuiickoit ®enepanun» (mamee — EMCYKC) u  nHa
ounmansHoM caiite B cetu "MHTepHeT" 0 gare, MecTe M BpPEMEHH €ro IpOBEIEHUs, CIHCOK I'pakIaH
(TpaXIaHCKUX CIy)KallMX), JOMYHICHHBIX K Yy4YacTHI0O B KOHKYpCE, M HANpaBISIIOTCA KaHAWAATaM
COOTBETCTBYIOLIME COOOIIEHHUs B NMUCHbMEHHOM (hopMe, MpH 3TOM KaHAMJIATaM, KOTOpPbIE MPEICTaBUIH
JOKYMEHTHI JUI Y4acTHs B KOHKypCE B 3JICKTPOHHOM BHIE, - B (hOpME D3JIEKTPOHHOTO JTOKYMEHTA,
MOJIMMCAHHOTO  YCUJICHHOM KBaIM(UIIMPOBAHHOM 3JEKTPOHHOM MOAMUCHIO, C HCIIOJb30BaHUEM
yKa3aHHOW MH(GOPMAITMOHHONW CHCTEMBI.

Coo01menus o pe3ynbraTaXx KOHKypca B 7-THEBHBIH CPOK CO JIHS €r0 3aBEpLICHUs HANPaBIISIOTCS
KaHIUIaTaM B THCbMEHHON (opme, MpH 3TOM KaHIUAAaTaM, KOTOpbIe NPEACTABMIM JOKYMEHTBI IS
y4JacTus B KOHKYpC€ B JJIEKTPOHHOM BHJE, - B (OpPME 3JIEKTPOHHOIO JIOKYMEHTa, MOANHCAHHOTIO
YCUJICHHOM KBaJTM(DHUIIMPOBAHHOW SJIEKTPOHHOW TMOJIMUCHI0, C HCIOJIB30BAaHUEM TOCYAapCTBEHHOM
MH(POPMALIMOHHOM cHUCTeMbl B 00JaCTH TOCYJapCTBEHHOM ciyxObl. MHpopmamus o pesyiabTaTax
KOHKypCca B O3TOT XK€ CPOK pa3MellaeTcss Ha O(QHIMANBbHBIX  caiiTax: WH(GOPMAIIMOHHON CHCTEMBI
EMCVYKC u B undpopmannonHoii cucteme B cetu "MHTepHeT".

JIOKyMEHTBI TIPETEHJCHTOB Ha 3aMEIICHHWE BaKaHTHOW OJDKHOCTH TPaXKIAHCKOW CIYXKObI, He
JOMYIIEHHBIX K Y4YaCTHIO B KOHKYpCE, M KaHJIWJaTOB, YYaCTBOBABIIMX B KOHKYpCE, MOTI'YT OBITh
BO3BPAICHB UM TI0 MMCHMEHHOMY 3asBIICHHIO B TE€UEHHE TPEX JIET CO JHS 3aBepIIeHHs KOHKypca. Jlo
UCTEYEHHUS 3TOT0 CpOKa JOKYMEHTHl XpaHATCA B apXHMBE TOCYAAPCTBEHHOIO OpraHa, IMOCJIE Yero
MOJTeKAT YHHUTOXKECHHIO. JIOKYMEHTHI IJIsl y4acThsl B KOHKYpCE, TPE/ICTABICHHBIC B JIEKTPOHHOM BHUJIE,
XpaHATCS B TEUEHHE TPEX JIET, TOCIIe Yero MoJyIexkaT yJaleHuIo.

Pacxompl, cBsi3aHHBIE C y9acTHEM B KOHKypce (Ipoe3a K MecTy MpOBeIeHHs] KOHKypca U 00paTHO,
HaeM JKMJIOTO TIOMEIIEHUs, MpPOXHMBAHUE, IMOJb30BaHME YCIYraMH CpEJICTB CBSI3M U JpYrue),
OCYIIECTBISIOTCS KaHIUAATaMH 32 CYET COOCTBEHHBIX CPEJICTB.

Anpec npuema nokymentoB: 142100, MockoBckast obnacts, r.Ilogomnsck, yia. Komcomonbsckas, a. 7,
ka0. 219 .

Konrakraeie Tenedonsl: 8(4967) 69-13-64. TectupoBanue Oyner mpoBoauthes 21 aBrycra 2024
roaa mo anpecy:142100,MockoBckas o6nacth, r.Ilomonsck, yin. Komcomonbckas, 1. 7 MexpaioHHas
NDHC Poccun Ne5 mo MockoBcKo# 00J1acTH.

IIpennonaraemas nara nposeneHust Konkypca — 27 aBryera 2024 roga B 10 yacoB 00 MuHYT

no axpecy:142100,MockoBckas obmacts, r.llogonsck, yn. Komcomonbekas, 1. 7 MexpaiioHHas
NOHC Poccun Ne5 mo MockoBckoit 0051acTH.




[Ipunoxxenue 1
Hauvansauky Mexpaiionnoit UOHC Poccum NeS mor.
MockoBcKoO# 001acTu

oT

(HaMeHOBaHHUE JOKHOCTH, OT/IENa, OPTaHU3AIIHH)

(pamusust, Ms1, OTYECTBO)

Anpec perucrpanuu
(mo macnopry)

Anpec GhakTUYECKOTO
TIPOXKUBAHUS

Anpec Juis OTIIpaBIICHHS
MH(POPMAIIMOHHBIX
nceM (C UHIEKCOM)

Tenedonsl: paboumii:

JIOMAaIITHUN:

MOOWIBbHBIN:

3asgBieHne

[Ipomy pomycTuTh MEHA K  Y4acTHIO B KOHKypce Ne Ha 3aMelleHHE BaKaHTHOM
JOJDKHOCTH TOCYapCTBEHHOM TpaKIaHCKOM cityk0b1 Poccuiickoit @enepannn

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, OT,[[CJ'Ia)

Mexpaiionnas UOHC Poccun NeS mo MockoBckoit o01acTH.

C ®enepanpHbiM  3akoHOM OT 27 wmrons 2004 1. Ne 79-03  «O rocynapcTBEeHHOU
rpaxkIaHckoit ciryx0e Poccuiickoit @enepannn», MHBIMA HOPMAaTHBHBIMU MPABOBBIMU aKTaMH O
rOCYJapCTBEHHOM TpakaaHckol cayxk0e Poccuiickoit denepanuu ¢ KBalu(pUKAIMOHHBIMUA
TpeOOBaHUAMH, MTPEABABIIEMbIMU K BAKAHTHON JJOJKHOCTH, O3HAKOMJICH(a).

C mpoBeneHueM mporenypbl OQOpMIIEHHS JOMyCKa K CBEACHUSM,  COCTABIISIONIUM
TOCY/IApCTBEHHYI0 M HMHYIO OXPAaHIEMYIO 3aKOHOM TaiiHYy, cOrjlaceH(a).

C orpaHu4yeHUsIMH M 3alpeTamMH, YCTaHOBJIECHHBIMHU 3aKOHOAATENbCTBOM Poccuiickoi
@denepaul 0 TOCYJapCTBEHHOW TpakIaHCKOW cCiykx0e Al MOCTYIUIGHHS Ha TPakIaHCKYIO
cIIy’k0y U ee MIPOXOXKACHUsS, 03HAKOMIICH(a).

(nata) (moamucek) (PHO)



Havaneuuky Mexpaiionnoit UGHC Poccun Ne5 1o
MockoBckoil obnactu

oT

(bamuiust, ©Mst, OTYECTBO)
MIPOXKUBAIOIIETO (€i1) 1o aapecy

(ampec peructpaliuu Mo nacrnopry)

Anpec peructpauuu

(mo macmopty)

Anpec (pakTUUECKOTo

POXKUBAHUS

AJlpec st OTIpaBIICHUS

UH(GOPMaIIMOHHBIX

nuceM (C UHAEKCOM)

Tenedonsl: pabounii:

JOMAIITHUH:

MOOMITHHBIN:

3asgBieHne

[Ipomy pomycTuTh MEHS K Y4YacTHIO B KOHKypce No Ha 3aMellleHHMe BaKaHTHOMN
JTOJKHOCTH

(HauMMEHOBaHUE JIOJDKHOCTH, OT/IeNa)

Mexpaitonnoit UOHC Poccun No5 1o

MockoBckoi#l o0nacTu.

C OenepanbabiM 3aKk0HOM OT 27.07.2004 Ne79-03 «O rocymapCTBEHHOW TpaskJaHCKON
ciyx06e Poccuiickoit  ®Depnepanuu», HMHBIMA HOPMATHBHBIMH  TPABOBBIMH  aKTaMH O
TOCYJAapCTBEHHON TrpaxkaaHckol ciyx0e Poccuiickoii ®denepanun ¢ KBaTM(pUKAITMOHHBIMHU
TpeOOBaHUSAMH, MPEBABIIEMBIMHU K BAKAHTHOHN JOJIKHOCTH, O3HAKOMJICH(a).

C mnpoBeneHueMm mnporeaypbl o(QOpMIICHHs JOMyCKa K CBEACHHUSIM, COCTABJISIONIUM
TOCY/IapCTBEHHYIO U MHYIO OXPaHIEMYIO 3aKOHOM TaliHy, corjaceH(a).

C OTpaHUYCHUSIMHU U 3ampeTamH, YCTAaHOBJICHHBIMU  3aKOHOJATEJIbCTBOM
Poccwuiickoit denepanyii 0 TOCYJApCTBEHHOW TpakIaHCKOW ciyk0e JUisi TOCTYIUIGHHS Ha
IPaXAaHCKYIO CIIY)KOy U €€ IIPOX0KICHUSI 03HaKOMJIEH(a).

(mara) (moamuck) (bamumus u.0.)



AHKETA

1. ®amunus

[Ipunoxxenue 2

YTBEPXIEHA

pacniopspxenreM [IpaBurennpcTBa
Poccuiickoit ®enepanun
ot 26.05.2005 Ne 667-p

(B pen. pacniopsbkenus IIpasurensctBa PO
o1 16.10.2007 Ne 1428-p,

Iocranosnenus IlpaBurensctBa PO ot
05.03.2018 Ne 227,

pacnopspkenuit [IpaButensctBa PO ot
27.03.2019 Ne 543-p, ot 20.09.2019 Ne
2140-p, ot 20.11.2019 Ne 2745-p, ot
22.04.2022 Ne 986-p)

Mecto
s

Nms

dbotorpaduun

OT14ecTBO

2. Ecu u3mensm (I)aMI/IJ'II/IIO, UM UK OTYCCTBO,
TO YKAXHUTC UX, a TAKXKE KOrja, rac u 1o KakKou
IMMPUYINHC U3MCHSJIN

3. Yucrno, Mecs1l, To1 U MECTO POXKIEHUs (ceo,
IEpEBHs, FOpoJ, pailoH, o6nacTs, kpaii,
pecnyOnuKa, cTpaHa)

4. T'paxxnanctBo (TIo1aHCTBO). Ecnu n3mensim,
TO yKa)XUTe, KOrJa 1 1o Kakoi npuuune. Ecnu
MOMHMO rpaxxaancTa Poccuiickoit denepannu
UMeeTe TakKe TPa)IaHCTBO (TIOAIaHCTBO)
WHOCTPAHHOTO TOCYIapCTBa JTMO0 BU]T

Ha KUTEJIbCTBO WJIM UHOM TOKYMEHT,
MOATBEPIKIAIOIIHUMA MTPABO HA TTIOCTOSTHHOE
MPOKUBAHUE TPAXKAAHNHA HA TEPPUTOPUU
WHOCTPAHHOTO TOCYJIapCTBA, — YKAKUTE

5. O6pazoBanue (Koraa v Kakue ydeOHbIe
3aBe/IeHUs] OKOHUMJIM, HOMEpa JIUIIJIOMOB)
HanpaBneHHe IIOATOTOBKH HJIU CIICIIUAJIBHOCTH
0 TUTUIOMY

Kpanudukarnus mo aumiomy




6. ITocneBy30Bckoe MpodeccnoHaIbHOe
oOpa3oBaHHE: aCIUPAHTYPa, aTBIOHKTYPA,
JTOKTOpaHTypa (HaMMEeHOBaHHE 00Pa30BaTEIHLHOTO
WJIA HAYYHOTO YUPEKIACHHUS, TOJT OKOHYAHUS )
VYdeHas creneHb, ydeHoe 3BaHue (Koraa
MIPUCBOCHBI, HOMEpPA JUIJIOMOB, aTTECTATOB)

7. KakuMH HHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMH
HapoaoB Poccuiickoii denepannu BiaajeeTe 1 B
KaKoM CTeNeHU (YUTaeTe U IEPEBOJAUTE CO
CJIOBapeM, YUTACTE U MOXKETE OOBICHITHCS,
BJIaJIe€TE CBOOOJIHO)

8. KimaccHblit unH (eaepanbHON TpaX1aHCKON
CITY>KOBI, TUTNIOMAaTUYECKUN PaHT, BOUHCKOE WIIH
CIELMaIbHOE 3BAHNE, KIIACCHBI YMH
MIPABOOXPAHUTEIILHOM CITY»KObI, KJTACCHBIN YNH
rpaxaaHcKol ciyxO0bl cyobekTa Poccuiickoit
®denepannu, KBaIM(GUKALIMOHHBIN pa3psij
roCy/1IapCTBEHHOM CIIy>KObl, KBAIU(PUKAITIOHHBIH
pa3psia WM KJIACCHBIM YMH MYHHUIUITAIBHOM
CIIy>KOBI (KeM U KOTJla IPUCBOEHBI)

9. beimu 1 Bel cyaumel, Korja u 3a 4To
(3amonHseTCS MpU NOCTYIIEHUU Ha
roCyJAapCTBEHHYIO TPAXKIAHCKYIO CITYKOY
Poccutickoit denepariun)

10. lonyck kK rocyaapcTBEHHOM TaliHe,
o opMIIeHHBIH 3a TIeproJ] paboThI, CIYKObI, Y4eOBbI,
ero (opma, HOMep u Jata (ecau UMEeeTCs)

11. BeimonHsemas paboTa ¢ Hayajla TPYAOBOW JEATEIbHOCTH (BKJtOYas yueOy B BBICIIMX M CPEIHUX
CHEeIMAIbHBIX  y4eOHBIX  3aBEACHMSIX, BOEGHHYI CiIyxkO0y, paboTy 1O COBMECTUTEILCTBY,
NPEINPUHUMATENbCKYIO I€ATEIBHOCTD U T.11.).

ITpu 3anoHEeHUN JaHHOTO MYHKTa HEOOXOJMMO UIMEHOBATh OPraHU3alluK TaK, KaK OHU HAa3bIBAJIKChH B
CBOE BpeMsl, BOCHHYIO CIIy>KOy 3alIUCBIBATh C yKa3aHUEM JIOJKHOCTH U HOMEpa BOMHCKOM 4acTH.

Mecsii u ront Anpec
JIOJKHOCTB € yKa3aHHEM
HOCTYII- yxoJa OpraHu3aIu
OpTaHu3aIH .
JICHUS (B T.4. 3a rpaHULIEH)




12. T'ocynapcTBeHHBIEC Harpaibl, MHBIE HATPAIbl U 3HAKHU OTITHYIHS

13. Bamu Onu3kue pojACTBEHHUKH (OTEL, MaTbh, OpaThsi, CECTPHI U JE€TH), a TakXke cynpyra (Cympyr), B
TOM uucie OpiBIIas (ObIBIIMIT), CyIIpyrH OpaTheB U cecTep, OpaThsi U CECTPHI CYNPYTOB.

Ecnu poACTBEHHUKH M3MEHSUIM (aMHINIO, UMs, OTYECTBO, HEOOXOOMMO TakXKe yKa3aTb HX
npexHue HaMIITIIO, UM, OTYECTBO.

o, 1ucio Mecto paboTsI Jomarnrnawuii anpec
Cremnenb damunus, ums, MGCSII; . MGC;O (HanMeHoBaHUE U | (aJipec perucrpaimm,
poncTaa OTYECTBO POICHH aJipec opraHu3aIum), (aKkTHIECKOTO

JOJIDKHOCTD HpO)KI/IBaHI/IH)




14. Bamn 6nu3Kkue poACTBEHHHKH (OTEl, MaTh, OpaThs, CECTPHl U JETH), a TaKXkKe cympyra (Cympyr),
B TOM uymcie ObiBIIas (OBIBIIMIT), cynpyru OpaTheB U cecTep, OpaThsi U CECTPBl CYHPYTOB, MOCTOSIHHO
MIPOXKUBAIOLIME 3a TpaHulled U (WiM) opOPMIISIONINE JOKYMEHTHI JUIsl Bbl€3/a HAa MOCTOSHHOE MECTO
KHUTEIbCTBA B IPYrO€ rocy1apcTBO

(pamunus, ums, OTYECTBO,

C KaKOT0 BPEMEHHU OHH MPOKUBAIOT 33 FPaHULIEH )

14(1). I'paxknancTBO (MOIAHCTBO) cynpyru (cympyra). Ecnu cympyra (cympyr) He MMeeT IpakIaHCTBa
Poccuitckoit @enepanuu wim noMUMO rpaxaanctsa Poccuiickoit @enepanny MMEET TakKe IPaKIaHCTBO
(MOIaHCTBO) HMHOCTPAHHOTO TOCYJAapCTBa JUOO BHJ Ha JKUTEIBCTBO WM HWHOW JIOKYMEHT,
MOATBEPKJAIOIINM TTPaBO HA TMOCTOSHHOE MPOXXKMBAaHUE TPpakJIaHWMHA HA TEPPUTOPUU HHOCTPAHHOTO
rocyJaapcTBa, yKaxuTe (3aloiHSETCs TMpU TOCTYIUICHHH Ha (eaeparbHyl0 TOCYIapCTBEHHYIO
TpaXJIaHCKYI0 CIyx0y B cucreMe MUHHCTEpCTBA HHOCTpaHHBIX Aenl Poccuiickoit denepanuu s
3aMENICHHs] JOJDKHOCTH  (helepalIbHOW TOCYNapCTBEHHON TPaKIAHCKOW CIYyXOBI, 1O KOTOpPOH
MPEAYCMOTPEHO NMPUCBOCHUE JTUIIIIOMATUYECKOTO PaHTa)

15. IlpeObiBanue 3a rpaHuliel (Koraa, re, ¢ KaKou Ielbio)

16. OTHOLIEHNE K BOMHCKON 00I3aHHOCTH U BOMHCKOE 3BaHHE



17. Jlomamauii aapec (agpec peructparuu, GakTHIecKoro mpoXuBaHus ), Homep Tenedona (b0 uHOM
BUJI CBSI3H)

18. ITactiopT WM JOKYMEHT, €r0 3aMEHSIFOIIHIA

(cepusi, HOMEp, K€M U KOT/1a BbIJIaH)

19. Hanuuue 3arpaHM4HOro nacropra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CrpaxoBoii HOMEp VHAMBUAYaJIbHOTO JUILEBOTO cyera (ecu UMEETCS])

21. NHH (ecim nmeercsi)

22. JlonmomHUTENbHBIE CBEACHUS (ydacTHe B BBIOOPHBIX IPEICTABUTEIbHBIX OpraHax, Apyras
nHpOpMaIHs, KOTOPYIO KeJlaeTe COOOIIUTH 0 cede)

23. MHe u3BECTHO, YTO COOOIIeHNE 0 cebe B aHKETEe 3aBEOMO JIOKHBIX CBEJICHHI U MOE HECOOTBETCTBHE
KBATM(UKAIIMOHHBIM TPeOOBaHHUSIM MOTYT TIOBI€Yb OTKa3 B y4aCTUUM B KOHKYpCe W TpueMe Ha
JOJDKHOCTh, TTOCTYIIJIEHUU Ha TOCYAapCTBEHHYIO IPaKIaHCKYI0 cinyk0y Poccuiickoit deaepanun win Ha
MYHUIUTIATBHYIO clyk0y B Poccuiickoit deneparum.

Ha mpoBeneHne B OTHOIICHWM MEHS TIPOBEPOYHBIX MEPONPHITHA # 00pabOTKy MOUX
MEePCOHANBHBIX JaHHBIX (B TOM YKCIIE aBTOMAaTH3UPOBAHHYIO 00pabOTKY) coriaceH (coriacHa).

« » 20 T. TTonarmuce

®dotorpadus U AaHHBIE O TPYAOBOM NEATENTLHOCTH, BOMHCKON CiIyx0e u 00 yuyebe
M.IL 0(QOpMIISIEMOrO JIMIIa COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSAIOIIUM JIMYHOCTb,
3aMucsAM B TPYAOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUM U BOMHCKOMN CITyk0e.

« » 20 T.

(moamnucek, paMuius pabOTHUKA KapOBOH CITyKObI)



OO0pas3er 3aMmoHEHYSI AaHKETHI

YTBEPXIEHA
pacniopsbxeHueM IIpaButenscTBa
Poccuiickoit ®enepanun

ot 26.05.2005 Ne 667-p

(B pen. pacniopsbxkenus [IpaBurensctea PO
o1 16.10.2007 Ne 1428-p,

ITocranosnenus IlpaBurensctBa PO ot
05.03.2018 Ne 227,

pacnopsikenuii Ilpasurensctsa PO ot
27.03.2019 Ne 543-p, ot 20.09.2019 Ne
2140-p, ot 20.11.2019 Ne 2745-p, ot
22.04.2022 Ne 986-p)

AHKETA
Mecto
1. ®amunus HNBanosa oL
¢dororpadun
Nwms Huna
OTtuecTBO ITetpoBHa

2. Ecnu uzmensin pamMuiinio, uMs UM OTYECTBO,
TO YKa)XXUTE UX, & TAKXKE KOI'/1a, I/I€ U 10 KaKou
MPUYUHE U3MEHSIIN

1. ®amunuio, UM, OTYECTBO HE U3MEHsIA

2. ®ammmto IlerpoBa m3menuna Ha CokosoBa B
1980 romy B CBS3M C perucrpamnmei Opaxa.
@amuinto CokosoBa u3menuia Ha Ilerposa B 1982
roy B CBSI3M C pacTop:keHueMm Opaka. damwunuio
[lerpoBa u3menuna Ha lMBanoBa B 1982 roay B
CBS3M C peructpauueil Opaka (ykasaTb HOMEpa U
CepUH CBUJETEIBbCTB, KEM U KOI'JIa BbIIAHBI).

Mmst 1 0TYECTBO HE U3MEHsIa

3. Hucno, Mecsll, TOJ1 ¥ MECTO POXKICHHS (Ceo,
JIEpPEeBHS, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecnyOKa, CTpaHa)

31 nexabps 1969 roga B cene ManmHoBKa
KiroueBckoro paiiona Boponesxckoit o0nactu

4. T'paxxnanctBo (o1ancTBO). Eciu n3mensm,
TO YKaXXUTE, KOTJa ¥ 10 Kakou npuunne. Eciun
MOMHMO rpaxaancTBa Poccuiickoit denepannu
HMMeEEeTe TaK)Ke IPaKIaHCTBO (ITO/JIaHCTBO)
WHOCTPAHHOTO TOCYIapCTBa MO0 BU]T

Ha KUTEJIbCTBO WJIM UHOM TOKYMEHT,
MOATBEPKIAIOIIHUMA MTPABO HA TIOCTOSIHHOE
MPOKUBAHUE TPAXKAAHNHA HA TEPPUTOPUU
WHOCTPAHHOTO TOCYJAPCTBA, — YKAKHUTE

1. I'paxxnanuu Poccuiickoit denepanuu.
TPaKJIaHCTBO (moi1aHCTBO) MHOCTPAHHOT'O
rocyziapcraa 160 BUJT

Ha JKUTEIBCTBO WJIN WHOM JIOKYMEHT,
TTOATBEP K TAFOTITHI paBo Ha MOCTOSTHHOE
MpOXKMBaHUE  TpaXkJaHMHA  HA  TEPPUTOPUHU
WHOCTPAHHOTO TOCY/IapCTBA HE UMEIO.

2. B 1997 romy rpaxaanctBo PecnyOnuku
Kazaxcran cmenuna Ha Poccuiickoe rpakx1aHCTBO B
CBSI3U C IIEPEE30M Ha KUTEIHCTBO B Poccuio

5. O0pa3oBanue (Korjaa 1 Kakue yuyeOHbIe
3aBeJICHUS] OKOHYIIIH, HOMEpa JTUIIOMOB)

HamnpaBnenue noAroToBKY WM CHEUATBHOCTD 110
TUTIIIOMY

Bricmiee: B 2001 rony okonunna YensOuHckuit
MOJUTEXHUYECKU UHCTUTYT, TUILIOM cepun AB
Nel109486

IOpucnpynenuus




Kpanudukarms mo gumnnomy

Opuct

6. [TocneBy3oBcKkoOe PO eCCHOHATBHOE
o0Opa3oBaHmMe: acCIUPAHTYPa, AABIOHKTYPA,
JOKTOpaHTypa (HAMMEHOBaHHE 00Pa30BaTEIBLHOTO
HJIM HAYYHOTI'O YUYPCKACHUA, 'O OKOH‘-IaHI/ISI)
VY4eHas creneHb, yueHoe 3BaHue (Koraa

1. [TocneBy30BCKOTO
o0pa3oBaHMs HE UMEIO

2. Oxonumna acnupantypy B 2004 romy B
YenssOMHCKOM roCyIapCTBEHHOM YHHBEPCUTETE

1. YdeHoii cTeneHu, y4eHOTO 3BaHHs HE UMEIO;

po¢eCCHOHAITBHOTO

MIPUCBOEHBI, HOMEpa JAUIIOMOB, aTTECTATOB) 2. Hmero YUEHYIO CTCICHD KaHauaTa
IOpUJIMYECKUX HAyK, YYEHOE 3BaHUE JIOIEHT
(nunnom cepun AA Ne(023457)

7. KakuMH HHOCTPAHHBIMU SI3bIKAMH U SI3bIKAMU 1. Bmagero aHIIMHCKUAM  S3BIKOM: 4YHTAl0 |

HaponoB Pocculickoit denepanuu BiaajeeTe U B
KaKOM CTEIICHH (YUTAETE U TICPEBOIMUTE CO
CIIOBapeM, YUTACTE U MOXKETE OOBSICHITHCS,
BJIaJIe€Te CBOOOHO)

MEPEBOXKY €O cloBapeM (MOTy OOBSICHATHCS).
S3pikamu  HaponoB Poccuiickoit ®enepanun He
BJIAJCIO

2. HOCTpaHHBIMH SI3bIKaMH HE Bi1ajzieto. CBOOOIHO
BJIAJCIO Ka3aXCKUM SI3BIKOM

8. KimaccHbIit unH (eaepanbHON Tpa1aHCKON
CITY>KOBI, TUTNIOMAaTUIECKAN PaHT, BOUHCKOE WIIH
CHelMaIbHOE 3BAHNE, KJIIACCHBIN YHH
MIPABOOXPAHUTEIIEHOMN CITY)KOBI, KJIACCHBIN YHH
rpaxaaHcKol ciyxO0bl cyobekTa Poccuiickoit
®denepannu, KBaIM(GUKALIMOHHBIN pa3psij
rOCy/1IapCTBEHHOM CITY>KObI, KBATU(DHUKAIIMOHHBIH
pas3psia WM KJIACCHBIM YNH MYHHUIUITAIBHOM
CIIy>KOBI (KeM U KOTJ1a IPUCBOEHBI)

1. HWmerw KiIacCHBIH YMH TOCYAapCTBEHHOU
rpaxaaHckoi ciyx0bl  Poccuiickoit ®Denepanuu
COBETHUK T'OCYJapCTBEHHOM TPaKIaHCKON CIy»KObI
Poccuiickoit ®enepanuu 3  Kkiacca, IMPUCBOEH
npukazoMm YOHC mno YensOunckodr ob6macTu ot
13.12.2015 Ne03-11/1031@

2. KnaccHoro uywmHa denepanbHOM TpaxkaaHCKON
CI1y>KOBblI, TUIIIIOMAaTHYECKOT0 paHIa, BOMHCKOTO WU
CIELHATIBHOTO 3BaHUs, KJIACCHOTO YuHa
IIPABOOXPAHUTENBHON CIyXkObl, KJIACCHOIO YMHA
rpaxAaHcKoW  ciayxObl cyObekTta Poccuiickoii
denepanny, KBaJTM(UKAITTOHHOT O paspsina
rOCYJJapCTBEHHOH CIy*Obl HE UIMEIO

9. bbun 11 Bel cyiuMBl, KOT/1a U 32 4TO
(3anoJiHsAETCS MpHU NOCTYIUIEHUHU Ha
rOCy/IapCTBEHHYIO IPaXKAaHCKYIO CITYKOY
Poccuiickoit deneparun)

Cynuma He Obla

10. lonyck k rocyapCcTBEHHOM TaiiHe,
oopmieHHBIH 3a nepuo paboThl, CIykObI, yueOsl,
ero (hopma, HOMep U aarta (eciIu UMEeeTCs)

1. Jonmycka K rocyJapCTBEHHOU TailHE HE UMEIO
2.mena Jpomyck K ToOCylapcTBEHHOM —TaiiHe,
opopMIIeHHBIII B mepuoa paboThl B HAy4yHO-
UCCIIEI0BATEIbCKOM HMHCTUTYTE MPUOOPOCTPOEHUS
(hopMbI c 01.09.1982

11. Beimonusemass paboTta ¢ Hayajia TPYAOBOW JEATEIbHOCTH (BKJOYas ydeOy B BBICIIUX M CPEIHHUX

CIICUaJIbHBIX y‘-Ie6HBIX 3aBCACHUAX,
NpCANPUHUMATCIIBLCKYIO ACATCIBHOCTD U T.l'[.).

BOEHHYIO

cnyx0y, paboTy TI0 COBMECTUTEILCTBY,

HpI/I 3aIMOJTHCHUHN JAaHHOT'O ITYHKTa HGO6XO}II/IMO HMCHOBATh OpraHU3allui TaK, KaK OHU HAa3bIBAJIMCH B
CBOC BpEMs, BOCHHYIO CJ'Iy)K6y 3alMUCBIBATh C YKA3aHUCM JOJI’KHOCTH U HOMCpPA BOMHCKOM YaCTH.

Mecsu v roa Anpec
JIOJKHOCTB C yKa3aHHEM
MOCTYTI- yxoJa OpraHu3aIH
OpraHu3aIu .
JEHUS (B T.4. 3a rpaHULIE)
09.1981 07.1992 |Umxenep Hayuno-uccnemoBarensckoro  |YemsOuHCKast 007acTh, . DHCK,
MHCTUTYTA NPUOOPOCTPOCHUS yi1. Mupa, 1om 6
07.1992 | mo u/Bpems | maBHBII rocynapcTBeHHBIN HaOroBEIM  |r. YensiOnHCk, mpocriekT [Tobenwl,

MHCIIEKTOp OTesa KagpoB MexxpalOHHOU

I 2

NDHC Poccun Ne 14 o YenaOnuckoit

obnactu




12. 'ocynapcTBeHHBIE HAarpajbl, MHbIE HArpajabl U 3HAKU OTINYUS
1. 'ocynapcTBEHHBIX Harpaj, MHbIX HAarpaj 1 3HaKOB OTJINYMS HE HUMEIO

2. T'ocynapcTBeHHbIX Harpaa He uMero. B 2015 roay HarpaxaeHa BEJOMCTBEHHBIM 3HAKOM OTIUYMS
«Otmmunuk ®HC Poccun»

13. Bamm Gnu3Kue poACTBEHHHMKH (OTEl, MaTh, OpaThsi, CECTPHI U JETH), a Takke cymnpyra (cympyr), B
TOM yrcie ObiBIIast (OBIBIINIA), CyNIPYTH OpaTheB U cecTep, OpaThsi U CECTPBI CYIPYTOB.

Ecmu poAnCTBEeHHWKH WM3MEHSUTH (aMHIIMIO, WMS, OTYECTBO, HEOOXOMMMO TakKKe yKa3aTh HX
npexHue (aMIINIo, UM, OTYECTBO.

Mecto paboThI

Jlomannuii anpec

I'on, uucio, (HauMeHoOBaHUE U (ampec
Crenens Damuns, ums, MECSIT 1 MECTO azpec perucTpaimu,
poacTBa OTYECTBO
POXKIECHUS OpraHu3aIum), (axTHIecKoro
JIOJPKHOCTh IIPO’KMBAHU)
Oreny ITeTpoB 10.10.1946 Ynmep B 1999 rony  [IToxopoHeH B
Iletp c. ManuHOBKa c. MaiimHoBKa
KirroueBckoro KirroueBckoro
parioHa paiioHa
HuxonaeBuu Boposnexckoi Boposnexckoit
obnactu o0nactu
Oreny ITeTpoB 10.10.1946
Ietp c. ManmnoBka  |CBeneHMsMHU 00 OTILE HE pacroaraim 1
KitoueBckoro  |0THOIIEHUH C HAMHU HE MOJIEPKUBAET
paiioHa
Hukonaesnu Boponexckoit
obnactu
Martp ITerpoBa 01.01.1947 ITencuonepka r. Boponex,
(AxoBneBa) ¢. MannHOBKa yi1. JleHuHa,
Huna KiroueBckoro .30, kB. 57
parioHa
NBanoBHa Boponexckon
oOnactu
Cectpa CumoHOBa 20.06.1968 Yuurens cpegHei r. Boponex,
(ITerpoBa) ¢. MannHOBKa 11KoJIbl Ne 4, yi1. JleHuHa,
AnHa KiroueBckoro r. Boponex, yi. .30, xB. 57
paiioHa Cupenesas,
IlerpoBHa Boposnexckoit n.14
o0acTu
Cynpyr HBaHoB 03.04.1970 | Ilpeampuammarens | 1. YensaOMHCK,
Uropb r. YensOnMHCK yi1. Mupa, 11.86,
Cepreesnu KB.55
beiBIMit Coxkonos 02.03.1969 |bpak pactopruyr |CBeneHuii o ObIB-
Cynpyr WBan r. Boponex |B 1982 rony 1IEM MYKE HE
AHJipeeBnY HMMEI0
CoiH HBaHoB 21.08.1986 |Ctyzment Yensbun- |r. YensiOMHCK, yiI.
Huxkomait CKOTo rocynapcTBeH |Psounonsast, 1.21
Hropesuu HOT'O YHUBEPCHUTETA,
r. YensiOuHck, yo.
CnoptuBHas, 1.2
Jpyrux GIU3KUX [pOACTBEHHUKOB cTapiuie 14|1eT He UMero

14. Bamm Onu3KHe POACTBEHHUKH (OTEL, MaTh, OpaThsl, CECTPBI M JIETH), a Takxke cymnpyra (Cynpyr), B
TOM uucie ObIBInas (OBIBIINI), Cynmpyrd OpaThbeB M CeCTep, OpaThbsi U CECTPHI CYNPYrOB, IMOCTOSHHO
MPOXKUBAIOLIME 3a TpaHULEeH U (W) opOpMISIONMIME JOKYMEHTHI JUIsl BbIe3[ja Ha MOCTOSHHOE MECTO
KHUTEIHCTBA B IPYTOE TOCYIapPCTBO

(bamumust, UM, OTYECTBO,



1. BAM3KuX pOACTBEHHUKOB, IOCTOSHHO MPOKUBAOIINX 32 TPaHULIEH U 0POPMIISIOMINX JOKYMEHTHI JIs
BbI€3/1a HA ITIOCTOSIHHOE MECTO KUTEJIbCTBA B APYrO€ rOCYAapCTBO HE UMEI0

C KaKOTr'0 BPEMEHHU OHM NPOKUBAIOT 32 IPAHULIEH )

2. Cectpa CumonoBa AuHa [lerpoBHa 0opMIIsieT TOKYMEHTHI JJIsl BBI€3/1a HAa TIOCTOSTHHOE MECTO
s)xutenbersa B [Isenuro

14(1). I'paxxnancTBo (nmogmancTBo) cympyra (cynpyru). Eciau cynpyr (cynpyra) He UMeeT rpa)JIaHcTBa
Poccuiickoit @enepanuu win NoMUMO rpaxaancTBa Poccuiickoit denepanyu MMEET TakKe IpakKJIaHCTBO
(MOTaHCTBO) JPYTOro TOCYAApCTBA, YKAKWUTE (3aMOJHSAETCS MPH IMOCTYIUICHHH Ha (QenepalbHYIo
TrOCYJapCTBEHHYIO TPaXIAHCKYIO CIYy)XOy B cucreMe MHHHCTEpPCTBA MHOCTPAaHHBIX el Poccuiickoi
Odenepanuu TSI 3aMEIIEHUsT JODKHOCTH (eepalibHOM TOCYAapCTBEHHOW TPaKTAHCKOW CIYXKOBI, IO
KOTOPOMH MIPETYCMOTPEHO MIPUCBOEHHUE THAIIOMATHYECKOTO paHra)

15. IIpeOpiBanme 3a TpaHuliei (Koraa, e, ¢ Kakoi 1enbio) 1. 3a rpanurieit He Obuta

2. B 1978 rony no Typuctuueckoil myreBke Obiia B Mramun

16. OTHOLIEHHE K BOUHCKOM 00s13aHHOCTH U BouHCKOe 3BaHue 1. HeBoeHHoOOs13aHHas. 2. [Ipu3bIBHUK

3. BoeHHOOOs3aHHBIN, PSIOBOM, 3ammac 2 pa3psiaa, BoeHHbIH omter Ne AM 2245504, BYC 837037A, OBK
r. XuUMKu

17. Jlomamuuii agpec (agpec peructparuu, GakTHIeCKOro MpoXXuBaHus ), Homep Tenedona (1ubo nHOU
Buj cBsi3u) 454000, YensOunckast o0nacts, 1. YensaOunck, yin. Mupa, 1. 86, kB. 55

@DakTHYECKH MMPOXKHBAIO IO TOMY ke anpecy. lomamnuii renedon 2-15-15, pabounii 3-55-55

18. ITaciopt nnm 10KyMeHT, ero 3amensitonuii 74 02 544672, seinan OB/l YensiOunckoi obnactu

(cepusi, HOMEp, KEM U KOT]Ia BBIJIaH)
10.01.2004, xox moapa3zaenenus 042-050

19. Hamnuaue 3arpaHu4YHoOro macrnopTa 3al"paHI/I‘IHOFO rnacriopra HE UMCHO

(cepusi, HOMEp, KEM U KOT/Ia BBIJIaH)

20. CrtpaxoBoii HOMED WHIMBUIYaTFHOTO JIUTIEBOTO cyera (ecnu MMEETCS)
023-562-456 01

21. UHH (ecnu umeercsi) 743025846552

22. JlononHUTENbHBIE CBeIeHUs (ydacTHe B BBIOODHBIX IPEACTAaBUTENbHBIX OpraHax, JApyras
nH(popMalrs, KOTOPYIO JKelaeTe COOOIUTh O cede)

Z[OHOJ'IHI/ITCJ'IBHBIX CBEJICHUM HE UMEIO

23. MHe U3BECTHO, YTO COOOIIEHHE O cebe B aHKETE 3aBEJJIOMO JIOKHBIX CBEJICHUH U MO€ HECOOTBETCTBHUE
KBaJTM(UKAIIMOHHBIM TPEeOOBaHUSIM MOTYT TIOBJE€Yh OTKa3 B YYaCTHM B KOHKypCcE W TpHUeMe Ha
JOJDKHOCTB, TIOCTYIUIEHUHU Ha TOCYAApCTBEHHYIO TpakJaHCKylo cinyx0y Poccuiickoit deaepannu uimm Ha
MYHHUIMNATBHYIO c1y*)0y B Poccuiickoii @eneparui.

Ha npoBeneHne B OTHOIIEHMM MEHS IPOBEPOYHBIX MEPONPUATHA U 00paboTKy MOMX
MePCOHAIIBHBIX IAHHBIX (B TOM YHCJIE€ aBTOMATU3UPOBAaHHYIO 00pabOTKY) corjlaceH (coriacHa).

« ” 20 I. IToamnuce

®dororpadusi U JaHHBIE O TPYIOBOM NIEATEIBLHOCTH, BOMHCKON ciyx0e u 00 yuebe
M.IL oopmisieMOoro JuIa COOTBETCTBYIOT JOKYMEHTaM, yJOCTOBEPSIOIIUM JINYHOCTbD,
3aMmucsaM B TPYJIOBOM KHMXKKE, TOKyMEHTaM 00 00pa30BaHUU M BOMHCKOH CITykO0e€.

13 2 20 1_“

(moamuck, paMuns pabOTHUKA KaJPOBOH CITyKObI)



Corsnacue Ha 00padOTKY ePCOHATBHBIX JAHHBIX
(penepabHOrO rocy1apCcTBEHHOI0 IPAKIAHCKOIO CJIYKALEro
Me:xpaiionnas UPHC Poccuu NeS mo MockoBckoii 00s1acTu

S, )

(pamusust, UMs1, OTYECTBO)

3aperucTpupoBaHHbIN(as1) MO aapecy:

[acmnopT Cepust Ne , BBIIAaH ,
(mata) (xeMm BbIIAH)

CBO6OZ[H0, CBOECH BOJICH U B CBOEM HHTCPCCC Jar0 COrjIaCuc yIoJHOMOYCHHBIM

NOJKHOCTHBIM JTULAM MexpaitonHoit Macneknun denepanbHON HATOTOBON CTY>KObI
(monHOE HamMeHoBaHUe MHCTIeKIM)

Ne5 o MockoBckoii 061acT (manee —MHcHekIms)

PaCIONIOAKEHHOMN 1O aJIPECy: 142100,MockoBckast 00J1acTh,

(ampec mecta HaxoxaeHUs HCTIEKITNN)
r. [Togonbck, yn. Komcomounbckas, a. 7.

Ha 00paboTky (mo0oe aeiicTBHe (OmMeparuio) WIM COBOKYIMHOCTh JEHCTBUN (omeparuii),
COBEpPLIAEMBIX C MCIOJIb30BAHUEM CpPEJCTB aBTOMATH3alMU WIM 0€3 HCIOJIb30BAHMS TAKUX
CPEIICTB C MEPCOHAIbHBIMU JAHHBIMH, BKJIOYas cOOp, 3alHCh, CUCTEMATH3ALMIO, HAKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), W3BJICUCHHE, MCIOJIb30BaHUE, Iepeaady
(pactipocTpaHeHue, MPeAOCTaBICHUE, JIOCTYI), oO0e3nuuuBaHue, OJOKUpOBaHUE, yaJeHHeE,
VHUUYTOXKEHHE) u mepemaady B DemepanbHOe Ka3HAYEHCTBO, TEPPUTOPHAIBHBIE OPTaHBI
®denepanbHOro KazHauelcTBa U (enepanbHOe KazeHHOe yupexjeHue «Llentp mo obecnedeHuro
nesitenbHOCTH KasHaueiicTBa Poccum» cOOTBETCTBEHHO CIIEAYIOIINUX NEPCOHATIBHBIX JaHHBIX IS
00paboTKHu:

bamuus, IMs, OTYECTBO, IaTa © MECTO POXKICHUS, TPAKIAHCTBO;

npexHue (paMuiaus, uMs, OTYECTBO, JaTra, MECTO M IpHYMHA H3MEHEeHHs (B clilyyae
WU3MEHEHU);

BJIaJICHUE MHOCTPAHHBIMU SI3bIKAMU U sI3bIKaMu HapoaoB Poccuiickoit @enepannu;

obpazoBanue (Korjga W Kakue OOpa3oBaTeNIbHBIE YUpEXKICHUS 3aKOH4YWiI(a), HoMepa
JWIJIOMOB, HAaNpaBieHHE MOJArOTOBKM WJIM CIEUUANIBHOCTh MO JIUIUIOMY, KBalnupukamus mo
TUILIOMY);

MOCJIEBY30BCKOe TMpodeccuoHalibHOe 0O0pa3oBaHuE (HaMMEHOBaHUE O0pPa30BATEILHOIO
WIM HAyYHOTO YYpPEeXJCHHUs, TroJl OKOHYAHHWsS), ydueHas CTeneHb, y4eHOe 3BaHue (Korna
MIPUCBOCHBI, HOMEPA AUIJIOMOB, aTTECTATOB);

BBITIOJIHsIEMas paboTa ¢ Havaia TpyJa0BOM eATeIbHOCTH;

KJIAaCCHBIM 4MH (enepalibHOM TroCyJapCTBEHHOM TIpa)XAaHCKOW CiyxkObl u  (WiIn)
rpakIaHCKOM ciy:k0bl cyObekTa Poccuiickoit deneparuun u (MIM) MyHULIUTAIBHON CITYKOBI,
IWIUIOMAaTUYECKHA  paHT, BOWMHCKOe W (WJIM) CHEIHWadbHOE 3BaHHWE, KIACCHBIH YHH
MIPABOOXPAHUTENBHON CITYObI, KITACCHBIN YMH IOCTUIMH (K€M M KOT/1a IPUCBOCHBHI);

TrOCYAApCTBEHHBIE HArpajbl, WHbIE Harpajbl U 3HAKM OTJIMYUA (KEM HarpaxieH(a) u
Korja);

CTETeHb POACTBA, (haMWJINK, IMEHA, OTYECTBA, TAThl POXKIACHUS OJMU3KHX POJCTBEHHUKOB
(oTa, Matepu, OpaTheB, CECTEP U JIETEH), a TaK)Ke MyXka (KCHBI);

MeCTa pOXKICHHSA, MecTa padoThl M JOMAIIHHE ajpeca ONM3KUX POJICTBEHHHKOB (OTIA,
MatepH, OpaTheB, CECTEP M JIETEH), a TAaKKe MyXka (KCHBI);

dbamunuu, MMEHa, OTYECTBA, JAaThl POXKICHHUS, MECTa POXKIEHUs, MecTa paldoThl U
JIOMaIlIHUE ajipeca ObIBIIMX MYKeH (KeH);

npeObIBaHUE 3a rpaHullel (Korjaa, rae, ¢ Kakou LeJblo);

OJM3KHUE POJACTBEHHHKH (OTEIl, MaTh, OpaThs, CECTPHI U JIETH), a TAKXKE MYX (P)KEHa), B TOM



qrclie OBIBIINE, TIOCTOSTHHO MPOKUBAIOIIHE 32 TPaHUIeH U (Win) ohOpMIISFOIIIHE TOKYMEHTBI JIS
BbI€3/1a Ha MOCTOSIHHOE MECTO KUTEJILCTBA B APYroe rocyaapctBo (pamuiusi, uMs, OTUYECTBO, C
KaKoro BPEMEHHU MPOKUBAIOT 3a TpaHulel);

a/ipec perucTpanuu u (akTHUeCKOro MpoKMBaHMUS,

JlaTa PEerUuCTpalliy 1O MECTY )KUTEIbCTBA;

nacnopt (cepusi, HOMEp, KEM U KOTJ1a BbI/IaH);

CBUJIETENIbCTBA O FOCYJaPCTBEHHON PErUCTPALIMU aKTOB IPAKIaHCKOTO COCTOSIHUS;

HOMep TenedoHa;

OTHOILIEHHE K BOWHCKOW OO0SI3aHHOCTH, CBEJCHUSI M0 BOMHCKOMY Y4eTy (I TpakIaH,
npeObIBAIOIINX B 3aMace, U JUI], MOJIekKAIINX MTPU3bIBY HA BOCHHYIO CIIYKO0Y);

UACHTU(PUKAIMOHHBIA HOMEp HAJIOTOTIATENbIIINKA;

HOMEP CTPAXOBOTO CBUJIETENILCTBA 003aTEILHOTO IEHCUOHHOTO CTPAaXOBaHUS;

Haju4ue (OTCYTCTBUE) CYAUMOCTH;

JOMYCK K TOCYJapCTBEHHOW TaifHe, 0(OpMIICHHBIN 3a mepuoja paboThl, CIyXObl, y4eObl
(¢popma, HOMED M n1aTa);

3aKIIOUYCHUE MEAUIIMHCKOTO YUpPeXKACHUS O Haauduu (OTCYTCTBHHM) 3a00JieBaHU,
MPEMSITCTBYIOMIETO TMOCTYIUICHUIO Ha TOCYIAapCTBEHHYIO TpaXKIaHCKyr  ciyxk0y Poccuiickoit
denepanviv WIK €€ MPOXO0XKICHUIO;

CBEJICHMSI O JI0XOJlaX, pacxojiax, 00 HMMYIIEeCTBE U 0O0S3aTEIHCTBAX HMYIIECTBEHHOTO
XapakTepa, a Takke 0 JoXOAaX, pacxoaax, 00 MMYIIECTBE M 0053aTebCTBaX UMYIIECTBEHHOTO
XapakTepa Cynpyru (Cynpyra) 1 HeCOBEPIICHHOJIETHUX JIETEH.

Brllieykazanuble TIEpCOHAIBHBIC JIAHHBIC TMPEIOCTAaBISAI0 i O0pabOTKM B  IEIAX
oOecrieueHusi COONIIOACHUSI B OTHOIICHMH MEHsS 3aKkoHoaaTelbcTBa Poccuiickoit denepanun B
chepe OTHOIIECHUMN, CBA3AHHBIX C TMOCTYIUIGHHEM Ha TOCYAApCTBEHHYIO T'PKIAHCKYIO CIYXKOY
Poccuiickoit denepanuu, €€ MPOXOXKIACHHEM U TPEKpalleHueM s peanu3anud (yHKIIHH,
BO3JIOkeHHbIX Ha Mexpaitonnyro UPHC Poccun NoS mo MockoBCKo# 00J1acT JEHCTBYIOIINM
3aKOHO/IaTEIILCTBOM.

S o3HakoMmIieH(a), 4TO:

1) cornacue Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX JCHCTBYET C JaThl IOMHACAHHS
HACTOSIIIETO COTJIacks B TEUYEHUE BCEro Cpoka (QeaepalibHONW TOCyAapCTBEHHOW Tpa)KIaHCKOU
cyx0n1 B Mexpaionnor MOHC Poccun No5 o MoCKOBCKO# 00J1acTH;

2) coryacue Ha 00pabOTKYy NMEPCOHAIBHBIX JTAHHBIX MOXKET OBITh OTO3BAHO Ha OCHOBAHUHU
MMCbMEHHOTO 3asIBJICHUS B MPOU3BOJILHON (hopme;

3) B ciayuyae OT3bIBa COTJIacHs Ha 0OOpabOTKY MEepPCOHANbHBIX JaHHBIX MekpaioHHas
NDOHC Poccun No5 o MOCKOBCKOW 00JIaCTH BIpaBe MPOAOIKUTH 00pabOTKY MEPCOHATBHBIX
JTAHHBIX npu
HaJIMYMU OCHOBAaHMH, yKa3aHHBIX B MyHKTax 2 - 11 vactu 1 ctathu 6, yactu 2 ctatbu 10 1 yactu
2 crarbu 11 ®@epepanbHoro 3akoHa ot 27 utodist 2006 1. Ne 152-D3 «O nepcoHaIbHBIX JAHHBIXY;

4) mocne yBONBHEHHS C (efepalbHONM TOCYAapCTBEHHOHM TPaKTAHCKOW  CIYXKOBI
nepcoHaibHbie JaHHble XpaHsaTcs B_MexpaitonHoit UPHC Poccun NoS mo MockoBckoi 06JacTi
B TEUEHHE CPOKA XPAHEHUS JOKYMEHTOB, TPEIYCMOTPEHHOTO JEHCTBYIOIIUM 3aKOHOATEILCTBOM
Poccuiickoit @enepannu;

5) nmepcoHanbHbIC JaHHBIC, PEIOCTABIIEMbIE B OTHOIIIEHUU TPETHUX JIUIL, OYIyT
00pabaThIBaThCS TOIBKO B LIEJIAX OCYIIECTBICHHS U BBIOJHECHHS (YHKIIMM, BO3JIOKEHHBIX
3akoHoaarenbcTBoM Poccuiickoit ®enepanuu Ha Mexpaiionnyto UOHC Poccun NoS o
MocKOBCKO# 001acTu.

I[aTa Haydalia O6pa6OTKI/I MCPCOHAJIBHBIX TAHHBIX:

(dmcmo, MecsIl, ToJ)

(moanuce)


consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84AE3F8E6Ei74FI
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84AE3F8E6Ei746I
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84AE3F8C60i74DI
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84iA4CI
consultantplus://offline/ref=083A40F14629A7AF18239F7856A90DDEF7999BBD9A0864CD2F0CAC85E4053EDD53A1AD84iA4CI

ITo10keHMA TOJIKHOCTHBIX PeriaMmeHToB
rocy1apCTBCHHBIX I'PANKIAHCKHX CJIYKAIIUX B OTHOINCHHHU BAKAHTHBIX JOJIZKHOCTEH
rpamancxoﬁ cnymﬁu, Ha 3aMEIICHUE KOTOPbIX 00bSIBJICH KOHKYPC

1.0T1aes perucTpanuy U y4eTa HaJO0rOIJIATe b INKOB

1.1._1o1KHOCTD — CTAPIINIi TOCYAAPCTBEHHbIH HAJOIOBbIil HHCIIEKTOP 0T/e/1a PerucTpanuu
1 Y4eTa HAJIOrOIVIATedbIINKOB.

Hanuuue svicuieco obpazosanusi.

Kesanugpurayuonnvie mpebosanus k cmadxcy rocyJapCTBEHHON T'PaXKTAHCKOW CIYKOBI MIIM CTaxy
paboThI 1O CHIENUAIBHOCTH, HAIIPABJIEHUIO TOJATOTOBKHU HE NPEIbABIISAIOTCS.

Hanuuue 6a306vix 3uanuti: BKItodas 3HaHue ocHOB Konctutynmuu Poccuiickoin ®eneparuu,
3aKOHO/ATENIbCTBA O MPOTUBOJACHCTBUM KOPPYNUMH, (eepaabHbIX KOHCTHUTYLIMOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparnuu, nocraHoBineHuit [IpaBurennpcTBa
Poccuiickoit ®Denepanyu, HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB INPUMEHHUTENBHO K HCIIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB NPOXOXJIEHHS (enepalbHOH TroCyJapCTBEHHOMN
IpaKAaHCKON CITyOBbI; IpaBHUJI EJI0OBOTO ITUKETA, IOpsAKa paboThl ¢ OOpALEHUSMU TPaXK/IaH; IPaBUI U
HOpPM OXpaHbl TpyJa, TEXHUKH O€30IaCHOCTH M MPOTHUBOMOXKAPHOM 3alllUThl; CIYXKEOHOro pacnopsijaka
Wucnekuuy; mnopsaaka paboTel co cinykeOHoW uHdopMmanuel, mopsaka paboThl ¢ IMEepPCOHATIbHBIMU
JaHHBIMH W KOH(QUAECHIMAIbHOW HH(OpMAaLMel; MHCTPYKIUU IO JEJIONPOU3BOACTBY; BO3MOXKHOCTH M
OCOOCHHOCTH HNPUMEHEHHMs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX  TEXHOJIOTMH B
rOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOnactu obecneueHus HH(POPMAIMOHHONW O€30MacHOCTH;
JIOJPKHOCTHOTO PErJIaMeHTa.

Hanuuue npogeccuonanvnvix sHanui.

B cdepe 3akononarenscTBa Poccuiickoit @eneparuu:

- Hanorossiii konekc Poccutickori ®eneparnuu (qacth nepast — ctatbu 11, 23, 83-86 — B wacTu
y4yeTa HaJOoroIIaTebIIMKOB 1 OaHKOBCKHX CYETOB, 4acTh BTOpasi- Tiasa 25.3.);

- Konekce Poccuiickoii @eneparun 06 aAMUHUCTPATUBHBIX IPAaBOHAPYIICHUSX;

- ®enepanbHbIi 3aK0H 0T 26 nexadps 1995 r. Ne 208-D3 «O06 akImoHEpHBIX 00IIECTBAX;

- O®epepanbHblii 3akoH oT 8 deBpans 1998 r. Ne 14-O3 «O6 obmecTBaX ¢ OrpaHHMYEHHON
OTBETCTBEHHOCTBIO;

- O@epepanpHblii 3akoH OT 9 wmionsgs 1999 1. Ne 160-03 «OO0 WHOCTpaHHBIX WHBECTHIIHMSIX B
Poccuiickoit deneparumy;

- ®enepanbHblii 3akoH oT 8 aBrycta 2001 r. Ne 129-®3 «O rocyaapCTBEHHOH perucTpanuu
IOPUANYECKUX JIML M MHIMBUYaJIbHBIX MPEAIpUHUMATENIEH»;

- OenepanbHbiil 3akoH 0T 11 wumrons 2003 1. Ne 74-®3 «O kpecThbsHCKOM ((pepMepcKoM)
XO3SHUCTBEY;

- ®enepanpHblii 3akoH oT 10 mekabps 2003 r. Ne 173-d3 «O BalOTHOM perylupoBaHUHM U
BaJIIOTHOM KOHTPOJIE;

- @enepanbubiii 3akoH oT 24 wmronsg 2007 r. Ne 209-03 «O pa3BUTUM MajoOro M CpPEIHEro
npeAnpuHUMaTeNnbeTBa B Poccuiickort @enepanmmny;

- @enepanbHoro 3akoHa ot 27 urong 2010 r. Ne 210-03 «O6 opraHuM3anuu NperoCcTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

- DenepanbHblii 3ak0oH OT 28 mioHs 2014 1. Ne 173-03 «OO0 0COOEHHOCTSAX OCYLIECTBICHUS
(UHAHCOBBIX OIEpalMii ¢ HWHOCTPAHHBIMU TpaKIaHAMH W IOPUIUYECKHUMH JIMIAMH, O BHECEHHHU
n3meHennii B Koneke Poccuiickoit @enepanuu 00 afMUHUCTPATUBHBIX MPABOHAPYIICHUSAX U MPU3HAHUH
YTPATUBIIMMU CUIIY OTJIEJIBHBIX ITOJIOKEHUN 3aKOHOIAaTEIbHBIX akTOB Poccuiickont denepannny;

- nocraHoBieHue IlpaButenscrBa Poccuiickoit ®enepanuu ot 17 mas 2002 r. Ne 319 «O6
YIOJTHOMOYEHHOM (heZIepaaIbHOM OpraHe MCIOJHUTENIBHOMN BIaCTH, OCYIIECTBIISIONIEM FOCYIapCTBEHHYIO
PETUCTpAIHIO IOPUANYECKHUX JIUL, KPECThIHCKHUX ((pepMepcKux) X03HUCTB, (PU3HMUECKUX JIUIl B Ka4eCTBE
WH/MBUYAJIbHBIX TpEANPUHUMATENCH;

- nocraHoBienue IlpaBurenscrBa Poccuiickoit @enepanuu ot 22 nekabps 2011 r. Ne 1092 «O
HOpSAKE MPECTABICHUS B PETUCTPUPYIOIIMHA OpraH MHBIMU T'OCYAAPCTBEHHBIMHU OpraHaMH CBEJICHUI B
AJIEKTPOHHOHU (popmMe, HEOOXOIUMBIX JJISl OCYILECTBICHUS TOCYIapCTBEHHON PErHCTpalii IOPUANIECKUX
JIMI] U MHAMBUYAIbHbIX IPEAIPUHUMATENEH, a TaKKe Ul BEJCHUs €JUHBIX FOCYJapCTBEHHBIX PEECTPOB
IOPUINYECKUX JIUI] U MHIUBUAYATBHBIX MPeIIIpUHUMATEICHY;
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- noctraHoBieHue lIpaBurensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSZIKE TMOAAYU U PACCMOTPEHHUS JKajlo0 Ha pemieHus u aeicTeus (6e3nelictBue) enepaabHbIX OpraHoB
UCTIOJHUTEJIBHOM BJIACTM W MX JOJDKHOCTHBIX JIML, (pelepaibHbIX TIOCYJapCTBEHHBIX CIYXKAaIIHX,
JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOOMKETHBIX (oHIOB Poccuiickoit ®denepammm, a TaKxke
I'ocymapcTBEeHHOM KOPIIOpaLUy 110 aTOMHOM 3Hepruu «Pocatom» U €€ JOIKHOCTHBIX JIUL;

- nocra"osiienue [IpaBurtenscTBa Poccuiickoit @eaepannn ot 19 mas 2014 r. Ne 462 «O pazmepe
IUIaThl 3@ IPEJOCTABICHUE COAEPKAIUXCS B ENMMHOM roCcyapCTBEHHOM peecTpe FOPHINYECKUX JIUL U
EnvHOM rocyaapcTBEHHOM peecTpe MHAMBHUAYAIbHBIX MpEANpPUHUMATENEH CBEJECHUI U JOKYMEHTOB, U
IIPU3HAHUM YTPAaTUBIIMMH CHITy HEKOTOPBIX akToB [IpaBurenscrBa Poccuiickoit denepanuny;

- noctanoBienue IlpaBurenbctBa Poccuiickoit @enepanuu or 3 wutonst 2014 1. Ne 615 «O06
YCTAQHOBJICHHH Pa3Mepa IUIaThl 3a MPEJOCTaBIEHUE CBEACHUN U3 peecTpa AUCKBATM(DUIUPOBAHHBIX JIMIL,
a Takke 00 M3MEHEHUH U NMPU3HAHUU YTPATUBIIMMHU CHITy HEKOTOPHIX akToB IIpaBurenscTBa Poccuiickoit
denepanuny;

- nmocranoByienue IlpaBurensctBa Poccuiickoit ®denepammu ot 25 nexadbps 2014 r. Ne 1491 «O6
YCTAaHOBJICHUM pa3Mepa IUIaThl 3a INPEAOCTaBICHHUE CBEICHMM, COAEPXKAIIUXCS B TOCYJapCTBEHHOM
peecTpe aKKpeAUTOBAHHBIX (PUIMANIOB, MPEACTAaBUTEILCTB WHOCTPAHHBIX HOPUIMYECKUX JIUIL, B BUIE
BBIIUCKU U3 peecTpa 0 KOHKPETHBIX (puimasne, MpeacTaBUTENbCTBE HHOCTPAHHOIO IOPHIMYECKOro JIMIa
WIN CIPaBKH 00 OTCYTCTBHH 3aIlpalliiBaeMoil HH(POpMAIHN»;

- npuka3 Munduna Poccun ot 8 ampens 2005 r. Ne 550 «O mopsiike MOCTAaHOBKM Ha Y4YeT
HaJIOrOILIaTEIbIIMKOB HAJIOTA HA UTOPHBIA OM3HECH;

- mpuka3 Munpuna Poccun ot 5 Hosa6ps 2009 r. Ne 114 «O06 ytBepxknenun Ilopsiika
[IOCTAaHOBKM Ha YYeT, CHATHUS C ydyeTa B HAJOrOBBIX OpraHax POCCHUMCKMX OpraHu3alui 1o MecTy
HaXOXJICHUS HMX O00O0COOJEHHBIX NOJpPA3JeNICHUM, MPUHAUICKALIMX UM HEIBHKHMOIO HMYIIECTBAa M
(W) TPaHCHOPTHBIX CPEICTB, (u3MUeckux Ml - TrpaxnaaH Poccuiickoil ®enepanuu, a TaKxke
WH/MBUYAIbHBIX TNpeANpUHUMATENel, MPUMEHSIOUIMX YIPOIIEHHYI0 CHCTEMY HaJlOroO0OJOXKEeHHs Ha
OCHOBE MaTE€HTay;

- npuka3 Munduna Poccuu ot 30 centsops 2010 r. Ne 1171 «OO6 yrBepxaenun OcobeHHOCTEH
ydyeTa B HaJOTOBBIX OpraHax WHOCTPaHHBIX OpraHu3alui, HE SBJSIONIMXCS HWHBECTOPaMH 11O
COIVIALIEHUIO O pa3felie NPOAYKIIMH NN ONIEPATOPaMU COTJIAILICHUS»;

- npuka3 Munpuna Poccun ot 30 centsiops 2010r. Ne 116 «OO6 yrBepxkaenun [lopsnka
BeJIeHUs! EMHOr0 rocy1apCTBEHHOIO pEECTpa HAJIOTOILUIATEIIBIIIUKOBY;

- npuka3 Munduna Poccun ot 21 oxtsa6psa 2010 r. Ne 1291 «OO0 yrBepxkaeHun OcobeHHOCTeM
yyeTa B HAaJOrOBBIX OpraHax (M3MYECKHMX JIMII - HWHOCTPAHHBIX TPaXKAaH, HE SBISIOLIMXCS
MHIUBUAYAIbHBIMH MPEAIPUHUMATEIIIMU;

- npuka3z Mun¢una Poccun ot 22 urons 2012 r. Ne 871 «O06 yrBepxaeHMH AJIMUHUCTPATUBHOTO
pernameHTa mpenocTtaBieHus @PenepasbHONM HAJNOTOBOM CiIyO00H TroCyJapCTBEHHOM YCIyru IO
rOCYJJapCTBEHHON perucTpaluu OpUINYECKUX UL, (U3MYECKUX JMII B KauecTBE HMHIUBUAYaJIbHBIX
MpearpuHUMAaTeNeil U KPeCThIHCKUX ((PepMepCKUX) X03sICTBY;

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r. Ne 1770 «OO0 yTBepxkIeHUH
AJIMUHUCTpAaTUBHOTO  perjameHTa  npenocraBieHuss — denepalibHOM  HAJIOTOBOM  ciry:k0o0if
rOCy/lapCTBEHHON YCIIYTU IO MPEJOCTaBICHUIO 3aUHTEPECOBAHHBIM JIMIAM CBEJIEHUM, COAEPIKAIINXCS B
peecTpe IUCKBAIU(DUIIMPOBAHHBIX JIUID);

- mnpukaz Munpuna Poccum ot 30 gexabps 2014r. Ne 178 «OO6 yTBepxkIeHUH
AJIMUHHUCTPATUBHOTO periamenTa deepanbHON HAIOTOBOM CITY>KOBI TTPEIOCTaBIECHUS TOCYIapCTBEHHON
YCIIyTHU IO MIPEICTABICHUIO BBIMUCKHU U3 ETMHOro rocy1apcTBEHHOIO peecTpa HaJIOTOILIaTENbIIUKOBY;

- npuka3 Munouna Poccun ot 15 suBaps 2015 r. Ne Su «O06 yTBepKaeHHH AJIMUHUCTPATUBHOIO
pernmaMeHTa npenoctaBieHus DenepaqbHONW HAJOTOBOM CiIy’)KOOH TroCylapcTBEHHOW YCIYyTd IO
MIPEIOCTABIICHUIO CBEIECHUH U JIOKYMEHTOB, cojepxkaumxcs B EaMHOM rocymapcTBEHHOM peecTpe
IOPUANYECKUX JIML M EMMHOM rocy1apcTBEHHOM peecTpe MHAMBUYaIbHBIX IPEAIPUHUMATENEHY;

- npuka3z Munduna Poccun ot 18 despans 2015 r. Ne 251 «O06 yrBepxaenun [lopsiaka Benenus
EauHOro rocynapcTBEHHOro peecTpa HOPUAMYECKMX JuI W EAMHOro rocynapcTBEHHOro peecTpa
WHMBUIYAIBHBIX HpPEANpUHUMATENEH, HCIPABICHUS TEXHUYECKOM OIIMOKM B 3alUCSIX YKa3aHHBIX
rOCylapCTBEHHBIX PEECTPOB, IPEIOCTABIEHUS COAEPIKALINXCA B HUX CBEIACHUM U TOKyMEHTOB OpraHaM
rOCylapCTBEHHOM  BJIACTH, MHBIM TOCYAAPCTBEHHBIM  OpraHaM, OpraHaM TOCYIapCTBEHHBIX
BHEOIOJKETHBIX (POHIIOB, OpraHaM MECTHOTO CaMOYIPABJICHHUS U CylaM;

- mpukaz Munrocta Poccum ot 12 HosiOps 2010 T. Ne 343 «O mopsiake B3aMMOACHCTBUS
MunucrepcrBa toctuiu Poccuiickoit @enepanuu ¢ @enepanbHOil HAIOroBoi ciayx00i 1O Bompocam
roCyIapCTBEHHON PETUCTPAallii HEKOMMEPYECKUX OpraHu3alui;



- mpukaz MHC Poccun ot 31 nexabps 2003 r. «O06 yrBepxaennn OcobeHHOCTEH MOCTaHOBKH Ha
y4eT B HAJIOTOBOM OpraHe OpraHu3alld WM HHIUBUAYaJbHOTO MpPEAIpUHUMATENS B KadyecTBE
HaJIOTOIJIaTENbIINKA HAJloTa Ha TOObIUY MOJIE3HBIX UCKOMAeMbIX»;

- mpuka3 MHC Poccun ot 3 mapra 2004 r. Ne bI'-3-09/178 «O06 yrBepxknenun Ilopsaka u
YCIIOBUH  NPUCBOEHUS, TMPUMEHEHUs, a TakKe U3MEHEHUs UACHTHU(PHUKAIUOHHOTO HOMepa
HAJIOTOIIATENbINNKA U (POPM JOKYMEHTOB, MCIIOJIb3YEMBIX MPHU MOCTAHOBKE Ha Y4YeT, CHATHM C ydeTa
IOPUANYECKUX U (PU3UUECKUX JIULY;

- npukaz MHC Poccum ot 17 mapra 2004 r. Ne CAD-3-09/207 «OO6 yrBepxkaeHuun (opm
JIOKYMEHTOB, MCIOJIb3YEMbIX IIPU YUYETE HAJIOTOILIATEIbIIMKOB MPU BBHIIOJHEHUH COTJIAIICHUH O pasjene
MNPOAYKIMH, a TaKkKe OCOOEHHOCTeH ydeTra WMHOCTPAaHHBIX OpraHU3allMii, BHICTYMAIONIMX B KadecTBE
MHBECTOpA IO COTJIAIICHUIO O pa3/iesie MPOIYKIIMH UITH OIlepaTopa COrjamieHus»;

- mpukaz ®HC Poccun ot 25 suBaps 2012 r. Ne MMB-7-6/25@ «O6 ytBepxkaeauu (GpopMm u
TpeOoBaHUN K O(GOPMIICHHIO JOKYMEHTOB, IHPEJCTABISIEMbIX B PErHCTPUPYIONIMI OpraHn mpu
TOCYJapCTBEHHON PErucTpalud IOPUIMYECKUX JIMI, WHAWBUAYAIBHBIX NpEANpPUHUMATENCH |
KPECThSIHCKUX ((hEePMEPCKUX) XO3AUCTBY;

- npuka3z ®HC Poccuu ot 29 utons 2012 r. Ne MMB-7-6/435@ «O06 yrBepxknenuu [lopsnka u
YCIOBUI  NPUCBOEHUS, TMPUMEHEHHUS, a TakKe M3MEHEHUs WACHTU(UKAIMOHHOTO  HOMepa
HAJIOTOTIATEIBIINKAY;

- npukaz ®HC Poccun ot 13 Hoa6pst 2012 r. Noe MMB-7-6/843@ «O6 ytBepxkaeHuu Gpopmsl u
COJIep’KaHusl JIOKYMEHTa, MOJATBEpXKJAarolero (akT BHECEHMs 3anucu B EnuHbBIN rocynapcTBEHHBIN
peectp  IOpUAMYECKUX  JIML ~ WAM  EJOWHBIA  rocyAapCTBEHHBIH  peecTp  MHAMBHUAYaJIbHBIX
MpEIIPUHUMATENEH»

- mpukaz @HC Poccuu ot 23 mas 2014 r. No MMB-7-14/292@ «O06 ytBepxxkaeHuu ¢GopMm u
¢dopmara cooOmieHnii OaHKa HAJIOTOBOMY OpraHy OO0 OTKPBITUM WJIM O 3aKpBITUM CUeTa, BKJIAJa
(memo3uTa), 00 M3MEHEHUU DPEKBU3UTOB CYETa, BKJIaJAa (IEMO3WTa) OpraHU3allii, WHAWBHIYaJIbHOTO
IpeanpuHIMATeNs, (U3MYECKOro JIMIA, HE SBISIOMICTOCS WHIAMBHIYaJIbHBIM MPEIIPUHUMATEIEM, O
MIPEIOCTAaBIICHUU TpaBa WM MPEKPAIlleHUH MpaBa OpraHU3aly, WHIAUBUAYAIBHOTO MPEIIpPUHUMATEIS
WCTIOJB30BAaTh KOPIOPATUBHBIC JIIEKTPOHHBIE CPENCTBA IIaTeXa Ui TEePEeBOJIOB AJIEKTPOHHBIX
JICHEeXKHBIX CPEJICTB, a TaKke 00 M3MEHEHHM PEKBU3UTOB KOPIOPATUBHOIO 3JIEKTPOHHOTO CpENCTBa
TUIaTexa;

- nmpuka3z ®HC Poccun ot 31 nekabps 2014 r. Ne H/I-7-14/700@ «O06 yTBepkaeHHM MOpsiaKa
MIPEIOCTABIICHUS CBEJICHUH, COJIEPKALINXCSA B PEECTpe AUCKBATU(PUIIMPOBAHHBIX JINILI, POPM BBIMHCKHU U3
peecTpa AMCKBATU(UIIMPOBAHHBIX JIUI] U CIIPABKU 00 OTCYTCTBUH 3allpalllMBaeMoi HHPOPMALIUN»;

- npuka3z ®HC Poccun ot 26 nexadpst 2014 r. No MMB-7-14/683(@ «O0 yTBep>KIeHUU TOPsIIKa
CO3JIaHMsl, SKCIUTyaTallud M BEAEHUS TOCYJapCTBEHHOTO pEecTpa aKKPEeJUTOBAHHBIX (HIIMAJIOB,
MIPEJICTABUTEIBCTB WHOCTPAHHBIX FOPUIMYECKUX JIMI M TPEIOCTABICHUS CBEIACHWN W3 HEro, COCTaB
COZIepKALIMXCS B HEM CBEJCHMM, a TakkKe COCTaB CBEJCHMH, MOAJESKAIIUX pa3MEIIeHHI0 B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTn «IHTepHeT»;

- mpukaz ®HC Poccun ot 9 HosiOps 2015 r. Ne MMB-7-14/501@ «O6 ytBepxaeaun (opm
COOOIICHNH MHOCTPAaHHBIMH OpPTaHMU3ANUSIMH (HMHAHCOBOTO PBIHKA, PACIOJIOKECHHBIMH 3a TIpelesiaMu
tepputopun Poccuiickoit ®denepannu, 0 pPeKBU3UTAX, OTKPHITHIX Y HHUX CUETOB (BKJIAJOB) Ipa)/iaH
Poccuiickoit @enepanny M HOPUAMYECKUX JHUL, KOTOPBIE NPSIMO HWIM KOCBEHHO KOHTPOJIMPYHOTCS
rpaxxaanaMu Poccuiickoit @enepanun»;

- mpukaz ®HC Poccum ot 12 aBrycra 2011 r. Ne SIK-7-6/489@ «O06 yrBepxnaenun Ilopsiaka
HampaBJICHUsT B PETUCTPUPYIOIIMN OpraH MpH TOCYIApPCTBEHHON pPETHUCTpAlMM IOPUAWYECKHUX JIHIL,
KpecThstHCKUX  ((pepMepcknx) XO34MCTB W (PU3MUECKWX JIMII B KA4YeCTBE HWHIWBHIYyaTbHBIX
npeanpuHIMaTenen AIIEKTPOHHBIX JIOKYMEHTOB c UCTIOJIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH 0OIIEeTo MoJIb30BaHMs, B TOM 4rcie ceTd «MHTepHeTy», BKIIoYas eTMHBINH
MOpTaJl TOCYIapCTBEHHBIX U MYHUITUMAIBHBIX YCIYT»;

- mpukaz ®HC Poccun ot 9 mions 2014 r. Ne MMB-7-14/316@ «O6 yTtBepxaeHUU (GOpMBI
3asBJICHUSI O BHECEHHM CBEICHUM O IOpUIMYECKOM JIMIE B EAUHBIA TOCYHapCTBEHHBIN peecTp
IOPUANYECKUX JIMI, TpeOboBaHUN K ero odopMieHHIO, a Takxke (OpMBI U COAEPKAHUS JOKYMEHTa,
MOJTBEpXKAAONIero (PakT BHECEHHUs 3anmucH B EQMHBIN rocyqapCcTBEHHBIN peecTp IOPUANYECKHX JIMI Ha
OCHOBAHUU TAKOTO 3asIBICHUS;

- [Tonoxeune 00 Mucneknuy;

- [Tonoxenne 06 oTnese perucTpany U yuera HaJloroIIaTelbIIUKOB.

Cmapwuil  20cy0apcmeeHtslll  HAlo208blll UHCNEeKmMop JOIDKEH 3HAaTh WHBIE HOPMATHBHBIC
IIPABOBBIC aKThl U CIY>KEOHbIE JOKYMEHTBI, PETyIUPYIOIIUE BOIIPOCH], CBS3aHHBIE C 00JaCThIO U BUAOM
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ero mpodeCCHOHATBHON CITY’)KEOHOU IS TEIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- MOPSIOK TOCYAAPCTBEHHOM perucTpanuy IOpUAWYECKUX JIUL, (U3UYECKUX JIMI[ B KadyecTBe
WHIVUBUAYAIBHBIX MIPEANPUHUMATENEH 1 KPEeCThIHCKUX ((pepMepCKIX) X03sICTB;

- TOPSAOK paboThl HAJIOTOBOTO OpraHa C MaTepualaMd M JOKYMEHTaMH, COAep alluMu
KOH(UICHIMALHBIC CBEJCHHS 00 OpraHm3alusax U (QU3UYECKHX JHIax, (OpPMUPOBAHUE U XPAHCHHE
JOKYMEHTOB;

- MOPSIOK MOCTAaHOBKM Ha YYeT, BHECEHHS M3MEHEHHMM B y4YETHBIC JaHHBIE U CHATUS C ydeTa
(bu3MYECKUX JIUI U OpraHu3aluil;

- IOpsAZI0K (popMUpOBaHUS U BeAeHUS EAMHOTO rocy1apcTBEHHOTO peecTpa HAIOTOTUIATENbIINKOB
(ET'PH);

- TopsA0K (OPMHUPOBAaHUSL M BeJeHHUS ENMHOrO rocyaapCTBEHHOTO peecTpa IOPUIMYECKUX JIHIL
(ET'PEOJD);

- TOpsIOK (hopMUpOBaHMS M BeACHUS EQMHOTO TOCYZapCTBEHHOTO peecTpa WHAMBHIYATbHBIX
npeanpunumarenei (EI'PUII);

- TOPSIIOK TpenocTaBienust cenenuii, coxepxammxcs B EI'PHOJI, EI'PUIL, EI'PH, PA®II,
peectpe NUCKBAIU(DUIIMPOBAHHBIX JIHII;

- TIOPSAOK B3aWMOJCHCTBHS HAJIOTOBBIX OpraHoB ¢ bankom Poccum mpum cooOmieHun OaHka B
AIIEKTPOHHOM BHJE HAJIOrOBOMY OpPraHy 00 OTKPBITUU MU O 3aKpBITUU CyeTa, BKIaAa (memnosuta), o0
M3MEHEHHUH PEKBH3HUTOB CUETa, BKJIa/a (JeT031Ta) OpraHu3ainii 1 (GU3NIECKHX JIUII;

- OCHOBHBIE HAIMPaBJICHUS OPraHU3alUU Pa0OThHI C HATOTOIJIATENbIUKAMH.

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- TpeOOBaHUS K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT;

- MOPSA0K, TpeOOBaHUs, ATANbl U INPUHLHUIIBI pa3padOTKU U NMPUMEHEHHUs] aJMUHUCTPATUBHOIO
pernamenTa (B TOM 4YHcClie aAIMUHUCTPATUBHOTO PETJIaMEHTa);

- IOPSAJIOK IIPEOCTABIEHUS TOCYJapPCTBEHHBIX YCIYT B 3JIEKTPOHHOM (opMeE;

- IOHATHE U MPUHIIUIIBI (YHKIIMOHUPOBAHUS, HA3HAUYEHUE TIOPTalia TOCYJaPCTBEHHBIX YCIIYT;

- [IpaBa 3asiBUTEJIEH MPH MOITYYEHUN FOCYIapCTBEHHBIX YCIIYT;

- 00s13aHHOCTHU TOCYJAPCTBEHHBIX OPTraHOB, MPEIOCTABIAIOIINX TOCYAAPCTBEHHBIE YCIYTH;

- CTaHAAPT NPEJOCTaBICHUS TOCYAapCTBEHHON yCIyru: TpeOOBaHUS U MOPSIIOK pa3pabOTKH.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH );

- YMEHHeE MIaHUPOBaTh, PAIMOHAIFHO HUCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JJOCTUTATh Pe3yabTaTa;

- KOMMYHHKAaTUBHBIC YMEHUS;

- YMEHUE YIPABISATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- OCYILIECTBIATh T'OCYJApCTBEHHYIO PETUCTPALMIO U yueT (PU3MYECKHX JIHL, FOPUAMYECKUX JIHII,
MHIUBUAYAJIBHBIX NpeAnpuHuMartene u pepmepckux xo3siicts (KOX);

- BeneHue (enepanbHbIXx HMHPOpManuoHHBIX pecypcoB — EI'PHOJI, EI'PUII, EI'PH, a Takxe
peecTpa IUCKBATH(PUIIMPOBAHHBIX JIUI] U MPEAOCTABICHUS COJIEPKALINXCS B HUX CBEICHUN;

- y4eT CBeleHMH o OaHKOBCKMX CYeTaX M MO KOHTPOJIO 3a COONIOJEHHWEM OOS3aHHOCTH IIO
MPEAOCTABICHUIO CBEICHHM O OAHKOBCKMX CYETaX, a Takxke cBeaeHwi, comepkammxcs B EI'PHOJI,
EI'PUII, EI'PH, peectpe nuckBanuduuupoBaHHBIX JHII.

Hanuuue gpynxyuonanohvix ymenuii:

- IPUEM U COTJIaCOBAaHUE JOKYMEHTAIUH, 3aBOK, 3asBJICHUI;

- TpenocTaBiieHWe HHGOpPMALUU M3 pEeecTpoB, 0a3 [aHHBIX, BblJaya CIPaBOK, BBIMHCOK,
JOKYMEHTOB, pa3bsICHEHUI U CBEJICHUM;

- PacCMOTpPEHHE 3aMPOCOB, X0/1aTaliCTB, YBEIOMJICHHH, 5KaJl00;

- IPOBEJICHUE KOHCYJIbTALINN;

- BbljIaya 3aKJIIOYEHHM, CBUAETEILCTB U JPYTUX TOKYMEHTOB IO pe3yjbTaTaM IpeaOoCTaBICHUS
roCyAapCTBEHHOU YCIYTH.

OcHoBHbIE TIPaBa U 00S13aHHOCTH FOCYAaPCTBEHHOTO HAJIOTOBOT'O MHCIIEKTOPA, & TAKXKe 3aMPeThl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKOM CIy*)O0OH, KOTOpbIE YCTaHOBJEHbI B €ro OTHOIICHHH,
npeaycMoTpenbl cratbsimu 14, 15, 17, 18 ®denepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rOCYJapCTBEHHOM rpaxaaHckoi ciyxoe Poccuiickoit @enepaunn” (nanee — GeaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u @ynxyu, 8osnodxcennvix na Omoen, cmapuuii 20Cy0apCcmeeHHblil
HA0208blll UHCHEKMOP 005A3aH.!

- OCYIIECTBIIAATh BefieHue (eaepanbHoro napopmannonnoro pecypca — EI'PH u npenocrasnenns



COJIEPIKALLMXCS B HEM CBEJCHHIA;

- OCYIIECTBIIATH YU€T CBEACHHI 0 OAHKOBCKHX CUETaX M KOHTPOJIb 32 COOIIIOIEHUEM O0S3aHHOCTH

M0 TMPEAOCTaBICHUIO CBEeIEHUH O OAaHKOBCKHMX CUETax, a TakKe CBEACHHI, coaepiKaluxcs B
EI'PIOJI, EI'PUIL, EI'PH, peectpe nuckBanuduumupoBaHHBIX JIHIL;

- OCYIICCTBIIATH 00pabOTKy CBeJeHUH, mocTynarmux u3 opranoB 3AI'C, ®MC, Pocpeructpanun
u 'UBJ1/] o ¢pusnyeckum Jmnam;

- aHAJIM3UPOBATh TOJHOTY M JIOCTOBEPHOCTH BKIIIOUCHHBIX B HMH(popManuoHHbIH pecypc EI'PH
CBCJICHUH;

- OCYUIECTBJIATh KOPPeKTUPOBKY 0a3bl nanueix EI'PH mo ¢usmyeckum nunam npu BbISBICHUU
PacxXoXKIACHUN;

- TOJrOTaBIMBaTh JOKYMEHTHI (CBHETEIbCTBA WM YBEIOMIICHHS) O MOCTAHOBKE M CHATUHU C
HAJIOTOBOTO y4yeTa (PU3NYECKUX JIUL], a TAK)KE MHANBUAYAIBHBIX PEAIIPUHUMATEICH;

- IOJTrOTaBIMBATh U NepeaaBaTh CBEACHUS 00 M3MEHEHUH aJpeca MecTa KHUTEJIbCTBA (PU3NUecKux
JIUI ¥ UHAUBUYAJIbHBIX MPEIPUHUMATENCH B APYTUe PErUCTPUPYIOIIUE OpraHbl;

- OCYUIECTBIISITh MPUEM JIOKYMEHTOB O MOCTAHOBKE Ha HAJOTOBBIN y4eT (CHATHM C HaJOTOBOTO
ydaera) GU3NICCKUX JIUI] U MHIUBUAYAITBHBIX IPEAPUHIMATEIICH;

- OCYLIECTBISATb IPUEM JOKYMEHTOB Ha IMPEAOCTaBlIeHHE CBeAeHUHd u3 EnumHoro
rOCyJIapCTBEHHOI'O pPEEcTpa IOPUAMYECKUX JIMI] U HHJIMBUIYalIbHBIX INpEANpUHUMATENEH, a TaKkKe M3
peectpa IUCKBAIU(DUIIMPOBAHHBIX JUIL;

- IPOBOJUTH NPEABAPUTEIBHYIO IIPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB U 3asBJICHUI;

- IPOBEPATH MOJHOMOYHMS JIML, MPEJCTABUBIIMX 3asBJICHUE HA MPEIOCTABICHHE CBEICHUU U
MIOJIYYAIOLUX JIOKYMEHTHI, SIBJISIFOIIMECS PEe3yJIbTaTOM IPEJOCTaBICHUSI TOCYJapCTBEHHON YCIyrd IO
MPEAOCTAaBICHUIO CBeAeHUM U3 EOMHOTO TrOCyIapCTBEHHOrO peecTpa HOPUAMYECKUX JIML U
WHIVBUAYAIBHBIX MTPEANPUHUMATEIICH, a TAKXKE U3 peecTpa JUCKBATH(PUIIMPOBAHHBIX JIUIT;

- noarotasnuBath Beimucku u3 EI'PFOJI u EI'PUII, cipaBku U3 peectpa IucKBaIu(UIMPOBAHHBIX
JIMII, CIIPAaBKKA 00 OTCYTCTBHH 3aIlpallIMBaeMOi WH(POPMAIINH;

- BeigaBath ceeienus u3 EI'PYOJI u ET'PUIT u peectpa auckBanuuUIIMpOBaHHBIX JINII,

- BBIJIaBaTh JOKYMEHTHI O TOCYJaPCTBEHHON PErUCTPaAllU FOPUANYECKUX JIUIl U WHAUBUIYaTbHBIX
MpearnpuHUMareneii (CBUAETENbCTBA, PEUICHHs), O IOCTAHOBKE Ha HAJIOTOBBIH y4eT (CHSATHUU C
HAJIOTOBOTO yueTa) GU3NYECKUX U IOPUINYECKUX JTUIl U UHANBUYATbHBIX PETPUHUMATENICH;

- OCYIIECTBJIATH COOp M aHAIMW3 OTYETHBIX CBEACHMI, a Takke (POpMHpPOBATH yCTAHOBJICHHYIO
Y®OHC Poccun 0T4€THOCTH MO BOIIPOCAM, BXOSIIMM B KOMIIETCHIIMIO OT/IENIa;

- OCYILIECTBIIATH BEJIEHNUE YUETHBIX JI€J1 HaJOrOIIaTeIbIINKOB,

- OCYIIECTBJIATh B3auMozeiicTeue ¢ OTaenaMu HHCTIEKIUU 110 IPEAMETY e TEIbHOCTH OT/elNa

- MOJArOTAaBIMBATh M IEpEeNaBaTh B CTPYKTYPHbIE MOAPA3ACICHHUS WHCIEKUUU MaTepHaibl s
o0OecriedeHus] MPOU3BOJCTBA MO JieJaM 00 aJMMHHUCTPAaTUBHBIX IPABOHAPYLIECHUSAX, HapYIIEHMSIX
3aKOHOJATENbCTBA O Hajorax M cOOpax IOPUAMYECKHX U, MHAUBUAYAIbHBIX NpEeANpUHUMATENEH U
($u3MYECKUX JIUL, B T.4. 10 UHPOPMAIIUU 00 OTKPHITUH (3aKPHITUH) OAHKOBCKUX CUETOB, NOCTYHAIOLIEH
13 0aHKOB M OT HAJIOTOIJIATENBIIUKOB U B pPaMKaX MPOBEACHUS MEPOMPHUATUI BaTIOTHOTO KOHTPOIS B
OTHOIICHUHU PE3UIECHTOB U HEPE3UICHTOB, B YaCTU KOMIETEHIINY HAJIOTOBBIX OPraHoB;

- y4acTBOBaTh B IIOJNOTOBKE OTBETOB HA MUCBMEHHBIE 3alPOCHI IO BOIIPOCAM I'OCYAApCTBEHHON
perucTpanuy, MOCTaHOBKM Ha HAJOTOBBIM y4YeT U CHATUS C HAJIOrOBOIO Y4eTa IOPUIMYECKUX JIUI,
(bU3MYECKUX JIUIl U UHANBUAYATHHBIX IPEIIpPHHIMATENEH

- HCIIOJIb30BaTh  JlaHHBIE  (enepaabHBIX HMH(POPMAIMOHHBIX PECYpCOB U CEPBHCOB,
conpoBokaaeMeix OKY «Hanor-Cepsucy ®HC Poccun, a5 BBINOTHEHUS BO3JIOKEHHBIX (DYHKIIHIA;

- CHCTEMaTHYeCKH 3aHUMAaThCSl TOBBIIIEHHEM NPOPECCUOHAIBHOTO YPOBHS, n3y4yaTh
3aKOHOJATEJIbHbIE M HMHCTPYKTHUBHBIE MaTepHasibl, HOPMATUBHbBIC AKThI;

- BECTU B YCTAHOBJIEHHOM IOPSIIKE JIEIOMPOU3BOJCTBO, XpaHEHUE U CJadyy B apXUB JJOKYMEHTOB
Otnena;

- CTpOro coOio/aTh MpaBWiIa BHYTPEHHETO CIY)KEOHOrO pacrops/ika, YCTAHOBJIEHHBIE B
WHcnekuuu, 1 NopsA0K paboThI CO CiIy:keOHOI nH(pOopMaIeii;

- 10 TMOPYYEHHUIO HayallbHWKA OTJENa, B MEPUOJ BPEMEHHOI'O OTCYTCTBUS paOOTHUKA OTENa,
BBITOJIHATE €0 003aHHOCTH, TPEOYIOIIHE CPOUHOTO UCIIOTHEHHUS;

- y4acTBOBaTh B IIOJIFOTOBKE OTYETOB JESATENILHOCTH OTAeNa B 00bEME CBOMX JOJIKHOCTHBIX
00s13aHHOCTEH;

- HCIOJIb30BaTh CpEACTBA KpuUNTOrpaduyeckod 3auuThl HHPOPMAIMM C OTrpaHUYEHHBIM
JOCTYIIOM, HE€ COAEpXKallledl CBEIEHUM, COCTaBIAIOIIUX TrocynapcrBeHHyro TaiHy, (CK3W) mia
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIUH;



- o0ecrieuynBaTh COONIOICEHUE PEKUMA CEKPETHOCTH MPOBOJUMBIX B OTJENE pabOT, B TOM YHUCIIE
npu o6paboTKe JTOKYMEHTOB, COCTABIIAIOIIMX HAJIOTOBYIO M CIYXeOHYIO TaifHy, ¢ HCHOJIb30BAHUEM
TEXHUYECKUX CPEJICTB.

Kpome mozco, cmapwuii 2ocyoapcmeennulii Han0208bli UHCHEKMOP 00A3AH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJJOCTOBEPEHHUS;

- coOmoaTh caykeOHbIN pacnopsiok MHcnekuuy;

- coOI0IaTh MPaBUiIa U HOPMBI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- 000 1aTh TPEOOBAHNUS YTBEPKAECHHON UHCTPYKIIMH T10 I€JI0NPOU3BOACTBY B MHCHekuy;

- coOyoaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEACHUS TOCYAAPCTBEHHBIX  IPa)KIaHCKHUX
ciyxamux denaepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasmiamarh CTaBIIME EMY U3BECTHBIMU B CBSA3HM C UCIIOJIHEHUEM JIOJKHOCTHBIX 00SI3aHHOCTEN CBEJIEHUS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €O000IIaTh IPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOKET NMPUBECTH K KOH(DIUKTY HHTEPECOB, MPUHUMATh MEPHI IO
MIPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- IPEJICTABISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOT'O XapakTepa, CBEICHUS O pacxoaax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHMH HHPopMaIlM B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceT "UHTepHer";

- cobmromath TpeOoBaHMS 3aKoHOJaTenbcTBa Poccuiickoit @enepanyy, HOPMATHBHO MPABOBBIX
aktoB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpsKEHUH) U
nmucem OHC Poccuun, VYnpaBnenus u MHcnekuuu 10 HampaBieHHIO JesTenbHocTd OTaena U o
MIPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cOOJI0/IaTh OTPAHUYEHUS, BBIIOIHITh 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEJICHUIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIIEHHBIE AEHCTBYIOIIMM 3aKOHOIAaTeIbCTBOM Poccuiickoit denepanuu;

- UCIONIHATh HWHBIC MOPYYECHUS U OCYIIECTBIATh MHbIE (DYHKUMU MO MOPYYEHHUIO HaualbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEUIOKEHUSI 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena M MO B3aUMOJCHCTBHIO ¢
OpYTUMU nojpasaeneHnsaMu Mucneknny;

- IOKJIa/IbIBaTh pyKoBOACTBY Otaena 000 BcexX BBIBIEHHBIX HEJAOCTaTKax B Ipenesax CBOEH
KOMIIETECHIIVH;

- npeactaBiaTh Otaen u MHCneKnuo 1o BONpOcaM, OTHOCSIIKMMCS K €r0 BEJEHHIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C IOKyMEHTaMU, HEOOXOIMMBIMU JUIsI BBITIOJTHEHUS BO3JIO’KEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpEIeISIIOIIMMM €ro MpaBa M OOS3aHHOCTH IO 3aMEIIaeMOil  JTOJIKHOCTHU
rOCyJJapCTBEHHOM IpaXk1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3alpalInBaTh U MOJy4yaTh B YCTAHOBJICHHOM MOpsAKE HEOOXOAWMBIE MaTepHaibl 110 BOIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAaKOMHUTbCA C OT3bIBAMH O MNpPO(EeCCHOHAIBHOM CIy)KeOHOH IeATeNbHOCTH U JAPYTrHMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JI€JI0, C MaTepualaMy JUYHOIO Jea, a TaKKe Ha MPHOOIIeHKE K
JMYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHajoB;

- Ha 3aIlUTYy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTBCS CO CBEICHUAMHM, COCTABISAIOIIMMM TIOCYJAapPCTBEHHYIO TalHy, IIpU HaIU4YUU
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00eCIIeYeHNE C YUeTOM CTaXka roCy1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3allUThl CBOMX IpaB,
COIIMAJIBHO - 3KOHOMUYECKUX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILECTBIIATh UHBIE TOJITHOMOYHS, BXOIAIIME B KOMIIETeHIMIO OTaena.

B yensax ucnoninenus 80310M#CEHHbIX OOAHCHOCMHBIX 00S3aHHOCIeEl CMAaPWUll 20CY0apCmMEeHHbl
HAI0208bl1 UHCNEKMOP UMeenm NPago:

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboTel OTAena M MO B3aWMOJECHCTBHIO ¢
OpYruMU nojpasaeneHusmMu MHcneknny;

- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEOCTaTKax B IpelesiaX CBOEH
KOMIIETECHIINH;



- npeactaBiaTh Otaen u MHcnekuuoo 1o BompocaM, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMHU sl BHITIOJIHEHUSI BO3JI0KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, OIpEICISIONMMA €ro ImpaBa U OOS3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
roCy/1IapCTBEHHON I'Pa)/1aHCKOM CITyKObl, Ha OpraHN3aMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOIUMBIE JIS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00s3aHHOCTEN;

- 3ampaimBarh U MOJy4aTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrieTeHuun Otena;

- 3HAKOMHTHCS C OT3bIBAMU O MPO(PECCHOHAIBHON CIY:KEOHOW MEesTeNbHOCTH U JPYTHMMH
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIeHre K
JTUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTEpUasoB;

- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHabHOE Pa3BUTHE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
®denepaunu;

- 3HAKOMUTBCA CO CBEJCHHSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TailiHy, MpH HaJIUYdU
0 OpMIIEHHOTO JTONyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00eCTeYeHHe ¢ YUeTOM CTa)a rocyAapCTBEHHOM CIyXObI;

-Ha oObenuHeHHEe B MPO(EeCCHOHATBHBIE COIO3bI (ACCOLMAIMK) JUISl 3alMThl CBOMUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYUIECTBJIATh MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena

Cmapwuil 2ocyoapcmeeHublii Halo208blll UHCHEKmMOop OCYIIECTBISCT WHbIE MpaBa M HCIIOIHSET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@denepalibHOIl HANOTOBOM Ciyx0e, YTBEp:KIEHHBIM TmocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
Oenepamrm ot 30 centsOps 2004 Ne 506 "O6 yrBepxkaeHuu [lonoxenus o DenepanbHON HAIOTOBOM
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHussmu) GHC
Poccun, YOHC Poccunm no MockoBckoit obimactu u  MHcnekuuu, NOpYyYEeHUSIMH PYKOBOJCTBA
MNucnexnmn.

Cmapwuii 2ocyoapcmeeHtblll HAN0208blU UHCHEKMOp 3a HeUCNOJHeHUue Ulu HeHaoaexcaujee
UCTIOJIHEHUE JIOJKHOCTHBIX 00513aHHOCTEH MOKET OBbITh PUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

dppexmusnocmv U pe3yIbMAMUEHOCMb  NPODECCUOHANLHOU  CIYHCEOHOU  OesmenbHOCMU
cmapuie2o 20¢y0apCcmeenHo20 HAl0208020 UHCHEKMOPA OYEHUBAEMCsl N0 C1e0VIOWUM NOKA3aMesIm

- BBINIOJIHSIEMOMY 00bEeMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKE€OHON AUCIUIIINHBI;

- CBOEBPEMEHHOCTH M OIIEPAaTUBHOCTH BBIIIOJHEHUS MIOPYUYCHMUI;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHUIO MaTepuala, FOpUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHATbHON KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(ECCHOHATEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CMOCOOHOCTH YETKO OpPraHM30BbIBaTh M IUIAHUPOBATHh BBHIMOJHEHUE IMOPYYCHHBIX 3a/1aHUM,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPHUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIEHHBIX 3a/ady, AKTUBHOCTU W WHULUATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPeOOBaHUAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAEHCTBUIN, IPUHUMAEMBIX PEILICHHM.

2. KoHTPOJIbHO-aHAJTUTHYECKUI 0T/1eJT

2.1._ JIOJDKHOCTh —CTapIlMi TOCYJapCTBEHHbBIM HAJOTOBBIA HMHCIEKTOP KOHTPOJBHO-
AHAJIMTUYECKOI'0 OTAeIa.

Hanuuue svicuieco oopazosanus.

Kesanughuxayuonnvie mpebosanus x cmasicy ToCyJapCTBEHHOHN I'PaXJaHCKON CITYXKObI WIIM CTaXy
paboThI MO CrennaIbHOCTH, HAPABICHUIO MOATOTOBKHU HE MPEIbABISIOTCS.

Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutyumu Poccuiickoit deneparum,
3aKOHOJATENIbCTBA O MPOTHUBOACHCTBUU KOPPYHIHH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparyu, noctaHoBieHuit [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB MPUMEHUTEIBHO K HCIOIHEHUIO




JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJAEHHS (enepalbHOH TroCyJapCTBEHHOM
IPaKAAHCKON CITyKOBI; TPaBHJI JIEIOBOTO TUKETA, OpsAIKa padoThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IMacHOCTH M MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXKEeOHOro pacmopsiaka
VYrpapnenus; mopsiika padoThl CO CiykeOHOoW uHpopMaryel, mopsaka paboThl ¢ MEPCOHATBHBIMU
JaHHBIMU U KOH(HIEHIMaTbHON HH(OpMaIeil; HHCTPYKLIUU 1O JAEJIONPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TPUMEHEHHs] COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
rOCYJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIB30BAHME  BO3MOYKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOiactu obecnieueHus HWH(DOPMAIMOHHONW OE30MaCHOCTH;
JOJDKHOCTHOTO PerjaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanui:

B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Koncturynusa Poccuniickont denepanuu;

- Hanoroseiii konekce Poccutickoit @eaepanuu;

- brojukeTHslii konekc Poccuiickon @enepanny;

- I'paxnanckuii koneke Poccuiickoii denepanuy;

- Koznekc 00 aMUHUCTPATUBHBIX IPABOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyIIECHHE
3aKOHOJATEbCTBA);

- TamoxkeHHBIN KoAeKe EBpa3niickoro 3KOHOMUYECKOTO COK03a;

- Tpynosoii kogekc Poccuiickoit denepanuu;

- ®enepanbHblil 3aK0H 0T 6 nexadpst 2011 r. Ne 402-D3 «O Oyxranarepckom yderey;

- ®enepanpHblil 3aK0H OT 6 OKTAOPS 1999 r. Ne 184-03 «OO6 00muX TPUHLKIIAX OPraHU3AINH
3aKOHOAATENbHBIX (IPEACTABUTENbHBIX) W MCIOJHUTEIbHBIX OpPraHOB TIOCYAApCTBEHHON BiacTu
cyobexToB Poccuiickoit denepanun» (B 4acTU CTPYKTYPHI 3aKOHOJATENBbHBIX (MPEACTABUTEIbHBIX) U
HCIIOJTHUTEJIBHBIX OPTaHOB rOCY/IapCTBEHHOM BiacTu cyOonekToB Poccuiickoit denepanun);

- @enepanpubiii 3akoH OT 27 mas 2003 r. Ne 58-®3 «O cucreme rocynapCTBEHHON CIYKObI
Poccuiickoit denepanuny;

- ®enepanbbiii 3aK0H oT 27 uronsa 2004 r. Ne 79-@3 «O rocynapcTBEHHOMN Ipa)IaHCKON Ciyx0e
Poccuiickoit deneparumy;

- ®enepanbhbiid 3aK0H 0T 27 uronst 2006 1. Ne 152-03 «O nepcoHanbHbIX TaHHBIX»;

- ®enepanbHbii 3aK0H 0T 25 nexadpst 2008 r. Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIIIIAN;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTHBOJAEHCTBUM JIETralu3aliin
(OTMBIBaHMIO) 10X0/10B, OJIYYEHHBIX MPECTYIMHBIM ITyTeM, U ((MHAHCUPOBAHUIO TEPPOPU3IMAY;

- ®enepanbhblii 3ak0H oT 28 nexadbps 2013 r. Ne 443-03 «O ¢enepanbHOil HHPOPMALTMOHHON
aZipecHO cucTteMe M O BHeceHHMM WH3MeHeHuid B denepanbHblii 3akoH «OO0 OOHIMX MPUHIIMIIAX
OpraHM3alyi MECTHOTO camoytpasieHus B Poccuiickoit denepannny;

- 3akon Poccwuiickoit ®enepanuu ot 21 mapra 1991 1. Ne 943-1 «O HanoroBeIX opraHax
Poccutickoii denepanuny;

- ®enepanbHbiil 3akoH Poccuiickoit @eneparuu ot 6 anpens 2011 r. Ne 63-D3 «O06 >51eKTpoHHOM
MOJIINACH Y,

- Vka3 Ilpesugenta Poccuiickoit ®enepammu ot 7 mas 2012 1. Ne 601 “O06 oOCHOBHBIX
HaIPaBJICHUSX COBEPILIEHCTBOBAHUS CUCTEMBI TOCYAAPCTBEHHOTO YIIPABIICHUS ;

- Vka3 Ilpesupenta Poccuiickoit ®enepamun ot 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaNpaBJICHUSAX PAa3BUTUS TOCYAAPCTBEHHOW TpakaaHCKoi ciyxObsl Poccuiickoit ®enepanyu Ha
20162018 romer»;

- Va3 Ilpesunenra Poccuiickoit @enepauun ot 12 aBrycra 2002 r. Ne885 «O6 yrBepkIeHHH
OOIIMX MPUHIIKIIOB CIIY’KEOHOTO MOBEACHUSI TOCYAAPCTBEHHBIX CITYKANX);

- nocraHosnenue [IpaBurenscrBa Poccuiickoit @enepanuu ot 30 centsiops 2004 r. Ne 506 «O06
yrBepxkaeHun [lonoxenust o denepanbHoil HaJIOTOBOU CiTy)0e»;

- nmpukaz YOHC Poccun no MockoBckoit obnactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O06
yrBepxkaeHun Ilopsiaka mnpenoctaBieHus HHPOpMAIMM O NpPUMEHEHUHU mosoxeHuid denepanbHOro
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenbo MOATOTOBKM PEKOMEHAALMNA TEPPUTOPHUATIBLHBIM HAJIOTOBBIM
opranam IpHu (pOopMUPOBAHUU MPOEKTOB aKTOB MO pe3yJbTaTaM HaJIOTOBBIX MPOBEPOK B YAaCTU HAIUYUS
00CTOSTENLCTB, MpeaycMOTpeHHBIX cT. 54.1 HK P®.

- HoroBop o EBpasuiickoM 3k0OHOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM M3MEHEHUH U
JIOTIOJTHCHUIA;

- Pacnopspkenne IlpaBurensctBa Poccuiickoit deneparuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEep)KJICHHH TUIaHA MEPONPUATHH («IOPOKHOM KapTh») mo peanu3anud OCHOBHBIX HalpaBlICHUH
Pa3BUTHS TOCYIAPCTBEHHOM IpakIaHCKoM cyk0b1 Poccuiickoit @enepanuu Ha 2016 - 2018 rombi.



- npuka3z Munduna Poccun ot 30 mapta 2001 r. Ne 26 «O6 yrBepxnaenun llonoxxeHus mo
Oyxrantepckomy yueTy «Yder ocHOBHBIX cpenacTB» [IBY 6/01y;

- nmpukaz MHC Poccun ot 17 Hos6ps 2003 1. No BI'-3-06/627@ «O06 yTBEep>KIEeHWUU €IUHBIX
TpeGoBaHui K (HOPMUPOBAHHUIO UHPOPMALMOHHBIX PECYPCOB MO KaMEPaJbHBIM U BBIC3THBIM HAJIOTOBBIM
MIPOBEPKAM;

- npuka3 ot 30 umrons 2009 r. MBJl Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O06
YTBEPXKACHUHM TIOPSAKA B3aMMOJICHCTBHS OpPraHOB BHYTPEHHUX JeJl W HaJOrOBBIX OPraHoB IIO
MPEIYIPEXKTCHUIO, BHISIBICHUIO U MPECEYCHUIO HAIIOTOBBIX MPABOHAPYIIEHUH U PECTYIUICHUI;

- mpukaz ®HC Poccum ot 13 nexadps 2006 r. Noe CAD-3-06/860@ «OO6 yrBepxkaeHun DopMbl
Akta 00 oOHapyxeHHH ()AaKTOB, CBHJIETEIBCTBYIOUIMX O IPEIyCMOTPEHHBIX HaloroBbIM KoaeKcom
Poccuiickoit ~ @epepanuu  HAJOTOBBIX ~ NPAaBOHAPYIICHHUAX (32  HMCKJIIOYEHHEM  HAJIOTOBBIX
MIPaBOHAPYIICHHH, TPETyCMOTPEHHBIX cTaThsiMu 120, 122, 123), u TpeboBaHMiA K €T0 COCTABICHUION,

- nmpukaz @HC Poccum ot 25 wmrons 2012 r. Noe MMB-7-2/518@ «O6 yrBepxknenun Ilopsika
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTopy IO MEpPEeBOAY JICHEKHBIX CPEICTB) O
HaJUYMH CYETOB (CIENUATbHBIX OAHKOBCKHMX CYETOB) B OaHKe W (W) 00 OCTaTKaxX JIEHEKHBIX CPEICTB
Ha cyerax (CHenUaNTbHBIX OAHKOBCKMX CUETax), O MPEICTABICHHM BBIHMCOK IO ONEpalysM Ha cYeTax
(cmenManbHBIX OAHKOBCKUX CYETax), CHPaBOK 00 OCTaTKax »JJIGKTPOHHBIX JIEHEXKHBIX CPEICTB U
NEepeBO/IaX dJICKTPOHHBIX JICHEKHBIX CpPEACTB OpraHM3alui (MHIAMBHIYATbHBIX MPEIIpUHUMATENCH,
HOTApUYCOB, 3aHIUMAIOIINXCS YACTHOW MPAKTUKOU, aJBOKATOB, yUPEIMBIINX aBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKKe (POPM COOTBETCTBYIOIIMX 3AIIPOCOBY;

- IIpukaz ®HC Poccun ot 12.01.2016 N MMB-7-3/1@"006 ytBepxkaenuu Gopmsl U Gopmata
[IPEJICTABICHNUS] HAJIOTOBOM JIEKJapalldy [0 aKIu3aM Ha ATHJIOBBIM CIHUPT, aJKOTOJbHYIO U (WIH)
MOJIaKIM3HYI0 CIIUPTOCOACPKALIYIO MPOAYKIHMIO B JIEKTPOHHON (opMe U MOpsijaKa ee 3arojJHeHHs, a
takxke (opMbel U (opmarta MpeaCTaBICHHsS HAIOTOBOW JEKJIapalii MO aKIu3aM Ha aBTOMOOMIIBHBIN
OCH3UH, TU3eIbHOE TOILTUBO, MOTOPHBIE Maciia AJi JU3eIbHBIX U (W) KapOIOpaTOPHBIX (MHKEKTOPHBIX)
JBUTATeNe, TNPSAMOTOHHBIA OCH3WMH, CpEJAHHWE JUCTHILUIATHI, OEH30J, IapaKCHIION, OPTOKCHIIOIN,
aBUAIIMOHHBIN KEPOCHH, IPUPOAHBIN ra3, aBTOMOOWIIH JIETKOBbIE 1 MOTOILUKIIBI B 3JIEKTPOHHOMN dopme U
MopsijiKa ee 3arnoaHeHus "

- [Ipuka3z ®HC Poccun ot 15.02.2018 N MMB-7-3/95@ "O6 ytBepxaenuu Gopmsl u hopmaTa
MPEACTABICHUS HAJOTOBOM JIeKJIapallid 10 akinu3aM Ha Tabak (TabauHble wW3Aenusi), TabauHYIO
IPOAYKIUIO, SJIEKTPOHHBIE CHUCTEMBbl JOCTABKM HUKOTHHA M SKUJIKOCTH IS AJIEKTPOHHBIX CHCTEM
JOCTaBKH HUKOTHHA B AIIEKTPOHHOMU dbopme u opsIKa ee 3anonHeHus"

- Ilpukaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "O6 ytBepkaeHun (GpopMbl HaJIOTOBOM
JEKJIapallii M0 HaJory Ha J00aBIEHHYIO CTOMMOCTH, TOpSIKAa €€ 3aloJIHeHHs, a Takke (opmara
IIPEJICTaBICHNS HAJIOTOBOM JIEKJIapalliy [0 HAJIOTy Ha I00aBJIEHHYIO CTOMMOCTb B 3JIEKTPOHHOH Gopme"

- [TonoxxeHne 0 KOHTPOIHLHO-AaHATTUTHYECKOM OTHETIE.

Cmapwuti  20cyoapcmeenHvlil HAN0206bll UHCNeKmop  JOJDKEH 3HaTh WHble HOPMAaTHUBHBIE
MIPAaBOBBIC aKThl U CIY)KEOHBIE JOKYMEHTHI, PETyIUPYIOIINE BOIIPOCHI, CBSI3aHHBIE C 00JACThIO U BUIOM
ero npodeCCHOHATBHON CITY)KEOHOU e TEIbHOCTH.

Huvie npogheccuonanvrvle 3Hanus:

- OCHOBHBIE HAITPaBJICHUS HAJIOTOBOM NMOJUTHKH B Poccuiickoi denepannu;

- IpUHIMIB GopMUpOBaHUS 010/ KeTHOH cucteMbl Poccuiickoit denepanuu;

- IPUHIUIBI POPMHUPOBAHUS HaJIOTOoBOM cuctembl Poccuiickoit denepannu;

- IOPSIIOK TIPOBEICHUS] MEPONIPUSATHI HaJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHMUSL.

- IOPSIZIOK ¥ CPOKH MTPOBEICHUST KaMEepPATbHBIX TIPOBEPOK;

- TpeOOBaHUS K COCTABJICHHUIO aKTa KaMepaIbHOM MPOBEPKH;

- cyne6Ho-apOuTpaskHas MPaKTUKa B YaCTU KaMepaJIbHbIX TPOBEPOK;

- IOPSA0K OTIpeieNieHus Hajoroo0aaraeMoil 0a3bl.

-CIIeIalIbHbIE HAJIOTOBBIC PEKUMBI;

-3]IEMEHThI HAJIOTO00JI0KEHHUS;

-OCHOBBI ’KOHOMHUKH, (DMHAHCOB U KpeJuTa, OyXTraaTepcKoro U HaJloroBOro y4eTa;

-OCHOBBI HAJIOTOO0JIOKEHMS;

- 00111Me TIOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢ynxyuonanvuvix snanui:

- IOHSITHE HOPMBI TpaBa, HOPMATUBHOI'O IIPABOBOI0O aKTa, IPABOOTHOIIEHUH U UX MPU3HAKH;

- IOHATHUE MPOEKTAa HOPMATUBHOT'O IPABOBOTO aKTa, MHCTPYMEHTHI U ATAIIbI €ro pa3paboTKH;

- IOHATUE OPUIIMATLHOTO OT3bIBA HA MPOEKTHl HOPMATHUBHBIX MPABOBBIX aKTOB: ATAlbl, KJIIOYEBbIE



MIPUHIIMITEI ¥ TEXHOJIOTUH pa3paboOTKH;

- KJ1accuuKaus MOAeINel rocyIapCTBEHHOM MOTUTUKY;

- 331441, CPOKH, PECYPCHI U HHCTPYMEHTHI TOCYAAPCTBEHHOU MMOJIUTHKY;

- IOHSATHE, TIPOLIEypa PACCMOTPEHHS OOpAIICHUH TPpaXKIaH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE ONEPATUBHO MPUHUMATh U PEATU30BbIBATh YIPABICHUECKUE PEIICHHUS.

- YMEHHE MBICIHTh CHCTEMHO (CTPAaTETHUECKH);

- YMEHHE IJIAaHUPOBATH, PAIIMOHAIFHO UCTIOIB30BaTh CIyKeOHOE BPeMs U IOCTUTATh PE3yNIbTaTa;

- KOMMYHHKAaTUBHbIE YMEHUS;

- YMEHHUE YIPABISATH U3MEHEHUSIMU;

Hanuuue npogheccuonanvruvix ymenuii.

- IpaKTHKa NpUMEHEHUs 3aKoHoaTesbeTBa Poceuiickoit @enepanuu o Hajlorax u cOopax;

- ymeHue d(PPEeKTUBHO IUIAHUPOBATh, OPraHU30BBIBATH pabOTy M KOHTPOJIHPOBATH €€
BBITIOJIHCHHUE;

- aHajiM3 pPe3ylbTaTOB KOHTPOJIbHOM paboThl, MPOBOAMMON MpU KaMEpaJbHBIX HaJIOTOBBIX
IIPOBEPKAX.

Hanuuue ¢hynxyuonanohvix ymeHui:

- IOArOTOBKA METOJNYECKUX PEKOMEHIALUM, Pa3bsiCHEHUN;

- IOATOTOBKA aHAJTUTHYECKUX, UH(OOPMALIMOHHBIX U IPYTUX MATEPUAIIOB;

- HaBBIKH JICJIOBOTO MHCHMA;

-paboTa cO  CHENUAIM3UPOBAHHBIM MIPOrpaMMHBIM  oOecredeHueM, HHPOPMAIMOHHO-
KOMMYHUKAITMOHHBIMH CETSIMH, BEJOMCTBEHHBIMH MH(GOPMAIITMOHHBIMU PECYPCAMU;

- IOJArOTOBKA MPE3E€HTAlMOHHBIX MAaTEPUAJIOB

- OpraHmM3aius 1 MpoBeACHIUE MOHUTOPUHTA MPUMEHEHHS 3aKOHOIATE/IbCTRA.

OcHogubie npasa u 00A3aHHOCMU CMApuie20 20CYO0APCMBEHHO20 HAN0208020 UHCHEKmopa , a
TaKXKe 3amnpeTbl U TPeOOBaHUS, CBA3aHHBIE C TPAKIAHCKOH CIykO00#, KOTOpBIE YCTAaHOBJIECHBI B €ro
OTHOLLUEHUH, IPEAYCMOTPEHbI cTaThsiMu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27.07.2004 Ne 79-03 "O
rocyJAapCTBEHHOM rpaxkaanckoit ciyxoe Poccutickoit deneparun (nanee — OenepaibHbINA 3aK0H).

B nensx peanuszanuu 3amad v QyHKIHHA, BO3JIOKEHHBIX Ha OTAEN, cmapuiuil 20cy0apcmeeHHbll
HAN0208blU UHCNEKMOpP 00A3aH:

- OCYILIECTBIIATh PYKOBOJACTBO 3a MOAYMHEHHBIMH €MY CHELHAIUCTAMH 110 BBINOJHEHHUIO
BO3JIOKEHHBIX HA HUX 3a7a4 U (QYHKIIHI.

- OKa3blBaThb METOAOJOTMYECKYI0 W KOHCYJbTATUBHYIO IIOMOIIb COTPYJIHHUKAM OTAena 0
BOIIPOCAaM, BXOJSIIIUM B KOMIIETEHIIMIO OJIEJIa.

- Y4acTBOBATh B MIPOBEACHUU CEMUHAPOB MO BOIIPOCAM, BXOISIINM B KOMIIETCHIIMIO OT/IENA.

- OPraHU30BbIBaTh pabOTy 110 CBOEBPEMEHHOMY U KaYECTBEHHOMY PaCCMOTPEHUIO MTUCEM, a TAaKXKe
XKaso0 HaJIOTOIMIATEeNBIINKOB M0 BOMPOCAM, BXOASAIIUM B KOMIIETSHIINIO OTAeNA.

- B COOTBETCTBUHU C MHCTPYKIIMEH Ha paboune mecta, yrBepxaeHHol mnpukazoM ®HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMmepajbHbIE HAJOTOBBIE INPOBEPKHU
HaJIOTOBBIX JIEKJIapaIuil IOPUINICCKUX JIUIl 1 WHIUBUYAIbHBIX TTPEANPUHAMATEIICH;

- IPOBOJUTH B XOJI€ KaMepaJbHON HAJOrOBOM MPOBEPKH, HA OCHOBE HAJOTOBOM AEKJIapaiuu Mo
H/IC, B kOoTOpOM HcUnciaeHa CyMMa Hajlora K yIrjiaTe, MepOlpraTHs HAJIOTOBOTO KOHTPOJIS B OTHOUIEHUHU
BBISIBJICHHBIX PACcXOKJIEHUI, B TOM YHCIIE ¢ MCTOIb30BaHuEM nHpopmanmonnoro pecypca ACK HJIC-2,
(hopMHUPOBATH JTI0KA3ATEIHCTBEHHYIO 0a3y ¥ 0DOPMIISATE PEe3yIbTaThl POBEICHHBIX MEPOIIPUSATHI;

- (GOopMHUPOBATh «IIEMOYKH» B3aHMMOCBS3aHHBIX «CXEMHBIX» OIEpalli C yKa3aHUEM «pOJIei»
YYaCTHHUKOB «IIEMIOYKH» MocpeacTBoM cBeneHui, comepxkammuxci B I[IK «ACK HIC-2» u wuHBIX
MH(OPMALIMOHHBIX pECypcax;

- TMPOBOAWTH MEPOIPHUSATHS HAJOTOBOTO KOHTPOJII B OTHONICHHUH HAJIOTOIJIATEIBIINKA, TI0
KOTOpOMY C(OPMHUPOBAHO «CIOXKHOE» PacXOXACHHE Mo HamoroBoi nekiaparuu no HIC, a tak ke ero
KOHTPAareHTOB B COOTBETCTBMU co ctaThamu 31, 82, 86, 88, 90, 92, 93, 93.1 Kouekca ¢ uenwko
YCTAaHOBJICHUS  UCIOIB3YyeMOW  CXeMbl  yXOAa OT  HAJIOrOoOONOXKEHUS U YCTaHOBJICHHS
«BBITOZIOTIpHOOpETATENCI Y,

- MPOBOAHUTH MEPOMPHSITHS HAJTOTOBOTO KOHTPOJISI B OTHOIIIEHUH «BBITOJONPUOOpETATENS», a TaK
€ ero KOHTPAreHTOB B COOTBETCTBUH cO cTaThamu 31, 82, 86, 88, 90, 92, 93, 93.1 Konekca ¢ uenbio
noOyIUTh HAJOTOIIATENbIKa TOOPOBOIBHO CKOPPEKTUPOBATh HAJIOTOBBIE 0053aTENbCTBA U, B Cllydae
0TKa3a, paCCMOTPETh BOIIPOC O COCTABJICHUH aKTa KaMepaJbHON IPOBEPKH;

- TIPOBOAMTH MEPONPUATHS HAJIOTOBOTO KOHTPOJSI B OTHOIIEHUU «BBIFOJOIPUOOpETATENs Y,
noBeAEHHOro A0 MHCneKkunyu nucbMOM YTIPABICHHUS, B CIy4ae €CIM HaJIOrOIUIaTEeIbIIUK — OKYIATeNb, Y



KOTOPOTo C(OPMHPOBAHO «CIOXKHOE» PacxoxkIeHue, U HaJOrOIUIATEeNbIIUK — «BBIFOJIONPHOOpETATEb
COCTOSIT Ha HAJOrOBOM ydeTe B MOCKOBCKOW 00JacT, a Tak e ero KOHTPAareHTOB B COOTBETCTBHU CO
crathsimMu 31, 82, 86, 88, 90, 92, 93, 93.1 Kozaekca ¢ 11enpto moOyIuTh HATOTOIIATENNBIIUKA JOOPOBOJIBLHO
CKOPPEKTHPOBATh HAJIIOTOBBIC 00S3aTENLCTBA U, B CIydyae OTKa3a, PACCMOTPETh BOIPOC O COCTABICHUH
aKTa KaMepaJIbHOU NIPOBEPKH;

- aHaMM3MpoBaTh MH(pOpMaNMOHHBIE pecypchl, B ToM unciae AWUC, D0/, ®UP 1O/, koHTyp
(GOKyC M MHTEpPHET Ha IpeIMeT YCTAHOBJECHMs COIVIACOBAHHOCTH B JACHUCTBUSX, a TaK Xke (DaKTOB
IOPUANYECKON, IKOHOMUYECKONH U MHOM MOJKOHTPOJIBHOCTH YYACTHUKOB «LIEIIOYKH» B3aUMOCBS3aHHbBIX
«CXEMHBIX» Ollepalui;

- (popMupOBaTH 3aKITIOUEHUS 110 Pe3yabTaTaM MPOBEACHHBIX KaMepabHBIX MPOBEPOK JAEKIapaui
1o H/IC, B KOTOpBIX YCTaHOBIIEHBI «CJIOKHBIE)» PACXO0KICHUS;

- OCYLIECTBIJIATH B3aWMOACWUCTBHUS C IPABOOXPAHUTEIbHBIMU, TAaMOXXCHHBIMM W HMHBIMU
KOHTPOJHUPYIOIUMH OpraHaMu 110 BOIIPOCaM, OTHECEHHBIM K YCTaHOBIICHHOH cepe nesiTeIbHOCTH;

- IPUHHAMATh Y4YacTUE B IPOBEICHMM KOMHUCCUM II0 pPE3yiabTaTaM KaMEpallbHBIX IIPOBEPOK
nexnapauuii mo HJIC, mpenocTaBieHHBIX NPEANnoIaracMbIMH «BBITOAOMPUOOPETATENISIMUY» Y KOTOPBIX
C(OPMHUPOBAHBI «CIIOKHBIE» PACXONKICHUS;

- TNpPUHUMATh YYacTHE B MPOBEJACHUM KOMHCCHH 10 pe3yibTaTaM KaMepaJbHBIX IPOBEPOK
nexnaparui mo HIAC, mpeaocTaBiIeHHBIX IPEANOIAraeMbIMHA «BBITOIOTIPUOOPETATEIIIMI Y,

- TpUHMMATh Yy4YacTHE B MPOBEACHUHM KOMHCCHM TO pe3ylibTaTaM KaMepalbHbIX IPOBEPOK
nexnapanuit no HJAC, npegocTaBieHHBIX MPEANOIaracMbIMUA «BBITOJIOTPUOOPETATENAMUY, JOBEIEHHBIMU
no MHcneknuu nucbMoM YIIpaBiIeHHUs, B CIy4yae €CIM HaJOroIIaTeNIbLUIMK — MOKYINaTelb, y KOTOPOro
chOpMUPOBAHO «cIOKHOE» PacxokaeHue, 1 HAJIOTOIUIATENbIIHUK — «BBITOJONPUOOPETATENY COCTOSIT Ha
HaJIOrOBOM yueTe B MOCKOBCKO 00J1acTH;

- COCTaBJATh AaKThl KaMmepalbHBIX MPOBEPOK, (OPMUPOBAHUE pEIICHUH [0 pe3yibTaTaM
paccMOTPEHMSI MATEPUAIIOB IIPOBEPKHU;

- B3aUMOJICHCTBOBATh MEXIy OTAenamMu VHCHEeKIMM 1O BONpOcaM, OTHECEHHBIM K
YCTaHOBJIEHHOM c(epe NesTeNbHOCTH;

- y4acTBOBaThb B CEMHHapax, COBEIIAHUAX C PaOOTHUKAMH OTJieNa MO BONPOCaM, BXOJAIIMM B
KOMITETEHIIUIO OT/EINA;

- Y4acTBOBaTh B pabOTe KOMHCCUI MHCIIEKIIMU COBMECTHO C MHBIMU BHEIIHUMH CTPYKTYpaMH IO
KOHTPOJIIO OTPAOOTKH «CIOMKHBIX» PACXO0KICHUI;

- y4acTBOBaTh B paboTe KOMHUCCUI YIpaBlI€HHs] COBMECTHO C MHBIMU BHELIHHUMH CTPYKTYpaMu
110 KOHTPOJIIO OTPAOOTKU «CIIOKHBIX» PACXO0XKICHUN;

- TOJArOTaBJIMBATh MPOEKTHl JOKYMEHTOB, C(HOPMHPOBAHHBIX IO pe3yjibTaTaM IPOBEICHHBIX
HAJIOTOBBIX IPOBEPOK HAJIOTOIUIATEIBbIIMKOB, 10 BONPOCAM, OTHECEHHBIM K YCTAaHOBJIEHHOW cdepe
NESITENIBHOCTH;

- paccMarpuBaTh C Y4YacTHEM IIpaBOBOIO OT/e€Ja MPEACTAaBIECHHBIX HaJIOTOIUIATEIbIIIUKAMU
BO3paKeHUH (0OBACHEHMI) 110 aKTaM HaJIOTOBBIX MIPOBEPOK.

- y4JacTBOBaTb B NPOU3BOJACTBE IO JeiaM 00 aJMHUHUCTPATUBHBIX MPaBOHAPYIIECHUSIX
(cocTaBieHHe TPOTOKOJIOB 00 aAMUHUCTPATHUBHBIX TPABOHAPYIICHHUSX )

- Y4acTBOBaTh B IOJTOTOBKE OTBETOB HAa MHCbMEHHBIE 3alPOChl HAJOTOIUIATENIBIIUKOB IO
BOIIPOCaM, BXOASAIMX B KoMrieTeHIuto Otaena.

- y4acTBOBaTh B PacCCMOTPEHHMM OOpaIlleHUH, kajno0, MCKOB, MPETEH3UNH HaJIOroIIaTeIbIINKOB,
OTHOCALIMXCS K KoMneTeHun OTzena, MoJAroToBKa OTBETOB Ha OOpalleHHs MO BONPOCaM, BXOJSIIUM B
o0si3agHOCcTH OTIena.

- OCYILECTBIISATh HMHble (YHKIMM, TNPEIyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit
denepanyvi 1 ”HBIMA HOPMAaTHBHBIMH MTPABOBBIMU aKTaMH.

Kpowme Toro, cmapuiuti 2ocyoapcmeeHnmsiii Hani0208biti UHCHEKMOp 0053aH:

- obecreunBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- coOmoaTh ciaykeOHbIN pacnopsinok MHcnekuuy;

- OO0 IaTh MpaBUiIa U HOPMbI OXpaHbl TPYyAa U TEXHUKH 0€30MacHOCTH;

- coOmo1aTh TpeOOBaHUS YTBEPKACHHOM MHCTPYKIIMHU 110 AETIONPON3BOACTBY B HCTIeKIINH;

- co0noaTh KOJEKC ATHUKUM U CIYKEOHOTO MOBEAEHHS TOCYAAPCTBEHHBIX  IPa)KIaHCKHUX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpaHUTh TOCYIAapPCTBEHHYIO, HAJOTOBYIO M HHYIO OXpaHSEMYI0 3aKOHOM TalHy, a Takke He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3U C MCIOJIHEHUEM JOJDKHOCTHBIX O0S3aHHOCTEH CBEICHMS,
3aTparvBaroIlye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'Pa)/1aH;



- cooOuiath NPEACTABUTENI0O HAHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTU TPU HCIIOJHEHHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(MIMKTY HHTEPECOB, IPUHUMATh MEPHI 110
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTABIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (peepantbHbIM 3aKOHOM CBEIACHUS
0 10xojax, 00 UMyIIecTBEe U 00s3aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEIACHH O pacxojax o cebe
U WIeHaX CBOCH CEeMbH, a TaKKe CBEACHUSA O pa3MeUleHHH uHPopMauuu B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

- coOmogath TpeboBaHMs 3aKoHOoJAaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepanuu, Apyrux HOPMATUBHO IPABOBBIX AKTOB, MPUKA30B (PacCIOpsKEHU) U
nucem @OHC Poccum, VYmpasnenus u MHcnekuuu 10 HampaBlieHUIO JesTesnbHOCTH OTnena u o
MIPOXOKICHUH IPAXKAAHCKOU CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBAHUS K CITyKeOHOMY TOBEICHHUIO,
HE HapyllaTh 3alpeThl, YCTAHOBJICHHBIE IEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit Penepanny;

- BHOCUTh TPEUIOKEHUS 10 COBEPIIEHCTBOBAaHUIO paboThl OTAena W MO B3aUMOJCHCTBHIO C
JOpYTrUMU nojipaseneHusamMu Mucnekumy;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BCEX BBIBICHHBIX HEJAOCTaTKax B IpeJeliaX CBOEH
KOMIIETEHIINH;

- npeactaBisath Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJICHUIO, B OpraHax
rocyapCTBEHHOM BIIACTH;

- 3HAKOMHTHCS C TOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/;en 3a1ad,
C JOKYMEHTaMH, OMNpPEIeSIONMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMEIIaeMON JIOJKHOCTH
rOCYJapCTBEHHOM IPayKIaHCKOM CITYKOBI, HA OPraHU3aMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
WCIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U NOJy4aTh B YCTAHOBJICHHOM IOPSJKE HEOOXOAMMbIE MaTEpUAJIbI 110 BOIIPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMMTHCS C OT3BIBAMU O MPOPECCHOHAIBHON CIIY)KEOHOW JEATENbHOCTH U JPYTUMHU
JOKYMEHTaMHU JI0 BHECEHUS UX B JTUYHOE JIETI0, C MaTepuaiaMy JUYHOTO Jelia, a TAKKe Ha MPHOOILEeHNE K
JUYHOMY JIeJly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alIUTy CBOMX NIEPCOHAIbHBIX JaHHbIX;

- Ha npodecCUuoHaIbHOE Pa3BUTHE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepanny;

- 3HAKOMHTBCS CO CBEICHUSMM, COCTABJISAIOIIMMHM TOCYJAapPCTBEHHYIO TalHy, INpPU HAIUYHUH
0(hopMIIEHHOT0 JI0TTyCKa K rOCy1apCTBEHHOM TaliHe;

- Ha IEHCOHHOE 00€eCIeueHe C yUeTOM CTa)a rocyAapCTBEHHOU CIIyx Obl;

- Ha oObenuHEHHe B MpodecCHOHATbHBIE COM03bl (acCOLMAIMM) JUIsl 3alllUThl CBOUX IIPaB,
COLIMAJIBHO - 2KOHOMUYECKHUX U MPOPECCHOHATBHBIX UHTEPECOB;

- UCIIOJIHATH WMHBbIE MOPYYEHHUS U OCYLIECTBIATh HMHbIE (YHKUUHU IO MOPYUYEHHIO HayajJbHHUKA
Otnena (3a UCKIIIOUEHUEM HETPAaBOMEPHBIX ).

B nenax ucronHeHHsT BO3JOKEHHBIX JOJKHOCTHBIX OOS3aHHOCTEH CTaplInili rocyaapCTBEHHBIN
HaJIOTOBBII MHCIIEKTOP HMMEET IIPaBo:

- BHOCUTh TPEUIOKEHUS] 10 COBEPIICHCTBOBAHHIO paboThl OTAena M MO B3aUMOJICHCTBHIO C
JOPYTUMU OT/I€JIaMU MHCIIEKIUH,

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEJOCTaTKax B Ipelesiax CBOEH
KOMIIETECHIIVH;

- npeactaBiaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKYMEHTaMU, HEOOXOTUMBIMH ISl BBIMIOJIHEHUS BO3JIO’KEHHBIX Ha OTAen 3a1a4,
C JOKYMEHTaMH, ONpENEeSIOIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMeIlaeMOil  JOJKHOCTH
rOCYJIapCTBEHHOM Ipa)K1aHCKOM CiTyKObl, HAa OpPraHU3allMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE /IS
MCIIOJTHEHUS UM JIOJKHOCTHBIX 00s13aHHOCTEH;

- 3alpalInBaTh M MOJIy4yaTh B YCTAHOBJICHHOM MOpPsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHON CIIy)KeOHOH NeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMH /10 BHECEHHS MX B JJUYHOE JI€JI0, C MaTepUaIaMH JJUYHOIO Jela, a TAKKe Ha MPHOOIEeHrE K
JMYHOMY JIEJTy MMChbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHajoB;

- Ha 3alUTY CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha MpodeccuoHaNbHOE Pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;



- 3HAKOMMTBCA CO CBEICHMSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, NpH HaJIU4uu
o(hopMIIEHHOT0 JI0TTyCKa K TOCyapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyX Obl;

- Ha oObenuHEHHEe B MpOo(decCHOHATBHBIE COIO3bI (AcCOLMAIMM) JUIsl 3alIUThl CBOMX IIpaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Cmapwuil 20cyo0apcmeenHblil HAl0208blll UHCNEKMOp OCYIIECTBIISIET UHbIE MpaBa U HUCIIOJIHSET
WHBIE 0053aHHOCTH, NMPEAYCMOTPEHHBIE 3aKOHOJaTelnbcTBOM Poccuiickoit Menepanuu, Ilonoxenuem o
denepanbHON HAIOTOBOW CIIy)kO€, YTBEp)KICHHBIM TOocTaHOBIeHHeM IIpaBuTenscTtBa Poccuiickoi
@Oenepamru ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepallbHON HAIOTOBON
cyx6e", Tlonoxxkennem o0 Ympapienuu, yrBepkaeHHbIM pykoBoautTenem ®HC Poccun, monoxeHuem
06 Orgene, npukazamu (pacnopsbkenusmu) ®@HC Poccun, mpukazamu YnpaBieHHs, MOPYYCHHUSIMH
PYKOBOJCTBA YTPABIICHHUS.

Cmapwiuii 2ocyoapcmeeHHblll Hal02068blll UHCNeKmMOop 34 HEUCIIOJHEHUE WM HEHaJJIexaliee
HCIIOJIHEHUE JIOJDKHOCTHBIX 00s13aHHOCTEH MOKET ObITh MPUBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKkoHoarenscTBOM Pocculickon denepanuu.

Opgexmusnocmsv  u  pe3yromamusHOCMb  NPOPECCUOHANLHOU  CAYHCEOHOU  OesmerbHOCIU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEHUBAEMCs NO CLeOVIOWUM NOKA3AMETIAM:

- BBIMOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYHAa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBINOJIHEHUS IOPYUECHUH;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHIO MaTepuaia, IOpUANYECKUA IPaMOTHOMY COCTABIICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUJIIMCTUYECKUX U TPaMMaTHYECKHUX OLINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(HECCUOHATLHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMu);

- CIOCOOHOCTM YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHIMIOJHEHHE MOPYYEHHBIX 3aJaHHi,
YMEHHIO pallMOHAJIBHO UCIIONIb30BaTh pabodee BpeMsi, pacCTaBIIATh IPHOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULMATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCJIOBUSAM U TPeOOBaHMSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JACHCTBUIN, IPUHUMAEMBIX PEILICHHM.

3. OTaea yperyJiupoBaHusA 3210 5KEHHOCTH

3.1 JIoJ:KHOCTh _ CTAPIIMI _TOCYIAPCTBEHHbIH _HAJOrOBbIi __MHCIEKTOP 0T/eja
YPEryJupoOBaAHUS 32/10JKEHHOCTH

Hanuuue svicuieco oopazosanus.

Keanugurxayuonnvie mpebosanus k cmadicy TOCyJApCTBEHHON T'PaXXIAHCKOU CITY:KOBI UM CTaXy
paboTHI IO CTIEIUATBFHOCTH, HAMPABICHHUIO TIOJITOTOBKH HE MPETBIBIISIOTCS.

Hamuune 06a30BbIX 3HaHW: BKiIrOYas 3HaHue ocHOB Konctutyimu Poccuiickoit ®epepammu,
3aKOHOJATEBCTBA O TMPOTHUBOACUCTBUM KOPPYMIMH, (enepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB [Ipesmmenta Poccuiickoii deneparuu, noctanoBneHuil [IpaBurennpcTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TIPOXOXKICHUs (eAepaTbHOd  TOCYIapCTBEHHOM
IpakJaHCKOW CITY>KOBI; MPaBUII JEJI0OBOr0 3TUKETA, MopsaKa paboThl ¢ 0OpallleHUsIMU TpakJaH; MPaBUI U
HOpPM OXpaHbl TPyJAa, TEXHUKU OE30MacHOCTH M TPOTHUBOMONKAPHOW 3alIUTHI; CIYXeOHOTO pacropsaka
Wucnexknuu; mnopsiaka paboThl co ciayxeOHOW uHpopmainuell, mopsaka padoTbl ¢ MEepCOHATbHBIMU
JaHHBIMH W KOH(HIEHIMATbHON HH(OpMaIel; HHCTPYKIUU TIO JAEJOMPOU3BOJCTBY; BO3MOXKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX ~ TEXHOJIOTUH B
rOCYIapCTBEHHBIX  OpraHax, BKIIOYas  HCIOJIb30BAaHUE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOTO
JIOKYyMEHTOO0O0pOTa; OOIMUX BOMPOCOB B o0OsiacTH obecriedeHuss HMHQPOPMAITMOHHON O€3011acCHOCTH;
JOJKHOCTHOTO pEerjiaMeHTa.

Hanuuue npogheccuonanvrulx snanuii.

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncrurynus Poccuiickoit @eneparui;
- Tpynosoii konexc Poccuiickoit @enepanuu ot 30.12.2011 Ne 197-D3;



- Hanorogoit koaekc Poccuiickoit @enepannu ot 31.07.1998 Ne 176-D3;

- Konekc Poccuiickoii @enepanun 06 aJMHUHUCTPATUBHBIX NpaBoHapymeHusx oT 30.12.2001 Ne
195-d3;

- DenepabHBIA 3aKOH OT 6 OKTAOps 1999 No 184-03 «O06 oOumx MpUHIUIIAX OpraHU3AINH
3aKOHOJIATEeNbHBIX (MPEICTABUTEIbHBIX) W HCIOJHUTEIBHBIX OpPraHOB TOCYJAapCTBEHHON BIIACTH
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYPHI 3aKOHOJATENBHBIX (MPEACTaBUTEIbHBIX) U
HCIIOJIHUTENIbHBIX OPraHOB rOCYAapCTBEHHOM BIacTH cyobekToB Poccuiickoii denepanun);

- @enepanbHblil 3ak0H OT 27 utons 2004 Ne 79-D3 «O rocynapCTBEHHON Tpa)KIaHCKON Ciryx0e
Poccuiickoit ®eneparuny;

- GenepanbHbiii 3ak0H 0T 27 mas 2003 Ne 58-D3 «O cucreme TOCyAapCTBEHHOM CITY»KOBI
Poccuiickoit deneparuny;

- ®enepanbHblid 3ak0H OT 27 utodis 2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIXY;

- ®enepanbHbIil 3ak0H OT 25 aexadps 2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYITIIHI;

- ®enepanbublii 3akoH OT 2 Mas 2005 1. Ne 59-03 «O mopsake paccMOTpeHUs OOpamieHHs
rpaxxaad Pocculickoit @enepanuny;

- Vka3 IIpe3unenta Poccuiickoit @enepaunn ot 9 mapra 2004 Ne 314 «O cucreme U CTpyKType
(benepanbHBIX OPraHOB UCTIOTHUTEIHHOM BIACTH;

- Va3 [pesunenra Poccuiickoit @eneparuu ot 7 mast 2012 Ne 601 «O0 OCHOBHBIX HAIPABICHHIX
COBCPUICHCTBOBAHUSA CUCTCMbI I'OCYAAPCTBCHHOT'O YIIPABJICHUS»;

- Ilpukaz ®HC Poccuu ot 03 oxts6psa 2012 r. Ne MMB-7-8/662@ «0O06 ytBepxaenuu hopm
JOKYMEHTa O BBISIBIICHIUH HEIOUMKH, TpeOOBaHUs 00 yIuiate Hajora, coopa, meHu, mrpada, MpoueHToB, a
TaKXe JOKYMEHTOB, UCIOJb3yEMbIX HAJOIOBBIMM OpraHAaMH IPH MPUMEHEHUH 00ECHEeUUTENIbHBIX MEp U
Mep B3BICKaHHs 3aI0JDKCHHOCTH MO 00s3aTeNbHBIM IUIATEXaM B OIO/DKETHYIO cucrteMy Poccuiickoit
denepanuny;

- Ipuxaz ®HC Poccun or 27.02.2017 Ne MMB-7-8/200@ «O06 ytBepxnenun Ilopsaka
HaIpaBJIEHUs] HAJIOTOIJIATENbIINKY TpeOoBaHus 00 yruiate Hajora, cOopa, neHu, mrpada B 3JEKTPOHHOU
(dbopme 10 TeITeKOMMYHUKAITMOHHBIM KaHAJIaM CBSI3W;

- Ipuxaz ®HC Poccun or 20.03.2015 Ne MMB-7-8/117@ «O06 ytBepxnenun Ilopsaka
nH(popMHUpOBaHHSI OAHKOB O MPUOCTAHOBJIEHMM (00 OTMEHE NMPHOCTAHOBIIEHUS) OMNEpaluil MO cyeTaM
HaAJIOTOIJIaTENbIMKA - OpPraHu3allMd M MEPEeBOJIOB €ro 3JEKTPOHHBIX JICHEKHBIX CPEICTB B OaHKe, a
TaKKe€ IO cYeTaM JIMI, yKa3aHHbIX B myHKTe 11 crarbu 76 HanoroBoro xonekca Poccuiickoit
Oenepanuny;

- [Ipukaz ®HC Poccuu ot 19.08.2010 Ne AK-7-8/393@ «O6 yrBepxknenuu [lopsimka crimcanus
HEIOMMKH M 33J0JDKEHHOCTH TI0 TeHsM, mTpadaM W TPOIEHTaM, MPHU3HAHHBIX O€3HAJEKHBIMH K
B3bICKaHMIO M IlepeuHsi JOKYMEHTOB, MOATBEPKIAIOIUX OOCTOATEILCTBA MPU3HAHUS O€3HA/IeKHBIMU K
B3BICKAaHHUIO HEJIOMMKH, 3aJI0JDKEHHOCTH TI0 TICHSM, TpadaM u MPOIECHTaM;

- Cornamenne ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mopsiagke B3auMOJICHCTBHS

®enepanbHOil HajoroBol ciyx0el U denepanbHON CiIykObl CyleOHBIX NMPUCTABOB IMPH HCIOJIHEHUU
UCIIOJIHUTENIBHBIX JOKYMEHTOBY;

- Ilpukaz ®HC Poccum ot 16.12.2016 Ne MMB-7-8/683(@ «O06 yTBepXaeHHUH HOpsaKa
W3MEHEHHs CpOKa yIUIaThl Hallora, cOOpa, CTPaxOBBIX B3HOCOB, a TAK)Ke MEHU W mTpada HATOTOBBIMHU
opraHamm»;

- Pacnopsbxenue IlpaButensctBa Poccuiickoit denepannn ot 12 centsops 2016 Ne 1919-p «O6
YTBEPXKACHUM IUIaHA MeponpuaTuil (“IOpoKHOM KapTel’) 1o peanu3anuu OCHOBHBIX HallpaBJICHUN
pa3BUTHA FOCYIapCTBEHHON Ipax1aHcKol ciy:k0b1 Poccuiickoit denepanuu Ha 2016 - 2018 roasn»;

- Iloctanosnenne IlpaButennpctBa Poccuiickoit deaepammu ot 30 centsdps 2004 Ne 506 «O6
yrBepxkaeHuu [lomoxxennst o enepanibHON HATOTOBOM CITyK0e»;

- [Tonoxenue 06 YnpasneHuu;

- [TonoxxeHue 006 oTnene yperyaupoBaHus 3a0DKEHHOCTH.

Cmapwiuii  20Cy0apCmeeHHbll  HAL0208bIL  UHCHeKmMOop JTOJKCH 3HaTh WHBIE HOPMAaTHUBHBIC
MIPABOBBIC aKThl U CIy>KEOHbIE JOKYMEHTBI, PETyIUPYIOIIUE BOIIPOCH], CBS3aHHBIE C 00JaCThIO U BUAOM
ero mpodeCCHOHAILHON CITY)KEOHOU NeITeTbHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:



- TMOPSANOK paboThl HAJIOTOBOTO OpraHa C MaTepHajaMd W JOKYMEHTAaMH, COAEp KalluMU
KOH(HIECHIMATIbHBIE CBEACHUS 00 OpraHm3alusax M (U3NYECKUX JHIAX, (GOPMHPOBAHUE U XpaHEHHUE
JOKYMEHTOB;

- KJaccuguKaIys HaJIOTOB 1O YPOBHSIM OIOKETHOU CUCTEMBI;

- JJIEMEHTHI HaJIOr000I0XKEHNUS;

- OCHOBBI HAJIOTOBOI'O KOHTPOJISI, HOPSII0K MPOBEICHHSI KOHTPOJIBHBIX MEPOIPUATHIA;

- IOPSZI0K U CPOKH PACCMOTPEHUS MaTEPHAIOB HAJIOTOBBIX IIPOBEPOK;

- IPUHLUIIBI 1 OCHOBHBIE HAIIPABIICHUSI YPETyJIMPOBAHUS 3a/10JKEHHOCTH;

- TOHATHE W TOPSIOK yperyJupoBaHMs 3aJ0KEHHOCTH, U3MEHEHUE CpOKa yIjaThl Hajlora u
cOopa, pecTpyKTypu3auusi 3aJ0JDKCHHOCTH, 3a4€T M BO3BpAT M3JMIIHE YIUIAYEHHBIX W U3JIMIIHE
B3bICKAHHBIX CYMM, B3bICKaHUE 3a/I0JKEHHOCTH, CIIMCAaHHUE 33]J0JDKEHHOCTH;

Hanuvue ¢ynxkyuonanbubix 3Hanuii:

- OCHOBBI 5KOHOMMKH, (PMHAHCOB U KpeInTa, OyXraJITepCKOr0 U HAJIOTOBOI'O yUeTa;

- OCHOBBI HAJIOTOOOJIOKEHHS;

- OCHOBBI ()MHAHCOBBIX U KPETUTHBIX OTHOIICHHIA;

- 001111€e NOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHLUIBI OPMHUPOBAHUS O10JKETHON cucTeMbl Poccuiickoit @eneparuiy;

- IpUHIMIBI POPMUPOBAHUS HaNoroBoi cucreMbl Poccuiickoit denepannu;

- IOPSI0K IPOBEICHUS] MEPOIIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHIUIIBI HAJIOTOBOT'O a]MUHUCTPUPOBAHMSL.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATETUYECKN);

- YMEHHE IIAHUPOBATH, PAIIMOHAIEHO UCTIOIB30BaTh CIIY)eOHOE BpeMs U JIOCTUTaTh PE3yNbTaTa,

- KOMMYHUKaTHBHbIC YMEHUS;

- YMEHHUE YIPABIATh U3MECHEHHSIMH.

Hanuuue npogeccuonanvnvix ymenuii:

- PaboTa ¢ mHPOPMAIMOHHBIMU PECypcaMy MO HATPABJICHUIO YPETyIUPOBAHHS 33 J0JKEHHOCTH.

Hanuuue ¢hynxkyuonanvnvix ymenuii:

- HaBBIKH JIJIOBOTO TIMCHMa;

- paboTa C CHENMAIM3UPOBAHHBIM IPOTPAMMHBIM  OOecledeHneM, HWHPOPMAINOHHO-
KOMMYHHUKAIIHOHHBIMHU CETSMH, BEZJOMCTBEHHBIMH HH(POPMAIIMOHHBIMH PECYPCaMH.

OcnosHble npasa u 005A3aHHOCMU CMApPuie20 20CY0aApPCMEEHHO20 HAN0208020 UHCNEKMOopd, a
TaKXKe 3anpeTbl U TpeOOBaHWS, CBS3aHHBIE C TPAKIAHCKOH CIyX)00#, KOTOpBIE YCTaHOBJECHBI B €r0
OTHOILIEHUH, IPEyCMOTpEHBI cTaThsiMu 14, 15, 17, 18 denepanpHoro 3akona ot 27.07.2004 Ne 79-03 "O
rocyaapCcTBEHHOM rpaxkaanckoit ciyxoe Poccutickoit deneparun (nanee — OenepaibHbINA 3aK0H).

B yenax peanuzayuu 3aday u ¢ynuxyui, o3nodcennvix Ha Omoen, cmapuiuii 20Cy0apcmeenHblil
HAN0208blUl UHCNEKMOP 005A3aH.

- PaccmatpuBaTh kanoObl M 3asBICHUSA TNPENNPUATHH, OpraHu3alMii W (uU3MYeCKUX JHIl Ha
HETPaBOMEPHBIE IEHCTBUS JOKHOCTHBIX JIMII VHCTIEKIMI ¥ TOATOTABIMBAET OTBETHI HA HUX;

- OcymecTBnsaTh cOOp W aHanM3 WHPOPMANWMU O TMPHHATHIX PpEHICHUSX, O TNPU3HAHUA
3aJJ0JDKEHHOCTH O€3HaJeKHOW K B3BICKAHUIO M €€ CIHCAHHI0 B COOTBETCTBHU co cT. 59 Hamorooro
Konekca Poccuiickoit @enepanuu u [Tpukazom @HC Poccun ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBoIMTH paboTYy 1O MPOBEPKE KAaHAUIATOB HA JTOJDKHOCTH CyJIeH, B COOTBETCTBUH C IPUKA30M
Y®HC Poccun o MockoBckoit oomnactu ot 20.03.2012 Ne 02-04-17/68@ «O0 opranuzanuu paboThl 11O
MIPOBE/ICHUIO TPOBEPOK KaHAMIATOB Ha JODKHOCTH Cyled, a TakkKe MPOBEPOK JTOCTOBEPHOCTH
MIPEJCTABICHHBIX UMH CBEACHUN»;

- [IpoBoTH paboTy MO MPOBEpKE COTPYIHUKOB MUHHCTEPCTB U Be1IOMCTB MOCKOBCKOI 06macTu
Ha Hamyue (OTCYTCTBHE) 3aJ0JDKEHHOCTH 110 HaioraM, cOopaM W CTpPaxOBBIM B3HOCaM B
KOHCOJIMMPOBAHHBIN Or0keT MOCKOBCKOI 00acTH;

- ObGecrieunBath BbIMONHEHUS TpeboBanmii [lopsaka oomena mHpopmanueit mexny MU OHC
Poccun mo O/ u VYmpaenenuem dDenepanbHOW HAJIOrOBOW CIyXObl 1Mo cyObekTam Poccuiickoi
denepanyl MpH BBHIIOJHEHWH (YHKLIMU BBIJAYM HAJIOTOBBIMH OpraHaMH JOKYMEHTOB 00 OTCYTCTBUHU
3aJJOJDKEHHOCTH TI0 YIUIaT€ HAJOroB (PU3MYECKUM JIMLAM, BXOAAIIMM M3 IpaxjaaHcTBa Poccuiickoit
denepanun, yrepxkaernoro npukazom ®HC Poccun ot 09.07.2007 NeMM-3-13/4109;



- OcymecTBiasATh MOATOTOBKY MaTepHaloOB IO B3aUMOAECWCTBHUIO C IIPaBOOXPAHUTEIbHBIMHU
OpraHamu;

- OcymiectBiath cOop u aHanmu3 «CBeIEHUI O HAJIOTOBBIX IUIATEXAX, COUCAHHBIX C PACUETHBIX
CUETOB HAJIOTOIUIATENBIIMKOB, HAa HE 3a4YMCICHHBIX Ha CUYeTa IO YYETYy [IOXOIOB OIJKETOB H
rOCy/IapCTBCHHBIX BHEOIOKETHBIX (DOHIOBY;

- OcymiecTBisTh cOOp W aHamU3 MH(OPMALMK IO BOMPOCAM HAJIOTOBOTO aIMUHUCTPUPOBAHUS
KPEAUTHBIX OpraHu3aluii;

- OcCyIecTBIATh KOHTPOJS 3a peali3alueld TEePPUTOPHUATBHBIMH HAJIOTOBBIMH OpraHaMHU
MEPOTPUATHIA, HAMPABICHHBIX HAa CIHCAHUE 330JDKCHHOCTH, YHUCIAMICHCS y (U3HYECKHUX JHI], B
coorBercTBuH ¢ [Tpukaszom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymecTBisATh cOOp W aHaTU3 WHGOPMAIIMU TI0 MPOBEIACHUIO TEPPUTOPUATBHBIMH HAJIOTOBBIM
OpraHaMy MO CBOEBPEMEHHOMY BO3BpaTy (h)M3MYECKUMH JIMIIAMH HAJIOTa Ha JOXOIbl (PM3MUYECKUX ITUI]
(HAJIOTOBOT'O BBHIUETA);

- OcymiecTBisATh cOOp U aHAIU3 WH(POPMALMK B OTHOIIEHUU HAJIOTOIMJIATENbIIMKOB, H3MEHUBIINX
MECTO CBOET0 HaXOXKIeHUs Ha HWHOU cyObekT Poccuiickoit ®denepanuu (B TOM 4YHCIE B CBSI3H C
peopranuzanyeii) 1 UMEIIUX 33J0KEHHOCTh MO yIUlaTe 00s3aTeNbHBIX IJIaTekeld B OIOKETHYIO
cucremy Poccuiickoii @enepanuu u Bo BHEOIOKeTHBIE PoHABI Poccuiickoit dexepannu;

- OcymiecTBiasATh IMOATOTOBKY MaTepHaOB IO B3aUMOJEHUCTBUIO C IMPABOOXPAHUTEIBHBIMU
opraHamu;

- CoOupath ¥ aHAIM3UPOBATh HHPOPMAIUIO, O pabOTe TEPPUTOPUATHHBIX HAIOTOBBIX OPTraHOB MO
HaIPaBJICHUIO MaTepUaJIOB B IPABOOXpPAHUTENIbHbIE OpraHbl 1o cratbe 199.2 YromoBHOro kojaexca
Poccuiickoit @enepanun (ganee — YK P®), a takke o paboTe, HampaBlIeHHOW Ha BO3MeIlleHUE yiiepoa,
IIpUYKMHEHHOTro Oro1KeTy Poccuiickoit @enepauy HaIOrOBbBIMU IpecTymieHusMu (cT. cT. 198-199.2 YK
PD);

Kpome moeo, cmapwiuii 2ocyoapcmeentulil HAN0208bl UHCNEKMOP 005A3aH:

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJIOCTOBEPEHNUS;

- coOmoaaTh ciyke0HbIN pacniopsiiok MHcnekuuy,;

- co0III01aTh MpaBHJIa U HOPMBI OXPaHbl TPYJa U TEXHUKU 0€30IaCHOCTH;

- co0I0IaTh TPEOOBAHNUS YTBEP KICHHON MHCTPYKIIUH 110 JI€TIONPOU3BOACTBY B MHCHeKINHY;

- co0dI0/1aTh KOJEKC ATHKM M CIY)KEOHOTO TOBEIECHUS TOCYJapCTBEHHBIX  IPakKJaHCKHX
ciyxanux denepabHON HAJIOTOBOM CITYKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYHIO OXPAHSAEMYIO 3aKOHOM TaliHy, a TaKXe He
pasriiamarh CTaBIIME €MY U3BECTHBIMU B CBSA3H C UCIIOJIHEHUEM JOJKHOCTHBIX 00sI3aHHOCTEH CBEJICHMUS,
3aTParvBarOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €Oo00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(IUKTY UHTEPECOB, MPUHUMATh MEPHI 110
MPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- IIPE/ICTaBIATh B YCTAHOBJICHHOM MOpPSAKE MPEAYCMOTPEHHbIE (peepanbHbIM 3aKOHOM CBEACHUS
0 J10X0/1ax, 00 UMYIIECTBE U 0053aTEeIbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHHS O pacxojax o cede
U WiIeHaX CBOEW CeMbH, a TaKKe CBEACHUS O pa3MeIIeHWd HUHPOpMaluud B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogath TpeboBaHMs 3akoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMATUBHO IMPaBOBBIX AKTOB, MPUKA30B (pacHoOpsKEHUH) U
nuceM OHC Poccun, VYmnpaenenus u WHcneknuu 1o HampaslieHUIo AesTenbHoctd OTaena U o
MPOXOKICHUH IPAXKIAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCcTBA U TPEOOBAHUS K CITyKEOHOMY TMOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIIOJIHATh WMHBIE MOPYYEHHUS U OCYLIECTBISATh WHBIE (YHKUUHU IO MOPYYEHHIO HavyaJbHHUKA
Otnena (3a UCKIIIOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAaHHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
OpYTrUMU nojipasaeneHusaMu Mucneknny;

- IOKJIaibIBaTh pyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEOCTaTKax B IpelesiaX CBOEH
KOMIIETECHIINH;

- npeactaBiaTh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEJICHHUIO, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCS C JOKYMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpENeSIONMMH €ro TMpaBa M OO0S3aHHOCTH 1O 3aMellaeMOd JIOJKHOCTH



rOCYJapCTBEHHOM Ipa)K1aHCKOM CITyKObI, HAa OpPraHU3alMOHHO-TEXHUYECKHE YCIOBHS, HEOOXOAUMBIE IS
WCTIOJTHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3ampammBarh U MOJy4YaTh B YCTAHOBJICHHOM MOpPSIKE HEOOXOIMMbIE MaTepHAIIbI 110 BOIIPOCAM,
OTHOCSIIMMCA K KomnereHuu Otrena;

- 3HAKOMHTHCS C OT3BIBAMU O MNPO(PECCHOHAIBHON CIIy)KEOHOW IEeSATENbHOCTH U JPYTUMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JIMYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIIeHNe K
JTUYHOMY JIeJTy MUCbMEHHBIX OOBSICHEHUHN U IPYTUX JOKYMEHTOB U MaTEepPHUAaJIOB;

- Ha 3alIUTy CBOMX IIEPCOHAJIbHBIX JaHHBIX;

- Ha npodeccuoHabHOE pa3BUTHE B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit
®denepaunu;

- 3HAKOMUTBCS CO CBEJCHHSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TaliHy, MpH HaJIU4dU
0(OpPMIIEHHOTO TOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ecleyeHNe ¢ YUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

- Ha oObenuHeHHEe B MpodecCHOHATbHBIE COIO3bI (ACCOLUMAIMM) JUIS 3alllUThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYULIECTBJIATh MHBIE [TOJIHOMOYUS, BXOAsIIKE B KomneTeHuo Otaena.

Cmapwuil 2ocyoapcmeeHusblii Halo208blll UHCHEKmMOop OCYIIECTBISCT MHbIE MpaBa M HCIOIHSIET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@DenepalibHOIl HANIOTOBOM Cyx0e, YTBEpXKIEHHbIM TmocTaHoBieHHeM IIpaBurensctBa Poccuiickoii
@enepamrm ot 30 centsops 2004 Ne 506 "O6 yrepxkacaun [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, noioxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccun no MockoBckoit obnactu u  WHcnekuuu, HOpYYEHUSIMH PYKOBOJCTBA
MNucnexnmn.

Cmapwuii 2ocyoapcmeennblli HANo208blll UHCHEeKmMOop 3a HEHUCIIOJIHEHHWE WIM HEHaJuIexallee
UCIIOJIHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEH MOKET ObITh MPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickoit denepanuu.

Sgexmusnocmov  u  pezynomamugHocmv  NPOGhHECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
cmapuie2o 20¢y0apCcmeenHo20 HAl0208020 UHCHEKMOPA OYEHUBAEMCsl N0 C1e0VIOWUM NOKA3aMesIM

- BBINIOJIHAEMOMY 00beMy PabOThl M1 MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTU COXPAaHITh BBICOKYIO
paboToCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBINOJIHEHHS TOPYYCHUIA;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JIOTHYHOMY HU3JI0KEHHUIO MaTepuana, FOpUINUYeCKH TPaMOTHOMY COCTaBJIEHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHWIO 3aKOHOJATENBbHBIX W HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IIMPOTE MPO(ECCHOHATBHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTAMH);

- CINOCOOHOCTH YETKO OPraHMW30BHIBATh M IUIAHUPOBATH BBHITIONHEHHE MOPYYEHHBIX 3aJaHHi,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IOJXOJY K pEIICHHIO TOCTaBICHHBIX 3a/lady, AKTUBHOCTH M WHUIMATHBE B
OCBOGHUM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IOCJIEICTBHSI CBOUX JAECHCTBUIN, IPUHUMAEMBIX PEILICHHM.

4.0T1aen yperyJupoBaHusl 3a1015KEHHOCTH

4.1 JIOMXKHOCTh _ TJIABHBIM _ TOCYJIAPCTBEHHBIM  HAJOTOBBIK  WHCIEKTOp  OTHela
YPETYJIUPOBaHUS 3a/10JKEHHOCTH

Hanuuue gvicuieco obpasosanus.

Keanugpuxayuonnvie mpebosanus x cmadicy TOCyJapCTBEHHON TPAKIAHCKOW CITYKOBI WU CTaxXy
paboTHI 1O CHIENHUATBHOCTH, HAIIPABJIEHUIO ITOTOTOBKHU HE MPEIbABIISIOTCS.

Hannune 6a30BbIX 3HaHW: BKioudas 3HaHWe OcHOB Koncrtutymmm Poccuiickoit ®enepanuu,
3aKOHO/ATENbCTBA O MPOTUBOJACHCTBUM KOPPYNUHMH, (eaepaabHbIX KOHCTHUTYLIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB;, yka3zoB IIpesmaenta Poccuiickori denepanuu, moctaHoBineHuid [IpaBuTenbcTBa
Poccuiickoit ®denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB TPOXOXKACHUS (eaepaabHOM ToCyAapCTBEHHOM
IPaKAAHCKON CITYKOBI; TIPaBHJI JIEIOBOTO TUKETA, OpsAIKa paboThl ¢ 0OpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IMacHOCTH U MPOTHUBOMOXKAPHOW 3alllUTHI; CIYXKeOHOro pacmopsiaka
Wucnekiy; mopsaaka paboTel co ciykeOHoW uHpopManuel, mopsaka paboThl ¢ MEpCOHATBHBIMHU




JaHHBIMH W KOHQUACHIMAIbHONW HH(OpMALUEH; WHCTPYKIIUU IO JCJIONPOM3BOACTBY; BO3MOXKHOCTH U
OCOOCHHOCTH TNPUMCHEHHSI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH B
TOCYJIapCTBEHHBIX ~ OpraHaX, BKJIOYas  HCIOJB30BAaHME  BO3MOXKHOCTEH  MEKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIMX BOMPOCOB B obOmactu obecneueHus HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO periiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanuii:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Konctutymusa Poccuiickoit @eneparuu;
- TpynoBoii kogekc Poccuiickoit @enepanun ot 30.12.2011 Ne 197-D3;
- Hanorogoii koaekc Poccuiickoit @enepannu ot 31.07.1998 Ne 176-D3;

- Kogekc Poccuiickoit deaepannn 00 aAMUHUCTPATUBHBIX MpaBoHapymeHusx oT 30.12.2001 Ne
195-03;

- @enepanbHblil 3ak0H OT 6 OKTAOps 1999 Ne 184-03 «OO0 o0mMX NPUHIUNAX OpPTaHU3ALNH
3aKOHOAATENbHBIX (IPEICTAaBUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TIOCYAApCTBEHHOHN BiacTu
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYPbl 3aKOHOJATENbHBIX (MPEACTABUTEIbHBIX) U
HCIIOJTHUTEJIbHBIX OPTaHOB rOCY/IapCTBEHHOM BiacTu cyonekToB Poccuiickoit denepanun);

- @enepanbhblil 3akoH OT 27 utoist 2004 Ne 79-D3 «O rocynapCTBEHHON I'pa)kIaHCKON ciryx0e
Poccuiickoit @eneparuny;

- Genepanbbiii 3akoH 0T 27 mas 2003 Ne 58-03 «O cucreme TrocyAapCTBEHHOM CITY»KObI
Poccuiickoit denepanuny;

- @®enepanpHblil 3aKoH 0T 27 utoiig 2006 Ne 152-03 «O nepcoHanbHBIX TaHHBIXY;

- @®enepanpHblil 3aKoH oT 25 nexadpst 2008 Ne 273-D3 «O npoTHUBOIEHCTBUN KOPPYIILIUNY;

- Menepanbublii 3akoH oT 2 Mast 2005 r. Ne 59-®3 «O mopsiake paccMOTpeHHs! OOpalieHus
rpaxaan Poccuiickoit @enepanuny;

- Va3 [Ipesunenra Poccuiickoit @enepanun ot 9 mapra 2004 Ne 314 «O cucteme u CTpyKType
(benepanbHBIX OPraHOB UCTIOTHUTEIBLHONU BIACTHY;

- Yka3 [Ipe3unenta Poccuiickoit denepannu ot 7 mast 2012 Ne 601 «O06 0CHOBHBIX HanpaBJIEHUSIX
COBEPIICHCTBOBAHUS CUCTEMBI TOCYJaPCTBEHHOTO YIIPABJICHUA;

- IIpukaz ®HC Poccun ot 03 oxTsa6ps 2012 r. No MMB-7-8/662@ «O06 ytBepxaeHuu hopm
JOKYMEHTA O BBISIBJICHHH HEJOMMKH, TpeOOBaHUs 00 yruiate Haiora, coopa, reHu, mrpada, MpoieHToB, a
TaK)Xe JOKYMEHTOB, MCIOJIb3YEMBIX HAJIOTOBBIMM OpraHaMH NpU MPUMEHEHUU O0ECIeUnTENbHBIX MEP U
Mep B3bICKaHMs 3a0JDKEHHOCTH MO 00s3aTeNbHBIM IUIaTeXaM B OHO/KETHYIO cucrteMy Poccuiickoit
Denepauuny;

- IIpukaz ®HC Poccum ot 27.02.2017 Ne MMB-7-8/200@ «OO6 yrtBepxkaenun I[lopsiaka
HaIpaBIIeHUs] HAJOTOIJIATENbIINKY TpeOOBaHUs 00 yIiaTe Hajora, coopa, meHu, mrpada B JIEKTPOHHOM
dbopMe 1o TeTeKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3U»;

- IIpukaz ®HC Poccum ot 20.03.2015 Ne MMB-7-8/117@ «O6 yrtBepxaenun Ilopsnka
nH(popMHUpOBaHHST OAHKOB O TPUOCTAHOBJICHHH (00 OTMEHE MPHUOCTAHOBIICHWS) OMEpaluil Mo cueTaM
HaJIOTOIIaTEeNbIINKA - OPraHU3allid M MEPEBOJOB €ro 3JEKTPOHHBIX JIEHEXKHBIX CPEJCTB B OaHKe, a
TakkKe MO cyeTaM JIMI[, YyKa3aHHbIX B myHKTe 11 crarbm 76 HanoroBoro koaekca Poccuiickoit
denepanuny;

- Ilpukaz ®HC Poccum ot 19.08.2010 Ne SAK-7-8/393@ «O06 yrepxxaenuu [lopsiaka cnicaHus
HEJOMMKH M 3aJI0JDKEHHOCTH MO TMeHsM, mrTpadaM M TPOIEHTaM, MPHU3HAHHBIX O€3HaJeKHBIMU K
B3bICKaHUIO U [lepeuHsi JOKYMEHTOB, MOATBEPKIAIOIINX OOCTOSTENbCTBA NMPU3HAHUS O€3HAIEKHBIMU K
B3BICKAHHUIO HEJTOMMKH, 33/I0JDKEHHOCTH TIO TIEHSM, ITpadam U MPOoLeHTaM»;

- Cornamenne ot 14.04.2014 Ne 0001/7/MMB-23-8/3@ «O mnopsaake B3auMOJIEHCTBUS
®enepanbHOil HaOroBol ciayxObl U DenepanbHON CIyX Obl CyIeOHBIX NMPHUCTABOB IMPH HCIIOJIHEHUH
VCIIOJIHUTENIBHBIX JOKYMEHTOBY;

- Ilpukaz ®HC Poccum ot 16.12.2016 No MMB-7-8/683@ «0O06 yTBepXAecHUU TOpsIKa
M3MEHEHHUS CPOKa YIUIaThl Hajora, cOopa, CTpaXxOBBIX B3HOCOB, a TaKKe MEHH U mTpada HATIOTOBBIMU
OpraHamm»;

- Pacnopsixenue IpaButensctBa Poccuiickoit deneparuu ot 12 centsiops 2016 Ne 1919-p «O6
YTBEP)KJICHUH IUIaHa Meponpusatuid (“AopokHON KapThl’) mo peanu3anuu OCHOBHBIX HalpaBlIeHUN
pa3BUTHUS TOCYIaPCTBEHHON TpakIaHCKOM ciry:k0bl Poccuiickoit @eneparuu Ha 2016 - 2018 roasm»;



- IlocranoBnenue I[lpaBurenscrBa Poccuiickoit denepamnu ot 30 centsiops 2004 Ne 506 «O6
yrBepxkaeHun [lomoxxenns: o enepanbHON HATOTOBOM CITyK0e»;

- [Tonoxenue 06 YnpasneHuu;

- [Tonoxxenue 06 oTaee yperyaupoBaHus 3a0DKEHHOCTH.

I'nasnulii 2ocyoapcmeenbill HAN0206blU UHCNEKMOP TOJKEH 3HaTh MHbIE HOPMATHUBHBIE ITPABOBBIC
aKThl U CIIy’)KeOHBbIE JOKYMEHTBI, PEryJupyIOIIHe BOIPOCHI, CBA3aHHbIE C O0JACTbIO M BHUJOM €ro
npodeccoHaABEHOM CITyKeOHOU ACSITETLHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- TMOPAJOK paboThl HAJIOTOBOTO OpraHa C MaTrepHajaMu M JOKYMEHTAaMH, COAEp KalIMMU
KOH(UIEHIMAbHbIE CBEJICHUS 00 opraHu3auusx U (U3NYecKuX JHIax, (GopMupoBaHHE W XpaHEHHE
JIOKYMEHTOB;

- KJ1accu(UKalKs HaJOrOB [0 YPOBHSM OIOJI’KETHON CHCTEMBI;

- BJIEMEHTBI HaJIOTOO0JI0KEHNUS;

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, MOPSA0K MTPOBEACHUS KOHTPOJIBHBIX MEPOIPUATHUIL;

- IOPSJIOK ¥ CPOKU PACCMOTPEHUSI MaTepUaioB HAJIOTOBBIX MPOBEPOK;

- IPUHIIUIIBI M1 OCHOBHBIE HAMPABJICHUS YPETyIUPOBAHUS 33/I0JKEHHOCTH;

- TIOHSATHE W TOPSAJOK ypPEeryJIHpoBaHUS 3a/J0JDKEHHOCTH, M3MEHEHHE CPOKa YIUIAThl Hajora u
cOopa, pecTpyKTypu3alusi 3aJ0JDKCHHOCTH, 3a4€T WM BO3BpAT U3JMINHE YIUIAYCHHBIX M H3JIHIIHE
B3BICKAHHBIX CYMM, B3bICKaHHE 3a/I0JDKEHHOCTH, CIIMCAHUE 33J0JIKEHHOCTH;

Hanuuue ¢hynkyuonanohvlx 3Hanui:

- OCHOBBI 9KOHOMUKH, (PUHAHCOB U KPeAUTa, OyXTralTepcKOro U HaJOroBOIO y4eTa;

- OCHOBBI HAJIOTOOOJIOKCHUS;

- OCHOBBI ()MHAHCOBBIX U KPEIUTHBIX OTHOILICHHIA;

- 00111Me TIOJIOKEHUS O HATIOTOBOM KOHTPOJIE;

- IpUHIHIB GOpMUPOBaHUS O10/KeTHOH cucTeMsl Poccuiickoit denepanuu;

- IPUHIMIBI (POPMUPOBAaHUS HaIOroBol cucreMsl Poccuiickoit denepanuu;

- IOPSAJIOK IPOBEIECHUSI MEPOTIPUSATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOTO aJIMUHUCTPUPOBAHUS.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKN);

- YMEHHeE MJIaHUPOBATh, PAllMOHATILHO UCII0JIb30BaTh CIIY>)KEOHOE BpeMs U IOCTUTaTh pe3ysbTara;

- KOMMYHHMKaTUBHbIE YMEHUS;

- YMEHHE YIPaBIATh U3MEHEHUSIMHU.

Hanuuue npogeccuonanvuvix ymenuii:

- Pabora ¢ nHpopManmoHHBIMH pecypcamy 110 HalpaBJIECHUIO YPETyIUPOBaHUS 3a/10JKEHHOCTH.

Hanuuue ¢hynxyuonanorvix ymeHui:

- HaBBIKHU JIEJIOBOTO NMHUCHMA;

- pabora C cCHEUUMAIM3UPOBAHHBIM MPOrpaMMHBIM  oOecnedyeHueM, HHPOPMAaIOHHO-
KOMMYHHKAITMOHHBIMH CETSMHU, BEAOMCTBEHHBIMU HHPOPMAIIHOHHBIMHA PECYPCAMH.

OcHosHble npasa u 005A3aHHOCMU 21IABHO20 20CYOAPCMBEHHO20 HAN0208020 UHCNEKMOPA, a TAKXKe
3arpeThl M TPeOOBaHMSI, CBSI3aHHBIE C TPAKIAHCKOHN CITY)KOOU, KOTOPBIE YCTAHOBJICHBI B €70 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepanpHoro 3akona ot 27.07.2004 Ne 79-®3 "O
roCcyJapCTBEHHOM rpakaanckoi ciyxo0e Poccuiickoit deneparun (nanee — OenepaabHBINA 3aK0H).

B yenax peanuzayuu 3a0au u ynxkyui, 6o3nodxcennvix Ha Omoen, 2nagnbvlil 20Cy0apCmeeHHblil
HA0208blll UHCNEKMOP 005A3aH.!

- PaccmatpuBarh xanoObl M 3asiBICHUS NPEANPHATHHA, OpraHH3auuii M (U3NYECKUX JHI[ Ha
HETPaBOMEPHBIE IEHCTBUS JODKHOCTHBIX JIMI HCTIEKIMIA ¥ TOATOTABIMBAET OTBETHI HA HUX;

- OcymecTBnsaTh cOOp W aHanM3 WHPOPMALMU O TMPHHATHIX PEHICHUSX, O MNPU3HAHUU
3aJJOJDKEHHOCTH O€3HaZe’)KHOW K B3BICKAaHUIO M €€ CIHCAHHI0 B COOTBETCTBHU co cT. 59 Hamorooro
Konekca Poccuiickoit ®eneparuu u [Tpukazom ®HC Poccuu ot 19.08.2010r. NeSIK 7-8/393@;

- [IpoBoITH paboTY 1O MPOBEPKE KAaHAUIATOB HA JOJDKHOCTH CyJIeH, B COOTBETCTBUH C MTPUKA30M
Y®HC Poccun o Mockosckoit oonactu ot 20.03.2012 Ne 02-04-17/68@ «O0 opranuzanuu paboThI 1O
MPOBEJICHUIO TPOBEPOK KaHAMIATOB Ha JOJDKHOCTH CYIEH, a Takke MPOBEPOK TOCTOBEPHOCTH
NPE/ICTABICHHBIX MU CBEICHHI;



- [IpoBoIMTH paboTy MO MPOBEPKE COTPYAHUKOB MUHHCTEPCTB U BE1OMCTB MOCKOBCKOI 06macTu
Ha Haiuyue (OTCYTCTBUE) 33J0JDKEHHOCTH 110 Hajoram, cOopaM M CTpaxOBBIM B3HOCaM B
KOHCOJIMAMPOBAaHHBIN Or0keT MOCKOBCKO# 001acTH;

- Ob6ecnieunBaTh BBITIOJIHEHUST TpeOoBanmii Ilopsnka oOMena mHpopmanueinn mexay MU OHC
Poccun mo IO/ u VYmpasnenuem DenepanbHoi HamoroBoil cimyxObl mo cyObektam Poccuiickoit
@denepall MpU BHINOJHEHUH (PYHKIHMU BbIAAYM HAJIOTOBBIMH OpPraHaMH JTOKYMEHTOB 00 OTCYTCTBUU
3aJI0JDKEHHOCTH IO YIUIaTe HAJIOroB (U3MUYECKUM JUIAM, BXOJSIIMM W3 TpakaaHCTBa Poccuiickoii
denepanumn, yreep;kaennoro nprkazom @HC Poccun ot 09.07.2007 NeMM-3-13/419;

- OcylecTBIATh TOATOTOBKY MAaTEPHUATIOB IO B3aMMOJCHCTBHIO C IMPABOOXPAHUTEIBHBIMU
OpraHamu;

- OcymectBiaTh cOop u aHanmmu3 «CBEICHUI O HAJIOTOBBIX IUIATEKAX, CHUCAHHBIX C PACUETHBIX
CUCTOB HAJIOTOIUIATEIBIIMKOB, HAa HE 3a4KMCICHHBIX Ha cuUeTa M0 YYETy JIOXOJIOB OKJKETOB H
rOCy/IapCTBCHHBIX BHEOIOKETHBIX (DOHIOBY;

- OcymiecTBisATh cOOp W aHanU3 WH(OPMALMK MO BOMPOCAM HAJIOTOBOTO aIMHUHHCTPUPOBAHUS
KpPEAUTHBIX OpraHu3aluii;

- OcyIecTBIATh KOHTPOJIA 3a pealu3aliell TePPUTOPUAIBHBIMUA HAJIOTOBBIMH  OpTaHAMHU
MEPOIPUATHIA, HANPABICHHBIX Ha CIHCAHUE 330JDKCHHOCTH, YHUCIIMCHCS y (U3WYECKHX JHI], B
coorBercTBuH ¢ ITpukazom ®HC Poccuu ot 14.12.2011 NeMMB-7-8/923@;

- OcymiecTBisATh cOOp U aHANKU3 UHGOPMAIIMU IO MPOBEACHUIO TEPPUTOPUATILHBIMU HaJOTOBBIM
OpraHaMH IO CBOCBPEMEHHOMY BO3BpaTy (DM3MYECKHMH JIMIIAMH HAjora Ha JOXOJbl (PM3MYECKHUX JIUIT
(HAJIOTOBOT'O BBIYETA);

- OcymecTBaIATh COOp U aHAIN3 UH(OPMAIIMKM B OTHOLIEHUH HAJIOTOIJIATEIbIIMKOB, H3MEHHUBIINX
MECTO CBOEro HaxOKJIeHusi Ha HMHOM cyObekT Poccuiickoii ®denepauuu (B TOM 4uciae B CBSI3U C
peopranu3zanmeil) ¥ MMEIOUIMX 33J0/DKEHHOCTh 0 yIUIaTe OO0sf3aTeNIbHBIX IUIaTe)Ked B OHOKETHYIO
cucremy Poccuiickoii @enepanuu u Bo BHEOIOKeTHBIE (hoHIbI Poccuiickoit @enepanuy;

- OcymiecTBiasATh IMOATOTOBKY MaTepHaiOB IO B3aUMOJEHUCTBUIO C IPABOOXPAHUTEIBHBIMU
opraHamu;

- CobupaTh M aHAIU3UPOBATH HH(POPMALIHIO, O PA0OTE TEPPUTOPHATIEHBIX HAJIOTOBBIX OPraHOB IO
HaIpaBJIEHUIO MaTepUAIOB B IPABOOXpPAHUTENbHbIE OpraHbl Mo crtarbe 199.2 VYronoBHOro kojekca
Poccuiickoit @enepanun (ganee — YK P®), a takke o paboTe, HanmpaBlIeHHOM Ha BO3MeIlleHUE YIepoa,
pUYMHEHHOTro Oro/1keTy Poccuiickoit @enepay HAIOTOBBIMU IpecTymieHussMu (cT. cT. 198-199.2 VK
PD);

Kpome moeo, enaemnwiii 2ocyoapcmeenbiii Han0208blti UHCHEKMOP 00A3aH.

- o0ecrieuynBaTh COXPAHHOCTh CITYKEOHOTO Y10CTOBEPEHUS;

- coOmoaaTh ciyke0HbIN pacniopsiok MHcnekuuy,;

- co0II01aTh MpaBHJIa U HOPMBI OXPaHbl TPYyJIa U TEXHUKU 0€30IaCHOCTH;

- OO0 IaTh TPEOOBAHNUS YTBEP KIEHHON MHCTPYKIIMHU I10 JI€JIO0NPOU3BOJICTBY B MHCHeKIny;

- co0JI0/1aTh KOJEKC ATHKM M CIY)KEOHOrO TOBEICHUS TOCYJapCTBEHHBIX  IPakKTaHCKHX
cyxanmx deneparbHON HAJIOTOBOM CITYXKOBI;

- XpaHUTh TI'OCYJAapPCTBEHHYIO, HAJOTOBYIO M HMHYIO OXPaHSAEMYI0 3aKOHOM TaliHy, a TakXe He
pasriiamarh CTaBIINE eMY W3BECTHBIMU B CBS3H C UCIOJHEHUEM JOHKHOCTHBIX O0S3aHHOCTEH CBEICHMUS,
3aTparuBaOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/1aH;

- €o00IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJDKHOCTHBIX 00S13aHHOCTEH, KOTOpasi MOXKET NMPUBECTU K KOH(IMKTY HHTEPECOB, IPUHUMATh MEpPHI 110
MPEIOTBPALIEHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOPSAKE MPEAYCMOTPEHHBIE (eiepaTIbHbIM 3aKOHOM CBEJICHHS
0 J0X0/1ax, 00 UMYIIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEACHHUS O pacxojax o cede
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIlIeHWd HUHPOpMaluud B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKaIMOHHOU cetn "MHTepHer";

- cobmogatk TpeboBaHUs 3aKoHoJaTenbcTBa Poccuiickoit denepanui, HOPMATUBHO MPABOBBIX
aktoB Poccuiickoii deneparuu, Apyrux HOPMATHBHO MPABOBBIX aKTOB, MPHUKA30B (PacHoOpsDKCHHI) U
nucem OHC Poccuu, VYmnpaenenus u WHcneknuu 1o HampaplieHUIo jAesTenbHoctd OTaena U o
MPOXOKICHUU IPAXKAAHCKOU CITYXOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BHIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CITyKeOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit deneparuu;

- UCIIOJIHATH WMHBIE MOPYYEHHUS U OCYLIECTBISATh WHBIE (YHKUIUHU IO MOPYYCHUIO HayaJbHHUKA
Otnena (3a UCKITIOYECHUEM HEMTPAaBOMEPHBIX );



- BHOCUTh TPEUIOKEHUS 10 COBEPIIECHCTBOBAHHMIO paboThl OTAena M MO B3aUMOJCHCTBUIO C
ApyruMu nojpaszaenenusmu Mucneknuwy,

- IOKJIa/ibIBaTh pyKoBOACTBY Otaena 000 BceX BBIABIEHHBIX HEAOCTATKAax B Ipelesiax CBOEH
KOMIIETEHIINH;

- npeacraBnate Otaen u MHcnekuuoo mo BompocaM, OTHOCSIIMMCS K €ro BEACHUIO, B OpraHax
rOCyJ1IapCTBEHHOM BJIACTH;

- 3HAKOMUTHCSA C JOKyMEHTaMU, HEOOXOJUMBIMH JUIs BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTAen 3a1a4,
C JOKyMEHTaMH, OIpPEIEISIIOIIMMH €ro IpaBa M OOS3aHHOCTH 10 3aMEIIAaeMON JOJKHOCTH
rOCyJJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, HAa OpraHU3allMOHHO-TEXHUUYECKHE YCIOBUS, HEOOXOAUMBIE TS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3allpallMBaTh U M0JIy4yaTh B YCTAHOBJICHHOM HOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCSIIMMCA K KoMmrniereHIuu Otena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNPO(ECCHOHAIBHOM CIIy)KeOHOH IesATeNbHOCTH U APYrMMHU
JOKYMEHTaMH JI0 BHECEHHS UX B JINYHOE JIEJI0, C MaTepHajaMy JMYHOTO Jefia, a TAKKe Ha MPUOOIIeHNe K
JMYHOMY JIeJly TUCbMEHHBIX OOBSICHEHUH U APYrUX JOKYMEHTOB U MaTe€pHUasoB;

- Ha 3alIUTYy CBOMX NEPCOHAJIbHBIX JaHHbIX;

- Ha npodeccuoHaNnbHOE pa3BUTHE B MOPs/IKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauuu;

- 3HAKOMMTBCS CO CBEJCHUSMH, COCTABISIOIIMMHM TOCYIapCTBEHHYIO TalHy, NpH HaJIU4YUU
0(OpMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHOM TalHE;

- Ha MIEHCUOHHOE 00EeCIeYeHHE C YUETOM CTa)ka rOCy1apCTBEHHON CIIyKObI;

-Ha oObenuHEHHEe B MPO(GECCHOHAIBHBIE COIO3bI (ACCOUMAIMM) JUISl 3alUThl CBOUX IIPaB,
COLIMAJIBHO - SKOHOMUYECKUX U MPOPECCUOHATIBHBIX HHTEPECOB,;

- OCYULIECTBJIATH MHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennvlil Han0208blll UHCHEKMOp OCYUIECTBISET UHbIE MpaBa U HCIHOJHSET
UHBbIE 00S13aHHOCTHU, MPEAYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, Ilonoxenuem o
@enepanbHOl HaOroBoil ciykOe, yTBepkKJIeHHBIM IocTtaHoBiIeHHEeM [IpaBurenbcrBa Poccuiickoit
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu Ilomoxxenus o denepaabHONl HATIOTOBOM
ciyx6e", [Tonoxxennem 00 Nucnekuuu, nonoxxenueMm o6 Otaene, npukaszamu (pacnopstkenusimu) OHC
Poccun, YOHC Poccun no MockoBckoit obnactu u  WHcnekuuu, HOpYyYEHUSIMH PYKOBOJCTBa
Wucnexuuu.

I'nasnwiii  2ocyoapcmeennvlil. HANO2068bIU UHCNEKMOp 3a HEHUCIIOJIHEHHE WIN HEHaJJIexallee
MCTIOJIHEHUE JIOJKHOCTHBIX 00513aHHOCTEH MOKET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Oppexmusnocmv U pe3yIbMAMUEHOCMb  NPOPDECCUOHANLHOU  CIYHCEOHOU  OesmenbHOCMU
2NIaBHO20 20CYOAPCMEEHHO20 HAI0208020 UHCNEKMOPA OYEHUBAEMC s NO CIe0YIOWUM NOKA3AMENAM

- BBINIOJIHSAEMOMY 00bEeMYy PabOThl MU MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTU COXPAaHSTh BBICOKYIO
paboTOCIIOCOOHOCTD B 3KCTPEMAIIBHBIX YCIOBHSIX, COOIIOACHUIO CITYKEOHON AUCIUIIIINHBL

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBINIOJHEHUS IOPYUCHMUI;

- Ka4eCcTBY BBINOJHEHHOIN paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY U JJOTHYHOMY U3JIOKEHHUIO MaTepuaa, FOpUINUYeCKH TPAaMOTHOMY COCTaBJICHUIO
JIOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- TpodecCHOHaTbHONM KOMIETEHTHOCTH (3HAHHMIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, MIMPOTE MPO(ECCHOHATBHOTO KPYTr030pa, YMEHHIO paboTaTh € JOKYMEHTAMH);

- CIOCOOHOCTH YeTKO OpPraHW30BbIBaTh W IIJIAHWPOBATh BBHIMOJIHEHHE MOPYYEHHBIX 3a/1aHuil,
YMEHHIO pallMOHAIbHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIEHUIO IIOCTABJIECHHBIX 3a/ady, AKTUBHOCTU W WHULUATHUBE B
OCBOGHUM HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJIOTUH, CIHOCOOHOCTH OBICTPO
alanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPeOOBAHUSAM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JACHCTBUI, IPUHUMAEMBIX PEILICHHM.

5. OT1aen npeanpoBepPOYHOro aHAJIN3A U HCTPeOOBAHUS TOKYMEHTOB

5.1 J10JKHOCTH _—CTAPIIHH _TOCYAAPCTBEHHBIH HAJOIOBbLINi _HHCIEKTOP OTAeJa
NPEeANPOBEPOYHOr0 aHAJIN3a H HCTPEOOBAHUS JJOKYMEHTOB

Hanuuue svicuezo 05pa306aHu}z.

Keanugurxayuonnvie mpebosanus k cmadicy TOCyJAPCTBEHHON T'PaXKIAHCKOW CITY:KOBI MM CTaXy
pa6OTBI 110 CIICUAJIbHOCTH, HAITPABJICHHUIO IMOJATOTOBKHU HE IMPEABABIAIOTCH.




Hanuuue 6a306vix 3nanuil: Bkmodas 3HaHHe ocHOB Konctutynuum Poccuiickoit deneparum,
3aKOHO/IATENCTBA O MPOTHUBOJACHCTBUM KOPPYMNIMH, (eaepaqbHbIX KOHCTUTYIIMOHHBIX —3aKOHOB,
dbenepanpHBIX 3aKOHOB; yka3zoB IIpesupenra Poccwmiickoii deneparuu, mocraHoBieHuit [IpaBuTtenbpcTBa
Poccuiickoit denepanny, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB IIPUMEHUTENIBHO K HCIOJHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB IPOXOXKACHHUS (eaepaabHOM TroCyAapCTBEHHOM
TPaKAAHCKON CITYKOBI; TIPABHJI JICIOBOTO STHKETA, MOPSIKa paboThl ¢ OOpaleHUsIMH TpaskaaH; MPaBuil U
HOpPM OXpaHbl TPyJa, TEXHUKH OE30IacHOCTH M MPOTHUBOMOXKAPHOW 3allUTHI; CIYXKeOHOTo pacmopsijaka
Wucnekiu; mopsaaka paboTel co cinykeOHoW uHpOpManuel, mopsaka paboThl ¢ MEpPCOHATBHBIMU
JaHHBIMM W KOH(HIEHIMaIbHON HH(OpMaIeil; HHCTPYKIUU MO JENONPOU3BOCTBY; BO3MOXKHOCTU M
OCOOCHHOCTH NPUMEHEHHs COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKJIOYas  HCIONb30BaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B o0OJiacTH obecniedeHUs HH(DOPMAIMOHHOW O€30MMacHOCTH;
JOJKHOCTHOTO PEryiaMeHTa.

Hanuuue npogpeccuonanvhoix 3nanuii:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

-npukaz MBJ[ Poccun Ne 495 u ®HC Poccum Ne MM-7-2-347 ot 30 wutons 2009 r. «O6
YTBEPXKJACHUM TOPSAKA B3aUMOJCWCTBUS OPraHOB BHYTPEHHUX JIeT M HAJOrOBBIX OPraHoOB IIO
MPEIYIPEXKTCHUIO, BHISIBICHUIO U MPECEYCHUIO HAIOTOBBIX MTPABOHAPYIICHUNA U MPECTYIICHUI;

-mpuka3 ®HC Poccuu ot 2 asrycra 2005 r. Ne CAD-3-06/354@ «O6 yrBepkaenun Ilepeust
JOJDKHOCTHBIX JIMIL HAJOroBbix opraHoB Poccuiickoit ®denepanuu, YNOJIHOMOYEHHBIX COCTaBIIATh
MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX

-ipuka3 ®HC Poccun ot 6 mas 2007 r. Ne MM-3-06/281@ «OG6 yTBepKICHUN PEKOMEHIYEMBIX
GbopM [TOKYMEHTOB, HCIOJB3YEMBIX HAJIOTOBBIMH OpraHaMH MpU pealiu3allud CBOUX MOJHOMOYHM B
OTHOIICHHSX, PETYIUPYEMbIX 3aKOHOJATEIILCTBOM O HaJIorax U cOopax»»;

-mpuka3 ®HC Poccum ot 30 mas 2007 r. Ne MM-3-06/333@ «O6 yrBepkaenun Konmenimu
CHCTEMBI TUIAHUPOBAHUS BHIE3IHBIX HAJOTOBBIX IIPOBEPOKY;

-npukaz ®HC Poccuiickoit ®enepamuun ot 17 deppans 2011 r. Ne MMB-7-2/168@ «O06
yrBepxaeHun Ilopsaka HampaBiaeHHs TpeOOBaHHUS O MPEICTaBICHUM JOKYMEHTOB (MH(OpMaluu) U
nopsiika TPEACTaBICHUS JOKYMEHTOB (MHpOpManuu) 1o TpeOOBAHUIO HAJIOrOBOrO OpraHa B
AJIEKTPOHHOM BHJIE TIO TEJIEKOMMYHHKAIIMOHHBIM KaHaJIaM CBSI3N»;

-mpukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/520@ «O6 ytBepxaenun I[lopsiaka
npeacTaBiIeHus B OaHKW (omepaTropaM IO MEpeBOAY JIEHEKHBIX CPENCTB) JOKYMEHTOB, HCIIONB3YEMBIX
HQJIOTOBBIMH OpraHaMy TpU pealn3allid CBOMX IOJHOMOYMA B OTHOUICHHUSX, PErYIHPYEMBIX
3aKOHOJATEIbCTBOM O HaJlorax M cOopax, W MpeacTaBiIeHHUs OaHKaMu (OoleparopaMu IO IEPEBOY
JCHEeXKHBIX CPEJICTB) MH(OPMAIMK 10 3ampocaM HAJOTOBBIX OPraHOB B 3JEKTPOHHOM BHJE IIO
TEJIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBSI3H;

-mpukaz ®HC Poccun ot 25 urons 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxaenun I[lopsiaka
HaIpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (OIeparopy MO TEpEeBOY JACHEKHBIX CPEICTB) O
HJIMYUU CUYETOB (CHEUUATbHBIX OAHKOBCKUX CYETOB) B OaHke M (MiM) 00 ocTaTKaxX JEHEXHBIX CPEICTB
Ha cyerax (CHenuaNbHBIX OaHKOBCKHX CUETax), O MPEJICTABICHHH BBIMMCOK IO OTEpalHsM Ha cYeTax
(criermanbHBIX OAHKOBCKMX CYETaxX), CIPaBOK 00 OCTAaTKax OHJIEKTPOHHBIX JEHEXKHBIX CPEICTB U
MepeBo/IaX dJIEKTPOHHBIX JICHEKHBIX CpPEACTB OpraHM3alui (MHIMBHIYATbHBIX MPEIIpUHUMATENICH,
HOTapHUyCOB, 3aHUMAIOIINXCS] YaCTHON MPaKTHKOM, aIBOKATOB, YUPEAUBIIUX a/IBOKATCKHE KaOMHETHI) Ha
OyMa)KHOM HOCHTEIIE, a TakKe (DOPM COOTBETCTBYIOIIHMX 3aIIPOCOBY;

-mpuka3 ®HC Poccum or 8 mas 2015 r. Ne MMB-7-2/189@ «OG6 yrtBepxacHuu (HopM
JTOKYMEHTOB, TpeaycMoTpeHHbIXx HamoroBsiM konekcom Poccuiickoit denepanmu M MCIOIb3YEMbIX
HQJIOTOBBIMH OpraHaMW TpU pealu3allii CBOMX IOJHOMOYMHA B OTHOUICHHUSX, PETyIHMPYEMBIX
3aKOHOJATETLCTBOM O HaJorax W cOOpax, OCHOBaHWUH W TIOPSIIKA TPOJUICHUS CPOKa MPOBEICHUS
BBIE3/IHOM HAJOrOBOM MNPOBEPKH, MOPSJIKAa B3aUMOJICHCTBHUS HAJOTOBBIX OPIaHOB IO BBIMOJHEHHIO
nmopydeHuit 00 ucTpeOOBaHUM JTOKYMEHTOB, TPEOOBAaHUN K COCTABJICHHIO AKTa HaJOTOBOW MPOBEPKH,
TpeOOoBaHUH K cocTaBleHHIO AKTa 00 0OHapyXeHUH (HaKTOB, CBHJICTEILCTBYIOMIUX O MPEAYCMOTPEHHBIX
Hanoroseim komexcom Poccuiickoit ®denepannu HaJOTOBBIX IMPABOHAPYIICHUSAX (32 HMCKIIOYCHHUEM
HQJIOTOBBIX IPAaBOHAPYIICHUH, Jela O BBIABICHHMH KOTOPBIX paccMaTpUBAIOTCS B TOPSJKE,
yctanoBieHHoM ctatbeit 101 HamoroBoro koaekca Poccuiickoit @eneparun)y;

-npuka3z Munpuna Poccuiickoit @enepamun Ne 201, MHC Poccuiickoit ®eneparuu Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepxkaeHuu IlonoxeHuss 0 MOPSAIKE MPOBEACHUS WHBEHTapHU3aIUU
MMYIIECTBA HAJIOTOILIATEIBIIUKOB ITPH HAJIOTOBON MPOBEPKE.

T'ocyoapcmeennsiii HA0208bIl UHCNEKMOp AOMKEH 3HATh UHbIE HOPMATUBHBIE NMPABOBBIE aKThl U



CIIy’)KeOHbIE JIOKYMEHTBI, PpETYJIHPYIOUIME BOIPOCH], CBSI3aHHBIE C OONACTBIO W BUAOM €rO
npodeccCHoHANBEHOM CITY)KEOHOH AeITeTbHOCTH.

Hnvie npogheccuonanvrvie 3nanus:

-IOPSAZIOK U KPUTEPUHM OTOOpa HAIOTOIUIATENBINMKOB s (OPMHUPOBAHUS IUIaHA BBIE3JIHBIX
HaJIOTOBBIX ITPOBEPOK.

-TIOHSTUE «HAJIOTOBBII KOHTPOJIbY;

-IOPAZIOK  OCYLIECTBIEHMS  MEpOIpPUATUH  HAJIOrOBOIO  KOHTPOJS  IpHU  NPOBEJCHUU
IIPEAIIPOBEPOUHOr0 AHAIN3A.

Hannuue ¢pyHKIIMOHATBHBIX 3HAHHM:

-0TOOp HAJOTOIIATEIBIINKOB I (POPMUPOBAHMS TJIaHA BHIC3THBIX HAJIOTOBBIX ITPOBEPOK;

-OpraHu3anys M IPOBEAECHUE MEPONPUATUI HAJIOrOBOIO KOHTPOJIS, a TaKXKe PacCMOTPEHUE U
o(opmieHre ee pe3yIbTaTOB B COOTBETCTBUU C MOPSAKOM U TPEOOBAHHSIMHU,;

-[I0/IFOTOBKA 3aKJIIOUEHHUH PELIeHUs O IPOBEACHUH BbI€3JHOM HAJIOIOBOM IIPOBEPKH.

Hanuyue 6a3o6bix ymenuii:

- YMEHHUE MBICIUTb CUCTEMHO (CTPATETUYECKN);

- YMEHHE [JIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTarTa;

- KOMMYHUKaTHUBHbIC YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

Bxirouaror 3HaHMs 3akoHOmarenscTBa Poccuiickon Penepanny, HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit denepannu, Apyrux HOPMATUBHBIX IPABOBBIX aKTOB, MPUKA30B (PacHOPsDKEHUI) U MUceM
®OHC Poccuu u YmpasieHus 10 HalpaBiIeHUIO AeaTeabHocTH OTAena U 0 MPOXOKICHUH TPaKJaHCKON
CIy’KObI; a TaKKe TMpaBWJ JeJIOBOIO JTHKETa, OXpaHbl TpyAd, TEXHUKH OE30MaCHOCTH MU
MPOTHBOIMOXKAPHOW 3alIUTHI, TIOPsAKa PabOTHI CO CIIy)kKeOHON HH(OpMaIuei, oOpaleHusIMU TPaXIaH,
CIIy’)K€OHBIMM JTOKYMEHTAMU U 3HaHUI 0a30BOro M CHEIMAIBHOIO YPOBHSA B 00JacTU MH(OPMAILIMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJOTUH (ammapaTHOr0O M HPOrpaMMHOr0 0OecnedeHHs, BO3MOXHOCTEH U
0COOEHHOCTEH NPUMEHEHHUs, COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH B
rOCy/lapCTBEHHBIX ~ OpraHax, BKJIOYas  MCIOJIB30BAaHHE  BO3MOXKHOCTEM  MEXBEJIOMCTBEHHOTO
JOKYMEHTO000pOTa, OOIINX BOMPOCOB B 0011aCTH oOecrieueHus: HHHOPMaIMOHHON 0€30MacHOCTH, CUCTEM
B3aMMOJICHCTBUS € TpakJaHaMU M OpPraHM3alUsIMH, YUETHBIX CHCTEM, OOECIEUMBAIOLIUX MOAJEPKKY
BBINOJIHEHUS (pe/iepalbHBIMUA OpraHaMH IoCyJapCTBEHHOM BJIACTH OCHOBHBIX 33Jad M (PyHKIMH, cucTeM
MEXXBEJOMCTBEHHOTO B3aWMOJIEUCTBUSA, CHUCTEM YIIPaBJICHUS TOCYAApCTBEHHBIMH HH(POPMAIMOHHBIMU
pecypcamu, ”HPOPMALIMOHHO-aHAIUTHYECKUX CUCTEM, obecreunBaronmx coop, 00paboTKy, XpaHEeHHE U
aHaJIu3 JIaHHBIX, CHUCTEM YIpPaBJICHMSI OJEKTPOHHBIMM apXWBaMM, CHCTEM HH(OPMAIMOHHON
0€30IacHOCTH, CHCTEM YIpPaBJICHMs JKCIUTyaTalueil), ciy>keOHOro pacrnopsjaka YIpaBileHus M|
MHCTPYKLUU IO JEJIONPOU3BOJCTBY YTIPaBIEHUS, HACTOSIIETO JOJKHOCTHOTO perjiaMeHTa.

Hanuuue ¢hynkyuonanonvix ymenuii:

- Hannume ¢QyHKUMOHANBHBIX YMEHHUI, HEOOXOOUMBIX JUIsl BBIIOJHEHHs paboThl B cdepe,
COOTBETCTBYIOIIEH HaNpaBIEHUIO AesTeapHocTh OTaena;

-IPOBE/ICHUS HKCIIEPTU3bI TPOEKTOB HOPMATUBHBIX IIPABOBHIX aKTOB;

-BBITIOJTHEHUS TIOCTABJICHHBIX 33]1ay;

-3(ppeKTUBHOTrO MIaHUPOBAHUS PaOOTHI;

-BEJICHUS JEIIONPON3BOCTBA;

-COCTaBJICHHUS JIeJIOBOTO NHChbMa, cOopa W CHCTeMaTH3allMd aKTyalbHOW uWHpOpMaluu B
YCTAQHOBJICHHON cdepe AeATeNIbHOCTH, BIAJCHUS COBPEMEHHON OPITEXHUKOM M TMPOrpaMMHBIMU
MPOJYKTaMHU, MTOATOTOBKU CITYXEOHBIX IOKYMEHTOB, a TAK)K€ HABBIKOB 0a30BOT0 M CHEIMAIBLHOTO YPOBHS
B obmactu MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTMHA (paboThl C BHYTPEHHUMH U
nepu@epuiHbpIMA YCTPONCTBAMHU KOMIIBIOTEpA, pabOThl ¢ MHPOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHBIMU
CeTsSMH, B TOM 4Hcie ceTbio MHTepHeT, paboThl B ONEPAMOHHONW CHCTEME, YHPaBJICHHs 3JIEKTPOHHOMN
MOYTOM, paboThl B TEKCTOBOM peaakTope, padOThl € BJIEKTPOHHBIMU TaOIMIIAMU, IOATOTOBKH
MPE3eHTAIH, UCIOIb30BaHNE IpauIecKuX OOBEKTOB B AJIEKTPOHHBIX JOKYMEHTaX, paboThl ¢ Oazamu
JAHHBIX, Pa0OTHI C CUCTEMAaMHU B3aMMOAEHUCTBUS C IpaXkJaHaMU M OpraHu3alMsIMU, paboThl ¢ CUCTEMaMHU
MEXXBEJOMCTBEHHOT'O B3aUMOJICHCTBUS;

- paboTHI ¢ cUCTEMaMH YNPaBJIEHUS TOCY1apCTBEHHBIMU HH()OPMALIMOHHBIMU PECYPCAMU;

-paboThl ¢ HUHPOPMALMOHHO-AHATUTHIECKUMHU CUCTEMaMH, 00€CIIeUnBaIOLIMMU cOOp, 00paboTKYy,
XpaHEHHE M aHAJIN3 JAHHBIX, pa0OThI C CUCTEMaMH YIPABJICHUS AJIEKTPOHHBIMH apXUBaMH;

-paboThl ¢ cuctemMamu HH(OpMAIMOHHOW Oe30macHOCTH; pabOThl C CHUCTEMaMHU YIpPaBJICHHUS
JKCIUTyaTaIuen).



OcHnosHble npasa u 00A3aHHOCMU CMApuie20 20CY0aApPCMEEHHO20 HAN0208020 UHCHEKmMOopd, a
TaKk)Ke 3ampeThl U TpeOOBaHWs, CBSI3aHHBIC C TPAXKIAHCKOW CIYyXO00#l, KOTOpBIE YCTAHOBJICEHBI B €TO
OTHOIIIEHUH, TPEYCMOTPEHBI cTaThamu 14, 15, 17, 18 denepanbHoro 3akoHa oT 27.07.2004 Ne 79-03 "O
rOCYJapCTBEHHOH rpaxaaHckoi ciyxoe Poccuiickoit @enepaunn” (nanee — GeaepanbHblil 3aK0H).

B yenax peanuzayuu 3a0au u ¢pynkyuii, oznodcennvix Ha Omoen, cmapuiuil 20cy0apcmeeHHbll
HAN0208blU UHCNEKMOP 00A3aH:

-IPOBOJIUTh KOHTPOJb ¢ momouipio QBE-3ampocoB u aHanuTUYecKWX BBIOOPOK B LEJSAX
COIOCTABJICHUS! JAHHBIX HAJOTOBBIX JIEKJIapaluid, OyXraiaTepcKOd OTYETHOCTH W HWHBIX JaHHBIX,
comepkamuxcsi B HHpopmanuoHHBIX pecypcax COOJ[ , B mensx NHOATOTOBKM MaTEpUajoB IpU
IIPOBEJICHUU  IPEAIPOBEPOYHOrO0  aHajlM3a  HAJIOTOIUIATENIbIIMKA IIyT€M  IPOBEPKU  MOJIHOTHI
MIpe/ICTaBJICHMS HAJOTOBBIX JIeKJIapalrii (pacueToB) M0 HAJOTy Ha J100ABJIEHHYIO CTOMMOCTb, HAJIOTY Ha
MMYIIECTBO OpPraHW3all{, TPAHCIOPTHOMY HAJIOry, INPAaBHJIBHOCTH HCUYHCICHHUS HAaJIOroBOW 0asbl,
MPOBEPKU 0OOCHOBAHHOCTH HAJIOTOBBIX JILIOT U HAJIOTOBBIX CTABOK U T.J.

-IPOBOJIUTH MEPOIIPHUATUS  HAJIOTOBOTO KOHTPOJS C HCIOJb30BaHUEM HH(POPMAIIMOHHBIX
PECYPCOB MECTHOIO, PErMOHANBbHOTO M (efepalbHOr0 YPOBHEW, MCIONB3YeT NaHHbIE (eaepanbHbIX
nHpopmannoHHbXx pecypcoB ®HC Poccum 11st BBIMONHEHUS BO3JOXKEHHBIX (QyHKIWH. [IpoBoauTs
MOATOTOBKY ©0a3bl maHHBIX ans KouHBeprauuu B AUWMC Hamor-3, ucnonb3dyer WHGOpPMALUOHHO —
aHaJIMTUYECKyt0 nojcuctemy npocmorp aanHbix LIYH. HMcnons3yer nporpammy «ACK HIAC — 2» ,
CITAPK Hurepdakc, npumensier ananutudeckue BbiOOpkd B I[IK cucteme DO/ nns BwIMoNHEHUs
BO3JIO’KEHHBIX 00S3aHHOCTEH.

-UCcTpeOOBaTh Y HAJOTOIJIATENBIINKOB OMOJTHUTEIbHbIC CBEACHUS, MOSCHEHUS U JOKYMEHTHI,
MIOATBEP K IA0IIME HAJIOTOBBIE JIbIOTHI.

-IPOBOJIUTh BCECTOPOHHUHN aHanu3 Bced MHGOpMAIUH, MMOCTYNAIONICH B HAJOTOBBIE OPraHbI M3
BHYTPEHHUX M BHEIIHUX MUCTOYHHKOB.

-popmupoBaTh TpeOOBaHUA O MPEAOCTABICHUN JOKYMEHTOB.

-popmupoBaTh IopydeHUe 00 HCTPEOOBAHUH JOKYMEHTOB Ha ocHOBaHuU cT. 93.1 HK P®

-OCYIIECTBIISTh B3aUMOJICUCTBUS C MPABOOXPAHUTEIBHBIMU W HWHBIMU KOHTPOJIHMPYIOIIUMU
OpraHaMu Io NnpeaMeTy aeareiabHoctu OTaena.

-HaMNpaBJIATh 3aMPOCHl Ha MPOBEACHUE BCTPEUYHBIX MPOBEPOK MO MPEANPUATUSIM-KOHTpAareHTaM
MIPOBEPSIEMBIX OpTaHU3AINN U HHAUBUAYATbHBIX MPEANPUHUMATENICH B IPyTrHe HAJOTOBBIC OPTaHBI.

-MIOJIrOTaBIMBAaTh HMH(DOPMAIIMOHHBIE MaTepUambl Ui PYKOBOJCTBA MHCIEKIMH 1O BOMIpOCaM,
HaxoJsAmuMes B KommereHuu Otaena.

-y4acTBOBaTh B OpPraHU3allMd U OCYIIECTBICHHH MEPONPUATHI 1O mpodeccuoHanbHON
MIOATOTOBKE U MEPETIOATOTOBKE KaJpPOB JIJIsl HAJIOTOBBIX OPraHOB, IPOBEJICHUE COBELIaHHUM, CEMUHAPOB IO
BOIIPOCAM BXOJAIIMX B KomneTeHuutoo Otnena.

-BHOCUT JIaHHBbIE IO KOHTPOJIbHOHM pabote B MH@opmanuoHHble pecyperl 1IK COO/J[ , AUC
Hanor 3.

-BECTU B YCTAaHOBJIEHHOM IOPSAJIKE JEIONPON3BOACTBO. XpaHEHUE U cllauy B apXUB JOKYMEHTOB
Otnena.

-IOATOTaBINBaTh U cBOeBpeMeHHO npenacTaBisith B YOHC Poccun nmo MockoBckoit obnacTtu
YCTAaHOBJICHHOW OTYETHOCTHU Y BBINIOJIHEHHUE MOPYUYEHUI BBIIIECTOAIINX OPraHOB.

-OCYLIECTBIISATh  NPEANPOBEPOUYHBIM  aHaIM3  JEATENIbHOCTH  IOPUAWYECKUX  JIML U
npeanpuHUMaTeneil 1 TOTOBUTh 3aKIIOYEHHs O LienecooOpazHocTH mneperqaud ux Ha Komuccuio mo
JIerajin3anii 00BEKTOB HAJIOTOOOIOKEHHS.

-[IPOBO/IUTH KOMUCCHH 10 JIETAIN3ALUN 00bEKTOB HAJIOr000I0KEHUSI.

-IPOBOJUTH JOMPOCH! (PU3NUECKUX JIUL, PYKOBOAMUTENEH, yupeauTenell opranu3ainii, COCTOSAIINX
Ha HaJOroBoM yuete B MHCIEeKIUU npy NPOBEAECHUHN IPEANPOBEPOUYHOTO aHAIHU3A.

-0(hOpMIISITH PE3y/IbTAThI 3aKIIOUEHHS 110 Pe3yIbTaTaM MPEIIPOBEPOUHOr0 aHATU3A.

-IPOBOJIUTh aHANW3 (PUHAHCOBO — XO3AKWCTBEHHOHW [EATEIBHOCTH HAJOTOIUIATENbIINKA JIS
OIICHKU IIEJIECO00Pa3HOCTH/HE IIE€JIECOO0PA3HOCTH BKJIIOYEHHUS €Tr0 B IUIAH TPOBEACHUS BBIC3THBIX
HAJIOTOBBIX MPOBEPOK, C MOCTETYIOMUM OQOPMIICHHEM PE3yabTaTOB B 3aKIIOYCHUE U MPEIOCTABICHUEM
ero B Yrpasnenne ®HC mo MockoBckoii 001acTu.

-IPOBOJIUTh aHAIU3 (PUHAHCOBO — XO3SUCTBEHHOW JESITENLHOCTH HAIOTOIIATEINbIINKA,
MOJABIIETO YBEIOMJICHHE O JUKBUAANUM (pPEOpraHW3alluyd) IJs OLEHKH IeJIecO00pa3HOCTH/HE
11eJIeCO00Pa3HOCTH  BKJIIOUEHHSI €ro B IUJIaH MPOBEACHUS BBIC3THBIX HAJIOTOBBIX IPOBEPOK, C
nocieayomuM ohopMIeHHEM pe3yIbTaToB B JloKIaHy0 3alUCKy U MPEJoCTaBIeHUE ee B YTpaBiIeHHe
®HC Poccun mo MockoBckoit o6macTu.

-y4acTBOBAaTb B MPOM3BOJCTBE IO JejJaM 00 aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX



(cocTaBisieT TPOTOKOJIBI 00 aJIMUHUCTPATUBHBIX IMPABOHAPYIICHHSX, AOMYIICHHBIX PYKOBOJUTEISIMU
OopraHu3aruii).

-TIp¥ HEOOXOUMOCTH TIOJYUYCHUsI JTOKYMEHTOB (MH(GOpPMAIMU) OT OpPraHOB TOCYAapCTBEHHOM
BJacTd (B TOM 4YHCJIE: OPraHOB BHYTPEHHMX [eJl, areHTCTBA KajgacTpa OOBEKTOB HEIBMXHUMOCTH M
APYyrUX OpraHoB) M JAPYIMX JIMI, PAcIOJIaralolIMX CBEACHUSAMH, OTHOCSIIMMUCS K IpPOBEpPKE, B
coorBercTBUH c0 cT.31 HK P® HampansieT 3anpocsl o mpeacTaBIeHUH JOKYMEHTOB (MH(POPMALIUN).

-[IPOBOJIUTh AHAIM3 IOJHOTHl M JOCTOBEPHOCTH JAHHBIX CTATUCTHUYECKOHM OTYETHOCTH IIO
IIpeIMETY AESATEIbHOCTH OTAENA.

-IPUHUMATh y4acTHE B MOAIOTOBKE HEOOXOAMMOW MH(MOPMALMU IO 3alPOCY BHIIIECTOSALIETO
HAJIOTOBOT'O OpraHa M TEeKYIIEH OTUYETHOCTH IO MPEAMETY ACATEIbHOCTH OT/AeNa, 00eCreunBas Mpu 3TOM
B3aUMOJIEHCTBHE C paOOTHUKAMHU APYrux otaenoB MHcnekuu.

-COCTaBJIATh  3aKJIOYCHHS O HEOOXOAMMOCTH BKJIIOYEHHS HAJOTOIUIATEJIBIIMKOB B IUIaH
BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK MPH MOIy4YE€HUH HH(OPMALMU U3 APYIUX OTAenoB MHcnekuy, a Tak xe
U3 IPYTUX HAJIOTOBBIX OPIaHOB.

-OCYIIECTBIIATh ~ B3aMMOJICHICTBHE C  IPAaBOOXPAHUTEIbHBIMH  OpraHaMH U HMHBIMU
KOHTPOJIMPYIOIIMMHU OpraHaMH B IIpesieax CBOEH KOMIIETEHLIUU.

-y4acTBOBATh B 3aCEJAHUAX KOMMCCHUH, COBEIIAHUAX, CEMUHApPaX, KOH(EPEHUUAX, «KPYTIIBbIX
CTOJaxX».

-[IOATOTaBJINBATh OTBEThl Ha TIHCBMEHHbBIE  3aIPOCHI U Ipouyue oOpaleHHs
HaJIOTrOIJIATENbIINKOB 110 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHLIUU OT/ElIa

Kpome moco, cmapwuii 2ocyoapcmeennulii Han0208blii UHCHEKMOP 00A3AH:

- obecreunBaTh COXPAHHOCTD CIIYKEOHOTO YJJOCTOBEPEHHUS;

- cobmoiaTh ciaykeOHbIl pacnopsiok MHcnekuuy;

- OO0 1aTh MpaBUiIa U HOPMbI OXpaHbl TpyJa U TEXHUKH 0€3011aCHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOM HHCTPYKIIMHU 110 AETIONPOU3BOACTBY B MHCHIeKkuuy,;

- co0yoaTh KOJEKC ATHKUM U CIY)KEOHOTO IOBEIEHHUS TOCYAAapCTBEHHBIX  IPa)KIaHCKHUX
ciyxaimux degepanbHOi HAIOTOBOH CITyXOBI;

- XpaHUTh T'OCYJAapPCTBEHHYIO, HAJOTOBYIO U HHYIO OXPAHSEMYI0 3aKOHOM TaliHy, a TakXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3M C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEN CBEICHUS,
3aTparvBaoIlIye YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOuiaTh NPEACTABUTENI0 HAaHMMATENsd O JIMYHOM 3aMHTEPECOBAHHOCTU TNPU HCIOJHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET MPUBECTH K KOH(IUKTY HHTEPECOB, IPUHUMATH MEPHI IO
MPEJOTBPAILLICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISATh B YCTAHOBJIEHHOM HOPSJKE MPEAYCMOTPEHHBIE (eIepaIbHBIM 3aKOHOM CBEJICHUS
0 J10X0J1aX, 00 UMYIIECTBE U 00s3aTEILCTBAX UMYIIIECTBEHHOI'O XapaKkTepa, CBEIEHUs O pacxojax o cede
U 4IEHaX CBOEH CceMbH, a TaKKe CBEJIEHUS O pa3MElIeHUH HHPopMaluu B HH(YOpPMaIMOHHO-
TEJIEKOMMYHUKaIMOHHOMU ceT "HHTepHet",;

- coOmogarh TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit ®enepanyivi, HOPMAaTUBHO ITPABOBBIX
akToB Poccuiickoii @enepanuu, APyrux HOPMATHUBHO NPABOBBIX AKTOB, MPUKA30B (pacropsikeHUH) U
mucem OHC Poccun, YnpaBnenus u HMHcnekuwu 1O HampaBlIeHHIO naesTenbHocTH OTaena U o
MIPOXOXKJICHUN TPasKIaHCKOM CITyXKOBbI;

- cO0JII0/1aTh OTPAaHUYEHUS, BBIOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CITY>K€OHOMY MOBEJIEHUIO,
HE HapyllaTh 3allpeThl, yCTAHOBJIEHHBIE JEMCTBYIOIMM 3aKOHOAaTENbCTBOM Poccuiickoit Penepanuy;

- WCIOJIHATh WHbIE MOPYYEHUS U OCYILECTBJISATh MHbIE (DYHKUMU MO MOPYYEHHUIO HauyalbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh NPEJUIOKEHHUS O COBEPIIEHCTBOBaHUIO paboThl OTHena U MO B3aUMOIEHCTBUIO C
ApyTUMH nozpaszaenenusmu MHcneknumy,

- TOKJIaJpIBaTh PYKOBOACTBY OTaena 000 Bcex BBIBIEHHBIX HENOCTaTKax B Ipelenax CBOen
KOMIIETEHIINH;

- npenactaBiath Otaen u MHcnekuuioo mo Bompocam, OTHOCSIIMMCS K €r0 BEJIEHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCA C JOKyMEHTaMH, HEOOXOJUMBIMH IS BBIIIOJIHEHUS BO3JIOKEHHbIX Ha OTaen 3a1ad,
C JOKyMEHTaMH, OIpEICIAIONMMA €ro ImpaBa U OOS3aHHOCTH 10 3aMEIIaeMOW JIOJKHOCTH
rOCyJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUUYECKUE YCIOBHS, HEOOXOAUMBIE TS
WCTIOJTHEHUS! UM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3alpalliBaTh U MOJIy4yaTh B YCTAHOBJICHHOM HOpsAKE HEOOXOANMBIE MaTepHaibl 110 BOIPOCAM,
OTHOCSIIMMCA K KoMmriereHiun Otena;



- 3HAaKOMHUTBCA C OT3bIBAMH O MPO(EeCCHOHAIBHON CIIy)KeOHOH IeATeNbHOCTH U JAPYTHMMHU
JOKYMEHTaMH JI0 BHECEHHSI UX B JIMYHOE JIENI0, C MaTepHajlaMH JIMYHOTO Jefia, a TaKKe Ha MPUOOIEeHHe K
JUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alllUTy CBOUX MEPCOHAIBHBIX JaHHBIX;

- Ha npodeccuoHalbHOE pa3BUTHE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJIAaTeNIbcTBOM Poccuiickoit
Oenepauuu;

- 3HAKOMUTBCS CO CBEJCHHUSIMH, COCTaBISIOIIMMHU TOCYAApCTBEHHYIO TailiHy, MpH HaJIU4dU
0 OpPMIIEHHOTO JTOIyCKa K TOCYAapCTBEHHON TalHE;

- Ha ICHCHOHHOE 00ecleyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

- Ha oObenuHeHHEe B MpodecCHOHATBHBIE COIO3bI (ACCOLMAIMKM) IS 3allUThl CBOMX IIpaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATBHBIX HHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

Cmapwuil 2ocyoapcmeeHnusblli Halo208blli UHCHEKmMOop OCYIIECTBISECT MHbIE MpaBa M HCIOIHSET
MHBbIE 0053aHHOCTH, NMPEAYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit @enepannu, Ilonoxenuem o
denepanbHON HAIOTOBOM CIIy)kO€, YTBEP)KICHHBIM TocTaHOBIeHHeM IIpaBuTenscTBa Poccuiickoit
@enepamrm ot 30 centsops 2004 Ne 506 "O6 yrepxkacaun [lonoxkenus o denepalibHON HAIOTOBON
ciyx06e", [Tonoxxennem 06 Mucnekuuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkeHusimu) GHC
Poccun, YOHC Poccum no MockoBckoit obimactu u  MHcnekuuu, HOpYyYEeHUSIMH PYKOBOJCTBA
MNucnexnmn.

Cmapwuii 2ocyoapcmeennbvlli HAN0208blli UHCHeKmOop 3a HEUCIIONHEHHWE WIM HEeHaJJexallee
UCIIOJIHEHUE JIOJDKHOCTHBIX 00S13aHHOCTEH MOKET ObITh MPUBJIEUEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenscTBOM Pocculickon denepanuu.

Sgexmusnocmv  u  pezynbmamugHocmv  NPOGhHECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
cmapuie2o 20¢y0apcmeenHo20 Hal0208020 UHCNEKMOPA OYEeHUBAEMC sl NO C1e0YIOWUM NOKA3AMENAM

- BBIMOJHSEMOMY 00beMy pabOoThl U MHTEHCUBHOCTU TPYHAa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS TOPYUYEHU;

- Ka4eCTBY BBINOJIHEHHON paboTh! (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJIEHHBIMU
TpeOOBAHUAMHU, ITOJIHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepualia, FOpUIMUECKH TPAMOTHOMY COCTAaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIINOOK);

- mpodeccHoHaTbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBbHBIX M HMHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, MIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMN);

- CINOCOOHOCTH YETKO OPraHMW30BHIBATh M IUIAHUPOBATH BBHITIONHEHHE MOPYYEHHBIX 3aJaHHi,
YMEHHIO pallMOHAIbHO MCIIONIb30BaTh paboyee BpeMsi, pacCTaBIISTh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PELIECHUIO IIOCTABJIEHHBIX 3a/ady, AKTUBHOCTU W WHULUATHUBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JACHCTBUIN, IPUHUMAEMBIX PEILICHHM.

6. Otaen puHAHCOBOIO 00ecHmeYeH s

6.1. 1o1KHOCTD- IJIABHBIH CHENMATNCT-IKCIEPT 0T/1e1a GHHAHCOBOIO o0ecnedyeHust

Hanuuue gvicuieco obpasosanus.

KBamudukanronnsie TpeOoBaHMs K CTaXy T'OCYJapCTBEHHOM TI'pa)XIaHCKOM CIyXObl MIM CTaxy
paboTHI 1O CHIENUATBHOCTH, HAIIPABJIEHHUIO TOTOTOBKHU HE MPEIbABIISIOTCS.

Hanuuue 6a306vix 3nanuil: BKMoudass 3HaHue ocHOB Koucturymuu Poccuiickoin deneparyu,
3aKOHO/IATENIbCTBA O MPOTHUBOJCHCTBUM KOPPYMNIHMH, (eaepabHbIX KOHCTHUTYIIMOHHBIX —3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmpenta Poccuiickort denepamnuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanny, HMHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHUTEIBHO K HCIIOJHEHMIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; IPaBOBBIX OCHOB MPOXOXAEHHs (elepalbHOH TroCylapCTBEHHOM
IPaKAAHCKON CITYKOBI; TPaBHJI JIEIOBOTO THKETA, TOpsAIKa paboThl ¢ OOpAIEHUsIMU TPaXK/IaH; MPaBUI U
HOPM OXpaHbl TPyZJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIy*KEOHOro pacnopska
Wucnekiy; mopsaaka paboTel co ciykeOHoW uHpopManuel, mopsaka paboThl ¢ MEepPCOHATbHBIMU
JAHHBIMM U KOH(QUAECHIMAIBHONW HMH(OpMaLUel; MHCTPYKIUU IO JEJIONPOU3BOACTBY; BO3MOYKHOCTH U
OCOOCHHOCTH TPUMEHEHHsSI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHBIX ~ OpraHax, BKIIOYas  HCIOJIB30BAHME  BO3MOMKHOCTEM  MEXBELOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOmactu obecneueHuss HWH(DOPMAIMOHHONW OE30MacHOCTH;




JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogpeccuonanvhoix 3nanui:

B cgepe 3akonooamenvcmea Poccutickoii @edepayuu:

- brojuxeTHslil konekc Poccuiickon @enepanny;

- [locranoBnenue [IpaBurennbctBa Poccuiickoit @exneparuu ot 15 urons 2009 r;

- ®enepanbHblil 3aKoH 0T 27.07.2004 Ne79-D3 «O rocynapcTBeHHON IpakJaHCKOH CITyKOe»;

- ®enepanbHbiid 3aK0H 0T 6 gekadps 2011 1. Ne 402-D3 «O OyxranTepckoM yderey;

- IIpukaz Munguna Poccun ot 01.12.2010 N 1571 "O06 yrBepkaenun Examnoro miaHa cueToB
OyXrajaTrepckoro yudera Juisi OPraHOB IOCYAAapCTBEHHOW BIAacTU (TOCYJAapCTBEHHBIX OPIraHOB), OPraHOB
MECTHOTO CaMOYIPABICHHs, OPraHOB YIPaBJICHUS TOCYAAPCTBEHHBIMH BHEOIOKETHBHIMH (OHIAAMHU,
roCy/1IapCTBEHHBIX aKaJIeMUN HAyK, FOCYAapCTBEHHBIX (MYHUIIUTIANBHBIX) yUpekaeHui u UHCcTpyKmuu mo
€ro NpUMEHEHUI0";

- Ilpukaz Munduna Poccum ot 06.12.2010 N 162 "OO6 yrBepxknenuu Ilnana cyetoB
O10KETHOTO yueTa u HCTpyKIMU 1O ero mpuMeHeHHuo" ;

- [Ipuka3z Munduna Poccun ot 31.12.2016 N 256H "OO6 yrBepkaeHuu (eaepaibHOrO CTaHaapTa
OyXrajaTepckoro ydera JUisi OpTaHM3alWid TOCYIapCTBEHHOTO cekropa "KoHIenTyanbHbIE OCHOBBI
OyXrajaTepckoro y4eTa i OTYETHOCTH OpraHM3allfil TOCyAapCTBEHHOTO ceKTopa';

- [Ipuka3z Munduna Poccum ot 31.12.2016 N 2571 "O06 yrBepkaeHnn ¢eaepabHOTO CTaHIapTa
OyXraiaTepckoro y4era Jyisi OpraHu3aluii TocyJapcTBeHHOro cekropa "OcHOBHBIE cpeacTBa';

- [Ipuka3z Munduna Poccum ot 31.12.2016 N 258u "O06 yrBepkaeHnn ¢eaepabHOTO CTaHIapTa
OyXraiaTepckoro y4era Jyuisi OpraHu3aluil ToCyJapcTBEHHOTo cexTopa "Apenaa";

- [Ipuka3z Munduna Poccun ot 31.12.2016 N 2591 "O06 yrBepxaeHun (eAepaTbHOTO CTaHIapTa
OyXraiaTepckoro y4era Jyisi OpraHu3aluil TocyJapcTBeHHOro cexropa "ObeciieHeHre akTUBOB"

- [Ipuka3z Munduna Poccum ot 31.12.2016 N 260H "O06 yrBepkaeHnn QeaepabHOTO CTaHIapTa
OyXraiatepckoro ydera s opraHu3aiuili rocyaapctBeHHoro cekropa "[IpencraBineHue OyxranTepckoin
(¢punancoBoit) oTyeTHOCTH";

- Ilpuka3z Munduna Poccuu ot 28.12.2010 N 1911 "O6 yrBepxaenuun MHCTpyKIUU O MOpsIKE
COCTaBJICHHUS] W TMPEACTABICHUS TOJ0BOM, KBApTalbHOM M MECSYHONM OTYETHOCTH OO0 HCIOIHEHUH
OroxeToB Ot KETHOM cucteMbl Poccuiickoit denepanun';

- IlocranoBnenue IlpaBurenscrBa Poccuiickoit ®enepauun ot 16.07.2007 Ne 447 «O
COBEpIIICHCTBOBAHUU yueTa (eIepalibHOTO UMYIIECTBAY;

- [Ipuxa3z Munduna Poccun ot 13.06.1995 No 49 «O0 yrBepkaeHnr MeTOIUYECKUX yKa3aHUM 0
WHBEHTapH3aIi UMYILEeCTBA U (PMHAHCOBBIX 00S3aTENHCTBY;

- IIpuka3z Mun¢una Poccun ot 30.03.2015 N 521 "O06 yrBepkaeHnn GpopM NEPBUYHBIX YUETHBIX
JOKYMEHTOB M PErHUCTPOB OYXTaJTepCKOTO yueTa, MPUMEHSEMBbIX OpraHaMH TOCYJapCTBEHHOH BIacTH
(rocynapCcTBEHHBIMM OpraHaMM), OpraHaMH MECTHOI'O CaMOYIpaBJICHHUs, OpraHaMH YIpaBJIEHUS
rOCy/IapCTBEHHBIMH  BHEOIOIKETHBIMU donmamu, rOCyJapCTBEHHBIMU  (MYHHIIMITATEHBIMHU)
YUpEKIECHUAMU, 1 METOAMYECKNX YKa3aHUH M0 UX MIPUMEHEHHUI0";

- Ykazanue banka Poccun ot 11.03.2014 N 3210-V "O nopsiake BeeHUsI KaCCOBBIX OIlEparyii
IOPUIMYECKUMH JIUIIAMH ¥ YIPOIICHHOM TMOPSAKE BEICHUS KACCOBBIX OMNEparii WHIANBUTYaTbHBIMU
MpeaNpUHIMATENSIMU U CyObEKTaMU MaJIOTO TPePHHUMATEIHCTBA" .

Benymuii cnenuanuct-3KcnepT JOKEeH 3HaTh MHbIe HOPMaTUBHBIE TPABOBBIE aKThI U CIIYKEOHbIE
JOKYMEHTBI, PEryJUpYyIOIIUe BOMPOCHL, CBA3aHHbIE C O00JACThIO U BHUJOM €ro mHpodeccuoHaIbHOM
CITyK€OHOU NIeATeTLHOCTH.

Huvie npogheccuonanvmvie 3nanus:

- OCHOBHBIE MOJIEJIM ¥ KOHIIETIIINH FOCYIapCTBEHHON I'paXk1aHCKOM CITYKOBI;

- IOHATHE U MPUHIUIIBI CTPYKTYpbl HCTIEKITNY;

- IOHATHE OpPTaHU3aIuU PaOOTHI CITYKOBI UHAHCOBOTO obOecneueHust MHCTIeKny;

- IPUHIIUITB ¥ METOAOJIOTHS OyXTalTepCKOro y4eTa u O KETHOW OTUETHOCTH B
roCy/1IapCTBEHHOM yUPEKIECHUH;

- IPUHIIMITBI JOKYMEHTO000pOTa U IEIONPOU3BOACTBa B HCIIeKIINH;

Hanuuue ¢pynxyuonanohvix 3nanuii:

- hynkuuu cyx0b1 prHAHCOBOTO OOecieueHus: MHCIeKInm,

- OTpaKeHHE B yueTe (aKTOB XO3SIMCTBEHHOM Xu3HU MHCTIeKIH;

- IOPSAOK MPEOCTaBICHHS OI0PKETHON OTYETHOCTH;

- IOPSAJIOK ¥ YCJIOBUS MPOBEIEHUS KOHTPOJIbHO-PEBU3HOHHBIX MEPOIPUATHH.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICJIUTh CHCTEMHO (CTPATETUUYECKH );



- YMEHUE IJIaHUPOBATH, PAllMOHAFHO UCIIOIb30BaTh CIyKeOHOE BpeMs U IOCTUTATh PE3ylIbTaTa;

- KOMMYHHMKaTUBHBIE YMEHUSI,

- YMEHHE YIPaBISATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenui:

- OTpaxkeHHe B yuere (aKTOB X03sIiiCTBeHHOM ku3HU MHCcnekuuu;

- TOKyMEHTaIbHOEe oopmiieHrne (aKTOB XO3SIMCTBEHHOM sku3HM VHCIIeKIINY;

- (hopmupoBaHUE OIOHKETHON OTYETHOCTH C YUETOM TpeOOBaHMI 3aKOHOAaTeNIbCcTBa Poccuiickoii
Oenepauun u ®PHC Poccuu;

- hopMHpPOBaHHUE KOHCOJIUIUPOBAHHOM (CBOJIHOM) OFO/PKETHOW OTYETHOCTH C YyUE€TOM TpeOOBaHMI
3akoHozaarenscTBa Poccuiickoit ®enepaunn u ®HC Poccun.

Hanuuue gpynxyuonanohvix ymenuii:

- paboTa B MpOrpaMMHOM MPOAYKTE aBTOMATH3aIUHM (PUHAHCOBO-XO3SIMCTBEHHON NEATEIHLHOCTH
«ITapyc 8.xx»;

- paboTa B MpOrpaMMHOM MPOAYKTE C Ieiblo (hopMupoBaHus OropkeTHOUW oTdeTHOCTH «bapc.
OTtueTs».

Ocnoguvie npasa u 0043aHHOCMU 2NABHO20 CHREYUATUCMA-IKCNEpmMa, a TaKKe 3alpeTbl U
TpeOOBaHUs, CBSI3aHHBIE C TPAKIAHCKON CIY>KOOW, KOTOphIE YCTAaHOBIEHBI B €ro OTHOIICHUH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocy/1IapCTBEHHOM IpaxkaHCKo# ciy:k0e Poccuiickoit @enepannu” (nanee — OenepanbHblil 3aK0H).

B nemsix peanuzanuu 3agad U GyHKIUN, BO3IOKEHHBIX HAa OTHEN, 6edyuutl cneyuarucm-sKkcnepm
00s3an:

- BECTH y4eT He()MHAHCOBBIX aKTHBOB, HEITPOU3BEACHHBIX aKTHBOB;

- BECTU y4eT Ha 3a0aJaHCOBBIX CUETAX;

- TOATOTOBKA, NPOBEIEHHE M JOKyMEHTAIbHOE O(QOpPMIICHHE pe3yJbTaTOB WHBEHTAPH3AINU
He()MHAHCOBBIX AKTHUBOB, (PMHAHCOBBIX AKTHUBOB, JCHEKHBIX CPEICTB M PACUYETOB B COOTBETCTBHH C
npukazoM MuHpuaa Poccum ot 13.06.1995 Ne 49 «OO0 yrBepkaeHnn MeTOAMUYECKUX YKa3aHWW IO
WHBEHTapHU3aIMi UMYILECTBA U (PMHAHCOBBIX 00S3aTENLCTB» B YCTAHOBICHHOM IMOPSJIKE;

- ¢opmupoBanue OrokeTHOW ordeTHOCTH WHcnekuuu mo ¢gopmam: §.0503168 «Csenenus o
JBM)KEHUHM HE(PUHAHCOBBIX akTUBOBY, (.0503125 «CnpaBka 1o KOHCOIUAUPYEMBIM pacueTamy; CripaBka
K .0503130 «CnpaBka 0 HAIMYUU UMYIIECTBA U 0053aTEIbCTB Ha 3a0aJJaHCOBBIX CUETAXY;

- B3auMojieiictBoBaTh ¢ TY PocumymiectBa mo BceM BOMNpocaM ydeTa, CIUCaHHs (BBIOBITHS)
OCHOBHBIX CpEICTB, B TOM umcie nocpeacrsoM MB-noprama TY Pocumymiectsa, B COOTBETCTBHM €
IlocranoBnennem IlpaBurensctBa Poccmiickoir  ®enepaumn ot 16.07.2007 Ne 447 «O
COBEpIICHCTBOBAHUU yueTa (eiepaibHOr0 UMYIIECTBa» B YCTAHOBIEHHOM MOPSIKE;

- BecTH JKypHan oneparuii o BeIOBITHIO U TIEpEMELICHUIO He(DUHAHCOBBIX AKTHBOB,;

- (hpopmMHpOBaTH CTATUCTUYECKYIO OTUETHOCTh B YACTH HE(PUHAHCOBBIX aKTUBOB;

- BBIMOJIHATH pabOTy MO OPTaHU3AIMH U YUETY KaCCOBBIX ONEpaluii;

- 3aKIIFOYNTh ¢ MHCTIeKmen JOroBop 0 MOJHON MaTepHAIbHONM OTBETCTBEHHOCTH;

- coOII01aTh MOPSAIOK BEJICHUS KaCCOBBIX OINepalui, MopsaoK o0ecreueHs HATNYHBIMU
JeHbIaMU YUPEKICHH, JTUIEBbIe cCUeTa KOTOPHIM OTKPBITHI B opraHax denepalibHOr0 Ka3HauyeicTBa,
KAaCcCOBYIO IMCLUIUIMHY, YCTAaHOBIEHHYIO B MHCIekuy;

- IIepel OTKPHITHEM MTOMEIIEHUS KacChl U MeTallinyeckux mkados (ceiidoB) mpoBepsTh
COXPAHHOCTb 3aMKOB, JIBEpEil, OKOHHBIX PEUIETOK U NI€YaTell, HICIIPABHOCTh OXPAHHOW CUTHAIIN3ALINN;

- IPUHUMATh U BbIIaBaTh HAJMYHbIE IEHEKHbBIE CPEICTBA, ICHEKHbIE IOKYMEHTBHI;

- IPOM3BOAMTH 3AIMCH B KaCCOBYIO KHHUTY IIOCJE IOJIyYE€HHUS MJIU BBIIAYU JIEHET 110 KaCCOBOMY
OpAepy WU IPYroMYy 3aMEHSIOIIEMY €ro JOKYMEHTY;

- HE HMEeT IpaBa JOBEPATh BBHINOJHEHHE MOPYYEeHHOH eMy palOoThl APYrHUM JIMIlaM, KpoMe
CJIy4aeB OTCYTCTBUS MO YBAXXUTEIbHOM MpUUKHE (KOMaHIUPOBKA, OTMYCK, OOJIE3Hb U T. I1.) U O
IIpUKa3y HayalbHUKa MHCcnekumy;

- co0II0AaTh 3aKOHO/IaTeIbHbIE U HOPMATUBHBIE aKThI, BHIIIOJIHATH pabOTy IO MPUEMY, BblAaue U
XPaHEHUIO HAJIMYHBIX JICHET,

- COCTaBIATH (0POPMIISATH), MPUHUMATH K YUETY MEPBUYHBIC IOKYMEHTHI;

- BBIABIATH CJIy4ad HApyLIEHHWsS OTBETCTBEHHBIMU JIMIIAMHM Tpaduka TOKYMEHTOOOOpOoTa H
MOpsAKAa TPEACTABICHUS B OTIEN NEPBUYHBIX YYETHBIX JIOKYMEHTOB, HH(OpMHpOBaTH 00 3TOM
HavaJbHUKA OT/ENA,;

- IPOBEPSATH NEPBUUHBIE JOKYMEHTHI B OTHOLICHUH (POPMBI, TOJTHOTHI 0OPMIICHHUSI, PEKBU3UTOB;

- PETUCTPUPOBATDH B PETHCTPaxX OyXTraJITepCcCKOro yueTa JaHHbIe, COAepIKalIecs B IEPBUYHBIX
YUETHBIX JOKYMEHTAaX;



- IOJICUUTHIBATH B PErHCTPaxX OyXTaaTepCKOro ydeTa UTOTH M OCTAaTKH M0 CYETaM CHUHTETHYECKOTO
Y aHAJIMTUYECKOTO YUeTa, 3aKPhIBATh 00OPOTHI 10 cUeTaM OyXTaJITEPCKOTO YUeTa;

- KOHTPOJIMPOBATh TOXKAECTBO JaHHBIX aHATUTUYECKOTO yueTa 000pOoTaM U OCTaTKaM I10 cueTam
CUHTETUYECKOTO YUEeTa;

- TOTOBUTH MH(POPMAIUIO JJIsi COCTABICHHUS 00OPOTHO-CANIbJOBON BEOMOCTH, IJIABHON KHUTH;

- TOTOBUTH MOSICHEHUSI, TOA0OUPATh HEOOXOAUMEBIE IOKYMEHTHI JIJIs1 BHYTPEHHETO KOHTPOJIS, IS
pEBU3UI, HAJIOTOBBIX U IPYTUX IPOBEPOK;

- IPUHUMATh Y4acTHE B IPOBEICHUHN UHBEHTAPHU3AIUN;

- IPUHUMATh y4acTue B pa3pabOTKe U OCYIIECTBICHUU MEPONPUATUI, HAPABICHHBIX Ha
coOmroienne (PMHAHCOBOW AUCIMILTUHBI U PAllMOHATLHOE UCIIOJIb30BAHUE PECYPCOB;

- BBIIIOJIHATH APYTHE MOPYYEHUs HaYaIbHUKA OTAEIIA U €r0 3aMECTUTENEH.

Kpowme toro, ernagusiii cneyuanucm-sxcnepm o0sa3au.

- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YOCTOBEPEHHUS;

- coOmIOIaTh CIyKeOHBIN pacnopsnok MHcnekuy;

- cOOI0IaTh MpaBUjIa U HOPMbI OXpaHbl TPyJa U TEXHUKU O€30MaCHOCTH;

- coOnmoaaTh TpeOOBaHU YTBEPXKICHHOW MHCTPYKIIMU TI0 JIETIONPOU3BoIcTBY B MHCTIeKInH;

- coOnoaTh KOJEKC ATHKH W CIY)KeOHOTO MOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHX
ciyxxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApPCTBEHHYIO, HAJOTOBYI0O M HUHYIO OXPaHSAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3M C MCIIOJHEHUEM JIODKHOCTHBIX 00S13aHHOCTEH CBENICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €coo0IIaTh MPEACTAaBUTENI0 HAHMMATENd O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HMCIOJHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOPasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATH MEPHI 11O
MPEAOTBPAIIEHUIO TAKOTO KOH(DIUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 JTIoXojax, 00 UMYIIECTBE M 00s3aTEeILCTBAX UMYIIICCTBCHHOTO XapaKTepa, CBEJCHHSI O pacxojaax o cebde
W 4IEHaX CBOEH CeMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopMaluu B HHPOPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOMU ceT "MHTepHet";

- cobmrogath TpeOoBaHMS 3aKOoHOJaTenbcTBa Poccuiickoit denepanuy, HOPMATHBHO MPABOBBIX
akToB Poccuiickoii denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IMPHUKA30B (PacHopsKEHHH) U
nmuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUo jAesTenbHoctd OTaena U o
MIPOXOXKJICHUH TPAKIaHCKOU CITYKOBI;

- cOOMI0IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBENIEHUIO,
HE HapylaTh 3aIlpeThl, YCTAHOBJIEHHbBIE JEHCTBYIOIIMM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu;

- WCIOIIHATh HWHBIE MOPYYEHUS U OCYIIECTBIATh MHbIE (DYHKIMH MO TOPYYEHHUIO HaudalbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEIJIOKEHHUS TI0 COBEPIICHCTBOBaHUIO paboThl OTAena U MO B3aUMOJEHCTBUIO C
JIPYTUMU TiojipasaenenusmMu MHcnekumy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIEHHBIX HENOCTaTKaxX B MpeeNnax CBOeH
KOMITETCHIIHH;

- peactaBiATh Otnen u MHCOEKUHio Mo BONpOcaM, OTHOCAILIMMCSA K €ro BEIEHHUIO0, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTHCA C JOKYMEHTaMH, HEOOXOIMMBIMH TSl BHITIOJIHEHUSI BO3JI0OKEHHBIX Ha OTAeN 3a1a4,
C JIOKYMEHTaMH, ONPEACISAIONIMMH €ro TMpaBa M OOS3aHHOCTH TI0 3aMeNlaeMoOl JTOJDKHOCTH
rOCy/IapCTBEHHOMU Tpa)IaHCKON CITYKObI, Ha OpraHNU3aIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOTUMBIE IS
WCTIOTHEHUST UM JIOJKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBarh U MOJy4aTh B YCTAHOBICHHOM TOPSIKE HEOOXOIMMBIE MAaTEpPHAIIBI 10 BOMPOCAM,
OTHOCSAIIUMCS K KomriereHiuu Ot/ena;

- 3HAKOMHTHCS C OT3BIBAMU O TMPO(PECCHOHAIBHON CIY>)KEOHOW IEeATENbHOCTH U JPYTUMU
JOKYMEHTaMU JI0 BHECEHUS UX B JTUYHOE JIEJI0, C MaTepUaIaMH JIMYHOTO Jieja, a TaAKXKe Ha MPUOOIICHUE K
JTUYHOMY JIeNTy MTUCHbMEHHBIX O0BSICHEHUH U IPYTHX JOKYMEHTOB U MaTEpUAJIOB;

- Ha 3alUTY CBOMX MEPCOHAIBHBIX JAaHHBIX;

- Ha Tipo(ecCHOHATLHOE PAa3BUTHE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATENhCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEIEHUSMHM, COCTABJISIOIIMMHU TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU
0(OpMIIEHHOTO JIOMTYCKa K TOCY/IapCTBEHHOM TalHE;

- Ha ICHCHOHHOE 00ECIIeYeHHE C YUETOM CTa)a rOCYAapCTBEHHOU CITYXKObI;

- Ha 00bEeIWHEHHE B MPOPECCHOHAIBHBIC COIO3BI (accolMAIlMu) I 3allUThl CBOMX IIPaB,



COILIMATILHO - SKOHOMUYECKHX U MPOPECCHOHATHHBIX HHTEPECOB;

- OCYILIECTBIIATH UHBIC TOJIHOMOYHS, BXOJIAIIME B KOMIIeTeHIno OTaena.

Inaemnwiti cneyuanucm-sxcnepm OCYUIECTBIIET WHBbIE NPaBa U HCIOJNHSET UHbIE OOS3aHHOCTH,
MPEeyCMOTPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickont @Penepauun, Ilomoxenuem o denepanbHOU
HaJIOTOBOM CiIy»0€, YTBEep»ICHHBIM mocTtaHoBiieHueM [IpaButenbctBa Poccuiickoit ®deaepanuu ot 30
centsiops 2004 Ne 506 "OG6 yrBepxknenun Ilomoxenus o @DenepaiabHOH HAIOroBOW ciryxoe",
[Tonoxxennem 06 Mucnekmnuu, nonoxenueMm o6 Otaene, npukazamu (pacrnopstkeHusimu) ®HC Poccun,
YOHC Poccun no MockoBckoit oonactu u MHcnekium, nopy4eHussMHu pyKoBocTBa MHceKIuu.

Inaenwiti  cneyuanucm-skcnepm 32 HEUCHOJHEHHE WM HEHaAJeXxallee HCIOIHEHUE
JOJDKHOCTHBIX  00SI3aHHOCTEH MOXKeT OBITh TPHBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHoJaTeNbecTBOM Poccuiickoit denepanmm.

Dhpexmusnocmv U pe3yIbMAMUBHOCMb  NPOPDECCUOHATLHOU  CIYHCEOHOU  OessmelbHOCmU
2NIaBHO20 CReYUAIUCMA-IKCNepma OYyeHU8aemcs no cledyiouum noKa3amesim

- BBHITIOJHSEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIOCOOHOCTh B 3KCTPEMAIBHBIX YCIOBHSIX, COOIOACHUIO CITYKEOHON AUCIUIIIIMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMIOJHEHUS TOPYUCHU;

- Ka4eCTBY BBINOJIHEHHON paboThl (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIEHHBIMU
TpeOOBAHUSAMHU, ITOJIHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepualia, FOPUIHYECKH TPAMOTHOMY COCTaBIICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U IPaMMaTHYECKUX OIIHUOOK);

- npo¢eCCHOHATBHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATENIbHBIX M WMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATBEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH);

- CIOCOOHOCTH YETKO OPraHW30BBIBATh M IUIAHHPOBATH BBITIOJHEHHE IMOPYYCHHBIX 3aJaHHM,
YMEHHIO PAllMOHATILHO HUCIOJIb30BaTh pabouee BpeMsl, pacCTaBIsATh IPUOPUTETHI;

- TBOPYECKOMY IMOAXOJY K PEUICHUIO TOCTABJICHHBIX 3a/a4, aKTUBHOCTH W WHHIIMATHBE B
OCBOGHUU HOBBIX KOMIIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIEACTBHSI CBOUX JICHCTBUM, IPUHUMAEMBIX PEIICHUN

7. Otaena paéoThl ¢ HAJTOTOIJIATEILITUKAME

7.1 JI0JZKHOCTh _—TOCYAAPCTBEHHbINl _HAJIOTOBBI _MHCIEKTOP OTAe]da padoTbl ¢
HAJIOTOILIATEIbIIMKAMU

Hanuuue svicuteco obpazosanus.

Keanugpuxayuonnvie mpebosanus x cmadsicy TOCyJapCTBEHHON TPAKIAHCKOW CITYXKOBI WM CTaXy
paboThI MO CIIEUATFHOCTH, HANIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIIOTCA.

Hannune 06azoBbIX 3HaHuii: BKiMovas 3HaHue OcHOB Koncrturyruum Poccwuiickoit deneparmu,
3aKOHOJATENbCTBA O MPOTHBOACHCTBUU KOPPYHIMH, (eaepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(denepanpHBIX 3aKOHOB; yka3zoB IIpesupenta Poccuiickoii denepanuu, moctaHoBienuit [IpaButenbcTBa
Poccuiickoit ®enepanuy, HWHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB TMPUMEHUTENBHO K HCIOIHEHHIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TMPABOBBIX OCHOB MPOXOXKIEHHUS (eaepalbHOW TOCYAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPAaBUIT JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 00pallieHHsIMUA TpakJaH; MBI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M IMPOTHUBOMOXKAPHOMW 3alMUTHI; CIY)KEOHOTO pacropsiika
WNucneknuu; mopsiaka paboThl co ciaykeOHOW HHQoOpMalueil, mopsaka padoThl ¢ TEepPCOHATBHBIMU
JAHHBIMH W KOH(HJICHIMATBHON HWH(OpMAIe; WHCTPYKIIMK TIO JEJOMPOU3BOJICTBY; BO3MOXKHOCTH H
O0COOEHHOCTH TPHUMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHUH B
TOCYIapCTBEHHBIX  OpraHax, BKJIOYas  HCIOJH30BAHHE  BO3MOXKHOCTEM  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B obOinacTu obecnedyeHUs HMH(POPMAIMOHHONW O€30MacHOCTH;
JOJHKHOCTHOTO PErjlaMeHTa.

Hanuuue npogpeccuonanvuvix 3nanui.

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

— Hanorossiit Kogekc Poccuiickoi @enepannu;

— @enepanbHblidi 3akoH OoT 27.07.2004 Ne 79 — ®3 «O rocygapCTBEHHON T'pakIaHCKOM
ciyxx6e Poccuiickoit denepannn»

— ®epaepanbublii 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUM KOPPYILIMY;

— Vka3 IIpesupenta Poccuiickoit @Penepanuu ot 12 asrycra 2002 1. Ne 885
«O0 yTBepkIeHUN OOLINX MPUHIIUIIOB CIIY>KEOHOTO MOBEIEHUS TOCYJAPCTBEHHBIX CITYKALUX;



— @enepanbublil 3akoH oT 27 utong 2010 r. Ne 210-P3 «O06 opranuzanuy IpeaoCTaBICHHS
rOCY/IapCTBEHHBIX U MYHULIUIIAIIBHBIX YCIYT»;

— Va3 Ilpesugenta PO or 7 mas 2012 r. Ne 601 «OO OCHOBHBIX HaIpaBICHUSIX
COBEPILEHCTBOBAHUS CUCTEMBI FOCYIapCTBEHHOTO YIIPABICHUS;

— mnocra”osienue [IpaBurenscrBa Poccuiickoit ®denepannu ot 27 centsiops 2011 r. Ne 797
«O  B3aMMOJEHCTBMM  MEXIYy  MHOTOQYHKIMOHAJIBHBIMH  LEHTPAMH  TPEAOCTABICHUS
roCyJapCTBEHHbIX YU MYHULMNAIBHBIX YCIYT U (eAepalbHbIMU OpraHaMH MCIIOJHUTEIbHON BJIACTH,
OpraHaMH TOCYJapCTBEHHBIX BHEOIO/PKETHBIX (DOHJOB, OpraHaMHd TOCYNAapPCTBEHHOW BIIACTH
cyobektoB Poccuiickoit denepanyy, opraHaMu MECTHOTO CaMOYIPABJICHUSY;

— mnocranoBnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 12 gexadps 2012 1.
Ne 1284 «O6 ouenke rpaxkaanaMu 3G(HEKTUBHOCTH IEATEILHOCTH PYKOBOAUTENIEH TEPPUTOPUATBHBIX
OpraHoB (peaepaybHBIX OPraHOB HCIOJHHUTENBHOM BIACTH (MX CTPYKTYPHBIX MHOJpPA3NEICHUI) H
TEPPUTOPUAIBHBIX OPraHOB TIOCYJApPCTBEHHBIX BHEOIOKETHBIX (OHAOB (MX pPErMOHAIBHBIX
OTJIEJIEHUI) ¢ Yy4€TOM KadecTBa MPEAOCTaBICHUS HMH TOCYJAapCTBEHHBIX YCIYI, a TaKXke O
IIPUMEHEHUHU PE3YJIbTaTOB YKa3aHHON OLEHKU KAaK OCHOBAHUS JUIsl IPUHSTHUS PELIEHUI O JOCPOUYHOM
IOPEKpaIleHUH  UCIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAMUTENSMU  CBOMX  JOJDKHOCTHBIX
00s3aHHOCTEH;

— mnocraHoBnenue IlpaBurenscTBa Poccuiickori deaepanun ot 22 nexkadps 2012 r.
Ne 1376 «O06 yrBepxkaeann [IpaBwii opraHu3anuu ACSITEILHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
IPEOCTAaBIIEHUS TOCYIaPCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT»;

— mnoctanoBneHue IIpaBurenscrBa Poccuiickoit @enepanuu ot 10 ampens 2014 r. Ne 570-p
«O0 yTBEp)KIEHHUU IepeyHed IMoka3aTeneil OueHKH APPEKTUBHOCTH JEATEIBHOCTH U METOJUK
OTpeNeNICHUs]  IeJIEBBIX  3HAYEHWH  IOKaszaTenedl  OUeHKHM AI(PQPEKTHBHOCTH  JEATEIHHOCTH
PYKOBOJUTENCH OpraHOB MCIOJIHUTEIBHOM BJIACTU IO CO3JAHUIO OJIArONPUSATHBIX YCIOBHM BEICHMS
MpEANPUHUMATEIIBCKON esaTenbHOoCTH (10 2018 roma)y;

— pacnopsbkenue @HC Poccun ot 19 oktsa6ps 2015 r. Ne 202@) «O6
yrBepxaeHun Ilonoxxenus o rpynne no peanusanuu [lomutukun ®HC Poccun B obnactu kauecTsa
NPEJOCTABIICHHUS TOCYIAPCTBEHHBIX YCIYT M peau3ali rocyaapcTBeHHbIX (yHkuuid Ha 2015-2018
TOJBI»;

— mnpuka3 MwuHduna Poccum ot 2 wmrona 2012 1. Ne 99 «OO6 yTBepkIeHHH
AIMUHUCTpAaTUBHOrO perinaMmenta denepaabHOW HAJIOTOBOM CiIy’KObl 1O  MPEJOCTaBICHUIO
roCy/IapCTBEHHOW yCIyru Mo OecrjaaTHOMY MH(OPMHUPOBaHHIO (B TOM YHCIIE B MUCbMEHHOU (opme)
HAJIOTOIJIATENbIIMKOB, IJIATEIbIIUKOB COOPOB M HAJIOTOBBIX areHTOB O JEHCTBYIOUIMX Halorax H
cOopax, 3aKOHOAATEIbCTBE O HAJoraXx M cOOpax M MPHUHSITHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX
IIPABOBBIX AaKTaX, IMOPSJIKE HCUUCIEHHUS M YIJIaThl HAJOroB M COOpOB, MpaBax U OO0S3aHHOCTAX
HAJIOTOIJIATEIbIIMKOB, IUIATENBIINKOB COOPOB M HAJOTOBBIX areHTOB, MOJHOMOYMSAX HAJIOTOBBIX
OpPraHoOB U UX JOJKHOCTHBIX JIMLI, a TAK)Ke MO MPUEMY HAJIOTOBBIX JAeKiIapaiuil (pacuéToB)»;

— npuka3 MunskoHompaszsutusi Poccun ot 20 ampenst 2015 r. Ne 245 «O6 yTBepkIeHUH
MeToauuecknx peKoMeHAalui MO0 OpraHu3aluu paboThl (eaepanbHbIX OPraHOB HCIOJHUTEIBHOM
BJIACTH M OPraHOB TOCYAApPCTBEHHBIX BHEOIOKETHHIX (DOHJIOB C OT3bIBAMM TPaXKJaH IO OIEHKE
KauecTBa TOCYJAapPCTBEHHBIX YCIYT, pa3MEIIEHHBIMU B 3JIEKTPOHHOM BHUJE HA CIIELMAIU3UPOBAHHOM
caiite («Bar KOHTPOIbY) B MTHPOPMAITMOHHO-TENIEKOMMYHUKAIIMOHHOM ceTu «HTepHeTY;

— mnpuka3 MunskoHOMpa3Butus Poccum ot 3 wmrons 2015 r. Ne 435 «O6
YTBEPKACHUM METOAMYECKUX PEKOMEHJALMH [0 BHEAPEHUIO CHCTEMBbl OLEHKH TpakJaHaMU
3P PEKTUBHOCTH JESITEIBHOCTH PYKOBOJUTENCH TEPPUTOPUAIBHBIX OPraHoOB (enepajbHbIX OpPraHOB
UCIIOJTHUTENIbHOM BacTU (MX CTPYKTYpPHBIX TMOJpa3fesieHui) M TeppUTOPUAIbHBIX OPraHOB
roCy/1apCTBEHHBIX BHEOIOIXKETHBIX (POHIOB (MX PErHMOHANBHBIX OTAEICHU)Y;

— mnpukaz ®HC Poccum ot 31 asrycra 2015 r. No MMB-7-17/371@ «O0 yTBep:KIACHUN |
peanmuzanyu [lomutuku @HC Poccun B 00macTi kadecTBa MpeoCTaBICHUS TOCYIapCTBEHHBIX YCIyT
W peayin3aiuyu rocyaapcTBeHHbIx GyHknmid Ha 2015-2018 roxpry;

— mnpuka3z ®HC Poccun ot 29 nexadbps 2015 r. No MMB-7-17/610@ «006
yTIBEp)KJCHUHM PermameHra oOCyLIECTBICHHMS MOHMTOPUHIA OOpAIleHUH, OT3hIBOB, KOMMEHTAPHEB
HAJIOTOIIJIATEIBINMKOB (0OpaTHasi CBs3b), MOJYYCHHBIX IPU OILEHKE KauecTBa TOCYJapCTBEHHBIX
yciyr, oka3biBaeMbix @HC Poccum.



T'ocyoapcmeennsiii Hano208b1tl uHCNeKmMop AOHKEH 3HATh MHbIE HOPMATHBHBIE MPABOBbIE aKThI U
CIIy’)keOHBbIE JIOKYMEHTBI, PEryJIHpYIOLIMEe BOIPOCHL, CBSI3aHHbIE C OO0JAacTbl0 W BHJIOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITEIIBHOCTH.

Hnvie npogheccuonanvrvle 3HaHUA:

- 3HaHue rocynapcrseHHbIx yeayr @HC Poccuy;

- 3HAHHME KPUTEPUEB KauecTBa MpeaocTaBieHus rocyaapcrseHnbix yeayr ®HC Poceuy;

- 3HaHUE MOPSAJKA OpraHU3aluu paboThl MO OecrIaTHOMY UH()OPMHUPOBAHUIO (B TOM
qucie B MUCHMEHHOW (hopMe) HAIOTOIIATENbIINKOB, IIATEIBIIMKOB COOPOB M HAJIOTOBBIX areéHTOB O
JEWCTBYIOIUX HAIOTaxX U cOOpax, 3aKOHOAATEIbCTBE O HAJIOTAaX M cOOpax M O MPHHATHIX B COOTBETCTBUHU
C HUM HOPMATHBHBIX IPABOBBIX aKTaX, MOPSJIKE MCYUCICHHS W YIUIAThl HAJIOTOB M cOOPOB, MpaBax H
0053aHHOCTSX HAJIOTOIJIATEIBIIUKOB, IUIATEIBUIMKOB COOPOB M HAJIOTOBBIX AareHTOB, IOJHOMOYHSX
HAaJIOTOBBIX OPTaHOB U UX JIOJPKHOCTHBIX JIUIL;

— nonsatue «MuauBuayansHoe HHOOPMUPOBAHHE» — MTPH O0OpaIlEHHNH HAJIOTOIUIATEeNbIINKA B
HAJIOTOBBIN OpraH JUYHO (Yepe3 MPeICTaBUTEINs), 10 TeJe(oHy, 10 ToYTe, B 3JEKTPOHHOH (hopme;

- 3HaHHUE MOopsIKa MpUEMa HAJOTOBBIX JeKapaluil (pacyéTon);

— 3HaHUE NOpsAJKA POBEACHUSI COBMECTHOM CBEPKU PacUETOB;

- MOPSAIOK OpraHu3auuu B3aumoaenctsuu ¢ MOL|

Hanuuue ¢hynxyuonanohvix snanuii.

3HaHus  3akoHonarenbcTBa  Poccuiickoil denepanuy, HOPMATUBHBIX  IMPAaBOBBIX  AKTOB
Poccuiickoit ®deneparuu, Apyrux HOPMATUBHBIX MPABOBBIX aKTOB, NMPUKA30B (PACHOPSIKEHUI) U MHCEM
®HC Poccun, Ympasnenuss 1 VMHCHeKUM MO HANpaBlIEHUIO JeATeabHOCTH OTaena U O MPOXOXKICHUU
IpaX1aHCKON CIIyObl, a TaK’K€ OCHOB YIIPaBJIEHMs, OPraHU3aluu TPyAa U JEJIONPOU3BOACTBa, (popMm U
METOZOB PadOTHI CO CPEACTBAMH MAacCOBON HH(OpMaIuy, oOpameHusIMA TPakJaH, MPaBHI JIEIOBOTO
ATHKETa, OXpaHbl TPyJda, TEXHUKH OE€30MaCHOCTH M TNPOTHUBOIOKAPHOW 3alllUThl, MOpsSAKa pabOThl CO
ciyxeO0Ho uHdOpMalmel, CIy)KeOHBIMH JOKyMEHTAaMH M 3HaHMM 0a30BOTO YpOBHS B OO0JacTH
MH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH (almapaTHOrO W MPOrpaMMHOIO oOecredyeHus,
BO3MOKHOCTEM M 0COOEHHOCTEHl MpPUMEHEHHsS COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOJOTUH B TOCYJAapCTBEHHBIX  OpraHax,  BKJIOYas  HCIIOJB30BAHHE  BO3MOXKHOCTEU
MEXBEJJOMCTBEHHOI'O JTOKyMEHTO000pOTa, OOLIMX BOMPOCOB B 00acTH obecnieueHus! HH(HOpMaIIMOHHON
0€30IacHOCTH), CIYy)KEOHOTO pacropsiika YTpaBieHHUSS W HMHCTPYKUIUU 10 JI€JIONPOU3BOJICTBY
VYpaiieHus, HACTOSIIETO JOJKHOCTHOTO perjiaMeHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHUE MBICIUTh CUCTEMHO (CTPaTeTUYECKH );

- YMEHHE MJIaHUPOBATh, PAIlMOHAIEHO UCIOJIb30BaTh CIyXKeOHOe BpeMs U JIOCTUTATh pe3ysIbTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

Hanuuue npogpeccuonanvruix ymenuii:

- HaBBIKH JIEJIOBOTO MHUCHMa, JIEJIOBOTO OOILIEHMUS;

- yMmeHue 3(PQPEKTUBHO M TMOCIEIOBATEIBLHO BBIMOJHATH paboOTy MO B3aUMOJEHCTBUIO C
TEPPUTOPUATIBHBIMHU HAJIOTOBBIMHA OpPraHaMM U CTpyKTypHbIMU noapasaenennamu @HC Poceun;

- MIPOBEJCHUSI MOHUTOPUHIA KayecTBa MPEIOCTABIEHUS T'OCYJapPCTBEHHBIX YCIYT, OKa3bIBAEMbIX
WHCIEKIUSAMUA M OOCTY)KUBaHUS HAJOTOIIATENBIIUKOB TPU JUYHOM MpUEME B TEPPUTOPHUAIBHBIX
HasoroBeIx opraHax (TaiiHblii mokynarenab) U MOHMTOPUHI KayecTBa TeNe(HOHHOTO MH(POPMUPOBAHUS
COCTaBJICHHC AHKET;

- COCTaBJICHUS OTYETHOCTH, WH(POpPMALMM M THUCHMEHHBIX OTBETOB 3asBUTEIIO IO BOMPOCAM
BXOJSIIMM B KOMIIETEHLIUU OTIEINA;

- MPOBEJICHUS aHATTUTUICCKOM pabOThI (0030pHI),
- OKa3aHWs yCIyr 1o OecIulaTHOMYy HWH()OPMHUPOBAHUIO HAJIOTOILIATEIBIIMKOB (OMBIT PaOOTHI
Enunsiit Koarakr Lentpom (EKL) n uadopmanmnonnoe B3aumonericreue ¢ EKIY),



- opraHuzanus pabotel 1mo B3aumojehcTBuio ¢ ®KY B coorBercTtBumM ¢ PernamenTta BBOJA B
aBTOMATHU3HPOBAHHYIO HH(POPMAILIMOHHYIO CUCTEMY HaJOTOBBIX OPTaHOB JaHHBIX, IPEICTABISIEMbIX

- HaBBIKK 10 COOpY M CHUCTEMaTH3allMU aKTyaJbHONW HMH(POpMAIMK B YCTAHOBJIEHHOW cdepe
NesITeIbHOCTH, YMEHUE MPAaBUIILHO PACCTaBIATH MPHUOPUTETHI, aJalTHUPOBAThCS K HOBOW CHUTYyallud U
MPUHUMATh Y4acTUE B PEHICHUM BO3HHUKAIOUIMX MPOOJIEM, BUJIETh, NOJACPKUBATH U MPUMEHATH HOBOE,
NEPEeZOBOC; HABBIKM BIIQJCHUS KOMIBIOTEPHOH M JPYrol OpPITEXHUKOW, a TakKe HEOOXOJUMBIM
MIPOrPaMMHEIM 00€CTICUeHUEM;

Hanuuue ¢pynxyuonanvuwix ymenuii:

- BBITOJIHEHUE 3a/1a4 U (PYHKIUH 110 OpraHu3aluoOHHOMY, HH(POPMAITMOHHOMY, JOKYMEHTAIHOHHOMY,
(bMHAHCOBO-?PKOHOMUYECKOMY, X03iCTBEHHOMY U HHOMY oOecreueHuIo aesrensbHoctu OTaena,

- peasiM3anusl ynpaBleHYECKUX PEIIeHUH, UCTIONHUTEIbCKOM TUCIUILTUHBL,

- paboTa ¢ BHYTPEHHUMH U TIepUEepUHHBIMHU YCTPOMCTBAMHU KOMITbIOTEpa (B ToM uucie Total CMD),
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIMU CETSIMU (C ceThlo IHTepHeT, B TOM uncie: calT www.nalog.ru,
OUP, JInunsiii kabunet Hanoromuiarensiuka, [I0 EKL] — contact.nalog.ru), B onepannoHHo# cucteme, B
TekcToBOM penakrope (Microsoft Word, Microsoft Excel), ¢ anexTporabiMu Tabnumamu, ¢ 6azamu
nauubix ([IK-Pernon, ®UP, AUC-Hanor 3, 30/]); ynpasnenus snekrponHoit noutoit (IBM Lotus
Notes).

- TpemocTaBlieHHE HWHGOpPMALUKU W3 peecTpoB, 0a3 [aHHBIX, Bbaya CIPABOK, BBIMHCOK,
JOKYMEHTOB, pa3bsiCHEHUH U CBEJICHU;

. OcHOBHBIE TTpaBa 1 00513aHHOCTHU JIABHOTO TOCYIaPCTBEHHOT'O HAJIOTOBOT'O MHCIIEKTOPA, a TAKXKE
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXKIAHCKON CITY»KOOW, KOTOpbIE YCTAaHOBJICHBI B €r0 OTHOIICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
roCy/IapCTBEHHON TpakIaHCKOH ciry:k0e Poccuiickoit @enepanuu” (nanee — OenepanbHbIi 3aKO0H).

B yenax peanuzayuu 3aoau u ¢pynkyuii, o3znoxcenuvix na Omaoen, 20cy0apcmeeHHblll HAI0208bll
UHCNeKmop 00s3aH:

— IlpuHuMaeT U OCyIIECTBISET BU3YAIbHBIA KOHTPOIb HAJOTOBBIX AEKIapaluii, Oyxrairepckoit
OTYETHOCTU U MHBIX JOKYMEHTOB, CIYXKaIlllUX OCHOBAHMEM JUIsl MCUUCIEHUS U YIUIaThl HAJIOTOB,
cOOPOB OT HAJOTOIMIATENBITUKOB JTUYHO WM Yepe3 ero MpeACcTaBUTENs Ha OyMa)KHBIX HOCUTEISX
u ( WiIM) B DJEKTPOHHOM BHJE, MO IMOYTE C PEECTPOM U3 OTnena OOIero oOecredYeHus B
OIepallMOHHOM 3aje B I. [Ioj1obCKe B T€UEHUH BCEro pabovero JAHs MO MPUHLUIY CMEHHOCTH .

— Peructpupyer noxkymentsl B « Cucreme 20/» u «AVMC-Hanor 3» He mo3aHee CilenyrOLIEero
paboyero Hs MOCIe ero MOCTYIUIEHHS U IepelaeT Ha BBOI.

— OcymecTBisieT MpUeM OT HaJOTOIIATENBIIUKOB CUETOB- (DaKTyp U 3asABICHHUI MO UMIIOPTY O
BBO3€ TOBapa U yIjiaTe KOCBEHHBIX HAJIOTOB.

— OcymecTBisieT NOpUeM OT HaJOrOIUIATENbIIUKOB- OpraHu3alui U HWHIUBUIYaTbHBIX
npennpuHuMareneii ( B J€Hb IpHeMa) BCeX BUAOB JOKYMEHTOB U peructpanuu ux B 0/ (
3asBiaeHuit o mepexoae Ha ECXH, ma YCH, o 3auere HanmoroBbIX IUIaTeXell W BO3BpaTe Ha
pacueTHBI cueT, 3asBJICHUN Ha BBIJAUY CIPABOK O COCTOSHUM PacueToB U 00 OTCYTCTBUU
3aJI0JKEHHOCTH | T.J.) , OTHOCSIIUXCSI K KOMITIETEHIIUU HAJIOTOBBIX OPTaHOB.

—  OcyuiecTBiseT NpOBEIEHHE CBEPKH PAacueTOB C HAJOTOIIATENBIIMKOM M0 Hajoram U cobopam
IpU TPOIEype CHATUS HAJOroIIaTeNIbIIMKAa C ydeTa IMpH Iepexojie M3 OJHOW HaJoroBOH
WHCIEKIUU B IPYTYIO , PU JTUKBUJAIIUN U PEOPraHU3alliy, 10 MHUIIMATUBE HAIOTOIIIATEeNbIINKA
¢ (¢hopMHpOBaHMEM IaKeTa JIOKYMEHTOB ( B COOTBETCTBUU ¢ M. 3 « Permamenra opraHuzanuu
paboThI ¢ HAJIOTOIUTATEIIBIIIUKAMHE).

— OcymecTBiasieT GopMUPOBaHUE CIPABOK 00 UCIIOIHEHNUN HAJIOTOIIaTEeNbIIMKAaMHU 005S3aHHOCTH 110
yIulaTe HaJIoroB B cOOTBeTCTBUU ¢ Metoauueckumu ykazanusiMu OHC u cripaBok 0 COCTOSIHUH
pacyeToB aKTOB CBEPKH.

— PaccmatpuBaer 3asBlieHHs, TPEIOKEHHS, KAIOObI TpakJaH M OpraHu3aluid MO BOIpOcam
HAJIOro00JI0’KEHUS U TOTOBUT OTBETHI HAa HUX.

— ITlomydaeT eXeOHEBHO W3 BPEMEHHOTO XPAHWUIIUINA WHCHEKIMW HAJIOTOBBIC IEKIapalud |
OyXrajiTepcKyl0 OTYETHOCTb , MOCTYMAIOIIYIO B AJIEKTPOHHOM BHUJE MO TEIEKOMMYHHUKAIIMOHHBIM
KaHanam cBs3u ¢ DL

—  OcymecTBisieT npueM 1 GopMUpPOBaHUE IO TEIEKOMMYHUKALMOHHBIM KaHajlaM CBSI3U TPUHSTHIE
3ampockl Ha MH(POPMAIMOHHOE OOCITYXMBaHUE (CIPaBKH, aKThl CBEPOK, MHUChbMa Ha 3a4eT U



BO3BpaT Ha pACUETHBIM CcuYeT. Jp.) B COOTBETCTBUU C BPEMEHHBIMH METOAMYECKUMU
PEKOMEHIALMAMUA TI0 OPraHU3alK JIIEKTPOHHOTO JOKYMEHTOOOOpPOTa MEXIy HaJIOTOBBIMU
OpraHaMy M HaJIOTOIUIaTeIbIIUKAMH B 3JIEKTPOHHOM BHUJIE MO TEJIEKOMMYHHUKAIIMOHHBIM KaHajJam
CBSI3H.

— OcymecTBiasieT UHAUBUAYyaldbHOE WHGOPMUPOBAHKWE HAJIOTOIUIATEIbIIMKA HAa OCHOBAaHUU
oOpamenust B yctHo (opme (1o TenedoHy CrIpaBOYHON CIYKOBI HAIOTOBOW HMHCIEKIINH),
KOHTPOJMPYET  BEICHHE >KypHaja BONpPOCOB Mo TenedoHy «ropsueid nunum» B D0/ ot
HaJIOTOIJIaTEIbIINKOB.

Kpome moeo, enasnuiii cocyoapcmeentblil HA0206blLL UHCNEKMOP 00A3aH.:
- obecreynBaTh COXPAHHOCTD CITYKEOHOTO YJOCTOBEPEHHUS;

- cobOmoaaTh ciy>keOHbIN pacnopanok Mucnekuy;

- coOI0IaTh MpaBUiIa U HOPMbI OXPaHbl TPYAa U TEXHUKH 0€30MacHOCTH;

- co0moIaTh TPEOOBaHUS YTBEPKACHHON HHCTPYKIIUH I10 I€JI0NPOU3BOACTBY B MHCHekuy;

-CcOOIO/IaTh KOJCKC OTHKU U CIY)KEOHOTO TIOBEIEHHUS TOCYJapCTBEHHBIX  TPakKIaHCKHX
ciyxamux denepanbHON HATOTOBOM CITYKOBI;

- XpaHUTh TOCYJapCTBEHHYIO, HAJOTOBYI0 M HMHYI0 OXPaHSIEMYI0 3aKOHOM TaWHY, a TaKXe HE
pasriamarh CTaBIIME €My U3BECTHBIMU B CBSI3M C MCIOJHEHUEM JIOHDKHOCTHBIX 00SI3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YACTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- coO00IIaTh MPEICTABUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPH HCIIOIHEHUU
JOJHKHOCTHBIX 00s13aHHOCTEH, KOTOPast MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB, IPUHUMATH MEPHI IO
MPEIOTBPALICHUIO TAKOTO KOH(IUKTA;

- IPEJICTABIISATh B YCTAHOBIEHHOM MOPSIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEIEHU O pacxoaax o cede
M YICHAaX CBOCH CEeMbH, a TakKe CBEICHUS O pa3MENICHHMH HWHPOpMauu B HH(POPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTH "UHTepHer";

- coOmogarh TpeOoBaHMs 3aKoHoJaTenbcTBa Poccuiickoit ®enepanyivi, HOPMaTUBHO ITPABOBBIX
akToB Poccuiickoit denepannu, APpyrux HOPMATUBHO IMPABOBBIX aKTOB, MPHUKA30B (pacmopsDKEHUI) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBieHUIo jAesTenbHoctd OTaena U o
MIPOXOKICHUH TPAXKAAHCKOU CITYkKOBI;

- cOOII0/IaTh OTPAHUYEHUS, BBIMOIHITH 0053aTeNbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBENIEHUIO,
HE HapylaTh 3aIlpeThl, YCTAHOBJIEHHbBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit dexneparuu;

- HCTIOJHATh WHBIC MOPYYEHHUS U OCYIICCTBIIATh WHBIE (DYHKIIMU MO MOPYYCHHUIO HaYaIbHHKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTHh TPEIJIOKEHHUS 10 COBEPIICHCTBOBaHUIO paboThl OTaena W MO B3aUMOJCUCTBHUIO C
JOpYruMu nojapasaeneHusmu MHcnekuuy;

- TOKJIaJpIBaTh PYKOBOACTBY OTaena o000 BceX BBIABIEHHBIX HENOCTaTKaxX B TpeeNnax CBOeH
KOMIIETECHIINH;

- peactaBiATh Otnen u MHCHeKuuoo 1no BompocaM, OTHOCSIIMMCS K €ro BEACHHUIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHUTHCS C TOKYMEHTaMU, HEOOXOAMMBIMH JIJIs1 BEITIOJIHEHHS BO3JI0’KEHHBIX Ha OTen 3a1a4,
C JOKYMEHTaMH, ONpENEeSIOIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMeIlaeMOil  JOJKHOCTH
TOCyAapCTBEHHOM TPakIaHCKOM CITyKObI, HA OpTraHU3AIMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIC JIJIst
WCTIOTHEHUST UM JIOJKHOCTHBIX 00SI3aHHOCTEH;

- 3ampammBaTh U MOTy4aTh B YCTAHOBICHHOM TOPSIKE HEOOXOIMMbBIE MaTepPHAIIBI IO BOMPOCAM,
OTHOCAIIUMCS K KoMriereHuuu Otaena;

- 3HAKOMHTHCS C OT3BIBAMU O TMPOPECCHOHAIBHON CIY’)KEOHOW IEATENHHOCTH W JPYTUMU
JOKYMEHTaMHU JI0 BHECEHUS MX B JIUYHOE JIETI0, C MaTepuaIaMy JJUYHOTO JIella, a TAK)Ke Ha MPUOOIIEeHUE K
JUYHOMY JIeNly MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepUasoB;

- Ha 3alUTY CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha mpodecCuoHaIbLHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATENhCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCSI CO CBEIEHUSMHM, COCTABJISIOIIMMHU TOCYJApPCTBEHHYIO TaliHy, MpU HAIUYUU



0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha ICHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIIyXObl;

- Ha 00bEeIWHEHHE B MNPOPECCHOHAIBHBIC COIO3BI (acCOMAIlMU) I 3alUThl CBOMX IIPaB,
COLIMAJILHO - 9KOHOMHUYECKHX U MPOPECCHOHATbHBIX UHTEPECOB;

- OCYULIECTBIIATH UHBIE MOJIHOMOYUS, BXOAIIKE B KomneTeHuo Otaena.

Tocyoapcmeennvlil HAO206blU UHCHEKMOp OCYHIECTBISCT HMHBIE NpaBa W HCIONHSET HHBIC
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, I[lonoxeHuem o
@denepanbHON HAJIOTOBOM Cllyk0Oe, yTBEp>KIECHHBIM mocTaHoBieHueM I[IpaButenscTtBa Poccuiickoit
Oenepamuu ot 30 centsops 2004 Ne 506 "O6 yrepxkaenun [lonoxkenus o DenepalbHON HAIOTOBON
cyx6e", [Tonoxennem 06 Mucneknun, nonoxxenuem o6 Otaene, nmpukazamu (pacriopspkerusimu) OHC
Poccun, Y®OHC Poccum mo MockoBckord obOmacth u  MHCHEKIUH, MOPYYEHUSMH PYKOBOACTBA
Nucnoexuuu.

T'ocyoapcmeenusiii Han0206blll UHCHEKMOp 32 HEUCIOIHEHUE WIM HEHaJUIe)Kallee HMCIOIHEHHE
JOJDKHOCTHBIX OOSI3aHHOCTEM MOXXET OBITh TPUBICYEH K OTBETCTBEHHOCTHU B COOTBETCTBHHM C
3aKoHoarenscTBOM Pocculickon denepanuu.

[Tpu ucnonHeHUM Cay)eOHBIX O0SI3aHHOCTEH 20CY0apCmMEeH bl HA0208blU UHCHEKMOp BIPABE
CaMOCTOATENIbHO TPUHUMATh PEIICHUS B COOTBETCTBHU C 3aMEIIAEMOM JOJIKHOCTHIO TPaKIAHCKOU
ci1y>kObI B nipesieniax (pyHKIIMOHAIBHON KOMITETEHIUH.

[Tpu ucnomHEeHUN CIyKEOHBIX 00SI3aHHOCTEH 21a6HbILL 20CY0aAPCMEEHHbIL HANO208blU UHCHEKIMOP
00si3aH CaMOCTOSITENIbHO MPUHUMATh PEIIEHUS B COOTBETCTBHM C 3aMEIIAeMON JIOJKHOCTBIO
Ipa)xaIaHCKOM CIIyKObI B peienax (pyHKIHOHAIbHON KOMITETEHIUH.

Sdhexmusnocmv  u  pezynbmamugHocmv  NPOGhECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
20CY0apcmeenHo20 HAN0208020 UHCNEKMOPAa OLIECHUBAETCSI 110 CJIEAYIOLIUM MOKa3aTeIIsAM:

- BBITIOJHSEMOMY 00beMy pabOThl U MHTEHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAHSITH BBICOKYIO
paboTOCIIOCOOHOCTD B KCTPEMANIBHBIX YCIOBHIX, COONIOACHUIO CITYKEOHON AUCIUIIITMHBL

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBHIMOJTHEHUS TTOPYICHUIA;

- Ka4eCTBY BBINOJHEHHON paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBIEHHBIMU
TpeOOBaHUSMU, TTOJITHOMY U JIOTHYHOMY M3JI0’KEHUIO MaTepuala, IOpUINIECKH TPaMOTHOMY COCTaBJIECHUIO

JIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U TPAaMMAaTHYECKUX OIIHUOOK);

- npo¢eCCHOHATHPHOM KOMMETEHTHOCTH (3HAHUIO 3aKOHOJATETbHBIX W HWHBIX HOPMAaTHUBHBIX
MPABOBBIX aKTOB, MIMPOTE MPO(HECCHOHATEHOTO KPYTro30pa, YMEHHIO paboTaTh C TOKYMEHTaMH);

- CIIOCOOHOCTHM YETKO OPraHU30BHIBaTH W IUIAHUPOBATH BBINMOJTHEHHE MOPYUYEHHBIX 3aJaHUM,
YMEHHIO PAIlMOHATILHO UCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI,

- TBOPYECKOMY IMOJXOJy K PEIIEHUIO TOCTAaBICHHBIX 3aJa4d, aKTUBHOCTH W HHHUIIMATHUBE B
OCBOGHUU HOBBIX KOMIBIOTEPHBIX U HWHGOPMAIMOHHBIX TEXHOJOTUH, CIHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

- OCO3HAaHUIO OTBETCTBEHHOCTH 32 MOCIIEICTBUS CBOUX JACHCTBUMN, IPUHUMAEMBIX PEILICHUM.

8. Otaen kamepaibHBIX MPoBepok Nel

8.1._JI0JZKHOCTh — IrOCYIapPCTBEHHbI HAJOrOBLI HHCIEKTOP OT/eJa KaMepajabHBIX
npoBepok Nel

Hanuuue svicuieco oopazosanus.

Kesanugurxayuonnvie mpebosanus X CTaxxy rocyJapCTBEHHOM TI'pa)kIaHCKOW CITY»KObI WIIM CTaxy
paloTBhI 10 CIIEUATLHOCTH, HAIIPABJIEHUIO MOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3nanui: Bkmodas 3HaHMEe ocHOB Konctutynmu Poccuiickoit deneparum,
3aKOHOJATENIbCTBA O MPOTHUBOACUCTBUU KOPPYHIMH, (enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB; yka3oB IIpesmmenta Poccuiickoii deneparum, nocraHoBieHuil [IpaButenscTBa
Poccuiickoit ®enepannu, HHBIX HOPMATUBHBIX MPABOBBIX aKTOB MPUMEHUTEIBHO K HCIOIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH; TPABOBBIX OCHOB MPOXOXJIEHHS (enepalbHOW TrocyJapCTBEHHOM
IpaXJaHCKOW CITY>KOBI; MPaBUII JEJI0OBOrO 3TUKETA, MopsaKa paboTsl ¢ oOpallleHUs MU TpaXk/iaH; MpaBu 1
HOPM OXpaHbl TpyZJa, TEXHUKH OE30MACHOCTH M MPOTHBOIOXKAPHOM 3aIUTHI, CIYyKEOHOro pacmopsiaka
WNucnexknuu; mopsinmka paboTel co ciaykeOHOW uHMOpMamuen, mopsaka paboThl C IMEePCOHATbLHBIMU
JTaHHBIMH W KOH(UAECHIMAIbHOW HH(OpMaLuel; HHCTPYKIUU IO JIEONPOU3BOJCTBY; BO3MOXKHOCTH U




OCOOCHHOCTH TPUMEHEHHsI COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTHH B
TrOCYJapCTBEHHbIX ~ OpraHax, BKJIOYas  HCIIOJb30BaHME  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOI'O
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B 00JIacTH oOecnedeHruss WH(OpPMAIMOHHON O0€301acHOCTH;
JOJPKHOCTHOTO PErJIaMEHTA.

Hanuuue npogheccuonanvuuix snanuii:

B cghepe 3axonooamenvcmea Poccuiickou @edepayuu:

- Koncturyuus Poccuiickoit ®enepanvu;

- Hanorossiit konexe Pocceniickoit denepanuu;

- bromxeTHsIi koaekc Poccuiickoit denepannu;

- I'paxnanckuii konekce Poccniickoit denepanuu;

- Kozmekc 00 aJIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyIICHHE
3aKOHO/IaTeJIbCTBA);

- TamoxeHHbII KoAeKke EBpazniickoro 3KOHOMHUYECKOT0 COK03a;

- Tpynosoii konekc Poccuiickoit denepanuu;

- ®enepanbHblil 3aK0H OT 6 nekadps 2011 r. Ne 402-D3 «O OyXraaTepckom ydeTe;

- ®enepanpHplil 3ak0H 0T 6 OKTAOPS 1999 r. Ne 184-®3 «OO6 00umux NpUHLHKIIAX OPraHU3ALUU
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOH BlacTu
cyobexToB Poccuiickoit @enepauun» (B 4acTU CTPYKTYphl 3aKOHOJATENbHBIX (MPEICTABUTENBHBIX) U
MCIOJIHUTENIBHBIX OPraHOB rOCYAapCTBEHHON BIacTH cyObekToB Poccuiickoii denepaiiuim);

- Oenepanpubiii 3akoH OT 27 Mas 2003 1. Ne 58-03 «O cucreme rocyaapCTBEHHOM CITYKOBI
Poccuiickoit deneparuny;

- ®enepanbubiil 3ak0oH 0T 27 utoiisg 2004 r. Ne 79-03 «O rocynapcTBEHHON IpakIaHCKOM CiTyx0e
Poccuiickoit deneparuny;

- ®enepanbHblil 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalbHBIX JaHHBIXY;

- ®epepanbublii 3ak0H 0T 25 gexadps 2008 r. Ne 273-03 «O npoTUBOACHCTBUM KOPPYIILIHI;

- ®epnepanbubiii 3akoH oT 7 aBrycta 2001 r. Ne 115-®3 «O npoTUBOIEHCTBUM JIETaU3AIIN
(OTMBIBaHHIO) TOXO/I0B, MOJYYEHHBIX MPECTYIMHBIM ITyTeM, U (PHHAHCUPOBAHUIO TEPPOPUIMAY;

- @enepanbHblil 3akoH oT 28 nexabpsa 2013 r. Ne 443-03 «O denepanbHoil HHDOPMALIMOHHON
aZipeCHOM cucreMe M O BHeEceHUM W3MeHeHMi B @DenepanbHblii 3akoH «O0 0OMMX MpPUHIMIIAX
OpraHu3alyu MECTHOTO camoynpasieHus B Poccuiickoit denepanumny;

- 3akoH Poccuiickoii ®enepaunn ot 21 mapra 1991 r. Ne 943-1 «O HanoroBsIx opraHax
Poccuiickoit deneparumy;

- ®enepanbHblil 3ak0H Poccuiickoit @enepannu ot 6 anpesns 2011 r. Ne 63-D3 «O06 31eKTpOHHOM
MOJIITUCH Y

- Vka3 Ilpesunenta Poccuiickoit ®enmepammu ot 7 mas 2012 1. Ne 601 “O6 OCHOBHBIX
HaIpPaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCY1ApPCTBEHHOTO YIPaBIEHUS

- Vka3 Ilpesunenra Poccuiickoit ®enepauuu ot 11 aBrycra 2016 1. Ne403 «O6 OcHOBHBIX
HaIpaBJICHUSAX pa3BUTHUA TOCYNApPCTBEHHOM TpaxkIaHCKON ciyx0bl Poccuiickoit @Penepanuu Ha
2016—2018 ronap»;

- moctanoBnenue [IpaBurensctBa Poccuiickoit @enepamuu ot 30 centsadopst 2004 r. Ne 506 «O6
yrBepkaeHuu Ilonoxenus o @enepanbHOI HATOTOBON CITyX0e»;

- nmpukaz YOHC Poccum mo MockoBckoii obmacta ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepxkaenun Ilopsaka mnpenocTtaBieHUss MHQOpPMAMM O TNPUMEHEHHM MoNokeHuil denepanbHOTo
3akoHa oT 18.07.2017 Ne 163-®3 ¢ nenpio GopMHUpPOBaHUH MTPOEKTOB AKTOB MO Pe3ybTaTaM HAJIOTOBBIX
MIPOBEPOK B YACTH HAINYHS OOCTOATENBCTB, MPeaycMOTpeHHBbIX cT. 54.1 HK P®.

- HoroBop o EBpasuiickoM 3k0HOMHUYECKOM coro3e oT 29 mas 2014 r. ¢ yueroM M3MEHEHUH U
JIOTIOJIHECHUIA;

- Pacnopsukenue IlpaButenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEepKJICHUM TUIaHA MEPONPUATHH («IOPOKHOM KapThl») Mo peanuzanud OCHOBHBIX HalpaBlICHUH
pa3BUTHA FOCYIapCTBEHHOMN IpaxkiaHcKoM ciy:k0b1 Poccuiickoit ®eneparuu Ha 2016 - 2018 roas».

- IIpuka3z Mun¢puna Poccun ot 30 mapra 2001 r. Ne 261 «OO6 yrBepkaenuu Ilomoxenus mo
OyXTalTepCKOMY yueTy «Y4eT OCHOBHBIX cpenctB» [1BY 6/01x;

- [Ipukaz MHC Poccun ot 17 Hos6pst 2003 1. Ne BI'-3-06/627@ «O0 yTBEpX IE€HUU €IUHBIX
TpeboBaHull K pOpMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpaIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- Ilpuka3 ot 30 wurons 2009 r. MBJl Poccun Ne 495 u ®HC Poccunm Ne MM-7-2-347 «O06
YTBEPKACHUM TOPSiAKAa B3aMMOACHCTBHMS OpPraHOB BHYTPEHHUX JEJ W HAJOIOBBIX OPraHoB IIO
MPEAYNPEXKICHUIO, BBISIBICHUIO U IPECEUEHUIO HAJOTOBBIX PABOHAPYIIEHUN U MIPECTYIIICHUN;



- IIpukaz ®HC Poccun ot 13 nexabps 2006 r. Ne CAD-3-06/860@ «OO6 yrBepxaeHnu Popmbl
Akta 00 oOHapyxeHHH (AaKTOB, CBHJAETEIBCTBYIOUIMX O MPEeIyCMOTPEHHBIX HaloroBbIM Koaekcom
Poccuiickoit ~ denmepanui  HAJOTOBBIX ~ IPABOHAPYIICHUSAX (32  HCKIIOYCHHEM  HAJIOTOBBIX
MpaBOHAPYLICHUH, IPeTyCMOTPEHHBIX cTaThaMu 120, 122, 123), u TpeGoBaHMIi K €r0 COCTaBICHUION;

- Ilpukaz ®HC Poccum ot 25 wmronsg 2012 r. Ne MMB-7-2/518@ «O6 yrtBepxnaenuu Ilopsiaka
HaNpaBJICHUs] HAJOTOBBIM OPraHOM 3allpOCOB B OaHK (omepaTopy IO MEPEeBOAY JIEHEKHBIX CPENCTB) O
HaJUYMHU CYETOB (CIENUaIbHBIX 0AaHKOBCKHUX CYETOB) B OaHKe M (WJIM) 00 OCTaTKax JCHEKHBIX CPEJICTB
Ha cyerax (CHeUUaNbHbIX OAHKOBCKMX CUETax), O MPEACTABICHUM BBINHMCOK IO OMEpalysM Ha cyeTax
(ciennanbHBIX OAHKOBCKMX CYETax), CHPaBOK 00 OCTaTKax »JJIEKTPOHHBIX JIEHEXKHBIX CPEACTB U
NEPeBO/IaX dJIEKTPOHHBIX JICHEKHBIX CPEACTB OpraHM3aluuil (MHIMBUAYaJbHBIX IpeIIpUHUMATEICH,
HOTApUYyCOB, 3aHUMAIOIINXCS YACTHOU MPAKTUKOU, aJBOKATOB, yUPEIUBIIUX aJBOKATCKUE KaOWHETHI) HA
OyMa)KHOM HOCHUTEIIE, a TaKKe (POPM COOTBETCTBYIOIIMX 3AIPOCOBY;

- IIpukaz ®HC Poccum ot 12.01.2016 N MMB-7-3/1@"O6 ytBepknenun ¢opmbl u dopmaTa
IIPEJICTABICHNUS] HAJIOTOBOM JIEKJapalldy [0 aKLu3aM Ha ATWIOBBIM CIHPT, aJKOTOJbHYIO U (WIH)
MOJIaKIM3HYI0 CIIUPTOCOAEPIKALIYI0 NPOAYKIHMIO B JIEKTPOHHON (opMe U Mopsijaka ee 3arojHEeHHs, a
Takxke (opMbel U (popmarta MpeaCTaBICHHS HAIOTOBOW JEKJIApaliy MO aKIU3aM Ha aBTOMOOWMIIBHBIHA
OCH3UH, TU3eIbHOE TOILTUBO, MOTOPHBIE Maciia AJi JU3eIbHBIX U (W) KapOIOpaTOPHBIX (MH>KEKTOPHBIX)
JBUTATeNe, TNPSAMOTOHHBIA OCH3WMH, CpEJAHHE JUCTHILIATHI, OEH30J, IapaKCHIION, OPTOKCHIIOIN,
aBUAIIMOHHBIN KEPOCHUH, MPUPOAHBIN ra3, aBTOMOOWIIH JIETKOBbIE M MOTOLMKIIBI B 3JIEKTPOHHOH (hopme U
MOpsi/IKa €€ 3aroaHeHus ",

- [Ipuxaz ®HC Poccum ot 15.02.2018 N MMB-7-3/95@ "O06 ytBepxknaenuu ¢popmsl 1 hopmara
NPEJCTaBICHUS HAJOTOBOW JEKJapali IO akimu3aM Ha Tabak (TaGauHble wu3aenus), TabadyHYIO
MPOJYKIIMIO, JJIEKTPOHHBIE CUCTEMBbl JOCTaBKM HUKOTHHA W KHUAKOCTH JJS JJIEKTPOHHBIX CHUCTEM
JIOCTaBKU HUKOTHHA B AJIEKTPOHHOMN bopme U nopsiJKa ee 3arnojaHeHus "

- [Tpuxaz ®HC Poccun ot 29.10.2014 N MMB-7-3/558@ "OG6 yTtBepxkaeHuN (HopMbl HAIOTOBOU
JEKJIapallii M0 HaJory Ha J00aBJICHHYIO CTOMMOCTH, TOpSJIKAa €€ 3alloJIHeHHs, a Takxke ¢opmara
MIpeJICTaBJICHHSI HAJIOTOBOW JECKIapalliy 10 HAJIOTY Ha JOOABICHHYIO CTOMMOCTh B 3JIEKTPOHHOI Qopme";

- IIucemo ®HC Poccum ot 14.03.2017 No EJI-5-15/478ncn@ «O0 ycuieHUM OpraHU3alluu
KOHTPOJIbHOM paboThl B paMKax KaMepalbHbIX HAJOrOBBIX IIPOBEPOK 110 BOMpOCaM OTPabOTKH
aBTOTpeOOBaHUI»;

- ®enepanpHplii 3aK0H «O BaTIOTHOM PEryJIMpPOBAHUU U BaJIlOTHOM KoHTpoiae» oT 10.12.2003
Nel73-D3;

- Wucrpykuus LlentpansHoro 6anka Poccuiickoit ®@enepanuun ot 4 urons 2012 r. N 138-U «O
NOpSiIKE TPE/ICTaBICHUs] Pe3UJICHTaMH M HEPEe3UJIEHTaMM YIOJIHOMOYEHHBIM OaHKaM OKYMEHTOB M
nH(pOpMalLlMK, CBSI3aHHBIX C IPOBEJIEHUEM BAIIOTHBIX OINEpaluil, mopsake o(opmiieHHs NaclopToOB
CHIEJIOK, a TAaK)Ke MOpPs/IKEe ydeTa YIMOJHOMOUYEHHBIMU OaHKaMHU BAJIIOTHBIX OINEpaluil ¥ KOHTPOJIA 32 UX
MIPOBEJICHUEM;

- HMucrpyknus LentpansHoro 6anka Poccuiickoit @enepanun ot 16 aBrycra 2017 r. N 181-U «O
MOPSAJIKE MPEJICTaBICHUS PE3UACHTAMU U HEPE3UJEHTAMH YIIOJHOMOUYEHHBIM OaHKaM MOJTBEPKIAOLINX
JOKYMEHTOB M HMH(OpMaIy MpH OCYLIECTBICHUM BAJIOTHBIX ONepanuid, 0 €IUHbIX (opMax ydera H
OTYETHOCTH TI0 BaJIOTHBIM OIIE€paIUsIM, MOPSIIKE U CPOKAX UX MPEJICTaBICHHUS,

- Tlocranosnenue IlpaButenscrBa Poccuiickoit @enepaunu ot 28 nexabpst 2005 r. N 819 «O6
YTBEPXKACHUM TPABUJI NPEICTABICHUS IOPUINYECKUMH JIMIAMU-PE3UJCHTAMU W HWHAWBHUIYAJIbHBIMU
MpeNNPUHUMATENSIMU — PE3UJIEHTaMU HAJIOTOBBIM OpraHaM OTYETOB O JBHMKEHUH CPEICTB IO CUYETaM
(Bximagam) B OaHKax 3a mpenenamu trepputopun Poccuiickoit @eneparui;

- IlocranoBnenne IlpaBurennctBa Poccuiickoit @enepamuu ot 26 centsaops 2017 r. N 1160 «O6
YTBEPXKACHUU IIPABWJI NPEJCTABICHUS OpraHaMHM U areéHTaMu BAJIIOTHOI'O KOHTPOJIS B YIIOJTHOMOUYEHHBIE
[IpaButenscTBOM Poccuiickoit @enepamnuu opranbl BaTOTHOTO KOHTpos (DenepaabHyr0 TaMOXKXEHHYIO
cnyk0y u @DenepaabHyl0 HAJIOTOBYIO CHYXO0Y) HEOOXOAMMBIX JUIsl OCYILECTBICHUS HX (DYHKIHUiA
JOKYMEHTOB M WH(GOpMalMu W BHECEHUWU HW3MEHEHUU B MpaBuja NPEICTABICHUS PE3UJCHTAMH H
HEPE3UJCHTaMHU TOATBEPXKIAIOMINX JOKYMEHTOB M WHGOpPMAMKM MpPHU OCYIIECTBICHUU BAITIOTHBIX
onepanuid  ynoaHomMoueHHbIM [IpaButensctBom Poccuiickoii ®enepanvii  opraHam — BalllOTHOTO
KOHTPOJIS;

T'ocyoapcmeennvlii Han0206blU UHCNEKMOp NOJDKEH 3HATh MHbIE HOPMAaTHBHbIE IIPABOBBIC AKTHI U
CIIy>)KeOHbIE JTOKYMEHTBI, pETYJIHUPYIOUIHME BOIPOCH, CBSI3aHHBIE C OOJACThI0O W BUAOM  €ro
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.

Hnvle npogheccuonanvrvle 3nanus:

- OCHOBHbBIE HaIIpaBJICHUS HAJIOTOBOM NMoJuTHKU B Poccuiickoit denepaunu;



- IPUHIUIBI GOPMHUPOBAHUS OI0KETHOM cucTeMbl Poccuiickoii @eneparui;

- IPUHIUIBI OPMHUPOBAHUS HAJIOTOBOM cuctembl Poccuiickoit denepannu;

- IOPAIOK IIPOBEICHMS MEPOIIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMUSL.

- IOPAJIOK ¥ CPOKH IIPOBEACHUSI KaMEPaIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABICHHUIO aKTa KaMEPAJIbHOU ITPOBEPKH;

- Cy1eOHO-apOuTpaXkHasl IPAKTUKA B YaCTH KaMepaJIbHbIX IIPOBEPOK;

- IOPSIOK OTIpeieNIeHus Hajoroo0aaraeMoii 0a3bl.

-CIIELINaJIbHBIC HAJIOTOBBIE PEKUMBI;

-3JIEMEHTEI HAJIOTOOOJIOKEHNUS,

-OCHOBBI 5KOHOMHKH, (PUHAHCOB U KpeAuTa, OyXraaTepcKoro 1 HaJoroBOro yuera;

-OCHOBBI HAJIOTOOOJIOKEHMS;

- 0011M€ NOJIOKEHUS O HAJIOTOBOM KOHTPOJIE;

Hanuuue ¢ynkyuonanbHbix 3HanuiL:

- IOHATHE HOPMBI IIPaBa, HOPMATHBHOI'O IIPABOBOI0O aKTa, IPABOOTHOIIECHUN U X IIPU3HAKY;

- IOHATHE NTPOEKTa HOPMATUBHOI'O IIPABOBOT'0 aKTa, MHCTPYMEHTBI U 3TaIlbl €r0 pa3paboTKu;

- IOHSTHE O(PULIMAIBHOTO OT3bIBAa HA MPOEKTHl HOPMAaTUBHBIX IIPABOBBIX AKTOB: 3TaIlbl, KIIOUEBbIE

IPUHLIMIIBI U TEXHOJIOTMH pa3paboTKu;

- KJlaccu(uKanus Mojiesie rocyJapCTBEHHOH MOJINTHKY;

- 3a/1a4M, CPOKH, PECYPChl U HHCTPYMEHThI TOCYAapCTBEHHOM MOJINTUKY;

- IOHATHUE, NIPOLElypa paCCMOTPEHHsI 0OpallleHHH IrpakIaH.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATETUYECKN);

- YMEHHE MJIaHUPOBATh, PAllMOHAJIBLHO UCIIOJIB30BaTh CIIy>)KEOHOE BpeMS U JIOCTUraTh Pe3yJIbTaTa;

- KOMMYHHMKaTHUBHBIE YMEHUSI,

- YMEHHE YIPaBIATh U3MEHEHUSMU;

Hanuuue npogpeccuonanvuvix ymenuii:

- TpaKTHKa MpUMEHEHUs 3akoHojaTenbecTBa Poceuiickoit deneparnuu o Haorax u coopax;

- aHaNU3 pe3yJIbTaTOB KOHTPOJIBbHOM padOoThl, MPOBOJUMOM IpH KaMepajbHBIX HAJIOTOBBIX
MIPOBEPKax;

- COCTaBJICHHUE AKTa I10 pe3yibTaTaM IPOBEAEHHUS KaMEPAIbHOW HAaJIOrOBOM IPOBEPKHU;

- MPAKTHKA MIPUMEHEHUS BATIOTHOTO 3aKOHOAATENbCTBA Poccuiickoit denepanuu;

- COCTaBJICHHE INPOTOKOJOB 00 aJMHUHHUCTPATUBHBIX HApYyIIEHUSIX 3a HApYILIEHHsS BaJIOTHOTO
3akoHojarenbeTBa Poccniickoit denepanum.

Hanuuue ¢hynkyuonanonvix ymenuii:

- IOArOTOBKA METOJUYECKUX PEKOMEHIAIUM, Pa3bsICHEHUN;

- IOJITOTOBKA aHAJIMTHYECKUX, HH(POPMAITMOHHBIX U APYIHX MaTEpPHUAJIOB;

- HaBBIKHU JIEJIOBOTO NMHUCHhMA;

-pabota €O  CHEUUMAIM3UPOBAHHBIM  IPOTPAMMHBIM  oOOecledeHreM, HH(POPMaIMOHHO-
KOMMYHHKAIIMOHHBIMH CETSAMH, BEIOMCTBEHHBIMU HH()OPMALIMOHHBIMU PECYpCaMU;

- IOATOTOBKA MPE3EHTAL[MOHHBIX MaTEpUaJIOB

- OpraHu3aius ¥ NpoBeJeHe MOHUTOPUHTA IPUMEHEHUS 3aKOHO/1aTeNIbCTBA.

OcHogHble npasa u 0053aHHOCMU 20CYOAPCIMEEHHO20 HAI0206020 UHCNEKMOPA, a TAKKE 3alpPEThI
U TpeOOBaHUS, CBSI3aHHBIE C TPAXKTAHCKOU CIIy:KOOM, KOTOpbIE YCTAaHOBJIEHBI B €ro OTHOLICHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akoHa ot 27.07.2004 Ne 79-®3 "O
rocyJapCTBEHHOM rpakaanckoi ciyx0e Poccuiickoit denepanuu" (nanee — OenepaabHBINA 3aK0H).

B nensax peanuzanuu 3a1a4 U QyHKIUH, BO3JIOKEHHBIX Ha OTAEN, 20Cy0apcmeeHnblli HaN0206bill
UHCNeKmop 00A3aH:

- B COOTBETCTBUM C MHCTPYKLIMEH Ha paboune mecta, yrBepxaeHHoi mnpukazom @HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), nmpoBOIUTh KaMepalbHbIE HAJOTOBBIE MPOBEPKH
HAJIOTOBBIX JEKJIapaluil OPUINYECKUX JIUL] U NHAUBUAYAIBHBIX [TPEANIPUHUMATENEH;

- BBIABJIATH HApYILICHHs HAJIOrOBOIO 3aKOHOAATENBCTBA M M3/IaHHBIX B COOTBETCTBUM C HUM
JIPYTUX HOPMATUBHBIX MPaBOBBIX JOKYMEHTOB B YacTH HAJIOrOOOJOXKEHUS HHIUBUAYATbHBIX
MpeaIpUHUMATENIEH;

- UCTpeOOBaTh Y HAJOrOMJIATENBUIMKOB JIOTOJHUTEIbHBIE CBEICHUS, MOSICHEHUSI U JOKYMEHTHI,
MOATBEPIKIAIOIINE HAJIOTOBBIE BBIUETHI;

- 0hOpMIIATH pe3yIbTaThl KAMEPAIBHOW HAJIOTOBOM ITPOBEPKH;



- I[pUHUMAaTh MEphl K HAJOrOIUIATENbIIMKAM, HE MPEJCTABUBIIMM HAJOrOBBIE AEKJIapaluu IO
HAJIOTy Ha J100aBJICHHYIO CTOUMOCTB;

- IPUOCTAHABIMBATH OIEPAIMU 10 CYETAaM HAJIOrOIUIATENbIIMKOB, B CIy4Yae HENpPEACTaBICHUS
WM OTKAa3a B MIPEICTABICHUH HAJOTOBBIX JEKJIapaLUii;

- IPUHMMATh y4acTHE€ B MOJTOTOBKE HEOOXOAMMOI MH(pOpPMAalLMU IO 3alpOCy BBIIIECTOSIIErO
HAJIOTOBOT'O OpraHa M TEeKYIIEH OTUYETHOCTH IO MPEAMETY ACATEIbHOCTH OT/AeNa, 00ecneunBas mpu 3TOM
B3aMMO/IeiicTBHE ¢ paOOTHUKAMU APYrux oTne’noB MHcnekuuu;

- IOATOTABJIMBATh OTBETHI HA MMCbMEHHBIE 3aIPOCHl M MPOYHE 0OpalleHus] HaJOrOIUIaTEIbIIHKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIUH OTAENA;

- HCIIONIB30BaTh JaHHbIE QenepaiabHbix HHpopManuoHHbIX pecypcoB PHC Poccum s
BBITIOJTHEHUS BO3JIOKEHHBIX (DYHKIINA;

- IIPOBOJUTH B XOJ€ KaMEpaJIbHOM HAJIOrOBOM IIPOBEPKH, HA OCHOBE HAJIOTOBOM JEKJIapaluy I10
H/IC, B kOoTOpO# HcuncaeHa cyMMa Hajora K yiiate, MepOnpUsITHs HaJOTOBOTO KOHTPOJISI B OTHOLUIEHUHN
BBISIBIICHHBIX PACX0XKJIEHHH, B TOM YHCIIE C UCIOIb30BaHueM nHpopMmannonnoro pecypca ACK HIC-2,
(dbopMHUpPOBaTh JOKA3aTEIbCTBEHHYIO 0a3y U 0pOPMIIATH Pe3yabTaThl IPOBEICHHBIX MEPOIPUITU;

Kpome mozo, 2ocyoapcmeennbiii Hano2ovlii uHCnEKmMop 005A3aH:

- obecreynBaTh COXPAaHHOCTD CIYKEOHOTO yI0CTOBEPEHHS;

- coOmo1aTh cykeOHbIN pacnopsnok MHcneknuwy,

- cOOMI0IaTh MpaBUiIa U HOPMBI OXpaHbl TPyJa U TEXHUKU O€30MaCHOCTH;

- 000 1aTh TPEOOBAaHNUS YTBEPKIEHHON HMHCTPYKIIMHU I10 JI€JI0NPOU3BOJICTBY B MHCHekuy;

- coONoIaTh KOJEKC ATHKH W CIY)KeOHOTO TMOBEIEHHUS TOCYAapCTBEHHBIX  TPa)KIaHCKHUX
ciyxamux denepanbHON HATOTOBOM CITYKOBI;

- XpaHHUTh T'OCYAApCTBEHHYIO, HAJOTOBYI0O M HMHYIO OXPaHSIEMYKO 3aKOHOM TaiiHy, a TakXKe He
pasriamarh CTaBIINE EMY W3BECTHBIMU B CBS3H C MCHOJHEHUEM JOLKHOCTHBIX 00S3aHHOCTEH CBEICHMUS,
3aTparuBaoIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €000IIaTh MpPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IMPU HUCIOJHEHHUH
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOXKET MPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATh MEPHI 1O
MIPEOTBPALICHUIO TAKOTO KOH(IUKTA;

- TIPE/ICTaBIIATh B YCTAHOBJICHHOM MOpPSAKE MPEAYCMOTPEHHbIE (peiepanbHbIM 3aKOHOM CBEICHUS
0 JI0X0/1ax, 00 UMYIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, CBEJCHUS O pacxojiax o cebe
U WiIeHaX CBOEH CeMbH, a TaKKe CBEACHUS O pa3MeIleHUd HUHPOpMaluud B HH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOU ceT "MHTepHet";

- coOmogaTth TpeboBaHUs 3akoHojaTenbcTBa Poccuiickoit denepaiiui, HOPMATUBHO IHPaBOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, MPUKa30B (pacHoOpsKEHUH) U
nuceM OHC Poccun, VYmnpaenenus u HWHcneknuu 1o HampaBleHUo jAesTenbHoctd OTaena U o
MPOXOKICHUU IPaKAAHCKON CITYkKOBbI;

- cOOJII0/1aTh OTPAaHUYEHUS, BBIIOJIHATH 0053aTeNbCTBA U TPEOOBAHUS K CIIy>KEOHOMY MOBEJICHHIO,
HE HapylaTh 3alpEeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- UCIIOJIHATH WMHBIE TMOPYYEHHUS U OCYLIECTBIATh WHBbIE (PYHKIUMH MO MOPYYEHHUIO HayallbHUKA
Otnena (3a UCKIIIOUYEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh TPEUIOKEHHUS 10 COBEPILIEHCTBOBAaHUIO PaboThl OTAena M MO B3aUMOJCHCTBHIO ¢
OpYTUMU nojipasaeneHnsaMu MHcnexknny;

- IOKJIaIbIBaTh PyKoBOACTBY Otaena 000 BceX BBIBICHHBIX HEJOCTaTKax B Ipelesiax CBOEH
KOMIIETEHIIHH;

- npeactaBiarh Otaen u MHcnekuuio mo Bompocam, OTHOCSIIMMCS K €r0 BEIEHHIO, B OpraHax
rOCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKyMEHTaMU, HEOOXOJUMBIMH IS BBITIOJIHEHUS BO3JIOKEHHbIX Ha OT/en 3a1a4,
C JOKYMEHTaMH, ONpENEeSIOIMMH €ro TMpaBa M O0O0S3aHHOCTH MO 3aMeIlaeMOil  JOJKHOCTH
rOCYJJapCTBEHHOM Ipa)K1aHCKOM Ci1yKObl, Ha OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEN;

- 3alpalInBaTh M MOJIy4yaTh B YCTAHOBJICHHOM MOpPsAKE HEOOXOANMBIE MaTepHaibl 110 BOIIPOCAM,
OTHOCAIIMMCS K KoMriereHunu Otaena;

- 3HAaKOMHUTBCA C OT3BIBAMH O MNPO(EeCCHOHAIBHOW CIIy)KeOHOH NEesATENbHOCTH M APYTUMH
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIETI0, C MaTepuaiaMy JJUYHOTO JeJia, a TAKKe Ha MPHOOILeHne K
JMYHOMY JIEJTy MMChbMEHHBIX OOBSICHEHUH U APYTUX JOKYMEHTOB U MaTE€pHajoB;

- Ha 3alUTY CBOMX MEPCOHAIbHBIX JAaHHBIX;

- Ha MpodecCHOHANTBHOE Pa3BUTHE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickoii
denepanuu;



- 3HAKOMHTHCS CO CBEJCHHSIMH, COCTaBISIONIMMHU TOCYIApCTBEHHYIO TaliHy, TpPH HaJINYdU
o(hopMIIEHHOT0 JI0TTyCKa K TOCyapCTBEHHOM TalHe;

- Ha ICHCHOHHOE 00ecTeyeHHe ¢ yUeTOM CTa)a rocyAapCTBEHHOM CIyX Obl;

- Ha oObenuHEeHHEe B MpodecCHOHATbHBIE COIO3bI (AcCOLMAIMM) JUISL 3allMThl CBOUX IIPaB,
COLIMAJILHO - 9KOHOMUYECKHX U MPOPECCHOHATBHBIX UHTEPECOB;

- OCYLIECTBJIATH UHBIE [TOJIHOMOYUS, BXOAIIKE B KomneTeHuuo Otaena.

T'ocyoapcmeennsiti Hano2o8vlli UHCNeKmop OCYUIECTBIIAET HHbIE MpaBa MU HCIOJHAET HHBIC
00sI3aHHOCTH, TPEIYCMOTPEHHBIE 3aKOHOIATeNbCTBOM Poccuiickoit ®enepanuu, I[lomoxxenuem o
denepanbHON HAIOTOBOW CIIy)kO€, YTBEp)KICHHBIM TOocTaHOBIeHHeM IIpaBuTenscTtBa Poccuiickoi
@Oenepanru ot 30 centsops 2004 Ne 506 "O6 yrBepxknenun [lomoxenus o degepanbHON HAIOTOBOM
cyx6e", [Tonoxxennem 006 Mucnekuuu, nonoxxenuem o6 Otnaene, nmpukazamu (pacriopspkerusmu) OHC
Poccun, YOHC Poccunm mo MockoBckoil obmactu u  VHCHeKnuu, NOPYYEHUSIMH PYKOBOJCTBA
Nucnoexuuu.

Tocyoapcmeennvlil HAN0206b1 UHCHEKMOp 33 HEUCTIOJIHEHUE WIIM HEHaJyIeXkallee HCIIOIHEHHE
JNOJDKHOCTHBIX  00SI3aHHOCTEH MOXKET OBbITh NpPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoarenscTBOM Pocculickon denepanuu.

Sgexmusnocmv  u  pezynomamugHocmv  NPOGhECCUOHANLHOU  CAYHCEOHOU  OessmelbHOCmU
20CY0apcmeeHH020 HalL0208020 UHCNEKMOPA OLICHUBAETCSI 110 CIICAYIOIIUM IOKa3aTeNsIM

- BBIMOJHSEMOMY 00beMy paboOThl U MHTEHCUBHOCTU TPYHAa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIIOBHSIX, COOIOACHHUIO CITY>KEOHOM TUCIIUILIMHEI,

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBIIOJIHEHUS IOPYUYEHUI;

- KQ4eCTBY BBIITOJHEHHON PabOTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSMU, TIOJTHOMY U JIOTUYHOMY M3JI0KEHHIO MaTepuaia, IOpUANYECKUA IPaMOTHOMY COCTABIICHUIO
JTOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKUX U TPAMMATHUECKUX OIINOO0K);

- mpodeccHoHaNbHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB, IIMPOTE NPO(HECCUOHATLHOTO KPYro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMu);

- CINOCOOHOCTH YETKO OPraHM30BbIBaTh M IUIAHUPOBATH BBHINIOJHEHHE MMOPYUYEHHBIX 3aJlaHUM,
YMEHHIO pallMOHAIBHO UCIIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPUTETHI;

- TBOPYECKOMY TIOJAXOJYy K pEIISHUIO IOCTABICHHBIX 3a/lady, aKTUBHOCTH W WHUIMATHBE B
OCBOGHMM HOBBIX KOMIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCSA K HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHSI CBOUX JACHCTBUIN, IPUHUMAEMBIX PEILICHHM.

9.01aea KaMepabHBIX NPOBEPOK Ne3

9.1__101:KHOCTH _ IJIABHBIH _TOCYIAPCTBEHHbIH _HAJIOTOBBI __MHCIEKTODP 0TAeja
KaMepaJbHbIX IPOBEepOK Ne3

Hanuuue gvicuieco obpasosanus.

Keanuguxayuonnvie mpebosanusi K CTaxxy roCyJapCTBEHHON TPaKAAHCKON CIIy»KObl WM CTaxy
paboThI 1O CIIEIUATEHOCTH, HAIIPABJICHUIO MTOJITOTOBKH HE MPEIbSIBISIFOTCA.

Hanuuue 6a306vix 3nanuil: BKMoudas 3HaHue ocHOB Koucturymum Poccuiickoin deneparyu,
3aKOHOJATEeNhCTBA O TMPOTHBOJCHCTBUU KOPPYIIMH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanpHBIX 3aKOHOB; yka3zoB IIpesmaenta Poccuiickort denepamnuu, moctaHoBieHuid [IpaBuTenbcTBa
Poccuiickoit ®enepanivy, WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB MPUMEHUTENIBHO K HCHOJHEHUIO
JOJHKHOCTHBIX ~ OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKIEHUS (eaepaabHOM ToCyAapCTBEHHOM
TPaXIAHCKOW CITY>KOBI; TIPaBUII JEIOBOTO 3THUKETA, MOpsiaKa paboThl ¢ 0OpallleHUsIMU TPaKJaH; MPABHI U
HOPM OXpaHbl TPYyJa, TEXHUKH O€30MacHOCTH M IMPOTHUBOMOXKAPHOMW 3alMUTHI; CIY)KEOHOTO pacropsiika
WNucneknuu; mopsiaka padoThl co ciayxeOHOW WHQopMainuei, mopsaka padoThl ¢ MEePCOHATBHBIMU
JTAaHHBIMA W KOH(QUICHIMAILHOW HH(POpPMAIMEH; MHCTPYKIIMHA IO JIEJONPOU3BOJICTBY; BO3MOKHOCTH H
0COOEHHOCTH TPHMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHUH B
rOCyJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BAaHUE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B obOmactu obecneueHuss HWH(DOPMAIMOHHONW OE30MacHOCTH;
JOJDKHOCTHOTO PErjaMeHTa.

Hanuuue npogpeccuonanvhovix 3nanui:

B cghepe 3axonooamenvcmea Poccuiickoti @edepayuu.

- Koncturyuus Poccuiickoit @enepannu;

- Hanoroseiii konekc Poccutickoit @enepanuu;




- brojukeTHslil konekc Poccuiickon @enepanny;

- I'paxnanckuii konekce Poccuniickoit denepanuu;

- Koznexkc 00 aIMHUHUCTPATUBHBIX MPAaBOHAPYIICHUSX (B YaCTU OTBETCTBEHHOCTH 3a HapyIlIECHHE
3aKOHO/IaTeJIbCTBA);

- TamoxeHHbIN KoAeKe EBpazniickoro 3KOHOMHUYECKOT0 COK03a;

- Tpynosoii konekc Poccuniickoit denepanuu;

- ®enepanbHbiid 3aK0H 0T 6 gekadps 2011 1. Ne 402-D3 «O OyxranTepckoM yderey;

- MepepanbHblid 3aK0H OT 6 OKTAOPs 1999 1. Ne 184-@3 «OO6 00mMX NPUHIMIIAX OPTaHU3ALNH
3aKOHOAATENbHBIX (IPEICTABUTENIbHBIX) U HCIOJIHUTEIbHBIX OpPraHOB TOCYJAapCTBEHHOM BIAcTH
cyobektoB Poccuiickoit denepanum» (B 4acTU CTPYKTYphl 3aKOHOAATENBHBIX (IPEICTaBUTEIBHBIX) U
HCIIOTHUTEJIBHBIX OPTaHOB rOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoit deneparun);

- @enepanpubiii 3akoH OT 27 mast 2003 r. Ne 58-@3 «O cucreme TocynapCTBEHHON CITYKOBI
Poccuiickoit deneparuny;

- ®enepanbubiil 3akoH 0T 27 utodist 2004 r. Ne 79-03 «O rocynapcTBEeHHON rpakIaHCKOM Ciryx0e
Poccuiickoit deneparuny;

- ®enepanbHblil 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»;

- ®epepanbHblil 3aK0H 0T 25 gexadps 2008 r. Ne 273-03 «O nmpoTUBOACHCTBUM KOPPYIILIHI;

- ®epnepanbubiii 3akoH oT 7 aBrycra 2001 r. Ne 115-®3 «O npoTUBOAEHCTBUM JIETaA3AIIN
(OTMBIBaHHIO) TOXO/I0B, MOJTYYSHHBIX MPECTYIMHBIM ITyTeM, U (PHHAHCUPOBAHUIO TEPPOPUIMAY;

- ®enepanpHblii 3ak0H OT 28 nmexadbps 2013 r. Ne 443-03 «O denepanbHoil HHPOPMATUOHHON
aZipecHON cucTeMe M O BHeceHHMM wu3MeHeHunid B DenepanbHblii 3akoH «OO0 OOMIMX MPHUHIIMIIAX
OpraHM3aly MECTHOTO camoymnpasieHus B Poccuiickoin denepannn;

- 3akoH Poccuiickoit ®enepauuu ot 21 mapra 1991 r. Ne 943-1 «O HanoroBbIX opraHax
Poccuiickoit denepanuny;

- GenepanbHblii 3ak0H Poccuiickoit @epeparuu ot 6 anpenst 2011 r. Ne 63-O3 «O06 31eKTpOHHOIM
MOJIITUCH Y,

- Vka3 Ilpesuaenta Poccuiickoit Denepanmu or 7 mas 2012 1. Ne 601 “O0 OCHOBHBIX
HAIPaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCYAapCTBEHHOTO YIIPABJICHUS ;

- Vka3 Ilpesunenra Poccuiickoit denepaumu ot 11 aBrycra 2016 r. Ned03 «O6 OcHOBHBIX
HaIpaBJICHUSAX pa3BUTHUA TOCYNApPCTBEHHOM TpaxkJIaHCKON ciyx0bl Poccuiickoit @Penepanuu Ha
2016—2018 roxpl»;

- nmoctanoBnenue [IpaBurensctBa Poccuiickoit ®eneparuu ot 30 centsadps 2004 r. Ne 506 «O6
yrBepkaeHuu Ilonoxenus o @enepanbHOI HATOrOBON CiTy)KOe»;

- mpukaz YOHC Poccun mo Mockosckoit obmactu ot 29.03.2018 Ne 02-04-12/121ncn@ «O6
yrBepkaeHun [lopsaka npenocTtaBieHus HHGOpPMAUM O TMPUMEHEHHM MosoxeHuil denepaabHOro
3akoHa oT 18.07.2017 Ne 163-®3 mno pe3ynapTaTaM HAJIOTOBBIX MPOBEPOK B YACTU HATUUMS
00CTOSTENBCTB, MpeLycMOTpeHHbIX cT. 54.1 HK P®.

- Pacnopskenue IlpaBurtenscrBa Poccuiickoit @enepanuu ot 12 centsiops 2016 r. Ne 1919-p
«O0 yTBEpKJICHUU TUIaHA MEPONPUATHH («IOPOXKHOM KapTh») no peanuzanuu OCHOBHBIX HalpaBlICHUH
pa3BUTHA FOCYIapCTBEHHOMN TpaxkiaHCcKoM ciy:k0b1 Poccuiickoit ®eneparuu Ha 2016 - 2018 roas».

- npuka3z Munduna Poccum ot 30 maprta 2001 r. Ne 26H «O6 yrBepxaenuu llonoxeHus mo
Oyxrajiarepckomy yueTy «Yuer ocHOBHBIX cpenctB» [IBY 6/01»;

- npuka3 MHC Poccun ot 17 Hos6ps 2003 1. Ne BI'-3-06/627@ «O0 yTBepKIE€HHH €IUHBIX
TpeboBaHul K (POpMUPOBAHUIO HHPOPMAIIMOHHBIX PECYPCOB MO KaMEpaJIbHBIM M BBIE3THBIM HAJIOTOBBIM
IIPOBEPKAM;

- npukaz ot 30 wmions 2009 r. MBJl Poccun Ne 495 u ®HC Poccunn Ne MM-7-2-347 «O06
YTBEPXKACHUM TOpsIKA B3aMMOJEHCTBHS OPraHOB BHYTPEHHUX JI€1 M HAJIOTOBBIX OpPraHoB IO
MIPeyNPEeXkICHUIO, BHISIBJICHHUIO U IPECEUEHUIO HAIOTOBBIX ITPaBOHAPYUIEHUI U MPECTYIIICHU»;

- npukaz 29 wmapra 2007 r. N MM-3-25/174@ «O6 yTBepxkaeHUU (GOPMBI CBEIEHUH O
CPEIHECTTCOYHON YHCIEHHOCTH PA0OTHHUKOB 3a MPEALIECTBYIOMNN KaJeHAapHBINA TOI».
- oJI0’KeHHe 00 OTAeNe KaMepalbHBIX MPOBEpPOK Ne3.

T'ocyoapcmeennsiii HA0208bIl UHCNEKMOp AOMKEH 3HATh UHbIE HOPMATUBHbBIE NMPABOBBIE aKThl U
CIIy’)KeOHbIE JTOKYMEHTBI, PpETrYJIHUPYIOUIME BOIPOCHl, CBSI3aHHBIE C OOJACThI0O W BUAOM €ro
poeCCUOHATBHON CITY>KEOHOM JESITCIIBHOCTH.

Hnvie npogheccuonanvnuvle 3nanus:

- OCHOBHbBIE HaIlpaBJICHUS HAJIOTOBOM MOJUTHKU B Poccuiickon denepanuu;

- IPUHIUIBI GOPMHUPOBAHUS OI0JKETHOM cucTeMbl Poccuiickoii @eneparui;

- MPUHIUIIB (POPMHUPOBAHKS HAIOTOBOM cucTeMbl Poccutickoii denepanm;



- IOPSAJIOK IIPOBEAECHMSI MEPOIIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPHUPOBAHMUS.

- IOPAJIOK ¥ CPOKH IPOBEACHHS KaMEPaIbHBIX IPOBEPOK;

- cyaeOHO-apOuTpakHask MPAKTUKA B YaCTH KaMEpaJIbHBIX IPOBEPOK;

- IOPSA0K OIIpeieNieHus Hajoroo0aaraeMoil 0a3bl.

-CIIeLlMaJIbHbIE HAJIOTOBBIE PEKUMBI;

-3JIEMEHTBI HAJIOTO00JI0KEHHUS;

- 0011M€E MOJI0KEHUS O HAJIOTOBOM KOHTpOJIE.

Hanuuue ¢hynxyuonanvuwix snanuii:

- IOHATHE HOPMBI IIpaBa, HOPMATUBHOI'O IIPABOBOI'O aKTa, IPABOOTHOILIEHUI U UX NTPU3HAKU;

- IOHATHUE NPOEKTAa HOPMATUBHOI'O IIPABOBOI'0 aKTa, MHCTPYMEHTHI U 3TaIlbl €ro pa3paboTKH;

- IOHTHE O(PUIMAIBHOTO OT3bIBA HA MPOEKTHl HOPMATHUBHBIX MPABOBBIX aKTOB: 3TAIlbl, KIIOUEBbIC
IPUHLUIIBI U TEXHOJIOTUH pa3pabOTKH;

- 3a/1a4M, CPOKH, PECYPCHl 1 HHCTPYMEHTBI IOCYAApCTBEHHON MTOJINTUKH;

- IOHATHUE, IIPOLElypa pAaCCMOTPEHHsI 0OpallleHUH Irpak1aH.

Hanuuue 6a306vix ymenuil:

- YMEHHUE MBICIUTbh CUCTEMHO (CTPATETHYECKN);

- YMEHHE MJIaHUPOBATh, PAllMOHAJILHO HUCII0JIb30BaTh CIIy>)KEOHOE BpeMs U IOCTUTaTh Pe3yibTara;

- KOMMYHHMKaTUBHbIE YMECHMUS;

- YMEHHE YIPABIATh U3MEHEHUSMHU.

Hanuuue npogeccuonanvnvix ymenuii:

- TIpaKTHKa MPUMEHEHUs 3aKoHoaaTenbcTBa Poccniickoit depepannu o Hajmorax u cOopax;

- aHalU3 pe3yJIbTaTOB KOHTPOJIBHOM palboThl, MPOBOAMMON IpU KaMepalbHbIX HAJOIOBBIX
IIPOBEPKAX.

Hanuuue ¢hynxkyuonanvnvix ymenuii:

- IOArOTOBKA METOJUYECKUX PEKOMEHIAUH, Pa3bsICHEHUN;

- IOJIFOTOBKA aHAJIMTHYECKUX, MH(MOPMAIIMOHHBIX U APYIHX MAaTE€pPHUAJIOB;

- HaBBIKHU JIEJIOBOTO NMHUCHhMA;

-paboTa €O  CHEUUAIN3UPOBAHHBIM  IPOrPaMMHBIM  oOecredeHueM, HHPOPMALUOHHO-
KOMMYHHKAI[MOHHBIMH CETSMHU, BEJIOMCTBEHHBIMH HH()OPMALIMOHHBIMU PECYPCAMU;

- IOATOTOBKA MPE3EHTAL[MOHHBIX MaTEpUaJIOB

- OpraHu3aius 1 NpoBeeHNe MOHUTOPHUHTA IPUMEHEHHS 3aKOHOIaTEeNIbCTBA.

OcHosHble npasa u 0653aHHOCMU 2NIABHO20 20CYOAPCMBEHHO20 HAI0208020 UHCNEKMOpd, a TaKXKe
3anpeTsl U TpeOOBaHMUsI, CBSI3aHHBIE C TPAXK/IaHCKON CITy»KOOMH, KOTOPbIE YCTaHOBJIEHBI B €70 OTHOLIEHHH,
npenycMoTpensl cratbamu 14, 15, 17, 18 ®denepansHoro 3akona ot 27.07.2004 Ne 79-®3 "O
rocyJapcTBEHHOM rpaxkaanckoit ciyxoe Poccuiickoit denepanun" (nanee — OenepaibHbINA 3aK0H).

B nensx peanusaumu 3amad U GyHKUMH, BO3JIOKEHHBIX Ha OTHEN, 2n1aeHblil 20Cy0apcmeeHtbill
HAN0208blUl UHCNEKMOP 005A3aH.

- B COOTBETCTBUU C MHCTPYKLIMEH Ha paboune mecta, yrBepxaeHHoi mnpukazom ®@HC Poccun ot
10.06.05 Ne CAD-3-25/262 (PM 10-2, PM 10-5), mpoBoauTh KaMmepajbHbIE HAJIOTOBBIE IMPOBEPKH
HAJIOTOBBIX JEKJIapaluil OPUINYECKUX JIUL] U NHANBUAYAIBHBIX [TPEANIPUHUMATENEH;

- UCcTpeOOoBaTh y HAJOrOIJIATENILIIUKOB JOMOJIHUTEIbHbIE CBEICHUS, TIOICHEHUS U IOKYMEHTHI,
MIOITBEP K IAOIIUE HAJIOTOBBIE BBIUETHI

- MPUHUMATh MEpbl K HAJOrOIJIaTeNbIIMKaM, HE MPEACTaBUBIINM CBEACHUS O CPEIHECITUCOYHOM
YHUCICHHOCTU PaOOTHHUKOB;

- IPUHMMATh y4acTHUE€ B MOJrOTOBKE HEOOXOIMMOM MH(pOpPMalMU MO 3alpoCy BBIIIECTOSIIErO
HAJIOTOBOT'O OpraHa U TEKYyIIeH OTYETHOCTHU IO MPEAMETy AEATEIbHOCTH OT/IeNa, 00ecreunBas mpu 3TOM
B3auMO/IeiicTBHE ¢ paOOTHUKAMU IPYrux oTnenoB Mucnekuuu;

- IOATOTABJIMBATh OTBETHI HA MMCbMEHHBIE 3aIIPOCHl U MPOYHE 0OpalleHHs HaJor OILUIaTEeIbIINKOB
10 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIUH OT/AENa;

- COCTABJISITh U HAIPABJIATH HAJOTOIUIATENBIIMKAM AKTHI M pelieHus 00 oOHapyXeHUH (aKTOB B
cooTBeTcTBMM ¢ mnyHKToM 1 cr. 126  HanoroBoro Komekca, KoTopble HE MNpPEACTABUIN WU
HECBOEBPEMEHHO MPEACTABUIIN CBEACHUS O CPEAHECTIUCOYHON YNCIEHHOCTH,

Kpome Toro, rocyapcTBeHHBIN HAJIOTOBBIM HHCTICKTOP 00s3aH:

- o0ecrnieunBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS,

- coOrIOaTh CITYKEOHBIN pacniopsnok MHcneknuu;

- coOII0IaTh MPaBHUJIa U HOPMBI OXPaHBI TPY/Ia U TEXHUKU 0E€30MaCHOCTH;

- coOmo1aTh TpeOOBAHUS YTBEPKACHHOW HHCTPYKIIMH 110 AEI0NPON3BOACTBY B MHCIekuy;



- coOJI0/IaTh KOJAEKC ATHKH M CIY)KEOHOTO TOBEJECHHS TOCYyJapCTBEHHBIX  IPaXTAHCKUX
ciyxkamux degepanbHON HAOTOBOH CITyXKOBI;

- XpaHHUTh T'OCYAAPCTBEHHYIO, HAJOTOBYI0O M HWHYIO OXPaHSEMYIO 3aKOHOM TalHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMHU B CBSI3H C UCIIOJIHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEH CBEICHMS,
3aTparuBaroIIMe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO TPaXaH;

- €OoO00IIaTh MPEICTAaBUTENI0 HAHMMATEIS O JIMYHOM 3aMHTEPECOBAHHOCTH IPU HCIIOJIHEHUU
JOJKHOCTHBIX 00s13aHHOCTEH, KOTOpas MOKET NMPUBECTH K KOH(MDIUKTY HHTEPECOB, IPUHUMATh MEPHI 1O
MPEJOTBPALICHUIO TAKOTO KOH(IIUKTA;

- IPEJCTABIISATh B YCTAHOBIEHHOM MOPSJIKE MPEAYCMOTPEHHBIE (peIepaIbHBIM 3aKOHOM CBEJICHUS
0 10X0J1aX, 00 UMYIIECTBE U 00s3aTEIBCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxoaax o cede
U 4IEHaX CBOEH CceMbH, a TakKe CBEIEHUS O pa3MelleHHMH HHPopManuu B HHGPOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOMU ceTH "MHTepHer";

- cobmrogatrh TpeOoBaHMsS 3aKoHOJaTenbcTBa Poccuiickoit ®enepanyivi, HOPMATUBHO ITPABOBBIX
akToB Poccuiickoit denepannn, Apyrux HOPMAaTUBHO IPABOBBIX AKTOB, IPUKAa30B (PacHOpsDKEHUH) U
nmucem OHC Poccun, YnpaBnenus u HMHcnekuwd 10 HampaBleHHIO aesTenbHocTH OTaena U o
MPOXOXKJICHUN TPAKIAHCKOHN CITyKOBI,

- cO0II0/IaTh OTPAHUYCHUS, BBIIOIHITH 0053aTENbCTBA U TPEOOBAHUS K CIY:KEOHOMY MOBEJICHUIO,
HE HapylaTh 3alpEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOIaTeIbecTBOM Poccuiickoit denepannu;

- WCIOJIHATh HWHBIC MOPYYECHUS U OCYIIECTBJIATh MHbIE (DYHKUIMU MO MOPYYEHHUIO HaualbHHUKA
Otnena (3a UCKIIFOUEHUEM HETIPAaBOMEPHBIX);

- BHOCUTh MPEIJIOKEHHUS IO COBEPILEHCTBOBaHUIO paboThl OThena U Mo B3aUMOJCHCTBHUIO C
ApyruMu nojpaszzaenenusmu Mucnekuuwy,

- TOKJIaJbIBaTh PYKOBOACTBY OTAena o000 BceX BBIABICHHBIX HENOCTaTKax B Mpelenax CBOeH
KOMIIETEHIINH;

- npeactaBiATh Otnen u MHCOEKuuio mo BOIpocaM, OTHOCAIIMMCSA K €ro BEIEHHUIO0, B OpraHax
roCyJ1apCTBEHHOM BJIACTH;

- 3HAKOMHTBHCA C JOKYMEHTaMH, HEOOXOIUMBIMHU JJIsl BBITIOJIHEHHUS BO3JIOKEHHBIX Ha OTIen 3a1ay,
C JOKYMEHTaMH, ONpEIeSIIOIIMMM €ro TMpaBa M OOS3aHHOCTH MO 3aMEIIaeMOil  JTOJIKHOCTHU
rOCYJJapCTBEHHOM Ipa)k1aHCKOM Ci1yKObl, Ha OpraHU3allMOHHO-TEXHUYECKHE YCIOBUS, HEOOXOAUMBIE /IS
HCIIOJIHEHUS UM JIOJKHOCTHBIX 00S3aHHOCTEN;

- 3alpalIiBaTh U MOJIy4yaTh B YCTAHOBJIEHHOM IOPsKE HEOOXOMMbIe MaTepHalibl IO BOIIpOCcaM,
OTHOCSIIIMMCA K KoMmrnieTeHIun Otrena;

- 3HAKOMHUTbCA C OT3bIBAMH O MNpPO(EeCCHOHAIBHOM CIIy)KeOHOH NeATeNbHOCTH U JAPYIrMMHU
JOKYMEHTaMHU /10 BHECEHHS UX B JJUYHOE JIEJI0, C MaTepuaiaMy JUYHOTO JeJla, a TAK)Ke Ha MPHOOILeHne K
JMYHOMY JIeJ1y TUCbMEHHBIX O0BSICHEHUH U APYTUX JOKYMEHTOB U MaTe€pHajoB;

- Ha 3alIUTYy CBOMX NEPCOHAIbHBIX JaHHBIX;

- Ha npodeccuoHaNbHOE pa3BUTHE B MOPsIKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMMTBCA CO CBEICHHMAMH, COCTaBISIOIIMMHU TOCYJApCTBEHHYIO TailHy, NpU HAJIUYUH
0(OpMIIEHHOTO JIOITYCKa K TOCY/IapCTBEHHOM TaliHE;

- Ha TIEHCUOHHOE 00ECIeYeHHE C YUeTOM CTaXka roCy1apCTBEHHON CITyKOBI;

- Ha o0benuHeHue B MpodeccHoHalbHbIE COMO3bI (accOLManuu) JUIs 3alUThl CBOMX IpaB,
COIIMAJIBHO - SKOHOMUYECKHUX U MPOPECCHOHATBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE MOJIHOMOYUS, BXOAIIKEe B KomneTeHuo Otaena.

I'nasnulii 2cocyoapcmeennblil HAN0208blll UHCHEKMOop OCYUIECTBISIET MHBIE MpaBa M HCIOJHSET
MHbIE 00S13aHHOCTH, MPEAYCMOTpPEHHBIE 3aKkoHOAaTenbcTBOM Poccuiickoit denepanuu, IlonoxenueM o
denepanbHOl HaOroBoil ciykOe, yTBepkIeHHBIM MocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoii
®enepanun ot 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu llomoxxerus o denepaabHON HATOTOBON
ciyx6e", [onoxxennem 00 Mucnekuunu, nonoxxenuem o6 Otaene, npukazamu (pacnopsbkenusmu) GHC
Poccun, YOHC Poccunm mno MockoBckoit obrmactu u  WHcnmekuuu, HOpyYEeHUSIMH PYKOBOJCTBA
HNucneknuu.

Inagnwiti  2cocyoapcmeenmusili HANO206bIN UHCNEKMOp 33 HEUCIHOJHEHWE WM HEeHaJulexaliee
UCTIOJTHEHHUE JTOJKHOCTHBIX 0053aHHOCTEH MOKET OBITh MPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

Dpgexmusnocmv  u  pe3yrbmamugHOCMy  NPOPECCUOHANLHOU  CAYHCEOHOU  OesimelbHOCmU
27IaBHO020 0CYOAPCMBEHHO20 HALO208020 UHCNEKMOPA OYEHUBAEMC s NO C1e0YIOUWUM NOKA3AMENAM:

- BBINIOJIHSAEMOMY 00bEMYy PabOThl U MHTEHCUBHOCTH TPYAA, CIIOCOOHOCTH COXPAaHSTH BBICOKYIO
paboTOCITOCOOHOCTH B AKCTPEMAJILHBIX YCIOBHIX, COOIOICHHUIO CITYKEOHOM TUCIIUTITNHEI;



- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIMOJIHEHUS TOPYUCHUIA;

- KQ4eCTBY BBIIIOJHEHHOH paboTHI (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMH
TpeOOBaHMSAMU, TOJTHOMY M JIOTUYHOMY M3JI0’KEHHIO MaTepHaa, JOpUINIECKH TPaMOTHOMY COCTaBIICHHIO
JTOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX M TPAMMATHYECKUX OLIHOO0K);

- Tpo(heCCHOHANBHONW KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJNATEIbHBIX W WHBIX HOPMAaTHBHBIX
MIPABOBBIX AKTOB, ITUPOTE MPOPECCHOHATHLHOTO KPyro3opa, yMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHM30BBIBaTh M IUIAHUPOBATH BBIIOJHCHHWE IMOPYYECHHBIX 3a/laHHH,
YMEHUIO PallMOHATIBHO HCIIONIB30BaTh pabouee BpeMs, PACCTaBIATh IPHOPHUTETHI;

- TBOPYECKOMY MOJXOMy K pELICHUIO ITOCTABJIEHHBIX 33/a4, aKTHBHOCTH M WHHUIMATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH  OBICTPO
aJlalITUPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBaHHUSM;

- OCO3HAaHHIO OTBETCTBEHHOCTH 3a IIOCJICICTBUS CBOUX JACHUCTBUM, IPUHUMAECMBbIX



